YTBEepOeH NoCTaHOBNEHMNEM
AamuHucTtpaumm OQnHLOBCKOro
MYHMLMMNANbHOIO panoHa

oT 08.09.2017 Ne 4975

AOAMMHUCTPATUBHbLIN pernamMmeHT no
npepocTaBrieHMI0 MyHMUuMnanbHoun yenyru «lMpepoctaBneHne nHdopmaumm o
o6beKTax HeABMXKXUMOIro UMYyLLECTBA, HaXo4ALWMNXCA B MYHULUNANbHON COGCTBEHHOCTU U
npeaHasHa4YeHHbIX ANA caavv B apeHay»
Cnucok pasgenos

I oL o o o= (Y 3 LY P 4
O Lo TN T TS (oY (03 (=T 17 < 4
1. MpegmeT perynupoBaHng AODMUHUCTPATUBHOIO PEMMAMEHTA  .ovineineieeieeeeeeeaeeiaaneannns 4
2. Jlnua, nmetowme npaso Ha nosiydeHne MyHULMNANBHOM YCITYITU ..vueieiieeieeieeeeiaeeneenean, 4
3. TpeboBaHua Kk nopsgky WMHOPMUPOBaHMS O Nopsake npegoctaBneHns MyHuuunanbHOW
20 11717 4
Il. CtangapT npegoctaBneHns MyHUUMNANBHOM YCITYTU  o.oiuinie i aeenes 5
4. HanmeHoBaHME MYHULMMANBHOM YCITYTU oottt et et e e et e e e e e e e et e e e e e eeenaees 5
5. OpraHbl 1 opraHusaumm, yqacTteyolme B npegoctasneHm MyHuumMnaneHoOm yCnyrm ........... 5
6. OcHoBaHuA ons obpaleHnsa n pesynstat npegocrtaBneHus MyHmumnanbHOW ycnyru .5
7. Cpok permctpauum 3asBrieHmst Ha npegoctasneHne MyHUUMnansHON YCIYMn.....o.eeevennnn., 5
8. Cpok npeaocTtaBneHnst MyHULUMNAMBHOM YCIYTU  o.uiniiti ittt e ee et e e e e e ea e aeaeeneen 6
9. NpaBoBble 0CHOBaHUs nNpeaocTaBneHna MyHUUMNANbHOM YCAYIU  ooiiiiiiiieeieeieensn. 6
10. WcuepnbiBawowmim nepedeHb OOKYMEHTOB, Heobxogumbix Ans  npenocTaBneHus
MYHULMNAIMBHOM YCITYTUL oottt ettt ettt e ettt ettt ettt e et ettt et ettt e e et e neees 6
11. WcuepnbiBalowmin nepeyeHb AOOKYMEHTOB, HeobxoguMmbiXx AOns  npenocTaBleHus
MyHuUMNanNbHOW YCNyrn, KOTOpble HaXoasaTCAa B pacnopsbkeHun OpraHoB Bractn,  ........... 7
OpraHoB MecTHOro camoynpaBneHnsa NN OPraHU3aLIAN ..ooviieineini i eaea e, 7
12. VcuepnbiBalowmnm nepevyeHb OCHOBaHUM 41151 0TKa3a B NpuemMe 1 pernctpaumnm AOKyMEHTOB,
Heobxo4MMbIX Ana NpefocTaBneHns MyHUUMNANBHOM YCIIYIU ooeiviiiieiiiieeie e 7
13. WNcyepnbiBatowmin nepevyeHb OCHOBaHWUM AN OoTKasa B npegoctaBneHnn MyHuumnansHon
7203 11717 8
14. O13bIB 3aaBneHunsa Ha npegoctaBsneHe MyHUUMNanbHOM YCIYIU  .o.iiieieiiiieieiienenannn. 8
15. MNMopsagok, pasmep U OCHOBaHUS B3MMaHUS rocygapCTBEHHOW MOLWSIMHBI UM MHOW NnaTthl,
B3nMaeMon 3a npegocTtaBfieHne MyHULMNANBHOM YCIYTU  ..uvuineeeeeeeeee e e e eeaeeeeneanenenns 8

16. lNMepeyeHb ycnyr, HeobxoanMbIX N oba3aTenbHbIX ANa npegocrtaBneHns MyHuuunanbHOM
ycryru, B TOM 4ucrie Nopsgok, pasmep M OCHOBaHUsS B3MMaHUS NnaTbl 3a npegoctaBreHune

LIEZ L0007/ 11/ 8
17. Cnocobbl npepoctaeneHvs 3asBuTtenemM [OKYMEHTOB, HeobxoAuMbIX ANs MNonyyYyeHus
MYHUUMMANBHOM YCOIMYTU oottt e e e et e et et e e et e e e et e e et e e et e e e et e e aeeneaneeneeneas 8
18. Cnocobbl nonyyeHns 3asBuTenemM pesynbTaTtoB npegoctaBneHns MyHuuunansHom ycnyrm

..................................................................................................................... 8
19. MakcuMarnbHbI CPOK OXKUOAHUS B OHEPEOM  ooeireintieet et et eteae et eneeneaneeeneene e eannnnnns 9
20. TpeboBaHus K NOMeLLEHMAM, B KOTOPbIX NpegocTtasnseTca MyHuuunansHas ycnyra .9
21. lNokaszaTenu AOCTYNHOCTN N KayecTBa MyHULMNANBHOM YCITYTU ....uieiiie e 9
22. TpeboBaHua opraHusaumm npegoctaBneHms MyHuumnanbHOW ycnyrm B 3NIEKTPOHHOM
(0 070 ] .= 9
lll. CocTtaB, nocrnegoBaTenbHOCTb WM CPOKM BbINOMHEHUS aAMUHUCTPaTUBHLIX npoueayp,
TPEeBOBaHNA K NOPAOKY UX BBIMOTTHEHMS ... ettt et et et e et et e et e e et e e e e e e e ae e e 10
23. CocrtaB, nocrnefoBaTeribHOCTb M CPOKU BbINOMHEHUS aAMUHUCTPATUBHbLIX npoueayp
(nencteuin) npu npegoctaBneHNn MyHULUNANBHOM YCITYTU  ...vnuiuineieieeaeie e e 10

1



IV. Mopsagok n dopMbl KOHTPONSA 3a UCMONHEHnEM AOMUHUCTPATUBHOIO pernaMmeHTa ......... 10
24. Tlopsgok OCyLecTBIIEHUS KOHTPONSA 3a coOMoaeHUeM U UCNOSTHEHNEM OOSDKHOCTHbIMU
auamu,  MyHUUMNanbHbIMKM - cAyXawumu 1 cneunanuctamm  Komuteta  NONoXeHuwn
AOMMHUCTPATMBHOIO perfiaMeHTa M UHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBIIMBAOLLNX
TpeboBaHUA K NnpefocTaBneHnio MyHmumMnanbHOM yecnyri, a Takke NpuHATUEM UMK peLlennin 10
25. Tlopsgok U NnepnoanvyHOCTb OCYLLECTBMEHUS TEKyLero KOHTPOrs MOSMIHOTbI U KadecTBa
npegoctasneHna MyHuuMnanbHOM yCnyrM W KOHTpons 3a cobntogeHnem  nopsgka
npenocTaBfieHNA MYHNUUMMNANBHOM YCIYTU oottt et e et e e e e e a e e e aaeeneeaaas 11
26. OTBETCTBEHHOCTb [OOMMKHOCTHBIX NUL, MYHAUMNAnNbHbIX CAYXawWux W Cheumannctos
KomuteTa 3a peweHunsa n gencreus (6esnencrene), npuHMMaemble (OCyLLeCTBNSEMbIE) UMU B

xoge npefnoctaBneHns MyHULMNANBHOM YCIYTU oot ee e ee e e aenas 11
27. TlonoxeHus, xapaktepusywwme TpeboBaHUA K nNopsgky U opMam KOHTpons 3a
npegocrasneHeM MyHuumnansHOM yCnyrn, B TOM YUCHE CO CTOPOHbI MPaXaaH, .................. 13
NX OOBEONHEHUM Y OPTAHMBALMM ....veeene ettt et et et e et et et e et et e e e e e e et e e e e e e ana e eneas 13

V. OocynebHbivi (BHecyoebHbIM) nopsaok obxanoBaHus pelleHun n genctesui (6esgencrems)
AOMKHOCTHBIX NUL, MYHUUMNANbHbLIX Cnyxawmx n cneumanuctoB Komuterta, yyacTBylOWUX B
nNpeaocTaBneHNN MYHULMNAMBHOM YCITYTU ettt e e e e e e e e e e e e aeaans 14
28. [ocynebHbin (BHecyaebHbIN) nopsagok obxanoBaHus pelleHnii n aenctemi (6es3gencrams)
AOMKHOCTHBLIX MWL, MyHMUMMAnbHbIX CRAyXawWwux W  CheuManuctoB, Y4acTBYHOLMUX B

npefocTaBfiEHNN MYHULIMMAITBHOM YCITYTU ottt ittt et et e e et e e et e e te e et e aneeneenans 14
VI. MNpaBuna o6paboTkn nepcoHanbHbIX AaHHbIX NpY npegocTaBneHnn MyHuLmMnansHOM ycryrm

.................................................................................................................. 17
29. MNMpasuna o06paboTkM NepcoHanbHbIX AaHHbLIX NPy NpegocTaBneHnm MyHuumMnansHoOm ycnyrm

.................................................................................................................. 17
7070023 T= T T 20
10 2T Y 7= T 22
T 0] T0)3 =T T 2 23
10 TS T 24
T 07T 023 T= T T 25
10 T2 TC= T TG T 26
T )7L T0) = 1= A 27
10 2Ty TC= T T 29
T )70 =T T 34
10 20T 22702 1=t 36
7070 023 T= T T I 37
10 20T Y TC= T Tt .38
T 07T 02 =T Tt 39



TepMuHbI 1 onpeaeneHus

TepMuHbI U onpeaeneHuns, UCNosib3yemble B HacToAWEM afMUHUCTPATUBHOM perfamMmeHTe
no npeaocTaBneHnto MyHuumnanoHon ycnyrn «lpepoctaBneHne mHgpopmaumm o6 obbekTax
HEOBWKMMOIO  UMYLLECTBA, HaXOAAWMXCA B MyHMUMNAnNbHOM  COOCTBEHHOCTM U
npegHasHa4YeHHbIX A8 caadn B apenay» (oanee — AOQMUHUCTPATUBHBIM pPerfaMeHT), ykasaHbl B
MpunoxeHnn 1 K HacToAweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

[. O6wme nonoxeHus

1. [Tpedmem pezynupoeaHusi AOMUHUCMPaMuUBHO20 peaslaMeHma

1.1. AOMUHUCTpPaATUBHLIN pernamMeHT YycTaHaBnvMBaeT CTaHOapT npeaocTasBrieHns
MyHuuunanbHon ycnyrn «lpepoctaeneHne wHdpopmauun o6 obbektax HeaBUKUMOro
UMyLLLECTBaA, HaXOAALWMNXCA B MyHULMNANbHOM COBCTBEHHOCTU U NpefHa3HavYeHHbIX ANs caaym
B apeHady» (manee — MyHuuunanbHas ycnyra), cOocCTaB, MOCMeAoBaTeNbHOCTb U CPOKM
BbINOSTHEHUA aAMUHUCTPATMBHbBIX Mpouedyp no npegocTtaBneHnio MyHUUMNanbHOM YCryru,
TpeboBaHNA K MOpAAKY MX BbINOSIHEHUS,, B TOM 4ucre OCOBEHHOCTU  BbIMOSTHEHUSA
agMUHUCTPATUBHbLIX npoueayp B 3NeKTpoHHOW dopMme, a Takke ¢OpMbl KOHTpona 3a
nucnosHeHneMm AIMWHUCTPATUBHOINO pernamMeHTa, QgocyaebHbin (BHecyaebHbI) nopsiaoK
obanoBaHus peLeHun n pencteun  (6besgenctena) Komuteta no  ynpasBneHuto
MyHMUMNANbHbIM  UMyLLecTBOM AamuHucTpaumm OJMHLOBCKOTO MYHMLMNANbLHOMO panoHa
MockoBckorn obnactu (aanee — KomuTteT), AOMKHOCTHbIX Ny KomuteTa.

1.2. [OewnctBue Hactosiero AOMUHUCTPATUBHOIO perfiaMeHTa He pacrnpocTpaHsaeTcs
Ha nNpedocTaBneHne NHopMaunm o0 3eMesbHbIX y4acTKax.

2. Jluya, umerowjue npaeo Ha nosny4vyeHue MyHuyunanbHoU ycnyau

2.1. Jlvuamn, mmerowmMmMn npaBo Ha nonydyeHne MyHuuMNanbLHOM YCrnyrn, SBNAKOTCA,
dusmyeckme nuua, puandeckue nuua, uvHAuBMAyanbHble NpegnpuHumaTenu (ganee —
3aaBuTtens).

2.2. VIHTepecbl Inuvu, YyKasaHHbIX B nyHkTe 2.1. Hactoswero AAMUHUCTPATUBHOIO
pernameHTa, MOryT NpeactaBnATb WMHblE Nvua, OEUCTBYKOLME B UHTepecax 3asBuTens Ha
OCHOBaHWW [OOKYMEeHTa, YOOCTOBEPSAIOLWEro ux nosiHoMound, nmbo B COOTBETCTBUM C
3aKoHOAATENbLCTBOM (3aKOHHbIE NpeacTaBuTenu) (ganee - NpeacraBuTens 3aaBUTENS).

3. Tpeb6oeaHusi k NOpPsIOKY UHGhopMUpPOBaHUs O NOPsIOKe npedocmassieHus
MyHuyunanbHoU ycnyau

3.1. NHpopmaums o mecte HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX TenedgoHax,
agpecax ouumanbHbiXx cantoB B ceTn VHTepHeT KomuteTa v opraHu3auunn, y4acTBYHOLNX B
npegocTtaBneHnn n MHPOPMMPOBaHUN O nopsaake npegoctaBneHns MyHuumMnanbHOW ycnyru
npueeneHsb! B MNpunoxeHumn 2 K HacTosAwemy AAMUHUCTPATUBHOMY pernameHTy.

3.2. MopsiaoK NonyyYeHns 3anHTepecoBaHHbIMU NUMUaMu MHOpPMauuM No Bomnpocam
npegocrtasneHna MyHuumunanbHOW ycryrn, cBeaeHun o xoge npegocrtasneHns MyHuumnansHom
ycnyrn, nopsigke, oopmMe u MecTe pasMelleHns MHdopMauun o nopsigke npeaoctaBeHus
MyHuumnansHon ycnyru npueedeHbl B [NpunoxeHnn 3 Kk HacTtoswemy AOMUHUCTPaTUBHOMY
pernameHTy.

Il. CraHgapT npegocTaBneHust MyHuumMnansHOW ycnyrm

4. HaumeHosaHue MyHuyunanbHoU ycryau
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4.1. MynmumnansHag ycnyra «lpegoctaesneHne nHgopmauum 06 obbektax HeaABMKMMOIoO
UMYLLLECTBA, HAaXOAALWMNXCA B MyHULMNANbHOM COBCTBEHHOCTM M NpegHa3HavYeHHbIX ANs caaym
B apeHay».

5. Op2aHbI u op2aHu3ayuu, y4acmeyroujue 8 npedocmaessieHuu MyHuuyunanabHoul
ycnyeau

5.1. OpraHom, OTBETCTBEHHbIM 3a npegoctaereHne MyHuUMNanbHOM  yCnyru,
apnsetca  Komutetr. 3assutenb  ([peacrtasutens  3aaBuTensl)  obpawaetca  3a
npegocTtasneHnem MyHuumnanbHon ycnyrn B Komuter.

5.2. Komutetr obecneunBaeT npegocrtaeneHne MyHuuunanbHonW ycnyr Ha 06ase
perMoHanbHOro nopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnactu
(nanee — PIIIY).

5.3. KomuteT He BnpaBe TpeboBaTtb oT 3asasutens ([peacrtaButens 3aaBuTEns)
OCYLLIECTBMNEHNST OENCTBUA, B TOM YMUCME COrfacoBaHUN, HeOOXOAUMbLIX ANA MNoyyYeHUs
MyHUUMNANbHOW YCNyrn 1 CBA3aHHbIX C ObpalleHNEM B MHble FOCy4apCTBEHHbIE OpraHbl Unun
OopraHbl MECTHOIO CaMOynpaBfeHus, OpraHn3auumn.

6. OcHoeaHusi Onsi o6paw,eHus1 u pesynbmam npedocmaesneHusi MyHuyunanbHoOU
ycnyeu

6.1. 3aasutens (MpeacraButens 3aasutens) obpawaetca B KomuteT nocpeactsom PITY
3a nonyyeHneMm wHdpopmauun o6 obbekTax HeaBWKMMOro MMYyLLecTBa, Haxo4dAlMxcs B
MYHUUMNANbHOM COBCTBEHHOCTU U NpeAHa3Ha4YeHHbIX ONS cOayn B apeHay.

6.2. Cnocobbl nogaun 3asBneHuss O npegocTaBneHMm MyHuumnanbHOM ycnyru
npusegeHbl B NyHKTe 17 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

6.3. Pesynbtatom npegocrtasneHns MyHuumnansHOW ycrnyru aBnseTcs:

6.3.1. [pepoctaBneHne wHpopmMaumm o6 oObekTax HeaBMKUMOro WMYLLLECTBA,
HaxXo4AWMXCHA B MyHMUMNANbHON COBCTBEHHOCTU W MpefHa3HadeHHbIX ANS caadvm B apeHay
(dbopma pesynbtata ykasaHa B [lpunoxeHun 4 Kk HacToswemy AAMUHUCTPATUBHOMY
pernameHTy).

6.3.2. YBegommneHne ob OTCyTCTBUN OOBEKTOB HEABMKMMOIO UMYLLECTBA, HAXOAALLNXCS B
MyHUUMMNanbHON COBCTBEHHOCTU 1 NpeAHa3HavYeHHbIX ANg cayn B apeHay (bopma pesynbtarta
ykasaHa B [NpunoxeHun 5 k HacToaweMy AOMUHUCTPATUBHOMY perfiameHTy).

