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|. OBIIMUE NOJOXEHUSA

1.1.  HHCTpyKIUA MO ACIONPOU3BOACTBY (nanee — MHCTpyKIMs) onpeaenser
TpeOoBaHUsI K (YHKIIMOHUPOBAHUIO CIYKO JOKYMEHTAI[MOHHOTO OO€CIeUeHMUs,
JOKYMEHTHUPOBAHUIO YIPABICHUECKON AEATEIbHOCTH W OpraHu3aluu padoThl C
NOKyMeHTamMu B AamuHuctpauuu OJIUHIOBCKOIO MYHUIMNAIBHOTO paloHa
MockoBckoi 061acTu (1asiee - AIMUHUCTpAIUs).

1.2. Hacrossmas  MacTpykmuss  pa3paboTaHa B~ COOTBETCTBUU  C
3aKoHoAaTenbCcTBOM Poccuiickorn ®enepannu, pacrnopsiAUTEIbHBIMU JOKYMEHTaMU
[IpaButenscTBa MOCKOBCKOWM  00J1aCTH, PETJIAMEHTUPYIOIMIMMH  OPTaHU3AIUIO
NEIONpPOU3BOACTBA,  YcraBoM  OIMHIIOBCKOTO ~ MYHULMNAIBHOTO  pailoHa,
[Tonoxenuem 006 Aamunuctpanuu OAUMHIIOBCKOTO MYHHUIIMIIAIBLHOTO pailoHa,
yTBEpkKACHHbIM pelleHneM CoBera naenyTtatoB OJIUMHIIOBCKONO MYHHUILIMNAIbHOTO
pationa MockoBckoit obmactu ot 12.01.2006 roma Ne 6/5, Permamentom
AJIMUHUCTpaluu, YTBEpKICeHHbIM pemeHueM Coera aenytaTtoB OIMHIIOBCKOTO
MyHULMNANbHOTO paiioHa MockoBckorr oOmactu oT 30.03.2007 roma Ne 24/14,
MOJOXKEHUSIMU TUMOBOM MHCTPYKIIMA TIO JEJONMPOU3BOACTBY B (eaepabHBIX
opraHax ucnojHurtenbHor Biactu, [ OCTom P 6.30-2003 «YHuduimpoBaHHubie
CUCTeMbl  JIOKYMEHTAaIluW. YHUPUIUPOBAHHAS  CUCTEMa  OpraHU3aIlMOHHO-
pacropsiiuTeIbHON JOoKyMeHTauu. TpeOoBaHus K O(DOpPMIICHHIO JOKYMEHTOBY,
nojoxkeHusiMu VIHCTPYKIIUK MO JEJIONPOU3BOACTBY B HCIOJHUTENBHBIX OpraHax
rocyJapCcTBEHHOM BiacTh MOCKOBCKOM 00acTH, TOCYAapCTBEHHBIX OpraHax
MockoBckoii obnactu, yrBepxkaeHHou Pacnopspkenuem ['ybepnaTopa MockoBcCKoi
ob6mactu ot 05.08.2008 roma Ne314-PI', u ycTtaHaBnuBaeT eIuHbIC TpaBuia padOThI
CO CIIy’KEOHBIMU JIOKYMEHTaMU B A MUHHUCTpauu OJUHIIOBCKOTO MYHHUITUTIAIBHOTO
paiioHa MOCKOBCKO#1 001aCTH U €€ CTPYKTYPHBIX MOApa3IeTICHUSsIX.

1.3. Tlomoxenuss Hacrosmed  MHCTpykmum  pacmpocTpaHsIOTCS — Ha
OpraHu3aIMI0 padOTHI C JOKYMEHTAMH HE3aBUCHMO OT BHIa HOCUTEJS, BKITIOUAs UX
MOATOTOBKY, PETUCTPALMIO, Y4€T M KOHTPOJb HUCIIOIHEHUS, OCYIIECTBISIEMbBIE C
MTOMOIIIBI0 ABTOMATHU3UPOBAHHBIX (KOMIIBIOTEPHBIX ) TEXHOJIOTHH.

Jenonpous3BoAcTBO B AAMUHUCTPALIMM BEAETCS C HUCHOJIb30BaHUEM CHCTEMBI
aBTOMATH3UPOBAHHOTO JCJIONPOU3BOJACTBA U JIOKYyMeHTooOopoTta (nanee - CAJLJ),
MPUMEHEHUE KOTOPOW COOTBETCTBYET TMOJIOKEHUSIM M TPEOOBAHUSIM HACTOSIIICH
NucTpykumu.
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1.4. Tllonoxenus WHCTpyKIIMH HE pacOpOCTPAHAIOTCS Ha  MOPSAOK
oOpameHusi C  JOKYMEHTaMH, COJCpP)KallUMU  CBEIICHUS,  COCTAaBISIONINE
roCyJapCTBEHHYIO TalHY W KOH(PHICHIMATEHYIO WH(POpMAITHTIO.

[Topsimok  oOpamieHuss ¢ JIOKYMEHTaMH,  COJEpXKAIlMMH  CBEJICHMUS,
COCTABJISIFOIINE TOCYAAPCTBEHHYIO TallHYy ¥ WH(OPMAIMIO OTPAaHMYCHHOTO JTOCTYTIA,
OCYIIECTBIISIETCS. B COOTBeTCTBUH ¢ «UHCTpykimeld 1Mo o00ecleueHno pexnMa
cekpetHocth B Poccuiickonn @enepanumn», yrBepxkAcHHOM IlocTaHoBIEeHMEM
[TpaButennscTBa Poccuiickoit denepanmu ot 05.01.2004 roga Ne 3-1.

1.5,  OTBeTCTBEHHOCTh 3a OpraHU3AIMI0 JEJOMPOU3BOJCTBA, COOJIOJICHUE
yCTaHOBJIEHHOTO HacTosield WMHCTpykiuel mnopsaka paboThl ¢ JIOKYMEHTaMH B
oApa3AeICHUAX AJIMUHUCTPAIUHA BO3JIATa€TCA HA UX PYKOBOJIUTEIICH.

1.6. KonTtponp 3a mpaBWIbHBIM  BEJIECHHUEM  JICJIONPOU3BOJCTBA B

AJIMUHHCTpAaIUH, a TaKXe METOTNIECKOE PYKOBOJCTBO CiyK0aMu
JIeJIONPOU3BOACTBA B CTPYKTYPHBIX MOJIpa3iesieHUs X Bozjaraerca Ha OOmmil oTaen
AJIMUAHUCTpaLNH.

1.7. TpebGoBanusi Hactosmer WHCTpykiuu oO0sA3aTeIbHBI 11 BCEX
COTPYJHUKOB AJIMUHUCTpPAIUU.

I1.OTBETCTBEHHOCTb 1 OBA3AHHOCTHU JOJIZKHOCTHBIX JINL
IIPU PABOTE C JOKYMEHTAMUA

2.1.  JlomxHOCTHBIE JIHIIa, paboTaroue ¢ JOKyMEHTaMH, 00s3aHbl:

3HaTh W  HEYKOCHUTEIHHO  BBINOJHATH  TpeOOBAaHUS  HACTOSIICH
NucTpykummy;

CBOEBPEMEHHO PETUCTPUPOBATH IMOCTYMAIOIINE JOKYMEHTHI;

o0OecrieunBaTh  HAJCKHOE  XpaHEHUE  JOKYMEHTOB, CBOEBPEMEHHO
UCTIOJIHATh W CJaBaTh Ha XpaHEHHWE OTpPaOOTaHHBIE TOKYMEHTHI, NMPUHUMATh U
nepeaaBaTh JOKYMEHTHI TOJIBKO MO PACIIUCKY;

TOTOBUTh U OQOPMIISATH JOKYMEHTHI CTPOTO B MOPSJIKE, YCTAHOBJICHHOM
Hacrosmend MHCTpyKmen;

npu OOHApPYKEHUU HeaocTauu (YTpaTbl) JOKYMEHTAJIBHBIX MaTEpHaJIOB,
Ipyrux  Hocuteled  uHopmanuu,  nedaredl  JOKJIaabiBaTh 00  3TOM
HETOCPECTBEHHOMY HayajJbHUKY, KOTOPBIM Ha3HayaeT CIy>KeOHOe pacciieioBaHUeE,
u uH@opMupyeT 3aMeCTUTENsi PYKOBOAUTENS AJIMUHHUCTPAIMU - YTIPaBISIOIIETO
nenamu o (hakTe yTpaThl JOKyMEHTA U pe3ybTaTaxX CIIy>KeOHOTO pacciieIoBaHus;

o TpeOOBaHUIO PYKOBOIUTENEH TMoJpasaeieHuii, pykoBoacTBa OO1iero
oT/eNa JaBaTh YCTHBIC WIIM TPEACTABISATh MUChbMEHHBIE OOBSCHEHUS MO (pakTam
HapyIIEeHUs MPaBUJI pabOThI C JOKYMEHTAMH;

MpyU BPEMEHHOM YOBITUM COTPYAHHKOB (B OTIMYCK, KOMaHAMPOBKY, Ha
JedyeHue, y4eOy W T.JI.) TIPOBEPATh HATWYHE YUCIAINUXCS 32 HUMU JOKYMEHTOB,
nepeaBaTh HaXOSIIMECs] Y HUX Ha UCIOJHEHUHU (KOHTPOJIE) TOKYMEHTHI JPYyromMy
COTPYJHUKY 10 YKa3aHUIO PYKOBOIUTENS TOAPA3ACICHUS;

Py YBOJIBHEHMM WM HAa3HAYEHUM B JPYroe MOApa3feieHUuE COTPYIAHUK
00s13aH OTYUTATHCS 32 BCE UUCIISIIIIUECS 32 HUM JOKYMEHTHI.

2.2.  JIomKHOCTHBIM JIMIaM, pabOTaIOIINM C JOKYMEHTaMH, 3aIlpeiaeTCs:
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OCYUIECTBJISATh HECAHKIIMOHUPOBAHHYIO TIEpe/iayy JTOKYMEHTOB B CpeICTBa
MaccoBOW HMH(OpPMALUU, KOMMEPUYECKHE CTPYKTYpPHI, (PU3NUECKUM JIMLAM U JPYTHM
CTPYKTYPHBIM MOAPA3ACICHUSIM AIMUHUCTPALINH;

BECTH Pa3rOBOPHI Ha CIYKEOHBIE TEMbI B TPUCYTCTBUH MMOCTOPOHHUX JIHII,
BBIHOCUTh U3  3JaHUs  AJMUHUCTpanMu ©O€3  pa3pelieHusi PyKOBOJICTBA
MoJipa3iesieHuii JTOKyMEHTAJbHbIE MaTepHalibl, €CIM 3TO HE BBI3BAHO CIY>KEOHOI
HEOOXOIMMOCTEIO;

3HAKOMUTh WJIM TepefaBaTh, B TOM 4YHCIE Ha BpeMs, JIOKYMEHTHI
OCTOPOHHUM JIUIIAM.

2.3. CoTpymHUKH HECYT IMEpPCOHAIbHYIO OTBETCTBEHHOCTHh 3a COOJIIOJICHHE
TpeboBaHMil HacTosmed MHCTpyKIMHU, COXpaHHOCTh TOKYMEHTOB U HepasrilallleHue
coJiepKalIuXcs B HUX CBEJICHUU.

24. Crenenb BHUHBI U  OTBETCTBEHHOCTH JOJDKHOCTHBIX  JIMI[  3a
HEBBINIOJIHEHUE WJIM ~ HEHAJJIeKalllee BBIMOJHEHUE TpeOOBAHWM  HACTOSIIEH
NHcTpykuuu, a Takke 3a yTpaTy JOKYMEHTOB WM pas3rylalleHUue CiIyXeOHOM
nH(pOpManuu onpenensieTcsi B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
®denepanuu Mo pe3yjapTaTaM pacciieJOBaHUs.

I11. IMPABMJIA HOATOTOBKHU U O®OPMJIEHUA JOKYMEHTOB

3.1. OO0mue mpaBuJIa NOArOTOBKH H 0(pOPMJICHHUS JOKYMEHTOB

B mnpornecce moAroToBKM AOKYMEHTOB Ha OJaHKaX HEOOXOAMMO COOJIOATh
cleqyolye npaBuwia oQOpMIIEHUS C YKa3aHUEM OOs3aTENIbHBIX PEKBU3UTOB: TepO
OAMHIIOBCKOTO MYHHUIIMIAIBHOTO paiioHa MOCKOBCKOW 0051acTH, HaUMEHOBAHUE
AIMUHUCTpAIlUU, CIpPAaBOYHBIC JaHHbIC, HAUMEHOBAaHWE BHJIa JOKYMEHTa, Jara
JOKYMEHTa, PErMCTPAllMOHHBI HOMEp JIOKYMEHTA, CChUIKA Ha PEruCTpaliMOHHBIN
HOMEpP M JarTy JOKYMEHTa, Trpud OTrpaHWYEHUs JOCTyNa K JAOKYMEHTY, Tpud
COTJIACOBaHUSl JOKYMEHTa, BHU3bl COTJIACOBaHMS JOKyMEHTa, ajapecar, Tpud
YTBEPKACHHS TOKYMEHTA, PE30JIIOLNS, 3ar0JIOBOK K TEKCTy, OTMETKa O KOHTpOIIE,
TEKCT JOKyMEHTa, OTMETKAa O HaJMYWU MPUIIOKEHUH, MOAMUCH TOKYMEHTa, OTTHUCK
nevyaTtd, OTMETKa O 3aBEpPeHHHM KOIWH, OTMETKa 00 WCHOJHHUTENEe, OTMETKa O
MOCTYIUICHUU JOKYMEHTa, OTMETKa 00 MCIIOJHEHUH TOKYMEHTA U HAIIPABIICHUH €TO B
JEJO0.

Pacnionoxxenue 3tux pekBu3uTOB Ha Onankax ompezensercs [OCTom P 6.30-
2003 (mpunosxxerne Ne 21).

brnanku MOKYMEHTOB W3TrOTaBIMBAIOTCS Ha CTaHAAPTHBIX JUCTaX Oymaru
dbopmatoB A4 (210 x 297 mm), A5 (148 x 210 mm).

[lepeueHp OnaHKOB, HCHOJB3YEMbIX NIPU TMOJATOTOBKE U  O(OPMIICHUH
HOPMATHBHBIX TPABOBBIX W PACTOPSIUTEIBHBIX aKTOB, CIYXEOHBIX JOKYMEHTOB
(mrcem) MpHUBEIEH B MPHIOKeHHH (TprtoskeHue Ne 7).

Kaxnprii nuct noxkymeHTta, oQopMJIEHHBIM Kak Ha OjaHke, Tak U 0e3 Hero,
JOJHKEH UMETH TIOJISl He MEHee:

20 MM — JI€BOEC;

10 MM — mpaBoe;

20 MM — BEpXHeE;



20 MM — HMDKHEE.

B 3aBuUCMMOCTHM OT pacmnojioKEHUs PEKBU3UTOB YCTAaHABIMBAIOT JIBa BHUJA
BapUaHTOB OJIAHKOB — YIJIOBOW U TIPOAOIBHBIN.

[lepBoHauasibHBIE BAPUAHTHI JOKYMEHTOB MOJTOTABIMBAIOTCS HA YUCTOM JIUCTE
Oymaru.

He nomyckaeTrcss MCHoJjib30BaHME KOMUN OJIAHKOB, IMOJYYEHHBIX C MOMOILBIO
KCEpOKOIMPOBAHMS WJIH HA IEPCOHAIIBHOM KOMITBIOTEPE.

VY cTaHOBJIEHBI CAEAYIONINE BUIbI OJIAHKOB JIOKYMEHTOB:

oO0mmii OJ1aHK;
0JIaHK ITHCHMA;
0JIaHK KOHKPETHOTO BUA IOKYMEHTA.

[ToanuceiBaroTCs Ba SK3EMILIApa MMCbMa Ha OJlaHKaX, MEePBbI — HAMIPaBISETCS
B ajipec, BTOpol — mojmmBaeTcs B fejo OO0miero otaena ¢ BU3aMu Ha OOOPOTHOU
CTOPOHE TOCJEIHEr0 JIMCTa UCHOJHUTENS M PYKOBOJUTENS IOJpa3eieHuUs,
TOTOBUBILETO JIOKYMEHT, TPETUM SK3EMIULSIP - Ha YUCTOM JIUCTE OymMaru ¢ BU3aMHU
WCIIOJIHUTENEH, 0€3 MOANKCH, C PETUCTPALIMOHHBIM HOMEPOM MPHOOLIAETCS B JIEJI0
CTPYKTYPHOT'O MOJPA3AEICHHS, TOATOTOBUBILIETO MUCHMO.

BuyTpenHsis mepenucka MEXAy CTPYKTYPHBIMU — TOAPA3JACICHUSIMU U
CIy>KeOHbIC 3alUCKH Ha HMMS PYKOBOJACTBA AJIMUHHUCTpAIUu OQOPMIISIIOTCS Ha
YUCTBIX JIUCTAX OyMaru 0€3 UCIOJIb30BaHUs OJIAHKOB.

3.1.1. BocnpousBenenue rep6a OAMHIOBCKOr0 MYHHIHMIAJBLHOIO paiioHa
MockoBckoii 00J1acTH SBISIETCS 0053aT€IbHBIM PEKBU3UTOM B JOKyMeHTax. ['ep0
OAMHIIOBCKOTO MYHHUIIMIAIIBHOTO paiioHa MOCKOBCKO#M 00J1acTh BOCIIPOU3BOJIUTCS B
cootBeTcTBUM ¢ [lonoxenuem o ['epbe OAMHIIOBCKOTO MYHHIIMIAIBHOTO pailoHa Ha
0JIaHKaxX CTPOTOM OTUYETHOCTH (J1ajiee — repOooBbIe OJIAHKM) YCTAaHOBIEHHOTO 00pasiia,
M3TOTOBJISIEMBIX THUIMOTPAa®CKUM CIIOCOOOM MOJIUTpa@UUECKUMHU  OpraHU3AlMSIMHU,
MMEIOIINMH JIMIIEH3UH Ha COOTBETCTBYIONIUN BUJT ACSATEIHHOCTU U CEPTU(PUKATHI.

Ha repOoBbix OsiaHKax THUIOTPAPCKUM CIIOCOOOM MPOCTABISIOTCS YUETHBIC
MOPSAKOBBIE HOMEpa. XPaHUThCS TepOOBbIC OJIaHKH JOKHBI B 3alMPAEMBbIX HIKadax,
YYET UX JIOJKEH BECTUCH Pa3JIeIbHO MO BUAAM OJIAHKOB B PETUCTPALIMOHHO-YYETHOM
KypHae.

XpaHeHue, y4eT U BblJjaya repOOBbIX OJIaHKOB AJIMUHUCTPAIIMUA BO3JIOKEHBI Ha
OO6muit otnen. B CTpyKTYypHBIX MOApPa3ACICHUSX KOHTPOJb 3a HCIOJb30BaHUEM
repOOBbIX OJAHKOB BO3JI0KEH HAa COTPYIHHUKOB, OTBETCTBEHHBIX 3a BEICHHE
JEJIO0MPOU3BOACTBA U JIUL, CIEHUAIBHO Ha3HAYEHHBIX PYKOBOJIUTEIISIMH.

Hcnopuennble HOMEpHBIE ~ ONaHKM Bo3BpamalTcs B OOmmil otaen u
YHUUYTOXKAOTCS IO AKTY.

3.1.2. HammeHoBaHHe AIMHUHUCTPALMHU (CTPYKTYPHOI0 MoJApa3aeieHus ).

HanMenoBanne AIMHHHCTpAIUM JOJDKHO COOTBETCTBOBATH O(DUIIMATIEHOMY
HAMMEHOBAHHUIO €€ B Y CTaBe paiioHa. HanMeHoBaHME CTPYKTYpHOTO MOAPA3ACICHUS
AJIMUHUCTpAIMH, SBJISIIOIIETOCS WHUIIMATOPOM IOJTOTOBKUA JOKYMEHTA, IOJDKHO
COOTBETCTBOBATh  O(PUIMATIBLHOMY €ro HAaWMEHOBAHMIO, 3aKPEIUVICHHOMY B
[TomoxeHuu o HEM.
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[Tpu opopmnenun pexBuzuta «CrnpaBoyHble JaHHBIE» YKa3bIBACTCS TOUTOBBIIM
aapec, HoMmepa TeneoHOB (cmpaBouyHas ciyk0a), (akcoB, aapec SIECKTPOHHOU
MTOYTHI.

3.1.3. HammeHoBaHHe BHIa JOKYMEHTA

Ucnonb3ytoTes cheayromye HauMEHOBAaHUSI OCHOBHBIX BHUJIOB JOKYMEHTOB:
MIOCTAHOBJICHHE, PaCHOpsDKEHUE, NpHUKa3, MPOTOKOJ, aKT, CHOpaBKa, CIykeOHas
3amucKa, JOKJIaJHas 3amucKa, OOBSCHUTENbHAS 3alMCKa, TUIaH, OTYET, 3asBJICHUE,
MMCHMO, JIOTOBOP (CorJalieHue).

3.1.4. Jlara noxkymeHTa

JlaToii JOKyMmMeHTa SBJSIETCS JaTra €ro MNOANHMCAHMsS (pacropsIuTeIbHbIC
JOKYMEHTBI, MUChbMa) WM COOBITUS, 3a()UKCUPOBAHHOIO B JIOKYMEHTE (IIPOTOKOI,
akt). Jlyis yTBEepxKaaeMoro JOKyMeHTa (perjlaMeHT, IjlaH, MHCTPYKIIMS, MOJ0KEHHE,
OTYET) JaTOW SBJSETCA JaTa YTBEpXKICHMs. OTalbl co3faHusi, 0QGOpMIICHUS,
UCIIOJIHEHUSI JTOKYMEHTOB (COIJIacOBaHHWE, BHU3WPOBAHUE, YTBEPXKACHUE U T.1.)
TATUPYIOTCSL.

Ecnu AOKyMEHT NOMJICKUT MPUHITHIO ABYMS U 0ojiee MYHHUIUIIAIbHBIMU
00pa3oBaHUSIMU, TO €T0 AATOU SIBIsIETCS HanboJIee MO3AHS JaTa MOAMTUCAHUS.

JIOKyMEHTBI BCTYIAIOT B CHJIY C JaThl UX MOJAMUCAHUS (MU YTBEPXKICHUS ), €CIH
B UX TEKCTE WJIM 3aKOHOJATEIHCTBOM HE MPEIYCMOTPEH MHOU MOPSIOK BCTYTUICHUS
UX B CUITY.

JlaTa moamucaHus, yTBEPKIEHHUSA, COTJIACOBAHUS JTOKYMEHTa, a TaKXe JaThl,
cojepxammecss B Tekcte, oopmisitorcs apabckumMu muppamMud B CIEAyIOIIEH
MOCJIEIOBATEILHOCTH: J€Hb, Mecsll, roja. JeHb u mecsi ohopMIISIIOTCS CIOBECHO-
udpoBbIM criocoboM, Hampumep, 12 aBrycra 2008 r. wim muppoBBIM CHOCOOOM
(1ByMsi mapamMu apaOCKux LHUQp, pa3ACICHHBIMU TOYKOW; TOJ — YEThIPbMs
apabckumu mudpamu; Harnpumep, 12.08.2008). Ilpu ccbuike B TEKCTe Ha
HOPMATHUBHBIM TIPABOBOM aKT WJIM MHOW JOKYMEHT JaTa ohOpMIIAETCS CICAYIOIINM
oOpazom: «moctaHoBiieHue... oT 21.07.2008 Ne....», «muceMo ... ot 12.08.2008
Ne ...o».

Ecnu mopsnkoBblid HOMEp Mecsilia WM YHUCJIa COCTOMT W3 OJHOM LHUQPBI, TO
Iepe]l HUMH MPOCTAaBIIAETCA HOMb, Hanpumep, 08.05.2008.

[Ipu o0o3HaUYeHUM B JOKYMEHTaX BPEMEHHOIO MEpHoja, HampuMmep, MJIaH Ha
2004-2008 rT., BTOpO¥ TOJI CeAyeT yKa3bIBaTh MOJHOCTHIO, a HE ABYMsI TTOCIICTHUMU
nudpamu. BpemeHHON mepruoa MOXKET ObITh BBHIPAXKEH C TMOMOIIBIO MPEIJIOTOB «C»,
«1o», «mo» (06e3 cioBa «BKJIIOYUTEIIBHO») WM CJOB «IIO COCTOSHHUIO Ha...»,
Hanpumep: «c 2004 nmo 2008 rr.», «3a nepuon ¢ 01.08.2008 mo 31.12.2008», «mo
coctosiHuio Ha 15.07.2008». CnoBo «rom» COKpamaercs TOJIBKO B COYETAHUU C
nudpaMu, HE JOMYCKAIOTCS COKPAIICHUS «C.I.» U «T.r.». [Ipu BKIIOYEHUU B JaTy
KOHKPETHOTO MecsIa, CIOBO «MECSI» HE yKa3bIBaeTCs, Hampumep: «B HosOpe 2008
roga», a He «B HosOpe wmecsme 2008 roma». CiaoBO «KBapTaim» B JaTe HE
COKpalllaeTcsi, HOMEp KBapTajia 0003HAa4yaeTcss pUMCKON nudpoi, Hanpumep: «B |
kBaptaiie 2008 roma». Homep monyroaus muiieTcsi CIoBaMu «B MEPBOM TOJIYTOAUU
2008 romay.

3.1.5. PerucrpanuoHHbIii HOMepP JO0KYMEHTAa

PerucrpauroHHBI1 HOMEpP JOKYMEHTa COCTOUT U3 €r0 IOPSAKOBOIO HOMEpA,



.
KOTOPBIA MOYKHO JIOTIOJHATH MO COTJAacOBaHMIO ¢ OOIMM OTIEIOM HHIEKCOM Jela
M0 HOMEHKIaTrype hei, wuHhopManmuer O KOPPEeCHOHIAEHTE - HHU(PPOBEIM
0003HauYeHNEM, TTPUCBANBAEMBIM JTJOKYMEHTY TIPU €T0 PETUCTPAIUH, U JIp.

PeructpanoHHplii  HOMEpP  JOKYMEHTa, COCTaBJICHHOTO  HECKOJIbKUMH
IOPUIUICCKUMH JIUIIAMU, COCTOUT U3 IPUCBOCHHBIX UMHU PETUCTPAITMOHHBIX HOMEPOB
JIOKyMEHTa, TIEPEUNCICHHBIX B TOPSIKE TEPEUUCICHUS aBTOPOB JOKYMEHTa dYepes
KOCyI0 4epty, Hanpumep: «156/398/612y.

3.1.6. CcbliKa HA periCTPALMOHHBII HOMEP U 1ATy JOKYMEHTA

PexBusutr «Cchllka Ha pPETUCTPAIMOHHBIA HOMEpP H JIaTy JOKYMEHTa»
UCTIONB3YETCS TOJNBKO B TE€X BHJAX JOKYMEHTOB, KOTOpBIC SIBISIOTCS OTBETAMH Ha
3ampoc (ITUChbMO, CIpaBKa, JOKJIaaHas 3alKCKa, aKT, 3aKIrueHue, 0030p M T.I.).
Ccbulka Ha  PETHCTPAlMOHHBIA HOMEpP W JarTy JOKyMEHTa  BKJIFOYaeT
PETUCTPAIIMOHHBIA HOMEpP H JIaTy JOKYMEHTa, Ha KOTOPBIA TOJKEH OBITh JJaH OTBET.

Hanwmuue 3T0T0 peKBH3WTA MCKIIIOYAET HEOOXOAMMOCTh YIIOMHHAHUS HOMEpa |
JIaThI TTOCTYIHUBIIIETO TOKYMEHTA B TEKCTE IMHCHhMA.

3.1.7. CorjacoBaHue MpoeKTa JOKyMeHTAa

CoracoBanne MPOCKTa JOKYMEHTA MPOBOAUTCS MPU HEOOXOAMMOCTH OICHKH
000CHOBAaHHOCTH JIOKYMEHTA, COOTBETCTBHS €r0 TIPABOBBIM aKTaM H paHEe
MPUHATBEIM perieHusM. IIpeacraBiseMble Ha TOANKHCH JTOKYMEHTHI BU3HPYIOTCS
WCITOJTHATENIEM (OTBETCTBEHHBIM HMCIIOJHUTEIEM) U PYKOBOJIUTEIEM TIOPA3CICHISI,
rI€ TOTOBWUJICS TIPOEKT JIOKyMeHTa. JIOKyMeHThI, cojepKalue MNopydeHUs
JOJKHOCTHBIM JIUIIaM AJIMUHUCTPAIIMH, UMH JTOJDKHBI ObITh 3aBU3UPOBAHBI.

CornacoBanue TMpoeKTa JAOKYMEHTa OQOopMIIsieTcsl BU30M Ha JOKYMEHTE
(BHYTpEHHEE COTJIacOBaHKeE) WK IPrU¢OM COrIaCOBaHMs (BHEIIHEE COTJIACOBAHUE).

Busa BrimtouaeT B ce0s I0JDKHOCTh BU3UPYIONIETO JOKYMEHT, JIMYHYIO MOHUCH,
pactrGpoBKY MOAMUCH (MHUIHAIBI U (aMUJIUIO) U 1aTy.

Busa mpocraBnsieTcss Ha 000pOTHON CTOPOHE TOCIETHEro JUCTa MOAJTUHHUKA
JTOKyMEHTA.

3ameuanusi, OCOOBIE MHEHHMSI U JIOMOJIHEHHWS K TPOCKTY JIOKYMEHTa
opopMIsieTCsT HAa OTIAEIBHOM JINCTE, W TOIIMBAIOTCS B €0 C TOJIUHHUKOM
JTOKyMEHTA.

B stoMm citydae Bu3a oopmIsIeTCs CAEAYIOITUM 00pa3oM:

3amMeuyaHus NPUIATAIOTCS
HavanbHUK IOpUIHYECKOTO OTAENA (moamucs) (uHUIMANBI, haMUTTHS)

(mata)

3aMedaHus JTOKJIaAbIBAIOTCA PYKOBOIUTEIIO, TOANHUCHIBAIOIIEMY JOKYMEHT.

CornacoBaHue MpPOEKTa JOKYMEHTa C OpraHaMd MYHULUNAIBHOW BJIACTH H
OpraHu3alysIMH, HWHTEPEChl KOTOPHIX B HEM 3aTpardBalOTCsi — BHEIIHEE
COIJIacOBaHME.

Buemnee cornacoBanue JIokyMeHTa odopmisiercss rpud)oM COTJIacOBaHMS,
KOTOPBIN BKJIItOUaeT B cebst ciioBo "CoryiacoBaHo", HAMMEHOBaHWE JOJDKHOCTH JIUIIA,
C KOTOPBIM COTJIACOBBIBACTCSl JOKYMEHT (BKJIIOYash HAaWMEHOBAHWE OPTraHU3aIlNM),
JUYHYIO MOJIUCH, paclii(PpOBKY MOAMKUCH U AaTy COTJIaCOBAHUS.



Harmpumep:
COT'JTACOBAHO:
3aMeCTUTENb PYKOBOIHUTEIS
AJIMUHUCTpauu (moAmKrCH) (wHUIMIANTB, (haMUTTIS)
(mata)
HavanbHuk ropugnueckoro otaena  (MOAMHUCH) (MHUIIAAIBI, (haMUITHS )
(mara)

Ecnu cornmacoBanue OCYHIECTBISIIOT MUCHBMOM, MPOTOKOJIOM U JIp., Tpud
corjacoBaHusi 0pOPMIISIIOT M0 cienytonieit hopme:

COI''TACOBAHO:
[Tucemo MuHucTepcTBa 00pa30BaHUs

MockoBcko# o0actu
ot 30.05.2008 Ne 451-805

501041

COI''TACOBAHO:
IIpoTokou 3acenanust JKWIMIIHOW KOMUCCUN
o1 20.06.2008 Ne 10

Ha pokymeHTax, yTBEp)KJIaeMbIX PYKOBOJCTBOM AJMHHUCTpAIud, Tpud
COIJIAaCOBAHMS PACIIOIAraeTcsl HUKE MOANMUCH HUCIOJHUTENS B JIEBOM HUYKHEM IOJIE
JTOKYMEHTA.

I'pudsl  cornmacoBaHusi MOTYT pacmojaratbCsi Ha OTACIbHOM  «Jlucrte
COTJIACOBAHMS», €CJIM COJCp’KaHHE JOKYMEHTa 3aTparuBaeT MHTEPEChl HECKOJIbKHUX
opranuzanuid. Ha JokyMeHTEe HCTIOJIHUTENEM JIeIaeTCa OTMETKA «JIUCT cornacoBaHus
MIpUJIAraeTcs.

3.1.8. Anapecar

JIOKyMEHTBI apeCyIOT B TOCYIapCTBEHHbBIC, MYHUIUIIAIbHBIC OPTaHbl BIACTH U
OpraHu3allid, UX CTPYKTYPHBIC IOJpa3ieieHUs], JTOHKHOCTHBIM WM (PU3UYCCKUM
JIMIIaM.

HauMeHnoBaHusi rocygapCTBEHHOI0, MYHUIIMIIAJILHOTO OpraHa, OpraHu3alvu U
WX CTPYKTYPHBIX TOAPA3JICICHUN YyKa3bIBAlOTCS B HMEHHUTEIIBHOM TaJEKe,
Hanpumep:

Amnmapat [IpaButenpctBa MockoBCKO# 001acTi
YpasieHue Kaapos

JIOJDKHOCTB JIMIa, KOTOPOMY aJpECOBAH TOKYMEHT, YKa3bIBA€TCA B AaTEIIBHOM
najeke; MHUIMANbl YKa3bIBAIOTCS Nepell (haMuiiven, Hanpumep:
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MUHHCTEPCTBO MOTPEOUTEITHCKOTO
PBIHKA U YCITYT
MoOCKOBCKOI 001aCTH

3aMECTUTENI0 MUHUCTPA
N.0. Gamunus

I[Ipu  agpecoBaHuu  JIOKYMEHTa  PYKOBOJUTEIIO  TOCYAapCTBEHHOTO
(MyHUIIMITAJIBHOTO) OpraHa WM OpraHU3allMM WX HAaUMEHOBAaHHUS BXOJST B COCTaB
JOJKHOCTH aJipecaTa, Halpumep:

['enepanbHOMY TUPEKTOPY
OAO «Mocauepro»
N.0. ®amunus
WIH
['naBe ropojackoro nocenenust Kyounka
N.0. ®amunus

Ecny mOKyMEHT OTHpaBISIETCS B HECKOJIBKO OJHOPOJHBIX T'OCYNAPCTBEHHBIX,
MYHULIMAIBHBIX OpPraHOB WJIM OpraHW3alyid, WX HAUMEHOBAHUS YKa3bIBaIOTCS
0000I11IeHHO, HAITpUMED:

['maBaM amMHUHUCTpaLU TOPOIACKUX
U CEJIbCKUX noceneHuit OqMHII0OBCKOTO
MYHULHANIAIBHOTO pailoHa

W
PykoBoaurensm opranusanuii ¥ IpeapusITUm
OIMHIIOBCKOTO MYHHITMIIAJIBHOTO paiioHa

B cocraB pexBu3nTa «Anpecar» MOMKET BXOAUTH MOYTOBBIN aapec. DIEMEHThI
MOYTOBOTO  aJpeca YKa3bIBAlOTCS B  MOCJEAOBATEIIbHOCTH, YCTAaHOBJICHHOU
NMpaBujaMu OKa3aHWs yCIyr Mo4yToBoM cBsizu. Ecnu mnmcbMo — ajpecyercs
OpraHu3alliy, YKa3bIBAIOT €€ HAMMEHOBAHUE, 3aTEM MTOYTOBBIN aipec, HapUMep:

I'VII MockoBckoi o0actu « ABTOXO3SIUCTBOY
1-i1 Hopoxwusbrit mpoe3n, a.6a, Mocksa, 117545

[Ipu ampecoBanuu JOKyMeHTa (HU3UYECKOMY JIUIY YKa3bIBAIOT (haMUIIUIO U
VHULMAJIBI [T0JTy4aTes, 3aTEM [OYTOBBIN apec, HapuMep:

Xpamuosy B.1.
yi. I[Iponerapckas, 1.5, kB.36

r.XUMKH, MOCKOBCKasi 00J1aCTh,
141400

PexBU3UT HE JODKEH COJAepKaTh 00Jiee YEThIPEX aJIpecaToB, KaxIblii
AK3EMILISIP TAKOTO JOKYMEHTA JIOJKEH ObITh MOJIIHUCAH.
CnoBo «Komusi» mnepen BTOPbIM, TPETbUM, YETBEPTHIM aJpecaramMu HE
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YKa3bIBaIOT.
[Ipu OombilieM KOJMMYECTBE aapeCcaToOB COCTABJSIETCS yKa3aTellb PaCChUIKH
JOKYMEHTA.
[TouToBBI anpec HE MNPOCTABISIETCA HAa JOKYMEHTAaX, HANpPaBIIEMBIX B
(benepaibHbIE OpraHbl TOCYAAPCTBEHHOM BIIACTH.
3.1.9. T'pud yrBep:kaeHus 10KyMeHTA
Ha  nmokyMmeHTax, moieXamux  yTBEPXKICHHUIO, Tpud  yTBEpKICHUS
MPOCTABJISIETCS] CIIpaBa Ha BEPXHEM I10JI€ MEPBOTO JUCTA JIOKYMEHTA U COCTOUT W3
cioBa YTBEPXJIAIKO, HauMeHOBaHMS JOJDKHOCTH JIMIA, YTBEPXKAAIOIIETO
JIOKYMEHT, €r0 MOJAMKUCH, HHUITHAJIOB, (DaMIJIMHU U 1aThl YTBEPKICHUS,
Hanpumep:
YTBEPX/AIO
PykoBoautens AIMUHUCTpALIUN
OIMHIIOBCKOTO MYHUIIMIIAJIBHOTO paiioHa

(TToATHCH) N.0. ®amunus
o 200 r.

