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YT1BEpxKAEH

[TocTtanoBnennemM A MUHUCTpaAIUU
OJIMHIIOBCKOTO MYHMITUIIAJIBHOTO paiioHa
MoCKOBCKOI1 00J1acTH

oT «05» 06 2014r. Ne 934

THoBOM aAMUHUCTPATUBHBIN PerjiaMeHT
NpeJ0CTABJICHIS MYHHIMIIAJBHOM YCJIYIH 110 IPUCBOCHHIO a/ipeca 00beKTaM
HEJABUKMMOCTH

1. O61mue noj1okeHu s

IIpeamer peryinpoBaHusi aAMMHUCTPATHBHOIO pPerjiaMeHTa Npea0oCcTaBJIeHUS
MYHMUMIATbHOM YCIYyTH

1. AnMHHHCTpPAaTHUBHBIH perinaMeHT IIPEIOCTaBIICHUS
MYHULIMIAIBHOM  ycIyrd 1O  NPUCBOEHUIO  ajpeca  OOBbEKTaM
HEIABUKUMOCTHU (mamee  —  aIMUHUCTPAaTUBHBIA  pErjlaMeHT)

YCTAHABJIMBAECT CTAaHJAPT MPEIOCTABICHUS MYHHUIIUIIAIBHON YCIYTH IO
NPUCBOCHUIO  ajpeca  OObEKTaM  HEIBWKHUMOCTH  (mamee — —
MYHUIIMIIANIbHAS ~ yCIyTa), COCTaB, IIOCJIEAOBATEIBHOCTh M  CPOKH
BBIIIOJTHEHUSI  aMUHHUCTPATUBHBIX  Tpoueayp  (meWcTBuil) 1o
MIPEAOCTABJICHUIO MYHUILIMITAIIBHOW YCIYTH, TPEOOBaHUS K MOPSAIKY HUX
BBITIOJIHEHUS, (DOPMBI KOHTPOJIS 32 MCIOJHEHHEM aJMUHUCTPATUBHOTO
periiaMeHTa, JOoCyAcOHBIM (BHECYIEOHBIN) TOPSIOK O0KaJToBaHUS
pemeHu W gelcTBUi  (Oe34eHCTBHS  JTOJDKHOCTHBIX — JIMII U
MYHUITUTIATBHBIX CITyXKalux (CTpyKTYpHOTO MoApa3ACIICHUS
aIMUHUCTPAIMA MYHUIUMIIATBLHOTO OOpa30BaHUs, MPEIOCTABISIONIECTO
ycnyry) (nanee — *HaumenoBanue OMC*).
AJIMHUHHCTPATHBHBIM periIaMeHT pa3paboTaH B IEIAX IIOBBIIICHHS KadecTBa M
JOCTYITHOCTH TPEJAOCTABICHUS MYHHUIIMIAIBHON YCIYyTd TPH OCYIIECCTBICHUU MOJHOMOYHUHN
*naumenosarnue OMC*,

JInna, umeroniue NpaBo HA NMOJy4eHHe MYHUIIUNIAJIBHON yCIyri
2. 3agBUTENSIMH 10 MYHHIUIAABHOM  YCIyre  sBJISIOTCS
dbusznueckue WA, UHAUBUAYyaJdbHBIE  NPEANPUHUMATEIN  WUIU
IOpUIMYECKHE JIULIA (Jajee — 3asBUTEIIN ).

[Ipu oOpaimieHun 3a TMOJTYYEHUEM MYHUIMINAIBHOW YCIYTd OT HMEHH 3asiBUTEICH
B3aUMOJICHCTBUE C (HAUMeHO8aHUe CMPYKMYPHO20 NOOpasoenenus AOMUHUCPAYUU
MYHUYUNATbHO20 — 00pa3o6anus)  aIMUHUCTPALMH  (HAUMEHO8AHUe — MYHUYUNATbHO20
0bpazoseanusi) BIpaBe OCYIIECTBIATh UX YIOJIHOMOUYEHHBIE MPEACTABUTEIH.

TpedoBanust K NnopsiAKy HHPOPMUPOBAHUA
0 NopsiAKe NPeI0CTABJICHUS MYHUIIMIIAJIBLHON YCJIYIH
NudopmupoBanue rpaxaadH O MHOPSIKE MNPENOCTABICHUS MYHHUIIMIAIBHOM YCIYrd
OCYILECTBIISIETCS. MYHUIUIAIBHBIMU CIYKalUMU *Haumenosanue OMC* n cOTpyAHUKAMHU
MyHUIUIIAIIBHOTO Ka3eHHOTO YUpEKACHUSA «MHOTO(pYHKIIMOHATBHBIN LIEHTP



NPENOCTaBICHUS]  TOCYIApCTBEHHBIX W MYHUUMNAIbHBIX  ycinyr  OJIMHIOBCKOIO
MYHHUIMIAIBHOTO pailoHa MOCKOBCKOW 00JacTH», PACIOJIO0KEHHOTO Ha TEePPUTOPUU
OuHIIOBCKOTO MYHUITUIIATBLHOTO paiioHa (nanee — MKY M®II).
3. OcHOBHBIMHU TPeOOBAHUSMH K HH(GOPMUPOBAHHIO TPAXKIAH O
NOpSAKE  TNPENOCTABICHHUS ~ MYHHUIIMIAIBHONW  YCIYTHM  SBISIOTCS
JIOCTOBEPHOCTh MPEIOCTABIAEMON HH(OpPMAIUU, YETKOCTh M3JI0KEHUS
uH(pOpMaLIUU, TOJTHOTAa UHPOPMUPOBAHHUSL.

Nupopmanust o mNOpsAAKE MNpPEAOCTAaBIECHUS MYHULUIAIBHOW YCIYTM COIEPKUT
CJIEITYIOIINE CBE/ICHUS:

1) HauMEeHOBaHHE W MOYTOBBbIC anpeca *Haumenosanue OMC*, OTBETCTBEHHOTO 3a
IIPEAOCTABICHUE MyHULUMIIAIbHON yeinyru, 1 MKY MOLJ;

2) cipaBouHble HOMepa TeneoHOB *naumenosanue OMC*, OTBETCTBEHHOTO 3a
MpEeI0CTaBICHUE MYHUITUTIAIbHOU yciyru, 1 MKY M®I];

3) ampec  odunmanbHOro cairta *uaumenosanue OMC* wu MKY MOI[ B
MH(pOpMalIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn « HTepHer» (nanee — cetb UHTEpHET);

4) rpaduk paboTel *naumenosanue OMC*, OTBETCTBEHHOTO 3a TPEIOCTABICHUC
MyHULUNaNbHOU ycinyru, 1 MKY M®I];

5) TpeboBaHUs K TUCBMEHHOMY 3aIIpOCy 3asiBUTENICH O Pe0CTaBICHUN HHPOPMALIHH O
MOPAJIKE MTPEIOCTABICHUS MYHUIIUITATLHON YCIYTH;

6) mepedeHb JOKYMEHTOB, HEOOXOIMMBIX JIJIS TIOYYCHUS MYHUIIUTIATBHOHN YCIIyTH;

7) BBLICP)KKU U3 MPABOBBIX aKTOB, COACPIKAIIMX HOPMBI, PETYJIHPYIOIIHE ACATSIHHOCTh
0 MPEAO0CTABIECHUIO MYHUIIUIAIIBHON YCIyTH;

8) TekCcT aAMMHHUCTPATUBHOTO PETIIAMEHTA C MPUIIOKCHUSIMU;

9) kpaTKOe OIMCcaHKE MOPSIKA MPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

10) o6pa3mpl  oopMIICHHS ~ JAOKYMEHTOB,  HEOOXOMUMBIX  JUIS  TOJYYCHHS
MYHHIIUTAIBHON YCIyTH, U TPEOOBAHUS K HUM;

11) nepedyeHb THIIOBBIX, HAMOOJIEE AKTYAIbHBIX BOIPOCOB T'PAXKIaH, OTHOCSIIMXCS K
KoMmneTeHuu *naumenosanue OMC*, MKY M®I] 1 0TBETHI Ha HUX.

Nudopmanust o nopsiike MperocTaBiICHUs] MYHUIMIAIbHOM yCIyru pa3MelaeTcss Ha
WH(QOPMAIIMOHHBIX CTEHJAX B TOMEHICHUAX *naumenosanue OMC* um MKY MOI],
MpeIHa3HauYCHHBIX ISl TIpUeMa 3asiBUTENeH, Ha OpUITHANIbHOM caiite *naumenosanue OMC* u
opunmanbHom caiite MKY M®I] B cetu MurtepHer, B ¢enepanbHOM rocyaapcTBEHHOU
uHpOpMaIMOHHON cucTteMe «EQMHBIN MmopTan rocyaapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
(pyskmmit)» (manee — EnuHbBI mopTam TOCylapCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT), B
roCy1apcTBEHHON  HMHpoOpmManumoHHOM  cucteme  MockoBckoir — obnactu  «llopran
TOCY/IapCTBEHHBIX W MYHUIMNANbHBIX Yycayr (¢pyHkuuil) MockoBckoil obmactu» (nmanee —
[Topran ToCynapCTBEHHBIX W MYHHUIMNAIBHBIX ycayr MOCKOBCKOW 00JacTH), a Takxke
MPEIOCTaBIsIeTCS MO TeIe(OHY U IEKTPOHHOM MOYTE 10 0OpaIIeHNIO 3asiBUTEIS.

CrpaBouHass MHpOpMaLUsg O MECT€ HaXOXACHUS aJAMUHHCTpAUUU *HaumeHosaHue
MYHUYUnanivbHo2o oopazosanus™, *naumenosanue OMC*, OTBETCTBEHHOTO 3a MPEIOCTABICHUE
MyHununaapHon yciayru, MKY MOILI, opraHoB u OpraHusanuii, y4acTBYIOIIUX B
MPeIOCTaBICHUH MYHUIIMIIATLHOM yCIyTH, X MOYTOBBIE ajipeca, opuIMalIbHbIe CAlThl B CETU
WuTepuer, unpopmanus o rpadpukax paboThl, TeIePOHHBIX HOMEpaAxX U ajpecax 3JIEKTPOHHOU
1ouThI npezacTasieHa B [Ipunoxenun 1 kK aIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipu oOmeHnn c rpaxaaHaMu MYHUIHINAIbHBIEC Ciyxamme *naumenosanue OMC* u
corpynauku MKY M®I] 06s3aHbl KOPPEKTHO U BHUMATEIBHO OTHOCUTHCA K TpakJaHam, He
VHIDKasT WX YeCTH M JOCTOMHCTBAa. HMHQopMmupoBaHne o0 TOpSAKE NPEIOCTABICHUS



MYHALIUOAIBHON yCIYyrd HEOOXOAMMO OCYHIECTBISATH C HCIOJBb30BaHUEM OQUIHATBHO-
JEJI0BOT'O CTHJISL PEYHU.

Il. CranpapTt npeaocTaBjieHHs MyHHIIUNIAJIbHON YCIyTH

HaumeHoBaHMe MyHMIMIIATBbHOM YCIYTH
4. MyHununanbHas yciiyra 1o MpuUCBOCHHIO ajpeca 00BbeKTaM
HEJABU)KMMOCTH.

HaumeHoBaHuUe Oprana, npeaocTaB/JIAI0IIEro MyHHIMNAJIbHYI0 YCJIYTY
5. IpemocramieHre MyHHUIMIAIBHON YCIYTH OCYIIECTBIISICTCS
(vkazams Haumenosanue OMC).
*Haumenosanue OMC* opranusyeT MNpeoCTaBICHUE MYHUIUNAIBHOW YCIYTH IO
MIPUHITUITY «OJTHOTO OKHa», B TOM umciie Ha 6aze MKY M®II.

6. B mpemocTaBieHHH MyHUIUIATLHON YCIIYTH Y9aCTBYIOT:
®enepanbHas ciyx0a rocy1apcTBEHHOM perucTpauu KajgacTpa u KapTorpapuu;
®enepaibHOE TOCYIAPCTBEHHOE OI0KeTHOE yupexaenue «DenepanbHas KaJacTpoBast

nanara deepanbHON CIy>KObI TOCYJaPCTBEHHON PETUCTPAIINH, KaJacTpa U KapTorpadumny;
denepanbHON HAIOTOBOM ciyk00i1 Poccuiickoit denepanuu.

7. B memax monydeHus uHGOPMAIUH W  JOKYMEHTOB,

HEOOXOMUMBIX ISl  TPENOCTABICHHUS ~ MYHUIIUNAIBLHOM  yCIyTH,
OCYILECTBIIAETCS] MEXKBEIOMCTBEHHOE B3aUMO/ICHCTBUE C:
denepanbHON HaIOTOBOM ciy)001 Poccuiickoit denepanuu;
®denepasibHOM CITYKObI TOCYIapPCTBEHHOM PErHCTpaIy, KagacTpa U KapTorpaduu;
@denepalibHBIM ~ TOCYJAPCTBEHHBIM  OIOJDKETHBIM  yupexkaeHuem  «DenepanbHast
kanactpoBas mnajata denepanbHoil cnyKObl TOCYJapCTBEHHOM pPETMCTpallMM, KajaacTpa |
KapTorpapum.
8.  Opransl, MPEAOCTABIISIONINE *Haumenosanue
myHuyunanvuou yeayeu*, MKY M®II, nHa 6a3e KOTOPBIX OpraHU30BaHO
NpEeOCTaBICHUE MYHULUIAIBHOW YCIYI'M, HE BIpaBe TpeOOBaTh OT
3asBUTENSL OCYUIECTBIICHUS JIEUCTBUM, B TOM YHUCJIE COIJIAaCOBAHUM,
HEOOXOIMMBIX ISl TIONyYEHUs MYHUITUTAIBHON YCIYTU U CBSI3aHHBIX C
oOpalieHueM B HMHBIE TOCYIapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO
CaMOYIIpaBJICHHsI) U OpPTaHU3aINH, 332 UCKIIOUYEHUEM MOJIYYeHUS YCIYT,
BKIIFOUEHHBIX B MEpPEYeHb yCIyT, KOTOPhIEC SIBISIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU  JUISI  TIPEIOCTABJICHUS ~ MYHHUIIMIAIBHBIX  YCIYT,
yTBep)KAeHHbIH *HIIA mynuyunanonozo obpazosanus’™.

Pe3yabTaT npegocTaBjieHUss MYHUIUNIAJIBHON YCIYyTH

9. PesynapraT NpeNOCTaBIEHUS  MYHHUIMIIAIBHONH  YCIIyTH
odopmIseTCs:
a) MOCTAHOBJICHWEM O TIPUCBOCHUU ajJpeca JUIsi BHOBb BO3BEJCHHBIX OOBCKTOB
HEJIBUKHUMOCTH;
0) OTKa30M B BbIJIaYC MOCTAHOBJICHUS O MPHCBOCHHH ajpeca I BHOBb BO3BEICHHBIX



OOBEKTOB HEABIKUMOCTH, O(DOPMICHHBIM Ha OyMa)KHOM HOCHUTEJIE WM B 3JICKTPOHHON
(dopMe B COOTBETCTBUU C TPeOOBAHUSAMH JEHCTBYIOLIETO 3aKOHOAATEIbCTBA;

B) IIOCTAHOBJIEHHEM O IIEpeajipecaliii 00bEKTa HEIBUKUMOCTH;

I) OTKa30M B BbIJau€ IIOCTAHOBJIEHUS O Iepeajpecalud OO0bEKTa HEABUKHUMOCTH,
oopMIIEHHBIM Ha OyMa)XHOM HOCHUTENE€ WM B 3JEKTPOHHOH (QopMe B COOTBETCTBHU C
TpeOOBaHUAMHU JEHCTBYIOIIETO 3aKOHO1ATENIbCTBA;

1) IOCTAHOBJIEHHEM 00 aHHYJIIMPOBaHUM ajipeca 00bEKTa HEABUKUMOCTH;

€) OTKa30oM B BbIJaye [IOCTAHOBJIEHUS OO0 AaHHYJIUPOBAHUU ajpeca OOBEKTa
HEIBMKUMOCTH, O(OPMIICHHBIM Ha OyMa)KHOM HOCHTEJE€ WM B 3JEKTpOHHOU (opme B
COOTBETCTBUU C TPEOOBAHUSAMU JEUCTBYIOIIETO 3aKOHOJATEIbCTBA;

) CIIPaBKOM O TIOCTPOEHHBIX OOBEKTaX HEABMKUMOCTH C IPUCBOCHHBIMU UM
ajzipecamuy,

3) OTKa30M B BbIJa4€ CIPaBKU O I[OCTPOCHHBIX OOBEKTaX HEIBUKUMOCTH C
IIPUCBOCHHBIMU MM aJpecaMu, OPOPMIIEHHBIM Ha OyMa)KHOM HOCHUTEJE WM B AJIEKTPOHHOU
(dopMe B COOTBETCTBUU C TPEOOBAHUSAMHU JEHCTBYIOIIETO 3aKOHO1ATEIbCTBA;

1) CIIPaBKOW O pe3epBUPOBAHUH ajpeca 00bEKTY HEJIBUKHMOCTH;

K) OTKa30M B BbIJaye CIPaBKU O PE3EpPBUPOBAHHUM aJpeca OOBEKTY HEIBHKUMOCTH,
oQOpMIIECHHBIM Ha OyMa)XHOM HOCHUTENI€ WIM B 3JEKTPOHHOH (opMe B COOTBETCTBUU C
TpeOOBaHUAMHU JEMCTBYIOIIETO 3aKOHO/1aTEIbCTBA.

Cpok perucTtpaunuu 3anpoca 3asiBUTeJIsi

3anpoc 3asBUTENS O MPEAOCTABICHUU MYHHIMMAIBLHON YCIYyTH PETUCTPHUpPYETCS B
*naumenosanue OMC* B cpoxk He mnosnHee 1 pabodero [Hs, CIEIYIOIIETO 3a JHEM
NOCTYIUIeHUs B *naumenosanue OMC*,

Peructpanus 3ampoca 3asgBUTENsT O TPEIOCTABICHUHW MYHUIIUTIATBHOW YCIYTH,
nepenaHHoro Ha OymaxkHoM Hocutene u3z MKY MOI B *naumenosanue OMCH,
OCYILIECTBIIIETCSA B CPOK HE Mo3aHee |1 pabodero qHs, CIEAYIOMIETO 3a JHEM IOCTYIUICHUS B
*naumenosanue OMC*.

Peructpanus 3ampoca 3asBUTENsT O MPEAOCTaBICHHH MYHHIIMMAIBHON YCIIYTH,
HAMpaBJICHHOTO B (opMe DIEKTPOHHOTO JOKYMEHTa TMocpeAcTBoM EauHoro moprana
TOCY/IapCTBEHHBIX U MYHHIIMITAJILHBIX yCIIyT, [lopTana rocy1apcTBEHHBIX U MYHUIIATIATBHBIX
yciayr MockoBckoi 00JacTH, OCYIIECTBJISIETCS B CpOK He mo3aHee | pabodero Hs,
CJICTYIOIIETO 3a JHEM MOCTYIUICHHS B *naumenosanue OMC*,

Cpok npegocraB/jieHHs MyHUIMIAJIBHOH YCJIYTH

10. Cpox mpemocTaBiIeHHS MYHUIMIIAIBHON YCIYyTH HE MOKET
npeblliaTth 30 KaneHAApHBIX JHEH C JaTbl PETUCTPALMM  3ampoca
3agBUTENII O  TNPEJOCTABICHWHM  MYHHULMNAIBHOM  yCIyrH B
*naumenosanue OMC*.

Cpok mnpenocraBiieHHMs MYHHUIMIAIBHOM YCIyrd, 3alpoc Ha IOJy4yeHUE KOTOpOM
nepenan 3assurenieM depes MKY MOILI, ucuucnsercs co AHA perucTpanuu 3ampoca Ha
MOJIyYeHHE MyHUIIUNAIBHON ycIyru B *naumenosanue OMCH*.

Cpok mpenocTaBlICHHUs] MYHHUIMIAIBHOM YyCIyru ucyucisercs O0e3 ydera CpOKOB
IIPUOCTAHOBJIEHUSI MPEJOCTABICHUS MYHULMIAIBHOW YCIyI'M, IepeAadd 3ampoca o
MPEIOCTAaBICHUN MYHUIIUIAIBHOW yciuyru U AokyMeHToB u3 MKY MO®I B *naumenosanue
OMC*, nepenaun pe3yibTaTa MpPeJOCTaBICHUS MYHHUIMNAIBHON YCIYrH U3 *HaumeHnogaHue
OMC* B MKY M®II, cpoka BeIgauu pe3ysbTaTa 3asiBUTEIIO.

11. Cpoku  mepemauum  3ampoca O  MPEJOCTABICHHH
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MYHULANIAJIIBHON YCIIYTU U IIPWIaraeMbsix T0KyMeHToB u3 MKY M®I] B
*naumenosanue OMC*, a Taxke nepefaud pe3yiabTaTa MyHUIIUIIATBHOMI
yeinyru u3 *maumenosanue OMC* B MKY MOII ycranaBnuBaroTcs
COTJIALIICHUEM O B3aUMOJACUCTBUU MeXAYy *HaumenHosanue OMC* u
MHOTO( YHKIITMOHAIBHBIM IIECHTPOM.
Boigaua (HampaBieHue) pe3ylbTara MpPeOCTaBICHUS MYHHUIIMNAIBHON — YCIYTU
OCYIIIECTBIIIETCA B CPOK, HE MPEBBIAIOIINN 5 KarenOoapHbIX THEN.

IIpaBoBbIe OCHOBAHUA JISl PEIOCTABICHUSI MYHUIMNIAJIbHOM YCJIYTH
12. TlpenmocraBieHne MYHHIUIAIBHOW YCIAYTH OCYIIECTBIIAETCS
B COOTBETCTBHH C:

— Koncturynueir Poccuiickoit ®depepanuu, OpUHATOW BCEHAPOJHBIM T'OJIOCOBAHUEM
12.12.1993 // «Poccuiickas raseray, 25.12.1993, Ne237;

— ®epnepanbabiM  3akoHOM 0T 06.10.2003 Ne 131-®3 «O06 o00mux mnpuHIUIAX
OpraHM3allid MECTHOro camoympasieHusi B Poccuiickoii ®Pepepauun» // «Cobpanue
3aKOHOIATEIhCTBA Poccuiickoit denepanuny, 06.10.2003, Ne 40,
cT. 38224;

— I'pagocTpoutensabM KogekcoMm Poccmiickoit @enepannu ot 29.12.2004 Ne 190-03 //
«Poccwmiickas razera», Ne 290, 30.12.2004, «Cob6panue 3akoHomaTeianctBa PDy», 03.01.2005,
Ne 1 (wacts 1), ct. 16, «Ilapnamentckas razera», Ne 5-6, 14.01.2005;

— ®enepanbHbiM 3ak0OHOM OT 02.05.2006 Ne 59-03 «O mnopszake paccMOTpEeHUs
oOparenu#t rpaxkaan Poccuiickoit @enepanuny // «Poccuiickas razera», Ne95, 05.05.2006;

— @enepanbHbIM 3ak0HOM OT 27.07.2010 No210-D3 «O06 opraHuzanuy npeaocTaBiICHUs
rOCy/IapCTBEHHBIX U MYHHUIIMITAIBHBIX Yy // «Poccuiickas razera», Ne168, 30.07.2010;

— noctaHoBieHueM [IpaBurtensctBa Poccniickont @enepanuum ot 16.05.2011 Ne373 «O
pa3paboTKe U yTBEPKICHUU aIMUHUCTPATUBHBIX PETIAMEHTOB UCIIOTHEHHSI TOCYJapCTBEHHBIX
GYHKIIUN ¥ a]MUHUCTPATUBHBIX PETIAMEHTOB IMPEAOCTABICHUS TOCYIapCTBEHHBIX YCIyT» //
«Cobpanue 3akoHonaTenbcTBa Poccuiickoit deaeparumy, 30.05.2011, No22, ct. 3169;

— pacnopsbkenueM [IpaBurensctBa Poccuiickorn @eneparuu ot 17.12.2009 Nel993-p
«O0  yTBEpXKIEHUU  CBOJHOTO  TMEPEYHS  MEPBOOYEPETHBIX  TOCYAAPCTBEHHBIX U
MYHHIMTAIBHBIX YCIIYT, MPEAOCTaBIsEMbIX B AJIEKTPOHHOM Buie» // «Poccuiickas razeray,
No247,23.12.2009;

— pacnopsbxkenuem IIpaButensctBa Poccuiickoit ®enepauuu ot 25.04.2011 Ne729-p
«O0 yTBEpXKICHUH TMEPEYHS YCIYT, OKA3bIBAEMBIX TOCYIAPCTBEHHBIMH M MYHUIIUTIATHHBIMU
VUPESKJICHUSIMH W JIPYTUMH OpPTaHU3AIUsMHU, B KOTOPBIX pa3MeENIaeTCcsl TOCYJapCTBEHHOE
3a/laHue (3aKa3) WM MYHULUIAIBHOE 33/1aHue (3aKa3), MOJIekKAIINX BKIIOUEHHUIO B PEECTPhI
TOCY/IapCTBEHHBIX WM MYHUIIUTIATBHBIX YCIYT U MPEIOCTABISIEMBIX B JJIEKTPOHHOU opmey //
«Poccuiickas razera», Ne93, 29.04.2011;

— npukazom ®HC P® ot 31.08.2011 No MMB-7-6/529 «O6 ytBepxaenuu [lopsaka
BEJCHHUS AJPECHOM CHUCTEMbl UM TIPEIOCTABIICHUS COJAEpPXKAILIEUCd B HEHW aJpEeCHOMN
uHpopmanuny // «Poccuiickas razeray, N 231, 14.10.2011;

— npukazom ®HC P® ot 31.08.2011 No MMB-7-1/525 «O6 ytBepxkaenun EaunbIx
TpeOOBaHUN K OMUCAHUIO aJPECcOB TIPU BEACHUU BEJOMCTBEHHBIX HH(GOPMAITMOHHBIX
pecypcoBy // JlokyMeHT onmyOIrMKoBaH He ObL,

— 3akoHOM MockoBckoit ob6mactu ot 05.10.2006 Ne 164/2006-O3 «O paccMmoTpeHuu
oOparenuit rpaxaan» // «ExxenneBubie HoBocTu. [lonmockoBse», Ne 189, 11.10.2006;

— mocraHoBneHueMm IIpaButensctBa MockoBckoit obmactu oT 25.04.2011 Ne365/15
26.02.2013 «O06 ytBepxknaenun llopsaka pa3paboTKH M YTBEPKACHHUS aIMHHHUCTPATUBHBIX
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PETIIaMEHTOB HMCIIOJHEHUSI TOCYAapCTBEHHBIX (DYHKIMA W aIMAHHACTPATHBHBIX PETIAMEHTOB
MIPEAOCTABIECHUSI TOCYJAPCTBEHHBIX YCIYT UEHTPAJIbHBIMU HCIOJIHUTEIBHBIMU OpTaHAMU
roCy/apCTBEHHOU BiacTh MOCKOBCKOM 00J1aCTH, rOCYJapCTBEHHBIMU OpraHaMu MOCKOBCKOM
obnactn» // «ExenneBuasie HoBoctn. IlogmockoBse», Ne77, 05.05.2011;

— noctanoBjeHueM [IpaButenscTBa MockoBckoit oomactu ot 27.09.2013 Ne777/42 «O06
OpraHu3alMy TPEJOCTaBICHUS TOCYAAPCTBEHHBIX YCIyT  HUCIIOJIHUTENIBbHBIX  OPTraHOB
rocyJapcTBEHHOM BiacTu MockoBckoit obiiactu Ha 0aze MKY MOI[ mpenocraBneHus
TOCYIapCTBEHHBIX W MYHHUUMIAIBHBIX YCIYr, a Takxke o0 yrBepxkiaenuu Ilepeuns
TrOCYJApCTBEHHBIX YCIYTI MCHOJIHUTENIBHBIX OPraHOB IOCYJIapCTBEHHOW BiacTM MOCKOBCKOM
o0yacTH, MpeAoCTaBIEHNE KOTOPhIX OPraHU3YEeTCs MO MPUHLIUITY «OJHOTO OKHa», B TOM YHCIIE
Ha Oaze MKY MOIl mnpenocraBieHUs rocyJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, U
Pexomengyemoro mnepeyHsi MyHULMNAIBHBIX YCIYT, MPEJOCTABISEMbIX OpraHaMHU MECTHOTO
CaMOYIIPABJICHUS] MYHHIMIAIBHBIX 00pa3oBaHuii MOCKOBCKO 007acTH, a TakXe YCIyT,
OKa3bIBAEMBIX ~ MYHULHUNAIBHBIMA  YUPEXKJICHUSIMHU W JPYTUMH  OpTraHH3alUsIMU,
MPEIOCTaBICHUE KOTOPHIX OpraHU3yeTCs MO MPUHIIUITY «OJHOTO OKHA», B TOM YHCIE Ha 0a3ze
MKY M®OI] npenocraBiieHus TOCYAapCTBEHHBIX U MYHHUIIMMIATBHBIX yciyr» // «ExenHeBHbIe
HoBoctu. IlommockoBse», Ne199, 24.10.2013;

—  yKasamv MYHUYUNAIbHble Npasogvie aKmoul, pelameHmupyrwue nopsaooK
npedocmasieHus MyHUYUNAIbHOU YCaAyeUu — NPpU HaIuyuu.

