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TepMuHbI 1 onpeaeneHus

TepMUHbI U onpeaeneHus, UCMoNnb3yemMble B HACTOSILLEM aAMUHUCTPATUBHOM pernameHTe
Nno npeaocTaBneHuio MyHuumnansHon ycnyrn  «[lpepoctaBneHve B 6e3BO3MeE3AHOE
nonb3oBaHWe uMyLlecTBa (3a UCKMIOYEHMEM 3eMefbHbIX Y4acTKOB), HaxoOslWerocs B
MyHUUMNanbHoOW cobcTBeHHOCTH, 6e3 npoBedeHwWst ToproB» (danee — ALMUMHUCTPATUBHBIN
pernameHT), ykasaHbl B MpunoxeHun 1 kK HacTosileMy AAMUHUCTPATUBHOMY PErfiamMeHTy.

. O6OLwWwme nonoxeHus
1. [lMpedmem pezaynupoeaHusi AOMUHUCMPamMueHo20 peajlaMeHma

1.1. AOMWHUCTPaTUBHBLIM  perfiamMeHT YyCTaHaBnuBaeT CcTaHAapT npefocTaBreHns
MyHuuMnanbHon ycnyrn «lpepoctaBneHne B 6e3BO3Me3HOE NOSib30BaHME UMyLLecTBa (3a
NCKIMOYEHNEM 3eMerbHbIX y4acTKOB), HaxoAsLWwerocs B MyHuuunanbHon cobctBeHHoCTH, 6e3
npoBeaeHuss Toprosy» (ganee — MyHuuunanbHas ycnyra), cocTas, MnocrefoBaTeribHOCTb U
CPOKM BbIMOMHEHNS aAMUHUCTPATUBHBIX nNpouedyp Mo npegocrtasneHnio MyHuumnansHoOm
ycnyrn,  TpeboBaHMA K MNOPSAKY  MX  BbINOSIHEHUS,  OCOBGEHHOCTU  BbINOSIHEHUSA
agMWHUCTPATUBHLIX Npoueayp B SNEeKTPOHHOM doopMe, a TakkKe OCODEHHOCTU BbINOSHEHUS
agMUHUCTPATUBHBLIX  Mpouedyp B MHOTMOMYHKUMOHAmNbHbIX  LEeHTpax npeaocTaBneHns
rocyapCTBEHHbIX U MyHuLUMnanbHbIX yenyr Mockosckon obnactu (ganee — MoLl), B Tom uncne
dOpMbl  KOHTPONA 3@ MWCNOSIHEHMEM AAMWHUCTPATUBHOIO pernameHTa, gocynebHbin
(BHecynebHbIn) nopaaok obxanoBaHus pelwweHuin n gencteumn (6esgencteui) Komuteta no
yrpaBfeHnio MyHUUMNanbHbIM MyLLecTBOM AgMuHucTpaumm OOMHLOBCKOTO MyHULMNANIbHOMO
panoHa MockoBckon obnactn (ganee — KomuTeT), AOMKHOCTHbIX 1My KomuteTa,
YNOSTHOMOYEHHbIX cneunannctos ML,

2.  Jluya, umerowue npaeo Ha nosiydeHue MyHuuyunanbHol ycyau

2.1. MpaBo Ha nonyyeHme MyHuumMnanbHOW YCNyrn UMEKT topuanyeckne nuua (ganee
— 3aaBuTenb).

2.2. Kateropum nuu, MeoLLmMx Npaso Ha nonydeHne MyHuumnanbHOM ycnyru:

2.2.1. TocypapcTBeHHble BHEDOIKETHbIE DOHADI.

2.2.2. T[ocypapCTBeHHblEe N MyHMLMNAMBbHbIE YYPEXOEHUS.

2.2.3. Hekommepueckne opraHumsauum, co3gaHHble B (bopMe accouuauum u COH30B,
PENUIMO3HbIX M OBLWECTBEHHbIX OpraHuM3aunin (o6beanHeHun) (B TOM 4MCne NONUMTUYECKME
napTuu, O6LECTBEHHblE ABWXEHUs, ObLeCTBeHHble (OOHAbI, OBLECTBEHHbIE YYpPEXOAEHUS,
opraHbl OOLEeCTBEHHOW CaMOLEATENbHOCTU, NMPOdECCUOHarnbHbIE COH3bl, UX 00beauMHeHUus
(accoumnaums), nepBuYHbIE NPOMCOO3HbIE OpraHu3aumm), obbeaumHeHna paboTogaTtenen,
TOBapuLiecTBa COOCTBEHHUKOB XWMbs, COUMANbHO OPUEHTUPOBaHHbIE HEKOMMepYeckme
opraHuMsaumu, npu yCcrioBMM OCYLLECTBAEHUA UMW OeATeNIbHOCTU, HanpaBfeHHOW Ha pelueHune
coumnanbHbIX Npobnem, passuTmne rpaxgaHckoro obwecrtea B Poccuiickon ®egepaummn, a Takke
BNOOB OeATeNbHOCTU, NpeayCcMOTpeHHbIX cTaTben 31 ®efepanbHoro 3akoHa ot 12.01.1996 Ne
7-03 «O HeKOMMEpPYECKUX OpraHn3aunsaxy».

2.3. WHTepecbl nuu, ykasaHHbIX B MyHKTe 2.2 HacTtodwero AOLMWUHUCTPaTUBHOIO
pernameHTa, MOryT npeacTaBnATb MHble nvua, OEeNCTByKOLWME B UHTepecax 3asButensd Ha
OCHOBaHWN [OOKyMEHTa, YOOCTOBEPSAIOLWEro €ero mnofiHoMo4unsi, NmMbo B COOTBETCTBUU C
3aKoHOOATENbCTBOM (3aKOHHbIE NMPeACcTaBuTENM) (Aanee — npeacraButens 3adBuTens).

3. TpeboeaHus Kk NOPsiOKy UHhOPMUPOB8aHUsI O rnopsioke rnpedocmassieHus
MyHuuyunanbHoU ycnyeu
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3.1. MHdopmaums o mecte HaxoxaeHus, rpacumke paboTbl, KOHTAKTHbLIX TenedgoHax,
agpecax odmumnanbHblXx cantoB B ceTu IHTepHeT Komuteta n opraHusauuu, y4acTByOLWMX B
npegocTaBneHm U MHAOPMUPOBAHUM O MNopsagke npegoctasneHns MyHuumMnanbHOW ycCrnyru
npuseneHbl B MNpunoxeHunn 2 K Hactosawemy AGMUHUCTPATUBHOMY perfameHTy.

3.2. Mopagok nonyyeHUs 3anMHTEpPeCOBaHHbIMUM NMuamMuM MHGOpPMaLMM No Bomnpocam
npegoctaeneHna  MyHuumnanbHOM  ycrnyr, CBedeHUMM O  Xoge  npegoctaBneHus
MyHuumnansHon ycnyru, nopsgke, doopmMe U MecTe pasMelleHuUs MHopMauun o nopsigke
npegoctaeneHna MyHuumnanbHOW ycrnyrn npusefeHbl B [lpunoxeHun 3 K HacToAwemy
AOMWHUCTPATUBHOMY perfiameHTy.

[l. CraHgapT npeaocTaBneHust MyHMumnanbHoOm ycnyru

4. HaumeHoeaHue MyHuyunanbHoOU ycnyau

4.1. MyHuuunanbHas ycnyra «[llpegoctaBneHve B 6e3Bo3Mme3gHOe MNONb3oBaHWe
nmyLlecTBa (3a WCKMIOYEHWEM 3eMenbHbIX YYacTKOB), HaxXOASLErocs B MYyHUUMNANbHOWM
cobcTBeHHOCTH, Be3 NpoBeaAeHNA TOProBy.

5. OpeaHbl u op2aHu3ayuu, yHyacmeyroujue 8 npedocmassieHuu
MyHuuyunanbHoU ycnyau

5.1. OpraHoMm, OTBETCTBEHHbIM 3a NpegocTaBneHne MyHuuunanbHOW ycnyru, sBnseTcs
Komutet. 3assutenb ([peactaButens 3aaBuTens) obpallaetcs 3a npeaocTaBreHnem
MyHunuunansHoun ycnyrn B Komurer.

5.2. KomuteT obGecneuvmBaeT npepocTtaBrneHve MyHuuunaneHon ycnyrm Ha ©6ase
pernoHanbHOro nopTana rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr MockoBckon obnactu
(nanee — PIIIY), a Takke Ha 6ase M®L| B yactm Bblgaym pesynbtata npegocTaBreHus
MyHMumnansLHOM ycnyru.

5.3. KomuteT He Bnpase TpeboBaTb OT 3aaButensa (npeactasutena 3asButens)
OCYLLIECTBMNEHNS OENCTBUA, B TOM 4YMUCME COrMacoBaHUN, HEOOXOAWMbIX ANA MNOonyyYeHus
MyHMUMNanNbHOW YCRyrm U CBA3aHHbIX C OobpalleHneM B MHble rocyfapCTBEHHbIE OpraHbl Unu
OpraHbl MECTHOIO CaMOynpaBrieHuns, OpraHn3aunn.

5.4. B uensax npegocraBnexnus MyHuumnansHon ycnyrn Kommtet B3auMoaencTByeT C:

5.4.1. ®depepanbHomn HanoroBow cnyxéon Poccun ansd NoATBEPXKAEHUS
NPUHaANEXHOCTN 3asiBUTENA K KaTeropum topuanyeckmnx nuL.

5.4.2. YnpaeneHuem ®eaepanbHon cnyxbbl rocyaapCTBEHHOW permcTpauumn, kKagacTtpa u
kKapTorpadoum no MockoBckon obnactu ana  nonyyvyeHuss cesegeHud  m3  EguHoro
rocy4apCTBEHHOIO peecTpa HeABUWKUMOCTUN B OTHOLLUEHMM NCNpaLLMBAEMOro UMYLLLECTBA.

6. OcHoeaHus Onsi obpaweHusi u pesynbmamabi NpedocmasesieHus!
MyHuuyunanbHou ycnyeu

6.1. 3aasutens (NpeacraButens 3aasutens) obpawaetca B KomuteT nocpencrsom PITY
3a nonyyeHnem B 6Ge3BO3Me3gHOE MONb30BaHWE UMYLLECTBa (3@ MCKIIOYEHMEM 3eMeSbHbIX
y4acTKOB), HaXOASLErocss B MyHUUMnansHon cobcTtBeHHOCTU 6e3 npoBeeHUs TOpros.

6.2. PesynbTatom npegocraeneHns MyHuuunaneHOW ycrnyru SBrseTca:

6.2.1. [oroBop 6e3B03Me3QHOr0 MOMb30BaHUA MMYLLECTBOM (danee - [OOroBop)
(MpunoxeHue 4 k HacTosAweMy AOMUHUCTPATUBHOMY pPErfiaMeHTy).

6.2.2. PeuweHune 06 oTkase B npegocrtasneHmm MyHuumnansHon ycnyru. (MpunoxexHue 5
K HacTodawemMmy AOMUHUCTPATUBHOMY pernameHTy).

6.3. PesynbTaT npegoctaBnenHna MyHMUMNAnNbHOM YCnyru, ykasaHHbll B NyHKTe 6.2.1.
HacToswero AOMUHUCTPATUBHOIO perfnameHta oopmnsaeTcs Ha BymMaxHOM HocuTene B ABYX



aKk3emnnsgpax, NoAnUCLIBAeTCS YNONHOMOYEHHbIM JOMKHOCTHBIM NnuuoM KomuteTta, 3aBepseTcs
nevaTbio 1 HanpasndeTcsa B MOL| ans Boigauun.

6.4. [loroBop cuuMTaeTcs 3aKkfYeHHbIM C MOMEHTa ero noanucaHua AByMs
CTOPOHaMMU.
6.5. PesynbTat npepocraBnenns MyHuumMnanbHOW ycnyru, ykasaHHbl B NMyHKTe 6.2.2.

HacToswero AAMWHUCTPATUMBHOIO  perfnameHTa B BuAe  3NEKTPOHHOro  [JOKYMEHTa,
noAnNMCaHHOrO YCUMNEHHOW KBanMUUMPOBAHHOW 3fIEKTPOHHON MOLMUCHLIO YMOHOMOYEHHOMO
AOIMKHOCTHOro nuua KomuteTa, HanpasBnseTcsa cneuynanuctom KomuteTa B NUYHBIA KabuHeT
3agasutens (npeacrasutend 3assutens) Ha PIITY.

6.5.1. B cnyyae Heobxogumoctn  3aaButenb (nNpeacraButenb  3asaBUTENS)
AONOMHUTENBHO MOXET NOoNyYnTb pesynbTtart npegoctaBneHna MyHuumnanbHoOW ycnyru,
yKasaHHbI B MyHKTe 6.2.2. Hactoswero AOMWHUCTPATMBHOIO pernamMmeHTa, npuv ycrnosuu
yKasaHusi COOTBETCTBYHLWEro cnocoba nonyvyeHusa pesynbTaTa, Yepe3 MOLL: B aTtom cnydae
cneumanuctom MOLl pacnevaTbiBaeTCAa KOMUSA 3NEKTPOHHOrO [AOKYMEHTa Ha OymakHoM
HocuTene, 3aBepsieTcd NoAnuUCbl YNorHOMoYeHHoro cneuuanucta MOL u neyatbio MOL,
BblaaeTcs 3aasutento (npeactasutento 3aasutens).

6.6. dakT npegoctaBnenHna MyHuuunNanbHOM yCnyrM C NpUNoXeHWem pesynbraTta
npepoctasneHna MyHuuunanbHon ycnyrn dukcmpyetcsa B Moayne okasaHusa ycnyr eanHoum
NHPOPMALMOHHON CUCTEMbI OKa3aHWUsl FOCYAApPCTBEHHbLIX U MyHULMNANbHbIX ycnyr MOCKOBCKON
obnactu (nanee — Moaynb okasaHus ycnyr EXMC QY).

6.7. B 6ymaxxHOM Buae pesynbTaT npegoctaBneHna MyHuumnanbHOM yCrnyrn XpaHuTcs
B Komuterte.

7. Cpok peacucmpayuu 3asiesieHus!

7.1. 3asBneHune, nogaHHoe B aNeKTpoHHOU dpopme vepes PIIY oo 16:00 paboyero aHs,
peructpupyetca B Komutete B AeHb ero nogaudn. MNpu nogayve 3aasnenus vepes PIY nocne
16:00 paboyero gHa nnbo B Hepabounn OeHb, perucTpupyetca B KomuteTe Ha cregyrowmm
pabouuni OeHb.

8. Cpok npedocmaeneHust MyHuyunansHou ycnyau

8.1. Cpok npegoctaBneHus MyHuuyunaneHon ycnyrn coctasnset 11 pabounx pHen
C AaTbl peructpauun 3aasneHunsa B KomuteTe.

9. lIpaeoebie ocHogaHus1 npedocmaseneHusi MyHuyunanbHou ycnyau

9.1. OCHOBHbIM HOpPMaTUBHbIM MPAaBOBbIM aKTOM, PErynupylowmMMm npeaocTaBneHmne
MyHuuunansHon ycnyrn, asnaetca  ®epepanbHbin 3akoH o1  26.07.2006 Ne135-93
«O 3aWmTe KOHKYPEHLNNY.

9.2. CnMCOK WHbIX HOPMATMBHbLIX aKTOB, MPUMEHSAEMbIX NPU NpPefoCTaBfeHUN
MyHuuunansHon ycnyrm npmsedeH B [lpunoxeHnn 6 K Hactosiwemy AOMUHUCTPaATUBHOMY
pernameHTy.

10. AUcyepnbiearouwuli nepeyeHb OOKYMeHmMoe, Heob6xo0umMbix Ons
npedocmasneHusi MyHuyunanbHol ycnyau

10.1. Ona npepocTtaBneHna MyHuumnanbHon ycnyrm 3asiButenem (npegcraBuUTeENeMm
3asButensa) HesaBUCUMO OT KaTeropum 3asdABUTENss W OCHOBaHWUs [Ons  obpalleHuns
npegcraBnseTcs:

10.1.1. YcTaB opraHusauuu.

10.2. B cnyyae obpalleHus 3a nosydyeHmem MyHuuunanbHOM yCryrn HenocpeacTBEHHO
camum 3asBuTenem, AONONHUTENBHO K OKYMEHTY, yKa3aHHOMY B nyHkTe 10.1.1. HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa, NpeacTaBnaTcs creayrowme obasaTtenibHble JOKYMEHTbI:



10.2.1. 3aseneHune, nognucaHHoe J3agasutenem ([MpunoxeHve 7 K HacToALEMY
AOMUHUCTPATUBHOMY perfnameHTy).

10.2.2. [IokyMeHT, yOAOCTOBEPSAOLWMIA NMNYHOCTL 3asiBUTENS.

10.3. lMpu obpaweHnn 3a nonydyeHmem MyHuuMNanbHOW YyCRAyrn npeacTtaBuUTeENeEM
3aaBuTens, YMNONMHOMOYEHHOr0 Ha cadayvyy [OOKYMEHTOB W noryvyeHne  pesynbTaTa
npegocTtasneHna MyHuumnanbHOW yCcnyr, JONONHUTENBHO K JOKYMEHTY, YKa3aHHOMY B MyHKTE
10.1.1. HacTtosiwero AOMUHUCTPATMBHOIO pernamMeHTa, npeacrtaBnaAlTCcsa  cneaywowme
oba3aTenbHble JOKYMEHTbI:

10.3.1. 3asBneHue, nognucaHHoe 3asBuUTenem.

10.3.2. [IokyMeHT, yAOCTOBEPSAIOLLMIA NMNYHOCTb NpeacTaBUTeNs 3asaBuTens.

10.3.3. [JokymMeHT, nogTBepxaaroLmi nonHOMOoYns npeacrasutens 3aaButens.

10.4. Tpu obpaweHun 3a nonydeHnem MyHuUMNanbHOM YCNyrn npeacTaBUTens
3aaBuTens, YNoNHOMOYEHHOro Ha nognucaHwe 3asiBNeHus U caady OOKYMEHTOB, a Takke
nonyyeHne pesynbTata npegocrtaBneHMs MyHuUMNanbHOM  ycnyru, OOMNOMHUTENBHO K
AOKYMeHTy, YykasaHHoMy B nyHkte 10.1.1. HacTtosiwero AOMWHUCTPATMBHOIO pernamMeHTa
npeacrasnaATCa cneayowme obasarenbHble JOKYMEHTbI:

10.4.1. 3asBneHune, nognucaHHoe npeacraBuTenem 3asBuUTenst.

10.4.2. [IokyMeHT, yAOCTOBEPSAIOLLMI NMUYHOCTb NpeacTaBuTens 3asaBuTens.

10.4.3. [JokyMeHT, nogTBepxaatoLwmnm nofHOMoYKns npeacrasutens 3aasutens.

10.6. OnucaHne [OOKyMeHTOB npuBegeHo B [lpunoxeHnn 8 K  HacTodALEMy
AOMWHUCTPATUBHOMY perfnamMeHTy.

10. Ucyepnbiearowuli nepe4eHb OOKyMeHmoas, Heo6xo0uMbix Ossi npedocmaessieHusi
MyHuyunanbHoU ycilya2u, Komopbie Haxo0simcsi e pacrnopspkeHuu Op2aHoe
enacmu, OpzaHo8 MECMHO20 caMoynpaesieHus1 unu Op2aHu3ayul

11.1. [Ona npepocTtaBnenna MyHuumnanbHon ycnyrm KomuTeToMm 3anpaluvBaroTCs
cnegyrowmne HeobxoaMmMble AOKYMEHTbI, HaxXo4sALWmMecs B pacnopsiKeHUn OpraHoB BNacTu:

11.1.1. Bbinucka wu3 EAWHOrO rocygapCTBEHHOrO peecTpa  HpUaANYEecKUX nuy  u3s
depnepanbHoM Hanorosow cnyx6bl Poccuu.

11.1.2. Bbinucka w3 EAWHOro rocygapCTBEHHOro peecTpa  HeABMXKMMOCTM  Ha
ucrnpawmBaemoe WuMyLLECTBO U3 YnpaeneHuss PegepanbHorm cnyxbbl rocygapCTBEHHOM
peructpauuu, kKagacTtpa u kaptorpadgum no MockoBckon obnacTu.

11.2. [JOKyMEHTbI, yKka3aHHble B NyHKkTe 11.1. moryT ObiTb npeAcTaBneHbl 3adaBuTENEM
(npeactasutenem 3asBuTend) no cobCcTBeHHOM MHMUMaTUBe. HenpeacrtaeneHne 3aasutenem
YKa3aHHbIX [OKYMEHTOB He SABMSETCS OCHOBaHMEM s OTkasda 3asBuTento (npencraBuUTento
3assutens) B npegoctaBrieHnn MyHuumnansHoOn ycnyri.

11.3. KomuteT, He BnpaBe TpeboBaTtb oT 3asaButensa (npepcraButens 3asBuTens)
npeacTaBneHns JOKYMEHTOB 1 MHpopMaLnn, yKazaHHbIX B HACTOSILLLEM MYHKTE.

11.4. KomuteT, He BnpaBe TpeboBatb oT 3aaButensa (npepcraButens 3asBuTens)
npegocTaBneHns MHoOpMauMM W OCYLLECTBIEHUS OEWCTBUWA, He NpPeayCMOTPEHHbIX
HacToAWMM AAMUHUCTPATUBHBLIM PErNaMEHTOM.

12. Ucuepnbiearouwuli nepe4eHb OCHO8aHUl OJisi OmKa3a e rnpuemMe u peaucmpayuu
doKyMeHmoe, Heob6xo0umbix Onsi npedocmasneHusi MyHuyunanbHou ycryau

12.1. OcHoBaHMsIMW ONsi OTKa3a B NpuemMe MU perucTpauum LOKYMEHTOB, HEOBXoanMbIX
Ansa npegocTtaBneHna MyHUUMNanbHOM yCnyru, SBnsioTCs:

12.1.1. ObpalleHure 3a npegoctasneHnem MyHuuunanbHOW ycrnyru, He NpegoCcTaBnseMomn
KomuTer.

12.1.2. ObpalleHre 3a npegoctaBneHnem MyHuumMnanbHOW ycnyrn 6e3 npeabsBneHns
AOKYMEHTa, MO3BOMSAOWEro YCTaHOBUTb JIMMHOCTb NULa, HEenocpeacTBEHHO MoAakroLero
3asBneHue.



12.1.3. [JokyMeHTbI coepXaTt NoAYUCTKU U UCNpaBnNeHns TeKCTa.

12.1.4. [OKyYMEHTbl MMEKT WUCNpPaBfeHUs, He 3aBEpPEHHble B YCTAHOBIIEHHOM
3aKoHOAAaTesIbCTBOM NopsaaKe.

12.1.5. [OKyMeHTbl cogepXaT T[MOBPEeXOEHUs, Hanuyine KOTOpbIX He Mo3BonseT
OZHO3HA4YHO NCTOSKOBAaTb UX cofepXaHue.

12.1.6. [JoKymeHTbl yTpaTunuM cuny Ha MOMEHT obpaueHuss 3a npegoctaBieHnemM
MyHuuunansHown ycnyru.

12.1.7. HekoppekTHOoe 3anofiHeHMe obss3aTenbHbIX Mnonen B 3asdBneHun, B cryvae
obpalleHna npeacraButTensa 3asaBUTENs, YMNOMHOMOYEHHONO Ha nojady [AOKYMEHTOB U
nony4yeHue pesynbTaTta npegocrasneHna MyHuumnansHoOwW ycnyru.

12.1.8. dopma nopaHHOro npegcraBuTeneM 3asBuUTEnNd, YNOSTHOMOYEHHOro Ha nopady
OOKYMEHTOB W nonydeHve pesynbTaTa npegoctasneHns MyHuuunansHow ycnyru, 3assneHus
He COOTBeTCTBYeT (popme 3asBrieHusi, yCTaHOBNEHHOW AOMWHUCTPATMBHbLIM perfiaMeHToM
(MpwunoxeHune 7 k HacTosweMy AAMUHUCTPATUBHOMY PEFNIAMEHTY).

12.1.9. lNpeacTaBreH HenosHbIA KOMMMNEKT AOKYMEHTOB B COOTBETCTBUM C MyHKTOM 10
HacTtosLwero AOQMUHUCTPATUBHOIO pernamMeHTa.

12.1.10. HekoppekTHoe 3anonHeHne obasaTesibHbIX nonen B popme 3asisneHna Ha PITY
(oTcyTCTBME 3aNOSfIHEHWUHA, HEeOOCTOBEpHOe, HenonHoe nMbo HenpaBunbHOE nNpeacTaBreHne
cBefeHun, He COOTBETCTBYHOLLMX TpeboBaHUAM, YCTaHOBIEHHbIM HacCTOSALWMM
AOMUHUCTPATMBHBIM pernaMmeHToMm).

12.1.11. MNpeacTaBneHMe HekayeCTBEHHbIX UM HEOOCTOBEPHbLIX 3NEKTPOHHbLIX 0b6pasoB
OOKYMEHTOB, He [MO3BONSAIWNX B MOMHOM ob6beme npountatb TEKCT [OKyMeHTa w/vnu
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

12.2. PeweHne o6 oTkase B npueme OOKYMEHTOB, HEOOXOOAMMbIX ONA NpeaocTaBneHus
MyHuumMnansHoOn ycnyrn, ogopmMnsieTcs no opme cornacHo lMpunoxeHnto 9 K HacTodwemy
AOMWHUCTPATUBHOMY pernamMeHTy, NoanucbiBaeTCA YNOSITHOMOYEHHbIM [OOSMKHOCTHBLIM JIMLIOM
Komuteta n HanpaBngetcsa B NU4YHbIA KabuHeT 3aaButens (npeactasutend 3asBuTens) Ha
PIIY He no3gHee nepBoro paboyero AHA, creayoLwero 3a gHeM nogayun 3asBneHus.

13. Ucyepnbiearowjuli nepevyeHb OCHOBaHuUl OJis omKa3a e npedocmaeJsieHuu
MyHuuyunanbHoU ycnyau

13.1. OcHoBaHUAMM A58 O0TKa3a B npegocTaBneHm MyHuumMnansHoOM yCcnyr sBnaTCs:

13.1.1. Hanuune npotmBopeuMBbIX CBeAEHMA B 3asdBNEHUN U MNPUNOXKEHHbIX K HEMY
AOKyMEHTax.

13.1.2. HecooTBeTCcTBME KaTeropum 3aaBUTENSA KPyry nul, yKasaHHbIX B MNyHKTE 2.2.
HacTosiwero AAMMHUCTPATUBHOIO pernamMmeHTa.

