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YTBepKkIeH

ITocranoBneHreM A IMUHUCTPALIMA
OIUHIIOBCKOTO MYHUIUIIAILHOTO paiioHa
MocKkoBCcKoOit 001acTH

oT «05» 06 2014 1. Ne 934

TunoBoil aIMMHUCTPATUBHBIN PerjaMeHT

NMpeA0CTABJIeHUS MYHHIUNIAJIBLHOM YCJAYIHM 110 MPeA0CTABJeHUI0 HHPOPMALIUM O BPEeMEHH U
MecCTe TeaTPAJbHbIX MPeICTaABJICHU, PUIAPMOHUYECKUX U ICTPAJIHBIX KOHIIEPTOB 1
racTpoJbHbIX MEPONPUATHI TEATPOB U (PUIAPMOHMH, KHHOCEAHCOB, AHOHCHI ITAaHHBbIX

MepOonpHuATHI

. O0ume mos10KeHus

IIpenmer pery/inpoBaHusi AIMMHUCTPATUBHOIO PerjiaMeHTa NMpeAoCTaBIeHHs
MYHUIHMIAIbHOH YCJIYTH

1. AJMUHHCTPATHUBHBIM pETIIAMEHT IPEIOCTABICHUS MYHHIIUIAIBHOM
YCIYTH TIO0 TPENOCTaBICHUI0 MH(QOPMAIMU O BPEMEHU M MECTE TeaTpalbHBIX
NPEJCTaBICHUH, (QHUIAPMOHUYECKHX M ICTPAJHBIX KOHIEPTOB M TaCTPOIBHBIX
MEpOTIPUATHI TeaTpoB © (WIAPMOHWH, KHHOCEAHCOB, AHOHCHI JaHHBIX
MeponpusATHil (anee - aAMHUHHUCTPATUBHBIM pErjaMeHT) YCTaHaBIMBAeT
CTaHIAPT TPEJOCTABICHUS MYHHUIMNAIBHON YCIYTH 1O MPEIOCTaBICHHIO
uHpoOpMAIlMM O BpEeMEHHM M  MECTe TeaTpalbHBIX  MPEJCTaBICHUH,
(GWIapMOHUYECKUX W OSCTPAJHBIX KOHIEPTOB M TaCTPOJIBHBIX MEPOIPHUITHN
TeaTpoB U (HUIAPMOHMN, KHHOCEAHCOB, aHOHCHI JaHHBIX MEPONpUATUH (najnee -
MYHUIIUTIAIbHAS YCIIyTa), COCTaB, IMOCIEAOBATEIBHOCTh M CPOKU BBITTOTHEHHUS
aIMUHUCTPATUBHBIX poueayp (nevicTBuiA) o IIPEIOCTABICHUIO
MYHUIUNAIBHOM YCIyru, TpeOOBaHMA K MOPSAKY WX BBINOJHEHUS, (OPMBI
KOHTPOJISI 332 HWCIOJHEHHEM aJIMUHUCTPATHBHOTO pETJIaMeHTa, JO0CYyIeOHBIHI
(BHecyeOHbIN) MOpAIOK O00KajloBaHMs pelIeHUuN U AeicTBuil (Oe3mencTBUS)
JNODKHOCTHBIX ~ JIMI] W MYHUIMIAIBHBIX  CIYXKalMX  (CMpyKmypHo2o
noopa3soeneHus AOMUHUCIPAYyUU MYHUYUNATLHO2O obpazosanus,
npedocmasisaowe2o yeayey) (nanee — naumenosarnue OMC).

2. AJMUHHCTPATHBHBIN pErjaMeHT pa3paboTaH B IENSX MOBBIIICHHS
KayecTBa M JOCTYIHOCTU TMPEIOCTABICHUS MYHHMLHUIAIBHON YCIyTd TMpH
OCYIIECTBJIICHUH TTOJIHOMOUUN *Haumenosanue OMC*.

JInna, umeronue NpaBo HA NMOJy4eHHe MYHUIIUIIAJIbHON YCIyrH
3. MyHurunanbHas — yciayra — MOPEACTaBIseTCs  (U3UYECKHM |
IOpUIMYECKUM JIULAM (J1aiee — 3asiBUTEIH ).



[Ipu oOpameHun 3a NOJYYEHHEM MYHHMLIMNAIBHOM YCIYIM OT HMEHHU 3asBHUTENEH
B3aUMOJICHICTBUE C  (HAUMEHO8aHUe  CMPYKMYPHO20  NOOpPA30eneHuss  AOMUHUCMPAYUU
MYHUYUNATbHO20 00pa306anUs) AAMIUHACTPAINN (HAUMEeHO8aAHUe MYHUYUNATbHO20 00pA308aHUsl)
BITpaBe OCYIIECTBISTh X YIMOJIHOMOYECHHBIE MTPEICTAaBUTEIH.

TpeGoBanusi k nopsaaKy nHGOPMHUPOBaHUS 0 MOPSAIKe NPeJ0CTABICHUS
MYHHIHMIAIbHOH YCJIYTH
4. WudopmupoBaHHe  TpakaaH O  MOPSIOKE  MPEJOCTaBICHUS
MYHHULIMIIAJIIBHOM  yCIyTH OCYIIECTBIAETCS MYHHUIMIAIBHBIMU  CIYXKaLIUMU
*naumenoeanue OMC* u coTpyniHUKaMu MyHHMIMIANBHOIO Ka3eHHOTO
YUpEXKIACHUS «MHOro(yHKIIMOHAIbHBIN LEHTP IPEIOCTABICHUS
rOCYIapCTBEHHBIX U MYHMIMNAJIBHBIX YCIYyr OIUHIIOBCKOTO MYHHIIMIIAJIBHOTO
pationa» (manee — MKY M®ILJ).
5. OcHOBHBIMH TPeOOBaHUAMH K HHPOPMUPOBAHUIO TPAXKIAH O TOPAIKE
NPEIOCTABICHUS  MYHULMIAJIBHOM  YCIYIM  SIBISIIOTCA  JTOCTOBEPHOCTH
peocTaBIsieMOl MHPOpPMALMK, YETKOCTh U3JI0XKEeHHs MH(OpMaluu, MOIHOTA
UH(POPMHUPOBAHHUS.
6. Nupopmamnus o0 mopsiaKe NPeAOCTaBICHUS MYHHIUIAIBHON YCIyTH
COJIEP>KHT CJENYIOLIUE CBEACHMUS:
1) HaumeHOBaHWE M TIOYTOBBIE anpeca *waumenosanue OMC*, OTBETCTBEHHOIO 3a
[IPEIOCTaBICHNE MYHULMIIAJIBHOU yciyru, ¥ MKY M®L];
2) cripaBouHBIe HOMepa TelneoHOB  *naumenoseanue OMC*, OTBETCTBEHHOrO 3a
MIPEAOCTABICHUE MyHULIMIIAIbHON yeinyru, 1 MKY MOLJ;
3) anpec odpurmaneHoro caira *naumenosanue OMC* n MKY M®I] B uHpOpMaimoHHO-
TEeNIeKOMMYHHUKAIIMOHHOM ceTu « uTepHeT» (nanee — ceth MuTEpHET);
4) rpaduk  paboTel  *naumenosanue OMC*, OTBETCTBEHHOTO 3a IPEIOCTABICHUC
MyHULUNANbHOU ycinyru, 1 MKY M®I];
5) TpeGoBaHUs K MMCEMEHHOMY 3asBIICHHUIO 3asBUTENEH O MPEAOCTaBICHUU MH(pOpMaIuu
0 MOPsIJIKE MPEAOCTABIECHUS MYHUIIMTATILHON YCIYTH;
6) nmepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUTS MOJTYYCHUSI MYHHIIUTIAILHON YCIIYTH;
7) BBLICP)KKHU M3 TIPABOBBIX aKTOB, COJICPKAIINX HOPMBI, PETYIHPYIONIUE NeSITeTBHOCTD 10
MIPEIOCTaBICHUIO MYHUIIUITAJILHON YCITYyTH;
8) TeKCT aIMUHUCTPATHBHOTO PETIIAMEHTA C MPHIIOKCHUSIMU;
9) xpaTkoe onrcaHue NopsAKa MPELOCTABICHUS MyHULIUIIAIBHON YCIIYTH;
10) oGpa3ipl 0popMIICHUST TOKYMEHTOB, HEOOXOIUMBIX JJISl MOJYUYCHUSI MYHHUIIUTIATBHOM
yCIIyTH, U TpeOOBaHUS K HUM,;
11) mepeyeHb THIOBBIX, HAaWOOJEE AKTyalbHBIX BOMPOCOB TpPa)JaH, OTHOCSIIUXCS K
KoMmneTeHIuu *naumenosanue OMC*, MKY MO®IL] 1 0TBEThI Ha HUX.
/. Wudopmanus 0 MOPSIKES MPEIOCTABICHUS MYHHIUIAIBHON YCITyTH
pa3MeraeTcss Ha MH(OPMAIMOHHBIX CTEHJAaX B MOMEILEHUSX *HaumeHno8aHue
OMC* u MKY MO®II, mnpennHazHadeHHbIX Ui TIpHEMa 3asBUTENCH, Ha
odurnmanbHOM caiite *naumernosanue OMC* u opurmanbaom caiitte MKY M®I]
B cetu MHTepHET, B (henepalibHOI rocy1apcTBEHHON HH(POPMALIMOHHOM cUCTeMe
«EquHbli MOpTan rocylapcTBEHHBIX W MYHUIUOANBHBIX YCAYT ((QyHKIUN)»
(ranee — EnuHbld mopTan ToCyIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT), B
rocyaapcTBeHHON uH(popmarmonHoit cucteme MockoBckor oOmactu «Ilopran
rOCY/IapCTBEHHBIX U MYHUIMNAIBHBIX YCIyT (pyHKumii) MOoCKOBCKOM 00macTu»
(manee — Ilopran rocymapCTBEHHBIX M MYHHUIMNAJIBHBIX yCIyr MOCKOBCKOH
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o0nactu), a TaKKe MPEAOCTABISAETCS MO TenedOHY W IIEKTPOHHOH MOYTE MO
oOpalieHuto 3asBUTEIIS.

8. CmpaBounas uH(OpPMAIMsS O MECTe HAXOXKICHHS AJIMHHUCTpPAIIAH
*HaumeHoaHue MYHUYUNAIbHO20 o0bpasosanun®, *naumenoseanue OMCH,
OTBETCTBEHHOTO 3a IPEOCTaBlIeHUEe MyHUIUNanbHOU yciayru, MKY M®I],
OpraHOB M OpTaHU3allMil, YYacTBYIOIIUX B MPEAOCTaBICHUH MYHUIIMIIAIHLHOM
yCIyTH, WX TIOYTOBBIE ajJpeca, o¢uuuaibHble calWThl B ceTu MHTepHer,
uHpopmanus o rpapukax paboTel, TeaePOHHBIX HOMEpax U aapecax
AIIEKTPOHHOW MOYTHl TpeacTaBieHa B [lpunoxkenuu 1 K agMUHUCTPATUBHOMY
periiaMeHTy.

9. Illpu oOmEeHNUH ¢ TpaXIaHAMH MYHUIUITAIBHBIE  CIY)KAIIUe
*naumenosanue OMC* n corpynHukn MKY MOI] 00s3aHbl KOPPEKTHO H
BHUMATEIbHO OTHOCUTBCS K TpakIaHaMm, HE YHM)Kasi UX YECTH M JOCTOMHCTBA.
NupopmupoBaHue o0 TMOpPAIKE MPEAOCTABICHUS MYHHULMIAIBHON YCIYyrH
HEOOXOJIMMO OCYILECTBIATh C HCIOJNb30BAaHUEM O(DHUIIMATBHO-AETOBOTO CTUIISA
peun.

Il. CranpapTt npeaocTaBjieHus MyHHIIUNIAJIbHON YCIyTH

HanMeHoBaHMEe MyYHHMUMIIAJIBHON YCJIYITH
10. MynununaneHass yciyra MO TPeNOCTABICHUIO WH(POPMAIMUA O
BpEMEHM M MECTe TeaTpajbHBIX MpEICTaBIeHUM, (UIAPMOHUYECKUX U
ACTPAJHBIX KOHIIEPTOB M TaCTPOJIbHBIX MEPOIPHUSATUN TE€aTpoB U (UIAPMOHUIA,
KWHOCEAHCOB, aHOHCHI JaHHBIX MEPOIPUITHH.

HanMeHoBaHMe opraHa, npeioCcTaB/IsIONIEr0 MyYHUIIUNIAJIBHYIO YCIYTY

11. IpenocraBieHre  MYHHIHMNAIBHOW  YCIYTH  OCYIIECTBIIAETCS
*naumenosanue OMC*.

12. **Haumenosanue OMC* OpraHu3yeT MpeI0CTaBICHUE
MYHHUIMIAIBHON YCIYTH MO MPUHIMIY «OJJHOTO OKHa» Ha 6aze MKY MOII.

13. Oprausl, npegoCcTaBIAONINE MYHHIUIATBHYIO yeinyry, MKY M®II,
Ha 0a3e KOTOpPBIX OPraHU30BaHO MPEAOCTABICHUE MYHUIIMTIATHHOW yCIyTH, HE
BIIpaBe TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHHUS JEHCTBUN, B TOM YHUCIE
COTJIACOBAaHUM, HEOOXOMWMBIX HJisi TOJYYEHUS MYHHUIMIAIBHOW YCIYyTH U
CBSI3aHHBIX C OOpaIlleHUeM B HHBIE TOCYIapCTBEHHBIE OPTaHbl (OpraHbl MECTHOTO
CaMOYMpaBJICHUSI) U OpraHU3aluy, 3a HWCKIOYEHUEM TOJIyYeHUsl YCIYT,
BKJIFOYCHHBIX B TMEPEUCHb YCIYr, KOTOpPbIC SBISIOTCS HEOOXOIUMBIMU U
00s13aTeTbHBIMU TSI TIPEIOCTABICHNUS] MYHMIIUTIATBHBIX YCIIYT, YTBEPKICHHBIN
*HIIA mynuyunanvno2o oopazosanus’™.

Pe3yabTaT npegocraBiaeHus MyHMIHMIAJIbHON YCIyTH
14. Pe3ynabpraTaMu pea0CTaBICHHS MYHHIIUTATBHOM YCITYTH SIBIISIFOTCSL:
- TpenoCTaBlieHHE 3asBUTEN0 HHMOpPMAIMM O BPEMEHHM M MECTE TeaTpalbHBIX
MpeacTaBiIeHUM, (QUIAPMOHUYECKUX W 3CTPAJAHBIX KOHIEPTOB M TaCTPOJIBbHBIX MEPONPUITHIA
TeaTpoB U (HUIAPMOHUN, KHHOCEAHCOB, aHOHCHI JAHHBIX MEPOMPUSITHIA.



- MOTUBUPOBAHHBINA OTKAa3 B MPEIOCTABICHUH MYHUIIUTIAIIEHOW yCIyTH, 0(pOpMIICHHBIN Ha
OyMa)XHOM HOCUTele WIM B DJIEKTPOHHOH (opMe B COOTBETCTBUM C TpeOOBaHUSAMU
JNENCTBYIOIIETO 3aKOHOIATEIbCTBA.

Cpok perucTpanuu 3anpoca 3asiBUTeJis

15. 3anpoc  3asBUTEAST O MPEAOCTABICHHH MYHHIUIAIBHOW YCIyrH
peructpupyercs B *naumenosanue OMC*, MHOTOPYHKIHOHAIBLHOM IICHTPE B
Cpok He mo3gHee | paGouero mHS, CIEAYIOMETO 3a JHEM IOCTYIUICHUS B
*naumenosanue OMC*, MKY M®II.

16. Perucrtpartust 3ampoca 3asBHTEINSA O TPEIOCTABICHUN MYHHITUITATBHOM
yCIIyTH, IepelaHHOro Ha OymaxHoMm HocuTene u3 MKY MO®II B *naumenosanue
OMC*, ocyiecTBisieTcsl B CpOK He mo3aHee 1 pabouero gHs, CIEIYIOLIEro 3a
JTHEM TIOCTYTUICHHS B *rHaumenosanue OMC*,

17. Perucrparus 3ampoca 3asBUTENS O MPEIOCTABICHUN MYHHUIMITATBHOM
YCIIyTH, HaIpPaBICHHOTO B (OpME JJIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM
EnuHOro moprana rocymapcTBEHHBIX M MYHHUIHMIAIBHBIX yciyr, Iloprama
TrOCYIapCTBEHHBIX W  MYHHIMIAIBHBIX  ycIyr  MOCKOBCKoOi  obnacty,
OCYILIECTBIISIETCS B CPOK He To3aHee | pabodero mHsS, CIETYIOMIETO 3a JHEM
NOCTYIUIEHUS B *Haumenosanue OMC*.

Cpok npenocraB/ieHUsi MyHUIUNIAJBHON YCJIYTH

18.Cpok mpemocTaBieHHMs MYHUIMOAIBHONM  YCIAYTH HE  MOXKET
npeBbimath 30 KaleHJApHBIX JHEH C JaThl PETHMCTPalMU 3alpoca 3asBUTENS O
NPEIOCTABICHUH  MYHULMIAIBHOM  yciayru B *waumenosanue OMCH,
MHOTO( YHKITMOHAILHOM IIEHTpE.

19.Cpok mpemocTaBieHHss MYHWIIMIAIBHOW  YCIyTH, 3alpoc Ha
IOJIy4eHUEe KOTOpoM mepenaH 3asBureneM depes MKY MOL], ucuncnsercs co
JIHS PpEerucTpaluy 3amnpoca Ha TMOJYy4YeHHUE MYHHULUINAIBHOW YCIyTH B
*naumenosanue OMC*.

