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TepMI/IHbI nonpegeneHnd

TepMuHbl 1 onpefeneHnsi, WUCMNONb3yeMble B HAcTOAWEM aAMUHUCTPATUBHOM
pernameHTe nNo NPedoCTaBfEeHUIO MyHuuunanbHonW ycnyrn «[lpegoctaBneHne B apeHay
nMyLlecTBa (3a MCKMOYEHMEM 3eMeIbHbIX Y4YacTKOB), HaxoAsleroca B MyHALMNAnbHON
cobcTBeHHOCTH, 6e3 npoBeaeHUss TOProBy» (ganee - AOMUHUCTPATUBHBINA PErfiamMeHT), Yka3aHbl
B MpunoxeHnn 1 k HacTosilemMy AOMUHNUCTPATUBHOMY pPErfamMeHTy.

[. O6wme nonoxeHus



1. MNMpeameT perynupoBaHus AOQMUHUCTPaATMBHOIO pernamMmeHTa

1.1. AOMUHUCTpaTUBHbLIA pernamMeHT ycTaHaBnuBaeT CTaHAapT npeaocTaBneHns
MyHuumunaneHon ycnyrm «[llpegoctaBneHve B apeHdy wmyllectBa (3a  UCKIIOYEHUEM
3eMerbHbIX Y4YacTKOB), HaxoAsllerocs B MyHuuunanbHow cobcTBeHHOCT, 6e3 npoBeaeHus
ToproB» (ganee — MyHuumnanbHaa ycnyra), cocTas, MOCNeaoBaTeNlbHOCTb U CPOKU
BbINOJSTHEHUA aAMMHUCTPATMBHbLIX Mpouedyp no npegocTtaBneHnioo MyHUUMNansHOW ycnyru,
TpeboBaHUA K MOPSAKY WX BbINOMHEHUS, OCOBEHHOCTU BbIMOSHEHUS aAMUHUCTPATUBHbBIX
npoueayp B 3MEeKTPOHHOW ¢opme, a Takke OCOBEHHOCTU BbINOMHEHUS aAMWHUCTPATUBHbIX
npouefyp B  MHOTMOMYHKLUMOHANbHbLIX LUEHTpax MpefocTaBneHus rocyAapCTBEHHbIX U
MyHUUMnanbHbIx ycnyr MockoBckon obnactu (ganee — M®LL), B Tom yncne opmbl KOHTPONS
3a uUcnonHeHnem ALMWHUCTPATUBHONO pernameHTa, AocynebHbin (BHecyaebHbI) nopsagok
obxanoBaHua peweHnn wn genctsun  (6esgencteui) Komuteta nNo  ynpasrieHWUto
MYyHUUMNANbHBIM - MMyLLecTBOM AgMuHucTpaumy OAMHLOBCKOrO MyHUUMNANbHOrO panoHa
MockoBckon obrnactu (ganee — KomuTeT), OOMMKHOCTHbIX nvu KomwuteTa, ynonHOMOYEHHbIX
cneunanuctos ML,

2. Jlnya, nmetowme npaso Ha nonyvyeHne MyHuUMNanbHOW yCcryru

2.1. Jlnuamu, vmerowmmMmmn npaBo Ha nonyyvyeHne MyHuMUMNANbHOW YCryry, SBASAOTCA
dusmyeckme nuua, puandeckue nuua, WHOuBUAyanbHble npegnpuHuMmaTenu (ganee —
3aaBuTtens).

2.2. Karteropuu nvu, nmeroLmx npaso Ha nonyvyeHne MyHuumnansHoOM ycrnyru:

2.2.1. KOpugnyeckne nuua, usndeckue nuua, MHAnMBMAyanbHble npeanpuHUMaTenu,
obnapatwowme npaBamu BnageHus n (UNK) MONb30BaHUSA CETbK WHXEHEPHO-TEXHUYECKOrO
obecneyvyenus;

2.2.2. KOpugnyeckne nuua, usandeckue nuua, vMHAnMBUAyanbHble npeanpuHUMaTenu,
obnapatowme npaBamun BrnageHunsa n (Mnu) Nnonb3oBaHNA HEABUMXUMbIM MMYLLLECTBOM;

2.2.3. Opuandeckne nuua, pusndeckue nuua, MHAMBMAyanbHble NpegnpuHuMmaTenu, ¢
KOTOPbIMM 3aK/YeH MyHMUMNAnNbHbIA KOHTPaKT MO pe3ynbTataM KOHKypca WM ayKuMoHa,
npoBefeHHbIX B cooTBeTCTBMU ¢ PeaeparnbHbiM 3akoHOM oT 5 anpens 2013 roga Ne 44-d3 «O
KOHTPaKTHOM cucteme B cdepe 3aKkynok ToBapoB, pabot, ycnyr ana obecnevyeHus
roCyAapCTBEHHbIX U MyHULMNAMNbHbLIX HYXOY;

2.2.4. KOpugnyeckne nuua, usndeckue nuua, MHAnMBMAyanbHble npeanpuHUMaTenu,
obnapgatowme npaBamMmun apeHabl Ha HEOBUXMMOE UMYLLIECTBO

2.2.5. Hekommepuyeckne opraHumsauuu, cosgaHHble B (hopme accouuauum m COoH30B,
PenuUrmo3HblX M OOLWEeCTBEHHbIX opraHmsauumn (o6beguHeHun) (B TOM 4ucrie MNOSIUTUYECKUX
napTumn, oOLLECTBEHHbIX OBMXEHNN, 00LLECTBEHHbBIX (POHAOB, OOLLECTBEHHbIX YYPEXOAEHUN,

OpraHoB  OOLLECTBEHHOW CaMOOEATENIbHOCTU, MNPOMdEecCMOHarnbHbIX COK30B, WX
obbeanHeHnn (accoumaumin), NEPBUYHBLIX NPOMCOK3HbIX OpraHM3auunn), obbeanHeHUN
paboTogaTtenen, TOBapULLECTB COOCTBEHHMKOB >XWUIMbs, COUMANbHO OPUEHTUPOBAHHbLIX
HEKOMMEPYECKMX OpraHM3aumnin OCyLLECTBASAOWNX OEATENbHOCTb, HANPaBNEHHYO Ha peLLeHne
coumanbHbIX Npobnem, pa3sutme rpaxgaHckoro obwectsa B Poccuiickon degepauum, a Takke
ApYyrnx BUOOB OeATeNbHOCTU, NpeaycMoTpeHHbIX ctatben 31.1 degepanbHoOro 3akoHa ot 12
aHBapa 1996 roga Ne 7-03 «O HEKOMMEPUYECKMX OpraHn3aunax»;

2.2.6. AnBokaTckue nanatbl;

2.2.7. HotapunanbHble nanarbl;

2.2.8. Toproso-npoMbiLLIieHHbIE NanaTbl;

2.2.9. MeguumnHckmne opraHmsaumm,

2.2.10. OpraHusauum, ocyLlecTensowme obpasoBaTesnbHy0 4EATENBHOCTD.

2.3. WHTepecbl nuy, YykasaHHbIX B nNyHkTe 2.1. Hactoswero AOMWHUCTPATUBHOIO
pernameHTa, MOryT NpeactaBnATb WMHble Nvua, OEUCTBYKOLWME B UHTepecax 3asBuTens Ha



OCHOBaHUN [OOKYMEHTa, YAOCTOBEPSAOLLEro ero nofnHomounsa, nmbo B COOTBETCTBUM C
3aKoHOAATENbLCTBOM (3aKOHHbIE NpeacTaBuTenNun) (ganee — npeactaButTens 3asaBuTens).

3. TpeboBaHus K NOpsAKY MHpOPMMPOBaHNA O Nopsaake npegocTtaBneHns MyHuumnansHom
ycrnyrm

3.1. WHdopmaums o mecte HaxoxaeHus, rpacduke paboTbl, KOHTAKTHbIX TenedgoHax,
agpecax odvumnanbHbiX cantoB B ceTu VIHTepHeT Komuteta v opraHusauunn, y4acTBYHOLWKNX B
npegocTaBneHm U MHAPOPMUPOBAHUM O nopsagke npefoctaBneHns MyHuuMnanbHOW ycnyru
npvBeaeHsbl B MpunoxeHnn 2 k HacToswemy AOMUHUCTPATUBHOMY perfiaMmeHTy.

3.2. T[lopagok nonyvyeHnsa 3amHTepecoBaHHbIMW NUUaMn MHdoOpMauun no Bornpocam
npegoctasnieHna  MyHuumnanbHOM — ycryrM, CBeAeHMW O  Xode  MpefocTaBreHus
MyHuumMnansHon ycnyrn, nopsgke, oopmMe U MecTe pasMelleHuUss MHpopMaunm o nopsake
npepoctasneHna MyHuumnaneHon ycnyrn npuBefeHbl B [lpunoxeHnn 3 K HacToswemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

Il. CtangapT npegocrtasneHns MyHuuunansHom ycnyrm
4. HanmeHoBaHne MyHuumMnanbHoOW ycnyru

4.1. MyHuumnanbHas ycnyra «[llpegocTaBneHve B apeHay, WmyllectBa (3a
NCKIMIOYEHNEM 3eMETbHbIX Y4acTKOB), HaxOAserocs B MyHMUMNanbHon cobcTBeHHOCTU, 6e3
npoBeaeHNst TOProB».

5. OpFaHbI 1 opraHun3auunm, yqacrteyroLine B npeaocrtaBlieHnn MyHmumnaanon ycnyru

5.1. OpraHom, OTBETCTBEHHbIM 3a npegocTaBneHne MyHuuMnanbHONM  yCnyru,
apnsetca  KomuteTr. 3asasutenb  ([peactaButens  3aaBuTtens)  obpawlaetca  3a
npegocrasneHnem MyHuumnansHon ycnyrn B Komuter.

5.2. KomuteT obecneumBaetr npegocrtaBneHne MyHuuyunanbHonW ycnyrm Ha 6ase
permoHanbHOro nopTana rocygapCTBEHHbIX M MyHuMUMnanbHbIX ycnyr Mockosckon obnactu
(nanee — PIIIY), a Takke Ha 6aze MOL| B yacTm Bblgaum pesynbrata npegoctaBneHus
MyHuuunansHou ycrnyru.

5.3. Komutetr m MOL, He BnpaBe TpeboBatb oT 3asButens (npeacraBuTens
3aaBuTens) OCyLWeCTBNeHUs OEeWCTBUW, B TOM YUCMeEe CcorfnacoBaHuW, HeobxoaumbiX AN
nonydyeHns MyHUUMNANbHOM YCRyrn U CBA3aHHbIX C obpalleHneM B MHble rocyapCTBEHHbIE
opraHbl UM OpraHbl MECTHOr0 camMoOynpaBfieHUsi, OpraHmM3aumnn, 3a UCKMYEHNEM NOoSyvYeHUs
yCnyr, BKIHOYEHHbIX B YTBEPXAEHHbIN NocTaHoBneHnem lpaButenbctBa MockoBckon obnacTtu
oT 01.04.2015 Ne186/12 nepedyeHb ycnyr, KOTOpble ABMASATCA HeobXxoaAuMbIMK U
oba3aTenbHbIMK AN NpeaoCTaBNeHNs rocy4apCTBEHHbIX YCNYT.

5.4. B uensax npegoctasneHna MyHuumnansHon ycnyrn KomuteT B3anmMoaemncTByeT C:

5.4.1. M®L| ona npuema, nepegavm JOKYMEHTOB U BblAavn pesynbTara;

5.4.2. YnpaeneHnem ®egepanbHon Hanorosonm cnyxbbl Poccun gnsi noaTBep)KaeHUs
NPUHAONEXHOCTM 3asBUTENs K KaTeropum pUaANYEeCKUX Nul WM MHOMBUAOYaSNbHbIX
npegnpuHuMmaTenen.

5.4.3. YnpasneHuem deagepanbHomn cnyxObl rocyaapCTBEHHOW perncTpaunm, kagactpa u
kKapTorpacoum no MockoBckon obnactu ana  nonyyvyeHuss  cesegeHun  m3  EguHoro
rocygapCTBEHHOro peectpa HeBUWXMMOCTU B OTHOLLEHUN UCMpaLlluBaeMoro nmyLlecTsa.

6. OcHoBaHus ons obpalleHns 1 pesynbTaThl npegocTaBnexHs MyHuumnansHom ycnyru



6.1. 3aasutenb (npegctasuTensb 3asBUTENA), yKasaHHbIM B N.2.1 HacTosLWero
AOMUHUCTPATMBHOIO pernameHTa, obpawaetca B KomuTteT 3a nonydyeHnem B apeHay,
nmyuliecTBa (3a MCKMOYEHMEM 3eMerbHbIX Y4YacTKOB), HaxoAsweroca B MyHMLMNAnbHON
cobcTBeHHOCTH, 6e3 NpoBeaeHNA TOProB B CreayoLwWwmx criyvyasx:

6.1.1. [Ina pa3meLleHns ceTen CBsA3M, 0O HEKTOB NOYTOBOWN CBA3N.

6.1.2. Ina nonydeHna B apeHOy uMyLlectBa Ha CpoK He ©Oonee yem TpuauaTb
KaneHgapHbIX OHEWN B TeYEHUE LWEeCTM NocneaoBaTernbHbIX KaneH4apHbIX MeCcALEeB.

6.1.3. [na nonydeHuss B apeHOy MNOMELLEeHUS, ABNAIOLLErocs 4YacTbio UMK YacTamu
NMoMeLLEHNs, 30aHus, CTPOEHUS UM COOPYXEeHMs, ecnv obwiasa nnowanb nepegaBaemMoro
nMmyLLecTBa coctaBnsaeT He Bonee yeMm ABaguaTb KBagpaTHbIX METPOB W He NpPeBbIWAET A4eCATb
MPOLIEHTOB NJOWaAn COOTBETCTBYIOLLErO NMOMELLEHUS, 34aHUS, CTPOEHUS WU COOPYXEHMS,
npaBa Ha KoTopble NpuHaanexart nvuy, nepegarLlemy Takoe NMyLLecTBo.

6.2. 3aaBuTenb (npeacrtaBuTenb 3asBUTENA) YykasaHHbIM B n.2.2.1 HacToswero
AOMUMHUCTPATMBHOIO pernameHTa, obpawaetca B KomuteT 3a nonyvyeHMem B apeHay,
nmyLiecTBa (3a MCKMOYEHMEM 3eMerbHbIX Y4YacTKOB), HaxoAsweroca B MyHMLMNAnbHON
cobcTBeHHOCTH, 6e3 NpoBeAeHNs TOProB B CreayoLemM criyvae.

Ana nonyyeHnss 4YacTu CeTU  UHXEHEpPHO-TEXHMYECKOro obecnedyeHuns, ecnu
nepegaBaeMoe MMYLLECTBO SABMNSETCHA YacCTbi0 CETU UHXEHEePHO-TEXHUYECKOro obecnedyeHus
npasBamMu BriageHnsa n (Unu) Nosib3oBaHUSA Ha KOTOpPYH obnagaeT nvuo, ykasaHHoe B n.2.2.1. 1
AaHHble 4acTb CeTU W CeTb SABMSATCA TEeXHONOrMYeckn CBA3aHHbIMU B COOTBETCTBUM C
3aKOHO4ATENbCTBOM O rpagoCTPOUTESNIbHOWN AEATENBHOCTM.

6.3. 3asasutenb (nNpencrtaBuTenb 3asBUTENs), yKasaHHbIn B N.2.2.2 HaCTOSALLEro
AOMUHUCTPATMBHOIO pernameHTa, obpaiwiaetca B KomuteT 3a nonyvyeHMeM B apeHay,
nMyLlecTBa (3a MCKMIOYEHMEM 3eMerlbHbIX YYacTKOB), Haxoswerocd B MyHULMNANbHOM
cobcTBeHHOCTH, 6€3 NpoBeAEHUSA TOProB B CrieAyoLeM cryyae.

Ana nonyyeHna B apeHgy MMmyLlecTBa, B3aMeH HeOBWXKMMOro MMyLLecTBa, npaBa B
OTHOLLEHMM KOTOPOro MNpeKpallalTcss B CBSAI3M CO CHOCOM WM C PEKOHCTPYKUMEWN 3OaHus,
CTPOEHMUS, COOPYXEHUHA, KOTOPbIMA WM 4YacTblo KOTOPbIX SBASETCS Takoe HeaBMXMMOe
UMyLLEeCTBO, NMMBO B CBS3M C MpefoCTaBfeHMEM MNpaB Ha Takoe HeOBWXKXMMOE WUMYLLECTBO
rocyaapCTBEHHbIM U MYyHULMNANbHBIM OpraHu3auusaM, OCcyLLecTBAIWNM obpa3oBaTerbHYO
AEATENbHOCTb, MEANLMHCKAM OpraHn3aumsim.

6.4. 3agsutenb (npencrtaBuTenb 3asBUTENs), yKasaHHbIn B N.2.2.3 HacTOALLEro
AOMUHUCTPATMBHOIO pernameHTa, obpaiwaetca B KomuteT 3a nonyvyeHMem B apeHay,
nMyLLecTBa (3a MCKMOYEHMEM 3eMerlbHbIX Y4YacTKOB), HaxoAswerocd B MyHULMNANbHON
cobcTBeHHOCTH, 6€3 NpoBeAEHUS TOProB B CrieAytoLem cryyae.

Ana nonyyeHus B apeHdy WMYyLLECTBa, YKa3aHHOMO B KOHKYPCHOW [OKyMeHTaLuuMu,
AOKyMeHTauun 00 aykuuoHe, ONs Uenen MyHUUMNanbHOro KOHTpakTa, 3akfYeHHOro C
yKazaHHbIM B N.2.2.3 nuuoM. cnpalumBaemMbli CPOK apeHdbl Ha Takoe MMYLLECTBO HE MOXET
npeBbILWaTh CPOK UCMOSTHEHUS FOCYAAPCTBEHHOIO UM MyHULMNANBbHOIO KOHTPaKTa.

6.5. Bagsutenb (npencrtaButenb 3asBUTENs), yKasaHHbIn B N.2.2.4 HacToALIEro
AOMUHUCTPATMBHOIO pernameHTa, obpaiwaetca B KomuTteT 3a nonyvyeHMem B apeHay,
nMmyLLecTBa (3a MCKMOYEHMEM 3eMerbHbIX Y4YacTKOB), Haxosweroca B MyHULMNANbHON
cobcTBeHHOCTH, 6€3 NpoBeAEHUS TOProB B CrieAytoLem criyyae.

[nsa 3aknoyeHns JoroBopa apeHabl Ha HOBbIM CPOK B Cryvae Haanexallero MCNofHEHNS
cBOMX 00s1I3aHHOCTEN NO JOrOBOPY.

6.6. 3asButenb (MpeactaBuTenb 3asBUTEnNs), yKasaHHbIW B N.2.2.5 HacTodAwero
AOMUHUCTPATMBHOIO pernameHTa, obpaiwlaetca B KomuteT 3a nonyvyeHMeM B apeHay,
nMmyLlecTBa (3a MCKMOYEHMEM 3eMerbHbIX Y4YacTKOB), HaxoAsweroca B MyHMLMNANbHON
cobcTBeHHOCTH, 6e3 NpoBeeHUsA TOProB B CrieAyoLwWwmx cry4asx:

6.6.1. PeweHunsa coumnanbHbix Nnpobnem;

6.6.2. Pa3sButus rpakgaHckoro oduiectsa B Poccuickon ®egepaunm;

6.6.3. CounanbHoro o6cnyxnBaHus, coumanbHON NOAAEPKKN U 3aLNTbI rpaXxaaH;



6.6.4. MoaroToBKM HAceneHus K MNpeonorfieHNt0 MNocneacTBUA CTUXUWHBbIX ©eacTBun,
9KOMOrMYeCcKnX, TEXHOrEHHbIX UITM MHbIX KaTacTpod, K NpefoTBpaLLEHMI0 HECYACTHbIX ClyYaes;

6.6.5. OkasaHuMa nomowM nNOCTpadaBWKUM B pe3ynbrate CTUXMUHbIX 6eacTesui,
9KOMOrMYeCcKnX, TEXHOMEHHbIX WM WHbIX  KaTacTpodd, coumanbHblX, HaUWOHANbHbIX,
PENUrMO3HbIX KOHAIMKTOB, 6eXeHUaM 1 BbIHYXXAEHHbIM NepeceneHuam;

6.6.6. OxpaHbl OKpyKatoLen cpebl U 3aLLMTbl XKUBOTHbIX;

6.6.7. OxpaHbl U B COOTBETCTBUM C YCTAHOBMEHHbIMU TpeboBaHWSMU COAEpKaHUS
00bekToB (B TOM 4uCrie 30aHWUA, COOPYXEHWN) U TEPPUTOPUNA, UMEIOLLINX WUCTOPUYECKOE,
KyINbTOBOE, KyNbTypHOE U NPUPOLOOXPaHHOE 3HAaYeHUE, U MeCT 3aXOPOHEHUM;

6.6.8. OkasaHusa opuguyeckorn nomowm Ha 6e3Bo3ME3gHON MM Ha NbFOTHOW OCHOBE
rpaxxgaHaMm M HEeKOMMEPYECKMM OpraHu3auusiM M MpaBOBOro MNPOCBELLEHNA HaceneHus,
AeATenbHOCTb MO 3almTe npas 1 cBobo Yenoseka 1 rpaxgaHunHa;

6.6.9. NpodumnakTnkm coumansHO onacHbIX (oopM NoBeAeHNs rpaxnaH;

6.6.10. BbnaroTBOpuUTENbLHON AEATENLHOCTM, a Takke [esaTenbHOCTM B obnactm
copencTenst 6naroTBOpPUTENBHOCTU U 4OBPOBONBYECTBA;

6.6.11. [estenbHocTn B ob6nactm obpasoBaHWs, MNPOCBELLUEHUSA, HaAYKW, KymnbTypbl,
WCKYCCTBa, 34paBOOXpaHeHusi, npodunakTMkM W OXpaHbl 300POBbSA rpaxgaH, nponaraHabl
3gopoBoro obpasa Xu3HM, YRydleHUs MopasibHO-MCUXONOMMYECKOro COCTOSHUS rpaxaaH,
P13nMYecKomn KyrnbTypbl U CIOpTa U cooenCcTBNE YKa3aHHOW OesATeNbHOCTU, a Takke cogencTene
AYXOBHOMY PasBUTUIO IUYHOCTH;

6.6.12. dopmmpoBaHna B 06LLLECTBE HETEPMMMOCTU K KOPPYMNLNOHHOMY NOBEOEHUIO;

6.6.13. Pas3BuTna MeXxHauuoHanbHOro COTPYAHUYECTBa, COXpaHeHWe U 3awuTa
CcamMoObITHOCTH, KynbTypbl, A3bIKOB U Tpaguuun Hapoaos Poccunckon depepaunu;

6.6.14. [edatenbHocT B cdepe NaTpuoTUYECKOro, B TOM YMUCIle BOEHHO-
naTpuoTUYeckoro, BoCNUTaHua rpaxxaaH Poccunckon degepaunm;

6.6.15. lNpoBeneHnst nonckoBon paboTbl, HAaNPaBfEHHOW Ha BbISIBIEHWE HEU3BECTHbIX
BOMHCKMX 3aXOPOHEHUN M HernorpebeHHbIX OCTaHKoB 3awuTHUMKOB OTeyecTBa, yCTaHOBMEHWEe
UMeH nornbLumnx n nponaswmnx 6e3 Bectu npu 3awmte OTeyecTBa;

6.6.16. Yyactua B npodunaktmke n (Mnu) TyLleHUU NoXapoB 1 nNpoBeaeHU aBapUNHO-
cnacaTenbHbIX paboT;

6.6.17. CounanbHOM 1 KynNbTypHOW agantauuu U HTerpauum MMrpaHToB;

6.6.18. MeponpuaTuin N0 MeANLUHCKOW peabunutaumm n coumanbHon peabunutaumn,
coumnanbHOM W TPyOoOBOM peuHTerpaumm nud, OCYLLEeCTBASKLWMX He3akoHHOe noTpebneHune
HaPKOTUYECKNX CPEACTB UMM NCUXOTPONMHbIX BELLECTB;

6.6.19. CogenctBumsi NOBLILLEHNIO MOBUITBHOCTU TPYAOBbLIX PECYPCOB;

6.7. 3aaButenu (npeacrasutenn 3asBuTens), ykasaHHble B n.2.2.6-2.2.10 HacToswero
AOMWHUCTPATMBHOIO pernamMmeHTa, obpawatTtca B KomuTeT 3a nonydeHnem B apeHay,
nMmyLLecTBa (3a MCKMOYEHMEM 3eMeribHbIX Y4YacTKOB), HaxoAswerocd B MyHMLMNANbHON
cobcTBEHHOCTH, Be3 NpoBeaAeHNA TOProB 4151 OCYLLECTBNEHUS YCTaBHON AEATENbHOCTMU;

6.8. PesynbTtatom npegocrasneHnss MyHMuunanbHOW ycrnyrn aBnseTcs:

6.8.1. [oroBop apeHabl (opma pesynbTaTta ykasaHa B [1punoxeHun 4 K HacTodlemy
AOMUHUCTPATMBHOMY perfnameHTy);

6.8.2. PeweHve 06 oTkaze B npepoctasneHun MyHuumnansHon ycnyrn (dopma
pesynbTata ykasaHa B [MpunoxeHun 5 Kk HactosweMy AOMUHUCTPATUBHOMY perfiameHTy).

6.9. PesynbTaT npegocrtasneHns MyHuuunanbHOW yCryrn, ykasaHHbIM B NyHKTe 6.8.1.
HacTosilwero AOMWHUCTPATUBHOIO perrnameHta odopmnseTcs Ha 6ymaxHom HocuTene,
nognucbiBaeTca YNOSIHOMOYEHHbIM AOSMKHOCTHBIM NuuoMm KomuTteTa, 3aBepseTcs neyaTtbio U
Hanpasnsetca B MOL ona Bbigaumn.

6.9.1. B cnyyae, ecnu pesynbtatomM npegoctaBsneHna MyHuumnansHOn ycnyrn aBnsieTca
AOroBOP apeHabl, 3aKMYeHHbI Ha cpok 6onee 1 roga, Komutetr Hanpasnser B MOL, 3
ak3emnnspa pgorosopa. [Npu utoroBom noceweHun MOLU, cneuywanmct MOL Bbigaet 3
3aK3emMnnapa 4OoroBopa apeHapl U yBegomnseT 3agBuTens 0 BO3MOXHOCTU NOA4AYn AOKYMEHTOB



Ha rocyaapCTBEHHYI0 permctpaumio B YnpasneHue depepanbHom crnyxbbl rocyaapCTBEHHOM
permcTpauuun, kagactpa u kaptorpadpum no Mockosckon obnacTum.

6.9.2. B cnyyae, ecnu pesynbtatoM npegoctaBsneHna MyHuumnansHoOn ycnyrn aBnseTcs
AOroBop apeHabl, 3akmto4eHHbIM Ha CpoKk MeHee 1 roga, To KomuteT HanpaensieT B MOL 2
aK3emnnsipa goroBopa apeHabl.

6.10. [loroBop cunTaeTcs 3aKnioYeHHbIM CO AHA ero noanucaHus AByMsa CTOPOHaMMU.

6.11. Pesynbtat npepoctasneHsa MyHuumnansHOW ycryrn, ykasaHHbIN B NMyHKTe 6.8.2.
HacTosilwero  AAMWHUCTPATUMBHOIO  perfnameHTa B BuAEe  3NEKTPOHHOro  [JOKYMEHTa,
NoANMUCAHHOIO YCUMEHHON KBanuUUMPOBAHHOW 3MEKTPOHHOW MOAMUCHI0 YNONHOMOYEHHOTO
AOIMKHOCTHOro nuua KomuteTa, HanpaBnseTtcs cneunanuctom KomuTteTa B JNIMYHbIA KabuHeT
3aasutens (npeacrasutend 3assutens) Ha PIITY.

6.11.1. B cnyyae HeobxogumocTn 3agaBuTenb (npeactaButenb 3asBuTens)
AOMNOSTHUTENBHO MOXeT MOonyYnTb pesynbtaTr npegocTtaBneHns MyHuumunanbHOW ycnyru,
yKasaHHbI B MyHKTe 6.8.2. Hactoswero AOMWHUCTPATMBHOIO pernamMmeHTa, npuv ycrnosuu
yKasaHusi COOTBETCTBYHLEro cnocoba nonyvyeHusa pesynbTaTa, Yepe3 MOLL: B aTtom cnydae
cneumanuctom MOLl pacnevaTbiBaeTcAa KONMUSA 3NEKTPOHHOrO [AOKYMEHTa Ha OymakHoM
HocuTene, 3aBepsieTcd MNoANUCbID YNONTHOMOYeHHoro cneuuanucta MOL v neyatbio MOL,
BblaaeTcs 3aasutento (npeactasutento 3aasutens).

6.12. ®akTt npepoctaBnieHnss MyHuumMnanbHOW YCNyrM C MPUNOXEHWEM peaynbTaTta
npepoctasneHna MyHuuunansHon ycnyru cukcmpyetca B Moayne okasaHus ycnyr eauHoun
MHPOPMALNOHHOM CUCTEMbI OKa3aHWSA rocy4apCTBEHHbIX N MyHMUMNAnNbHbIX ycnyr MockoBckomn
obnactu (nanee — Moaynb okasaHnus ycnyr EXC QY).

6.13. B 6ymaxxHOM Buae pesynbtaTt npegocraBneHns MyHuuunanbHOW yCiyrn XpaHUTcs
B Komuterte.

7. Cpok pernctpauunmn 3asBneHus

7.1. 3agaBneHue, nogaHHoe 4epe3d MOL| peructpupyetca B KomuteTe B nepBbin
pabouunn aeHb, criegyrowmi 3a gHem nogaydn 3asenexHnsa B MOLL.

7.2. 3agaBneHue, nogaHHoe B 3neKkTpoHHow dopme yepes PIIMY go 16:00 pabouyero
AHA, pernctpupyetcsa B Komutete B aeHb ero nogauyn. lNpu nogadve 3assnenus vepes PIITY
nocne 16:00 pabodero gHa nmnbo B Hepaboumn [OeHb, pernctpupyetcsa B Komutete Ha
cnegyoowmnn paboumn oeHb.

8. Cpok npepgoctaBneHus MyHmumnansHOW ycnyrm

8.1 Cpok npepoctasneHms MyHuumnanbHoOW ycnyrm coctaBnsaet He 6onee 11 paboumx
AHen ¢ gaTbl pernctpauumn 3asisneHusi B Komutete.

8.1.1. Npn HeoH6XxOANMOCTUN NPOBELEHUS KOHKYPCHOIrO 0TOOpa OLEHOYHOW OpraHmn3auumn m
npoBeeHMN OLEHKM pPbIHOYHOM CTOMMOCTM apeHAHOW nnaTbl 3a WMYLECTBO CpPOK
npegoctasneHns MyHuumMnansHOM yCnyrn npuoctaHaBnuBaeTca He bonee, yem Ha 60 paboumnx
AHen. CpoK NpUMOCTaAHOBKM WCYUCNSAETCS CO [AHS, crnegylowero 3a [HEM HanpasneHus
yBEeJOMSIEHNSA O NpeaABapuUTENIbHOM NOSIOXKUTENTbHOM peLleHnn U He0BXOANMOCTU NpPoBeAEHNS
KOHKYPCHOro otbopa OLEHOYHOW opraHuMsaumm n rnpoBeAEHUN OLEHKU PbIHOYHOWM CTOMMOCTM
apeHOHoOW nnatbl 3a MMYLLEeCTBO. YBedOMIIeHWe O npeaBapuTenibHOM MOMOXUTENbHOM
peleHnn HanpaBndeTcs He nosgHee 6 paboyero gHA Co AHA perucTpauuu 3asiBfieHust B
Komurere.

8.1.2. CpoOK NpMOCTaAHOBKM MpeKpallaeTcss CO OHSA MNOSydYeHUst pe3ynbTaTOB OLEHKK
PbIHOYHOW CTOMMOCTW apeHaHOM nnaTbl.

8.1.3. B TeyeHun 5 paboumx p[HeM cO [HSA, cnegywowero 3a OHEM MNosyvyeHust
pes3ynbTaTtoB OUEHKW PbIHOYHOW CTOMMOCTM apeHAHOW nnatbl MNPUHUMAaETCA pelleHue o
npegoctasneHm MyHUumnansHOM ycnyru.