HcuepnbiBawuuii nepeyeHb JOKYMEHTOB, HEO0XO0IMMBIX
B COOTBETCTBMHU ¢ HOPMATHUBHBIMH NMPaBOBLIMHU akTaMu Poccuiickoii @enepanumu,
HOPMATHBHBIMHU NMPABOBBIMH aKTaMH MOCKOBCKOM 00/1aCTH
U MYHUIIUNAJIbHBIMHA NPABOBBIMU AKTAMU JJIsl PeIOCTABJIEHUSI MYHUIIMNIAILHOIM
YCJIYTH, YCJIYT HEOOXOAMMBIX U 00513aTeIbHBIX
AJIS ee MPea0CTABIeHUs], MOIJIeKAIIUX MPeICTABIEHHIO 3asiBUTEIeM, CIIOCOOBI HX
MoJIyYeHHs 3asiBUTEJIEM, B TOM YHCJI€ B JIEKTPOHHOH ¢opme,
U NMOPSIIOK UX MpeACcTABJIEHUs
13. Jlns monydeHHssT MYyHUIMIAIGHON  yCIyTH, 3asBUTENb
MPE/ICTABISET 3asBICHUE 110 OJTHOW U3 (POPM COTJIACHO MPHIIOKEHHSIM K
aJIMUHUCTPATUBHOMY PETIIAMEHTY .
14, K 3asgBmeHMiO O TPHCBOCHMM ajapeca Ui  BHOBb
BO3BEJICHHBIX OOBEKTOB HEABMKUMOCTH (oOpasel mpencTaBieH B
[Tpunoxkennn 2 agMUHUCTPATUBHOIO PETJIAMEHTA) MPUKIIAIBIBAIOTCS
CIIEYIOTIUE TOKYMEHTHI:

a) KOIUU JOKYMEHTOB, YIOCTOBEPSIOIINX JINIHOCTD 3asIBUTEIIS - (DU3UUCCKOTO JIUIIA;

0) konusi JTOKyMEHTa, YJOCTOBEPSIONIETO TMpaBa (MIOJHOMOYHMS) TPEJCTABUTEINS
(GU3MYECKOT0, MOPUIUYECKOTO JIMIA WIA HWHAWBUAYAJbHOTO NpPEANpPUHUMATENS, €CIu C
3asgBIICHHUEM O0paIaeTcs MpeICTaBUTEINb 3assBUTEIS,

B) IIPaBOYCTAHABIMBAIONINE JOKYMEHTHI Ha OOBCKT HEJBMKUMOCTH, TIpaBa Ha KOTOPBII
HE 3aperucTpupoBaHbl B EJQMHOM TOCYyIapCTBEHHOM peecTpe MpaB Ha HEABUKHMOE
UMYIIECTBO U CIICIIOK C HUM.

15. K 3asBienuro o mepeagpecaniu OObEKTa HEIABMKMMOCTH
(oOpazenr mpencrtaBieH B Ilpunoxennn 3 aAMUHUCTPATUBHOTO

'VKazaHHblil MepeYeHb IOKYMEHTOB SBISICTCS. PEKOMEHIOBAHHBIM BBHAY TOTO, 9YTO B KAXKJIOM MYHHIHIATHOM
00pa3oBaHNM TNEepevyeHb IOKYMEHTOB, HEOOXOJMMBIX JISI MPEAOCTaBICHHUS MYHUIMIIAIBHON YCIIyTH, yCTaHaBIMBAETCS
COOTBETCTBYIOIIMM MYHHIIMIIAJIbHBIM PAaBOBBIM aKTOM, PETIAMEHTHPYIOIINM BOIIPOCHI MPEJOCTABICHHS MyHHUIUIAIbHON
YCIIyTH.



periaMeHTa) MPUKIAbIBAIOTCS CIEIYIOINE JOKYMEHTHI:

a) KOIUU JOKYMEHTOB, YJIOCTOBEPSIOIINX JIUYHOCTD 3asIBUTEINS - (PU3UUECKOTO JUIIA;

0) Komus TOKyMEHTa, YJOCTOBEPSIONMIETO TpaBa (IMOJTHOMOYHMS) MPEACTABHTENS
(Gu3N9IeCcKOro, IOPUAWYECKOTO JHUIAa WM WHINBUAYAJIBHOTO TPEANPUHUMATENS, €CITH C
3asiBJICHHEM OOpamiaeTcs MpeCTaBUTENb 3asBUTE;

B) IPaBOYCTAHABIMBAIOUINE TIOKYMEHTHI Ha 00BEKT HEABUKUMOCTH, IIpaBa Ha KOTOPHIH
HE 3aperuCTPUPOBaHbl B EMMHOM TroCyIapcTBEHHOM peecTpe MpaB Ha HEABIKUMOE
MMYILECTBO U CIIEJIOK C HUM;

16. K 3zasBienuto 00 aHHYJHPOBAaHMH ajapeca OOBEKTa
HeABMWKUMOCTH  (oOpaszenr  mpencrtaBieH B llpunoxkenun 4
aJIMUHUCTPAaTUBHOTO  PETJaMEHTa) TMPUKIAABIBAIOTCS  CIEAYIOIINE
JIOKYMEHTBI:

a) KOIUU JOKYMEHTOB, YJIOCTOBEPSIOIINX JINYHOCTD 3asIBUTEINS - (PU3UUECKOTO JIUIIA;

0) KoM TOKyMEHTa, YJOCTOBEPSIOMIETO TpaBa (MOJTHOMOYHMSA) MPEACTABUTEISA
(¢u3N9IecKoro, IOPUAWYECKOTO JUIA WM WHIANBUAYAJIBHOTO TPEANPUHUMATENS, €CITU C
3asiBJICHHEM OOpamiaeTcs mpeCTaBUTENb 3asBUTEIIS;

B) IPaBOYCTAHABIMBAIOIINE IOKYMEHTHI HA OOBEKT HEABUKMUMOCTH, IIPaBa Ha KOTOPHII
HE 3aperUCTPUPOBaHbl B EMMHOM TrOCyIapcTBEHHOM peecTpe MpaB Ha HEABIKAMOE
MMYIIIECTBO U CHIETIOK C HHUM.

17. K 3asBiaenuro o0 Bbgaue cOpaBkd 00  0ObeKTax
HEJIBIPKUMOCTU U TPUCBOCHHBIX UM ajipecax (oOpasell mpe/cTaBlIeH B
[Mpunoxennn S5 aIMUHUCTPATHBHOTO PErJIaMEHTa) IPHKIAIBIBAIOTCS
CJIEIYIOIINE IOKYMEHTBI:

a) KOIUU JOKYMEHTOB, YJIOCTOBEPSIONINX JINYHOCTD 3asIBUTEINS - (PU3UUECKOTO JUIIA;

0) KoM TOKyMEHTa, YJOCTOBEPSIONMIETO TpaBa (MOJTHOMOYHMSA) MPEICTABUTEISA
(GU3NIEeCKOro, IOPUAWYECKOTO JUIAa WIM WHINBUAYAIGHOTO TPEANPUHUMATENS, €CITU C
3asiBJICHHEM 0OpaIaeTcs mpeCcTaBUTeNb 3asiBUTEIS.

18. K 3asBieHuro o Bblgadye CIIPAaBKU O PE3EPBUPOBAHUHM ajpeca
0o0BbeKTy HeABMWXKHMMOCTU (oOpasen mnpexacraBieH B Ilpunoxenun 6
aJIMUHUCTPATUBHOTO  pETJaMEHTa) TMPUKIAABIBAIOTCS  CIICAYIOIIUE
JTIOKYMEHTBHI:

a) KOMUH JOKyMEHTOB, YIOCTOBEPSIIOIINX JIUIHOCTD 3asiBUTENS - (PU3HMUECKOTO JUIIA;

0) KoM TOKyMEHTa, YJIOCTOBEPSIONMIETO TipaBa (MOJTHOMOYHMS) MPEICTABUTEIS
¢u3nyecKoro, IOPUAWYECKOTO JHUIAa WM HHIUBUAYAJIBHOTO TNPEANpPUHUMATENS, €CIU C
3asBJIEHHMEM 00pallaeTcs MpeCTaBUTElb 3assBUTEIS;

B) MPaBOYCTAHABIMBAIOIINE JOKYMEHTHI Ha 00BEKT HEIBIDKUMOCTH, TIpaBa Ha KOTOPBIN
HE 3aperUCTPUPOBaHbl B EMMHOM roCyIapcTBEHHOM peecTpe MpaB Ha HEABMKUMOE
MUMYIIECTBO U CACIOK C HUM.

19. B Gymaxknom Bujie Gopma 3asiBJI€HHS MOKET ObITh MTOJTyYeHA
3asIBUTEJIEM HEMOCPEACTBEHHO B  *HaumeHosanue cmpyKkmypHo2o
noopasoeneHus, HenocpeoCcmeeHHo npeoocmasnaue2o
MmyHuyunanvuyro ycayey* nmm MKY MOII.

20. ®opmbl 3asBICHUN TOCTYMHBI IS KOMHMPOBAHUSA W
3allOJIHEHUST B DJJEKTPOHHOM  BHAe Ha  EnuHOM — moprane
TOCYAapCTBEHHBIX M  MYyHHIMNAIbHBIX  ycayr u  lloprane
TOCYapCTBEHHBIX U MYHUIIUIAIBHBIX yCIyT MOCKOBCKOW 007acTH, Ha
opUIIUATIEHOM CaliTe *HaumeHnosanue MyHUYUNATbHO20 00pa308anus™ B
cetu UnTepHeT *ccviika na ogpuyuanvuwiii caiim 6 cemu Unmepnem®, a
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TaKKEC II0 06paH16HI/IIO 3asgBUTEIISI MOXKET OBITH BBICIIAHA Ha aapec €ro
BHCKTpOHHOﬁ IIOYTHEI.

HUcyepnbiBaroumui nepevyeHb 10KyMEHTOB,
He00X0AMMBIX B COOTBETCTBHHM C HOPMATHBHBIMHU NPABOBbIMH aKTAMM
JJIS1 IPeOCTABJIEHUS] MYHULIIMNIAJIBHOM YCJIYTH, KOTOPbIe HAXOAATCHA
B PaCNOPSI’KEHUH IOCyIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPaBJIeHUs 1

HHBIX OPTraHOB M MOJABEeJOMCTBEHHBIX UM OPraHu3auusx, y4acTBYIOIIHUX B
NpeJ0CTaABJICHNH MYHUIIUNIAJIBHBIX YCJIYT,

¥ KOTOpPBIE 3asiBUTEJIb BIIPaBe MPeACTABUTH 110 COOCTBEHHOI NHMIHATHBE,

a TaKsKe CIOCO0bI UX MOJIyYeHHs 3asiBUTeJIeM, B TOM YHCJIe B 3JIeKTPOHHOI dopme,
MOPS/AOK MX NMpeACTABJICHUS
21. 3BasiBuTeNb  BOpaBe  NPEACTAaBUTh 10  COOCTBEHHOM
VMHULMATUBE CIIEIYIOIINE TOKYMEHTHI:

Jlnst mpucBOoeHMs afpeca A BHOBb BO3BEIEHHBIX 00OBEKTOB HEJIBUKUMOCTH:

a) MpaBOyCTaHABJIMBAIOIINE JOKYMEHTHI HA OOBEKT HEIBHKUMOCTH, IIpaBa Ha KOTOPBIH
3aperucTpupoBanbl B EAMHOM rocyjapcTBEHHOM peecTpe IpaB Ha HEJBUKHMOE UMYIIECTBO U
C/EJIOK C HUM;

0) Beimucka u3 EnWHOrO rocynapcTBEHHOro peecTpa IOpUAMYECKUX JHUI (eciu
3asBUTENb ABIISETCS IOPUIUUECKUM JIULIOM);

B) BhIMCKa W3  EAMHOro  rocylapcTBEHHOTO  peecTpa  MHAMBHAYAJIbHBIX
npearnpuHUMaTeNnen (€Cu 3asiBUTENb SABIISETCS UHAUBUYAIbHBIM MPEAIPUHUMATENIEM);

I') pa3pelieHre Ha BBOJ 00bEKTa B HKCILTyaTallHIo;

1) KaJaCTPOBBIN MAacropT 00bEKTa HEABUKUMOCTH.

Jlnst nepeaapecanuu oObeKTa HEABUKUMOCTHU:

a) MpaBOyCTaHABJIMBAIOIINE JOKYMEHThI Ha OOBEKT HEIBHKUMOCTH, IIpaBa Ha KOTOPBII
3aperucTpupoBanbl B EAMHOM rocyjapcTBEHHOM peecTpe IpaB Ha HEJIBUKHUMOE UMYIIECTBO U
C/EIIOK C HUM;

0) Boimucka U3 EauHOro  rocymapcTBEHHOro — peecTpa  MHJWBHIYyaJIbHBIX
IpeAlpuHUMATENEN (€CIIH 3asBUTEND SBJISIETCS. UHIMBUYyAJIbHBIM IPEIIIPUHUMATEIIEM);

B) BhIMCKAa K3 EJQMHOr0 rocyAapCTBEHHOIO peecTpa IOPUAMYECKHX JIML (eciau
3asIBUTEIIb SBJISETCS IOPUINUECKUM JIULIOM);

I') HOCTaHOBJICHHE O MPUCBOCHUU aJipeca 00BEKTY HEABMKUMOCTH;

1) KaJaCTPOBBIN MAacTopT 00BEKTa HEJBUKUMOCTH.

Jlnst anHynupoBaHus agpeca 00beKTa HEABUKUMOCTH:

a) MpaBOYCTAaHABIMBAIOIINE TOKYMEHThI HA 0OBEKT HEABMKMMOCTH, MpaBa Ha KOTOPHIi
3aperucTpupoBaHbl B ENMHOM rocyapCTBEHHOM peecTpe MpaB Ha HEJBUKMMOE UMYILECTBO U
CZIEJIOK C HUM;

0) Boimucka u3 EQuHOro rocyaapCTBEHHOrO peecTpa IOpUAMYECKHX JUIl  (eciau
3asIBUTEIIb SBJISETCS IOPUIUUECKUM JIULIOM);

B) BBIMCKAa M3  EAMHOro  rocylapcTBEHHOrO  peecTpa  MHAMBHIYAJIbHBIX
npearnpuHUMaTenel (€ciu 3asBUTENb SIBISETCS UHIUBUYATbHBIM MPEIIPUHUMATENIEM);

) KaJlacTpoBasi BBIMUCKAa 00 OOBEKTE HEABMKUMOCTH, COJAEpKallas CBEICHUS O
IIPEKPAILEHNH CYIIECTBOBAHUS TAKOIO OOBEKTA yyeTa.

Jlnis cnpaBku 006 00BEKTaX HEABMKUMOCTH U IIPUCBOCHHBIX UM aJIpecaM:

a) BbIIMCKa W3  EAMHOrO  rocymapcTBEHHOrO  peecTpa  MHAMBHUAYAJIbHBIX
IpeANpuHUMATENEN (€CIIH 3asBUTEND SBIISIETCS. MHIMBUYaJIbHBIM IIPEAIPUHUMATEIIEM);



0) Beimucka 3 EAMHOr0 rocynapCcTBEHHOTO peecTpa HOPUANUYECKUX JHUIl (eciH
3asIBUTEIIb SBIISACTCS IOPUIUUECKUM JIULIOM).

JI71s1 cipaBKU O pe3ePBUPOBAHUHU a/Ipeca 00BbEKTY HEABUKUMOCTH:

a) BRIMMUCKA W3 EJMHOTO TOCYIapCTBEHHOTO peecTpa HOPHIWYSCKUX JUIl (eciu
3asIBUTEIIb SBIISETCS IOPUIUUYECKUM JIUIIOM);

0) Boimucka w3 EguHOro  rocymapcTBEHHOTO — peecTpa  MHIWBHIYaJIbHBIX
peanpuHUMAaTENeH (€CIH 3asBUTEND SBIISICTCS HHIUBUTYIbHBIM MPEIITPHHAMATEIIEM );

B) pa3pelleHre Ha CTPOUTEIBCTBO, INOO YTBEPKACHHAS JOKYMEHTAIUS 110 TJIaHUPOBKE
TEPPUTOPUH.

HenpencraBnenue 3asiBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SIBISICTCSI OCHOBAHUEM IS
0TKa3a 3assBUTEIIO B MPEOCTABIICHUN MYHHUIIUTIAIIEHON YCIyTH.

*naumenosanue OMC* m MKY MOI] He BmnpaBe TpeOOBaTh OT 3asBUTEISA
Mpe/ICTaBIeHUs! JOKYMEHTOB U MH(OpMAIMKM WIH OCYIIECTBICHUS JEHCTBUM, TpeCTaBICHHIE
WIN OCYIIECTBJICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMU IPABOBHIMH aKTaMH,
PETYIMPYIOUIMMHI OTHOILIEHUS, BO3HUKAIOIINE B CBSI3U C MPEJOCTABICHUEM MYHHUIIUIAIBLHOU
YCIYTH.

22. *naumenosanue OMC* u MKY MO®I] He Brpase
TpeOOBaTh OT 3asABUTENSI TAKKE TMPEACTABICHUS JTOKYMEHTOB U
uH(poOpMalUU, B TOM 4uciae 00 oriaTe ToCyIapCTBEHHOW MOUUIMHBI,
B3MMaeMOl 3a TMPEJOCTaBIIEHWE MYHHUIIMIAILHOM YCIyTHU, KOTOpHIE

HaxoOsTCsA B pacops’KCHUN OpraHoB, MpCaoCTaBIIAIOIINX
TroCyaapCTBCHHBIC NN MYHHUIUITIAJIBHBIC YCIyru, 00
IMOABCAOMCTBCHHBIX OpraHaM FOCY,Z[apCTBeHHOﬁ BJIaCTH HMJIM OpraHaMm
MCCTHOTO CaMOYIIpaBJICHUA OpFaHHSaHI/Iﬁ, Y4aCTBYIOIIUX B

MPEJOCTABICHUM  MYHUIMIAIBHOM  yCIYTH, B COOTBETCTBUHU C
HOPMAaTUMBHBIMM  NpaBOBbIMH  akTamu  Poccuiickoin ~ dDepepauuu,
HOPMAaTUBHBIMH  TIPABOBBIMH  akKTamMd  MOCKOBCKOM o0iacTy,
MYHUILIMTIAJTbHBIMU TPABOBBIMU AKTaMU.

HcuepnbiBaommii nepeyeHb OCHOBAHUI /ISl 0TKAa3a B IIpHeMe I0KYMEHTOB,
HEO0XOAUMBIX /ISl IPEAOCTABJICHUA MYHHULUNIAJIBHOMN YCJIYyTH

23. OcHoBaHWs JUIi OTKasa B [pHEME JOKYMEHTOB B
naumenosanue OMC wm MKY MOIL, HE0OXOOUMBIX IS
MPEAOCTABJICHUS MYHUIIMIIAIbHON YCIIYTH CJIEYIOIINE:

-o0pallieHue ¢ 3asBJICHUEM HeCOBEpUICHHONIETHUX (10 14 ner);

- 3a5IBUTEJIb HAXOJAUTCSA B COCTOSIHUM aJIKOTOJIBHOTO UM HAPKOTUYECKOTO ONbSIHEHMUS;

- IMYHOCTBH 3asBUTEIISI HE COOTBETCTBYET IOKYMEHTY, YIOCTOBEPSIOIIEMY €T0 JINYHOCTD;
- 3a5IBUTEJb, IPEACTABIISIOINN FOPUINYECKOE JTUL0, HE IPEIOCTABIISIET JOKYMEHTHI,
MOJATBEPKAAIOIINE €r0 MOJIHOMOYHS.

HcuepnbiBaommii nepeyeHb OCHOBAHUM VISl IPUOCTAHOBJICHUS WJIM 0TKa3a B
NPEeAOCTABJICHUN MYHUIUIIAJILHON YCIYIH
24. OcHoBaHMs I OTKa3a B MPEJOCTABICHHUH MYHHUIIUTATBHOM
YCIIYTH:
1) BbIsBIEHHE B 3ampoce Ha MPEJOCTABICHHE MYHMIMIAIBHON YCIYrM WM B
MPEICTABICHHBIX JOKYMEHTAaX HEAOCTOBEPHOU, MCKAKEHHON WJIM HEMOJNHOW MH(OpManuu, B
TOM YHUCJIE INPEIACTABICHHUE 3asiBUTEIEM JOKYMEHTOB, CPOK IEHCTBUTEIBHOCTH KOTOPBIX Ha



MOMEHT TOCTYIUIEHUsI B *naumenosanue OMC* B COOTBETCTBUM C JIEUCTBYIOLIUM
3aKOHOJATEILCTBOM HCTEK;

2) mojada 3asBIE€HUS M JOKYMEHTOB JIMIIOM, HE BXOJSAIIMM B TepeyYeHb JIUII,
YCTAaHOBJIEHHBIM 3aKOHOJATEIbCTBOM W IYHKTOM 3  HACTOSLIErO0 aJIMHHHCTPATUBHOIO
perilaMeHTa;

3) HempeacTaBICHHE 3asBUTENEM OJHOTO WIM 0OoJjiee JTOKYMEHTOB, YKa3aHHBIX B
MyHKTax 25-30 HACTOAIIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA;

4) TekcT B 3ampoce Ha MPEJOCTaBICHUWE MYHULUINAIBHOW YCIYyTd HE MOJIJAETCS
MPOUYTEHHUIO JIMOO OTCYTCTBYET.

[TucekMenHnoe pemieHre 00 OTKa3e B MPEAOCTABICHUU MYHUIIUTIATBHONW YCIYTH
MoANUCKHIBaeTCs * (yKkazvigaemcs ynoiHoOMOUeHHOe OO0JIHCHOCMHOe Tuyo)™*
Y BBIJIACTCS 3aABUTEIIO C YKA3aHUEM MPUYHH OTKa3a.

[To TpeOoBaHuUIO 3asiBUTEINS, pelIEeHUE 00 OTKa3e B IMPEIOCTABICHUH MYHHIMIAIbHOU
YCIYrd MPEeAOoCTaBIAETCS B HIIEKTPOHHOW (opMe WM MOXKET BBIJIABAaThCS JIMYHO WIN
HaIpPaBJISATHCS 110 TOUTE B TUCbMEHHOU popme nubo Beigaetcs yepe3 MKY MOLI.

IlepeyeHs yciayr, He0OXOAUMBbIX H 00513aTeJIbHBIX JIJIsl IPe0CTABJIEHUS MYHHLIMNIAIbHOMH
yCJIYI'H, B TOM YHCJ€e CBeIeHUsI 0 JOKYMEHTAX, Bb/IaBaAeMbIX OpPraHu3anusiMu,
YUYACTBYIOIIUMHU B PEJOCTABJIEHMHA MYHUIUNIAJIbHOM YCJIYTH

25. Vcnyr, KOTOpBIE SABIIIOTCS HEOO0XOAMMBIMU u
00s3aTeNIbHBIMU  JUI  IPEJOCTABJICHUS MYHULMIAIBHOW  YCIyTH,
OTCYTCTBYIOT.

IMopsinok, pa3Mep U OCHOBAHHUSI B3UMAaHUsI TOCY1APCTBEHHOW MONIJIMHBI WM UHOM
IJIATHI, B3MMAaeMOii 32 NMpea0CcTABJIeHHe MYHHIMTIAJIbHOU YCJIYTH
26. TIpenocraBiicHHE MYHHIMIIAIBLHOW YCIYTH B *naumenosanue
OMC* ocymiecTBisieTcs OECIIaTHO.