13.1.3. HecooTBeTCcTBME [OKYMEHTOB, VYKasaHHblXx B nNyHkTe 10 HacTtoswero
AOMUMHUCTpATUBHOINO  pernameHta, no dopmMe wnuM  cogepXxaHumwo  TpeboBaHUAM
3akoHogarternbcTBa Poccunckon denepauum.

13.1.4. 3agBneHne nNogaHo NUMUOM, HE UMEKLMM NOSTHOMOYMIA NPeacTaBnsiTb UHTEPECHI
3assutens.

13.1.5. MNpuHATOE paHee pelleHne O nepefade MMyLlecTBa LPYroMy nosib3oBaTento, B
OTHOLLEHUM NCnpalMBaemMoro UMyLLecTBa.

13.1.6. NcnpawmBaemMoe UMyLLLECTBO HAX04MTCH B NONb30BaHUN Y TPETbEro nuua.

13.1.7. HeobxogumMocCcTb MCMONb30BaHMS MMYLLECTBa, Npeanoniaraemoro K nepegade B
©6e3Bo3me3gHOE Nonb3oBaHMe, A51s roCy4apCTBEHHbIX (MyHUUMNANbHbIX) HYXA,.

13.1.8. NcnpawmnBaemoe nmyLecTBo He ABMASETCH MyHUUUNAanNbHOM COBCTBEHHOCTLIO.

13.1.9. MyHuumnansbHoe NMyLLeCcTBO NOANEXNT CHOCY.

13.1.10. Hanuune Ha pgaTy nojadn 3aaBfeHUa pelleHus O NuUKBMaaumm 3aaButens -
IOPUANYECKOTO NMLa UMK HanuMuue pelleHnss apbuTpaxHoro cyga O Npu3HaHuM 3asBuTensd -
IOPUANYECKOro Nnnua, 6aHKPOTOM 1 06 OTKPBLITUN KOHKYPCHOrO Npon3BOACTBA.



14. Oma3bie 3asienneHus1 Ha npedocmaesnieHue MyHuyunanbHoU ycnyau

14.1 3assutenb (npeactaBuTtens 3asiBUTENnd) WMeEET nMpaBo OTKasaTtbCAd OT
npegocTtasneHnsa emy MyHuumMnanbHON yCryru n oto3eaTb 3asBneHne 4o NpUHSATUSA peLleHnst O
npegocTtasneHnn nubo oTkase B npegoctaBneHun MyHuumnanbHOW ycnyru, He nosgHee 5
(naToro) paboyero gHA co gHA pernctpauun 3assneHunsa B KomuteTe.

14.2 B uenax oTt3biBa 3asBneHus Ha npegocTtasneHne MyHUUMNanbHOW YCnyru,
3aaBuTenb (NpeactaBuTenb 3asBUTEnNs) HanpaenseT 4epe3 nuYHbln  kabuHeT PIITY
3agaBneHne o6 oT3biBe 3asiBneHuMss Ha npegoctasneHve MyHuumnanbHoW ycnyrn (ganee —
3asBneHne o6 oT3biBe) (no ¢dopme cornacHo [punoxennto 10 K  HacTosilemy
AOMWHUCTPATUBHOMY pernamMeHTy) M LOOKYMEHTbl, yKasaHHble B NyHKTe 14.5. HacToswero
AOMUHUCTPATMBHOIO pernameHTa, cnocobom, MCnonb3oBaHHbIM Mpu nogade 3asBreHus Ha
npegoctasnieHne  MyHuuMnanbHOW  yCriyr, yKasaHHbIM B NyHKTe 17  HacTosllero
AOMUHUCTPATMBHOIO pernameHTa.

14.3 3asBneHue ob oT3biBE, NOAAHHOE B 3MEKTPOHHOM dhopMe Yepes PIY go 16:00
paboyero gHs, permctpupyetca B KomuteTte B AeHb ero nogauun. MNMpu nogade 3asiBneHus ob
oT3biBe Yepe3 PITY nocne 16:00 paboyero gHa nmbo B Hepabounin AeHb, permcTpupyeTca B
KomuteTte Ha cnegyowmnn paboumi geHb.

14.4  Cpok paccmoTpeHus 3aaBrneHnst 06 oT3biBe Ha npegocrtaBneHne MyHuumnansHou
ycnyru coctaenseT He 6onee 1 paboyero gHA U HAYMHAET UCHUCNATLCA C nepBoro
paboyero gHs, crneayrowero 3a gHemM pernctpaumm 3asisneHns ob oT3biBe.

14.5 WcuepnbiBalowmi nepeyeHb OOKYMEHTOB HeobxoaMMbix And OT3biBa 3asiBreHus
Ha npegocTasneHne MyHMUMNansHOM yCIyru:

145.1 B uenax ot3biBa 3asBneHuss Ha npegocTtaBneHne MyHuuMnanbHOM ycnyrm
HenocpeacTBEHHO camum 3asdBuTenemM npeacraBndaTcs 3asBneHne o6 oT3biBe, a Takke
AOKYMEHTbI, yKasaHHble B NyHkTe 10.2.2. HacTosilwero AQMUHUCTPATUBHOIO perfameHTa.

14.5.2 B uenax oT3biBa 3asBreHns Ha npegoctaBrieHne MyHuumnanbHOM ycnyru
npeacrasutenem 3asBuTens, YMNOSTHOMOYEHHbIM Ha nogady [AOKYMEHTOB W  MOnyveHue
pesynbTaTta, npeacraBndawTcsa 3asBneHne o6 oT3biBe, nNognucaHHoe 3asiBUTENeEM, a Takke
AOKYMEHTbI, YykasaHHble B nyHktax 10.3.2. u 10.3.3 Hactodwero AOMUHUCTPaATUBHOIO
pernamMmeHTa.

145.3 B uenax ot3biBa 3asBneHuss Ha npegocTtaBneHne MyHuumMnanbHOM ycnyrm
npegcrasutenemM 3asaBuTens, YMNOMHOMOYEHHbIM Ha noanucaHve 3asBrneHus u  cpady
AOKYMEHTOB, a Takke MonyyeHue pesynbTaTa, npeacrtasnswTca 3assneHve 06 0T3biBe,
noanncaHHoe npeacrasuTenemM 3asBUTens, a Takke AOKYMEHTbI, yka3aHHble B nyHkTax 10.4.2.
n 10.4.3. HacTosAwero AAMUHUCTPATUBHOIO perfnameHTa.

14.6  OnucaHne OOKYMEHTOB, yKa3aHHbIX B NyHKTe 14.5. npuBeaeHo B lNpunoxexHnn 8 K
HacTosilemMy AOMUHNUCTPATUBHOMY pPErfiaMeHTy.

14.7 [na oTkasa B npuemMe M pernctpaumm LOKYMEHTOB, HEOOXOoOMMbIX ONSA OT3biBa
3asBneHus Ha npepoctaBneHve MyHuuMnanbHOW ycrnyrn, MNPUMEHSIOTCA CchneayloLne
OCHOBaHUS:

14.7.1 OG6paweHne 3a OT3bIBOM 3asBrieHuMst Ha npegocTtasreHve MyHuumnaneHOM
yCInyrv nogaHo fvuoM, He UMEOLUM MOSTHOMOYUIN NPeACTaBnATb MHTEpPeChl 3aaBuTens.

14.7.2 [JoKyMeHTbl cogepxxaTt Nog4YNCTKN N UCNpaBreHnst TekcTa.

14.7.3 [OKyMEeHTbl WMEKT WCNpaBIieHUs, He 3aBEpeHHble B  YCTAHOBIEHHOM
3aKoHOAATENbCTBOM NOpPSAKe.

14.7.4 [oKyMeHTbl cogepxaT TMOBpexXAeHus, Hanuine KOTOpbIX He no3sBonder
OAHO3HA4YHO UCTOSKOBATb UX cogepKaHue.

14.7.5 [oKyMeHTbl yTpaTunu cuny Ha MOMEHT obpalleHnss 3a OT3bIBOM 3asdABfeHus Ha
npegocrasneHne MyHuumnansHOW ycnyru.



14.7.6 ®dopma nogaHHoro npegcrasutenemMm 3asBUTENS, YNOMHOMOYEHHOro Ha nogadvy
AOKYMEHTOB M nosiyyeHne pesynbTata, 3assrneHus o6 OT3blBE He COOTBeTCTBYyeT opme
3adaBneHuns, ycTtaHoBneHHoM AgMuHUCTpatTMBHbIM  pernameHTom  (Mpunoxenne 10 K
HacToswemMy AOAMUHUCTPATUBHOMY perfiaMmeHTy).

14.7.7 TpeacTtaBneH HEMOMHbIN KOMMMEKT JOKYMEHTOB.

14.7.8 HekoppekTHoe 3anonHeHne obssaTenbHbiX nonen B oopme 3aaBneHunsa Ha PITY
(oTcyTCTBME 3aNOSNHEHWUS, HEeOOCTOBEpPHOe, HemnosnHoe nMbo HenpaBunbHOE MNpeacTaBreHne
cBefeHun, He COOTBETCTBYHLUNX TpeboBaHUAM, yCTaHOBMEHHbIM HaCTOALLMM
AOMWHUCTPATUBHBLIM PErfiaMeHToM).

14.7.9 TpeactaBneHne HeKaYyeCTBEHHbIX WM HELOCTOBEPHbIX 3NEKTPOHHbIX 0OpasoB
AOKYMEHTOB, He MO3BONAWMX B MOMHOM oOb6beme npountaTb TEKCT [OOKyMeHTa wu/wnm
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

14.8 PeweHne 06 oTkase B npuemMe [JOKYMEHTOB, HeobxoouMMbix [ONS OT3biBa
3agaBneHusn Ha npegoctaBneHne MyHuumnanbHOW ycnyrn, oopmMmnseTca no oopme CorfacHo
MpunoxeHnto 11 K HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy:

14.8.1 lpn obpaweHnn 4yepes PIIIY, peweHne o6 oTkase B NpuMeme [OOKYMEHTOB
nognucbiBaeTcs YNONHOMOYEHHbIM LOIMKHOCTHBIM NMLUOM KoMuTeTa 1 HanpaBnseTcsl B NINYHbLIN
kabuHeT 3asButens (npeacrasutensa 3aasutens) Ha PIIY He no3gHee nepBoro paboyero aHs,
cnefywoulero 3a gHem nogayun 3asBneHus.

14.9 OcHoBaHMeM [fgnsi oOTkaza B OT3biBe 3asiBnNeHMss Ha npefocTaBfieHne
MyHuUMnanbHOW yCcnyrn apnaeTcs npuHsatToe KomMuteToM pelleHwe o npegocTtaBreHun nubo
oTKase B npegoctasneHm MyHuumnanbHOM ycrnyru.

14.10 PesynbTaT paccmoTpeHus 3asisrieHna o6 oT3biBe nNpeacraBndeT cobon pelleHne
0 npekpalleHun npegocrasneHns MyHuumnansHon ycnyrm (popma npusegeHa B NMpunoxeHunn
12 k HacToswemy AOMUMHUCTPATMBHOMY perfiameHTy) unu peweHve ob oTkase B OT3biBe
3aaBneHus Ha npepoctaeneHne MyHuuunaneHon ycnyrn (dpopma npueeaeHa B [MpunoxeHunn
13 k HacToswemMy AOMUHUCTPATUBHOMY perfiaMeHTy).

14.11 PeweHne o npekpaweHnn npegoctasrieHna MyHuMUMNanbHOW yCryrn wunu
peweHne 06 oTkase B 0T3biBe 3asiBreHNda Ha npegoctaBneHne MyHuumnansHoOM ycrnyrm B Buae
3IIEKTPOHHOIO [AOKYMEHTa, MOAMNUCAHHOIO YCUMEHHOM KBanuuumpoBaHHOM 351EKTPOHHOM
nognNuUCb0 YNOSTHOMOYEHHOIO AOJHKHOCTHOro nvua KomuteTa, HanpasnsieTcs crneynanmctoM
Komuteta B nnuHbin kabuHeT 3aasutens (npeacrasutens 3assutens) Ha PIIY nocpeacteom
Mogayns okasaHus ycnyr EMC OVY.

14.12 PesynbTaT paccmoTpeHus 3asiBneHns 06 oT3biBe dumkcmpyetcs B Moayne
okasaHus ycnyr ENC OY.

14.13 Cpok npegoctaBneHmss MyHuuMnanbHOWM YCNyrn, yKas3aHHbIn B MyHKTEe 8
HacToswero AOMUHUCTPATUBHOIO perfiameHTa, npekpawaeTcs B AeHb NpUHATUA KomuTeTom
peLLeHns o0 NpekpaLweHun npegoctasneHns MyHMunnansHoOm ycnyru.

14.14 OT3biB 3asgBneHuss Ha npegoctasneHne  MyHuuunaneHOW  yCcryrm  He
npensTcTBYeT MNOBTOPHOMY obpalleHunio 3assuTens 3a npegocTtaBneHnem MyHuUMnansHONW
yCcrnyru.

15. Mopsidok, pa3mMep u OCHOBaHUSs1 83UMaHUs1 20CydapCcmeeHHOoU NOoWTUHbI unu
UHOU nnamsl, 3uMaemoll 3a npedocmaseneHue MyHuyunanbHoU ycryau

15.1. MyHnumnaneHas ycnyra npegocrasnseTrca 6ecnnaTtHo.
16. lMepeyeHb ycnya, He0o6xo00uMbIx U 06si3amenibHbIX 0151 npedocmassieHus

MyHuyunanbHoU ycnyau, 8 moMm qucrie nopsi@oK, pasmep U OCHO8aHUsI 83UMaHUsI
nnamel 3a npedocmaesieHuUe maKkux ycriy2



16.1. Ycnyru, Heobxoammble 1 obsizaTenbHble Ans npegocTaBneHus MyHuumnansHom
yCnyru, OTCyTCTBYIOT.

17. Cnocobbi npedocmaseneHusi 3asisumesieM OKyMeHmoae, Heo6xo0umbix Ons
nony4dyeHusi MyHuyunansHou ycnyau

17.1. O6pawenne 3aasutensa nocpeactsom PIITY.

17.1.1. Ona nonyyeHns MyHuumnansbHon ycnyrn 3aasutens (NpeacraButens 3asaButens)
aBTopusyeTtcsa B EamMHon cucrteme ngeHtndpmkaumm n ayteHtndpukaumm (ganee — ECUA), satem
3anonHaeT 3asBneHMe C  UCMOfb30BaHMEM  CreumanbHOWM  MHTEepakTUBHOWM  (POpMbl B
9NEKTPOHHOM Buae. 3anonHeHHoe 3asBneHne oTnpaBnsieT BMeCTe C MNPUKPEensieHHbIMN
9NEeKTPOHHbIMM  obpasamMm  [OOKYMEHTOB, YKa3aHHbIX B nyHkte 10  HacTosiwero
AoMunHuctpatmeHoro pernameHTta. [llpu aestopmsauum B ECKWA 3aasneHue cumntaetcs
nognucaHHbIM MNPOCTOM 3NEKTPOHHOW noanucbio 3asisutenda (npegcrasutensa 3assutens). B
cnyyae obpalwieHns npegctaBuTens 3asiBUTENS, HEe YNOSTHOMOYEHHOrO0 Ha noAanuMcaHue
3aaBneHunst, NPUKpennsieTcsa aNeKkTPoHHbIM 06pa3 3asaBrneHns, NognMcaHHoro 3asBuTenem.

17.1.2. OTnpaBneHHoe 3asiBrieHMe 1 OOKYMeHTbl noctynatoT B Moaynb okasaHus ycnyr
ENC OY.

17.1.3. B cnyyae HannumMs OCHOBaHWK, NpPefyCMOTPEHHbIX MYHKTOM 12 HacToswero
AOMUHUCTPATMBHOIO perfiaMmeHTa, pelleHne ob oTkase B npuveMe JOKYMEHTOB C yKasaHWeMm
NpUYMH OTKasa NOAMUCLIBAETCS YMNOSHOMOYEHHbIM AOIMKHOCTHbIM nvuom Komuteta u
HanpaBnseTca B NMYHbIN kabuHeT 3assutensa (npeactasutena 3aasutensi) Ha PIITY He
nosgHee nepBoro paboyero OH4, cneayoLlero 3a gHeM nogayu 3asiBneHus.

17.1.4. B cny4ae OoTCyTCTBMA OCHOBAHWW N4 OTKasa B NpMemMe LOKYMEHTOB crneuuanuct
KomuTteTa HanpaBnsieT MeXBeAOMCTBEHHbIE 3anpochl.

17.1.5. Tlocne nony4yeHns OTBETOB Ha MEXBEAOMCTBEHHbIE 3anpocCkl, B Criydae Hann4ma
OCHOBaHWN ONs OTkas3a B npefocTaBneHnn MyHUuMnanbHOW YCNyru, yKka3aHHbIX B MyHKTe 13
HacTosilwero AOMUHUCTPATUBHOrO pernameHta, KomuTteT rotoBuT pelleHne o6 oTkase B
npegocTtasneHnn MyHuumnanbHOM ycnyru.

17.1.6. B cnyyae oTCyTCTBMA OCHOBaHWW 4S5 OTKa3a B npegoctasneHm MyHuumnanbHom
yCnyru, NnpMHMMaeTCca peLleHne o npegocTtasneHnn MyHUUmMnansHOM yCnyru.

17.1.7. PesynbtaT npepocrtasneHna MyHuumnanbHon ycnyrm nepepaetca B MOLL He
nosgHee nocriegHero paboyero OHSA pernaMeHTHOro cpoka npegoctasneHuss MyHuumMnansHOM
yCnyru.

17.1.8. PesynbTtat npegoctaBneHnss MyHuuMnanbHOM YCnyrM Bblgaetcs 3asButento
(npeactasutento 3aasutens) 8 MOLL.

17.1.9. Ana nonyyeHus pesynbTata MyHuuunanoHon ycnyrin 3asiButenbs npegocrasnseT
AOKYMEHT, yaocToBepsoLwen NuMYHocTb. B cnyyae obpalleHus npeactaButensa 3asButens
npeacraBnsieTcs  OOKYMEHT, YAOCTOBEpSALWENn NUYHOCTb npeactaButens 3asButens,
OOKYMEHT, noaTBepXAalolWmin MNOMHOMOYMS Ha MonyvyeHve pesynbTata npefocTaBrieHuns
MyHuuunansHou ycnyru.

17.1.10. 3agaBsutenb (NpeacraBuTenb 3adBUTENS) NPOCTaBNSAET NOAMUCH B BbINUCKE
O Bblgaye pesynbTata npegoctaBneHns MyHuumnanbHon ycnyrn, cneuywanuct Mol
npocTaBndeT OTMETKY O Bblgade pesynbTata npegoctaBneHvss MyHuumnanbHOW ycrnyrn B
moayne MoL ENC OV,

17.2. Bbibop 3asButenem cnocoba nogaym 3asBrneHnst 1 JOKYMEHTOB, HEOOGXoaUMbIX Ans
nonydyeHnss MyHuuMnNanbHOW yCryrn, OCYLLECTBNSAETCA B COOTBETCTBMM C DeaeparnbHbiM
3akoHoMm oT 27.07.2010 Ne 210-®3 «O6 opraHusauumn npenocTaBreHust rocyaapCTBEHHbIX U
MYHMLMNANbHbIX YCNyr».

18. CnocobbI nony4yeHusi 3asseumernem pe3ysbmamoes rnpedocmaesieHus
MyHuyunanbHoOU ycrnyau
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18.1. 3asaButenb (npegcraButenb 3asBUTENS) YBEAOMMSETCA O XOAE PacCMOTPEHUNA U
rOTOBHOCTM pe3ynbTaTta npegocrasneHns MyHuumnansHoW ycnyrn cneayrowmumm cnocobamu:

18.1.1. Yepes nuyHbIN KabuHeT Ha PIITY.

18.1.2. o aneKkTpoHHOM rnouTe.

Kpome Toro, 3assutens (npeacrasutens 3asBUTENS) MOXET CaMOCTOATENbHO MOMNYYUTb
WHpopMauuIo O TOTOBHOCTW pes3ynbTata npeaocTaBneHna MyHuumMnanbHOW ycnyrm no
TenedgoHy LeHTpa TenedoHHoro obcnyxmeaHmst HaceneHna Mockosckon obnactu 8(800)550-
50-30, unn nocpeactesom cepsuca PITY «Y3HaTtb ctaTtyc 3asBrneHus».

18.2. Pesynbtar npepoctaBneHns MyHuMUMNANbHOM YCAyrm MOXeT OblTb MNoNyyeH
cnegyrowmmm cnocobamu:

18.2.1. Yepes ML Ha BymakHOM HocuTene.

18.2.2. Yepes nuyHbI KabuHeT Ha PIY B Buae 3NEKTPOHHOro AOKyMEHTa, B criyyae
NPUHATUA pelleHns 06 oTkase B npegocTtaBneHmm MyHuumMnanbHOn yecnyru.

19. MakcumanbHbIl cpOK OXXuOaHusi 8 o4Yepedu

19.1. MakcumanbHbIn  CPOK OXWAaHUA B odepean nNpu  MNorydeHuuM  pesynbTaTta
npegocrasneHns MyHuyunanbHOW yCrnyrn He AOSMKeH npeBbiwaTb 15 MUHYT.

20. TpeboeaHusi K MoMeuw,eHUsIM, 8 KOmopbIx npedocmaesisiemcs
MyHuuunansHas ycryaa

20.1. TpeboBaHUS Kk NOMELLEHMAM, B KOTOpbIX NpegocTaBnsieTcs MyHuumnansHas ycnyra,
npuBeaeHsbl B MNpunoxeHnn 14 k HacToswemy AOMUHUCTPATUBHOMY PErfiamMeHTy.

21. [lMokazamenu docmynHocmu u kayecmea MyHuyunanbHol ycnyau

21.1. lMokasaTenu [ocTynHOCTM W KayectBa MyHuUMNanbHOM YCnyru npuBedeHbl B
MpunoxeHnn 15 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

21.2. TpeboBaHusa kK obecneyeHnto JOCTYyNHOCTU MyHuUMnanbHOW ycnyru ong MHBanugos
npueefeHsbl B [NpunoxeHun 16 K HacToswemy AOMUHUCTPATUBHOMY pPeErfiaMeHTy.

22. TpeboeaHus Kk opaaHu3ayuu npedocmassieHuss MyHuyunanbHol ycrnyau 8
3/71eKMpOHHOU hopme

22.1 B o9nekTpoHHOW opmMe [OO0KYMEHTbl, YyKasaHHble B nyHkTe 10 HacToswero
ALMUHCTPATUBHOIO perfiameHTa, nogatotca nocpencrsom PIATY.

22.2 Tlpyn nogaye  [OOKYMEHTbl, yKadaHHble B nyHkte 10  HacToswwero
AOMUHUCTPATMBHOIO pernameHTa, nNpunaralTcs K 3NeKTpoHHoW dopme 3asBneHus B Buae
oTAenbHbIX hannos. Konnyectso (hansos SOMKHO COOTBETCTBOBATbL KOSIMYECTBY JOKYMEHTOB,
a HauMMeHoBaHue anna OOSMKHO MO3BONATb MOEHTUMUUMPOBATL LOKYMEHT WM KOSIMYECTBO
NINCTOB B JOKYMEHTE.

22.3 Bce opurmHanbl OOKYMEHTOB [OMXHbl ObiTb OTCKaHMPOBaHbl B OAHOM U3
pacnpoCTpaHeHHbIX rpaguyeckux dopmMmaToB GannoB B LBETHOM pexume (paspelueHue
CkaHupoBaHuss — He MeHee 200 Toyek Ha pglonm), obecneuymBarowemM COXpaHeHMe BCeX
AyTEHTUYHbIX MNPWU3HAKOB MOASIMHHOCTU, @ WMEHHO: rpaduyeckon noanucu nuua, nedvatw,
yrnoBoro wramna 6naHka.

22.4. 3aasuTenb (NpeactaBuTenb 3asBUTENs) UMEET BO3MOXHOCTb OTCIEXMBATb XOA
06paboTKn AOKYMEHTOB B fMYHOM KabuHeTe npwu nopade 3assneHua 4depes PMIY wnum c
nomoLupbto cepauca PITY «Y3HaTtb ctatyc 3asBneHus».
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23. TpeboesaHus k opa2aHu3ayuu npedocmaessieHuss MyHuyunanbHOU ycryau e
Moy

23.1. OpraHusauma npepgocTtaBneHms MyHuumnanbHon ycnyrm Ha 6asze  MOoL
OCYLLIECTBMSETCA B COOTBETCTBUM C COrnalleHnem O B3aumogenctsum mexgy Komutetom m
M®Ll, 3akntodeHHbIM B Mnopsigke, YCTaHOBMEHHOM 3akoHogaTenbCcTBoM. [lepeyeHb MOL, B
KOTOpPbIX OCYLLECTBNSAETCA Bblgaya pesynbrata npegocrtaBneHvss MyHuumnanbHOW ycnyrn B
COOTBETCTBUM C COrfaweHneMm O B3aumMogenctsuu, npuvBoautca B [lpunoxeHun 2 K
HacTosilwemMy AOMUHUCTPATUBHOMY pPErfiaMeHTy.

23.2. 3asasutenb (npeacrtaBuTenb 3adBUTENS) MOXET OCYLLECTBUTb NpeaBapuUTesbHYHO
3anucb Ha nonyyeHwe pesynstata npegoctasneHns MyHuumnansHon ycnyrm B M®L
cnegyowmnmm cnocobamm no cBoemy BbIbopy:

1) npy nn4yHoMm obpalleHnmn 3assutens (npeacrtasutens 3assutens) B MOL;
2) no tenegoHy MoLl;
3) nocpeacrtesom PIIY.

23.3. [lpn npegBaputenbHon 3anucn 3asBuTenb (NpeactaBuTens  3asBUTENS)
coobLaeT cneayoLime aHHble:

4) damunuio, NMs, 0TYECTBO (NocrnegHee nNpu Hanu4vnn);

5) KOHTaKTHbIA HOMep TenedoHa;

6) afpec ANEKTPOHHOM NMOYTbI (MPY HANU4YUK);

7) Xenaewmble aaTy U Bpems NpeacTaBneHns JOKYMEHTOB.

23.4. 3assuteno (npeacrtaBuTtento 3asBuTens) coobllalTca gaTa U Bpemsi npuvema
AOKYMEHTOB.

