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. O0uI1e mos10KeHus

1.1. lIpeamer peryIupoBaHusA AAMMHUCTPATHBHOIO PerjiaMeHTa NpeaoCTaBICHUS
MYHUIMIAIbHOH YCJIYTH

1.1.1. AJIMUHHUCTPATHBHBIM pErJIAMEHT TIPEJAOCTABICHHUS MYHHUIIUIAIBLHON YCIYTH IO
MPEAOCTABICHUIO  JKUJBIX  MOMEIICHWH  CHEIUaIU3MPOBAHHOTO  JKHJIMIMHOTO  (poHIa
MYHHUIMIAIBHOTO 00pa3oBaHusi MOCKOBCKOM 00sacT (Janee - aAMUHUCTPATUBHBIN periiaMeHT)
YCTaHABIIMBAET CTAHJAAPT MPEAOCTABICHUS MYHHUIIMIATHHON YCIYTH MO MPEAOCTABICHUIO JKHUIIBIX
MMOMEIIEHUN CIEeNUATU3UPOBAHHOTO JKWIHMIIHOTO (oHIa (Cay)KEOHBIX JKHIIBIX TTOMEIICHHH )
MYHHUIIAIIAILHOTO 00pa3oBaHus MOCKOBCKOM 00JacTh (fajee - MyHUIIUITAJIbHAS yCIIyTa), COCTaB,
MOCJIEIOBATENIBHOCT U CPOKU BBIMIOJIHEHHS] aJAMUHUCTPATUBHBIX Mpoueayp (AecTBuii) mo
MPEAOCTABICHUI0 MYHUIIMITAIIBHOW YCIYTH, TpeOOBaHMsS K TOPSJAKY HMX BBITIOJHEHHS, (OPMBI
KOHTPOJISI 32 HCIOJHEHHEM aJIMHUHHCTPATHBHOTO perjaMeHTa, JOCYAcOHBI (BHECYICOHBINH)
MOPSIIOK OOKaJoBaHUs pelieHud u nerctBuil (6e3neiictBus) AnMunuctpanuu OAUHIIOBCKOTO
MYHHUIMIAIBHOTO palloHa MockoBckoil obmactu (manee — AJAMHHHCTpauus paioHa),
JTOJDKHOCTHBIX JIMI[ YTPaBJICHUS  KUJIUIIHBIX OTHOIICHUN AamuHucTpanud OJIUHIIOBCKOIO
MYHHUIUTIAJIBHOTO paiioHa (1anee — YNpaBieHUE), MyYHUIUNAIbHBIX CIYXaIUX, Y4aCTBYIOIIHNX B
MPEAOCTABICHUN MYHUIMIAIBHOM YCIYTH W COTPYAHHMKOB  MYHHUIIMIIATIBHOTO Ka3e€HHOTO
yapexaeHus «MHOToQyHKIIMOHAIBHBINA IIEHTP 10 MPEAOCTABICHUIO MYHHMIIUIAIBHBIX YCIYT
OuHIIOBCKOTO MYHHUITUIIATBLHOTO paiioHa MockoBckoi oomacti» (nanee — MKY M®ILJ).

1.1.2. AAMHUHHCTPAaTHBHBIA perJaMeHT pa3padoTaH B IENAX TOBBIIICHUS KadecTBa W
JOCTYITHOCTH TPEAOCTABICHUS MYHHUIIUNAIBHON YCIyTH TIPU OCYIIECTBICHUM TOTHOMOYHUN
AJIMUHUCTpAITUH.

1.2. JIuna, nMerouue NpaBo Ha NoJy4eHue MyHUIUIAJbHON YCIyT |
1.2.1. Tlonmy4arensMd MYyHUIUIIAIBHON YCIYTH SIBISIOTCS (Hanee - 3asBHTENHN) SBISIOTCS
IrpaXJaHe, OCYIIECTBISIOIIME CBOK  JEATEIBHOCTh HAa TEPPUTOPUU  MYHHULUIIAIBHOIO
oOpa3oBaHusi «OJMHLIOBCKMA MYHUIMNAIbHBIA paiioH MOCKOBCKOI 0065acTu», Ha NEPHOJ
TPYIOBBIX OTHOUIEHUWH C OPraHOM MECTHOTO CAMOYIIPABJIEHHUS, MYHHULHMNAIBHBIM YHUTApHBIM
OPEeINpUATHEM, MYHUIIUNAIBHBIM YUPEXKJIEHHEM B CBA3HM C MPOXOXKJIEHUEM CIYKOBI, B CBSI3U C
Ha3HAYCHHUEM Ha BBHIOOPHBIE JJOJDKHOCTHU B OpraHbl MECTHOT'O CaMOYIIpaBJIeHUs, 00paTHUBIIUECS B
AJIMAHHCTpALIMIO pailoHa C 3asBJICHUEM O NPEIOCTABICHUN MYHULIUITAIBHONW YCIYTH.
1.2.2. Tlpu oOpamieHu# 3a TOJyYEHHEM MYHUIUNAIBHONW YCIYIM OT MMEHH 3asBHUTENCH
B3aUMOJICHCTBHE C YIIPABICHUEM BIIPABE OCYIIECCTBIIATh UX YIIOJTHOMOYEHHBIE ITPEICTAaBUTEIIN.

1.3. IlTopsinok nHGPOPMHUPOBAHMS 0 PEIOCTABJIEHNH MYHHIUNIAJIbHOH yCIyTrd

1.3.1. NadopmupoBanue rpaxaaH O MOPSAIKE MPEAOCTABICHUS MYHHIMIIAIBHON YCIyTH
OCYILIECTBIIAETCSI MyHUIIMIIAJIBbHBIMU CIIY)KalllUMU Y IpaBiieHUs U coTpyaaukamu MKY M®II.

1.3.2. Tlpu uHpOpMHpOBaHHHM OOPATHBIIMXCS TPaKIaH IMPEAOCTABIAIOTCA CIEIYIOIINe
CBEICHMS:

- HAMMEHOBaHUE U MOYTOBBIE a/ipeca, HoMepa TeaeoHOB, afapeca opUIHaIbHBIX CAaHTOB B
MH(}OPMALIMOHHO-TEIEKOMMYHHUKAaIMOHHOU ceTH «MHTepHeT» (manee - cetb HTEpHET), a Takxke
pexuM paboTel, AaMuHKUCTpauuy, Ypasienus 1 MKY MO®I];



- TpeOOBaHMA K NHUCHBMEHHOMY 3alpoCcy 3asBHTEICH O TMOpSAAKE TNPEAOCTABICHUS
MYHHULMIIAIBHON YCIYTH;

- IepeYeHb JOKYMEHTOB, IPEIOCTABISIEMBIX 3asSBUTEIEM, HEOOXOAMMBIX ISl MOIYyYEHUS
MYHULAIIAJIBHON YCIIYTH;

- PEKBU3UTBl HOPMATHBHBIX M IIPAaBOBBIX AKTOB, COJEPKAIUX HOPMBI, PEryJupyroIne
JEATEIBHOCTh TPENOCTABICHUS MYHHULMNAIBHOM YCIYI'M, B TOM YHCJIE aJIMHUHUCTPATUBHOIO
perilaMeHTa ¢ IpUJIOKEHUSIMY;

- UH(OpMaIHS O MOPSJIKE MPEAOCTABIECHUS MYHUIIUIAIBHON YCIYyTH;

- 00pa3npl  oopMIIEHUST JTOKYMEHTOB, HEOOXOAMMBIX I TOJYYEHUS MYHHUIMIATIbHON
yCIIyTH, U TpeOOBaHUS K HUM,;

- IepeYeHb TUIIOBBIX, HAMOOJIee aKTyallbHBIX BONPOCOB TPaKJIaH, OTHOCSIIMXCS K
komnereHuu Ynpasienus 1 MKY M®II, orBeTsl Ha HUX.

1.3.3.  OcHoBHBIMH TpeOOBaHMAMH K HHOOPMHUPOBAHUIO TpakgaH O TIOPSIKE
MPEIOCTABICHUS MYHULMNAIBHOW YCIYTH SIBIAIOTCS  JOCTOBEPHOCTHh  IMPEIOCTABISIEMOU
uH(GOPMAIINH, YETKOCTh U3JI0KEHHS HHPOPMAIIUH, TIOTHOTAa HHHOPMHUPOBAHUSI.

1.3.4. Tlpu oOmeHun ¢ TrpaxkIaHaMd MYHUIIMIAIbHBIE CIyXalue YIpaBlIeHUs U
corpynHukn MKY MOI] 00s13aHbl KOPPEKTHO M BHMMATEIBHO OTHOCUTBCS K TpakJaHaM, HE
YHUXKasi UX YECTH U JOCTOMHCTBA. WHpopMupoBaHwe o MOPSAAKE MPEIOCTABICHUS
MYHHIUTIAIBHON YCIYTH HEOOXOIMMO OCYIIECTBISTh C UCIOJIb30BAaHHUEM O(PUIIUATBHO-EIIOBOTO
CTHJISI PEUU.

1.4. PexkBM3UTBI YYaCTHHKOB MpPeJOCTABJIEHHUS] MYHUIUNAJBHON  YCJIYIH,
HH(poOpMaLUsl 0 pe:xkuMe HMX padoOThI, MOPSIAKe U CIOC00aX ee MOJIy4YeHus!

1.4. CopaBounast uHboOpMaIKsa O MECTe HaXOXJIeHUss AAMuHUCTpanuu, Ynpasierus, MKY
M®II, opraHoB W OpraHu3allil, yYaCTBYIOIIMX B IPEIOCTABICHUH MYHULMUIIAIBHOW YCIYTH,
(mamee - yYaCTHUKM NPEAOCTABICHHMS MYHULIMNAIBHOM YCIYrM)  UX I[IOYTOBBIE ajpeca,
oduiranbHpie caiTel B ceTd HTepHeT, nHpopManus o pexkuMe padoThl, TelePOHHBIX HOMEpax U
aapecax  DJJIGKTPOHHOW  TOYTHI  MPEACTaBIeHa B  MOPWIOKEHUH | K  HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4.2. 3asBUTENh MOXET MOJYYUThb, JOCTOBEPHYIO UH(POpMAIMIO 00 ydacTHUKAX
MPEIOCTaBICHUS] MYHULIMNIAJILHON YCIYTH, COJEp’KaHUU, MOPSAJKE M YCIOBMSIX IMPEAOCTaBICHUS
MYHULUTAIBHOM YCIIYTH CIEIYIOIUMH CIIOCOOaMH:

1) B dopme mybmuaHOr0 MHPOPMUPOBAHUS:

a) B opUIIMATIBHBIX CPEJICTBAX MacCOBOW MH(OPMAIIHH;

6) Ha odummanbHbix cadtax AamuaEcTpanuu (http:/www.odin.ru) u MKY MOI]
(http://www.odinmfc.ru) B cetu MHTepHET, B (henepanbHON rocy1apcTBEHHON HH(POPMAIIMOHHON
cucteMe «EmuHBIN mOpTaN TOCYAApPCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr ((QyHKIHN)»
(http://www.gosuslugi.ru), B rocyaapcTBeHHON MH(POpPMaIIMOHHON cucTeMe MOCKOBCKOW 00s1acTu
«ITopTanm TOCYHapCTBEHHBIX W MYHHUIMNAIBHBIX yciyr (dyHKui) MOCKOBCKOW 00sacTi»
(http://www.pgu.mosreg.) (nanee — IlopTansl rocy1apcTBEHHBIX 1 MYHUIUITAIbHBIX YCIIYT);

B) Ha MHQOPMAIMOHHBIX CTEHJAaX W HH(OMaTaxX, YCTAHOBJICHHBIX B MOMEIICHUIX
Anmunuctpanuu 1 MKY M®I];

T') UHBIMHU CTIOCOOAMH B COOTBETCTBHUH C JCHCTBYIOLINM 3aKOHOIATEIHCTBOM.

2) B (hopmMe MHIMBHUIYATBHOT'O YCTHOTO HH(OPMUPOBAHUS:

a) mo tenedonam, koHTakT 1eHTpa MKY MOI] (8-495-640-62-00), Yopaienuu 8 (495)
596-17-78, 8 (495) 596-05-47, ropsiueii muauu (8-495-640-62-22);

0) TM4YHO, HAa TpUeMe y crenuanucToB Ynpasierus win MKY MOII.
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Il. CranpapTt npenocraB/ieHusi MyHMIHIAJIBHOH YCIyTH
2.1. HaumeHOBaHMe MYHUIIMNIATBHOM yCJIYTH

[IpenocTaBieHue KUIbIX TOMEIICHUN CIENUATU3UPOBAHHOTO KUIUITHOTO (oHIa (CIYyKEOHBIX
KWJIBIX IOMEIICHNI) MyHUIIUTAIBHOTO 00pa3oBaHus MOCKOBCKOM 00IacTH.

2.2. HamMeHOBaHUe OpPraHa, Mpei0CTABJIAIONIEr0 MyYHHIIUNIAJIBHYIO YCIYTY

2.2.1. TlpenocTaBieHre MyHUIIUTATBLHON YCIYTH OCYIIECTBIISICTCS YTIpaBIeHUEM, B TOM YHUCIIE
Ha OCHOBAHHWH 3aKJIIOYECHHBIX COIMVIAICHUWNA O mepeaadye MOJHOMOYUM MO PEIICHUIO >KUJIMIIHBIX
BOIIPOCOB MECTHOTO 3HAYCHUS MYHULUITATBHOMY 00pa3oBaHUIO «OIUHIIOBCKUMI
MYHUIIAMIATbHBIA  palioH MOCKOBCKOW 00JacTH» OT TOPOJACKMX U CEIbCKUX TOCEJICHHH,
BXOJAIINUX B cocTaB OJMHIIOBCKOTO MYHUIIMIIAJIBLHOTO pailoHa:

- rTopoiackoro moceneHus [omunbiHO OAMHIIOBCKOTO MYHHIIMIIAIBLHOTO paiioHa
MOCKOBCKOI 00J1aCTH;

- TOPOJICKOTO ToceneHus 3apeube OIMHIIOBCKOTO MYHHUITUIIAILHOTO pailoHa MOCKOBCKOM
obOnacTu;

- ropojickoro nocenenus Kyonnka OauHIIOBCKOTO MYHHUITUIIATBHOTO paiioHa MOCKOBCKOM
o0acTy;

- Topojackoro mnoceneHus HoBounBaHOBckoe OIWHIIOBCKOTO MYHUIIMIIAIBHOTO paiioHa
MOCKOBCKO# 00/1aCTH;

- cenbcKoro moceneHus bapBuxuHckoe OIMHIIOBCKOTO MYHHMITUIIAIBLHOTO paioHa
MOCKOBCKOI 00J1aCTH;

- cenbckoro mnoceneHuss EpmoBckoe  OOMHIIOBCKONO  MYHMIIMIAIBHOTO — paiioHa
MoOCKOBCKOI 00J1aCcTH;

- cenbckoro rmnoceneHus JKaBopoHKOBCckoe OIHWHIIOBCKOTO MYHHIIMIIAIBHOTO paiioHa
MOCKOBCKO# 00/1aCTH;

- cenbckoro mocenenuss HazapreBckoe OAMHIIOBCKOTO MYHHUIMIIAIBHOTO —paloHa
MOCKOBCKOI 00J1aCTH;

- cenbckoro moceneHus Hukonbckoe OIUMHIIOBCKOTO MYHMIIUMIIAIIBHOTO — paiioHa
MOCKOBCKO# 00/1aCTH;

- CeNbCKOro moceneHuss YcrneHckoe OUMHIIOBCKOTO  MYHMITUIIAJIBHOTO — paiioHa
MoOCKOBCKOI 00J1aCcTH;

- cenbckoro mocenenuss YacmoBckoe ~OMMHIIOBCKOTO MYHHIIMIIAIBHOTO paloHa
MockoBcKo#t 001acTH.

2.2.2. AIMHUHUCTpanusi OpraHu3yeT MPEeAOCTaBICHNE MYHHUIMIAIBLHONW YCIYTH MO MPUHIIUITY
«OAHOTO OKHay», B TOM yHclie Ha 6a3e MKY M®I] u B anekTpoHHO# opme.

2.2.3. B nensax nonydyenus: nHGOpPMAIMK U JOKYMEHTOB, HEOOXOIUMBIX JJIsI MPEJOCTABICHUS
MYHULUNAIBHON  yCIIYI'M, OCYIIECTBISETCA MEKBEIOMCTBEHHOE  B3aMMOJEHUCTBUE c
DdenepanbHON CIy)001 rocyJapcTBEHHON perucTpaluu, kaaacrpa u kaprorpaduu Poccuiickoit
Oenepanuy; AJIMUHUCTpAIMSIMU  MYHUIUNANIbHBIX 00pazoBaHuii MoCKOBCKOM oOnacTy;
MYHHULMIAIBHBIMU YUPEKICHUSIMU HACTOSLIErO perjiamMeHTa.



2.3. TpeOoBaHUA 0 HeOMYIIIEHUH 3aNPAIINBATH y 3asiBUTEJISA MIPE0CTABJICHMS

JOKYMEHTOB ¥ UH(OPMAIMY UJIH OCYLIECTBJIEHHS IeCTBUIA, MPeI0CTaABIeHUE UIN

OCYHIeCTBJICHHE KOTOPBIX He MPEeAyCMOTPEHO HOPMATHUBHBIMHU NPABOBBIMH aKTAMHU,
peryJIMpyromuMH OTHOLICHHS, BOSHUKAIOLINE B CBA3M C NPeI0CTABJICHHEM
MYHUIIUNIAJIbHON yCIyTH

Y4YaCTHUKM TNpelOCTaBICHUS MYHHMIIMNAIBHON YCIyrM  HE BIpaBe 3alpaliuBaTh Yy
3asIBUTEIIA:

1) mnpencraBineHuss JOKYMEHTOB W WHGOPMAllUM WM OCYIIECTBICHUS JEHCTBUH,
MIPEAOCTABICHUE WA OCYIIECTBIEHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU ITPaBOBBIMU
aKTaMHd, pEryJUpYIOIIMMH OTHOILEHHUS, BO3HHUKAIOIIME B CBSI3U C IPEIOCTaBICHHEM
MYHHIUIIAIBHON YCIIYTH.

2) mpencTaBiIeHUs TOKYMEHTOB U MHGOPMAIIUU, B TOM YKCJIE MOATBEPKIAIONINX BHECEHUE
3asBUTEJIEM IUJIAThl 3a MPEJOCTABICHHE TOCYJAPCTBEHHBIX U MYHHULUIAIBHBIX YCIYT, KOTOpPbIE
HaXOJITCS B PacCHOpPsHKEHUH OPraHoOB, MPEAOCTABISIOIIUX IOCYAApPCTBEHHBIE YCIYTH, OpPraHoB,
MPEAOCTABISIIOIINX MYHULUIIAIBHBIE YCIYTH, HWHBIX TOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTIpaBIEHUs JIUOO MOJABEIOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOTO CaMOYIIpaBJ€HHUs OpraHU3alui, y4acTBYIOIIMX B MPEIOCTaBICHUM MYHMIIMIIAIbHON
yCayTH, npeaycMoTpeHHblXx 4. 1 cr. 1 ®depepansHoro 3akona ot 27.07.2010 r. Ne 210-®3
TrOCYJAapCTBEHHBIX M MYHUIIMMNAIbHBIX YCIYr, B COOTBETCTBUM C HOPMATHBHBIMU IPaBOBBIMU
aktaMd MOCKOBCKOW  00JacTH, MYHHUIIMIIAIBHBIMH TIPABOBBIMU AaKTaMH, 3a HCKIIOYCHHEM
JOKYMEHTOB, BKIIFOUEHHBIX B ONpeaeseHHbIN 4.6 cT. 7 ®enepanbHoro 3akoHa ot 27.07.2010 r. Ne
210-®3 mnepeueHb AOKYMEHTOB. 3asiBUTENIb BIPaBE MPEJCTaBUTh yKa3aHHbIE JTOKYMEHTHI H
uHOpPMALIMIO B OpraHbl, NPEJOCTABISIONINE TOCYAAPCTBEHHBIE YCIYTH, W OpraHbl,
MPEIOCTABIISIIOIINE MYHULIUIIATbHBIE YCIYTH, IO COOCTBEHHOW MHUIIMATUBE;

3) ocyuiecTBIeHUs JEHCTBHI, B TOM YHCJIE COTJIaCOBAaHUMN, HEOOXOAUMBIX JJIsl TIOJTYYSHUS
TOCYAapCTBEHHBIX W MYHHUIMMNAJIBHBIX YCIYT H CBSI3aHHBIX C oOOpalieHueM B HHbBIE
rOCYJJapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CaMOYIPABJIEHUS, OpPraHU3aliK, 32 UCKIIOUCHHEM
MOJIYYEHHUS YCIYT U MOJY4YeHHs] TOKYMEHTOB M MH(QOpMAILUH, MPEAOCTABISIEMBIX B pE3ylbTaTe
MPEJOCTABIICHHS] TAKUX YCIIYT, BKJIIOUCHHBIX B NIEPEUYHH, YKa3aHHbIE B 4. 1 cT. 9 DeaepanbHOro
3akoHa oT 27.07.2010 r. Ne 210-®3, a Takxke mnepedyeHb, yTBepxaeHHbIM Pemenuem Coera
nenytatoB OJUHIOBCKOTO MyHHUIMNAIbHOrO paiioHa MockoBckoil obmactu ot 10.02.2012 Ne
7/13 «O0 yTBEpKJICHUH TIEPEUHS YCIYT, KOTOPhIE SBISIOTCS HEOOXOAUMBIMU U 00S3aTEIbHBIMH,
JUIsi  TPENOCTaBICHHS  MYHUIUNAIBHBIX  ycayr — AaMubuctpanuet — OAMHIIOBCKOTO
MYHHULIMIIAJIBHOTO PaiOHay.

2.4. Pe3yJbTaT npeaocTaBjieHus MyHUIUNIAJBHON yCJIYTH
2.4.1. Pe3ynbratamMu NnpeaoCcTaBiICHHUs] MyHULIUIIAIbHOW YCITYTH SIBISIOTCS:
1) noroBop HaiiMa KHJIBIX TOMEIIEHHH CIIENUAIN3UPOBAHHOTO JKHJIMITHOTO (oHIa

(cy>ke0HOTO KHUIIOTO TIOMEIIEHUS );
2) OTKa3 B 3aKJIFOYCHUU JIOTOBOpPA HaliMa CIy)eOHOTO JKUIIOTO MOMEIICHUS.

