AJIMUHUCTPATUBHBINA PETJIAMEHT

10 NMPeA0CTABJIEHUI0 MYHUIIUNIAJBHOM YCJIYIH N0 NPeA0CTABIEHUIO
nHpopMaMU 0 BpeMeHH U MeCTe TeaTPaJbHbIX NpeacTaABJIeHH,
(purapMoOHMYECKHUX U ICTPAAHBIX KOHIIEPTOB U FaCTPOJIbHBIX MEPONPUSITHI
TeaTpoB U PUJIAPMOHHUIT, KHHOCEAHCOB, AaHOHCHI JAHHBIX MEPONPUATHI HA
TepPUTOPHHU FOPOACKOro nocesneHusi Jlecnoii roponok OAMHIOBCKOT0O
MYHHMIHNAJIbHOTO0 paiiona MockoBcKoii 00J1acTn

. O01mue moJ0KeHus

IIpeamet peryJmpoBaHusi A AMUHUCTPATUBHOIO PErJIaMeHTA 10
NPeI0CTABJIEHUI0 MYHUIIUNIAJILHOM YCJIYTH

1. AIMHUHHUCTPATUBHBIA PErJIaMEHT MO MPEJOCTaBICHUIO MYHUIUIAIBHON
YCIYTM MO MPENOCTaBICHUI0O HHGOPMALlMM O BPEMEHU M MECTE TeaTpallbHBIX
MpEACTAaBICHUM, (UIAPMOHUYECKMX M OCTPATHBIX KOHILEPTOB M TacTPOIBHBIX
MEpOIPUATHNA T€ATPOB U (HUIAPMOHHIM, KHHOCEAHCOB, AHOHCHI JAHHBIX MEPONPUATUN
Ha TEPpPUTOpUH TOpoAcKoro mnoceneHus JlecHo ropomok OIHMHIIOBCKOTO
MYHULIMIAIBHOTO pailoHa MOCKOBCKOW obOnactv (nanee - aJIMUHHCTPATUBHBIN
periiaMeHT) yCTaHaBIIMBACT CTAHIAPT MPEJAOCTABICHUS MYHUIIUNAIBHOU YCIYTH IO
MPENIOCTaBICHUI0O UHPOPMALIUA O BPEMEHU M MECTE TeaTpajbHBIX MPEACTaBICHUM,
(bUIApPMOHUYECKUX U ACTPAJHBIX KOHIEPTOB U TaCTPOJBHBIX MEPONPUITHI TeaTpoB
U (QWIapMOHUM, KHHOCEAHCOB, AaHOHCHI JIaHHBIX MeponpuaTuil (ganee -
MyHHUIIUNIATbHAS YCIyra), COCTaB, IIOCJIEIOBATEILHOCTh M CPOKH BBITIOJHEHUS
aJIMUHUCTPATUBHBIX Mpoleayp (ACUCTBUI) MO NPENIOCTaBICHUIO MYHUIUTATBHOM
yCIIyTH, TpeOOBaHUS K MOPSIKY UX BBITOJIHEHHS, (POPMBI KOHTPOJIS 32 UCIIOJIHEHUEM
aIMUHHACTPATUBHOTO  perjaMeHTa, JOCYACOHBIM  (BHECYIEOHBIN)  MOPSIOK
o0>KaJloBaHMs pEIIeHUN U AehcTBUil (Oe3aeicTBUs) AIMUHUCTPALIMU TOPOJACKOTO
nocesieHus JlecHoit ropogok OIMHIIOBCKOTO MYHUILIMIIAIIBHOTO paioHa MOCKOBCKOM
obnactu (nmanee - AJMHHUCTpaIus), JOJDKHOCTHBIX JHI] AJMHUHHUCTpAIUU JHOO
MYHULIUTATBHBIX CITy)KalllUX.

2. AJMUHUCTPATHBHBIM pETJaMEHT pa3pad0TaH B MEIAX TOBBIIMICHUS
KauecTBa U  JIOCTYMHOCTH TMPEJOCTABICHUS MYHUIUNAIBHOW YCIyTU MOpH
OCYILECTBJICHUU MTOJTHOMOYNNA AJIMUHUCTPALUU.

JInua, umeiue NpaBo Ha MoJIyy4YeHue MyHUIIMIIAJIbLHON YCIYT !

3. MyHununaigbHas yciayra MpeaCTaBisieTcss (U3NUYECKUM U FOPHINYCCKUM
Juiam (ganee — 3asBUTENN).

[Ipu oOpamennn 3a TOJYYCHHEM MYHUIIMITAIIBHOW YCIyTH OT WMEHU
3asBUTEJICH B3aMMOJICMCTBUE C OTACIOM II0 JejlaM MOJOJAEKH, COLIMaIbHOU
MOJIMTUKA M O€30MaCHOCTU HAceJICHUsT AJIMUHUCTpAIlMU BIIPaBe OCYIIECTBISATH MX
YIIOJTHOMOYEHHBIEC IPEACTABUTENH.



TpedoBanus k nopsaky HHGOPMHUPOBAHNS O MOPAKE NMPEA0CTABIECHNUS
MYHUIHMIIAJIbHOH YCJIYTH

4. HudopMupoBaHue rpakJaH O MOPSJIKE MPEAOCTABICHUS MYHUIIMITAIBHON
YCIYTH OCYIIECTBISECTCS MYHHUIMIAJIBHBIMUA  CIYKAIIUMU ~ AJMHUHHCTPALMU U
paboTHUKaAMU MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCY1apCTBEHHbIX
U MYyHUIIMNAIBHBIX ycIyr MOCKOBCKOW 001acTH, pacmoyiOKEHHBIX Ha TEPPUTOPUU
OAMHIIOBCKOTO MYHHUIIMIAIBLHOTO paiioHa MOCKOBCKON o0iactu (MyHUIIMIAIBHOE
ka3zeHHo yupexaenue «MKY M®Iy (nanee - MKY MO®ILY)).

5. OCHOBHBIMH TpeOOBaHUAMHU K HH(POPMHUPOBAHUIO TPaXJaH O TMOPSAKE
MpeoCTaBICHUS MYHULIMIATBHON yCIIyTH SIBJISIFOTCSI JIOCTOBEPHOCTh
MpeIoCTaBIsIeMOl WH(GOPMAIMU, YETKOCTh W3JI0KECHHUSI HWH(GOPMAIMH, ITOJHOTA
UH(GOPMHUPOBAHUS.

6. Wudopmaruss o0 TOpSAKE TPEIOCTABICHUS MYHHUIIUIIAIBLHON YyCIyTH
COJICPKUT CIIEAYIOLINE CBEACHUS:

1) HaMMEHOBAaHUE W TIOYTOBBIC ajpeca AIMHHHCTPAIMH, OTBETCTBEHHOW 3a
MPEI0CTaBICHUE MyHULIMNIAIbHOU yciyru, 1 MKY MOI];

2) cripaBOYHBIC HOMepa TeleOHOB AJIMUHHCTpAIMK, OTBETCTBEHHOW 3a
MPeI0CTaBICHUE MyHULIMNIAIbHOU yciyru, 1 MKY MOI];

3) angpec opumnmampHOro caira AxmuaHcTpaimd u  MKY MOIL[ B
UH(OPMAITMOHHO-TEJICKOMMYHUKAIMOHHON cetn «WHTepHeT» (mamee — ceTh
WuTepHer);

4) rpaduk pabOTBl AJIMHHUCTpPAIMH, OTBETCTBCHHOW 3a MPEIOCTaBICHUE
MYyHHIUIIAIBHOMN ycnyru, © MKY M®I];

5) TpeOoBaHMS K NMUCHMCHHOMY 3asBJICHHIO 3asBHTEICH O IMPEIOCTaBIICHUU
nH(pOopMaIK 0 MOPSAJKE MPEAOCTABICHUS MyHULIMTIATBHON YCITyTH;

6) mepeyeHb JTOKYMEHTOB, HEOOXOAMMBIX JUIS TOJIYYCHHS MYHHUIUIATBHON
YCIYTH;

7) BBIACP)KKM W3 TPABOBBIX AaKTOB, COJAEPIKAIIMX HOPMBI, PETyIUPYIOIINE
JEATEIIbHOCTD MO MPEJOCTABICHUI0 MYHULIUTIAIIBHON YCITYTH;

8) TeKCT aAMUHUCTPATHBHOI'O PErIIaMEHTA C MPHIIOKECHHUSIMH;

9) kpaTkoe onMcaHue MOPsAIKA MPEJOCTABICHNUS] MYHUILIUITAILHON YCIYTH;

10) oOpa3upl  oOpMIICHUS JTOKYMEHTOB, HEOOXOMUMBIX Ui TOJYYCHHUS
MYHHUITUTIATBHOU YCIIYTH, U TPEOOBAHUS K HUM;

11) mepeyeHb THUIOBBIX, HawOOJiee aKTyaJbHBIX BOINPOCOB  TIpaKIaH,
OTHOCAIIMNXCS K KoMneTeHIu Anmunuctpaiuu, MKY MO®I] u oTBeTh Ha HUX.

/. Nudopmarmus o mnopsake TMOpeaOCTaBICHUS MYHUIIMNAIBHON YCIyTU
pa3MmeniaeTcs Ha HMHQOPMAIIMOHHBIX CTEHJAX B MOMEHICHUSAX AJIMUHUCTpAlUA M
MKY MO®II, npeanazHayeHHBIX AJI1 MpUEMa 3asBUTENEH, HA OPUIUMATBLHOM CaiTe
AnvuHuctpanuu U oduimanbHoM caiire MKY M®I[ B cetm Wutepuer, B
dbeneparbHON TOCyAapCTBEHHOW HH(POPMAIMOHHON cucteMe «Eaunbiii mopTan
rOCYJapCTBEHHBIX U MYHHUITUNATBHBIX ycIyT (QyHkiuil)» (nanee — Enunblil mopran
rOCYyapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT), B TOCY/IapCTBEHHON WH(OPMAITMOHHON
cucteMe MockoBckoit oOmactu «llopTan ToCyaapCTBEHHBIX W MYHHUITUIIATBHBIX
yeiyr (pynkiuit) MockoBckoit obmacti» (mamee — IlopTanm rocynapcTBEHHBIX H
MYHHUITUTIATBHBIX yCIyT MOCKOBCKOM 00JacTH), a TakXe MPEeJOCTaBISIETCS TI0



TenedOoHy 1 ANEKTPOHHON TTOUTE MO0 OOpAIICHUIO 3assBUTEIS.

8. CunpaBouHnasi uHpopmalsi o Mecte HaxoxaeHust Aamunuctpanuu, MKY
MOII, opraHoB U OpraHu3anni, y4acTBYIOIIUX B MPEIOCTABICHUN MYHUIIUIIAIIBHON
YCIIyTH, UX MOYTOBBIC ajipeca, ouiaibHbie cailTel B cet UHTepHeT, nHpopmanus
o rpadukax paboOThl, TelePOHHBIX HOMEpax U aJpecax »dJIEKTPOHHON MMOYTHI
npeacrasiieHa B [Ipuioxkennn 1 K aAMUHUCTPATUBHOMY PETJIAMEHTY.

9. Ilpu oOmeHuu ¢  TpakJaHAMU  MYHULUIAIbHBIE  CIIyXKallue
Anmvunuctpanuu U cotpyaHukn MKY MOI] o0s3aHbl KOPPEKTHO M BHUMATEIBHO
OTHOCHTBCS K TpaXkJaHaM, HE YHIDKasl UX 4eCTH U AocTonHcTBa. MH(popMupoBanue o
NOpSAZKE TPEIOCTAaBICHUS MYHUIIMIAIBHON YCIyTM HEOOXOIMMO OCYIIECTBISATH C
UCIOJIb30BaHUEM O(UIINATBHO-AETIOBOTO CTUIISI PEUH.

1. Cranpapr npenocraBjieHrss MyHHIMIIAJIBHON yCIyTrd

HauMeHOBaHMe MYHHMIUIIAIBbHON YCJIYTH
10. MyHununanbHas yciayra 1o NpeoCcTaBICHUI0 WH(OpMAIUU O BPEMEHU U
MECTEe TeaTPaJIbHBIX MPEJCTaBICHUHN, PUIAPMOHUYECKUX U ICTPATHBIX KOHIEPTOB U
racTpOJIbHBIX MEPONPUSITHI T€aTPOB U (PHIIapMOHUI, KHHOCEAHCOB, AHOHCHI JJAHHBIX
MEPOIPHUSITUH.

HanMenoBaHue oprana, npeocTaBJIsONEero MyHMIMIIAJIBHYI0 YCIAYTY

11. IlpenocraBneHue MYHHUIUTATBHON YCIyTH OCYILIECTBIISIETCA
AJMUHHCTpanue.

12. AnMuHUCTpaIusl OpraHU3yeT MPEeA0CTaBICHIHE MYHULIMTIATHHON YCIYTH 110
NPUHIUIY «OJHOTrO OKHa» Ha 0aze MKY MOILI.

13. Oprasnsl, NpeAOCTaBISIIONIME MyHHIHNAIbHYIO ycryry, MKY M®II, na
0a3e KOTOPBIX OPraHU30BAaHO MPENOCTABICHUE MYHUIIMNAIBHON YCIYrd, HE BIIpaBe
TpeOOBaTh OT 3asABUTENS OCYILIECTBJICHUS ICHCTBUIM, B TOM YHCIIE COIJIACOBAHUI,
HEOOXOUMBIX JJIsl TOJIyYE€HUS MyHUIIUIATIBHON YCIYTH U CBSI3aHHBIX C 0OpaIlieHueM
B HHBIE TOCYJAapCTBEHHBIE OpraHbl (OpraHbl MECTHOTO CaMOYIIPAaBJIEHUs) U
OpraHu3alliy, 3a UCKIIOYEHUEM MOJyYECHHs YCIYT, BKIFOUCHHBIX B IEPEYEHB YCIIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOJMMBIMM UM 00S3aTEIbHBIMU JUISL MPEIOCTAaBJICHUS
MYHULMIAIBHBIX YCIIYT, YTBEpKAeHHbIM Pemenuem CoBeTa nemyTaToB ropoJACKOIro
nocenenus JlecHoi ropoaok OAMHIIOBCKOTO MYHULIUIIAIBHOTO pailoHa MOCKOBCKOM
obnactu ot 27 auBapst 2012 r. Ne4/27-2 «O0 yTBep)IAEHUU MEPEUHS YCIYT, KOTOPBIE
ABJIAIOTCS HEOOXOOUMBIMHU U O0s3aTeNIbHBIMU, [UJISl TMPEAOCTABICHUS  YCIIYT
AJIMUHUCTpaUMend ropoJACKOro noceneHus JIeCHo ropogok».

Pe3yabTaT npegocraBjieHus MyHUIIUNIAIbHON YCJIYyTH

14. Pe3ynbraTamMu NpeaoCTaBICHUS] MyHUITUTIAILHON YCITYTH SBJISIIOTCS:

- MPEIOCTABJICHUE 3asBUTEII0 MHPOPMAIIMU O BPEMEHU U MECTE TeaTpajibHbIX
MPEACTABICHUM, (DUIAPMOHMYECKUX W OCTPAJAHBIX KOHIEPTOB U TaCTPOJBHBIX
MEpOTIPUATUIA  TeaTpoB W  (PriapMOHWI, KHUHOCEAHCOB, AHOHCHI  JIAHHBIX
MEPOIPHUSITUH.



- MOTHMBHMPOBAaHHBI OTKa3 B MPEIOCTaBICHUM MYHHUIMNAIBHOW YCIIYTH,
oQOpMJICHHBIN Ha OYMa)KHOM HOCUTEJIE WM B JIEKTPOHHOU (popmMe B COOTBETCTBUU
C TpeOOBaHUSIMU JEHCTBYIOIIETO 3aKOHOIATEIHCTRA.

Cpoxk perucrpanuu 3anpoca 3assBUTeJs

15. 3anpoc  3asBUTENS O NPENOCTaBICHUM  MYHUIUINAIBHOM  yCIyru
peructpupyercs B AnmuHuctpanuu, MKY M®I] B cpok He mozaHee 1 pabodero
JTHSI, CJICAYIOLIETO 3a JHEM MOCTYIUIeHU B AaMuHuctpamuio, MKY M®II.

16. Peructpanusa 3ampoca 3asBUTENST O TNPEIOCTaBICHUM MYHHUIIMNAIbHOU
YCIIyTH, TIEpelaHHOTO Ha OymMaxkHoM Hocutesne u3 MKY MO®I] B AnMuHHUCTpaIUIo,
OCYILIECTBIISIETCS B CPOK He mno3aHee | pabouero mHS, CIACAYIOMIETO 3a JHEM
MOCTYIUICHUSI B A IMUHUCTPALIMIO.

17. Peructpauusi 3ampoca 3asBUTEIS O MPEAOCTaBICHUU MYHUIUIAIBHON
YCIIyTH, HAPaBJICHHOTO B (JOpMe IIEKTPOHHOTO JOKyMEHTa MocpeacTBoM EamHOro
MopTajja rocyIapCTBEHHBIX U MYHUIIMNANBHBIX YCIIyT, [lopTana rocy1apcTBEeHHBIX U
MYHHUITUTIATBHBIX YCIIyT MOCKOBCKOM 001acTH, OCYIIIECTBIISIETCA B CPOK HE To3Hee |
pabouero JaHs, CIEIYIONIETro 3a THEM MOCTYIJICHUSI B A IMUHUCTPAIHIO.

Cpoxk npenocraBiaeHlss MyHUIUNIAJIbHOM YCIYTH

18. Cpok mnpenocTaBieHHUsT MYHULUIAIBHONW YCIYTH HE MOXKET IpPEBBILIATH
30 xaneHaapHbIX JHEN € JIaThl PErHCTpalK 3allpoca 3asiBUTEINS O MPEIOCTABICHUN
MYHULMNAIBHON yciyru B AqMunuctpauu, MKY MOLI.