MakcumMaJibHbII CPOK 0KMIAHUS B OUepedH NPHU MoJxayde 3ampoca
0 NMPeJ0CTABJICHUH IOCYAapPCTBEHHOM YCJIYIH, YCJIYTH OPraHU3alMH, Y4acTBYIOLIeH B
NPeI0CTABJICHNH IOCyJaPCTBEHHOM YCJIYIH, H IIPH MOJIy4YeHUH pe3yJibTaTa
NpeaoCcTaBJIeHUS TAKUX YCJIYT
MakcumanbHOoe BpeMsi OXHUAAHMS B OYepeId MpU JUYHOM TMojade 3asBICHUS O
MPeI0CTaBICHUH MYHULUIIATBHON YCIIYTH COCTaBIISIET He OoJiee 15 MUHYT.
27. TlpenenbHas MPOJOJKATEIBHOCTh OXKUIAHUS B OUEPEIU MTPU
NOJIyYEHHUN pe3yjbTaTa NpPEIOCTaBICHUS MYHHUIMNAIBHON YCIYI'M HE
IpEBBIIIAET 15 MUHYT.

TpedoBaHusi K NOMEILIEHUSAIM, B KOTOPBIX MPeI0CTABJIACTCH MYHUIIUNIAJTbHASA YCJIYyra, K
3aJ1y OKMIAHMS, MeCTaM /Ui 3all0JTHEHHUS 3alPOCOB
0 NPeJO0CTABJICHHMH MYHHIMIIAJIBHOM YCJIYI'H, HH(POPMALUOHHBIM CTEHAaM
C epeYyHeM JOKYMEHTOB, He00XOAUMBIX Il IPeJ0CTABJICHUS
MYHUIUIIAJIbHON YCIYIH, M 00pa3uaMu UX 3210 THEHHU S
28. TlpemocraBiieHHE MYHHIIUTATBHBIX YCIYT OCYIIECTBISICTCS B
CIELMAIbHO BBIIEIECHHBIX AJIs ATUX LIeJIeH MOMEIeHUsIX *naumenosanue
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OMCY*u MKY M®II.

29. Jlns 3asBUTENEd MOKHO OBITH OOECIEYeHO YI0OCTBO ¢
TOUYKH 3pEHUS MEHIEXOAHON JOCTYITHOCTA OT OCTAHOBOK OOIIIECTBEHHOTO
Tpancropta. IlyTh OT 0OCTaHOBOK OOIIECTBEHHOTO TpPAaHCIIOPTa [0
MOMEIIEHUH  JOJKeH  OBbITh  OOOpYAOBaH  COOTBETCTBYIOIIMMU
MH(OPMAIIMOHHBIMH YKa3aTEISIMHU.

30. B cmywae ecnu HMMeeTCs BO3MOKHOCTH OpraHU3aIldH
CTOSTHKM (TIapKOBKH) BO3JI€ 3/1aHUsl (CTPOEHHUS), B KOTOPOM pa3MEIICHO
MOMEIIIEHNUEe, OPTraHMU30BBIBACTCA CTOSIHKA (MAapKOBKa) I JIMYHOTO
aBTOMOOMJIBHOTO TpaHCHOpTa. 3a MOJb30BaHUE CTOSIHKOM (MapKOBKOM)
JUISL JIMYHOI'O aBTOMOOMJIBHOTO TpAaHCIOpTa IUlaTa C 3asBUTENEH He
B3MMAaeTCsl.

31. It mapKOBKH CIEIHAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB
MHBAJINIOB Ha KaXKJOW CTOSHKeE BbiAensercs He MeHee 10% mect (HO He
MEHEe OJHOTO MecTa), KOTOpble HE [OJDKHBI 3aHUMaTh WHBIC
TPaHCIIOPTHBIE CPEACTBA.

32. Bxox B 3manme (CTpOEHHE), B KOTOPOM pa3MeEIIeHO
MOMeEIIleHHe, JOJDKEH oOecrneurnBaTh CBOOOIHBIA JOCTYI 3asBHUTEIEH,
ObITh 000pYyIOBaH YAOOHOW JIECTHHULEH C TOPYYHSMH, IIMPOKUMU
MPOXOJIaMHU, a TAKXKe MaHyCaMHt ISl TIEPEIBUKEHUS KPECEII-KOSCOK.

33. B 3manuu (CTpOeHHM), B KOTOPOM pasMeIIeHO MOMEIEHHE,
pSZAOM CO BXOAOM JIOJDKHAa OBITh pa3MenieHa WHGOpMAaIMOHHAsS
Tabnnyka (BbIBECKA), COAEpIKaIasl CIEAYIONYI0 HHPOpMaIIHIO:

HalMEHOBaHHUE (vkazamo HaumeHnosanue OMC), MKY M®OIJ;

MECTO HaXOXJICHUS U IOPUIUYECKHUI ajpec (vkazamev HaAuMeHOB8aHue
OMC), MKY M®IJ;

pexuM paboOThI (vkazams Haumenosanue OMC), MKY MOI]J;

HOMepa TenedOHOB JUIsl CIIPABOK (vkazams naumenosanue OMC), MKY
M®IJ;

agpeca OQUIMAIBHBIX CaWTOB (vkazamo Haumenosanue OMC), MKY
MOII.

34. ®acam 3maHus  (CTpoeHHs), B KOTOPOM pa3MEIIEHO
MOMEILIEHUE, JTOJKEH ObITh 00OpYAOBaH OCBETUTENIbHBIMU MpUOOpamu,
MO3BOJISIIOIIMMH  TIOCETUTEISIM O3HAKOMUTHCA € HMHPOPMALMOHHBIMU
TaOJIMYKAMU.

35. TlomemieHusi TpreMa © BBIAAYUd JOKYMEHTOB JIOJDKHBI
npenycMaTpuBaTh MecTa JJid OXUAaHWs, MHPOPMUPOBAHUS U IMpUEMaA
3asBuTene. B mecrax st ”HpOpMUPOBAaHUS JOKEH OBITh oOecreueH
JOCTYTI TPaKJaH Uil O3HAKOMJICHHUSI ¢ HH(pOpMaIMel He TOJIBKO B YacChl
npreMa 3asBIIEHUI, HO U B pabouee BpeMsi, KOrJa IpueM 3asBUTENCH He
BeJIETCSl.

36. B momelieHnu npremMa 1 BbIAa4Yd JOKYMCHTOB OPTaHU3YeTCs
paboTa CHpaBOYHBIX OKOH, B KOJMYECTBE, OOECIEUMBAIOLIEM
noTpeOHOCTH TPaKIaH.

37. XapakTepuCTHKM  [OMCIICHWN  MpueMa W BbLIAYH
JOKYMEHTOB B 4YacTH OOBEMHO-TJIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX
peLICHUI, OCBEIIEHUs, TMOXAPHOW OEe30MacHOCTH, HWHXKEHEPHOTO
000pyIOBaHMS JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM HOPMATHBHBIX

11



JOKYMEHTOB, JEUCTBYIOIMX Ha TeppuTopuu Poccuiickonn denepanuu.

38. Tlomemenuss mpueMa BbIJaYM JTOKYMEHTOB OOOPYAYIOTCS
cTeHAaMH (CTOMKaMHu), colepKalluMu HUHQOpMAIMI0 O TOpsIKe
MPEIOCTABICHUS MYHUITUTIATBHBIX YCITYT.

39. Tlomermenne mprueMa W BbIIAYM JOKYMEHTOB MOXKET OBITH
000pya0BaHO MH(OPMAIIMOHHBIM Tabo, MIPEIOCTABIISIIOLIEM
UH(GOPMALIUIO O TOPSAKE MPEJOCTABICHUS MYHHUIMIAIBHON YCIyru
(BKJTIOYAs TPAHCISIUIO  BUACOPOJIUKOB, PA3bACHAIOIMIUX  MOPSIOK
NPEIOCTABICHUS MYHHUIMIAIBHBIX YCIYT), a TakXKe PeryIupyouuM
MOTOK «JJIEKTpOHHOU ouepean». HMubopmanus Ha Tabio MoOXKeT
BEIBOJIUTHCS B BHJIE OCTYIICH CTPOKH.

40. HundopmaioHHOEe TabI0 pasMENAeTcs PSIIOM CO BXOJOM B
noMeIlleHne TakuM o0pa3oMm, 4YTOObl OOecHedyuTbh BUAMMOCTH
MaKCUMaJIbHO BO3MOKHOMY KOJTMYECTBY 3aMHTEPECOBAHHBIX JIUII.

41. B wMecrtax I OXHJAaHUS yCTAHABIMBAIOTCA  CTYJIbS
(KpecenbHBIE CEKIIMU, Kpeclia) I 3asBUTEIICH.

B momeniennn npueMa M BBIJAYM JTOKYMEHTOB BBIIEISETCS MECTO IJIsi OOpPMIICHHS
JOKYMEHTOB, IIPETyCMaTPUBAIOIIIEE CTOJIbI (CTONKHM) ¢ OJaHKaMU 3asiBJICHUM U KaHIIENISIPCKUMU
MPUHAIC)KHOCTSIMHU.

B nomemenusx npuemMa U BbIIaYM JOKYMEHTOB MOTYT OBITh pa3MEIEHBI IJIaTeKHbIE
TePMHUHAIIBI, MUHU-O(HUCHl KPETUTHBIX YUPEXKACHUN MO MPHUEMY IUIAThl 3a MPEeI0CTaBICHHE
MYHHIUTTATBHBIX YCIIYT.

42. Wupopmanus o GaMHUINK, WMEHH, OTYECTBE U JOJDKHOCTH
coTpynHuka *naumenosanue OMCY* n MKY MO®II, nomkHa OBITH
pa3MenieHa Ha JUYHOW HMH(OpMAIMOHHON Tabnuuke W Ha paboueM
MECTE CIICIHAIIACTA.

43. Jlisa 3asBUTENS, HAXOIAIIETOCS Ha IPHEME, NOJDKHO OBITh
MPEeyCMOTPEHO MECTO JJIsl PACKIIAJIKH TOKYMEHTOB.

44. TlpueM KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMEIX IS
OCYUIECTBICHUS *HaumeHosanue MyHUYUnaibHoU yciayeu®, W BblJada
JIOKYMEHTOB, MPU HAIIWMYUU BO3MOXKHOCTH, JOJDKHBI OCYIIECTBIISATHCS B
pa3HbIX OKHAaX (KaOWHeTax).

45. B mnomemeHMsx ~OpHMeMa M BBIJAYM  JOKYMEHTOB
pasMemiaeTcss ~ a0OOHCHTCKMM  SIMK, a  TakkKe  CTeHA 10
AHTUKOPPYMIIMOHHON TemaTtnke. Kpome TOro, B MOMEMIEHUSX MpUeMa U
BbIJIaYM JOKYMEHTOB MOTYT paclpOCTPaHSAThCS WHBIE MaTepPUAIbI
(Opotrtopsl, COOPHUKH) TIO AHTUKOPPYIIITUOHHON TEMATHKE.

Iloka3aTeu IO0CTYNHOCTH M KA4eCTBA MYHUIIUIIAJIBHOMN YCIYIH (BO3MOKHOCTH
noJiy4eHus HHGpopManum 0 Xo/e NpeJoCTaBJIeHU MyHHIMIIAJIbHON YCIYIH,
BO3MOKHOCTH MOJIY4YeHH YCJIYTH B JJIEKTPOHHOH (popMe MM B MHOTO(PYHKIIMOHAIbHOM
LEeHTpe)

[TokazaTensiMu JOCTYITHOCTHA U Ka4€CTBA MYHULIUIIAJIbHON YCIIYTH SIBJISIFOTCS:
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JIOCTOBEPHOCTH MPEIOCTABISEMON IpakjaHaM NHPOPMAIINH;
MOJIHOTa UH(POPMUPOBAHUS TPAK/IAH;
HarjasagHocTh  (opM  NIperocTaBiseMold HMHPopManuu 00  aJIMUHUCTPATUBHBIX
npoueaypax;
yIOOCTBO U JIOCTYIHOCTh TMOJY4YeHUS HMHQOpPMAIMU 3asABUTEISIMU O TOPSAKE
MPEeIOCTaBICHHS] MYHUIIUIIAJIbHOU YCIIYTH;
COOJIIOJICHUE CPOKOB HCITOJIHGHUS OTIEIBHBIX aJMUHUCTPATHBHBIX TMPOIEAYp U
MPEeIOCTaBICHHS] MYHUIIMIIAIBLHONW YCIIYTH B LIETIOM;
coOroieHni TpeOOBaHMM cTaHIapTa MPEAOCTaBICHUS MYHULIMIIAIBHOM YCIIYTH;
OTCYTCTBHE Kajlo0 Ha pemieHus, JaeucTBust (0e3aeicTBUe) MOHKHOCTHBIX —JIHIY
*naumenosanue OMC* W MYHUUUNAIBHBIX CIYXKalUX B XOJI€ MPEIOCTaBICHUS
MYHHIMIATBHON YCIYyTH;
MOJIHOTA U aKTYyaJIbHOCTh MHGOPMALIUU O MOPSAKE MPEJOCTABICHUS MYHHUIIMIATIbHON
YCIIYTH.
46. 3asBHUTENAM TMPEIOCTABISETCS BO3MOXHOCTH IOJYUCHHUS
uHbOpPMAlIUU O XOJE€ TMPEAOCTABICHUS MYHUIIUNATBLHON YCIYyTH U
BO3MOXXHOCTh TIOJYYEHUSI MYHUIUIAIBHOW YCIYTH B SJIEKTPOHHOMN
dopme ¢  wucnonp3zoBaHuem lloprama  rocygapCTBEHHBIX U
MYHHUIIMMAIBHBIX  ycnyr MockoBckoit obnactu, Emunoro moprana
rOCY/IapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT W MO MPHUHIUITY «OJHOTO
okHa» Ha 6aze MKY M®I]
47. Tlpu TONyYEeHHUH MYHHIUIAIBHON YCIYTH  3asBUTEIb
OCYIIECTBIISIET HEe Oojiee 2 B3aMMOJICHCTBUM C JIOJDKHOCTHBIMHU JTUIIAMU
(vkazams nHaumenoganue OMC), MKY M®I] B ToM uucie:
- TIPY TI0/1a4¢e 3asIBJIICHUSI U TIPHJIATaeMbIX K HEMY JIOKYMEHTOB B (vkazams
Haumernosanue OMC), MKY MOI];
-IpU  TONYYCHHH  pe3ysibTaTa TMPEJOCTABICHUS MYHHUIMIIAIBHON  YCIYIH B
(vkazams Haumenosanue OMC), MKY MOILI.
48. TIpomomKUTENBHOCTh KAXIOTO B3aUMOJICHCTBHUS HE JOJDKHA
MIPEBBIIATH (yKazams npooon#cumenibHOCnb) MUHYT.
49. TIpomo/KUTETBHOCTh OXKHMIAHUS B OYEPEIH MTPH 00paIleHHN
3asgBUTENA B *naumenosanue OMC* nns moiaydeHUs MYHUITUTATHHOU
YCIIYT'M HE MOXKET MPEBBIATH 15 MUHYT.

HNHble TpedoBaHUSA, B TOM YHCJIE YYUTHIBAIOLIHE 0COOCHHOCTH MPEI0CTABICHUS
MYHHIMIIAIbHOH YCJIYTH 10 NPUHIUILY «OJHOI'0 OKHA» Ha 0a3e MHOTOQyHKIIHOHAJIBHOIO
LHEHTPa U 0COOEHHOCTH NMPeJ0CTABJICHUSI MyHUIIUNIAJBHON YCJIYIH B 3JIEKTPOHHOI (popme

3asiBUTENIO MPEOCTABISAECTCS BO3MOXKHOCTH IOJIYYEHHsS] MYHULUIAIBHOW YCIYTH IO
IIPUHLUIY «OJHOTO OKHa», B COOTBETCTBMM C KOTOPBIM IPENOCTABICHUE MYHHULUIIAIbHON
YCIYTU OCYILECTBISIETCS IOCJIE OJHOKPATHOIO OOpalleHUs 3asBUTENS C COOTBETCTBYIOIIMM
3allpoCcOM,  a  B3aMMOJCHCTBUE  C *naumenosanue  OMC*  ocymecTBIseTCS
MHOTO()YHKIIMOHATIBHBIM IIEHTPOM 0€3 y4acTusi 3asBUTEINSI B COOTBETCTBUU C HOPMAaTHUBHBIMU
IIPAaBOBBIMM aKTaMHM M COIJIAIIEHHEM O B3aUMOJCHCTBUM MeXAy *maumenosanue OMC* u
MHOTO()YHKIIMOHAIBHBIM LIEHTPOM, 3aKIIOUYEHHBIM B YCTAHOBJICHHOM HOPSIKE.

Opranuzanusi MpenoCcTaBICHUs MYyHHLIMNANbHON yciuyru Ha ©6aze MKY MO®I]
OCYIIECTBJISIETCS. B COOTBETCTBUU C COIVIAIIEHHEM O B3aUMOJAEHCTBUU MEXAY *Haumenosanue
OMC* u MHOTOYHKIITMOHAJILHBIM LICHTPOM, 3aKJIIOYEHHBIM B YCTAHOBJIEHHOM MOPSAKE.

13



MynununaneHass ycnyra npenocrasisgercs B MKY MO®I[ ¢ yuerom npuHnuna
HKCTEPPUTOPUATILHOCTH, B COOTBETCTBUM C KOTOPBIM 3asgBUTENIb BIIpaBE BbIOpATh MJis
oOpaleHus 3a moJly4YeHuEM MyHULIUNIAbHOU yeinyru at000it MKY MOIL], pacnionoxeHHbII Ha
TEPPUTOPUHU *HauMeHo8anue MyHUYUNAIbHO20 PAIOHA UTU 20POOCKO20 OKpY2a ™.

[Ipu mnpenocTaBieHMM MYHULUIAIBHON YCIYTM YHUBEPCAJIbHBIMU CIIELUAINCTAMHU
MKY M®I] ucnofHstoTcs ClIeAyole aIMUHUCTPATUBHBIC MPOLIEAYPHI:

1) mpueM  3asBICHHS W JIOKYMEHTOB, HEOOXOAMMBIX JUISl  MPEIOCTABICHHUS
MYHULAITAJIBHON YCIIYTH;

2) bopMupoBaHHE ¥ HANpaBICHHWE MEKBEIOMCTBCHHBIX 3alpOCOB B  OpraHbI
(opranu3anuu), y4acTBYIOLIUE B MPEJOCTABICHUN MYHUIIMIIAIIHON YCIyTH;

3) BhIIaYa JOKYMEHTA, SIBJISFOIIETOCS PE3yJIbTATOM IMPEIOCTABICHHUS MYHHUIIMIIAIBHOM
YCIIYTH.

AJIMUHUCTpPATUBHBIE MPOLEAYPHI IO IPUEMY 3asIBICHHS U JOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEAOCTABIICHUS] MYHULIAIIAJIBHOM YCIYTH, a TAKXE BbIJAYe JOKYMEHTA, SBIIIIOLIETOCS
pEe3yabTaTOM MPEIOCTABICHNUS MYHULUIIAIBHONW YCIYTH, OCYIIECTBIISIIOTCS YHUBEPCAIbHBIMU
cnenuanucraMu MKY MO®I] no npuHUuIy 3KCTeppUTOPUATILHOCTH.

3asiBUTENIM UMEIOT BO3MOYKHOCTH IOJIYYEHHsS] MYHHIMIIAJIBHON YCIYyTH B 3JEKTPOHHOMN
¢dopme ¢ ucnoap3zoBaHueM EquHOrO moprana rocyaapcTBEHHbIX U MYHHUIMIAIbHBIX YCIYT U
[Toprana rocygapcTBEHHBIX 1 MYHUIIUIIATBHBIX YCIYyT MOCKOBCKOM 00J1aCTH B YacCTH:

1) monmy4enust uHGOpPMAIMH O TIOPSIIKE TPEAOCTABICHUS MYHHIINTIAILHON YCIIYTH;

2) o3HAaKOMJICHUSI C (OpMaMHU 3asBICHUH M WHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
MOJIYUEHHUS. MYHHUIMMNAIBbHOM YCIyrd, oOecleueHuss AOCTyNa K HUM JJi1 KONUPOBAHUS U
3aMOJHEHMSI B 3JIEKTPOHHOM BUJIE;

3) HampaBJIeHUsT 3ampoca W JIOKYMEHTOB, HEOOXOOMMBIX JJIsI IPEJOCTaBICHHUS
MYHHULMIAIBHON YCIYyTH;

4) oCylIeCTBICHUS] MOHUTOPUHTA X0JIa MPEIOCTABICHISI MYHUIIUITATBLHON YCITyTH;

5) nmonmy4deHus: pe3ysibTara MpeloCTaBICHUSI MyHUITUIIATBLHON YCIYyTH B COOTBETCTBHU C
JENCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

[Tpu HanpaBiaeHUN 3ampoca 0 NPeJOCTABICHUA MYHUIIUTIAIBHON YCIIYTH B 3J€KTPOHHOMN
dbopme 3asBUTENH (DOpPMUpPYET 3asiBICHHE Ha MPEJAOCTaBICHHUE MYHHUIMNAIBHON YCIYI'H B
dopmMe INEKTPOHHOTO JOKYMEHTa U TMOAMMCHIBAET €ro JJEKTPOHHOM MOJMUCHI0 B
cooTBeTcTBUU ¢ TpeboBanusmMu DenepanbHoro 3akoHa Ne 63-O3 u  TpeboBaHUAMHU
®enepanbHoro 3akoHa Ne 210-D3.

IIpu HampaBieHus 3ampoca O NPEIOCTABICHUN MYHULUMIIAIBHON YCIYTH B DJIEKTPOHHON
dopme 3asBHUTENb BIIpaBe NPUIOKHUTH K 3aABICHUIO O IMPEAOCTABICHUU MYHHUIUIATBHON
YCIAYTH JOKYMEHTBI, yKa3aHHble B NMyHKTax 25-30 u 33 aIMUHUCTPATHUBHOIO PErJIaMEHTa,
KOTOpble (OPMUPYIOTCS W HAIpaBISIOTCS B BUJE OTAEIBHBIX (DailloB B COOTBETCTBUU C
TpeOOBaHUAMHU 3aKOHO/IATENIbCTBA.

ITpy HanpaBieHMM 3asBJIEHUS M IPWJIAraéMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOM
dbopMe mpeacTaBUTENEM  3asBUTENA, JEUCTBYIOIMM HAa OCHOBAHMU JIOBEPEHHOCTH,
JIOBEPEHHOCTh  JOJDKHa OBITh MpeAcTaBieHa B (opMe 3IEKTPOHHOTO JOKYMEHTa,
MOJANUACAHHOTO  JJIEKTPOHHOM  NOJINHKCHIO  YINOJHOMOYEHHOTO  JIMLA,  BBIJABIIETO
(moamucaBIIero) JOBEPEHHOCTb.

B teuenue 5 nHel ¢ naThl HampaBiIEHUS 3amnpoca O MPEAOCTABICHUU MYHHUIMIATIbHON
yCIyTd B DIEKTPOHHOW opMe 3asBUTENb NPEAOCTaBIsIeT B *naumenosanue OMC*
JOKYMEHTBI, IIPEJACTaBICHHbIE B MyHKTaX 25-30 aAMHUHUCTPATUBHOIO perjamMeHTa (B ciydvae,
€CJIM 3ampoC W JOKYMEHTHl B 3JEKTPOHHOM (opMe He COCTaBIEHbl C MCIOJIb30BAHUEM
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IEKTPOHHOW MOANHMCH B COOTBETCTBUM C JEHCTBYIOLIMM 3aKOHOJATEILCTBOM). 3asiBUTEINb
TaKXXe BIPaBE MPEACTaBUTh IO COOCTBEHHOM MHMLIMATHBE JOKYMEHTHI, YKa3aHHbIE B ITYHKTE
33 aAMUHUCTPATUBHOIO PETIIAMEHTA.

st 00paboOTKHM TNEpCOHANBHBIX JaHHBIX MPU PETHCTPALMU CYOBEKTa NEPCOHATBHBIX
NaHHBIX Ha EQMHOM mopTal rocyJapCTBEHHBIX M MYHUUMNAIBHBIX ycayr W Ha Iloprane
rOCYJapCTBEHHBIX W MYHUIUNAIBHBIX YCIyr MOCKOBCKON 00JacTH MHOJy4YeHHE COTJacus
3asiBUTENII B COOTBETCTBUM C TpeOoBaHuMAMH cTaThu 6 DenepanpHoro 3akoHa Nel52-D3 ne
Tpedyercs.

3asiBUTENISAIM NIPEAOCTABISAETCS BO3MOKHOCTD JUJIS IIPEBAPUTENBHOM 3allCU Ha MOAAady
3asBJICHUSI U JOKYMEHTOB, HEOOXOAMMBIX JUIsl NMPEAOCTABIECHUS MYHUILIMIAJIbHOW YCIIYTH.
[IpenBapuTenbHas 3alUCh MOXKET OCYIIECTBISATHCA CIENYIOUIMMHU CIoco0aMu MO BBIOOPY
3asIBUTEIIA:

IpU JTUYHOM OOpalleHuu 3asBUTENS B *Haumenosanue OMC™*, ero TeppuTOpUaibHbBIN
otaen umu MKY MOII;

no tenedony *naumenosarnue OMC* unu MKY MOIJ;

yepe3 opuIUaNbHbIA calT *Haumenosanue OMC* nuniu MKY MOLI.

[Tpu mpenBapuUTEIHHON 3aITUCH 3asIBUTENH COOOIIAET CIECTYIONINE TaHHBIE:
T (GPU3HYECKOTO JIHIA: (haMUITHIO, UMsI, OTYECTBO (ITOCIIETHEE IPU HATTHYUH );
JUTS FOPUINYECKOTO JIMIIA: HAMMEHOBAaHUE FOPUIUICCKOTO JIUIIA;

KOHTaKTHBIM HOMEp TenedoHa;

aZipec SIEKTPOHHOM MOYTHI (TIPU HAJIUYUN);

JKEJTaeMbIe JIaTy ¥ BpeMs MPEACTABICHUS JOKYMCHTOB.

[IpenBapuTenbHas 3aluch OCYLIECTBISAETCS IIyTEM BHECEHMS YKA3aHHBIX CBEJCHHUN B
KHUTY 3aIlMCH 3asBUTEJIEH, KOTOpas BeeTCA Ha OyMaKHBIX W/WUJIN 3JIEKTPOHHBIX HOCUTEISX.

3asBUTENIO COOOIAIOTCS aTa U BpeMs MpuemMa JOKYMEHTOB, OKHO (KaOMHET) mpuema
JOKYMEHTOB, B KOTOpBIE clieayeT oOpatuthes. [lpu muuHoM oOpalieHnn 3asBUTENIO BbIAACTCS
TaJOH-TIOITBEPKACHHUE. 3asBUTENb, 3allMCABIIMNCA Ha TMpUeM dYepe3 O(UIMAIbHBIN callT
*naumenosanue OMC* wimu MKY MOIL], wmoxer pacneyaratb aHajJor TaJjOHA-
MOATBEPKACHHUS.