9. NpaBoBble ocHoBaHMA nNpegocTasreHns MyHuuunansHom ycnyru

9.1. OcHOBHbIMU HOPMaTUBHbLIMU npaBOBbIMU aktamu, perynupyrowmmMmm
npepoctasneHne MyHMuunanbHOM ycnyru, ABnsTCA:

9.1.1. ®epepanbHbIn 3akoH OT 26.07.2006 N2135-93 «O 3awuTe KOHKYpeHLUNY.

9.1.2. 3akoH MockoBckon obnactn ot 10 mona 2009 r. Ne 88/2009-O3 «O6 apeHae
nmyLecTBa, Haxogsuerocs B cob¢cTBeHHOCTM MockoBckon obnacTtuy.

9.2. CnuCOK WHbIX HOPMAaTUBHbLIX akTOB, MPUMEHSIEMbIX NPW NpeaocTaBneHnn
MyHuuunansHon ycnyru npvBegeH B [lpurnoxeHun 6 K Hactosdwemy AAMWUHUCTPaATUBHOMY
pernameHTy.

10.  WcuepnbiBalowmn nepedeHb JOKYMEHTOB, HEOOX0AMMbIX A4S NPpeAoCTaBeHns
MyHuuunansHom ycnyrm

10.1. B cnyyae obpaiyeHust 3a nonyyeHneMm MyHULMNanNbHOW yCnyrM HENOCPEACTBEHHO
camum 3asButenem, NpeacTaBnsTCa cneayolme obs3aTenbHble JOKYMEHTbI:

10.1.1. 3asBrneHue, nognucaHHoe 3asiBuTernieM, B COOTBETCTBUM C [NpunoxeHnem 7
K HacTosweMy AOMUHUCTPATUBHOMY perfiaMeHTy.
10.1.2. [IOKyMeHT, y4OCTOBEPSAIOLNA NIUYHOCTL 3asBUTENS.

10.2. Mpun ob6paweHnn 3a nonydeHnem MyHUUMNanbHOM YycnyrM npeacTaBUTeEns
3aaBuTens, YMNoOSIHOMOYEHHOrO Ha nogady [JOKYMEHTOB UM nosiydeHue  pesynbraTta
npegoctaeneHns MyHuumMnanbHOM ycnyru, MNpPeacTaBnsalTCca criegylowme obssatenbHble
AOKYMEHTbI:

10.2.1. 3asaBneHune, noannucaHHoe 3aaBUTENEM.

10.2.2. [JokyMeHT, yaOCTOBEPSOLLMIA NIMYHOCTb NpeacTaBuTens 3aaButens.

10.2.3. [lIokyMeHT, noaTBEPXOAoLWMIA NONIHOMOYMSA NpeacTaBuTens 3aaButens.

10.3. lMpu ob6paweHnn 3a nonydeHnem MyHUUMNanNbHOMW Yycnyrn npeacTaBuTens
3aaBuTens, ynorlTHOMOYEHHOro Ha noanucaHve 3asiBNeHust U nogady LOKYMEHTOB, a Takxke
nosiyyeHve pesynbTata npegocTtasnieHMss  MyHuuunanbHOWM  ycryrn, nNpencTaBnsTCs
cnegyouwmne obsizatenbHble JOKYMEHTDI:

10.3.1. 3asBneHue, nognucaHHoe npeacrtaBntTenem 3asBuTens.

10.3.2. [JokyMeHT, yAOCTOBEPSIOLLMIA NIMYHOCTL NpeacTaBuTens 3asaButens.

10.3.3. [JokymMeHT, noaTBepXaatoLmMin NofIHOMOYMS NpeacTaBuTens 3asasutens.

10.4. B cnyyae obpaweHus 3asBuTens, ykasaHHOro B NyHKTe 2.2.3. JONOSHUTENBHO K
AOKyMeHTaM, ykaszaHHbIM B nyHkTax 10.1. -10.3. npeacTtaBnseTca MyHUUMNANbHbIA KOHTPAKT.

10.5. [OKyMeHTbl, COCTaBfIEHHble Ha WHOCTPaAHHOM $3blke, nognexart nepesogy Ha
pycckum s3blK. BepHOCTb NnepeBoga 1 NOANNMHHOCTL NOAMNUCK NepeBOAYMKa CBUOETENLCTBYOTCA
B Nopsiake, yCTaHOBNEHHOM 3akoHogaTenbcTtBoM Poccuinckon ®epgepaumm o HoTapuarte.

10.6. OnucaHne [OoKyMeHTOB npuBedeHbl B [lpuynoxeHnn 8 K HacTosiwemy
AOMWHUCTPATUBHOMY PErNamMeHTy.

11. WcuepnbiBalowmin nepedeHb AOKYMEHTOB, HEOOX0AUMbIX AN NPeaoCTaBreHns
MyHuUMnanbHOM yCnyru, KOTopble HaxoaaTcs B pacnopsikeHun OpraHos Bnacti, OpraHos
MEeCTHOro camoynpasneHus unu OpraHusauumn

11.1. Ona npegoctaBneHus MyHuumnaneHon ycnyrm KomuTeToMm 3anpalumBaroTCs
cnegyrowmne HeobxoamMmble AOKYMEHTbI, Haxoadawmecs B pacrnopskeHun OpraHoB BnacTu:

11.1.1. B cnyyae o6paweHua 3a npegoctaBneHveM MyHuuMNanbHOW YyCnyru
topugndeckoro nuua Beinncka n3 EAMHOro rocyaapCTBEHHOro peecTtpa HpUANYECKUX I,
copgepxallas ceegeHus o 3assutene us ®egepanbHon Hanorosomn cnyoesl Poccun.

11.1.2. B cnyyae oOpaweHua 3a npepocTtaBneHnem MyHuUMNanbHOW YyCrnyru
nHOuBMAyanbHOro npegnpuHumaTena Beinucka w3 EAMHOro rocygapcTBEHHOro peectpa



MHOMBUAYaNbHbLIX NpeanpuHUMaTenen, cogepXxallaa ceegeHus o 3aasutene ns degepansHomn
Hanorosou cnyx6sl Poccum.

11.1.3. Bbinucka n3 EuHOro rocygapCTBEHHOro peectpa  HeABMXKUMOCTU Ha
ucnpawwmBaemoe WMyLLECTBO U3 YnpaeneHus PegepanbHonm cnyxbbl rocygapCcTBEHHOM
perncTpauun, KagacTtpa u kaptorpadun no MockoBckon obnactu.

11.2. [JOKyMeHTbl, yKa3aHHble B nyHKTe 11.1. MoryT ObITb npeacTaBneHbl 3asiBUTENEM
(npeacraButenem 3asaBuTens) no cobcTBeHHOW MHUUMaTUBE. HenpeacrtaBneHne 3asiBUtenem
YKa3aHHbIX JOKYMEHTOB He SIBMSeTCS OCHOBaHMEM Afis OoTkasa 3assutento (npeacTtaBuTento
3assutens) B npegoctasneHnn MyHuumnansHom ycnyru.

11.3. Komutet, MOLl He BnpaBe TpeboBaTb OT 3asButens (npeacraButensa 3aaButens)
npeacTaBneHns [OOKYMEHTOB W WHdopMauuu, ykasaHHOM B nyHKTe 11.1. HacTtoswero
AOMUHUCTPATMBHOIO pernameHTa.

11.4. KomuteT, M®L| He BnpaBe TpeboBaTtb OT 3aaBuTens (npeacraButens 3assuTens)
npegocTaBneHna uMHopMauMM W OCYLWIEeCTBNEHUA OeWCTBUWA, He MpeayCMOTPEHHbIX
HacTosAWMM AOMUHUCTPATUBHBLIM pPernaMmeHToM.

12. WcyepnblBatowmii nepedeHb OCHOBaHWIA AN 0TKasa B Npyeme U permctpaumm
[IOKYMEHTOB, HEOOX0oAMMbIX Ansi NpegocTaBneHnss MyHMumunanbHon ycnyrm

12.1. OcHoBaHuMsMW OnNA OTkasa B MpUEME [JOKYMEHTOB, Heobxoaumbix ONis
npegoctasneHns MyHuyunanbHOW ycnyru, SBstoTCA:

12.1.1. ObpaweHure 3a npegoctasneHnem MyHuumnansHon ycnyrn 6e3 npeabsiBneHns
AOKYMEHTa, MO3BOMSALWEro YCTaHOBUTb JIMMHOCTb §NULa, HenocpeacTBEHHO noAaroLero
3asBneHue.

12.1.2. OO6paweHne 3a npepgoctasneHneMm  MyHuuunaneHOW  yCryrn,  He
npepocrtasnsemon KomuteTom.

12.1.3. [JokyMeHTbI cogepkaT NOAYUCTKM N UCNpaBreHnsa TeKcTa.

12.1.4. [OKyMEHTbl WMEKT WCMpaBfeHnsl, He 3aBEepeHHble B YCTAHOBSIEHHOM
3aKoHOAATeSIbCTBOM MNOpsAKe.

12.1.5. [dokymeHTbl codepxaT MOBPEeXOEeHUs, Hanuyme KOTOpbIX He no3sondeT
OAHO3HA4YHO UCTOSKOBAaTb UX cogepKaHue.

12.1.6. [OKyMeHTbl yTpaTunmM cury Ha MOMEHT obpalleHus 3a npenocTtaBneHneEM
MyHuuunansHou ycrnyru.

12.1.7. HekoppekTHOoe 3anoniHeHue obsi3aTenbHbiX nonen B 3asiBneHun, B cry4vae
obpawieHna [pencrtaButena 3asBuTens, YNONIHOMOYEHHOrO Ha nogadvyy [OOKYMEHTOB WU
nony4eHve pesynbtarta npegocrasneHns MyHuumnansHOW ycnyri.

12.1.8. lNMpeactaBneH HEMOMHbIA KOMMNSIEKT OKYMEHTOB B COOTBETCTBUM C nyHKTOM 10
HacTosilwero AQMUHUCTPATUBHOIO pernameHTa.

12.2. [JONONHUTENbHLIMA OCHOBaHWAMW Af11  OTKasa B Mpuveme (perucrpauumm)
AOKYMEHTOB, HeobxoauMbIX Ana npegoctaBneHns MyHuUmMnansHOW yCrnyru, Npyu HanpasneHum
obpaweHna yepes PITY asnstoTcs:

12.2.1. HekoppekTHOe 3anonHeHne obsiaTenbHbIX NOonen B 3NeKTPOHHON dopme
3agBneHna Ha PIIIY (oTcytcTtBMe 3anofiHeHUs, HeOOCTOBEpPHOe, HernomHoe nubo
HenpaBunbHOE  NpedoCTaBfeHWe  CBEAEHWW, He  COOTBETCTBYKOLWMX  TpeboBaHuAM,
YCTaHOBMEHHbBIM HACTOALWMM AOMUHUCTPATUBHBLIM PErNaMEHTOM).

12.2.2. lMpencraBneHne HekavyeCTBEHHbIX WM  HEeOOCTOBEPHbIX 3MEKTPOHHbIX
00pa30B AOKYMEHTOB, HE MO3BONSAIOLMX B MOSIHOM 06beMe NpoYnTaTb TEKCT AOKYMEHTaA U/nnu
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

12.3. PeweHune o6 oTkase B npuemMe AOKYMEHTOB, HEOOXOANMbLIX AN NpefoCTaBeHus
MyHuumMnansHon ycrnyrn, opopmnseTca no gopme, ykazaHHon B [punoxeHun 9 K HacTodAwemy
AOMWHUCTPATUBHOMY perfnamMmeHTy:



12.4. Tpu obpaweHnn 4yepes MODL|, peweHne 06 oTkase B npueme [OOKYMEHTOB
nognucbiBaeTcs  yNosIHOMOYEHHbIM  cneumanuctom  MOLL wmn  Bblgaetca  3asButento
(NnpeactasuTento 3asBUTENs) C yKasaHMEM MPUYMH OTKasa B CPOK He nosgHee 30 MUHYT C
MOMEHTa nony4veHnsa ot 3assutensd (npeacrtasmtend 3asBuTenst) JOKYMEHTOB.

12.5. lNpu obpaweHnn yepe3 PIITY, peweHne o6 oTkase B npueme OOKYMEHTOB
noanucbiBaeTcsa YNOAHOMOYEHHbLIM LOMKHOCTHBIM NnuoM KomuteTa u HanpaBnaeTcs B fINYHbIN
kabuHeT 3aaBuTens (npeacrasutena 3assutens) Ha PIIY He no3gHee nepBoro pabo4yero aHs,
cnefyoulero 3a gHem nogaym 3asBneHus.

13.  WcuyepnbiBaowwmnm nepedeHb OCHOBaHUM A5 0TKasa B npegocTtasneHnn MyHuumnansHom
ycrnyrm

13.1 OcHoBaHusIMM Ons oOTkasa B MpedocTaBneHuyn MyHULMNANbHOW  ycryru
ABNSATCS:

13.1.1. Hannuyne npoTnBopeunBbiX CBEAEHWUN B 3asBNEHUN N NPUNOXKEHHbBIX K HEMY
AOKyMEHTaXx.

13.1.2. HecooTBeTcTBMe kKaTeropum 3adBUTENS OCHOBaHUIO, MO KOTOPOMY
3agasuTenb Brnpase obpallaTbes.

13.1.3. BbisBneHve B 3aaBneHun u (Mnun) npunaraemblX K HEMy [OOKyMeHTax
HeJOCTOBEPHOMN, NCKAXKEHHOM NI HENOMHOW MHopMaLmn.

13.1.4. MpuHATHE pelleHMss O nepedayvye MMYyLLECTBa, 3a KOTOpbIM obpaTuncs
3aaBuTenNb APYromy nuuy.

13.1.5. Hannune vy 3asButens HEWUCNOMHEHHbIX 06s3aTtenbCTB NO paHee
3aKMYEHHbBIM JOroBOpam.

13.1.6. OtcyTtcTBYIOT CcBefeHust 06 uMmyllecTBe B peecTpe MyHuMUMnarbHOro
UMYLLIECTBA UMM UMYLLLIECTBO Haxo4uMTCS B NONb30BaHUN y APYroro nuua.

13.1.7. HeobxoanmocTb MCNONb30BaHUA MMyLLEecTBa, 3a KOTOpbIM obpaTuncsa
3aaBuTenb, ANs roCyAapCTBEHHbIX U MYHULMNANbHBIX HYXA.

13.1.8. MpuHatTne  KomutetoM  pelleHns o  npuBaTu3aumMm WNU  MHOM

MCNONb30BaHUN UMYLLECTBA.
14.  Ot3blB 3asBrneHus Ha npegoctaBneHme MyHuumnansHom ycnyru

14.1. 3assutenb (nNpeacraButens 3asBuTens) WMMeeT nNpaBO OTKasaTtbCA  OT
npegocTtasneHnsa emy MyHuumMnansHOM yCnyrn n oto3aTb 3asiBNeHne 40 NPUHSATUA peLleHnst O
npegocTtasneHnn nubo oTkase B npegoctaBneHnn MyHuumnanbHOW ycnyru, He nosgHee 5
(nsaToro) paboyero AaHA co gHa pernctpaunmn 3asisneHnda B Komurtere.

14.2. B uenax oT3biBa 3asBneHus Ha npegocrtasneHve MyHuumnanbHOM ycnyruy,
3assutens (NpeacrtaBuTenb 3aaBUTENs) HanpasnseT 4Yepe3 NU4HbI kabuHeT PIITY wnu
nogaet vyepe3 ML, 3assneHne 06 oT3biBe 3asiBNeHnsa Ha npegoctasneHne MyHuumnanbHom
ycnyrn (ganee — 3asBneHue o6 ot3biBe) (No popme cornacHo MpunoxeHunto 10 K HacTosILweMy
AOMWHUCTPATUBHOMY pErnamMeHTy) U OOKYMEHTbl, yKasaHHble B NyHKTe 14.5. HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa, cnocobom, MCMonb3oBaHHbIM Mpu nogade 3asBrneHust Ha
npegocrasneHne  MyHMUMNAnNbHOM  YCNyrM, YyKasaHHbIM B MNyHKTe 17  HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa.

14.3. 3agBneHve o6 oT3biBe peructpupyetca B Komutete B nepsbii pabouni OeHb,
cnegyowmnn 3a gHem nogaym 3assneHusi 06 ot3biBe B MOLL. 3aasneHue 06 oT3biBe, NogaHHOE
B anekTpoHHon dopme yepe3 PIITY go 16:00 paboyero gHsa, peructpmpyetca B Komutete B
AeHb ero nogayn. MNpun nogave 3aaeneHnsa 06 ot3biBe vepes PIIY nocne 16:00 paboyero gHs
nmbo B Hepabounin aeHb, pernctpupyetca B Komutete Ha cnegyowmii pabounn geHb.



14.4. Cpok paccmoTpeHns 3aasneHnsa ob oTabiBe Ha npegoctasneHne MyHuuunansHom
ycnyrn coctaBnseT He 6onee 1 paboyero gHA M HaAYMHAET UCUHMUCIIATLCA C NepBoro paboyero
OHS, cnegytowiero 3a gHeM pernctpauumm 3assneHns ob oT3biBe.

14.5. WNcyepnbiBaloWwuUn nepeyeHb JOKYMEHTOB HeobxoauMbIX NS OT3biBa 3asiBrieHus
Ha npepocTasneHme MyHuumnaneHOM ycnyru:

14.5.1. B uensax ot3biBa 3asBneHus Ha npegocTtasneHme MyHuMUMnanbHOW ycryrn
HenocpeacTBeHHO camuM 3asiBuTenem npeacTtaBnsawTca 3assneHne o6 oT3biBe, a Takke
AOKYMEHTbI, YKa3aHHble B nyHkTe 10.1.2. HacToswero AGMUHUCTPATMBHOIO perfliaMeHTa.

14.5.2. B uenax ot3biBa 3asBreHus Ha npegocTtasnieHMe MyHuUMnansHOW ycryrm
npegcrasutenemM 3asBuUTenNs, YMNOSIHOMOYEHHbIM Ha nogavy [AOKYMEHTOB W Morny4vyeHue
pesynbTata, npeactaeBnsTca 3asBneHne 06 OT3biBe, NoanucaHHoe 3asdABuTeneM, a Takke
OOKYMEHTbI, yKasaHHble B nyHkTtax 10.2.2. n 10.2.3 Hactodawero AOMWHUCTPATUBHOIO
perrnameHTa.

14.5.3. B uensax ot3biBa 3asBneHus Ha npegocTtasneHme MyHuUMnanbHOW yCcryrn
npegcrasutenieM 3asaBuTeNd, YMNOMHOMOYEHHbIM Ha noanucaHve 3asiBfeHnd u - cgady
OOKYMEHTOB, a Takke MonydvyeHue pesynbTaTa, npeacrtaBndawtca 3aasneHve 06 OT3biBe,
nognucaHHoe npeacrasutenemM 3aaBuUTens, a Takke JOKYMEHTbI, yKa3aHHble B nyHkTax 10.3.2.
n 10.3.3. HacTosLwero AJMUHUCTPATMBHOIO perfnamMmeHTa.

14.6. OnucaHwe OOKYMEHTOB, yKa3aHHbIX B NyHKTe 14.5. npuseneHo B lNMpunoxeHun 8 K
HacTosilwemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

14.7. [Onga oTkasa B npveme v perncrtpauun AOKYMEHTOB, HEOOXOAUMbIX ANA OT3biBa
3asBneHns Ha npepoctaesneHve MyHuuunanbHOM  ycnyrn, MPUMEHSIIOTCH  crieayowne
OCHOBaHUA:

14.7.1. O6palleHune 3a 0T3bIBOM 3asBneHus Ha npegocTtasneHne MyHuumnanbHoOM
yCrnyrv nogaHo nvuoMm, He UMEeoLWUM MOSTHOMOYUIW NPeacTaBnAaTb MHTepechl 3asBuTens.

14.7.2. [loKyMeHTbI cogepxaT NOAYNCTKM N UCNpaBIieHNsA TeKCTa.

14.7.3. [IOKyMEHTbl MMEeIT UCNpaBneHus, He 3aBepeHHble B YCTaHOBIEHHOM
3aKoHOAAaTesIbCTBOM MNopsaaKe.

14.7.4. [IoOKyMeHTbl copepxaT MOBPEeXOEeHUs, HanuMyne KOTOpbIX He Mo3BoriseT
O[HO3Ha4YHO NCTONKOBaTb UX codepXaHue.

14.7.5. [IOKyMeHTbI yTpaTunmu cuny Ha MOMeHT obpalleHus 3a OT3bIBOM 3asBreHu s
Ha npegocTasneHne MyHMUMNansHOM yCryru.

14.7.6. dopma nogaHHoro npencrasuTernieM 3asiBUTENS, YNONMHOMOYEHHOro Ha

nogavy AOOKYMEHTOB M MNoryyeHue pesynbtata, 3adsBrneHusi o6 OT3biBe He COOTBETCTBYET
dopme 3adBneHus, ycTaHoBMEeHHOW AAMUHUCTPATUBHbIM pernameHToMm ([MpunoxexHne 10 K
HacTosilwemMy AOMUHUCTPATUBHOMY perfaMmeHTy).

14.7.7. MpencraBneH HENOMHbIA KOMMNSEKT JOKYMEHTOB.

14.7.8. HekoppekTHoe 3anonHeHne obssaTenbHbIX nonen B oopme 3asiBNeHnsa Ha
PMIry (otcyrctBuMe  3anorfiHeHWd, HeOOCTOBEpPHOE, HernomHoe nubo  HenpaBurbHoEe
npeacraBneHne cBedeHUn, He COOTBETCTBYHOLWNX TPebOBaHUAM, YCTAHOBNEHHBbIM HACTOSALLNM
AOMWHUCTPATUBHBLIM PErflaMeHTOM).

14.7.9. lMpenctaBneHMe HeKaydeCTBEHHbLIX WM HELOCTOBEPHbIX 3NEKTPOHHbIX
00pa3oB AOKYMEHTOB, HE MO3BONSAIOWMNX B NOSTHOM O6bemMe NpovnTaTh TEKCT AOKYMEHTa u/unm
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

14.8. PeweHne o6 oTkase B nNpuMemMe [OOKYMEHTOB, HeoOXoauMblX [Ansi OT3biBa
3aaBneHus Ha npegoctaBneHne MyHuumnanbHoOW ycnyrn, odopmnsieTca no oopme CornacHo
MpunoxeHuto 11 K HacTosweMy AOMUHUCTPATUBHOMY perfameHTy:

14.8.1. Mpn obpaiieHnn yepes ML, peweHne o6 oTkase B Nnpueme AOKYMEHTOB
nognucbiBaeTcs  yNosIHOMOYEHHbIM  cheunanuctom  MOLL n  Bbigaetca  3assutento
(npeactaBuTento 3asBUTENsl) C yKa3aHMEM MPUYMH OTKas3a B CPOK He no3gHee 30 MUHYT C
MOMEHTa nony4veHuna ot 3asisutensd (npeacraButens 3assutensl) JOKYMEHTOB.



14.8.2. Mpwn obpaweHumn Yepes PIIY, peweHne o6 oTkase B npueme LOKYMEHTOB
noanncbLIBaeTCH YNONHOMOYEHHbBIM JOIMKHOCTHBIM NuoM KomuTteTa u HanpaBnaeTcsa B NIMYHbIN
kabuHeT 3aaButens (npeacrasutena 3assutend) Ha PIIY He no3aHee nepBoro paboyero gHs,
cnepyroLero 3a gHem nogadn 3asiBneHus.

14.9. OcHoBaHMeM [nss oOTkasa B OT3biBe 3asBfieHMss Ha npefocTaBrieHve
MyHuumunansHoOn ycnyrn ssnseTca npuHaToe KomuTeToM pelleHne o npegocTtaBneHnn nnbo
oTKase B npegoctasneHnm MyHuumnansHOM ycnyru.

14.10. PesynbtaT paccmoTpeHns 3asBneHunst o6 oT3biBe npeacTtaBnseT cobon pelleHne
0 npekpalleHun npegocrasneHns MyHuumnansHon ycnyrm (dpopma npvsegeHa B [punoxeHuu
12 k HacToswemy AOMUHUCTPATMBHOMY perfiamMeHTy) unu pelweHne ob oTka3e B OT3biBe
3adaBneHnsa Ha npepoctasreHe MyHuuunaneHoun ycnyrn (dpopma npusegeHa B [NMpunoxeHun
13 k HacTosAAWweMy AAMUHUCTPATUBHOMY PErfiaMeHTy).

14.11. PeweHre o npekpaweHun npepocTtaBneHmss MyHuumMnansHOW ycrnyrm unu
pelwweHne 06 oTkase B 0T3blBe 3asBrieHns Ha npegocrasneHve MyHuuunansHom ycnyrn B Buae
3MIEKTPOHHOrO JOKYMEHTa, MOAMNMCaHHOIO YCWUIIEHHOW KBannduUMpOBaHHOW 3NEKTPOHHOW
noanncb0 YNOMHOMOYEHHOIO OOJMKHOCTHOro nuua Komuteta, HanpaBnseTca crneumannucTom
Komuteta B nnyHbIn KabuHeT 3aasutens (npeactasutena 3assutensi) Ha PITY nocpeacteom
Mogayns okasaHus ycnyr EMC OY.

14.12.B cnyyae HeobxoaMmocTn 3asiBuTens (npegcrasuTens 3asaBuTens) npu ycrnosuu
yKasaHus COOTBeTCTBYylLWEero crnocoba nonydeHuss pesynbtata B 3asdBfEHUM MOXET
AOMNOSTHUTENBHO NOMYyYNTb pesynbTaT paccMOTpeHus 3asBneHust o6 OT3biBe, yKa3aHHbIN B
nyHkte 14.9. Hactoawero AOMWHUCTPATUBHOIO pernameHTa, depe3d MOLL. B atom cnydae
cneunanuctom MOLl pacneyaTbiBaeTCsl KOMUS 3NEKTPOHHOMO [AOKYMeHTa Ha OymaXHOM
HocuTene, 3aBepsieTcs nognucbto cneuynanucta MOLL n nevatsto MOL, BbigaeTca 3aasutento
(npeactasutento 3aasutens).

14.13. Pesynbtat paccmoTpeHnsa 3assrneHunss o6 oT3biBe dumkcmpyetcs B Mogyne
okasaHus ycnyr ENC OY.

14.14.Cpok npepoctaBneHnss MyHuMUMNanbHOM YCNyrn, YyKasaHHbIn B MyHKTEe 8
HacToswero AQMUHUCTPATUBHOIO perfliaMeHTa, npekpawaeTcs B AeHb NpuHATUA Komutetom
peLleHns o NpekpalweHnun npegoctasneHns MyHMUnnansHOM yCnyru.

14.15. Ot3biIB  3asiBneHns Ha npegocrtaBneHne MyHuumnanbHOW  ycnyru  He
NnpensTcTByeT MNOBTOPHOMY obpalleHunto 3assuTtens 3a npegocTtasneHnem MyHuUMnansHOM
ycnyru.

15. Topsgok, pasmep U OCHOBaHUS B3MMaHUS rocygapCTBEHHOW NOLUSINHBLI UX MHOW NNaThl,
B3nMaeMoWn 3a npegocrasneHne MyHuumnansHOW ycrnyru

15.1. MyHuumnanbHas ycnyra npegocraBnsderca 6ecnnaTHo.

16. MepeyeHb ycnyr, HeoOXoAMMbIX U 06s3aTenNbHbIX ANs NPeAoCTaBNeHUs!
MyHuUMNanbHOM yCnyr B TOM YMcre NopsiaoK, pasMep Y OCHOBaHWUS B3MMaHWS nnaThbl 3a
npeaocTaBreHne Takux ycrnyr

16.1. Ycnyru, Heobxoammble U obsizaTernbHble Ans npegocTaBnenHnss MyHuumnanbHon
yCryru, OTCyTCTBYHOT.

17. Cnocobbl npegoctasneHnsa 3asButenem AOKYMEHTOB, HEOOXOAMMbIX ANS NONy4YeHns
MyHuumnansHon ycnyrm

17.1.1. JInyHoe obpaweHne 3aasutens (npeactasutens 3aasutens) B MOL.
17.1.2. 3assutenb (npepcraButens 3asiBUTENS) MOXET 3anucaTbCA Ha JIMYHbIN
npuem B MOL| 3apaHee MO KOHTaKTHbIM TenegoHam, ykasaHHbIM B [lpunoxeHun 2 K



HacToswemy AODMUHUCTPaTUBHOMY pernamMeHTy, unv nocpeacrtsom PITY. [Npu ocylwecteneHumn
npegBapuTensHOM 3anucu 3asiButenb (npeactaBuTenb 3asBUTENs) B 00si3aTenbHOM Nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTenbHasa 3anvcb aHHYNMPYeTCs B Criydae ero HesiBKM no
nctedeHMm 15 MUHYT C HasHa4yeHHoro BpeMeHu npuema. Ona nonydyeHns MyHuumnanbHOW
ycnyrm 3aaButenb (npeactaButenb 3asBUTENs) npencraBnseT HeobXxoauMmble AOKYMEHTHI,
yKkasaHHble B nyHkTe 10 HacToswero AAMUHUCTPATMBHbBIM perfnameHTa.

17.1.3. B cnyyae Hann4na ocHoBaHW, NpegyCMOTPEHHbIX MYHKTOM 12 HacTosLwero
AOMWHUCTPATMBHOIO  pernamMmeHTta, cneuvanuctom MOL,  3aasutenio (npegcraBuTento
3asButens) Bolgaetcs pelieHne 06 oTkase B NpMeMe JOKYMEHTOB C yKasaHWeM NpUYnH oTkasa
B Cpok He nosgHee 30 MMHYT C MOMEHTa nonyyeHna o1 3asButensa (NpeacraBuTens
3asBuTens) 4OKYMEeHTOB.

17.1.4. B cnyyae ecnu oTCyTCTBYIOT OCHOBaHUA OS5 OTKa3a B NpuemMe JOKYMEHTOB
cneunanuct MOL npuHumaeT npencraBneHHble 3asButenem (npeacrasuternieM 3asButens)
AOKYMEHTbI, 3anofiHaeT 1 pacnevatbiBaeT 3asiBfeHne, KoTopoe noanucbiBaeTcs 3asButenem
(npeactaButenem 3asBuTens) B npucyTcTBum cneuynanucta MOL. B cnyyae obpalieHus
npegcrasutens  3adABuMTenss He  YNOSIHOMOYEHHOro  Ha  nognucaHue  3asiBNeHus,
npegcrasnseTcs nognucaHHoe 3assuTtenem 3asiBrieHne no popme, ykazaHHon B [MpunoxeHunn
7 K HacToswemMy AOMUHUCTPATUBHOMY perfamMeHTy.

17.1.5. Cneuuwanuct ML CKaHupyeTt npencTaBreHHble 3aasutenem
(npeacraButenem 3aaBuTensl) opurMHanbl LOKYMEHTOB U (bopMupyeT 3reKTPOHHOe Aeno B
Mogyne MoLl ENC OV, pacnedatbiBaeT v BblgaeT 3asButento (Nnpeacrasutento 3adaBUTens)
BbIMUCKY O noryyeHun 3asiBfieHUs, OOKYMEHTOB C YKa3aHMEM WX NepeyvHs U Konuyectsa
NNCTOB, BXOAMLLEro Homepa, AaTbl NoflydYeHus AOKYMEHTOB OT 3aaButens (npegcraBuTens
3asBuTens) u Aatbl FOTOBHOCTW pe3ynbTaTta npegocrasneHns MyHuumnanbHON ycnyru.

17.1.6. OnekTpoHHoe pfeno (3asaBneHwe, npunaraemble K HeMy [OKYMEHThI,
Bbinucka) noctynaet n3 Mogyna MoOLL ENC OY B Mogynb okasaHnus ycnyr EMC OY B geHb ero
dopMMpPOBaHUSI.