2.5. Cpok nmpeocTaBaeHHs MyHUIMIAJIBHOMI YCIyru

2.5.1. Cpok mpenocTaBieHHs] MyHULIMIAIBHON ycinyrd He npeBbimaet 30 pabounx AHEH OT



JaThl PETUCTPALMM 3ASBICHUS O MPEJOCTABICHUA MYHUUUIIAIBHOM YCIYTH B YIIPABJIECHUH,
MKY M®I], a taxxke Ha [lopramax rocylapCTBEHHBIX W MYHUIMNAIBHBIX yciIyr. B cpok
MPEIOCTABICHUS MYHUIUIAIBHON YCIYIM HE YYUTHIBAETCS CPOK IOJYUYECHHUS 3asBUTEIEM
WUTOTOBOT0 JOKYMEHTA, KOTOPBIA HCUMCIAETCS OT AaThl pEerucTpanuu (IMOIy4YeHHUs]) UTOTOBOTO
JOKYMEHTa CTPYKTYPHBIM MOJIpa3ie]IeHHeM, 00€CIIeYnBAOIIUM €TI0 BhIauy.

2.5.2. Cpok mpenocTaBieHUs MYHUIIUIAIBHOM yCIyrd HcUucseTcss 0e3 ydeTa CPOKOB
MPUOCTAHOBJIEHUS MPOLEAYPHI MPEIOCTABICHUS MYHULIUNAIBHON YCIYTH, €CIU TaKOBas HUMEET
MECTO.

2.5.3. Cpok mnpenocTaBi€HUs MYHULIMNAIBHOM YCIyTH, 3alpoc Ha MOJYYEHHUE KOTOPOM
nepenan 3asutreneMm depes MKY MOII, wucuncisercs co AHA pEerucTpalud 3ampoca Ha
MOJIyYeHHE MYHUIIMNAIBHON ycIyru B AqMuHucTpanuu (Y IpaBlIeHUH).

2.54. Cpoku mepemayu 3ampoca O MPEIOCTABICHUM MYHULMNAIBHOW YCIYTH H
npuiaraeMpix AJokyMeHTOB u3 MKY MO®I] B VYmpaieHue, a Takke Nepeaadyd pe3ysbTaTa
MYHULUNIAIBHON ycayrdn u3 Ympasiernus B MKY MOII[ ycraHaBauBarOTCS COIVIAIIEHHEM O
B3auMoiecTBUM Mexky AnmuHuctpanueit 1 MKY M®I] 1 He MOryT NpeBbIIATh 2 JIHS.

2.5.5. Bpimaua (HampaBieHHE) pe3yJbTaTa MPEAOCTaBICHUS MYHHUIHUIAIBHOW YCIyTU
OCYIIECTBIIACTCSI B CPOK, HE MPEBBIMIAIONINN 2 AHEH, MOCJIE€ €ro perucTpanuu (MoTydeHuUs )
CTPYKTYPHBIM TO/Apa3ieICHHEM, 00ECIIEUNBAIONIUM BbIJJa4y UTOTOBOTO JOKYMEHTA.

2.6. [IpaBoBbIe 0OCHOBAHUS NPEAOCTABJICHUS MYHUIIMNIAIbHOM yCJIyru

2.6.1. [IpenocraBieHrne MyHUIIUIIAILHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:
1) KunmuutaeiM  kogekcom Poccuiickoit ®enepannn (CobpaHue 3aKOHOJATEIHCTBA
P®, 3 auBaps 2005 roga, Ne 1 (gacts 1), cT. 14);
2) I'paxxnanckum koxekcom Poccuiickoit denepamuu;
3) ®enepanbHpiM 3akoHOM OT 27 utonsg 2010 roma Ne 210-d3 «O06 opranuzanuu
MIPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHITUNAIBHBIX yciyr» (CoOpaHue 3aKOHOIATEIhCTBA
P®, 2 aBrycra 2010 rona, Ne 31, ct. 4179);

4) @enepanibHbiM  3aKOHOM OT 6 okTs0ps 2003 roma Ne 131-d3 «O6 oOmux
NPUHIMIAX OpraHu3allMi MECTHOro camoymnpasiieHus B Poccuiickoit ®@enepanuun» (CoOpanue
3akoHoaarenbeTBa PO, 6 oktsa6ps 2003 rona, Ne 40, ct. 3822);

5) ®enepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX);

6) @enepanbHbiM 3ak0HOM 0T 06.04.2011 No 63-D3 «OO6 31€KTPOHHOM MOATUCHY;

7) Tlocranosnenuem IlpaButensctBa Poccuiickoit ®enepanun ot 26.02.2010 Ne 96 «O6
AHTUKOPPYNIIMOHHON 3KCIEPTH3€ HOPMATUBHBIX MPABOBBIX aKTOB M IMPOEKTOB HOPMATHUBHBIX
MIPABOBBIX aKTOBY;

8) Ilocranosnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O06
YTBEP)KJIEHUU TPABWII  OPraHu3aluh  JIEATE€IbHOCTH  MHOTO(YHKUHMOHAIBHBIX  LIEHTPOB
MPEIOCTaBICHUS FOCYIaPCTBEHHBIX M MYHHUIIMITAIbHBIX YCIIYT»

9) ®epepanbHbiM 3akoHOM OT 2 Mast 2006 roma Ne 59-®3 «O mopsake paccMOTpEHHS
obOpamenuii rpaxaan Poccuiickoit denepannn» (CobOpanue 3akoHomaTenbcTBa PD", 08 mas
2006 roma, Ne 19, ct. 2060);

10) ®enepanpabiM 3akoHOM oOT 27 wmromss 2006 roma Ne 149-03 «O6 wunbopMmarmy,
MH(OPMAIIMOHHBIX TEXHOJOTUAX U 0 3amurte uHopmamumn» (CobpaHue 3akoHoaaTenbcTBa PO,
31 uronst 2006 roma, Ne 31 (1 4.), ct. 3448);

11) [ocranosnenuem IlpaButensctBa Poccuiickoit denepannu ot 26 staBaps 2006 roma Ne 42
«O6 yrBepkneHun IlpaBuin OTHECEHHMS JKWIOTO TOMEHICHHS K CHEIHaJIU3UPOBAHHOMY
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KUIUIIHOMY (POHIY M THUIIOBBIX JOTOBOPOB HaiiMa CHEHHAIU3UPOBAHHBIX JKUIIBIX MOMEIICHUI»
("Cobpanue 3axkonomatenbcTBa PD", 06.02.2006, N 6, c1. 697);

12) 3akoHoM MockoBckoi obmacti ot 28 aekadps 2006 roma Ne 257/2006-03 «O nopsiake
MPEAOCTABJICHUS JKIIIBIX MOMEIICHUN CTEeIUaTN3UPOBAHHOIO KUIUIIHOTO (PoHAa MOCKOBCKOM
obmacTy;

13) IlocranoBacauem I'maBel O AUHIIOBCKOTO MYHHUITUIIAILHOTO paiioHa MOCKOBCKOMH 00J1acTH
ot 01.12.2010 Ne 224-I1I'1 «O mepax 1o mepexoay Ha MPea0CTaBICHIEe MyHUIIUTIAIBHBIX YCIYT B
ANEKTPOHHOM BHUE B OJIMHIIOBCKOM MYHHUITUIIAIEHOM pailoHe MOCKOBCKOM 001acTHY;

15) Pemennem CoBera aemyraroB OIHMHIIOBCKOTO MYHHIIMITAIBHOIO paiioHa MOCKOBCKOM
obnactu ot 28.05.2007 Ne 11/15 «OO0 yTBepKIE€HUU MOJIOKEHHSI O MOPSAKE MPETOCTABICHHUS
KUJIBIX TTOMEIICHUHN CIEeIHAIIM3UPOBAHHOTO XKUJIUITHOTO (DOHJA MYHUILIUIIAIBHOTO 00pa30BaHUs
«OIMHITOBCKUN MYHHITUTIATBHBIN paiiloH MOCKOBCKOH 00JacTh»;

16) IlocranoBnennem AnmuHuctpauu OAMHIIOBCKOTO MYHUIIMIIAIIBHOTO paitoHa MOCKOBCKOM
obmactu ot 11.12.2013 Ne 3072 «O6 yrBepxkaenun IlepedHs TrocymapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT, MPEJ0CTaBICHUE KOTOPHIX OPraHU3yeTCsl MO MPUHIIUITY «OJHOTO OKHA,
B TOM uucie Ha 0aze MyHUIIMNAIBHOTO KAa3€HHOTO YYpexaeHUs «MHOro(yHKIIMOHATBHBIHN
LEHTP MO TMPEJOCTABICHUIO TOCYJAPCTBEHHBIX W MYHUUMNAIBHBIX YycIyr OIUHIIOBCKOTO
MYHHUIIMIAIBHOTO pailoHa MOCKOBCKOI 00acTuy;

17) IloctanoBienuem AamuHucTparuu OJUHIIOBCKOTO MYHUIIMIAIBLHOTO paiioHa MOCKOBCKOM
obnactu ot 24.07.2014 Ne 1243 «OG6 ytBepxnaenun Ilopsaka pa3paOOTKM W YTBEPKICHUS
aIMUHUCTPATUBHBIX PErIaMEHTOB TMPENOCTABICHUS MYHHUIUNAIBHBIX YCIyr B OIUHIIOBCKOM
MYHUIIUNATIEHOM paiioHe MOCKOBCKOM 00J1acTH ¥ IPU3HAHUM YTPATUBILIUM CHITY TTOCTAHOBJICHUS
AnvuauCcTpanui OMHIIOBCKOTO MYHHUIIMTIATBHOTO paitoHa MockoBckoi o6mactu ot 25.02.2011
Ne 460%;

18) IlocranoBnenrem AnmuHUCTpauu OAMHIOBCKOTO MYHULIUNIAIBHOTO pailoHa MOCKOBCKOM
obmactu ot 05.08.2014 Ne 1300 « O6 yrBepxknenuu [IpaBun npoBegaeHus SKCIIEPTH3BI IPOSKTOB
aMUHUCTPATUBHBIX PEIVIAMEHTOB MPEIOCTaBICHUS MYHHUIMIAIBHBIX yCIyr B OJIHUHIIOBCKOM
MYHHIIUTIATIEHOM paiioHe MOCKOBCKOM 00J1acTi.

2.7. IlepeyeHb JOKYMEHTOB, PEA0CTABJSIEMbIX 3asiBUTE/IEM, KOTOPbIe SIBJISIOTCS
00s13aTeJIbHBIMU JIJIS1 MPeA0CTABJIEHUS] MYHUIIUNAJIBHON yCJIyTrd

2.7.1. Ilpu oOpatieHnH 3a MOIydeHHEM MYHUIUIIATBHOW YCIYTH 3asBUTEIb IIPEICTABIISET:
JUISL aIMUHHUCTPATHBHBIX TPOLEAYP MO MPEIOCTABICHHUIO CIY’KEOHOTO KHIJIOTO TTOMEIICHHS

0 JOrOBOPY HalMa CIHEHUAIM3UPOBAHHOTO JKUJIOr0 TOMEIIEHUS (CIyKEOHOTO IKUIIOrOo
MOMEILIeHHUS):

1) 3asBnenwme (oOpasem npezcrasieH B [Ipunoxennn 3);

2)  IIOKYMEHT, YIOCTOBEPSIONINN JTHYHOCTh 3assBUTENS M WICHOB €r0 CEMBbH (KOIUS MPH
HaJIMYMU OpUTHHAJIA);

3) IOKYMEHT, HOATBEPKIAIOIINI TPYJOBbIC OTHOMICHUS (KOS TPYIOBON KHIKKU WITH
KOIIUSI TPYAOBOTO I0TOBOPA);

4) KOMUM JIOKYMEHTOB, TMOATBEPXKIAIONIMX  CEMCHHBIC  OTHOINCHHS  3asBHTEIS
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(CBUAETENBCTBO O PpOXKIECHUM, CBUAETEIBCTBO O 3aK/IIOYEHUU Opaka, CBUIETEIBCTBO O
pacTop>keHuH Opaka, cyZeOHOe pelIeHre O MPU3HAHUN YJIEHOM CEMbH U JIp.);

5)  cBUAETENBCTBO O POXKICHUU JHUIL (rpaxaan P®D), He nocturimmx 14-meTHero Bo3pacra
(xomMsl MpU HAIMYMU OPUTHHAJIA, TIOJJIEKUT BO3BPATY).

2.7.2. B OymaxuoM BuAe ¢opma 3adBICHUS MOXKET OBITh TOJy4YeHa 3asBUTEIIEM
HEMOCPENICTBEHHO B YnipasieHuu wiu B MKY M®II.

2.7.3. ®opma 3asiBICHUS JAOCTYITHA TSI KOMTMPOBAHUS M 3allOJIHEHUS B SJICKTPOHHOM BHJE Ha
EaunoM moptaine rocyJapcTBEHHBIX U MyHUIMNANBHBIX yciyr u [loprane rocyaapcTBEHHBIX U
MYHHUIMTAIBHBIX ycayr MockoBckoit obnactu (mamee — IlopTambl rocynapcTBEHHBIX U
MYHUIMOAIBHBIX YCIyT), Ha oduuuagbHoM caiite OAMHIIOBCKOTO MYHHMIMIAIBHOIO paiioHa
MockoBckoit obnactu B cetd MuaTtepuer (Www.odin.ru) u caiitax MKY M®I] B cetu UuTepHer,
a TaKKe 1Mo OOpaIlleHUIO 3asBUTENISI MOKET OBITh BBICJIAHA HA a/IPEC €ro AJIEKTPOHHOM MOYTHI.

2.7.4. B ciiyyae JUYHOTO OOpallleHUs] 3asBUTEN 3a MOJyuY€HHEM MYHHUIMNAIBHON YCIIyTH,
KOIIMU JIOKYMEHTOB MPEJOCTABIISAIOTCS C MOJJIMHHUKAMHU JUIsI CBEPKHU.

2.8. l'[epequL AOKYMEHTOB, KOTOPbLIC 3asiBUTCJ/Ib BIIpaB€ NMPEACTABUTD 110 COOCTBEHHOM
HHHUIHATHUBE.

2.8.1 3asBUTENH BIIpaBe MPEACTABUTH [0 COOCTBEHHON MHUIIMATHBE CICAYIOIINE TOKYMECHTBI:
1) Bemucka u3 EI'PIT o mpaBax Ha HEABMYKMMOE UMYIIIECTBO Ha BCEX YICHOB CEMBH;
2) KOsl IOTOBOpa COIHAILHOTO, KOMMEPUYECKOTO MM HHOT'O HaliMa YHJIOTO TOMEIICHUS
roCyJIapCTBEHHOTO WX MYHHUITUIIAILHOTO KUIUIITHOTO (OH/A;
3) BBINKCKA U3 JIOMOBOW KHHUTH, KOS (PHHAHCOBOTO JIUIIEBOI'O CUETA.
2.8.2. HenpencrarieHue 3assBUTENIEM YKa3aHHBIX TOKYMEHTOB HE SIBJISICTCS OCHOBAHUEM JISI
0TKa3a 3asBUTEIIO B MIPEJOCTABICHUU MYHUIIUIIAILHON YCIIYTH.

2.9. IlepeyeHb OCHOBaHMIi VISl 0TKA3a B pUeMe JOKYMEHTOB, HEOOXOTUMBIX JIJIsI
NpeaoCcTaBIeHNs] MYHHIMNIAIBLHOH yCJIyTH

OcHOBaHUSIMU JJIs1 OTKa3a B IpUEME 3asBJICHUM U JOKYMEHTOB B AIMUHUCTPAITUN
OnuHIIOBCKOTO MYyHHIUTIATLHOTO paitoHa win MKY MO®II, MoryT ObITh clieayromue:

- oOpareHue ¢ 3asBJICHUEM HecoBepIIeHHONETHUX (10 14 ner);

- 3asIBUTCJIb HAXOOUTCS B HCAACKBATHOM COCTOSHUU,

- IJUYHOCTD 3asABHUTCIIA HC COOTBECTCTBYCT JOKYMCHTY, YIOCTOBCPAIOIICMY €TI0 JINYHOCTD,

- IO, IPCACTABIIAIOIICC 3aABUTCIIA, HC IIPCAOCTABHUIIO HJOKYMCHTHBI, IIOATBCPIKAAOIINUEC €TO
IIOJIHOMOYMHS.

2.10. IlepeyeHs OCHOBAHUIA VI 0TKa3a B MPeJI0CTABJIEHUH MYHHUIUNATbHON YCIYyTH

2.10.1. OcHOBaHUSAMU JUIsl OTKa3a B IPEJOCTABICHUN MYHULIMTIAIBHOMN YCIIYTH SBIISIOTCS:

1) BbIABIEHME B 3ampoce Ha MPEAOCTABICHUE MYHHUIMIAIBHON YCIyrd WIH B
MpPeICTaBICHHBIX JOKYMEHTAX HEJOCTOBEPHON, NCKAKEHHOM WIIM HETOJIHONW UH(OpMAIH, B TOM
YHUCIJIe MPEIACTABICHUE 3asiBUTEIIEM JOKYMEHTOB, CPOK JEHCTBUTEIBHOCTH KOTOPBIX HA MOMEHT
MIOCTYIUICHHUs] B AIMUHUCTPALMIO palilOHA B COOTBETCTBUU C JECUCTBYIOLIUM 3aKOHOIATEIbCTBOM
HCTEK;

2) mnojaya 3asiBICHUS] U JOKYMEHTOB JIMIIOM, HE BXOJSIIMM B TEepeyeHb JIuIl,
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YCTAaHOBJIEHHBIM 3aKOHOJATEIHCTBOM H IyHKTOM 1.2, HACTOSIIETO aJIMHHHCTPATUBHOTO
periiaMeHTa;

3) HempejAcTaBICHUE 3agBUTEIEM OJHOTO WIH 0oJjiee JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.7. HaCTOSIETO aJIMUHACTPATUBHOTO PETJIAMEHTA;

4) TekcT B 3ampoce Ha TMPEeAOCTaBICHHUE MYHHUIMIAIBLHOM YCIYIM HE MOAJaeTcs
MPOYTEHUIO JTMOO OTCYTCTBYET.

2.10.2. TlucemeHHoOe pemieHHe 00 OTKa3e B TPEIOCTABICHUH MYHUIUIMATBHOW YCIyTH

MOANMUCHIBAETCS YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM AJIMUHUCTpalMd U BBbIAETCS
3asBUTEIIIO C YKa3aHUEM IPUYUH OTKa3a.
[lo TpebGoBaHuIO 3asBUTENs, pEHICHHWE OO0 OTKa3e B MPEJOCTABICHUU >KWIBIX TMOMEIICHUIM
CHEIUATM3UPOBAHHOTO SKWIHMIIHOTO (OHJa  MYHUIUMIAIBLHOTO 00pa3oBaHus MOCKOBCKOM
00J1aCTH MOKET BBIIABATHCS JIMYHO 3asSBUTEIIO MPU oOpalieHuu B Ypasiaenue win MKY MOI]
WIN MOXET OBITh NPENOCTABICHO B AJIEKTPOHHOW (QopMme, WIM HalpaBiIeHO MO TMOoYTe B
MMCbMEHHOU (opme.

2.11. Tlopsaaok, pa3Mep 4 OCHOBAHHUSI B3UMAaHHUS IOCyAapCTBEeHHOM MOMIJIMHBI HJIN UHOM
IUIATHI 32 MPeI0CTaBIeHHe MYHUIUNAJIBHOM YCIyru

[IpenocTaBiacHre MYyHHUIMNAIBHONW YCAYyrd B AJIMHHHCTpAIlMUd paloHAa OCYIICCTBISACTCS
OecIIaTHO.

2.12. MakcuMaJIbHBIHA CPOK O:KHIAHUS B OUepead MPH MoJayde 3anpoca o NperocTaBIeHun
MYHMUIMIAJIbHOM YCJIYTH M NIPU MOJy4YeHUH pPe3yJibTaTa NpeAoCTaBJIeHUs MyHHIIUNIAJIbHOM
yeIayru

2.12.1. MakcumaiibHOE BpeMsi OXHUJAHUS B OYepeau NpU JUYHOW IMoJaye 3asBICHUS O
MPEIOCTaBICHUH MYHUIIUIIATBLHON YCIYTH COCTaBiseT He Oosiee 15 MUHyT.

2.12.2. TlpenenbHasi MPOAOTKUTEIHLHOCTh OXKUJAHUSA B OUEpEeU MPU TMOJYYECHUU pe3ylibTaTa
MPEAOCTABICHUS] MYHULIUIIAIbHON YCIIYTH HE AOJIKHA MPEBbIIATh 15 MUHYT.

2.13. TpeGoBanus K NOMEIIEHUSIM, B KOTOPBIX NIPEeI0CTABJIAETCA MYHUIIUNIATIbHASA
yCJIyra u 0c00eHHOCTH OcHameHusi nomemenuii MKY M®II.

2.13.1. IlpegocraBieHue MYHHUIMOAIBHON YCIYTd OCYIIECTBISIETCS B CHEIUAIbHO
BBIJICIEGHHOM JJI 3TUX LeJed MOMELEHUH YIPaBICHUS M TEPPUTOPUAIBHBIX MOJpa3eieHH
MKY M®II.

2.13.2. lnga 3asButeneit TOMHKHO OBITH 00eCTeueHO yI00CTBO C TOUYKH 3PEHUS MEIIeX0HON
JOCTYITHOCTH OT OCTAHOBOK OOILECTBEHHOTO TpaHcmopTta. Ha 31aHuu psiioM ¢ BXOAOM JOJIKHA
ObITh pa3MelneHa WHPOpMalMOHHAs Tabmuuka (BBIBECKA), COJAEpKamias —CIeayIOUIYIO
uH(OPMAIIHIO:

- HAUMEHOBAaHHE OpraHa;

- MECTO HaXO0XKJICHUS U IOpUANYECKH aspec;

- peXUM padoThI;

- HOMepa TeJaeOHOB JIJIs CIIPaBOK

2.13.3. TlomenieHus mprueMa U BbIJJaYM JTOKYMEHTOB JOJIKHBI IIpelycMaTpuBaTh MecTa s
OKUJaHUsl, THPOPMUPOBAHUS U IIpUEMa 3asBUTETICH.

2.13.4. B noMenieHny npuemMa M BbIIaYH JTOKYMEHTOB BBIIETSETCS MECTO AJIsi 0(OPMIICHHUS
JOKYMEHTOB, MpeIyCcMaTpPUBAIOIIee CTONbI (CTOWKHK) ¢ OJlaHKaMU 3adBJICHUN U KaHLEIAPCKUMU

12



MIPUHA/ICKHOCTSIMHU.

