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TepMMHbI n onpeperneHuns

TepMuHbl 1 onpefeneHuns, ucnosibdyemble B AOAMUHUCTPATMBHOM perfiameHTe no
BblJaye CBUAETENBLCTB O NPaBe Ha Nony4yeHne coumanbHON BbiNnaTbl HA NPUOBPETEHME XKUNOro
NoMeLLEeHNs WU CTPOUTENbCTBO MHAUBUOYANBHOMO >KUMOFO0 AOMa MOJSIoAbIM  CEMbAM -
yyacTHMLAM  OCHOBHOro  meponpuatua  «ObecneyeHne XWUNbEM  MONOAbIX  CEMEN»
rocygapcteeHHon nporpammbl  Poccunckon Pepepaumm  «ObecneyeHne [OOCTYNHbIM WU
KOMMOPTHLIM XUITbEM U KOMMYHalnbHbIMW ycryramu rpaxgaH Poccuiickon ®Pepepaumny,
nognporpammbel «ObecnevyeHne >XUbeEM MONOAbIX CeMeN» roCyaapCTBEHHOW MporpamMmmbl
MockoBckor obnactn «XKunuwe» Ha 2017-2027 rogbl M noanporpammbl «ObecneveHne
Xunbem Monogblx cemen» MyHuuunanbHou nporpammbl  OOWHLOBCKOrO  MYHWUMNANbHOIo
panoHa MockoBckon obnactn «Kunuwe» Ha 2017-2021 rogbl (ganee — AOMUHUCTPATUBHbLIN
perrnameHT), ykasaHbl B [punoxenun 1 kK HacToswemy AQMUHUCTPaTUBHOMY perfiameHTy.

|. O6LWme nonoxeHus

1. Mpedmem pezynupoeaHuss AGMUHUCMpPamMueHo20 peaslaMeHma

1.1. AOMUHUCTPaTUBHBIA pPErnaMeHT ycTaHaBNMBAET CTaHOapT MpeaocTaBreHns
MYHMUMMNANbHOM yCryr NO BblAavye CBUOETENbCTB O MNpaBe Ha MofnydeHne coumanbHOM
BbINnaTbl Ha NPUOBpPETEHME XKNUMOro NOMELLEHNS NN CTPOUTENBLCTBO MHANBUAYANBHOIO
xunoro goma (ganee — CBmaeTenbCTBO) MOMOAbIM CEMbSIM - YYaCTHULAM OCHOBHOIO



meponpuatns «ObBecneyeHne XunbeM MOMOAbIX CEMEN» rocyaapCTBEHHOW MNporpamMmmbl
Poccuiickon Pepepaumm «ObecneyeHne AOCTYMNHLIM N KOMAOPTHBIM XUMNbEM W
KOMMYHanbHbIMKM  ycriyramm  rpaxgaH  Poccunckon — ®depepaumu»,  noanporpaMmmebl
«ObecneyeHune xXunbem Monogbix ceEMen» rocyaapcTBeHHon nporpaMmmbl MockoBckon obnacTtu
«Knnuwe» Ha 2017-2027 roabl n noanporpammbl «ObecneyeHne Xnnbem Monoabix cememn»
MyHUUMNanbHon nporpammbl OOWMHLIOBCKOrO MyHMUMNAnNbHOro pamoHa Mockosckon obnactu
«Knnuwe» Ha  2017-2021 rogbl  (panee  —  MyHuumnanbHas — ycrniyra), COCTas,
nocrnefoBaTeNlbHOCTb W CPOKM  BBIMOSIHEHUS  agMUHUCTPATMBHLIX — npouedyp  no
npegocTtasneHnio MyHuumnanbHon ycnyrn, TpeboBaHuUs K NOpPSAKy WX BbINOSIHEHWUS, B TOM
yncrie oCOBEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouedyp B 3NEKTPOHHOM dopme, a
TaKke 0COOEHHOCTM BbINOMHEHNST aAMUHUCTPATUBHBIX NpoLeayp B MHOrOOYHKLMOHANbHbIX
LUeHTpax npefocTaBneHus rocyfapCTBEHHbIX U MyHuuuMnanbHbIX ycnyr MockoBckon obnactu
(panee — MO®Ll), dopmbl KOHTpONA 3a ucnosiHeHMeM AOMUHUCTPATUMBHOIO perfamMeHTa,
aocynebHbin (BHecyaeObHbI) nopsagok obxanoBaHus peweHun u genctsun (6es3nencrens)
AgmuHuctpaumm OQMHUOBCKOTO MyHMUMNanbHOro panoHa MockoBcko obnactu (ganee —
AOMUHUCTPaUMS), OOIPKHOCTHBIX N, AOMUHUCTpaUnn.

1.2.  AOMUHUCTpPaTUBHbLIA pernameHT onpeaenseT nopsaok B3aMMOAEWCTBUS MeXAy
AOMUHUCTpauuen, uHbIMM opraHamm Bnactn, MOL u  dwusmyeckummn nuuamm  npu
npegocTtasneHnn MyHuumnanbHOM ycnyru.

2. Jluya, umerowjue npaeo Ha nosyyeHue MyHuyunanbHoOU ycnyau

2.1. Jlvuamu, umerowmnMuM npaBo Ha nonyvyeHne MyHuUMNanNbHOM YyCryrn, MoryT
BbICTyNaTb YfeHbl MOSIOLON CEMbU, BKIHOYEHHOM B CMUCOK MOMOAbIX CEMEN - NPETEeHOEHTOB Ha
nosiyyeHMe couuanbHbiX BbIMAAT B TeKywem rogay v nonydmswiend ot AgMUHUCTpaumm
yBeAOMMNEHNEe O HeobXoAMMOCTM  MNPEedoCTaBfEHUs  OOKYMEHTOB  Ans  MONyYeHus
CsupgetenscTBa (ganee — 3asButenn).

2.2. Karteropuv nuy, nmetome npaso Ha nonyyvyeHne MyHuuunanbHoOW ycnyrm — nuua,
ykasaHHble B nNyHKTe 2.1 Hactoswero AOMUHUCTPATMBHONO pernaMmeHTa, B Uensx
MCMOSib30BaHMA coLuarnbHOM BbiNnaThbl ANS:

2.2.1. onnaTbl UeHbl JOroBopa Kynau-npogaxku >XMUMoro nomMeLleHns (3a UCKIYeHneMm
CpeacTB, Koraa onnaTa LeHbl 4oroBopa Kynnn-npogaxu npegycmatpuBaeTca B COCTaBe LEeHbI
AoroBopa C YMNOMHOMOYEHHOW oOpraHusauuen Ha npuobpeTeHne XUIoro nomeLleHus
3KOHOMMYECKOro Kracca Ha NEePBUYHOM PbIHKE XWNbsl) (Oanee — OOroBOp Ha Xuroe
nomeLleHune);

2.2.2. onnatbl UEHbl [OOroBopa CTPOUTENBHOrO noapsga Ha co3gaHne obbekTa
WHOMBUAYANBbHOIO XUITULWLHOIO CTPOUTENBCTBA;

2.2.3. OCyLLeCTBIIEHUS MOCeQHEro niartexa B CYeT yniaTbl NaeBoro B3HOCa B MOSIHOM
pasmepe, B Crydae ecnv morojas CeMbsi UNn OguH M3 CynpyroB B MOJSIOAOWN CeMbe
SABNAETCA YNEHOM KUITULIHOIO, >KUIULHO-CTPOUTESIbHOIO, J>KUMULLHOMO  HaKOMUTENbHOro
KoonepaTusa (ganee — koonepaTus), Nocrne ynnaTbl KOTOPOro XUoe NoMeLLEHNe nepexoguT B
COOCTBEHHOCTb 3TOW MONOAOW CEMBMU;

2.2.4. ynnatbl NepBOHA4YanbHOrO0 B3HOCA MPW MOMYYEHUN XUIMLWLHOIO KpeauTta, B TOM
Yucrie WMNOTEYHOro, WU >KUMULLHOMO 3amMa Ha npuobpeTeHne >XWUMNoro MNOMELLEHUS WMn
co3faHue obbekTa MHANBUOYANbHOMO XUIMULLHOIO CTPOUTENBCTBA;

2.2.5. onnartbl goroBopa C YMNOJIHOMOYEHHOW oOpraHus3auuMen Ha npuobpeTeHne B
NHTEepecax MOofo40N CEMbM KMUMOro NOMELLLEHUSI SKOHOMMYECKOro Knacca Ha NepBUYHOM PbIHKE
XWUnbsi, B TOM 4uCfe Ha onnaTy UeHbl A0roBopa Kynau-npodaxu XUMoro nomelleHus (B
cnyyasix, Korga 9TO MNpeaycMoOTpeHO [[OroBopoMm) UM (unu) onnaty  ycnyr YykasaHHOWm
opraHusaumu,

2.2.6. noraweHns OCHOBHOM CyMMbl Jofra W ynfaTbl MPOLEHTOB MO XUMULHBLIM
Kpeautam, B TOM 4MCME WMNOTEYHbIM, WUMN KUMULHBIM 3aMMaM Ha npuobpeTeHne >Kunoro



NMOMELLEHUS UNN CTPOUTENbCTBO OObeKTa MHOUBMAYANbHOMO XWUIULLHOMO CTPOUTENbCTBA, 3a
NCKITIOYEHNEM MHbIX MPOLEHTOB, LWTPadoB, KOMUCCUMN M MEHEN 3a MPOCPOYKY MCMOMHEHUS
06543aTenbLCTB N0 3TUM KpeauTam Unv 3anmMam, Npu HanmydMm MyHUUMNanbHOro NpaBoBOro akTa
AOMUHUCTpauuK, nogTeepXaatroLwero npudHaHne Moriogon CeMbWi HyXXaawwencss Ha MOMEHT
3aKIYeHNss KpegMTHOro JoroBopa (4orosopa 3anma).

2.3. WHTepecbl nuu, YyKasaHHbIX B MyHKTe 2.1 Hactoswero AAMUHUCTPATUBHOIO
pernamMeHTa, MOryT npeacTaBnATb MHble nvua, OencTBylolue B UHTepecax 3asButensd Ha
OCHOBaHWW [OKYMeHTa, YAOCTOBEPSAOLEro ero nofiHoMo4Yns, nubo B COOTBETCTBUU C
3aKoHogaTenbCcTBOM (3akoHHble npeactasuTenn) (ganee — NpeacraBuTens 3aaBUTENS).

2.4. Nlvya, nmerowme npaso Ha nonyyvyeHne MyHuumnaneHon ycnyru, u lNpeacrasutenu
3aaBuUTENS anee UMeHyTCHa «3asaBUTENbY.

3. TpeboeaHus Kk NopsiOKy UHghopmMmupoeaHusi o rnopsidke rnpedocmaesieHus
MyHuuyunanbHou ycnyau

3.1. WHdopmauus o MecTte HaxoXaeHus, rpaduke paboTbl, KOHTAKTHbLIX TernegoHax,
agpecax ouumanbHbiX caltoB B ceTu WHTepHeT AOMUHUCTPaAUMM W OpraHusauun,
y4acTBYHOLLMX B nNpenocTaBfeHMm n MHAOPMUPOBaAHUM O MNOPSAKE MNpenocTaBreHns
MyHuuMnansHOW ycnyru npveBefeHbl B [punoxeHun 2 K HacTtosiwemy ALMUHUCTPATUBHOMY
perrnameHTy.

3.2. T[lopagok nonyvyeHns 3amHTepecoBaHHbIMW NUUAMW MHOPMauUUM No Borpocam
npegoctasneHna  MyHuumMnanbHOW  ycnyrM, CBegeHUA O  Xode  NpenocTaBreHus
MyHuumMnansHOW ycnyrn, nopsigke, oopme M Mecte pasMelleHus MHpopmaumm o nopsigke
npepoctasneHna MyHuumnaneHOW ycnyrm npuBedeHbl B [lpunoxeHnn 3 K HacToswemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

II. CranpapT npegocTtaBneHnsa Yenyru

4. HaumeHoegaHue Ycinyau

4.1. MyHuumnanbHass ycnyra no Bbldavye CBUAETENbCTB O NpaBe Ha MofydeHune
couManbHOM BbINAaTbl Ha MNpuobpeTeHne XKUMoro MnoMeweHns WnM CTPOUTENbCTBO
WHOMBMAYANbHOIO XWMOro AOMa MOSoAblM CEMbSAM - y4acTHMLAM OCHOBHOrO MeponpuaTus
«ObecneyeHne Xunbem MONOAbIX CeMeny» rocygapCTtBeHHOW nporpammbl  Poccunckon
depepaummn «ObecnevyeHme AOCTYMHbIM N KOMMOPTHBLIM XUNbEM U KOMMYHanNbHbIMU yCryramm
rpaxgaH Poccurckon ®egepaunny», nognporpammbl « ObecneveHne Xmnbem Monogbix ceMemny»
rocygapcrtBeHHon nporpammbl MockoBckon obnactn «XKunuwe» Ha 2017-2027 rogbl w
nognporpammbel  «ObecnevyeHne >XWUMNbeM MOSIOAbIX CeMen» MyHULMNAanNbHONW nporpamMmmbl
OaunHuoBckoro MyHuumnansHoro panoHa MockoBckon obnactu «>Kunuwe» Ha 2017-2021 rogbl
(oanee — NMognporpamma).

5. OpeaHbl U op2aHu3ayuu, yyacmeyroujue 8 okazaHuu MyHuyunansHoU ycryau

5.1. OpraHom BracT1, OTBETCTBEHHbIM 3a npefocTtaBneHne MyHuuunanbHOW yCnyru,
asndeTca AoMuMHUCTpaums. HenocpeaCcTBEHHO OTBeYaeT 3a OkasaHwe ycnyrn — YnpasneHue
XUIULWLHBIX OTHOLWeEHNn AgMuHucTpauuun (ganee — lNogpasgenexuve).

5.2.  AgmuHucTpaumsa obecneymBaeT npegoctaesneHne MyHuuunanbHOM ycrnyru Ha
6ase MOL| n permoHanbHOro nopTana rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr MockoBckom



obnactn (ganee — PIIY), HenocpeactBeHHo B [Mogpasgenenun. NepevyeHb ML, ykasaH B
MpunoxeHnn 2 K HacToswemy AAMUHUCTPATUBHOMY perfiameHTy.

5.3. Tllopsgok ocywecTBreHNa §WYHOro rnpuema Mo BOMNpocy npeaocTaBreHns
MyHuuunansHon  ycnyru B [logpasgeneHun  ycTaHaBfiMBaeTCcsd  OpraHu3auMOHHO-
pacrnopsauTesibHbIM AOKYMEHTOM AOMUHUCTpaLUN.

5.4. AgmuHucTtpaums n MOL He BnpaBe TpeboBaTb OT 3asBUTENS OCYLLECTBIEHMS
AENCTBUA, B TOM YMCre CornacoBaHuni, HeobxoauMbIX Ans nonyyvyeHns MyHuumnanbHOM ycnyru
N CBA3AHHbIX C obpalleHnem B MHble rocyfapCTBEHHbIE OpraHbl UKW opraHbl MECTHOIO
camoyrnpaBsfeHus, opraHuvsaumm, 3a WCKIIKYEHUMEM MNOSTyYeHUS  YCRyr, BKIOYEHHbIX B
yTBEPXAEHHbIA nocTaHoBneHnem [lpasutenbctBa Mockosckonn obnactn ot 01.04.2015
Ne186/12 nepedeHb ycnyr, KOTOpble SBNATCA HeobXxoaumbIMM U obs3aTenbHbIMKM  Ons
npegocTaBneHns rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCIyT.

5.5. AgMuHuCcTpaumMs B uenax  npegoctaBneHus  MyHuuunanbHOW — ycnyru
B3aMMOLENCTBYET C:

5.5.1. ®egepanbHonm  cnyxbon  rocyaapCTBEHHOW  perncrpauun, Kagactpa W
KapTorpadgum B Llenax nonyyeHns BbINMUCKUM U3 EAMHOro rocygapcTBEHHOro peectpa
Heaswxumoctn (nanee — EMMPH) 0 npaBax 3asaABuTens u (MNW) YNEeHOB ero cCeMbMu Ha
nmerowmecst y Hero (HMXx) oObeKTbl HEOBMXKMMOIO MMyLLECTBaA (3eMEenbHbIE YYacCTKW, XuUrble
aoma (ctpoeHnsa) Ha TeppuTtopum MockoBckon obnactu (cBegeHuss ¢ 1997 ropa) ans
YCTaHOBMEHWS YPOBHSA 06ecrneyeHHOCTN MOSTOA0N CEMbU XUNbIMU NOMELLEHNAMU;

5.5.2. M®L — gna npuema, nepefadn LOKYMEHTOB M Bbldayu pesyrnbTaTa, a Takke
nonyyYeHnss BbIMUCKM W3 OOMOBOW KHUIMM, €CNW  yKasaHHbIn [JOKYMEHT HaxoauTcs B
pacrnopsikeHnn ML,

6. OcHoeaHus Onsi obpaweHusi u pesynbmamabi npedocmasneHusi MyHuyunanbHol
ycnyeau

6.1. 3aseuTenb obpawaetca B AOMWHUCTPALUMUIO OAHUM M3 CNocoboB, yKa3aHHbIX
B nogpasgene 17 Hactoswero AOMUMHUCTPATMBHOIO pernameHTa, Ans npeaocTaBneHuns
MyHuuunansHoOM ycrnyru, B Criyd4ae MnonydeHus  yBedomsieHus  AQMUHUCTpaumm O
Heo6Xxo4MMOCTN NPeaoCTaBNeHNA JOKYMEHTOB AN nonyyYeHns CengeTtenbcraa.

6.2. PeaynbTaTtom npegocrtaBneHns MyHuumnanbHOW yCryru siBNaeTcA:

a. B cnyyae otcyTcTBMA OCHOBaHMK Ans oTkasa B npegocTtaBneHnn MyHuumMnanbHOM
ycnyrn, pesynbTaT npeacrtaensetr cobon Ceuagetenbcteo. OpurmHan CBuaeTenbcTBa,
NnoAnMCaHHbIA  YNOMHOMOYEHHbIM ~ OOSMKHOCTHBIM — NUUOM  AOQMUHUCTpauUuK, BpyYaeTcs
3assutento cotpygHukom NMoapaspenennd. [ata nonyyeHna CenaeTenscTBa nogresepxaaercs
noAanucbio OOHOrO U3 YNIEHOB MOJSTOAOM ceMbM B KHure yyeTa BblaaHHbIX CBUOETENbCTB.

6. OTtkasz odhopmnsieTca MyHUUMNANbHbLIM MNPaBOBbIM akTOM 00 OTkase B Bblgade
CeupgetenbctBa Ha 6naHke AgmMuHucTpaumm no dopme cornacHo [lpunoxeHuw 5 K
HacTosawemy AOMUHUCTPATUBHOMY perfiameHTy. PesynbtaT npegoctaBneHna MyHuuunanbHOW
yCnyrm B BMAE 9SNEKTPOHHOrO [OKYMEHTa, NOAMUCAHHOIO YCUIIEHHOM KBannuuMpOBaHHOWN
3MEeKTpOHHOM noanucbto  (ganee —  3l1)  yNONMHOMOYEHHOrO  OOMKHOCTHOrO  nuua
AOMUHUCTPaUMK, HanpaBnseTcs cneynanuctoMm AgMuHUCTpaumm 3asBUTEN0 NOCPeaCTBOM
Moaynsa okasaHusi ycnyr eauHon MHMOPMAUNOHHOW CUCTEMbI OKasaHWsl rocygapCTBEHHbIX U
MyHUumMnaneHblX ycnyr MockoBckon obnactu (ganee — Mogynb okasaHua ycnyr EVC QY).
OpuvrMHan myHuumMnanbHOrO NpaBoOBOro akta ob oTkase B npegoctaBrieHun MyHuumnanbHON
YCInyrn XpaHntcsa B AQMUHUCTPaLNN.

6.3. B cnyvyae Heobxogumoctn 3asButenb (npeacraButens 3asBUTENHA) MOXeT
nonyyntb peweHne o6 oTkale B Bblgade CeugetenbctBa B M®Ll npu ycnosun ykasaHus
cooTBeTCTBYylOLWEro cnocoba nonydeHuss pesynbtata B 3aseneHun. B atom cnydvae
cneunanuctom MOL| pacnevatbiBaetca ns Moagyns MoL, ENC OY ak3emnnsp 9NeKTPOHHOro
AOKyMeHTa Ha BymaxHOM HocuTene, nognucaHHbli A ynosHOMOYEHHOrO AOSMKHOCTHOrO nNnua
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AOMUHUCTPpaUuK, 3aBepsieTCAa NOAMUCHLI0 YNONMHOMOYeHHOro crneumanucta MOL v neyatbio
MoLL.

6.4. ®akT npepocrasneHa MyHuumnansHon yenyrn dukcupyetca B Mogyne okasaHus
ycnyr EMC QY (HanmeHoBaHWe MyHMUMNanNbHOro obpasoBaHUs) C NPUNOXEHUEM pesynbTaTa
npegocTtaBneHns MyHuumnanbHOW ycnyri.

7. Cpok pecucmpayuu 3asiesieHusi Ha npedocmaeneHue MyHuyunanbHou ycnyau

7.1. 3agasneHue, nogaHHoe Yepe3 ML, pernctpupyetcsa B [NogpasgeneHun B NepBbi
pabouunn aeHb, criegyrowmi 3a gHem nogaydn 3asienexHns B MOLL.

7.2. 3asBneHue, nogaHHoe B 3neKTpoHHon dopme yepe3 PITY go 16:00 pabouero
AHA, pernctpupyetcs B ogpasgeneHnn B geHb ero nogadn. 3asBsrieHve, nogaHHoe yepes
PIIY nocne 16:00 pabo4yero aHA, nubo B Hepaboumi geHb, pernctpupyetcs B NogpasgeneHunn
Ha cnegyowmn padoymi aeHb.

7.3. 3asBneHve, nogaHHoe HenocpeacTBeHHO B [MogpasgeneHuve, permctpupyeTtcs B
AeHb NoJayn 3asBneHus.

8. Cpok npedocmaeneHusi MyHuyunansHou ycnyau

8.1. Cpok npegoctasneHmss MyHUumnanbHOM ycnyru:

a. He npesbiwaeT 10 pabounx gHen c gaTbl perncTpaumm 3adBrneHus U OOKYMEHTOB
B lNogpasgeneHun;

6. Npn nogaye 3asBneHuss M JoKyMeHToB nocpeactsoMm PIIIY He npeBbiwaeTr 10

pabouunx gHen c gaTbl nogayu 3assneHus B PIIY.
8.2. OcHoBaHuA [Ons NpUOCTaHOBIEHUS npegocTaBreHns MyHuuunanbHOM yCnyrm
OTCYTCTBYIOT.

8.3. MakcumanbHbIi CPOK npeaocTaBneHnss MyHuuMnanbHOW YCryrm He MOXeT
npesbiwaTe 10 pabounx gHew ¢ AaTbl peructpaumm 3asenenns B NogpasgeneHun.

9. lNpaeoenle ocHosaHus npedocmaeneHusi MyHuyunanbHol ycnyau

9.1. OCHOBHbIMU HOPMaTUBHbLIMMU NpaBOBbLIMMN aKkTamu, perynmpyroLmmm
npegoctasneHMe MyHuuMnansHOM ycnyru, €BNAKOTCSA MocTaHoBreHne [lpaButenbcTBa
Poccuinckon depepaumm oT 17.12.2010 Ne 1050 «O peanusaumm OTAENbHbIX

MepONpUATUA  rocyaapcTBeHHOM nporpammbl  Poccunckon depepaummn  «ObecneyveHne
OOCTYMHbIM N KOMMOPTHLIM KUbEM M KOMMYHalnbHbIMW ycnyramm rpaxgaH Poccunckon
depepaummn», noctaHosneHue [paButensctBa MockoBckon obnactu oT 25.10.2016 Ne
790/39 «O6 yTBEpPXKOEHUN rocyaapCTBEHHOW nporpammMbl MockoBckon obnactu «XKunuwe» Ha
2017-2027 roabl.

9.2. Cnucok HOpMaTMBHbLIX aKTOB, B COOTBETCTBUM C KOTOPbIMW OCYLLECTBNAETCHA
okaszaHne MyHuuyunanbHon ycnyru, npuBegeH B [lpunoxeHun 6 K HacTodAwemy
AOMUHUCTPATMBHOMY perfameHTy.

10. Ucyepnbiearowuli nepeyeHb OOKyMeHmMoe, Heo6xo0umMbix Onsi npedocmaessieHust
MyHuyunanbHoOU ycrnyau

10.1. [okymeHTbl, NnpegocTaBnseMble 3asiBUTENEM:

10.1.1. [ns BCcex kaTeropun nuu;

a. 3asasreHune no opme MNpunoxeHna 7,

6. KON AOKYMEHTOB, YAOCTOBEPAIOLLMX NMIMYHOCTb KaXK4Oro YneHa cemMbi;

B. KOMUM OOKYMEHTOB, MOATBEPXAAKLMX CEMENHbIE OTHOLWIEHUA 3asBUTENsS U YNEHOB
ero cembuy;




r. BbIMUCKA U3 OOMOBOM KHUIMM (€Crv OHa He HaxoguTtca B pacnopsbkeHun MOL nnu
OoMCQCY);

A. Konna (pyHaHCOBOro NMLUEBOro cYeTa.

10.1.2. Ans rpakgaH, OTHOCALLMXCA K KaTeropusaM, ykasaHHbIM B nognyHkrax 2.2.1
- 2.2.5 Hactodwero AAMUMHUCTPATUBHOIO perfliaMmeHTa, [AOMNOSMIHUTENbHO K [OOKYMeHTawm,
yKkazaHHbIM B nyHkTe 10.1.1 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa:

a. AOKYMEHTbI, noagTBepXxaarlmne Hanmyme y MOnofon CeMbM OOCTaTOYHbIX OOXOA0B,
NoO3BONAKLWMNX NOSMYYUTb KpeauT, NMbO UHble AeHeXHble cpeAcTBa AN onnaTbl pacyeTHOM
(cpeoHen) CTOMMOCTU XUNbA B 4YacTu, NpeBbIaoLLEen pasmep npegocTaBnseMon coumansHom
BbINNaTbl.

10.1.3. [na rpaxagaH, OTHOCALMXCHA K KaTeropuu, ykasaHHOW B MOAMNyHKTe 2.2.6
HacToswero AOMUHUCTPaATMBHOIO perrnameHTa, AOMOMHUTENbHO K OOKYMEHTaM, yKa3aHHbIM B
nognyHkte 10.1.1 HacTosiwero AOQMUHUCTPATUBHOIO pernamMeHTa:

a. Konusi KpeamTHOro gorosopa (gorosopa 3arma);

6. cnpaBka kpeguTopa (3aMmogaBLa) O CymMMe OCTaTKka OCHOBHOrO Aosfira U cymme
3a0SDKEHHOCTM MO BbiNsiaTte MPOUEHTOB 3a NOSfb30BaHME UMOTEYHbIM KUMULLHBIM KpeauToMm
(3armom).

10.1.4. MpencraButenb 3asiBUTENA LOMOMHUTENBHO K AOKYMEHTaM, YyKas3aHHbIM
B nogpasgene 10.1 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa, NnpeaocTaBnserT:

a. KOMnuo AOKyMeHTa, YAOCTOBEPSALEro NMMYHOCTb;

6. Kkonuiw [OOKyMeHTa, noATBep)aawuwero npasa (MOAHOMOYMSA) npeacTaBuTens
3aasurtens.

10.2. OnucaHue OOKYMEHTOB, HeobxoauMmbiX ANs npegocTtasneHnss MyHuuunanbHOM
ycnyru, npuseaeHbl B [1punoxeHuu 8 HacToswero AOMUHUCTPATUBHOIO perfamMeHTa.