3anuch 3asBUTENICH Ha ONPENECICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKHM JO HACTYIUJICHUS
3TOU JIATHI.

[Ipu ocyiiecTBIEHUU NPEIBAPUTENBHON 3alHMCH 3asBUTENb B 00S3aTE€ILHOM MOPSAKE
UHGOPMHUPYETCS O TOM, YTO MpeABAPUTENIbHAS 3aMIUCh AHHYJIUPYETCS B CIy4yae ero He SIBKH 10
UCTEYEHUH 15 MUHYT C HA3HAYEHHOI'O0 BPEMEHU NpHEMa.

3agBUTEISAM, 3alMCABIIMMCS Ha TpUEM dYepe3 O(PUIUMaIbHBIN CalT *Haumenosanue
OMC* umu MKY M®I], 3a neHp A0 mpuema OTIpaBisieTCs HAlIOMWHAHHME Ha YKa3aHHBIN
aZipec SJIEKTPOHHOM TOYTHI O JlaTe, BPEMEHM M MecTe IpHuema, a Takxke HHpopMmanus o0
aAHHYJIMPOBAHUM TPEIBAPUTEILHON 3alKMCH B CiIyyae HE SIBKM MO MCTEUYEHHH 15 MUHYT C
Ha3HAYeHHOTO BPEMEHU MpUeMa.

3asBuTENb B TI000€ BpeMsl BIIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOMN 3aIHCH.

B orcyrctBumM  3asBuTENell, OOpaTUBIIMXCS 1O IPEABApPUTEIBHOM  3aIuCH,
OCYIIECTBIIIETCA [IPUEM 3asBUTENICH, OOpATUBIINXCS B TIOPSAIKE OUEPEIH.

I'papuk mnpuema (mpueMHOE BpeMms) 3asBUTENEH 10 MPEIBAPUTEIBHON 3amucu
yCTaHaBJIMBaeTCA pykoBoauteneM *Haumernosanue OMC* unu MKY MOI] B 3aBucuMOCTH
OT UHTEHCUBHOCTH OOpaIlleHuH.
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I11. CocTaB, noc/jie0BaTeIbHOCTh U CPOKHU BHINOJIHEHUS
aIMUHUCTPATUBHBIX NMpoueayp (aecTBMii), TPe0OBAHUA K MOPAAKY UX BbITIOJIHEHNS, B
TOM YHCJie 0COOEHHOCTH BHINMOJHEHHsI aIMUHUCTPATHBHBIX Npoueayp (aeiicTBuii) B
3JIEKTPOHHOM dopme

50. TIpemocraBiicHHEe MYHUIMIAIBHON YCIIYTH BKIIOYAET B ceOs
CJIeIyIOLIME aIMUHUCTPATUBHBIE TPOLIEYPHI:

1) mnpuem 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX [UIsl HPEAOCTaBICHUS
MYHHMIMIIAIBHON YCIYTH;
2) perucTtpauus 3asdBJIEHUS M JOKYMEHTOB, HEOOXOAMMBIX [UISl MPEAOCTaBICHUS
MYHHMIMIIAIBHON YCIYTH;
3) 00paboTKa H TpeaBApUTEIILFHOE PACCMOTPEHUE 3asBICHUS U IPEICTAaBICHHBIX
JIOKYMEHTOB;
4) popMupoBaHHE W HANpaBICHHE MEXBEIOMCTBEHHBIX 3alpOCOB B  OpTaHEI
(opraHusanyu), y9acTBYIOIINE B IPEIOCTABICHUY MYHULIUTIAIBHOMN YCIIyTH;
5) mpuHATHE pemieHHS O NpeaocTaBieHHMH (00  OTKa3e  MPEIOCTABICHUS)
MYHULANIAJIBHON YCIIYTH;
6) BbIaYa JTOKYMEHTA, SBIAIONIETOCS PEe3yJIbTaTOM MPEAOCTABICHHUS MYHUIHITAIBHOI
YCIIYTH.

BJok-cxeMa npeaocTaBjaeHUs MYHUIMNIAJIbHOM YCJIYyTH
51. Bnok-cxema HOCJIEI0OBATEILHOCTH NeCTBUN npu
MPEOCTABICHUU MYHUIUTIATbHOU YCIYTH MpeJcTaBIcHa B
[Ipunoxennn 7 K aIMAHUCTPATUBHOMY PETJIAMEHTY.

IIpuem n perucrpanus 3asiBJeHUs U MPWIaraeMbIX K HeMy 10KYMEHTOB,
HX Iepefadya Ha paccMOTpPeHHe

52. OcHoBaHWEM I Hayajga BBITIOJHEHHS aIMUHHUCTPATHBHOMN
NpOLEAYphl MO MpUEMY 3asBJICHUS U JOKYMEHTOB, HEOOXOJIMMBIX s
IPEIOCTABICHUS] MYHULIMIIAJBHOM YCIYrH, SBISETCS MOCTYIUIEHHE B
*naumenosanue OMC* nmn MKY M®I] 3asBneHust o npeaocTaBIeHUU
MYHHUIMIAIBHON YCIYrM M TpUJaraeMblXx K HEMY JOKYMEHTOB,
IIPEICTABICHHBIX 3asIBUTEIEM:

a) B *HaumenoBanne OMC*:

MOCPEACTBOM JIMYHOT'O OOpaIeHHsl 3asBUTES;

MOCPEJCTBOM IOYTOBOI'O OTIPABIIEHUS;

IIOCPEJCTBOM TEXHHUUYECKHUX CpeacTB EauHOro mopraja TrocyJapCTBEHHBIX U

MYHHUIMIAIbHBIX ycayr win Iloprana rocyaapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT

MOCKOBCKO#1 00/1aCTH;

6) B MKY M®I] nocpecTBOM JTUYHOTO OOpAICHHS 3asBUTEIIS.

[lpuem 3asgBiAeHMs W  JOKyMEHTOB, HEOOXOAMMBIX s  NPEAOCTABICHUS
MYHHUIUTAIBHON  yCIyTH, OCYIIECTBISIOT COTPYIHUKH *naumenosanue OMC* umm
corpyaauku MKY M®II.

[lpuem 3asBiIeHHSs W  JOKyMEHTOB, HEOOXOAMMBIX S  NPEAOCTABICHUS
MYHULHUNAIBHON ycnyru ocymectsisiercss B MKY M®I] B cOOTBETCTBUHU € COTJIAIIEHUSMH O
B3aUMOJICHCTBUM MeXAy *naumenosanue OMC* um MKY MODIl, 3akii04YeHHBIMU B
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YCTAaHOBIIEHHOM  TOPSAKE, €CIW WCIOJHEHWE JIAHHOW MpOIEAYphl MPEIyCMOTPEHO
3aKJIFOUEHHBIMM COTJIAIICHUSMHU.

[Ipy mocTyruieHHH 3asBICHHUS W TPHJIATaeMbBIX K HEMY JOKYMEHTOB ITOCPEICTBOM
JUYHOTO oOpamieHus: 3asBurens B *umaumenosanue OMC* wnin MKY MO®II, cneuunanucr,
OTBETCTBEHHBIH 3a TpPHEM JOKYMEHTOB, OCYIICCTBJISET CICIYIONIYIO IOCIIEeI0BAaTEIbHOCTD
NEHCTBUMN:

1) ycTaHaBIUBAET MPEAMET OOPAIICHHMS,

2) YCTAaHABJIUBACT COOTBCTCTBUC JIMYHOCTHU 3asABHUTCIIA HOKYMCHTY, YAOCTOBCPAOIICMY
JIMYHOCTD (B cJlIydac, €CJIH 3a4BUTCIICM ABJIACTCA (1)I/I3I/I‘ICCK06 J'II/II_IO);

3) mpoBepsieT  HaJTWYWME JIOKYMEHTa, YAOCTOBEPSIONIEro mpaBa  (TMIOJHOMOYHS)
npeacTaBuTeNss (PU3MYECKOro WIM IOPUIWYECKOTO Julla (B ciay4yae, €ClM C 3asBICHUEM
oOpaltaercs MpeICTaBUTENb 3asIBUTENSA);

4) oCyIIEeCTBIISIET CBEPKY KOIHIA MPEACTABICHHBIX JOKYMEHTOB C MX OPUTHHATIAMHU,;

5) mpoBepsieT 3asBICHHE M KOMIUICKTHOCTh IPHJIAraeéMblX K HEMYy JOKYMEHTOB Ha
COOTBETCTBHUE IIEPEYHIO JIOKYMEHTOB, IIPEAYCMOTPEHHBIX IyHKTaMH 25-30
aJMUHUCTPATUBHOIO PEIVIAMEHTA.

6) nmpoBepsieT 3asBJICHUE U MpUaracMble K HEMY JOKYMCHTBI Ha HAJHYUE MOTYHCTOK,
IIPUIIMCOK, 3a4EpPKHYTBIX CJIOB W MHBIX HEOTOBOPEHHBIX HCIIPABIICHHUM, CEPBE3HBIX
IIOBPEXKACHUH, HE TIO3BOJIAIOIIMX OJHO3HAYHO UCTOJIKOBATH UX COACPIKAHUE;

7) OCYHCCTBIILICT TMPHUEM 3asBJICHUA M IOOKYMCHTOB II0 OIIKMCH, KOTOpass COACPIKHUT
MMOJTHBIN IIEPCUCHb JOKYMCHTOB, IIPCACTABJICHHLIX 3a4ABHUTCIICM, a IIPU HAJIUMYNHU BBIABJICHHBIX
HEOOCTAaTKOB - UX OIIMCAaHUCEC,

8) Bpy4JaeT KOIMHIO OTIMCH 3asiBUTEIIIO.

Cnenpanuct MKY M®I], oTBEeTCTBEHHBIH 3a MPUEM JIOKYMEHTOB, B JOMOJHEHUE K
NEUCTBUAM, YKa3aHHbIM B MYHKTE 90 aJIMUHUCTPATUBHOIO peErjiaMeHTa, OCYIIECTBIISIET
CHEAYIOIINE ICUCTBHUS:

1) mpoBepsieT KOMIUJIEKTHOCTh MPEACTABICHHBIX 3aBUTEIEM JOKYMEHTOB IO IEPEUHIO
JOKYMEHTOB, IPEAYCMOTPEHHBIX ITYHKTOM 33 aJMUHUCTPATUBHOTO PETJIaMEHTA;

2) dhopmupyeTt nepevueHb TOKYMEHTOB, HE TIPEACTABICHHBIX 3asABUTEIIEM U CBEJICHUS U3
KOTOPBIX TOJJICKAT TOJYYCHHUIO TOCPEACTBOM MEXBEIOMCTBEHHOTO HH(POPMAIIHOHHOTO
B3aUMOJICUCTBUS;

3) Hampansger cnenuanucty MKY MOII, oTBeTcTBeHHOMY 3a OCYIIECTBICHUE
MEXBEJOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aMMOJICHCTBUS, CPOPMUPOBAHHBIN IEPEUYCHD
JOKYMEHTOB, HE MPEJCTABICHHBIX 3asiBUTEJIEM U CBEICHUS U3 KOTOPHIX MOAJIEKAT MOIYYEHUIO
MOCPEICTBOM MEXBEIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aMMO/ICHCTBUS,

4) mpy HaTU4YMM BCEX JIOKYMEHTOB U CBEJEHUH, MPEAyCMOTPEHHbIX NMyHKTaMu 25-30
aJMUHUCTPATUBHOI'O pPErjaMEHTa IepeNacT 3asBJICHUE W NMPUJIaracMble K HEMY JOKYMEHTHI
cnenuanucty MKY MO®II, oTBEeTCTBEHHOMY 3a OpraHU3aLMIO0 HAIPaBJICHUS 3aABIICHUSA U
MpUJIaraeMbIX K HEMY JTIOKYMEHTOB B *naumenosanue OMC*.

Cotpyaauk MKY M®II, oTBETCTBEHHBIN 3a OpraHU3ALMIO HAINPABICHUS 3asBJICHUS U
npujaraeMblx K HEMYy JOKYMEHTOB B *naumenosanue OMC*, opraHuzyer mnepeaady
3asiBJICHUSI U JIOKYMEHTOB, TPEJICTaBICHHbIX 3asBUTENEM, B *naumenosanue OMC* B
COOTBETCTBUM C  3aKJIKOYEHHBIM  COIJIAIEHUEM O B3aMMOJCWCTBUM U IOPAIKOM
nenonpousBoacrea MKY MOLI.
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MakcumanbHOe BpeMsl IpUeMa 3asiBICHMS M MpUIaraéMbiX K HEMY JOKYMEHTOB IpH
JUYHOM OOpallleHH! 3asIBUTEINS HE TIPEBBIIIACT *Kouyecmeo ™ MUHYT.

[Ipu orcyTcTBUM y 3asBHUTENS, OOPATUBIIETOCS JMYHO, 3aII0JIHEHHOTO 3asBJICHUS WU
HE MPaBWIHHOM €ro 3aloJHEHUHU, CHEeIUATUCT *Haumenosanue OMC* wniun MKY MOIL],
OTBETCTBEHHBIN 3a MPUEM JTIOKYMEHTOB, KOHCYJIbTUPYET 3aBUTEISI MO BOIIPOCAM 3aIOJIHEHUS
3asIBJICHUS.

[Ipu mocTymnieHun 3asBlICHUs U NPUTIATa€MbIX K HEMY JOKYMEHTOB B *Haumenosanue
OMC* mocpeacTBOM IOYTOBOTO OTIIPaBICHUS CHEUHAIUCT *Haumenosanue OMCH,
OTBETCTBEHHBI 3a INPUEM 3asBJICHUA U JOKYMEHTOB, OCYLIECTBIAET JEHCTBHS COTJIACHO
nyHKTY 90 aIMMHMCTPaTMBHOIO perJIaMeHTa, KpOME JACHUCTBHM, IPEIyCMOTPEHHBIX
MOAIYHKTaMH 2, 4 myHKTa 90 aAMUHUCTPATUBHOTO PETJIaMEHTA.

Onuce HAIpaBJACTCs 3asABUTCIIIO 3aKA3HBIM ITOYTOBBIM OTIIPABJIICHUCM C YBEAOMIICHUCM
O BPpYYCHHUU B TCUCHUC 2 pa60q1/1x Z[Heﬁ C AAThI MOJIYUCHUS 3asBJICHUA U IIPpUJIaraCMbIX K HCMY
JOKYMCHTOB.

B caydae mocryrmiieHMs 3ampoca O MPEAOCTaBICHUM MYHUIIMIAIBHOW YCIYyTd |
MpUjIaraéMplx K HEMYy JOKYMEHTOB (IIPH HAJIMYMH) B SJIEKTPOHHOH (QopMe TMOCpPEeACTBOM
EnuHoro moprama rocygapCTBEHHbIX M~ MYHUIMNAIBHBIX  ycayr wid  [loprama
TOCYJApCTBEHHBIX W  MYHHUIMOAIBHBIX  yCOyr MOCKOBCKOM  00JacTh  CHEIUATUCT
*naumenosanue OMC*, OTBETCTBEHHBIN 3a MPHUEM JTOKYMEHTOB, OCYIIECTBIISCT CJICIYIOIIYIO
[OCJIEN0OBATEILHOCTh NEVUCTBUIA:

1) mpocMaTpuBaeT AIEKTPOHHBIC 00pa3bl 3ampoca O MPEAOCTABICHUN MYHUIIUTIAIBHOM
YCIIYTH U TIPUJIaraeMbIX K HEMY JOKYMEHTOB;

2) OCYIIECTBIISIET KOHTPOJb TIONYYEHHBIX OJCKTPOHHBIX OOpa3oB 3asBICHUS U
IIPUJIAraeMbIX K HEMY JOKYMEHTOB Ha ITPEAMET LEI0CTHOCTH;

3) pukcupyeT naTy NOIyICHHS 3asiBJICHUS M MPUJIAraeMbIX K HEMY JOKYMEHTOB;

4) B ciydae eciy 3ampoc Ha MPEJOCTaBICHUE MYHHIIMITAIbHONW YCIYTH U JOKYMEHTHI,
NpEICTaBIEHHbIE B DJJEKTPOHHONW (opme, HE 3aBepeHbl JJIEKTPOHHON NOANUCHIO B
COOTBETCTBUHU C JICUCTBYIOUIUM 3aKOHOJATEIILCTBOM HAIIPABISAET 3aSBUTEII0 4YEpe3 JINYHBIN
KaOMHET yBEIOMJIEHHE O HEOOXOIMMOCTH NPEACTaBUTh 3alpoCc O MPEJOCTaBICHUU
MYHULUOAIBHON yCIYTd W JOKYMEHTBI, MOIMMCAHHBIE O3JEKTPOHHOW MOAMMCHIO, JIHOO
NpencTaButh B *naumenosanue OMC* TOATUHHUKUA JOKYMEHTOB (KONUH, 3aBEPEHHBIE B
YCTaHOBJIEHHOM TOPSJKE), YKa3aHHBIX B MyHKTE 25-30 aIMUHUCTPATHUBHOTO PErJIaMEHTA, B
CPOK, HE MPEBBIIAIIINN 5 KAJICHAAPHBIX THEN C JAThI ITOJYYEHUS 3aIpoca O MPEI0CTaBICHUN
MYHUIMIAIBHON YCIIYTM U MPUJIaraéMbiX K HEMY JOKYMEHTOB (IIPY HAJIMYKN) B AJIEKTPOHHOU
dopme;

5) B ciy4ae eciii 3ampoc O MPEJOCTABICHHH MYHHUIUITAIBHON YCIyTd M TOKYMCHTBI B
ANIEKTPOHHOU (hopMe MOANUCAHbl 3JEKTPOHHON MOAMKMCHI0 B COOTBETCTBUU C JEUCTBYIOLIUM
3aKOHOJIATeJIbCTBOM HANpaBJsIeT 3asBUTENI0 Yepe3 JMYHBIA KaOWHET YBEIOMIIEHHE O
MIOJIYyYEHHUH 3aMpoca O MPEJOCTABICHUM MYHHUILMIIAJBHOM YCIYIM W NPWJIAraéMblX K HEMY
JOKYMEHTOB.

MakcumanbpHbIl CPOK OCYILECTBJIICHUS aJAMUHUCTPATUBHOM IIPOLIEAYPBI HE MOXKET
MpeBbIIaTh 2 pabouux JHEH ¢ MOMEHTa MOCTYIUICHMs 3asBieHUs B *naumenosanue OMC*
i MKY MO®II.

Pe3ynpTaTOM HMCHOJHEHUS aJIMUHHUCTPATUBHOM IpOLEAYpHl MO NMPUEMY 3asBICHUS U
MpuJiaraeMblx K HEMY JTOKYMEHTOB, HEOOXOAMMBIX IJi MPEJOCTaBICHUS MYHUIUIAIbHON
YCIIyTH, SIBIISETCS:
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1) B *naumenosanue OMC* - nepenaya 3asiBJI€HUS U MPUIATa€MbIX K HEMY JIOKYMEHTOB
COTPYAHUKY *Haumenosanue OMC*, OTBETCTBEHHOMY 3a PETHCTPAIMIO MOCTYIHBIIETO
3armpoca Ha MpeJI0CTaBICHNEe MYHUITUTIATLHOW YCITYTH,

2) B MKY M®II;

a) MpU OTCYTCTBUU OJHOTO WIJIK 00Jiee IOKYMEHTOB, MPEIYCMOTPEHHBIX MYHKTOM 33
aIMHUHUCTPATUBHOTO pErJlaMEeHTa, — Iepeaadya IMepedHs JOKYMEHTOB, HE MPEICTaBICHHBIX
3asBUTEJIEM W CBEJCHMS U3  KOTOPBIX  MOJJIEkKAT  MMOJYYEHUIO  TOCPEIACTBOM
MEXXBEJIOMCTBEHHOTO HH()OPMALIMOHHOTO B3auMojielcTBus, crenuanucty MKY MOI],
OTBETCTBEHHOMY 3a OCYILIECTBIICHHE ME>KBEIOMCTBESHHOT'O MH()OPMALIMOHHOTO
B3aHMMOJICHCTBHSI,

0) mnOpu HAIMYMM  BCEX  JIOKYMEHTOB, TPEIYCMOTPEHHBIX  MyHKTOM 33
aIMHUHUCTPATUBHOTO PETJIaMEHTa, — Ilepeada 3asBICHUS U MIPUIIAraeMbIX K HEMY JIOKYMEHTOB
B *naumenosanue OMC*,

53. Cnoco6om (bukcanuu pe3yiibTaTa HCITOJTHEHHUS
aIMUHUCTPATUBHOM MPOLIEAYPHI SABJISETCS ONMUCH MPUHSITHIX Y 3asIBUTEIS
JIOKYMEHTOB WJIM YBEAOMJIEHHE O MPUHATUH 3ampoca O MPEeAOCTaBICHUN
MYHHULIMIIATBHOW YCIYTH U IPUJIaraéMbIX JOKYMEHTOB

PerucTpanus 3asiBjieHUsI ¥ JOKYMEHTOB, HeO0XOAUMBIX JIJISI MPeI0CTABIEHUSI
MYHHUITHNATBHOR YCJIyTH

94. OcHoBanueMm ISt HavaJia OCYIIECTBICHHUS
aIMHHUCTPATUBHOM MPOIEAYPhl SBISICTCS MOCTYIUICHUE CIICIHATUCTY
*naumenosanue ~ OMC¥*,  OTBETCTBEHHOMY 32  PETHUCTPALUIO

IMOCTYIIAIIUX 3alIpOCOB Ha IIPCIOCTABIICHUC MYHHHHHaHBHOﬁ YCIYIuy,
3asBJICHHA U IpUJIaraCMbIX K HCMY JOKYMCHTOB.

55. Cneumamucr  *naumenosanue  OMC*  OCyIECTBISET
pPETHUCTpAIMIO 3asBJICHUS W TpUIaraéMblX K HEMY JTOKYMCHTOB B
COOTBETCTBHUHM C TIOPSJIKOM  JICJOTIPOM3BOJICTBA, YCTAHOBJICHHBIM
*naumenosanue OMC*, B TOM 4YHCIE OCYIIECTBIIIET BHECCHHE
COOTBETCTBYIOIIUX CBEJIEHUN B KypHAJI PETUCTpAIMH OOpalieHud o
MPEIOCTABICHUA MYHHUIIMITAIGHON YCIIYTH U (WJIH) B COOTBETCTBYIOIIYIO
UH(OPMAIIMOHHYIO CUCTeMY *Haumernosanue OMC*.

56. Perucrpaiiss 3asBIE€HHA W TPWIAracMblXx K  HEMY
JIOKYMEHTOB,  IOJIYYEHHBIX TOCPEICTBOM JIMYHOTO  OOpalieHus
3asBUTEJNI WJIN MOYTOBOI'O OTIIPABJIEHMSI, OCYIIECTBIIAETCA B CPOK, HE
npeBblmatonuii 1 pabouuit neHb, ¢ AaThl MOCTYIJICHUS 3asBICHUS U
npujlaraeMblX K HEeMy TJOKYMEHTOB B *naumenosanue OMC*,

S57. Peructparus 3afBICHHS W [PUIAraeMbiX K HEMY
JOKYMEHTOB, TOJYYEHHBbIX B DJEKTpOHHOW ¢opme uepe3 Eaunbiii
NopTajl TOCYAAPCTBEHHBIX W MYHHIMNAIBHBIX ycinyr wuinu [lopran
rOCYapCTBEHHBIX W MYHHUIHMMNAIBHBIX ycayr MOCKOBCKOW o00acTH,
ocCylIecTBIsIeTCsl He no3aHee | paboyero AHS, CIEAYIOIIETro 3a JTHEM HX
NOCTYIUIeHUS B *Haumenosanue OMC*.

58. Peructparus 3afBICHHS W NPWIAraeMbiX K HEMY
JIOKYMEHTOB, TMOJYYEeHHBIX *Haumenosanue OMC* w3z MKY MOI],
OCYIIECTBIISIETCS HE To37Hee | pabodero NIHsS, CIENYIOMIETo 3a JHEM HX
NOCTYIUICHUS B *Haumenosanue OMC*.
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59. Tlocne peructpanuu B *naumenosanue OMC* 3asBienue u
npusjaraeMbple K HEMY JIOKYMEHTBI, HAIlPAaBJISIOTCS Ha PacCMOTPEHHE
cnenuanucty *naumenosanue OMCY*, OTBETCTBEHHOMY 3a MOJTOTOBKY
JIOKYMEHTOB TI0 MYHUITUTIATBHON yCITyTe.

60. MakcuMasbHBI CPOK OCYIIECTBICHHUS aIMUHHCTPATHBHON
MPOLIEAYPhl HE MOXKET MPEBBIIIAThH 2 pabounx JHEH.

61. PesynbraToM HCIOTHEHHS aIMHUHHUCTPATHBHON MPOIEAYPHI
N0 pETHCTpaly 3asBICHUS W TPUIAraeMbIX K HEMY JTOKYMEHTOB,
HEOOXOAUMBIX JJISI PEJOCTABICHNS MYHULIUTIAIBHON YCIIyTH, SBISIETCS
nepeaaya 3asBJIEHUs U NPUIaraéMblXx K HEMYy JOKYMEHTOB COTPYIHUKY
*naumenosanue  OMC®*, OTBETCTBEHHOMY 3a  IpPEAOCTaBICHUE
MYHHUIIUIIAIBHON YCITYTH.

62. Tlpu oOparieHuu 3asBUTEIIS 3a HOJTy4CHUEM
MYHHUIMIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme naumenosanue OMC*
HampasisieT Ha EAuHBIA MOpTan rocyapcTBEHHBIX M MYHHIUITATbHBIX
ycayr wiu  [lopTanm rocyqapcTBEHHBIX W MYHHIUNAIBHBIX YCIYT
MockoBCckoil 00nacTH MOCPEICTBOM TEXHMUYECKUX CPEJICTB CBSI3U
YBEIOMJICHHE O 3aBEpIICHWW  WCIOJHEHHWS  aJMHHHACTPATHBHOU
HPOLIEAYPHI c yKa3aHHuEM pe3yibTaTta OCYIIECTBIICHHUS
aJIMIHUCTPATUBHON TIPOIEAYPHI.

63. CmocoboM (QuKcalMd HCIOIHEHHUS AJIMHHHUCTPATHBHOM
MPOLEYPHI SBIISIETCS BHECEHHWE COOTBETCTBYIONIUX CBEJICHUI B JKypHAI
perucTpanuu oopalieHuil 3a MpeI0CTaBICHUEM MYHHUITUTIATBHON YCIIyTH
WIK B COOTBETCTBYIOIIYIO HH(POPMAIMOHHYIO CUCTEMY *HaumeHnoaHue
OMC*,

OO6paboTka ¥ TpEIBapUTEIIBHOE PACCMOTPEHHE 3asBICHUS U TPECTABICHHBIX
JTIOKYMEHTOB

64. OcHoBaHueM s Hayalla UCIIOJHEHHS aJIMHHUCTPATUBHOM
NpoUeAypbl  ABIACTCA TOCTYIUICHUE 3asBJI€HUS W JOKYMEHTOB
COTPYIHUKY *naumenosanue OMC*, OTBETCTBEHHOMY 3a
MPEOCTABICHUE MYHUIIMITAIBHON YCITYTH.

