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TepMHHBI U onIpeeIeHUst

TepmuHbl U onpesaeneHus, UCHOIb3yeMble B HACTOSIIEM AIMHHUCTPATUBHOM pErIaMEHTe IO
IIPEJOCTABICHUI0 MYHULUNAIbHONW yciayr «Bblmaga BBIIMCOK M3 peecTpa MYHUIMNAIBHOIO
UMyIECTBa» (najnee — AJAMMHHMCTPATHBHBIM pPErJIaMEHT), ykasaHbl B Ilpunokenunn 1 k Hacrosiemy
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

. O01Me moJ10KeHus

1. Ilpeomem pecynuposanus AOMunucmpamugHozo peziamenma

1.1. AAMUHHCTpPATUBHBIA pPErJIaMEHT YCTaHABIIMBAET CTAHJAPT MPEIOCTABICHUS MYHUIIUIAIBHON
ycinyrd «Bblgadya BBIMMCOK M3 peecTpa MYHULMIAIBHOIO HMMYHIECTBa» (nanee — MyHuIMNanbHAas
yCiIyra), COCTaB, IIOCIIEIOBATEILHOCTh M CPOKM BBHITIOJHEHHUS] aJIMUHHCTPATUBHBIX MPOLEAYp IO
MPEeAOCTaBICHUI0 MyHUIIUMIIATBLHON yCIyrd, TpeOOBaHMUsSI K TOPAJKY HMX BBINOJIHEHHUS, B TOM YHCIIE
OCOOCHHOCTH BBINTOJIHCHUS aJMUHUCTPATUBHBIX MPOIEAYP B JIEKTPOHHOU (dopMme, GOpMbI KOHTPOJIS 32
UCIIOJIHEHUEM HACTOALIEr0 AJMHHHCTPATHBHOIO periaMeHTa, NOCyAeOHbIN (BHECYAeOHBI) MOPSI0K
oOxayioBaHUsl pelieHuii u jaedcTBuil (OesnmeiicTBusi) Komurera mo yhnpaBlIeHHIO MYHHIUIAIbHBIM
uMymecTBoM AnMuHuctpauuu OIUHIIOBCKOTO MYHHUIIMIAIBHOTO paiioHa MocCKoBckoil 06macTu
(nanee — Komurer), nomkHocTHBIX juil KoMmurerta.

2. Juya, umeronwjue npaeo na noayuenue MynuyunaivbHou yciyu

2.1. [IpaBo Ha monydyeHne MyHUIIUIIATBHON YCIIYTH, UMEIOT (PU3UUCCKUE JIUIIA, FOPUIHUECKUC
JIMIA, MHANBUAYaIbHbIC TIPEAIPUHUMATENH (1aee — 3asiBUTEIb).

2.2. WuTepeck mull, yKa3aHHBIX B MyHKTe 2.1 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTa,
MOTYT TpPEJCTaBISTh WHBIC JIMIA, NEHCTBYIOIIME B HWHTEpecax 3asBUTENS HAa OCHOBAHUU JOKYMEHTA,
YIIOCTOBEPSIONIETO €ro IMOJHOMOYMS, JHOO B COOTBETCTBHH C 3aKOHOJATEIHCTBOM (3aKOHHBIC
MPECTaBUTEINN) ([ajiee — MPEICTABUTE b 3asIBUTEIIS).

3. Tpeoosanun Kk nopsa0Ky ungpopmuposanus o nopsaokKe npeodocmaesieHus
Mynuyunanshoii yciyzu

3.1. Wndopmannsg o Mecte HaxoxaeHus, rpaduke paboThl, KOHTAKTHBIX TeledoHax, aapecax
opunmaneHeix caiitoB B cetu MuTepHer AnmuHuctpauuu OAMHIIOBCKOIO MYHMIIMIIAJIBHOTO pailoHa
MockoBckoil obnactu (panee — AAMUHHUCTpaLMs) U OpraHu3aluid, y4acTBYIOIIMX B MPEAOCTaBICHUU U
MHGOPMHUPOBAHUU O MOPAJIKE MpeaocTaBieHuss MyHUIIMNaIbHON yeayru npuBeaeHsl B [Ipunoxennn 2 x
HAacTOALEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. [Topsimok monyudeHHs] 3aWHTEPECOBAHHBIMH JIMIIAaMH  WHGOpMAalMM IO BONPOCAM
IIpe0CTaBIIEHNsT MyHUIIMIIAIBHOM yCIYTH, CBEAEHUN O XOJI€ IPEIOCTAaBIECHUS MyHUIIUIIAIBHON YCIYTH,
nopsnake, ¢GopMe W MecTe pa3MelleHuss MHGOpPMALKUU O TOpSAAKE MperocTaBieHUs MyHHIMIAIbHOU
yciyru npuBeaeHsl B [Ipunoxkenun 3 k HacToseMy AMUHUCTPATUBHOMY PETJIAMEHTY.



Il. CranpapT npegocraBiaenusi MyHuIMNAJbLHON YCIyTH

4. Haumenoeanue MynuyunanoHou ycayeu

4.1. MynununanpHas yciyra «Bplgaua BIIMCOK U3 peecTpa MyHULIUIIATbHOIO UMYIIECTBAY.

5. Opzanvl u opzanusayuu, yuacmeyrwujue é npeoocmasienuu MynuyunanvHnoil yciayzu

5.1. OpranoMm, OTBETCTBEHHBIM 3a IIPEJOCTaBICHUE MyHHIMNAIBHON YCIYTH, SBJISETCS
Komurer. 3asBurens (mpeacraButensb 3asBuTels) oOpamaercs 3a noidydeHneM MyHUIIUIAIbHON YCIyTrH
B Komurer.

5.2. Komuter obecreunBaeT mpemocTtaBieHue MyHHIMIANBLHOW  ycnyrd Ha  0asze
PETHOHAIBHOTO MOpTalla TOCYAAPCTBEHHBIX M MYyHHLMNAIBHBIX YCIyr MOCKOBCKOW oOnactu (manee —
PIIT'Y).

5.3. [Topsimok obecriedeHust IMYHOTO MpHeMa 3asBUTENCH yCTaHABIMBAETCS OpraHU3alliOHHO-
pacnopsauTensbHbIM JoOKyMeHToM Komurera.

5.4. Komurer He BripaBe TpeOoBath OT 3asButels (IpeacTaBUTeNs 3asBUTENS) OCYLICCTBICHUS
JEHCTBUM, B TOM YHCJE COIVIACOBAaHUI, HEOOXOAMMBIX JI IMONy4eHHs MyHULUNAIbHONW YCIYyTH U
CBSI3aHHBIX C OOpAaIlleHHEM B MHbIE TOCYJapCTBEHHbIE OpPraHbl MJIM OpraHbl MECTHOTO CaMOYIIPaBJICHMUS,
OpraHu3alMH.

6. OcHosanusa 0na odpawenus u pesynromamol npedocmasnenus MynuyunanvHou ycayu

6.1. BasButens (npencraButenb 3asButens) oOpamaercs B Komurter mocpeactsom PIITY 3a
[IOJIyYEHUEM BBIIMCKM U3 pEeecTpa MYHMIMIAJIBLHOTO HMMYIIECTBA. 3asBIEHUS O MPEJOCTaBICHUU
MyHUIMIanpHONH  yciyrd  oOpalaThIBalOTCST  MOCPEACTBOM  Moayiasl OKa3aHWs —yCIyr  eIUHOMN
MH(OPMALIMOHHONW CHUCTEMBl OKa3aHUSl TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr MOCKOBCKOH
obnactu (nanee — Moayne okazanus ycayr EMC OV).

6.2. Crioco6 mopaum 3asBIE€HUS O IMpeJoCTaBIeHMH MyHHIMIAIbHOM YCIyrW HpHUBEICH B
nyHKTe 16 HacTosAmero AAMUHUCTPATUBHOTO perjaMeHTa.

6.3. Pe3ynbrarom npepocrasiaeHnss MyHUIIMNIAIBHOMN YCIIYTH SBIISETCS:

6.3.1. Brinucka U3 peecTpa MYHHUIMNAIbHOIO HMYILECTBAa, OGOpPMIIEHHAass B COOTBETCTBUU C
ITpunoxxenneM 4 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.3.2. YBemomiieHue 00 OTCYTCTBHHM HWH(pOPMAIIMH B PEECTpe MYHUIIMIAIBHOTO HMYIIECTBA,
odopmiieHHOE B cooTBEeTCTBUU C [Ipuinoxkenuem 5 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

6.3.3. YBemomsieHne 00 OTKa3e B BbIJau€ BBITUCKU M3 PEECTpa MYHHUIIMITAJHHOTO MMYIIECTBA,
oopmiennoe B cooTBeTcTBUH ¢ [Ipunoxennem 6 k HacTosmeMy AJMUHUCTPATUBHOMY PEriIaMeHTYy.

6.4. Pe3ynbrar npenocraBineHns MyHUIMNAIBHON yCIyrH, B BUJE JIEKTPOHHOIO JOKYMEHTA,
MOJMMCAHHOTO  YCHJICHHOM  KBaJM(PUUIMPOBAHHOM  HIEKTPOHHON MOAMMCHIO  YIOJTHOMOYEHHOTO
noKkHOCTHOTO Jnia Komutera, Hanpasisiercs cnenuanuctoM KomuTtera B TMYHBIN KaOUHET 3asBUTENS
(mpencraBurens 3assutens) Ha PIITY nocpenctBom Mogyns okazanus ycayr EMC OY. B 6ymaxHoM
BUJE pe3ylbTaT IMpenocTaBieHuss MyHULUNANbHOW yciayru XpaHuTcss B apxuBe Komurtera B
COOTBETCTBHUH C YCTAHOBJICHHBIMU MPaBUIIAMH JI€IONPOU3BO/ICTBA.

6.4.1. B ciydae HE0OX0AUMOCTH 3assBUTENb (IIPEICTABUTENb 3asiBUTENIS) TOTIOJTHUTEIEHO MOXKET
MOJIYYUTh PE3yNbTaT npenocraBieHus MyHununanbHoW ycnyru wepe3 MOILl. B srom ciydae
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cnennanuctom M®PI] pacneuaTbiBaeTcss W 3aBepsETCS JK3EMIUIP DSJICKTPOHHOTO JIOKYMEHTa Ha
OyMaXHOM HOCUTEJNEe, BbIAAeTCs 3asiBUTENIO (IIPEACTAaBUTEINIO 3asBUTEIS).

6.5. @®akT mnpenoctaBieHUS MyYHUIIMOAIBHON YCIyrM C HOPWIOKEHHEM pe3yibTaTa
npenocTaBieHuss MyHUIMnansHOU yenyru ¢pukcupyercs B Moayne okazanus ycayr EUC OY.

7. Cpok pecucmpayuu 3asa61enus

7.1. 3asBieHue, MojaHHOEe B AJIeKTpoHHOW ¢opme uepes PIITY mo 16:00 pabGouero mHs,
peructpupyercss B Komurere B aeHb ero nojauu. [lpu nmomaue 3assienus udepe3 PIITY nocie 16:00
pabouero nHs 1100 B HEpaboumii 1eHb, peructpupyercs B Komurere Ha crnegyromuii pabouunii 1eHb.

8. Cpok npedocmaenenus MynuyunaivHou yciyau

8.1. Cpok npemocraBieHns MyHHUIMITAIBHON YCIIyTH cocTaBiseT He 6onee 5 (maru) pabounx
JHEW ¢ aThl peructpainuu 3assieHus B Komurere.

9. Ilpagoswie ochosanus npedocmasnenus MynuyunaivHoil yciyeu

9.1. OCHOBHBIM  HOPMATUBHBIM IIPAaBOBBIM  aKTOM, PpEryJIUPYIOLIMM  IPEJOCTaBICHHUE
MynununansHoit yciayru, ssisgercs Ilpuka3 MunskoHoMpasButus Pocculickon ®enepanuu  or
30.08.2011 Ne 424 «O6 yrBepxnenuu [lopsaaka BeneHus: opraHaMyu MECTHOTO CaMOYIIPaBJICHUS PEECTPOB
MYHULUIIAJBHOTO UMYILIECTBA.

9.2. CoucOoK  MHBIX  HOPMATUBHBIX  aKTOB, IPUMEHAEMBIX IpPU  IPEIOCTaBICHUU
MyHununaipHOU ycinyry, npuBeeH B [Ipunoxenun 7 k HacToAmEeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10.  Hcuepnwvisarouwjuii nepeueHb 0OKyMeHm 08, HEOOX0OUMBIX 011 HPEOOCMABIEHUSA
Mynuyunanonoit ycayzu

10.1.  JokyMeHThl, oOOs3aTelnbHBIC Ui  TPEJAOCTaBICHHS  3asBUTENIeM  (TPEACTaBHTEISA
3asBuTens):

10.2. B ciydae obOpameHus 3a noigy4eHneM MyHUITUIATBHON YCIyTH HEMOCPEJACTBEHHO CAMUM
3asBHUTENEM NPEACTABISIFOTCS CIEAYIONIHE 0053aTeNbHBIE JOKYMEHTHI:

10.2.1. 3asBienue, mnoanucanHoe  3assureneMm  ([Ipmmokenne 8 Kk HacTosmeMmy
AJIMUHUCTPAaTHBHOMY PETJIAMEHTY).

10.2.2. JIoKyMeHT, yJOCTOBEPSIOMINI JINYHOCTD 3assBUTEIIS.

10.3. Ilpu oOpameHuu 3a ModydeHHEeM MyHMIMNAIBHOW YCIyrd MNpencTaBUTENsl 3asBUTEINS,
YIIOJIHOMOYEHHOT0 Ha MoJjauy JOKYMEHTOB U MOJyYeHHE pe3ysbTaTa MpeaocTaBieHUss MyHUIMTIATbHOMN
YCITYTH, IPEJCTABISIOTCS CIEeIYIONUe 00s3aTeNbHbIe JOKYMEHTHI:

10.3.1. 3Bassnenuwe, mnoamucanHoe 3asButenem  ([Ipunokenne 8 Kk HacrosmieMmy
AJIMUHHCTPATHBHOMY PETJIAMEHTY).

10.3.2. JIOKyM€eHT, YAOCTOBEPSIOINI JINYHOCTh MPEICTABUTENS 3asiBUTEIIA.

10.3.3. JlokyMeHT, TOATBEPKJAOIINUN TTOTHOMOYHSI ITPEICTABUTENS 3asiBUTEISL.

10.4. Ilpu oOpamieHuu 3a MOXy4eHHEM MYyHHIMIAIBHOM YCIyrH MNpeACTaBUTENs 3asBUTEN,
YIIOJIHOMOYEHHOTO Ha MOJNUCAaHue 3asBICHUS U 10/a4y JOKYMEHTOB, a TaKXKe IMOJIy4YEeHUE pe3ysibTaTa
npeocTaBiieHus] MyHUIMNAIBHON YCITYTH MPECTABIISAIOTCS CIeayole 00s3aTeabHble JOKYMEHTHI:



10.4.1. 3asBnenue, noamnucanHoe mnpeacraBuresieM 3assutens ([Ipuaoxkenne 8 K HacTOSIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY).

10.4.2. JIokyMeHT, yAOCTOBEPSIONIHNI JIMYHOCTh IPEACTABUTEIIS 3asIBUTEIIS.

10.4.3. JlokyMeHT, MOATBEP>K 1AM MTOTHOMOYUS MPEACTABUTENS 3asiBUTEIIS.

10.5. JokyMeHThI, COCTaBJICHHbIE Ha HMHOCTPAHHOM $I3bIKE, MOJIEKAT TIEPEBOIY HA PYCCKUU S3BIK.
BepHocTs mepeBoja M MOMJIMHHOCTH TOJIUCH TEPEBOJUYMKA CBUICTEIBCTBYIOTCS B  MOpPSIKE,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepannu 0 HOTapuare.

10.6. Omnucanue nokymeHToB npuBeneHo B [Ipunoxenun 9 x HacrosimeMy AJAMHUHHCTPATUBHOMY
periJameHTy.

11.  Hcuepnwvigarouwjuit nepeuyens 00KyMeHH 06, HEOOX0OUMbBIX 0J151 NPEOOCMABIeHUS
MynuyunanvHoi yciyzu, KOmopbvle HaAxX00amcs 6 pacnopaxcenuu Opzanos enacmu,
Opzanoe mecmnozo camoynpaenenus unu Opzanu3zayuii

11.1.  JdoxkymeHThl, HeoOXOIuMBbIE [UIsl MpPEAOoCTaBiIeHUs MyYHUIUMNAIBHON YCIYrH, KOTOpbIE
HaxoJiaTcs B pacnopsikeHud OpraHoB BiaacTH, OpraHoB MECTHOTO camoympasiieHus: i Opranusanui,
OTCYTCTBYIOT.

12. Hcuepnuwigarowuii nepeuens 0CHOBAHUIL ONsL OMKA3A 6 RPUEME U PeZUCMPAYUU OOKYMEHM 08,
Heo0xX00umbix 01 npedocmaegnenus MyHuyunanvHou yciyu

12.1. OcHoBaHusIMH JUIsI OTKa3a B INpPUEME U PErucTpalud JTOKYMEHTOB, HEOOXOIUMBIX IS
npeocTaBieHus] MyHUIMNIANBHON YCIIYTH, SIBJISIOTCS:

12.1.1. OOpamenue 3a mnpegocTtaBieHHEeM MYHUIUNANBHOW YCIYyTH, HE MPEAOCTaBIsIeMON
Komurerom.

12.1.2. Obparienue 3a npeaocTaBieHueM MyHUIIMNIANBHON yciiyTy 0€3 IpeabsBICHUs JOKYMEHTa,
MTO3BOJISIIOIIETO YCTAHOBUTD JINYHOCTD JIMIIA, HEMIOCPEICTBEHHO MOAAIOIIEro 3asiBICHHE.

12.1.3. JIoKkyMeHTHI coiepsKaT MOAYMCTKH U UCIIPABIICHHS TEKCTA.

12.1.4.JIokyMeHTBl UMEIOT WCIpPABJICHUS, HE 3aBEPEHHBIC B YCTAHOBJICHHOM 3aKOHOJATEILCTBOM
MOPSJKE.

12.1.5. JIokyMeHTbl cofepKaT MOBPEXICHHs, HaJIMYhHe KOTOPHIX HE IO03BOJISET OJIHO3HAYHO
HCTOJIKOBATh UX COJIEPIKAHUE.

12.1.6. JIokyMeHTBI yTpaTWIM CUIy HA MOMEHT oOpalleHHs 3a IpeaocTaBieHneM MyHUIMnalbHON
yCIIyTH (AOKYMEHT, YA0CTOBEPSAIOIINN JTUUYHOCTD, JOBEPEHHOCTH).

12.1.7. llpencTaBieH HEMOJHBI KOMIUIEKT JOKYMEHTOB B COOTBETCTBHHM C mozapasaenom 10
HACTOAILIEro AJMUHUCTPATUBHOIO PETJIaMEHTa.

12.1.8. HekoppekTHOe 3amoiiHeHHE o00s3aTenbHBIX Tojiei B ¢Gopme 3assrenuss Ha PITY
(oTCyTCTBHE 3alOJHEHUS, HEOCTOBEPHOE, HETIOJIIHOE JINOO HEMpaBUIbHOE MPEJICTaBICHHE CBEIEHUI, He
COOTBETCTBYIOLINX TPEOOBAHUIM, YCTAHOBJICHHBIM HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.9. IIpencraBneHne HEKAYECTBEHHBIX MM HEJOCTOBEPHBIX 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB,
HE TO3BOJIAIONIMX B TOJHOM OO0bEMEe MPOUYUTAaTh TEKCT JOKYMEHTa W/WIM PACHO3HATH PEKBH3UTHI
JOKYMEHTA.

12.2. Pemenne 00 oOTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTABICHUS
MynunumnansHOl  yenyru, odopmisiercss mo ¢opme cornacHo [lpunoxkenuio 10 k  Hacrosimemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY, MOANMUCHIBAETCS YIIOJTHOMOYEHHBIM JOHKHOCTHBIM JuiioM Komurera
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W HampaBlsAeTCd B JUYHBIA KaOuHeT 3asButens (mpencraButens 3assutens) Ha PIIIY He mosnnee
nepBoro paboydero JHs, CIEAYIOLIETO 3a JHEM [10/1a4u 3asBICHUSI.

13.  Hcuepnwviearoujuii nepeuens 0CHOBAHUI 011 OMKA3A 6 NPEOOCMABIEHUU
Mynuyunanvnou ycuyeu

13.1. OcHoBanueM M1 OTKa3a B MPEJOCTaBICHUM MyHULIUNAIBHOW YCIyrW SsBISETCA
OTHECEHUE 3amlpaninBaeMoil HHGpOpMAIK B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM Poccuiickoit
denepanyu, K ”HGOPMALUU C OTPAHUYEHHBIM JOCTYIIOM.