19. Cpox mpenocTaBieHUs MYHUIIUIAIBHOW YCIYTH, 3alpoCc Ha TMOJIy4YeHHE
KOTOpoH nepenan 3assureneM yepe3 MKY MOILI, ucuncnsercs co THS peructpaiuu
3ampoca Ha MOJyYEHUE MyHULIUIIAIBHOW YCIyTH B AJIMAHUCTPALINH.

20. Cpok mpeaocTaBieHUs] MYHHUIIUIAILHOW YCIYTH HCYHCIAeTcs 0e3 ydera
CPOKOB TPHUOCTAHOBJICHHUS IPENOCTABICHUS MYHUUMIAIBHOW YCIyTH, NEpenadu
3ampoca O MPEAOCTaBIEHNHA MYHHUIIMIIATBHOM yCIIyrd U JoKyMeHTOB n3 MKY MO®I] B
AIMUHHCTpanuIo, Nepefadn pesynibTrara NPeJOCTABICHUS] MYHUIMIAIBHON YCIyTH
3 Aamunuctpaun B MKY MOIL], cpoka Bbl1auu pe3yibTaTa 3asBUTEINIO.

21. Cpoku mepenayu 3ampoca O MPEAOCTaBICHUM MYHMIIMIIAJIbHOW YCIYTH H
npuiaraeMbeix JokymMmeHToB u3 MKY M®I] B AnMuHUCTpalMIo, a TakKe Nepeaadu
pe3yapTata MYHHUIUINAIbHOW yciuyrd u3 Apamunuctpaunn B MKY  MOI]
YCTaHABJIMBAIOTCS COTJIALIEHUEM O B3aWMOJCHCTBUU MEXIy AJIMHHHUCTpaLUEd H
MKY M®II.

22. Beimaya (HampaBieHHE) pe3ysibTaTa MPEeAOCTaBICHUS MYHHUIIUTATBHON
YCIIYTH OCYIIECTBIISETCS B CPOK, HE IPEBBIIAIOIINAN 5 KAJICHIAPHBIX JHEH.

IIpaBoBbIe OCHOBAHUS MPEIOCTABJIEHUA MYHUIIMTIAJIbHOM YCJIYTH
23. [IpenocTaBieHne  MYHUIMOAIBLHOM  YCIYTM  OCYIIECTBISETCS B
COOTBETCTBHH C:
- 3akoHoMm Poccuiickoit ®eneparuu ot 09.10.1992 Ne 3612-1 «OcHOBBI
3aKkoHoAaTenbcTBa Poccuiickoit @enepanuu o Kynbrype» ("Poccuiickas razera", N

248, 17.11.1992)



- ®enepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®D3 «O nopsiake paccMOTPEHHUS
obOpamenuii rpaxnaan Poccuiickoii ®denepanumn» (CobOpaHue 3aKoHOAATEILCTBA
Poccuiickoit @enepannu, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27,
cT. 3474);

- ®enepanbabiM 3akoHOM OT 27.07.2010 (B pen. ot 23.07.2013) Ne 210-®3
«O0 opraHuzaluyd TPEOCTaBICHUS TOCYJIAPCTBEHHBIX U MYHULUIMAIBHBIX YCIyT»
(Cobpanue 3axkoHnonaTenbcTBa Poccuiickoit @eneparuu, 2010, Ne 31, c1. 4179; 2011,
Ne 27, ct. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne 31, crT.
4322,2013, Ne 30 (YacTts I), cT. 4084);

- pacnopspxkenreM [IpaButensctBa Poccuiickoit @enepanyu ot 17.12.2009 No
1993-p (B pen. ot 28.12.2011) «OO yTBEp>KIACHHUH CBOJHOTO TEPEUHS
MEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX M MYHMIIUMAIBHBIX YCIYT, MPEAOCTaBISEMbIX
OpraHaMiy MCIIOJIHUTENBHON BIAacTH cyOBekTOB Poccuiickoit denepannu u opranamu
MECTHOTO CaMOYIIPABJICHHUS B DJIEKTPOHHOM BHJIE, & TAKKE YCIYT, IPEIOCTABISIEMBIX
B DOJIEKTPOHHOM BHUJE VYPEXKICHUSIMU M opraHamu cyobekToB Poccuiickoi
denepaliii U MYHHUIIMIAIBHBIMU yupexkaeHusiMu» CoOpaHue 3aKOHOJaTeIhCTBA
Poccuiickoit @enepamuu, 2009, Ne 52, ct. 6626; 2010, Ne 37, ct. 4777, 2012, No 2,
cT. 375);

- noctaHoByieHreM I[IpaBurenbcTBa MockoBckoit obsactu ot 27.09.2013 1. Ne
777/42  «O6  opraHu3alMy  MPEAOCTaBIEHUS  TOCYNApCTBEHHBIX  YCIYyT
UCITOJIHUTENbHBIX OPraHOB rOCYJapCTBEHHOM BiacTM MoOCKOBCKOM 00slacTh Ha 0aze
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBICHUS  TOCYJAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIIYT, a Takke 00 yTBepxkaeHuuU [lepeuns rocy1apCTBEHHBIX YCIYT
UCIIOJHUTEIBHBIX OPTraHOB TOCYIAapCTBEHHON BiacTd MOCKOBCKOM —001acTu,
MPE0CTaBICHNE KOTOPBIX OPTaHU3YETCS MO MPUHIIUITY «OJHOTO OKHA», B TOM YHCIIE
Ha 0aze MHOTO(PYHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX H
MYHULMNAIBHBIX YCIyTr, U PexkoMeHIyeMOoro nepedyHsi MYHHIIMNAIbHBIX YCIYT,
MpPEAOCTABISIEMbIX ~ OpraHaMM  MECTHOTO  CaMOYIPAaBICHHUS  MYHULHUMAIBHBIX
oOpazoBanuii  MoOCKOBCKOM  oOiacth, a  TakKe YyCIyr, OKa3bIBAEMBIX
MYHULIUNAIBHBIMU YUPEKIACHUAMU W JIPYTUMH OpPraHU3alUsIMH, IMPEIOCTABICHHUE
KOTOPBIX OpPraHU3yeTCs MO TMPUHIMITY «OJHOTO OKHa», B TOM 4HCIEe Ha 0aze
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEAOCTABIICHUS  TOCYIAapCTBEHHBIX |
MyHunMnanbHeiX yciuyr» (ExenneBnoie HoBoctu. IlogmockoBse, No 199,
24.10.2013);

- noctaHoByieHueM lIpaButenbctBa MockoBckor obnactu ot 25.04.2011 Ne
365/15 "O06 yrBepxaenun Ilopsaka pa3paboTKu U yTBEP>KIAECHUS aIMUHUCTPATUBHBIX
pErJIaMEHTOB HCIOJHEHUsI TOCYAapCTBEHHBIX (YHKIMH ¢ aJIMUHUCTPATUBHBIX
periaMeHTOB  TPEAOCTABJICHUS  TOCYJApPCTBEHHBIX  YCAYr  IIEHTPajIbHBIMU
WCIIOJHUTEILHBIMA OpraHaMH TOCYJIapCTBEHHON BiacTH MOCKOBCKOM 0011acTH,
rocyaapcTBeHHbIMU opraHamMu MockoBckoi obnactu" (ExxenneBnsie HoBocTw.
[TogmockoBwe, Ne 77, 05.05.2011);

-  VYcraB ropoackoro noceneHus JlecHoir ropogok  OIUHIIOBCKOTO
MYHUILIMIIAJIBHOTO paitoHa MockoBckoii obnactu, yrBepkaeHHbIi Pemenuem Coera
NEenyTartoB  ropoackoro  mnoceneHus — JlecHoir  ropomok  OIMHIIOBCKOTO
MYHUIIMIIAJIBHOTO paiiona MockoBckoit o0iactu ot 09.12.2005 r. Nel/3.



HcuepnbiBaronuii nepevyeHb J0KYMEHTOB, HEO0X0IUMBbIX, B COOTBETCTBHH
¢ HOPMATHUBHBLIMH NPaBOBbLIMU akTamMu Poccuiickonn Penepauum,
HOPMATHBHBIMM NMPABOBLIMH aKTaMHu MOCKOBCKOI 00J1aCTH |
MYHUIHMIAJIbHBIMH MPABOBBIMH AKTAMM, VISl IPEAOCTABJICHHUS
MYHHIHMIAJIbHOH YCJIYTH, YCJIYT, HEOOXOAMMBIX U 00513aTeIbHBIX 1JIA €€
NPeI0CTABJICHHS, CIIOCO0BI UX MOJIyYeHHSI 3aABUTEJISIMHU, B TOM YHCJIE B
3JIEKTPOHHOU (popMe, U MOPAAOK UX NMPEA0CTABICHUSA

24. Tlpn oOpameHny 3a TOJYYCHHEM MYHUIUITAIBHON YCIYTH 3asBUTENb
MPEACTaBIISCT:

1) 3asiBneHUE, KOTOPOE JTOJKHO COJIEPKATh CIECTYIOIINE CBEACHUS:

- 151 GUBUYECKUX JUIL: (DaMIITHIO, MMSI, OTYECTBO (ITOCIIETHEE - TPU HAIMYNN),
JUYHYIO TTOJIUCH U JIaTy;

- I IOpUJIMYECKUX JIMIl: TIOJHOE€ M COKpalleHHOoe (MpU HaJIUYWHN)
HAaMMEHOBaHUE, OPraHU3AIMOHHO-TIPABOBYIO (POPMY, MOJMUCH PYKOBOJIUTENS U AATY.

2) B cnywae ecnu mpenocTaBiieHHe WHMOpPMAIUMU TpenoaraeT oopaboTKy
MEPCOHANIBHBIX JIAHHBIX, TO K 3asABICHUI0 (PU3UYECKUE JIUIA TMPUKIAJIBIBAIOT
JOKYMEHT, YAOCTOBEPSIOIINI JINYHOCTD 3asBUTEIS.

[Ipu nuyHOM TIpHiEeMe 3asBUTENH - (PU3UYECKOE JIUIIO MPE/ICTABISAET JOKYMEHT,
YIOCTOBEPSIONIUN JINYHOCTb.

3asBUTENIEM TMPEACTABIACTCS KOMUS JIOKYMEHTA, YAOCTOBEPSIOIIETO IpaBa
(mosiHOMOYMS) TpeACTaBUTENS (DU3NUECKOTO WIM HOPUAUYECKOrO JUIA, €CIU C
3asBJICHUEM OOpallaeTCs MPeICTABUTEb 3asIBUTEIIA.

®opma 3asBieHusi npejacTtaBiieHa B [lpunokeHuu 2 K aJMUHUCTPATUBHOMY
PETJIAMEHTY.

B OymaxHoMm Buzae (opma 3asBICHHUS MOXET OBITh MOJy4EHA 3asiBUTEIEM
HenocpeacTBeHHOo B Otaene Aaqmunuctpanuu uiad MKY MOII.

25. ®opMa 3asBlICHUS JOCTyIHA [l KOTMHPOBAHMUS W 3alOJIHCHUS B
AJIEKTPOHHOM BHJI€ HA EAuHOM mopTane rocyJapCTBEHHbIX U MYHUIIMIAIbHBIX YCIYT
u [loprane rocynapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYyr MOCKOBCKOW 0OJacTH, Ha
ouHMansHOM caiite AnMuHHCTpanuu B cetu Mutepuer http://www.vliesnom.com, a
TaK)Ke M0 OOpAaICHHIO 3asIBUTENSI MOXKET ObITh BBICIIAHA HA aJpec €ro JIEKTPOHHOMN
MOYTHI.

HcuepnbiBaommii nepevyeHb JOKYMEHTOB, HEO0OX0IUMbIX B COOTBETCTBUHU
C HOPMATHBHBIMH NMPABOBBIMH AKTAMHU JIJIsl MPEI0CTABJIEHNS] MYHUIIUNIAJIbHOT
YCJIYTH, KOTOPbIE HAXOASITCS B PACTIOPSIKEHUH TOCYAAPCTBEHHBIX OPTaHOB,
OPraHOB MECTHOI'0 CAMOYNPABJIeHHsI U HHBIX OPraHOB M MOJABEIOMCTBEHHBIX UM
OpPraHM3alMsaX, YYACTBYIOIIHNX B MPEA0CTABIEHHHA MYHUITUNIAJIbHBIX YCJIYT, H
KOTOpbIe 3asiBUTE/Ib BIIpaBe MPeACTABUTH 10 COOCTBEHHOI HHMIMATHBE, a
TaKKe CIoco0bl UX MOJyUYEeHUs] 3asiBUTEJISIMU, B TOM YHUCJIE B JIEKTPOHHOI
(hopme, NOPSIOK UX NMPeEICTABIEHUS
26. JlokyMeHTbI, HEOOXOAUMBIE JIJISl IPEOCTABICHUS MYHULIMTIANBHON YCIYTH,
KOTOPbIE HAXOSATCS B PACHIOPSHKEHUN OPTraHOB M OPTaHHU3AIUi, OTCYTCTBYIOT.
27. Apmunuctparmuss 1 MKY M®I] we BmnpaBe TpeOGoBaTh OT 3asgBUTEINS
MPEICTABICHUS] JOKYMEHTOB W WH(pOPMAIUM WA OCYIIECTBICHUS JIEUCTBUM,


http://www.vlesnom.com/

MPEJICTABJICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MIPABOBBIMM aKTaMH, PETYJIUPYIOUIMMUA OTHOIIECHUS, BO3HHUKAIOIIME B CBA3U C
MPEAOCTaBICHUEM MYHUIUITAILHON YCIYTH.

28. Anmunauctpaius 1 MKY MO®I] ve BripaBe TpeOOBaTh OT 3asIBUTENS TaKKe
MPEACTABIICHUS] JOKYMEHTOB, KOTOPBIE HAaXOIATCS B PACHOPSDKEHUM OPraHoB,
MPENIOCTABISIONIUX TOCYAApPCTBEHHBbIE WM  MYHHUIMNAIbHBIE  YCIYyTH, JHOO
MOABEIOMCTBEHHBIX OpraHaM TOCYJAapCTBEHHOW BJIACTH WJIM OpPraHaM MECTHOTO
CaMOYIIPABJIEHUS] OpPraHU3alMi, YYACTBYIOIINX B MPEIOCTABICHUH MYHUIUNAIbHON
YCIyTH, B COOTBETCTBHM C HOPMATHBHBIMH NPABOBBIMU aKTamMu Pocchiickoi
denepanid, HOPMATUBHBIMH TMPABOBBIMA  aKkTaMd MOCKOBCKOW  00yacTu,
MYHHIUITATBHBIMA PABOBBIMU AKTaAMH.

HcuepnbiBaonuii nepeyeHb OCHOBAHMI JI1 0TKAa3a B IIpueMe
JOKYMEHTOB, HEOOXOIMMBIX /IJIfl IPEI0CTABJIEHUA MYHUIIUNIAJIBHOM YCJIYT U
29. OcHOBaHUsA JIJIs 0TKa3a B IIpUEMe JIOKYMEHTOB He TIPEIYyCMOTPECHBI.

HcyepnbiBaoiyi nepeyeHb OCHOBAHMM ISl IPHUOCTAHOBJICHUA WJIH
0TKa3a B MPeI0CTABJICHUN MYHUIUIIAJIbHON YCIYyIH

30. OcHOBaHUAMH JUIsI OTKa3a B MPEIOCTaBICHUM MYHUIMIAIBLHOW YCIyTH
SABJISIFOTCSL:

1) BhIsIBJIEHME B 3aIpOce HA MPEIOCTaBICHUE MYHUUMIAIBHOW YCIyrd WU B
IIPEACTABICHHBIX JIOKYMEHTAaX HEIOCTOBEPHOW, MCKAKECHHOM WM  HEIMOJIHOU
uH(popManuu, B TOM 4YHUCJIE MPEICTABICHUE 3asABUTEIEM JIOKYMEHTOB, CpOK
JNEUCTBUTEIBHOCTH KOTOPBIX HA MOMEHT NOCTYIUIEHHS B AnmuHuctpanuto, MKY
M®II B COOTBETCTBUU C IEUCTBYIOIIMM 3aKOHOJAATEIbCTBOM UCTEK;

2) HempeaCTaBIEHUE 3asIBUTEIEM JOKYMEHTOB, NMPEAYCMOTPEHHBIX B MYHKTE
24 HaACTOAIIETO AIMUHUCTPATUBHOTO PETVIAMEHTA;

3) 3ampammBaemasi “UHPOpMalUsg HE OTHOCUTCS K BOMPOCAM MYHUIUIIATBLHOM
YCIIYTH.

4) TeKCT B 3ampOCe Ha MPEAOCTABIEHNE MYHULIMIIAIBHON YCIYTH HE MOAETCS
IPOYTEHHUIO TUOO OTCYTCTBYET.

31. [lucbmenHoe pemieHre 00 OTKa3ze B MPEAOCTABICHUU MYHHUIIUIIATBLHOM
yCIyru mnoanuckiBaetcss [7naBoii AJIMUHHUCTpAallMM M BBIJAETCS 3aABUTENIO C
YKa3aHHEM NPUYMH OTKa3a.

[To TpebGoBanuto 3asBUTENS, penieHHe 00 OTKa3e B MPEIOCTABICHUU
MYHUIMOATBHOM YCIYTHM MPEIOCTaBISETCS B AJIEKTPOHHON (OpME HIM MOXKET
BbIJABAaThCA JIMYHO WJIM HAMpaBIATHCS MO TMOYT€ B MHUCbMEHHON (opme nubo
BbIIaeTcsa yepe3 MKY MOII.

