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YTBepKkIeH

ITocranoBneHremM AIMUHUCTPALIMA
OIUHIIOBCKOTO MYHUIUIIAILHOTO paiioHa
MocKkoBCcKoOit 001acTH

oT «05» 06 2014 r. Ne 934

TunoBoil aIMMHUCTPATUBHBIN PerjaMeHT

npeaocraBJCHUA MyHHHHHaﬂbHOﬁ YcCayra mo Bbraavue €IMHOT0 KUJIMIIHOI'O TOKYMEHTA,
KOIINN (l)I/IHaHCOBO-J'II’IIIeBOFO CY€Ta, BBIMHNCKHU U3 JIOMOBOH KHHUI'H, KAPTOYKH y4e€Ta
COOCTBEHHHMKA JKUJIOT0 nmoMemeHusl, ClipaBOK H HHBIX JOKYMECHTOB

. O0ume mos10KeHus

IIpenmer pery/inpoBaHusi AIMMHUCTPATUBHOIO PerjiaMeHTa NMpeAoCTaBIeHHs
MYHUIHMIAIBHOH YCJIYTH

1. AIMHMHUCTpaTHBHBINA PErJIAMEHT IPEIOCTABICHUS MYHUIIMIIAIGHON YCIYTH 1O BBIIa4e
€IMHOTO JKUJIUIIHOTO JOKYMEHTa, KOMUU (UHAHCOBO-JUIIEBOTO CUETA, BBITUCKU U3 JOMOBOM
KHUTH, KapTOYKH y4yeTa COOCTBEHHHUKA KUJIOTO TOMEIIEHHUs, CIPAaBOK M HHBIX JOKYMEHTOB
(mamee - aAMUHUCTPATUBHBIA pEriaMeHT) YCTAaHABJIMBAeT CTaHIAApPT MPEIOCTaBICHUSA
MYHHIMIAIBHON YCIyTrd MO BbIJa4e E€AMHOTO >KWIMIIHOTO JOKYMEHTAa, KOMHH (PUHAHCOBO-
JUIEBOTO CYETa, BBIMHCKUA W3 JOMOBOM KHHIM, KAapTOYKH ydeTa COOCTBEHHHKA >KUIIOTO
MOMEIIEHHUs, CIPaBOK M WHBIX JOKYMEHTOB (Jajiee - MYyHHIUIAIbHAs YCIyra), COCTaB,
MOCJIEIOBATENIBHOCT U CPOKM BBINOJHEHHUS] aJIMUHUCTPATUBHBIX MpoUeAyp (IEeUCTBUM) MO
MPEIOCTABICHUIO MYHUIIUIIAIBLHOM YCIIyTH, TpeOOBaHUS K TOPSAIKY HMX BBIMOJTHEHHS, (OpMBI
KOHTpPOJISl 32 HCIIOJIHEHHEM aJMHHHMCTPATUBHOTO perilaMeHTa, I0CYJeOHbIN (BHECYIeOHBIN)
MOPSIIOK  OOKaloOBaHUSI pEIIeHUH ©  JeWcTBUil  (0e31eMCTBUA) JOJDKHOCTHBIX —JIUI[ U
MYHUIIUTIAIBHBIX CIYKAIMX (CrmpyKkmypHoeo noopazoeieHusi aOMUHUCMPAYUU MyHUYUNATILHO2O0
obpazosanus, npedocmasnsiouezo yeayey) (nanee — *naumenosanue OMC*).

2. AJIMUHHCTPATUBHEIA pErIAaMEHT pa3pabOTaH B LENAX MOBLINICHHS KauyecTBa U
JOCTYITHOCTH TPEAOCTABICHUS MYHHUIIUNAIBHON YCIYTH TIPU OCYIIECTBICHUM TOTHOMOYUN
*naumenosanue OMC*,

Jlnua, uMeronue NpaBo Ha NOJy4eHrne MYHMIHMNAIbHOU YCJIYTH

3. MyHunmmagpHasi yciryra npeacTaBiseTcs GU3MUECKUM U IOPUINYSCKUM JTUIaM (aanee
— 3aBUTEIIN).

[Ipu oOpamieHnu 3a TOJYYEHHEM MYHHMIMMNAIBbHON YCIYIM OT HWMEHHU 3asBHUTENEH
B3aUMOJICHCTBUE C  (HAUMeHOBaHUe  CMPYKMYPHO20  NOOPA30eneHus  aAOMUHUCMPAYUU
MYHUYUNATbHO20 00pa306anus) AAMIUHUCTPALNN (HaUMeH08aHUe MYHUYUNATbHO20 00pa306aHUsl)
BIIpaBE€ OCYUIECTBIISITh UX YITOJTHOMOYEHHbIE PEICTABUTENH.



TpeOoBanus K nopsiAKY HHPOPMUPOBAHNS 0 MOPSIAKE MPEAOCTABJICHUS MYHUIIANIAJIBLHOM
YCIyru
4. NudopmupoBanue rpaxaan o MOpsAKE MPEJOCTABICHUS MYHHUIMIIAIBHON YCIyTH
OCYIIECTBJIACTCS MYHHUIIMIAIBHBIMU CIYXalUMU *Haumenoganue OMC* wu cOTpyIHUKAMHU
MyHUIIUTIAIBHOTO Ka3€HHOTO YUpexJeHus « MHOroQyHKIMOHAIBHBIA HEHTP MpPeaO0CTaBICHUS
TOCYJApCTBEHHBIX M MYHHUIUINAIBHBIX yclIyr OJIMHIOBCKOTO MYHHUIUIMAIBHOTO pailoHa
MockoBckoii obmactu» (mance — MKY MOII).

5. OcHOBHBIMH  TpeOOBaHMAMM K  HH(GOPMHUPOBAHUIO TpaXJAaH O  MOpSAIKe
IPEJOCTaBICHU MYHMLMIAIBHON YCIYTM SIBISIIOTCS  JIOCTOBEPHOCTb  IPENOCTaBIsEMON
MH(}OPMALIMH, YETKOCTh U3JI0KEHHUS HHPOPMALIUH, TOJTHOTAa HH()OPMHUPOBAHUS.

6. HWudopmanuss o mopsake TMpPeJOCTaBICHUS MYHUIUIAIBHOM YCIYTH COACPKUT
CJIEIYIOIIHNE CBE/ICHUSA:

1) HauMeHOBaHUE M TOYTOBBIC ajapeca *naumenosanue OMC*, OTBETCTBEHHOTO 3a
IIPEAOCTABICHUE MyHULUIIAIBHON yeinyru, 1 MKY MOIJ;

2) cripaBouHBIe HOMepa Telne@oHOB  *naumenoseanue OMC*, OTBETCTBEHHOTO 3a
IIPEAOCTABICHUE MyHULMIIAIBHON yeinyru, 1 MKY MOILJ;

3) anpec odunmansHOroO caira *naumenosanue OMC* u MKY M®I] B nuadopMarimoHHo-
TEeNIEeKOMMYHHUKAIIMOHHOM ceTu « uTepHeT» (manee — ceth MuTEpHET);

4) rpadpuk  paboTel  *maumenosanue OMC*, OTBETCTBEHHOTO 3a IPEIOCTABICHHUEC
MyHULUNIAIBHOU yeiyru, 1 MKY M®I];

5) TpeboBaHUs K MUCHBMEHHOMY 3alpocy 3asBUTEICH O MPea0oCTaBICHUH MHPOPMAIUUA O
MOPAJIKE MIPEIOCTABICHUS MYHUIIUITATLHON YCIYTH;

6) mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS TOJTYYCHUS] MYHHIIUTIAILHON YCIIYTH;

7) BBLICPIKKHU M3 MPABOBBIX aKTOB, COJICPIKAIINX HOPMBI, PETYIHPYIOIIUE IeSITEIBHOCTD 10
MIPEAOCTABICHUIO MYHUIIMIIAIIBHOW YCIIYTH;

8) TeKCT aMMHUCTPATUBHOTO PErjlaMeHTa C MPUIIOKECHUSIMHU;
9) kpaTKOe OIMcaHKe MOPSIKA MPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

10) oGpa3ipl opopMIICHUST TOKYMEHTOB, HEOOXOIUMBIX JIJISl TTOJYYCHUS MYHHUIIUTIAITBHOM
yCIIyTH, U TpeOOBaHUS K HUM,;

11) mepedeHb THIMOBBIX, HauOOJ€e AaKTyaJlbHBIX BOMPOCOB TIPaX{JaH, OTHOCSIIHUXCSA K
KoMmneTeHuu *naumenosanue OMC*, MKY MO®I] 1 oTBETHI Ha HUX.

7. Hudopmauusa o mopsike MpeaoCTaBICHUsS MYHUIMIIAILHONW YCIYTH pa3MelaeTcs: Ha
MH(QOpPMAIIMOHHBIX CTEHJaX B TOMEIICHUSIX *naumenosanue OMC* u MKY MOI],
MpeHa3HAuYEHHBIX JJIs MpUeMa 3asBUTeNel, Ha ouuuanbHoM caiite *naumenosanue OMC* n
opurnmanbHom caiite MKY MOI[ B cern WutepHer, B deaepanbHOil TOCYIapCTBEHHOM
nHPOpMAIMOHHON cucTteMe «EnWHBIA MmopTan rocyaapCTBEHHBIX M MYHHIUIATBHBIX YCIYT
(pynkumit)» (manee — EnuHblii mopTan rocyJapcTBEHHBIX W MYHUUMNANbHBIX YCIYT), B
roCy/apCcTBEHHOUN MHPOpMaMoOHHOM cructeMe MockoBckoi obnactu «llopTan rocyapcTBeHHBIX
¥ MYHUIUIAIBHBIX YCIyT (GyHKImii) MockoBckoit obnmactiy» (nanee — [lopran rocynapcTBeHHBIX
U MYHUIUOAIBHBIX yCcIyr MOCKOBCKOM 001acTH), a TakkKe MpeloCTaBiseTcs Mo TenedoHy U
AJIEKTPOHHOM MOYTe MO 00palleHuto 3asBUTES.

8. CnpaBouHas MH(OpMaLUs O MECTe HAXOXKICHWs aJAMUHUCTPALUM *HaumeHosanue
MYHUYUNanvho2o obpaszosanusn™, *naumenosanue OMC*, OTBETCTBEHHOI'O 3a IPEIOCTaBICHUE
MyHuLunaabHon ycayru, MKY MOILI, opraHoB u opraHMsanuid, y4acTBYIOILIUX B
MPeIOCTaBICHUH MYHUIIMNAIBHON YCIYTH, UX MOYTOBBIE ajpeca, opulraIbHble CallThl B CETH
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Wntepuer, nadopmarus o rpagukax padoTsl, Tene(oHHBIX HOMEpax W aapecax 3JIEeKTPOHHOU
HOYTHI MpeacTaBieHa B [Ipunoxkernn 1 kK aiMUHUCTPaTUBHOMY PETrJIaMEHTY.

9. Ilpu oOmeHuu ¢ rpakJIaHaMH MYHHUITUTIATBHBIE CyXamme *Haumenosanue OMC* u
corpyaaukun MKY MO®I] o06s3aHbl KOPPEKTHO MU BHHUMATEIBHO OTHOCHUTHCA K TpaxkaaHaM, HE
YHUXKasi HUX 4YeCTH U JocTOMHCTBA. WHpopmupoBaHwe o MOPSAIKE MPEIOCTaABICHUS
MYHUIUNATBHON YCIYTH HEOOXOUMO OCYIIECTBIISATh C UCIOIB30BaHUEM O(PHUIIMATBLHO-IEIOBOTO
CTHJISI pEUU.

Il. CranpapTt npegocraBjieHHss MyHMIMIAJIbHON YCIyTH

HauMeHOBaHME MYHULIMNIAJIBLHON YCIAYTH

10. MYHI/IHI/IHaJIBHa}I yciyra II0 BbIJAa4C CAUHOI'O JKHIIMIIHOIO JOKYMCHTA, KOIINHU
q)HHaHCOBO-J'II/ILIeBOFO CycTa, BBIIIMCKH H3 I[OMOBOﬁ KHUTH, KapTOYKH Yy4YCTa coOCTBECHHHUKA
JKHJIOTO ITOMCIHICHU A, CIIPABOK U MHBIX TOKYMCHTOB.

HaumeHoBaHHMe opraHa, MpeaoCTABJSIIONIET0 MYHHITANAIBHYK YCIYTy
11. IlpenocraBieHre MyHUIIUTIATBHON YCIYTH OCYIECTBIsIETCS *Haumenosarnue OMC*.

12. Haumenosanue OMC* opraHu3yeT NpeaOCTABICHUE MYHUIIUMNAIBHOW YCIYTH IO
MIPUHITUITY «OJTHOTO OKHa», B TOM unciie Ha 6aze MKY M®II.

13. B mpenocraBieHMHM MYHUIIMNAIBHOW yciIyru yuyacTByeT @DenepanbHas ciyxkoOa
rOCY/IapCTBEHHOM perucTpaluu, KagacTpa u kaprorpadpumu.

14. Opranbl, TPENOCTABISIONINE MYHUIIMNAIBHYIO YCIYTYy IO TpUeMy 3asBICHUN U
BbIJIau€ JIOKYMEHTOB O COIJIACOBAaHMHM MECTOIOJIOKEHUS TPAaHUIl 3€MEIbHOIO0 y4acTKa OpraHOM
MecTHOro camoympasienusi, MKY MOII, na 6a3ze KOTOpPHIX OpPraHMW30BaHO MPEIOCTABIICHHE
MYHHIUIAIBHON yCIyTH, HE BIIpaBe TPeOOBATh OT 3asBUTENS OCYIIECTBICHUS JIEHCTBUN, B TOM
YHClie COTJIAaCOBaHMM, HEOOXOMUMBIX ISl TIOJMYyYEHUST MYHHIIMIAIBHON YCIYyTU U CBSI3aHHBIX C
oOpallleHHeM B WHBIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIpPABJICHUS) H
OpraHM3alyy, 32 UCKIIOUEHUEM MOJYYEHHs YCIYT, BKIIOUEHHBIX B MEpPEYECHb YCIYT, KOTOpHIE
ABIISIFOTCS. HEOOXOAMMBIMU U 00SA3aTEIbHBIMU JUIS MPEAOCTABICHUS MYHHIMIIAIBHBIX YCIYT,
yTBep)KaAeHHBIH *HIIA mynuyunanvnozo obpazosanus’™.

Pe3yabTaT npegocraBiieHuss MyHUIIUIIAIBHON YCIYTH
15. Pe3ynbTaTamu npeaocTaBieHUs MyHUIIMIAIBHON YCIYTH SIBISIOTCA:

1) BbIgAYa JOKYMEHTOB (€AMHOTO >KWIHIHOTO JOKYMEHTa, KOMUU (PUHAHCOBO-TUIIEBOTO
CYyeTa, BBIMHCKA W3 JOMOBOW KHUTH, KapTOUKH ydeTa COOCTBEHHHKA J>KUJIOTO TOMEIICHUS,
CIIPaBOK U MHBIX IOKYMEHTOB) (J1ajiee - 3arpaiiuBaeMblii JOKYMEHT):

L. BoITIUCKM U3 ToMOBOM KHUTH (hopma Ne 1);

II. BBIMKUCKYM M3 MOXO3AMCTBEHHON KHUTH:

0 HaJIM4YMHM y TpakJlaHWHA ITpaBa Ha 3eMeNIbHbIN yuacTok (popma Ne 2);

0 JTUYHOM TI0JICOOHOM XO03siicTBe (popma Ne 3);

III. cnipaBkM (apXMBHOM CIIPaBKH):

1) o coctaBe cembu (popma Ne 4);

2) 0 perucTpanuu o MecTy JKUTEIbCTBAa Ha MOMEHT oOpatienus (hopma Ne 5);

3) o perucTpaiuu Mo MecTy >KUTEIbCTBA B ONpeesIeHHbIN nepuoa Bpemenu (Gpopma Ne 6);



4) 00 OTCYTCTBHHM PErHCTPAIMU 110 MECTY >KUTEIbCTBA HA MOMEHT oOparenus (hopma No
7);

5) 00 OTCYTCTBUHU PETUCTPALIUU TI0 MECTY JKUTEIHCTBA B ONpPEICICHHBIN MepUo BpEMEHHU
(dbopma Ne 8);

6) o perucTpaiuu 1Mo Mecty npedsiBanus (popma Ne 9);

7) O peructpanud MO MECTY >KUTEIbCTBAa YMEPIIErO0 Ha MOMEHT CMEPTH U COBMECTHO
MIPOKMBABIINX C HUM WiIeHax xo3sicTBa (popma Ne 10);

8) o nuIax, 3apETUCTPUPOBAHHBIX IO MECTY KUTEILCTBA B KHUJIOM TomerieHuH (dhopma No
11);

9) o rpaxaaHax, HAXOAAIIUXCS Ha OKIUBEHUH 3asBUTeNA ((hopma Ne 12);

10) o rpaxkmaHax, HaXOJUBIIMXCA Ha OXKIMUBEHUU YMEPILIEro JO MOMEHTa €ro CMEpTH
(dbopma Ne 13);

11) o ¢akTuueckoM COBMECTHOM TMPOXKUBAHUHM HECOBEPIICHHOJIETHETO peOEHKa C
Matepbio (popma Ne 14);

12) o ¢akTuyeckoM MPOKUBAHUK B OMpPENIEICHHBIA IEPHO]] BPEMEHH (JI0 TPEX MECSIIEB)
(popma Ne 15);

13) o nmuunoM mogcoOHOM Xx03siicTBe (hopma Ne 16);

14) o mpuHAATIEKHOCTH OOBEKTOB HEJABIKMMOCTH HA TMPaBe JIMYHOW COOCTBEHHOCTH
(popma Ne 17);

15) 06 oTcyTcTBHM MOCTOSIHHOTO MecTa paboThl 3asBuTed (popma Ne 18);

16) 06 oTCYTCTBMU IOCTOSIHHOTO MeCTa pabOThl yMEPLIETo Ha JIeHb ero cMepTH (popma Ne
19);
2) OTKa3 B MPEJOCTABICHHH MYHHIUIAIBHON yCIyrd, OQOpPMIICHHBIH Ha OyMaKHOM
HOCHUTEJIC WIH B DIICKTPOHHOM (popMe B COOTBETCTBUU C TPEOOBAHMSIMHU AEHCTBYIOIIETO
3aKOHO/IaTeNILCTBA.

Cpok perucTpanuu 3anpoca 3asiBUTeJIsi

16. 3anpoc 3asBHUTENS O TPEIOCTABICHUU MYHHUIIUNAIBHONH YCIYTH PETHCTPUPYETCS B
*naumenosanue OMC* B cpok He To3iHee | pabodero JHS, CICAYIOIIETO 3a JIHEM MOCTYIUICHUS
B *naumenosanue OMC*.

17. Peructpanus 3ampoca 3asBUTEIS O MPEAOCTABICHUH MYHHIIMIAIBLHON YCIIYTH,
nepegaHHoro Ha OymaxkHoM Hocutene u3 MKY MO B *naumenosanue OMCH,
OCYIIECCTBIIICTCS B CPOK He mo3aHee | pabouero JHs, CIASAYIOMIETO 3a JHEM MOCTYIUICHHS B
*naumenosarnue OMC*,

18. Peructpamusi 3ampoca 3asBUTENIS O TMPEJOCTABICHUNW MYHUIUNIATBHONW YCITYTH,
HAMpaBJICHHOTO B (opMe DIIEKTPOHHOTO JOKYMEHTa TmocpeactBoM EmnuHoro moprana
TOCY/IapCTBEHHBIX W MYHUIIMMNAIBHBIX yciyr, [lopTrama rocynapCTBEHHBIX M MYHHUITUIATBHBIX
yciryr MOCKOBCKOW 00JIaCTH, OCYIIECTBIISIETCS B CPOK HE To3/1Hee | pabodero JHs, CICIYIOIIEeTo
3a IHeM MOCTYIUICHUs B *naumenosanue OMC*,

Cpoxk npegocraBjieHHsI MyHUIHMIIAJIbHON YCJIYTH

19. Cpoxk mpenocraBieHus MyHULIMINANBbHON yciyru He npeBbimaer 10 paGoumx qHEH ¢
JaTbl PETUCTPAllMU 3ampoca 3asBUTEIS O TMPEAOCTABICHUM MYHHIIMIIAIBHOW YCIYTH B
*naumenosanue OMC*.



20. Cpok mpenocTaBiIeHHs] MYHHIMIIAIHLHONW YCIYTH, 3alpoc Ha IONIYy4YeHHE KOTOPOH
nepenan 3asuteneMm uepes MKY MOII, ucumcnsercs co JHA pErucTpalmu 3amnpoca Ha
MOJIyY€HHE MYHUIIUNIAIBHON yciyru B *naumenosanue OMCH.

21. Cpox mnpeAocTaBlieHUsT MYHUIMIAIBHOW YCIYrd HCYHCHsIeTcs 0e3 ydera CpOKOB
Mepeladn 3ampoca O MPeIOCTaBICHUN MYHULIMITAIBHOW YCIyTH U ToKyMeHTOB 13 MKY M®I] B
*naumenosanue OMC*, nepegauu pe3ynbTaTa MNPEIOCTABICHUS MYHUIUIMAIBHOW YCIYTH W3
*naumenosanue OMC* 8 MKY M®OILI, cpoka BbIjauu pe3yabTaTa 3asBUTEIIO.