10.3. Konuu JOKyMEHTOB C opurMHanamMmm gnsi cBepku npegocrasnsatotcs 8 MOL.

11.Ucyepnbiearowuli nepedyeHb QOKyMeHmMoe, Heob6xo0umbix Ons1 npedocmassieHust
MyHuyunanbHoU ycriyau, Komopbie Haxo0ssmcsi 8 pacropspkeHuu Opz2aHoe
esnacmu, Op2aHo8 MecmHo20 camoynpaseJsieHusi unu OpzaHu3ayul

11.1. [JokymeHTbl, Heobxoaumble Ana npegoctasneHna MyHuumMnanbHOW  yCcnyru,
KOTOpble HaxoOAaTCA B pacrnopsikeHUW roCcydapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camMoynpaBfeHnst U UHbIX OpPraHoB M MOABEAOMCTBEHHbLIX UM OpraHusauusix, y4acTBYHOLLUNX B
npegocrtasneHnn MyHuumnanbHbix ycnyr, u kotopble OMCY 3anpawmBaeT B nopsgke
MeXBeJOMCTBEHHOIoO B3auMOAENCTBUS:

11.1.1. Beinucka u3 EMPH o npaBax Ha HeABMWXKMMOE MMYLLECTBO Ha BCEX YIIEHOB CEMbMU
(3anpawvBaetca B YnpaeneHun degepanbHOM CriykObl rocyaapCTBEHHOM perncrpaumm,
KagacTtpa n kaptorpadumn no MockoBckon obnacTn);

11.1.2. MyHUUMNanNbHbIM NPaBOBOM akT O MPU3HAHUN MOSIOLOM CEMbU HyXAalLWenca B
XUITOM NOMELLEHUN (XpaHUTCS B AQMUHUCTpaLMN);

11.1.3. pewleHne O MPU3HAHUM MOSMOLAOM CEeMbM MUMEKLEn [0CTaTOYHble [A0XOAbl,
no3sonswowue nonyyYntTb Kpeaut, nnbo MHble OEHEeXHble cpeacTBa ANd OnnaTtbl pacvyeTHOW
(cpegHen) CTOMMOCTU XNUNbSA B YaCcTW, NPeBbILWAOLWEN pa3Mep NpegoCcTaBseMon coumansHOM
BbINNaTbl.

11.2. [JokymeHTbl, YykasaHHble B nyHkte 11.1 HacTtoswero AOMWHUCTPATUBHOIO
pernameHta MoryT ObiTb npeacTaBneHbl 3asBuTenemM Mo COOCTBEHHOW WHUUMATUBE.
HenpepncraBneHve 3asButenem ykasaHHbIX JOKYMEHTOB He SIBfiSieTCs OCHOBaHWEM ANS OTKasa
3asButento B npegoctasneHnn MyHnuunanbHOM yCrnyru.

11.3. AamuHuctpaums n MOLl He BnpaBe TpeboBaTb OT 3asBuTens npeacTaBfeHus
AOKYMEHTOB N MHpOpMaLMK, YKa3aHHbIX B HACTOSALLEM MyHKTE.

11.4. AgmuHuctpaums n MOLL He BnpaBe TpeboBaTb OT 3asBuTens npeaocTaBreHus
MHOPMaUUM UM  OCYLLECTBNEeHUs [OeWCTBUA, He nNpedyCMOTPEeHHbIX AOMWHUCTPATUBHBLIM
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pernamMmeHToM.

12. Ucyepnbiearowjuli nepeyeHb OCHOBaHuUl OJis omKa3a e rnpuemMe u peaucmpayuu
doKkymMeHmoe, Heobxodumbix Onsi npedocmasneHuss MyHuyunanbHou ycryau

12.1. OcHoBaHUsSIMM ONs OTKasa B MpuUeMe U peructpauum OOKYMEHTOB, HEOOXOAMMbIX
Ans npepocTaenenns MyHuuunanbHon ycnyru, ssBnsoTCs:

12.1.1. obpaiwleHne 3a MyHuuMnanbHOW YCRyron, npeaocTaBrieHNne KOTOPOW
He npegycMmaTpuBaeTcsl HacToAWUM AOMUHUCTPATUBHBIM pPerfiaMeHToM;

12.1.2. npegocrasneHne 3asBneHunsl, NOANMCaHHOIo HEYNOSTHOMOYEHHbLIM JTULIOM;

12.1.3. npegocraBneHne 3adaBneHns, OQOPMIIEHHONO He B COOTBETCTBUU C
TpeboBaHNAMU AAMUHUCTPATUBHOIO perfnaMmeHTa;

12.1.4. HenpeacTaBneHne HeobxoouMMbIX OOKYMEHTOB WNM  NpeacTaBneHve
AOKYMEHTOB, He COOTBETCTBYHOLIMX YCTAHOBIIEHHbIM HACTOAWUM AOMWUHUCTPATUBHBLIM
pernameHTomMm TpeboBaHNAM;

12.1.5. npencraBneHne OOKYMEHTOB, coAepiKallux UcnpaBreHunsa, He 3aBepeHHble
B YCTAHOBMEHHOM 3aKOHOLAaTEeNbCTBOM NopsaKke, NOAYUCTKU, UCMIPaBNEHUsS TEKCTA;

12.1.6. npencraBneHne OOKYMEHTOB, TEKCT KOTOpPbIX He MOo3BOJSIFeT OOHO3Ha4HOo
NCTOSIKOBaTb CoAepXXaHue,

12.1.7. npencrasneHne OKYMEHTOB, YTpPaTUBLLNX CUSTY.

12.2. [1ononHNTENBHBIMM  OCHOBaHWAMM AN OTKasa B npueme (perncrpaummn)
AOKYMEHTOB, HeobXxoauMbIX Ana npegoctasBneHna MyHuuunansHOW ycnyrn, npyu HanpasrieHun
obpaweHna yepes PITY asnstoTcs:

12.2.1. HEKOPPEKTHOE  3anofiHeHne  obsi3aTenbHbIX  MONewn B  dopme
WHTepakTuBHOro 3anpoca PIITY (oTcyTcTBME 3anosiHeHWUsl, HeAOCTOBEpPHOEe, HernosHoe nuobo
HenpaBurbHOE, He COOTBETCTBYylLlee TpeboBaHWSAM, YCTAHOBMEHHbIM  HaCTOALUM
AOMWHUCTPATUBHBLIM PErfTIaMeHTOM).

12.2.2. npeacraBneHne 3NEeKTPOHHbIX KONUK (SNEKTPOHHbIX 00pa3oB) LOKYMEHTOB,
He MO3BOMAKLMNX B MONIHOM 06beMe NpounTaTb TEKCT JOKYMEHTA U/Unu pacno3HaTb PEKBU3UTDI
AOKYMEHTa;

12.2.3. HecobnoaeHne TpeboBaHMA, NPeayCMOTPEHHbIX NyHKTamu 21.2 n 21.3

HacTosilwero AQMUHUCTPATMBHOIO perfnameHTa.

12.3.TlucbmeHHOe pelleHne 06 oTKa3e B MNpuemMe [OOKYMEHTOB, HeobxogumbliX Afis
npegoctasneHna MyHuumMnaneHon ycnyrn, odopmnseTca no TpeboBaHuio 3assBuTtens no
dopme cornacHo [punoxeHnto 9 K HacToaweMmy AOMUHUCTPATUBHOMY perfnamMeHTy,
noanncbIBaeTCa  YNOSIHOMOYEHHbIM  [OMKHOCTHBIM  NMLOM UK BblgaeTcs (HanpasnseTcs)
3aaBuTeNto0 C ykKasaHuMeM MpuUYMH OTKasa He no3gHee cregytowero pabodero OHS nocne
nonyyeHnss AgMMHUCTpaUMeENn OOKYMEHTOB. B cnyyae ecnu oTkas odopmnaeTca npu
nogaye 3asBneHunsa yepes MOL|, cneymanuct MOL| no TpeboBaHuo 3aasuTens
odhopmnsieT oTkas B TedeHrne 30 MUHYT C MOMEHTAa Nony4vyeHus oT 3asaButens JOKYMEHTOB.

PeweHune 06 oTkase B npMeme 3MeKTPOHHOro 3asiBfieHUs1 U JOKYMEHTOB NoANucbiBaeTcs
Ol ynosIHOMOYEHHOro AOOSMKHOCTHOrO nuua AgMUHUCTpaumm K Hanpasnsetcs B JIMYHbINA
KabuHeT 3aaBuTensa He no3gHee criegytowero paboyero gHS nocne nosiyYeHust 3asiBeHns.

13. Ucuepnbiearowuli nepeyeHb OCHOB8aHULll 011 omKa3a e npedocmassieHuu
MyHuuyunanbHoU ycnyeu

13.1. OcHoBaHusiMK Onis 0TKasa B npegocTtaBneHnn MyHuumnanbHOW yenyrn aBnAsitoTCS:

13.1.1. He npegcTtaBneHbl WU NpeacTtaBfneHbl He B MNOSIHOM  obbeme
npegycMoTpeHHble nyHkToM 10.1 HacTtoswero AOAMUHUCTPATUBHOIO perrfiameHTa OOKYMEHTHI,
00A3aHHOCTb MO NpeaCcTaBIIEHUI0 KOTOPbIX BO3MOXeHa Ha 3aaBuTens;
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13.1.2. HEeJOCTOBEPHOCTb  CBedEeHWUW, CcoAepXawuxca B NpeacTaBrieHHbIX
AOKyMeHTaXx;

13.1.3. npeaocTaBneHne LOKYMEHTOB MO mctedeHun 15 pabounx gHen co OHA
nonyyeHns ysegomneHns ot AAMUHUCTpaUUn 0 Heo6Xo4MMOCTU NpeoCTaBneHns AOKYMEHTOB
ansa nonyvyeHna CenaeTenbCTBa;

13.1.4. He NOATBEPXOEHO COOTBETCTBME MOSIO4ON ceMbu  TpeboBaHUAM,
npegbsaBrseMbliM K y4acTHUKam oanporpammel.

13.2. 3asBuTenb BMApaBe oOTKasaTtbCA OT nonyvyeHna MyHuumnanbHOW Yycnyrn Ha
OCHOBaHWUW NIMYHOIO MMCbMEHHOTIO 3asBMEHNs, HaNnMcaHHoro B cBo6oaHOM hopme, HanpaBumB No
aZpecy 9neKTPOHHOW NoYTbl NNn obpaTnBLLNCL B AOMUHUCTPALMIO.

13.3. Otkas ot npegocraBneHns MyHuuunanbHOW yCryrn He nNpensiTcTByeT NOBTOPHOMY
obpalleHnto 3a npegocTtasneHem MyHumnanbHORN yCnyri.

14.lMopsidok, pa3amep U OCHOBaHUSI 83UMaHUs1 20cydapCcmeeHHOU NMowTUHbl Unu uHou
nnambl, e3umMaemoli 3a npedocmaesieHue MyHuuyunanbHou ycnyau

14.1. MyHuumnanbHaga ycnyra npegocraensercsa 6ecnnaTHo.

15. MakcumanbHbIlU CPOK O)XudaHusi 8 oyepedu

15.1. MakcumanbHbIA CPOK OXnaaHus B odepean npu nuyHon nogade 3assneHna 8 MoL
WU Npu nonydeHun pesynbTtaTta npegoctasneHns MyHuuunanoHon ycnyrm B MOL He porkeH
npesblwate 15 MUHYT.

16. MepeyeHb ycnya, He0b6xo00uMbIx U 06s13amesibHbIX OJisi NpedocmassieHus
MyHuuyunanbHoU ycnyau

16.1.Ycnyrn, HeobxoamMMble U obsizaTenbHble AN npegoctaBneHus MyHuumunanbHowm
yCryru, OTCyTCTBYHOT.

17.CnocobbI npedocmaesnieHuss 3asseumesieM OOKyYMeHmMoe8, Heob6xo0uMbiIx OJisi
nony4yeHuss MyHuyunanbHou ycnyau

17.1. JluyHoe obpaweHue 3asgsumens (unu npedcmasumerns 3aseumerns) 8 M®OL|

17.1.1. Ona nonyyeHns MyHuumnanbHon yenyrm 3asBuTenb npeacraBnseT
AOKYMEHTbI, yKa3aHHble B nogpasgene 10 HacTosiwero AOMUHUCTPATUBHOIO pernameHTa, 3a
ncknoveHnem 3asBneHus. 3asaBrieHne 3anosiHaeTca M pacneyaTtbiBaeTcs onepatopom MOL,
nognucbiBaeTcsa 3asiBUTenem.

17.1.2. CoBepLUEHHONETHME YNEHbI MOMOAO0N CEMbU CTaBAT cBom nognucu B ML
B 3asiBrneHunn cornacHo [NpunoxeHuto 7 K HacToswemMy AAMUHUCTPATUBHOMY PErNIaMeEHTY.
17.1.3. 3aaBuTeNb MOXET 3anuMcaTbCs Ha nu4yHbiM npuem B MOL 3apaHee no

KOHTaKTHbIM Tene@goHaMm, ykasaHHbiM B [lpunoxeHun 2 Hactoswero ALMUHUCTPATUBHOIO
pernameHTa, unun nocpeactsom PIIY.

17.1.4. B cny4yae HanuMyms OCHOBaHWN, NpeayCMOTPEHHbIX Nogpa3aenioM 12 HacTosALWero
AOMUHUCTPATMBHOIO pernameHTta, cneumvanuctom MOLl 3assutento BbligaeTca pelleHne o6
oTKase B NpuemMe JOKYMEHTOB C YKazaHWeM MpuYMH OTKasa B CPoK He no3gHee 30 MUHYT C
MOMEHTa nony4yeHus ot 3aaBntensa JOKYMEHTOB.
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17.1.5. B cny4yae ecnu OTCYTCTBYIOT OCHOBaHWSA AN OTKa3a B Npueme [OKYMEHTOB,
cneumanuct MOL, npuHumaeT npeacTaBneHHble 3asBuTenemM [OOKYMEHTbI, 3anoriHseT u
pacnevatbiBaeT 3asiBNeHWe, KOTOpoe noanucbiBaeTca 3asBuTenem B NPUCYTCTBUK
cneunanucta MOLl. B cnyyae obpawieHns npencrasutens 3asiButensi, He ynosIHOMOYEHHOro
Ha noanucaHune 3asBneHuns, NnpeacTtaBnsgeTca nognucaHHoe 3assutenemM 3asBrneHue.

17.1.6. Cneuuwanuct MOL| ckaHupyeT npeacTaBneHHble 3asiBUTENEM oOpurMHasbl
OOKYMEHTOB n oopmupyeT anekTpoHHoe geno B Moayne MoLL ENC OY, pacnevaTbiBaeT
1 BbldaeT 3asaBUTENIO BbINMUCKY B NONyYeHUn 3asiBrieHns, JOKYMEHTOB C yKa3aHUeM UX NepeYHs
N KONMYecTBa NIMCTOB, BXOASALEro HoMepa, AaTbl NOSyYeHUs U Aatbl FOTOBHOCTM pes3ynbraTta
npepocTtasneHna MyHuumnanbHom ycnyru.

17.1.7. OnekTpoHHoe aeno (3asBneHue, npunaraemble K HEMY OOKYMEHTbI, BbInMcKa)
noctynaet n3 Mogyna M®oL, EMC OY B Moaynb okasanus ycnyr EMC OY B geHb ero
dopmupoBaHna. B MOPL, 3assutento obecneyeH ©OecnnatHein goctyn k PITY ang
npegocTtasneHna MyHuuunansHoOW ycnyru B nopsake, NpegyCMOTPEHHOM MyHKTOM 17.2
HacToslwero AQMUHUCTPATUBHOIO pernameHTa.

17.2. Ob6paweHue 3a okazaHuem MyHuyunanbHou ycrnyeu nocpedcmeom PrIy

17.2.1. Ana nonyyeHnsa MyHuumnaneHon ycnyrn  3aaButens  opmupyeT
3asaBneHune B QNEeKTPOHHOM BuAe C ucnonb3oBaHuem PIIY ¢ npunoxeHuem annos
HeobXxo4MMbIX JOKYMEHTOB.

17.2.2. B pamkax nogaumn 3asBneHust ocyLlecTBnsieTcs npenBapuTenbHasl 3anncb

B M®Ll. OpurnHanbl HeobxoaMMbIX AOKYMEHTOB 3asButernib npuHocuT B M®L| B Ha3HayeHHble
Aaty u Bpems npuema, rae OHW CBEepsitoTCA C OOKYMEHTaMu, NOfyYeHHbIMU B 3NIEKTPOHHOM
BMAE.

17.2.3. B cnyyae coBnageHus npeacTaBfeHHbIX OPUrMHaNoB LOKYMEHTOB C WX
KOMMsiMW, NpencTaBfeHHbIMU B 3NEKTPOHHOM Buae, 3asBuTeNb B MPUCYTCTBUM COTPYAHMKA
M®Ll  nognucbiBaeT  3asiBNeHMEe O  NpeaocTaBneHun MyHuuunansHOM  ycnyru
cobCTBEHHOPYYHOM NoANUCHIO (3anonHeHHoe 3asiBrieHne pacneyatbiBaeT coTpygHuk MOLL). B
cnyyae ecnu [lNpeactaBuTtenb 3asiBUTENd  He YMNOSIHOMOYEH Ha MNoAnucaHue [OKYMEHTOB,
BMECTE C KOMMMEKTOM AOKYMEHTOB OH NPUHOCUT 3asiBNeHune, noanmcaHHoe 3aaBuTenem.

17.2.4. CoBepLUeHHOETHME YNeHbl MOMOA0M CeMbK CTaBAT ceom nognucu B ML
B 3aaBneHun cornacHo MpunoxeHuto 7 K HacToAwemy AAMUHUCTPATUBHOMY perfiaMmeHTy.
17.2.5. lMpencraBneHHble OOKYMEHTbl MOocTynarT B AOMUHUCTPaAUMIO U NPOXoasaT

npenBapuTenbHyto npoBepky. O pesynbTaTax nNpeaBapuTENIbHOMO paccMoTpeHust 3asaBuUTENb
yBe4OMMSAeTCs U3MEeHeHneM ctaTtyca 3asiBreHus B JInyHom kabuHete 3aasutens Ha PIITY.

17.2.6. AOMUHMCTpaUuS ocyllecTtendeT agMUHUCTPaTUBHbIE npoueaypsbl,
npegyCMOTPEHHbIE B pamMkax okaszaHna MyHuumnansHOm ycnyru.

17.2.7. Pesynbtat okaszaHns MyHuumMnanbHOW ycrnyriu HanpaenseTca 3assutento B
JInyHbIN kKabuHeT Ha PIIIY no ucteyeHmn cpoka, yCTaHOBIEHHOIO AN NOAroTOBKU pesynbraTta.

17.2.8. B cnyyae HeobxogmmocTu, cneuynanuct MOLL pacnevyatbiBaeT pesynbTaT
npegocTasneHus ycnyry, nognucaHHblid A1 ynonHOMOYEHHOro nuua AgQMUHUCTPaUUK, CTaBuT
Ha Hen nognuce U nedatb MOL|, BblgaeT 3aaBuTento pesynbTaT MNpeLoCTaBeHUs
MyHuumMnansHoOn ycnyru.

17.3. JluyHoe obpaweHue 3asisumens HerocpedcmeeHHO 8 [NodpasdeneHue

17.3.1. Jindubin npmnem 3assutena B lNogpasgeneHun oOcyLecTBnsSieTCS B 4achl
npuema, ykasaHHbole B [1punoxeHuu 2 K HactodawemMy AOMUHUCTPATUBHOMY perflaMeHTy.
17.3.2. Mopsagok obecnevyeHnss NUYHOrO npuemMa 3asBuTenst ycTaHaBnMBaeTCs

OopraHmn3aumnoHHO-pacnopdagnTeribHbiM JOKYMEHTOM ALI,MI/IHI/ICTpaLI,I/IVI.
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17.3.3. Ana nonyyeHns MyHuumnanbHon ycnyrm 3asBuTenb MpeacTaBnseT B
MNMoppasgeneHve Heobxoaumble [OKYMEHTbl, YyKasaHHble B nogpasgene 10 HacTosLwero
AOMUHUCTPATMBHOIO perrnameHTa.

17.3.4. B cnyyae oTcyTCcTBMS OCHOBaHWA ONA OTKasa B MNpueme [OOKYMEHTOB,
crneuvanuct [loapasgeneHvss npuHUMaeT MpeacTaBneHHble  3asBuTenem AOKYMEHTHI,
3anonHsgeT W pacrnedvaTtbiBaeT 3asiBNeHWe, KOoTopoe noAanucbiBaeTcs 3asBuTenemM B
npucytcTeumn  cneunanucta [loapasgeneHus. B cnyyae obpalweHns npeacraButens
3aaBuTens, He YNOSTHOMOYEHHOro Ha noAanucaHne 3asBreHus, npeacraBnseTcs nognMcaHHoe
3asBuTtenemMm 3asBrieHMe no opme, ykasaHHou B [lpunoxenun 7 K HacToswemy
AOMWUHUCTPaTUBHOMY perfiaMeHTy.

17.3.5. Cneunanuct [MogpasgeneHua ckaHupyeT npeAcTaBrneHHble 3asBuTenemM
opurMHarnbl [OKYMEHTOB, CHMMaeT C MpeAcTaBEeHHbIX OPUrMHanoB [OOKYMEHTOB KOMuUU W
3aBepseT UX Noanuchbio n nedvatbio [NlogpasgeneHvs (3a UCKITIOYEHWEM [OKYMEHTOB,
npeacTaBrieHne KOTOpbIX NPeAyCMOTPEHO TOSbKO B MOASMHHUKAX).

17.3.6. Cneuvanuct [logpasgeneHns pacneyaTbiBaeT W BblgaeT 3asaBUTENIO
BbINMUCKY B MonyvYeHun 3asBrieHns, OOKYMEHTOB C yKas3aHMeM WX nepevHs U Konuyectsa
NUCTOB, BXOASLLEro HoMepa 1 AaTbl FOTOBHOCTU pe3yrnbTaTa npegoctasrneHns MyHuumnansHon
yCcnyru.

18. CnocobkI nosy4eHuss 3asseumesieM pe3y/ibmamoe rnpedocmassieHusi
MyHuyunansHoii ycnyau

18.1.B 3aBucumocTn OT crnocoba nonydeHus pesynbtata, 3adBuTenb yBeAOMMseTcs
O rOTOBHOCTW pe3ynbTaTta npegocrasneHms MyHuumnanbHoOn ycnyru cnegyrowmumMm cnocobamu:

18.1.1. yepes JInyHbIn KabuHeT Ha PIITY;

18.1.2. nocpenctsom cepsuca PI1IY «Y3HaTb cTaTyc 3asiBNeHUs».

Kpome Toro, 3asiButenib MOXET CaMOCTOATESIbHO NONYy4YNTb MHOPMaLMIO O FTOTOBHOCTHU
pesynbTata npegocrtasneHns MyHuumnanbHoM ycnyru no TenedoHy LeHTpa TenedOHHOro
obcnyxuBaHusa HaceneHna Mockosckor obnactn 8(800)550-50-30.

18.2.CBuaetensCcTBO (pe3ynbtat npegoctaBneHns MyHuuunanbHOW ycryrn) Moxet
ObITb nonyyeHo nu4yHo B [logpasgeneHnn Mo WUCTEYEHUU CpoKa, YCTaHOBIIEHHOro Ans
npepoctasneHna MyHuumMnansbHom ycnyru.

18.3. PeweHne o6 oTkaze B Bblgade CsugetenscrBa Hanpasnaetca 3asiBUTENO B
nnyHbin kabuHeT PIITY, a B cnyvae Bbibopa 3asaButenem cnocoba nonyvyeHus pesynbTaTa
(peweHna o6 oTkase) B OymaxHOM Buae, MoxeT 6biTb nonydeH B MOL| wnnu
HenocpencTBeHHo B [NogpasgeneHun.

19. TpeboeaHus kK nomeuw,eHUsIM, 8 Komopbix npedocmaensemcss MyHuyunansHas
ycnyaa

19.1. MomeLeHus, B KOTOpbIX  NpedocTaBnsaeTcs MyHuumMnansHaa  ycnyra,
npPeanoYTUTENbHO pPasMeLLalnTCsd Ha HWKHUX 3TaxaxX 34aHuMM U OOMMKHbl COOTBETCTBOBATb
CaHUTapPHO-3aNNAEMUNONOrMYECKUM NpaBuiamMm n HopMmaTmBam.

19.2.Bxogbl B nomelleHus obopyaylTcs naHgycamMn, paclUMpPEeHHbIMU MPOXOoAamMu,
nosponswWMMn  obecrneyntb  GecnpensTCTBEHHbIM  AOCTYN 1uy C  OrpaHUYeHHbIMU
BO3MOXXHOCTAMM 340POBbS, BKIHOHAsA NUL, UCNONb3YIOLLMX Kpecra-KOMACKN.

19.3. TpeboBaHna K nomeweHnsiM, B KOTOpbIX npegoctaBndetcsa MyHuumnanbHas
ycnyra, npusefeHsbl B [punoxenun 10 Kk HacToswemy AAMUHUCTPATUBHOMY perfnamMmeHTy.

20. lMokazamenu docmynHocmu u ka4yecmea MyHuyunanbHasi ycryea
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20.1.Tloka3zatenn p[JocTynHOCTM M KadvectBa MyHuumnansHOM ycnyrm npuBeaeHbl
B [punoxernun 11 k HacTosAweMy AOMUHUCTPATUBHOMY PErfamMeHTy.

20.2. TpeboBaHus k obecneveHunto 4OCTynHOCTU MyHMUMNanbHON yCnyr Ans UHBanuaos
npueeeHsbl B [punoxeHun 12 k HacTosAweMy AOMUHUCTPATUBHOMY perfiaMeHTy.

21. TpebosaHusi k opa2aHu3ayuu npedocmassieHusi MyHuyunanbHoU ycryau e
3/1eKmpPOHHOU ¢hopme

21.1. B anekTpoHHOM hOpMe [OOKYMEHTbI, yKasaHHble B nogpasgernie 10 HacTosiwero
ALMUHUCTPATUBHOIO pernameHTa, nogatotca nocpegcrsom PIATY.

21.2.MNMpn nogavye [OKYMEHTbI, yKasaHHble B nogpasgene 10 AOMUHUCTPATUBHOIO
pernameHTa, npunaralTca K 3NeKTpoHHOW hopme 3asaBneHus B BuAe OTAeNbHbIX ¢annos.
KonunyectBo hannoB A0SMKHO COOTBETCTBOBATb KONMUYECTBY AOKYMEHTOB, a HavMeHOoBaHue
dhanna SOMKHO NO3BONATL MAEHTUULMPOBATL AOKYMEHT N KONMMYECTBO JIUCTOB B JOKYMEHTE.

21.3.Bce gOKYMEHTbI A0SMKHbI OblTb OTCKAHMPOBAHbI B PacnpOCTPaHEHHbIX rpadnyeckmx
dopmaTax pansioB B LUBETHOM pexume (paspelleHne ckaHMpoBaHus — He MeHee 200 To4vek Ha
Aronm), obecrneynBaroLeM COXpaHeHUe BCeX ayTEHTUYHbBIX NPU3HAKOB NOAMMHHOCTU, @ UMEHHO:
rpacpmyeckon nognucu nuua, neyartu, yrnoBoro wramna 6naxka.

21.4.3asBuUTeNb MMeeT BO3MOXHOCTb OTCrexuBaTb Xon 06paboTku [OKYMEHTOB B
JInyHoM KabuHeTe ¢ NnomoLbio cTatycHon moaenu PIITY.

22. TpeboeaHus Kk op2aHu3ayuu npedocmassieHusi MyHuyunanbHou ycrnyau e M®L|

22.1. Opranusauus npegoctaBneHms MyHuumnansHon ycnyrm nocpeactsom MoL
OCYLLEeCTBMNAETCA B COOTBETCTBUMN C COrnalleHnem O B3aMMmogencTeum mexay AoMnuHucTpaumen
m FrKY MO «MO MoPLy», 3aknyeHHbIM B NOpsigKe, YCTAHOBMIEHHOM OENCTBYHOLIUM
3akoHogaTtenbcTBoM. [lepedyeHb MOL|, B  KOTOpbIX OpraHuM3yeTcss NpefocTaBrieHune
MyHUUMNanbHOM yCrnyrm B COOTBETCTBUM C COrfalleHnemM O B3aMMOOEeNCTBMM, NPUBOAUTCA B
MpunoxeHunn 2 HacToswero AOQMUHUCTPaTMBHOIO pernamMeHTa.

22.2. 3a9BUTENb MOXET OCYLWECTBUTb NpeaBapuUTENbHYD 3anucb Ha nogady
3assneHusa B MOL| cneayowmmmn cnocobamm no cBoemy Bblbopy:

1) npun nuyHom obpauieHmnm 3aasutens B MOLL;

2) no TenecgoHy ModL|;

3) nocpeacteom Py,

22.3. Tllpu npeaBaputesnibHON 3anucn 3asiBuTenb COoObLWaeT creayowme AaHHbIe:

1) daMmnnuio, ms, 0TYECTBO (NocrnegHee Npu Hann4unun);

2) KOHTaKTHbIN HOMep TenegoHa;

3) aflpecC 3NEKTPOHHOM NMOYTLI (MPY HaANUYUK);

4) Xernaemble JaTty n Bpemsi NpeacTaBreHnss AOKYMEHTOB.

22.4. 3agaBuTento coobuatoTca gaTta u BpeMs npnema AOKyMEHTOB.

22.5. Tpu ocyulectBrneHnn npeasaputensHon 3anucn 3assutenib B obA3aTesisHoOM
nopsiake UHMOpMUpPyeTCs O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMPYeTCs B Crnyyae ero
HEesBKM MO UCTeYeHUN 15 MUHYT C HA3HAYEeHHOro BPEMEHN npuemMa.

22.6. 3asBuTenb B Noboe Bpems BNpaBe oTkaszaTbCsa OT NpeaBapuUTenbHON 3anmcu.