65. Corpymnuk *maumenosanue OMC*, OTBETCTBEHHBIH 3a
NPEOCTaBICHNE MYHUIUMAIBLHOW YCIYTH, OCYIIECTBIISCT CIIEAYIOIIHE
JIEACTBUSL:

1) mpoBepsieT KOMIUIEKTHOCTh MPEJCTABICHHBIX 3asBUTENIEM JTOKYMEHTOB IO MEPEYHIM
JOKYMEHTOB, TPEAYCMOTPEHHBIX MyHKTaMu 25-30 1 33 aAMUHUCTPATUBHOT'O PETIaMEHTa;

2) MpOBepsIeT 3asBJICHUE U MPUIaracMble K HEMY JOKYMCHTBI Ha HAJMYUE MMOIYHCTOK,
IIPUIIMCOK, 3a4EPKHYTHIX CJIOB M HMHBIX HEOIOBOPEHHBIX HCIIPABICHHUM, CEPBE3HBIX
MIOBPEXKACHUH, HE TIO3BOJISAIOIINX OJHO3HAYHO UCTOJIKOBATH UX COACPIKAHUE;

3) mpu OTCYTCTBMH OJHOTO WJIM 0Oojiee JOKYMEHTOB M3 4YHCJIa JOKYMCHTOB,
MPEAYCMOTPEHHBIX MyHKTamMu 25-30 agMHUHHCTPAaTUBHOTO pErjaMEeHTa, a TaK K€ Ipu
BBISIBJICHMM B 3allpOCE HA MPEIOCTABICHUE MYHULUIIAIBLHON YCIYyTH WIH B IPEICTABICHHBIX
JOKYMEHTax HEJAOCTOBEPHOM, MCKa)KEHHOW WJIM HEMOJHOW MHGOpMAalHH, B TOM YHUCIE NpU
MPEACTABICHUN 3asBUTEJIEM JOKYMEHTOB, CpPOK JECUCTBUTEIBHOCTH KOTOPBIX HAa MOMEHT
noctymieHus B *HanmeHoBanne OMC* B COOTBETCTBHHU € JEHCTBYIOLIMM 3aKOHOAATEIHCTBOM
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UCTEK, IMoJaye 3asBICHUS W JOKYMEHTOB JIMIIOM, HE BXOISLIMM B TIEPEUYCHb JIHII,
YCTAHOBJICHHBI 3aKOHOAATENIbCTBOM U IMYHKTOM 3  HACTOSIIEr0 aJMUHUCTPATUBHOTO
periaMeHTa, WIM B CIy4yae, €ClIM TEKCT B 3alpoce Ha MPEeIOoCTaBICHHE MYHUIIMIAIbHOU
YCIIYTH HE MOJAJIAETCS MPOUYTEHUIO JTUOO OTCYTCTBYET, TOTOBUT MPOEKT pelIeHUs] 00 OTKa3e B
MPEIOCTaBICHUH MYHUIIMTNIATBHOW YCIYTH W HANpPaBISIET €ro COTPYAHUKY *HaumeHosaHue
OMC*, OTBEeTCTBEHHOMY 32 IIPUHATHE PEIICHHUS,

4) popMupyeT mepeueHb JOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEIIEM U CBEACHUS U3
KOTOPBIX TOJUJIEKAT TOJYUYCHUIO TMOCPEICTBOM MEKBEIOMCTBEHHOTO HH()OPMAIMOHHOTO
B3aMMO/ICHCTBUS;

5) HampaBisgeTr  COTPYAHHMKY  *naumenosanmue  OMC*,  OTBETCTBEHHOMY  3a
OCYIIECTBIICHHE MEXBEJOMCTBEHHOI'O MH(POPMALIMOHHOTO B3aMMO/JICHCTBUA,
c(OpMUPOBAHHBIN MEPEUYECHb JTOKYMEHTOB, HE INPEICTABICHHBIX 3aSBUTEIEM U CBEACHHS W3
KOTOPBIX TOJUIEKAT IOJYYEHHUIO IOCPEJICTBOM MEKBEIOMCTBEHHOTO HH(POPMALIMOHHOTO
B3aUMOJICHCTBUS;

6) B ciaydae HaIWM4MA [OJHOTO KOMIUICKTa JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHkTamu 25-30 u 33 aAMHHUCTPAaTUBHOTO PETIAMEHTa, W MPH OTCYTCTBHH BBISBICHHBIX B
XO0J€ MPEABAPUTEIBHOTO PACCMOTPEHUS 3asBICHUS M IPUIAraéMblX K HEMY JOKYMEHTOB
OCHOBAaHMW I OTKa3a B MPEJOCTAaBICHUM MYHULUNAIBHONW YCIYI'HM, NEPEXOIUT K
OCYIIECTBJICHUIO aIMUHUCTPATUBHON MPOLEAYPHI PUHATHS pEUIeHUs O IperocTaBieHuu (00
OTKa3e B PEI0CTaBICHUHN ) MyHUIIUTIAIBHON YCIIYTH.

66. MakcuMasbHBIi CPOK BBIMOJHEHHUS aIMUHHCTPATHBHON
IpoLeypbl HE MOXKET MpeBbILAaTh 1 paboyero JIHs.

67. Pe3yapTaToM aIMHHHCTPATHBHOMN MPOIEIYPHI SABIISETCS:

1) nepenaya coTpyaHuKy *naumenosanue OMC*, OTBETCTBEHHOMY 32 OCYIICCTBIICHHE
MEKBEJOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aMMOJCHCTBUSA, C(HOPMUPOBAHHOTO MEPEUHS
JTOKYMEHTOB, HE MPEICTABICHHBIX 3asSBUTEIIEM U CBEICHUS M3 KOTOPBIX MOAJIEKAT MOTYyYCHHIO
MOCPEICTBOM MEXBEIOMCTBEHHOTO HHPOPMAIIHOHHOTO B3aMMOACHCTBHUS;

2) nmepenada COTpyIHUKY *HanmmeHoBanue OMC*, OTBETCTBEHHOMY 3a MPHUHSTHE
pEelIeHUsT O MPENOCTaBICHUM MYHHUIMNAIbHOM YCIYrHM, MPOEKTa peleHus o0 OTKa3e B
IIPEAOCTABICHUN MYHULUIIAJIBLHON YCIIYTH,

3) mepexoj K OCYIICCTBICHUIO aJIMUHUCTPATUBHON MPOIEIYPhl MPUHATHS PEHICHUS O
npeaocTaBieHn (00 OTKasze B MPEIOCTAaBICHUN) MyHUIIUIIATILHONW YCITyTH.

68. Ilpu oOpareHuu 3asBUTEIS 3a HOJIyYEHUEM
MYHHIIMITAILHON YCIIYTH B AJEKTPOHHOU (hopme naumenosanue OMC*
HampaBisgeT Ha EAMHBIN mOpTal TOCYAapCTBEHHBIX U MYHHUIIMIAIBHBIX
yenyr winu  [lopranm ToCymapcTBEHHBIX M MYHHUIUMAIBHBIX  YCITIYT
MockoBckoil 001acTH TMOCPEICTBOM TEXHMUYECKUX CpPEJICTB CBSI3U
YBEIOMJIGHHE O  3aBEpIICHUU  HCIOJHEHHS  aJMHHUCTPATUBHOM
POLETYPHI C yKazaHHEeM pe3ynbTara OCYIIECTBIICHUS
aJIMUHUCTPATUBHON TIPOIETYPHI.

69. Cmocobom ¢ukcaruu aIMUHUCTPATHBHON  MPOICTYPhI
SBJISIETCS. OJIMH U3 CIEAYIOIMNX JOKYMEHTOB:

1) mepeyeHb TOKYMEHTOB, HE MPEACTABICHHBIX 3asSBUTEIIEM M CBEIACHUS W3 KOTOPBIX
MoJiIexKaT MOTYYECHUIO MOCPEJCTBOM MEKBEJIOMCTBEHHOT'O UH()OPMAIIMOHHOTO
B3aMMOJCUCTBUS;

2) MpOEKT YBEIOMIIEHMs 3asiBUTENsl 00 OTKa3e B MPEAOCTAaBICHUU MYHMIIMIIAIBHOM
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YCIIyTH.

dopMupoBaHMe U HATIPABJIEHUE MeKBeIOMCTBEHHbIX 3alIPOCOB B OPraHbI
(opranmu3anmuu), y4acTBylolHe B NpeI0CTABIEHHN MYHHIMNIAILHOMH yCIyTH

70. OcHoBaHWeM Ul Havaia aJMUHHCTPATHBHOW IIPOIEAYPHI
1o (OpMHUPOBAHUIO M HAMPaBJICHUIO MEXBEIOMCTBEHHOTO 3ampoca o
NPEAOCTaBICHUN JIOKYMEHTOB, HEOOXOAWMBIX Uil MPEJAOCTaBICHHUS
MYHUIMIIATGHOW YCITyTH, SBISETCS HEMPECTAaBICHUE 3asBUTENEM B
*naumenosanue OMC* nnmu MKY MOIL] nokymeHTOB U MHpOpMaLuH,
KOTOpBIE MOTYT OBITh TOJXYYEHBI B paMKaX MEXKBEIOMCTBEHHOTO
MH()OPMAIIIOHHOTO B3aNMOICHCTBHSI.

71. MexBeIOMCTBEHHBIIH 3anpoc 0 MIPEAOCTABICHUN
JOKYMEHTOB U HMHQOpPMAIUU  OCYIIECTBIISIETCSI  COTPYIHUKOM
*naumenosanue OMC* wumun MKY MO®I], o0TBETCTBEHHBIM 3a
OCYIIIECTBIICHUE MEKBEJJOMCTBEHHOT'O WH()OPMAILIMOHHOTO
B3aumojieiicTBusa. MKY MOI] ocymectBiasier ¢GopMUpoBaHUE U
HallpaBJICHWE MEXBEJIOMCTBEHHBIX 3allpOCOB TOJBKO B  cllydae
oOpalieHus 3asBUTEINS 3a MOJYYEHHEM MYHHIIMIAIBHOM YCIyTH uepes
MKY M®II.

72. ®opMmupoBaHHE ¥ HAIpABICHHE MEXBEIOMCTBEHHBIX
3alIpOCOB O TPEAOCTABJICHUH JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEeAO0CTABICHUS] MyYHULUIIAIBHON yCiyry, ocymiectBisieTcss MKY MOI]
B COOTBETCTBUM C 3aKIIOYEHHBIMH B YCTAHOBJIEHHOM IOpPSIKE
COTIAIICHUSIMU O B3aUMOJCHUCTBUHU, €CIIM HCIOJHEHUE JTaHHOMN
MPOLIEAYPhI MPEAYCMOTPEHO 3aKIOUYEHHBIMU COTJIAIICHUSMHU.

73. MexXBeIOMCTBEHHBIH 3apoc GOPMHUPYETCS U HATIPABJIAETCS
B (QopMe »BIIEKTPOHHOIO JOKYMEHTa, IOAMMCAHHOTO JIIEKTPOHHOM
NOJIKCHIO M HANpAaBIIAETCA 110 KaHAJIAM CHCTEMbI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3auMozeicTus (naiee - CMOB).

[Ipy OTCYTCTBUM TEXHMYECKOM BO3MOXKHOCTH (OPMHPOBAHMS U  HaIPaBICHUS
MEXBEJOMCTBEHHOI'O 3ampoca B (OpMe 3JIEKTPOHHOro JOKyMeHTa Mo kaHaiam CMOB
MEXBEJOMCTBEHHBIN 3alpoc HarpapiseTcss Ha OyMa)KHOM HOCHTENE MO mourte, 1Mo (akcy c
OJIHOBPEMEHHBIM €0 HAIIPABJIEHUEM I10 MIOYTE WIN KYypPbEPCKOW JOCTaBKOM.

MexBeJOMCTBEHHBIH 3alpoc O MPEICTaBIEHUU JOKYMEHTOB W (Win) WHGOpPMAIUH,
yVKa3aHHBIX B TNyHKTe 2 dYactu 1 cratem 7 ®DenepanpHoro 3akoHa Ne 210-D3, s
MPEAOCTABICHUSI MYHUIMNAIBHOM YCIYTM C  HUCIOJB30BAHHEM  MEXBEJIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aWMOJICHCTBHSI B OYMa)XHOM BHJI€ JOJDKEH COJACpXKaTh CIEAYIOIIUE
CBEJICHHUSI, €CIIM JOIMOJHUTEIbHbIE CBEIACHUS HE YCTAaHOBJIEHBI 3aKOHOJATENIbHBIM aKTOM
Poccuiickoit @enepanumu:

1) HauMeHOBaHWE OpraHa WM OPTaHHW3alW{, HANPABISIONIMX MEXBEIOMCTBEHHBIN
3a1poc;

2) HAMMCHOBAaHWE OpraHa WM OpraHu3allii, B aJpec KOTOPBIX HAaIlpaBIsSeTCs
MEKBEIOMCTBEHHBIH 3aI1pocC;

3) HAaMMEHOBAaHNE MYHUIIMIIAIBHON YCIYTH, IS IPEIOCTABICHUS KOTOPOH HEOOXOAMMO
MpeiCTaBlIeHUE JOKyMeHTa W (Wiau) uHopMmanuu, a Takke, €clidi HMeeTcs, HOMep
(uneHTU(UKATOP) TAKOW YCIYTU B PEECTPE MYHUIIUTIAIBHBIX YCIIYT;
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4) yka3aHHe Ha IOJIOKCHHST HOPMATHBHOTO MPABOBOIO aKTa, KOTOPHIMH YCTaHOBJICHO
MpeicTaBlIeHUue JOKYMeHTa W (Wwin) WHGOpPMAlMHM, HEOOXOAUMBIX HJS MPEIOCTaBICHUS
MYHUIUNATBHON YCIIYTH, U YKa3aHHE Ha PEKBU3UTHI TAHHOTO HOPMATHUBHOTO MPABOBOTO aKTa;

5) cBeficHUs, HEOOXOAMMBIC Il TPEACTABICHUS JOKyMEHTa W (M) UHPOPMAIUH,
YCTAQHOBJICHHBIE  HACTOSIIMM  QJIMUHUCTPATUBHBIM  PEIJIAMEHTOM  MPEIOCTaBICHUSA
MYHHIUTIAIEHON YCIyTH, a TaKKe CBEIEHUS, IPEIyCMOTPEHHBIC HOPMATUBHBIMU TTPABOBBIMHU
aKTaMU KaK HeOOXOUMBIE JUIsl PEACTABICHHSI TAKMX JOKYMEHTa U (WIK) HHGOPMAIIUH;

6) KoHTaKTHast HH(OPMAIIHS I HAITPABJICHHS OTBETA HA MEXBEIOMCTBEHHBIH 3aI1poc;

7) mata HarpaBJICHUS MEKBEIOMCTBEHHOTO 3aMpoca;

8) dbamuus, UMs, OTYECTBO M JOHKHOCTH JIMIA, TOJATOTOBHUBIIETO M HAIPABHBIIETO
MEXXBEJIOMCTBEHHBIM 3ampoc, a Takxke HoMep ciyxeOHoro TtenedoHa u (WiM) ajpec
AJIEKTPOHHOM MOYTHI JAHHOTO JIUIIA JIJIS CBSI3H,

9) undopmanus o pakTe MOJYUCHUS COTTIACHS, TPEIYCMOTPEHHOTO YacThi0 5 cTaThu 7
Hactosiero ®DexnepanbHoro 3akoHa Ne 210-d3 (mpu HampaBiIeHHUM MEXBEIOMCTBEHHOTO
3ampoca B cilydae, MpelyCMOTPEHHOM 4YacThi0 5 cTaThu 7 HacTosmero deaepaibHOro 3aKOHa
Ne 210-D3).

HamnpaBneHue MeXBEIOMCTBEHHOTO 3aMpoca JOMYCKAETCA TOJBKO B IEAX, CBI3AHHBIX
C IPEIOCTaBICHUEM MYHHUIIMTIATBHON YCIyTH.

MakcumanbHbIN CpoK (POPMUPOBAHUS U HAIMPABICHHS 3ampoca cocTaBisieT 1 pabouuit
JICHb.

74. Tlpu mMOArOTOBKE MEXBEIOMCTBEHHOTO 3ampoca COTPYIHHK
*naumenosanue OMC* wumun MKY M®IL], o0TBETCTBEHHBII 3a

OCYIIIECTBIICHUE MEXBEJOMCTBEHHOT'O UH(OPMAIIIOHHOTO
B3aMMOJICHCTBUS, OIPENENsIeT TOCYJapCTBEHHBIE OpraHbl, OpraHbl
MECTHOTO CaMOYIIpaBJICHUS 1160 MOABEJIOMCTBEHHBIE

rocyaapCTBCHHBIM OpraHaM HJIM OpraHaM MCECTHOT'O CaMOYIIPABJICHHA
OopraHn3annu, B KOTOPLIX JaHHBIC JOKYMCHTLI HAXOAATCA.

75. ns PEeI0CTaBICHHUS MYHHIIATIATbHON YCIYTH
*HaumenosaHnue oMC* I MKV MO®I] HaIpaBJisieT
MEXBEIOMCTBEHHEIE 3aIPOCHI B!

a) @enepanpHOI HaMOTOBOM ciyxk00i Poccuiickoii deaepanuu;

0) @enepanbHO CIyX)Obl TOCYIapCTBEHHOM perucTpanuu, Kagactpa u kaprorpaduu;

B) @eiepaibHbIM TOCYIapCTBEHHBIM OIOJUKETHBIM  yupekaeHueM «PDeaepanabHas
kanactpoBas mnajata demepanbHOl CIyKObl TOCYIApPCTBEHHOM pPETUCTpAllUM, KaaacTpa u
KapTorpapum.

Cpok TMOArOTOBKM W HAIMpaBJICHHWs OTBETa Ha MEXKBEJIOMCTBEHHBIN 3ampoc o
MPEJCTABIICHUU JOKYMEHTOB M WHGOPMAIMKM, HEOOXOAMMBIX JUISI TPEIOCTABJICHHUS
MYHHIMIIAIHON yCIAYTd, C WCIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HMH()OPMAIMOHHOTO
B3aMMOJICHCTBUS HE MOXET TMPEBBIMATh AT paboyux MJHEH €O JHS TOCTYIUICHUS
MEXBEJOMCTBEHHOT'O 3alpoca B OPTraH WM OPTraHU3aIHI0, TPEIOCTABISIIONIUE JOKYMEHT W
nHpopManuro.

Cotpynuuk  *naumenosanue OMC* wumu MKY MOI], oOTBETCTBEHHBIH 3a
OCYIIECTBJICHUE MEKBEJIOMCTBEHHOTO WH()OPMAIIMOHHOTO B3aUMOJICHCTBHUS, 0053aH MPUHSATH
He0OXO0IMMBIE MEPHI 1O TOJIYISHHUIO OTBETA HAa MEXBEIOMCTBEHHBIH 3aIpoc.

/6. B ciayuae  HampaBiieHHs ~— 3ampoca  COTPYAHHKOM
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*naumenosanue OMC* oOTBET Ha MEXBEIOMCTBEHHBIM 3arpoc
HAIPABJIACTCS COTPYAHUKY *Haumenosanue OMC*, OTBETCTBEHHOMY 32
MPEIOCTABICHUE MYHUIIUIIATHLHOW YCIYTH, B TEUCHHUE OJHOTO pabodyero
JTHSI C MOMEHTA TIOCTYIUICHHSI OTBETa Ha MEKBEJIOMCTBEHHBIH 3a1poc.

/7. B crnyuae HampaBieHus 3ampoca cotpyannkom MKY M®I]
OTBET Ha MEXBEIOMCTBEHHBINM 3aIIpOC HaIpaBisieTcs: COTpyaAHuKy MKY
M®II, OTBETCTBEHHOMY 3a OPIraHM3ALUI0 HANPABICHUS 3asBICHUSI W
pUjIaraeMblx K HeMy JTOKYMEHTOB B *naumenosanue OMC*, B TeueHue
OJIHOTO pabouero JHI C MOMEHTa IOCTYIUIEHUS OTBETa Ha
MEKBEJJOMCTBEHHBIN 3aIPOC.

78. B cioyvae He MOCTYIUIEHHs OTBETA HA MEKBEIOMCTBEHHBIHN
3ampoc B YCTAHOBJICHHBIM CPOK B *Haumenosanue OMC* wnun B MKY
MOIL] npuHMMArOTCS Mephl, MPEAYCMOTPEHHBIE 3aKOHOAATEIHCTBOM
Poccuiickoit ®eaepanuu.

79. B ciyyae WCIOIHEHHS aIMHHUCTPATHBHOW IPOLEIYPHI B
MKY M®I corpyaank MKY M®II, oTBETCTBEHHBII 32 OPraHU3ALIUI0
HalpaBJICHUs 3asBJICHHUS W TMPUIATa€MbIX K HEMY JOKYMEHTOB B
*naumenosanue OMC?*, opranusyer nepeaady 3asBiIcHUs, JOKYMEHTOB,
MPEJICTABICHHBIX 3asABUTEJIEM, U CBEJCHMM, MOJYYEHHBIX B paMKax
MEKBEJOMCTBECHHOT'O WH()OPMALIMOHHOTO B3aMMOJICUCTBHUS, B
*naumenosarnue OMC* B COOTBETCTBUHU C 3aKIIOYECHHBIM COTJIAIIICHUEM
0 B3aUMOJICUCTBUU U MOPSIAKOM Jiesionpou3BoacTtea B MKY M®II.

80. Pe3ynbTaTOM aJIMHUHUCTPATHBHOM MPOIEAYPHI SBISETCS:

1) 8 MKY MO®I] npu Haiu4yuu BcEeX JOKYMEHTOB, IPEIYCMOTPEHHBIX MYHKTOM 33
aJIMHHHCTPATUBHOTO perjlaMeHTa — Mepeaada 3asBJICHUS U MPUIaraéMbIX K HeMY JOKYMEHTOB
B *naumenosanue OMC¥,

2) B ‘*naumenosanue OMC* - mnonydeHHE B paMKaxX MeEXKBEIOMCTBEHHOTO
B3auMoOiciicTBUsT  uHGOpMaIUK  (IOKYMEHTOB), HEOOXOAMMOW g  MPEeJOCTaBICHUS
MYHHIIUTIAIBHON YCIYTH 3asIBUTEITIO.

81. Ilpu oOparieHuu 3asBUTEIIS 3a HOJTy4eHUEM
MYHUIUIIATIEHON YCIYTH B 3JEKTPOHHOU Qopme Haumenosanue OMC*
HamnpapisieT Ha EJWHBIN MOpTaJl TOCYIapCTBEHHBIX U MYHHUIIUIIATBHBIX
yenyr wian  [lopTanm ToCcymapcTBEHHBIX W MYHHUIIMIAIBHBIX — YCIYT
MockoBCKOM 00JacTH TMOCPEACTBOM TEXHHYECKHX CPEJICTB CBSI3U
YBEJAOMJICHUE O  3aBEpIICHHHM  WCIOJHCHHUS  aIMUHUCTPATUBHOU
MPOLIEAYPHI c yKa3aHueM pe3ynbTara OCYIIIECTBIICHUS
aJIMUHUCTPATUBHOW MPOIIETYPHI.

82. Crocobom  (ukcaruu
pe3yabTaTa aMUHHCTPATHUBHON TpOIenyphl sABisieTcs pukcamnus Qaxra
MOCTYIUICHHSI JOKYMEHTOB M CBEJCHHM, IIOJYYEHHBIX B paMKax
MEXBEJOMCTBCHHOT'O B3aMMO/ICHCTBHUS, HE0OXO0IMMBIX JUTS
NPEOCTABICHUS MYHUIUIAIBLHOW YCIYTH, B JKypHAaje pErucTpaiiu
MOCTYIJICHHSI OTBETOB B paMKax MEKBEIOMCTBEHHOTO B3aUMOJICHCTBHS
WIM BHECEHHWE COOTBETCTBYIOIIMX CBEACHHH B WH(HOPMAIMOHHYIO
cucreMy *naumernosarnue OMC*.

IIpunsiTHE pemieHust 0 npeaocTaBjaeHuN (00 0TKa3e B MPeJOCTABJICHNH) MYHUIMIIAIbHOM
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yCJIYI'H 4 MOATOTOBKA pe3y/bTaTa

83. OcHoBaHHeM /sl HaYa a aAMUHACTPATHBHOMN MPOIIEIYPHI IO MPUHITHIO PEIICHHS
0 mpenocTtaBieHuu (00 OTKa3e B MPENOCTaBICHUHM) MYHMIIMIIANIBHON YCIYTHM W TOJTOTOBKE
pe3yabpTara SBISETCS CHOPMUPOBAHHBINA CHEIHATNCTOM (vkazamov HaumenoaHue
OMC), OTBETCTBEHHBIM 3a IMOATOTOBKY JOKYMEHTOB IO MYHHUIIMIAIBHOW YCIyre, MakKeT
JOKYMEHTOB, YKa3aHHBIX B MyHKTaX 25-30 u 33 aIMMHUCTPATUBHOTO PETIIaMEHTA.

84. KpurepreM TpUHATHS pEHmICHHs O mpepoctaBieHun (00 oTkase B
MPEIOCTABICHUH) MYHHUIIUIIAIBHON YCIyrd SBISETCS HAIWYWE WIH OTCYTCTBHE OCHOBAHHIMA,
YKa3aHHBIX B MMyHKTE 38 a]MUHUCTPATUBHOIO perjaMeHTa.

85. OcHoBaHueMm i Hayaga aAMHHHCTPATHBHOM IMPOIECTYPHI
SIBIIICTCS TTOJTYYCHHE TTOJTHOTO KOMIUIEKTAa JOKYMEHTOB B COOTBETCTBUU
¢ nyHKkTamu 25-30 1 33 HacTOAILIEro periiaMeHTa.

86. Ilpunstue pemreHus o mpegocTaBieHud (00 OTKase
MPEIOCTABICHMUS) MYHHIIUITATEHOM YCIIyTH OCYIIECTBIISIETCS
JOJKHOCTHBIM JIMIIOM (vKazamov HaumeHo8aHue CmpyKmypHo20
noopasoeieHus, HenocpeoCmeeHHo npeoocmasnanue2o
MYHUYUNATLHYIO YCTLY2Y.