22. Cpoku mepeiayd 3ampoca O TMPEeIOCTaBICHUM MYHUIIMNAIBHOM  YCIYyrd U
npuiaraeMelx JoKyMeHTOB m3 MKY MO®Il B *naumenosanue OMC*, a Ttaxxke Tmepenadyu
pe3yiabpTaTa MyHULIIUIAIBHOU yenyTu u3 *naumenosanue OMC* 8 MKY MOI] ycranaBnuBaroTcs
COTJIAIIICHUEM O B3aUMOJCUCTBUU MEXIY *Haumenosanue OMC* u MHOro(yHKIIMOHAIBHBIM
HEHTPOM.

IIpaBoBbIe OCHOBAHMS NMPENOCTABICHHS MYHHIHMIIAIbHOH YCIYIH
23. IlpenocTaBieHrne MyHUITUTATEHONW YCITYTH OCYIIECTBIISIETCSI B COOTBETCTBUH C:

- ®enepanbHbIM 3aK0HOM OT 06.10.2003 No 131-D3 «O06 o0mux MPUHITAIIAX OpraHu3aIuy
MECTHOTO camoynpasieHus B Poccuiickoit @enepanuny;

- Ilpukazom ®PenepanbHOil MUTpaiioHHOM ci1y>X0bI 0T 20 cenTsiops 2007 romga Ne208 «O6
YTBEPKACHUU aIMUHHCTPATUBHOTO perjiaMeHTa rnpeaoctaBieHus denepanbHON MUTPAIMOHHOMN
CIIY»K00UM TOCYHapCTBEHHOW YCIYIH IO PETUCTPALlMOHHOMY YyueTy TpaxkiaaH Poccuiickoi
denepaly Mo MECTy MPEOBIBAHUS U 110 MECTY KHUTEIIbCTBA B MPEACIIax»;

- YCTaBoM ... MyHUyunaibHo2o oopazosanus Mockosckou obracmu;

- Hopmamusnvim npasosvim akmom *naumenosarnue OMC* «OO0 yTBepKICHUH MEePEUHS
MYHUIUNAIBHBIX YCIYT, MPEA0CTaBIsIEMbIX *Haumenosanue OMC* B 371eKTpOHHOM opme»;

- Hopmamuenvim npasosvim akmom *naumenoganue OMC* «OO0 yTBepkKACHUH NEPEUHs
MYHUIMOAIBHBIX ~ yCIYr,  OpraHu3alus  MpeJOoCTaBICHHS  KOTOPbIX  OCYIIECTBIISIETCS
*naumenoganue OMC* TpUHLUIY «OAHOTO OKHa», B ToM uucie Ha 0Oaze MKY MOI]
IIPEIOCTaBIEHHS] TOCYJaPCTBEHHBIX M MYHULIUIIATIBHBIX yCIyT»

HcuepnbiBaomuii nepedeHb J10KYMEHTOB, HEO0X0AMMBIX, B COOTBETCTBHH C
HOPMATHBHBIMH IIPaBOBLIMU aKTaMu Poccuiickoit @enepanuu, HOpMATHBHBIMH
NPaBOBBIMH AKTaMH MOCKOBCKOi1 00J1aCTH 1 MyHUIMIIAJbLHBIMH NIPABOBBIMH AKTAMH, LIS
NPeJ0CTaBJICHHS MYHHIMIIAIbLHOM YCJIYIH, YCJIYT, HeOOX0AUMBIX U 00513aTeIbHBIX VIS ee
NPe0CTaABJICHUS, CIIOCOOBI UX NOJIyYeHHS 3asiBUTEISIMH, B TOM YHCJI€ B 3JIEKTPOHHOM
(¢opme, M MOPSAAOK MX NPEAOCTABJICHHUS

24. Tlpu obpaleHuy 3a MOJIy4eHHEeM MYHUITUTIAIBHON YCIIYTH 3asiBUTEINb MPEACTABIISCT:

1) zasBaeuwue (0Opaser npeacTasieH B [Ipunoxennn 3);

2) TacmopT WM MHOM JOKYMEHT, YAOCTOBEPSIOUIHIA IMIHOCTD 3asBUTEIIS;

3) HaiexammM o0pa3oM OQOPMIICHHAS JIOBEPCHHOCTh Ha JIMIO, HMMEIOIIee IMPaBo
NEHCTBOBaTh OT MMEHM 3asBUTEINA, B KOTOPOM JOIKHO OBITh OTPa)KEHO corjacue
3asBUTENSI HA 00pabOTKY €ro MepCoOHANbHBIX JAaHHBIX, U MACIOPT MPEACTaBUTEIIS;

4) cBeneHHs OPraHOB 3aIMICH AKTOB T'Pa)KIAHCKOTO COCTOSIHUSI O PETUCTPAIMU CMEPTH
JM1Ia, 3apETUCTPUPOBAHHOTO 110 MECTY KHUTENIbCTBA (ITpeObIBaHU);

5) cBemeHHs OPraHOB, MPOM3BOSIINX PETHCTPAMOHHBIA YYeT TpaXKJaH IO MECTy
JKUTEJIbCTBA, O PETHCTPALMU TPa)XJaH M CHATHUM UX C PETUCTPALMOHHOIO ydyeTa IO
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MECTY >KUTEJIbCTBA (MECTy peObIBaHUS).

25. B Oymaxnom Buae QopMa 3asBICHUS MOXKET OBITh IMOJIyYeHa 3asBUTEIEM
HETIOCPENICTBEHHO B  *HAUMEHO8aHUe CMPYKMYPHO20 NOOPA30eNeHUsl, HenocpeoCmseeHHO
npeodocmasiawe20 MyHUYyunalbHyio yciyey ™ nim MHOTO(QYHKIIMOHAIEHOM LIEHTPE.

26. ®opMa 3asiBICHUS TOCTYITHA /IS KOMMPOBAHUS U 3aIOTHEHHsSI B 2JIEKTPOHHOM BHJIE Ha
EnaunoM mopTainie rocyapcTBEHHBIX U MYHUIIMTIANBHBIX ycIyr U [loprane rocynapcTBEHHBIX U
MYHUIMOAIBHBIX yCIyr MoOCKOBCKOW o0Onactu, Ha oQuUUUAIbHOM cailte *naumenosanue
MYHUYUnanivbho2o obpasosanusa™ B cetu WnTepHeT *ccwvinika ma oguyuanvuwiii caim 6 cemu
Humepnem™, a Taxxke 1O OOpalllEeHUIO 3asBUTENS] MOXET OBITH BBICJIAaHA Ha aApec €ro
AIEKTPOHHOM MOYTBHI.

HcuepnbiBaomnii nepedeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU C
HOPMATHBHBIMH MPABOBLIMHU AKTAMU JIJIsI PeIOCTABJIEHUSI MYHUIIUTIAJIBHOM yCJIyTH,
KOTOpble HAXOASATCSI B PACHOPSIKEHNH IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTI'0

caMOyIpaBJieHHsI U HHBIX OPTAHOB M MOBEIOMCTBEHHbIX UM OPraHU3AIUAX,
YUYACTBYIOIIUX B NMPeI0CTABIEHUN MYHUIIUNIAJBHBIX YCJIYT, H KOTOPbIe 3asiBUTE/IbL BIIPaBe
NpeaCcTABUTH N0 COOCTBEHHOH MHUIUATHBE, 2 TAKKEe CIIOCOObI UX MOJTy4YeHUs
3asiIBUTEJISIMH, B TOM YHUCJIe B 3JIEKTPOHHOI (popMe, MOPSIOK UX NMPeICTABIEHUS

27. 3asBUTENH BIpaBe MPEICTaBUTH MO COOCTBEHHOW WHUIIMATHBE BBHIMHUCKY W3 EmamHOrO
rOCyJapCTBEHHOTO peecTpa MpaB Ha HEIBMIKUMOE UMYIIECTBO M CAEJIOK C HUM O HAJIHYUHU Y
3asiBUTENIA [IPaB Ha HEJIBIXKUMOE UMYIIECTBA.

28. HempencraBieHne 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SBIISIETCSI OCHOBAHUEM JIJIS
OTKa3a 3asiBUTEIIO B PEOCTABICHUN MYHUIIUTIATBHON YCITYTH.

29. *naumenosanue OMC* u MKY MOI] He BmnpaBe TtpebOBaTh OT 3asBUTENS
MIpeICTaBICHUS JOKYMEHTOB U HH(POPMAIIUU WM OCYIIECTBICHUS ACHCTBH, IPEACTaBICHNUE UITH
OCYIIIECTBIICHHE KOTOPHIX HE TMPEAYCMOTPEHO HOPMATHBHBIMH  TIPAaBOBBIMH  aKTaMH,
PETYIUPYIONIMMHA OTHOIIECHHSI, BO3HHUKAIONINE B CBS3H C TMPEAOCTABICHHEM MYHHIIUTAIBHOM
YCIyTH.

30. *naumenosanue OMC* nu MKY M®OIL] He BmpaBe TpeOOBaTh OT 3asIBUTEN TaKkKe
MPEICTaBICHUS] JTOKYMEHTOB M WHQOpMAIMH, B TOM Yucie 00 oIuiare TOoCyJapCTBEHHOU
MOIIJIMHBI, B3UMAaeMOW 3a MPEJAOCTaBICHHE MYHHUIIMIAIBHON YCIYTH, KOTOpPBIE HAaxoIsATCi B
pacHopsKEHUU OPTaHOB, MPEIOCTABIISIFONINX TOCYIAPCTBEHHBIC HIIM MYHUIIUIAJIBHBIC YCIYTH,
a1n00 TOJIBEJOMCTBEHHBIX OpraHaM TOCYIapCTBEHHOW BIIACTH WJIH OpraHaM MEeCTHOTO
CaMOYTIPaBJICHUsI OPTaHM3AIlHiA, YJaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIMITATBLHOW YCIyTH, B
COOTBETCTBUU C HOPMATUBHBIMM ITPAaBOBbIMU akTamu Poccuiickont denepanuy, HOpMaTUBHBIMU
MPaBOBBIMH aKTaMU MOCKOBCKOM 00JIaCTH, MyHHUIIUTIAIBHBIMH ITPABOBBIMH aKTAMHU.

HcuepnbiBaommii nepeyeHb OCHOBAHUI /ISl 0TKa3a B IIpHeMe I0KYMEHTOB,
HE00XOAUMBIX JISl MPEIOCTABJICHUS MYHHIHMIIAJIbHOMH YCJIYTIH
31. OcHoBaHus OJi1 OTKa3a B MpHEME JOKYMEHTOB B Haumenoganue OMC wmm MKY

MO®II, HeoOX0IUMBIX JIsl TPEAOCTABICHUS MYHUIIUTIATILHON YCIIYTH CIIEYIOIINE:
-o0pallieHue ¢ 3asBJICHUEM HECOBEpUICHHONAETHUX (10 14 ner);
- 3asBUTEJIb HAXOJUTCS B COCTOSTHUU aJIKOI'OJIBHOT'O WJIM HAPKOTHYECKOTO ONbSHEHNUS;
- JINYHOCTB 3asiBUTENIS HE COOTBETCTBYET JOKYMEHTY, YAOCTOBEPAIOLIEMY €T0 JIMYHOCTD;
-3aBUTEIb, IPECTABIISIIOIIUN IOPUINYECKOE JTUL0, HE MPEIOCTABISAET JOKYMEHTHI,
MOATBEPKAAIOIINE €T0 ITOJTHOMOYUS.



HUcyepnbiBaomui nepevyeHb OCHOBAHUM JJIS IPUOCTAHOBJICHUS MJIM 0TKA3a B
NMPeA0CTABJICHUN MYHUIMIIAJIbHON YCJIYTH

32. OcHOBaHUAMM [UTS OTKa3a B IPEOCTAaBICHUN MYHUIIMTIAIIHOW YCIIYTH SBIISIOTCS:

1) BEIIBICHHME B 3aMpoce Ha MPEAOCTABICHUE MYHHUIUIIATBLHON YCIyrd WIH B
MPEICTABICHHBIX JOKYMEHTAX HEAOCTOBEPHON, NCKAKEHHOHN WIIM HETIOJTHOW HH(OPMAITUHU, B TOM
quCIIe MPEJICTABICHUE 3asBUTEIIEM JOKYMEHTOB, CPOK JICHCTBUTEIBHOCTH KOTOPBIX Ha MOMCHT
MOCTyIUIeHUsI B *nHaumenosanue OMC* B COOTBETCTBUM C JIEUCTBYIOIIUM 3aKOHOJATEIbCTBOM
HCTEK;

2) nogada 3adBJICHUA W OOKYMCHTOB JIMOOM, HC BXOAJAIIMM B IICPCUCHLb JIMII,
YCTaHOBHeHHBIﬁ 3aKOHOJATCJIIbLCTBOM n ITYHKTOM 3 HaACTOAIICTO AJIMUHHUCTPATUBHOT' O
perilaMCHTA,

3) HenpecTaBIEHUE 3aBUTENIEM OJTHOTO MM O0Jiee TOKYMEHTOB, YKa3aHHBIX B ITyHKTE 26
HACTOSIIET0 aJMUHUCTPATUBHOTO PErJaMeHTa;

4) TekcT B 3ampoce Ha TMPEAOCTaBICHHE MYHUIIUNAIBLHOM YCIYTM HE TMOAJIAeTCs
MPOYTEHUIO JIMOO OTCYTCTBYET.

5) orcyrctBue B genax *HamMmeHoBaHue OMC*  nokymMeHTOB WM HMH(OpManuwy,
HEOOXOAMMOH ISl MPEIOCTABIICHUS MYHUITUTIATLHOM YCITYTH.

33. [luceMeHHOE pelieHHe 00 OTKa3e B MPEAOCTABICHUU MYHHIIMIIATBHON YCIyTU
MOATHUCHIBAETCA * (VKazvieaemcst YnoiHoOMO4YeHHoe O00JIHCHOCMHOe uyo)™ n
BBIIACTCS 3asBUTEIIO C YKa3aHUEM MPUYUH OTKa3a.

[Io TpeGoBaHMIO 3asBUTENsI, pelIeHHE OO0 OTKa3e B NPEIOCTABICHUH MYHUIUMAIbHOU
YCIYTd TPEIOCTABIACTCS B JJICKTPOHHOM (opMe WM MOXKET BBIIABATHCA JIMYHO WIH
HAIPABJIATHCS 110 TIOYTE B MUChbMEHHOM (popme 6o BoigaeTcs yepe3 MKY MOLI.

34. OcHOBaHUS s TPHUOCTAHOBICHUS MPEIOCTABICHHUS MYHHUIMITATLHOW  YCIyTH
OTCYTCTBYIOT.

Hepeqem, YcCayr, H006X0)_II/IMLIX " 00513aTeJbHBIX JJIA MPEeAOCTABJICHUSA MyHHHl/IHaJILHOﬁ
YCIayru, B TOM YMCJI€ CBEACHUA 0 JOKYMECHTAX Bbl/IaBA€MbIX OPraHu3allusiMu,
Y1aCTBYIOIIIMMMU B ITPEAOCTABJICHUHA MYHI/IIII/IHaJIBHOﬁ ycayru

35. Ycmyru, HeoOXoauMble W 00si3aTENbHBIC IS TMPEAOCTABICHHUS MYHHUIMIAIBHON
YCIIyTH, OTCYTCTBYIOT.

Ilopsinok, pazmep M OCHOBAHMSA B3MMAaHHUA FOCY1aPCTBEHHON NOLJIMHBI HJIM WHOH IIATHI
3a MpeA0CTaBJIeHUe MYHHIMIIAJIbHOU YCJIYT'H

36. [IpenocraBieHre MyHUITUNIAIBHON YCIYTH B *Haumenosanue OMC* ocyiiecTBisieTcs
OecruiaTHo.

MakcuMaJIbHbIH CPOK 0KUIAHMSA B OYepelH NPH Mojaye 3a1poca 0 NpeAoCTaBJIeHUU
MYHHUIUNIAJIbHON YCJIYTH, YCJIYTH OPraHU3alM1, YYACTBYOLIEH B IPEAOCTABJICHUHU
MYHUIMIIAJIbHON YCJIYTH, U IPH MOJY4YeHHH Pe3y/IbTaTa NPeI0CTABICHUS TAKUX YCJIYT

37. MakcumanbHOE BpeMsl OXHJIAHUS B OYepead MNpH JIMYHOM Tojade 3asBICHHUS O
MpeI0CTaBICHUH MYHULUIIATBHON YCIIYTH COCTaBIIsIeT He OoJiee 15 MUHYT.



38. IlpenenpHas IPOAOIDKUTENIFHOCTD OKHUIAHUS B OYEPEIU NPHU MOJYYEHUH Pe3yinbTara
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYT'H HE AOJKEH IPEBBIIATh 15 MUHYT.

TpeGoBanusi Kk NoMelIeHUSIM, B KOTOPBIX MPeI0CTABJISAETCA MYHUIIUNIATbHASA YCJIYTa,
YCJIYTH OPraHUu3alMu, Y4acTBYIOIIEeH B MPeJ0CTABIEHNH MYHMIUNIAJIbHON YCIYTH, K
MeCTaM OKUAAHUSA M MpHeMa 3asiBUTe e, pa3MelleHu0 1 0pOpMJICHUI0 BU3YAJIbHOM,
TEKCTOBOM U MYJIbTUMEININHON HHGOPMALMH O MOPSAKE MPeA0CTABJICHU MYHUIIUNIAJIbHOU
yCIyru

39. lIpenocraBneHne  MYHULUIAIBHBIX  YCIAYr  OCYIIECTBISIETCS B  CHEIUAIBHO
BBIJICJICHHBIX IS OTUX IIeJIeH MOMeIeHUIX *naumenosanue OMCY* n MKY M®II.

40. Jlns 3asiBUTENEH JOIDKHO OBITH 00ECTIEUeHO YAOOCTBO C TOYKH 3PEHHS MEIIEXOIHON
JIOCTYITHOCTU OT OCTAHOBOK OOIIIECTBEHHOTO TpaHcmopTa. IIyTh OT 0CTaHOBOK OOIIECTBEHHOIO
TpaHcopTa A0 TMOMENICHWH TNpueMa M BbIJIaYd JOKYMEHTOB [OJDKEH OBITh 000pYIOBaH
COOTBETCTBYIOIIMMH HH(POPMAITMOHHBIMU YKa3aTEISIMU.

41. B ciayuyae ecnu uMeEETCS BO3MOXKHOCTh OpraHU3allMU CTOSIHKU (ITapKOBKH) BO3JIE
3naHus (CTpOEHHs), B KOTOPOM pa3MEIICHO TMOMEIIeHHe IpHeMa M BbIJIaYu JIOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSTHKA (MMAPKOBKA) JJISl JIMYHOTO aBTOMOOMIILHOTO TPAHCIIOPTA 3asiBUTENCH.
3a moap30BaHUE CTOSTHKON (TTapKOBKOM) ¢ 3asiBUTEIICH IJ1aTa HE B3UMAETCS.

42. Jlnsi MapKOBKU CIICIHANBHBIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAIMIOB HAa KaXaou
CTOsIHKE BbiiensgeTca He MeHee 10% mecT (HO HE MeHee OJHOTO0 MecCTa), KOTOpPhIe HE JTOJKHBI
3aHMMATh WHbIE TPAHCIIOPTHBIE CPEICTBA.

43. Bxog B TOMEIIEHWE TMpUeMa W BBIJAYM JOKYMEHTOB JIOJDKCH 0O0eCrednBaTh
CBOOOAHBIA JOCTYyN 3asiBUTENEH, OBbITh OOOpYAOBaH YAOOHOW JIECTHHIIEH C TMOPYYHSIMH,
IMIUPOKUMH MTPOXO0JIaMH, a TAKXKe MMaHIyCaMu JIJisl IEPEIBUKEHHUS KPecel-KOJSCOK.

44. Ha 31aHuu psAioM C BXOJOM JOJDKHA OBITH pa3MelleHa WH(pOpMalroHHAs TaOIuvKa
(BBIBECKA), COZIEpIKaIliasi CICAYIONTYI0 HH(POPMAIIHIO:

HAaMMEHOBaHUE OpPraHa,;

MECTO HaXOXKJEHUS U IOPUANYECKUN aapec;

pEeXUM paboTHI;

HOMEpa TeleOHOB IS CIIPABOK;

aapec oUIMAIBHOTO caiiTa.

45. ®dacag 31aHUA  JIOJDKEH ObITh  00OpYIOBaH  OCBETUTENbHBIMU  MpUOOpamu,
MO3BOJISIFOIIMMHU ITOCETUTENSIM 03HAKOMHUTBCS ¢ UH(POPMAIIMOHHBIMU TaOJIUYKaMU.