22.7. B oTtcytctBUM 3asButenen, obpaTuBLIMXCA MO nNpeaBapuUTeNibHOM  3anucu,
ocyulecTBnsgeTca npuem 3aasutenen, 0bpaTmMBLLUMXCA B NOPSAKe odepean.
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lll. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINONMHEHUA agMUHUCTPATUBHbIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOJIHEHUS

23.Cocmas, nocsiedoeamesibHOCMb U CPOKU 8bIMOJ/IHEHUSI aOMUHUCMPamMu8HbIX
npouyedyp (Gelicmeuli) npu npedocmaessneHuu MyHuyunansHou ycrnyau

23.1. TlpepocTtaBneHne MyHuuMnanbHOW YCRyrn BKOYaeT B cebsa  cnegywowme
agMUHUCTPaTUBHbIE NpOoLeaypbI:

1) npuem 3asBfeHns W [OOKYMEHTOB, HeobxoaumbIX Ans  npefocTaBreHus
MyHuuunansHown ycnyru;

2) obpaboTka ¥ npeaBapuTeENbHOE paccMOTpeHue 3asaBreHus U npeacTaBfiE€HHbIX
AOKYMEHTOB;

3) dopMMpoBaHMEe W HarnpasrieHWe MeXBEeOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauum), ydacTBytowme B npegocrasneHmm MyHuumnaneHon yenyrn. OxungaHue oTeeTa.

4) NPUHATUE peleHnss o npefoctaBneHun (06 oTkase B nNpenocTaBrieHUm)
MyHuumunanbsHOM ycnyrn n opopmrneHmne pesynbtata npegoctaBnenHns MyHuumnansHOM yecnyru
3assuTento;

5) Bbldaya pesynbTaTa npegoctasneHna MyHUUmMnansHOM yCnyru.

23.2. lNepeyeHb aOMUHUCTPATUBHBIX nMpouegyp npu obpaweHuM 3a  OT3biBOM
3asBneHus Ha npegocTasneHne MyHUUMNanbHOM yCnyru:

1) npuem 3asiBneHnss o6 oOT3biBE UM nepegada ero B [logpasgeneHue,
HenocpeacTBEHHO Oka3bliBatowee MyHuumMnanbHyto ycnyry 3asBuTento;

2) paccMOTpPEHME 3aaBneHns ob oT3biBe;

3) nepegaya B MOL| pgokymeHTOB, nNpedocTaBfieHHbIX 3asBuTenem  Ans
npegocTtasneHna MyHuuunansHOM yCcrnyrm, ansa BpyvyeHns nx 3asBuTenio;

4) Bpy4YeHue AOoKyMeHTOoB 3asasuternto B MOL.

23.3. Kaxpgas agmuHucTpatmBHas npoueaypa COCTOMT U3 aAMUHUCTPATUBHbLIX
aencteuin. lNMepeyeHb M cogepxaHve agMUHUCTPATUBHBIX OENCTBUN, COCTABASOLWMNX KaXKAYHO
agMUHUCTpATUBHYKO  npoueaypy, npvBedeH B [lpunoxeHun 13 K Hactoswemy
AOMUHUCTPATMBHOMY PErfiameHTy.

23.4. bnok-cxema npepgocrtaeneHms MyHuumMnanbHOM ycnyrm npuBegeHa B [1punoxeHum
14 K HacTosweMy AQMUHUCTPATUBHOMY pPernameHTy.

IV. NMopsanok n coopMbl KOHTPONSA 3a UCNONTHEHUEM AOMUHUCTPATUBHOIO pernamMeHTa

24.Mopsidok ocywecmesieHuUst KOHMpPOJisi 3a cobs1r00eHueM U ucrnosIHeHuUem
G0JDKHOCMHbIMU JTuyamu, 20cy0apcmeeHHbIMU CIy)Xaw,uMu U crieyuasucmamu
AdMuHuUcmpayuu nosoxeHulti AOMUHUCMPamMueHOo20 pe2slaMeHma U UHbIX
HOpMamueHbIX NPaeosbIX aKmoe, ycmaHaesuearouw,ux mpebosaHusi K
npedocmaeneHuro MyHuuyunanbHol yciyau

24.1. KoHTposb 3a cobnogeHnem SOMKHOCTHbIMU nnuaMmn AAMUHUCTPaLUU NONOXEHUI
HacToswero AOMUMHUCTPATMBHOIO perfameHTa W WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB,
yCTaHaBnmBawLwmx TpeboBaHus K npegocTaBneHnto MyHmuunansHOM yCnyrm, ocyLecTBnsaeTcs
B hopme:

1) Tekywero KOHTpons 3a cobnogeHveM MofHOTbl U KavecTBa npefocTaBneHns
MyHuyunansHou ycnyrm (aanee — TekyLnin KOHTPOrb);

2) KOHTpOnNA 3a cobnogeHnem nopsaka npegocrasneHns MyHuuunansHoOW ycnyri.

24.2. TeKkywun KOHTPOSMb  OCYLUECTBNSEeT  pykoBoauTenb  AAMUHUCTpauun wn
YNOSTHOMOYEHHbIE UM OOSMKHOCTHbIE Nua.

24.3. TeKyWwumn KOHTPOSb OCYLLECTBNAETCA B NnopsgKke, yCTaHOBIIEHHOM pyKoBoauUTeNneM
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AOMUHUCTPaAUMK, ANSA KOHTPOMS 3a UCNOSTHEHNEM NMPaBOBbLIX aKTOB AOMUHUCTPaLNN.

24.4. KoHTponb 3a cobntogeHuem nopsigka npegoctaBneHns MyHuumnanbHOW yCnyru
ocyulectBnsgetcds  MWHUCTEPCTBOM  roCygapCTBEHHOrO  ynpaBneHus,  MHGOPMaLUMOHHBIX
TEeXHONOornm n cBa3nm MockoBckon 06r1acTv B COOTBETCTBUM C NOPAOKOM, YTBEPXKOEHHBIM
noctaHoBneHnem [llpaButensctBa Mockosckon obrnactu ot 16.04.2015 roga Ne 253/14 «O6
yTBEepxXaeHun lopsaka OCyLWeCTBNEHNA KOHTPONSA 3a npefoCTaBreHMeM rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCIyr Ha TeppuTopmm MoCKOBCKON 061aCcT U BHECEHUM U3MEHEHU
B NonoxeHne o MMHUCTEpCTBE rocy4apCTBEHHOIO ynpasneHus, MHPOPMaLIMOHHbLIX TEXHOSTOMMIA
n ceasn MockoBckon obnactu» 1M Ha ocHoBaHuM 3akoHa MockoBckon obnactu ot 04.05.2016
Ne 37/2016-O3 «Kogekc MockoBckon obnactm 06 agMMHUCTPATUBHBIX NPaBOHAPYLLUEHUSIXY .

25.Mopsidok u nepuodu4yHocmb ocyujecmersieHusi Tekyuje2o KOHMPOJIsi MOJIHOMbI U
kaYecmea npedocmaesnieHusi MyHuuyunanbHou ycnyau u Konmpouss 3a
cobnrodeHuem nopsidka npedocmasesieHusi MyHuyunansbHou ycnyau

25.1. TeKywmn KOHTPOSb OCyLlecTBNAeTcA B (opMe MNOCTOAHHOrO MOHUTOPUHIa
peLeHnn N OEUCTBMMA Y4YacTBYHOLMX B NpPefoCTaBAeHUM YCNyr LOMMKHOCTHbIX N,
rocygapCTBEHHbIX MPaXQaHCKMX Cnyxalmx n paboTHMKOB AOMUHUCTpaUMN, a Takke B popme
BHYTPEHHMX MPOBEPOK B AOMWHUCTPaAUUKN NO 3asiBNeHMsM, obpaleHusMm Kn xanobam
rpaxkgaH, nx obbeguHEHU M OpraHu3auMi Ha pelleHus, a Takke aencteus (6es3pencraus)
AOIMKHOCTHbBIX NUL, MYHMUMMANbHbIX Cry)Xallumx n paboTHMKOB AOMUHUCTPaLUN,
yyacTBylOLWMX B NpegocTtaBneHnn MyHuumnansHOM ycnyriu.

25.2. lMopsagok ocywecTBrneHns Tekywero KOHTpons yTBepXOaeT pyKoBOAUTENb

ALMUHUCTpaUu.
25.3. KoHTponb 3a cobniogeHvem nopsgka npegoctaBneHns MyHuuunansHoW ycnyru
ocylecTBnseTcs YMNOJSTHOMOYEHHbIMN AOMKHOCTHbLIMU niuamu MuHucTepcTBa

rocygapCTBEHHOro ynpasrieHusi, MH(POPMaLMOHHbBIX TeXHONornn n cesasm Mockosckor obnactu
nocpeacTBoM MNpoBedeHUs MMNaHOBbIX W BHEMNAHOBLIX MPOBEPOK, CUCTEMaTUYEeCKOro
HabnwaeHns 3a WUCNOMHEHWEM OTBETCTBEHHbIMU AOSDKHOCTHLIMU fivuamu AgMUHUCTpaumm
MONOXEeHUN HacTosiwero AOMUHUCTPATMBHOIO pernameHTa B 4YacTtu cobrniogeHus nopsgka
npegocTtasneHns MyH1uuunansHOM ycnyru.

25.4. lMnaHoBble NpoBepkn AOMUHUCTPALMN NPOBOAATCS He Yalle OOHOro pasa B rog
B COOTBETCTBMM C €XerogHbiM MflaHOM TMpPOBEpPOK, YyTBepxaaemMbiM MwuHUCTEpCTBOM
rocygapCTBEHHOrO ynpaBneHusi, MHPOPMaLUMOHHbBIX TeXHONornm n cesasm MockoBckor obnactum
COBMECTHO Ha OCHOBaHWUW €XerogHoro nifiaHa npoBedeHns MpoBepOK, CHOPMUPOBAHHOIO U
cornacoBaHHoro Npokypatypor MockoBckorn o6nacti, He Yalle ogHOro pasa B ABa roaa.

25.5. BHennaHoBble  MNpPOBEpPKM AOMUHUCTpPaAUMN WKW OOFHKHOCTHOrO  nuua
AOMUHUCTPaUMN NPOBOAATCA YNONTHOMOYEHHbIMU [OOSMKHOCTHbIMM  nvuamu  MuHucTepcTsa
rocygapCTBEHHOro ynpasrieHusi, MH(POPMaLMOHHbBIX TeXHONornnm n cesasm Mockosckon obnactu
Nno corfacoBaHuio c [lNpokypatypon MockoBcko 06nacTM Ha OCHOBaHWUM pPELLEHUSA
3amectutens [lpeacepatens  [lpaButenbctBa  MockoBckonm  obrnactm - MUHUCTpa
rocygapCTBEHHOrO ynpaBneHusi, MHPOPMaLMOHHbIX TEXHOMOMMIN N cBsA3n MockoBckon obnacTtu,
NPUHUMAEMOrO Ha OCHOBaHWKW oObpalleHun rpaxgaH, opraHuvsaunn (lpuandeckux nuu) wm
NoJsTly4eHHOM OT rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOro caMoynpasrieHus nHgopmaumm
0 (pakTax HapyLleHuin 3akoHogaTenbcTBa Poccuinckon ®egepaumm, BAeKyLWNX, a B OTHOLLIEHUN
OpraHoB rocygapcTtBeHHoM Bractu MockoBckon o6nactu Takke MOrywux MoBMeyb
BO3HWKHOBEHME 4Ype3BblYarHbIX CUTyaLUW, Yrpo3y XW3HW M 300POBbLI0 FpaXpaH, a Takke
MacCOBble HapyLLIeHUs NpaB rpaxaaH.

25.6. BHennaHoBble npoBepkn AOMUHUCTpPaAUMM NPOBOOATCHA  YNONMHOMOYEHHbIMMU
OOJDKHOCTHbIMM nuuaMmn MunHMCTepcTBa rocydapCTBEHHOro YyrnpaBneHusi, UHPOPMaUNOHHbIX
TexHonormm n ceasm MockoBckon obnactm no cornacosaHuto ¢ NMpokypaTypont MoCKOBCKON
obnacTn Ha OCHOBaHUW pelleHnsa 3amectutens npeacepatens [paButenbctBa MockoBCKoW
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o6nacTm — MUHUCTPA roCygapCTBEHHOMO yrnpaBrieHns MHPOPMAaLMOHHBLIX TEXHONOMA U CBA3N
MockoBckon obnacti, NPUHMMaAEMOro Ha OCHOBaHMWM OOpalleHuMN rpaxgaH, opraHuMsauuni m
NoJSTly4eHHOM OT rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOro caMoynpasrieHnss nHopmawmm
0 hakTax HapyweHun 3akoHogaTenbcTBa Poccunckon degepauum n BREKYLLMX U MOTYLLUX
noBneyb BO3HWKHOBEHME Ype3BblYaWHbIX CUTyaLuW, Yrpo3y XU3HM M 300POBbI rpaxaaH, a
TakKke MacCoBble HapyLIeHUS npaB rpaxaaH.

25.7. [JOMKHOCTHbIMM nuuamu AOMWHUCTPaUUK, OTBETCTBEHHbIMM 3a cobniogeHue
nopsigka npegoctaBrieHns MyHUUMNAnbHOW YCNyru, ABASKOTCH PYKOBOOUTENM CTPYKTYPHbIX
nogpasgeneHnn AgMUHUCTpaUMn, yKasaHHble B MyHkTe 5.1 HacTosiwero AAMUHUCTPATUBHOIO
pernamMmeHTa.

26. OmeemcmeeHHOCMb QO/HKHOCMHbIX JTUY, MYHUYUNalbHbIX CIy)Xaujux,
pabomHukoe AdmuHucmpayuu u M®L 3a peweHus u deticmeusi (beszdelicmeue),
npuHumMaemMsblie (ocyujecmesisieMbie) uMu 8 xode rnpedocmassieHusi
MyHuyunanbHoU ycnyau

26.1. [omkHoCTHble  nuua, MyHUUMNAmNbHbIE  CRyXawme 1M cneumanucTbl
AOMUHUCTPpaUMK, OTBETCTBEHHbIE 3a NpegocTaBrieHne MyHuumnanbHOW yernyr n yqacTsyoLine
B npegoctaBneHun MyHuuunanbHOM YCryrn, HecyT OTBETCTBEHHOCTb 3a MpUHUMaeMble
(ocywecTtBnsemble) B xofe npegocTtaBneHns MyHULMNANbHOW YCRyrn pelleHns u OencTsng
(6e3pencTBme) B COOTBETCTBUM C 3akoHofaTenbcTBOM Poccurckon ®epepauun.

26.2. HenonHoe wunu HekavyecTBeHHoe npegoctasnieHne MyHuumMnanbHOM ycnyru,
BbIsIBIIEHHOE B npouecce TeKywero KOHTPOSs, BMIEYET NPUMEHEHWEe OUCUUNITMHAPHOIO
B3bICKaHMSA B COOTBETCTBUN C 3akoHoaaTenbcTBOM Poccunckon denepauum.

26.3. Hapywenue nopsagka npegoctaBneHns MyHuuMnansHOW ycnyru, nosriekwee
HenpepocTasnenHne  MyHuumnanbHonW  ycnyrm  3aasutento, NnmMbo  npepocTaBneHve
MyHuumnansHon  ycnyrm  3adBUTEN0 C HapylweHWeM  YCTaHOBSMEHHbIX  CPOKOB,

npegycmatpuBaeT aAMWUHUCTPaTUBHYIO OTBETCTBEHHOCTb AOIMKHOCTHOrO nuua
AOMUMHMCTPAUMN, OCYLLECTBIIAIOWETO WUCMNOSTHUTENbHO-PAcnopsiANTENbHbIE MOMIHOMOYNS B
cooTBeTCcTBUM ¢ 3akoHOM MockoBckom obnactu ot 04.05.2016 Ne 37/2016-O3 «Kopgekc

MockoBckorn obnactn 06 agMUHUCTPATUBHBIX NPaBOHAPYLUEHUSIXY .

26.4. K HapyweHusaMm nopsigka — npegoctaeneHns  MyHuumnanbHOW  ycnyru,
YCTAHOBMIEHHOrO  HacTosAWMM  AOMUWHUCTPATMBHbIM — pPerfiaMeHToM B COOTBETCTBUMM C
depgepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauum npenocTaBneHus
rocyaapCTBEHHbIX U MyHULMUNANbHbLIX YCAYr» OTHOCUTCS:

1) TpeboBaHve oT 3asBuTEns nNpPeAcTaBreHUss AOKYMEHTOB W  WHAOPMaUUn unm
OCYLLIECTBMEHNST AEUCTBUIA, NPeACTaBrieHNe UM OCYLLECTBIIEHME KOTOPbIX HE NpeayCMOTPEHO
HacTosAWMM AOMMHUCTPATUBHBLIM PErMaMEHTOM, MHbIMW HOPMaTUBHbLIMU MPAaBOBLIMU aKkTaMwu,
perynmpyowmMMmmn OTHOLLEHNS, BO3HUKaKOLWME B CBSA3M C npepocraeneHmeM MyHuumnanbHON
ycnyru;

2) TpeboBaHne oT 3asBuTens npeacraBneHns JOKYMEHTOB 1 MHGOpMauumn, B TOM Yucre
noaTBepXAalLmnX BHECEHME 3aaBUTENEM NnaThl 3a npegoctasneHne MyHuuunanbHOW yCnyru,
KOTOpble HaxXOASTCS B PacropsiKeHUW OpraHoB, nNpefoctaBnstowmnx MyHuumMnanbHy ycnyry,
WHbIX  FOCYOapCTBEHHbIX  OpPraHoB, opraHoB MECTHOro  camoynpaenexHms  nmbo
noaBeAOMCTBEHHbIX OpraHu3aunin, y4acTByHOLNX B NpegocTaBneHm MyHumnanbHOn ycnyrm B
COOTBETCTBUMN C HACTOALWMM AOMUHUCTPATUBHBLIM PEFNAaMEHTOM;

3) TpeboBaHne oT 3asBUTENsS OCYLWECTBMEHUA OENCTBMA, B TOM YUCIE COrfacoBaHUNn,
HeobxoauMbIX Ans nonyvyeHmss MyHuuunanbHOM YCnyrn n cBsi3aHHbIX C ObpalleHneM B UHbIe
rocydapCTBEHHble OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsl, opraHusauun, Ans
npenocTaBneHus MyHuumnansHon ycnyru He npeayCcMOTPEHHbIX HaCTOALUM
AOMUHUCTPATUBHBLIM PErNaMeHTOM;
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4) HapyweHue cpoka peructpaumm 3aserneHns 3aaButens O npegocTaBrieHun
MyH1UMnansHOM ycrnyru, ycTaHoBNEeHHOro AQMUHUCTPATUBHBIM pernamMmeHToM;

5) HapyweHune cpoka npegocTtaBreHvs MyHuuMnanbHOM Yycnyry, YCTaHOBIEHHOro
AOMUHUCTPATMBHbBIM pernaMmeHToM;

6) oTkasz B npuemMe [OOKYMEHTOB Yy 3asBuUTens, eCrnM OCHOBaHUS ANa OoTKas3a He
npegycMoTpeHbl ADMUHUCTPATUBHBIM perfiameHToM;

7) oTka3 B npepgocTtasneHnn MyHUUMNANbHOW YCRyryu, ecnu OCHOBaHuUS ONd OTkasa
He npeaycMoTpeHbl AODMUHUCTPATUBHBLIM PErfiaMeHToM;

8) HeMOTMBMPOBaHHbLIA OTKa3 B npegoctaBneHun MyHuumnansHOW ycnyru, B criydae
OTCYTCTBMSI OCHOBaHUIN Ans OTKasa B npefoctasneHmm MyHuumMnanbHon ycnyru;

9) oTKa3 B UCMpaBfeHNN AONYLLUEHHbIX ONeYaToK MU OWMOOK B BblOAHHbIX B pe3ynbraTte
npegoctasneHna MyHuUMNansHOMW YCnyru OOKyMeHTax, nubo HapylleHue YCTaHOBMEHHOro
CpOKa Takux ucripaBreHunn.

26.5. [JomKHOCTHbIM NUUoM AOMUHUCTPaLMN, OTBETCTBEHHbIM 3a cobriogeHre nopsaka
npegocrasneHns  MyHuuunanbHOW  yCryry,  SBASKOTCA  PyKOBOAMTENb  CTPYKTYPHOrO
noapasaeneHna AQMUHUCTpaUnK, ykasaHHOro B nyHkte 5.1 Hactoswero AQMUHUCTPATUBHOIO
perrnameHTa.

27.MonoxeHus, xapakmepu3syrouw,ue mpeboeaHusi K NOpsiOKy u ¢popMaM KOHMPOJIs 3a
npedocmaeneHuem MyHuyunanbHOU ycry2u, 8 moM Yucsie CO CMOPOHbI 2paK0aH,
ux o6LeduHeHuUll u opa2aHusayul

27.1. TpeboBaHusaMK K NopsaKy U popmam Tekywero KOHTPONA 3a nNpefocTtaBrieHnemM
MyHMumnansbHOW ycnyrn aBnsitoTCS:

- HE3aBUCMMOCTb;

- TWaTeNbHOCTb.

27.2. He3aBUCMMOCTb TEKYLLLErO KOHTPOSIS 3aKno4aeTcs B TOM, YTO AOSMKHOCTHOE Nnuo,
YNOMHOMOYEHHOE Ha €ero  OCyLeCTBfieHWe He3aBUCUMO OT  AOJDKHOCTHOrMo  nvua,
MYHUUMNANbHOroO criyxawero, paboTHnka AQMUHUCTPaUUK, y4acTBylOLWEro B npeaocTaBfieHm
MyHUUMNanbHOW yCryrn, B TOM YMCe He MMeeT poacTBa C HUM.

27.3. [OMKHOCTHbIE Nuua, ocywecTBnaowmne TekyLwmini KOHTPOb 3a NpeoCcTaBNeHneM
MyHUUMNANbHOW  YCNyru, AOMKHbl NPUHUMAaTb Mepbl MO NPeaoTBPaLLEHMIO  KOHGNMKTa
WHTepecoB Npu NpegoctaBneHnn MyHuuyunansHoM ycnyru.

27.4. TwaTenbHOCTb OCYyWEeCTBNEeHNA TeKylwero KOHTpona 3a npegocTtaBfieHneEM
MyHMUMNANbHOW YCryrn COCTOUT B CBOEBPEMEHHOM U TOYHOM MUCMOSTHEHUM YNOSTHOMOYEHHbLIMU
nmuamun ob6a3aHHOCTEN, NPeayCMOTPEHHbIX HACTOALWUM pa3genom.

27.5. paxgaHe, ux o6beauUHEHUs U opraHM3aumn Asis OCyLeCTBEHNA KOHTPONA  3a
npegocrtasneHnemM MyHuuMNanbHON yCnyrm UMEKT npaBO HanpaenAtb B AOMUHUCTPaUMIO
MHOMBMAYANbHbIE N KOMMEKTUBHbIE OOpalleHns C NpeanoXeHUsiMM rno COBEPLUEHCTBOBAHMUIO
nopsigka npegoctaBneHns MyHuuunanbHOW ycnyri, a Takke Xanobbl U 3asBnNeHns Ha
aencteus (6e3gencTeusl) OOSMKHOCTHLIX NUL AOMUHUCTpaUMM U NPUHATBIE UMW pPELLEHUS,
CBsi3aHHble C NpegocTaBneHnem MyHuumnanbHOW yCnyru.

27.6. paxgaHe, nx obbeanHEHUs 1 opraHnsaumm ans OCcyLeCcTBNEeHUS KOHTPONS 3a
npegocTaBneHnem Ycnyrn ¢ uenbio cobniogeHnsa nopsaka ee npeaocTaBneHns MMerT npasBo
HanpasnaTb B MMHUCTEPCTBO rocygapCTBEHHOMO ynpaBneHus, MHPOPMAaLMOHHbBIX TEXHOSOrMM
n cBasnm MockoBcko obnactm kanobbl Ha HapyweHue AOO0IDKHOCTHbIMUA — Nnuamu,
MYHUUMNANbHLIMU CRyXawuMn AZMUHUCTPaUMKM nopsigka npegoctaBneHns MyHuumnansHoOn
ycryru, rMoBrekwee ee HenpeacrtaBneHne wnu npegoctaBrieHne C HapylleHWeM Cpoka,
YCTaHOBIIEHHOIO HaACTOAWMM AAMUHUCTPATUBHBIM perfnameHToM.

27.7. KoHTponb 3a npegoctaBneHneMm MyHuuunanbHOM ycnyru, B TOM 4uUcne Co
CTOPOHbI rpaxgaH wux obbeguHeHun W opraHM3auuin, OCYLEeCTBNAeTCa MnocpenCcTBOM
OTKPbLITOCTU OeATenbHOCTU AAMUHUCTpauuu npu npegocrtaBneHun MyHuumMnansHOW YCryru,

19



Nnosly4eHust NOSTHOW, aKTyarlbHOW W OOCTOBEPHOW WMHopMauum O nopsiake npeaoctaBrieHns
MyHMUMNANbHOW yCnyrn 1 BO3MOXHOCTU A0CyaebHOro paccmoTpeHus obpalueHun (kanob) B
npouecce nonyyvyeHns MyHuumnansHoOW ycnyru.

27.8. 3aaBuTENM MOIYT KOHTpONupoBaTb npegocTaBneHne MyHuuMnansHOW Yycnyru
nyTeMm nonyyeHna uHgopmaumm o xode npedocTaBreHun ycryrn, B TOM YUCHe O Cpokax
3aBeplUeHMs agMUHUCTPATUBHBLIX Npouenyp (4ercTBuMK) No TenedgoHy, nyTemM MUCbMEHHOMO
obpalleHns, B TOM YUCre MO 3MEKTPOHHON noyte n vepes PITY.

V. locynebHbIN (BHECYAEeOHbIN) NOPAAOK 06XKanoBaHUA peLueHUA U 4eNCTBUN
(6e3pencTBUA) AOMKHOCTHbIX NUL, MYHULUNANbHbLIX CryXawmx, paboTHUKOB
AaMunHUCTpaumm, a Takke pabotHukoB M®PL], yyacTByrowWmMX B NpesocTaBneHum
MyHuuMnansHOM ycnyru

28.lpaeo 3asseumersisi nolamsb Xasnoby Ha peweHue AGMuUHUcmpayuu u (unu)
deticmeue (6e3delicmeue) OO/DKHOCMHbBIX J1UY, MyHUYUNanbHbIX CIyXauw,ux,
pabomHukoe AOMuHUcmpayuu, a makxe pabomHukoe M®L|, ysacmeyrouwjux 8
npedocmaeneHuu MyHuyunanbHoU ycnyau

28.1. 3agaButenb nmeeT npaBo obpatutbes B AamuHuctpauyuto, MOL, MuHuctepctBo
rocygapCTBEHHOrO ynpaBneHns, MHPOPMaLMOHHbBIX TEXHONOrM n ceasn MockoBckon obnactm
C Xanobown, B TOM Yncne B crnegyowmx cnyyasx:

1) HapyweHue cpoka perucTpauum 3asiBfieHns 3asButens O npenocTaBneHuu
MyHuUMNanNbHOW YCIyrn, yCTaHOBNEHHOIO HaCTOAWNM AOMUHUCTPATUBHbLIM pPerfiaMeHToM;

2) HapyweHue cpoka npegoctasneHmss MyHUUMNanbHOW YCRyrK, YCTaHOBMEHHOIO
MyHUuMNanbHbIM pernameHToMm;

3) TpeboBaHMe Yy 3asBUTENA [OOKYMEHTOB, HE NpPeayCMOTPEHHbIX HACTOSLWMM
AOMWHUCTPATMBHBLIM perflaMeHToM Ans npegocTtasneHns MyHuumMnansHOmM yenyru;

4) oTKa3 B nNpuUeEME [OOKYMEHTOB Yy 3asiBUTend, ecnum OCHOBaHMUS oOTKasa He
npegycMOTPeHbl HAaCTOAWMM AAMUHUCTPATUBHBIM perfiaMmeHToM;

5) oTka3 B npegocTtaBneHMm MyHuMuMnanbHOW yCnyrn, €criv OCHOBaHUS OTKas3a He
npegycMOTPEeHbl HAaCTOAWMM AOAMUHUCTPATUBHBIM perfiaMmeHToM;

6) TpeboBaHue c 3aaBuTensa npu npegocTtaeneHn MyHuumnanbHOM ycnyru nnatbl, HE
npegyCMOTPEHHON HacToAWMM AOMUHUCTPATUBHBLIM PErNTaMEHTOM;

7)  oTKa3 OOMMKHOCTHOro nuua AgMMHUCTPaLMN B CNPaBieHNN OONYLLEHHbIX ONeYaTok
n owmnboK B BblAaHHbIX B pesynbTaTe npegocTtasneHnss MyHuumnansHOM ycrnyrn SOKYMeHTax
nnbo HapyLLleHNE YCTaHOBNEHHOIO CpOKa TakMx UCMpaBrieHNN.

