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AJIMUHUCTPATUBHBIN perjaMeHT

NMpeA0CTABJIeHUS MYHHIUNAJIBLHOM YCJAYIH 110 MPeA0CTABJeHUI0 HHPOPMALIUM O BPEeMEeHH U
MecCTe TeaTPaJbHBIX MpeIcTaBIeHU, PUIAPMOHUYECKHUX U ICTPAAHBIX KOHLIEPTOB U
racTpoJbHbIX MEPONPUATHI TEATPOB U (PUIAPMOHMH, KHHOCEAHCOB, AHOHCHI ITaHHBIX

MEpPONPUATHI

. O0uIme mos10KeHus

IIpenmer pery/inpoBaHusi AIMMHUCTPATUBHOIO PerjiaMeHTa NMpeAoCTaBIeHHs
MYHHUUIHMIAIbHOH YCJIYTH

1. AIMHMHUCTpaTHBHBIA pErjJaMeHT MpPEJIOCTaBICHHS MYHHIUIIAIBHOW YCIyTH II0
MPEeNIOCTaBICHUI0 HMHPOpPMAIMM O BPEMEHH W MECTe TeaTpalbHBIX MpPEICTaBICHU,
(bUIapMOHMYECKUX M OCTPAIHBIX KOHIIEPTOB U TaCTPOJBHBIX MEPONPUITHII TeaTpoB U
(dbunapMoHUI, KMUHOCEAHCOB, AHOHCHI JAHHBIX MEPOINPHUATUM (Hanee - aIMUHUCTPATUBHBIN
periiaMeHT) YCTaHaBJIMBAeT CTaHAAPT MPEJOCTABICHUS MYHULMNAIBHOW  YCIYIHM IO
MPEeNIOCTaBICHUI0 HMHPOpPMAIMU O BPEeMEHHM U MeECTe TeaTpalbHbIX MpPE/ICTaBIICHUH,
(bUTapMOHMYECKUX M OCTPATHBIX KOHIIEPTOB U TaCTPOJBHBIX MEPONPUITHI TeaTpoB U
bunapMoHUil, KHHOCEAHCOB, AHOHCHI JJAHHBIX MEPONPUATUN (Z1ajee - MyHHUIMIAIbHAS yCIyTra),
COCTaB, MOCJEAOBATEIbHOCTh U CPOKHU BBIMOJHEHUS aJMUHUCTPATUBHBIX Hpouenyp (aAercTBuii)
M0 MPEIOCTABICHUIO MYHUITUTIATLHON yCIYTH, TPEOOBAHUS K MOPSAJIKY WX BBITIOJHEHUS, (OPMBI
KOHTpPOJISl 3a HCIIOJIHEHWEM aJMHMHHUCTPATUBHOTO perjaMeHTa, JocyAeOHbIN (BHeCyaeOHBbIi)
MOPANIOK  O0XKaJIOBaHUsI pelmieHud u  jaelicTBuil  (0e31eicTBHsI) JOMKHOCTHBIX JIMII U
MYHULUNAIBHBIX ~ CIAYXKallUX  AJMUHUCTpalMd  CelbCKOro  moceneHuss  HazapbeBckoe
OuHIIOBCKOTO MYHUITUIIATBLHOTO paitoHa MOCKOBCKOM 001acTH (n1anee - AJIMUHUCTPALIUS).

2. AIMUHUCTPATUBHEIA peErIaMEHT pa3pa0OTaH B IEIAX MOBBLIIIEHUS KauyecTBa |
JOCTYITHOCTH TIPEAOCTABJICHUSI MYHHUIIUNAIBHON YCIyTH TIPU OCYIIECTBICHUU TOJTHOMOYHIA
AJIMUHUCTpAITUH.

JInna, uMerouue NpaBo Ha MOJy4YeHHe MYHUIUIIAILHON yCIyrH
3. MyHHuIUnanbHas yciyra npeacTaBisieTcss PU3UIECKUM M FIOPUIMYECKUM JIUIaM (ajee
— 3asIBUTEIIN).
[Ipu oOpameHun 3a NOJYYEHHEM MYHHMIMNAIBHON YCIYIM OT HWMEHHU 3asBHUTENEH
B3aUMOJECHCTBUE C  AJMHMHUCTpAalM€d  BIOpaBE€ OCYLIECTBIATh MX  YIOJHOMOYEHHbBIE
MIPEACTaBUTEIIN.

TpedoBanusi K NOpsiAKY MH(POPMHPOBAHMS O MOPSAAKE NPEAOCTABICHHUS
MYHHIHMIAIbHOH YCJIYTH

4. WudopMupoBaHHe TpaXTaH O TMOPSAIAKE MPEIOCTABICHUS MYHHIIUTATBHOU YCIYTH



OCYIIECTBJIAETCA  MYHMLUMIAIBHBIMM  CIYXAIlMMH ~ AJMUHUCTpPALlMM M COTPYAHHUKAMH
MyHUIIMITAIBHOTO Ka3€HHOTO yupekJaeHus: «MHOroyHKIHOHANBHBIA LEHTP MpPEelOCTaBICHUS
rOCY/IapCTBEHHBIX U MyHUIMIANBHBIX yCIyr OJUHIOBCKOTO MYHUIIMIIAIILHOTO pailoHa» (nanee —
MKY M®IJ).

5. OCHOBHBIMH  TpPeOOBaHHSAMH K HH)OPMHPOBAHHIO TpPaXTAaH O  MOPSIKE
IIPEAOCTABICHUS] MYHULMNAIBHOW YCIYTH SIBISAIOTCS  JOCTOBEPHOCTH  IPEIOCTAaBISIEMOU
uH(GOPMALINH, YETKOCTh U3JI0KEHHS HHPOPMAIIUH, TTOTHOTA HH(HOPMHUPOBAHUSI.

6. Hudopmamus o TMOpsAAKE MPEIOCTABICHHS MYHHIUIAIBHOW YCIYTH COJICPKUAT
CIIEAYIOIINE CBEICHUS:

1) HauMeHOBaHWE W T[OYTOBBIE ajapeca AJIMHHHCTPAlliM, OTBETCTBEHHOTO 32
MPEI0CTaBICHUE MYHUITUIIAJIBHOUN yciyru, 1 MKY MOI];

2) cripaBoYHbIC HOMepa Teae(GOHOB AJIMUHUCTPALINN, OTBETCTBEHHOTO 3a MPEI0CTABICHHE
MyHULUNIAIBHOU yeiyru, 1 MKY M®I];

3) agpec odwurmansHoro caiita Aamuaucrpanmuun 1 MKY MO®Il B uH(DOpMAIHOHHO-
TeJIeKOMMYHHKAIIMOHHOM ceTn «uTepHeT» (nanee — cetb HTEpHET);

4) rpapuk  pabOTBl  AIMHHHCTpAIlMH,  OTBETCTBCHHOTO 33  IIPEIOCTaBJICHUC
MyHULUNAIBHOU yeiyru, 1 MKY M®I];

5) TpeboBaHUs K TUCHbMEHHOMY 3asIBIICHUIO 3asBUTEJICH O MPEIOCTABICHUH HH(DOpMAIUU
0 MOPSAKE MPEIOCTABICHNUS MYHULIMNIAIBHOU YCIYTH;

6) mepeYeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS TOJTYYCHUS] MYHHIIUTIAILHON YCIIYTH;

7) BBIICPKKHU U3 TIPABOBBIX aKTOB, COJIEPKAIIMX HOPMBI, PETYIUPYIOIIUE ICATEITBHOCTb 10
MIPEAOCTABICHUIO MYHULIMTTAIBHOW YCIIYTH;

8) TEeKCT aIMHHUCTPATHBHOT'O PETJIAMEHTA C MPHIIOKCHUSIMH,

9) kpaTKOe OIMCcaHue MOPSIKA MPEAOCTABICHUS MyHUIIUTIAIBHON YCIIyTH;

10) oOpasiupl ohopMiIeHUS TOKYMEHTOB, HEOOXOIUMBIX JUISl TOJYUYCHHUS MYHHIIMITAIbLHOM
yCIIyTH, U TpeOOBAHUS K HUM;

11) mepeyeHb TUTIOBBIX, HAaMOOJIEEe AKTyalbHBIX BOIMPOCOB TPa)JaH, OTHOCSIIUXCSI K
komrneteHIuu Aagmuuauctpauu, MKY MO®I] 1 oTBeThI Ha HUX.

7. Wubopmanus o MOPSIKE MPEAOCTABICHUS MYHHIIUIAIBLHON YCIyTH pa3MeInaeTcs Ha
WH(POPMAIIMOHHBIX CTEHIAaX B MoMenieHusx AnMuauctpanud 1 MKY MO®II, npeaHa3HaueHHBIX
JUTS TIpueMa 3asiBUTENeH, Ha OUIIMAIbHOM caiiTe AJIMUHUCTpaIuu U opuimaisHom caiite MKY
M®OI] B cetu MHTEpHET, B heaepanbHOM rocyjapcTBeHHON HH(GOPMAIIMOHHOM cructeme «EauHbIi
MopTan TOCYJAapCTBEHHBIX M MYHUIMMAIBHBIX ycnyr (dbyHkuuid)» (manee — EqunHblii moprtan
rOCY/IapCTBEHHBIX U MYHMIMIAIBHBIX YCIYT), B TOCYIapCTBEHHON HMH(POPMALMOHHOW CUCTEME
MockoBckoil ob6mactu «llopTanm TroCynapcTBEHHBIX W MYHUUUMNAIBHBIX YCAyr (QyHKIIHIT)
MockoBckoit oOmactu» (nmanee — Ilopran rocyqapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
MockoBCKO#l 0071aCTH), a TakKe MPEAOCTaBIsETCS MO TeledOHY M JIIEKTPOHHOW IMOYTE IO
oOparieHuto 3asBUTENS.

8. CnpaBounas uHGOPMAILUS O MECTE HAXOKICHHS AJIMHHUCTPAIIUH, OTBETCTBEHHOTO 3a
MpeoCcTaBlIeHne MyHUIMnanbHou yeiuyru, MKY M®L], opranos u opranusanuii, y4acTBYIOIIUX
B IIPEIOCTABICHUHM MYHHUIIMIAIBHON YCIYTH, UX MOYTOBbIE ajipeca, opulluaibHble CaliThl B CETH
WnTepuer, undpopmanust o rpadukax paboThl, TelePOHHBIX HOMEpPAX M aJpecax AJIEKTPOHHOM
1oYTHI NpezcTasieHa B [Ipunoxenun 1 kK aIMUHUCTPATUBHOMY PEIJIAMEHTY.

9. Tlpu oOmieHMH ¢ TpakJaHAMH MYHHIUNAIbHBIE CIyKale AJIMAHUCTPAIMA |
corpynaukn MKY MO®I] 06s3aHbl KOPPEKTHO U BHUMATEIbHO OTHOCUTHCA K TpakaaHam, He
VHIDKAasE MX YecTH W JOCTOMHCTBA. VHQpopmupoBaHnue o0 TOpsSAKE MperaoCcTaBICHUS
MYHULUTAIBHON yCIyrd HEOOXOAMMO OCYIIECTBISAThH C UCIOJIB30BAaHUEM O(PHUIIMATBHO-EIOBOTO
CTHJISL PEYH.



Il. CranpapTt npeaocTaBjieHUs MyHHIIMIIAJIbHON YCIyTH

HauMeHOBaHME MYHULIMNIAJIBLHON YCIAYTH
10. MyHununansHas yciayra 10 HpPEIOCTaBICHHI0 HH(POPMAIMA O BPEMEHH U MECTE
TeaTpaJIbHbIX MpPEICTaBICHUH, (UIAPMOHHYECKHX U JCTPAAHBIX KOHIIEPTOB M TacCTPOJIBHBIX
MEPOIPUATHI TeaTpoB U PUIAPMOHHM, KHHOCEAHCOB, aHOHCHI IaHHBIX MEPOTIPUSTUH.

HaumeHnoBaHue oprana, npeocTaB/IsiiOIero MyHHIHMIIAIbHYIO YCJIYTy

11. TIpenocTaBieHe MyHUIUIIATBHON YCIYTH OCYIIECTBISACTCS A IMUHUCTPAIIHEH.

12. AAMUHHUCTpAIMS OPTaHU3yeT MPEIOCTABICHHE MYHUIIMIAIBHON YCIYTH MO MPUHIKITY
«omHOoro okHa» Ha 6aze MKY MOII.

13. Opranbl, MpeIoCTaBIISIONNEe MyHUITUIATBHYIO yeiayry, MKY M®IL], na 6a3e KOTOpbIX
OpPraHM30BaHO MPEJOCTABICEHUE MYHULMIAIBHOW YCIYI'H, HE BIpaBe TpPeOOBaTh OT 3asBUTEIIA
OCYILECTBJICHUSI JEUCTBUH, B TOM 4YHCIE COIJIACOBAHUH, HEOOXOMUMBIX JUISI IOJyYEHUS
MYHHUIMIAIBHON YCIYyI'M M CBA3aHHBIX C OOpalleHMEM B HHbBIE TOCYJIaPCTBEHHBIE OPIaHbI
(Oopranbl MECTHOTO CaMOYIIPaBJICHHs]) W OpraHU3alUH, 32 HCKIIOYEHHEM IOJIYYEHHs YCIYT,
BKJIIOYCHHBIX B IE€PEUEHb YCIYT, KOTOPBIE SIBIAIOTCA HEOOXOIUMBIMU M OOS3aTeNbHBIMH IS
IIPEIOCTABICHUS] MYHUIMIAIBHBIX YCIYT, YTBEP:KIECHHBIN IOCTAaHOBJIEHHEM |J1aBBl CEJIBCKOTO
nocenenust HazappeBckoe.