13.2. 3asButens  (mpeacTaBUTENb  3asBUTENs)  BIpaBe  OTKA3aThCs  OT  IOJYYEHHUS
MyHUIMIIaABHON YCIIYyTH Ha OCHOBAHUM JIMYHOT'O NMHUCHbMEHHOT'O 3asiBJICHUS, HAlIMCAaHHOTO B CBOOOIHOM
¢dbopme, HapaBUB 1O aJIpecy IEKTPOHHOM MOYTHI MM 00paTHBIIKCH B KoMuTer.

13.3. Ortka3 ot npenocraBieHuss MyHUIMNAIBHOM YCIYyrM HE MPEMSITCTBYET IOBTOPHOMY
o0paIeHuIo ¢ 3asBICHUEM O TIPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

14.  Ilopaook, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCMEEHHOI NOWITUHBL UJIU UHOU NI1AMDL,
e3umaemoii 3a npedocmagnernue MynuyunanvHou yciayeu

141. MyHununampHas yciiyra IpeaoCcTaBIsieTcs OeCIIaTHO.

15.  Ilepeuens ycnyz, Heo0X00umMbIX U 004a3ameabHbIX 0711 RPEOOCMABIEHUA
Mynuyunanvnout ycayeu

15.1.  VYcuyru, HeoOXoauMbie B 00si3aTeNbHBIC JUIS MPENOCTABICHUS MYHHIMIIAIBHON YCITyTH,
OTCYTCTBYIOT.

16. Cnocoowvl npedocmaenenus 3asgumesem 00OKyMeHM 08, HEOOXOOUMBIX 0151 NOJIYUEHUA
Mynuyunanonou ycnyeu

16.1.  OcHoBaHueMm JUIs TpenocTaBieHUs MyYHUIMNAIBHON YCIyTH SBIsleTcs oOpalleHue
3agBurens (npeacraBuTens 3asBuTens) ¢ 3asBieHneM B Komuret nocpeactsom PIITY.

16.2.  Tlopsnok oOecrieyeHHs JIMYHOTO MpUeMa 3asBUTENIEH YCTaHABIMBAETCS OpraHU3allMOHHO-
pacnopsAuTENbHBIM JOKyMeHTOM Komurera.

16.3. B M®I] 3asBurento (mpencraBuTento 3asBUTEN0) obOecriedeH OecrIaTHBIA JOCTYN K
PIII'Y nns mpencraBieHHs] JOKYMEHTOB, HEOOXOJMMBIX A MOJdydeHHs MyHMIMIAIbHOW yCIyTH, B
MOpAJIKE, IPETYCMOTPEHHOM ITYHKTOM 16.4 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

16.4. Obpamienue 3asButens (peacTaBuTeNs 3asBuTels1) mocpenctsom PIITY.

16.4.1. lns monydeHuss MyHHIMIATBHOW yciayru 3asBUTENb (TPEACTABUTENb 3asBUTEI,
YIIOJIHOMOYEHHBI Ha MoANMcaHue 3asBieHMs) aBTopusyercs B EauHoil cucreme uieHTH(UKAUU U
ayreHTu(ukanuu (nanee — ECHUA), 3atem 3amoiHseT 3asBiI€HHE C HCHOJIb30BAHHUEM CHEIHMATbHOMN
MHTEPaKTUBHOM (OpPMBI B HIIEKTPOHHOM BHJE. 3alojHEHHOE 3asBICHHE OTIPABISET BMECTE C
MPUKPEIUICHHBIMU 3JIEKTPOHHBIMU 00pa3aMM JOKYMEHTOB, YKa3aHHBIX B mojpasnene 10 Hacrosiero
AnmvuHucTpatuBHOro perinamenra. [Ipm aBropuszanmu B ECHUA 3asBiieHHe cuuTaeTcs MOANUCAHHBIM
MIPOCTOM 3JEKTPOHHOW TONMUCHI0 3asBUTeNs (MpeAcTaBUTENss 3asgBUTENS, YHNOJHOMOYEHHOIO Ha
HoJNucanue 3asiBICHHUS).



B cnydae oOpamenuss mnpenctaBuTens 3asBUTENS, HE YIOJIHOMOYEHHOTO Ha MOANKCAHUE
3asBICHUS, TPUKPEILISETCS SJEKTPOHHBIN 00pa3 3asBIeHUs, TOANKUCAHHOTO 3asBUTEIIEM.

16.4.2. OtnpasieHHoe 3asBICHUE U JOKYMEHTHI IOCTynarT B Moayns okazanus ycayr EUC OV.

16.5. Bribop 3asButreneMm crocoba mojgaud 3asBICHUS M JJOKYMEHTOB, HEOOXOIUMBIX JUIS
nosiyueHus: ['ocyqapCTBEHHOH yCIIyTH, OCYILECTBISIETCS B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu 1 3aKOHOATETHLCTBOM MOCKOBCKOM 00JIaCTH.

17. Cnocoo6vl nonyuenusa 3aasumesnem pe3yibmamos nPedoCmasieHus
Mynuyunanvnou yciyeu

17.1. 3asgButenp (IpeAcTaBUTENb  3asBUTENS) YBEAOMIISIETCS O XOJA€  PacCMOTPEHUS
Y TOTOBHOCTH pe3y/ibTaTa mpeaocTaBieHuss MyHULIUNIaIbHON YCIYTH CIEAYIOIMMU CIIOCO0aMu:

17.1.1. Yepes nuunsiii kabunet Ha PIIT'Y.

17.1.3. Tlo neKTpOHHOM MoYTe.

Kpome Toro, 3asButens (NpencTaBUTENb 3asgBUTENsI) MOXKET CAMOCTOSITENIBHO TMOJIYyYUTh
MH(POPMAIIHIO O TOTOBHOCTH PE3yJIbTaTa MpeaocTaBiIeHnss MyHUIUITAIBHON YCIyTH 10 TeaeoHy HEeHTpa
TeneoHHOTO 00CTy)uBaHUs HaceneHus MockoBckoi obmactu 8(800)550-50-30, wnmm mocpencTBomM
cepauca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

17.2.  Pesynbrar mpemocTaBieHHs MYHUIIUNIAIBHON YCIYTH, B BUJE 3JIEKTPOHHOTO JOKYMEHTA,
MOANUCAHHOTO  YCUJICHHOW  KBaIU(HUIMPOBAHHOW  3JIEKTPOHHOM MOJMUCHI0  YHOJTHOMOYEHHOIO
nomkHocTHoro Jjuna Komutera, Hanmpasinsercs: cenuanuctoM Komutera B TMUHBIN KaOMHET 3asBUTEINS
(npencrasurens 3assurens) Ha PIIT'Y nmocpenctBom Moayns okazanust yeayr EMC OVY.

17.3. B cnyuae HeoOxonumoctu 3asBUTeNb (MPEACTaBUTENb 3asIBUTENISA) JOTIOTHUTEILHO MOXKET
MIOJIYYUTh PE3yNbTaT npenocraBieHus MyHununansHoW ycnyru uepe3 MOPIl. B asrom ciydae
cnenpanuctom MODI] pacneyaTbiBaeTcss M 3aBEpSETCA DK3EMIUIAP DSJIEKTPOHHOTO JOKYMEHTa Ha
OyMaXHOM HOCUTEJNE, BbIAAETCS 3asiBUTENIO (IPEACTaBUTEINIO 3asiBUTEIS).

18.  Makcumansnslit cpox oxcudanus 6 ouepeou

18.1. MaxkcumanbHbI CPOK OXKHUJAHMS B OYEpEIN IS MOJyYEHHs] KOHCYJIbTAI[MH [0 OKa3aHHIO
MyHHULIUNIaTBHON YCIIYyTH HE TOJDKEH MPEBBIATE 15 MUHYT.

19.  Tpebosanusn k nomewienuam, 6 Komopuix npeoocmasisemca MyHuyunanohas yciyea

19.1. TpeGoBaHus K NOMEIIEHUSM, B KOTOPBIX HpeocTaBiisgeTcss MyHHLUNAIbHAS YCIyra,
npuseneHs! B [Ipunoxxenun 11 x HacTosimieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

20.  Ilokazamenu oocmynnocmu u kauecmea MyHUWURAIbHOU YCIyeU

20.1. Tlokaszarenn JOCTYTHOCTH ¥ KadecTBa MYHUIMIIAIBHONH YCIyTH TPHUBEICHBI B
[Tpunoxennn 12 k HacTosAIIEMy A TMIUHHCTPATUBHOMY PETIIAMEHTY.

20.2.  TpeOoBaHus K OOecClEUYEHHUIO JOCTYIHOCTH MYHHUIMIAIBHON YCIyrH Ui MHBAIUIOB U
MaJIOMOOMJIBHBIX TPYII HacesleHus npuBeneHs! B [Ipunoxxenun 13 k HacTosmeMy AJIMUHUCTPAaTHBHOMY
periaMeHTy.



21. Tpebosanusn k opeanuzayuu npedocmaenenus MyHuyunaivHoil yciyeu
6 271eKmpoHHOuL (hopme

21.1. B onextpoHHONl ¢opMe MJOKYMEHTHl, YyKazaHHble B monpasaene 10 HacTosiero
AJIMUHUCTPATUBHOTO pEryIaMeHTa, nojarTcs nocpeactsom PIIT'Y.

21.2.  Ilpu mojaue AOKYMEHTHI, YKa3aHHbIE B mojpasjaene 10 Hactosiero AJIMUHUCTPATUBHOTO
periaMeHTa, MpUJIaralTcs K JIEKTpOHHOU (opMme 3asBiIeHHS B BHJIE OTACNbHBIX (aitnoB. KommuecTBo
(bailioB JOKHO COOTBETCTBOBATH KOJUYECTBY TOKYMEHTOB, 2 HAMMEHOBaHHE (paiiia TOJKHO MO3BOJIATh
UACHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

21.3. Bce opuruHambl JIOKYMEHTOB JIOJDKHBI OBITH OTCKAaHMPOBAaHBl B OJHOM W3
pacnpocTpaHeHHBIX rpaduueckux GopmaroB ¢GailioB B LIBETHOM pexHuMe (pa3pelieHne CKaHUPOBaHUS —
He meHee 200 Touek Ha MAroiiM), oOecleYMBAIONIEM COXpPAHEHHE BCEX AYTEHTUYHBIX IPU3HAKOB
MOJIMHHOCTH, @ UMEHHO: rpauuecKoil MoIICH JUIa, IeYaTH, YIIIOBOro ITaMmna OJaHkKa.

21.4. 3asgBurtens (MpeACTaBUTENb 3asABUTENS) UMEET BO3MOXKHOCTh OTCJICKHBATH X0/ 00pabOoTKH
JOKYMEHTOB B JINYHOM KaOWHETE, MO DJIEKTPOHHON TOYTe, YKa3aHHOW B 3asBJICHHH WM C TOMOIIBIO
cepauca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

22. Tpeoosanusn k opeanuzayuu npeoocmaenenus Mynuyunanvnoii yciayzu ¢ M®I]

22.1.  Opranuzanus npenocrapieHus MyHununaiabHoi yeinyru Ha 6aze ML ocymecTsisiercs B
COOTBETCTBUM C COIJIALIEHHEM O B3aUMOJEHCTBUM Mexay AAMUHUCTpanved M MyHUIMNAIbHBIM
Ka3eHHBIM YYpeKIeHHEM «MHOTO(QYHKIMOHAIBHBIN IIEHTP 10 MPEIO0CTABICHUIO0 MyHUITUTIATBHBIX YCITYT
OIUHIIOBCKOTO MYHUIIMIAIBHOTO paiioHa MOCKOBCKOM 001acTu», 3akJIIOUYEHHBIM B TOPSIKE,
YCTAHOBJICHHOM 3aKOHOAATeNbCTBOM. llepeuenr M®PIL[, B KOTOpBIX OpraHu3yeTcs NpPEAOCTaBICHHE
MyHuLMNAaIbHOW YCIYTHM B COOTBETCTBMM C COIJIAIIEHHEM O B3aUMOAECWCTBUM, IPUBOJIUTCS B
[Tpunoxenuu 2 kK HacTosILeMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

22.2.  OOecneuenue OecruiatHOro jaoctyna 3asButeneil (npeacraButeneit 3assureneit) k PIITI'Y
Ha 06aze MO®IL] ocymiecTBisieTcss B COOTBETCTBUM C TPEOOBaHUSAMHU YCTAaHOBJIEHHBIMU HOCTaHOBJIEHUEM
ITpaButensctBa Poccuiickuit ®enepamuu ot 22.12.2012 Ne 1376 «O6 yrBepxkaenun [IpaBun
OpraHu3alMK JEATEIIbHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAapPCTBEHHBIX U
MYHHUIMIAJIBHBIX  YCIyI»,  paclnopsbkeHneM  MUHHCTepCTBA  IOCYAapCTBEHHOTO  yIpaBJICHMUS,
MHPOPMAMOHHBIX TexHOJOorui u cBs3u oT 21.07.2016 Ne 10-57/PB «O permoHaspHOM CTaHIapTe
OpraHM3alMM AESITeIbHOCTH MHOTO(YHKLIHMOHAJIBHBIX LIEHTPOB IPEJOCTABICHUS TIOCYIAapCTBEHHBIX WU
MYHHUIMIAIBHBIX YCIYT B MOCKOBCKOM 001acTu.

22.3. Ilepeuenr M®ILI, B koTOopbIX OOecmeueH OecrutatHblif noctyn k PIII'Y mpuBoautcs B
[Tpunoxennn 2 Kk AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.4. KoHcynpTHpoBaHue 3asBuTeNel (MpeacTaBuTeneil 3asBuTeneil) mo nopsiky npeaocTaBIeHUs
MyHHULMNIaIBbHOW  YCIIYTH OCYLIECTBIIIETCS B paMKax COIVIAIIEHHS O B3aUMOACUCTBUM MEXKAY
Anvmunuctpanueit 1 ML, 3aki1r04eHHBIM B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOIaTEIIbCTBOM.
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I11. CocTaB, nocje10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] ATIMUHUCTPATHBHBIX MpoLeayp,
TpeOOBaHUS K MOPSIAKY UX BbINOJHEHHUS

23. Cocmas, nocnedosamenbHOCHb U CPOKU GbINOJIHEHUA AOMUHUCIMPAMUBHBIX NPOUEOYD
npu npeoocmaeienuu MynuyunanbHoul ycayzu

23.1.  IlepeueHb aAMHUHHUCTPATUBHBIX MPOIEAYP MIPH NMPEeAOCTaBIeHNN MYyHUIIUTIANBHON YCIYTH:

1) 10j[a4ya U MPHEM 3asiBIICHUS M JJOKYMEHTOB,

2) 00paboTKa U MpeIBAPUTEIBHOE PACCMOTPEHUE TOKYMEHTOB;
3) NPUHATHE PELICHUS;

4) HaIpaBIICHUE PE3y/IbTAaTA.

23.2. Kaxpgas agMUHUCTpaTUBHAs IMpoIEAypa COCTOMT W3 aJMHHHUCTPATHBHBIX JICHCTBHU.
[lepeuens U copepkaHWe aJIMUHUCTPATHBHBIX JACHCTBHUH, COCTABIIIOMIMX KAKIAYIO aJIMUHUCTPATHBHYIO
nporenypy, npusezieH B [lpunoxenun 14 k HacToseMy AJIMHHUCTPATUBHOMY PETJIAMEHTY.

23.3. bnok-cxema npenoctaBienuss MyHunumnaipbHoU yciuyru npuBeaeHa B [Ipunoxenun 15 k
HACTOSAIIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

V. HOpﬂI{OK Hu (l)OprI KOHTPOJIsA 324 HCITOJTHEHHEM A}IMI/IHI/ICTpaTHBHOFO periaaMmeHTa

24.  Ilopadok ocyuiecmeneHus KOHMPOs 3a cOOII00eHUeM U UCNOTTHEHUEM
0071ICHOCHIHBIMU JTUUAMU, MYHUYUNATbHBIMU CYHCAWUMU U cheyuanucmamu Komumema
nonoxceHull AOMUHUCIMPAMUBHO20 PEcIAMEHMA U UHBIX HOPMAMUBHBIX NPABOBLIX AKM 08,

ycmanagnusarouwux mpedoganus K npedocmagnenuio MynuyunaipHou yciyeu,
a maksice NPUHAMUEM UMU PeuleHUTl

24.1. KoHtposb 3a CcOOdIOJEHHWEM JIOJDKHOCTHBIMH — JuniaMu  KoMmuTeTa, MOJOKCHHMA
AJIMUHHUCTPAaTUBHOTO PErjJaMEHTa W MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUs K MPEJOCTABICHUI0 MyHHUITUTIATHLHOM YCIIYTH, OCYIIECTBISETCS B (hopme:

1) TEKYIIEro KOHTPOJISI 3a COOJIIOJICHHMEM TIONHOTBI M KadecTBa MPEIOCTaBICHUS
MyHununaibHOU ycayTu (J1anee - TeKyIUui KOHTPOJIb);

2) KOHTPOJISI 32 COOJII0JIEHUEM TMOPsIIKa MpeAoCcTaBiIeHUsI MyHUIIMTATBbHOM YCIIyTH.

24.2.  Tekymuii KOHTPOJIb OCYIIECTBISIET 3aMECTHTENb Tpeaceaarenst Komurera B COOTBETCTBUU
C MPUKA30M O pachpeaesieHnn 00A3aHHOCTEHN U YIIOJTHOMOYEHHBIE UM JOJKHOCTHBIE JIUIIA.

24.3. Tekylmuii KOHTPOJb OCYLIECTBISIETCS B TOPSAKE, YCTAHOBJIEHHOM IIpeAcCeaTeeM
Komurera 17151 KOHTPOJIS 32 UCTIOJTHEHUEM ITPABOBBIX aKTOB AJIMUHHUCTPALIUH.

24.4.  KoHTponb 3a CcOONMIOJIEHHEM TMOpsAKa TMPeAOCTaBiIeHUs MyHHUIMIIAIbHOW YCIyTH
OCYIIECTBIsIeTCSI MUHHUCTEPCTBOM TOCYJApPCTBEHHOTO YIPABICHUS, WH(POPMAIIMOHHBIX TEXHOJIOTHH H
CBs3U MOCKOBCKOW 00JacTM B COOTBETCTBUU C TOPSIKOM, YTBEPKICHHOM IOCTAHOBJICHHEM
[MpaButenbctBa MockoBckoit obmactu ot 16.04.2015 No 253/14 «O06 yrBepxnenun Ilopsaka
OCYILIECTBJIEHUSI KOHTPOJS 3a MNPEAOCTABICHUEM TOCYJAapCTBEHHBIX W MYHUIUNAIBHBIX YCIyT Ha
Tepputopun  MockoBckoli oOnmactu u BHeceHuH wu3MeHeHHil B [lonmoxenwme o MuHHCTEpCTBE
rOCy/IapCTBEHHOTO yIpaBJeHHs], WH(HOPMAIIMOHHBIX TEXHOJOTHH U CBsA3M MOCKOBCKOI 00lacTu» U Ha
ocHoBannH 3axkoHa MockoBckoii oomactu ot 04.05.2016 Ne 37/2016-03 «Koaexc MocKkoBCKO# o0aacTu
00 aJIMUHHUCTPATHBHBIX MPABOHAPYIICHUIX.
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25.  Ilopaodok u nepuoouunocms ocyujecmenenusn Tekyuiezo KOHmMpPons nOJIHOMbl
u Kauecmea npedocmasnenus Mynuyunanonoit ycayzu u Konmponsa 3a coonrwoenuem nopaoka
npedocmaenenus MyHuyunaivHou yciyeu

25.1. Texyumii KOHTPOJIb OCYLIECTBIAETCA B (OpME MOCTOSHHOTO MOHUTOPUHIA PEIICHUN U
JNEUCTBUM  y4acTBYIOIIMX B IPEJOCTABICHUMM MYHUIMNAIBHONW YCIYTH  JOJDKHOCTHBIX  JIMII,
MYHHUIIMIIAJIBHBIX CIIY)XalluX U crneunanuctoB Komwurera, a Takxke B (opMe BHYTPEHHUX MPOBEPOK B
Komurere mo 3asBieHUsAM, OOpalIeHUAM M JKano0aM TrpaxiaH, X OObEJMHEHUH W OpraHu3aluid Ha
pelieHus, a Takxke aelcTBua (0e3AecTBHsI) MOKHOCTHBIX JIMI, MYHHUIMIAIBHBIX CIIYXKallUX M|
cnenuanucToB Komurera, yyacTBYIOIUX B IIPENOCTaBICHUM MyHUIIMNIAIBHON YCIIYTH.