[Ipn yTBEpKIE€HNH NOKYMEHTAa HECKOJIBKUMU JINLIAMHU PABHBIX JOJDKHOCTEU MX
IIOAIMCH PACIIONIAraroT Ha OAHOM YPOBHE.

YTBEPXIAIO YTBEPXIAIO
3amMecTUTEeNb PyKOBOJIUTENS 3amMecTUTeNb PyKOBOJIUTES
AJIMUHHCTpaLUU AJIMUHHCTpaLUu
OIMHIIOBCKOTO MYHUIIMTIATBHOTO OIMHIIOBCKOTO MYHHUIIMTIATBHOTO
paiioHa paiioHa
(moamucek) N.O. ®amunus  (MOAMKCH) N.O. Gamunus

o 200 r. oo 200 T.

IIpn yTBEpkKIEHHUM JOKYMEHTA IIOCTAHOBJIECHUEM, PEIICHUEM, IPUKA30M,
MIPOTOKOJIOM TIOJIITUCH JIMIIA, YTBEPKIAIOIIETO JOKYMEHT, HE CTaBUTCS (UCKITIOUCHHE
cocTaBisieT Tpud yTBEpKIECHUS YCTAaBOB MYHHIMMNAIBHBIX YUPEXKACHUN U
u3MeHeHuit Kk HUM). ['pud yrBepxkaenus cocrout u3 cioBa «Y TBEPXIEHO», u3
HalMEHOBAHUS YTBEPKJIAIOUIETO JOKYMEHTa B TBOPHUTEJIBHOM MAEXKe, €ro AaThl U
Homepa. Cnoso «Y TBEPXX/IEHO» cornacyercsi B COOTBETCTBYIOIIEM POJIE U YHUCIIE
C Ha3BaHUEM YTBEPKIAEMOTO JOKYMEHTA, HallpUMep:

YTBEPX/EHO
MMOCTAHOBJIEHUEM A JIMUHUCTpPAILUU
OIMHIIOBCKOTO MYHUILIMIIAJIBHOTO paiioHa

OT No

(B  pemakuum  pacnopstkeHuss  AaMuHucTpanmud  OJHHIOBCKOIO
MYHHIIUTIAJIbHOrO paiiona ot 05.05.2010 Ne 184-p)



11

3.1.10. Pe3omronus

Pezomrorust -  pEeKBU3HUT, KOTOPBIH  OQOPMIISIETCS  COOTBETCTBYIOIIUM
JOJKHOCTHBIM JIMIIOM U COAEPKUT NOPYUECHHE M0 JAHHOMY JOKYMEHTY.

Pezomonn, kak mpaBmiio, OQOPMIISIIOTCS HA CICNMHAIBHBIX OJIAaHKaX IS
nopyueHuit ¢popmara A6, Ha HIDKHEM TOJI€ KOTOPHIX YKa3bIBAlOTCA HOMEp U Jara
JOKYMEHTa, K KOTOPOMY OTHOCUTCA pe3oitonusd (npuinoxenus Ne 22). B ciydae ecnu
pe3ononus ohopMIIsieTCs Ha JOKYMEHTE, TO OHa JIOJDKHA IPOCTaBISTbCS HE HA
TEKCTOBOM €ro 4acTy.

B pesomonuu onpenensroTcs JOJKHOCTHBIE JIMIA, KOTOPBIM IOPYYEHO
BBINOJIHEHUE 33JIaHUs, aHaJIN3a, BBIPAOOTKU NPEJIOKEHUH U Ap.

Pezomtonust  BkItOWaeT  (amMwiIMKM  UCHOJHUTENEH WIM  HauMEHOBAaHMS
CTPYKTYPHBIX IOJApA3JEICHNUN, CTOPOHHUX OpraHU3aluii, COJAEp)KaHUE MOpPYUYEHU,
CPOK MCIOJIHEHUS, IOANNCH U ATy, HalpUMeEp:

Coxonory B.1O.

Huxnutuny I1.C.

[Iporry NpuUHSTE CPOUHBIE MEPHI.
Jlonoxuts k 19.08.2008

JInyHas moAnuck

JlaTta

[Ipn HanM4YMK HECKOJIBKUX HUCIIOJIHUTEIIEH, U €CIIM HET TOPYYEHUSI KOHKPETHOMY
VCIIOJIHUTEII0, OTBETCTBEHHBIM 3a WCIOJHEHUE CUYUTACTCS Ha3BAHHBIM IEPBBIM B
pe3omonuu. EMy npenocrasiisieTcs paBo CO3bIBA COMCIOJHUTENEH U KOOPAMHALIMU
UX paboTHI.

Ha nokymeHnTax, He TpeOyIOIUX AOMOJHUTEIbHBIX YKa3aHUN 110 UCTIOJHEHUIO U
MMEIOIINX TUIIOBBIE CPOKHU MCIOJIHEHHUSI, B PE3OJIIOLUN YKa3bIBAIOTCS MCIIOIHUTEND,
TUIIOBBIE PE30JIIOLIMH, TOANUCH aBTOPA PE3OJIIOLMU U JaTa.

3.1.11. 3aro/10BOK K TEKCTY

«3arojloBOK K TEKCTYy» — PEKBHU3UT JOKYMEHTA, BbIPAXAIOIIUI MpEeAMET,
KOTOPOMY TOCBSILEH JOKYMEHT. 3aroJIoBOK JOJKEH ObITh KPaTKUM M OTBEYaTh Ha
BOMpPOC: «0O YeM? wihn O KoMmM?». B 3aronoBkax K TIIOCTAaHOBJICHUSIM WU
pacrnopspDKeHUsIM  JIOJDKHBI  OBITh  yKa3aHbl  KIIFOUEBBIE CJIOBA, CIIOCOOCTBYIOIIME
OTepaTUBHOMY MOUCKY JTIOKyMEHTa 110 0a3e JaHHBIX, HallpUMep:

«O mnpenocraBinenun otmnycka MBanoBy B.M.», «O BblIeIE€HUH 3€MEIBHOIO
yuactka 3AO «Aprony.

Hanuuue 3arosoBka COKpam@aeT BpeMs IIPOXOXKIEHHS JTOKyMEHTa IpHU
pEruCTpalyy U UCIIOJHEHUH.

3aroJIoBOK COIacyercs ¢ HAMMEHOBAHUEM BHJIa IOKYMEHTA, HAIIPUMED: TIPHUKa3
(0 yeM?) 0 co3AaHUM aTTECTALIMIOHHON KOMUCCHUU, KapTOUKa (4ero?) yuera JBUKEHUS
OCHOBHBIX CPEJICTB.

K Tekcty noxkymeHToB, odopmileHHBbIX Ha OjaHkax ¢opmara AS, mucbMam
00bEMOM MEHEE JIByX CTPAaHMI] U OTBETaM Ha OOpalleHHsl Tpa)<JaH 3arojioBOK HE
COCTaBJISIETCS.
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3.1.12. OT™MeTKAa 0 KOHTpOJIe

OTMeTKy O KOHTpOJIE 3a MCIOJHEHHEM JOKYMEHTa 0003HauaoT OykBoul «K»,
CJIOBOM WJIM IITAMIIOM «KOHTPOJIBY.

3.1.13. TekeT HOKyMeHTA

Texer qomxeH comepkarh TOCTOBEPHYIO U apTYMEHTHPOBAHHYIO WH(OPMAITHIO.

TexcThl TOKyMEHTOB 0(OPMIISTFOTCSI B BHJI€ AHKETHI, TAOIHIIBI, CBI3HOTO TEKCTA
WJIM B BUJIE UX COCAMHCHUSI.

CIutonHON CBS3HBIA TEKCT JOKYMEHTA COACPKUT rPaMMATUUYECKU U JIOTUYECKH
COTrJIacoBaHHYI0 MH(OpMaIUio 00 YIpaBICHUYECKUX JCUCTBUSIX M MPUMEHSETCS TPU
MOJITOTOBKE TOJIOKEHUM, MHCTPYKIUU, TpPaBWJ, MOCTAHOBJICHHM, pPacCHOpPSKEHUMH,
PUKA30B, MPOTOKOJIOB, aKTOB, JOTOBOPOB, KOHTPAKTOB, COTJIAIICHUM, JTOKIJIATHBIX
3aMKCOK, MMUCEM, CIIPABOK U T.J.

CBA3HBIA TEKCT COCTOMUT M3 JBYX 4dacTed. B mepBoi, KOHCTATUPYIOIIECH YacTH,
YKa3bIBAIOTCSl NIPUYMHBI, OCHOBAHUS, 1I€JIM COCTABJICHUS JIOKyMeHTa. B 3Tol udactu
P HEOOXOJAUMOCTH JOJKHA ObITh YCTAaHOBJICHA B3aMMOCBSI3b C paHee M3JIaHHBIMU
HOPMATHBHBIMH aKTaMHU WJIU APYTHUMH JOKYMEHTAaMH 10 JaHHOMY BoTpocy. B Tekcre
JIOKYMEHTOB, MOJTOTOBJICHHBIX HA OCHOBAHUU WJIM BO UCIIOJIHEHUE paHEe M3/IaHHBIX
JIOKYMEHTOB, YKa3bIBAIOTCS MX PEKBU3UTHI: HAaMMEHOBaHUE JOKYMEHTa W OpraHa-
aBTOpa, JaTa, perUCTPALlMOHHBIA HOMEP, 3ar0JIOBOK K TEKCTY.

Bo BTOpOI1 (3aKTI0OUNUTENHHON) YaCTH U3JIaratoTCs PEIIeHUs], BBIBOIbI, MPOCHOHI,
MPEJIOKEHUS], PEKOMEH IALNH.

Ecnu conmepxanue JOKymMeHTa HE HYXKAA€TCs B MOACHEHUM WA OOOCHOBAHUH,
TO TEKCT MOXET COJepkKaTh TOJBKO 3aKIIOYUTEIbHYIO YacTh, HaIlpUMED:
pacnopsbKEHUsI, MPUKA3bl - PACTIOPSAUTENBHYIO YacTh 0€3 KOHCTAaTUPYIOIIEH; MIchMa
- Ipoch0y 0€3 MOSICHEHUS; CITPaBKH, TOKJIAJHbIC 3aHCKHU - OLIEHKY (DAKTOB, BBIBO/IBI.

Ecnu TekcT colep UT HECKOIBKO PEIICHHM, BBIBOJOB W T.A., TO €0 MOXHO
pa3OMBaTh Ha pa3zieiibl, MOJpa3eibl, MyHKTH U TMOAMYHKTHI, KOTOPbIE HYMEPYIOTCS
apabckumu 1Mdpamu, pazaeraeHHbBIMU TOYKamu. Pasziensl M mojpasiesibl MOTYT
MMETh 3aroJIOBKU (MOJ3ar0JI0OBKH), KOTOPHIE MUIIYTCS ¢ 3arjiaBHON OykBbl. TOYKa B
KOHIIE 3arojIOBKOB M TMOJI3ar0OJIOBKOB HE MPOCTaBisieTCs. TEKCT MyHKTOB H
MOAIMYHKTOB MHIIETCS C TPOIMUCHON OYKBBI M 3aKaHYNUBACTCS TOYKOM.

I[Ipy  NOArOTOBKE  JOKYMEHTOB,  COCTABJCHHBIX  TIO  OJHOTUITHBIM,
MOBTOPSIIOIIUMCS  CUTyalusiM  (MPUKA30B 10 JIMYHOMY COCTaBy, JOTOBOpPOB,
KOHTPAKTOB, aKTOB, COMTPOBOIUTEIHHBIX U TAPAHTUMHBIX MMHUCEM, IPETCH3UH, 3a5BOK,
3aKJIIOYEHUN W T.J.), UCHOJIB3YIOTCS yHUGUIIUPOBAaHHBIE (OPMBI C TpadapeTHbIM
TEKCTOM.

[Ipu moAroToBKE TEKCTOB TOKYMEHTOB PEKOMEHIYETCS MPUMEHSTh TEKCTOBBIN
penaktop Word for Windows Bepcuu oT 6.0 u BbIllIe ¢ UCIIONIB30BaHUEM MIPHU(PTOB
Times New Roman pasmepom Ne 14 (mist ohopmiteHnst TaOJMYHBIX MaTepuasios - 13,
14 ¥ MEXCTPOYHBIN UHTEPBAJ OJAUHAPHBIA WA TOJYTOPHBIN).

3.1.14. OdopmiieHHe NPUITOKEHUHA K JOKYMEHTY

[TpunoxeHus K TOKYMEHTY MOTYT OBITh TPEX BHOB:

IIPWIOKCHUS, YTBEP)KIaeMble WJIM BBOJMMBIC B JICHCTBHE COOTBETCTBYIOIIUMHU
HOPDMATHBHBIMH TIPABOBBIMH aKTaMH W  PACTIOPSAIUTEIBHBIMA  JIOKYMEHTaMHU
(mOCTaHOBJICHUSMHU, PACTIOPSHKEHUSIMU, TTPUKA3aMHM ),
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NPUIOKEHHUS, TOSCHSIOMINE WM JIOTIOJIHSIOUINE COJEpKaHHEe OCHOBHOI'O
JTOKYMEHTA;

MPWIOKEHUS, SABIIAIONINECS CAMOCTOATEIbHBIMU JTOKYMEHTAMH, HaIlPaBIIIeMbIC
C COMPOBOAUTEIHHBIM MTUCHMOM.

OTMeTKa 0 HAMMYUH TPUIOKEHHUS 0QOPMIISETCS IBYMS CIIOCOOAMH.

Ecnu npumnoxeHne Ha3BaHO B TEKCTE, TO OTMETKA O €r0 HaJU4UU O0(QOpMIISETCS
nocJje TeKCTa, Hapumep:

ITpuioxxkenue: Ha S 1. B 1 3K3.

Ecnu nokyMeHT nMeeT MpuioKeHue, He Ha3BaHHOE B TEKCTE, TO YKA3bIBAIOTCS
€ro HaMMEHOBAaHME, KOJUYECTBO JIMCTOB U AK3EMIUISPOB; NIPU HAIUYUU HECKOJIbKHX
MPUIOKEHUN UX HYMEPYIOT, HAIlpUMED:

[Ipunoxenue: 1. IllTaTHOE pacniucanue... Ha 4 1. B 3 3K3.
2. Cmera pacxoaoB... Ha 3 1. B 3 3K3.

Ecnm K JoKymeHTy mnipuiaraercss JIpyrod JOKYMEHT, TAaKKe HMEOIINAN
MPWIOKEHUE, TO OTMETKAa O HAJIWYUU MNPUIIOKEHHUS OQOPMIIAETCS CIEAYIOIIHUM
o0Opazom:

[Ipunoxenue: nucbMo MunucTepcTBa puHaHcOB MOCKOBCKOM 00s1acTh
ot 17.07.2008 Ne 01-4/172 u npuiiokeHue K HeMy, Bcero Ha 7 JI.

Ecan IMPUIIOKCHUC HAIIPABJIICTCA HC BO BCC YKA3aHHBIC B JOKYMCHTC aJpccCa,
TO OTMCTKaA O €0 HaJIN4NH O(l)OpMJBICTCH CICAYIOIINM 06p330M2

[Tpunoxenue: Ha 3 J1. B 5 9K3. - B IEPBBIN ajpec.

Ecnu mpunoxxkeHus: cOpOIIOpOBaHbI, KOJWYECTBO JIMCTOB HE YKa3bIBaeTCH,
Harnpumep:
[Tpunoxenue: TEXHUUYECKOE 3aJJaHue Ha pa3pabOTKy CUCTEMBI « DJIEKTPOHHAS
II0YTa» B 2 DK3.

[Ipu GonbIIOM KOJIMYECTBE MNPUIIOKEHUM HA HHUX COCTaBISECTCA OTACIbHAS
ONKUCh, a B JOKYMEHTE I10CJIE TEKCTA YKA3bIBACTCS:

[TpunoxxeHue: coriiacHo ONucH Ha 3 J1.

B npunoxkeHMn K HOPMAaTHMBHOMY IIPaBOBOMY aKTy M PACHOPSAAUTEIBHOMY
JOKYMEHTY B IIPaBOM BE€pPXHEM YTy IepBoro jucra numercs: «IIpumoxenue Ne » ¢
yKa3aHUEM HaMEHOBAaHUs TIOKYMEHTA, €r0 JaThbl U PETUCTPALMOHHOIO HOMEpA.

Hanpumep:

[Tpunoxenue Ne 1
K IIOCTAHOBJICHUIO AJIMUHUCTPALIAN
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OUHIIOBCKOTO MYHUIIMTIIATBLHOTO palioHa
ot 23.07.2008 Ne 601

Bce nmnpuioxkenusi, OTHoOcsimMecss K JOKYMEHTY, NOANMCHIBAKOTCS
PYKOBOJHUTEIeM CTPYKTYPHOI0 NOAPa3/ieJieHUsl, IOATOTOBUBIIET0 MPOEKT.

3.1.15. Ilonnuchb 10KYMeHTa

B cocraB pexBusuta «lloamuch» BXOHIAT: HaWMMEHOBaHHWE JOKHOCTH JIMIIA,
MOJMUCABIIETO JOKYMEHT (IIOJIHOE, €CIM JTOKYMEHT odopMIleH He Ha OJjaHke, U
COKpallleHHOE Ha JOKyMeHTe, 0(OpMIIEHHOM Ha 001eM OJIaHKe); JTUYHAs MOANUCH U
ee pacmudpoBKa (MHUIIMAIBI U (haMIIINS ), HAIPUMED:

[IepBblii 3aMeCTUTEND
PYKOBOJUTENS AJIMUHUCTpAIIAN (moamuck) (MHULMAIIBI, (haMIITHS)

[Ipy moamucaHuu AOKYMEHTOB Ha OJIaHKE MOKHOCTHOTO JIMIlAa JOJDKHOCTD
MOJIMCABIIETO HE YKA3bIBACTCS, 32 UCKIIIOUCHUEM HOPMATUBHBIX MPABOBBIX aKTOB U
pacropsiIuTEIbHbBIX IOKYMEHTOB.

[Ipy mnoanucaHuu JOKYMEHTa HECKOJbKUMU JOKHOCTHBIMH JIUIAMH MX
MOANUCHA  pacloJiaraloTCs  OJHA  MOJ  JAPYyrod B TOCJIEAOBATEIbHOCTH,
COOTBETCTBYIOIICH 3aHMMAEeMOM JJOJKHOCTHU, HAlPUMED:

HavanbHuk ynpaBieHus (MoaIuUCH) (uHUIMANBI, (haMUITHS)
['naBHbBIN OyxTanTep (MoaIuUCH) (uHUIMANBI, (haMUITHS)

HpI/I MNOAIMNCAaHNN JOKYMCHTA HCCKOJIbBKMMHU JIMIIAMHU PAaBHBIX I[OJ'I)KHOCTGﬁ 50,4
IMOAIINCHU PACIIOJIAraroTCsa Ha OAHOM YPOBHC, HAIIPUMCDP:

3aMeCTUTEIb TUPEKTOPA 3aMeCTUTEIb TUPEKTOPA
110 Hay4HOH padore 10 OXpaHe Tpyaa

Ecnmu pgobKHOCTHOE IO, HA MOANUCH KOTOPOMY MPEACTABISIETCS MPOEKT
MHCbMA, OTCYTCTBYET, TO JOKYMEHT MOAMUCHIBAET JIMIO, HWCIOJHSIONIEE €ro
obs3anHOCTH. [Ipu 3TOM 00s13aTeNnbHO yKa3biBaeTcs (akThUuecKas JOJKHOCThH JIMIIA,
MOJAMKUCABIIET0 JOKYMEHT, ero wuHuimansl u (amwms. He gomyckaercs
MOJIKCHIBATh JOKYMEHTBI C IPEIIOTOM «3a» WIM MPOCTABICHUEM KOCOW YEpPThI
repel HAMMEHOBAHUEM JIOJIKHOCTH.

JIOKyMEHTBI ~ KOJUIETHAJIBHBIX  OpraHoB  (KOJUIETMH, COBETa W JIp.)
MOJIKCBHIBAIOTCS MPEACEAATENBCTBYIOIIMM Ha 3aCENaHUN KOJUIETMAJIbHOIO OpraHa U
CEKpETapeM.

B nokymeHTax, COCTaBICHHBIX KOMHUCCHUEHN, YKA3bIBAIOTCS HE JOJDKHOCTHU JIMIL,
MOMUCHIBAIOIIUX JIOKYMEHT, a X 005S3aHHOCTH B COCTaBE KOMHUCCHUM B COOTBETCTBUU
C pacmpeneiieHueM, HalpuMep:

[Ipencenarens koMuCCUU (moanuck) (MHUIMANBI, (PaMUITHS)
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UJieHbl KOMUCCHH: (monnucek) (MHUIKATIBI,
bamunns)
(monnuce) (MHULUATIBI,
bamums)
(moanuck) (WMHUITMATBI, (aMUTHISI

3.1.16. OTTHCK meYaTH 3aBepsieT MOUIMHHOCTD MOAMUCH JOJKHOCTHOTO JIUIA
Ha JOKyMEHTaX, IMpEeIyCMOTPEHHbIX CHELHMAIbHBIMA HOPMATUBHBIMU aKTaMH,
yJIOCTOBEPSIOLIMX IpaBa Jull, pUKCUpyromMX (akThbl, CBA3aHHbIE C (PUHAHCOBBIMU
CpPEICTBAaMH, a TaKKE€ Ha MHBIX JOKYMEHTaX, MpEeAyCMaTpHUBAIOIIMX 3aBEPEHUE
noMMMHHOM  moamucu. OTTUCK Ted4aTH JOJDKEH  3aXBaTblBaThb  OKOHYAHHE
HaMEHOBAHUS JOJLKHOCTH JIMIA, TOANKUCABIIETO JOKYMEHT.

Ha poxymeHTax (MHAHCOBOIO XapakTepa IeyaThb NPOCTaBIsIETCS Ha
CHELMAIBHO OTBEACHHOM MecTe 0€3 3axBaTa HAaMMEHOBAaHUS JOKHOCTH U MOJIHUCH.

OTTHUCK MPOCTABISIEMOM M€YATH AOJKEH OBITH XOPOILIO YATAEMBIM.

3.1.17. OT™MeTKAa 0 3aBepeHUH KONUM

Komnust nokymeHTa — JOKYMEHT, MOJHOCTBIO BOCIPOM3BOAAIIMK HHPOpPMaLIUIO
MO/JIMHHOTO JJOKYMEHTA U BCE €r0 BHEIIHUE MPU3HAKU WUJIU YaCTh UX.

Komust ¢ AOKyMeHTa BOCIHPOM3BOAMTCS MAIIMHONUCHBIM CIIOCOOOM WM
CpelCTBaMH OIEPaTUBHOM NoJaUrpadum.

[Ipy W3roTOBIEHUM KOIMU MAIIMHOMMCHBIM CIIOCOOOM TEKCT JOKyMEHTa
NepeneyaTbiBaeTCsl OJHOCTHIO, BKIIIOUYAs DJIEMEHTHI OJIaHKa.

MamuHonvucHass KONMS M KOIWSA, HW3TOTOBJIEHHAas C TIOMOULIBIO CPEACTB
onepaTUBHON MoyMrpaduu, AOKHBI ObITh 3aBEPEHBl YIOJIHOMOUYEHHBIM JIUIIOM,
YIOCTOBEPSIIOIIMM HMX TOJHOE COOTBETCTBHE MOUIMHHMKaM. [Ipu 3aBepeHuu
COOTBETCTBUSl KONHMHM JOKYMEHTA NOJJIMHHUKY OTMETKa O 3aBEPEHUM KOINU
odopmisercs cnenyromuM oOpa3zoMm: Huxke pekBusuta «lloamuck» mpocraBistoTcs
3aBepUTeSIbHAs HaANUCh «BepHOo»; AOMKHOCTD JIMIA, 3aBEPUBILIETO KOMUIO; JIMYHAS
MOANKCH, paclMppoBKa MOANHMCH (MHULMAIBI W (Qamuius), AaTa 3aBEPEHUs;
HaIpumep:

PykoBoautens AqMUHUCTpALIUU (moamucs) (MHUIUATTBI,

hamums)

BepHo: navanpauk O61iero otaena (mogmuck)  (MHUIMABI, HaMUTTUS)
naTa

IIpu mepechuUike KOMUU C JOKYMEHTAa B JAPYrM€ OpraHu3alliu, Bbllaue €€ Ha
pyku (UBMYECKUM JIMIIAM 3aBEpUTENbHAS TOAMUCH JODKHA YIOCTOBEPATHCS
neyaTbio 63 BocnpousBeieHus repoa OauHIIOBCKOTO MYHUIIMTIATBLHOTO palioHa.

3.1.18. OTmeTKa 00 MCHIOJTHUTETE

OtMeTKa 00 UCIIOJTHUTEJE PacojaraeTcs B JICBOM HIDKHEM YIJIy Ha JIMIIEBOU
UM 00OpPOTHOM CTOPOHE MOCIEIHEro JucTa JoKyMeHTa (mpuioxkenue Ne 34), ¢
npumMeHeHueM paszmepa mpudra Ne 10,11,12, u BrIoyaeT MHULMAIBL, (HAMUIUIO
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HUCIIOJHUTEIA JOKYMEHTA 1 HOMEP €T0 TeJIe(I)OHa, Harmpumcep:

uc. saunos C.I1.
599 99 99

3.1.19. OrmeTka 0 NOCTYIUIEHMH JAOKYMEHTA COJICPKUAT OYEePETHOM
MOPSAKOBBIA HOMEpP M JIaTy TOCTYIUICHHS JOKYMEHTa U MPOCTABIISIETCS B BUJIEC
[ITaMI1a B IPAaBOM HUXKHEM YTITy.

3.1.20. OTmMeTKa 00 WCNMOJHEHHH JTOKYMEHTA W HAINPABJIEHHH €ro B JIeJ0
BKJIIOYAeT B ceOsl CIEAYIOIIME JaHHBbIe: CChUIKAa Ha JaTy U HOMEp JOKYMEHTa,
CBUJICTEIBCTBYIOIIETO O €r0 MCIOJHEHWHU, a TPU OTCYTCTBUHM TaKOTO JAOKYMEHTa -
KpaTKHUe CBeJIeHUs1 00 MCIOJHEHUH; ciioBa «B neno»; Homep Aena, B KOTOPOM OyJeT
XPaHUTHCS TOKYMEHT, HAalIpUMED:

3asIBUTEIIIO JaH OTBCT

oT Ne
B neno (moanucek) (MHULIUAIBI, (haMUITHS)
(mata)
TN
W3pan mpukas ot Ne
B nemo Ne .
(moamnuck) (MHUIANB! U haMUITUS)
(mara)

OtMmeTka 00 UCIIOTHEHUH JOKYMEHTA W HANPABJICHUH €r0 B JICNIO JIOJDKHA OBITH
MOoANMKMCaHAa W  JaTUPOBaHA PYKOBOAWUTENIEM CTPYKTYPHOTO  TOAPA3ACIICHUS
AIMUHHCTpAIMU, B KOTOPOM HMCIIOJHEH JOKYMEHT, MCTIOJHUTEIEM TOKYMEHTA WIIH
coTpyanukom OO1iero otaena.

3.2. HopmaTuBHbIE NPABOBbIE AKTHI

MyHUIMITAIBHBIA ~ HOPMAaTUMBHBIM MPAaBOBOM aKT — 3TO ITHCbMEHHBIN
opUIMATBHBIA TOKYMEHT, IPUHATHIA (M3IaHHBINA) B OMpeneeHHo hopMe OpraHoM
MECTHOI'O CAaMOYIPABJICHUS B IMpeAesiaX €ro KOMIIETCHIIMM W HaIlpaBJICHHBIA Ha
YCTaHOBJICHHE, W3MEHEHHE WU OTMEHY IMPaBOBBIX HOpM (TIpaBWJI TOBEACHUS),
MMEIOIIMX 001Ie00s3aTeNIbHOE MPEANUCAHUE TMOCTOSSHHOTO WM BPEMEHHOIO
XapakTepa, paCCUUTAHHOE HA MHOTOKPATHOE MPUMEHEHHUE.

K HOopmaTuBHBIM mpaBOBbIM akTaM OIMHIOBCKOIO MYHUIIMNAILHOIO pailoHa
MockoBcKOM oOJractu OTHOCSTCH. Ycras; JIOTOBOPBHI OIMHIIOBCKOT'O
MyHUIMNIATBHOTO  paiioHa MOCKOBCKOM 00JacTM C OpraHaMM MECTHOIO
CaMOYIIPABJIEHHUS] MO BOMpOCaM pas3rpaHUyeHus] mnoJiHomouuii; pemenus CoBera
nenytatoB  OJIUMHIIOBCKOTO ~ MYHHMIIMIIAJIBHOTO  palOHA; TMOCTAHOBIICHUS W
pacniopsixenus ['maBpl OJMHIIOBCKOTO MYHHUIIMIIAIBHOTO pailoHa U AJMUHHUCTpPALIUU
OnMHIIOBCKOTO MYHMIIMIIAIBHOTO pailoHa, MMEIOIINE HOPMATUBHBIA XapakTep u
paccurTaHHbIE HA MHOTOKPATHOE ITPUMEHEHHE.
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[TocTaHOBIIEHME — HOPMATUBHBIA IIPABOBOM AaKT, MPUHUMAEMbIA B LEIAX
paspelieHus HaumOoJiee BaKHBIX MPUHIIMIHUATIBHBIX 337a4, HaNpaBJICHHBIA Ha
YCTAHOBJICHHE, U3MEHECHUE UJIM OTMEHY MPABOBBIX HOPM, MPABWUIL.

N3paHne HOPMATUMBHBIX NPABOBBIX AKTOB B BHUJE MHUCEM U TEJIETPAMM HE
JOITYCKaEeTCsl.

[IpoekT HOPMATHUBHOTO NPABOBOTO aKTa IOJJIEKUT COIJIACOBAHUIO C
3aMHTEPECOBAHHBIMU CTPYKTYPHBIMHU MOAPA3ACIICHUAMU U JOJKHOCTHBIMHU JIMLIAMU
AnvuaucTpauu OIUHIOBCKOTO MYHUIMIIAJIBHOTO pPalOHA, €CIM B HOPMAaTUBHOM
IPAaBOBOM AaKTE€ COJAEPIKATCS TOJIOKEHHUS, HOPMBI M TNOPYYEHUs, KACAIOIIMECS HUX.
CortacoBanre HOpPMAaTUBHOTO MPABOBOTO aKTa O(POPMIISIETCS BU3AMMU.

Buza Bxitouaet B ce0si HAMMEHOBAHUE JOJIKHOCTH 3aMHTEPECOBAHHOIO JIUIA U
JUYHYIO MOJNUCH BUSUPYIOIIET0, pACIIM(PPOBKY MMOIUCH U ATy .

Busbl npocrtaBiisioTcss Ha 00OPOTHOM CTOPOHE MOCHEAHETO JUCTa MOAJIMHHUKA
HOPMaTUBHOT'O MPABOBOTO aKTa.

[TonroroBka mpoeKkTa HOPMATUBHOT'O MPABOBOT0 AKTA BO3JIAracTCsl HA OJHO WU
HECKOJIbKO CTPYKTYPHBIX MOApa3eIeHud AIMUHUCTPALIUU C YYETOM UX QYHKIHUH U
KoMmIleTeHIMH. [Ipu 3TOM onpenensiroTcs Kpyr JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32
MOATOTOBKY YKa3aHHOTO MPOEKTAa, CPOK €ro MOJATOTOBKH, a MPU HEOOXOJUMOCTU —
CTPYKTYpHBIE MOJpa3/ie/ICHuUs], PUBJICKaeMbI€ K 3TOU padoTe.

B moaroroBke mpoekTa HOPMATMBHOTO IPABOBOrO  aKTa  y4acCTBYET
IOpUIMYECKUNA OTJen YTpaBJeHUs1 MpaBoBOro oOecrieueHus AJIMUHUCTPAINH, 32
HCKJIFOUEHUEM MYHUUUIIAIBHBIX MIPABOBBIX AKTOB, KOTOPBIE SIBISIOTCS PE3yJIbTATOM
OKa3aHUs TIOCYJAapCTBEHHBIX WJIM MYHULUIIAIBHBIX YCIYyl  aBTOMAaTUYECKHU
CTCHEpUPOBAHHBIX B 3JIEKTPOHHOM BHUJE M TOJMUCAHHBIX DJIEKTPOHHOU IUGPOBOH
MOJINKUCHIO COOTBETCTBYIOIIEIO JOJDKHOCTHOTO JIMIA, a TakKXke JOKYMEHTOB,
COCTAaBJIIOIIMX IMPABOBYKD OCHOBY B3aUMOJIECHCTBHUS AJIMUHHUCTpPALMM C OpraHaMH
rOCyJJapCTBEHHOM BJIACTH W OpraHaMyd MECTHOI'O CaMOYMPABJIEHUs (IOTOBOPHI,
COTJIAILICHUSI, MPOTOKOJbI U UHBIE TOJ00HBIE JOKYMEHTHI), KOTOPbIE aBTOMAaTUYECKH
CTC€HEPUPOBAHBI B DJICKTPOHHOM BUJE, M MOJMUCHIBAIOTCS DJIEKTPOHHOU HUQPPOBOI
MOJIMKUCHIO COOTBETCTBYIOIIETO IOKHOCTHOTO JIMIIA.

(B pemakuum  pacnopstkenuss  AamubHucrpanuu  OJQMHIOBCKOIO
MYHHIIMTIATBbHOTO paiioHa ot 05.05.2010 Ne 184-p, ot 09.02.2018 Ne 7-p)

HUcnonHurens 1mocne TMOJATOTOBKM UM BU3MPOBAHHUS PYKOBOAUTETIEM
CTPYKTYPHOIO  IIOAPA3JCIICHUs  MPOEKTAa  HOPMATHBHOIO  MPAaBOBOIO  aKTa
MPEACTABISICT €ro B IOPUIAWYECKUM OTAeN YTpaBleHUs NPaBOBOTO 0OECTeueHUs
AJIMUHUCTpaLUU 1151 TPOBEAEHUS €0 I0OPUINYECKON OIIEHKH, BBISIBIICHHS IPU3HAKOB
HOPMATHBHOCTH W HEOOXOJMMOCTH BKJIIOYEHHUS €ro B Perucrtp MyHUIIMITATbHBIX
HOPMATHBHBIX MTPABOBBIX aKTOB MOCKOBCKOM 00J1aCTH.

(B pemakuum  pacnopstzkenuss  AavunHucrpanuu  OQIQMHIOBCKOIO
MYHHIMTIAJTbHOrO paiiona ot 05.05.2010 Ne 184-p, ot 09.02.2018 Ne 7-p)

CtpykTypa HOPMaTUBHOTO MPABOBOTO aKTa JOJKHA 00OECIEYUBATH JIOTHYECKOE
pPa3BUTHE TEMBI IPABOBOT'0 PETYJIMPOBAHUS.

Ecnu TpeGyeTcsi pasbsiCHEHUE IIeieil U MOTHUBOB MPHUHATHS HOPMATHBHOTO
MPaBOBOr0 aKTa, TO B TIPOEKTE JaeTcsl BCTyNUTEIbHAs 4YacTh - MpeamoOyra.
[TonoxxeHuss HOpMATUBHOTO XapakTepa B MpeaMOyITy He BKIIFOUAOTCS.
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HopmatuBHbie mnpennucanuss oQOPMIISIOTCS B BHUJE IYHKTOB, KOTOpHIE
HyMEpYyIOTCs apaOCkumMu IudpaMu ¢ TOYKOH W 3aroJIOBKOB HE WMMEIOT. [IyHKTHI
MOTYT TOJPA3ACISITBCS HAa TOMIMYHKTHI, KOTOPHIE MOTYT WMETh OYKBEHHYIO WIIU
M(HPOBYIO HYMEPAIIHIO.

3HAUNUTETBHBIC TT0 00HEMY HOPMATHBHBIC MPABOBBIC aKThl MOTYT ACIHUTHCS Ha
TJIaBbl, KOTOPBIE HYMEPYIOTCS PUMCKAMH MU(PPAMHU U UMEIOT 3ar0JIOBKH.

[Ipy TOATOTOBKE HOPMATUBHBIX TIPABOBBIX aAKTOB CIEIYET TMPUMEHSTH
TekcToBbll penakrop Word for Windows Bepcuu 6.0 ¢ ucnonab3oBaHueM mpudTos
Times New Roman pasmepom Ne 14 (mis odopmiicHHsS TaOIMYHBIX MAaTEPHAIOB —
pa3Mepsl mpudToB 12-14 1 MeKCTPOUHBIN MHTEPBATT OJIMHAPHBIN WIIA MOy TOPHBIN).