6.4. PesynbtaT npegoctaBneHns MyHuUMNanbHOW ycnyrn, B BUOE 3MEKTPOHHOIO
AOKYMEHTa, NOAMUCAHHOIO  YCUIIEHHOW  KBanuMWUUUPOBAHHOW  3NEKTPOHHOW  MOAMNUCHIO
YNOMHOMOYEHHOro AOSMKHOCTHOro nuua Komuteta, Hanpasnsaetca cneumanuctom Komuteta B
nnyHbin kabuHet 3aseutena (MNpeactasutens 3assutensd) Ha PIITY nocpeactsom Moayns
oKasaHust ycnyr eavHOM WHAPOPMALMOHHOW CUCTEMbl OKa3aHWA rocyaapCTBEHHbIX U
MyHUumMnaneHbiX ycnyr Mockosckon obnactu (ganee — Mogynb okasaHus ycnyr EXNC OY). B
OymaxxHOM Buae pesynbTaT npegocrasneHna MyHuumnaneHom ycnyrm xpaHutca B Komutere.

6.5. ®akt npepoctaBneHna MyHUUMNANBHOMW YCAYyrM C NPUIIOXKEHUEeM pesyrnbTaTa
npegoctasneHna MyHuuunansHom ycnyrm domkempyetca B Moayne okasaHus yenyr EUC OY.

7. Cpok pezucmpayuu 3asiesieHusi Ha npedocmaesieHue MyHuyunansHoU ycryau

7.1. 3asBneHve, nogaHHoe B 3NeKTpoHHoM dopme yvepes PIIY go 16:00 pabouyero
AHA, pernctpupyetcsa B Komutete B aeHb ero nogayun. Npu nogadve 3asisneHunsa yepes Py
nocne 16:00 pabodero gHA nmbo B Hepaboumn [OeHb, pernctpupyetcsa B Komutete Ha
cnegyowmnn pabovmin geHb.



8. Cpok npedocmaeneHusi MyHuyunansHou ycryau

8.1. Cpok npepgoctaBneHuss MyHuumnanbHOn ycnyrn coctaBnsietr He 6onee 3 (Tpex)
pabounx gHen ¢ gatbl pernctpauumn 3assneHuns B KomuteTe.

9. lMpaeoenie ocHogaHusi npedocmaesneHuss MyHuyunanbHoOU ycryau

9.1. OCHOBHbIM HOPMAaTMBHbLIM MPAaBOBbLIM aKTOM, pPerynupyrwuMmn npegocraBneHne
MyHUuMnansLHOW ycnyru, SBnseTcs:

9.1.1. [pukas MuHucTepcTBa 3KOHOMMYECKOro passutua Poccuinckon degepaumm ot
30.08.2011 Ne 424 «O6 ytBepxaeHun MNopsaaka BegeHnsa opraHaMmm MECTHOIO camoynpaBieHns
peecTpoB MyHULIMNANbLHOIO UMYLLIECTBAaY.

9.2. CnMCOK WHbIX HOPMATMBHLIX aKToOB, MNPUMEHSEMbIX Mpu MpeaocTaBneHun
MyHuumnansHon ycnyrn, npyBedeH B [punoxeHnn 6 K HacTosiwemy AOMWHUCTPATUBHOMY
pernamMeHTy.

10. AUcyepnbiearouwuli nepeyeHb OOKYMeHmMoe, Heob6xoo0umbix Ons
npedocmaseneHuss MyHuyunanbHou ycryau

10.1. B cnyyae obGpauleHunsa 3a nonyyeHnem MyHuuMnanbHOW yCrnyrn HernocpeacTBEHHO
camum 3asiBuTenem, NpeacTaBnsaoTCca crnegyowme obsasatenbHble AOKYMEHTbI:

10.2.1. 3asaBneHune, nognucaHHoe 3asBuTenem, B cCOOTBeTCTBUM C [lpunoxeHuem 7 K
HacToswemy AOMUHUCTPATUBHOMY perfiameHTy.

10.2.2. [loKyMeHT, yAOCTOBEPSAIOLUNIA JIMYHOCTL 3adaBUTENS.

10.3. lpn ob6paweHnn 3a nonyvyeHnem MyHuumnaneHon yenyrm [lpegcraButens
3asBuTENd, YMNONMHOMOYEHHOrO Ha nojayvyy [OOKYMEHTOB W nosiydeHue  pesynbTaTa
npegoctaeneHns MyHuumMnanbHOM ycnyru, MNpPeacTaBnsalTCa creaylwme obssaTenbHble
AOKYMEHTbI:

10.3.1. 3agBneHue, noanucaHHoe 3aaBUTENEM.

10.3.2. [lokyMeHT, yaocToBepsoLWLmi NUYHOCTL NpeactaButens 3assuTens.

10.3.3. [JokyMeHT, noaTBepxgatoLwmnmn nonHomouns lNpeacrasutena sasasutens.

10.4. Tlpn obpaweHun 3a nonydyeHmem MyHunuunansHon ycnyrn [lpeacraBuTtens
3asBuUTENS, YNOSIHOMOYEHHOrO Ha nognucaHve 3asiBfeHus U nogadvy OOKYMEHTOB, a Takxke
nosiyyeHve pesynbTata npegocTtasnieHMss  MyHuuunanbHOWM  ycryrn, nNpencTaBnsTCS
cnegyouwmne obszatenbHble JOKYMEHTHI:

10.4.1. 3asBneHune, nognucaHHoe NpeacraBuTenem 3asiBUTENS.

10.4.2. [lokyMeHT, yaAOCTOBEPSAIOLWLNN NNYHOCTL [peacTaBuTens 3asiBUTENS.

10.4.3. [JokymeHT, nogTeBepxaatowmm nonHomouuns MNpegcrasutens sasasutens.

10.5. [JOKyMeHTbl, COCTaBfieHHbleé Ha WHOCTPaAHHOM $3blke, noanexar nepesody Ha
pycckumn sa3blK. BepHOCTb NepeBoga 1 NOANNMHHOCTL NOAMNUCK NepeBOAYMKa CBUOETENbCTBYOTCA
B Nopsiake, yCTaHOBNEHHOM 3akoHogaTenbcTtBoM Poccuinckon ®epgepaumm o HoTapuare.

10.6.0nucaHne [OokymeHTOB npuBedeHo B [lpunoxeHnn 8 K HacTosawemy
ALMUHUCTPATUBHOMY pPErfiaMeHTy.

11. Ucyepnbisarowuli nepeyeHb QOKyMeHmMoas, Heob6xo0umMbIx Ons
npedocmaeneHus MyHuuyunanbHoU ycrly2u, Komopbie Haxo00sImcsi 8 pacropsiKeHuuU
OpezaHoe enacmu,

Opz2aHoe MecmHO20 camoynpaesieHus1 unu Op2aHu3sayuli



11.1. JokymeHTbl, Heobxoammble Ana npegocrtasneHms MyHuumMnaneHOM ycnyru, KoTopble
HaxogaTca B pacnopsbkeHun OpraHoB Bnactu, OpraHoB MECTHOrO CamoynpasrieHust unu
OpraHunsauum, OTCyTCTBYHOT.

12. Ucyepnbigarowuli nepev4eHb OCHOB8aHull O/ omkKa3a e rnpuemMe U peaucmpayuu
JdoKyMeHmoe, Heob6xo0umbix Onsi npedocmaseneHusi MyHuyunanbHoU ycryau

12.1. OcHoBaHMsIMW [0S OTKas3a B Npueme U perucTpaumm LOKYMEHTOB, HeOBXoaAnMbIX
Ana npegoctasneHns MyHUUmMnansHOM ycnyru, SBnsoTCS:

12.1.1. ObpalleHune 3a npegoctasneHnemMm MyHULMNaAnNbHOM YCNyrn, He NpeaocTaBnsieMon
Komutetom.

12.1.2. ObpauwleHne 3a npepgoctasneHmem MyHuuunanbHoW ycnyrm 6e3 npegbsBreHus
AOKYMEHTa, MO3BOMSAKWEro YCTaHOBUTb JIMMHOCTb fuua, HenocpeacTBEHHO noaroLero
3asBrneHue.

12.1.3. JokyMeHTbI cogepkaT NOAYUCTKA N UCTIpaBreHnsa TekcTa.

12.1.4. [OKyMEHTbl WMEKT UCNpaBfeHns, He 3aBepeHHble B YCTAaHOBMNEHHOM
3aKoHOAAaTeSIbCTBOM NOpsAKe.

12.1.5. [OKyMeHTbl cogepxXaT MoBpexXaeHUs, Hanudne KOTopbIX He no3BosiseT
OAHO3HA4YHO UCTOSKOBAaTb UX cogepXaHue.

12.1.6. [OKyMEHTbl yTpaTunu Ccurly Ha MOMEHT obpalleHus 3a npeaocTaBfeHNEM
MyHuuunansHowm ycrnyru.

12.1.7. HekoppekTHoe 3anofiHeHne obsas3aTenbHblX nonen B 3asBneHMu, B Cnyyae
obpawieHna [MpencraButena 3asBuTernsi, YNOMIHOMOYEHHOrO Ha nogdadvyy [OOKYMEHTOB W
nonyyeHue pesynbtarta npegocrasneHns MyHuumnansHOM ycryri.

12.1.8. ®opma nogaHHoro [NpeactaButenem 3aaBUTENS, YNOSTHOMOYEHHOrO Ha nogadvy
AOKYMEHTOB M MonydeHne pesynbTaTa npegoctasneHns MyHuuunansHon ycnyru, 3assreHus
He CcoOoTBeTCTBYeT (opme 3asBrieHusi, yCTaHOBNEHHOW AOMWHUCTPaATMBHbLIM perfiaMeHToOM
(MpwunoxeHune 7 k HacTosIlweMy AAMUHUCTPATUBHOMY PEFNTAMEHTY).

12.1.9. lNpeacTasBrnieH HenosHbIA KOMMMEKT AOKYMEHTOB B COOTBETCTBUM C nyHKTOM 10
HacTosilwero AQMUHUCTPATUBHOIO pernameHTa.

12.1.10. HekoppekTHoe 3anofnHeHne obasaTenibHbIX nonen B popme 3asisneHna Ha PITY
(oTcyTCTBME 3aNOSIHEHWUHA, HEOOCTOBEpPHOe, HemnonHoe nMbo HenpaBunbHOE MNpeacTaBreHne
cBefeHun, He COOTBETCTBYHOLLMX TpeboBaHUAM, YCTaHOBJIEHHbIM HaCTOSALWMM
AOMUHUCTPATMBHBIM pernaMmeHToMm).

12.1.11. MNpeacTaBneHMe HeKavyeCTBEHHbIX UM HEOOCTOBEPHbLIX 3NEKTPOHHbLIX 0bpasoB
OOKYMEHTOB, He MO3BONAWNX B MOMHOM oOb6beme npountatb TEKCT [OOKyMeHTa wu/wnm
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

12.2. PeweHne o6 oTkase B nNpueme OOKYMEHTOB, HEOOXOOMMBbIX ONA NpefocTaBneHus
MyHuumMnansHoOn ycnyrn, ogopmMnsieTcs no copme cornacHo lMpunoxeHnto 9 K HacTodAwemy
AOMUHUCTPATMBHOMY perfiaMmeHTy, MOAMUCHIBAETCS YNOSIHOMOYEHHbIM OOSDKHOCTHLIM fMLIOM
Komuteta n Hanpaensetcs B nuyHbIN kKabuHeT 3assutena (MNpencrasutens 3asButens) Ha
Py He no3gHee nepBoro paboyero gHs, cnefyoLwero 3a gHeEM nogayun 3asBneHus.

13. Ucuepnbiearowuli nepedeHb OCHOB8aHULU OJsisi omkKa3a e rnpedocmaessieHuu
MyHuuyunanbHoU ycnyau

13.1. OcHoBaHus Ana 0Tkasa B npegocTasneHn MyHMuunanbHOW YCryrn OTCYyTCTBYIOT.

14. Om3bie 3asienneHuss Ha npedocmaesnieHue MyHuyunanbHoul ycnyau



14.1. Ot3biB  3asBneHna Ha npepoctasrneHne MyHUUMNaANbHOM  yCryrn  He
npeaycMoTpeH.

15. [Nopsidok, pa3mep U OCHOBaHUS 83UMaHUs1 20cy0apcmeeHHOU MOWIIUHbI unu
UHoOU nnamsl, 83uMaemoli 3a npedocmaesieHue MyHuyunansHouU ycryau

15.1. MyHuumnanbHas ycnyra npegoctaBngaetcs 6ecnnaTHo.

16. lMepeyeHb ycrya, Heo6xo00uMbIX U 06si3amersibHbIX 0151 NpedocmassieHust
MyHuyunanbHol ycnyau, 8 mom yucsie nopsi0ok, pa3mMep U OCHO8aHUs1 83UMaHus
nnamel 3a npedocmassieHUe makux ycrnye

16.1. Ycnyrn, Heobxoaumble M obsizaTenbHble Ans npegoctaBneHns MyHuMUMNanbHOM
yCrnyru, OTCyTCTBYIOT.

17. Cnocobbl npedocmasneHusi 3asisumesieM OOKyMeHmoe8, Heo6xo0uMbIx Onsi
nony4yeHuss MyHuyunanbHou ycrnyau

17.1. O6paweHune 3aasutens (Mpencrasutens sassutens) nocpeacrtsom PIATY.

17.2.1. Ana nonyyeHuss MyHunuyunaneHon ycnyrn 3asasutens ([Npeacrasutens 3asasutens)
aBTOpM3yeTca B EauHON cucteme ngeHtudpukaumm n ayteHtudukaumm (ganee — ECUA), 3atem
3anonHaeT 3asBneHMe C  UCMOfb30BaHMEM  CreumanbHOWM  MHTEPakTUBHOWM  (POpMbl B
3MeKTPOHHOM BuAae. 3anofnHeHHoe 3asiBneHue OTnpasnseT BMeCcTe C MpUKPensieHHbIMU
9NEKTPOHHbIMM  obpasamMm  [OOKYMEHTOB, YKa3aHHbIX B nyHkTe 10  HacTosiwero
AoMunHucTpatmBHoro pernameHTta. [llpu astopmsauum B ECWUMA 3aseneHne cuutaetcs
noanncaHHbIM NPOCTON 3neKTpoHHoW nognucekto 3assutena ([pencrasuTtens 3asBuUTens,
YNONTHOMOYEHHOIO Ha nognucanne 3asaBrneHns).

B cnyyae obpaleHns lNpencrasutens 3agaBuTens, He YNOSIHOMOYEHHOIO Ha noanucaHue
3adaBneHuns, NPUKpensiseTcs aNekTpoHHbIM 06pa3s 3asBneHnd, nognucaHHoro 3asiButenem.

17.2.2. OtnpaBneHHoe 3asBreHne U AOKyMEHTbl nocTynatoT B Moaynb okasaHusa ycnyr
ENC OY.

17.3. Bbibop 3asiButenem cnocoba nogaym 3asBrneHnst 1 JOKYMEHTOB, HEOOX0aUMbIX Ans
nonyyeHmss MyHuMuMnanbHOW YCryrK, OCYLLECTBRSIETCA B COOTBeTCTBUM C DdefepanbHbiM
3akoHoM oT 27.07.2010 Ne 210-9®3 «O6 opraHum3auun npeaocTaBneHnsa rocygapCTBEHHbBIX U
MYHUUUNANbHbIX YCyr».

18. CnocobbI nonyyeHust 3asisumersnem pe3ysibmamoe npedocmaesieHus!
MyHuyunansHoU ycnyau

18.1. 3assutenb ([peactaButenb 3aaBUTENSA) YBEOOMIISETCA O XO4E PACCMOTPEHUSA U
roTOBHOCTM pe3ynbTaTta npefocrasneHns MyHuumnanbHOW ycnyri cneayiowmmm cnocobamu:

18.1.1. Yepes nuuHbIn kabuHeT Ha PIITY.

18.1.2. lo aneKTpoOHHOM noYTe.

Kpome Toro, 3assutens (Mpeacrasutens 3asBUTENsl) MOXET CaMOCTOATENBHO MOMYYMTb
WHpopMauuio O TOTOBHOCTU pe3ynbTata npegoctaBneHns MyHuumnanbHOM ycnyrm no
TenedoHy LeHTpa TenedgoHHoro obcnyxmBaHua HaceneHnss Mockosckon obnactu 8(800)550-
50-30, unn nocpeactasom cepsuca PITY «Y3HaTtb ctaTtyc 3asaBneHus».

18.2. Pesynbtat npegoctasneHns MyHUUMnanbHOW yCnyrn HanpasnseTcs 3assutento
(MpeacTaBuTento 3asBuTens) B NMUYHbIN KabuHeT Ha PITY B BUAE 3NEeKTPOHHOro AOKYMEHTA.

19. MakcumManbHbIlU CPOK OXudaHusl 8 oyepedu
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19.1. JlnyHoe obpalwieHne 3a npegoctasneHnem MyHuuMnanbHOW ycrnyru npu nogadve
3adBneHns ©n nonyyvyeHuu pesynbTata npegocTtasrieHMss MyHuuunanbHOWM  yCryrm  He
npegycMoTpeHo.

20. TpeboeaHusi Kk NnoMew,eHUsIM, 8 KOmopbIx npedocmassnisiemcss MyHuyunanbHasi
ycryea

20.1. TpeboBaHUs K NOMELLEHUSIM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas ycnyra,
npuBedeHsbl B MpunoxeHun 10 k HacToswemMy AOMUHUCTPATUBHOMY PErfiamMeHTy.

21. MNokazamenu docmynHocmu u ka4yecmea MyHuuyunanbHoU ycnyau

21.1. Tllokasatenn [OCTYMHOCTM W kadecTBa MyHUUMNANbHOW YCNyrM NpUBEOEHbI B
MpunoxeHnn 11 K HacToaweMy AOAMUHUCTPATUBHOMY perfiaMmeHTy.

21.2. TpeboBaHua Kk obecneyeHuto [oOCTynHOCTM MyHuuMnanbHOW ycnyrn Ons
WMHBaNMAoOB NpuBeaeHsb! B MNMpunoxeHnn 12 kK Hactosiwemy AQMUHUCTPaTUBHOMY perfiameHTy.

22. TpeboeaHus opeaHu3ayuu npedocmasneHuss MyHuyunanbHoU ycryau 8
3/1eKMpPOHHOU ¢hopme

22.1. B oanekTpoHHOM opMe [OOKYMEeHTbl, YyKasaHHble B nyHkTe 10 HacTtoswwero
ALOMUHUCTPATUBHOIO pernameHTa, nogatTtca nocpeactsom PIATY.

22.2. lpn nogadye  OOKYMEHTbl, YyKasaHHble B MNYHKTe 10 HacTosLwero
AOMWHUCTPATMBHOIO pernamMeHTa, npunaralTcs K 9NeKTPoHHOW dopme 3asBrieHust B Buae
oTAenbHbIX annos. KonnyectBo hannos SOMKHO COOTBETCTBOBATbL KOJMMYECTBY LOKYMEHTOB,
a HammeHoBaHve dhanna OOSMKHO MO3BONATb MAEHTUMUUMPOBATbL AOKYMEHT W KONMUYECTBO
NUCTOB B JOKYMEHTE.