25.2. llopsaok ocyliecTBIIEHUs TEKYIIEro KOHTPOJIsS yTBepkaaetcs npeacenarenem Komurera.

25.3. KonTpoms 3a cOONIOACHHEM TOpSAKA TPENOCTaBICHUS MYyHUIIMNAIBHON YCIIyTH
OCYUIECTBJISIETCS YIOJHOMOYEHHBIMU JOJDKHOCTHBIMM JIMIAaMU MUHHCTEPCTBA TOCYAApCTBEHHOTO
yrpaBiieHus, UHOOPMAIMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOUW 001aCcTH MOCPEICTBOM MPOBEACHHUS
IUIAHOBBIX W BHEIUIAHOBBIX ~ IPOBEPOK, CHUCTEMAaTHYECKOro HaOMIOJEeHUs 3a  UCHOJHEHHEM
OTBETCTBEHHBIMHM JOJDKHOCTHBIMU JiMLaMu KomuTter mnosjokeHud AJIMUHUCTPAaTUBHOIO perjaMeHTa B
yacTu COOTIOACHHUS MOPsIIKA MPEAOCTaBIeHUs MyHHUIIUITaTbHOU YCITyTH.

25.4. IlnanoBeie mpoBepku Kommrera ¥ HODKHOCTHBIX Jun  Kommrera mpOBOASTCS
JNOJDKHOCTHBIMU —~ JTUIIaMM  MUHHCTEPCTBA  TOCYJApPCTBEHHOTO  yIpaBlieHUs, HHGOPMAIMOHHBIX
TEXHOJIOTHI U CBsi3u MOCKOBCKOM 00JacT Ha OCHOBAHMH €XKETOJHOTO IjlaHa MPOBEACHHS MPOBEPOK,
chOopMUPOBAHHOTO U coriacoBaHHOro [Ipokyparypoii MockoBckoil 061acTu He Jale 0JJHOTO pa3a B J1Ba
roja.

25.5. BuermanoBeie mpoBepkd Komutera u  I0IDKHOCTHBIX Jdll Komutera mpoBOAsITCS
JIODKHOCTHBIMH  JIMAMH ~ MUHHCTEPCTBA  TOCYAAPCTBEHHOTO  YIPABJICHUS, HH(POPMAITMOHHBIX
TEXHOJOTUI U CBs3U MOCKOBCKOM 00JacTH Ha OCHOBAaHUM pelieHuss MUHHCTpa TOCYIapCTBEHHOTO
yrpaBieHus: MHOOPMAIIMOHHBIX TEXHOJOTMA M CBS3M MOCKOBCKOW OO0JIACTH TIO COTJIACOBAaHHUIO C
[Ipokyparypoit MockoBckoi o00nacTu, NPUHUMAEMOIO Ha OCHOBaHMM OOpallleHud TrpakiaH,
IOPUIMYECKUX JIMI ©W HWH(QOpPMAmuK OT TOCYNapCTBEHHBIX OPraHoB O (akTax HapylIeHHH
3akoHonarenscTBa Poccuiickoit denepanuu, BIEKYIIMX BO3HHMKHOBEHHE YPE3BbIYAMHBIX CHUTYaLHMH,
YIpo3y ’KU3HH U 3J0POBBIO I'PAXK/JAH, a TAKKE MACCOBbIE HAPYIICHUS IIPaB I'PaXKJaaH.

25.6. BnerutaHoBele mnpoBepku Komurera u  nopkHOCTHBIX Jml Komurera MoOryr Takxke
IIPOBOJIUTHCS. B COOTBETCTBHM C nopydeHusmu lIpesmnenta Poccuiickonn ®enepanuu, [IpaBurenscrsa
Poccuiickoit ®denepaunu U Ha OCHOBaHUM TpeOoBaHMUs [eHepanbHOro mnpokypopa Poccuiickoii
®enepanun, [Ipokypopa MockoBCckoi 00J1aCTH 0 MPOBEJICHUN BHEIJIAHOBOM MPOBEPKH B paMKaxX HaJi30pa
32 UCTIOJIHEHUEM 3aKOHOB I10 MOCTYNHUBIINM B OpraHbl IPOKYpaTypbl MaTepraiaM U OOpaIlieHusIM.

26. OmeemcmeenHOCHb 00NHCHOCMHBIX U, MYHUWUNATbHBIX CIYHCAUUX U CREYUATUCHO8
Komumema 3a pewienus u oeiicmeusn (6e3oeiicmeue), npunumaemole (0cyujecmennemole) umu
6 x00e npedocmaenenus Mynuyunanvhou ycuayzu

26.1. JIoKHOCTHBIE IMIla, MYyHHUIMOAIbHbIE CclyXamue ¢ crnenuanuctel  Komwurera,
OTBETCTBEHHBIC 3a MPEAOCTaBIeHHE MyHUIMNAIBHON YCIYIrM W YYacTBYIOIIME B NPEAOCTABICHUU
MyHUIIMNIaTBbHOM yCIYTM HECYT OTBETCTBEHHOCTh 3a IPUHUMaeMble (OCYILECTBIIEMbIE) B XOJ€
npeaocTaBieHuss MyHUITUTIATBHON YCIYTH perieHust u JeicTBus (0e37eiCTBHE) B COOTBETCTBUU C
TpeboBaHUsAMU 3aKOHOaTeNbCcTBa Poccuiickoit deaeparuu.

26.2. HemosHoe niv HEKa4eCTBEHHOE MpeocTaBiIeHrne MyHHIIUITATLHOW YCIIYTH, BBISIBICHHOE B

npouecce TeKymero KOHTpOJIsA, BIEYET NPUMEHECHHUE AUCUUILUIMHAPHOTO B3BICKAHUS B COOTBETCTBHUM C
3akoHoJarenbeTBOM Pocceniickont denepanuu.

26.3. Hapymenne  mopsaka — OpenocTaBieHUss ~ MYHUIIMNAIBHONM  YCIyTW,  TOBJIEKIIEE
HeTpeAoCTaBlieHne MyHUIMNIATBHON yCIyrH 3asBHUTENI0 JUOO0 TpenocTaBieHne MyHUIIMTAIbHON
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ycayrd 3asBUTENIO C HApyIIEHUEM YCTaHOBJICHHBIX CPOKOB, INPeNlycMaTpHUBAaeT aAMHUHUCTPATHBHYIO
OTBETCTBEHHOCTb  JOJDKHOCTHOro  juma  KoMurera — OCYIIECTBIIAIOIIETO  HCIOJHUTEIBHO-
pactopsiIUTENbHBIE TTOJHOMOYHUS B COOTBETCTBHHM ¢ 3akoHOM MockoBckoi obmactu ot 04.05.2016
Ne 37/2016-03 «Koaexc MockoBckoii 06mact 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHHUSIX.

26.3.1. K HapymeHHsM TOpsJIKa NperocTaBiIeHUs MyHHIMNAIBHOW YCIIYTH, yCTAaHOBJICHHOTO
HACTOAIMM AJIMUHHUCTPATUBHBIM PEIVIAMEHTOM B cOOTBETCTBUHU ¢ DenepasibHbIM 3akoHOM 0T 27.07.2010
Ne 210-®3 «O0 opranu3zanuu NpeaoCTaBIeHNs TOCYAAPCTBEHHBIX U MYHUIIMIIANBHBIX YCIYT» OTHOCUTCS:

1) TpeGoBanue ot 3asBuTens (MpeAcTaBUTENs 3asBUTENS) INPEACTABICHUS JIOKYMEHTOB M
uHbOpMallUM WM OCYLIECTBICHUS JEUCTBUH, MpPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
IPEJYCMOTPEHO HACTOSIIUM AJIMHUHUCTPATUBHBIM PEriaMeHTOM, MHBIMM HOPMAaTHUBHBIMU IIPaBOBBIMHU
aKTaMM, PEryJIHPYIOIIMMH OTHOLICHMS, BO3HHUKAIOIIME B CBA3M C IPeNOCTaBICHHEM MyHHUIMNAIbHOM
yclyru;

2) TpeboBanre OT 3asBuTENs (TPEACTABUTENsT 3asBUTENs]) MPEACTABICHUS JOKYMEHTOB U
uHbOpMalMK, B TOM YHCIIE MOJTBEPXJAIOUINX BHECCHHWE 3asBUTENEM IUIATHl 3a IPEIOCTABICHUE
MyHUIIMITATBHON  yCIYTH, KOTOpBIE HAXONATCS B PACIOPSIKCHUH OPraHOB, IPEIOCTABISIONINX
MyHUIIMITATBHYIO YCIIYTY, WHBIX TOCYIApPCTBEHHBIX OPTaHOB, OPTraHOB MECTHOT'O CaMOYITpaBIICHHs OO
[IOJIBEZIOMCTBEHHBIX OpraHU3allMil, y4acTBYIOLIMX B MpelOCTaBleHMM MyHHUIMNAIBHOW YCIyrd B
COOTBETCTBHUHM C HACTOSIIIUM A IMHUHHUCTPATUBHBIM PErJIaMEHTOM;

3) TpeboBanue OT 3asBUTENS (MpeACTaBUTENS 3assBUTEINSA) OCYIIECTBICHUS IEHCTBUN, B TOM YHCIIe
COIJIACOBaHUH, HEOOXOAUMBIX JJIs MOTy4YeHUs] MyHULIMNAIBHONW YCIYTM U CBSA3aHHBIX ¢ OOpallleHUEM B
UHBIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYNpPABJICHUS, OpraHU3alUM, Ul
MpeoCTaBIeHUs] MyHHIMIIATBHON YCIYTH HE TNPEIyCMOTPEHHBIX HACTOSIIMM AIMHHUCTPATHBHBIM
peraaMeHToM;

4) HapyluleHHE CpOKa perucTpauuu 3asBiaeHUs 3asBuUTENs (TpeAcTaBUTENs 3asBUTENS) O
npeaocTaBieHu MyHUITUTIATBHON YCIIYTH, YCTAaHOBIEHHOTO AJIMUHUCTPATHBHBIM PETIIAMEHTOM;

5) HapylieHne  cpoka  IpeaocTaBieHUuss ~ MyHMIMNAIbHOW  YCIYTM,  YCTaHOBJIEHHOTO
AJIMAHUCTPATHBHBIM PETIIAMEHTOM;

6) oTKa3 B mpueMe JOKYMEHTOB y 3asBUTeNs (IpeAcTaBuTeNs 3asiBUTENS), €CIM OCHOBAHUS OTKa3a
HE MPeyCMOTPEHBI HACTOSIIUM AIMUHUCTPATUBHBIM PErJaMeHTOM;

7) oTKa3 B IpeAOoCTaBIeHMH MYHUIMIAIBHON YCIIyTH, €CIM OCHOBAHHSI OTKa3a HE MPEyCMOTPEHBI
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBAHHBIM OTKa3 B MPEJOCTaBIeHUN MyHHMIMIIAIBHOM YCIyTH, B Cllydae OTCYTCTBHUS
OCHOBAHHUH /7151 OTKa3a B MPeI0CTaBICHNN MyHUIIUIIANBHON YCIyTH;

9) oTKa3 B HCIPABICHHH JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pPE3ylIbTaTe
npenocTaBieHuss MyHUIIMITATBHON YCITyTH JOKYMEHTaxX JH00 HapyIIeHHe YCTAHOBICHHOTO CPOKa TaKUX
VCIIPABIICHUM.

26.4. JlomxHOCTHBIM JTUIIoM KomuTeTa, OTBETCTBEHHBIM 32 COOIOIEHUE TTOPSIIKA MTPEOCTABICHUS
MyHUIMIIaTBHOHN YCIIYTH SIBISETCS] pyKOBOJIUTENb CTPYKTYPHOTO nojpasaenenus Komurera.

27.  Ilonosxcenusn, xapaxmepusyroujue mpedoeanus K NOpaoKy u ghopmam KOHmpons
3a npedocmagnenuem MyHuyunaibHou yciyzu, 6 mom 4ucie co CHopOHbl 2PANCOaH, UX
00beouHenul u Op2anu3ayuil

27.1. TpeOoBanmsamMu K TmOpsAKy W (opmam Tekymero KOHTPOJII 3a MPEIOCTaBICHUEM

MyHUIMITaTBbHON YCIYTH SABJISIFOTCS:
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— HE3aBUCUMOCTb;

— TINATEJIBHOCTb.

27.2. He3aBHCHMOCTh TEKYIIETO KOHTPOJS 3aKIIOYAaeTCsl B TOM, YTO JOJDKHOCTHOE JIHIIO,
YIIOJIJHOMOYEHHOE Ha €ro OCYLIECTBICHUE HE3aBUCHMO OT JOJDKHOCTHOTO JIMLA, MYHULHIIAIBHOIO
ciyauiero, crnenranucra Komurera, y4acTBYHOLIErO B NPEAOCTAaBICHUM MyHMIMIIAIBHOW YCIIYyTH, B
TOM 4YMCJI€ HE MMeeT OJIM3KOro poJICTBA WMJIM CBOMCTBA (POAMTENH, CYNPYTH, JE€TH, OpaThbs, CECTPHI, a
TaKxXe OpaThsi, CECTPbl, POAUTEIIH, I€TH CYIIPYrOB U CYIPYTH JAETEH) C HUM.

27.3.  JIOMKHOCTHBIE JIMIa, OCYHIECTBISIOIIME TEKYIIMH KOHTPOJb 3a IPEeIOoCTaBICHUEM
MyHUIMIAIBHON YCIIYTH, AOJDKHBI IPUHUMATh MEPBI 110 IPEJOTBPALIEHUIO KOH(QIMKTa UHTEPECOB IPU
IIPEAO0CTABICHUA MyHULIUIIAIBHON YCIIyTH

27.4. TmarenbHOCTh  OCYLIECTBICHHMS  TEKYHIETO  KOHTPOJS  3a  NPEAOCTaBICHHEM
MyHUIMIIaIBHOM YCIYyTH COCTOUT B CBOEBPEMEHHOM M TOYHOM MCIIOJHEHUHN YIIOJJHOMOYEHHBIMHU JTULAMU
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSAIINM Pa3/IeiIoM.

27.5. TI'paxnmane, ux OOBEIMHEHHS W OpPraHU3alWW JUISI OCYIIECTBJICHUS KOHTPOJIA 3a
npeocTaBieHueM MyHUIIMIAIBHON YCIYTH C LEJbI0 COOMIOEHUS MOpsAKa €€ MPEJIOCTaBICHUS UMEIOT
[IPaBO HAIpPaBJIATH B MUHUCTEPCTBO T'OCYAAPCTBEHHOIO YIPABJICHUS, MHPOPMAIIMOHHBIX TEXHOJIOIMH U
cBsi3u MOCKOBCKOM 00iacTu :kajgo0bl Ha HapylIeHUE JO0JDKHOCTHBIMHM JIMLAMH, MYHUIUIAIbHBIMU
crykamumu  Komurera mopsiaka npenocTaBieHMs MyHUIMIAIBHOM — YCIIYTM, IIOBJIEKIIEE €€
HENPEACTABICHUE WM IPEJOCTABICHHE C HAPYILIEHHWEM CpPOKa, YCTAaHOBJIECHHOIO HACTOSALIUM
AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

27.6. I'paxnmane, ux OOBEIMHEHWS U OpPraHU3alUW JUISI OCYIIECTBJICHUS KOHTPOJIA 3a
IIpeAOCTaBIeHHEM MyHUILIMIIAIBHON YCIYTM UMEIOT IIPaBO HANpPaBiATh B Komurere MHAMBUAYAIbHBIE U
KOJIJICKTUBHbBIE OOpAIlleHUsl C MPEeJUIOKEHUSIMU 110 COBEPIICHCTBOBAHUIO IOPSAJKA HPEIOCTaBICHUS
MyHuIMnaabHON yCIyry, a Takxke »kanoobl 1 3asBieHus Ha JeiicTBus (Oe3neiicTBre) JOIKHOCTHBIX JIUIL
KomuTteTa v MpUHATHIE UMU PELIECHNUS, CBA3AHHBIE C IPEIOCTABIEHUEM MYHULINIIANBbHON YCIYTH.

27.7.  KoHuTtponp 3a mnpeaocTaBieHHMeM MyHHUIMNAIBHOW YCIYrH, B TOM 4YHCIE CO CTOPOHBI
rpaXxaaH UX OObEIUHEHMH W OpraHM3allid, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTENIbHOCTH
Komurera npu mnpepocraBieHnHn MyHHMIMNAIBHOW YCIYTH, TIOJYyYEHHs IIOJIHOM, aKTyaJbHOM U
JIOCTOBEPHON HMH(pOpMAIMM O MOpSAAKE HperocTaBieHUuss MyHUIMNANbHOW YCIyrd M BO3MOXKHOCTHU
JOCYZIeOHOTO pacCMOTpEeHUs 0OpaleHni (3kato0) B mporiecce noaydeHus MyHUIIUITATbHON YCITYTH.

27.8. 3agButenu (mpeacTaBUTENM 3asBUTENs) MOTYT KOHTPOJMPOBATH IPEIOCTaBICHUE
MyHUIMIaABHON yCIyrH MyTeM MOJXy4eHus MH(POpMAalMU O XOJe NPeAOoCTaBIeHHs MyHHIMIAIbHOM
yCIYTH, B TOM YHCJIE€ O CPOKax 3aBEepUICHUs aJMHUHMCTPATUBHBIX Ipouenyp (aeicTsuil) mo tenedony,
IyTeM MUCbMEHHOT'0 00pallleHus], B TOM YHCJIe MO IeKTpOoHHOU nourte u uepe3 PIITY.

V. locyneoublii (BHecyaeOHbIIT) MOPAI0K 00:ka10BaHNS pelleHuii U AeiicTBuii (0e31eiicTBUN)
AOJKHOCTHBIX JIMI, MyHUIIUNAJTbHBIX CJIYKAIMX U cnenuaaucToB Komurera,
YYACTBYIOIIMX B NIpeAOCTaABJIeHUNM MYyHUIIUNIATIbHOM YCJIYIH

28. Jlocyoebnuwiit (eénecydednulit) nopadok 00xcanosanusn peuieHuil u oelcmeuil (6ezoeicmeust)
0071HCHOCHHBIX UL, MYHUUURATbHBIX CIIYHCAWUX U CREYUATUCT 08,
yuacmeyouwux 6 npedocmasienuu MynuyunanvHoil yciyzu
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28.1. 3asBuTens BOpaBe MOAATH JKAIOO0y Ha pemieHue u (Wim) AeiictBue (Oe3neiicTBHe)
Komutera u (Mnm) UX JOHKHOCTHBIX JIMII, MYHUIIMIAIBHBIX CIYXKallUX, a Takxke creunaanctoB MOIL]
IIpU IIPEIOCTaBICHUN MyHUIIMTIIAIBHON YCIIYTH.

28.2. 3asBHUTENb UMEET MPABO OOPATUTHCS C )KAIOOOM, B TOM YHCIIC B CIASAYIOIMMX CIydasx:

1) HApyIICHHE CpPOKa  PEeTUCTpald  3asBiIE€HUS  3asBUTENsI O  MPEAOCTABICHUH
MyHHIMTIaTBHOM yCITYTH, YCTAaHOBJIEHHOTO AJIMUHHCTPATHBHBIM PErJIaMeHTOM;

2) HapylIeHHE CpOKa MpeAocTaBleHus MYHUIMIAIBHON  YCIYTH, YCTaHOBJIECHHOTO
HACTOSAIIMM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeOoBanue y  3asgBUTENsd  JOKYMEHTOB, HE  IPEIyCMOTPEHHBIX  HACTOSLIUM
AJIMUHHCTPAaTHBHBIM PETIIAMEHTOM ISl TPEOCTaBICHUST MyHUIMITAIIBHON YCIYTH;

4) OTKa3 B MpPUEME JOKYMEHTOB y 3asBUTENs, €CIM OCHOBAHUS OTKa3a HE IMPEILyCMOTPEHBI
HACTOAIIMM AIMHUHUCTPATUBHBIM PETJIAMEHTOM;

5) O0TKa3 B TMPENOCTaBICHUM MyYHUIUNATBHON YCIYrH, €CIM OCHOBAHMS OTKa3za He
IPEAYCMOTPEHBI HACTOSAIINM A TMUHUCTPATUBHBIM PErJIaMEHTOM;

6) TpeOoBaHue ¢ 3asgBUTENS MPH MPEJOCTaBICHUM MyHHULIMNAIBHOW YCIYTM IUIaThl, HE
IPeAyCMOTPEHHON HACTOSIIUM AJIMUHHCTPATHBHBIM PETIIaMEHTOM;

7) 0TKa3 JIOJDKHOCTHOTO Jinija KomuTeTa B MCIpaBlIeHUH JOMYIIEHHBIX ONEYaTOK U OMNOOK

B BBIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHUIIMNAIBHON YCIyrd NOKyMEHTax JH0OO HapylIeHHe
YCTaHOBJIEHHOI'O CPOKA TaKUX MCIPABICHUM.