Pe3yabTaT npegocTraBjieHUs MYHUIUNIAAbHON YCIAYTH

14. PesynbTaTamMmu peIOCTABICHUS MYHUIMITATLHON YCIYTH SIBISFOTCS:

- TMpEJOCTaBlIEHUWE 3asBUTENI0 HH(GOpPMALlMM O BPEMEHH M MECTE€ TeaTpalbHBIX
NpPEICTaBICHUH, (UIAPMOHUYECKUX W 3CTPAJHBIX KOHLEPTOB M TaCTPOJIBHBIX MEPONPHUSATHIMA
TeaTpoB U (HpUIAPMOHUN, KHHOCEAHCOB, AaHOHCHI JAaHHBIX MEPONPUATHUH.

- MOTUBHPOBAHHBII OTKa3 B MPEJOCTABIEHUN MYHULUIIAIBHOW yCIyru, 0(hOpMIICHHBIN Ha
OyMa)XHOM HOCUTEJIE WJIM B DJJIEKTPOHHOH (opMe B COOTBETCTBUM C TpeOOBaHUSAMU
NENCTBYIOILETO 3aKOHOJATEIbCTBA.

Cpok perucTpaunuu 3anpoca 3asiBUTeJIst

15. 3anpoc 3asBuTENs O MPENOCTABIECHHWM MYHHIUIIAILHON YCIYyTH PETUCTPUPYETCS B
AJMUHHCTpAlMKM, MHOTO(QYHKIIMOHAJILHOM IIGHTpE B CpPOK HE TMo3jaHee 1 pabouero mHs,
CJIEYIOIETO 3a JHEM MOCTyIUIeHUs B AnMuHUCcTpanuto, MKY MO®L].

16. Perucrpanus 3ampoca 3asBUTENS O MPEAOCTABICHHH MYHHMIUIIAILHONW YCIIYTH,
nepegaHHoro Ha OymaxxHom Hocutene u3 MKY M®I] B A nMUHHUCTpAIUIO, OCYIIECTBIACTCS B
CpOK He mo3aHee 1 pabodero JHS, CICIYIONIETO 3a JHEM MOCTYIUICHUS B A IMUHHACTPAIIHIO.

17. Peructpanmst 3ampoca 3asBHTENS O MPEIOCTABIEHHH MYHHIUIAILHON YCIYIH,
HalpaBJIeHHOTO B (OpMe DSJIEKTPOHHOTO JOKYMEHTa TMOCpeACTBOM EnuHoro moprana
FOCYJAapCTBEHHBIX M MYHMIMNAIbHBIX yciuyr, [loprana rocyaapCTBEHHBIX M MYHHIMIMAJIbHBIX
yciryr MOCKOBCKOM 00J1aCTH, OCYIIECTBIISIETCS B CPOK HE To3Hee 1 paboyero JHs, CISTYIOIIETO
3a JJHEM MOCTYIUICHHUS! B AJIMUHHUCTPALUIO.

Cpoxk npegocraBjieHHsI MyHUIHMIIAJIBbHON YCJIYTH
18. Cpox  mpemocTaBiCHUS MYHHWIMMAIBGHOM  YCIyTH HE  MOXET  IPEBBIIIAThH
30 kajeHAapHbIX JHEH C JaThl pPETrUCTpallMM 3ampoca 3asBUTENS O MPelOoCTaBICHUU
MYHHUIMTAIBHON YCIyTd B AIMUHUCTPALIUUA, MHOTO(YHKIIMOHAIBHOM LIEHTPE.
19. Cpok mpemocTaBieHuss MYHHUIUIIATBHON YCIIyTH, 3alpOC Ha MOJyYEHHE KOTOPO
nepenan 3assurenem depe3 MKY MOILI, wucumcnsgercs co OHS perucrpanuu 3amnpoca Ha
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ITOJIyYEHNE MYHULIUIIAJIBHON YCIIYTY B A IMMUHUCTPALIUH.

20. Cpok mpemocTaBiCHUSI MYHHIIUITAIBHOW YCIYTH HMCYHCIAETCS Oe3 ydera CpPOKOB
MIPUOCTAHOBJICHUSI  MPEJOCTABICHUS MYHUIUIAIBHON  yCIyru, I[epejayd 3ampoca o
IIPEAOCTABICHUN MYHUIMIIAIBHON yCIyrn U JOoKyMeHTOB n3 MKY M®I[ B Anmununctpanuio,
nepefady pe3ynbTaTa MPEJOCTaBICHUS MYHULUIAIBHON yciayru u3 AaMuHucTpaunun B MKY
M®II, cpoka BeIjauu pe3yibTaTa 3asBUTEIIO.

21. Cpoku mepemaym 3ampoca O MPEIOCTABICHUH MYHHIMIIAIBHOW YCIyTH |
npuiaraemMbix JokyMeHToB u3 MKY M®IL] B AnMuHucTpanuio, a Takxke nepefadyu pesyiabraTa
MYHUIUNIATBHOU yciiyru u3 Aamunuctpaiuu B MKY M®I] ycraHaBIvMBaroTCsl COIIAIIEHUEM O
B3aMMOJICHCTBUU MEX1y AJIMUHHUCTpAIMEN U MHOTO(QYHKITMOHATBHBIM LIEHTPOM.

22. Boijjaua (HampaBliCHHE) pe3ylbTaTa TMPEJOCTABICHUS MYHHIHUIAIGHON yCIyrH
OCYILECTBIISIETCS B CPOK, HE MTPEBBIIAIOIINN 5 KAJIEHAAPHBIX THEH.

IIpaBoBbIle OCHOBAHMS MPEI0CTABICHUSI MYHHIUNAJIbHOU yCIyTH

23. IlpeocTaBiicHrEe MYHUIMIIAIBLHON YCIAYTH OCYIIECTBISETCS B COOTBETCTBHH C:

- 3akoHoM Poccuiickoin @eneparuu ot 09.10.1992 No 3612-1 «OCHOBBI 3aKOHOIATENBCTBA
Poccuiickoit ®enepaunn o kyabrype» ("Poccuiickas razera”, N 248, 17.11.1992)

- @epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEHUs
oOpamenuit rpaxaan Poccuiickoit ®enepanun» (CobOpanue 3akoHoAaTeNbCcTBAa Poccuiickoi
®enepanun, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, ct. 3474);

- @enepanbabiM 3akoHOM OT 27.07.2010 (B pem. ot 23.07.2013) Ne 210-®3 «O06
OpraHu3alliy TMPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIHUNAIBbHBIX Yyciayr» (CoOpanue
3akoHojaresbeTBa Poccniickort @enepanuu, 2010, Ne 31, ct. 4179; 2011, Ne 27, ct. 3880; Ne 29,
cT. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne 31, ct. 4322, 2013, Ne 30 (Yacts I), ct.
4084);

- pacniopspxkenrem [IpaButennbctBa Poccuiickoit @eaepannu ot 17.12.2009 Ne 1993-p (B
pena. ot 28.12.2011) «O6 yTBepKIA€HUHU CBOIHOTO MEPEUHS MEPBOOUYEPETHBIX TOCYIAPCTBEHHBIX
U MYHUIIUTNATBHBIX YCIYT, MPEJOCTABISIEMbIX OpPraHaM{ HUCIOJHUTEIHHOW BIACTU CYyOBEKTOB
Poccuiickoit @enepanuy 1 OpraHaMu MECTHOTO CaMOYIIPaBJICHUS B DJIGKTPOHHOM BHUJIE, a TAKXKe
YCIIYT, MPEIOCTABISAEMBIX B DJIEKTPOHHOM BHUJIE YUPEXKICHUSMH U OpraHaMH CYOBEKTOB
Poccuiickoit denepanyi 1 MyHHIMIAIBHBIMU yupexxaeHussMu» CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit @enepariun, 2009, Ne 52, ct. 6626; 2010, No 37, ct. 4777, 2012, Ne 2, ct. 375);

- noctaHoBienueM llpaBurensctBa MockoBckoit obsnactu ot 27.09.2013 1. Ne 777/42 «O6
OpraHu3alMd  NPENOCTaBIICHUs]  TOCYAAPCTBEHHBIX  YCIYr  HMCIHOJHHUTENbHBIX  OpPraHOB
rocyJapcTBEHHOH BilacTh MockoBcko obmacth Ha 06aze MKY MO®Il mnpenocraBiieHus
TOCYJApCTBEHHBIX W MYHHUIIMOAIBHBIX YCIOyr, a Takke 00 yrBepxkiaenun Ilepeuns
TOCYJApPCTBEHHBIX YCIYyT HCIOJHHUTEIBHBIX OPraHOB TOCYAApCTBEHHOM BiacTh MOCKOBCKOM
o0JacTH, MPeI0CTaBICHUE KOTOPBIX OPTaHU3YETCs 110 MPUHIIMITY «OJTHOTO OKHA», B TOM YHCIIE Ha
6aze MKY MOI] mnpenoctaBieHUs TOCYAApCTBEHHBIX UM MYHHUIMNAIBHBIX  YCIYT, W
PexomenayemMoro mnepeyHss MYHUIMOAIBHBIX YCIYT, MPEIOCTABISEMBIX OpraHaMU MECTHOTO
CaMOYTIPaBJICHUsT MYHHUIMMNANbHBIX 0Opa3oBaHuii MOCKOBCKOl 005acTH, a TaKXKe YCIyT,
OKa3bIBAEMbIX MYHUIIMTAIbHBIMHU YUPEKACHUSMU U IPYTUMHU OpraHU3alUsSMHU, MPEIOCTaBICHUE
KOTOPBIX OPTaHU3YyeTCS MO TPHUHIUMIY «OJHOTO OKHa», B TOM uucie Ha 6aze MKY MOI]
MPEAOCTABICHUSI TOCYIApPCTBEHHBIX MW MyHHUIMNAIbHBIX ycrnyr» (ExemnneBneie HoBoctw.
[ToamockoBbe, Ne 199, 24.10.2013);

- noctanoBieHnueM I[IpaButenscTBa MockoBckoi obmactu ot 25.04.2011 Ne 365/15 "O6
yTBepxkacHUU [lopsiaka pa3paboTKM W yTBEPKACHUS aJMUHHUCTPATUBHBIX PETJIAMEHTOB
WCTIOJIHEHUSI TOCYJAPCTBEHHBIX (DYHKIMI U aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
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TOCY/IapCTBEHHBIX YCIYT [EHTPAILHBIMU HCIIOJTHUTEIBHBIMI OpPTaHaMU TOCYAapCTBEHHOMN
BJacTH MOCKOBCKOM 00acTH, TOCYAapCTBEHHBIMH oOpraHamMd MOCKOBCKOH  oOiyacTu"
(EsxxemueBnnsie HoBoctn. [loamockoswe, Ne 77, 05.05.2011);

HcuepnbiBawommii nepeyeHb T0KYMEHTOB, HEOOXOIHMBIX, B COOTBETCTBHH C
HOPMATHBHBIMU MPaBoBbIMH akTamMu Poccuiickoii @enepannu, HOpMATHBHBIMH
NMPaBoOBBIMH aKTaMH MOCKOBCKOIi 00,1aCTH ¥ MyYHULIMNAJbHBIMH NPABOBBIMH AKTAMM, /LIS
MpPeI0CTABJECHHSI MYHHIIMNIAJIBLHON YCJIYTH, YCJIYT, HEOOXOAMMBbIX U 00513aTeJIbHBIX JIJIf €€
MPeI0CTABJIEHHS, CIOCOObI HX MOJIyYeHUs 3asiBUTEJISIMA, B TOM YHCJI€ B YJI€KTPOHHOI
(dopme, u MOPATOK UX MPeTOCTABICHHS

24. Tlpu obOpalieHnH 3a TOTyIeHHEM MYHHITHIIAIBLHOM YCITYTH 3asiBUTENb TIPEICTaBIISIET:

1) 3asBIeHIE, KOTOPOE JOJDKHO COAEPIKATH CIECAYIOIINE CBEICHHS:

- U1 GU3UYECKUX JIUILL: (PaMHUIIHIO, UMSI, OTYECTBO (IOCIETHEE - MPH HATUYHH), JTHYHYIO
HOJIITHCH | JIaTy;

- JUIA FOPUIMYECKUX JIUI[: TIOJIHOC W COKpAIleHHOe (MpH HAIWYWH) HAaHMMEHOBaHHE,
OpraHU3allOHHO-TIPABOBYIO (POPMY, MTOANUCH PYKOBOIUTENS U /IATY.

2) B cmywae ecnum mpenoctaBieHHe HH(OpMAlMM  ImpenanojaraetT  00paboOTKy
NEPCOHAIBHBIX JAaHHBIX, TO K 3asABJICHUI0 (PH3MUYCCKHE JIMIA NPUKIAIBIBAIOT JOKYMCHT,
YIOCTOBEPSIOIIUI THYHOCTD 3asIBUTEIIS.

[lpy nuuHOM TIpHEeMe 3asBUTENb - (HU3MUYECKOE JUIO TMPEICTaBIsAET IOKYMEHT,
YAOCTOBEPSAIOIINNA TUYHOCTb.