22.3. Bce opurmHanbl [OOKYMEHTOB [AOSKHbl OblTb OTCKaHWMPOBaHbl B OAHOM U3
pacnpoCTpaHEeHHbIX rpaduyecknx dopmaTtoB ¢annoB B LBETHOM pexunme (paspelueHue
ckaHnpoBaHna — He MeHee 200 Todek Ha AwnM), obecneyvmBaloleM COXpaHEHME BCex
AyTEHTUYHbIX MPU3HAKOB MNOASIMHHOCTM, @ WMEHHO: rpaduyeckon noanucu nuua, nedvarwu,
yrnoBsoro wramna 6naHka.

22.4. 3assutenb ([MpeacraButenb 3asBUTENS) UMEET BO3MOXHOCTb OTCNEXMBATbL XOA4
00paboTKn JOKYMEHTOB B NIMMHOM KabuHeTe, NO 3NEeKTPOHHOW NMoyTe, YkasdaHHOM B 3asiBEeHUN
unu ¢ nomouubto cepsuca PITY «Y3HaTtb ctatyc 3asBneHus».

lll. CocTaB, nocnegoBaTesfibHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tped6oBaHMA K NOPAAKY UX BbINOSTHEHUS

23. Cocmae, nocsedoeamesisHOCMb U CPOKU 6bINOJIHeHUS
adMuHuUcmpamueHbIx npouyedyp (delicmeul) npu npedocmasneHuu MyHuyunanbHoU
ycnyau

23.1. MNMepeyeHb aaMUHMCTPATMBHLIX Npoueayp npu npegoctaBneHun MyHuumnanbHowm
yCcnyru:

1) npuem 3asBrieHns N JOKYMEHTOB;
2) obpaboTka n npegBapuUTENlbHOE PAaCCMOTPEHMNE AOKYMEHTOB;
3) NPUHATUE peLleHuns:;



4) HanpasneHue pesynbTaTa.

23.2. Kaxpgaa agmuvHUCTpaTUBHas npoueaypa COCTOUT U3 aAMUHUCTPATUBHbIX
aencteui. lNepeveHb N cogepxaHve agMUHUCTPATUBHBIX OEWCTBUN, COCTaBIISIOLWMX KaXKayH
agMUHUCTpaATUBHYO  npoueaypy, npumBedeH B [lpunoxeHun 13 K HacToswemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

23.3. bnok-cxema npepgocrtasneHna MyHuumnansHom ycnyru npuseaeHa B MNpunoxeHnn
14 k HacTosAWeMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

IV. Mopsaok n hopMbl KOHTPONS 3a UCNonNHeHneM AAMUHUCTPATUBHOIO
pernameHTa

24. [lMopsidok ocyuw,ecmesieHusi KOHMpPOJIsi 3a cobs1ro0eHUeM U UCMOJITHeHUeM
GOJDKHOCMHbIMU JTUYaMu, MyHUyunaabHbIMU CAYXawuMu U cneyuanucmamMmu
Komumema nonoxeHuli AOGMUHUCMpPamueHo20 peaslaMeHma u UHbIX HOPMamueHbIX
npaeoebix akmoe, ycmaHasJsiugaroujux mpebogaHusi K npedocmassieHuro
MyHuyunanbHoOU ycnyau, a makxe NpUHIMUeM uMu peweHul

24.1. KoHTponb 3a cobnogeHnem [OMMKHOCTHbIMM nuuamu KomuteTta, MNOnoXeHUn
AOMWHUCTPATMBHOIO perfiaMmeHTa M MHbIX HOPMaTUBHbLIX MPaBOBbLIX aKTOB, YCTaHaBMBAKOLMX
TpeboBaHua Kk npegoctaBsneHnio MyHumnansHORN ycnyrm, ocyLecTnsieTcsa B popme:

1) TeKyLlero KOHTponsa 3a cobniofgeHMeM MoSIHOTbl U KavecTBa npefocTaBreHus
MyHuumMnanbHOM ycnyru (ganee - TekyLwmimn KOHTPOb);
2) KOHTpOns 3a cobnogeHnem nopsgka npegocrasneHns MyHuumMnansHoOW ycnyru.

24.2. TeKywmi KOHTPOSb OCYLLECTBISET 3aMeCcTUTENb pykoBoaMTensa AOMUHUCTpaLUn
OauHuoBCKOro MyHuuunaneHoro panoHa MockoBckon 0651acTn B COOTBETCTBUM C NPUKA30OM O
pacnpegeneHnn 06s3aHHOCTEN N YNOMHOMOYEHHbIE UM AOSTKHOCTHbIE NMua

24.3. TeKkywmmn KOHTPOSb OCYLLECTBNAETCA B NOPSAKe, YCTAHOBEHHOM PyKOBOAUTENEM
AoMnHncTpaumnn OAMHLOBCKOrO MyHMUMNanbHoro pamoHa MockoBckon obnactu onst KOHTpons
3a MCNOSIHEHMEM MNpPaBOBbIX akToB AaMuHUCTpaumm OOWHLOBCKOTO MYHMLMNANbHOIO panoHa
MockoBckon obnacTu.

24.4. KoHTponb 3a cobntogeHnem nopsgka npegoctaBneHns MyHuuunanbHOW ycnyru
ocywectBnsaetca  MWHUCTEPCTBOM  rOCYyAapCTBEHHOrO  yrnpaBfieHus,  MHMOOPMALMOHHBLIX
TexHonormi mn ceasnm MockoBckon o6ractm B COOTBETCTBMM C MOPSOAKOM, YTBEPXAEHHOM
noctaHoBneHnem lNpaButensctBa MockoBckon obnactu ot 16 anpensa 2015 roga Ne 253/14
«O6 yTtBepxaeHun [lopsgka  OCYLIECTBMEHWST  KOHTpPONst 3@  NpeaocTaBfieHneM
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCnyr Ha Tepputopun MockoBckon obnactm n BHeCEHUN
nameHeHun B MNonoxeHne o MMHUCTEPCTBE roCcyaAapCTBEHHOIO ynpaBneHusi, "HPOPMaLMOHHbIX
TexHonorum n cea3m MockoBckor obnactm» n Ha ocHoBaHuM 3akoHa MockoBckor obnacTtu ot 4
Maa 2016 roga Ne 37/2016-O3 «Kogekc MockoBckon obnactm 06 agMUHUCTPATUBHBIX
NpaBOHaPYLLUEHNSAXY.

25. lMopsidok u nepuodu4yHOCMb OCyUW,ecCmeJsIeHUs1 MeKyu,e20 KOHMpPOJIsl MoJIHOMbI U
Kayecmea npedocmaesieHusi MyHuyunanbHoU ycrya2u u KOHMpPOJisi 3a
cobnrodeHuem nopsicka npedocmassnieHusi MyHuuunansHou ycnyau

25.1. TekywmMrn KOHTPOSb OCYLLUEeCTBNSETCA B (popMe MpOBEpKM peLlueHun N OerCTBUN
yyacTBywLWMX B  npegoctaBneHMm  MyHuumnanbHOWM — yCrnyrM  OOSDKHOCTHBLIX — 1n,
rocyaapCTBEHHbIX FpaxaaHcknx cnyxawmx KomuteTa, a Takke B (obopMe BHYTPEHHUX NPOBEPOK
B Komutete no 3asBneHusm, obpaweHuam u xanobam rpaxnaH, MX Oo0beguHeHWn u
opraHuM3auMin Ha peweHusl, a Takke pJgencTeBusa (06e30encTBusl) OOSMKHOCTHBIX v,



MyHUUMNanNbHbIX cryxawmx KomuTeTa, ydacTBywwux B npegoctaBneHun MyHuuunanbHoOn
ycnyru.

25.2. Tlopsipok ocyuwlectBreHms Tekyuwero kKoHTpons B KomuteTe ycTaHaBnvBaeTcCs
npeacenatenem Komurera.

25.3. KoHTponb 3a cobntogeHnem nopsgka npegoctaBneHns MyHuuunanbHOW ycnyru

OCyLLeCTBIIAETCA YNOJIHOMOY€EHHbIMW OOJPKHOCTHbIMU Jmuamu MVIHVICTepCTBa
rocyaapCTtBeHHOro ynpaBJieHUd, I/IHCbOpMaLI,VIOHHbIX TexHonormni n ceasn Mockosckon obnactm
nocpeacTteom npoeeaeHund NnnaHoOBbIX n BHEMNJ1aHOBbLIX NnpoBepPOK NCMNMOJIHEeHUA

YNOMHOMOYEHHbIMU OOMKHOCTHBIMN nNnuamm Komuteta obsasatenbHbiX TpeboBaHui nopsgka
npegoctasneHna MyHuumnaneHon ycnyrm u TpeboBaHWW, YCTAHOBMEHHbIX  HACTOSALMUM
AOMWHUCTPATUBHBIM perfiaMeHToM.

25.4. [MnaHoBble npoBepkn Komuteta NpoBOASATCHA YNOSTHOMOYEHHBbIMU AOSMKHOCTHBLIMU
nmyamn MuHMUCTEpCTBa  roCyapCTBEHHOrO ynpaBfeHusi, MHPOPMALNOHHBLIX TEXHOMOMMN W
cBA3n MockoBCckoW 06nacTu Ha OCHOBaHUW €XerogHoro nnaHa npoBedeHUs MNPOBEPOK,
chOpMMPOBAHHOIO M cornacoBaHHoro pokypaTypon MockoBckon obnacTtu, He 4vauwe OOHOro
pasa B ABa roga.

25.5. BHennaHoBble  MpoOBEpPKU Komuteta npoBogsaTcA  YNOSAHOMOYEHHbIMU
AOIMPKHOCTHLIMM NuuaMun  MuHUCTepCcTBa rocyaapCTBEHHOro ynpasneHnsa, UHPOPMaLMOHHbIX
TexHosnormm u cesasm MockoBckon obnactm no cornacosaHuto ¢ NMpokypaTypon MocKoBCKOW
obnactM Ha OCHOBaHMM pelleHus 3amecTutensa npeacenatens lNpasutensctBa MocKoBCKom
obnactM — MMHUCTPa roCygapCTBEHHOMO ynpasneHna NHPOPMAaLMOHHBIX TEXHOMOMMIM U CBA3N
MockoBckor obnactn, NPUHUMAEMOro Ha OCHOBaHWWM OOpalleHWi rpaxaaH, opraHusauumn u
NoJSTly4EHHOW OT roCyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOro caMoynpasreHns nHgopmawmm
0 (pakTax HapyLleHun 3akoHodaTenbcTBa Poccuinckon denepauum n BrReKkyLwmMx UM MoryLmx
noBneyb BO3HMKHOBEHME Ype3BblYaWHbIX CUTyauun, Yrpo3y XXW3HM M 340POBbI rpaxiaH, a
TaKke MaccoBble HapyLLeHUs NpaB rpaxkaaH.

25.6. BHennaHoBble NPOBEPKN MOTYT TakKe NpoBOAUTLCA MO TpeboBaHuio [NpokypaTypsbl
MockoBckor ob6nactn, a Takke B LensaxX KOHTPOMNA 3a WUCMOSIHEHWEM paHee Bbl4aHHOro
npegnucaHuns ob yctpaHeHun HapyLleHus obsizatenbHbIX TpeboBaHUMN.

26. OmeemcmeeHHOCMb OO/MKHOCMHbIX JIUY, MyHUUUNanbHbIX CAYXauwux u
cneyuanucmoe Komumema 3a peweHusi u delicmeusi (6e3delicmeaue),
npuHumaemMsblie (ocyujecmeJsisieMbie) uMu 8 xode npedocmasseHuss MyHuyunanbHou
ycnyau

26.1. [OmKHOCTHble nuvua, MyHuUMNanbHble cryxawme wn cneumanuctel Komutera,
OTBETCTBEHHble 3a npegocTaBneHne MyHuUMNanbHOM yCcnyrM W yyacTBywlue B
npegoctaeneHm MyHuuMnNanbHOMW YCRAyrM HecyT OTBETCTBEHHOCTb 3a MNpPUMHMMaeMble
(ocywecTtBnsiemble) B xoge npegocTtaBneHns MyHUMUMNANbHOW YCNyrn pelleHns u OencTBus
(6e3pencTBme) B COOTBETCTBUM C TpeboBaHUAMM 3akoHoAaTenbcTBa Poccunckon degepaumn.

26.2. HenonHoe wnuM HekayecTBeHHOe npegocTaBneHne MyHUUMNANbHOW ycnyru,
BbISIBMIEHHOE B MpOLECcCe TEKyLWEero KOHTPONs, BrEYET MNPUMEHEHUE OUCLUNIIMHAPHOIO
B3bICKaHUS B COOTBETCTBMM C 3aKoHoAaTenbcTBOM Poccuickon denepaumn.

26.3. HapyweHune nopsagka npegoctaBneHns MyHuuMnansHOW Yycnyru, noBnekwee
HenpegocTtasneHe  MyHuuunaneHon — ycnyrm  3assutento nmbo  npegocTaBreHue
MyHuumnanbHon  ycnyrm  3adBUTENHO C  HapyLWEHWEM  YCTaAHOBMEHHbIX  CPOKOB,
npegycmaTpmBaeT agMUMHUCTPATMBHYKD OTBETCTBEHHOCTb [OSDKHOCTHOro nuua Komuteta
OCYLLECTBIAIOLWEr0 WCMONMHUTENBbHO-pacnopaanuTenbHble MOSIHOMOYMS B COOTBETCTBUMM C
3akoHoMm MockoBckon obnactn ot 4 masa 2016 roga Ne 37/2016-O3 «Komekc MockoBckon
obnactn 06 agMMHUCTPATMBHbBIX MPABOHAPYLUEHNAXY .
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26.3.1.K HapyweHusasm nopsgka npegoctaeneHns  MyHuuunanbHoW  ycnyru,
YCTQHOBMEHHOrO  HacTosAWMM  AOMUHUCTPATMBHBIM  perflaMeHToM B COOTBETCTBUMM  C
depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauuu npenocTtaBrneHus
rocy4apCTBEHHbIX U MyHUUUNANbHBIX YCAYr» OTHOCUTCS:

1) TpeboBaHne ot 3agsutens ([MpeacrtaButens 3aaBuTensl) nNpeacTaBneHUs
OOKYMEHTOB W WHopmMauum wnm  OCyLeCTBNEHUS OeWCTBUW, nNpeacTaBrieHne  unm
OCYLLECTBIEHNE KOTOPbIX HEe MpeayCMOTPEHO HacTOAWMM AOMUHUCTPATUBHbLIM perfiameHToM,
WHBIMW HOPMaTUBHLIMW NPaBOBbIMW akTamu, PerynvpylowmMmn OTHOLLEHUS, BO3HMKaKLWne B
CBS3M C npefocTtaBneHmeM MyHuuunanbHOW ycnyru;

2) TpeboBaHne oT1 3agsutena ([Mpeactasutens 3aaBuTENs) NpeAcTaBreHUs
AOKYMEHTOB U MH(popMaLun, B TOM YuUCre NoATBEPXOaroLWwmx BHeceHne 3asaButenieM nnarbl 3a
npegocTtasneHne MyHUUMNANbHOW YCNyrK, KOTOPble HaxoOATCA B pacrnopsiXeHWU OpraHos,
npegocrasnaowmx MyHUUUNanbHY YCryry, WHbIX OCYAAapPCTBEHHbIX OPraHoB, OpraHoB
MECTHOro camoynpasrneHuss nmbo noaBeJOMCTBEHHbLIX OpraHuv3auui, y4acTBYWOLWMUX B
npegocTtasneHnn MyHuumnanbHOW yCcnyrm B COOTBETCTBUM C HACTOALWMM AOMUHUCTPATUBHBIM
pernaMmeHToMm;

3) TpebosaHne ot 3assutensa (lMpeactaButens 3asBUTEnNs) OCYLLECTBEHUS
AENCTBUIA, B TOM YMCE COrnacoBaHum, HeobxoaumMblx Ans nonyyvyeHns MyHMumMnanbsHOM ycnyru
M CBA3aHHbIX C obOpaleHnemM B WHble T[OCYAapCTBEHHble OpraHbl, OpraHbl MEeCTHOro
camoynpaBsfeHusi, opraHusauuu, Ana npegoctaBreHns  MyHuumnanbHOW — ycryru  He
nNpeaycMOTPEHHbIX HACTOALWMM AOMUHUCTPATUBHBIM PErnaMmeHToOM;

4) HapyweHune cpoka peructpaumm 3assneHus 3assutena (Mpencrasutens
3aaBuTend) o npegoctasneHnn MyHMumMnanbHOM yCrnyr, yCTaHOBIEHHOr0O AAMUHUCTPATUBHBIM
pernaMmeHToMm;

5) HapylweHue cpoka npepoctaBneHus MyHuumMnanbHOW ycnyru, YCTaHOBIEHHOrO
AOMWHUCTPATUBHBLIM pernameHToM;

6) oTka3 B npueme aokymeHToB Yy 3assutens (Mpeacrasutensa 3asBuTens), ecrnu
OCHOBaHUWA OTKasa He NpeayCcMOTPEHbl HACTOALWNM AOMUHUCTPATUBHBIM perfiaMeHToM;

7) oTKa3 B npegoctasneHMm MyHuuMnanbHOW YyCrnyru, eCcnu OCHOBAaHWUS OTKasa He
npeayCcMOTPEHbl HACTOALMM AOMUHUCTPATUBHBIM perfiaMmeHToMm;

8) HEMOTUBMPOBAHHbLIN OTKa3 B npegocTtaBneHun MyHuuunansHOM ycnyru, B cnyyae
OTCYTCTBWUSI OCHOBaHUIN 4119 OTKa3a B npegoctasneHnn MyHuumnansHon ycnyru;

9) OoTKa3 B WCNpaBfneHuu [OOMyLEeHHbIX orneyaTok W OoWwubBOoK B BblAaHHbLIX B

pesynbtate npegocTtaBneHns MyHuumunanbHOM yCcnyrm OOKyMeHTax nnbo HapylieHue
YCTaHOBJIIEHHOIO CPOKa Takux UCNpaBieHnN.

26.4. [omkHOCTHbIM nunuoMm KomuTeTa, OTBETCTBEHHbIM 3a cobnogeHue nopsigka
npegocrasneHns  MyHuuunanbHOM  yCryrm  SBNSIETCS  PYKOBOAMTENb  CTPYKTYPHOro
nogpasaenexHna Komurera.