28.2. Xanoba nogaetca B MUCbMEHHOMW dopMe Ha OymaxHOM HocuTene nubo B
3EKTPOHHOM hopMme.

28.3. XXanoba moxeT 6bITb HanpaereHa Yepes NnMYHbIM KabuHeT Ha PIITY, nogaHa npu
noceweHnn MOL], HanpasneHa no nMo4yTe, C WCNOMb30BaHMEM OuLManbLHOro canta
MwuHucTepcTBa, a Takke MoXeT ObITb MPUHATA MpPU JIMYHOM nNpueme 3aaBUTens B
MwuHuctepctee. Hdopmaumsi 0 mecTe npmema, a Takke 00 YyCTaHOBIEHHLIX AN NpUema OHAX
N Yacax pasMelleHa Ha oduunanbHOM cante AgmMuHucTpauum B cetn MIHTepHerT.

28.4. Xanoba gomkHa cogepxarb:

a) HaummeHoBaHMe opraHa, npegocTtasnsawwero MyHuuunanbHyo ycnyry, nmbo
opraHusauun, yyacTtsylLllen B npegoctasneHun MyHuumnaneHon ycnyrm (MOL); damunuio,
UMsl, OTYECTBO [AOSDKHOCTHOrMO nuua, rocygapCTBEHHOrO criyxawero, paboTHMKa opraHa,
npegoctasnsawowero MyHuumnanbHyo ycnyry nubo paboTHUKa opraHusaumm, y4acTByOLLEN B
npegoctasneHm MyHUUMNanbHOM YCnyru, peweHns u gencteusa (besgenctane) KOTOporo
obxanytoTcs;

6) damunmio, nmsa, oT4ecTBO (nocnegHee — NpPW  HanNuMyuu), CBEOEHUSs O MecTe
XutenoctBa 3asButena — d@uandeckoro nuua nmbo HauMeHOBaHWe, CBeAEHWs O MecTe
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HaxoXxgeHus 3aaBuUTens — pUOUYEcKoro nuua, a Takke HoMmep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MEeKTPOHHOW MoYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH oTBeT 3asBUTENIO;

B) cBeAeHust 06 obxanyembix peLleHnsax n gencreusx (6esgencrtemm);

) 4OBOAbl, HA OCHOBaHWUWN KOTOpPbIX 3asBMTENb HE COrnaceH C peleHnem n ENCTBUEM
(6espencTBmnem).

3asButenem moryT 6bITb NpeacTaBneHbl JOKYMEHTbI (MPU Hanu4un), nogTeBepXaaroLmne
ero JoBoAbl, MO0 X KONUW.

28.5. B cnyyae ecnu xanoba nopaetcs Yepes npeactasutena 3asBuTens, Takke
npeacraBnseTcs AOKYMEHT, NoATBEPXAaloLWmii NONTHOMOYNA Ha OCYLLEeCTBNeHne OeNCTBUN OT
nmeHun 3assutens.

28.6. Xanoba, nocTynuBLLas B AAMMHMCTpaLMIO, ML, MwuHucTepcTBO
rocyaapCTBEHHOIO ynpasBfeHus, MHPOPMALMOHHBIX TEXHOMOMMA 1 cBs3M MockoBckon obnacTtu
NoASNIEXUT PAacCMOTPEHUIO AOSPKHOCTHLIM MULIOM, YNOSTHOMOYEHHbIM Ha paccMOTpeHue xanob,
KOTOpbIN obecneynBaer:

1) npuemMm n paccMoTpeHune xanob B cooTBeTCTBMM C TpeboBaHnammn denepanbHOro
3aKoHa oT 27.07.2010 Ne 210-93 «O6 opraHuMsaunmn npeocTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

2) MHopMUpoBaHNe 3aaBuTenen o nopsagke obxanoBaHUS pelleHu U OenCTBUN

(6e3pencTBms), HapyLLALWNX UX NpaBa N 3aKOHHbIE UHTEPECHI.

28.7. Xanob6a, noctynueLlas B AOMUHUCTpauuto, ML, MwuHucTepcTBo
rocygapCTBEHHOrO ynpaBreHus, MHPOPMaLMOHHbBIX TeXHONorMm n cesasm MockoBckon obnacTtum
noanexuT perucTpauum He nosgHee crneyrolwero paboyero AHA Co AHS ee NOCTYMNNEeHNs.

28.8. Xanoba noanexuTt pacCMOTPEHMUIO:

1) B TeyeHue 15 paboumx gHen co AHA ee peructpaumm B AgmuHuctpauum, MOL,

MuHMUCTEPCTBE rOCYAApPCTBEHHOrO ynpaBneHusi, MHAPOPMAUMOHHBLIX TEXHOMOMMA W  CBSA3U
MockoBckor obnacTu.

2) B TeyeHne 5 paboumx OHEN CO OHA ee perucTpauuu B cnyyae obxanoBaHus
oTKasa B npueme OOKYMEHTOB y 3asaABuTenst nMbo B MCNpaBneHun OONYLEHHbIX
onevyaToK 1 oLWMOOK MK B Cry4yae 0OXxanoBaHWsA HapyLleHUs1 YCTAHOBIIEHHOIO CPoKa

TakKnxX UCnpaBneHun.

28.9. B cnyyae ecnu 3assutenem B AamuHuctpauuto, MOL, MwuHuctepcTBO
rocygapCTBEHHOro ynpasrieHns, NH(POPMaLMOHHbBIX TeXHONOorMm u ceasm MockoBckon obracTu
nogaHa »xanoba, pacCCMOTPEHNE KOTOPOW HE BXOAUT B €r0 KOMNETEHLMIO, B TedeHne 3 pabounx

AHEen co OHs ee peructpaumm B AgmumHuctpaummn, MoOL, MuHunctepctee
rocygapCTBEHHOrO ynpaBneHusi, MHPOPMaLMOHHbBIX TEXHONOMMN 1 cBs3M MockoBckon obnacTu,
Xanoba nepeHanpasnseTcs B YMNOSTHOMOYEHHbIN HAa €e pacCMOTPEHNE OpraH, o

4YyeM B NMMCbMEHHON hopMe MHdopmMupyeTca 3asBuTens.
28.10.Tlpn 3TOM CpPOK pacCMOTpPeHUsa xanobbl McYMCNAETCs CO [OHS perncrpaumu
Xanobsbl B YNOSITHOMOYEHHOM Ha ee pacCMOTpeHue opraHe.

28.11.To pesynbTaTaM paccMOTpeHus xanobbl AgmuHuctpaumda, MoL, MnHuctepcTso
rocygapCTBEHHOrO ynpaBneHns, NHPOPMAaLMOHHbBIX TeXHONOrmm n ceasn MockoBckon obnactu
NPUHUMAET OOHO M3 CreayrLmMX peLleHNN:

1) yaoBneTBopsieT xanoby, B TOM yucne B (pOpMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHnsa OoMNyLWeHHbIX onevYaTok U ownbok B BblAaHHbIX B pe3ynbTaTte npeaocTaBreHns
Ycnyrm OOKymeHTax, BoO3BpaTa 3adBUTEN0 [OEHEeXHbIX CPeacTB, B3MMaHWe KOTOpbIX He
npegycMOTPEHO HOPMaTMBHbLIMW NMPaBoBbLIMK akTamu Poccuickon denepaunm, HopMaTUBHbIMU
npasoBbiMK akTamu MockoBckon obnacTu;

2) OTKasblBaeT B YAOBNETBOPEHUM Xanoobbl.

28.12.He nosgHee OHsA, cnegylowero 3a OHEM MPUHATUS peLUeHusl, yKasaHHOro

B
NYyHKTE 28.11 HacTosLwero A,D,MI/IHI/ICTpaTI/IBHOFO pernameHTa, 3aaBUTENIO B MNUCbMEHHOWN
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dopmMe 1 No xenaHuwo 3asiBUTENHA B ANIEKTPOHHOM popMe HanpasfisieTcd MOTUBUPOBAHHbLIV
OTBET O pe3ynbTaTax PpacCMOTPEHMUS anobbl.

28.13.Tpn  ypoBneTtBopeHuMn xanobbl AamuHucTtpauus, MOL,  MwuHuctepcTBo
rocygapCTBEHHOrO ynpaBreHusi, MH(POPMaLMOHHbBIX TeXHONOrMm n cesasm MockoBckon obnactu
NpUHUMaET McYepnbiBaloLWmne Mepbl N0 YCTPAHEHMIO BbISIBIIEHHbIX HAPYLLUEHWIA, B TOM YMcne no
Bblaaye 3assuTento pesynbtata MyHuumnanbHon ycnyru, He nosgHee 10 pabounx gHen co AHS
MPUHATUSA peLlEeHNs.

28.14. AomuHucTpaums, MOL|, MuHMCTEpCTBO  rocyfapCTBEHHOrO  ynpaBrieHus,
MHPOPMALMOHHBIX TEXHONOrMN 1 cBsA3M MOCKOBCKOM 06nacTn oTKasbiBaeT B Y4OBETBOPEHUMU
Xanobbl B cnefyoLwmx cryyasx:

1) HanNU4Mst BCTYNMBLUETO B 3aKOHHYK CUIY pelleHus cyaa, apbuTpaxkHoro cyaa no
Xanobe o TOM e npegMeTe 1 Mo TeM XXe OCHOBaHUAM,;

2) nogaym >kanobbl NUUOM, NOSIHOMOYUSA KOTOPOrO He MOATBEPXAEHbl B MOpsiake,
YyCTaHOBIIEHHOM 3akoHoAaTenbcTBOM Poccunckon degepaumm;

3) Hanuuns peweHna no xanobe, nNPUHATONO paHee B COOTBETCTBUM C
TpeboBaHNAMN ALMUHUCTPATUBHOIO perfiaMeHTa B OTHOLLEHUW TOro Xe 3asiBUTens u no ToMmy
Xe npegmeTy xanoobl;

4) npu3HaHuUA kanobbl HEOBOCHOBAHHON.

28.15.B cnyyae ycTaHOBMeHWst B XO4e WM Mo pe3ynbTaTaM pacCMOTPEHMUST XKanoobbl
NpU3HaKkoB COBLITUS aAMUHUCTPATMBHOIO NPaBOHAaPYLUEHUS UMW NPEeCTYNNeHus OOSMKHOCTHOe
nnuyo, HageneHHoe MOIHOMOYMAMK MO PACcCMOTPEHUIO Xanob, HedaMeanUTENbLHO HanpasnseT
nmerowmecs matepuansl B MuWHUCTEPCTBO rocygapCTBEHHOMO YynpaBrieHus,
MHPOPMALMOHHBIX TexHonormm u cBsasm MockoBckoM o6racTv unu opraHbl NPOKypaTypbl
COOTBETCTBEHHO.

28.16. B oTBeTe No pe3ynbTaTtaM pacCMOTPEHUSA XKarnobbl yKasbiBalOTCS:

1) AOIDKHOCTb, (hamunnda, umsi, OT4ECTBO (NPWM HanNMyMuM) [OOSMKHOCTHOrO nuua
AoMmunuHunctpaummn, MOLL, MuHucTepcTBa rocygapCTBEHHOro ynpasfieHusi, UH(OPMaLMOHHBIX
TEXHONormm n ceasn MockoBckon 06racTu, NPUHABLLENO peLleHne no xanobe;

2) HOMep, [aTa, MeCTO MPUHATUSA PEeLUeHUs, BKIYasa CBEAEHWA O AOSMKHOCTHOM
nuue, pewenne nnun genctene (6esnencreme) kKotoporo obxanyeTcs;

3) damunus, nms, oTHECTBO (MPU HANMYUK) UM HaMMeHOBaHWe 3asBUTENS;

4) OCHOBaHUA AN NPUHATUSA peLleHns no xanobe;

5) npuHaTOe No Xanobe pelleHue;

6) B cnyyae ecnu xanoba npu3HaHa OOOCHOBAHHOW — CPOKW YCTpaHEHUs
BbISIBMEHHbIX HapPyLUEHW, B TOM 4YMCNe CPOK npepoctaBneHust pesynbtata MyHuuunanbHom
ycnyru;

7) B cnyyae ecnu anoba npusHaHa HeOOOCHOBAHHOMW, - MNPWUYMHBI NPU3HaHUS
Xanobbl He06OCHOBaHHOM N MHPOPMaLUSA O NpaBe 3asBuTens obxanoBaTb NPUHATOE peLleHne
B cyaebHoM nopsgke;

8) cBegeHus o nopsiake o6anoBaHMs NPUHATOrO Mo Xanobe peLueHus.

28.17.0OT1BET no pesynbTartam paccMOTpeHNs Xanoobl nognucbiBaeTcd
YNONMHOMOYEHHbBIM Ha PacCMOTPEHME kanobbl OOMKHOCTHbIM nnuoM AgmuHucTpaummn, ML,
MuHucTepCcTBa rocyaAapCTBEHHONO YynpaBneHusi, MHAOPMAaUMOHHbIX TEXHOMOMM U  CBA3N
MockoBckon obnacTu.

28.18. AomuHucTpaums, MOL|, MuHMCTEpCTBO  rocyfapCTBEHHOrO  ynpaBrieHus,
MHPOPMALMNOHHBIX TEXHONOMMn 1 ceasm MockoBckon obractn BrnpaBe OCTaBuUTh xanoby 6e3
OTBEeTa B CneayoLwmnx criyyasx:

1) OTCYTCTBMS B Xanobe damunum 3asButens uMnmM nodToBoro agpeca (agpeca
3MIEKTPOHHOM MOYThI), MO KOTOPOMY A0STKEH ObITb HaNpaBfeH OTBET;

2) HanuuMsa B Xanobe HeueH3YpHbIX NMOO OCKOPOUTENbHLIX BbIPAXEHUN, Yrpo3
XW3HKW, 300POBbLI0 U UMYLLECTBY AOSPKHOCTHOrNO Nuua, a Takke 4YneHam ero cembu (kanoba
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octaetcs 6e3 oTBeTa, NpN 3TOM 3aABUTENO coobLlaeTcs 0 HegoNyCTUMOCTM 3noynoTpebneHns
npasom);

3) OTCYTCTBMSI BO3MOXHOCTM NPOYMTaTb Kakyr-nnmbo 4acTb TekcTa xanobbl (>kanoba
ocTtaetcsa 6e3 oTBeTa, 0 YeM B TEYEHNE CEMU OHEN CO OHSA pernctpaumm xanobbl coobliaeTtcs
3aABUTENIO, ECNK €ro hamunmsi U NOYTOBLIN aapec NOAAAITCA MPOUTEHMIO).

28.19. 3agBuTenb BnpaBe obxanoBaTb MPUHATOE MO Xanobe pelwweHve B cynebHom
nopsiake B COOTBETCTBUM C 3akoHOAaTenbCcTBOM Poccuickon egepaumm.

28.20. MNopsagok paccmoTpeHus xanob 3assutenen MMHUCTEPCTBOM roCy4apCTBEHHOIO
ynpaBneHus, MHPOPMaUMOHHbLIX TEXHOMorMnm m cBsasnm MockoBckon obnactv NpoucxoguT B
nopsiike OCYLLECTBNEHNSA KOHTPOIS 3a NpefocTaBfieHneM rocy4apCTBEHHbIX U MyHULIMNANbHbIX
ycnyr, yTBep>XaeHHoM nocTtaHoBneHnem [NpasutensctBa MockoBckon obnactm ot 16.04.2015
roga Ne 253/14 «O6 yTBepxaeHun Nopsgka OCyLLeCcTBNEHUS KOHTPONSA 3a NpefocTaBrieHnemM
roCyAapCTBEHHbIX M MyHUUMNAnbHbIX YCNyr Ha Tepputopun MockoBckon obnactu u BHeCEHUM
n3meHeHunn B NonoxeHne o MuHMUCTEPCTBE rOCyfapCTBEHHOIo ynpasneHus, MHPOPMaLMOHHbIX
TexHonormm n ces3n Mockosckon obnactmy.

VI. NMpaBuna o6paboTkn nepcoHarnbHbIX AaHHbIX NPU oKazaHMu MyHuUuMnanbHOM ycnyrm

29.Mpasuna o6pabomku nepcoHasibHbIX GaHHbIX NPuU okazaHuu MyHuyunanbHol
ycnyau

29.1. Ob6paboTka nepcoHanbHbIX AaHHbIX MpU OKasaHun MyHuuMnanbHOW ycnyru
OCYLLECTBMSAETCA HaA 3aKOHHOM W CnpaBegnMBOM  OCHOBE C  yyeToM TpeboBaHui
3akoHopaTtesnbcTBa Poccuiickon eagepaumm B chepe nepcoHanbHbIX AaHHbIX.

29.2. O6paboTka nepcoHanbHbIX [AaHHbIX MNpU oOKadaHun MyHuUMNanbHOW YCnyru
OrpaHN4YMBaEeTCs AOCTUXKEHMEM KOHKPETHbIX, onpefeneHHbIX HACTOAWMM AOMUHUCTPATUBHbBIM
pernameHToM uenen. He ponyckaetca obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMAd C
uenamm cbopa nepcoHanbHbIX AaHHbIX.

29.3. O6paboTke noanexaT TONbKO NepcoHarnbHble AaHHbIE, KOTOPbIE OTBEYAOT LIENAM
nx obpaboTku.

29.4. Llenbto 06paboTkM NepcoHanbHbIX OAHHbIX SBMSETCA UCMOMHEHNE OOMKHOCTHBLIX
06A3aHHOCTEN M MOMHOMOYMI COTpyAHMKaMU AOMUHUCTpaUMM B npouecce npeaocTaBreHus
MyHuMUMNanNbHOW YyCnyrn, a Takke OCYLWEeCTBNEeHUS YCTaHOBMEHHbIX 3aKoHOA4ATENbCTBOM
Poccunckon  depepaumm  rocygapCTBEHHbIX  PyHKUMA no  obpaboTke pe3ynbTaTtoB
npegocTtasneHHon MyHuuunansHom ycnyru.

29.5. lNpu ob6paboTke nepcoHanbHbIX AaHHbIX B LENAX okasaHus MyHuumnanbHom
ycnyru He gonyckaeTcsa obbemHeHne 6a3 AaHHbIX, coaepXKallnx nepcoHarnbHble AaHHbIE,
0b6paboTKka KOTOPbIX OCYLLIECTBISETCA B LENsiX, HECOBMECTMMbIX MexXay cobon.

29.6. CopepxaHne un obbem obpabaTbiBaeMblXx MEPCOHArbHbIX AaHHbIX OOSMKHbI
COOTBETCTBOBATb 3asiBNEHHON Lenu obpabotkn. ObpabaTbiBaeMblie NepcoHarnbHble LaHHbIE He
AO0STKHbI 6bITb M36bITOYHLIMU MO OTHOLLUEHUIO K 3asBNIEHHOMN Lienn nx obpaboTku.

29.7. lNpu obpaboTke NepcoHanbHbIX OaHHbIX OOMKHbI ObITb O06ecneyeHbl TOYHOCTb
nepcoHanbHbIX OAHHbIX, UX OOCTAaTOMHOCTb, @ B HEOOXOAMMbLIX Cyyasx M akTyarlbHOCTb MO
OTHOLLEHMIO K Lienn obpaboTkn nepcoHarnbHbiX AaHHbIX. [JOMKHOCTHbIE Nuua AQMUHUCTPALMM
AOJIMKHbI MPUHMMAaTL Heobxoaumble Mepbl NMMH6o obecnevmBaTb UX NPUHATME NO yOANEHUIO UMK
YTOYHEHWNIO HEMOSHbBIX NN HETOYHbIX AaHHbIX.

29.8. XpaHeHue nepcoHanbHbIX [OaHHbIX [OOJMKHO OCYLWeCTBNATbCcA B dopme,
no3BonstoLwen onpeaenntb cybbekta nepCcoHanbHbIX aHHbIX, HE AOnNbLUe, YeM 3TOro TpebyeT
uenb obpaboTkM MepCcoHanbHbIX AaHHbLIX, €CIM CPOK XPaHEHUs NepcoHanbHbIX OaHHbIX He
YyCTaHOBIEH deaepanbHbiM 3aKOHOAATENbLCTBOM, 3akoHogaTtenbcTBoM MockoBckon obnacty,
AOroBOpoOM, CTOPOHOM KOTOPOro, BbIrogonpuobperarenieMm Wnu nopyyvuTenieMm no KoTopoMy
aBnsetTca cybbekT nepcoHanbHblX AaHHbIX. O6pabaTbiBaeMble nNepcoHarbHble [aHHble
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noanexar YHUYTOXeHUo nnbo obes3nnymBaHnto no AOCTWXeHUN uenen obpaboTkm mnu B
crny4ae yTpaTbl HEOOXOAMMOCTU B AOCTMXKEHUW 3TUX LEernen, ecrim MHOe He npedycMOTPeHO
3aKoHOAAaTeSIbCTBOM.

29.9. B cooTBeTCTBMM C LieNbio 06paboTkn NepcoHanbHbIX AaHHbIX, yKa3aHHOW B MyHKTE
29.4 HacTodAwero AOMWHUCTPATUBHOIO pernameHTa, B AAMMHUCTpauum obpabaTtbiBatoTcs
nepcoHanbHble JaHHble:

1)dpamunusa, ums, oT4eCTBO;

2)agpec MecTa XUTENbCTBA;

3)aoMalLHUIN, COTOBLIN TENEMOHbI;

4) HOMep OCHOBHOrO [JOKYMEHTa, YOOCTOBEPSLWEro JIIMYHOCTb, CBedeHuss O aaTte
Bbla4yn yKa3aHHOro AOKYMEeHTa U BblAaBLUEM €ro OpraHe;

5)CHUIIC.

29.10.B cooTtBeTCcTBUMN C LEenbio 06paboTkn NepcoHanbHbIX AaHHbIX, YKa3aHHOM B
nogpasgene 29.4 Hacrtoswero AOMUHUCTPATMBHOIO pernamMeHTa, K KaTeropusim CybObLekToB,
nepcoHanbHble AaHHble KOTOpbIX 0bpabaTtbiBaoTca B AQMUHMUCTPaUMK, OTHOCSTCS:

1) rpaxgaHe, obpatumslumeca 3a npegoctasrieHneM MyHuUMNanbHOW YCNyru OgHUM
n3 cnocoboB, NpeayCMOTPEHHbIX nogpasgenom 17 Hactoswero AAMUHUCTPATUBHOMO
pernamMmeHTa;

2) 4YfeHbl ceMen rpaxgaH, obpaTmBlLUMXCA 3a npegocTtaBneHnem MyHuumnanbHOM
ycnyru, ogHuMM 13  cnocoboB, nNpedyCMOTPEHHbIX nogpasgenom 17  Hactoswero
AOMUHUCTPATMBHOIO pernameHTa;

29.11.Cpokn 00paboTkm W XpaHEHUs YKa3aHHbIX BbIlE MEepPCOoHarnbHbIX AaHHbIX
onpeaenstTca B COOTBETCTBMM CO CPOKOM [AENCTBUS corfaweHuss ¢ CcybbekTom
nepcoHarnbHblX AaHHbIX, ADMUHUCTPALMEN, a TakKe UHbIMKM TpeboBaHMsaMM 3aKoHOOATENbCTBA
N HOPMAaTUBHbBIMW JOKyMeHTaMu. 1o ncreveHnto cpokoB 06paboTKkn U XpaHeHUs NepcoHarbHbIe
AaHHble noafiexaT YHUYTOXEHUI0 nMbo 06e3nuMunBaHuIio, ecnnm MHOoe He npefyCMOTPEHO
3aKoHOAAaTeSIbCTBOM.

29.12. B cnyyae JoctmxkeHus uenvm obpaboTkn nepcoHarnbHbIX AaHHbIX, AOMUHUCTPaLUS
obsizaHa npekpaTUTb 06paboTKy NepcoHasribHbIX OaHHbIX UNKU obecneynTb ee npeKpalleHue
(ecnu obpaboTka nepcoHarnbHbIX AaHHbBIX OCYLECTBNAETCA APYIMM NULOM, AENCTBYIOWMM MO
nopyvyeHmio AAMUHUCTPALMKM), YHUYTOXWUTb MEpPCOHasnbHble [AaHHble unuM obecneuntb ux
YHUYTOXEHUe (ecnn obpaboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBASETCH OPYruM JULOM,
AENCTBYIOLWNM MO MopyvyeHntio AAMUHUCTpaUuK) B CPOK, He npesbiwarowmn 30 gHen ¢ gathbl
AOCTWXEHUA uenm o06paboTku nepcoHanbHbiX AaHHbIX, €CrM MHOEe He nNpeayCMOTPEeHO
CNyXebHbIM KOHTPaKTOM, [OrOBOPOM WM COrfaleHneM, CTOPOHOW KOTOPOro sBnsieTcs
CybbeKkT nepcoHanbHbIX AaHHbIX, NMOO ecnv AAMUHUCTpauus He BrpaBe OCYLEeCTBMATb
00paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus cybbekTa nepcoHanbHbIX AaHHbIX Ha
OCHOBaHUSAX, NPeayCMOTPEHHbIX beaepanbHbIMU 3aKOHaAMM.

29.13. B cny4ae oT3blBa CyOBHEKTOM MepCoHarnbHbIX AaHHbIX corriacusa Ha obpaboTky ero
nepcoHarnbHbIX AaHHbIX, AAMUHUCTPaLMA OOMKHA NpekpaTuTb ux obpaboTky nnu obecneynTb
npekpalleHne Takon obpaboTkm (ecnn obpaboTka nNepcoHanbHbIX aHHbIX OCYLLEeCTBNSeTCs
APYrM NMLOM, AEACTBYIOLWMM MO NOpyYeHnio AOMUHUCTPALMK) U B Clydae, eCnn CoxXpaHeHue
nepcoHanbHbIX JaHHbIX Bonee He Tpebyetca Ans uenen obpaboTkM NepcoHanbHbIX OaHHbIX,
YHUMTOXUTb MEepCoHasnbHble AaHHble WM obecneuntb KX YHUYTOXeHue (ecnn obpaboTka
nepcoHanbHbIX [aHHbIX OCYLECTBNseTCs APYrMM JIMUOM, AEWCTBYIOWMM MO MOPYYEHUIO
AOMUHMCTPaUMK) B CPOK, HE NPEBbLILIAIOLLMIA 30 kaneHgapHbIX gHEW ¢ AaTtbl NOCTYNNeHNs
YyKa3aHHOro OT3blBa, €CIM UHOE He NPeayCMOTPEHO CRy>XeOHbIM KOHTPaKTOM, AOrOBOPOM UMK
cornawleHnem, CTOPOHOW KOTOPOro SABNSETCH CyObekT nepcoHanbHbIX AaHHbIX, NMbo ecnu
AOMWHUCTpaAUMA He BrpaBe OCyLecTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekta nepcoHanbHbIX [AaHHbIX Ha OCHOBAHUSX, MNPedyCMOTPEHHbIX deaepanbHbIMU
3aKoHaMu.
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29.14. YHNYTOXEHNE [OKYMEHTOB, COAepXalluMxX NepcoHasnbHble AaHHble, YTPaTUMBLUMX
CBOE MNpaKTU4eCcKoe 3HaYeHMEe W He MOANEXaLUMX apXMBHOMY XpaHEHWI0, MPOM3BOAMTCA Ha
OCHOBaHWUW aKTa YHUYTOXEHUS NepPCOHanNbHbIX AaHHbIX.

29.15. YNonHOMOY€EHHbIE Nn1ua Ha nonyyeHne, obpaboTKy, XpaHeHue, nepegady u nobdoe
ApYyroe ncnosib3oBaHMe NepcoHarnbHbIX JaHHbIX 0683aHbl:

1) 3HaTb W BbINOMHATL TpeboBaHMs 3akoHogaTenbcTBa B obnactu obecneveHus
3aLWKUTbl NEPCOHanbHbIX 4aHHbIX, HACTOAWEro AQMUHUCTPATUBHOIO pPernamMmeHTa;

2) XpaHuUTb B TaWHe W3BECTHblE UM MepcoHarnbHble AaHHble, MHHOPMUPOBATL O
dakTax HapyweHuss nopsigka obpalweHns ¢ nepcoHanbHbIMM - AAHHBIMW, O MNOMbITKaX
HEeCaHKLMOHMPOBAHHOMO A0CTYMNa K HAM;

3) cobntogaTb NpaBuna UCNoNb30BaHUA NEPCOHANbHbIX AAHHbIX, NOPAA0K UX yyeTa
N XpaHEHUS, NCKMOYNTb JOCTYN K HUM NOCTOPOHHUX NnL;

4) obpabaTbiBaTbh TOMLKO T€ MEpPCOHarbHble OaHHbIE, K KOTOPbIM MOMyYeH OOCTYN B
CUINY MUCMNOJSTHEHUS CIY>XeOHbIX 06A3aHHOCTEN.