46. ITomemenus mpueMa W BbIJIAYM JJOKYMEHTOB JIOJDKHBI IpeaycMaTpuBaTh MeCTa s
OKU/aHus, UHPOPMHUPOBAHUS U TpueMa 3asBuTenei. B mecrax ans nHGOPMUPOBAHUS JOKEH
ObITh 0O€CIIeYeH JOCTYM IpaskJaH AJi1 03HaKOMJIEHUs ¢ MH(pOpMalLMel He TOJIBKO B Yachl MpUeMa
3asgBJICHUH, HO U B pabouee BpeMsi, KOT/a IIPHeM 3asiBUTENICH He BeAeTcs.

47. B moMmerieHnu npueMa U BbIAAYM JOKYMEHTOB OpraHu3yeTcsi paboTa CHpaBOYHBIX
OKOH, B KOJIMYECTBE, 00€CTIeUnBaIOIEeM MOTPEOHOCTH TpakIaH.

48. XapakTepUCTHKU IOMEIICHUH NpHeMa M BbIJIAYM JOKYMEHTOB B 4YacTU OOBEMHO-
IUTAHUPOBOYHBIX M KOHCTPYKTHUBHBIX DEIICHHH, OCBELICHHS, MOXKapHOH O0e30macHOCTH,
WH)KCHEPHOTO  00OpYZOBaHUS  JIOJDKHBI ~ COOTBETCTBOBATh  TPEOOBAHMSM  HOPMATHUBHBIX
JNIOKYMEHTOB, JEHUCTBYIOIIMX Ha Tepputopun Poccuiickon denepanun.

49. Tlomemniennss mpueMa BBIJAYM JTOKYMEHTOB OOOPYAYIOTCS CTEeHIAaMH (CTOMKamu),
coJIepXKaIMMU HHPOPMALIHIO O TOPSIKE MPEI0CTABICHUS MYHUIIUTIATbHBIX YCIYT.

50. Ilomemienne mpuemMa ©  BBIJAYU  JOKYMEHTOB MOXET OBITh  00OPYI0BaHO
WH(pOpPMAIMOHHBIM Ta0J0, MPEAOCTABIAIONIEM HHPOPMAIMIO O TOPSAKE TMPeAoCTaBICHUS
MYHULMIAIBHON YyCIyrd (BKJIIOYas TPAHCISLUIO BHUACOPOJIUKOB, Pa3bACHAIOIIUX MOPAIOK



MPEIOCTaBICHUS MYHULMNAIBHBIX YCIYT), a TaKKe PEryIupyloIUM IOTOK «3JIEKTPOHHOU
ouepean». Hopmanus Ha TabI0 MOXKET BHIBOJUTHCS B BUJIE OETYIIEH CTPOKH.

51. UndopmarmonHoe Tablio pa3MemiaeTcsi PsioM CO BXOJOM B TOMEIICHHE TaKUM
oOpa3oMm, 4YTOOBI 00O€CHEYUTh BHJIMMOCTH MAaKCUMaJIbHO  BO3MOXHOMY  KOJMYECTBY
3aMHTEPECOBAHHBIX JIMII.

52. B MecTax A OKUJaHMs YCTAHABIUBAIOTCS CTYJIbs (KpecesbHbIE CEKIMH, Kpeciia) s
3asIBUTEIICH.

B mnomemienun mpuema W BbIJAYM JIOKYMEHTOB BBIJICJISIETCS MECTO Il odopmieHus
JIOKYMEHTOB, MPEeyCMaTPUBAIOIICEe CTONBI (CTOMKHM) ¢ OJIaHKAaMU 3asiBJICHUN M KAHIEISIPCKUMU
MPUHAITICKHOCTSIMHU.

B nomemnieHusix mpuema W BbIJIaYM JOKYMEHTOB MOTYT OBITh pa3MEUIEHBI IIATEKHbBIC
TEPMHUHAJIbI, MUHU-O(QUCH KPEIUTHBIX YUPEKICHUI IO NpUeMy IUIaThl 3a MPEeAOoCTaBICHUE
MYHHUIUTAIBHBIX YCIIYT.

53. Uadopmaruss o damMuiamm, HWMEHH, OTYECTBE M  JOJDKHOCTH  COTPYJIHHKA
*naumenosanue OMCY* u MKY M®II, nonxHa ObITh pa3MellleHa Ha JIMYHON HHPOPMAIMOHHON
TabJIMYKe U Ha paboYeM MECTe CIEIHATUCTA.

54. Jlns 3asiBUTENS, HAXOSIIETOCS Ha MPUEME, JODKHO OBITh MPEIYCMOTPEHO MECTO IS
pacKJIaJKu TOKYMECHTOB.

55. Ilpuem KOMIUTIEKTa TOKyMEHTOB, HEOOXOAMMBIX JUIS OCYIIECTBICHUS! MYHHUIIUTIATHHON
YCITyTH, U BbIIa4a IOKyMEHTOB, ITPH HAJTHYUU BO3MOXXHOCTH, TOIKHBI OCYIIECTBIIATHCS B PA3HBIX
OKHax (KaOMHETax).

56. B momemeHusIX mpreMa M BBIIaYM JTOKYMEHTOB pa3MemaeTcss aDOHEHTCKUN SIIHK, a
TakXKe CTCH]] [0 aHTUKOPPYMIIMOHHON TemaTtnke. Kpome Toro, B MOMEIeHus X mprueMa 1 BbIIa49n
JOKYMEHTOB MOTYT paclpOCTPaHATBbCS WHBIE MaTepuanbl (OpOIIOpBl, COOPHUKH) TIO
AHTUKOPPYNIIMOHHON TEMaTHKE.

IHoka3aTeu JOCTYNHOCTH M KA4eCTBA MYHUIIUNIAJBHBIX YCJIYT (BO3MOXKHOCTh
noJiyueHusi UHGpopMamum o xo/ie NpeIoCTABJIEHUS MYHUIIUNIAJIBHON YCJIYTH, BO3MOKHOCTH
MOJIyYeHH s YCJIYTH B JIEKTPOHHOM ¢opMe Wi B MHOTO(QYHKIMOHAJIbHBIX HEHTPAX

57. Iloka3zarensiMu TOCTYITHOCTH U KauyeCTBa MYHHUIIMITAIbHON YCIYTH SBIISIOTCS:

JIOCTOBEPHOCTh MPEOCTaBIsIEMON TpaskjaHaM WH(OpMAIH;

MOJTHOTa HH(POPMHUPOBAHUS TPAKIAH;

HarJSTHOCTH (hopM mpemocTaBisieMor HHpopMauu 00 aIMUHUCTPATUBHBIX MPOIIEypax;

yn1o0CTBO M  JIOCTYIHOCTh TMOJy4YeHHs HMHPOpPMALMU 3asgBUTEISIMH O IOPSIKE
MPEIOCTaBICHNUS MYHHUIIUTIATHHON YCITYyTH;

COONIO/ICHUE CPOKOB HWCIIONHEHHsI OTICNIBHBIX aJMHHHCTPATHBHBIX TPOLEAYp U
MPEI0CTABICHNS MYHUIIUTIATBHOMN YCIIYTH B IIEJIOM;

coOtoieHui TpeOOBaHMM cTaHapTa MPeA0CTaBICHUSI MyHULIUIIAIbHOW YCIIYyTH;

OTCYTCTBHE Kanod Ha pemeHus, pAeWcTBus (Oe3neiicTBUe) JOHKHOCTHBIX — JIUIY
*naumenosanue OMC* M MyHUITUTIAIBHBIX CITYKAIIUX B XOJI€ TPEAOCTaBICHUS MYHHUIIUTIATHHON
YCIIYTH;

MOJTHOTA W aKTYaJIbHOCTh MH(OPMAIMKA O TOPSAIKE MPEIOCTABICHUS MYHHIIUTIATBHON
YCIIYTH.

58. 3asBUTENSIM TPEOCTABISICTCS BO3MOXKHOCTH TOJMYYCHHsS WHPOpPMAIMH O XOJIe
MPEIOCTaBICHNUSA MYHUIIUIIATBHON YCIYTH U BO3MOKHOCTD MOJTyYEHUS! MYHUITUIAIBHOM YCIIyTH B



AIIEKTPOHHOU (opme ¢ ucmonbp3oBanueM [loprana rocyaapCcTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
MockoBckoil obnacti, EauHoro moprana rocylapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYT U I10
MPUHILMITY «OJHOTO OKHa» Ha 0aze MKY M®II.

59. Ilpn monyuyeHHMH MYHHUIHMIIAJBLHONW YCIYrH 3asBUTENb OCYIIECTBISCT HE Oonee 2
B3aMMOJICHCTBUH € JOIKHOCTHBIMM JIUIIAMHU.

IleneBbIM  moOKazaTeneM  peanu3anuu  meponpusathid  KoHuenuuu — CHMKEHUS
aJIMUHUCTPAaTUBHBIX ~ 0apbepoB U  TOBBIIEHUS  JOCTYIHOCTH  TOCYAApCTBEHHBIX U
MyHULUNAIBHBIX yeayr Ha 2011 — 2013 rogel, yrBepxkaeHHON pacnopsbkeHueM lIpaBurenscTa
Poccuiickoit @enepannu ot 10 urons 2011 roga Ne 1021-p, siBiisieTcs CHUKEHUE CPETHETO YHCIIA
oOparenuii B opras Biact k 2014 rogy mo 1.

60. IIpomoKUTENPHOCT, OXHUAAHUS B OYepedau Mpu oOpamieHuu 3asBUTENS s
MOJIyYEHUSI MyHULIMTIAIBHOW YCIIYyTH HE MOXKET IPEBbIIAaTh 15 MUHYT.

Huble TpeOOBaHMSA, B TOM YHCJ/Ie YYUTHIBAIOIIME 0COOEHHOCTH OPraHu3anuu
Npea0CcTaBIeHNS MYHUIMIIAJBLHOM YCJYIH M0 MPUHIMITY «OJHOT0 OKHA» Ha 0a3e
MHOTO(QYHKIIHOHAJIBHBIX HEHTPOB U B 3JIEKTPOHHOI (hopme

61. 3asgBUTENIO MPENOCTABIACTCS BO3ZMOXKHOCTD TMOJYYCHHUS] MYHUIUIIATBLHOW YCIYTH T10
MPUHIUIY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM IPEAOCTABICHUE MYHULMIAIBHON
YCIIYTH OCYIIECTBIISIETCS TIOCJI€ OJHOKPATHOTO OOpallleHHs] 3asgBUTEISI C COOTBETCTBYIOIIUM
3ampocom, a B3aUMOJICHCTBHE c *Haumenosanue OMC* OCYIIECTBIISIETCS
MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM 0O€3 ydacTus 3asBHUTENS B COOTBETCTBUU C HOPMATHUBHBIMU
MPaBOBBIMU aKTaMU W COTJIAIIEHWEM O B3aUMOJCHUCTBUHM MEXAYy *Haumenosanue OMC* u
MHOTO(YHKIIMOHATBEHBIM [IEHTPOM, 3aKJIFOYCHHBIM B YCTAHOBJICHHOM MOPSIIKE.

62. Opranuzanusi NPEJOCTABICHUS MYyHUIMNAIbHOW ycnyru Ha 6aze MKY MOI]
OCYIIECTBJIIETCS B COOTBETCTBUU C COTJIAIICHUEM O B3aUMOJICHCTBUU MEXAY *HaumeHosaHue
OMC* 1 MHOTO( YHKIITMOHAJIBHBIM LIEHTPOM, 3aKIIOUYEHHBIM B YCTAHOBJICHHOM TOPSIJIKE.

63. MynununanpHas ycnyra mnpegoctaBisiercs B MKY MO®I[ ¢ yuyerom mnpuHiumna
HKCTEPPUTOPUATILHOCTH, B COOTBETCTBUHU C KOTOPHIM 3asiBUTEIb BIPaBe BHIOPATH JJisi OOpaIeHus
3a MOJy4eHHeM MYHULMNaIbHOU yciyru moboir MKY M®II, pacnonokeHHbI Ha TEPPUTOPUU
*Haumenosanue MyHUYUNATbHO20 PAOHA UNU 20POOCKO20 OKpyea ™.

64. [Ipyn npenocTaBIEHUH MYHUIIMNATBHOW YCIYTH YHHUBEPCATBHBIMH CIEIHATUCTAMU
MKY MO®I] ucnonHA0TCs CIEAYIOINE aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem 3asBICHUS U TOKYMEHTOB, HEOOXOJAUMBIX JUTS MPEIOCTABICHUS MyHHIIUTIATEHON
YCIIyTH;

2) popMupoBaHHEe ¥  HamNpaBICHHE MEXXBEJOMCTBEHHBIX 3allpOCOB B  OpraHBbI
(opranuzanuu), y4acTBYIOUIUE B MPEJOCTABICHUH MYHUIIUIIAIBHON YCIIYTH;

3) BBIaya JOKYMEHTA, SBIIIOUIETOCS PE3yJbTaTOM IIPEIOCTABICHUS MYHHUIIMITAIBHON
YCIIYTH.

65. AIMUHUCTpAaTHUBHBIE TPOLEAYPbl 1O TpUEeMy 3asBICHHS U  JOKYMEHTOB,
HEOOXOJIMMBIX JJisi MPEJOCTaBIEHUSI MYHULMIAIBLHOW YCIyrd, a TaKXke BblJaue JTOKyMEHTa,
SBJISIFOLLIETOCS]  PE3YJbTaTOM MPEIOCTABICHUS MYHULHUINAIBHOW YCIYTH, OCYIIECTBIISIIOTCS
yHuBepcanbHbIMU crienranucramu MKY M®L] o npuHnmny sKkCTeppuUTOPUAIIBHOCTH.

66. 3asBUTENM UMEIOT BO3MOKHOCTH MOTYYEHUS! MYHUIIUMTIATBHONW YCIYTH B 3JE€KTPOHHOMN
dbopmMe ¢ ucnonb3oBaHWEM ENHMHOTrO mopTana rocyAapCTBEHHbIX M MYHULMMAIBHBIX YCIYT H
[TopTana rocyapcTBEHHBIX M MyHUIIUTIAIBHBIX yCIyT MOCKOBCKOM 00J1aCTH B YacTH:

1) nmony4enus: uHGOpPMAIMK O TIOPSIIKE TMPEAOCTABICHUS MYHUIIUTIAILHON YCIIYTH;
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2) O3HaKOMJICHHsI C (opMaMu 3asBJICHHA W HHBIX JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MOJTYYEHUsT MYHMIIUTAIBHOM yCIyrd, OOecleueHHs] AOCTylna K HHUM [JIl KONMHPOBAaHHUS U
3alOJIHEHUS B DJIEKTPOHHOM BUJIE;

3) HampaBlieHUsT  3ampoca W JOKYMEHTOB, HEOOXOJMMBIX JJIsI  IPEIOCTAaBICHUS
MYHULIAIIAJIBHON YCIIYTH;
4) ocyIeCTBICHHUSI MOHUTOPUHTA X0/1a MPEJOCTABICHUSI MyHUIIMNIATLHON YCIYTH;

5) monyueHus pe3yabTarta MPEAOCTABICHUS MYHHIIUIAIBHON YCIYIH B COOTBETCTBHHU C
JENUCTBYIOIIUM 3aKOHOJATEIHCTBOM.

67. [Ipy HampaBieHWW 3ampoca O TMPEAOCTABICHUHM MYHHUIMNAIBHON YCIyTH B
AIIEKTPOHHOU (hopMe 3asBUTENb (OPMHUPYET 3asBICHHUE HA TPEAOCTABICHHUE MYHHUIIUTAIBHOM
yciryra B (GopMe 3JIEKTPOHHOTO JOKYMEHTAa W TOAMKCHIBACT €ro AJICKTPOHHOW TOIUCHIO B
COOTBeTCTBUU ¢ TpeboBanusimu DenepanbHoro 3akoHa Ne 63-O3 wu  TpeboBaHUSIMU
®denepanbHoro 3akona Ne 210-D3.

68. Ilpy wHampaBieHHWs 3ampoca O NPEJOCTABICHUM MYHHIUMAIBHONH YCIYyIH B
ANIEKTPOHHOU (QopMe 3asgBUTENb BIpaBe MPWIOKUTh K 3asBICHHIO O MPEAOCTaBICHUU
MYHHUIMTAIBHON yCIyrd JOKYMEHTHI, yKa3aHHble B TNyHKTax 21 aaMUHUCTPATUBHOIO
periaMeHTa, KOTOpble (OPMUPYIOTCSI W HANPABIAIOTCS B BHJE OTICIbHBIX (ailioB B
COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOAATEIHCTBA.

69. [Ipu HampaBieHUM 3asBICHUS M MPUJIAraéMbIX K HEMY JIOKYMEHTOB B 3JIEKTPOHHOM
dbopMe mpeacTaBUTENIeM 3asBUTENS, ICUCTBYIOIIUM Ha OCHOBAaHUU JJOBEPEHHOCTH, JIOBEPEHHOCTD
JO0JDKHA OBITH TpEACTaBiIeHa B (pOpME DIEKTPOHHOTO JOKYMEHTA, MOANKUCAHHOTO DJIEKTPOHHOU
MOJIMUCHIO YITOJIHOMOYEHHOTO JIMIIA, BBIIABIIETO (ITOAMKUCABIIETO) JOBEPEHHOCTD.

70. B Tedyenue 5 AHEH ¢ naThl HAIPABIICHUS 3allpOca O MPEIOCTABICHUH MYHHUIIMITATbHOMN
YCIIYTH B DJIEKTPOHHOU (popMe 3asiBUTEIh MPEAOCTABIACT B *Haumenosanue OMC* TOKYMEHTHI,
MpEICTaBICHHBIE B MyHKTE 24 agMHHHCTPATHBHOTO pEriiaMeHTa (B Cilydae, €ClId 3ampoc H
JOKYMEHTHI B 3JICKTPOHHON (pOpME HE COCTABJICHBI C UCIOJIb30BAHUEM 3JIEKTPOHHOM MOAIMUCH B
COOTBETCTBUU C JEHCTBYIOIINM 3aKOHOJATEIBCTBOM). 3asBUTEIh TaK)Ke BIIpaBe MPEICTABUTH 11O
COOCTBEHHOW WHHIIMATHBE JOKYMCHTHI, YKa3aHHbIC B TIyHKTEe 27 aJMHHHUCTPATHBHOTO
periameHTa.

71. Jlns oOpabOTKH MEPCOHATBHBIX JTAaHHBIX MPU PETUCTpAIMH CYOBEKTa MEPCOHATBHBIX
JTaHHBIX Ha EJIWHOM TOpTajie TOCYAapCTBEHHBIX M MYHUIMNANBHBIX yciayr u Ha [lopraie
TOCY/IApCTBEHHBIX WM MYHHIMIAIBHBIX yCcIyr MOCKOBCKOW 00JacTH TMOJIYYCHHE COTJIacHs
3asiBUTENII B COOTBETCTBUU C TpeboBaHusiMu ctatbu 6 DenepanpHoro 3akoHa Nel52-D3 we
TpebyeTcsl.

72. 3agBUTENSIM TPEJOCTABIISACTCS BO3MOXHOCTh JUIsl TPEABAPUTEIBHON 3amucu  Ha
nojiavy 3asiBJICHUS U TOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUSI MYHUITUTIAIBHON YCIYTH.
[IpenBapuTenpHas 3amUCh MOXKET OCYIIECTBIATHCS CIEAYIONIMMH CIIOCO0aMU 10 BBIOOPY
3asIBUTEJIS:

IpU JIMYHOM oOOpalieHuu 3asButelss B *naumenosanue OMC*, ero TeppuUTOpHAIBHBIN
otaen unu MKY MOII;

no tenedony *naumenosanue OMC* unmn MKY MOIL];

yepe3 opuIuanbHblid calT *naumenosanue OMC* nnmn MKY MO®I],.

73. Ilpu npeaBapuTENbHOM 3aMKCH 3aBUTENb COOOIIAET CAEAYIOUINE JaHHbIE:
T GU3HYECKOTO JIHIa: (haMUITHIO, UMSI, OTYECTBO (ITOCTIeTHEE TIPY HAINYHH);
JUTSL FOPUINYECKOTO JIMIIA: HANMEHOBAaHUE FOPUINIECCKOTO JINIIA;

KOHTaKTHBII HOMep TenedoHa;
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aZipec 3IEKTPOHHOM MOYTHI (MPU HATTUYHUH);
JKEJIaeMble 1aTy U BpeMs MPECTABICHUS IOKYMEHTOB.

74. TlpenBaputenbHasl 3alMUCh OCYIIECTBIISIETCS MyTeM BHECEHHS YKa3aHHBIX CBEJICHUU B
KHUTY 3alKiCH 3asgBUTEJIEH, KOTOpast BEACTCS HA OYMaKHBIX W/WUJIU JIEKTPOHHBIX HOCUTEIISIX.

75. 3agBUTENIO COOONIAIOTCA AaTa U BpeMs MpueMa JOKYMEHTOB, OKHO (KaOWHET) mpuema
JOKYMEHTOB, B KOTOpbIE cliefyeT oOpaTuthbes. [Ipun nmuuHoM oOpallleHUH 3asBUTENO0 BbIAACTCS
TaJOH-TIOATBEPKACHHUE. 3asBUTENb, 3alMCABIIMICS Ha MpPUEM Yepe3 OQPUIUANbHBIA CalT
*naumenosanue OMC* nmn MKY M®II, moxeT pacniedaTaTh aHAJIOT TaJOHA-TIOITBEPKIACHHUS.