27.MonoxeHus, xapakmepu3syrou,ue mpeboeaHusi K NOpPsiOKy u ghopmam
KOHmMpoJs 3a npedocmasneHuem MyHuyunanbHoOU ycrlya2u, 8 mom 4ucrie co
CMOPOHbI 2Pax0aH,
ux o6 beduHeHuUl u op2aHu3ayul

27.1. TpeboBaHnaMU K Nopsaky U popmMam TEKYLLEro KOHTPOMSA 3a npefocTaBfieHMEM
MyHuUMnansHOM yCcnyru SBns0TCS:

- He3aBNCMMOCTb;

- TLWAaTEeNbHOCTb.

27.2. He3aBMCUMOCTb TEKyLLEero KOHTPOms 3aknioyaeTcs B TOM, YTO JOIMKHOCTHOE Nnuo,
YNONHOMOYEHHOE Ha €ero OcCYyLWeCTBNeHMe He3aBUCMMO OT  [OJDKHOCTHOro  nuua,
MYHUUMNANbHOro crnyxatwlero, creumanucta KomuTeTa, ydacTByloLlero B npeaocTaBrieHuun
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MyHuuunanbHOM ycnyrn, B TOM YMcne He umeeT BnmM3koro poactea uUnm CBOMCTBaA (pogutenu,
cynpyru, getm, 6patbsi, CEeCTpbl, a Takke bpaTbs, CECTPbl, POAUTENN, AETU CYNPYroB U Cynpyru
aeTen) C HAM.

27.3. [OSMKHOCTHbIE N1ua, OCYLLECTBNSAKLWNE TEKYLLUNN KOHTPOMb 3a NpeaoCTaBleHneM
MyHuUUMNAnNbHOW  YCNyru, [OOSDKHbl MPUHUMAaTb Mepbl MO NpedoTBpalleHUo  KOHASIMKTa
WHTepecoB Npu NpegoctaBneHnn MyHuuunansHom ycnyru

27.4. TwaTenbHOCTb OCYLWECTBMNEHUS TeKylWero KOHTPONA 3a npeaocTaBlieHneEM
MyHMUMNanNbHOM YCryrn COCTOUT B CBOEBPEMEHHOM U TOYHOM MCMOSIHEHUMN YNOSTHOMOYEHHBIMU
nmuammn o6a3aHHOCTEN, NPeAYCMOTPEHHbIX HACTOALWMUM pa3genom.

27.5. [paxpaHe, ux obbeguMHEHUST N OpraHM3auun Ons OCYLECTBIIEHUS KOHTpONA 3a
npegoctasneHnem  MyHuuunanbHOW ycnyrm € uenbko  cobniogeHus  nopsgka  ee
npefocTaBfieHns UMEKT NpaBo HanpasnAaTb B MUHUCTEPCTBO rocygapCTBEHHOMO ynpaBrieHus,
MHPOPMALMOHHBIX TexHonormm u cBsasm MockoBckon obnactu >kanobbl Ha HapylieHue
AOJDKHOCTHBIMU NMUaMK, MyHULMNANbHbIMK cryxawmmn KomuteTa nopsigka npegoctaBneHns
MyHuumMnansHOW ycnyru, nosfiekwee ee HernpeactaBreHne WnNu npegocrtaBneHne ¢
HapyLLEHMEM CPOKa, YCTAHOBMEHHOIo HacToAWMM AOMUHUCTPATUBHBIM PErNaMeHTOM.

27.6. [paxpaHe, ux obbeguMHEHUST N OpraHuM3auun Ons OCYLeCTBIIEHUS KOHTpOnda 3a
npegocrasneHmem  MyHuumMnanbHOW ycnyru uWMeET npaBo HanpaBnate B Komutet
UHOMBMAYaANbHbIE N KONMNEKTUBHbIE OOpalleHns ¢ NpeanoXeHUsiMM Mo COBEpPLUEHCTBOBaHMUIO
nopsgka npegoctasneHns MyHuuMnanbHOW YCrnyrn, a Takke >anobbl u 3asBneHus Ha
aencteus (6esgencTeme) AOSMKHOCTHLIX NML KoMuTeTa u NpUHSATbIE MU PELLEHNS, CBA3aHHbIe
¢ npegocTtasneHnemMm MyHuumMnanbHOW yCnyru.

27.7. KoHTponb 3a npepoctasrieHMem MyHuuMnansHOM YCnyrn, B TOM 4uCNe CO
CTOPOHbI rpaxgaH Wux obbeaguHeHMA W OpraHM3auuin, OCYLLECTBRSIETCA MNOCPEACTBOM
OTKpbLITOCTM pgestenbHocTn Komuteta npu npegoctaBneHnun  MyHuuunanbHOM  yCryru,
nonyyYeHusi NMosiHOM, akTyarbHOW W LOCTOBEPHOW MHopMauuuM O nopsagke npenocTtaBfieHns
MyHuuMnansHOM ycnyru n BO3MOXHOCTU focyaebHoro paccMoTpeHus obpalleHun (kanob) B
npotecce nonyyeHnsa MyHuumnanbHoOM ycnyru.

27.8. 3asasutenu (MNpeactaButenu 3asBuTend) MOryT KOHTPONMpPoOBaTh NpeaocTaBneHne
MyHuuMnanbHOM ycrnyr nyTeM nofydeHus uHdopmauMm O XOo4e NpeaoCTaBreHus
MyHMUMNANbHOW YCyrn, B TOM YUCNe O CPOoKax 3aBepLlleHus aAMUHUCTPATUBHBIX npoueayp
(oencteuin) no TenedoHy, NyTeM MUCbMEHHOro obpalleHusi, B TOM 4YUCre MO 3NEKTPOHHOM
noute n yepes PIIy.

V. JlocynebHbIN (BHeCyAeOHbIN) NOPAAOK 06XanoBaHUSA peLleHun U AeCTBUN
(6e3mencTBUA) [OMKHOCTHbIX UL, MYHULUNANbHbIX CAYXaluX U cneuuanucToB
KomuTeTa, yyacTByrowmx B npegoctaBneHmn MyHuuunanbHOM ycnyru

28. [HOocydebHnbiii (eHecyOebHbIli) nopssdok obxanoeaHusi peweHuli u delicmeul
(6e30elicmeusi) Q0MKHOCMHbIX JUY, MyHUUUNabHbIX CAYXauwux u
cneyuanucmos, y4yacmeyrouwux e npedocmasseHuu MyHuyunanbHol ycrnyau

28.1. 3asasutenb (MNpencraButens 3assutens) nveeT npaso obpatutbea B KomuteT, a
Takke MUHUCTEPCTBO rocy4apCTBEHHOMO ynpaBreHnsi, MHPOPMALMOHHbIX TEXHOSTOMMIN N CBA3N
MockoBckorn obnacTu ¢ xxanobown, B TOM YnCne B Creayrowmnx cnyyasx:

1) HapyweHune cpoka pernctpaumm 3aasneHunsa 3aasutens (MNpeacraButens 3asaBuTens) o
npegocTtasneHnn MyHuuunanbHOW yCryrn, YCTaHOBSIEHHOMO HACTOAWMM ALMWHUCTPATUBHBLIM
pernaMmeHToMm;

2) HapyLleHue cpoka npegocTtasneHna MyHuuMnNaneHOM YCryrn, yCTaHOBEHHOro
HacToAWMM AOMUHUCTPATUBHBLIM PErNaMEHTOM;
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3) TpeboBaHne y 3assutensa ([penctasutens 3asBuTensd) AOOKYMEHTOB, He
NpeaycMOTPEHHbIX HacToAWMM  ALMUHUCTPATUBHLIM perfnamMeHToM [Ans npefocTaBreHus
MyHuuunansHown ycnyru;

4) oTKa3 B npuveme JokymeHToB y 3aseutend, ([Npeacrtasutens 3asButens) ecnu
OCHOBaHWA OTKa3a He NpeayCMOTPEHbl HACTOAWNM AAMUHUCTPATUBHBLIM PErMaMeHTOM;

5) oTKa3 B npegocTtaBrieHun MyHMUMNanbHOW YCryrn, ecrn OCHOBaHWA OTKasa He
npeaycMoTpeHbl HAaCTOALWNM AOMUHUCTPATUBHBIM perfiameHToM;

6) TpeboBaHne c 3asasutensa ([MpeactaButens 3asBUTENd) Npu nNpeaocTaBreHUn
MyHuuunaneHoW ycnyrm nnatbl, He NpPeayCMOTPEHHOMW HaCTOAWMM AOMUHUCTPATUBHBIM
pernaMmeHToMm;

7) OoTKa3 O0SMPKHOCTHOro nvua KomuteTta B McCnpaBneHuuM AOMYLLEHHbIX ONevYaTok U
ownbOK B BblaHHbIX B pe3ynbrate npegocTtaBneHns MyHMUMNanbHOW YCryru OOKyMeHTax
nmbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakMX UCNpPaBneHNI.

28.2. JKanoba nopaetca B nucbMeHHoW d¢opme Ha OGymaxHoMm Hocutene nubo B
31eKTPOHHOM hopme.

28.3. Kanoba MoxeT ObiTb HanpaBneHa MO MNO4YT€, C  WCMNOMb30BaHMEM
MHPOPMAaLNOHHO-TENEKOMMYHUKALUNOHHOM ceTu «HTepHeT», odumumnanbHoro canta Komurtera,
nopTanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MoXeT ObITb NpMHATa Npwn
nnyHom npueme 3assutens (NpeacraBuTens 3assBuTtens).

28.4. KanobGa pgormkHa cogepxaTb:

1) HanmeHoBaHWe opraHa, npegocTtaBngawowero MyHuumMnanebHyo ycnyry, nmnbo
opraHusaumu, ydacTteywowlen B npegocTtaBneHnn MyHuumnanbHOW YCrnyrn;, damunuio, UMs,
OTYECTBO [OOJDKHOCTHOrO nuua, MyHMUMNAnNbHOrO  Criykallero, cneyuanucta opraa,
npegoctasnsawowero MyHuuyunansHyo ycnyry nubo cneumanucta opraHmsauum, y4acTByoLen
B npegocTtaBneHun MyHuumnanbHOW ycrnyru, pelleHus n gencteusa (besgencreme) KOTOPOro
obxanytoTcs;

2) amunuio, UMs, OT4eCcTBO (nocnegHee - NpU Hanuyun), cBedeHUd O MecTe
xutenoctea 3agasutena (MNpeacrtasutensa 3assutens) -  duamyeckoro nvua nmnbo
HanmeHoBaHWe, cBefeHus O MecTe HaxoxpaeHus 3assutens (Mpeactasutens 3asButens) -
IOPMANYECKOrO Nuua, a Takke Homep (HOMepa) KOHTAKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYTbI (NPU HanM4yMKn) U NOYTOBLIN aapec, MO KOTOPbIM AOMKEH ObiTb HanpaBreH
oteeT 3aasutento (lMpeacrasutento 3aaBuTens);

3) cBefeHus 06 obxanyemblix peleHnax n gencteusax (besgencramm);

4) AoBoAbl, Ha ocHoBaHMM koTopbix 3asButenb ([MpeactaBuTenb 3asBUTENS) He
cornaceH c peweHvem n gencrenem (besgencrsmnem).

3agasutenem ([NpeacraButenem 3asBuTenst) MOryT ObiTb NpeacTaBneHbl AOKYMEHTbI (Npu
Hanu4un), nogTBEpPXaaKoLLMe ero 4oBoAbl, MMBO NX Konuu.

28.5. B cnyvae, ecnu xanoba nopaetca 4epes3 [lpeactaButens 3asBUTENS, Takke
npeacTaBnseTcs AOKYMEHT, NOATBEPXKOAIOLWNA NOSTHOMOYNSA Ha OCYLLECTBIEHNE OENCTBUN OT
nMeHn 3asButens.

28.6. Kano6a, noctynuBwasa B KomuTeT, NOANEXUT PacCMOTPEHUD AOSMKHOCTHbIM
NMLIOM, YNOSTHOMOYEHHbIM Ha pacCMOTpPeHMe Xanob, KoTopbi obecneynBaer:

1) npuem n paccmoTpeHue xanob B COOTBETCTBMM C TpeboBaHuamu PeagepanbHOro
3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusauum npeaocTaBneHUss rocygapCTBEHHbIX W
MYHMLUMNANbHbIX YCNYr»;

2) nHpopmuposanme 3assutenen (Mpeacrasutenen 3assBuTtens) o nopsgke
oGxanoBaHus peleHnin n gencteun (6e3gencTeust), Hapyllalwmx UX npaBa W 3aKOHHble
NHTEpeCHI.

28.7.Kanoba, noctynmBwas B KomuTeT, nognexut peructpauum He no3gHee
cnegyrowero pabovero AHs CO AHA ee NOCTYNNEHNS.

28.8. XXanoba noanexumt paccMOTPEHMUIO:
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1) B TeueHne 15 paboumx gHen co gHNa ee permcrtpaumm B KomuteTe;

2) B TeyeHne 5 paboumx OHEN CO OHA ee perucTpauuu B crnyyae obkanoBaHus
oTKasa B npueme aokymeHToB Yy 3aasutensa ([MpeacraButens 3assutens) nubo B ncnpasneHnmn
AONyLLEeHHbIX OrnevyaTtok 1 ownbok unn B cnydyae obxanoBaHWs HapylLlEeHUs YCTaHOBIIEHHOMO
CpOKa Takux ucripaBreHunn.

28.9.B cnyyae ecnun 3assutenem (MNpencraButenem 3saasutensi) B KomuteT nogaHa
Xanoba, pacCMOTPEHMNE KOTOPOWN HE BXOOUT B €r0 KOMMNETEHLMIO, B TevyeHne 3 pabounx gHen co
OHSA ee peructpaumm B KomuteTe >xanoba nepeHanpaBnseTcs B YMNOSIHOMOYEHHbIN Ha ee
pacCMOTPEHWEe oOpraH, O 4YeM B [UCbMeHHOW dopMe UHGopMUpyeTca 3aaBUTESb
(MpeacTtaBuTenb 3asaBuTENS).

Mpn 3TOM CPOK pacCMOTPeHUs xanobbl UCYMCASETCS CO OHA perucTpauum xanobbl B
YNONMHOMOYEHHOM Ha ee pacCMOTPEeHUe opraHe.

28.10. Mo pesynbTaTtaM paccMOTpeHna xanobbl KomuteT npuHMMaeT ofgHO K3
CcneayrLwmnx peLeHun:

1) yaoBrneTBopsieT xanoby, B TOM uucne B (popMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHna OONYLEeHHbIX onevyaTtok n owmnbok B BblAaHHbIX B pesynbTaTe npeaocTaBneHus
MyHuUMNanNbHOW YCNyrn OOKYMeHTax, Bo3BpaTa 3asiBUTENt0 LEHEXHbIX CpeacTB, B3MMaHue
KOTOpbIX HEe NpeaycMOTPEeHO HOpPMAaTMBHbIMKM MNpaBoOBbIMM akTamn Poccurckon Pepepaumn,
HOpMaTUBHbBIMW NPaBoBbIMU akTaMyn MockoBckon obnacTu;

2) OTKa3blBaeT B Y4OBMNETBOPEHNN anobbl.

28.11. He nosgHee OHA, cnefyowero 3a AHEM NPUHATUS PeLUEeHUs, YKa3aHHOro B MyHKTe
28.10 Hacrtodwero AgMWHUCTPATUBHOrO  pernameHTta, 3agasutento ([MpegcraBuTtento
3asBuTENd) B NUCbMEHHON cbopme M no xenaHuo 3aasutens (MNpeacrasutens 3asaButens) B
3r1EeKTPOHHOM (pOopMe HanpaBnseTcsd MOTMBMPOBAHHLIM OTBET O pe3yrbTaTax PacCMOTPEeHUst
Xarnobbl.

28.12. [pn ygoBneTBOpeHUN xanobbl KomuTeT npuHMMaeT ucyepnbiBalowmne Mepbl no
YCTPaHEHUIO BbISIBIIEHHbIX HapyLLleHW, B TOM 4Yucne no Bblaade 3asisutento ([Mpeacrasutento
3asButend) pesynbtata MyHuumMnanbHOW ycnyru, He no3gHee 3 pabounmx OHEW CO [OHS
NPUHATUA peLleHns.

28.13. KomuTeT oTKasbiBaeT B YAOBNETBOPEHMM Xanobbl B CrieayroLwmx crnyvasx:

1) HanMyusa BCTYNUBLLENO B 3aKOHHYIKO CUMY pelleHns cyaa, apbutpaxHoro cyaa no
Xanobe o TOM e npegMeTe 1 Mo TeM e OCHOBaHUAM,;

2) nogayun xanobbl NMUOM, MOMHOMOYMS KOTOPOro He MOATBEPXAEHbI B nopsgke,
yCTaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccumrckon denepaumm;

3) HanuMuusa pelwweHns no xanobe, MPUHATONO paHee B COOTBETCTBMUM C
TpeboBaHNAMKM HacToswero AOMUHUCTPATUBHOIO perflaMmeHTa B OTHOWEHWUW TOro Xe
3aasutens ([Mpeacrtasutens 3agBUTeENs) U N0 TOMY Xe npeaMeTy Xanoobl;

4) NPU3HaHUsA xanobbl HEOOOCHOBAHHOMN.

28.14. B cnyyae yCTaHOBMEHMsI B XO4€ WNM NO pesyrbTaTtamM pacCMOTPEHUs Xanobbl
NpU3HaKkoB COBLITUS aAMUHUCTPATMBHOIO NPaBOHapyLUEHUS AOSMKHOCTHOE NUUO, HageneHHoe
NOSTHOMOYNAMM MO PACCMOTPEHUID XKanob, HesamegnUTENbHO HarnpasnsgeT uMelLlmnecs
mMaTepuarnbsl B MMHUCTEPCTBO rocyAapCTBEHHOIO yrnpaBreHns, UHPOPMALMOHHbIX TEXHONOMMI U1
cBsa3m MockoBckon obnacTu.

28.15. B cnyyae yCcTaHOBMEHMs1 B XO4€ WNM MO pesyrbTartam pacCMOTPEHMUS Xanobbl
NPU3HaKoB NPECTYNIEHNS SOMKHOCTHOE NNL0, HageneHHOe NOTHOMOYUAMN NO PACCMOTPEHMUIO
Xanob, He3zamenUTENbHO HanNpaBnseT MMELLMECH MaTepuarnbl B OpraHbl MPOKypaTypbl.