32. OcHoBaHus TUTSt IIPUOCTAHOBJICHUS B IPEAOCTABIEHUN
MYHULIUNAIBHON YCIYTH OTCYTCTBYIOT.

Ilepedensb ycayr, HeOOXOAUMBIX M 00S13aTeJIbHBIX JIJI5l IPEJOCTABJICHUS
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJI€e CBeIeHUs 0 IOKYMEHTaX BbIIaBaeMbIX
OpPraHu3alMusAMM, YYACTBYIONIUMHU B MPEA0CTABJIEHNH MYHUIMNAJILHON yCJIyTH



33.Ilpu momyyeHMH MYHUIUMNANBHON YyCIyrd He Tpedyercs oOparieHui
3adgBUTENS 32 IIOJYyYEHUEM YCIYyI, HEOOXOOUMBIX M  00S3aTENbHBIX  JJIs
IIPEAOCTAaBICHUS MYHUIIUIIAJIBHON YCIIYTH.

Iopsinok, pa3Mep U OCHOBAHUSA B3UMAHMS FOCYJ1aPCTBEHHOM MOLLINHBI
WIN UHOW IUIAaThI 32 MPeJ0CTABJIeHUEe MYHUIIUNIAJTbHOH YCJIYTH
34. [IpenocraBiieHre MyHUIIUTIATBHOM YCIYTH OCYIIECTBIISETCSl OECIIaTHO.

MaxkcuMabHBII CPOK 0KUIAHUA B 0Uepean NMPH Mojaave 3anpoca o
NpeIoCTABIEHUN MYHUIIUNIAJIbHON YCJIYTH, YCJYTH OPraHU3aluu, Y4acTBYOmeil
B NPe0CTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH, U IPHU MOJYYEeHHH Pe3yJibTaTa
NMpea0CTaABIEeHUS TAKUX YCJIYT

35. MakcumaiibHOE BpeMs OXHIAHWS B OYepeAW TPH JIMYHOW IOjade
3agBJICHUS O TMPEAOCTABICHUM MYHUIIMIAIBHON YyCIyrd COCTaBIsIeT HE Ooee
15 MUHYT.

36. [IpenenbHast MPOAOHKUTEIBHOCTh OKHUJIAHUS B OYEPEIU IMPHU MOJTyYCHHUH
pe3ynbTaTa Npe0CTaBICHUS MyHUIIUTAIBHON YCITYTH HE MPEBHIIIAeT 15 MUHYT.

TpeGoBanusi kK NOMelLIEHUSIM, B KOTOPBIX MPeI0CTABJISAETCS
MYHUIIUNAJbHAS yCJIYyra, yCJIyrd OpraHu3alum, y4acTBylollei B
NpeaoCcTaBIeHUH MYHUIIUNIAJIbHOM YCJIYTH, K MECTaM OKUIAHUS U PUeMa
3asiBUTeJIel, pasMelleHUI0 U 0(pOpMJIEHUI0 BU3YaJIbHOM, TEKCTOBOM U
MYJIbTUMEIUITHOH HHPOPMAIIUH 0 TIOPSIIKe TPeI0CTABIEHUA MYHHIMIAIbHOI
ycayru

37. IlpenocraBieHre MYHHUITUIAIBHBIX YCIYT OCYIIECTBIIACTCS B CIEIIHATLHO
BBIJICJICHHBIX IS 3TUX 1eed noMenieHusx Aqgmuaucrpaunu 1 MKY MOLI.

38. [lns 3asBUTENEH MOKHO OBITH 00ECIEYCHO YJIOOCTBO C TOYKH 3PEHUS
MEeNIeXOHOM JOCTYIMHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO TpaHcrmopta. [lyTe oT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIOPTa IO TOMEIICHUNH TMpHUeMa U BbIIAuU
JIOKYMEHTOB JIOJDKEH OBITh O00OpYAOBaH COOTBETCTBYIOIIMMU HH()OPMAIMOHHBIMU
yKa3aTelsMH.

39. B ciydae ecnu mmeeTcsi BO3SMOKHOCTh OpPTraHU3aIluu CTOSTHKU (TTApKOBKH)
BO3JIe 3/aHMs (CTPOEHUs), B KOTOPOM DPa3MEIIEHO TMOMEIICHUE TMpUeMa M BbIauu
JIOKyMEHTOB, OPTaHU30BBIBACTCS CTOSTHKA (ITAPKOBKA) TSI TMYHOTO aBTOMOOHIHLHOTO
TpaHCHOpTa 3asBUTENEH. 3a MOJb30BAHUWE CTOSHKOW (NMApKOBKOW) C 3asBUTENEH
mjiaTa He B3UMAaeTCs.

40. Jlnsi mapKOBKM CHEIUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB WHBAIMIOB Ha
KaXJI0U CcTostHKe BbiAenseTcs He MeHee 10% mecT (HO HEe MEeHee OJHOTO MECTa),
KOTOPBIE HE JIOJDKHBI 3aHUMAaTh HHBIC TPAHCIIOPTHBIC CPEACTBRA.

41. Bxos B moMeInieHue mpremMa U BbIauu IOKYMEHTOB JOJDKEH 00eCTieunBaTh
CcBOOOIHBIN JOCTYN 3asiBUTENEH, OBITb O0OpynOBaH yIOOHON JecTHULEH C
MOPYYHSIMH, IIHUPOKUMH TPOXOJaMHU, a TakKe TMaHIycaMu MJid TepeIBUIKEHUS
KpeCcem-KOJISICOK.

42. Ha 3maauu psaoM ¢ BXOJOM JOJDKHA OBITH pa3MeleHa MHGOpMaIMOHHAS
Tabnruka (BBIBECKA), COAEPIKaIas CISAYIONIY0 HH(POpMAITHIO:



HaVMEHOBAaHHE OPraHa;

MECTO HAXOXKJICHUS U IOPUIMYECKUN aIpec;

PEXUM pabOTHI;

HOMepa TeeOHOB JIJIsl CIIPABOK;

aapec opUIMATBLHOTO caiTa.

43. dacan 3maHus AOJDKEH OBITH 00OpPYIOBaH OCBETHUTEIBHBIMHU IMPHOOpaMH,
MO3BOJISIOIIMMU MTOCETUTENISIM O3HAKOMUTHCS ¢ HH(OPMAIIMOHHBIMU Ta0JIMYKaMHU.

44, TTomereHusi mprueMa M BBIJAYM JOKYMEHTOB JOJDKHBI TPEIyCMaTPHBAThH
MecTa Uid OXUAaHWA, MHPOPMHUPOBAaHUS M TpueMa 3asBuTeneil. B mecrax mis
UH(GOPMHUPOBAHUS JOJDKEH OBITh OOECHeueH MOCTYI TpaKAaH JJisi O3HAKOMIICHHS C
uHbopMaIlMell He TOJIKO B Yachl MpueMa 3asBJICHUI, HO U B pabodee Bpemsi, KOT/a
IIPUEM 3asBUTEJIEN HE BEICTCA.

45. B momemieHWM TpeMa W BBIJIAYU JOKYMEHTOB OpraHu3yeTcs paboTa
CIIPABOYHBIX OKOH, B KOJIMYECTBE, 00ECIIeUnBAIONIEM TOTPEOHOCTH TPk IaH.

46. XapaKkTepuCTUKH TOMEIICHUM TNpueMa U BbIJa4d JOKYMEHTOB B YacTH
00BEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUN, OCBEIICHHS, MOXKApPHOU
0€30MacHOCTH,  HWHXEHEPHOTO  OOOpyAOBaHUS  JIOJDKHBI ~ COOTBETCTBOBATh
TpeOOBaHUSIM  HOPMATHUBHBIX  JIOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPHUH
Poccutickon ®@enepanuu.

47. IlomemeHuss npueMa BbLAAYM JOKYMEHTOB OOOpYIyIOTCS CTEHAAMHU
(cToiikamu),  coaepKallUMH  HHQPOpMAIIMIO O  TMOPSAKE  MPeAoCTaBICHUS
MYHHUITUTIATBHBIX YCITYT.

48. Tlomemienue mpueMa M BBIJAYH JOKYMEHTOB MOXET OBITH 000PYIOBaHO
MH()OPMAIIMOHHBIM ~ TabJ0O, MPEAOCTABISIOMIEM HHPOPMALMIO O  MOPSIKE
NPEIOCTABIECHUSI MYHULMIIAJBHON YCIyTH (BKJIIOYash TPAHCISLUUIO BUIACOPOJIUKOB,
Pa3bACHSIONIMX TOPANIOK MPEIOCTaBICHUS MYHHMIMOAIBHBIX VYCIYr), a TaKxKe
PEryJHMpYIOIUM MOTOK «3JIEKTPOHHON ouepenu». WHpopmanusa Ha Tabio MOXKeT
BBIBOJIUTHCS B BUZE OEryIiei CTpoKH.

49. UndopmarninoHHoe TabJIO0 pa3MelnaeTcs psSIoM CO BXOJOM B MOMEIIEHUE
TakuM 00pa3oM, YTOOBbl 00€CIeYnTh BHUJIUMOCTh MAKCUMAJIbHO BO3MOXKHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIMII.

50. B mecTax st 0KMIaHUsI YCTAHABIIUBAIOTCS CTYJbs (KpECEIbHBIC CEKIUH,
Kpeclia) Uil 3asiBUTETIEH.

B mnomemeHnnn mnpueMa M BbIJIAaYU JOKYMEHTOB BBIAEIAECTCA MECTO ISt
oopMJIEHUSI JTOKYMEHTOB, MPEAYyCMAaTPUBAIOIIEE CTOJbI (CTOWKH) C OnaHKaMu
3asIBJICHUI ¥ KaHUEISPCKUMU TPUHAIIIEAKHOCTIIMHU.

B nomemienusix mpuema U BbIAAYM JIOKYMEHTOB MOTYT OBITh pa3MelIeHbI
TJIATS)KHBIE TEPMHUHAIBI, MUHA-O(MHUCH KPESIUTHBIX YUPESKICHUNA IO MPUEMY TIIaThI
3a MPEAOCTaBICHUE MyHUIIMTIATBHBIX YCIIYT.

51. Uudopmanus o pamMuinnu, UMEHHM, OTYECTBE U JOJDKHOCTH COTPYJIHHUKA
Anvunuctpanuu 1 pabotHrnka MKY MOII, gomkHa ObITh pa3MellieHa Ha JTIUYHOMN
MH(OPMAIMOHHOW TaOJIMUYKe U Ha paboyeM MecTe CreluaInucTa.

52. Jlns 3asiBUTENISA, HAXOASIIETOCs Ha TIpueMe, JOJKHO ObITh MPEIyCMOTPEHO
MECTO JIJISl PACKJIAIKU TOKYMEHTOB.



53. [IpueM KOMIUIEKTa JTOKYMEHTOB, HEOOXOMMMBIX JJI OCYIIECTBICHUS
MYHUIIUNIATBHOM YCIYTH IO MPEeIOCTaBICHUI0O MH(POpPMALlMM O BPEMEHU U MECTe
TeaTpalbHBIX TNPEJICTABICHUN, (DUIAPMOHMYECKUX M OCTPAJAHBIX KOHUEPTOB H
racTpOJIbHBIX MEPONPUITHI T€aTPOB U (PUIAPMOHUMN, KHHOCEAHCOB, aHOHCHI JIaHHBIX
MEpOTPUATUNA, W BbJa4a JOKYMEHTOB, NPH HAJIMYUM BO3MOMXHOCTH, JOJKHBI
OCYIIECTBIISITHCS B pa3HbIX OKHAaX (KaOMHETax).

54. B noMenieHusx npueMa 1 BblJauu JOKYMEHTOB pa3MeniaeTcsi abOHEHTCKUM
AIIAK, a TaKkKe CTeHJ M0 aHTUKOPPYNUMOHHOW Temaruke. Kpome Toro, B
MOMEIICHUSAX TpHUEeMa ¥ BBIAYM JIOKYMEHTOB MOTYT PacCHpOCTPaHSATHCS WHBIC
Matepuabl (OpoIItopsl, COOPHUKH) MO AHTUKOPPYIIIMOHHOW TEMaTHKE.

IToka3aTe/i JOCTYITHOCTH U Ka4eCTBA MYHUIUIIAJIbHBIX YCJIYT
(BO3MOKHOCTD NOJIy4YeHUus1 ”HPOPMALUH 0 X0/1e MPeI0CTABICHUS
MYHUIUIAJIBHON YCIYTH, BO3MOKHOCTD IMOJy4eHHS YCJIYTH B 3JIeKTPOHHOM
¢popme niau B MKY M®PII)

55. [lokazaTenssMu  JOCTYIIHOCTM M KauecTBa MYHHUIMNAIBHON yciIyru
SBJISFOTCSL:

JOCTOBEPHOCTH NMPEAOCTABIIEMON Ipax1aHnaM HH(GOpMaluy;

NOJTHOTa UH(GOPMHUPOBAHUS TPAXKIAH;

HarJIsSAHOCTh (OpM IpenocTaBiseMol HH(popManuu 00 aJMUHUCTPATUBHBIX
IpoLEeaypax;

yA00OCTBO M JOCTYIHOCTH MOJYYEHUs MH(OPMALUU 3agBUTEISIMU O MOPSIIKE
NPEIOCTABIICHUSI MYHULIMIIAIBHOW YCIYTH;

cOOJII0/IEHNE CPOKOB MCIIOJIHEHUS OTAEIbHbBIX aIMUHUCTPATUBHBIX MPOLIEAYD U
NPEIOCTaBIECHUS MyHUIIUIIAIBHOM YCIIYTH B LIEIOM;

coONoIeHnid TpeOoBaHUM CTaHJAapTa MPEJOCTaBICHUS MYHULUIIAIBHOM
YCIIyTH;

OTCYTCTBHUE XKaJI0O Ha pelleHus, AercTBus (0e31eiicTBUE) JOMKHOCTHBIX JIHIL
AIMUHHCTpAaMM W MYHULHNAIBHBIX CIY)XallMX B XOJAE€ MPEAOCTaBIICHUS
MYHHULUIIATBHOU YCIIYTH;

HOJHOTa M AaKTyaJbHOCTh HH(MOpPMAalUMU O TOPSJIKE MPeaoCTaBICHUS
MYHHULUITAIBHON YCIYTH.

56. 3asBUTENSIM TPEIOCTABISAETCS BO3MOKHOCTH TMOJIYYCHHUS HH(POPMAIUU O
X0/l MPENOCTABJICHHUS MYHULUNAIBHOW YCIYTM M BO3MOXHOCTHh IIOJyYEHHS
MYHUIMOAIBHOW YyCIyTH B 3JEKTpoHHOW (opme c¢ wucnons3oBanuem Iloprana
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yciayr MockoBcko obnactu, EnunHoro
nopraja rocyJapCTBEHHbIX W MYHHUIMMOAIBHBIX YCIYI W O MPUHIUIY «OJIHOTO
okHa» Ha 06aze MKY M®I].

S57.Ilpn mony4yeHUHM MYHULHMIAIBLHON YCIYTH 3asiBUTENb OCYILIECTBISET HE
0onee 1 B3auMOAECUCTBUS C NOKHOCTHBIMU JIMLIAMH.

58. [Ipo10KUTENFHOCTh 0KUJIAHUS B OYEepeIu MPU OOpaleHUU 3asiBUTENS B
AJIMUHHCTpAUUIO IJIs MOJYYEHUs MYHHULIMIAIBHOM YCIYI'M HE MOXET IPEBBIIIATH
15 munyT



HNHble TpedGOBaHUSA, B TOM YUC/I€ YUUTHIBAKOHINE 0COOEHHOCTH OPraHN3aluu
NpeIoCTABJeHUS MYHUIIMIIAJIbHOH YCJIYTIH M0 NPUHIMILY «OJIHOI0 OKHa)» Ha 0a3e
MKY M®I] u B 3j1eKTpOHHOI opme

59. 3asgBUTENIO MPETOCTABISAETCS BO3MOXKHOCTh TOJIYYEHHS] MYHHUIIMIIATBHOM
YCJIYTY O MPUHLHUITY «OJHOTO OKHa», B COOTBETCTBUHU C KOTOPBIM MPEIOCTABICHHUE
MYHUIIUNIATBHOM YCIYyTM OCYIIECTBIISIETCS TOCJIE€ OJHOKPATHOTO OOpalieHus
3asBUTEJISI C COOTBETCTBYIOIIMM 3allpOCOM, a B3aUMOJICUCTBUE C AJIMUHHUCTpALUCH
ocymiectBiusiercs MKY MO®IL[ 6e3 yuactud 3asgBUTENs B COOTBETCTBHHM C
HOPMATUBHBIMU MPABOBBIMU AKTAMU M COTJIAIIEHUEM O B3aUMOICHUCTBUHM MEXKIY
Anmunuctpanuein 1 MKY M®I], 3aki1t04eHHBIM B YCTAHOBJIICHHOM HOPSIJIKE.

60. Opranuzanusi MpenoCTaBICHUs MYHUIMNAIBbHON ycinyru Ha 0aze MKV
M®II ocymiecTBiIsIETCA B COOTBETCTBUM C COIVIALIEHUEM O B3aUMOJCHCTBUU MEKIY
Anmunuctpanuein 1 MKY M®I], 3aki1t04eHHBIM B YCTAHOBJICHHOM MOPS/JIKE.

61. MynununaneHass yciayra npeaoctraBiasiercs B MKY MO®I[ ¢ yderom
IPUHIUIIA YKCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTENIb BIPABE
BBIOpATh JUIsl OOpallleHUs 3a TMOJyYeHHWEeM MYyHUIUNaabHOW yciyru sobo MKY
M®II, pacnosioxkeHHbI Ha TeppuTopud OAMHUOBCKOTO MYHHIIMIAIBLHOIO pailoHa
MockoBckoii 00J1aCTH.