B cnydae ecnu mmeercs BO3MOXHOCTh OpPTraHM3allMM CTOSHKHM (TApKOBKH) BO3J€ 3aHUS
(cTpoeHus), B KOTOPOM pa3MEIIEHO I[IOMELIEHHWE TMpUEeMa U BbIJAYM  JIOKYMEHTOB,
OpPraHU30BBIBACTCSl CTOSIHKA (TTAPKOBKA) YISl TIMYHOTO aBTOMOOMIIBHOTO TPAHCIOPTA 3asiBUTEIICH.
3a 1monbp30BaHUE CTOSHKON (TApKOBKOM) ¢ 3asiBUTEIECH I1J1aTa HE B3UMAETCSI.

JIJ1s1 MapKOBKU CIIEHUAJIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAJIUIOB, HA KaXK/IOU CTOSHKE
BoIIesieTcs He MeHee 10% mecT (HO He MeHee OJHOTO0 MecCTa), KOTOphIe HE JOJKHBI 3aHUMATh
WHBIE TPAHCIIOPTHBIE CPEICTBA.

2.13.5. OcoGeHHOCTH OCHAITICHUS MTOMEIIeHUH I ipreMa 3asButerneii B MKY ML,

Ocnamenue nomemennit MKY M®I] ocyiiecTBiisieTcsi B COOTBETCTBUU C TOCTAHOBJICHUEM
[IpaButenbctBa Poccuiickoit ®enepanuun ot 22.12.2012 Ne 1376 «O0 yTBEp:KIEHUHU IMPaBUI
OpraHu3au NEeATEIbHOCTH MHOTO(YHKITHOHAIbHBIX LEHTPOB MIPEA0CTABICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT».

B nomemennsx MKY MOILI, npenHazHayeHHBIX i1 OPUEMA W BBLAAYM JOKYMEHTOB
(manmee — momernienuss MKY M®II) opranusyercs paboTa CIpaBOYHBIX «OKOH», B KOJIHMYECTBE,
o0ecreynBaroneM NoTPEeOHOCTH Tpak/IaH.

Xapaktepuctukd nomerieHuit MKY MOI[ B yactu 00beMHO-IUIAHUPOBOYHBIX U
KOHCTPYKTUBHBIX PEIICHUHN, OCBEIICHUS, TTOKapPHOU 0€301MacCHOCTH, MHXKEHEPHOTO0 000pyI0BaHUS
JOJKHBl  COOTBETCTBOBaTh TPEOOBAHUSM HOPMATHUBHBIX JOKYMEHTOB, JEHCTBYIOIIMX Ha
tepputopuu Poccuiickon denepannmu.

B nomemenusx MKY MO®I[ ycranaBauBamTCs CTEHABI (CTOMKM), COAEpKaIline
WH(MOPMALIMIO O TIOPSIKE MPEAOCTaBICHUS MYHUIUMNAIBHOW YCIYTH, a TaKKe MOTYT OBITh
o0opynoBaHbl MHGOPMAIMOHHBIM Ta0JIO, MPEIOCTABISIIONIEM HHPOPMAIMIO O TOPSIKE
MPEAOCTABICHUSI ~ MYHUIMOAIBHOM  ycnyrd  (BKIIOYAs — TPAHCISIUIO  BUICOPOJIUKOB,
Pa3bICHSIOMMUX MOPSAOK TMPEAOCTABICHUS MYHUIIMIAIBHOM YCIYyTH), a TaKkKe TEePMHUHAIOM
«QJIEKTPOHHOUN ouepenn», peryJupyoluM o4epeHOCTh Mpuema 3assureneil. Madopmanus Ha
TabJI0 MOKET BBIBOJIUTHCS B BUJIE OETYIIEH CTPOKH.

Nudopmanronnoe tabiio pazMeniaeTcsi psaoM CO BXOJAOM B MOMEIICHUE TaKUM 00pa3oM,
qTOo0Bl  OOecreymBasach €ro  BUAMMOCTh  MAKCHUMAalbHO  BO3MOXXHOMY  KOJIMYECTBY
3aMHTEPECOBAHHBIX JIHLI.

B mecrtax st o)xuaHus yCTaHABIUBAIOTCS CTYJbs (KPECEIbHBIC CEKIIUM, KPECHa), CTOIBI
IUIS 3asIBUTEIICH.

B momemniennn npuema W BBIJAYM JOKYMEHTOB BBIICNSETCS MECTO s OhOopMIIeHUs
JOKYMEHTOB, MPEIyCMaTPUBAIOUIEE JOCTATOYHOE KOJIMYECTBO CTYJIBEB U CTOJOB (CTOWKH) C
KaHIIEJSIPCKUMHU MPUHAITICKHOCTSIMH, a Tak)Ke OJTaHKaMM 3asBIICHUM.

B mnomemenusx mpuemMa U BBIIAYM JOKYMEHTOB MOTYT OBITH pPa3MEIICHbI IJIATE)KHBIE
TEPMHUHAIIBI 1 MUHH-O(UCHI KPEIUTHBIX YUPEKICHUN.

Nudopmanuss o daMuiaum, MUMEHH, OTYECTBE M JOJKHOCTH coTpyanuka MKY MOI],
JOJDKHA OBITh pa3MellleHa Ha JUYHOM HWHQOpMalMOHHOW Tabiuuke W Ha paboueM MecTe
CHeLHanCTA.

Jlis 3asBUTENS, HAXOJALIETOCS Ha TMpUEMe, JOJKHO OBbITh MPEeayCMOTPEHO MECTO s
paboTel ¢ gokymMeHTamu. [lpueM [TOKyMEHTOB, HEOOXOOUMBIX IS  IPEIOCTABICHHUS
MYHHUIMIAIBHON YCIYIM W BblJa4a HMTOTOBOTO JOKYMEHTA, IO BO3MOXHOCTH, JIOJKHBI
OCYIIECTBIIATHCS B PA3HBIX OKHaX (KaOMHETax).

B nomemienusx npuema M BbIIaYU JTOKYMEHTOB pa3MellaeTcss aDOHEHTCKUN SUIUK U CTEH]T
MO0 AHTUKOPPYNIMOHHONW TEMAaTHKE, a TaKXXe MOTYT ObIThb MpPEACTaBIICHbl WHbIE MaTepHalIbl
(Oporrtopbl, COOPHUKH) TO AHTHUKOPPYNIIMOHHOW TEMaTHKE U TOPSAKY TPEIOCTaBICHUSI
rOCYJapCTBEHHBIX U MYHUIIUTIIAIBHBIX YCIIYT.
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2.14. Iloka3aTeu JOCTYITHOCTH U Ka4eCTBA MPeJ0CTABJIEHNSI MYHUIIMNIAIbHON yCJIYTIH
(BO3MOKHOCTD MOJTYYECHUSI MYHHIMIIAJBHOM YCJIYIH B 3JIEKTPOHHOMH (popme, B MKY MODI]
U BO3MOKHOCTB I0JIy4YeHHUs] HH(POPMALHMHU O X0/€ ee NPEeA0CTABJICHUA)

2.14.1. Iloka3aTensiMu TOCTYITHOCTH M Ka4eCTBAa MYHULIUIIAJIbHOW YCIIYTH SIBJISIFOTCS:

- IOCTOBEPHOCTb IIPEJOCTABIsIEMON TpaskJaHaM HH(pOpMaIH;

- HaIJSIIHOCTh ()OpM IIpeocTaBiIsieMoi HH(popMaIi 00 aIMUHUCTPATUBHBIX IPOLEAYpaX;

- ynoOCTBO M JOCTYHHOCTh IMOJY4eHHs HWH(GOpPMALKUU 3asBUTEISIMH O TOPSAKE
IIPEIOCTABICHNUS] MYHULIUIIAJIbHOW YCIIYTH;

- COOJIOZICHME CPOKOB HCIIOJHEHMsI OTAENbHBIX aJMUHUCTPAaTHUBHBIX MpOLENYyp U
IIPEAOCTABIICHUS MYHULIUIIAJBHON YCIIYTH B LIEJIOM;

- coOmoieHue TpeboBaHuil cTaHAapTa MPEeIOCTaBICHUS MYHUIIMIIAIbHON YCIYyTH;

- OTCYTCTBHE aJI00 Ha peleHus, neiicTBus (6e3aeicTBre) TOJKHOCTHBIX JIML Y TIpaBiIeHUs
u cotpyaaukoB MKY M®I] B xoxe npeaocTaBieHuss MyHULUIIAIBHON YCIIYTH;

- MOJHOTa M aKTyaJbHOCTh MH(OpPMALMK O MOPSAIKE MPEAOCTABIECHUS MYHHUIMMIATIbHON
YCIIYTH.

2.14.2. 3asgBuTensIM NPEIOCTABIACTCS BO3MOXKHOCTH TMOJY4YeHHUS HHPOPMAIIMU O XOJE
IIPEIOCTABICHNUS] MYHULIUIIAJbHOW YCIYT'M, a TaKK€ BO3MOXHOCTbH ITOJYYEHHSI MYHHULIAIIAJIBHOM
yCIyTM B D3JEKTpOHHOM ¢opme ¢ wucnoib3oBaHueM [lopTalioB ToCylapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyr U Ha 6aze MKY MOILI.

2.143. [Ina  momy4yeHus MYHHMIMIAIBHOM YCIYI'M 3asBUTEIb B3aUMOIECHUCTBYET  C
corpyaHukamu Ympasienuss — unu MKY MO®I[ sHe Oomee 3 pa3 B3auMOICHCTBHI C
JOJKHOCTHBIMU JIMIIAMU, B TOM YHCIIE:

- Y NI0Ja4e 3asBJICHUS U JOKYMEHTOB B YnpasieHue uiu MKY M®I];
- I JOTIOJHUTENIbHOTO MPEACTaBIICHUs 3asBUTEIEM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7
HACTOSIIETO aJJMUHUCTPATUBHOTO PErilaMeHTa, B cllydyae 0OHapyKEHUSI UX HEKOMILJIEKTHOCTH;

- IpU TOJYYEHUU pe3yJbTaTa MNPEIOCTABICHUS MYHULUIAIBHONW YCIYyrd B AJMUHUCTPALINH,
VYnpasnenuu wiin MKY MOII.

2.15. OcoOeHHOCTH NpeIOCTABICHUS MyYHHIMNIAJBbHOU yeiayru yepe3 MKY M®Il u B
3JIEKTPOHHOI opme

2.15.1. 3asBUTENIO MPEIOCTABISAECTCS BO3MOXKHOCTbH IMOJYUYECHHS] MYHHUIIMNAIBHON YCIyru
MpU €ro OoOpalleHUuu ¢ COOTBETCTBYIOMMM 3ampocoM B MKY MOI], koTopoe OCyIIeCTBISET
B3aUMOJICMCTBUE C YTNPABJICHUEM B COOTBETCTBUE C COTJIAIICEHHEM O B3aHMMOJCHCTBUU MEKIY
Anvmunuctpanueid 1 MKY MO®L], 3akiit04€HHBIM B yCTAaHOBIICHHOM TOPSIIKE.

2.15.2. MynununaneHas yciyra npenoctasisiercs yepes MKY M®I] ¢ yyeTom npuHuuna
AKCTEPPUTOPUATILHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEINb BIIPABE BHIOPATH JJIsl 0OpallieHus
3a MOJY4YeHHEM MYHHIMIIAIbHON YCIyTH Jto0oe TeppuropuanbHoe noapasaeneaue MKY MOI],
PacIIOIOKEHHOE Ha TeppUTOpUM OMHIIOBCKOTO MYHULIUIIAJIBHOTO palioHa.

2.15.3. Ilpu npenocTaBieHUH MYHULUIIAIBHOW yCIYyTM YHHUBEPCAIbHBIMU CHELUAINCTAMU
MKY M®I] ucnonHstoTcs Clenyolne aIMAHUCTPAaTUBHBIE IPOLEAYPHI:

1) mpuiem 3asiBJICHUSI U JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEAOCTABJICHUS MYHUIIUTIAIBHOM
YCIYTH;
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2) peructpanus 3asBICHUS W JOKYMEHTOB, HEOOXOMUMBIX I IPEIOCTABICHHUS
MYHHUIUTIAIBHOU YCIIYTH;

3) HampaBiieHUE 3asBJICHUS U NPUHATHIX JOKYMEHTOB B YIIpaBJICHHUE;
4) nony4yeHue pe3ynbTara UCHOJHEHUS MYHHMIMIAIBHON YCIYrd U3 YTpaBleHUs;

5) BeIjaua  3aABUTENIO  JOKYMEHTA, SIBJISIOIIETOCS  PE3yJbTaTOM  MPEAOCTABICHUS
MYHHIUITAIBHON YCIIYTH.

2.15.4. 3agBuTenu MMEOT BO3MOXHOCTb TIOJYyYEHUS MYHULUINAIBHOW YCIYrd B
3JIEKTPOHHOU (hopMe ¢ ucnonb3oBaHueM [lopTanoB rocy1apcTBEHHbIX U MyHUIIUIAIBHBIX YCIIYT
B YaCTH:

1) nony4enus: uHGOpPMAIMK O TIOPSIIKE MPETOCTABICHUS MYHHIIMIALHON YCITYTH;

2) 03HAaKOMJICHUSI ¢ (POPMOU 3asBICHUS, HEOOXOAMMOW JUIS TONYYSHHS MYHHUIIUIATBHON
ycayru, odecredeHus Jo0CTyIa K Hel Ui KONUPOBaHUS U 3all0JIHEHUS B SJIEKTPOHHOM BHU/IE;

3) HampaBleHUsT  3ampoca W JIOKYMEHTOB, HEOOXOIMMBIX IS IPEIOCTABJICHUS
MYHULANIAJIBHON YCIIYTH;

4) ocymiecTBICHUSI MOHUTOPUHTA X0/Ia MIPEI0CTaBICHISI MyHUITUITAIBHOMN YCIyTH;

5) monyueHus pe3ynbraTa MPeAOCTaBICHUS MYHUIUIIATBHOW YCIYTH.

2.15.5. Ilpm HampaBieHHH 3ampoca O TMPEAOCTABICHUN MYHHUIUIAIBFHOW YCIYTH B
ANIEKTPOHHOU (opMe 3asBUTENb 3aIOJHSAET 3asBJIEHUE Ha MPEJOCTABICHWE MYHULIUIAIBLHOM
ycIayrd B (opMe 3JIEKTPOHHOI'O JOKYMEHTa M IMOJIMHUCHIBAET €ro 3JIEKTPOHHOW MOIIHUCHIO B
cooTBeTcTBUU ¢ TpeboBaHusmMu DenepanpHoro 3akoHa Ne 63-O3 u  TpeGoBaHUAMU
®enepanpHOTO 3aK0Ha No 210-D3.

2.15.6. Ilpu HanpaBieHUN 3asBJICHUS U MPUIATa€MbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU
¢dbopme npescTaBUTENEM 3asIBUTENS, JEMCTBYIONIMM Ha OCHOBAHUU JIOBEPEHHOCTH, I0BEPEHHOCTD
JOJDKHA OBITh TpeacTaBieHa B (OpME 3JIEKTPOHHOTO JOKYMEHTA, MOJIUCAHHOTO AJIEKTPOHHOM
MOJINUCHIO YITOJIHOMOUYEHHOTO JINLIA, BbIIABIIETO (ITOAMNKCABILEr0) JOBEPEHHOCTD.

2.15.7. Ins 06pabOTKU MEPCOHANBHBIX JaHHBIX MPU PETUCTPALMH CYObEKTa ePCOHATbHBIX
NaHHBIX 3asBuTeNsd Ha Ilopranmax rocyJapCTBEHHBIX W MYHULMINAIBHBIX YCIyT MOCKOBCKOM
o0jacTH TOJIydeHHE CcorjacHsl 3asiBUTENsl B COOTBETCTBHUM C TpeOOBaHUSAMHU CTAaTbu 6
®denepanbHOro 3akoHa Ne 152-D3 He TpedyeTcs.

2.16. OcobenHocTH oOpanieHnsi 32 MyHMIMIIAJIbHOM YCJIYT0il 110 NpeIBapUTEeIbHOM
3aluCH.

2.16.1. 3asBUTENSIM MOPEIOCTABISAECTCS BO3MOXHOCTh JJIA MPEABAPUTEIBLHOM 3alucu Ha
1o/iavyy 3asiBJACHUS 17151 IPEIOCTABICHNUS MYHUIIUIIATbHON YCIYTH.

2.16.2. TlpeaBapurtenbHas 3alycCh MOXET OCYIIECTBISTHCS CIEAYIONIMMH CIIOCO0aMU TIO
BBIOOPY 3asIBUTEIIA:

- IpY JINYHOM OOpallieHuu 3asBurens B Yupasnenue uau MKY MOI];

- o Tenedony Ynpasnenus wiu MKY MOILJ;

- uepe3 opunmaneuelii caiit MKY M®II.

2.16.3. IIpu mpenBapuTEIbHON 3aMTUCH 3asIBUTENH COOOIIACT CIIEeIYIOIINE JaHHBIC:

- U1s1 pU3UYECKOTO JIMIA: (PaMHIINIO, UM, OTUYECTBO (TOCIeHEE MTPU HATUYHH);

- JUIsl FOPUIMYECKOTO JIMIIA: HAUMEHOBAaHUE I0OPUANYECKOTO JIUIIA;

- KOHTaKTHBI HOMEp TenedoHa;

- aJipec AJEKTPOHHOMN MOYTHI (IPU HAJTMYHHN);

- J)KeJaeMble JAaTy U BpeMsl MpreMa 3asiBUTENs sl IPeCTaBICHUs TOKYMEHTOB.
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2.16.4. IlpenBapuTtesibHast 3alIMCh OCYIIECTBIISIETCS ITyTEM BHECEHUS YKa3aHHBIX CBEJICHUH B
KHUTY TIpEIBapUTEIbHON 3alucH 3asBUTENeN, KOTopas BeaeTcs Ha OyMaKHBIX W/WIH
AJEKTPOHHBIX HOCUTENAX.

2.16.5. 3asBuTento cooOIIAIOTCS JAaTa M BpEeMsl €ro npuema Ijs IMOAAYd JOKYMEHTOB,
«OKHO» (KaOWHET) MpuemMa JOKYMEHTOB, B KOTOpble cienyer oOpatutbes. llpu nuaHOM
oOpallleHny 3asBUTENsE 10 MPEIBAPUTEIBHON 3allMCH  BBIJAETCS  TaJOH-TIOATBEPKICHUE.
3asBUTENb, 3alHMCaBUIMIICS Ha mnpueM uyepe3 oduuuanbHbli cait MKY MOIL, moxer
pacrieyaTaTh aHaJOT TaJOHA-TIOATBEPKICHUS.

2.16.6. 3amuch 3asgBUTENIC Ha OINPEACICHHYIO JaTy 3aKaH4YMBAETCS 3a CYTKH [0
HACTYIUIEHUS 3TOU JaThl.

2.16.7. Ilpum oOCyIIECTBIEHUU NPEABAPUTEILHON 3amUCH 3asBUTENb B 0043aTEIILHOM
nopsike UHPOPMUPYETCS O TOM, YTO MpeBapUTEIbHAs 3allUCh aHHYIUPYETCS B Cllydae €ro He
SIBKU 110 UCT€YEHUHU 15 MUHYT OT HA3HAYEHHOTO BPEMEHHU MTpUEMA.

2.16.8. 3asBuTenam, 3anucaBIIMMCS Ha IpueM depe3 opuuuansHelii caiit MKY M®L], 3a
JI€Hb J10 TIpHeMa OTIIPABIISECTCS HAaIIOMUHAHUE HA YKa3aHHBIN aJlpec 3JIEKTPOHHOM MOYTHI O J1aTe,
BpPEMEHU M MECTE MpHeMa, a TaKkxke HHPopMallus 00 aHHYIHPOBAHUU MIPEABAPUTEIHLHOM 3aITUCH B
Clly4ae He SIBKHU MO0 UCTEYEHHH 15 MUHYT OT Ha3HAYEHHOTO BPEMEHHU MpUEMa.

2.16.9. 3asBuTensp B 11000€ BpeMs BIIpaBE OTKA3aTbCs OT MPEABAPUTENLHOM 3aIIUCH.

2.16.10. B otTcyrcTBUHM 3asBUTENICH, OOpAaTUBIIMXCS 110 MPEIBAPUTEIBLHON 3aIlHCH,
OCYIIECTBIISIETCS MIPUEM 3asBUTENIEH, OOPATUBIIUXCS B TIOPSIKE OUEPEIH.

2.16.11. Pexum npuema (IpueMHOE BpeMsi) 3asBUTENEH COTPYAHUKOM YIpPABICHUS WU
MKY MOI] no npeaBapuTeNbHOM 3amucu ycraHaBiuBaeTcs HaudanpHukom YmopaBieHus u
mupekropom MKY M®I], B 3aBHCHMOCTH OT MHTEHCUBHOCTH OOpaIlleHUN.

I11. CocraB, noc;1e10BaTEIbHOCTh U CPOKH BHINOJIHEHHS AIMUHUCTPATUBHBIX NMPoLEaYpP
(nedicTBUIf), TPeOOBAHMS K MOPAAKY X BHINOJHEHHSI, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHUS] AAMUHUCTPATUBHBIX NpoueaAyp (AedcTBHUIl) B 3JIeKTPOHHOI ¢dopme 1 MKY
MoI]

3.1. IlepeyeHb aAMMHHMCTPATHBHBIX NPOLEAYP, BHINOJHAEMbIX B Ipolecce
NMpeJ0CTABJICHNS] MYHMIMIAIbHOMH YCIYIH

3.1.1. IlIpemocraBneHue MYHHIMIAIBHONW yCIYTH BKJIIOYaeT B ceOs  ClEIyrOlIne

aJIMHHUCTPATUBHBIC TPOIIEAYPHI:

1) mpuem, peructpanus 3asBICHUS W JOKYMEHTOB, HEOOXOIMWMBIX JJISI TPEAOCTABICHUS
MYHHIIUTATBHON YCIYTH;

2) oOpaboTKa U TpeaBApUTEIILHOC PACCMOTPEHHE 3asBIICHHS U  MPEACTaBICHHBIX
JTOKYMEHTOB;

3) opMupoBaHHe ¥  HANpPaBICHUE MEXKBEIOMCTBCHHBIX  3alpOCOB B  OpraHbI
(opranuzaruu), y4acTBYIOIIUE B IPEIOCTABICHUA MYHUITUTIAIIBHON YCITYTH;

4) IpUHATHE PEIICHHs O TPEIOCTABICHUH (00 OTKa3e MPEeJOCTABICHHS) MYHUITUITATBHOM
YCITyTH;

5) BeImauya JOKYMEHTA, SIBJISIOIIETOCS PE3YyJIbTaTOM IPEAOCTABICHUS MYHHIIUIIATbHON

YCIIyTH.