23.5. [lpn ocywecTBneHun npenBapuTenbHoOn 3anucn 3asButenb (NpencraBUTENb
3aasutens) B obs3aTenbHOM nopsake MHpopmMupyeTcs 0 TOM, YTO NpegBapuTernbHasl 3anucb
aHHYINMpyeTCH B Cyyae ero HesiBK1 N0 UCTEeYEeHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

23.6. 3asasutenb (npeactasBuTenb 3asBuTend) B noboe Bpems BnpaBe oTKa3aTbCs OT
npeaBapuTenbHOW 3anucu.

23.7. B otcytctBUM 3asButenen (npenctasuternen 3aasBuTenen), obpaTuBLUMXCA MO
npenBapuTenbHOM  3anmMcuK,  ocyllecTBnsieTcs npuem  3asButenen  (npeacrasButenen
3agasutenen), obpaTMBLUMXCA B NOpSAKe odepeau.

Ill. CocTaB, nocrnenoBaTenbHOCTb U CPOKU BbINOJIHEHUSI aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHMUA K NOPAAKY UX BbINOJTHEHUA

24. Cocmae, nocsedogamesibHOCMb U CPOKU 8bINOJIHEHUSI
adMuHucmpamueHbix npouyedyp (Gelicmeuli) npu npedocmaesneHuu MyHuyunanbHou
ycnyau

24.1. [epeyeHb aAMMHUCTPATUBHbLIX NpoLeayp Npu npegocTaeneHun MyHUUMnanbHOM
yCnyru:

1) npyem 3asBneHnsa N JOKYMEHTOB;

2) obpaboTka n npegBapuUTENbHOE PAaCCMOTPEHNE OOKYMEHTOB;

3) dopMmnpoBaHMe UK HanpasBneHue MEeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusaumu), yqacTeytowme B npegocrasneHmm MyHuumnansHom ycnyru;

4) NPUHATUE peLUeHus;

5) BblJaya pesynbraTa.

24.2. [epeyeHb agMUHUCTpPATMBHBLIX Mpouedyp npuv obpaleHuM 3a OT3bIBOM
3asiBneHns Ha npegocTaBnenne MyHULMNanbHOM YCryru:

1) npyem 3asBneHnsa N JOKYMEHTOB;

2) obpaboTka n npeaBapuUTENbHOE PAaCCMOTPEHNE OOKYMEHTOB;
3) NPUHATUE PEeLLUEHNS;

4) HanpaBneHue pesynbTaTa.
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24.3. Kaxpgaa agMuyHUCTpaTMBHas npouegypa COCTOMT U3 aAMUHUCTPATUBHBLIX
nencteun. lNepeyeHb N cogepxaHne agMUHUCTPATUBHbBIX OEUCTBUW, COCTaBMASAOLWMX KaXayro
afMUHUCTPATUBHYIO  npouenypy, npuBedeH B [lpunoxeHun 17 K HacToswemy
AOMWHUCTPATUBHOMY pErnamMmeHTy.

24.4. bnok-cxema npegoctasneHna MyHuumnansHon ycnyru npusegeHa B [NpunoxeHun
18 Kk HacToAWweMy AOMUHUCTPATUBHOMY perfiaMmeHTy

V. Mopsaok u opMbl KOHTPOSA 3a UCNOSTHEHNEM AAMUHUCTPaTUBHOIO perfiameHTa
25. lMopsidok ocyu,ecmersieHUs1 KOHMPOJisi 3a cobsirodeHUEM U UCMoJSIHEHUEM
OO/HKHOCMHbLIMU JTUyamu, 20Cy0apcmeeHHbIMU 2paXX0aHCKUMU ciyXawumu u
pabomHukamu Komumema nosnoxeHulii AOGMUHUCMpamueHo20 peaslaMeHma u UHbIX
HOpMamueHbIX npaeosbiX akmoe, ycmaHaesiugaroujux mpebogaHusl K
npedocmasneHuro MyHuyunanbHol ycriyau, a makxe npuHImMueM UuMu peweHuu

25.1. KoHTponb 3a cobnogeHMeM OOSMKHOCTHbIMM nnuaMun KomuTeTa, MOmnoXeHun
AOMWHUCTPATMBHOIO perfiameHTa M MHbIX HOPMaTUBHbLIX MPaBOBLIX aKTOB, YCTaHaBMMBAOLLMX
TpeboBaHuA K npegoctasneHnio MyHuumunanbHOW yCryru, ocywecTBnaeTca B opme:

25.1.1. Tekywlero KOHTpomnsa 3a cobntogeHMeM MOMNHOTbI U KadecTBa MNpenocTaBneHus
MyHuuunansHom ycnyrm (ganee - TekyLwmii KOHTPOnb);

25.1.2. KoHTpons 3a cobntogeHmem nopsiaka npegocrasneHns MyHUumMnansHOM ycnyriu.

25.2.  TeKkywmMn KOHTPOSb OCYLLECTBISET 3aMecTuTenb pykoBoautensa AgMUHUCTpaunm
OaunHuoBCcKOro MyHuumnaneHoro panoHa MockoBckon obnactn B COOTBETCTBUM C NPUKA30OM O
pacnpegeneHnn ob6a3aHHOCTEN N YNOMHOMOYEHHbIE UM OOJTHKHOCTHbIE nnua.

25.3. TeKkywimn KOHTPOSb OCYLLECTBNSETCS B NOPSAKE, YCTAHOBNEHHOM PYKOBOAUTENEM
AoMnHucTpaummn OOMHLOBCKOro MyHUUMNanbHoro panoHa MockoBckon obractn st KOHTPoss
3a UCMONHEHNEM NpPaBOBbIX akToB AgMuWHUCTpauun OOUMHLOBCKOrO MYHWLUMNANbHOMO panvoHa
MockoBckon obnacTu.

25.4. KoHTponb 3a cobniogeHnem nopsgka npegoctasneHmss MyHuumMnanbHOM ycnyru
ocywectengetca  MWHUCTEPCTBOM  rOCYyAapCTBEHHOrO  yrpasneHud, MH(OPMaLUMOHHbIX
TexHonormm un ceasm MockoBckon obnactm B COOTBETCTBUM C MOPSIAKOM, YTBEPKAEHHOM
noctaHoBneHnem lNpaButensctBa MockoBckon obnactu ot 16 anpena 2015 roga Ne 253/14
«O6 ytBepxaeHun [lopsigka  OCYLECTBMNEHUSI  KOHTPONs  3a  NpegocTaBfieHnemM
rocygapCTBEHHbIX U MyHMUMNANbHbIX YCyr Ha Tepputopun MockoBckon obnactm n BHeceHun
n3meHeHunn B NonoxeHne o MMHUCTEPCTBE rOCY4apCTBEHHOMO ynpaBneHusi, TUHPOPMaLNOHHbIX
TexHonorum n ceasmn MockoBckon obnactm» n Ha ocHoBaHum 3akoHa MockoBckon obnactu ot 4
mas 2016 roga Ne 37/2016-O3 «Kogekc MockoBckon obnactm 06 agMUHUCTPATUBHBIX
npaBoHapYyLLUEHUSIX»

26. [lopsidok u nepuoduyYyHOCMb ocyuiecmersieHusi TeKkyu,e2o KOHmMPOJsisi NOJIHOMbI U
kadecmea npedocmasesieHusi MyHuuunanbHou ycnyau u Konmpoussi 3a cobnodeHuem
nopsidka npedocmaeneHuss MyHuyunansbHouU ycryau

26.1. TeKyWnn KOHTPOSIb OCYLLECTBISAETCS B (pOpMe NPOBEPKN pPELUEHU U OENCTBUN,
yyacTBylwmMx B  npegoctasneHnn  MyHuumMnanbHOWM — yCcriyrm  OOSMPKHOCTHBIX — 1ny,
rocygapCTBEeHHbIX rpaxgaHckux cnyxawmx KomuteTa, a Takke B (popme BHYTPEHHUX NPOBEPOK
B Komutete no 3asBneHusm, obpalleHnam wun xanobam rpaxgaH, ux obbeavHeHun u
opraHMsaunin Ha peweHnsa, a Takke Jgencteua (6e34enCTBMS)  OOSMKHOCTHBLIX v,
MyHUUMNanNbHbIX cryxawmx KomuTeTa, ydacTBylwuMx B npegoctasneHmm MyHuumnansHOM
ycnyru.

26.2. [llopagok ocyuwlectBneHunsa Tekyuiero KoHTponsa B KomuTteTe ycTaHaBnuBaeTtcs
npencenatenem Komurera.

26.3. KoHTponb 3a cobniogeHnem nopsgka npegoctasneHns MyHuuunansHoOW ycnyru
ocyLlecTBnseTcs YNONTHOMOYEHHbIMU AOJKHOCTHbLIMU nmyamm MwuHuctepcTBa
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rocyaapCTBEHHOIO ynpaBfeHns, MHPOPMALMOHHBLIX TEXHOMOMMA 1 cBs3m MockoBckon obnacTtu
nocpeacTBoM  NPOBEAEHWUS  MNMAHOBbIX M BHEMMAHOBbLIX  MPOBEPOK  UCMOSTHEHWUSA
YNOMHOMOYEHHbIMU OOMMKHOCTHBIMU nnuamn KomuteTa obsizaTenbHbix TpeboBaHuM nopsigka
npegoctasneHna MyHuumnansHon ycnyrm un  TpeboBaHWA, YCTAHOBMEHHbIX HAaCTOALMUM
AOMWHUCTPATUBHBLIM perfiaMeHToM.

26.4. [naHoBble npoBepkn Komuteta npoBOASATCHA YNOSTHOMOYEHHBbIMU AOMKHOCTHLIMM
nmyamn  MuHMCTEpCcTBa roCydapCTBEHHOIrO YrpaBneHus, WUH(POPMALMOHHBLIX TEXHONOrMm Wu
cBA3n MockoBCckOW 06nacTu Ha OCHOBaHUW €XerogHoro nnaHa npoBedeHUs MNPOBEPOK,
copMUPOBAHHOrO U cornacoBaHHoro NpokypaTypon MockoBckon obracTtu, He 4alle OgHOro
pasa B ABa roaa.

26.5. BHennaHoBble  MpoBepKU Komuteta npoBogsaTcad  YNnOAHOMOYEHHbIMU
AOIMKHOCTHLIMM NuuaMu  MuHUCTepCcTBa rocyaapCTBEHHOro ynpasneHnsa, WHPOPMaLMOHHbIX
TexHonormi n ceasm MockoBckon obnactu no cornacoBaHuio ¢ lNMpokypatypont MockoBckowm
obnactM Ha OCHOBaHMM peLLeHUs 3amecTuTens npeacenatens lNpasutensctBa MocKoBCKON
o6nacTm — MMHUCTPa rOCYAApPCTBEHHOIO yrnpaBneHns NHOPMaLNOHHbBIX TEXHONOMMIA N CBA3N
MockoBckon obnactn, NPUHUMaAEMOro Ha OCHOBaHWWM ObOpalleHWi rpaxnaH, opraHusauun u
NoJSsTly4eHHOM OT roCy4apCTBEHHbIX OPraHoB, OPraHOB MECTHOIo camoyrnpaBreHnsa nHpopmaumm
0 (pakTax HapyLleHun 3akoHopaTenbcTBa Poccuinckon denepauum n BreKkyLwmMx UM MoryLmx
noBneyb BO3HMKHOBEHME Ype3BblHaWHbIX CUTyaLun, Yrpo3y XXW3HM M 340POBbI rpaxiaH, a
TaKke MacCoBble HapyLUeHNS NpaB rpaxaaH.

26.6. BHennaHoBble NpPOBEPKM MOryT Takke NpoBoAUTbLCA Mo TpeboBaHWio
MpokypaTypbl MockoBckon obnacti, a Takke B LENnAX KOHTPONs 3a WCMNOSIHEHWEM paHee
BblJA@HHOMo npeanucaHus ob ycTpaHeHnn HapyLleHus obsizatenbHbIX TpeboBaHUN.

27. OmeemcmeeHHOCMb QOJDKHOCMHbIX JIUY, 20CYy0apCcmeeHHbIX 2paXK0aHCKUX
cnyxawux u pabomHukoe Komumema 3a peweHusi u deticmeusi (besdelicmeue),
npuHumaemMsblie (ocyujecmeJsisieMbie) uMu 8 xode npedocmassieHuss MyHuyunanbHou
ycnyau

27.1. [JOMXKHOCTHble Nuua, MyHUUMNanbHble criyxawme u crneumanuctsl Komutera,
OTBETCTBEHHble 32 npegoctaBfneHne MyHuumunanbHOM ycriyrM UM yyacTBylLWME B
npegoctasneHnn MyHUUMNANbHOM  YCNYrM HECYyT OTBETCTBEHHOCTb 3a MNPUHUMaeMble
(ocywecTtBnsiemble) B xoge npegocTtaBrneHns MyHuUMnanbHOW ycnyru pelleHns u OencTBus
(6e3pencTBme) B COOTBETCTBUM C TpeboBaHUAMM 3akoHodaTenbcTBa Poccuinckon degepaumm.

27.2. HenonHoe wnuM HekadecTBeHHOe npepocTasneHMe MyHuuunanbHOW yCnyru,
BbIiIBNEHHOE B mnpouecce Tekywero KOHTPOMs, BIEYET NpUMEHEeHne LUCUUNIMHAPHOIo
B3bICKaHUS B COOTBETCTBMM C 3aKoHogaTenscTBoM Poccuinckon degepaumn.

27.3. HapyweHne nopsigka npegoctaBneHnss MyHuumMnanbHOW yCryru, noBreKLee
HenpegocTasneHe  MyHuuunaneHon — ycnyrn  3assutentio  nmbo  npegocTaBrieHue
MyHuuunansHon  ycnyrm  3adBUTEN0O € HapylweHMeM  YCTAHOBMEHHbIX  CPOKOB,
npegycMmatpusaeT agMUHUCTPATMBHYIO OTBETCTBEHHOCTb [AOSDKHOCTHOro nuvua KomuteTa
OCYLLIECTBMSAOLWEro  UCMNOMHUTENBbHO-paCNopaanTEeNbHbIE MOSTHOMOYUA B COOTBETCTBUMM C
3akoHoM MockoBckon obnactn ot 4 masa 2016 roga Ne 37/2016-O3 «Komekc MockoBckon
obnactn 06 agMMHUCTPATMBHbBIX MPABOHAPYLUEHNAXY .

27.3.1. K HapyweHuam nopsgka  npegoctaBneHns  MyHuuunanbHOW  ycrniyru,
YCTAHOBIIEHHOrO0  HacToAWMM  AOMWHUCTPATMBHLIM  perfnameHToM B  COOTBETCTBUM C
depepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTtaBneHus
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr» OTHOCUTCS:

1) TpeboBaHne oT 3aasutensa (nNpegcraButens 3adBuTENs) NpeacTaBreHus
OOKYMEHTOB U MH(OpMauMm WNuU OCYLIECTBIEHUS OEeWCTBUW, MpeacTaBreHne unu
OCYLLECTBEHNE KOTOPbLIX HE MPeayCMOTPEHO HaCTOAWMM AOMUHUCTPATUBHbLIM perfiameHToMm,

14



WHBIMW HOPMAaTUBHLIMW MPABOBbIMW akTamMu, PErynvpyrolwmmMmmn OTHOLLIEHUS, BO3HMKaOLWME B
CBA3N ¢ NnpegocTtaBneHneM MyHuUMNanbHON ycnyru;

2) TpeboBaHne o1 3agasutens (nNpeactaButena 3aaABuTensl)) npeacTaBneHUs
AOKYMEHTOB U MHdOopMaumu, B TOM YMcne NoaTBepXKaalLwmnx BHeceHne 3assutenemM nnatbl 3a
npegocrasneHne MyHUUMNANbHOW YCNYrn, KOTOPblE HaxXoOATCS B PaCMOPSHKEHUU OpraHos,
npegocTtasnaoWmMx MyHMUMNanNbHYKO yCRyry, WHbIX FOCY4apCTBEHHbIX OpPraHoB, OpraHoB
MECTHOro camoynpasrneHuss nmbo noaBegOMCTBEHHbLIX OpraHv3auui, ydacTBYWOLWMX B
npegocTtasneHnn MyHuumMnanbHOW yCcnyrm B COOTBETCTBUM C HACTOALWMM AOMUHUCTPATUBHbLIM
perriameHToMm;

3) TpeboBaHne o1 3aasutens (nNpencrtaButens 3asBUTENsl) OCYLLECTBIEHUS
AENCTBUIA, B TOM YMCIe COrnacoBaHnin, HEOBXoaNMbIX Ans nonyvyeHms MyHuumMnansHOW ycnyru
M CBA3aHHbIX C oObOpaleHnemM B WHble T[OCY4apCTBEHHble OpraHbl, OpraHbl MEeCTHOro
camoynpaBsfeHusi, opraHusauuu, And npegoctasneHns MyHuumnanbHOW  ycnyru  He
npeaycMOTPEHHbIX HACTOALWMM AOMUHUCTPATUBHBIM pernaMmeHToM;

4) HapylwleHue cpoka peructpauun 3asserneHuss 3assutena (nNpegcraBuTens
3assutens) o npegocTtaBneHnn MyHuuunanbHOM ycrnyru, yCTaHOBIIEHHOro AAMUHUCTPATUBHBLIM
perrameHToMm;

5) HapylLleHne cpoka npepocTaBneHnss MyHuMuMnanbHOM yCnyru, yCTaHOBIIEHHOro
AOMUHUCTPATMBHBIM peErnamMmeHToM;

6) OTKa3 B Npueme OOKYMEeHTOB Yy 3aaButens (npeacraButensa 3asButens), ecnuv
OCHOBaHWA OTKa3a He NPeayCMOTPEHbl HACTOALWNM AAMUHUCTPATUBHBLIM PErNaMeHTOM;

7) O0TKa3 B npegocTtaBneHun MyHuumMnanbHOW yCryru, eCnm OCHOBaHUSA OTkal3a He
npeaycMoTpeHbl HAacTOALWNM AOMUHUCTPATUBHBIM PEerflameHToM;

8) HEMOTMBUPOBAHHLIN OTKa3 B nNpegocTaBneHmn MyHuumnanbHOM ycrnyru, B criyyae
OTCYTCTBMSI OCHOBaHUIN ANsi 0TKasa B npefoctaBneHmm MyHmumnanbHon ycnyru;

9) OTKa3 B WCMpaBfeHnM [ONYLEHHbIX OMneyaTok M OWMOOK B BblgaHHbIX B

pesynbtate npegocTtaBneHns MyHuumunanbHOM ycnyru OOKymMeHTax nmnbo HapyleHue
YCTAHOBJIIEHHOIO CPOKa TakuUX UCNPaBEHUN.

27.4. [JOmKHOCTHbIM nuuom KomuTeTa, OTBETCTBEHHbIM 3a COONOAEHME nopsaka
npegocrtaeneHns  MyHuuunanbHOM  yCnyrm  SIBNSIETCS  PYyKOBOAUTENb  CTPYKTYPHOro
nogpasaenexHna Komurera.

28. [lMonoxeHusi, xapakmepu3yroujue mpeboeaHusi K NOPsIOKy U hopMaM KOHMPOJIsl 3a
npedocmaeneHuem MyHuyunanbHoOU ycrly2u, 8 moM 4ucsie CO CMOPOHbI 2paxk0aH, ux
06Be0uHeHull u op2aHu3ayul

28.1. TpeboBaHnamM K Nopsaky n popmam TekyLiero KOHTposs 3a npefocTaBfieHMeM
MyHMuMnansbHOW yCnyrn aBnsitoTCS:

- HE3aBUCUMOCTb;

- TWATENbHOCTb.

28.2. He3aBMCUMOCTb TEKyLLEero KOHTPOMA 3aknyaeTcsl B TOM, YTO LOSMKHOCTHOE N1uo,
YNOSITHOMOYEHHOE Ha €ero  OCYLUEeCTBfiIeHMEe He3aBMCUMO OT  JOJSPKHOCTHOrO  nuua,
MYHUUMNANbHOro cryxawiero, crneumanucta KomuTeTa, ydacTBylOLWEro B nNpeaocTaBrieHun
MyH1uMnansHOM ycrnyrn, B TOM YMcne He umeeT BnmM3koro poactea uUnmM CBOMCTBaA (pogutenu,
cynpyru, getu, 6paTtbsi, CecTpbl, a Takke bpaTbs, CeCcTpbl, POAUTENN, OETU CYNPYroB U Cynpyru
AeTen) C HAM.

28.3. [omKHOCTHble nuua, ocyllecTenawoLwme TekyLnin KOHTPOrb 3a NpeaoCcTaBleHnem
MyHMuunanbHOWM yCcnyrn, OOSMKHbl NPUMHUMaTb Mepbl MO  MNPefoTBPaLLEeHMI0  KOHANMKTA
WHTepecoB Npu npegoctasnieHnn MyHuumMnansbHoOM ycnyru

28.4. TwaTtenbHOCTb OCYLLECTBMNEHUS TeKywero KOHTPONs 3a npenoCTaBfieHneEM
MyHMuMnansLHOW yCriyrm COCTOUT B CBOEBPEMEHHOM M TOYHOM UCMONHEHUN YNONTHOMOYEHHbLIMN
nmuyamm 0683aHHOCTEN, NPeaYCMOTPEHHbIX HACTOSALLMM pa3aesiom.
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28.5. [paxgaHe, nx obbeguHEHUS U opraHu3auun AN OCYLIEeCTBMEHUS KOHTPONs 3a
npegocrasneHnemMm  MyHuumnanbHOW  ycnyrm € uenbko  cobnogeHus  nopsgka  ee
npeaocTaBneHnss UMelT NpaBo HanpaenAaTb B MUHUCTEPCTBO rocy4apCTBEHHOMO yrnpaBneHus,
MHAOPMALMOHHBLIX TEXHosnormim un cBasn MockoBckon obrnactu xanobbl Ha HapylieHue
AOIMPKHOCTHBIMUM ML @MUK, MyHUUMNAnNbHbIMK criyawmmmn KomuTteTa nopsgka npeaocTtaBneHus
MyHuuunansHOM ycnyru, MOBrieKkwee ee HenpeactaBrieHne Wnu npegoctaBrieHne  C
HapyLLeHneM Cpoka, YCTaHOBMEHHOMO HacTOAWMM AOMUHUCTPATUBHBLIM PErfamMeHTOM.

28.6. [paxpgaHe, ux obbeguMHEHUS U OpraHM3auun Ons OCYLECTBIEHUS KOHTPONA 3a
npegoctasneHnem MyHuuunanbHOM  yCcnyru WMeT npaBo Hanpaenate B Komwuter
nHOuBMAYyanbHblE U KOSMEKTUBHble obpalleHus ¢ NpeanoXeHUnsSMn no CoBepLUEeHCTBOBaHMUIO
nopsgka npegoctaBneHns MyHuuMnanbHOW ycnyrn, a Takke xanobbl n 3asdBneHus Ha
pencteng (besgenctane) JOMKHOCTHBIX Ny, KomuTteTa v NpuUHATBIE UMW peLLleHns], CBA3aHHbIe
¢ npegocTasneHnem MyHuumMnansHOM ycnyru.

28.7. KoHTponb 3a npegoctasneHnem MyHuumMnanbHOW ycnyrm, B TOM 4uCre CO
CTOPOHbl rpaxgaH wux ob6bedvHEeHWA U opraHu3auui, OCyLLeCTBNAEeTCS MNOoCpeacTBOM
OTKpbITOCTM geaTenbHocTn Komwuteta npu npegoctasneHun MyHUMUMNANbHOW — ycnyru,
nony4YeHns MOSHOW, akTyanbHOW W AO0CTOBEPHOM WMHGOPMauuM O Mopsiake npeaocTaBeHus
MyHMUMNanNbHOW yCnyrn U BO3MOXHOCTU AocyaebHoro paccmoTpeHust obpaiwieHnn (kanob) B
npouecce nonyyeHna MyHuumnansHom ycnyru.

28.8. 3asasutenu (npeacrtaButenu 3asBUTENSA) MOryT KOHTPONMPOBaTb NpeaocTaBreHne
MyHUUMNanNbHOMW  ycryrm  NyTeM  MNONyYeHus UHgopmauum O xoge npefocTaBneHus
MyHUUMNanNbHOM yCrnyrn, B TOM YUCMEe O CPOKax 3aBepLleHns aaMUHUCTPATUBHBLIX npoueayp
(mencTtBun) No TenedoHy, NYyTEM MUCbMEHHOro obpalleHus, B TOM 4ucre Mo 3EeKTPOHHOM
noyte n yepes PIIy.

V. NlocynebHbIN (BHeCyAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHUn N AeCTBUMN
(6e3pnencTBUSA) AOMKHOCTHLIX JNIUL, MyHULMNANbHbIX CAyXalWmMX U cneuManucToB
KomuteTa, a Takke cneumnanucrtoB M®L, yyacTByrowmx B npeaocraBreHUn
MyHuuMnansHow ycnyru

29 [locyOebHblili (6HecyOebHbIll) nopsiOok obxxanoeaHus peweHul u deticmeauti
(6e3delicmeust) 00JDKHOCMHBIX JTUY, MyHUUUNabHbIX CAYXaWwux U cneyuaaucmos, a makxe
cneyuanucmoe M®L], yaacmeyrowux 8 npedocmaesneHuu MyHuyunanbHou ycryau

29.1. 3agasutenb (NpeacrtaButenib 3aaBuUTens) nmeet nNpaBo obpaTutbes B KomuteT, a
Takke MUHUCTEPCTBO rocyfapCTBEHHOMO ynpasreHnsi, MIHPOPMALMOHHbIX TEXHOSTOMMIN N CBA3U
MockoBckor obnacTu ¢ xanobown, B TOM YUCHe B Crefyrowmnx cnyyasax:

1) HapyweHune cpoka pernctpaumn 3assneHus 3assutens (npegcraButensa 3asBUTeEnNs) o
npegocTtasneHnn MyHuUMNanbHOW yCnyrn, YCTaHOBIIEHHOMO HACTOAWMM ALMWHUCTPATUBHbLIM

pernameHTom;
2) HapyleHne cpoka npegoctaBneHnss MyHuumMnanbHOW YyCryru, YCTaHOBMEHHOro
HacToAWMM AOMUHUCTPATMBHBIM PErNaMEHTOM;
3) TpeboBaHne y 3aasutens (npeactasutena 3adBuUTENs) [LOKYMEHTOB, He

NpeayCMOTPEHHbIX HACTOAWMM  ALMWUHUCTPATUBHLIM perfnamMeHToM Ans NpeaoCTaBreHus
MyHuumMnansHon ycnyru;

4) OTKa3 B npveme AOKYMeHTOB Yy 3asButens, (npeacrasutens 3aaBuTensi) ecnu
OCHOBaHWSA OTKa3a He NpeayCcMOTpPeEHbl HACTOALWUM AOMUHUCTPATUBHBIM PerfiameHToM;

5) OoTka3 B npegoctaBneHun MyHuumMnansHOW ycryru, ecrii OCHOBaHWA OTKa3a He
npeaycMoTpeHbl HAaCTOALWUM AOMUHUCTPATUBHBIM pPerfiameHToM;

6) TpeboBaHue c 3asButensa (npepcrasuTens 3asButensd) nNpu npegocTaBreHun
MyHuuunanbHOM ycnyrm nnatbl, He MpPeayCMOTPEHHOMW HaCTOAWMM AOMUHUCTPATUBHBIM
pernameHToMm;
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7) OTKa3 JOSPKHOCTHOro nvua KomuTteTta B ucnpaBneHun OOMNyLWEHHbIX oneyaTok u
ownbOK B BblJaHHbIX B pesynbrarte npegoctaBneHns MyHuumnanbHOW ycnyrn LOKYMEHTax
nmbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakMX UCNpPaBNeHNNA.