17.2. O6palieHune 3aasutensa nocpeactsom PITY.

Ana nonyyeHns MyHuumnansHon ycnyrn 3aasBuTtens (NpeactaButens 3asButens)
aBTOpM3yeTcsa B EguHoN cucteme ngeHtndumkaumm n ayteHtudunkaumm (aanee — ECHUA), 3atem
3anonHaeT 3asBrieHMe C  UCMOMb30BaHMEM  CreumanbHOW  UMHTEepPakTUBHOWM  (hOopMbl B
9NEeKTPOHHOM Buae. 3anonHeHHoe 3asiBfieHne OoTnpaBnseT BMecTe C MNpUKpensieHHbIMN
3MEeKTPOHHbIMM  ObBpasamMuM  [JOKYMEHTOB, YyKasaHHbiXx B  nyHkTe 10  HacToswero
AoMunHuctpatmBHoro pernameHTta. [llpu astopmsauum B ECUMA 3aseneHne cumtaetcs
nognuCcaHHbIM MPOCTOM 3NEKTPOHHOW noanucblo 3asisutenda (npegcrasutensa 3assutensd). B
cnyvyae obpalwleHus npeactasuTens 3asBUTENS, He YNOSIHOMOYEHHOrO0 Ha noAanvcaHue
3adaBneHuns, NPUKpensiieTcs aNekTPoHHbIM 06pa3s 3asiBneHnd, NognucaHHoro 3asiButenem.

17.2.1. OTtnpaBneHHoe 3asiBNeHMe M AOKYMEHTbl noctynalT B Moaynb okasaHus
ycnyr ENC OY.
17.2.2. B cny4yae Hanuuus ocHoBaHWW, NpesyCMOTPEHHbIX MYHKTOM 12 HacToswero

AOMUMHUCTPATMBHOIO pernamMeHTa, pelleHne ob oTkase B rnpuvemMe [OKYMEHTOB C yKasaHuem
NPUYMH OTKasa noAnuUCbIBAeTCS YMNOMHOMOYEHHbIM AOMKHOCTHbIM - nuuom  Komuteta wu
HanpaenseTcs B NUYHbIN KabuHeT 3asButens (npegctasutena 3assutensa) Ha PITY He
no3gHee nepsoro paboyero AHA, cnegyowero 3a AHeM nogayv 3asBrneHus.

17.2.3. B cnyyae oTcyTCcTBMA OCHOBaHUM AN OTKasa B MNpuemMe [JOKYMEHTOB
cneunanuct KomuteTta HanpasnsieT MexXBeLOMCTBEHHbIE 3arpochl.

17.2.4. Pesynbtat MyHuumnanbHon ycnyrm nepepaetca B MOLl He nosgHee
nocregHero paboyero AHSA pernameHTHOro cpoka npegocrtasneHms MyHuumnansHOM ycnyri.

17.2.5. Pesynbtat  npepgocrtaeBneHus  MyHuumnanbHOM — ycnyrm  BblgaeTcs
3assutento (npeactasutento 3aasutend) 8 MOLL.

17.2.6. Ona nonyvyeHns pesynbTata MyHuumnaneHoOW ycnyrn  3asBUTESb

npeaocTaBnseT OOKYMEHT, YAOCTOBEPSIOWEN NMYHOCTb, a Takke OpuUrMHanbl AOKYMEHTOB,



3NeKTpOoHHbIE 06pasbl KOTOPbIX ObIM HanpaeneHbl nocpeactTsom PIMNY. B cnyyae o6paweHns
npegcrasutena 3asBuTens nNpeacTaBnseTcs  OOKYMEHT, YOOCTOBEPSIOWEN  JIMYHOCTb
npeacrasutena 3asBuTens, [OOKYMEHT, MOATBEPXAAlLWMA MOMHOMOYMA Ha Mony4vyeHue
pesynbTata npegoctasneHns MyHUUMNAnNbHOM YCNyru, a Takke OpurinHanbl [OOKYMEHTOB,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX ObINK HanpaeneHbl nocpeacTesom PITY.

17.2.7. 3asasuTtenb (NpeacTtasuTens 3aaBUTENSA) NPOCTaBSAET NOAMUCH B BbINUCKE
O Bblgaye pesynbTata npegoctaBneHns MyHuumnansbHon ycnyrn, cneuywanuct Mol
npocTaBnaeT OTMETKY O Bblgade pesynbTata npegoctaBreHns MyHuuunanbHOM ycnyrn B
moayne MoL ENC OY.

17.3. Bbibop 3asasutenem crnocoba nogayun 3asiBNeHUss U JOKYMEHTOB, HEOBXOAMMbIX
Ansa nonyveHnss MyHuumMnanbHOM ycnyrn, OoCyLeCcTBAsieTCs B cooTBeTcTBUM ¢ PepepanbHbiM
3akoHoM oT 27.07.2010 Ne 210-d®3 «O6 opraHuMsauuun npeaocTtaBneHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCyr».

18.  Cnocobbl nonyyeHnsa 3aasutenem pesynbTaToB npegocrtaBneHms MyHuumnanbHom
ycnyru

18.1. 3assuTtenb (NpeactaBuTenb 3asBUTENS) YBEAOMMSETCA O X04€ PacCMOTPEHUS U
roTOBHOCTM pe3ynbTaTta npegoctaBneHns MyHuumnanbHoM ycnyri crneayowmmm cnocobamu:

18.1.1. Uepes nu4yHbI kabuHeT Ha PIITY.

18.1.2. Mo aneKTpoHHON nouyTe.

Kpome Toro, 3assutens (npeacraButenb 3asBUTENS) MOXET CaMOCTOATENbHO NONYYNTb
WHpopMaumnIo O TOTOBHOCTW pes3ynbTata npeaocTaBneHna MyHuumMnanbHOM ycnyrm no
TenedgoHy LeHTpa TenedoHHoro obcnyxmeaHus HaceneHna Mockosckon obnactu 8(800)550-
50-30, unn nocpeactesom cepsuca PIITY «Y3HaTtb cTaTyc 3asBneHuns».

18.2. PesynbtatT npegoctaBneHns MyHuumnanbHOW Yycryru MOXeT ObiTb nofnydeH
cnegyrowmmm cnocobamu:

18.2.1. Yepes ML Ha BymakHoM HocuTene.

18.2.2. Uepe3 nuyHbIn kabuHeT Ha PIIIY B BMAOe 9NeKTPOHHOro OOKYMeEHTa, B
crny4vae npuHATUA pelueHns ob oTkase B npegocTasneHnn MyHuuunansHOM yeryri.

19. MakcmmanbHbIN CPOK OXMOaHNA B odepean
19.1. MakcumarbHbIM CPOK OXMOAHUA B ovepenmn npu NIMYHOM nogade 3adBneHns n npu
nosilydyeHuMn pesynbtata npegoctasneHna MyHuuunanbHOW YCNyrn He OOMKeH npesbiwaTtb 15
MUHYT.

20. TpeboBaHUs K MOMELLEHNAM, B KOTOPbIX NpegocTasnseTcss MyHuumnanbHas ycnyra

20.1. TpeboBaHma Kk nomelleHMsIM, B KOTOpbIX npepocTtasnseTca MyHuumnanoHas
ycnyra, npusegeHsbl B [punoxeHun 14 k Hactodawemy AQMUHUCTPATUBHOMY PerfiaMeHTy.

21. [llokasaTenu OOCTYNHOCTM U kavyecTBa MyHULMNANbLHOW yCryru

21.1. lMokasaTtenu AOCTYMHOCTUM M KadecTBa MyHuumnanbHOW ycryrn npvBeAeEHbl B
MpunoxeHnn 15 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

21.2. TpeboBaHua k obecrneyeHnto [OCTYNHOCTM MyHuuMnanbHOW ycnyrm gns
WHBanNuAoB npuBeeHsb! B MNMpunoxeHnn 16 kK HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

22. TpeboBaHusa k opraHnsaumm npegoctasneHns MyHUMNanbHOM YCNyru B 9N1EKTPOHHON
dopme



22.1 B oanekTpoHHOM OpMe [OOKYMEeHTbl, Yyka3aHHble B nyHkTe 10 HacTtosulero
AOMWHUCTPATUBHOIO pernameHTa, nogatTcsa nocpeacrtsom PITY.

22.2 Tlpu nogade  [OOKYMeHTbl, YykasaHHble B nyHkte 10  HacTtoswero
AOMUMHUCTPATMBHOIO perfameHTa, npuraralTcs K 3NeKTpoHHOoW dopme 3asBneHus B BuAe
oTAaenbHbIX hannos. Konnyectso (pannos JOMKHO COOTBETCTBOBATL KOSIMYECTBY AOKYMEHTOB,
a HauMMeHoBaHue anna [OSMPKHO MO3BONATb MOEHTUMUUMPOBATbL LOKYMEHT W KOSIMYECTBO
NINCTOB B [JOKYMEHTE.

22.3 Bce opuruHanbl OOKYMEHTOB [AOOSMKHbI ObiTb OTCKaHMpoOBaHbl B OLHOM U3
pacrnpoCcTpaHeHHbIX rpaduyeckux dopmMmaToB ¢annoB B LBETHOM pexume (paspelueHue
CkaHnpoBaHna — He MeHee 200 Todek Ha AwnMm), obecneyMBaloLLLEM COXPaHEHMEe BCEX
ayTEeHTUYHbIX MNPU3HAKOB MOASNIMHHOCTU, a WMEHHO: rpaduyeckon noanucu nuua, nedvartw,
yrnoBoro wramna 6naHka.

22.4. 3agasutenb (npeacrtaBuTenb 3adBUTENSA) MMEET BO3MOXHOCTb OTCRexXuBaTb X0
00paboTkn OOKYMEHTOB B JIMMHOM KabuHeTe npu nogaye 3assneHus 4vepes PITY uvnm ¢
nomoLubto cepsuca PITY «Y3HaTtb ctatyc 3asBneHus».

23. TpeboBaHus k opraHnsaumn npegoctasneHns MyHuumnansHon ycnyrm 8 MOLL

23.1. OpraHumzaums npepgocTtaBneHns MyHuuyunansHon ycnyrm Ha 6ase Mol
OCYLLIECTBMNSAETCA B COOTBETCTBUM C COrfawleHnem o B3aumogenctsum mexgy KomuteTom u
M®Ll, 3akntodeHHbIM B nopsgke, YCTaHOBMEHHOM 3akoHogaTenbCcTBoM. [lepevyeHb MOL, B
KOTOpbIX OpraHudyeTcs npegocrtaBneHve MyHMUMNAnNbHOW YyCryru B COOTBETCTBUM C
cornaweHneMm O B3auMogencTsuu, npuBogutca B [lpunoxeHnn 2 K  HacTosilwemy
AOMUHUCTPATMBHOMY perfameHTy.

23.2. 3agasutenb (nNpeactaBuTenb 3asBUTENs) MOXET OCYLLEeCTBUTb NpeaBapuTesibHYyo
3anucb Ha nogadvy 3assneHus B MOL| cneayrowmmmn cnocobamm no cBoemy BbIbopy:

1) npu nM4yHom obpauieHnn 3aasutens (npegcrasutens 3aasutens) 8 MOL;

2) no tenecoHy ModLl;

3) nocpeacteom PIIY.

23.3. lNpu npeaBaputenbHon 3anucu 3aaBuTenb (NpeactaBuTens  3asaBUTENs)
coobLlaeT cnegyowmne gaHHble:

1) daMmnnuio, ms, 0TYECTBO (NocrnegHee Npu Hann4unun);

2) KOHTaKTHbIN HOMep TenegoHa;

3) a[lpecC ANEKTPOHHOM NMOYTLI (MPY HaANUUUK);

4) Xenaemble JaTty n Bpems npeacTaBneHnsi AOKYMEHTOB.

23.4. 3agasutenio (npegcrasutento 3asButens) coobuiaroTca gata M Bpems npuema
AOKYMEHTOB.

23.5. lpu ocywecTBneHnn npeaBaputenbHon 3anmcu 3asiButenb (NpeacraBuTEnNb
3asButens) B obsi3atenbHOM nopsake MHAOPMUPYETCs O TOM, YTO NpeaBapuTernbHasa 3anucb
aHHYINMpYyeTCH B CyyYae ero HesiBK1 N0 UCTEeYEeHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

23.6. 3agasutenb (npeacrtasutens 3assutens) B noboe Bpems BnpaBe OTKasaTbCHA OT
npeaBapuTenbHOW 3anncu.

23.7. B otcytctBun 3assutenen (npegcrasutenen 3asiBuTernen), obpaTUBLLMXCHA MO
npegBapuTenbHOM  3anucK,  ocywecTBnseTca npuem  3asButenen  (npencrasBuTenen
3agasutenen), obpaTMBLUMXCA B NOPSAKe odepeau.

[ll. CocTaB, nocrnenoBaTenbHOCTb U CPOKM BbIMNMOJIHEHNA aAMUHUCTPAaTUBHbIX npouenyp,
Tpe6OBaHl/IFI K MOPAOKY UX BbINOJIHEHUA

24.  CoctaB, nocneaoBaTenibHOCTb Y CPOKU BbINOSIHEHNS aAMUHUCTPATUBHbIX
npoueayp(aencranin) npu npegoctasneHnn MyHuumMnansHOM ycnyrm



24.1. TlepeyeHb agMUHUCTPATUBHBIX Npoueayp Npv npegoctasneHnn MyHuumnanbHOn
yCnyru:

1) npuemM 3asiBreHns N JOKYMEHTOB;

2) obpaboTka n npegBapuUTenbHOE PpacCMOTPEHNE AOKYMEHTOB;

3) dopmMMpoBaHME W HanpaBreHne MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), ydacTByoLwme B npegoctasneHm MyHuumMnanbHOn ycnyru;

4) NPUHSTUE peLUEHNS;

5) Bbla4va pesynbTaTta.

24.2. TlepeyeHb agMUHUCTPATUBHBIX Npouedyp npu obpaweHun 3a OT3bIBOM
3asBrneHus Ha npegocTaBneHne MyH1MunnansHOW yCryru:

1) npuemM 3asiBrieHns N JOKYMEHTOB;

2) obpaboTka n npegBapuTefnibHOE PpacCMOTPEHNE AOKYMEHTOB;
3) NPUHSTUE pPeLUEHNS;

4) HanpaBrieHne pesynbTaTa.

24.3. Kaxpas agmMuHuUCTpaTMBHAA npouedypa COCTOUT U3 agMUHUCTPAaTUBHbIX
nenctesun. lNepeyeHb N cogepxaHne agMUHUCTPATUBHBIX OEWUCTBUW, COCTaBAAOLWMX KaXOyro
afMUHUCTPATUBHYKO  npouenypy, npueBegeH B [lpunoxeHun 17 K HacTodwemy
AOMWHUCTPATUBHOMY pErNamMeHTy.

24.4. bnok-cxema npegoctasneHns MyHuumnaneHom ycnyrm npueegeHa B [NpunoxeHunm
18 Kk HacToAWwEeMy AOMUHUCTPATUBHOMY perfiameHTy

IV. MNMopsaok n oopMbl KOHTPOMA 3a UCNONTHEHNEM AOMUHUCTPATMBHOIO perfnamMmeHTa

25. TMopsgok OCYLUECTBMEHUS KOHTPONS 3a CcoOGnioaeHWMEM U UCNONHEHUEM
AOMMKHOCTHLIMW  NMLAMW, TOCYAAPCTBEHHBIMU TPaXXOAHCKUMKU CriyXalwmymMm n  paboTHUKaMm
Komuteta nonoxeHwuin AAMUHUCTPATUBHOIO pPErfnaMeHTa U WHbIX HOPMATMBHbIX MPaBOBbIX
aKkToB, ycTaHaBnueawwmx TpeboBaHusa Kk npegocTaBneHnto MyHMUMNanbLHON ycrnyru, a Takxe
NMPUHATUEM UMW PELLEHUN

25.1. KoHTpornb 3a cobnoaeHveM [OOMKHOCTHBIMU nuuaMm KomuTteTa, MOonoXeHui
AOMUHUCTPATUBHOIO pernameHTa u UHbIX HOPMaTMBHbLIX MPaBOBbLIX aKTOB, YCTaHaBNUBALLNX
TpeboBaHus kK NpegocTaBneHnio MyHuumMnanbHoOM ycnyru ocyLecTBnsieTcs B opMme:

25.1.1. TEKYLLEero KOHTpona 3a  cobnogeHMeM  MOMHOTbl M KayecTBa
npegocTtasneHna MyHuuunansHom ycnyru (ganee - Tekywmi KOHTPOnb);

25.1.2. KOHTpoONna 3a cobniogeHvem nopsigka npegocrtaBneHns MyHuumnanbHown
ycnyru.

25.2. TeKyWun KOHTPOSb OCYLLECTBNSET 3aMeCcTUTeNnb pykoBoauTena AQMUHUCTPaLUn
OaunHLoBCKOro MyHUUmMnaneHoro panoHa MockoBckon obnactm B COOTBETCTBUM C NPUKA3OM O
pacnpegeneHnn o6sa3aHHOCTEN N YNOMHOMOYEHHbIE UM OOTKHOCTHbIE Nnua.

25.3. Tekywun KOHTPOSIb  OCyLLeCTBseTcH B nopsiake, yCTaHOBJIEHHOM
pykoBogutenem AgmuHuctpaumm OAMHUOBCKOrO MyHMUMNANbHOro pamoHa MockoBcKom
obnactn Ons KOHTPONs 3a MCMNOSIHEHMEM MpaBOBbIX akToB AgMuHMcTpauun OANHLOBCKOro
MyHUUMnNanbHoro panoHa MockoBckorn obnactu

25.4. KoHTponb 3a cobniogeHvem nopsigka npegoctaBneHns MyHuumnansHOW ycnyru
ocywectBnsaetca  MWHUCTEPCTBOM  rOCydapCTBEHHOrO  ynpaBneHusi, MH(OPMaLUMOHHbIX
TexHosnormm un ceasm MockoBckon obnactu B COOTBETCTBUM C MOPSIAKOM, YTBEPXKAEHHOM
noctaHoBneHnem [MpaButenbctBa MockoBckon obrnactu ot 16 anpens 2015 roga Ne 253/14
«O6 yTtBepxageHun  [lopsigka  OCyLLEeCTBNEHMSI  KOHTpONsi  3a  npefocTaBlieHMEM
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCnyr Ha Tepputopun MockoBckon obnactM n BHeECEHUMU
nameHeHunn B NMonoxeHne o MMHMUCTEpPCTBE rocyaapCTBEHHOIO yrpaBneHns, MHPOPMaLMOHHbIX
TexHonorum n cesasm MockoBckor obnactu» n Ha ocHoBaHun 3akoHa MockoBckon obnactu oT 4
masa 2016 roga



Ne 37/2016-03 «Kopekc MockoBcKom obnactun 006  agMWHUCTPATUBHbBIX
NnpaBOHapPYLUEHUAXY.

26. [lopagok n NepnoanyHOCTb OCYLLIECTBNEHUS TeKyLero KOHTPOSA NOMHOThLI U KavyecTBa
npepocTtasnenna MyHuumnaneHom ycnyrn m KoHTpons 3a cobntogeHnem nopsgka
npepoctasneHna MyHuumnansHon ycnyrm

26.1. TeKywMn KOHTPOSb OCYLLECTBNAAETCHA B dOPME MPOBEPKN peLleHnn N OeUCTBUMN,
yyacTBywWMX B  npegoctaeBneHmm  MyHuumnanbHOWM — yCnyrm  OOSDKHOCTHBIX — 1n,
rocyapCTBEHHbIX rpaXgaHCKnx cnyxawmx Komuterta, a Takke B (popme BHYTPEHHUX NPOBEPOK
B Komutete no 3aaBneHusam, obpaweHuam u xanobam rpaxgaH, MX oObeauHeHWn wu
opraHuMsauMin Ha peweHusl, a Takke Jgenucteusa (6e30encTBusl) LOOSMKHOCTHBIX v,
MyHMUMNanbHbIX chiyxawux KomuteTa, ydacTBylowmMx B npegoctaBneHnn MyHuumnanbHoOn
yCryru.

26.2. lMopsagok ocyuwectBneHuss Tekywlero koHTpons B KomuTeTe ycTaHaBnvBaeTcs
npeacenatenem Komurera.

26.3. KoHTponb 3a cobrniogeHvem nopsigka npegoctaBneHns MyHuumnansHOM ycrnyru
ocyLiecTBnaeTcA YNONHOMOY€EHHbIMU OOJMPKHOCTHLIMM nmuamu MuHucTepcTBa
rocyaapCTBEHHOIO ynpaBneHus, MHPOPMaLNOHHbBIX TEXHONOMMN N cBaA3M MockoBckon obnacTtu
nocpeacTsBoM  NPOBeAEHWsT  MMAHOBbIX M BHEMMAHOBbLIX  MPOBEPOK  MCMOMHEHUS
YNOMHOMOYEHHbIMU OOIMKHOCTHBIMKU nuammn Komuteta obssaTenbHbix TpeboBaHW nopsigka
npegocTtasneHna MyHuumnanbHoOW ycnyru un  TpeboBaHWA, YCTAHOBIIEHHbIX HACTOSALLMM
AOMUHUCTPATMBHBIM PErNamMeHTOM.

26.4. lMnaHoBble npoBepkn KomuteTa NpoBOAATCS YNONHOMOYEHHBIMU LOMKHOCTHBIMN
nmuamn  MuHucTepcTBa rocygapCTBEHHOrO yrpaBfieHus, MHAPOPMAaUMOHHBLIX TEXHOMOrMIN W
cBA3n MockoBCckOM 06nacTu Ha OCHOBaHUM eXerogHoro nraHa npoBefeHus MpPOBEpPOK,
chopmmpoBaHHOro u cornacosaHHoro lNpokypatypon MockoBckon obnacTtu, He 4alle OAHOro
pasa B ABa roga.

26.5. BHennaHoBble  NpoOBEpPKU Komuteta npoBOAsaTca  YNOMHOMOYEHHbLIMU
AOIMPKHOCTHLIMM NuuamMu  MuHUCTepcTBa rocyaapCTBEHHOro ynpaBneHnsa, UHPOPMaLMOHHbIX
TexHosnormm u cesasm MockoBckon obnactm no cornacosaHuto ¢ lNMpokypaTtypon MockoBCKoW
obnactm Ha OCHOBaHMM pelleHus 3amecTutensa npeacenatens lNpasutensctBa MocKkoBcKowm
o6nacTn — MMHUCTPa rOCYAapPCTBEHHOrO yrnpaBreHns NHPOPMAaLNOHHBIX TEXHONOMMIA N CBA3N
MockoBckor obnactn, NPUHUMAEMOro Ha OCHOBAHWW OOpaLLUEeHW FpaXkgaH, opraHusauuni u
Mony4YeHHOM OT rocyAapCTBEHHbLIX OPraHoB, OPraHOB MECTHOro camoynpasrieHnss Hopmaumm
0 (pakTax HapyLeHun 3akoHodaTenbcTBa Poccuinckon denepauum n BReKyLWMX UM MOTYLLNX
noBfeYb BO3HMKHOBEHME 4Ype3BblYaMHbIX CUTyaLURN, Yrpo3y XM3HW M 300POBLI rpaxaaH, a
TaKke MacCcoBble HapyLIEeHNS NpaB rpaxaaH.

26.6. BHennaHoBble NpOBEPKN MOIYT TaKKe NPOBOANTLCS NO TpeboBaHuto [pokypaTypbl
MockoBckon ob6nactn, a Takke B UEenaxX KOHTPONA 3a WCMOSIHEHWEM paHee Bbl4aHHOro
npegnucaHunsa o6 yctpaHeHun HapyLleHns obsisaTenbHbIX TpeboBaHuN.

27.  OTBETCTBEHHOCTb AOMKHOCTHbBIX ML, FOCYAapCTBEHHbIX rPaXa4aHCKMX CRyXaLlmx u
paboTHukoB KomuteTa 3a pelleHus n gencreus (6esgencrene), npuHUMaemble
(ocywecTBnsgembie) UMK B XoAe npegoctasneHns MyHuuunanbHOM ycrnyru

27.1. [JomkHOCTHble nuua, MyHAUMNanbHble chnyxawue u cneywanuctel KomuteTa,
OTBETCTBEHHble 3a npegocTaBneHve MyHuuMnanbHOM ycrnyrM W ydacTBywlwne B
npegoctasneHnn MyHUUMNANbHOMW  YCNyrM HECYyT OTBETCTBEHHOCTb 3a MNPUHUMaeMble
(ocywecTtBnsemble) B xoge npegocTtaBneHns MyHUUMNanbHOW YCRyrn pellieHns u OencTsng
(6e3pencTBme) B cooTBETCTBUM C TpeboBaHNAMM 3akoHoAaTenbcTBa Poccuickon degepaumm.



27.2. HenonHoe wnu HekayeCcTBeHHoOe npegoctaBneHne MyHuuMnansHOW ycnyru,
BbIIBNEHHOE B Mnpouecce TekKywero KOHTPOns, BIEYET NpUMEHeHWe OUCLUNINHAPHOIo
B3bICKaHUS B COOTBETCTBMU C 3aKoHodaTenbcTBoM Poccunckon degepaumn.

27.3. Hapywenune nopsagka npepgoctasneHns MyHuuunanbHOW Yycnyru, nosriekwee
HenpegocTaBneHne  MyHuumnanbHon  ycnyrm  3assutento nmbo  npepoctaBneHve
MyHuuunansHon  ycnyrm  3adBUTEN0 € HapyleHMEM  YCTaHOBIMIEHHbIX  CPOKOB,
npegycmaTpmBaeT agMUHUCTPATMBHYKD OTBETCTBEHHOCTb [OOSDKHOCTHOro nuua Komuteta
OCYLLECTBMSAOLWEro UCMOMHUTENBbHO-pacnopaanTenbHble MOSTHOMOYUA B COOTBETCTBUM C
3akoHoM MockoBckon obnactu ot 4 maa 2016 roga Ne 37/2016-O3 «Kopekc MockoBckown
obnacti 06 agMUHUCTPATUBHBIX NPaBOHAPYLUEHUSXY.

27.3.1. K HapyweHusiMm nopsgka npegoctaBneHns  MyHuuunanbHOW  ycnyru,
YCTQHOBMEHHOr0  HacTosAWwWMM  AOMUWHUCTPATMBHBIM  perflaMeHToM B COOTBETCTBUMM  C
depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauuu npenocTtaBrneHus
rocyaapCTBEHHbIX U MyHULUUNANbHBIX YCAYr» OTHOCUTCS:

5) TpeboBaHne o1 3agasutens (nNpeactaButensa 3aaABuTensl) npeacTaBneHns
OOKYMEHTOB W WHopmauum wnm  OCyLeCTBNEHUS OEeWCTBUW, nNpeacTaBrieHne  unm
OCYLLIECTBIEHNE KOTOPbLIX HE NMPEeayCMOTPEHO HACTOAWMM AOMUHUCTPATUBHBIM perfnaMmeHToMm,
WHBIMW HOPMaTUBHLIMW NPAaBOBbIMW akTamu, PeryrnvpylowmMMmn OTHOLLEHUS, BO3HMKaKLWWe B
CBA3N ¢ npegocTtaBneHneMm MyHuumMnanbHON ycnyru;

6) TpeboBaHne o1 3agasutena (npeactaButena 3asiBUTend) npeacTaBneHus
AOKYMEHTOB U MHGOpMaumm, B TOM YMcne NoATBEpXKAaoWwmx BHeCEHNe 3aaBmTenem nnatbl 3a
npegocTtasneHne MyHMUMNANbHOM YCNyrK, KOTOPble HaxoOATCA B pacrnopsXeHUM OpraHos,
npegocTasnaAoWmMx MyHMUMNANbHYK YCAyry, MWHbIX [OCY4apCTBEHHbIX OPraHoB, OpraHoB
MECTHOro camoynpasrneHus nmbo noaBeJOMCTBEHHbLIX OpraHv3auui, Yy4acTBYWOLWMX B
npegocTtasneHnn MyHuumMnanbHOW yCcnyrm B COOTBETCTBUM C HACTOALWMM AOMUHUCTPATUBHBIM
pernameHToMm;

7) TpeboBaHne oT 3aasutena (nNpeactasutens 3asiBUTENs) OCYLLECTBMEHUS
AENCTBUIA, B TOM YMCNE COrnacoBaHum, Heob6xoaumMbIx Ans nonyyvyeHmus MyHMumMnanbsHOM ycnyru
N CBA3aHHbIX C obpaueHneM B WHble TOCYOapCTBEHHbIE OpraHbl, OpraHbl MEeCTHOro
camoynpasfeHus, opraHuvsauuu, ana npegoctasneHns  MyHuuMnanbHOWM  ycnyru  He
npeaycMOTPEHHbIX HACTOALWMM AOMUHUCTPATMBHBIM PErnaMmeHToM;

8) HapylleHne cpoka peructpauum 3asiBneHna 3aasutens (npeacTaBuTens
3asButens) o npegoctasneHnn MyHuumnanbHOM ycnyri, yCTaHOBMEHHOro AAMUHUCTPATUBHBLIM
pernaMmeHToMm;

9) HapylleHue cpoka npegocTtasneHna MyHuuMnNaneHOW YCyrn, YCTaHOBEHHOro
AOMUHUCTPATMBHbBIM pernamMmeHToM;

10) oTka3 B npuveme OOKyMeHToB y 3asButens (npegcrasutens 3asBuTensd), ecnu
OCHOBaHWA OTKa3a He NpeayCMOTPEHbl HACTOAWNM AAMUHUCTPATUBHBLIM PErfaMeHTOM;

11) oTka3 B npegoctaBneHnn MyHULMNANbHOM YCIyrn, ecriv OCHOBaHUsS OTKasa He
npeaycMoTpeHbl HAacTOALWNM AOMUHUCTPATUBHBIM perfiameHToM;

12) HeMOTMBMpPOBaHHbLIA OTKa3 B NpeaocTaBneHnn MyHuumnanbHOM yCnyru, B cnyyae
OTCYTCTBMSI OCHOBaHUIN ANsi OTKasa B npefoctasneHmm MyHuumnanbHon ycnyru;

13) oTka3 B wCNpaBneHWM [JOMNyLWEHHbIX One4yaTok W ownboK B BblAaHHbIX B
pesynbTate npegoctaBneHns MyHuuMnanbHOW yCcnyru [OOKyMeHTax nunbo HapylieHue
YCTaHOBJIIEHHOIO CpPOKa TakuUxX UCNpPaBIiEHUN.

27.4. [OmKHOCTHbIM nmuom KomuTeTa, OTBETCTBEHHbIM 3a cobnioaeHne nopsaka
npegoctasneHns  MyHuuunanbHOW  yCriyrm  9BNSETCSA  pyKOBOAUTENb  CTPYKTYPHOro
nogpasgenexHna Komutera.

28. [onoxeHus, xapakTepusyLine TpeboBaHus K NOpsaky n dopmam KOHTpOns 3a
npegoctaenenHneMm MyHuumnansHOM ycnyru, B TOM YMCHE CO CTOPOHbI rpaxaaH, Ux
00beanNHEHUN 1 opraHM3auni



28.1. TpeboBaHusaMK K nopsaky u popmam Tekywero KOHTPONA 3a NpeaocTtaBrieHnemM
MyHUUMNAnNbHOM YCIyrn ABNAKTCA:

- HE3aBUCMMOCTb;

- TWWaTEeNbHOCTb.

28.2. Hes3aBMCUMOCTb TeKyLLEro KOHTPOSS 3aKnNyaeTcs B TOM, YTO LOSMKHOCTHOE Nnuo,
YNONIHOMOYEHHOE Ha €ero OCyWeCTBfieHWe He3aBUCMMO OT  [JOSPKHOCTHOro  nvua,
MYHUUMNANbHOrO cryxawiero, crneumanucta KomuTeTa, ydacTBYKOLLEro B NpeaocTaBrieHumn
MyHUUMNanbHOW ycnyrn, B TOM YMcne He umeeT BnmM3koro poacTBa MM CBOWMCTBA (poauTen,
cynpyru, getn, 6partbs, CecTpbl, a Takke bpaTbs, CeCTpbl, POAUTENN, OETU CYNPYroB U Cynpyru
aeTen) C HAM.