3.2. lIpuem, perucTpanus 3asiBJeHUS U JOKYMEHTOB, HE00XOAUMBIX ISl IPEA0CTABJICHUS
MYHMIUNAJIBLHOM YCJIYyTH
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3.2.1. OcHOBaHMEM AJI1 Ha4yaJla OCYUIECTBIICHUS aAMUHUCTPATUBHON MPOLEAYPHI 110 IPUEMY
3asBJICHUSI W JIOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBICHUS MYHHUIMNAIBHON YCIYTH,
aBisieTcss noctyrieHue B Aamunuctpanuio win MKY MO®I] 3asBnenus o mpeaocTaBieHUU
MYHULUNAJIIBHON YCIIYTH:

a) B AIIMUHUCTpAIUH:

- IOCPEJICTBOM JINYHOTO OOpaIlleHuUs 3asIBUTENS B AIMUHUCTPALHIO;

- IOCPEACTBOM ITOYTOBOT'O OTIIPABIICHHUS;

- TIOCPEICTBOM TEXHHMUYECKUX cpenctB llopTrasia rocynapcTBEHHBIX U MYHHMIIMIAIBHBIX
yCIyr,

0) B MKY M®I] - mocpencTBoM JTUYHOTO 0OpallieHUs 3asBUTEIIS.

3.2.2. Tlpu nuyHOM OOpAIlIEHUH HEMOCPEACTBEHHO B AJMHHHCTPAIMIO IO BOIPOCY
MPEeIOCTaBICHNUS] MYHUIIMIIAILHOW YCIYyTH, 3adBUTeNb oOpamtaercss B OOmumii oTaen s caadu
3asIBJICHUS] U IPUJIara€MbIX JOKYMEHTOB.

3.2.3. Cnenmanuct OOmiero otnaena, OTBETCTBEHHBIM 3a MPUEM M PETHUCTPAIMIO 3ampoca
NENUCTBYET B CIAEAYIOUIEH OCIEI0BATEIbHOCTHU:

1) ompenenser npeaMeT oOpanicHus;

2) yCTaHABJIMBAET COOTBETCTBUE JIMYHOCTH 3aSBUTEIS IOKYMEHTY, YAOCTOBEPSIONIEMY €T0
JIUYHOCTB;

3) mpoBepseT  HaJWYME  JOKYMEHTa, YyJIOCTOBEPSIOIIEro mpaBa  (IOJTHOMOYMS)
IpeacTaBUTENsl 3asBUTENS (B cllydae, €clid C 3asBJICHHEM oOpallaercs MpeaCcTaBUTENb
3asBUTENSN);

4) mpuHUMAeT 3asBJICHUEC W TpUiIaracMple K HEMY JOKYMEHTBI, PETUCTPUPYET HX B
MH(OPMALIMOHHON cucTeMe A IMUHUCTpPALIHH;

5) BHOCHUT B 3asBJICHHE HEOOXOIMMYIO0 HH(OpMAaIHMIO O JaTe PEerucTpaluu U MpuemMa
JOKYMEHTOB, KOJIMYECTBE JIUCTOB MPHUHATHIX JOKYMEHTOB U KOIMPYET 3aM0JHEHHOE 3asIBJICHUE;

- Ha 000WX JK3EeMIUISIpax 3asBJICHUS CTaBUT IITaMIl AJMUHUCTPAIMA U PACIHUCHIBAECTCA 3a
MIpHEM 3ampoca;

- BTOPOU AK3EMIUISIP 3asBJICHUS BbIIACT 3aABUTENIO.

3.2.4. He mnoznHee nOHS CHEAYIOIIETO 3a JAHEM PErUCTpALlMM 3asBICHUS W IPUHSATHIX
JOKYMEHTOB, HalpaBJIsieT UX HAaYaJIbHUKY YTIpaBieHUs JIJIsl HA3HAYEHUS] UCTIOTHUTEIS.

3.2.5. JIoKyMEeHTHI O PEIOCTaBICHUN MYHULIUNIAIBHON YCIYTH, MOCTYIAKOIIME B KOHBEPTAaX
MOYTOBBIM OTIpaBieHUueM, B OOIIEM OT/AeNe BCKPHIBAIOTCS, PETUCTPUPYIOTCS YCTAHOBICHHBIM
MOPSIAKOM U HaIpaBJIsIOTCS B YIIpaBJCHUE.

3.2.6. ConmpoBOJMTENBHOE NUCBMO M KOHBEPT C JOKYMEHTaMH O HPEIOCTaBICHUU
MYHHIMTAIBHON YCIyru, NpuHUMaloT oT Kypbepa MKY MO®I] B Obmem otaene. Konseprt ¢
JOKYMEHTAMHU  HE BCKpBIBAETCS, a PETUCTPUPYIOTCA KakK OJUH JOKyMeHT. Ilpu sTtom B
COTMPOBOJIUTEIBHOM IHCbME YKa3bIBa€TCs, YTO JOKYMEHTHl HANpaBsAIOTCS B YIpaBJICHUE
KunuuiHeIX OTHOLIEHUM, I MPEIOCTABICHHS] MYHUILIUITAIBHONW yCIIYTH (€€ Ha3BaHUE W KOJ),
a Takke pekBU3UTHI 3asButTenst (PHO, modToBbIN aipec MeCcTa KUTEIbCTBA WU PETUCTPALINH).

3.2.7. Tlocme perucTpamiyi  COMPOBOAUTEIBHOTO THChMa coTpyaHuk OOmero otaena
BbIIaeT Kypbepy MKY M®I] TanoH, yAOCTOBEpEHHBI MITAaMIOM AJIMHHUCTpPAlMd U CBOEU
MOAMKUCHIO, C YKa3aHWEM BXOJISILEro HOMepa, BPEMEHHU U JIaThl IIpreMa.

3.2.8. ConpoBOAUTENBHOE MHCHbMO M KOHBEPT € JOKYMEHTaMHy, noctynuBmmmu u3z MKY
M®II, nepenatorcs B YNIpaBJI€HUE HE IMO3THEE IHS, CICAYIOUIErO 3a JHEM HUX PETUCTPALMU B
O61eM oTnene.

3.2.9. OrnpaBka HCXOOAIIMX JTOKYMEHTOB IIO pe3ylbTaTaM pacCMOTPEHHs 3ampoca
ocymiecTBisieTcs: corpyaaukamu OO0rmiero otnena:
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- HEINOCPEJCTBEHHO 3asBUTEISIM — JIMYHO B PYKH WIM IOYTOBBIM OTIIPaBICHUEM (HE
no3aHee 1 AHS OT AAThI NOJy4YEHUsI JOKYMEHTOB U3 YIIpaBJIeHHUs);

- B MKY M®II — xypbepckoii ciryx060it MKY MO®IL] (He pexxe oaHOro pa3a B J€Hb).

3.2.10. Ilpm mnocTymieHuM 3ampoca O IPEJOCTABICHUM MYHULHNAIBHOW YCIYTM B
ANEKTpoHHOU Qopme mocpenctBoM I[loprana rocymapcTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
CHELUAIUCT YTIPaBJICHUs, OTBETCTBEHHbI 3a IMPUEM JIOKYMEHTOB, JIEWCTBYET B CIEAYyIOLIEH
IIOCJIEI0BATEIBHOCTH

1) mpoBepsieT >MeKTpoHHBIE 00pa3bl 3ampoca O MPEIOCTABICHUA MYHHUIIMIIAIBHON YCIyrd
Y NIpUJIaraeMbIX K HEMY JOKYMEHTOB;

2) npoBepsIET MOJTYUYEHHBIE AIEKTPOHHBIE 00pa3bl 3asBJICHUS U MPUIATaeMbIX JOKYMEHTOB
Ha IIpeAMET LEI0CTHOCTH;

3) dbukcupyeT naTy MoxydeHus 3asBICHUS U IPUJIAraeMbIX JTOKYMEHTOB;

4) ecnmu 3ampoc Ha TMPEIOCTABICHWE MYHULMUINAIBHOW YCIYTM U JTOKYMEHTHI,
MIpPE/ICTAaBICHHBIE B 3JEKTPOHHOM (opMe, HE 3aBEpPEHbl JIEKTPOHHON MOINHUCHIO, CIIELUAIUCT
VYnpaBiieHUus yBEIOMIISIET 3asBUTENsSI 4Yepe3 JUUHbI KaOMHET 0 HeOOXOAMMOCTH MPEJOCTABUTH
NaHHbIE  JOKYMEHTBI, TOJANHCAHHBIE  JJIEKTPOHHOW TMOJNUCHI0 WU  MPEACTaBICHUSA
HEMOCPEJCTBEHHO B  YTMpaBlieHWE MOJJIMHHUKOB JIOKYMEHTOB (KONHMH, 3aBEpPEHHbIE B
YCTaHOBJIEHHOM TOpPSAKE) B CPOK, HE MPEBBINIAIOMIMKM 5 AHEW OT AaThl MOJy4YEHHUs 3ampoca O
MPEIOCTaBICHUH MYHUIIUTIATBHON YCIYTU B AJIEKTPOHHOU opme;

5) ecnu 3ampoc W NOpHIAraeMble JOKYMEHThl MOAMMCAHbl 3JIEKTPOHHON MOJIKUCHIO,
HalpaBJIsSIET 3asBUTENIO Yepe3 JIMYHBI KaOMHET yBEAOMJIEHHME O IMOJIy4eHHH 3ampoca Ha
MIPEAOCTABICHUE MYHUIIUIIAIbHON YCIIYTH.

3.2.11. Perucrtpauus 3ampoca 3asBUTEN O MPEIOCTABICHUM MYHULMNAIBHOW YCIYyTH,
HaIPaBJICHHOTO B (JOpMe JIEKTPOHHOTO JOKYMEHTa mocpeacTBoM [lopTanoB rocygapcTBEHHBIX
Y MYHHMIMIAJIBHBIX YCIYT OCYILECTBISETCS B YIpaBIeHUH B CPOK He mo3aHee 1 pabouero aHs,
CJIEIYIOIIETO 3a JHEM €ro perucTpaluuyd Ha cOooTBeTCTBYMOIIeM [lopTane rocygapcTBEHHBIX U
MYHULUANAIBHBIX YCIIYT.

3.2.12. Tlpu nuunoMm oOpamieHuu 3asBurens B MKY M®I], cneunamuct MKY MOI]
OTBETCTBEHHBIN 32 IPUEM IOKYMEHTOB JIEUCTBYET B CIECAYIOLIEH MOCIE10BATEIBHOCTH:

1) ycraHaBnmuBaeT nmpeaMeT oOpalieHus;

2) yCTaHABJIMBAET COOTBETCTBUE JINYHOCTH 3asBUTEIS JIOKYMEHTY, YAOCTOBEPSIONIEMY €T0
JUYHOCTH;

3) mpoBepsieT  HaIWMYME  JOKYMEHTa, YJOCTOBEpSIONIETr0  MpaBa  (ITOJTHOMOYHS)
NpeICTaBUTENS 3asBUTENS (B Cilydae, €CIM C 3asBICHMEM oOpaliaercs MpeacTaBUTENb
3asBUTETISA);

4) mpoBepsieT 3asBICHHE U MpUIaraeMble K HeMy JOKYMEHTHI Ha COOTBETCTBUE MEPEUHIM
JOKYMEHTOB, YKa3aHHBIX B I1. 2.7 1 2.8 HACTOAILIET0 a/IMUHUCTPATUBHOIO PETJIAMEHTA;

5) BHOCHUT B 3asiBJIeHHE HEOOXOAMMYI0 HH(OPMAIIHIO, KOIUPYET 3aM0THEHHOE 3asiBJICHUE U
BHOCUT PErucTpalMOHHBIA HOMED;

- 00a sK3eMIuIsipa 3asBJICHUS TMOAMKMCHIBACT Yy 3asBHUTENs, CTaBUT Ha HuUX mrtamn MKY
M®OII n pacniuceIBaeTCs 3a IPUEM 3aMPOCa;

- BTOPOH DK3EMILISP 3asBJICHUS BBIIACT 3aABUTENIO.

6) mpu OTCYTCTBMM OJHOIO M3 JOKYMEHTOB, YKa3aHHbBIX B 1. 2.8. HacTOSALIETrO
aJIMAHUCTPATUBHOTO perjaMeHTa W He MPEJCTaBICHHBIX 3asBHTEJIEM IO COOCTBEHHOU
WHUIMATUBE (CBEACHMS, U3 KOTOPBIX MOJJIEKAT MOJYYSHHUIO TTOCPEACTBOM MEKBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOCHCTBUS) POPMUPYET NIEPEUEHb TaKUX TOKYMEHTOB;

7) manpaBysier  cnienuaiucty  MKY  M®II, OTBEeTCTBEHHOMY 3a OCYILIECTBICHUE
MEXBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO  B3aUMOJCHCTBHS, CQOPMHPOBAHHBIN MEpeUYEHb
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JOKYMEHTOB, HE IPEICTABICHHBIX 3asBUTEJIEM, CBEICHHS M3 KOTOPBIX IMOJIEKAT MOJYYECHHIO
MOCPEJICTBOM MEKBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOICHCTBHUS;

8) mpu HamMYMK BCEX JOKYMCHTOB M CBEICHHM, INepelacT 3asBICHHE W IpUiiaracMble
nokymeHTsl cnenpanucty MKY MOIL[, oTBEeTCTBEHHOMY 3a OpPraHHM3alUI0 HaIlpPaBJICHUS
3asBJICHUS U MPUJIAraeMbIX JOKYMEHTOB B A IMHUHHUCTPALIMIO.

3.2.13. MaxkcumanbHOE€ BpeMsl MpUEMa, PETUCTPALUU 3asBICHUA U MPUIIAraeMbIX
JOKYMEHTOB TpH JTUYHOM oOpamieHuu 3asutenss B MKY MOI] nwe pomxHo mpeBblmaTh 15
MUHYT.

3.2.14. Tlpu OTCYTCTBHH Y 3asiBUTEJNSI, OOpAaTUBLIETOCS JUYHO, 3aIOJHEHHOTO 3asBICHUS
WM HE MPaBUIBHOM ero 3amnojineHuu, cnenuamuct MKY MOILI, oTBeTCTBEHHBIN 3a IpUEM
JOKYMEHTOB, KOHCYJIbTUPYET 3asIBUTEIISI IO BOITPOCAM 3aITOJTHEHHUS 3asIBJICHUS.

3.2.15. Pe3ynbTaTOM WCHOJHEHHUS aJIMUHUCTPATUBHOMW MpOLEAYpPhl IO IPUEMY,
perucTpanuy 3asBICHUS U TMpUaraéMbIX JOKYMEHTOB, HEOOXOIUMBIX I MpPeIOoCTaBICHUS
MYHHUIUTIAJBHOW YCIIYTH, SIBIISIETCS:

1) B AIMUHHUCTpALINH:

- Tepenava 3asBIEHUS U TPUIAraeMblX TOKyMEHTOB 3 OOIIero otrhena HadadbHUKY
VYnpasnenus;

-  HampaBJIeHUWE  COTPYAHUKOM  YIpaBieHHss Ha  coorBeTcTBytomui  IlopTan
rOCY/apCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT YBEJOMJICHHUS O PErHCTPALlMU 3a1poca.

2) B MKY M®II;

a) IMpU OTCYTCTBUU OJHOTO WK 00Jiee TOKYMEHTOB - Tepeada MmepeuHs JOKYMEHTOB, HE
MIPEACTABICHHBIX 3asBUTENIEM, CBEJAEHUS U3 KOTOPBIX MOMAJEKAT MOJYYEHHIO IOCPEICTBOM
MEXBEJIOMCTBEHHOTO HH(GOPMAIMOHHOTO  B3aWMOJICUCTBUsA, crneruanucty MKY MO®I],
OTBETCTBEHHOMY 3a OCYIIECTBICHUE MEKBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOJICHCTBUSI;

0) Mpu HAJIMYUM BCEX JOKYMEHTOB — Iepeqaya 3asBJICHHS W MPUIAraéMbIX JOKYMEHTOB
cnenuanucty MKY M®II, oTBeTcTBEHHOMY 3a OTIPABKY JOKYMEHTOB B A IMUHUCTPALIHIO.

3.2.16. CnocoboMm (ukcanuu HCIOJHEHUS aJMHHHCTPATUBHON MpoLeayphl SBIsSETCS
BHECEHHE COOTBETCTBYIOLIMX CBEJEGHUH B OKypHaJl  perucrpanuu  oOpameHui  3a
MPEeIOCTaBICHUEM MYHUIMNAIBHON YCIYyTM WIA B COOTBETCTBYIOUIYIO HH(DOPMAIIMOHHYIO
cucremy Aagmuauctpauuu wim MKY M®II.

3.3. O6padoTKa U NMpeIBApUTEILHOE PACCMOTPEHNE 3asiBJIEHNUS U MPeICTABJIEHHbIX
JAOKYMEHTOB

3.3.1. OcHoBaHueM 7151 Havajaa UCTIOJIHEHHUST aIMUHUCTPATUBHOM MPOLIETYyphl 10 00paboTKe
Y MPEJBAPUTEIBHOMY PACCMOTPEHUIO 3asBJICHUS U NPUIATaeMbIX K HEMY JIOKYMEHTOB SBIISIETCS
NOCTYIUIEHWE 3asBJICHUS M TPUJIAraeMbIX K HEMY JOKYMEHTOB CIELUAIUCTy YIpaBJeHMUS,
OTBETCTBEHHOMY 3a IPEIOCTABICHUE MYHUIIMIIATBHON YCIYTH.

3.3.2. Crneuunanuct YmpaBieHHUs, OTBETCTBEHHBIH 3a MPEIOCTABICHHE MYHHUIMIAIbHON
YCIIYTH, OCYHIECTBIISIET CAEAYIOINE AEHCTBUS:

1) mpoBepsieT KOMIUIEKTHOCTh NMPHJIAraeMbIX K 3asBICHHUI0 JOKYMEHTOB Ha COOTBETCTBHE
MEepeyHssM  JOKYMEHTOB, [MpPEeAYyCMOTPEHHbIX NyHKTamu 2.7. u 2.8,  HaCTOSIIEro
aJIMMHHCTPATUBHOI'O PETJIAMEHTA;

2) MpoBepsIeT 3asBJICHUE U IMpHUJIaracMble JTOKYMEHTHI Ha HaJM4YUe MOJYUCTOK, MPUIHCOK,
3aUEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIPABICHUMN, CEPbE3HBIX IOBPEXKICHUN, HE
MO3BOJISIFOIINX OJTHO3HAYHO MCTOJIKOBATh X COJIEPIKAHHUE;
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3) mpoBepsieT 3asBICHUE M NpUIaraeéMble K HEMY JOKYMEHTHl Ha HallM4Me OCHOBaHUM,
IIPELYCMOTPEHHBIX ITYHKTOM 2.9. HACTOSIIEro0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

4) Ipu YCTaHOBIICHWH HAJIMYUS OJHOTO M3 OCHOBaHWH, MPEIYyCMOTPEHHBIX ITyHKTOM 2.9.
HACTOSIILEr0 aAMUHUCTPATUBHOIO PErVIAMEHTA, B TeueHue 1 nHd oQopmIISeT mpOoeKT MnHuchbma
AnMuHHCTpanuu 00 OTKa3e B MPEJOCTAaBICHUM MYHHUIMIIAJIbHOW YCIIYTH, MPEJICTaBIsIET €ro Ha
NOJUCHh HAYAJIbHUKY YTIpaBieHus U uepe3 OOmumii 0Tes1 HanpasisieT ero 3assBUTEINIO;

5) mpu OTCYTCTBHHM BCEX OCHOBAaHWHU, MPEIyCMOTpeHHBIX NyHKTOM 2.10. Hacrosmiero
aJIMUHUCTPAaTUBHOI'O perjlaMeHTa, (OpMHpPYeT MepedyeHb JOKYMEHTOB, HE IpeJICTaBICHHBIX
3agBUTENIEM 10 COOCTBEHHONM WHUIMATHBE, HO HEOOXOAMMBIX M OO0S3aTENBHBIX JUIf
MPEAOCTABICHUSI MYHULMMAIBHOW YCIyTrd (llajieeé — HEIOCTAIoIIHe JOKYMEHTBI), KOTOpPBIE
MOJJIEXKAT MOJIYYEHHIO TOCPEACTBOM MEKBEIOMCTBEHHOIO HH(POPMALIMOHHOI'O B3aUMO/IEHCTBHSI;

6) HampaBisieT  CHCIHMANUCTYy  YTPaBICHUS, OTBETCTBEHHOMY 3a  OCYIICCTBJICHUE
MEXBEJIOMCTBEHHOTO MH(OPMAIMOHHOTO  B3aUMOJECHCTBHS, COOPMHUPOBAHHBIN IepedyeHb
HEJOCTAIOLIUX IOKYMEHTOB;

7) Ipy  HAJUYUU MOJIHOTO KOMIUIEKTa JOKYMEHTOB, IIPEyCMOTPEHHBIX MyHKTaMu 2.7. U
2.8. HaACTOSILEro aJAMHHHCTPATUBHOTO PEIJIAMEHTAa W INPU OTCYTCTBUM BBISBICHHBIX B XOJE
MIPEeIBAPUTENBHOTO PACCMOTPEHHUS 3asBJICHUS U NpPUJIAraéMblX JOKYMEHTOB OCHOBAaHUM JUIS
OTKa3a B NPEJOCTABICHHMM MYHULMIAIBHOM yCIyrd, MEpPeXOAUT K  OCYILIECTBICHUIO
aJMMHHUCTPATUBHOM IpPOLEAYpPhl MO MNPUHATUIO PELIEHUS O NPEJOCTABICHUU MYHUIMIAIbHOU
YCIIYTH.

3.3.3. MakcuMalbHBIA CPOK BBITOJHEHHS aJMHHHCTPATUBHOMN MPOIEAYpHI 10 00paboTKe 1
IIPEIBAPUTEIIBHOMY PACCMOTPEHUIO 3asBJICHUS WU NPUTIATa€MbIX K HEMY JTOKYMEHTOB HE MOXKET
IpeBbIIaTh | AHA OT AaThl NOCTYIUIEHMs 3asBJIICHHS M IPUIAracéMblX K HEMY JOKYMEHTOB
CHEIHAINCTY YTIpaBJICHUs, OTBETCTBEHHOMY 3a IIPEIOCTABICHNE MYHUIIUIIAIIBHON YCIyTH.