28.3. Kamoba paccmarpuBaerca KomuteToMm, mnpemocTaBisiominM MyHUIUNATBHYIO YCIYTY,
MOPSJIOK TIPEJOCTABIICHHSI KOTOPOH OBUI HApyIICH BCJCACTBHE PEIICHUN W JeWCTBUE (Oe3meicTBus)
KomuTtera, npenocrasnsomero MyHUIIUNIATbHYIO YCIYTY, JOHKHOCTHOTO JIHIA TUOO MYHUIIMTATbHBIX
CITy>KalluX.

28.4. B cnyuae ecnu oOxamyroTcs peuieHusi npenceaarens Komurera, MmpenocTaBisIOIIEro
MyHULIMNIATBHYIO YCIIYTY, >kKajio0a I10/aeTcsi BBIIIECTOSIIEMY JODKHOCTHOMY JIMILY B IOPSJIKE
MOIYUHEHHOCTH.

28.5. Xamoba momaercs B KomureT mnpenocTaBisrOmUi MyHuUIMIanpHyI0  yCIYyTry B
MUCBMEHHOM (hopMe, B TOM YHCIIe TIPU JTUYHOM MPUEME 3asBUTEIS, UIH B SJIEKTPOHHOM BHJIE.

28.6. XKanoba nomKHa CoepKaTh:

a) HaUMEHOBAaHUE OpraHa, MPeJOCTaBISAIONIEro MyHHUIIUNATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
Oprasa, IpeJoCTaBIAIONEro MyHUIIMIATBHYIO YCIYTY, JIN00 MyHUIIMIAIBHOTO CIYXKAIIEro, PeleHus U
nevictBus (6e3aeicTBUE) KOTOPBIX 00KATYIOTCS;

0) ¢gamunuio, uMs, OoT4eCcTBO (TIPH HAIUYWHU), CBEACHUS O MECTE JKUTEIbCTBA 3asBUTENS -
¢usnyeckoro nauma JM00 HaMMEHOBAHUE, CBEJCHUS O MECTE HAXOXKACHUS 3asABUTENS - IOPHINYECKOTO
JuIa, a Takke HoMep (HoMmepa) KOHTAKTHOro TenedoHa, aapec (aapeca) 3IEKTPOHHOM MOYTHI (IIpH
HAJIMYWU) U TIOYTOBBIH aJipec, M0 KOTOPBIM JOHKEH OBITh HAIIPaBJICH OTBET 3aSBUTENIO (32 UCKIIOYCHHEM
citydasi, Korja »xano0a Hampasisiercs yepes PIITY;

B) CBEICHUSI 00 00’KamyeMbIX PEeIIeHUsX U IeHCTBUAX (0e3eiiCTBII) OpraHa, MPeI0CTaBIISIONIEero
MyHULIUTIATBHYIO YCIIYTY, €r0 JOJKHOCTHOTO JIMIA JIN00 MYHHUIIMIIAIIBHOTO CITYKallero;

I') JOBOJbI, Ha OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C pelIeHHeM U JeicTBUeM
(6e3neiicTBMEM) OpraHa, MPEIOCTABISAIONEr0O MYHUIIMTTAIBHYIO YCIYTY, €ro JOHKHOCTHOTO JIMIA JIMOO
MYHHIIMIIAIFHOTO CIY>Kallero. 3asBUTENEM MOTYT OBITh MPEJCTABICHBI JTOKYMEHTHI (MPU HAIUYHUH),
MOATBEP K IAIOIIUE T0BO/IBI 3asBUTEINS, TUOO UX KOMHUU.

28.7. B ciyuae ecnu xano0a mogaercs uepes NpeaAcTaBUTeNs 3asBUTENS, TAKKe MPECTaBIsAeTCs
JIOKYMEHT, TOJTBEPKIAIOIINNA MMOJTHOMOYMS Ha OCYIIECTBJICHUE ACHCTBUH OT MMeHU 3asBuTens. B
KAauecTBE JOKYMEHTA, IOATBEPXKJAOLIEr0 IIOJJHOMOYUS HA OCYIIECTBICHHE MACUCTBUH OT HMEHHU
3asiBUTENS, MOXKET OBbITh Mpe/ICTaBIIeHa:

a) opopmIleHHass B COOTBETCTBUHU C 3aKOHOZaTenbcTBOM Poccuiickoit denepanyn JOBEpEeHHOCTD
(m7s pu3MYecKux Jui);
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0) ohopmiieHHas B COOTBETCTBUH C 3aKOHO/ATeNbCTBOM Poccuiickoit deaepanyu 10BEpEeHHOCTD,
3aBepeHHas MevyaThlo 3asBUTENS (IIPU HAJIMYWU TEeYaTH) U MOAMNCAHHAS PYKOBOAUTEIIEM 3asiBUTEINS WIH
YIIOJTHOMOYEHHBIM 3TUM PYKOBOIHMTEIEM JIULIOM (/7151 FOPUAMYECKHX JIUIT);

B) KOIUS pElICHUs] 0 Ha3HAUYECHUU WM 00 m30paHuu JuOO MpHKa3za O Ha3HAYCHUU (PU3MYECKOro
JIMIIAa Ha TOJDKHOCTbh, B COOTBETCTBHH C KOTOPBIM TaKoe (PU3MUECKOE JIUIIO0 00J1a1aeT MPaBoM JICHCTBOBAThH
OT UMEHHU 3asiBUTENsI 0€3 JOBEPEHHOCTH.

28.8. XKamobGa moxer ObIThb HampapieHa depe3 Jluunblii kabuner Ha PIII'Y, momana mnpu
nocemeHun M®LI, HanpaBieHa 1Mo moyre, ¢ UCHOJIb30BaHUEM O(UIIMATIBLHOTO caiTa AJIMUHHUCTPALUU
OAMHIIOBCKOTO MYHUIIMMAIBHOTO paiioHa MOCKOBCKOH 00JIacTH, a TakKe MOXKET OBbITh HpPUHATA MPHU
auuHoM npueme 3asButensa B Komurere. Mudopmarnus o mecte npuema, a Takke 00 yCTaHOBJICHHBIX IS
mpueMa JHSAX M 4Yacax pasMelieHa Ha o¢uiuambHOM caiite AaMuHucTpanmuud OAMHIIOBCKOTO
MYHUITUIIAILHOTO paiioHa MOCKOBCKOM o0nacTu B ceTu MIHTEpHET.

28.9. Bpems mpuemMa kajno0 JOMKHO COBIAJaTh CO  BPEMEHEM  IPeIOCTaBICHUS
MyHULUTIATBHBIX YCIIYT.

28.10. XKanoba B mucbkMeHHOM (popMe MOXKET OBITh TAK)KE HAIIPABIICHA IO MOYTE.

28.11. B cmywae momauu KajqoObl NMpHU JTUYHOM IpHUEME 3asBUTENb MPEICTaBIsSET JOKYMEHT,
YAOCTOBEPSIOUIMI €ro JIMTYHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepannm.

28.12. B a1eKTpoHHOM BH/IE XKaJI00a MOXKET OBITh IMOJIaHa 3assBUTEIIEM ITOCPEACTBOM:

a) opunmanpHOTO caiita A qMUHUCTpauu OIUHIIOBCKOTO MYHUITUTIAIBHOTO paiioHa MOCKOBCKOM
o0nactu B MH(OPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHOH cetu "MHTepHeT";

6) PIIT'Y;

28.13. B cmyuae ecnm >xano0a mojaHa 3asButeieM B KOMUTET, B KOMIIETEHLIUIO KOTOPOTO HE
BXOJIUT MPHUHATHE PELICHH IO Kajo0e, B TeueHne 3 pabounx THEH co aHs ee peructpauuu Komwurer
HampaBligeT >kano0y B YINOJHOMOYEHHBIH Ha €€ pPacCMOTpEHHE OpraH W B MHUCBMEHHOU (dopme
uHpOpMHpYeT 3asBUTENS O IEPEHAPABICHUH JKAIOOBI.

28.14. Tlpu >TOM CpPOK pPacCMOTPEHHS >KAIOOBI MCUYHCIACTCS CO JIHS PErHCTPallMH KajaoObl B
YIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpPIaHe.

28.15. XKanoba moxet ObITh mogaHa 3asBurenem uepe3 MOLI. I1pu noctymiennn xano6sr MOIL]
obecrieynBaeT ee mepeaady B YINOJHOMOYCHHBIH Ha ee paccMoTpeHne KoMmuTer B MOpsIKEe W CPOKH,
KOTOpPbIE YCTAaHOBJIEHBI COIJIAIIEHUEM O B3aUMOCHCTBUY, HO HE MO3/HEE CIEAYIONIEro paboyero AHI co
JTHST TIOCTYTIICHUS KaI00BbI.

28.16. Xanoba Ha HapylleHHe HOpsAKa NpeAocTaBieHUss MyHunMnanbHoi ycimyru B MOL]
paccMaTpuBaeTcss MUHUCTEPCTBOM TOCYIApCTBEHHOTO YIPaBIICHHs, HHOOPMAIIMOHHBIX TEXHOJIOTUH U
cBsi31 MOCKOBCKO# 00acTu.

28.17. M®I] obecrieunBaer:

a) OCHAIllEHHE MECT MpHeMa kKanoo;

0) uHbOpMHUPOBAHUE 3asBUTEIIEH O MOPSIKE 00KAIOBAaHUS PEUICHUN U JehcTBUi (0e3/1erCTBIS)
KomuTtera, npenocrapmustoniero MyHHIIMIATBHYIO YCIYTY, €0 TOJDKHOCTHBIX JIUIL INOO MYHUITUTIAIBHBIX
CIy’)KalllUX  IMMOCPEICTBOM pa3MeIIeHuss HH(popMamuu Ha CTEHIAaX B MeCTaX MPeJoCTaBICHUS
rOCYJJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT, Ha UX opHUIMaIbHBIX caiiTax, Ha PII'Y;

B) KOHCYJIbTUPOBAHUE 3asBUTENIEH O MOpsiIKE 00XkKaJlOBaHUS pEeIIeHU U elcTBUl (Oe31eiicTBIs)
OpraHoB, MPEAOCTABISIFONINX TOCYJapPCTBEHHbIE U MYHUIIUTIANBHBIE YCIYTH, UX JOJDKHOCTHBIX JIMIL JIHOO
MYHHUITUTIATBHBIX CTY)KAIINX, B TOM YHCIIE 1O Tene(oHY, JIEKTPOHHON MoYTe, IPH JINYHOM MPHEME;

T') 3aKJII0YCHHE COTTAIICHHU O B3aMMOCHCTBHIH B 4acTu ocymiectBieHuss M®I[ mpuema xanob u
BBIJIA4X 3asSBUTEIISIM PE3yJIbTATOB PACCMOTPEHUS JKaI00;

n) ¢opMupoBaHHWE U TMPEACTaBICHUE €XKEeKBapTadbHO B MUHHCTEPCTBO TOCYAapCTBEHHOTO
yIpaBiieHus, ”HHOPMAIIMOHHBIX TEXHOJIOTHN M CBSI3M MOCKOBCKOH 00JIaCTH OTYETHOCTH O TOJTYYCHHBIX
U PAacCCMOTPEHHBIX jkalmobax (B TOM YHUCIE O KOJUYECTBE YIOBJIECTBOPEHHBIX U HEYIOBJICTBOPEHHBIX
xKanoo).

28.18. B Komutere, omnpeaenstoTcs YIOTHOMOYEHHBIE Ha PAacCMOTpPEHHE Kalod JOKHOCTHBIC
JUIa, KOTOpbIe 00eCTIeYnBaIOT:
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a) IPUEM M PacCCMOTPEHHUE KaJ00 B COOTBETCTBUHU C HACTOSAIIMMHU TPEOOBAHUSIMU;

0) HampaBiieHHUE KaJ100 B YIIOJHOMOUYEHHBIN Ha UX PACCMOTPEHUE OPraH;

28.19. B ciydae ycTaHOBJICHHS B XOJI€ HJIM 10 PE3yJIbTaTaM PAaCCMOTPEHHS KaJloObl MPH3HAKOB
COCTaBa aJIMMHUCTPATUBHOTO MPaBOHAPYILIEHUs, TPEAYCMOTpeHHOTO cTaThelt 5.63 Konekca Poccuiickoi
@enepan 00 aAMUHUCTPATHBHBIX MPABOHAPYUICHUSAX, WIM MPU3HAKOB COCTaBa IPECTYIICHUS
JOJDKHOCTHOE JIMLO, YIIOJHOMOYEHHOE Ha pacCMOTpPEHME Kajao0, He3aMeIIMTENbHO HaIlpaBisieT
COOTBETCTBYIOLINE MAaTepHAIIbI B OPTaHbl TPOKYPATYPHI.

28.20. B ciydae ycTaHOBIEHHS B XOJ€ WMJIM I10 Pe3yJbTaTaM PacCMOTPEHHUs KajloObl IPU3HAKOB
COCTaBa aJMHHHUCTPATUBHOTO MPABOHAPYILIEHUS, MPEAYCMOTpeHHOro riaBoil 15 3axkona MockoBckoi
obmactu ot 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckol o0nacTd 00 aJMHHUCTPATUBHBIX
MIPaBOHAPYLICHUSAX)» JTOJKHOCTHOE JIMIIO, YITOJTHOMOUYEHHOE Ha paCCMOTpPEHHE Kajo00, He3aMeUTUTEIbHO
HalpaBisIeT COOTBETCTBYIOIME MaTepuanbl B MMHUCTEPCTBO TIOCYJapCTBEHHOIO  YIPAaBICHMS,
MH(POPMALMOHHBIX TEXHOJIOTUN U CBA3M MOCKOBCKOM 00acTu.

28.21. XKamoba, moctynuBIIas B YIOJHOMOYCHHBIM Ha €€ paccMoTpeHue KomuTeT, MmomiexuT
perucTpaiyy He Mo3JHee CIeayonero pabodero AHs co JHs ee nocrymieHus. JKamnoba paccmarpuBaercst
B TeueHue 15 pabouux OHEH co OHS ee perucrTpanuu, eciu 0ojiee KOPOTKHE CPOKHU PAaCCMOTPEHUS
XanoObl He ycTaHOBIIEHB! KOMHUTETOM, YIIOJTHOMOUYSHHBIM Ha €€ PaCCMOTPEHHE.

28.22. B cmyuae oOxanoBaHus otkaza Komurera, mpenoctapisiomero MyHUIMNAIbHYIO YCIYTY,
€ro JIOJDKHOCTHOTO JIMIA WJIM MYHHUIMIIAJIBHOTO CIIY)KalIero B IpueMe JOKYMEHTOB y 3asBUTENs OO B
UCIPABJICHUHU JIONYLIIEHHBIX ONEYaTOK M OUIMOOK WM B ciydae O0KaloBaHMs 3asBUTENIEM HapyLICHHs
YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPABICHUI kKajlo0a paccMaTpUBAETCs B TeUEHUE 5 paboumx JHEH co THS
€e perucTpalmu.

28.23. Tlo pe3ynapTaTamM pacCMOTPEHHS JKajloObl B COOTBETCTBHHM C 4YacThio 7 crathu 11.2
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu npeaocTaBIeHUs] TOCYIapCTBEHHBIX
U MYHUIUIAIBHBIX YCIyr» YIOJHOMOYEHHOE Ha €€ PacCMOTpPEeHHEe JOJDKHOCTHoe numo Komurera
IIPUHUMAET pelleHre 00 yIOBJIETBOPEHUHU KaoObl JINOO 00 OTKasze B €€ YAOBJIETBOPEHUH. YKa3zaHHOE
pemenne npuHuMaercs B popme akra Komurera.

28.24. Ilpu ynooOBIETBOPEHUU KaloObl YIOJHOMOYEHHOE JOJDKHOCTHOe juio Komutera
MPUHUMAET MCUEPITBIBAIONINE MEPHI [0 YCTPAHEHUIO BBISBICHHBIX HAPYIICHUH, B TOM YHCIIE TI0 BBIAAYE
3agBuTento pe3ynbraTa MyHUIMNAIbHON yciayru, He moszgHee S5 pabouux AHEH cO JHS HPUHATHS
peuieHus, €CJIM HHOE He YCTaHOBIIEHO 3aKOHOAaTebecTBOM Poccniickoit denepanum.

28.25. OtBer 10 pe3yabTaTaM PacCMOTPEHUS KaJ00bl HapaBIseTcs: 3asBUTEIIO HE TO3Hee JHs,
CIIEYIOIEr0 3a JHEM NpPHUHATHUS pelleHus, B NucbMeHHOW ¢opme. B cinyuyae ecnu »xanoba Oblia
HafpaBjeHa B 3JeKTpoHHOHM ¢dopme uepe3 PIII'Y, orBet 3asBuTento Hampapisercs B JIMuHbIl KabuHeT
nocpenctsoM PIITY.

28.26. B oTBete 1o pe3ynpTaTaM pacCMOTPEHUS JKal00bl YKa3bIBAIOTCA:

a) HAMMEHOBAHHME OpraHa, MPEIOCTABIAIONIET0 MYyHHIIMNAIBHYIO YCIYTY, PacCMOTPEBIIETO
Kanoly, NTOJDKHOCTb, (paMuiIus, UMs, OTYECTBO (IIPU HAJMYUHM) €r0 JOJDKHOCTHOIO JIMIA, MPUHSBIIETO
pelIeHre mo *anooe;

0) HOMep, /1aTa, MECTO NMPHUHATUS PELICHUs, BKIIOYasi CBEJCHUS O JOPKHOCTHOM JIMIE, PEelIeHHE
niu JierctBue (0e31eiicTBIE) KOTOPOro 00XKamyercs;

B) (paMmnus, uMsi, 0TYECTBO (IIPU HAIMYMHN) UM HAUMEHOBaHHUE 3asBUTEIIS;

T') OCHOBAHHUS JJIsl IPUHATHS PEUICHUS 10 Kaooe;

1) IPUHATOE TIO KaJo0e peleHue;

€) B cllydae, €cid >ajoba Mpu3HaHa OOOCHOBAHHOHM, - CPOKM YCTPAHEHHUS BBISBICHHBIX
HapyLIEHW, B TOM YHUCIIE CPOK MPEIOCTaBICHUs pe3ysibTaTa MyHUIIMIAIbHON YCIYTH;

) CBEJICHUS O OpsKe 00kKalOBaHUS MPUHATOTO T10 ’Kajo0e peeHus..

28.27. OTBeT 1Mo pe3yabTaTaM pPAacCMOTPEHHUsS KaJoObl MOJMHMCHIBAECTCS YIMOJHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00bl TOIKHOCTHBIM JTUIioM Komurera.

28.28. Ilo »xemaHHWIO 3asBUTENS OTBET IO pPE3yJIbTaTaM PAcCMOTPEHMs *KajloObl MOXKET OBITh
MPEJCTaBIIeH HE MO3/Hee IHs, CIEAYIONIET0 3a JHEM IPHHSATHS pPEUieHus, B (opMe 3JIEKTPOHHOTO
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JOKYMEHTA, TMOAMMCAHHOTO JJIEKTPOHHON TMOJMUCHIO YIIOTHOMOYEHHOTO HAa PACCMOTPEHHE IKAIO0OBI
noypkHocTHOro nuia Komurera.

28.29. YoaHOMOYEHHOE Ha PACCMOTPEHHE KAIOOBI JOHKHOCTHOE MU0 KoMuTeTa oTKa3biBacT B
YIOBJIETBOPEHUH KaJI00bI B CIEIYIOMINX CIydasx:

a) HAJIMYKE BCTYMUBIIETO B 3aKOHHYIO CHJTY PEUICHUS Cy/a, apOUTPaKHOTO Cy/ia 10 5Kainode 0 TOM
e MPeJAMETE U 0 TEM K€ OCHOBAHUSIM;

0) moaya >kaja00bl JIMIIOM, TOTHOMOYHSI KOTOPOTO HE TIOATBEPKACHBI B MOPSJIKE, YCTAHOBICHHOM
3aKoHoJaTeNbcTBOM Poccuiickoit denepannu;

B) HaNU4YHME PEUICHUS [0 JKAI00e, NTPHHITOTO paHee B COOTBETCTBUU C HACTOSIIMMH
TpeOOBaHUSMU B OTHOIIEHUH TOTO € 3asBUTEIS U IO TOMY )K€ MPEIMETY 3Kal00bl.