29.16.Mpun ob6paboTKke nepcoHanbHbIX AAaHHBIX YNONHOMOYEHHbBIM fLLAM Ha NonyyYeHue,
00paboTKy, XpaHeHue, nepegady u nboe Opyroe MUCMonb3oBaHME MNEepPCOHarbHbIX OaHHbIX
3anpeLyaeTcs:

1) NCMNonb3oBaTb CBEAEHMS!, COAepKallmMe nepcoHarnbHble AaHHble, B HECNY)XeOHbIX
Lensx, a Takke B Cry»ebOHbIX Lensx - Npyu BeAeHUn NeperoBopoB no TenedgoHHoN cetu, B
OTKPbITOM Nepenucke, CTaTbsAX U BbICTYMNNEHMUSX;

2) nepegaBaTb MNepcoHanbHble [AaHHble MO He3alMLLIEHHbIM KaHanaMm CBS3M

(tenetann,  dakcMmunbHast  CBA3b,  9NEKTPOHHass  noyta) 6e3  ucnonb3oBaHUSA
cepTUdULMPOBaHHLIX CPEACTB KpunTorpaduieckon 3awmTtbl MHOOpMaLmK;

3) BbIMOMNHATL Ha AOMYy paboTbl, CBA3aHHbIE C WCMONb30BaHWEM MNEPCOHAarbHbIX
AAHHbIX, BIHOCUTb JOKYMEHTbI U Apyrne HocuTenun nHpopmauumn, cogepxatume nepcoHanbHble
AaHHble, U3 MECTA UX XPaHEHMS.

29.17.Jlvua, ynoriHOMOYEHHble Ha nofnyyvyeHue, ob6paboTKy, XpaHeHue, nepegadvy W
noboe apyroe ncrnonb3oBaHME NePCOHarnbHbIX AaHHbIX, BUHOBHbIE B HapyLleHUn TpeboBaHui
3aKoHogaTenbCcTBa 0 3alMTe NepcoHanbHbIX AAHHbIX, B TOM Yucre 4OnyCTuBLUNE
pasrnawieHMe nepcoHanbHbIX AaHHbIX, HECYT MNEepPCOHANbHYK TPaXKaAAHCKY, YrOfOBHYHO,
agMUHUCTPATUBHYIO, AUCUUNIIMHAPHYIO W MHYK0 NPefyCMOTPEHHYH 3aKOHOAATeNbCTBOM
OTBETCTBEHHOCTb.

29.18. ADMMHMCTpauMs Ons 3aliuTbl NepPCOoHarnbHbIX AAHHbIX OT HEeNpPaBOMEPHOro unu
CNyyYyanmHOro AOCTyna K HUM, YHUYTOXEHUSA, W3MEHEHUsl, OnoKnMpoBaHUsi, KOMMPOBAHWUA,
npenoCcTaBeHnsi, pPacnpoCTPaHEHMUsI NEepCOHarnbHbIX [OaHHbIX, a TakKe OT  MHbIX
HenpaBOMEPHbIX AENCTBUIA B OTHOLIEHUM MEPCOHAarbHbIX AaHHbIX, MPUHUMAET MEpPbI 3alUnThI,
npegycMOTPEHHbIe 3akoHogaTenscTBOM Poccuickon degepaumn.

HavanbHuk YnpasneHus A.A. MegHukoBa

MpunoxeHwne 1
K aAMUHUCTPATUBHOMY perfiaMmeHTy

TepMuHbI 1 onpeaeneHus

B AOMWHUCTPATUBHOM perfiameHTe UCNoMnb3YyTCs Creayowmne TepMnHbI U onpeaeneHms:

MyHuumnansHas - MyHMUMnanbHas ycnyra no Bblgade CBWAOETENbCTB O MNpaBe Ha
ycnyra nonyyeHue couuanbHOM BbINMaTbl Ha MNPUOOPETEHME  KUMOTo
MOMELLEHUS UNN CTPOUTENbCTBO MHAMBUAYANbHOrO XWUMOro goma
MOMNOAbIM CEMbSIM - Y4yaCTHMLAM OCHOBHOMO  MEepOnpUsaTUS

«ObecneyeHne >kunbem MOMOAbIX CeMen»  rocyaAapCTBEHHOM
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AOMUHUCTPATUBHBIN
pernameHT

Moanporpamma

AOMUHMCTpaUus

MoL

3agaBuTernb

3agaBneHue

dann gokymeHTa

OpraHbl BNactn

Mogynb  OkasaHusi
ycnyr EMC OY
YcuneHHas
KBanudnumpoBaHHa
S 3rEeKTPOHHas

nporpammbl Poccunckon degepauum «ObecneveHme OOCTYMHbIM U
KOMGOPTHLIM  XUITbEM W KOMMYHasbHbIMK  yCriyramyn rpaxgaH
Poccunckon depepaumn», nognporpammbl «ObecneveHne Xunbem
MOJSIOAbIX CeMeW» rocyaapCTBeHHOM nporpammbl  MockoBckoun
obnactm «Xunmwe» Ha 2017-2027 rogbl W noanporpamMmbl
«ObecnevyeHne XKUNbeM  MOMOAbIX CEMEN»  MYHUUUNANbHOM
nporpaMmmbl  OOWHLIOBCKOrO MyHUUMNanbHOro pavioHa Mockosckon
obnactn «XKunuwe» Ha 2017-2021 roapl;

aAMUHUCTPATUBHbLIN pernameHT npegocTaBfieHns MyHUUMnanbHOM
ycrnyrm no Bblgade CBUOETENbCTB O MpaBe Ha MofydYeHue
coumanbHOM BbINMaTbl Ha NpMoBOpeTeHne XNNoro NomeLeHus
UM CTPOUTENbLCTBO WHAMBMAYANbHOrO XXWIMOro AomMa MONoAbiM
CeMbsIM - YyyacTHMLAM OCHOBHOro meponpuatna «ObecneyeHune
XUNbeM  MonoAdblX — CeMen»  roCydapCTBEHHOM  Mporpammbl
Poccuiickon ®epepaumm «ObecnevyeHme OOCTYNHbIM U KOMMOPTHLIM
XUNbEeM W KOMMYHasnbHbIMW  ycnyramuv rpaxgaH Poccuickon
depepauunny, nognporpammbl «ObecneyeHne XUNbemM MOMoObIX
cemen» rocygapCTBeHHom nporpaMmmbl  MockoBckon obnactu
«Kunuwe» Ha 2017-2027 rogbl 1 nognporpammbl «ObecnedeHne
XUnbem MOIOAbIX cemen» MYHULMNANbHOM nporpaMmmbl
OauHuoBCKOro  MyHuMumMnanbHoro panoHa MockoBckon obnactu
«Kunnnwe» Ha 2017-2021 roasbl;

OCHOBHOe MeponpusaTne «ObecneyeHne XUnbem MOSIoAbIX CEMEN»
rocyapCTBEHHOM nporpamMmel Poccuinckon depepauunm
«ObecnevyeHne  OOCTYMHbIM n KOMMOPTHLIM  XUNbEM "
KOMMYyHanbHbIMM  ycnyramu rpaxgaH Poccuinckon ®epnepauunn»,
nognporpamma  «ObecnevyeHne XKuUnbemM  MOoAbiX  CeMen»
rocygapcrtBeHHon nporpammbl MockoBckon obnactu «XKunuuwe» Ha
2017-2027 rogbl 1 nognporpamma «ObecnevyeHne Xunbem Monoabix
cemeny MYHULMNANbHOM nporpamMmbil OamnHUoBCKOro
MyHUUMNaneHoro panoHa Mockosckon obnactn «XXKunuwe» Ha 2017-
2021 rogpbl;

AOMUHUCTpaums OauHuoBcKoro MYHUUMNANbHOro panoHa
MockoBckon obnacTu;

MHOroyHKLMOHanNbHbIE LEHTPbl NPefoCTaBneHns rocyaapCTBEHHbIX
N MyHuMumMnanbHbix ycnyr OOuHLOBCKOrO MyHMUMMAnbHOro paroHa
MockoBckon obnacTu;

nmyo, obpawatweecs ¢ 3aaBneHMEM O  NpeaocTaBrieHUn
MyHuuunansHown ycnyru;

3anpoc o npegocrasneHnn MyHuUUMNanbHOW YCryru, HanpaBfieHHbIN
nobbiM  NpegyCMOTPEHHbIM  AAMUHUCTPATUBHLIM  PEerfiameHToM
cnocobom;

3MEKTPOHHbLIM 006pa3 LOKYMEHTa, NOSTlyYEeHHbIM NyTEM CKaHUPOBaHUSA
AOKyMeHTa B BymaxxHon hopme.

rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMoynpaBfeHus u
WHble opraHbl, y4acTBylowWMe B NpenoCTaBfieHUn rocyaapCTBEHHbIX
NN MyHUUMNANbHbIX YCIYT;

Mogynb okasaHus ycnyr eguHon WHMOPMALMOHHOW CUCTEMDI
oKasaHus YCnyr, yCTaHOBMNEHHbIM B AQMUHUCTPaLNN.

OnekTpoHHast MNoAMuUCb, BblAaHHAA YOOCTOBEPSOWMM LEHTPOM,
noniyyeHHasi B peaynbtaTte Kpuntorpaduyeckoro npeobpasoBaHus
nHdopMauuM C UCNOSMb30BAHMEM KIltova 3SIEKTPOHHOM MNOAMNUCH,



nognuce (3I) nosBonseTr onpegenutb  NUUO, Noanucasllee  9NEeKTPOHHbIN

AOKYMEHT, OBHapYyXnTb hakT BHECEHUSA U3MEHEHUN B NEKTPOHHbLIN
AOKYMEHT rocrie MOMEHTa ero noAnuCaHus, KoY MpoOBEpKU
3MIEKTPOHHOM NOAMUCKU YyKasaH B
KBanupuumposaHHoM cepTudukare;

CeTb NHTEpHET - MHJOPMALNOHHO-TENEKOMMYHUKALNOHHAs ceTb « IHTEpHETY;
JInyHbIN KAOUHET - cepsuc PIIIY, nossonswowmin 3assuTtento nosiyd4atb MHGoOpmaumo o

xoae obpaboTku 3asBneHun, NnogaHHbIx nocpeactesom PITY;

PMAry - rocygapcTtBeHHas nHdopmMaumoHHas cuctema MockoBckon obnactu

«lMopTan rocygapCTBeHHbIX U MyHuUMNanbHbIX ycryr MockoBcKoun
obnactn», pacnonoxeHHas B cetu WHTepHeT no agpecy
http://uslugi.mosreq.ru;

Moapasnenexnne - YnpaBneHue XUnuiHbIX OTHOLIEHUI AOMUHUCTPALINN;
CBuaeTenbcTBO - CBMOETENbCTBO O MpaBe Ha MOfyYeHWe coumanbHOK BbinnaThbl

Ha nNpUOBpeTeHNEe XUIOro MOMELLUEHUS WU CTPOUTENLCTBO
NHOMBUAYAaNbHOIO XMoro Aoma

MpunoxeHwne 2
K aAMUHUCTPATUBHOMY perfaMmeHTy

CnpaBoyHas uHcopmaumsa o MecTe HaxoxaeHus, rpacduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3M1IeKTPOHHOMN NOYTbl AAMUHUCTPALUN U OpraHu3auum,
yyYacTBYHOLMUX B NpefocTaBrieHMn 1 MHPOPMMpPOBaHUU O NopsiaKe nNpeaocTaBneHns
MyHuuMnansHou ycnyru

1. AaMuHucTpaumsa OAMHLOBCKOro MyHuuunanbHoro pamoHa MockoBckou obnacTtu
MecTo HaxoxaeHunsa: Mockosckast obnacTb, r. OguHuoBo, yn. Mapwana >KykoBa, 4. 28.
padmk npuema 3anBrneHUN:

lMoHeaenbHUK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
BTopHuk: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)
Cpegna: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbia13.00-13.45)
MatHuua: ¢ 09.00 go 16.45 (nepepbia13.00-13.45)
Cy66oTa: BbIXOOQHOW OEeHb
BockpeceHbe: BbIXOAHOW OeHb

MoutosbIn agpec: 143000, MockoBckas obnactb, r. OanHuoso, yn. Mapwana »Kykosa, 4. 28.
KoHTakTHbIN TenedoH: +7 495 596 14 26
Nopsayvas nuHua NybepHaTtopa Mockosckon obnactu: 8-800-550-50-30

OdomumaneHbI canT B MHPOPMALMOHHO-KOMMYHUKaLUMOHHON ceTun « MHTepHeT»: www.odin.ru
ALpec 3aneKTpoHHOM NoYyTbl B ceTh MHTepHeT: adm@odin.ru

YnpaBneHue XunuuHbIX OTHOLEHUN
AamunHucTpaumm OAMHLOBCKOro MyHuUuMnanbHoro pamoHa MockoBckon obnactu
MecTo HaxoxaeHusa: Mockosckast obnactb, r. OguHuoBo, yn. Mapwana >KykoBa, 4. 49.
"padmk npuema 3aaBneHui:
\ lMoHepenbHUK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
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BTOpHuUK: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)
Cpepa: ¢ 09.00 go 18.00 (nepepbis 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)
MatHuua: ¢ 09.00 go 16.45 (nepepbi13.00-13.45)
Cy66oTa: BbIXOQHOW OEHb
BockpeceHbe: BbIXOQHOW OEHb

MouytoBbIM agpec: 143000, MockoBckas obnacts, r. OamHuoBo, yn. Mapwana Xykosa, 4. 28.
KoHTakTHbIN TenedoH: +7 495 596 15 25

2. TocynapcTBeHHOe Ka3eHHoe yuypexaeHue MockoBckon obnactu «MockoBCcKum
obnacTtHom MHOroyHKLMOHaNbHbIN LIeHTP NpeAocTaBNeHUs rocyAapCTBEeHHbIX U
MYHULMNANbHbIX YCIyr»

Mecto HaxoxaeHus: 143407, MockoBckass obnactb, r. KpacHoropck, 6ynbBap

CtpouTenen, A. 4, busHec ueHTp «Kybuk», cekums A, atax 4.
Mpachuk paboTbl:
lMoHeaenbHUK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
BTopHuk: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)
Cpepa: ¢ 09.00 go 18.00 (nepepbis 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)
MatHuua: ¢ 09.00 go 16.45 (nepepbi13.00-13.45)
Cy66oTa: BbIXOQHOW OEHb
BockpeceHbe: BbIXOQHOW AEHb

MoutoBbIn agpec: 143407, MockoBckas obnactb, r. KpacHoropck, 6ynesap Ctpoutenen,
a. 1.

TenedoH Call-ueHTtpa: + 7 (495) 794-86-41.

OdmumnanesHbin cant B cetn MHTepHeT: mfc.mosreq.ru

ALpec aneKTpoHHOM NoYyTbl B ceT NHTepHeT: MEC@mosreqg.ru

3. MyHuumnanbHoe KadeHHoe y4ypexaeHne « MHorocyHKUMOHaNbHbIA LLEHTP No
npeaocTaBfieHMIO roCyAapCTBEHHbIX U MyHULMNanbHbIX yenyr OAMHLOBCKOro
MyHULUMnanbHoro pamoHa MockoBckon obnacTtm»

MoutoBbin agpec: 143007, MockoBckas obn., r. OanHuoso, yn. Moxarickoe w., . 71, 6
aTax.
KoHTakTHbIN TenedoH: + 7 (495) 640-62-00
Konn-uentp M®L| Mockosckorn obnactm 8 800-550-50-30

Mpaduk paboTbl:
lMoHepenbHuK: ¢ 8.00 po 20.00 (6e3 nepepbiBa)
BTopHuk: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
Cpega: ¢ 8.00 oo 20.00 (6e3 nepepbiBa)
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YeTBepr: ¢ 8.00 po 20.00 (6e3 nepepnbiBa)
MaTHuua: ¢ 8.00 go 20.00 (6e3 nepepnbiBa)
Cy66orTa: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
BockpeceHbe: ¢ 8.00 go 20.00 (6e3 nepepbiBa)

MouToBbIn agpec: 143007, MockoBckas o6n., r. OguHuoso, yn. Moxawnckoe w., g. 71, 6
atax. OdmumansHbeii cant B cetn HTepHeT: www.odinmfc.ru
ALpec aneKkTpoHHOM NoYTbl B ceTn MHTepHeT: mfc-odintsovomr@mosreq.ru

4. CnpaBo4yHasa uHdopmauusa o mecte HaxoxaeHnsa MPL, rpacduke paboThl,
KOHTaKTHbIX TernedoHax, agpecax 3fIeKTPOHHOW NOYThbI

MHpopmauma npusegeHa Ha cantax:

- PIIY: uslugi.mosreg.ru

- M®Ll: mfc.mosreq.ru

MpunoxeHne 3
K agMUHUCTPaTUBHOMY perfnamMeHTy

Mopspok nony4yeHUA 3aMHTepecoBaHHbLIMU NULLAMU UH(bOpMaLuK No Bonpocam
npepoctaBneHna MyHuuunansHoM ycnyru, cBeAeHU o xoae npegocTaBreHns
MyHuuunansHou ycnyru, nopsiake, oopme u Mmecte pasmelleHust UHopmaLmm o
nopsinke npegocrtasneHust MyHuumMnansHoOn ycnyrm

1. Mpadmk paboTtbl MOL], ADMUHMUCTPALMM N UX KOHTAKTHbIE TeNedOoHbl NPUBEAEHDI
B [MpunoxeHuun 2 k PernameHrTy.
2. NHdpopmaumsa 06 okazaHum Ycnyrm pasameLlaeTcs B a1EKTPOHHOM BUAE:

- Ha ochmnymanbHOM cante AgMUHUCTPaunn — www.odin.ru;

- Ha odpuuymansHom cante ML - www.odinmfc.ru;

- Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha CcTpaHuMuax, MOCBSLUEHHbIX
MyHuumnansHou ycnyre.

3. PasmelleHHasa B anekTpoHHOM Buae nHgopmaums 06 okasaHun MyHuumMnansHON
yCnyru OOfmKHa BKIoYaTh B cebs:

- HauMMeHOBaHWe, MOYTOBble agpeca, CcnpaBo4yHble HoOMepa TenedoHOB, agpeca
3IEKTPOHHOM NOYThI, agpeca cantos lNoapasgenexdna n MoL;

- rpadomk paboTbl MNMogpasgenenms n MOLL;

- TpeboBaHMs K 3asiBNEHUIO W MpunaraeMbiM K HEMY [OKYMeHTam (BKMo4vasa ux
nepeyeHb);

- BbIAEPKKN U3 NPABOBbLIX aKTOB, B YaCTU Kacatowencs MyHnumnanbHoOM ycnyru;

- TeKCT AAMUHUCTPATUBHOIO perfnamMeHTa;

- KpaTKOE onncaHue nopsiaka npegocrasneHns MyHMUMNansHOWM yCnyru;

- obpasubl 0opMIIeHNs OOKYMEHTOB, HeobxoaMmbIX Ans nonyyvyeHus MyHuumnansHOM
ycnyru, N TpeboBaHUS K HUM;

- NepeYveHb TUMNOBLIX, Hanboree akTyarnbHbIX BOMPOCOB, OTHOCALWMXCA K MyHUUMNanbHON
YCRyru, N OTBETbI HA HUX.

4, MHpopmaums, ykasaHHas B NyHKTe 3 HacToswero MNpunoxeHna npegoctaBnsaeTcs
Takke cotTpyaHukamm MOL, n AgMmmHucTpaumm npu obpaleHnn 3assutenen:

- [INYHO;

- N0 NOYTE, B TOM YMCIIE 3NEKTPOHHOW;

- No TenedoHam, ykasaHHbIM B [TpunoxeHun 2 K AGQMUHUCTPATUBHOMY perfiameHTy.
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5. KoHcynbTupoBaHne no Borpocam npegoctasneHns MyHuuunansHon ycnyru
coTpyaHukamn MOL| n MogpasgeneHus ocyuwlectTensgeTca 6ecnnaTHo.

6. NHdopmupoBaHne 3asaBuTtener o nopsigke okasanus MyHuuunanbHow ycnyru
OCYyLLEeCTBNAETCS Takke rno Tenedony «ropsyen nuHmny 8-800-550-50-30.

7. NHdopmaums 06 okazaHum ycnyrn pasMmeLtaeTcs B nomeLleHmax AMUHMCTpauum
n MOL|, npegHasHadeHHbIX 4N npuemMa 3asBuTtenen.

8. CoctaB wuHGopmauun, pasmewaemon B MOL| pomkeH CcOOTBETCTBOBATb
pernoHanbHOMy CTaHAapTy OpraHu3auun AesTenbHOCTM MHOIOMYHKUMOHAmNbHbLIX LEeHTPOB
npeaocTaBneHnss rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr B MockoBckon obnactu,
yTBEPXAEHHOMY pacnopsikeHnem MUHUCTEpPCTBa rocyfapCTBEHHOro  ynpasrfeHus,
NHPOPMaLMNOHHBIX TEXHONOMMIN 1 cBA3n Mockosckon obnactm ot 10.07.2016 Ne 10-57/PB.

MpunoxeHwne 4
K agMUHUCTPaTUBHOMY perfnamMeHTy

Popma CBugetenbcrBa

Cepusn Ne
CBUOETENBLCTBO

O MnpaBe Ha noriy4yeHune counanbHOM BbINMaTbl Ha npmo6peTeHV|e XUNoro nomMeLweHnda ninun
CTpoUTENIbCTBO MHAOANBUAYAJTIbHOIO KUJ10ro gomMa

HacTtosawmnm ceBmaeTensCTBOM YOOCTOBEPAETCA, UTO MOJI040N CEMbE B COCTaBe:
cynpyr

(dbamunus, nms, 0TYECTBO, AaTa POXKAEHNS)
cynpyra

(dbamunus, nmsi, 0TYECTBO, AaTa POXKAEHNS)
netn

(dbamunus, nms, 0TYECTBO, AaTa POXKAEHUS)

(dbamunus, nms, oTY4ECTBO, AaTa POXKAEHUS)

ABMSAOLWENCSA y4aCTHULEN OCHOBHOro Meponpuatna «ObecnevyeHne Xunbem Mosnoabix ceMeny
rocygapcrteseHHon nporpammbl  Poccunckon Pepepaumm  «ObecneyeHne [OOCTYNHbIM WU
KOMMOPTHLIM XUITbEM U KOMMYHanbHbIMW Yycriyramu rpaxgaH Poccuinckon depepaumny,
nognporpammbel «ObecnevyeHne >XUbeM MONOAbIX CeMeN» roCcydapCTBEHHOW MporpamMmmbl
MockoBckor obnactn «XKunuwe» Ha 2017-2027 rogbl 1 noanporpammbl  «O6ecneveHne
XUnNbem Monoabix cemeny MyHuumnanbHon nporpammbl O4MHLOBCKOTO  MYHULMNANbHOMO
panoHa MockoBckon obnactu «Kunuwe» Ha 2017-2021 rogbl, B COOTBETCTBMU C YCITOBUSIMU
3TUX NoAnporpaMmm nNpefocTaBfisieTcsa coumanbHasg Beinnata B pasmepe

pybnen

(umcbpamm 1 nponuckHo)
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Ha NpnobpeTeHME XKUOro NOMELLEHMSA NN CTPOUTENBCTBO NHANBUAYAbHOMO XMUOro AomMa Ha
Tepputopun MockoBckon obnacTtu.

CBnoeTtenbCTBO NOANEXUT NpeabsBreHnto B 6aHK 0o « » 20 __ropa
(BKNIOYNTENBHO).

CBunaeTenbCcTBO AENCTBUTENBHO A0 « » 20 roga (BKNIOYNTESTbHO).
JlaTa Bblgaun « » 20 ropa.

PykoBoautens AgMuHucTpauuu

(mnognuce) (pacwwmdposka nognucm)

M.T1.

MpunoxeHwe 5
K aAMUHUCTPATUBHOMY perfaMmeHTy

Popma pelwueHns o6 oTkase

BnaHk AaMuMHUCTpaumun

(@..0., appec 3aasuTens (NnpeacraButTens)
3asBuTeEnNs)

(pernctpaumoHHbIn Homep 3asBrieHus)

PelwweHune 06 oTkase B Bbiaave CBMAETENbCTBA
O NpaBe Ha nosnyvYeHne counarbHOM BbINaThl HA NPUOBPETEHNE XKMUMOrO NOMELLEHNS UMK
CTPOMTENLCTBO MHAUBMAYASTbHOMO XUOro JOMa B paMKax peanv3aumm OCHOBHOIO
Meponpuatna «ObecneveHmne Xunbem Monogbix ceMeny rocygapCTtBeHHON NporpaMmebl
Poccunckon ®egepaunmn «ObecneyeHne gOCTYNHLIM U KOMGOPTHBLIM XUITbLEM U
KOMMYyHanbHbIMW ycnyramu rpaxgaH Poccuiickon ®egepaummy», nognporpaMmmbl
«Obecne4veHne xnnbem MoNoabIX CEMeny rocygapcTBeHHOM nporpammbl MockoBckon obnactu
«Kunuwe» Ha 2017-2027 rogbl 1 nognporpammbl « ObecneyeHmne Xnnbem MooabiX CeMen»
MyHUumnaneHon nporpammbl OAMHLOBCKOro MyHUUMnaneHoro pamnoHa MockoBckon obnactu
«Kunnnwe» Ha 2017-2021 roapl

oT Ne

(HaMMeHoBaHWe opraHa MEeCTHOIO CaMOynpaBfeHns MyHUUunansHoro obpasoBaHns)

coobLaeT, 4YTo
(®.1.0. 3aaBuTENSs B AaTENbHOM Nagexe, HAMMEHOBaHME, HOMEP U AaTa Bblgadn OOKYMEHTa, NOATBEPXKAAOLLIEro
NINYHOCTb)

OTKasaHO B Bblgade CBUOETENbCTBA O MNpaBe Ha MOoNlyyeHue couumanbHOM Bbinnatbl Ha
npuobpeTeHne XUMOoro NMOMELLEHUs UNU CTPOUTENbCTBO MHAMBMAOYaANbHOrO XUMOro Aoma B
pamkax OCHOBHOro meponpuatns «ObecneyeHne Xunbem MonoablX CEMen» rocyaapCTBEHHOM
nporpammbl Poccuiickon ®epepauun «ObecneyeHne AOCTYNHbIM U KOMMOPTHBLIM KUMBEM U
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KOMMYHarnbHbIMU ycnyramu rpaxgaH Poccunckon depepauymmy», nognporpaMmmbl
«ObecneyeHune xXunbem MonoabiXx ceEMen» rocyaapcTtBeHHon nporpammbl MockoBckon obnactu
«Knnuwe» Ha 2017-2027 roabl n noanporpammbl «ObecneyeHne Xnnbem Monoabix ceMen»
MyHUUmMnanbHon nporpammbl OOWMHLIOBCKOrO MyHMUMNanbHOro pamoHa MockoBckon obnactu
«Kunuwe» Ha 2017-2021 roapbl, B CBA3W C TEM, YTO:

- He NpeacTaBreHbl UK NpeacTaBieHbl HE B NOSTHOM 06bemMe NpenyCMOTPEHHbIE NMYHKTOM
10.1 AAMUHUCTPATUBHOIO perrnameHTa AOKYMeHTbl, 0693aHHOCTb MO NPeACTaBEHNI0 KOTOPbIX
BO3noXeHa Ha 3asButens;

- HEAOCTOBEPHOCTb CBEAEHMI, COAEPXKALLUMXCSA B NPeACTaBNEHHbIX JOKYMEHTAX;

- [OOKYMEHTbl npeactaBneHbl No uctevyeHun 15 paboumx AOHen, co AHA nonyveHus
ysBegomnenna OMCY 0 HeobxoouMOCTW NpefocTaBfeHUs AOKYMEHTOB AN MNOSyYeHus
CBuaetenbcTBa;

- He MOATBEPXOEHO COOTBETCTBME MOSOOON ceMbu TpeboBaHUAM, NPeabsBrSEMbIM K
y4yacTHUKaM noanporpaMmmel.

(HyXHO€E MoAYEepKHYTL)

YnonHoMo4eHHoe nuuo AgMUHUCTpaLUn

(BomxkHocTb, ©.1.0.) (moanuchb)
M.T1.

MpunoxeHwne 6
K agMUHUCTPaTUBHOMY perfnamMeHTy

Cnncok HoOpMaTUBHbIX aKTOB, B COOTBETCTBUM C KOTOPbIMU OCYLLECTBNSAETCA
npepocTtaBneHne MyHMumMnanbHou ycnyru

MpepoctaBneHne MyHuuunanbHOW YCryrn OCyLecTBASIETCA B COOTBETCTBUM C:

1.  XKunuwHeim kogekcom Poccurckon degepaumm.

2. O®epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsiake paccMoOTpeHus
obpalueHnin rpaxxagaH Poccunckon degepaummy.