3.3.4. PesynpTatom u cmiocoboM (pUKcanuy UCTIOTHEHHUS aJMHUHUCTPATUBHOMN MPOIETYPHI 110
00paboTKe W TNpeABApUTEIILHOMY PAaCCMOTPEHMIO 3asBJICHUS M IPHIAraeMblX JIOKYMEHTOB
ABIIAETCS:

1) mepenaya  cnenManKcTy — YUPABICHUS,  OTBETCTBEHHOMY 33  OCYILICCTBIICHHE
MEXBEJIOMCTBEHHOTO  MH()OPMALIMOHHOTO  B3aUMOJICHCTBUS, C(HOPMUPOBAHHOTO  IEPEUHs
HEJOCTAIOIIUX JOKYMEHTOB;

2) nepenaya Ha moanuch HavanbHuKy YTpaBieHHs MPOEKTa MHChbMa AJIMHHUCTpAIUU 00
OTKa3e B MPEIOCTaBICHUH MYHUIIUNIAIBHON YCIIYTH.

3.3.5. IIpu obpamieHnn 3asiBUTENS 32 MOJTYYEHUEM MYHHUITUTIAIBHON YCIYTH B DJIEKTPOHHOMN
¢dopme crienuanucT YIpasieHHUs HapaBiseT Ha COOTBETCTBYIoMMMA [lopTan rocyaapcTBeHHBIX U
MYHHUIMTAIBHBIX YCIYT MOCPEACTBOM TEXHHUUECKHX CPEJICTB CBS3HM YBEJOMJIEHUE O 3aBEPIICHUU
UCTIOJHEHHUS  aJMHUHHCTPAaTHUBHOM  mporenypsl 1o o0paboTke U MpeaBapUTEIbHOMY
PacCMOTPEHUIO 3asIBJIICHUSI U IIPHJIAraéMbIX K HEMY JIOKYMEHTOB.

3.4. dopmupoBaHUE U HATIPABJIeHHE ME:KBEJOMCTBEHHBIX 3alIPOCOB B OPraHbI
(opranu3anmu), y4acTByKLIUe B IPEAOCTABJICHUHA MYHHIMIIAJIBHON YCJIYTH

3.4.1. OcHoBanueM [Jis Hayajga aJMHUHUCTPATUBHOW MpOIEAYphl MO (POPMUPOBAHUIO U
HAIPABJIICHUIO MEKBEIOMCTBEHHOTO 3aIlpoca O MPEIOCTABICHUN JOKYMEHTOB, HEOOXOIUMBIX JIsI
MPEJOCTABICHUS MYHHUILMIIAJBHOW YCIYTH, SBISIETCA HENPEACTABICHHUE 3asBUTEIEM B
AnMuHHCTpanuio paiiona, Ynpasiaenue win MKY MO®I] nokymeHTOB 1 nH(pOpManuu, KOTOpbIC
MOTYT OBITh TIOJTYYECHBI B pAMKaX MEXBEJOMCTBEHHOTO HH(POPMAIITMOHHOTO B3aMOICHCTBUSI.

3.4.2. MexXBeOMCTBEHHBI 3allpoc O MPEIOCTABICHUU JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEAOCTABICHUSI MYHHUIUMNAIBHON YCIyru, B OpraiHbl (OpraHu3alyy), Y4YacTBYIOIIHME B
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IPEIOCTaBICHUH  MYHULMIIAJIBHOM  yCIyru  (ajgee —  MEKBEIOMCTBEHHBIM  3ampoc)
OCYILIECTBIIACTCS cnenranucToM Ymopasienuss wuiu MKY MOIl, oTBeTCTBEHHBIM 3a
OCYIIIECTBJIEHHE MEXBEJOMCTBEHHOI'O HH()POPMAIIMOHHOTO B3aUMOIEHCTBUS.

3.4.3. MKY MO®I] ocymectBisieT (GopMUpOBaHWE W HANPABJICHHUE MEKBEIOMCTBEHHBIX
3aIlpOCOB TOJIBKO B Clly4ae oOpalleHus 3asiBUTEN 3a OJIy4YeHNEM MYHHUIIUIIAIbHOM YCIIyTH Yepes
MKY M®II.

3.4.4. ®opMupoBaHuEe U HANpaBICHUE MEXBEIOMCTBEHHBIX 3ampocoB coTpyaHukoM MKY
M®ILI ocyniecTBisieTcsi B COOTBETCTBMM C 3aKJIIOYEHHBIM B YCTAHOBJIIEHHOM IOPSIZIKE
COIVIAILIEHUEM O B3aUMOJAECUCTBHH.

3.4.5. MexXBeTOMCTBEHHBIN 3arpoc (GOPMHUPYETCs M HAIPaBIsieTcsl B (hopMe IEKTPOHHOTO
JOKYMEHTA, OJMMCAHHOTO 3JIEKTPOHHON MOJMUCHIO!

- CHeUMaInCTa YIPaBJIEHHWsS IO KaHaJIaM CHCTEMBlI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3auMojeicTBus (nanee — CMOB);

- cnenuanmctom MKY M®I] - mo kanaimam AVC MOLI.

3.4.6. Ilpu OTCYTCTBMM TEXHMYECKOW BO3MOXXHOCTH (OPMHPOBAHMSI M HAIpaBJICHUS
MEKBEJIOMCTBEHHBIX 3aIIpOCOB B (JOpPME JIEKTPOHHOTO T0KyMeHTa o kaHaizam CMOB wim ANUC
M®OIL] MexBeAOMCTBEHHbIE 3alpPOChl HAIMPABISIIOTCA HAa OYyMa)KHOM HOCHUTEJE MOCPEACTBOM
MOYTOBOTO OTHPABIIEHHUS, MO Pakcy (C OAHOBPEMEHHBIM HAlpaBICHUEM Ha OyMa)KHOM HOCHTEIE
IIOCPEJCTBOM IIOYTOBOI'O OTIPABIIEHUS) WIHA KypbEPCKOW JOCTABKOA.

3.4.7. MexBeJOMCTBEHHBIH 3ampoc Ha OyMa)XHOM HOCHUTeNIe [JOJDKEH COJAepKaThb
CJIEIYIOIINE CBEIEHUS, €CIU JIOMOJHUTENIbHbIE CBEJACHHMSI HE YCTAHOBJICHBI 3aKOHOJATEIbHBIM
akToM Poccuiickon @enepanum:

1) HanMeHOBaHUE OpraHa WU OpraHU3alliH, HAPABIISIONINX MEXBEIOMCTBEHHBIN 3aIpoc;

2) HANMCHOBaHWE OpraHa WM OpraHW3alMd, B aJpec KOTOPBIX  HAIMPAaBISIETCS
MEKBEJIOMCTBEHHBIN 3aIPOC;

3) HaMMEHOBaHWE MYHUIIMIIAIBHOW YCIYTH, JUIS MPEAOCTAaBICHHS KOTOPOH HEO0OXOANMO
NpeICTaBlIeHUEe JTOKyMeHTa M (i) uH(opMmanuu, a Takxke, HoMep (MICHTU(DUKATOpP) Takou
YCIIYTH, €CJIH OH IPUCBOEH B PEECTpe MyHUIIMIAIBHBIX YCIIYT;

4) ykazaHue Ha IOJIOKEHHS HOPMATHBHOTO IPABOBOTO aKTa, KOTOPBIMH YCTaHOBJICHO
NpeaCTaBleHHue JOKyMeHTa W (WwiM) HHQPOpMalUK, HEOOXOMUMBIX Uil TPEJOCTaBICHHUS
MYHHUIMIAIBHON YCIYTH U YKa3aHUE Ha PEKBU3UTHI JaHHOTO HOPMATUBHOT'O MPABOBOI'0O AKTa;

5) cBeneHUs, HEOOXOAWUMBIC [UIS TIPEJACTABICHHUS JOKyMEHTa W (WIM) HWHQOPMAIHH,
YCTAaHOBJIEHHBIE ~ HACTOSALIUM  aJAMHHHCTPAaTUBHBIM  DPEIJIaMEHTOM, a TakKXe CBEJICHHS,
peIyCMOTPEHHbIE HOPMATUBHBIMU IIPABOBBIMH aKTaMHU, KaK HEOOXOIUMBIE U 00s3aTeIbHbIC IS
MpeCTaBICHUS TAKUX TOKYMEHTOB U (WiIK) HH(OpMaIuu;

6) KOHTaKTHYIO WH(POPMALIMIO JIJIsl HATIPABJICHHUS OTBETa Ha MEXBEJOMCTBEHHBIN 3aIpOC;

7) maty HanpaBJICHUS MEXKBEIOMCTBEHHOT'O 3a11poOCa;

8) paMmnuio, WMsl, OTYECTBO M JOJDKHOCThH JIMIA, MOJTOTOBUBIIETO W HAIPABUBIICTO
MEKBEJIOMCTBEHHBIH 3ampoc, a TAaK)KEe HOMEpP KOHTAKTHOTO CIIy»)e0Horo Tenedona u (win) aapec
JIEKTPOHHOM MOYTHI JAHHOI'O JIMIIA;

9) ua(opMmanuio 0 GakTe MOIYUEHHs OT 3aABUTEISI COTJIACHS, PETYCMOTPEHHOTO YaCThIO
5 cratbu 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O6 opranuzauuu npeaocTaBleHUs
rOCY/apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYD».

3.4.8. HampaBneHue MeXBEIOMCTBEHHBIX 3alPOCOB JIOIYCKAETCS TOJBKO B LEJSX,
CBSI3aHHBIX C MMPEAOCTABICHUEM MYHUIIUNIATBHON YCITYTH.

3.4.9. MakcumainbHbIil cpok GOpMUPOBAHUS U HAIIPABJICHUSI MEXBEIOMCTBEHHBIX 3aIIPOCOB
cocTaBisieT He Ooree 2 JHEH.

3.4.10. TIpm moAroToBKE MEXBEAOMCTBEHHBIX 3allPOCOB CIHEIHATUCT YTPABICHHUS WIN
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MKY MOII, oTBEeTCTBEHHBIM 3a OCYILIECTBICHUE MEXBEIOMCTBEHHOTO HH(POPMAILIMOHHOTO
B3aUMOJICHCTBHUSI, ONPENEAET rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIIpPaBJICHUS
100 MOJBEIOMCTBEHHBIE TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIpaBJICHUS
OpraHu3aly, B KOTOPBIX JAHHBIC TOKYMEHTHI HAXOJSATCA.

3.4.11. Jlnsg mpemocTaBlIeHHS MYHHUIIMIAIbHOW ycinyru Ympasienue wim MKY MOI]
HaIlpaBJIsIeT MEKBEJOMCTBEHHBIE 3aIIPOCHI B:

a) @enepanpHylo cly)k0y rocyJapCTBEHHOW pETrHUCTpallM, KajacTpa U Kaprorpapuu B
LENAX MOJYyYEHUs BBIMUCKKM M3 EIWHOrO rocyJapCTBEHHOI'O pEecTpa IpaB HAa HEIBHKHMOE
MMYILIECTBO U CHEJIOK C HUM O TpaBax 3asBUTENS U (WJIM) WICHOB €ro CEMbU HAa UMEIOIIHUECS Y
HEro OOBEKTHl HEJABUKUMOIO HUMYIIECTBA (3€MENIbHBIC YYaCTKH, JKUIIbIE J0Ma (CTpOCHHsI) Ha
Teppuropun MockoBckoit o0nacTu (cBenenus ¢ 1997 rona);

0) ['ocynapctBeHHOEe yHUTapHOe mpennpusitue MockoBckoil obmactu «MOCKOBCKOE
o0jacTHOE OIOpPO TEXHUYECKOW MHBEHTApU3AIMM» B IEJISIX IMOJYYSHHs BBIMHCKK U3 apXuBa O
HaJU4YUU JUOO OTCYTCTBUM Yy 3asBUTENs (WIM) WIEHOB €r0 CEeMbU OOBEKTOB HEJIBUKUMOTO
MMYIIECTBA (3€MENIbHBIX YYacTKOB, JKHIIBIX JIOMOB (CTpOCHHiI) Ha MpaBe COOCTBEHHOCTH Ha
Tepputropun MockoBckoi obnacTu (cBenenus mo 1997 roxa);

3.4.12. Cpok TOATOTOBKM W HAaIpaBJICHUS OTBETAa Ha MEKBEJOMCTBEHHBIC 3alpOCHl O
MpEeACTaBICHUN JOKYMEHTOB W WHMOpMaIuu, ISl MPEeIOCTaBICHUS MYHUIIMIAIHHOM YCIyTH C
WCIOJIb30BAHMEM  MEXBEJOMCTBEHHOTO HWH(OPMAIIMOHHOTO B3aUMOJICHCTBUS HE  MOXKET
MPEeBBIIATh 5 pabouuX JHEH CO JIHA MOCTYIUICHUS MEKBEIOMCTBEHHBIX 3allpOCOB B OpraH WIIH
OpraHu3aIuio, MPEIOCTABISAIONINE JOKYMEHT U MH(OpPMAIIUIO, €CJIU WHBIE CPOKU MOJATOTOBKHU U
HANpaBJICHUS OTBETAa Ha MEXKBEJIOMCTBEHHBIN 3ampoc HE YCTAaHOBJICHBI (heaepanibHbBIMU
3aKoHaMu, npaBoBbIMU akTamu IIpaButenbcTtBa Poccuiickoit ®dexepani U NPUHATHIMUA B
COOTBETCTBHHU C HUMHU HOPMATHUBHBIMH MPABOBBIMHU aKTaMi MOCKOBCKOW 00JIaCcTH.

3.4.13. Cnemmamuct Ynpasienus wi MKY MOILI, oTBeTCTBEHHBIH 32 OCYIIECTBICHHE
MEXBEJOMCTBEHHOTO HH(POPMAIMOHHOTO B3aUMOACHCTBUS, 00s3aH MTPHUHITH HEOOXOIUMBIE
MEpHI 1715 TTOJIyYEHHUs OTBETA HA MEKBEJOMCTBEHHBIE 3aIPOCHI B YCTAHOBIICHHBIE CPOKHU.

3.4.14. B cnydae HampaBJIeHHS MEXBEIOMCTBEHHOTO 3arpoca crneruaiuctom MKY MO®I],
OTBETCTBEHHBIM 32 OCYIIECTBICHUE MEKBEIOMCTBEHHOTO WH()OPMAIIMOHHOTO B3aUMOJICHCTBUSI,
OTBET M3 COOTBETCTBYIOLIEW CTPYKTypbl Hampasisercs cnenuanucry MKY  MOI],
OTBETCTBEHHOMY 3a OPTaHU3AIMIO HANPABJICHHUS 3aBJICHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB
B YOpamieHue, HE INO30HEE JHs, CICAYIOIIEro 3a JHEM I[IOJy4YeHUus OTBeTa Ha
MEKBEJOMCTBEHHBIHN 3aIpOC.

3.4.15. B ciyyae He TOCTYIUICHHS OTBETOB Ha MEXBEIOMCTBEHHBIE 3allpOCHl B
YCTaHOBJIEHHBIN Cpok YmpasineHueM win MKY M®I] npuHuMaroTCs Mepsl, PEeIyCMOTPEHHbBIE
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu.

3.4.16. B cnyyae wucCmoiTHEHUS aJAMHHHCTPATUBHON NpOIEAyphl MO (OPMUPOBAHHUIO U
HAMpaBJICHUIO MEXBEJIOMCTBEHHbIX 3anpocoB B MKY MO®I], cnemuanuctr MKY MOI],
OTBETCTBECHHBIM 3a OpPraHU3alMI0 HANpABJICHUSA 3asBJICHUS W JOKYMEHTOB, OCYIIECTBIISIECT
repeadyy JOKYMEHTOB U CBEJICHUM, B TOM YHCIIE, IOJIYYEHHBIX B PAMKax MEKBEIOMCTBEHHOIO
WH(OPMAIIMOHHOTO B3aWMOJICHCTBUSA, B AnMUHHUCTpanuio (YTpaBlieHHE) B COOTBETCTBUH C
3aKJIFOYEHHBIM COIVIAIIEHUEM O B3aMMOJIEUCTBUM M MOPSAJIKOM aenonpousBojctea B MKY MOI]
1 AJIMUHHUCTPALIHH.

3.4.17. MakcuManbHBIA CPOK  BBITIOJIHEHUS AIMUHUCTPATUBHOW MPOIEIYpPHl  TIO
(hopMHUPOBAHUIO U HANIPABICHUIO MEKBEJIOMCTBEHHBIX 3alIPOCOB HE MIPEBBIIIACT 7 pabounx THEU
OT JaThl Hayasila GOPMUPOBAHUS MEKBEIOMCTBEHHOT'O 3arpoca 3a UCKIIOYEHUEM Cy4yaeB, Koraa
benepanbHBIMM 3aKOHaMH, TpaBOBbIMU akTamu I[lpaBurennbctBa Poccuiickoit Penepaunu u
MPUHATBIMA B COOTBETCTBUM C HUMHU U HOPMATHUBHBIMU IMPABOBBIMH aKTaMu MOCKOBCKOM
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00JIacTH yCTAaHOBJICHBI MHBIE CPOKHU MOJTOTOBKM U HAMPABJICHUS OTBETOB HAa MEKBEJJOMCTBEHHBIC
3aIpOCHI.

3.4.18. IlpeBbllieHne CpoKa HWCHOTHEHHS  aJIMUHUCTPATHBHONW  MPOIEAYphl IO
(hopMHUPOBAHUIO M HAMPABICHUIO MEXKBEIOMCTBEHHOTO 3ampoca Oosiee 4yeM Ha 7 pabouux THEH
HE SBJSIETCS OCHOBAaHMEM JUIsl HPOJAJEHMsI OOIIEro cpoka MpPeJOCTaBICHUS MYHHUIMIAIbHOU
YCIIYTH.

3.4.19. Pe3ynbraToM aJMHHHCTPATUBHOMN MPOLETYPHI O (POPMHUPOBAHHUIO M HATIPABICHUIO
MEXBEJOMCTBEHHBIX 3aIIPOCOB SIBJISETCS:

1) B VYmpaBineHuu - NOJIy4YeHME B paMKaX MEXBEIOMCTBEHHOTO B3aMMOACHUCTBUS
uH(popMalMu (JOKYMEHTOB), HEOOXOAUMOM ISl MPENOCTABICHUS MYHUIIMNIAIBHON yCIyTU U UX
nepefadya  CHelUaIuCTy YTPABICHUS, OTBETCTBEHHOMY 3a IIOATOTOBKY JOKYMEHTOB IO
MYHHMIMIAIBHON yCIyTe.

2) 8 MKY M®I] — nepenayva 3asiBICHUS W MIPHJIaraéMbIX K HEMY JOKYMEHTOB (B TOM YHCIIC
MOJIYYEHHBIX B  paMKaXx MEKBEIOMCTBEHHBIX 3allpOCOB) CHELHMATUCTY  YIIpaBJICHHUS,
OTBETCTBEHHOMY 3a HaIpaBJICHHE JOKYMEHTOB B AQMUHMCTpauuio (YIpaBiieHUE) MO JaHHON
MYHHULMIAIBHOMN YCIIyTe;

3.4.20. Tlpm oOpameHun 3asBUTENS 3a TOJIYYCHHEM MYHHUIMIIATBHOW YCIyTH B
AJIEKTPOHHOU (popMe MOcCi€e BBINOIHEHUS JaHHOW aJMUHHUCTPATUBHOM MpPOLEAYpHl, CIIEHHUATUCT
VYnpasienusa (oneparop) HampasisieT Ha cooTBeTcTBYrommil Ilopranm rocyaapcTBEHHBIX U
MYHHUIMIAIBHBIX YCIyT NOCPEICTBOM TEXHUYECKUX CPENCTB CBA3U YBEIOMIIEHHE O 3aBEPLICHUU
VICIIOJTHEHUSI aIMUHACTPATUBHON MPOLEAYPHI C YKAa3aHUEM PE3YJIbTaTa €€ BBIIIOJHCHHUS.

3.4.21. Crocobom (pukcanuu pe3yabTaTa UCHOJHEHHS aJMUHUCTPATUBHON MPOLEAYphI IO
(GOpMHUPOBAaHMIO U HAINpPABIECHUIO MEXBEJIOMCTBEHHBIX 3alpOCOB, SBISIETCS OTMETKa O
MOCTYIUICHUM JOKYMEHTOB, NMOJIYYEHHBIX B paMKax MEXBEJOMCTBEHHOIO HH(POPMAIMOHHOIO
B3aUMOJCHCTBHASL B JKypHAJIE PETHCTPAlMM IIOCTYIUIEHWS OTBETOB HA  3alpochl IO
MEXBEJIOMCTBEHHOMY HMH(POPMAlUOHHOMY  B3aUMOAEHCTBUIO YmpaBieHuss © (Uiau) B
COOTBETCTBYIOIIEH HHPpOpMaIIMOHHON cucTemMe Aamunucrparuy niu MKY M®II.

3.5. [IpuHsiTHE pPellIeHUs 10 NMPeTOCTABICHUIO KUIbIX MOMEIeHUI CTelHaAJIU3UPOBAHHOTO
JKIJTHIHOTO (POoHAA (CIIYKeOHBIX KMJIbIX IOMEIeHN ) MYHHIMIIAJIbHOT0 00pa30BaHus
MockoBckoii 001acTH

3.5.1. OcHoBanueM nJsi Havajga aJIMUHUCTPATUBHOW MPOIIEAYPHI MO MPEJOCTABICHUIO KUITBIX
MOMEIIEHUN CIEeNHUATU3UPOBAHHOTO KWIMIIHOTO (QoHAa (CIyKEOHBIX JKHUIBIX TTOMEIICHHH)
MYHHIIMIAIBHOTO 00pa3oBaHusi MOCKOBCKOW 007acTH (najsiee — MpeoCTaBICHUE SKUITBIX
TIOMEIIEHUI) SIBJISIETCS] MOCTYIJICHUE B YIpaBJeHHE IMaKeTa JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEAOCTABICHUS MYHUIIUIIATEHON YCIIYTH.

3.5.2. Cotpyanuk YmpaBieHHUs, OTBETCTBCHHBIM 3a MOATOTOBKY pEIICHUS 00 OKa3aHUU
MYHHUIUIIAJIBHON YCIIYTH JEUCTBYET B CIEIYIOLIEH NTOCIEA0BATEIIBHOCTH O

1) naet mpaBOBYIO OLIEHKY MpPaB 3asBUTEJS HA TIOJYYEHUE MYHULIMIIAIBHON YCIIYTH;

2) TpoBepsieT HAIMYKME BCEX HEOOXOIUMBIX JJOKYMEHTOB B COOTBETCTBHUHU C MMyHKTOM 2.7.
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA,

3) MOATrOTaBIMBAET COOTBETCTBYIOIIUE JIOKYMEHTHI Ui paccMorpeHus OOIecTBEeHHON
KUITUITHOW KOMUCCHEN A MUHHUCTpauu (anee — JKuiuiHas KOMUACCHS).