28.30. YmosIHOMOYEHHOE Ha PACCMOTPEHHUE >KajJoObl JOJHKHOCTHOE nuilo Komwurera Bmpase
OCTaBUTbH kaslo0y 0e3 OTBETa B CIAEAYIOUINX CIydasx:

a) HAJIMYKE B )KaJI00€ HELEH3YPHBIX JTUOO0 OCKOPOUTENBbHBIX BBIPAXKEHUMN, YTPO3 HKU3HU, 3J0POBBIO
Y UMYLIECTBY JOHDKHOCTHOTO JIUIA, @ TAKXKE YJIeHaM €r0 CEMbU;

0) OTCyTCTBHE BO3MOXKHOCTH TPOYUTATh KAKYIO-IMOO YaCTh TEKCTa KajloObl, (paMHIINIO, WM,
0TYeCTBO (TIPU HAMMYUK) U (WJIM) TIOYTOBBIN aJIpec 3asBUTEIS, YKa3aHHBIE B JKanooe.

V1. IIpaBujia 06padoTKH NepPCOHAIBHBIX JAHHBIX NPH NpeAocTaBIeHUH MyHUIIUNIAJBHOM YCIyru

29. Ilpasuna oopadomku nepcoHanbHvIX OAHHBIX Npu npedocmasnenuu MynuyunaivbHou yciayeu

29.1. OOpaboTka TEPCOHATBHBIX JaHHBIX MPH MPEAOCTaBICHHH MYyHHIMITATBHOW yCIyTH
OCYIIECTBIISICTCS Ha 3aKOHHOHW M CIPaBEIUIMBOM OCHOBE C y4eTOM TpeOOBaHMU 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu B chepe nepCcoHaNbHBIX JaHHBIX.

29.2. O6paboTka TMEpCOHANbHBIX MAHHBIX TMPU MPEAOCTaBICHHMM MYHULUNAIBHOW YCIyTU
OTPaHUYMBACTCS  JOCTHDKEHHUEM KOHKPETHBIX, OINPEACICHHBIX HACTOALIMM AJIMHHUCTPATHBHBIM
pernmamenToM neneir. He momyckaercs oOpaOboTKa MEPCOHANBHBIX JAaHHBIX, HECOBMECTHUMAS C IEISIMH
cOopa nepcoHaIbHBIX TAHHBIX.

29.3. OOpaboTke TMOJIeKAT TOJBKO TIEPCOHATBHBIC JaHHBIC, KOTOPHIE OTBEYAIOT IEJISM
ux 00paboTKH.

29.4. llenpro  0OpaOOTKHM  TMEPCOHATBHBIX  JAHHBIX  SIBJIISICTCS  HWCIIOTHEHHE  JOJDKHOCTHBIX
00s13aHHOCTEH ¥ OTHOMOYM crnieranucTamu Komutera B mporiecce npeaoctapieHuss MyHUIIUTTaTbHON
yCIyTH, a TakKe OCYIIECTBICHUS YCTAaHOBJICHHBIX 3aKOHOAAaTensCcTBOM Poccuiickoit denepanuu
rOCyJIapCTBEHHBIX (PYHKIIHI 10 00paboTKe pe3yNbTaToOB MPeAOCTaBICHHON MYHUIIMTIANBHON YCITYTH.

29.5. TIpu 006paboTKe MepCOHANBHBIX JaHHBIX B LENAX MpeAOoCTaBIeHUs MyHUIMNATBHONW YCIyrH
HE JomycKaeTcs oObeAnHeHne 0a3 JaHHBIX, COJIEPIKANINX MEPCOHATBHBIC JaHHBIC, 00pab0TKa KOTOPHIX
OCYIIIECTBIISIETCS B IIEIIAX, HECOBMECTHUMBIX MEKIY COOOM.

29.6. Conepxanrie 1 00beM 00pabaThIBAEMBIX MMEPCOHATBHBIX JAHHBIX JOJHKHBI COOTBETCTBOBATH
3asMBJICHHON 11eM  00paboTku. (OOpabaThiBaeMble TIEPCOHATBHBIE JIaHHBIE HE JOJDKHBI  OBITH
M30BITOYHBIMU TI0 OTHOIICHHUIO K 3asBJICHHOM IIENIM UX 00pabOTKH.

29.7. Ilpu 06paboTKe MepCOHATBHBIX JAHHBIX JOJKHBI OBITH 00€CIIeYeHbI TOUHOCTD MEPCOHATBHBIX
JAHHBIX, X JIOCTATOYHOCTh, @ B HEOOXOAMMBIX CIIy4asX U AaKTyalbHOCTh IO OTHOIIEHUIO K IEIH
00paboTKH MepCOHANBHBIX JaHHBIX. JloMKHOCTHBIE niia KoMuTeTa MOJDKHBI IPUHUMATh HEOOXOIMMBbIE
Mepbl 100 oOecreunBaTh WX MPUHATHE 1O YAAJICHWIO WM YTOYHEHHWIO HEIOJHBIX WM HETOYHBIX
JTAHHBIX.
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29.8. XpaHeHne NEPCOHAIBHBIX JaHHBIX JIOJDKHO OCYIIECTBIATHCS B (OpMeE, MO3BOJISIONMICH
OIpENIeNINTh CyObEKTa IEPCOHAJIBHBIX JAHHBIX, HE JOJIblLIE, 4YeM 3Toro TpeOyeT Leilb 00paboTKu
NEePCOHAIBbHBIX JIAHHBIX, €CIIM CPOK XPAHEHHs NEePCOHAJIBHBIX JAHHBIX HE YCTaHOBJIEH (elepaabHbIM
3aKOHOJATEIBCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 007acTH, TOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOJIONIPHOOpETATENeM WM MOPYUYHUTEIEM IO KOTOPOMY SIBIISICTCSI CYOBEKT MEepPCOHAIbHBIX JIaHHBIX.
OOpabaTpiBaeMble TEPCOHANBHBIC JaHHbIE MOJUIEKAT YHUUYTOXKEHUIO JHOO O00e3TMYMBAHHIO 10
JOCTIDKEHHUH 1ienieil 00paboTKH WK B CiIydae yTpaThl HEOOXOIUMOCTH B AOCTIKEHHH 3TUX IEJIEH, eCliu
MHOE He MPEeyCMOTPEHO 3aKOHOAATEIbCTBOM.

29.9. B coOTBeTCTBUHU C I1IebI0 OOpPAaOOTKH IMEPCOHAIBHBIX JAaHHBIX, YKa3aHHOW B MyHKTe 29.4.
HacTosIero AJMUHUCTPAaTUBHOIO periaMmeHTa, B Komutere oOpabarbiBatoTcs NMEpCOHATIbHBIE JTaHHBIE
yka3zaHHble B 3asgsineHud (IIpunoxenue 6 Kk HacrosieMy AJMHHHUCTPAaTUBHOMY pErjIaMeHTy) U
MPUJIAraeMbIX K HEMY JIOKyMEHTaX.

29.10. B cooTBeTCTBHH C LIEIbI0 00pabOTKHM MEPCOHAIBHBIX IAHHBIX, YKa3aHHOH B MyHKTe 29.4.
HACTOSIIEro AJIMHHHCTPATUBHOTO pErjaMeHTa, K KaTeropusiM CyOBEKTOB, IMEpPCOHAIbHBIC JaHHBIC
KOTOpbIX oOpaOateiBatorcsi B Komurere, oTHOcATCS  (U3MYECKHE, MOPUAMYECKHE JIHIA U
MH/IMBUyaJIbHBIE NTpeIpUHUMAaTeNH, oopaTuBiuuecs B Komurer 3a npenocraienneM MyHUIIMTATbHON
YCIYTH.

29.11. Cpoku 00pabOTKH U XpaHEHUS YKA3aHHBIX BBIIIE NMEPCOHATIBHBIX JAHHBIX ONPEICISIOTCS B
COOTBETCTBUHM CO CPOKOM JCWCTBUS COIJIAICHUs C CYOBEKTOM, a TaKKe HHBIMH TpeOOBaHUSMU
3aKOHOJIATEIIbCTBA M HOPMATHBHBIMH JOKyMEHTaMH. [lo MCTe4eHHIO0 CPOKOB OOpabOTKM M XpaHEHUs
NEPCOHATBHBIE JJAHHBIEC MOJUIEKAT YHUUITOXKEHUIO MO0 00E3IMYMBAHUIO, €CIIH MHOE HE TPETYCMOTPEHO
3aKOHOJIATEIILCTBOM.

29.12. B cimydae JOCTIDKEHHUS 1€ OOpaOOTKM TEepCOHANBHBIX JaHHBIX Komuter 00s13aH
PEeKpaTHTh 00pabOTKy MEPCOHAJIBHBIX JAHHBIX WM OOECIICYHTh €€ MpeKpamieHue (ecnu odpaboTka
NEPCOHAIbHBIX JAHHBIX OCYLIECTBISAETCA JPYTUM JIMLOM, JCHCTBYIOIIUM IO €ro IMOpyYeHHIO
YHUYTOXXUTh NEPCOHAIbHbIE JTaHHBIE WIN 00€CIeYnTh UX YHUUTOKEHHUE (ecin 00paboTKa repCoHaNbHbIX
JAHHBIX OCYILECTBIISETCS APYTUM JIULOM, JEHCTBYIOIIUM IO €ro MOPYYEHHUIO B CPOK, HE MPEBBIIIAIONINIA
30 gHelt ¢ JaThl TOCTHXKEHUS LEeIM 00pabOTKU MEPCOHAIBHBIX JAHHBIX, €CIM MHOE HE MPEAYCMOTPEHO
CITy’)KEOHBIM KOHTPAKTOM, JIOTOBOPOM HWJIM COTJIAIIICHWEM, CTOPOHOW KOTOPOTO SBIISETCS CYyOBEKT
MEPCOHANBHBIX NaHHBIX, OO0 ecnmu KoMuTer He BIpaBe OCYIIECTBISATH OOpaOOTKY MEpPCOHAIBHBIX
JaHHBIX 0e3 cormacus CyOBeKTa TIEePCOHAIBHBIX JAHHBIX HAa OCHOBAaHHSX, HPEAYCMOTPEHHBIX
(benepaibHBIMU 3aKOHAMMU.

29.13. B caywyae oOT3bIBa CYOBEKTOM IEpPCOHAIBHBIX JaHHBIX coOrjacus Ha o00paboTKy ero
NEepCOHAIBbHBIX NaHHbIX KOMHUTET NOMKEeH MpeKpaTHTh UX OOpabOTKYy MM OOECHeUHUTh NpeKpalleHue
Takoil 00paboTku (ecaum 00pabOTKa NEPCOHANBHBIX JAaHHBIX OCYILECTBIISETCS JPYTUM JIUIOM,
JeUCTBYIONIUM T10 opyueHuto KomureTa u B ciryyae, eciii COXpaHeHHE MepCOHANBHBIX JIaHHBIX 0ojiee He
TpeOyercst i 1eneil 0OpaboTKU MEepPCOHATBHBIX JaHHBIX, YHHYTOXHTH IEPCOHANBHBIC IaHHBIC WU
00ecCTIeYnTh X YHHUYTOXEHHE (ecii 00paboTKa MepcOHAIBHBIX TAaHHBIX OCYIIECTBIIICTCS IPYTUM JTHIIOM,
NEUCTBYIOIMM 110 nopyuyeHutro Komurera B Cpok, He mpeBblmaromuii 30 KaneHJapHbIX JHEH C JaThl
MOCTYIUICHUSI YKa3aHHOTO OT3bIBA, €CIIM MHOE HE TMPEAYCMOTPEHO CIIY)KEOHBIM KOHTPAKTOM, JJOTOBOPOM
WIN COTJIallleHUEeM, CTOPOHOM KOTOPOTO SIBISETCS CYOBEKT MEPCOHATIBHBIX JaHHBIX, 00 eciiu Komurer
HE BIPaBE OCYIIECTBIATH 00pabOTKYy MEpCOHAJIBHBIX JaHHBIX 0€3 corjacus CyOBbeKTa MepCOHATbHBIX
JAHHBIX HA OCHOBaHMAX, IPETYCMOTPEHHBIX (eiepaTIbHBIMHU 3aKOHAMH.
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29.14. YHUUYTOXXEHHE JOKYMEHTOB, COJACpIKalllUX IEPCOHANIBHBIC JdaHHBIC, YTPATUBIIUX CBOE
MPAaKTUYECKOE 3HAYCHUE W HE MOISKANINX apXMBHOMY XPAaHCHHIO, TPOU3BOJUTCS HAa OCHOBAHHMU aKTa
YHUYTOKCHUS TICPCOHANBHBIX JIaHHBIX.

29.15. YnonHOMOUYEHHBIC JTUIAa Ha TIONy4eHHe, 00padoTKy, XpaHEeHue, Tiepeaady u Jrobdoe Apyroe
MCIOJIb30BAHUE TIEPCOHAIBHBIX TAHHBIX 00S3aHBI:

1) 3HAaTh W BBINOJHATH TPeOOBaHMUS 3aKOHOAATENbCTBA B 00JacTH 0OECHeueHUs 3aIlUuThI
MEPCOHAIBHBIX JAHHBIX, HACTOSIIETO AJIMUHUCTPATUBHOTO PETIaMEHTAa;

2) XpaHUTh B TailHE HM3BECTHBIC MM IIEPCOHAIBHBIC JaHHBIC, UHPOPMHPOBATH O (hakTax
HapYyIICHHs TIOPsIIKa OOpallleHus] ¢ NMEPCOHAIBHBIMH JIaHHBIMHU, O TOMBITKAX HECAaHKIMOHUPOBAHHOTO
JOCTyIa K HAM;

3) coONIO/IaTh TPaBWJIA HCIOJB30BAHMS TIEPCOHAIBHBIX JAHHBIX, MOPSJIOK HX y4era
Y XpaHEHUs, UCKIIIOUYUTH TOCTYII K HUM ITIOCTOPOHHHUX JIHII,

4) 0o0pabaTbIBaTh TOJBKO T€ MEPCOHAIBHBIC NAHHBIE, K KOTOPHIM IMOJYYEH JIOCTYINl B CHILY
UCIIOJIHEHUS CITY’KEOHBIX 00S3aHHOCTEM.

29.16. Ilpu 00paboTKe TMEepPCOHATBHBIX JAHHBIX YIMOJHOMOUYEHHBIM JIUIIAM Ha MOJy4YeHHE,
00paboTKy, XpaHEeHHUE, Iepeady 1 JIF00e JPyroe NCIoIb30BaHNE MEPCOHABHBIX JTAHHBIX 3allPelaeTcs:

1) UCIIOJIB30BaTh CBEIICHMSI, COJIEPIKAIUE TePCOHANIbHBIC JaHHBIC, B HECIY)KCOHBIX LIENSX, a
TaKXKe B CIIY’)KEOHBIX IIeJISIX - MPH BEACHUU MEPETOBOPOB 1O TeIe(GOHHON CETH, B OTKPBITOW TEPEIHCKE,
CTaThsX U BBICTYIUICHUSX;

1) nepeaaBaTh IMEPCOHANBHBIC JaHHBIE I10 HE3AUIMIICHHBIM KaHalaM CBS3W (TeJIeTaiIl,
(bakcumuIIbHAs CBSA3b, OJIEKTPOHHAsE IouyTa) O€3 HCHOJb30BAHUSA CEPTH(PHUIMPOBAHHBIX CPEICTB
KpUNTOTpaguuecKon 3aluThl HHPOPMALINH,

2) BBINIOJIHATh HA JIOMY palOOThHI, CBS3aHHBIE C HCIOJIB30BAHUEM IEPCOHAIBHBIX JTAHHBIX,
BBIHOCHUTBH JJOKYMEHTHI M IpyTHUe HOCUTEITN HH(POPMAIIH, COlepKaIlie TIepPCOHANBHbIC JaHHbIE, U3 MECTa
UX XpaHCHHUSI.

29.17. Jluna, ynomHOMOYEHHbIE Ha MOIy4YeHHUe, 00paboTKy, XpaHEeHue, Mmepeaady u Jrdoe Ipyroe
UCMOJIb30BAHNE TEPCOHANBHBIX JAHHBIX, BUHOBHbIE B HapylleHHMM TpeOOBaHMN 3aKOHOJATEIbCTBA O
3alIUTe NePCOHANBHBIX JaHHBIX, B TOM YHCJIE JOMYCTUBIINE pasrlallleHne MePCOHAIBHBIX IaHHBIX, HECYT
IUCUWIUIMHAPHYIO,  aJMHHHACTPAaTHBHYIO,  TPAXIAHCKYI0 W YrOJOBHYKO  OTBETCTBEHHOCTb,
MIPEAYCMOTPEHHYIO 3aKOHOAATENBCTBOM Poccuiickoi denepannu.

29.18. Komurer misi 3amMTHl MEPCOHATBHBIX JAaHHBIX OT HEMPABOMEPHOTO WM CIIY9allHOTO
JIOCTyna K HHUM, YHHYTOXCHHS, W3MEHEHHs, OJOKHPOBAHWS, KOMHUPOBAHUS, IPEIOCTABICHNUS,
pacrpoCcTpaHeHHs MEePCOHANBHBIX JTAHHBIX, a TaKXKe OT MHBIX HEIMPABOMEPHBIX JEHCTBHI B OTHOIICHUHU
NEPCOHATBHBIX JAHHBIX, IPUHUMAET MEphI 3alUThI, IPEyCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuiickoii
denepanuu.

[Ipencenarens Komurera no yrnpapiieHUIO
MYHUIUIIAJIBHBIM UMYIIECTBOM A IMHUHHUCTPALUH JI.B. I'unTOB

HauanbHuk oTnena no ¢opMHpOBAHUIO
MYHHMIMIIAJIBHOTO UMYILECTBA U PEECTPa C.IO. Jloraues
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B A,Z[MI/IHI/ICTpaTI/IBHOM PErIaMEHTE UCIIOJIB3YIOTCA CICAYIOIKUE TCPMUHBI U OIIPEACTICHUSA !

