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YT1BEpKAeH

ITocranoBneHreM A IMUHUCTPALIMA
OJMHIIOBCKOTO MYHMITUIIAJIBHOTO paiioHa
MocCKOBCKOIi 00J1acTH

oT «05» 06 2014r. Ne 934

TunoBoil aIMMHUCTPATUBHBIN PerjaMeHT
NPeI0CTABJCHUS MYHHIUIIAJIbHOH YCJIYTH MO0 MPEA0CTABJICHHIO KUJIbIX IOMELeHU I Ha
YCJIOBHAIX KOMMEP4YeCKOro Hamma

. O0uIre mos1oKeHus

IIpenmeT peryJinpoBaHusi AIMUHUCTPATHBHOIO PerjiaMeHTa MpeaoCTaABIeHHS
MYHUIHMNAILHOH YCJIYTH

1. AJMUHHCTPATHUBHBIH PETIIAMEHT MPEIOCTABICHUS MYHHIUIATBHOM
YCIYTU 0 MPEIOCTABICHUIO KHIIIBIX MOMEIICHU Ha YCIOBUAX KOMMEPYECKOTO
HaliMa (manmee - AAMUHUCTPATUBHBIN pETJaMEHT) YCTaHABIMBAeT CTaHAAPT
MPEIOCTABICHUSI MYHUIIUIIAJBHOW YCIYTH 10  TPEIOCTABICHHUIO  KHIIBIX
MMOMEIICHNH Ha YCJIOBHSIX KOMMEPUYECKOro HaiiMa (Jajee - MYHHIIMITATbHAs
yciyra), COCTaB, MOCIIEJIOBATENbHOCTh u CPOKH BBITIOJTHEHUS
aJIMUHHCTPATUBHBIX npoueayp (meticTBuif) 1o MPEI0CTaBICHHUIO
MYHUIUTIATEHON yCIIyTH, TPEOOBaHHUS K TOPSAKY HMX BBIOJHCHHS, (HOPMBI
KOHTPOJISI 33 HCIOJHEHUEM aJMHHHCTPATUBHOTO pErjlaMeHTa, J0CyAeOHBIiH
(BHECYCOHBIN) MOPSAIOK O0KAJTOBaHHUS pENICHUW W JACHCTBUN (Oe31eHCTBHS)
JNOJDKHOCTHBIX ~ JIMIT W MYHHIUINAIBHBIX  CIY)XKAIUX  (CmpyKmypHo2o
noopasoeneHus aoMuHuUCmpayuu MYHUYUNATILHO20 00pazosanus,
npedocmassioweo ycayey) (nanee — *naumenosarue OMC*).

2. AJMUHHCTPATHBHBIH perjaMeHT pa3paOdoTaH B IIEJISAX IOBBIIICHUS
KauyecTBa W JOCTYIMHOCTH TPEIOCTABJICHUS MYHHIMIIAIBHON YCIYTH TPH
OCYIIECTBICHUH MOJTHOMOUUN *Haumenosanue OMC*.

Jlnna, uMmeronue NpaBo Ha NoJIy4eHHe MyHUIUNAIbHON YCIyTH
3. MynununanpHas —yciyra IPeICTaBiIsAeTcs (U3MYECKHM  JIUIIAM,
3apErMCTPUPOBAHHBIM B YCTAaHOBJICHHOM IIOPSIKE Ha TEPPUTOPUHU
(naumernosanue MQO), MO0 UX YIOJTHOMOYEHHBIM MPEJICTABUTEISIM (manee —
3asBUTEIIN )

NPUSHAHHLIM 8 YCMAHOBLEHHOM NOPAOKe HYHCOAIOWUMUC 6 VIVUUEHUU HCUTUUYHBIX
VCI08UL YCNO0BUSL,

ABTAOUUMC MYHUYUNATOHOIMU CTLYHCAUUMU

HAxX0O0AWUMUCS 8 MPYOHOU HCUSHEHHOU CUMYAYUU;

(uHble Kamezopuu 3aseumencell, 8 COOMEEMCMEUU C NOCMAHOBIeHUeM *HaumeHosaHue
MYHUYyunaivbho2o oopazosanus™ «0O6 ymeepoicoenuu Ilonodicenus o nopsioke npedocmasieHus
HCUNBIX NOMEWJeHUll MYHUYUNATIbHO20 HCUTUWHO20 (POoHOa MYHUYUNATILHO20 00pa308aHus
*HaumenoBanue MYHUYUNATLHO20 00pA308aHUA™ NO 002080pAM KOMMEPHECK020 Hauma U
apenowvly)



[Ipu oOpameHun 3a NOJYYEHHEM MYHHMLIMNAIBHOM YCIYIM OT HMEHHU 3asBHUTENEH
B3aUMOJICHICTBUE C  (HAUMEHO8aHUe  CMPYKMYPHO20  NOOpPA30eneHuss  AOMUHUCMPAYUU
MYHUYUNATbHO20 00pa306anUs) AAMIUHACTPAINN (HAUMEeHO8aAHUe MYHUYUNATbHO20 00pA308aHUsl)
BITpaBe OCYIIECTBISTh X YIMOJIHOMOYECHHBIE MTPEICTAaBUTEIH.

TpeOoBanust k nopsiaAKy MHGOPMHUPOBAHNS 0 MOPAAKe NPEAOCTABICHUS MYHUIMIATbHON
YCIyrH
4. WudopmupoBaHHe  TpakaaH O  MOPSIOKE  MPEJOCTaBICHUS
MYHHUIMIIAJIIBHOM YCIyTH OCYIIECTBIAETCS MYHHUIMIAIBHBIMU  CIYXKALIUMU
*naumenosanue OMC* U cOTpymIHUKaMU MyHHIMIAIBHOIO Ka3eHHOTO
YUpeXKICHUS «MHOro(pyHKIIMOHATbHBIN LEHTP MIPEIOCTaBICHHUS
TOCYapCTBEHHBIX U MYHUIMNAIBbHBIX YCIyr OAMHIIOBCKOTO MYHHIIMIIAJIBHOTO
paiiona MockoBckoit o6mactu» (manee — MKY M®ILI).
5. OcHOBHBIMH TPeOOBaHUAMH K HHPOPMUPOBAHUIO TPAXKIAH O TOPAIKE
MPEIOCTaBICHUS] ~ MYHHULMIAJIBHOM  YCIYrM  SIBISIOTCS  JIOCTOBEPHOCTD
npenocTapisieMol MHGOpMAIMK, YETKOCTh U3JI0XKEeHHUsI MH(OpMaluu, MOIHOTa
UH(POPMUPOBAHUSL.
6. Nudopmamnus o mopsIke MPeAOCTaBICHUS MYHUIMIAIBHOU YCIyTH
COJICP’KUT CJENYIOLIUE CBEACHMUS:
1) HaumeHOBaHWE M TIOYTOBBIE anpeca *waumenosanue OMC*, OTBETCTBEHHOIO 3a
[IPEIOCTaBICHNE MYHULMIIAJIBHOU yciyru, ¥ MKY M®L];
2) cripaBouHbBIe HOMepa TelneoHOB  *naumenoseanue OMC*, OTBETCTBEHHOTO 3a
MIPEAOCTABICHUE MyHULMITAIbHOM yciryru, 1 MKY MOILJ;
3) anpec odpurmaneHoro caira *naumenosanue OMC* n MKY M®I] B uHpOpMaimoHHO-
TEeNIeKOMMYHHUKAIIMOHHOM ceTu « uTepHeT» (nanee — ceth MuTEpHET);
4) rpaduk  paboTel  *naumenosanue OMC*, OTBETCTBEHHOTO 3a IPEIOCTABICHHUEC
MyHULUNAIbHOU yeinyru, 1 MKY MOI];
5) TpeGoBaHUs K MUCHMEHHOMY 3aIlpOCy 3asBHTENICH O MPEJIOCTAaBICHUU WHPOPMAILUH O
MOPAJIKE MPEAOCTABICHUS MYHUIIUITAILHON YCIYTH;
6) nmepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUTS MOJTYYCHUSI MYHHIIUTIAILHON YCIIYTH;
7) BBICP)KKHU M3 TIPABOBBIX aKTOB, COJICPKAIIUX HOPMBI, PETYIHPYIOIIUE IEATETHHOCTD MO
MIPEIOCTaBICHUIO MYHUIIUITAJILHON YCITYyTH;
8) TeKCT aIMUHUCTPATHBHOTO PETIIAMEHTA C MPHIIOKCHUSIMU;
9) kpaTKOe OIMCaHUE MOPsKA TPEJOCTABICHISI MyHUIIUITATBHON YCITyTH;
10) oGpa3ipl opopMIICHUST TOKYMEHTOB, HEOOXOIUMBIX JIJISl TTOJYYCHUSI MYHHUIIUTIAITBHOM
yCIIyTH, U TpeOOBaHUS K HUM,;
11) mepeyeHb THIOBBIX, HAaWOOJEE AKTyalbHBIX BOMPOCOB TpPa)JaH, OTHOCSIIUXCS K
KoMmneTeHIuu *naumenosanue OMC*, MKY MO®IL] 1 0TBEThI Ha HUX.
/. Wudopmanus 0 MOPSIAKE MPEIOCTABICHUS MYHHIIUIATBHOU YCIyTH
pa3MenaeTcss Ha HMH(OPMAIMOHHBIX CTEHJAaX B IMOMEIICHUSX *HaumeHno8aHue
OMC* u MKY MOI, npenHa3HayeHHBIX [UIsI TpUeMa 3asBUTENCH, Ha
ounmansHOM caiite *naumernosanue OMC* u opunmansHoM caiite MKY MOI]
B ceTu VMHTEpHeT, B (penepasibHOM rocyaapCcTBEHHON MH(OPMALIMOHHOM cUCTeEMe
«EnuHblid mopTan TroCylapCTBEHHBIX W MYHUUHUIAIBHBIX YCIyr ((QyHKUIUN)Y»
(manee — EnuHbld mopTan rocylapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT), B
roCy/apCcTBEHHON WH(pOpMannoHHON cucteme MockoBckoi obOnactu «llopran
rOCY/IapCTBEHHBIX U MYHUUUMNAIBHBIX ycayr (pyHkumit) MockoBckoil obmactu
(manee — Ilopran rocyaapCTBEHHBIX M MYHULMNAIBHBIX ycIyr MOCKOBCKOM
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o0acTu), a TaKKe MPEAOCTABISAETCS MO TenedOHY W IJIEKTPOHHOH MOYTE MO
oOpaitieHuto 3asBUTEIIS.

8. CmpaBounas uH(OpPMAIMsS O MECTe HAXOXKICHHS AJIMHHUCTpPAIIAH
*HaumMeHo8aHUe MYHUYUNAIbHO20 o0bpasosanusn™, *naumenosanue OMCH,
OTBETCTBEHHOT'O 3a IPENOCTaBleHUEe MyHUIUNanbHOH yciayru, MKY M®I],
OpraHOB M OpraHU3alMi, YYacTBYIOIIUX B MPEJAOCTaBICHUH MYHMIIMITAIBHOM
yCIyTH, WX TIOYTOBBIE anpeca, o(QuIManbHble CalThl B ceTH VHTepHer,
uHpopmanust o rpapukax paboTel, TeaepOHHBIX HOMEpax U aapecax
ANEKTPOHHOM TOYTHl TpenctaBieHa B [lpunokenun 1 K aJMUHUCTPATUBHOMY
pErjlaMeHTy.

9. Illpu oOmEeHNUH ¢ TpaXIaHAMH MYHUIUITAIBHBIE  CIY)KAIIUe
*naumenosanue OMC* wn corpynnuku MKY MO®I[ o00s3aHbl KOPpPEKTHO U
BHUMATEIHHO OTHOCUTHCS K Tpa)kAaHaMm, HE YHIKAs UX YECTU M JOCTOMHCTBA.
WudopmupoBanne o0 TMOpAIKE TPEAOCTABICHUS MYHUIIUNAIBHOW YCIYTH
HEOOXOJMMO OCYIIECTBIISATH C UCIOJIB30BAHMEM O(HUIIMATBHO-IETIOBOTO CTHIIS
peun.

Il. CranpapTt npegocTaBjieHuss MyHUIMNAIbHON YCIYTH

HanmeHoBaHNe MyHMIMNIAIBHOM YCJIYTH
10. MynununanbHast yciayra 1o peaoCTaBICHUIO KUIBIX TOMENICHHI Ha
YCJIOBHUAX KOMMEPYECKOr0 Halma.

HaumMeHoBaHMe opraHa, MpeaoCTABJISIIOIIET0 MYHHITHIAJILHYIO YCJIYTY

11. TlpemocraBienne  MyHHIUOAILHOW  YCIAYTH  OCYIIECTBIIAETCS
*naumenosanue OMC*.

12. *Haumenosanue OoMC* OpraHu3yeT IpEeI0CTaBICHHUE
MYHUIIUTIAIBHOW YCIIYTH TIO MPHHIUIY «OJHOTO OKHa», B TOM 4YHCJC Ha 0a3e
MKY M®II,

13. B mpenocraBieHHM MYHHUIMIIAILHON YCIYTH HE Y4aCTBYIOT HHBIE
OpraHbl U OPraHU3aINH.

14. Oprausl, TPeIOCTABIAIONIME YCIYTy IO MPEAOCTABICHHIO KHJIBIX
MOMEIICHUA Ha YCJIOBHSX KOMMEPYECKOro HaiiMa, MHOTO()YHKIIMOHAIbHBIC
LIEHTPBI, Ha 0a3e KOTOPHIX OPraHMW30BaHO IMPEIOCTABICHHE MYHHIIUIAIBHOM
yCIIyTH, HE BIpaBe TpeOOBAaTh OT 3asgBUTENS OCYIIECTBICHUS JIEHCTBHI, B TOM
YHCJIC COTIIACOBAHMM, HEOOXOAUMBIX JIJIS MOJTYUYCHUS] MYHHIIMIIATHBHON YCIYTH |
CBSI3aHHBIX C OOpAIlleHHEM B HHBIC FOCYIaPCTBEHHBIE OpraHbl (OpraHbl MECTHOTO
cCaMOyIMpaBjICHHUs) W OpPraHM3alKdd, 3a HCKIYCHHEM IMOJyYEHHUS YCIyT,
BKIIFOYCHHBIX B TIEPEYCHb YCIYT, KOTOPBIC SIBISIOTCS HEOOXOIAMMBIMH |
00s13aTeIbHBIMK IS TIPEIOCTABICHUS MYHHUIIUIIAIBHBIX YCIYT, YTBEPXKICHHBIN
*HIIA mynuyunanvnoeo oopazosanus™.

Pe3yabTaT npegocraBiieHuss MyHUIMIIAJIBHON YCJIYTH
15. Pe3ysbpTaTaMu MpeA0CTaBICHHS MYHHIIUTIATBHOM YCITYTH SBIISIFOTCSL:
1) 3axmoYeHHe JOroBOpa O MPEIOCTABICHHM JKWIIOTO TIOMEUICHUS Ha
YCJIOBUSIX KOMMEPYECKOr0 Halima;
2) OTKa3 B MPEIOCTaBICHUU MYHUIIMITATBHON yCIyTH, OPOPMIICHHBINA HA
OyMa)XHOM HOCHUTelle WJIM B OJJEKTPOHHOM (opMe B COOTBETCTBUHM C
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TpeOOBaHUSMHU JIEUCTBYIOIIETO 3aKOHOIATENIbCTBRA.

Cpok perucTpanuu 3anpoca 3asiBUTeJisi

16.3ampoc 3asBUTENT O NPEIOCTABICHHH MYyHHUIUIIATBHON YCIYTH
peructpupyercsi B *naumenosanue OMC* B cpok He moznHee 1 paGouero nHs,
CJIEJTYIONIETO 32 JHEM MOCTYIUICHUsS B *naumenosanue OMC*.

17. Peructparust 3ampoca 3asBUTEIIS O TPESIOCTABICHUN MYHHUIIUITATBHOM
yCIIyTH, IepeaHHoro Ha OymaxHoM Hocutene u3 MKY M®I] B *naumenosanue
OMC*, ocymiecTBisieTcsi B CpOK He mo3aHee 1 paboyero IHs, CIEAYIOIIEro 3a
JTHEM TIOCTYIUICHHS B *Haumenosarnue OMC*,

18. Perucrpartus 3ampoca 3asBUTENsE O IPEIOCTABICHHN MYHUIIUIATIBHON
YCIyTH, HAMpaBJIEHHOTO B (OpPME 3IEKTPOHHOTO IOKYMEHTa IOCPEICTBOM
Eaunoro moprtana rocynapcTBEHHBIX M MYHUIMNAIbHBIX yciyr, [loprana
TOCYIapCTBEHHBIX W  MYHHUIMNAIBbHBIX  ycIyr MOCKOBCKOM  obuacTw,
OCYIIECTBIIIETCA B CPOK He Mo3aHee | paboyero IHsA, CIAEAYIOIIETO 3a JHEM
NOCTYIUIEHUS B *naumenosanue OMC*,

Cpok npenocTaB/ieHUsI MyHUIIUTIAJIBHOM yCJIYTH

19. Cpok mpenocraBieHUs] MyHUIMIIATBHONW yCiayrd He mpesbimaer 30
KaJIeHJAPHBIX JHEH C JaThl PETUCTPAIMH 3apoca 3asBUTENS O MPEAOCTABICHUN
MYHUIUTAIBHON ycIyru B *naumenosarnue OMCH*.

20. Cpok  mpemocTaBieHUS MYHHUIUIAIGHON  YCIyrd, 3ampoc  Ha
MIOJIy4eHUE KOTOpou mepenad 3asBureneM depes MKY MOIL], ucuncisgercs co
JHS pEerucCTpaly 3ampoca Ha TMOJy4YeHHE MYHHIMMNAIBbHON yCIyTd B
*naumenosanue OMC*.

21. Cpok mpemocTaBjieHHss MYHHIMITAIBHOW YCIYIH HCYUCISETCs 0e3
y4yeTa CpPOKOB IPHUOCTAHOBJIEHUS NPEIOCTaBICHHUS MYHUIMNAIBHON YCIYTH,
Iepeiayy 3anpoca o NpeAoCTaBICHUN MYHULIUIIAJIbHOW YCIYI'Y U JOKYMEHTOB U3
MKY MO®I] B *raumenosanue OMC*, nepenauu pesynbTaTa MpeaoCTaBICHUS
MYHUIUOAIbHON ycnyru u3 *naumenosanue OMC* B MKY MO®II, cpoka
BbIJIAUU pE3yJIbTaTa 3asBUTEIIIO.

22. CpoK NpPUOCTAHOBICHHUS MPEIOCTABICHHUS MYHHUIIUIATIBHON YCIyTH,
OCYIIECTBIICHHOTO HA OCHOBAaHMSX, NPELYCMOTPEHHBIMM HOPMAaTHUBHBIMU
MPaBOBBIMU aKTaMH HE MPETYCMOTpPEH.

23. Cpoku nmepemaud 3ampoca O NPEJOCTABICHUU MYHHIUIAILHOM
YCIIYTU U TIpuiiaraeMeix 1okyMmeHToB u3 MKY MO®II B *raumenosanue OMC*, a
TaKXke Mepeayu pe3yibTata MyHULIMIAIBHON yCnyru u3 *naumernosanue OMC*
B MKV M®I] ycraHaBiuMBarOTCA COIVIAIIEHUEM O B3aUMOACHCTBHM MEXKIY
*naumenosanue OMC* u MKY M®II.

24. Boiaua (HampaBJIeHHUE) pesynbraTa MPEAOCTABICHHUS
MYHUIMIAIBHON YCIYTM OCYILECTBISAETCS B CpPOK, HE MpPEBbILAOMUNA 3
KaJICHIAPHBIX JHEW.

IIpaBoBbIe OCHOBAHHSA NMPEIOCTABJICHUS MYHHIHMIIAJIbHOM YCJIYTH
IIpenocraBnenne MyHUIUITAIIBHON YCIYIU OCYIIECTBIISIETCS B COOTBETCTBUH C:
— Koncturynmeit Poccuiickoit ®enepanuu, NPUHATON BCEHAPOIHBIM T'OJIOCOBAHHUEM
12.12.1993 // «Poccuiickas raseray, 25.12.1993, No237;



— GenepanpabM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O6 00muX NpUHIMIIAX OpraHU3AIIH
MecTHOro camoynpasienuss B Poccuiickoit ®epepanun» // «CobpaHue 3aKOHOJATENIbCTBA
Poccuiickoit denepannmny, 06.10.2003, No 40,
cT. 38224;

— I'paxxmanckum koaekcoM Poccuiickori ®enepannn // «CobpaHue 3aKOHOJIATEIHCTBA
P®y», 05.12.1994, Ne 32, ct. 3301;

— denepanbubiM 3ak0HOM OT 27.07.2010 Ne210-®3 «O06 opraHuzalvy NpeOCTABICHUS
TOCYJapCTBEHHBIX M MYHHIIUIATBHBIX yeuyr» // «Poccuiickas razetan, Nel168, 30.07.2010;

— moctaHoBiaeHueM [IpaButenscTBa MockoBckorr oOmactu oT 25.04.2011 Ne365/15
26.02.2013 «O06 yrBepxknenun llopsaka pa3paOoOTKM W YTBEPKACHHUS aIMUHUCTPATHUBHBIX
pPErIaMeHTOB HCIIOJIHEHUSI TOCYAAapCTBEHHBIX (PYHKIMA M aAMUHUCTPATUBHBIX PETJIAMEHTOB
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX YCIYl LEHTPAJbHBIMU HCIOJIHUTEIBHBIMU OpraHamMu
rOCy/IapCTBEHHOM BiacTh MOCKOBCKOHM 00J1acTH, TOCYIapCTBEHHBIMH OpraHaMu MOCKOBCKOM
obnactn» // «ExenneBusie HoBoctn. IlogmockoBse», Ne77, 05.05.2011;

— mnoctaHoBieHueM IIpaButenbctBa  MockoBCckoil — obimactu  OT
27.09.2013 Ne777/42 «OO6 opraHuzanuu NPEAOCTaBIECHUS TOCYIapCTBEHHBIX
YCAYT MCHOJHUTEIBHBIX OpPraHOB TOCYJAPCTBEHHOM BIacCTH MOCKOBCKOU
obmactu Ha Oaze MKY MO®I npenocraBiieHus TOCYIAapCTBEHHBIX U
MYHHIIMIAIBHBIX YCIIYT, a Takke 00 yTBepxkaeHun llepedHs: rocynapcTBEHHBIX
YCIYT UCIOJHUTENbHBIX OPraHoB TIOCYJAapCTBEHHOM BiacTH MOCKOBCKOM
o0nacTH, MpeAOCTaBIEHUE KOTOPBIX OpPraHU3YyeTCsl MO MPUHLIUIY «OJHOTO
OKHa», B ToM ymciie Ha 6aze MKY M®I] npenocTaBienust rocyJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, 1 PeKOMEHIyeMOro nepedHss MyHUIMNAIbHBIX YCIIYT,
MPEAOCTABIISIEMBIX OpraHaMHd MECTHOTO CaMOYIIPaBICHUS MYHUIIUMAIbHBIX
oOpa3zoBaHuii MOCKOBCKOM 005acTH, a TakkKe YCIYr, OKa3bIBa€MBIX
MYHULUIIAJIbHBIMU YUPEKIACHUIMHU U JIpYyTUMH OpraHu3aIusIMu,
MIPEAOCTABICHUE KOTOPBIX OPraHU3yeTCs MO MPUHLHUILY «OAHOTO OKHa», B TOM
yucie Ha ©Oaze MKY MOI[ npenocraBiieHus TOCYAapCTBEHHBIX U
MyHHUIUTANbHBIX yernyr» // «ExenneBnbie HoBocTtu. IlomMockoBbe», Nel99,
24.10.2013;

— nocmanogieHuem *HaumeHosaHue MYHUYUNAILHO20 00pa3oeanus™
«06 ymeepocoenuu Ilonodicenuss o nopsoke npeodOCmMAaBieHUsl  HCUTbIX
nomewjeHultl  MYHUYUNAIbHO20 — JHCUNUWHO20 — (POHOA — MYHUYUNATbHO2O
obpazosanus *Haumenosanue MYHUYUNATLHO20 00pA308aAHUL™ NO 002080paAM
KOMMEepYecK020 HAUMAa U apeHobl».

HcuepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0X0AMMBbIX, B COOTBETCTBUH C
HOPMATHBHBIMHU NPaBoBbIMHU aKkTaMu Poccuiickoii @enepauuu, HOpMAaTHBHBIMU
NPaBOBbIMH aKTAMU MOCKOBCKOI1 00JIaCTH 1 MyYHHMIMIIAJbHBIMYI MPABOBBIMH aKTAMHU, 1JIf
NPeI0CTABJICHUS MYHHIMIIAJIBbHOH YCJIYI'H, YCJIYT, HEOOXOAUMBIX M 00513aTEJIbHBIX /ISl ee
NPeI0CTABJICHUS, CIIOCOOBI UX MOJIy4YeHHS 3asiBUTEISIMH, B TOM YHCJIe B 3JIEKTPOHHOM
(¢popme, M MOPANOK UX NPEAOCTABICHHUSA
25. Tlpu obpartieHny 3a MOTyYeHHEM MYHHIUITATBLHON yCIIyTH 3asiBUTENb
IIPEACTaBIISET:
1) 3asBnenue (oOpasen mpejacraBicH B [Ipwinoxkennu 3) o TpPeAOCTaBICHUU
YKUJIOTO TIOMEIIEHMS Ha YCIOBUAX KOMMEPUYECKOr0 HalMa.
2) JMOKYMEHTHI, TOATBEPKIAIOIINE MPH3HAHUE JIMIa HYXKIAIOIIUMCS B
YIIYUYIIEHUU KUIUIIHBIX YCIOBU;



3) KOMWIO TPYAOBOM KHUYKKU WM WHOU JIOKYMEHT, MOJATBEPIKIAMOIINNA CTATyC
(bU3MYECKOro JHIla B KAYeCTBE MYHUIIUTIATBLHOTO CITY>KaIIEro;

4) WHBIC JOKYMEHTBI 6 COOmMEemcmeuu ¢ NOCMAHOGNEHUeM *HauMeHO8aHue
MyHUyunanoHo2o obpazosanua® «O6 ymeepacoenuu Ilonoscenuss o nopsoke
npedoCmasieHus  JHCUNbLIX  NOMEWeHUll  MYHUYUNATbHO20 — AHCUTUWHO20 — (hOoHOA
MYHUYUNATbHO2O0 00pa308aHus *HaumMeHo8aHue MYHUYUNALLHO20 00pa308anus™ no
002080PaAM KOMMEPUECKO20 HAUMA U APEHObLY).

26.B OymaxHoM BHIc (opMa 3asBICHHS MOXET OBITh MOJTydYeHa
3asiBUTENIEM HEMOCPEICTBEHHO B *HaumenosaHue CMPYKMYPHO20
noopazoeieHus,  HenocpeoCmeeHHO  NPeo0oCmAsIAowe20  MYHUYUNATbHYIO
yeayey* wi MHOTO(Q YHKITMOHAITEHOM TICHTPE.

27. ®opMa 3asBICHUS IOCTYIHA IS KONHMPOBAHHS W 3alOJHEHHS B
AJNIEKTPOHHOM BHUJE Ha ENWHOM mopTajne rocyAapCTBEHHBIX U MYHUIIUTATbHBIX
yeunyr u Iloprane rocynapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYr MOCKOBCKOM
ob0nactT, Ha OQUUUAIBHOM calTe *HaumeHno8aHue  MYHUYUNATLHO20
oopazosanun®* B cetn WHTEpHET *ccwvuika Ha oguyuanvuuil caium 6 cemu
Humepnem™, a Taxxke 1o 0OpaIleHUIO 3asiBUTEINIS MOXKET ObITh BhICIIaHA HA ajpec
€ro 3JIEKTPOHHOM MOYTHI.

HcuepnbiBawmuii nepeyeHnb JOKYMEHTOB, HEOOXOIHMBIX B COOTBETCTBUH €
HOPMATHBHBIMYU MPABOBBIMH aKTAMH /ISl IPEAOCTABJIEHHS MYHHIIUNIATbHOM yCJIYTH,
KOTOpbIe HAXOAATCS B PACHOPSIKEHUHU rOCyIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI0

caMOyTpaBJeHUs] 1 HHBIX OPTaHOB M MOJABEIOMCTBEHHBIX MM OPTraHU3AIHUSIX,
YYaCTBYIOUIUX B MPeI0CTABIEHUH MYHHIIUNIATBLHBIX YCJIYT, H KOTOPHIE 3asiBUTEJIb BIIpaBe
MpeICTABUTH MO COOCTBEHHOI HHUIMATHBE, a TAK)Ke CIOCOObI HX MOJTyYeHHUs
3asiIBUTEJISIMH, B TOM YHCJIE B YJIEKTPOHHOI (popme, MOPSTOK MX MPeICTABIECHUS
28. OTCYTCTBYIOT JIOKYMEHTBI, HEOOXOIMMBbIE B COOTBETCTBHU C
HOPMATUBHBIMH TPAaBOBBIMH aKTaMH ISl TIPEIOCTABICHUS MYHHIUIAIBHOMN
YCIYTH, KOTOPBIC HAXOMATCS B PACHOPSDKEHHHM TOCYAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIPABIICHHS M HHBIX OPTaHOB U MOJBEJIOMCTBEHHBIX UM
OpraHM3aNusiX, y4acTBYIOIIUX B MPEIOCTABICHUN MYHUITUIIATBHBIX YCIIYT.
29. *naumenosanue OMC* 1 MHOTO()YHKIIMOHAIILHbIE [IEHTPBI HE BIIPABE
TpeOOBaTh OT 3asABUTENS TPEJICTABICHHUS JOKYMEHTOB W WH(QOPMAIUH HIIH
OCYIIECTBJICHUS JICHCTBHUH, NMPEICTABICHUE WU OCYIIECTBICHHE KOTOPHIX HE
NPEAYCMOTPEHO HOPMATHBHBIMH TIPAaBOBBIMH  aKTaMH, PETYJIUPYIOIIUMH
OTHOIIICHUS, BO3HUKAIONIME B CBA3M C NPEJAOCTABICHUEM MYHUIIMIIATBHON
YCIYTH.
30. *naumenosanue OMC* u MHOTO()YHKIIMOHAIILHBIE [ICHTPHI HE BIIPABE
TpeOOBaTh OT 3asABUTENS TAKXKE MPEICTABICHHUS JTOKYMEHTOB M MH(OpMANnH, B
TOM 4Yuciae 00 oOrulaTe TOCYAapCTBEHHOM MOUUIMHBI, B3UMaeMOW 3a
NPEAOCTABICHUE MYHUIIMIIATBHONW YCIYTH, KOTOPbIC HAXOIATCS B PACIIOPSHKCHUH
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OpPraHoB, MPEIOCTABISIONIMX TOCYAAPCTBEHHBIE WJIM MYHHIUIIAIBHBIE YCIYTH,
nub0 TMOABEAOMCTBEHHBIX OpraHaM TOCYAAapCTBEHHON BIACTH WM OpraHaM
MECTHOTO CaMOYNPABJICHHS OPraHU3alMi, Y4YacTBYIOIIMX B MPEAOCTABICHUHU
MYHHUIUIIAIBHOW YCIYTH, B COOTBETCTBUU C HOPMATUBHBIMH ITPABOBBIMU AKTAMH
Poccuiickoit ®enepanmu, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMu MOCKOBCKOM
00JacTH, MyHUIIUTIAIBHBIMU TTPABOBBIMU aKTAMH.

HcuepnbiBaomuii nepeyeHb OCHOBAHUH 1JIs1 0TKa3a B pUeMe JOKYMEHTOB, He00X0IMMBbIX
ISl IPeI0CTABJIEHUS] MYHUIIUNIAJBHOM YCJIYTH
31. OcuHoBauus Ui OTKa3a B IpHeMe JOKYMEHTOB B HanMeHnoBarnne OMC
nnmu MKY MO®L], HeoO6XoaAuMBbIX ISl IPEAOCTABICHUSI MYHULIUIIAIBHONW YCIYTH
CJIeIYIOIINE:
-o0pallieHue ¢ 3asBJICHUEM HECOBEPIICHHOIETHUX (10 14 ner);
-3a5BUTEJIb HAXOJUTCS B COCTOSIHMM aJIKOTOJIbHOTO MM HAPKOTUYECKOTO ONbSIHEHUS;
-JINYHOCTB 3asIBUTEIS HE COOTBETCTBYET JOKYMEHTY, YAOCTOBEPSIOIIEMY €0 JUYHOCTD;
-3aBUTENb, NPEACTABISAIOMINN IOPUIUYECKOE JIMIO, HE MPEJOCTaBISET JIOKYMEHTBHI,
MOATBEPKIAIOIINE €T0 MTOJTHOMOYUSL.

HcuepnbiBawiunii nepeyeHb OCHOBAHUI /ISl MPUOCTAHOBJIEHUS WJIM 0TKAa3a B
NPeI0CTABJIEHUN MYHUIIUNIAJILHOM yCIyTH
32. OcHoBaHMsAMM JUId OTKa3a B MPENOCTABIECHHM MYyHHUIMIAILHOM
YCIIYTH SIBJISIFOTCSA:

1) BbIsIBIEHHWE B 3ampoce HA TMPEAOCTABICHUE MYHUIIMIIAIBLHON YCIyrd WIH B
MIPEICTaBICHHBIX JOKYMEHTAaX HEJOCTOBEPHON, NCKAXKEHHOM WIIM HETIOTHOU UH(OpMAIIH, B TOM
YHUCJIe MPEJCTaBICHUE 3asIBUTETIEM JTOKYMEHTOB, CPOK JACHCTBUTEIBHOCTH KOTOPHIX Ha MOMEHT
MOCTyIUIeHUsI B *nHaumenosanue OMC* B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHOJATEIbCTBOM
UCTEK;

2) mopada 3asBICHUS MU JOKYMEHTOB JIMIIOM, HE BXOASIIMM B TIEPEUYCHb JIWII,
YCTAHOBJICHHBIN  3aKOHOAATEJILCTBOM M  IMYHKTOM 3  HACTOSIIETO  aIMHUHHUCTPATUBHOTO
periiaMeHTa;

3) TeKCT B 3ampoce Ha MPEJOCTaBICHUE MYHULMMNAIBHOW YCIYTM HE TMOJAAaeTCs
MPOUYTEHUIO JIMOO OTCYTCTBYET.

UHble OCHOBAHUSL 8 COOMBEMCMBUU C NOCMAHOBNIEHUEM *HauMeHo8aHUue MYHUYUNATbHO2O0
obpazosanusn™® « 06 ymeepoicoeHuu Ilonodxcenuss 0 nopsoxke npedocmasieHus: HCUiblx NoMeujeHul
MYHUYUNATLHO20 — HCUTUWYHO20 — (POHOA  MYHUYUNATbHO20  00pazoéanus  *HaumeHnosanue
MYHUYUNATbHO20 00pA308aHUA™ NO 002080pAM KOMMEPUECKO20 HAUMA U APEHObLY.

33. ITuceMeHHOE perieHre 00 0TKa3e B MPEIOCTABICHUH MYHHUIIHITATBHOM
yCIyTU TMOANHUCHIBaeTcs * (vkaszvieaemcsi ynoiHOMOYEeHHOe
OO0JIHCHOCMHOE TUY0)™ U BBIIACTCS 3asBUTEITIO C YKa3aHHEM MPUYHH OTKa3a.

[To TpeGoBaHMIO 3asBUTENsI, pelIeHHE 00 OTKa3e B IPEJAOCTABICHUH MYHUIUIIATbHON
YCIYTH TPEOCTABISIETCSI B DJIEKTPOHHOW (OpME WM MOXKET BBIIABAThCS JIMYHO WU
HaMpaBJIATHCS 10 1OYTE B MUCbMEHHOU (hopme b0 Bbiaercs yepe3 MKY MOII.

34. OcHoBaHuil I IPHOCTAHOBIIEHHS TIPEIOCTABICHNS MYHHIIUIAILHON
YCIYTU HE IPETyCMOTPEHO.

Ilepeuyensb yciryr, HeOOXOAUMBIX U 00513aTeJIbLHBIX VISl IPEI0CTABJIEHNSI MYHUIIUIIAIbHOI
YCJIYIrd, B TOM YHCJIe CBEACHUA 0 JOKYMEHTAX BblIaBaeMbIX OPraHM3alMsIMH,
YYaCTBYIOIIUMH B NIPEIOCTABJIEHNH MYHUIUNAJIBLHOM YCJIYTH
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35. Ilpu nonyuenuu MyHUyunaibHou yciyeu He mpebyemcs o0paujeHull
3as6umens 3a NOJAYHYEHUeM YCiye, HeoOX00UMbX U 00513amenbHblX 07
npedocmasieHus MyHUYUNAiIbHOU YCIyeuU.

IMopsinok, pa3Mep U OCHOBAHUSI B3UMaHUsI TOCYIAPCTBEHHON MONMITUHBI WM UHOM MJIATHI
3a Mpea0cTaBJIeHHe MYHHIMNIAJIbHOU YCJIYTH
36. IIpenocrasienue MYHHIIMITAIGHON ~ YCIYTH  OCYIIECTBIISETCS
OecIuiaTHO.

MaKcHMAJIbLHBIA CPOK 03KHIAHMS B 0YEPEIH NPH I0JaYe 3a[Poca O IMPeI0CTABIECHUN
MYHHUIUIAJLHOM YCJIYIH, YCIYrH OPraHu3aluu, Y4acTBYIOIIEH B IPeI0CTABIeHUH
MYHHUIUIAJLHOM YCJIYIH, U IIPH IMOJYyYeHHH Pe3yJbTAaTa MPeI0CTABICHUS TAKHX YCJIyT
37. MakcuManbHOE BpeMs OXHIAHUS B OUepeAM IPU JIMYHOM IMmojaue
3asBJIEHHMS O NPENOCTABICHUU MYHMLUIIAJILHOW YCIYI'M COCTAaBIsSeT He Oolee
15 MuHyT.
38. IIpenensHas IPOJODKHTENBLHOCTE OXKHIAHHMA B O4YEpead IIpH
HOJyYEHHH pe3yldbTaTa IPEAOCTABIECHMS MYHUIMIAILHOM  YCIOyrM  He
NpEBBILAET 15 MUHYT.

TpedoBanusi K MOMeIEHUSIM, B KOTOPBIX MPe0CTABJSIETCS MYHHIHNATbHAS yCJIyra,
YCJYTH OpPraHu3alu, Y4acTBYIOIIel B MPeJ0CTABJIEHNH MYHHIUNIAJIbHON YCJIYTH, K
MeCcTaM OKUAAHUS M MpHeMa 3asiBUTeJIel, pa3MelleHu0 1 0()OpMJICHUI0 BU3YAJIbHOM,
TEKCTOBOM U MYJIbTUMEININHOA HHPOPMALNH O MOPSIIKE MPEAOCTABJICHUS MYHUIIANIAJIbHOU
yCJIyrH

39. IlpenocraBienne  MyHUIMIAIBHBIX  YCIYT  OCYIIECTBISAETCS B
CIEIMATIbHO BBIJCICHHBIX [JIs OTUX I[eJied TMOMELIEHUAX *HaumeHosaHue
OMCY*u MKY M®OILI.

40. s 3asBUTENEH JOKHO OBITH 00ECIIEYEHO YI0OCTBO C TOYKU 3PEHUS
MENIeXOAHON JTIOCTYIMHOCTH OT OCTAHOBOK 00IIIeCTBEHHOTO TpaHcnopTa. [yt oT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIOpPTa JO0 MOMEIICHWH TpHeMa U BBIIAYU
JIOKYMEHTOB JTOJDKEH OBITH o0opynoBaH COOTBETCTBYIOIIUMHU
MH(OPMAIIMOHHBIMH YKa3aTEIISIMH.

41.B cnyyae ecaM HWMEETCS BO3MOXHOCTh OPraHM3aldd CTOSHKH
(mapkoBKHM) BO3J€ 37aHUs (CTPOEHHUSA), B KOTOPOM PA3MEIICHO IOMEIICHHE
nprieMa W BBIJAYM JIOKYMEHTOB, OPTaHWU30BBIBACTCS CTOSHKA (ITapKOBKA) IS
JUYHOTO aBTOMOOWJIBHOTO TPAHCIOPTa 3asBUTENCH. 3a MOIb30BAHUE CTOSHKON
(mapKoBKOI) ¢ 3asBUTENIEH IaTa HE B3UMAETCSL.

42. Jlns NapKOBKH CIIEIMAIbHBIX aBTOTPAHCIIOPTHEIX CPEACTB UHBAIHIOB
Ha KaXJ0M CTOosiHKe BbiaessieTcs He MeHee 10% mecT (HO HE MEHee OJIHOTO
MecCTa), KOTOpPbIE HE JIOJDKHBI 3aHUMATh UHBIE TPAHCIIOPTHBIE CPEJICTBA.

43.Bxon B IOMEINEHHE TIPHEMa W BbIIAYM JOKYMEHTOB JIOJDKEH
obOecrieunBaTh CBOOOJHBIM JOCTYI 3asBUTENICH, OBITH 00OpYIOBaH YI0OHOMU
JECTHUIICH C TOPYYHSIMH, IIMPOKUMHU TMPOXOAAMH, a TaKXKe MaHIyCaMH s
MEePEeABUKEHUS KPECET-KOJISICOK.

44, Ha 3pmaHuM  pSaoM C  BXOJOM JIOJDKHA OBITH  pa3sMelleHa
nHpopManimonHasi ~ Tabnmuka ~ (BBIBECKAa),  CoOJAepiKamias  CJICIYIOIIYIO
uH(pOpMAIIHIO:

HAaUMEHOBAHHE OPTaHa;



MECTO HaXOXKJEHUS U IOPUANYECKUN ajpec;

pEeXUM paboTHI;

HOMEpa TelleOHOB IS CIIPABOK;

aapec o(pUIMAIBHOTO caiiTa.

45. dacan 3maHMs  JODKEH OBITh  00OPYIOBaH  OCBETUTEIBHBIMHU
npubopamu, MO3BOJISIOLTUMHU MOCETUTEISIM 03HAKOMUTHCS C
MH(OPMALIMOHHBIMH Ta0JIUYKaMHU.

46. Ilomernennss  mpHeMa W BbIJAYM  JOKYMEHTOB  JIOJDKHBI
npelycMaTpuBaTh MecTa JUIS OXUJaHUS, HWHOOPMHpPOBAHUS U MpHEMa
3asBuTeNeld. B mMectax ans nnopmMupoBaHUs TOJKEH ObITH oOecreueH AOCTYI
TpaXJaH JJid O3HAKOMJICHHMS ¢ UWH(OpMalue He TOJbKO B 4Yachl IpHeMa
3asBJIEHUN, HO U B paboyee BpeMsi, KOra MpueM 3asiBUTEIICH HE BEJIETCS.

47.B momelieHry pUeMa M BbIJAYd JTOKYMEHTOB OpraHu3yercst pabora
CIPaBOYHBIX OKOH, B KOJIMYECTBE, 00€CIeYnBaIOIIEM MOTPEOHOCTH IpaXKIaH.

48. XapakrepuCTUKHU IOMENIEH I IPHEMa M BBIIAYd JOKYMEHTOB B YaCTH
00BEMHO-TIJIAHUPOBOYHBIX ¥ KOHCTPYKTUBHBIX PEIICHUN, OCBEIICHHUSI, IOKAPHOI
0€30MacHOCTH, HWHXEHEPHOTO O0OpYAOBaHHUS JOJDKHBI  COOTBETCTBOBATH
TpeOOBaHUSAM HOPMATHBHBIX JIOKYMEHTOB, JIEHCTBYIOIIMX HA TEPPUTOPUU
Poccuiickoit @enepanuu.

49, TTomerenust preMa BbIJaYM JOKYMEHTOB OOOPYIYIOTCS CTEHIAMHU
(crolikamu), coaepKalIUMU HMHPOPMAIMIO O TMOPSAKE MPEIOCTABICHHUS
MYHHIIUTATBHBIX YCIIYT.

50. [Tomemenre mnpueMa W BBAAYM  JOKYMEHTOB MOKET  OBITH
o0opynoBaHo HHGOPMAIMOHHBIM Ta0J0, MPEAOCTABISIONIEM HHOOPMAIUIO O
MOPAJIKE TPEIOCTABICHUS MYHUIIMIIAIBLHON yCIyru (BKJIIOYAs TPAHCISILIUIO
BUJICOPOJIUKOB, PA3BICHSIONIUX TOPSAIOK TMPEJOCTABICHUS MYHUIIUITATbHBIX
YCIIyT), a TaKXKe PEeTYIHPYIOIIUM MTOTOK «3JIEKTPOHHOU odepenun». Mubopmarus
Ha Ta0JI0 MOXKET BBIBOJAUTHLCS B BHJIC OCTYIIEH CTPOKH.