3.5.3. ITlpunsTHe pemieHus O MPEAOCTaBICHUU MYHMIIMIAIBHON YCIYTH OCYIIECTBIISIETCS
KunuiHoi KoMuccHei.
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3.5.4. KwmrHass KOMUCCUST HA OCHOBAaHWU TMOJTYYEHHBIX JOKYMEHTOB, IPUHUMAET OJHO W3
CJIEIYIOIINX PEIIeHU:

1) mpenocTaBUTh 3asBHUTEIIO JKUJIOE MOMEIICHUE CIICIHAIM3MPOBAHHOIO JKUJIOTO (OHIa
(cityxebHO€ KUIT0e TTIOMEIICHUE);

2) OoTKa3aTh B MPEJOCTABICHUU KWJIOTO MMOMEIICHUS CIEeIHATU3UPOBAHHOTO >KUIIOTO
dhonaa (cry)keOHOTO KHIOTO IIOMEIIICHHUS ).

3.5.5. KwmniHas KOMHUCCHS PUHUMAET OJTHO W3 MPUBEIACHHBIX PEIICHUH B COOTBETCTBHH CO
CJIETYIOIIMMH KPUTEPUSMU:

1) Hamuyue OCHOBaHUM IS OTKa3a B MPEAOCTaBICHHMM MYHHUIMNAIBHON YCIYTHd B
COOTBETCTBUU ¢ TTyHKTOM 2.10. HacTOAIIEro aIMUHUCTPATUBHOTO PETIIAMEHTA U B COOTBETCTBUH
C ICWCTBYIONIUM 3aKOHOAATEILCTBOM.

3.5.6. [Ipunstoe XKuuiHo# KOMHCCHEH pelIeHre PUKCUPYETCS MPOTOKOJIOM.

3.5.7. O6muii cpoK OCYyIIECTBICHUS AAMUHUCTPATUBHON NPOLEAYPHI 10 MPUHATHIO PEIICHUS O
npeaocTaBieHn (00 0TKa3e MPeJOCTaBICHNS ) MyHUITUIIAIBHOW YCITyTH HE MPEBBIMIAET 3 THEH.

3.5.8. Pesynbpratom aiMHUHUCTPATHUBHOW MpPOLEAYpPHl SBISETCA MPUHATHE pPEHICHUS O
MPEIOCTABICHUHM TOMEIIEHUN CHEIUAIU3UPOBAHHOTO KWJIHIMHOTO (OHAA  WIM TPUHSATHE
penieHnus 00 0TKa3e B MPEOCTABICHUH MYHHUITUTIAIBHON YCIyTH.

3.5.9. Ilpu oOpamnieHnn 3asBUTENSA 3a MOJYyYCHUEM MYHHIMITAIBHONW YCIYTH B AJICKTPOHHOM
dbopMe crnenuamucT VYrpasnenus HampaBiser Ha Iloprambl TOCYIapCTBEHHBIX W
MYHHIIUTAIBHBIX YCIYT MOCPEICTBOM TEXHUYECKUX CPENICTB CBSA3U YBEIOMIICHHE O 3aBEpPUICHUU
WCTIOJIHCHUS aJIMHHHCTPATUBHOW TIPOLEAYPhl C YKa3aHUEM pe3yibTara OCYIICCTBICHHUS
aJIMHHHCTPATUBHOMN MPOIEAYPHI.

3.5.11. Cnocobom (ukcanuu pe3ynbTara BHIOJHEHUS AIMUHHCTPATUBHON MPOIEAYPHI MO
MIPEIOCTABICHHUIO JKUJIBIX MMOMEIICHUN CTICIHAIM3UPOBAHHOTO KXWIHIIHOTO (oHma (CITy)eOHBIX
KUJIBIX TTOMEIICHUH ) MyHHUITUTIATLHOTO 00pa3oBaHrs MOCKOBCKOM 00J1acTH SIBISIETCSA:

a) BHECCHHE CBEJICHUN TPOTOKOJIA 3acenaHus JKUIHUIHON KOMUCCHH.

3.7. Beigaua (HanpaBJieHUe) 3asiBUTEJII0 Pe3y/ibTaTa NMpe10CTaBIeHUs
MYHHUIIUNIAJIBHON yCIYyTH

3.7.1. OcHoBanueM s Hayaja aJMHUHUCTPATUBHOW TMpPOIEAypbl IO  BbIJAUE
(HampaBJICHUIO) 3asBUTEIIO pe3yJbTaTa MPeJOCTaBICHUS MYHUIIUITAIBHON YCITYTH
ABIIAETCA ToNydyeHue crenuanuctom OOmero otraena COMpPOBOAUTEIBHOTO THUCHMA O
HaAIMPaBJICHUH KOMHUH IMPOTOKONA 3acenaHusi KUITUIIHOW KOMHCCHHM WJIM MUChMa 00 OTKasze B
MPEAOCTABICHUH JKWJIBIX TOMEIICHUN CHEeIUaTu3UpPOBAHHOTO KUIUIIHOTO (DoHaa (Ciry>KeOHBIX
KHWIJIBIX TIOMENICHNI ) MyHHUIIUIIAIBHOTO 00pa3oBanus MOCKOBCKOM 00JIacTH.

3.7.2. Bpigaua (HampaBii€HUE) 3asiBUTEIIO0 COMPOBOAMUTENIHHOTO MHUCbMAa O HAaNpaBiICHUU
KOIUM MPOTOKOA 3acenanus JKUIUITHON KOMUCCUM C TIPUIIOKEHHUEM 3aBEPEHHON KOTTHMHU TaKOTO
MPOTOKOJIa WU THChbMa 00 OTKa3e OCYIIECTBISETCS CIOCOOOM, YKa3aHHBIM 3asBUTEIEM B
3asBJICHUU, B TOM YHCIIE:

- TIPU JINYHOM OOpaIlieHuu B A IMUHHUCTPAIUIO;
- MOCPEICTBOM 3aKa3HOTO TTOYTOBOTO OTIPABJIEHHUS C YBEIOMJICHHUEM O BPYUCHUU;
- yepe3 NWYHBIA kKabuHer Ha [lopTasiax rocymapCTBEHHBIX W MYHHUIIUIIATBHBIX
ycayr,
- ipu JInyHOM obOpameHuu B MKY MOII.
1) [Ipu nuuHOM OOpaICHUU 3agBUTENS 3a PE3yAbTaTOM MPEIOCTABICHUS] MYHUIIUITATIBHOM
yCIyru B AJIMUHUCTpanuio, coTpyaHuk  OOmero  oTaena  BBIJAET €My
COMPOBOJUTEIPHOE MHUCHMO O HAMpaBICHUU KOMHMM NPOTOKOJA C MPUIOKEHUEM
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3aBEPEHHON KOMWU TAaKOTO MPOTOKONA WM MUCHBMO 00 OTKa3e B MPEJOCTaBICHUU
KWIBIX TMOMEIIEHUN CHEIUAIU3UPOBAHHOTO >KUIUIIHOTO ()OHAA, TOJ POCHUCH B
JKypHaJle BbIJa4M JTOKYMEHTOB;

2) B cnyuyae yka3aHMs 3asgBUTEIEM Ha IIOJIyYEHHE pe3yjbTaTa MpPEIOCTABICHUS
MYHUIIMIIATBHON YCIYTH MOCPEICTBOM MOYTOBOTO OTIHpaBieHHs COTpyIAHUK OOIero
OTZIeNla HampaBisieT Pe3yibTaT MPEIOCTABICHUS MYHULMNAIBHOM YCIYTH 3aKa3HBIM
IIACBMOM C YBEJIOMJICHUEM O BPYUYCHHUH;

3) [Ipu oOpamienun 3asBUTENS 32 MOJYyYEHHEM MYHHUIIMIAIBHON YCIYTH B AJIEKTPOHHOM
dbopmMe coTpyaHHMK YTpaBiieHus (orepaTop), HampasiisgeT Ha EauHbIN mopTan rocyaapcTBEHHBIX
Y MYHULHAIIAJIBHBIX yCJIyT Wik IlopTan rocyjapCTBEHHBIX 1 MyHULMIIAIBHBIX YCIyT MOCKOBCKOM
00J1acTH MOCPEJICTBOM TEXHUYECKUX CPEJCTB CBS3M YBEJOMJICHUE O 3aBEPILICHUU UCIOJHEHUS
aMUHUCTPATUBHOM MPOLEAYPHI C YKa3aHUEM PE3yJIbTaTa €€ BhINOJHEHHUS.

4) B cinyuyae yka3aHHs 3asBHTEJIEM Ha MOJYYCHHE pe3yJbTaTa MPeIOCTaBICHUS
MyHuIMOanbHo yeiayru B MKY  MOILI, corpyanux OOwmiero oTaena HalpabisieT
CONPOBOJAUTEIBLHOE NMUCHMO O HAIpPABICHUHM KONUU MPOTOKOJA C MPUIOKEHHUEM 3aBEPEHHOU
KOMUU TaKOro MpOTOKoJia WM muchMo 00 oTkaze B MKY MOII, B cpok, yCTaHOBICHHBIA B
COTJIALICHUM, 3aKIOYEHHOM Mexay Anmuuucrpanped u MKY MO®ILl, koTOpblii HE MOXET
IIPEBBIIATH 2 THEH.

3.7.3.MakcuManbHbIil CPOK BBHINIOJHEHUSI AJMUHUCTPATUBHON TPOLEAYpPHl IO BbIJaye
(HampaBIEHUIO) pe3ysibTaTa MPEJOCTAaBICHUS MYHUIIMTIATBHOW YCIYTH HE MOXKET IpeBbIIaTh 4
OHEH OT JHS PpEerucTpaluu JOKYMEHTA, SBIIOLIETOCA PE3YJIbTaTOM IPEAOCTABICHUS
MYHULUNAIBHON YCIYTH.
3.7.4. Pe3ynbTaToM M CrtocoOoM (pUKCAIUU BBIMOJHEHUS aJMUHUCTPATUBHON TPOIIETYPHI O
BBIJIAYE 3aBUTENIO PE3YJIbTaTa IPEIOCTABICHUS MYHULUIIAIBHON YCIYTH SIBISETCA:
- IpU JIMYHOM OOpAaILEHUU 3asBUTENST B AJIMUHUCTpALMIO — JaTa ¥ MOJIHUCH
3asiBUTENIE B KypHaje BbIJayu JOKyMeHTOB OOmiero otaena o TOJyYeHUU
pe3yiabpTaTa MpeAoCTaBICHUS MyHULIMIIAIbHON YCIIYTH;
- IOCPEACTBOM 3aKa3HOTO ITOYTOBOT'O OTIIPABJICHUSI C YBETOMIICHUEM O BPYYECHUH —
OTMETKA O JaTe OTIPABKU PE3yJIbTaTa MPEIOCTABICHUS MYHULIMIIAIBHON YCIYTH B
KypHaJIe BbIJIauu JJOKyMEHTOB OOIINM OTAENIOM;
- yepe3 NUYHbIA KaOuHer Ha IlopTamax rocylapCTBEHHBIX W MYHULUNAIbHBIX
yCIyr — JlaTa M BpeMs HalpaBJICHUsS COTPYAHMKOM YTpaBieHHs (OIepaTopoM)
YBEIOMJICHHS  Ha  cOOoTBeTcTByromuM  llopranm  rocymapCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIAYT O 3aBEpPLICHUM HUCIOJHEHUS aJIMUHUCTPATHUBHOMN
MPOLIEAYPHI C YKA3aHUEM PE3yJIbTAaTa €€ BBIIIOJIHEHNS;
- ipu TuaHOM oOpameHuu B MKY MOI] - nara u noanuch 3asiBUTENS B )KypHaIe
BbIlaun  JAOKyMeHTOB MKY MO®DI[ o0 nonyyeHun 3asBUTENEM pe3yibTara
MIPEAOCTABICHUS MYHULIUITAJIBHON YCIIYTH.

3.7. Baok-cxeMbl IpeAOCTABIEHUSI MYHUIIUNIAJIbHON yCIyTrH

3.7.1. bnox cxembl MpeIOCTaBICHHUS MYHULMIAIBHOM YCIYrM NPEIOCTABIECHBI B
NPUIOKEHUSIX 3.

IV. Ilopsinok 1 (popMBI KOHTPOJISA 32 MCIIOJHEHUEM aIMHUHUCTPATUBHOIO perjiaMeHTa
NpeJ0CTaBJICHUSI MyYHUIMIIAJIBbHON YCJIYTH

4.1. llopsaok ocyniecTBICHUS TeKyllero KOHTPOJIA 32 CO0JII0eHNeM U MCTIOJIHEHUEeM
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OTBETCTBEHHBIMH J0JI’KHOCTHBIMH JIMIIAMHM I10JI0KEHUH AIMHUHHUCTPATHUBHOI'O pPErjiaMmeHTa

4.1.1. Texymuii KOHTpPOJIb 3a COOJIOAEHHUEM W MCIOJHEHUEM IIOJOXKEHUN perjiaMeHTa
OCYIIECTBIJIAETCA JIOJDKHOCTHBIMU JIMI[AMHU, OTBETCTBEHHBIMU 3a OpraHM3alUI0 padoThl IO
IIPEIOCTABICHUIO MYHUIIUIIAJIbHOU YCIIYTH.

4.1.2. Texymuidi KOHTPOJIb OCYIIECTBISIETCA NYTEM MPOBEACHUS OTBETCTBEHHBIMU
JOJKHOCTHBIMH JIMLIAMU CTPYKTYPHBIX MOJApa3/ieleHU AJIMHHHUCTpPAIIUU, OTBETCTBEHHBIMHU 3a
OpraHM3alUI0 padOThl MO MPEJOCTABICHUIO MYHULIUIIAJBHOM YCIyTd, IPOBEPOK COOIIOJIEHUS U
WCIIOJHEHUsI  TOJIOKEHUM  perjlaMeHTa M HWHBIX  HOPMATHBHBIX  IPaBOBBIX  aKTOB,
YCTaHABIIMBAIOIINX TPeOOBAHUS K MPEIOCTABICHUIO MYHUIIUITATLHON YCITYTH.

4.2. IllopsiAoK ¥ NEPUOAMYHOCTH OCYIIECTBIEHUS MJIAHOBBIX U BHEMJIAHOBBIX MPOBEPOK
MOJIHOTHI M Ka4ecTBA NMPeA0CTABIeHNsS] MYHHIHMNIAIbHOU YCJIYTH

4.2.1. KoHTponb 3a MOJTHOTOM M Ka4eCTBOM IIPEIOCTABICHUS MYHHULUIIAJBHON YCIYI'd
OCYILECTBIISIETCS B (hOpMax:

1) npoBeieHUs TIAHOBBIX MTPOBEPOK;

2) paccmotpeHus kanmo0 Ha geiictBus  (Oe3neHCTBHE) JMOJDKHOCTHBIX —JIUI U
MYHULHUNIAIBHBIX CIIyXaluxX YmpasieHuss U corpyaHukoB MKY MOIL], oTBeTCTBEHHBIX 3a
MIPEAOCTABICHUE MYHULMITAIBHON YCIyTH.

4.2.2. Tlopsinok ¥ NEPUOAUYHOCTh OCYUIECTBJICHMSI IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS
wiaHoM paboTel AamuHHcTpanuu. [Ipu mpoBepke MOryT paccMaTpuUBaThCS BCE BOIPOCHI,
CBS3aHHBIE C TPEJOCTABICHUEM MYHHULMIMAIBHON yCIyru (KOMIUIEKCHBIE MPOBEPKH), HIIU
OTIENbHBIA BOIIPOC, CBSA3aHHBIA C IPEJOCTABICHHMEM MYHMIMIIAIBHON YCIYI'H (TEMAaTHYECKHE
npoBepkH). [IpoBepka Takke MOXKET MPOBOAUTHCS IO KOHKPETHOM Kano0e 3asiBUTEIIS.

4.2.3. BHemaHOBBIE IPOBEPKM IPOBOAATCS B CBS3M C IIPOBEPKOM YCTPAHEHHsI paHEE
BBISIBJICHHBIX HapyIICHUHN aIMUHUCTPATUBHOTO PErJIaMEHTa, a TAKXKe B CIyyae MOJyuyeHHUs Kanoo
3agBUTENEeH Ha JeiicTBusa (Oe3neiicTBHE) TOMKHOCTHBIX JIMII M MYHHMIMIAIBHBIX CIY>KaIlIHX
VYrpaBneHus, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHULIUITAIIBHON YCIYTH.

4.3. OTBETCTBEHHOCTH JO/ZKHOCTHBIX JIUI, MYHUITUNIAJTBHBIX CJIYKAIIUX
AaMuHucTpanum U coTpyaHukoB MKY M®I] 3a pemienus u aeiicrus (0e3eiicTeue),
NPUHUMAaeMble (0CylIecTBJIAeMbIe) B X0/1e TPEeA0CTABJICHHUS FOCYyIapCTBEHHOM U
MYHHUIIUNIAJIBHON yCIyTH

4.3.1. Tlo pe3ynpTaTaM IpPOBEIEHHBIX MPOBEPOK, B CJIy4yae BbISBICHUS HAPYIICHUN
COOIOZICHUST TIOJIOKEHHWM peryiaMeHTa, BHUHOBHBIE JOJDKHOCTHBIE jnuima YmpabieHus u MKY
MOI] HecyT mnepcOHaIbHYI0 OTBETCTBEHHOCTh 3a pelieHuss u JedctBus (Oe3neiicTue),
IIPUHUMAEMBIE B XOJI€ MPEIOCTABICHUS MYHULIMIIAIBHOW YCIYTH.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTb NOJDKHOCTHBIX Jinll Ympaienus u MKY MO®I]
3aKpEIUISIETCS B IOJDKHOCTHBIX PETJIaMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIbCTBA
Poccuiickoit denepannn u 3akoHOAATENHCTBAa MOCKOBCKOM 00J1aCTH.
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4.4. I1os10:xeHUs, XapaKTepU3ylolue TPeOOBaAHUS K NOPSAKY U GopMaM KOHTPOJIA 3a
NpeIoCcTABIeHHEM MYHHIIMNIAJIBLHOM YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAKIAH, UX
00beIMHEHNI U OpPraHn3anui

4.4.1. KoHTpoJsib 3a IpeJOCTABIICHUEM MYHUIIMNAIBLHON YCIYT'HM, B TOM YHUCJIE CO CTOPOHBI
TpaxJaH, WX OOBEAWHEHWW W OpraHU3aIlMi, OCYIIECTBIACTCS TOCPEACTBOM MYOJIHUKAIIUH
CBelcHUM O JesrenbHOocTH Ympasienus u MKY MOIL], nomyyeHus TrpaxkaaHaMH, HX
00OBEIMHEHUSIMH W OpraHMU3aIldsIMH aKTyaJdbHOH, TMOJHONW W JOCTOBEpHOM HH(pOpMAIHMH O
MOPSIAKE MPEOCTABICHUS MYHUIIMTIIAIBHOW YCIYTH M 00€CTICUeHHSI BO3MOKHOCTH JIOCYI€OHOTO
(BHECYAEOHOI0) pacCMOTPEHUS Kajo0.

V. ocyneOHblii (BHeCYdeOHBbIH) MOPSAAOK 00:KAJTOBAHUS pPellieHUil U (M1H) 1eHCcTBHIH
(0e3meiicTBHS) OPraHa MECTHOI0 CAMOYIIPABJICHUSA, NIPEIOCTABISIONIECT0 MYHHUIIUNIAIbHY IO
YCJIYIY, a TAK/AKe ero J0JKHOCTHBIX JIMI, MyHHIIMIAJBHBIX CJIyKAalHX

5.1. [IpaBo nmoaaTth :kan00y Ha peunieHue U AeiicTBus (0e3aeiicTBHE) TOJIKHOCTHBIX JIUIIL,
MYHHMUIHMNAJIBHBIX CJIYKALIMX YNpaBjeHus, corpyaHukos MKY M®IL]

5.1.1. 3asBuTen® UWMET TMpaBO Ha OOXKaJOBaHWE JCUCTBUH WM O€3ICUCTBUA,
JNOJDKHOCTHBIX JIMI U MYHMIIMIIAIBHBIX CIYKAaIMX YmpasieHus u corpyaHnkoB MKY MOI], a
TaKke TMPUHUMAEMBIX HMH pPEHICHUH TMpH MPEJOCTaBICHUUM MYHUIMIIAIBHON YCIyTH B
nocyne0HOM (BHECYACOHOM) MTOPSIAKE.

5.2. lIpeamer kano0bI

5.2.1. 3asBuTeENb UMEET IPABO OOPATUTHCS C Kajl000il, B TOM YHCIIe B CIEIYIOUINX CIyYasx:

1) HapylIeHne CpoKa pEerucTpaluy 3arnpoca 3asiBUTENS 0 IPEJOCTABICHUH MYHHUIMIIAIbHON
yCIIyTH;

2) HapylLIEHUE CPOKa IPENOCTaBICHHSI MYHULIUIIAIbHON YCIIYTH;

3) TpeboBaHuMe Yy 3asBUTENS JIOKYMEHTOB, HE MPEIYCMOTPEHHbIX HOPMAaTHUBHBIMU

nmpaBoBbIMU akTamu Poccuiickoit denepanny, HOPMATUBHBIMYU NPAaBOBBIMU aKTaMu MOCKOBCKOM
001acTi, MyHULIMTIAIbHBIMU IPABOBBIMU aKTaMH JUIsI PEAOCTABIECHUS MYHUIIMITAILHON YCIyTH;

4) oTka3 B TpUeME JOKYMEHTOB, TIPEJOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTHBHBIMHM TMpPaBOBbIMH akTaMu Pocculickoit denepanuu, HOPMATHUBHBIMH IPABOBBIMHU
akTaMi MOCKOBCKOH 00JIaCTH, MYHHITUIIATBLHBIMU IPABOBBIMH aKTaMHU IS TPEAOCTABICHUS
MYHUIIUTNIAJIBHON YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEeIOCTABICHUM MYHUIIUMNAIBHOM YCIYTH, €CJIM OCHOBAHHUS JJII OTKa3a HeE
MpeAyCMOTPEHbl (PeAepalbHBIMU 3aKOHAMU W TPUHSATHIMH B COOTBETCTBHM C HHUMH HWHBIMU
HOPMAaTHBHBIMHM MpPAaBOBBIMH akTaMu Pocculickoii ®enepanvv, HOPMATHUBHBIMH IPABOBBIMH
akTaMu MOCKOBCKOM 00J1aCTH, MyHUIIMTIATbHBIMU IPABOBBIMU aKTAMU;

6) TpeOoBaHME Yy 3asBUTENS IUIAThl 3a MPEIOCTaBICHWE MYHHMIIMTAIBHOM YCIYTH, HE
MPEyCMOTPEHHOU HOPMAaTUBHBIMHU [IPaBOBBIMU aKTaMUu Poccuiickoii Oenepanuuy,
HOPMATHUBHBIMU TPABOBBIMH aKTaMd MOCKOBCKOW 00JIaCTH, MYHUIIUTIATHHBIMUA TPABOBBIMHU
aKTaMU,

7) 0TKa3 MOJDKHOCTHBIX JIUIl U MYHMIIMTATBHBIX CIYXKaIUX YTPABICHUS U COTPYIHUKOB
MKY M®I] B ucnpaBieHun paHee AOMYIICHHBIX OMEYaTOK M OMHUOOK B JOKYMEHTAaX, BEIIAHHBIX
B pe3yJbTaTe MPEJAOCTaBICHUS MYHUIMIAIBLHOW YyCIyrd, JMOO HApYIICHHE YCTAaHOBIEHHOTO
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CPOKa TaKHUX UCIIPABICHUMN.