28.3. [omkHOCTHble Nuua, ocyuwecTenaowme Tekywmn KOHTPONb 3a NpegocTaBneHnemM
MyHuUUMNanNbHOW yCNyru, [OOJMKHbl MPUHUMAaTb Mepbl N0  NpefoTBpaLleHuo  KOHAUKTa
WHTepecoB Npu NpegoctaBneHnn MyHuuunansHom ycnyru

28.4. TwaTenbHOCTb oOCyLlecTBNeHMs Tekylero KOHTPOSis 3a npefocTtaBfieHnemM
MyHMUMNAnNbHOWM YCryrn COCTOUT B CBOEBPEMEHHOM U TOYHOM MCMOSTHEHUN YNOSTHOMOYEHHBIMU
nmuyamm o6a3aHHOCTEN, NPefyCMOTPEHHbBIX HACTOALLNM pa3gesioMm.

28.5. paxgaHe, nx obbeanHeHus M opraHu3aumm O OCYLLUECTBIIEHUSA KOHTPONs 3a
npegocrasneHMeMm  MyHuumnansHOWM  ycnyrm C  uUenblo  cobniogeHuss  nopsigka  ee
npenocTaBneHns UMET NpaBo HanpasnAaTb B MUHUCTEPCTBO rocy4apCTBEHHOMO ynpaBrieHus,
MHAOPMALMNOHHBLIX TexHosiormin un cBasnm MockoBckon obractn xanobbl Ha HapyleHue
AOJDKHOCTHLIMU NMLAMKM, MyHULMNANbHbIMK cryxawmmn KomuteTa nopsgka npeaocTaBneHus
MyHuuMnansHOW ycnyru, nosfiekwee ee HenpeacTtaBreHne Wnu npegocrtaBneHne ¢
HapyLLEHMEM CPOKa, YCTAaHOBMIEHHOMO HAaCTOALWMM AOMUHUCTPATUBHBIM pPEerfnaMmeHToM.

28.6. paxgaHe, nx obbeanHEHUs U opraHu3aumm OnsS OCYLLECTBIIEHUA KOHTPOns 3a
npegocrtasneHmem  MyHuumMnanbHOW ycnyru uWMeET npaBo HanpaBnate B Komutet
UHOMBMAYaANbHbIE N KOMMNEKTUBHbIE OobpalleHuss ¢ NpeanoXeHUs MU Mo COBEepLUEeHCTBOBAHUIO
nopsigka npegoctaeneHns MyHuuMnanbHOW YCnyrn, a Takke >anobbl u 3asBneHus Ha
aencteus (besgencTane) AOSMKHOCTHLIX N KoMuTeTa U NpUHATLIE UMW peLLeHUs], CBA3aHHble
¢ npegocTtasneHnemMm MyHuumMnanbHOW yCnyru.

28.7. KoHTponb 3a npegoctaBneHneMm MyHuumnanbHOW ycriyru, B TOM 4UChe CO
CTOPOHbI rpaxgaH wux obbeguHeHMA W OpraHM3auuin, OCYLLECTBNSIETCA MNOCPEACTBOM
OTKpbITOCTM pgestenbHocTn Komuteta npu npegoctasneHun  MyHUUMnanbHOW  YCryru,
NnorydeHusi NMosiHOM, akTyanbHOW W LOCTOBEPHOW MHOpMauuM O nopsagke npenocTtaBfieHns
MyHuuunansHoOM ycnyru n BO3MOXHOCTU AocyaebHoro paccMoTpeHus obpalleHun (kanob) B
npouecce nonyyeHmsa MyHuumnanbHoOM ycnyru.

28.8. 3agasutenu (npegcrasutenu 3asBuTerist) MOryT KOHTPONMPOBATh NpeaocTaBneHne
MyHuuMnanbHOM ycnyrm nyTeM nonyvYeHus uHdopmaumMm O Xxod4e npeaocTaBneHus
MyHMUMNANbHOW YCyrn, B TOM YUCNe O CPpOoKax 3aBepLlleHus aAMUHUCTPATUBHBIX npoueayp
(oencteui) no TenedoHy, NyTeM MUCbMEHHOrO ObpalleHusi, B TOM YUCAE MO 3EKTPOHHOM
noute n yepes PIIy.

V. OocynebHbin (BHecynebHbIN) NopsaoK obxanoBaHus pelueHnn u genctemm (besgencraems)
AOIMKHOCTHbIX UL, MyHMLUMNANbHbBIX CryXawmnx u crneumanuctos KomuTeTa, a Takke
cneumanuctoB MOL|, yyacTeyowmx B npegoctasneHmm MyHuumnanbHoOn ycnyru

29 [ocynebHbin (BHecyaebHbINM) nopsaok obxanoBaHWA peleHun U OeUCTBUNA
(6e3pencTBmsl) OOMKHOCTHBIX MWL, MYHMUMMANbHbIX CAyXalwmxX W CneuuanuctoB, a Takke
cneumanmuctoB MOL|, yyacTByowmx B npegoctaBsneHm MyHmumMnansHoOn ycnyru

29.1. 3asaBuTenb (NpeacraButenb 3asBuTens) MMeeT npaBo obpaTutecs B KomuteT, a
Takke MUHUCTEPCTBO rocy4apCTBEHHOMO ynpaBreHusi, MIHPOPMALMOHHbIX TEXHOOIMMIA U CBA3N
MockoBckorn obnacTu ¢ xxanobow, B TOM Y1Cre B CReayroLnx cnyvasax:



1) HapyLweHue cpoka peructpauumn 3aasneHus 3assutend (npeacraButens 3asButens)
0 npegocrtasneHnn MyHUUMnansHOW yCrnyru, yCTaHOBEHHOMO HACTOAWNM AAMUHUCTPATUBHBIM
perriameHToMm;

2) HapylleHne cpoka npegocTaBneHns MyHuumnanbHOW YCryru, YCTaHOBMEHHOro
HacToAWMM AOMUHUCTPATUBHBLIM PErNaMEHTOM;

3) TpeboBaHne y 3aaButena (npeactaButenss 3asiBUTend) [OOKYMEHTOB, He
NpeayCMOTPEHHbIX HACTOAWMM  AOMWHUCTPATUBHLIM perfnameHToM Ans NpeaoCcTaBreHus
MyHuumnansHoM ycnyru;

4) OTKa3 B npuveme [OKYMeHTOB Yy 3asBuTtensd, (npeacraButens 3aaBUTens) ecrnuv
OCHOBaHWA OTKa3a He NpeayCMOTPeHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHTOM;

5) oTKa3 B npegoctaBneHnn MyHuuMnansHOW YCryrn, ecriv OCHOBaHUsS OTKasa He
npeaycMoTpeHbl HaCToAWUM AOMUHUCTPATUBHBIM perfnameHToM;

6) TpeboBaHue c 3aasutena (npeacrasutens 3asButensd) nNpu npegocTaBneHun
MyHuuunansHOW ycrnyrm nnatbl, HEe NpPeayCMOTPEHHOM HacToAwmMM  AOMUHUCTPATUBHBLIM
perriameHToMm;

7) OoTKa3 JO0SPKHOCTHOro nuua KomuteTa B McnpasneHuu OOMyLLIEHHbIX OrnevyaTtok u
oWwnBOK B BblaHHbIX B pesynbrate npegocTtaBneHns MyHMUMNanbHOM YCnyrn OOKyMeHTax
nnbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakMX UCNpaBneHni.

29.2. Xanoba nogaetca B MUCbMEHHOM dopMe Ha OymaxHoOM HocuTene nubo B
3EeKTPOHHOM hopMme.

29.3. Xanoba moxeT ObITb HanpaefieHa no noyte, 4Yepe3 MOL, ¢ ncnonbsoBaHuem
MHOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTu «IHTepHeTy», odmumnansHoro canta Komurtera,
nopTanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxke MOXeT OblTb NPUHATA Npu
nn4yHoMm npueme 3asiButens (npeacrasutens 3aaBuTens).

29.4. JXanoba gormkHa cogepXatb:

1) HanMeHoBaHWe opraHa, npegocTtasngwowero MyHuumMnaneHyo ycnyry, nmnbo
opraHusauun, yyacTtsylollen B npegoctasreHun MyHuumnaneHon ycnyrn (M®L); damunuio,
UMS, OTYECTBO [AOSMKHOCTHOrO nuvua, MyHUUMNanbHOro CRyXallero, crneuuanucta opraHa,
npegoctasnsaowero MyHuumMnansHyto ycnyry nubo crneumnanucra opraHmsauuu, yvacTeylowemn
B npegocTtaBneHnn MyHuumunanbHOW yCnyru, peweHus n genctensa (6e3gencrtame) KoToporo
obxanytoTcs;

2) HauMeHOBaHWE, CBEAEHUS O MeCTe HaxoxaeHus 3assutens (npeacraBUTeEns
3aaBuTens) - PUANYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) anekTpoHHOM NOoYTbl (MPU HaNMUYUK) U NOYTOBLIN agpec, NO KOTOPbIM AOIMKEH ObiTb
HanpasfieH oTBeT 3aaBuTento (NpeacraBuTento 3aaBuUTens);

3) cBeaeHus 06 obxanyembix peleHnsax n gencteusax (6esgencramm);

4) A0BOAbl, HA OCHOBaHWWM KOTOpPbIX 3asBuTenb (NpeactaBuTenb 3asiBUTENs) He
COrnaceH c pelweHnemM n genctenem (6es3gencrtemem).

3assutenem (npeacrasutenem 3assutens) MoryT 6biTb NpeacTaBneHbl AOKYMEHTbI (Npw
Hanu4un), nogTBepXaaLLme ero A4oBoAbl, B0 NX KOMUMK.

29.5. B cnyvae, ecnu xanoba nogaetca 4epe3 npencrasButens 3asBuUTend, Takke
npeacTaBnseTca JOKYMEHT, NOATBEPXKAAKOLNA NONTHOMOYNSA Ha OCYLLLECTBIEHNE OENCTBUN

OT UMeHun 3asaBuTens.

29.6. Xanoba, noctynueBwas B KomuteT, nOAnexut pacCMOTPEHWUIO AOJDKHOCTHbLIM
ANLUOM, YNOSTHOMOYEHHBIM Ha pacCMOTpeHMeE Xanob, koTopbi obecnevnBaeT:

1) npuem n paccMoTpeHue xanob B cooTBETCTBMM C TpeboBaHuamu PenepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumMm NpenocTaBfieHUs rocygapCTBEHHbLIX U
MYHULMNANbHbIX YCNYr»;

2) UHdopMmmnpoBaHne 3assutenen (npegcrasutenen 3asBuTenen) o nopsigke
obGxanoBaHusa pelweHnn n gencTeun (6e3pencTBust), Hapylialwmx UX npaBa WU 3aKOHHble
NHTEpECHI.



29.7. JKanoba, noctynmBwaa B KomuTeT nognexut peructpauMm He nosgHee
cnegyrowero pabovero AHS CO AHA ee NOCTYNMEeHUs.

29.8. XKano6a noanexuTt paccMOTPEHMUIO:

1) B TeueHne 15 paboumx gHen co gHA ee permctpaumm B KomuteTe;

2) B TeyeHne 5 paboumx OHEW CO OHA ee peructpaumm B criydae obxanoBaHus
oTKasa B npuemMe OOKYMEHTOB y 3aaButens (npeacrasutensa 3aasutens) nmbo B ncnpaeneHum
AONyLLEHHbIX OneYyaTtok M ownbok unn B cnydae obxanoBaHWSA HapyllEeHUs1 YCTaHOBIIEHHOMO
CpoKa TakuMx ucnpasrieHU.

29.9. B cny4yae ecnu 3asasutenem (npeacrtaButenem 3asiButens) B KomuTteT nogaHa
Xanoba, pacCMOTpeHME KOTOPOWN HE BXOAUT B €0 KOMMNETEHUMIO, B Te4YeHne 3 paboymx gHen co
AHS ee peructpaumm B KomuteTte >kanoba nepeHanpaBnseTcs B YMNOSIHOMOYEHHbLIN Ha ee
pacCMOTPEHME OpraH, O YeM B TMUCbMEHHOM opmMe UHGopMupyeTca 3adaBUTENDb
(npencraBuTens 3asasutens).

Mpn 3TOM CPOK paccMOTPeHNS XKanobbl NCHUCNAETCA CO OHA perncTpaumm xanobbl

B YNOSIHOMOYEHHOM Ha ee pacCMOTpPEHME OpraHe.

29.10.Mo pesynbTataM paccMoOTpeHust xanobbl KomuteT npuHMMaeT ofgHO U3
cnefyowmnx peLleHun:

1) yaoBneTBopsieT xanoby, B TOM yucne B (popMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa OONYLWEHHbIX ornevYaTtok u ownbok B BblAaHHbIX B pe3ynbTate npeaocTaBneHns
MyHuUMnansHOM ycryrm OOKyMeHTaX, Bo3BpaTa 3asdABUTEN0 AEHEeXHbIX CpeacTs, B3WMaHue
KOTOpPbIX He MNpeayCMOTPEHO HOPMAaTUBHbIMM MpaBOBbIMW akTamun Poccuickon degepauumu,
HOpMaTUBHbBIMW NpaBoBbIMK akTaMy MockoBckon obnacTu;

2) OTKa3blBaeT B y4OBMETBOPEHUN Xanoobbl.

29.11. He no3gHee OH4, cnegyloLwero 3a AHEM NPUHATUSA PELLUEHUS, yKa3aHHOMo B MyHKTe
29.10 HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, 3asasutento (Nnpegcrasutesnto 3asasutens)
B NMMCbMEHHON hopMe 1 No xenaHuo 3assuTtens (npeacraButens 3asBUTENs) B 9NIEKTPOHHOMN
hopMe HanpasnseTcss MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax PaCCMOTPEHUSA Kanobbl.

29.12.Tpwn ypoBneTsopeHun xanobbl KomnteT npuHMMaeT mcyepnbiBatolwme Mepbl No
YCTPaHEHUIO BbISIBNEHHbBIX HapPYyLUEHW, B TOM 4Yucrie no Bbigade 3assutento (MpeacrtaBuTento
3assutens) pesynbtata MyHMuMnanbHOM ycryrn, B COOTBETCTBUN CO CPOKOM NpeaoCTaBeHns
MyHMUMNanNbHOW yCryry, ykasaHHbIM B NyHKTe 8 HacTosawero AAMUHUCTPATUBHOMO pernamMeHTa
CO AHS NPUHATUS PELLEHUS.

29.13. KomuTeT OTKasblBaeT B yAOBETBOPEHUN Xanobbl B Creayowmx cnyyasx:

1) HanNU4ns BCTYNMBLUErO B 3aKOHHYKO CUIY pelleHus cyaa, apbuTpaxHoro cyaa no
Xanobe o ToM Xe npegMeTe 1 No TeM e OCHOBaHUSAM;

2) nogayv >xanobbl NUUOM, NMOSIHOMOYUA KOTOPOro He MOATBEpPXAEHbl B MOpsiake,
yCTaHOBIIEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaumm;

3) HanuuMs peweHna no xanobe, nMPUHATONO paHee B COOTBETCTBUM C
TpeboBaHnaAMM HacToswero AAMUMHUCTPATUBHOIO perflaMeHTa B OTHOLWIEHUM TOro Xe
3aasutens (npeacraButens 3asiBUTENS) U MO TOMY Xe npeaMeTy Xanoobbl;

4) npu3HaHus xanobbl HEOBOCHOBaHHON.

29.14.B cnyyae yCTaHOBMNEHUS B X04e WNM NO pesynbTaTaM pPacCMOTPEHUs Kanobbl
NPU3HaKoB COBLITUA aAMUHUCTPATMBHOIO NPaBOHAPYLUEHUS OOIMKHOCTHOE NULO, HageneHHoe
MOSIHOMOYNSAMN MO PACCMOTPEHUIO Xanob, He3amegnuTenbHO HanpaBndeT WUMeloLmnecs
mMaTtepuarsnbl B MMHUCTEPCTBO rocyAapCTBEHHOIO ynpaseHusi, HPOPMaLMOHHbBIX TEXHOOMMIA K
cBsA3n Mockosckorn obnacTu.

29.15.B cnyyae ycTaHOBMNEHUs B xo4e WM No pesynbTaTaM pacCcMOTPeHUus anobbl
NPU3HaKOB NPEeCTYNIeHNs OOMKHOCTHOE NNU0, HageneHHOe NOMHOMOYUAMN NO PacCMOTPEHUIO
Xanob, HezameanuTenbHO HanpaBngeT UMELLMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

29.16. B oTBeTe no pesynbTatam pacCMOTPEHUS Xanobbl yka3blBalOTCA:

1) AOJDKHOCTb, (hamMunnd, uMsi, OT4eCTBO (NPW HanIMyMu) [OOSHKHOCTHOrO nuua
KomuTeTa, NnpuHSBLLErO peLleHne no xanobe;



2) HOMep, OaTa, MEeCTO NPUHATUSA peLleHnd, BK4Yas CBEeAEeHUS O LOSHKHOCTHOM
nuue, peweHne nnun genctene (6esnencreme) kotoporo obxanyeTcs;

3) damnnus, Mma, 0T4ECTBO (MPU HANUYUKU) NN HaMMeHoBaHWe 3aaBuUTens;

4) OCHOBaHWA O5151 NPUHATUS peLLeHmnst Nno xanobe;

5) NPUHATOE NOo anobe peLleHune;

6) B cnyyae ecnu xanoba npu3dHaHa OOOCHOBAHHOW — CPOKW YCTpaHeHUs
BbISIBNIEHHbIX HapPYLUEHWA, B TOM 4YMCfe CPOK npepoctaBneHust pesynbtata MyHuumMnansHom
ycnyru;

7) B cny4yae ecnum xanoba npu3HaHa HEOBOCHOBAHHOW, - MPUYUHBI NPU3HAHUS
Xanobbl HeobocHoBaHHOM U MHGOpPMaLMs O NpaBe 3asBuTend (npeactasuTensa 3asiBUTens)
oGxxanoBaTb NPMHATOE pelueHne B cyaebHoOM nopsaake;

8) cBefieHMa 0 Nopsaake obxxanoBaHUsS NPUHATOrO NO Xxanobe peLleHus.

29.17. OtBeT no pesynbTaTaM  paccMOTpeHus  xanobbl  NoAnucbiBaeTCs
YNOMHOMOYEHHbLIM Ha pacCMOTPEeHNe Xanobbl JOIMKHOCTHLIM nNnuom KomuteTa.

29.18. KomuteT BnpaBe ocTaBuUTb Xanoby 6e3 oTBeTa B crieQyoLmnx criyvasax:

1) OTCyTCTBMS B Xanobe damunumn 3assuTtenss unum noyToBOro agpeca (agpeca
9NEKTPOHHOM NMOYThI), MO KOTOPOMY AOSKEH ObITb HanpasBneH OTBET;

2) Hanmuua B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHLIX BbipaXXEeHUN, Yrpo3
XWU3HW, 300POBbI M MMYLLECTBY AOIMKHOCTHOIO fMua, a Takke 4YneHam ero cembu (kanoba
octaetca 6e3 otBeTa, npu atom 3assutento (npencrasutento 3asButens) coobuiaeTcs o
HeoNyCTMMOCTU 3noynoTpebneHmsa npaBoMm);

3) OTCYTCTBMSI BOBMOXXHOCTM MPOYUTaTb KaKyt-nnMbo YacTb TekcTa xanobbl (kanoba
ocTaeTca 6e3 oTBeTa, 0 YeM B TedeHue 7 paboymx OHen Co OHSA perncrtpaumm xanobbl
coobulaeTca 3aasutento (NpeacraBuTento 3asBUTens), ecnu ero bamunmsa u NovToBbIN agpec
noagaroTcs NPOYTEHMIO).

29.19. BasButenb (npeactasutenb 3adBUTENS) BnpaBe obXanoBaTb NPUHATOE MO
Xanobe peweHne B cygebHoM nopsigke B COOTBETCTBUM C 3aKOHOOATenbCTBOM Poccuinckon
depepaumn.

29.20. Tlopsgok paccmoTpeHust xanob 3aasutenen (npeacrasutenen 3adaBUTENS)
MWHUCTEPCTBOM rOCYAApPCTBEHHOrO YMpaBieHUs, WUH(OPMAUNOHHbBIX TEXHOMOMMN W CBA3N
MockoBckon obnactv NpoMcxXoanT B NOPSIAKE OCYLLECTBEHNSA KOHTPONS 3a NpefocTaBreHnemM
rocyAapCTBEHHbIX MU MyHUUMNAMbHbIX YCNYr, YTBEPXKAEHHOM MOCTaHoBreHneM [paButenscrea
MockoBckon obnactu ot 16 anpens 2015 roga Ne 253/14 «O6 ytBepxaeHun [Mopsigka
OCYLLIECTBIEHNST KOHTPOMA 3a NpefocTaBfieHWeM roCcygapCTBEHHbIX U MYHULMNANbHbIX YCyr
Ha TeppuTopmn MockoBckoM 06riacTn U BHECEHUN M3MeHeHUN B lonoxeHne o MuHuctepcree
rocyapCTBEHHOro ynpaBreHnsi, WHPOPMALMOHHBIX TEXHOSormMn K cBsasn  MOCKOBCKOW
obnactny».

VI. MNMpaBuna o6paboTkn nepcoHanbHbIX 4aHHbIX Npy NpegocTaBneHnn MyHuuunanbHOW yenyru

30 MNpaBuna o6paboTkn NepcoHasnbHbIX 4aHHbIX Npyu NpegocTasneHn MyHuumnansHom
yCnyru

30.1. O6paboTka nepcoHanbHbIX AaHHbIX NpU NpegoctasneHm MyHuuMnansHON ycrnyru
OCYLIEeCTBMNAETCA Ha 3aKOHHOM W  ChnpaBegfiMBOM OCHOBE C Yy4yeToMm TpeboBaHuN
3akoHopaTtenbcTBa Poccuiickon egepaumm B cpepe nepcoHanbHbIX JaHHbIX.

30.2. ObpaboTka nepcoHarbHbIX AaHHbLIX NpW NpegocTaBneHnn MyHuumnanbHOW ycnyrm
OrpaHN4YMBaETCA AOCTUXKEHNEM KOHKPETHbIX, ONpeaerieHHbIX HacTosawmmM AAMUHUCTPATUBHBLIM
pernameHToM uenen. He gonyckaetca obpaboTka nepcoHarnbHbIX AaHHbIX, HECOBMECTUMAs C
uenamm cbopa nepcoHanbHbIX AaHHbIX.

30.3. ObpaboTke noanexaT TONbKO NepcoHanbHble AaHHbIE, KOTOPbIE OTBEYalOT Lensam

nx o6paboTKM.



30.4. Llenbto 06paboTkn nepcoHarnbHbIX OaHHbIX ABNAETCS MCMNONTHEHWE OOMKHOCTHbIX
obda3aHHOCTEM WM nonHOMouYMi cneunanuctamm KomuteTa B npouecce npeaocTaBreHus
MyHUUMNanNbHOMW yCnyrn, a TakkKe OCYLEeCTBMEHMA YCTAHOBMEHHbLIX 3aKOHOO4ATENbCTBOM
Poccunckon  depepaumm  rocyaapcTtBeHHbIX  (PpyHKUMM no obpaboTke  pesynbTaToB
npegocTtasneHHon MyHuuunansHom ycrnyru.

30.5. Tlpu o06paboTke nepcoHanbHbIX [OaHHbIX B LUEenax npeaocTaBreHns
MyHuuunaneHOM ycnyrm He pgonyckaetca obbeamHeHve ©6a3  AdaHHbIX, coaepKalimx
nepcoHanbHble AaHHble, 0bpaboTka KOTOPbIX OCYLLeCTBsSieTCsa B Uensdx, HeCOBMEeCTUMbIX
mexay cobon.

30.6. CopepxaHne un obbem obpabaTbiBAaeMbiX MNEPCOHANbHbIX AaHHbIX AOSMKHbI
COOTBETCTBOBATL 3asABneHHON Lenu obpaboTtkn. O6pabaTtbiBaemble NepCcoHanbHble AaHHble

He OOMKHbI ObITb N36LITOYHBIMU MO OTHOLLEHWUIO K 3asiBIIEHHOM Lienn nx obpaboTku.

30.7. MNpun obpaboTke nepcoHarnbHbIX AaHHbIX AOSMKHbI OblTb O0GecneyeHbl TOYHOCTb
nepcoHarnbHbIX AaHHbIX, X JOCTAaTOYHOCTb, @ B HEOOXOAMMBIX Cry4asix U akTyarnbHOCTb

MO OTHOWEHMIO K uenn o06paboTkM nepcoHanbHbiX AaHHbIX. [OMKHOCTHblEe nuua
KomuteTa gormkHbl NnpyuHUMaTh Heobxoammble Mepbl NMG0 obecneunBaTtb

NX NPUHATME MO YAANEHUIO NN YTOYHEHUIO HEMOMHbIX, UM HETOYHbIX JAHHbIX.

30.8. XpaHeHue nepcoHasbHbIX [AaHHbIX [OOJDKHO OCYLeCcTBNATbLCA B doopMme,
no3BonsioLwen onpeaenntb cybbekta NnepcoHanbHbIX AaHHbIX, HE AONbLUe, YeM 3TOro Tpebyet
uenb obpaboTKM MepCoHanbHbIX AaHHbIX, €CAIM CPOK XPaHEHUs NepCOHarnbHbIX AaHHbIX He
yCTaHoBMeH heaepanbHbiM 3aKOHO4ATENbCTBOM, 3akoHogaTenbcTBOM MockoBckon obnactu,
AOroBOPOM, CTOPOHOW KOTOPOro, BbirogonpuobpertatenemM wmnu nopyyntenem, no KOTOPOMY
aBnseTca cyObekT nepcoHanbHblX AaHHbiX. O6pabaTbiBaeMble MNepcoHasnbHble [aHHble
nognexaTr YHUYTOXEHUO NMbo 06e3nMumBaHuio No LOCTUXKEHUM uenen obpaboTkm mnu B
crniyyae yTpaTbl HEOOXOAMMOCTU B AOCTWXKEHUW 3TUX LEenen, ecrnm MHOEe He MNpeayCcMOTPEHO
3aKoHOOATENbCTBOM.

30.9. B cooTBeTCTBUM C Lienbio 06paboTKn NepcoHarnbHbIX AAaHHbLIX, YKa3aHHOW B NMyHKTe
30.4. HacTtoswero AgMWHUCTPATMBHOIO pernameHta, B Komutete o6GpabartbiBatotcsa
nepcoHanbHble faHHble YykasaHHble B 3aaBneHun (MpunoxeHwe 7 K  HacTosILLEMY
AOMUHUCTPATMBHOMY perfnameHTy) 1 npunaraeMblx K HEMy JOKYMEHTaX.

30.10. B cooTtBeTCcTBUM C Lienbio 06paboTkn NnepCcoHanbHbIX AaHHbIX, YKa3aHHOW B MyHKTe
30.4. HacToswero AODMMHUCTPATMBHOIO perfiaMmeHTa, K KaTeropmsim cybbekToB, NepcoHarnbHble
AaHHble  KOTOpbiX oObpabaTtbiBaloTca B KomuTeTe, OTHOCATCS topuandeckue  nuua,
obpartmBLumecsa B KomuteT 3a npegocraBneHnem MyHuLMNansHOM yCnyru.

30.11. lMpn o00paboTkKM U XpaHEeHUs YyKas3aHHbIX Bblle MepPCOHarNbHbIX AaHHbIX
onpenensiTcs B COOTBETCTBMM CO CPOKOM OENCTBUSA cOrnawleHus ¢ cyObekToM, a Takke
WHBbIMW TpeboBaHMSMWN 3aKOHOAATENbCTBA M HOPMATUBHbIMKM OOKyMeHTamu. Mo mnctevyeHuro
CpokoB 00paboTKM M XpaHeHWa nepcoHarnbHble [AaHHble nognexar YHUYTOXEHWo nmbo
06e3nMunBaHunIo, eCnn MHOE He NPeayCMOTPEHO 3aKOHO4ATENBCTBOM.

30.12. B cnyyae poctmxkeHus uenv obpaboTkn nepcoHarnbHbIX AaHHbIX KomuTeT 0b6s13aH
npekpatuTb 06paboTKy MNepcoHanbHbIX AaHHbIX WK obecneunTb ee npekpalweHue (ecnu
obpaboTka NepCcoHanbHbIX OaHHbIX OCYLLIECTBASETCA APYrMM NULOM, OEWCTBYIOLUMM MO ero
MOPYYEHUIO YHUYMTOXUTb MEPCOHasbHble AaHHble unM obecneynTb KX YHUYTOXEHMEe (ecnu
ob6paboTka NepCcoHanbHbIX OaHHbIX OCYLLUECTBASETCA APYrMM NMLOM, OENCTBYHOLUUM MO €ro
NMopy4YeHuto B CpOK, He npeBbiwatowmin 30 gHen ¢ gaTbl OOCTMXKEHUs uenu obpaboTkm
nepcoHanbHbIX AaHHbIX, €CN MHOE He MPeayCMOTPEHO CNY>XeOHbIM KOHTPAKTOM, 4OrOBOPOM
UNu cornaweHnem, CTOPOHOW KOTOPOro SIBNSIETCA CyObeKT NepCoHanbHbIX AaHHbIX, NMMbo ecnu
KomuTeT He BnpaBe ocyLecTBNsATb 006paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacusa cybbekTa
nepcoHanbHbIX AaHHbIX Ha OCHOBaHUAX, NPeayCMOTPEHHbIX dheaepanbHbIMU 3aKOHaMM.

30.13. B cnyyae oT3biBa CyObEKTOM NepcoHanbHbIX AaHHbIX cornacust Ha obpaboTky ero
nepcoHanbHbiX OaHHbIX KomuTeT [omkeH npekpaTuTb ux oOpaboTky wnu obecneuntb
npekpaweHne takon obpaboTkm (ecrnm obpaboTka nepcoHanbHbIX AAHHbIX OCYLLECTBMSETCS



ApYyrMMm nviuoMm, OerCTBYHLWMM No nopyveHuto Komuteta M B cnyyae, ecriv COXpaHeHue
nepcoHanbHbIX OaHHbIX bonee He Tpebyetca ana uenen obpaboTkM NepcoHanbHbIX OaHHbIX,
YHUMTOXUTb MEepCOHalnbHble AaHHble WM obecneuntb MX YHUYTOXEHWe (ecnu obpaboTka
nepcoHarbHbIX [AaHHbIX OCYLIECTBNSETCA APYrUM JMLOM, AEWCTBYIOLMM MO  NOpy4eHuto
KomuteTa B cpok, He npesbiwatowmi 30 KaneHaapHbIX QHEN C AaTbl NOCTYMNNEHUS yKa3aHHOro
OT3blBa, €CNnM WHOe He nNpeayCMOTPEeHO CryXebHbIM KOHTpPakTOM, [JOroBOPOM UM
cornawleHnem, CTOPOHOW KOTOpPOro SABMASieTCSA CyObekT nepcoHanbHbIX AaHHbIX, OO ecnu
KomnteT He BnpaBe ocyLecTBNsATL 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacusa cyobekta
nepcoHanbHbIX JaHHbIX HA OCHOBaHUSX, NpeSyCMOTPEHHbIX defiepalibHbIMU 3aKOHAMM.

30.14. YHUYTOXEHWE OOKYMEHTOB, COAepXalluux nepcoHasbHble [aHHble, yTpaTUBLINX
CBOE€ MpaKTU4YecKoe 3HayeHue M He Noanexawmx apXMBHOMY XPaHEHWIo, NPOU3BOAUTCHA Ha
OCHOBaHWUW aKTa YHUYTOXEHUS NepCOHanbHbIX AaHHbIX.