51. Uudpopmarimonnoe Taba0 pa3MeIiacTcs psSjaoM CO  BXOJOM B
MOMEIIEHUE TakuM 00pa3oM, 4YTOOBl O00ECNEeUUTh BHAMUMOCTh MAaKCUMAJIBHO
BO3MOKHOMY KOJIMYECTBY 3aWHTEPECOBAHHBIX JIMII.

52.B Mecrax s OKHIAHHS YCTaHABIMBAIOTCS CTYNbs (KpeCElbHBIE
CEeKIIMH, Kpeca) Jisl 3asiBUTENCH.

B momemienun mpuema W BbIJAYM JIOKYMEHTOB BBIJICJSIETCS MECTO Il oopmieHus
JIOKYMEHTOB, MPEeyCMaTPUBAIOIICEe CTONBI (CTOWKHU) ¢ OJIaHKaMU 3asiBJICHUN M KAHIEISIPCKUMU
MPUHAITICKHOCTSIMHU.

B momemienusix mpuema W BbIJAYM JOKYMEHTOB MOTYT OBITh pa3MeIlleHbI IUIATE)KHbIC
TEPMHUHAJIBI, MUHU-OQUCHI KPETUTHBIX YUIPEKICHUH IO TPHUEMYy IUIAThI 3a MPEAOCTaBICHUE
MYHHIIUTATBHBIX YCIIYT.

53. Undpopmars o (paMUINM, WMEHH, OTYECTBE M  JOJDKHOCTH
corpynuuka *naumenosanue OMCY* u MKY M®II, nomkHa ObITh pazMenieHa
Ha JIMYHOW MH(POpPMAIITMOHHON TabJIMYKe U Ha paboyeM MeCTe CIelHanCTa.

O4. JInst  3asBUTENsI, HAXOMANIETOCAs Ha TPUEME, JOJDKHO  OBITh
MPEAYCMOTPEHO MECTO JJI PACKIIAJIKU TOKYMEHTOB.

55. B momemnieHusax opraHusyercs pabora BceX OKOH (KaOWHETOB), B
KOTOPBIX OCYIIECTBIIACTCS MPUEM U BbIIaua JOKYMEHTOB.



56. IpueM KOMIUIEKTa TOKYMEHTOB, HEOOXOAUMBIX JIJIsl OCYIIECTBICHUSI
*naumenosanue MynuyunanibHou ycayeu™®, U Bbiada JOKYMEHTOB, IIPU HAJIMYUU
BO3MOKHOCTH, JTOJKHBI OCYILIECTBIIATHCS B Pa3HbIX OKHaX (KaOMHeTax).

57.B moMemieHUsX MpHEMa M BBIAYM JOKYMEHTOB pa3MeaeTcs
a0OHEHTCKUH SIIMK, a TAKXKE CTEH] [0 aHTUKOPPYNIMOHHON TemaTuke. Kpome
TOT0, B ITOMEIICHUAX NPUEMA U BBIIAYN JOKYMEHTOB MOTYT PacIpOCTPaHAThCS
MHbIE MaTepHalbl (OpOLIIOpbl, COOPHUKH) 0 aHTUKOPPYIIIMOHHON TEMATHKE.

Iloka3aTeu JOCTYNMHOCTH M KAYeCTBA MYHUIIUNIAJBHBIX YCJIYT (BO3MOKHOCTDH MOJIy4eHHUS
uHdopManum o Xo/ie NPeI0CTABIEHUS MYHUIIUNIAJBHON YCJIYTH, BO3MOKHOCTDH MOJTyYeHUsI
YCJYIH B 3JICKTPOHHOU (popMe MJIM B MHOTO(PYHKIMOHAJIbHBIX HEHTPaX

58. [TokazarenaMu JTOCTYIIHOCTH M KayeCTBa MYHHIUIIAJIBHOW YCIIyTH
SIBJISIFOTCSL:
JIOCTOBEPHOCTD MPEI0CTaBIIEMOM rpaskjaHaM HHGOpMaIIUK;
MOJIHOTA UH(POPMUPOBAHUS TPAXKIAH;
HaIrJISITHOCTH (POPM TpeocTaBIsieMol nHopMauu 00 aAIMUHUCTPATUBHBIX MPOIETYPaX;
yIOOCTBO ¥ JOCTYHNHOCTh TMOJy4YeHUs HMHPOPMAIUU 3asABUTEISIMH O  TIOPSIKE
MIPEAOCTABJICHUS MYHUIIUIIAIbHON YCIIYTH;
COOJIIOICHUE CPOKOB HCIIOJHEHUS OTACIbHBIX aJAMUHUCTPATUBHBIX MPOLEAYp U
MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH B LIEJIOM;
coOmroieHni TpeOOBaHMI cTaHaapTa MPEAOCTABICHUS MYHUIIUIIATLHON YCIIYTH;
cobioieHre TpeOOBaHMM K pa3Mepy IUIATHI 3a MPEOCTaBICHUE MYHUIIUTTAIBHON YCIIYTH;
OTCYTCTBHE JKaJIoOO Ha pemieHus, JeucTBusi (0e3aeicTBUE) TOJDKHOCTHBIX — JIUIL
*naumenosanue OMC* 1 MyHHUIIMTAIBHBIX CIYKAIIUX B XOJI€ MPEAOCTABICHUS MYHUITUTIATHHON
YCIIYTH;
MOJIHOTA M aKTyaJIbHOCTh MH(OPMAIMH O TOPAJIKE MPEIOCTABICHUS MYHHUIUIMATBHON
YCIIYTH.
59. BasBuTensM MpeaoCTaBIsETCS BO3MO>XHOCTb NOJIy4EeHUs
nH(popMauu 0 X0Je MPEAOCTABICHUS] MYHUIIUTIATHLHON YCIYyTd U BO3MOXKHOCTh
MOJIYY€HUSI MYHUIIMIIAIBHOW YCIYTH B AJIEKTPOHHOM (opMe ¢ MCIOJIb30BaHHEM
[Toprana rocymapcTBEHHBIX M MYHUIIMIAIBHBIX YCIYyr MOCKOBCKOHM o00JacTw,
Enunoro nmoprana rocyjapCTBEHHbIX U MYHULUNAIBHBIX YCIYT U MO MPUHLHUILY
«oJIHOTO OKHa» Ha 6aze MKY MOII.
60. [Ipy moNMyYeHHH MYHHIIUITAIBHONW YCIYTH 3asBHTEIb OCYIIECTBISET
He 0oJiee 2 B3aMMOIENCTBHI C JOJDKHOCTHBIMU JIMI[AMHU.
61. IIpogO/KUTENBLHOCTh  KAKIAOrO  B3aUMOJEMCTBUS HE  JOJDKHA
peBbIIaTh 15 MUHYT.
62. 3asBUTENIO IpPENIOCTABIIACTCS BO3MOYHOCTb HOJTyYEHHS
MYHHULUIIAIBHOU yciryru B MOL.
63. 3asBUTEIIO IPEIOCTABIIAETCA BO3ZMOXKHOCTD MOJIyYEHHs HH(OPMAIHH
0 XOJi¢ TPEAOCTABJICHUS MYHHUIMIAIBLHON YyCIyrH Ha OQUIUAIbHOM CcaiTe
(vkazams naumenosanue OMC), MOI] B cetn HTepHeT, a Takxke
nocpencTBoM [loprana rocyqapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT (QYHKIUN)
MockoBckoit obmactu, EquHOTO moprana rocyJapcTBEHHBIX ¥ MYHHUITUTIATHHBIX
yenyr (GyHKUui).
64. IIpoIO/KUTENBHOCTE  OXKHIAAHUS B OYEpPENd IPH  OOpalleHHH
3asiBUTENS B *naumenosanue OMC* st momydeHUss MyHUITUTIATLHOW YCIYTH HE
MOXET MPEBBIIIATH 15 MUHYT.
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HNHble Tped0BaHUA, B TOM YHCJIE YYUTHIBAIOIIHE 0COOCHHOCTH OPraHU3ALNH
NPeI0CTABJICHUSI MyYHHIMNIAJIbHOM YCJIYT'Y 10 MPUHIIUIY «OTHOT0 OKHA» HA (a3e
MHOT0(yHKIMOHAJbHBIX HEHTPOB U B JJIEKTPOHHOU (popMme

65. 3asBuTenro MPEeAOCTaBISAETCS BO3MOKHOCTb MOJTyYEHUS
MYHULUIIAJBHON YCIYTM IO MPUHLHIY «OJAHOTO OKHa», B COOTBETCTBUHU C
KOTOPBIM IPEAOCTABICHUE MYHUIMNAIBHOM YCIYTM OCYHIECTBISIETCS IOCIE
OJIHOKPATHOTO OOpallleHHs] 3asBUTENSI C COOTBETCTBYIOIIUM 3alpocoM, a
B3auMojieiicTBue ¢ *naumenosanue OMC* ocymectBigercs MKY MOI] 6e3
y4acTHsl 3asBUTENISI B COOTBETCTBHMM C HOPMAaTHUBHBIMU IPABOBBIMU aKTaMH U
COTJIAIIICHUEM O B3aUMOJICUCTBUHU MEXIY *Haumenosanue OMC* u MKY M®II,
3aKJIIOYEHHBIM B YCTAaHOBJICHHOM TOPSIJIKE.

66. Opranuszamnus MPEIOCTaBICHUS MYHHIMIIAIBHON yCcayrn Ha Oase
MKY MO®I] ocymiectBiasieTcss B COOTBETCTBMM € COTJIALIGHHEM O
B3aUMOIeHCTBUM MKy *Haumenosanue OMC* u MKY M®OIL], 3ak1t0ueHHbIM B
YCTaHOBJICHHOM TOPSIJIKE.

67. MyHuIumaapHas yCiayra npeocTaBIsAeTCss B MHOTO(QYHKIIMOHATBHBIX
LEHTpaX C Y4YE€TOM MPHUHIMIA 3KCTEPPUTOPUATBHOCTH, B COOTBETCTBUHU C
KOTOpPBIM 3asBHUTENb BIpaBe BbIOpaTh M OOpalieHus 3a MOJyYEHHEM
MyHUIMOAIBbHON ycnyru mo6oit MKY MOIL, pacnonoxeHHbIH Ha TEPPUTOPUU
*HaumeHoBaHUe MYHUYUNATbHO2O PAUOHA UTU 20POOCKO20 OKpyea ™.

68. [Ipy mpenocTaBIeHUM MYHHIUIAIBHOW YCIYTH YHHBEPCATbHBIMH
crienanuctamMu MKY MOIL[ ucnoyiHSOTCA CAEAyOMNUe aJIMUHUCTPATUBHbBIC
MIPOLIETYPHI:

1) mpuem 3asBJICHUS U JOKYMEHTOB, HEOOXOIMUMBIX JIUISI TIPEAOCTABICHUS MyHUIIUTIAIBHOM
yCIIyru;

2) hopMHpOBaHKEe W  HAmpaBJICHHE  MEKBCIOMCTBEHHBIX  3alpOCOB B OpPraHbl
(opranuzanum), y4acTBYIOILIKE B MPEIOCTABICHUA MYHULIUTTIAIIBHOW YCIYTH;

3) BbIJa4a JOKYMEHTA, SIBJISIOIIETOCS PE3yJIbTaTOM TPEAOCTABICHUS MYHHIIUIIATBHON
YCIIYTH.

AJIMUHHUCTPATUBHBIE TMPOIEAYPHI MO MPUEMY 3asBICHUS U JIOKYMEHTOB, HEOOXOIUMBIX
JUISl TPEOCTaBIEHUS MYHULIMNAIBHOW YCIYTHM, a TaKXe BblJaue JOKYMEHTA, SBISIOIIETrOCs
pEe3yJAbTaTOM MPEAOCTABICHUS MYHULUIAIBHOW YCIYTH, OCYIIECTBISIIOTCA YHUBEPCAIbHBIMU
crenpanuctamu MKY M®I] no npuHUIumy 3KCTEppUTOPUATBLHOCTH.

69. 3asBUTEIM UMEIOT BO3MOXKHOCTD TOJIYUCHHS MYHHUIIUIAIBHOM YCIyT
B AJIEKTPOHHOU popme C Hcmoab30BaHueM EAuHOrOo moprana rocyaapcTBEHHBIX
W MyHMIUNAIbHBIX yciyr u lloprana rocynapCTBEHHBIX M MYHHIIMIAIbHBIX
yciayr MOCKOBCKOM 00J1aCTH B YaCTH:

1) nmosydeHuss THPOPMAIIMH O TTOPSIKE TMPEIOCTABICHUS MYHUIIUTIAIBHOMN YCIIYTH;

2) O3HaKOMJICHHsI C (opMaMu 3asBJICHMA W HWHBIX JIOKYMEHTOB, HEOOXOJMMBIX JIJIs
MOJIYYEHUsT MYHMIIMNAIBHOM yCIyru, oOecleueHusl AOCTylma K HUM [IJIi KONMHPOBAaHUS U
3aro0JIHEHUSI B JICKTPOHHOM BH/IC;

3) HampaBJICHUsT 3ampoca M JOKYMCHTOB, HEOOXOMUMBIX IS  MPEJAOCTAaBIICHUS
MYHULUNAIBHON YCIYTH;

4) oCyIleCTBICHUS MOHUTOPUHTA X0/ MPEI0CTABICHHUS MYHHUIIMITAILHON YCIYTH;

5) monydeHus pe3ysbraTa MPEJOCTABICHHUS MYHUIIUNAIBLHOW YCIYIH B COOTBETCTBHH C
JNENUCTBYIOIIUM 3aKOHOATEIHCTBOM.

70.TIpn HampaBIeHHMH 3ampoca O NPEAOCTaBICHUHM MYHHIUIIAIBHOM
YCIYTH B OJEKTPOHHOW ¢opme 3asBUTENb (DOPMUPYET 3asBICHHUE Ha
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[IPEeIOCTaBICHNE MYHULMIIAIBHON YCIYrd B OpME 3JIEKTPOHHOIO JOKYMEHTA U
HOJIMUCHIBAET €r0 3JEKTPOHHOM MOAMKUCHI0 B COOTBETCTBUU C TPEOOBAHUSIMU
®enepanbHoro 3akoHa oT 06.04.2011 Ne63-D3 «O06 351€eKTpOHHONW MOAIUCH» U
tpeOoBanusiMu  DenepanbHoro 3akoHa ot 27.07.2010 Ne210-®3  «O6
OpraHHU3aIy MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT).
71.Tlpu HampaBieHHS 3ampoca O MPEIOCTABICHUHA MYHHIUIAIBHOM
YCIIYTH B 3JIEKTPOHHOW (hopMe 3asBUTENb BIIpaBE NMPUIIOKUTH K 3asBICHUIO O
MPEIOCTaBICHUH MYHULIMIIAIBHON yCIyTU JOKYMEHTHI, YKa3aHHbIE B IIyHKTE 28
aJIMUHHCTPATUBHOTO pETjlaMeHTa, KOTopble (OPMUPYIOTCS W HAIPaBISIOTCS B
BUJIE OTAENIbHBIX (DailyIoB B COOTBETCTBUU C TPeOOBAaHUSIMU 3aKOHOIATEIHCTBA.

72. Tlpn HanpaBlICHUM 3asiBJICHHS W PUIAracMbIX K HEMY JOKYMEHTOB B
ANEKTPOHHOU (hOpMeE IPECTABUTEIIEM 3asiBUTEINS, AEMCTBYIOIIUM Ha OCHOBAHHUU
JIOBEpEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBITh TpejcTaBieHa B  ¢opMme
NIEKTPOHHOIO  JOKYMEHTAa,  IOANMCAHHOTO  3JEKTPOHHOH  MOJINHKCHIO
YIOJHOMOYEHHOTO JIMIA, BBIJIABIIETO (TIOIUCABLIETO) IOBEPEHHOCTb.

73. B Teuenne 5 AHEH ¢ AaThl HANPaBIEHUS 3apoca O MPEAOCTABICHHH
MYHHIUTAIBHON YCIyTrd B AJIEKTPOHHOU (popMme 3asgBUTENb MPEIOCTaBIsET B
*naumenosanue OMC* [TOKyMEHTBl, TMpEACTABIECHHbIE B NYyHKTe 25
aJIMMHHCTPATUBHOTO perjamMeHTa (B ciy4ae, €cClid 3ampoc UM JOKYMEHTHI B
ANEKTPOHHOU (hOpMe HE COCTABIIEHBI C UCIOJIb30BAHUEM DJIEKTPOHHOM MOIMUCH
B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM). 3asgBUTENIb TaKKe
BIIpaBe MPEACTABUTH MO COOCTBEHHON WHUIMATUBE TOKYMEHTHI, YKa3aHHbIE B
MYHKTE 28 aIMUHUCTPATUBHOIO PETVIAMEHTA.

74. T 06paboTKK MEpCOHATBHBIX TaHHBIX MPH PETHCTPAIMU CyOBEKTa
NMEepCOHAJIbHBIX  JaHHBIX Ha  EgmHOM  mopTranm  rocylaapCTBEHHBIX U
MYHHUIMOAIbHBIX yciyr W Ha [lopTane rocynapCTBEHHBIX M MYHULMIAIbHBIX
yciyr MOCKOBCKOM 00JIaCTH MOTYYEHUE COTJIACHUS 3asBUTENSI B COOTBETCTBUU C
TpeboBanusaMu ctathu 6 enepanbHoro 3akoHa Nel52-D3 He Tpebyercs.

75. 3asgBUTENSIM TPEIOCTABISCTCS BO3MOXKHOCTD JIJIsI TIPEIBAPUTETHHOM
3amMcl Ha Mojady 3asBJIEHUS M JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MIPEIOCTaBIEHUs] MYHULMINAIbHOW yciyru. IlpeaBapurenpHas 3amuch MOXKET
OCYIIECTBJIATHCS CIASAYIOIUMHU CITIOCOOAMU IO BBIOOPY 3asIBUTEIS:

pu JIMYHOM oOOpalieHuu 3asButenss B *waumenosanue OMC*, ero TeppUTOpUATLHBIN
otaen i MKY M®II;

no teneony *naumenosanue OMC* nmn MKY MOL];

gyepe3 opuIManbHbIi calT *naumenosarnue OMC* nmn MKY M®II.

76.TIpn mpeaBapUTENILHOM 3alMCH 3asiBUTENb COOOIIAET CIIEAYIOIIUE
JaHHbIE:

Ui (PU3MYECKOTo JHIa: (haMUINIO, UMS, OTYECTBO (ITOCTIeIHEE IPU HAINYHHN);
JUISL FOPUINYECKOTO JIMIAa: HAMMEHOBAaHUE IOPUAMYECKOTO JIHIIA;

KOHTaKTHBIN HOMep TenedoHa;

aZpec IEKTPOHHOUN MOUTHI (MPU HATTUYUH);

JKeJlaeMble J1aTy U BpeMs NPEACTABICHNS JOKYMEHTOB.

['7.TlpeaBaputenbHas 3alMUCh  OCYINECTBISAETCS  IYyTEM  BHECEHHS
YKa3aHHBIX CBEJCHUI B KHUTY 3aluCcU 3asBHUTENCH, KOTopas BeAeTcs Ha
OyMa)KHBIX W/WIIN AJIEKTPOHHBIX HOCUTEISAX.

78. 3asBuTENIO COOOMIAIOTCS JaTa W BPEMS IpPHEMa JOKYMEHTOB, OKHO
(xabuHeT) mpuemMa JOKYMEHTOB, B KOTOpbIe cienyeT oOpaTutbes. Ilpu nuunom
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oOpalieHny  3asBUTENI0  BBIACTCSA  TAJOH-TIOJTBEPXKICHUE.  3asBHUTEIb,
3amucaBIIMKACS Ha TIpUeM uepe3 opuImanbHbiil calT *Haumenosanue OMC* wn
MKY M®II, moxeT pacredaraTs aHAJIOT TalOHA-TTOATBEPKICHUS.
3anuch 3asBUTENICH Ha OMNpPECICHHYIO JIaTy 3aKaHYMBAEeTCS 3a CYTKH 1O HACTYIUICHUS
3TOHU JIaTHI.

79.Tlpu  ocCylIeCTBICHHH MpPEABAPUTEIBHON 3aliCH  3asBUTEIb B
00s13aTeTbHOM TOpsiIKE MHOOPMUPYETCS O TOM, YTO MpeABapUTENIbHAS 3aMUCh
AHHYJIMPYETCA B CIy4ac €ro HEABKH 0 UCTEUYECHUHU |5 MUHYT ¢ Ha3HAYEHHOIO
BPEMEHHU NIpUEMA.

3asBUTENSAM, 3allMCABIIMMCS Ha MpHeM 4yepe3 oduluanbHbld cat *naumenosanue OMC*
nm MKY M®I], 3a neHp 10 npuemMa OTHPABISETCS HAIIOMMHAHME HA YKa3aHHBIM ajapec
AJNIEKTPOHHOM TMOYTHI O Jare, BpeMEHM M MecTe TIpueMa, a Takke uHpopmamus o0
AHHYJIMPOBAHUM MPEJIBAPUTEIIBHONM 3allUCH B CJlydae HE SIBKM IO HCTEYEHHH |5 MHUHYT C
HAa3HAYCHHOI0 BPEMEHU MpHUEMa.

80. 3asBuTens B 11000€ BpeMs BIPABE OTKA3aThCsA OT MPEABAPHUTEILHOM
3aMuCH.

81.B orcyrcTBuM 3asBUTENEH, OOPATHBIIMXCS II0 IPEABAPHTEILHOM
3alUCH, OCYIIECTBISCTCS TPUEM 3asBUTENCH, OOpaTUBIIUXCS B MOPSIKE
ouepenu.

82. I'paduk npuema (mprueMHOE BpeMs) 3asiBUTENICH 110 MPEABAPUTEIBHOM
3alMCH YCTAaHABIMBAETCS pyKoBoguTeneM *Haumenosanue OMC* wnun MKY
M®O®I] B 3aBUCUMOCTH OT UHTEHCUBHOCTHU OOpaIieHuH.