3asBUTENIEM MPEICTABIISICTCS] KOMUS JOKYMEHTA, YIOCTOBEPSIOIIETO MpaBa (TIOJTHOMOYHS)
npeAcTaBUTeNs (U3NYECKOTO WM IOPUAMYECKOTO JIMIA, €CIH C 3asBICHHEM oOpamiaercs
NpEACTaBUTEIh 3asIBUTEIIS.

dopma 3asiBreHHs TpescTaBieHa B [IpuioxeHnn 2 K aIMUHHCTPATUBHOMY PETJIaMEHTY.

B Oymaxxnom Buzae ¢opma 3asBICHHS MOXET OBITh IONy4yeHa 3asBUTENEM
HETIOCPEJICTBEHHO B OTAEN TPaBOBOTO  OOEcleYeHUs] ¥  OPraHW3alMOHHOW  PabOTHI
Anmunuctpanuu uau MKY MOLI.

25. dopma 3asBIIeHHs TOCTYIIHA JJIsl KOTIMPOBAHMS M 3aII0JIHEHHS B SJIEKTPOHHOM BHJIE Ha
EnuHoM mopraine rocyiapcTBEHHBIX M MYHUIUNAIBHBIX ycnyr U [loprane rocymapcTBEHHBIX U
MYHUIIAINATBHBIX YcIyr MOCKOBCKO#M 001acTH, Ha OQUIMATHHOM caiiTe ATMHHUCTPAIMN B CETH
Wurepuer http://www.adm-nazarevskoe.ru, a Ttaxke 1o OOpalllCcHHIO 3asBHUTENISI MOXET OBITh
BBICJIaHA Ha a/IPEC €TO0 AIEKTPOHHOM MOYTHI.

HcyepnbiBaomuii nepeyeHb J0OKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH aKTaAMU JJIS NPeJI0CTaBJACHUSA MYHHIHMIIAJIbHON YCJIYIH,
KOTOpPbI€ HAXOAATCH B PACINOPAKEHNH IOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0

CaMOYIpaBJICHUS U MHBIX OPraHOB M IOABEJOMCTBEHHbIX UM OpraHHu3alnusx,
YYaCTBYIOIIHUX B IIPeIOCTABICHUN MYHHIUIIAJIBHBIX YCJIYT, 1 KOTOpPbIE 3aiBUTE/IbL BIIpaBe
NPpeACTABUTH 110 COOCTBEHHON MHUIMATHBE, 2 TAK/Ke CIIOCO0BI X MOJIy4YeHHUs!
3asiBUTEJISIMH, B TOM YHCJ€ B JJIEKTPOHHOU (popMe, MOPAJIOK UX NpPeICTABICHUA

26. JTokyMeHTBI, HEOOXOAUMBIC IS MPEAOCTABICHHUS MYHHUIUIAIBHON YCIyTH, KOTOPHIE
HaXOJATCs B PaCIOPSKEHUU OPTaHOB U OpPraHu3alui, OTCYTCTBYIOT.

27. Anmunuctpanus ¥ MKY M®I] ne BmpaBe TpeOOBaTh OT 3asiBUTEIIS MPEICTABICHUS
JOKYMEHTOB W HWHGOpMAIlMM WM  OCYIIECTBICHUS JEHCTBHM, MpEICTaBICHUE WU
OCYILIECTBIICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU  IIPAaBOBBIMH  aKTaMH,
PEryJIMPYIOLIMMHA OTHOLIEHMS, BO3HMKAIOLIME B CBS3M C IPEAOCTABICHUEM MYHUIUIIAIBHON

YCIIyTH;



- YcraBoM cenbekoro nocenenus HazapreBckoe OIMHIIOBCKOIO MYHUIIMIIAJIBHOTO paiiloHa
MocKoBCKoOIi 00J1acTH;

- IlocranoBnenunem I'maBbl cenbckoro mnoceneHuss HazapeeBckoe ot 17.06.2014 r. Ne
197«0O0 yTBep>KIEeHUHU MEPEeUHs MYHUIIMTAIBHBIX YCIYT, OpraHU3aIis Mpea0CTaBICHUS KOTOPBIX
OCYIIECTBIACTCS AIMUHUCTpAIUCH MPUHIIMITY «OJHOTO OKHa», B TOM 4Hcie Ha 6aze MKY MOI]
MPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

28. Anvunuctparss 1 MKY MO®I] e BmpaBe TpeOOBaTh OT 3asBUTENS TaKKe
MPECTABIEHUS JOKYMEHTOB, KOTOPBIE HAXOAATCS B PACHOPSIKEHUH OPTraHOB, MPEAOCTABIISIIOIINX
TrOCYJapCTBEHHbIE WM MYHHIMIAIBHBIC YCIAYyTH, JUOO TOJBEJOMCTBEHHBIX OpraHaM
rOCyIapCTBEHHOM BJIACTH WJIM OpraHaM MECTHOI'O CaMOYIIPaBJICHUSI OpraHU3alnil, y4acTBYIOIIUX
B NPEAOCTABICHHUM MYHHIIMIIAIBHOW YCIYTd, B COOTBETCTBUM C HOPMATHBHBIMH IPAaBOBBIMU
aktamu Poccuiickoit ®@eneparuu, HOPMATUBHBIMH TIPABOBBIMH aKTaMH MOCKOBCKOW 00JacTu,
MYHHUIIUTIAJTIbHBIMU TTPABOBBIMU aKTaMH.

HUcyepnbiBaromuii nepedyeHb OCHOBAHMI J1JIS 0TKAa3a B IpUeMe JOKYMEHTOB,
HEO0XOUMBIX JIJIfl MPeI0CTABJICHUS MYHULIMNIAJIbHON YCJIYyTH
29. OcHoBaHus Is OTKa3a B MpHEME JOKYMEHTOB B AnmuHHCTpanuu wix MKY MO®II,
HEOOXOUMBIX JIJISl TPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH CJIETYIOIINE:

-o0paIteHue ¢ 3asgBJICHUEM HECOBEPIIIEHHOIETHUX (110 14 neT);

- 3asBUTEJIb HAXOJUTCS B COCTOSTHUU aJIKOTOJIbHOTO WJIM HAPKOTUYECKOTO OIbsTHEHNS,

- TUYHOCTH 3aABUTEIISI HE COOTBETCTBYET IOKYMEHTY, YIOCTOBEPSIOIIEMY €T0 JINYHOCTD;

- 3asBUTENIb, MPEJCTABIAIONINN IOPUIUYECKOE JIMIO, HE TMPEIOCTABISET JOKYMEHTHI,
MOATBEPKIAIOIINE €TO MTOJTHOMOYHS.

HcyepnbiBaromuii nepedyeHb OCHOBAHM /ISl IPUOCTAHOBJICHUS MJIM 0TKA3a B
NMPeA0CTABJICHUH MYHUIMIIAJIbHON YCJIYTH

30. OcHOBaHUAMY JUIS OTKA3a B IPEAOCTABICHUN MYHUIMIIAIBLHON YCIYTH SBIISIOTCS:

1) BbIsIBIEGHHWE B 3ampoce Ha TMPEJOCTABICHUE MYHUIUMAIBHOM YCIYTH WM B
MPEICTaBICHHBIX JJOKYMEHTAaX HEJOCTOBEPHON, NCKAXKEHHOM WIIM HETIOJTHOW UH(OpMAITIH, B TOM
YUCJIEe TPEACTABICHUE 3asBUTENIEM JOKYMEHTOB, CPOK JIEMCTBUTEIBHOCTH KOTOPBIX HA MOMEHT
nocrymienuss B AavmuHuctpauuto, MKY MO®I[ B cooTBeTCTBUH ¢ JACHCTBYIOIIUM
3aKOHOJATEJIbCTBOM HCTEK;

2) HeNpeACTaBlIeHWE 3asBUTENEM JOKYMEHTOB, MPENYCMOTPEHHBIX B TyHKTe 24
HACTOSIIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

3) 3anpamBaemMas UHQOpPMAIHs HE OTHOCUTCS K BOITPOCAM MYHHUITUTIATBHON YCIIyTH.

4) TEKCT B 3ampoce Ha TMPEJOCTaBICHUE MYHULMUINAIBHOW YCIYTM HE MOAAaeTcCs
MPOYTEHUIO JIMOO OTCYTCTBYET.

31. [TuceMeHHoe penieHre 00 OTKase B INPEJOCTABICHUH MYHHIMIIAILHON YCIyTH
noanuchiBaeTcs I'maBoil cenbckoro mnocesieHus HazapbeBCkOe W BBIIACTCA 3aABUTEIIO C
yKa3aHHUEM MPUYUH OTKa3a.

[To TpebGoBaHMIO 3asBUTENsI, pElIEHHE OO0 OTKa3e B MPEIOCTABICHUU MYHHUIIMIMATbHON
YCIYTd TPENOCTABIACTCS B JJICKTPOHHOW (opMe WIM MOXKET BBIJIABAThCA JIMYHO WIH
HaMPaBJIATHCS 10 1OYTE B MUCbMEHHOM (hopme b0 Bbiaercs yepes MKY MOLI.

32.  OcHoBaHus Ul IPUOCTAHOBJIEHHS B MPEIOCTABICHUH MYHHIIUIIAIBHOU YCIIyTH
OTCYTCTBYIOT.

Ilepeuyennb yciryr, HeOOXOAUMBIX U 00513aTeJIbLHBIX JIJISl IPEI0CTABJICHMS
MYHMIUNAJILHOM YCJIYTH, B TOM YHCJIe CBeIeHHUS 0 IOKYMEHTAX BbIIaBaeMbIX
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OpraHu3anusiMi, y4aCTBYIOIIIMMHU B NPeJ0CTABJICHHH MYHUIIUNIAJIbHON yCIyTrH
33. [lpu mosyYeHHH MYHHUIMIAIBHOW YCIyrd He TpeOyercsi oOpalieHwii 3asBUTENs 3a
MOJIYYCHUEM YCIIYT, HEOOXOAUMBIX M O00s3aTeNbHBIX IJIS TPEIOCTABICHUS MYHUIUTNAIHHON

YCIIyTH.

Iopsiaok, pa3mep U OCHOBAHMS B3MMAHUS TOCYIAPCTBEHHON MOULIMHBI UJIM UHOM
IUIATHI 32 MPeI0CTABIEHHEe MYHUIIUNIAJIBHOM yCIyru
34. TlpenocraBiicHuEe MYHUIUITAIBHON YCIYTH OCYIIECTBISIETCST OECILIATHO.

MakcuMaJIbHbIH CPOK 0KUIAHHMSA B 0YepeaH IPH Mojaye 3a1poca 0 NpeAoCTaABJICHUU
MYHHIHMIAJIbHOH YCJIYIH, YCIYTH OPraHU3aluH, Y4acTBYIOLIEH B PeI0CTABJICHUH
MYHHIHMIAIbHOH YCJIYTH, H NIPH NOJY4YEHHUH Pe3y/IbTaTa NpeIoCTABJCHUsS TAKUX YCJIyr

35. MakcuMmaiabHOE BpeMsl OXKHIAHUs B OuYepeqd TPH JIMYHOM Tojade 3asBICHUS O
IPEJOCTAaBICHUN MYHULIMIIAIBHOM yCIIyTU cocTaBisieT He Oosiee 15 MUHYT.

36. IIpenesnbHas MPOIOKATEILHOCTh OXKUIAHUS B OYEPEIU MPU TIOJYIECHUN PE3yibTaTa
MIPEAOCTABICHUS MYHULIMIIAJILHON yCIIYT'H HE TIPEBBIIAET 15 MUHYT.

TpeGoBannsi K NOMeILIEHUSIM, B KOTOPBIX MPeI0CTABJIAETCH MYHUIIUNIAJIbHASA YCJIyra,
YCJIYTH OpPraHu3alu, Y4acTBYIOIIeH B MPeJ0CTABJIEHNH MYHHIUNIAJIbHON YCJIYTH, K
MeCcTaM OKUAAHUS M MpHeMa 3asiBUTeIel, pa3MelleHu0 1 0(pOpMJICHUI0 BU3YAJIbHOM,
TEKCTOBOM U MYJIbTUMEININHOA HHPOPMALNH O MOPSIIKE MPeA0CTABJICHUS MYHUIIUNIAJIbHOU
yCIayru

37. IlpenocTaBieHre  MYHHIUITATBHBIX ~ YCAYT  OCYIIECTBISIETCS B CIEIHAIBHO
BBIJICJICHHBIX JIJIS1 ATUX LeJiel nomemeHusx Aqmuauctpaun 1 MKY ML,

38. Jlis 3asBUTENEH JOKHO OBITH OOECIIEUEHO YI00CTBO C TOYKH 3PEHHS MENIEXO0THOM
JOCTYITHOCTU OT OCTAHOBOK OOIIECTBEHHOTO TpaHcmopTa. IlyThb OT OCTaHOBOK OOLIECTBEHHOTO
TpaHCcopTa A0 TMOMENICHHH TpueMa M BBbIJIAYM JOKYMEHTOB JOJDKEH OBITh 000pYyIOBaH
COOTBETCTBYIOIIMMU UHPOPMAIIMOHHBIMH YKa3aTEIISIMH.