20. Cpok mpemocTaBjieHuss MYHHIMIIAIBHONW YCIYIH HMCYUCISETCs 0e3
ydyeTra CpOKOB MPHUOCTAHOBJICHHS MPENOCTaBICHUS MYHUIMNAIbHOW YCIYTH,
nepesayn 3anpoca O MpeloCTaBICHUM MYHULMNAIBHON YCIYyTd M JIOKYMEHTOB
3 MKY MODI B *naumenosanue OMC*, mnepenaud pe3yabrara
MPEAOCTABICHUS] MYHUIIMNAIBHOW ycinyru u3 *naumenosanue OMC* B MKY
M®II, cpoka BbI1auu pe3ysibTaTa 3asiBUTEIIO.

21. Cpokn mepemaud 3ampoca O IPEJOCTABICHHH MYHHIUIAIBHOM
YCIIYTHU U nipujaraemMeix 1okyMeHToB u3 MKY MO®II B *naumernosanue OMC*, a
TaK)Ke Mepeiayu pe3ysibTaTa MyHUIUMNANbHON yCIyru u3 *naumenosanue OMC*
B MKY M®I] ycraHaBiuBarTCS COIJAICHHEM O B3aUMOAECHCTBUU MEXKIY
*naumenosanue OMC* 1 MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM.

22. Boimaua (HampaBJICHHUE) pe3ynbraTa NPEOCTABICHHUS
MYHHMIMIAIBHON yCIyTH OCYIIECTBISETCS B CpPOK, HE NPEBBIIAOMUNA 5
KaJICHAAPHBIX THEH.

IIpaBoBble OCHOBAHMS NMPEAOCTABJICHUS MYHHIMIIAIbHOM YCIYIH
23. TlpenocraBiieHne MYHUIUMAIBHON  YCIYTH  OCYHIECTBISIETCS B
COOTBETCTBHH C:



- 3akoHoM Poccuiickoit @eneparuu ot 09.10.1992 Ne 3612-1 «OcHOBBI 3aKOHOAATENIHCTBA
Poccutiickoit ®enepanun o kyabType» ("Poccuiickas razera”, N 248, 17.11.1992)

- ®epnepanbupiM  3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEeHUS
oOpamenuit rpaxaan Poccuiickoit ®enepanun» (CobOpanue 3akoHoAaTenbcTBa Poccuiickoi
®enepanun, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, ct1. 3474);

- @®enepanbHbiM 3aKk0HOM OT 27.07.2010 (B pem. ot 23.07.2013) Ne 210-®3 «O6
OpraHu3alliy MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIHUNAIBbHBIX Yyciayr» (CoOpaHue
3akoHojatesbcTBa Poccuiickoit @enepanuu, 2010, Ne 31, ct. 4179; 2011, Ne 27, ct. 3880; Ne 29,
cT. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne 31, ct. 4322, 2013, Ne 30 (Yacts I), cr.
4084);

- pacnopspxkenuiem [IpaButennbctBa Poccuiickoit @eaepannu ot 17.12.2009 Ne 1993-p (B
pen. ot 28.12.2011) «O6 yTBep>kJI€HUH CBOJHOTO MEPEUHS MEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX
W MYHUILUIAJIBHBIX YCIYT, MPEJOCTABIAEMbIX OpPraHaMy HCIOJHUTEIBHONW BIACTH CYOBEKTOB
Poccuiickoit deneparuy u opraHaMu MECTHOTO CAMOYIIPABJIEHUS B 3JIEKTPOHHOM BHUJE, a TAKKE
yCIyT, TPENOCTaBIEMbIX B DJIIEKTPOHHOM BHUJIE YUPEXKACHUSIMH U OpraHaMu CyOBEKTOB
Poccuiickoit denepani 1 MyHHUIMTAIBHBIMU yupexkaeHussMu» CoOpaHue 3aKOHOJATEIbCTBA
Poccuiickoit ®enepannu, 2009, Ne 52, ct. 6626; 2010, Ne 37, ct. 4777, 2012, Ne 2, ct1. 375);

- noctaHoBienueM lIpaBurensctBa MockoBckoit obnactu ot 27.09.2013 1. Ne 777/42 «O6
OpraHM3allii  TMPEAOCTaBIEHUS  TOCYNApPCTBEHHBIX  YCIYI  HCIOJHHUTEIBHBIX  OPraHOB
rocy/apcTBEHHON Biacth MockoBckoir obnmactu Ha ©6aze MKY MOI] npenocraBieHus
TOCYJApCTBEHHBIX W MYHHMIIMOAIBHBIX YCIOyr, a Takke 00 yrBepxkiaenun Ilepeuns
TOCY/IapCTBEHHBIX YCIYT HCHOJHUTEIBHBIX OPraHOB TOCYIApCTBEHHOW BIAcCTH MOCKOBCKOM
o0JacTu, MpeI0CTaBICHUE KOTOPBIX OPTaHU3YETCs 110 MPUHIIMITY «OJHOTO OKHA), B TOM YHUCJIE Ha
6aze MKY MOIl mnpenoctaBieHus TOCYAApCTBEHHBIX M MYHHUIMIAIBHBIX YCIOyr, U
PexomengyemMoro mnepeyHss MYHUIMOAIBHBIX YCIYT, MPEIOCTABISIEMBIX OpraHaMHU MECTHOTO
CaMOYIIPABJICHUS] MYHHUIIUIMATIBHBIX o0Opa3oBaHuid MOCKOBCKOM 0O0JacTH, a Takxke YCIyT,
OKa3bIBAEMBIX MYHHUIIMIAIBHBIMU YUPEKICHUSAMHA U JPYTUMH OPTaHHU3AIUSIMU, TIPEIOCTABICHHE
KOTOPBIX OPTaHU3YyeTCs MO MPHUHIUIY «OJHOTO OKHa», B TOM uucie Ha 6aze MKY MOI]
MPEAOCTABICHUSI TOCYJApPCTBEHHBIX M MyHULMNAIbHbIX yciyr» (ExxenneBusie HoBoctu.
IToagmockoBbe, Ne 199, 24.10.2013);

- noctanoBieHueM [lpaButenbctBa MockoBckoi obnactu ot 25.04.2011 Ne 365/15 "O6
yTBepxkAcHUU [lopsinka pa3pabOoTKM W yTBEPKACHUS aAJMUHUCTPATUBHBIX PETJIAMEHTOB
WCIIOJIHEHUSI TOCYJAPCTBEHHBIX (DYHKIMI M aJIMUHUCTPATHBHBIX PETJIAMEHTOB MPEIOCTABICHUS
TOCYJApCTBEHHBIX YCIYT LEHTPaJbHbBIMU HWCIOIHUTENBHBIMU OpraHaMu TOCYJapCTBEHHOU
BIacCTU MOCKOBCKOM 00J1lacTH, TOCYJapCTBEHHBIMH oOpraHaMu MOCKOBCKOW oOmacTtu"
(EsxxemneBnbsie HoBoctu. [Toamockoswe, Ne 77, 05.05.2011);

- UHBIMU MYHUYUNATbHBIMU NPABOBLIMU AKMAMU MYHUYUNATILHO20 00PA308aAHUSL.

HcuepnbiBaomuii nepedeHb J10KYMEHTOB, HEO0X0AMMBIX, B COOTBETCTBHH €
HOPMATHBHBIMH IIPaBOBLIMU aKTaMu Poccuiickoit ®@enepanuu, HOpMATHBHBIMH
NPaBOBbIMH aKTAMU MOCKOBCKOI1 00,1aCTH 1 MYHUIIMIIAJIbHBIMH IPABOBBLIMH AKTAMM, IS
Npea0CTaBJICHUS MYHHIMIIAIbHOM YCJIYIH, YCJIYT, He00X0AUMBIX U 00513aTeILHBIX /IS ee
NPe0CTABJICHUS, CIIOCO0OBI UX MOJIy4YeHHS 3asiBUTEJISIMH, B TOM YHCJIE B 3JIEKTPOHHOM
¢opme, M MOPSAAOK MX NPEAOCTABJICHHUS

24. Tlpu obOpallieHUH 3a TMOJyYCHHEM MYHHIIUITAIBHONW YCITyTH 3asBUTEIb
IIPEJICTaBIIAET:
1) 3asiBIEeHME, KOTOPOE OJIKHO COAEPIKATh CIEIYIOLINE CBEICHHUS:



- i puzuueckux TUI;: (GaMUIINIO, UMS, OTYECTBO (MOCIEAHEE - MPU HATUYHHN), JTUIHYIO
MOJINHUCH U AATYy;

- I IOPUIMYECKUX JIMI: IOJIHOE U COKpalleHHOe (NP HaJIW4YMK) HauMEHOBAaHHUE,
OpraHU3alMOHHO-TIPABOBYIO (POPMY, MOANUCH PYKOBOJIUTEINS U JaTYy.

2) B cnyuae ecnum mpepocraBieHue HMHGOpMalMU - TpeanonaraeT  o0paboTKy
MEPCOHATBHBIX JAaHHBIX, TO K 3asABICHUIO (U3MYECKHE JHIa MPUKIAIABIBAIOT TOKYMEHT,
YIOCTOBEPSIOIINI JTUYHOCTD 3asIBUTEIS.

[Ipu nuyHOM TmIpUeMe 3asiBUTENb - (U3UYECKOe JHMI0 TMPEACTABIAECT JOKYMEHT,
yJIOCTOBEPSIOIINNA TUUHOCTb.

3asiBUTENEM MPENCTABIIAECTCA KONUS JOKYMEHTA, YJOCTOBEPSIOLIEro npasa (IIOJIHOMOYNS)
NpeacTaBUTENs. (U3MYECKOTO WM IOPUIUYECKOTO JIMLA, €ClIM C 3asdBJIEHHEM oOpamiaercs
MIpeICTaBUTEIh 3asBUTEIIS.

®dopwma 3asBreHus npeacrasieHa B [Ipunoxkenun 2 K aAIMUHUCTPATUBHOMY PETJIAMEHTY.

B OymaxHom Buae ¢opma 3asiBIEHUS MOXKET ObITh IOJy4YeHa 3asgBUTENIEM
HETIOCPEACTBEHHO B  *HauUMeHO8aHUe CMPYKMYPHO2O NOOPA30eneHUs, HenocpeoCmeeHHO
npedocmasnauieco Mmynuyunanvuyro yeayey* mim MKY MOLI.

25. ®opma 3asBIE€HMS JOCTYIIHA JUISi KOMMPOBAHWS M 3allOJIHEHHS B
AIIEKTPOHHOM BH/E€ Ha EMWHOM mopTajne rocyJapCTBEHHBIX W MYHHUIIMITATHHBIX
yenyr u [loprane rocygapcTBEHHBIX M MYHHIMIAIBHBIX YCIYr MOCKOBCKOM
obmacti, Ha oduIUaTbHOM calTe *Haumenosanue  MYHUYUNATILHOZO
oopazosanun™® B cetu WHTEpHET *ccwvuika Ha oguyuanvuuil catm 6 cemu
Humepnem™, a Taxke Mo 0OpalIeHUIO 3asIBUTEINS MOXKET ObITh BbIC/IaHA Ha aJpec
€ro JIEKTPOHHON MOYTHI.

HcuepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH IPABOBLIMH AKTAMHU JJISl IPEIOCTABJICHUA MYHHUIMIIAJIbHON YCIYIH,
KOTOpBIe HAXOAATCH B PACHOPSKEHHH I'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0

CaMOYIIpaBJICHHS U HHBIX OPraHOB M MOABEAOMCTBEHHbIX UM OPraHU3aLUsAX,
YYACTBYIOLIUX B NPEI0CTABJICHUN MYHUIUIIAJIBHBIX YCJIYT, H KOTOpPbIE 3asiBUTE/Ib BIIpaBe
NPEeJCTABUTH 10 COOCTBEHHON HHUIUATHBE, a4 TAKKE CIIOCO0BI MX MOJTY4YCeHUS
3asiBUTEISIMH, B TOM YHCJI€ B 2JIEKTPOHHOH (popMe, MOPAIOK UX IPeICTaABJICHUA

26. JIoKyMEHTbI, HEOOXOMUMBIC JUISI TPEIOCTABICHUS MYHHIIHIAIBHOM
YCIIYI'M, KOTOpBIE HAaXOHATCA B PACIOPSIKEHMM OpraHOB W OpPraHM3aliu,
OTCYTCTBYIOT.

27. *naumenosanue OMC* u MKY MOI] He BmpaBe TpeGoBarth OT
3asBUTENSI MPEACTaBICHUS JOKYMEHTOB M WMH(OpPMAlMM WIW OCYLIECTBICHUS
JEUCTBUM, NPEICTABICHUE WIM OCYLIECTBIECHHUE KOTOPBIX HE IMPEILyCMOTPEHO
HOPMATUBHBIMH  NIIPaBOBBIMHU  aKTaMM,  PETYJIUPYIOIIMMU  OTHOLIEHUS,
BO3HMKAIOIINE B CBA3HU C IPEAOCTABICHUEM MYHULIMITAJIBHON yCIIYTH.

28. *naumenosanue OMC* u MKY MOI] we BmpaBe TpeGoBath OT
3asBUTENS TAKKE IMPEACTaBICHUS JTOKYMEHTOB, KOTOPBIE HAaxOASATCA B
paclopsKEHUM ~ OpraHoB,  IMPEAOCTABISIIOIIMX  TOCYAAPCTBEHHBIE WM
MYHUIIMIATbHbBIE YCIYTH, MO0 MOJBEJOMCTBEHHBIX OpraHaM ToCy/1apCTBEHHOM
BJIACTU WJIA OpraHaM MECTHOI'O CaMOYIPaBJICHUs OpraHU3alMii, y4aCTBYIOIIUX B
IIPEAOCTABICHUM MYHUIMIAIBHOW YCIYIHM, B COOTBETCTBMM C HOPMATHBHBIMU
npaBoBelMu aktaMu Poccuiickonn denepanuy, HOPMAaTUBHBIMU IPABOBBIMU
aktaMi MOCKOBCKO# 0071aCTH, MYHUIIUTIAIbHBIMU TIPABOBBIMU aKTaMHU.
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HcuepnbiBarouuii nepedyeHb OCHOBAHMM VISl 0TKA3a B IIpUeMe J10KYMEHTOB,
HEe00XO0AUMBIX JIJIS PeA0CTABJICHUS MYHUIUNAJIBLHOM YCJIYyTH
29. OcHoBaHus IJIs1 OTKa3a B IPHEME JOKYMEHTOB B raumenosanue OMC
it MKY M®I], HeoOX0AUMBIX IS TIPEAOCTABICHUS MYHHUITUIIAIBHON YCIIYTH
CJIEYIOIINE:
-o0OpalieHue ¢ 3asBJICHUEM HECOBEPIICHHOIETHUX (110 14 ner);
- 3asIBUTEJIb HAXOJAUTCS B COCTOSIHUH AJIKOTOJIBHOTO MJIM HAPKOTUYECKOTO OINbSIHEHHUS;
- JINYHOCTh 3asIBUTEJISI HE COOTBETCTBYET IOKYMEHTY, YIOCTOBEPSIOIIEMY €0 JINYHOCT;
- 3asABUTEIIb, MPEACTABIAIONIMNA IOPUIUYECKOE JIMIIO, HE MPEAOCTaBIACT JIOKYMEHTBHI,
MMOATBEPIKIAIOIINE €T0 TTOTHOMOYMSL.

HcyepnbiBaomuii nepeyeHb OCHOBAHUH 1JIs1 IPUOCTAHOBJICHUS] MJIM 0TKa3a B
NpeaoCcTaBIeHHH MYHUIIUNIAJIbHON yCIaIyru

30. OcHoBaHMsAMH JUIsI OTKa3a B TPEJOCTABICHUH MYyHHUIIUITATLHOMN
YCIIYTH SIBIISIOTCSL:

1) BbIsIBIEHHWE B 3ampoce HA TMPEAOCTABICHUE MYHUIIMIIAIBHON YCIyrd WIH B
MPEICTAaBIEHHBIX JOKYMEHTAX HEJOCTOBEPHOM, NCKa)KEHHON MM HEMOJHOW UH(pOpMAIUHU, B TOM
quClie MPEICTaBICHUE 3asIBUTENIEM JOKYMEHTOB, CPOK JIEMCTBUTEIBHOCTH KOTOPBIX HA MOMEHT
MoCcTyIieHus: B *naumenosanue OMC*, MKY MOIL[ B COOTBETCTBHH ¢ JACHCTBYIOIIUM
3aKOHOJATEIbCTBOM UCTEK;

2) HeNpeACTaBICHUE 3asBUTEIEM JOKYMEHTOB, IPENYCMOTPEHHBIX B NyHKTe 24
HACTOSIIIIET0 aIMUHUCTPATUBHOTO PETJIaAMEHTA;

3) 3ampammBaemasi HHGOpPMAIKs HE OTHOCUTCS K BOIIPOCAM MYHHIIUTIAIBHON yCIyTH.

4) Tekct B 3ampoce Ha MPEAOCTaBICHUE MYHULMIAIBHOW YCIYIM HE MOAJaeTcs
MIPOUYTEHUIO JIMOO OTCYTCTBYET.

31. ITuceMeHHOE perieHre 06 0TKa3e B MPEIOCTABICHUN MYHHUIIMITAIBHOM
yCIIyTH TOANHCHIBaeTCS * (yKa3vleaemcs. YnoJHOMOYEHHOe
00/12iCHOCMHOE JUY0)™* 1 BBIIACTCS 3asBUTEIIO C YKa3aHUEM PUYHMH OTKa3a.

[To TpeGoBanMIO 3asBUTENSA, pelIeHHE 00 OTKa3e B MPEAOCTAaBICHUU MYHHUIIMIAIbHON
YCIYTH TIPEOCTABISIETCS] B DJIEKTPOHHOW (opMe WM MOXKET BBIIABAThCS JIMYHO WU
HaIpaBJIATHCS 110 TOUTE B TUCbMEHHOU popme n1ubo BeigaeTcs yepe3 MKY MOLI.