62. Ilpu mnpenocTaBieHUM  MYHUIMIAIBHONW  YCIYTU  YHUBEPCAIbHBIMU
cnenuasiictamu - MKY  MO®I] uCHoONHSIOTCS CIEAYIOIIHE aJIMUHUCTPATUBHBIC
POLIEAYPHI:

1) mpuem 3asBICHHS W JOKYMEHTOB, HEOOXOIUMBIX JUIS TMPEAOCTABICHHS
MYHULHANAIBHOWN YCIIYTH;

2) perucTpamus  3asBJICHHUS HM  JIOKYMCHTOB,  HEOOXOJMMBIX  JUIS
MPEIOCTABJICHNS] MYHULIUITAJIBHON YCIIYTH;

3) mOpuHATHE pEHICHUS O NPEIoCTaBlieHUU (00 OTKa3e MPEIOCTaBICHHUS)
MYHULHUNAIBHON YCITyTH

4) BbIjaya  JOKYMEHTa, SBISIONICTOCS  PE3YJIbTaTOM  MPEIOCTaBJICHUS
MYHHULUITAIBHON YCIYTH.

AJIMUHUCTpPATUBHbIE MPOLEAYPbl MO TMPUEMY 3asBICHUS U JOKYMEHTOB,
HEOOXOJUMBIX JUIS TPEIOCTaBICHUS MYHHUIMIAIBLHOM YCIyrd, a TakXke Bbljaue
JIOKYMEHTA, SIBISIOLIECTOCA PE3yJIbTaTOM IPENOCTABICHUS MYHULUIIAIBHOM YCIYTH,
OCYIIECTBIISIIOTCS YHUBEpCcaIbHbIMU crienuanucramu MKY MO®IL[ no npuHiuny
DKCTEPPUTOPUATIBHOCTH.

63. 3asgBUTEM MMEIOT BO3MOXXHOCTH TMOJYYCHHUS MYHHUITUTIAIBHOW YCIIYTH B
AIIEKTPOHHON (QopMe C HCMoIb30BaHMEM EAMHOro moprajia rocylapCTBEHHBIX U
MYHUIMIIAIBHBIX yCIyr W lloprana rocyqapCTBEHHBIX M MYHULMNAJIBHBIX YCIYT
MockoBcKo# 00J1aCTH B YaCTH:

1) nonydyeruss MHOOPMALMKA O TOPAIAKE NPEAOCTABICHUS MYHHUIMIIAIbLHOM
YCIYTH;

2) o3HaKOMJIeHUSI C (OpMOil 3asBICHUSA, HEOOXOAUMOW I TOJYYCHHUS
MYHUITUTIATBHOW yCIIyTH, OO€CIeueHus J0CTyna K HHUM JJIi KOTMHUPOBAHUS U
3aIIOJTHEHHS B DJIEKTPOHHOM BUJE;

3) HampaBJIeHUs 3ampoca M JOKYMEHTOB, HEOOXOIMUMBIX ISl TIPEIOCTABICHHS
MYHULIUNIAIBHOWN YCITYTH;



4) ocyIIecTBIICHUST MOHHTOPHHIa XOJa TPEJOCTaBICHUS MYHHIIAIIAILHON
YCIYTH;

5) nonydeHuss pe3yibTaTa NPEJOCTABJICHUS MYHHIMIIAIBHON yCIYyIH B
COOTBETCTBHH C JIEVCTBYIOIIUM 3aKOHOIATEIIbCTBOM.

64. IIpu HanpaBiieHUU 3ampoca O MPEJOCTABICHUH MYHULIUNAIBLHON YCIyTU B
AJIIEKTPOHHON (opMme 3asiBUTENb (POPMHUPYET 3asdBJICHHE Ha MPEAOCTaBIICHUE
MYHUIIUNIATBHOU yciyTu B (OpME AJIEKTPOHHOTO JOKYMEHTa M MOAMUCHIBACT €ro
AJIEKTPOHHOM TOAMUCHI0O B COOTBETCTBUM C TpeboBaHmsMu DenepalibHOTO 3aKOHA
Ne 63-®3 u TpeboBanusimu denepanbHoro 3akoHa Ne 210-D3.

65. [Ipu HampaBiieHUn 3ampoca O MPEJOCTABICHUA MYHUIIUIIAILHON YCIIYTH B
AJIEKTPOHHOU (hOopMe 3asIBUTEIH BIPABE MPUJIOKUTD K 3asBJICHUIO O MPEA0CTABICHUN
MYHULIMNAIBHON YCIYyrd JOKYMEHTHI, YKa3aHHbIE B TMOANYHKTEe 2 TMyHKTa 24
aIMUHUCTPATUBHOTO PETIaMEHTa, KOTOphle (DOPMUPYIOTCS M HAIPABJISIOTCS B BHIIC
OTJIEIBHBIX (DANTIOB B COOTBETCTBUM C TPEOOBAHUSIMHU 3aKOHO/1aTEILCTBA.

66. [Ipu HampaBieHuu 3ampoca W TMPWIATa€MbIX K HEMY JIOKYMEHTOB B
AJIEKTPOHHON (opMe MpeACTaBUTEIEM 3asBUTENSA, JCHCTBYIOIIMM Ha OCHOBAaHUU
JIOBEPEHHOCTH, JTOBEPEHHOCTD JIOJDKHA OBITH IMpEACTaBiIeHa B (pOopMe 3IEKTPOHHOTO
JOKYMEHTA, TMOANMUCAHHOIO »BJEKTPOHHOM TMOJAMKCHI0 YIOJIHOMOYEHHOIO JIMIIA,
BBIJIABIIETO (TIOITUCABIIET0) JOBEPEHHOCTb.

67. [lna oO6paboTKM NEepCOHATBHBIX [AaHHBIX MPU PETUCTpallUU CyOBEKTa
MEePCOHAIBHBIX JaHHBIX HAa EAMHOM mopTayie rocyJapCTBEHHBIX U MYHHUIIMIATBHBIX
ycayr u Ha Iloprane rocygapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr MOCKOBCKOM
00JIaCTH TOYYEHHUE COTJIACHS 3asiBUTENSI B COOTBETCTBUM C TPEOOBAHUSIMU CTaThbU 6
®depnepanbHOro 3aKoHa Nel52-D3 He TpeOyercs.

68. 3asgBUTENIM TMPETOCTABISIETCS BO3MOXKHOCTH I TPEIBAPUTEIHHOM
3alUCH Ha TMOJadyy 3asBICHUS [JI1 TPENOCTABJICHUS MYHUIMIAIBHOM YCIYyTH.
[IpenBapurtenbHas 3amUCh MOXET OCYIIECTBISTHCS CIEIYIONIUMU CHOCO0aMHU TIO
BBIOOPY 3asIBUTEIIS:

IpY JIMYHOM OOpallieHuu 3asiButens B Aaqmunuctparnuio uin MKY MOI];

o Tenedony Aamunucrpanuu wim MKY M®I];

yepes opunmanbHeIi cailT A aMuancTpanuu ninm MKY MOL.

69. IIpu npenBapuTeILHOM 3aMUCH 3aIBUTENb COOOIIAET CIEYIONTUE JaHHbIE:

JUTst pU3UYECKOTo Juna: (aMUiinio, UMsl, 0TYECTBO (TIOCIIeTHEE TTPU HATMYHH);

JUTSl FOPUIMYECKOT0 JIMI[A: HAMMEHOBAHUE IOPUINUECKOTO JTUIIA;

KOHTAaKTHBIA HOMEp TenedoHa;

aZpec MEKTPOHHOM MOYTHI (IIPU HAIMYHUN);

KeJJaeMble JaTy U BpeMsi MPEJCTaBIICHUS JOKYMEHTOB.

70. [IpenBaputenbHas 3alKUCh OCYIIECTBIACTCS MYTEM BHECEHMS YKa3aHHBIX
CBCJICHUM B KHHUTY 3allMCH 3asBUTENICH, KOTOpas BeAeTCS Ha OYMaXHBIX W/WIU
AIIEKTPOHHBIX HOCUTEIISX.

71. 3asBUTENI0 COOOIIAIOTCS Jata M BpeMsl MpuUeMa JOKYMEHTOB, OKHO
(kabuHEeT) mpueMa JOKYMEHTOB, B KOTOpbBIE ciemyeT oOpatuthes. [lpu audaHOM
oOpaIeHny 3asBUTEIIO BBIIAETCS TAJOH-TIOATBEPKICHNE. 3asIBUTENb, 3aTUCABIUNACS
Ha TIpreM 4epe3 opuIuanbHbI cat AnMunuctpaiuu wim MKY MOI], moxer
pacrieyararb aHaJIOT TaJOHA-MOITBEPKICHHUS.
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72. 3anuch 3asBUTENICH HA OMPENEICHHYIO JaTy 3aKaHYMBAETCS 32 CYTKH [0
HACTYIUIEHUS 3TOW JaThI.

73.1lpu  ocCylIeCTBICHUU  MpEABAPUTEIILHOW  3alUCU  3asBUTEIb B
00s3aTEIbHOM TOpsIIKE HMHPOPMHUPYETCST O TOM, 4YTO MpeaBapuTelIbHasi 3aIluch
aHHYJMPYETCS B CJIy4ae €ro He SIBKM IO MCTEYECHHH |5 MUHYT C HAa3HA4YE€HHOIO
BPEMEHU IIPUEMA.

3asgBUTENSAM, 3alKMCABIIMMCS Ha MpueM 4epe3 OQUUUAIbHBIN  caillT
Anmunuctpanun it MKY MOII, 3a neHp 10 npreMa OTHPaBISAETCS HAIIOMUHAHUE
Ha YKA3aHHBIN aJIpec 3JIEKTPOHHOM MOYTHI O JaTe, BPEMEHU U MECTE MPHUEMA, a TAKKE
uHpopmaiusi 00 aHHYJUPOBAHUM NPEIBAPUTEITHLHOM 3allUCHU B Cllydae HE SIBKH TI0
WCTEYEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MPUEMA.

74. 3asBuTens B J000€ BpeMs BIIpaBE€ OTKA3aThCsl OT MPEIBAPUTEIBHOU
3aIUCH.

75. B oTcyTcTBUUM 3asBUTENEH, OOpaTUBIINXCA O MPEIBAPUTEIHLHON 3aIuCH,
OCYLIECTBIISIETCS IPUEM 3asiBUTEJIEH, OOPATUBLIMXCS B MOPSAIKE OUEPEIH.

76. I'paduk mpmema (MpUEeMHOE BpeMs) 3asdBUTENCH IO TPEIBAPUTEIHLHOM
3aIlMCH YCTaHABIMBAETCs pykoBomutTeneM Anmunuctpaunu niau MKY MOII B
3aBHCHUMOCTH OT MHTEHCUBHOCTH OOpaIlCHUH.

I11. CocTaB, nocjieg10BaTeIbHOCTh U CPOKH BBINOJHEHUSA A IMUHUCTPATHBHBIX
npouenyp (aeicTBmii), Tpe00OBaAHNUS K MOPSJAKY MX BbINOJHEHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX Npoueayp (aeicTBuii) B
3J1eKTPpOHHOH ¢popme 1 MKY M®DI]

7'7. IlpenocraBienne MyHUIIUIAIBHOW YCIYTH BKJIIOYAET B CeOsl CIEaYIOIIHe
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) MpUeM 3asiBJICHUS] M JIOKYMEHTOB, HEOOXOIUMBIX MJis MPEIOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

2) perucTpamus  3asBJICHHS M JIOKYMCHTOB,  HEOOXOJMMBIX IS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYyTH;

3) mNpUHATHE pEIICHUS O TMPEAOoCTaBICHUH (00 OTKa3e MPEIOCTaBICHHUS)
MYHHUITUTIATBHOU YCITYTH;

4) BbIjaya  JOKYMEHTa, SBISIONICTOCS  PE3YyJbTaTOM  MPEOCTaBJICHUS
MYHHULUITAIBHON YCIYTH.

bJiiok-cxeMa npeaocTraBjieHUss MyHUIIMIIAJILHON YCIAYTH
78. biiok-cxema TOCIENOBATCIBHOCTH  ACHCTBHM TIPU  TPEAOCTABICHUU
MYHUIUIIAILHON yCIyTH TpenacTtaBiieHa B IlpunoxkeHuu 3 K aJMHUHUCTPATUBHOMY
pEerilaMeHTy.

IIpuem 3asiBIeHUSI M JIOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABJICHUS
MYHUIHMIAJIbHOH YCJIYTIH

79. OcHoBaHMEM /JI Havalla OCYUIECTBJICHUS aJIMUHUCTPATUBHON MPOLEAYPHI
o TMpHeMy 3asBI€HUS M JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBJICHUS
MYHULMIIAIBHOW YCIIyTH, SIBISETCA NOCTyIUIeHHWE B AnmuHuctpauuioo wm MKY



MOII 3asBneHUs O NPEAOCTABICHUM MYHHULMIAIBHOM YCIYIM M IPUIATAEMBIX K
HEMY JOKYMEHTOB, IPEJICTABICHHBIX 3aBUTEJIEM:

a) B AIMUHUCTPALIHIO:

MOCPEJICTBOM JIMYHOTO OOpAaIIeHUs 3asiBUTEA,

MOCPEICTBOM MTOYTOBOT'O OTIIPABJICHUS;

NOCPEACTBOM TEXHUYECKHX CpeACTB EnmMHOro moprana rocyaapCTBEHHBIX H
MyHULIHMNAIBHBIX yciuyr win [loprana rocyaapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT
MoOCKOBCKOI 00/1aCTH;

6) B MKY M®II nocpeacTBoM TUYHOTO OOpaIeHUs 3asiBUTEIIS.

80. Ilpuem 3asiBNEHUS W JOKYMEHTOB, HEOOXOIMMBIX IJIsl MPEIOCTaBICHUSA
MYHHUIUIIAIBHON YCIIYyTHM, OCYIIECTBISIOT COTPYJHUKH AJIMUHHCTPAUUHN WU
pabotHuku MKY M®II.

81. IlpueM 3asiBICHHS U JOKYMEHTOB, HEOOXOMUMBIX ISl TPEIOCTABICHUS
MYHHUIMNIATIBHON ycayru ocymiectBisiercss B MKY MO®I[ B COOTBETCTBUH C
COTJIALICHUSIMU O B3aUMOJEUCTBUU MexAy AnmuHuctpamued u MKY MOI],
3aKJIFOYEHHBIMU B YCTAHOBJICHHOM IOPSAJIKE, €CIM UCIIOJHEHUE ITAHHOM MpPOLEAYpbI
IIPEYCMOTPEHO 3aKIOUECHHBIMU COTJIAIICHUSIMH.

82. [lpu moCTyIJIeHWW 3asiBICHUS M TPWIAraéMblX K HEMY JJOKYMEHTOB
MOCPEJICTBOM JIMYHOTO oOpalieHus 3asBurensi B Aamunucrpaiuio win MKY MO®I],
CIICLIMAJIMCT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALMIO JOKYMEHTOB, OCYILECTBIISIET
CHEAYIOUIYIO TOCIEI0BATEILHOCTD ICMCTBUM:

1) ycTaHaBIHMBaeT MpeaMeT oOpaleHus;

2) yCTaHAaBIIMBACT  COOTBETCTBHE  JIMYHOCTH  3asABUTENS  JOKYMEHTY,
YIOCTOBEPSIOIIEMY JIMYHOCTh (B CiIy4ae, €Clu 3asBHUTENIEM SBIsIETCA (DPU3UUECKOE
JIALO);

3) mpoBepsieT HAMYKAE JOKYMEHTA, YIOCTOBEPSIONIETO TpaBa (MOJTHOMOYUS)
npeacTaBuTeNs (U3MUYECKOr0 WM IOpUAUMYEecKoro juua (B cioy4yae, €Ciau ¢
3asiBJICHHMEM O0paliaeTcs npeacTaBUTe b 3assBUTEIS);

4) OCYIIECTBIIIET CBEPKY KOIHUH TMPEACTABICHHBIX JOKYMEHTOB C HX
OpUTMHAJIAMH;

5) npoBepsieT 3asBICHHE W KOMILJICKTHOCTh MPUJIaracMbiX K HEMY JTOKYMEHTOB
Ha COOTBETCTBHE IMEPEYHIO JIOKYMEHTOB, TMPEIYCMOTPEHHBIX MyHKTOM 24
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

6) mpoBepsieT 3asBJICHUE M TNPWIAraeéMble K HEMY JOKYMECHTHI Ha HaJIH4Yue
MOJYUCTOK, MPUIIHCOK, 3aYEPKHYTHIX CJIIOB U MHBIX HEOTOBOPECHHBIX HUCIPABJICHUU,
CEPBE3HBIX MOBPEXKICHUM, HE IO3BOJSIIONIMX OJHO3HAYHO MCTOJIKOBAaTh MX
COJIEpKaHNE;

7) OCYIIECTBIISICT TIPUEM 3asBICHHS W JOKYMCHTOB II0 OIMCH, KOTOpas
COJIEPKUT TOJIHBIA NEPEYEHb JOKYMEHTOB, MPEICTABICHHBIX 3asBUTENIEM, a MPH
HAJINYKMU BBISIBJIEHHBIX HEJIOCTATKOB - UX ONMCAHHUE;

8) Bpy4aeT KOIHUIO OMKCH 3asBUTEIIO.

83. MakcumanpHOE BpeMs TMpUeMa 3asBICHHUS W MPUJIAraéMblX K HEMY
JIOKYMEHTOB TPU JTUIHOM OOpaIIEHUH 3asIBUTEIIS HE MIPEBBINIACT 15 MUHYT.