39. B caydae ecnd UMeEETCSs BO3MOXKHOCTh OpPraHM3alldM CTOSHKU (IApKOBKH) BO3IE
31aHus (CTPOEHUsI), B KOTOPOM pa3MEIIEHO MOMEIIEHHE MpueMa U BbIJAYM JIOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSTHKA (MTAPKOBKA) JJISI JIMYHOTO aBTOMOOMIILHOTO TPAHCIIOPTA 3asiBUTEICH.
3a moJib30BaHUE CTOSTHKOM (MTapKOBKOM) C 3asBUTEJNICH MJIaTa HE B3UMAETCH.

40. [Tns mapKOBKU CIIEIMAlIbHBIX aBTOTPAHCIOPTHBIX CPEICTB WHBAIMIOB Ha KaXIOM
CTOstHKE BbiAensieTcss He mMeHee 10% mecT (HO He MEHee OJHOr0 MeCTa), KOTOpbIe HE JIOJKHbI
3aHUMAaTh WHBIE TPAHCTIOPTHHIE CPE/ICTBA.

41. Bxox B TMOMEIIEHHE NpHeMa M BbIIa4M JOKYMEHTOB JIOJDKEH 0OeCIeYrBaTh
CBOOOAHBIA JOCTYyN 3asBUTENEH, OBbITh OOOpYAOBaH yYAOOHOW JIECTHHMLIEH C MOPYYHSIMH,
HIMPOKUMU MTPOXOJaMHU, a TAaKXKe MaHycaMu JIsl IEPEIBUKEHUS KPECE-KOJISACOK.

42. Ha 3panuu psAgoM ¢ BXOJOM JOJDKHA OBITH pasMellneHa MH(GOpMAIMOHHAs TaOIudKa
(BpIBECKA), COZiepKallasi CIEAYIONYI0 HH(POPMALIHIO:

HAaWMEHOBAaHHUE OpraHa;

MECTO HaXOXKJEHUS U IOPUANYECKUN apec;

pPEXHUM padoTHI;

HOMepa Tesie(OHOB AJIs CIIPABOK;

aznpec opUIMATBEHOTO CalTa.

43. ®acax 3gaHUS  JOJDKEH  OBITH  00OPYIOBaH  OCBETHUTEIBHBIMH  [IPUOOpAMH,
MO3BOJISIFOIIIMMHE TTOCETUTENSIM O3HAKOMHUTHCS ¢ UH(POPMAITMOHHBIMU TaOJIUYKaAMHU.



44, TlomemeHns IpUeMa W BBIJAYM JTOKYMEHTOB JIOJDKHBI NPEAyCMaTpPHBaTh MeCTa IS
OKuJaHus, "HGOPMHUPOBAHUS U MpUeMa 3asBuTeneil. B Mecrax myis uHPOpMUPOBaHUS AOHKEH
ObITH 00€ecIieYeH JAOCTYM Ipak/iaH Ul O3HAKOMIICHUS ¢ HH(OopMalreil He TOJIbKO B Yachl IpremMa
3asBJICHUN, HO U B paboyee BpeMsi, KOrga MpUeM 3asiBUTEIICH HE BEJIETCS.

45. B momeleHry MpreMa W BBIIaYd JOKYMEHTOB OPraHHU3yeTcsi paboTa CIPAaBOYHBIX
OKOH, B KOJIMYECTBE, 00€CIeunBaloeM MOTPeOHOCTH TpaXKIaH.

46. XapakTepuCTHKH MOMEIICHAN MpHeMa W BbIAaYM JOKYMEHTOB B YacTH OOBEMHO-
IJITAHUPOBOYHBIX W KOHCTPYKTHBHBIX PEIICHHM, OCBEIICHUS, MOXapHOW O0€30MacHOCTH,
WHXXEHEPHOTO  00OpYyAOBaHUS  JOJDKHBI  COOTBETCTBOBATH TPEOOBAaHUAM  HOPMATHBHBIX
JIOKYMEHTOB, JIEUCTBYIOIIMX Ha Tepputopun Poccuiickon denepaunm.

47. TloMereHnsi mpueMa BbIIAYM JIOKYMEHTOB OOOpPYIYIOTCS CTEHIAMH (CTOMKAMHU),
coJIepKaliuMU MH(POPMALIMIO O IOPSAJKE MPEAOCTABICHUS MYHULIUITAJIBHBIX YCIIYT.

48. lloMemenne TpHeMa M BHIJAYM  JOKYMEHTOB MOXKET OBITH  00OpPYIOBAaHO
MH(OPMALIMOHHBIM Ta0J0, NPEIOCTABISIONIEM HHQOPMAIMIO O TMOPSAKE MPEIOCTABICHUS
MYHHUIMTAIBHON yCIyru (BKJIIOYash TPAHCISIUIO BUACOPOJIUKOB, PA3bACHAIOMIMX TMOPSIOK
MIPEAOCTABICHUSI MYHUIMIIAIBHBIX YCIYT), a TaKXKe PETyJIUPYIOMIHUM TOTOK «JICKTPOHHOU
ouepenny». Madopmarus Ha TabI0 MOXKET BHIBOJUTHCS B BUE OETryllel CTPOKH.

49. UndopmannonHoe Tabao pasMeniaeTcs pAIOM CO BXOJOM B IOMEIIECHHE TaKUM
oOpa3oMm, 4YTOOBI 00€CHEYUTh BHAUMOCTH MAaKCUMaJibHO  BO3MOXXHOMY  KOJHUYECTBY
3aMHTEPECOBAHHBIX JIULL.

50. B MecTax st 05KUIaHKS YCTAHABIMBAIOTCS CTYJIbsS (KpecelbHbIE CEKIMU, Kpecia) JIs
3asBUTEJIEN.

B momemienun mpuema W BBIJAYM JTIOKYMEHTOB BBIJICJSIETCS MECTO Il o(opMieHus
JIOKYMEHTOB, MPEIyCMaTPUBAIOIICE CTONBI (CTOMKHK) ¢ OJIaHKAaMU 3asiBJICHUN M KAHIEISIPCKUMU
MIPUHAICKHOCTSIMHU.

B momemenusx mpuema U BbIAAUM JOKYMEHTOB MOTYT OBITh pa3MEIEHBI IJIaTEKHBIE
TEPMUHAJIBI, MHUHU-O(PUCH KPEAUTHBIX YUPEKICHUU IO NpHEMY IUIAThl 3a MPEAOCTABICHUE
MYHUIIUMATBHBIX YCITYT.

51. Uadopmanuss o ¢daMuIdd, WMEHH, OTYECTBE M  JIOJUKHOCTH  COTPYIHHKA
Anmunuctpanuun u  paboranka MKY MODI[, nomkHa OBITH pa3MenieHa Ha JUYHON
MH(OPMALIMOHHOM Ta0aMUKe U Ha pabodyeM MecTe CIeUaIncTa.

52. Jlns 3asBUTENs, HAXOSIIETOCS HA IPUEME, TOJDKHO OBITH MPEAYCMOTPEHO MECTO JIJIst
pacKIIaJIKi TOKYMEHTOB.

53. IlpueM KOMILIEKTa JOKYMEHTOB, HEOOXOJUMBIX JIJIsl OCYIIECTBIEHHUS MPEI0CTABICHUS
uHpopMaluu O BPEMEHHM U MECTe TeaTPalbHBIX MPEACTaBICHUM, (UIAPMOHHUYECKUX U
ACTPAJHBIX KOHIIEPTOB U TACTPOIBHBIX MEPONPUSITHI TeaTpoB M (PHIIapMOHUIN, KUHOCEAHCOB,
AQHOHCHI JTAHHBIX MEPOIPUSATUN, U BblJadya JIOKYMEHTOB, MPU HAJIUYHH BO3MOXKHOCTH, JTOJKHBI
OCYIIECTBIIATHCS B PA3HBIX OKHAX (KaOMHETax).

54. B momemeHnsx MpreMa U BbIIadd JOKYMEHTOB pa3MellaeTcss abOHEHTCKHI AIINK, a
TaKKe CTEHJ| 10 aHTUKOPPYIIIMOHHOM TeMaTtuke. KpoMe Toro, B moMemeHus X mpruemMa 1 Bblgaun
JOKYMEHTOB MOTYT pPacHpOCTPAaHATHCS HWHBIE Marepuasibl  (Opommopsl, COOPHHUKH) TIO
AHTUKOPPYMIIMOHHON TeMaTHKE.

IMoka3aTeu JOCTYNHOCTH U Ka4eCTBA MYHHIIUNIAJIbHBIX YCJIYT (BO3MOKHOCTH
NoJIy4yeHusl HH(POPMAIIUM O XO/e NPeA0CTABIeHU MYHUIMNIAJIbHON YCIyTrd, BO3MOKHOCTD
NOJIYYEHHsl YCJIYTH B 3JIeKTPOHHOH opMe MM B MHOTO(pPYHKIMOHAJIBbHBIX LIEHTPaX

55. TokasaTeastMi TOCTYITHOCTH M Ka4eCTBAa MYHUIUITATLHON YCIYTH SIBIISIOTCS:



JOCTOBEPHOCTH MPEJOCTABISIEMON TpaskaaHaM WH(GOpPMAIH;

HOJTHOTa UH(OPMHUPOBAHUS I'PAXK/IaH;

HarJsJHOCTh (pOpM mpeaocTaBisieMol HHpopMaluy 00 aIMUHUCTPATUBHBIX MPOLIENYPAX;

yI00CTBO M JOCTYHHOCTh MOJy4YeHUs HHQOpMALUU 3asBUTEISIMH O TOpPSIKE
IIPEIOCTaBICHNUS] MYHULIUIIAJIbHOW YCIIYTH;

cOOMIO/IEHNE CPOKOB HCIIOJHEHMs] OTHCJBbHBIX aJMUHMCTPATUBHBIX MpOLENYp U
IIPEAOCTABICHUS MYHULIUIIAJBHON YCIIYTH B LIEJIOM;

coOumoieHuil TpeOoBaHUI cTaHAapTa PEIOCTABICHUS] MYHUIUIIAIBHON YCIYyTH;

OTCYTCTBHE Kanob Ha pemeHus, pAeWcrBus (Oe3neiicTBUe) JODKHOCTHBIX — JIMIY
AJIMMHUCTpAllMM W MYHULMIAJIBHBIX CIYKAIIUX B XOJA€ IPEAOCTABICHUS MYHMIIMIAIbHON
YCIIyTH;

IOJTHOTA U AaKTYaJbHOCTh MH(OpPMALMU O TOPSAJKE NPEAOCTABICHUS MYHUIMIAIbHOU
YCIIYTH.

56. 3astBUTESIM  TIPEIOCTABIISIETCST BO3MOYKHOCTH IMOJYYCHUSI HH(DOPMAIMA O XOJ€e
IIPEAOCTABJICHUS] MYHULIUIIAIIBHON YCIIYTH U BO3MOKHOCTb IOJY4EHHUSI MyHULIUIIAJIBHON YCIIYTH B
3JIEKTPOHHOU (opme ¢ ucnonb3zoBanueM [loprana rocyaapcTBEHHBIX M MYHUIIUIAIBHBIX YCIIYT
MockoBckoit obnacti, EauHoro mopranga rocylapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT U IO
NPUHIIMITY «OJHOTO OKHa» Ha 0aze MKY M®II.

S57.Tlpu moOny4YeHHH MYyHUIHUIAIBLHON YCIyrd 3asBUTENb OCYIIECTBIsieT He Oomee 1
B3aUMOJICHCTBHUSA C JOJKHOCTHBIMU JINLAMHU.

58. TIpoIO/KUTENIBHOCTE  OKUIAHUST B OYEpPeAd TpH OOpalleHWd 3asBUTENSA B
AJIMAHHUCTPALMIO JUIS IOJIYYEHUS MYHULIAIIAJIIBHON YCIIYTH HE MOKET MPEBBIATh 15 MUHYT

HNHble TpedOBaHUSA, B TOM YHCJIE YYUTHIBAIOLIHE 0COOEHHOCTH OPraHHU3aLNH
NPeI0CTABJICHUSI MyHHIMNIAJIbHOM YCJIYT'H N0 NPUHLIMILY «OJTHOTO OKHA» Ha 0a3e
MHOTO(yHKIMOHAJLHBIX HEHTPOB U B 3JICKTPOHHOU (popme

59. 3asBUTENIO TPEIOCTABIACTCA BO3MOKHOCTE MOJIYYEHHS MYHHIIUITATBHON YCIYTH TI0
IIPUHLUIY «OJHOIO OKHa», B COOTBETCTBUM C KOTOPBIM IIPEAOCTABJICHUE MYHULUINAIBHOU
YCIIYTH OCYILIECTBISIETCS TOCIEe OJHOKPATHOrO OOpalleHHs] 3asBHUTENS C COOTBETCTBYIOIIMM
3alpocoM, a B3aMMOJEHCTBUE C AJMUHHUCTpPALUENd OCYIIECTBISETCS MHOTO(PYHKIHMOHAIBHBIM
HEeHTpoM Oe3 ydacTusi 3asiBUTENS B COOTBETCTBHM C HOPMATUBHBIMH TPAaBOBBIMU aKTaMU U
COIJIAIIICHHEM O B3aUMOJCHCTBHM MEXAYy AJIMHUHHCTpalued © MHOTO(YHKIHMOHAIBHBIM
LIEHTPOM, 3aKJIFOYEHHBIM B YCTAHOBIICHHOM IOPSIIKE.