32. OcHoBaHMsI Uil TNPUOCTAHOBJIEHUS B  MPEAOCTaBICHUU
MYHULUINAIBHON YCIYTU OTCYTCTBYIOT.

Ilepeyens yciayr, He00X0AMMBIX H 00S13aTeJIbHBIX JI PEI0CTABICHHS
MYHHUIIUNIAJIbHON YCJIYTHd, B TOM YHCJIe CBeIeHHA 0 JOKYMEHTAX BbIIaBaeMbIX
OPraHM3aNusiMH, YYaCTBYOIIMMH B NPEI0CTABJIEHUN MYHUIIUNIAJILHON YCIYTH
33. IIpu monyd4eHUH MYHHIMIIAILHON YCIyTH He TpebyeTcs oOpaiieHuit
3asBUTENA 3a TMOJYYCHHEM YCIYTr, HEOOXOAMMBIX M O0sA3aTEIbHBIX IS
MIPEAOCTABJICHHUS MYHUIIUIAIbHON YCIIYTH.

IMopsinok, pa3Mep U OCHOBAHUA B3MMAHUS rOCYyIaPCTBEHHOH MOUIJIMHBI WA UHOM
IVIATHI 32 MPEAOCTABJIeHHMEe MYHUIIUNIAJIBHOH YCIYTH
34. TlpenocraBieHne  MYHHIUIAIBHOW  YCIYTH  OCYINECTBIISETCS
OecriaTHO.

MaxkcuMaJIbHBIN CPOK 0KUAAHUS B OYepeau MPH MoAave 3a1poca 0 NpeAoCTaBIeHUU
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MYHHIHMIAIbHOH YCJIYIH, YCIYTH OPraHU3aliH, Y4aCTBYIOLIEH B PEI0CTABJICHUH
MYHUIUNIAJIbHON YCIAYTH, H IIPH NMOJYYEHHH Pe3y/IbTaTa NPeI0CTABICHUA TAKUX YCJIYT
35. MakcuMaibHOe BpeMsi OXKHIaHHS B OYEpEeId IPU JMYHOU I0aue
3as8BJIEHUS O MPENOCTABICHUM MYHHUIMNAIBHON YCIYrdM COCTaBJsEeT HE Oolee
15 munyT.
36. [penenpHas MPOAODKUTENBHOCTh OKHIAHUS B O4Yepeqd MpH
IIOJIyYEHUN  pe3ylbTaTa IPEJOCTaBICHUS MYHMIUNAIBHOM  YCIYyrM HE
IIpEeBbIIACT 15 MUHYT.

TpedoBanusi K NIOMEIIEHUSIM, B KOTOPBIX NMPeI0CTABJSIETCHA MYHHIIUNIAJIbHAS YCJIyra,
YCJIYI¥ OPraHu3alnuu, y4acTBYOIIeld B MPe10CTABJIeHUH MYHHIIUNIAJIbHON yCIyru, K
MeCTaM OKUAAHUSA M MpHeMa 3asiBUTeIel, pa3MelleHUu0 1 0pOpMJICHHI0 BU3YAJIbHOM,
TEKCTOBOI U MyJIbTHUMEIUITHON HH(OPMALHY 0 IOPSIKE MPEAOCTABIEHUA MYHHIIUNATbHOM
yCIayru
37. IlpemocTaBieHre  MYHHUIMIAIBHBIX  YCIYT  OCYIIECTBISETCS B
CHEHaIbHO BBIACICHHBIX IS DTHX LiEJIeH MOMENEHUIX *naumenosanue OMC*
u MKY MOII.
38. st 3asBUTENEH TOKHO OBITH 00ECTIEYeHO YI00CTBO C TOUKH 3PEHUS
NENIEXOHON TOCTYITHOCTH OT OCTAHOBOK OOILIECTBEHHOro TpaHcnopTa. IIyTh oT
OCTaHOBOK OOIIIECTBEHHOTO TpPAaHCIOPTa 10 TOMEIIEHUH TpHeMa U BbIJAYH
JTIOKyMEHTOB TOJIKEH OBITh o0opynoBaH COOTBETCTBYIOUTUMHU
WH(OPMAIIMOHHBIMH YKA3aTEIISIMH.
39.B ciyyae ecau HMMeETCSs BO3MOXHOCTh OpPraHHM3allid  CTOSHKH
(mapkoBKHM) BO3J€ 37aHUsI (CTPOEHHUS), B KOTOPOM Pa3MEIICHO IOMEIICHHE
npreMa MU BbIJAa4d JOKYMEHTOB, OPTaHU30BBIBACTCS CTOSHKA (MapKOBKA) JUIS
JUYHOTO aBTOMOOMJIBHOTO TPaHCIOpTa 3asiBUTEJCH. 3a MOJb30BaHUE CTOSITHKOM
(mapkoBKOM) ¢ 3asiBUTENEH TIJ1aTa HE B3UMACTCA.
40. JIyist mapKOBKH CIIEIMAaIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB HHBAINIOB
Ha KaXJIOW CTOAHKE BblenseTcs He mMeHee 10% mecT (HO HE MEHee OJIHOTO
MeCTa), KOTOPBIE HE JIOJDKHBI 3aHUMATh HHBIE TPAHCIIOPTHBIE CPEICTRA.
41.Bxox B TIOMEINEHHE TPHEMa W BbIJAYM JOKYMEHTOB JIOJKEH
oOecrieynBaTh CBOOOJHBIN JIOCTYIl 3asiBUTENEH, ObITh OOOpPYAOBaH YIOOHOM
JIECTHHUIIEW C TOPYYHSMH, MIMPOKHUMHU MPOXOJIaMH, a TaKKe MaHAycaMu IS
nepeIBUKEHUS Kpecea-KOJsCOK.
42.Ha 3paHMm  psAgOM € BXOJOM JO/KHA OBITH  pa3sMelleHa
uHpopManMoHHass  Tabnuyka  (BbIBECKa),  CcCoJepKamas  CIEIYIOUIYIO
UH(pOPMAIIUIO:
HauMEHOBaHHE OpraHa;
MECTO HaXOXKJCHUS U IOPUINYECKUN apec;
pEeXUM paboTHI,
HOMepa Tesie(OHOB AJIs CIIPaBOK;
azpec o(pUIMATIBHOTO caifTa.
43. dacay 3maHMs  JOJDKEH OBITH  00OPYMOBaH  OCBETUTEIBHBIMHU
npubopamu, MO3BOJISIONUMHU MTOCETUTEIISIM 03HAKOMUTHCS C
MH(OPMALIMOHHBIMH TaOJIHMYKaAMH.
44, Tlomemenust  mpueMa W BBIOAYd  JOKYMEHTOB  JOJDKHBI
npenycMaTpuBaTh MecTa Uil OXKUJAHUS, WH(DOPMHUpOBaHUS U MpHEMa
3asgBuTeneld. B Mectax mns nHGoOpMUpOBaHUS OJKEH OBITH 00eCreueH JAOCTYII
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rpaXaaH s O3HAKOMJICHHS C WH(poOpMmarueil He TOJIBKO B Yachl IMpUeMa
3as1BJICHHI, HO U B pabouee BpeMsi, KOorJa MpueM 3asiBUTeNIel He BEJETC .

45. B momelineHuy MpreMa M BBIAaYM JOKYMCHTOB OpraHu3yeTcs pabora
CIPaBOYHBIX OKOH, B KOJIMYECTBE, 00ECTIEYMBAIOIIEM MOTPEOHOCTH TpakIaH.

46. XapakTepuCTHKH MMOMEIIEHHI IPHEMa W BbIIa4d TOKYMEHTOB B YaCTH
00BEMHO-TIJTAHUPOBOYHBIX M KOHCTPYKTUBHBIX PEIICHUN, OCBEIICHHUS, T0KAPHOI
0€30MacCHOCTH, WHXEHEPHOTO O0OpYyIOBaHUSA JOJDKHBI  COOTBETCTBOBATH
TpeOOBaHUSIM HOPMATHUBHBIX JIOKYMEHTOB, JIEHCTBYIOIIMX Ha TEPPUTOPUHU
Poccuiickoit @enepanuu.

47. TlomereHust TpHeMa BbIJaYl JOKYMEHTOB OOOPYIYIOTCS CTEHIAMHU
(cToiikaMu), coAepKallUMH HWHQOPMALMIO O TMOPSAKE MPEAOCTABICHUS
MYHHIUTTATBHBIX YCIIYT.

48.Tlomerenne TmpueMa W BBIJAYM  JOKYMEHTOB MOXKET OBITh
000pyI0BaHO HH(POPMALMOHHBIM Ta0J0, MPETOCTaBISAIONIEM HHGOPMAILIUIO O
NOPSAKE TPEJOCTABICHUS MYHUIMIAIBHOW YCIyTH (BKIIIOYAs TPAHCISIIHIO
BUICOPOJIMKOB, Pa3bsCHSIONNX TMOPSIOK TPEAOCTABICHUS MYHHUIIMIIATHHBIX
YCIIYT), a TAaKXKE PETYIHPYIOIINM MOTOK «3JIEKTPOHHOU ouepenny». Uudopmarms
Ha TabJI0 MOXKET BHIBOJUTHCS B BUE OEryieil CTpOKH.

49. upopManioHHOe TabIo pasMeliaeTcs psAIOM CO  BXOAOM B
MOMENIeHUE TakuM 00pa3oMm, 4YTOOBI OOECNEeUUTh BHIAMUMOCTh MAaKCHMAaJIbHO
BO3MOXHOMY KOJIMYECTBY 3aMHTEPECOBAHHBIX JIHII.

50.B Mecrax mjis OKHIAHHSA YCTaHABIMBAIOTCS CTYNbs (KpeCelbHBIC
CEeKLIMHU, Kpeca) AJid 3asiBUTENCH.

B momemenun npuemMa W BBIIAYU JOKYMEHTOB BBIJICISETCS MECTO IS OGOPMIICHUS
JOKYMEHTOB, MPEAyCMaTPUBAIOIIEE CTOJIBI (CTOMKHM) C OJaHKaMU 3asBJICHUN W KaHIEISIPCKUMHU
MPUHAITICKHOCTSIMU.

B momemeHnsx mpuema W BBIAAYM JOKYMEHTOB MOTYT OBITh pa3MENICHBI IIATCKHBIC
TePMHUHAIIBI, MUHU-OQUCHI KPETUTHBIX YUPEKICHUH MO TpUeMy IUIaThl 3a TMPEAOCTaBICHUE
MYHHIIUTATBHBIX YCIIYT.

5l. Uudpopmarus o (aMuinm, HWMEHH, OTYECTBE H JIOJDKHOCTH
coTpynHuka *maumenosanue OMC* u pabornuka MKY M®II, nomkHa ObITH
pa3MelieHa Ha JUYHOW HH(OpPMAIMOHHOW Tabnuuke W Ha pabodem Mecte
CIEIUAIIHCTA.

52. lnst  3asBUTENs, HAXOMAIIETOCS Ha MpPUEME, JOKHO  OBITH
NPEeyCMOTPEHO MECTO JJIsl PACKIAIKH JOKYMEHTOB.

53. IIprieM KOMILIEKTA JOKYMEHTOB, HEOOXOMUMBIX JUIS OCYILIECTBIECHUS
*Haumenosanue MyHuUyunaibHou ycayeu™, M Bel1ada TOKYMEHTOB, TIPU HATTUYHH
BO3MO>KHOCTH, JIOJKHBI OCYIIIECTBIISATHCS B Pa3HBIX OKHAX (KaOMHETax).

54.B rmoMemnieHUsAX TMpPHEMa M BBIAYM JOKYMEHTOB pa3MeaeTcs
A0OHEHTCKUH SIIMK, a TAKXKE CTEHJ [0 aHTUKOPPYNIMOHHON TemaTuke. Kpome
TOTO, B TTOMEIICHUSX MPUEMA U BBIIAYM JOKYMEHTOB MOTYT PaCHpPOCTPAHITHCS
MHBIE MaTepHalibl (OpOLIIOPbI, COOPHUKU) IO AaHTUKOPPYIIIUOHHON TeMaTHKeE.

IMoka3aTeu JOCTYNHOCTH U Ka4eCTBA MYHHIIUNIAJIbHBIX YCJIYT (BO3MOKHOCTH
NoJIy4eHHsl HH(POPMAIIUH O X0/e NMPeAOCTABICHU MYHHIMIIAJTbHON YCIyrH, BO3MOKHOCTD
NOJIYYEHHS YCJIYTH B JJIEKTPOHHOM opMe M1 B MHOTO(YHKIIHOHAJIBHBIX LIEHTPaX

55. Tloka3zarensiMu JAOCTYMHOCTH M KavdeCTBA MYHHIUIAIBHOW YCIIyTH
SBIIAFOTCS:



JIOCTOBEPHOCTH MPEIOCTABISAEMON rpakaHaM NHPOPMAIINH;
MOJTHOTA MH(POPMUPOBAHUSI TPAXKIAH;
HaISITHOCTH (POPM TpeocTaBIsieMol nHopMauu 00 aAIMUHUCTPATUBHBIX MPOLETYPaX;
ya00CTBO M JOCTYMHOCTh TMOJyYeHUS HWHPOpMALUMU 3asBUTEISIMU O TOPSAKE
MIPEAOCTABICHUS MYHUIIUIIAIbHON YCITYTH;
COOMIO/ICHNE CPOKOB HCIIOJHEHUS OTACIBHBIX aJIMHUHUCTPATUBHBIX MPOIEAYp U
MPEAOCTABICHHUS MYHUIIUIIATLHON YCIIYTH B 1IE€JI0M;
coOmoIeHNI TpeOOBaHMM CTaH apTa MPEJOCTABICHUS MYHUIIUITAIIBHONW YCITYTH;
OTCYTCTBHE JKaJlo0 Ha pemeHus, JercTBus (0e3aeicTBHE) TOJDKHOCTHBIX — JIHITL
*naumenosanue OMC™* 1 MyHULIUNIATIBHBIX CIY>XKAIlMX B XOJI€ MPEIOCTABICHUS MYHHUITUTIATbLHON
YCIYyTH;
MOJIHOTA M aKTYyaJIbHOCTh HMH(OPMAIMHM O TOPSJKE MPEIOCTABICHUS MYHHUIIUTIATBHON
YCIIYTH.
56. 3asBurensam MPEIOCTABIISIETCS BO3MOKHOCTH MOJTyYEHHUS
uH(popMaluK 0 XOJ€ MPEIOCTABICHUS MYHUIIMTIAIBHOU YCIYTd U BO3MOXHOCTh
MOJIYYCHUSI MYHUIIUTIATBHOW YCIYTH B 3JICKTPOHHON (hOpME C HCITOIh30BaHHEM
[TopTama rocyJapCTBEHHBIX W MYHHIIUIAIBHBIX YCIyr MOCKOBCKOH 00JacTu,
Eaunoro moprana rocyJapCcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U MO MPUHIIUAITY
«OJIHOTO OKHa» Ha 0aze MKY M®OII.
57.1Ipu nonay4eHUr MYHHIMIAILHONW YCIYIM 3asSBHTENb OCYIIECTBIIIET
He Oosiee 1 B3aMMOIEHCTBHSA C JOKHOCTHBIMH JIMIIAMHU.
58. IIpoIOIKUTENBHOCT,  OXKHMIAHUS B O4Yepead IIPH  OOpalieHUH
3asBUTENA B *Haumenosanue OMC* it IOydeHUs MyHUITUTIATIBHON YCIYTH He
MO>KET MPEBBIMATh 15 MUHYT

HNHuble TpeOOBaHUSA, B TOM YHCJIE YYUTHIBAKOIIHE 0COOEHHOCTH OPraHU3aAlNH
NPeI0CTABJICHUS MYHHIMIIAJIBHOM YCJIYI'H 110 IPUHLIMILY «OJHOT0 OKHA» Ha 0a3e
MHOT0(p)YHKIIHOHAJIbHBIX ICHTPOB U B JJIEKTPOHHO# dopme

59. 3asBurento MPEAOCTABIAETCS BO3MOKHOCTb MTOJTyYEHUS
MYHULUIIAJBHON YCIYTH IO IPUHLMIY «OJAHOTO OKHa», B COOTBETCTBUM C
KOTOPBIM IIPEAOCTABIEHUE MYHULMNAIBHOW YCIYTM OCYILIECTBISETCS IIOCIE
OJTHOKPAaTHOTO OOpalieHuss 3asBUTENS C COOTBETCTBYIOUIMM 3allpOCOM, a
B3aUMO/ICHICTBUE c *Haumenosanue oMC* OCYILIECTBIIACTCS
MHOTO(QYHKITMOHAIBHBIM IIEHTPOM 0€3 ydJacTwsi 3asBUTEIS B COOTBETCTBUU C
HOPMAaTUBHBIMU MPABOBBIMU AKTAMHU U COIJIAIIEHUEM O B3aMMOJIEUCTBUU MEXIY
*naumenosanue OMC* 1 MHOTO(QYHKIIMOHAIBHBIM IICHTPOM, 3aKJIIOUCHHBIM B
YCTaHOBJIEHHOM TOPSJIKE.

60. Opranuszanus TPeIOCTaBICHUS MYHHUIMIIAIBGHON yCcayrn Ha Oase
MKY MOI[ ocymecrtBiasiercss B COOTBETCTBUM C  COIJIAIIEHHUEM O
B3aUMOJACHCTBUN MeXAYy *Haumenosanue OMC* m MHOroyHKIIMOHAIBHBIM
LEHTPOM, 3aKJIFOUEHHBIM B YCTAHOBJICHHOM IOPSIKE.