30.15. YnonHomo4eHHble nuua Ha nonyyveHue, obpaboTky, XpaHeHwe, nepedadvy wu
noboe gpyroe Ucnorb3oBaHWe NepcoHanbHbIX JaHHbIX 06A3aHbI:

14) 3HaTb M BbINOMHATL TpeboBaHWs 3akoHoAaTenbCcTBa B obnactu obecneyeHuns
3alWmTbl NePCOHanbHbIX AaHHbIX, HAacToAWwero AOQMUHUCTPATUBHOIO pernamMeHTa;

15) XxpaHuTb B TaWHe W3BECTHble MM MepcoHarnbHble AaHHble, MHPOPMUPOBaATL O
dakTax HapyweHuss nopsigka obpalleHus ¢ nepcoHanbHbIMUM - AAHHBIMW, O MNOMbITKaX
HEeCaHKUMOHUPOBAHHOMO LOCTYMNa K HUM;

1) cobntogaTb NpaBusia UCnornb30BaHWsS NePCOoHarbHbIX AAaHHbIX, MOPSAOK UX yveTa

N XPaHEHWS, NCKNIOYNTb JOCTYN K HUM MOCTOPOHHMUX N,

2) obpabaTbiBaTb TOMLKO Te€ NMepcoHarnbHble OaHHbIE, K KOTOPbIM MOyYeH OOCTYN B
CUINY UCNOJSTHEHUS CYXeOHbIX 06A3aHHOCTEN.

30.16. MNpn obpaboTke NepcoHanbHbIX AAHHbLIX YNONIHOMOYEHHbLIM fNLAaM Ha NONyYeHune,
00paboTKy, XpaHeHue, nepedady v noboe Apyroe MCNonb3oBaHWE MNepCOHasrbHbIX AaHHbIX
3anpeLlaeTcs:

16) wucnonb3oBaTb CBeAEHUS, codepXaline nepcoHasribHble AaHHble, B HECNYXebHbIX
uensx, a Takke B CryXebHbIX uensax - npyv BedeHWM NeperoBopoB Mo TenedoHHOM ceTn, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

17) nepepaBaTb nepcoHanbHble [OaHHble MO He3alWMUWeEeHHbIM KaHanam CBA3U
(TeneTann, dakcmusbHas CBA3b, 3neKTpoHHad noyta) 6Ges Ncnosib30BaHNA
cepTUOUUMPOBAHHbBIX CPEACTB KpUnTorpauieckon 3awmnTbl MHpopMaLmu;

3) BbIMOMNHATL Ha [OMYy paboTbl, CBA3aHHble C WUCMONb30BaHWEM MNEPCOHasbHbIX
AAHHbIX, BBIHOCUTb JOKYMEHTbI U ApYyrne HoCcUTenun nHpopmauumn, cogepxalume nepcoHanbHble
AaHHble, U3 MeCTa UX XpaHEHMUS.

30.17. Jlnya, ynonHOMOYEHHbIE Ha nonyyeHue, obpaboTKy, XpaHeHue, nepegady u
noboe apyroe Ucrnonb3oBaHWe NepcoHarnbHbIX OaHHbIX, BUHOBHbIE B HapylleHun TpeboBaHun
3aKoHo4aTeNnbCTBa O 3aLuTe NepcoHanbHbIX AaHHbIX, B TOM YXMCne AOMNYCTUBLLME pasrnalleHne
nepcoHanbHbIX AAaHHbIX, HECYT NEePCOHAsbHYO rpaXKgaHCKY0, YrOfoBHYH, aAMUHUCTPATUBHYIO,
ANCLMNIIMHAPHYIO U MHYIO NPeayCMOTPEHHYIO 3aKOHOA4AaTENbCTBOM OTBETCTBEHHOCTb.

30.18. KomuTteT pgns 3awuTbl MNepcoHasnbHbIX AaHHbIX OT HENpaBOMEpPHOro wunu
Crny4arHOro [[OCTyna K HWUM, YHUYTOXEHUS, WU3MeHeHus, B6noknMpoBaHus, KOMMPOBaHWUS,
npefoCcTaBfieHnsi, pPacrnpoCTpaHEHUsT NEepPCOHasrbHbIX  OaHHbIX, a TakkKe OT  MHbIX
HenpaBOMEpPHbIX AENCTBUN B OTHOLUEHUM MEPCOHAsbHbIX OAHHbIX, MPUHMMAET Mepbl 3aLUnThl,
npegycMOTPEHHbIE 3akoHogaTenbCTBOM Poccuickon degepaumn.

MpunoxeHwne 1
K adMUHUCTPaTUBHOMY pernameHTy
no npegocrasneHnio MyHuuunansHom ycnyru

TepMI/IHbI nonpegeneHnda



B A,D,MVIHI/ICTpaTI/IBHOM pernameHTe ncnonb3yrwTCA  cnepywwme TepMUHbI n
onpeneneHna:

ECUA - degepanbHaa  rocygapCTBeHHas  MHQOpMauMoHHasi  cuctema
«EgnHaga cuctema naeHTudukaumm n ayteHTudukaumm B HpacTpyktype, obecneymsatoien
MHOPMALNOHHO-TEXHONOMMYECKOe B3anmoaencTeune NHPOPMaLIMOHHBIX cucTem,

nucnonb3yemblX [Ans  NpefoCTaBfeHUs rocydapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr B
3EKTPOHHOM bopMe;

3aaBuTenb - niuo, obpaiawlieecs € 3asBrieHMEM O MpefoCcTaBreHuu
MyHuuunansHown ycnyru;
3asBUTENb, 3aperncTpupoBaHHbin B ECUA - nnuo, obpaluatowieecs c

3asiBrieHnemM o npegocrtasneHnn MyHuumnansHOW ycrnyrun, nmetowiee yyeTHyro 3anuck B ECUA,
npoLleLyo NpoBepkKy, a JIMYHOCTb NOoSib3oBaTens NOATBEPXAeHa Hagnexawum obpasom (B
nobom 13 ueHTpoB obcnyxmeaHusa Poccuinckon ®egepauumn nnm MOL, Mockosckon obnactu).

3asBneHve - 3anpoc o} npegocTaBneHnn MyHuumnansHom ycnyru,
npeacTaBfeHHbI NobbIM NPegyCMOTPEHHBIM AOMUHUCTPATUBHBLIM perfiaMeHToM Crnocobom;

NUYHbIA KabnHeT - cepuc  PIIY, nossonsawowmi  3assuTtento  nonyyatb
MHdopMauuio o xoge 0bpaboTkn 3asBneHui, NnogaHHbIX nocpeacTsom PIY;

MoAynb okasdaHnus ycnyr EMC OY - MOAynb OKasaHus ycnyr  eguHom
MHOPMALNOHHOM CUCTEMBI OKa3aHWA yCnyr, yCTaHOBIEHHbIN B AOMUHUCTPaLUnu;

moayne MoLL EMC OY - moayns MOL eguHon WHAOPMALMOHHOW CUCTEMBI
oKasaHus ycrnyr, ycTaHoBNeHHbIn B MPL;

MLl - MHOTOOYHKLUMOHASbHbLIM  LEeHTP npefocTaBneHnuss rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

MyHMUMNanbHasa ycnyra - MyHuumMnanbHaa ycnyra «[llpepoctaBneHve B apeHay,

nmyLlecTBa (3a MCKMOYEHMEM 3eMerbHbIX Y4YacTKOB), HaxoAsweroca B MyHMLMNANbHON
cobcTBeHHOCTH, 6E3 NpoBEeAEHNS TOProBY;

opraHbl BNacTtu - rocyaapCTBEHHbIE OpraHbl, y4acTByKOLME B NpegoCTaBneHum
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCYT;

MpunoxeHwe 2
K agMUHUCTPaATMBHOMY perfameHTy
no npegocrtasneHnio MyHuumMnansHoOM ycrnyru

CnpaBoyHasi HopMaLmMs 0 MecTe HaxoXxaeHusl, rpacduke paboTbl, KOHTAKTHbLIX
TenedoHax, agpecax aNneKkTPOHHOM NoYTbl KomuteTa 1 opraHnsauuii, y4acTByHLLMX B
npegocTaBneHnn n MHpopMUpPOBaHMKM O Nopsake NnpegocTaBneHns MyHMuMnanbLHOM ycnyru

1. KomuteT no ynpaeneHuMi MyHUUMNANbHbIM  MMYLLECTBOM  AAMUHUCTpaLMM
OaunHLoBCKOro MyHMLunanbHoro panoHa MockoBckon obnactu.

MecTo HaxoxaeHnus: 143000, ropog OaunHuoeo, ynuua Mapwana >Kykosa, oom 28

MouTtoBbin agpec: 143000, ropog OguHuoBo, ynuua Mapwana XXykosa, gom 28

KoHTakTHbIN TenedoH: 8 — 495 -593-55-46

Mpaduk paboTsl: NH.-4T. ¢ 9-00 no 18-00, nT. ¢ 9-00 no 15-00,

npuemHbin geHb nT. ¢ 10-00 go 13-00

"opsayas nuHna N'ybepHaTtopa Mockosckorn obnactu: 8-800-550-50-30.

OdwuumanbHbin  canT B MHEPOPMALMOHHO-KOMMYHUKAUMOHHOW ceTn  «UHTepHeT»:
http://www.odin.ru

AJpec anekTpoHHOW noyTbl B ceTn MHTepHeT: adm@odin.ru, kumi5935546@yandex.ru

2 CnpaBo4Has nHhopmaums

NHdopmaums npuBeeHa Ha canTax

- PIIY: uslugi.mosreg.ru

- MoL: mfc.mosreg.ru



MNpunoxeHne 3
K agMUHUCTPaTUBHOMY perfnameHTy
no npegocrtasneHnio MyHuumnansHoOM ycrnyru

Mopsigok nonyyYyeHnsa 3anHTepeCcoBaHHbIMU NMLaMn MHopmauumn no Bonpocam
npegocrasneHns MyHuyunanbHOW yCryr, CBeAeHUN 0 Xxoae npeaocTaBreHns
MyHuumnansHoM ycnyru, nopsgke, dopmMe n Mecte pasMmelleHnsa MHopmaunn o nopsagke
npegoctasneHss MyHuuunansHoM ycnyru

1. WHpopmaums o npegoctaBneHun MyHuuMnansHOM ycnyru pasMellaeTcs B
9NEeKTPOHHOM BUAE:

a) Ha odwuvumnanbHoM cante AgmuHucTpaumm OAMHUOBCKOrO MyHUUMNANbHOMO
panoHa MockoBckon obnacTtu- www.odin.ru;

06) Ha oduumansHom cante ModL;

B) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuUax, MNOCBALLEHHbIX
MyHuuunansHou ycnyre.

2. Pa3smelleHHass B 3neKTPOHHOM Buae uWHOpMaums O npeaocTaBneHnn
MyHuuMnansHOM ycryru AofmKHa BKoYaThb B cebs:

r) HanMeHoBaHWe, MOYTOBble ajpeca, CrnpaBoyvHble HOMepa TenedoHOB, agpeca
3MEeKTPOHHOM NoYThI, agpeca cantoB Komuteta n MoL;

a) rpacduk padotel Komuteta n MoLl;

e) TpeboBaHNA K 3asiBMEeHMI0 N NpunaraemMbiM K HEMY [OKYMEeHTaM (BKSoYas ux
nepeyeHb);

X) BblAEPXXKM U3 MPaBOBbIX aKTOB, B YacTu Kacarwencsa MyHuyunanbHom ycnyru;

) TekCT AAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNsaIMu;

) KpaTKoe onucaHue nopsigka npegocrasneHns MyHuumnanbHon ycnyru;

) obpasubl  0OpMIIEHMSI  OOKYMEHTOB, HeobxoauMmbiX  Ans  NOMyvyeHust
MyHuuunansHom ycnyrmn, n TpeboBaHus K HAM;

n) nepeyeHb TUNOBbIX, Haubomnee akTyarnbHbIX BOMPOCOB, OTHOCALLMXCA K
MyHuUMNanbHOM ycnyre, N 0TBETbI HA HUX.

3. MHdopmauna, ykasaHHas B NyHKTe 2 Hactodwero [lpunoxeHunsa K
AOMWHUCTPATUBHOMY pernamMeHTy, npefocrtaBnsieTcs Takke cneyuanuctamm MOL npwu
obpalieHnn 3assutenen (npeagcraButenen 3aaButenen):

1) INNYHO;

A X W

2) Mo 3NEKTPOHHOWN No4Te

3) no TenedoHam, ykazaHHbIM B [MpunoxeHun 2 Kk Hactoawemy AQMUHUCTPATUBHOMY
pernamMeHTy.

4. KoHcynbTupoBaHMe noO Bonpocam npegocTtaBrieHnss MyHuumMnanbHOW ycryru
KomuTteTom ocyuwectengaetca 6ecnnaTHo.

5. NMHpopmuposaHne 3assutenen (npegcrasutenen 3assutenen) O nopsagke

npegoctasneHna MyHMUUNANbHOW YCIyrM OCYLLECTBAAETCH Takke No TenedoHy «ropsiyen
nnHuny» 8-800-550-50-30.

6. WMHpopmaumsa o npegocrtaBneHun MyHuumMnansHOW Yycnyrm pasmMellaeTcs B
nomeweHnax  AamuHuctpauun  OOWHUOBCKOrO  MyHMUMnanbHOro panoHa u ML,
npeaHasHayYeHHbIX Ans npuema 3assutenen (npegcrtasutenen 3assutenen).

7. AgmuHuctpaums  OAMHLOBCKOMO  MyHMUMNANbLHOrO pamoHa paspabaTbiBaeT
NH(POPMaLMOHHBbIE MaTepuanbl — NaMATKW, UHCTPYKUMK, Bpoltopbl, — B )OpMe MakeToB W
nepegaet nx 8 MoOL. AoamunHnctpauua OaMHLOBCKOro MyHULMNAnsHOro panoHa obecneynBaet
CBOEBPEMEHHYIO aKTyanu3auuio yKasaHHbIX WH(OPMAaLNOHHBIX MaTepuarnoB U KOHTpOIrvpyeT
NX Hanuumne n aktyanoHocTb B MOLL.



8. CoctaB wWHGopmauun, pasmewaemon B MOL| pomkeH CcOOTBETCTBOBATb
pernoHanbHOMy CTaHAapTy OpraHu3auun AesaTenbHOCTM MHOrMOMYHKUMOHAmNbHbLIX LEHTPOB
NnpeaocTaBNeHNs rOCYAapCTBEHHbIX WM MYHUMUMMANbHbIX YCIyr, YTBEPXOEHHOMY MpPUKa3oM
MUHUCTPA [OCYyQapCTBEHHOrO  ynpaBneHus, WH(OPMALMNOHHbIX TEXHOMOMMIW U CBS3M
MockoBckorn obnactm ot 10 uroHa 2015 Ne 10-36/T1.

Mpunoxexwue 4
K aAMUHUCTPaATUBHOMY perriaMmeHTy
no npegocrasneHnio MyHnyunansHon ycnyru

[oroBop apeHabl
(npnmepHas dopma)

r. OgnHuUoBO « » 20 .

OT umeHn MyHunuunansbHoro ob6bpasoBaHus «OOMHLOBCKMA MyHMUMNANbHBIA  PanoH
MockoBckon obnactny», CBuOoeTenbCTBO O rOCydapCTBEHHOM  pernctpaumm  Ycrtasa
MyHuuunanbHoro obpasoBaHus ot 20.12.2005 Ne RU505110002005001, BbigaHo [MnaBHbIM
ynpaeneHneMm MwuHuctepctea toctmuum  Poccuinickon ®epgepaumm  no  LleHTpanbHomy
denepanbHoMy okpyry B MockoBckon obnacTtu, cBUaeTeNbCTBO O BKNHOYEHUN MyHULUMNANBHOMO
obpasoBaHMs B rocygapCTBEHHbIN peecTp MyHuuuMnanbHbix obpasoBaHur oT 29.12.2005 Ne
RU50511000, BbigaHo [naBHbIM ynpaBneHnem MwuHucTepctBa toctuumm Poccunckom
depepaummn no LleHTpanbHOMy benepanbHoMy okpyry B MockoBckon obnactn, agpec
MECTOPACMOSIOXEHNST OPraHOB MECTHOrO CaMoyrnpasfeHna MyHULMnanbHOro obpasoBaHuS:
143000, Poccus, Mockosckas obnacte, r. OguHuoso, yn. Mapwana >Kykosa, a. 28, KomuteT no
ynpaBneHno MyHuMumMnanbHbiM uMyLectsoMm AgMuHuctpauum OOQuHLOBCKOrO MyHMUMNANbHOMO
panoHa MockoBckon o0651acTn, MMeHyeMbln B JdanbHenwem «ApeHgofdaTenb», B nuue

,  AENCTByloLWEero Ha OCHOBaHUMU ,

NMHH 5032000299, OIN'PH 1025004060014, CBunaoetenbCcTBO O BHeceHUM 3anucu B EauHbIn
rocydapCTBEHHbIN PeecTp HPUONYECKUX NUL, O IOPUONYECKOM nuue, 3aperncTpupoBaHHOM A0
01 wmonsa 2002 roga ot 05.09.2002 cepum 50 Ne 004377572, ¢ OOHOW CTOPOHbLI, W
, MMeHyemMoe B [JaribHenwem
«ApengaTtop», CBMOeTenbCTBO O TrOCYAapCTBEHHOW perncTpauum pUANYeckoro nuvua oT

cepun Ne , O'PH , NHH

agpec MeCTOHaxoXOeHus: ,

B nuue , AEWCTBYIOLLEro Ha
OCHOBaHUM , C OpYro CTOPOHbI, 3aKNYUIM HacTOAWMA O0roBop (danee —

[oroBop) o cnegyoLliem:
1.MPEOMET OO OBOPA

1.1 «ApeHgopaTenb» nepedaeTt, a «ApeHaaTop» MPUHMMaEeT B apeHdy HeXunble

noMeLLeHns (MMyLLEeCTBO) obLwer nnowanbo
KB. M, pacrnorioxXeHHoe no ajpecy: ,  Ons
MCMNONb30BaHUA Mop, , B COOTBETCTBUM C aKkTOM Mpuema-

nepegauu (MpunoxerHne Ne 1).

1.2 OueHo4yHas CTOMMOCTb CAAHHbIX B apeHay MNOMeWeHnn onpeaenseTcs
«ApeHgogaTtenem», UCXo4s U3 OLEHKM 3TOro MMyllecTBa Ha MOMEHT €ro cgayu B apeHay, C
y4eToM (PaKTUYECKOro COCTOSIHMS YCTaHaBNMBaeMOro no pesynbTataM WHBEHTapusauuu,
peanbHO CcKNagblBalOLWMXCA LEH, a Takke ApYrnx (akTopoB, OKasbiBalOLWUX BMMAHME Ha
OLIEHOYHYI CTOMMOCTb.



1.3. [lepepaBaemoe B apeHOy WMyLLeCcTBO, YyKa3aHHoe B n.1.1 Haxogutca B
COBCTBEHHOCTM  MyHMLUMNanbHOro obpasoBaHns OJUHLOBCKMN  MyHUUMNAnNbHbLIA  pPavioH
Mockosckor obnactu, o 4em B EAMHOM rocyaapCTBEHHOM peecTpe HeOBWKUMOCTU «  »
roga cgenada 3anuck permctpaumm Ne

2.NMPABA N OBASAHHOCTW CTOPOH

2.1 «ApeHgaTop» 06s3aH:

a) NCNonb3oBaTb MOMELLEHUS UCKIKYNTENBHO NO NPSIMOMY Ha3HAYEHUIO, YKa3aHHOMY B
nyHkTe 1.1. [loroBopa N TEXHUYECKOWN JOKYMEHTaLNN Ha Hero;

6) cogepxaTb apeHgyemble MOMELLEHMS B MOSIHOM UCMpaBHOCTM WU 06pasLoBOM
CaHUTapHOM COCTOSIHUN;

B) CBOEBPEMEHHO TMPOU3BOAMTL 3@ CBOW CYET TEKYLMA PEeMOHT apeHayeMbiX
MOMELLEHNN;

r) HEecTM NOSHyI OTBETCTBEHHOCTb 3a MOXapHyw 6e30MacHOCTb Ha apeHayeMbixX
nnowagsx;

A) NPOU3BOANTb PEKOHCTPYKLMIO, NepennaHMpoBKy U nepeobopyaoBaHne apeHayeMblX
NOMELLEHNA COrMacHO AEWCTBYIOLLEMY 3aKOHOOATENbCTBY NPU  HanmnMuMm MNUCbMEHHOIO
cornacus «ApeHgogaTens»;

€) N0 UCTEYEHNN CpOKa OOroBopa, a Takke Npyu AOCPOYHOM €ro NpekpaLleHnn No CBOEN
nHMunaTmBe «ApeHgaTtop» nepegaet «ApeHgogatento» 0e3B03Me3gHO BCe NPOU3BELEHHbIE B
apeHayeMoM TMOMELLEHUN NEepecTporkn W nepenenkn, He oTtaensiemble 6e3 Bpega oOT
KOHCTPYKLNA NOMELLIEHNIA;

X) B Lensx obecnevyeHnss 6esaBapuinHoOm aKcnnyaTaumm 3gaHnsa n 4ocTyna B NOMeELLEHMS
B Hepabouee Bpems «ApeHaaTtop» npegoctaBnsieT «ApeHgoaaTtento» CrUCOK OTBETCTBEHHbIX
pabOTHMKOB C yKa3aHMeM agpecoB U TENEGOHOB,

3) nNpu OCBOOOXAEHUM MOMELLEHUA [0 WCTEYEHUs CPOKa apeHabl Unn B CBSA3M C
OKOHYaHMEeM Ccpoka [JoroBopa caaTb ero «ApeHgogaTtentio» Mocne  OCyLLEeCTBNEeHUs
KOCMETUYECKOro PeEMOHTa MO akTy npuemMa-nepegadv unu ynnatutb «ApeHgogaTtento» CyMmy
CTOMMOCTWN He MpPOoM3BeAEeHHOro «ApeHOaTopoM» U fexallero Ha ero o6s13aHHOCTM TeKyLlero
pPEMOHTa NOMELLEHUI;

n) 3acTpaxoBaTb NPUHATOE B apeHAy MMYLLECTBO (MPX HACTYNNEHUM CTPaxoBOro cryyas
PEMOHT MOMELLEHNA NpouU3BOOUT «ApeHgodaTeNiby 3a CYeT MOfYYEeHHOro CTPaxoBOro
BO3MELLEHMS, NMBO nepeuncnsaeT 3Ty CyMMy Ans NPoBeAEHUSI PEMOHTA «ApeHaaTopy»);

K) obecrneymBaTb COXpPaHHOCTb apeHOOBaHHOrO MMYyLLLECTBA M 3a CYET CBOUX CPencTB
Bo3Mewatb «ApeHaonaTento» HaHEeCEHHbI emMy yuwepb OT nopyn MNPUHATOrO B apeHay
UMyLLEeCTBa.

2.2  «Apengopartenby 06sa3aH:

a) cTporo cobntoaaTtb ycnosus [loroBopa, yunTbiBas UHTEPECHl «ApeHaaTopay;

6) B NATUOHEBHLIM CPOK CO AHA 3aknoveHusa [loroBopa npenocTaBUTb MOMELLEHUS
«ApeHgaTopy» No akTy npuema-nepegayu;

B) NUCbMEHHO coobwaTbe «ApeHaaTopy» He Mo3gHee, 4eM 3a Tpu Mecsua o
npeacTosiLLeM U3MeHeHUn ycnosui [loroBopa unm ero pactTopXXeHuu;

r) B criyvyae M3MeHeHus apeHgHON nnaTbl AOBOAUTb U3MEHEHUSA 00 «ApeHaaTopa.

€) B CrnyyYae aBapwui, npoucweawmx He no BuMHe «ApeHgaTtopa», HeMeasleHHO
NPUHUMAaTb BCE HEOBXOANUMbIE MEPbLI K UX YCTPaHEHUIO.

3.MMATEXN N PACYETbI MO JOroBOPY
3.1 Pa3smep apeHgHoON NnaTbl yCTaHaABNMBAETCA B pa3Mepe, onpeaeneHHom B OTyeTe

oT Ne 006 OueHKe pPbIHOYHON
CTOMMOCTW apeHOHOM nnaTbl 3a Mofb3oBaHWe MMYLLEeCTBOM, yka3aHHbIM B n.1.1 [Jorosopa, n




cocTtaBnseTt py6. ( pybnen
Koneek) B rog nnum pyo.

( pybnen 00 koneek) 6e3 yyeta HUAC,

KOMMYHarnbHbIX, 3KCMyaTauMOHHbIX, aAMUHUCTPATUBHO-XO3SANCTBEHHbLIX PacXo4oB B Mecsl,.

Pasmep apeHgHoW nnaTbl 32  HeNonHbIn - nepuog  (Mecdu)  mucyucnsaeTcs
NPONOPLMOHANbHO KONMUYECTBY KaneHAdapHbIX AHEN apeHabl B Mecsle K KONMYecTBy OHEW
AaHHOro mecsua.

MepeuncneHne Hanora Ha Ao6GaBMEHHYID CTOMMOCTb «ApPEeHOATOPOM» OCYLLECTBNSAETCS
B COOTBETCTBMU C AENCTBYIOLLMM 3aKOHOAATENLCTBOM.

3.2 ApeHgHas nnata 3a nepefaBaeMOe MMYLLECTBO MCYMCIISETCA C [aTbl Hayana
Aencteus [oroBopa, ykasaHHoum B n. 5.7. [orosopa, v ynnadmBaetcs «ApeHOatopom» B
nopsigke, npegycmotpeHHom n.3.3. [lorosopa.

3.3. ApengHaa nnata 3a nepegjasaemMoe B apeHAy MMYLECTBO  BHOCUTCH
«ApeHaaTopoM» NpeaBapuUTENbHO EXEMEeCsaAYHO, A0 S5-r0 4Yucna TeKylero Mecsiua, B

( ):

NHH , KM , plcu

, BUK , OKTMO , KBK

3.4. «ApeHaaTop» B KayecTBe rapaHTum obecneyeHns UCNosiHEHUsST CBOMX 06a3aTeNbLCTB
no [orosopy nepegaet «ApeHaonaTtento» AEHEXHY CymMMy (CTpaxoBOW AEMNO3UT) B pasmepe
ABOMHOW MECSIMHOWM apeHOHOM nnaThbl, KoTopasa 3acuyuTbiBaeTcs «ApeHgogatenem» B cYeT
onnaTbl NEPBOro 1 nocregHero Mecsues gencrens [Jorosopa.

CTpaxoBoin geno3nT BHOCUTCA «ApeHOgaTopomM» He no3gHee AaTthl MePBOro nnaTtexa no
[orosopy.

B cnyyae pocpodHoro pactopxeHuss [oroBopa no wuHuMumMatmBe «ApeHgaTopar
CTpaxoBOW AENO3UT HE BO3BpaLLlaeTcs.

3.5 Pasmep apeHOHOM nnaTbl €XerogHo M3MeHSAeTCs Ha pasmep KoadduumeHTa-
aednatopa, ycTaHaBnuBaemoro exerogHo [lpaButenbctBom MockoBckon obnactu Aans
onpegeneHnss apeHgHoM nnatbl B CnyyaslX, NpeaycMOTPEHHbIX 3akoHOAAaTeNbCTBOM
MockoBckor obnactu npu apeHae MMyLecTBa, Haxogsaweroca B cCO6CTBEHHOCTU MOCKOBCKOM
obnactu (ganee - KoOadpULMeEHT-gednaTop).

KoadhpuumeHT-genatop npuMmeHseTcs Ons pacdeTta pasmepa  apeHgHoOW nnaThl,
Ha4MHasa C NepBOro sHBaps roga, cregytowero 3a rogomM 3aknideHunsa [Jjorosopa.

Pasmep apeHOHOM nnatbl M3MEHSETCHA, W apeHgHas nnata noanexut obsisaTenbHOM
ynnaTte «ApeHaaTopomM» B Crlydae, yCTaHOBNEHHOM HacCTOSALWMM NyHKTOM, 6e3 corracoBaHus ¢
«ApeHgaTtopom» n 6e3 BHECEHUA U3MEHEHUN UNU AOMNOSTHEHMIA B HacToswmn [JoroBop nyTem
HanpaBfieHUs1 COOTBETCTBYHOLLEro yBeAOMMeHus «ApeHaaTopy» Mo agpecy, yKasaHHOMY B
[orosope.

3.6  OTBETCTBEHHOCTb 3a NpaBUiIbHOE MUCYUCNEHME apeHAHOW NnaTbl BO3naraeTcs Ha
«ApeHgaTtopa».

3.7 «ApeHpaTtop» 00513aH CaMOCTOATENbHO 3akni4yaTb [AOroBOpPbl Ha OKasaHue
KOMMYyHanbHbIX W OPYrMX YCAYr MO >XuM3HeobecrneyeHuto apeHayemMbiX TMOMELEHUA C
opraHuMsaumamm (NPeanpusaTUsSMn), X NpeaocTaBnsoLLNMU.

Apengatop o00si13aH y4yacTBoBaTb B OOLWIMX ONA BCEro AOMOBageHUsi pacxogax Mo
aKcnnyaTauum 1 TeKyLeMy PEMOHTY 34aHUN U X UHXEHEPHBIX KOHCTPYKLUUI NPONOPLMOHANbHO
3aHMMaemMou nnowiaaun.

4. OTBETCTBEHHOCTb CTOPOH

4.1 «ApeHgoopaTenb» He HeceT OTBETCTBEHHOCTM 3a YObITKM «ApeHgaTopay,
BO3HUKLUME B pesyribTaTte XO039WCTBEHHOW AOEATEeNbHOCTU U He CBA3aHHble C HapyLlleHuem
«ApeHngoaaTtenemMy ycrioBUn HacTosILLEro LOroBopa.



4.2 [lomelleHns, caaHHble B apeHay, OCTalTCs MyHUUMNAnbHOW COBCTBEHHOCTLIO.
Bce porosopbl, 3akntoyaemble «ApeHOaTopomM» C  TPETbMMM §NUUaMM B OTHOLLEHUMU
NCNONb30BaHUSA NOMELLIEHUN, HEe  cornacoBaHHble U He  3aperncTpupoBaHHbIE
«ApeHgopartenem», CHATaATCA HEAENCTBUTESbHBIMM.

4.3 «ApeHOaTop» 3a HECBOEBPEMEHHOE BHECEHWE apeHOHOW nnaThl, a Takke
CTpaxoBoOro fenosuta nnatut neHwo B pa3mepe 0,4 % OT NMPOCPOYEHHOW CyMMbl 3a Kaxablv
AeHb NMPOCPOYKMN.

4.4 Ynnata caHKUWi, YCTaHOBIIEHHbIX HacToswmMMm [JOoroBopoMm, He ocBobOXOaeT oT
BbINOSTHEHUA 065a3aTensCcTB No [Jorosopy.

5.MSMEHEHVE N PACTOP>XXEHWME JOTOBOPA

5.1 WameHeHune ycrosur [oroBopa M ero pacTtopxeHue MOrytT MMeTb MecTO Mo
B3aMMHOMY  COrMalleHUI0  CTOPOH 3@  UCKIKOYEHWEeM  criyyaeB, NpeayCMOTPEHHbIX
3aKoHOAATeSNIbCTBOM UMK HacTosAWMM [JoroBOpoOM.

5.2 Bce u3aMeHeHMs M OONOMAHEHUs ycnosBunW paHHoro [lorosBopa odopmnaTcs
[ononHuTenbHbIM cornaweHneM B MEeCHAYHbIM CPOK CO OHS MOANMCaHus OOHOW U3 CTOPOH
npeanoxeHnss o6 nameHeHun [loroBopa, 3a WUCKMOYEHMEM WU3MEHEHWUN, yKaldaHHbIX B M. 3.5
HacTosiwero [loroBopa.