28.16. B oTBeTe no pesynbTtatam pacCMOTPEHUS xanobbl yKasbiBatoTCS:

1) AOMMKHOCTb, aMunusi, UMsS, OTYECTBO (NMPWM HanMUuuMKu) AOMMKHOCTHOrO nuua
KomuTeTa, NnpuHsBLLEro peLleHue Mo xanobe;
2) HOMep, daTta, MeCTO MPUHSTUS PeELUeHMsl, BKM4Yasi CBeOeHUst O OOSMKHOCTHOM

nuue, pewenne unun genctene (6esgencreme) kKotoporo obxanyeTcs;
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3) dhamunus, UMs, OTY4ECTBO (NPU HANUYUKN) UM HaMMeHOBaHWe 3aaBUTENS;

4) OCHOBaHWA O5151 NPUHATUS peLLeHmns Nno xanobe;
5) NPUHATOE NOo anobe peLleHune;
6) B cnyyae ecnu xanoba npu3aHaHa OOOCHOBAHHOWM — CPOKW YCTpaHeHUs

BbISIBIEHHbIX HapyLUeHWA, B TOM 4YMChe CPOK npefocTaBneHus pesynbtata MyHuumnansHom
ycnyru;

7) B cryyae ecnu xanoba npusHaHa HeOOOCHOBAHHOW, - MPUYMHbI MNPU3HAHWUS
Xanobbl HeobocHoBaHHOM N MHGopMauusa o npaese 3assutens (MNpeactasutens 3asiBUTENS)
obxxanoBaTb NPUHATOE peLleHne B cyaebHOoM nopsiake;

8) ceeaeHna 0 nopsake obxxanoBaHUA NPUHATONO NO xanobe peLleHus.

28.17.01BeT No pesynbTataM pacCMOTPEHUS anobbl NoANUCHIBAETCH YNONHOMOYEHHbIM
Ha paccMoTpeHue Xanobbl AOMKHOCTHLIM oM KomuteTa.

28.18. KomuteT BnpaBe ocTaBuTb Xanoby 6e3 oTBeTa B CrneayroLLmx cnyyasx:

1) OTCyTCTBMS B Xanobe damunum 3assuTtenss unm noyToBOro agpeca (agpeca
9NEKTPOHHOM NMOYThI), MO KOTOPOMY AOSKEH ObITb HanpaBfeH OTBET;
2) Hanmuua B Xanobe HeueH3ypHbIX NMBO OCKOPOUTENbHLIX BbIPAXEHUN, Yrpo3

XWU3HW, 300POBbI0 M UMYLLECTBY AOIMKHOCTHOIO fvua, a Takke 4YneHam ero cembu (kanoba
octaetca 6e3 otBeTa, npu atom 3assutento (Mpeacrasutento 3asBuTens) coobluaeTcss o
HeoNyCTMMOCTU 3noynoTpebneHmsa npaBom);

3) OTCYTCTBMSI BOBMOXXHOCTM NPOYMTaTb Kakyt-nnmbo YacTb TekcTa xanobbl (xkanoba
ocTaeTca 6e3 oTBeTa, 0 YeM B TedeHue 7 paboymx OHen Co OHSA perncrtpaumm xanobbl
coobulaetca 3aasutento (MNpeacrasutento 3asBuTens), ecnv ero amunmsa u NoOYTOBLINM agpec
noagaroTcs NPOYTEHMIO).

28.19.3aasutens (MNpencraBntens 3asBuTenst) Bnpaee obxanoBaTtb NPMHATOE MO xanobe
peweHve B cyaebHOM nopsagke B COOTBETCTBMM C  3akoHoAaTenbCTBOM Poccumnckon
depepaumn.

28.20.Mopsipok  paccmoTpeHna xanob 3assutenen ([Mpeactasutenen 3asiBUTEnNs)
MWHUCTEPCTBOM rOCYAapPCTBEHHOrO YMpaBfieHnsi, WUH(POPMALMOHHbLIX TEXHONOrMM U CBSA3M
MockoBckon o6racTv NPONCXoanMT B NMOPSiAKE OCYLLECTBNEHUSI KOHTPOMS 3a NpeaocTaBneHnem
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, YTBEPXKAEHHOM MOCTaHoBreHneM [paButenscrea
MockoBckon obnactu ot 16 anpens 2015 roga Ne 253/14 «O6 yrtBepxaeHun [lopsigka
OCYLLIECTBIEHNST KOHTPOMA 3a NpefoCTaBfieHNEM roCcyaapCTBEHHbIX M MYHULMNANbHbIX YCIyr
Ha TeppuTopun MockoBcKkon 0b6riactu n BHECEHUM U3MeHeHun B NonoxeHne o MuHuctepcTee
rocyapCTBEHHOro ynpasBreHnsi, WHPOPMALMOHHBIX TEXHOSIOrMNn K cBsa3n  MOCKOBCKOW
obnactuy.

VI. MpaBuna o6paboTku NnepcoHanbHbIX AaHHbLIX NPU NpeaoCcTaBNeHun
MyHuuMnansHoM ycnyru

29. lNpaesuna obpabomku nepcoHasbHbIX OaHHbLIX Npu npedocmassieHuu
MyHuuyunanbHoU ycnyau

29.1. O6bpaboTka nepcoHanbHbIX AaHHbLIX NpU NpegocTtaBneHnn MyHuumMnanbHOW ycnyru
OCYLLIECTBMNSETCA Ha 3aKOHHOM W  CnpaBeasIMBOM OCHOBE C y4yeToM TpeboBaHwui
3akoHopaTtenbcTBa Poccuiickon ®Pegepaumm B chepe nepcoHanbHbIX AaHHbIX.

29.2. O6bpaboTka nepcoHarnbHbIX AaHHbLIX NpW npegocTtaBneHm MyHuuunanbHOW yCnyru
orpaHMyMBaeTCa LOCTUXKEHMEM KOHKPETHbIX, OnpeaerieHHbIX HacToAWnM AAMUHUCTPATUBHBIM
pernameHToM uenen. He ponyckaetca obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMAas C
uensmun cbopa nepcoHanbHbIX JaHHbIX.

29.3. O6paboTke noanexart TONbKO NepCOHarnbHbIE AAHHbIE, KOTOPbIE OTBEYAIOT LIENAM UX
0bpaboTku.
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29.4. Llenbto 06paboTkM nepcoHarnbHbIX OaHHbIX SABMAETCA WUCMONHEHME OOIMKHOCTHBLIX
obsi3aHHOCTEM M NOMHOMOYMK crneumanuctamm KomuTeTa B npouecce npeaoctaBneHns
MyHUUMNAnNbHOM yCRyrn, a TakkKe OCYLECTBMEHMA YCTAHOBMEHHbLIX 3aKOHOO4ATENbCTBOM
Poccunckon  depepaumm  rocyaapcTtBeHHbIX  (pyHKUMMA no  obpaboTke pes3ynbTaTtoB
npegocTtasneHHon MyHUUunansHoOM ycrnyru.

29.5. MNpun o6paboTke nepcoHanbHbIX AaHHbIX B Lensax npegocraBneHns MyHuumnansHon
ycnyrm He ponyckaetcss obbeamHeHve 6a3 [aHHbIX, codepXalmx nepcoHanbHble [aHHble,
0b6paboTKa KOTOPbIX OCYLLIECTBIISAETCA B LIENISAX, HECOBMECTUMbIX MeXay cobon.

29.6. CopgepxaHne un ob6bem obpabaTbiBaeMblX MNEPCOHANbHbIX AaHHbIX OOMKHbI
COOTBETCTBOBATb 3asiBNEeHHON Lenu obpabotkn. ObpabaTbiBaeMble NepcoHarnbHble aHHbIE He
AOJIMKHbI O6bITb N3OBLITOYHBIMM MO OTHOLLEHWUIO K 3asiBIIEHHON Lenu nx obpaboTku.

29.7. lMpn obpaboTke nepcoHarnbHbIX AaHHbIX OO0SMKHbI OblTb 0becnevYeHbl TOYHOCTb
nepcoHasnbHbIX OAaHHbIX, UX OOCTAaTOMHOCTb, @ B HEOOXOAMMbLIX Clyyasdx M akTyarlbHOCTb MO
OTHOLIEHMIO K Lenn obpaboTkm nepcoHanbHblX AaHHbIX. [JOMmKHOCTHble nuua KomwuteTta
AOJIMKHbI NPUHUMaTL Heobxoaumble mepbl MM6o obecneymBaTb UX NPUHATME NO yAANEHUIO UK
YTOYHEHWNIO HEMOSHbBIX NN HETOYHbIX AaHHbIX.

29.8. XpaHeHne nepcoHanbHbIX AdaHHbIX OOMMKHO  OCyllecTBnATbCA B ¢opme,
no3eonstLwen onpeaennte cybbekta NnepCcoHanbHbIX JaHHbIX, HE AOfbLUe, YeM 3TOro Tpebyet
uenb obpaboTkM MepCcoHanbHbIX AAHHbLIX, €CHM CPOK XpaHEHUs NepCcOHanbHbIX OaHHbIX He
YyCTaHOBIEH defepanbHbiM 3aKkoHOAATENbLCTBOM, 3akoHogaTtenbcTBoM MockoBckon obnacty,
AOroBOPOM, CTOPOHOW KOTOPOro, BbirogonpuobpertatenemMm wmnu nopyydntenem, nNo KOTOPOMY
ABNseTCA CYObeKkT nepcoHanbHbiX AaHHbiX. Ob6pabaTbiBaemble nNepcoHarnbHble OaHHble
nognexaTr YHUYMTOXEHU0 NUMOOo 06e3nNuuuBaHuIo No LOCTUXKEHUUM Lenen obpaboTkm wvnu B
crny4ae yTpaTbl HEOOXOAMMOCTU B AOCTWXKEHUW 3TUX LEernen, ecrim MHOe He npeaycMOTPeHO
3aKoHO4ATENbCTBOM.

29.9. B cooTtBeTCTBMM C LEeNbo 00paboTkn NepcoHarnbHbIX AaHHbIX, YKAa3aHHOW B MYHKTE
29.4. HacTosiwero AamuHUCTpaTUBHOro pernameHta, B Komutete oOpabatbiBatoTcs
nepcoHanbHble [aHHble YykasaHHble B 3aaBneHun (MpunoxeHwe 7 K  HacTosLLeMy
AOMUHUCTPATMBHOMY pernameHTy) 1 npunaraeMbixX K HEMy JOKYMEHTaX.

29.10. B cooTBeTCTBUMN C Lenblo 06paboTkn NepcoHanbHbIX AAHHbIX, YKAa3aHHOW B MyHKTE
29.4. HacTosawero AODMUHUCTPATMBHOMO PerfnameHTa, K KaTeropusam cyObekToB, NepcoHasbHbIe
AaHHblEe KOTOpbIX obpabaTbiBaloTca B KomuTteTe, OTHOCATCA husndeckme, ropuanyeckme niua m
nHOuBMAyanbHble npegnpuHumMartenu, obpaTtusBwmeca B KomuTeT 3a npegocTaBrieHUEM
MyHMumnansLHOM ycnyru.

29.11. Cpoku o00paboTkm M XpaHEHUs1 yKa3aHHbIX Bblle MepPCoHanbHbIX AaHHbIX
onpenensiTcs B COOTBETCTBMM CO CPOKOM OENCTBUSA cOrnawleHus ¢ cyObekToM, a Takke
WHbIMK TpeboBaHMSAMW 3aKoHOAATENbCTBA M HOPMATUBHBIMW LOKyMeHTamu. 1o uctedeHuto
CpokoB 00paboTkM M XpaHEeHWA nepcoHarbHble [OaHHble MNoAnexXaT YHUYTOXEHUo nmbo
obe3nnynBaHnio, ecnn NHoe He NPeaycMoTPEHO 3aKOHOAATESTbCTBOM.

29.12. B cnyyae pgoctwxkeHus uenum obpaboTkm nepcoHanbHbiX AaHHbIX KomuTeT 06sa3aH
npekpatuTb 06paboTKy NepcoHanbHbIX AaHHbIX UK obecneunTtb ee npekpaleHne (ecnu
obpaboTka MepCcoHarnbHbIX aHHbIX OCYLLUECTBASETCA APYrMM NUMLOM, OENCTBYHOLUUM MO €ro
MOPYYEHMIO YHUYTOXUTb MEepPCOHarbHble AaHHble UM obecneynTb KX YHUYTOXEHMEe (ecnu
ob6paboTka MepCcoHarnbHbIX OAHHbIX OCYLLECTBNAETCA APYrMM INMLUOM, OENCTBYHOLUUM MO €ro
NMopy4YeHuio B CpOK, He npeBblwatowmin 30 gHen ¢ gatbhl OOCTMXKEHMS uenn obpaboTku
nepcoHanbHbIX AaHHbIX, €CN MHOE He MPeayCMOTPEHO CNY>XeOHbIM KOHTPAKTOM, 4OrOBOPOM
UnNu cornalweHnem, CTOPOHON KOTOPOro SIBMSIeTCA CyObekT NepcoHanbHbIX AaHHbIX, NMMGO ecnu
KomuTeT He BnpaBe ocyLlecTBNsATb 06paboTky nepcoHanbHbIX AaHHbIX 6e3 cornacus cybbekTa
nepcoHanbHbIX AaHHbIX Ha OCHOBaHUAX, NPeayCMOTPEHHbIX heaepanbHbiMU 3aKOHaMM.

29.13. B cnyyae oT3biBa CyGbEKTOM MEepPCOHanbHbIX AAaHHbIX cornacua Ha obpaboTky ero
nepcoHanbHbiX OaHHbIX KomuTeT [omkeH npekpaTuTb ux oOpaboTky wnu obecneuntb
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npekpaweHne takon obpaboTkm (ecrnm obpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBSEeTCS
APYrMM NUUOM, AEUCTBYIOLWMM No nopydeHuto Komuteta M B cnydae, ecrniv CoxXpaHeHue
nepcoHanbHbIX AaHHbIX 6onee He TpebyeTca ansa uenen obpaboTkM NepcoHasrnbHbIX AaHHbIX,
YHUYTOXUTb MNEepcoHanbHble AaHHble unuM obecneynTb KX YHUYTOXEHue (ecnn obpaboTka
nepcoHarnbHbIX [aHHbIX OCYLeCTBSeTcs APYruM JMUOM, AEWCTBYIOWMM M0 MOPYYEHUIO
KomuteTta B cpok, He npesblwatowmn 30 KaneHgapHbIX gHEW ¢ aaTbl NOCTYNNEHNA yKa3aHHOro
OT3blBa, €CNMM WHOE He nNpeayCMOTPEHO CryXeOHbIM KOHTPaKTOM, [AOrOBOPOM UMK
cornawleHnemM, CTOPOHOW KOTOPOro SABMSETCH CYObeKT nepcoHanbHbIX AaHHbIX, NMBo ecnu
KomuTeT He BnpaBe ocyLlecTBNsATb 06paboTky nepcoHanbHbIX AaHHbIX 6e3 cornacus cybbekta
nepcoHanbHbIX AaHHbIX Ha OCHOBaHUAX, NPegyCMOTPEHHbIX heaepanbHbIMU 3aKOHaMMU.

29.14. YHuYTOXEHME [OOKYMEHTOB, coAepXallux nepcoHasnbHble AaHHble, YTpaTUBLLUX
CBOE MpPaKTMYECKOe 3HaYeHWe U He noanexalnx apXMBHOMY XpPaHEHWIo, NPOU3BOAUTCHA Ha
OCHOBaHWUW aKTa YHUYTOXEHMUS NEePCOHaNbHbIX AaHHbIX.

29.15. YNonHOMO4YeHHbIE NnUa Ha nonydeHne, obpaboTky, xpaHeHue, nepegady u noboe
ApYyroe nUcnosib3oBaHMe NepcoHarnbHbIX JaHHbIX 0683aHbI:

1) 3HaTb WM BbINOMHATL TpeboBaHMsS 3akoHogaTenbCcTBa B obnactu obecneveHus
3aLNTbl NEPCOHAanbHbIX 4aHHbIX, HAcTOALWero AQMUHUCTPATUBHOIO pPernamMmeHTa;
2) XpaHUTb B TaHE W3BECTHblE WM MEepCcOHarbHble OaHHble, MHGOPMUPOBATL O

(baKTaX HapyweHuna nopdaaka O6paLLl,eHVIFI C nepcoHasrbHbiIMM OaHHbIMW, O MOMbITKaX
HEeCaHKUMOHNPOBAHHOIO AOCTyMNa K HUM;

3) cobntogaTtb npasuiia Ncnofib3oBaHnA NepCoHallbHbIX AaHHbIX, MOPAAOOK UX y4eTa U
XpaHeHunA, NCKIN4YNTb AOCTYN K HUM NOCTOPOHHUX JTNLL,
4) O6pa6aTbIBaTb TOJIbKO T€ NepcoHallbHble OaHHble, K KOTOPbIM MOJly4eH O0CTyn B

CUINY MUCMNOJSTHEHMUS CIY>XEeOHbIX 06A3aHHOCTEN.

29.16. Npn obpaboTke NepcoHasnbHbIX AaHHLIX YNOTHOMOYEHHbBIM NULAM Ha MNofnyyYeHue,
00paboTKy, XpaHeHue, nepegady uM nboe Opyroe MCnorb3oBaHME MNEPCOHAarbHbIX AaHHbIX
3anpeLlaeTcs:

1) ncnonb30BaTb CBEAEHMUS, coaepXallne nepcoHanbHble AaHHble, B HECMY>KEeOHbIX
uensax, a Takke B CnyXebHbiX Lensax - npyM BeAeHMM NeperoBopoB Mo TenedOoHHOM ceTu, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

2) nepegaBatb MepCOHarnbHble [daHHble MO He3alUMLEHHbIM KaHanam CBS3M
(tenetann,  dakcMmunbHas  CBA3b,  9NEKTPOHHass  nodta) 6e3  ucnonb3oBaHUSA
cepTMdULMPOBaHHbLIX CPeACTB KpUNTorpadou4ecKkom 3awmTbl nHpopmauuu;

3) BbINOSMHATL Ha AOMYy paboTbl, CBA3aHHbIE C WMCNOSIb30BaHMEM MEPCOHAsbHbIX
AAHHbIX, BBIHOCUTb JOKYMEHTbI U Apyrne HocuTenun nHpopmauumn, cogepxalume nepcoHarnbHble
AaHHbIE, U3 MecTa NX XpaHeHUs.

29.17. Jluuya, ynonHOMOYEHHbIE Ha nonyyeHne, obpaboTKy, XxpaHeHune, nepedady u noboe
Apyroe M1CMnofb30BaHWEe MNepcoHarnbHbIX AaHHbIX, BUWHOBHblIE B HapyleHun TpeboBaHun
3aKoHo4aTeNbCTBA O 3aLmUTe NepcoHanbHbIX AaHHbIX, B TOM YMcne AoNYyCTUBLLME pasrnalleHne
nepcoHanbHbIX AaHHbIX, HECYT NEePCOHAanNbHY rPaXKAaHCKyo, YrONOBHYI0, aAMUHUCTPATUBHYIHO,
ANCLMNITMHAPHYIO M MHYIO NPeayCMOTPEHHYO 3aKOHOA4ATENTbCTBOM OTBETCTBEHHOCTb.