3anuch 3asBUTENICH Ha OMpPECICHHYIO JIaTy 3aKaHYMBAeTCS 3a CYTKH 1O HACTYIUICHUS
3TOU JIaTHI.

76. Ilpu ocymiecTBIEHUN MPEABAPUTEIHLHON 3aITUCH 3asBUTENb B 00513aTEIHLHOM MOPSIIKE
UH(GOPMHUPYETCSI O TOM, YTO Mpe/BapUTeIbHas 3aUCh AHHYIUPYETCS B Cllydyae e€ro He SIBKU I10
MCTE€YEHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHH NIPUEMA.

3asBUTENSAM, 3aIIUCABIINMCS Ha MpUEM depe3 opuuuanbHblil cailt *naumenosanue OMC*
nm MKY M®I], 3a neHp 10 mpuemMa OTHPABISETCS HAIIOMUHAHME HA YKa3aHHBIM ajapec
AJNIEKTPOHHOM TMOYTHl O Jare, BpPEMEHM M MecTe TIpueMa, a Takke uHbopmanus o0
aHHYJMPOBAHWH IIPEIBAPUTEIBHON 3alMCH B cCllydae HE SBKM [0 UCTEYEHHH |5 MHUHYT c
HA3HAYEHHOI'0 BPEMEHH IIpHEMa.

77. 3asBuTeNb B 1000E BpeMsl BIIPAaBE OTKA3aThCsl OT MPEIBAPUTEIBHON 3aIHCH.

78. B orcyrctBuM  3asBUTENEH, OOpaTUBIIMXCS MO TPEABAPUTENILHON  3allucH,
OCYIIECTBIIACTCS MPUEM 3aIBUTENCH, OOPATUBIIUXCS B MOPSIIKE OUEPEIN.

79. I'padbux mnpuema (mpueMHOE BpeMs) 3asBUTENEH 10 TNPEIBAPUTEIBHON 3aMUCU
yCTaHABIIMBAETCS pPyKOBoAUTeNneM *naumenosanue OMC* wmum MKY MOI] B 3aBHCcHMMOCTH
OT UHTEHCUBHOCTH OOpaIlleHUH.

I11. CocraB, noc/jie10BaTeIbHOCTh U CPOKHU BBINOJHEHUS] AIMUHUCTPATHBHBIX NPoOLEAYP
(neiicTBHil), Tpe0OBaHMSA K MOPSAAKY HX BBIINIOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHNSI AAMUHUCTPATUBHBIX Mpoueayp (AelcTBUII) B 3JIeKTPOHHOI dopme U
MHOTO()YHKIIHOHAJIbHBIX LIEHTPAX

80. IlpenocTaBneHne MYyHHUIMIIATBLHONW  YCIYyrd BKIIOYAeT B ceOS  CIeAyroIIue
aMUHUCTPATUBHbBIE TPOLEAYPHI:

1) mpuem 3asBiICHUS U IOKYMEHTOB, HEOOXOIMUMBIX ISl TPEIOCTABICHUS MYHUIIUTIAIbHON
YCIYTH;

2) peructpanus 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX ISl TPEJOCTABICHUS
MYHULUNAIBHON YCIYTH;

3) oOpaboTka U TpeaBapUTEIILHOC PACCMOTPEHHE 3asBIICHHS W  MPEACTaBICHHBIX
JIOKYMEHTOB;

4) hbopMuUpOBaHME H  HaMpaBJICHUE  MEKBEJIOMCTBEHHBIX  3alpOCOB B OpraHbl
(opranu3zaiym), y4acTBYIOIIKE B MPEOCTABICHUA MYHULIUTTIAIIBHOW YCIYTH;

5) npuHsATHE pelIeHHus O MpenocTaBIeHUu: (00 OTKaze MPeJOCTABICHHS) MYHHUIIHIIATEHON
YCIYTH;

6) BbIJa4ya JOKYMEHTA, SIBJISIOIIETOCS PE3yJIbTaTOM TPEAOCTABICHUS MYHHIIUIIATBHON
YCIIYTH.
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Buok-cxema npenocraBiieHUsi MyHUIIUNIAJIBHOM yCJIyTru

81. brok-cxema MOCIEAOBATEIBHOCTH NEHCTBHIA MPU MPEJOCTABICHUN MYHHIIMITATHHON
yciyru npeacrasieHa B [IpunokeHnu 2 K aAMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem 3asiBjIeHUS U JOKYMEHTOB, HEOOXOAMMBIX /JIfl IPEIOCTABJIEHUS MYHUIIUTIAJIBHOM
YCJIyIH
82. OcHoBaHuUeEM I Hadaja OCYIIECTBICHUS aIMUHUCTPATHBHON MPOIIEAYPHI TIO IIPUEMY
3asBJICHUS W JIOKYMEHTOB, HEOOXOAMUMBIX JUIsl TMPEJOCTABICHUS MYHHUIUNAIBLHON YCIyTH,
SIBJISIETCS TIOCTYIUICHUE B *Haumenosanue OMC* unmn MKY M®I] 3asBieHust o mpeaocTaBIeHUN
MYHULUNAIBHON YCIYTH U IPWIAraeMbIX K HEMY JOKYMEHTOB, IIPEICTABICHHBIX 3asIBUTEIIEM:

a) B *naumenosanue OMC*:
MIOCPEICTBOM JIMYHOTO OOpaIIeHus 3asBUTEIS,
MOCPEJICTBOM ITOYTOBOTO OTIIPABIICHUS;

MOCPEJICTBOM  TEXHHUYECKHX CpPeACTB EAWHOrO mopTajia TroCyJapCTBEHHBIX U
MYHHIMTIAIBHBIX yeIyT win [lopTana rocymapCcTBEeHHBIX M MYHUITUTIATBHBIX YCIIYyT MOCKOBCKOM
o0macTu;

6) B MKY M®II nocpeacTBOM JIMYHOTO OOpAIICHHS 3asiBUTENS.

83. [Ipuem  3asBIEHUS W  JOKYMEHTOB, HECOOXOAMMBIX JUIA  IPEIOCTABICHUS
MYHUIUNATBHON YCIYTH, OCYIIECTBISIIOT COTPYIHUKU *Haumenosanue OMC* unu cOTpyITHUKH
MKY M®II.

84. Ilpuem  3asBIEHUS W  JOKYMEHTOB, HCOOXOAMMBIX JUIA  IPEIOCTABICHUS
MYHULUNIAIBHON ycinyru ocymecTtisiercs B MKY MOIL[ B COOTBETCTBUM € COIVIALICHUSIMU O
B3aUMOJICHCTBUH MEXIy *Haumenosanue OMC* u MHOTOPYHKIIMOHATBHBIMU IIEHTPAMH,
3aKJIOYCHHBIMU B  YCTAHOBJIICHHOM TOpPSIAKE, €CJAM HCIOJIHEHHE JaHHOW Mpolenyphl
MPEYCMOTPEHO 3aKJIFOYEHHBIMH COTJIAIICHUSIMH.

85. Ilpu mocTyrieHUU 3asBICHUS U MPUIATAEMBIX K HEMY JOKYMEHTOB IMOCPEICTBOM
JUYHOTO oOpamieHust 3asBuTenss B *naumenosanue OMC* nmu MKY MO®II, cnemuanmucr,
OTBETCTBECHHBIM 3a TPUEM W PETUCTPALMIO JOKYMEHTOB, OCYIIECTBIAECT CIECAYIOUIYIO
MOCIeI0BATCIbHOCTD JCHCTBUIA:

1) ycraHaBIMBaeT mpeaMeT O0paIieHus;

2) yCTaHaBIIMBACT COOTBETCTBUC JIMYHOCTU 3asBUTENS JOKYMEHTY, YIOCTOBEPSIOIICMY
JUYHOCTH (B CJIy4ae, €CJIM 3asBUTENIEM SIBISIETCS (PU3MUECKOE JIUIIO);

3) mpoBepseT  HaJMYME  JIOKYMEHTAa,  yJOCTOBEPSIONICro  mpaBa  (ITOJHOMOYHS)
npeAcTaBuTeNss (U3UYECKOTO WM IOPUIUYECKOro Juia (B ciydae, €Clid C 3asBICHUEM
oOpainaercst MpeICTaBUTEIb 3asIBUTEIIs);

4) oCyIECTBIISIET CBEPKY KOIH# MPEICTAaBICHHBIX JOKYMEHTOB C HX OPUTHHAIAMHU;

5) mpoBepsieT 3asABICHHE M KOMIUIGKTHOCTh MPHJIaraéMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBHUE MEPEUYHIO IOKYMEHTOB, MPETYCMOTPEHHBIX aIMUHUCTPATUBHBIM PETIIAMEHTOM.

6) MMPOBEPACT 3aABJICHHUC W IpUIAracMbI€ K HEMY JOKYMCHTBI Ha HaJIMYUC IMOJYHUCTOK,
IMPHUIIKCOK, 3aYCPKHYTHBIX CJIOB M HMHBIX HCOTOBOPCHHBIX HCHpaBHGHI/Iﬁ, CCPBC3HBIX HOBpC)KI[GHPIﬁ,
HC IMO3BOJIAIOIINX OAHO3HAYHO UCTOJIKOBATH UX COACPIKAHUC,

7) OCYIIECTBIISIET IPUEM 3aSIBIICHUS U JOKYMEHTOB I10 OITUCH, KOTOPAsi COACPKUT TTOTHBIN
IIepedYeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEIIEM, A IIPU HAJIMYUU BBISBICHHBIX HEJJOCTATKOB
- UX OIIMCAHUE;
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8) Bpy4aeT KOIHUIO OIUCH 3asIBUTEITIO.

86. Cnermmanmuct MKY M®ILI, oTBeTCTBEeHHBI 3a MpHEM JOKYMEHTOB, B JOTOJIHEHUE K
JIEUCTBUSAM, YKa3aHHBIM B IIyHKTE 85 aJMHHHUCTPATUBHOIO PpErJaMEHTa, OCYIIECTBISET
CJIEIYIOLIHE IEHCTBHUSA:

1) IMPOBCPACT KOMIUICKTHOCTDb IIPCACTABJICHHBIX 3ajdBUTCICM IOOKYMCHTOB IIO IICPCUHHIO
AOKYMCHTOB, IIPCAYCMOTPCHHBIX ITYHKTOM 24 AJIMHUHHUCTPATUBHOI'O PCTJIAMCHTA,

2) bopMupyeT mepedeHb HOKYMEHTOB, HE IMPECTABICHHBIX 3asBUTEIEM M CBEJCHUS W3
KOTOPBIX TMOJUIEKAT TIOJYYEHHUIO TOCPEICTBOM MEXBEIOMCTBEHHOIO HWH(OPMAIMOHHOTO
B3aHMMOJICHCTBUS;

3) wnampaBnser cneunanucty MKY MO®ILl, oTBeTCTBEHHOMY 3a OCYILECTBIECHUE
MEXBEJOMCTBEHHOIO MH(MOPMAllMOHHOTO  B3aUMOJICHCTBUSA, C(POPMUPOBAHHBIA IEPEUYCHb
JOKYMEHTOB, HE IPEJICTAaBICHHBIX 3asBUTEIEM U CBEICHMS M3 KOTOPBIX IMOJUIEKAT MOJYyUYEHHUIO
MIOCPEICTBOM MEXBEIOMCTBEHHOI'O0 HH(POPMAIIMIOHHOTO B3aUMOECHCTBHUS;

4) mpum HaIM4YMM BCEX JOKYMEHTOB U CBEJEHUH, NPEAYCMOTPEHHBIX IyHKTOM 24
aMUHUCTPATUBHOIO pErVIAMEHTA IMEpPENacT 3asBICHUE W NPWIAraéMble K HEMY JIOKYMEHTBI
cnenuanucty MKY MOIL], OTBEeTCTBEHHOMY 3a OpraHM3AlMI0 HAMNPABICHUS 3asBICHUS H
IpUjIaraeMblx K HEeMY JTOKYMEHTOB B *naumenoeanue OMC*.

Corpynauk MKY MOII, oTBETCTBEHHBIN 3a OpPraHU3aLMI0 HANPaBICHUS 3asBICHUSA U
IpUIaraeMbIX K HEMY JTIOKYMEHTOB B *naumenosanue OMC*, opranusyer nepeauy 3asBiICHUS U
JOKYMEHTOB, NpEICTABIECHHBIX 3asBUTENeM, B *naumenosanue OMC* B COOTBETCTBUHU C
3aKIIFOYEHHBIM COMJIAllIEHHEM O B3aUMOJICUCTBUH M OPSIAKOM JienonpousBoactsa MKY M®II.

87. MakcumanpHOE BpeMs MpUeMa 3asiBICHHS W MPHJIAraéMbIX K HEMY JOKYMEHTOB IpH
JUYHOM OOpallleHNUH 3asiBUTEINS HE MpeBbImaeT 10 MUHYT.

88. Ilpu OTCYTCTBUH Yy 3asABHUTEIISA, OOPATUBIIETOCS JTUYHO, 3aIIOJTHEHHOTO 3asBICHUS WU
HE TPaBUIBLHOM €ro 3aloJHeHHH, CHeNHaIuCT *raumenosanue OMC* umu MKY MOI],
OTBETCTBEHHBIN 3a MPHUEM JTOKYMEHTOB, KOHCYJIBTUPYET 3afBUTEIISA O BOIMPOCAM 3aMOJHEHUSA
3asiBJICHUS.

89. Ilpu mocTyIieHnH 3asBICHUS M TIPUJIaraeMbIX K HEMY JOKYMEHTOB B *Haumenosanue
OMC* mocpeACcTBOM TIOYTOBOTO OTIPABICHUS] CHEUHATIUCT  *nHaumenosanue OMCH,
OTBETCTBEHHBIN 3a MIPUEM 3asIBIICHUN U JTOKYMEHTOB, OCYIIECTBIISECT JEUCTBUS COTJIACHO MyHKTY
85 agMHUHHCTPAaTHUBHOTO pPETJaMEHTa, KPpOMe JCUCTBUM, NMPEAYCMOTPEHHBIX MOAIMYHKTaMu 2, 4
MyHKTa 85 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Onuch HampapiseTCs 3asBUTEIIO 3aKa3HBIM MTOYTOBBIM OTIPABICHUEM C YBEAOMIIEHHEM O
BpyUYEHUHU B TeueHue 2 paboumx JHEW C JaThl MOJYYEHUS 3asBICHUS U TPUJIATaeMbIX K HEMY
JTOKYMEHTOB.

90. B cnydae moCTymieHHs 3ampoca O TMPEIOCTAaBICHUM MYHUIMIMAIBHONW YCIyTd M
MpUJIaracMbIX K HEMY JIOKYMEHTOB (IIPY HAJIMYWH) B DJIEKTpOHHOU opme nocpeacTBoM EquHoro
nopraja TOCYJAapCTBEHHBIX W MYHHIMMNAIBHBIX yciayr win llopTama rocynapcTBEHHBIX U
MYHHUIIUTAIBHBIX ~ ycayr MOCKOBCKON — 005acTH  crienmuanuct  *uaumenoganue OMCH,
OTBETCTBCHHBI 3a MPUEM JIOKYMEHTOB, OCYIISCTBIISICT CJICAYIONIYIO ITOCJIEI0BATEILHOCTD
JICUCTBUU:

1) mpocMaTpuBaeT AJIEKTPOHHBIE 00pa3bl 3ampoca O MPEAOCTaBICHUH MYHHIIUIATBHOMN
YCIIYTH U TIPUJIATaEMBIX K HEMY JIOKYMEHTOB;

2) OCYHIECTBIILICT KOHTPOJb  IIOJTYYCHHBIX  OJICKTPOHHBIX O6p330B 3asBJICHUA U
npujraraCMbiX K HEMY JJOKYMCHTOB Ha MMPCAMCT HCIIOCTHOCTH,

3) ukcupyeT aaTy HOAyUCHHS 3asBICHUS U MPUIIaraéMbIX K HEMY JOKYMEHTOB;

14



4) B cilydae ecClIM 3ampoc Ha IMPEJOCTABICHHE MYHHIMNAIBHOW YCIYTH U JOKYMEHTHI,
MIpe/ICTaBJICHHBIE B SJIEKTPOHHON (opMe, HE 3aBEPEHbI FIEKTPOHHOM MOANKUCHI0 B COOTBETCTBUU
C JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM HANpPABISAET 3asBUTENIO 4Yepe3 JUYHbIA KaOMHET
YBEJOMJIEHUE O HEOOXOIMMOCTH IPEACTABUTh 3alpoOC O IMPEAOCTAaBICHUM MYHHMIMIIAIBHON
yCIyTH W JOKYMEHTHI, TOJIUCAaHHbIE OJJIEKTPOHHOW TOJMUCHI0, JHUOO TMPEACTaBUTh B
*naumenosanue OMC* TONTUHHUKKA JOKYMEHTOB (KOMHH, 3aBEPEHHBIE B YCTAHOBJICHHOM
MOPSAKE), YKa3aHHBIX B MyHKTE 24 aIMUHUCTPATUBHOTO PErJIaMEHTa, B CPOK, HE MPEBBIIIAOITHIA
5 KaneHJapHBIX JHEW ¢ JAaThl HOJYYEHHS 3alpoca O MPEJOCTaBICHUN MYHUIMIIAIBHON YCIyTru U
MpUJIaraeMbIX K HEMY TOKYMEHTOB (IIPH HAJTMYKMH) B AJIEKTPOHHOU (opme;

5) B ciy4ae ecid 3ampoc O MPeJOCTaBICHUH MYHHUIUIAIbHONH YCIAYI'M U JOKYMEHTHI B
ANIEKTPOHHOU (PopMe MOANMUCAHBI AIEKTPOHHOM MOAMUCHI0 B COOTBETCTBUM C ACHCTBYIOIIMM
3aKOHOJATEIbCTBOM HAIPABJISET 3asIBUTEIIO YEPE3 JIMUHBIM KaOMHET yBEAOMIIEHHE O MOJYYEHUU
3ampoca 0 NPeJO0CTABICHUH MYHUIIUNIAIIBHON YCIIYTU U NPUJIaraéMbIX K HEMY JOKYMEHTOB.

91. MakcUManbHBI CPOK OCYIIECTBICHUS aIMUHUCTPATHUBHOW TPOIEAYPHl HE MOXKET
MPEeBBINIATH 2 paboYnx JHEW C MOMEHTA MOCTYIUICHUs 3asiBlIeHUs B *naumenosanue OMC* unu
MKY M®II.

92. Pe3ynpTaTOM WCTHOJHEHUS aJMHHHCTPATUBHOUM MPOIEIYpPHI IO MPUEMY 3asBICHUS U
MpuiaraéMplx K HEMY JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEAOCTABICHUS MYHUIIMIAIbHOM
YCIIYTH, SIBJISIETCA:

1) B *naumenosanue OMC* - nepenaya 3asiBI€HUS U MPUIIATAEMBIX K HEMY JTOKYMEHTOB
COTPYIHUKY *Haumenoganue OMC*, OTBETCTBEHHOMY 3a PETHCTPAIUIO MOCTYMUBIIETO 3a1poca
Ha TIPEIOCTABJIICHUE MYHUITUTIAIBHON YCITYTH;

2) B MKY MOII:
a) IpU OTCYTCTBMM OJHOrO WM Oojiee JTOKYMEHTOB, IPEIYyCMOTPEHHBIX MYHKTOM 24
aIMUHUCTPATUBHOIO pEIJIaMEHTa, — Iepenada IepedyHs JOKYMEHTOB, HE IIPEACTaBICHHBIX

3asBUTEJIEM U CBEJICHMS U3 KOTOPBIX MOJIEKAT MOITYUYEHUIO TTOCPEICTBOM MEKBEJOMCTBEHHOTO
WH(GOPMAIIMOHHOTO  B3auMmojieicTBus, crenuanuctry MKY  MO®Il, orBercTBeHHOMY 3a
OCYIIECTBIJIEHHE MEXBEJOMCTBEHHOI'O MH()OPMAIIMOHHOTO B3aUMOJIEHCTBUS;

0) Ipu HaJIMYUU BCEX JOKYMEHTOB, MPEIYCMOTPEHHBIX IMMYHKTOM 24 aJMHUHHCTPATUBHOTO
periameHTa, — Iepeaada 3asBIICHUS W TpUJaraéMbIX K HEMY JOKYMEHTOB B *HaumeHogaHue
OMC*,

93. CnocoboM (ukcanuu pe3ynbTara MCIOIHEHUS aJMUHUCTPATUBHON MpPOLEIypbI
SBJISICTCSL OIUCH NPUHATBIX y 3aABUTENS JOKYMEHTOB WIM YBEIOMIICHUE O NPUHATUH 3aIpoca o
MPEAOCTABICHUN MYHUIIUMIIAIBbHON YCIYTH U MPUJIaraéMbIX JOKYMEHTOB.