60. Opranuszanust NpeIOCTABIECHHS MYHHIMIAIBHON yciayrdn Ha 0Oaze MKY MOI]
OCYILIECTBIIIETCA B COOTBETCTBUM C COIVIALIEHUEM O B3aUMOJEHCTBUM MEXKIY AJIMHMHHUCTpaLuein
¥ MHOTO() YHKITHOHAIBHBIM IIEHTPOM, 3aKIFOYEHHBIM B YCTaHOBJIIEHHOM IMOPSIKE.

61. MynununaneHas yciyra mpegocrasisercs B MKY MO®I[ ¢ yderom mpuHIHNA
AKCTEPPUTOPUATILHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIb BIIPABE BHIOPATH JIJIsl 0OpallleHUs
3a MOJy4eHHEeM MYHUIIMMAIbHOW yciyru oot MKY M®II, pacnionokeHHbIN Ha TEPPUTOPUU
OAMHIIOBCKOT0 MYHUIIMIIAIBLHOTO pailoHa MOCKOBCKOM 00J1aCTH.

62. Ilpu mpemocTaBICHUH MYHHUIUIAIBHOW YCIYTH YHHBEPCATBHBIMH CIICIHATACTAMH
MKY M®I] ucnofHstoTCs CAeAYIOIINE aIMUHUCTPATUBHBIEC MPOLIEAYPHI:

1) mpuem 3asBIeHHS W JIOKyMEHTOB, HEOOXOIUMBIX I  TPEIOCTABICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

2) peructpanus 3asBICHHUS W JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEAOCTABICHUS
MYHHUIUITIAJIBHON YCIIYTH;

3) mNpHHATHE PEIICHHs O MPEAOCTaBICHNUH (00 OTKa3e MPEAOCTABICHHUS) MYHHUIIUITAITBHOM
yCIIYT!



4) BbIJaya JTOKYMEHTA, SBJISIOIIETOCS PE3yJbTaTOM IHPEOCTABICHUS MYHHIIMIIATbHON
YCIIYTH.

AJIMUHHUCTPATUBHBIE MPOLEAYPHI MO MPUEMY 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX
JUIsL TIPEIOCTABIEHUS MYHULMNAIBHOW YCIYTM, a TaKXe BbIIA4e JOKYMEHTA, SBISAIOIIETOCS
pEe3yJAbTaTOM IPEAOCTABICHUS MYHULUINAIBHOW YCIYTH, OCYIIECTBISIIOTCA YHHUBEPCAIbHBIMU
crenanuctamu MKY M®I] no npuHUMNy 3KCTEpPUTOPHUATIBHOCTH.

63. 3asBUTEIM UMEIOT BO3MOKHOCTD MOJYYCHUSI MYHUIIUIIATIBHON YCIYyTH B 3JIEKTPOHHOM
¢dopMe ¢ Hcnonb3oBaHWEM ENMHOrO moprajia ToCylapCTBEHHBIX M MYHUIMNAIBbHBIX YCIYTI U
[Toprana rocymapcTBEHHBIX M MYHUIIUTIATBHBIX YCIYT MOCKOBCKOM 00J1acTH B YacTH:

1) mony4yeHus: uHGOPMAIMH O MOPSAKE MPEAOCTABICHNUS MYHHUIIMIIATBHONW YCIYTH;

2) 03HaKOMJICHHSI ¢ ()OPMOI 3asABJICHHS, HCOOXOIUMOM JIJIsl MOJYUCHUS MYHHIIMIIATbHON
ycIyru, o0ecreyeHus J0CTya K HUM JIJIsl KOTUPOBAHUS U 3all0JIHEHUS B 3JIEKTPOHHOM BUJIE;

3) HampaBleHUsT 3ampoca W JIOKYMEHTOB, HEOOXOMUMBIX JUIS  MPEIOCTaBJICHHSI
MYHULAIIAJIBHON YCIIYTH;

4) oCylIecTBICHUS] MOHUTOPUHTA X0/J[a IPEI0CTABICHIS] MYHUITUITATLHON YCITyTH;

5) mony4eHus pe3ysbraTa MPEJOCTaBICHHUS MYHUITUNAIBLHOW YCIYTH B COOTBETCTBHH C
JNENCTBYIOIIUM 3aKOHOJATEIHCTBOM.

64. Ilpy HampaBjeHMH 3ampoca O MPEJOCTABICHUM MYHHUIHUIAILHON YCIyIH B
ANIEKTPOHHOU (hopme 3asBUTENb (OPMUpPYET 3asBIICHUE Ha MPEAOCTaBIEHUE MYHUIIMIAIBHOM
ycIyrd B (opMe AJIEKTPOHHOTO JOKYMEHTAa W TOJIHUCHIBAET €r0 AJIEKTPOHHOW MOAMKCHIO B
COOTBETCTBUU ¢ TpeOoBanmsimMu DenepambHoro 3akoHa Ne 63-O3 w  TpebGoBaHHSIMU
®enepanpHOTO 3aK0Ha No 210-D3.

65. [lpy HampaBiICHHH 3ampoca O MPEAOCTAaBICHHH MYHHIMIAIBHON YCIYyTH B
ANIEKTPOHHOUW (opMme 3asgBUTENb BIpaBe MPWIOKHUTh K 3aiBICHUIO O MPEIOCTaBICHUH
MYHHIUTIATBHON yCITyTH TOKYMEHTHI, yKa3aHHBIC B TIOAMTYHKTE 2 MyHKTa 24 aAMUHUCTPATUBHOTO
periaMeHTa, KOTOpble (QOpPMUPYIOTCS W HANpaBlsAIOTCS B BHJAE OTIENbHBIX (ailioB B
COOTBETCTBUU C TPeOOBaHUSIMU 3aKOHOIATEIHCTRA.

66. IIpy HampaBICHHH 3alpoca M NPHIATaeMbIX K HEMY JOKYMEHTOB B DIICKTPOHHOM
(dbopMe npeAcTaBUTENIEM 3asBUTENS, IEUCTBYIOIIMM Ha OCHOBAaHUU JJOBEPEHHOCTH, I0BEPEHHOCTD
JOJKHA OBITh TpeJcTaBieHa B (OpMeE FIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO 3JEKTPOHHOMN
MOAMMUCHIO YIIOJTHOMOYEHHOIO JIMIA, BBIAABIIETO (ITOAMUCABILIET0) TOBEPEHHOCTb.

67. Tnst 06pabOTKH MEPCOHATBHBIX TaHHBIX MPH PETUCTPAMH CYObeKTa MEPCOHATBHBIX
TaHHBIX Ha EJMHOM mopTane TocyJapCTBEHHBIX W MYHHUIMINAIBHBIX ycnyr u Ha [loprane
TOCY/JapCTBEHHBIX M MYHHUIMOAIbHBIX YyCcIyr MOCKOBCKOM 0OJacTH MOJIy4eHHE COTrJacHs
3asiBUTENII B COOTBETCTBUU C TpeboBaHusiMu cratbu 6 DenepanpHoro 3akoHa Nel52-D3 we
TpebyeTcs.

68. 3asBuTEISIM IPEOCTABISIETCA BO3MOMHOCTH JUIS [IPEABAPUTENBHOM 3amiucd  Ha
noAayvy 3asBJICHUS I MPEAOCTABICHUS MYHULHNAIBbHOW ycuyru. IlpeaBapurenbHas 3anuck
MO>KET OCYIIECTBIISATHCS CIEAYIOUMMH CIIOCOOaMHU IO BHIOOPY 3asBUTEIIS:

IpU JTUYHOM OOpalleHUU 3asBUTENS] B AJMUHHCTPAILIMIO, €T0 TEPPUTOPUAIBHBIN OTAEI
unmu MKY MOIJ;

no teneony Aamunuctpanuu uiu MKY MOI];

yepes opuiuanbHbiid calT AamuaucTpanuu uin MKY M®II.

69. Ipu npeaBapUTEILHOMN 3aMUCH 3asBUTENb COOOIIAET CIEAYIOIINE JaHHbIC:

JUTst PU3NYEecKOoro uua: (GaMuiInio, UMs, OTYECTBO (ITOCIIeTHEE PY HATUYNN );

JUTSL FOPUIUYECKOrO JUIa: HAMMEHOBaHUE IOPUIUYECKOTO JIULIA;

KOHTaKTHBII HOMep TenedoHa;

aZipec AIIEKTPOHHOM MOYTHI (MPU HATUYUN);
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JKeJlaeMbl€ 1aTy U BPEMs MPEACTABICHUS JOKYMEHTOB.

70. IpeaBapuTenbHas 3aMKCh OCYIIECTBISETCS MyTEM BHECEHHsS yKa3aHHBIX CBECICHHUM B
KHUTY 3alMCH 3asBUTEIIEH, KOTOpasi BeAeTCA Ha OYMaXKHBIX W/WIIHM 3JIEKTPOHHBIX HOCUTENSX.

71. 3asBuTENI0 COOOMIAIOTCS 1aTa U BpeMsi IIpUeMa JOKYMEHTOB, OKHO (KaOWHET) mpreMa
JIOKYMEHTOB, B KOTOpbIE cienyeT oOpaTuthes. [Ipu nmuuHOM oOpaleHuu 3asiBUTEIIO BBIIACTCS
TaJOH-TIOATBEPKACHUE. 3asBUTENb, 3alHMCaBIIMICS Ha MpUeM uepe3 OQUIMANIbHBIA CalT
Anvunuctpanuu uan MKY MO®IL], MoxeT pacnieqaTaTb aHAJIOT TaJlOHA-TIOJITBEPKACHUS.

72. 3anmch 3asSBUTEIICH Ha ONPENEIEHHYIO IaTy 3aKaHYMBACTCS 3a CYTKH 0 HACTYILICHUS
9TOU JaTHhI.

73. Tlpu oCyIIeCTBIEHUH MPEABAPUTEILHOMN 3alIUCH 3asBUTEIb B 00A3aTEIBHOM MOPSIIKE
uH(OPMHUPYETCSI O TOM, YTO MpeIBapUTEIbHAs 3aUCh AHHYJIUPYETCS B CIydyae €ro He SBKHU IO
WCTEUYECHUU |5 MUHYT ¢ HA3HAYEHHOTO BPEMEHH MPHUEMA.

3asBUTEISAM, 3aMHCABIIMMCS Ha TIpHEM uepe3 OpUIIUAIbHBIA callT AJIMUHUCTpAIlUU WIN
MKY M®II, 3a aeHpb 10 npuema OTIPaBIISICTCS HATOMUHAHUE Ha YKa3aHHBIN aJpec 3IEKTPOHHOMN
Mo4Thl O JaTe, BPEMEHM M MeCcTe IMpuema, a Takke uHdopMmanus 00 aHHYJIUPOBaHUU
MPEIBAPUTENBHON 3alIMCH B CIIy4ae HE SBKM IO MCTEYEHUH 15 MUHYT ¢ Ha3HAaUYCHHOTO BPEMEHU
npuema.

74. 3asBuTenpb B 1000€ BpeMs BIIPaBE OTKA3aThCS OT MPEABAPUTEIBHOM 3aIIHCH.

75.B oTcyrcTBHM  3asBUTENCH, OOpATHBIIMXCS IO TMPEIBAPUTEIBHONW  3aIlCH,
OCYIIECTBIIACTCS MPUEM 3aIBUTENCH, OOPATUBIIUXCS B MOPSIIKE OUEPEIN.

76. I'paduk mpuema (IpHEMHOE BpeMs) 3asBUTEIEH IO MPEABAPUTEIHLHON 3aIHCH
yCTaHaBIUBaeTCs pykoBoauTeneM AnmuuHuctpaunn win MKY MOI[ B 3aBUCUMOCTH
OT UHTEHCUBHOCTH OOpaIlieHUH.

I11. CocraB, noc;1e10BaTEJIbHOCTh U CPOKH BBINOJIHEHUS] AAMUHUCTPATUBHBIX NPoueayp
(neiicTBHIl), Tpe0OBaHMSA K MOPSAAKY HX BBINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BbINOJHEHUS aIMUHUCTPATUBHBIX NMpoueayp (A1elcTBHUI1) B 3JIeKTPOHHOI dopme U
MHOTO0(YHKIIHOHAJIBHBIX HEHTPOB

77. TlpenocTaBieHHe MYHHUIMIIAIBGHON  yCIIyTH  BKIIOYAeT B ceOsf  CIEAYIOIIUeE
aJMMHHMCTPATUBHBIE POLIEAYPBHI:

1) MpUeM 3asBJIEHUS M  JIOKYMEHTOB, HEOOXOJUMBIX [UIsl  IPEIOCTaBICHUS
MYHULUNIAIBHON YCIIYTH;

2) peructpamusi 3asBICHHS U JOKYMEHTOB, HEOOXOIMMBIX IS TPEIOCTaBICHHUS
MYHULUNIAIBHON YCIIYTH;

3) TIpUHATHE PEUICHHS O MPEIOCTABICHUH (00 O0TKa3e MPEIOCTABICHUS) MYHHUIIMITAIEHON
YCIIYTH;

4) BpIaya JTOKYMEHTA, SBISIOLIETOCS pPE3yJIbTaTOM IIPEIOCTABICHUS MYHHUIIMITAIBHON

YCIIYTH.

Biok-cxema npegocTraBjieHUss MyHUIIUIIAIBHON YCIyTH
78. Biiok-cxeMa MOCIeIOBATEIBHOCTH JCHCTBHI MPU MPEIOCTABICHUH MYHHUIMITATLHOMN
yciyru npeactasieHa B [Ipunoxennn 3 Kk aAMUHUCTPAaTUBHOMY PETJIAMEHTY.