[Ipu HEOOXOAUMOCTH [JIsi TMOJHOTHI M3JIOKEHHUS BOMPOCa B HOPMATHUBHBIX
NpaBOBBIX  aKTaX  MOTYT  BOCHPOM3BOJUTHCS  OTHAENbHBIE  IOJOXKEHUS
3aKOHOAAaTeIbHBIX akToB Poccuiickori ®expeparmu u MocCKoOBCKOM 00Jy1acTH, €
yKa3aHUEM BHJA, OpraHa, NPUHSIBIIETO JAaHHBI HOPMATUBHBIM aKT, €ro JaThl,
HOMEpPA U Ha3BaHUA.

Ecnu B HOpMaTHBHOM TIPaBOBOM aKTe MPUBOASATCS TaONHIBI, TpaduKu, KapThl,
CXeMBI, TO OHH, KaK TMPaBWIO, JOJKHBI OQGOPMIISATHCS B BHJAC IPHIIOKCHHH,
MOAMKUCAHHBIX PYKOBOJUTEIEM CTPYKTYPHOTO IOAPA3ACIICHUS, TOATOTOBUBIIICTO
MIPOCKT, a COOTBETCTBYIOIMHME ITYHKTHI aKTa JOJDKHBI HMMETh CCBUIKM Ha JTH
MIPUITOKEHUS.

OnHOBpEeMEHHO ¢ pa3pabOTKOM MpOeKTa HOPMATUBHOTO TIPABOBOTO AaKTa
JOJKHBI OBITH TOATOTOBJICHBI MPEIJIOKEHUS 00 W3MEHEHWH, JONOJHEHUU WIH
MPU3HAHUU YTPATUBIIUMU CHITy COOTBETCTBYIOIIMX paHee M3AAHHBIX aKTOB WM UX
yacTeu.

HopmaTuBHBIE paBOBbIE aKThl, U3aHHBIE COBMECTHO HJIA MO COTJIACOBAHUIO C
IPYTUMU  MYHULIUNAIBHBIMU ~ OpPTaHAMH, U3MEHSIOTCSA, JIOMOJHSIOTCS  WIIH
MPU3HAIOTCS YTPATUBIIMMHU CUJTy TIO COTJIACOBAHUIO C JTUMHU MYHHUITUTATbHBIMU
opraHamw.

[Tonoxenuss 00 M3MEHEHUH, AOTIOTHCHUHM WM TMPU3HAHWW YTPATHBIIUMH CHITY
paHee W3MAAHHBIX AaKTOB WM WX 4YacTed BKIIOYAIOTCS B 3arojIOBOK M TEKCT
HOPMATHBHOTO TPABOBOTO aKTa.

Ecnrm mpu  moAroroBKE  HOPMATHBHOTO  TPABOBOTO  aKTa  BBISBHIIHNCH
HEOOXOJAMMOCTh BHECCHHsI CYIICCTBEHHBIX HW3MCHCHHI W JOMOJHEHUN B paHee
W3/IaHHbIE HOPMATHBHBIC TPABOBBIC aKThl WM HAJIMYHUE MO OJHOMY M TOMY K€
BOIPOCY HECKOJBKHUX aKTOB, TO B IEJISX UX YIOPSIOUCHUS pa3padaThIBACTCS €IUHBIN
HOBBIN aKT. B MpPOEKT Takoro akTa BKJIIOYAIOTCS HOBBIE, a TAKXKE COJEpKAIIUECS B
paHee W3JaHHBIX aKTaX HOPMATUBHBIC MPEAMNHUCAHUS, KOTOPHIE COXPAHSIOT CBOIO
CUITY.

[ToaroToBNIEHHBIN MPOEKT HOPMATUBHOTO MPABOBOTO aKTa JI0 €0 MOJAMUCAHUS
(yTBepkIeHUSI) TOJDKEH OBITh TPOBEPEH HA COOTBETCTBHE 3aKOHOJATEIHCTBY
Poccuiickoit ®enepaniuu U 3aKOHOJATEILCTBY MOCKOBCKOM 00JacTH, a Takxke
MpaBUjIaM PYCCKOTO sI3bIKa M 3aBU3MPOBAH PYKOBOJIUTEIEM IOPUAMYECCKOTO OTICNA
AJIMUHHUCTpAIUH.
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HopmatuBHbIC TIPABOBBIC AKThI MMOAITUCHIBAIOTCS (YTBepKaaroTcs)
PYKOBOJMTENIEM MYHUIIMMIAILHOTO OpraHa Wid JIMIIOM, HWCIOJHSIOMUM —€ro
00s13aHHOCTH.

3.3.  PacnopsinutesibHbIe JOKYMEHTBI

PacnopsinutenbHbli TOKYMEHT — BHUJ JOKYMEHTa, B KOTOPOM (DUKCHUPYIOTCA
pelIeHusT  aJMUHUACTPATUBHBIX W  OPraHU3alHMOHHBIX  BOIPOCOB, BOIPOCOB
yIpaBJICHUs, B3aUMOJICUCTBHS, OOCCIECUYECHHS] M PETYJIUPOBAHUS JI€ATEILHOCTH
MYHULANAIBHBIX OPraHOB, UX MOJAPA3JCICHUN U OTAENBbHBIX TOKHOCTHBIX Jinil. K
pacropsauTENbHBIM JOKYMEHTAM OTHOCSITCS: PACIIOPSKEHUE, ITPUKA3.

PacnopsizkeHusi W NPUKa3bl  IPUHUMAIOTCA IO ONEPATUBHBIM,
OpraHU3alMOHHBIM, KaIPOBBIM BOIIPOCAM.

Pacnopsikenust, nznaBaembie [ maBoii OIMHIIOBCKOTO MYHULIUNAIBHOTO palioHa
MockoBckoit obinactu u  PykoBomutenem  AnmunucTpauud  OIUHIIOBCKOTO
MYHULIMIAIBHOTO paiioHa MOCKOBCKON 00J1aCTH, UMEIOT 00s3aTEIbHYIO CHITY IS
JOJDKHOCTHBIX JIMI[, MYHUIIMIAIBHBIX OOpa30BaHWl M oOpraHu3ainui, KOTOPBIM
pacnopsiKEHHUE aApeCOBAHO.

PacriopsokeHuss TOTOBAT W BHOCAT  COOTBETCTBYIOIIUE  CTPYKTYpPHBIE
noJpasacieHrss AIMUHUCTPAlMM HAa OCHOBaHWM NopydeHuil ['maBel OQUHIIOBCKOTO
MyHUIMIOAIBHOTO  pailoHa wuinu  PykoBoauTtens AJIMHHHCTpauuud JuMOO B
VHULMATUBHOM IOPSIKE.

TekcT pacnopsKeHUsT MOXKET COCTOSATh M3 2 4YacTed: KOHCTAaTHPYIOLIEH
(mpeamOyIibl) U pacropsIAUTEILHOM.

B koHCTaTHpylomel 4acTH KpaTKO H3JararoTcs Ieiad W 3ajgadd, (PakTel U
COOBITHS, TOCTYXXUBIIIME OCHOBAHMEM JUIsl W3JaHMs pacnopsbkeHus. OHa MOXKET
HAUYMHATHCS CIIOBAMU «B LEJSAX», «B COOTBETCTBUW», «BO UCIIOJHEHUE» U T.1A. Ecin
pacnopspKEHUE U34AeTCsl HA OCHOBAHUM JIPYrOTrO JOKYMEHTA, TO B KOHCTATUPYIOLIEH
YaCTH yKa3bIBAETCS HAMMEHOBAHUE ITOTO JOKYMEHTa B COOTBETCTBYIOIIEM MAJICKE,
€ro JaTa, HOMEp U 3aroJiOBOK.

Ecnu pacnopsikeHME HU3MEHSET, OTMEHSIET WM JOTOJIHSET paHee WU3JIaHHbIN
JOKYMEHT WJIM KaKHE-TO €ro MOJIOKEHHUSA, TO OJWH U3 MYHKTOB PaCHOPAIUTEILHON
YacTU TEKCTa JOJDKEH COJIepkaTh CChUIKY Ha OTMEHSEMbIH JOKYMEHT (ITyHKT
JIOKYMEHTA) C yKa3aHWEM €ro JaThl, HOMEpa U 3arojioBka. TeKCT MyHKTa JOJDKEH
HA4YMHATHCS CI0BaMu «lIpu3HaTh yTpaTUBIINM CHITY...)».

[ToaroToBka, yd4eT, XpaHeHHE M apXuBHasi 00pabOTKa paCHOPSHKEHHM TI0
KaJpOBbIM BOIpPOCaM BO3Jaraercsi Ha OTAEN [0 VYIPAaBICHUIO KaaApamMu U
MYHUILIMTATBHOM CITY»KOO0iA.

3.4. Opranu3auMoOHHbIE JOKYMEHTbI

OpranuzanmoHHbIE JOKYMEHTBI — 3TO JOKYMEHTBI, PEMIaMEHTUPYIOIIUE 3aa4H
U (QyHKIMM AJMUHUCTpAllMM, YCTAHABIMBAIOUIUE €€ CTPYKTYpy, IITaTHYIO
YUCJIEHHOCTh, TMOPSAAOK (YHKIMOHUPOBAHMS U B3aUMOJEUCTBHS CTPYKTYPHBIX
Mo/pa3ieNIeHui, MOPAIOK NEUCTBUI paOOTHUKOB NMPU HCIOIHEHUH MOBCEAHEBHBIX
TPYJIOBBIX 005I3aHHOCTEH.
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K opranusaumoHHbiM  JgokymeHTaM  oTHocstcsi:  [lonoxkenue — 00
AJIMUHHCTpalMM, €€ CTPYKTYPHBIX NOJpa3Jei€HUsX, IpaBUia, HWHCTPYKIIHH,
CTPYKTypa, INTaTHOE pACIMUCAHWE, JOJDKHOCTHBIE WHCTPYKIHHU (IOJDKHOCTHBIC
pErlaMeHTbl) MyHULIMITAJIBHBIX CITYKAIIUX AJIMUHUCTPALIMH.

3.4.1. TlonoxeHue, NpaBUWJIa, HHCTPYKUMSA

[lonoxeHnue npUHUMAETCS B TOM CIy4yae, €Clii B HEM YCTaHaBIMBAIOTCS
CUCTEMHO CBSI3aHHBIE MEXIy CO0OW TMpaBWia, pEryiupyromue Kakue-Inoo
IPABOOTHOIICHHS O BOMPOCAaM, OTHECEHHBIM K KOMIIETEHIIMM MYHHUIIMIIAILHOTO
oprasa.

B mpaBunax ycTaHaBIMBaIOTCS HOPMBI U TpeOOBaHUSA, O0Os3aTEIbHBIC IS
BBITIOJTHEHUS.

B uHCTpyKIIMM M3NaraeTcs NopsI0K OCYIIECTBICHHS KaKOM-TMOO eI TeIbHOCTH
WIH TIOPSIIOK NMPUMEHEHHUS TOJIOKEHUN 3aKOHOJATENbHBIX M WHBIX HOPMAaTHUBHBIX
IIPABOBBIX aKTOB.

[lonoxeHus, mpaBuiaa U WHCTPYKIUU HPUMEHSIOTCS KaK CaMOCTOSATEIbHBIE
MIPaBOBBIE AKThHI, KOTOPHIE MOJANKCHIBAIOTCS PYKOBOAMTENIEM HIIA YTBEPKAAIOTCS B
YCTaHOBJICHHOM MOpsIIKE. Y TBEpKAeHUE opopMmIsieTcs B (popme rpuda yTBEepKIeHHS
WJIM MYTEM W3JIaHUS pACIIOPSIIUTENBHOTO JOKYMEHTA 00 UX YTBEPKICHUU.

[Tonoxenue 00 AJIMUHUCTpALMHM, CTPYKTYPHOM THOJPA3JAEICHUHN SBISIETCS
IIPaBOBBIM aKTOM, OIPEAEIISIIONIIM NOPAI0K 00pa3oBaHus, UX IpaBa, 00I3aHHOCTH U
opranu3zanuio  paborel. [lonokeHne O  MyHUIMIAIBHOM  OpraHe  HMMeEET
YCTaHOBJICHHYIO YHU(DUIIMPOBAHHYIO CTPYKTYpPY TEKCTa: OOIIME MOJIOKEHUS, LIeTU U
OCHOBHBIE 33]1a4H, [IOJJHOMOYUSI, OpraHU3alnsl JeATEIbHOCTH.

[Iopsimok  MHOArOTOBKM IPOEKTa IIOJIOKEHMS, MPAaBWI M  HUHCTPYKLHH
COOTBETCTBYET OOIIEMY MOPSIKY MOJArOTOBKM NMPOEKTOB HOPMATUBHBIX MPAaBOBBIX
aKTOB.

TexcT mpoekra mosoxeHus (MpaBWil, UHCTPYKIMH) H3JIaraercs OT TPETHETOo
JUIA €AMHCTBEHHOTO WJIM MHOKECTBEHHOI'O Yucia. B TeKCTe MCHOJb3yIOTCs CJO0Ba:
«JIOJKEH», «CIEAYET», KHEOOXOAMMOY, «3aMPEIIACTCS, «HE TOMYCKAETCI».

3aroJ0BOK K TEKCTY MOJIOkKEHUS (MPaBWl, MHCTPYKIIMK) OTBeUaeT Ha Bompoc «O
qyeM?».

KoHcratupyromieil 4acTbio MoJoKeHHs (IpaBuil, THCTPYKLMH) CIIY)KUT pasien
«OO01111e MON0KEHUA», B KOTOPOM YKa3bIBAIOTCS OCHOBAHUS pa3pabOTKH, OCHOBHOE
Ha3Ha4YeHHe HOPMATHUBHOTI'O aKTa U cpepa ero pacrpoCTpaHEHUsI.

OCHOBHOM TEKCT MOJ0KEHUS (ITPaBUJI, UHCTPYKLIMH ) MOKET JIEJIUTHCS HA TJIABBI,
MYHKTHI ¥ TOAMYHKTHL. [J1aBbl HyMEpYyIOTCS pUMCKUMH ITUdpaMu U JTIOJDKHBI UMETh
Ha3BaHus. Hymepanusi myHKTOB U OJAMYHKTOB IIPOU3BOJUTCS apaOCKUMU ITUPpaMHU.

[Tonoxenue o crpykrype AnmuHucrpauuu OAMHIIOBCKOTO MYHHUIIMIAIBHOTO
palioHa exerogHo yrBepxknpaerca CoBeToM  JIeNyTaTOB  OJHOBPEMEHHO C
yTBepKAeHHeM 0o pkeTa OMHIIOBCKOTO MyHHUIIMITAILHOTO paiioHa.

3.4.2. IllltaTHoe pacnucaHue

[ItaTHOE pacnucaHue 3aKperIIeT JTOKHOCTHOM M YMCIIEHHBIM COCTaB OpraHa
MECTHOT'O CaMOYIIPABJIEHUS C YKA3aHUEM JIOJKHOCTHBIX OKJIa/I0B pAOOTHUKOB.

B mtatHOM pacnucaHuM YKa3bIBA€TCS MEPEYEeHb JOJKHOCTEH, CBEIEHUS O
KOJIMYECTBE IITATHBIX €UHUL, (OH/ OIIaThl TPYa.
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[IItaTHOE pacnucaHue €XerogHo yreepxkaaercss CoBEeTOM — JEenmyTaToB
OIHOBPEMEHHO C yTBepxkaeHHeM llonoxxeHus o CTpykType AJIMHHHCTPalUU
OIMHIIOBCKOTO MYHUIIMTIATLHOTO palioHa.

3.4.3. JlonxHocTHAsi MHHCTPYKIUS (JI0JZKHOCTHOI perjiaMeHT)

Tekcr JNOJKHOCTHOU WHCTPYKLIMU (IOMKHOCTHOTO periiaMeHTa)
MYHULIMIIAIBHOTO  CIIY’KAIIEr0 HOCHUT XapakTep YKa3aHWW, COIEPKUT YETKUE
(bOpPMYIIMPOBKU C PACMOPATUTEIBHBIMU CIOBAMU: «JOJKEH», «MUMEET IMPaBOy», «HE
JOIYCKAETCS», «3alpelaercs» U T.A. TEeKCT M3yiaraercs OT TPEThEro JULa WU B
oe3nmuuHol hopme.

JlaToii BBeJEHUS JOJKHOCTHOM MHCTPYKUMHU (JIOJDKHOCTHOTO pErjlaMeHTa) B
JEeCTBHE ABIIETCS AaTa €€ YTBEPKJICHUS (€CIIU B TEKCTE HE yKa3aHa JIpyras Jara).

JIO>KHOCTHAsT MHCTPYKIUS (JOJKHOCTHOM PETJIAaMEHT) JOBOAUTCS 10 CBEJICHUS
MYHMIUIIAIBHOTO CITY’KaILEro MO/ PACIUCKY.

3.5. HudopManuoHHO-CIIPABOYHBIE JOKYMEHTBI

NudopmanimoHHO-CIpaBOYHBIE JIOKYMEHTBI — JOKYMEHTBI, KOHCTATHUPYIOIIHE
(akThl, SBIAIONIMECS OCHOBAHUEM [UJIi TPUHATUS pEHICHUA U U3JaHUS
pacropsiIuTEIbHbBIX IOKYMEHTOB.

K  uHpopmanmoHHO-CIPAaBOYHBIM  JOKYMEHTaM  OTHOCATCS:  MPOTOKOII,
CIIyK€OHO€ NUChMO, aKT, JOKJIaJHas M CiaykeOHas 3aluCKd, CTEeHOrpaMMa, IUIaH,
OTYeT, OOBSCHUTEIbHAS 3aMMUCKA, 3aIBICHUE U JIP.

3.5.1. IIporokoa

[IpoTokon cocTaBisieTcss Ha OCHOBAaHUU 3aIllMCEH, MPOU3BEIACHHBIX BO BpeMs
COBEIIAaHUs (3acelaHusi), TMPEJICTABICHHBIX TE3UCOB [OKIAI0B U BBICTYILICHHM,
CIIPaBOK, IPOEKTOB PEIICHUIA.

TekcT npoToKoya, KaKk IPaBUII0, COCTOUT U3 ABYX YaCTEW: BBOJHON U OCHOBHOM.

Bo BBOZIHOM 4acTH yKa3bIBAKOTCS:

[Ipencenarens nim IIpeacenarenbCTBYOIINN.

Cexkperaps.

[TpucyTcTBOBaNM (MOAYEPKUBACTCS) - CIUCOK MPUCYTCTBOBABIIMX WJIM OTChLIKA
K MpUaraeéMoMy CHHUCKY MPUCYTCTBOBABIIMX, €CIU MX KOJWYECTBO MpeBbIMaeT 15
YEJIOBEK.

BBognas yacTh 3aKaHUMBAETCS MOBECTKOM JHS - MEPEUCHb paccMaTpUBAEMbIX
BOIIPOCOB, MEPEUNCICHHBIX B MOPSIKE UX 3HAYUMOCTH, C YKa3aHUEM JOKJIATIMKa IO
KOKJIOMY MYyHKTY moBecTKu AHs. Kaxapiii Bompoc HymepyeTcsi apaOckoi 1udpoid,
KOTOpasi eyaTaeTcs OT IPaHUIIbl JIEBOTO MOJS U €r0 HAMMEHOBAHHE HAYUHAETCS C
npemiora «O» («O6»).

OcHOBHas 4acTh MPOTOKOJA COCTOUT U3 Pa3JeiIOB, COOTBETCTBYIOUIUX ITYHKTaM
MOBECTKH JTHA. TEKCT KaXKI0T0O pa3esa CTPOUTCS M0 CXEME:

CJIYIIAJIN - BBICTYIIAJIA - TIOCTAHOBWIN (PELINJIN).

OCHOBHOE cOJepkKaHUE [OKJIAA0B W BBICTYIUICHHM NOMENIAETCS B TEKCTE
ITPOTOKOJIA WJIM MPUJIAraeTCsl K HEMY; B ITOCIEAHEM CITydae JIEJIAETCS B TEKCTE CHOCKA
«Tekct BbICcTymIIeHHs npuiaraetcs». llocraHoBnenue (pelieHue) - B TEKCTe
MPOTOKOJA I€YaTaeTCsl TMOJHOCTBhIO; NPH HEOOXOAUMOCTH MPHUBOASTCS HTOTH
rojiocoBanusi. Eciu mocTaHoBiieHHE (pElIeHKE) MPUIaraercs K MpOTOKOIy, TO €ro
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TEKCT HE TIledaraercs, a JeJaeTcsl 3aluch: «roctaHoBieHue (pemieHue) Ne...
MIpUJIAraeTcs».

ConepxxaHue 0coOOro MHEHUS, BBICKA3aHHOTO BO BpeMs OOCYXKICHHS,
3aIIMCBIBAETCSI B TEKCTE IIPOTOKOJA IIOCIE COOTBETCTBYIOIIETO ITOCTAHOBJICHMS
(petieHus).

[IpoTokOn TNOANMCHIBAETCS MPEACEAATENbCTBYIOIIMM HA 3aCeAaHUuU W
cekperapeM. J[aToil mpoToKoIa SBISETCS AaTa 3aCEIaHUsl.

[IpoTokonam mpHCBaWBaIOTCS MOPSAIKOBBIE HOMEpPA B IpEAenax KaJeHIApHOIro
roJia OTAEIBHO MO KaX0M TpynIie MPOTOKOJIOB 3aCEJaHUI KOJUIETUAJIbHBIX OPraHOB.

3.5.2. Cuy:xkeOHble MUCHbMA

CrnyxeOHble mMchMa B AJIMUHUCTpAIIUU TOTOBSITCS:

KaK OTBEThl O BBINOJIHEHUHU mMopyuyeHui ['ybepHaropa MockoBckoi o0acTH,
IIpaButenscTBa  MocKOBCcKOM — obOsactn, [7maBel  paiioHa, PykoBoautens
AJIMUHUCTpaMy paiioHa;

Kak HCHOJIHEHWEe TnopydeHuil ['yOepHatopa MockoBckoil oOnactu
[IpaBuTenscTBa  MockoBckoit ~ oOsmactv, ['nmaBel  paifoHa, PykoBoauTens
AIMUHUCTpallUU pailoHa B CBSI3M C OOpalllEHUSIMU TpPaKJaH II0 BOMpPOCaM,
OTHOCSIIIIUMCS K UX KOMIICTCHIINY;

KaK COMNPOBOJIUTENIbHbIC MUCbMa K MPOEKTaM HOPMATHUBHBIX MPABOBBIX AKTOB
I'maBe1 paiiona u PykoBogurens AIMHUHUCTpAMU palioHa;

KaK OTBETHI Ha 3alPOCHl FOPUINIECKUX U (PUZNUECKUX JIHII;

KAaK MHUIIMATUBHBIC MHChMA.

Cpokn TOATOTOBKM OTBETHBIX TIMCEM YCTaHaBIMBAIOTCS PermameHTOM
Anvuauctpanuu OIMHIIOBCKOTO MYHULHMINAIBHOTO pailoHa, AJIMUHHUCTPATHUBHBIM
PErJIaMeHTOM PacCMOTPEHHUs OOpallleHUi TpakaaH, pe30JIONUeH PyKOBOAUTENS Ha
OCHOBAaHUHM HMMEKOIIUXCS CPOKOB HCIIOJHEHUS NOPYYEHUM, 3alpoOCOB WU MO
PELIECHUIO aBTOPA PE3OJIIOLINM.

TexkcTel OTBETOB Ha oOpaiieHuss B AJIMUHHCTPALMIO JOJDKHBI TOYHO
COOTBETCTBOBATh MOPYUYEHUSIM, 3a(PUKCUPOBAHHBIM B PE30OTIOLIMHU PYKOBOIUTEIIS.

TekcT nmucbma U31araeTcst OT TPETHETO JULA €AMHCTBEHHOr0 yncna. Hanpumep,
«AAMUHHCTpALMS CUUTAET...», «YupasneHue 3€MEJIbHBIX pecypcoB
paccMoTpeo. .. ».

Eciu muceMo odopmieHo Ha OJlaHKe JOJKHOCTHOTO JIMLA, TO €ro TEKCT
M3JIaraeTcsi OT MEePBOro JMUIA €AUHCTBEHHOTO YUCHA: «IIPOLY...», KHAIPABISIO. . .)».

TekcT mucbma, Kak IIpaBWIO, COCTOMT M3 JBYX 4Yacrel. B mepBoil yactu
W3JIaraeTcsi TMPUYMHA, OCHOBaHWE WJIM OOOCHOBAaHHWE COCTABJICHHS IHCHhMA,
MIPUBOJATCS CCHUIKUA HA JJOKYMEHTBI, SIBJIIIOIIUECS OCHOBAHMEM MOATOTOBKH MHUCHhMA.
Bo Bropoi#t wacTtu, HauyMHAOIIECHCA C HOBOro ad3ara, MOMEIIAIOTCS BBIBOJIBI,
MIPEIOKECHUS, POCKOBI, PEIICHUS U T.]I.

CrnyxeOHbIE MHUChMa MEUYATAIOTCS HAa CTaHAAPTHBIX OnaHkax ¢opmarta A4 wim
AS. WMsroroBneHue OJIAHKOB MHCEM C BOCIpou3BeneHHEeM repda OJIMHIIOBCKOTO
MYHUIUMNIATBHOTO paiioHa MOCKOBCKOM 00nacT CpeAcTBaMU  DJIEKTPOHHO-
BBIUUCJIUTEILHON TEXHUKH 3alIPEnIaeTCs.
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[Ipu odopmienun mnucbMa Ha JABYX M 0OoJjiee CTpaHULaX, BTOpas H
MOCJICTYIONTUE CTPAHUIBI HyMEPYIOTCS apaOCKumMu IudpaMyd B MPABOM BEPXHEM
yIy.

JlaToi mucebMa SIBJISIETCS 1aTa €ro NOANUCAHUS.

[IpaBo moamucu CiyeOHBIX MUCEM YCTAHABIMBACTCS B MOJIOKEHHUSX, B TOM
yucjae B TMOJOXKEHUSX O CTPYKTYPHBIX TOAPA3ACICHUSAX, B JOJDKHOCTHBIX
UHCTPYKIUAX (PETIIaMeHTAX).

Oopaserr nuceMa (puiioxenue Ne 34).

3.5.3. JlokaagHasi, ciry:keOHasi M 00bSICHUTEIbHAS 3alTUCKH

JloknanHas 3amucKa — 3TO IOKYMEHT, COJAEPKAIUN 00CTOSTENbHOE U3II0KEHHE
KaKoro-Jim0o BOIpoca ¢ BHIBOJAMHU U MIPEITI0KEHUSIMU COCTABUTEIIS.

CnyxebHass 3amucka (pa3HOBUJIHOCTH IHChMa) — ((opMa BHYTpPEHHEH
NEPENUCKHU.

OObsicHUTENbHAS 3alUMCKa — JIOKYMEHT, MOSICHSIOIMN KakKoe-TuOo AeicTBue,
(akT wim coObITHE.

JloknanHas 3amucKa COCTABISIETCS NPU  HEOOXOIUMOCTH  YBEIOMIICHHUS
PYKOBOJUTENSI WJIM BBIIIECTOSIIIIETO OpraHa O Kakux-au0o ¢akTax UM COOBITHSX U
MOXET COACPKATh MPEIJIOKEHUS COCTABUTEIS IO U3JIaraeMoOMy BOIIPOCY.

B 3aBucuUMOCTH OT cojepkaHUsi M Ha3HA4YEHUs JOKJIaJHBIE U CIYy)KCOHBIC
3aMUCKN JICTATCS Ha WHGOPMAIMOHHBIE W OTYETHBIE, a TaKKe MOTYT HWMETh
WHUIIMATUBHBIN XapaKTep.

Texcr mokiagHOM M CITy’)KeOHOM 3aITMCOK MOXKET COCTOSITh M3 JIByX yacTeil. B
MepBOMl yacTu wu3Nararorcss (GakTbl WIM COOBITHSA, TOCIYKHUBIIHE TIOBOJAOM K
HAIlMCAaHUIO JIOKJIAJTHOM 3alMCKH, BO BTOPOM — BBIBOJBI U MPEUIOKEHUS O
KOHKPETHBIX JICUCTBUSX, KOTOpbIE, MO MHEHHUIO COCTaBUTENS, HEOOXOAUMO
MPEANPUHATh PYKOBOJUTEIIO WM BBIIIECTOSIIEMY OPraHy B CBSI3U C M3JI0)KEHHBIMU
bakTamu.

JloknanHple W clyKeOHbIE 3alUCKU JIOJDKHBI perucrpupoBaThcsi B OO0mem
oTjelie, a TakkKe B TMOJpa3JIeICHUsIX JUIOM, OTBETCTBEHHBIM 3a BEJICHUE
JIeJIONPOU3BOACTBA, U TEpeaBaThCs MO HA3HAYEHUIO CTPOTO MO PErHMCTPALIMOHHOM
KapTOUYKe WIH XKypHaiay. BTopoil sk3eMmIuisip ¢ BHU3aMU HCIOJHUTENS OCTaeTCs B
MO/Ipa3/ieICHUN.

3anmucKu, COCTaBJISIEMBbIE COTPYAHUKAMHU C OOBSICHEHUEM MPUYUH TOBEICHUS,
MPOCTYNKOB, CHUTyanuii (OOBSCHUTEIbHBIE 3aMHCKH), MOTYT OBITH O(OpPMIICHBI
PYKOTIMCHBIM CITIOCOOOM Ha CTaHJAAPTHOM JINCTE OyMaru u He PErUCTPUPYIOTCS.

3.5.4. 3asBjeHnue

3asBieHUE — 3TO BHUJ OOpallleHUs TPakKJTaHUHA, BRIPAXKAIOIIECTO €ro MPOChOy O
COJICUCTBUM B peaIM3alldd €ro KOHCTUTYIMOHHBIX TIpaB U CBOOOJ WA
KOHCTUTYITMOHHBIX TPaB W CBOOOJ NPYrux IHIl, JUOO COOOIIEHHE O HapyIICHUU
3aKOHOB WM WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, OPraHOB MECTHOTO
caMOyTpaBJeHUsS U JIOHKHOCTHBIX JIWI, JUOO KPUTHKA MAESITEIHBHOCTH YyKa3aHHBIX
OpPraHoOB U JIOJKHOCTHBIX JIUII.

3asBIeHUS, COCTaBIIIEMbIE COTPYJAHMKAaMHU, MOTYT OBITh O(QOpPMIIEHBI Kak
PYKOIUCHBIM, TaK U TE€YATHBIM CIOCOOAMHM Ha CTAHJAPTHOM JIMCTE OyMaru U He
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HOJUIEKAaT PETUCTpPAlMU. 3asiBJICHHUE JOJDKHO OBITh MOJIMUCAHO COOCTBEHHOPYYHO
COTpYIHUKOM (TipruioxeHnue Ne 28).

3.5.5. Crenorpamma

CreHorpaMma — JOCJOBHasl 3alMCh JAOKJIAJ0B W JIPYTUX BBICTYIUIEHUN Ha
KOH(EpEeHIINSX, COBEIIAHNUAX, COOpAaHUSIX WIH 3aCEIaHMsIX KOJJIETHaIbHBIX OPTaHoB,
OCYIIECTBIEHHAs METOAOM CTEHOTpa(Uu WIN 3BYKO3AIHCH.

Crenorpamma  KOH(EepeHIIMHM, COBEIIaHMs, COOpaHHs WM  3acedaHHs
KOJUJIETMAJIbHOTO OpraHa BEJETCS B TOM Cllydae, KOrja Ha OOCYXJEHHE BBIHOCSATCS
BaXKHBIC U CJIOXHBIE BOIPOCHI, KOTOPBIE MOTYT BbI3bIBaTh NpeHus. OKOHYaTEIbHBIN
TEKCT CTEHOTPaMMbl COCTaBIISIETCS HA OCHOBAaHUM IIPOM3BE/ICHHBIX Ha KOH(EpEeHIUH,
COBEILAaHUH, COOPAHNUU WJIM 3aCEJaHUM KOJIJIETHAJIbHOIO OpraHa CTEHOrpapUuecKux
WIA 3BYKOBBIX 3allCed M IMPEICTaBICHHBIX MAaTEpHAJIOB (JIOKJIAI0B, CIIPABOK,
IPOEKTOB PEUICHUH U T.I1.).

TekcT cTeHOrpaMMbl JOJKEH COCTOSITh M3 Pas3fesioB, COOTBETCTBYIOLIUX
IIyHKTaM MOBECTKU AHS. Pa3znensl Hymepyrorcs apadckumu udppamu. MHunuanel u
(baMuMs JOKIaIYMKa IIeYaTal0TCsl B UMEHUTEIBHOM IaJIEXKeE.

JlaTa, mnpocTaBieHHas Ha CTEHOIpaMMe, JIOJDKHAa COOTBETCTBOBATH JIHIO
MIPOBE/ICHMSI COBEILIAHUs, COOpaHUs UM 3aCE/laHns KOJUIETHAIbHOTO OpraHa.

3.5.6. Ilman

[InaH — HOKYMEHT, yCTaHABIMBAIOIINNA MEPEYEHb HAMEYAEMbIX K BBIIIOJHEHUIO
paboOT WM MEpONpUATUH, HX TIOCIEI0BATEIbHOCTh, OOBEM, CPOKH, a TaKXKe
ONPENEISAIOIUN KOHKPETHBIX UCIIOJHUTEIIEH.

CoCTaBISAIOIMKAMHY ITYHKTAMHU [UIAHOB SIBIISIFOTCSL:

HauMeHOBaHUe (cogepxaHue) padoTsl WIIK MEPOIIPUSITHS;

UCIIOJIHUTEIIb;

CPOK HMCIIOJIHEHUS;

OTMETKA 00 MCIIOJHEHUH.

[Inanel paboOT WIAM MEPONMPUATUN JODKHBI MOAMHUCHIBATHCS JTOJKHOCTHBIMU
JUIAMHU, OTBETCTBEHHBIMU 32 WX BBINIOJIHEHHE, C yYKa3aHWEM JaThbl MOJANUCAHUSA U
YTBEPKAATHCH.

3.5.7. Oruer

OT4yer — MOKYMEHT, COJEepKallluii CBEIECHHUS O MOJArOTOBKE, MPOBEACHUU H
UTOTax BBIMOJHEHUS IIJIaHOB, 3aCEAaHi, KOMaHAUPOBOK U APYTUX MEPONPHUATUH.

TexkcT oT4eTa MOXKET COCTOSATh W3 Ppa3/iesioB, NOAPA3JEIOB, ITYHKTOB H
MOJIMYHKTOB, KOTOpblE HYMEpYIOTCA apaOCKUMU IM(ppaMd B YCTAHOBIECHHOM
MOPSIZIKE.

Ot4er NOJKEH MMETh MOAMMCH WM BU3bl COCTABUTENEH C YKa3aHHEM JaThI
BU3UPOBaHMUS.

3.5.8. AkT

AKT — JOKyMEHT, COCTaBJIIEMbII HECKOJBKMMH JIMIIAMH W MOATBEP KIAFOIIMIA
YCTaHOBJICHHbIE UMU (DAKTHI UM COOBITHS.

TeKCT akTa COCTOUT U3 IBYX YacTE€: BBOAHON U KOHCTATUPYIOLIECH.

BBonHas 4acTh akTa COAEPKUT HAMMEHOBAHHE PACTIOPSAUTENIBHOTO IOKYMEHTA,
Ha OCHOBAaHMU KOTOPOTO aKTUpyHTcs (akT, coOblTME WM JeilcTBUe (B
MMEHUTEILHOM MaJIeKe), Ero HOMEp U JaTy.
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Ecnu akT cocTaBleH KOMMCCHEW, TO TNEPBBIM YKa3bIBa€TCS IIPEICEHATENb
KoMuccuu. PamMUIMK YJIEHOB KOMHCCHUU PACIOJIaratoTcsi B ali()aBUTHOM MOPSIIKE.
CrnoBa: «OcHoBanue», «lIpencenarens», «Unensl komuccumn», «llpucyrcTBOBaIN»
MULIYTCS C MPOMUCHOU OYKBBI.

B koHcTaTupyroliel 4YacTh akTa H3JIararTcs LEeAd W 3aJa4d aKTUPOBAHMS,
CYIIIECTBO M XapaKTep MPOBEIACHHOW KOMHCCHEH palbOThl, YCTAaHOBJICHHBIC (PAKTHI U
COOBITHA, a TaKX€ BBIBOJBI M 3amedaHus. KoHcTaTtupyromas 4acTb 3aKaHUYMBAETCS
CBEJICHUSIMH O KOJIMYECTBE IK3EMIULIPOB aKTa U MECTE UX HAXOKICHUS.

KonngecTBO 3K3eMILIIPOB aKTa ONPEIEISAETCS YHUCIOM 3aMHTEPECOBAHHBIX B
HEM CTOPOH WJIM HOPMATUBHBIMH JOKYMEHTAMM, PETIIAMEHTUPYIOIMMH COCTABICHHUE
aKTa.

AKTBI NOJMUCHIBAIOTCSI BCEMU WIEHaMU KOMMCCHH, NP HEOOXOAMMOCTH AKThI
HOJJIEXkKAT YTBEPKACHUIO PYKOBOIUTEIEM MYHUIIMIIAIIBHOIO OPraHa.