84.Ilpu oTCyTCTBHM Yy 3asBUTENsS, OOpPATUBIIETOCS JIMYHO, 3aMOIHEHHOTO
3asBJICHUSI WM HENPABUIBHOM €r0 3alOJIHEHUH, CIEIUATUCT AJIMUHUCTPALUU WIIH



padotHuk MKY M®II, oTBETCTBEHHBIM 3a NMPUEM M PETUCTPALMIO JOKYMEHTOB,
KOHCYJIbTUPYET 3asiBUTEIIA 10 BOIIPOCAM 3aIIOJIHEHUS 3asIBJICHUS.

85. [Ipy mocTymiieHuH 3asBICHUS U TPUIIAraeMbIX K HEMY JOKYMEHTOB B
AJIMUHUCTPALUIO NOCPEICTBOM IIOYTOBOTO OTHPABJIECHUS CHELHAIHUCT
AJIMUHUCTpalMy, OTBETCTBEHHBIM 3a MpPHEM 3asBICHUM H  JTOKYMEHTOB,
OCYILECTBIJISIET JCHCTBUSI COIJIACHO IYHKTY 82 aJIMUHUCTPATUBHOTO PETJIAMEHTA,
KpOME  JCUCTBHM, TPEAYCMOTPEHHBIX TMOANyHKTamMH 2, 4 mnyHkTta 82
aAMUHHACTPATUBHOTO PETVIAMEHTA.

86. Onuck HarpaBiIsSeTCs 3asIBUTENIO 3aKa3HBIM [TOYTOBBIM OTIPABICHUEM
C YBEIOMJICHHMEM O BPYYECHUHU B TCUECHHME 2 KAJICHIAPHBIX JHEW C JAThI MOJIYYEHUS
3asBJICHUS U IPUJIATa€MbIX K HEMY TOKYMEHTOB.

87. B cnywae mocTymiaeHHs 3ampoca O NPEJOCTAaBICHUH MYHHUIIUMATbHON
yCIyTU U MPUJIaraeMbIX K HEMY JOKYMEHTOB (IIPH HaJIU4MU) B DJIEKTPOHHOU (popme
MOCPEACTBOM ENHMHOro mnoprana rocyIapCTBEHHBIX M MYHUIUIIAIBHBIX YCIYT WIH
[Toprana rocynapCTBEHHBIX M MYHHUIMNAIBHBIX YycIyr MockoBckoil oOnactu
CHENUAINCT  AJIMUHUCTpAalM¥, OTBETCTBEHHBIA 3a  INPUEM  JOKYMEHTOB,
OCYIIECTBIISIET CICAYIONIYIO MOCJIEI0BATEIIBHOCTD JCUCTBUN:

1) mpocMaTpuBaeT 3JICKTPOHHBIE 00pa3bl 3ampoca O MNPEAOCTABICHUU
MYHULUIIAIBHON YCIYTU U IPUJIAraeMbIX K HEMY JTOKYMEHTOB;

2) OCYIIECTBIISICT KOHTPOJIb MOJIYYCHHBIX AJIEKTPOHHBIX 00pa30B 3asiBICHHUS U
IIPUJIATAEMBIX K HEMY JOKYMEHTOB Ha MPEIMET LIEJIOCTHOCTH;

3) pukcupyer JAary TOJyYEHHUS 3asBJICHUS ¥ MPWIAraeMblX K HEMY
JIOKYMEHTOB;

4) B ciydae eciH 3ampoc O MPEJOCTaBICHUU MYHUIUNAIBLHOW YCIYTH |
JOKYMEHTBl B JJIEKTPOHHON (hopMe TOJNUCAHBI JJIEKTPOHHOM MOMANKUCHIO B
COOTBETCTBUM C JEHUCTBYIOIIMM 3aKOHOAATEIBCTBOM HAIPABISET 3asABUTEIIO 4YEpe3
JUYHBI KaOWMHET YyBEIOMJICHME O TMOJY4YeHHHM 3alpoca O MpeAoCTaBICHUU
MYHHULIUIIAIBHON YCIYTH U IPUJIAra€MbIX K HEMY JIOKYMEHTOB.

88. MakcumanbHbI CPOK OCYIIIECTBICHUS aIMUHUCTPATUBHON TIPOLIETYPHI HE
MOXET MPEBbIIATh 2 KAJICHIAPHBIX JHEH C MOMEHTA MOCTYIUJICHUS 3asBJICHUS B
Anmunuctpanuto uiu MKY MOII.

89. Pe3ynpTaToM UCHOJHEHUS AJIMUHHCTPATUBHOW MPOILEAYPHl IO MPHEMY
3asIBJICHUS ¥ TIPUJIAra€MbIX K HEMY TOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTaBICHUS
MYHULANAIBHON YCIIYTH, SABISETCA:

1) B AQMuHUCTpalMu - MepeAada 3asBIEHUS M NPUIAraéMblX K HEMY
JOKYMEHTOB COTPYIHHMKY AJMUHUCTPAallUM, OTBETCTBEHHOMY 3a PETMCTPALUI0
MTOCTYIUBILIETO 3alpOCa Ha MPEAOCTABIEHNE MYHULIMIIATBHON YCIIyTH;

2) B MKY M®I] — nepenava 3asiBieHUs U NPUTIATa€MbIX K HEMY JTOKYMEHTOB
pabotHuky MKY MO®ILI, 0TBETCTBEHHOMY 3a PETMCTPALMIO MOCTYMHUBUIETO 3ampoca
Ha [IPEJOCTaBIECHNE MYHULIUIIAIBHON YCIYTH:

90. CmocoboM  (Qukcanuu pe3yiabTaTa HUCIOJIHEHHUS aJMUHUCTPATHBHOM
IIPOLIEAYPHI SABISAETCS ONMCH NPUHATBHIX Y 3asIBUTEIIS JOKYMEHTOB WIM YBEIOMIICHHUE
O NPUHATUU 3aIpoca O IMPEIOCTABICHUH MYHULMNAIBHOW YCIYTM U NPUIaracMbIX
JIOKYMEHTOB.



Perucrpauus 3asiBjieHUs] M JIOKYMEHTOB, HEO0X0AMMBIX JIJIfl IPEI0CTABICHUSA
MYHUIHMIIAJIbHOH YCJIYTH

91. OcHoBanueM /Ji Havalla OCYIIECTBICHUS! aIMUHUCTPATUBHON MPOLEIYPHI
SBJISETCS TIOCTYIUICHHE CHEIUANUCTy AaMuHucTpanuu, padotHuky MKY MOI]
OTBETCTBEHHOMY 3a PETUCTPALMIO MOCTYMAIUIMX 3alpOCOB Ha IPEIOCTABICHHUE
MYHULIUNAIBHON YCITyTH, 3asBJICHUS U IPUJIATra€MbIX K HEMY JOKYMEHTOB.

92. Cnenpanucr Aamubuctpanuu, padotHuk MKY MO®I[ ocymectBiser
PEruCTpalyIo 3asBJICHUS W IPUIATAEMBIX K HEMY JOKYMEHTOB B COOTBETCTBHH C
MOPSIAKOM JIEJIONPOU3BOJICTBA, YCTAaHOBJIEHHBIM Anmunuctpauuen, MKY MOIL], B
TOM 4YHCJIE OCYIIECTBISAECT BHECEHHE COOTBETCTBYIOIIMX CBEACHUM B JKypHal
perucrpauuy oOpanieHUuil O NPEIOCTaBICHUM MYHHUIMNAIBHOW YCIyTH U (W) B
COOTBETCTBYIOIIYIO HHPOPMAITMOHHYIO cucTeMy Anmunnctpanuu, MKY M®II.

93. Peructpanmsi 3asBI€HHS W TPWIAraéMbIX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX TTOCPEJCTBOM JIMYHOTO OOpaIeHUs 3asiBUTEISI, OCYIIECTBISIETCS B CPOK,
HE NpeBblIAlOMUNA | KameHJapHOro MAHS, C JaTbl MOCTYIUICHUS 3asBIICHUS H
MpUIaraéMbIX K HEMy JOKyMEHTOB B Anmunuctpanuto, MKY MOII.

94. Peructpauusi 3asBJICHUS W TMpWIAraéMbIX K HEMY JOKYMEHTOB,
IIOJIYYEHHBIX MOCPEACTBOM IMOYTOBOTO OTIIPABJICHUS, OCYLIECTBIISIETCS B CPOK, HE
npeBbIIAOMMN | KalleHmapHOro JAHS, C JaThl I[IOCTYIUIEHUS 3asBJICHUA U
MPUJIAraéMbIX K HEMY JOKYMEHTOB B AJIMUHHUCTPALIHIO.

05. Peructpanmsi  3asBIICHUS W TPWIaraéMbIX K HEMYy JOKYMEHTOB,
MOJIYYEHHBIX B JJIEKTPOHHON (opme yepe3 EnuHbIA mopran rocylapCcTBEHHBIX U
MYHHIMIIAIBHBIX yCayr wuin [lopTanm rocyJapCTBEHHBIX M MYHUIMNAJIBHBIX YCIIYT
MockoBckoli  00JacTH, OCYIIECTBISIETCA HE TMO3/4Hee | KajJeHAapHOro JIHs,
CJIIEAYIOIIETO 3a THEM UX MOCTYIUICHHS B A IMUHUCTPALUIO.

96. Peructpanmsi 3asBIEHHWS W TPWIAraéMblX K HEMY JOKYMEHTOB,
noixyyeHHbIXx AnMunuctpanuedn n3 MKY MOILI, ocymiecTBisieTcss HE IMO3/IHEE
1 xaneHgapHOTO JHS, CIEIYIONIETO 32 THEM WX MOCTYIUICHUS B AJIMUHUCTPAIIHIO.

97. llocne peructparuu B Aamunuctpammu, MKY MO®I[ 3asBnenue u
MpUJIaraéMple K HEMY JOKYMEHTBI, HAIPABJISIOTCS HAa PACCMOTPEHUE CIIELUAIIACTY
Anvunuctpanuu, pabotauky MKY MO®Il oTBeTcTBEHHOMY 3a TIOJTOTOBKY
JIOKYMEHTOB 10 MyHULIMTIIAJIBHOW YCITyTE.

98. MakcuMallbHBIN CPOK OCYIIECTBIICHUS aIMUHUCTPATUBHON MPOLIETYpPHI HE
MOKET MPEBBIIATH 2 KaJCHIAPHBIX THEH.

99. Pe3yipbTaTOM  WCIOJTHEHUS  aAMUHUCTPATHBHOW  TMPOLEIYpHl  TIO
perucTpaiuu 3asBJICHUS W MPUJAraeMbIX K HEMY JIOKYMEHTOB, HEOOXOJIUMBIX ISt
IIPEAOCTABJIEHNS MYHULHUNAIBHOW YCIYTH, SBJISETCS Iepefadya 3asBICHUS W
npujiaraéMbeIX K HEMy JOKYMEHTOB COTPYAHUKY AIMHUHUCTpanuu, pabotHuky MKY
MOII oTBETCTBEHHOMY 3a IIPEIOCTABIECHUE MYHULIUTIAJIBHON YCIIYTH.

100. [Ipu obparienuu 3asgBUTENS 3a MOJYYEHUEM MYHHUIMIAIBHON yCIIyTH
B DOJEKTpOHHOW ¢opMe AIMHHHUCTpanus HampariseT Ha Eauaplii mopTan
rOCYyIapCTBEHHBIX M MYHULMNAIBHBIX ycayr win l[loptan rocynapCTBeHHBIX H
MYHHUITUTIATBHBIX YCITyT MOCKOBCKOW 00JaCTH MOCPEACTBOM TEXHUYECKUX CPEJICTB
CBSI3M YBEJOMJICHHE O 3aBEPIICHUM UCIIOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI C
YKa3aHUEM pPEe3yJIbTaTa OCYIIECTBICHUS aIMUHUCTPATUBHON TPOLEAYPHI.



101. CriocoboM (puKcay HMCIONHEHUS aAMHUHUCTPATUBHOM MPOLEAYPHI
ABJISIETC BHECEHHE COOTBETCTBYIOIIMX CBEICHHM B JKypHaJl pPETHCTPALIMU
oOpalieHuii 3a Mpe0CTaBICHUEM MYHHUILIUIIAIBHON YCIYTH WK B COOTBETCTBYIOLTYIO
nHpopMarmoHHyo cucremy Anmunucrpanuu, MKY M®II.

IIpunsiTue pemeHusi 0 Mpea0CTABJIeHUM (00 OTKa3e NMPeI0CTABJICHUA)
MYHUIHMIIAJIbHOH YCJIYTH

102. OcHoBaHuEeM 1 Hayana aJMUHUCTPATHUBHOW MPOUEAYpHI SIBISETCS
NOCTYIJICHUE 3asBJICHUS M JIOKYMEHTOB COTPYAHUKY AJIMUHUCTPALMH WU
pabotHuky MKY M®II, oTBEeTCTBEHHOMY 3a MPEIOCTaBICHUE MYHULHUIIAJIbHOM
YCIIYTH.

103. PaccMoTpenue  3asBIeHHST W MPEACTABICHHBIX  JOKYMEHTOB,
HEOOXOJUMBIX JJIsi IPEIOCTABICHUSI MYHUIIUIIATLHONW YCIyTH U MPUHATHE PEIICHUs
0 mpenocTtaBieHMH (00 OTKa3e B MPEIOCTABICHUH) MYHHUIIMNAIBHOW YCIYTH
ocymectBisiercss B MKY M®I] B COOTBETCTBUM € 3aKJIFOYEHHBIMU B YCTAHOBJIEHHOM
NOPSJIKE COMVIAIEHUSAMU O B3aUMOJICHCTBUM.

104. Corpynuuk  Aamunuctpanuu win  pabotHuk MKY  MOI],
OTBETCTBEHHBIM 3a MPEJAOCTABICHHE MYHUIMNAIBHOW YCIYTH, OCYLIECTBISAET
CJICIYIOIIUE JECUCTBUS:

a) mpoBepsieT Ha OQOpMIICHHE 3asBJICHHS B COOTBETCTBUU C TPEOOBaHUSIMH,
U3JI0)KEHHBIMU B MMOANYHKTE | MyHKTa 24 aIMUHHCTPATUBHOIO PETJIAMEHTA;

0) mpoBepsIeT 3asBJICHUE HA HAIWNYUE WIM OTCYTCTBHE OCHOBAaHUM, YKa3aHHBIX
B IMyHKTE 30 aIMMHUCTPATUBHOI'O PETJIAMEHTA;

B) OCYLIECTBJISIET TMOATOTOBKY OTBETa C YKAa3aHUEM 3alpaniuBaeMoi
uH(popmanuen 1100 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAIbHON YCITYTH.

105. [IpogomxuTenbHOCTh U (WJIM) MAKCUMAJbHBIA CPOK BBIIOJHEHUS
aIMUHUCTPATUBHOIO JAEHUCTBUS 10 PACCMOTPEHHUIO 3asBJIEHUS] COCTABIISIET S5 THEU.
106. B cnydae Hanuuusg OCHOBaHMM IS OTKa3a B IMPEIOCTaBICHUH

MYHULIMNAIBHON  yCIIYyI'M, W3JIOKEHHbIX B TnyHKTe 30 aJIMHUHUCTPATUBHOIO
periaMeHTa, COTPYOHUK AamuHuctpanmuu win  pabotHuk MKY MOI],
OTBETCTBEHHBIN1 32  NPEAOCTABICHUE  MYHMIMIAIBHOM  YCIYTM  TOTOBUT
MOTHBHUPOBAHHBIN OTKa3 B MPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH M HAIpPaBIISIET
Ha noanuck ['maBe AJIMHUHUCTpaLUU.

107. [TpoaomKuUTEeNbHOCT U (WMJIM) MAKCUMAJIbHBIA CPOK BBIMOJHEHUS
aIMUHUCTPATUBHOTO JEHUCTBUSL TIO TMOJTNOTOBKE MOTHBHPOBAHHOIO OTKa3a B
MPEAOCTABIEHNN MYHULIMIIAIBHON YCIIYTH COCTABIISIET 5 THEM.

108. B cnydae ecnm  3asBieHne OQGOPMIIEHO B COOTBETCTBHHM C
TpeOOBAHUSIMHU, W3JIOKEHHBIMH B MYyHKTE 24 aJMUHUCTPATUBHOTO pErjiaMeHTa U B
Cllydyae OTCYTCTBUS OCHOBAHUM JUIsl OTKa3a B MPEJAOCTABICHUU MYHUIIUITAIBHOM
YCIIYTH, W3J0KEHHbIX B NyHKTEe 30 agMUHUCTPATHBHOTO pErjaMeHTa COTPYIHUK
Anvunauctpanun  wid pabotHuk MKY M®II, oTBeTCTBEHHBIN 3a MpeIOCTaBICHUE
MYHULMNAIBHON YCIYTrd MPUHUMAET PEUIEHUE O MPEJOCTABICHUH MYHUIIMIAIbHOMN
YCIYTM W TMOJATOTaBIMBAET MHCHMEHHBIM OTBET C YKa3aHHEM 3alpallvBacMoil
uH(OpPMAIUU ¥ B TCUEHUU 5 THEH HAMpaBlsAeT yKa3aHHBIC JOKYMEHTHI Ha TIOJIUCH
['maBe AAMUHHUCTpaIIUH.



109. PesynbraTom aAMUHUCTPATUBHOU pOLIETypPbI ABJISIETCS
MOANMCAaHHbI MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHULIUIIAIBHOW YCIyTH
WJIM MUCHbMEHHBIN OTBET, COJIEPKAIINM 3aIpaliiBaeMy0 HHPOPMAILIHIO.