Perucrpanus 3asiBJIeHUSI M JOKYMEHTOB, HEO0XO0AMMBIX /ISl IPEA0CTABJICHHUS
MYHHUIUIAJIbHON YCIYTH

91. OcHoBaHWEeM I Hayaia OCYIICCTBICHUS aIMUHUCTPATHBHON MPOLEAYPHI SBIISICTCS
MOCTYIUICHUE CHEIMUAINCTY *naumenosanue OMC¥*, OTBETCTBEHHOMY 3a PETHUCTPALUIO
MOCTYMAMONMIUX 3alpOCOB HA MPEAOCTABICHUE MYHHUIUNAIBHOW YCIYrH, 3asBICHUS W
MpUIAraeMbIX K HEMY JTOKYMEHTOB.

92. Cneumanuct *naumenosanue OMC* OCyHIECTBISET PETUCTPALUIO 3aSBICHUS U
NpUIaraeMbelXx K HEMY JOKYMEHTOB B COOTBETCTBHH C IOPSAIAKOM JIEJIONPOM3BOJICTBA,
YCTaHOBJIIEHHBIM  *naumenoseanue OMC*, B TOM YHClIE€ OCYHICCTBISECT BHECCHHE
COOTBETCTBYIOIIMX CBEICHHA B JKypHaJI pErHCTpallMd OOpalmICHW O MPea0CTaBICHUU
MYHUIUOAIBHOW ycIyrd ©  (WIM) B COOTBETCTBYIONIYIO HH(GOPMAIMOHHYIO CHCTEMY
*naumenosanue OMC*.
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93. Peructpanusi 3asBiICHHS W TPWIATAEMBIX K HEMY JOKYMEHTOB, MOJy4YE€HHBIX
HOCPEICTBOM JIMYHOTO OOpAallleHusl 3assBUTENsI UM ITOYTOBOTO OTIPABIICHHUS, OCYILECTBISAETCS B
CpOK, He TpeBbIIamuil 1 pabouuii AeHb, ¢ NaTHl MOCTYIUICHUS 3asBJICHUS U MPUIIAraeMbIX K
HEMY JIOKYMEHTOB B *naumenosanue OMC*.

94. Peructpauusi 3asBICHUS M NpPUIAraeMblX K HEMY JOKYMEHTOB, IIOJIYYEHHBIX B
3JIEKTPOHHOU (hopMe uepe3 EnuHblil mopTan rocyAapcTBEHHbIX U MYHHIMIAIBHBIX YCIYT WU
[TopTan rocyaapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT MOCKOBCKOW 00JIACTH, OCYIIECTBIISIETCS HE
no3zaHee 1 pabouero AHs, CIEAYIOLIETO 3a JHEM UX NOCTYIJIeHUs B *naumenosanue OMC*.

95. Peructpanusi 3asBiI€HMS U MpWIAraéMbIX K HEMY JOKYMEHTOB, IIOJy4€HHBIX
*naumenoBanne OMC* un3z MKY MOII, ocymecTtBiseTrcs He mno3zaHee 1 pabodero nHs,
CJIEYIOIIETO 3a JHEM UX MOCTYIIeHUs B *HanmeHoBaHue OMC*.

96. Ilocne peructpauuu B *HaumeHoBaHue OMC™* 3asBneHHe M NIpuiIaraemMble K HEMY
JOKYMEHTBI, HAIpaBIAIOTCS Ha PacCMOTPEHUE CcHeUuaIncTy *HauMeHoBaHue OMCVY*,
OTBETCTBEHHOMY 3a MOJATOTOBKY TOKYMEHTOB 110 MYHHUIIUITAJILHON yCIIyTe.

97. MakcuManbHBI CPOK OCYIIECTBICHMS aJMHUHUCTPATUBHOM MpPOIEAYypbl HE MOXKET
IPEBBIIATh 2 pabounx THEH.

98. Pe3ynpTaTOM WCHOJTHEHHS aJIMUHUCTPATHBHOM MPOIEAYPbl IO PETUCTPALUU
3agBIICHUS] W TIPWIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX I TPEAOCTABICHUS
MYHULUOAIBHON YCIIyTH, SIBJISETCS Iepenaya 3asBICHUs M MPHIAraeéMbIX K HEMY JOKYMEHTOB
COTpYAHUKY *HammeHoBaHue OMC™*, OTBETCTBEHHOMY 3a IpPEAOCTABIEHUE MYHHMIIMIAIHHON
YCIYTH.

99. Ilpu obpamieHnH 3asgBUTENS 3a MMOJIYYEHUEM MYHUIUNAIBLHOW YCIYTH B 3JIEKTPOHHON
¢opme HaummeHoBanue OMC* HanpaBiaser Ha EnuHbli TOpTam rocyAapCTBEHHBIX U
MYHHALUTANBHBIX yeIyT win [lopTan rocyaapcTBEHHBIX W MYHHIMIIAIBHBIX YCIYT MOCKOBCKOU
00JTaCTH TOCPECTBOM TEXHHUYECKHX CPEACTB CBSA3HM YBEAOMIICHHE O 3aBEPIICHUU HCIIOJTHEHUS
aJIMUHUCTPATUBHON IPOLEAYpPbl C YKa3aHHUEM pe3ylibTaTa OCYIIECTBICHHUS aIMUHHCTPATUBHON
IPOLEAYPHI.

100. CnocoboMm ¢ukcan MUCHOJHEHUS AJMUHUCTPATUBHOM MpPOLEAYpHl SBISETCS
BHECEHHE COOTBETCTBYIOLIMX CBEJEGHUH B OKypHaJl  perucrpanuu  oOpameHui  3a
NPEJOCTAaBICHUEM MYHUIMNAIBHOW YCIYI'M WIM B COOTBETCTBYIOIIYIO HH()OPMAIMOHHYIO
cuctemy *HanmeHoBanue OMCH*.

O0padoTka u npeaBapUTeIbHOE PACCMOTPEHHE 3asiBJICHHUS U MPeACTABJICHHBIX
JAOKYMEHTOB

101. OcHoBanueM Jyisi Hadaja WCIOJIHEHUS aJIMUHHUCTPATHUBHOW MPOIEAYPHI SIBISICTCS
MOCTYIUICHUE 3asiBJICHUS U JOKYMEHTOB COTPYIHUKY *Haumenosanue OMC*, OTBETCTBEHHOMY 3a
MIPEAOCTABICHUE MYHULMITAJIbHON YCIYTH.

102. Corpynuuk *naumenosanue OMC¥*, OTBETCTBEHHBIH 3a MPEAOCTABICHUE
MYHHIUTIAIIEHON YCIYTH, OCYIIECTBIISICT CIEIYIONINE IEHCTBUS:

1) mpoBepsieT KOMIUIEKTHOCTb IPEACTABIECHHBIX 3asBUTENEM JOKYMEHTOB IO MEPEYHSIM
JOKYMEHTOB, IPEYCMOTPEHHBIX MYHKTaMH 24 1 27 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) IpoBepsIeT 3asBJICHUE W TMpUIaraeéMble K HEMY JAOKYMEHTHl Ha HAJMYWE MOJYUCTOK,
MIPUIIMCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIIPABIICHUM, CEPbE3HBIX MOBPEKICHHI,
HE MO3BOJISIOIINX OJHO3HAYHO UCTOJKOBAaTh UX COJAEPKAHUE;

3) mpu OTCYTCTBHHM OJHOTO WM Oojiee JIOKyMEHTOB W3 4YHCIa JOKYMCHTOB,
IIPELYCMOTPEHHBIX ITYHKTOM 24 aJMUHUCTPAaTUBHOI'O PErJIaMEHTA, a TAK Y€ IPHU BbISBICHUU B
3ampoce Ha MPEJOCTaBICHWE MYHULMIIAIBHOM YCIYTM WM B IPEICTABICHHBIX JTOKYMEHTAX
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HEJIOCTOBEPHOM, MCKaXEHHON WJIM HEMOJHOW MH(OpMalKMU, B TOM YHUCIE MPU MPEICTABICHUN
3asBUTENIEM JOKYMEHTOB, CpPOK JCHCTBUTEIBHOCTH KOTOPBIX Ha MOMEHT TOCTYIUIEHUS B
*naumenoBanue OMC* B COOTBETCTBUHU C JCHCTBYIOLIMM 3aKOHOJATEIHCTBOM HCTEK, IMOJaye
3asBJICHUS W JOKYMEHTOB JIMIIOM, HE BXOJSIIMM B TMEPEUCHb JIUI, YCTAHOBJICHHBIN
3aKOHO/IaTEIbCTBOM M MYHKTOM 3 HACTOAIIETO aJMHHUCTPATHBHOIO pPErjiaMeHTa, WK B cliydae,
€CJIM TEeKCT B 3alpoce Ha MPEIOCTaBICHWE MYHHUIIUIIAIBLHON YCIYTH HE TOJAJIAeTCS MPOUYTCHHIO
700 OTCYTCTBYET, TOTOBUT MPOEKT PEIICHUS 00 OTKa3e B MPEAOCTABICHUU MYHUIIMNAIbHOU
YCIYTH M HAMNpaBJSIET €T0 COTPYAHUKY *Haumenosanue OMC*, OTBETCTBEHHOMY 3a NMPUHATHE
perieHus;

4) bopMHUpYET MepeueHb AOKYMEHTOB, HE MPEACTABICHHBIX 3asBHTEICM M CBEICHHUS H3
KOTOPBIX TOJUIEKAT TIOJYYCHHUIO TIOCPEJICTBOM MEKBEIOMCTBEHHOTO HWH(OOPMAIMOHHOTO
B3aMMOJCUCTBUS;

5) HampaBisieT COTPYOHUKY *Haumenosanue OMC*, OTBETCTBEHHOMY 3a OCYIICCTBIICHHUE
MEXBEJOMCTBEHHOIO MH(MOPMAllMOHHOTO  B3aUMOJICHCTBUSA, C(POPMUPOBAHHBIA IEPEUYCHb
JOKYMEHTOB, HE IPEJICTAaBICHHBIX 3asBUTEJIEM U CBEICHMS M3 KOTOPBIX IMOJUIEKAT MOJYyUYEHHUIO
MIOCPEICTBOM MEXBEIOMCTBEHHOT'O HH(POPMAIIMOHHOTO B3aMMOACHCTBUS;

6) B cilydae HaJIH4HsI MMOJHOTO KOMIUIEKTA JIOKYMEHTOB, MPEIYCMOTPEHHBIX MTyHKTaMH 26
u 29 aIMUHUCTPATHUBHOIO pErJIaMEHTa, W TpPU OTCYTCTBUU BBISBIEHHBIX B XOJE
MPEIBAPUTEIHHOIO PACCMOTPEHUS 3asBJICHUS M MPUIaraeMblXx K HEMY JOKYMEHTOB OCHOBAaHMMU
JUIE OTKa3a B TPEAOCTaBICHUU MYHHUIMIAIBLHOW YCIYI'H, NEPeXOAUT K OCYIIECTBICHUIO
aMMUHHUCTPATUBHOM Mpoleaypbl NPHUHATHS pelieHus O npenocTtaBieHud (o0 oOTkaze B
MPEIOCTaBICHUN) MYHUIIUIIATIBHON YCIyTH.

103. MakcuManbHBI CPOK BBINOJIHEHUS aJIMUHUCTPATHUBHOM NPOLIETYyphl HE MOXKET
npeBslaTh 1 padbouero axs.

104. Pe3ynpTaToM aIMUHUCTPATHBHON MPOIEYPHI SBIISETCS:

1) mepenavya coTpymHuKy *naumenosanue OMC*, OTBETCTBEHHOMY 3a OCYIICCTBIICHHUEC
MEXBEJOMCTBCHHOTO ~ MH(OPMAIMOHHOTO  B3aUMOJCUCTBHS, CHOPMHUPOBAHHOTO  IEPEUHS
JIOKYMEHTOB, HE TPEJCTABICHHBIX 3asBUTEIIEM M CBEJICHUS M3 KOTOPHIX MOMAJEKAT MOIYYCHUIO
MOCPEJICTBOM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMO/ICHCTBHS;

2) nepenaya cCOTpyaHUKy *HanMeHoBaHnrne OMC*, OTBETCTBEHHOMY 3a NMPUHATUE PEIICHUS
O TMPEAOCTABICHUN MYHHIIMITAILHON YCIYTH, MPOCKTa PEIICHUs 00 OTKa3e B MPEIOCTABICHUU
MYHULUNIAIBHON YCIIYTH;

3) mepexoa K OCYIIECTBICHHUIO aIMHUHHCTPATHBHON MPOLEAYpbl MPUHATHS PEIICHUS O
npenocTaBieHuH (00 0TKa3e B MPEAOCTABIECHNN) MYHULIMIIATIBHON YCIIYTH.

105. Ilpum oOpamenun 3asBUTENS 3a TMOJYYEHHEM MYHUUUIAIBHOM YCIYyrd B
ANEKTPOHHOU PopMe Haumernosanue OMC* HanpaBnseT Ha EqunHbiil mopTai rocyJapcTBEHHBIX U
MYHHUIMTAIBHBIX YCIyr win [lopTan rocyaapcTBEHHBIX M MYHUIIMMIATBHBIX YCIYT MOCKOBCKOM
00J1aCTH MOCPEJICTBOM TEXHUYECKUX CPEJCTB CBS3HM YBEJIOMIICHHE O 3aBEPIICHUU WCIOJHCHUS
aJIMHHHCTPATUBHOM MPOIEAYPHl C yKa3aHUEM PE3yJbTaTa OCYIISCTBICHHS aJIMUHHUCTPATHUBHOM
MPOLIETYPHI.

106. Cnocobom (ukcarmuu agMUHUCTPATUBHON MPOLEAYpPHI SIBISETCS OJIWH U3
CIICYIONNX JOKYMEHTOB:

1) nNepCeYCHb AJOKYMCHTOB, HC MPEACTABJICHHBIX 3asABUTCICM H CBCIACHUSA N3 KOTOPLIX
MMOAJICHKAT MOJTYUYCHUIO IMTOCPEACTBOM MECKBCIOMCTBCHHOTO I/IH(i)OpMaHI/IOHHOFO BBaHMOHeﬁCTBHH;

2) OpoeKT YBEIOMIJICHMs 3asiBUTeNs 00 OTKa3e B MPEIOCTaBICHUH MYHHIMIATIbHON
YCIIYTH.
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dopMupoBaHHe U HATIPABJIEHUE MeKBeIOMCTBEHHbBIX 3alIPOCOB B OPraHbl (OpraHu3anum),
Y4YacTBYIOIIHE B NPEeAOCTABJIEHUHA MYHUIMNIAJIbHOM YCJIYTH

107. OcHoBanmeM A Havajga aAMHHHACTPATUBHOW MPOIENypHl MO (OPMHPOBAHUIO H
HAIPaBJIICHUIO MEXBEJIOMCTBEHHOTO 3a1Ipoca O MPEIOCTaBICHUH OOKYMEHMO8, He0OX00UMBbIX TS
MPENIOCTABICHUS] MYHUIIMIIAJBLHOM  YCIYTH, SBJSETCS HENpEeNCTaBJICHUE 3asBUTENIEM B
*naumenosanue OMC* nnmn MKY M®I] nokymMeHTOB M MH(pOpMAaIMK, KOTOPbIE MOTYT OBITH
MOJIYYEHBI B paMKaX MEKBEJOMCTBEHHOT0 HH(POPMAIITMOHHOTO B3aMOICHCTBUSI.

108. MexBeqOMCTBEHHBIN 3alpoc O MPEIOCTaBICHUH JOKYMEHTOB W HH(OpMaIUu
OCYIIECTBIIACTCS COTPYIHUKOM *Haumenosanue OMC* mnn MKY MOII, oTBEeTCTBEHHBIM 3a
OCYIIECTBIICHUE MEXKBEJIOMCTBEHHOTO HH(poOpManmoHHoro B3aumoneicteus. MKY MOI]
OCYIIECTBJIAET (POPMUPOBAHUE U HAINPABICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB TOJILKO B Cllydae
oOpalreHus 3asSBUTENA 3a TOJYICHHEM MYHHUITUIIATbHON yeinyru yepe3 MKY MOI.

109. ®opmupoBaHHe W HAIMPaBICHHE MEKBEJOMCTBEHHBIX 3allPOCOB O MPEAOCTABICHUHU
JOKYMEHTOB, HEOOXOJIUMBIX JJIsi MPEIOCTABICHHUS] MYHUIIMIAIBHOW YCIYTH, OCYIIECTBISETCS
MHOTO(QYHKIIMOHAJIBHBIMU IIEHTPAMU B COOTBETCTBUU C 3aKIIOYEHHBIMH B YCTaHOBJICHHOM
MOPSIIKE  COTJIALIEHUSIMHM O  B3aUMOJICHCTBUM, €CJIM WCIOJHEHHE JIaHHOW MPOIEAYPHI
MPEAYCMOTPEHO 3aKIFOYECHHBIMU COTJIAIICHUSMH.

110. MexBeqOMCTBEHHBI 3ampoc  (opMupyeTcs W HampaBisercss B dopme
ANEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO 3JIEKTPOHHON MOIMUCKHI0 U HAMIPABIISIETCS IO KaHaIaM
CHCTEMBI MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoiercTBus (nanee - CMOB).

[Ipy OTCYTCTBMM TEXHMYECKOW BO3MOXKHOCTH (OPMHpPOBAHUS U  HalpaBleHUS
MEXBEJOMCTBEHHOI'O 3ampoca B (QopMe »3JIeKTpOHHOTO JOKyMeHTa 1o kaHamam CMOB
ME)KBEJIOMCTBEHHBIM 3ampoc HampaBiseTcss Ha OyMa)KHOM HOCHTEJE IO TouTe, Mo (akcy ¢
OJTHOBPEMEHHBIM €T0 HaIlPaBJIEHUEM I10 MOYTE WIH KYyPbepCKOM JOCTaBKOM.

MeXBEeIOMCTBEHHBIM 3allpoCc O MPEACTaBICHUM JOKYMEHTOB U (WiIu) WHPOpMAalMH,
yKa3aHHBIX B MyHKTE 2 yactu 1 ctatbu 7 denepanbHoro 3akoHa Ne 210-D3, 11 npeocTaBiaeHUs
MYHHUIMNAIBHON  yCIyrM €  HUCIHOJIb30BAHMEM  MEKBEIOMCTBEHHOTO  MH(GOPMALMOHHOTO
B3aMMOJICUCTBUS B OyMa)XHOM BHJE [IOJDKEH COJEp)KaTh CIEAYIOLINE CBEJCHMS, €cld
JOTIOJIHUTEIIbHBIE CBEICHUS HE YCTAaHOBIICHBI 3aKOHOAATENIbHBIM akTOM Poccuiickont Penepanuu:

1) HauMeHOBaHWE OpraHa WJIM OpraHW3alH{, HANpPaBJSIOMIUX MEKBEIOMCTBEHHBIN
3a1poc;

2) HAMMCHOBaHWE OpraHa WM OpraHM3alud, B aJpec KOTOPBIX HAaINpaBIseTCs
MEKBEJJOMCTBEHHBIN 3aIpOC;

3) HAaMMEHOBaHNE MYHHIMIAIBHOW YCIYTH, JUIS MPEIOCTaBICHHUS KOTOPOH HEOOXOIUMO
NpeiCTaBlIeHUE JOKyYMEHTa U (uiau) HHPOpMaluU, a TaKkKe, €eClId HMEeTCs, HOMep
(uneHTU(UKATOP) TAKOW YCIYTU B PEECTPE MYHUIIUTIAIBHBIX YCIIYT;

4) ykazaHue Ha IOJIOKCHHMsSI HOPMATHBHOTO MPABOBOTO aKTa, KOTOPHIMH YCTaHOBJICHO
npeacTaBieHUe JOoKyMeHTa u (wiM) uHGOpMalnuu, HEOOXOJUMBIX I MPEIOCTaBICHUS
MYHULANIAJIBHON YCIIYTH, U YKa3aHWE HA PEKBU3UTHI JaHHOIO HOPMATHUBHOIO IPABOBOTO aKTa,

5) cBeficHUs, HEOOXOAMMBIC JUIS TPEJCTABICHUS JOKYMEHTa | (WIH) WH(POpMAIUH,
YCTaHOBJICHHBIE HACTOS LM aJMUHUCTPATUBHBIM perIaMeHToOM IIPEIOCTABIICHUS
MYHULUNAIBHON YCIIYT'HM, a TaK)K€ CBEICHMS, NMPEIyCMOTPEHHbIE HOPMATUBHBIMU ITPaBOBBIMU
aKTaMU KaK HEOOXOUMBIE JUIsl PEACTABICHHS TAKUX JOKYMEHTa U (W) HH(GOPMALINH;

6) koHTakTHas HH(OpPMAIIHS JJIs1 HAITPABJICHUS OTBETA HA MEXBEIOMCTBEHHBIH 3aIpoc;

7) naTa HampaBJICHHsI MEXBEIOMCTBEHHOTO 3aIIpOCa;
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8) damuius, ©Ms, OTYECTBO U IOJKHOCTH JIUIIA, TOJATOTOBUBIIIECTO U HAIPABUBIIIETO
MEXBEJOMCTBEHHBIN 3aMpoc, a TaKKe HOMEp CiIy)keOHOro TenedoHa u (Win) aapec 3IeKTPOHHON
MOYTHI JAHHOTO JIUIA JJIS CBSI3H;

9) unpopmanus o ¢GakTe MOJYUCHUS COTIIACHS, MPETYCMOTPEHHOTO YacThiO 5 CTaThu 7
Hactosiero denepanbaoro 3akona Ne 210-d3 (pu HanpaBIeHUN MEXBEIOMCTBEHHOTO 3ampoca
B ClIyJae, MPeAyCMOTPEHHOM YacThio 5 cTathu 7 HacTosmero denepanpaoro 3akoHa Ne 210-D3).