Komurer
AJIMUHUCTPATUBHBIN
perjiaMeHT

ECHA

3agaBuUTEID

3asBUTECIb,
3aperuCTPUPOBAHHBIN
B ECHA

3asaBrieHue

JInuHbIA KaOUHET

Moaynb oka3aHust
yciyr EMC OY
MynununanbHas

ycayra
Opranel BnacTu

Opranuzanuu

[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

TepMHHbI H onmpeacjacHnst

- Komuter no ympaBieHHIO MYHULUIAIbHBIM HMYILECTBOM
Anvunuctpauud  OJIMHIOBCKOTO  MYHUIIMOAIBHOTO  paiioHa
MocKkoBcKoi 00J1acTH;

- AIMUHUCTPAaTUBHBIM  PEIIAMEHT IO  IIPEIOCTABICHUIO
MYHHMLMIIAIBHOW  yciayru  «Bblgada  BBIIHCOK U3 peecTpa
MYHHULMIIAIBHOTO UMYILIECTBAY,

- @enepanbHas ToOCyJapCcTBEHHAas HWHGPOPMALMOHHAsA cHCTEMa
«Enunas  cucremMa uACHTUOUKAMM W ayTCHTU(QHUKAIMH B
UHPPACTPYKTYPE, oOecneunBaroIen UH(POPMAIIHOHHO-
TEXHOJOIMYECKOE B3aUMOJICHCTBUE HH(POPMALMOHHBIX CHUCTEM,
UCIOJIb3YEMBIX JJIi  IPENOCTABIECHUS TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT B 3JIEKTPOHHOU hopme;

- nuuo, oOpamaromeecss ¢ 3asgBICHUEM O IPeJOCTaBICHUU
MyHuIMnanbHON YCIIYTH;

- Juuo, ooOpamaronieecss € 3asBJIEHHEM O IPEeJOCTaBICHUU
MyHULIMNaabHOU YCIIyTH, UMemolee yuyeTHyro 3anuch B ECUA,
MPOLIEAIIYIO IPOBEPKY, a JMYHOCTH MOJIb30BaTEINS TOATBEPHKACHA
Ha/IeKaMM o0pazoM (B J1I000M W3 HEHTPOB OOCITYKWBaHUS
Poccuiickoit ®enepannu uiaun MO MockoBckoit 001acTh);

- 3ampoc O MPEeNoCTaBIeHUMM MyHHMIIMNAIBHOM  YCIYTH,
IIPEICTaBICHHbIN JTH0OBIM IPEyCMOTPEHHBIM
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM CIIOCOOOM;

- ceppuc PIII'Y, mo3Bomsromuil  3asgBUTENIO  IOJIy4aTh
uHbopMalMl0 O XoAe o00paOOTKM 3asBICHUH, IOAAHHBIX
nocpenctsoM PIITY;

- MOJyJIb OKa3aHUsl YCIAYr €AUHON HH(GOPMAIIMOHHOW CHUCTEMBI
OKa3aHHUs yCIIyT, YCTAHOBJIEHHBIA B AJIMUHUCTPALINY;

- MyHULMINaJbHas ycioyra «Bbpgaya BBIIMCOK U3 peecTpa
MYHHUIMIIAIBHOTO UMYILECTBAY,

- TOCYJApCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIIPABIICHUS,
YYaCTBYIOIIME B  IPENOCTABIECHUU  TOCYAAPCTBEHHBIX WU
MYHHUIMIAIBHBIX YCIYT;

- OpraHu3alui, Yy4acTBYIOIIHE B IIPEI0OCTaBICHUU
rOCy/IapCTBEHHBIX ¥ MYHULUMNAIBHBIX YyCAyr (B TOM YHCIE
M10/IBEIOMCTBEHHbIE YUPEKACHUS);

21



IIpocras
JIEKTPOHHAs
MOJIHUCH
PIIT'Y

Cepsuc PIII'Y
«Y3Hatb cTaTyc
3asBICHUA»

Cetp UnTEpHET

Y nocToBepsromun
LHEHTP

VYceunennas
KBaJTH(HUIIMPOBAHHAS
JIEKTPOHHAS
noamuce D11

®Daiis1 TOKyMeHTa

DIIeKTPOHHBII 00pa3
JIOKYMEHTa

ONEKTPOHHBIN
JIOKYMEHT

- DJIEKTPOHHAs IMOJNUCH, KOTOpas MOCPEACTBOM HCIOJIb30BAHUS
KOJIOB, TNapoyied WJIM MHBIX CpeICTB MOATBEpKAaeT (akT
(hopMUpOBaHUS FTEKTPOHHON MOJMUCH OIPeIeIEHHBIM JIULIOM;

- rocymapcTBeHHas wuH(pOpManuoHHAs cucTeMa MOCKOBCKOM
obmactu «IlopTanm TroCyIapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyT
MockoBckoil 00sacTh», pacrnojokeHHass B ceTd MHTepHET 1O
anpecy http://uslugi.mosreg.ru;

- ceppuc PIIT'Y, mno3BoisiOmMiA  TOJIYYUTh AKTYaJIbHYIO
nH(pOpMaLIMI0O O TEKYyIleM cTaryce (dTame) paHee MOJaHHOIrO
3asBIICHUS;

- UH(OPMALIMOHHO-TEIeKOMMYHHUKaMOHHasl ceTh «IHTepHeT»;

- YIOCTOBEPSIOIINN LEHTP, aKKPEIUTOBAaHHbIH MMHUCTEPCTBOM
CBSA3U U MacCOBBIX KOMMYyHUKaui Poccuiickont @enepanuu.

- 3JIEKTPOHHAs MOJIKUCh, BbIJaHHAS Y AOCTOBEPSAIOIIUM LIEHTPOM,
MOJTyYeHHAsl B pe3yibTaTe KpUnTorpaduaeckoro nmpeodpa3oBaHus
nH(OPMALIUK C HCIOIB30BAHUEM KIIIOUa JIEKTPOHHOMN MOIIHCH,
MO3BOJIIET  ONPENENIUTh JIMIO, IOJNUCABIIEE 3JIEKTPOHHBIN
JOKYMEHT, OOHapyKuThb (akT BHECEHHUS HM3MEHEHUl B
3JEKTPOHHBIA JOKYMEHT I0CJIE MOMEHTA €ro MOJINUCAHUS, KU
MIPOBEPKH 3JICKTPOHHOW MOJNKUCH yKa3aH B KBATH(DUIIMPOBAHHOM
cepTudUKaTe;

- DJEKTPOHHBIM 00pa3 [OKyMEHTa, IMOJNyYeHHBI IyTeM
CKaHWPOBAHUS JOKYMEHTa B OyMakHOU (opme.

- JIOKyMEHT Ha OyMaXHOM HOCHUTeNle, NpeoOpa3OBaHHBIN B
ANEKTPOHHYI0 (QOpMy MyTeM CKAaHUPOBAHUS C COXPAHEHHEM €ro

PEKBU3HTOB;
- JIOKYMEHT, HH(oOpMaIMs KOTOPOro TMpeAoCTaBieHa B
3IEKTPOHHOU dbopme u MOJANKUCAaHa YCUJIEHHOU

KBJIN(UIIMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO.
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http://uslugi.mosreg.ru/

[Ipunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

CnpaBoyHast nHGopManus 0 MecTe HAX0KIeHHs, rpadguke padoThl, KOHTAKTHBIX TejledoHax,
ajipecax 3J1eKTPOHHOM Mo4YThl KoMuTeTa M Opranu3anuii, y4acTByIOIIHX B IPeJOCTABJICHUH U
HH(OPMHUPOBAHUHM O NOPS/IKe NpeAocTaBjieHusi MyHHIMIAIBHON YCIYTH

1. KomuTeT mo ynmpapJjeHHI0 MYHHIHMNAJbLHBIM HMYIIeCTBOM AaMuUHHcCTpamuun OJUMHIOBCKOTO
MYHMIHUNAJIBHOTO paiioHa MocKkoBCKOi 001acTH
Mecto maxoxaenus: 143000, MockoBckas o6s1actb, r. OauHIoBo, yia. Mapimana XXykosa, 1. 28

ITosenennrHUK: ¢ 9.00 o 18.00, o6enennbrit nepepniB ¢ 13.00 o 13.45
BropHuk: ¢ 9.00 o 18.00, o6enennniit nepepwiB ¢ 13.00 mo 13.45
Cpena ¢ 9.00 o 18.00, o6enennbiii nepepoiB ¢ 13.00 o 13.45
UYersepr: ¢ 9.00 o 18.00, o6enennnrit nepepoiB ¢ 13.00 mo 13.45
IIaranma: ¢ 9.00 o 16.45, o6enennbiii nepepoiB ¢ 13.00 o 13.45
Cy606oTta BBIXOJ/IHOH JICHBb
Bockpecennbe: BBIXOJHOU JICHb

['paduk mpuema 3assBUTENCH:
IloHenenbHUK: IIpuema Her
BropHuk: [Ipuema Her
Cpena IIpuema Her
Yersepr: IIpuema Her
[TaTHUMIA: ¢ 10.00 mo 13.00, 6e3 nepepsiBa Ha 00e
Cy606oTta BBIXOIHOU JI€Hb
Bockpecenne: BBIXOJHOU JIEHb

[Tourossiit agpec: 143000, MockoBckast 06sacte, T. OnuHIIOBO, yia. Mapmana JKykosa, 1. 28
Konrakrheriii Tenedon: 8 (495) 593-55-46

OdunmanbHbIi caiiT B UHPOPMAITHOHHO-KOMMYHHUKAIMOHHO# cetn «HTepHeT»: http://www.odin.ru/
Ajipec 31eKTpoHHO# mouThl B cet MHTepHET: adm@odin.ru

2. CnpaBouyHas uH(popMmanusi o Mecte Haxox1eHnss MPILL, rpadguke padoTbl, KOHTAKTHBIX
TeJie(poHAX, apecax JJTeKTPOHHOM MOYThI

WNudopmanus npuBeaeHa Ha caiftax:

- PIIT'Y: uslugi.mosreg.ru

- M®I1: mfc.mosreg.ru
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[Tpunoxenue 3
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

Ilopsinok nosyyeHusi 3aMHTEPECOBAHHBIMYU JHIAMU UHGOPMAIIUM 10 BONIPOCAaM NPeA0CTABIEHUS
MyHuMNAALHOM YCJIYyTH, CBeIeHUI 0 X0/1e mpeaocTaBjieHuss MyHMIMIAJILHON yCJIyIrd, NOPSAKe,
(¢opme u MmecTe pasMeleHrsi ”H(POPMAIIUY O OPAAKe NMpeaocTaBjieHuss MyHMIUNAIBLHON YCJIYyTH

1. WNudopmanus o npenocraBieHud MyHUIUTIAIBHOW YCIYTH pa3MeEIIaeTcsi B 3JEKTPOHHOM
BUJIC!

a) Ha oUIIMaTbHOM caiite AqmuHucTpanun - http://www.odin.ru/;

0) Ha nopramax  uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMIIaX, IOCBSIIECHHBIX

MyHunMnaibsHOM yciyre.

2. Pa3zmerieHHass B 3J€KTPOHHOM BHJE MHGpOpMalus O MpeJocTaBiIeHUN MyHHIMIAIbHOM
YCIYTH JOJDKHA BKJIIOYATh B CEOsL:

a) HalMEHOBaHUE, [TIOYTOBBIE aJipeca, CIIPaBOYHbIe HOMEpa Tene(oHOB, aapeca IEKTPOHHON

MOYTHI, AIPECa CAUTOB AIMUHUCTPALINH;

0) rpaduk paboThl A IMUHUCTPAIUH,

B) TpeOoBaHUS K 3asBJIICHUIO U IPUJIAaTra€MbIM K HEMY JOKYMEHTaM (BKJIOYasl UX IEPEUEHb);

r) BBIZICP’KKY U3 IIPABOBBIX aKTOB, B YAaCTH Kacarolieics MyHUIIMNanbHON YCIIyTH;

1) TEKCT AJMUHHUCTPATUBHOIO PETJIAMEHTA C IPUIIOKEHUSIMUY;

e) KpaTKO€E OIIMCaHME MOPsAKA IPe1oCcTaBlIeHuss MyHUIIUIIaIbHON yCIIyTH,;

x) o0pa3ubl 0OpMIIEHUS JTOKYMEHTOB, HEOOXOMUMBIX Ui MOJXy4eHUs MyHHLIMIAIbHOM

yCIYTH, U TpeOOBaHMS K HUM;
3) nepeyeHb TUIOBBIX, HaHOOJIee aKTyalbHBIX BOMPOCOB, OTHOCAIIUXCS K MyHUIIMNAIBHON
yCIIyre, U OTBETHI HA HUX.

3. KoHcynbTHpOBaHME IO  BOIpOCaM  HPEAOCTABICHHS  MYHHUIMNAIBHOW  yCIyTH
crenuanucTaMu AJIMUHUCTPALUK OCYIIECTBISETCS OECIIIIaTHO.

4. WNnpopmuposanue 3asButeneil (mpeactaBuTeneii 3asBuTeseil) o HopsaKe NpeoCTaBICHU
MyHUIMIaIBHON YCIIYTH OCYLIECTBISIETCS TaKxke Mo Tesedony «ropsyeit auaun» §-800-550-50-30.
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[Ipunoxenue 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opMa BBINIMCKHU U3 peecTpa

Boinucka u3 peecTpa MyHMIHMIIAJIBLHOTO0 HMYIIIECTBA
OIMHIOBCKOT0 MYHHMIMNIAJIBHOTO paiiona MocKoBCKOH 00J1acTH

M0 COCTOSIHMIO HA __ . .

KonnuecTBo cTpaHull:
.| HaumeHoBaHme . Oo6mas
Ne |PeecTpoBbiii Kapacrposbiii i
3aHuS MecToHaxoKIeHHe - IO aahb
n/n HOMep (ycJI0BHBIIT) HOMep
(nmomemeHus ) 00beKTa, KB.M

Bun npasa:

CyObekT npasa:
JIOKyMEHT-OCHOBaHHE JIJIsl BHECEHHUSI B PEECTP UMYIIECTBA!

Oomasn miomann

Ne | PeectpoBnlii | HaumeHoBaHue KapacrpoBsblii 00beKTa, KB.M/
MecToHaxoKAeHne
n/m HOMep COOPYsKeHHUS HOMeEp NPOTSIKEeH-HOCTh,
M/ €MKOCThb, Ky0. M
Bup npaga:
CyOBexT npasa:
JloKyMeHT-0CHOBaHUE JUIsi BHECCHHS B PEECTP UMYILECTBA:
Oomasn
.| HaummeHoBaHue Paspemennoe
Ne (PeecTpoBblii Mecro- Kagacrpo- | niomaab
3eMeJIbHOI0 9 Kareropusi | ncnoJib3oBa-
n/n HOMep HAXO0K/JAeHue BbIil HOMep | 00bekTa,
y4acrka HHE
KB.M
Bun npasa:
CyOBeKT mpaga:
JIOKYMEHT-OCHOBAHUE [Tl BHECEHHS B PEECTP UMYILECTBA:
HaumenoBanue
o0bexTa .
. WnBenTaphbiii Homep/ | BanancoBasii Ocrarouynas
Ne (PeecTpoBblii ABHKHUMOIO Mecro- .
NneHTH(PUKALMOHHBIA | CTOMMOCTB,| CTOUMOCTD,
n/n HOMep HMylIecTBa/ HAXOXK/ACHUE
Homep (VIN) ThIC. PYy0. ThIC. pYy0.
TPAHCIIOPTHOIO
cpeacTBa

Bup npaga:

CyObeKT mpasa:
JIOKYMEHT-OCHOBAHUE TSI BHECCHHUS B PEECTP UMYIIECTBA:

IHoanmucey ynoaHOMOYEHHOI O JIHIIA
ML.II.
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[Ipunoxxenne 5
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma yBeoMJIeHUs1 00 OTCYTCTBMHU HH(OpManuu
B peecTpe MYHHMIMIIAJIbHOI0 HMYLIECTBA

YBeaomienue 00 0OTCyTcTBUM MHGOPMAILUK B peecTpe MyYHHIIUNIAJILHOI0O NMYIIIECTBA
OIMHIOBCKOTr0 MYHHIIMNIAJIBHOTO paiiona MocKkoBCKOii 00/1acTH

N KanacTpoBblil (yCIIOBHBIM, YYETHBIN
HaumeHnoBanue PeecTpoBsiii P ¥ . » Y1 M
MecroHaxoxaeHue oM UICHTU(DUKAIIMOHHBIN, MTHBEHTAPHBIH )
P HOMEP
[To cocrosHuio HA . . yKa3aHHBI OOBEKT HE 3HAYMTCS B PEECTPE MYHHUIUIAILHOTO

umyiecTsa OIMHIIOBCKOIO MyHULIMIIATIBHOIO paifloHa MockoBcKoi o0nactu

IMoanuch ynoaHOMOYEHHOTO JHIIA
MLII.
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[Tpunoxxenue 6
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(I)opMa YBECAOMJICHUA 00 oTKa3e B nmpeaocraBjJeHUN nmbopMaunn
U3 peeCcTpa MYHUIUIIAJIBHOT0 UMYIIIECTBA

YBenomiienue 00 0TKa3e B NpeoCTaABIeHNH HHpopMau
M3 peecTpa MYHHIUNAJILHOI0 MMYIIECTBA
OMUMHIOBCKOT0 MyYHHMIIUNIAJIBLHOTO paiiona MockoBcKoil o01acTn

KamactpoBslii (YCIIOBHBIN, YUE€THBIH,
UACHTU(PUKAIIMOHHBIN, MHBEHTaPHBII)
HOMEp

HanmenoBanue PeectpoBslii
MecronaxoxaeHue
HOMEp

I/IH(bOpMaI_II/ISI B OTHOIICHHUHM JaHHOI'O 00beKTa OTHECEHa B nopsAAKe, YCTaHOBJICHHOM
3aKOHOJIaTeNLCTBOM Poccuiickoi d)ezlepaum/l, K I/IH(i)OpMaI_II/II/I C OI'paHUYCHHBIM JOCTYIIOM.

IMoanuch ynoaHOMOYEHHOTO JHIIA
M.II.
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[Tpunoxxenue 7
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Cnucoxk HOpMAaTHBHBIX AKTOB, B COOTBETCTBHH C KOTOPbIMHU OCYIIeCTBJIsETCS
npegocrapiaeHue MyHUIMNAJALHON YCIyTH

[IpenocraBnenre MyHUITUIIATILHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C:
1. Koncturynuei Poccutickoit @eaepanuu;

2 I'paxxnanckum koaekcom Poccuiickoit denepannu;

3. 3emenpHbIM KOzekcoM Poccuiickoit @enepannuy;

4 ®enepanbubiM 3akOHOM OT 21.07.1997 No 122-®3 «O rocynapcTBEHHOW PErucTpaiviu
MpaB Ha HEABMKUMOE UMYILECTBO U CACIIOK C HUMY;

5. ®denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®D3 «O06 opraHu3aiuu npeaoCTaBICHUS
TOCYIapCTBEHHBIX ¥ MYHHUITUIAIBLHBIX YCIYT»;

6. ®denepanbHbM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O0 31EKTPOHHOU MOITHCHY;

7.  mocranosinenueMm IlIpaBurenbctBa Poccuiickorr @enepamum ot 16.05.2011 Ne 373
«O pa3paboTke U YTBEP)KIECHUU aIMUHUCTPATUBHBIX PETrJIaMEHTOB HCIIOTHEHUS
TOCY/IapCTBEHHBIX (QYHKIIMH H aJIMUHHCTPATUBHBIX PETJIAMEHTOB TIPEIOCTABICHHUS
rOCYIapCTBEHHBIX YCIYT»,

8. 3axonom MockoBckoit obmactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHuu
3eMEJIbHBIX OTHOIICHUH B MOCKOBCKOH 00J1acTHY,

9.  PacnopsbkeHneM MUHHCTEPCTBA TOCYIAPCTBEHHOTO YIPABICHUS, WH(OPMAIMOHHBIX
TexHojoruit u cBsizu oT 21.07.2016 Ne 10-57/PB «O peruoHasbHOM CcTaHIapTe
OpTaHM3aIi  JIEATSIBHOCTH MHOTO(DYHKIMOHAIBHBIX IICHTPOB IPEAOCTABICHHUS
rOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX yCIyT B MOCKOBCKOH 00JacTy,

10. IIpuxazom Munskonompazsutusi Poccuiickoit ®@eneparmmu ot 30.08.2011 Ne 424 «O6
yrBepxkaeHun [lopsiika BeneHUss OpraHaMd MECTHOTO CaMOYIPABIICHUS PEECTPOB
MYHHIIHITATEHOTO UMYIIIECTBAY.

11. Konmekcom MockoBckol o6mactT 00 aIMHUHUCTPATUBHBIX MPABOHAPYIICHHUSIX OT
04.05.2016 Ne 37/2016-03.

12.  VYcraBoM OAMHIIOBCKOTO MYHHIIHITAILHOTO paiioHa MOCKOBCKOW 00IacTH.

28



[Tpunoxxenue 8
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma 3asiBjieHHs O NPeaoCcTaABJIeHNH MYHUIIMIIAJIbHOH yCIyTH

B Komutet no ynpasieHn0 MyHULUIIATbHBIM
UMYILECTBOM A IMUHUCTPALUN
OAMHIIOBCKOI'O MYHUIIMIIAJIBHOTO paiioHa
MockoBckoii 001actu

oT
(paMuust, ¥Ms, OTYECTBO (IIPU HANMYUH), PEKBH3HUTHI
JIOKYMEHTa,  YIOCTOBEPSIOLIET0  JUYHOCTh  JUIA

¢bu3ngeckoro mna WIn HaMMEHOBaHUE,
OpraHM3aliOHHO-TIpaBoBasi  (GopMa ¥  CBEACHHS
ET'PIOJI/EI'PUIT IOPUINYECKOTO Juna,

WHIUBHUIYaJIBHOTO MPEAIPUHIMATEIS)

azapec:
(yka3zaTh ampec MecTa JKUTCIbCTBA — Ui (PU3UUCCKUX
JIM, MECTa HaXOXKACHUA — IJId FOPUANICCKUX J'II/IH)

Tenedon:
aZpec JIEKTPOHHOM MOYTHI:

3asBjIeHune
0 MPEIOCTaBICHUN MYHHUIIUIIAIbHOU YCIIYTH
«Bbl1aua BHIMUCKY U3 peecTpa MyHUIIUIAIBHOTO UMYIIIECTBA

[Ipomry Bac BbIaTh BBIMUCKY U3 peecTpa MYHUIIMITAIIBHOTO UMYIecTBa OIUHIIOBCKOTO
MYHHIIMIIATILHOTO pailona MoCKOBCKOW 00J1aCTH Ha CIEeYIOMIHNM 0OBEKT:

HaunmenoBanue | Mectonaxoxaenue | PeectpoBbiit KanactpoBelit | YcioBHBIN | YUueTHbIH
HOMEP HOMEP HOMEp HOMEp

Ha o00paGoTky mnepcoHalbHBIX JaHHBIX 3asBUTENs (MpeAcTaBUTENS  3asBUTENS),
coJiepKaluxcs B 3asiBJICHUH U IIPUJIaraeMbIX K HEMY JJOKYMEHTaX, COIJIaceH.