61. MynununaneHas ycnyra npegocrasisiercss B MKY MOI] ¢ yuerom
MPUHIUIIA SKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTEIb
BIIpaBe BbIOpaTh 711 OOpalleHHs] 3a MOJyYEHHEM MYHUIUMNAIbHOW YCIYyTrH
moboit MKY MOII, pacnofio)XeHHBII Ha TEPPUTOPUU *HaumenosaHue
MYHUYURATILHO20 PALlOHA UNU 20POOCKO20 OKpyea ™.
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62. [Ipu mpenocTaBIeHUH MYHHIUIAIBHOM YCIYTH YHHBEPCAIbHBIMH
crnenuanuctamu MKY MOI[ ucnonHs0TCS CAEayIomKue aJMUHUCTPATUBHbBIC
MIPOLIEIYPBI:
1) mpueM 3asBIICHUS U JJOKYMEHTOB, HCOOXOIUMBIX JIJISl TIPEIOCTABICHHUS
MYHULUIIAJIBHON YCIIYTH;
2) peructpauusi 3asBICHHS W JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHULIUIIAIbHON YCIIYTH;
3) mpuHATHE pelIeHUs O MPeAOCTaBICHUHU (00 OTKa3e MPEeTOCTABICHU)
MYHULUIIAJIBHON yCIIYyTU
4) BpiZIaya JTOKYMEHTA, SBIJISIONICTOCS PE3yJIbTaTOM IPEIOCTABICHUS MYHHUIIMITATBHON
YCIIYTH.
AJIMUHUCTpPATUBHBIE TPOIEAYPHI MO MPUEMY 3asiBICHHUS U JIOKYMEHTOB, HEOOXOIUMBIX
JUIsl TPEIOCTaBJIEHUS MYHULMNAIBHOW YCIYTHM, a TaKXe BbIJau€ IJOKYMEHTA, SBISIOIIETOCs
pPEe3yJAbTATOM TMPEAOCTABICHUS MYHUIMIAIBHONW YCIYTH, OCYIIECTBIISIIOTCS YHUBEPCAIbHBIMU
crienpanuctamu MKY M®II no npuHIumy 3KCTeppuTOPUATIBLHOCTH.
63. 3asBUTEIM UMEIOT BO3MOXKHOCTD TOJIYYCHUS MYHHUIIUIIAIBHOM YCIyTH
B DJIEKTPOHHOI (popme ¢ Hcnonbp3oBaHueM ENWHOTO mopTana rocyaapCTBEHHBIX
U MYHUIMOATBHBIX yciayr u lloprama rocynapCTBEHHBIX M MYHUIIMIAIbHBIX
yciyr MOCKOBCKOM 00J1aCTH B YacCTH:
1) mosnydeHuss THPOPMAIIMH O MOPSIKE PEOCTABICHNUS MYHUIIUTIAIBHOMN YCIIYTH;
2) o3HaKOMJICHHSI ¢ (OPMOIA 3asABJICHHS, HEOOXOIUMOM JIJIsl MOJYUCHUS MYHHIIMIIATbHON
yCIIyTH, 00€CTeUeHHsI JOCTyNa K HUM JIJIsi KOMMMPOBAHUSI U 3aMIOJTHEHUS B SJIEKTPOHHOM BUJIE;
3) HampaBJICHUsT 3ampoca W JOKYMCHTOB, HEOOXOMUMBIX JUISI  MPEIOCTaBIICHUS
MYHULUNAIBHON YCIYTH;
4) OCyIIECTBIICHNUS MOHUTOPUHTA X0/ MPEI0CTABICHHUS MYHHUIIMITAILHON YCIYTH;
5) monydeHus pe3ynbraTa MPEaOCTaBACHHS MYHHUIIUIAIbLHOW YCIYTH B COOTBETCTBHUH C
JNENCTBYIOIIUM 3aKOHOJATEIHCTBOM.
64.IIpu HampaBieHUM 3ampoca O MPEAOCTABIEHHM MYHHUIIMIAILHOM
YCIYTH B DJEKTpOHHOW ¢dopme 3asBUTENb (POPMUPYET 3asiBICHHE Ha
MPEAOCTABICHHE MYHUITUTIATBHON YCIyry B (hOpMe IJIEKTPOHHOTO TIOKYMEHTa U
MOJIMMCHIBAET €T0 AJIEKTPOHHOM MOAMKHCHI0 B COOTBETCTBUU C TPEOOBAHUSIMHU
®enepanbHoro 3akoHa Ne 63-O3 u TpeboBanusmu DeneparbHOTO 3aKOHA
No 210-D3.
65. [Ipy HampaBjeHHHM 3ampoca O MPEAOCTABICHUH MYHHIIUITAIbHOM
YCIIyTH B DJIEKTPOHHON (hopMe 3asBUTENb BIPABE MPUIOKUTH K 3asBICHUIO O
MPEAOCTABICHUN MYHUIIMITAIIBHONW YCIYTH JOKYMEHTHI, YKa3aHHBIE B TTOAMYHKTE
2 myHkTa 24 aJMUHUCTPATUBHOTO peErjiaMeHTa, KOTopble (HOPMUPYIOTCA U
HATNIPABJIAIOTCS B BHJIE OTNEIBHBIX (PaillIoB B COOTBETCTBUU C TPEOOBAHUSIMHU
3aKOHO/IaTEJIbCTBA.
66. [Ipy HampaBjIeHHH 3ampoca M NPUIATAEMBIX K HEMY IOKYMEHTOB B
ANIEKTPOHHOU (hOopMe MPEICTaBUTENIEM 3asBUTENIS, JCHCTBYIOIUM HA OCHOBAaHUU
JIOBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHAa OBITh TpejacTaBieHa B  (GopMme
ANEKTPOHHOTO  JOKYMEHTa,  MOJAMMCAHHOTO  DJEKTPOHHONW  MOJANKCHIO
YIOJIHOMOYEHHOTO JIMIIA, BBIIABIIETO (TTOAMKUCABIIEr0) JOBEPECHHOCTD.
67. [list 06pabOTKH TEPCOHABHBIX JAHHBIX MPH PETHUCTpPAIUH CyObeKTa
NEepPCOHAIBHBIX  JaHHbIX Ha EJWHOM mopTajie TroCylapCTBEHHBIX U
MYHUIIMINIATBHBIX YCAyT W Ha [lopranme rocyaapCTBEHHBIX M MYHUIIMIATBHBIX
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yciryr MOCKOBCKOW 0OJIaCTH MOTYYEHUE COTJIACHS 3asBUTENSI B COOTBETCTBUU C
TpeboBaHusIMHU cTaThl 6 DenepanpHOro 3akona Nel52-d3 e Tpedyercs.

68. 3asBuTENSIM TIPEIOCTABISETCS BO3MOXKHOCTH JUISL [IPEIBAPHTEIBHOM
3alUCH Ha MOJAAuy 3asiBICHMS Ul MPEIOCTaBICHHUS MYHHUIMIAIBHON YCIIYTH.
[IpenBapuTenbHas 3aMUCh MOKET OCYIIECTBISATHCS CIECAYIOIMIMMH CIIOCOOaMH 1O
BBIOODY 3asIBUTEIIA:

IpU JIMYHOM OOpalleHuu 3asBUTENsl B *waumenosanue OMC*, ero TeppUTOpUATBHBIN
otaen uiu MKY MOII;

o tenedony *naumernosanue OMC* unu MKY MOL];

gyepe3 opuIMaabHbIi calT *naumenosanue OMC* nnun MKY MO®II,.

69. IIpn mpeaBapUTENHHON 3alKMCH 3asBUTENb COOOIIACT CIIEAYIOIINE
JTaHHBIE:

JUTst PU3UYECKOro uia: (haMUIuio, UMsi, OTYECTBO (MTOCIIeTHEE TTPY HATHYNN );
JUISL FOPUIMYECKOTO JIMLA: HAMMEHOBAaHUE FOPUAMUYECKOTO JIHIIA;

KOHTaKTHBIM HOMEp TenedoHa;

aJipec PIEKTPOHHON MOUTHI (MIPU HATUYHH);

JKEJIaeMble 1aTy U BpeMs MPECTaBICHUS I0OKYMEHTOB.

70. IpenBapurenbHast — 3aMUCh  OCYIIECTBISAETCA  IIYTEM  BHECEHHS
YKa3aHHbIX CBEJEHUN B KHUTY 3allUCU 3asBUTEJEH, KOTOpas BeAeTcs Ha
OyMa)XHBIX W/WJIH JEKTPOHHBIX HOCUTEIISX.

71. 3asBuTEnIO COOOMIAIOTCS JaTa W BPEMS MpHEMa JTOKYMEHTOB, OKHO
(kabuHeT) mpuemMa JOKYMEHTOB, B KOTOpBIE cienyeT oOpatutbes. Ilpu nuyHom
oOpallleHUH  3asBUTENI0O  BBLAAECTCA  TAJOH-TIOJATBEP)KIEHUE.  3asBUTEIb,
3aMKCaBIINNCS HA PUEM 4Yepe3 OPUIHAIbHBIN CalT *naumenosanue OMC* nunu
MKY M®II, MmoxeT pacredaraTb aHAJIOT TaJlOHA-TIOTBEPKICHUS.

72. 3anmch 3asBUTENEH HA ONPEIETIEHHYIO 1aTy 3aKaHIUBAETCS 3a CYTKH
JIO HACTYILJICHHS 3TOM JAaTHhI.

73.Tlpu  OCyIIECTBIEHHH TpEABAPUTEIBHON 3allUCH  3asABUTENb B
00s13aTeNIbHOM TOpsiZIKe UHPOPMUPYETCS O TOM, YTO MpEABAPHUTENIbHAS 3alHCh
aAHHYJUPYETCS B Cllydae ero He SIBKU [0 UCTEUYEHUU 15 MHHYT ¢ Ha3HaYE€HHOTO
BPEMEHHU MpUeMa.

3asiBUTEINSIM, 3alMCABIIMMCS Ha TIpHeM 4epe3 opuIuaibHbld caT *naumenosanue OMC*
nin MKY MOII, 3a neHp A0 mpueMa OTHPABISAETCS HAOMUHAHME HA YKa3aHHBIN ajpec
ANIEKTPOHHOM TMOYTHI O Jare, BpeMEHM M MecTe IpueMa, a Takke uHpopmanus o0
AHHYJIMPOBAHUM TMPE/IBAPUTEIILHOM 3alUMCHU B Cllydae HE SIBKM [0 HUCTE€YeHUW |5 MHHYT C
Ha3HAYeHHOT0 BPEMEHU MpUeMa.

/4. 3asBuTens B 000€ BpeMs BIPaBe OTKA3aThCS OT MPEABAPUTEIBHOM
3aMucCH.

75.B orcyrcTBuM 3asBHTENEH, OOpPATHUBIIMXCSA [0 MPEABAPUTETBHOM
3aliCH, OCYIIECTBIACTCA TMIPHEM 3asBUTENCH, OOpAaTUBIIMXCS B TMOPSAKE
ouepeiu.

76. I'paduk mprema (IpHeMHOE BpeMsl) 3asBUTENEH 110 peABaAPUTEIBHOM
3allCH yCTaHABIIMBAETCS pyKoBomuteneM *naumenosanue OMC* umu MKY
M®OII B 3aBUCUMOCTH OT UHTEHCUBHOCTH OOpaIIeHUH.

I11. CocraB, noc/jie10BaTeIbHOCTh U CPOKHU BBINOJHEHHUS AIMHUHUCTPATHBHBIX NPOLEAYP
(neiicTBHil), Tpe0OBaHMS K MOPSAKY UX BBINIOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BBITNIOJIHEHHSI A/IMMHUCTPATHBHBIX Npoueayp (AeiicTBHIi) B 3JIEKTPOHHOH (popme n
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MHOT0(p)YHKIIHOHAJIbHBIX HEHTPOB
[7.TlpenocrapieHre MYHHIMIAIGHON YCIYTH BKIIOYaeT B cels
CJEAYIOIINE AIMUHUCTPATUBHBIE TPOLIEYPBI:
1) nmpuem 3asBJICHUS U JOKYMEHTOB, HCOOXOAUMBIX IS ITPEIOCTABICHHMS
MYHULUIIAJIBHON YCIIYTH;

2) perucTpanus 3asBJICHUS W JOKYMCHTOB, HCOOXOIMMBIX  JUISI

MPEIOCTABICHUS MYHULUIIAIBHON YCIIYTH;
3) HpHUHATHE PEIICHUs O MPeaocTaBlicHUH (00 OTKa3e MPEAOCTABICHHUS) MYHHIIUIIATBHON

yCIIyIy;

4) BpiZIaya JTOKYMEHTA, SBIJISIONICTOCS PE3yJIbTaTOM IPEIOCTABICHUS MYHHUIIMITATBHON

YCIIYTH.

Buok-cxema npenocraBiieHusi MyHUIUNIAJIBHON yCJIyIH

78. biiok-cxemMa T0CIIeI0BATEIBHOCTH JICHCTBUI TIPH TIPEIOCTABICHUH
MYHHMIMIIAIBHOM yCIIyTH IpeCTaBIeHa B [Tpuinoxenun 3 K
aMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem 3asiBjIeHNsI U JOKYMEHTOB, HEO0OXOAUMBbIX /1JIsl IPeIOCTABJEHUS] MYHUIIUTIAIBHOMI
yCIayru

79. OcHoBaHMeM JUIs Hayajga OCYIIECTBIEHHMsS aJMHHUCTPATHBHOM
MIpolenypsl 1O TIPUEMY 3asBICHHUS] U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS] ~ MYHHUIIMIAIBHOM  YCIyru, SBIAETCS  TOCTYIUICHHE B
*naumenosanue OMC* wunu MKY MO®Il 3asgBieHus o0 TMPeAOCTABICHUU
MYHUIUIIATBHON YCIYTU U IPUJIaraéMbiX K HEMY TOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEIICM:

a) B *naumenosanue OMC*:

MOCPEICTBOM JIMYHOTO OOpaIeHHs 3asBUTETIS,

MOCPEJICTBOM IOYTOBOTO OTIPABICHUS;

MOCPEJICTBOM  TEXHHUYECKMX CpeAcTB EnuHOro moprana TOCYAapCTBEHHBIX U
MYHULHUNAIBHBIX yCayr win [lopTaia rocy1apCTBEHHBIX U MYHULUNIAIBHBIX YCIYT MOCKOBCKOM
obOnactu;

6) B MKY M®I] nocpeacTBOM JUYHOTO OOpaIeHUs! 3asBUTEIIS.

80.IIpuem  3asBieHMs W  JIOKYMEHTOB,  HEOOXOIMMBIX IS
MPEAOCTABICHUS] MYHUUUIAIBHOM  yCIYI'HM, OCYIIECTBISIOT  COTPYIHUKHU
*naumenosanue OMC* nnu padbotauku MKY M®II.

8l.1IpueM  3asBieHMs ¥  JOKYMEHTOB,  HEOOXOAMMBIX IS
MPEOCTABICHUSI MYHULMNAIBHOW yciyru ocyuecrBisiercs B MKY MO®I] B
COOTBETCTBUU C COTJANICHUSIMH O B3aUMOJICUCTBUU MEXIY *HaumerosaHue
OMC* w  MHOroQyHKIMOHAIbHBIMA  IICHTPAMH,  3aKIIOYEHHBIMH B
YCTAHOBJICHHOM  TIOPSAJIKE, €CJIM  HCIOJHEHHWE  JAaHHOW  TPOLEIyphl
MPEAYCMOTPEHO 3aKIIIOYEHHBIMU COTJIAIICHUSIMH.

82. Ilpu mocTymjieHuw 3asBJIE€HHsS W MPHIaraeMbIX K HEMY JOKYMEHTOB
MOCPEJICTBOM JIMYHOTO OOpallieHus 3asBUTeNs B *unaumenosanue OMC* wunu
MKY M®II, cnenuanuct, OTBETCTBEHHBIM 3a MPHEM U PETUCTPAIUIO
JIOKYMEHTOB, OCYILECTBIISIET CJIECAYIOLIYIO MTOCIEA0BATEIbHOCTD IEUCTBUM:

1) ycraHaBIMBaeT mpeaMeT OOpalieHus;
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2) yCTaHABJIMBAET COOTBETCTBHE JIMYHOCTU 3asBUTENS JOKYMEHTY, YIOCTOBEPSIOIIEMY
JUYHOCTH (B cllydae, €CJIM 3asiBUTENIEM SBIIICTCS (PU3NYECKOE JTUIIO);

3) mpoBepsieT  HaJIMYHME  JOKYMEHTAa, YJIOCTOBEPSIOMET0  mpaBa  (TIOJHOMOYUS)
MpeACTaBUTENS (PU3NYECKOTO WM IOPUAMYECKOro Juna (B ciydae, €clid C 3asBICHUEM
oOpaiaercsi MpeICTaBUTEh 3asIBUTEIIs);

4) oCyIIEeCTBIISIET CBEPKY KOIHIA MPEACTABICHHBIX JOKYMEHTOB C MX OPUTHHATIAMHU;

5) mpoBepsieT 3asBIEHHE M KOMIUICKTHOCTh NpPWJIaraéMbIX K HEMY JOKYMECHTOB Ha
COOTBETCTBUE NEPEYHIO JOKYMEHTOB, IMPEAYCMOTPEHHBIX MYHKTOM 24 aJIMHHUCTPATUBHOIO
periiaMeHTa.