IIpuem 3asiBJIeHUS U JOKYMEHTOB, HEOOXOAUMBIX Il IPEOCTABJICHUS MYHHIMIIAJIbHOM
yCJIyIrH
79. OcHoBaHWEM /ISl HAYaIa OCYIIECTBICHUS aIMUHUCTPATUBHOMN MPOIIEIYPhI IO IPUEMY
3agBICHUS] U JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEIOCTaBICHUS MYHHUIMIIAIBHOUW YCIYTH,
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ABJSIETC NOoCTymuieHne B AnmuHuctpauuo wim MKY MOI] 3agBieHus 0 npenocTaBieHUU
MYHULUINAJIBHON YCIYTH U IPWIAraeMbIX K HEMY JOKYMEHTOB, IIPEICTABICHHBIX 3asIBUTEIIEM:

a) B AIMUHUCTpPAIHUIO:

MOCPEACTBOM JIMYHOI'O OOpaIeHUs 3asBUTE,

MIOCPEICTBOM IIOYTOBOTO OTHPABICHUS;

MIOCPEICTBOM  TEXHUYECKHX CpeACTB EIMHOro moprajia TOCYJapCTBEHHBIX U
MYHULUNIAIBHBIX YCIyT WK [lopTana rocygapCTBEHHBIX 1 MyHULUIIAIBHBIX yCIyI MOCKOBCKOM
o0JacTy;

0) 8 MKY M®I] nmocpeacTBOM JIHYHOTO OOpaIleHus 3asIBUTEIIS.

80. Ilpuem 3asBieHHS ¥ JOKYMEHTOB, HEOOXOOMMBIX  JUISL  MPEIOCTABJICHUS
MYHUIMIAIBHON YCIYTH, OCYILECTBISIOT COTPYAHUKU AIMUHUCTpAaUMU Win padoTHukn MKV
MOLI.

81. Ilpwem 3asBiAEHUS ¥  JOKYMEHTOB, HEOOXOMMUMBIX JUIS  MPEIOCTABICHUS
MYHULUNIAIBHON ycinyru ocymecTsisiercs B MKY MOIL[ B cOOTBETCTBUU € COIVIALICHUSMU O
B3aUMOJICHCTBUN  MEXAy AJMHHHCTpauuMed U  MHOTO(YHKIMOHAJIbHBIMA  LIEHTPaMH,
3aKJIIOYEHHBIMA B  YCTAaHOBJIEHHOM IOpPSIAKE, €CJIM HCIOJHEHHE JAaHHOM MpOLEnypbl
MPEAYCMOTPEHO 3aKIFOYEHHBIMU COTJIAIICHUSIMH.

82. Ilpy moOCTYIUICHUM 3asiBJIECHHS M IPHJIAraeMbIX K HEMY JOKYMEHTOB IMOCPEICTBOM
TuYHOro oOpamieHus 3asButens B AamuHuctpamuioo wim MKY MOI, cnenuanucr,
OTBETCTBEHHBIM 32 TIPUEM M PETUCTPALMI0 JOKYMEHTOB, OCYILECTBISET CIEAYIOUIYIO
HOCJIENOBATEILHOCTh NEVUCTBUIA:

1) ycTaHaBIUBaET MpEeaAMET OOpaIICHHMS,

2) yCTaHABJIMBAET COOTBETCTBHE JIMYHOCTH 3asBUTENS JOKYMEHTY, YIOCTOBEPSIOIIEMY
JUYHOCTH (B Cllydae, €CJIH 3asiBUTENIEM SBIIICTCS (PU3NYECKOE JTUII0);

3) mpoBepsieT  HAJIMYKME  JOKYMEHTA,  YJOCTOBEpSIONMICro  mpaBa  (IIOJTHOMOYHS)
MpeaCcTaBUTENs (PU3UYECKOTO WM IOPUAMYECKOro Jjuna (B ciydae, €clid C 3asBICHUEM
oOpaiaercsi mpeICTaBUTEIb 3asIBUTEIIs);

4) ocymlIecTBISIET CBEPKY KOIHIA PEACTABICHHBIX JOKYMEHTOB C X OPUT'HHAIAMU;

5) mpoBepsieT 3asBJICHUE M KOMIUICKTHOCTh NPWJIAraéMbIX K HEMY JOKYMCHTOB Ha
COOTBETCTBUE MEPEYHIO JOKYMEHTOB, MpPEIyCMOTPEHHBIX NYHKTOM 24 aJIMHUHUCTPATHUBHOTO
peryiaMeHTa.

6) nmpoBepsieT 3asBJICHUE W TMpUIaracéMble K HEMY JOKYMEHTBhl Ha HAJMYUE MOYUCTOK,
MIPUIIMCOK, 3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPECHHBIX MCIIPABICHUN, CEPbE3HBIX MOBPEKICHHUIM,
HE ITO3BOJIAIOIINX OJHO3HAYHO UCTOJIKOBATh UX COJEPKAHUE;

7) OCYIIECTBIISIET IPUEM 3aSBICHUS U JOKYMEHTOB I10 OITUCH, KOTOPAst COACPKUT TTOHBIN
IepeYeHb JOKYMEHTOB, ITPEACTABICHHBIX 3asBUTEIIEM, A IPU HAJIMYUU BBISBICHHBIX HEJJOCTATKOB
- UX OIIMCAHUE;

8) Bpy4aeT KOIMHUIO OIUCH 3asIBUTEITIO.

83. MakcumasbHOe BpeMsi NpHeMa 3asBJICHUS M MPUJIAraeéMbIX K HEMY JOKYMEHTOB TPH
JUYHOM OOpallleHU! 3asiBUTEINSI HE MPEBbIaeT 15 MUHYT.

84. Tlpu OTCYTCTBUM Y 3asBUTEIIS,, OOPATHBIIETOCS JIMYHO, 3aMIOJIHCHHOTO 3aSBICHUS HIIH
HEMPAaBWIBHOM €T0 3allOJIHCHUU, CIeNuaiucT AaMmMuHHCTpanuu uinu pabotHuk MKY MOI],
OTBETCTBEHHBIN 34 IIPUEM U PETUCTPALMIO JOKYMEHTOB, KOHCYJIBTUPYET 3asABUTEINS 110 BOIIPOCaM
3aI0JIHEHHUS 3asIBJICHMUS.

85.Tlpu moCTymieHHH 3asiBICHHS W MPHIAraeMblXx K HEMY JIOKYMEHTOB B
AJIMUHUCTpALMIO ITOCPEJCTBOM IIOYTOBOTO OTMPABIEHUS CHELUATUCT AJMUHUCTPALNH,
OTBETCTBEHHBIN 3a MPUEM 3asIBJICHUN U JTOKYMEHTOB, OCYILECTBIISIET JEUCTBUS COIVIACHO MTYHKTY
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82 amMUHHCTPATHBHOTO PETJIaMEHTa, KPOME NEHCTBHIA, MPEeIyCMOTPEHHBIX MOAIYHKTaMH 2, 4
IyHKTa 82 aJIMUHUCTPATUBHOTO PErIaMeHTa.

86. Onuce HampaBiseTcs 3asgBUTENIO 3aKa3HbIM IIOYTOBBIM OTIPABIECHUEM C
YBEIOMJICHUEM O BPYYEHUHU B TCUEHHME 2 KAJICHIAPHBIX JHEH C JaThl MOJY4YECHMS 3asBJICHUSA U
IIPWJIaraéMbIX K HEMY TOKYMEHTOB.

87. B cimydae TOCTYIUIGHHSI 3ampoca O MPEAOCTABICHHM MYHHUIIUIAIbHON YCIyrH H
IpUIaraeMblX K HEeMY JOKYMEHTOB (TIpU HAJIMYMK) B 3JIEKTPOHHON (hopme nocpeacTsoM Enunoro
IIOpTaJla TOCYIApCTBEHHBIX M MYHMIMIAIBHBIX yciayr wid lloprama rocynapCTBEHHBIX U
MYHULUOAIBHBIX YCIyT MOCKOBCKOM 001acTu crienqualucT AJIMUHUCTPAIMU, OTBETCTBEHHBIH 3a
IIPUEM TOKYMEHTOB, OCYIIECTBIISET CIEAYIOILYIO [TOCIEI0BATEIBHOCTD IEUCTBHM:

1) mpocMmaTpuBaeT 3JICKTPOHHBIE O0pa3bl 3ampoca O MPEIOCTABICHUU MYHHIUIAIBLHON
YCIIYTM ¥ IPWIAraeMbIX K HEMY JOKYMEHTOB;

2) OCYILIECTBIISICT ~KOHTPOJb IMOJYYEHHBIX OJJICKTPOHHBIX O00pa3oB  3asBICHUS U
IIPUJIAraeMbIX K HEMY JOKYMEHTOB Ha IIPEAMET LEJIOCTHOCTH;

3) pukcupyeT naty mosrydeHus 3asBICHUS U MIPUIAracMbIX K HEMY TOKYMEHTOB;

4) B ciyyae €CiH 3ampoc O MPEIOCTaBICHHH MYHHIUIAIBbHONH YCIYTM U JOKYMEHTHI B
AJIEKTPOHHOM (hopMe MOANMUCAHBI 3JIEKTPOHHOM MOAMMCHIO B COOTBETCTBHM C JAECHCTBYIOIINM
3aKOHOJATEIbCTBOM HAIpPABJISET 3asIBUTENIO Yepe3 JIUUHbIN KaOMHET YBEIOMIIEHHE O MOTYyYEeHUU
3ampoca O NPeIOCTAaBICHNH MYHUIIMIIAIBHOW YCIYTH U MPUJIAracMbIX K HEMY TOKYMEHTOB.

88. MakcuManbHBI CPOK OCYIIECTBICHHS AJMHHUCTPATUBHOW MPOLEAYPbl HE MOXKET
IIPEBBIILIATH 2 KAJIECHIAPHBIX JHEW ¢ MOMEHTAa NOCTYIUIEHMs 3asBJICHUS B AJIMUHHCTPALUIO WU
MKY M®LI.

89. Pe3ynbTaToM HCIONHEHHS aMUHUCTPATHBHON MPOIEAYPHI [0 MPUEMY 3asiBJICHHS W
IpUaraeMblXx K HEMY JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEIOCTABICHUS MYHUIMIAIBLHON
YCIIYTH, SIBIISAETCH:

1) B AnMuHUCTpalMM - Mepefadya 3asBIICHHUS W MPWIATaeMbIX K HEMY JIOKYMEHTOB
COTPYIHUKY AJIMUHUCTPALMM, OTBETCTBEHHOMY 3a PErMCTpPALMIO IOCTYIHBILIErO 3ampoca Ha
IIPEAOCTABICHUE MYHULUIIAJIBHON YCIIyTH;

2) B MKY M®II — nepenaya 3asBiaeHUs U IpUJIAraeMblXx K HEMY JTOKYMEHTOB pabOOTHUKY
MKY M®II, 0TBETCTBEHHOMY 3a PETUCTPAIMIO MOCTYNUBIIETO 3ampoca Ha MPEIOCTABICHUE
MYHULIANIAJIBHON YCIIYTH:

90. Cniocobom  (pukcaiuu  pe3yibTaTta HUCIOJIHEHUS aJIMHUHHUCTPATHBHON MPOIETYpPhI
SABJISIETCS. ONUCH MPUHATHIX y 3aSBUTENS JOKYMEHTOB WM YBEAOMIICHUE O NMPUHIATHH 3a1poca o
MIPEAOCTABICHUN MYHULMITAJBHON YCIYTH U MIPUJIAraéMbIX TOKYMEHTOB.

Perucrpanus 3asiBjieHUs ¥ JOKYMEHTOB, HEO0XOAUMBIX I IIPe10CTaABJICHUS
MYHHMIUNAJIBLHOU YCIYTH

91. OcHoBanueM Ui Haydajua OCYIIECTBICHHS aJMUHHCTPATHBHON MPOLEAYPHI SIBIISETCS
MOCTYIUICHHE crHenuanucty Anmuuuctpanuu, pabotrauky MKY MO®I[ orBeTcTBeHHOMY 3a
PETUCTPALMIO MOCTYIAIIUX 3aIPOCOB Ha MPEIOCTABICHNE MYHUIUIIAIBHON YCIyTH, 3asBJICHUS
Y IIPUJIAraeMbIX K HEMY JOKYMEHTOB.

92. Cnermanuct Aamunauctpaiun, pabotHuk MKY MOI] ocymiecTBiasieT perucTpauo
3asBJICHUS U NIPUJIAra€MbIX K HEMY JOKYMEHTOB B COOTBETCTBUH C IOPSAIKOM JIEJIONIPOU3BOJICTBA,
YCTaHOBJIEHHBIM ~ AJIMUHUCTpalueld, MHOTO(QYHKIMOHAJIbHBIM IIEHTPOM, B TOM 4HCIE
OCYIIECTBJIIET BHECEHHE COOTBETCTBYIOUIMX CBEACHHUI B KypHaj perucrpanuu oOpalleHuil o
NPEIOCTAaBICHUN MYHUIMIIAJBHOW YCIYTd M (WJIM) B COOTBETCTBYIOUIYIO HH(DOPMALMOHHYIO
cucremy Anmuauctpauuu, MKY MOII.
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93. Peructpariisi  3asBJiCHHsST W OPWIAraeMbIX K HEMY JOKYMECHTOB, IIOJYyYE€HHBIX
MOCPEJICTBOM JIMYHOTO OOpaIleHHs] 3asgBUTEINs, OCYILECTBISETCS B CPOK, HE MPEBBIIIAONIMI
1 xaneHaapHOTO IHSA, C JAThl MOCTYIUICHHS 3asBJICHUS M MPUIATaeMBIX K HEMY JOKYMEHTOB B
Anmunnctpanuo, MKY M®II.