110. [Ipo10KUTENEHOCTh AIMUHUCTPATUBHON MPOLIEIYPhl COCTABIISIET HE
oosee 20 KajJeHIAPHBIX THEH.
111. [Ipu obOpatieHnu 3assBUTENS 3a MOJYYCHUEM MYHUILMIAIBHON YCIyTH

B DOJEKTPOHHOU ¢opMe AIMHHHUCTpauus Hamnpasiser Ha Eauaslii nopTtan
rOCYJJapCTBEHHbIX MW MYyHULMNAIbHBIX yciayr wid [lopran rocyaapCTBEHHBIX H
MYHUIUOAIBHBIX YCIyr MOCKOBCKOW 00JaCTH MOCPEACTBOM TEXHUYECKUX CPEJICTB
CBSA3U YBEJOMJICHUE O 3aBEPLICHUH WCIIOJIHEHUs aJIMHUHUCTPATUBHOU MPOLEAYPHI C
YKa3aHHEM pPe3yJIbTaTa OCYIIECTBICHUS aAMUHUCTPATUBHOMN ITPOLIEAYPHI.

112. Croco6 ¢ukcanuu pe3yabTaTa BBIIOJHEHUS aAMHUHHCTPATHBHOU
OpoLEeAypbl, B TOM YHUCJIE€ B JJIEKTPOHHOH (opme B HMH(DOPMAIMOHHOW CHCTEME
Anmvunuctpanuu, MKY MOI] coaepxamuii ykazanue Ha ¢opmar 00s3aTeIbHOrO
0TOOpaXeHUs AIMUHUCTPATUBHOM MPOLIETYPHI.

Bbigauya q1oxkyMeHTa, ABJISAIOLIET0CH Pe3yJbTATOM NPEAOCTABICHUS
MYHUIHMIAJIbHOH YCJIYTH

113. OcHoBaHueM [Ji1 HavyaJla aAMUHUCTPATHUBHON MPOUEAYPHI SBISETCA
MOANUCAaHHBI MOTHUBUPOBAHHBINA OTKa3 B MPEIOCTABICHUN MYHULUIIAIBHOW YCIyrU
WM OTBET, COJIEPKAIIMI 3apallinBaeMyI0 HH(POPMALIHIO.

114. OTBeT 3asBUTENI0 MOXET OBITh JJaH B yCTHOM (dopme, B cilyyae eciu
3asBUTENIb OOpaTuiicas YCTHO (Mo TenedoHy) M HE BO3pa)kaeT Ha IOJIYYCHHE
pe3ynbTara NpeJoCTaBICHHS MyHUIIMIIAIIBHON YCIIYTH B YCTHOM (popMe.

115. Bpimaua pesynpraTa IpENOCTAaBIEHUS MYHULMIAIBHOM  YCIYTH
OCYULIECTBIISIETCS CHOCOOOM, YKa3aHHBIM 3asBUTENIEM NpHU I[oAaue 3asdBICHUS U
HEOOXOMMBIX TOKYMEHTOB Ha MOJIyYeHHEe MyHUIIUIAIBHON YCIyTH, B TOM YHCIIE:

IpH JIMIHOM oOparieHun B Otaen A IMHUHUCTPAIUH;

npu TugyHOM oOpaiennd B MKY MO®I];

OCPEJACTBOM IIOYTOBOTO OTHPABIICHHS HA aapec 3asBUTENS, YKA3aHHBIA B
3asIBJICHUH;

yepe3 JU4YHbI kaOuHer Ha EauHOM mopTane rocynapCTBEHHBIX U
MyHULMNAIBHBIX yciyr win [loprane rocyaapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT
MockoBcKoi 00J1acTu.

116. B cnyuae ykazaHus 3asBuUTeNieM Ha ToJiydeHue pesyiprara B MKY
MO®II, AnMuHUCTpanUs HANPABISIET PE3YJbTAT MPEIOCTABICHUS MYHULHNIAIBHOU
ycayru B MKY M®I] B cpok, yCTAaHOBJICHHBIN B COTJIAIICHUH, 3aKIIFOYEHHBIM MEXKTY
Anmunnctpanueit 1 MKY MO®L].

117. Brimaua pokymeHTa, SBISIOLIETOCS Pe3yJbTaTOM IPENOCTaBICHUS
MyHULMNAIBHOU ycayru, ocymectsiusiercs MKY MOI[ B coorBercTBuu C
3aKJIFOYEHHBIMH B YCTAHOBJIEHHOM MNOPSIKE COMVIAIEHUSAMH O B3aUMOJICHCTBUH, €CIIN
VCITOJIHEHHE TAHHOUN MPOLEAYPhI IPEAYCMOTPEHO 3aKJIOUYEHHBIMU COTJIAIICHUSIMHU.

118. [Tpu obpamienuu 3asgBUTENS 32 MOJYYECHHUEM MYHHUIMIAIBHON yCIyTrH
B OJEKTpOHHOU ¢opMe AIMHUHHCTpanus HampariseT Ha Eauaplii mopTan
rOCYJapCTBEHHBIX M MYHUUHMNAIbHBIX yciyr win [lopTan rocyaapCTBEHHBIX H



MYHULMNAIBHBIX yCIYr MOCKOBCKOM 00JIaCTH MOCPEACTBOM TEXHUYECKUX CPEJICTB
CBS3U YBEJOMJIEHUE O 3aBEPLICHUU WCIIOJIHEHUS aJIMHUHUCTPATUBHOU MPOUEAYPHI C
YKa3aHHUEM pe3yJIbTaTa OCYIIECTBICHUS aAMUHUCTPATUBHOMN MTPOLIEAYPHI.

119. Cnoco06 ¢Qukcaruu pe3yiabTara BBIIOJHEHUS aJIMHUHUCTPATUBHOU
IpOLEypbl, B TOM YHCII€ B S3JEKTPOHHOW (opMe B HMHPOPMALMOHHON cHcTEeMe
Anvunuctpanuu, MKY MO®II, cogepkammii ykazanue Ha (popmar 00s3aTeIbHOIO
OTOOpaKEHUS aIMUHUCTPATUBHOMN MPOLEIYPHI.

IV. llopsiiok 1 (popMbI KOHTPOJIS 32 UCIIOJTHEHHEM AIMUHUCTPATUBHOIO
perjiaMeHTa NpeAoCTABJICHUS MYHUIMIIAJIbHON YCJIYTH

IMopsaaok ocymiecTBICHUA TEKYUIEr0 KOHTPOJIS 32 COOJII0ACHUEM U
HCIOJTHEHHEM OTBETCTBEHHBIMH J0KHOCTHBIMH JHIIAMH NMOJIOKEHHH
AIMUHUCTPATUBHOIO PErjiaMeHTAa U HHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHUS K NMPEAOCTABJIECHUI0 MYHHUIIUNIAJIBHON YCJIYTH

120. Texymmuii KOHTpPOJbL 3a COOJIIOJCHHUEM M MCIOJHEHUEM TOJIOKEHUN
periaMeHTa U MHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, YCTaHABIMBAIOIINX TPEOOBaHUS
K MPEJAOCTaBICHUI0O MYHUIIUNAIBLHONW YCIYTH, OCYIIECTBIsAEeTCS [ J1aBOM TopoICKOTO
nocesieHus: JlecHoi ropogok OJMHIIOBCKOTO MYHULIMIIAIBHOTO paiioHa MOCKOBCKOM
o0acTH.

121. Texymuit KOHTPOJIb OCYIIECTBIISIETCA yTEM MPOBEICHUSA
OTBETCTBEHHBIMU JIOJKHOCTHBIMH JIMLIAaMU Otnena AJIMUHUCTpAaIUH,
OTBETCTBEHHBIX 3a OpraHU3alui0 padOThl MO MPEAOCTABICHUIO MYHUIIUIAIHHOU
YCIIYTH, MPOBEPOK COOJIOJCHUS W HCIOJHEHHS TOJOKEHUM perjiaMeHTa W HHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO
MYHHUIUITAIBHON YCIYTH.

Iopsaok ¥ NePUOANYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJTHOTHI M KAUeCTBA MPeA0CTABJIEHUSI MYHUIIUNIATbHOU YCJIYTH

122. KoHTposb 3a MOTHOTON M Ka4eCTBOM IMPENOCTABICHUS MYHHUIIUTIATHHON
YCIIYTH OCYIIECTBIISIETCS B hopMax:

1) npoBecHHUS TTAHOBBIX MTPOBEPOK;

2) pacCMOTpeHHUsT Kanod Ha jaedcTBus (Oe31eHCTBHE) JOJDKHOCTHBIX JIMII
AJMUHHCTpAITUHU, OTBETCTBEHHBIX 32 MPEAO0CTABICHUE MYHHUITUTIATLHON YCIYTH.

123. B memsax OCyIIECTBICHUS KOHTPOJIS 3a TIOJHOTOH ¥ Ka4eCTBOM
MIPEIOCTABIICHUS MYHHUITUNIAIBHOW YCIYTH TPOBOMATCS IIJIAHOBBIC W BHEIJIAHOBBIC
npoBepku. [lopsimok W TMEPUOAUYHOCTh OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHABIMBACTCA IUIAaHOM paboThl AamuHUCTpanuu. I[lpm mpoBepke MOryT
paccMaTpUBaThCS BCE BOIPOCHI, CBS3aHHBIC C IMPEAOCTABICHUEM MYHHUIIUIIAIBLHOM
yciyrd  (KOMIUIEKCHBIC TIPOBEPKH), WM OTICIBHBIA BOIPOC, CBSI3aHHBIA C
MPEIOCTAaBICHUEM MYHUIMIIAIBLHOW YCIyru (TemaTudeckue mpoBepku). [IpoBepka
TaK)K€ MOXET MPOBOJAUTHCS TI0O KOHKPETHOM Kano0e 3assBUTEIS.

124. BueniaHoBbI€ TIPOBEPKH MPOBOJIATCS B CBS3U C MPOBEPKOU yCTpaHEHUS
paHee BBISBIICHHBIX HapyIICHUH aJMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOJIYYCHHST JKajdo0 3asBUTENIed Ha JeWcTBUS (Oe3/elCTBHE) MODKHOCTHBIX JIWIL



Anvunuctpanuu u Otaena AJIMHHHCTPalWW, OTBETCTBEHHOI'O 3a MPEJOCTABICHHE
MYHUILIUIIAJIbHON yCITyTH.

OTBeTCTBEHHOCTh MYHHUIMNIAJIBHBIX CJIYKAIIUX OPraHOB MECTHOI'O
CaMOYNpaBJIeHUs M HHBIX JOJLKHOCTHBIX JIMIL 32 PelIeHUus U AeiiCTBUS
(0e3neiicTBUE), NPUHUMAaEMBbIE (OCYIIECTBJIsIEMbIe) B X0/1€ NPea0CTABJICHMS
MYHHMIUNAJIBHON YCJIYTH

125. Tlo pe3ymbraTaM TMPOBEACHHBIX MIPOBEPOK, B CIydae BBISBICHUS
HapylIeHUN COOJIOJEHUS TOJIOKEHUNU perjJaMeHTa, BUHOBHbBIC JTOJXKHOCTHBIC JIMIIA
AJIMUHUCTpalMd HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTbH 3a PEIICHUS U JICUCTBUS
(Oe3meiicTBUE), MPUHUMAEMBIE B XOJI€ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH.

126. IlepcoHasibHasi OTBETCTBEHHOCTH OJDKHOCTHBIX JIHI AJIMHHHUCTPAIAA
3aKpeIUIsieTcsl B JIOJDKHOCTHBIX PErNIaMeHTaX B COOTBETCTBUM C TPEeOOBaHUSIMU
3aKkoHOJarenbCcTBa Poccuiickon @Penepan U 3aKOHOAATENBCTBA MOCKOBCKOU
o0acTH.

IMos0:keHus1, XapaKkTepu3youye TpeGOBaHNs K MOPAAKY U (hpopMam
KOHTPOJIS1 32 PeJI0CTABJIeHNEeM MYHHIMIIAJIBHON yCJIYyI'd, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, X 00beIMHEHNI U OPraHU3 AUl

127. KoHTposb 3a MpeoCTaBICHUEM MYHUITUTIAIBHONU YCIYTH, B TOM YHUCJIE CO
CTOPOHBI TPAXKIaH, MX OOBEAMHECHUN U OPTaHU3aINN, OCYIIECTBIISIETCS TOCPEICTBOM
myOJUKAMKM CBEJACHUN O NEATeIbHOCTH AIMUHUCTPAINH, MOTYYEHUS TPakIaHaMH,
UX OOBCAMHEHUSMHW W OpPTraHM3aIlUsIMU aKTyaJbHOH, IOJHONW U JOCTOBEPHOM
uH(OpPMAITUU O MOPSAKE MPEIOCTABICHUS MYHUIIUITALHON YCIYTH U 00eCIIeUeHUs
BO3MOXXHOCTH J10CYA€OHOTO (BHECYIEOHOTO) PACCMOTPEHUS Kajlo0.

V. JlocyneOHblii (BHeCYAeOHbIIi) MOPSIA0K 00:KAJ0BaAHUS PellleHUil U
necTBUil (0e31eiCTBHSI) OPraHa MECTHOI0 CAaMOYIPABJICHHS,
MPeI0CTABJAIIIECI0 MyYHUIMIIAJbHYIO YCJIYIY, 4 TAKKe ero J0JKHOCTHBIX JIMI

IIpaBo 3asiBUTe/IS1 MOAATH KAJI00Y HA pelieHne U (MJIM) eiicTBre
(0e3xelicTBHE) OPraHa, MPeAOCTABJISIOIIET0 MYHHIIUNIAJIBHYIO YCJIYTY, 4 TAKIKe
HX JOJKHOCTHBIX JIMI, MyHHIMNAJbHBIX CJIYKAIIUX MPH MPeI0CTABJICHUA
MYHUIMTAJIbHOU YCJIYTH

128. 3asBuTenn MMEIOT MPABO HAa OOXKAJTOBaHWE NCHCTBUU WM O€37eHCTBUS
AJIMUHUCTpaIMM,  JOJDKHOCTHBIX  JIMIl  AJIMUHUCTpAIlUd, MYHUIUNAIbHBIX
CIyXallluX, a TaKke MPUHUMAEMbIX HMMHU pEUIeHUWH TMpu MPeAoCTaBICHUU
MYHUIIUTIATBHOM YCIYTH B 10CyA€OHOM (BHECYACOHOM) MOPSJIKE.

IIpeamer xaji00b1
129. 3asBuTenb MOXET OOpaTUTHCS C KAIOOOW, B TOM YHCIIE€ B CICIYIOITUX
CIIyJasix:
1) HapymieHWe cpoka pEeTruCTpaluy 3ampoca 3asBUTENS O TMPEIOCTABICHHUH
MYHHUITUTIATBHOU YCITYTH;
2) HapyIlIeHUEe CPOKa MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;



3) TpeboBaHWMe y 3asBHTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATHBHBIMM IIpaBOBbIMM akTaMHu Pocculickoii @Penepanny, HOPMAaTHBHBIMU
IIPABOBBIMU aKTaMM MOCKOBCKOM 00JaCTH, MyHHULIMIIAJIbHBIMU MPABOBBIMHU aKTaMU
JUISL IPEIOCTABIICHUS] MYHUIIMITAJIBHOM YCITYTH;

4) oTka3 B mpuemMe JOKYMEHTOB, MPEJOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMATHBHBIMHM IIpaBOBBIMM akTaMH Pocculickoii Penepanny, HOPMAaTHBHBIMU
IIPABOBBIMU aKTaMM MOCKOBCKOM 00JaCTH, MyHULIUIIAJIbHBIMU MPABOBBIMHM aKTaMU
JUTSl IPEOCTABICHUS MyHUIIMIIAIIBHOW YCIIYTH, Y 3aBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIAJILHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEIYyCMOTPEHBI (PeiepalbHbIMU 3aKOHAMH U TIPUHITHIMU B COOTBETCTBUHU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickoi ~ ®Denepanuu,
HOPMATUBHBIMHU TIPaBOBBIMH aKTaMU MOCKOBCKON 00JacTH, MYHULUTATHHBIMU
IIPaBOBBIMH aKTaMU;

6) 3aTpeboBaHME C 3asABUTEIS IPU MPEIOCTABICHUN MYHUIMIAIBHON YCIYTH
IUIaThl, HE MPEIyCMOTPEHHONM HOPMAaTHUBHBIMM IIPaBOBBIMM aKTamMu Poccuiickoi
denepany, HOPMATUBHBIMH IPABOBBIMHM  akTaMd  MOCKOBCKON  oOmjacTu,
MYHHULMIIATBHBIMH IIPABOBBIMU aKTAMH;

7) oTKaz  oOpraHa, MPeAOCTaBISIOUIETO  MYHUIUOAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIJa OpPraHa, NIPeJOCTaBISAIOIIEr0 MYyHULUIAIBHYIO YCIYry, B
UCIPABJICHUU JOMYIIEHHBIX OINEYaTOK M OMMOOK B BBIJAHHBIX B pe3yibTare
NPEIOCTAaBICHUS MYHUUUIIAJBHOM  yCIyrdW JIOKyMEHTax Ju00  HapylleHue
YCTAHOBJIEHHOTO CPOKa TaKMX HCIIPABICHUM.

Opranbl MECTHOTO CaMOYIIPABJICHHUs], YIIOJJTHOMOYECHHbIE HA PACCMOTPEeHHe
KAJI00bI M JOJZKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HAIIPABJIEHA 7KaJ1002
130. XKanoba moxxeT ObITH HallpaBieHA B aApec AIMUHUCTPAIMU HA UMS
['1aBel (ero yMOJTHOMOYEHHOTO 3aMECTUTENsA) TOpOACKOro moceneHus JlecHou
ropo1ok OJIMHIIOBCKOTO MYHHUIIUITAILHOTO paiioHa MOCKOBCKOM 00J1acTH.