I11. CocraB, noc/jie10BaTeIbHOCTh U CPOKHU BHINOJHEHHUS AIMUHUCTPATHBHBIX NPoOLEAYP
(nedicTBUif), TPeOOBAHMS K MOPAJAKY X BHINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHUS aIMUHUCTPATHBHBIX NMPoUeAYpP (AelcTBUII) B 3JIEKTPOHHO dopme n
MHOTO()YHKIIHOHAJIbHBIX LIEHTPaX

83. IIpenocraBienne MyHHIUITAIBHOW YCIyrHM BKJIIOYaeT B ceOs
CJIeIYIOIINE aIMUHUCTPATUBHBIE MPOLETYPHI:

1) mpuem 3asBJICHUS U IOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHHUS] MYHUIIUTTATIbHON
YCIYTH;

2) peructpanusi 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX [IJisi TPEIOCTaBICHUS
MYHULUANIAJIBHON YCIIYTH;

3) 00paboTka ¥ MpPeIBapUTEIbHOEC PACCMOTPEHHUE 3asBICHHS M  IPEACTABICHHBIX
JOKYMEHTOB;

4) hbopMUpOBaHME ©  HANpaBIICHUE MEKBEJOMCTBEHHBIX  3alpOCOB B  OpraHbI
(opranuzaium), y4aCTBYIOIIHE B MPEIOCTABICHUNA MYHUIIUTTIAIIBHON YCIYTH;

5) npuHATHE pelIeHUsT O MPEJAOCTaBICHUH (00 OTKa3e MPEIOCTABICHHS) MYHHIIUIIATHHON
YCIYTH;

6) BbIgauya JOKYMEHTA, SIBJISIOIIETOCS PE3YyJIbTaTOM IMPEAOCTABICHUS MYHHIIUIATBHON

YCIIYTH.

Biok-cxema npegocTraB/ieHUss MYHHIIUNIAIBHON YCIyTH
84. briok-cxema TOC/IEI0BATEILHOCTA JCHCTBUI TMPU MPEIOCTABICHUH
MYHULUATIAJIBHON YCIIYyTH MpeACTaBIICHA B [Tpunoxenun 2 K
aIMUHUCTPATUBHOMY PETJIAMEHTY.

le/leM 3asdABJICHMSA U JOKYMEHTOB, HQOGXOI[I/IMLIX AJIS IPEAOCTaABJICHUSA MyHI/lHI/IHaJ'ILH()ﬁ
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yCIayru
85. OcHoBanueM jisi Ha4ajga OCYIIECTBICHUS aJMHHHUCTPATHBHOM
npoueAypsl MO TpUEMYy 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEAOCTABICHUSI ~ MYHUIMIAIBHON  YCIyTH, SBJSETCS  TMOCTYIUIEHUE B
*uaumenosanue OMC* wim MKY MOIL][ 3asBieHuss O TPeAOCTaBICHUH
MYHUIIMIIATIEHON yCIYTH U MPUJIaraeMbIX K HEMY JTOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEJIEM:

a) B *naumenosarnue OMC*:

MOCPEACTBOM JIMYHOT'O OOpaIIeHUsI 3asBUTES;

MOCPEJICTBOM IOYTOBOT'O OTIPABIICHUS;

MOCPEICTBOM  TEXHUYECKMX CpeacTB EnuHOro moprana TOCyAapCTBEHHBIX U
MYHHUIMTAIBbHBIX yenyT win [lopTana rocyaapcTBEeHHBIX M1 MYHUIIMTIATBHBIX YCIyT MOCKOBCKOM
o0macTu;

0) B MKY M®II nocpeacTBOM JIMYHOTO OOpAIlICHHS 3asiBUTENS.

86.IIpuem  3asBieHMs ¥  JIOKYMEHTOB,  HEOOXOIMMBIX IS
MPEIOCTABICHUS] ~MYHUIUNAIBHOW  YCIYTH, OCYIIECTBISIOT  COTPYIHUKH
*naumenosanue OMC* vm cotpyaauku MKY M®ILI.

87.1lpueMm  3asBiieHMs W JIOKyMEHTOB,  HEOOXOIMMBIX IS
MIPEAOCTABICHUS MYHUIIUATIATEHON YCIYTH OCYIIECTBIISECTCS B
MHOTO(QYHKIIMOHAJIBHBIX ~IIEHTPaX B COOTBETCTBUM C COTJIANICHHUSIMH O
B3auMoeHcTBUM MeXNy *Haumenosanue OMC* u MKY M®ILI, 3akat0ueHHBIMA
B YCTAQHOBJICHHOM TMOpSAKE, €CIU HUCIOJIHEHHWE JaHHOW  MpOoLeayphl
MPEAYCMOTPEHO 3aKIIOYECHHBIMHU COTIAIICHUSMH.

88. Ilpu mocrymieHun 3asBIE€HHsS W MPHIaraeMbIX K HEMY JOKYMEHTOB
MOCPEJICTBOM JIMYHOTO OOpalleHus: 3asiBUTENs B *Haumenoganue OMC* wnu
MKY M®II, cnenuanuct, OTBETCTBEHHBIM 3a NpPUEM JOKYMEHTOB,
OCYIIECTBJISIET CIECAYIONIYIO TOCTIEA0BATEIbHOCTD IEHCTBU:

1) ycTaHaBIUBaET MpeaMET OOpaICHHS,

2) yCTaHaBIMBAET COOTBETCTBUE JUYHOCTU 3asBUTENS JOKYMEHTY, YAOCTOBEPSIOIIEMY
JUYHOCTH (B cllydae, €CJIM 3asiBUTENIEM ABIIIETCS (PU3NUECKOE JTUIIO);

3) mpoBepseT  HaJWYWE  JOKYMEHTa,  YyJIOCTOBEPSIOIIEro  mpaBa  (MOJTHOMOYMS)
npencTaBuTeNss (PU3NYECKOTO WM IOPUAMYECKOro Jinna (B ciydae, €clid C 3asBICHHEM
oOparaercsi MpeACTaBUTEIb 3asBUTEIIA);

4) OCyIIECTBIISIET CBEPKY KOIHH MPEICTABICHHBIX JOKYMCHTOB C HX OPUTHHAJIAMHU;

5) mpoBepsieT 3asBICHHE M KOMIUIGKTHOCTh IPWJIaraéMbIX K HEMY JIOKYMECHTOB Ha
COOTBETCTBHE TEPEYHIO JOKYMEHTOB, MPETYCMOTPEHHBIX MYHKTOM 25 aJIMHHUCTPATHBHOTO
peryiaMeHTa.

6) mpoBepsieT 3asBJICHUE W TpHJIaraéMble K HEMY JOKYMEHTBl Ha HaJMuYde IMOIYHCTOK,
MIPUIIMCOK, 3aYEPKHYTHIX CIIOB U MHBIX HEOTOBOPEHHBIX MCIPABICHUM, CEPbE3HBIX MOBPEKICHUI,
HE TTO3BOJISIONINX OJHO3HAYHO UCTOJIKOBATh UX COJIEP KaHUE;

7) OCYIIECTRIISCT MPUEM 3asBJICHHUS M JOKYMEHTOB IO OIUCH, KOTOPAsi COJCPIKUT TOTHBIN
nepeueHb JOKYMEHTOB, MTPEICTABIICHHBIX 3asiBUTENIEM, a TIPH HAJTMYHUH BBISBICHHBIX HEJTOCTATKOB
- UX OTNIUCAHUE;

8) Bpy4JaeT KOMHUIO OMKMCH 3asIBUTEIIIO.

89. Crienmamuct MKY M®II, oTBETCTBEHHBIH 33 MPUEM JTOKYMEHTOB, B
JOTIOJTHEHUE K JCHCTBUSM, YKa3aHHBIM B NYHKTE 85 aJIMUHUCTPATUBHOIO
peryiaMeHTa, OCYIIECTBISCT CAEAYIOIINE CHCTBHUSA:

1) mpoBepsieT KOMILJIEKTHOCTh MPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB MO TEPEUYHIO
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JIOKYMEHTOB, TPEAYCMOTPEHHBIX ITYHKTOM 25 aJJMUHUCTPATUBHOTO PETIaMEHTa;

2) dbopmupyeT nepedyeHb TOKYMEHTOB, HE MPEACTABIECHHBIX 3asgBUTENIEM U CBEIACHUS W3
KOTOPBIX TMOJUIEKAT TOJYYEHUIO TOCPEICTBOM MEXBEIOMCTBEHHOTO HWH(OPMAIIMIOHHOTO
B3aMMOJCUCTBUS;

3) mampamser crnenuanucty MKY MO®I[, oTBEeTCTBEHHOMY 3a OCYIIECTBICHHE
MEXBEJOMCTBEHHOTO  MH(GOPMAllMOHHOTO  B3aUMOJICHCTBUSA, CPOPMUPOBAHHBIA IEpPEUYCHD
JOKYMEHTOB, HE MPEJACTABICHHBIX 3asBUTEIEM M CBEICHHS U3 KOTOPBIX MOJJIEKAT MOJIYYECHHIO
MOCPEJICTBOM MEKBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOACHCTBUS;

4) mpu HaIMYUM BCEX JOKYMEHTOB M CBEJCHUM, NPEIyCMOTPEHHBIX IyHKTOM 28
aIMHUHUCTPATUBHOTO pErIaMEHTa MEPEeAacT 3asBICHUE W NpPWIaraéMble K HEMY JIOKYMEHTBI
cnenuanucty MKY MOILI, OTBEeTCTBEHHOMY 3a OpraHU3alMI0 HANpPABJICHUSA 3asBICHUA H
MpUJIaraeMbIX K HEMY IOKYMEHTOB B *raumenosanue OMC*.

Corpygauk MKY MO®II, oTBETCTBEHHBINH 3a OpraHM3alldI0 HaIMpaBJICHUS 3asBJICHUS U
MpUjIaraéMbix K HEMy JTOKYMEHTOB B *naumenosanue OMC*, opranusyer nepenaudy 3asBICHUS U
JOKYMEHTOB, TMPEJICTaBICHHBIX 3asBUTENEeM, B *naumenoganue OMC* B COOTBETCTBUU C
3aKJIIOYEHHBIM  COIVIAIIEHHMEM O  B3aUMOJCWCTBUM U TOPSAIKOM  JIEJIIONPOU3BOJICTBA
MHOTO(YHKIIUOHATBHBIX [ICHTPAX.

90. MakcumanbHOe BpeMs IpHEMa 3asBJICHHS M IPHIaraeMbIX K HEMY
JOKYMEHTOB TIPU JIMYHOM OOpAIllEHUU 3asgBUTEI HE MPEBBIIACT *koauyecmeo™
MUHYT.

91. IIpu oTcyrcTBHU y 3asABHTENSA, OOPATHBIIErOCS JIMYHO, 3alI0JHEHHOTO
3asIBJICHUSI WM HE MPAaBWJIBHOM €r0 3aIl0JIHEHUHU, CHELHAIUCT *HaumeHno8aHue
OMC* unmu MKY M®II, oTBETCTBEHHBIH 32 IPUEM JTOKYMEHTOB, KOHCYJIBTUPYET
3asIBUTEIIS 110 BOIIPOCAM 3aIIOJIHEHUS 3asIBJICHUS.

92. Ilpu mocTyIuIeHUH 3asBICHUS U IPUIAraeMbIX K HEMY JOKYMEHTOB B
*naumenosanue OMC™* TOCPEACTBOM TOYTOBOTO OTIPABICHUSI CHEIAATUCT
*naumenosanue OMC*, OTBETCTBEHHBIN 3a TIPUEM 3asBICHUN U JOKYMEHTOB,
OCYIIECTBIIAET ACHCTBUS COTJIACHO MYHKTY 85 aJIMUHUCTPATUBHOI'O PETJIaMEHTA,
KpOME€ JIEWCTBUM, NPEAYCMOTPEHHBIX MNOANyHKTamMu 2, 4 myHKTa 85
aIMUHUCTPATUBHOTO PErIaMEHTa.

Onuch HampapiseTCs 3asBUTEIIO 3aKa3HBIM MTOUYTOBBIM OTIPABICHUEM C YBEAOMIIEHHEM O
BPYYCHHH B T€UCHHE 2 pabouyux JHEW ¢ JaThl MOJTYYEHHUS 3asBICHUS] M TMPHUIIAraeMbIX K HEMY
JTOKYMEHTOB.

93. B ciryyae MOCTYILIEHHUS 3aipoca O MPEJOCTaBICHUH MYHHIIUIIATBHOM
YCIYId U MpWIaraéMblX K HEMY JOKYMEHTOB (IIpU HAJIMYHUH) B DJIEKTPOHHOMU
dbopme mocpeactBom EnumHOro moprana rocygapCTBEHHBIX W MYHUIIMMATbHBIX
ycayr unu I[loprana rocyapCTBEHHBIX U MYHULIHMOANBHBIX YCIyr MOCKOBCKOM
obnmacti crenuanuct *naumenosamue OMC*, OTBETCTBEHHBIH 3a TIIpUEM
JIOKYMEHTOB, OCYILECTBIISIET CICAYIONIYIO MOCIEA0BATEIBHOCTD JICMCTBUNA:

1) mpocMaTpuBaeT AJIEKTPOHHBIE 00pa3bl 3ampoca O MPEJOCTaBICHUH MYHHIIUIATBHOM
YCIYTH U IPUJIAra€MbIX K HEMY JJOKYMEHTOB;

2) OCYNIECTBJIIET KOHTPOJb IMOJYYEHHBIX JJICKTPOHHBIX O0pa30B  3asBICHHUS U
MPUJIAra€MbIX K HEMY JOKYMEHTOB Ha MPEIMET LETOCTHOCTH;

3) pukcUpyeT aaTy MOAYUCHHS 3asBICHUS U MPUIIaraéMbIX K HEMY JOKYMEHTOB;

4) B cimydyae eCJIM 3alpoc Ha TMPEAOCTABJICHUE MYHUIUIAIBLHOW YCIYTHM W JIOKYMEHTBI,
MIPE/ICTABIICHHBIC B DJIEKTPOHHOU (hOpMe, HE 3aBEPEHBI AIEKTPOHHOU MOAMKMCHI0 B COOTBETCTBUH
C JICWCTBYIOIIMM 3aKOHOJATEIhLCTBOM HAIpaBsAeT 3asgBUTEIIO0 4Yepe3 JIMYHBIM KaOWHET
YBEJOMJIEHUE O HEOOXOIMMOCTH TPEICTABUTh 3alpOC O MPEIOCTABICHUH MYHHUIUIAIBHON
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YCIYTH W JIOKYMEHTBI, TIOJITUCAHHBIC AJICKTPOHHOW TMOMAMUCHIO, MO0 TPEJACTaBUTH B
*naumenosanue OMC* TONTUHHUKKA JOKYMEHTOB (KOMHH, 3aBEPEHHbIE B YCTAHOBJICHHOM
MOPAJIKE), YKA3aHHbBIX B IIYHKTE 25 aJIMUHUCTPATUBHOIO PErJaMEeHTa, B CPOK, HE MPEBBIIAIOLINI
5 KaneHJapHbIX JHEH C AaThl MOJYYEHHS 3ampoca O MPeIoCTaBICHUN MyHUIIMIAIBHON YCIyTH U
MpUJIaraeMbIX K HEMY TOKYMEHTOB (IIPH HAJTUYKH) B AJIEKTPOHHOU (popme;

5) B ciy4ae ecid 3ampoc O MPeJOCTaBICHUHM MYHHUIMIAIBHON YCIYTH U JOKYMEHTHI B
AJIEKTPOHHOU (popMe MOANUCAHBI 3IEKTPOHHON MOJANUCHIO B COOTBETCTBUHM C JEHCTBYIOLIUM
3aKOHOJATENIbCTBOM HAIPaBJISET 3asIBUTEIIO Yepe3 JIMYHBIN KaOMHET yBEAOMIICHHE O TOJYyYeHUU
3ampoca O NpeI0CTAaBICHUH MYHUIIMTIIAIBHOW YCIYTH U MPUJIAaraéMbIX K HEMY IOKYMEHTOB.

94. MakcuMalTbHbIN CPOK OCYILIECTBIICHUS aMUHUCTPATUBHON
MpOLEAYypbl HE MOXET NMpPEBBILATh 2 padOyMx JAHEH C MOMEHTa IMOCTYIUICHHS
3asBIIeHUA B *naumenosanue OMC* nou MKY MO®L].

O5. Pe3ynpTaTOM  HCIOJHEHHS AJAMHUHHACTPATHBHON MPOIEAYpPHl IO
IIpUEMY 3asBJICHUS M TMPUIATaeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTaBICHHUS] MYHULIUNIATbHOU YCIIYTH, SBJISIETCS:

1) B *naumenosanue OMC* - nepenaya 3asiBI€HUSI U MPUJIaraeMbIX K HEMY JOKYMEHTOB
COTPYIHUKY *Haumenoganue OMC*, OTBETCTBEHHOMY 3a PETHCTPAIUIO MOCTYIMUBIIETO 3aMpoca
Ha IPEIOCTABICHNE MYHUIIUNIAIBHON YCIYTH;

2) B MHOTO()YHKLIMOHAJIbHBIX LIEHTPaX:

a) MpU OTCYTCTBUMU OJHOTO WM OoJiee MOKYMEHTOB, NMPEAYCMOTPEHHBIX IYHKTOM 28
aJIMUHHCTPATUBHOTO pETJIAMEHTa, — Iepefadya MepedHs JOKYMEHTOB, HE MpPEeJCTaBICHHBIX
3asIBUTEJIEM U CBEJEHUS U3 KOTOPBIX MOMAJIEKAT MOJYYEHHUIO TIOCPEACTBOM MEKBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO  B3auMmojeicTBusa, crenuanucty MKY MOI[, oTBeTrcTBeHHOMY 3a
OCYIIECTBIICHHE MEXBEJJOMCTBEHHOT'O MH()OPMAIITMOHHOTO B3aMOICHCTBUS;

0) Mpu HATMYHMH BCEX JOKYMEHTOB, MPEIYCMOTPEHHBIX MYHKTOM 28 aIMUHHUCTPATUBHOTO
periamMeHTa, — Ifepeiayda 3asBJICHUS U MpUIaraéMblX K HEMY JOKYMEHTOB B *HaumeHnogaHue
OMC*,

96. CiocoboM (ukcanuu pe3ynbrara UCIIOIHEHUS aIMHHUCTPATHBHOM
MPOILEAYPHl SBISACTCS OMUCHh TPHUHATHIX Yy 3asABUTENS JOKYMEHTOB WIIU
YBEJOMJIEHUE O MPUHITHH 3ampoca O NPeJOCTABICHUA MYHUIIMIAIBHON YCIyrU
Y MIpUJIaraeMbIX JOKYMEHTOB.

Perucrpanus 3asiBjieHUs 1 JOKYMEHTOB, HEOOXOAUMBIX /Il IPEI0CTABICHUS
MYHHUIIUNIAJIBHON yCIyTH

97. OcHoBaHneM JUIs Havajga OCYIIECTBIECHHsS aJIMHHHUCTPATHBHOM
MpOLEAyphl SBJISETCS MOCTYIJICHHE CHeluanucry *naumenosanue OMCH,
OTBETCTBEHHOMY 3a PETUCTPALMIO MOCTYMAIOUIUX 3alpOCOB Ha MPEA0CTaBICHHE
MYHHIIUTIAIBHON yCITyTH, 3asBICHUS U TIPUIIATaeMbIX K HEMY JJOKyMEHTOB.

98. Cneunanucr *maumenosanue OMC* OCYIIECTBISET PETHCTPAIMIO
3asBJICHUS W TPUJIAraeMbIX K HEMY JOKYMEHTOB B COOTBETCTBUU C MOPSIIKOM
JIeJIONPOU3BOJICTBA, YCTAHOBJICHHBIM *Haumenosanue OMC*, B TOM uucie
OCYIIECTBIIIET BHECEHUE COOTBETCTBYIOLIUX CBEACHUMN B >KYpHAl PErUCTpalliu
oOpamieHnid O TMPEAOCTAaBICHUH MYHHUIMNAIBHOW yciuyru U (W) B
COOTBETCTBYIOIIYIO HHPOPMAIIMOHHYIO CUCTEMY *Haumenosanue OMC*.

99. Peructpanusi 3asBJ€HUS W MPWIAraeMbIX K HEMY JOKYMEHTOB,
MOJIYYCHHBIX TOCPEICTBOM JIMYHOTO OOpAIlEHUsI 3asiBUTENS WA IOYTOBOTO
OTIIpaBJIeHUs], OCYILIECTBISETCS B CPOK, HE MpeBblatomui 1 pabouuil neHsp, c
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JaThl TOCTYIUIEHUS 3asBJIE€HUS M NPUIAraéMblX K HEMY JOKYMEHTOB B
*naumenosanue OMC*.

100. Peructpanus 3asBieHHs U NpUIaraéMbiX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX B 3JIEKTPOHHOM (popme yepe3 Eaunblil mopTan rocyaapCTBEHHBIX U
MYHHUIIMIIANBHBIX ycayr win [lopTan rocygapCTBEHHBIX M MYHHUIIMIAIbHBIX
yciyr MOCKOBCKOM 007acTH, OCYIIECTBIISIETCsl He mo3nHee | paboyero mHs,
CJIEYIOIIETO 3a THEM WX MOCTYIUIEHUS B *Haumenosanue OMC*.

101. Peructpanus 3asBieHHs U NpUIaraéMbeiX K HEMY JOKYMEHTOB,
MOJIYYeHHBIX *naumenosanue OMC* nu3z MKY MOI], ocymecTBiasercs He
no3aHee 1 paGodero nHA, CJIEAYIOLMIETO 3a JIHEM WX TOCTYIUIGHUS B
*naumenosanue OMC*.

102. [Tocne perucrtpauuu B *naumenosanue OMC* 3asBneHue u
npujiaraéMbple K HEMY JIOKYMEHTBI, HaNpaBJISIIOTCS Ha PAcCMOTPEHHE
cnenuanucrty *waumenosanue OMCY*, OTBETCTBEHHOMY 3a TOJTIOTOBKY
JOKYMEHTOB 110 MYHUIIMIIAIBHON yCITyTE.

103. MakcuManbpHbII CPOK OCYIIECTBIICHHSI aJIMUHUCTPATUBHON
IPOLEYPbl HE MOKET NMPEBBIIATH 2 pabo4MX JHEH.
104. Pe3ynpTaTOM MCIOTHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI 11O

pPETHCTpAINK 3asBJICHHUSI W MPHJIAracMbIX K HEMY JTOKYMEHTOB, HEOOXOIUMBIX
JUTS. TIPEIOCTABJICHHSI MYHUITUTIAIBHON YCIIYTH, SBJISICTCS TIepenada 3asBICHUS U
NMpUjaraeMbelx K HEMY JTOKYMEHTOB COTPYAHHKY *naumenosanue OMCH,
OTBETCTBEHHOMY 3a MPEI0CTABICHUEC MYHHUIIMITATLHON YCIYTH.

105. [Ipu oOpalieHrH 3asBUTENS 3@ MOJYyYCHHEM MYHHIIUITATbHON
YCIIYTU B AJEKTPOHHOU Popme Haumenosanue OMC* nanpanser Ha Enunbrii
MopTajl  TOCYAApCTBEHHBIX W MYHHUIMIATBHBIX  yciayr wiau  [lopran
TOCYJapCTBEHHBIX W  MYHHIMNAIBHBIX  YCJIYT  MOCKOBCKOW  OOJIaCTH
MOCPEICTBOM TEXHWYECKUX CPEICTB CBS3M YBEAOMIICHHE O 3aBEpIICHUH
UCTIOJTHCHUS ~aMUHHCTPATHBHON TIPOICAYypbl C YyKa3aHHEM pe3ysibTaTa
OCYIIECTBIICHUS aIMUHUCTPATUBHON MIPOLIEIYPHI.