29.2. JKanoba nopaetca B NUCbMEHHOW bopme Ha OymaxHoM Hocutene nubo B
3I1eKTPOHHOM hopme.

29.3. JKanoba moxeT 6biTb HanpaeneHa no noyrte, yepe3d MOLl, ¢ ncnonb3oBaHMeM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTu «HTepHeT», odmumansHoro canta Komurtera,
nopTanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MoXeT ObITb NPMHATa Npn
nn4yHoM npueme 3asiButens (Npeacrtasutens 3asaBUTens).

29.4. JKanoba gormkHa cogepxaTb:

1) HanMeHoBaHMe opraHa, npegoctaBnswowero MyHuumMnanbHylo ycnyry, nmbo
opraHusauumn, ydacTtsylowen B npegocrtasneHmm MyHuumnansHon ycnyrn (MOLL); doamunuio,
UMS, OTYECTBO AOSMKHOCTHOrO nuvua, MYHUUMNAnbHOroO Cryaliero, crneyuanucta opraHa,
npegoctasnsawowero MyHuuunansHyo ycnyry nubo cneumanucta opraHmsaumm, y4yacTByoLen
B npegocTtaBrneHnn MyHuMuMnanbHOW ycrnyru, peweHust n gencreusa (6esgencrtene) KOToporo
obxanytoTcs;

2) HanmeHoBaHMe, CBEAEHWsI O MecTe HaxoxaeHus 3asButens (npencraBuTens
3aaBuTens) - PUANYECKOrO Nnua, a Takke HOMep (HOMepa) KOHTAKTHOro tenedoHa, agpec
(apgpeca) anekTpoHHOW NOYThl (NPW HaNMMYUKU) U MOYTOBLIN agpec, Mo KOTOPbIM AOSMKEH ObITb
HanpasneH oTBeT 3aaBuTento (NpeacraBuTento 3aaBUTeENS);

3) cBefieHnsa 06 obxanyembix peleHnsax n gencteunsax (besgencreum);

4) AOBOAObl, HA OCHOBaHMM KOTOpbIX 3asBuTenb (NpeactaBuTenb 3asBUTENS) He
cornaceH c peleHnem n gencrenem (besgencrenem).

3agaBsutenem (npeacraButenem 3asBuTens) MoryT ObiTb NpeacTaBneHbl JOKYMEHThI (Npu
Hanu4un), nogTBEpPXaaKoLLMe ero 4oBoabl, MMBO NX Konuw.

29.5. B cnyvae, ecnu xanoba nogaetca 4vepe3 npeacraButens 3asBUTENS, Takke
npeacTaBnsaeTcs OOKYMEHT, NoATBEPXKOAMWMA MOMHOMOYMS Ha OCYLLECTBEHMEe LEeNCTBUN
OT UMeHU 3asaBuTens.

29.6. JKano6Ga, noctynuBwaa B KomuteT, NOANEXUT pPacCMOTPEHUID AOMKHOCTHbIM
NMLIOM, YNOJSTHOMOYEHHbBIM Ha pacCcMOTpeHue xanob, KoTopbin obecnevnBaer:

1) npvem n paccmoTpeHune xanob B cooTBeTCTBMM C TpeboBaHuamu PeagepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm NpenocTaBfieHUs rocygapCTBEHHbLIX W
MYHULMNANbHbIX YCNYr»;

2) nHopmmpoBaHne 3assutenen (npepcraButenen 3asBuTENen) O nopsiake
obxanoBaHusa peleHnn n aencTeun (6e3gencTBust), Hapylwawwmux ux npasa U 3aKOHHble
NHTEpeCHI.

29.7.7Kanoba, noctynmeLias B KOMMTET NOANEXUT perncTpaunn He no3gHee crenyowero
pabo4yero AHs CO AHA ee NOCTYNMEeHUs.

29.8. YKanoba nognexuTt pacCMOTPEHMIO:

1) B TeueHne 15 paboumnx gHen co gHs ee permctpaumm B Komurtere;

2) B TeyeHne 5 paboumx AHeN CO AOHA ee peructpauumn B criydae obxanoBaHUs
oTKasa B npuemMe OOKyMeHTOB y 3aaButens (npeacrasutensa 3aasutens) nmbo B ncnpaeneHnmn
AONYLLEHHbIX OneYaTok M ownbok nnn B cnyyae obanoBaHWSA HapyLLIEeHUs1 YCTaHOBIIEHHOMO
CpOKa Takux ucripaBrneHun.

29.9.B cnyyae ecnn 3assutenem (npenctasutenem 3asasutens) B KomuteT nogaHa
Xanoba, pacCMOTpeHNE KOTOPON HE BXOOUT B €r0 KOMMETEHLMIO, B TeyeHne 3 pabouunx gHen co
AHS ee perucTtpaumm B Komwutete xanoba nepeHanpaBnsieTcsi B YNONIHOMOYEHHbIA Ha ee
paccMOTpeHWe opraH, O 4YeM B MUCbMEHHOW dopme UrHopmupyeTca 3asButenb
(npeactasutens 3aaButens).

Mpn 3aTOM CpOK paccMoTpeHust xanobbl MCYMCNAETCA CO OHSA perncTpauum xanoobl
B YNONTHOMOYEHHOM Ha €€ pacCMOTPEHME OpraHe.
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29.10. Mo pesynbTataM paccMOTpeHusa xanobbl KomuTeT npuvHMMaeT OAHO U3
cneayrLwmnx peLeHunn:

1) yaoBneTBopsieT xanoby, B TOM yucne B (popMe OTMEHbl MPUHATOIO peLleHus,
ncnpasneHnsa OONyLEeHHbIX orneyaTok U ownbok B BblAaHHbIX B pesynbTaTe npefocTaBfeHus
MyHuUMNanbHOW YCnyrn OOKYMeHTax, Bo3BpaTa 3asBUTENt0 OEHEeXHbIX CpeacTB, B3vMaHue
KOTOpbIX He MpedyCMOTPEHO HOpMaTMBHLIMK MpaBoBbiMW akTamu Poccuinckon ®epepaumu,
HOpMaTUBHbBIMW NpaBoBbIMK akTaMu MockoBckon obnacTu;

2) OTKa3blBaeT B yAOBETBOPEHUN Xanobbl.

29.11. He nosgHee OHsA, cneaylowero 3a AHEM NPUHATUS PeELUEHUs, YKa3aHHOro B MyHKTe
29.10 HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, 3assutento (Nnpegcrasutento 3aasutens)
B MMCbMEHHON hopMe 1 No KenaHuto 3assuTtens (npegcraButens 3asBuTens) B 351IEKTPOHHOM
dhopme HanpaBnNaeTCa MOTUBMPOBAHHbLIM OTBET O pe3yfnbTaTtax pacCMOTPEHUS Xanobbl.

29.12. lMpwn ypoBneTtBopeHun xanobbl KomuteT npuHMMaeT ucyepnbiBalomMe mMepbl Mo
YCTPaHEHWIO BbISIBNIEHHbIX HapYyLUEeHW, B TOM 4uUcrie no Bbigade 3asButento (nMpeacraBuTento
3aasutens) pesynstata MyHuMuunansHOM ycryrn, B COOTBETCTBUN CO CPOKOM NpefoCTaBneHus
MyHMuMnansLHOW yCrnyruy, ykasaHHbIM B MyHKTe 8 HacToswero AQMUHUCTPATUBHOIO perfiamMmeHTa
CO AHSI NPUHATUS PELLEHNS.

29.13. KomuTteT oTKasblBaeT B yOOBMETBOPEHUM Xanobbl B CrieayroLwmx crnyvasx:

1) HanMyYnsa BCTYNMBLLENO B 3aKOHHYKO CUMY pelleHust cyaa, apbutpaxHoro cyga no
Xanobe o ToM e npegMeTe 1 Mo TeM e OCHOBaHUAM,;

2) nogayun xanobbl NMUOM, NMOMHOMOYMSA KOTOPOro He MNOATBEPXAEHbl B nopsgke,
yCTaHOBIIEHHOM 3akoHoaaTenbcTBOoM Poccunckon depepauuu;

3) HanuMuua peweHMss no xanobe, nMPUHATOrO paHee B COOTBETCTBUMM C
TpeboBaHNAMKM HacToswero AOMUHUCTPATUBHOIO perflaMmeHTa B OTHOWEHUW TOro Xe
3assutens (npeacrasuTens 3asBUTens) U No TOMy Xe npeameTy xanobbl;

4) NpU3HaHUSA xanobbl HEOOOCHOBAHHON.

29.14. B crniydyae ycTaHOBIIEHUS B XO4e UM NO peaynbTaTtamM pacCMOTPEHUS Xanoobl
NpU3HaKkoB COBLITUS aAMUHUCTPATMBHOIO NpaBOHapyLUEHUS AOSMKHOCTHOE NUUO, HageneHHoe
NOSTHOMOYNAMM MO PACCMOTPEHUID XKanob, HesamegnUTeNbHO HarnpasnsgeT uMelmnecs
mMaTepuarnsl B MMHUCTEPCTBO rocyAapCTBEHHOIO yrpaBieHUs, UH(POPMaLNOHHbBIX TEXHOSTOMMIA U
cBsa3n MockoBckon obnacTu.

29.15. B cnyyae yCcTaHOBMEHMUs B XO4€ WNM NO pesyrbTaTtam pacCMOTPEHMUS Xanobbl
NPU3HaKoB NPeCcTynneHUs JOMMKHOCTHOE NUUO, HaeNeHHOe NONHOMOYNAMU MO PACCMOTPEHMUIO
Xanob, He3zameNUTENbHO HaNpaBnseT MMEIOLLMECHS MaTepuarnbl B OpraHbl NPOKypaTypbl.

29.16. B oTBeTe no pesynbTtatam pacCMOTPEHUs xanobbl yka3biBatOTCS:

1) OOIDKHOCTb, (hamunusl, uMsd, OT4YeCcTBO (MPW HanNUYUKM) AOSMKHOCTHOrO nuua
KomuTeTa, npuHsBLUErO peLleHne no xanobe;

2) HOMep, gaTa, MECTO MPUHATUS peLleHusl, BKIoYas CBEAEHUS O LOIPKHOCTHOM
nuue, peweHve nnu genctene (besgencrene) KoToporo obxanyeTcs;

3) damunus, nmsa, 0TYECTBO (MPU HANMMYUK) UM HAUMEHOBaHWE 3asBUTENS;

4) OCHOBaHUSA ANA NPUHATUS peLleHns no xxanobe;

5) NPUHATOE NO Xanobe peLleHune;

6) B cnyyae ecnu xanoba npu3HaHa OBOOCHOBAHHOW — CPOKW YCTpaHeHusi
BbISIBMIEHHbIX HapyLUEHWA, B TOM 4YMCfe CPOK npepoctaBneHust pesynbtata MyHuumMnansHoM
yCnyru;

7) B cnyyae ecnu xanoba npusHaHa HEOOOCHOBAHHOW, - MPUYUHBI NPU3HAHMUS

Xanobbl HeobocHoBaHHOW U MHopMaumnsa o npase 3asaBuTensa (npegcraButens 3asButens)
oGxxanoBaTb NPMHATOE pelueHne B cyaebHOM nopsaake;

8) ceeaeHna 0 nopsaake obxxanoBaHUA NPUHATONO NO xanobe pelleHus.

29.17. OTBET NO pe3ynbTaTaM PpacCMOTPEHUS xanobbl NOANMCLIBAETCS YNONTHOMOYEHHbLIM
Ha paccMOTpeHme xanobbl JOMKHOCTHLIM NuLom KomuTeTa.

29.18. KomuteT Bnpase ocTaBuUTb xanoby 6e3 oTBeTa B creayroLwmnx cnyyasx:
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1) oTcyTCcTBUS B Xanobe cdamunun 3aaBuTens unu noyvToBOro agpeca (agpeca
3NEKTPOHHOM NMOoYThl), MO KOTOPOMY AO0SKEH ObITb HanpasneH OTBET;

2) Hanuums B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHBIX BbIPAXEHWUN, Yrpo3
XW3HW, 300POBbI0 U UMYLLECTBY AOSMKHOCTHOIO nvua, a Takke 4YneHam ero cembu (kanoba
octaetcsa 6e3 oreeta, npu atom 3aaBuTento (Npeactasutento 3assuTens) coobuiaeTcs o
HeLonyCTUMOCTM 3n0ynoTpebneHns npaBom);

3) OTCYTCTBUSI BO3MOXXHOCTM NPOYMTaTb KaKyt-nmbo 4YacTb TekcTa xanobbl (kanoba
octaetca 6e3 oTBeTa, 0O YeM B TeuyeHue 7 pabouymx AHENn CO OHA pernctpaumm xanobbl
coobuaetca 3aasutento (npeacrasutento 3assutens), ecnv ero amunmst n NOYTOBbLIN agpec
noaaarTCs NPOYTEHMIO).

29.19.3asButenb (NpeactaButens 3asButens) Bnpase obxanosaTb NPUHATOE MO xanobe
peweHne B cygebHom nopsgke B COOTBETCTBUMM C  3akoHogaTenbcTBOM  Poccunckon
depnepaumn.

29.20.Mopsipok  paccmoTpeHnsa xanob 3assutenen (npeacraButenen 3assutens)
MWHMCTEPCTBOM rOCYAapPCTBEHHOrO YMpaBfieHns, WUH(OPMAUNOHHBIX TEXHOMOMMN W CBA3N
MockoBckoM 06r1acTn NPonCxoanT B NOPSAKE OCYLLECTBMEHUS KOHTPONA 3a NpedocTaBfeHnem
roCcyAapCTBEHHbIX U MyHUUMNAMNbHbBIX YCNyr, YTBEPXXAEHHOM NocTaHoBneHneM [paBuTenbcTBa
MockoBckor obnactu ot 16 anpena 2015 roga Ne 253/14 «O6 yTtBepxaeHwun [lopsiaka
OCYLLIECTBIIEHNS] KOHTPONSA 3a NpegoCTaBfieHMEM FOCyQapPCTBEHHbIX U MyHUUMNANbHbLIX YCRyr
Ha TeppuTopmn MockoBcko 06racTn n BHECEHUN M3MEHEHUN B lonoxeHne o MuHuctepcree
rocyaapCTBEHHOIo ynpaBneHusi, MHGPOPMAaLUMOHHbLIX TEexXHonormn un cBsa3M MocKoBCKOM
obnactny».

VI. MpaBuna o6paboTKM NepcoHanbHbIX AaHHbIX MPU NpeaoCcTaBNeHUU
MyHuuMnanbHOM ycnyru

30.Mpasuna o6pabomku nepcoHanbHbIXx OaHHbLIX Npu npedocmassieHuu
MyHuuyunanbHoU ycnyau

30.1. ObpaboTka nepcoHanbHbIX AaHHbIX NPU NpegocTaBneHnn MyHUUMNANbHOM YCNyru
OCYLIECTBMSAETCA Ha 3aKOHHOM W  ChnpaBegfiMBOA OCHOBE C Yy4yeToM TpeboBaHuK
3akoHopgartenbcTBa Poccuinckon degepauunm B chepe nepcoHanbHbIX JaHHbIX.

30.2. O6paboTka nepcoHarnbHbIX OaHHbIX Npu NpegocTaBneHum MyHuuunanbHOW yCnyru
OrpaHN4YMBaEeTCA AOCTUXKEHNEM KOHKPETHbIX, OnpeaenieHHbIX HacTosawmM ALMUHUCTPATUBHBLIM
pernameHToM uUenen. He gonyckaeTtcss o6paboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMAs C
uenamu cbopa nepcoHanbHbIX AaHHbIX.

30.3. O6paboTke noanexart TONbKO NepcoHarnbHblE€ OaHHblE, KOTOPbIE OTBEYalT Lensam
nx obpaboTku.

30.4. Llenbto 06paboTkm nepcoHarnbHbIX AaHHbIX SABAAETCS WCMNOSIHEHWE OOSMKHOCTHbIX
obsizaHHOCTEM M nonHoMouun cneumnanuctamm Komuteta B npouecce npenocTaBneHus
MyHMUMNanNbHOW YCrnyrn, a Takke OCYLWECTBEHNS YCTaHOBIIEHHbIX 3aKOHOL4ATENbCTBOM
Poccunckon  depepaumm  rocyaapcTtBeHHbIX  (PyHKUMM no  obpaboTke  pesynbTaToB
npegoctasfieHHON MyHUUMNanbHOM yCryru.

30.5. lMpn obpaboTke NepcoHanbHbIX AaHHbIX B Lensx npegocrtaBneHns MyHuumnansHon
ycnyrm He ponyckaetcss obbeamHeHve 6a3 OaHHbIX, codepXalmx nepcoHanbHble [aHHble,
06paboTKka KOTOPbIX OCYLLIECTBMNSAETCH B LieNsiX, HECOBMECTUMbIX Mexay cobon.

30.6. CogepxaHne un ob6bem obpabaTbiBaeMblX MEPCOHaNbHbIX AaHHbIX OOJDKHbI
COOTBETCTBOBaTb 3asiBfieHHOM uenn obpaboTkn. ObpabaTbiBaeMble NepcoHarnbHble AaHHbIE
He OOSMKHbI ObITb M30LITOYHLIMM MO OTHOLLEHUIO K 3aABMNEHHON Lienn nx obpaboTku.

30.7. Mpn 06paboTke nepcoHanbHbIX AaHHbIX AOMKHbI OblTb oObGecnevYeHbl TOYHOCTb
nepcoHasnbHbIX OaHHbIX, WX AOCTAaTOMHOCTb, @ B HEOOXOOUMbIX CriyyasiX M akTyanbHOCTb
Mo OTHOLUEHWIO K uUenn obpaboTkm nepcoHarnbHbIX AaHHbIX. [JOMKHOCTHble nuua KomwuteTa
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OOJDKHbI NpUHUMaTb HeobxoguMble Mepbl nmbo obecneunBaTtb
NX NPUHATME MO YAANEHUIO UMW YTOYHEHWUIO HEMOMHbIX, NN HETOYHbIX JaHHbIX.

30.8. XpaHeHne nepcoHanbHbiX AaHHbIX OODKHO  OCYLWEeCTBNATbCA B GhopMe,
no3sonstLwen onpeaenntb cybbekta NnepcoHanbHbIX JaHHbIX, HE AOfbLUe, YeM 3TOro Tpebyet
uenb obpaboTkMm MepCoHanbHbIX AAHHbLIX, €CfM CPOK XpaHEHUs NepPCOHanbHbIX OAHHbIX He
yCTaHOBIEH defepanbHbiM 3akoHOAATENbLCTBOM, 3akoHogaTenbcTBoM MockoBckon obnacty,
AOroBOPOM, CTOPOHOW KOTOPOro, BbirogonpuobpeTtatenemMm wunu nopydntenem, no KOTopomy
ABNSEeTCA CYObeKT nepcoHanbHbiX AaHHbiX. Ob6pabaTbiBaemble nepcoHarnbHble OaHHble
noanexar YHUYTOXeHUo nnbo obes3nuuMBaHuIo MO AOCTMXKEHUW uenen obpaboTkm wunu B
crny4ae yTpaTbl HEOBXOAMMOCTU B AOCTMXKEHUW 3TUX LEernen, ecrim MHOe He npeaycMOTPeHO
3aKoHOAAaTeSIbCTBOM.

30.9. B cooTtBeTCTBUM C LieNbo 06paboTkM NepcoHanbHbIX AaHHbIX, YKa3aHHON B MyHKTe
30.4. HacTtodwero AgMUHUCTpATMBHOrO pernameHta, B Komutete obpabaTbiBatoTcs
nepcoHanbHble [aHHble YykasaHHble B 3aaBneHun ([MpunoxeHwe 7 K  HacTosLeMy
AOMUHUCTPATMBHOMY pernameHTy) 1 npunaraeMbix K HEMy JOKYMEHTaX.

30.10. B cooTBeTCcTBMM C LieNbo 06paboTkm NepcoHarnbHbIX OaHHbIX, YKa3aHHOW B NMYHKTE
30.4. HacTodawero AOQMUHUCTPATMBHOMO PerfaMmeHTa, K KaTeropusam cyObekToB, NepcoHasbHble
AaHHble  KOTOpbIX oObpabaTtbiBaloTca B KomuTeTe, OTHOCATCS topuaudeckue  nuua,
obpaTtusLumecsa B KomuteT 3a npegocrasneHmeM MyHUUmMnansHOM yCcnyru.

30.11. Mpn 06paboTkM W XpaHEHUs1 YyKa3aHHbIX Bblle MNepPCoOHarnbHbIX AaHHbIX
onpeaensitoTcs B COOTBETCTBUM CO CPOKOM [OEWCTBUA COrMawleHus ¢ CyObekToM, a Takxke
WHbIMW TpeboBaHWAMW 3akoHOAATEeNbCTBa U HOPMATUBHbIMU OOKyMeHTamu. Mo mncreyeHuro
CpOKOB 00paboTkMm M XpaHeHUs nepcoHasibHble AaHHble Moasfiexar YHUYTOXeHU0 nnbo
06e3nMunBaHunIo, eCnn MHOE He NPedyCMOTPEHO 3aKOHOA4ATENbLCTBOM.

30.12. B cnyyae goctwkeHust uenv obpaboTkm nepcoHasnbHbIX AaHHbIX KomuTeT 06sa3aH
npekpatTuTb 006paboTKy nepcoHanbHbIX AaHHbIX UM obecnevntb ee npekpaiwieHne (ecnu
o6paboTka NepcoHarnbHbIX OAHHbIX OCYLLUECTBASAETCA APYrMM NMLOM, OEWCTBYHOLIMM MO €ro
NMOPYYEHUIO YHUYMTOXUTb MEpPCOHarnbHble AaHHble UM obecneynTb KX YHUYTOXeHue (ecnu
o6paboTka NepCcoHanbHbIX OaHHbIX OCYLLUECTBMASETCA APYrMM NUMLOM, OENCTBYHOLIMM MO €ro
NOpyyYeHU0 B CPOK, He npeBblwawwmnn 30 AHen C¢ gaTbl AOCTMXKEHMS uenun obpaboTkm
NepcoHanbHbIX OaHHbIX, €CfIM MHOE He NMPedyCMOTPEHO CNYXeOHbIM KOHTPaKTOM, AOroBOPOM
UNn cornaweHnem, CTOPOHOW KOTOPOro SBMSETCA CyObeKT nepCcoHanbHbIX AaHHbIX, NMMbo ecnu
KomuteT He BnpaBe ocyLlecTBnsATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus cybbekTa
nepcoHarnbHbIX AaHHbIX HA OCHOBaHUAX, NPegyCMOTPEHHbIX heaepanbHbIMU 3aKOHaMMU.

30.13. B cny4ae oT3biBa CyObEKTOM NEepCoHarnbHbIX AaHHbIX cornacust Ha obpaboTky ero
nepcoHanbHbiX OaHHbIX KomuTeT [ormkeH npekpatutb ux o6pabotky wunu obecneynTb
npekpalleHne Takon obpaboTkm (ecnn obpaboTka nNepcoHanbHbIX aHHbIX OCYLLEeCTBNSeTCs
APYrMM NWUOM, AEUCTBYIOLWMM NO nopydeHuto Komuteta m B criyyae, e€cnm COXpaHeHue
nepcoHanbHbIX AaHHbIX Bonee He Tpebyetca Ana uenen ob6paboTkM NepCoHasibHbIX OaHHbIX,
YHUYTOXUTb MNEepCOoHanbHble AaHHble unmM obecneynTb KX YHUYTOXEHue (ecnn obpaboTka
nepcoHasnbHbiX [aHHbIX OCYLECTBNSeTCs APYruM IMUOM, AEWCTBYIOLWMM MO MOPYYEHUIO
KomuteTta B cpok, He npeBbiwatowmn 30 kaneHgapHbIX gHEN C AaTbl NOCTYMNEHUsS yKa3aHHOro
OT3blBa, €CNNU WHOe He nNpeafyCMOTPEHO ChyXebHbIM KOHTPaKTOM, [AOroBOPOM  Un
cornawleHnem, CTOPOHOW KOTOPOro SABMASIETCH CyObekT nepcoHanbHbIX AaHHbIX, NMBo ecnu
KomuteT He BnpaBe ocyLlecTBnsATb 06paboTKy nepcoHarnbHbIX AaHHbIX 6e3 cornacus cybbekta
nepcoHasnbHbIX AaHHbIX Ha OCHOBaHMAX, NPegyCMOTPEHHbIX dheaeparnibHbIMU 3aKOHaMMU.

30.14. YHN4YTOXEHME [LOKYMEHTOB, COAepKalumx nepcoHarnbHble AaHHble, YTpaTUBLUNX
CBOE MpaKTU4YecKoe 3HayeHue M He noanexawmx apXMBHOMY XPaHEHWIo, NMPOW3BOAUTCA Ha
OCHOBaHWUW aKTa YHUYTOXEHUS NepPCOHanbHbIX AaHHbIX.

30.15. YNonHOMOYEHHbIE Nuua Ha nony4veHne, obpaboTky, XpaHeHue, nepegady u noboe
Apyroe ncnosib3oBaHne nepcoHarbHbIX AaHHbIX 00s13aHbI:
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10) 3HaTb W BbINOMHATL TpeboBaHMS 3akoHopaTenbcTBa B obnactu obecneyeHus
3aLLUMTbl NEPCOHArbHbIX AAaHHbIX, HAacToAWEro AOMUHUCTPATUBHOIO pPerfameHTa;

11) XpaHWTb B TallHE W3BECTHble MM MepcoHanbHble AaHHble, MHOpPMUPOBATbL O
hakTax HapyweHus nopsigka obpalleHnss ¢ nepcoHanbHbIMM - OaHHbIMKW, O MOMbITKax
HEeCaHKLUMOHNPOBAHHOIO AOCTYNa K HUM;

1) cobntogatb npaBuna MUCNONMb30BaHUSA MEePCOHANbHbIX AaHHbIX, MOPSIAOK UX yyeTa
N XpaHEHMs, UCKIIOYUTb JOCTYN K HUM NMOCTOPOHHUX NILL;
2) obpabaTbiBaTb TONMbKO T€ NepCcoHarbHble AaHHbIE, K KOTOPbIM MOSy4YeH AOCTYynN B

CWIYy UCNOJSTHEHUSA Cry>XeBHbIX 06A3aHHOCTEN.