[Toanuck [ara

Pesynbrar nmpenocraBieHns MyHUIMIAIBHOW YCIYTH IPOUIY HAIpaBUTh B JIMYHBIN
kabunet Ha PIII'Y B popme 371eKTpOHHOTO TOKYMEHTA.

|:| [Ipomy pesynprar mnpenocraBiieHUs MyHUUIHMNAIBHON YCIYTHM JOIOJHUTEIBHO
MPEIOCTaBUTh HA OyMaKHOM HOCHUTEJIE TIPH JINYHOM oOpariennu B MOILI.

O xozxe pacCMOTpEHHs ¥ TOTOBHOCTH PE€3yJIbTaTa NpeJocTaBiIeHus] MyHUIIMNIAIBHON YCIIyTH
3asBUTENH (IPEICTABUTEINb 3asBUTENIS) YBEAOMIISICTCS CIASAYIOIMIMMH CIIOCO0aMHu:

- uepe3 uuHbIi kabunet Ha PIITY uslugi.mosreg.ru;

- 110 JIEKTPOHHOM IOYTE.

(moanucek 3asBuTENs (MpecTaBUTENS 3asiBUTEIA) (®.1.0. nonHOCTHIO)
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[punoxenne 9
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /ISl PeAocTaBJaeHnsI MyHUIIUNIAJIBLHOM YyCIYyTH

Kuace Bunbi OO0mme onucanust J1OKyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTAa JOKYMEHTOB
JloxkyMeHTBI, IpegocTaB/sieMble 3asiBUTe1eM (IpeacTaBuTeeM 3assBUTEJIA)
3asBiieHUE 3asBiIeHHE JO0JDKHO ObITh oopmieHo 1o | 3amonHsercs uieKTpoHHast ¢opma 3assinenus Ha PIIIY. B cayuae
dopme, ykazanHod B [lpunmoxkeHnn 6 K | oOpamieHHss TpeAcTaBUTENs 3asBUTENS, HE YHNOJHOMOUYEHHOTO Ha
HACTOALLEMY AJMUHUCTPAaTUBHOMY | MOANKMCAHUE 3asBICHUS, MPHUKPEIUIAETCS dSJIEKTPOHHBIM  0o0pa3
periaMeHTy. 3asiBIIeHUs, IOIIMCAHHOTO 3asiBUTEIIEM.
Joxyment, | Ilacnopr [MTacnoptr momken ObiTh odopmieH B | [IpeacTaBisercs 31eKTPOHHbII 00pa3 qokyMeHTa (2 u 3 cTpaHHIa).
YIOCTOBEPSIO | FpakJaHUHA COOTBETCTBUU c ITocraHoBnEHHEM
Ui Poccuiickoi ITpaButensctBa PD ot 8 uromnst 1997 r. Ne
JUYHOCTH Oenepanun 828 «O6 ytBepxknenun Ilonoxenus o
nacrnopre  rpaxkaaHuHa  Poccuiickoi
®denepannn, 00pasia OjJaHKa U OMUCAHUS
macrnopra  rpaxaaHuHa — Poccuiickoi
denepanum.
ITacnopt Obpazen; macnopra rpaxnanuHa Cotro3a | [IpencraBisieTcst 371€KTPOHHBIN 00pa3 TOKYMEHTa BCE CTPAHUIIBL.
rpaX<JaHNHa Coserckux ConunanuctTuiecknx
CCCP Pecnybnuk u  omucaHue — macmopTa
YTBEPXKACHBI INOCTaHOBIeHHEM (COBMHHA
CCCP ot 28.08.1974 Ne677 «O6
yTBepxkaeHUH [lonoxenus o macnopTHOMN
cucteme B CCCPy;
BOIPOC O JCHCTBUTENBHOCTH MAacmopTa

30




Kuace Bunbi OO0mme onucanusi JOKyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTAa JOKYMEHTOB
rpaxknannaa CCCP ob6pazna 1974 rona
pemaercsi B 3aBUCUMOCTHA OT KOHKPETHBIX
00CTOSITENILCTB (mocraHoBieHUE
[IpaButensctBa Poccuiickoii deneparuu
or 24.02.2009 Ne 153 «O mnpusHaHuuU
nercTBuTebHEIME 10 1 wmroms 2009 r.
nacnoptoB rpaxaanuHa CCCP oOpasua
1974 ropma myis HEKOTOpBIX KaTeropuil
MHOCTPaHHBIX TIpaxaaH M Jul  0Oe3
TPaXKIaHCTBAY)
[Tacniopt [TacnopT wuWHOCTpaHHOro TpaxnanuHa | [IpencraBisiercs 31eKTPOHHBIN 00pa3 JOKYMEHTa BCEX CTPaHUII.
MHOCTPaHHOTO JOJIKeH ObITh 0(hOpMIIEH B COOTBETCTBUU
rpaxaaHrHa ¢ @enepanbHbIM 3akoHOM OT 25.07.2002
No 115-®3 «O mnpaBOBOM TOJIOKCHUH
WHOCTPAaHHBIX TpaxiaaH B Poccuiickon
denepaunun.
Bun Ha | Bun Ha oxutenbctBo B Poccuiickoit | [IpencraBmnsiercs 21eKTpoHHBIN 00pa3 JOKYMEHTa BCEX CTPaHUII.
KUTEIBCTBO B | ®enepanuu qomkeH OBITH odopmileH B
Poccuiickoit coorBeTcTBUU ¢ DenepabHBIM 3aKOHOM
Oenepanun ot 25.07.2002 Ne 115-®3 «O mpaBoBom
MOJIOKEHUW HWHOCTPAHHBIX TpaxJaH B
Poccuiickoit denepanumny.
Bpemennoe Bpemennoe ypoctoBepenue JauyHOCTH | [Ipu momade mpemocTaBisieTCsi SJIEKTPOHHBIM 00pa3 BCeX CTpaHUIL
yI0CTOBEpPEHUE rpakJlaHUHA PD JTOJIKHO OBITh | JOKYMEHTA.
JUYHOCTH opopmaeno mo  ¢dopme Ne  2II
IpaKJaHUHA (ITpunoxenue Ne 2 K
Poccuiickoit AJMUHUCTPAaTUBHOMY periaMeHry
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Kuace Bunbi OO0mme onucanusi JOKyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTAa JOKYMEHTOB
denepanuu denepanbHON MUTPAITMOHHOM CITYXKOBI 11O

IIPEIOCTABIICHUIO rocy1apCTBEHHON
yCIyTH IO BblIA4€ M 3aMEHE Iacropra
rpaxaanuHa Pocculickoit ®Penepanuu,
YIOCTOBEPSIOLIET0 JINYHOCTD I'PaX1aHUHA
Poccniickoit denepanuu Ha TEPPUTOPUHU
Poccuiickoit denepanuu,
yTrBepxkaAeHHOMY npukazoM ®MC Poccun
ot 30.11.2012 Ne 391 «O06 yrBepkIeHHH

AJIMUHHCTPAaTUBHOTO periiaMeHTa
®denepallbHON MUTPALIMOHHON CITY>KOBI 11O
MPEIOCTABICHUIO rocyJ1apCTBEHHOU

YCIYTH 1O BbIJaY€ U 3aMEHE MacropTa
rpaxaanuHa Pocculickoit ®@enepauuu,
YI0CTOBEPSIOINIETO JIMYHOCTh TPaXKIaHMHA
Poccniickoit @enepanuu Ha TEPPUTOPUHU
Poccuiickoit deneparumy).

Boeunslit ouner

Boennblii 6uner gomkeH ObITh 0QOpMIIEH
no ¢opme Ne 1 (Ilpukaz Munucrpa
o6oponsl PO ot 18.07.2014 Ne 495 «O6
YTBEPKICHUH WNuctpykunn o
o0ecneveHuno (YyHKIMOHUPOBAHUS
CHCTEMBI BOHMHCKOTO YydYeTa TpaKIaH
Poccuiickoit  ®eneparun ¥ mopsaka
NPOBEICHUSI  CMOTPOB-KOHKYPCOB  Ha
JYYIIYI0 OPraHU3aIUI0 OCYILECTBICHUS
BOMHCKOTO YUETa»).

[Tpu monmave mpenocTaBisieTCss ANIEKTPOHHBIA 00pa3 BCEX CTpPaHMIL

AOKYMCHTA.
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Kuaacc
AOKYMEHTa

Buasbl
AOKYMEHTOB

OO0mme onucanusi JOKyMEHTOB

IIpu nonaye yepes PIII'Y

Bpemennoe
YA0CTOBEpEHUE,
BBIJIAHHOE B3aMeEH
BOEHHOI0 Ouiiera

BpemenHoe ynoctoBepeHHE, BBIAAHHOE
B3aMEH BOEHHOr0 Oumiera JOJKHO ObITh
opopmiieno 1mo ¢opme Ne 3 (IIpukas
Munuctpa 060oponbsl PO ot 18.07.2014 Ne
495 «O06 yrtBepkaeHun MHCTpYyKIMH TIO
o0ecrnedeHuno (yHKIIMOHHPOBAHUS
CHCTEMBI BOHMHCKOTO Yy4YeTa TpaKaaH
Poccniickoit  ®enepaumm U mopsika
NPOBEICHUSI  CMOTPOB-KOHKYPCOB  Ha
JYYIIYI0 OpTraHU3alMi0 OCYIIECTBIICHUS
BOMHCKOTO Y4€Tay).

[Ipu mojave mpenocTaBiseTCs] JIEKTPOHHBIA 00pa3 BCEX CTPaHMII
JIOKYMEHTA.

Y nocroBepenue
OexeHIa

YaocroBepeHue OeXeHLa JOHKHO ObITh
opopmiieHo 1o ¢opMe, YTBEPKIAECHHOMN
ITocranoBnenuem IlpaBurensctBa PO or
10.05.2011 Ne 356 «O06 ynoctoBepeHUU
OexeHLay.

[Ipu mojave mpenocTaBiseTCsl JIEKTPOHHBIA 00pa3 BCEX CTPaHMII
JIOKYMEHTA.

JlokymeHT,
MIOATBEPXK 1A
FOLLHN
IIOJIHOMOYHS
MIPEACTABUTE
ns

JloBepeHHOCTH

JloBepeHHOCTh J0JKHA OBITH OQOpMIIeHA
B COOTBETCTBHM C  TpeOOBaHUSIMU
3aKOHOJATeNLCTBA H coziepkaTh
CIEAYIOLIUE CBEICHUS:

- ®U1O nuua, BeIIaBIIETO JOBEPEHHOCTb;

- OUO nuna, yYNOJTHOMOYEHHOIO IO
JIOBEPEHHOCTH;

- JlaHHbBIE TOKYMEHTOB, YJOCTOBEPSIOLINX
JIMYHOCTD DTHUX JINII;

- O0beM TMOTHOMOUYMH TMpEACTaBUTEINS,
BKJTIOYAIOIIHI paBo Ha  mojavyy

[TpencrapisieTcs >M€KTPOHHBIN 00pa3 TOKyMEHTa.
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Kuaacc
AOKYMEHTa

Buasbl
AOKYMEHTOB

OO0mme onucanusi JOKyMEHTOB

IIpu nonaye yepes PIII'Y

3asiBieHUS 0 MPEI0OCTaBICHUU
MyHuUUMIanbHON YCIIYTH;

-JlaTa BBIIaUM JOBEPEHHOCTH;

- [Toamnuck nuna, BBI/IaBIIIETO
JIOBEPEHHOCTb.
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[Tpunoxenue 10
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma peniennsi 00 0TKa3e B IpueMe T10KYMEHTOB, He00X0AMMBbIX /IJISl NPeA0CTABJICHUS
MyHUIMNIAIBHON YCJIYIH

Odopmnsercs Ha opurmansHoM Onanke Komurera

Kowmy:

(bamunust, wuMms, oTyecTBO (IPH HATHYHH)
¢usnyeckoro - JMLIa  WIM  HAaUMEHOBaHHE
IOPUIMYECKOTO JvLa, 3anparIuBaroIIX
uH(pOpMaIHIo)

Pemenne
00 OTKa3e B IpHUeMe U PEruCTpaIiy TIOKYMEHTOB, HEOOXOJUMBIX JIIS IIPEIOCTABICHHUS
MYHULUIAIBHON ycayru «Bblada BEIUCKU U3 peecTpa MyHULIMIAIBHOTO UMYIIECTBA)

B nmpueme u peructpauuu JIOKyMEHTOB, HEOOXOAMMBIX JJs IMPEAOCTABICHUS
MYHHUIMIIAJBHON yCciyrH «Bplgada BBIIMCKM M3 PEECTpa MYHHIMIAIBHOIO MMyIECTBa» Bam
OTKAa3aHOo I10 CJIEAYIOIUM OCHOBAaHUAM (yKa3aTb OCHOBAHUS):

- OOpamenue 3a npeaocTaBlieHMeM MYHHMLIMIIAIBHOM YCIyrd, HE HpeaoCTaBiIseMO

AnMuHUCTpanuei.

- OOpamenne 3a mpenocTaBieHueM MyYHUIMIAIBHONH yciayrun ©e3 NpeabsBICHHS
JOKYMEHTa, I03BOJISIOIIET0 YCTAHOBUTH JIMYHOCTb JIMIA, HEMOCPEACTBEHHO MOJAIOIIEro
3asiBIICHUE.

- JIOKyMEHTBI coiep>KaT MOAYUCTKU U UCIIPABIICHUS TEKCTA.

- JIOKyMEHTBI UIMEIOT UCITPABJICHNUS, HE 3aBEPEHHBIE B YCTAHOBJIIEHHOM 3aKOHOIaTEIbCTBOM
HOpsJIKE.

-. JIOKyMEHTBI cOAepXkKaT MOBPEXKICHUS, HAIMYUME KOTOPBIX HE IO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP/KAHUE.

- JIOKyMeHTbl ~ yTpaTWJIUM CWJIy Ha MOMEHT oOOpalleHus 3a [peloCTaBICHUEM
MyHHIMTIATBHOR YCIYTH (IOKYMEHT, YIOCTOBEPSIOIINI JTHYHOCTb, JOBEPEHHOCTD).

- [IpencraBneH HENOJIHBINA KOMILIEKT JOKYMEHTOB.

- HekoppektHoe 3amoniHeHue oOs3arenpHbIX nojeil B ¢opme 3asBienus Ha PITY
(oTCyTCTBHE 3amlOJHEHUS, HEJAOCTOBEPHOE, HEMOJIHOE JHMOO0 HeNpaBWIBHOE MpPEACTaBICHUE
CBE/ICHUI, HE COOTBETCTBYIOLIMX TpPEOOBaHMSAM, YCTAHOBJIEHHBIM AJMHHUCTPATUBHBIM
pErIaMeHTOoM).

- IlpencraBneHne HEKAYECTBEHHBIX MJIM HEJOCTOBEPHBIX 3JEKTPOHHBIX 00pa30B
JOKYMEHTOB, HE IMO3BOJIIOIIMX B IOJHOM OOBEME MpPOYUTATh TEKCT JOKyMEHTa W/Win
pacro3HaTh PeKBU3UTHI TOKYMEHTA

(TOKHOCTB) (moamuck, paMumus, MHAIAATHI )

35



[Tpunoxenne 11
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

TpebGoBanus K NoMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIbHAS yCJIyra

1. [Tomemienusi, B  KOTOPBIX  MOpeAOCTaBiseTcss  MyHHIUMNAIbHAsA  yCiyra,
MPEANOYTUTENBHO PA3MEIIAOTC Ha HWKHUX ASTa)¥axX 34aHUN M JIODKHBI COOTBETCTBOBATh
CaHUTAPHO-3IUIEMUOJIOTHYECKUM [TPAaBUIaM U HOPMAaTHBaM.

2. Bxonpl B momenieHusi 000pyayIOTCSl MaHAyCaMU, PacHIMPEHHBIMU IPOXOJaMH,
MO3BOJIAIOIIMMU 00€CIeYUTh OECHpPENATCTBEHHBIM MOCTYN HMHBAJIWIOB, BKJIIOYas HHBAJINIOB,
HCIIOJIB3YIOUIUX KPECIIa-KOJIACKHU.

3. [Ipy wHOM pa3MeUIeHHH TOMELICHUH IO BBICOTE, JOJDKHA OBITH obecreueHa
BO3MOXKHOCTb MOJTydeHHs] MyHUIIMTIAIHOW YCITYTH MAaJTIOMOOMIIBHBIMU TPYIIIIAMUA HACEIICHHUS.

4. Bxon u BbIX0a U3 omeneHuii 000pyIyroTcsl yKa3aTelsMu.

5. Mecra i1t ”HGOPMUPOBAHUS, TPETHAZHAYCHHBIE TSI O3HAKOMJICHUS 3asBUTENCH

¢ UH(GOPMAIIMOHHBIMHU MaTepHalaMu, 000PYIyIOTCS HHPOPMAIIMOHHBIMH CTEHIAMH.

6. Mecta s OKMJAaHUS Ha TOJa4yy WIHM TOJIyY€HHE JOKYMEHTOB O0OpYAYIOTCS
CTYJIbSIMU, CKAMbSIMHU.

7. Mecta s 3anonHeHUs 3asBlieHUsT OOOPYAYIOTCS  CTYJbSMHU, CTOJAMH
(croitkamu) u oOecrieunBarOTCS OOpasmaMu 3asBJIICHUN, MHCYeH OymMarol M KaHIEISIPCKHUMH
IPUHAJICKHOCTSIMU (IIApUKOBBIMH PyYKaMU).

8. Kabuners! mis npuema 3asButeneil (mpeactaBuTeneii 3asBuTeneil) JOKHBI ObITh
000pyoBaHbl HH(POPMAIIMOHHBIMH TAOJUIKAMU (BBIBECKAMHU) C YKa3aHUEM:

1) HOMEpa KaOuHeTa;

2) bamunuy, MMEHHM, OTYECTBA M JIOJDKHOCTH CIIELHUANIUCTA, OCYILECTBISAIOLIETO

npenocTaBieHue MyHUIIUTIANBHON YCITYTH.

9. PaGoune MecTa MYHHIIMTATBHBIX CITy>KalluX, MIPEIOCTABIISIOMINX
MyHULIIMNIATIBHYIO  yCIIYTy, OOOPYIYIOTCSI KOMIBIOTEpAaMH U OPITEXHUKOHM, MO3BOJISIOIIMMHU
CBOCBPEMEHHO W B IIOJIHOM OO0BEMEe TOJy4aTh CIPABOYHYH HH(OPMALHIO IO BOIPOCAM
MPEIOCTABIICHUS YCIYTH U OPTaHU30BATh MPEIOCTaBIeHne MyHHIMITAILHOW YCIIYTH B ITOJTHOM
oboBeMme.
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[Tpunoxenue 12
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

Ioka3aTeu J1OCTYNNHOCTH M Ka4yecTBa MyHUIIMIIAJIbHOU yCJIYyTH

[Toka3zarenstMu JOCTYITHOCTH MPENOCTAaBICHU MyHUIIMNIAIILHON YCITYTH SIBIISIOTCS:

1. MIPEOCTaBIEHUE BO3MOXKHOCTH IMOJIyYSHHS YCIYTH B 3JIEKTPOHHOH (opme uiu B
M®I];

2. NPEJOCTaBICHNE  BO3MOXKHOCTH  MOJydeHHs  HMHpoOpMamuum O  XoJe
MyHuIMIIaABHOW ~ yCIyrM, B TOM  4YHCI€ C  HCIOJb30BAaHMEM  HMH(OPMALMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHH;

3. TPaHCIIOPTHAS OCTYITHOCTh K MECTaM MPEAOCTaBICHUS] MyHUIMITAIBHON YCITYTH;

4. obecrieueHre OECHPENATCTBEHHOTO JOCTYNa JIMIAaM C  OTrpaHUYCHHBIMU
BO3MOXHOCTSIMH TIEPEIBMKCHUS K TOMEIICHUSIM, B KOTOPBIX MPEAOCTaBIsIeTCs: MyHUIIUITATbHAS
ycayra (B TOM 4YHCIE HaluuMe OECIUIaTHBIX IAapKOBOYHBIX MECT Ui CHEIHaJIbHBIX
ABTOTPAHCIIOPTHBIX CPEICTB MHBAIUJIOB);

S. coOmoaenne TpeOOBaHWN AJMHHUCTPATHBHOTO pETJIAMEHTa O MOpPSAKe
MH()OPMUPOBAHUS O MTPEAOCTaBICHNH MYHHIIMNIATBHOMN YCIyTH.