3. ®epepanbHbiM 3akoHoM oOT 06.10.2003 Ne 131-®3 «O6 ob6wmx npuHUMNax
opraHusaumm MecTtHoro camoynpasneHnsa B Poccuinckon ®enepaumny.

4. ®depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenoCcTaBNeHNs roCy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCITYr».

5. TloctaHoBneHnem [paButenbctea Poccuimnckon depepaumm ot 16.05.2011 Ne 373
«O paspabotke M  YTBEPXOAEHUN  AOMUHUCTPATUBHBIX  PErfamMeHTOB  UCMOJTHEHUS
rocygapCTtBeHHbIX  (YHKUMA M agMUHUCTPATUBHBIX  perfnamMeHToB  npeaocTaBreHus
rocygapCTBEHHbIX YCITyr».

6. [loctaHoBneHuewm lpaButenbctBa Poccunckon ®eapepaumm ot 30.12.2017 Ne 1710
«O6 yTBepxaoeHuMM rocygapctBeHHow nporpammbl Poccuiickon depepauumn «ObecneyeHue
AOCTYNHbIM M KOMMOPTHBIM XWUIbEM W KOMMYHanbHbIMW ycriyramu rpaxgaH Poccuinckon
depepaummy».

7. lNoctaHoBneHuewm lpaButensctea Poccunckon ®epepauum ot 17.12.2010 Ne 1050
«O peanusaumm OTAENbHBIX MEPONPUATUN rOCygapCTBEHHOW nporpaMmmbl  Poccunckon
depepaumm «ObecnevyeHme AOCTYMHLIM N KOMMOPTHBLIM XUNbEM U KOMMYHaNbHbIMW yCryramm
rpaxgaH Poccuinckon ®egepaunny.

8. [lNoctaHoBneHuem [MpaButensctBa Mockosckon obnactn ot 25.04.2011 Ne 365/15
«O6 yTtBepxaeHun lopsagka pa3paboTkm N yTBEPXKAEHUA agMWHUCTPATUBHBIX PErfaMeEHTOB
NCMONHEHUS TOCYAAPCTBEHHbLIX PYHKUNA N aAMUHUCTPATUBHBIX PErNaMeHTOB NpeaoCcTaBreHns
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roCyAapCTBEHHbIX YCNYr LEHTpasribHbIMU WUCNOSTHUTENbHBIMW  OpraHaMuM rocyaapCTBEHHOM
Bnactn MockoBckon obnacTtu, rocygapcrBeHHbIMU opraHamn MockoBckon obnacTtmny.

9. ToctaHoBneHuem [MpaButenbctea Mockosckon obnactm ot 25.10.2016 Ne 790/39
«O6 yTBepxaeHUn rocygapcTeeHHon nporpammbl MockoBckon obnactn «Kunuwe» Ha 2017-
2027 rogbl.

10. TlocTtaHoBneHnem [paButensctBa MockoBckon obnactu ot 27.09.2013 Ne 777/42
«O6 opraHMsaumm npeaocTaBnNeHNA roCyAapCTBEHHbLIX YCAYr WCMOMHUTENbHbLIX OpraHoB
rocygapcrteseHHon Bnactu MockoBckon obnactu Ha 6a3e MHOrogyHKUMOHarbHbIX LIEHTPOB
npeaocTaBNeHns rocyaapCTBEHHbIX M MyHMUMNAnbHbIX YCRyr, a Takke 00 yTBepXaeHuu
lMepeyHss rocyaapCTBEHHbLIX YCNYr WCNOSHUTESNbHBLIX OpraHoB [OCyAapCTBEHHOW BRacTu
MockoBckorn obnacTtu, npegocTaBneHme KOTOPbIX OpraHn3yeTcs No NPUHUUNY «OAHOr0 OKHay, B
TOM 4ucre Ha 6ase MHOroyHKUMOHAMNbHbLIX LIEHTPOB MpPeaoCTaBfeHNs rocyaapCTBEHHbLIX U
MYHULUMNANbHbIX YCAyr, n PekomeHOyemMoro nepevHs MyHuuunanbHbIX YCNyr,
npefocTaBnsieMblX OpraHamMm MECTHOrO CaMoynpaBfeHns MyHUUMnanbHbIX 06pa3oBaHui
MockoBckor 06nacTn, a Takke YCNyr, okKasbiBaeMblX MyHUUMNANbHBIMU YYPEXOEHUAMU U
APYrMMKU opraHuMsaumsamu, npeaocTtaBfieHne KOTOPbIX OpraHuM3yeTcsa MO MPUHLUMNY «OOHOro
OKHa», B TOM u4ucrne Ha ©0ase MHOroOYHKUMOHAmMbHbLIX LEHTPOB NpeaoCTaBreHus
rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIyr».

11. TloctaHoBnennem AgmuHucTpaumm OOUHLOBCKOIO  MYHUUMMNANbHOrO paroHa
MockoBckor obnactn ot 24.07.2014 Ne 1243 «O6 ytBepxaeHun [lopsigka paspaboTkm u
YTBEPXAEHUS aAMUHUCTPATMBHbBIX PEerfaMeHTOB MpefoCTaBfeHUs MyHUUMNanbHbIX YCryr B
OAnHLOBCKOM MyHUUMNanbHOM paroHe MocKoBCKOM 06nacTu U NpuM3HaHUM yTpaTUBLUUM CUny
noctaHoBneHna AamuHuctpauum OJMHLOBCKOrO MyHUUMNanbHOro panoHa Mockosckom
obnactu ot 25.02.2011 Ne 460».

12. TloctaHoBnennem ApgmuHucTpaumm OOUHLUOBCKOrO MYHULUMNANbHOMO panoHa
MockoBckon obnactn ot 26.12.2016 Ne 7552 «O HoBou pepakumm lMonoxeHuss 0 nopsigke
npoBeAeHNs aHTUKOPPYNUMOHHOW 3KCMEepTM3bl HOPMATUBHbLIX MPaBOBbIX aKTOB U MPOEKTOB
HOPMAaTMUBHbIX NPaBOBbIX aKTOBY.

13. TloctaHoBnennem ApgmuHucTpaumm OOUHLUOBCKOrO  MYHULMNANbHOMO panoHa
MockoBckoi obnacti ot 29.11.2016 Ne 6901 «O6 yTBEpKAEHMM MYyHMLMNANBHON NporpamMMbl
OauHuoBckoro MyHuuunanbHoro paoHa Mockosckon obnactu «Knnuwe.

MpunoxeHne 7
K agMUHUCTPaATMBHOMY perfameHTy

dopma 3asaBnNeHnA O Bbigaye CBMAETEeNbLCTBA O NpaBe Ha NoslyvYeHue couuanbHON BbINmaTthbl

Ha NpMoopeTeHne XNIOro NOMeLLeHUA U CTPOUTENbLCTBO MHAUBUAYANbHOIO XUIOro AomMa
B paMKax peanusauum OCHOBHOro meponpuatus «ObecnevyeHue Xunbem MonoabiX ceMen»

rocyaapcTtBeHHOU nporpammbl Poccunckon ®epepauum «ObecneyeHme AOCTYNHbIM U

KOMMOPTHbLIM XUNbeM M KOMMYHarnbHbIMU ycriyramu rpaxaaH Poccunckon ®epgepaumm»,
noanporpaMmmbl «ObecneyeHne XunbeMm MonoAbix CeMen» rocyaapcTBEHHOM NPOrpaMmmb|
MockoBckon obnactu «XKunuwe» Ha 2017-2027 rogbl n nognporpammbl «Ob6ecnevyeHue
XUNbeM MONoAbIX CeMen» MyHULunanbHoOu nporpaMmmbl OQUHLOBCKOro MyHUUMNAanNbLHOro

panoHa MockoBckon obnactu «XKunuwe» Ha 2017-2021 roabl

B AgmuHucTpaumio OamMHLOBCKOro
MyHWUUuMnanbHoro pavoHa MockoBsckom
obnactu

(perncTpaumoHHbI HoMmep 3asBneHus)
3AABNEHNE
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Mpowy BbIgaTb CBMOETENBbCTBO O MNpaBe Ha MOofyYeHwe couumanbHOWM BbiNfnaTbl Ha
npuobpeTeHne XWUNoro MOMELLEHUS UMM CTPOUTENbCTBO WHAMBWAOYANbHOMO XUIOro gOMa B
pamKax peanusaumm OCHOBHOro Meponpusatus «ObecnevyeHne XUNbem MONoablX CemMen»
rocygapcteeHHon nporpammbl  Poccuiickon  ®epepaumm  «ObecnedeHne OOCTYMHbIM - U
KOMGOPTHLIM XWUNbEM W KOMMYHanbHbIMM ycnyramu rpaxgaH Poccuiickon ®depepaumn»
nognporpammbl  «ObecneyeHne >Xunbem MonoablIX CEMEWN» rocygapCTBEHHON NporpamMmbl
MockoBckon obnactn «XKunuwe» Ha 2017-2027 rogbl M nognporpammbl  «ObecneveHne
XUNbem MonoApIX Cemeny MyHuumnanbHon nporpammbl OOMHUOBCKOTO  MYHMLMMANBHOMO

panoHa MockoBckon obnactn «XXunuwe» Ha 2017-2021 rogbl Monogon cembe B
cocTaBe:
cynpyr
(dbamunus, nms, oT4eCTBO, AaTa POXKAEHNS)
nacnopT: cepus Ne , BblAAHHbIN
« » r., NpOXuBaeT No agpecy:
cynpyra ,
(dbamunus, nms, OTYECTBO, AaTa POXKAEHUS)
nacrnopT: cepus Ne , BblAaHHbIN
« » r., NPOXMBaET No agpecy:
JeTu: ,

(dbamunus, nms, 0T4ECTBO, AaTa POXKAEHNS)
CBMAOETENLCTBO O poxaeHun (nacnopT - ana pebeHka, pgocturwero 14 ner)
(HEHyXXHOe BbIYEPKHYTb), cepus Ne , BblJaHHoe(bIN)
« » r., NPOXMBAET MO agpecy: ;

(dbamunus, nms, OTYECTBO, AaTa POXKAEHUS)
CBMOETENbCTBO O poxaeHuu (nacnopt - ana pebedka, pgocturwero 14 ner)
(HEHY>XHOE BbIYEPKHYTL), CEpUs Ne , BblAaHHoe(blIi)
" " r., NPOXXMBaeT Mo agpecy: ;

C ycnosusiMu NCNOSIb30BaHUS CoLMaribHON BbiNaTbl 03HAKOMIEH(Hbl) U 0653yt0Cb
(065a3yemMcs) nx BbINOSNHATD:

1 ;
) (dbamunus, ums, 0THECTBO COBEPLUEHHONETHENO YrieHa CeMbi) (nognwucek) (pata)
2) .
(dbamununs, uMs, OTHECTBO COBEPLLUEHHONETHEro YreHa ceMbM) (noanuchk) (nara)
(obopoTHas cTopoHa)
K 3aaBneHuto npunaratoTca crnegyowme JOKYMEHTbI:
1) ;
(HaI/IMeHOBaHI/Ie N HOMEpP OOKYyMEHTa, KEM 1 Koraa BbI)J,aH)
2) ;
(HaI/IMeHOBaHI/Ie N HOMEpP OOKyMEeHTa, KeEM 1 Koraa Bbl):laH)
3)
(HaI/IMeHOBaHI/Ie N HOMEpP OOKYyMEHTa, KeEM 1 Korga BblﬂaH)
Mognucm yneHoB Monoaon cemMbi:
1) ;
(bamnnus, nmsi, 0THECTBO COBEPLLEHHONETHErO YreHa ceMbM) (nopnuck)  (paTta)
2) :
(bamnnus, nmsi, 0THECTBO COBEPLLEHHONETHErO YreHa CeMbM) (nopnuck)  (paTta)
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3adaBneHne wu npunaraemble K HeMy COrnacHoO nepevyHro [OOKYMEHTblI MNPUHATDI
« » 20 T.

(BomKHOCTL NuLa, NPUHABLLETO 3asiBNEHNE) (noanuck, pata) (pacwmdpoBka nognuncu)

Pe3yanaT MyHl/ILl,I/II'IaJ'IbHOIZ ycnyru BblaTtb clegyLumnm cnocobowm:

nocpencTeoM nMYHoro obpalleHns B MNogpasgenexue (opurnHan CeuaeTtenscrea)

nocpeactsom MoL (pewweHne 06 oTkase B npegoctaBneHMn MyHuumMnansHOM ycnyru)

nocpeacteom PIIY (peweHne 06 oTkase B npegocTtaBneHnn MyHuumnansHomn
ycryru)
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MpunoxeHwne 8
K aOMUHUCTPaATUBHOMY perfameHTy

OnucaHue AOKYMEHTOB, HeO6XoAUMBIX ANns npefocTaBneHns MyHuuunanbHOW ycnyru

Knacc
OOKyMeHTa

Buabl JOKyMeHTOB

O06Lwue onucaHus
AOKYMEHTOB

Mpn nogaye B ML/
B AOMUHUCTpaLMIO

Mpun nogaye yepes PIIyY

npu nogaye

npu NoATBEPXAEHUN
AokymeHToB B MOL|

[HoKkyMmeHTbI, NnpeaocTaBnsemMble 3asaBuTtenem (ero
npeacraBuTesnem)

3agaBneHue

3asaBneHne JOMMKHO  BbITb
ocopmneHo no  dopme,
ykaszaHHown B [MpnnoxeHuun 7.

3aaBneHne [JOrmKHO
ObITb nognucaHo
cobCTBEHHOPYYHON
NOAMNUCHIO
3asaButensa nunu
Mpencrasurtens
3aaBUTENS,
YNOSTHOMOYEHHOIO
Ha noanucaHue
AOKYMEHTOB npwm
nogave.

Mpn  nopade
3anonHsaeTcs
NHTepaKTUBHa
A dopma
3aaBneHus.

MNpun npegocTaBneHnm

opuruHanos ans
CBEPKU 3asBneHune
npoBepsieTcs Ha
cooTBeTcTBUE C(hopme,
ABnsAtoLenca
npunoXeHmem 7 K
HacTosweMy
AOMUHUCTPATUBHOMY
pernameHTy.

B cnyyae
HECOOTBETCTBUS
3asBneHus
TpeboBaHuAMm,
COTPYOHMK ML,
AOMUHUCTpauum

BblOaeT 3aasuTenio
3anonHeHHbI  OnaHK

3asBneHus 06
oKasaHuu
MyHuumnansHon
ycnyru, KoTopoe
3asButenb

nognncbiBaeT
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Mpu nogaye yepes PIIy

Knacc O0Lwue onucaHus Mpn nogaye B ML/
Buabl LOKyMeHTOB oy NoaTBe eHUM
OOKyMeHTa AOKYMEHTOB B AOMUHUCTpaALUIO Np1 noaave P ATBEPXL,
AokymeHToB B MOL|
COBCTBEHHOPYYHOM
NOAMNUCHIO.
[OKyMeHT, MacnopTt MacnopTt  porkeH ObITb | MNMpenoctaBngaeTcs Mpun  nopade | MNpn npegocTaBneHUn
yOOCTOBEPSOWN | rpaxkgaHuHa odopMIieH B COOTBETCTBUMN C | OPUTMHAI JOKYMEHTa | NpefocTaBnise | OpurnHanos ans
1 IMYHOCTb Poccuinckon NocTaHoBNEHUEM AN CHATUS  KOMUK | Tcs CBEPKU
depepauyunm MpaBuTenbCcTBa Po® OT | gokymeHTa.  Konus | aneKkTpOHHbIN npegocraenseTcd
08.07.1997 Ne 828 «O6 | 3aBepsieTcs obpas BCEX | opurnHan nacrnopTta
yTBepXaeHun [lonoxeHus o | Nognucbio CTpaHuy, P®, C KOTOpOro
nacnopte rpaxkgaHvHa | cneumanucra nacnopta P®. | cHumaeTca konus u
Poccunckon depepauumn, | MOLI/AgmuHncTpaum 3aBepseTca noanucbio
obpasuya 6naHka 1M onucaHua | u. cneunanucta ML,
nacnopTa rpaxgaHuvHa
Poccuinckon ®egepaummny.
[OKyMEHT, [loBepeHHOCTb [loBepeHHOCTb norkHa | MNMpepoctaBnsaeTca MpepoctaBnsie | Npn npegocTaBneHUN
yOOCTOBEPSAIOLLN coaepxaTtb cnegywowmne | opurmHan AoKyMeHTa | Tcs AOKYMEHTOB ans
M nofiHoMouus CBedeHus: ANs  CHATUS  KOMWUW | SNEKTPOHHbBIN | CBEPKN
npeacraBuTens - OWNO nwuua, BbligaBwero | gokymeHTa.  Konus | obpas npegocTaBnseTcs
AOBEPEHHOCTb; 3aBepseTcs AOBEPEHHOCTU | opuUrMHan
- oNno nviua, | noanncbio AOBEPEHHOCTH ansa
YNOSTHOMOYEHHOIO no | cneyuanucra CHATMA Konumn
[ OBEPEHHOCTH,; MoL/AgMunHncTpaum AOKYyMeHTA. Konusa
- [HaHHble AOKYMEHTOB, | W. 3aBepsieTca NoAnuchbo
yOOCTOBEPSIOLLNX cneunanucta MOLI.
NMUYHOCTb 3TUX NNLL;
- Ob6bem NMOFTHOMOYMIA
npeacraBnTens,

BKNOYaLWNM NpaBo Ha
nogavyy 3asiBfieHuss o
BblJjaye cBuOeTeNbCcTBa
O npaBe Ha norny4vyeHue
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Mpu nogaye yepes PIIy

Knacc O0Lwue onucaHus Mpn nogaye B ML/
Buabl LOKyMeEHTOB oy NoaTBe eHUM
OOKyMeHTa AOKYMEHTOB B AOMUHUCTpaALUIO Np1 noaave P ATBEPXL,
AokymeHToB B MOL|
couuManbHONM BbinMaThbl Ha
npuobpeteHne  Xunoro
nomeLleHuns nnm
CTPOUTENBLCTBO
NHONBMAOYANbHOrO
»KUnoro goma,;
- [HaTta Bblaaun
AOBEPEHHOCTN;
- Toanucb niua,
BblaBLUEro
AOBEPEHHOCTb.
Konumn Ceupgetenbctso o | CBMAeTenbCTBO MpenoctaBnseTca Mpenoctaensie | [MNpn npegocTaBneHun
AOKYMEHTOB, poOXaeHnn oopMSISIETCA Ha PYCCKOM | OpUrMHaN JOKYMeEHTa | TCs AOKYMEHTOB ans
noaTBepXxaaroLm A3blKe Ha GnaHke | AnNa  CHATUA  KOMWUW | ANEKTPOHHBIA | CBEPKM
X CeMenHble cBMAETEeNbCTBa, eAnHOM Ans | AokymeHTa.  Konusa | obpas npegocTaBnseTcs
OTHOLLEHNS BCeun Poccuickon | 3aBepsieTca opurMHan Anst CHATUA
3aaBuUTENS depepayum. NoANUCLIO Konuu AOKYMEHTa.
Obsa3atenbHo: cneymanucta Konusa 3aBepsieTca
-  Hanunune cBegeHun o | MOLI/AgmuHncTpaum noanucbto
NINYHOCTU  rpaXkgaHwuHa: | n. cneuynanucta MOLI.

damunus, nvs,
oTYyecTBO, nNon, AaTa
poXaeHus 7 MecCTO

POXOEHUS;
- Hanuyme cBedeHunm o
JINYHOCTN poaunTenen

rpaxkgaHuHa:  dhamunus,
NMS, OTYECTBO.
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Mpu nogaye yepes PIIy

Knacc O0Lwue onucaHus Mpn nogaye B ML/
Buabl LOKyMeHTOB oy NoaTBe eHUM
AOKyMeHTa AOKYMEHTOB B AOMMHMCTpaLMIO Np1 noaave p ATBEPXA
AokymeHToB B MOL|
CeugetensctBo 0 | CBMOeTENbLCTBO MNMpepoctaBnsetcs Mpepoctaenge | Mpn npegnocTtaBneHmm
3aKknYeHnn OPOPMMSETCA Ha PYCCKOM | OpUrnHan SOKYMeHTa | Tcs AOKYMEHTOB ans
(pacTopxeHun) A3blke Ha GnaHke | ANA  CHATMA  KOMUU | SNEKTPOHHbIA | CBEPKM
Bpaka cBuaeTenbcTBa, eguHoM And | AokymeHTta.  Konus | obpas. npegocTtasnseTcs
BCEN Poccunckon | 3aBepsieTca opuUrMHan Aans CHATUS
denepaumn. noanncbIo KOonum AOKYMeHTa.
Ob64aszaTtesnibHo: cneunanucta MOLL/ Konus 3aBepseTcs
Hanudne cBefeHun o | AoMyHucTpaumn. noanucbto
NMUYHOCTN  rpaxgaHnHa WU cneunanucta ML,
cynpyra: damunusa,  nms,
OTYECTBO;
Hann4ne cBefeHun o)
dhammnmsax cynpyro nocne
3aknyeHus bpaka.
CynebHoe C obssatenbHon oTmeTkou | [pegocTtaBnseTca MpepoctaBnge | Npu npegocTaBneHun
pelueHne O | cyda, MPUHSABLLEro pelueHue, | OpurMHan AOKyMeHTa | TCa AOKYMEHTOB ans
NPU3HaHUK O BCTYNNE€HMM B  CWMY | AN CHATUS  KOMWM | SNEKTPOHHbIA | CBEPKM
4YNIEHOM CeMbM cyaebHoro peLueHus. AokymeHTa.  Konus | obpas. npegocTasnsaeTcs
3aBepsieTca opurMHan Aans CHATUSN
noAanncbro KOnumm AOKYMEHTa.
crneumanucta Konus 3aBepseTca
MoL/AgMmnHncTpaum noanucbio
n. cneynanucta MOLL.
[OoKyMeHTbI, Bbinucka n3 | flomkHa cogepxaTtb | [lpepgocraBnseTcs MpenoctaBnse | [NNpn npepocTaBneHun
noaTeepXaatoLLm | AOMOBOM KHUIMN | cBEOEHNS o6o BCEX | OpUrnHan TCA AOKYMEHTOB ans
e dakT | (CpoK OencTBuA — | rpaxgaHax, AOKYMEHTA. SNEKTPOHHbIN | CBEPKM
NPOXNBaHWS 1 mecsu) 3aperncTpmMpoBaHHbIX obpas. npegocraenseTcs
HaHumaTens B COBMECTHO C 3asiBUTEnem, B opurMHan gOKyMeHTa.
XNnom TOM 4MCNEe He SABMSOLNXCS
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Mpu nogaye yepes PIIy

Knacc O0Lwue onucaHus Mpn nogaye B ML/
Buabl LOKyMeEHTOB oy NoaTBe eHUM
AOKyMeHTa AOKYMEHTOB B AOMMHMCTpaLMIO Np1 noaave p ATBEPXA
AokymeHToB B MOL|
nomeLleHnn 4YneHamm cemMbMn 3asaBUTENS, a
Takke BbIMMCaHHbIX no
KakuM-nmbo npmynHam.
Boigaetca B ML (nnbo B
yrpasnsoLen KOMNaHWUN).
Konus [oKkymeHT norxeH | MNpepoctaBnsaeTca MpenoctaBnsie | [NMNpn npegocTaBneHun
¢oMHaHCOBOrO cogepxarb: opuruHan TCA AOKYMEHTOB ans
NUUEBOro  cyeTa | - CBeAEHUA O KONMMYECTBE | AOKYMEHTA. 3MIEKTPOHHLINA | CBEPKU
(cpok pencteua — rpaxkgaH, obpas. npegocraenseTcd
1 mecsu) 3aperncTpupoBaHHbIX B opurnMHan gOKyMeHTa.
nognexawiem obmeHny
XWUITOM NOMELLEHNN;
- CBedeHMss O Hanuyum
(oTcyTcTBUN)
3a0JPKEHHOCTH no
onnate  KOMMYHanbHbIX
ycnyr
- BblgaeTtca B MOL| (nmbo
B ynpasnsoLen
KOMMNaHum).
[OKyMeHTHI, CnpaBka 6aHka o | [JokymeHT porkeH | MNMpepoctaBnseTcs MpepoctaBnsie | Npn npenocTaBneHUn
noaTeepXxaarLwm | pasmepe cogepxartb cnegywowme | opurmHan TCA AOKYMEHTOB ans
€ HanuuMe Yy | MMNOTEYHOro cBefeHus: AOKYMEHTA. SNEKTPOHHbIN | CBEPKM
MONOLOM CeMbM | KpeauTa (3amma), | - PEKBU3UTDI; obpas. npegocraenseTcs
AOCTaTO4HbIX KOTOPbIN GaHk | - ®UNO opgHOro m3 4neHoB opurMHan gOKyMeHTa.
J0X000B, rotToB MONOAON CEMbMU;
nossonsoLne npegocTaBnTb - pasmep NNOTEYHOro
NoMNyYnTb KPeauT | YUneHy  (4neHam) KpeauTa (3anma) B
MOJSI0OO0N  CEeMbM pyonsx;
ans - noanucb
npmnobpeTteHuns YNOMHOMOYEHHOrOo Nnua.
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Mpu nogaye yepes PIIy

Knacc O0Lwue onucaHus Mpn nogaye B ML/

Buabl LOKyMeEHTOB oy NoaTBe eHUM

OOKyMeHTa AOKYMEHTOB B AOMUHUCTpaLMIO npy nogave P ATBEPXL,

AokymeHToB B MOL|

(cTpouTenbcTBa)
XuUnbs, c
yKasaHnem uenu v
Ccpoka ero
npegocTaBneHns.
Bbinucka n3 | JokymeHT porkeH | MNMpenoctaBnsaeTca MpepoctaBnsie | Npn npegocTaBneHUN
NUUEBOro  cyeTa | cogepxaTtb cnegywowme | opurmHan TCA AOKYMEHTOB ans
OaHka O Hanuyuu | cBEOEHMUS: AOKyMeHTa. 9NIEKTPOHHLIN | CBEPKU
JEHEXHbIX - PEKBU3UTLI, obpas. npegocraensieTcs
cpeacTs, - O®WNO ogHOro M3 4neHoB opuruHan JOKyMeHTa.
HaxoasaALWMXca Ha MOJ10J01 CEMBM
cyeTe 4YfieHoB | - pasmep JEHEXHbIX
(uneHa) monopgou Cpeacts  Ha  NULEBOM
CEeMbM. CYeTy OOHOro M3 YrieHOB

MOIoaomn
pyonsx;

noanuncb
YNOMHOMOYEHHOrOo Nnua.

ceMbiu B
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Knacc
OOKyMeHTa

Buabl LOKyMeHTOB

O0Lwue onucaHus

Mpn nogaye B ML/

Mpu nogaye yepes PIIy

npv NoaTBEPXKAEHUN

AOKYMEHTOB B AOMUHUCTpaALUIO npy nogave
AokymeHToB B MOL|

[oroBop 3aunma, | HotTapuanbHO  3aBepeHHbIn | [pegoctaBnsaeTca Mpepoctaense | [pu npegocTaBneHun
3aKMOYEHHbIA  C | JOKYMEHT OOJTKEH | opuUrnHan TCA AOKYMEHTOB ans
opraHusauuen unm | cogepxaTtb crnegyowmne | AOKyMeHTa. 3MEKTPOHHLIA | CBEPKK
d13nyeckmm CBEeOEeHMs: obpas. npegocraenseTcs
nuuom C| - PEKBU3UTBI; OopurnMHan SOKyMeHTa.
BbIMNCKOMN m3| - OO opgHOro M3 4YneHoB
nuueBoro  c4yeta MOJ10J01 CEMBMN;
OaHka O Hamuuuu | - Uenb " CpOK
AEHEXHbIX npenocTaBneHus 3anma
cpencTs, - pasmep
HaxoasWmMxXca Ha npegocTaBnsemMoro
cyeTe yKasaHHOW 3arma B pyonsx;
opraHuMsauuum wnu | - noanucu
dm3nyeckoro YNONHOMOYEHHOrO nuua
nuua. opraHMsauuu-

3anmmopgarens "

3aeMLumKa,

paclwmndpoBka noanuncen,
nevarb.
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Mpu nogaye yepes PIIy