3.6 Oco6eHHOCTH MOATOTOBKH NMPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB M

pacnopsiiMTeJIbHbIX JOKYMEHTOB

3.6.1. Tlpu moAroToBKE MPOEKTOB IMOCTAHOBICHWA W pacmopsbKeHuid [ maBbl
OIUHIIOBCKOTO MYHUIUNAIBHOTO paiioHa MOCKOBCKOM 007acTv, AJAMUHUCTpALUU
OOMHIOBCKOIO MYHMIIMIAIBHOIO pailoHa (Jajiee — HOPMAaTUBHBIE IPABOBBIE H
pacnopsIMTeIbHbIe JOKYMEHTBI) CTPYKTYpPHBIE IMOAPA3AECICHUSI PYKOBOJICTBYIOTCS
Pernamentom Apamunuctpauun OAMHIOBCKOTO MYHULMIAIBHOTO paiioHA W
Hacrosmen MacTpykuuen.

[IpoekThl HOPMATUBHBIX MPABOBBIX AKTOB M PACHOPSAUTEIBHBIX JOKYMEHTOB
oQopMIIAIOTCSI  HAa  YTBEP)KIAEHHBIX  OJAaHKax  YCTAHOBJIIEHHOrO  00pasia,
U3rOTOBIIAEMBIX TUIIOTpadckuM criocoboMm (mpumoskenust NeNe 8-11, 17).

Tekcr meyaTaeTcst Ha 0JfHOM cTopoHe nucta (mpuiioskenust NoNe 32, 33).

Hcnonb3oBaHre KCEPOKOMUMN OJIaHKOB 3aMPEIICHO.

3.6.2. CoBMecCTHBIE HOPMATHUBHBIE TPABOBBIE aKThl U PACIOPAIUTEIbHBIC
JOKYMEHThl O(QOpPMIISIIOTCS HA YUCTOM JIMCTE OyMarw, B KOJINYECTBE,
COOTBETCTBYIOILIEM YHCIY JOJDKHOCTHBIX JIMI, OT MMEHU KOTOPBIX MPUHUMAETCA
JOKYMEHT, C YKa3aHHEeM HUX 0053aTeNbHbIX PEKBU3UTOB (PEKBH3UTHI U MOJIMUCU
JOJKHOCTHBIX JIUL] PAcoJlaratoTcs Ha OTHOM YPOBHE).

3.6.3. OOs3aTenbHBIMM PEKBU3UTAMH HOPMATHUBHBIX TPABOBBIX AaKTOB H
pacopsAUTENbHBIX IOKYMEHTOB SIBJISIFOTCS:

BOCIIpou3BeicHuE Tepoa OAMHIIOBCKOTO MyHUITUTIATBHOTO paiioHa MOCKOBCKOM
oOnmacTu Ha OJlaHKaXx B BEpPXHEM IIOJIe JIMCTa Haj pekBu3uToM «HamMeHnoBanue
oprasa (JI0JKHOCTHOTO JIUIIA)»;

HAaMMEHOBaHUE BUJIAa JJOKYMEHTa (MIOCTaHOBJICHUE, PACTIOPSDKEHUE, TIPUKA3);

JaTa, PETUCTPALIMOHHBIN HOMEP, MECTO MPUHSITHUSL JOKYMEHTA;

3aroJIOBOK;
TEKCT JOKYMEHTA;
ITOJIITUCH JINIIA, opuUIIHATBHO YIOJJHOMOYEHHOTO MOIITUCHIBATh

COOTBETCTBYIOIIMA JOKYMEHT (B COCTaB pEKBU3UTA BXOHST: COKpAIIEHHOE
HAaMMEHOBAHME JOJDKHOCTH, JIMYHAs MOJNUCh, WHHUIMAIBI (CTaBIATCS Mepea
(bamunuent), paMuImns Iuia, NOANUCABIIETO JOKYMEHT);
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neyarh.

3.6.4. JlaToif mpuHATHS HOPMATUBHOTO TIPABOBOTO aKTa U PACTIOPSAUTEIILHOTO
JIOKYMEHTA SIBJISIETCS J1aTa €ro MOAMUCaHUS.

BHecenue kakux-mu00 M3MEHEHUN B TMOANUCAHHBbIE HOPMATHMBHBIC IMPABOBBIC
aKThl U PACIOPSAUTENbHBIE JOKYMEHTHI 3aNpenaeTcs.

3.6.5. Tekct meyaTtaercssi ¢ OTCTYHNOM OT JIE€BOW TpaHWIbl Jimcta (3 cMm) w
BBIPABHUBAETCSI MO IIMPUHE TEKCTOBOTO OIS,

TexkcToBass 4YacTh HOPMATUBHBIX IIPAaBOBBIX AaKTOB W PaCHOPSAUTEIbHBIX
JOKYMEHTOB, KakK MPAaBUJIO, MOJpa3eisieTcsl Ha KOHCTaTUPYIoIlyto (mpeamOyny) u
MOCTAHOBIIAIONIYIO (PacoOpsAIUTEIbHYIO0) YaCTH.

B xoHcTatupyromiei 4acTh yKa3blBatOTCsS MPUYUHBI, OCHOBAHHUS, LU IPUHATHUS
HOPMAaTUBHBIX IPABOBBIX AKTOB W PACIOPSAUTEIBHBIX JTOKYMEHTOB. B 3TOil yactu
npyu  HEOOXOJIMMOCTH YCTAHABJIMBAETCS B3aMMOCBSI3b C paHee W3JIaHHBIMU
HOpPMaTUBHBIMH TPAaBOBbIMU akTamu Poccuiickoit ®Penepanuu, HOPMaTUBHBIMU
MIPABOBBIMU aKTaMU M PaACMOPSAUTEILHBIMU JOKYMEHTaMU MOCKOBCKOM 00JacTu U
OIUHIIOBCKOTO MYHUILMMNAJIBHOTO paiioHa, APYTrUMU JOKYMEHTAMH [0 JaHHOMY
BOIpoCcy. B TekcTe MOKYMEHTOB, MOATOTOBJCHHBIX HAa OCHOBAaHMM U B Pa3BUTHE
paHee U3/JaHHBIX HOPMATHUBHBIX MPABOBBIX aKTOB M PACHOPSIAUTENBHBIX TOKYMEHTOB,
YKa3bIBAIOTCS UX PEKBU3UTHI U HANMEHOBAHUE BU/IA JJOKYMEHTA.

TekcT ToOKyMeHTa U3JIaraeTcsi MPOCThIM U JOCTYITHBIM JJIsl IOHUMAaHUS SI3bIKOM,
HE  JIONMYCKAaIOIIMM  BO3MOXXHOCTHM  JBOAKOTO  ToJIKOBaHudA. CoKpalieHus,
MpUMEHSIEMbIE B TEKCTE, JIOJDKHBI OBbITh OQUIMAIBLHO TPUHATHIMH. Henb3s
UCIIONIb30BaTh abOpeBuarypnl: PO (mpaBuibHO - Poccuiickas ®eneparus), MO
(npaBmwiibHO — MockoBckast obnacte) u T.4. He nmomyckaercs misa o003HAYeHUs
MIPOIIEHTOB HCIIOJIb30BaTh cUMBON «%» (Hampumep, «Exemecsynas HamgbaBka K
JTOJDKHOCTHOMY OKJIaZy 3a CJIOKHOCTh, HAIpPSKEHHOCTh M CIIEIUAIbHBIN PEXKUM
paboThI YyCTaHABIIMBAETCS B pa3Mepe JI0 CTa MPOIEHTOB (BKIIOYUTEIHHO)»

HopmatuBHbie npennucanus B KOHCTaTUPYIOUTYIO YaCTh HE BKIJIFOUAOTCS.

Koncrarupyromas 4acTh MMOCTAHOBJICHUM ['naBbl OIHUHIIOBCKOTO
MyHUIUMNIATBHOTO palioHa MOCKOBCKOW 0051acTh M AJAMUHUCTPALIMKM 3aBEPIIACTCS
cinoBoM «ITOCTAHOBJIAKO», nociie KOTOPbIX CTaBUTCS ABOETOUYHME (TPUIIOKEHHE
Ne 32).

Ecnu conmepkaHue HOPMATHMBHOTO MPaBOBOTO aKTa M PACHOPSIUTEIBHOTO
JOKYMEHTa HE HY>KJAETCs B MOSCHEHUU WM 00OCHOBAHWHU, TEKCT MOXKET COJIEPXKATh
TOJBKO MMOCTAHOBIIAIOULYIO (pacOpSIANTENBHYI0) YacTh (TIpuiioxkenue Ne 33).

B mocranoBnsomei (pacrnopsiAUTENIbHON) YacTH HOPMATUBHOTO TIPABOBOTO
aKTa U PaCHoOPAIUTEIHLHOTO JOKYMEHTA B TOBEJIUTENHHON (oOpMe YKa3bIBACTCS:
KOMY, B KaKOW CPOK M KaKH€ JCHCTBUS MPEANUCHIBACTCS BHIIOJIHUTD.

B ToMm ciydae, ecnu yrnpaBlIEHUYECKOE ACHCTBHE MPEINOIaraeT KOHKPETHOTO
UCIIOJTHUTENSA, COOTBETCTBYIOIIMUA MYHKT HOPMATHUBHOIO MIPaBOBOIO akTa U
pacHopsIUTEILHOTO JIOKYMEHTA JOJDKEH HAuYMHATBCS C YyKa3aHUs JIODKHOCTH U
(haMuIMKM UCTIOTHUTEIS (MHUILIUAJIBI B TEKCTE CTaBITCS Mocie haMminm) B 1aTEIHHOM
nazexe, Hapumep: «IIpencenarento komurera CemenoBy B.1O. ...».

B ToM ciyuae, ecnu mpeanuchiBaroiee IeUCTBUE BO3JIOKEHO HA CTPYKTYPHOE
nojipa3ziefiecHue, B CKOOKax IOcJie HAaUMMEHOBAHUS CTPYKTYPHOTO MOApa3iesieHUs
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yKa3bpIBaeTcs (paMUINs U HHULMAJIBI PYKOBOJUTEINS MOAPA3/IEICHHS] B UMEHUTEIbHOM
naJexe.
(B pemakuum  pacnopsikeHusi  AgMuHucTpamud — OIMHIOBCKOIO
MYHUIUNAJIBHOrO paitona ot 05.05.2010 Ne 184-p)

3.6.6. TIpoekThl HOPMATHUBHBIX TMPABOBBIX AaKTOB U PACIOPSAUTEIbHBIX
JOKYMEHTOB JIOJKHBI COJIEPKaTh IYHKTHI, TPEAYCMaTPUBAOIIHE:

HNOPYYEHMsI 3aMECTUTEISIM pyKoBoauTenss AnMuHucTpauuu OIUHIOBCKOIO
MYHULIMIIAIBHOTO pailoHa MOCKOBCKOM 00JIaCTH WM PYKOBOAUTENSIM CTPYKTYPHBIX
noJapaseneHuil AIMUHHUCTPALMU 10 OCYLIECTBICHHUIO KOHTPOJS 3a HMCIIOJHEHUEM
HOPMATHBHOT'O IIPABOBOTO aKTA WJIM PACHOPSAMTEIBHOIO JAOKYMEHTAa CO CPOKAMMU
UCIIOJIHEHHUS IOPYUYEHU;

yKa3aHus 1O ONYyOJMKOBAHMIO HOPMATHBHBIX IPABOBBIX AKTOB U IPABOBBIX
aKTOB, BHOCSILMX B HUX U3MEHEHUS B OPUIIMATIBHBIX U3JAHUAX (AJIs1 HOPMATHBHBIX
NPaBOBbIX AKTOB, MNOMJIEKANUX BKJIYEHUI0 B PErucTp MYHUIHUNAJIbHBIX
HOPMATHBHBIX NPABOBBLIX AKTOB MOCKOBCKOH 00JIaCTH W VI HOPMATHUBHBIX
NPaBOBbIX AaKTOB H PACHOPSAUTENbHBIX JOKYMEHTOB, 3aTParuBalOIIUX
BOIIPOCHI 3alIUTHI IIPaB U CBO0OJ Ye/J10BEKa U IPAKIAHUHA - B 0083aTEJIbHOM
NnopsiaAKe);

(B pemakuum  pacnopsikeHus — AaMuHMcTpauMd  OIMHIOBCKOIO
MYHHIHMIAJbHOTO paiioHa ot 05.05.2010 Ne 184-p)

yKa3aHUs O MPHU3HAHUU YTPATUBIIMMH CHIIy PpPaHEE MNPUHATBIX IO 3TOMY
BOIIPOCY HOPMATHBHBIX IIPABOBBIX AaKTOB W PACHOPSAUTENBHBIX JOKYMEHTOB
(MyHKTOB HOPMAaTHUBHBIX IPABOBBIX AKTOB M PaCHOPSAUTEIbHBIX JOKYMEHTOB) C
YKa3aHUEM KX BHJA, OpPraHa, NPHUHSIBUIETO JOKYMEHT, NaThl, HOMEpa M Ha3BaHUS,
€CIM BHOBb IIPUHUMAEMbIi HOPMATHBHBIM MPAaBOBOM AaKT M PACHOPAAUTEIbHBIN
JOKYMEHT OTMEHSIET UX WJIM KaKWe-TO MX IOJIOXKEHUs. B 3arosioBke mpruHUMaeMoro
HOPMAaTHBHOIO TPABOBOIO akTa (pacnopsauTENbHOrO JOKYMEHTA) YKa3bIBaIOTCA
TOJIbKO BHUJ, OpraH, MPUHABIIMA JOKYMEHT, JlaTa U HOMEp JOKYMEHTa, B KOTOPBIH
BHOCATCS U3MEHEHUS WM NPU3HAETCS YTPATUBIIUM CUITY.

Ecnu moaroraBnuBaeMblii HOPMAaTUBHBIM NIPAaBOBOM aKT M PAaCHOPSAUTENBHBIN
JOKYMEHT BJI€YeT 32 cOOON M3MEHEHUs WIN JOMOJHEHUS IPYTUX JOKYMEHTOB, 3TH
W3MEHEHUS WM JONOJHEHHS BKIIOYAIOTCS B MPOEKT MOArOTaBIMBAEMOIO
HOPMAaTUBHOTO MpPaBOBOIO aKTa M  PACHOPSIUTENBHOIO JIOKyMEHTa, JIHOO
IIPEACTABIISIFOTCS OJHOBPEMEHHO B BHJIE OTACJIBHOIO IMPOEKTa HOPMATUBHOIO
IIPaBOBOT'O aKTa U PACIIOPSAIUTEIBHOIO TOKYMEHTA.

[Ipy HamMyMKM OPUIIOKEHUM B TEKCT€ HAa HUX 00SA3aTEIbHO JIelaeTcs CChUIKa
(«cormacHo nipustoxenuto Ne 1y, «mpuoxkerue Ne 2»).

Eciu B Tekcre naercs CChUIKA HA MPWIOKEHUE, TO Ha IEPBOM CTPAHMIIE
NPWIOKEHUSA, B TMPAaBOM BEPXHEM YIUIy JENAeTCs HAANUCh «IPUIOKEHUE» C
YKa3aHHEM BHJIa HOPMAaTHBHOTO MPABOBOr0 aKTa M PACHOPAIUTEIIBHOIO JOKYMEHTA,
€ro JIaThl U HOMEpa 1o Gopme:

[Ipunoxenue
K IIOCTAHOBJIEHUIO (PACTIOPSKEHUIO)
I'maBbl OIMHIIOBCKOTO MYHUILIMTIIAJILHOTO paiioHa
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MockoBCKO# o01acT
oT Ne

Pasmepsl moneit, mpupTHI W MEKCTPOYHBIC HWHTEPBAJIbl MPU TICYATAHHUH
MPWIOKEHUHN UIACHTHYHBI pa3Mepam, MPUMEHSIEMbIM ITPU TIEYaTaHUHA TEKCTOB.

[Ipy HamUYMM HECKOJbKMX NPWIOKCHUH OHU HYMEpYIOTCS apaOCKuMH
nudpamu (Hanpumep, npuwioxenue Ne 1, mpunoxkenne Ne 2 u T.1.).

Eciu B TekcTe HOPMATHBHOTO TIPaBOBOTO akKTa U PACIOPSIUTEIHHOTO
JOKYMEHTa 3alHiCaHo: «yTBepauTh [lomoxeHwe, cOoCcTaB KOMHUCCHHM WM WHOU
JOKYMEHT (Tpujiaraercs)», TO B MpUaraeéMoM JJisl YTBEPKACHUS TOKYMEHTE IMepes
3aroJIOBKOM, B IIPABOM BEPXHEM YTITy ITOMEIIaeTcs rpud:

YTBEPXXIEH

(B poze 1 4nciie, COOTBETCTBYIOIIEM BUAY JOKYMEHTA)
IIOCTAaHOBJICHHUEM I'naBul OIUHIIOBCKOTO
MYHHITUTIATBHOTO paitoHa MocKoBCKO#M 00acTu

1580071
MMOCTAHOBJICHHEM AIMHHHUCTPAIIAN
OOUHITOBCKOTO MYHHUITUTIATLHOTO palioHa
MockoBcKoH 001acTi
oT No

(B  pemakuum  pacnopstzkenuss  AagvunHucTpanuu  OQIMHIOBCKOIO
MYHHIHMIAJIbHOTO paiioHa ot 05.05.2010 Ne 184-p)

Ecnu B TekcTe MOCTaHOBIICHUS 3alIMCAHO «YTBEPJIUTH Y CTaB WM U3MEHEHUS B
YcraB», TO B NMPUIAraeMoOM JJIsl YTBEPKACHUs Y CTaBE WM U3MEHEHUU B YCTaB B
MPaBOM BEPXHEM YTIIy MOMeIIaeTcs rpud:

YTBEPXAIO
PykoBonutens AJIMUHUCTpanun
OIUHIIOBCKOTO MYHULIMIIAJIBHOTO paiioHa

/MHALMAIIBI, pamMuus/

ITocTtaHnoBICHUE AJIMUHUCTpaIUu
OJMHITIOBCKOTO MYHUIIMIIAJIBLHOTO paiioHa
OT Ne
(B perakumu pacnopsizkeHus AIMUHHCTPALMHA OauHIOBCKOIO
MYHHIIUTIAJIBbHOrO paiiona ot 05.05.2010 Ne 184-p)

[MocaenHuii TUCT Ka)XJI0TO NPHIIOKEHHS Ha 0OOPOTHON CTOPOHE BU3HPYETCS
HCIIOJHUTEIIEM IO CIICAVIOmeH dhopMe: JUYHas MOJINHUCh, paciiMdbpoBKa MOIMKUCH,
JlaTa BUBUPOBAHUS.

[IpwiokeHuss K HOPMATHMBHBIM __ IIPABOBBIM _ aKTaM _ MOJNHMCHIBAIOTCS
PYKOBOJIUTEJIEM  CTPYKTYPHOTO  TMOJAPA3JICJICHUS,  MOJTOTOBUBIIETO  MPOEKT

JOKYMCHTA.
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Ecin B HOpPMAaTMBHOM IIpaBOBOM AakKT€ W paCHOPSAUTEIBHOM JOKYMEHTE
HEOJHOKPATHO YMOTPEOISIETCS TO WJIM WHOE MOHATHE (OOBEKT, Kpyr OOBEKTOB), TO
Ipy TEPBOM YIMOMHHAHUU TPUBOAMTCA €ro IMOJHOE M B CKOOKaxX COKpallleHHOE
HAaMEHOBAHHE B HWMEHUTEIBHOM TMAJEeXKe, MOCIe YEero ynoTpeOssieTcsl TOJIBKO
COKpalieHHoe HauMeHoBaHue. Hampumep: «B coorBerctBum ¢ HMHCTpykumen no
JEeJNONPOU3BOACTBY B AnMHUHUCTpauud OJIMHLIOBCKOTO MYHHIMIIAIIBHOTO pailoHa
MockoBckoii obsactu (nanee — MHCTpyKLms)».

3.6.7. HanmeHOBaHMS YNOMMHAE€MBIX B HOPMATHUBHOM IIPAaBOBOM AakKT€ M
pacnopsiAUTEIbHOM JIOKYMEHTE TOCYJAapCTBEHHBIX W MYHULMIAIBHBIX OPraHoOB
OPUBOAATCS B TMOJHOM COOTBETCTBUM C HX O(UIMAIbHBIM  Ha3BaHHUEM,
3aKpEIJICHHBIM B UX [IPaBOYCTAHABIIMBAIOIINX JOKYMEHTAX.

3.6.8. Tlopsmok M CPOKHM COTJIACOBAaHUS IPOEKTOB HOPMATUBHBIX IPABOBBIX
aKTOB M  pacHOpsAUTEIbHBIX JOKYMEHTOB YCTaHaBIMBAIOTCS PermameHToM
Anvunuctpaiu  OJUHIOBCKOTO  MYHHUIMIAJBHOTO palioHa U HACTOSIIEH
NHCcTpykimen.

3.6.9. CornacoBanne TMPOEKTOB HOPMATHBHBIX  TPABOBBIX aKTOB M
pacnopsaIMTEIbHBIX JOKYMEHTOB OCYIIECTBIISIETCS ITyTEM BU3UPOBAHUS.

JIuct cornacoBanusi opopmisieTcss Ha 00OPOTHOM CTOPOHE MOCIEAHErO JHUCTa
MIPOEKTa HOPMATHUBHOIO MPABOBOI'0 AKTa U PACIIOPSAUTEBHOIO JOKYMEHTA (HO HE Ha
MPUJIOKEHUU K HUM), COTJIaCHO MpujiaraeMoMy oopasity (mpuioxenue Ne 18).

JIuct cornacoBaHMs MOXET HMMETh MPOJOJDKEHHE IPU HAIWYUM OOJBLIOTO
KOJIMYECTBA COMIACYIOIINX JOJLKHOCTHBIX JIMII M NI€YaTaeTCsl HA OTACIBHOM JIMCTE C
3arosioBkoM «lIpomomkenue nucta coriacoBaHus... (C yKa3aHMEM HAaUMEHOBAHUS
IIPOEKTa JOKYMEHTA)».

Ecnu B ponecce coracoBanusi NpOEKTa HOPMAaTHUBHOTO IPABOBOTO aKTa B HETO
BHOCSITCSI CYLECTBEHHbIE W3MEHEHMs, OH MOMJEKHUT JIOpabOTKEe, a TaKxKe
COIJIaCOBAHUIO C JOJDKHOCTHBIMHU JIMIIAMH, KOMIIETEHLMIO KOTOPBIX 3aTparuBaroT
BHOCHUMBIE U3MEHEHHS.

[Ipn Hamuuuu pasHOIIAacCMi MO MNPOEKTY HOPMATHUBHOIO IMPABOBOTO  aKTa
3aMeYaHMsl U3JIaraloTcsa Ha OTAeNIbHOM Jucte (mpuiioxkenre Ne 20) u npunararoTcst K
npoekTy. B aTom ciiydyae Bu3a odopmisieTcs cieayromuM o0pa3oM: «3aMedaHus
npuiiararotcs» (JIM4Has NOoANMUCh, 1ata) (mpunoxenue Ne 18).

3.6.10. [lomyckaeTcss B IENAX YCKOPEHHsI TPOIECCa COTJIACOBAHUS IPOEKTa
paccellaTh €ro  OJHOBPEMEHHO HECKOJBKHM  COIVIACYIOIIUM  CTPYKTYPHBIM
MO/Ipa3ieIeHUsIM A IMUHUCTPALUU U JOJLDKHOCTHBIM JIMLIAM.

OTBETCTBEHHOCTh 32 MAECHTUYHOCTH BCEX PACCHUIAEMBIX JK3EMIUISIPOB MPOEKTA
BO3JIAraeTCsi Ha HCHOJNHUTENs. JlaTOM MOCTYIUIEHHs IIPOEKTa Ha COIVIACOBAHHE
CUMTAETCS J1aTa €ro PErucTpalry B COMIaCyOIEM CTPYKTYPHOM MOAPA3AECICHHH.

Ha ocHOBaHMM TMOJYYEHHBIX NUCBMEHHBIX OTBETOB OT COIJIACYIOLIUX
VICIIOJIHUTEIIb B JIUCTE COTJIACOBAHUS, €CJIM OH UMEET MPOJOJIKEHUE, JENAET OTMETKY
«COTJIACOBAHO MUCHMOMY (C yKa3aHUEM JIaThl U HOMEpa MUchbMa), 1100 opopMIIseT K
MPOEKTY JTIOMOJHUTEIBHBIN JIUCT coraacoBanus (mpuioxeHue Ne 19) ¢ npunoxxeHuem
MO/JIMHHBIX MUCbMEHHBIX OTBETOB.

B 1onosHUTENEHOM JIMUCTE COTJIACOBAHUS YKA3bIBACTCS:
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HaMEHOBaHHE COIJIaCyIOIIETO CTPYKTYPHOI'O noApa3iesIeHUs
AJIMUHHUCTpaUny;

TOJDKHOCTh, (haMUJIMSl, WHUIMATIBl PYKOBOAWTENSA, C KOTOPBIM COTJIACOBAaH
MIPOEKT;

JaTa  COIJJacOBaHMST M HOMEp  JIOKYMEHTa,  COAEp)Kallero  BH3Y,
ITOATBEPKIAIOIILYIO COTJIACOBAHHUE.

JIOMOTHUTENBHBIA  JIUCT COIJIACOBAHUSA IOJIMUCHIBAETCS HCIIOIHUTEIEM C
yKa3aHUeM JOHKHOCTH, MHUIIMAJIOB, (PaMWINK U ATHI.

JIOTIOJIHUTENBHBIE JTUCTHI COTJIACOBAHUS U 3aMEYAHUS K IPOEKTY HOPMATUBHOIO
IIPAaBOBOTO AKTa MOAIIMBAIOTCS B JIEJI0 COBMECTHO C MOJJIMHHUKOM JIOKYMEHTA.

3.6.11. VkazanHble TpeOOBaHUS HE PACHPOCTPAHAIOTCA HaA TOATOTOBKY
HOPMAaTUBHBIX IIPABOBBIX AaKTOB, KOTOpBIC SIBISIOTCSA pE3yJIbTATOM OKAa3aHUS
rOCYJJapCTBEHHBIX WM MYHULHUITAIBHBIX YCIYI aBTOMAaTHUYECKU CT€HEPUPOBAHHBIX B
AJIEKTPOHHOM BHUJE€ M  MOJINUCAHHBIX AJEKTPOHHOM IM(GPOBOM  MOAMHUCHIO
COOTBETCTBYIOIIETO JIOJXKHOCTHOTO JIMIA, & TaKXKE JOKYMEHTOB, COCTaBIISIOIIMX
IIPABOBYIO OCHOBY B3aWMOJECHUCTBUS AJIMHHHUCTPAIIMU C OPTaHAMH I'OCYyAapCTBEHHOU
BJJACTU W OpraHaMM MECTHOTO CaMOYIpaBJICHHUS (IOTOBOPBI, COTJAIICHMUS,
MPOTOKOJIBI W  HWHBIE MOJOOHBIE  JIOKYMEHTHI), KOTOpPbIE  aBTOMATHYECKH
CT€HEpUPOBAHbl B 3JIEKTPOHHOM BHUJIE, M MOANMUCHIBAIOTCSA AJIEKTPOHHON LU(PPOBOU
MOJAMKUCHIO COOTBETCTBYIOIIETO JOKHOCTHOTO JIMIIA.

(IToamynkr  3.6.11. 1omoJIHEeH  pacnopsizKeHMeM  AJMHHHMCTPALNH
OaUMHIIOBCKOr0 MyHHMIIUNIAJBbHOTO paiiona ot 09.02.2018 Ne 7-p)

3.7. IlpaBwjia BHeCeHUs] N3MEHEHHl B HOPMATHBHbIE NPAaBOBbIe AKTHI H

pacnopsiiuTebHble JOKYMEHTbI

3.7.1. Tlpu BHECEHUHU W3MEHEHUN B HOPMATUBHBIC MPABOBHIC aKThl, U3BMEHECHHUSI
BHOCSITCSI TOJIBKO B OCHOBHOM HOPMAaTMBHBIM NPABOBOW aKT. BHOCUTH M3MEHEHUs B
HOPMATUBHBIE MPABOBBIE AKThI, U3MEHSAIOUIME OCHOBHOW HOPMATHUBHBIA MPaBOBOM
aKT, HeJIOIYCTHUMO.

TeKCT BHOCHUMBIX WU3MEHEHHUW B HOPMATUBHBIC MPABOBBIC aKThl 3aKJIIOYACTCS B
KaBbIYKHU.

BHocumbie B HOpMATUBHBIE TMPABOBBIC aKThl U3MEHEHUS JOJDKHBI M3J1araTbCs
MOCJIEA0BATEIbHO (MOMYHKTHO) ¢ YKa3aHUEM KOHKPETHOU CTPYKTYPHOU €IMHUIIbI, B
KOTOPYIO BHOCSITCS U3MEHECHMUS.

Hywmepanust cTpyKTypHBIX €IMHUII - Pa3AeioB, IV1aB, MIyHKTOB U MOAIYHKTOB
HOPMATHBHOTO MPABOBOTO aKTa JOJKHA OBITh CKBO3HOW. HemomycTrmo n3MeHeHwHe
HyMEpalMU CTPYKTYPHBIX €IMHULI HOPMATHUBHOIO IIPABOBOTO aKTa, B KOTOPBIU
BHOCUTCSI U3MEHEHHUE.

B HOpMaTUBHBIX NPABOBBIX aKTax (MOJIOKEHUAX, TPOrpaMmax):

pazmenbl M TJIaBBl HYMEPYIOTCS PUMCKUMH WM apabCKumMu mudppamu
(manpumep, pazgenst 1 u IV, rnasa 5);

noapa3ziesibl HyMEPYIOTCS B mpeaenax paszaena. Homep moppasnena moKeH
COCTOATH W3 HOMEpa paszfesia W HOMEpa MNoApas3iena, pa3JIelCHHBIX TOYKOU
(manpumep, 1.2);
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MYHKTHl HYMEpYIOTCS apaOCKUMU U pamMu ¢ TOUYKOM U 3aroJIOBKOB HE UMEIOT,
MpU HEOOXOJTUMOCTH MOTYT Pa3lesaThCsA Ha TOMYHKTHI, KOTOPBIC JOJKHBI UMETh
MOPSIIKOBYIO HYMEpAIMIO B Mpefenax Kakaoro myHkra. HoMmep myHKTa IOJDKEH
COCTOSITh M3 HOMEpa paszjena, Mojpaszlieia M IyHKTa, pPa3AelICHHBIX TOYKAMHU
(manpumep, 2.3.1);

MOAMYHKTHl HYMEPYIOTCS apaOCckuMmu mudpamMu dYepe3 TOUYKy (Hampumep,
2.3.1.4), apabckumu mudpamMu ¢ 3aKpHIBAIOIICH KPYTIOoW CKOOKOW WM CTPOYHBIMU
OyKBaMU C 3aKpbIBAIOIICH KPYTI0i CKOOKOM, Harpumep: 1), B).

3.7.2. BHecenue u3MeHeHHUI B 00001IeHHON (popMe B HOPMATUBHBIN ITPaBOBOM
akT (B TOM 4YHCJIE€ 3aMeHa CJIOB M CIIOBOCOYETAHHM C HCIOJIb30BAHUEM
(OPMYIUPOBKH «I10 TEKCTY») HE JOIYCKAETCS.

Kaxxnioe namMenenue 101KHO ObITh OPOPMIIEHO OTAEIBHO.

HckitoueHre MOXKET COCTaBIATh TOJbKO BHECEHHE U3MEHEHH B 00O0OIIEHHOM
¢dbopme B OJIMH MyHKT HOPMATUBHOTO IIPABOBOTO aKTa. Eciii B MyHKT HUKAKKE JIpyTHe
M3MEHEHHUs HE BHOCATCS, a 3aMEHSEMbIC CIIOBO WMJIM CJOBa BE3JE yMOTPEOJICHHI B
OJTHOM M TOM € YHCJIE U MaJeKe, TO TaKOoe M3MEHEHHE JOHKHO OBITh oopmiieHO
ClIeIyIomuM 00pa3om, HallpuMep:

B nynkre 1 mocranoBnenus ['maBel OIMHIIOBCKOTO MYHHUIIMIIAIIBHOTO palOHA
MockoBckoi obsmactu ot 20.07.2001 Ne 123 «OG0 ................ » (C U3MEHEHUSIMH,
BHECCHHBIMU TOCTaHOBJICHUSAMHU [ maBel OJMHIIOBCKOTO MYHHUIIMIIAIBLHOTO paiioHa
MocxkoBckoii obnactu ot 06.05.2002 Ne 97 , ot 22.11.2002 Ne 252) cnoBa «Tpex
MUHHUMAJIBHBIX Pa3MEpPoOB OIUIAThl TpyAa» 3amMeHuTh ciioBamu «600 (mecTbcor)
pyOmei.

3.7.3. Ilpu noOmMONHEHHMH HOPMATHUBHOTO TIPABOBOTO aKTa IYHKTaMH WIIA
MOJAMYHKTAaMH B 0053aTE€IbHOM TMOPSIIKE YKAa3bIBAIOTCS MOPSAKOBBIE HOMEpa
JIOTIOTHSIEMBIX ITYHKTOB WJIM MOITYHKTOB, HAIIPUMED:

JOTIOJIHUTH MTYHKTOM 4 CJIEAYIOIIETO COACPKAHUS:

«4. HanbaBka K JOJDKHOCTHOMY OKJIaay 3a KBaJu(DUKAIIMOHHBIA paspsia
ompeeseTcsl B pa3Mepe HaJ0aBKH K JJOJDKHOCTHOMY OKJITy 3a KBaTU(PUKAIIMOHHBIN
paspsii, KoTopas Oblla YCTaHOBJEHAa Ha JIEHb YBOJBHEHHUS C MYHUIIMIAILHOMN
JOJDKHOCTU WK JOJDKHOCTH MYHMITUTIATTBLHOM CITY>KOBI».

W

NYHKT 14 NONOTHUTH MOAMYHKTOM «J» CJIEAYIOIIETO COACPIKAHUS:

«J1) COCTABJISITh MPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUIIX).

HeoOxogumass B psge Takux CIydaeB 3aMeHa 3HAKa MPENUHAHUS
OCYILIECTBIISIETCA TPHU MOATOTOBKE TEKYIIEH pelaKuud HOPMATUBHOIO IPaBOBOIO
akTa (6e3 OTOBOPKH B TEKCTE MPOEKTA).

3.7.4. B mensax coxpaHeHUs! CTPYKTYPbl HOPMATHUBHBIX MTPABOBBIX aKTOB:

JIOTIOJTHEHUE ~ ab3allaMu  MOXKET  MPOU3BOJUTHCA  TOJIBKO B KOHIIE
COOTBETCTBYIOIIETO a03arla;

IpU HEOOXOJIMMOCTH BKJIFOUEHHUS MEXAY YK€ UMEIIMUMUc ab3alamMu HOBOTO
a03aita, JaeTCs HOBas pelaKilusl BCEH CTPYKTYPHOU €IUHMIIBI B KOTOPYIO BHOCHUTCS
HOBBIN a03all, HE3aBUCUMO OT €€ 00BbeMa;
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Ipy IpU3HAHUU a03alla yTPATUBILIMM CHITy TIEpecueT NocleAyomux ad3aleB He
MPOU3BOJAUTCS. YTpaTUBIIMKM cuily al3al y4yacTBYeT B MOAcuYeTe ab3aleB mpu
MOCJIETYIOIIEM BHECEHUN N3MEHEHHUI.

3.7.5. Tlpu HEoOXOAMMOCTH BHECEHHUS B pEIakIuio al3ama CyHIIECTBEHHBIX
VM3MEHEHHUU OH HU3J1araeTcsi B HOBOU PENAKIINU.

3.7.6. Ilpu HE0OXOAMMOCTH 3aMEHUTH ITUGPOBBIC 0003HAYCHHSI YIIOTPEOIICTCS
TEPMHH «IIUPPBI», a HE «UHUCIIAY, HAIPUMEP:

udpsel «12, 14, 125» 3amenuts nudpamu «13, 15, 126»;
udpsel «35» 3aMeHUTH ITPpamu «45.

[Ipu HeoOXoAMMOCTH 3aMEHHUTHh CJIOBA M UUMPHI yNoTpedsseTcs TEpPMUH
«CIIOBaY, HAMPUMED:

cnoBa «B 50 pa3» 3ameHuTsb coBamu «B 100 pas3y.

3.7.7. Ecnm nomonHEHHs BHOCSTCS B KOHEI] HOPMAaTUBHOTO MPABOBOTO aKTa, TO
HEOOXOJAMMO TPOAOHKATh HWMCIOIIYIOCS HYMEPAlHWI0 CTPYKTYPHBIX  CIWHMII
(HampumMmep, ocyieaHel Oblia rjaaBa 5 — JOMOJHUTH TJIaBOU 6; MOCIETHUM ObLIT MTYHKT
[ — IONIOJIHUTH ITYHKTOM 8).

3.7.8. OO6o3HaueHMs] TOAMYHKTOB TIPM CCBHUIKAX HAa HHX II€YaTaroTCs
CTPOUYHBIMU OYKBaMHU PYCCKOT0 ajipaBUTa B KaBbIUKaX, HAIIPUMED:

IMIOAITYHKT «O» ITYHKTa 2 U3JI0KUThH B CJ'IGI[YI-OHIGIZ PCOaKINU:
«6) IMOCPCACTBOM IIPOBCACHHUA Al MTAITMOHHBIX HY6HI/I‘IHBIX MGpOHpH?ITPIﬁ».