29.18. KomuteT ana 3awuTtbl MEepCoHasnbHbIX [daHHbIX OT HENpaBOMEPHOro WNu
Crny4aMHOro [[OoCTyna K HWUM, YHUYTOXEHUS, M3MeHeHusi, BGnoknmpoBaHus, KOMMPOBAHWUS,
npedocTaBfeHns, pacrnpoCcTpaHEeHUs1 MepCcOoHanbHbIX AaHHbIX, a Takke OT  WHbIX
HenpaBOMEpPHbIX AENCTBUN B OTHOLUEHUN NEPCOHalbHbIX AAHHbIX, MPUHUMAET Mepbl 3aLUUThl,
npeaycMoTpeHHble 3akoHoaaTenbcTBOM Poccunnckon denepauum.
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MpunoxeHwne 1
K aAMUHUCTPaATUBHOMY perriaMmeHTy
no npegocrasneHnto MyH1uumnaneHom ycnyru

TepMMHbI n onpeapeneHusa

B A,D,MMHVICTpaTVIBHOM pernamMmeHTe UCnosib3yrTCA cneayrwmne TepMnHbl U onpenerieHnA.

afMUHUCTPaTUBH
bl pernameHT

KomurteTt

ECUA

3adBUTEIb

3asaBuUTENb,
3apermcTpuposa
HHbI B ECUA

3adBrieHne

ne

NMNYHbIV KaOUHeT

Mol

mMoaynb
oKasaHus  ycnyr
EVC OY
MyHMUMMNanbHas
ycnyra

AOMUHNCTPATUBHbIN perrnameHT no npenocTaBneHnto
MyHUUunanbHon ycnyrn «llpegoctaBneHnio  MHgopmMauun o6
obbekTax He4BWXMMOro NMYyLLIECTBA, HaxoaALNXCH B

MYHMLMNANbHOW COBCTBEHHOCTU U NpeAHa3HaYeHHbIX ANs caayun B
apeHay»;

opraH, YMNoSIHOMOYEHHbIN Ha npepocTaBrieHe MyHuuMnansHoOn
yCnyru;

denepanbHaa rocygapCctBeHHas  MHMOPMaUMOHHas  cuctema
«EanHas  cuctema  umgeHTUMKauMm M ayTeHTUdMKauum B
NHPaCTPYKTYype, obecneunBatoLLen NHPOPMaLIMOHHO-
TeXHONnormyeckoe B3aMMOOENCTBME WUH(POPMALNOHHBIX CUCTEM,
ncrnonb3yemblXx  Ans  NPedoCcTaBreHUs  rOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT B 9NIEKTPOHHON hopmey;

niuo, obpawawweeca € 3asgBfeHMeM O NpeaocTaBneHun
MyHuuunansHom ycnyru;

nuuo, obpauiawouleeca € 3asdBfeHMEM O  NpefocTaBreHuu
MyHuumnansHOn ycnyrn, uUMmetolwee yyeTHyo 3anuce B ECUA,
npoLueLyo NPOBEPKY, a NIMYHOCTb MOfb3oBaTeENs MNOATBEPXAEHA
Hagnexawum obpasom (B noOOM M3 LEHTPOB 06CNyXMBaHUS
Poccunckon d®egepaumm nnm MoOLL Mockosckorn obnactn);

3anpoc o] npegocTaBneHnm MyHuumnansHom ycnyru,
npeacTaBneHHbl NoObIM NpeayCMOTPEHHBIM AAMUHUCTPATUBHBIM
pernameHTomM crnocobom;

NH(OPMaLMOHHAs CUCTEMA;

cepsuc PITY, nossongowmin 3agasutento nonyyaTs UHOPMaUuo o
xone obpaboTku 3aaBneHnn, NnogaHHbIX nocpeacrtasom PIY;

MHOropyHKUMOHambHbIA LLEeHTP NpefocTaBfeHnst rocy4apCTBEHHbIX
N MyHMUMNAnNbHbIX YCIyT;

MOOyNb OKasaHus ycnyr eguvHon WHAPOPMAaUNOHHOW CUCTEMbI
OKa3aHus ycryr, yCTaHOBIEHHbIM B KomuTeTe;

MyHuumnanbHaa ycnyra «[lpegoctaBneHve wHopmauum 06
obbekTax HeBUXMMOro UMyLLIECTBA, HaxoadaLnxca B
MyHMUMNANbHON COBCTBEHHOCTU U NpefHa3HaYeHHbIX ANs caavv B
apeHay»;
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npocTas
3MEeKTPOHHas
noanuncb

POry

ceTb VIHTepHeT

yOOCTOBEPSAIOLLN
N LUEHTP

dann gokymeHTa

Al (ycuneHHas

3fIeKTPOHHas noanuCb, KOTopasi MOCPeACTBOM  MCMOSIb30BaHUSA
KOOOB, nMaposien WM MHbIX CpencTB nNoatBepxaaeT  oakT
dOpMMPOBAHUS INTIEKTPOHHOM NOANMUCK Onpeaen€EHHbIM fINLOM;

rocygapcTBeHHas nHgopmMaumoHHas cuctema MockoBckon obnactum
«lNopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycryr MockoBCcKon
obnactny, pacnonoxeHHas B ceTm WHTepHeT no agpecy
http://uslugi.mosreg.ru;

VIH(bOpMaLI,VIOHHO-TeJ'IeKOMMyHVIKaLI,VIOHHaﬂ CeTb ((MHTepHeT»;

yOOCTOBEPSOWMNI LIEHTP, akkpeanToBaHHbIn MUHUCTEPCTBOM CBA3N
N MaccoBbIX KOMMYHUKauumn Poccuinckon degepaumm;

3NEKTPOHHbLIN 06pa3 JOKYMEHTa, NOSTyYEeHHbIA NYyTEM CKaHMPOBaHUS
AOKyMeHTa B 6ymakHon coopme;

3MNeKTpPoHHasa uudpoBass NoAnuUCb, BblAaHHAs YAOCTOBEPSOLWUM

KBanuduumposa LEeHTPOM;

HHas

3MEeKTPOHHas

nognuchb)

3NEKTPOHHbIN OOKYMEHT Ha OymaxHoOM HocuTene, npeobpas3oBaHHbLIN B
obpas 9NEKTPOHHY0 (pOopMy NyTEM CKaHUPOBaAHUA C COXPaAHEHWEM ero

OOKyMEHTa PEKBU3NTOB;

AOKYMEHT, MHbopMaumnsa KOTOPOro npeaocTaBrieHa B 3NEKTPOHHON
dopme " nognucaHa yCUNEHHOM KBannuuumpoBaHHOM
3IEKTPOHHOM NOAMUCHIO.

3IEKTPOHHbIN
OOKYMEHT

MpunoxeHwe 2
K agMUHUCTPaATMBHOMY perfameHTy
no npegocrtasneHnio MyHuumnansHom
ycrnyrm
CnpaBo4Has nHcopmaLma 0 MecTe HaxoXaeHus, rpacduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3f1eKTPOHHOU no4yTbl KomuteTa un opraHusauuin, y4acTByroLWMUX
B NpeafocTaBrieHnn U MHOPMUPOBaAHUM O NOpSAAKe NpeaocTaBneHus
MyHuuMnansHoM ycnyru

1. KomuteT no ynpaBneHUw MyHUUMNANbHbIM WMYLECTBOM AAMMHUCTpaUumn
OanHUoOBCKOro MyHMuMnanbHoro pamoHa MockoBckon obnacru.

MecTo HaxoxaeHua: 143000, ropoa OanHuoBo, ynmua Mapwana XKykosa, oom 28

MouToBbIn agpec: 143000, ropog OamHuoBo, ynuua Mapwana XKykosa, gom 28

KoHTakTHbIN TenedoH: 8 — 495 -593-55-46

pacdmk  pabotbl: nH.-4T. ¢ 9-00 no 1800, nr. ¢ 9-00 no 15-00,
npuemHbin geHb nT. ¢ 10-00 go 13-00

Mopsayas nuHua NybepHaTtopa Mockosckon obnactu: 8-800-550-50-30.
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http://uslugi.mosreg.ru/

OdmumnanbHbin ~ canT B UHAPOPMALNOHHO-KOMMYHUKAUMOHHON  ceTn  «/HTepHeT»:
http://www.odin.ru
ALpec 3aneKkTpoHHOM NoYyTbl B ceTh MHTepHeT: adm@odin.ru, kumi5935546 @yandex.ru
2 CnpaBo4yHas nHcgpopmauma
NHpopmaums npuBegeHa Ha cantax
- PMIyY: uslugi.mosreg.ru

MpunoxeHwne 3
K agMUHUCTPATMBHOMY perfnameHTy
no npegocrasneHnto MyHuuymnansHom
ycnyrm
Mopsaok nony4vyeHus 3auHTepecoBaHHbLIMU NMUaMu MHcopmauum No Bonpocam
npepoctaBneHnsa MyHmuunanbHoOM ycnyru, cBeaeHun o xoae npeafocraBrieHns
MyHuuuMnansHoOM ycnyru, nopsiake, popme n mecte pasmelueHus nHcpopmauum o
nopsake npepocraBneHna MyHuumMnanbHoOn ycnyru

1. MHdpopmauma o npegocrasneHnn MyHuumnaneHOW ycryru pasMelleHa B
3NEKTPOHHOM BUAE:

a) Ha odmumnanbHoM cante AagmuHucTpaumm OAWHUOBCKOrO MYHULMNANbHOMo
panoHa MockoBckon obnactu - www.odin.ru;

0) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHuLax, MNOCBSALEHHbIX
MyHuuunansHow ycnyre.

2. Pa3smelleHHass B 3neKTPOHHOM Buae uWHGoOpMaums O npeaocTaBneHnn
MyH1UMnansHOM ycryru AofmKHa BKoYaThb B cebs:

B) HanMeHoBaHWe, MOYTOBblE ajpeca, CnpaBoYHble HOMepa TenedoHOB, agpeca
3MIEeKTPOHHOM NOMThLI, agpeca cantoB Komutera;

r) rpaduk pabotel KomuteTa;

a) TpeboBaHnA K 3asiBMEHMIO N NpunaraemMbiM K HEMy [OKYMEeHTaM (BKIoYas ux
nepeyeHb);

e) BblAEPXKM M3 NPaBOBLIX aKTOB, B YacTU KacatoLienca MyHuuunanbHOM ycnyru;

X) TeKCT AAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNsaMu;

3) KpaTkoe onuncaHue nopsigka npegocrasneHms MyHuumnansHoOm ycnyru;

n) obpasubl  0OpPMIIEHMSI  OOKYMEHTOB, HeobxoauMmbiX  Onss  NOMyvyeHus
MyHuuunansHom ycnyrun, n TpeboBaHus K HAM;

K) nepeyeHb TUNOBbIX, Haubonee akTyarnbHbIX BOMPOCOB, OTHOCALLMXCA K
MyHUUMNanbHOM ycnyre, N OTBETbI Ha HUX.

3. KoHcynbTupoBaHne Mo Bonpocam npegoctaBneHns MyHuumnanbHOW ycnyru
cneynanuctammn Komuteta ocyuiectensietca 6ecnnaTtHo.

4. NHdopmuposaHne 3assutenen ([MpepcrtaButenen 3asiBuTenen) O nopsgke
npegoctaBneHns MyHuMUMNANbHOM YCNyrn OCYLLECTBNSAETCS Takke No TenedoHy «ropsyven
nnHum» 8-800-550-50-30.

MpunoxeHwe 4
K agMUHUCTPaTMBHOMY perfamMeHTy
no npegocrasneHnto MyHuumnansHom
ycnyru
dPopma pesynbTaTta npegoctaBrneHns MyHnumnanbHOW ycnyru

OdopmnsieTca Ha oduumansHom 6naHke Komuteta

Komy
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Ne n/n

(ansa rpaxxgaH: dhaMmunus, NMsi, OTYECTBO

ANS OPUONYECKMX NNLL:
noriHoe HanMeHOoBaHWe opraHu3aLun,

dhamunus, nMs, 0TYECTBO pyKoBOAUTENS),

aZipec ANEeKTPOHHOM MOYThI)

UHdopmauus
06 06beKTax HeABMXXMMOro UMyLLeCcTBa, HaXoAALWMNXCA B MyHULUNanbHON

COOCTBEHHOCTU U npeaHasHa4YeHHbIX AnNA caaydun B apeHAay

Ne B peecTtpe
MMyLlecTBa

Mo COCTOAHUIO Ha .

HaumeHoBaHue
o0ObekTa

MecToHaxoxaeH
ne obbekTa

KonunyectBo cTpaHuLy

KapactpoBbin
(ycnoBHbIN)
HOMep

Oo6bwan
nnowaab
o0BbekKTa,

KB.M

YNONHOMOYEHHOE JOMKHOCTHOE NNLO

»

(noanuncb, dhamunus, nHMUManbl)
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MpunoxeHwne 5

K agMUHUCTPaATMBHOMY perfameHTy
no npegocrtasneHnio MyHuumnansHom
ycrnyrm

CDopMa yBegomMneHus 06 OTCYyTCTBUMU 006BHLEeKTOB HeABUXNMOTO nmMmyllecTBa,

HaxoasiWmxcsi B MyHULMNansHOM CO6GCTBEHHOCTU U NpeAHa3HaYeHHbIX Ansl caavu B

apeHay

OdopmnsieTca Ha odpuumansHom bnaHke Komuteta
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Komy
(Ans rpaxagaH: damMunus, UM, 0THeCTBO

ana wpnanyecknx nuu: nofiHoe HanmmeHoBaHmne

opraHusauuun, hammnusi, UMs, oT4eCTBO
pykoBoauTens),

aZipec ANEeKTPOHHOM MOYThI)

YBegomneHue
06 OTCYTCTBMU OOHLEKTOB HeABMXUMOIoO MMYLLEeCTBa,
npeaHa3sHa4YeHHbIX ONA cAaYy B apeHay

KomuteT no ynpaBneHutio MyHMumunanbHbIM MyLecTsoM AgMuHuctpaumm OanHLOBCKOro
MyHMUMNanbHoro parioHa MockoBcko obnactu, paccmoTpeB Baw 3anpoc ot
Ne , yBegomnsieT Bac 06 oTcyTcTBMUM OOBLEKTOB HEABMXKUMOTO VIMyLIJ,eCTBa
HaxoAsALLMXCA B MyHMUMNANbHON COBCTBEHHOCTM M NpeHa3HaYeHHbIX AN cAayuv B apeHay.

YNonHOMO4YeHHOoe A0MKHOCTHOE NULIO

(moanuck, hamunus, nHMUmMansl)

« » 20 .
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MpunoxeHne 6

K agMUHUCTPaTUBHOMY perfamMeHTy
no npegocrasneHnio MyHuumnansHom
ycnyru

CNUCOK HOPMaATUBHbIX aKTOB, B COOTBETCTBUMU C KOTOPbIMU OCYLLECTBIAETCS
npegoctaBneHne MyHMuunanbLHOM ycnyru

lMpenoctaBneHne MyHnumnanbHOW YCnyrn ocyLecTBsieTCs B COOTBETCTBUM C:

1. KoHctutyumen Poccunckon denepaunu;

2. MpaxkgaHcknum kogekcom Poccuinckon depepaumm;

3. depgepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-d#3 «O6 opraHusaumm
npefoCTaBEeHUs rOCY4apPCTBEHHbIX U MyHUUMNAMNbHBIX YCIYr»;

4, depepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-d3 «O6 o6wux npuHUMNax
opraHusaumnm MmecTtHoro camoynpasneHnsa B Poccuinckon ®enepaumny;

5. Mpukaszom MuHUcTEpcTBa 3KOHOMUYECKOro pa3suTtus Poccuickon ®egepaunmn ot

30.08.2011 Ne 424 «O6 ytBepxaeHun Nopsaaka BeaeHNsa opraHaMmm MECTHOIO camoynpaBieHns
peecTpoB MyHULMNANbHOIO UMYLLLECTBaY;

Mpunoxexwue 7

K agMUHUCTPATMBHOMY perfnameHTy
no npegoctasneHnto MyHuumnaneHom
ycnyru

dPopma 3aaBneHusn

B KomuTeT no ynpaBneHnto MyHUumnanbHbIM
nmywectsoMm AgmuHmncTpaumm OQuHLOBCKOTO
MyHMLMNansHoOro panoHa MockoBcKoM
obnactn
oT
(HanmeHoBaHue topugnyeckoro nuua, e.U1.0.
3aasutens — m3mMyeckoro nuua)
KoHTaKTHbIN TenegoH:

AJpec 3neKTpOHHOM MOYTbI:

3asBneHue
0 nNpefocTaBneHMn MyHuuunanbHon ycnyru «lpegocraBneHne nHcgpopmauum o6 o6bekTax
HeABMXMMOro MMyLLIECTBA, HAXOAALMXCA B MyHULMNANbHON COOCTBEHHOCTU U
npeAHa3Ha4YeHHbIX AN cAavYvM B apeHay»

Mpowwy npegoctaBnTb MHPOpMaLMIO 06 06beKkTax HeABKMMOTO UMYLLIECTBA,
Haxo4sALWMXCA B MyHULMNANbHOM COBCTBEHHOCTU U NpeAHa3HavYeHHbIX AN cAadv B apeHay.

Bua obbekTa: Hexunble NoOMeLLEeHNs, 34aHNSI, COOPYXKEHUS, NMMHENHbIE OBBEKTLI (HYXXHOe
MOOYEPKHYMb).

MecTopacnonoxeHue:
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(yKka3blgaemcsi meppumopusi, Ha Komopou Moaym pacriofiazamscs 06beKmbl, UHmMepecyrujue
3asisumerisi)

Mnowaab KB. M (M0 XesnaHuro 3asisumersi yka3bleaemcs rniowaosb,
Heobxo0umasi Oris rofy4eHuUss 8 apeHay).

Buag geatenbHocTH

(no xenaHuro 3asieumerns yka3bleaemcs UCMoNb308aHUSI UMyLWecmea, 8 OmHOWeHUU
KOmopoeo 3anpauwiueaemcsi UHghopMauusi)
[lononHuTenbHble CBEOEHNS

(ro xxenaHuro 3asisumeris ykasbleaemcs UMerw,asics y Heao uHghopmayusi 06 obbekmax,
ro3eos1sowasi KOHKpemu3upogams 3arnpoc).