6) mpoBepsieT 3asBICHUE W NpUIaraeéMble K HEMY JOKYMEHTHl Ha HAJMYWE MOJYUCTOK,
MPUMNKCOK, 3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIPABIECHUHN, CEPbE3HBIX MOBPEXKICHUM,
HE MO3BOJISIIOIINX OJHO3HAYHO HUCTOJIKOBATh UX COJAEPKAHUE;

7) OCYIIECTRIISICT PUEM 3asBJICHUS U JOKYMEHTOB I10 OIUCH, KOTOPAsi COACPIKUT TOJTHBIN
NepeyeHb JOKYMEHTOB, IIPEICTABICHHBIX 3asBUTENIEM, a IIPU HAJIMYMH BBISBICHHBIX HETOCTAaTKOB
- UX OIIMCAHUE;

8) BpydJaeT KOIMHIO OTIMCH 3asIBUTEIIIO.

83. MakcumMaisHOe BpeMsi NpreMa 3asBJ€HHsS W NPUIaraeMbIX K HEMY
JIOKYMEHTOB P JIMYHOM OOpaIleHUH 3asBUTENS HE MPEBBIMIAET 15 MUHYT.

84. IIpu OTCYTCTBHH y 3asABUTEINS, OOPATHBIIETOCS JIMYHO, 3aII0JTHEHHOTO
3asBJICHUS WIM HEMPABWIBHOM €r0 3aloJHEHUH, CHEIUAIUCT *HaumeHno8aHue
OMC* unu pabotHuk MKY M®O®ILI, oTBETCTBEHHBIN 32 IPUEM U PETHCTPALUIO
JIOKYMEHTOB, KOHCYJBTUPYET 3asBUTEIIS IO BONIPOCAM 3all0JTHEHUS 3asBIICHUS.

85. Ilpu mocTyIuieHHH 3asiBICHUSA W MPHUIaraeéMbIX K HEMY JOKYMEHTOB B
*naumenosanue OMC* TOCPENCTBOM TMOYTOBOIO OTIPABICHUS CIEIUATHCT
*naumenosanue OMC*, OTBETCTBEHHBIN 3a NMPHUEM 3aABJICHUN U JOKYMEHTOB,
OCYIIECTBIISIET ACUCTBHSI COTJIACHO MYHKTY 82 aMHUHHCTPATUBHOTO PErjaMEeHTa,
KpOM€ JEHUCTBUM, MNPEAYCMOTPEHHBIX TMOANyHkTamMu 2, 4 myHkTa 82
aIMUHUCTPATUBHOT'O PETJIaMEHTA.

86. Onuch HApaBIAETCS 3asBUTEIIO 3aKa3HBIM TOYTOBBIM OTIIPABJICHHEM
C YBEIOMJIEHHMEM O BpPYYEHHHM B TEU€HUE 2 KaJeHJApPHBIX AHEH C JaTel
MOJIyYEHUS 3asIBJICHUS U MPUJIAaraéMbIX K HEMY JIOKYMEHTOB.

87. B ciydae MOCTYIUICHHUS 3aIIpoca O MPEAOCTaBICHUH MYHHIIUITATbHOMN
YCIYTH M MPWIAaraéMbplX K HEMY JOKYMEHTOB (IIpU HaJU4YMH) B BJIEKTPOHHOM
dopme nocpenctsoM EnumHoro moprana rocyJapCTBEHHBIX U MYHHUIIMIAJIbHBIX
ycayr unu lloprana rocyaapCTBEHHbIX U MYHULMITAIBHBIX YCIYT MOCKOBCKOM
obnactu crenuanuct *waumenosanue OMC*, OTBETCTBEHHBIM 3a MpPHUEM
JIOKYMEHTOB, OCYIIECTBIISIET CAEAYIOLIYIO MOCIEA0BATEIbHOCTD IEHCTBUI:

1) mpocmaTpuBaeT 3JIEKTPOHHBIE O0pa3bl 3ampoca O TPEIOCTABICHUH MYHHIUIAIBHON
YCIIYTH U IPUJIAraeMbIX K HEMY JOKYMEHTOB;

2) OCYIIECTBIIICT KOHTPOJb TIOJYYCHHBIX OJCKTPOHHBIX O0pa3oB  3asBICHHUS U
MpUJiIaraeMbIX K HEMY JOKYMEHTOB Ha MPEIMET LEI0CTHOCTH;

3) pukcupyeT naTy NOJYUCHHS 3asBJICHUS M MPUJIAraeéMbIX K HEMY JTOKYMEHTOB;

4) B ciydae €CJH 3ampoc O IMPEIOCTaBICHHH MYHHIUIAIBHOH YCIYTM U JOKYMEHTHI B
ANEKTPOHHOU (opMe MOANMUCAHBI 3IEKTPOHHON MOJMUCHI0 B COOTBETCTBUHM C JIEHCTBYIOLIUM
3aKOHOJIATEJIbCTBOM HAIpAaBIISIET 3asBUTEIIO Yepe3 JIMYHBINA KaOMHET YBEOMJICHHE O MOJIYYEeHUN
3arpoca 0 NPeJOCTABICHUHA MYHUIIMIIAIIBHON YCIYyTU U NPUIAraéMblX K HEMY JOKYMEHTOB.
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88. MakcuMaibHbIii  CPOK  OCYIIECTBICHUS  aJMHUHHUCTPATHBHOM
NpoLeNypbl HE MOXKET IMIpPEeBbIIaTh 2 KaJeHJAapHbIX JHEM ¢ MOMEHTa
MOCTYTUICHUSI 3asABJICHUS B *Haumenosanue OMC* unu MKY MOILI.

89. Pe3ynbTaToM WCHOJNHEHUS —aJIMUHHCTPATHBHOW MPOIEIYPhI IO
IpUEMY 3asBJICHUS M IMPUIATaeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH, SIBJISETCS:

1) B *naumenosanue OMC* - nepenaya 3asiBICHUSI U MPUJIaraeMbIX K HEMY JOKYMEHTOB
COTPYAHUKY *Haumenosanue OMC*, OTBETCTBEHHOMY 3a PETUCTPALIMIO MOCTYIUBIIETO 3ampoca
Ha MPEAOCTABICHUE MYHULIUIIAIbHON yCIIYTH;

2) B MKY M®I] — nepemaua 3asiBieHUS U MpUJIaraeMbIX K HEMY JOKYMEHTOB PaOOTHUKY
MKY M®OII, OTBETCTBEHHOMY 3a PErMCTPAaL{IO ITOCTYIHUBILIErO 3alpoca Ha INPEIOCTaBICHUE
MYHHIUIIAJBHON YCITYTH:

90. Crioco6oM (ukcaruu pe3yinbTaTa HCIOJHEHUS aIMHHUCTPATHBHOM
NpOLENYpPhl SBISAETCS ONUCh TNPHUHATBIX Yy 3adBUTENS JIOKYMEHTOB WU
YBEJAOMJIEHUE O IPHUHATHH 3alpoca O MPEeJOCTABICHUHA MYHULIMIAIBHON YCIyrd
U TIPUJIAraeMbIX IOKYMEHTOB.

Perucrpanus 3asiBjieHMs1 M JOKYMEHTOB, He00X0AMMBIX VIl IPEA0CTABJICHHSA
MYHHMIUNIAIbHON yCIYTH

91. OcHoBanmeM ISt Havaja OCYIIECTBICHHS aJMHHHCTPATHBHOM
OpOLeyphbl SIBISAETCS MOCTYIUIEHUE CHEeUHATUCTy *Haumenosanue OMCH,
pabotaHuky MKY MOI] oTBEeTCTBEHHOMY 3a PETUCTPALMIO MMOCTYIMAIOIINX
3apoOCOB HA MPEJOCTAaBIEHUE MYHHUIMIAIBHOM yCIyTd, 3asBICHUS WU
IpUIaraeMbix K HEMY JTOKYMEHTOB.

92. Cneunanucr  *maumenosanue OMC* pabotauk MKY MOI]
OCYLIECTBIISIET PETUCTPALMIO 3asBICHMS M MPUIAraéMbiX K HEMY JOKYMEHTOB B
COOTBETCTBUU C MOPSIAKOM JIETONPOU3BOCTBA, YCTAHOBICHHBIM *HaumenosaHnue
OMC*, MHOroQyHKIMOHAJBHBIM LEHTPOM, B TOM YHCJIE OCYIIECTBISET
BHECCHHME COOTBETCTBYIOLINX CBEACHUN B JKypHaJ PEruCTpalluu OOpallieHui o
NPEIOCTABICHUH MYHHMIMIAIBHON ycliyru U (WIM) B COOTBETCTBYIOIILYIO
MH(OPMALIMOHHYIO cUcTeMY *naumenosanue OMC*, MKY M®LI.

93. Peructpanust 3asiBICHUsT W TPHIAraeMbIX K HEMY JOKYMEHTOB,
MOJYYCHHBIX MOCPEACTBOM JIMUYHOTO OOpaIleHUs 3asiBUTENS, OCYILECTBISIETCS B
CPOK, HE MPEBbIMIAOIMNNA | KaleHIapHOoTro JHS, ¢ AaThl MOCTYIUICHUS 3asIBICHUS
U TIpUJIaraeMbIX K HEeMy JOKYMEHTOB B *naumenosanue OMC*, MKY M®II.

O4. Peructpanust 3asiBICHUsT W TPHIAraeMbIX K HEMY JIOKYMEHTOB,
IOJIYYEHHBIX ITOCPEICTBOM IIOYTOBOIO OTIIPABJIEHMSI, OCYLIECTBISETCS B CPOK,
HE TpeBbIIAaroNMi 1 KaleHJapHOTro AHS, C JaThl MOCTYIUICHUS 3asBICHUS U
npujiaraeMblx K HEeMy TOKYMEHTOB B *naumenosanue OMC*,

O5. Peructpanust 3asiBICHUST W TPHIATaeMbIX K HEMY JIOKYMEHTOB,
MOJTYYCHHBIX B AJIEKTPOHHOM (opme yepe3 Enunblii mopras rocy1apcTBEHHBIX H
MYHHUIMIATBHBIX ycayr win [lopTan rocygapCTBEHHBIX M MYHHUIIMIAIbHBIX
yciryT MOCKOBCKO#M 001aCTH, OCYIIIECTBISICTCSL HE MOo3/1Hee | KaleHAapHOTO JTHS,
CJIEZYIOIIETO 32 IHEM MX NOCTYIJIeHUs B *naumenosanue OMC*.

15



96. Peructpanust 3asiBICHUsT W TIPHJIAraeMbIX K HEMY JIOKYMEHTOB,
NMOJIydeHHBIX *naumenosanue OMC* wuz MKY MOI, ocymecTBiasercs He
no3aHee | KaJleHZapHOTO [HS, CJEAYIOLIEro 3a JHeM HX TMOCTYIUICHUS B
*naumenosanue OMC*,

97. Ilocne perucTpanym B *naumeHosaHue OMC*
MHOTO( YHKIITMOHAJILHOM LEHTpPE 3asBJICHUE U MPUJIaraeMble K HEMY JOKYMEHTHI,
HANPaBJIAIOTCS Ha PAacCMOTpPEHUE CHEeUHUANUCTY *HaumenogsanHue OMCH,
pabotHuky MKY MO®IL| oTBeTCTBEHHOMY 3a MOJrOTOBKY JOKYMEHTOB IIO
MYHUIIMIIAIBHOMN yCiyre.

08. MakcuManbpHbBIi ~ CPOK  OCYIIECTBICHUS aJIMUHHUCTPATUBHOM
IPOLEAYPBl HE MOXKET MPEBBIIIATE 2 KAJIEHIAPHBIX JTHEH.

99. Pe3ysibTaTOM  WCIOJNHEHHUsS —aJMHHUCTPATHBHON MPOIEAYPHl IO
perucTpanuu 3asBJICHUS M NPUTIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIPEIOCTABJICHUSI MYHUIIMTIATBHON YCITYTH, SIBJSIETCS Mepeaava 3asiBICHUs U
IpujiaraéMblx K HEMYy JOKYMEHTOB COTPYIOHUKY *naumenoeanue OMCH,
pabotHuky MKY M®OI] oTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHHUIIMIIAIBHOM
YCITYTH.

100. [Tpu oOpaieHuu 3asgBUTENS 32 MOJy4YEHHEM MYHHUIUIAIbHON
YCIYTH B JIEKTPOHHOU popMme maumenosanue OMC* nanpasnser Ha Eaunbiii
opTaj  TrOCYJAapCTBEHHBIX M  MyHUIMNAIbHBIX  ycuyr unu  Ilopran
rOCYIapCTBEHHBIX W  MYHHUIMOAIbHBIX  ycayr  MOCKOBCKOW  oOjacTu
MOCPEJICTBOM TEXHUYECKHX CPEJICTB CBSI3M YBEJAOMJICHHE O 3aBEpIICHUU
UCIIOJIHEHUSI ~ aIMUHUCTPAaTUBHOW TNPOLEAYphl C yKa3aHUEM pe3yJbTaTa
OCYIIECTBJICHUS aIMUHUCTPATUBHON MTPOLIETYPHI.

101. Crocobom  (ukcanmuu  UCIONHEHHUS  AJMUHUCTPATUBHOMN
NpOLEAYphl SABIIAETCS BHECEHHE COOTBETCTBYIOIIUMX CBEICHUNW B KypHAI
peructpanuu oOpalleHuid 3a MpPea0CTaBICHUEM MYHHUIMIIAIBHON YCIIyTU WU B
COOTBETCTBYIOIIYIO MH()OPMAIIMOHHYIO cUCTeMY *Haumenoganue OMC*, MKY

MO®II.
IIpunsiTHe pemieHus 0 NpeaOCTABJIEeHNH (00 0TKA3e NMPeJ0CTABIEHNS) MYHUIIUNIATbHOM
YCJIyrH
102. OcHOBaHMEM JUIsI Hayajla aJIMHHHUCTPATHBHON MPOIEAyphI

SIBIIIETCS TIOCTYIUICHUE 3asBJICHUS U JIOKYMEHTOB COTPYAHUKY *HaumeHogaHue
OMC* wumu pabotHuky MKY MOII, oTBeTCTBEHHOMY 3a MPEIOCTaBIICHHE
MYHHUIIMTIATIBHON YCITYTH.
103. PaccMoTpeHne 3asBICHHS M TPEACTABICHHBIX JOKYMEHTOB,
HEOOXOJUMBIX ISl TPEAOCTABICHUS MYHHIIMIAIBHON YCIYIHM W TPHHITHE
pelieHus o mpeaocTaBieHud (00 OTKa3e B MPEIOCTaBICHWU) MYHUIIMIAILHOMN
YCIYTH OCYILECTBIISIETCS B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE B COOTBETCTBUU C
3aKJIFOYEHHBIMHU B YCTAHOBJIEHHOM IOPSJIKE COITIALIEHUSIMU O B3aUMOJIEHCTBUH.
104. Corpynuuk *maumenosanue OMC* wmu pabotHuk MKV
M®II, OTBETCTBEHHBI 3a IMPEIOCTABICHUE MYHULUNAIBHOU  YCIYIH,
OCYILECTBIISIET CICAYIOIINE JEHCTBHUS:
a) mpoBepsieT Ha OQOpMIICHHE 3asBICHUS B COOTBETCTBUM C TpeOOBAHUAMHU,
U3JI0’)KEHHBIMU B TIOJIITYHKTE 2 MyHKTa 24 aAMUHUCTPATUBHOIO PEraMeHTa;
0) mpoBepsieT 3adBJICHUE HAa HATMYME WM OTCYTCTBHE OCHOBAHMM, yKa3aHHBIX B MyHKTe 30
aIMUHUCTPATUBHOIO PETJIaMEHTA;
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B) OCYIIECTBIISIET IMOJATOTOBKY OTBETA C YKa3aHWEM 3ampanimBaeMoil mHpopMaimen 1muoo
00 OTKa3e B MPEI0CTABICHHH MYHUIIUTIAIBHON YCITYTH.

105. [MpomomwkuTenbHOCT W (WJIM)  MaKCHMAJbHBIH  CPOK
BEITIOJTHEHUSI aIMAHUACTPATHBHOTO JCHCTBUS TIO PACCMOTPCHUIO 3asIBICHHUS
COCTaBJIsICT *ykazamo Koauwecmeo munym/onetl ™.

106. B cnyyae HamuumMs OCHOBaHMU JUIS OTKa3a B MPEJOCTaBICHUU
MYHUITUTIAIGHOW yCIIYTH, W3J0XKCHHBIX B MyHKTe 30 aJIMUHUCTPATHBHOTO
periiaMeHTa, COTpyIHUK *Haumenosanue OMC* wunmu pabotHuk MKY MO®I],
OTBETCTBEHHBI 32 TPEAOCTABICHUE MYHUIMIAIBLHOW yCIYTH TOTOBUT
MOTHUBUPOBAHHBIA OTKa3 B MPEIOCTABICHUM MYHUIUIAIBLHOW YCIYTH W
HaNpaBJsIeT Ha TMOANHUCH *YKa3amv OO0AHCHOCMHOE JUYO, OMEEMCMEeHHoe 3d
noonucanue yKazanHo2o omeema*.

107. [IpomOKATENLHOCT, M (WIM)  MaKCHMAJbHBIM  CPOK
BBITIOJIHCHUST aJ]MHHUCTPATUBHOTO JCUCTBHUS MO MOJATOTOBKE MOTHBHUPOBAHHOTO
OTKa3a B MPEIOCTABICHUM MYHHIIMITAIILHON YCIYTH COCTaBISET *ykazame
KOAU4ecmeo Murym/oneu ™.