3.7.9. OOo3HaueHusi ab3aleB MPU CCHUIKAX HA HHUX YKa3bIBAIOTCS CJIOBAaMH,
HaIpuMep:

a03a1 BTOpOi MyHKTa 2;
B COOTBETCTBUH C a03alleM NepBbIM ITyHKTA 3.

[Ipu >TOM TepBBIM cUMTAaEeTCs TOT ab3all, C KOTOPOro HAayMHAETCS paslel, B
COCTaBE KOTOPOT'O OH HAXOJUTCH.

CcbUIKM B HOPMATHBHBIX NPaBOBBIX aKTaX MOTYT JaBaTbCi HA HOPMAaTUBHBIC
MPAaBOBbIE AKThl TOJIBKO BBICIIEH WM pPAaBHOM rOpUAWYECKOW cuibl. CChUIKM Ha
HOPMAaTHBHbBIE PABOBBIE AKTHI HU3IIEH IOPUANYECKON CUIIbI HE JOITYCKAIOTCHI.

3.7.10. [ins mpuBeneHUsT HOPMATHUBHBIX IPABOBBIX AKTOB B COOTBETCTBHUE C
BHOBb MPHUHATHIM HOPMATHBHBIM IPABOBBIM aKTOM MOCKOBCKOW OOJacTH wWiIn
HOPMATUBHBIM akTOM OJMHIOBCKOTO MYHULHMNAIBHOTO pailoHa, YCTpaHEHUs
MHOKE€CTBEHHOCTH HOPM IO OJTHUM M TEM € BOIPOCaM TOTOBSTCS MPETIOKEHUS O
MIPUBEICHUU paHEe M3/IaHHBIX MOCTAHOBJICHUN W PACHOpPSHDKEHUN B COOTBETCTBHE C
BHOBb MPUHATHIM HOPMATUBHBIM TPABOBBIM aKTOM IYTEeM [MPU3HAHUA UX
YTPaTUBIIUMHU CHUITY.



33

3.7.11. IlepeyeHp HOPMATUBHBIX MPABOBBIX AKTOB, MOJJIEKAIIUX MPU3HAHUIO
YTPATUBUIMMH CUITY, MOKET OBITh:

CaMOCTOSITENIbHBIM Pa3[eioM B TPOEKTE HOPMATHBHOIO IIPABOBOTO AaKTa,
YCTaHaBJIMBAIOIIUM HOBOE IPABOBOE PETYIUPOBAHME;

CaMOCTOSITENIbHBIM IyHKTOM B TPOEKTE HOPMATHBHOIO IPABOBOTO aKTa O
BHECEHUU U3MEHEHHUI B HOPMATHUBHBIE MPABOBBIC AKTHI.

3.7.12. TlepeyeHb HOPMATHUBHBIX TMPABOBBIX AKTOB, MOJUICKAIINX MPUIHAHUIO
YTPATUBIIUMH CHILY, JOJIKEH OBITh IOPUANYECKH OOOCHOBAaHHBIM M UCYEPIIBIBAIOIIIE
MOJIHBIM, C T€M, YTOObl HE ObUI yMyIIEH HU OJMH HOPMATUBHBIN MPAaBOBOW aKT,
NPOTHUBOPEYAIIUA HOBOMY HOPMAaTMBHOMY MPAaBOBOMY aKTy, B CBSI3U C KOTOPBIM
COCTaBJISIETCSl JIaHHBIM TepeyeHb, M He ObUIM BKIIOYEHBl JJis TPU3HAHUSA
yTPAaTUBIIUMHM CUJy HHU OJMH HOPMATHBHBIM MPaBOBOM akT WJIM €ro 4YacTh,
COXpaHSIOIIMEe CBOE 3HaYCHUE.

3.7.13. Ecin B HOpMaTUBHOM MPAaBOBOM aKT€ OCTAJICA OJMH MYHKT MOCIIE TOTO,
KaK OCTaJbHBIC YTPATHIN CUIIY, U OH TOJUICKUT MPU3HAHUIO YTPATUBIIUM CHIY, TO
HEOOXOUMO TMpPHU3HABATh YTPATHBIIMM CHJIy BECh HOPMATHBHBIA MPAaBOBOM akT
MOJIHOCTBIO.

3.7.14. B nepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, MOJICKAIIUX MPU3HAHUIO
YTPaTUBIIMMH CHITY, CIE€IyeT BKIIOYaTh HE TOJIHKO HOPMATUBHBIC MPABOBHIC AKTHI,
KOTOpBIE JEHCTBOBANM /0 MPUHATHS HOBOTO HOPMATHBHOIO IMPABOBOIO aKTa, HO
TaK’K€ HOPMATUBHBIE IPABOBBIE AaKThl IO JAaHHOMY BOIIPOCY, KOTOpbIE paHee
(GakTUYECKH YTPATWIM CUJy JHOO TMOIJIOIIEHBl MOCIEAYIOIMMU HOPMAaTHUBHBIMU
IIPaBOBBIMU aKTaMH, HO HE ObUIM MPHU3HAHBl YTPATUBIIUMHU CHIIy B YCTAHOBJICHHOM
HOPSJIKE.

3.7.15. B HOpMaTUBHBIX MPABOBBIX aKTaX MPU3HAIOTCS YTPATUBIIUMU CUITY
pasznesn, IiaBa, MyHKT, MOJAIMYHKT, a03all, CTpoka B Tabiuue (T.K. OHM cojaepkar
MIPaBOBbIE HOPMBI U BIMSIIOT Ha CTPYKTYPY B LIEJIOM U [IEPECUETY HE MOJJIekKAT).

3.7.16. Ecnu HOpMAaTWBHBIN MpaBOBOW akT €IIe HE BCTYNMWJI B CHIY, a
HEO0OXOMMOCTh B HEM OTIIaja, TO MPUMEHSIETCSI TEPMUH «OTMEHUTH.

3.7.17. CTpyKTypHBIC €IUHUIIBI HOPMATUBHOTO MPABOBOTO aKTa JIOJDKHBI OBITH
€AMHOO0OPAa3HbI U MPOHYMEPOBAHBI, 38 UCKIIOYEHUEM TIPEamMOyIIbl.

3.7.18. IlpaBuna BHeceHUS W3MEHEHHH B PACIOPSIAUTEIbHBIE JOKYMEHTHI
aHAJIOTUYHBI TIPaBUJIaM BHECEHUS N3MEHEHUI B HOPMATHUBHBIE TIPABOBBIC aKTHI.

3.8. Ilopsaok moanMcaHus, PerucTpPaluv, PACChJIKU M XPaHEHUs

HOPMATHBHBIX IPABOBBIX AKTOB M PACHOPSAUTEIbHBIX IOKYMEHTOB

3.8.1. IloaroroByieHHBIC U COTIACOBAHHBIC MPOEKTHI HOPMATHUBHBIX MPABOBBIX
aKTOB U PACIIOPSAUTENBHBIX JTOKYMEHTOB Ha OJAHKE CO BCEMHU MPHUIIOKEHUSIMH, C
MOSICHUTEIFHOM 3amucKo (TIpu HEO0OXOJMMOCTH), CIHUCKOM PACCBUIKH CIAIOTCS
ucrojgauTeneM B OOmmit oTen A IMUHUCTPAITUH.

OOmmii oTAeNn mepeaacT CIaHHBIE WCIOJHUTENEM MPOCKTHI MOCTAHOBJICHUHA U
pPactopsDKCHUM  YCTAHOBIICHHBIM — TMOPSZIKOM Ha TIOJANWCH WM BH3WPOBAHUE
PykoBoauTeneM A TMHHHCTPAIINH.
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3.8.2. Tloanucannoe I'maBoit OAWHIIOBCKOTO MYHHIIMIIAJILHOTO palioHA WU
PykoBoguTenem AIMHHHCTpalMX IMOCTAHOBJIEHHUE (PACIOPSIKEHHE) BO3BPALLAETCS B
OO6muit otaen 1t opopMIICHHS, TUPAKUPOBAHUS U PACCHUIKH.

Peructpanus nocranoiiennii ['nmaBsl OIMHIIOBCKOTO MYHUIIMTIATBHOTO paiioHa
BEJIETCS B IOPSAIKE BO3PACTaHWs HOMEPOB M COCTOMT M3 IOPSAKOBOIO HOMEpA H
OykBeHHOTO HMHACKCA « [117».

Peructpanus pacnopsokenuil I'nmaBel OAMHIIOBCKOTO MYHUIIMIAIBHOTO paiioHa
BEJIETCS B MOPSAKE BO3PACTaHUS HOMEPOB M COCTOUT M3 MOPAIKOBOIO HOMEpa H
OykBeHHOTrO MHAekca "pl'n".

Perucrpanus ITOCTAaHOBJICHH AJIMUHUCTpauuu OuHIIOBCKOTO
MYHULANIAIBHOTO pailOHA BEAETCS B MOPSIKE BO3PACTAHUS HOMEPOB M COCTOUT M3
NOPSIAKOBOI'O HOMEPA.

(B pearaKkuuu pacnopsiKeHust AJIMMHUCTPAUUH OQMHIIOBCKOTO
MYHHIIUNIAJIbHOTO paiioHa ot 05.05.2010 Ne 184-p)

Perucrpanus pacropsHKEHNN AJIMUHUCTpauun OnuHIIOBCKOTO
MYHULIMIIAIBHOTO pailoHa BEAETCSA B IOPSAKE BO3PACTAHUS HOMEPOB U COCTOUT W3
MOPSIIKOBOTO HOMEpa M OYKBEHHOTO MHAEKCA «P» HIIH «PK».

(B penakuum  pacnopsikeHus — AaMuHMcTpauMd  OJMHIOBCKOIO
MYHHUIMIAJIBHOTO paioHa ot 05.05.2010 Ne 184-p)

BykBeHHbIE HHIEKCHI MULITYTCS MOCIE TOPSAIKOBOIO HOMEpa uepes aeduc.

3.8.3. TloanucaHHble JOKYMEHTHI TUPAXKUPYIOTCS COIVIACHO CIUCKY PAacChUIKH,
KKl 9K3EMIUIIp JOKYMEHTa 3aBepsiercsa mnedatbio OOLIero oTaena ¢ yKa3aHueM
MecTa HaXOXKJEHUS MOJIJIMHHUKA U PACChLIAETCS.

JIOTIOTHUTENBHAS. PACcChUIKA W Bbla4a KOMHUKA JOKYMEHTOB OCYLIECTBIISETCS 110
[IACbMEHHOMY 3aIIpOCy.

[Ipu oOHapyXeHMM pEJaKIMOHHBIX M TEXHHYECKHMX OHIMOOK 3amMeHa
Pa30CIaHHBIX 3K3EMIUISIPOB HOPMATUBHBIX IMPABOBBIX aKTOB U PACHOPSAUTEIIBHBIX
JOKYMEHTOB MOXKET OBbITh NMPOU3BE/IEHA TOJBKO MO COTJIACOBAHUIO C JOJKHOCTHBIM
JIMLIOM, TTOAIMCABIINM JOKYMEHT.

3.8.4. TlogMHHUKYW HOPMATHBHBIX TIPABOBBIX AKTOB W PACHOPSIUTEIHLHBIX
JOKYMEHTOB MOCJE MX TUPAKHPOBAHUA U PacChUIKM XpaHsaTcs B OOmiem otaene
AIMMHUCTpaMM B TEYEHUE IIITHM KAJNCHIAPHBIX JIET, a 3aTeM MNEPEAaroTcs B
ApXUBHBIN OTHEI.

3.8.5. Odopmienne u 3aBepeHUE COOTBETCTBUSI KOMUM HOPMATHBHOIO
IIPABOBOT'0 aKTa U PACIOPSAAUTEIBHOIO JOKYMEHTA €0 MOJJIMHHUKY OCYIIECTBIIAECTCS
B OO0mieM oTzaene Mo JOKYMEHTaM, XpaHSIIMMCS B TEUEHHUE MOCJIEIHUX ISATH JIET,
100 B apXUBHOM OTJIEJE.

3.8.6. VYkazannble TpeOOBaHUSI HE  PACHPOCTPAHSIOTCA Ha  TOPSJIOK
MOANMCAaHUSI, PETUCTPALIMH, PACCHUIKA W XPAHEHUSI HOPMATHUBHBIX MPABOBBIX aKTOB,
KOTOPBIE SIBIISIFOTCS PE3YJIBTATOM OKa3aHUS TOCYAAPCTBEHHBIX WM MYHUIIUMAIbHBIX
YCIYTr aBTOMATHUYECKH CTE€HEPUPOBAHHBIX B JJIEKTPOHHOM BHUAE WM IOJINHACAHHBIX
ANIEKTPOHHOM LU(POBON TOANMHUCHIO COOTBETCTBYIOIIETO JOJDKHOCTHOIO JIMLA, a
TaKKe JOKYMEHTOB, COCTaBIIIOIIMX IMPABOBYID OCHOBY  B3aUMOJCHCTBUS
AIMHMHUCTpaMM C OpraHaMy TOCYAApCTBEHHOW BIIACTM W OpPraHaMH MECTHOTO
caMOYIpaBJieHUs1 (IOTOBOPBI, COTJIALIEHUS, MPOTOKOJIbl M UHBIE TOJ0OHBIE
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JOKYMEHTBI), KOTOpPbIE€ ABTOMATUYECKH CI€HEpUPOBAHBI B AJIIEKTPOHHOM BHUJE, U
MOJIMUCKHIBAIOTCS  AJNIEKTPOHHOM  LU(POBONW  MOAMHMCHIO  COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIMLIA.
(ITonmynukr  3.8.6.  fJ0mMOJIHEH  pacHopsizKeHHeM  AJIMHMHHCTPAIUH
OaUHIOBCKOr0 MyHMIUNIAJBbHOTO paioHa ot 09.02.2018 Ne 7-p)

3.9. Ilopsimok perucrpauvu, KOHTPOJISI HCIOJHEHUSI W XPAaHEHUA
Coryanmennii, 3aKJIIYEHHBIX OPraHAMH MECTHOI0 CAMOYIIPABJICHUSA

3.9.1.Peructparuss  CornamieHuii, 3aKJIIOYEHHBIX OpraHaMH MECTHOIO
camoynpasiieHus: OJIMHIOBCKOTO MYHHIIMIIAIIBHOIO paiioHa MOCKOBCKOM 00J1acTh ¢
OpraHaMM TroCyJapCcTBeHHOW Biactu Poccumiickoin  ®epepaunu, OpraHamu
roCylapCTBEHHOM  BiracTM  MOCKOBCKOM ~ oOmactu, OpraHaMd  MECTHOTO
CaMOYIIPaBJICHUS, ITOCEIEHUM, BXOIAIUX B cocTaB OqMHIIOBCKOIO MYHHUIIMIIAIBHOIO
palioHa Bexercs B COOTBETCTBMM ¢ HoOMeHkmarypol paen B OpraHax M
MO/APA3IEICHUAX AJMUHUCTPALIUH.

3.9.2. IonnuHHMKY (TIepBbIE SK3eMIUIsApbl) CornaneHuii XpaHsrcs B oprasax,
noJipa3fesieHusAX AOMUHUCTpaluu. VX KoMy HampapBisioTCs B OOLIUI OTAEN C
LeJIbI0 BeZieHHs peecTpa CoralieHni, 3aKIF0YEHHBIX B A IMUHUCTPALIUH.

3.9.3. KouTponp 3a kauyecTBOM U TOJHOTOW wucmosHeHHs CorianeHui
OCYILECTBIISIIOT ~ PYKOBOAUTEIN  COOTBETCTBYIOIIMX OPraHoOB, IOJpa3JIeIICHAN
AJIMUAHUCTpalNH.

(B pemakuum  pacnopsikeHus — AaMuHMcTpauMd — OIMHIOBCKOIO
MYHHIMIAJBHOTO paioHa ot 10.07.2013 Ne 333-p)

V. OPrAHM3ANUA JOKYMEHTOOBOPOTA U UCITOJIHEHUSA
JOKYMEHTOB

4.1. Opranusamnusi 10KyMeHTO000poTa

4.1.1. JIoxymMeHTOOOOpPOT — JIBMIKEHHE TOKYMEHTOB C MOMEHTA UX CO3JaHHUS
WJTY TIOJTYYEHUS 10 3aBEPIICHUS UCTIOTHEHUSI WJIH OTIIPABKHU.

OCHOBHBIMM BHJAMHU JOKYMEHTAI[UU SIBJSIIOTCSI: BXOJSINHME, HWCXOJSIINE,
BHYTPEHHHE JIOKYMEHTHI.

4.1.2. Tlokazarenn oObeMa ITOKYMEHTOOOOPOTa HCIIONB3YIOTCS MJIsS aHaIW3a
Pa3JIMUHbBIX aCIleKTOB yIpaBJIeHYECKOU NEeSATEeIbHOCTH, onpeaeaeHus
TEXHOJIOTMYECKOW  OCHAIIEHHOCTH TMPOILECCOB JIEJIONPOM3BOJACTBA, a TaKXKe
BBIPAOOTKM MEp IO COBEPIICHCTBOBAHUIO PAOOTHI C JOKYMEHTAMU. 3a CAUHHILY
MoJjicCueTa MPUHUMAETCS CcaM JOKyMEHT 0e3 ydeTa KOMuid, 00pa3yroIuxcs MpH
MeYyaTaHu U pa3MHOXKEHUH, KOTOPBIE TIOJICUUTHIBAIOTCS OTJEIBHO.

[Toacuer oOBemMa MOKyMEHTOOOOpPOTa MPOBOJIUTCA MO TPYMIaM JOKYMEHTOB
(HOpMaTUBHBIE TPABOBLIE AKTHl U PACMOPSAUTEIBHBIE JOKYMEHTBHI, CIy>KeOHas
MepenucKka, oopaleHus TpaKaaH 1 Jp.) U OCYIIECTBISAETCS C 00sA3aTEIbHBIM YIETOM
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JIOKYMEHTOB, 3aPETUCTPUPOBAHHBIX B UX CTPYKTYPHBIX MOJAPA3ICTICHUAX (IOKIaIHbIC
U CITYKEOHBIC 3aMUCKHU, CIIPABKH, 3aKITFOYEHUS, OTUYETHI, CBOJKH U Jp.).

4.2. Opranu3anms 10CTABKH JOKYMEHTOB
JlocTaBKa KOpPPECHOHJACHIMM B aapec AIMUHHCTPALMH OCYIIECTBISAETCA
CpeICcTBaMH MOYTOBOM, (PEeSTbIBErePCKOM, IIEKTPUUECKON CBSI3U U HAPOUYHBIMH.

4.3. Ilpuem, mepBuYHasi 00padoTKa, pacnpeaejeHue W PerucTpamnus
NOCTyNaIeil KOppecnoHAeHIIHN

4.3.1. B mporecce nepBUYHONH OOpaOOTKU IMOCTYMHAIONICH KOPPECIIOHICHIINH
IIPOBEPSAIOTCS] MPABMIBHOCTh JOCTABKU M 1IEJIOCTHOCTh BIIOKEHHUH, a TaK)Ke HAIUYME
HEOOXOUMBIX PEKBU3UTOB JTOKYMEHTOB. OIIHMOOYHO [OCTaBJIEHHBIE JOKYMEHTBI
NEePECHUIAIOTCA M0 MPUHAIIICKHOCTH UITM BO3BPAIAIOTCS OTIPABUTEINIO.

4.3.2. Bce nmocTynuBIlrMe KOHBEPTHI (0aHAEPOJIN), 3a UCKITIOYEHUEM KOHBEPTOB
(Ganneposieit), uMmerommux nomMeTky «JImuHo», BckpeiBatorcs. [lpu oOHapykeHuu
HEKOMIUIEKTHOCTH WJIM TOBPEXKICHUM TOKyMEHTa Ha IOCIETHEM IUCTe WM Ha
000pOTE MOCIETHErO JIMCTAa JOKYMEHTa MPOCTABISETCSI COOTBETCTBYIOIIAsT OTMETKA,
a TaKXe COCTaBISETCS aKT B TPEX SK3EMIUIIpax: MEpPBBI OCTAETCS y MOIydaTens
KOPPECIOH/ICHITNHN, BTOPOM MPUOOIIAETCSl K MOCTYMUBIIEMY MaTepuaty, a TPeTUu
HAIPABIIETCS OTIIPABUTEIIO JOKYMEHTA.

KoHBepThl, Kak MpaBUIIO, YHUUTOXKAIOTCS, KPOME CIIydaeB, KOrJa TOJIBKO TIO
HUM MOKHO YCTaHOBHUTH aJIpeC OTHPABUTENsSI WIM JaTy OTIPABKU U TMOJy4YEHUS
JOKYMEHTOB.

KonBeptsl (Oanaeposin) ¢ KOpPpeCHOHJEHIMEH ¢ moMeTkol «JInmuHo»
PETUCTPUPYIOTCST B CHEIUAIBHOM >KypHaJle M NEPEeJaloTCs MO Ha3HA4YeHHUIo (I0j]
pOCIIUCh  OTBETCTBEHHOI'O  JIOJDKHOCTHOTO  Jjuna). OcTanbHble  JOKYMEHTHI
NepelaloTCs Ha PErUCTPALUIo U MPEABAPUTEIHHOE PACCMOTPEHHE.

4.3.3. Peructparus mOCTYIMUBIINX ITOKYMEHTOB TPOW3BOJUTCS ITyTEM BBOJAA
uHPOpPMAllMK O HUX B KOMIIBIOTEPHYI0  aBTOMATH3UPOBAHHYIO  CHUCTEMY
Jenonpon3BoACcTBa U nfokymeHToobopoTa (CAI/l) unu B xypHanax (Ha KapToukax).
Peructpupyiorcss Bce TMOCTYNUBIIME JOKYMEHTHI, KpOME JOKYMEHTOB U
KOPPECMNOHEHIIMK, HE MoAJIexaux peructpaunn (npuioxenue Ne 1). B npaBom
HIOKHEM YTJIy TIEpBOTO JIMCTa OCHOBHOTO JOKYMEHTa TMPOCTaBISETCS OTMETKA
(mTaMIr) ¢ ykasaHuUEM JaThl U BXOMSIIETO PETUCTPAIMOHHOTO HOoMepa. OTmeTka
JIOJIKHA TIPOCTABIISATHCS HE Ha TEKCTOBOW YacTH JIOKYMEHTA.

[Ipy MOBTOPHOM MOCTYIUIEHUU JOKYMEHTA MO OJHOMY U TOMY € BOIIPOCY B
mpeneigax — OAHOIO  KaJEHJApHOTO Toja €My IPUCBaMBaeTCi  OYepeqHOU
PETUCTPALMOHHBIA HOMED.

4.3.4. JloxymeHTsl 0e€3 yKa3aHHUS KOHKPETHOTO ajpecaTa NpeIBapUTEIHHO
paccmarpuBatotcsa B O011eM oT/iese, a 3aTeM HapaBisioTCs 0 Ha3HAYEHUIO.

[IpenBapuTensHOe pPAacCMOTPEHHWE JTOKYMEHTOB TMPOBOJUTCS C  LEJBIO
pacmpeiesieHrs] TOCTYMUBIINX JOKYMEHTOB Ha!

Tpedyromme 00s3aTeIbHOro paccMoTpenus ['maBoit paiiona, PykoBoautenem
AJIMUHHUCTpAIIUH WU €TO 3aMECTHTEIISIMU;
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HaIpaBjsieMble HEMOCPEJICTBEHHO B COOTBETCTBYIOIIME CTPYKTYpHBIE
MOJIpa3/iesieHUs] U OTBETCTBEHHBIM MCIOTHUTEIISM.

Ecnu B cTpyKTYpHOM MOJpa3ieaeHUH BBISICHIIOCH, YTO IOKYMEHT HE BXOJMT B
X KOMIIETCHILIMIO U JIOJDKEH MCIIONHATHCA B APYTOM CTPYKTYPHOM MOApPA3ACICHHUH,
€ro cieayeT cpouHo BepHYTh B OOILIMil OTAEN C MOSICHUTEIBHON 3allMCKOM, KOTOpas
JOKIIaJbIBACTC  PYKOBOJUTENIO, JaBIIEMy TIOpyYe€HHE U B JajbHEiIIeM
NpHUOOIAETCS K TOCTYNHUBIIEMY IOKYMEHTY.

(B peraKkuuu pacnopsiKeHust AJIMMHUCTPAUUH OIQMHIIOBCKOTO
MYHHIIUNIAJIbHOTO paiioHa ot 05.05.2010 Ne 184-p)

4.3.5. Ilocne paccMOTpeHHsSI PYKOBOJCTBOM AJIMUHHUCTPALMH JOKYMEHTBI C
pe3oitonusaMu Bo3Bpamiatorcs B OOmuid oTaen s JaibHeIero HampaBieHUs Ha
UCIIOJIHEHUE COTJIACHO PE30JIIOLIUH.

Texct pe3odonuMd U BCE TOCIEAYIONIME OTMETKM O TMPOXOXKIECHUU U
UCIIOJIHEHUHU JOKYMEHTOB BHOCSITCS COTpPYJIHUKaMu B HH(OpMaMOHHYIO 0azy
JaHHBIX,  COMNIaCHO  yTBepxkaAeHHOMYy  [lopsaky  paloTel B CHCTEME
aBTOMATHU3UPOBAHHOTO JEIOMPOU3BOJCTBA M JTOKYMEHTOOOOpOTa AJIMUHHUCTPALIUN
OAMHIIOBCKOTO MYHHIIMIIAJIFHOTO paiioHa.

4.3.6. JloxymeHnTsl, HampaBisieMble OOmUM OTAEIOM Ha HCIOJHEHHUE
HECKOJIbKUM COMCIIOTHHUTENSIM, TMEpPelaloTca UM TOOYEPETHO WM HaNpaBIsSIOTCS
OJTHOBPEMEHHO Ha UCIIOJHEHUE B KOTIHSX.

B ciywae mocTymieHuss JOKYMEHTa C OTPaHMYEHHBIM CPOKOM HCHOJHEHHS
JOIyCKAeTCsl HANpaBJICHHE KONUU OSTOT0 JIOKyMEHTa B TNOJpa3feliecHue Ha
UCIIOJIHEHUE 0€3 pe3osouun pykoBoguTensd. [loATMHHUK JaHHOTO BXOZSIIETO
JOKYMEHTa T[OcCji€ JOKJIaga pYKOBOJUTENIO  HAaIpaBIsETCd  MCHOJHUTEIO
YCTaHOBJIEHHBIM HOPSAKOM.

4.3.7. llpuy Hanuuuu B TOPYYEHUU HECKOJBKMX HCIOJHUTENEH, €cClid He
YKa3aHO KOHKPETHOE JIMIO, OTBETCTBEHHBIM HCIOJHHUTENEM SBJISETCS JIMILIO,
yKa3aHHOE B TMOPYYeHHH TepBbIM. Ecam mopydeHwe JaHO HECKOJIbKUM
OTBETCTBEHHBIM HCIIOJIHUTENSIM, OTBET TOTOBHUT JHIIO, YKa3aHHOE B PE30JIOLUU
MEePBBIM, €CITU HET JPYruX yKazaHuil, u uHpopmarms (IpemioxKeHus) OT APYTUX
COUCITIOJIHUTENICH HAIIPABIISIETCS K HEMY.

4.3.8. Ha pokymeHTax ¢ TIOpyYeHUSIMH, HE TpeOYIOIIMX OTBETa, HO
MOJIJISKAIMX BO3BPAaTy B TOCYAApCTBEHHBIE OpTraHbl, MEpe]] OTIPABKOM CTaBUTCA
wramn «llognexut Bo3BpaTy».

4.3.9. IlocrynuBmme B AJIMUHUCTPAIMIO JOKYMEHTHI TOCJE TMEPBUYHOMN
o0paboTku U peructpanuu B O01eM oTese nepeaaroTcs Ha nokian ['nase paiiona u
PykxoBonuTento AIMUHUCTpALIUN.

4.3.10. Cucannple B Jeno W caaHHble B OOmmi  oTaen JOKYMEHTHI
dbopMupyroTCA B Jiefla TEKYIIEr0 apXuBa M XPAaHATCS B COOTBETCTBHM CO CPOKaMH,
YCTaHOBJICHHbIMU HOoMeEHKnaTypon aen.

[Tpy HE0OXOaUMOCTH COTPYAHHKAM AJIMUHUCTPALUN BBIJAIOTCS KCEPOKOMUHU
JOKYMEHTOB W3 TEKYIIIETO apXHBa.

4.3.11. lloctynuBuime TtenerpaMmbl npuHUMaioTcs B OOmieM otaene mMoA
pacmucKy ¢ TPOCTaBIEHHWEM JaThl U BpeMeHH mpuema. Bce TemerpamMmbl (Kpome
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[03/IpAaBUTENbHBIX) PETUCTPUPYIOTCS HEMEMJIEHHO, a 3aTeM I[epefaroTcsl Ha
PAaCCMOTPEHHE U UCIIOJIHEHHUE JTOJPKHOCTHBIM JIMLAM.
B peraxkuuu pacnopsiKkeHus AIMUHHCTPALMHU OaMHIO0BCKOTO
MYHUIUNAJIBHOrO paitona ot 05.05.2010 Ne 184-p)

4.3.12. TloctynuBiine oOpamieHus TpakgaH MOJUIeKaT PErucTpanuu B
COOTBETCTBUM C IMOJIOKEHUEM AJIMUHHCTPATUBHOIO pErjiaMeHTa pPacCMOTPEHUS
oOpamienuii rpaxxaad B AamuHuctpanui OJIMHIOBCKOTO MYHULHMIIAJBHOTO paiioHa
MockoBcKoii 061acTu.

He mnomnexar perucrpauuu NO3APABUTEIBHBIE OTKPBITKM M TEJIETPaMMBI,
[PUTJIACUTENbHBIE OMJIEThl, aHOHUMHBIE NTUChbMa, Ta3€THBIEC BBIPE3KH, KOIMU MHCEM,
OPUHATBIX MO (akcy, a TakKe Jpyras KoppeclnoHaeHuus corimacHo [lepeuns
JOKYMEHTOB, HE IIOJUIeKalINX peructpaunu (mpuioxenue Ne 1).

(B pearaKkuuu pacnopsiKeHust AJIMMHUCTPAUUH OQMHIIOBCKOTO
MYHHIIUNIAJIbHOTO0 paiioHa ot 05.05.2010 Ne 184-p)

4.3.13. Ilpu npueme u mepeaade JOKYMEHTOB MO KaHANy (DaKCUMHIBHOW CBS3U
HE00X0MMO PYKOBOJICTBOBATHCS CIETYIOIIUMU TPEOOBAHUSIMH:

o0beM TmepegaBaeMoro  Marepuana  (T€KCTa, CXEMbl, TIpadUuecKoro
M300pakeHHsl ), BBIMOJIHEHHOrO Ha Oymare (opmaTta A4 4yepHBIM IIBETOM, HE JIOJKEH
MPEBBIIIATh 5 JUCTOB;

OTBETCTBEHHOCTh 3a COJIepKaHHUE IepeaaBacMoil nH(OpMau BO3JIaraeTcsl Ha
WCIIOJIHUTENSA, IOATOTOBMBLIETO MaTepuall K Iepenade, M pPyKOBOAMTEI
COOTBETCTBYIOILETO MOAPA3ACICHHUS.

Yyer oTmpaBisieMo W TPUHATOW  CIyXeOHOM HH(OpMaIUK CpelcTBaMU
(haKCUMHUIIBHOW CBSA3M BeAETCA B )KypHanax (mpuiioxenus NeNe 23, 24),

4.3.14. JIokyMeHTBI, MOCTyHAlOUMe B JJIEKTPOHHOM BHJIE, MPOXOMIST TPHUEM,
PETHCTPALMIO, IPEABAPUTEIBHOE PAaCCMOTPEHHUE, PACCMOTPEHHUE PYKOBOJCTBOM H
JOCTABJISIFOTCS. UCITOJIHUTEIISIM.

[IpaBuna mpuema, oOpabOTKM W pacmpelesieHus: JOKYMEHTOB B 3JEKTPOHHOM
BUJIE ONpeAenaroTcss Hacrosiueil MHeTpykiuedn u ¢ ydyeToM (yHKIMOHUPYIOIIMX
TEXHUYECKUX U MPOTPAMMHBIX CPECTB.

4.4. Odopmienne mnuceM ¢ TejJerpaMM, OTHPAaBKAa HMCXOASIINX
JTOKYMEHTOB

4.4.1. TloaroToBIEHHBIM M TMOJMHUCAHHBIM JOJKHOCTHBIM JIMIIOM JOKYMEHT
PEeTUCTPUPYETCS, TMPH OTOM IIPOBEPSACTCS TMPABUIBLHOCTE  OGOPMIICHUS U
aJIpeCOBAHUS, HAJTMYKE TIOJIMUCEHN, BU3, IPUITOKCHUU.

OtmnpaBisieMble  TOKYMEHTBI JOJDKHBI HMMETh OTMETKY OO0 HCIIOJHHUTEIE C
yKa3aHHEM €r0 WHMIMAIOB U (haMHJIUKM, HoMepa TeledoHa, KOTOPhIe paclojiaraloTcs
Ha JIMIIEBOM WM OOOPOTHOM CTOPOHE JUCTa JOKYMEHTa B JIEBOM HUXXKHEM YTy
(mpunoxenne Ne 34).

HenpaBuinbHo odopmiIeHHBIE JOKYMEHTBHI MOJJICkKAT BO3BPATY HCIOJHUTEIISAM
Ha 0pabOTKYy.

JIOKyMEeHTBI, MOJIeKaIlie OTIpaBKe, 00padaThIBAIOTCS U OTIPABJISIIOTCS B JICHD
WX TIOAMUCAHUS WX HE MO3AHEE IEPBOM MOJIOBUHBI CJICTYIOIIETO JTHS.
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4.42. Hcxopsume TOKYMEHThI O(OPMIISIIOTCS Ha COOTBETCTBYIOIIUX OJIaHKAX
(mpunoxenuss NeNe 12-16) w  moamwmceiBatoTcss [maBoit  OAMHIIOBCKOTO
MYHULUIIAIBHOIO paiioHa, Buue-riaBoi, PykoBoauTeneM AJIMUHUCTpanuu, €ro
3aMECTHUTEIISIMH, PYKOBOJIUTEIISIMU CaMOCTOSATEILHBIX oipa3ieJIeHUui
AJIMAHUCTpaLIWH.

4.4.3. TenerpaMMbl Ha OTIIPaBKY MpUHUMAaIOTCA OOIIMM OTAETIOM.

Tekcr TenmerpaMMbl JOJKEH OBITH MPEICTBHO CXKAThIM, O0€3 TepeHoca CIoB, 10
BO3MOXHOCTH 0€3 COI030B, IMPEMJIOrOB, 3HAKOB MpENUHAHUSA (€CTU TpPU 3TOM HE
HCKaXKaeTCs €ro cofiepKaHue).

4.4.4. TenerpaMMbl COCTABJISIFOTCS B JIBYX JK3EMIUISIpax, OJUH U3 KOTOPBIX
(mocne mommucaHuss M 3aBepeHHs repOOBOM  MeuyaThlo) Tepenaerca B
COOTBETCTBYIOIEE TeserpadHoe OT/ACNIEHHE, a BTOPOM JK3EMIUIApP TelerpaMMbl (C
BU3aMU) ocTaeTcs B Jene (npuioxkenue Ne 4).

Ecnu Tenerpamma azapecyercst Oosee uem B 4 ajpeca, IpuiiaraeTcsi yka3areib
PACCBUIKH, COCTaBJICHHBIM W TOANMUCAHHBIA MCIOJHUTEIIEM, MOATOTOBUBIIAM TEKCT
TenerpamMmel (mpuioxerue Ne 5).

4.5. Tlopsinok mpoxo:KIeHusl BHyTPEeHHHUX IOKYMEHTOB

4.5.1. IlpoxoxaeHre BHYTPEHHHX JTOKYMEHTOB Ha 3Tamax WX MOATOTOBKU H
odopmIileHHsT JOHKHO COOTBETCTBOBATH MPOXOXKIACHUIO MCXOMAIIUX TOKYMEHTOB, a
Ha 3Tare UCIOJHEHHSI — IOCTYNAIOIIUX TOKYMEHTOB.

45.2. Bo BHYTpEHHUX JIOKYMEHTaX, aJpPECOBAHHBIX PYKOBOJCTBY, TEKCT
u3JlaraeTcs OT NEPBOro JMIa €AMHCTBEHHOro uMcna. Hampumep: «mpeanaraio...»,
«TIpo1Ly...», «CUYUTAIO LIEIECO00PA3HBIM. .. ».

4.5.3. BuyTtpeHHss nepemnucka BeACTCS Ha CTaHIaPTHBIX JIMCTaX OyMaru.

4.6. Yder KOJIMUYECTBA JOKYMEHTOB

VYyeT konuuecTBa JOKYMEHTOB 3a ONpPeAeSICHHbIN NeproJ BpeMeHu (ToJ, MecsN)
MPOBOAMTCS MO MECTY PETHCTPAIH JOKYMEHTOB.

3a eAMHUIly ydeTa KOJMYECTBA JOKYMEHTOB NMPUHUMAETCS CaM OKYMEHT, C
Y4eTOM Pa3MHOXKEHHBIX (THPaKUPOBAHHBIX ) K3EMIUISIPOB.

[Toctynatomiye u co3aarommecs JOKYMEHTHI TOACYUTHIBAIOTCS MO IPYNIaM.

Pe3ynbTaThl yueTa KOJMYECTBA JOKYMEHTOB OOOOIIAIOTCS W MPEICTaBIISIIOTCS
PYKOBOJICTBY.