87. Jlo/XHOCTHOE JIHIO (YKazame HAUMEHOBAHUE
CMPYKMYPHO20 NOOPA30eNeHUs], HenOCPeOCMEEeHHO NPed0CmAasIAIWe20
MYHUYUNATbHYIO YCy2y) TIPOBEPSIET 3asBICHUE U MPIIIOKEHHBIE K HEMY
JOKYMEHTBI Ha HaJu4he OCHOBAHWM I OTKa3a B MPEJOCTaBICHUU
MYHHUIIMITATBHON YCIyTH, MPEIyCMOTPEHHBIX MYHKTOM 38 HACTOSIIETO
periaMeHTa.

88. B ciyuac BbIBIEHHMS ~OCHOBaHHiA JUIi OTKasa B
MPEIOCTABICHUH MYHUIIUTIATBHON YCIYTU JOJKHOCTHOE JIUIIO
(vkazamo HaumMeHo8aHue CMPYKMYPHO20 noopazoenerus,
HENnocpeoCmeeHHO  NpedoCmAasiAlouec0  MYHUYURALbHYIO — YCLy2y)
TOTOBUT OJIUH U3 IOKYMEHTOB, YKa3aHHBIX B MOAMYHKTax 0), T), €), 3), K)
NyHKTa 15 aIMUHUCTPATUBHOTO PETJIAMEHTA.

89. B ciyuae OTCYTCTBHMS OCHOBaHMH Ul OTKasa B
NPEJOCTABICHUN MYHUIMIIATBHOW YCIYTH — JIOJDKHOCTHOE JIHIIO

(yKazamv HAUMEHOB8AHUE CMPYKMYPHO2O NOOPA30eeHus,
HenocpeOCmMeeHHO NpedoCmasisauiec0 MyHUYUNAIbHyo yciyey) B
COOTBETCTBHE C 3asIBJICHHEM TOTOBHT:

a) MOCTaHOBJICHUE AJIMUHHCTPAIIMUA  (YKA3AMb  HAUMEHO8AHUE — MYHUYUNATbHO2O

0bpazosanusi) 0 TPUCBOCHUH apeca 00bEKTY HEJBUKUMOCTH;

0) moctaHoBNIeHHE AJMHUHUCTPAIUN  (YKA3AMb  HAUMEHO8AHUE  MYHUYUNATbHO2O

0bpaszosanus) 00 U3MEHEHUHU aJipeca 00bEeKTa HEJABUIKUMOCTH;

B) IIOCTAHOBJICHHE AJIMUHUCTpAIMH  (VKA3amb HAUMEHO8AHUE  MYHUYUNATbHO2O

obpazosanus) 00 aHHYTUPOBAHUHU ajjpeca 00bEKTa HEJIBUKUMOCTH,

T) cripaBKy 00 00BEKTax HEJBM)KUMOCTH M MIPUCBOSHHBIX UM aJipecax;

1) CIPaBKy O Pe3ePBUPOBAHMH ajpeca 0ObEKTY HEIBHIKUMOCTH.

90. OmuH w3 yKa3aHHBIX BBINIE PE3YJIHTATOB MYHHIIMITAILHOM
YCIYTH BUBHPYETCS Y  21d6bl (vkazamuo
Haumenosanue MO) unu 3amecmumens 2nagvl
(vkazams Haumenoganue MO).

91. PesynpraToM aIMHUHHCTPATHBHON MPOLEIYPHI IO IPUHITHIO
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pemieHuss O mpeaocTtaBieHuUM (00 OTKaze B IMPEJOCTaBICHUU)
MYHULMIAIBHOM YCIYrM M HOJArOTOBKAa pPe3yibTaTa, SBISETCS BblIaya
(HampaBJIEHUE) OJHOTO M3 BAPUAHTOB pE3yJIbTaTa MYHULIUIAIBHOU
YCIyTH, YKa3aHHBIX B MyHKTE 15 aIMUHUCTPATHBHOTO PETJIAMEHTA.

92. Tlpu  oOpamieHun  3asBUTEIs. 3@  IOJYYCHHEM
MYHHUIMIAIBHON YCIYTH B 3JEKTPOHHOU (opme naumenosanue OMC*
HampasisieT Ha EauHBIA mOpTan rocyapcTBEHHBIX M MYHHUIMITATbHBIX
ycayr wiu  [lopTam rocymapCTBEHHBIX W MYHHLIMIAIBHBIX  YCIIYT
MockoBCckoil 001acTH MOCPEICTBOM TEXHHUYECKHX CPEJICTB CBSI3U
YBEIOMJIEHHE O 3aBEpIICHWH  HCIONHEHHUS  aJMHHHUCTPATUBHOM
HPOLIEAYPHI c yKa3aHUuEeM pe3yibTaTa OCYIIECTBIICHHUS
aJIMUHUCTPATUBHON TIPOIEAYPHI.

93. Cnocobom ¢bukcanuu pe3yabpTaTa BBINOJIHEHUS
aJMUHHCTPATUBHOMN MPOLIEYphl IO Bblaye (HAIPaBICHUIO) JOKYMEHTA,
SBIIAIOIIETOCS PE3yJIbTAaTOM IMPEAOCTABIECHUS MYHULMIAIBHOW YCIYTH,
SBIISIETCSI BHECEHUE CBEIEHUH O CONPOBOAMTEIBHOM TNHCbME WM
CBEJICHUH O HOMEpe CHpPaBKM B JKYpPHaJ PErUCTPalUU HCXOIAIIEeH
KOppecnoHAeHIMu u (W) B MHPOPMALMOHHYIO  CHCTEMY

(vkazams Haumenosanue OMC).

Boinaya 1oKyMeHTa, IBJISIIOIIETOCSH Pe3yJabTATOM MPEA0CTABJICHUS MYHUIIUNIAIbHOU

yCJIyru

94. OcHoBanueM aiIs Havajga aJIMHHHUCTPATHBHOMN IMPOIEAYPHI

ABJISCTCS IIOCTYIUICHHE CIICLIMAIUCTY, OTBETCTBEHHOMY 3a BbIIAUy

pe3yJbTaTOB NPEAOCTABICHUS MYHULMNAIBHOW YCIYTH, OAHOTO W3

JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 15 aAMUHUCTPATUBHOTO PETIIAMEHTA,

SIBIISFOIIUXCS PE3yJIbTaTaMU MYHHUIIMITAILHOMN YCIYTH, UK pelieHueM o0

OTKa3€ B IPEAOCTABICHUU MYHULIUIIAJbHONU YCIIYTH.

Bpimaua pesynpTara MNpeaoOCTaBICHUS MYHULMNAIBHOW YCIYTM OCYIIECTBISETCS

croco00OM, yKa3aHHBIM 3asBHUTENIEM TPH T0jaue 3asiBICHUS U HEOOXOAUMBIX IOKYMEHTOB Ha
MOJy4YEHUE MYHUIUIIAJIBHON YCIIYTH, B TOM YHCIIE:

Opu  JMYHOM OOpalieHuu B (ykazamv HauMeHo8aHue CMpPYKmypHO20
noopa3zoeneHus, HenocpeodCmMeeHHO NPeO0CMABIAIOUe20 MYHUYUNATLbHYIO YCIY2Y);

npu TuaHOM obpamiennn B MKY M®I];
MOCPEICTBOM ITOYTOBOT'O OTIPABIICHUS HA a/IpeC 3assBUTENISA, YKa3aHHBIN B 3asBIICHUU;

yepe3 JUYHbIA KaObuHeT Ha EauHOM mopTane rocyJapCTBEHHBIX M MYHUIIMMAIBHBIX
yeryr win [loprane rocygapcTBEHHBIX U MYHUIIMTATBHBIX YCIYT MOCKOBCKOM 001acTH.

B ciywae ykasaHus 3asBUTENeM Ha noinydeHue pesyaprara B MKY MOI],
*naumenosanue OMCY* nanpaBisieT pe3yiabTaT MPEIOCTABICHNUS MYHUIIUTIATHHOW YCIYTH B
MKY M®I] B cpok, yCTaHOBIEHHBIA B COTJIANIEHUH, 3aKIIFOUCHHBIM MEXy *HaMMEHOBAaHUE
OMC* u MHOTO YHKIIHOHAJILHBIM [IEHTPOM.

Brimaua nokymeHTa, SIBISIONIETOCS PE3yJbTaTOM MPEIOCTABICHUS MYHUIUNATbHOM
ycayru, ocymectsisiercss MKY MO®IL] B cOOTBETCTBHM € 3aKJIIFOYEHHBIMU B YCTAHOBJICHHOM
MOPSAJKE COMIAIIEHUAMU O B3aUMOJCHUCTBUH, €CIM HCIOJHEHUE JAHHOM MPOLEIYphI
MPEyCMOTPEHO 3aKJIFOYEHHBIMU COTJIAIICHUSIMH.
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[Tpu oOparieHnu 3asiBUTENS 3a MOJYYEHHMEM MYHULUNAIBHON YCIYTd B 3JEKTPOHHOMN
bopme naumenosanue OMC* HampaBnsger Ha EnuHbli mopran TocyqapCTBEHHBIX U
MYHULUNAIBHBIX  yclayr wid Iloprasl ToCygapCTBEHHBIX W MYHMIMIAIBHBIX  YCIIYT
MockoBCKO# 001aCTH OCPEACTBOM TEXHUUECKUX CPEACTB CBSI3M YBEOMIIEHUE O 3aBEPIICHUU
WCIIOJIHEHUSI aJMHUHHUCTPAaTUBHOM NPOLEAYpbl C YKa3aHUEM peE3yJbTaTa OCYILECTBICHUS
aIMMHHMCTPATUBHOMN NPOLEAYPBHI.

MakcuManpHbII CpPOK BBIIOJHEHHMS AJIMUHHMCTPATHBHOM IIPOLIEAYpPHl IO BbIIAYE
(HarpaBJIEHUIO) JTOKYMEHTA, SBIIAIOLIETOCS PEe3yJbTaTOM IPEJOCTABICHUS MYHHMIUIAIbHON
YCIyTH, HE MpeBbIIIAET 2 KaJICHAAPHBIX JHEH CO THS YTBEP)KJIEHHUS MOCTaHOBJICHMSI/CIIPaBKU
WIM perucTpanuu nucbma o0 oTkase.

Pe3ynpTaTOM agMUHUCTPATUBHOW MPOLIEAYPHI MO BblJaye (HANpaBJIEHUIO) TOKYMEHTA,
ABIIAIOIIETOCS PE3YIbTATOM IIPEIOCTABICHNSI MYHULIUIIAIBHON YCIIYTH, SABJIAETCS HAIIPaBJICHUE
(BBIIAYA) 3asBUTEIIO COIPOBOJUTENILHOTO MHUChMa O HANPAaBJIEHUU KOMUU MOCTAHOBJIEHUS C
MPUJIOKEHUEM 3aBEPEHHON KOITMHU TaKOTO TIOCTaHOBJIEHMSI/CIIPABKU MJIM MMUCbMa 00 OTKa3e.

CrnocoboM (ukcanuu pesyibraTa BbINOJIHEHUS aJIMUHUCTPATHMBHOM IPOLEAYpHl IO
Bbllade  (HAmpaBJICHUIO) JIOKYMEHTa, SBIIOIIETOCS  PE3yJabTaTOM  MPEAOCTaBICHHUS
MYHULUANIAIBHON YCIIYTH, SIBISETCS BHECEHUE CBEICHHM O CONPOBOJIWUTEIBHOM IIHCBME O
HaIpaBJICHUU IIOCTAHOBJICHUS/CIIPAaBKM WJIM BHECEHHWE CBEJIEHUM O MHCbME 00 OTKa3e B
KYPHAJI PETUCTPALIMN UCXOMAAIIECH KOpPpPEeCOHACHIUU U (WIKH) B MHPOPMALMOHHYIO CUCTEMY

(vkazamws Haumenosanue OMC).

IV. Ilopsinok 1 ¢popMbI KOHTPOJISA 32 HCIIOJTHEHUEM aAMUHUCTPATHUBHOIO PerjiaMeHTa
NPeI0CTABJICHUSI MyYHHIMNIAJIbHOM YCJIYTH

Iopsiiok ocyniecTBJIeHUsI TEKYIIEro KOHTPOJIA 32 COOJII0eHHeM U MCTIOJTHeHUeM
OTBETCTBEHHBIMH JI0IZKHOCTHBIMH JTHIIAMM MOJIOKEHU aIMUHHUCTPATHBHOTO
perjiaMeHTa U MHbIX HOPMATUBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAIONIUX TPEOOBAHUS K
NpeI0CTABICHNUI0 MYHUIIUNIATBHOM YCJIYyTH

Texymuii KOHTPOJIb 32 COOJIIOICHHEM U UCIIOJTHEHUEM TOJIOKCHUH perjlaMeHTa U WHBIX
HOPMATHUBHBIX TPAaBOBBIX AaKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUSA K MPEIOCTABICHHUIO
MYHHUIUTIIATIBHOW YCIIYTH, OCYHIECTBISETCS JOJDKHOCTHBIMU JIMIJAMH, OTBETCTBEHHBIMHM 3a
OpraHU3aIMIo PadOTHI MO MPEIOCTABICHUIO MyHHUITUTIATLHON yCIyTH.

Tekymuii  KOHTPOJIb  OCYIIECTBIISIETCS  MMYTEM  MPOBEICHUS  OTBETCTBEHHBIMU
JOJDKHOCTHBIMH ~ JIMIIAMH  CTPYKTYPHBIX  TOApa3AcieHudl  *naumenosanue  OMC*,
OTBETCTBEHHBIX 3a OPraHU3AIMI0 PadOTHl MO MPEJOCTABICHUIO MYHHUIIUINAIBLHON YCIIYTH,
MIPOBEPOK COOJIOJICHNUSI W HWCIIOJTHEHHUS IIOJIOKEHWM pPErjlaMeHTa M HWHBIX HOPMAaTHBHBIX
MPaBOBBIX AaKTOB, YCTAHABJIMBAIOIIHUX TPEeOOBAHHWSA K TIPEIOCTABICHUIO MYHHITUIAILHON

YCIIYTH.

HOpSIlIOK N MEPUOANITHOCTD OCYIIECTBJICHUSA IVIAHOBBIX U BHEIVIAHOBLIX ITPOBEPOK
IMOJTHOTHI 1 Ka4Y€CTBA NMPEA0CTABJICHUA MYHI/IIII/IHaJIbHOﬁ yciayru

KoHTposib 32 TOJHOTOM M KayeCTBOM IIPEAOCTABICHMS MYHULMINAIBHOW YCIYI'H
OCYILECTBIIsSIETCS B hOpMax:

1) mpoBeeHMs IUTAHOBBIX IPOBEPOK;

2) paccMOTpeHHs kajgo0 Ha  jaeiictBus  (Oe3neiicTBHE)  JODKHOCTHBIX — JIHIY
*naumenosanue OMC*, OTBETCTBEHHBIX 32 MPEIOCTABICHNE MYHHUIIUTIAIIBHON YCIyTH.
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B mensx ocymiecTBieHHsT KOHTPOJS 3a IMOJTHOTOM M KayeCTBOM MPEIOCTABICHHS
MYHMIIMIIAIIBHON yCIYyTH TPOBOJSATCS IJIAHOBBICE W BHEIUIAHOBBIC NpPOBEpKU. [lopsyok wu
MEPUOUIHOCTh OCYIIECTBICHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBACTCA IUIAHOM PaOOTHI
*naumenosanue OMC*. Tlpu npoBepke MOTYT pacCMaTpPUBATHCS BCE BOMPOCHI, CBSI3aHHBIE C
MPEJIOCTABICHHEM MYHHIIMITAJILHON yciayrd (KOMILICKCHBIC TPOBEPKH), WIM OTICIbHBIN
BOTIPOC, CBSI3aHHBIN C MPEJIOCTaBICHHEM MYHUIIUIIAIBHON yCIyrd (TEMaTHYECKHE MTPOBEPKH).
[TpoBepka Takke MOXKET MPOBOIUTHCS MO KOHKPETHOH jKajto0e 3asiBUTEISL.

BHermaHoBbIe TPOBEPKH MPOBOAATCS B CBSA3M C IPOBEPKOW YCTpaHCHHUS paHee
BBISIBJICHHBIX HApYIICHUH aJIMUHUCTPATHBHOTO pPErjaMEeHTa, a TakKe B cliydae MOJydeHUs
Kajmo0 3asBUTENIed Ha JelcTBUs (0e3aelCTBHE) MOJDKHOCTHBIX JUll *Haumenosanue OMC u
CMPYKMYPHLIX Nnoopasoenenuil™, OTBETCTBEHHOTO 3a TMPEAOCTaBICHUE MYHUIIUTIATBLHON

YCIYTH.

OTBeTCTBEHHOCTh MYHHITUNAJIBHBIX CJIYKAIINX OPraHOB MECTHOI0 CAMOYIIPABJIEHUS U
HUHBIX I0JI)KHOCTHBIX JIMII 32 pelieHus U AeicTBuA (0e3eiicTBHE), IPUHUMAaeMble
(ocymecTBiisieMble) B X04€ MPeA0CTABJICHUS MYHUIIUNIAJIbHOM yCJAYTH

[Io pesynbraTaM NpPOBEACHHBIX IPOBEPOK, B CiIydae BBIABICHUS HapyIIECHUH
COOJIIO/IEHUS TTOJIO’KEHUH peryiaMeHTa, BAHOBHBIE JI0JDKHOCTHBIE Ula *Haumenosanue OMC*
HECYyT TIEpCOHAIBbHYIO OTBETCTBEHHOCTh 3a pelleHus U JeilctBus  (Oe3neiicTBue),
MPUHUMAEMbIE B X0/I€ IPEIOCTABICHNS MYHULIUNIATbHON YCIYTH.

[lepconanbHast OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIML  *naumenosanue OMC*
3aKperIsieTcss B JIOJDKHOCTHBIX — pErjlaMeHTaX B COOTBETCTBUHM C  TpeOOBaHUAMHU
3akoHoAarenbcTBa Poccuiickoit denepaiuu 1 3akoHOJaTeNbCcTBA MOCKOBCKOW 001aCTH.

ITosi0:keHnsi, XapaKkTepU3yoNue TPeOOBaHMS K MOPSAAKY M (popMaM KOHTPOJIsI 3a
NnpeaoCcTaBJIeHHeM MYHUIMIIAJIbHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAXKIaH, UX
00beIMHEHNH U OPraHu3aluid.

*MOJIOKEHHSI, XapaKTepHU3ywIlIue TpeOOBaHUS K MOPSAKY U (hopmMam KOHTPOIS 3a
MPEIOCTABICHHEM MYHUIIMIIATBHOW YCIYTH CO CTOPOHBI TpaKaaH, WX OOBCAMHCHHUU W
opraHuzarui®

KoHTposb 3a mpeaocTaBieHUEM MYHHUIMIAIBHOW YCIYTrd, B TOM YHCIE CO CTOPOHBI
TpaXxJaH, WX OOBEIWHEHHN W OpraHu3alui, OCYIIECTBISECTCS MOCPEACTBOM MyOIUKAIIUU
CBEICHUN O JACITENBbHOCTH *Haumenoganue OMC*, monydeHUs TpaxkIaHaAMH, UX
OOBEAMHEHUSIMU W OPTraHU3alMSIMH aKTyaJIbHOW, TMOJHOW W JIOCTOBEpHOW WHGpOpMAIUU O
MOpPSIAKE  TPEAOCTABICHUS MYHUIIMIIABHOW yCIYTH ¥ OOECIEUeHHUs] BO3MOXKHOCTHU
0CyIe0HOTO (BHECYACOHOT0) paCCMOTPEHHUS Kajlo0.

V. locyneOHblii (BHecyaeOHBIN) MOPSIAOK 00:KaJ10BaHMsI pelieHN U (M) AeidcTBUii
(Oe3aelicTBHS) OPraHa MeCTHOIO CaMOYNPABJICHHS, PEeJOCTABISIOIIET0
MYHHUIIUNIAJTBHYIO YCJIYTY, 4 TAK/KE ero J0JKHOCTHBIX JIMI, MyHHUIIMIAJBHBIX CJIYKAIHX

IIpaBo 3asiBUTE/ISI IOAATH KaJ100y Ha pemieHue U (MaK) AeiicTBus (0e3eiicTBUe) oprana,
NPeIOCTABJSIIONIEr0 MYHHIUIIAJIBHYIO YCJIYTY, 4 TAK/KE €ro 10JKHOCTHBIX JIHIL,
MYHUIUNATBHBIX CJY/KAIIUX PU MPEAOCTABJICHUHA MYHUIMIIAJIBHON YCJIYTH

3asiBUTENIM UMEIOT TIPABO HA 00XKaJIOBAaHUE ACHCTBUI Wi 0e31eUCTBUS *HaumeHo8aHUe
OMC*, nomxHOCTHBIX JHIL *Haumenosanue OMC¥*, MyHHLIMNATBHBIX CIYXKAIIUX, a TaKKe
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MPUHUMAEMBIX UMHU PEIICHUH TP MPEIOCTABICHHH MYHHIIMITAILHON yCIYTH B JOCYICOHOM
(BHECYICOHOM) TIOPSIAKE.

IIpeamer kai00b1
3asBUTENIb MOXKET 0OPATUTHCS € KaT000W B TOM YHUCIIE B CIACAYIOMINX CIydasiX:

1) HapymieHMe Ccpoka pErucTpalud 3ampoca 3asBUTENs] O MPEAOCTaBICHUU
MYHULAITAJIBHON YCIIYTH;
2) HapyLIEHUE CPOKa IMPEIOCTaBICHHSI MYHULIUIIAIbHOU YCIIYTH;

3) TpeOoBaHuMe y 3asgBHUTENsS] JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMAaTHUBHBIMU
mpaBoBbIMH  akTamu  Poccuiickon  @enepanuy, HOPMATHBHBIMM IIPaBOBBIMU  aKTaMU
MockoBCKOil 001acTH, MYHHULMNAJIBHBIMM IPABOBBIMU AaKTaMU JJIsi IPEIOCTABJICHUS
MYHHMIMIAIBHON YCIYyTH;

4) oTKka3 B IpUEME JIOKYMEHTOB, IPEAOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickoii denepanuu, HOpMaTUBHBIMHU ITPaBOBBIMU
akTaMd MOCKOBCKOW 00JacTH, MyHULIMNIAJbHBIMHU MPAaBOBBIMU aKTaMU JJIsl MPEJOCTABICHUS
MYHULAIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpEJOCTaBIIEHUHM MYHULUINAIBHOW YCIyTH, €CIM OCHOBAHMS OTKa3a He
MPe1yCMOTpPEHBI (efiepaabHbIMU 3aKOHAMHU W MPUHATHIMU B COOTBETCTBMM C HUMH WHBIMU
HOpPMaTHBHBIMU NpPaBOBbIMHM akTamu Poccuiickoit denepanum, HOpMATUBHBIMH MPAaBOBBIMU
akTaMi MOCKOBCKOH 001acTH, MyHUIIMITAJIbHBIMU IIPAaBOBBIMU aKTaMH;

6) 3arpeOoBaHME C 3asABUTEIIA MPU NPEJOCTABICHUM MYHUIUNAIBHOW YCIYIH IUIAThl,
HE MPEIyCMOTPEHHOM HOPMAaTUBHBIMH NIpaBOBbIMM akTaMu Poccuiickoin ®Penepamum,
HOPMAaTUBHBIMHU IPaBOBBIMH akTaMu MOCKOBCKON 00JaCTH, MYHUIIMIAIbHBIMU IPABOBBIMU
aKTaMu;

7) oTKa3 opraHa, MpeAOCTaBISIOIEr0 MYHULIMNAIBHYIO YCIYTy, TOJKHOCTHOTO JIMIIA
opraHa, MpEeJOCTAaBISAIONIET0 MYHULUNAIBHYIO YCIYry, B HCHPABICHUU JTOMYIIEHHBIX
OMEeYaTOK W OMMOOK B BBIJAHHBIX B pe3yibTaTe MPEJOCTABICHUS MYHUIIUINAIBLHOW yCIyTd
JOKYMEHTax JIn00 HapyllIeHnEe YCTAHOBJIEHHOTO CPOKA TaKUX UCTIPABIICHUH.

Opranbl MeCTHOT0 CaMOyNIPaBJIeHHUS], YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAJI00bI U
HOJKHOCTHBIE JIMIA, KOTOPBIM MO:KeT ObITh HANIPABJIEHA KAaJ100a

*yKa3aTh OpPraHbl MECTHOTO CAaMOYIPABJICHHUS M YITOJIHOMOUYCHHBIC Ha PAcCCMOTPCHHE
XKa00bl TOHKHOCTHBIC JIUIA, KOTOPHIM MOXET OBITh HaMpaBJIeHA kanoda™®

Iopsiaok noga4Yu U paccCMOTPEHHS KAT00bI

KanoGa monmaercss B opras, mpeIoCTaBISIONIMN MyHUIMITANbHYIO yeiyry. JKamnoOsl Ha
pelieHus, MPUHITHIE PYKOBOIUTENEM *Haumenosanue OMC* momalOTCs B BBIMICCTOSAIINAN
opran (nmpu ero Haiauuuu), 00, B CiIy4ae €ro OTCYTCTBHS, paccMaTpUBAIOTCS
HENOCPEJACTBEHHO  PYKOBOAMTEIEM *naumenoeanue  OMC*,  npeAOCTaBIAIOLIETO
MYHHUIUTAIBHYIO YCIYTY.

Kanoba Moxer ObITh HampaBiieHa B *Haumenosanue OMC* mo moute, yepes MKY
M®II, mo »7meKTpOHHOW MouTe, 4epe3 OQPUIMATBHBIA CAaUT OpraHa, NPEOCTaBIISIOIIETO
MYHULMOAIBHYIO — yCIyry, IOCpeACTBOM EnuHOro moprana rocyJapCTBEHHBIX U
MYHHUIMIAIbHBIX ycayr, [lopTrana rocyaapcTBEeHHBIX U MYyHHUIIMIAIBHBIX yCIyr MOCKOBCKOM
001acTH, a TaK’Ke MOXKET OBITh MPUHSTA MIPH JTUYHOM ITPHEME 3asIBUTEIIS.