108. B cnyuae ecim 3asBieHue OQGOPMIICHO B COOTBETCTBUHU C
TpeOOBaHUSMH, H3JI0)KCHHBIMH B TIYHKTE 24 aIMHUHHCTPATHUBHOTO pEriiaMeHTa U
B Cly4ae OTCYTCTBHSl OCHOBAaHMHM JUIsl OTKa3a B  IPEIOCTABICHHUH
MYHUITUTIAIHOW yCIYTH, W3JO0XKCHHBIX B MyHKTe 30 aJIMUHUCTPATHBHOTO
periaamMeHTa COTPYIHUK *Haumenosanue OMC* wnu pabotHuk MKY MOI],
OTBETCTBCHHBI 3a TMPEJOCTABICHUE MYHHIMIIAILHON YCIYyrd TPHHAMACT
pelIeHre O TPEIOCTABICHHM MYHUIIUNIATBHOW YCIYIM € TIOATOTaBIUBACT
MUCHbMEHHBIM OTBET C yKa3aHHEM 3alpalinBacMOd WHPOPMAIMM U B TCUCHHH
*yrazamev xoauvecmeo MuHym/OHeu™® HANpPaBISIET YKa3aHHBIE JTOKYMEHTBHI Ha
HOJINCHh *yKazamv OOJHCHOCMHOE JUYO, OMBEeMCMEEHHOe 3d NOONUCAHUE
VKA3aHH020 omeema*.

109. Pe3yapTaroM — aIMHHHUCTPATHBHOW  MPOLEAYPHI  SIBJISCTCS
TIOJITUCAHHBI MOTHUBUPOBAaHHBIA OTKa3 B MPEJAOCTABICHUH MYHHUIIUTIAIBHOM
YCIIYTH WU TUCbMEHHBIA OTBET, COACPKAIIHNNA 3apaninBacMyr0 HHHOPMAIIHIO.

110. [Tpo10HKUTETILHOCTh aJIMUHHCTPATHBHOM TPOLIEYPHBI
cocTaBysieT He Ooiee 20 KaJIeHIAPHBIX THEH.
111. [Ipu oOpaieHnH 3asBUTEINS 32 TMOJYYCHHEM MYHHUIIMIIATBHOM

YCIYTH B JJIEKTpOHHOU popMme maumenosanue OMC* nanpasnseT Ha Eaunbiii
MopTaj  TOCYJApCTBEHHBIX W MYHHUIMNAIBHBIX  ycuyr winu  [lopran
TrOCYIapCTBEHHBIX W  MYHHUIMIAIbHBIX  ycoyr  MOCKOBCKOW  oOjacTu
MOCPEJICTBOM TEXHUYECKHUX CPEJICTB CBSI3W YBEJAOMJICHHE O 3aBEPIICHHUH
UCTIOJIHEHUSI ~ aIMUHUCTPATHBHOW TPOIEAYPHl C yKa3aHWEM pe3yJbTaTa
OCYIIECTBJICHUS aIMUHUCTPATUBHON TTPOLIEYPHI.

112. Croco0 bukcanun pesynbraTa BBITTOJTHCHHUS
aJMUHUCTPATUBHON TMpOICAYpPhl, B TOM 4YHCJIC B OJJICKTPOHHOW (opme B
uHpopmanmonnoi cucreme *HammenoBanne OMC*, MKY M®I] coxepxkamuit
ykazanue Ha (Qopmar 00s3aTENIBHOTO OTOOpPaKEHHUS aAJAMHUHHCTPATUBHOMN
POLETYPHI.

Brigaua 1oKyMeHTa, IBJISIOLIETOCH Pe3yJbTaTOM MPeI0CTABJICHUS MYHHIMIIAIbLHOM
yCIyru
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113. OcHOBaHWEM I Havaja aJMUHUCTPATHBHOW IPOLEIYPHI
SBIISICTCSI  TOANMCAHHBIA ~ MOTHBHPOBAHHBI  OTKa3 B  IPEJIOCTABICHUH
MYHUIIUTIAIGHOW ~ YCIIyTM WU OTBET, COJEp)KAIlMK  3ampamnruBacMyro
MH(pOpPMALIHIO.

114, OTBeT 3asBUTEIII0 MOXKET OBITH JJaH B YCTHOH (popme, B cirydae
€CITU 3asBHTEb 00paTWiICcS YCTHO (TI0 TenedoHy) U He BO3pakaeT Ha MOJyUYCHHE
pe3yabTaTa MpenoCcTaBlIeHIs] MyHHUIIMITATbHON YCIYTH B YCTHOH popme.

115. Beiada pesynbrara mpeaoCcTaBiICHUsT MYHUIMIIATEHOW YCIYTH
OCYIIECTBISIETCSl CITOCOOOM, YKa3aHHBIM 3asiBUTEIEM IPH TOJadue 3asBICHHUS H
HEOOXOJMMBIX JOKYMEHTOB Ha TOJYYCHHE MYHHIIUINAIBHON YCIYTH, B TOM
qHCIIe:

Npyd  JINYHOM OOpalleHHH B (YyKazamv HAUMEHO8aHUue CMPYKMYpPHO20
noopasoeieHus, HenoCpPeOCmMEeHHO NPedOCMasIAIWe20 MYHUYUNAILHYIO VCIVeY),

pu JindHOM obpamienun B MKY M®I;

HIOCPEJCTBOM ITOYTOBOTO OTIIPABIICHHS HA apeC 3assBUTEIIS, YKa3aHHBIN B 3asIBIICHHM;

yepes3 JTMYHbIN KaOuHeT Ha EnrHOM mopTaiie rocy1apcTBEHHBIX U MYHHUITUIATBHBIX YCIIYT
i [TopTaie rocy1apCcTBEHHBIX M MYHHIIUTIAIBHBIX YCIyT MOCKOBCKOM 00J1acTH.

116. B ciydae ykasaHus 3asBHUTEIIEM Ha IOJyYE€HHE pe3yiIbTaTa B
MHOTO(QYHKIIMOHAIBHOM LIEHTpE, *Haumenosanue OMC* HampaBiseT pe3yibTaT
NpeAOoCTaBIeHUs] MyHUIuUnaapHo yeayru B MKY MO B cpok,
YCTaHOBJICHHBIN B COTJIAIIICHWH, 3aKIIOYCHHBIM MEXy *HaummeHoBaHnue OMC*
¥ MHOTO() YHKIIHOHAIBHBIM IIEHTPOM.

117. Briiaua JTOKYMEHTA, SIBJISTFOIIICTOCS pe3yabTaToM
NIPEI0CTaBICHHUS MYHHUITUTIATEHOM YCITyTH, OCYIIIECTBIISICTCS
MHOTO(DYHKIITMOHATBHBIMU IIEHTPAMHU B COOTBETCTBUU C 3aKIFOUYCHHBIMH B
YCTAHOBJICHHOM TIOPSIIKE COTJIAICHUSMH O B3aUMOJICHCTBUY, €CITU MCIIOJTHEHUEC
JaHHOW TPOIIEAYPHI MPEITyCMOTPEHO 3aKIFOYCHHBIMU COTJIAIICHHUSIMU.

118. [Ipu oOpaineHuy 3asBUTEINS 3@ MOJYYCHHEM MYHHUIMITATbHOM
YCIIYyTH B AJIEKTPOHHOU (popme naumenosanue OMC* nampasnser Ha Enaunbiii
nopTajl  TOCYAapCTBEHHBIX W MYHHIMIAIBHBIX  ycayr wiad  [lopran
TOCYJIapCTBEHHBIX WM  MYHHUIMNAJIBHBIX  ycIyr  MOCKOBCKOH  o0iactu
NIOCPEJICTBOM TEXHHUYECKHX CPEICTB CBSI3M YBEJAOMIICHHE O 3aBEepIICHUH
UCIIOJIHCHHUS ~ aJIMUHUCTPATUBHOW TPOLEJAYPHl C YKa3aHHEM pe3yJbraTa
OCYIIECTBIICHUS aIMUHUCTPATUBHOMN MPOIEYPHI.

119. Croco0 bukcanun pesynbraTa BBITTOJTHCHHUS
aJIMUHUCTPATUBHOW TIPOICIYpbl, B TOM 4HCIEC B OJJICKTPOHHOW (opMe B
uH(popManoHHOM cucteme *HaumeHoBanue OMC*, MKY M®L] coxepxarimii
yKazaHue Ha QopMar 00s3aTeTbHOTO0 OTOOpaXeHUS aJIMUHUCTPATUBHON
HPOLIETYPHI.

IV. Ilopsinok 1 (popMBbI KOHTPOJISA 32 MCIIOJHEHUEM aAMHUHUCTPATHBHOIO perjiaMeHTa
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Npea0CTaBIeHNS MYHHIMIIAIBHOH YCJIYTH

IMopsiaok ocymecTB/IeHHS] TEKYILIEr0o KOHTPOJISI 32 COOJII0eHHeM U HCTIOTHEHHEM
OTBETCTBEHHBIMH JO/KHOCTHBIMH JHIAMH MOJI0KeHHI aIMUHHCTPATHBHOTO perjiaMeHTa
¥ MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIHBAIOLIUX TPeOOBAHUS K
NpeA0CTABJEHUI0 MYHHIIUNIAJBLHON YCIyTH

120. Tekymuii KOHTPOJIb 3a COOJIONCHHEM © HCIOJHEHHEM
NOJOKEHUI  periaMeHTa W WHBIX ~ HOPMATHBHBIX  NPaBOBBIX  aKTOB,
yCTaHABIUBAIOIIUX TPeOOBaHMSA K TPEIOCTABICHUIO MYHHIMIAIBHOW YCIIYTH,
OCYIIECTBISIETCS TOKHOCTHBIMU JIUIIAMH, OTBETCTBEHHBIMH 32 OPTaHU3AIHIO
paboTHI 1O MPEAOCTABICHUIO MYHULIUTIAIIBHON YCITYTH.

121. Texkymuit KOHTPOJIb OCYIIECTBISIETCS IyTeM MPOBEICHHS
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMH  CTPYKTYPHBIX IOJpa3/eleHU
*naumenosanue OMC™, OTBETCTBEHHBIX 3a OpraHu3alMI0 pabdoOTHl IO
IPEAOCTAaBICHUI0 MYHUIUMAJIbHOM  YyCIyrH, TPOBEPOK COONIOAEHUS |
UCTIOJIHEHHS TIOJNIOKEHUH perjaMeHTa U WHBIX HOPMAaTHUBHBIX IPABOBHIX aKTOB,
yCTaHaBIUBAIOIIUX TPEOOBaHHS K IIPEAOCTABICHUIO MYHUIIMIIAIBHON YCITYTH.

Ilopsiiok ¥ NEPHOANYHOCTD OCYIIECTBJIECHHS MVIAHOBBIX U BHEIJIAHOBBIX NMPOBEPOK
MOJTHOTHI M Ka4eCTBa NMPeI0CTaABJeHUs MyYHUIIMNIAIbHOMN yCJIyru
122. KoHTpoib 3a TMONHOTOW © KA4eCTBOM IMPEIOCTABICHUS
MYHUITUTIAIEHOM YCITYTH OCYIIECTBISETCS B opMax:
1) mpoBeeH sl IUTAHOBBIX IPOBEPOK;
2) paccMOTpeHHs ka0l Ha AcicTBUs (0e31eicTBHE) JOKHOCTHBIX JUI *HauMmeHo8aHue
OMC™*, OTBETCTBEHHBIX 32 MPEJOCTABICHNE MYHUIIUIAIBHON YCIyTH.

123. B mensx ocymiecTBieHUsT KOHTPOJIS 32 MOJHOTON M Ka4yeCTBOM
NPEIOCTABICHUS ~ MYHHUIMIAIBHOM  yCIyTM  TMPOBOJSATCS  IUJIAHOBBIE |
BHEIUIaHOBBIE IPOBEPKH. [1OPAIOK M MEPHUOUIHOCTD OCYIIECTBICHHS TJIAHOBBIX
MPOBEPOK yCTaHABIMBACTCS IIJIAHOM paboThl *naumenosanue OMC*. Ilpu
NpOBEpPKE  MOTYT  paccMaTpuBaThCsl  BCE  BONPOCH,  CBSI3aHHBIE  C
MPEIOCTABICHUEM MYHUIIUTIATBHOW YCIyTH (KOMIUIEKCHBIE TPOBEPKH), WIIH
OTAEJIBHBIA BOIIPOC, CBA3AHHBIM C IPEAOCTABICHUEM MYHHUIMIIAJBHOW YCIyTH
(remaTnueckue mpoBepku). [IpoBepka Takke MOXKET MPOBOAMTHCA TIO
KOHKPETHOM *ajio0e 3assBUTEJ.

124, BHemaHOBbIe MPOBEPKH MPOBOIATCS B CBSI3W C IPOBEPKOM
yCTpaHEHUs paHee BBISBICHHBIX HAPYIICHUH aJIMUHUCTPATUBHOTO PETJIAMEHTA, a
TaKK€ B Cllydae MOJy4YeHHUs KanoO 3asBuUTeNed Ha JeicTBus (Oe3neicTBue)
JOJKHOCTHBIX TUI *Haumenosanue OMC u cmpykmypHulx noopazoeneHuti™,
OTBETCTBEHHOI'O 32 MPEOCTaBICHNE MYHUIIUIIAIIBHOMN YCIIyTH.

OTBETCTBEHHOCTh MYHHMUIHMIAJbHBIX CJIYKAIIMX OPraHOB MECTHOT'0 CAMOYIIPABJICHUS
W MHBIX J0JI’KHOCTHBIX JIMII 32 pellieHusl U aeiicTBus (0e31eiicTBHE), MIPUHUMAaeMble
(ocymecTBiisieMbl€e) B X0/1€ MPeA0CTABJIEHUS MYHUIIUNIAJIbHOM yCJAYTH

125. [To pe3ynbpTaTam NpOBEACHHBIX MMPOBEPOK, B CIyUae BBIIBICHUS

HapyIICHUH COONIOJICHUS TIOJIOKEHUM pErjiaMeHTa, BHHOBHBIC JIOJDKHOCTHBIC

mina  *waumenosanue OMC* HecyT TEpPCOHAIBHYIO OTBETCTBEHHOCTh 3a

pemieHust U naevictBus (6e3deiicTBUE), MPUHUMAEMble B XOJi€ MPEIOCTaBIICHUS
MYHULHANAJIBHON YCIYTH.
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126. [lepconanbHas OTBETCTBEHHOCTH JIOJI>KHOCTHBIX JINII
*naumenosanue OMC* 3akpemisercss B JODKHOCTHBIX perjiaMeHTaxX B
COOTBETCTBUU C TPeOOBAaHUSAMH 3aKOHOAATENbCTBAa Poccuiickoii dexepanuu u
3aKOHOJaTeIbcTBa MOCKOBCKOM 00JIaCTH.

IloJs10:keHus1, XapaKkTepu3youe TPeOGOBaHUS K MOPAAKY U (popMaM KOHTPOJIS 3a
npeaocTaBjieHHeM MYHUIIUNIAJIbHOM YCJIYyTH, B TOM YHCJ€e CO CTOPOHBI TPAakKIaH, UX
00beIMHEHNI U OPraHu3alu i

127. *nonoocenus, xapaxmepuzyrowue mpeO08anus K NOPAOKY U
Gdopmam Konmpons 3a npedocmasieHuemM MYHUYUNAIbHoU yCayeu co CmopoHbl
2paxcoaH, ux 00veOUHeHull U Opeanu3ayuil

128. KonTponps 3a mpepgocTraBieHHEM MYHUIUIAIBHOW YCIYyTH, B
TOM 4YHUCJIE€ CO CTOPOHBI TpaxaaH, HUX OOBEAMHEHHN W OpraHu3aIui,
OCYIICCTBIISICTCS  ITOCPEJICTBOM NyONMKAIMA CBEACHUH O JACSITCIBHOCTH
*naumenosanue OMC*, mnonydeHus TpaxaaHaMH, HX OOBEIUHCHHUSIMU U
OpraHu3aIusIMU aKTyallbHOM, TOJIHOM M JOCTOBEpHON MH(MOPMAIMKN O MOPSJIKE
NPEIOCTABICHUS MYHUIIMIAIBHONH YCIYyrd ©  00eCredeHHs] BO3MOXKHOCTH
JoCcy1e0HOTO (BHECYIEOHOTO) paCCMOTPEHHUS JKalo0.

V. JlocyneOHblii (BHecyaeOHbIIi) MOPSAIOK 00:KaJJOBAHMS PellIeHUH U JeiicTBUI
(0e3xelicTBHA) OPraHa MECTHOTO CAMOYIIPABJICHHS, IPEI0CTABJISIIOIIEI0 MYHHIHMIIATbHYIO
YCJIYTY, a TAKAKE €ro J0JKHOCTHBIX JIMI

IIpaBo 3asiBUTE/Is1 MOAATDH KaJ100y HA penieHue U (MJM) aeiicTBue (0e3eicTBUE)
OpraHa, npeaocTAaBJSIIOIEr0 MyHUIMNIAIBHYIO YCJIYTY, a TAK:Ke UX JOJKHOCTHBIX JIMIL,
MYHUIHMTAJIBHBIX CJIYKAIIUX MPH MPEI0CTABIEHHN MYHUIIMTIAIBHON YCJIYTH
129. 3asBUTEIM WMEIOT MPaBO Ha OOXaJOBaHWE JACUCTBHHA WIIH
oesneiictBusa  *naumenosanue OMC* DOIHKHOCTHBIX JIHUL *HaumeHosaHue
OMC*, MyHULIMTTAJIbHBIX CIYKalUX, a TAK)KE MPUHUMAEMbIX UMH pEUIeHUI npu
NPEIOCTABICHUH MYHUIIMIATBHOW YCIYTH B JIOCylIeOHOM (BHECYyaeOHOM)
TOpsIIKE.