4.7. PabGora ucnoJHUTeJel ¢ JOKyMEHTAMU

Hcnonnenne moKymMeHTa TMpeaycMaTpUBaeT: B COOTBETCTBUU CO CpPOKaMH
UCTIOJIHEHHST cOOp U 00paboTKy HE0O0X0oauMoil MHGpOpPMAIINH, TTOATOTOBKY MPOEKTa
JOKyMEeHTa, €ero odQopMieHHe, COIJIaCOBaHHWE, TMOANUCcCaHue (YTBEpKICHHE)
PYKOBOJICTBOM AJIMHUHHUCTPAIIMH, TIOJTOTOBKY K MEPECHUIKE ajpecary.

HcnomuuTens onpenenseT Heo0X0UMOe KOJIMIECTBO IK3EMIUISIPOB TIOKYMEHTA,
nepeaaeT TOKYMEHT Ha THpakupoBaHue. Ha mokymeHT, pacchuraeMblii Ooiee yeM B
YeThIpEe ajpeca, UCTIOTHUTEh TOTOBUT yKa3aTeNb Ha PACCHUIKY.
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4.8. Opranmzanuss padoTbl € JOKYMEHTAMHM B  CTPYKTYPHBIX
noApasAeJeHUusiX

4.8.1. Opranmzamusi ¥ BEACHHE JCJIONPOU3BOACTBA B  CTPYKTYPHBIX
MO/APA3/ICIECHUSAX, NPUEM M YYEeT MOCTYNUBIIMX JOKYMEHTOB OCYIIECTBISETCS
CHeMaIbHO Ha3HAYEHHBIMU JIML[AMHU, OTBETCTBEHHBIMH 3a JIEJIONPOU3BOJICTBO.

VY4eT noctyruieHust, NPOX0XKACHHUSI U UCIIOTHEHUS! JOKYMEHTOB B CTPYKTYPHBIX
MO/IPA3/ICIICHUSAX, MOJKIIOYEHHBIX K aBTOMAaTU3HPOBAaHHBIM CHUCTEMaM, BEAETCS B
COOTBETCTBUM C TEXHOJOrMedl »3Tod cucrembl. Ha pabGoumx Mecrax, He
NOAKJIIOUCHHBIX K JTOM CHUCTEME, Y4Y€T OCYIIECTBISETCS C HCIOJIb30BAHUEM
nepcoHanbHbIX KommbioTepoB (IIK), mmubo mocpeiacTBom 3ammceil B HKypHaiax
ycTaHoOBJIEHHOM (hopmbl (TipritoskeHust NeNe 2. 3).

4.8.2. IloctynuBiime AOKYMEHTHI B CTPYKTYpPHOE MOJIpa3/eieHue MepeaatoTcs
€ro pyKOBOJIUTEIIIO U HAMPABJISAIOTCS HA UCIIOJIHEHUE B COOTBETCTBUH C ITOPYUYECHHUEM.
IIpu 03HAKOMJIEHHH C JOKYMEHTOM COTPYAHUKH MPOCTABIISIIOT CBOIO MOJIUCH U JATy
Ha JOKYMEHTE, TUOO Ha CIEUUAIbHOM JINCTE O3HAKOMJIICHUSI.

PykoBomuTenu CTPyKTypHBIX NOAPA3ACICHUNM AIMUHHCTPALMM OPTAHU3YIOT
paboTy ¢ TOCTYNUBIIUMH JIOKYMEHTaMU, MpPU HEOOXOJUMOCTH OOECIEYUBAIOT
MOATOTOBKY MHCBMEHHBIX OTBETOB, KOHTPOJIUPYIOT KayeCTBO M CBOEBPEMEHHOCTH
VICTIOJIHEHHSI IOPYYECHU .

Ha ucnionHeHHOM JOKyMEHTE (Ha IMEepBOM JIMCTE) UM HA MPUIIOKEHHOU K HEMY
ciupaBke (MHGOpMalUu) O pe3ysbTaTaX HCHOJHEHHsS] JOKYMEHTa PYKOBOJIUTEIIEM
CTPYKTYPHOT'O NOJpa3eiaeHuss AIMUHUCTPALMU IIPOCTABIISIETCS OTMETKA «B nemo» ¢
yKa3aHUEM J1aThl CIIUCAHMS, TIOJMUCU U (paMIIIUU JTOJPKHOCTHOTO JIMI[A, CIIMCABIIETO
JOKYMEHT B JIEJIO.

CayxObl N1€J0MPOU3BOJICTBA MEPUOJUUECKH, HE PEXKE OJHOTO pa3a B MeECHI],
CBEPAIOT HaJW4Me JOKYMEHTOB, HaXOJAUIMXCS HA HCIIOJIHEHUH, C YYETHBIMU
JAHHBIMM 33apErMCTPUPOBAHHBIX 3a IOAPA3JEICHUEM JIOKYMEHTOB, U COCTABIISIFOT
CBOJIKY O XOJI€ UCIIOJIHEHUS TOKYMEHTOB.

4.8.3. TloaroTOBIEHHBI OTBET BMECTE€ C HCIHOJHSIEMBIM JIOKyMEHTOM
MepefaeTcsl  UCIOJHUTENIEM  Ha  MOJANUCh  PYKOBOJUTENIO  CTPYKTYPHOIO
MO/ApAa3IeNCHus, a NOCIIe MOANUCAHUS HAMPABJISETCS JUIsl PETUCTPALIMM U OTIPABKH.
Komnust oTBeTa BMecCTe ¢ BXOAAIIMM JTOKYMEHTOM, Ha KOTOPBIM ObUT 1aH OTBET (WM
€ro Komued) IMoMemniaercss B JeJI0 B COOTBETCTBUM C HOMEHKJIATYpOW Jel
CTPYKTYPHBIX NIOJIpa3IEICHUM.

V. IIOUCKOBAS CUCTEMA 110 JOKYMEHTAM

5.1. Jlnsa obGecnedyeHus: 3¢pGHEKTUBHOTO HUCIOJB30BaHUS WHGOPMAIMKN TPy
MPUHATHU PEIICHWA B AJMUHUCTpAIlMU CO3JAIOTCA TOWUCKOBBIC CHUCTEMBI TIO
nokymeHTam. [ToMcKOBBIE CUCTEMBI MOTYT CO371aBaThCs KaK B TPATUIIMOHHOM, TaK U
B DJICKTPOHHOM BHJIC.

5.2. OcCHOBOH TIOCTPOCHHS TIOMCKOBBIX CHCTEM SBISICTCS PETHCTpPAIIHS
JOKYMEHTOB - 3allUCh YYETHBIX JAaHHBIX O JOKYMEHTE IO YCTaHOBJICHHOH (opme,
bukcupyromas (HakT ero MoJydeHHsI, CO3IaHUs, TTIePEaadn U OTIIPABIICHU.

5.3.  Jlmsg co3maHWS TIOMCKOBBIX CHCTEM W JOCTHDKCHHS COBMECTHMOCTH
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PETUCTPALIMOHHBIX JITAHHBIX YCTaHABJIMBAETCS CJIEAYIOIIMM COCTaB OCHOBHBIX
PEKBU3UTOB PETUCTPALIUU:

HaVMEHOBAaHHE KOPPECTIOH/IEHTa (OpraHu3alny, aBTOpa);

HAaUMEHOBAHME BUJIA TOKYMEHTA;

JaTa U PETUCTPALMOHHBIN HOMEp IOKYMEHTA;

3aroJIOBOK K TEKCTY (KpaTKoe COJepKaHne JOKYMEHTA);

pe3oonys (MCIOJIHUTENb, COAEPKaHUE IOPYUYEHMS, aBTOD, AaTa);

CPOK HCIIOJIHEHUS IOKYMEHTA,

OTMETKA 00 UCIIOJIHEHUH JIOKYMEHTA U HAIIPABJIEHUU €T0 B JIETIO.

CocTaB OCHOBHBIX PEKBHU3UTOB PETUCTPALlMM B 3aBUCUMOCTH OT Xapakrepa
JOKYMEHTa M 3a7ad HCIHOJb30BaHUS MH(GOPMALUU MOKET IOIMOJIHATHCA IPYTMMHU
PEKBU3UTAMHU:

rpu¢ (oT™METKa) OrpaHUUYEHUS 10CTYIA K JOKYMEHTY;

BHYTPEHHSS Niepeajpecanus JOKYMEHTOB 110 UCTIOJTHUTEISM;

KOJ I10 TEMAaTUYECKOMY KJIaCCU(PUKATOPY;

KOJMYECTBO JTUCTOB JOKYMEHTA;

HaJIN4Yue MPUIIOKECHUM;

JOJLDKHOCTHOE JIMIIO, MOANKCABILIEE JOKYMEHT;

JOJKHOCTHOE JIMIIO0, TOCTaBUBILIEE JOKYMEHT Ha KOHTPOJIb;

MIPOMEKYTOUHBIE CPOKH MCIIOTHEHUS;

IIEPEHOC CPOKOB UCIIOJIHEHNS;

CPOK XpaHEHUs JTOKYMEHTAa;

BUJ IEpeAayuu JOKyMEHTa U T.J.

5.4. B aBTOMaTU3MPOBAHHBIX CUCTEMAX MOUCK KOHKPETHOIO JOKYMEHTA WU
01I00PKU MaTEPUAJIOB OCYLIECTBIISIETCS 10 PEKBU3UTAM MJIU 110 KOHTEKCTY.

[TouckoBBIN 3ampoc MOXKET coAepX aTh JIIOOYI0 KOMOMHALIMIO PEKBU3UTOB U
AJIEMEHTOB TEKCTA.

VI. KOHTPOJIb UHCIIOJITHEHUA JOKYMEHTOB

6.1. KoHTponb uCMOJHEHHS] BKIIOYAET B CeOs: MOCTAHOBKY Ha KOHTPOJIb,
MPOBEPKY XO/a HUCIIOJIHEHUS, CHATHE C KOHTPOJS, YUeT, 0000IIeHrne U aHallu3 Xo0/a
UCIIOJTHEHUSI ~ JIOKYMEHTOB,  MH(POPMUPOBAHHME  PYKOBOJAUTENEH B  LENIX
CBOEBPEMEHHOTO U KQYECTBEHHOT'0 UCIIOJIHEHUS ITIOPYUYCHUM.

KoHTpoap ucnonHeHns 10KyMEHTOB OAPA3AEISIETCS Ha:

KOHTPOJIb 32 MCIIOJIJHEHUEM JIOKYMEHTOB II0 CYILECTBY IIOCTaBJIICHHBIX B
HUX BOIIPOCOB;
KOHTPOJIb 32 CPOKAMH UCITOJHEHUSA JOKYMEHTOB.

KoHTponp 1o CyliecTBy NMOCTABIEHHBIX BOIPOCOB BO3JIAraeTCs, KaK IPaBUIIO,
Ha 3aMECTHUTENIEW PYKOBOIUTENS] AIMUHUCTPALMM U PYKOBOJMTENEN CTPYKTYPHBIX
MOJpa3ACICHUN, KOTOPHIM JaHbl KOHKPETHbIE MOPYYEHUsA. TakoW KOHTPOJIb MOTYT
OCYIIECTBIISATh W CIHEHUANMCTBI, 3aHUMAIOIIMECS YKa3aHHBIMU MpoOJeMaMH 110
IIOPYYEHUIO PYKOBOIUTEIA.

KoHnTponp 3a cpokamMu UCHOJHEHHs] TOKYMEHTOB — 3TO BakKHeWIIas (yHKIUS
cnenuanuctoB OOIIero oTaena, OHW OCYLIECTBISIIOT aHAIM3 U OOIIUI KOHTPOJIb 32
HCIIOJIHEHUEM IOKYMEHTOB.
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6.2. KouTponto moasiexxaT NOpPUHSTbIE HOPMATHUBHBIE IIPABOBBIE U
pacropsiiuTENbHbIE  aKThl, HMEIOIIUE KOHKPETHbIE TMOPYYEHHUS, a TaKkKe
3apEeTUCTPUPOBAHHBIE B JCJIOMPOU3BOACTBE, CIYyXEOHbIEe U HWH(POPMAIIMOHHBIC
JIOKYMEHTBI (0OpallleHusi OpraHu3aluil U y4pexIeHUN, NpeioKeHUs, 3asaBICHUS U
KaNoObl TPaXkIaH) C COOTBETCTBYIOLIMMHU PE3OIIOUUAMH PYKOBOAUTENIEH, a TaKXKe
MIOPYYEHHBIE JIJIs1 KOHTPOJISI MEPOTIPUSITHSL.

6.3. PykoBoauTenu  OpraHoB  MYHULMIAIbHOM  BJIACTH  BO3JAraroT
OTBETCTBEHHOCTh 32 OPraHU3alIMI0 KOHTPOJIS UCIIOJIHEHHS TIOPYYEHUN HA OJTHOTO M3
CBOMX 3aMecTUTeNel MO0 OCTaBJISIOT OPraHU3aIMI0 HCIOIHEHUS MOPYYeHHH 3a
co0oii.

6.4.  Opranuzanusi KOHTPOJS BKJIIOYAECT:

pacmpenesieHue 3aJad M OpPraHu3alii0 B3aUMOJCUCTBHUS MEXIYy OpraHamMu |
JOJKHOCTHBIMU JIMI[AMU, OCYIIECTBIISIIOUIUMU KOHTPOJbHBIE (PYHKIIUU;

omnpenereHue Mnopsjaka, GopM M METOJOB oOMeHa HH(pOpMalHMed MexIy
KOHTPOJIUPYIOIMIMMU UHCTAHITUSMU W UCTIOJIHUTEIISIMU JJOKYMEHTOB;

OCYUIECTBJICHUS LIEJICHANIPABICHHOT0 cOOpa CBEICHMM O XOAE€ HUCHOJIHEHUS
HOPMATHBHBIX TMIPABOBBIX M PACHOPSAIUTEIBHBIX AaKTOB WM KOHTPOJIUPYEMBIX
MEPOIPUSATHH;

000011eHe MHPOpPMAIIMU U MPOBEACHUE BCECTOPOHHEIO aHalli3a COCTOSIHUS
mporiecca  MCHOJIHEHUS,  pa3pabOTKy  MPEUIOKEHUM MO  JalibHEHIIemMy
OCYLIECTBJICHUIO KOHTPOJIS;

0o0CyX/IeHHE Ha OIEpPaTHUBHBIX COBEIIAHMIX XOJa HCIIOIHEHUS HOPMATHUBHBIX
MIPaBOBBIX U PACTIOPSAUTEIBHBIX AKTOB;

IPOBEJECHUE BBHIE3IOB KOMHUCCHUI Ha MECTO peaju3allid KOHTPOJIUPYEMBIX
MEPOTPUATUIA C TEIbI0 YTOUHEHHSI COCTOSHUS A€ U Pa3pabOTKU MpeJIOKEeHUN
PYKOBOJICTBY;

obOecrieueHrne BEJCHUS Ha KaXIOM »dTane padoThl KOHTPOJBHBIX (HOpM,
YCTAHOBJICHHOW JOKYMEHTalMu (Ha OYMa)KHBIX WJIM AJIEKTPOHHBIX HOCHUTENSAX) IO
COCTOSIHUIO UCTIOJITHEHUSI MEPOTTPUSTUM.

6.5. KoHTponb HCMIONHEHUs OPTaHU3YETCS C UCTIOIB30BAHUEM COBPEMEHHBIX
KOMIIBIOTEPHBIX TEXHOJOTHM U o0OecreyruBaeT OIepaTUBHOE HWHQPOPMHUPOBAHUE
PYKOBOJICTBA O XOJi¢ pabOThl C KOHTPOJBHBIMH JTOKYMEHTAMH, MOPYYCHUSMH, a
TaK)Xe aHaJIN3 UCTIOTHUTEIbCKON TUCUUTIIIUHBI.

Ha noxkymenTax, nojjexamnux KOHTpOIt0, ctaBuTcs mramn "KoHTpons".

KoHTponbHast kapToTeka CHCTEeMATH3UPYeTCSd IO BUJAM JOKYMEHTOB,
WCTIOJTHUTEISIM M CPOKaM UCIIOTHEHUS IOKYMEHTOB.

6.6. PykoBoauTenb, Ha KOTOPOTO BO3JIOXKEH KOHTPOJb, IMPHU IMOCTAHOBKE
3a/lauu pabOTHHUKY, OCYIIECTBIISIONIEMY HETOCPEACTBEHHO KOHTPOJbHBIE (DYHKITUH,
OTIpeeNsieT, KaKol pe3ysbTaT (JOKyMEHT) U B KaKie KOHEUHBIE CPOKH JOJKEH OBITH
MOJIYYEH, Pa3bACHIET 3aJla4yi COMCIOJHUTENICH U MOPSIIOK B3aUMOJICHCTBUS C HUMH,
OT/JAaeT YKa3aHWsl O MOPSJKE 3alnpoca y UCHOJHUTENCH (CIyKeOHOM 3armucKoi Win
YCTHO) JIaHHBIX O XOJI¢ MCIOJHEHUS KOHTPOJHUPYEMOTO MEPONPUATUS WU
JOKYMEHTa.
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6.7. PaboTHHMKHM, OCYIIECTBISIOIIUE KOHTPOJIb, 3aHOCAT CBEICHUS O
KOHTPOJIUPYEMOM MEPOIPUATHH B KOHTPOJBHYIO KapTOUKYy, KOHTPOJBHOE JIEJIO
(manmee — KOHTPOJIbHAS KAPTOUKA).

B nmnocnenctBuum B KOHTPOJIbHBIE KAapTOUKH 3aHOCSTCS CBEICHHS O BCEX
pa3pabaThlBa€MbIX, [E€PEJABA€MbIX W TOJYYAa€MbIX [0 JAHHOMY BONPOCY
JIOKYMEHTaX (WU UX KOIHUH).

6.8. B mopyueHusx ycraHaBIMBaeTCs KOHKPETHBINA CPOK (KaJeHAapHas 1aTa)
UX UCIIOJIHEHUS.

CpoOKM HCTIOJHEHHS MMOPYUYEHUH, COAEPKAIIMXCSI B HOPMATHUBHBIX NPABOBBIX U
paclopsAUTENBHBIX aKTaX, YKa3bIBalOTCSA B TEKCTE JOKYMEHTA U ONPEACIISIIOTCS IO
CPOKY MCHOJIHEHUS MTOCIEAHETO MMOPYUEHHUS], IPEAYCMOTPEHHOIO IAHHBIM AKTOM.

B Texcre mopydeHus Moryt OBITh yKa3aHus 'cpoyHO" uid "omepaTHBHO',
KOTOpbIE MpPeayCMaTpUBAIOT COOTBETCTBEHHO 3-AHEBHBIM win 10-THEBHBIN CpOK
UCIIOJTHEHUS MIOPYYECHUS, CUUTAS OT AaThl €r0 MOAMUCAHUS.

Ecnu cpok ucnosiHeHHsI HE yKa3aH, MOPYYEHUE MOJJICKUT UCIIOTHEHUIO B CPOK
70 OJTHOTO Mecslla, CUMTasi OT JAaThl MOANHMCAHUS MOPYYEHUS, 3a HCKIIOUYEHUEM
paccMoTpeHust OOpaIeHui rpakaaH.

Ecnm nocnenHuit neHp CpOKa UCIHONMHEHWS IMOPYYEHHS NPUXOAUTCS HA
HepaboOuyuil JIeHb, OHO MOJJICKUT MCIOJHEHUIO B MPEALIESCTBYIOIIUNA eMy paOouHii
JICHb.

6.9. Cpoku WUCHOJHEHUS MPOTOKOJBHBIX TMOPYYCHUH OMPENeNstoTCs B
MIPOTOKOJIE WJIM UCYUCIISIIOTCS ¢ JAaThl MPOBENICHUA 3aceIanusl (COBEIaHus).

Ecnu B Xoae coBemaHuss O PacCMOTPEHHUHM MPOEKTa JOKYMEHTa CpPOK
WCIIOJIHEHMSI YKa3aH He ObLJI, OH UCUUCIISETCS:

JUTst TOpaOOTKU PACCMOTPEHHOTO ITPOEKTa IOKYMEHTA - 10 5 pabouux JTHEH;

JUIS  WCTIOJMHEHUS TOpYYeHUH, TpeOYIOMMUX JOTOJHUTEIBHOTO H3yUYCHUS
BOIpoca, - 10 1 mecsa.

Kontpons 3a coOdroeHHEM CpPOKOB pPacCMOTpPEHHsS OOpalleHUud Tpak/iaH
ocyiectBisieT OO oTAeN.

Kontpons 3a coOmitoeHreM MOCIeA0BATEIbHOCTH JIEUCTBUM, OIpEAeICHHBIX
aIMUHUCTPATUBHBIMU TMPOIEAYpaMH IO PACCMOTPEHUIO OOpallleHUN TpakaaH, U
MPUHATHEM  PEIICHUM  CHEIUaIuCTaMh  OCYIIECTBISICTCS  PYKOBOJUTEISIMHU
CTPYKTYPHBIX MOJpa3feneHuil u cnenuaiuctamu OO1ero otaena AAMUHUCTPALIMU
OIMHIIOBCKOTO MYHHIIMTIIAJIBHOTO palioHa.

Texymmii KOHTPOJIL 3a XOJOM PAcCMOTPEHHUS OOpallleHWil TrpakIaH
OCYILECTBIISIETCA IyTEM NPOBEACHUSA JOJIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
OpraHu3aluio paboThl IO PACCMOTPEHHUIO OOpallleHud TrpaxkaaH, MPOBEPOK
COOMNIONICHNS W WCIIOJIHEHUS CIEIUATNCTAMH TOJIOKEHUN AJIMHHUCTPATUBHOTO
periiaMeHTa pacCMOTPEHHsS OOpaIleHWil Tpa)xXaaH, WHBIX HOPMATHBHBIX aKTOB
Poccuiickoit @eneparun 1 MOCKOBCKOM 00J1aCTH.

[lepuoUYHOCTh  OCYHIECTBIEHUSI TEKYIIETO KOHTPOJS YCTaHABIMBAETCS
PykoBoautenem Aamunuctpanuu OAUHIIOBCKOTO MyHUIIMTIAIBLHOTO palioHa.

B CTPYKTYpHbIC  TOJApa3ACiCHUus  AJMUHUCTPAllUM  TEPUOJAUYECKU
HaIpaBJSIOTCS  HAlOMUHAHUS 00 OOpalleHHs X, CPOK PAaCCMOTPEHUS KOTOPBIX
HUCTEKAeT, U O TeX, CPOK pACCMOTPEHUs] KOTOPBIX VK€ UCTEK. YKa3aHHbIE
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HAIIOMUHAHUS NIEPENAOTCS B CTPYKTYPHBIE MOIPA3ICICHUS IO/ PACIIHCKY.

Paccmotpenune oOpaieHuil rpaxnaan ocymiectBisercs B tedeHue 30 mHen co
JHSl PErMCTPalid MUCbMEHHOTO OOpallleHus, €ClIM HE YCTAaHOBJIEH 00Jiee KOPOTKUN
KOHTPOJIBHBIN CPOK HCIIOJIHEHHS OOpAaILCHHUS.

B uCKITIOUMTENBHBIX CITydasx CPOK PACCMOTPEHHs OOpaIIeHU TpakJaH MOKET
ObITh TpojasieH, HO He Oosee yeM Ha 30 nmHeEH, c 00s3aTENbHBIM YBEIOMIICHUEM
rpaKJaHUHA O NMPOJJIEHUU CPOKA paCCMOTPEHHMS OOpAaILICHHUS.

Paccmotrpenune oOparieHuil TpaxxaaH, COJASP)KAIlMX BOMPOCHI 3alllUTHI MpPaB
pebeHKa, TPEeMJIOKEHHUs] MO MPEAOTBPALICHUIO BO3MOXKHBIX aBapuil M HHBIX
Ype3BbIYANHBIX CUTYALUN, TPOU3BOAUTCS 0€30TaraTesibHo.

6.9. [Io ucreueHnn cpoka W MPOBENCHUU BCEX MEPONPUATHUN CIIEIIUAIUCT,
3aHUMAIONIUICA KOHTPOJIEM B CTPYKTYPHOM MOAPA3[EICHUU, JOKIAIbIBAET
pe3ynbTaThl CBOEW pabOThl MO KOHTPOJIUPYEMOMY BOMPOCY PYKOBOIUTEIIO IS
MOJIYYE€HUS €r0 PE30JIOLMHU - "BBIMOJHEHO, C KOHTPOJISI CHATH'" WU "MPOJOKUTH
KOHTPOJIb A0 YCTPAaHEHHUsI HENOCTATKOB' .

6.10. TIlocme momydeHHs PE3ONIONUNA  PYKOBOAUTENS  IOApA3ICICHUS
KOHTPOJIbHBIE KapTOYKH, MHUChbMA-OTBETHl BMECTE C MOJIMHHUKAMU WU KOMUSIMU
paccMaTpUBAEMbIX TOKYMEHTOB MpeICTaBIAOTCSA B OOIIMil OTaeN.

6.11. CHatHe C KOHTPOJS HOPMATHUBHBIX TMPABOBBIX W PACHOPSIATEIHHBIX
aKTOB MPOU3BOJUTCS HA OCHOBAHUH MPECTABIECHHON UCIIOJHUTENIEM HHPOPMALIUU O
BBITIOJTHEHUH KOHTPOJIMPYEMOIO IMOPYUYECHUS MYTEM M3JaHUS HOPMATHUBHOI'O aKTa IO
CHSTHIO C KOHTPOJIA.

B 3aBUCMMOCTH OT OLIEHKM PYKOBOJHWTENS IPOLIECC KOHTPOJSA IMPOJOIHKAECTCS
WJIM KOHTPOJIbHAsI KapTOUuKa 3aKpbhIBaeTCsl U XpaHutcsa B OO0I1eM oterne.

6.12. Jlokiag O COCTOSHUM HCIHOJHEHHUS JIOKYMEHTOB PYKOBOJHUTEIIO
OCYLIECTBJISIETCS C YCTAHOBJIEHHON UM MEPUOAUYHOCTBIO.

[Ipu sTOoM TO yKa3aHUIO PYKOBOAMUTENS JOKIA MOXKET OBITh TOJHBIM WM
COKpAILIEHHBIM (TOJBKO MO MEPONPUITHSAM C HAPYIIEHHBIMH CPOKAMHU UCIIOTHEHMS).

6.13. Ecmu 1o OOBEKTHBHBIM TNpPUYWHAM BO3HHKAET HEOOXOIUMOCTH
M3MEHEHUS! CPOKa MCIOJHEHUS JOKYMEHTA, PyKOBOAUTENb WM JOJKHOCTHOE JIUIIO,
Ha KOTOPOTr'0 BO3JI0’KEHO €ro UCIOJHEHHUE, HE MO3/IHEE YEM 3a TPH JHS A0 UCTEUECHHUS
CpOKa WCHOJHEHUs MPEACTABISIET Ha HMMsS JaBIIEr0 MOPYYEHHE PYKOBOAMTEIS
MOTUBHUPOBAHHYIO IPOCHOY O MPOJJIEHUU CPOKA UCIOJIHEHUS. B MpoTUBHOM citydae
JOKYMEHT CUUTAETCS HE UCIIOJIHEHHBIM B CPOK.

N3MeHeHne Cpoka HCIOJHEHHS IIOCTAaHOBJIEHWW W pacnopsikeHui [ iaBbl
OnUHIIOBCKOTO ~ MYHMIIMNAIBHOTO  paioHa, Anmunuctpauud OIHHIIOBCKOTO
MYHUIIMTIAJTBHOTO paiioHa OCYIIECTBIAETCS IO CIIy)XKeOHOW 3amucke Ha ums [maBbi
paiioHa, PykoBoautenss AIMUHHUCTpaluu WK pe3oionnu «lIpomry nmpoamuts cpok
UCIIOJTHEHHUS J0 ...» Ha PErUCTPALIMOHHO-KOHTPOJIBHOM KapTOUKE, HAIMPaBIISIEMbIX B
OOwuit oTaen AIMUHUCTPALUH.

Pemenne o mnpoasieHnd (M3MEHEHWH) CpPOKAa MCIOJIHEHUS WM O CHSITHH
Mopy4eHus: (JOKYMEHTa) C KOHTPOJIA TPUHUMAETCS PYKOBOAMUTENIEM, JaBIIUM
nopydenue. O 1aTe U3BMEHEHHs CpoKa COO0IIAeTCs UCTIOTHUTEIIO.

Nudopmanus, npeacraBieHHass C HapyUIEHUEM CpOKa, JIOJDKHA COJEpKaTh
O0OBSCHEHHE O MPUYMHAX 3aJEPIKKHU.
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B ciydae ecnu 1o mpencTaBlIEHHBIM MaTepuanlaMm JaHbl HOBBIE MOPYYEHUS, TO
JAJIbHEUIINA KOHTPOJIb OCYIIECTBIAETCS HA OCHOBAaHUY ITUX NOPYUYEHUN.
6.14. KouTponr  3a  BBIIOJHEHHEM  MPABOBBIX  aKTOB  OPraHoOB
roCcyJapCTBEHHOW BJIAaCTH MOCKOBCKOM 00JacTM OpraHu3yeTcsi aHaJOTMYHBIM
oOpazom.

VIl. OPTAHU3AILIMSA PABOTHI C JOKYMEHTAMMU B
JEJONPOU3BO/ICTBE

Opranuzamusi paboThl ¢ JOKyMEHTaMH B JEJIOMPOU3BOJCTBE IPEACTABIISACT
co00Olf COBOKYIHOCTh BHIOB pabOT, 00ECICUNBAIOIINX COXPAHHOCTh, YYET,
CHUCTEMAaTH3AIMI0  JIOKYMEHTOB, (QopMupoBaHue ©  OoQopMJICHHUE e  Ha
JICIONIPOU3BOACTBEHHON CTagud M WX IIepeaadyy B apXWB B COOTBETCTBHH C
TpeOOBAHUAMH, YCTAaHOBJICHHBIMA HOPMATHBHO-METOJMYCCKHUMH  JOKYMCHTaMHU
denepadbHOTO APXWMBHOTO AareHTCTBA W [ J1aBHOTO apXWBHOTO  YIIPaBICHUS
MoCKOBCKOH 00JIacTH.

7.1.  CocraBjieHre HOMEHKJIATYPHI JeJI

7.1.1. Homenknatypa €Nl - CUCTEMaTU3UPOBAHHBIN NEpeYeHb HAaUMEHOBAaHUM
Ned, 3aBOOUMBIX B JIEJIONPOM3BOACTBE  AJIMHUHUCTpPAlUH,  CTPYKTYPHBIX
NoJIpa3/IesICHUsX, C yKa3aHuEM CPOKOB UX XpaHEHUs, 10 YCTaHOBJICHHOHN opMe.

Homenknarypa nen cocraBisercs B LEISX OOOCHOBAaHHOIO paclpeaeiieHus
JOKYMEHTOB, (OPMHUpPOBaHUS, CHCTEMaTU3allUd W Yy4yeTa Jell, OpraHu3aluu
IPYIIIMPOBKHU UCIIOJIHEHHBIX JOKYMEHTOB B JI€]1a, OIPEIEIICHNUs CPOKOB UX XPAHECHUS.
Homenknarypa nen ucnoisib3yeTcsi MpU MOCTPOCHUU HH(POPMAIMOHHO-TIOMCKOBOM
CUCTEMBl U SABJIIETCA OCHOBOM JUIA COCTaBJICHUSA OIMCEH Jel IOCTOSHHOIO M
BpeMeHHoro (cBbie 10 y1eT) XpaHeHus U e M0 JUYHOMY COCTaBy.

Homenknarypa gen Anmunuctpanuu (npuioxenue Ne 26) cocraBisercs
OO0mMM OTAEIOM Ha OCHOBE HOMEHKJIATYp el CTPYKTYPHBIX MOApPA3ACIICHUH,
COTJIACOBAHHBIX MMH C ApPXMBHBIM OTIEJIOM M IOANUCAHHBIX PYKOBOIUTEISMHU
noapasaeiaeHnii AAMAHUCTPALIUY, TPU METOIMYECKON MOMOIIM APXUBHOTO OTAENA.

[locne omobpenus  OkcmeptHod  komuccun  (OK)  AamuHuctpauuu
Homenkiatypa cornacoBbiBaeTcs ¢ OkcnepTHoO-poBepouHoit komuccuen (OI1K)
['maBHOTO apXMBHOTO ympaBieHUs MOCKOBCKOI 00J1acTH, TIOCIIE YEeTo YTBEP)KIaeTCs
PykoBoautenem AMHUHHCTpPALIUN.

Homenknarypa nenm newaraercss B Tpex sk3emiuisipax. [lepBbiii yTBEpKI€HHBIN
DK3EMIUIIP HOMEHKJIATYPBI J1EJ1 ABJISIETCA JOKYMEHTOM IIOCTOSIHHOTO CPOKA XPaHEHMs
U BKJIIOYAaeTcsl B HOMeHKJIarypy naen OOiiero otaena, BTOPOW - HCHOJIb3YETCS B
KayecTBe paboyero, TPETHil - XpaHUTCS B APXUBHOM OTJIEJE.

BHOBb co3maHHOe mojpaszfesieHne 0053aHO B MECSYHBIM CpPOK pa3paboTaTh
HOMEHKJIATypy JeJ NOApa3IeNIeHUs U PeACTaBUTh ee B OOIMii OTAel.

HaszBanusiMu pa3nesnoB HOMEHKJIATypbl JAe€n  AJIMUHUCTpPAUWU, SBISIIOTCA
Ha3BaHMS CTPYKTYPHBIX NOAPA3ACICHUN, KOTOpPHIE PACIIONAratoTCd B CBOJHOM
HOMEHKJIATYPE AT B COOTBETCTBUHU C YTBEPKIACHHON CTPYKTYPOHU.

B cTpyKkTypHBIX TOApPA3AENEHUAX HOMEHKIIATYPY A€ COCTABIIAIOT COTPYAHUKH,
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OTBETCTBEHHbIE 3a BEJCHHE JICJIONPOU3BOACTBA, NPU  B3aUMOJEHCTBUH C
COOTBETCTBYIOIIMMU MOPa3ACTICHUSIMU.

7.1.2. T'padbl HOMEHKIATYPHI I 3aMOIHIIOTCS CIEAYIOUUM 00Pa30M.

B rpade 1 HOMEHKIATypwel Jel MPOCTABIAIOTCS HHACKCHI KaXKIOTo Jena,
BKJIIOYEHHOTO B HOMEHKJIaTypy. WHIEKC Jena COCTOMT U3 YCTaHOBJIEHHOTO
U(ppPoBOro 0003HAYEHUsI CTPYKTYPHOTO MOApa3AeieHUs M IOpPSIKOBOrO HOMepa
3arojoBKa Jena o HoMeHKiatype. MHpaekcbl nen 00o03Ha4aroTcs apaOCKUMU
nudpamu, Hapumep:

12-05, rne 12 - o6o3HaueHUE CTPYKTYpHOTO ToApaszzaencHus, 05 - mopsaKoBbIn
HOMEp 3aroJioBKa Jiejia 0 HOMEHKJIAType.

B rpady 2 HoMeHKnaTyphbl 171 BKIOYAOTCS 3ar0J0BKH /11 (TOMOB, 4acTel).

3aroyioBOK Jena JODKEH YETKO, B 0000IIEHHON (opme oTpakaTb OCHOBHOE
coJiepKaHUE U COCTaB JOKYMEHTOB JelIa.

7.1.3. Tlopsimox pacroyioKeHUsS 3arojIOBKOB JI€ BHYTPH pas3lelioB H
MO/IPA3/IeIOB  HOMEHKJIATyphl  JIeJ  YCTaHABJIMBAETCS  €AMHBIA Uil  BCEX
MO/IPA3/ICIICHUN U ONPEAEIIAETCS CTENEHbI0 BAXKHOCTU JIOKYMEHTOB, COCTABIISIOLIUX
JieJla, UX B3aUMOCBS3bI0. B Hauase pacronararoTcs 3arojoBKH [J€J, COIEprKalue
3aKOHOJIATEIbHBIE W HOPMAaTHBHBIE IPABOBBIE aKThl (EAEPATBbHBIX OPraHoB
roCyJapCTBEHHOW BJIACTH, HOPMATHBHBIC IPABOBBIE W PACIOPSAUTEIBHBIC AKTHI
opraHa MYHULHIIAJIBHOTO CaMOYIIPaBJICHUS, IJIAHOBO-OTUETHAs M aHAJIUTUYECKas
JOKYMEHTAIMs, MepenucKa, perucTpaluOHHO-KOHTPOJIbHbBIE (POPMBI, HOMEHKIATypa
nen. B 3aronmoBkax  gen,  coaepXamMxX — [EPENUCKY C  Pa3HOPOAHBIMH
KOPPECIOHAEHTAaMU, TIOCIIEHUE HE TIEPEUNCIISAIOTCS.

Hanpumep:

"Ilepenncka 00 OpraHuM3allMd CEMHUHApOB U COBEIIAHUNW IO BOIpPOCaAM
NOKYMEHTHPOBAHUS yIPABIEHYECKOU IEATEIBHOCTH .

JI1s BHOBH 3aBOJIMMBIX JI€J B KaXKJIOM pa3jielie HOMEHKJIATypbl OCTaBJISIFOTCS
pe3epBHBIE HOMEpA.