5.3 [lpu cucrtemaTtMyeckoM HapyLleHUW YCIoBUW HacTosuwero [JoroBopa, OH MOXeT
OblTb PACTOPrHyT NO WHUUMATMBE OLHOW U3 CTOPOH B COOTBETCTBMU C AENCTBYHOLLMM
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

54 B cnyyaax ctuxuvHblx 6eactBui,  aBapui,  anugeMmm M MpU UHbIX
obCcTOoATENLCTBAX, HOCALMX Ype3Bbl4alHbIA XapakTep, B UHTepecax obLiecTBa No peLueHuto
OpraHoB rocygapCTBEHHOW BMNactu MoMeLlleHns MoryT ObiTb M3bATbl Y «ApeHgaTopa» B
NnopsiAke M Ha yCrnoBuUsX, YCTAaHOBMNEHHbIX 3aKOHOAATeNbHbIMM akTaMu, C BO3BPaTOM BHECEHHOM
apeHOHoOW nnaTbl U OpyrMx nnaTteXxen 3a COOTBETCTBYIOLWIMW CPOK HEUCMNOSib30BaHUSA npasa
apeHapl.

5.5 B3anmMoOTHOLLEHMSI CTOPOH, BbiTeKawLwwme 13 [lorosopa, HO He NPeayCMOTPEHHbIE
UM, pernameHTUpyrTCa 3akoHogaTenbcTBOM Poccurckon denepaumm.

5.6 Bce cnopsbl 1 pasHornacus, KOTopble MOryT BO3HUKHYTb M3 HACTOSILLEro JOroBopa,
CTOPOHbI ByAYT CTPEMUTLCA pa3peLLnTb NyTEM NepPeroBopos.

B cnyyae, ecnu ykasaHHble Cnopbl U pasHornacus He MoryT ObiTb paspelueHbl nyTem
neperoBopoB, OHW  NoANexaT pas3peleHMld B COOTBETCTBUM C  OENCTBYHOLUUM
3aKoHOAAaTeNbCTBOM B apbuTtpaxHom cyge.

5.7 Hactoawun [JoroBop BCTynaeT B cuiy C W OencTsyeT Mo

5.8 Hacrtoawwun [LoroBop cocTaBfneH B TpeX 9K3eMnnspax, WMEKLWMX pPaBHYHO
IOpUANYECKYO Cuny: oauH Ansa «ApeHgogartensa», BTOpon Ans «ApeHgartopa», TpeTun nns
opraHa, OCYLLECTBIISOLLErO rocy4apCTBEHHYO PErMCcTpauuio Npae Ha HEABUXMMOE NMYLLIECTBO
N COENOK C HUM.

6.0COBbIE YCIIOBNA

6.1 B cnyyae peopraHnsaumm KomuteTa no ynpasreHU MyHUUUNANbHbLIM
MMYLLIECTBOM npaBonpeeMHUK KomuTteTa rapaHTupyeT BbinosiHeHue [lorosopa.

6.2 WmywectBo, He O0CBOeHHoe 5nnbo He wucnonbdyemoe «ApeHagaTopoMm» B
TpexMecsyHbll  CpoK, noanexatr 6e3ycnoBHOMYy BO3BpalleHuOo «ApeHgodaTtenio» B
YCTaHOBJIEHHOM MNOPSAKeE.

7. OPNONHECKME AOPECA N BAHKOBCKNE
PEKBN3UTblI CTOPOH:



7.1 B cnyyae wu3amMeHeHuss OaHKOBCKMX pPEKBU3NTOB «ApeHgaTtop» o00s3aH B
NATUOHEBHbIN CPOK COOOLWUTL 06 3TOM « ApeHaoaaTentoy.

MpunoxeHus: 1. AKT Npuema-nepenayun B apeHay UmyLLecTsa.
«APEHOOOATEIb»: «APEHOATOP»:

KomuteT no ynpasneHunto
MyHUUMnNanbHbIM MMYLLIECTBOM

AomuHucTpauyum OQnHLOBCKOro Anpec:
MYHULMMNANbHOro panoHa MHH
MockoBckoun obnacTtu
Ten. 8 (495) 599-61-45, [0KHOCTb NOANMCHIBAIOLLErO NNLA
(©.1.0.)
[omkHOCTb NnognuceiBatoLwero nuua M.IT.
(¢.1.0.)
M.IT.
MpunoxeHne Ne 1
K 4OroBOpY apeHAabl
oT Ne
AKT
npuema-nepeaayun B apeHay umyLiecTsa
Mbl, HuxenoagnucaBwwmecs, «ApeHgopatenb» - KomuteT no  ynpaBneHuto
MyHUUMMANbHbIM - UMyLLecTBOM  AgmMuHucTpaumm OJMHLOBCKONO MYHMLMNANbLHOIO panioHa
MockoBckon  obnactu, B  nuue , W «ApeHgaTop»
: B niue

, COCTaBWUNN HACTOALLMI aKT O crieayoLlem:

- Ha OCHOBaHWM [0roBopa apeHibl, 3aknwo4veHHoro B KomutetTe no ynpaBneHuro
MyHUUMNanNbHbIM UMyLecTBoM AgMUHUCTpaumnn OLMHLOBCKONO MyHMUMMNANbLHOIMO panoHa noa
Ne oT , «ApeHpopaTenb» nepegaeT «ApeHOaTtopy» BO BpeEMEHHOe
nonb3oBaHWe uMyLLecTBO obLier nnowaabio KB. M, pacnosioXeHHoe no agpecy:

- TEeXHWYECKOE COCTOsIHME BbllLEYKa3aHHOrO MMYyLLEecTBa Ha MOMEHT ero nepegauu
XapaKkTepuayeTcsl CreayroLliMM: UMYLLECTBO HaXOAMTCS B YOOBMETBOPUTENIbHOM COCTOSIHUM U
COOTBETCTBYIOT TPEBGOBAHUSAM IKCMnyaTaumu;

- AlaHHbIN aKT He ABNsieTC AOKYMEHTOM Ha NpaBO COGCTBEHHOCTM U (MnK) NpuBaTU3aumnm
apeHayeMoro UMmyLLecTBa.

Moanucu CTOPOH.

«APEHOOOATEIbx»: «APEHOATOP»:



KomuteT no ynpasneHuto
MyHUUMNaNbHbIM UMYLLLECTBOM

AomuHucTpauyum OOnHLOBCKOro Anpec:
MYHMLUMNANbHOIo panoHa MHH
MockoBckon obnactu
Ten. 8 (495) 599-61-45, [0KHOCTb NOANUCHIBAIOLLETO NNLA
(¢.1.0.)

J[lomKHOCTb NoAnucbIBatoLLero nuua M.IT.

(@.1.0.)
M.IT.

MpunoxeHwne 5
K agMUHUCTPaTUBHOMY perfnameHTy
no npegocrtasneHnio MyHuumnansHoOM ycryru
dopma peweHnsa ob oTkase B npegocTtasneHnn MyHuUmMnansHom ycnyru

OdopmnsieTcsa Ha oduumanbHom bnaHke KomuteTa

Komy
(8Nsa rpaxagan: damMmnus, UM, 0OT4ECTBO (MPU HanNu4nn),

ana ropngn4ecknx simu. nosiHoe HammeHoBaHMe opraHmn3auunu,

dhammnus, nMs, 0OTYECTBO pyKOBOAUTENS)

PeweHne
00 oTkase B npeaocTaBneHnn MyHuuunanbHon ycnyr «lpegoctasneHme B apeHay,
nmyLLecTBa (3a UCKNIOYEHMEM 3EMESbHbIX YHaCTKOB), HAX04ALErocs B MyHULMNANbHOM
cobcTBeHHOCTH, 6E3 NPpOBEAEHNSA TOProBY.

B npepoctaBneHnn myHuumnanbHon ycnyru «llpegoctaBneHne B apeHay, UMyLLecTBa
(3a nckno4eHneM 3eMerbHbIX Y4acCTKOB), HaXOOALLErocs B MyHULMNanbHOW COOCTBEHHOCTM,
6e3 npoBegeHua ToproB». Bam oTkaszaHO B cooTBeTCTBUM C PepeparnbHbiM 3aKOHOM OT
26.07.2006 Neo135-03 «O 3awuTe KOHKypeHuun», 3akoHoM MockoBckon obnactm oT
10.07.2009 Ne 88/2009-O3 «O6 apeHOoe wuMyLlecTBa, HaxodsLWeErocs B COOGCTBEHHOCTU
MockoBckon obnactn»

- Hannuve npoTmBopeumBbiX cBeAeHWn B 3asiBNEHUN U MNPUMOXKEHHBIX K HeMy
AOKYMEeHTaXx.

- HecootBeTcTBue kateropum 3asiBUTENSE OCHOBAHWIO, MO KOTOpoMmy 3asBuTenb
BrnpaBe obpaliaTbes.

- BoisBneHne B 3asBneHun u  (MNWM) nNpunaraemblX K HeMy [OOKYMEHTax
HeJOCTOBEPHOWN, UCKaXXEHHOW U HEMONHOW MHGOPMaLMK.

- MpuHATUE pelueHns O nepefade MMyLLECTBA, 3a KOTOpbIM obpaTtunca 3assuTernb
Apyromy nnuy.

- Hannuve y 3aaButenss HEMCNOMNHEHHbIX 0643aTenbCTB NO paHee 3aKMtoYEeHHbIM
AOroBopam.

- OTcyTCTBYHOT cBeAeHNA 06 MMmyLecTBe B peecTpe MyHUUUNanbHOro nmyliectsa
U UMYLLIECTBO HaxoamMTCs B NOMb30BaHUN y APYroro nuua.

- HeobxoauMoCTb MCNOMb30BaHNA NMYLLECTBA, 3a KOTOpbIM obpaTunca 3assuTenb,
ANSA rocyAapCTBEHHbIX U MyHULMNANbHbLIX HYXA.



- MpuHatne Cosetom penytatoB OOMHUOBCKONO  MYHMUMMNANbLHOMO panoHa
peLueHns o npuBaTM3aumm UM MHOM UCNONb30BaHUN UMYLLLECTBa

PasbsacHeHns o nopsgke OeNCTBUW ONSA MOSyYeHUs MNONOXUTENbHOro pesyrnbTaTta no
npegoctasneHnio  MyHuumMnanbHOM ycnyrn  (ykasblBalOTCA KOHKPETHble pekoMeHaauun)

[aHHoe pewenHne, MoXxXeTt ObITb 0GXanoeaHo B Komutete unm B Cy,El,e6HOM nop4dake.

YNONHOMOYEHHOE [OOSMKHOCTHOE nNULOo (noanuck, damunus,
MHULManbI)
« » 20_T.

MpunoxeHwe 6
K aA4MWHUCTPATUBHOMY pernameHTy
no npegoctaBneHmto MyHMUMnansHON ycnyru

Cnncok HopMaTUBHBIX akTOB, B COOTBETCTBMMU C KOTOPbLIMU OCYLLIECTBNSIETCS
npegocTtasneHne MyHuumnanbHoOM ycnyrm

lMpepoctaBneHne MyHuumMnanbHOM yCNyrn ocyLecTBsSeTCs B COOTBETCTBUM C:

1. KoHctutyumen Poccunckon denepaunu;
2. paxgaHcknum kogekcom Poccuinckon depepaumm;
3. depepanbHbiM 3akoHOM oT 27 wutona 2010 r. Ne 210-03 «O6 opraHusauuu

npefoCTaBNeHUs roCy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr»;
4, depepanbHbIM 3akOHOM OT 26.07.2006 Ne135-03 «O 3awmTe KOHKYpeHLnny;

5. depgepanbHbiM - 3akoHOM  OT  12.01.1996 Ne 7-®3 «O HekoMMepyecKkux
opraHmM3aumnsaxy;

6. depgepanbHbiM 3akoHOM OT 29.07.98 Ne 135-d3 «O6 oueHOYHOM OEeATENBHOCTU B
Poccuinckon ®egepaunny;

7. MpaBunamn paspaboTkn u YTBEPXKOAEHMUS aAMUHUCTPATUBHLIX pernameHToB

npeaocTaBnNeHns rocy4apCTBEHHbIX YCNYr, YTBEPXAEHHbIMU NOCTaHoBNeHmeM [paButenbcrea
Poccunckon depepauumn ot 16 maa 2011 r. Ne 373 «O paspabotke u yTBEpPXKOEHMMU
agMUHNCTPaTUBHbIX pernaMeHToB NCNONHEHNS rocyaapCTBEHHbIX yHKUMN n
agMWHUCTPATUBHbIX PErfaMeHTOB NPeaoCTaBNeHNs roCyAapCTBEHHbIX YCIyI»;

8. 3akoHoMm MockoBckon obnactu ot 10 uona 2009 r. Ne 88/2009-0O3 «O6 apeHae
UMyLLEeCTBa, Haxoasuerocsi B cooctBeHHocTM MockoBCKom obriactmy.

MpunoxeHwne 7
K agMUHUCTPaATMBHOMY perfameHTy
no npegocrtasnieHnio MyHuumMnansHoOM ycrnyru

dopma 3ansneHus o npegoctasneHn MyHULmnansHom ycnyri

3asBneHue
O NpeAocTaBneHnn MyHuumMnansHom ycnyrm «MNpegoctaBneHne B apeHay umyliecTtea (3a
NCKITIOYEHNEM 3eMENbHbIX Y4aCTKOB), HAXOASALWErocsi B MyHMLUMNaNbHON cOOCTBEHHOCTH, 6e3
NnpoBeaeHNsi TOProB»



B Komuter no ynpaBneHuto MyHAUMNANbHbIM  MMYLLECTBOM  AOQMUHUCTpaUMn
OAWHLOBCKOro MyHMLMNanbLHOro panoHa (ykasaTb HanmeHoBaHue)

oT
3agasutens

(anga op. Ny - HaMMeHOBaHWe, MEeCTO HaXOXAEeHWs, OpraHn3aunoOHHO-
npasBoBad opmMa W cBedeHUs O rocygapCTBEHHOW peructpauumn 3assutens B EAnHOM
rocyapCTBEHHOM peecTpe opuanveckmnx nuu,;

ana ua. iy - damunus, Mma uo (NpyM Hanuymm) OTYECTBO, MECTO XUTerbCTBa
3asBuTens n pekBm3nTbl JOKYMEHTa, Y4OCTOBEPSIOLErO ero NIMYHOCTb,

ana  npeacrtasutens 3aasutens - damunus, uMma u (NpY HanmMyuMu) OTYEeCTBO
npegcrasutensa 3aaBuUTens N PekBU3UTbl JOKYMEHTa, MNOATBEPXAAKLLEro ero nosIHoMoYns, U
AOKyMeHTa, yaocTtosepstowero nnyHoctb, CHAJIC)

Mpowy nepegatb B apeHAy WMYLLECTBO, Haxogswleecs B  MyHUUUNanbHOM
CODCTBEHHOCTU

(yKa3aTb HanMeHoBaHue, napamMmeTpbl UMYyLLlEeCTBa B COOTBETCTBUN C OAaHHbIMA TEXHUYECKOM
MHBEHTapun3aunn nnmn ykasaTtb NMHbl€ TEXHNYECKNE XapaKTEPUCTUKN: NPOTAXKEHHOCTb, niowaib )
pacnonoxeHHoe No agpecy.

B LENIAX OCyLWEeCTBINEHNA AEATENIbHOCTA

(ykasaTb, 4N Kakux uenen)
CPOKOM Ha

(ykasaTb nepmog npeaocTaBneHnst UMYLLECTBA B apeHay)
oes npoBeaeHus TOpros

(npuBoanTCcsi OBOCHOBaHME Ha nNpaBO apeHdbl umywlectBa 6e3 npoBeAeHus TOProeB C
ykasaHueM nyHkta ctatbn 17.1. PenepanbHoro 3akoHa ot 26.07.2006Ne 135-93 «O 3zawuTte
KOHKYpEeHLUMnN» )

Mpunoxexwue:

1.

2.

3.

Ha o06paboTky nepcoHanbHbiX [AaHHbIX 3asButensa (npeactasutensd 3asiBuTens),
coaepXxalumxca B 3asBneHnn n npunaraemblx K HEMy JOKYMEHTaXx, COrfiaceH.

MNognuck [aTta

Pesynbtat npepoctaeneHns MyHuuunanbHOM YCAyrM npowy HanpaBuTb B JIUYHbIN
kabuHeT Ha PIIY B bopme 3neKTPOHHOro AOKYMEHTA.

Mpowy pesynbTaT npepoctasrneHns  MyHuuMnanbHOW  yCcryrm  OOMOMHUTENbHO
npegocTaBnTb Ha BymMaxHOM HocuTene npu Nu4Hom obpaileHun B MOLL (npu HeobxogmMmocTu
NoAYEPKHYTb)



O xoge paccmoTpeHust M TOTOBHOCTWM pesynbTata npegoctaBneHns MyHuumnansHoM
ycnyrn 3aasutens (NpeactasuTenb 3asButens) yBe4oMnsieTcsa cnegyowmmm cnocobamu:

- Yepes NnYHbIN KabuHeT Ha PIIY uslugi.mosreg.ru;

- N0 3JIEKTPOHHOM rMoyTe.

(noanuceb 3aseuTtensa (npeacrtasutensa 3asBuTens) (P.1.0. nonHocCTLIO)



MpunoxeHwne 8
K aOMUHUCTPATUBHOMY pernameHTy

No NpeaocTaBneHnto
MyHuumnansHoOM ycnyrm
OnucaHue AOKYMEHTOB, He06Xo0AUMbIX ANA npegocTaBneHna MyHMumMnanbHOW ycnyrm

Knacc Buabl O6wme onucaHua aokymeHToB | Mpu nuyHoM nopaye Mpu nopaye yepes PIIY
OOKYMeHTa OOKYMEHTOB B M®L| opuruHansl npu nopgaye npu NonyyYyeHuun
AOKYMEHTOB AoKymeHTOB B M®L|
CKaHUpPYLOTCA U
HanpaBnATCA B
KomurteT B
3NEeKTPOHHOM BuAe
[JoKkyMmeHTbI, NnpeaocTaBnsemMble 3asButenem (npeacraBurenem 3aaBuTens)
3asaBneHve 3asaBneHne JOJTKHO ObITb | 3asBneHue AosmkHO | Mpwn nogade | OpurmHan ans CBEpPKK
odopMIIEHO no dopme, | BbITb nognucaHo | 3anosiHaeTcs npegocraBnsieTcs.
ykaszaHHon B [lpunoxeHnn 7 K | COBCTBEHHOPYYHOW 3r1eKTPOHHas
HacTosLwemy nognuceto 3aaButens | dopma 3aaBneHus.
ALMUHNCTPATUBHOMY (npeactaButens B cnyyae
pernamMmeHTy. 3agasutens), obpalueHus
YNONMHOMOYEHHOIO Ha | NnpeacraBuTens
nognucaHue 3asBuTend, He
AOKYMEHTOB npw | yNosTHOMOYEHHOTO
nogave. Ha nognucaHue
npencraBnsaeTcs
nognucaHHoe
3aaBsutenem
3asiBreHne
(nevyatHas gopma)
HokymeHT, | [Nacnopt MacnopT OOJTKEH obiTb | MMpencraBnsaeTcs Mpw nogadve | NpeacrasnsieTca
yOOCTOBepS | rpaxgaHuHa odpopMIieH B COOTBETCTBMM C | OpUrMHan OKYMeHTa. | NpefocTaBnaeTcs | OopurMHan  JOKYMeHTa
HOLLMI Poccunckon lNocTaHoBNEeHnem 3NEKTPOHHbIN ansa noaTBepXaeHus
nnyHocTb | Pegepaummn MpaButenbctBa P® ot 8 uiongd obpaz 2 wn 3| nuyHoctn  3asButens
1997 r. Ne 828 «06 CTpaHuy, nacnopTa | (npeactaBuTens
yTBepxaeHun [lonoxeHns o P®. 3asButens)




nacnopTte rpaxgaHuHa
Poccunckon depepauyum,
obpasua 6naHka wn onucaHus
nacnopta rpakgaHuvHa

Poccunckon ®epepaumny.

MacnopTt
rpakgaHuHa
CCCP

O6paseL nacnopTta rpaxgaHuHa
Coto3a CoBeTcKkux
Coumanuctudecknx Pecnybnuk
n onucaHue nacnopta
yTBEPXAEHbI  MOCTAHOBEHMEM
CoBmnHa CCCP ot 28.08.1974
Ne677 «O6 yTBEPXAEHUM
[MonoxeHns 0  nacnopTHOWM
cucteme B CCCPy;

BONPOC O [OEeNCTBUTESIbHOCTU
nacnopta rpaxgaHmHa CCCP
obpasua 1974 roga pewaetcs B
3aBMCUMOCTU OT  KOHKPETHbIX
0b6cTOATENLCTB (MOCTAHOBMNEHME
MpaBuTenbcTBa Poccuickon
®epepaummn ot 24.02.2009 Ne
153 «O NPU3HaHUK
JenctBmTenbHbiMM Ao 1 uonga
2009 r. nmacnopToB rpaxgaHuHa
CCCP ob6bpasua 1974 ropa ans
HEeKOTOpPbIX KaTeropum
WHOCTPAHHbIX rpaxgaH u nuy,
6es rpaxxgaHcTeay)

MpenoctaBnsaeTca
opur1MHan gOKyMeHTa.

Mpwn nogade
npegocTtasnsaeTcs
3NEKTPOHHbIN
obpas BCEX
CTpaHuy, nacnopTa
CCCP.

MpeacTtaBnsetca
opurMHan  [AOKyMeHTa
ANa  NOATBEPXAEHUS
nuyHoctTn  3aaBuTens
(npepctasutensd
3aaBsutens)

MacnopTt
WHOCTPaHHOIO
rpakgaHuHa

MacnopTt WHOCTPaHHOro
rpaxgaHuHa  gormkeH  ObITb
odopMIieH B COOTBETCTBUMM C
depgepanbHbIM  3aKOHOM  OT
25.07.2002 Ne 115-9#3 «O
npaBoBOM NONOXeHNN

MpenoctaBnseTca
opuUrMHan SOKyMeHTa.

Mpwn nogade
npegocrasnseTcs
3NEKTPOHHbIN
obpas BCEX
CTpaHuy, nacnopTa.

MpenctaBngaeTtcs
OpuUrMHan  AOKyMeHTa
ANs  NOATBEPXOEHWUS
nmyHoctTn  3aaBuTENS
(npeacraBuTens
3assutens)




WHOCTPAaHHbIX rpaxkgaH B
Poccunckon ®efepaummny.
Bug Ha | Bua Ha XNUTENbCTBO B | lNpepoctaBnsercs Mpwn nogade | Npencraesngaercs
XUTENbCTBO B | Poccuinckon depepaumm | opurmHan JOKyMeHTa. | NpefocTaBnaeTcs | OpuUrMHan  JOKYMeHTa
Poccuinckon AormkeH OblTb  odopMneH B 3I1IEKTPOHHbIN ansd noaTBEPXKAEHUS
depepauyunm cooTBeTCTBUM C PeaepanbHbIM obpas BCEX | NMIMYHOCTN  3asBuTens
3akoHoM oT 25.07.2002 Ne 115- CTpaHuy, BuAa Ha | (npeactaBuTensd
®3 «O npaBoBOM MOMOXEHUU XUTEnbCTBO B | 3asBuTens)
WHOCTPaHHbIX rpaxgaH B Poccuinckon
Poccuinckon ®egepaunny. depepaymn.
[okymeHT, | [loBEpEeHHOCTb [oBepeHHOCTb forkHa ObiTb | MNMpegocTtaBngaeTcs MpenoctaBnsetca | [Npencrasnsertcs
yaoctoBepst odopmsieHa B COOTBETCTBMU C | OpUrMHan JOKYMEHTa. | 3NeKTPOHHbIN opurMHan  JOKyMeHTa
HOLLIUIA TpeboBaHNAMM obpas ans noaTBepPXaeHus
NOMHOMO4N 3aKoHoOaTeNbCTBa U coaepxaTtb AOBEPEHHOCTH. NONHOMOYNIA
S cnegyouine ceegeHus: npeacraBuTens
npencraBuT - ®NO numua, BblAaBLUEro 3asasutensa
ens AOBEPEHHOCTb;

- ®O nuua, ynonHOMOYEHHOro
Nno AOBEPEHHOCTY;

- [laHHble OOKYMEHTOB,
yAOCTOBEPSOLLMX NUYHOCTb
3TUX NULL;

- O6bem NMONMHOMOYNI
npeacTaBUTenNs,  BKNHOYaAOLWWUNA
npaBo Ha nogadvy 3asiBneHusi o
npenocTaBneHnum

MyHnumnansLHoOW ycnyru;

-[laTa Bblga4yn JOBEPEHHOCTY;

- Momnucb nuua, BblIgABLUErO
AOBEPEHHOCTb.
[loBepeHHOCTb [OOMmKkHa ObliTb
HOTapuanbHO 3aBepeHa (055
gusuyeckux nuy), 3aBepeHa

neyvyaTbio opraHmnsauunn n




nognuceo  pykosoautensa (0ns

chbepe 3aKkyrnok ToBapoB, pabor,
ycnyr ans obecneyveHus
rocyaapCTBEHHbIX n
MYHULUMNANbHbIX HYXAY.

ropuduyeckux uy), 3aBepeHa
HOoTapuanbHO 1MbBoO nevaTbio
NHONBMAOYANbHOTO
npegnpuHMarTens (Ons
UHOuBUOYyasbHbIX
npednpuHumamerseu).
3aBepeHHbIN B cnyyae, ecnn 3aasutenem | [NpegocraBnsercs Mpwn nogave | lNpegcraBngaeTtcs
nepesoa Ha aBnseTcs WHOCTPaHHOE | OpuUrMHan AOKYMeHTa | MpedoCTaBnsaeTCa | OpurMHan  JOKyMeHTa
PYCCKUN A3bIK topuanyeckoe nmuo. 3NEKTPOHHbIN ANs  NOATBEPXAEHUS
AOKYMEHTOB. obpas gokymeHTa | NIMYHOCTM  3adaBUTENS
(npeacraBuTens
3aaBsutens)
NocynapctBeHHbl | [ocygapCTBEHHbIN unu | NpepgocTtaenseTca Mpwn nogave | lNpegcraBngaeTrcs
N nnm MyHUUMNANbHbIN KOHTPaKT | OpuUrMHan AOKyMeHTa | NpedoCcTaBnaAeTca | opurMHan  JOKyMeHTa
MyHMUMNANbHbIA | AOSMKEH OblTb  OodopmMneH B 9NEKTPOHHbIN Ana  noaTBepXaeHus
KOHTpaKT cootBeTcTBUN C DegepanbHbIM obpa3 AoKyMeHTa. | NIMYHOCTU  3asButens
3akoHoMm oT 05.04.2013 Ne 44- (npeacraBuTens
®3 «O KOHKypcHOM cucteme B 3asButens)

D,OKyMeHTbI, 3anpalunBaemMbie B NnopsaaKke mexeeagomMmCcTBeHHOro B3auMoaencTBusA

Bbinucka "3 eunHoro
rocyaapCTBEHHOIro peecTpa
tOPUANYECKNX nvy nnm
NHOMBUAYaAIbHbIX
npeanpuHMMaTenen

Bbinucka n3 enHoro
rocygapCTBEHHOIO peecTtpa
IOpPUONYECKNX NUL U €anHOro
rocygapCTBEHHOIO peecTtpa
MHOMBUAYANbHbIX

npeanpuHumartenemn C

yKasaHnem CBedeHUn O MecTe
HaXOXAeHMWs nnu mecTe
XutenoctBa 3aaButens u (Unu)
npnobpeTeHnn dn3n4eckum

MpenoctaBnseTca
3NIEKTPOHHbIN
obpa3s nokymeHTa




nMLoMm cTaTyca
NHONBMOYaNbHOMO
npegnpvHumaTens nnbo
npekpaLeHnm dunsnyeckmm
nMLoMm OEeATENbHOCTY B
KayecTBe NHONBMAYanbHOro
npeanpuH1Mmarens.

Bbinucka n3
rocyaapCTBEHHOIO
HEeOBMXUMOCTU

EavHoro
peecTtpa

B cooteBetctBUM C [lpukasom
MwWH3KOHOMpPa3BUTUA Poccun
o1 20.06.2016 Neo 378 «O0
YTBEPXKOAEHUN OTAENbHbIX POpM

BbINUCOK n3 EavHoro
rocy4apCTBEHHOro peecTpa
HeOBWXUMOCTH, cocTaBa

COLEPXALLUMXCHA B HUX CBEOEHWUN
N nopsgka WX 3anosfiHeHus, a
Takke TpeboBaHuM K dopmaTty

AOKYMEHTOB, cogepkamx
cBeaeHud EnnHoro
rocygapCTBEHHOIO peecTpa
HEeABMXUMOCTHU n
npeaocTaBsieMbIX B
3NEKTPOHHOM BUAe,
onpeneneHum BMOOB
npegocTaBfieHnd cBeaeHun,
coaepXalmxcs B EanHom
rocyapCTBEHHOM peecTpe
HEeOBMXUMOCTU, U O BHECEHUU
N3MEHEHUN B Mopsigok
npegnocTaBlieHns cBeaeHun,
coaepXalmxcs B EavHom
rocygapCTBeHHOM peecTpe

HEOBWXUMOCTM, YTBEPXKAEHHbIV
npukasoMm MuUHSKOHOMPa3BUTUSA

MpenoctaBnseTca
3J1IEKTPOHHbIN
obpas fokymeHTa




Poccumn ot 23 pekabps 2015 r.
Ne 968»..




MpunoxeHwe 9

K agMUHUCTPATUBHOMY perfiameHTy no
npegocraBneHnto MyHuumnansHom
ycnyru

®dopma pelueHUs1 06 oTKase B Npueme AOKYMEHTOB, Heo6XoAMMbIX Ans npeaocTaBneHUs
MyHuuMnansHow ycnyru

OdopmngaeTtca Ha oduymanbHom 6naHke Komuteta, MOL]

Kowmy:
(pamunua, umsa, oT4ecTBO (MpU  HaNM4YUn)
dumsnyeckoro nviua nnu HavMeHoBaHue
topnan4ecKoro nviua, 3anpaluvBaroLLmnX
MHdopMaLnio)

PeweHue
06 oTkase B npueme u peructpauum OKYMEHTOB, He06XoAMMbBIX Ans NpegocTaBneHus
MyHuuMnansHou ycnyru
«MpenocraBneHve B apeHay MMyLLecTBa (3a UCKINHOYEHUEM 3eMerNbHbIX Y4acTKOB),
HaxoAsALleroca B MyHMUMnanbHou co6cTBeHHOCTH, 6e3 npoBeAeHNA TOProB»

PaccmoTtpeB Bawm [OKYMEHTbl MO NpefoCTaBneHUlo MYHUUMNANbHOMW  yCnyrm
«lMpepnoctaBneHne B apeHgy uMmywectBa (3a WCKIHOMEHMEM  3eMeSibHbIX  Y4acTKOB)
HaxogsLweroca B MyHWUMNAnNbHOW cOBCTBEHHOCTM ©e3 npoBedeHuMs TOpProB», UMYyLLECTBa
, Nnowaablo UM NpoTAKEHHOCTbIO , pacnonoXeHHoOro no apgpecy:
, Bam OTkasaHO B npueme OOKYMEHTOB B CBSI3W C TeM, YTO: (Hy)XHoe

ommMmemums)

—Ob6palweHne 3a npepocTtaBneHnem MyHuuunansHon ycnyrm 6e3 npegbaBneHUs
AOKYMEHTa, MO3BOSISIIOWEr0 YCTAHOBUTb JIMYHOCTb NUUA HEMOCPEeACTBEHHO MofaroLero
3agaBneHue.

—ObpalleHne 3a npegoctaBneHneM MyHuUMNANbBHOW YCAyrn, He npeaocTaBnsemMon
Komutetom.

—[loKyMeHTbI cogepxaTt No4YNCTKN U UCNPaBNEHNS TEKCTa.

—[lOKyMeHTbI MMET  ucnpaBreHus, HEe  3aBepeHHble B  YCTAHOBMEHHOM
3aKoHOOAaTENbCTBOM NOPSAKE.

—[loKyMeHTbl cogepxaT MOBPEXAEHUs, HanMyne KOTOPbIX He MO3BONSeT OOHO3HA4YHO
NCTONKOBATb UX coAepKaHne.

—[loKyMeHTbl yTpaTunmM cuily Ha MOMeHT obpalleHnss 3a npegocTaBrieHMeEM
MyHMumnansLHOM ycnyru.