IIpeamer kaji00b1
130. 3asBUTEIIb MOXKET OOpAaTUTHCS C JKAIO0OW B TOM 4YHCIC B
CIEIYIOIINUX CIydasiX:

1) HapymeHue cpoka perucTpaldd 3ampoca 3asBHUTENS O MPEJOCTaBICHUU
MYHUIIUNIAJIBHON YCIYTH;

2) HapylIeHUE CpOKa MPEIOCTABICHUS] MyHUIIUTIATbHON yCIyTH;

3) TpeOoBaHuMe Yy 3asBUTENSI JOKYMEHTOB, HE TMPEIYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccurickon denepannv, HOPMaTUBHBIMU MPABOBBIMUA aKTaMu MOCKOBCKOM
o0yacTv, MyHUITUTIAIBHBIMU TIPABOBBIMU aKTaMH JUISI IPEAOCTABICHUSI MYHHUIIUITAILHON YCIYTH;

4) oTkaz3 B OpHeMe JOKYMEHTOB, MPEJOCTaBICHUE KOTOPHIX MPETyCMOTPEHO
HOpPMAaTHBHBIMHM TMpaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMATHUBHBIMH IPABOBBIMU
aktaMd MOCKOBCKOW 00JIaCTH, MYHHIIMIAIBHBIMU TPABOBBIMH aKTaMU ISl TIPEIOCTABJICHHUS
MYHHUIUITAJIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B NPEAOCTABJICHHM MYHMIIMIAIBHOM YCIyTH, €CIU OCHOBAHHUs OTKa3a He
MpeayCMOTpPEeHbl (PeAepalbHBIMU 3aKOHAMU W TPUHATHIMH B COOTBETCTBHM C HHUMHM HWHBIMU
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HOPMAaTHBHBIMHM IPaBOBBIMH akTaMu Poccuiickon denepanny, HOPMATUBHBIMU MPABOBBIMHU
akTaMu MOCKOBCKOM 001aCTH, MyHHIIUTIATFHBIMHU TIPABOBBIMHU aKTaAMMU;

6) 3aTpeOoOBaHME C 3asIBUTENS MPU MPEJOCTABICHUN MYHULUMAIBHONW YCIYTU IJIATHI, HE
IIPEAYCMOTPEHHONM  HOPMAaTHMBHBIMM  IIpaBOBBIMH  akTaMH  Poccuiickon — Pexpepanuu,
HOPMATUBHBIMU TIPABOBBIMU aKTaMHW MOCKOBCKOW 00JacTH, MYHHUIIMIAIHHBIMH IPaBOBBIMU
aKTaMU,

7) oTKa3 opraHa, MPEeAOCTABIISIIONIETO MYHUIMNAIBHYIO YCIYTY, JIOJKHOCTHOTO JIUIA
opraHa, IpeA0CTaBIAIOIIETO MYHUIIMTIAIILHYIO YCIYTY, B UCIIPABJICHUH JIOMYIIIEHHBIX OMEYaTOK 1
OomMOOK B BBIIAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS MYHHUIIUIIATILHON YCIYTH JOKYMEHTaxX 00
HApyUIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABIECHUM.

Opranbl MECTHOTO CAMOYNPaBJIeHHS], YIIOJJTHOMOYEHHbIE HA PACCMOTPEHHE KAJI00bI U
TOJIZKHOCTHBIE JINIA, KOTOPbIM MOKeT ObITH HANIPaBJIeHA Ka100a
131. *ykazamv ~ OpeaHvl  MECMHO20  CAMOYNPAGAEHUs U
VHOTHOMOYEHHblEe HA PACCMOMPEHUE HCAN00bl OONHCHOCTIHbIE TUYA, KOMOPLIM
Modicem Oblmb Hanpaesiena xcaroda™*

Ilopsinok Moga4u U paccMOTPEHUS KATO0bI

132. Kanoba rnojaeTcs B opras, IPEA0CTaBISIOIIUIA
MYHHUIMIATBbHYIO ycayry. JKanoOsl Ha pelieHusi, MPUHSATHIE PYKOBOIUTEIEM
*naumenosanue OMC* onalOTCsl B BBILIECTOSIIIANA OpraH (MpU €ro HaJIU4uM),
ambo, B cCiIy4yae €ro OTCYTCTBHS, paccCMaTpUBAIOTCS HEMOCPEICTBEHHO
pykoBoguTeneM *naumenosanue OMC*, peIOCTaBISAIONIETO MYHHUIIUITATBHYIO
yCIyry.

133. Kanoba moxer ObITh HampaBieHa B *raumenosanue OMC*no
noute, yepes MKY M®IL], no snekrpoHHOi moute, yepe3 opuUUaIbHBIA CalT
opraHa, MpeIOCTaBIIAIONIETO MYHHIMIIAILHYIO YCIYTy, mocpenctsoM EmnumHoro
nopraia  TOCYHApCTBEHHBIX W MYHHIMOAIbHbIX  yciyr,  [loprama
TOCYJJapPCTBEHHBIX U MYHUIIMIIAIBHBIX YyCIyr MOCKOBCKOWM 001acTH, a TakkKe
MOKET OBITh TIPUHSTA MPU JTUYHOM MIPUEME 3aIBUTEIIA.

134. Xanoba momKHA COIEpKATh:

a) HAUMEHOBAHUE OpraHa, MPEJOCTABISAIONIET0 MYHUIIMNAIBHYIO YCIYTY, AOJKHOCTHOTO
JMIa OpraHa, MPel0oCTaBISIONIEr0 MyHUIIMNATIBHYIO YCIYTY, TH00 MyHUIIMIIAIBHOTO CIYyXKaIIero,
penieHus u aeicTBus (0e3eiicTBre) KOTOPHIX 00KATYIOTCS,

0) bamunmro, uMs, 0TYeCTBO (TMOCIEIHEEe - MPU HAJTUYHH), CBEJICHUS O MECTE JKUTEIIbCTBA
3asBUTENS - (PU3UYECKOTO JIMIA TUO0 HAUMEHOBAHHE, CBEJICHUSI O MECTE HAXOXKJICHUSI 3asIBUTEIIS
- IOPUAMYECKOTO JHIA, a TaKke Homep (HoMepa) KOHTakTHoro TtenedoHa, aapec (amapeca)
AJIEKTPOHHOM MOYTHI (MIPU HAJIMYUK) U TIOYTOBBINA ajpec, IO KOTOPHIM JIOJDKEH ObITh HAIPaBIICH
OTBET 3aABUTEINIO;

B) CBeZieHUsI 00 oOKaJdyeMbIX pelleHusix U jAecTtBusx (Oe3nelicTBUM) Oprasa,
MPEAOCTABIISIIOLIETO MYHUIIUIIATIBHYIO YCIIYTY, TOKHOCTHOTO JIMIA OpTraHa, MPeJOoCTaBIsIOIIETO
MYHHIUTAIBHYIO YCIYTY, TH00 TOCYAapCTBEHHOTO MYHHUITUIAIIBHOTO CITYXKAIIeTo;

') TOBOJbI, HA OCHOBAHHHM KOTOPBIX 3asBUTEIh HE COIJIACEH C PEIICHHEM U JEeHCTBUEM
(Oe3meiicTBUEM) OpraHa, MPEJOCTaBISAIONIET0 MYHUIMIMAIBHYIO YCIYTY, JTOJDKHOCTHOIO JIMIIA
Ooprana, MPEeJOCTaBISIONIET0 MYHUIUINAIBHYIO YCIyry, JIMOO MYHHIIMITAILHOTO CITYXAaIIero.
3asBUTEIEM MOTYT OBITh MPECTABICHBI JTIOKYMEHTHI (MPU HATTUYHH), TIOATBEPKIAIONTUE TOBOIbI
3asiBUTENIS, 1100 X KOIIHH.
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135. B ciyyae HE0OXOAMMOCTH B MOATBEPXKICHHE CBOUX JI0BOJOB
3asBUTENIb MpUJIAraeT K MUCBMEHHOMY oOpamieHuio (xajnobe) AOKYMEHTHl U
MaTepuabl JUO0 UX KOTHH.

Cpoku paccMOTpeHHS KAT00bI

136. YKanob6a, moctynuBmas B *maumenosanue OMC*, TOIIEKUAT
9
pETHCTpaIH HE MO3JIHEES CIICIYIONIETO paboyuero JHs CO JHS €€ MOCTYIUICHUS.
137. Kanoba, moctynuBiias B *naumenosanue OMC*, TOLISKUT

pPacCMOTPEHUIO JOJDKHOCTHBIM — JIMIIOM, HAJEICHHBIM ITOJIHOMOYHSIMH  TIO
pPacCMOTPEHUIO KaloObl, B TEUEHHE MATHAAIATH padO4YMX AHEH CO JHSA €ro
perucTpanum, a B ciydae OOXKallOBaHHMA OTKa3a OpraHa, IMPeIoCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTy, MOJDKHOCTHOTO JIMIA OpraHa, MPea0CTaBISIONIETO
MYHUIMIIANBHYIO YCIyTy, B TIpUEME JOKYMEHTOB Yy 3asBHUTENs JUOO B
UCTIPaBICHUN JOMYIICHHBIX OMEYaTOK M OIMOOK WM B ClIy4ae O0KaloBaHHS
HApYyIIEHUS] YCTAaHOBJICHHOTO CPOKa TaKHX HCIPABICHUH — B TEUCHHUE IISATH
paboumnx THEH co THS ee PETUCTPALUH.
BHeceHne M3MEHEHUH B pe3yNbTaT NMPENOCTABICHUS MYHUIUIAIBHON YCIYTH B IEINsAX
WCIIPABJICHUS TOMYLIEHHBIX OMEYaTOK U OIMOOK ocylecTBisiercsa *naumenosanue OMC* B cpok
He Oosiee 5 pabouux THEH.

HcuepnbiBaomuii nepedyeHb OCHOBAHM JISl 0TKA3a B PACCMOTPEHHUHM KAJI00bI (IIPeTeH31H)
JIN00 MPUOCTAHOBJIEHHS €€ PACCMOTPEHUsI
138. VIOTHOMOYEHHBI  HAa  PAaCCMOTPEHHE  JKAIOOBl  OpraH
OTKa3bIBAET B yJIOBJICTBOPEHUH 5KaJIOOBI B CIICTYIOIINX CITydasix:

HAJIMYME BCTYIMBILIETO B 3aKOHHYIO CHJIY PeIleHUs cyja, apOUTpakHOTO CyJa Io )Kanooe
0 TOM JK€ TIPEIMETE U TI0 TEM K€ OCHOBAHUSIM;

nojaya >KajoObl JIUIOM, TIOJIHOMOYHS KOTOPOTO HE TMOATBEPXKIEHBI B TMOPAJIKE,
YCTaHOBJICHHOM 33aKOHOAaTeNbCTBOM Poccutickon ®@enepainuuy;

HAJIMYWE PEIICHUs M0 >Kajio0e, MPUHSATOTO paHee B COOTBETCTBHUU C TPeOOBaHUSAMU
HacTosuX [IpaBi1 B OTHOIIICHUH TOTO K€ 3aSBUTENIS U 110 TOMY K€ MPEAMETY KaTOObI.

139. VYTOTHOMOYEHHBI HAa PACCMOTPEHHE >KATOObI OpraH BIIpaBe
OCTaBHTH kajo0y 0e3 OTBETa B CIEAYIONINX CIydasx:

HAJIMYUE B KAJI00E HEICH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAXKEHUH, yrpo3 KU3HH,
3JI0POBBIO M UMYIIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH,

OTCYTCTBHE BO3MOXHOCTHU MPOYUTATh KaKyI-JIMOO YaCTh TEKCTA KaI0O0bl, (DaMUITUIO, UM,
0T4YeCTBO (IIPU HATMYMH) U (WJIM) TIOYTOBBINA aJIpec 3asIBUTEISI, YKa3aHHBIC B kKalooe.

€CJIi B TMCHMEHHOM OOpaIlleHWH HE YKa3aHbl (aMUIUS TpaKJaHWHA, HAIPABUBIICTO
oOpailieHre, ¥ MOYTOBBIN ajpec, T0 KOTOPOMY JIOJKEH ObITh HAIIPABJICH OTBET HAa OOpallleHuE;

ecid jkanmoba TojaHa 3asBUTEIEM B OPraH, B KOMIIETEHIIMIO KOTOPOTO HE BXOIUT
NpUHATHE pelieHust mno xanodbe. B srom ciydae B TeueHue 3 paboumx AHEH co AHS ee
pETHCTpaIlMM YKa3aHHBIA OpPraH HAMpaBJseT JKajlo0y B YIOJHOMOYCHHBIH Ha €€ pacCMOTpPCHHUE
OpraH M B MUCbMEHHON (hopMe HHPOPMHUPYET 3asBUTEINIS O IIEPEHANPABICHUN 5KaJIO0BI;

€ClIi B THCHbMEHHOM OOpaIleHUH 3asBUTEINST COJCPKHUTCS BOMPOC, HA KOTOPBIA €My
MHOTOKPATHO JaBaJMCh MHUCHbMCHHBIC OTBETHI MO CYIIECTBY B CBSI3M C PaHEE HAIPaBISICMBIMU
oOpalleHussMH, U TIPU 3TOM B OOpaIlieHUH HE MPUBOASATCS HOBBIE JOBOJBI MU OOCTOSTEIIBCTBA,
HavaJbHUK (PYKOBOIUTENB) *HaAuMeHO8aHue CMmpyKmypHo20 noOpa3oeneHus, HenocpeocmseeHHo
npeoocmasiaue20 MyHUYyunaibHyto yciyey*, NomKHOCTHOE JIUIO JU0O0 YIIOJTHOMOYEHHOE Ha TO
JIUIIO BIPaBE MPHUHSATH PeIIeHNEe 0 0€30CHOBATEIIBHOCTH OYEPEIHOTO OOpAICHUS U MPEKpalCHUU
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MIEPETICKU C 3asSBUTEIIEM IO JAHHOMY BOIIPOCY IPH YCIIOBUH, YTO yKa3zaHHOE oOpalieHue u
paHee HampaBisieMble  OOpallleHHs HAnpaBLUIUCh B *HaumeHosanue  CMpyKmMypHO2O
noopazoeneHusl, OMEemcmeeHH020 3 NPedOCmasienue MyHUYUNAIbHoU yciyeu™® Wi OgHOMY U
TOMY K€ JOJDKHOCTHOMY Jinily. O JaHHOM pEIICHUH YBEIOMIISICTCS 3asiBUTEIb, HAIIPABUBIIIHIA
oOparreHue;

€CJIM OTBET IO CYIIECTBY IMOCTaBJICHHOTO B 0OpaIlleHHH BOIPOCa HE MOXKET OBITh JIaH 0e3
pasriiameHus: CBEJACHUH, COCTABJSIIONIMX TOCYJApPCTBEHHYIO WM HMHYIO  OXPaHSEMYIO
denepaabHbIM 3aKOHOM TaliHy, TpaKJIaHWHY, HAIpaBUBIIEMY OOpaIllcHHE, COOOImaeTcs o
HEBO3MOXXHOCTH JIaTh OTBET II0 CYIISCTBY IIOCTaBJICHHOIO B HEM BONpPOCa B CBSI3U C
HEJIOMMYCTUMOCTBIO pa3TJIalllCeHUs YKa3aHHBIX CBEICHHIA.

Pe3ysbTaT paccMOTpeHHs KaJI00bI
140. [lo pesyabTataM  pacCMOTPEHHS  OOpallcHHsS  KajoObI
*naumenosanue OMC* npuHUMaeT OJHO U3 CICAYIOIIMNX PEIICHUM:

1) ynoBneTBOpsieT kano0y, B TOM ducie B (opMe OTMEHBI MPHHATOTO PEIICHHS,
UCTIPaBJICHHS JOMYIICHHBIX OPTaHOM, TPEIOCTABIISIFOIIAM MYHHUIMITAIBHYIO YCIYTY, ONEYaToK M
OomMOOK B BBIJAHHBIX B PE3YJbTaTe MPEJOCTABICHUS MYHHUIIMITAJBLHOW YCIYyTH JIOKYMEHTaX,
BO3BpaTa 3asBUTENIO JCHEXKHBIX CpPEICTB, B3UMAaHHE KOTOPHIX HE TPEIyCMOTPEHO
HOPMATHBHBIMU TIPAaBOBBIMH akTamu Poccuiickoit deneparuy, HOPMATUBHBIMH TIPAaBOBBIMU
akTaMu MOCKOBCKOW 00J1aCTH, MyHUIIUITATLHBIMU TIPABOBBIMU aKTaMH, a TAK)KE B HHBIX OpMax;

2) OTKa3bIBACT B YIOBJICTBOPCHUH JKAIOObI.

Iopsinok uHopMuUpoBaHNS 3aIBUTEJISI 0 Pe3y/IbTATaX PACCMOTPEHUS KAT00bI
141. He mo3nnee aHA, CleIylOIIEro 3a THEM MPUHATHS pELICHHUS,
3asBUTENI0 B IHUCbMEHHOM WM  3JEKTPOHHOM (QopMmMe  HampaiseTcs
MOTHBHUPOBAHHBII OTBET O PE3yNbTaTax PaCCMOTPEHUS KaJIOOBI.

IIpaBo 3asiBUTEIA HA MOJIyYeHHe HHPOPMaIlUM U JOKYMEHTOB, HEOOXOAUMBIX ISl
000CHOBAHMSI U PACCMOTPEHUS KAJT00bI

142. 3asBUTEIb HMMEET TMPABO HA MOJYYEHHE HCUYEPIbIBAIONICH
uH(pOPMAIIUU U JTOKYMEHTOB, HEOOXOAUMBIX I OOOCHOBAHUS U PACCMOTPEHUS
KaJoOBbl.

143. Nudopmanust © 10KyMEHTbI, HEOOXOAUMBIC IS 0OOCHOBAHUS

U pPacCMOTPEHHUs KaloObl pa3MemaroTcss B *Haumenoganue OMC* u MKY
M®II, na odunuanbHOM caiite *naumenosanue OMC* u MKY M®I], Ha
EnuHOoM mopTtanie rocymapcTBEHHBIX W MYHUIHMIAIBHBIX yciyr, Iloprane
TOCYapCTBEHHBIX W MYHHUITUIAIBHBIX YCIYyr MOCKOBCKOW 00JIaCTH, a TaKkKe
MOET OBITh COOOIIIEHA 3asBUTEIIO B YCTHOW HM/WIIH MUCbMEHHOH hopme.