106. CrnocoOoM  (UKCaUMK  UCIIONHEHUS  aIMUHMCTPATHBHOMN
MPOLEYpPhl  SIBJISICTCS BHECCHHE COOTBETCTBYIOIIMX CBEACHHHA B JKypHAJ
perucTpanuu oOpameHU 3a MPEIOCTABJICHUEM MYHHIIUIIATBHON YCIyTH WIA B
COOTBETCTBYIOIIYIO HHPOPMAITMOHHYIO CUCTEMY *Haumenosanue OMC*,

O0padoTka n npeaBapuTe/JIbHOE PACCMOTPEHHUE 3asBJICHUA U NMPEACTABICHHbBIX
JAOKYMEHTOB
107. OcHoBaHMeM Il Haydajla MCIOJHEHHS aJMHUHUCTPATHUBHOMN
MPOLIEAYPHl SIBJISIETCS TOCTYIUICHHE 3asBJICHUS U JOKYMEHTOB COTPYAHHUKY
*naumenosanue OMC*, OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHUIIUIIATHLHON

YCIYTH.

108. Cotpynauk  *maumenosanue OMC*, OTBETCTBEHHBIH 3a
NPEIOCTABICHHE  MYHHWIMUIAILHON  YCIYTH,  OCYIIECTBIIAET  CIIEAYIOIIUE
NENCTBHUSL:

1) mpoBepsieT KOMIUIEKTHOCTh IPEICTABIECHHBIX 3asBUTENEM JOKYMEHTOB IO MEPEYHSIM
JOKYMEHTOB, IPEAYCMOTPEHHBIX IIYHKTaMU 25 U 28 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) MpOBepsIeT 3asBJICHHUE W MpPUJaracMble K HEMY JIOKYMEHTHI Ha HaJM4YHE MOJIYHCTOK,
IIPUITMCOK, 3a4EPKHYTBIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIPABICHUM, CEPbE3HBIX IIOBPEKICHUM,
HE MTO3BOJIAIOIINX OQHO3HAYHO UCTOJIKOBATh UX COAEPKAHUE;
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3)mpu  OTCYTCTBUU OJHOTO WM 0OOjiee JOKYMEHTOB M3 4YHCIA JIOKYMCHTOB,
MPEeTyCMOTPEHHBIX TYHKTOM 28 aqMUHHCTPATHBHOTO PETJIaMEHTa, a TaK K€ NMPH BBISIBICHUU B
3ampoce Ha MPEAOCTaBICHUE MYHUIIUTIAIBHOW YCIYyTrd WM B TPEACTABICHHBIX JOKYMEHTaX
HEJIOCTOBEPHON, MCKAXECHHOW WJIM HEMOJTHOW WH(OpMAIMH, B TOM YHUCIIE MPHU MPEICTABICHUH
3asBHTEIEM JIOKYMEHTOB, CpPOK JCHCTBHTEIHHOCTH KOTOPHIX Ha MOMEHT IIOCTYIUICHHUS B
*HanmeHoBaHne OMC* B COOTBETCTBUM C JICHCTBYIOIIUM 3aKOHOJIATEIILCTBOM HCTEK, IMOJaye
3asBJICHUSI W JIOKYMEHTOB JIMIIOM, HE BXOJSIIAM B TIEPEUYEHb JIUI, YCTAaHOBIICHHBIN
3aKOHOJIATEILCTBOM M ITYHKTOM 3 HACTOSIIEr0 aJMHHUCTPATUBHOTO PETJaMEHTa, U B cliydae,
€CITM TEKCT B 3allpOCe Ha IMPEIOCTABICHHEC MYHUIIUNAIBLHOW YCIYTH HE MOIIACTCS MPOUYTCHHIO
00 OTCYTCTBYET, TOTOBUT IMPOCKT pPEIIeHUs 00 OTKa3e B MPEIOCTABICHUHM MYHHIIHITAILHON
YCIIYTM U HaNpaBiIsieT €ro COTPYAHUKY *Haumenoganue OMC™*, OTBETCTBEHHOMY 3a NMPUHSITHE
peIIeHus;

4) popMHUpyeT MepeyeHb IOKYMEHTOB, HE MPEICTABICHHBIX 3asABUTEICM W CBEICHHS U3
KOTOPBIX TMOJJICKAT TIONYYCHUIO TOCPEJACTBOM MEKBEIOMCTBEHHOTO HWH(POPMAIMOHHOTO
B3aMMO/ICHCTBUS;

5) HanpaBisieT cCOTpynHUKY *naumenosanue OMC*, OTBETCTBEHHOMY 3a OCYIIECTBICHUC
MEXBEJOMCTBCHHOTO MH(GOPMAIIMOHHOTO  B3aUMOJICHCTBUSA, CPOPMUPOBAHHBIA IEPEUYCHD
JOKYMEHTOB, HE TPECTABICHHBIX 3asBUTEIIEM M CBEJCHUS M3 KOTOPBIX TOJJICKAT TOTYyUCHHUIO
MOCPEICTBOM MEXBEIOMCTBEHHOT'O HH(POPMAITHOHHOTO B3aMMOICHCTBUS;

6) B ciryyae HaJM4Ms TOJHOTO KOMIUIEKTA JTOKYMEHTOB, MPEAYCMOTPCHHBIX MyHKTaMu 25
u 28 aIMUHUCTPATHBHOTO pErJIAMEHTa, W TPH OTCYTCTBUU BBISABICHHBIX B  XOJC
MIPEIBAPUTEIIHBHOTO PACCMOTPEHUS 3asBJIICHUS M NPUIAracMbIX K HEMY JOKYMEHTOB OCHOBAaHHM
Ui OTKa3a B TPEAOCTABJICHUU MYHHIIMIIAIBHONW YCIYTH, TEPEXOJAUT K OCYIISCTBICHUIO
aJIMHHHCTPATUBHON TMPOIEAYPHl TPHHITHS pEHIeHWs O TnpenocTaBieHnn (00 oOTKaze B
MIPEIOCTABICHUH ) MYHUITUTIAIIBHON YCITyTH.

109. MakcuMaabHbIii  CpPOK  BBIIOJHEHHUS ~ aJMUHUCTPATUBHOMU
MPOLIEypPhl HE MOXKET MPEBBIATh | paboyero AHs.
110. Pe3ynbTaToM aMUHUCTPATUBHON MPOLEAYPHI SABIISETCS:

1) mepenaya coTpyaHUKY *Haumenosanue OMC*, OTBETCTBEHHOMY 3a OCYIIECTBICHHE
MEXBEJIOMCTBEHHOTO  MH()OPMALIMOHHOTO  B3aUMOJICHCTBUS, C(HOPMUPOBAHHOTO  IEPEUHs
JOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEJIEM M CBEACHUS M3 KOTOPBIX MOJIEkKAT MOJYUEHHUIO
MOCPEJICTBOM MEKBEIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOACHCTBUS;

2) mepenaya coTpyaHUKY *HaumeHoBaHne OMC*, 0TBETCTBEHHOMY 3a TPUHATHE PEIICHUS
O MpPEeIOCTaBICHUH MYHMIIMIAIBHON YCIYTrH, MPOEKTa perieHuss o0 OoTKa3e B MPEeAOCTaBICHUU
MYHULUNIAIBHON YCIIYTH;

3) mepexoa K OCYHICCTBICHUIO aJMUHUCTPATUBHOW NPOLEAYPHl TPUHITHS PEUICHUS O
npeaocTaBieHnu (00 OTKaze B IPEIOCTAaBICHUN) MyHUIIUTIIATIBHON YCITyTH.

111. [Ipu oOpaieHny 3asBUTEINS 3@ MOJYYCHHEM MYHHUIIMIIATbHOM
YCIIYTH B AJIEKTPOHHOU Popme Haumenosanue OMC* nanpasnser Ha Eaunbrii
noprai  TrOoCyJapCTBEHHBIX M  MYHUUUNAIbHBIX ycayr win  [lopran
TOCYIapCTBEHHBIX W  MYHHUIIMNAIBHBIX  ycIyr  MOCKOBCKOW  oOnacTu
MIOCPEJICTBOM TEXHUYECKUX CPEACTB CBSI3U YBEAOMJIEHHME O 3aBEpUICHUU
WCIIOJIHEHUS ~aJIMMHUCTPATUBHOM TpOUEAyphl C yKa3aHMEM pe3yJibTaTa
OCYIIECTBJICHUS aIMUHUCTPATUBHON TIPOLIEAYPHI.

112. CnocoboM  ¢Qukcanuu  aJMHHUCTPATHBHOW  MPOIEAYPHI
ABJIAETCA OJMH U3 CIEAYIOINX TOKYMEHTOB:

1) mepeyeHb JAOKYMEHTOB, HE MpPEICTABICHHBIX 3asBUTEJIEM M CBEICHUS U3 KOTOPBIX
MOJIEKAT MOJIYIEHHUIO TOCPEICTBOM MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMO/ICHCTBUS;
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2) mpoeKT YBENOMJICHHs 3asBHTENsI 00 OTKa3e B NPEAOCTABICHUH MYHHIIMIIATbHON
YCIIYTH.

dopMHUpOBaHNE U HATIPABJIEHHE MEKBEJOMCTBEHHBIX 3alIPOCOB B OPraHbl
(opranm3anmu), y4acTByoLMe B IPeAOCTABJIEHMN MYHUIMIIAJBHON YCJIYTH

113. OcHoBaHMeM ISl Havyala aJMUHUCTPATUBHOW MPOLEAYpPHI IO
(GOpMHUPOBAaHUI0O W  HANPABJICHHUIO  MEXKBEIOMCTBEHHOTO  3ampoca O
MPEIOCTaBICHUH  JIOKYMEHTOB,  HEOOXOJUMBIX  JUIsl  IPEIOCTaBICHUS
MYHULUIIAJBHON  YCIYTHM, SIBJIIETCSl  HENPEACTaBJICHUE  3asBUTEIIEM B
*naumenosanue OMC* unn MKY M®II 1okymMeHTOB U HH(POPMAITUH, KOTOPBIC
MOTYT OBITH TOJYYEHBI B pPaMKax MEXBEJOMCTBEHHOIO HH(OPMAILMIOHHOTO
B3aUMOJICHCTBUA.

114, MexBeIOMCTBEHHBIH 3aIIPOC O MPEAOCTABICHUU JOKYMEHTOB U
MH(OPMALIMKA OCYLIECTBISIETCS COTPYAHUKOM *naumenosanue OMC* nin MKY
M®OII, OTBETCTBEHHBIM 3a OCYLIECTBIICHUE MeEKBEJIOMCTBECHHOT'O
WH(POPMAIIMOHHOTO B3aMOJIEUCTBHUS. MKY MO®I] OCYILECTBIISAECT
(dbopMUpOBaHHUE U HAMPABIEHNWE MEKBEIOMCTBEHHBIX 3alIPOCOB TOJIBKO B CIIydae
oOpallleHus 3asBUTENS 3a MOJyYE€HHEM MYHHUIMNaIbHON yciayru udepe3 MKY
MOII.

115. @opMUpPOBAHUE U HANPABICHUE MEKBEJIOMCTBEHHBIX 3aIIPOCOB
O TPEIOCTABICHUU JOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHHUS
MYHULUANIAIBHON yciyrd, ocyumiectsiasiercs MKY MOIL[ B coorBeTcTBHH €
3aKJIFOYEHHBIMU B YCTAHOBJIEHHOM MOPSAJKE COTJIAIICHUSIMH O B3aUMOJECHCTBUH,
€CIM HCIOJHEHHWE JaHHOM MpoueAypbl MPEIyCMOTPEHO 3aKIHOYEHHBIMU
COTJIAILICHUSIMHU.

116. MexBeTOMCTBEHHBIH 3ampoc GopMUpyeTCss U HANpaBIISICTCS B
dbopMe SJIEKTPOHHOTO JOKYMEHTa, MOANMMCAHHOTO SJEKTPOHHON MOMANMUCHIO U
HalpaBJIsSIeTCsl MO KaHaJllaM CHUCTEMbl MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3auMojeiicTBus (nanee - CMOB).

[Ipy OTCYTCTBMM TEXHMYECKOW BO3MOXKHOCTH (OPMHpPOBAHUS U  HampaBleHUs
MEXBEJIOMCTBEHHOTO 3ampoca B (opMe 3JIEKTPOHHOIO JOKyMeHTa Mo kaHaiam CMDOB
ME)KBEJIOMCTBEHHBIM 3ampoc HampaBiseTcss Ha OyMaKHOM HOCHTEJE IO ToYTe, Mo ¢akcy c
OJIHOBPEMEHHBIM €0 HaIllPABJICHUEM [0 MOYTE WK KypPbepCKOW JOCTaBKOM.

MeXBeTOMCTBEHHBIM 3allpoc O MPEACTaBICHUM JOKYMEHTOB U (WiIM) WHGOpMAIMH,
YKa3aHHBIX B IIYHKTE 2 4acTH 1 CTaTbH 7 ®denepanbHOrO 3aKOHA
Ne 210-®3, nnga  mpenocTaBieHHMs] ~ MYHUUMOAIBHOW  yCIyTM € HCHOJIb30BaHUEM
MEXBEJOMCTBEHHOIO HMH(QOPMAIIMOHHOTO B3aUMOJCWUCTBHSI B OyMa)XHOM BHUJE JOJKEH
COJIEpKaTh CIIEAYIOIIME CBEICHUS, €CIM JOINOJHMUTEIbHBIE CBEIEHUS HE YCTAaHOBJIECHBI
3aKOHOAATENIbHBIM akTOM Poccuiickoit denepanuu:

1) HaUMEHOBaHWE OpraHa WJIM OpraHW3alli{, HAMPABISIOMUX MEKBEIOMCTBCHHBIN
3a1poc;

2) HAMMCHOBaHWE OpraHa WM OpraHuW3alud, B aJpec KOTOPBIX HAINpPaBISETCS
MEXBEJJOMCTBEHHBIN 3a1poc;

3) HANMCHOBAHNUE MYHHIIMIAIBLHOW YCIIYTH, JUIS TPEAOCTABICHUS KOTOPOH HEOOXOIUMO
NpeaCTaBlIeHHEe JOKyMeHTa U (wiu) uHGOpMamMu, a TakkKe, €CId HMEeTcs, HOMEp
(upeHTH(UKATOP) TAKOH YCIYTU B peEeCTpe MyHULIMTAIBHBIX YCIYT;

19


consultantplus://offline/ref=E315252BDC0AD0963268E7F8A7D7F72EF7C52E8EA0C4631B0D39E1D45D490E9D50F3EACF07C94F92tA3FJ

4) ykazaHWe Ha IIOJIOKEHHMsSI HOPMATHBHOTO IPAaBOBOTO aKTa, KOTOPHIMH YCTaHOBJICHO
npeacTaBieHue JoKyMeHTa u (wiM) uHGOpMalnuU, HEOOXOJUMBIX I MPEIOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMATUBHOT'O MPABOBOT'0O aKTa;

5) cBeneHUs, HEOOXOAWMBIC JUISI TPEICTABICHUS JOKYMEHTa H (WIM) WH(QOPMAIHH,
YCTaHOBJICHHbBIE HACTOSIIIIUM aJIMUHUCTPATUBHBIM perJaMeHToM MPEIOCTaBICHHUS
MYHHUIMIAIBHON YCIYTH, a TaKXKe CBEJEHUs, MPEeIyCMOTPEHHbIE HOPMATHUBHBIMHU MPABOBBIMU
aKTaMU KaK HEOOXOUMBIE JUIsl PEACTABICHHS TAKMX JOKYMEHTa U (W) UH(POPMALINH;

6) KoHTaKTHast HH(OPMAIIHS I HAITPABJICHHS OTBETA HA MEXBEIOMCTBEHHBIH 3aI1poc;

7) naTa HampaBJICHHsI MEKBEIOMCTBCHHOTO 3aIpoca;

8) pamwmims, WMs, OTYECTBO W JOJDKHOCTH JIMIA, MOJTOTOBHMBINETO W HAIPABUBIIETO
MEKBEJIOMCTBEHHBIH 3aMpoc, a Takke HOMEp CliykeOHoro TenedoHa U (Uin) aapec AIEKTPOHHOU
MOYTHI IAHHOTO JIULIA ISl CBSI3U;

9) unpopmanus o ¢GakTe MOJYUCHUs COTIIACHS, TMPEAYCMOTPEHHOTO YacThiO 5 CTaThu 7
Hactosimero denepanbaoro 3akona Ne 210-®3 (mpu HanpaBIeHUN MEXBEIOMCTBEHHOTO 3aIpoca
B cily4ae, MpeyCMOTPEHHOM 4acThio 5 ctaThu 7 HacTosero deaepansHoro 3akoHa Ne 210-D3).

HampaBienne MeKBEeIOMCTBEHHOTO 3alpoca JOMYCKAeTCsl TOJIBKO B IIENIAX, CBA3AHHBIX C
MIPEeIOCTaBICHUEM MYHULIUIIAIbHOU YCIIYTH.

MakcumanbHbIi CpoK (HOPMHUPOBAHUS U HAMPABICHHS 3ampoca cocTaBisieT | pabounii
JICHb.

117. [Ipy moAroToBKE MEXKBEIOMCTBEHHOI'O 3alpoca COTPYAHHK
*naumenosanue OMC* nmm MKY MO®II, oTBeTCTBEHHBIN 32 OCYIIECTBICHHE
MEXBEJOMCTBEHHOTO  MH(GOPMALMOHHOTO  B3aUMOJEHCTBUS,  ONpEIEseT
TOCYy/IapCTBEHHBIE  OpraHbl, OpraHbl MECTHOTO CaMOYIMpaBlIeHUs JHOO
MOJIBEIOMCTBEHHBIE TOCY/JapPCTBEHHBIM OpraHaM WJId OpraHaM MeECTHOTO
CaMOYIIPABJICHUsI OPraHU3allK, B KOTOPHIX JaHHbIE TOKYMEHTbI HAXOJSATCS.

118. Jlist ipeocTaBIeHnss MyHUIUIIAIBHOM YCIIYTH *Haumenosanue
OMC* unu MKY M®I] nanpaisieT MeKBEIOMCTBEHHBIE 3alPOCHI B:

a) *ykazamv — HauMeHoBaHue  OpP2aHO8  MeCmHO20  CAMOYNPA8IeHUs,
yuacmsyrowue 8 NpedoCmasieHuu MYHUYUNALbHOU Yycayeu™ B 1LeNsiX NoJydeHus *ykazamo
OOKYMeHMbl U C8eOeHUsl, KOMOopble 3anpauiueardmces 8 opeanax (opeanuzayusx)*.

Cpok TIOArOTOBKM M HamNpaBlIEHUs OTBETa HAa MEXBEAOMCTBEHHBIH 3ampoc O
MPEICTAaBIECHUU JOKYMEHTOB M  HMHGOpMAalMHM, HEOOXOAUMBIX JUIsl  IPEIOCTABICHUS
MYHUIUIAIBHON  YCIYI'M, C HCIOJIb30BaHHUEM MEXBEJOMCTBEHHOIO HH(POPMALMOHHOTO
B3aMMOJICUCTBUS HE MOXKET TPEBBbIIATh MATh pPabouux JHEH €O JHSA TMOCTYIJICHUS
MEXBEJOMCTBEHHOI'O 3ampoca B OpraH WIM OpraHU3allvio, MPeJOCTaBISIONIME JOKYMEHT U
uH(pOpMaLHIO.

Cotpynnuk *raumenosanue OMC* unmu MKY M®II, oTBeTCTBEHHBIN 3a OCYIIIECTBICHUE
MEXBEJIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aHMMOACHUCTBUSA, O0O0s3aH MNPHUHATH HEOOXOAUMBIE
Mepbl MO MOTYYEHUIO OTBETa Ha MEKBEJOMCTBEHHBIN 3ampoc.

1109. B cnydae HanpaBneHus 3anpoca COTpYIHUKOM *HaumeHo8aHue
OMC* oTBeT Ha MEXBEIOMCTBEHHBIH 3alpoCc HaMpaBIsSeTCs] COTPYAHUKY
*naumenosanue OMC*, OTBETCTBEHHOMY 3a NPEAOCTaBICHUE MYHUIUIATIbHOU
yCIyTU, B T€YEHHE OJHOTr0 pabodero JHS C MOMEHTa MOCTYIUIEHHsS OTBETa Ha
MEKBEJOMCTBEHHBIHN 3aIpOC.

120. B cnywae nHanpaBienus 3ampoca corpynHukoM MKY M®I]
OTBET Ha MEXBEIOMCTBEHHBIM 3ampoc HampasisgeTcss corpyaHuky MKY MOI],
OTBETCTBEHHOMY 3a OpraHM3allMi0 HANpPaBJICHUS 3asBJICHUS U MPUIATa€MbIX K
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HEMY JIOKYMEHTOB B *Haumenosanue OMC*, B TedeHHEe OJHOTO pabovero JHA C
MOMEHTA MOCTYIUIEHUsI OTBETA HA MEXBEJIOMCTBEHHBIH 3aIpocC.

121. B cimydae He TOCTYIUIGHHS OTBETa HA MEXKBEIOMCTBEHHBIH
3alpoc B YCTAHOBJICHHBIM CpPOK B *maumenosanue OMC* win 8 MKY MO®I]
NPUHUMAIOTCS MEpHlI, peyCMOTPEHHbIE 3aKOHOJIaTEeJIbCTBOM
Poccwuiickoit @enepannm.

122. B cinydae wucmonHeHus aIMUHUCTPATHBHOW TPOLEIYpPHl B
MHOTO()YHKIMOHAJIBHOM LeHTpe coTpyaHuk MKY MOII, orBeTcTBEeHHBINH 3a
OpraHU3alLlMIO0 HAINPABJICHUS 3asBJICHUS M NPUJIaraeMblX K HEMY JIOKyMEHTOB B
*naumenosanue OMC™, opraHuzyeT nepenady 3asBICHHs, JOKYMEHTOB,
MPEICTABICHHBIX  3asgBUTEIEM, W CBEACHUH, TMONYyYEHHBIX B  paMKax
MEXBEIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aMMOICHCTBUA, B *HaumeHnogaHue
OMC* B COOTBETCTBUU C 3aKIIOUYEHHBIM COIJIAIIEHUEM O B3aMMOJACWCTBUU U
MOPSIKOM JICIIOTIPOU3BOJICTBA B MHOTO() YHKITHOHATHHOM IIEHTPE.