—HekoppekTHoe 3anonHeHue obsasaTenbHbIX Nofnen B 3asdBrneHuu, B criydae obpalleHns
MpeacTtaButens 3asaBUTENs, YMNOMHOMOYEHHOrO Ha nogady [AOKYMEHTOB W MNONyyYyeHue
pesynbTaTta npegocrasneHms MyHuymnansHoOW ycnyru.

—lMpeactaBneH HEMNONHbIA KOMMMNEKT [OKYMEHTOB B COOTBETCTBUM C nyHkTomM 10
HacTosilwero AQMUHUCTPATUBHOIO perfnameHTa.

—[ononHUTENbHBIMM OCHOBaHUAMMU ANs OTKa3a B npueme (perncrpauumn) AOKYMEHTOB,
HeobxooMMbIX Ansa npegoctaeBneHnss MyHuumnanbHOW ycnyru, npu HanpaeneHun obpalleHus
yepes PI1I'Y asnatoTca:



—HexkoppekTHoe 3anonHeHne obsi3aTenbHbIX NONen B 3N1IEKTPOHHOM dhopme 3asdBneHns Ha
PICY (oTcytcTBMe  3anofnHEeHWs, HeOOCTOBEPHOe, HenonHoe nuMbo  HenpaBuibHOE
npegocTaBfieHne CBeAEHUN, HE COOTBETCTBYIOLWMNX TpeboBaHMsAM, YCTaHOBMAEHHBIM HACTOSALLUM
AOMWHUCTPATUBHBLIM perfiaMeHToM).

—lpeactaBneHne HeKaYeCTBEHHbIX WAW  HEOOCTOBEPHbIX  3MEKTPOHHbIX 0bpa3oB
AOKYMEHTOB, HE MO3BOMAKWMX B MNOMHOM O6beMe npounTaTb TEKCT AOKyMeHTa u/mnnu
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

JOMmKHOCTb M.IM. MNoanucb
(dbamunus, nHnymnarnsol)

MpunoxeHne 10

K agMUHUCTPATMBHOMY perfiameHTy no
npegocraBneHnto MyHuumnansHom
ycnyru

Popma 3asBneHus o6 oT3biBe 3asABNeHUA Ha npeaocTtaBneHne MyHMumMnanbHOW ycnyru
3aseneHuve
06 oT3biBe 3asaBneHust Ha npegocTtaBneHne MyHuumnansHon yenyrn «lpegoctasneHune B
apeHay MmyLLecTBa (3a UCKIMYEHMEM 3EMESIbHBIX YHAaCTKOB) HAX0OALErocs B MyHULMNANbHOM

cobcTBEHHOCTM 6e3 npoBeeHNa TOProB»

« » r.

B KomuTeT no ynpaBneHnio MyHuumnansHbiM uMyLectsoM AamuHuctpauum OguHLOBCKOro
MYHULMNANbHOro panoHa
oT 3aaButens

(ans top. nWMY - HavMMEeHOBaHWE, MECTO HaxOXAEeHWsl, OpraHuM3auuoHHO-npaBoBasi dopma U CBeAEHUs O
rocyqapcTBeHHoW perucTpaumn 3asButens B EgvMHOM  rocynapcTBeHHOM  peecTpe  HopuauMdeckux N,
ans us. nuy - damunua, uMsa U (Npu Hanuyium) OTYECTBO, MECTO XMUTemnbCTBa 3asiBUTENS U PEKBU3UTHI
[OKYMEHTa, yAOCTOBEPSIOLLEro ero JINYHOCTb, ANs NpeacTaBuTens 3assutens - hamunus, ums 1 (Npy Hanmuum)
OTYEeCTBO nMpeacTaBuTenst 3asiBUTENs W PEKBUM3UTBHI [JOKYMEHTa, MNOATBEPXKAAOLWEro €ero ronHoMouusl,
JOKYMEHTa, YAOCTOBEPSIOLLErO MTMYHOCTB)

(nouTOBLIN agpec, agpec MNeKTPOHHOW NoYThl, HOMep TenedoHa ans cesasm, CHUIC 3assutens (npeacrasutens
3aasuTens)

Mpowy npekpatuTb npegoctaBneHne MyHuumnaneHon ycnyrn «[lpegocrtaBneHve B
apeHay umyLlecTBa (3a UCKIIYEHNEM 3EMESIbHBLIX YYACTKOB) HAXOOALWErocs B MyHULMNANbHOWM
cobcTBeHHOCTM 6e3 npoBefeHNsI TOProB».

MpunoxeHwne:
1.
2.

PesynbTat oT3biBa 3asiBneHus Ha npegoctasneHve MyHuuunanbHOW YCnyru npoLuy
HanpaswUTb B NMNU4YHbIN kKabunHeT Ha PI1TY B hopme 3neKTpOHHOro AOKyMeEHTA.
O xope paccMOTpeHMs M FOTOBHOCTM pe3yrbTaTa paccMoTpeHus 3asiBreHus o6 OT3biBe
3agasutens (NpeactaBuTenb 3adBUTENS) yBEOOMIISIETCH CrieayroLwmMmmn cnocobamu:



- Yepes NuYHbIN KabuHeT Ha PITY uslugi.mosreg.ru;
- NO 3NEKTPOHHOW nouTe.

(noanuck 3asaesutensa (npeacrtasutensa 3asBuTens) (®.1.0. nonHocCTLIO)

MpunoxeHwne 11

K agMUHUCTPaTUBHOMY perfiameHTy no
npegoctasneHno MyHuumnansHon
ycnyru

dopma pelueHUs 06 oTKase B NpMeMe U perucTpauum AOKyMeHTOB, Heo6XoAUMBIX Ans
OT3blBa 3asiBNieHUsA Ha npepocTaBneHMe MyHuLMnanbLHOM ycrnyru

OdopmnsieTca Ha odpuumansHom 6naHke Komuteta, ML

Kowmy:
(bamunnua, uma, oT4ecTBO (MpU  HanM4un)
dumsnyeckoro nviua nnu HavMeHoBaHue
topnan4ecKkoro nuua, 3anpaluvBaroLLmnx
MHdopMaLNIo)

PeweHne
00 oTkase B npuMeme u perucTpaumm AOKyMeHTOB, HEOBX0ANMbIX OT3blBa 3adBMEHNSA Ha
npegoctasneHne MyHuumnanbHOM ycnyrm
«lMpepocraBneHue B apeHay UMyLLECTBa (3a UCKNIYEHNEM 3eMerNbHbIX Y4aCTKOB)
HaxogsLeroca B MyHuUmnanbHOM cobCcTBeHHOCTU 6e3 NpoBeAeHWst TOProB»

B npveme un peructpaumm OOKYMEHTOB, HeobBXOAMMbIX AN OT3biBa 3asBneHus Ha
npegoctaenenne MyHuumnansHon ycnyrn «[llpegoctaBneHve B apeHay umyllectBa (3a
NCKITIOYEHNEM 3eMerlbHbIX Y4aCTKOB) HaxoAsleroca B MyHuUUMNanbHouM cobcTBeHHOCTU 6e3
npoBeaeHust Toproe» Bam oTkasaHo No criedyoLwmm OCHOBaHNAM (yKa3aTb OCHOBAHUS):

e ObGpalleHne 3a oT3bIBOM 3afBneHWs Ha npegoctasneHve MyHuuunansHoOW ycnyru
nogaHo NMUOM, HE MMEIOLLMM NOTHOMOYNIA NPEeACTaBNSATb UHTEPECHI 3asBUTENS.

e [loKyMeHTbI cogepxaTt NogYNCTKN N UCNPaBfeHNs TeKCTa.

e [lOKyMEHTbl  UMEKT  UCMpPaBrieHUs,, He  3aBepeHHble B  YCTAHOBMEHHOM
3aKoHOOAaTENbCTBOM NOPSAKE.

e [loKyMeHTbl cogepxaT MNOBPEeXOEHUd, Hannume KOTOpbIX He MO3BONAEeT OAHO3HAYHO
NCTONKOBATb UX coepXaHune.

e [loKyMeHTbl yTpaTtunu cuny Ha MOMEHT obpalleHuss 3a OT3biBOM 3asfBneHus Ha
npegocTtasneHne MyHuumnansHom ycnyru.

e ®opma nogaHHoOro npeacrtasuTenem 3aaBuTend, YMNOMHOMOYEHHOrO Ha nogadvy
AOKYMEHTOB M noriydyeHne pesynbTaTta, 3asBneHnss o6 OT3blBeé He COOTBETCTBYET dhopme
3aaBneHuns, ycTtaHoBneHHoW AgMuHUCTpatMBHbIM  pernameHTom  (Mpunoxenne 10 K
HacToswemMy AOMUHUCTPATUBHOMY perfiaMmeHTy).

e [lpencraBneH HENOMHbIA KOMMNEKT JOKYMEHTOB.

e HekoppekTHOoe 3anonHeHue obsasatenbHbix nornen B ¢opme 3aasnenuna Ha Priry
(oTcyTCTBME 3anoSfiHEHUSA, HeJOCTOBEpHOoe, HemnonHoe nMbo HenpaBurbHOE npeacTaBreHne
cBefieHun, He COOTBETCTBYHOLLNX TpeboBaHuAM, yCTaHOBMEHHbIM HaCTOALLMM
AOMUHUCTPATMBHBIM pernaMmeHTom).

— MpeacTaBneHne HekadeCTBEHHbIX UMW HEAOCTOBEPHbIX 3NEKTPOHHbLIX 00pa30B
AOKYMEHTOB, HE NO3BONALWMUX B MOMTHOM 06beMe npovnTaTb TEKCT AOKYMEHTa n/nnu
pacnosHaTb PEKBU3UTbLI JOKYMEHTA.



(AOIMKHOCTDL) (noanncb, hammnusa, nHuumans)

MpunoxeHne 12

K agMUHUCTPaTUBHOMY perfiamMmeHTy no
npegoctasneHno MyHuumnansHon
ycnyru

Popma peLueHUs o npekpalieHun npeagoctasneHns MyHmuumnansHou ycnyrum
OdopmnsieTca Ha oduumnanbHom 6naHke KomuteTta

Komy:
(bamunna, wnmsa, oT4ecTtBO (MpU  HaNU4YUK)
dunsnyeckoro niua nnn HanmeHoBaHue
topnan4eckoro nuiua, 3anpaluvBaroLLnX
MHdopMaLuio)

PeweHne
0 npekpaweHun npegoctasneHna MyHuumnansHOM ycnyru
«lMpegocraBneHue B apeHay UMyLLecTBa (3a UCKNIYEHNEM 3EMESIbHbLIX Y4aCTKOB)
HaxoasLlerocs B MyHULMNansHOM cobCTBEHHOCTM 6e3 NpoBeaeHUst TOProB»

MpepoctaBneHne MyHuuunansbHon ycnyrm «lpegocrtaBneHne B apeHay MmyllecTBa (3a
UCKMIOYEHNEM 3EeMESIbHbIX YYaCTKOB) HaxOoAsLWerocs B MyHUUMNanbHOM COOCTBEHHOCTM ©e3
npoBedeHUsi TOProB» MpeKpaweHo, B CBA3M C noctynneHvem 3asiBrieHuss o6 oT3biBe
3agaBneHunsa Ha npegocTtasneHne MyHuumnansHOM ycnyru.

(AOMKHOCTDL) (mnoanuce, hammnusa, nHULManbl

MpunoxeHne 13

K agMUHUCTPATMBHOMY perfiameHTy no
npegoctaBneHnto MyHuuymnansHom
ycnyru

Popma peLueHns 06 oTkase B OT3biBe 3asiBNeHUs Ha npepgoctaBneHme MyHuumnanbHOM
ycnyru

OdopmnsieTcsa Ha opuumansHom bnaHke Komnteta

Komy:
(dbamunusa, wumsa, oT4ecTBO (MpUM  HanmMyuw)
dumsnyeckoro nviua nnm HavMeHoBaHue
topUAMNYECKOro nmua, 3anpalumBaroLLmX
MHdopMaLnIo)

PelwieHune



06 oTka3e B 0T3bIBe 3asABneHns Ha npegocTasneHne MyHMuunansHon ycnyru
«lMpepoctaBneHve B apeHay UWMyLlecTBa (32 WCKINIOYEHMEM 3eMenNbHbIX Y4YacTKOB)
Haxoaswerocs B MyHuLMNansHon cobctBeHHOCTU 6e3 NpoBeAeHUS TOProB»

B oT3biBe 3adBneHus Ha npepoctasneHne MyHuumnansHon ycnyrn «lpegoctaBneHune B
apeHy nmyuiecTtsa (3a UCKMOYEeHNEM 3eMefbHbIX Y4aCTKOB) HAXOAALWEerocs B MyHUUunansHom
cobctBeHHOCTM 6e3 npoBeaeHust ToproB» Bam oOTka3aHO, B CBA3M C NPUHATUEM peELUEHUst O
npegoctasneHm MyHuumnanbHon ycnyrm nubo oTkase B npegoctaBreHun MyHuumnanbHOM
ycnyru (ykasaTb COOTBETCTBYIOLMIN pe3ynbTarT).

B cnyyae HeobGxogumoctu, Bbl MoxeTe obpatutbca B Komuter C
3aaBneHnem o6 aHHynMpoBaHUWM NpegocTaBneHHoro Bam pesynbtata MyHuumnanbHOW ycnyrm
«lMpepoctaBneHne B apeHdy wuMyllecTBa (3@ WCKMIOYEHUMEM 3eMerlbHbIX  Y4acTKOB)
Haxo4sALerocs B MyHMLMNanbHOM cOGCTBEHHOCTM 6e3 NpoBEAEHNS TOProBY .

(AOMKHOCTDL) (noanunce, hamunus, nHULUManbl)

« » 20 .

MpunoxeHne 14

K agMUHUCTPATMBHOMY perfiameHTy no
npegocraBneHnto MyHuumnansHom
ycnyru

Tpeb6oBaHUA K NOMeLLeHUAM, B KOTOpPbIX NpegocTaBnsaeTca MyHMuunanbHasa ycnyra

1. NomeleHuns, B KOTOpbIX NpeaocTaBnaetTca MyHuumnanbHasa ycnyra, npegnodTUTenbHo
pasmMellalnTCa Ha HWKHUX JTaxax 30aHuMW W OOSMKHbl  COOTBETCTBOBATb CaHUTApPHO-
3aNMOEMMNONOrMYeCcKUM npasmnam n HopmaTueam.

2. Bxogbl B nomelleHuss oBopyaylTCA naHgycamu, paclMpeHHbIMUM  MPOXOoAamu,
nosgonsowmumMm obecneunts GecnpenaTCTBEHHbIN AOCTYN WMHBanNWAOB, BKO4Yas WHBaANMAOB,
NCNONb3YIOLNX Kpecrna-KONACKM.

3. lMpu wnHOM pasmMelieHMn MOMELLEHMA NO BbICOTE, [[OMKHa ObiTb obecneveHa
BO3MOXHOCTb Nony4yeHnst MyHMumMnanbHON ycnyrn ManomooOubHbIMU rpynnamMmn HaceneHus.

4. Bxoa v BbIXog, U3 nomeLleHnn obopyaytoTes ykasaTensaMmu.

5. Mecta gna MHOPMUPOBaHWUA, MpeAHa3Ha4YeHHble O O3HaKoMmIeHus 3asaBuTenen
(npeactaButenen  3asBuTtens) € MHGOPMAUMOHHBIMKM  Matepuanamn, obopyayrTca
NHPOPMALNOHHBIMWU CTEHOAMM.

6. MecTta anga oxugaHusa Ha nogady unm nonyyeHne JOKYMeHTOB 000pyayrTCs CTybAMMU,
CKaMbsIMMU.

7. Mecta gnsa 3anonHeHunsa 3asBrneHust 0b6opyayrTCsa CTyNbsiMKU, cTonamMm (CTomKamun) m
obecneumBatotTca  obpasuammn  3asBreHUNn, nucyen  Bymarom U KaHUENSAPCKAMMU
NPUHAANEXHOCTAMM (LLIAPUKOBBLIMU PyYKamu).

8. KabuHeTbl ana npuema 3assuTtenen (npencrasutenen 3asButend) OOIMKHbI ObITb
o6opyaoBaHbl HPOPMALNOHHBIMK Tabnuykamu (BbiIBECKaMU) C YKasaHUEM:

M) HOMmepa kabuHeTa;
H) amMunum, WMeEHW, OT4yecTBa W [OOSPKHOCTM cheumanuncTa, OCYLEeCTBSHLEro
npegocrasneHve MyHuumnansHOW ycnyru.

9. Paboune wMecTa rocygapCTBEHHbIX WAW  MyHUUMMNANbHbIX  CAyXaWuxX  wn/unm
cneunanuctoB  MOL|, npepoctasnawwmx  MyHugunanbHyto — ycnyry,  obopyaytotca



KOMMbOTEPAMU U OPITEXHUKON, MO3BOSIAIOLMMUN CBOEBPEMEHHO U B MOMHOM 06bemMe nonyyatb
CNpaBoOYHYO MH(opMaLMio Mo BonpocaMm npefocrtasneHns MyHuuunansHOW ycnyrm u
opraHusoBaTb nNpeaocTaBneHne MyHuUmMnanbHOM yCryru B NofIHOM obbeme.

MpunoxeHune 15
K agMUHUCTPATMBHOMY perfiameHTy no
npegocraBneHnto MyHuumnansHom

ycnyrm
MokasaTtenu AooctynHocTn u kKayectea MyHuMumMnanbHoOn ycnyru
MokasaTenammu JOCTYNHOCTM NpegocTaBneHnsa MyHuumnansHon ycnyrm SBnsoTcs:
1. npegocTaBneHne  BO3MOXHOCTM  nonydeHns  MyHuumMnanbHOW — ycnyrmu B
anekTpoHHon hopme nnm B MOL;
2. npegocTaBneHne BO3MOXXHOCTM nony4yeHuns WHpopmauum o0 xoae

npegocTtasneHns MyHuuunansHOW ycryrn, B TOM YucCne C UCNOfb30BaHNEM MHAOPMALMOHHO-
KOMMYHUKALMOHHbBIX TEXHOMNOMN;

3. TpaHCNopTHasa JOCTYMHOCTb K MecTaM npegoctaBneHnss MyHmumMnanbHOn ycnyru;

4. obecnevyeHne 6HecnpenaTCTBEHHOrO AOCTyna JfiMuam C  OrpaHUYEeHHbIMU
BO3MOXHOCTAMM  NepeaBkeHnss K NoMeLleHusiM, B  KOTOpbIX  NpefocTaBrnseTcs
MyHuumnansHaa ycnyra (B TOM 4ucne Hanuuve 6ecnnaTHbIX MNapKoOBOYHbIX MeCT AN
crneumanbHbIX aBTOTPAHCMOPTHBLIX CPeACTB MHBaNMAOB);

5. cobniogeHne TpeboBaHM  AOMWHUCTPATMBHONO  perflaMeHTa o  nopsiake
MHOpMMpPOBaHUSA O NpegocTasneHn MyHuumMnansHoM ycnyrm

MokasaTensamu kavecTBa npegocTaBneHns MyHMuMnanbHon ycnyrn ssBnsitoTCs:

1. cobntogeHne cpokoB npeaocTasneHns MyHMumMnansHom ycnyru;

2. cobniogeHnst yCTaHOBMEHHOTO BPEMEHW OXMOaHWs B oyepeau npu nogade
3asBNEHMS 1 NpY Nony4YeHnn pesyrnbTaTta npegocrtaenexHms MyHuumMnansHom yenyru;

3. COOTHOLLUEHWE  KONMYEeCTBa  PacCMOTPEHHbIX B CPOK  3asiBMEHWA  Ha

npenocTaeneHve MyHuuMnanbHOW ycnyrn K obwemy KonuyecTBy 3asiBIieHWI, NOCTYNMBLUNX B
CBSi3U C npegocTaBneHmem MyHuumMnanbHoOM ycnyru;

4, CBOEBPEMEHHOE HanpaBneHue yBeOoMNeHMn 3asiBUTENsIM O npenocTaBneHum
UnNu npekpaLleHnm npegoctaenenms MyHuumMnansHom ycnyru;
5. COOTHOLLIEHNE KonmnyecTBa OBOCHOBaHHbLIX anob rpaxgaH M opraHu3auuii no

BOMpOCaM KayecTBa M AOCTYMHOCTM npepocTaBneHuss MyHuumnanbHOM ycnyrm K obwemy
KonuyecTty xanob.

MpunoxeHne 16

K agMUHUCTPATMBHOMY perfiameHTy no
npegoctaBneHnto MyHuumnansHom
ycnyru

Tpeb6oBaHuA k o6ecneyeHnIo 4OCTYNHOCTU MyHMUMNanbLHOW ycnyru Anst MHBanuaoB

1. Jlvuam ¢ | wn Il rpynnamn wHBanuaHocTn obecneymBaeTcs BO3MOXHOCTb
nonyyexms MyHuumnansHon ycnyru nocpeacrtesom PIITY.
2. Mpn npegcrasneHnn MyHuumnanbHOn ycnyrn 3asBuUTento - WHBanugy cC

HapyLleHnsiMU PyHKUMK Ccriyxa 1 MHBanugam ¢ HapyLleHMaMu yHKLMIA OAHOBPEMEHHO CryXa U
3peHnsa OormkeH ObiTb obecrneyeH cypaonepeBod wnv  TudnocypagonepeBos npouecca
npeacraenenns Ycnyrm, nubo opraHu3oBaHa paboTa aBTOMaTM3MPOBAHHOW CUCTEMbI
cypgonepeBoga wunu  Tudnocypgonepesoda,  NPOU3BEAEHO  KOHCYNMbTUpOBaHWE MO
WHTEPECYIOLMM €ro Bonpocam ykasaHHbIM Cnocobom.



3. B nomeuwleHuax, npegHasHayeHHbIX Onsa npuema 3aaBuTenen, OOIMKHO ObiTb
OpraHM3oBaHO OTAeSIbHOE OKHO (MeCTO npuema), npucnocobneHHoe ansa npuema MHBanuaoB Co
CTOMKMMM paccTporCTBaMM 3PEHNS U CriyXa, a Takke ONOpHO-ABUraTenbHON (OYHKLNN.

4, B nomeweHuax, npegHasHayeHHbIX Ang npuvema 3asiButenen, obecnevmBaeTtcs
AybénvpoBaHue Heob6xoaMMon Ans UHBaNMOOB 3BYKOBOW U 3pUTENBHOM MHAOPMaUUK, a Takke
HaZgnucen, 3HaKOB U MHOM TEKCTOBOW W rpaduyeckon MHgpopmaumm 3Hakamu, BbINOSHEHHbLIMA

pernbedHO-TO4EYHbIM WwpngToM Bpanns, aonyck cypAaonepeBoaymKa,
TUdriocypaonepeBogymka n cobakn-npoBogHUKa.
5. Mo xenaHno 3asBuUTenda 3adBfeHne NoAroTaBnNMBaEeTCs CrneunanvcToM opraHa,

npegoctasnsawowero MyHuuunanbHy0 YyCryry, TEeKCT 3asiBfieHusi 3adnTbiBaeTcs 3asdBuTEn!to,
€CNnW OH 3aTpyaHseTcs 3To caernatb CaMOCTOSATENBHO.

6. WHBanuaam, nMerLmnm orpaHu4eHus ABuraTenbHoOn aKTUBHOCTW,
NpensTCTBYOLWME CaMOCTOATENbHOMY MOAMNMCAHUIO LOKYMEHTOB, npegnaraetca obpaTuTbca K
HOTapuycy Ansa yaoCToBepeHns nognucu Apyroro nuua (pykonpuknagyvka), 3a uHesanvaa.

7. 3paHne (nomeweHune) Komwuteta, MOL, obopyayetca unHGPOPMaALMOHHON
Tabnuykon (BbIBECKOW), coaepxallen nonHoe HammeHoBaHne MOLl, a Takke mHdopmauuo o
pexume ero paboTbl.

8. Bxoa B 3gaHune (nomeweHne) Komuteta, MOL, n Bbixog ns Hero obopyayrorcs
COOTBETCTBYHOLLMMUN YKasaTensaMm ¢ aBTOHOMHbIMU UCTOYHUKaMn BecnepeboMHOro NuTaHus, a
TaKke NecTHUUaMU C MOPYYHSAMM M NaHaycaMu Ons nepenswkeHns OeTCKUX U MHBaIUAHbIX
KONSICOK B COOTBETCTBUM C TpeboBaHmsamu PegepanbHoro 3akoHa oT 30 aekabps 2009 roga Ne
384-dP3 «TexHnyeckni pernaMmeHT o 6€30nacHOCTN 34aHNIN U COOPYXKEHUIY.

9. MomeweHns Komuteta n MOL, npegHasHadeHHble Ons paboTbl ¢ 3asBuTtensmu,
pacnonaralTCsd Ha HWKHUX 3JTaxax 30aHud W UMEeKT OTAenbHbin Bxod. B cnydvae
pacnonoxeHuss Komuteta n MOLl Ha BTOpoM 3Taxe M Bbllwe, 34aHWe ocHawaeTca NUdToMm,
acKanaTopoM UM MHbIMKM aBTOMATUYECKUMW MNOABEMHBIMW YCTPOMCTBAMU, B TOM Yucre And
WHBaNMOoB..

10 B Komutete n MOL| opraHmnsyetca 6ecnnaTHbIn TyaneT ans nocetutenen, B Tom
yucne Tyanet, NnpegHa3HayYeHHbIn 4Ng UHBaNuaoBs.
11 Cneunanuctamn Komuteta n MOL| opraHmsyeTtcs pabota no cOnpoBOXOEHUIO

WHBANWAOOB, MWMEKLWMX CTOMKME paccTponMcTBa (PYHKUMM 3PEHUS U CaMOCTOSITENbHOMO
nepeaBwKeHus!, U NpeAcTaBieHne UM nomoLmn npy obpatleHun 3a MyHULMNanbHOW YCnyron u
nonyyeHusi pesynbTata npeacTaereHnss MyHUUMNANbHOW  YCNyru; OKasaHW  MOMOLLM
WHBanNWaam B NpeofoneHnn 6apbepoB, MeLIaLWmMX NONYyYEeHNIO UMK YCIYT HapaBHe C APYrMMMU.



MpunoxeHne 17

K aOMUHUCTPaATUBHOMY perfnameHTy
no npeaocTaBreHunto
MyHuumMnansbHom ycnyru

MepeyeHb U coaepXkaHne aaMUHUCTPATUBHbIX AENCTBUIA, COCTABNSALWMNX agMUHUCTPATMUBHbIE NpoLeaypbl

1. Mpuem n pernctpaums 3asBneHust n AOKYMEHTOB, Nepeadaya nx B nogpasaeneHme Komuteta, HeNnocpeacTBeHHO
okasblBatoLee MyHUUMNanbHyo ycnyry.

MopsaokK BbINOMHEHUS agMUHUCTPATUBHBIX 4EACTBUN NpU NTIMYHOM obpalleHun 3aasutens (npegcrasutenem 3assutend) 8 MOL|

\

1. Mpuem 3asBneHns N 4OKYMEHTOB.

MopsaoK BbINONHEHUA aAMUHUCTPATUBHBIX EACTBUIN NpU NTIMYHOM obpalleHumn 3assutens (npeacrasutensa 3aasutens) 8 MOL|

MecTo BbINOMAHEHUS | AOMUHUCTPATUBHbIE CpeaHun TpyaoéMKOCTb CopepxxaHne gencreus
npoueanypbl/ AencTBus CPOK BbIMOMHEHMS
ncnosnb3dyemas MC
MoLl/ Moaynb | YcTtaHoBneHue 1 KaneHgapHbIN 5 MUHYT [OKyMEeHTbI npoBepPsTCH Ha
MoLl ENC OY COOTBETCTBUSA AeHb (He cooTBeTCTBME TpeboBaHUAM, yKkas3aHHbIM B
NNYHOCTN 3asiBUTENS | BKIOYAETCH B nyHkte 10 u MNpunoxeHnn 8 k HacToAweMmy
(npeactasutens obLwmin cpok AOMUHUCTPATUBHOMY pernameHTy 3a
3agaBsutens) npenocTaBneHus ncknoveHnem 3asBrneHus B crnyyae, ecnm
AOKYyMeHTaM, MyHuumMnansHom obpaluaeTcs cam 3aaBsutenb nnu
yAOCTOBEPSOLLMM ycnyru). npeacraBuTenb 3asButens,
NINYHOCTb YNONTHOMOYEHHbI Ha nognucaHve
MpoBepka 5 MUHYT 3asBneHus.
NOSTHOMOYUIA
npeacraBuTens
3agasutens Ha
OCHOBaHWUN
AOKyMEHTa,
yOOCTOBEPSAOLLErO
NnosIHOMo4nA (npwn
obpalleHnn
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npeacraBuTens

3agasutens)
[MpoBepka
AOKYMEHTOB Ha
npegmeTt Hanu4uus
OCHOBaHMUM ans
oTkasa B npueme
OOKYMEHTOB

MNoaroTtoBka oTkasa B
npuemMme JOKYMEHTOB

15 MUHYT

B cnyvyae Hanuuma oOCHoOBaHUA U3
nyHkTa 12 HacTtoswero AQMUHUCTPATUBHOIO
pernameHTa cneuuanucTom MoL
npegnaraeTcs obpatuntbca nocne
npvBeaeHns JOKYMEHTOB B COOTBETCTBUE C
TpeboBaHNAMM 3aKOHOAATENLCTBRA.

Mo TpeboBaHuto 3asasutens
(npencraBuTens 3assutens)
YNOSTHOMOYEHHbIM  cneunanuctom  MOoL]
nognucbiBaeTca BblgaeTcs pelleHne 06
oTKase B Npueme LOKYMEHTOB C yKa3aHWeM
NPUYNH OTKa3a B CPOK He nosgHee 30 MUHYT
C MOMEHTa nonyyeHuss oOT 3asBuTens
(npeactasuTena 3asBuTensi) JOKYMEHTOB.

3anonHeHue
3asBneHus,
CKaHMpoBaHme
npeacTaBneHHbIX
AOKYMEHTOB

" dopmupoBaHue
BbIMUCKN O TMpueme
3asBneHus n
npunaraembix
AOKYMEHTOB

20 MUHYT

B cnyyae oOTCyTCTBMS OCHOBaHuWi

oTKasa B npueme AOKYMEHTOB
cneumanuctom MOLL 3anonHaeTca kapTodka
MyHuumnansHom ycnyru, BHOCATCH
CBeJeHVs No BCEM MOMsSM B COOTBETCTBUN C
NHCTPYKUUnen, CKaHUpyoTCH
npeacTaBneHHble 3aaBuTenem

(npeacraButenem 3asBUTENs) OOKYMEHTHI,
dopmMuMpyeTCs ANEKTPOHHOE Aerno.

B NPUCYTCTBUM 3aasutens
(npeactaButens 3assutens,
YNONMHOMOYEHHOTO Ha noanucaHue

3aaBneHuns) 3anonHaeTcs 3asBneHune.

50




B cny4ae obpalieHus npencraBuTens
3aaBuTena He  YNOMIHOMOYEHHOro  Ha
nognucaHne 3asiBNeHMs npeacTaBnsieTca
nognucaHHoe 3asButenemMm  3asiBrieHue.
Ecnn  3aseBneHne He  cooTBeTCTBYET
TpeboBaHnam  —  cneywanuct  MoL
nHpopmunpyeT npefcrasuTens 3aaButens o
HeoBX0OMMOCTM MOBTOPHOrO  3anoSIHEHUS
3asaBneHus.

dopmupyeTca Bbinucka. B Bbinucke
YKa3blBaeTCA MNepevyeHb W  KONMM4ecTBO
NNCTOB, BXOAALLUMA HOMEP, AaTa NonyyYeHus
AOKYMEHTOB OT 3asBuTens (npeacraBuTens
3asaBuTens) N gaTta roToBHOCTWU peaynbTraTta
npegocTtasneHna MyH1uumMnansHoOM yCcnyru.

BbINUcka nognucobiBaeTca
cneumanucTom ML, NPUHSBLLMM
AOKYMEHTbI n 3assutenem
(npeactasutenem 3asButens). OK3emMnnsap
noanMcaHHom BbINMUCKN nepegaetcs
3agasutento (NpegcraBuTento 3aaBUTens).