30.16. Mpn 06paboTke nepcoHarnbHbIX AAaHHbLIX YNOMHOMOYEHHbLIM fiMLaM Ha nosnydeHune,
obpaboTky, xpaHeHuWe, nepepadvy u noboe Apyroe UCNonb3oBaHWe MNEepPCOHarnbHbIX AaHHbIX
3anpeLlaetcs:

1) MCNoNb30BaTb CBEAEHUS, coaepXallume nepcoHarnbHble AaHHble, B HECIYXEOHbIX
uensax, a Takke B CryXebHbIX uensax - npyv BedeHWUM NeperoBopoB MO TenedoHHOM ceTn, B
OTKPbLITON Nepenucke, CTaTbaX U BbICTYNNEHUSIX;

2) nepefaBaTb MepcoHarnbHble [aHHble MO0 He3alMLWEeHHbIM KaHanaMm CBA3N
(TeneTann, dakcumusibHas CBA3b, 3MeKTpoHHad noytra) 6Ges ncnosib3oBaHUA
cepTUOUUMPOBAHHbIX CPEACTB KpUnTorpauieckon 3awmnTbl MHpopMaLumn;

3) BbIMOMNHATL Ha OOMYy paboTbl, CBA3aHHblE C WCMOMb30BaHMEM MNEPCOHasbHbIX
AAHHbIX, BBIHOCUTb JOKYMEHTbI U Apyrue HocuTenun nHpopmauun, cogepxalime nepcoHarnbHble
AaHHble, U3 MecTa X XpaHeHMUs.

30.17. Jlnya, ynoriTHOMOYEHHbIE Ha NonyyYeHne, obpaboTKy, XpaHeHune, nepegady u noboe
Apyroe ucnonb3oBaHWe MepcoHanbHbIX [daHHbIX, BUWHOBHbIE B HapyweHun TpeboBaHui
3aKoHoJaTeNnbCTBa O 3aLuTe NepcoHanbHbIX AaHHbIX, B TOM Y1Ccne AOMYCTUBLLME pasrnalleHne
nepcoHanbHbIX AaHHbIX, HECYT NEePCOHAsbHYO rpaXKgaHCKY0, YroNoBHYH, aAMUHUCTPATUBHYIO,
ANCLMNIIMHAPHYIO U MHYIO NMPeayCMOTPEHHYIO 3aKOHOA4AaTENbCTBOM OTBETCTBEHHOCTb.

30.18. KomuteT ana 3awuTbl NepcoHasnbHbIX AdaHHbIX OT HENpPaBOMEPHOro WK
Crny4arMHOro [OCTyna K HWUM, YHUYTOXEHUS, WU3MeHeHus, B6noknmpoBaHus, KOMMPOBaHWUS,
npefoCTaBfeHnsi, pacrnpoCTpaHeHUsT NEepPCOHarnbHbIX OaHHbIX, a Takke OT  WHbIX
HenpaBOMEpPHbIX AENCTBUN B OTHOLUEHUWN NEPCOHarbHbIX AaHHbIX, MPUHUMAET Mepbl 3aLuuUThl,
npegycMOTPEHHbIe 3akoHogaTenscTBOM Poccuinckon degepaumn.

MpunoxeHwne 1

K agMUHUCTPATMBHOMY perfiameHTy no
npegoctaBneHnto MyHuumnansHom
ycnyru

TepMuHbI n onpeaeneHus
B AOMMHUCTpaTUBHOM perfiaMmeHTe UCMOoNb3yTCs crieayrowme TepMUHbl U onpeaesieHus:

AOMUHUCTPATUBHbBIN ALOMVUHUCTPATUBHBIN pernameHT no npenocTaBieHnIo

pernameHT MyHuumnansHon ycnyrn «lpepoctaBneHne B 6e3Bo3mesgHoe
nofib3oBaHne uMyLlecTBa (3@ WCKIOYEHMEM  3EeMESTIbHbIX
Yy4acTKOB), HaxogsALWerocsa B MyHULUMNANbHOW COBCTBEHHOCTMH,
0e3 npoBeaeHusi TOPro.y;

KomuteTt opraH, YNONMHOMOY€EHHbI Ha npegocrasneHve
MyHuumnansHon ycnyru;

ECUA degepanbHas rocygapcTBeHHasi MHMOpMauMOHHas cucTtema
«EanHas cuctema wngeHtTUUKaumm wn - ayteHTudukauum B
NHGPACTPYKTYpE, obecneunBatoLLEen MHGOPMaLNOHHO-

TEXHOSIOMMYEeCcKoe B3aMmMoaencTemne I/IHC*)OpMaLl,I/IOHHbIX CUCTEM,
ncnosibdyemMblXx and npeanoctaBlieHnA TrocyaapCTBEHHbIX W
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3adaBuTeslb

3asBUTEND,
3aperncTpmMpoBaHHbI
nBs ECUA

3adaBneHune

INMUYHBbIN KabOUHeT

MOOyNb  OKasaHus
ycnyr EMC OY
moayns Mol ENC
oy

MoL],

MyHULMNanbHas
ycnyra

ceTb VIHTepHeT
cepBuc POy
«Y3HaTtb craTyc
3asaBneHnsa»
yOOCTOBEPSIOLLNM
LEeHTp

ycuneHHasi
KBanuguumposaHHa
S 3MEKTPOHHas
nognuce (3)

doann gokymeHTa

SNEKTPOHHbLIN 06pa3
AOKyMeHTa

SJTIEKTPOHHbLIN
OOKYMEHT

MYHULUMMAnNbHbIX YCNYr B 3NEKTPOHHON hopmey;

nvuo, obpailalolleecs € 3asBreHMeM O MpefocTaBeHum
MyHuuunansHom ycnyru;

nvuo, obpailatolleecs € 3asBreHMeM O MpefocTaBeHum
MyHuuunansHon ycnyru, umerowiee ydetHyto 3anucb B ECUA,
npoweawyo  MpoBepKy, a  JWYHOCTb  Morb3oBaTens
noaTBepXaeHa Hagnexawmm obpasom (B nobom u3 LeHTPoB
obcnyxusaHusa Poccuinckon ®epepauun nnn MOLL Mockosckomn

obnactu).
3anpoc 0 npegocrtaeBneHun  MyHuumnanbHOW  yCrnyru,
npeacTaBneHHbIN nobbim npegyCMOTPEHHbIM

AOMUHUCTPATMBHBIM perfnameHToM cnocobom;
cepsuc  PIIIyY, nossonsawowmn  3asBuUTento
MHopMauuiw o xoge o06paboTkm 3asBREHUN,
nocpeactesom PITY;

MOAyNb OKasaHusa ycnyr eauHon WHAOPMAaLMOHHOW CUCTEMbI
OKa3aHus yCryr, YCTaHOBIEHHbIM B AOMUHUCTPaLMK;

Mogyns MOLl egMHon MHMOPMALMOHHOM CUCTEMbI OKas3aHUs
ycnyr, yctaHoBneHHbln B MOLL;
MHOTOOYHKLIMOHANbHbIN LEeHTp
rocygapCTBEHHbIX N MyHULMNANbHbIX YCNYT;
MyHuuunanbHasa ycnyra «[llpegoctaBneHne B 6e3Bo3mesgHoe
nofib3oBaHne uMyLlecTBa (3@ WCKIOYEHMEM  3eMESTIbHbIX
y4acTKOB), HaxogsLlerocs B MyHULMNANbHOW COOCTBEHHOCTMH,
0e3 npoBeaeHnsi TOProBy;
NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHAs CeTb «IHTEpHET».
cepsuc  PIIIY, nossonsiowmiM  NONyYUTb  akTyarbHY
MHOPMaUMIO O TeKyLleM cTaTyce (3Tane) paHHee nogaHHOro
3asaBneHus.

YOOCTOBEPSAOWMNNA LEHTP, akKkpeauTOBaHHbIM MWHUCTEPCTBOM
CBSI3M M MacCoBbIX KOMMYHUKaumn Poccumnckon ®egepauuu.
9NEeKTPOHHas NOANUCH, BblAaHHas Y4OCTOBEPSIOLLMM LIEHTPOM,
nosly4yeHHas B pesynbTaTte KpunTtorpadunyeckoro
npeobpasoBaHusa MHGOpPMaUMM C UCNOMb30BaHMEM  KIltoya
9NEeKTPOHHOM  nognucu,  MNO3BONSIeT  onpedenuTb  Nvuo,
noanucaBLLee ONEKTPOHHbIN AOKYMEHT, OBHapyxuTb dakT
BHECEHMUS] WU3MEHEHWA B OfIEKTPOHHbIN OOKYMEHT nocrne
MOMEHTa ero noAnucaHus, Ky MNPOBEPKN 3INEKTPOHHON
nognucy ykasaH B KBanupuumpoBaHHOM cepTudukare.
SMEKTPOHHLIN ~ 06pa3  OOKYMEHTa,  MONYyYEeHHbIN
CKaHMpOBaHWs AOKyMeHTa B BymaxkHoun coopme.
AOKYMEHT Ha OymaxHOM HocuTene, npeobpas3oBaHHbLIN B
3NEKTPOHHY POPMY NyTEM CKaHUPOBAHUSA C COXPaAHEHMEM €ro
PEKBU3NTOB.

OOKYMEHT,  MH(popMaumsa  KOTOpPOro  npegocTaBreHa
3NEeKTPOHHOM dopme n nognvcaHa YCUMNEHHO
KBanMuumpoBaHHOM 3MEKTPOHHOWN NOAMUCHIO;

nosiy4vyaTtb
noaaHHbIX

npegocrtaBneHnd

nytem

B
n

Mpunoxexwue 2

K aOdMWUHUCTPATUBHOMY perfnameHTy no
npepoctasneHno MyHuumnansHom
ycnyrum
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CnpaBo4Has nHcopmaLma 0 MecTe HaxoXaeHus, rpacduke padboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOMN nNo4yTbl KomuteTa n opraHusauumn, y4acTeylowmx B
npeaocTtaBrieHn U UHPOPMUPOBaAHMM O Nopsiake npeaoctaBneHns MyHmumnanbHoOun

ycnyru

1. KomuteT no ynpaBfeHUO MyHUUMNASIbHbLIM UMYyLWECTBOM AAMUHUCTpPaLUU
OaumHUoBCKOro MyHuumnanbHoro panoHa MockoBckon obnactu.

MecTto HaxoxaeHus: 143000, ropog OguHuoBo, ynvua Mapwana >Kykosa, oM 28

Moutosbin agpec: 143000, ropoa OamHuoso, ynuua Mapwana »Kykosa, gom 28

KoHTakTHbIN TenedoH: 8 — 495 -593-55-46

Npacpmk  pabotbl: nH.-4T. ¢ 9-00 no 1800, ntr. ¢ 9-00 no 15-00,
npuemMHbi aeHb N1. ¢ 10-00 go 13-00

Nopayas nuHua NydepHaTtopa Mockosckorn obnactu: 8-800-550-50-30.

OdmumnanbHbin ~ cauT B MH(OPMAUMOHHO-KOMMYHUKAUUMOHHOM  ceTn  «VIHTepHeT»:
http://www.odin.ru

Afgpec aneKkTpoHHOW no4Tthl B ceTn MIHTepHeT: adm@odin.ru, kumi5935546 @yandex.ru

2 CnpaBo4Has uHcgpopmaumsa

NHpopmaums npuBegeHa Ha cantax

- PMIY: uslugi.mosreg.ru

- M®Ll: mfc.mosreg.ru

Mpunoxexwue 3

K agMUHUCTPATMBHOMY perfiameHTy no
npegoctaBneHnto MyHuumnansHom
ycnyru

Mopsaaok nonyyYyeHUs 3aMHTepecoBaHHbIMU NMLaMmn MHoOpMaLMm No Bornpocam
npepoctaBneHuss MyHmuunanbHOMW ycrnyru, cBeAeHUn o xoae npeaocTaBrieHUs
MyHuuuMnanbHoOM ycnyru, nopsigke, oopme 1 mecte pasmeLlueHus nHdpopmaumum o
nopsake npepocrtasrneHna MyHuumMnanbHOW ycnyru

1. MHpopmauna o npegoctasneHmn MyHuumMnanbHOW YCnyrm pasmMellaeTcs B
3MEKTPOHHOM BUAE:
a) Ha oduumanbHoM cante AamuHucTpauun OAMHUOBCKOMO MYHULMNANbHOMO

panoHa MockoBckon obnacTtu- www.odin.ru;

0) Ha ocmnuymanbHomM cante MOLL;

B) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MNOCBALLEHHbIX
MyHuuunansHou ycnyre.

2. Pa3smelleHHas B OneKTPOHHOM Buae uvHGOpMauMs O nNpeaocTaBleHun
MyHUUMNanNbHOM YCryrn AOSMKHA BKOYaTb B cebs:

r) HanmeHoBaHMe, MOYTOBble ajpeca, CnpaBoyvHble HOMepa TenedoHOB, agpeca
3NEKTPOHHOM NoYThbl, agpeca cantos Komuteta n MOLL;

a) rpadouk pabotbl Komuteta n MoL;

e) TpeboBaHUA Kk 3asiBNEHMIO U NpunaraembiM K HEMy LOKYMeHTam (BKntoudasi ux
nepeyeHb);

X) BblAEPXXKM M3 NPaBOBbIX aKTOB, B YacTu kacatowencs MyHuumnansHom ycnyru;
) TeKCT AAMUHUCTPATUBHOIO perfiaMmeHTa C NpUnoXeHNsMu;
) KpaTkoe onvcaHue nopsiaka npegocrasneHns MyHuumnanbHOWM yecnyru;
) obpasubl  OPOpMIIEHMS  OOKYMEHTOB, HEeoOXOoAWMbIX AN MOMyYeHus
MyHuumunanbHoOM ycnyrm, n TpeboBaHus K HAM;

A X W
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n) nepeyeHb TUMNOBbIX, Haubonee akTyanbHbIX BOMPOCOB, OTHOCALUMXCHA K
MyHMuunansbHOW ycnyre, u OTBETbl HA HUX.

3. MHpopmauna, ykasaHHass B MNyHKTe 2  Hactoswero [lpunoxeHus K
AOMWHUCTPATUBHOMY perfamMeHTy, npefocrtaBnseTcs Takke cneuywanuctamm MOL npu
obpalleHun 3aasuTenen (Npeacrasutenen 3asButenen):

1) NNYHO;

2) MO 9NEKTPOHHOW no4Tte

3) no TenedgoHam, ykasaHHbIM B [1pnnoxeHumn 2 K HacToawemy AAMUHUCTPATUBHOMY
perrameHTy.

4. KoHcynbTupoBaHWe Mo Bornpocam npefocrtasneHns MyHuuMnanbHOW yCryru
KomuTteTom ocyuwiectensaetca 6ecnnaTtHo.

5. MHpopmmpoaHne 3asisutenen (npencraButenen 3assutenen) O nopsigke

npegoctasneHns MyHuMUMNanNbLHOW YCNyrM OCYLLECTBISETCA Takke Mo TenedoHy «ropayen
nHmnn» 8-800-550-50-30.

6. MHpopmaumna o npegoctasneHm MyHuumMnansHOW Yycnyrm pasmMellaeTcs B
nomewieHnax  AgMmumHuctpaumm  OOMHUOBCKONO  MyHMUMNanbHoOro pamoHa wn  MOLU,
npegHasHa4vyeHHbIX 4ns npuema 3aasutenen (npegcrasutenen 3aasutenen).

7. AgmnHnctpauma  OOMHLOBCKOIO  MyHMUMNANbHOrO panvioHa paspabaTbiBaeT
MHOPMAUNOHHbIE MaTepuaribl — NaMsTKWU, WHCTPYKUuK, Bpolopbl, — B OpPMe MaKeToB WU
nepegaet nx 8 MOLL. AamuHuctpauma OgMHLOBCKOro MyHULMNANbHOro panoHa obecneynsaeT
CBOEBPEMEHHYIO akTyanusauuio ykasaHHbIX MHPOPMAUNOHHBLIX MaTepuanoB M KOHTpoOnupyet
WX Hanuume n aktyanbHoCTb B MOLI.

8. CoctaB wuHGopmauun, pasmewaemon B MOLL pomkeH CcoOTBETCTBOBATb
permoHanibHOMy CTaHAapTy oOpraHuM3aumm AeATeNbHOCTM MHOrO(yHKUMOHAmMbHbIX LIEHTPOB
npefoCTaBeHns FOCYAApPCTBEHHbIX W MyHUUMNANbHLIX YCAyr, YTBEPXAEHHOMY Mpukasom
MUWHUCTPA [OCYAapCTBEHHOIO ynpaBneHus, WHPOPMALMOHHBIX TEXHOMOrMM W  CBA3U
Mockockon obnactu oT 10 noHsa 2015 Ne 10-36/I1.

Mpunoxexwue 4

K agMUHUCTPATMBHOMY perfnamMeHTy no
npegoctaBneHnto MyHuumnansHom
ycnyru

HdoroBop 6€3B03Me34HOrO NoNib30BaHUA UMYLLECTBOM
(MpumepHas gopma)
MockoBckasi obnacTtb " 20 .

r.

KomuteT no ynpaBneHu MyHuUMnanbHbiM uMywectBoM AgmMuHucTpaumm OAMHUOBCKOro
MyHUUMNanbHoro pavioHa MockoBckor obnactu, OENCTBYIOWNMA OT WUMEHM COBCTBEHHMKA
nepegaBaemMoro B apeHay umyllectBa no HacTosiwemy [1oroBopy, MMEeHyeMbIn B JanbHENLLEM
«Ccypopatenb», B nuue

(momxHocTb, ©.1.0.)
AEeNncTByloLLEero(en) Ha OCHOBaHUK

(HaMmeHOBaHWe NpaBOyCTaHABMNMBAKLLErO AOKYMEHTa, AaTta, Homep)
C OLHOW CTOPOHbI, U

(HaMMeHoBaHWe PULANYECKOro Nnua)
nmeHyemoe B ganbHenwem «Ccygonony4yartenby, B nimue
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(aomkHocTb, ®.1.0.)
AENCTBYIOLLErO (OEeNCTBYOLEN) HA OCHOBaHNN

(HaMmeHoBaHMe NpaBoyCTaHaBMMBAKOLLEro AOKYMEHTa, AaTta, HoMep)
N umMeHyemble B fanbHenwem «CTOpOHbI», 3aknoumnmn Hactoawmn [lJorosop 6€3B03mMe3aHOM0
Nnosib30BaHUSA UMYLLLEECTBOM (Aarnee -[oroBop) 0 HMXecneayLwemMm:

1. MPEAOMET OO OBOPA

1.1. Ccypopatens nepegaet, a Ccygononydatens nOpuHMUMaeT B 06e3Bo3mesgHoe
nonb3oBaHNe UMyLLEeCTBO obLien nnowagbo KB. M, pacrofioXXeHHoe Mo agpecy:
(oanee — MmywectBo), 4Ns UCNOMb30BaHUs B

Lensax .

1.2. WMmywectBo Haxogutca B COBCTBEHHOCTM  MyHUUMNanbHOro obpasoBaHus
OAMHUOBCKMIA  MyHMUMNanbHblA  panoH  MockoBckon obrnactm, O 4YeM B EanHom
rocygapCTBEHHOM peecTpe HeABMXKMMOCTU «  » roga caenaHa 3anuchb

pernctpauum Ne )
1.3. CcygopaTenb rapaHTUpyeT, 4To MIMyLecTBO Ha MOMEHT 3aknoyeHus [JoroBopa He
ABMSEeTCA NpegMeToM 3arora 1 nog apectoM He COCTOUT.

2. MPABA N OBA3SAHHOCTW CTOPOH

2.1. Ccynopatenb obasyeTcs:

2.1.1. B nATUOHEBHbLIN CPOK rMocre BCTynneHnsa B cuny [oroBopa npenoctaBuUTb
Mmywecteo Ccygononydatento no akTy npuema-nepegayv (npunoxeHuve Ne 1), KoTopbIv
cocTaBnsieTca n nognucbisaetca CTopoHamum B ABYX 3K3emnnsipax ansa kaxaon n3 CTOpPOH.

2.1.2. B cny4yae BO3HMKHOBEHMUS No BuHe Ccypgopartens ob6CcTosaTensCcTB, NPensTCTBYOLWMNX
Ccyponony4artesnto NoOfHOCTbI0O MMM YaCTMYHO Nonib3oBaTbCs MMyLLecTBOM B COOTBETCTBUN C
ycrnosusimmn [loroBopa, NpegnpuHaTbL Mepbl MO YCTPaHEHUIO 3TUX OBCTOATENLCTB.

2.1.3. MMpuHate WmywectBo o1 Ccygononydatens no akty npuemMa-nepedadn B
NATUOHEBHbIN CPOK MOCHE OKOHYaHUS OEMOHTaXa U BblBO3a 060pyaoBaHus, NpMHagniexailero
Ccyponony4yartento B cooTBeTcTBMM € n. 5.5 [JoroBopa.

2.2. CcypononyyaTenb ob4a3yeTcs:

2.2.1. B natmgHeBHbIN CpPOK nocne BCTynneHuss B cuny [loroBopa nNpuHATb OT
Ccypopartens MImyLwecTBo, ykazaHHOE B akTe npuemMa-nepegaym.

2.2.2. Nonb3oBaTbCs IMyLLEeCTBOM B COOTBETCTBMU C ycnoBusimu [lorosopa.

2.2.3. 3aknwyaTb [A0OroBopbl C MOCTaBLMKAMUM  KOMMYHamnbHbIX WM WHbIX  YCAYT,
HeobxoauMbIx ona obecnevyeHnss PYHKLUNMOHMPOBaHUSA U cogepxanna MvyuiecTsa.

2.2.4. Hectn pacxogbl no cogepxaHuio Mmyuwectsa, nogaepxmeatb €ro UMCNpaBHOCTD,
Hagnexawee TeXHUYEeCKoe, CaHUTapHOE M MPOTUBOMOXAPHOE COCTOSIHME B COOTBETCTBUM C
AENCTBYIOLWNMA HOPMaTUBHbIMU TpebOBaHMUSMW, OCYLIECTBAATb TEKYLWMA W KanuTanbHbIN
PEMOHT.

2.2.5. ObecneymBaTb B crniydyae HeobBXO0OUMOCTM JOCTYN B MOMELLEHUS!, yKa3aHHbIe B akTe
npuema-nepegayn kK [orosopy, npeactasutenen Ccypopatens And npoBeneHUs MPOBEPKMU
cobniogenna CcygononyyaTtenem ycnosui [loroBopa, a Takke nNpeaocTaBfaTb UM
HeobXoaMyH JOKYMEHTALMNIO, OTHOCSLLYHOCA K MpeaMeTy NpOBEPKN.

2.2.6. He nepepasaTb V/myuwectBo B nonb3oBaHWe TpeTbMM nvuam 6e3 NMCbMEHHOTO
cornacusa Ccygoparens.

2.2.7. Tlocne npekpaweHus [orosBopa BepHyTb Ccygogartento MVimMywectBo no akTy
npuema-nepenaym B TOM COCTOAHUM, B KOTOPOM €ro rnoslyyusn ¢ y4eToM HOpMasibHOro U3Hoca.

CTtoumocTb HeoTaenuMblx ynyyweHun MmywecTtsa, npomsseaeHHblx Ccygononyyatenem
BO Bpems gencteus [Jorosopa, Bo3melleHuo CcygononyyaTernto He NoanexuT.
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2.2.8. BosmectTuTb pacxogbl Mo onfate 3KCniyaTauuoHHbIX, KOMMYHasbHbIX U
HEeobXoaUMbIX agMUHUCTPATUBHO-XO3ANCTBEHHbIX YCIYr 3a Nepuoa C MOMEHTa NpekpalleHus
[oroBopa 0O MOMeHTa hakTnyeckom nepefayn Mimyuiectsa rno akty npmema-nepegaym.

3. MMATEXXWN N PACHETbLI NO AOIrOBOPY

3.1. Ccymonony4yaTtenb ocyLecTBNSeT nonb3oBaHe Nmyuiectsom 6€3B803Me34HO.
3.2. Onnata 3a aKcnnyaTauuoHHble, KOMMYHarnbHble N HeobxoaMMble aAMUHUCTPATUBHO-
XO3ANCTBEHHbIE YCIyrn NPOnU3BOAMTCA MO OTAENbHbIM JOrOBOpaM.

4. OTBETCTBEHHOCTb CTOPOH N NMOPAAQOK PA3SPELUEHNA CTMTOPOB

4.1. 3a HeucnonHeHne N HeHagnexatiiee ucnonHeHne o6a3aTenbCTB, NPELYCMOTPEHHbIX
HdoroBopoM, CTOpPOHbI HEcyT OTBETCTBEHHOCTb B COOTBETCTBMM C  AEWCTBYIOLLUMM
3aKoHOAAaTEeSIbCTBOM.

4.2. Ccyponatenb He oTBevaeT no obsasatenscteam Ccygononyvatens nepeg TpeTbumm
nmyamun, B TOM YUCHe B YaCTU HECEHUSA SKCMyaTauMOHHO-KOMMYHarbHbIX PacXodo0B.

4.3. Bce cnopbl wunu pasHornacusi, Bo3HuKawwwme mexay CrtopoHamu [lorosopa,
paspeLuaroTcs NyTeMm NeperoBopos.

4.4. B crniydae HeEBO3MOXXHOCTU pa3peLleHnss CNopoB U pasHornacun nytem rneperoBopoB
OHM noanexart pacCMOTPEHUIO B YCTAHOBMEHHOM AENCTBYOLLMM 3aKOHO4ATENLCTBOM MOPSIAKE.

5. CPOK OEVCTBWA, NOPAOOK MSMEHEHWA 1 PACTOPXEHMA OrOBOPA

5.1. [loroBop BCTynaeT B CUsly Co AHs ero nognucaHna CtopoHamu.

5.2. [loroBop gencrteyer go " " 20 __ ropa.