XKanoba nomkHa cogepxKarb:
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a) HAMMEHOBAaHWE  OpraHa,  IPEJOCTaBJISAIOLIEr0  MYHHMLIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIIAa  OpraHa, HpeJOCTaBISAIONIEr0 MYHUIMNAIBHYIO — YCIyry, JH0O
MYHHUIMIAIBHOTO CIIYXaIlleTo, PeIIeHUs U AeiicTBUS (0e3/1eliCTBUE) KOTOPBIX 00KaIYyIOTCS;

0) bamunuro, uMsa, oT4ecTBO (TOCJIEAHEE - MPU HAJTWYUHU), CBEIACHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (PU3MYecKoro imna 00 HAMMEHOBAHHE, CBEIEHUS O MECTe
HAXOXCHHS 3asBHUTEINS - IOPUIMYECKOrO JIUIA, a TaKkKe HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (ampeca) DJIEKTPOHHOW MOYTHl (MIPW HAJIMYMU) W TIOYTOBBIA aapec, IO
KOTOPBIM JIOJDKEH OBITh HAIIPABJICH OTBET 3asSBHUTEIIIO;

B) CBeJICHHsI 00 OOKallyeMbIX pelieHusaX W JehcTBHsIX (0Oe3leicTBUU) oOpraHa,
MPEIOCTABISIIONIET0  MYHUIMIANBHYIO  yCIOyry,  JOJDKHOCTHOTO  JIMI]a  Oprasa,
MPEIOCTABISIFONIETO MYHHIMITAIBHYIO YCIYTY, JHOO TOCYZapCTBEHHOTO MYHHITUIAIBHOTO
CITY’KaIlero;

T') TOBOJIbI, HA OCHOBAHHH KOTOPBIX 3asBUTENh HE COTJIACEH C PEIICHUEM H JICHCTBUEM
(Ge3neiicTBEeM) opraHa, MPEIOCTABISIONIETO MYHUIIMTIAIBHYIO YCIYTY, TOJKHOCTHOTO JIHIA
OpraHa, MPEeAOCTABIAIONIET0 MYHUIUTAIBHYIO YCIYTy, JTHOO0 MYHHUIIHITAJBLHOTO CIYXKAIIero.
3asBUTEIIEM MOTYT OBITh NPEACTABICHBI JMTOKYMEHTHI (IIPH HAJIMYWH), TIOJITBEPIKIAIOIINC
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOITUH.

B ciydae HEoOXOIUMOCTH B TIOJITBEP)KICHUE CBOWMX JIOBOJOB 3asBHUTEIb MPUIIAraeT K
MHCbMEHHOMY oOpatieHuio (’kano0e) JOKyMEHThI U MaTepUalibl IM0O UX KOTIHH.

Cpoku paccMOTpeHHS KAT00bI

Kanoba, moctynusmas B *raumenosanue OMC*, OANICKUT PETUCTPALIUUA HE TIO3/THEE
CIIEAYIOMIETO pabovero JHS CO JHS €€ MOCTYIUICHHUS.

XKanoba, mnocrtynuBmas B *naumenoganue OMC¥*, TOANEKUT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIMIIOM, HAJICJICHHBIM IOJIHOMOYHSIMH 110 PACCMOTPEHUIO JKAIOObI, B TCUCHUE
MSATHAAIATH pab0vYrX JHEH CO JTHSA €0 PETUCTPAIlUH, a B cllydae 00’KaJOBaHUs OTKa3a OpraHa,
MPEIOCTABISIIONIET0  MYHUIMMANBHYIO  YCIOyry,  JOJDKHOCTHOTO  JIMI]a  Oprasa,
MPEIOCTABIISIIONIETO MYHHUIIUIAIBHYIO YCIYTy, B MpHEMe JIOKYMEHTOB Y 3asBUTENs JHOO B
WCIIPABJICHUH JIOMYIIEHHBIX OINEYaTOK W OMIMOOK WJIM B Ciydae OO0KaJlOBaHUS HapyIICHUS
YCTAaHOBJICHHOTO CpPOKa TAaKUX HWCIPABJICHHN — B TEUEHHUE ISITH paboOYMX JHEH CO JHS e
perucTparum.

BHecenne n3MeHeHUN B pe3yJbTaT MPEAOCTABICHUS MYHUIUNAIBHON YCIYTH B LEJSAX
WCIIPABJICHUS JOIMYIICHHBIX OMEYaTOK M OIMMOOK OCYIIECTBiIseTcs *Haumenosanue OMC* B
CpOK He Oonee 5 pabounx AHEH.

HcuepnbiBaommii nepeyeHb OCHOBAHUM ISl 0TKa3a B PACCMOTPEHUH KAJT00bI
(mpereH3uu) 10O MPUOCTAHOBJICHHS €€ PACCMOTPEHUSA

YTOTHOMOUYEHHBIM Ha PacCMOTPEHHE >KaloObl OPTaH OTKa3bIBAE€T B YJOBJIETBOPECHUU
&KaJo0bl B CIENYIOUIUX CIyYasx:

HAJIMYME BCTYMUBIIETO B 3aKOHHYIO CHJIY DEIICHUs Cyaa, apOUTpPakHOTO Cyja Io
*Kano0e 0 TOM Ke TIpeAMETE U IO TEM K€ OCHOBAHMSIM;

nojiaya KayoObl JUIIOM, IOJTHOMOYHSI KOTOPOTO HE TOJATBEPXKACHBI B TIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccurickon ®enepanuuy;

HaJU4Me PeIIeHUs MO >Xajlo0e, MPUHSITOTO paHee B COOTBETCTBUU C TPEOOBAHUSIMHU
HacTosux [IpaBui B OTHOIIIEHHWH TOTO e 3asIBUTENIS U TIO TOMY e TIPEAMETY KajaoOHbl.
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YTOITHOMOUEHHBI HAa PACCMOTPEHUE KaJOOBI OpraH BIPaBEe OCTaBUTH XKalloOy 0Oe3
OTBETA B CIEAYIOIIUX CIydasx:

HaJIM4Yue B Kajio0e HEUEH3YPHBIX JTMOO OCKOPOUTENBbHBIX BBIPAXKEHHM, Yrpo3 >KU3HH,
3I0pPOBBIO M UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €T0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTHU MPOUYUTATh KaKyIO-JIMOO YacTh TEKCTa *KajnoObl, (haMUIIHIO,
UMs1, OTYECTBO (IIPU HAJIMYUM) U (WJIM) IOYTOBBIN aapec 3asBUTEINS, YKa3aHHbBIE B XKaylo0e.

€clid B MHUCbMEHHOM OOpallleHWH HEe yKa3aHbl (aMUJIus TpakJaHWHA, HAIIPABUBIIETO
oOpaliieHue, ¥ MOYTOBBIN aJpec, M0 KOTOPOMY J0JKEH ObITh HApaBJIeH OTBET Ha OOpaIleHUE;

ecnu kanmo0a MojaHa 3asBUTENEM B OpraH, B KOMIIETEHIMIO KOTOPOIO HE BXOJUT
NPUHATHE peuieHuss no »kajgobe. B sTtom cimydae B TeueHue 3 pabouymx JOHEH cO AHS ee
perucTpanuy yKa3aHHbIil OpraH HalpasisieT )kajo0y B yIOJTHOMOYEHHBIN HA €€ PACCMOTPEHHE
OpraH ¥ B NUCbMEHHOU (hopMe HHPOPMUPYET 3asBUTEIS O MIEPEHANPABICHUN JKaJI00BL;

€ClIi B MUCbMEHHOM OOpAIllCHUH 3asBUTENSI COAECPHKHUTCS BOIPOC, HA KOTOPBIA €My
MHOTOKpPATHO JaBaJIUCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3M C paHEE HAIPABISEMBbIMU
oOpallleHus MU, U TIPU 3TOM B OOpAILEHUN HE IPUBOJATCS HOBBIE JJOBOJIbI UM OOCTOSITENLCTBA,
HayaJIbHUK (pPyKOBOAUTEIH) *HauMEHOBaHUE CTPYKTYPHOI'O MIOAPA3ACIICHMUS,
HEMOCPEJICTBEHHO MPEAOCTABIIAIONIEI0 MYHUIMIAIBHYIO YCIYTy™, NOMKHOCTHOE JIUIO JIHOO
YIIOJIHOMOYEHHOE Ha TO JIUIO BIIpaBe NMPHUHATH pelIeHHe O OE30CHOBATEIbHOCTH OYEPEIHOIO
oOpallleHHs ¥ MpEeKpalleHUH MEPENUCcKU C 3asBUTEIEM MO JaHHOMY BOMNPOCY IpPH YCIIOBHUH,
4YTO YKa3aHHOE€ OOpallleHue M paHee HalpaBsieMble OOpalleHHs HaNpaBsUIMCh B
*HalMEHOBaHHE CTPYKTYPHOI'O IIOJpAa3/JeJIeHUsl, OTBETCTBEHHOIO 3a IPelOCTaBICHUE
MYHUIMTAIBHON YCIYyTH™ UM OAHOMY U TOMY K€ JOJDKHOCTHOMY Jinily. O TaHHOM peleHun
YBEJOMJISIETCS 3asiBUTEIIb, HAIPABUBIIHI 0OpallieHue;

€CJIM OTBET IO CYLIECTBY MOCTABJIEHHOTO B OOpAaIllEHUU BOIIPOCAa HE MOXKET ObITh JaH
0e3 pasrjamieHusl CBEIAEHHUH, COCTaBJSAIOUIMX TOCYJAapCTBEHHYIO WM HHYI OXpaHSEeMYIO
denepanbHBIM 3aKOHOM TailiHy, Tpa)XXJIaHWHY, HAlpaBUBIIEMY oOpalleHue, cooOIaeTcs o
HEBO3MOXHOCTU J1aTb OTBET II0 CYILIECTBY IIOCTABIEHHOIO B HEM BOIpOCa B CBA3M C
HEJOMYCTUMOCTbIO pa3rialleHNus YKa3aHHbIX CBEACHHM.

Pe3yabTaT paccMoTpeHus Kajno0bl

ITo pesyapTaTaM paccMOTpeHHs] oOOpamieHus KanoOel *waumenosanue OMC*
MIPUHUMAET OJHO M3 CIICAYIOIINX PEIICHUH:

1) ynoBaerBopsier xajoOy, B TOM 4uciie B (opMe OTMEHBI HPHUHATOTO PEIICHUS,
WCIIPABJIEHUS JOMYIIEHHBIX OPTaHOM, MPEAOCTABISIOIIMM MYHULIUIIAIBHYIO YCIYT'y, OIIEYaTOK
1 OIIMOOK B BBIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MYHHUIIUIIATLHON YCIYTH JOKYMEHTAX,
BO3BpaTa 3asBUTEIIO JCHEKHBIX CPEACTB, B3MMAHHUE KOTOPBIX HE MNPEAYCMOTPEHO
HOPMAaTHBHBIMH IPaBOBbIMU akTaMu Poccuiickoi ®denepanuy, HOpMaTUBHBIMU NPABOBBIMU
akTaMi MOCKOBCKOW 007acTH, MYHUIIUMAJIbHBIMA TPABOBBIMU aKTaMH, a TaKKE€ B HWHBIX
bopmax;

2) OTKa3bIBACT B YIOBJICTBOPEHUH HKaIO0bI.

Iopsinok uHopMuUpoBaHNS 3asIBUTEJISI 0 Pe3YJIbTATAX PACCMOTPEHUS KAT00bI

He no3gHee nHs, clieyromero 3a JHEM MPUHSITHUS PELICHUs, 3aIBUTEI0 B MUCbMEHHOMN
WIM DIIEKTPOHHOW opMe HampaBiseTcss MOTHBUPOBAHHBIH OTBET O pe3yibTaTax
PacCMOTpPEHUS KaTOOHI.
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IIpaBo 3asiBuTe/ I HA MOJIyYeHHe HH(OPMaMHU U IOKYMEHTOB, He00XO0AUMBIX [JIsI
000CHOBaHUS U PACCMOTPEHMS KAJTO0bI

3asBHUTENTs UMEET MPABO HA TOJTYUYCHHE MCUEPIIBIBAIONICH HHPOPMAIINHA U JOKYMEHTOB,
HEOOXOAUMBIX JJ11 000CHOBAHUS U PACCMOTPEHUS JKal00Bbl.

HNudopmanust 1 JOKYMEHTbI, HEOOXOJUMBIE /1J11 000CHOBAHMS U PACCMOTPEHHUS KaI00bI
pasMematorcs B *naumenosanue OMC* u MKY MOL, Ha oduumuansHoM caiite
*naumenosanue OMC* u MKY MO®I|, na EaguHoM mopTane TOCYAapCTBEHHBIX W
MYHULUOAIBHBIX yciyT, [lopTane rocyaapcTBEHHBIX M MYHUIIMIAIBHBIX ycIyr MOCKOBCKOM
0011acTH, a TAaKXKe MOYKET ObITh COOOIIIEHA 3asIBUTEIIO B YCTHOM U/MIIM MUCBMEHHOM (opme.

Iopsinok 00:ka10BaHUs pelIeHHUs MO Kajio00e

3asgBUTENb BIIpaBe 00XaJOBaTh PELICHHs MO KajoOe BBIMIECTOSIIUM JOKHOCTHBIM
JTULaM.

B cnyyae ycraHOBIEHMS B XOJle¢ WIM IO pe3yJbTaTaM pacCMOTPEHUS KaloObl
IIPU3HAKOB  COCTaBa  AJAMMHHMCTPATUBHOTO  IIPABOHAPYIIEHUS  WIM  NPECTYIUICHUS
*naumenosanue OMC* B yCTAaHOBJIEHHOM TIOPAJKE HE3aMEUIUTEIbHO HAMpaBIsET
MMEIOIIUECS] MaTEpUaJIbl B OPraHbl IPOKYpPaTyphI.

3asBUTENb UMEET MPABO HA NOJTyYeHHE HH(POPMAIIUH U JOKYMEHTOB, HEOOXOAUMBIX /IS
00OCHOBaHMSI U PACCMOTPEHMs KaJloObl, MPU YCIOBHM, YTO ITO HE 3aTparuBaeT Ipasa,
cBOOOABI M 3aKOHHBIE MHTEPECHl APYIHX JIUL M YTO yKa3aHHbIE JOKYMEHTHI HE COJEpKat
CBEICHMS], COCTABIAIOLIME TOCYIAapCTBEHHYI0 WIM HMHYIO OXPaHSAEMYIO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu TanHy.

[Tpu nogaue xanoObl 3asIBUTEIb BIIPABE MOJIYYUTh CIAEAYIONIYI0 HH(OPMALIHIO:

MECTOHAX 0K ICHHUE (vkazamv  Haumenosanue  CMPYKMYPHO2O
noopasoeieHusl, HenoCpPedCmMEeHHO NPedOCmMasIAIWe20 MYHUYUNRATbHYIO YCIVeY),

nepeueHb HOMEPOB TENEPOHOB IS MOTYUCHHS CBEACHHUM O TIPOXOXKACHUH MPOIIEAYP 110
PacCMOTPEHUIO Ka0OBbI;

MECTOHAXO0XK/ICHUE OPTaHOB MECTHOTO CaMOYIpaBJICHHs, (aMUIUU, UMEHA, OTYECTBA
(Mpy HANMMYWU) W JIOJDKHOCTH WX PYKOBOJMTENEH, a TaKKe JOJKHOCTHBIX JIHI], KOTOPHIM
MOJKET OBITh HAIIPaBJICHA KaI00a.

[Tpu mopaude *anoObl 3aMHTEPECOBAHHOE JIMIIO BIIpaBe IMOJYUYUTH B
(ykazamo HaumeHo8aHue CMPYKMYpHO20 noopasoeneHus, HenocpeocmeeHHo
npeoocmasiawe20 MYHUYUNATbHYIO  YCay2y) KOMHUUA JOKYMEHTOB, MOJATBEPXKIAIONINX
obOkamyemoe nelictBue (0e37eicTBUE), PEIICHUE TOKHOCTHOTO JIUIIA.

Cnoco0b1 HH(OPMHUPOBAHMS 3asiBUTEICH 0 NOPSAKE MOJAYH U PACCMOTPEHHS KAJT00bI

NudopmupoBaHue 3asBUTENCH O MOpSJIKE MMOJAYM U PACCMOTPEHMS KaJIoObl Ha
pemieHuss u jaeuctBusa  (OesmeiictBue) *maumenosanue OMC*, JOMKHOCTHBIX JIHIL
*naumenosanue OMC*, MYHULMNAJIBHBIX CIYXKAlIUX, OCYIIECTBISETCS MOCPEICTBOM
pasMmeleHuss HHPOpMaIuK Ha CTEHAAaX B MECTaxX IMPeI0CTaBICHHUS MyHHUIIUINAIBHON YCIYTH B
*naumenosanue OMC* u MKY M®II, Ha odunmanpHoM caiitre *naumenosanue OMC* u
MKY M®II, na Equnom noprane rocyJapCTBEHHbIX U MyHULMINAIbHBIX ycayr U [loprane
TOCYJAapCTBEHHBIX W MYHHUIMMAIBHBIX ycIyr MOCKOBCKOW 00JIacTH, a TaKKE€ MOXXET OBITh
COOOIIIeHA 3asIBUTENIO B YCTHOU U (WJIM) MUCBMEHHOHN (opMme.
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[Tpunoxenue 1

CnpaBoyHasi uHGpopManus
0 MecTe HAXO0KIeHUs, rpaduke padoThl, KOHTAKTHBIX TeJie(oHaXx,
aJpecax 3JIeKTPOHHOH MMOYThbI (yxa3atp HaumeHoBanue OMC), ero
CTPYKTYPHBIX NOAPA3AeJeHHil, MHOTO(pYHKIMOHAIBbHBIX IECHTPOB U OPraHU3alMi,
YYACTBYIOIIUX B NPEIOCTABJICHUM MYHUIIUIIAJIBHON YCIYyIH

1. (ykazamo naumenosanue OMC)
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Mecto HaXO0XJICHUS (vkazamo HauMeHOo8aHue OMC):
(YKazamv HauMeHo8aHue MYHUYUNATLHO20 00pA308aHUs, HA36AHUE YIUYbL,

HoMep 0oMa).

I'papuk paboThI (vkazams Haumenoganue OMC):
[TonenensHux: *yKazams pabouee 6pems u 8pemsi 00e0eHH020 nepepvleéa’™
BropHuk: *yrazams pabouee epemsi u 8pems 00e0eHH020 nepepulea™
Cpena *yKazams pabouee 8pems u 8pems 00e0eHH020 nepepvléa ™
Uetsepr: *yKazams pabouee 6pems u 8pems 00e0eHH020 nepepvlea’™
[Taranma: *yrazams pabouee epemsi u 8pems 00e0eHH020 nepepulea™
Cy660Ta *yKazams pabouee 8pems u 8pems 00e0eHH020 nepepvleéa ™
Bockpecennbe: 8bIXOOHOU O€Hb.

['paduk npuema 3asBUTENEH B (vkazamo naumernosanue OMC):
[Tonenenvrux: *yKazamo uacwl npuema saseumenei’
Bropauk: *yKazamo uacvl npuema saseumernen*
Cpena *ykazamo uacwl npuema sasgumenet’™
Yersepr: *yKaszamo uacwl npuema saseumenei’
[TaTHumA: *yKazamo uacvl npuema saseumernen’
Cy6060Tta *ykazamo uacwl npuema saseumenet’
Bockpecennbe: BbIXOOHOU O€Hb.

[TouTOBBIt azpec (vkazamo HAUMeHOB8aHue OMC):

(YKazamv uUHOEKC, HAUMEHOBAHUE MYHUYUNATbHOZO 00pA308aHUs, HA36AHUE
VAUYbL, HOMEDP 00MA).

KonTakTHsI# TenedoH: (vkazamo Homep meneporna OMC).
OdunmanpHeiii  cailT (ykazsamv  Haumenosanue  OMC) B
MH(OPMALIMOHHO-KOMMYHUKAaIIMOHHON ceTn «WHTepHeT» (manee — cetb MHTepHeT):

(vkazamo aopec ogpuyuanvrozo catima OMC).

AJlpec DJIEKTPOHHOW IOYTHI (vkazamo naumenosanue OMC) B cetu
Nurepner: (vkazame aopec 21exkmponuot noumst OMC).
2. (ykazamb  HauMeHOGAHUE  CMPYKMYPHO20  NOOPA30eleHus,

omeemcmeeHHO020 3a npedocmaeﬂeuue Myuuuunaﬂbuoft yCleZM)

MecTo  HaXOXKJICHHUS (YKasamv — HAUMEHOBAHUE  CMPYKMYPHOZO
noopasoeieHus,  OMEemCcmeeHH020 3ad  Npedocmasienue  MYHUYUNANbHOU  YCIyeu):
(VKazamv HaumeHosamue MYHUYUNATbHO20 00pA306aHus, HA38aAHUE

VAUYbL, HOMEP 00MA).

['paduk paGoThl (ykazams HauMeHO8aHue CMpPYKmMypHO20 HOOPa30eleHusl,
OMBEeMCMEEeHHO20 3a NPEOOCMABIEHIUEe MYHUYUNATIbHOU YCIY2U):
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[Tonenensrux: *yrazams pabouee epems u 8pems 00e0eHH020 nepepulea™
BropHuk: *yrazams pabouee epems u 8pems 00e0eHH020 nepepulea™
Cpena *yKazams pabouee 8pems u 8pemsi 00e0eHH020 nepepviéa ™
UYeTBepr: *yrazams pabouee epems u 8pems 00e0eHH020 nepepulea™
[Tarauna: *yKazams pabouee 8pems u 8pems 00e0eHH020 nepepvleéa™
Cy660Ta *yKazams pabouee 6pems u 8pemsi 00e0eHH020 nepepvlea’™
Bockpecennbe: 8bIXOOHOU O€Hb.

['paduk mpuema 3asBUTEICH B (VKazamv HAUMEHOBAHUE CMPYKMYPHO2O

noopaszoenenus, OMmeemcmeeHH020 3a NPEOOCMABICHUEe MYHUYUNATNbHOU YCIYy2l):

[Tonenenvrux: *ykaszamo uacvl npuema saseumeren*
Bropauk: *yKkaszamo uacvl npuema saseumere’*
Cpena *yKazamo uacwl npuema saseumenei’*
Yerepr: *yKkazamo uacvl npuema saseumerne’*
[TaTHUIA: *yKazamo uacvl npuema saseumenei’™
Cy6060Tta *ykazamo uacwl npuema saseumenet’
Bockpecenne: 8bIXOOHOU O€Hb.

[TouTOBBIi azpec (vKazamo HaUMeHOBaHUe CMPYKMYPHO2O

noopasoeneHusi,  OMGEMCMBEHHO20  3a  NPe0OCMAsieHue  MYHUYUNALLHOU  VCIyeu):
(YKazamv UHOEKC, HAUMEHOBAHUe MYHUYUNATIbHO20 00pA308aHUs, HA38AHUE
VAUYbL, HOMEP 00MA).

KonrtakTHbIil TenedoH: (vkazamo Homep menepona CcmpyKmypHo2o
noopazoeneHus, OmeemcmeeHHo20 3a NPe00CMasileHue MyHUYUNANbHOU YClyeU,).

OdunmanpHelii  caT (ykazamv  HauMeHO8aHUe  CMPYKMYPHO2O
noopazoeneHus, OmMEemcmeeHHO20 3a NpedoCmasieHue MYHUYUNAIbHOU YCiyeu) B CETH
Nutepner: (vkazamo adpec ogpuyuanvrozo cauma,).

AJlpec DJIEKTPOHHOW TOYTHI (vkazamev HaumeHOB8AHUe CMPYKMYPHO2O
noopazoeneHus, OmMEemcmeeHHo20 3a NpedoCmasieHue MYHUYUNAIbHOU YCiyeu) B CETH
Nurepner: (vkazame aopec 31eKmMpOHHOU NOUMbl).

3.MKY M®I], pacnonoixicenmbvli Ha meppumopuu *HaumeHnosanue
MYHUUURATILHO20 00pA306aAHUA™ (YKa3bleaemcs 6 clyyde npedoCmasieHus yciyeu Ha Oasze
MKY M®I])

Mecro nHaxoxaenus MKY M®I], pacnonoycennozo Ha  meppumopuu
*Haumenosanue MyHUWURAIbHO20 00pa3z0eanua™ (ykazvwieaemcs 8 ciyiae npeodocmasienus
yeayeu Ha 6aze MKY M®I]):. (ykazamv HaumeHoB8aHue MYHUYUNAIbHO2O
00pazosanus, Ha3eanue yiuysl, Homep 0oMa).

['paduk pa6otet MKY MOII:
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[Tonenensvrux: *yrazams pabouee epems u 8pems 00e0eHH020 nepepulea™
BropHuk: *yKazams pabouee 6pems u 8pems 00e0eHH020 nepepvléa ™
Cpena *yrazams pabouee epemsi u 8pems 00e0eHH020 nepepulea™
UYeTBepr: *yrazams pabouee epemsi u 8pems 00e0eHH020 nepepulea™
[Tarauna: *yKazams pabouee 6pems u 8pemsi 00e0eHH020 nepepvlea’™
Cy660Ta *yrazams pabouee epemsi u 8pems 00e0eHHo20 nepepuiea™
Bockpecensbe: 8bIXOOHOU O€Hb.
[ToutoBelii aapec MKY MOII: (ykazams uUHOEKC, HAUMEHOBAHUE

MYRUYUNAIBHO20 06pa306'an1, HaszeaHue yauyvl, Homep c)oma).

Tenedon Call-tientpa: (VKazamo Homep menedona).
Odummanpaenii caiit MKY M®I] B cetm MHTepHer: (ykazams aopec
oguyuanvrozo caima,).
Anpec snektpoHHod moutel MKY MOI[ B cetu WHTepHeT: (vkazambw
aopec 31eKmpOHHOU NOYUMbL).

4. OpraHu3anum, y4acTBYIOIHE B MPeA0CTABJIEHUN MYHHIMTIAJIBHOMH YCJIYTrH

MecTo HaxOXIeHHsS OpPTraHW3allid, YYacTBYIOUICH B MPEIOCTABICHUU MYHUITUTAIBLHOU
yCITyTH: (YKazamv HAUMEHOBAHUE MYHUYUNATbHO2O 00pA308aHUs, HA38AHUE
VAUYwbl, Homep 0oMa,).

['paduk pabOTHI OpraHU3allMU, YYAaCTBYIOIICH B MPEIOCTABICHUU MYHUIUITAIBLHOU
YCITyTH:

[Tonenensrux: *yrazame pabouee epemsi u 8pems 06edeHH020 nepepuiea™
BropHuk: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
Cpena *yrazams pabouee 8pems u 8pems 00e0eHHo20 nepepuléa™
Yersepr: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvlea™
[Tarauma: *yrazams pabouee 8pems u 8pems 06e0eHHo20 nepepviéa™
Cy660Ta *yrazams pabouee 8pems u 8pems 00e0eHH020 nepepuléa™
Bockpecensbe: BbIXOOHOU O€Hb.

[TouTOBBIN aApec OpraHMW3alUy, YYacTBYIOIIEW B NPEIOCTABICHUM MYHULUINAIBHON
YCIIYTH: (ykazamv UHOEKC, HAUMEHO8AHUe MYHUYUNAIbHO20 00pa308aHUS,
Hazeauue yiuyvl, Homep 00Ma,).