123. Pe3ynbraToM aaAMUHUCTPATUBHON MPOLEAYPHI SBISICTCS:

1) B MHOTOQYHKIMOHAIBHBIX IEHTpaX TNpPH HAIAYAH  BCEX JOKYMEHTOB,
IPEeIyCMOTPEHHBIX MYHKTOM 29 aJMUHUCTPAaTUBHOIO perilaMeHTa — Mepejayda 3asBICHUs U
MpUJIaraeMbIX K HEMY IOKYMEHTOB B *naumenosanue OMC*,

2) B *naumenosanue OMC?* - nmonydeHue B paMKax MEXBEJOMCTBEHHOT'O B3aUMOICUCTBUS
uHpopMalMu (JOKYMEHTOB), HEOOXOIUMOW [UIsl TPENOCTABICHUS MYHUIUNAIBHOW YCIyTU
3asBUTENIO.

124, [Ipu oOpaieHnH 3asBUTEINS 32 TMOJYYCHHEM MYHHUIIMIIATBHON
YCIIYTd B AJEKTPOHHOU Qopme Haumenosanue OMC* nanpasnser Ha Egunbiil
nopTajl  TOCYAApCTBEHHBIX W MYHHIMNAIbHBIX  ycinyr wuinu  [lopran
TrOCYyJapCTBEHHBIX M  MYHHULUIAIBHBIX  ycIyr  MOCKOBCKOM  0o0OyacTu
MOCPEICTBOM TEXHWYECKUX CPEICTB CBS3M YBEAOMIICHHE O 3aBEpIICHUH
UCIIOJHEHNUs aJMUHHCTPAaTHUBHON TpPOLENypbl C YyKa3aHMEM pe3ylibTaTa
OCYILIECTBJICHUS aIMUHUCTPATUBHOM MPOLIEAYPHI.

125. Crniocobom  ¢ukcanuu  pe3yibrata  aJMHHHCTPATHBHON
TpoIeaypsl sABisieTcs pukcanus paxTa MOCTYIUICHUS JOKYMEHTOB M CBEICHUH,
MOJTyYEHHBIX B paMKax MEKBEJIOMCTBEHHOIO B3aMMOJEUCTBUS, HEOOXOIMMBIX
JUI  TIPEOCTABIICHUS MYHMIMIIAIBHON YCIyrH, B JKypHaje pPerucTpaiiu
MOCTYIUICHUSI OTBETOB B PaMKaX MEKBEJOMCTBEHHOTO B3aWMOJEHCTBUS WIIH
BHECEHHE COOTBETCTBYIOUIMX CBEICHUH B HWHPOPMAIMOHHYIO CHCTEMY
*naumenosanue OMC*.

IIpunsiTue peieHust 0 NpeAOCTABJICHUHU (00 0TKa3e NPEeAOCTABJICHHS)
MYHHIHMIAIbHOH YCJIYTH
126. OcHoBaHMeM MJi1 Hayaja aJMUHUCTPATUBHOM MpPOLETYpHI
ABIsIeTCS CHOPMUPOBAHHBIN MAKET JOKYMEHTOB B COOTBETCTBHHU C ITyHKTaMHu 25
1 28 HACTOALLEro aAMUHUCTPATUBHOIO PErjIaMeHTa.

127. [Mpunstre pemieHuss o  mpeAocTaBieHud (00  OTKase
NPEOCTABICHUS) MYHHIUIIATBHON YCIYTH OCYIIECTBISACTCS *CBEICHUS O
JIOJDKHOCTHOM  JIMIlE,  OTBETCTBCHHOM 3@  BBIMOJHEHHE  KaXJOrO
aIMUHUCTPATUBHOTO JICHCTBUSI, BXOMSIICTO0 B COCTaB aJMUHHUCTPATUBHOM
MPOLIeAYPHI™.
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128. KputepreM mpuHsITHS PELICHHs O MpeaocTaBieHun (00 oTKase
MPEIOCTABICHUS) MYHHUIMIAIBHOW YCIYrH SBIIETCA Haauuue B Peectpe
MYHHITUITATBHON COOCTBEHHOCTH JKHJIOTO IMOMEIICHHUS, KOTOPOE MOXKET OBIThH
IPEIOCTABICHO 3asBUTENI0 HAa YCIOBUSX KOMMEPYECKOTO HaiiMa, a TakKkKe
NPUHAMICKHOCTh  3asfBUTENS K  KaTerOpUM  3asBUTENCH,  KOTOPBIM
MYHHIUITATbHAS yYCIyra MOKET OBbITh TPEIOCTaBi€HAa B COOTBETCTBHH C
HACTOSIIIIM PETJIAMEHTOM.

129. [Ipu oOpalieHHK 3asBUTENS 3@ MOJYYCHHEM MYHHITUITATbHON
YCIYTH B JIEKTPOHHOU (hopMme Haumenosanue OMC* HampapnseT Ha Enunbpii
mopTal  TOCYJApCTBEHHBIX W  MYHHIHMIAABHBIX  yCIyr wWid  Ilopran
rOCyJapCTBEHHBIX W  MYHHWIMNAIBHBIX  ycIyr  MOCKOBCKOM  00iacTu
MOCPEJICTBOM TEXHHUUYECKUX CPEJICTB CBSI3M  YBEIOMIICHHE O 3aBEPIICHUH
HCIIOJHEHHWST ~ aJMHHUCTPATHBHOM MpOLEAypsl C YKa3aHWEM pe3ylbTara
OCYILECTBIICHUS aJIMUHUCTPATHBHOM MPOIETYPHI.

130. Crnenuanuct (ykazate HammenoBanue OMC),
OTBETCTBCHHBIM 3a MOATOTOBKY JOKYMEHTOB IO MYyHHIHUIIAILHON yCIyre, B
TeueHWe 2 KaJeHJapHBIX JTHEH C JaThl IOCTYIUIEHHS K HEMY 3asBICHHUS
npoBepsieT PeecTp MyHMIIMNAIBHOW COOCTBEHHOCTH Ha MPEAMET HaIM4IHsA
JKIJIOTO TIOMEIIECHUS, KOTOPOE MOKET OBITh IPEJOCTABICHO 3asBUTEN0 Ha
YCIIOBHSX KOMMEPYECKOTO Halima.

131. [Ipu ycTaHOBIEHMM HaNUYUS JKAJIOIO IOMEIIEHUs, KOTOpOe
MOKET OBITh MPENOCTABICHO 3asBUTENI0O HA YCIOBUAX KOMMEPUYECKOIo HaiiMma,
CIELAATIUCT (ykazatp HaumeHoBaHue OMC), OTBETCTBEHHBIN 3a

MOJATOTOBKY  JIOKYMEHTOB TI0  MYHUIMIAJIBHOW  yciayre, B  TEUYCHHE

(YKa3aTh KOJIMUECTBO) KAJCHIAPHBIX JHEW C JaThl YCTAHOBICHUS
TaKHX OCHOBAaHMI MOATOTABIMBAET MPOEKT JOTOBOPA O MPEIOCTABICHUH KIIIOTO
MTOMEIIICHUS Ha YCIIOBUAX KOMMEPUECKOT0 HalMa.

132. [lpu ycTaHOBJIEHWH OTCYTCTBHS B PeecTpe MYyHHIHIAIBHOM
COOCTBEHHOCTH JKHJIOTO TIOMEIIEHHUs, KOTOPOE MOXKET OBITh MPEIOCTABICHO
3asIBUTEITIO Ha YCIIOBUSIX KOMMEPUECKOTO HaliMa, CIIEIUATTUCT

(yka3zatpb HaumeHoBanne OMC), OTBETCTBEHHBIN 3a MOATOTOBKY
JOKYMEHTOB MO MYHULHUIAIBHOW yCIyre, B TEYEHUE (ykazaTh
KOJIMYECTBO) KaJCHAAPHBIX JHEW C JaThl YCTAHOBJIEHUS TaKUX OCHOBAaHUU
MOATOTABIMBAET MPOEKT aKTa (yxazarp HaumeHnoBanne OMC) o6
OTKa3e B NPEIOCTABICHUM UJIOTO MOMEUIEHUS Ha YCJIOBHUSX KOMMEpPUYECKOTO
Haiima.

133. Crnenmanuct (yxazate HammenoBanue OMC),
OTBETCTBEHHBIA 3a TOJATOTOBKY JOKYMEHTOB IO MYHHUIMIIAJBLHOW yCIyre, B
TEUCHUE (yka3aTb KOJMYECTBO) KaJ€HAAPHBIX JIHEM C JaThl
MOATOTOBKH MPOEKTA JOKYMEHTA, SIBISIONIETOCS PE3yJIbTaTOM MPEAOCTaBICHUS
yclyrd,  o0ecnedyMBaeT  €ro  COIVIaCOBaHHWE  C (ykazathb
HAaVMEHOBAaHUS JIOJDKHOCTHBIX JIMI] M CTPYKTYpHBIX mojapazaeneHun OMC, c
KOTOPBIMH OyJIET OCYIIECTBISTHCS COTJIACOBAHME) M HAIPABJICHWE Ha TOAIHKCH
JTOJGKHOCTHOMY JIMILY (yxazatp HaumeHoBanue OMC).

134. IToanucaHHbli TOKHOCTHBIM JIMIIOM (yxasatb
HauMeHoBaHUE OMC) NOKYMEHT, SIBJISIOLIUICS PE3YJbTaTOM IPENOCTABICHUS
MYHUIUTIAIBHON YCIyrd, HE TMo31Hee pabodero MHS CIENYIOUEro 3a JTHEM
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MOAMUCAHUS MEePEJACTC Ha PErHCTPALMIO CHEHUATUCTY (yka3atb
HaumeHoBaHre OMC), OTBETCTBEHHOMY 3a NMPUEM U PETUCTPALIUIO TOKYMEHTOB.

135. CreruanucT (ykazath HamMmenoBanme OMC),
OTBETCTBEHHBI 3a IPHEM M PETHCTPAIMIO JOKYMEHTOB, OCYIIECTBIIIET
PErMCTpALMI0  MOANHMCAHHOTO JOJDKHOCTHBIM  JIMIOM (ykxasarb

HaumeHoBaHre OMC) nOoKyMeHTa, SBISIOUIETOCS pe3yIbTaTOM IPEIOCTaBICHUS
MYHHUIMIAIBHON yCIyTH, HE MO3HEE pabOUYero JHsA, CIEAYIOLIEro 3a JHEM €ro
MOCTYIUIEHHS] HA PETMCTPALIMIO B COOTBETCTBUH C MOPSIAKOM JEJIONPOU3BO/ICTBA,
YCTaHOBJIEHHBIM (ykazate HammeHoBanune OMC), B ToM umcie
OCYIIECTBJIIET BHECEHHE COOTBETCTBYIOIIMX CBEICHUHN B KypHAJl PETUCTPAINH U
(W11) B COOTBETCTBYIOLIYIO MH()OPMAIMOHHYIO CUCTEMY (yka3atb
HaumeHoBanue OMC).

136. MakcuManbHBIf  CPOK  BBIIIOJIHEHHUS ~ aIMUHUCTPATUBHOU
IpOLEAypbl MO TMPUHATUIO pelieHuss o mpefocraBieHud (o0  oTkaze
MPEAOCTABJICHUS]) MYHUIMIAIBHOM YCIYTM HE MOXET IPEBBIIIATh
KalleHAApHbIX JHEH co AHS (GOPMUPOBAHUS CHEIUATHCTOM
(ykazath HauMeHoBaHue OMC), OTBETCTBEHHBIM 32 MOJTOTOBKY IOKYMEHTOB T10
MYHHUIUIIATIBHON YCITyTE.

137. Pe3ynbraTtoM agMUHUCTPATUBHOW NPOLEAYPHI MO MPUHATHIO
pelieHuss O TpenocTaBieHHH (00 OTKa3e MPeIOCTaBIICHUS) MYHHUIIMIAILHON
yCIyTU  SIBISIETCS  HAJIMYME  JIOKYMEHTa,  SBISIOIIETOCS  Pe3yJIbTaToM
MIPEIOCTaBICHUS YCIYTH.

138. Crioco6om bukcanuu pesysbrara BBITIOJTHEHHSI
aJIMHHHCTPATUBHOM MPOIENYphI MO MPUHATHIO PEIICHUs O MpefocTaBieHuu (00
OTKa3e MpeA0CTaBICHNUs) MyHUIUTAIBHON YCIIYTH SIBIISIETCS. BHECECHHE CBEIACHUI
0 JIOKYMEHTE, SIBIISIFOUIMMCS PE3yJIbTaTOM MPEIOCTABICHUS MYHULIUIAIbHOU
YCIYTH, B KypHaAJI PETUCTPAIUU (yka3zatp HaumeHoBanue OMC) u
(ur) B COOTBETCTBYIOIIYIO MH(DOPMAIIMOHHYIO CUCTEMY (yka3atb
HanmeHoBanue OMC)

Bbmaqa AOKYMEHTA, AABJISIOIICTIOCH PE3YJIbTATOM NPEAOCTABJICHUA MyHI/lIIl/IHaJII)HOﬁ

YCIAyru
139. OcHOBaHWEM JUIs Hayaja aJMAHHUCTPATHMBHOW IMPOLEAYPHI IO
BbIJIaue (HampaBJICHUIO) JIOKYMEHTA, SABJISFOIIETOCS pe3yJIbTaTOM

MPEIOCTABICHUS] MYHHIIMIIAILHON yCIyru, SBISETCS HalU4he JIOKYMEHTa,
SIBJISIFOLLIETOCS PE3YJIbTATOM MPEOCTABICHUS MYHULIUTTAIIBHOW YCIYTH.

140. Beinaua (HampaBJIeHHUE) JOKYMEHTA, SIBIISTFOIIIETOCSI
pe3yJIbTaTOM MPEAOCTABICHUS MYHULIMNIAIBHOW yCayrH, ocyuiectBisiercs MOL]
B COOTBETCTBUHU C 3aKIIOUYEHHBIMU B YCTAHOBJICHHOM IOPSJKE COTJIALICHUSIMHU O
B3aUMOJICICTBUU MEXKY (yxazats HaumeHoBanne OMC) u M®II.

141. CrieruanucT (yxazatp HammenoBanne OMC),
OTBETCTBEHHBI 3a TNpPHUEM U PErUCTPalUI0 JOKYMEHTOB, B TEUEHUE
KaJICHJIapHBIX THEW CO AHS MOANMUCAHUS JOKYMEHTA, SIBISIOIIETOCs pe3ylbTaToM
MPEeIOCTaBICHUS] MYHMIIMIIAIBHOW YCIyrd, NOJATOTABIMBAET W HAaIMpaBiseT
3asIBUTENII0  COMPOBOJUTENBHBIM IMHUCbMOM  3aBEPEHHYIO  KOIMHUIO/OpUTHHAT
JOKYMEHTA, SBISIONIETOCSd pEe3yJbTaTOM MPEAOCTABICHUS MYHUUUNAIBHON
YCIYTH, B DK3EMIUIspax.
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142. CrieruanucT (yxkazate HammeHoBanue OMC),
OTBETCTBEHHBI 3a TPHEM | PETHCTPAIMIO JOKYMEHTOB, OCYIIECTBIISIET
PETHCTPAIIAIO  COMPOBOANUTEIBHOTO IMHUCHMa B COOTBETCTBHH C IOPSIKOM
JETOMPOU3BOJICTBA, YCTAHOBJICHHBIM (YKa3zaTh HaWMCHOBAHHE
OMC), B TOM 4YHCII€ OCYIIECTBIISICT BHECEHHE COOTBETCTBYIOIINX CBEICHHUMN B
)KypHaJI  PErHCTpallid  HCXOISAIICH  KOPPECTOHAEHIMH ©  (WIH) B

COOTBETCTBYIONIYIO  HMH()OPMAIMOHHYIO  CHUCTEMY (ykazaTh
HanmeHoBanue OMC).
143. Bbigada pesynbrara mpeaoCcTaBiICHUS MYHHIIMITAILHON YCIyTd

OCYIIECTBIIAETCA CnOCOOOM, YKa3aHHBIM 3asiBUTEJIEM IMpHU ToJadye 3asBICHUS U
HEOOXOIMMBIX JTOKYMEHTOB Ha TOJyYeHUE MYHHIIMITAILHON YyCIyTrd, B TOM
qucle:
Opy  JIMYHOM OOpamlieHHuH B (ykazamev HAUMeHOB8AHUe CMPYKMYPHO20
noopasoeneHus, HenoCpPedCmMEeHHO NPed0CmasIAIWe20 MYHUYUNRATLHYIO YCIVe)),
npu Tu4HoM oOpamennn B MKY M®I];
MOCPEICTBOM IMOYTOBOT'O OTIPABIICHUS HA a/IpeC 3asBUTENIS, yKa3aHHBIN B 3asBIICHUU;
yepes JIMUHBIN kabuHeT Ha EnuHOM mopTainie rocyjapcTBeHHBIX U MYHUIIUIIATBHBIX YCIYT
unu [loprane rocy1apcTBEHHBIX M MYHUIIUTIATBHBIX YCIYyT MOCKOBCKOM 001acTH.

144, B ciyuae ykazaHus 3asBUTEIIEM Ha IMOJYYCHHE pe3yibTara B
MHOTO(QYHKIIMOHAJIBHOM  TeHTpe, *nHaumenosanue OMCY* nHanpapuser
pe3yabpTaT MpeaocTaBieHuss MyHUnunanbHou yciayru B MKY MO®I] B cpok,
YCTAHOBJICHHBIN B COTJIAIIICHUH, 3aKIIOUCHHBIM MeXAy *HanmeHoBaHue OMC*
u MKY MOII.

145. Brigaua JOKYMEHTA, SIBJISIOIIIETOCS pE3yIbLTaTOM
MPEAOCTABICHUSI MYHULUINAIBHON yciyrd, ocymectisercs MKY MOI] B
COOTBETCTBHHU C 3aKIIOUCHHBIMU B YCTAHOBJICHHOM TMOPSIKE COTJAIICHUSMU O
B3aMMO/JICHCTBUN, €CIIM HCIOJIHEHHWE JJAaHHOW NPOUEAYphl MPETYyCMOTPEHO
3aKJIFOYEHHBIMU COTJIANICHUSIMU.

146. [Tpu oOpamieHun 3asgBUTEINS 3a TOJyYEHUEM MYHHUITUIAIBHON
YCIIYTH B AJEKTPOHHOU Popme Haumenosanue OMC* nanpanser Ha Eaunbrii
moprai  TOCYJAapCTBEHHBIX WM MYHUIMOAIBHBIX  yciayr wiu  [lopran
TOCYIapCTBEHHBIX M  MYHHUIIMOAIBHBIX  ycIyr  MOCKOBCKOW  oOnacTu
MOCPEICTBOM TEXHHUYECKUX CPEJICTB CBSA3M YBEJOMJICHHE O 3aBEpIICHUU
WCIIOJHEHUs aJAMUHUCTPATUBHOW TIPOLIEAYphl C YKa3aHMEM pe3yJbTara
OCYIIECTBIICHUS aIMUHUCTPATUBHON TTPOLIETYPHI.

147. Criocobom buKcarum pesyibTara BBITTOJTHEHHS
aJIMHHHCTPATUBHOM TMpOIEAYyphl 1O BbIJaue (HAMPaBICHWIO) JIOKYMEHTA,
SIBJISTIOILIETOCS] PE3YJIHTATOM MPEJIOCTABICHHS] MYHUIIUNIAIBHON YCIYTH, SIBISETCS
BHECEHUE CBEJIEHUH O COMPOBOJIUTEIHHOM IHChbME B KypHAJI PETUCTpallUU
ucxomsuiel koppecnoHaeHUMM U (WiM) B UHGOPMALMOHHYIO CHCTEMY

(ykazatp HaumeHoBaHne OMC).

IV. Ilopsainok u GopMbI KOHTPOJIA 32 HCIIOJTHEHHEM a/IMUHUCTPATUBHOIO perjiaMeHTa
NpeJoCTaBICHUS MyYHHIMIIAJIBbHON YCJIYIH

Iopsinok ocymecTB/IeHUs] TEKYLEr0 KOHTPOJISA 32 COO/II0IeHeM U UCTIOJIHEHHeM
OTBETCTBEHHBIMH JOJKHOCTHBIMH JIMI[AMH MOJI0KEHUI aIMUHUCTPATUBHOIO perjiaMeHTa
U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPeOOBaAHUS K
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MPEeI0CTABJICHHIO MYHHITHIIAIbHOM YCIIyrH

148. Tekymuii KOHTPOJIL 3a COONIOJEHHEM M  HCIOJHEHUEM
MOJIOKEHUM  periaMeHTta W UHbIX  HOPMATHBHBEIX  IIPABOBHIX  aKTOB,
YCTaHABIUBAIOIINX TPEOOBAHHUS K APEOOCMABICHUIO MYHUYUNAILHOU VCIYyeU,
OCYUECMEIACMCsL OOIHCHOCTIHBIMU IUYAMU, OMEEMCMEEHHBIMU 3d OP2AHUZAUUIO
pabomel o NPedOCMABIeHUIO MYHULUNATIbHOL YCILY2U.

149. Texywuii KOHMPOIb OCYWECMEIAeMCs Nymem npo6eoeHUs:
OMBEMCMEEHHbIMY  TOJDKHOCTHBIMEM  JIMIIAMH ~ CTPYKTYPHBIX — ITOJpa3aeiIeHuUi
*naumenosanue OMC™*, OTBETCTBEHHBIX 3a OpraHM3alUdi0 pPadbOTHI  TIO
IPEJIOCTABIEHUI0 MYHUIUIAIBHON  YCIIyTH, TIPOBEPOK  COONIONEHHS M
UCIIOJHEHHS TIOJIOKEHHUI PErjJaMeHTa W MHBIX HOPMATHUBHBIX IIPAaBOBHIX aKTOB,
yCTaHABJIMBAIOIIUX TPEOOBAHMS K IPENOCTABIEHUIO MyHUIIMIAIBHOM YCIIyTH.