Knacc O0Lwue onucaHus Mpn nogaye B ML/

Buabl LOKyMeHTOB

AOKyMeHTa [OKYMEHTOB B AOMVMHUCTpaLMIO Np1 noaave npu NoATBEPXAEeHUN

AokymeHToB B MOL|

OTtyer HoKkyMeHT porkeH | MNMpepoctaBnsaeTca MpenoctaBnsie | Npn npegocTaBneHUn
HEe3aBUCUMOro coaepxaTtb cnegyowme | opurmHan 4oKyMeHTa | Tcs AOKYMEHTOB ans
aKcnepTa 00 | cBeaeHus: ANs CHATUS  KOMWUW | SNEKTPOHHbBIN | CBEPKN
OUeHKe OOBLEKTOB | - PEKBU3UTDI; aokymeHta.  Konusa | obpas. npegocraenseTcs
HeaBMXUMOro - [AOKYMEHT, 3aBepseTcs opurMHan Anst CHATUA
MMyLLlecTBa  Unu noaTBepXxaatrLwmni Npaso | NOANUCHIO Konumn AOKyMEHTA.
3aKno4eHme o] OUEHLLMKA Ha | cneymanucra Konus 3aBepseTcs
PbIHOYHOM OCYLLECTBIEHME MoL/AgMunHncTpaum noanucbio
CTOMMOCTM OLEHO4YHOMN n. cneuynanucta MOLL.
obbekToB NEeATENbHOCTH;
HEeABMXNUMOro - ®UNO cobcTBEHHUKA;
NMYLLIECTBA, - KagacTpoBbI HOMEp
Haxoasuweroca B obbeKTa OLEHKM;
cobCTBEHHOCTM - CTOMMOCTb obbekTa
yneHoB  (4neHa) OLIEHKN.
MOIIOZI0ON  CEMbMU,
npou3BeaeHHble
OLIEHOYHOWN
opraHusaunen B
nopsiake,
YyCTaHOBIIEHHOM
3aKoOHOOAaTeNbCTB
oM Poccunckon
depepayum.
3aknoyeHne HoKyMeHT pormkeH | MNpepnoctaBnsercsd MpepoctaBnsie | NMpu npenocTaBneHUn
HEe3aBUCUMOro cogepxatb crnegywoLwime | opurmHan goKymeHTta | Tcs AOKYMEHTOB ans
akcnepTa 0 | cBeaeHus: ANS CHATUS  KOMWUW | SNEKTPOHHbIN | CBEPKN
PbIHOYHOM - PEeKBU3UTHI; pokymeHta.  Konusa | o6pas. npegocTaBnseTcs
CTOMMOCTM - [AOKYMEHT, 3aBepseTcs opurMHan Aans CHATUsS
TPaHCMOPTHbIX NoATBEPXXAAKLWMA NPaBo | NOLMUCHI0 Konumn AOKyMeHTa.
CpeacTs, OUEHLLMKA Ha | cneymanucra Konus 3aBepseTcs
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Knacc
OOKyMeHTa

Buabl LOKyMeHTOB

O0Lwue onucaHus

Mpn nogaye B ML/

Mpu nogaye yepes PIIy

[OKYMEHTOB B AOMVMHUCTpaLMIO Np1 noaave npu NoATBEPXAEeHUN
AokymeHToB B MOL|

HaxoasLmxca B OCyLLeCTBMNeHne Mo®LI/AgmmHncTpaum noanucbto
COOCTBEHHOCTH OLEeHO4YHOMN Wn. cneunanucta ML,
yneHoB  (4neHa) AEATENbHOCTU;
monogon cembun, | - ODUNO cobCcTBEHHUKA;
npounssegeHHoe - CTOMMOCTb ob6bekTa
OLIEHOYHON OLIEHKM
opraHusauuen B | - Konuu TEXHUYECKUNX
nopsiake, nacnopToB OLEHNBAEMbIX
yCTaHOBIIEHHOM TPaHCMNOPTHbLIX CPEACTB.
3aKoHOAaTeNbLCTB
oM Poccunckon
depepaumm
locynapcTBeHHbIM | [oCygapCTBEHHbIN MpepoctaBngaeTcs Mpepoctaenge | Npu npegocTaBneHun
ceptudukat Ha | cepTudurKaT yCTaHOBMNEHHOrO | OpuUrMHan AOKyMeHTa | Tcs AOKYMEHTOB ans
MaTepPUHCKUI obpasua, cogepXawmm | Ana  CHATUSA  KOMWUWU | SNIEKTPOHHLIA | CBEPKU
(cemenHbIn) CBEAEHUS: pokymeHta.  Konusa | obpas. npegocraenseTcs
Kanutan CO| - pPEeKBU3UTHI, 3aBepseTcs OopuUrMHan Anst CHATUSA
crnpaBKon msa| - oONO nonyyaTtensa | NO4MUCbLIO Konuu AOKyMeHTa.
TeppuTopuanbHor MaTepuHCKOro kanutana. | cneunanucta MoLY/ Konus 3aBepseTca
o) opraHa | - Cnpakon n3 | ADMUHUCTpaLnn. noanucbIo
lMeHcnoHHoro TeppuUTopmnanbHOro cneynanucta MOLL.
¢doHpga Poccum o opraHa [MeHCcMOoHHOoro

pasmepe
MaTEPUHCKOro
(cemenHoro)

Kanntana C

y4eToM
NHOEeKcauuu.

doHaa Poccun pgorkHa
cogepxaTtb CBeAEHUS:
PEKBU3UTDI
rocygapCcTBeHHOro
cepTudmkaTa;

®no nonyyarens
MaTEePUHCKOro KanuTana;
pasMep  MaTepPUHCKOro
(cemenHoro) kanutana c
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Mpu nogaye yepes PIIy

Knacc O0Lwue onucaHus Mpn nogaye B ML/
Buabl LOKyMeEHTOB oy NoaTBe eHUM
OOKyMeHTa AOKYMEHTOB B AOMUHUCTpaALUIO Np1 noaave p ATBEPXKA
AokymeHToB B MOL|
y4eToOM MHAEKCALNN.
[loKyMeHT, KpeauTHbin [oKkymeHT norkeH | MNMpepnoctaBnsaeTca MpenoctaBnsie | [NMpn npegocTaBneHun
NnoaTBepXXaaroLmM | 4OroBop cogepxaTb cnegywoLne | opurmHan OKyMeHTa | Tcs AOKYMEHTOB ans
n (moroBopa 3anma) | cBegeHus: AN CHATUS  KOMWUW | 9NEKTPOHHbIN | CBEPKN
npegocTaBneHne - HauMMeHOBaHWe CTOPOH; AokymeHta.  Konusa | obpas. npegocTaBnseTcs
KpeauTHOM - npeameT AoroBopa; 3aBepsieTca opurMHan Aans CHATUA
opraHusaumen - uHbopmaums O BuAe | NOANUCHLIO Konumm AOKYMEHTa.
OEHEXHbIX KpeguTta v uUenu; cymma, | cneyunanucra Konus 3aBepsieTcs
cpeacTs NPOUEHTHas ctaBka, | MOL/AgMmnHucTpaum noanucbto
(kpeauTa) CPOK; n. cneunanucta ML,
3aéMLUUKY - ycnoBuss  obecnedeHus
NCNOJTHEHUS
065a3aTenbCTB;
- nopsiAoK Bbloa4un n
noratleHus;

YCNOBUSA HaYUCIEHUST W
ynnaTbl NPOLEHTOB;
npaea u 0653aHHOCTK
3aeMLUMKa U KpeanTopa;
OTBETCTBEHHOCTb
CTOPOH;
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Knacc
OOKyMeHTa

Buabl LOKyMeEHTOB

O0Lwue onucaHus
AOKYMEHTOB

Mpn nogaye B ML/
B AOMUHUCTpaLMIO

Mpu nogaye yepes PIIy

npv NoaTBEPXKAEHUN

fipn nofade AokymeHToB B MOL|

nopsiAoK paspeLueHus
CMOpOB;

CPOK OENCTBUS;

agpeca CTOPOH "
PEKBU3NTbI CTOPOH;
noanucu
YNOSTHOMOYEHHOro  fiMua
Kpe4uTHOM opraHunsauum
" 3aeMumka,
paclwmndpoBka noanuncen,
neyarb.

46



MpunoxeHne 9
K agMUHUCTPATUBHOMY perfnameHTy

dopma yBegomneHus o6 otkase B npuemMe [JOKYMEHTOB, HEO6X0AMMbIX ANsA
npepocTaBneHns MyHuuMnanbHOW ycnyru

Bnank M®LU/AgMuHucTpauum

Komy

(®.1.0., appec 3aasutens (npeacraButens)
3aaBuTens)

(noyTOBLIN MHAEKC, afgpec 3aaBUTENS)

(pernctpaumoHHbIn HoMep 3asBrieHus)

YBegomneHme
00 oTkase B npMeme LOKYMEHTOB, HeobxoaMMbIX Ansa npegocTtasneHns MyHuumMnansHoOmM ycnyrm

oT Ne

(HaMmeHoBaHMe opraHa MeCTHOro camoynpaBreHnss MyHMumnanbsHoro obpasosaHusa, MOLL)
yBegomnsaer Bac o6 oTkaze B npuveme OOKYMEHTOB, HeobxoouMMbIX ANA npefocTaBneHus
MyHUMUMMNANbHON yCcrnyrn MO BblAavye CBUAETENbCTB O MNpaBe Ha MofnydeHue CcounanbHON
BbiNfaTbl Ha MpuMobOpeTeHne XWUNoro MNOMELLEHNA WU CTPOUTENbCTBO MHAMBMAYANbHOrO
XWNoro goma MosfiodbiM CeMbAM - Yy4yacTHMLAM OCHOBHOro Meponpusatua «ObecneveHve
Xunbem  MoSiodblX  CeMen»  rocygapcTtBeHHOW  nporpammbl  Poccuiickon  ®depepauuu
«ObecneyeHne AOCTYNHbIM U KOMQOPTHBIM XUNbEM U KOMMYHanbHbIMU YCRyramn rpaxgaH
Poccunckon ®depepauuny, nognporpammbl  «ObecrneyeHne Xunbem MonoabliXx Ccemen»
rocygapcrtBeHHon nporpammbl MockoBckon obnactm «Kunuwe» Ha 2017-2027 rogbl w
nognporpammbel  «ObecnevyeHne >XWUMNbeM MOSIOAbIX CeMen» MyHULMNanNbHONW nporpamMmmbl
OaunHuoBckoro MyHuumnaneHoro paroHa MockoBckon obnactu «>Knnuwe» Ha 2017-2021 rogbl
no criegyoLwmm npuymHam (Hy>kHoe NogYEpPKHYTh):

- obpaweHne 3a  MyHuuMnanbHOW  yCnyrow, npeaocTaBfieHMEe  KOTOPOM  He
npegycmaTpmBaeTcs HacTosAWwmuM AQMUHUCTPATUBHBIM perfiameHToM;

- NnpepocTaBneHne 3aaBneHns, NO4NMCAaHHOIO HEYNOSTHOMOYEHHbIM JTMLIOM;

- npepoctasrieHne 3asiBeHns, OOPMIIEHHONO He B COOTBETCTBUM C TpeboBaHMsMU
PernameHTa;

- HenpegctaBneHne HeobXxoOuMMbIX [OOKYMEHTOB WM NpeactaBreHne  LOKYMEHTOB,
He COOTBETCTBYHLUMX YCTAHOBMIEHHbIM HaCTOAWMM  AAMUHUCTPATUBHBIM  perfiaMmeHToM
TpeboBaHUAM;

- npegctaBneHMe OOKYMEHTOB, COAepXalluMx MUCMpaBrieHusi, He 3aBepeHHble B
YCTaHOBIIEHHOM 3aKOHOAATENLCTBOM NOpsdKe, MOOYUCTKU, UCNPABEHUS TEKCTA;

- npeacTaBfeHne OOKYMEHTOB, TEKCT KOTOPbIX HE MO3BOMSEeT OAHO3HAYHO WCTONKOBaTb
cogepxaHue;

- NpeacraBneHne 4OKYMEHTOB, YyTpaTUBLLUX CURY;

- HEKOpPPEKTHOE 3anonHeHne obasaTenbHbIX Nonen B oopMe MHTEpakTMBHOIo 3anpoca Prry
(oTcyTCcTBME  3anofiHEHMsl,  HEOOCTOBEpPHOE, HernosiHoe  NMbo  HenpaBuibHOE,  He
cooTBeTCTBylOLlee TpebOBaHUAM,  YCTAHOBMEHHbIM  HAcTOAWMM  AOMUHUCTPATUBHbBIM
perrnameHTom).

- npeacTaBfieHNe 3NEKTPOHHbIX KOMUN  (SMEKTPOHHbIX 00pa3oB) [OOKYMEHTOB, He
NO3BOSIAOLLMNX B NMOMHOM obbeme npounTaTb TEKCT OOKYMEHTa W/unu pacnosHaTtb
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PEKBU3UTLI JOKYMEHTA,;
- HecobnwogeHne TpeboBaHWM, NPEedyCMOTPEHHbIX MNyHKTamMmyn 21.2 u nyHktamm 21.3
HacToswero AOQMUHUCTPaTUBHOIO pernamMmeHTa.

(AOMKHOCTb YNOMTHOMOYEHHOro coTpyaHka MoL| (mnognuceb)
unu cneumanucrta NMoapasgenexHns)
M.,

MpunoxeHne 10
K agMUHUCTPaTUBHOMY perfnamMeHTy

TpeﬁoBaHml K nomMeLweHUsAM, B KOTOPbIX NnpeaocTtaBrifAeTcA MYHVILWII'Ia.I'IbHaFI ycnyra

MomeweHns, B KOTOpbIX NpegocTasnseTca MyHuumnanbHas ycnyra, NnpeanodTuTensHO
pasMellalnTCa Ha HWKHUX JTaxax 340aHuMW W OOSMKHbl  COOTBETCTBOBATb CaHUTApPHO-
3MNMAEMUONOrM4eCckMM npasunamM n HopmMaTmBam.

Bxogbl B nomelweHns obopyaylTca naHgycamu,  paclUMpEeHHbIMWM  NpoXodamu,
nossondowumm obecnedntb 6ecnpensaTCTBEHHbIW AOCTYN WHBaNWOOB, BKMYas WHBaNWOOB,
NCNONb3YHOLLUNX Kpecna-KOMnsicKu.

Mpy WHOM pasmelleHMM TMoMeLWeHUn no BbIiCOTe, AOofMKHa 6bITb obecnedeHa
BO3MOXHOCTb nonyyeHunss MyHuumnanbHOM ycnyrm ManoMoOunbHbIMU rpynnaMy HaceneHus.

Bxopa v BbIxog M3 nomMeLleHnn obopyayTcsa ykasaTenamu.

Mecta Ansa MHPOPMUPOBAHWUSA, MNpedHa3Ha4YeHHble AONd O3HaKkoMmeHus 3asButenen
C MHOPMaLMOHHBIMU MaTepuanamu, obopyaytTca HPOPMALMOHHBIMU CTEHAAMMN.

MecTta ans oxuaaHus Ha nogadvy unv nonydeHve OOKYMEHTOB 0BOpyaytoTCHa CTyNbsaMMU,
CKaMbsIMMU.

Mecta gna 3anonHeHus 3asaBrieHuMs obopyaylTca CTynbAMM, CToramn (CTorkKamm)
n obecneunBaloTca obOpasuamu  3asBNEeHUK, nucyenm Bymarom U KaHUENSAPCKMMMU
NPUHAANEXHOCTAMM (LLAPUKOBBLIMU PyYKaMmu).

KabuHeTbl ana npuema 3asButenen OOMKHblI ObiTb 060pyaoBaHbl MH(OPMaLMOHHBIMK
Tabnunykamu (BblBECKaMU) C yKa3aHUEM:

a) HOoMepa KabuHeTa;
0) damunum, WMMeHu, OoT4yecTBa W  OOSMPKHOCTW  creumanucta, OCYLLECTBASOLWEro
npegocTtasneHne MyHuumnanbHom ycnyru.

Paboune mecTta rocygapCTBEHHbIX UMW MyHULMNAMNbHBIX CAYXallMX W/unm COTPYAHUKOB
MoLl, npegoctasnawowmx MyHuumnanbHon ycnyru, o06OpyayrTCA KOMMNbOTEPAMU U
OPrTEXHUKOW, MO3BONSAOWUMN CBOEBPEMEHHO M B MOSIHOM OObeMe Mnofy4vaTb CNpaBOYHYHO
NHpopmaumo no BONpocaM NpeaocTaBfeHust YCryrm U opraHu3oBaTb NpefocTaBrieHne
MyHuuunansHom ycnyrm B MOSTHOM obbeme.

MpunoxeHwe 11
K aAMUHUCTPATUBHOMY perfiaMmeHTy

MokasaTtenu gocTynHocTu U kKavyectBa MyHMuMnansHon ycnyrm
MokasaTensamu AOCTYMHOCTM NpedocTaBneHms MyHuuunansHOM ycnyru SBnsiloTCS:

1) npefocTaBfieHMe  BO3MOXHOCTM  nonyvyeHns  MyHuuunanbHOW — ycnyrm B
anekTpoHHou opme, B MOL|, HenocpeacTeeHHo B NogpasgeneHuu;
2) npegocrasneHme BO3MOXXHOCTU noslyyeHus NHopMaLmn 0  xoge

npepocTaenens MyHuumnanbHoOWM ycnyru, B TOM YUChe C UCNofb3oBaHWeM MHOPMALMOHHO-
KOMMYHMWKaLMOHHbIX TEXHOMNOIUN;
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3) TpaHCMNopTHasa JOCTYMHOCTL K MecTaM npegoctasneHns MyHuumnansHon yecnyru;

4) obecnevyeHne GecnpenaTCTBEHHOrO AOCTyna JfiMuamM C  OrpaHUYEHHbIMU
BO3MOXHOCTAMM  NEpeaBMkeHnss K MOMELLeHMsM, B  KOTOPbIX  MNpeaocTaBnsieTcs
MyHuuunansHon ycnyru (B TOM 4ucrne Hanuume 06ecnnaTtHbIX MapKOBOYHbBIX MeCT [Anis
crneumanbHbIX aBTOTPAHCNOPTHbLIX CPEACTB MHBANMAOB);

5) cobniogeHne TpeboBaHM  AOMWHUCTPATMBHONO  pernaMmeHta o nopsiake
MHpopmmnpoBaHms 06 okazaHum MyHULMNANbHOM YCIyru.

MokasaTensamu kavyecTBa npefocTtaBneHms MyHuumMnanbHON yecnyrn SBNaTCA:

1) cobnogeHne cpokoB NpegocTasneHs MyHuumnanbHOM yenyru;

2) cobntogeHnsa yCTaHOBMEHHOrO BPEMEHW OXUOaHMA B oyepenu npu nogadve
3aABneHus M Npu Nony4YeHnn pesynbTata npegoctasneHns MyHuumMnansHoOn ycnyru;

3) COOTHOLUEHME  KONMMYECTBA  PACCMOTPEHHbIX B CPOK  3asiBNEHWA  Ha
npegoctaBneHne Ycnyrm K oOwemy KonuyecTBy 3asiBNiEHWW, MNOCTYMMBLUMX B CBS3M C
npegocTtasneHnem MyHuumnanbHOM ycnyru;

4) CBOEBpPEMEHHOE HanpaBfieHne yBeaoMIIeHUn 3asiBUTensiM O NpeaocTaBreHun
UnNn NpekpawieHnn npegoctasneHna MyHnumnansHoOm ycnyru;

5) COOTHOLLEHNE KonmM4yecTBa OOOCHOBAHHbLIX Xarnob rpaxgaH M opraHuM3aumin no
BOMpocam KadectBa M [AOCTYNHOCTM npegoctaBneHns MyHuumunanbHOW ycnyrm K obuiemy
KonuyecTtBy xanob.

MpunoxeHne 12
K agMUHUCTPaTUBHOMY perfameHTy

Tpe6oBaHusA k o6ecneyeHuo gocTynHocTu MyHMuunansbHoOn ycnyru Ans UHBanuMaoB MU
nuy ¢ orpaHM4eHHbIMU BO3MOXHOCTAMU 340POBbA

1. Jnvuam ¢ | wn 1l rpynnamm wHBaNuMAHOCTM obecnevunBaeTcss BO3MOXHOCTb
nosnydyeHmss MyHuumMnansHOM ycryrm no MecTty nx npebbiBaHna ¢ npeasapuTenbHOM 3anucbio no
TenedoHy B M®LI, a Takke nocpeacteom PIITY.

2. Mpn okaszaHun MyHuumMnanbHOW ycnyrnm 3asiBUTENt0 — nuuly C OrpaHUYEeHHbIMU

BO3MOXXHOCTAMU 340poBbs (aanee — OB3) ¢ HapyweHuaMn yHKUMK criyxa u MHBanugam  C
HapyweHnsMn (PyHKUMA OOHOBPEMEHHO Cnyxa W 3peHus [ormkeH ObiTb obecneveH
cypgonepeBog unu Tudnocypaonepeson npouecca okasaHuss MyHuumnanbHon ycnyru, nmbo
opraHvM3oBaHa paboTa aBTOMaTU3NPOBAHHOWN cuUcTembl cypoonepeBoaa nnm
Tudnocypaonepesoaa, NPoOu3BeLEHO KOHCYNbTUPOBAHME MO WMHTEPECYIOWMUM €ro Bonpocam
yKa3aHHbIM cnocobom.

3. B nomeuwleHuax, npegHasHayeHHbIX ONA npuema 3asButenen, OOMKHO ObiTb
OpraHM3oBaHO OTAENbHOE OKHO (MecTo mpuema), npucnocobrneHHoe ansa npuvema nvy ¢ OB3
CO CTOMKMMW pacCTPONCTBaAMM 3PEHUSA N Cyxa, a TakKe ONOpPHO-ABUraTenNnbHON OYHKLMN.

4, B nomeweHusx, npegHasHavyeHHbIX Ang npuvema 3asiButenen, obecnevnBaeTtcs
AybnupoBaHue Heobxoanmon Ans MHBaANMOOB 3BYKOBOW W 3pUTENbHOM MHpOPMaLnK, a Takke
Hagnucen, 3HaKoB M MHOM TEKCTOBOMW U rpadpnmyeckon MHgopmaumm 3Hakamu, BbIMOSHEHHbIMU

pernbedHO-TO4EYHbIM LwpngTom Bpaunns, aonyck cypaonepeBog4yuka,
TUnocypaonepesoaymka N cobakn-NpoOBOAHMKA.
5. Mo xenaHunto 3asBuUTENs 3asiBNeHne noaroTaBnMBaEeTCs CneumanucTtoMm opraHa,

npegoctasnsawowero MyHuuunansHon ycnyrm mnu MOL|, TekcT 3asaBneHus 3a4ynTbiBaeTCs
3aaBuTENIO, ECNX OH 3aTPYAHAETCA 3TO caenaTtb CaMOCTOATENbHO.

6. Jnuam ¢ OB3, wuvMmewWUM OrpaHuyeHnss aBuraTenibHOW  aKTUBHOCTH,
NPenATCTBYOLLME CAMOCTOATENbHOMY MOAMMCAHUIO OOKYMEHTOB, npeanaraeTcs obpatuTbes K
HOTapuycy Ass yagocToBEpPEHNA Nognucy apyroro nuua (pykonpuknagyuka), 3a uHsanua.
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7. 3paHne (nomelweHne) AgmuHuctpaumn, MOL, obopyayetca MHGPOPMaLMOHHON
Tabnuykon (BbIBECKOW), codepxallen nonHoe HammeHoBaHne MOLL, a Takke nHdopmauuo o
pexume ero paboTbl.

8. Bxog B 3paHve (nomeweHve) AamuHucTtpauuu, MOL| u BbIxog U3 Hero
obopyaytoTcs COOTBETCTBYHOLLUMMU yKkasaTtensmu C  aBTOHOMHbIMMU NCTOYHNKaAMIN
OecnepebOMHOrO nNUTaHUSA, a TakkKe JEeCTHUUaMM C TMOPYYHAMM W naHgycamu ans
nepeaBmXeHNsa OeTCKUX N UHBANUAHbLIX KONSACOK B COOTBETCTBUM C TpeboBaHUAMM
depepanbHoro 3akoHa oT 30.12.2009 roga Ne 384-03 «TexHMYecKku pernameHTt o
6e30nacHOCTM 34aHNI U COOPYXKEHNNY.

9. MomeweHns AgmumHuctpaumm wn  MOLl, npegHasHayeHHble ana paboTbl C
3asBuTenamMu, pacnonaralTCs Ha HKHUX dTaXkax 34aHust U UMELOT OTAENbHbIN BXxoa. B cnyvae
pacnonoxexHmss AamuHuctpauum n MOLl Ha BTOpoM 3Taxe W Bblle, 34aHWe ocHauaeTcs
nMdTOM, 3CKanaTtopoM WM MHbIMM aBTOMaTUYECKUMU MOABLEMHbIMW YCTPOMCTBAMU, B TOM
yucne Ans UHBanuaos.

10. B AgmuHuctpaumm n MOL| opraHusyetca GecnnatHbIn TyaneT Ang noceTuTenen,
B TOM yucne TyaneT, npegHasHa4vyeHHbln ansa nuy ¢ OB3.

11. Cneuwanuctamn  AgmuHucTpaumm wn MOLL  opraHusyetca pabota no
conpoBoxaeHmto nuy ¢ OB3, wumelowmx CTOMKME pacCTponcTBa (YHKUMW 3peHus U
CaMOCTOATESNIbHOrO NepeaBMKEHNS, N oKasaHue UM nomowm npu obpauweHnn 3a
MyHuuunanbHOM ycnyrm U NOoSfiydeHus pesynbrtata okasaHuma MyHuumnanbHoOW  yenyru,
okasaHuto nomowm nuuam ¢ OB3 B npeogoneHun GapbepoB, MellarLwmx MONyYeHU UMn
yCrnyr HapaBHe C OpYrMMMu.
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MpunoxeHne 13
K aOMUHUCTPaATUBHOMY perfameHTy

nepequb n cogepxaHme agMMHUCTPaATUBHbLIX OEeNUCTBUN, COCTaBMNAOLWMX aAMUHUCTPaATUBHLIE npoueaypbl

1. aneM n perucTpaunsa OKymMeHTOB, HeoOXxoauMbIX OnA npeagocTaBrieHUA MyHVILIMHaﬂbHOVI ycnyru

Mopsaaok BbINOMTHEHUA aAMUHUCTPATUBHbLIX AEeUCTBUM NPU NMYHOM obpaweHunn 3aasutensa B MOLL

MecTo BbINOSHEHUS

AOMWHUCTpaTUBHbIE CpefHui cpok -
npoueaypbl/ N CopepxaHune nencrTens
AEeNCTBUS BbINOSTHEHUSA
ncnosnb3dyemas MC

MoLl / Mogyne MOLl | YcTtaHoBRneHne 1 MyHyTa [IoKyMeHTbl NPOBEPSAIOTCA Ha COOTBETCTBME TpeboBaHUAM,

ENC OY COOTBETCTBUA JIMYHOCTHU yKa3aHHbIM B [MpunoxeHun 8 K HacTosLemy
3asButena [OoKyMeHTam, AOMUHUCTPATMBHOMY pernameHTy; B cnydyae HecooTBETCTBUSA
yAOCTOBEPSOLWUM AOKyMeHTOB  TpeboBaHuMaAM  uMnM  UX  OTCyTCTBMA  —
NNYHOCTb nHpopmmnpoBaHme 3asasutens/ [lpeacrasuTens 3asBuTens
lMpoBepka MOMHOMOYMN | 5 MUHYT O HeobxoaMMoCTW  npeabsiBNEeHWs  OOKYMEHTOB  Ang
npeacrasutens npepocTaBneHna MyHUUMNANbHOW yCryrm u npearoxeHve
3aasutens Ha obpaTtuTbCcsa nocne npuBeaeHUs JOKYMEHTOB B COOTBETCTBUE
OCHOBaHUW  OOKYMEHTa, ¢ TpeboBaHuAMMN.
YyAOCTOBEPSIOLLErNO
NOSIHOMOYNS (npwn
obpaueHnn
npeacraBnTens)
lMpoBepka NpaBUNBLHOCTU | 5 MUHYT 3asiBrieHne npoBepsieTcs Ha COOTBETCTBUE PpopMe yKa3aHHOM

3anonHeHna 3adaBneHud

B lNoctaHoBneHun lNpaButensctBa MockoBckon obnactu ot
25.10.2016 Ne 790/39 «O6 yTBepxaeHuu
rocygapcTBeHHON nporpammsl MockoBckou obnactu
«Kunuwe» Ha 2017-2027 rogbl (B cnydae npeaBapuUTeNbHOro
ohopMIeHns ero Ha noptane 3asiBUTeNeM CaMOCTOATENBHO)
nnu 3anonHsaeTcs cneynanuctom ML (B cnydae obpalyeHns
3a ycrnyron B MoLl).