94. Peructparist 3asBICHHsS W MPHIaraeéMbIX K HEMYy JOKYMEHTOB, ITOJYYEHHBIX
IIOCPEICTBOM IOYTOBOIO OTIPABJIEHUS, OCYHIECTBISAECTCS B CPOK, HE MPEBBIAIOLIUN
1 xaneHaapHOTO IIHSA, C JAThl MOCTYIUICHHS 3asBJICHUS M MPUIATa€MBIX K HEMY JOKYMEHTOB B
AJIMUHHCTpALHIO.

95. Peructparist 3asBICHHsS M MPUIATacMbIX K HEMY JJIOKYMEHTOB, IOJYYCHHBIX B
ANEeKTpOoHHOU (hopme uepe3 EnuHbIil mopTan rocyiapCTBEHHBIX U MYHULMIAIBHBIX YCIYT WIH
[Topran rocyaapcTBEHHBIX 1 MYHULMIAIBHBIX ycIyr MOCKOBCKOW 001acTH, OCYIIECTBIISAECTCS HE
no3aHee 1 KaJeHAApHOTO JHS, CAEAYIOLIEro 32 JHEM X MOCTYIUIEHUS B AJIMUHUCTPALIUIO.

96. Peructparist 3asBICHHS W MPHJIAraeMblX K HEMY JOKYMEHTOB, MOJYYCHHBIX
Anvmunuctpanen u3 MKY MOII, ocymecTBiasercss He NO03AHEE | KaJeHJapHOro JHS,
CJIEAYIOIIETO 3a JHEM UX IOCTYIUIEHUS B AJIMUHUCTPALUIO.

97. Tlocie peructpanuu B A IMAHUCTPAIIMH, MHOTO()YHKIIHOHAILHOM IIEHTPE 3asBICHUE U
npujiaraéMple K HEMY JOKYMEHTBI, HAMNpaBISIIOTCS HAa PAaCCMOTPEHUE  CIELUATUCTY
Anmunuctpanuu, pa6otHuky MKY MOI] oTBeTCTBEHHOMY 3a MOATOTOBKY JOKYMEHTOB IIO
MYHHUIIUIIAJBHON YCITyTE.

98. MakcuMasbHBI CPOK OCYIIECTBICHHS AJMHHUCTPATHBHOM MPOLEAYPHl HE MOMKET
MPEBbIIATh 2 KaJleHAapHbBIX JHEH.

99. Pe3yspTaTOM HCIOJHEHUS aIMHHHCTPATHBHOM MPOIEAYPbl IO PErHCTpaldu
3asBJICHUS] W TMpWIAraéMblx K HEMY JOKYMEHTOB, HEOOXOJUMBIX JJi1 IPeIOoCTaBICHUS
MYHULAIIAJIBHON YCIIYTH, SIBISICTCS Iepeada 3asBICHUS W MPUIAracMbIX K HEMY JOKYMEHTOB
cOTpynHUKY Anmuuuctpanuu, padbotHuky MKY MOIL] oTBeTcTBEeHHOMY 3a IpeaoCTaBICHHUE
MYHULUNAIBHON YCIYTH.

100. TIpu oOparneHud 3asBUTENS 3a TOJYYECHHEM MYHUIMIAIBHONW YCIyTH B
ANIEKTPOHHOU (QopMe AIMUHUCTpalMsl HampasiseT Ha EnuHBIN mopTtan rocynapcTBEHHBIX U
MYHULUNAIBHBIX yCIyr Wik IlopTra rocynapCcTBEHHBIX U MYHMIMIIAIBHBIX YCIyr MOCKOBCKOM
00JIaCTU MOCPEICTBOM TEXHHYECKHX CPEICTB CBSI3U YBEAOMJICHHE O 3aBEpIICHHUU HCIIOJTHEHUS
aMUHUCTPATUBHON MPOLEAYPHI C YKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHHS aJMUHUCTPATUBHOU
IIPOLIEAYPHI.

101. Cnocobom (uKcanmuu HUCIOJHEHUS AJIMHUHHCTPATHBHON MPOLEAYPHl SBISETCS
BHECEHHE COOTBETCTBYIOLIMX CBEAEGHUH B OKypHaJl  perucrpanuu  oOpamieHui  3a
MPEeNIOCTaBICHUEM MYHUIMNAIBHON YCIYyTM WIM B COOTBETCTBYIOUIYIO HH(DOPMAIIMOHHYIO
cucremy Anmunauctpanuu, MKY MOII.

IIpunsiTue penieHus 0 NpeAOCTABJICHHHU (00 0TKa3e NpeI0CTABICHHS) MYHUIIUIIAIbHOMI
yCIyru

102. OcHoBanueM Jyisi Havajia aJMUHHUCTPATHBHOM IMPOIEAYPhI SBJSETCS MOCTYIUIEHHE
3adBIEHUS] W JOKYMEHTOB COTPYIHUKY AJMHHHCTpauuud wuian pabotHuky MKY MOI],
OTBETCTBEHHOMY 34 IPEIOCTaBICHNE MYHULIUIIAIIBHONW YCIIYTH.

103. PaccMoTpenue 3asiBACHHS W MPEACTABICHHBIX JOKYMEHTOB, HEOOXOIMMBIX JIJIsI
MPEeIOCTaBICHHS] MyHUIIMITAILHOM YCIyTy U MPUHSATUE PEIIEHUs 0 IpeocTaBieHnu (00 oTKas3e B
MPEIOCTaBICHUN) MYHULIMTIAIBHON YCIIYTH OCYIIECTBIISCTCS B MHOTO(YHKIIMOHATILHOM LIEHTPE B
COOTBETCTBUU C 3aKIIOYECHHBIMU B YCTAHOBJICHHOM IOPSAKE COMVIALICHUSIMU O B3aUMOICHCTBUU.

104. Cotpyauuk Anmunuctpanuu wixn pabotHuk MKY MOII, OTBETCTBEHHBIN 3a
MIPEAOCTABICHUE MYHULUIIAJIBHON YCIYTH, OCYIIECTBISAET CIAEAYIOIINE NEUCTBUSA:
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a) mpoBepsieT Ha oOQoOpMIICHHE 3asBJICHHS B COOTBETCTBHH C TpPEeOOBaHUSIMHU,
W3JI0KEHHBIMU B MOANYHKTE 2 MyHKTa 24 aIMUHUCTPATUBHOTO PETJIAMEHTA,

0) mpoBepsieT 3adBJICHUE HA HAIMYME WIM OTCYTCTBHE OCHOBAHMM, YKa3aHHBIX B MyHKTE 30
aJIMMHHCTPATUBHOT'O PETJIAMEHTA;

B) OCYIIECTBIISIET MOJATOTOBKY OTBETAa C YKa3aHHWEM 3arpaniuBaeMoil nHpopMaiumen 11uoo
00 oTKa3e B MPeJI0CTaBICHUN MYHUIIUTIATBLHOM YCIIYTH.

105. TIpomo/mKUTENBHOCTH U (unn) MaKCHMaJIbHBIN CpOK BBITIOJTHEHUS
aIMHUHUCTPATUBHOTO JECUCTBUS IO PACCMOTPEHHUIO 3asIBJIICHUS cocTaBisieT 30 qHEN.

106. B ciny4yae Hamuuus OCHOBAaHHMU Ui OTKa3a B MPEIOCTABICHUH MYHHIIUIAIBHOM
YCIYI'HM, W3J0KEHHBIX B MNyHKTe 30 aaIMUHHUCTPATUBHOIO pErjJaMEHTa, COTPYIHUK
Anmunuctpauuu  uiau  pabotHuk  MKY  M®II, oTBeTcTBEHHBI 3a MpefocTaBleHUE
MYHHUIMIAIBHON YCIYI'M TOTOBUT MOTHUBHPOBAHHBIM OTKa3 B IPEIOCTABICHUH MYHUIIUIIAJIbHOU
YCIIYT'H ¥ HalpaBJjsieT Ha noAnuck ['naBe AaMuHucTpanuu.

107. TIpomo/KUTENBHOCTH U (nnn) MaKCHMaJIbHBIH CpOK BBITIOJIHEHUS
aJIMMUHHCTPATUBHOTO JEUCTBHS MO MOATOTOBKE MOTHMBHPOBAHHOTO OTKa3a B IPEIOCTABICHUU
MYHUIMIAIBHON YCIyTU COCTABIISAET TPH JIHS.

108. B cmyuae ecom 3asBieHHe OG(GOPMIIEHO B COOTBETCTBUH C TpPeOOBaHHSIMH,
W3JI0)KEHHBIMU B MyHKTE 24 aIMUHUCTPATUBHOTO PErJIaMEHTa U B ClTydyae OTCYTCTBUS OCHOBaHUI
JUIsL OTKa3a B NPEAOCTABICHUM MYHULIHNAIBHOW YCIYyTH, W3JIOKEHHbIX B MNyHKTe 30
aJIMUHHCTPATUBHOTO pETJIaMEHTa COTPYAHUK AnMuHUCTpanuu uiu padotauk MKY MOI],
OTBETCTBEHHBIA 32 MPEJOCTABICHUE MYHULIMNAIBHOW YyCIYrM MPUHUMAET pEUIEHUE O
MPEeIOCTaBICHUH MYHHMIMIAIBHON YCIYTH M MOATOTABIMBAET MUCHMEHHBIM OTBET C yKa3aHHEM
3anpanuBaeMoil HHQOpMAIMU U B TEYEHUU OJIHOTO JIHS HAINpaBJISET yKa3aHHbIE TOKYMEHTHI Ha
noanuck ['naBe AaAMUHUCTpaLUU.

109. PesyapraToM  aIMHHUCTPAaTHBHOW  MPOLEAYPHl  SBIAETCA  HOAMHACAHHBIN
MOTHBHUPOBAHHBIN OTKa3 B MPEJOCTAaBICHUN MYHUIMIAILHOW YCIyTH WJIM MUCBMEHHBIM OTBET,
CoJIep KaIIuil 3ampairmBaeMyro HHOOPMAIIUIO.

110. TIpomo/mKUTETBHOCTh AJIMHHHUCTPATHBHOM IMPOIEAYPhl cocTaBisieT He Oonee 20
KaJICHIAPHBIX JHEH.

111. Tlpu oOpameHuu 3asBUTETsT 3a TONYYCHHEM MYHHIUIAIBHOW yCIyTH B
ANIEKTPOHHOU (QopMe AIMUHUCTpalMsl HampaBiseT Ha EnuHBIN mopran rocyaapcTBEHHBIX U
MYHULHUNAIBHBIX yCIyTr Wi [lopTan rocy1apcTBEHHBIX U MYHHMIIMIIAIBHBIX YCIyr MOCKOBCKOM
00JIaCTU MOCPEJCTBOM TEXHUYECKHX CPEACTB CBA3M YBEJAOMIJIEHHE O 3aBEPUICHUU HCIOJIHECHHUS
aMUHUCTPATUBHON MPOLEAYPHI C YKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHHS aJMUHUCTPATUBHOU
MPOLEYPHI.

112. Cnoco6 ¢ukcanuu pe3yiabTaTa BBINOJHEHUS aIMUHHCTPATHBHON IPOIEIYPHI, B
TOM YHCJIE B AJIEKTPOHHOU Qopme B mHpopmarmonHoit cucreme Aamunucrpanuu, MKY MOI]
colepxamuii  ykazaHue Ha (QopMar 005S3aTeIbHOTO0 OTOOpaKeHHS aJMUHUCTPATUBHOU
IIPOLICAYPHI.

Bbl1aua J10KyMeHTa, SIBJISIONIEroCcs pe3yJbTaTOM NMPea0CTABJICHUS] MYHUITHIIATbHOI
yCJIyru

113. OcHoBanueM s Hayana aJMUHHCTPATHBHON MPOIETYPhI ABJISETCS HOAMACAHHBIMN
MOTHBHPOBAHHBIA OTKa3 B MPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH WM OTBET, COJCPIKAIHA
3ampanuBaeMyro HH()OPMAIIHIO.

114. OrtBer 3asBUTENIO MOXKET OBITH JaH B YCTHOM (hopMme, B Cllydae €CIId 3asBUTEND
obpatmicst yctHO (1Mo TenedoHy) M He BO3paXkaeT Ha IMOJyYCHHE pPe3yJbTara MPeaoCTaBIICHHS
MYHUIMIIATBHOW YCIYTH B YCTHOHN (hopme.
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115. Beimaua pe3ynabraTa MPEJOCTABICHHS MYHHUIMIAIBLHON YCIYrH OCYIIECTBISIETCS
crocoOOM, YyKa3aHHBIM 3asBUTEJIEM IPU MOJaue 3asBICHUS U HEOOXOAMMBIX JIOKYMEHTOB Ha
MIOJIyY€HHE MYHULUTIIAIBHON yCIIyTH, B TOM YHUCIIE:

IpH JIMYHOM OOpallleHUH B OTJAEJ MPaBOBOr0 00ECIEUEHUS U OpPraHU3allMOHHON padoThI
AJIMUHUCTpAIINH,;

npu JmaHOM obpamennn B MKY M®I];

IIOCPEICTBOM IOYTOBOTO OTIPABJICHUS HA apeC 3asiBUTEINS, YKa3aHHBIN B 3asBJICHUM;

yepe3 JUYHbIN KabuHeT Ha EArHOM mopTane rocy1apcTBEHHBIX U MYHUIMIAIBHBIX YCIyT
wnu [TopTane rocyjapcTBEHHBIX M MyHUIIMIIANBHBIX YCIyT MOCKOBCKOM 00J1aCTH.