Iopsiiok ¥ MePHOIUYHOCTD OCYIIECTBIEHHS MIAHOBBIX U BHEIVIAHOBBIX MPOBEPOK
MOJTHOTHI M Ka4eCTBa NMPeA0CTaBJeHHs] MyYHUIIMNIAIbHOMN yCJIyru
150. KoHTpodb 3a TMONHOTOW ¥ KA4eCTBOM IMPEIOCTABICHUS
MYHHALIUTIATBHON YCIIYTH OCYIIECTBISIETCS B (hOpMax:
1) npoBeieHNs IJIAHOBBIX IPOBEPOK;
2) paccMOTpeHHs kajo0 Ha AcicTBUs (Oe3/1eicTBHE) JOKHOCTHBIX JUI *HauMmeHo8aHue
OMC™*, 0OTBETCTBEHHBIX 32 MPEJOCTABICHNE MYHUIIUIATILHON YCIYTH.
151. B 1iensx ocymiecTBIeHUsT KOHTPOJIS 3a MOJHOTONH M KauyeCTBOM
NPEIOCTABICHUS  MYHHIIMIIAJBHOH  yCIAYrHM  MPOBOASATCS  IUIAHOBBIE |
BHEIUTAHOBBIC TIPOBEPKH. [1OPSIOK ¥ IEPUOTUIHOCTD OCYIICCTBICHHS TIAHOBBIX
MPOBEPOK YCTAaHABIMBACTCS IUIAHOM paboThl *Haumenosanue OMC*. Tlpu
MPOBEPKE MOTYT pacCMaTPUBATHCSI BCE BOTIPOCHI, CBSI3aHHBIC C MPEIOCTABICHHUEM
MYHHIUTAIBHON YCIyru (KOMIUIEKCHBIE TPOBEPKH), WU OTIEIbHBIA BOMPOC,
CBSI3aHHBIM C TMPENOCTABICHHEM MYHHUIMITAJBHOW YCIyrd (TeMaTH4ecKue
npoBepku). I[IpoBepka Takke MOMKET HPOBOJUTHCS MO KOHKPETHOW kajole
3asBUTEIS.
152. BHermaHOBbIe MPOBEPKH MPOBOIATCS B CBSI3U C IPOBEPKOM
yCTpaHEHHS paHee BBISIBICHHBIX HAPYIICHUH aJMIHUCTPATUBHOTO PErilaMeHTa, a
TaKKe B cllydae MOJy4YeHHUs KajuoO 3asBuUTeNed Ha JeicTBus (Oe3neiicTBue)
JOIKHOCTHBIX TUI *Haumenosanue OMC u cmpykmypHulx noopazoeneHutl™,
OTBETCTBEHHOT'O 32 MPEJOCTaBICHNE MYHUIIUIIAIIEHOW YCIIyTH.
PesynbraTel ipoBepKkH OGOPMIISIFOTCSI B BHJE aKTa MPOBEPKH, B KOTOPOM YKa3bIBAIOTCS
BBISIBJICHHBIE HEJIOCTATKH U MPEJIOKEHUS TI0 UX YCTPAHEHUIO.

OTBETCTBEHHOCTh MYHHMIUNAJBHBIX CJIYKAIIMX OPraHOB MECTHOI'0 CaMOYNIPaBJIeHUsI U
HHBIX JOJKHOCTHBIX JIUII 32 pellleHusl U aeiicTBus (0e31eiicTBUE), IPUHUMAaeMble
(ocymecTBiisieMble) B X0/1€ MPEAOCTABJICHUS MYHHUIIUNIAJIBLHOH yCIYIrH

153. 1o pe3ynbTaTam NpOBEACHHBIX MPOBEPOK, B CIy4ae BbISBICHUS
HapyIIeHUH COOMIOJIEHUs TOJOKEHUM periiaMeHTa, BHHOBHBIE JIOHKHOCTHBIC
nuna  *naumenosanue OMC* HecyT TEpPCOHAIBHYI) OTBETCTBEHHOCTh 3a
pemieHuss U naenctBust (0e3neiicTBUE), NPUHUMAEMbIE B XOJAE MPEIOCTaBICHUS
MYHULHUNAJIBHON YCIYTH.
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154. [TepconanbHas OTBETCTBEHHOCTD JIOJKHOCTHBIX JIALY
*naumenosanue OMC* 3akpemusieTcs B JOJDKHOCTHBIX —pErjaMeHTax B
COOTBETCTBHU C TPeOOBaHHSAMH 3aKOHOIATENbCTBA Poccuiickoit Penepanun u
3aKOHOJIaTeILCTBA MOCKOBCKOM 00JIaCTH.

[MoJio:keHusl, XapaKTepu3yoine TpedoBaHusl K MOPSAAKY U GopMaM KOHTPOJIA 32
npeaocTaBjJeHHeM MYHHIIUNIAJIbHOMN YCIYyTIH, B TOM YHCJe CO CTOPOHBI I'PAKIAH, UX
00beIMHEHNH U OpraHu3aIui.
155. KonTponps 3a mpeagocTraBieHHEM MYHUIUIAIBLHOM YCIYyTH, B
TOM 4YHCJIE CO CTOPOHBI TpaxaaH, UX OOBEIUHEHUN U OpraHu3alui,
OCYIIECTBIIICTCS TMOCPEICTBOM TYONHMKAIMU CBEACHUH O JICITEILHOCTH
*naumenosanue OMC*, mnonydeHus TrpaxiaaHaMu, HX OOBEIMHEHUSMU U
OpraHM3alUsIMU aKTyaJIbHOM, MOJIHOM M JTOCTOBEpHON HMH(OpMAIMU O MOpSAKe
MPEIOCTABICHUS] MYHUIIUTIAIBHONW YyCIAyrd © o0OecredeHus BO3MOXKHOCTH
0Ccy1e0HOT0 (BHECYAEOHOT0) pacCMOTPEHUS Kajoo.

V. ocyneOHblii (BHeCydeOHBbIH) MOPSA0K 00:KaJI0BAHUSA PelieHUid U (1K) aeilcTBUil
(0e3neiicTBHA) OPraHa MECTHOI'0 CAMOYIIPaBJICHHS, IPEAOCTABJISIONIEr0 MYHULUIIATbHY IO
YCJIYTY, 2 TAKKe ero J0JKHOCTHBIX JINL, MyHHINNAJIbHBIX CIYKAMX

IIpaBo 3asiBUTE/Is1 MOAATH KaJ100y HA penieHue U (UJIM) aeicTBus (0e3aeiicTBHE) Oprana,
NMPeI0CTABJSIONIEr0 MYHUIIUNIAJIBbHYIO YCJIYTY, 4 TAKAKE ero J0J2KHOCTHBIX JIHIL,
MYHUIUNAJIbHBIX CJIYKAlIUX MPH NPEeJOCTABJICHMHA MYHUIHMIIAJIbHOM YCJIYTH

156. 3asBUTEIM WMEIOT MPaBO Ha OOXKaJOBaHWUE JACUCTBHHA WIIH
oesnenictBusa  *naumenosanue OMC*, TOIDKHOCTHBIX JHL *HaumeHnoaHue
OMC*, MyHUIIMTTAJIBHBIX CITY>KAILUX, a TAK)Ke TPUHUMAEMbIX UMH PEIIEHUIN U
MPEAOCTABICHUN MYHUIIUNAIBHOW YCIYyTM B JOCYACOHOM (BHECyaeOHOM)
MOpsIAKE.

IIpeamer kano0bI
157. 3asBUTEIIb MOXET OOpaTUThCS C JKAIO0OW B TOM 4YHCIC B
CIIEAYIOIIMX CIydasX:

1) HapymeHwe cpoka perucTpaluu 3ampoca 3asgBUTEN O  MPEJOCTABICHUHU
MYHULUNIAJIBHON YCIIYTH;

2) HapyLIEHUE CPOKa IIPEIOCTaBICHHUSI MYHULIUIIAIbHOW YCIIYTH;

3) TpeOoBaHME Yy 3adBUTENs JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccurickon denepannu, HOPMaTUBHBIMU MPABOBBIMUA aKTaMu MOCKOBCKOM
o01acTv, MyHUIIUTIAIbHBIMU TIPABOBBIMU aKTaMHU JUIsI PEAOCTABICHUSI MYHUIIMITAILHON YCIYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, IIPEIOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoii ®Penepanuu, HOPMATUBHBIMHU IPABOBBIMU
aktTaMd MOCKOBCKOW 00J1aCTH, MYHHUIMMIAJbHBIMU TMPABOBBIMH aKTaMU JUIsl MPEIOCTAaBICHMUS
MYHULIANIAJIBHON YCIIYTH, Y 3asIBUTEIIS;
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5) oTKa3 B MPENOCTABICHUM MYHHUIMIAIBHOM YCIyTH, €CIU OCHOBaHHUs OTKa3a He
Mpe1ycMOTpeHbl (heiepaibHBIMI 3aKOHAMH U TPUHATHIMH B COOTBETCTBHM C HMMH WHBIMH
HOPMAaTHBHBIMH MpPaBOBBIMH akTaMu Poccuiickoin ®enepanny, HOPMATHUBHBIMHU IPABOBBIMH
akTaMu MOCKOBCKOM 00J1aCTH, MyHUIIUTIATHLHBIMU IPABOBBIMU aKTAMU;

6) 3aTpeboBaHME C 3asBUTENS MPU MPEAOCTABICHUNM MYHHUIMIIAIBLHON yCIyry IIaThl, HE
NPEeNyCMOTPEHHOM  HOPMAaTUBHBIMM  TPaBOBbIMM  akTamu  Poccuiickonn ~ ®enepauum,
HOPMATUBHBIMU TIPABOBBIMU akTaMU MOCKOBCKOW 0O0JacTH, MYHHMIIMIAIBHBIMU IPABOBBIMU
aKTaMu;

7) OTKa3 opraHa, NPEeAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTy, AODKHOCTHOTO JIHUIA
OpraHa, IpeAOCTAaBIAIOIIETO MYHHUIIUIIAJIBHYIO YCIYTY, B UCIIPABICHUH JIOMYIIEHHBIX OIEYaTOK U
OImKOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS] MYHULIUIIAILHON YCIYTH JOKYMEHTaX JU00
HapyIlIeHHE YCTAaHOBJIEHHOIO CPOKA TaKUX UCTIPABICHUI.

Opranbl MECTHOT0 CAMOYNPABJIEHHS, YIIOJHOMOYEHHbIE HA PACCMOTPEHHE JKAJTI00bI U
MO0JKHOCTHBIE JINIA, KOTOPBIM MOKET ObITh HAMpaBJIeHa Ka/1002
158. *yKazame — opeamnbl  MECMHO20 — CAMOYNPAGNCHUs U
YROMHOMOYEHHbIE HA PACCMOMPEHUE HCanobbl OONICHOCIHbLE TUYA, KOMOPLIM
Modcem Oblmb Hanpasiena xcarooa™®

Ilopsinok mogaum U paccMOTPeHMS KAJTO0bI

159. XKanoba  momaercst B opras, TPETOCTABIISFOTIHIA
MYHHUIMOAIbHYIO ycnyry. KamoObl Ha pelleHus, NPUHATHIE PYKOBOJAUTEIEM
*naumenosanue OMC* TOmarOTCsI B BBIIECTOSININUN OpraH (MpU €ro HAJIUYUK),
mubo, B Cily4ae €ro OTCYTCTBHUS, pAacCMaTPHUBAIOTCS HEMOCPEICTBEHHO
pykoBoauTenem *maumenosanue OMC*, mpenoCTaBIAIONIETO MYHHUIUIIATBHYIO
yClyry.

160. XKamoba mMoxxeT OBbITh HampaBjeHa B *naumenosanue OMC*1o
noure, yepe3 MKY M®II, no snekrpoHHON TouTe, yepe3 ohUIIMaTbHBIA CalT
opraHa, MpeJOCTaBIIAIONIET0O MYHHMIMIIAIBHYIO YCIYTY, nocpenctsoM EmuHoro
noprajga  rOCYJapCTBEHHBIX M MyHMIMOaIbHbIX  yciuyr,  [loprana
TOCY/IapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYyr MOCKOBCKOW 00yiacTH, a Takke
MOKET OBITh MPHUHSTA MPU JIUMYHOM MpUEME 3asIBUTEIIS.

161. Xamoba 1omKHA COEPKATh:

a) HAMMEHOBAaHUE OpraHa, MPeJOoCTaBIISIIONIEr0 MYHULUIIAIBHYIO YCIYTY, JOKHOCTHOTO
JIMIIa OpraHa, IPeJOCTaBIISIONIEr0 MyHUIIUIIANBHYIO YCIYTY, TH00 MyHHUIIUIIATHHOTO CITYKaIIero,
peuieHus u aeictBus (0e3aeicTBre) KOTOPHIX 00kKaTYyI0TCS;

0) hbamMunuio, UMsl, OTYECTBO (ITOCJIEHEE - TPU HAJIMYUHU), CBEICHUS O MECTE JKUTEIbCTBA
3agBUTENS - (PU3NYECKOTO JIMIa JIM00 HAaMMEHOBaHHE, CBEJICHUS O MECTE HaXOXKICHUS 3asBUTEIIS
- IOpUIUYECKOr0 JUIa, a TakKe HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (MPU HAJIMYUH) U TIOYTOBBIA aJpec, O KOTOPHIM JIOJKEH ObITh HAIpaBlIEH
OTBET 3asIBUTEIIO;

B) CBeZicHUsI 00 oOOKaldyeMbIX peIIeHUusX U JelcTBusix (Oe3melicTBUM) OpraHa,
MPEIOCTABIISIIONIET0 MYHUIIMNAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpraHa, MpeaoCTaBiIsonEero
MYHHUIUTAIBHYIO YCIYTY, IN0O0 rocyAapCTBEHHOI0 MYHHUIIMIAIBHOTO CIIYXKAallleTo;

') 1OBOJIbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIIEHUEM U JEHCTBUEM
(Oe3neiicTBreM) opraHa, MPEAOCTABISIONIETO MYHHLHUIAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIA
opraHa, MpeJOCTaBISAIOIIEr0 MYHULHUIAIBHYIO YCIYry, JMOO MYHMIMIIAIBLHOTO CIIYXaIlero.
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3asiBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU HAJTUYUH), TOATBEPKAAIOIIUE IOBOIbI
3assBUTENIS, 1100 X KOIIHH.
162. B cinydae HE0OXOIUMOCTH B TOATBEP)KICHHUE CBOUX JOBOJOB
3asiBUTENIb NpPUJIAraeT K NUCbMEHHOMY oOOpalieHHuio (kajloOe) AOKYMEHThl U
MaTepHabl MO0 UX KOIHH.

Cpoxu paccMOTPeHHUSA KAJT00bI

163. Kanoba, moctynuBiias B *naumenosanue OMC*, mOIISKUT
PETUCTPAIUH HE TTO3/IHEE CIICAYIOMIETO pab0vyero THS CO JHS €€ MOCTYIUICHHUS.
164. XKamoba, mocrynuBmas B *naumenosanue OMC*, TOIIEKAT

PaCCMOTPEHUIO  JTOJDKHOCTHBIM  JIMIIOM, HAJEJICHHBIM ITOJIHOMOYUSMH  TI0
PacCMOTPEHUIO JKajloObl, B TCUCHHWE MATHAIIATH PabO4MX ITHEH CO JHS €ro
perucTpaii, a B ciydae OOKajJOBaHMs OTKa3a OpraHa, MPeJI0CTaBJISIONICTO
MYHHIIMITAJILHYIO YCIIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MPefoCTaBIISIOIICTO
MYHUIIUTIATBHYIO yCIyry, B TIpHEME JOKYMEHTOB Yy 3asBUTENs JHOO B
WCIIPABJICHUH JIOMYIICHHBIX OIEYaTOK M OMIMOOK WM B clydae 00KaJOBaHHS
HApYIICHUS YCTAHOBJIICHHOTO CpPOKa TAaKUX HCIPABICHHH — B TEUYCHHE IIATH
paboumx JHEH CO AHS €€ pEerucTpaIiy.
BHeceHne m3MeHEHWN B pe3yJbTaT MPEAOCTaBICHUS MYHUIIUIIAIBLHOW YCIYTH B IIEIISIX
WCIIpaBJICHUS JTOMYIICHHBIX ONEYaTOK M OIMHMOOK ocyIiecTBisseTcs *naumenosanue OMC* B cCpok
He Oosiee 5 pabouymnx JTHEH.

HNcuepnbiBaoniuii nepedyeHb OCHOBAHMM VISl 0TKA32a B PACCMOTPEHUU KaJI00bI
(mpereH3uu) JJM0O NPUOCTAHOBJICHHS €€ PACCMOTPEHHs
165. VIOJIHOMOYCHHBI  Ha  PacCMOTPEHHE  KaloObl  Oprad
OTKa3bIBaCT B YAOBIETBOPEHHUH KAIOOBI B CICAYIOMINX CITydasx:

HAJIMYWE BCTYIMBILIETO B 3aKOHHYIO CHJIY peIlIeHus cyja, apOUTpakHOTO CyJa Mo )Kanobe
O TOM K€ IIPEeIMETE U IO TEM K€ OCHOBAHHSIM;

nojava >kajoObl JIMIIOM, TIOJHOMOYHMSI KOTOPOTO HE TOATBEPXKACHBI B TIOPSJKE,
YCTaHOBJICHHOM 3aKOHOJATeNbCcTBOM Poccuiickor denepanuu;

HAJIMYME pelIeHUs Mo kajole, NMPUHATOrO paHee B COOTBETCTBHU C TpPeOOBAHUSAMU
HacTosmuX [[paBui B OTHOIIEHUH TOTO )K€ 3asIBUTENS U [0 TOMY K€ IIPEIMETY 5Kasl00BbI.

166. VIOJTHOMOYEHHBIH Ha PAaCCMOTPEHHE KaloOBl OpraH BIIPaBe
OCTaBUTbH kKajo0y 0€3 OTBETa B CIEAYIONIUX CIydasK:

HAJIM4YME B KaJloOe HEIEH3YPHBIX JIMOO OCKOPOUTENBbHBIX BBIPAXKEHUH, YIrpo3 KU3HU,
3JI0POBBIO M UMYILECTBY JOJHDKHOCTHOTO JIMIA, & TAKXKE YWIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH MPOYHUTATH KaKyI0-THOO YacTh TeKCTa XKaloObl, (paMuimro, nMs,
0T4YeCTBO (IIPU HATMYMH) U (WJIM) TIOYTOBBINA aJpec 3asIBUTEIS, YKa3aHHBIC B &Kalo0e.

€Clii B TMHUCHMEHHOM OOpaIlleHUH He YKa3aHbl (aMuiIus TpakKJaHWHA, HANPABUBIIETO
oOpaleHne, 1 MOYTOBBINA aJpec, M0 KOTOPOMY J0JKEH ObITh HAaIlpaBIJIEH OTBET HAa OOpallleHue;

ecnu kamo0a TMoJaHa 3asBUTENIEM B OpraH, B KOMIIETCHIIMIO KOTOPOTO HE BXOIUT
NPUHATHE pelieHuss mo xamobe. B srom ciaywae B Tedenume 3 pabouyux AHEH co JHS ee
pEerucTpalil yKa3aHHBIA OpraH HampaBisieT jkajdo0y B yIMOJHOMOYEHHBIM Ha €€ pacCMOTpeHHe
OpraH ¥ B MUCbMEHHON (hopMe HHPOPMHUPYET 3asBUTEISI O TIEPEHANPABICHUH YKaJI00BI;

eclii B THCHbMEHHOM OOpAIIeHNWH 3asBUTENS COAEPXKUTCS BOMPOC, HA KOTOPBIM eMy
MHOTOKpPATHO JaBaJIUCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee HANpPaBIsSEMbIMU
OOpameHusIMH, ¥ TIPU 3TOM B OOpAaIlICHUH HE MPUBOISTCS HOBBIC JOBOJBI MM OOCTOSTENHCTBA,
HavyaJIbHUK (PYKOBOIUTEINb) *HaumeHnosanue cmpyKmypHo2o noopaszoeiieHus, HenocpeoCcmeeHHo
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npeodocmasiawe20 MyHUYUnaibHyro ycayey*, 10mKHOCTHOE JIMIO JTMO0 YIIOJTHOMOYEHHOE Ha TO
JIMIIO BIIPABE MPHUHSTH PEIIEHUE 0 OE30CHOBATEILHOCTH OYEPETHOTO OOpaIleH s 1 MPEKPAICHIH
MEPENUCKU C 3asiBUTENIEM MO JaHHOMY BOMPOCY IMpPH YCJIOBHH, YTO YKa3aHHOE oOpalieHue u
paHee HampaBiIsieMble OOpalIeHWs HANpaBISUIUCh B *HaAuMeHO8aHUe  CMPYKMYPHO2O0
noopaszoeneHus, OMeemcmeeHH020 3a NpedoCcmasienue MyHUYUnaibHou yciyeu™ Wi OqHOMY |
TOMY JK€ JOJDKHOCTHOMY Jiuily. O NTaHHOM pPEIICHWH YBEIOMIISACTCS 3asBUTEINb, HANPABUBIIHA
oOpartieHue;

€CIIM OTBET IO CYIIECTBY IMOCTABICHHOTO B OOpAIIeHUH BOIIPOCA HE MOXET OBITh JaH 0e3
pasrialieHus] CBEJCHUH, COCTaBJSIIONIMX TOCYAAPCTBCHHYIO WM HMHYI  OXpaHSIEMYIO
beneparbHBIM 3aKOHOM TaliHy, TpaXKIAaHWHY, HalpaBUBIIEMY oOpaimieHue, cooOmaercs o
HEBO3MOXXHOCTH JIaTh OTBET II0 CYIIECTBY IIOCTaBJICHHOTO B HEM BOMpPOCAa B CBSI3U C
HEJIONYCTUMOCTBIO Pa3TJIallleHUs] YKa3aHHBIX CBEICHU.

Pe3yabTaT paccMoTpeHns Kaa00bl
167. [lo pesyapTaTaM pacCMOTPEHHSI  OOpalleHHs  KajaoObI
*naumenosanue OMC* mpuHUMAET OJHO U3 CJICAYIOMNUX PEIICHHM:

1) ynoBieTBopsieT kayno0y, B TOM YHCAe B (opMe OTMEHBI MPHHATOIO PEIICHHUS,
WCIIPaBIICHUSI TOMYIIEHHBIX OPTaHOM, MPEAOCTABIISIIONIUM MYHUIIUIIATBHYIO YCIYTY, OMIEYaTOK U
omuOOK B BBIJIAHHBIX B Pe3ylbTaTe MPEAOCTABICHUS MYHHITUIAIBLHON YCIYTH JITOKYMEHTaX,
BO3BpaTa 3asBUTEII0 JICHE)KHBIX CPEJICTB, B3UMAHHE KOTOPBIX HE IMPEIyCMOTPEHO
HOpPMAaTHBHBIMH MpPaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMATHUBHBIMH IPABOBBIMU
akTaMu MOCKOBCKOM 00J1aCTH, MyHUITUTIATLHBIMU TIPABOBBIMU aKTaMU, a TAKXKE B UHBIX OpMaXx;

2) OTKa3bIBacT B YJOBJICTBOPCHHUH JKAJIOOBI.