B cnyyae HecooTtBeTcTBMS 3asBneHuss TpeboBaHuAM —
nHpopmMmmpoBaHne 3aaButens/npeacrtasutens 3assBuTtens o
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MecTo BbINONHEHUS

AOMWHUCTpPATUBHbIE CpefgHui cpok -
npoueaypsbl/ y CopepxaHune gencTeng
AencTens BbINOSTHEHUSA
ncnonosyemas NC
HeobXxoOMMOCT  MOBTOPHOrO  3aMOSIHEHUSA  3asABMEHUS
CaMOCTOATENbHO, NpeaocTaBneHne GymaxkHon opmbl Ans
3anonHeHns.
Csepka kornun | 10 MUHYT [loBepeHHOCTb (B cnyyae obpalieHus npeacrasBuTens), a
npeacraBneHHbIX TakKe WHble [JOKYMEHTbl, NpeacTaBrieHHble 3asBuUTenem,
[OKYMEHTOB c CBEPSAITCA C OpuUrMHanamMmu Bo3spatllatotcsa 3asBuTernio.
opuvrmHanamm Mpn npoBepke Heo6XOOAMMO YyAOCTOBEPUTBCA B TOM, YTO
cBepsieMbIn AOKYMEHT JEeNCTBUTESNbHO ABNAETCH
OpuUrMHanbHbIM (He sBRSeTCA KONWeW, W3roTOBIEHHOW C
MCNonNb3oBaHMEM LIBETHOW neyaTu). [pusHakamun opurmHana
AOKYMEHTa SABMAKTCA B 4acTHOCTU crnedbl AaBfieHust Ha
MecTe HaHeceHUs NobbIX PYKONMUCHBIX CUMBOJIOB, OTCYTCTBME
3aMeTHbIX MUKCENOB Ha 3Hakax, KOTopble He MOryT OblTb
N3roTOBIIEHbI MAaLIMHOMEYaTHbIM CNOCOBoM.
BHeceHne 3asBnennsa v | 5 MuHyT B Mogyne MoL, EMC OY 3anonHseTcss KapToyka ycnyru,
nokymeHtoB B AIC MoL| BHOCATCA CBEOeHuUst MO BCEM [MOnsiM, B COOTBETCTBUU C
WHCTpyKunen onepatopa Mogyna MoL EUC OV,
CKaHUPYIOTCH U NpunaranTca npeactaBreHHble 3aaBuTenemM
OOKYMEHTBHI.
dopmmpoBaHue BbLINUCKK | 1 MUHYTa B pacnucke ykasbiBaeTCs nepeyeHb OOKYMEHTOB, Aata WX
n3 3IEKTPOHHOIo nonyyYyeHusi, gata roTOBHOCTU pes3ynbTaTta npeaocTaBreHns
XypHana npuema MyHuumMnansLHoOM ycnyru.
OOKYMEHTOB
Mepepnava naketa | He nosgHee 1 | Nony4eHHoe 3asaBneHne n npunaraemble K HeMy OOKYMEHTbI
AOKYMEHTOB B | paboyero gHs ¢ gatbl | GOpMUPYIOTCA B €ANHOE AENO, Ha 3adBfEeHUN NpoCcTaBnsaeTcs
MogpasgeneHue nosnyyeHus OTMeTKa C YyKa3aHuWeM perncTpauuoHHOro Homepa W gaTthbl
3asiBrneHnsd N | noctynnenus. [JJokyMeHTbl nepegatoTcs B AOMUHUCTpAUUIO B
AOKYMeHTOB B M®L] | anekTpoHHOW hopMe 1 Ha ByMaKHOM HOCUTENE.
Mogpasnenenue/ Pernctpauus B | 3 pabounx gHs OnekTpoHHoe pgeno B AeHb O6paweHus 3asasutens
Moaynb oKasaHus | AODMUHUCTpaLnn noctynaet u3 Moayns okasanumsa ycnyr Mo ENC OVY B

ycnyr ENC QY

3aaBneHuns n nakeTa

Mogynb okasanua ycnyr EVC QY.
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MecTo BbINONHEHUS

AOMWHUCTpPATUBHbIE CpefgHui cpok -
npoueaypbl/ y CogaepxaHune gencraunsg
AencTens BbINOSTHEHUSA
ncnonosyemas NC
AOKYMEHTOB, OcyuwiecTtBngaeTca nepexoq K aaMUHUCTpPATUBHOM npouenype
noctynneHne 3asiBNeHus «ObpaboTka 1 npeaBapuTeribHoe pacCMOTPEHME 3asiBfIEHUS
n AOKYMEHTOB N NpeAcTaBNeHHbIX AOKYMEHTOBY.
COTPYAHUKY
MoopasoeneHusa Ha
NCNOJSTHEHUE

MopsaAaok BbINOSIHEHUA aAMUHUCTPATUBHBLIX AeUCTBUN Npu obpaweHumn 3aasutensa nocpeactesom PIIY

MecTo BbINONMHEHUS

AOMUHUCTpPaTUBHbIE CpefHui cpok -
npoueaypsbl/ y CopepxxaHune gencTeng
AencTeus BbIMOSHEHNSA
Mcnonbayemas NC
MoLl/Moaynb Peructpauusa 3aasnenust | 10 MUHYT 3aaButenb npu nogadve 3asBneHus nocpegcrsom PryY
okasaHusa ycnyr EVC | n gpokymeHTOoB ocylwlecTBndeT  npeaBaputenbHyro  3anmce B MOLL.
oy OpuvrnHansl HeobxoAMMbIX AOKYMEHTOB 3asBUTESb NPUHOCUT
B MO®L, ykasaTb  HaMMmeHOBaHME  MyHMUMNANbHOro
obpasoBaHNAa B Ha3HaYeHHbIe AaTy 1 BpeMsi NpuemMa, rae oHu
CBEPSAITCA C OOKYMEHTaMu, MOMYyYEHHbIMU B 3NEKTPOHHOM
BMae.
[okymeHTbl, noctynuewune ¢ PrIY, noctynaiT B Mogynb
MoLl ENC OY.
lMpoBepka 10 MUHYT MpeactaBneHHble JOKYMEHTbI NPOBEPSAIOTCA HA COOTBETCTBUE
KOMMNEKTHOCTH NepeyvHo JOKYMEHTOB, HeobxoauMbIX Ons NpeaocTaBreHns
AOKYMEHTOB MO MEPEYHI0 MyHuuunansHom ycnyru, a Takke  TpeboBaHUAM,
AOKYMEHTOB, NpeaycMOTPEHHbIM B [punoxenun 8 K HacTodLemy
HeobxoanMbIX ans AOMWHUCTPATUBHOMY perfiameHTy.
KOHKPETHOro pesynbTaTta B cnyyae HecoBnageHusi OpUrMHaNOB [OOKYMEHTOB U
npegocTaBneHns ycrnyrm 9NEKTPOHHbIX  KOMWW,  NpeAcTaBneHHblX  3adBuTenem,
lMpoBepka cooTtBeTcTBUSA | 30 MUHYT cneunanmuct MOLL dhopmmnpyeT akT CBEPKM N OCYLLLECTBASETCS

npeacTtaBeHHbIX
OOKYMEHTOB

noaroToBka, nognucaHne n Bolgava YeegomneHnsa o6 oTtkase
B npuneme OOKyMEeHTOB Ha npeaocrtaBlieHne MyHMLlMHaﬂbHOIZ
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MecTo BbINONMHEHUS

npoueaypbl/
Mcnonbayemas NC

AOMUHUCTPATUBHbIE
JencTeus

CpefgHui cpok
BbINOSIHEHMS

CopepxxaHue gencreuns

obasaTenbHbIM
TpeboBaHUAM K HUM

ycrnyrm B cpok He nosgHee 30 MUHYT C MOMEHTA MNOSTyYeHUs
oT 3aasutens (npegcraButens 3asButens) AOKYMEHTOB.

lMpoBepka NpaBUNBbHOCTU
3anonHeHna 3aaBneHusd

10 MUHYT

B cnyyae oTcyTtcTBMS OCHOBaHWM, YKa3aHHbIX B MyHKTe 12
HacTodwero ALMWHUCTPATUBHOIO pernameHTa, 3asBreHve
npoBepseTcs Ha cooTBeTCTBME popme
ykasaHHon B [loctaHoBneHuu [lpaButensctBa MOCKOBCKOM
obnactm ot 25.10.2016 Ne 790/39 «O6 yTBEpPXOEHUU
rocygapcTtBeHHON nporpamMmel MockoBckon  obnactu
«Kunuwe» Ha 2017-2027 rogbl. lNMpoBepseTtcs
NpaBuUIbHOCTb 3anofiHeHnss. B cnyyae HecooTBETCTBUS
3aaBneHus TpeboBaHuaAM, cneuynanuct MOL  BblgaeT
3assutento 3anosIHEeHHbIV 6naHk  3asBneHus Ha
npegocraBneHve MyHuumMnansHon ycnyru, KoTopoe
3asBuTenb nognucbiBaeT CO6CTBEHHOPYYHON NOAMUCHIO.

Mepenava nakeTa
AOKYMEHTOB B
MoopasnoeneHue

He nosaHee 1
paboyero gHsa ¢ gaThl
nony4eHus
3asABneHns "
AokymeHToB B MOL|

MonyyeHHoe 3asaBneHve N npunaraemble K HEMY LOKYMEHThI
dopmMMpyOTCHA B eANHOE Oero, Ha 3asiBNEeHnn nNpocTaBnsaeTcs
oTMeTKa C yKasaHneM pernctpaumoHHOro Homepa u gatbl
noctynnenus. [JokymeHTbl nepepatotca B NogpasgeneHue B
9IEKTPOHHOM (hopme N Ha ByMaXHOM HocuUTene.

Mopsaok BbINONTHEHUA aAMUHUCTPATUBHbLIX eUCTBUIA Npu NMYHOM obpaweHumn 3aasuTtens B NogpaspgeneHue

MecTo BbINOMHEHUS

AOMUHUCTPATUBHbIE CpefgHui cpok .
npoueaypbl/ o CopepxaHue gencreus
AencTBns BbINOSTHEHUSA
ncnonb3dyemas NIC
MogpasaoeneHue/ YcTaHoBneHue 1 MyHyTa [IoKyMeHTbl MPOBEPSOTCA Ha COOTBETCTBME TpeboBaHusM,
Mogaynb OKa3aHus | COOTBETCTBUSA  JINYHOCTU yKa3aHHbIM B [MpunoxeHun 8 K HacToswemy
ycnyr ENC OY 3asBuTtena AOKyMeHTawm, AOMWUHUCTPATUBHOMY perriaMmeHTy. B cnyvae
yAOCTOBEPSOLWUM HECOOTBETCTBUA  OOKYMEHTOB  TpeboBaHuaM  unnm  Ux
NNYHOCTb OTCYTCTBUSA - MHOpMMpoBaHMNE 3asButens o]
[MpoBepka MOMHOMOYMM | 5 MUHYT HeobxoamMmMocTn npegbaBneHus AOKYMEHTOB ans
npegcraBuTens npegocraBneHns MyHuumnaneHOM ycnyrm v npegrioxeHuve

54




MecTo BbINONHEHUS

npoueaypsl/
ncnono3yemas NC

AOMUHUCTPATUBHbIE
JencTBus

CpefgHui cpok
BbINOSIHEHMS

CopepxxaHue gencrens

3agaButend Ha
OCHOBaHUW  OOKYMEHTA,

yoocrtoBepduwiero

NoJSIHOMOYNS (npwn

obpalleHunn
npegcraBnTens)

O6paTI/ITbCFI nocrie npuBegeHnA  OOKYMEHTOB B
CcooTBeTCTBUE C Tpe6OBaHVIF|M n.

I'IpOBepKa npaBUIIbHOCTU

3anonHeHna 3agaBneHud

5 MUHYT

3adaBneHne NpoBepseTCs Ha  COOTBETCTBME  (hopme,
ABNSAOLLLENCS [MpunoxxeHnem 7 K HacTosLemy
AOMWHUCTPATUBHOMY perfameHTy (8 cny4vae
npeaBapuUTEnbHOro ohopMeHUs ero 3asButenem
CaMOCTOATENbHO) UMM 3anosiHaeTca  cneunanvcTomM
MogpasgeneHus. B cnyyae HecooTBeTCTBUA
3aaBsneHus TpeboBaHNAM — MHpOpMUpPOBaHME 3aaBuUTENS O
HeobXoOMMOCT  MOBTOPHOrO  3amnoSyiHEHUS  3asiBrieHUs
CaMOCTOATENbHO, npefocTasfieHne GymaxkHon ¢opMbl 4nd
3anosIHEeHUS.

Csepka KoM
npeacTaBneHHbIX
AOKYMEHTOB c
opurmHanamm

10 MUHYT

[loBepeHHOCTb (B criydyae obpauleHuss npegcraBuTens), a
TaKkKe WHble [OOKYMEHTbl, MNPeACTaBreHHble 3asBuTENEM,
NpoBEPATCS Ha COOTBETCTBME OpUrMHaNam,
opurnHarnbl Bo3BpalyatoTcs 3asBUTENHO.

Ha konusix npoctaBnsieTcs oTMeTka (LuTammn) O CBEPKe KOMun
AOKYMeHTa U1 nognucbk cneunanucta [MoapasgeneHus,
yOOCTOBEPUBLLETO KOMMUIO.

Mpn npoBepke HeOOXOOMMO YOOCTOBEPUTLCA B TOM, 4TO
cBepsieMbIn AOKYMEHT AENCTBUTENBHO aBnseTcs
OpUrMHanbHbIM (He ABMSETCH KOMNWEW, W3rOTOBIIEHHOW C
MCnonb3oBaHMEeM LBETHOM neyaTu). MNMpusHakamm opurnHana
AOKYMEHTa SBMSOTCA B 4aCTHOCTU credbl [aBreHust Ha
MecTe  HaHeceHust  JobbIX  PYKOMUCHbIX  CUMBOJSIOB,
OTCYTCTBME 3aMETHbIX MUKCENOB Ha 3HakKax, KOTopble He
MOryT ObITb M3rOoTOBMNEHbI MaLLMHONEYaTHbIM CNOCOBOM.
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MecTo BbINONHEHUS

npoueaypsl/
ncnono3yemas NC

A,EI,MI/IHI/IE)TpaTVIBHbIe CpefgHui cpok ConepxaHue aeicTaus
AencTBns BbINOSTHEHUSA

BHeceHne 3assrneHua u | 15 MuHyT B Mopyne okasanua ycnyr EMC OY 3anonHseTcs kapToyka

AokymeHToB B Mogayne yCInyru, BHOCATCSA CBeAEHWsI N0 BCEM MONSAM, B COOTBETCTBUU

okasaHus ycnyr ENC OY C UHCTpyKuunen onepaTtopa Moayna okasaHus ycnyr EMC OY,
CKaHupyoTcH M npunarawTca npeacTaBneHHble
3asiBuTenieM JOKYMEHTbI.

dopmmpoBaHue BbINUCKK | 1 MUHYTa B pacnucke ykasblBaeTca nepeyvyeHb OOKYMEHTOB, AdaTta WX

n3 3NEKTPOHHOIo nonyyeHus, garta roTOoBHOCTM pesynbTaTta npefocTaBeHus
XypHana npuema yCnyru.
OOKYMEHTOB

Mogpasnenenue Pernctpauus B | 3 pabounx gHs lMonyyeHHoe 3asiBNeHue u npunaraemMble K HeMy LOKYMEHTbI
MogpasgeneHumn perncTpupyroTca n nepegaroTcs PYKOBOLCTBY
3asBneHna u“  naketa lMogpaspeneHna Ha paccmoTpeHve. B cooTBeTCcTBUM C
AOKYMEHTOB, pesonounen pykosoactea [logpasgeneHna 3asiBneHne U
nocTtynneHne 3asiBreHus OOKYMEHTbl  MOCTYnakT Ha UCMOMHEHMe  crneunanucty
n AOKYMEHTOB MogpasgeneHus.
cneumanucrty
MoopasoeneHusa Ha
NCNOJSTHEHNE

2. ObpaboTka u npegBapuUTenbHOe pacCMOTPEHNE AOKYMEHTOB, HeOOXoauMbIX ANnA npeaocTtaBneHns MyHuumMnansHon ycnyru

MecTo BbINOMHEHUS

AOMUHUCTPATUBHbIE CpefgHui cpok -
npoueaypsbl/ - CopepxaHue gencTeus
AencTeng BbINOSTHEHUSA
ncnonb3dyemas MC

MogpasoeneHue/ [MpoBepka 1 pabouunn geHb Mpn noctynneHun pokymeHtoB n3 Mogyns MoL, ENC OY
Moaynb  OKa3aHWsi | KOMMIEKTHOCTM cneumanuct AOMUHUCTpPaLMK, OTBETCTBEHHbIN 3a MNpUEM U
ycnyr EMC OY AOKYMEHTOB MO NepPEeYHIo NpOBEPKY NOCTYNUBLLMX AOKYMEHTOB B Lensax

AOKYMEHTOB, npeaocTaBneHna MyH1MUmMnansHOM yCnyru:

Heo6Xxo4MMbIX ans 1) ycTaHaBnuBaeT npegmeT obpalleHusi, MONHOMOYMS
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KOHKpPETHOro pesynbTata
npenocTaBrieHns ycryrm

npeacTasutensa 3asBuUtens;

2) nposepsieT NpaBUSIbHOCTb OGOPMIIEHUA 3aaABMEHUS,
KOMMMEKTHOCTb NpeAcTaBneHHbIX JOKYMEHTOB, HEOOXOANMbIX
ana  npepoctaBnenns  MyHuuumnanbHoOW — ycnyrn, U
COOTBETCTBME MX YCTAHOBMEHHbIM  AAMWUHUCTPATUBHbLIM
pernameHToM TpeboBaHusM;

3) nNpy HanUuMM OCHOBaHWW NS OTKa3a B npueme
3asaBreHns, oopMnsaeT yBegomneHne ob oTkase B npuveme
3a8BnNeHns 1 HanpasnseT ero B Moaynb okasaHus ycnyr
MoLl EMC OY;

4) ocyulecTBnseT peructpauuio 3assneHns B Moaynb
okasaHus ycnyr ENC OY.

NHdopmaumsa o] permcrpauum AOKYMEHTOB C
pPEermcTpaumoHHbLIM  HOMEpPOM W JaTtol  perncrpaumm
Hanpasnsetcas B Moagyns M®L, ENC OY. B cnydae
OTCYTCTBUSI  Kakoro-nmbo [OOKyMeHTa, Haxogswerocs B
pacnopseHun OpraHoB BfiacTu, OCYLLECTBISETCH nepexos K

aAMWHNCTPaTUBHOM npoueaype dhopmmpoBaHus n
HanpaBneHns MeXBEAOMCTBEHHbIX 3arnpoCcoB B OpraHbl
(opranunsauum), yyacTByroLme B npenocTaBneHnm

MyHuuyunansHon ycnyrm. B cnydyae npegocTaBneHusi
3asBuTeneM BceX [OOKYMEHTOB, HeobOXoAuMMbIX AN
npepocTaBneHns MyHuUMNanbHOW ycnyrn, OCyLecTBrseTcs
nepexon K aAMWHUCTpPaATMBHOW Mpouedype  MNPUHATUS
peLLeHuns.

3. ®opMupoBaHMe 1 HanpaBlieHUe MeXXBeAOMCTBEHHbIX 3anNpPOCOB B OpraHbl (OpraH1M3auum), y4acTeylolme B npegocTaBrieHum

MyHuumMnansHom ycnyru
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MecTo BbINONMHEHUS

AOMWHUCTPATUBHbIE CpefgHui cpok o
npoueaypbl/ucrnons3syemMa y CopepxaHue gencreus
AencTasng BbINOSTHEHUSA
a NC
MogpasgeneHve OnpepeneHve 6 pabounx gHen CoTpyaHuk NMNogpasgeneHns opMmnpyeT CNMCOK AOKYMEHTOB,
/Mopaynb okasaHus ycnyr | coctaBa JOKYMEHTOB, KOTOpble HeobxoOuMO noNyyYnTb Ans  nNpefocTaBrieHus
EVNC OY noanexatyux ycrnyru B nopsifike MexxseOMCTBEHHOIO B3aMMOLENCTBUA.

3anpocy B OpraHbl
BnacTu,
HanpasneHue
3anpoca

KoHTposb
npegocTaBneHus
pesynbTaTa 3anpoca

B Mogynb okasaHuna ycnyr EMC OY npocTtaensietca oTmeTka
O HeobXoAMMOCTW OCYLLEeCTBIIEHNS 3anpoca [AOKYMeHTa WU
HanpaBnsieTcsa 3anpoc.

[MpoBepka nocTynneHnss OTBETOB Ha 3anpocbl OT OpPraHoB
BNnacTu B Moaynb okasaHus ycnyr EVC OY.

4. lMpuHATHE peweHMA O npepoctaBneHun (06 oTkasze B npepoctaBrneHnn) MyHuuunanbHoM ycnyrm n odopmneHue

pe3ynbTaTa npegocrtaBrneHna MyHuumnanbHOW ycnyru 3asaBUTento

MecTo BbINONHEHMUS

AOMWHUCTpPaTUBHbIE CpenHui cpok -

npoueaypbl/ncnonb3yem y CopepxaHue gencreus

DencTeus BbINONHEHUS
asa NC

Mogpasnenenuve MoaroTtoBka, 6 pabounx gHen Mpn Hanuuum ocHoBaHWK ONs OTKa3a B NpenocTaBfieHuu
corfiacosaHue n MyHuumMnansHon ycnyrn ocopmnsieTcsa peweHne o6 otkase B
nognucaHne npoekTa Bblgavye CBuagetenbctBa Ha 6naHke AgMUHUCTpauMM Mo
pelweHns o] dopme cornacHo [punoxeHuto 5 K  HacTodwemy
npegocTaBneHnn AOMUHUCTPATUBHOMY pPErfaMeHTy.
(oTkase B PeweHnne o6 oTtkase B Bbigaye CeBuageTenbctBa B Buae
npeaocTaBneHnn) AMEKTPOHHOIO0  AOKYMEHTa, NOAMUCAHHOIro  YCUITEHHOW
MyHuumnanbHom KBannmumupoBaHHOM 3NEKTPOHHOM noanucbio
ycnyrum YNONTHOMOYEHHOIO  OSMKHOCTHOIMO nuua  ALMUHUCTpauuu,

HanpasBnsieTcs cneunanucTtoMm AMUHUCTPauuK 3aaBUTENHO
nocpenctesom Moaynsa okasaHus yenyr EMC QY.

OpurvHan peweHuss o6 oOTkasze B nNpegocTaBneHUn
MyHuUMNanNbLHOW yCnyrn xpaHutca B AOMUHUCTPaLNN.
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MecTo BbINONMHEHUS
npoueaypbl/ncrnons3yem
aa NC

AOMUHUCTPATUBHbIE
JencTeus

CpefgHui cpok
BbINOSIHEHMS

CopepxxaHue gencrens

B cnyyae oTcyTCcTBMSI OCHOBaHU ONSA OTkasa odhopMiseTcs
CBupgetenbctBo, B cooTBeTcTBMM C [lpunoxeHmem 4 K
HacToswemy AOMUHUCTpPATUBHOMY perrameHTy. [lpoekT
nepefaeTcd Ha corfacoBaHue W NOAMNUCH PYKOBOAUTESHO
AOMUHUCTPaUUN.

5. Bblgava pesynbTtaTa npegoctaBneHma MyHuumnanbHoun ycnyrm 3aaBUTento

MecTo BbINONHEHMUS

AOMWHUCTpPATUBHbIE CpefgHui cpok o
npoueaypbl/ncnonb3yem N CopepxaHue gencreus
JEencTBus BbINONHEHUS
aa nNC
MoapasneneHune/ Bbigaya 1 pabounin oeHb MognucaHHoe CBunaeTenbCTBO BpyyaeTcs B [NogpasaeneHum,
Moaynb okasaHus ycnyr | CBnaetenscrea pata nonyyeHns CeugeTtenbcTBa noaTeepXxaaeTcs
ENC OY 3aasutento noAanucbio OAHOro M3 YNeHoB MOSI040N CeEMbU B

MoLl/Moaynb okasaHus
ycnyr EXC OY

Bblgava peweHus o6
oTKase B
npegocTaBneHnn
MyHuuunansHom
ycnyru

KHure yyvyeTa BblAaHHbIX CBuaeTenbCTB.

B cnyyae Heobxogumoctn 3asButenb (npeacraBuTenb
3aaButens) MoXeT MONyYnTb pesynbTaT npeaocTaBreHns
MyHuuunansHon ycnyrn (TONbKO B Clyyae OTKasa B Bblaaye
Ceugetenbctea) B MOL.

Mpwn o6paweHmn B MOLL:

NHdopmauuns o] pesynbTaTte npenocTaBneHns
MyHuumnansHon ycnyrmu noctynaet B Mogyns MoL, ENC OY
B AeHb peructpauuun pesynbTata npefocTaBfeHust ycnyr B
Mopayne okasaHus ycnyr EMC OY, o yem ML nupopmmpyet
3aaBuTtenss B TeyeHue IToro xe pabodero pgHa. [pu
obpaweHun 3assutens, cneuvanuct MOL| nposepsieT
NINYHOCTb 3agasutens nnum ero npegcraBuTens,
pacreyaTbiBaeT 3MEeKTPOHHbIA  [OKYMEHT, MOAMNUCaHHbIN
SNIEKTPOHHOM UMGPOBON NOAMUCHLID YNONHOMOYEHHOro nvua
AOMUHUCTPaUUK, CTaBUT Ha HEN NOAMUCH M neyaTb
M®Ll, Bbigaetr 3aasutento pesynbTart nNpefocTaBneHus
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MecTo BbINONMHEHUS
npoueaypbl/ncrnons3yem
aa NC

AOMUHUCTPATUBHbIE
JencTeus

CpefgHui cpok
BbINOSIHEHMS

CopepxxaHue gencrens

MyHuuunansHon ycnyru.

Yepes JInyHbii kabuHeT Ha PIITY:

B fOeHb noanucaHua  pesynbTaTa  nNpegocTaBreHus
MyHuumnansbHom ycnyrm 3S1IEKTPOHHOM noanucCbLI0
YMOSTHOMOYEHHOTO  JOSDKHOCTHOrO  nuua, pesynbTat
npepoctaBnenHna  MyHuumnanbHom  ycnyrm B BuAe
9MNEeKTPOHHOro [JOKymMeHTa nocTtynaeT B JIMyHbin kabuHeT
3assutens Ha PIITY.
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Tlpunowense 14
K aAMAHHACTPATHBHOMY DEIfIAMEHTY

Baok-cxema npegocrasiaeanss MyHHINAALHOM YCIVIH

3AABUTEID
¢ ¢ »
UEPE3 3AKOHHOIO [IPEJCTABYTE S tifl TTHYHG
AOBEPEHHOR THUO i
l [IPEACTABAEHHE ASBAEHHA 1 AOKYMEHTOB HA TPEAOCTABNEHHE YOTYTH ‘
by
A 4 TIOCPEJCTBOM PIIPY {3ASBHTEAEM
YEPE3 OCYUECTBAAETCS [PEABAPHTENBHAS 3ATTHCE B
MHOTOSYHKLIHOHA ALHEIF ML, OPHFHHATIRL OKYMEHTOR SASBHTENS
LEEHTP B TEMEHHE | FPHHOCHT B Mbl B HASHAUYEHHEBIE BATY 1
PABOYEIO iU BPEMS ITPHEMA, [NA CBEPKH C JIOKYMEHTAMH,
TEPEHAIPABIISET HX B MOAYSEHHBMI B DIEKTPOHHOM BHAE
AIMHBHCTPALIIO
ECNH AOKYMEHTE]

4 HE KOPPEKTHEI,

NOAPA3AENEHHE DOPMMPYETCS

(VTP ABNEHHE KAAMIHBIX OTHOUEHHE) COOBHIEHHE OF

OGCHOBARMSX BI1A
l . DOTKA3ZA B
CHKAZAHMM
PEXMCTPANMS MYBRIMIASHbIM CIYNATLMM MOCTYHBUIMX AOKYMEHTOB vemTu
Y 3ASBNEHMS (B TEYEHWE 3 PABOUHX JHER) ?

.

OBPABOTKA ¥ (TPEABAPHTENLHOE PACCMOTPEHHE JOKYMEHTOR (1B TEUEHHE | PABOUETO AHA) B LIEHAX BHIABAENHA
QCHOBAHUHN A% MPEAOCTABNEHNS YCAYIH WM OTKAZA B NFEAOCTABRERMM YCAYIH

v

O NPEAOCTABNEHHE YCIIVTH

{8 TEMEHHE & PABOUMX JIHEM)

NMPHHATHE PEHIEHUA

OB GTKA3L
B NPENOCTABAEHIK YCIIVIH

CBHAETEALCTBO O TIPABE HA COLMABHYIO BHITUIATY
BPYUAETCS [10J POCHMCE B MOAPAZAENEHHH

HATIPABJIEHHE B Madl] PENIEHWSA OB OTKASE B

TIPEROCTABRIEHME YCAVIH LU NIEPEAAYH 3AABHTENG
(B TEUEHWE | PABQUErQ JIHA)

HPENOCTABHEHHE NOCPEACTBOM PV 3ASBHTENIO

PEUIEHHA OF OTKAIE B IPEAOCTABAEHHH YCAYEH
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