CripaBOuHBIH TeneOH OpraHu3aIiy, YYaCTBYIOIIEH B MPEAOCTABICHUN MYHHUIIUTAIBHON

YCIIYTH: (vkazame Homep menedhona).

OdunmaneHplii caiiT opraHU3aliy, Y4acTBYIOIIEH B MPEAOCTABICHUU MYHUIUIAIBLHOU
yciiyry, B cetu MHTepHer: (vkazamw aopec ouyuanvroeo carima,.

Afpec DIEKTPOHHOW TOYTHI OpTaHW3allM¥, YYacTBYIOUIEM B MPEJOCTaBICHUU
MYHUIIMTIAIBHOW yCiyTH, B ceTu HHTepHerT: (ykazamv  aopec 21€KMpOHHOU
noymol).
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[Tpunoxenue 2

Tunosasi popMma 3asiBJIeHUS O IPUCBOCHUU a/Ipeca 00bEKTY HeABHKUMOCTH

B AnMunucTpanuo

(HauMeHoeaHue MYHUYUNATTOHO2O 06pa306aHu;l)

(bamMumus, UMsI, OTIYECTBO 3aIBUTENS B
MMEHUTEIHOM Majexke)

37



(moMaiHui agpec, UHACKC, CYyOBbEKT)

(ropoa/ceno, ynuua, 1, kB.)

(TenedoH, agpec AMEKTPOHHOU MOYTHI)

3ASBJIEHUE.

[Ipomry nmpucBOMTH ajpec  3€MEIbHOMY  y4dacTKy (OOBEKTYy  KalHuTaJbHOIO
CTPOMTENHCTBA)

(YKa3bIBAaIOTCS CBEJICHUS O 3€MEJILHOM y4acTKe, OOBEKTE KalUTaIbHOTO CTPOUTEIHCTBA)

(MecTo HaxOXACHUS, KaIaCTPOBBII HOMED U T.11.))

[ara [Toamnuce

[Ipunoxenue:

(IOKYMEHTBI, KOTOpBIE MPEACTABUII 3asIBUTEID )

Pe3ynpTaT MyHUITUTIATBHON YCIIYTH BBIAATH CIEAYIOIIUM CIIOCOOOM:

] mocpencTBOM JUYHOTO oOpamieHus B *raumenosanue OMCY*:
O 6 (hopMme PNESKTPOHHOTO JOKYMEHTA;
O B (hopMe TOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE;

| TMOYTOBBIM OTHpPABIIEHHEM Ha aJpec, yKa3aHHbI B 3adBJIEHUU (TOJBKO Ha
OyYMa)KHOM HOCHUTEJIE);

] oTIpaBJIEHUEM IO SJEKTPOHHON mouTe (B (hopMe FJIEKTPOHHOTO JOKYMEHTa U
TOJIBKO B CIIy4asX HpsIMO IPELYCMOTPEHHBIX B JAECHCTBYIOIIMX HOPMAaTHUBHBIX
MPABOBBIX AKTaX);

'] mocpenctBoM smuHOro ooOpameHuss B MKY MO®I] (tonpko Ha OymMaxxHOM
HOCHTEIE);

"] NOCpEeNCTBOM HampaBlieHHWs uepe3 EauHBIA mopran rocyJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (TOJBKO B (pOpME 3JIEKTPOHHOTO JJOKYMEHTA);

"] mocpencTBoM HampasiieHus uyepe3 [lopTan rocyaapcTBEeHHbIX U MYHUILIUIIATbHBIX
yCIyT (TOJBKO B (hOpMeE 3JIEKTPOHHOTO JOKYMEHTA).

<<OG0partHas CTOpOHA 3asBICHUL>>

OTMmeTKa 0 KOMILJIEKTE JOKYMEHTOB (IIPOCTABIISIETCS B CIIy4ae OTCYTCTBHSI OJHOTO WU
0ojee W3 JOKYMEHTOB, HE HAaXOMSIIUXCS B PACHOPSIKEHUH OPraHoB, MPEIOCTABIISIFOIINX
TrOCY/IapCTBEHHbIE WM MYHUIUNAIbHbIE YCIYrd, JUOO TMOJBEJOMCTBEHHBIX OpraHam
rOCYJAapCTBEHHOM BJIAaCTH WJIM OpraHaM MECTHOIO CaMOYIIPaBIEHUs OpraHHU3alUu,
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YYaCTBYIOIIMX B PEJOCTABIEHUN MYHUIIMIAIIBHON yCIyTH):

O nmpencraBieHUM HE TMOJHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIOIMXCS Ui
MPEIOCTABICHNUS] MYHUIIUTIATBHON YCIYTH U MPEACTABIAEMbIX 3asBUTENIEM, TaK KaK CBEJICHUS
M0 HUM OTCYTCTBYIOT B PACIOPSDKEHHHM OPraHOB, MPEIOCTABISIONINX TOCYJAapCTBEHHBIE WU
MYHUIUINAIBHBIE YCIYTH, TUOO MOJABETOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOW BIACTH WU
opraHaM MECTHOTO CaMOYMpPAaBJICHUS OpraHu3alui, YYacTBYIOIIUX B MIPEIOCTABICHUU
MYHHUIUTAIBHON YCIyTH, MPEayNpexIeH

(moamuch 3asBUTEIS) (®.1.0. 3asaBuTens, MOTHOCTHIO)
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[Tpunoxenue 3

Tunosasi popma 3asiBjieHNst 00 U3MEHEHUH aJipeca 00beKTa HeABHKUMOCTH

B AnmunucTpariuio

(HaumeHo8aHUue MYHUYUNATLHO20 00PA308aHUS)

(bamumnusi, UMsl, OTYECTBO 3aIBUTENS B
MMEHUTEITLHOM Maexke)

(moMairHui agpec, HHACKC, CyOBEKT)

(ropon/ceno, yauna, 1, KB.)

(TenedoH, agpec FAEKTPOHHOM MOYTHI)

3ASBJIEHUE.

[Ipomry mpou3BecTH Mepeajpecanyio 3eMeIbHOro y4yacTka (00BEKTa KalmUTaJIbHOTO
CTPOUTENILCTBA)

(YKa3bIBaIOTCS CBEJICHUS O 3€MEJIbHOM y4acTKe, OOBEKTE KalUTAIbHOTO CTPOUTEIHCTBA)

(MecTo HaXOXACHUS, KaIaCTPOBBIN HOMED U T.11.))

B CBSI3U C
(yka3piBaeTcs
MpUYMHA )
[arta [Toanuck
[Ipunoxenue:

(1OKYMEHTBI, KOTOpbIE MPEACTABUII 3asIBUTEID )
Pe3ynbraT MyHUIIMIIANBHON YCIYTH BBIAATH CIAEAYIOIIUM CIOCOOOM:
"] MOCPENCTBOM JIMYHOTO OOpaiieHus B *naumernogarnue OMCY*:

O 6 ¢hopme HNEKTPOHHOTO TOKYMEHTA;
O B (hopMe TOKyMEHTa Ha OyMa)KHOM HOCUTEJIE;

] TOYTOBBIM OTIPABJICHHEM Ha aJapec, YKa3aHHbIM B 3asBICHUU (TOJIBKO Ha
OyMa)XHOM HOCHTEIIE);

(] oTmpaBIIEHWEM IO JJIEKTPOHHOU mouTe (B (hopMe IIEKTPOHHOTO JOKYMEHTa W
TOJIBKO B CIIy4asx MPSMO TPEAYCMOTPEHHBIX B JIEHCTBYIOIIUX HOPMATHBHBIX
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IIPABOBBIX AKTaX);

"] mocpenctBoM smuHOro oOpameHus B MKY MO®I] (tonpko Ha OymMaxHOM
HOCHTEIE);

| MOCpeNCTBOM HampaBlieHHs uepe3 EauHbIA mopran TrocylapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (TOJBKO B (POPME 3JIEKTPOHHOIO JOKYMEHTA);

"] mocpencTBoM HampasiieHus depe3 [lopTan rocyaapcTBeHHbIX U MYHUIIUTIATBHBIX
yCIyT (TOJBKO B (pOpME JIEKTPOHHOTO JOKYMEHTA).

<<OO0paTHasi CTOpOHA 3asIBJICHUS>>

OTMmeTKa 0 KOMILJIEKTE JOKYMEHTOB (IMPOCTABIISIETCS B Cy4ae OTCYTCTBHUSI OJHOTO WJIU
0ojee W3 JOKYMEHTOB, HE HAXOMSIIMXCS B PACIOPSHKEHMHM OPraHoB, HPEJOCTABIISIOMIMX
rOCyJapCTBEHHbIE WM MYHHUIMIAIbHBIE YCIYTH, JMOO TOJABEJOMCTBEHHBIX OpraHaM
rOCYJapCTBEHHOM BJACTH WJIM OpraHaM MECTHOTO CaMOYIIPABJICHHsS OPTaHMW3aLNM,
YYaCTBYIOIIMX B MPEJOCTABICHUN MYHUIIMIAIIBHON yCIyTH):

O npexncraBieHUM HE TOJHOTO KOMIUIEKTa JOKYMEHTOB, TpeOyrommxcs Ui
MPEIOCTaBICHHUS] MYHULIMTIIATBHON yCIYyTU U MPEACTABIAEMbIX 3asBUTENIEM, TaK KaK CBEJICHUS
[0 HUM OTCYTCTBYIOT B PacCHOpSKEHHU OPIraHOB, MPEJOCTABISAIOMIMX IOCYIapCTBEHHBIC WU
MYHULUOAIbHBIE YCIYTH, JU00 MOJBEJOMCTBEHHBIX OpraHaM IrOCyJapCTBEHHOM BIacTU WIU
OpraHaM MECTHOTO CaMOYIpAaBJIEHUS OpraHu3alii, ydYacTBYIOIIUX B NPEIOCTABICHUU
MYHULUTAIBHON YCIIyTH, MPeAYIpexXaeH

(moamuch 3asBUTEIIS) (®.N.0. 3aaBuTensi, NIOTHOCTHIO)
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[Tpunoxenue 4

TunosBas ¢gopma 3asiBjieHUsI 00 AHHYJIMPOBAHUHU a/ipeca 00beKTa HeIBUKUMOCTH

B AnmunucTpariuio

(HaumeHo8aHUue MyHUYUNATbHO20 00PA308aHUS)

(bamMumnusi, UMs, OTYECTBO 3asIBUTENS B
MMCHHTEIILHOM I1aJ1ekKe)

(moMaiHuM agpec, HHACKC, CyOBEKT)

(ropon/ceno, ynauna, 1, KB.)

(TenedoH, agpec FAEKTPOHHOM MOYTHI)
3ASBJIEHUE.

[Tpomry aHHYnIHpOBaTH paHee MPUCBOCHHBIM aapec 3eMENbHOTO ydacTka (0O0BeKTa
KalUTaJIbHOTO CTPOUTEIILCTBA)

(YKa3bIBaIOTCS CBEJICHUS O 3€MEJIbHOM y4acTKe, OOBEKTE KalUTAIbHOTO CTPOUTEIHCTBA)

(MecTo HaxXOXACHUS, KaIaCTPOBBII HOMED U T.11.))

B CBSI3U C
(yka3piBaeTcs
MpUYMHA )
[arta [Toanuck
[Ipunoxenue:

(1OKYMEHTBI, KOTOpbIE MPEACTABUII 3asIBUTEID )
Pe3ynbraT MyHUIIMIIANBHON YCIYTH BBIAATH CIAEAYIOIIUM CIOCOOOM:
"] MOCPENCTBOM JIMYHOTO OOpaieHus B *naumenogarnue OMCY*:

O 6 ¢hopme HNEKTPOHHOTO TOKYMEHTA;
O B (hopMe TOKyMEHTa Ha OyMa)KHOM HOCUTEJIE;

] TOYTOBBIM OTIpPABICHHEM Ha aJpec, YKa3aHHbIM B 3asBICHUU (TOJIBKO Ha
OyMa)XHOM HOCHTEIIE);

(] oTmpaBIIEHWEM IO JJIEKTPOHHOU mouTe (B (hopMe IIEKTPOHHOTO JOKYMEHTa W
TOJIBKO B CIIy4asx MPSMO TPEAYCMOTPEHHBIX B JIEHCTBYIOIIUX HOPMATHBHBIX
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IIPABOBBIX AKTaX);

"] mocpenctBoM smuHOro obOpameHus B MKY MO®I[ (tonpko Ha OymMaXHOM
HOCHTEIE);

'] MOCpenCTBOM HampaBiieHHs uepe3 EauHbI mopran rocyJapcTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (TOJBKO B (POPME 3JIEKTPOHHOIO JOKYMEHTA);

'] mocpencTBoM HampaiieHus yepe3 [lopTan rocyaapcTBEHHBIX 1 MYHULUNIATBHBIX
ycIIyT (TOJBKO B (hOpME 3IEKTPOHHOTO JOKYMEHTA).

<<OO0paTHasi CTOpOHA 3asIBJICHUS>>

OTMmeTKa 0 KOMILJIEKTE JOKYMEHTOB (IIPOCTABIISIETCS B CIy4ae OTCYTCTBHSI OJHOTO MU
0ojee W3 JOKYMEHTOB, HE HAXOMSIIMXCS B PACIOPSHKEHMHM OPraHoB, HPEJOCTABIISIOMIMX
rOCyJapCTBEHHbIE WM MYHMIMIAIbHBIE YCIYTd, JHOO MOJBEJOMCTBEHHBIX OpraHaM
TrOCYJAapCTBEHHOM BJIAaCTM WJIM OpraHaM MECTHOI'O CaMOYIpPaBJCHUS OpraHU3alui,
YYaCTBYIOIIMX B MPEJOCTABICHUN MYHUIIMIAIIBHON yCIyTH):

O npexncraBieHUM HE TOJHOTO KOMIUIEKTa JOKYMEHTOB, TpeOyrommxcs Ui
MPEIOCTaBICHHUS] MYHULUIIATBHONW YCIYTU U MPEJICTaBISIEMBIX 3asBUTEIIEM, TaK KaK CBEJACHUS
[0 HUM OTCYTCTBYIOT B PaCHOpSKEHUHM OPTaHOB, IMPEJOCTABISIOIINX IOCYIapCTBEHHBIE WU
MYHULUOAIbHBIE YCIYTH, JU00 MOJBEJOMCTBEHHBIX OpraHaM IrOCyJapCTBEHHOM BIacTU WIU
OpraHaM MECTHOTO CaMOYIpaBJEHUS OpraHu3alii, y4YacTBYIOLIIUX B MPEIOCTaBICHUU
MYHULUTAIBHON YCIIyTH, MPeAYIpexXaeH

(moamuch 3asBUTEIIS) (®.N.0. 3aaBuTensi, NIOTHOCTHIO)
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IIpunoxenue 5

TunoBasi popma 3asiBJieHUsI 0 BblIaye CIPABKH 00 00beKTaX HeIBUKUMOCTH 1
NPHCBOEHHBIX UM ajpecax

B AnmunucTpariuio

(HaumeHo8aHue MyHUYUNATbHO20 00PA308aHUS)

(bamMumusi, UMs, OTYECTBO 3aIBUTENS B
MMEHHTEIILHOM I1aJIekKe)

(moMairHui agpec, HHACKC, CyObEKT)

(ropox/ceno, ynuiia, 1, KB.)

(TenedoH, agpec FAEKTPOHHOM MOYTHI)

3ASBJIEHUE.

[Ipomry BbIIaTh cpaBKy 00 OOBEKTaX HEABMKUMOCTH U NPUCBOCHHBIX UM aJpecax,
PaCIIOJIOKEHHBIX:

(YKa3bIBAIOTCS CBEJICHUSI O MECTE HAXOXKICHUS 3€MENbHBIX YYACTKOB, 00bEKTOB KATUTAIBHOTO
CTPOUTENBCTBA, MH(OPMAITHS O KOTOPBIX 3aIpanInBaeTCs)

Jlara IHonnwuce

[Ipunoxenue:

(IOKYMEHTBI, KOTOPbIE MPECTABUII 3asIBUTEIIb)
Pe3ynpTaT MyHULIMNIATBHOW YCIIYTH BBIAATH CIEAYIOIIUM CIIOCOOOM:

] mocpeacTBOM JUYHOTO oOpainieHus B *naumenosanue OMCY*:
O 6 hopme dNEKTPOHHOTO JOKYMEHTA;
O B (hopMe TOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE;

] TMOYTOBBIM OTHpPABJIEHHEM Ha ajJpec, yKa3aHHbI B 3asBICHUU (TOJBKO Ha
OyMa)KHOM HOCHUTEJIE);

"] oTmpaBlieHWEM MO 3JEKTPOHHON mouTe (B (opMe 3IEKTPOHHOTO JOKYMEHTa U
TOJILKO B CIIy4asix MOPSIMO MPEAYCMOTPEHHBIX B JCUCTBYIOIIMX HOPMATHUBHBIX
IIPABOBBIX AKTaX);

"] mocpenctBoM smuHOro ooOpameHuss B MKY MO®I] (tonpko Ha OymMaxxHOM
HOCHTEIE);
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"] MOCpenCTBOM HampaBJieHWs uepe3 EauHBIH mopTan ToCyJapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT (TOJIBKO B JOPME IEKTPOHHOTO JTOKYMEHTA);

] mocpencTBOM HampaBieHus yepe3 [lopran rocyaapcTBEHHBIX B MYHUITUITATBHBIX
yCIyT (TOJBKO B JOPME IEKTPOHHOTO TOKYMEHTA).

<<OO0paTHasi CTOpOHA 3asBJICHUSI>>

OTMmeTKa 0 KOMILJIEKTE JOKYMEHTOB (IIPOCTABIISIETCS B CIy4ae OTCYTCTBHS OJHOTO MU
0ojee W3 JOKYMEHTOB, HE HAXOMSIIMXCSH B PACIOPSHKEHHH OPraHoB, MPEIOCTABIISIONIMX
rOCYy/IapCTBEHHbIE WM MYHUIMNAIbHBIE YCIYrH, JUOO TOABEJOMCTBEHHBIX OpraHam
rOCY/JapCTBEHHOM BJIACTH WJIM OpraHaM MECTHOTO CaMOYIpaBIEHUS OpraHu3aluii,
Yy4aCTBYIOIIUX B NMPEAOCTABICHUU MYHUIIUIIATLHON YCITYTH):

O npexncraBieHUM HE TIOJHOTO KOMIUIEKTAa JOKYMEHTOB, TpeOyrommxces JUis
MPEAOCTABICHUS MyHUIMIIAJBHON YCIYTH U MPEACTABISEMbIX 3asBUTENIEM, TaK KaK CBEICHUS
[0 HUM OTCYTCTBYIOT B PACHOPSIKEHHHM OPraHoOB, IPEAOCTABISIIOIIMX TOCYJIapCTBEHHbIE WU
MYHHUIMIAIbHBIE YCIYTH, JU00 MOJABEJOMCTBEHHBIX OpraHaM I'OCyJapCTBEHHOW BIACTH WIIU
OpraHaM MECTHOTO CaMOYIpaBJIEHUS OpraHu3aluii, y4acTBYIOUIMX B MHPEJOCTaBICHUU
MYHULUNAIBHON YCIYTH, IPEAYIPEXKICH

(moamuch 3asBUTEIS) (®.1.0. 3asaBuTens, MOTHOCTHIO)
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[Ipunoxenue 6

Tunosasi popma 3asiBJIeHUsI 0 pe3ePBHPOBAHNH a7ipeca 00beKTY HeIBHKMMOCTH
B AnMunucTpanuo

(HaumeHo8aHUe MYHUYUNATLHO20 00PA308aHUs)

(pamumHs, UM, OTUECTBO 3asBHUTEIIS B
MMEHUTEITLHOM Maexke)

(moMamrHuM agpec, HHACKC, CYyOBEKT)

(ropona/ceno, ynuua, 1, KB.)

(TenedoH, agpec AMEKTPOHHOU MOYTHI)

3ASBJIEHUE.

[Tpomry 3ape3epBUpOBaTh aipec 00BEKTY HEIBUKUMOCTH

(YKaSBIBaIOTCSI CBCACHUA 00 00BEKTE KaITMTaJIBLHOTO CTpOI/ITeJ'IBCTBa)

(MecTo HaxXOXACHUS, KaIaCTPOBBII HOMED U T.11.))

Jlara IHonnwuce

[Ipunoxenue:

(MIOKYMEHTBI, KOTOPBIC MPEJCTABUI 3asIBUTEIb)

Pe3ynpTaT MyHULIMNIATBHOW YCIIYTH BBIAATH CIEAYIOIIUM CIIOCOOOM:

"] MOCPENCTBOM JIMYHOTO OOpaieHus B *naumernogarnue OMCY*:
N 8 ¢hopme DIEKTPOHHOTO TOKYMEHTA;
O B (hopme ToKymMeHTa Ha OyMa)kHOM HOCUTEJIE;

] TMOYTOBBIM OTIPABJIEHUEM Ha aJpec, YyKa3aHHbI B 3adBJIEHUU (TOJIBKO Ha
OyMa)XHOM HOCHTEIIE);

"] oTmpaBlieHWEM MO 3JEKTPOHHON mouTe (B (opMe 3IEKTPOHHOTO JOKYMEHTa U
TOJIbKO B CIIy4asiX HpsIMO MPEIyCMOTPEHHBIX B JIEUCTBYIOIIMX HOPMATUBHBIX
IIPABOBBIX AKTaX);

] mocpenctBom suyHOro oOpamenus B MKY MOI] (tonpko Ha OymMakHOM
HOCHTEIE);
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"] MOCpenCcTBOM HampaBiieHHs uepe3 EauHbIA mopTan TOCyIapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT (TOJIBKO B JOPME IEKTPOHHOTO JTOKYMEHTA);

] mocpencTBOM HampaBieHus yepe3 [lopran rocyaapcTBEHHBIX B MYHUITUITATBHBIX
yCIyT (TOJBKO B JOPME IEKTPOHHOTO TOKYMEHTA).

<<OO0paTHasi CTOpOHA 3asIBJICHUI>>

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (IMPOCTABIAETCS B Clly4ae OTCYTCTBHSI OJTHOTO WIJIH
0ojee W3 JOKYMEHTOB, HE HAXOMSIIMXCSH B PACIOPSHKEHHH OPraHoB, MPEIOCTABIISIONIMX
rOCYy/IapCTBEHHbIE WM MYHUIMNAIbHBIE YCIYrH, JUOO TOABEJOMCTBEHHBIX OpraHam
rOCYJapCTBEHHOM BJACTH WJIM OpraHaM MECTHOTO CaMOYIIpPaBIE€HUS OpraHU3alui,
Yy4aCTBYIOIIUX B NMPEAOCTABICHUU MYHUIIUIIATLHON YCITYTH):

O npexncraBieHUM HE TIOJHOTO KOMIUIEKTAa JOKYMEHTOB, TpeOyrommxces JUis
MPEAOCTABICHUS MyHUIMIIAJBHON YCIYTH U MPEACTABISEMbIX 3asBUTENIEM, TaK KaK CBEICHUS
[0 HUM OTCYTCTBYIOT B PAaCHOPSIKEHHH OPraHOB, MPEAOCTABISIIOIINX TOCY/IapCTBEHHBIC WU
MYHHUIMIAIbHBIE YCIYTH, JU00 MOJABEJOMCTBEHHBIX OpraHaM I'OCyJapCTBEHHOW BIACTH WIIU
OpraHaM MECTHOTO CaMOYIpaBJIEHUS OpraHu3aluii, y4acTBYIOUIMX B MHPEJOCTaBICHUU
MYHULUNAIBHON YCIYTH, IPEeIYIPEXICH

(moamuch 3asBUTEIS) (®.1.0. 3asaBuTens, MOTHOCTHIO)
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IIpunoxenue 7

Biok-cxema npenocTaB/ieHUsi MyHUIIUNIAJIBHOM YCJIYyTY 110 IPUCBOEHHUIO ajpeca

o0beKTaM HECJABHUXKHUMOCTH

1) 3asiBneHue;

2)KOMHIO TOKYMEHTA,
YAOCTOBEPSIOLIETO
JINYHOCTD;

3) ZOBEPEHHOCT®H,
4)KoTHIo
MIPaBOYCTaHABIIHBAIOIIET
0 TOKyMEHTa

5) makeT JOKyMEHTOB B
3aBUCHUMOCTH OT
pe3ynbTara
MYHUIUNATIBHON YCIyTrH
(cm. mynkThI 28, 29, 30,
31, 32 Pernamenra)

[IPENOCTABICHUS MYHUIUIIAIBHON YCIIyTH

/I_II)I/ICM 3asBJICHUA U JOKYMCHTOB, HCOGXOI[I/IMI)IX JJIsL

Perucrparus 3asBieHns M TOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUITUTIATBHON YCIIyTH

4

O0paboTka U IIpeABapUTEIILHOS PACCMOTPEHHUE 3asIBIICHUS U

npCACTAaBJICHHBIX JOKYMCHTOB

OBaHMH I OTKASQ
B IPEJOCTABICHUH
MYHULMIIAIbHOU

O0TKa3a B
MPEe0CTaBICHUN
NYIIMIaJbHON YC7

MEXBEAOMCTBEHHOA, 3aITpOCa

MaKeT
JTOKyMEHTOB B
3aBUCUMOCTH OT
pe3ynbTaTta

Brinaua (HampaBiieHHE)
peteHus 00 OTKase B
MPEIOCTaBICHUN

DopMHUpOBaHUE U
HallpaBJICHUE

Bce
JOKYMEHTBI
MOIY4YEHBI

MYHUIUIATbHOU
YCIyTH (CM.
MyHKT 35
Pernamenta)

-

[TpunsiTue pemeHus o npegocTasaeHud (00 oTkaze
NPEIOCTABICHHNS) MyHULIUIIAIBHOMN yCIyTH

OtcyTtcTBUE
OCHOBaHUH 111
oTKaza

AIIN4Yue
OCHOBAHHUH IS
OTKaza

Brinaua (HanpasieHue) peleHus o
COTJIAaCOBaHUM MEPEyCTPOICTBA U
(nnm) TIepeTIaHuPOBKY KHUIIOTO
(HEXKUIIOT0) HEKUIIOTO TOMEIICHUS

Brinaua (HanpaBieHue) pemeHus 00 oTkaze
0 COTJIACOBAaHUH MEPEYCTPOICTBA U (WITH)
MEePeIIaHUPOBKH XKHUIIOTO (HEKUIIOTO)
HEXXMJIOTO MOMEIIEHUS IPEJOCTaBICHHS
MYHUIUIATBHOW yCIyTH
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