5.3. Jo:kHocTHBbIE Jnna AqMmuHucTpannu 1 MKY M®LL, koTopbiM MOkeT ObITH
HaNpaBJIeHa Kaj100a

5.3.1. JIo/DKHOCTHBIE JIWITA, KOTOPBIM MOKET OBITh HallpaBjieHa kainooa:

- PykoBoautens Aamunucrpanuu OJIUHIIOBCKOTO MYHULIUIIAIBHOTO paiioHa;

- 3amecTuTeNb pykoBoauTeNd AaMuHucTpanuu OAMHIIOBCKOTO MYHUIIMIIAIBLHOTO paiioHa;
- HavansHuk YnpasieHus;

- dnpexkrop MKY M®II.

5.4. IlopsiioK MOAAYM M PACCMOTPEHHS KAJT00bI

5.4.1. XKanob6a nonaercst B Ynpasinenue nwin B MKY M®IL] npu oka3zaHuu MyHUIIMTIAIBHON
ycayru. XKanoba npegocraBisercss B MUCbMEHHOU Gopme (IO MOoYTe), B TOM YUCIIE IPU JINYHOM
IpUeMe 3asBUTEIIS WIH B SJIEKTPOHHOM BHJIE.

5.4.2. Kanoba nomkHa coepKaTh:

a) HANMEHOBAHNE YYAaCTHHUKA MPEAOCTABICHUS YCIYTH, PEIICHUS U IehcTBUs (Oe31eiCTBIE)
KOTOPOTO 00XKaITYIOTCS,

0) hamuuio, UMs, OTYECTBO (IIOCJIEIHEE - IPU HAIUYUN);

- CBEJICHUS O MECTE KUTEIHCTBA 3asBUTENA (151 GU3UUECKUX JIHIT);

- CBEJICHUS O MECTE HaXOKJCHUS 3asaBUTENS (I FOPUINUECKHUX JIHIT);

- HoMep (HOMepa) KOHTaKTHOTO TenedoHa;

- aapec (aapeca) 2JIEKTPOHHOM MOYTHI (MIPU HAJTUYHUN);

- IOYTOBBIH a/ipec, M0 KOTOPOMY JOJIKEH ObITh HAIPABJIEH OTBET 3asIBUTEIIO;

B) cBeAeHHS 00 0O0XamyeMOM peleHuu | JedcTBuu  (0e3neiicTBUM) y4yacTHHUKA
NpPEeAOCTaBICHUS YCIIYTH;

') IOBOJBI, HA OCHOBAaHWHU KOTOPBIX 3asfBUTENh HE COTJIACEH C PEIICHHEM WU JIeHCTBHEM
(Oe3neiicTBHEM) y4yaCTHHMKA IPEIOCTABICHUS YCIYr. 3asBUTENEM MOTYT OBITh NPEACTaBICHbBI
JOKYMEHTHI (IpY HAJU4YMH), TOATBEPXKAAIONIME JOBOABI 3asBUTENs, 1100 ux Komuu. B ciydae
HEOOXOJMMOCTH B TIOATBEPKICHUE CBOMX JOBOJOB 3asBHUTEIh NPUIAraeT K MHUCHbMEHHOMY
oOpaiteHuto (xanobe) TOKyMEHTbl U MaTepuabl MO0 UX KOIHUU.

5.4.3. XKanoba moxer ObiThb mojaHa 3asButeneM uyepe3 MKY MOII. Tlpu noctynneHuun
xanoost MKY M®I] oOecnieunBaeT ee mepenayy B AJIMUHUCTPALMIO B TMOPSAKE U CPOKH,
KOTOpBIE  YCTAHOBJIEHBI COIJIAlIEHWEM O B3aumojeuctBuu Mexay MKY MOI[ wu
AMUHUCTpaLKel, HO He TO3Hee CIeAYIoNero paboyero AHs OT JHS MOCTYIJICHUS 5Kalo0Bbl.

54.4. Xamoba Ha HapylleHHE TOpsAKA NPEJOCTABICHUS TOCYJAapCTBEHHOW WJIU
MYHULUNAIBHON ycayru corpyanukamu MKY MOI[ paccmarpuBaerca aupexkropom MKY
M®II. Hdns oGxamoBanusi pemenus aupekropa MKY MO®I] no nanHo# jxanobe 3asBUTENb
BIIpaBe OOPaTUTHCSI C COOTBETCTBYIOLIEH kalto00# (3asiBJICHHEM) K 3aMECTUTEIN0 PYKOBOIUTEIS
AnmvuHucTpanny OJMHIIOBCKOIO MYHUIMIIAJBHOIO pailoHa, Kypupyrouiemy aearenbHocts MKY
M®II. Ilpu 3TOM CpOK paccMOTpEHHusl KajJoObl HCUYHUCISETCS CO JHS €€ PETrucTpaluu |
HaIlpaBJICHUS JUJI1 PACCMOTPEHMSI BBIIIEYKAa3aHHBIM JIOJDKHOCTHBIM JIULIOM.

5.4.5. B ciyyae HeOOXOIMMOCTH B MOATBEPKICHUE CBOMX JOBOJIOB 3asBUTENb MPUIaraeT K
MUCHMEHHOMY OOpalieHuto (3kanode) JTOKyMEHTbI 1 MaTepUaibl JIN0O UX KOMHUH.
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5.4.6. 3agBUTENIb HECET OTBETCTBEHHOCTD 3a MPEJOCTABIECHHYIO0 MH(OPMALINIO, YKAa3aHHYIO
B *xkasno0e, cornacHo ctathe 128.1 «Kneeta» YromosHoro Koaekca Poccuiickoit deaeparnuu.

5.5. Cpoku paccMoTpeHus Kaa00bl

5.5.1. Xamoba, moctynuBmas B AJMUHHUCTpaluioo, Ympasiernue wm MKY MOI],
MOJJIEKUT PETUCTPALIUU HE MO3/IHEE CIEYIOUIEro paboyero JHS OT JHS €€ MOCTYIUICHUS.

5.5.2. Kanoba, nocrynuBmas B AjnMmuHHCTpauuio, YmnpasieHue wm MKY MOI],
MOJAJIEKUT  PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMLIOM, HAJEJICHHBIM  IOJHOMOYHUSIMU  IIO
paccMOTPEHUIO KalloObl, B TeUEHHE MATHAAIATH pabodux JHEH OT JIHSA ee PEerucTpalnuu, a B
cillyyae OOKaJOBaHUSI OTKa3a B IpUeMe JOKYMEHTOB Yy 3asBUTENsA, JUOO B MCIPaBICHUU
JOMYIICHHBIX ONEYaToOK M OmMOOK, a Takke B ciydae OO0XaJOBaHUS HAPYIICHUS
YCTAaHOBJIEHHOTO CpOKa TAaKUX HCIPaBICHUI — B TEUEHUE ISITH pabouyuMx AHEH OT IHA ee
perucTpanum.

5.5.3. BHeceHnue U3MEHEHHUH B Pe3yJIbTAT IIPEIOCTaBICHHS MYHUIIUIIAILHOM YCIYTH B HEAX
WCIIpaBIICHUs JOIMYIIIEHHBIX OIEYaTOK M OIMMOOK OCYIecTBIseTcs YmpaiaeHueM win MKY
M®OI] (B 3aBUCUMOCTH OT TOTO K€M OHU JIOMYIIEHBI) B CPOK HE OoJee 5 THEeM.

5.6. IlepeyeHb OCHOBAHMH ISl 0TKA3a WJIH MPHUOCTAHOBJIEHUSA
paccMoTpeHus KAJT00bI

5.6.1. YIoTHOMOYEHHBIN Ha PaCCMOTPEHHE Kal00bl OpraH OTKa3bIBAET B yJOBJIECTBOPEHUU
KaJI00BI B CIEAYIOIIUX CIydasX:

- HQJIMYUS BCTYIUBILIETO B 3aKOHHYIO CHILY pEUIEeHHs CyAa, apOUTPaKHOTO cyja Mo kajaole
O TOM K€ TIPEIMETE U IO TEM K€ OCHOBAHHSIM;

- TOoJayu KajaoObl JIMIIOM, T[IOJTHOMOYHS KOTOPOTO HE TMOATBEPKICHBI B TMOPSIKE,
YCTAHOBJICHHOM  HACTOSIIIIUM  QJMUHUCTPATUBHBIM  PETJIAMEHTOM U  3aKOHOJIaTebCTBOM
Poccuiickoit @enepanuu;

- HaJIM4YWs PEIICHHS IO Xajo0e, MPHHATOrO paHee B COOTBETCTBHHM C TpeOOBaHHSIMU

HACTOSIIIETO aJIMUHUCTPATUBHOIO pErjlaMeHTa M 3aKoHojartesbcTBa Poccuiickon Penepanuu B
OTHOIIIEHUHU TOTO K€ 3asIBUTEIIS U TI0 TOMY K€ MIPEAMETY KaJ0OBbl.

5.6.2. YIIOJIHOMOYEHHBIN Ha pacCMOTpPEHHUE >KalloObl OpraH BIPaBE OCTaBUTH Kajnoly Oe3
OTBETA B CIEAYIONINX CIydasx:

- Hanu4usi B jkajmo0e HENEH3YPHBIX JIMOO OCKOPOUTEIbHBIX BBIPAXKEHUH, YIpO3 KU3HH,
3JIOPOBBIO ¥ UMYIIECTBY JOHDKHOCTHOTO JIUIIA, & TAKXKE YWICHOB €T0 CEMBH;

- OTCYTCTBHUSI BO3MOXXHOCTH IIPOUYUTATh KaKyI0-IM00 4acTh TEKCTA JKal00bl, (DaMIIIHIO, UM,
0TuYeCTBO (MIPU HATMYKK) U (MJIU) TIOYTOBBIN aJpec 3asBUTEIIS, YKa3aHHbIE B kKano0e.

- €CJIM B MMCbMEHHOM OOpallleHuH He yKa3aHbl (haMujIusi, UMs, OTYECTBO (IIPU HAJTUYHH) U
MIOYTOBBIN a/ipec 3asBUTENs, HAIPABUBIIETO 0OpaIieHHe, 0 KOTOPOMY JOJIKEH OBbITh OTIpPaBICH
OTBET;

- ecnM kajoba MoJaHa 3asiBUTEIIEM B OpPraH, B KOMIIETEHIUIO KOTOPOIO HE BXOAUT
NPUHATHE PEIIeHUs 1Mo jkajnobe. B »ToM cimyuae B TedeHue 3-X QHEH cO THS €€ perucTpariu
YKa3aHHBIA OpraH HampaBligeT kajlo0y B YMOJHOMOYEHHBIM Ha €€ PacCMOTPEHHE OpraH U B
MUCbMEHHOU GopMe HGOPMUPYET 3asBUTENS O NIEPEHANPABICHUH KaJIOObI;
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- €clli B NUCBMEHHOM OOpAaIlleHUH 3asiBUTENI COACP>KUTCS BOIPOC, HA KOTOPBIA €My
MHOT'OKPAaTHO JaBaJlMCh MHUCbMEHHBIE OTBETHI IO CYLIECTBY, B CBSI3M C paHEe HalpaBis€MbIMU
oOpaleHus M1, U MPU 3TOM B OOpalleHUU HE MPUBOJATCS HOBBIE JIOBOJBI MIIM OOCTOSITEILCTBA,
HayaJlbHUK apXuBHOro otaena wid jaupekrop MKY MO®I[, mubo g0MKHOCTHOE JHIIO,
YIIOJHOMOYEHHOE Ha TMPUHATHE pelIeHUus 1o Kajiobe, BIpaBe IMPUHATH pEIICHHE O
0€30CHOBATEILHOCTH OYEPEAHOr0 OOpalleHUs U MPEKpAIEHUU TEPENUCKH C 3asBUTENIEM I10
JTAHHOMY BOIIPOCY IMPHU YCIOBUH, YTO YKa3aHHOE OOpallleHUE U paHee HampaBisieMble 0OpalieHus
HarpasJsiich B Yrpasienue i MKY MOIL], nu6o ogHOMYy U TOMY ke JTOHKHOCTHOMY JIHITY.
O naHHOM pelleHUU 3asABUTENb, HAIPABUBIINM 0OpaleHle, YBEJOMIIIETCS MMCbMEHHO;

- €CJIM OTBET MO CYILECTBY IMOCTaBJICHHOI'O0 B OOpaIllEHUU BOMPOCAa HE MOXKET OBITh JaH 6e3
pasriamieHusi CBEJCHUM, COCTABISIONIMX TOCYAAPCTBEHHYIO WJIM HHYIO OXpaHSIEeMYIO
(denepanbHbIM 3aKOHOM TaliHy, TpaKIaHUHY, HAlpaBUBIIEMY OOpalleHHe, cooO0IaeTcs o
HEBO3MOXXHOCTH JIaThb OTBET IO CYIIECTBY IIOCTABIEHHOIO B HEM BOIPOCa B CBSI3U C
HEOMYCTUMOCTBIO pa3TialleHus YKa3aHHBIX CBEACHHIA.

5.7. Pe3yabTaT paccCMOTPeHHS KAT00bI

5.7.1. Ilo pe3ynbTatam paccMOTpeHHs *KanoObl AAMHUHHCTpalus, YnpasieHue unu MKY
M®I] npuHUMaET OAHO U3 CIECAYIOIINX PEIICHUN:

1) ymoBineTBopsieT kaoO0y, B TOM 4dHcie B (OpME OTMEHBI NPHHSITOTO pEIICHUs,
WCTIPABJIEHUS JOMYIIEHHBIX OPraHOM, MPEAOCTABIISIIOIINM MYHUIUNAIBHYIO YCIYTY, ONEYaTOK U
omuOOK B BBIJIAHHBIX B pPe3yibTaTe MPEAOCTABICHUS MYHHITUIAIBLHON YCIYTH JTOKYMEHTaX,
BO3BpaTa 3asBUTEII0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMAaTHBHBIMH MpaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMATHUBHBIMH IPABOBBIMU
akTaMu MOCKOBCKOM 00J1aCTH, MyHUIIUTIATLHBIMU IPABOBBIMU aKTAMU;

2) OTKa3bIBACT B YAOBJIICTBOPCHNN )KaJ'IO6BI, 0 9YCM YBCOOMJIACT 3adBUTCIIA IMCbMCHHO.

5.8. llopsiiok nHGpopMUPOBAHUS 3asIBUTEJIS O Pe3yJIbTaTaX PpacCMOTPEHUS KAJI00bI

5.8.1. He mo3gHee paHS, CHEAYIOUIETO 3a JHEM TMPHUHATHS PEIICHUS, 3asBUTEIIO0 B
MMCbMEHHOW WJIM JJICKTPOHHOU (opMe HampaBisieTCs MOTUBHUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTpPEHUS KaTOOHI.

5.9. [lopsinok 00:xaT0BAHUSA PelICHUS 110 Kan00e

5.9.1. 3asBuTenp BIpaBe 00XKaIOBATh PEHICHHSI MO KAJIOOE BBIMISCTOSIIIUM JTOJKHOCTHBIM
JIULOM.

5.9.2. B cnyyae yCTaHOBJIEHHMS B XOJ€ WM MO pe3ylibTaTaM pPacCMOTPEHHS >KaloObl
MPU3HAKOB COCTAaBA a]MUHUCTPATUBHOTO MPABOHAPYIICHUS WU MPECTYIUICHUS, A TMUHUCTPAIHS
B YCTAHOBJICHHOM IIOPSIIKE HE3aMEUINTENBHO HANpaBisieT WMEIOLIUECs] MaTepHalibl B OpPraHbl
MPOKYPaTyPHI.

5.9.3. 3asgBuTens UMeET MPaBO Ha MOJy4YeHHE MHPOPMAIMU U JOKYMEHTOB, HEOOXOIUMBIX
s 0OOCHOBAHHSI U PACCMOTPEHHsSI KAlOObI, MPH YCIOBHH, YTO 3TO HE 3aTparuBaeT Ipasa,
CBOOONIBI M 3aKOHHBIC WHTEPECHI NIPYTHX JUI[, ¥ 4YTO yKa3aHHbIC JOKYMEHTHI HE COJepKaT
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CBEJICHUS, COCTABJISIOLIME TOCYIApCTBEHHYI0 WIM MHYIO OXPaHSEMYI 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu TanHy.

5.9.4. Ilpu noxaue »*anoObl 3asIBUTEIH BIIPABE MOJYUYUTH CIEIYIONIYI0 HHPOPMAIIHIO:

- MmecToHaxoxAeHue Ypasiaenusd 1 MKY ML u ero teppuTopraibHbIX OApa3ICICHNN;

- TiepeyeHb HOMEPOB TEIEPOHOB ISl MOJTYyUEHHUSI CBEJICHUN O MPOXOXKACHUU MPOIEAYp IO
PacCMOTPEHUIO KaJIOObI;

- MECTOHAXOXJEHHE OPraHOB MECTHOTO CaMOYIIpaBJeHUs, (paMUINK, UMEHA, OTYECTBA (TIpU
HaJIMYWU) U JOJKHOCTH UX PYKOBOJUTENEH, a TakKe JOHKHOCTHBIX JIMI, KOTOPBIM MOXET OBITh
HaIpaBJIeHa kKanooa.

5.9.5. [lpu noxaue xanoObl 3aMHTEPECOBAHHOE JIMIIO BIPABE MOJYYUTh B YTIPABICHUU WU
MKY M®I] konuu AOKYMEHTOB, MOATBEPXKAAIOLIUX OOXailyeMmoe aeilcTBue (Oe3nelcTBue),
penieHue A0KHOCTHOTO JIUIIA.

5.10. IIpaBo 3asiBUTEJ/IS1 HA NOJIy4YeHUe HH(poOpMaIuU U JOKYMEHTOB, He00X0AUMBIX ISl
000CHOBAHUS M PACCMOTPEHMS KAJT00bI M CIIOCOOBI MX NMPEA0CTABJIEHUS

5.10.1. 3asBuTenp HMMEET NpaBO Ha IMOJyYEHHE HcUeplbiBatouieil uHbopMauuu u
JIOKYMEHTOB, HEOOXOAUMBIX JJIs 0OOCHOBAHUS M PACCMOTPEHUS >KaTOOBbI.

XKanoObl, pasMemarTcs B AJIMHHHCTpanuu, Ynpasienunn wuin MKY MO®Il, Ha
odunmanbHeix caitax Aamuauctpanuu win MKY MOII, na IlopTane rocyaapCTBEHHBIX H
MYHUIUNAIBHBIX YCIYT, a TakXke, MO TPEOOBAHUIO 3asgBUTENsA, HHGOpPMAIUS MOXKET OBIThH
coo00IlleHa eMy B YCTHOM W/HJIM TUCEMEHHOU (opMe.

5.10.2. MadopmupoBanme 3asBUTENCH O MOPSAKE MOJAYA M PACCMOTPEHHS KAIOObI Ha
pemeHuss W JedcTBHSA (Oe3MeMCTBUE) ITOJDKHOCTHBIX JIMIT W MYHHITUIAIBHBIX CITYXKalluX,
Anvunuctpanuu, Ynpasinenus u MKY MO®II, ocymiecTBiasieTcss MOCPEACTBOM pa3MEIICHUs
nHpopManuu HaA CTEHIAX B MeCTax [MPEJOCTABICHUS MYHUIMNAIHHOM  yCIyrd B
Anvunuctpanuu, Ynpasinennn 1 MKY MOII, na odurnmansHeix caliTax AJIMHHUCTpAIUU U
MKY MO®II, na [loprane rocynapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, & TaK)K€ MOXKET OBITh
cO00I1IeHa 3asiBUTEIIO0 B YCTHOM U (MJIM) TUCBMEHHOU QopMe.
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[Ipunoxenue 1

CnpaBounasi uHpopManmst
0 MecTe HaxXo:xIeHusl, rpaduke padoThbl, KOHTAKTHBIX TeJieoHAX, aqpecax IJIeKTPOHHOM
MOYTHI OPraHa, NPeJ0CTABIAIIIEr0 MyHHIHMNAJIBHYI0 YCJIYTY, CTPYKTYPHbBIX
NnoJpasjie/ieHNil OpraHa, NpeaoCcTABJISIOIIEro MyHHIUNAILHYIO yeayry, MKY M®II u
OPraHM3anuil, y4aCTBYHOIIHUX B IPEAOCTABJICHUN MYHHIMIIAJIbHON YCJIYTH

1. AxMunucTpanusst OIMHIOBCKOI0 MyYHUIIMIIAJIBHOTO PaiioHa

Mecro HaxoxnaeHuss ~AnMuHucTpauu  OJUHIIOBCKOTO  MYHHUIMIIAJIBHOIO  paiioHa
MockoBckoit obnactu: ropog OaunioBo, yia. Mapmana Xykosa, 1. 28.

Pexxum padorbl AnmMunuctpanu OJUHIOBCKOTO MYHULMIIAIBHOTO pailoHa MOCKOBCKOM

obnactu:

[Monenensrux: ¢ 9-00 mo 18-00 o6ex ¢ 13-00 go 14-00
BTopHuk: ¢ 9-00 mo 18-00 06ex ¢ 13-00 mo 14-00
Cpena ¢ 9-00 mo 18-00 obex ¢ 13-00 mo 14-00
Yersepr: ¢ 9-00 mo 18-00 06ex ¢ 13-00 mo 14-00
[TsTHAIA: ¢ 9-00 mo 18-00 o6ex ¢ 13-00 go 14-00
Cy0606oTta BBIXOJIHOU JI€Hb™
Bockpecense: BBIXOJTHOH JICHb.