IMopsiok mogaum U paccMOTPEHUS KAJT00bI

131. XXanob6a mogaeTcss B opras, NpeAOCTABISIOMINN MyHUIIUTIATBHYIO YCIIYTY.
KanoObl Ha pemieHus, TpUHATBIE [7aBol AJAMHUHUCTpalMM TOJAIOTCA B
BBIIIECTOSIIIANA OPTaH.

132. )Kamoba mMoxeT ObITh HampaBiIeHa B AJIMHHHCTPAIIMIO O TI0YTE, Yepes
MKY M®II, no »1eKTpOHHOM Tmo4YTe, uepe3 O(UIMaIbHBIA CalT oprasa,
MIPEIOCTABIISAIONIETO MYHHUIIMIIAIBLHYIO YCIyTy, MocpeacTBoM EmmHoro moptana
TOCYAapCTBCHHBIX M MYHHUIIMIANBHBIX yciyr, [lopTama TOCYyZapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT MOCKOBCKOM 00JIaCTH, a Tak)Ke€ MOYKET OBITh NMPHUHATA MPHU
JUYHOM TIPUEME 3asIBUTEIIS.

133. XKanoba nomkHa coaepKaTh:

a) HAMMEHOBAaHUE OpraHa, TMPEJOCTABISIONICTO MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpPTraHa, MPEeJIOCTaBISIONIET0 MYHHUIIUMIIAIBHYIO YCIyTy, JHU0O
MYHHUITUTIATBHOTO CIIYXKAIlero, pemieHus | JAelcTBus (0e37eiicTBHE) KOTOPBIX
00XKaITyIOTCS;



0) hammmmro, UM, OTYECTBO (MTOCIEAHEE - TIPU HAIWYNU), CBEICHUS O MECTE
KUTEJIbCTBA 3asIBUTENS - (DU3NYECKOTO JIUIA JTUO0 HAMMEHOBAHUE, CBEJICHUSI O MECTE
HAaXOXXJEHUSl 3asBUTENS - IOPUIAMYECKOrOo JHIlA, a Takke Homep (HoMepa)
KOHTAaKTHOTO TeneoHa, ajapec (aapeca) SJACKTPOHHOM MOYTHI (MIPU HATUYHH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

B) CBEJICHUSI 00 00KaJyeMBbIX PEIICHUSAX W JeUCTBUAX (Oe3elCTBUU) OpraHa,
MPEIOCTABISIONIET0O MYHUIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIIA Oprasa,
IPEIOCTABISAIONIETO0  MYHULUMAIBHYIO  yCAOyry, JuOO  TOCYyAapCTBEHHOTO,
MYHHUITUTIATFHOTO CITY’KaIllero;

') JOBOJbI, HA OCHOBAHMM KOTOPBIX 3afBUTEIb HE COTJIACEH C PEIICHHUEM U
nerctBueM (0e31eliCTBHEM) OpraHa, MPEAOCTaBIIAIONIEr0 MYHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIIMNAIBHYIO YCIYTy, JIHOO
MYHHUITUTIATBHOTO CITyKaIIero. 3asBUTEIEM MOTYT OBbITh MPEICTABICHBI JOKYMEHTHI
(pY HAJTUYKH ), TOATBEPKIAIOIIUE JOBOIBI 3asIBUTENS, JIMOO UX KOIIHH.

134. B cnyyae HEOOXOJUMOCTH B MOJATBEPKICHUE CBOUX JIOBOJIOB 3asBUTEIb
IpUIaraeT K MMCbMEHHOMY oOpaIieHuto (3kaiode) TOKyMEHThI U MaTepuaibl JTHO0 X
KOITUU.

Cpoku paccMoTpeHust sKaa00bl

135. KanoGa, nocrynusiias B AAMUHUCTPAIINIO, MOJICKUAT PETUCTPAIIUHN HE
MO3/JHEE CJIEYIOUIEro paboyero AHs CO JHS €€ MOCTYIUICHUS.

136. Kamoba, moctynuBmas B AAMUHUCTPAIHIO, MMOJICKAT PACCMOTPEHHUIO
JIOJDKHOCTHBIM JIMIIOM, HAJIEJIEHHBIM MOJHOMOYHUSIMU IO PACCMOTPEHUIO KajloObl, B
TEUEHHUE MATHAAIATH paboyux JHEW cO [AHS €ro pEerucTpalud, a B Cclydae
o0kaJloBaHMsI OTKa3a OpraHa, MPEIOCTABISIIONIET0 MYHUIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYry, B
npueMe JTOKYMEHTOB Yy 3asBUTENS JIMOO B MCHPABJICHUM JOMYIIEHHBIX OTEYATOK U
OIMOOK WM B cliydae OO’KajJOBaHWsSl HAPYIIEHUS YCTAHOBJIEHHOTO CpPOKa TaKHX
UCITPaBJICHUI — B T€UEHUE TISATU PabOYMX JHEH CO JHS €€ perucTpaIuu.

BHecenue n3MeHeHni B pe3yJibTaT MPEIOCTABICHNS MYHULUMITAIIBHON YCIIYTH B
HEeIsSX HUCHOpaBJICHUS JIOMYIIEHHBIX OMEYaTOK M  OMIMOOK  OCYIIECTBISETCS
AnMuHHCTpaIuen B cpok He Oosee 5 pabounx qHEH.

HcyepnbiBaouuii nepeyeHb OCHOBAHMI /ISl 0TKA3a B PACCMOTPEHHH KAJI00bI
(mpeTeH3un), 10O MPUOCTAHOBJIEHHUSI €€ PACCMOTPEHHUS

137. YmonHOMOUYEHHBI Ha pPAacCMOTPEHHE >Kajio0bl OpraH OTKa3bIBaeT B
YIOBJIETBOPEHUH >KAJIOOBI B CIAEAYIOIIUX CIIydasix:

HaJIM4Ke BCTYNUBIIETO B 3aKOHHYIO CHIJIY PEIICHUs Cyaa, apOUTPaxHOro cyaa
10 kaj100€ 0 TOM e MPEIMETE U MO TEM K€ OCHOBAHUSIM;

noJjiaya >kajno0bl JIULIOM, TIOTHOMOYHSI KOTOPOTO HE MOATBEPXKACHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAaTesbcTBOM Poccuiickon denepannu;

HaJIMYUE peUIeHus M0 >Kajno0e, MPHUHITOrO paHee B COOTBETCTBUHM C
TpeOoBaHUAMU HacTosIKX [IpaBuil B OTHOILIEHUH TOTO K€ 3asBUTENS U 10 TOMY XKe
MPEAMETY KaTOOBI.



138. YmnonHoMoueHHBIM Ha pPaccMOTPEHHUE KajnoObl OpraH BIPAaBE OCTaBUTH
*ano0y 0e3 oTBeTa B CAEAYIOIINX CIyYasx:

HaJIM4YKe B >KaJlo0€ HEUEH3YPHBIX JIMOO OCKOPOUTENTHHBIX BBIPAKEHUN, YIpo3
YKU3HHU, 3/I0POBBIO U UMYILECTBY JOJKHOCTHOTO JIUIIA, & TAKKE YJICHOB €r0 CEMbU;

OTCYTCTBHUE BO3MOXKHOCTH MPOYUTATh KaKyl-JIMOO YacTh TEKCTa >KaJIOOBbI,
dbamMmiio, UM, OTY4ECTBO (MpU HAIWYWU) U (WJIM) TOYTOBBIM ajpec 3asBUTEI,
yKa3aHHbIE B jkajiole.

€clii B TMHCbMEHHOM OOpalleHHd He YyKa3zaHbl (aMuiaus TpakKIaHUHA,
HaIpaBHUBILETO OOpalieHne, W TMOYTOBBIM aJpec, MO KOTOPOMY JOJKEH OBITh
HaIpaBJieH OTBET Ha OOpaleHHE;

eciy Jkanoba mojaHa 3asBUTEIEM B OpraH, B KOMIIETEHLMIO KOTOPOTO HeE
BXOJUT MPUHATUE PEHICHHS M0 kajo0e. B 3Tom ciiydae B TedueHue 3 paboumx aHen
CO JIHSI €€ PEeTUCTpallii YKa3aHHBIA OpPraH HANpaBisieT kKajloOy B YIOTHOMOUYECHHBIM
Ha €€ PacCMOTPEHHME OpraH M B MHUCbMEHHOW (opme HMHPOPMUpYET 3asiBUTENS O
HepeHaIpaBICHUN KaJlOOBbI;

€CJIM B MUCbMEHHOM OOpaleHUH 3asBUTENS COACPKHUTCS BOIPOC, HA KOTOPBIN
€My MHOTOKpPaTHO J1aBaJIUCh NMUCBMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HaIpaBJIiEMbIMH OOpAIllEHUsIMU, U IIPU 3TOM B OOpallEHUH HE NMPUBOAATCA HOBBIC
JIOBOJIbI UM OOCTOATENbCTBA, HayanbHUK OTnena AJAMMHUCTpALMU, JOJKHOCTHOE
auno JU00 YNOJHOMOYEHHOE Ha TO JIMIO BIOpPaBe MPHUHATh pEIICHUE O
0€30CHOBATEIIbHOCTH OYEPEAHOr0 OOpalleHusT W NPEKPAIIEHUU TMEPENucKH ¢
3asgBUTEIIEM IO JAHHOMY BOIIPOCY IMPH YCIOBHH, YTO YKa3aHHOE OOpallleHHe U paHee
HamnpaBlisieMble oOpalieHus Hanpapisuuch B OTaen AIMUHUCTPALMU WK OJHOMY U
TOMY >K€ JODKHOCTHOMY JnuIly. O MaHHOM pEIICHUH YBEIOMIISIETCS 3asBUTEINb,
HaIlpaBUBILINK 0OpalIeHUE;

€CJId OTBET MO CYIIECTBY MOCTaBICHHOTO B OOpAaIEHUH BOIMPOCAa HE MOXKET
ObITh JJaH 0€3 pa3rJalleHus CBEACHUN, COCTABIIAIOIINX TOCYIapCTBEHHYIO HIIM UHYIO
OXpaHAeMyIO0 (enepalbHbIM 3aKOHOM TalHy, TpakJaHUHY, HallpaBUBLIEMY
oOparieHre, cooOmaercs O HEBO3MOXHOCTH JaTh OTBET IO  CYIIECTBY
IOCTAaBJIEHHOTO B HEM BONpPOCa B CBSI3M C HEAONMYCTUMOCTBIO pa3rilalleHus
YKa3aHHBIX CBEJICHUMN.

Pe3ysabTat paccMoTpeHus KAJI00bI

139. ITo pe3ynbpTaTam PacCMOTpPCHUS oOpareHus KATOOBI
AJIMUHHCTpaALUs IPUHUMAET OJTHO U3 CIEAYIOIIUX PEeLICHUN:

1) ynoBnerBopsieT kano0y, B TOM 4YHCIe B (OpPME OTMEHBI MPUHSATOTO
pelieHus, UCIIPaBJICHUS JOITYIIEHHBIX OpraHom, MPEA0CTABIISAIONINM
MYHUIMOAIBHYIO YCIYry, ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTare
NPEIOCTABICHUSI MYHMIIMIAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEe)KHBIX CPEJICTB, B3MMaHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Pocculickon ®eneparnmyu, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
MockoBckol 00J1acTH, MYHHUIIMIIATLHBIMU TPABOBBIMH aKTaMH, a TaKKe€ B HWHBIX
dbopmax;

2) OTKa3bIBa€T B YJOBJICTBOPCHUH HKaI00bI.



Hopsinox nH(pOpMUPOBAHUSA 3aIBUTEJIS O Pe3yJIbTaTaX PACCMOTPEHUS
JKaJI00bI
140. He mosnmHee nmHsA, cileAyromero 3a JHEM IMPUHATHS pELICHUs,
3aSBUTEJII0 B  NHUCBMEHHOM WM JJICKTPOHHOHW  (opMe  HampaBiseTcs
MOTHBHPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHUS JKAIOOBI.

IIpaBo 3asiBUTEJIS HA MOJIyYeHHe NHPOPMAIIUN M TOKYMEHTOB,
HEO0XO0AMMBIX /IJI1 000CHOBAHUSA M PACCMOTPEHUS KaJI00bI

141. 3asBUTENH MMEET TMPaBO HA TMOJYYEHHE  HMCYEPIbIBAIOIIEH
uHOpMAITUU W JOKYMEHTOB, HEOOXOJMMBIX i OOOCHOBAHHWS M PACCMOTPEHUS
JKaJIOOBI.

142. Nudopmarus u ITOKYyMEHTHI, HEOOXOAMMBIC IUIsi OOOCHOBAaHWS U
paccMOTpeHus >kajmoObl pasMematorcs B Axamunuctparmmun U MKY MOI], nHa
opunnanbHoM caiite AnmuHucTparun U MKY MO®Il, na Egunom mnoptane
rOCyIapCTBEHHBIX M MYHHUIMINAIbHBIX ycayr, [loprasie rocyJaapCTBEHHBIX U
MYHULIMMAIBHBIX YCIyT MOCKOBCKOM 00JacTH, a TakKe MOXKET OBITh COOOIIeHa
3asBUTEIIIO B YCTHOM W/WJIM TUCBbMEHHOM (hopme.

Iopsinok 00kajI0BaHNSs pelIEHHS 10 KAaJI00e

143. 3asBUTENb BIPaBe 00XaJIOBATh PEIICHUS MO Kal00€ BBIIMIECTOSIUM
JOJKHOCTHBIM JIHIIAM.
144, B cnyyae ycraHOBIEHUS B XOJI€ WIIA MO PE3yJIbTaTaM PAaCCMOTPEHHUS

KamoObl MPU3HAKOB  COCTaBa  AJMUHHCTPATUBHOIO  MPABOHAPYIICHUS WU
NpEeCTyIUICHUss AJMUHHUCTpPAlMsl B YCTAHOBJIECHHOM TMOPSJKE HE3aMEIJIUTEIbHO
HaIpaBJISIET UMEIOIINECS] MaTepUalIbl B OpraHbl IPOKYpaTypHI.

145. 3asBUTEIb UMEET NPABO HA MOIy4YEHUE MH(OPMAIMU U TOKYMEHTOB,
HEO0OXOIUMBIX JJI1 0OOCHOBAHMS I PACCMOTPEHUS KaJIOOBI, IPH YCIOBUH, YTO 3TO HE
3aTparuBaeT IMpaBa, CBOOOMBI U 3aKOHHBIE MHTEPECH! APYTUX JIMIl U YTO yKa3aHHbBIC
JOKYMEHTBI HE COJIEpPKAT CBEICHHUSI, COCTABJISIONINE TOCYJAPCTBECHHYIO WA HHYIO
OXpaHSEMYIO 3aKOHOIATENBCTBOM Poccuiickon denepannu TavHy.

146. [Ipu nomaye >xamoObl 3asgBUTENb BOpPABE MOIYYUTH CIEAYIONIYIO
uHbOpMaITHIO:

MecToHaxoxaeHue Otaena AJIMUHUCTPAIUU;

nepeyeHb HOMEPOB Teiae(OHOB Jis MOJYUYEHUSI CBEIACHUU O MPOXOXKICHUHU
MPOIEAYP MO PACCMOTPEHUIO KAIOObI;

MECTOHAXOXJECHUE OpPraHOB MECTHOTO CaMOYIpaBJICHUS, (paMUIUU, UMEHA,
oTdecTBa (MIPU HAIMYMU) U JOJKHOCTU UX PYKOBOJMUTEINEH, a TAKXKE JOJKHOCTHBIX
JIUII, KOTOPBIM MOJKET OBITh HalpaBJieHa jKajlo0a.

147. [Ipu mopade xamoObl 3aMHTEPECOBAHHOE JIMIIO BIpPABE MOJYYHUTH B
Otnene AIMUHUCTpAIIMM KOMHH JIOKYMEHTOB, TOJTBEPKIAONIMX O0XKaTyeMoe
nericteue (0e31elicTBIE), pelIeHHE T0HKHOCTHOTO JIHIIA.



Cnoco0b1 uHGOPMHUPOBaHNS 3asiBUTEJIE 0 MOPAAKE MOJAYN H
PaccCMOTPEHHUSA KAJTO0bI

148. NudopmupoBanue 3asBuTeIeH O MOPSAIKE MOAAYM U PACCMOTPEHUS
*KanoObl Ha perieHuss u JercTBus (Oe3neicTBue) AIMUHUCTPAIUH, JOTKHOCTHBIX
Ul AIMUHHUCTPALMM, MYHHUIIMNAIBHBIX CIY’KAIIUX, OCYIIECTBIISIETCS MOCPEICTBOM
pa3menieHusi nHGOpPMAIIMU Ha CTEHJIaX B MECTaxX MpPEOCTaBICHUS MYHUIMIIAIBLHOM
ycnyru B Aamunuctpanuu 1 MKY M®1, Ha oduninanbHoM caiite AIMUHUCTPAIIIN
n MKY M®I], na EnnHoM nopranie rocy1apCTBEHHbIX U MyHULIMNAIBHBIX YCIYT U
[Topranme TOCygapCTBEHHBIX W MYHHUIIMIAILHBIX YCIYyr MOCKOBCKOW 00JacTH, a
TaK)Ke€ MOXET OBITh COOOIICHA 3asSBUTEIIO B YCTHOU M (MJIM) MUCbMEHHOU (popme.