Ha o6paboTky nepcoHanbHbiXx AaHHbiXx 3assutens (MpencraButens 3assutens),
coaepXxalumxcsa B 3asBneHnn n npunaraemblx K HEMy JOKYMEHTaXx, COrfiaceH.

Moanucek [ata

Pesynbtat npepoctaeneHns MyHuuunanbHOM YCNyrn npowy HarnpasuTb B JIUYHLIN
kabuHeT Ha PITY B doopMe 3NeKTPOHHOIo LOKYMEHTA.

O xoge paccmOTpeHuss M FOTOBHOCTM pesynbTaTa npegoctaBneHnss MyHuumnansHon
ycnyrn 3asasutens ([MpeacraBuTtens 3asBUTENS) YBEAOMISETCS cnefyowmmm cnocobamm:

- yepes Nn4YHbIn KabuHeT Ha PITY uslugi.mosreg.ru;

- MO 3NEKTPOHHOM NnouTe.

(noanuce 3assutens ([Mpeacrasutens 3aaBUTENS) (®.1.0. nonHocTbIO)

MpunoxeHne 8

K agMUHUCTPaATMBHOMY perfameHTy
no npegocrtasneHnio MyHuumnansHom
ycrnyrm

Knacc Buabl O6Lwue onucaHms Mpu nogaye yepes PIIY
OOKyMe | [JOKYMEHT OOKYMEHTOB
HTa oB

D,OKYMeHTbI, npegocrtaBlideMblie 3asaBurtenem (npeACTaBMTe.ﬂeM SaSIBI/ITe.HFI)

3asaBneHune 3asaBneHne OomkHO ObITb | 3anonHseTca 3r1IEKTPOHHas dopma
odopmrieHO no dopme, | 3aasneHus Ha PIIY. B cnyyae obpaleHus
ykazaHHou B [NpunoxeHunn | NpeacrtaButens 3aaBuUTens, He
7 K HacTosWEeMy | YNOrIHOMOYEHHOro Ha nognucaHue
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AOMUHUCTPATMBHOMY
pernaMmeHTy.

3adaBneHnsa, MpUKPennaeTcs 3neKTPOHHbIN
obpas 3asaBnexHus, noanucaHHoro
3aaButenem.

[okyme
HT,
yAOCTOB
epstoLy
nn
NNYHOCT
b

MacnopTt
rpakgaHuH
a
Poccuiicko
n
depnepaum
n

Macnopt pomkeH ObITb
ochopmneH B
COOTBETCTBUM c
MocTaHoBREHNEM
MpaButensctea P® ot 8
nona 1997 r. Ne 828 «O6
yTBepxaeHun onoxeHus
O nacnopTte rpaxagaHuHa
Poccuiickon depepaumm,
obpasua BGnaHka n
onucaHus nacnopta
rpaxgaHnHa Poccuinckon
depepauyunm».

MpencraBnaeTca  9NEKTPOHHbIN
AOKyMeHTa (2 n 3 cTpaHuua).

obpas

MacnopTt
rpakgaHuH
a CCCP

O6pasey,
rpakgaHuvHa
CoBeTcKkux
CoumanucTnyeckmnx
Pecnybnvk n onucaHue
nacnopTta YyTBEPXKAEHDI
NOCTaHOBMEHNEM
CoBmuHa CCCP oT
28.08.1974 No677 «OO
yTBepxaeHun onoxeHus
O NacrnopTHON

nacrnopTa
Cotosa

cucteme B CCCPy;
BOMpoOC o}
AEeNCTBUTENBHOCTHN
nacnopta rpakgaHuHa
CCCP ob6pasua 1974 roga
pewlaeTcsi B 3aBUCUMOCTU
oT KOHKPETHbIX
obcToAaTenbCcTB
(nocTtaHoBNEHue
MpaBuTenscTBa
Poccuinckon  depepauum
oT 24.02.2009 Ne 153 «O
NPU3HaAHUK
gencTButenbHbiMn Ao 1
nions 2009 r. nacnopTtoB
rpakgaHuHa CCCP
obpasua 1974 roga ans
HEeKOTOpPbIX KaTteropumn
WHOCTPAHHbIX rpaxaaH Wu
nuy 6e3 rpaxgaHcTeay)

npeﬂCTaBﬂﬂeTCﬂ SJ'IeKTpOHHbIIZ
OOKyMeHTa BCe CTpaHULblI.

obpas

MacnopTt
WHOCTPaHH

I'IacnopT MHOCTpPAaHHOIo
rpaxgaHnHa OOJ1KEH

MpenctaBnsaeTca  3NEKTPOHHbIN
[OKYMEHTa BCEX CTpaHuL,.

obpas
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oro ObITb odpopmIieH B
rpakgaHmH | COOTBETCTBUM c
a depepanbHbIM - 3aKOHOM
ot 25.07.2002 Ne 115-93
«O NpaBoOBOM MOMOXEHUM
WHOCTPaHHbIX rpaxgaH B
Poccurckon ®enepaumnny.
Bug Ha | Bug Ha xwutenbctBo B | [lpeacrasnsercs 9JTIEKTPOHHbLIN obpas
xntenbcts | Poccuiickon degepauumm | JOKYMeEHTa BCEX CTpaHULL.
o] B | AOSMKEH ObiTb OopMIeH
Poccuincko | B COOTBETCTBUM C
" depepanbHbiM - 3aKOHOM
depepaumn | ot 25.07.2002 Ne 115-03
n «O nNpaBoBOM MOMOXEHUN
WHOCTPAHHbIX rpaxgaH B
Poccuinckon ®egepaummny.
BpemeHHO | BpemeHHoe Mpwn nogaye npegocTaenseTcs
e YyAOCTOBEPEHMNE JIMYHOCTU | ANEKTPOHHBIM ~ 00pa3d  BCex  CTpaHuy,
yaoctoBep | rpaxgaHnHa P® O0mMKHO | AOKYMeHTa.
eHne OblTb  OPOPMNEHO Mo
NU4YHOCTK | hopme Ne 2
rpaxgaHuH | (MpunoxenHne Ne 2 K
a AOMUHUCTPATUBHOMY
Poccuincko | pernameHTty
n depeparnbHoOM
depgepaum | MUrpauMoOHHON  Cry>Obl
n no npeanocTaBnNeHnto
rocyfapCTBEHHOW yCcnyru
no Bblgaye U 3aMeHe
nacnopta rpakgaHuHa
Poccuinckon depepauumn,
yAOCTOBEPSIOLLETO
NNYHOCTb rpakgaHunHa
Poccuinckon  depepauum
Ha TepputTopun
Poccuinckon depepaumn,
yTBEPXOEHHOMY

npukaszom SPMC Poccum
ot 30.11.2012 Ne 391 «O6
yTBEPXOEHUM
AOMUHUCTPATMBHOIO
pernameHTa
depepanbHomn
MUTPaALVNOHHON  CRyXObl
no npenocTaBneHnto
rocygapCTBEHHOMN yCnyru
no Bblgade U 3amMeHe
nacnopta rpaxgaHuHa
Poccuinckon depepaumn,
yAOCTOBEPSIOLLErNO
NINYHOCTb rpakgaHuHa
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Poccunckon depepauuu
Ha TeppuTopun
Poccunckon
depgepauymmn»).

BoeHHbIN
ounet

BoeHHbIN GuneT aormkeH
OblTb  OdhopMIieH no
dopme Ne 1 (Mpwukas
MwuHuctpa o6opoHbl PP
ot 18.07.2014 Ne 495 «O6
yTBepxaeHum NHcTpykumm
no obecneyeHnto
PYHKLMOHUPOBAHNA
CUCTEMbI BOMHCKOrO y4eTa
rpaxgaH Poccuinckomn
depepaumm 1 nopsaka
npoBeaeHus CMOTpPOB-
KOHKYPCOB Ha  JyudLUyto
opraHusaumto
OCYLLIECTBNEHNS
BOWHCKOrO y4YyeTa»).

Mpwn

3J1IEKTPOHHbIN

OOKyMEHTa.

nogaye

obpas

npenocrasndeTca

BCeX

CcTpaHuy

BpemeHHo
e
yaoctoBep
eHue,
BblAaHHOEe
B3aMeH
BOEHHOIO
bunerta

BpemeHHoe
yAOCTOBEpPEHNE,
BblAaHHOE B3amMeH
BOEHHOro ounerta OOJIkKHO
OblTb  OYOpPMIMEHO MO
dopme Ne 3 (Mpukas
MwuHuctpa o6opoHbl P®
oT 18.07.2014 Ne 495 «0O6
yTBEpXXaeHun NHCTpykumm
no obecne4veHnto
YHKLMOHNPOBAHNS
CUCTEMbI BOMHCKOrO y4yeTa
rpaxgaH Poccuinckon
depepaumm 1 nopsgka
npoBeaeHus CMOTPOB-
KOHKYPCOB Ha  NyudLUyl
opraHuMsauuio
OCYLLECTBIEHUS
BOMHCKOrO yyeTay).

Mpwn

3IIEKTPOHHbIN

OOKyMEHTa.

nogaye

obpas

npegocrtaBnAaAeTcA

BCeX

CcTpaHuu

YpoctoBep
€eHue
OexeHua

YpoctoBepeHne GexeHua
AO0MKHO BbITb 0GOpPMNEHO
no coopme, yTBEPXKOAEHHOM
lNocTaHoBNeHneM
MpaButensctea P® ot
10.05.2011 Ne 356 «O6
yOOCTOBEPEHUMN
OexeHuay.

Mpwn

[OKyMeHTa.

nogadye
3MIEKTPOHHbIN

obpas

npeagocrtaBdEeTCA

BCeX

cTpaHu

27




Hokyme
HT,
noatee
pxpato
7
NOSIHOM
o4unsi
npeact
aBuTten
A

[oBepeHH
OCTb

[loBepeHHOCTb  JOrmKHa
OblTb  0odopmnieHa B

COOTBETCTBUU c
TpeboBaHUAMM
3akoHogaTenbCcTBa n

cogepxatb  cnegywouwme
CBeeHuns:
- ®10 nuua, BblgaBLUETO

AOBEPEHHOCTb;

- lol7[e; niua,
YNOMHOMOYEHHOTO no
[OBEPEHHOCTU;

- [aHHble [OOKYMEHTOB,
YAOCTOBEPSOLLMX

NMNYHOCTb ITUX NNLL;

- Ob6beMm nonHOMOYUN
npeacraBuUTens,
BKNIOYaLWNMA NpaBo Ha
nogadyy 3asBneHus o

npegocTaBneHnn
MyHuuunansHom ycnyru;
-HaTa Bblgaumn
[OBEPEHHOCTU;

- MNoanuck niua,
BblAaBLUero
[IOBEPEHHOCTb.

MpencraesngaeTcs
AOKyMEHTa.

SNEKTPOHHbIN

obpas
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Mpunoxexwue 9

K agMUHUCTPATUBHOMY perfameHTy
no npegocrasneHnto MyHuumnansHom
ycnyrm

®dopma pelueHUs1 06 oTKase B Npueme AOKYMEHTOB, He06XoAMMbIX Ans npeaocTaBneHns
MyHuuMnansHow ycnyru

OdopmngaeTca Ha oduumnanbHom 6naHke KomuteTta
Komy

(N8 dusmyeckmx nuu: pammnus, nms,
OT4EeCTBO

ANst OPUANYECKUX NULL: NOSNTHOE HauMeHoBaHue
opraHusauuu,

®.N.0. pykoBoauTens),

afpec 3NEKTPOHHOM MOYTbI)

PeweHne
00 oTKase B npuMeme LOKYMEHTOB, HEOOXO0AMMbIX ANA NpefoCTaBeHUss MyHULUMMNANbLHOM YCyrn
«MpenocraBnenune nHdopmaumm 06 o6bekTax HeABMXKMMOIO NMYLLIECTBA, HAXOOSALLNXCA B
MYHUUMNANbHOM COBCTBEHHOCTU U NpeAHa3HavYeHHbIX A9 cOayn B apeHay»

KomuteT no  ynpaBneHWO  MyHMUMNAnNbHbIM  MMyLWECTBOM  AQMUHUCTpauUmm
OaunHuoBckoro myHuuunanbHoro pavioHa MockoBckon obnactun, paccmoTpeB Baw 3anpoc ot
. Ne , yBegomngaeT Bac o6 oTkase B npuveme AOKYMEHTOB, HEOBXOOMMBbIX
ana npepoctaenedns MyHuumnaneHon yenyrmn «lpegoctaBneHne uHgopmaumm 06 obbekTax
HEeOBWXMMOro  MMyLLeCTBa, HaxodAWMXCA B MyHMUMNAnNbHOM  COOCTBEHHOCTM U
npegHasHa4YeHHbIX A5 caayvm B apenay», No crneayroLwmnmM OCHOBaHUAM (yka3aTb OCHOBaHUS):

— O6paweHne 3a npepocTtaBneHnem  MyHuuunanbHoW  ycnyrn, He
npepocrtasnsemon Komutetowm;

— O6paweHne 3a npegoctaBneHneMm  MyHuuunaneHon ycnyrm  6e3
npegbsBreHnss OOKYMEHTa, MO3BOSISAKOWEro YCTaHOBUTb  JIMYHOCTb  NuLa,
HenocpeacTBEHHO nojatoLlero 3asBneHue.

— [okyMeHTbl cogepXaT NOAYMCTKN U UCMIPaBIIEHNS TEKCTA.

— [OKyMeHTbl MMeWT MWCNpaBfeHusi, He 3aBepeHHble B YCTaHOBIIEHHOM
3aKoHOAATEeNbCTBOM NopsaKe.

— [okymMeHTbl cogepXaT MOBpeXAeHUs, Hanuume KOTOpbIX He Mno3BosiseT
OAHO3HA4YHO UCTOSKOBATb UX cogepXaHue.

— [OKyMEeHTbI yTpaTunmn cuny Ha MOMEHT obpalleHuss 3a NpefocTaBrieHneM
MyHuUMnansHOW ycnyru.

— HekoppekTHoe 3anonHeHne obsizaTenbHbIX nonen B 3asiBfeHun, B criyvyae
obpalueHnsa MNMpegcraButens 3asaBUTENs, YNONTHOMOYEHHOIO Ha Nogady AOKYMEHTOB
1 nony4eHne pesynbtarta npegocrasneHms MyHuumnansHOWM yenyri.

— ®opma nogaHHoro [lpencraButenem 3asBuTens, YMNOSIHOMOYEHHONO Ha
nogayy OOKYMEHTOB W MonyyeHue pesynbTaTa npegocTtaBrieHns MyHuumnansHou
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ycnyrn, 3asiBNeHWss He COOTBETCTBYET opme 3asBneHus, YCTaHOBIEHHOW
AOMWUHUCTPATUBHBLIM PErNamMmeHTOM.

— lNpenctaBneH HeMONHbLIA  KOMMMEKT [OKYMEHTOB B COOTBETCTBUU C
AOMVHUCTPATMBHBIM pernameHToM.

— HekoppekTHoe 3anonHeHve obsa3aTtenbHbiX nonen B opme 3asBreHns Ha
PIry (otcyrctBue 3anonHeHUs, He4OCTOBEPHOE, HernoriHoe nNnbo HenpasunbHoe
npeacTaBreHne CBeeHUn, He COOTBETCTBYIOLUMX TpeboBaHWSIM, YCTaHOBMEHHbLIM
AOMVHUCTPATMBHBIM pernaMmeHToMm).

— lpencraBneHne HekavyeCTBEHHbIX WM HEOOCTOBEPHbLIX 3NEKTPOHHbIX
obpa3oB [OKYMEHTOB, He MO3BOSAOWMX B MOSHOM ObObeme npoynTatb TEeKCT
AOKYMeHTa u/unu pacrnosHaTb PeKkBU3NTbl JOKYMEHTa

PekomeHgauum no ncnpaBneHnto KOMMNekTa 4OKYMEHTOB C NOAPOBGHbIM pa3bsCHEHUEM O
AENCTBUAX, KOTopble AOMmMkeH npeanpuHaTe 3assutens (MpeactaBuTens 3asBuUTeNs) Ans
nogayv OOKYMEHTOB Ha npeaocTasneHne MyHUUMNanbHOM ycnyrm

(AOSMKHOCTD) (moanunck, hamunus, nHMUMansl)

MpunoxeHne 10

K agMUHUCTPaTUBHOMY perfnamMeHTy
no npegocrasneHnio MyHuumnansHom
ycnyru

TPGGOBaHMﬂ K nomMelweHUAM, B KOTOPbIX NpeaoctaBrifieTcA MyHVIUMna.ﬂbHaﬂ ycnyra

1. MomelleHns, B  KOTOpbIX MpegocTaBnseTcd  MyHuumnanbHas — ycnyra,
nNpeanoyTUTENBHO Pa3MEeLLalTCs Ha HWKHUX 3Taxax 34aHuiA U OOSMKHbl COOTBETCTBOBATb
CaHUTapPHO-3NMAEMMONOrMYECKUM NpaBmiamM 1 HopmaTBaM.

2. Bxoabl B nomeleHuss obopyaytoTcsi naHgycamu, pacluMpeHHbIMM Mpoxodamu,
no3BonsiloWUMN obecnednTb GecnpensiTCTBEHHbIN OOCTYN WHBANWAOB, BKIOYash WUHBANWOOB,
NCMNOMb3YHOLLMX Kpecna-KOnsiCKu.

3. Mpn nHOM pasmeweHnn nomeLweHnn no BbICOTE, OOMMKHA ObiTb obecnedeHa
BO3MOXHOCTb nony4yeHmnss MyHuumMnansHOM ycnyru ManomMoOumnbHbIMU rpynnaMmmn HaceneHus.

4, Bxoa v BbIxog 13 nomelleHnin obopyayoTca ykasaTtenamu.

5. Mecta Aana  WHOPMUPOBAHUS, nNpeaHas3Ha4yeHHble Ans  O03HAKOMIEHUs

3asBuTENnEen C UHPOPMALMOHHLIMW MaTepuanamu, obopyaytTcs UHDOPMALMOHHBIMU
cTeHaamu.

6. Mecta gna oxugaHusi Ha nogady unmM nonyydeHne [OKYMEeHTOB obopyaytTtcs
CTYIbAMU, CKAMbSMMU.
7. MecTa ansa 3anonHeHuns 3asBneHnst 060pyayrTCAa CTYNbsMKU, CTONAaMK (CToONKamMm)

n obecnednBatotcs obpasuamn  3asBneHun, nucden Bymarom UK KaHUENAPCKUMM
NPUHAANEXHOCTSIMM (LUAPUKOBBIMU pyYKamu).