Hamnpapnenue mMeXBETOMCTBEHHOTO 3apoca JIOMYCKAaeTCsl TOJBKO B IIENIAX, CBSI3aHHBIX C
MPEeIOCTaBICHUEM MYHULIUIIAIBHOM YCIIYTH.

MakcumanbHbIil Cpok (OpMUPOBaHUSI U HAMPABICHHUS 3ampoca cocTaBisier 1 pabouuii
JICHB.

111. Tlpu moAroTOBKE MEXBEIOMCTBEHHOTO 3alpoca COTPYAHUK *Haumenosanue OMC*
nmu MKY M®II, oTBEeTCTBEHHBIN 3a OCYIIECTBICHUE MEKBEIOMCTBEHHOTO WH()OPMAIIMOHHOTO
B3aUMOJICICTBHUSI, ONPENEAET TOCYAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIpPAaBJICHUS
100 MOABEIOMCTBEHHBIE TOCYJJAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOT'O CaMOYIpaBIICHUS
OpraHu3aliy, B KOTOPBIX JaHHBIE IOKYMEHTBI HAXOSTCS.

112. Jlng npegocTaBiieHUss MyHUITUNAIBHON yenyru *naumenosanue OMC* MKY MOIL]
HaIpaBlIIeT MEXBEJIOMCTBEHHBIM 3ampoc B DeaepalnbHyl0 Cayk0y TrocCynapCTBEHHOM
pEerucTpaIyy, KagacTpa u Kaprorpaduu.

113. Cpox mMOATOTOBKM M HamNpaBleHUs OTBETa HAa MEXBEIOMCTBEHHBIH 3ampoc O
MPEICTAaBICHUU  JOKYMEHTOB M  HWHGOpMAIMHU, HEOOXOAUMBIX JUISI  TPEIOCTABICHUS
MYHUIIMNATIBHOW ~ yCIyTH, C HCIOJIb30BAHUEM MEXKBEIOMCTBEHHOTO HMH(OPMAIMOHHOTO
B3aMMOJICHCTBUS HE MOXXET IMPEBBIMIATh IMATh pabodyux JHEH CcOo JHS TOCTYIUICHHS
MEXXBEIOMCTBEHHOTO 3alpoca B OpraH WM OPraHU3aluio, MPEJOCTABISIONINE TOKYMEHT U
UH(pOpMaLHIO.

Cotpynnuk *raumernosanue OMC* unu MKY M®ILI, oTBeTCTBEHHBIN 3a OCYIIIECTBICHUE
MEXBEJIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aWMOJCHCTBHS, O0053aH MPHUHATH HEOOXOJUMBIC
MEpHI 1O MOTYYEHHIO OTBETA HA MEXBEIOMCTBEHHBIH 3aIpoc.

114. B cnydae HampaBieHUs 3ampoca COTPYAHUKOM *Haumenosanue OMC* oTBEeT Ha
MEXBEJIOMCTBEHHBIM ~ 3allpoc  HampaBisieTcss  COTPYAHUKY  *Haumenosanue  OMCH,
OTBETCTBEHHOMY 32 MPEJOCTaBICHNE MYHUIMIAIBLHOW yCIYrH, B TEYCHHE OJTHOTO paboyero JHs
C MOMEHTA IIOCTYIUICHHS OTBETA HA MEXBEIOMCTBEHHBIN 3a1pOC.

115. B cnywae wHanpaBinenuss 3ampoca coTrpynaHukoM MKY MO®I[ otBer Ha
MEKBEJIOMCTBEHHBIA 3anpoc Hampasisgercs coTtpyaHuky MKY MOILI, oreBeTcTBeHHOMY 3a
OpPraHM3alMI0 HANPABIEHUS 3asBJICHMS U NPUJIAaraéMblX K HEMY JOKYMEHTOB B *HaumeHosaHue
OMC*, B TedeHue ojHoro pabodero JAHS C MOMEHTa TMOCTYIUICHUS OTBeTa Ha
MEKBEJOMCTBEHHBIHN 3aIpOC.

116. B cnyyae He TOCTYIJICHHs OTBeTa Ha MEXBEJIOMCTBEHHBIH 3ampoc B
YCTaHOBNIEHHBIN cpok B *naumenosanue OMC* win B MKY MO®I[ npunumarorcs Mepsl,
IIPEAYCMOTPEHHBIE 3aKOHO1aTeNbCcTBOM Poccuiickoit denepanun.

117. B ciy4ae VCITOJTHEHUS aJMUHUCTPATUBHOU IIPOLIE Y PBI B
MHOTO(YHKIIMOHATBHOM IIeHTpe coTpyaHuk MKY MOII, oTrBeTcTBEHHBIH 3a OPTraHU3ALHUIO
HalpaBJICHUs 3adBJICHUS M MPWIAraeMblX K HEMY JOKYMEHTOB B *Haumenoeanue OMCH,
OpraHM3yeT Iepenauvy 3asBICHUS, JTOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIIEM, U CBEACHMIA,
MONYyYEHHBIX B pPaMKax MEXBEIOMCTBEHHOTO HH()POPMALMOHHOTO B3aMMOACHUCTBHA, B
*naumenosanue OMC* B COOTBETCTBUHU C 3aKJIIOYEHHBIM COTJIAIIEHHEM O B3aUMOJICHCTBUU U
MOPSAJIKOM JeJIONPOU3BOJICTBA B MHOTO() YHKIIMOHAIBHOM IIEHTPE.

118. Pe3ynpTaToM aIMUHUCTPATHBHON MPOIETYPHI SABISETCS:
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1) 8 MKY M®Il npu Haivuuu BceX JOKYMEHTOB, IPEIyCMOTPEHHBIX HYHKTOM 24
aJIMUHHCTPATUBHOTO pErilaMeHTa — Mepeaaya 3asBJIeHUs] U MPUIaraéMbiX K HEMY JOKYMEHTOB B
*naumenosarnue OMC*;

2) B *naumenosanue OMC* - noiiydeHue B paMKax MEXBEJOMCTBEHHOT'O B3aUMOJICUCTBUS
uHpopManuu (JOKYMEHTOB), HEOOXOIMMOM Ui TNPEJOCTaBICHUS MYHUIUMNAIBHONW YCIYTH
3asIBUTEIIO.

119. Ilpm oOpameHnn 3asBUTENsS 3a MONYYCHHEM MYHHLIUNAIBHON YCIYyIH B
ANEKTPOHHOU PopMe Haumernosanue OMC* nanpapnser Ha Equnbiii mopTain rocyapcTBEHHBIX U
MYHHUIMTAIBHBIX YCIyr win [lopTan rocyaapcTBEHHBIX M MYHUILIMIMAIBHBIX YCIyT MOCKOBCKOM
00JIaCTH TOCPEICTBOM TEXHUYECKHX CPEACTB CBSA3H YBEAOMIICHHE O 3aBEPIICHUU HCIIOJHEHUS
aJIMHHHCTPATUBHON MPOIEAYPHI C YKa3aHUEM PE3yJIbTaTa OCYIICCTBICHHS aJIMAHUACTPATHBHOM
MPOLIETYPHI.

120. Crnocobom ¢ukcamuu pe3ynbTaTa aIMHHUCTPATUBHOM TPOIEAYPHI SBISETCS
bukcamus ($akTa TOCTYIUICHHS JOKYMEHTOB H CBEJCHHWI, TIOJIYYCHHBIX B paMKax
MEXBEJOMCTBEHHOTO B3aWMOJAECHCTBHS, HEOOXOMUMBIX ISl MPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIYTU, B KypHAJIE€ PETUCTPAlMU TOCTYIUIGHHS OTBETOB B paMKax MEXKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS WM BHECCHHE COOTBETCTBYIOIIMX CBEICHWN B WH(MOPMAIMOHHYIO CHUCTEMY
*naumenosanue OMC*.

IIpunsiTHe pelieHHUs 0 NPeAOCTABJIEHHHU (00 0TKa3e NMpeI0CTABICHHS) MYHUIIUIIAIbHOMN
YCIyrH

121. OcHoBanuweM [UIsi Hadanda agMUHHCTPATHBHON MPOIEIYPHI SIBISACTCS MOTydeHHE
MOJIHOTO KOMIUIEKTa IOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABICHHUS] MYHULIUIATbHON YCIIYTH.

122. Cpeumanuct, OTBETCTBEHHBIH 3a MPEAOCTaBICHUWE MYHUIMNAIBHOW YCIyrd
paccMaTpUBaeT MPENOCTABICHHBIE 3aBUTENIEM JOKYMEHTHI, a TAKKE CBEICHMS, ITOIyYEHHBIE 110
KaHajlaM MEXBEJOMCTBEHHOI'O B3aUMOJICWCTBHSI Ha M ONpENENseT HaJIUYUE B COOTBETCTBHM C
MOJIO)KEHUSIMM ~ HOPMATUBHBIX IPAaBOBBIX AaKTOB IIpaBa y 3asiBUTENS HaA IMOJy4YECHHE
MYHHUIUIIAJIBHON YCIIYTH.

123. B cayyae Hamuuus y 3asBUTENA IpaBa Ha IMOJYYEeHHUE MYHULMUIAIBHOW YCIYTH
CHEIMAJIUCT, OTBETCTBEHHBIN 3a MpPEJOCTaBIEHUE MYHUIMNAIBHOW YCIyrd, GOPMHUPYET MPOEKT
3aIpaluBaeMoro JOKyMEeHTa Ha OCHOBAHUHU CBEJCHHM, UMEIOIIMXCS B *naumenosanue OMC*. B
Clly4ae HaJM4us OCHOBAaHMM JJI OTKa3a 3asiBUTEIIO B MPEJOCTABIECHUN MYHULIUIIAIBHOW yCIyTH
CHEIMAJIUCT, OTBETCTBEHHBIN 32 OKa3aHWE MyHUIIMIIAIBHON YCIIyTH, GOPMHUPYET NMPOEKT OTKa3a B
MPeI0CTaBICHUY MYHULIUTIATBHON YCIIYTH.

124. TlpoexkTt 3ampammMBaeMoro JOKyMEHTa WJIM OTKa3a B  IPEJOCTABICHUH
MYHHUIIMIAIBHON yCIyI'M HAMpaBiseTCs Ha COIJIacOBaHME 3aWHTEPECOBAHHBIM JIMIAM, B TOM
qyclie TOCPEeNCTBOM HH(OpManMoHHOM cucteMbl. llocne cornmacoBaHusl 3ampaninBaeMbIii
JOKYMEHT WIH YBEJIOMIJICHHE 00 OTKa3e MOAMUCHIBACTCS pyKoBoauTeneM *naumenoganue OMC*.

125. Pe3ynpTaToM = HCHOJHEHUS  aJMHHHMCTPATUBHOM  MpOLEAYPHl  SIBIISETCS
3anpanBaeMblid JOKYMEHT WM OTKa3 B IPEOCTABICHUN MYHUIIMTIAIBHON YCIYTH.

126. MakcuManbHbIM CPOK OCYIIECTBICHUS aIMUHUCTPATUBHOW MPOLEAYPHl HE MOXKET
npeBbImate 1 pabouero aHs.

127. Tlpm oOpameHuu 3asBUTENs 3a TMOJIyYCHHMEM MYHHULMIAIBHON yCcIoyru B
ANEKTPOHHOU popMe Haumenosanue OMC* nanpapnset Ha Equnblil mopTai rocyJapcTBEHHbIX U
MYHULIMIAIBHBIX ycayr wid IlopTan rocyaapcTBEHHBIX M MYHHULMINAIBHBIX YCIyT MOCKOBCKOM
00JIaCTH TOCPEICTBOM TEXHUYECKHX CPEJCTB CBSI3M YBEJIOMJICHHE O 3aBEPIICHUU HCIIOTHEHUS
aJIMMHHCTPATUBHOMN MpOIEAYpbl C yKa3aHUEM pe3yJibTaTa OCYIIECTBICHUS aIMUHUCTPATUBHOU
MPOLETYPHI.

20



128. PesynpTar mpenocTaBieHUs MYHUIUIAIBHOW yCIYTH (PUKCHPYETCS B SIEKTPOHHOMN
win OymMakHOW (hopMe TOCPEACTBOM BHECEHHs CBEICHHMH B MH()OPMAIMOHHYIO CHCTEMY WIIN
KypHau ydera *naumenosanue OMCH,

Bbinaua nokymMeHTa, IBJISAIOLIET0CS Pe3yJIbTATOM NMPeI0CTABIEHUS] MYHHIIUNIAIbLHOT
yCJayru

129. OcHoBanueM ais Hayana aJAMUHHCTPATUBHOU MPOLEAYPHI SBISAETCS MOANKCAHHE
pykoBoguTeneMm *maumenoganue OMC* 3ampallluBaeMoro JOKyMEHTa, WIM OTKaza B
MPEI0CTAaBICHUN MYHULIUTIAIBHON YCITyTH.

130. Beimaua pesynbraTa NMPENOCTABICHUS MYHUIMIIATBHOW YCIYTH OCYHIECTBISIETCS
CIocoO0M, yKa3aHHBIM 3asBHTEJIEM IPU TMOjadye 3asBICHHS M HEOOXOJMMBIX TOKYMEHTOB Ha
MOJTyYeHHE MYHHUIIUTIATBHON YCIIYTH, B TOM YHCIIE:

Opd JUYHOM OOpalieHHH B (YKazamv HaAuMeHO8anue CMpPYKmMypHO20
noopasoeneHus, HenoCpedCmMEeHHO NPeOoCmasIAIWe20 MYHUYUNATbHYIO YCIVe)),

npu Tu4HoM oOpamennn B MKY M®I];
HOCPENICTBOM [TIOYTOBOTO OTIIPABJICHUS Ha aJ{pec 3asBUTEIsI, YKa3aHHBIN B 3asBJICHUH;

yepes JIMUHBIN kabuHeT Ha EnuHOoM mopTaiie rocyjapcTBeHHBIX U MYHUIIUIIATBHBIX YCIYT
wiu [TopTane rocynapcTBEHHBIX U MyHUIIMITABHBIX YCIyT MOCKOBCKON 00JIaCcTH.

131. B cmydae  yKkasaHus ~ 3asBHUTENeM  Ha  [OJIy4eHHE  pe3yibTara B
MHOTO(YHKLIMOHAJIBHOM  IIeHTpe,  *maumenosanue  OMCY*  HampaBiseT  pe3yibTar
IIPEAOCTABICHUS MyHUIUNIAIBHON yciayru B MKY M®I] B cpok, yCTaHOBIEHHBIN B COIVIAIICHNH,
3aKJIFOYEHHBIM MEeXNY *Haumenosanue OMC* 1 MHOTO(GYHKIIMOHAIBHBIM IIEHTPOM.

132. Beblgaua 1oKyMeHTa, SIBISIONIETOCS PE3YJIbTaTOM IPEIOCTABICHHUS] MYyHUIIUITATLHOM
YCIIYTH,  OCYLIECTBISAETCS  MHOTO(DYHKIMOHAJIbHBIMA  LIEHTpPAaMH B  COOTBETCTBHUU  C
3aKJIIOYEHHBIMH B YCTAHOBJICHHOM TIOpPSAJKE COTJAIEHUAMH O B3aUMOJACHCTBUM, €CIU
WCIIOJIHEHUE JAaHHOW MPOLEAYPHI IPEAYCMOTPEHO 3aKIFOUEHHBIMH COTJIAIICHUSIMHU.

133. Ilpu oOpamenun 3asBUTENs 3a TMOJYYCHHMEM MYHHUIIMINAIBLHON yCIyrd B
IMeKTpOHHOU opme Haumenosanue OMC* HanpaBnsieT Ha EqunHblil mopTai rocy1apCTBEHHBIX U
MYHULIMIAIBHBIX yCIyr wid IlopTan rocyaapcTBEHHBIX M MYHHULMINAIBHBIX YCIYT MOCKOBCKOM
00JIaCTH TOCPEICTBOM TEXHUYECKHX CPEJCTB CBSI3U YBEJIOMJICHHE O 3aBEpIICHHUU HCIIOJTHEHUS
aJIMUHHCTPATUBHOM MpOIEAYypbl C yKa3aHUEM pe3yJibTaTa OCYIIECTBICHUS aIMUHUCTPATUBHOU
MPOLEYPHI.

134. ®dakt BbIIauM pe3ysbTaTa MPEeIOCTABICHUS MYHUIMIAIBHOW YCIyru QUKCUPYETCS
B TNOpPSJKE, YCTAHOBIEHHOM B *naumenosanue OMC*, B TOM uucie B 3JIEKTPOHHON (opme B
uH(popMalMOHHON cucteme *naumernosanue OMC*.

IV. Ilopsinok 1 popMBbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMHUHUCTPATHBHOIO perjiaMeHTa
NpeJoCTaBACHUS MYHHIMIIAJIBHON YCJIYIH

Iopsinok ocymecTB/IeHUs] TEKYLIEr0 KOHTPOJISA 32 CO0/II0leHHeM M HCTIOJIHEeHHeM
OTBETCTBEHHBIMH J0JKHOCTHBIMH JTUI[AMH M0JI0KEHUI aAMUHHCTPATHUBHOIO perjaMeHTa
U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJINBAKIINX TPeOOBaAHUS K
NpeI0CTaBICHHI0 MYHUIIUNIAJIBbHON yCIyru

135. Texymmuii KOHTPOJIb 32 COONIOJCHUEM M HCIIOJHEHUEM TOJIOKEHUN perjaMeHTa U
UHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, YCTAaHABIWBAIOIIUX TPEOOBAHUS K HpedoCmasieHUu
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MYHUYUNATLHOU  YCIyeU, OCYWecmenaemcs OOJNHCHOCMHbIMU JUYAMU, OMEEMCMBEHHLIMU 3d
opeanuzayuio pabomsl no NPeOOCMABICHUIO MYHUYUNATbHOU YCLY2U.

136. Texywuii KoHmpoab ocywecmeniemcs nymem NpOBeOeHUs OMmMEenmcmeeHHbIMU
JOJDKHOCTHBIMU JIMIIAMHU CTPYKTYPHBIX ToApazAeneHuil *naumenosanue OMC*, OTBETCTBEHHBIX
3a OpPraHU3alNI0 PAOOTHI MO MPEIOCTABICHUIO MYHUITUIAILHOW yCIYTH, TPOBEPOK COOITIOACHUS
U UCIOJHCHHS TIOJOXKCHHHA pEerjaMeHTa ¢ WHBIX HOPMATHUBHBIX IPABOBBIX  aKTOB,
YCTaHABJIMBAIONIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHHUITUTIAIBHON YCIyTH.

HOpﬂ)IOK H MEPUOANIHOCTD OCYIHICCTBJICHUSA IJIAHOBLIX U BHEIVIAHOBLIX ITIPOBEPOK
MOJTHOTHI H KA4Y€CTBA NPEAOCTABJICHUA MyHHHHHaﬂbHOﬁ YCayru

137. KoHTpoip 3a MOTHOTOM M KayecTBOM MPEAOCTaBICHUS MYHMIIMIAIBHON YCIYyTH
ocyliecTBiIseTC B (popmax:

1) mpoBeeH sl IUTAHOBBIX IPOBEPOK;

2) pacCMOTpeHus ka0 Ha aercTBus (0e3aeiiCTBHE) MOIDKHOCTHBIX JIMIL *HauMeHosaHue
OMC™*, 0OTBETCTBEHHBIX 32 MPEJOCTABICHNE MYHUIIMITAILHON YCIYyTH.

138. B 1mensx ocymecTBICHUS KOHTPOJISA 3a IMOJHOTOM M KaueCTBOM IPEIOCTaBICHHS
MYHHIMIIAIEHON YCIYTH TPOBOMATCS IUTAHOBBIE WM BHEIUIAHOBBIC TPOBEpKH. llopsmok wu
MIEPUOUIHOCTh OCYIIECTBICHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBACTCS IUIAHOM PaOOTHI
*naumenosanue OMC*. Tlpu npoBepke MOTYT pacCMaTpUBAaTHCS BCE BOIPOCHI, CBSI3aHHBIC C
MIPEIOCTaBICHHEM MYHHUIIUIAIBHON yCIyru (KOMIUIEKCHBIC TIPOBEPKH), MM OTIACIBHBINA BOMPOC,
CBSI3aHHBIN C MPEJIOCTABICHUEM MYHHIIMITAILHON ycayru (TeMaThdeckue mpoBepku). [IpoBepka
TaK)Ke MOXKET ITPOBOIUTHLCS TI0 KOHKPETHOM Kaa00e 3assBUTEIIA.