[Tpunoxenue 1

CnpaBouHasi nH(popMan U

0 MecTe HaXO0XAeHusl, rpauke padoTbl, KOHTAKTHBIX TeJjie()OHAX, apecax
3JIEKTPOHHOM MOYTHI OPraHa, MPeI0CTABJAIONIEr0 MyYHHIMNAJIbHYIO YCIYTY,
CTPYKTYPHBIX NOAPa3ieJieHUuil OpraHa, npeocTaBjis0ero MyHUIUNAJIbHY 0
yeayry, MKY M®I]

1. AnmuHucTpanus rOpPOACKOro 1oceJeHust JlecHoit rOpPOAOK
OIMHIOBCKOT0 MYHUIIUNIAJIBLHOTO paiiona MoCKOBCKO# 00J1acTH

Mecto HaxokaAeHUsT AJIMHUHUCTPAMU TOPOACKOro nocesieHus JIecHoi ropoaok
OIMHIIOBCKOTO MYHHUIMNAIBHOTO paiioHa MockoBckolr ob6nactu: MockoBckas
obnactb, OnuHIOBCKUI paiioH, mocénok JlecHoit ropomok yin. dacagnas, oM 8,
KopIryc 3.

I'paduix paboTel AIMUHHUCTPALIMU TOPOJICKOTO MoceneHus JIECHON ropo1ok:

[TonenenbHUK: ¢ 9:00 mo 18:00. O6ex ¢ 13:00 go 14:00
BropHuk: ¢ 9:00 mo 18:00. O6ex ¢ 13:00 mo 14:00
Cpena ¢ 9:00 mo 18:00. O6exn ¢ 13:00 mo 14:00
Yerrepr: ¢ 9:00 mo 18:00. O6exn ¢ 13:00 mo 14:00
[Iarauma: ¢ 9:00 mo 18:00. O6ex ¢ 13:00 mo 14:00*
Cy066oTta BBIXOJIHOU JICHb

Bockpecennbe: BBEIXOTHOMU JIEHD.

I'padux mpuema 3asiBuTENE B AIMUHUCTpAIIMU TOPOJICKOTO noceneHus JlecHoit
TOPOJOK:

[ToHenenbHUK: ¢ 9:00 mo 18:00. O6ex ¢ 13:00 no 14:00
BropHuk: HE IPUEMHBIN I€Hb

Cpena HE MMPUEMHBIN JICHb

YetBepr: ¢ 9:00 o 18:00. O6en c 13:00 no 14:00
[IaTHNNA: HE ITPUEMHBIN JE€Hb

Cy0660T1a BBIXOJIHOM JICHB
Bockpecenbe: BBIXO/IHOM JICHb.

[TouToBBI anpec AIMHUHUCTpPAIIMU TOPOJACKOTO ToceneHus: JIecHoi ropojiok:
143080, MockoBckast o6mactb, OAMHIIOBCKUN paiioH, MOcEnok JlecHo TOpomok
yi. @acanHas, 1oM 8, Kopiyc 3.

KonTtaktasii Tenedon: 8(495)598-69-90.



OdunmanbHbIil calT AIMUHUCTPALIMK TOPOACKOTO moceneHus JlecHoi ropoaok
B ceTu MHTepHet: http://www.vlesnom.com.

Anpec dJIEKTpPOHHOW MOYTHl AJMWHHCTPALIMU TOPOACKOro mnocesieHus JlecHon
ropojiok B cetrt MHTepHeT: admin.lg05@mail.ru

2. 0Tnen mo gearaM MOJIOAEKH, CONHAJILHON TMOJHMTHKH H 0€30IacCHOCTH
HaceJleHHsI AIMHHHMCTPALIMU TOPOACKOro nocesieHus JlecHoi ropoaox

MecTo HaxoXIE€HHsS OTAeNa MO JAellaM MOJIOAEKH, COIUATBHOU MOJUTUKU U
0€30MacHOCTH HACEJIEHHs aAMUHUCTPALIMK TOPOJICKOT0 nocesieHus JIeCHOW ropook:
MockoBckas o0mactb, OnuHIOBCKHMA paiioH, Tmocénok JlecHo  TOpOMIOK
yi. @acannas, 10M &, Kopil. 3.

I'padux paboTel oTmena ToO ngelaM MOJOAEKH, CONMATBHON TOJUTUKH U
0e30MacHOCTH HACEJICHHSI aIMHHHUCTPAIIUN TOPOJICKOTO MoceeHus JIeCHO TOpoIoK:

[ToHenenbHUK: ¢ 9:00 mo 18:00. O6exn ¢ 13:00 mo 14:00
BropHuk: ¢ 9:00 mo 18:00. O6exn ¢ 13:00 mo 14:00
Cpena ¢ 9:00 mo 18:00. O6exn ¢ 13:00 mo 14:00
Yerrepr: ¢ 9:00 mo 18:00. O6exn ¢ 13:00 mo 14:00
[Iarauma: ¢ 9:00 mo 18:00. O6ex ¢ 13:00 mo 14:00*
Cy066oTta BBIXOJ/IHOM JICHb

Bockpecennbe: BBIXOJTHOM JICHb.

I'paduk mpuema 3asBuUTENCd B OTHEIE IO JieJIaM MOJIOJAEKHU, COLHATLHOMN
MOJIMTUKA U OE30MaCHOCTH HACEJICHHS aJMHHUCTPAIMd TOPOACKOTO IOCEISHUS
JlecHoU ropoaoK:

[ToHenenbHUK: ¢ 9:00 mo 18:00. O6ex ¢ 13:00 no 14:00
BropHuk: HE ITPUEMHBIN JE€Hb

Cpena HE MMPUEMHBIN JICHb

Yersepr: ¢ 9:00 mo 18:00. O6ex ¢ 13:00 go 14:00
[IgaTHuna: HE IPUEMHBIN 1€Hb

Cy0660T1a BBIXOJIHOM JICHB
Bockpecenbe: BBIXOJIHOM JICHb.

[ToutoBBIil aapec oTaeNa MO AedaM MOJOAEXKU, COLUUAIBHONW MOJUTHUKU M
0€30MacHOCTH HacCeJIeHUs aJMUHUCTPAIIMHN TOPOJCKOTro rocenenus JIecHo# ropook:
143080, MockoBckasi 06sacTh, OIUHIIOBCKUM paiioH, MOcEnok JlecHoM TOpoJoK,
yi. @acanHas, 1oM 8, Kopiyc 3.

KonTaktaeii Tenedon: 8(495)598-69-90.
OdurmanpHbIN caliT OTACNA IO JejaM MOJIOIEKH, COITUATBHON ITOJTUTHKH 1

0€30MacHOCTH HACENECHUsI aJMUHUCTPAIIMH TOPOJCKOTO moceseHus: JIECHOH Topoiok
B ceTn MHTepHEeT: http://www.vliesnom.com.



http://www.vlesnom.com/
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Agnpec DNEKTPOHHOM MOYTHI OTAENa MO JeJaM MOJIOAEXKHU, COLMAIbHON
HOJUTUKA M O€30MaCHOCTH HACEJNEHUs aJMUHHCTPALMU TOPOJICKOIO IOCEJIECHUs
JlecHoii ropoaok B cetu Mutepuet: admin.lg05@mail.ru.

3. MKY M®II, pacnojoxkeHHble Ha Tteppuropuu (OIUHIOBCKOIO
MYHHULMIAJIBHOIO paiioHa
Mecro Haxoxaenuss MKY M®ILI: r. OnuniioBo, yi. ['oBopoBa, 1. 246.

['paduk pabotst MKY M®II:
[TonenenbHUK: ¢ 09:00 o 18:00 Ge3 obena
BropHuk: ¢ 09:00 mo 18:00 6e3 obena
Cpena ¢ 09:00 mo 18:00 6e3 obena
YetBepr: ¢ 09:00 o 18:00 Ge3 obena
[Iarauma: ¢ 09:00 o 18:00 6e3 obena
Cy066o0Ta BBIXOJIHOU JICHb.
Bockpecennbe: BBEIXO/THOM JIEHb.

[ToutoBsiit anpec MKY M®O®II: 143007, MockoBckasi obnactb, r. OQUHIIOBO,
yi. 'oBopoBa, 1. 240.

Tenedon Call-ienrpa: 8 495 640 62 00.

Odunmaneueiii cait MKY M®I] B cetn UaTeprer www.odinmfc.ru.

Anpec snekrponHoit noutel MKY M®I] B cetn MuTepHer: info@odinmfc.ru.

4. Opranusanum, Y4YacTBYKOIlie B TMPeIOCTABJIEHMH MYHHUMIAJILHOI
YCIYTH

Mecro naxoxaeHuss MBYKKT «JlyOkoBckuii MyHUITUTIATBHBINA TOpOACKOH [Jom
KyJbTYpbl», YYacCTBYIOIIETO B MPEAOCTAaBICHUM MYHUUUNAIBHOW  YCIYTH:
MockoBckas ob6nactb, OTMHIIOBCKH paiioH, ceno Jlyoku, yia. Coerckas a.7

I'padux pad6orer MBYKKT «/lyOkoBCKkMiT MyHHMIIMNAIBHBIA TOPOJCKON Jlom

KYJIBTYPBD):
IToHeneabHUK: ¢ 10:00 no 21:00, 6e3 obena
Bropnuk: ¢ 10:00 mo 21:00, 6e3 obena
Cpena ¢ 10:00 mo 21:00, 6e3 obena
Yersepr: ¢ 10:00 no 21:00, 6e3 obena
[IsTHNIA: ¢ 10:00 go 21:00, 6e3 obena
Cy06ota ¢ 13:00 no 22:00, 6e3 obena
Bockpecenbe: ¢ 13:00 no 22:00, 6e3 obena



mailto:admin.lg05@mail.ru

[TouroBbiii anpec MBYKKT «JlyOkOBCKMI MyHHULMNAIBHBIA ropoackoil lom
KyaeTypbl»: 143080 MockoBckass oOnactb, OAUHIIOBCKUN paiioH, ceno JlyOkw,
yin. CoBerckas 1.7

CnpaBounbiii Tenepon MBYKKT «JlyOkoBCckuii MyHUIIUITAIBHBIA TOPOJICKOM
JloM KyJIbTypbl», Y4YacTBYIOLIETO B NPEAOCTABICHUHM MYHUIUIAIBHOW YCIIYTH:
8(916)333-90-24.

Odurmaneubiii cait MBYKKT «JlyOkOBCKHMIT MyHUITUTIAIBHBIA TOpoJIcKoi Jlom
KYJBTYpPBI»: OTCYTCTBYET.

Anpec oanektpoHHod 1outel MBVYKKT  «JlyOKOBCKMI MyHULHMIIAJIbHBIMI
ropozackoit Jlom KyibTyphl», B cetu MHTepHET: csen@list.ru

Mecro naxoxnennss MBYK «Mynununansnass Oubnvoreka uMm. HoBukosa .
A. ropoackoro nocenenus JlecHoi roponok»: MockoBckast 00acTh, O AMHIIOBCKUI
paiioH, noc. JIecHo# ropoiok, yi. Jlecnas a.10.

I'papux MBYK «MynununansHass Oubnuoreka uM. HosukoBa UW. A.
TOpPOACKOro nocesieHus JIECHOM ropoioK»:

[loHenenpHUK: ¢ 10:00 mo 19:00 oGex ¢ 14:00 mo 15:00
BropHuk: ¢ 11:00 1o 20:00 o6ex ¢ 14:00 mo 15:00
Cpena ¢ 10:00 o 19:00 o6en ¢ 14:00 mo 15:00
Yeraepr: ¢ 11:00 mo 20:00 o6ex ¢ 14:00 mo 15:00
[IaTHALA: ¢ 10:00 mo 19:00 oGen c 14:00 mo 15:00
Cy066oTta BBIXOJIHOU JICHb.

Bockpecennbe: BBIXOJIHOM JICHbD.

[TouroBeiit anpec MBYK «Mynununansnas Oubnunoreka um. HoBukoBa M.A.
ropoackoro Tmocenenus JlecHoit ropomok»: 143080, MockoBckas 00JacTh,
OnuHIOBCKUI paiioH, rtoc. JlecHo# roponok, yi. Jlecnas a. 10.

CnpaBounsiii Tenepon MBYK «Mynununansnas 6ubnmoreka uMm. HoBukoBa
N.A. ropoackoro noceneHnusi JIeCHON ropo/ioK», yYaCTBYIOIIETO B MPEIOCTABICHUN
MYHHIIUTIATBHON yermyTu: 8(495)598-63-69.

Odunmaneueiii cait MBYK «Mynununansnas Oubnanoreka uM. HoBukosa 1. A.
TOPOJICKOTO noceneHus JIECHON ropoJIoK»: OTCYTCTBYET.

Anpec oanexktpoHHod mouThl MBYK «MyHununanpHas OuOIMOTEKa WM.
HosukoBa M. A. ropoackoro mocenenus JlecHon ropomok», B cetn HHTEpHET:
OTCYTCTBYET.



[Tpunoxxenue 2

(ampec, @.1.0. (nns GpU3HYECKUX JTUIT)
HAaMMEHOBAHHME 3asBUTEIS (IS FOPUINICCKUX
JIVIIT)

3ASABJIIEHUE
[Ipomry Bac mpegoctaBuTh ciaeayronyo HHPOPMAIUIO O BPEMEHH M MECTE
TeaTpaJbHBIX MPEICTABICHUN, (PHUIADMOHUYECKUX M ICTPATHBIX KOHILIEPTOB U
racTpOJIbHBIX ~ MEpONPHUATUN TeaTpoB U  (PUIAPMOHMIN, KHHOCEAHCOB B
YUPEKICHUAX, PACIIONIOKEHHBIX Ha TEPPUTOPUHM TOPOJICKOTO IoceneHus JlecHon
ropoJok OIMHIIOBCKOTO MYHHUIIUIIATBHOTO paiioHa MOCKOBCKOM o0nacTu:

1.

2.

Pe3ynbraT MyHUIIMTIATBHOM YCIIYTH BBIIATH CIAEAYIOIIUM CIIOCOOOM:

[ MOCPEJICTBOM JIMYHOTO OOpamieHusi B AJMUHUCTPAIIMIO TOPOJACKOTO

noceneaust  JlecHo  ropogok  OIMHIIOBCKOTO  MYHHUIMIIAIBHOTO  paloHa
MockoBckoi 001acTH:

[ B (hopMe 3JIEKTPOHHOIO IOKYMEHTA;

[ B (hopMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE;

[ MOYTOBBIM OTIPABICHUEM Ha aJIpeC, YKa3aHHbIN B 3asIBICHUU (TOJIBKO
Ha OyMa)XHOM HOCHUTEE);

[ OTIIPABJICHHEM TIO DJJIEKTPOHHON moute (B (QopmMe 3IEKTPOHHOTO

JIOKyMEHTa ¥ TOJIbKO B CIy4asX NPsIMO TPETyCMOTPEHHBIX B JCHCTBYIOIIMX
HOPMATHBHBIX TIPABOBBIX aKTaX);

[ MOCPEJICTBOM  JIMYHOTO OOpalieHuss B MHOTO(YHKITMOHAIbHBIN
[IEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUMIIATBHBIX YCIYT (TOJBKO Ha
OyMa)KHOM HOCHTEIIC);

[ IIOCPEJICTBOM HaIpaBiieHUs 4yepe3 EauHbIi mopTan rocy1apCTBEHHBIX
Y MYHUIIUOAIbHBIX YCIYT (TOJIBKO B (POPME 3IIEKTPOHHOT'O TOKYMEHTA);
[ NOCPEJICTBOM HampaBiieHus depe3 [lopram rocynapcTBEHHBIX U

MYHUITUTIATBHBIX YCIYT (TOJIBKO B POPME IEKTPOHHOTO JOKYMEHTA).

" " 20 roja

(moamuce)



[Tpunoxenue 3

biok-cxema
NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH 0 MPeI0CTABICHUI0 MHPOPpMALIUHN
0 BPEMEHHU M MeCTe TeaTPaJIbHbIX NPeACTABJICHUI, PUIAPMOHUYECKHUX U
3CTPAHBIX KOHLIEPTOB M raCTPOJIbHBIX MEPONPUATHH TEATPOB U
burapMoOHU, KHHOCEAHCOB, AHOHCHI JAHHbIX MEPONPUATHH

Hauano npepgocraBneHns MyHULMNANbHON YCRyru.
Mpuem 3asBnexus

1.3asBneHve
2. [lokyMeHT, yaocToBepsitowmin
JINYHOCTb (NpY HEOH6XOAMMOCTI)
3.[oBepeHHOCTb (Ans
IOPUANYECKMX UL, U ANst
buanyecknx nu, (Npu
Heo6XxoAMMocCTK)

-~ &

PeFVICTpaLJ,I/Iﬂ 3adABneHna N JOKYMEHTOB, HeobxoauMbIX
ona npenocraBneHna MyHI/IU,I/IFIaJ'IbHOI;I ycnyrun

!l

MpuHaTUE pelleHns o NpeaocTaBneHun (06 oTkase
npefocTaBneHnsl) MyHULMManbHOM ycnyru

an/IeM 3aABfieHnAa N JOKYMEHTOB, HeOGXO,EI,I/IMbIX ana
npenocraBneHna MyHI/ILI,I/II'IaJ'IbHOI?I ycnyrun

3anBneHne 3anBneHue Re
COOTBETCTBYET cooTBeTCTBYET
TpeboBaHusM, TpeboBaHusAM,
a3aHHbIM B nyHKTe 30 yKa3aHHbIM B NyHKTe 30
aIMUHUCTpaTUBHOTO afMUHNCTPaTUBHOTO

< MpepoctaBneHne nHdopmaumu > @OIGHHLM 0TKa3 B NpepocTaBneHnn mmpopma}