3aroyioBKM J1e1 MOTYT yTOUYHATHCSA B mporecce (GOpMUPOBaHUS U 0(OPMIICHUS
nen.

I'pada 3 HOMEHKIATYPHI [1E] 3aMOIHSIETCS 0 OKOHYAHUH KaJIeHIapHOTO To/a.

B rpade 4 ykaspiBaroTCs CpoK XpaHEHHs Jeina, Homepa crtareil mo Ilepeunto
TUTIOBBIX  YIPAaBJICHYECKUX  JIOKYMEHTOB, OOpa3ylolmuxcsi B  JEATEIbHOCTH
OpraHU3alui, C YKa3aHHUEM CPOKOB XPAHECHUSI.

B rpade 5 "llpumeuanue" yka3bIBalOTCS Ha3BaHUS TEPEYHEH TOKYMEHTOB,
HCIIOJIb30BAaHHBIX IIPU OMPENCIICHUN CPOKOB XPAHEHHUS J€Jl, TPOCTABIISIOTCS OTMETKHU
0 3aBEJICHUU [N, O MepexXosmux Aenax (Hampumep, nepexojsiiee ¢ 1995 r.), o
BBIJICJICHUH JIeJT K YHUYTOXKEHHIO, O JIMIaX, OTBETCTBEHHBIX 3a (DOPMUPOBAHUE AL, U
Ap.

7.1.4. Tlo oxoHYaHUU roja B KOHIIE HOMEHKJATYpPHI JIEJ JIeJIaeTCsl UTOroBas
3aMuCh O KOJIMYECTBE 3aBE/ICHHBIX e (TOMOB).

7.1.5. VTBepxkaeHHAas HOMEHKJATypa 1€l AJMHHUCTpAIMU, CTPYKTYPHOTO
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NOJPA3JEICHUSI XPAHUTCSA B KOMIIBIOTEPHOM CUCTEME Ul YIPOILCHMS €€ BEICHUS,
KOPPEKTUPOBKHU U NIEPEPAOOTKHU.

Homenknatypa nen yrouHseTcs B KOHIIE KaKJI0ro roJla U BBOAUTCA B JEHCTBHUE
¢ | auBapsa cnenyromero roga. Homenknatypa Ien cOrjlacOBBIBAETCS C DKCIIEPTHO-
MPOBEPOYHON KoMmuccHel [aBHOTO apXuBHOTO yrpaBieHus MOCKOBCKOW oOiacTu
HE pexe 4eM pa3 B 5 Jer.

7.2. ®@opMupoBaHue e

7.2.1. ®opmupoBaHHE el - TPYNIHPOBAHHE HCIOJHEHHBIX TOKYMEHTOB B
JICJI0 B COOTBETCTBUM C HOMEHKJIATYPOU JIe] U CHCTEMAaTH3aIisl IOKYMEHTOB BHYTPH
nena.

Hena B AamuHHCTpanuu  (GOPMUPYIOTCS  JACIECHTPAIM30BaHO, T.€. B
CTPYKTYPHBIX TIOJIPa3ACICHUSX - TIO PACTIOPSHKCHUIO UX PYKOBOIUTENCH.

dopMHUpOBaHUEM e B  CTPYKTYPHBIX  MOJAPA3JCICHUSX  3aHUMAIOTCS
pabOTHUKM, OTBETCTBEHHBIC 32 BEJICHUE JICTOMPOU3BOICTRA.

KonTpons 3a popmupoBanuem e ocymecTisiercs OOIMM OTAETOM.

7.2.2. Tlpu ¢opmupoBaHuu el HEOOXOIUMO COOMIOATh  CIEAYIOIIHE
OCHOBHBIE TpeOOBaHM: IMOMEIIATh B JI€JO0 TOJBKO WCIOIHEHHBIC, MPABUIHHO
oOpMIICHHBIE JOKYMEHTHI B COOTBETCTBHH C 3arojOBKaMH JeJ MO0 HOMEHKIIAType;
MIOMEIaTh BMECTE BCE JOKYMEHTBI, OTHOCAIIUECS K Pa3peUICHHIO OJHOTO BOIPOCA;
MOMEIIATh MPUIOKEHUS BMECTE C OCHOBHBIMU JJOKYMEHTaMU; TPYIIIUPOBATH B OJHO
JIEJI0 TOKYMEHTBI OJIHOTO KaJIEHAApHOTO rojia, 3a UCKIIIOUEHUEM NEPEeXOALINX JeT;
pa3leNbHO TPYNNUPOBATh B Ji€Ja JOKYMEHTBI IMOCTOSSHHOTO U BPEMEHHOTO CpPOKOB
XpaHeHus. B 1eno He JOJDKHBI MMOMEIIAThCs JTOKYMEHTHI, MOJJIEKAIUEe BO3BpATY,
JMIITHUE K3EMIUISIPhI, YepHOBUKH. Jleno He AokHO mpeBblmaTh 250 JUCTOB IpH
TOJILIMHE HEe OoJiee 4 cM.

7.2.3. JloKkyMeHThl BHYTpPH JleJa pacIloiaraloTcsi B XPOHOJIOTHYECKOM,
TEMaTHYECKON TOCIIeI0BATEIBHOCTH UM UX codeTaHud. HopmaTHBHBIC TIPaBOBEIE U
pacmopsAuTeNbHbIE aKThl TPYNINUPYIOTCS B Jela 1O BHIAM U XPOHOJOTHH C
OTHOCSIIIIMMHCS K HUM TTPHIIOKEHUSIMU.

[lomoxeHus, WHCTPYKIMH, TpaBWiIa, YTBEPKACHHbIE  HOPMATHBHBIMHU
MIPABOBBIMU W PACHOPSAUTEIBHBIMUA aKTaMH, TPYIIIUPYIOTCS BMECTE C YKa3aHHBIMU
nokymeHTamu. [Ipm MX yTBEp)KIEHUH B KaueCTBE CaMOCTOSITENBHBIX JTOKYMEHTOB
OHHU T'PYNIHUPYIOTCS B CAMOCTOSITETIbHBIE JeTa.

PacniopsbkeHust 1O OCHOBHOM JI€ATEIBHOCTH TPYHNIUPYIOTCS OTHEIBHO OT
pacrnopspKeHU 1o TMYHOMY COCTaBY.

[IpoTokoibl B Iesie pacnoiaralTcs B XpOHOJIOTHYECKOM MOPSIKE.

JIOKyMEHTBI B TUYHBIX JI€JIaX PacIoiararoTcs Mo Mepe UX MOCTYIUICHUS.

JluuieBble cuera 1O 3apabOTHOM IJIaT€ COTPYIHUKOB TPYNIHUPYIOTCS B
CaMOCTOSITEIIbHBIE JIeJIa ¥ PACTIOIaraloTcsl B HUX B aipaBUTHOM MOPSIKE (pamMuimid.

[lepemucka rpynmupyeTcs 3a Mepuoj] KaJeHAapHOro rojla U CUCTEMATH3UPYeTCs
B XPOHOJIOTUYECKON TOCIEA0BATEIHHOCTH; MPH 3TOM JOKYMEHT-OTBET TOMEIIACTCS
32 JOKYMEHTOM-3ampocoM. [Ipu BO30OHOBIEHHMH TEPENUCKH TIO OMPEICICHHOMY
BONPOCY, HaYaBIICHCS B MPEIbIAYIIEM TOIy, MTOKYMEHTHl BKIIIOUAIOTCS B JEIO
TEKYIIETOo rojla C yKa3aHHueM MHJEKCa Jelia MPebIIyIIero Toa.
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YTBEp)KIECHHBIE IUIAHBI, OTYETBbI, CMETHI, ILITATHBIE pACIMUCAHUA U JPYTHUE
JOKYMEHTBI IPYIIIUPYIOTCS OTAEIBHO OT UX IIPOEKTOB.

7.3. DkcnepTu3a HEHHOCTH IOKYMEHTOB

7.3.1. Dxkcmepth3a ULEHHOCTH JIOKYMEHTOB - OTOOp JOKYMEHTOB Ha
rOCyJapCTBEHHOE XPAaHEHUE WJIM YCTAHOBJIEHHWE CPOKOB MX XPAaHEHHS Ha OCHOBE
HNPUHATHIX KPUTEPHEB.

OKcnepTh3a HEHHOCTH TOKYMEHTOB IIPOBOJUTCS:

- IPY COCTaBJICHUU HOMEHKIIATYypPhI 1€,

- Ipu (pOPMHUPOBAHUHU /1€ U MPOBEPKE MPABUIBHOCTH OTHECEHUS! JOKYMEHTOB K
Jienam;

- IPY IOATOTOBKE €I K MOCIEAYIOIEMY XPaHEHHUIO.

JUisi opraHM3aluyd W IPOBEACHMUS JKCIEPTU3bl LEHHOCTH JIOKYMEHTOB B
AJMUHHUCTpAIK CO3AAETCS MOCTOSIHHO JIEHCTBYIOIIAs SKCIEPTHAs KOMUCCUS (Jlanee
- OK).

Oyukuuun u npaBa OK, a Takxke opraHuzanus €€ padOThl OMPENESIOTCS
MOJIOKEHUEM, pa3padOTaHHBIM HA OCHOBAHUHU TUIIOBOT'O MOJIOKEHHUSI, YTBEPKICHHOTO
PocapxuBoM, cornacoBaHHbIM C ['JIaBHBIM apXWBHBIM yIIpaBlIeHHEM MOCKOBCKOU
o0JaCTH U YTBEPKACHHBIM  PYKOBOJUTEIEM  OpraHa  MYHHUILHIIAIBHOIO
CaMOYIIPaBJICHUSI.

[Ipu mpoBeneHUU 3KCHEPTU3bI LIEHHOCTH JOKYMEHTOB OCYILECTBISIETCS OTOOP
JOKYMEHTOB TOCTOSIHHOTO M JIOJITOBpeMeHHOro (cBbiiie 10 JieT) cpoKOB XpaHEHUs
JUI Tiepefiaur B BEJOMCTBEHHBII apXuB, a TaKKe 0TOOP JOKYMEHTOB C BPEMEHHBIMU
CPOKaMH XpaHEHHUs, IMOJICKANMX JNaJbHEHIIEMY XPAaHEHUIO B IOJAPA3JEICHUSX,
BBIJICJICHHE K YHUYTOXKEHHUIO JEJI 3a MPEAbIAYIINEe Io/Ibl, CPOKH XPAaHEHHsI KOTOPBIX
ucrekyin. [Ipu ’TOM 0JTHOBPEMEHHO MPOBEPAETCS KAYECTBO U MOJHOTA IEUCTBYIOIIEH
HOMEHKJIATypBbI JIeJI, IPABUIBHOCTD OIIPEAEIICHNS CPOKOB XPaHEHHUSI J1€], 3aBEICHHBIX
B COOTBETCTBMM C HOMEHKJATYpOHl [eJ, COONIOJEHUE YCTAaHOBJIEHHOTO MOpSIKA
oopMIIEHUsI JOKYMEHTOB U (POPMUPOBAHUS ACII.

7.3.2. Ot00p MAOKYMEHTOB IOCTOSIHHOTO CpOKa XpPaHEHHWsS NPOBOAWUTCA Ha
ocHOBaHMM [lepedHs] TUNOBBIX YIpPaBICHYECKUX JOKYMEHTOB, OOpa3yrolIuxcs B
NEeSATEIbHOCTH OpraHu3allMil, ¢ yKa3aHHUEM CPOKOB XPaHEHUS W HOMEHKJIATYphl JeNd
NyTeM TMOJUCTHOro mnpocMoTpa nen. He mgomyckaercss oTOop OOKYMEHTOB st
XPaHEHMSI U BBIJICTICHUS K YHUUYTOXKEHUIO TOJIBKO HA OCHOBAHUH 3aroJIoBKOB jieil. 1lpu
IIOJIACTHOM TPOCMOTPE JI€Jl IOCTOSIHHOTO CpPOKa XPaHEHWs IOJJIEKAT H3BATUIO
YEepHOBUKU, HEO(OPMIICHHBbIE KOMHHM JOKYMEHTOB MU JOKYMEHThl C BpPEMEHHBIMU
CpPOKaMH XpaHEHUS.

Hena ¢ ormetkoi "OIIK" moaBepraroTcs MOJMCTHOMY MNPOCMOTPY C IENBIO
ONpENEIEHNUS U BBIACIECHNS U3 UX COCTaBa JJOKYMEHTOB, IMOJIEKAIUX [TOCTOSTHHOMY
xpa"Henuto. Jlena ¢ ortmerkoir "OIIK", B KOTOpPBIX BBISIBIEHBI JOKYMEHTbI
MIOCTOSIHHOTO CPOKa XpaHEeHus, nojajiexar nepeopmupoBanuio. BeiieneHHbie U3 ux
COCTaBa JOKYMEHTbI TOCTOSIHHOT'O CPOKA XPaHEHUS IPUCOETUHSIOTCS K OAHOPOIHBIM
1 0(hOpMIISIFOTCS B caMOCTOsITeNbHbIE Jiena. [loanBka BHOBb CHOPMUPOBAHHBIX 1€
MPOU3BOAMUTCS TOJBKO MOCIIE 3aBEPILICHUS SKCIIEPTU3bI LIEHHOCTU JOKYMEHTOB.

7.3.3. Ilo pesynbTaTam SKCHEPTHU3bl LEHHOCTH JOKYMEHTOB COCTaBIISIIOTCA
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OMHUCH JIe TMOCTOSHHOTrO, BpeMeHHoro (cBbimie 10 5er) XpaHeHus, Mo JUYHOMY
coctaBy (paznen 12.5) u akTbl O BBIJAEICHUHU JIe]l K YHUUTOXEHUIO, HE TOJISKAIINUX
xpaHeHuro (mpunokenust NeNe 27, 31).

7.4.  Odopmiuenue geJ

7.4.1. Odopmienue nena - MOArOTOBKA Jiela K XPaHEHUIO B COOTBETCTBUHU C
YCTaHOBJICHHBIMU ITPaBUJIaMHU.

Hena odopmisitoTes npu UX 3aBEJEHUU U MO 3aBeplieHuu roga. OdopmieHue
7€ BKJIIOYAeT KOMIUIEKC pabdoT MO HMX TEXHUYECKOW oOpaboTKe M MPOBOAMUTCS
COTPYAHUKAaMHU MOJPA3ACIICHU NPU METOAUYECKOW MOMOIIA W TOJ KOHTPOJIEM
apXUBHOTO OTAEJNA.

[Ipu 3aBeaeHun aen oGoOpMIISIIOTCS OOJIOKKHU JIeT IO YCTaHOBIEHHOM (opme C
yKa3aHUEM HaWMEHOBAHUs MOAPA3NCICHUS, MHACKCA JIeJIa, 3aroJIOBKa Jiea, NaThl,
CPOKa XpaHEHUS COTJIACHO YTBEPKICHHOW HOMEHKJIIAType JEIL.

7.4.2. B 3aBUCUMOCTH OT CpPOKOB XpaHCHHsI MPOBOAMUTCS TOJHOE WIIH
yactuuHoe opopmienue nei. [loaHomy opopmieHuto noanexar aeia mocTOsTHHOTO,
BpeMeHHOro (cBbimie 10 JeT) CpoKOB XpaHEHUsS W MO JUYHOMY cocTtaBy. IlomHoe
oopMIIeHHUE JeN1a IPEAYCMATPUBAECT:

MOJAIIMBKY WY MEPEIUIET JeNa;

HYMEPALHIO JIKCTOB B JIETIE;

COCTaBJICHHE 3aBEPUTEIbHON HaANUcH Aena (npunoxenue Ne 29);

COCTaBJIEHME B HEOOXOAMMBIX CIIydasix BHYTPEHHEH OINUCU JOKYMEHTOB Jeja
(npunoxxenne Ne 30);

BHECEHHE HEOOXOIMMBIX YTOYHEHMH B PEKBU3UTHI OOJIOXKKU Jena (MHIEKca,
3aroJjioBKa Jiena, 1aThl, IPOCTAaBICHIUE HOMEpA TOMA M KOJIMYECTBA JIUCTOB U Jip.). Ha
00JI0kKKE TPEIYCMOTPEHbl MeCTa JJIsl MPOCTABIECHUS APXUBHBIX IIU(POB: HOMEpa
¢onna, onucu, aena. [lo corimacoBaHuio ¢ apXMBHBIM OTAEJIOM Ha OOJIOXKKE jelna
KapaHJalloM MPOCTABJISIETCS HOMEP OMKUCH U JIeTa.

7.4.3. Jlena BpemenHoro (mo 10 5er BKIIOYHUTEIHHO) CpPOKA XpaHCHHUS
NoJJIeKaT  YaCTUYHOMY  OQOPMIIEHHIO,  JieJla  JIONYCKaeTcs  XpaHUuTh B
CKOPOCILIMBATENSAX, HE MTPOBOJUTH NEPECUCTEMATU3ALMIO TOKYMEHTOB B JIEJI€, JTUCTHI
Jieia He HyMepoBaTh, 3aBEPUTENIbHbIEC HAJIIUCH HE COCTABIIATD.

B nensx obGecniedeHusi COXPAHHOCTH M 3aKPEIUICHHs] TOPAJIKA PACIOIOKEHUS
JOKYMEHTOB, BKIIFOUEHHBIX B JI€JO, BCE €ro JIUCTBI (KpOME 3aBEPUTEIBHOIO H
BHYTPEHHEH ONHUCH) HYMEpYIOTCS apaOCKUMU LH(paMu B BaJlOBOM MOpPSAKE B
IIPaBOM BEPXHEM YTIIy, HE 3a/1€Basi TEKCTA JJOKYMEHTA, IPOCTHIM KapaHaIIoM.

[lo oxoHUaHUU rojla MPOBEPSETCS COOTBETCTBHE 3aroJIOBKOB 1€ Ha OOJIOKKE
COJIEP’KAHUIO MOJIIUTHIX TOKYMEHTOB, B HEOOXOAMMBIX CIIydasX B 3arojIOBOK jelia
BHOCATCS JOIOJIHUTENBHBIE CBEACHUS (IIPOCTABIISIIOTCS HOMEpPA PacCIOPsAUTENbHBIX
JOKYMEHTOB U ITPOTOKOJIOB, BUABI U (POPMBI OTYETHOCTH U T.I1.).

JlaTa Ha 00JI0KKe TOJKHA COOTBETCTBOBATH I'0Jly 3aBE/ICHHSI 1 OKOHYAHUS JIEN1a;
B JIeJie, UMEIOLIEM JOKYMEHTHI 3a 0ojiee paHHHUE Tojbl, YeM Toj oOpa3oBaHus Jena,
MO/ 1aTOW BHOCHUTCS 3allKMCh "MMEIOTCS JOKYMEHTHI 32 rojabl". Ha obnoxkax
JIeJ, COCTOSIIUX M3 HECKOJbKMX TOMOB (YacTeil), MPOCTABIISIIOTCA KpalHHUE IaThl
JIOKYMEHTOB KaKJ10ro ToMa (4actu). [Ipu 0003HaueHMU TOYHOM KaJIeHJApHOM JaThl
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(K POTOKOJIaM, MMOCTAHOBIICHUSIM, PACHIOPSKEHUSM) YKa3bIBAIOTCS YHMCIIO, MECAI] U
roa. Yucno u roa o6o3HavaroTcs apabCKUMH HU(ppaMu, Ha3BaHUE MeCALA MUIIETCS
CJIOBaMH.
Haanucu Ha 00510)kKax JeNl MOCTOSTHHOTO M BPEMEHHOTO XpaHEHUS CIeAyeT
MPOU3BOJUTH YE€TKO YEPHBIMH CBETOCTOMKMMH YEpHWJIAMH WM TYIIbIO (Ha Jenax
MOCTOSIHHOTO XPAaHEHUS MUIIETCS: «XPaHUTh TOCTOSTHHOY).

1.5. CocTaBJjieHHe onucCel e

7.5.1. Ha 3aBepiieHHBbIC Jelia IMOCTOSHHOTO, BpeMeHHOro (cBeime 10 ier)
CPOKOB XpaHEHUsi U 1O JMUYHOMY COCTaBy, MPOIIEIIINE 3KCIEPTU3Y IIEHHOCTH,
€XKeroHo cocTapisitoTes onucH (mpuioxkenue Ne 31). Ha nena Bpemennoro (mo 10
JIET BKJIIOUMUTEIHHO) CPOKOB XpPAaHEHUS OMUCHU HE cocTaBistorcsa. Omnucu Jen B
CTPYKTYPHBIX TOJIpa3/eJICHUSIX OPTaHOB MECTHOT'O CaMOYIPAaBJIEHUS COCTABIISIOTCS
paOOTHUKOM, OTBETCTBEHHBIM 3a JEJIONPOU3BOJACTBO, TMOJI HEMOCPEACTBEHHBIM
METOJUYECKUM PYKOBOJCTBOM apXUBHOIO OTJEA.

Onucu CoCTaBISIOTCS HE MEHEE YeM B JIBYX SK3eMIUISIpax OTIEIbHO Ha jena
MOCTOSIHHOTO CpOKa XpaHEHus, Ha Jeina BpeMeHHoro (cBeime 10 ser) cpoka
XpaHEHUs U Ha JieJia 10 JIMYHOMY cocTaBy. [1o 3TUM omucsiM JOKYMEHTBHI CHAIOTCS B
ApXUBHBIN OTEI.

7.5.2. Tlpu cocTaBiieHUN OTMCH JIe]T COOJTIOIAI0TCS CIICAYIOIINE TPEOOBAHUS:

-3arOJIOBKA JE€J1 BHOCATCS B OIKUCh B COOTBETCTBUM C NPHUHATOM CXEMOM
CUCTEMaTHU3aIIMK Ha OCHOBE HOMEHKJIATYPHI JIET;

- KaXKJ10€ JEJI0 BHOCUTCS B OIUCH MOJI CAMOCTOSATENIbHBIM IMOPSIKOBBIM HOMEPOM
(eciu J1e710 COCTOUT U3 HECKOJbKUX TOMOB WJIM YACTEH, TO KaXKJbIH TOM HIIM 4YacTh
BHOCSITCS B OIUCH I0/I CAMOCTOSITEIbHBIM HOMEPOM);

- IOPSAZIOK HyMEpallMy JieJl B OMKHCH BAaJOBBIM 3a HECKOJBKO JIET; MOPSAIOK
MIPUCBOCHUS HOMEPOB OIMCAM TMOJPA3JCICHUN YCTAaHABIMBACTCS BEIOMCTBEHHBIM
apXHUBOM;

-Tpadbl ONMHUCH 3aMOJHSAIOTCS B TOYHOM COOTBETCTBUU C TEMHU CBEIACHUSIMH,
KOTOPBIE BEIHECEHBI HA 00JIOKKY Jea;

- IpY BHECEHUHU B OMUCH MOJIPS €]l C OJUHAKOBBIMU 3ar0JIOBKAMU MOJTHOCTHIO
MULIETCS TOJIBKO 3arojIOBOK IMEPBOTO JeNa, a BCE OCTAJIbHBIE OJHOPOJHBIE Jeia
0003HauarTCs caoBamMu "To ke'", IpU 3TOM JIpYrue CBEACHHS O JieJlaX BHOCATCA B
OMKCHh TOJIHOCTHIO (Ha Ka)KJJOM HOBOM JIMCTE OMHCH 3aroJIOBOK BOCIPOU3BOJUTCS
MOJIHOCTHIO);

-rpada omucu "llpumeuanue" wucnonb3yercss i OTMETOK O MpueMe e,
OCOOEHHOCTSIX WX  (PU3MYECKOTO  COCTOSTHUSI, O Tepenade Jen  JIPyruMm
MO/IPa3IeNICHUsIM CO CChIIIKOM Ha HEOOXOIMMBIN aKT, O HATMYUHU KOTTUH U T.II.

7.5.3. Tlepen BHeceHHEM 3arojIOBKOB JIeJI B OMHCH IPOBEPSIIOTCS Ka4eCTBO
dbopmupoBanust 1 0HOPMIICHHS €], COOTBETCTBHE KOJUYECTBA JI€Jl, BHOCUMBIX B
OTHCh, KOJIMYECTBY 3aBEJICHHBIX JIeJI TI0 HOMEHKJaType. B ciydae HECOOTBETCTBUS
KOJIMUECTBa e MPUHUMAIOTCS MEpPbl K PO3bICKy. Eciu mpuHsTBIE MEphl HE Nalu
pe3yJbTaTOB, COCTABIISICTCSl CIIpaBKa O MPUYMHAX OTCYTCTBUS JEN, MOIINUCHIBACTCS
PYKOBOJUTENEM MOApa3/ICICHUS U MIEPEIaeTCs B apXUB.

[Ipu mpocMoTpe Aenn MpoBEPSIIOTCS: COOTBETCTBHE 3aroJIOBKa Jiefia COAEP>KaHUIO
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JOKYMEHTOB B JieJie; NPaBWIBHOCTh OMOPMIIEHHS M TPYHIUPOBKUA JTIOKYMEHTOB,
BKJIIOYEHHBIX B JIEJ0; KA4e€CTBO MOIIIMBKU WM MEperuieTa Jejia, MPaBUIbHOCTD
HyMEpamuy JUCTOB JeJia, HATMIUE B JIeJie B HEOOXOAMMBIX CIydasx BHYTpPEHHEH
OMKCH; TPABWIBHOCTh OQOpMIICHUS OOJOXKKH JeJia; Haludhe W TPABWIBHOCTH
3aBEPUTEILHON HAAMKCH JIENA.
B KoHIIe onucu fenaercst uTOropas 3aluch 0 KOJIMYECTBE €.

7.6. XpaHeHMe H MCIOJIb30BAHUE JOKYMEHTOB apXHBAa

7.6.1. C moMmeHTa 3aBeICHHS U JI0 MEePEIauul B apXUB JOKYMEHTBI XPaHITCS TI0
MeCTy uX (popMHupoOBaHUS B Jieja.

PykoBomuTenun moapasneicHuid AIMUHUCTPAlMd 00ECIEYHBAIOT COXPAHHOCTh
JOKYMEHTOB H JICJI.

Jlena HaxomsaTcss B paboYMx KOMHATaX WM CIENHAIbHO OTBEACHHBIX IS
XpaHEHUs] JOKYMEHTOB MOMEIICHHSIX, PAcCIlOIaraloTCsl B 3aluparonmxcs mkadax,
00eCIeUnBaAOIINX IOJHYI0O COXPAHHOCTh JOKYMEHTOB, MPEIOXPAHSIOMUX HX OT
MIBUTA ¥ COJTHEYHOTO CBETA.

B mensix moBbIIeHHS OMIEpaTUBHOCTH MTOMCKA TOKYMEHTOB JI€JIa PACIioIaratoTcs
B COOTBETCTBUU C HOMEHKJIATYPOH eIl

7.6.2. C menpi0o TpemOTBpaIlCHHWs W3HOCA TOJJIMHHAKOB HOPMATHBHBIX
MIPaBOBBIX aKTOB M PACHOPSIUTEIHHBIX JOKYMEHTOB CO37aeTcsl (POH/I TOJIb30BAHUS -
COBOKYIMHOCTh KOMHUI apXMBHBIX JOKYMEHTOB, MPEAHA3HAYEHHBIX IJISl MOJIH30BAHUS
BMECTO OPUTHUHAJIOB.

7.6.3. ApXuBBI CTPYKTYpHBIX TOJpa3leleHul AJIMUHUCTpPAIMd  MOTYT
BbIJIaBaTh Pa0OTHUKAM JUisi pabOThl BO BPEMEHHOE MOJH30BAHME JI€Nla WU KOIUU
JIOKYMEHTOB, XPAHSIIUXCA B apXuUBe, IO JKypHAIy PpETUCTPAMH BBIJAHHBIX
JOKYMEHTOB WJIY TIO/1 paciucKy (mpuiioskerue Ne 6).

7.7. Tlepenaua qes B apXUB H MCNOJIb30BaHUE JOKYMEHTOB apXuBa

7.7.1. Jlna XpaHeHHs AOKYMEHTOB IOCTOSIHHOTO, JOJITOBPEMEHHOI'O CpPOKOB
XpaHEHHs U TIO0 JTUYHOMY COCTaBY, MX y4ue€Ta, UCIOJIb30BaHMs, 0TOOpa U MOATOTOBKU
K IepeJaye Ha TrOCYJapCTBEHHOE XpaHEHHE B AJIMUHUCTPALMH, CTPYKTYPHBIX
MOJpa3IeNeHusIX 00pa3yloTCcsl BEIOMCTBEHHBIE apXWBblL. JleAT€NbHOCTh apXuBa
periiaMmeHTupoBaHa [IpaBunaMu opraHusanuu U XpaHeHHs, KOMIUJIEKTOBAaHUA, y4yeTa
Y UCIIOJIb30BaHUs JOKYMEHTOB ApxuBHOTO (hoHaa Poccuiickoit denepanuu u Jpyrux
apXMBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHUIUIAJIBHBIX apXHUBaX, My3€sIX H
oubnmoTekax, opranuzanusax Poccuiickoit Akanemuu Hayk. (M., 2007)

7.7.2. B apxuB mepemaroTcs Jiefia M0 YTBEPKIACHHOMY TpaduKy MOCTOSHHOTO
CpOKa XpaHEHHMs U IO JINYHOMY coOcCTaBy. Jlea ¢ BpEMEHHBIMU CPOKaMH XPaHEHHUS
(mo 10 5et) B apxuB HE MEpPeIatOTCsl.

7.7.3. Tlpuem Kaxa0TO Jeiia B apXuBe MPOU3BOAUTCS IO OMUCSM (TIPUTIOKECHHE
Ne 31) B mpucyrcTBumM pabOTHUKOB, cCAAlOUMX Jena B apxuB. [Ipu aTom Ha 0o0oux
AK3EMIUISIPAX OMUCEN MPOTUB KaXIOTO JIeia, BKIFOUEHHOTO B HUX, JIENIAeTCsl OTMETKA
0 HaJIM4YMK Jiefla, a TaKXkKe YyKaszbiBaeTcd IudpaMd U MPONUCHIO KOJIMYECTBO
(baKTUYECKU NPUHSTHIX JIE]1.

BwmecTte ¢ nenamu B apXuB MepearoTcs perucTpaluoHHble (POPMBI - KapTOTEKU
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Ha JJOKYMEHTBI C LIEJIBIO UX ONEPATUBHOIO MOUCKA.

B caywae numkBupauuu  (peopraHu3alidd) — OpraHa  MYHHIMIIAJIBHOTO
CaMOyIPaBJEHUs NPHU OTCYTCTBUM IPABOIPEEMHHUKA JOKYMEHTBI IIOCIE HAy4HO-
TEXHUYECKON 00paboTKu U cornacoBanus onuceit aen Ha DIIK I'maBHOro apxuBHOro
yrpaBieHus: MOCKOBCKOW 00JIaCTH MEpearoTcs Ha TrOCYJapCTBEHHOE XPAaHEHHUE B
ApXUBHBIN OTJEIL.

Ilopsnoxk 2Bakyauumu JOKYMEHTOB B AJIMHUHUCTPAlMH, CTPYKTYPHBIX
NOJIPA3JCICHUAX IPU BO3HUKHOBEHUM YPE3BBIYAKHON CHUTYallMM OIPENEIeTC
CHeUaIbHbIMU HHCTPYKIUAMHU AIMUHHUCTPALIUN.

Opranuzanuss paboOThl C JOKYMEHTaMH B JEJIONPOU3BOJCTBE IPEICTABISET
co00il COBOKYMHOCTh BHUJOB paboOT, OOECHEeUMBAIOIIMX COXPAHHOCTb, Y4ET,
CUCTEMATHU3allMI0  JOKYMEHTOB, (opMmMupoBaHue u  oQpopMiIeHHE Jel  Ha
JIEJIONIPOU3BOACTBEHHOM CTaguuM M UX IIepefady B apXWB B COOTBETCTBUH C
TpeOOBaHUSIMHU, YCTAHOBJIIEHHBIMM HOPMATUBHO-METOJUYECKUMH JOKYMEHTaMH
@enepanbHOTO  apXWBHOTO AreHTCTBA W [JIaBHOrO  apXMBHOIO  YIIPABIICHHS
MockoBCKO# 001aCTH.

VIIl. TPEBOBAHUSA K U3I'OTOBJIEHUIO, YYETY, UHCITIOJIb3OBAHUIO
U XPAHEHUIO NEYATEN U IITAMIIOB

8.1. Ilewatp 3aBepseT MNOMJIMHHOCTH TOJMNUCH JOKHOCTHOTO JIMIIA Ha
JOKYMEHTAaX, MPEIyCMOTPEHHBIX CIIEIUAIbHBIMU HOPMATHUBHBIMM aKTaMH, a TaKXKE
yJIOCTOBEPSIONIUX TpaBa JUIll, PUKCUPYIONIUX (PAKThI, CBSI3aHHbIE C (PUHAHCOBBIMU
CpPEACTBAMH.

8.2.  lmameTp OOMBIION KPYTJoi repOOBOM medatu coctaBisieT 38-42 mw,
Majoil repOoBoii medatu 25-29 MM, MeTaITUYecKod repOoBoil meyatu 21-23 mwm.
[tamm, onpeaensemMplii Kak pa3HOBUIHOCTH MEYaTH MPSIMOYTOJIbHOM (HOPMBI, UMEET
pa3Mmepsbl oT 35x50 MM 10 70x100 Mm.

8.3. B MyHumumampHBIX OpraHax HCHOJB3YIOTCS KpPYIJIble TepOOBBIE H
HerepOOBbI€ MEYaTu.

Jlns mpocTaBieHUS OTMETOK O TOJIYYEHUM, PETUCTpalldd, MPOXOXKICHUU HU
WCIIOJTHEHUM JOKYMEHTOB, a TaKXke JAPYruX OTMETOK CIIPaBOYHOIO XapakTepa
UCIIOJIb3YIOTCSl MACTUYHBIE (PE3UHOBBIE) IITAMIIBI.

8.4. Ilopsgok BocmpousBenenust repdba OIMHIIOBCKOTO MYHHIIMTAIBHOTO
pariona MockoBckoil o6iiacti Ha medarsx perjgamentupyerca Ilomoxenuem «O
I'epbe OnuHITOBCKOTO paiioHa MOCKOBCKOM 00J1acTH.

8.5. IlepeueHb [IOKyMEHTOB, Ha KOTOpbIE CTaBUTCS TrepOOBasi TMeyaTh,
MIPUBENICH B IPUIIOKEeHUH Ne 25.

8.6. H3roroBieHue medaTred M IITAMIOB, HEOOXOOUMBIX A OOecIeUeHUS
NEATEIbBHOCTY MYHUIUIAJIBHBIX OPraHOB, NPOU3BOJUTCS C Pa3pelICHUs] UX
PYKOBOAUTEIIEH.

8.7. Paccblmaemble  KONMMM  TOCTAHOBJIEHHWH, pacrnopspkeHuil  [aBbl
OIMHIIOBCKOTO MYHUIMMNAIBLHOrO paiioHa W AgMuHuctpauuu OIUHIIOBCKOTO
MYHUILIMTIIATBHOTO pailoHa 3aBepstoTcs nedaThio O0111ero oTaena.
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8.8. Ha 1mokymeHTax 10 JMYHOMY  COCTaBy, KOMAaHJMPOBOYHBIX
YAOCTOBEPEHUSAX TMpocTaBisieTcss 1medath «OTaen yopaBieHHs KaApaMu U
MYHHIIMIIATIBHON CITYKOO0M.

8.9. Ilpm ormpaBke koppecmonaeHiuu ¢ rtpudom «JICIl» Ha makerax
MIPOCTABIISIETCS TTeYaTh «J[J1s makeToBy.

8.10. Jlmst obecmedeHus OMEpPATUBHON JOCTABKU JOKYMEHTOB HCIIOJIB3YIOTCS
mramibl «CpodaHo», « BpyduTh HEMEIJICHHOY.

8.11. Oxka3zaHne METOIUYECKOM MOMOIIM, COTJIacCOBaHUE 00pa3lioB IeyaTed U
IITAMIIOB B MYHUITUIIAJILHBIX OpraHax ocyiiecTrisieT OOImii oT/ael.

8.12. B MyHMIIMINAJBbHBIX OpraHax Me4yaTH W IITaMIIbl JOJDKHBI YIUTHIBATHCS B
CIICIIMAJIBHOM KypHAJIe yueTa, BbIJaBaThCsl paOOTHHUKAM IOJT paCIHUCKY, XPAaHUTHCS B
HAJIEXKHO 3aKPBIBAEMBIX M ONEYaTHIBAEMBIX ceiax MM METaUIMUYECKUX ITKadax.

8.13. KoHTpospb 3a MNpaBUIBHOCTHIO YyueTa TMe4yaTeld W IITaMIOB B
AnvuaucTparuu OIUHIIOBCKOTO MYHMITUIIAILHOTO paiioHa ocyiiecTBisger OO
OTIIET, B CTPYKTYPHBIX MOAPA3ACICHUSIX AIMUHUCTpAIUMN — JOJDKHOCTHBIC JIHIIA,
Ha3HAYCHHBIEC PYKOBOIUTEISIMHU.

8.14. OO6C yrepe meyaTH WM IOTamMIa B MYHHUIMIAIbHBIX OpTaHax
HE3aMENTUTEIHLHO CTABATCS B U3BECTHOCTD UX PYKOBOIUTEIIH.

8.15. [Ilpumenmme B HETOAHOCTh U YTPaTUBIINE 3HAYCHHUE MTEUATH W IITAMIIBI
MOJIJIeXKAT BO3BPATY, U YHUYTOXKAIOTCS 110 aKTy B YCTAHOBJIEHHOM TIOPSIJIKE.