Iopsaok 00:xa10BaHUA pPeLIEHHS IO xKaI00e

144. 3asBUTEN, BIpaBe OOXKaJIOBaTh pEUICHUS IO  Kalode
BBIIICCTOSIIMM JOJKHOCTHBIM JIUI[AM.

145. B cnydae ycTaHOBIIGHHST B XOJle¢ WIH TI0 pe3yjibTaTam
paccMOTpeHHsi  JKajoObl  TPU3HAKOB  COCTaBa  aJMHUHHCTPATHBHOTO

NPaBOHAPYILIEHUS WIH MpecTyIuieHus *naumenosanue OMC* B yCTaHOBIIEHHOM
MOpsIIKE HE3aMEIJIUTEIbHO HAMpAaBISIET HUMEIOLIUMECS MaTepuaibl B OpraHbl

IIPOKYpAaTypBHL.
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146. 3asBUTENI, WMEET NPaBO Ha IMOJNydeHHE WHPOPMALUN |
JOKYMEHTOB, HEOOXOIUMBIX JUIi OOOCHOBAHUS M PACCMOTPEHUS KaJoObl, IpH
YCJIIOBHH, YTO 3TO HE 3aTparuBaeT IpaBa, CBOOOIBI M 3aKOHHBIC WHTEPECHI
APYTMX JIAI] W YTO YKa3aHHbIE JOKYMEHTHI HE COJCpPKAT CBEICHHUS,
COCTaBJIAIONINE TOCYJAPCTBEHHYIO WM HHYIO OXPaHIEMYI 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu TauHy.

147. [lpy momade >kayoObl  3asBUTENb  BIPaBe  IOJNYYUTH
CleAyIoNyI0 HHGOPMAIHUIO:
MECTOHAXOXKICHUE (yKazamv — HAUMEHO8AHUe  CMPYKNYPHO20

noopaszoenenust, HenoCcPeOCmMBEeHHO NPeOOoCMABIAIOUE20 MYHUYUNATbHYIO YCYeY),

nepedeHb HOMEPOB TeNe(HOHOB ISl TIOTYUCHHSI CBEIEHUIN O MPOXOXKICHUU MPOLEAYp 10
PacCMOTPEHUIO Ka0OBbL;

MECTOHAX0XK/ICHHE OPraHOB MECTHOTO CaMOYTIpaBJICHUs, (haMWINK, UMEHA, OTYECTBA (TIpU
HAJIMYNH) U JOJDKHOCTU MX PYKOBOAMTENEH, a TAKKe JOJDKHOCTHBIX JIUI], KOTOPBIM MOXKET OBITH
HalpaBJIeHa kanooa.

148. [lpy momaye >kamoObl 3aMHTEPECOBAHHOE JIUIIO BIIPABE
NOJYy4YUTh B (YKazamv  HAuMeHOBaHUEe  CMPYKMYPHOO
noopasoeneHus, HenoCpeoOCmeeHHO NPEOOCMABIAIOUEe20 MYHUYUNATIbHYIO YCIY2Y)
KOIIUU JIOKYMEHTOB, MOATBEPKIAIOUINX 00Kaimyemoe jaeiicTBue (Oe3neicTBue),
peleHne TOHKHOCTHOTO JIUTIA.

Cnoco0bl nH(POPMUPOBAHHSA 3asIBUTE/IEH 0 MOPSI/IKe MOAAYH U PACCMOTPEHHSA
KAJIO00BI

149. WudopmupoBanue 3asgBUTENIed O TOPSAKE TMOMaYd U
pPacCMOTpPEHUS JKaJIOOBI HA pelieHUs U NeUcTBuUs (Oe3neicTBre) *Haumenosarue
OMC*, nOmKHOCTHBIX JHI *Haumenosanue OMC*, MyHUIIUITATIBHBIX
CITyXallluX, OCYIIECTBISACTCA TIOCPEACTBOM pa3MENIcHUS HWHPOpMAIUU Ha
CTEH/IaX B MECTaX MPEAOCTaBICHUS MYHUIIUTIAIBHOW YCIYTH B *Haumenosanue
OMC* wu MHOTOQYHKIMOHAIBHOM IIGHTpE, Ha OQUIMAIBHOM  CcaiiTe
*naumenosanue OMC* u MHOTO(MYHKIIMOHAIBHOM IIeHTpe, Ha ExuHoM mopTaie
TOCYIapCTBEHHBIX W MYHHIMITAJIBHBIX yciayr W [lopTayie rocymapcTBEHHBIX U
MYHHIUITATBHBIX yeIIyT MOCKOBCKO#M 00J1acTH, a TakKe MOXKET OBITh COOOIIEeHa
3asiBUTEIIO B YCTHOM U (WJIM) TUCEMEHHOM opme.
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[Ipunoxenue 1

CnpaBounasi uHpopManmsi

0 MecTe HAXO0KIeHus, rpauke padoTbl, KOHTAKTHBIX TeJie(pOHAX, aipecax
3J1eKTPOHHOM MOYTHI OPraHa, MPeJ0CTABJISIOIEr0 MyHUIMNIAIBHYIO YCJIYTY,
CTPYKTYPHBIX MOJpa3/ejieHU Oprana, npeaocTaBjiasiouero MyHuHuNaIbHYI0 YCIYTy,
MHOT0()YHKIIHOHAJIbHBIX HEHTPOB

1. AaMuHuCcTpauus * HaUMeHo8aHUEe MYHUUUNATILHOZ0 00PA308aAHUA™

Mecto HaX0XKJICHUS aMUHHUCTpALUU *Haumenosanue  MYHUYUNATILHOZ0
obpazosanun™®: * HaumeHO8aHUe MYHUYUNATILHO20 00pA308aHUs, HA38AHUE YIUYbL, HOMED
ooma*.

I'pacuk paboTHI aIMUHHUCTPALUH *HaAUMEHOBAHUE MYHUYUNANLHO20 00PA308AHU™ !

[TonenensHux: *yrazame pabouee epemsi u 8pems 00edeHHo20 nepepulea™
BropHuk: *yrazame pabouee epemsi u 8pems 00edeHH020 nepepulea™
Cpena *yrazams pabouee 8pems u 8pems 00e0eHH020 nepepuiéa ™
YetBepr: *yrazams pabouee 8pems u 8pems 00e0eHH020 nepepuléa™
[IaTHuma: *yrazame pabouee epemsi u 8pems 06edeHHo20 nepepulea™
Cy606oT1a *ykazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
Bockpecenne: BbIXOOHOU O€Hb.
I'padbuk mpuema 3asBuTeNeld B aIMUHHUCTpPALUU *HaumeHosauue MyHUYUNATLHO2O
obpazosanusn™®:

[MonenensHux: *yKkazamoe uacel npuema saseumenet’™

Bropuuk: *yKazamo uacvl npuema saseumernei*

Cpena *ykazamo uacel npuema sasgumeneti’

Yetsepr: *ykazamo uacel npuema sasgumeneti’

[TaTHUNIA: *yKazamo uacvl npuema saseumeren*

Cy606oTta *ykazamo uacel npuema sasgumenet’
Bockpecenbe: BbIXOOHOU O€Hb.

[TouToBBIN ampec amMUHUCTPAIMH *HauMeHO8aHUEe MYHUYUNATbHO20 00pa308aHus™:
‘UHOEKC, HAUMEHOBAHUE MYHUYUNATbHO20 00pA3068aHUs, HA36AHUE VIUYbL, HOMep doma ™,

KonTakTHbI# TenedoH: (vkazamov Homep menedona).

OdunmanbHbli cCalT aIMUHUCTPALIUN *HaumMeHosanue MyHUYUNAIbHO20 00pa3oeanus™
B cetu UHTEpHET: *adpec opuyuanvrozo cavima™.

AJpec SIEKTPOHHON TOYTHI AJAMHUHUCTPAIUU * HauMeHO8aHue MYHUYUNATbHO2O
obpazosanusn™® B cetu UHTEpHET: adpec 31eKkmponHol noumsl AOMuHucmpayuu *.

2. *HaumeHo6aHue  CMPYKMYPHO20  NOOPA30€/IeHUsA,  OMBEHMCMEEHHO20 34
npeoocmaeienue MyHUYUnAaIbHOU ycayeu ™

Mecto  HaxOXIEHHS (vkazamv  HauMeHoO8aHUe  CMPYKMYPHO2O
noopasoeieHus, OmMEEmMCmMEEHHO20 3d Npeodocmasgienue  MYHUYUNAIbHOU — YCIYeU):
(YyKasamv HAuMeHO8aHUe MYHUYUNAILHO20 00pAa306anus, HA36AHUE

VAUYbl, Homep 00Ma).

I'padpuk  pabOTHI (ykazame HauMeHo8aHue  CMPYKMYpPHO2O
noopasoeieHus, OMmeemcmeeHH020 3a NPedoCMAasleHue MyHUYUNANbHOU VYCIYeU):
[Tonenensrux: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
Bropaux: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
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Cpena *ykazamv pabouee 8pemsa u 8pems 00e0eHHo20 nepepvisa’™

YeTrepr: *yrazams pabouee 8pems u 8pems 06edeHHo20 nepepulea™
[laraumna: *yKazams pabouee 8pems u 8pems 00e0eHH020 nepepuleéa™
Cy660Ta *yKazams pabouee 8pems u 8pems 00e0eHHo20 nepepuléa™
Bockpecenne: 8bIXOOHOU O€Hb.

['paduk mpuema 3asBUTEJICH B (VKazamv HAUMEHOBAHUe CMPYKMYPHO2O0

noopaszoeneHus, OMeemcmeeHHO20 3a NPeOOCMAasieHue MyHUYUNAaibHOU YCiyeu):

[Monenensrux: *yKazamo wacel npuema saseumenei’*
BropHuk: *yKazamo wacel npuema saseumenei’*
Cpena *yKkazams uacel npuema sassumenetl’
Yersepr: *ykaszamo uacvl npuema saseumere*
[TsTHMIA: *yKazamo wacel npuema saseumenei’*
Cy606oTta *yrazams uacel npuema 3assumenetl’™
Bockpecenne: BbIXOOHOU O€Hb.

[ToutoBBIlt  axapec (VKazamv —~ HAUMEHO8AHUe  CMPYKMYpPHO2O

noopaszoeneHusi,  OMEEMCMEEHHO20 3d  NPe0OCMABIeHUe  MYHUYUNANbHOU — VCIYeU):
(VKazamv uHOeKc, HAUMEHOBAHUe MYHUYUNAIbHO20 00pA308aHUs, HA36AHUE
VAUYbl, Homep 00Ma).

KoHnrakTHbI# TENnedoH: (ykazame Homep menehona).

OdunmanpHplii  cailT (ykazamv  HaAuMeHOBaHUe  CHMPYKMYPHO2O
noopa3soeneHusi, OMEemcmeeHHo20 3a Npeoocmasienue MYHUYUNAIbHOU YCiy2u) B CETH
HNHTepHeT: (yxazame adpec opuyuaibHo2o cauma,).

Anpec 3IEeKTPOHHON TOYTHhl AJIMUHUCTpPAIUU (ykazamv HaumeHOBaHUe
CMPYKMYPHO20 NOOpa3zoenenus, OMEemcmeeHH020 3a npedocmasieHue MyHUYUNAaIbHou
yenyeu) B cetn IHTEpHET: (ykazams aopec 3/1eKmMpOHHOU NOYUMbL).

3.MKY M®I], pacnonoxcennslit  Ha  meppumopuu *Haumenoseanue
MYHUUUNATILHOZ20 00PA306AHUA™ (YKA3blAEMCsl 8 Cyuae npedoCmasienus ycuyeu Ha base

MKY M®I])
Mecro  HaxoxaeHus MKY  MOII: (ykazamv  HaumeHOBaHUE
MYHUYUNATbHO20 00pA308aHUsl, HA38AHUE YIUYbL, HOMEDP 00MA).
I'pacduk pa6orsr MKY MOII:
[TonenenvHux: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvléa ™
BropHuk: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
Cpena *yrazams pabouee 8pems u 8pems 00e0eHH020 nepepuleéa™
UYeTtsepr: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvlea™
[Tarauna: *ykazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
Cy660Ta *yrazams pabouee 8pems u 8pems 00e0eHHo20 nepepuléa™
Bockpecenne: 8bIXOOHOU O€Hb.
[TouroBeii anpec MKY MOII: (ykazams uHOeKc, HAUMEHOBaHUe
MYHUYUNATILHO20 00pA308aHUS, HA36AHUE YUY, HOMED O0MA).
Tenedon Call-nienrpa: (VKazamo nomep menepona).
Odunmaneupiii cait MKY M®L] B cetn Untepher: (vkazamo aopec
ouyuanvHoeo caima).
Anpec anextponHor noutsl MKY M®I] B cetu WuTepHer: (ykazamo

aopec 31eKmpoOHHOU NOYMbl).
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[Tpunoxenue 2

(VKa3vleaemcst ynoJiHOMOYEHHbLU OP2aH
Ha npedocmasienue yciyeu
Mockoeckoti obracmu)

Jnsa pusuveckux auy

Damunus

Hma

Omuecmeo (npu Hanuuuu)

s opuouyeckux nuy

Op2aHU3ayUOHHO-NPasosas hopma,
HOIHOe (UlU COKpAWeHHoe)
HauMeHo8anue 1puoUYecKo20 Iuya

3ASBJIEHUE
[Ipomry Bac mnpegocraButh cienyroniyro WHGOPMalKI0 O BPEMEHU U MECTe
TeaTpalbHbIX TNPEACTABICHUM, (UIAPMOHUYECKMX M OCTPAJHBIX KOHIEPTOB U
racTPOJIbHBIX MEPOIPHUATHNA TeaTpoB U (UIAPMOHUN, KUHOCEAHCOB B YUPEKICHHSX,

pacTONIOKEHHBIX ~ HAa  TEPPUTOPUHU (vkazamv ~ Hazeauue
MYHUYUNATbHO20 00pa3osanusi) MOCKOBCKOM 00IacTu:
1.
2.
Pe3ynpTaT MyHULIMTIATBHON YCIIYTH BBIAATH CIEIYIOIIUM CIIOCOOOM:
O MOCPEJCTBOM JIMYHOTO oOpareHus B *naumernosanue OMC*:
N B (hopMe 3IEKTPOHHOTO JOKYMEHTA;
O B (hopme TOKyMeHTa Ha OyMakHOM HOCHUTETIE;
N MOYTOBEIM OTIPABJICHUEM Ha aJpec, YKa3aHHBIA B 3asSBICHUU
(TONBKO Ha OyMa)kKHOM HOCHTETIE);
O OTIPaBI€HUEM IO  DJJEKTPOHHOH mouTte (B  (dopme

3JIEKTPOHHOTO IOKYMEHTA U TOJIBKO B CIIy4asX MPSMO MPEAYCMOTPEHHBIX B
JEUCTBYIOIIUX HOPMATUBHBIX MPABOBBIX aKTaX);

O nocpeAcTBOM Ju4Horo oopamenus B MKY MO®I] (tonbko Ha
OyMa)XHOM HOCHUTEIIE);
[] IIOCPEICTBOM  HampasieHus 4epe3  Enunblii  mopran

TOCY/IapCTBEHHBIX W MYHHUIIMNAIBHBIX  yCIyr (TONMbKO B dopMme
AJIEKTPOHHOTO JOKYMEHTA);

O MOCPEICTBOM HarpasiieHust yepe3 Ilopran rocyaapcTBEHHbBIX
Y MYHHUIIUITATEHBIX YCIYT (TOJIBKO B (hOpME SJIEKTPOHHOTO JOKYMEHTA).

" " 20 roxa
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(moamuck)
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[Tpunoxxenue 3

Bbaok-cxema
Npea0CTABJIeHUS] MyYHHIIUNAJIBLHOM YCJIYIH 10 NPea0CcTaBJeHNI0 uHGopManumn o
BpeMEHH U MeCTe TeaTPAJbHBIX MpeacTABIeHUN, PUIAPMOHUYECKHX W ICTPATHBIX
KOHLIEPTOB U racTPOJbHbIX MEPONIPUATHI TeaTPOB U (PUIAPMOHNH, KHHOCEAHCOB,
AHOHCHI JTaHHBIX MEPONPUATHI

Hauyano npepgocraBneHns MyHULMNAanNbHON YCryru.
Mpuem 3asBneHns

1.3anBnexune
2. [loKyMeHT, yA0CTOBEPSIOLLMIA
JIMYHOCTb (NpY HEOBXOAMMOCTM)
3.[oBepeHHOCTb (Ans
IOpUANYECKMX UL, U Anst
uaunyeckux nuy, (npu
HeobxoammocTn)

-~ &

PervcTpauus 3asBneHna n 4OKYMEHTOB, HEOGX0AUMbIX
NS NpefoCTaBieHnst MyHULMNanbHOM YCnyrm

l

MpuHsATUE pellenns o npegocTaBneHnn (06 otTkase
npefocTaBneHnst) MyHULMNanbHOM ycnyrm

Mpuem 3asiBreHnst U JOKYMEHTOB, HEOOXOAVMBIX Ansi
npefocTaBneHns MyHULMNanbHOW ycnyru

3anBneHune 3anBneHune e
COOTBETCTBYET COOTBETCTBYET
Tpe6oBaHusM, TpeboBaHusaM,

a3aHHbIM B NyHKTe 30 yKa3aHHbIM B NyHKTE 30
aMUHUCTPaTUBHOTO a[MUHNUCTPaTUBHOTO

< MpepocTaenexue nHdhopmaum > @)onawhm 0TKas3 B NPefoCTaBeHUM Mchopma>
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