139. BHemiaHOBbIE MPOBEPKU IMPOBOJATCS B CBSA3M C IPOBEPKOH YCTpaHEHHUs paHee
BBISIBJICHHBIX HAPYIICHUH aIMUHACTPATHBHOTO PETJIAMEHTA, a TAKXKE B CIIydac IMOTyUSHUS KaI00
3asBUTENied Ha JehcTBUs (Oe3deicTBHE) MODKHOCTHBIX JUIl  *Haumenosanue OMC u
CMPYKMYpPHBIX NoOpazoenienuil*, OTBETCTBEHHOTO 3a IIPEI0CTaBICHHE MYHUIIUIIATBHON YCIIYTH.

OTBETCTBEHHOCTh MYHHMIUNAJBHBIX CJYKAIMX OPraHOB MECTHOT0 CAMOYIIPABJIEHUS U
HHBIX J0J’KHOCTHBIX JIMII 32 pelieHus 1 JeiicTBud (0e31eiicTBUE), IPUHUMAEMbIe
(ocymecTBiIsieMble) B X0/¢ MPeI0CTABJICHUSI MyYHUIMIIAJIbHON YCJIYTH

140. TIlo pe3ynbTaTam MPOBEJAEHHBIX NPOBEPOK, B CIIy4ae BBISBICHUS HapyIICHUN
COOJIOZICHUS TIOJIOKEHUI perjlaMeHTa, BUHOBHBIC JIOJDKHOCTHBIE JHIA *Haumenoganue OMC*
HECYT MEePCOHAIbHYIO OTBETCTBEHHOCTh 3a PEIICHUS U NeUCTBUS (Oe3/1eiiCTBUE), IPUHIMAEMEIEC B
X0/I€ MPEOCTABIICHNS MYHULIUIIAIIBHON YCIYTH.

141. TlepcoHanbHasi OTBETCTBEHHOCTh JIOJDKHOCTHBIX JHUI *Haumenosanue OMC*
3aKpEeIIsieTCsl B JOJKHOCTHBIX PErilaMeHTax B COOTBETCTBUHU € TPEOOBAaHUSAMHU 3aKOHOJATENbCTBA
Poccuiickoit denepanuu u 3aKkoHoaTENbCTBA MOCKOBCKOH 00J1aCTH.

IHonoxennst, Xxapakrepusyouue TpedoBaHus K MOPAAKY U (POPMAM KOHTPOJISA 32
NpeaoCcTaBIeHHeM MYHUIMIIAJILHOM YCJIYITH, B TOM YHCJIe CO CTOPOHBI IPasKAaH, UX
o0beJMHEHMI U OPraHM3ALMI.

142. *nonooicenus, xapaxkmepusyrowue mpebo8anusi K NOPAOKY U hopmam KOHMpOJa 3a
npeoocmasieHuemM MYHUYUNAIbHOU YCAYeU CO CHMOPOHbL 2paxcoad, ux o0veouHeHuu u
opearuzayui’*

143. KoHTpoib 3a MPeIoCTaBICHUEM MYHHUIIUIIATLHOW YCIIYTH, B TOM YHCIIE CO CTOPOHBI
TpaXaaH, WX OOBCIUHECHUH M OpraHU3allMi, OCYIICCTBIACTCS MOCPEIACTBOM IyOJHUKAIIMH

22



CBEJICHUH O JEATEIBHOCTH *Haumenoganue OMC*, monydeHus TpaxaaHaMu, UX 00beTMHCHUSIMU
W OpraHu3alMsIMH  aKTyalbHOW, TOJMHOW M JOCTOBEPHOM HMH(POpMAMU O MOPSJKe
NIPENIOCTABICHUS] MYHHMIMIAIBHOM yCIyrH H  00€cleyeHuss BO3MOXKHOCTH JI0CYJE€OHOro
(BHECYEOHOI0) paCCMOTPEHUS Ka00.

V. locyneOHblii (BHeCyAeOHbII) MOPAIOK 00:KaJJOBAHMSA pPelieHUH U (M/1K) AelicTBUH
(0e3xelicTBHA) OPraHa MECTHOIO CAMOYIIPABJICHHS, IPEI0CTAB/ISIIOIIECI0 MYHHIHMIIAIbHYIO
YCJIYTy, a TAKKe ero A0JKHOCTHBIX JIMI, MYHHIMIATbHBIX CJIYKALNX

IIpaBo 3asiBuTE/IS1 MOAATH KaJ100y Ha pelieHure U (1K) AelicTBudA (0e3aeiicTBue) oprana,
NPeI0CTABJISIOIIEI0 MYHHIHMIIATBHYIO YCJIYIY, 4 TAK/Ke ero J0JKHOCTHBIX JINLI,
MYHHUIHMIAJIbHBIX CIYKalUX NMPH NPEAOCTABICHUN MYHUIMIIAJBHON yCJIYIH

144. 3asBuTenu UMEIOT NpaBO Ha o0XajdoBaHUE JEUCTBUU win Oe3neiCTBUS
*naumenosanue OMC*,  TOIDKHOCTHBIX JUIl *naumenosanue OMC*, MyHUIMTATBHBIX
CIYXalluX, a TakKe NPHUHUMAEeMbIX HMH PEIICHWH NPH IPEAOCTABICHHH MYHHUIIUITAIbHON
YCIIYTH B OCY/1Ie0HOM (BHECYICOHOM) MOPSIKE.

IIpeamer kano0bI
145. 3asBuTeah MOXKET OOPaTUTHCS C KaT000i B TOM YHCIIE B CICIYIOMIUX CIyYasx:

1) mHapymenwe cpoka perucTpaluy 3ampoca 3asBUTENs O  IPEAOCTaBICHUU
MYHHIIUIAIBHON YCIYTH;

2) HapylLIEeHUE CPOKa MPeIOCTaBICHHUSI MYHULIUIIAIbHOU YCIIYTH;

3) TpeboBaHME Yy 3adBUTENS JAOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU
mpaBoBbIMU akTamu Poccuiickont denepanny, HOPMATUBHBIMY NPABOBBIMU aKTaMu MOCKOBCKOU
00J1acTH, MYHUIIMIIAJIbHBIMU MIPABOBBIMU aKTaMH JUISI ITPEIOCTABICHUS MyHUITUTIAIEHON YCITyTH;

4) oTkaz3 B TOpHeMEe JOKYMEHTOB, TMPEJOCTaBICHHUE KOTOPHIX MPEITyCMOTPEHO
HOPMAaTHBHBIMHM IpaBOBbBIMH akTaMu Pocculickonn ®denepanuy, HOPMAaTHUBHBIMH IPAaBOBBIMHU
akTaMi MOCKOBCKOM 00J1acTH, MYHHUIIUTIAIBHBIMUA TPABOBBIMH aKTaMH JUIsl MPEAOCTABICHUS
MYHHIUTIAIBHOWN YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MPENOCTABICHUH MYHMIIMIAIBHOM YCIyTH, €CIU OCHOBaHHUS OTKa3a He
MpeAyCMOTPEHbl (PeAepalbHBIMU 3aKOHAMU W TPUHSATHIMH B COOTBETCTBHM C HHUMH HWHBIMU
HOPMAaTHBHBIMHM IpaBOBbBIMH akTaMu Poccuiickonn ®denepanuu, HOPMAaTHUBHBIMH IPAaBOBBIMHU
akTaMu MOCKOBCKO# 001acT, MyHHUIIUTIAILHBIMU TIPABOBBIMU aKTAMU;

6) 3aTpe0oBaHKE C 3asABUTEINS MPHU MPEAOCTABICHUN MYHUIMIIAIBLHONW YCIyTH IUIAThI, HE
MIPEAYCMOTPEHHONM  HOPMAaTHMBHBIMM ~ IIpaBOBBIMH  akTaMu  Poccuiickon — Pexepanuu,
HOPMAaTUBHBIMU MPaBOBBIMH akTaMu MOCKOBCKOW 00J1acTH, MYHUUMNAIbHBIMUA TPABOBBIMHU
aKTaMu;

7) oTKa3 opraHa, IpPeJOCTaBISIIOIIEIO0 MYHUIMNAIBHYIO YCIYry, IOJKHOCTHOIO JIMIA
oprasa, IIpeA0CTABIISIOIIEr0 MyHUIIUIIAIbHYIO YCIYTy, B UCIIPABICHUH JOIYIIEHHBIX ONIEYaTOK U
omMOOK B BBIJJAHHBIX B PE3yJbTaTe MPEAOCTaBICHUS MYHHUIIMIIAIHLHON YCIYTH TOKYMEHTaxX JIH00
HapyILIEHHE YCTAaHOBJIEHHOI'O CPOKA TAKUX UCTIPABICHUI.
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Oprasbl MeCTHOTO caMOYNIPaBJIeHHS, YIIOJJHOMOYEHHbIE HA PACCMOTPEHHe KAJI00bI 1
HOJIKHOCTHBIE JIMIA, KOTOPBIM MO2KeT ObITh HANPaBJIeHA KAaJ100a

146. *yxazamv opeambi MecmHo20  caAMOYNpaseieHus U  YNOIHOMOYEHHble  Hd
paccmompeHue H#eanobvl O0JHCHOCMHbIE TUYA, KOMOPBIM MOXdcem Obimb HanpasieHa xcaiooa™

IMopsinox mogaum U pacCMOTPEHHUsI KAIOObI

147. 7KanoGa momaercst B Opras, IpeaoCTaBISIIONIMNA MyHUIIUTIAIbHYIO yCiIyry. JKanoObl
Ha peuleHus, NPUHAThIE PYKOBOAUTENEeM *Haumenoganue OMC* monmaroTcsi B BBIIIECTOSLIUN
opra (Tpu ero HaJIM4uM), JIU00, B CIy4yae €ro OTCYTCTBHS, PACCMATPUBAIOTCS HEMOCPEACTBEHHO
pykoBoauTenem *naumenosanue OMC*, mpea0CTaBISIONIET0 MYHUIIUTAIBHYIO YCIIYTY.

148. JKanoGa moxxeT ObITh HampaBieHa B *naumenosanue OMC* no noute, uepes MKY
M®II, 1o »2JEKTPOHHOM TmMouTe, 4Yepe3 OQUIMATBLHBIA CaWT opraHa, MPEAOCTABIISAIONIECTO
MYHHUIMTAIBHYIO YCIYTY, TocpencTBoM EfqnHoro mopraia rocy1apcTBEHHBIX U MYHHUITUIAIbHBIX
yeiyr, IlopTania rocygapcTBEHHBIX M MYHHMIMOAJIBHBIX YCIyr MOCKOBCKOM 00JacTH, a Takke
MOJKET OBITh MIPUHSATA MPU JIMYHOM TPUEME 3asIBUTEIIS.

149. Kamo6a gomKHA COMEPKATh:

a) HANMEHOBaHUE OpraHa, MPEeJOCTaBISIIOIIEr0 MYHUIIUIAIBHYIO YCIYTY, HOKHOCTHOTO
JMIIa OpraHa, IPeJOCTaBIISAIONIEr0 MyHUIUIIANBHYIO YCIYTY, JIM00 MyHUIIUIIATBHOTO CITYKaIIero,
peuieHus u aeictBus (0e3aeicTBre) KOTOPhIX 00KaTyloTCs;

0) dhbamunuio, UMsi, 0TYECTBO (MTOCIIEIHEE - TPU HAJIMYUU), CBEICHUS O MECTE JKUTEIhCTBA
3asBUTENS - (PU3UYECKOTO JIMIA TUO0 HAUMEHOBAHHE, CBEJICHUSI O MECTE€ HAXOXKJICHUSI 3asIBUTEIIS
- IOpUIUYECKOro JUIa, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (MPU HAIMYUH) U TIOYTOBBIA ajpec, 0 KOTOPHIM JIOJDKEH OBITh HAIPaBIICH
OTBET 3asIBUTEIIO;

B) cBeZicHHsI 00 oOKaJdyeMbIX pelIeHusXx U JAecTBusx (Oe3melicTBUM) OpraHa,
MIPEIOCTABIISIIOIIET0 MyHUIIUNAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBIISIOIETO
MYHUIMTAIBHYIO YCIYTY, JIN0O rOCYyJapCTBEHHOI0 MYHUIIMIIAIBHOTO CIYXKAIero;

) IOBOJIbl, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U JICUCTBUEM
(6e3neiicTBHEeM) opraHa, MPEIOCTABIISIONIETO MYHHIIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIHIA
opraHa, TpPeAOCTABISAIONIET0 MYHHUIUIIAIBHYIO YCIYyTy, JTHOO0 MYHHUIHMITAJIBHOTO CITYXKAIIETo.
3asBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (TIPU HAJTUYHMH), TTOATBEPKIAIOIINE TOBOIBI
3asgBUTENIS, 100 MX KOITHH.

150. B cnydyae HEOOXOIUMOCTH B MOJATBEPKIACHUE CBOMX JOBOJIOB 3asABUTENb MPUIIATacT
K MUCbMEHHOMY oOpareHuto (3kano0e) JOKYMEHTHI U MaTepHaibl TU00 UX KOIHUHU.

Cpoxu paccMOTPeHHUS KAJT00bI

151. KanoGa, mocrynuBmias B *naumenosanue OMC*, TOANEKUT PErUCTpAllUUd HE
MO3/THEE CIIEAYIOMIETO pabovero THS CO JHS €€ MOCTYIUICHHUS.

152. KanoGa, moctynuBmas B *naumerosanue OMC*, TOMJICKUT PACCMOTPECHHIO
JOJKHOCTHBIM JIUIIOM, HAJICJICHHBIM MOJHOMOYHUSMU IO PACCMOTPEHHUIO JKaJIOObl, B TEUYCHHE
MATHAAIATH pabounX JHEW CO JHS €ro PerucTpaiuu, a B ciaydae o0KajloBaHMs OTKa3a OopraHa,
MPEIOCTABIISIFOIIETO MYHUIIUITATEHYIO YCIYTY, TOIHDKHOCTHOTO JIMIIA OpTaHa, MPe0CTaBISIFOIIEeTO
MYHHUIIMTAIBHYIO YCIYTY, B TIpHEMe JOKYMEHTOB Yy 3asBUTENsl JMOO B HCIPABICHUU
JIOTIYIICHHBIX OINEYaTOK W OIMMOOK WM B cliydae OO0KaJOBaHHs HAPYIICHHS YCTaHOBJIECHHOTO
CpOKa TaKMX UCIPABJICHUN — B TCUCHHUE TISATH pabOYMX JTHEH CO JIHS €€ PETUCTPALIHH.

BHecenne M3MEHEHUN B PE3yJIbTAT NPENOCTABICHUS MYHULMIIAIBHOW YCIYIHM B LEISX
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MCTPABJICHHS JOMYIIEHHBIX OMEYaTOK M OMIMOOK ocymecTBisercs *naumenosanue OMC* B cpok
He Oosiee 5 pabouyux THEH.

HcuepnbiBaomuii nepedyeHb OCHOBAHM JIsl 0TKAa3a B PACCMOTPEHHUHM KAJI00bI (IIPeTeH3H)
JIN00 MPUOCTAHOBJIEHHS €€ PACCMOTPEHUSA

153. VYnomHOMOYEHHBI Ha  PACCMOTPEHHWE  JKajloObl  OpraH  OTKa3bIBacT B
YIOBJICTBOPEHUH JKATOOBI B CICAYIONINX CITyJasiX:

HaJIMYHUC BCTYIIMBIICIO B 3aKOHHYIO CUJIY PCIICHUA Cyla, ap6I/ITpa)KHOTO cyaa 11o »Kajmo0e
0 TOM XK€ MMPCAMCTC U I10 TCM K€ OCHOBAHUAM,

mojada KajaoObl JIMIIOM, IIOJHOMOYHS KOTOPOTO HE TOATBEPKACHBI B TMOPSIKE,
YCTaHOBJIICHHOM 3aKOHOIAaTeNbCTBOM Poccuiickon denepanuuy;

HaJIMYHUC PCHICHUA II0 >Kano6e, IMPUHATOIO paHCC B COOTBCTCTBUHU C Tpe60BaHI/I}IMI/I
HaCTOAIIMX HpaBI/IJ'I B OTHOIICHUH TOI'O K€ 3ajABUTCIIA U I10 TOMY KC IIPCAMCTY JKaoOBbI.

154. VYnomHOMOYEHHBIH HA PacCMOTPEHHE KalOOBl OPTaH BIIpaBE OCTABUTH kalody Oe3
OTBETA B CIEAYIONINX CIydasx:

HAJIM4YWE B KaJloOe HEIEH3YPHBIX JIHUOO OCKOPOUTENBbHBIX BBIPAXKEHUH, YIrpo3 KU3HU,
3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTHU MPOYUTATh KaKylO-JINOO YaCTh TEKCTA KaI0Obl, (HaMUITUIO, UM,
0TuYeCTBO (MIPU HATMYKH) U (MJIU) TIOYTOBBIN aJpec 3asBUTEIIS, YKa3aHHBIE B kKano0e.

€clii B TMHUCHMEHHOM OOpaIlleHUU He YKa3aHbl (aMuiIus TpakKJaHWHA, HAIPABUBIIETO
oOparlrieHue, ¥ OYTOBBIN aJpec, MO0 KOTOPOMY JOJDKEH ObITh HaIpaBJIeH OTBET HA 0OpallleHUE;

ecnu kamo0a IOJaHa 3asBUTEIEM B OpraH, B KOMIIETEHLHIO KOTOPOIO HE BXOIUT
NpUHATHE pelieHust mno xanodbe. B 3rom ciydyae B Teuenue 3 paboumx AHEH co AHS ee
pEerucTpaluy yKa3zaHHBIA OpraH HampaBisieT jkajgo0y B yIOJHOMOYEHHBIH Ha ee paccMOTpEeHHE
OpraH M B MMUCbMEHHOU (hopMe HHPOPMUPYET 3asBUTEINS O IIEPEHANPABICHUN 5KaJI00BL;

eclld B THCbMEHHOM OOpaIleHUU 3asBUTENS COJEPXKUTCS BOIPOC, HA KOTOPBIH €My
MHOTOKpPATHO JaBaJIUCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHEe HaNpaBIsiEMbIMU
oOpamieHusIMH, U TIPU 3TOM B OOpaIlIeHUH HE MPHUBOISITCS HOBBIC JOBOJBI MM OOCTOSTEINBCTBA,
HaYaJIbHUK (PYKOBOJUTEIND) *HaumeHo8aHue cmpyKkmypHo2o noopasoeieHus, HenocpeocmeeHHo
npeoocmasiaowe20 MyHUuYunaibHyro ycayey*, NomKHOCTHOE JIMIO JIN00 YIOJTHOMOUYEHHOE Ha TO
JIMIIO BIPaBE MPHUHATH PElIeHHE 0 0€30CHOBATEIFHOCTH OYEPETHOTO OOpaIIeHHs 1 MPEKPAICHIH
MEPENUCKN C 3asiBUTENIEM MO JaHHOMY BOMPOCY IPH YCIOBHH, YTO YKa3aHHOE OOpalleHHe H
paHee HampaBlisieMble OOpalleHHs HampaBsUIUCh B *HaumeHnogaHue  CMpPYKmMYpHO20
noopazoenenus, OmMeemcmeeHHo20 3a NPedoCcmasienue MyHUYUNaibHou ycayeu™* Wi OTHOMY H
TOMY JK€ JOJDKHOCTHOMY Juily. O ITaHHOM pEIICHHH YBEIOMIISACTCS 3asBUTEINb, HANPaBUBIIHA
oOpaiieHue;

€CITM OTBET MO CYIIECTBY IMOCTABICHHOTO B OOpAIIeHWH BOIIPOCAa HE MOXET OBITh JaH 0e3
pasriamieHus CBEIEHWH, COCTaBJSIOMIMX TOCYAAPCTBEHHYIO WM HHYI0 OXpaHSEMYIO
denepanbHBIM 3aKOHOM TaiiHy, TpaKIaHWHY, HalpaBUBIIEMY oOpaiieHue, cooOmaercs o
HEBO3MOXKHOCTH JIaTh OTBET MO CYIIECTBY IIOCTaBIEHHOTO B HEM BOMpPOCa B CBS3U C
HEIOMYCTUMOCTBIO Pa3TJallleHus] YKa3aHHBIX CBEICHU.

Pe3yabTaT paccMOTpeHHs KaJI00bI

155. TIlo pe3ynbprataM paccMOTpEHHs OOpalieHus >Xanoobl *naumenosanue OMC*
MPUHAMAET OJTHO M3 CIEAYIONINX PeIICHUN:
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1) ynoBneTBopsier kano0y, B TOM ducie B (opMe OTMEHBI MPHHATOTO PEIICHHS,
UCIIPABIECHUs JOMYIIEHHBIX OPraHOM, IIPEIOCTABIIAIOIIUM MYHULUIIAIBHYIO YCIIYT'Y, OIIEYaTOK U
OlIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIMNAIbHONW YCIYI'M JOKYMEHTax,
BO3BpaTa 3asBHUTENIO JEHEXKHBIX CPEACTB, B3MMAHME KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickoii ®enepanuu, HOPMATUBHBIMHU IPAaBOBBIMU
akTaMi MOCKOBCKOH 001acTH, MyHUIIMIIAJbHBIMU IIPAaBOBBIMU aKTaMH, a TAKXKe B UHBIX (popMax;

2) OTKa3bIBaCT B YIOBJICTBOPECHUH JKAIOOBI.