5.3. UameHeHune ycnosun [JoroBopa gonyckaeTtcs rno cornaweHunto CtopoH. MNMpegnoxeHus
no u3MeHeHuw ycnosun [loroBopa paccmaTtpuBatoTca CTOpoHaMn B MECSYHbIA CPOK U
0POPMIIAKTCA JONOMHUTENBHBIM COrfnaLleHneMm.

5.4. Kaxpasa n3 CtopoH Bnpaee B noboe BpeMs oTkasaTbca OT [loroBopa, NMMCbMEHHO
n3BecTns 06 3TOM ApYryto CTOPOHY 3a ABa Mecsua.

5.5. lpn pactopxennn [JoroBopa Ccymononyyatento nNpeaocTaBnseTca Bpems Ans
AeMOHTaxa W BblBO3a 0OopyaooBaHMA WM Opyroro  uMyLlecTBa, npuHagnexaliero
Ccyponony4aTtento B CPOK He Bornee AByX Hedernb.

5.6. [oroBop npekpawaetrca MO OCHOBaHUSM, YCTaAHOBJIEHHbIM AENCTBYHOLLMM
3aKoHOOATENbCTBOM.

6. MPOYME YCNOBUA

6.1. Ccypopatenb uMMeeT npaBO KOHTpoONupoBaTb BbiNosiHeHMe CcygononyyaTenem
obsizatenbcTB no [lorosopy.

6.2. lpn M3MEHEHMN HANUMEHOBaHWS, MECTOHAXOXAEHWUs, peopraHu3auun OAHOW U3
CTtopoH oOHa ob6si3aHa NUCbMEHHO B TeyeHMe 5 paboumx AHEeW nocne npousoLlenunx
n3MeHeHnn coobwntb apyrom CTOpoHe 06 3TUX U3MEHEHUSX.

6.3. BsaumooTHoweHnsa CTOpPOH, He yperynupoBaHHble [1oroBopoM, perynmpyrTcs
AENCTBYOLWNM 3akoHoaaTenbcTBoM Poccurckon ®epepaunn n MockoBckon obnacTu.

6.4. [JoroBop cocTaBneH B ABYX 3K3EMMMSpax, MMEKLWMX OANHAKOBYHO HOPUANYECKYHO
cuny, No ogHoMy Ang kaxaon n3 CTOPOH.

7. PEKBU3NTbI CTOPOH

CCYOOQOATEIb: CCYOOMONYYATE/b:
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Komutet no ynpasreHuto

MyHULMNANbHbIM nmywectsoM MecCTo HaxoxXaeHus:
AOMUHUCTpaummn OanHUOBCKOro

MyHuUMnaneHoro pavoHa Mockosckon [lovToBbIV agpec:
obnactu

MecTto HaxoXXAeHus: 143000, r.
OpauHuoso, yn. Mapwana >ykosa, . 28  IHH
NHH 5032000299 KM
K 503201001

MpunoxeHus: 1. AKT npuvema-nepegayn MmyLlecTBa, Haxoaswerocs B COOCTBEHHOCTU
OanHuoBCcKkOro MyHuuunansHoro pamoHa MockoBsckor obnactu Ha _ n. B 1 k3.

noanmcm CToOPOH

CCYOOOATEIb: CCYOOINONY4YATE/b:

Komuter no ynpasneHuto

MYHMLMNANbHbIM nmywiectsom (HammeHoBaHue OpraHunsauum)

AOMUHUCTpaUmn OpavHuoBCKOro

MyHUUMNaneHoro panoHa MockoBckon [JOrmKHOCTb NOANUCHLIBAOLEro nuua

obnactu (¢.1.0.)
M.IT.

J[lormkHOCTb noanucbiBatoLLero nuua
(¢.1.0.)

M.T1.

MpunoxeHne Ne 1
k Jorosopy Ne ot

AKT npuema-nepegaym nmyLlecTea, Haxoagdulerocs B cobctseHHoCTN OANHLOBCKOro
MyHMUMnanbHoro panoHa MockoBckorn obnactu

MockoBckasi obnacTtb «_» 20 .
r.

KomuteT nNO  ynpaBneHUw  MyHUUMNanbHbIM  MMYLECTBOM  AAMUHUCTpaUuUK
OaunHUOoBCKOro MyHUUMNanbHOro parvoHa MockoBckon 06nactv, MMEHyeMbIM B OanbHENLLEM
«Ccypoparenby, B nvue

(BomkHocTb, ©.1.0.)
AENCTBYIOLLIErO(en) Ha OCHOBaHUK

(HaMmMeHOBaHVe NpaBoyCTaHaBNMBAlOLLIEro 4OKYMeHTa, Aarta, Homep)

(HaMMmeHoBaHWe PPUANYECKOro nuua)
nmeHyemoe(bin) B ganeHenwem «Ccygononydartenb», B nivue

(mormxkHocTb, ©.1.0.)
AENCTBYIOLLErO (OenCcTByOLWEN) Ha OCHOBaHNN
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(HaMmeHoBaHMe nNpaBoyCTaHaBMMBaKLLEro JOKYMeHTa, Aarta, Homep)
N UMeHyeMble B AanbHenwem « CTOPOHbI», COCTaBUNN HACTOALLMIA aKT O CreayoLeMm:
- Ha OCHOBaHWKM goroBopa 0e3BO3Me3QHOro Nofb30BaHUsS OT Ne
«Ccypoparenb» nepenaet B 6e3Bo3mMe3aHoe nosnb3oBaHue, a

(«Ccynononyyatenb»)
npuHuvaer B ©e3Bo3me3gHOe  MNONb30BaHWe Mmywiectso  obuuen nnowanbto
KB. M, pacnosioXxeHHoe no

agpecy:

- TEXHUYECKOE COCTOSIHME BblllEeyKa3aHHOro WMYyLLECTBA Ha MOMEHT ero nepeaadu
XapakTepusyeTcsl crneayrLLIMM: UMYLLECTBO HaXOAMUTCS B YOOBMETBOPUTENIbHOM COCTOSIHUM U
COOTBETCTBYET TpeboBaHMAM 3KCnnyaTauuu;

- [aHHbIN aKT He ABNSeTCS JOKYMEHTOM Ha npaBo COGCTBEHHOCTM U (UNu) NpuBaTU3auun
nepegaHHoro B 6e3803mMe34HOro Nnosb3oBaHUs UMYLLIECTBA.

noarnncm CTOPOH

MEPEDAJT: MPUHAN:
CCYOOOATEIb: CCYOOINONY4YATE/b:
Komuter no ynpasneHuto
MYHMLMNANbHbIM nmywiectsom (HammeHoBaHue OpraHunsauum)
AOMUHUCTpaumn OpavHuoBCcKoro
MyHUUMNaneHoro pamoHa MockoBckon [JOrmKHOCTb NOANUCHLIBAOLWErO fvua
obnactu (¢.1.0.)
M.IT.

J[lormkHOCTb noAnucbiBatoLLero nuua
(¢.1.0.)

M.T1.
MpunoxeHne 5
K agMUHUCTPATMBHOMY pErnamMeHTy no
npegoctaBneHnto MyHuumnansHom
ycnyru

dopma pelueHns 06 oTkase B npepgoctaBrneHun MyHuumMnanbHou ycnyrm

OdopmnsieTca Ha oduumansHom 6naHke KomnteTa
Komy

(ansa rpaxagan: damunus, MM, 0T4ECTBO (MpuU
Hanu4mMm) npegcraBuTens 3assutens,

nosfiHoe HamnMeHoBaHune opraHn3auum,

CbaMI/IJ'II/IFI, nmMaA, oT4eCTBO pyKOBO,EI,I/ITeJ'IFI)

PelweHue
06 oTKase B nNpegocTaBneHMn myHuumnanbHon ycnyru «lpepgocraBneHve B
6e3Bo3Me3gHOE NOJIb30OBaHUe MMYLLECTBA (32 UCKNOYEHUEM 3eMeSlIbHbIX Y4acTKOB),
HaxoAswerocs B MyHMUMnanbHOM coO6CTBEHHOCTU, 6e3 npoBeaeHNsA TOProBy.
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B npepoctaBneHun MyHuumnansHon ycnyrn «[lpegoctaBneHne B 6e3Bo3mesgHoOe
nofib3oBaHMe wuMyLlecTBa (3@ WCKIOYEHNEM 3eMefbHbIX Y4acTKOB), Haxogsweroca B
MyHMUMNanbHON cobCTBEHHOCTU, 6e3 npoBeaeHnst ToproB». Bam oTkazaHO B COOTBETCTBUM C
denepanbHbIM 3akOHOM OT 26.07.2006 Ne135-03 «O 3awmTe KOHKYPEHLNNY .

—Hanuune npoTrBopeunBbIX CBEAEHNN B 3asiBNEHUN N NPUIOXEHHbIX K HEMY JOKYMEHTaX.

—Hanuune npoTtrBopeunBbIX cBEAEHUN B 3asiBNEHNN N NPUMOXEHHbIX K HEMY JOKYMEHTaX.

—HecooTeeTcTBME KaTeropun 3aaBUTENS KPYry NUL, YKa3aHHbIX B NyHKTe 2.2. HACTOSALWEro
AOMWHUCTPATMBHOIO pernamMeHTa.

—HecooTBeTcTBME AOKYMEHTOB, YKa3aHHbIX B NyHkTe 10 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa, no dopmMe unu coaepxaHuo TpeboBaHuAM 3akoHogaTtenbcTBa Poccunckon
depnepaumn.

—3asiBneHne nogaHo IMUOM, HE WMEKLWUM MOSIHOMOYMIA NPEeAcTaBnATb WHTEPECHI
3agaBurtens.

—lMpuHaTtoe paHee pelweHne O nepedade wuMyLlecTBa ApYyromy nMonb3oBaTento, B
OTHOLLEHMM MCnpaLInMBaemMoro MMyLLecTaa.

—WcnpawmnBaemoe nmyLLLECTBO HAXOAUTCS B NOMb30BaHWUM y TPETLETO Nmua.

—HeobxoaumocTb uMCNONb30BaHWA UMYyLLECTBA, MpegnonaraemMoro K nepegade B
6e3B03Me3QHOE Nonb30oBaHMe, ANs roCy4apCTBEHHbIX (MyHUUMNANbHbIX) HYXA.

—WcnpawmnBaemoe nmyLLIECTBO He ABMSIETCA MyHULMNANbHON COBCTBEHHOCTbIO.

—MyH1umMnanbHOe UMyLLLECTBO NOAJSIEXUT CHOCY.

—Hanuune Ha pgaTy nogayn 3asiBNEHUs pelleHns O nuKBMAAuuKn 3aaBuTens -
IOPUANYECKOTO NMLA UMM HanuMuue pelueHnst apbuTpaxHoro cyga O Npu3HaHUK 3asBuTens -
topnandeckoro nuua, 6aHKPOTOM 1 06 OTKPBLITUN KOHKYPCHOrO NpoM3BOACTBA.

PasbsicHeHMss 0 nopsake AencTBUMrA ONA MOMyYEHUS MOMOXUTENbHOro pesynbtarta Mo
npegoctasneHnio  MyHuumnanbHoM ycnyrn  (YKasblBalOTCA KOHKPETHble pekoMeHaauumn)

[aHHoe pelleHne, moxeT 6biTb 06xanosaHo B KomuteTe nnu B cygedbHom nopsiake.

YNONHOMOY€EHHOE AOMKHOCTHOE NUL0 (moanuck, ammnus, nHuumMans)

« » 20 .

MpunoxeHue 6

K agMUHUCTPATMBHOMY pEernamMeHTy no
npegoctaBneHnto MyHuumnansHom
ycnyru

Cn1cok HOpMaTUBHbIX aKTOB, B COOTBETCTBUU C KOTOPbIMU OCYLLECTBIAETCA
npepocTtaBneHne MyHMumnanbHbIA yCryru

MpepocTtaBneHne MyHUUMNANbHOM YCNYru OCYLWECTBNSAETCA B COOTBETCTBUM C:

1. MpaxgaHckum kogekcom Poccunckon depepauuu;

2. ®epepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsiake paccMoTpeHus
obpaLyeHunn rpaxgaH Poccuinckon ®enepaunny;

3. ®egepanbHbiM 3akoHOM OT 12.01.1996 Ne 7-03 «O HEKOMMEPUYECKMX OpraHn3auUnax»;

4. degepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-903 «O6 opraHusaumm npeaoctaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYry;

5. ®egepanbHbiM 3akoHoM OT 06.10.2003 Ne 131-d3 «O6 obwmx npnHUMNax opraHnsaunm
MeCTHOro camoynpasneHus B Poccurickon ®egepauuny;
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6. MNMocTtaHoBneHnem [paButensctBa Poccuinckon ®epepauumn ot 16.05.2011 Ne 373 «O
pa3paboTke M yTBEpPXKAEHUM aOMUHUCTPATUBHbBIX PErMTIAMEHTOB MCMOSTHEHNSI TOCYAapCTBEHHbIX
DYHKUNA N agMUHUCTPATUBHbBIX PErfiaMeHTOB NpeaoCTaBNeHNs roCcyaAapCTBEHHbIX YCIyr»;

7. MNpukaszom MwuHakoHoMpa3ssutua Poccurckon ®epepaummn ot 30.08.2011 Ne 424 «O6
yTBepxaeHun [lopagka BegeHuss  opraHamMm  MECTHOrO  camMOyrnpaBfieHust  peecTpoB
MYHULMNANbHOTO MMYLLIECTBAY.

MpunoxeHwne 7

K agMUHUCTPaTUBHOMY perfiameHTy no
npegoctasneHno MyHuumnanbHom
ycnyru

®dopma 3asBneHus o npegocTtaBrneHnn MyHuumMnanbLHOW yCnyru

3asBneHue
O NpefocTaBneHun MyHuumnanbHomn ycnyru «lMpepocraBneHne B 6e3Bo3mesgHoe
nonb3oBaHMe UMYLLECTBA (3a UCKITIOYEHMEM 3eMerbHbIX Y4aCcTKOB), HAXOAALErocs B
MyHUUMNanNbHOM COOCTBEHHOCTU, 63 NnpoBeAeHUA TOProB»

B KomuTeT no ynpaBneHuio MyHuMumMnanbHbIM MMyLiecTBoM AgmuHucTpaumm OJUHLIOBCKOrO
MYHULMMNANbHOIo panoHa MockoBckon obnactu oT
3asButens

(ans op. nuy, - HaAMMEHOBaHNE, MECTO HAXOXAEHMWS, OpraHn3aunoHHO-NpaBoBas opma 1
CBefEeHnsA 0 rocyaapCTBEHHOM permctpaumm 3aasuTtens B EQMHOM rocygapcTBEHHOM peecTtpe
IOPUANYECKNX NNLL;

Ansa npeactasutena 3aasutens - pamunus, ums 1 (Npy HannyuMm) OTY4ECTBO NpeacTaBuTens
3aaBuTeNsa N pekBU3NTbI JOKYMEHTA, NOATBEPXKAAOLErO €ro NOSIHOMOYMS, U AOKYMEHTA,
yoocTtoBepstoLero nmyHocts, CHUJIC)

Mpowy nepegatb B ©0e3BO3MEe3QHOE NONb30BaHWE WMYLLECTBO, Haxogsweroca B
cobCcTBEHHOCTN MyHUUMNaneHoro obpasoBaHna MockoBckon obnactu

(ykasaTb napameTpbl MMyLLLECTBA B COOTBETCTBUMN C AAHHLIMU TEXHUYECKON
WHBEHTapu3aumm)
pacrnonoXeHHoe Mo agpecy:

B LEeNiAaX OCyllecCTBlIeHNA AedATENIbHOCTA

(ykasaTb, AN Kakux uenen)
(npueodumcsi obocHosaHUe Ha rnpaso apeHObl umyuwecmea b6e3 nposedeHUsi mMopao8 ¢
yKkaszaHuem ryHkma cmambu 17.1. ®edepanbHo20 3akoHa om 26.07.2006Ne 135-®3 «O
3awume KOHKypeHuuu»)
CPOKOM Ha

(yKa3aTb nepuon npeaocrtaBlieHnAa nmyllecTtea B ©e3Bo3mesgHoe ﬂOJ'Ib3OBaHI/16)

MpunoxeHwne:
1.
2.
3.
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Ha o6paboTtky nepcoHanbHbIX AaHHbIX 3assutens (npegctaBuTtens 3assButens),
copepxalumxcsa B 3asaBneHumn u npunaraembix K Hemy IOKyMeHTax,CcornaceH.

MNoanuckb [aTta

Mpowy pes3ynbTar npegocrtaBneHns MyHuuunanbHOWM yCrnyrM npegocTaBUTb  Ha
GymaKHOM HocuTene nNpu NM4Hom obpaweHun B MOL|
O xope paccMOTpeHus U roTOBHOCTW pesynbTaTa npefoctasneHns MyHuumnanbHon
ycnyrmn 3aasutens (NpeacTtaBuTenb 3asBUTeNs) yBeAOMSETCS cneayowmmMmm cnocobamu:
- yepes NnYHbIN KabuHeT Ha PIITY uslugi.mosreg.ru;
- MO 9NEKTPOHHON no4Te.

(noanuck 3asaesutensa (npeacraButens 3asBuTens) (®.1.0. nonHocTLIO)
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MpunoxeHwne 8

K agMWUHUCTPATUBHOMY perfnamMmeHTy no
npegoctasneHno MyHuumnansHom

ycnyrm

OnucaHune AOKYMEHTOB, HeoOGXxoauMbIX OnA npeagocTtaBJieHUA MyHVILIMHaﬂbHOVI ycnyru

Knacc Buabl O6wue onucaHusa aokymeHToB | lNMpu nu4yHOM nogaye Mpuv nopaye yepes PII'Y
AOKYMeHTa AOKYMEHTOB B M®L opuruHansi npu nogaye npu nonyvyeHumn
OOKYMEHTOB AokymeHToB B ML
CKaHUpYIOTCS U
HanpaBnAlTCA B
Komuter B
3N1eKTPOHHOM BuAe
[oKyMeHTbI, npeaocTaBnsaemMblie 3aaButenem (npeacrasurtenem 3aasurtens)
3adaBneHue 3agaBneHue OOIMKHO OblTb | 3asBreHne  OormkHo | Mpwu nogaye | OpurnHan ans cBepku He
odhopmMIieHO no dopwme, | 6bITb noAnMcaHo | 3anoriHaeTcs npegocTaBnsaeTcs.
ykaszaHHon B [lpunoxeHnn 7 K | COBCTBEHHOPYYHOW 3r1eKTPOHHas
HacTosiLeMy nognucbto 3asButens | dopma 3asiBNeHus.
AOMUHUCTPATMBHOMY (npeacraBuTens B cnyyae
perrnameHTy. 3aasutens), obpalueHus
YNOMHOMOYEHHOro Ha | NnpeacTaBuTens
nognvcaHue 3aaBuTens, He
AOKYMEHTOB npu | yNnosTHOMOYEHHOTO
nogave. Ha nognvcaHue
npegcrasnsaeTcs
noanMcaHHoe
3agasutenem
3asBneHune
(nevaTtHas dopma)
3asBneHune o6 oT3biBE 3asBneHuve OOJDKHO ObITb | 3asiBNeHne  OOIMKHO | 3anonHseTcs OpwuruHan ansa cBepku He
0dopMIIEHO no dopme, | 6bITb noanucaHo | ANeKTpPOHHas npencraBngeTcs
yka3zaHHon B [MpunoxeHun 10 Kk | cOGCTBEHHOPYYHOWM dopma B cnyvae
HacTosLwemy nognucbto 3asButens | obpalleHns
AOMUHUCTPATMBHOMY (npencraBuTens npeacrasutens
perrnameHTy. 3agasutens), 3asBuTend, He
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YMNOMHOMOYEHHOIO  Ha | YNOMHOMOYEHHOrO
noanncaHune Ha noanncaHue
[OKYMEHTOB npegcrasnseTcs
noanMcaHHoe
3asButenem
3asBneHune 06
OT3biBE (MevyaTHas
dopma)
HokymeHT, | MMacnopTt MacnopTt OOIMKeH ObITb | MNMpencraBngaeTcs Mpwn nogadye | OpurnHan
YAOCTOBEpPS | rpaXkaaHuHa ocdopMneH B COOTBETCTBUM C | OpUrMHanN JOKYMEHTa. | NpefocTaBnsieTcs | npeacraBnseTcs ans
oL M Poccuinckon NocTtaHoBNEeHNEeM 3I1EKTPOHHbIN NnoaTBEPXKOEHUS
nnyHocTtb | Pegepauuu MpaButensctea P® ot 8 uons obpaz 2 wu 3| nMYHOCTU 3aasutens
1997 r. Ne 828 «O6 CTpaHuy, nacnopTa | (npeacraBuTens
yTBepxaeHun  [lonoxeHua o P®. 3assutens)
nacnopTe rpaxgaHuHa
Poccuiickon depepauyum,
obpasua 6naHka wn onucaHus
nacnopTa rpaxkgaHuHa
Poccuinckon ®egepaunny.
MacnopTt O6pa3sey nacnopta rpaxaaHuHa | [NpegoctaBnsaeTcs Mpwn nogayve | OpurnHan
rpaxgaHuHa Coto3sa CoBeTCKMX | opurMHan JOKYMeHTa. | NpefocTaBnsieTcss | npeacraBnseTcs ans
CCCP Couunanuctunyecknx Pecnybnuk 3NIEKTPOHHbIN NoaTBEPXKAEHUS
n onucaHue nacnopta obpas BCEX | MNYHOCTM 3agasutens
yTBEPXAEHbI  MOCTAHOBMEHMEM CTpaHuLy nacnopTa | (npeacraBuTens
CoBmuHa CCCP ot 28.08.1974 CCCP. 3aasutens)
Ne677 «O06 yTBEPXAEHUM
[MonoxeHns O  nNacnopTHOWM

cucteme B CCCPy;

BONPOC O [OENCTBUTESIbHOCTU
nacnopta rpaxagaHnHa CCCP
obpasua 1974 roga pewaetca B
3aBUCMMOCTU  OT  KOHKPETHbIX
o6cToATeNbLCTB (NOCTAHOBMEHME
lMpaBuTenbcTBa Poccunckon
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depepaumm ot 24.02.2009 Ne
153 «O NPU3HaHUK
JencteutenbHbiMM o 1 uonsa
2009 r. nacnopToB rpaxgaHuHa
CCCP obpasua 1974 roga ans
HEKOTOPbIX KaTeropum
WHOCTPaHHbIX rpaxgaH wn nuy,
6e3 rpaxgaHcTBa»)

MacnopTt MacnopTt nHocTpaHHoro | lNpenoctasnseTcs Mpwn nogadye | OpurnHan
WHOCTPAHHOIO rpakgaHunHa  ormkeH  ObITb | opurMHan JOKYMeHTa. | NpedocTaBnseTca | npefcraBnsieTcs ans
rpaxgaHuHa oopMreH B COOTBETCTBUM C 3NEKTPOHHbIN NoATBEPXAEHUS
depgepanbHbIM  3aKOHOM  OT obpas BCEX | NMIMYHOCTU 3aasutens
25.07.2002 Ne 115-93 «O cTpaHuy nacnopTa. | (npeacraBuTens
npaBoBOM NOSIOXXeHUN 3aasutens)
WHOCTPaHHbIX rpaxagaH B
Poccuinckon ®egepaunny.
Bug Ha | Bug Ha XXUTENbCTBO B | NMpenoctaBnsaetca Mpwn nogaye | OpurnHan
XUTEnNbCTBO B | Poccunckon depepaumm | opyrmHan JOKyMeHTa. | npefoctaBndeTcs | npeacTaBnseTcd ans
Poccuinckon AOIMmKeH ObiTb  odopMneH B 3NIEKTPOHHbIN NoATBEPXKOEHUS
depnepaumm cooTBeTCTBUN C PeaeparibHbIM obpas BCEX | IMYHOCTU 3aasutens
3akoHoM oT 25.07.2002 Ne 115- CTpaHuy, Buaa Ha | (npeacraBuTens
®3 «O npaBoOBOM MOMOXEHUU XUTEnbCTBO B | 3asButens)
WHOCTPaHHbIX rpaxgaH B Poccuinckon
Poccuinckon ®egepaunny. depepaymm.
[okymeHT, | [JoBEpEeHHOCTb [oBepeHHOCTb [pgomkHa ObiTb | MNMpegocTtaBngaeTcs MpepoctaBngaetca | OpurnHan
yaoctoBeps odopmsieHa B COOTBETCTBMU C | OPUrMHaN JOKYMEHTa. | 3fIeKTPOHHbIN npencraBndeTcs ans
oL TpeboBaHNAMM obpas noaTBEPXAEHNS
NOSIHOMOYNS 3aKkoHoAaTeNbCTBa U cogepxaTb AOBEPEHHOCTN. NOSTHOMOYNIA
npegcraBute cnegywouine ceegeHus: npegcraBuTens
nsa - ®NO numua, BblAaBLUEro 3asaButens
AOBEPEHHOCTb;

- ®O nuua, ynonHOMOYEHHOro
Nno [IOBEPEHHOCTH;

- [laHHbIe OOKYMEHTOB,
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yOOCTOBEPSIOLLMX NNYHOCTb
3TUX NNL;

- O6bem NOSTHOMOYUIA
npeacTtaBuTens,  BKHOYAOLWMA
npaBo Ha nogadvy 3asiBrieHust o
npenocTaBreHnn
MyHWuumnansHoM ycnyru;

-[laTa Bblgayn JOBEPEHHOCTY;

- lNognucs nuvua, BblgaBLUEro
AOBEPEHHOCTb.

[oBepeHHOCTb AofmkHa ObiTb
3aBepeHa nevaTbio opraHusaumnm
M NOAMUCBID  PYKOBOAMWTENS,
nnbo 3aBepeHa HoTapuasnbHo.

3aBepeEHHbIN B cnyyae, ecnu 3assutenem | [pepocrasnsercs Mpwn nogade | OpurnHan ans CBEpPKUN He
nepesop Ha ABnseTcA WHOCTPAHHOE | OpUrMHan AoOKyMeHTa | NnpefocTaBnsieTca | NpegocTtaBnsaeTcs
PYCCKNIN A3bIK ropnanyeckoe nmuo. 3IIEKTPOHHbIN

AOKYMEHTOB. obpas fokymeHTa

YcTtaB YcTaB JOImKeH 6bITb | MpepoctaBnsaeTcs Mpwn nogade | OpurnHan ans CBEpPKUN He
opraHusaumm noaroToBrieH B COOTBETCTBUM | OpUrMHan JOKYMEHTa | NpedocTaBnsieTcs | npefocTaBnsieTcd

depeparnbHbIM  3aKOHOM  OT
12.01.1996 Ne 7-d3 «O

HEKOMMEPYECKNX
OopraHu3aumsax»,
3apEerMcTpupoBaHHbIN B OpraHe
rCcTULMKn Poccuinckon
depepauunm

3N1EKTPOHHbIN
obpas gokymeHTa.