8.16. OTBeTCTBEHHOCTh W  KOHTPOJIb 32  COONIOZCHHEM  IOpsAKa
HCIIOJIL30BAHUS U XPAaHCHHS MeYaTel U mTamMIoB B AqMUHHCTpariuu OIUHIIOBCKOTO
MYHULIMIAIBHOTO  palioHa  BO3JIaraloTCsl Ha  PYKOBOJUTENCH  CTPYKTYPHBIX
MOJpa3ACICHUN.

3amecTuTeNb PyKOBOAUTENST AIMUHUCTPAIUU —
VYrpasisromun aenamu C.A. Kucenes
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[Tpunoxenue Ne 1

INIEPEYEHD
AOKYMEHTOB W KOpPPeCIOHIEHIIUH, He MOoJIeKAalIeld perucTpanuu

1. OG30pbl me4aTHu, KHWUIHM, Ta3€Thl, )KypHaJbl, KaTaJOTW, MPOCHEKTh U Jp.
U3JIaHUS.

2. JIokyMeHTbl Ha HTHOCTPaHHBIX S3bIKaxX 0€3 mepeBoa.

3. Be1oMCTBEHHBIE CTATUCTUYECKUE OTYETHI, OIOJIIETEHH, COOPHUKHU U 0030PHI.

4. PexyamHbIE MATEpHANBI, NPEUCKYpPaHTbI, BEAOMCTBEHHAs TEXHUYECKAs
auTeparypa, UHQOPMalMOHHbIE CBOJKH, TEMAaTUYECKUE U CHEIUAIbHbIE COOPHUKH,

IIPOrHO3bI IIOI'0AbLI U T.II.

5. HpHFHaCHTGHBHBIG 6I/IJ'I€TBI, MMO3APAaBUTCIILHBIC IIMCbMa, IMO3APAaBHUTCIILHBLIC
TCICTPAMMBI 1 OTKPBITKH.

6. I[OKYMCHTBI 6YXFaJ'ITepCKOFO y‘IeTa (C“IGT&, KBUTAaHIINMU, HAKJIIAAHBIC, CMCTHI U
ap.).

7. JlokyMeHThI 0€3 moamucei.



Jleedsl cmopoHa
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KYPHAJI

ITpunoxenue Ne 2

yucTa BXOJAMUX JOKYMCHTOB

Ne m/m Jara
Hcx.Ne n nara

(peructp. | mocrym- oRVMENTA OTKyna mocTymuiI JOKYMEHT Kpatkoe copepxanue JOKyMeHTa

HOMED) JICHUS JOKY

1 2 3 4 5
npaeasd cnmopoHa
OTBETCTBEHHBIN Pocnucs Cpok OtmeTka Ne
Pesomronus
VCTIOJTHUTEITh B HosrydeHuH | wcmosmHeHus 00 MCTIOJIHCHNHT Jerna
6 7 8 9 10 11

(dopmar A3)
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[Tpunoxxenue No 3

KYPHAII
y4eTa HCXOASIINX JOKYMEHTOB

Jleeds CmopoHa

Ne /i Jara
(peructp. | ormpaBieHus Kyna u xomy agpecoBaH
HOMED) JIOKyMEHTA
1 2 3

npaeas cnmopora

Jara u Ne No nena, rae
Kpatkoe copepxanue JOKyMEHTa MOJIYYCHHOTO HAXOJUTCS JOKYMEHT
OTBCTa WJIN KON JOKYMCHTA
4 5 6

(dopmar A3)



o7
ITpunoxenue Ne 4

TEJIETPAMMA

Komy
(OIPKHOCTB, MHULIMAIBI, (haMUIIHs)
Anpec

(c yka3zaHHEM MOYTOBOTO MHJEKCA)

Tekcr TenerpaMMsl

I'maBa OAMHIIOBCKOIO MYHUIIMIIAJILHOTO paiioHa (MHULIKANEL, (haMHITHS)

143000, MockoBckas 00u1., T. OnuHI0BO, yia. Mapmana )Kykosa, 1. 28

N 200 r.

Ucn.:

Ten.:




TekcT TenerpaMmmbl
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IIpunoxenue Ne 5

TEJIEI PAMMA

ITo crincky

I'maBa OIMHITOBCKOTO MYHHUIIMIIAJILHOTO pailoHa

(nHUIIMATBI, (HaMIITHS)

143000, MockoBckas 06u1., r. OnunioBo, yi. Mapmana Xykosa, 1. 28

N 200 r.

Ucn.:

Ten.:

PACYET PACCBUIKU K UCX.

oT

NeNo

i Komy

Anpec

1

2

3

HanmenoBaHue JOJIDKHOCTH
HUCITOJTHUTCIIA

N 200 .

(moamuck)

(vHMLIMATBL, (PaMUITHS)
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ITpunoxenue Ne 6

HI/ICT-paCHI/ICKa O BblJIA4UC JOKYMCHTA U3 ACJIa

Ne narta
JIOKyMEHTA

Jlata BbIIauu ¥ KOMY BbIJIaH
JIOKYMEHT (TIOJIMHUCh,
paciudpoBKa MOIIUCH)

Jlata Bo3Bpara
(10 KaKoOro YKcIIa
BbIJIaH JJOKYMEHT)

®UO u 10KHOCTH
COTPY/IHHKA,
BBIJIABIIIETO
JIOKYMEHT

(dopmar AS)
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ITpunoxenue Ne 7

IIEPEYEHD

6HaHKOB, HCIIOJIb3YCMBIX IIPU IIOATOTOBKE U O(bOpMJ'ICHI/II/I HOPMATUBHBIX IIPABOBbIX

N gk~ w DN

U pACTIOPSAUTENbHBIX AKTOB, CIIY>KEOHBIX IOKYMEHTOB (TIHCEM)

[Toctanosnenue I'naBpl OIMHIIOBCKOTO MYHHUILIMITAJIBHOTO paiioHa

Pacnopsixkenue I'nmaBsl OIMHIIOBCKOTO MYHUIIUIIAJIBHOTO palioHa

[TocranoBienne Aagmunuctpanu OAUHIIOBCKOTO MyHUIIMIIAIBLHOTO palioHa
Pacnopstxkenne Aamunuctpannu OAMHIIOBCKOTO MYHUIIUTTIAIBHOTO pailoHa
[Tnucemo I'maBbl OIMHIIOBCKOTO MYHUIIMIIAJIBHOTO paloHa

[Tucemo Bune-rinaBel OQUHIIOBCKOTO MYHULIMIIAJIBHOTO paiioHa

[Tucemo PyxoBogutenss AaMuaucTpaiuu OIUHIIOBCKOTO MYHULIMNAIBHOTO
paiioHa

[Tucemo Aamunanctpannu OJUHIIOBCKOTO MYHUIIMIIAIBHOTO pailoHa

[TuceMo cTpykTypHOTO noApaszaeneHuss AamuHuctpaunu OAUHIOBCKOTO pailoHa

(xomuTeTAa, YIIpaBICHU)

10. [Ipuka3z CTpPYKTYypHOrO MOJpa3[eieHHs C MPaBOM IOPHUIWYECKOrO JUIA

AnmunucTparuu OJMHIIOBCKOTO paiioHa (KOMHUTETA, YIIPaBICHHU)
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[Tpunoxenue Ne 8

I''IABA
OJMHIOBCKOI'O MYHHUIHUITAJIbHOI'O PAMOHA
MOCKOBCKOUMA OBJACTH
INOCTAHOBJIEHHUE
Ne
r. OTUHIIOBO

[Tpumeuanue. M3o0paxkenue repda OQUHIIOBCKOTO paiioHa uepHo-0enoe

000000*
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[Tpunoxenue Ne 9

I''IABA
OJUHIOBCKOI'O MYHUIIUITAJIBHOI'O PAMOHA
MOCKOBCKOUMN OBJIACTH
PACIHHOPA’)KEHHUE
Ne
r. ODUHIOBO

[Ipumeuanue. M3o0pakenne repda OQuHIIOBCKOTO paiioHa uepHo-0enoe

000000*
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[Tpunoxenue Ne 10

AJIMUHUCTPALIUA
OJUHIOBCKOI'O MYHUIIUITAJIBHOI'O PAMOHA
MOCKOBCKOUMN OBJIACTH
INOCTAHOBJIEHHUE
Ne
r. OQuHIIOBO

[Tpumeuanue. M306paxenue repdba OQUHIIOBCKOTo paiioHa yepHo-0enoe

000000*
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[Tpunoxenue Ne 11

AIMHUHUCTPAIUA
OJUHIOBCKOI'O MYHULHUITAJIBHOI'O PAMOHA
MOCKOBCKOMU OBJACTHA
PACIIOPS’)KEHHUE
Ne
r. OQuHIIOBO

[Tpumeuanue. 306pakenue repba OAMHIIOBCKOTO paifoHa 4epHO-0e0e

000000*
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[Tpunoxxenue Ne 12

I'JIABA )
OJIMHIIOBCKOI'O MYHUILIMTIAJIBHOT' O PAMIOHA
MOCKOBCKOM OBJIACTH

143000, MockogBckas 0611, . OnuHIoBo, yi. Mapiiana XKykosa, 1. 28,
tein. 596-14-26, dhakc (495)599-71-38,
E-mail: adm@odin.ru,
http: //www.odin.ru,
OKIIO 04034378, OT'PH 1025004066966,
WHH/KIIIT 5032004222/503201001

Ha Ne oT

[Tpumeuanue. M306pakenne repda OMHIIOBCKOTO paiioHa IBETHOE


mailto:adm@odin.ru

[Tpunoxxenue Ne 13

BUILIE-TJIABA )
OJMHIIOBCKOI'0O MYHUIIMIIAJIBHOI'O PAMOHA
MOCKOBCKO#M OBJIACTH

143000, MockoBckas 0611., . OnuHIoBo, yi. Mapmrana XKykosa, 1. 28,
ten. 596-14-32, dakc (495)599-71-38,
E-mail: adm@aodin.ru,
http: //www.odin.ru,
OKIIO 04034378, OI'PH 1025004066966,
WHH/KIIIT 5032004222/503201001

Ha Ne oT

[Tpumeuanue. M306pakenne repda OIMHIIOBCKOTO paiioHa IBETHOE


mailto:adm@odin.ru

[Tpunoxenue Ne 14

PYKOBOJMTEJIb AIMUHUCTPALIAM
OJMHIIOBCKOI'O MYHUILIMTIAJIBHOT' O PAMIOHA
MOCKOBCKO#M OBJIACTH

143000, MockoBckas 0611., . OnuHIoBo, yi. Mapmrana XKykosa, 1. 28,
ten. 596-14-32, dakc (495)599-71-38,
E-mail: adm@aodin.ru,
http: //www.odin.ru,
OKIIO 04034378, OI'PH 1025004066966,
WHH/KIIIT 5032004222/503201001

Ha Ne oT

[Ipumeuanue. N300pakenue repda OQMHIIOBCKOTO paiioHa I[BETHOE


mailto:adm@odin.ru
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[Tpunoxenue Ne 15

AJIMAHUCTPALIUSA
OJUHIIOBCKOI'O
MYHUILIUTIIAJIBHOT O PATOHA
MOCKOBCKOM OBJIACTH

Mapmrana Xyxosa yi., 1.28, Oqunioso, 143000
Ten. 596-14-32, daxc (495)599-71-38
E-mail: adm@odin.ru
http: //www.odin.ru,

OKIIO 04034378, OI'PH 1025004066966
WHH/KIIIT 5032004222/503201001

No
Ha Ne oT

[Tpumeuanue. M306paxxenue repba OQUHIIOBCKOro paiioHa yepHO-0eroe


mailto:adm@odin.ru
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KOMUTET (YHHPABJIEHUE)
(HASBAHUME KOMUTETA,
YIIPABJIEHUS)
AJIMUHUCTPALIMU
OJIMHIIOBCKOTI'O
MYHUIUITAJIBHOI'O PAMOHA
MOCKOBCKOW OBJIACTH
Mapmana Xyxosa yi., 1.28, Oaunioso, 143000

Tem.  akc

E-mail: adm@odin.ru

http: //www.odin.ru,

OKIIO , OI'PH
MHH/KIIIT
No
Ha No oT

[Tpunoxxenue Ne 16

[Tpumeuanue. N306paxxenue repba OQMHIIOBCKOTO paiioHa yepHo-0eoe


mailto:adm@odin.ru
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[Tpunoxenue Ne 17

KOMMUTET (YIIPABJIEHUE)
(HASBAHUE KOMUTETA, YIIPABJIEHUS)
AJIMUHHUCTPALIMU OJJUHIIOBCKOI'O MYHUIIUIIAJIBHOI' O
PAMOHA

ITPUKAS3
Ne

r. ODUHIOBO

[Tpumeuanue. M306paxxenue repba OMHIIOBCKOrO paiioHa yepHO-0eroe

000000*
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[Tpunoxxenue Ne 18

OBPAS3EIL JIMCTA COI'JTACOBAHUA

COI'JTACOBAHO:

Bune-rnaBa OMHIIOBCKOIO MyHHIIMIIAIBHOTO paifloHa  MOAINUCH (uHULMATBL, (aMUIII)
nara

IepBblii 3amMecTUTENb PYKOBOAUTENS AIIMUHUCTPALUK  TOAINUCH (uHULMAIBL, (aMUITU)
Jara

3aMevaHus OpUIararTcs

3amecTUTENb PyKOBOIUTENS AJAMHHHUCTPALUU MIOJIUCH (MHUIMATTBL, (haMHITHS)
nara

HauanbHuK 10opuanYecKoro otaena HOJHCH (uHULIMATBL, (aMUITHI)
Jara

Pacuer PaCChIIIKHK:

Hcem.: (hbaMunus, MHALAAIIBI) TTOANKCH
HOMEp TenedoHa

[Ipumeuanue: [Ipy Hamuyuu OOJBIIOrO YMCIA COTJIACYIOIIUX OpPraHOB, OpPraHM3alMi W JIUIL
COCTAaBJISETCSI  JIOTMOJIHUTENBHBIA JIMCT COIVIACOBAaHUS  corjlacHo cT.  3.6.9.
NHcTpyknumn.
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[Tpunoxxenue Ne 19

JIOTIOJTHUTEJILHBIN JINCT COI'JTACOBAHU A

(3aroJIOBOK JJOKyMEHTA)

Haszeanue oprana JlOmKHOCTh, MHUITAAIIBI, JlaTa cornacoBanusl,
(KoMHTeT, yIpaBiIeHue U T.1.) (bamMuHs pyKOBOJIUTEINS, HOMEp JIOKYMEHTa,
C KOTOPBIM COTJIaCOBaH COJIepKaIero BU3Y,
JTOKYMEHT HOJTBEPIKAAIOIIYIO
COTJIACOBAHUE
Hanpuwmep:
Komurer no ynpasnieHuro PykoBoaurens [Tucemo ot
MYHHUIMIAJIBHBIM UMYILECTBOM | (MHULMAJIBI, (paMUIIus) 20.12.200 .
Ne 105

0e3 3aMeyanuit

WA
[Tucemo ot
20.12.200 .

Ne 105

(c 3aMeYaHUSIMH)
3amevanus

YYTCHLI

15R10 1

ITucemo ot
20.12.200 .

(c 3amMeyaHUsIMH)
3ameyaHus He

YYTCHBI

HWcnonnurens:
Ha3sanue nomxHoCTH (monmucek) N.0. Damunus

JHara
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[Tpunoxxenue Ne 20

3AMEYAHUSA K ITPOEKTY IIOCTAHOBJIEHUSA (PACHHOPAKEHUS)

HaMMCEHOBAHNE HOPMATHBHOI'O IIPABOBOI'0 aKTa

TekcT 3amedaHuii K MPOEKTY U3JIaracTcsi B MPOU3BOJILHOM opme.

I[OJ'I)KHOCTL oAIucCh HHHUIINAJIBI, q)aMI/IJII/IH
Jara
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[Tpunoxenue Ne 21

T

HC MCHECC

2,5¢cm

¢
AJIMUHUCTPALIUSA ALPECAT
OJIMHIIOBCKOTI'O _ < 8,0cm -

MYHULIMIIAJIBHOT'O PATOHA
MOCKOBCKOM OBJIACTH

Mapmrana XKyxkosa yi., 1.28, Ogurroso, 143000
Temn. 596-14-32, dakc (495)599-71-38
E-mail: adm@odin.ru
http: //www.odin.ru,

OKIIO 04034378, OI'PH 1025004066966
MHH/KIIIT 5032004222/503201001

Ne
Ha Ne OT
OrMeTKa [ 3ATOJIOBOK |
0 K TEKCTY
KOHTpOJIE «~ T75ecm —
oT 2,5 cMm oT
« N 1,25 cm
J0 3,0 cm TEKCT « -
JOKYMEHTa Jits)
2,25 cm
OTMeTKa 0 HAJINYHUU TIPUITOKCHHSI
NHOAINUCH
OtmMmeTKa 00 MCIIOTHUTETIE
) )
1,5cm  OTMeTka 00 MCTIOJIHEHNH JJOKyMEHTa
J Y HaPaBJICHUH €TO B Je70 (IITaMI) HE MeHee
1 2 cMm

1 cm

{ 1



mailto:adm@odin.ru
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[Tpunoxxenue Ne 22

biank ju1s nopy4yeHui
(popmat A6)

AavunucTpauus OIUHIOBCKOr0 MyHUIIUIIAJBLHOIO paiioHa
[TepBoIii 3aMeCcTUTEITb (3aMECTUTEIIb) PYKOBOIUTEIS
AJIMUHHCTpaIUU
(©.1.0))
TEKCT
[IOpy4YECHUSA
(TToammCH)
" " 200 r
K Ne

[Tpumeuanue: nzoOpaxenue repda OJUHIIOBCKOTO pailoHa uepHo-0enoe
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KYPHAI
ydeTa OTIpaBIsseMoi ciry>keOHON nHbopMaIun
cpencTBaMu (paKCUMHUIIBHON CBS3H

HammenoBanme | Anpec momydarens, | Komu- | Jatawm | Pocmmes | Krto u xorma mpunsin | Otmer-
CTPYKTYPHOTO | KOJ, Tene(oH, Topos | 4ecT- | BpeMs COTpya- HepelaHHyI0 Ka 0
Ne | mompaznenenus, BO HOCTYI- HHKa, nHpopmManuio BO3Bpa-
n/m @.1.0. JHc- JEHUsI | CHOABIIETO Te
u TenedoH TOB Mare- | MarepHail Mmare-
UCTIOTHUTEIIS puana puana
Jatan ®.1.0.
BpeMs
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KYPHAII

ydeTa MpUHATHIX (pakcorpamm

n/n

Anpec HaumenoBanue
KoppecnonzaeHTa, | Jara u Bpems | KomuuectBo Haunwme- CTPYKTYPHOTO Pocniucs
ero ammnus, JICTOB HOBaHHE MOApA3/eNICHNs, | TIOMyJaTens
tenedoH JOKyMEHTa ©.1.0.
MOJTY4aTeNIs
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[IepeyeHb JOKYMEHTOB, HA KOTOPbIEC CTABUTCS FCD6OB8}I IIc4YaThb

ApxuBHas CIipaBKa.

2. AKThl (mpyieMa 3aKOHYEHHBIX CTPOUTEIHCTBOM OOBEKTOB, 000PYIOBaHUS,
BBITIOJIHEHHBIX pa00T; CIIUCAHUS, SKCIIEPTU3BI U JP. ).

3. JloBepeHHOCTH (Ha TMOJIyYCHHE MATEPHAIBHBIX IICHHOCTECH, BEJCHHE el B
apouTpaxxe u Jp.).

4. JloroBopsl (0 MaTepHalbHOM OTBETCTBEHHOCTH, MOCTaBKAX, MOJPsAAX, HAYYHO-
TEXHUUYECKOM COTPYIHHYECTBE, apeH/ie MOMEIICHNU, TPOU3BOACTBE PaboT u 1Ip.).

5. 3amanus (Ha  TPOEKTHPOBaHHE OOBEKTOB, TEXHUYECKHX COOPYKECHHH,
KalnuTaJbHOE CTPOUTEIBCTBO; TEXHUUYECKHE).

3aKJIFOYEHUS U OT3BIBHI.
3asiBiieHUs (Ha aKKpeIUTHB, 00 OTKa3e OT akilenTa u Ap.)

KomMaH1upoBOUHBIE YIOCTOBEPEHHS.

© 00 N O

O6p2131_[131 OTTHUCKOB II€4aTel u HOI[HI/ICGﬁ pa6OTHI/IKOB, HMCIOIMUX IIPABO
COBCPIICHHUA q)HHaHCOBO-XOBHfICTBGHHBIX OHGpaHHﬁ.

10.[Tucbma rapanTHiiHbie (Ha BBITOIHEHUE PAOOT, YCIYT).

11.TTopyuenust (OromxKeTHBIE, OAHKOBCKHE, IEHCHOHHBIC, IUIATC)KHBIC-CBOJHBIC, B
0aHK, Ha TOJyYCHHE MHBAIIOTHI CO CYETOB, IIEPEBO/] BAIIOTHI).

12.IlpencraBnenus u xojaTaiicTBa (0 HarpaKA€HUM rOCYAapCTBEHHBIMU Harpajgamu
U IPEMUSIMU ).

13.PeecTphbl (4eKOB, OIOKETHBIX MMOPYICHUMN, TTPECTABIIEMBIX B 0aHK).
14.Cmeta pacxo/ioB.

15.Cornamenusi, 10roBopbl, moanucanubie ['maBoit OQuHIIOBCKOTO MyHUIIMTIATEHOTO
paiioHa.

16.IToctaHoBNEeHUsA, pacHopsDKeHHs, ToanucaHHple [maBoi  OIWHIIOBCKOTO
MYHULIMNAIBHOTO palioHa

17.Cornamenusi, JOTOBOPBI, IOANMCAaHHBIE PykoBomuTeneM AJIMUHUCTpPALUH
OIMHIIOBCKOTO MYHUIIMIIAJBHOTO paiioHa.

18.I1loctanoBieHus, pacnopsiKeHusl, MO CAaHHbBIE PykoBoautenem
AnmuaucTpanuu OJIMHIIOBCKOTO MYHUIIMIIAIBHOTO paiioHa

19.CnpaBku (IUMUTHBIE, O BBHITUIATE CTPAXOBBIX CYMM, UCIIOIH30BAHUN OIOKETHBIX
ACCUTHOBAHMI HA 3apIlIaTy, HAUUCICHHOW U MPUYUTAIOLIEHCS 3apIuiaTe).

20.Harpannbie y10CTOBEpEHHUS.

21.1lItatHOE pacnicaHUe.
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AIMUHUCTPALINA YTBEPXIAIO
OANMHIOBCKOI'O
MYHHUIUIIAJIBHOI'O PAMOHA
MOCKOBCKOH OBJIACTAU
HOMEHKIJIATYPA JIEJI HAMMEHOBAHUE JOJKHOCTH PYKOBOIUTEIS
Ne
Ha IO (monmuck) (pacurupoBKa MOITUCH)
(mara)
Wunexe 3aronoBok jena (Toma, KonunuectBo nen Cpok XpaHeHHUS IIpumedanue
nena JacTH) (TOMOB, yacTei) U HOMepa cTaTel
10 MIEPEYHIO
1 2 3 4 5
OTBETCTBEHHBIN 3a JIETOTPOU3BOICTBO (moamucek) WHUIHAITEI, (paMuius
[Ipeacenarens DKCrEPTHON KOMUCCUU (moamucek) WHUIHAITEI, (paMuiust
OAOBPEHO

[IpoTokon DKCnepTHOW KOMUCCUH
Anmunuctpanuu OJIUHIIOBCKOTO
MYHULUIIAJIBHOTO pailoHa

OT Ne

COI''TACOBAHO

Hauvaneauk ['maBHOr0O apXuBHOTO

ympasieHus: MOCKOBCKOM o0acTu (monmucek) WHUIHAIIBI, (aMUIus
HToroBas 3anuch 0 KaTeropusix U KOJIU4YecTBe /e, 3aBe/IeHHbIX B roay

B tom uncie

ITo cpokam XpaHeHHUS Bcero =
p P Ilepexopsimux ¢ otMmeTtkoii DIIK

ITocTostHHOTO

Bpemennoro (n0 10 ner)

JonroBpemernoro (ceeime 10 net)

Hroro

OTBETCTBEHHEIH 3a ACIJIOMPOU3BOJACTBO (HOI[HI/ICL) HWHHUIUAJIBI, (paMI/IJ'II/IH
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HanmenoBanue opranuzanuu

YTBEPXIAIO

HaumeHnoBaHue JOIDKHOCTH
PYKOBOJIUTEIS

(pacmmdpoBKa MOAMHUCH)

(monmucek)

(mara)

AKT Ne

(MecTO cocTaBICHUS)

0 BBIACJICHUM K YHHUYTOKCHUI0O JOKYMEHTOB,
HE MOAJIC/KAIIUX XPAHCHHTIO

Ha ocHoBanum '"IlepeyHss THUINOBBIX YNPaBJIEHYECKUX JIOKYMEHTOB, OOpPa3yIOLIMXCS
JeSITEIbBHOCTH OpPTraHu3alliid, ¢ YKa3aHUEM CpPOKOB XpaHEHHs" O0TOOpaHbl K YHUUYTOXEHHUIO KaK He
UMEIOIMEe HAayYHO-UCTOPUUYECKON LIEHHOCTH M YTPATUBLIME MPAKTUUYECKOE 3HAYEHUE JTOKYMEHTbI
COINIACHO HOMEHKIIAType JIel

NoNe 3aroio0BoK Aeia Kpaiinue Howmepa onuceit Wunexc nena Kon-Bo Cpoxku -
/11 WA TPYIIIOBO JIaThI o el. XpaHCHUS, E
3aroJ0BOK HOMEHKJIAType XpaHEeH. HOMeEpa E 2
JIOKYMEHTOB wiu Ne niena o crarei 1mo |%
OITUCH MIEPEYHIO
1 2 3 4 5 6 7 8
Uroro €. XpaHEeHUs 3a rox

Onucu ACJI TOCTOSAHHOI'O XpaHCHUSA 3a roabl YTBEPIKACHBI, 11O
JMYHOMY cocTaBy coriacoBatbl ¢ DIIK Ynpasnenus no nenam apxuBoB MocKOBCKoOi obnactu
(IpoTOKOI OT Ne ).

HaumenoBanve TOKHOCTH JINILIA,
MIPOBOJIUBIIIETO SKCIEPTUIY
[IEHHOCTH JOKYMEHTOB IToxamnuce

JlaTa

Pacumdposka moanucu



COI'JTACOBAHO
[Ipotokon DK
oT Ne

[Ipencenarens koMmuccuu
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(pacuugpoBKa IOIIKCH)

(pactdpoBKa IMOAMKUCH)

(pacmmdpoBKa IMOAKUCH)

(pacmdpoBKa IMOAMKUCH)

(pacmudpoBKa MOAMKUCH)

(TOKHOCTBD) (moamuck)
UiieHbl KOMUCCHH
(1OJIKHOCTB) (moanuce)
(1OJIKHOCTB) (moanuce)
(1OJIKHOCTB) (moanuce)
JIOKYMEHTBI U3MEIbYCHBI B YHUUITOKECHBI
(1OJIKHOCTB) (moanuck)
(1OJIKHOCTB) (moanuck)
(1OJIKHOCTB) (moanuck)

(mara)

(pacurudpoBKa MOITUCH)

(pacmudpoBka moanucH)
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PykoBoaurento AiMUHHCTpan
OIUHIIOBCKOTO MYHUIIMIIATBLHOTO palioHa

(MHUTHATEI, (haMUITHs)

oT

(AOKHOCTBD)

(bamunus, MHULKAIBL )

3ASABJIIEHUE

[Ipomry Bac mpenoctaButh MHE OTHycK 3a mnepuoja padoTsl ¢ 22.08.2008 mo
22.08.2009 rona Ha 25 KalleHAAPHBIX THEW, 3 KaJl€HAAPHBIX JHS MO KOJUIEKTUBHOMY
J0rOBOpY 3a pabory ©0e3 OOJPHUYHOTO JIMCTa W 2 KaJCHAAPHBIX JIHA
TOTIOJIHUTENIBHOTO OTITYCKa 3a BBICIYTY JieT ¢ 18 aBrycra 2009 rona.

[Ipomy oka3zaTh MaTepUABHYIO IIOMOIIb K OTIYCKY B pa3Mepe IBYX
JOJKHOCTHBIX OKJIaJ0B.

(nata) (moanuce)

COI'JTACOBAHO:

HauanrHuka otnemna
(moamucek) (MHUIHAITBI, (haMHITHS)
(nata)
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JIMCT-3ABEPUTEJIb JIEJIA Ne

B nene moammTo n npoHyMepoBaHO aucta (oB)
(unpamu 1 TPONHUCHIO)

B TOM YHUCJIC JIUTCPHLBIC JINCThHI

IIPOIIYLIIEHHBIE HOMEpa

+ IMCTOB BHYTPEHHEH OIUCH

OcoOeHHOCTH (PU3UYECKOTO COCTOSHUS U Howmepa nuctos
(hopmupoBanus
1 2
HaunmMeHnoBaHue 10KHOCTH MOJIUCH (MHHUIMAIIB, (HaMHITIS)

Jimga, COCTaBUBIIETO 3aBEPUTEIIbHYIO HAAIHMCh

(mata)



BHYTPEHHSAA OIIUCH

JOKYMEHTOB zena Ne
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Ne Wnpexe Hata 3aroJoBOK TOKyMEHTa Homepa IIpumeuanue
/I JOKyMEHTa JOKyMEHTa JHMCTOB JIeNa
1 2 3 4 5 6
Htoro AOKYMCHTOB

KonnyecTBo 1MCTOB BHYTPEHHEN OIMCH

HanmenoBanue J0KHOCTH

JIM1a, COCTaBUBIICTO

BHYTPCHHIOIO OIIMCHh JOKYMCHTOB

zena

(mara)

(zudpamu U IPOIHCHIO)

(udpamu 1 IPOMKUCHIO)

IOJIITHUCH

pacmmdpoBKa MOMUCH
(vHUIMANBI, (aMUITUS)




HasBanue cTpykTypHOTO
IOIpa3eIICHUs
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YTBEPXIAIO
HaWMEHOBAHHE JOJHKHOCTH
PYKOBOIUTENS CTPYKTYPHOTO
MoIpa3ielieHus
(pacmudpoBka moanucy)
(monmucek)

(nara)

OITNCDH Ne 1

JIeJT TIOCTOSIHHOTO (JIOJITOBPEMEHHOI0) XpaHEHUS

3a

roa

Ne WNunexc nena 3aroia0BoOK aeiia
(TOMa, YacTn) (TOMa, JyacTn)

Kom-Bo nmucroB

Kpaiinue nate
B Jene

[Ipumeuanue

1 2 3

4 5 6

B naHHBIN pa3aen onucyu BHECEHO

nei ¢ Ne o Ne

)

(1dpamMu ¥ POMTUCHIO)

B TOM 4YHCJIC
JIUTCPHBIC HOMECPA:

MMPpOMYHMICHHBIC HOMEpPA:

HaumMmeHoBaHue DOIKHOCTH
COCTaBHUTCIIA OITMCHU

(mara)

COI''TACOBAHO
HavansHuk o011iero ormuesna

(omMch) (MHUTIMATIBL, (aMUITHS)
(mata)

[Tepenan

(moamuce) WHULMAIbI, paMumus

I (S

(mmpaMu U IPOTITUCHIO)

u PErUCTPALIMOHHO-KOHTPOIBHBIX (POPM K TOKYMEHTaM

(dpaMu 1 IPOTHCHIO)

HanmenoBanue 10JKHOCTH
COTPY/JHMKA CTPYKTYPHOTO
MOAPA3ACIICHUS

(mara)

[Tpunsan

(moamucey) WHUIMAIBI, paMumus

nenu

(TdpaMu 1 TPOIHUCHIO)

(TdpaMu 1 TPOTHCHIO)
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PErUCTPAIMOHHO-KOHTPOIBHBIX (POPM K TOKyMEHTaM
HauMmeHoBaHue NOKHOCTH

paboTHUKA, OTBETCTBEHHOTO
3a apXuB (moamucek)

(mara)

HMHHUIIUAIBI, (baMI/IJ'II/IH



87

[Tpunoxxenue Ne 32
AIMUHUCTPALUSA
OJAUHIOBCKOI'O MYHUIIUIIAJIBHOI'O PAOHA
MOCKOBCKOMU OBJIACTH
INHOCTAHOBJIEHUE
No

r. OQuHIIOBO
] onna crpoka

O nopsIKe NOArOTOBKH, PETUCTPALUU U
XpaHEHUsI JOTOBOPOB M COTJIALIECHUU

AZMUHHCTpanuu OIMHIIOBCKOTO
MYHULIMNAIBHOTO palioHa
JABE CTPOKHU

B mensax ynopsodeHust COrJIacOBaHUs, pETUCTPALMM U XPAHEHUSI JOTOBOPOB
M COIJAllleHUH, 3aKirodaeMbix PykoBoautenem AnmuHuCTpanuu OIHHIIOBCKOIO
MYHULANIAIBHOTO PaiOHA WM YIIOJTHOMOYEHHBIM JIMIIOM,
{ onna crpoka
[HOCTAHOBJIAIO:
] onna cTpoka
1. YtBepauTs npunaraemsolii [Iopsaok MOArOTOBKY, PETUCTPALIMU U XPAHEHUS
JIOTOBOPOB M COTIJIALIEHUM, MOANMCBHIBAEMBIX PykoBoauTeneM AIMHHHCTPaLUN
OAMHIOBCKOTO MYHHULHMIIAJBHOTO pailoOHa WM  YHOJHOMOYEHHBIM JIMLOM
(mpunoxxeHue).
2. KoHTponb 3a BBIINOJHEHUEM HACTOSILETO MOCTAHOBJIEHUS BO3JIOKUTH HA
3amecTuTens pykoBoauTesss AIMuUHHACTpauuu OJUHIOBCKOIO MYHHULMIIAJIBHOTO
paiioHa ((haMuIIUs, HHUITUAIIBI B COOTBETCTBYOIIEM TaJIEKeE).

!

JiBe CTPOKH

l

PykoBoautenb AIMUHUCTpALIUH (mHUALIMAITBI, (haMILTHS)

T

JIBE€ CTPOKH

l

BepHo: HauaibHUK 0OIIIEro OTAea (uHUIIMAIBI, (haMUITHS)
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ATMAUHHUCTPALIHS
OJUHIOBCKOI'O MYHULHUITAJIBHOI'O PATOHA
MOCKOBCKOH OBJIACTH
PACIIOPA’KEHUE
Ne

r. OQuHIIOBO
] onna crpoka

O npenocTaBieHnH OTITYCKa,
OKa3aHUHU MaTE€PUATIBHON MOMOIIN
1 BO3JIO’KEHUH 00s13aHHOCTEN

T

JBE CTPOKH

\

Asnemmmnoit C.A. — cnenpanucty | kareropum oTaena HEH NPEJOCTABUTH
©XKeromHeli ormyck 3a mepuoxa padotrer ¢ 01.01.2008 mo 01.01.2009 wa 30
kaneHgapubix e ¢ 01.06.2009 r. no 30.06.2009 r. BKIIOYUATENBHO.

Oka3zarh MaTepUaIbHYIO MOMOIb B pa3Mepe ABYX JIOKHOCTHBIX OKJIAIOB.

OcHoBanue: nuyHoe 3asBieHue Anemnnon C.A.

T

JABE CTPOKH

l

PykoBoaurtens AqMUHUCTpALIUU (uHULIAAIBI, (haMUITHS)

1

JABe CTPOKH

l

BepHo: nauanpauk OO0111€TO OTAENA (MHUIMANB, (aMUITUS)

C pacnopsasicenuem 03HAKOMIECH: Anewuna C.A.
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AIMHUHUCTPALIUA
OJIMHIIOBCKOI'O Jlorynony E.A.
Rt i b i Mosxarickoe mocce, a.112
MOCKOBCKOH OBJIACTH ekl

kB.4, r.OAUHIIOBO,
Mapmrana XKyxosa yi., 1.28, Oguanoso, 143000
Ten. 596-14-32, daxc (495)599-71-38 Mockosckas obmacts,

E-mail: adm@odin.ru 143000
http: //www.odin.ru,
OKIIO 04034378, OI'PH 1025004066966 WHH/KIIIT
5032004222/503201001

Ne
Ha Ne oT

]

2-3 CTpOKH

AnmvunHucTpanus OIUHIIOBCKOTO MYHHUIIMIIAIBHOTO paiioHa, paccMoTpeB Barie
nucbMo OT 19.09.2006 1. 00 ycTaHOBKE TOPTOBOr0 MaBUJILOHA COOOIIAET, YTO JJIst
YCTAaHOBKM TNaBWJIbOHa Bam HeoOXoAMMO TMpeACTaBUTh COTrjacue Biajeiblia
3eMEJIBLHOI0 y4acTKa, Ha KOTOPOM ILJIAHUPYETCS pa3MelleHUE aBUIbOHA.

1

3-4 cTpoku

l

PykoBoautens AaMuHHCTpanu (uHUIMANBI, (aMUITHS)

uci. Usanos C.II.
5999999


mailto:adm@odin.ru