OcywectBnsieTcs nepexoa K
agMUHUCTPATUBHON npoueaype
«Ob6paboTka n npegsapuTenbHoe

pacCcMOTpeHNne OOKYMEHTOBY.

Mopsaaok BbINONMHEHUS aAMUHUCTPATUBHBIX AeACTBUN Npu obpalleHnn 3assutensa (npeactasutens 3assutens) depes PITY.

MecTo BbINonHeHNs | AOMUHUCTPaTUBHbIE CpegHuin pok TpyaoéMKOCTb CopepxaHune gencreng
npoueaypbl/ AencTBnS BbINOSTHEHUSA

ncnonb3dyemas MC

PIry/ MocTtynnexwne 1 KaneHJapHbIN 1 KaneHgapHbIn 3asButenob (npencraBsuTenb

Mooynb  okasaHus | LOKYMEHTOB AeHb (He AEHb 3aaButensa) HanpaenseT 3adBfneHue wn

ycnyr ENC OY BKItoYaeTcs B AOKYMEHTbI, Heobxoaumble ana
obLWwunmn cpok npegocTtasneHnsa MyHuuunanbHoOM ycnyru, B
npegocTasfieHns 3NeKTpoHHOM Buae Yepes PIIY.
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MyHuumMnansHon
ycnyru).

TpeboBaHns K  OOKymMeHTaM B
3IEKTPOHHOM BWAE YCTAHOBMIEHbl M. 22

HacTosALLEero AOMUHUCTPaATUBHOIO
pernameHTa.
3asBneHve " npunaraemMble

AOKYMEHTbI MOCTYNatT B UHTErPUPOBaHHYIO
c PMIryY B Mopyns okasaHnus ycnyr EVC QY.

OcyuwiectBnsieTcs nepexoa K
aAMWUHUCTPATUBHOWN npoueaype
«Ob6paboTka n npegsapuTensHoe

pacCcMOTpeHne JOKYMEHTOBY.

2. ObpaboTka 1 npeaBapuTesibHoe pacCMOTPEHNE LOKYMEHTOB.

MecTo BbINOMAHEHUS | AOMUHUCTPATUBHbIE Cpok TpyaoeMKoCTb CopepxxaHne gencreus
npoueaypbl/ JEencTBus BbINONHEHUS

ncnosnb3dyemas MC

KomuteTtal/ lMpoBepka B TeueHnn 1 15 MUHYT Mpwn NOCTYMneHnn 3IEKTPOHHbIX

Mogaynb OKasaHus | KOMMNIEKTHOCTU pabo4ero gHa AOKYMEHTOB oT MoL| cneuymanuct

ycnyr EXC QY npeacTaBneHHbIX Komuteta, OTBETCTBEHHbLIN 3a MNpUEM W

3aaButenem NPOBEPKY MNOCTYNMUBLUMX JOKYMEHTOB B

(npeacTaBuTenem uensx npegocrtasneHna MyHuumnanbHOM

3assutens) ycnyru:

SNEKTPOHHbIX 1) yCTaHaBnMBaeT npegmeT

AOKYMEHTOB, obpalieHns, nosiHOMoYMs npeacraBuTens

NOCTYNMBLUNX oT 3assutens;

ML 2) nposepseT NpaBUNbHOCTb
odopmneHns 3asBneHnsi, KOMMNEKTHOCTb
npeacTtaBneHHbIX AOKYMEHTOB,
HeobxoanMBbIX anga npegocTaBieHnd

MyHuumMnanbHOW ycrnyrn, 1 COOTBETCTBUE UX
yCTaHOBMEHHbIM AOMUHUCTPATMBHbBIM
pernameHTom TpeboBaHusM;

3) Peructpupyet 3aseneHue B Moayne
okasaHus ycnyr EMC OY

Mpwn Heob6xo4MMoCTH 3anpoca,
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ocyLiecTBnsieT nepexon, K
aAMUHUCTPATMBHOMN npoueaype
«PopmumpoBaHue " HanpasreHue
MeXBEJOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opranusauun), yyacTByloLime B

npegoctasneHnn MyHuumMnanbHOM yenyrny.

KomuteT/
Moaynb

OKa3aHuA

ycnyr ENC OY

MpoBepka
KOMMMEKTHOCTU
npeacTaBneHHbIX
3asButenem
(npepcraBuTenem
3aaBsutens)
9NEKTPOHHbIX
[OKYMEHTOB
(3NEeKTPOHHbIX
obpasos
[OKYMEHTOB)
NOCTYNUBLLMX
PMry

15 MuHyT

Mpn nocTynneHum [OKYMEHTOB B
anekTpoHHon dopme ¢ PIIIY cneumanuct
KomuteTa, OTBETCTBEHHbIA 3a nNpuem u
NpoBepKYy MOCTYNUBLUMX [OOKYMEHTOB B
uenax npegoctaBneHns MyHuuunanbHoOM
ycnyru nposoanT npeaBapuTenbHYyHo
NpOBEPKY.

1) yCTaHaBnMBaeT npegmeT
obpalleHuns, norHoMoYus npeacTaBuTenNs
3asasutens;

2) nposepseT npaBUNbHOCTb
odpopmMneHnss 3asiBfeHns, KOMMMEKTHOCTb
npeacTaBneHHbIX AOKYMEHTOB
Heob6xoaMMbIX ans npegocTaBneHns

MyHMU,I/II'IaJ'IbHOIZ ycnyru, n cCoOoTBeTCTBne nx
YCTaHOBJ1IEHHbLIM ALlMVIHI/ICTpaTVIBHbIM
pernameHTom TpGGOBaHMﬂM;
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Komutet/
Moaynb oKasaHu4
ycnyr ENC OY

lNogroToBka oTkasa
B Npueme
AOKYMEHTOB U
yBeOMIeHne
3asaButensd
(npeactasutens
3assutens)
nocpencTsomM
N3MEeHeHns ctaTyca
3asBneHna B
NNYHOM KabuHeTe
PMAry

10 MUHYT

B cnyyae Hanuuua ocHOBaHUMA U3
nyHkTa 12 HacToswero AQMUHUCTPATUBHOIO
pernameHTa  cneuunanuctom  Komuteta
ocyllecTBndaeTca yBefoMneHne 3aaBuTens
(npeacraButens 3asButens) o6 oTkase B
npyemMe [OKYMEHTOB C YKa3aHMeM Npu4mH
oTKasa He nosgHee nepBoro paboyero gHs,
crnegylowero 3a gHem nogayun 3asiBrieHus
yepes PIIY.

B cnyyae oTcyTcTBMA OCHOBaHWW Ons
OoTKasa B npueme AOKYMEHTOB,
pernctpupyetr 3asBneHne B Mogyne
okasaHus ycnyr EMC OY. OcyuwecTtensietca
nepexog K agMWHUCTPATMBHOW npouenype
«lMpuHATHE peleHns».

Mpwn HeobxoaMMocCTHn 3anpoca,
ocyulecTenseT nepexoa K
agMUHUCTPATUBHOMN npoueaype
«PopmupoBaHue " HanpaBneHue
MEXBELOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusaumm), yyacTeyoLme B

npegoctasneHnn MyHuumMnanbHOM yecnyrny.

3. dopmupoBaHve 1 HanpaBneHue MexxBeJOMCTBEHHbIX 3arpOCOB B OpraHbl (OpraHMsauun), y4acTeytowme B NpeocTaBneHum
MyHuuunansHom ycnyru.

MecTo BbINOMHEHUS | AAMUHUCTPATUBHbLIE Cpok TpyooOEMKOCTb CopepxxaHne gencreus
npouenypbl/ AencTBns BbIMNOSTHEHUS
ncnonb3dyemas NIC

Komutet/ Onpepenexve TOT e pabouni 5 MUHYT Ecnn otcytcTBylOT Heobxoanmble Ons
Moaynb okaszaHusi | cocTaBa AOKYMEHTOB, AeHb npegocTtaenenna MyHUUMNANbHOM  yCnyrn
ycnyr EMC OY / noanexatwymnx AOKYMEHTbl  (CBeJeHWs), YyKa3aHHble B
CM3B 3anpocy. nyHkTe 11 HacToswero AQMUHUCTPATUBHOIO
HanpaBneHwue pernamMeHTa, cneuuanuct Komuteta
MEXBeLOMCTBEHHbIX OTBETCTBEHHbIN 3a OCyLLIeCTBEHNE
3anpocos. MEXBELOMCTBEHHOIO B3aMMOOENCTBNS,
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ocyLLecTBnsieT cdopmupoBaHue "
HanpaeneHue MEXBEOOMCTBEHHbIX
3anpocos.

KoHTporb
npegocTaBneHus
pesynbTaTa 3anpocoB

o 5 pabounx
aHen

[o 5 paboumnx gHen

lMpoBepka MOCTynfeHMs OTBETOB Ha
MEXBELOMCTBEHHbIE 3anpOChl.

OTBETHI Ha MEXBEAOMCTBEHHbIE
3anpocbl noctynatoT B Mogynb oOkasaHus
ycnyr EXC QY.

Mpn nocTynneHun oTBETOB Ha 3anpocChl
OCyLLEeCTBNSAETCS nepexoa K
agMuHucTpaTnBHon npouenype «[lpuHaTue
peLleHns»

4. MpuHATHNE peLueHns.

MecTo BbINOAHEHNA | AOMUHUCTPATUBHbLIE Cpok TpyaoéMKOCTb CopepxaHue gencreus
npouenypbl/Ucnosb3 AencTeng BbIMNOJTHEHUSA
yemas NC
Komutet/ YBeagomneHme o He nosgHee 5 5 MUHYT lNocne nonyyeHus OTBETOB Ha
Mopaynb okaszaHus | npeaBapUTENbHOM paboyunx gHen MeXBEeJOMCTBEHHbIE 3arnpockl, B cry4ae
ycnyr EMC OY NONOXUTENbHOM OTCYTCTBMSI OCHOBaHWW AN OTKasa B
peLeHnn n npegocrasneHnn MyHuuunanbHOW yCnyru,
HeobxoanMMocCTHn He no3gHee 6 pabodero OHA CO OHSA
npoBeaeHNsT OLLEHKN peructpauun  3asBneHus  3aaBUTESb
PbIHOYHOW CTOMMOCTM (npeactasuTenb 3aaBsutens)
apeHabl yBeaomMnsaeTcs o] npegBapuTensHOM
ncnpawmBaemMoro NONOXUTESNTbHOM peLueHnm n
nMyLiecTea HEeoOBXOOUMOCTM  MPOBEAEHUS  OLEHKM
PbIHOYHOW CTOUMOCTHU apeHabl
ncnpawwmBaemoro UMyLLecTBea.
Komuter npoeeneHue B TeyeHue 60 5 MUHYT Cneuunanuctom Komuteta
KOHKypCHOro otbopa paboumnx gHen OCyLLEeCTBNSAETCS Nouck OLIEHOYHOM
OLIEHOYHOM opraHuMsauuun gns onpeaeneHns pbIHOYHOM
opraHvsauuu u CTOUMOCTH apeHgHom nnaTbl 3a
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nposefeHne OLEHKN ncripaumBaemMoe MMyLLLeCTBO
PbIHOYHOM CTOMMOCTU
apeHaHon nnaTbl 3a
UMyLLLECTBO
Komutet/ MoaroTtoBka npoekTa B Teuennn 4 15 MUHYT Cneunanuct Komuteta, OTBETCTBEHHbIN 3a
Moaynb okasaHus peLieHna pabouunx gHen npegoctasneHne MyHuumnanbHoOW ycnyru,
ycnyr EMC OY Ha OCHOBaHWM COBpaHHOro KoMmmMnekTa
OOKYMEHTOB onpefensieT  BO3MOXHOCTb
npegocrasneHns MyHuuunanbHOW ycryru.
Mpn oTCcyTCTBMM OCHOBaHWW [Ons OTKasa
nogrotaBnvBaeTca MNpoekT PelweHns no
dopme, ykasaHHoum B [lpunoxeHun 4 K
HacTosLwemy AOMWHUCTPATUBHOMY
pernameHTy.
HanpasneHue 5 MUHYT MpoekT pelweHna BHocutca B Moaynb
npoekTa peLleHnsa Ha okasaHus ycnyr EC OY n HanpaBnsieTcs
noanuncb YNOMHOMOYEHHOMY OOITXHOCTHOMY NnLlY
YNOSTHOMOYEHHOIO Komurera.
AOJPKHOCTHOrO nvua
KomuteTta
MNoanucaHne 15 MUHYT YNonHOMOYEHHOE  JOJMKHOCTHOE  NULO
peLeHuns Komuteta ucxogs M3 Kputepues NpUHATUSA
peLueHuns o} npeaocTaBneHnn
MyHuumnansHon  ycnyrm  nognucbiBaeT
NOArOTOBMEHHbLIN MPOEKT peleHns nmbo
BO3BpalllaeT  NpoOeKT  pelweHus  Ans
N3MEHEHNS peLLeHns.
5. HanpaeneHue (Bblgaya) pesynbrtara.
Mecto BbINONHEHUs | AoMuHucTpatmuBHble | CpegHui cpok | TpynoemkocTb | CogepxxaHue ENCTBUS:
npoueaypsl/ucnonb3yemasa | 4encTeus BbIMOSHEHUS
nC
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Komutet/
Moaynb
ENC OY

OKa3aHuA

ycnyr

HanpaBnexwue
(Bblgaya) pesynbTtarta

Te xe 3 paboumnx
AHS

10 MUHYT

Uepes PITY:

1) Pesynbtat B BMOe peweHus o6
oTKase B npegocTaBneHnu
MyHuuMnanbHOM ycryrM HanpasndeTca B
NNYHbIN KabuHeT 3aasutens
(npeactasutena 3asasutens) Ha PITY B
Bnae 3NEeKTPOHHOro OOKYMEHTa,

nognucaHHoro 3l ynonHOMOYEeHHOro
AOIMKHOCTHOro nuua Komutera.

2) HanpaBneHHbIn 3asasuTtento
(npegcraBsutento 3asButens) pesynbTaT
doukeupyetca cneumanuctom KomurteTa.
Mopgyne okasaHus ycnyr ENC OY.
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YcTaHoBneHve
nu4yHocTn 3aaButens,
npoBepka
NOSTHOMOYMIA
npeacrasutens
3aaBuTensa, cBepka
OpuUrMHasnos
[OKYMEHTOB c
HanpaBreHHbIMU
9NEKTPOHHBLIMM
obpasamu (B cnyyae
obpalueHus yepes
PIIY)

7 MUHYT

Uepes MoLI:
1) PesynbTat npeLocTaBneHns
MyHuumnansHom ycnyrm BblaaeTca

3agsutento (npeactasutento 3asiBUTENs)
Nno UCTEYEHUN CpoKa, YCTAaHOBMEHHOro Ans
noaroToBKU pesynbTaTa NpefocTaBrneHus
MyHuuunansHowu ycnyru.

2) Cneuunanuct MOL| yctaHaBnusaeT
npegmeT obpaLyeHuns, nposepsieT
AOKYMEHT  yOOCTOBEPSIOWNA  FINYHOCTb
3agasutens (npeacrasutena 3assuTtensd), a
TaKkke  OOKYMEHT, noATBEPXAaoLWmn
nosIHoMoYna npencraButTens 3aaButens,
B cnyvyae obpalleHus npeacraBuTens
3agsutena 3a pesynbtatom. [locne
YCTAQHOBMEHUST  JNIMYHOCTM  3asButens
(npeactasutena  3aaBuTensl), BblgaeT
3agsutento (npeacrtasutento 3asiBUTENS)
pesynbTar npegocTaBneHus
MyHuumMnansbHoOM ycnyru.

[MpocTaBnseT  OTMETKY O Bblaayve
pesynbTata npegocTaBneHns
MyHuuunansHon ycnyrm B Mogyne MoL
ENC OY.

MepeyeHb 1 copepkaHne agMUHUCTPATUBHbLIX ENCTBUIA, COCTABMSIOLLMX agMUHUCTPATUBHBLIE NPoLEeAypbl NpU obpalLeHn 3a 0T3bIBOM

3asBneHunst Ha npegocTtasneHe MyHULMNanLHOW yCryru.

1. Mpuem 3asBneHns n 4OKYMEHTOB.

[MopsiaoK BbINOMHEHMS aAMUHUCTPATUBHBIX 4EACTBUI Npu NTIMYHOM obpalleHnn 3assutena (npeactasutens 3assutend) 8 MOL 3a

OT3bIBOM 3asiBNEeHUs Ha npepnocrasrieHne MyHI/ILI,I/II'IaJ'IbHOIZ yCcnyru.
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MecTo BbIiNnonHeHNa | AOMUHUCTpPaTUBHbIE CpegHun TpyaooéMKOCTb CopepxaHune oencreng
npouenypbl/ AencTasng CPOK BbIMOMHEHWS
ncnonssyemasa IC
MoLl/ Moaynb | YcTtaHoBneHue 1 KaneHgapHbIN 2 MUHYTBI [loKyMeHTbI NpOBEPAOTCHA HA COOTBETCTBUE
Mol ENC OY COOTBETCTBUA AeHb (He TpeboBaHUAM, YykasaHHbIM B nyHkTe 14.5. un
nnyHocTM 3aaABuTEnNs | BKIOYaeTCs B MpunoxeHun 9 K HacTosiLLemy
(npencraBuTens obLwunin cpok AOMUHUCTPATUBHOMY pernameHTy 3a
3aaBsutens) pacCcMOTpPEHUS ncknoyeHem 3asaBreHnsa B crnyvyae, ecnuv
AOKYMeHTamMm, 3asBneHunsa Ha obpaluaeTcs cam 3asBuTernsb nnm
yAOCTOBEPSOLWNM OT3bIB). npeactasutens 3asBuUTenNs, YNONHOMOYEHHbIN
NNYHOCTb Ha noanucaHne 3asBneHus.
lMpoBepka 2 MUHYTHI
NOSTHOMOYNI
npeacrasutens
3aasutens Ha
OCHOBaHUU
AOKYMeHTa,
YyAOCTOBEPSIOLLEINO
NMOSTHOMOYUS (npwn
obpalueHunn
npegcraButens
3aaButens)
MoaroTtoBka oTKasa B 10 MUHYT B cnyyae HannumMa ocHoBaHW M3 MyHKTa

npueme AOKYMEHTOB

12 HacTosALero ALOMWUHUCTPATUBHOIO
pernamMmeHTa cneumanucTom MoL]
ocywiecTBngeTcs MHdopmmpoBaHme 3asBuTeENs
(npeactasutena 3asButenis) 0 HeobxoouMMOoCTU
npeabaBneHns AOKYMEHTOB ans
npepocTaBnenHna MyHuuMnanbHOM ycnyrm u
npegnaraetca obpatutbCa nocrne npuBeneHus
AOKYMEHTOB B COOTBETCTBME C TpeboBaHUAMMU
3aKoHoOaTenbLCTBA.

Mo TpeboBaHuto 3aasutend
(npeactaButens 3asButensd) YNONHOMOYEHHbIM
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3anonHeHue
3asaBneHns

n dopmupoBaHue
BbIMUCKM O npueme
3asBneHus 00
OT3bIBE

cneymanuctom MOL| nognucebiBaeTca BbloaeTcs
peweHve o6 oTkase B npueme [AOKYMEHTOB C
yKasaHueM NpuyunH oTkasa B Cpok He nosgHee 30
MWUHYT C MOMEHTa nony4yeHus oT 3aaBuTens
(npeacraBuTens 3asaBuTens) JOKYMEHTOB.

15 MUHYT

B cnyyae oTcyTCcTBUA OCHOBaHWW OTKasa B
npuemMe OOKYMEHTOB cneuuanuctom Mol
3anonHsaeTca kapToyka MyHuMUUNansHOW yCryru,
BHOCATCA CBeAEeHWs nNo BCeM nonsMm B
COOTBETCTBUM C WHCTPYKUUEN, CKaHMPYKTCH
npeAacTaBneHHbIe 3asButenem
(npeactaButenem  3aaABUTENS)  AOKYMEHTHI,
hbopmMMpyeTCa 3NEeKTPOHHOE Aerno.

B NPUCYTCTBUM 3asButens
(npeactaButens 3asaBuTensi, YNOSHOMOYEHHOIO
Ha nognucaHve 3asiBNEeHWs) 3anorHseTcs
3adaBneHue.

B cnyyae obpaweHus npeacrasutens
3asButens He YNOAHOMOYEHHOIo Ha
noanucaHune 3asBsneHus npegcrasnseTcs
nognucaHHoe 3asasutenem 3asBneHune. Ecnu
3asaBneHne He cooTBeTCTBYeT TpeboBaHuAM —
cneuuanuct ML UHopMnpyeT
npeacraBntens 3aaBuTens O HeobxoauMocTu
NOBTOPHOrO 3anosfiHeHust 3asiBneHus.

dopmupyetcss  BbiNnucka. B Bbinucke
yKa3blBaeTCA nepevyeHb M KONMMYeCTBO JINCTOB,
BXOAALMA HOMeEpP, AaTa MonyvyeHns JOKYMEHTOB
oT 3asButensa(npeacrasutens 3asBuTens) u
Aata roToBHOCTW pesynbTaTta npenocTaBrieHuns
MyHuumMnansHon ycnyru.

Bbinucka nognucebiBaetca cneunannucTtomMm
MO®L, npuHSaBWWMM AOOKYMEHTbHl M 3asiBUTEnem
(npeactaButenem  3asButens).  Ak3emnnsp
NoAnMCaHHOM BbINUCKN nepepaeTcs 3asBUTENO
(npeacraButento 3aaBuTens).
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OcyuwectBngaeTcs nepexoa K
agMuHucTpaTuBHon npoueaype «Ob6paboTka wn
npeABapuTenbHOE PacCMOTPEHNE AOKYMEHTOBY.

MopsaokK BbINONHEHUA aAMUHUCTPATUBHBIX ENCTBUIA Npu obpalieHnn 3assuTtens (npeactasutens 3assutens) Yepes PITY 3a
0T3bIBOM 3asBneHust Ha npegoctaBneHne MyHuumnanbHOW yenyri.

MecTo BbINONHEHUs | AOMUHUCTPATUBHbIE CpenaHuin pok TpyoOEMKOCTb CopepxaHue gencreus
npoueaypsbl/ OEeNcTBuS BbINOJSIHEHUSA

ncnonbsyemas NC

PIry/ MoctynneHune 1 KaneHgapHbIn 1 KaneHgapHbIv 3asButens (npeacraBuTens  3aaBUTENS)

Moaynb  okasaHus | JOKYMEHTOB AeHb (He AeHb BripaBe B 3rIEKTPOHHOM BWAE 4epe3 JIMYHbIN

ycnyr ENC OY BKNtoYaeTcs B kabuHet PIIY Hanpasutb 3asBreHne 06
obLwmn cpok OT3bIBeE.
npegocTaBneHns OcyuiecTtBnsaeTcsa nepexoq K agMUHUCTPaTUBHON
MyHuumMnansHom npoueaype «O6paboTka n npeaBapuUTenbHOE
ycnyru). paccMOTPEHNE JOKYMEHTOBY

2. ObpaboTka 1 npeaBapuTesibHoe PacCMOTPEHNE JOKYMEHTOB.

MecTo BbINOMAHEHUS | AOMUHUCTPATUBHbIE Cpok TpyaoeMKoCTb CopepxaHue gencrens
npoueaypbl/ JEencTBus BbIMONMHEHUS
ncnonb3dyemas NIC
Komurtet/ Pernctpauus B TeueHwne 1 5 MUHYT Mpu NOCTYNMEHUN 3IEKTPOHHbIX
Mogaynb OKasaHua | 3aaBneHus [o]¢} paboyero gHsa AokymeHTtoB oT M®L| cneuywanuct KomuteTa,
ycnyr ENC OY OT3biBE OTBETCTBEHHbIN 3@ MNpUeM U  MNPOBEPKY
NOCTYNMBLUMX  AOKYMEHTOB  yCTaHaBnmBaeT

NMPUHATO IM pelleHne Ha npeaocTasneHne
MyHuumnansHon ycnyru.

OcyuwecTBnsercsa nepexon K
agMUHUCTpaTMBHOM  npoueaype  «[puHaTne
peweHnar».
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Komutet/ [MpoBepka 15 MUHYT Mpn noctynneHun 3assneHus o6 oT3biBe
Moaynb OKasaHusa | KOMMIEKTHOCTU yepes PIAry cneumnanuct Komutera,
ycnyr ENC OY npeacTaBneHHbIX OTBETCTBEHHbIN 3@ MNpueMm U  MNPOBEPKY
3aaBuUTenem NOCTYNUBLUMX AOKYMEHTOB.
AOKYMEHTOB, 1) NnpoBepsAeT NpaBuUrbHOCTb 0OPOPMIIEHMS
HanpaBneHHbIX 3asBrneHns o6  OT3biBe,  KOMMIIEKTHOCTb
yepes PIIY npeacTaBneHHbIX JOKYMEHTOB.
2) ycTaHaBnuBaeT MNPUHATO NN pelueHue
Ha npegocTasneHne MyHuyunanbHOM ycnyru.
Komutet/ MogroToBka 10 MUHYT B crny4yae oTcyTCTBMS B 9NEKTPOHHOM BUAE
Moaynb OTKasa B npueme O[HOr0 WM HECKOSbKMUX OOKYMEHTOB, a Takxke
okasaHus ycnyr EMC | gpokymeHTOB, HEeCOOTBETCTBUS [AOKYMEHTOB TpeboBaHuAM,
oy HanpaBeHHbIX ykasaHHbIM B nyHkTe 14.5. n lNpunoxeHun 9 K
yepes PIry HacTosaweMy AOMUHUCTPATUBHOMY pernameHTy
cneunanuctom Komuteta  ocyllecTBnsieTcs
nHdopMmnpoBaHne 3asButenst (npeacraBuTens
3agasutens) ob oTkase B npueme 3asBneHUs Ha
OT3bIB C yKaszaHuWeM NpuYMH OTKasa B MepBbl
paboynn OeHb, cnegywowun 3a gHeM nojayuv
3aaBnenus vyepes PIIIY.
B cnyyae ecnn OTCyTCTBYHOT OCHOBaHUSA
OoTKasa B npueme AOKYMEHTOB Crneunanuctom
Komnuteta  ocywecTteBnseTcsa  nepexog K
agMuHucTpaTtmBHon  npouenype  «[puHaTne
peLeHns».
3. MNpuHATHE pelueHus.
MecTo BbINOAHEHNA | AOMUHUCTPATUBHbLIE Cpok TpyaoéMKOCTb CopepxaHune gencreng
npouenypbl/ucnosnb3 AencTBus BbIMOSTHEHUS
yemasa NC
Komurtet/ NoAroToBKa npoekTa TOT Xe 15 MUHYT Cneumnanuct KomuteTta, OTBETCTBEHHbIA 3a
Mooynb  okasaHusi peLeHuns KaneHgapHbIn npegocrasneHne MyHuUMNaAnNbHOM YCNyru, Ha
ycnyr ENC OY OEHb. OCHOBaHUU cobpaHHoro KOMnMrekTa
AOKYMEHTOB onpegensieT BO3MOXHOCTb
npegocrasneHns MyHuuunanbHOW ycryru.
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Mpn  HanuMuum OCHOBaHWUW OnNA  OTKasa
nogrotaBnuMeBaeTcs  NpoekT PeweHna no
dopme, ykaszaHHon B [lpunoxeHun 14 K
HacTosiLLemy AOMUHUCTPATUBHOMY
perrnameHTy.

Mpn oOTCyTCTBMM OCHOBaHWUM AN OTKasa
nogrotaeBnuMBaeTcs  Npoekt PeweHns no
dopme, ykaszaHHoM B [lpunoxeHun 13 K

HacTosLemy AOMUHUCTPATUBHOMY
pernameHTy.
HanpasneHue 5 MuHyT MpoekT peweHna BHocutca B Moaynb
NpoeKTa peLleHns Ha okasaHus ycnyr EMC OY UC HanpaensieTcs
noanuncb YNOMHOMOYEHHOMY  AOSDKHOCTHOMY  nnuy
YNONMHOMOYEHHOMY KomuteTa
AOIMKHOCTHOMY NULy
Komuteta
MoanucaHne 5 MUHYT YnonHoMo4yeHHoe OOJDKHOCTHOE nmuo
pelueHus nognucoiBaeT NoAroTOBMEHHbIN NpoOeKkT
peweHns nnMbo Bo3BpaLLaeT MPOEKT peLleHus
AN N3MEHEHNSA peLLeHns.
4 HanpaBneHwue (Bblgaya) pesynbrara.
MecTo BbIMNOMHEHNSA | AOMUHUCTPaTUBHbIE | CpeaHui cpok | Tpynoemkoctb | CoagepkaHue AencTBus:
npoueaypbl/ncnonb3yemMas AencTang BbIMOSTHEHUS
nC
Komuteta / HanpaBneHue Totr xe paboumn | 10 MUHYT Yepes PIIY:
Mogynb okasaHus  ycnyr | (Bblgada) pesynbtaTta | AeHb 1) PesynbtaT B BuAe pelleHus
ENC OY HanpaBnsieTcs B  JIMYHbIA  KabuHeT

3agasutento (Npegcrasutento 3aaBuTens)
nocpeactesom PI1IY B Buae anekTpoHHOro

OOKYMeHTa, noanucaHHoro al
YNOSTHOMOYEHHbIM  JOSMKHOCTHBIM  JTIULIOM
KomuteTa.

2) dakT npegocrtaBneHus pesynbTaTta
paccmoTpeHusi 3asBrieHns o6  oT3biBe
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MoU/ Mopyns MoL ENC
oy

HanpaBsneHue
(Bblgaya) pesynbrarta

dukcupyetcsa B Mogyne okasaHus ycnyr
ENC OY.

B cnyyae Heobxogumoctn 3asButennb
(NnpepctaBuTenb 3aasutens)
AOMOSNTHUTENBHO MOXET nony4nTb
pesynbtat 4epe3 MOL| npm ycnosum
yKkasaHus COOTBeTCTByLlero crnocoba
nonyyeHuss  pesynbtata  3agBuTenemM

(npeacraBuTenem 3assutens) B
3asBneHuu.
10 MUHYT Yepes MoL:
1) B atom cny4ae cneuynanncrtomMm
MoL] pacnedaTbiBaeTcA Konus
3NEeKTPOHHOro JOKyMeHTa Ha OyMaKHOM
HocuTene, 3aBepseTcs noanncLro

cneumanucta MOL, n neyatsto MOLL.

2) Cneunanuct MoL| BblgaeTt
3agasutenio (NpegcraButento 3aaBuTens)
pesynbtat, npuHMUMaeT Yy 3asButens
(npeactaButena 3asBUTensi) BbINUCKY O
nony4yeHun pesynbTaTa.

3) npocTtaBnseT OTMETKY O Bblgade
pesynbTata B HanpasneHue (Bblgada)
pesynbTara.
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MpunoxeHne 18
K adMWUHWCTPaTUBHOMY pernamMeHTy no

npepocTasneHntio MyHmumnansHoi yenyrm

Mopaua 3ansnexuns n
AokymenTos
M‘Bmoésma,_
Mpuwem 3ansneqns n 7 AnnoTkasae w0
AokymenToB > npueme Aa OTkas B Nnpueme ACOKYMEHTOB
Perucrpauun sansnenms. DopmuposaHue n B TeueHun 5
O6patoTka n gl Hanpasnexne p.A. co AHA
npeasapuTensHoe MEXBEAOMCTBEHHBbIX perucTpauun
P ToB 3anpocos 3asBneHns
|
Ecti ocHosanma
MoaroToska npoexra PR e © AnA oTkasa s N s i
Pewenns ; npeaocTaBneHun - i
: yenyrn? |
— e 1
eT 6I;I9Hm nwmyuwecrea
MpeasaputensHoe 3paA.
T
KoHkypcHeii noa6op
oueHupka (60 p.a.)
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i Pewenve 06 oTkase 8
NbsdoctanneHie. yanyrg | npeaocTaBnexumn ycnyri

Hanpaenenuve (ebigava)
pesyneTata