D,OKyMeHTbI, 3anpalunBaemMbie B Nnopsake mexeeaomMmCcTBeHHOro B3aumMoaencTBusA
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Bbinucka u3 Bbinucka n3 eanHoro Mpwn nogade | OpurnHan ans CBepKU He
€anHOoro rocygapCTBEHHOrO peecTpa npegocTaBnseTcs | npeacraBnseTcs
rocygapCTBEHHOr | KOPUANYECKNX 3NEKTPOHHbIN

0 peecTpa obpas AoKymeHTa.

tOpPUANYECKNX

nmy,

Bbinucka na B cootesetctBuM C [lpukasom Mpwn nogade | OpurmHan ans CBepKu He
EanHoro MwuHakoHoMpassuTua Poccun ot npegocTaBnseTcs | npeacraBnseTcs
rocygapcteeHHor | 20.06.2016 Ne 378 3J1IEKTPOHHbIN

0 peecTpa "O6 yTBEPXOEHUM OTAESbHbIX obpas gokymeHTa.

HeABMXUMOCTM dopm BbINMMCOK U3 EamHoro

rocyaapCTBEHHOro peecTpa
HeOBWXUMOCTMW, cocTtaBa
coaepXalumxcsi B HUX CBeAeHUN
N nopsgka WX 3anofiHeHus, a
Takke TpeboBaHuM K dopmaTty

OOKYMEHTOB, cogepxamx
cBefeHud EaunHoro
rocyapCcTBEHHOro peecTpa
HEeOABMXNUMOCTHU n
npeaocTaBfisieMbIX B
3MEKTPOHHOM BUAe,
onpeneneHum BMOOB
npenocTaBrieHnst cBegeHun,
cogepkaLmxca B EaonHom
rocygapCTBeHHOM peecTpe
HEOBMWXUMOCTU, U O BHECEeHWUU
N3MEHEHNI B Mopsagok
npenocrasrieHns cBeAeHun,
coaepxalimxcs B EanHom
rocyaapCTBEHHOM peecTpe

HEeOBWXUMOCTHU, YTBEPXKOEHHbIN
npukaszoMm MuWH3KOHOMpPa3BUTHS
Poccun ot 23 pekabpa 2015 r.
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MNpunoxeHwne 9
K agMUHUCTPaTUBHOMY perfiameHTy no
npegoctasneHnio MyHuumnanbHom ycrnyru

®dopma pelueHUs1 06 oTKase B Npueme AOKYMEHTOB, HeO6X0AMMBIX ANA NpeAocTaBreHus
MyHuuMnansHow ycnyru

OdopmnsieTcsa Ha oduumanbHoMm BnaHke KomuteTa

Kowmy:
(dbamunua, uma, oT4yecTBO (NpU  HanUuuun) u
HavMeHOBaHWe IPNaNYecKoro nuua)

PeweHue
06 oTkase B npueme u perucrpauum AOKYMEHTOB, HeO6X0AMMBIX ANA NpeAocTaBneHus
MyHuuMnansHow ycnyru
«lMpepocraBneHne B 6e3Bo3mMe3gHOE NoOfb30BaHWe UMyLLLECTBA (3a UCKITIOYEHUEM
3eMefbHbIX Y4acTKOB), HaxoAsiLeroca B MyHuUunanbHoM co6cTBeHHOCTH, 6e3
nposBeAeHNA TOProB»

PaccmoTtpeB Bawwm OokymeHTbl no npegoctaBneHnio MyHuuunanbHOW yeryru
«lMpepocTtaBneHne B 6e3B803Me34HOE MOMb30BaHNE UMYLLIECTBA (3a MCKNIOYEHNEM 3eMerbHbIX
y4acTKOB), HaxoAsdllerocs B MyHUUMNanbHOW cobCcTBEeHHOCTN, 6e3 npoBedeHUs TOProBy,
nmyLiecTea , Nnowagbio NN NPOTSXKEHHOCTbIO , PacnonoXeHHoOro no
agpecy: , Bam oTkasaHO B npueme OOKYMEHTOB B CBS3U C TEM, YTO:
(Hy>KHOe ommemuma)

—ObpalleHne 3a npepocTtasneHnem MyHUUMIANbEHOM YCNYyrn, He npeaocTaBrsieMon
Komutetom.

—ObpawleHne 3a npegoctaBneHnem MyHuuunaneHon ycnyrm 6e3  npeabsiBNeHus
AOKYMEHTa, MNO3BOMAKWEro YCTaHOBUTb JIMYHOCTb NULA, HEeNnoCpeACTBEHHO MOAaLEero
3asBneHue.

—[loKyMeHTbI cogepxaTt NogYNCTKN 1N UCNPaBfeHNs TeKCTa.

—[lOKyMeHTbI MMET  ucnpaBreHus, HEe  3aBepeHHble B  YCTAHOBEHHOM
3aKoHOOATENbCTBOM NOPSAKE.

—[loKymMeHTbl cofepxaT NOBPEXAEHWUS, HanuMyne KOTOPbIX He MO3BONseT OOHO3HA4HO
NCTONKOBATb UX coAepKaHne.

—[loKyMeHTbl  yTpaTunmM Ccuily Ha MOMEHT obpalleHns 3a npenocTtaBfeHueM
MyHMumnansLHOM ycnyru.

—HekoppekTHoe 3anonHeHne obsAsaTenbHbIX Nonen B 3asBneHuun, B cnyyae obpalieHus
npeacraButTensa 3asiBUTENS, YNOMHOMOYEHHOr0 Ha nojayy [OOKYMEHTOB W NOfyveHue
pesynbTarta npegocrasneHns MyHuuymnansHoOW ycnyri.

—dopma nopgaHHOro npeacraBuTeneM 3asiBUTENs, YMNOMHOMOYEHHOrO Ha nogady
AOKYMEHTOB M MonydeHne pesynbTaTa npegoctasneHns MyHuuunansHow ycnyru, 3assrneHus
He cooTBeTCTBYeT chopMe 3asBneHns, ycTaHOBNEHHOW AOMUHUCTPATMBHBIM PErnaMmeHTOM.

—lMpeactaBneH HEMNOMNHbIA KOMMMNEKT [OOKYMEHTOB B COOTBETCTBUMM C nyHKTOM 10
HacTosilwero AQMUHUCTPATUBHOIO perfnameHTa.

—HekoppekTHoe 3anonHeHne obsizaTenbHbiXx nonen B dopme 3assneHna Ha PICY
(oTcyTCTBME 3aNOSNHEHWUHA, HEOOCTOBEpPHOE, HenonHoe nMbo HenpaBunbHOE MNpeacTaBreHne
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CBEOEHMN, He COOTBETCTBYHOLINX TpebOoBaHWAM, YCTaHOBIEHHbIM AAMUHUCTPATUBHbLIM
pernameHTom).

— [MpepctaBneHne HeKAYeCTBEHHbIX WKW  HELOCTOBEPHbLIX 3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB, He MO3BOMSAKWMX B MONMHOM ob6beme npountatb TEKCT [OKyMeHTa W/unu
pacno3HaTb PEKBU3NTLI JOKYMEHTA.

JJOrmKHOCTb M.IM. Moanuckb

(dbamunus, nunumnansl)
MpunoxeHne 10

K adMVHUCTPATMBHOMY perfiaMeHTy rno
npegocTaBneHno MyHuumnansHOM ycnyrm

Popma 3asBneHus o6 oT3biBe 3asABfIeHMA Ha npeaocTaBneHne MyHuuMnanbHOW ycnyru
3asiBneHue
06 oT3biBe 3asBrneHus Ha npeaoctaBneHne MyHnumnansHou ycnyru «lpeaocraBneHue

B 6e3BO3Me34HOe Nosib30BaHUe MMyLLeCcTBa (3a UCKNHYEHNEM 3eMerNbHbIX Y4aCcTKOB),
HaxoAsALWeroca B MyHMUMNanbHON COOCTBEHHOCTH, 6e3 NnpoBeAeHNA TOProB»

« » r.

B Komutet (ykasaTb HanmeHoBaHue)
oT 3asaBuTens

(Ana op. NUU - HaMMeHOBaHWE, MECTO HaXOXAEHWUSl, opraHM3auMoHHO-NpaBoBasi opma u
CBeZEeHUs 0 rocyfapcTBEeHHON perncTpauun 3assuTtens B EQMHOM rocynapCTBEHHOM peecTpe
HOPUANYECKNX nmu;
Ans npeactaBuTens 3aseutens - bamunus, MMa 1 (MPU HanMYMM) OTYECTBO NpeacTaBUTENS
3asBuUTENS U PEKBU3UTbI AOKYMEHTA, NOATBEPXKAAMLLEro €ro MofIHOMOYMS, U [OKYMEHTa,
YAOCTOBEPSIOLLEro JIMYHOCTL)

(moyTOBbLIN agpec, agpec ANEeKTPOHHOW NoYTbl, HoMep TenedoHa ana caasn, CHAJIC
3agasutens (npeacraButens 3asBuTtens)

Mpowy npekpaTuTb npepoctasneHne MyHuuunanbHon ycnyrn «llpepoctaBneHne B
Oe3Bo3me3gHOe norb3oBaHMe UMyLlecTBa (3a WUCKIMIOYEHWEM  3eMerbHbIX  Yy4acTKOB),
Haxo4sLerocs B MyHULMNanbHOW COGCTBEHHOCTIN, 6e3 NPOBEeAEHNSI TOProBY .

MpunoxeHwne:
1.
2.

PesynbTaT oT3biBa 3asBreHus Ha npegocTtasrieHne MyHuuunansHOW ycnyru npouy
HanpaBuTb B NNYHbIN kKabnHeT Ha PI1Y B doopme aNeKTPOHHOro 4OKYMEHTA.
O xope paccMOTpeHUs M FOTOBHOCTM pesynbTaTa paccMoTpeHus 3asBreHus ob OT3biBe
3asButens (Npeacrasutens 3asBuTens) yBegoMnaeTca cregyowmmmn cnocobamm:
- yepes NnYHbIN KabuHeT Ha PITY uslugi.mosreg.ru;
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- NO 3NIEKTPOHHOM MOYTE.

(moanuce 3assutens (npeacrasuTens 3asBUTenNs) (®.1.0. nonHocTbIO)

MpunoxeHue 11
K agMUHUCTPaTUBHOMY perfiameHTy no
npegoctasneHnio MyHuumMnansHoOM ycryru

dopma pelueHns 06 oTKase B NIpuMemMe U peructpauum AOKYMeHTOB, He06XoAUMbIX Ans
OT3blBa 3asiBNieHUA Ha NpepocTaBneHne MyHuLMnanbLHOM ycrnyru

OdopmnseTtca Ha odumumanbHoM 6naHke Komuteta
Komy:

(dbamunnsa, wumsl, OTYECTBO W HaMMeHOBaHuWe
topuanyecKoro nuua)

PeweHne
00 oTkase B NpMeme 1 perucTpaumm AOKyMEHTOB, HEOOXOANMbIX OT3blBa 3asABIEHNSA Ha
npegocrasneHme MyHuumnansHOM ycnyru
«lMpepnocraBneHne B 6€3803Me34HOE NMOSb30BaHME NMYLLIECTBA (3a UCKITIOYEHMEM 3EMESIBbHbBIX
Yy4aCTKOB), Haxo4sLWerocst B MyHMUMnansHon cobcTBeHHOCTH, 6e3 npoBeaeHWst TOProB»

B npueme u perncrpaumm [OKYMEHTOB, HeoOXoOuMMbIX ANs OT3blBa 3asdABfieHUMs Ha
npegoctasneHme MyHmumnansHon ycnyrn «lpegocrtaeneHne B 6e3B8o3Me3gHoe Nofib3oBaHMe
MMyLlecTBa (32 WUCKMOYEHWEM 3eMerbHbIX Y4YaCTKOB), Haxodswlerocs B MyHUUMNAanbHOM
cobcTBeHHOCTH, 6e3 NpoBeaeHNS TOProB»

Bam oTkasaHo no crneayrowmMm oCHOBaHUSAM (yKa3aTb OCHOBaHUS):

— Ob6paweHre 3a 0T3bIBOM 3asiBrieHMst Ha npegoctaBneHne MyHuumMnansHOW Yycnyru
nogaHo NUUOM, HE MMEIOLLMM MOSTHOMOYNIA NPeACTaBNsaATb UHTEpPeChl 3asaBUTENS.

— [JOKyMeHTbI cogepXaT NOAYMCTKM U UCMIPaBEHNS TEKCTa.

— [OKyMEeHTbl  MMeKT  WUCMpaBfeHWs, He  3aBEepeHHble B YCTaHOBIIEHHOM
3aKoHOOAaTENbCTBOM NOPSAKE.

— [oKyMeHTbl coaepXaT MOBPEeXOeHWs, Hanuune KOTOPbIX He MO3BONseT OL4HO3HAYHO
NCTONKOBATb UX COAepKaHMe.

— [OKyMeHTbl yTpaTunuM cuny Ha MOMEeHT obpalleHns 3a OT3blIBOM 3asiBfieHus Ha
npegoctasneHne MyHuumnansHom ycnyru.

— ®opma nopgaHHOro npegcrasuTenemMm 3aaBuTEnNs, YMNOHOMOYEHHOINO Ha nogavy
AOKYMEHTOB M noriyyeHue pesynbTata, 3assrneHuss o6 OT3blBe He COOTBeTCTBYyeT hopme
3adaBneHuns, yctaHoBNeHHOM AOMUHUCTPATUBHbLIM PErfTaMEHTOM.

— [NpeacTtaBneH HEMOSHbIN KOMMNEKT AOKYMEHTOB.

— HekoppekTHoe 3anonHeHne obsizaTenbHbix nonen B copme 3aasneHus Ha Priry
(oTcyTCTBME 3aNOSIHEHWUHA, HEOOCTOBEpPHOe, HemnonHoe nMbo HenpaBunbHOE MNpeacTaBreHne
cBeeHun, He COOTBETCTBYHOLLMX TpeboBaHUAM, YCTaHOBJIEHHbIM HaCTOSALMM
AOMUHUCTPATMBHbBIM PErNamMeHToM).

—lpeactaBneHne HekayeCTBEHHbIX WM HEOOCTOBEPHbLIX  AMIEKTPOHHbIX  0Opa3oB
AOKYMEHTOB, HE MO3BOMAKWMX B MNOMHOM 06bemMe npounTaTb TEKCT AOKyMeHTa u/mnu
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

(AOIMKHOCTBL) (moanuncb, dhamunus, nHMUManbl)
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MpunoxeHne 12
K agMUHUCTPaTUBHOMY perfiameHTy no
npegoctasneHnio MyHuumMnansHoOM ycryru

dopma pelleHUs 0 NpeKpalleHnn npeaoctaBrneHns MyHMLMNanbLHON yCnyru
OdopmnsieTca Ha oduumansHom 6naHke KomuteTa

Kowmy:

(bamunua, umsa, oT4ecTBO (MpU  HanM4uUn)

npeacrtaeutens 3asBUTeENns W HaMMeHOBaHWe
topuanyecKoro nuua)

PeweHne
0 npekpaweHun npegoctasneHna MyHuumMnansHOM ycnyrm
«MpepocraBneHne B 6e3B03Me34HOE NOSIb30BaHUEe UMYyLLECTBA (3a UCKNOYEeHneMm
3eMerbHbIX Yy4acTKOB), HaxoAsilerocsi B MyHMLUMNanbHOU COGCTBEHHOCTH, 6e3
npoBeAeHNsA TOProB»

MpenoctaBneHme MyHuumnansHo ycnyrn  «[lpegoctaeneHne B 6Ge3Bo3mesgHoe
nonb3oBaHMe WMMyLlecTBa (3a WCKIOYEHMEM 3eMefbHbIX Y4acTKOB), Haxoaslerocs B
MyHMUMNanbHOW COOCTBEHHOCTM, ©e3 npoBedeHWst TOpProB» MNpeKpaweHo, B CBS3NW C
noctynneHvem 3asiBneHust o6 oT3biBe 3asiBNeHus Ha npegoctaBneHne MyHuumnanbHon
yCryru.

(AOMKHOCTDL) (nognuck, dhamunus, nHMumanol)

MNpunoxeHune 13
K aAMWHNCTPATUBHOMY pernameHTy no
npegoctasneHnio MyHuumnansHom ycnyrm

dopma pelueHUs 06 oTKase B OT3biBe 3asiBrieHUA Ha npefocTaBneHMe MyHuumMnansbHomn
ycnyru

OdopmnseTtca Ha oduumansHom 6naHke KomuteTa

Kowmy:
(bamunnua, uma, oT4ecTBO (MpU  HanM4yum)
npeacrtasutens 3asBuTensd W HavMeHOBaHWe
topUAMYECKOro nuua)

PeweHne
00 oTkase B 0T3biBe 3asBNeHus Ha npegocTtasneHme MyHuumMnansHoOM ycnyrm
«lMpepocTaBneHne B 6e3803Me34HOE NOMNb30BaHNE NMYLLIECTBA (3a UCKMOYEHNEM
3eMefbHbIX Y4aCTKOB), HAXOAALWErocs B MyHMUMNanbHon cobctBeHHOCTH, 6e3 npoBeaeHns
TOpProB»
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B oT3biBe 3aaBneHunsa Ha npegocTtasneHne MyHuumnansHon yenyru «lpegocraeneHune B
0e3Bo3me3gHOEe NoMb30BaHWE uMmyLlecTBa (3@ WCKIIOYEHMEM  3E€MESbHbIX  Y4acTKOB),
Haxoaswerocs B MyHuumnansHon cobctBeHHoCTH, 6e3 npoBeaeHns Topros» Bam oTkasaHo, B
CBA3M C MPUHATUEM pelleHus O npegoctasrieHnn MyHuumnanbHom ycnyrm nubo oTkase B
npegocTtasneHnn MyHuuunansHom ycnyrm (ykasaTb COOTBETCTBYIOLLMIA pe3ynbTar).

B cnyyae HeobGxogumoctu, Bbl MoxeTe obpatuteca B Komuter c
3asaBneHnem ob aHHynMpoBaHUW NpegocTaBneHHoro Bam pesynbtata MyHuumnanbHOW ycnyru
«lMpepoctaBneHve B 6e3B03Me3gHOE NOMb30BaHME UMYLLECTBA (3@ UCKITIOYEHUEM 3eMerlbHbIX
y4acTKOB), Haxo4sLLerocsi B MyHuumnanbHOW cob6CTBeHHOCTH, 6e3 NpoBeaeHWsi TOProBy.

(AOIMKHOCTDL) (nognucb, dhamunus, nHMumMans)

« » 20 .

MpunoxeHne 14
K aQMUHUCTPaATMBHOMY perfiameHTy no
npegoctasneHnio MyHuumnanbHoOm ycrnyru

Tpeb6oBaHUA K NOMeLLeHUAM, B KOTOpPbIX NpegocTaBnsaeTca MyHMuunanbHasa ycnyra

1. NomelleHuns, B KOTOPbIX NpegocTaBnaetTca MyHuumnaneHasa ycnyra, npegnodTuTensHo
pasMellalnTCa Ha HWKHUX JTaxax 34aHMW W OOMMKHbl  COOTBETCTBOBATb CaHUTApPHO-
3aNMAEMUNOSIOrMYECKUM NpaBuiam n HopmaTusam.

2. Bxogbl B nomelieHnss obopyayloTca naHgycamu, paclUMpeHHbIMM  MPOXoAamu,
nossonsowumMm obecneunts HGecnpenaTCTBEHHbIN AOCTYN WHBanNWAoOB, BKMOYas WHBaNWMAOB,
NCNOb3YIOLLNX Kpecna-KONACKM.

3. Mpn wnHOM pasmMelleHUn noOMeLeHUnn no BbICOTe, AomkHa OblTb obecnedeHa
BO3MOXHOCTb Nony4yeHnss MyHuumnanbHON ycnyrn ManiomMoOunbHbIMKU rpynnamMmm HaceneHus.

4. Bxoa v BbIXOA4 M3 NOMeLLeHMI 060pyayroTCs ykasaTensamu.

5. Mecta gna wHdoOpMMpoBaHUS, NpeaHas3HayeHHble Onsi O3HAKOMMeHus 3asiBuTenen
(npeactaButenen  3asBuTtens) € MHGOPMaUMOHHBIMKM  Matepuanamn, obopyayrTca
NHPOPMALNOHHBIMWU CTEHOAMM.

6. MecTa ons oxuaaHusa Ha nogady Unu nonydyeHne JOKYMeHTOB 000OpyaAyloTCA CTYNbAMMU,
CKaMbsIMMU.

7. Mecta gns 3anonHeHuns 3asiBreHns obopyayloTcs CTynbsMU, CTonamu (CTOMKamun) m
obecneumBatotca  obpasuammu  3asBreHUNn, nucyen  Bymarom U KaHUENSAPCKAMU
NPUHAANEXHOCTAMM (LLAPUKOBLIMW pyyYKamm).

8. KabuHeTbl gna npuema 3assutenen (npegcrasutenien 3asBuTensl) OOMKHbl ObiTb
obopynoBaHbl MIHGHOPMALMOHHLIMKN TabnnykaMmn (BbIBECKAMN) C YKa3aHUEM:

M) HoOMepa kabunHeTa;

H) dbamunuun, wnMeHn, oT4yecTBa W [JOIDKHOCTU  Crneumanucta, OCyLLeCTBASOLWEro
npegocTtasneHne MyHuuunansHom ycnyru.

9. Paboune mMecTa rocygapCTBEHHbIX WM MyHUUMNANbHbIX — CRyXawmx — wu/unm
cneunanuctoB  MOL|, npepoctasnawwmx  MyHugunanbHyto — ycnyry,  obopyaytotca
KOMMbIOTEPAMU U OPITEXHMKON, MO3BOSIAIOLLMMUN CBOEBPEMEHHO U B MOMHOM 06bemMe nonyyatb
CrpaBoYHyl0 WHopmauuio no Bonmpocam npegoctaBnenHna MyHUUMNanbHOM yCnyrm u
opraHusoBaTb npegocTaBneHne MyHuUMnanbHOM yCcrnyru B NosIHOM obbeme.

MpunoxeHune 15

K agMUHUCTPaATMBHOMY perfiameHTy no
npegoctasneHnio MyHuuunansHom ycnyru
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MokasaTtenu gocTynHocTU u kKavyectBa MyHuMuMnansbHow ycnyru
MokasaTensammn JOCTYNHOCTM NpefocTaBneHns MyHuumunanbHOM ycnyrm sBnsitoTCs:

1. npeaocTaBneHne  BO3MOXHOCTM  nonyveHus  MyHuumnanbHoOW  ycnyru B
anekTpoHHon hopme nnm B MOL;
2. npegocTaBneHune BO3MOXHOCTH nonyyeHuns WHpopmauum o xopae

npegocTtasneHns MyHuuunansHoOW ycryrn, B TOM Yucfie C UCNONb30BaHNEM UHAOPMALMOHHO-
KOMMYHUKALMOHHbLIX TEXHOMNOMN;

3. TpaHCnopTHasa JOCTYMHOCTb K MecTaM npegocTtasneHns MyHuumnansHoOn yenyru;

4. obecneyeHne OGecnpenaTCTBEHHOro AOCTyna fvuam C  OrPaHUYEHHbIMU
BO3MOXHOCTAMM  NepeaBkeHnss K MoMeLleHusM, B  KOTOpbIX  NpedocTaBnseTcd
MyHuuunaneHass ycnyra (B TOM 4ucrie Hanumyime 6ecnnaTtHbIX NapKOBOYHbBIX MECT Ans
creumanbHbIX aBTOTPAHCMOPTHBLIX CPEACTB MHBaNMAOB);

5. cobnogeHne TpeboBaHMM  AOMUHUCTPATMBHOIO pernameHTa o  nopsiake
MHGOpMMpPOBaHUSA O NpeaocTasneHn MyHuumnanbHoOM ycnyrm

MNMokasaTensamu kavyecTBa npegocTaBneHns MyHMuMnanbHON ycryrn SBnsoTCs:

1. cobntoaeHne cpokoB npeaocTtaeneHms MyHuumnanbHom yenyru;

2. cobnoaeHnss yYCTaHOBMEHHOTO BPEMEHW OXWOaHus B odepeau npv nogade
3asBNEeHMs 1 Npy Nony4YyeHun pesynbTaTta npegocrtaBneHms MyHuumnanbHom yenyru;

3. COOTHOLLUEHNe  KONMYecTBa  PacCMOTPEHHbIX B  CPOK  3asiBNeHMn  Ha

npenocTaeneHve MyHuuMnanbHOW ycnyrn K obwemy KonuyecTBy 3asiBNieHWI, NOCTYNUBLUNX B
CBS13U C NpegocTaBneHmem MyHuumnanbHoOM ycnyru;

4, CBOEBpPEMEHHOEe HarnpaBrieHue yBedoMIeHun 3asBuTensM O NPeAoCTaBrEeHUU
UNu NpekpaLleHnn npegoctaenens MyHuumnansHon ycnyru;
5. COOTHOLLEHME KonnyecTBa OBOCHOBaHHLIX Xanob rpaxaaH M opraHusauuin no

BOMpOCaM KayecTBa W AOCTYNHOCTM npepocTaBnenHnss MyHuuMnanbHOW ycnyrM K obiemy
KONM4ecTBY Xanob.

MpunoxeHwne 16
K aAMUHUCTPATUBHOMY pernameHTy rno
npepocTasneHnio MyHuuunansHom ycnyrm

TpGGOBaHMﬂ K obecne4yeHuro AOCTYNHOCTHU MyHVILIMnaﬂbHOﬁ ycnyrn onsa nHeBanmaos

1. Jnvuam ¢ | wn Il rpynnamm wnHBaNUMOHOCTU obecnevymBaeTcs BO3MOXHOCTb
nonydeHus MyHuuunansHon ycnyrmu nocpencrtsom PIATY.
2. Mpn npegctasneHun MyHuumnanbHOW ycnyrn 3asBUTENo - WHBanNugy cC

HapyLeHUaMN PYHKLMN CriyXxa U MHBanNuaam C HapyLeHUAIMN PyHKLMA OOQHOBPEMEHHO cryxa 1
3peHua JormkeH ObiITb obecneyeH cypgonepeso wunu  TudpnocypaonepeBo npouecca
npegcrasneHna Ycnyrm, nubo opraHusoBaHa paboTa aBTOMaTU3MPOBAHHOW CUCTEMbI
cypgonepesoda wunu  Tudriocypgonepesoda,  NPOU3BEAEHO  KOHCYNbTUpoOBaHWe Mo
WHTEPECYIOLWUM ero Bonpocam ykasaHHbIM cnocobom.