Pexxum npuema 3asButeneid B AamuHucTpariud OAMHIIOBCKOIO MYHUIIMIIAIBHOTO paioHa
MOCKOBCKOM 00JIaCTH:

[TonenensHux: ¢ 9-00 no 17-00 o6en c 13-00 no 14-00
BropHuk: ¢ 9-00 mo 17-00 00ex ¢ 13-00 mo 14-00
Cpena ¢ 9-00 o 17-00 o6ex ¢ 13-00 no 14-00
Yersepr: ¢ 9-00 mo 17-00 00ex ¢ 13-00 mo 14-00
[IaTHuma: ¢ 9-00 no 17-00 oben c 13-00 no 14-00
Cy0606oTa BBIXOJHOH AEHB*

Bockpecense: BBIXO/JTHOM JICHb.

[ToutoBslii anpec Aqmunuctpanny OAMHIOBCKOTO MYHHUIIMNIATBHOTO paiioHa MOCKOBCKOM
obmactu: 143000, MockoBckast 001actb, OMMHIOBCKHM paiioH, ropoa OauHIoBo, yi. Mapiiana
Kykosna, 1. 28.

Konraktaerit Tenedon: 8 (495) 593-55-46.

Odunuanbuplii  calit  AnMuHuctpauuu  OJUHIOBCKOTO  MYHHULMIIAJIBHOTO  pailoHa
MockoBckoit o6mactu B cetd MuTepHEeT: WwWw.0din.ru.

Anpec 31ekTpoHHON mNouThl AaMmuHHMCTpauuu OJUHIOBCKOTO MYHHMIIMIAIBHOTIO paiioHa
MockoBckoit obnactu B cetu MuaTepHeT: adm@odin.ru
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2. YnpaBiieHHe  SKMJIMIIHBIX  OTHOmeHMd  AnmuHucTpauud  OIMHIIOBCKOIO
MYHHIMIIAJIBHOT0 pailona MockoBckoii 00J1acTu.
Mecro HaxoxaeHus YmpasieHus: MockoBckas o0nacTb, OJIWHIOBCKUN pailoH, T.
OnunioBo, ya. Mapmana XXykosa, 1. 49.

Pexwum pabotsl YnpaBiieHus:

[Monenensrux: 09:00-78:00 obeo 13:00-14:00
BropHuk: 09:00-78:00 o6eo 13:00-14:00
Cpena 09:00-78:00 o6eo 13:00-14:00
Yersepr: 09:00-78:00 o6eo 13:00-14:00
[Iarauna; 09:00-78:00 obeo 13:00-14:00
Cy660Ta 8bIXOOHOU OeHb

Bockpecenne: 8bIXOOHOU OeHb

Pexxum nipuema 3asiButeneil B YIIpaBiICHUN:

[Monenensrux: 09:00-78:00 obeo 13:00-14:00
BropHuk: 09:00-78:00 o6eo 13:00-14:00
Cpena 09:00-18:00 obeo 13:00-14:00
Yersepr: 09:00-78:00 o6eo 13:00-14:00
[IaTauma: 09:00-18:00 obeo 13:00-14:00
Cy660Tta 8bIXOOHOU OeHb

Bockpecenne: 8bIXOOHOU OeHb

[ToutoBslii anpec Ympasinenus: 143000, MockoBckast o0sacth, OJIMHIIOBCKUNA paiioH, T.
OnunioBo, yia. Mapmana XKykosa, 1. 49.

KonTakTtHbli TenedoH YnpaBineHus:

8 (495) 596-15-25 — tenedon/dakc mprueMHO# YIpaBieHus;

8 (495) 596-17-78, 8 (495) 596-05-47 — remedoH otmena ydera, paclupeneieHUS U
IIPUBATU3ALMHN KUJIBIX IOMELICHUN Y IIPaBICHHUS.
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3. MyHuuunajibHoe Ka3éHHoe YyupexaeHne «MHOroQpyHKIUOHAJbHBIH IEHTP MO
NPEeIOCTABJICHUI0 TOCYJAPCTBEHHBIX W  MYHHIHMNAJIBHBIX yciayr OIuHIOBCKOro
MYHUIMIIAJBHOT0 pailoHa MocCKOBCKOM 001acTH.

Mecto Haxoxnaenus MKY MOIl: MockoBckas o6nacts, OJIMHIIOBCKUW palioH, T.
Onunnoso, yn. Henenuna, n. 21.

Pexxum pa6otet MKY MOILI:
[TonenenpHUK: 09:00-18:00 6e3 nepepvisa Ha 06e0
Bropnuk: 09:00-78:00 6e3 nepepvisa na 0b6eo
Cpena 09:00-18:00 6e3 nepepvisa Ha 06€0
UYetsepr: 09:00-78:00 6e3 nepepvisa na 0b6eo
[TaTHUTIA: 09:00-18:00 6e3 nepepvisa Ha 06€0
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne: 8bIXOOHOU O€Hb.

[ToutoBsiii aagpec MKY MOII: 143007,MockoBckasi o0mactb, OIUHIIOBCKUN palioH, T.
Onunnoso, yn.Henenuna, 1. 21.

Tenedon Call-tientpa: 8 (495) 640-62-00
Odwunmanehsiii caiit MKY M®I] B cetn MuaTeprer: http://www.odinmfc.ru/
Anpec anexrponnoit moutsl MKY MO®I] B cetn MaTtepuert: info@odinmfc.ru
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damunus

[Ipunoxenue 2

PykoBonuremnto
AnMuHHCTpaun

OUHIIOBCKOTO MYHHUITUIIAILHOTO paiioHa

MoOCKOBCKOU 00J1acTi
yi. Mapmana JKykoBa, 1om 28,

ropoa OauaIloBOo, MockoBckas o61acts, 143000

OT:

Nwms

OTtyecTBO (IpU HATTUYUHU)

AJlpec perucTpaiuu:
IlouyTOoBEI MHAEKC

["opozckoe/cenbekoe moceneHne

Vimua
JTom Ne Kopmyc Ne KBaptupa Ne
Tenedon nomamrxuii +7
Tenedon moOunpHbI  +7
DNeKTpOHHAs MoYTa
3ASIBJIEHUE

0 MPEIOCTABICHHIO KMJIBIX TOMEUICHUH CHEeIMaTU3UPOBAHHOTO KIIUIITHOTO (OHIa
MYHHUIMIAIBHOTO 00pa3oBaHus MOCKOBCKOM o0iacTu

A,
(baMumnus, UMsi, OTYECTBO 3asIBUTETIS)
[acIopT cepus Ne BbIJIaH
JaTa  BbLAAud , Tpomly  MpeAoCTaBUTh  MHE  KWJIOE€  IOMEIIEHUE

CHEIUATU3UPOBAHHOTO SKUIUITHOTO ¢oHAa (caykeOHOoe »xuioe momelieHue). PabGoTtaio B

(Yka3aTh OpraHu3aluio) ¢

CocTtaB Moel ceMbH YyeJIOBEK:
1.
(crenens poactea, ©.M.0., yucno, Mecsil, roa poxKACHUS)
2.
(crenens ponctea, ©.MN.0., yucno, Mecsil, roa poxKaACHUS)
3.
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(crenens ponctBa, ®©.M.0., ynucno, Mecsil, roa poKIACHU)

(crenens ponctBa, ®.M.0., yucno, MecsIl, roa poKICHHS)

[TonTBepKaaro cBOE COTJIacHe Ha MCIOIb30BAHUE MOUX IEPCOHATBHBIX JIaHHBIX B XOJIC
pacCMOTpEHUs JAaHHOTO 3asiBIICHUs (3ampoca)

(monnucek 3aaBUTENS, pacuiipoBKa)

Pe3ynpTaT MyHUIIUTIANBHON YCIIYTH MPOLTY BBIAATH CIEAYIOIIUM CIIOCOOOM:

O 8 hopme DoKymMeHma Ha OYMANCHOM Hocumele:

] mocpeACcTBOM JIUYHOIO OOpaIleHUs B

(raumenosanue OMCY)

'] TOYTOBBIM OTMPABJICHUEM Ha aJpeC, YKa3aHHbBIN B 3asBJICHUH,
] mocpenctBoM audHOro oopamieHuss B MKY MOLI.
O 8 hopme 31eKmMPOHHO20 OOKYMEHMA.:

] OTIpaBIEHUEM I10 IJIECKTPOHHOM I10YTE;

'] mocpencTBOM HampaBieHUs 4epe3 EnuMHBIA - mopTan  TrOCYJAapCTBEHHBIX U
MYHULUNIAJIBHBIX YCIIYT;

'] mocpencTtsoM HampasieHus 4depe3 llopranm rocynapCTBEHHBIX M MYHHULIMIIAIBHBIX

YCIIYT.

O craryce 3asBlieHUs POy UHPOPMUPOBATH MPU MOMOIIIH:

'] BJIEKTPOHHOW MOYTHI;
] 3BOHKa Mo Tenedony;

] SMS cooOIIeHus;
] web caiita M®II.

JlaTa 3amoaHeHus 3asBICHUS 201 r.

(monmnuck
3asiBUTENIA, paciinpoBKa)

Obopomnas cmopona 3as61eHus

36



IlepeyeHb JOKYMEHTOB, IPeACTABJICHHBIX 3asiBUTEJIEM

Ne HaumeHoBaHUE JOKYMEHTOB KoaunuecTBO IIpumeuanue
n/n JIICTOB
Oo0s13aTeIbHbIE JOKYMEHThI
1. | JokyMeHT, yJOCTOBEPSIONIUNA JIUYHOCTh 3asBUTEIIS
U UICHOB €ro ceMbu (KOMHUS TpH HAIUYUHU
OpUTHHAJA)
2. Komnust Tpya0BOM KHUXKKH WIIH KOTHS TPYJIOBOTO
JIOTOBOpA
3. | Konuu JOKyMEHTOB, MOJATBEPKIAAIOIINX CEMEHHbIE
OTHOIIICHMS 3assBUTEIIS (CBHIIETEIBCTBO 0
POKJICHUH, CBUICTEIHCTBO O 3aKIIOYCHUU Opaka,
CBHUJICTEIILCTBO O PACTOp)KEHHHM Opaka, cyaeOHoe
pelieHue o MPU3HAHUU YJICHOM CEMBbU U Jp.
4. | CBUAETENBCTBO O poxkaeHuu Jull (rpaxkaad PD), ve
nocturmux 14-netHero Bo3pacra
5.
6.
7.
8.
9.
JIOKYMEHTBI, IPEeACTABJAsIEMbIE 3asiBUTEJIEM 0 COOCTBEHHOI MHUIIHATHBE
1. | Beimucka n3 EOMHOrO rocygapCcTBEHHOIO peecTpa 5
MpaB Ha HEJABMKUMOE UMYIIECTBO U CACJIOK C HUM
0 MpaBax rpakJaHWHA U (WUJIM) YWICHOB €ro CEeMbH
Ha HWMEIOIMECS y HHUX OOBEKTHl HEIBMYKUMOTO
MMYIIECTBA, a TAKXKE O COBEPIICHHBIX 3asiBUTEIIEM
A YICHAMH €ro CEeMbU CJIEJIKaX C JKUJIBIMHU
IMOMEIICHUSAMU
2. | Komusa pmoroBopa cCOIMAIbHOTO, KOMMEPYECKOTO
WIM  WHOrO  HaliMa  JKHJIOro  ITOMEIICHHS
roCy/1apCTBEHHOT'O WA MYHHUITUTIAIBHOTO
XKUIUITHOTO hoHIA
3. | Belnucka U3 1OMOBOM KHHUTH, KOMHs ()MHAHCOBOTO
JIMIIEBOT'O CUETA.
Cpan:

(monmuck 3asBUTEINS, pacndpoBKa)
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ITpuns:
(moamuch COTPYIHMKA, pacIu(ppOBKa)

JlaTa mpuema/mepeaui TOKyMEHTOB 201
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Ipunoxenne 3
bJiok- cxema npeaocTaB/ieHHMs MYHUIMIIAJIbHON YCJIYTH MO NMPEI0CTABICHUIO JKUJIBIX
MOMelleHH i CTeNMaJTN3HPOBAHHOIO KHJINIIHOTO (oHIA (CIIY:KeOHOT0 )KUJI0T0 TOMEIeHHs])
MYHHMUIHMNAJIBHOT0 00pa3oBaHus MoCKOBCKOM 00J1acTH (B AIMMHUCTPALIMH)

C 3asBuTENb )

ITpuem 3asBI€HUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBIICHUS! MyHULIUIIAIbHOM yeiuyrd (15 MuH.)

!

Peructparnus 3asBIeHHS U JOKYMEHTOB, HEOOXOIHMBIX
ULl IpEeOCTaBIeHUs] MyHULIUNAIBHOH yCIyTH (B AeHb

oOpareHus)

Ilepenaua nakera NpUHSTBHIX JOKYMEHTOB B YIIpaBieHUE
(He TTORITHEe. YeM 3a Yac 710 OKOHYaHWS nabovero mHs)

il

O0paboTKa ¥ Npe/IBApUTEIILHOE PACCMOTPEHHE 3asBICHHS

3asBicHUE U
npujiaraeMble
JIOKYMEHTBI,
MIpeICTaBJICHHbBIE
3asBUTEIIEM

OcHoBaHuit
IUTSL IPHOCTAHOBIIEHUS
[PEI0CTABIIECHUS]
MYHHUIUTATEHON YCITyTH
HE BBISBJIEHO

CTh OCHOBAHUS T
TIPHOCTAHOBIICHUS
MPEAOCTaBIICHUS
MYHUIIUTIATIBHON
yCIyru

U MPEACTaBICHHBIX JTOKyMeHTOB (1 11eHb)

dopmupoBaHye U HAIIPABJICHHE MEXBEIOMCTBEHHBIX
OTKA3€ B IPEOCTABICHHH 3arpOCOB B OPTaHbl (opraﬂmauunv), yuacTsyioume
MYHHIHTATBHOM YCITYTH, ero MOATHCh 1 MpeIoCTaBICHUH MYHULMITATbHOM yeiayru (7 aHeit)

perucrparus (3 mHs)
Bce nokymMeHTbI
TOJTyYEHBI

Tpunstue pemenus o npegoctapiaeHuy (00 oTkase B
TIPEIOCTaBICHNN ) MyHUIIUIIAIBHOH yciryTH (3 mHs)

1l

IToaroroBka nena st TIpEACTABJICHUA B O6H.IeCTBeHHyIO KUITUIHYHO KOMUCCHIO, OCI)OPMHCHPIG
3aKJIFOYCHHUS O HaJ'[PI‘{PIH/OTCyTCTBPI}I OCHOBaHUU IS TIPEAOCTABIICHHUS KUJIOT'O ITIOMEIICHU S (3 I[H}I)

U

Odopmirerne penrernst OOIIECTBEHHOH JKIIIHITHOW KOMUCCHH IIPOTOKOJIOM (3 ITHS mocie
IIPOBECHHS] KOMUCCHU)

OdopmeHre HOpMaTHBHOTO IIPABOBOTO aKTA O TMPELOCTABICHHHU KUJIOTO IIOMELICHUS WX
MOJIrOTOBKA NMUChMa € OTKAa30M B IIPEA0CTABIEHUH XKUJIOTO TOMEeHus (3 JtHs)

U

Bsinaua pe3ynbrara mpeaoCcTaBIeHus] MyHHIUITATBHON YCIYTH COTPYAHUKOM AIMAHUCTPAIIAH
(2 nust)

HOZ[FOTOBKa InmrucbMa AZ[MI/IHI/ICTpaI_II/H/I 00
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BJ1ok- cxema npegocTaBIeHNs MyHHIMIIAIBHOM YCJIYTH MO IPEAOCTABICHHIO KHIbIX
NOMeIIeHU i CeNHATU3HPOBAHHOTO KIJIHITHOTO (OHIA (CITY:KeOHOTr0 KUJIOT0 MOMEIIeHNs)
MYHHUIUNIATBHOI0 00pasoBanus MockoBckoii o01acTu ( yepes IlopraJsl)

C 3agBuTEND )

ITpuem 3asBIeHUS U JOKYMEHTOB, HEOOXOAUMBIX AJIS IIPEAOCTABICHUS
MyHULIUNANBHOU yciyru yepes [lopTan rocy1apcTBEHHBIX H MyHHIIHIIAIBHBIX

3asBienne u yeiyr

IpujIaracMeI€
JOKYMEHTHI,

Peructparnus 3asBIeHNS U JOKYMEHTOB, HEOOXOJUMBIX JJISI IPEAOCTABICHUS
MYHHIUIATEHON yCIyru

!

Hamnpasnenue yBenomieHus Ha [TopTai rocy1apcTBEHHBIX M MYHUIMIIAIbHBIX
YCIIYT O 3aBEpIIEHHU PErUCcTpalu oOparieHust

[

O0paboTKa ¥ Npe/IBApUTEIILHOE PACCMOTPEHHE 3asBICHHS
U MPEICTaBJICHHBIX JTOKyMEHTOB (1 11eHb)

IPEACTaBICHHBIC
3asABUTCIICM

OcHoBaHuUi
JUTSL TIPHOCTAHOBIICHUS
MPEAOCTaBIICHUS
MYHHLUIAJIBHON YCIIyTH
HE BBISBJIEHO

CTh OCHOBAHUSI 11T
MIPUOCTAHOBJICHHS
MIPEI0CTABIICHUS
MYHHULIUIAIbHON
yeinyra

DopMUPOBAHHE U HATIPABICHHE MEKBEIOMCTBEHHBIX
3aIIPOCOB B OpraHbl (OPraHU3allny), YYaCTBYIOIIHE B
MPEIOCTaBICHHH MYHHUIIMIIATLHOU yciyru (7 IHE#)

TToaroToBKa muckMa AJMUHACTPALUH 00
OTKa3e B [PEeJOCTaBICHUH
MyHHLUIAIBHON YCIIYTH, €ro MOAIUCh U
perucrpanus (3 aHst)

Bce noxymeHTsI
MOJTYYCHBI

IpuHsATHE pelmeHns o mpenocTaBIeHnH (00 OTKase B
MIPEAOCTABICHUH) MyHHIIMTIAIBHON YCIyTH (3 JHS)

!

INoxroroBka aena ays npezacTasiaeHus B OOIIeCTBEHHYIO KUIUIIHYI0 KOMUCCHIO, 0hopMIIeHHEe
3aKJIIOUCHUS O HAJIMINH/OTCYTCTBHSI OCHOBAHHH TSI IIPEXOCTABIICHNS JKHJIOr0 MOMEIEeH s (3 JTH)

!

Odopmirerne perrernst OOIMECTBEHHOH XXIIHIHOH KOMUCCHH NTPOTOKOJIOM (3 IHS mocie
MIPOBEICHHST KOMUCCHH)

Odopmenne HOpMaTUBHOTO IIPABOBOT'O aKTa O MPEAOCTABICHHHU XKUJIOTO IOMELICHUS WIN
MIOATOTOBKA MHChMa C OTKA30M B IIPEIOCTABICHHIH JKIJIOTO IIOMEIIeHus (3 JTHS)

1l

HanpaBneHI/le YBEAOMJICHHUS Ha HopTan TOCYAapCTBECHHBIX U MYHUIIUIIAJIBHBIX YCIIYT' O pE3ybTaTe
DACCMOTPCHUS
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BJ1oK- cxema npeaocTaBIeHUS MYHUIUIIAJIBHON YCJIYTH MO PEAOCTABICHHIO KHIbIX
NOMeIIeHU i CeNHATU3HPOBAHHOTO KIJIHITHOTO (OHIA (CITY:KeOHOTr0 KUJIOT0 MOMEIIeHNs)
MYHHIMIIAJIBHOT0 00pa3oBanusi MockoBckoii odiactu (B MKY
Mal)

C 3asBuTENb )

Ipuem 3asiBIEHHS U JOKYMEHTOB, HEOOXOUMBIX IS
MIPEAOCTaBIICHUS MyHULIUIIANBHOH yciyru (15 MuH.)

!

Peructparus 3asBIeHHS U JOKYMEHTOB, HEOOXOXMMBIX
JUIsl IPEIOCTaBIIEHUs] MyHHLIUIIAIbHO YCIyTH (B 1€Hb

obOparteHus )

Hepe):[a‘{a TTake€Ta NPUHATBIX JOKYMEHTOB B praBHeHI/Ie

(2 nas)

O0paboTKa U MpeIBapUTEIEHOE PACCMOTPEHHE 3asIBJICHUS
U TIPEJCTaBJICHHBIX JOKYMEHTOB (1 J1eHb)

3asBicHUE U
Mpujiaraemble K

HEMY IOKyMEHTHI,
MIpeCTaBICHHBIC
3asBUTEIIEM

OcHoBaHuit
IUTSL IPHOCTAHOBIIEHUS
[PEIOCTABIEHUS]
MYHHIHUTATEHOW YCITyTH
HE BBISIBJIEHO

CTh OCHOBAHUS T
TIPHOCTAHOBIICHUS
MPEAOCTaBIICHUS
MYHUIUTIATIBHON
yCIyru

dopmMupoBaHHe U HaNlpaBIEHHE MEKBEIOMCTBEHHBIX
OTKa3€ B IPEOCTABICHHH 3arpOCOB B OPraHbl (opraﬁmauun“), yuacTsyiouue
MYHHIHTATBHOM YCIYTH, ero MOATHCh 1 MpeIoCTaBICHUN MYHULMIIAIbHOM yeayru (7 aHeit)

perucrparus (3 gHs)
Bce nokymeHTbI
TOJTy4eHBbI

TIpunsTue pemenus o npexocTapiaeHuy (00 oTkase B
MIPEeIOCTaBICHUN ) MyHHIIMIATEHON yeiryTH (3 mHs)

1l

IToaroroBka nmemna st TIpEACTABJICHUA B O6H.IeCTBeHHyIO KUITAIIHYH0 KOMUCCHIO, O(I)OpMHCHPIe
3aKJIFOYCHHUS O HaJ'[PI‘{PIH/OTCyTCTBPI}I OCHOBAaHHH ISt TIPEAOCTAaBIICHUS KUJIOT'O ITOMETLICHUA (3 )IHH)

U

Odopmirerne penrerns: OOIIECTBEHHOM JKIIUITHOW KOMHUCCHH IIPOTOKOJIOM (3 ITHS mocie
IIPOBECHHS] KOMUCCHU)

HOL[FOTOBKa ImrucbMa AZ[MI/IHI/ICTpaI_II/II/I 00

N\

OdopmiieHne HOPMATHBHOTO MPABOBOTO aKTa O MPEIOCTABICHHH JKIIOTO OMEICHHS HITH
MOJrOTOBKA IHUChbMa C OTKAa30M B MPEIOCTABJICHUH KUJIOTO MTOMEIeHuUs (3 Hs)

N

OtnpaBka pe3ysbTarta NpeocTaBIeHHs MyHULMNAIBHOH yeimyru B MKY M®I (2 nHs)

N

Bslaga pesyiapTaTa NpeaocTaBiIeH!s MyHHIMIANBHOH ycryr cotpygaiukoM MKY MO®IT (2 mus)
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