IMopsinok uHpopMuUpoOBaHNS 3aIBUTEJISI 0 Pe3YJIbTATAX PACCMOTPEHUS KAT00bI
168. He mo3gnee aHs, cieayroomiero 3a JHEM NPHUHSITHS pPELICHUS,
3asiBUTENII0 B TMUCBMEHHOM WM  AJIEKTPOHHOM Qopme  HampaBisieTcs
MOTHUBHUPOBAHHBIA OTBET O PE3yJbTaTaX PACCMOTPEHHUS KAIOOBI.

IIpaBo 3asiBuTE 151 HA OJyYeHHe HHPOPMAUM U IOKYMEHTOB, HE00XOAUMBIX IS
000CHOBaHMS M PACCMOTPEHMSI KAT00bI

169. 3asBUTENb HWMEET MPaBO Ha TMOJYYEHHUE HCUCPIBIBAIOIICH
nH(pOpMaUK U JOKYMEHTOB, HEOOXOAUMBIX 11 0OOCHOBAHHS M PACCMOTPEHUS
Kaao0BbI.

170. Nudopmanust © 10OKyMEHTbI, HEOOXOAUMBIC IS 0OOCHOBAHUS

U paccCMOTpEHHUs KajloObl pa3MelarTcs B *Haumenosanue OMC* wu
MHOTO()YHKIMOHAJBHBIX IIEHTPax, Ha oO(UIUANbHOM calTe *naumenosanue
OMC* wu MHOroyHKIIMOHaJbHBIX IIEHTpaX, Ha EnuHom moprane
TOCYJapCTBEHHBIX M MYHUIIMNAIBHBIX ychyr, lloprame TocynapCTBEHHBIX H
MYHULUMTAIBHBIX YCIYyT MOCKOBCKON 00JIaCTH, a TaKkKe MOXET OBITh COOOIIeHa
3asIBUTEIIO B YCTHOM W/WIIM TUCBMEHHOU (opme.

IHopsinok 00:ka/I0BaHUsA pelIeHHs MO0 Kaji00e

171. 3asBUTEN, BIpaBe OO0XKaJIOBaTh pEHICHUS IO Kamode
BBIICCTOSIIIM JOJKHOCTHBIM JIUIAM.

172. B cnydyae ycTaHOBIEHHMsT B XOIe WJIM IO pe3yjibTraTam
paccCMOTpeHHsT  JKamoObl  TPH3HAKOB  COCTaBa  aJMHHHCTPATHBHOTO
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MpaBOHAPYILICHUS WK MIPECTYIUIeHUs *Haumenosanue OMC* B yCTaHOBIIEHHOM
TOpSIIKE HEe3aMETUTEIILHO HAMpaBisieT MMEIOIIMECs MaTepuanbl B OPTaHBI
MIPOKYPaTypHI.

173. 3asBUTENI, WMEET NPaBO Ha IMOJNydeHHE WHPOPMALUN |
JOKYMEHTOB, HEOOXOMHMMBIX i1 00OCHOBAaHUS M PACCMOTPEHHUS KAJIOOBI, MPH
YCIOBHH, YTO 3TO HE 3aTparuBaeT IpaBa, CBOOOJBI W 3aKOHHBIC HHTEPECHI
IpPYTHX JHUII W 9TO YyKa3aHHBIC JIOKYMEHTBI HE COJICpXKAaT CBEICHUS,
COCTABJISIOIINE TOCYJAPCTBEHHYIO WM MHYIO OXPaHSEMYIO 3aKOHOAATEIhCTBOM
Poccuiickoit @enepanuu TanHy.

174. Ilpy momade KamoObl  3asABUTENL  BIPaBe  IONYYHUThH
CJIeIYIOIIYI0 HH(POPMAITHIO:
MECTOHAX 0K ICHUE (yKazamv — HAQUMEHOBAHUue  CMPYKNYpPHO20

noopasoeiieHus, HenoCpPeOCMEeHHO NPedOCMasIAIWe20 MYHUYUNAILHYIO VCIVEY),

nepedeHb HOMEPOB TeNEe(HOHOB ISl TIOTYUCHHSI CBEIEHUIN O MPOXOXKICHUU MPOLEAYp 10
PacCMOTPEHUIO Ka0OBbL;

MECTOHAX0XKJICHIE OPraHOB MECTHOTO CaMOYTIpaBiIeHUs, (haMUIuK, UMEHa, OTYeCTBa (TIpH
HAJIMYMH) B JOJDKHOCTU MX PYKOBOJMTENCH, a TAKKE JOJDKHOCTHBIX JIMI], KOTOPBIM MOXKET OBITh
HaIpaBJIeHa kanooa.

175. [Ipy momaye >kamoObl 3aWHTEPECOBAHHOE JIMIIO BIIPABE
MOJyYUTh B (YKazamv — HauMeHo8aHue  CMpPYKmMypHO2O
noopasoeneHus, HenocpeoCmeeHHO NPedOCMABIAIOULe20 MYHUYUNATbHYIO YCIY2Y)
KOIIMU JIOKYMEHTOB, MOJATBEPKIAOIIUX o0xanmyemoe feilctBue (Oe3nelicTBue),
peleHne TO0HKHOCTHOTO JINIIA.

Cnoco0bl nHGOPMHPOBAHUS 3asiBUTEJIEl 0 MOPSIIKe MOJAYN W PACCMOTPEHHUSI
KAJIO00BI

176. HNudopMupoBanre 3asBUTENCH O IMOpAAKE IMOJaYd MU
paccMOTpeHUs KAJIOOBI HA peIIeHUs U AchcTBUs (Oe3neicTBre) *Haumenosanue
OMC*, JOIDKHOCTHBIX JHI *Haumenosanue OMC*, MyHUIIMTATHHBIX
CIIy)KalllUX, OCYIIECTBISETCS TOCPESJACTBOM pa3MelicHuss HHpOpMaIuu Ha
CTeH/IaX B MECTaX MPEAOCTaBICHUS MYHUIIMNIAIBHON YCIYTH B *HaumerosaHue
OMC* wu MHOTOQYHKIIMOHAJIBHOM IIEHTpe, Ha OQUIMAIBHOM  caiTe
*naumenosanue OMC* u MKY M®I], na ExunoM nopraine rocy1apcTBEHHbIX U
MYHHUIMTATBHBIX yenyT u [loprane rocyaapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT
MockoBCKO# 007acTH, a TaKKe MOXKET OBITh COOOIIEHa 3asBUTEN0 B YCTHOU H
(unn) nucbMeHHOU opme.
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[Ipunoxenue 1

CnpaBounasi uHpopManmsi
0 MecTe HAXO0KIeHUs, rpauke padoTbl, KOHTAKTHBIX TeJie(pOHAX, aJpecax
3JIEKTPOHHOM MOYTHI OPraHa, NPeI0CTABJIAIOIEr0 MyHUIUNAJIBHYIO YCJIYIY,
CTPYKTYPHBIX MOJApPa3JAe/IeHHH OPraHa, nNpeIoCcTaB/IfI0Iero MyHMMNaJIbLHYI0 yCayry,
MKY M®II n opranu3anuii, y4acTBYIOIIUX B MPeIOCTABJIEHNN MYHHIIUNIAJIBLHOM
YCJIyIH

1. AaMuHuCTpaUMs * HaUMeHOo6aAHUEe MYHUUUNATILHOZ0 00PA308aAHUA™

MecTto  HaxoXAeHHUsS — AAMUHUCTPAUUU  *HaumenoaHue  MYHUYUNATLHO2O
obpazosanus™®: * HaumeHO8aHUe MYHUYUNAILHO20 00PA308aHUs, HA38AHUE YIUYbL, HOMED
ooma*.

I'pauk paboThI aAIMUHHUCTPALUH *HaAUMEHOBAHUE MYHUYUNANLHO20 00PA308AHU™ !

ITonenensn " %
i ‘yKazame pabouee 8pems U 8pems 00e0eHHO20 nepepviea
Brophuk: *yKazams pabouee 8pems u 8pems 00e0eHH020 nepepuléa™
Cpena *yrazams pabouee 8pems u 8pems 00e0eHH020 nepepuiéa™
YeTBepr: *yrazame pabouee epemsi u 8pems 00edeHH020 nepepulea™
[Tarauma: *yrazame pabouee epemsi u 8pems 06edeHHo20 nepepulea™
Cy660Ta *yrazams pabouee 8pems u 8pems 00e0eHHo20 nepepuléa™
e Bockpecen 8bIXOOHOU O€Hb.
I'paduk mpuema 3asBUTENCH B aIMUHUCTPAIUN *Haumenosauue MyHUYUNATLHOZO
obpazosanusn’™®:
ITonenensn " -
i ‘YKazamos uacsl npuema saseumeietl
Bropauk: *yKazamo uacvl npuema saseumerne’*
Cpena *ykazamo uacel npuema sasgumenet’
Yersepr: *yrazamo uacel npuema sasgumenet’
[TaTHunA: *ykazamoe uacwl npuema saseumenet’
Cy660Ta *yrazams uacel npuema sassumenetl’™
be: Bockpecen BbIXOOHOIL OEHb.

[TouToBBIN agpec aIMUHUCTPAIN *HauMmeHo8aHUe MYHUYUNATILHO20 00pA308aHUA™:
‘UHOEKC, HaUMEHOBAaHUe MYHUYUNAIbHO20 00PA308aHUSA, HA36AHUE YIUYbL, HOMep domMa ™.

KonTakTHbI# TenedoH: (vkazamov Homep menedona).

OdunmanbHplii  calT  aAMUHUCTpAMU  *HauMeHOBaHUe — MYHUYUNATILHO2O
oopaszosanusn™ B cetn UnTepHeT: *adpec ouyuanvrozo caiima®.

Anpec SJEKTPOHHON TOYTHI AJIMUHUCTPAIMU * HAUMeHO8aHUe MYHUYUNATIbHO2O
obpazosanusn™® B cet UHTEpHET: adpec 31eKmponHol noumul AOmMuHucmpayuu *.

2. *Haumenoeanue CMpPYKmMypHO20  nOOpaA30eneHus, OMmeEemcmeeHHoz0 3a
npeoocmaeienue MyHUyUnaabHou yciayeu™

Mecto  HaxXOXIEHHUS (vkazamev  HAUMEHOBAHUE  CMPYKMYPHO20
noopasoeieHus, OmMEEmMCmMEEHHO20 3d Npeodocmasgienue  MYHUYUNAIbHOU — YCAYeU):
(YKasamv HAUMEHO8AHUEe MYHUYUNAILHO20 00pa306anus, HA36AHUE

VAUYbL, HoMep 00Ma).

31



I'padux  paboThr (ykazamb ~ HauMeHOBaHUEe  CMPYKMYPHO2O
noopaszoeneHus, OMeemcneeHH020 3a NPEOOCMAasieHUe MYHUYUNATbHOU YCIyeu):

ITonenensn % %

i ‘YKaszamov pabouee 8pemMs U 8pems 00e0eHH020 nepepvied
BropHuk: *yrazams pabouee epemsi u 8pems 06edeHHo20 nepepulea™
Cpena *yrazams pabouee epemsi u 8pems 00edeHH020 nepepuiea™
UYeTtsepr: *yKazams pabouee 8pems u 8pems 00e0eHH020 nepepuléa™
[Tarauma: *yrazams pabouee epemsi u 8pems 00edeHH020 nepepulea™
Cy660Ta *yrazams pabouee epemsi u 8pems 00edeHH020 nepepulea™
Bockpecen .

Lo P 8bIXOOHOU O€Hb.

7 KA3amb HAUMEHOBAHUE CIMPYKMYPHO20
['paduk npuema 3asBUTENCH B
noopaszoeneHus, OMmeemcneeHHO20 3a NPEOOCMAsIeHUe MYHUYUNATbHOU YCIyeu):

ITonenensn % “ s

i ‘YKA3amy 4acvl npuema saseumeret
BropHuk: *yKazamo uacvl npuema saseumenei’*
Cpena *yKaszamo uacvl npuema saseumerne’*
Yersepr: *ykaszamo uacvl npuema saseumerne*
[TaTHUIA: *yKazamo uacel npuema saseumenei’*
Cy6060T1a *ykazamo uacel npuema sasgumerneti’
Bockpecen .

e P 8bIXOOHOU O€Hb.

[TouToBBIlT  azapec (VKasamv — HAUMeHO8aHue  CMPYKMYPHO2O

noopasoeneHus, OmMEEmCmMEEHHO20 3d NpPeodoCcmasienue  MYHUYUNAIbHOU  YCIY2U):
(vkazamov uHOeKc, HAUMEHOB8AHUe MYHUYUNAIbHO20 00pa308aHus, HA38AHUE
VAUYbL, HoMep 0oMa).

KoHnrtakTHbI# TENedoH: (ykazame Homep menehona).

OdunmanpHelii  calT (ykazamv  HauMeHOBaHUe  CMPYKMYPHO20
noopa3zoeieHusi, OMEemcmeeHH020 3a NPeodoCmasienue MYHUYUNRAIbHOU YCiyeu) B CETH
WNHuTtepHeT: (vkazamo adpec oguyuanvrozo catma,).

AJipec 2IEKTPOHHOM MOYTHl AIMUHHUCTPALINH (vkazamo HaumeHoB8aHUe
CMPYKMYPHO20 NOOpa3zoenenus, OMmMEemcmeeHH020 3a npedocmasieHue MyHUYUNAaIbHou
yeayeu) B cetd IHTEpHeT: (vkazame aopec 31eKmpOHHOU NOUMbL).

3.MKY M®I], pacnonosxcennvlii. Ha  meppumopuu  *HaumeHosanue
MYHUWURANLHO20 00pA308aHUA™ (YKa3vleaemcs 8 clyuae npedoCmasieHus yciyau Ha base

MKY M®I])
Mecto Haxoxnenus MKY  MOII: (ykazamv  HaAuMeHOBaHUE
MYHUYUNATILHO20 00PA308aHUS, HA38AHUE YUY, HOMED OOMA).
I'padux pa6orst MKY MOII;
[onenenon « «
i ‘yKazams paboyee 8pems u 8pemsi 06e0eHH020 nepepuvled
Bropauk: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
Cpena *yrazamo pabouee epems u pems 0bedeHH020 nepepuviéa™
UYeTtsepr: *yrazams pabouee 8pems u 8pems 00e0eHHo20 nepepuléa™
[Tarauma: *yrazams pabouee 8pems u 8pems 06edenHo2o nepepviéa™
Cy66oTta *yrazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
Bockpecen BbIXOOHOU O€Hb.
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bC:

[ToutoBeiii aapec MKY MOII: (ykazams UHOEKC, HAUMEHOBAHUE
MYHUYUNATILHO20 00PA308aHUS, HA36AHUE YUY, HOMED OOMA).

Tenedon Call-nienrpa: (VKazamv nomep mene@ona,.

Odummanpaeiii caiit MKY MO®I] B cetn MuTepHET: (vkazams aopec
ouyuanvHoeo cauma,).

Anpec snekrponHoi moutsl MKY M®I] B cetn WHTepHerT: (vkazamo

aopec 31eKmpOHHOU NOYMbL).
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Biok- cxema

[Tpunoxenue 2

NpeaoCcTaBJIeHNs TOCYAAPCTBEHHOM YCIYTrd N0 NPeA0CTABIEHHIO KUJIbIX MOMeIeHui
HA YCJIOBHSIX KOMMEP4YeCKOro HaliMa U BbIJ1a4ya IOTOBOPOB KOMMeEPYeCKOro Haiima

JosyMenTsl,

MoAroTOBNEHHLIE
JaAaUTENEM

MpHEM N PEMMCTPALMA AOKYMEHTOB

PaccMoTpeHHe GoKYMEHTOR

MprHATHE peLLEHHA

HecooTeeTcTame
OKYMEHTOR

MogroToaka MOTUBHDOBAHHOTD
oTka3a

Omeas B
NPENOCTABNEHNA

yenyri

CoaTeeTcTBre
AOKYMEHTOR

MNogroTobka JOroBODa Ha NPaROCTARNSHAE Moo
MNOMELUEHNA HA YCNOBMAX KOMMEQYECKOND HaMa

Horosop

HanpaeneHe pesynbTaTOs 3ERBITENK
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[Tpunoxenue 3

O0pa3en 3asiBJIeHNs 0 MPeIOCTABJIEHUN MYHHMIMNAIbHON YCIyrH

B
(yka3atb HaumeHoBanue OMC)
oT
(®.1.0 3asBuTENS)
(IPOXHBAOIIETO 10 a/IPecy)
3asiBIIeHUE
A,
i)
(®.1.0 3asBuTes)

B JIHNIIC ,

(yxa3biBaercst @.J1.0 3aKOHHOTO MPENCTABUTEINS, JOKYMEHT, ITOITBEPKAAIOINI TOJTHOMOYHS)

MIPOYKUBAIOIIUHN TIO aJIpeCy ,

(ampec perucTpaiyu Mo MeCTy KUTEIbCTBA)

mnmpomy MnpeaoCTaBUTb MHC Ha YCIOBHAX KOMMCEPUYCCKOTO HalMa HCABMXXHNMOC
HMYIICCTBO, HaxogAImeecs B MYHHHHHaHBHOﬁ CO6CTBCHHOCTI/I,

(yKa3BIBaCTC$I HanMEHOBaHHUE, aJipeC, IUIOLIa/lb U UHBIC XapaKTCPUCTUKU PIMyH.[eCTBa)

Ha [IEPUOA C & » 20 r.mo«__ » 20 r.
OcHoBaHMs i1 TNPEAOCTABICHUS HEABMKUMOIO HMMYIIECTBA, HAXOJALIETOCs B
MYHHUIIMIATBHOM COOCTBEHHOCTH, Ha YCIIOBUSX KOMMEPYECKOT0 Hailma:

(Yka3pIBatOTCA OCHOBAHMS, HAIPUMED, IPU3HAHNE HYXIAIOIUMCS B YIY4IICHHH )XWINIIHBIX YCIOBHUH, HAXO0XK/ICHUE Ha

MyHHI.IHl'IaJ'[BHOﬁ cny>l<6e, TpyAHas JKU3HCHHas CUTyallus U T.)I.)

Pe3ynbpTaT MYHUIIMTIATBHON YCIIYTH BBIIATH CICAYIOIIMM CIIOCOOOM:

O MOCPEJICTBOM JIUYHOTO OOpareHus B *naumernosanue OMCY*:
0 6 ¢hopme HNEKTPOHHOTO TOKYMEHTA;
O B (hopme ToKymMeHTa Ha OyMakKHOM HOCUTEJIE;
N MOYTOBBIM OTIPABICHUEM Ha AJpPeC, YKa3aHHBIA B 3asBICHUU
(TONIbKO Ha OyMa)KHOM HOCHTEIE);
N OTIIPABIICHUEM TI0 JIEKTPOHHOU TouTe (B hopMe IEKTPOHHOTO

JOKYMEHTa M TOJBKO B CIIy4asX MPsSMO IPELYCMOTPEHHBIX B JCHCTBYIOLINX
HOPMAaTUBHBIX IIPABOBBIX aKTaX);

[ nocpeacTBoM JimuHoro obpamenus B MKY M®I] (tonpko Ha
OyMa)KHOM HOCHUTEIIE);
[ [IOCPEACTBOM  HAlpPaBIICHUS  4Yepe3 Enuuelii  mopran
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rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (TOJBKO B (pOPME FIMEKTPOHHOTO
JIOKYMEHTA);

O NOCPEJICTBOM HarpaBieHus uepe3 llopran rocyaapcTBeHHBIX U
MYHHUIMIAIBHBIX YCIYT (TOJBKO B (pOpME 3JIEKTPOHHOTO JOKYMEHTA).

<<OO0partHasi CTOpOHA 3asIBICHUI>>

OTMeTKa 0 KOMIUICKTE TOKYMEHTOB (TIPOCTABIISIETCS B CIydae OTCYTCTBHSI OJHOTO
win 0osee U3 JOKYMEHTOB, HE HaXOSIIUXCS B PACTIOPSDKEHUU OPTaHOB, MPEI0CTABIISIONIIX
TOCYAapCTBEHHBIE WM MYHUIIUNIAIBHBIC YCIYTH, JTUOO TOJBEOMCTBECHHBIX OpraHam
TOCYAapCTBEHHON BIACTH WM OpraHaM MECTHOTO CaMOYIPABICHUS OpTaHU3aIlHii,
YYACTBYIOIIUX B MPEIOCTABICHIUH MYHHUIIUIIATLHON YCIYTH):

O mnpencraBieHUM HE TOJTHOTO KOMIUIEKTa JOKYMEHTOB, TPEOVIOIIMXCS s
MPEIOCTABICHUS] MYHUIIMIAIBHONW YCIYTH W TIPEICTaBISEMBIX 3asBHTENEM, TaK Kak
CBEICHUS 10 HUM OTCYTCTBYIOT B pAaCHOpSUKCHHHM OpPraHOB, IPEIOCTABISIONINX
rOCyJapCTBEHHBIC WM MYHHIUIAIBHBIE YCIYTH, JHOO0 TMOJIBEJOMCTBEHHBIX OpraHaM
TOCYAapCTBEHHON BIIACTH WM OpraHaM MECTHOTO CaMOYIIPABICHUS OpTaHU3aIlHi,
YYaCTBYIOIIUX B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCIyTH, PEIYTPEKICH

(monmuch 3assBUTEI) (®.N.0. 3asBuTEISA, MMOTHOCTHIO)
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[Ipunoxenue 4

(@.1.0.)

YBEJIOMJIEHUE
00 oTka3e B MpPeJ0CTABJIEHUN MYHUIUNAIbHON yCIyrd

Bam oTkazaHo B mpenocTaBI€HWHW MYHHUIUIIAIBLHON YCIYTd IO MPEIOoCTaBICHHUIO
JKUJIBIX TIOMEIICHUH Ha YCIOBUSX KOMMEpPUYECKOro HaiiMa U BblJadya JOTOBOPOB
KOMMEPUYECKOTO HaliMa 10 CJIEIYIOIINM OCHOBAHUSIM:

(YKa3bl8ai0mcs NPUHUHbL OMKA3Ad CO CCLIKOU HA NPAB08oLl aKmi)
[Tocne ycTpaneHuss OOCTOSTENBCTB, MOCTY>KMBIIUX OCHOBAaHUEM I OTKaza B
NPEeIOCTaBICHUH MYHULUINAIBHOW yCIyrd Bbl mmeeTe mpaBo MOBTOPHO OOpaTUThCS 3a
IIPEAOCTABICHUEM MYHULIMITIAJIBHON YCIYTH.

HauMeHo8aHue NnOONUCH pacuugposxa
OONHCHOCMHO20 noonucu (®@.1.0.)
0MeEemcmeenHo20
auya
M.IL « » 20 ron
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