8. KabuHeTbl ona npuema 3assutenen (Mpeacrasutenent 3asasutens) JOMMKHbI ObITb
o6opyaoBaHbl MHPOPMALMOHHBIMKU Tabnnykamu (BblBECKaMM) C yKazaHUeM:

1) Homepa KabuHeTa;
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2) amunuu, MMeHW, oT4yecTBa W [AOSDKHOCTU creumanucta, OCyLLeCTBNAILWEro
npegocTtasneHne MyHuumnanbHoOM ycnyru.

9. Paboune MecTa MYHUUMNANbHbIX cnyxatumx, npegocTaBnNAoLLNX
MyHuuunansHyto ycnyry, obopyaylTca KOMMbOTEPAMU W OPITEXHUKOW, MO3BOSSHOLNMM
CBOEBPEMEHHO W B MOSHOM OObeMe nonyyaTb CNPaBOYHYK WMHOpMauuio nNo BoNpocam
npegocTaBneHnsa ycrnyrm n opraHusoBaTb npegocrasneHve MyHMUMnanbHOW yCnyru B NOSIHOM
ob6beme.

MpunoxeHne 11
K agMUHUCTPaTUBHOMY perfnamMeHTy
no npegocrasneHnio MyHuumnansHom

ycnyru
lNMokasaTtenu AOCTYNHOCTU U KavyecTBa MyHMUMNanbLHOWN yCcnyru
lMokasaTtenamu JOCTYNHOCTU npegoctasneHns MyHuumMnansHoOm ycnyr SBngaTCs:

1. npegocTaBneHne  BO3MOXHOCTM  nonydeHns  MyHuumMnaneHOW — ycnyrmu B
3NEKTPOHHON hopMme;

2. npegocTasBfieHne BO3MOXHOCTU NonyyeHus nHgopmauum o xoge MyHuumnansHomn
ycryru, B TOM Yucrie ¢ UCrnonb3oBaHMeM MHOPMaLNOHHO-KOMMYHUKALNOHHBIX TEXHONOMNI;

3. obecrneyeHne BGecnpenaTCTBEHHOro AoCTyna fnvuam € OrpaHUYEeHHbIMU

BO3MOXHOCTAMWU  MEPEeABMXKEHUSI K  MOMELLEeHWsIM, B  KOTOpbIX  MpeaocTaBnsieTcs
MyHuumnanbHas ycnyra (B TOM 4ucne Hanuuve 6ecnnaTHbIX NapKOBOYHbIX MeCT Ans
cneumanbHbIX aBTOTPAHCMNOPTHbIX CPeACTB MHBANUOOB);

4. cobniogeHne TpebGoBaHWA  AOMWHUCTPATUBHOIO pernameHTa o  MOpsiake
NH(OPMMPOBaHNS O NpedocTaBneHnn MyHuUmMnansHoOM ycnyru.

MokasaTenamm kayecTBa npeaocTasneHms MyHUUMNansHOM yenyru sBnsitoTCS:

1. cobntogeHne cpokoB nNpegocTaBneHns MyHMumMnansHom ycnyru;

2. COOTHOLUEHWE  KONMYECTBA  PACCMOTPEHHbIX B CPOK  3asiBNeHuin  Ha
npepocTaeneHve MyHuuMnanbHOM ycnyrm kK obwemy konmdecTBy 3asiBNEHWUA, NOCTYNMBLUMX B
CBSA3K C npegocTasneHemM MyHULMnanbHoOM yenyru;

3. CBOEBPEMEHHOE HanpaBfieHve yBeOoMSeHMI 3asiBUTensiM O npeaoCcTaBfeHum
UNn NpekpaLeHmn npegoctaeneHms MyHuumMnanbHom ycnyru;
4. COOTHOLLEHNE KonmnyecTBa OBOCHOBaHHbLIX Xanob rpaxgaH W opraHvMsaumin no

BOMpocam KadecTBa M [AOCTYNHOCTM npegocTtaBneHns MyHuumnanbHOM ycnyrm K obliemy
KonuyecTtBy xanob.

MpunoxeHne 12

K agMUHUCTPaATMBHOMY perfameHTy
no npegocrtasneHnio MyHuumnansHom
ycrnyrm

TpGGOBaHMﬂ K obecne4vyeHuro AOCTYNHOCTHU MyHVILIMna.ﬂbHOﬁ ycnyrn ana mHBannaos

1. Jvuam ¢ | wn 1l rpynnamm wHBaNUAHOCTM obecnevynBaeTcss BO3MOXHOCTb
nonyyeHns MyHuumnaneHOM ycnyru no Mecty ux npeboiBaHma nocpegcrtesom PITY.
2. Mpn npepoctaBneHmn MyHuumnansHon ycnyrn 3assutento ([MpeactaBuTtento

3aaBUTENd) - MHBanNMAy C HapyleHUsMW (PyHKUMM crnyxa U MHBanvMgam C HapyLleHUsMn
YHKUMIA OAHOBPEMEHHO Criyxa W 3peHus [OommkeH ObiTb obecrnedeH cypaonepeBod WUnu
Tudnocypgonepeson  npouecca  npegoctaBneHuss MyHuumnanbHow — ycnyrn,  nmbo
opraHu3oBaHa paboTta aBTOMaTU3NPOBAHHOWN cUCTEMDI cypaonepesoaa nnu
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Tndriocypaonepesoaa, Npou3BedeHO KOHCYNbTMPOBaHWE MO WHTEPECYIOLWMM ero BOrnpocam
yKa3aHHbIM cnocobom.

3. Mo xenaHuo  3assutena  (lpepctaButens  3assBuTens)  3asBneHue
noarotaBnMBaeTCs cneunannucTomM opraHa, npegocrasnsowero MyHUmMnaneHyo ycnyry, TeKCT
3agaBneHunsa 3auntbiBaetca 3aasutento (MNpencraButento 3asiBuUTens), €Criv OH 3aTpyaHSeTCA
3TO caenaTtb CaMOCTOATENBHO.

4. NHBannpam, UMeoLLNM orpaHuyeHus ABUraTenbHoOn aKTUBHOCTM,
NpensaTCTBYOLWME CaMOCTOATENbHOMY NOANUCAHUIO OOKYMEHTOB, npeanaraetcsa obpatntbecs K
HOTapuycy Ans yagocToBepeHnsa nognucy apyroro nuua (pykonpuknagyuka), 3a uHsanua.

5. 3naHue (nomeweHune) Komuteta obopyayetcsas MHEOPMALMOHHOM Tabnun4ykom
(BbIBECKOM), coaepxallen MONMHoe HavMeHOoBaHWe, a Takke WH(opMauunio O pexunme ero
paboThbl.

6. Bxog B 3paHve (nomeweHune) KomuteTa w BbIXO4 M3 Hero obopyayloTcs
COOTBETCTBYHOLUMMM yKasaTensMy ¢ aBTOHOMHbIMW UCTOYHUKaMK BecnepebonHOro nuTaHus, a
TaKkke NeCTHUUaMM C NOPYYHAMM U NaHgycamu Ond nepensBuXeHns OeTCKUX U MHBaNUAHbIX
KONSICOK B cOOTBETCTBUM C TpeboBaHnamun ®epepansHoro 3akoHa ot 30 gekabpst 2009 roga Ne
384-93 «TexHn4ecku pernameHT o 6e30MacHOCTU 34aHUN N COOPY>KEHUNY.

7. MomeweHns Komwuteta, npeagHasHadeHHble Ansa pabotel ¢ 3aaButensmu
(MpepctaBuTenamu 3aaBuTENENn), pacrnofiaraldTCA Ha HWKHUX 3dTaxax 34aHnd U UMeroT
oTAenbHbIn Bxod. B cnydae pacnonoxeHus KomuteTa Ha BTOPOM 3dTaxe W Bblle, 34aHue
OoCHallaeTcss NUMA@TOM, 3cCKanatopoM WM WHbIMKM  aBTOMATUYECKUMM  NOOBEMHbLIMU
yCTpOWCTBaMu, B TOM Yucne Ans MHBanuaos.

8. B Komutete opraHmsyetcsa 6ecnnaTHbl TyaneT Ans nocetutenen, B TOM 4ucne
TyaneT, npeaHasHavYeHHbIN 4ns MHBanNnaos.
9. Cneunanuctammn Komuteta opraHudyetcd pabota no  COMPOBOXAEHWUHO

WHBaNMAoOB, WMEKLNX CTOWKME pacCcTpomcTBa QYHKUUM 3peHUs U CaMOCTOATENbHOro
nepensmxXeHNs, n NnpegocTaBneHne MM nomMoLLm npu obpaweHum 3a MyHuumnansHOM ycnyrom u
nonyyeHnss pesynbTata MpedocTaBfneHUs YCNyru;, OKasaHuil MNOMOWM MHBanugam B
npeofoneHnn 6apbepos, MeLatoLWUX NOyHYEeHUIO UMK YCIyr HapaBHe C APYrMMN.
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MpunoxeHne 13
K aAMWHUCTPATUBHOMY perfameHTy
no npeaoctasneHnto MyH1UmMnansHOM ycnyrm

MepeyeHb N coaepxaHne agMUHUCTPATUBHbIX AeACTBUMN, COCTAaBNAKOLWMX aAMUHUCTPATUBHbIE Npoueaypbl

1. Mpuem n perucTpaumsa [OKYMEHTOB, HEOGX0AMMbIX ANA nNpeaocTaBneHMsa MyHMUuunanbHOM ycnyru

Mopsaaok BbINOMTHEHUA aAMUHUCTPATUBHBLIX AeUcTBUN Npu obpaweHuun 3aasutens (MpeacraButens 3asBuTens)
yepes noptan PMIY.

MecTo AAMUHUCTPATUBHbIE CpeaHun pok Tpyno€émMKocTb CopepxaHue nencTBuA
BbINOJSIHEHUA aencrTeus BbINOJSIHEHUA
npoueaypbi/
ncnonb3yemas UC
PIry/ MocTynneHne 1 KaneHJapHbIN 1 KaneHgapHbIn 3aasutenb (MpepcTtaBuTens
Moaynb  okasaHusa | JOKYMEHTOB AeHb (He AeHb 3asBuTensl) asTtopu3yetca Ha PITY B
ycnyr ENC OY BKIlOYaeTcs B EonHon  cucteme  ugeHtudumkaumm  u
obLwmn cpok ayteHTudpukauum (ganee — ECHA), 3atem
npegocTaBneHus dopmupyeTt 3asiBrieHne C UCNofb30BaHMEM
MyHuumnansHom cneumanbHOM UMHTEpakTUBHOM OpPMbl B
ycnyru). 9NEeKTPOHHOM Buae.

CdopmmpoBaHHoe 3asBneHune
3agasutens ([Mpeactasutens 3adBuUTENS,
YNONTHOMOYEHHbIV Ha nognucaHue)

pacnevaTtbiBaeT, NoAnucbIBaeT, CKaHupyerT,
npyKpennseT, u OTnpaBndeT BMeCTe C
9NEKTPOHHbIMM  Oobpa3amMuM  [OOKYMEHTOB,
yKasaHHblXx B nyHkte 10 HacToswero
AOMUHUCTPATMBHOIO pernamMeHTa. B
cnyyae obpalleHus MpencraButens
3a8BUTENS, YMNOSIHOMOYEHHOrO0 Ha caadvy
OOKYMEHTOB M NOJydYeHus pesynbrarta
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npepocTtaeneHns MyHUUMNansHOW YCnyru,
CKkaHupyeTcs nognucaHHoe 3asBuTernem
3asiBrieHue.

TpeboBaHnss K  [JOKyMeHTaM B
3NEeKTPOHHOM BWAe YCTaHOBIIEHbl N. 22

HacTosALlero AOMUHUCTPATUBHOTO
pernameHTa.
3asaBneHue n npunaraemble

AOKYMeHTbl noctynatoT B Mogynb okasaHus
ycnyr EXC QY.

2. ObpaboTka 1 npeaBapuTesibHoe pacCMOTPEHNE LOKYMEHTOB.

MecTo BbInosnHeHnsa | AGMUHUCTPATUBH Cpok TpyanoeMKocTb CopepxxaHue oencTeus
npoueaypbl/ ble AencTBus BbINONTHEHUA

ucnonb3yemas UC

Komutet/ lMpoBepka 1 pabounin oeHb 15 MUHYT Mpn nocTynneHMn [OOKYMEHTOB B

Mogaynb OKa3aHWS | KOMMMEKTHOCTU 3NeKTpoHHOM dopme ¢ PIIY cneumanuct

ycnyr ENC OY npeacTaBneHHbIX KomuteTta, OTBETCTBEHHbLIM 3a MNpUEM WU
3aasutenem NPOBEpPKy MNOCTYNMBLUMX [[OKYMEHTOB B
(MpeacTaBuTenem uendax npegoctasneHna  MyHuumnanbHOW
3asBuUTenNs) ycnyru npoBoanT npenBapuUTenbHYH
SNEKTPOHHbIX NPOBEPKY.
AOKYMEHTOB 1) ycTaHasnmBaeT npeameTt
(3NEKTPOHHbIX obpalleHunsa, nonHomouus [MpencraButens
obpasoB 3aABUTENS;
AOKYMEHTOB) 2) nposepsieT NpaBUIIbHOCTb
NOCTYNUBLLMX c ocopmneHnsa 3adBneHusl, KOMMMNEKTHOCTb
PrAry npeacTaBneHHbIX DOKYMEHTOB,

HeobxoaAnMbIX ans npegocTaBneHns

MyHuUMNanbLHOW ycryrn, U COOTBETCTBUE UX
YCTaHOBMEHHbIM AOMUHUCTPATMBHbBIM
pernameHTomM TpeboBaHNSAM.
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Komutet/
Moaynb oKasaHu4
ycnyr ENC OY

lNogroTtoBka oTkasa
B Npueme
AOKYMEHTOB U1
yBeAOMIIEHNE
3asaButensd
(MpeacTaButens
3aaBuTens)
nocpeacTsomM
N3MeHeHna ctaTyca
3asBneHna B
NU4YHOM KabuHeTe
PIry

10 MuHYT

B cnyyae Hanuuusa oOcCHOBaHUA U3
nyHkTa 12 HacToswero AAMUHUCTPATUBHOIO
pernameHTa  crneumnanuctom  Komuteta
ocyllecTBNAeTCa yBeoMMeHne 3asaBuTens
(MpeacraButens 3aaBuTens)) o6 oTkase B
npyemMe OOKYMEHTOB C YKa3aHMeM MNpUYnH
OoTKasa He nosgHee nepBoro paboyero gHs,
cnegylouwero 3a gHeM nogayn 3asBrieHus
yepes PIIIY.

B cnyyae oTcyTCTBMA OCHOBaHWA U3
nyHKTa 12 HacToswero AOQMUHUCTPATUBHOIO
pernameHTa, crneumanuct KomuteTta
peructpupyetr 3adasneHne B Mopgyne
okasaHus ycnyr ENC OY, ocywecTtensierca
nepexoq K agMUHUCTpATUBHOW npouenype
«lMpunHATNE peLueHnsay.

3. MNpunHATHE pelueHus.

MecTto AAMUHUCTPATUBHDI Cpok Tpyno€éMKocTb CopepxaHue aencTBusA
BbINOJIHEHUA e AencTBuA BbINOJIHEHUA
npoueaypbi/ucnosnb
3yemasn UC
Komutet/ MogroTtoBka npoekTa 2 paboumnx gHs 15 MuHyT Cneunanuct KomuteTta, OTBETCTBEHHbIN 3a
Moaynb okasaHus peLleHna npegoctasneHe MyHuumMnanbHOM yCrnyru,
ycnyr ENC OY Ha OCHOBaHMM COOpaHHOro KOMIMMeKTa
OOKYMEHTOB  MoAarotaBnvMBaeT  MPOEKT
peweHna no dopmMe, YyKasaHHOW B
MpunoxeHnn 4, TllpunoxeHun S5 K
HacTosLemy AOMUHUCTPATUBHOMY
perrnameHTy.
HanpaBneHwue S5 MUHYT lMpoekT pelwweHnsa BHocutcs B Moayrnb
npoekTa peLleHns Ha okasaHus ycnyr EMC OY n HanpaBnseTcs
nognucb YNONTHOMOYEHHOMY AOJTHKHOCTHOMY Ny
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YNONTHOMOYEHHOIro
JOIMKHOCTHOro nuua
Komuteta
MoanncaHue
peleHna

KomuteTa.

15 MUHYT

YNONMHOMOYEHHOE  [OIMKHOCTHOE  NMUO
KomuteTa ucxoas us Kputepues NpuUHATUS
peLleHns o npegocTaBneHnm
MyHuumMnanbHoM  ycnyrMu  nognucbiBaeT
NOArOTOBIIEHHbIN NPOEKT peLUeHUsI.

4. HanpaeneHue pesynbTara.

MecTo BbINOMNHEHNsA | AOMUHUCTpaTMBHblEe | CpeaHuin cpok | Tpyaoemkoctb | CoaepxaHve OencTBus:

npoueaypsl/ucnons3yemasa | AencTeus BbIMOSHEHUSA

nC

Komurtet/ HanpasneHue Te xe 2 pabouyunx | 10 MUHyT 1) PesynbTtar npegocTaBneHus

Moaynb oOKasaHus ycnyr | pesynbTaTta OHS MyHuumnansbHom ycnyru

EVNC OY HanpasnsieTcs B JIMYHbIA  KabuHeT
3agasutens (MpeactaButens
3agsutend) Ha PMY B Buge
9NEKTPOHHOro AOKYMEHTa,

nognucaHHoro 3l ynonHOMOYEHHOro
AOIMKHOCTHOro nuua Komutera.

2) lMpepocTtaBneHne
MyHuumnanbHoOM ycnyru ukcmpyeTtcs
cneumanuctom Komuteta B Mopgyne
okasaHus ycnyr ENC QY.
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MpunoxeHue 14

K aAMUHUCTPATUBHOMY pernameHTy
no npegoctasnexHutio MyHuumnansHow
ycnyrun

Bnok-cxema npeaocrtaBneHns MyHUUMNanLHOR ycnyru

POCY Monada 3aABNeHUA 1
ACKYMEHTOB

Mpuem 3asBneHus n
AOKYMEHTOB

(PervcTpaumnn 3anBneHmnA)
O6paboTka v npeasapuTensHoe [ —HeT—
PaccMoTpeHne AOKYMEHTOB

A2~ OTkas B npueme [OKYMEHTOB

AAMUHUCTPAUMA
A
NpUHATHE peweHna
y
Mpepocrasnenue yenyru
2 pl.,q
3 —I
POCY Hanpasnerue pesynbraTa

3/