3. B nomeweHuax, npegHasHayeHHbIX Ona npuema 3asButenen, OOMMKHO ObiTb
OpraHn3oBaHO OTAENbHOE OKHO (MeCTO npuema), npucnocobneHHoe Ang npMema MHBanuaoB Co
CTOMKMMM PaccTporCTBaMM 3PEHNS U CryXa, a TakKe ONOPHO-ABUraTenbHON (OYHKLNN.

4. B nomeweHusax, npegHasHayeHHbIXx Ons npyema 3assuTenen, obecneymBaeTcs
aybnupoBaHue HeobxoaMMoKn ANs UHBANMAOB 3BYKOBOW M 3pUTENbHOM MHOpMaLuK, a Takke
Hagnucen, 3HaKOB N MHOW TEKCTOBOW U rpaduyeckon MHpopmaumm 3HakaMmu, BbINONTHEHHbIMU
penbedHO-TOYEYHbIM LWpudgTom Bpanns, [onyck cypoonepeBoavuka,
TMdrocypaonepeBoaymka n cobakn-npoBogHUKa.
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5. Mo >xenaHunto 3aaBuTenda 3asBneHWe noAaroTaBnNMBaEeTCs crneynanvcToM opraHa,
npegoctasnsawwero MyHuuunanbHylo YyCryry, TEeKCT 3asiBfieHUsi 3aunTbiBaeTca 3asdBuTento,
€CNnW OH 3aTpyaHseTcs 3TO caernatb CaMOCTOSATENBHO.

6. WHBanuaam, NMeLLNM orpaHn4eHuns ABuraternbHomn aKTUBHOCTWN,
NpensTCTBYOLWME CaMOCTOSATENbHOMY MOAMNMCAHUIO LOKYMEHTOB, npegnaraetca obpaTuTbca K
HOTapuycy Ansa yaoCToBepeHns nognucu Apyroro nuua (pykonpuknagyvka), 3a uHesanvaa.

7. 3paHne (nomewenne) Komwuteta, MOL, obopyayetcs MHGPOPMaALMOHHON
Tabnuykon (BbIBECKOW), coaepxallen nonHoe HammeHoBaHne MOLL, a Takke nHdopmauuio o
pexume ero paboTbl.

8. Bxoa B 3gaHune (nomeweHne) Komuteta, MOL| n Bbixog n3 Hero obopyaytoTtcs
COOTBETCTBYHOLUMMM yKasaTensiMm ¢ aBTOHOMHbIMW UCTOYHMKaMn BecnepebonHOro nuTaHus, a
TaKke NecTHUUaMU C MOpPYYHAMM U NaHaycaMu Ons nepensukeHns OeTCKUX U MHBamUAHbIX
KONSICOK B cOOTBETCTBUMN C TpeboBaHuamm deagepansHoro 3akoHa oT 30 gekabps 2009 roga Ne
384-d3 «TexHnyeckni pernaMmeHT o 6e30nacHOCTU 34aHNIN U COOPYXKEHUIY.

9. MomeweHns Komuteta n MOLL, npegHasHayeHHble ansa paboTel ¢ 3assutenamu,
pacnonaraloTCd Ha HWKHUX 3JTaxax 30aHnud W UMeT OTAenbHbin Bxod. B cnydvae
pacnonoxeHuss Komuteta n M®OL| Ha BTOpoM 3Taxe W Bbilwe, 34aHWe ocHawaeTcs NiMgTom,
acKanaTopoM UM MHbIMKM aBTOMATUYECKUMW NOABEMHbBIMW YCTPOMCTBAMU, B TOM Yucne And
WHBaNMaoB..

10 B Komutete n MOL| opraHunsyetca 6ecnnaTHbIn TyaneT ansi noceTuTenen, B Tom
yucne TyaneT, NnpegHa3HayYeHHbIn 4Ng UHBaNUaoB.
11 Cneuupanunctammn Komuteta n MOL| opraHmsyetcsa paboTa no CONPOBOXAEHWUHO

WHBANWAOB, MWMEKLWMX CTOMKME paccTporMcTBa (PYHKUMM 3PEHUSS U CaMOCTOSITENbHOMO
nepeaBmKeHnsl, U NpeacTaBieHne UM nomowm npy obpalueHnn 3a MyHULMNAanbHOW YCryrom u
nonyyeHusi pesynbTata npeacTaeneHuss MyHUUMNANbHOW  YCryrvM; OKasaHuio  NoMoLm
WHBanNuaam B NpeofoneHn 6apbepoB, MeLLALWMX NONYYEHNIO UMK YCIYT HapaBHe C APYrMMMU.
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MpunoxeHne 17
K aAMUHUCTPaATUBHOMY perfiaMmeHTy no
npegoctasneHno MyHuuunansHom ycnyru

MNMepeyeHb U cogepxaHue agMUHUCTPATUBHbLIX AENCTBUU, COCTaBNAIOWMNX aAMUHUCTPATUBHbIE Npoueaypbl
1. Mprem 1 perncTpaums AOKYMEHTOB, HEOOX0ANMbIX ANs npegocTaBneHns MyHuumnansHOn ycnyrm

Ne MecTto ApMunHucTpaTtuB CpenHnn cpok TpynoemkocTt CopepxaHue aencTBusA
n/n | BbIMNOMIHEHU | Hble AEeNCTBUSA BbINOJTHEHUA b
A
npoueaypbl/
ncnonb3syem
aa UC
1 2 3 4 5 6
1 | PM'Y/Mopgyn | lNoctynnenve un | BpemeHHbix 3aTpaTt | Het 3assutens (npegcrasutens 3asBUTeNsd) aBTopu3yeTcs
b  OKasaHud | permcrTpaumsa He TpebyeT Ha PIMry s EgunHon cucteme wunageHTUUKaUumM wu
ycnyr  EUVC | pokymeHTOB ayteHTUdukaumn (pnanee — ECUA), 3atem dopmupyet
oy 3asaBneHue c NCMoJSIb30BaHMEM cneuymanbHOM

NHTEePaKTUBHON OOPMbI B 3SIEKTPOHHOM BUae.
CdopmumposaHHoe 3asaBneHune 3asaButenb
(npeacraButens  3aaBUTEnNsl,  YNOSIHOMOYEHHbIA  Ha
noanucaHue) pacneyaTbiBaeT, NOANUCLIBAET, CKaHUPYeT,
NpuKpennaeT, U oTnpaBnsieT BMEeCTe C 3NEeKTPOHHbIMU
obpazamMm [OOKYMEHTOB, YyKasaHHbIX B nyHkTe 10
HacTosiwero AAMUHUCTpPATUBHOIO pernameHTa. B cnyyae
obpalueHus npencraBnTens 3asaButens,
YMNOMHOMOYEHHOI0 Ha caayy AOKYMEHTOB WU MONyYeHus
pesynbTata npegoctaBneHns MyHuUMNanbHOW yCnyru,
CKaHupyeTcs nognucaHHoe 3asiButenemM 3asBreHue.
TpeboBaHnss K [OKyMEHTaM B 3MEKTPOHHOM Buae
yCTaHoBMeHbl n. 22 HacTtodAwero AAMWHUCTPATUBHOIO
pernameHTa. 3asBneHve u npunaraemble OOKYMEHTbI
noctynawT B WHTerpuposaHHyio ¢ PIIIyY Moaynb
okasaHus ycnyr ENC OY.

OcyulecTBnsieTca  nepexoq K  aAMUHUCTPaTUBHOWM
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npoueaype «Ob6paboTka n
pacCMOTPEHNE OOKYMEHTOBY.

npeaBapuTenbHoe

2. O6paboTka 1 npeaBapuTesibHoe pacCMOTPEHNE JOKYMEHTOB.

Ne MecTto AOMUHUCTPaATUB CpefHui cpok TpyooeMKoCTb CopepxaHue gencreus
BbINOMNHEHUS Hble OeNcTBUS BbINONHEHUS
n npoueaypbl/
/ | wcnonb3dyemas
n nC
1 2 3 4 5 6
1 | Komutet/Mogyn | lNpoBepka 1 pabounin oeHb 00 15 myHyT | lNpK nocTynneHnn SJOKYMEHTOB B 3NIEKTPOHHOU dhopme C
b OKa3aHusi KOMMJIEKTHOCTU PIMry cneuywanuct Komuterta, OTBETCTBEHHbIN 3a NpUEM
ycnyr EMC OY | npeacraBneHHsbl M NpPOBEPKY MNOCTYNMBLUMX [OOKYMEHTOB B  LEnsx
X 3assutenem npegocrasneHns MyHuumnanbHOW ycnyrm npoBOAUT
(npeacrasutene npeaBapuUTEnbHYO NPOBEPKY.
M  3assutens) 1) yctaHaBnuBaeT npegmeT obpalieHusi, NOSTHOMOYNS
ANEKTPOHHbIX npeacraBntens 3aaBuTens;
AOKYMEHTOB, 2) npoBepsieT npaBUIIbHOCTb OdopMIieHnst 3asiBNeHus,
NOCTYMUBLUMX KOMMMEKTHOCTb npeacTaBneHHbIX OOKYMEHTOB,
yepes PIIY HeobOXxoauMbIX Ana npegocTtaBneHns MyHuumMnanbHoOm

YCIyTIu, n COOTBETCTBUNE nx YCTAHOBJ1€HHbIM
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Ne MecTto AOMUHUCTpaTUB CpefHui cpok TpyooeMKoCTb CopepxaHue gencreuns
BbINOSTHEHUS Hble AENCTBUS BbIMNOSTHEHUSA
n npoueaypbl/
/ | wncnonb3dyemas
n nC
AOMUHUCTPATMBHBIM pernameHTomMm TpeboBaHNsM.
B cnyyae Hanuuus ocHoBaHWU M3 NyHKTa 12 HacTosLLero
AOMUHNCTPATMBHOIO pernameHTa creumanncTom
KomuteTa ocyuiectBnseTcsa ysefoMmneHne 3asButens
(npeactasutena 3assutens)) o6 oTkase B npueme
AOKYMEHTOB C YyKasaHWMeM MpPUYMH OTKa3a He no3gHee
nepBoro pabodero AHs, crnegylowero 3a gHeM nopayu
3aaBsnenunsa yepes PIIIY.
B cnyyae oOTCyTCTBMA OCHOBaHMM M3 MyHKTa 12
HacTosLero AOMUHUCTPATMBHOIO pernameHTa,
cneumanmuct Komuteta peructpupyet 3asBneHve B
Mogyne okasaHunsa ycnyr EMC OY. OcyuwecTtBnsertcs
nepexog K aAMWHNCTPaTUBHOM npoueaype
«dopmMupoBaHMe W HanpaBneHue MeXBEAOMCTBEHHbIX
3anpocoB B oOpraHbl (OpraHu3auun), yyacTsyloline B
npegoctasneHnn MyHuumMnanbHOM ycnyrny.
3. dopmMumpoBaHUe 1 HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB B OpraHbl (OpraHusaumm), ydacTeyoLmne B npeaocTaBneHnm
MyHUUMNanNLHOW ycrnyru.
Ne MecTto AOMUHUCTPaATUB CpenHui cpok TpyooeMKoCTb CopepxaHue gencreus
n/ | BbINOMHEHUS Hble AENCTBUS BbIMOSTHEHUS
n | npoueaypbl/nc
nonb3yemas
nC
1 2 3 4 5 6
1 | Komutet/Mogy | OnpegeneHue TOT e pabouni 5 MUHYT Ecnu oTtcyTtcTBYlOT Heobxoaumble AN NpeaocTaBneHus
Nb oKa3aHus cocraBa AeHb MyHuuunanbHOM  ycnyrm  OOKYMEHTbl  (CBeaeHus),
ycnyr EMC OY | BOKymMeHTOB, yKa3aHHble B NnyHKTE 11 HacTosLero
nognexatimnx AOMMHUCTPATMBHOIO pernamMmeHTa, crneuvannct
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Ne MecTto AOMUHUCTpaTUB CpefHui cpok TpyooeMKoCTb CopepxaHue gencreuns

n/ | BbINOMHEHUSA Hble AENCTBUS BbIMNOSTHEHUSA

n | npoueaypbl/vc

nonb3yemas
nC

1 2 3 4 5 6
3anpocy. Komutera, OTBETCTBEHHbIN 3a OCYLLECTBIEHNE
HanpasneHue MeXBEJOMCTBEHHOIO B3auMMOLENCTBUA, OCyLlecTBnseT
MeXBeLoMCTBe dopmMupoBaHne © HanpasfeHne MexXBeJOMCTBEHHbIX
HHbIX 3aNPOCOB. 3anpocos.

2 KoHTposnb [o 5 pabounx gHen o 5 lMpoBepka NoCTynneHus OTBETOB Ha
npegocTaBrieHn paboynx oHen | MeXBeAOMCTBEHHbIE 3anpocChl.
A pesynbrarta OTBeTbl Ha MeXBeLOMCTBEHHbIE 3anpockl NOCTynarT
3anpocos B Moaynb okasanusa ycnyr EMC OY.

Mpwn NOCTYyNMEHUN OTBETOB Ha 3anpocsl
ocyulecTBndetTca  nepexoq K aAMWHUCTPATUBHOM
npoueaype «lpuHATHME peLleHns».

4. MNMpuHaTre pelieHns.
Ne MecTto AOMUHUCTpaTMB CpefgHui cpok TpyaoeMKoCTb CopepxaHue gencreus
n/ | BbINOSHEHUSA Hble AEeNCTBUS BbIMNOSTHEHUS
n | npouegypbl/vc
nonb3yemas
nC
1 | Komutet/Mogay | MNMoaroTtoBka 2 paboumnx gHs 15 MUHYT Cneunanuct Komutera, OTBETCTBEHHbIN 3a
Nb OKasaHus peLeHuns o} npegocrasneHne MyHmumnanbHOW ycryri, Ha OCHOBaHUN
ycnyr EMC OY | npegocraBnexun cobpaHHOro  KOMMMeKTa [OOKYMEHTOB  onpegensiet
n BO3MOXHOCTb npegocTtaBneHns MyHuumnanbHon ycnyri.
MyHnumnansHoO Mpn HanNn4MM ocHoBaHMM ONsl OTKa3a B NpeaocTaBneHumn
n ycnyrm MyHuumnansHOM  ycnyri, NOoAroTaBfMBaETCA NPOEKT

peweHna no dopme, ykasaHHoW B [lpunoxeHun 5 «k
HacToswemy AQMUHUCTPATUBHOMY perfnamMeHTy.
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Ne MecTto AOMUHUCTpaTUB CpefHui cpok TpyooeMKoCTb CopepxaHue gencreuns
n/ | BbINOMHEHUSA Hble AENCTBUS BbIMNOSTHEHUSA
n | npoueaypbl/vc
none3yemas
NC
Mpn  oOTCyTCTBMM  OCHOBaHUM  OnNd  OTkasa B
npegocTaBneHnn MyHuumnansHom ycnyru
noaroTaBsnvBaeTcs pesynbTtar npegocTaBneHus
MyHuumMnansHon ycnyrm no dopme, yKasaHHOW B
MpunoxeHnn 4 Kk HacToaweMmy ALMUHUCTPATUBHOMY
pernameHTy. Pesynbtar npegocTaBneHns
MyHuumnansHom ycnyru nognucbliBaeTcA
YNOMHOMOYEHHbIM AOMKHOCTHBIM NnoMm KomuteTa.
dakT  npegocTaBneHns MyHuuunansHom ycnyrm
dukcmpyeTcs B Moayne okasanua ycnyr EMC OY.
5. HanpaeneHue pesynbTaTa.
Ne MecTto AOMUHUCTpaTMB CpefgHui cpok TpyaoeMKoCTb CopepxaHue gencreus
n/ | BbINOSHEHUSA Hble AeNCTBUS BbIMNOSTHEHUS
n | npouegypbl/vc
nonb3yemas
NC
1 2 3 4 5 6
1 | Komutet/Moay | HanpasneHwue 1 pabounin geHb 10 MUHYT YUepes PITY:
Nb oKa3aHus pesynbTata 1) Pesynbtat B BuOe peweHnsas o6 oOTkase B
ycnyr ENC OY | npegocTtaBneHnu npegocTtasneHnn MyHuuunansHOM ycnyru, NoAnUCaHHbIN
A yCuUrneHHom KBannupuumpoBaHHOM 3NEKTPOHHOM
MyHuumnnansHo noanncb0  YNOMIHOMOYEHHOrO  AOSMKHOCTHOrO  nuua

n ycnyrm B
NMNYHbIN
kabuHeT
3asasutens

KomuTeTa, HanpaBnseTcs B NU4YHbIN KabuHeT 3assutens
(npeactasutena 3assutens) Ha PIIY.

2) HanpaBneHHbin  3aaButento  (npegcraBuUTeEnto
3asButens) pesynbtar uKcupyeTca cneumanncTom
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Ne MecTto AOMUHUCTpaTUB CpefHui cpok TpyooeMKoCTb CopepxaHue gencreuns
n/ | BbINOMHEHUS Hble JencTBUS BbINMONHEHUS
n | npoueaypbl/vc
nonb3yemas
nC
1 2 3 4 5 6
(npeactasutens Komuteta B Mogyne okasaHnus ycnyr EMC OY.
3asButens) Ha
PIry
2 | MoLU /Mogynb | HanpaBneHnue 10 MUHYT Yepes MOL:
MoL ENC OY | pesynbTaTta 1) [oroBop BblgaetTca 3assuTtento (NpencraBUTENO
npegocTaBneHmn 3aaBuTENs) NO UCTEYEHUN CpOKa, YCTAHOBMEHHOro ANis
A NOAroTOBKM pesynbTaTta npenocTaBneHus
MyHuumMnansHo MyHuumMnansHon ycnyru.
n ycnyrm 8 ML 2) Cneuyuanuct ML nposepsieT AOKYMEHT,
Ans Bblaavn yAOCTOBEPSOLWMI NMNYHOCTL 3asButens (NpeacraBuTens
3asasuTtento 3aaBuTens), a TakKe [OOKYMEHT, MoaTBepXaatoLunm
(npepcraButen nonHomouns npepcraBuTenss 3asiBuTensi, B Chnyyae

o 3aaBuTens)

obpalueHnsa npeacraButens 3asBuTens 3a pesynbTaToMm.
Mocne yCTaHOBNEHWS NINYHOCTH 3assutens
(npeactasutena 3asasutens) crneumanuct MOL| BbigaeT
3aasutento (Npegcrasutento 3aasutens) Jorosop.

3) lMpocTtaBnsiet oTMeTKy O Bblgaye [loroBopa B
Mogyne MoL| ENC OY.
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[MepeyeHb U cogepxaHne agMUHUCTPATUBHBLIX 4ENCTBUI, COCTaBNALWMX adMUHUCTPATUBHbIE Npoueaypbl Npyu obpalleHumn 3a OT3bIBOM
3aaBneHusa Ha npegocTtasneHne MyHuumMnansLHOM yecnyru.
1. lMpuem 3aaBneHns n JOKYMEHTOB.

[Mopsaok BbINOMHEHMS agMUHUCTPATMBHbLIX ENCTBMI Npu obpaleHnn 3assutens (npeactasutens 3assutensd) depes PITY 3a oT3bIBOM
3asBrneHus Ha npegocTaBneHne MyH1MUMNansHOM yCnyru.

MecTo AAMUHUCTPATUBHbIE CpeaHun pok Tpyao€MKocTb CopepxaHue oencTBus
BbIMOJSIHEHUA nencTBus BbIMOJSIHEHUA
npoueaypbi/
mcnonb3yemas UC
PIry/ MoctynneHune 1 KaneHgapHbIn 1 KaneHgapHbIv 3assutens (npeacraBuTens  3aaBUTENS)
Moaynb  okasaHWs | JOKYMEHTOB AeHb (He AeHb BrNpaBe B 3rIeKTPOHHOM BuMAE 4epe3 JNNYHbIN
ycnyr ENC OY BKNtoYaeTcs B kabuHet PIIY Hanpasutb 3asBreHne 06
obLwmn cpok OT3bIBeE.
npegocTaBneHns OcyuiecTtBnsaeTca nepexoq K agMUHUCTPATUBHON
MyHuumMnansHom npoueaype «O6paboTka n npeaBapuUTeENbHOE
ycnyru). paccMOTpPEHNE JOKYMEHTOBY

2. ObpaboTka 1 npeaBapuTesibHoe PacCMOTPEHNE JOKYMEHTOB.

MecTo BbINONHEHUA

npoueaypbl/
ucnonb3yemas UC

AQMNHUCTPATUBH
ble gencTBus

Cpok
BbINOJIHEHUA

TpyaoeMKocTb

CopepxxaHue nencTBuA
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Komurtet/
Moaynb oKasaHus
ycnyr ENMC QY

lNpoBepka
KOMMJIEKTHOCTH
npeacTaBneHHbIX
3asiBuUTENEM
[OKYMEHTOB,
HanpaBfieHHbIX
yepes PIry

15 MUHYT

Mpn noctynneHun 3asBneHuss ob oOT3biBE
yepes POy cneumanuct KomuteTa,
OTBETCTBEHHbIN 3@ MNpMeM U MNpPOBEpKy
MOCTYNUBLLMX AOKYMEHTOB.

1) npoBepsieT NpaBUNBHOCTb OOPMIIEHUS
3aaBneHus 06  oT3biBE, KOMMNJIEKTHOCTb
npeacTaBfeHHbIX JOKYMEHTOB.

2) ycTaHaBnuBaeT NPUHATO N pelueHne Ha
npegocrtasneHne MyHuumnanbHoOm ycnyru.
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KomuteT/

MoarotoBka oTka3a

10 MUHYT

B cnyyae oTcyTCTBUS B 3NEKTPOHHOM BUAE

Mogaynb oKasaHus | B npueme OAHOr0 WNN HECKOSIbKMX [OOKYMEHTOB, a TaKke
ycnyr ENMC QY AOKYMEHTOB, HEeCOOTBETCTBUA  OOKYMEHTOB  TpeboBaHusMm,
HanpaBfeHHbIX yKa3aHHbIM B nyHkTe 14.5. n lNMpunoxeHun 8 K
yepes PIry HacTosawemMy AOMWUHUCTPATUBHOMY perfnamMmeHTy
cneunanuctom  Komuteta  ocyuwlecTBnsieTcs
nHopmmnpoBaHne 3aaButens (nNpeacraBuTens
3assutens) o6 otkase B npueme 3asBneHUsa Ha
OT3bIB C yKasaHWeM NpUYnH OTKasa B NepBbin
pabouynn fOeHb, criegylwui 3a gHEM nojaydn
3asaBnenus vyepes PIIIY.
B cnyyae ecnu OTCYyTCTBYHOT OCHOBaHUS
oTKasa B npuemMe [OOKYMEHTOB CheuuanncTom
KomuteTta ocyLecTBnsaeTcs nepexoa K
agMuHucTpatmeHon  npouenype  «[lpuHaTue
peLLeHnsa».
3. NpuHATHE pelueHus.
MecTo AAMUHUCTPATUBHDI Cpok Tpyno€MKoCcTb CopepxaHue gencreus
BbINOJIHEHUA e AencTBuA BbINOJIHEHUA
npoueaypbi/ucnosnb
3yemasn UC
Komutet/ NnoaroToBKa MpoekTa TOT Xe 15 MUHYT Cneupannct KomuteTa, OTBETCTBEHHbIN 3a
Moaynb okasaHus peLieHns KaneHgapHbIn npegoctasneHne MyHuUMNANbHOW ycnyrn, Ha
ycnyr ENC OY OEHb. OCHOBaHUW COBPaHHOrO KOMIMeKTa JOKYMEHTOB

onpegensieT BO3MOXHOCTb
MyHuuunansHom ycnyru.
Mpn  Hanuuum  OCHOBaHWUM  ONd  OTKasa
nogrotaBnmeaeTcs npoekT PeweHus no gopme,
ykaszaHHon B [lpunoxeHun 13 K HacToswemy
AOMUHUCTPATUBHOMY perfiameHTy.

Mpn oTCcyTCTBMM OCHOBaHWW ONA  OTKasa
noarotaesnveaeTcs NpoekT PelweHns no gopme,

npegocrtaBneHnd
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HanpasneHue
NpoeKTa peLUeHns Ha
nognucb
YNONHOMOYEHHOMY
AOJDKHOCTHOMY nnuy
Komuterta

Moanucanne
peLeHuns

ykazaHHOM B [lpunoxeHun 12 K Hactoswwemy
AOMWHUCTPATUBHOMY perfiameHTy.

5 MuHyT MpoekT peweHns BHocutca B Moaynb okasaHus
ycnyr ENC oy nC HanpasnseTcs
YNOMHOMOYEHHOMY AOMKHOCTHOMY niuy
Komuterta

5 MuHyT YNonHOMOY€eHHoe AOIMKHOCTHOE nmuo
nognucoiBaeT NnoAroTOBMEHHbIN NpoeKkT

peweHnA nnbo BO3BpaLlaeT MNPOEeKT peLueHnA
ana NSMeHEHUA peLleHnd.

4 HanpaBneHue pea)

JibTaTta.

MecTO

BbIMNOJTHEHUA

npouenypbi/ucnonb3yemas | AeUCTBUS

nc

AAMUHUCTPaATUBHbIE

CpenHum CpoK
BbINOJIHEHUA

Tpynoemkoctb | CogepxaHme AencTBUSA:
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Komurtet/
Mogaynb
ENC OY

OKa3aHuA

ycnyr

HanpasneHue
pesyrnbTarta

Tot
JeHb

xe

pabouunn

10 MUHYT

Uepes PII'Y:

1) PesynbtaT B BMOe  pelueHus
HanpaenseTcs B JIMYHbIN  KabuHeT
3assutenio (npegcrasutento 3asBuTens)
nocpeactsom PrII'Y B Buge aneKkTpoHHOro
AOKyMeHTa, noanucaHHoro Ol
YMNOMHOMOYEHHbLIM  JOIMKHOCTHBIM ~ NTULOM
Komurer.

2) dakT npegocrtaBneHus pesynbTaTa
paccmoTpeHus 3asBneHnss o6 OoT3biBe
dukecupyetca B Mopayne okasaHua ycnyr
EUNC OY.

55




MpunoxeHune 18
K ag4MUHWCTPaTUBHOMY pernameHTy no
npeaocTaBnernto MyHuLMnansHon ycnyru

Bnok-cxema npepoctasnenua MyHuumnansHoOn ycnyru
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