Iopsinok unopMupoBaHNs 3asIBUTEJISI O Pe3Y/JIbTATaX PACCMOTPEHUS KaT00bI

156. He mo3mHee aHs, CIEAYyIOIMEro 3a JAHEM TNPUHATHS PEIICHUS, 3asBHTEIIO B
MUCAMEHHOW WJIA 3JICKTPOHHOM (hopMe HaIpaBiIsSeTCsS MOTHBHUPOBAHHBIH OTBET O PE3yJIbTaTax
pPaccMOTPEHUS HKaJT0ObI.

IIpaBo 3asiBUTe/IS1 HA MOJIy4YeHUe HH(POPMALMHN U TOKYMEHTOB, HEO0OXOAUMBIX JJIsl
000CHOBAHUS U PACCMOTPEHHUS KAT00bI

157. 3asgBuTenr HMeeT MpaBO HA TMOJYYEHHE MCUEpHbIBAIOIIEH WHQOpMALUU U
JTOKYMEHTOB, HEOOXOJUMBIX JJ11 0OOCHOBAHUS U PACCMOTPEHHUSI JKaTO0BI.

158. HWudopmaius u TOKYMEHTBI, HEOOXOIWMBIE JII OOOCHOBAaHHMS W PACCMOTPECHHS
XKanoObl pasMmematorcss B *naumenosanue OMC* u MKY MOII, Ha odunmanbHOM caiite
*naumenosanue OMC* u MKY MOIL|, na EaguHoMm mnoprane TOCyIapCTBEHHBIX H
MYHHIMTAIBHBIX yCiyr, [lopTane rocynapcTBEHHBIX M MYHMIMIIAIBHBIX YCIYr MOCKOBCKOM
o0acTH, a TaKke MOKET ObITh COOOIIIEHA 3asIBUTEIIO B YCTHOM U/MIIM MUCBMEHHOU (opme.

IHopsinok 00:xa/10BaHUsA peLIeHHs I10 Ka100e

159. 3asBuTens BrpaBe 00XKag0BaTh PEIICHUS I10 Kaa00e BBIIIECCTOSIIUM JOKHOCTHBIM
JIMIIAM.

160. B cnywae ycraHOBJ€HUS B XOJ€ WJIM IO pPe3yJbTaTaM pPacCMOTPEHUs >KaJoObl
MIPU3HAKOB COCTaBa aJMHUHHUCTPATHBHOIO NPABOHAPYIIECHUS WIIM NPECTYIUICHUS *Haumenosanue
OMC* B yCTaHOBJIEHHOM TOPSJIKE HE3aMeJIUTEIbHO HAMpaBisSeT HUMEIOIIUECs MaTepualibl B
OpraHbl IPOKYPaTYPHI.

161. 3asBuTeah UMEET MPABO HA MOJyUYCHHE HHGOPMAIIUU U JOKYMEHTOB, HEOOXOIUMBIX
JUIsT OOOCHOBAaHUS M PACCMOTPEHUsS JKajgoObl, TPH YCIOBHH, YTO 3TO HE 3aTparuBaeT IpaBa,
CBOOOJIBI M 3aKOHHBIE WHTEPECHl JPYTUX JIMI[ U YTO YyKa3aHHbIE JOKYMEHTBhI HE COJepKar
CBEJICHUSI, COCTaBJISIIOIIME TOCYJAPCTBCHHYI0 WM HHYIO OXPaHSIEMYIO 3aKOHOAATEIhCTBOM
Poccuiickoit @enepannu TanHy.

162. Tlpu mogaye >kai00bI 3asBUTEIb BIPABE MOJIYYUTh CIEAYIONIYI0 HH(OPMAIUIO:

MECTOHAXOXK/ICHUE (ykazamv ~ HaumeHo8auue  CMPYKMYPHO2O
noopasoeiieHusl, HenoCpedCmMEeHHO NPedOCmMasIAIWe20 MyHUYUNATILHYIO VYY),

nepedeHb HOMEPOB TeNe(OHOB ISl MOMYyYSHHUS CBEIECHUN O MPOXOXKIEHUHU MPOLETyp IO
PacCMOTPEHUIO KaJIOObI;

MECTOHAX0XX/ICHHE OPraHOB MECTHOTO CaMOYIIpaBJICHUs, (PaMHINH, UMECHA, OTYeCTBa (IIpH
HAJIMYMHU) ¥ JOJDKHOCTH MX PYKOBOJHTENCH, & TAKXKE JIOJKHOCTHBIX JIUIl, KOTOPHIM MOXET OBITH
HampasJeHa xanooa.

163. Ilpm mnomaye >kamoObl 3aMHTEPECOBAHHOE JIMIIO BIpaBe IMOJYyYUTh B
(ykazamb HauMeHo8aHue CMpPYKMypHO20 NoOpazoenenus, HenocpeocmeeHHo
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npedoCmasiauiec0  MyHUYyuUnaivHyro — yciyey) KOMHH — JOKYMEHTOB, TOJTBEPIKIAIOIINX
obOkamyemoe neiicTBue (06e37eicTBHE), peIIeHUE TOKHOCTHOTO JIUIIA.

Cnoco0b1 vHpOPpMUPOBaHNS 3asiBUTeEJIEN O MOPSIAKe NMOAAYM U PACCMOTPEHHUS KAJI00bI
164. WudopmupoBaHue 3asBUTEICH O TOPSJAKE TMOJAYd M PacCMOTPEHHUS >KajaoObl Ha
petenus u aevicteus (6e3neiictBue) *naumenosanue OMC*, TOIDKHOCTHBIX JUI *Haumenosanue
OMC*, MyHULIMTIAJIBHBIX CIIYKAIllUX, OCYIECTBISAETCS MOCPEACTBOM pa3MeLIeHUs] HHPOpMaLun
Ha CTEHJaX B MeCTaxX MPEJOCTaBICHUS MYHULUMAIBLHOW ycIyru B *naumenoganue OMC* u
MHOTO(YHKIIMOHAJTLHOM IIEHTpe, Ha OQUIHAIbHOM caiite *naumenosanue OMC* wu
MHOTO(YHKIIMOHAIBHOTO IEHTP, Ha EauHOM mopTane TocynapCTBEHHBIX W MYHHUITUTIATBHBIX
yciyr u [loprane rocygapCcTBEHHBIX M MYHHUITUTIAIBHBIX yCIyr MOCKOBCKOW O0JIaCTH, a TaKXKe
nH(popMaIus MOKET OBITh COOOITICHA 3asIBUTEIIO B YCTHOM U (MJIM) TUCHBbMEHHOM (hopme.
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[Ipunoxenue 1

CnpaBouyHasi uH(popmManus
0 MecTe HAXO0KACHUs, rpauke padoThbl, KOHTAKTHBIX TeJle(pOHaX, agpecax
3JIEKTPOHHOM MOYTHI OPraHa, MPeJI0CTABJAIOIIEI0 MyHHIMIIAILHYIO YCJIYTY,
CTPYKTYPHBIX OAPAa3AeJIeHUH OPraHa, NpeJoCTABIAI0IEero MyHHIHIAJTBHYIO YCIYTY,
MKY M®II u opranu3anuii, y4acTBYIOIIHMX B IIPeI0CTABJICHHH MYHUIIUNIATbHOMN
yCayru

1. AxMuHHCTpauus * HaUMeHO8aAHUEe MYHUYUNATLHO20 00pa306anusn™

Mecto HaX OXKICHHSI aJIMAHUCTPAIIH *Haumenosanue  MYHUYUNATLHOO
obpazoganun™®: * HaumMeHO8aHUe MYHUYUNANbHO20 00pA3068aHUs, HA38AHUE VIUYbl, HOMED
ooma*.

I'paduk paboThl AAMUHUCTPALIUN *HAUMEHOBAHUE MYHUYUNAILHO20 00PA308AHUA ™!

[TonenenvHux: *yKazams pabouee 8pems u 8pems 00e0eHHo20 nepepuléa™
Bropnuk: *yrazams pabouee 8pems u 8pems 00e0eHH020 nepepuiéa ™
Cpena *ykazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
UYetsepr: *yrazame pabouee epems u 8pems 06e0eHHo20 nepepuiea™
[IaTauma: *yrazams pabouee 8pems u 8pems 00e0eHH020 nepepuiéa™
Cy660Ta *yrazams pabouee 8pems u 8pems 00e0eHHo20 nepepuleéa ™
Bockpecenne: 8bIXOOHOU O€Hb.
I'paduk mpuema 3asBUTENCH B agMUHHUCTPAIMH *HaumeHosanue MYHUYUNATLHO2O0
obpazosanusn’™®:

[Monenensrux: *yKazamo uacel npuema saseumenei*

BropHuk: *yKazamo uacel npuema saseumenei’*

Cpena *ykaszamo uacvl npuema saseumere*

Yersepr: *ykazamo uacvl npuema saseumereni’*

[TsaTHUNIA: *ykazamo uacel npuema sasgumenet’

Cy660Ta *yrazams uacel npuema sassumenetl’™
Bockpecenne: 8bIXOOHOU O€Hb.

[TouToBBI anpec aAMUHUCTpALUU *HaumeHoBaHUe MYHUYUNATbHO2O 00PA308aAHUS™:
‘UHOEKC, HAUMEHOBAHUE MYHUYUNATbHO20 00PA3068aAHUS, HA36AHUE YIUYbL, HOMep doma ™,

KonrakTHsriit TenedoH: (ykazame Homep meneona).

OdunmansHbeIid CAaT aIMUHUCTPALNN *HauMeHo8aH e MYHUYUNATbHO20 00pa308anus ™
B cetu UHTEpHET: *adpec oguyuanvrozo catima*.

Anpec DIEKTPOHHOW TMOYTHI AAMHHHUCTPALUU * HAUMEHO8AHUE MYHUYUNATLHOZO
oopaszosanusn™ B cetn UHTEpHET: adpec snexkmponrnoi noumel Aomunucmpayuu ™.

2. *HauMmeHo6aHUe  CMPYKMYPHO20  NOOPA30eIeHUA,  OMBEMCHIBEHHO20  3d
npeoocmaeienue MyHuyuUnaabHou ycayzu*

MecTo  HaxXOXJICHUS (VKazamv — HAUMEHOBAHUE  CMPYKMYPHO2O
noopasoeneHus, OmMEemcmeeHH020 3d  NpeooCcmasieHue  MYHUYUNATbHOU — YCILYeU):
(YKazamv HAUMEHOBAHUE MYHUYUNAILHO20 00pA308anus, HA368AHUE

VAUYbL, HoMep 00Ma).

I'padux paboThI (vkazamo HauMeHo8aHue CMPYKMYPHO20
noopasoeneHus, OmeemcmeeHH020 3a NPedoCmAagleHue MyHUYUNATbHOU YCy2U):
[TonenensHux: *yrazams pabouee 8pems u 8pems 06e0enHo2o nepepviéa™
Bropnuk: *yrazams pabouee 8pems u 8pems 06e0eHHo20 nepepuiéa™
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Cpena *ykazamv pabouee 8pemsa u 8pems 00e0eHHo20 nepepvisa’™

YeTrepr: *yrazams pabouee 8pems u 8pems 06edeHHo20 nepepulea™
[laraumna: *yKazams pabouee 8pems u 8pems 060e0eHHo20 nepepviéa™
Cy660Ta *yKazams pabouee 8pems u 8pems 00e0eHHo20 nepepuléa™
Bockpecenne: 8bIXOOHOU O€Hb.

['paduk mpuema 3asBUTEICH B (VKazamv HAUMeHO8AHUE CMPYKMYPHO2O0

noopaszoeneHus, OMeemcmeeHHO20 3a NPeodoCmasienue MyHUYUnaibHoOu YCiyau,):

[Monenensrux: *yKazamo wacel npuema saseumenei’*
BropHuk: *yKazamo wacel npuema saseumenei’*
Cpena *yKkazams uacel npuema sassumenetl’
Yersepr: *ykaszamo uacvl npuema saseumere*
[TsTHMIA: *yKazamo wacel npuema saseumenei’*
Cy606oTta *yrazams uacel npuema sassumenetl’
Bockpecenne: 8bIXOOHOU O€Hb.

[ToutoBBIli  ajpec (VKazamv  HAuMeHO8auue  CMPYKMYpPHO2O

noopaszoeieHusi,  OMEEMCmMEEeHHO20 34  NPe0OCMAGIeHUEe  MYHUYUNATbHOU — YCAYeU):
(VKazamv uHOeKc, HAUMEHOBAHUe MYHUYUNAIbHO20 00pA308aHUs, HA36AHUE
VAUYbl, Homep 00Ma).

KoHnrakTHbI# TENnedoH: (ykazame Homep menehona).

OdunmanpHplii  cailT (ykazamv  HAUMEHOBAHUE  CMPYKMYPHO2O
noopa3soeneHusi, OMEemcmeeHHo20 3a Npeoocmasienue MYHUYUNAIbHoU Yciy2u) B CETH
HNHTepHeT: (yxazame adpec opuyuaibHo2o cauma,).

Anpec 3IEeKTPOHHON MOYTHhl AJIMHUHUCTPAIIUU (yKazamv HaumeHOBaAHUE
CMPYKMYPHO20 NOOpa3zoenenus, OMEemcmeeHH020 3a npedocmasieHue MyHUYUNAaIbHou
yenyeu) B cetn IHTEpHET: (ykazams aopec 3/1eKmMpOHHOU NOYUMbL).

3.MKY M®I], pacnonoxcennvlit. Ha  meppumopuu *Haumenoseanue
MYHUYUNATILHO20 00pPA306AHUA™ (YKA3bl8AeMCsl 8 cyuae npedoCmasienus yciyau Ha base

MKY M®I])
Mecro  HaxoxaeHus MKY  MOII: (ykazamv  HaumeHoBaHuUe
MYHUYUNATbHO20 00pA308aHUsl, HA38AHUE YIUYbL, HOMEDP 00MA).
I'paduk pa6orsr MKY MOII;
[TonenenvHux: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
BropHuk: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
Cpena *yrazams pabouee 8pems u 8pems 00e0eHH020 nepepuleéa™
UYeTtsepr: *yrazamo pabouee epems u pems 0bedeHH020 nepepuvlea™
[Tarauna: *ykazamo pabouee epems u pems 0bedeHH020 nepepuvléa™
Cy660Ta *yrazams pabouee 8pems u 8pems 00e0eHHo20 nepepuléa™
Bockpecenne: 8bIXOOHOU O€Hb.
[TouroBeii angpec MKY MOII: (ykazams uHOeKc, HAUMEHOBaHUe
MYHUYUNATILHO20 00pA308aHUs, HA36AHUE YIUYbI, HOMED 00MA).
Tenedon Call-nienrpa: (VKazamo nomep menepona).
Odunmaneupiii cait MKY M®I[ B cetu UnTepher: (vkazamo aopec
ouyuanvHoeo caima).
Anpec snextponHo noutsl MKY MO®I] B cetu NHTepHer: (vkazamo

aopec 31eKmpOHHOU NOYUMbL).
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[Tpunoxenue 2

BbJiok- cxema npeaocTaBjieHNs MYHHIHMNIAJILHOH YCJIYTH N0 Bbl1aye JOKYMEHTOB
(eIMHOTr 0 KMIHUIIHOT0 JOKYMEHTA, KOMUM (PMHAHCOBO-JIUIIEBOI0 CYETa, BHIMUCKHU U3
JAOMOBO KHUTH, KAPTOYKH y4eTa COOCTBEHHUKA KWJIOT0 MOMeIlleHN s, CTIPABOK H

HHBIX IIOKyMeHTOB)

HauaJjio npeagocraBiieHUsi MyHUIMNIAJIbHON YCJIYyTH. IPUEM U perucTpamnus

ITaketr

JOKYMCHTOB,

IIPEACTABIIACMBIX

MIpUCM U pErucTpanud 3adBJICHUA U JOKYMCHTOB, HCO6XOI[I/IMHX JJIsL

npeaoCTaBJICHUA MyHHHHHaJ'IbHOfI yCiayru

JAOKYMCHTBI
PCACTABJICHEBL

V

Hampapnenue (Bbinava)
yBenoMiIeHHs 00 OTKa3e B
IpreMe T0KYMEHTOB

00s13aTEeNbHBIE
JIOKYMEHTBHI
QpEICTABIIC I

00paboTKa 3asIBICHHS U MIPEICTABICHHBIX JOKYMEHTOB

(hopMUpOBaHUE ¥ HAIIPABIICHUE MEXBEIOMCTBECHHBIX
3aIpOCOB B OpraHbl (OpraHu3aIlii), YIaCTBYIOIINE B
MPEIOCTaBIICHNH MyHHUIIUTIAIBHOM YCITyTH

MIPUHATHE PELIeHNS O TpelocTaBleHNH (00 OTKa3e
MIPEIOCTABIICHUS ) MyHHUIIMITAILHON YCIyTH

BblJIa4a JOKYMCHTA, SABJIAIOIICTOCS PE3YJIbTaTOM
npeaoCTaBICHUA MYHI/IHI/IHaJ'II)HOI‘/'I yCiyru
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[Tpunoxenue 3

O0pa3en 3asiBJIeHNs 0 MPeIOCTABJIEHUN MYHMIMNAIbHON YCIyTH

['maBe anmuHUCTpauu *naumernosarnue OMC*

oT

IMPOXHUBArOUICTO

3asgBieHne

[Ipomry BeIIaTh MHE (HY>)KHO€ OTMETHUTDH 3HAKOM «V»):

DBHHI/ICKy U3 IOMOBOM KHHUIH 3a TOJI;
(HaMEHOBAaHME HACEJIEHHOTO ITYHKTa)

|:|BBIHI/ICKy nus3 MMOXO035IMCTBEHHOM KHHTH1 1o

(HauMEeHOBaHHE
YIIULIBI
3a roz o gopme Ne ;

Y HACeJICHHOTO MyHKTa)

[]

CIIpaBK apXUBHYIO CIIpaBK 0
PaBKy p y PaBKy

3a roj 1o ¢popme Ne

Pe3ynbpTaT MYHUIIMTIATBHON YCIIYTH BBIATH CICTYIOIIMM CIIOCOOOM:

] mocpeacTBOM JMYHOTO oOparieHus B *naumenosanue OMCY*:
O 6 hopme SEKTPOHHOTO JOKYMCHTA,
O B (hopMe TOKyMeHTa Ha OyMa)kHOM HOCHTETIE;

] TOYTOBBIM OTMPABJICHHUEM Ha aJpec, yKa3aHHBIM B 3asABIE€HUU (TOJBKO Ha
OyMa)XHOM HOCHUTEIIE);

] oTmpaBlIEHUEM II0 JEKTPOHHOU MmouTe (B (hopMe IMEKTPOHHOTO JOKYMEHTA U
TOJBKO B CIy4asiX MPAMO MPETYCMOTPEHHBIX B JIEUCTBYIOIIMX HOPMATHUBHBIX
MPABOBBIX aKTaX);

] mocpeactBoM juuHoro obOparienus B MKY M®O®I] (Tonbko Ha OyMakHOM
HOCHUTEJE);
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] mocpeacTBOM HampaBiieHHs uepe3 EnuHbI mopran rocyJapcTBEHHBIX U
MYHUIUNAIBHBIX YCIYT (TOJIBKO B JOPME IEKTPOHHOI'O TIOKYMEHTA);

] mocpencTtBoM — HampaBieHMs — yepe3  [lopTram  rocynapcTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (TOJBKO B (POpME 3JEKTPOHHOTO JOKYMEHTA).

<<OO0partHasi CTOpOHA 3asIBICHUI>>

OTMeTKa 0 KOMIUIEKTE JOKYMEHTOB (IPOCTaBIseTCS B CIydae OTCYTCTBHUS OIHOIO
win 0oJiee U3 JOKYMEHTOB, HE HAXOASIINUXCS B PACIOPSHKEHUH OPraHoB, MPEJ0CTABIISIOMINX
TFOCYAApCTBEHHBIE WM MYHULUNAIbHBIE YCIYrd, JUMOO TMOJBEJOMCTBEHHBIX OpraHam
rOCyJapCTBEHHOM BJIAaCTM WJIM OpraHaM MECTHOIO CaMOYIIpPaBJICHUS OpraHU3alni,
Y4YaCTBYIOIUX B MPEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH):

O mpenctaBieHWH HE TMOJTHOIO KOMIUIEKTa JOKYMEHTOB, TpeOyrommxes s
MPEIOCTABICHUS MYHHIUIIAIIBHOW YCIYIM W NPEACTABISIEMBIX 3asBUTENIEM, TaK Kak
CBEJICHUA [0 HHUM OTCYTCTBYIOT B PAaCHOPSKEHUM OpPraHoB, MPEIOCTABISIONINX
rOCy/IapCTBEHHbIE WJIM MYHHUIUNAIbHBIE YCIYTH, JIUOO TOJBEJOMCTBEHHBIX OpraHam
rOCYJJapCTBEHHOW BJIACTM WM OpraHaM MECTHOIO CaMOYIpPaBJICHUS OpraHU3aluu,
YYaCTBYIOIIMX B MPEIOCTABICHUH MYHUIIUIATBLHON YCIYTH, IPEAYIPEKICH

(moamuck 3asBUTEIIS) (®.MN.0. 3agBuTENs, HOTHOCTHIO)
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