[Toka3zaTensiMu KauecTBa MpeAOCTaBIeHUsI MyHULIIUNIAIBHON YCIIYTH SIBISIFOTCS:

1. COOJIOICHHE CPOKOB TpeiocTaBlieHnss MyHUIIUIIaIbHON YCIYTH;

2. COOJIOZICHHE YCTAaHOBJICHHOIO BpPEMEHH OXUAAHUA B OYEpeAM MpHU Tojaue
3asiBIIEHUS U IIPU MIOJIyYE€HUU pe3ynbTaTa npeaocTaBieHuss MyHULIUNaabHON yCIyTH,

3. COOTHOILICHHE  KOJMYECTBA PACCMOTPEHHBIX B  CPOK  3asdBJICHUM  Ha
npeaocTaBiieHne MyHUIIMIIATBHON YyCIyTH K OOLIEMY KOJIMYECTBY 3asiBICHUMN, OCTYIUBIINUX B
CBSI3U C IIPeOCTaBIeHNEM MyHUIMITAIBbHON YCIYTH;

4. CBOEBPEMEHHOE HAIPABJICHNUE YBEJOMJICHUI 3asBUTENSIM O NPENOCTABICHUN WIN
IpeKpalleH!H MpeJocTaBlIeHus] MyHUIMTIAIBHON YCIYyTH;
S. COOTHOILIEHHE KOJMYeCTBAa OOOCHOBAHHBIX >XKaJoO TpaXkJAaH U OpraHu3alui 1o

BONPOCaM KadecTBa W JOCTYIHOCTHU MpenocTaBlieHuss MyHUIIUMMAIbHOH YCIYTH K OOIIeMy
KOJIMYECTBY Kajoo0.
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[Tpunoxenue 13
K AZIMUHHUCTPAaTUBHOMY PErJaMeHTy

TpeGoBanus k odecrneyeHNI0 JOCTYNHOCTH MyHHIMIIAJILHOM YCJIYyTH AJIS JIUL C
OrPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

Jluuam ¢ | u |l rpynnmamMu WHBAJIMIHOCTH, a TakKXKe JHIAM C OrPaHUYECHHBIMU
BO3MOKHOCTSIMM  37I0POBbSl  O0ECIIEUMBAETCS BO3MOYKHOCTh IOJdy4deHUs MyHuIunaabHON
YCIIyTH 110 MECTY UX NMpeObIBaHUS C MPEABAPUTEIBHOM 3anuchio 1o Tenedony B ML, a takxe
nocpeactsom PIITY.

ITpu npenocraBieHnn MyHUIMIAIBHON YCIYru 3asBUTEII0 - UHBAIKMIY C HAPYLICHUSAMU
GyHKIMK chyxa W MHBAIMJIAM C HAPYHICHUSAMHU (DYHKIUI OIHOBPEMEHHO CIIyXa M 3pPCHHSA
JIOJDKEH OBITh 00ECTIeUeH CYpIONepeBO ] WM TU(MIOCYPAOTIEPEBO IPpOIecca MPEeI0CTaBICHUS
yciyrd, a0 opraHu3oBaHa paboTa aBTOMATH3UPOBAHHOW CHUCTEMBI CypAOIEpEBOJA HITH
TU(IOCYpIOTIEPEBOA, MPOU3BEACHO KOHCYIBTUPOBAHHE 10 MHTEPECYIOIIUM €ro BOIIpOcam
yKa3aHHbBIM CIIOCOOOM.

B nomenienusix, nperHazHaueHHbIX Ul IpueMa 3asBUTelNel, T0JKHO ObITh OpraHU30BaHO
OT/EJIbHOE OKHO (MECTO MpHeMa), NPUCHOCOOJIEHHOE Ul MpUeMa MHBAJIUIOB CO CTOHKUMHU
paccTpoiicTBaMu 3peHuUs U CIyXa, a TAKXKE OIOPHO-ABUraTeIbHON (QYHKIIUH.

B nowmemienusx, mnpeaHa3sHaue€HHBIX JUIs IIpueMa 3asBUTENEH, obecrneunBaercs
TyOIupoBaHHE HEOOXOIUMON TSI MHBAJIMAOB 3BYKOBOM M 3pUTENbHON MH(DOPMAIUH, a TaKKe
HA/IMMCEH, 3HAKOB M MHOM TEKCTOBOH M rpaduuecKkoil MHPOPMAaIIUN 3HAKaMH, BBIITOJHEHHBIMH
penbedHO-TOYCUHBIM mpupTOM Bpaiins, JIOITYCK CypAONEPEBOIUHKA,
TU(DIOCYPIOTIEPEBOUNKA M COOAKHU-TTPOBOTHUKA.

ITo xenmanuro 3asBUTENs 3asABICHHE IOATOTABIMBAETCA CHEIMAIUCTOM Oprasa,
npenocrasisomero Yeuyry win MO®LI, TekcT 3asBiIeHNs 3aU4UTBHIBAETCS 3assBUTEIIO, €CIIU OH
3aTPyJHAETCS 3TO ClIEIaTh CAaMOCTOSTENBHO.

WMHBanunaM, HMMEIOIIMM OIPAaHWYEHHs JABUTaTENbHONM AaKTMBHOCTH, NPENATCTBYIOLINE
CaMOCTOSITEIbHOMY TOANKMCAHUIO JOKYMEHTOB, IMpEAiaraercsi oOpaTUThCS K HOTapUyCy s
YIOCTOBEPEHUS OJIITUCH JIPYTroro Juia (pyKOIPHUKIAIIiKa), 3a UHBATUAA.

3nanue (nomeuienue), M®L[ obopynyercss MHPOPMAMOHHON TaOIMUKOMl (BBIBECKON),
cozeprkarieit nonHoe HaumeHoBanue M®L], a raxke nHdopmalnio o pexume ero padboThl.

Bxon B 31anue (momemenue), M®L u BeIxoa U3 HEro o00Opyayr0TCs COOTBETCTBYIOIIUMU
yKa3aTeJIsIMH ¢ aBTOHOMHBIMU MCTOYHUKaMH OecriepeOOHHOro MUTaHus, a TakKe JICCTHULIAMU
C MNOPYYHAMHM M MaHJAycaMu JUIsl MEpPEeIBHKEHUS JETCKUX W WHBAIUAHBIX KOJICOK B
coOTBETCTBUM C TpeboBaHusiMU PDenepanbHoro 3akoHa oT 30 nexabps 2009 roga Ne 384-D3
«TexHuuecKkuil periaMeHT 0 O€30MaCHOCTH 37]aHUI U COOPYKEHUI.

[Tomemenusi, M®II, npeaHaznaueHHble 71 paOOTHI ¢ 3asgBUTEISAMH, PacIoiararoTcs Ha
HIDKHUX 3TaXXaX 3JaHusl 1 UMEIOT OT/AENIbHBIN BXxoa. B ciydae pacnonoxenuss M®ILI va BTopom
STake W BBIIIE, 3[JaHHE OCHAaIIaeTcs JU(TOM, ICKAIATOPOM WM MHBIMH aBTOMAaTHUYECKUMHU
MOJbEMHBIMH YCTPOMCTBAMH, B TOM YHCJIE 1JI1 HHBAIHIOB.

B MO®I] opranusyercss OecrmiaTHBIM TyasleT AJisi MOCETUTENEH, B TOM 4YHCIE TyalerT,
IIpeIHa3HAYEHHBIN U1 NHBAJIU/IOB.
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Crnermanmucramu MO®IL] opranuzyercst paboTa 0 CONPOBOXKACHUIO MHBAJIHNIOB, UMEIOIIUX
CTOMKHE pacCcTpoilcTBa (PyHKIUH 3pEHUS U CAMOCTOSITEILHOIO MEPEBIKEHUS, U OKa3aHHE UM
IoMOIIM TpH oOpamieHuu 3a YCIyrod u NONyueHHs pe3yibTaTa IIPEelOCTaBICHUS
MyHUIMNAAbHON yCIyrd; OKa3aHWIO IIOMOILIM HHBAJIWAAM B IPEOJOJEHUH Oapbepos,
MEIIAOIIUX OJYYEHUIO UMHU YCIIYT HApaBHE C IPYTUMHU.

39



[Tpunoxenue 14
K AJIMUHUCTPATHBHOMY PETJIAMEHTY

Hepeqeﬂb H coacpkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX aIMUHUCTPATHUBHBIC IPOUEAYPbI

1. Hoz[aqa " IPpUEM 3asBJICHUA U JOKYMCHTOB

MecTo BBINOJIHEHUSI | AJIMHUHUCTPATHBHbIE Cpennuii cpox TpynoémkocTb Conep:kanue neiicTBust
npoueaypsy/ aeHcTBUSA BbITIOJIHEHH S

ucnoJjn3yemas UC

PIII'Y/ B PIII'Y na | [lonaya nOKyMEeHTOB 1 xanenaapHsblil 1eHs | | KaneHgapHbIN 1eHb 3asBUTENb (MPEACTABUTENb 3asiBUTENIS)

6aze MOILI/ (He BKIJIIOYaeTCs B apropusyercs Ha PIII'Y B Enunoili cucreme

Moaynb OKa3aHUs 001Iuii Cpox uacHTuukanu U ayreHtudukanum (manee —

yciyr EUC OV IIPEAOCTABICHUS ECHUA), 3arem dopmupyer 3asaBieHue cC
MyHununaibsHON WCIIOJIb30BAHUEM CHEUUATIBHON HHTEPAKTUBHOM
YCIIyTH). (hOpMBI B AJIEKTPOHHOM BUJIE. 3asiBICHUE MOXKET

ObITh  copmupoBaHo Ha  Oaze  MOI]
nocpeacTBam OecriatHoro noctyna k PIITY.

CdopmupoBannoe 3asiBieHUE 3asBUTEIb
(mpeacraButenb 3asBUTENS, YIMOTHOMOYCHHBIH
Ha TIOJIMHUCAHKE) PACIIEUaThIBAET, MMOITUCHIBAET,
CKAaHMPYET, NPUKPEIUISIET, U OTIPABISET BMECTE
C DJEKTPOHHBIMH  oOpa3aMH JOKYMEHTOB,
yKazaHHbIX B moapasaene 10 HacTodiero
AJMUHUCTPAaTUBHOIO periaMeHTta. B ciyuae
oOpareHus MpEeACTaBUTENS 3asgBuTeN,
YIOJHOMOYEHHOIO Ha CcJady JAOKYMEHTOB U
TOJTyYEHUS pe3yibTaTa MPEA0CTaBICHUS
MyHununaibHOU YCIyTH, CKaHUPYETCs
HONIIMCAaHHOE 3asIBUTENIEM 3asBIICHHUE.

TpeGoBanwust K JOKyMEHTam B
AJICKTPOHHOM BHJIE YCTAHOBJICHBI ITOJPA3/IEIOM
22 HaCTOSIIETO AJIMUHUCTPATUBHOTO
peryiaMenTa.
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MecTo BbINOJTHEHUs] | AJIMHHHCTPATHBHBIE Cpennuii cpox TpynoémkocTn Coaepxanue neiicTBus
npoueaypbt/ nefncTBUA BBINIOJIHEHUS
ucnoJjndyemas UC

PIII'Y/ B PIII'Y Ha | [Ipuem 10KyMEHTOB 1 pabounii neHb 15 munyT 3asBlICHUE W MpHIaraémbie JOKYMEHTbI

6aze MOLY/ MOCTYMalT B HUHTErpupoBaHHyio c¢ PIITY B

Monaynb OKa3aHUs Monayns okazanus ycayr EUC OY.

yeayr EC OY OcymectBisgercs epexos K
aJIMMHHUCTpaTUBHOU mpouenype. «ObpaboTka u
IIPE/IBAPUTEIILHOE PACCMOTPEHUE TOKYMEHTOBY.

2. O6paboTKa 1 MpeBAPUTEIHHOE PACCMOTPEHHE JTOK

YMEHTOB

MecTO BHINOJIHEHUS | AIMUHUCTPATHBHbIE Cpox TpynoemkocTn Conep:xkanue neiicTBus
npouexypst/ AeficTBUS BBINIOJTHEHH S
ucnosndyemas UC
Komurer/ ITpoBepka 1 pabounii neHp 15 munyT Ilocne mocrymieHus  JAOKYMEHTOB B
Mopyns OKa3aHUs | KOMIUJICKTHOCTH anekTpoHHoi ¢opme u3z PIIIY cnenumanucr
yeayr EUC OV IIPEACTaBIEHHBIX Komurera, OTBETCTBEHHBI 3a NpUeM U
3asiBUTENEM IPOBEPKY IMOCTYNUBIIUX JOKYMEHTOB B LIEJAX
(mpencTaBUTENEM npenocTraBieHuss ~ MyHMIMIIAIBHOM — YCIIYTH
3asiBUTENSA) IIPOBOJIUT NPEABAPUTEIBHYIO IIPOBEPKY.
AIIEKTPOHHBIX 1) ycraHaBnuBaeT mpeaMeT OOpalIeHHUs,
JIOKYMEHTOB MIOJIHOMOYUS TIPECTaBUTENS 3asiBUTENS;
(31EKTPOHHBIX 2) npoBepsieT NMpaBWIBHOCTh O(opMIIeHUs
00pa3oB JIOKYMEHTOB) 3asBiIeHUSI, KOMIUIEKTHOCTh TIPEICTABICHHBIX
NOCTYIHBIINX c JIOKYMEHTOB, HEOO0XOANMBIX JUISL
PIIT'Y NPEAOCTaBICHUs] MYyHULIMNIAIBHONW YCIYyTH, W
COOTBETCTBHUE ux YCTaHOBJIEHHBIM
AJMUHUCTPAaTUBHBIM peraamMeHToM
TpeOOBaAHUSIM.
Komuret/ IToaroroBka oTkasza B 10 MunyT B cnywae Hamuuus  OCHOBaHMUM U3
Monynb OKa3aHus | IpUEME TOKYMEHTOB U nojipasena 12 HaCTOSLIETO
ycayr EUC OY YBEIIOMJICHHE AJIMUHUCTPATHUBHOTO periamMeHnTa
3asBuUTENA cnenuanuctoM  KomuTera — ocymiecTBIseTCs
(mpeacraButens YBEJOMIICHHE 3asBUTENS (mpencraButens
3asBuTEINA) 3asBuTENsl) 00 OTKa3e B MpHEME JIOKYMEHTOB C
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MOCPEACTBOM
W3MEHEHUs cTaTyca
3aaBlIEHUA B TUYHOM

yKa3zaHHeM IMPHYUH OTKa3a B IMEPBBIA paboumii
JI€Hb, CICAYIOIUN 3a JHEM IOJa4M 3asiBICHUS
yepes PIITY.

kabunere PIII'Y B caydae oOTCyTCTBHST OCHOBaHUU U3
nyHkta 12 HacTosmero AJIMUHUCTPAaTUBHOIO
periiaMeHrTa, CIIEUATIUCT Komurera
peructpupyer 3asBieHue B Mojysie oka3aHHUsS
yeayr EMC OV, ocymiecTBisercs mnepexon K
agMuHucTpatuBHOM — mpouenype  «lIpunsarue
peneHus.
3. [IpunsTue pemenHus
MecTO BBINIOJITHEHHUS AJMMHUCTPATUBHbIE Cpox TpynoémkocTs Conep:xanue aeiicTBusi
NpoueaypPbl/MCN0b3Y AeficTBUS BBINIOJIHEHUS
emasa UC
Komuret/ IToaroroBka nmpoexra 2 pabouux JHs 30 MunyT Cneunamuctr Komurera, OTBETCTBEHHBIH 3a
Mopyne okazaHus penieHus npeaocTaBieHne MyHULUIIATIBHOM YCIIYTH, Ha
yciyr EMC OY OCHOBaHUH coOpaHHOTO KOMILJIEKTa
JIOKYMEHTOB OCYLIECTBIISIET MIOUCK
3ampOIICHHBIX 00BEKTOB B peectpe

MYHUIUNAIBHOTO HMYyIIecTBa U (OpMHUpPYET
IIPOEKT pe3yibTaTa MPeAOCTABICHUS yCIyrH (B
3aBUCHUMOCTH OT pe3yJIbTaTa IPeIOCTABICHUS
yCIIyrn):

- BBIIUCKY M3 peecTpa MYHHUIMNAJIBHOTO
umymecta (IIpuioxxenne 4 k HacTosALEMY
AJIMHHUCTPAaTHBHOMY pETJIaMeHTY);

- yBeZlOMJIeHHEe 00 OTCYTCTBUU HH(pOpMalnuu B
peectpe MYHHUIUIAIBHOTO UMYILECTBA
(ITpunoxxenue 5 K HaCTOsIIEMY
AJIMUHHCTPAaTHBHOMY PETJIAMEHTY);

- yBeloOMJIeHHEe 00 OTKa3e B INPEIOCTAaBICHUU
uHbOpMAllUM M3 pPeecTpa MYHHUIUIAIBLHOTO
umymectBa ([Ipuioxxenne 6 kK HacToALIEMY
AJIMUHHCTPAaTHBHOMY PETJIAMEHTY).
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Hanpasnenue npoekra
pEILIeHUs Ha MOAINCh
YIIOJIJHOMOYEHHOTO
JOJDKHOCTHOTO JIMLA
Komurera
[Tonnucanue penieHust

5 MHUHYT IIpoexrt pewenust BHOcUTCs B Monyib
okazanus ycnyr EUC OV u Hanpasnsercs
YIOJIHOMOYEHHOMY JIOJIKHOCTHOMY JIUILY
Komurera.

15 munyt VYHoJIHOMOYEHHOE JNOJKHOCTHOE JIUIIO

Komurera ucxoas u3 KpUTEPUEB HPUHSTHSA
peuieHuss 0 MpeAocTaBlIeHn MyHUIUIIAIbHON
yCIIyTU MOANKMCHIBAET NOATOTOBIEHHBIN TPOEKT
peueHusl.

4. HampaBnieHnue pe3ynbTara

Mecto BbINOJIHEHNS] | AAMUHUCTPATHBHbIE Cpennuii cpok TpynoemkocTs Conep:xkanue aeiicTBus:
npoueaypbl/ucnoib3yemMast JeHCTBUSA BBLITIOJTHEHUA

HucC

Komurer/ Hamnpasnenue 1 paGouuii neHp 10 munyT Yepes PIIT'Y:

Monyne okasauust yenyr EUC | pesynbrara 1) Pesynprar HampaBisercss B JIMYHBIA
oy KaOWHeT 3asgBuTens (mpeacraBuTENS

JIOKYMEHTA, MOANKACAHHOTO
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO  JIMIA
Komurera.

2) [IpenocraBienue ycayru (QUKCHpyeTCs
crenuanucrom Komurera B Moayne okazaHus
ycryr EUC OVY.

Yepes MOLI:

1) B srom cinyuae cnennamucrom MOI]
pacrneyaTbiBaeTcst KOs AIIEKTPOHHOIO

neyatbio MOIL.

3asButens) Ha PIII'Y B Bume 31eKTpOHHOTO

JOKyMEHTa Ha  OyMaXHOM  HOCHUTEJE,
3aBepsercs noanuchro cneuuanucra MOI[ u

2) Cnenuamuct M®L] BeigaeT 3asBUTEITIO



MecTo BBINOJIHEHU S
npoieaypbl/ucnoib3yemMasi
HcC

AJIMHMHHCTPATUBHbIE
aefcTBUs

Cpennuii cpok
BBINOJIHEHHS

TpynoemkocTh

Conep:kanue neiicTBus:

(npencraButento  3asBUTENsI)  pe3yJIbTarT,

IpUHUMAET Yy 3asBUTEINA

(npencraBurens

3asBUTEIIS1) BBIUCKY O MOJTYYEHUHU PE3YIIbTATa.
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[Tpunoxenue 15

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

BJaok-cxema npegocraBiaeHuss MyHUIMIIAJIbHOW YCIYyTH

Prry

Mopaya 3asiBneHus n
[OKYMEHTOB

AaMmuHUCTpauma

aneM 3adaBneHuna n
AOKYMEHTOB

O6paboTka 1 NnpeaBapuTenbHoe
paccMoTpeHue AOKYMEHTOB

[—HeT

1p.a.

CTb OCHOBaHMM
[ONA OTKasa B na—w
npueme

[LOKYMEHTOB?,

OTKa3 B Mpueme [OKYMEHTOB 1p.a.

MpuHATUE peLeHuns

Mounck o6beKToB 1
dopmupoBaHue pesynbTaTa
npeoCcTaBAeHUA yCayru

NpepocTtasneHve ycnyru

2p.a.

PAry

HanpasneHue pesynbTata

1p.a.
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