116. B caywae  yka3aHWs ~ 3asBUTEJIEM  Ha  [IOJy4YeHHE  pe3yibTaTta B
MHOTO(YHKIMOHAJIBHOM LIEHTpE, AJIMUHUCTpALMsl HaIpaBIsIET pPE3yJbTaT MPEeI0CTaBICHUS
MyHuLunaapHou ycinyru B MKY M®I] B cpoK, yCTaHOBJICHHBIN B COIVIAILIECHUH, 3aKJIIOYEHHBIM
MeX]ly AIMUHHUCTpalMed 1 MHOTO() YHKIIMOHAIbHBIM LIEHTPOM.

117. Beimaua JOKYMEHTA, SIBJISIONIETOCS PE3YJIBTATOM MPEIOCTABICHHS MYHHIIUIATHHOM
YCIIYTH,  OCYIIECTBISAETCS  MHOTO(DYHKIMOHAJIbHBIMA  LIEHTPAaMH B  COOTBETCTBUU  C
3aKJIIOYEHHBIMA B YCTAHOBJICHHOM IIOPSAKE COTVIAIICHHUAMH O B3aUMOJCWCTBUU, €CIHU
VCIIOJIHEHUE JAHHOM IIPOLEAYpHI IPEAYCMOTPEHO 3aKJIFOUEHHBIMY COTJIALIEHUSAMM.

118. Tlpum oOpamieHun 3asBUTEN 3a TIOJYYECHHEM MYHUIMIAIBHOW YCIYTH B
ANIEKTPOHHOU (QopMe AIMUHUCTpalMs HampaBisgeT Ha EnuHbli mopTal rocyJapCTBEHHBIX M
MYHHULIMIAIBHBIX YCIyr wid IlopTan rocyiapcTBEHHBIX 1 MyHMIMIAIBHBIX YCIYr MOCKOBCKOM
00JIaCTU MOCPEICTBOM TEXHHYECKHX CPEICTB CBSI3U YBEJAOMJICHHE O 3aBEpIICHUU HCIIOJIHEHUS
aMUHUCTPATUBHON IMPOLEAYPHl C YKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHHS aJMUHUCTPATUBHON
MIPOLIEAYPHI.

119. Cnoco6 ¢ukcanuu pe3yiabrara BBIMOJHEHHS AIMUHHCTPATHBHOWU MPOIEAYPHI, B
TOM YHCTIE B AJIEKTPOHHOU Qopme B mHpopmarmonHoit cucreme Aamunucrpainuu, MKY MOI]
colepxaiui ykazaHue Ha (QopMar 00s3aTeIbHOTO0 OTOOpaKeHHS aJAMUHUCTPATUBHOU
MIPOLIEAYPHI.

IV. Ilopsinok 1 popMBbI KOHTPOJISI 32 MCIIOJHEHHEM aIMHUHUCTPATHBHOIO perjiaMeHTa
NpeJoCTaBACHUS MYHHIMIIAJIBHON YCJIYIH

IopsaoK ocyIeCTBIAEHUS TEKYIIEro KOHTPOJIS 32 COOTI0OIEHHEM H HCIOJTHEHHEM
OTBETCTBEHHBIMH JOJKHOCTHBIMH JIMIIAMH MOJI0KEHHI A IMUHHUCTPATHBHOIO perjaMeHTa
M MHBIX HOPMATHBHBIX MPABOBBHIX AKTOB, YCTAHABJIHBAKIIHNX TPEOOBAHUS K
NPeI0CTABIEHHI0 MYHHIHIIAILHOM YCIIyri

120. Texymmuii KOHTPOJb 3a COOJIIOJICHUEM M HCIIOJHECHUEM TIOJIOKEHUIM periiaMenTa u
UHBIX HOPMATUBHBLIX IIPABOBBIX AKTOB, YCTaHABJIMBAIOIIUX TPeOOBaHMS K IIPEIOCTABICHUIO
MYHHMLUIAILHON YCIYTH, OCYIIECTBISETCS NOJDKHOCTHBIMM JIMI[AMH, OTBETCTBEHHBIMHU 3a
OpraHu3aIHio paboThI MO MPEIOCTABICHUIO MyHUIIMIAIBHON YCIyTH.

121. Texymuii KOHTPOAL OCYIIECTBISAETCS IIyTEM HNPOBENEHUS OTBETCTBEHHBIMH
JOJDKHOCTHBEIMU  JIMIAMH  OTJela IPaBOBOrO OOECHEUeHHss W OpPraHM3alMOHHOH paboThI
AJIMHUHUCTpALMK, OTBETCTBEHHLIM 32  OpPraHM3alMi0  paboThl 10  [PEAOCTABIECHHIO
MYHHIIUIIAIBHON YCIIYTH, IPOBEPOK COOJIOICHUS M UCIIOJHEHHUS MTOJOKEHHMIA PErjaMeHTa i HHBIX
HOPDMATHBHBIX ~PABOBLIX AaKTOB, YCTAHABIMBAIOIMX TPeOOBaHHMA K IPEIOCTABICHUIO
MYHULHUNAJIBHON YCIYTH.

HOpﬂ)IOK U MNEPUOAUTHOCTD OCYIIECTBJICHUSA IVIAHOBLIX M BHECIIJIAHOBBIX IMTPOBEPOK
IMOJHOTHI 1 Ka4YeCTBa MpeaoCTaBJICHUA MYHHHHHaJIbHOﬁ yciayru
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122. KoHTposib 3a MOJHOTON M KaYeCTBOM MPEIOCTABICHHUS MYHHUIIUIIAIBHON YCIyrH
OCYILECTBIIsSIETCS B hopMax:

1) npoBeeHYsI TUIAHOBBIX MPOBEPOK;

2) paccMOTpeHusi  KalnoO  Ha  geiictBus  (Oe3neiicTBUE) — MOJDKHOCTHBIX — JIHI
ANMUHUCTpALMX, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHULIUIIAIIBHON YCIIyTH.

123. B mensx ocymiecTBICHHsS KOHTPOJS 3a TMOJHOTOW M Ka4eCTBOM IPEIOCTABICHHUS
MYHULIMIAIBHON YCIYTM IPOBOJATCA IUIAHOBBIE M BHEIUIAaHOBBIE NpoBepKH. llopsanok wu
NEPUOJUYHOCTh OCYILIECTBIEHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS IUIAHOM pabOThI
Anvunuctpanuu. Ilpu npoBepke MOryT paccMaTpUBAaTBCS BCE BOIPOCHL, CBSA3aHHBIE C
IPEJOCTAaBICHUEM MYHUIUNAIBHONW yCIyru (KOMIUIEKCHBIE IPOBEPKH), MIIM OTAEIbHBIN BOIPOC,
CBSI3aHHBIN C MPEJIOCTABICHUEM MYHHUIIMIIAJIBLHON yciayru (Tematndeckue npoBepku). [Iposepka
TaK)K€ MOKET ITPOBOJUTHCS IO KOHKPETHOM Kajno0e 3assBUTEIIS.

124. BueruaHoBble TPOBEPKH MPOBOJSTCS B CBSI3M C MPOBEPKOW YCTPAHCHHUSI paHee
BBISIBJIEHHBIX HAPYLICHUH a]MUHUCTPATUBHOTO PErJIaMEHTa, a TAKXKE B CIIydae MOJyuYeHUs Kajo0
3asBUTeNe Ha JedcTBUs (Oe34eHCTBHE) MOKHOCTHBIX JIMIT AJMUHUCTpPAllMd U OTHena
MPaBOBOro0 OOECMEYEHUs] W OPTraHU3aIllMOHHOM paboThl AJIMUHHUCTpPALMM, OTBETCTBEHHOIO 3a
IIPEIOCTaBICHNE MYHULIMIIAIBHON YCIYTH.

OTBeTCTBEHHOCTh MYHHITUNAJBHBIX CJIYKAINX OPTaHOB MECTHOT0 CAMOYTIPABJIEeHUSI
U MHBIX J0JI’KHOCTHBIX JIMII 32 pellleHus U JeiicTBus (0e31eiicTBUE), IPUHUMAaeMble
(ocymiecTBiIsieMble) B X0/4€ MPEAOCTABJICHUS MYHUIIUNIAJIbHOH yCIAYIrH

125. Tlo pesyapraTaM MPOBEAEHHLIX IIPOBEPOK, B CIy4ae BEHIABICHHSA HapYyLIEHU
COOJIIOICHHST TIOJIOKEHUN perjiaMeHTa, BUHOBHbBIC JOJDKHOCTHBIE JIMIA AJMUHHUCTPALIMM HECYT
MePCOHANTBHYIO OTBETCTBEHHOCTD 32 PEIICHHS M JeHCcTBH (Oe3/1eiicTBIE), TPUHUMAEMbIC B XOJIe
MPEIOCTABJICHUS MYHUITUTTAIBHOMN YCIIYTH.

126. IlepconanbHas OTBETCTBECHHOCTh JIOJKHOCTHBIX JINIT AnMuHHCTpALIIU
3aKpEIUISIETCS B IOJDKHOCTHBIX PETJIAaMEHTaX B COOTBETCTBUH C TPEOOBAHUSIMU 3aKOHOATEIbCTBA
Poccuiickoit deneparyu u 3aKkoHOATENHCTBA MOCKOBCKOI 00J1aCTH.

IloJ10:keHus1, XapaKTepu3yolie TPeOGOBaHUS K MOPAAKY U (popMaM KOHTPOJIS 32
NpeaocTaBJIeHHeM MYHUITUNIAJIBLHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI TPAaKIaH, HX
00beIMHEHNI U OPraHn3anui

127. KoHTpoib 3a NpeI0oCTaBICHHEM MYHUIUIIAILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
TpaXaaH, WX OOBCIUHEHUH ¥ OpraHu3alMid, OCYIICCTBIIACTCS IOCPEJICTBOM ITyOJHUKAIMH
CBEJICHUI O JESATEIbHOCTH AJIMUHUCTpAINH, TOJYyYEHHUs TpakJaHaMH, UX OOBEIMHEHUSIMH U
OpraHU3aIUsIMU aKTyaJIbHOM, TMOJTHON M JIOCTOBEPHON MH(OPMAIUU O TIOPSIKE TPEIOCTABICHHUS
MYHUIIMNIAIBHOW yCIYTd W OOeCleueHHs] BO3MOXHOCTH JOCYyAeOHOro (BHECYAEOHOrO)
paccMOTpeHus Kajoo.

V. MocyneOHblii (BHeCyAeOHBIH) NOPAA0K 00:KaJI0BAHUSA PelIeHUI U JeilcTBUIl
(0e3meiicTBHA) OPraHa MECTHOTO CAMOYIIPABJICHUS, MPEAOCTABIAIIIET0 MyHUIIUTIAILHY IO
YCJIYTY, a TAKKe ero J0JKHOCTHBIX JINI

IIpaBo 3asiBuTE/ISI IOAATH XaJ100y Ha pelieHre W (MJK) AelicTBUe (Oe3eiicTBHE)
opraHa, NpeJoCTaBJSIOMIEr0o MYHHIMIAIBLHYI YCJIYTY, a TAKIKE UX H0JKHOCTHBIX JINII,
MYHHIHMIAJbHBIX CJIYKAIMX MPH MPEA0CTABIEHHH MYHUIHNIAILHON yCayru

128. 3BasBuTenu MMEOT TpaBO Ha OOKalOBaHWE MOEHCTBUN WIH  Oe3eiCTBUS
AJIMUHHCTPALUH, TOJDKHOCTHBIX JIAI] AJIMUHHCTPAI[MHM, MYHHUIMIIAIBHBIX CIYXKallMX, a TaKKe
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MPUHUMAEMBIX MU PEIICHUN TpU MPEIOCTABICHUN MYHUIUMIAIBHOW YCIYTH B JOCYIeOHOM
(BHECYICOHOM) TIOPSIAKE.

IIpeamer kai00b1

129. 3BasBuTens MOKET OOPATHTHCS C KajI000i B TOM YHCIIE B CICAYIOIIUX CIIydasX:

1) HapymeHue Ccpoka perHCTpallud 3ampoca 3asBUTEISI O  MPEJOCTaBICHUU
MYHULAIIAJIBHON YCIIYTH;

2) HapylIeHUE CpOKa MPEIOCTABICHUS] MyHUITUTIATLHON YCIyTH;

3) TpebGoBaHMe Yy 3asBUTENS JOKYMEHTOB, HE NIPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickor denepann, HOPMaTUBHBIMU MPABOBBIMU aKTaMu MOCKOBCKOM
00J1aCTH, MyHUITUIIAILHBIMU MTPABOBBIMU aKTaMU ISl IPEIOCTABICHUS] MyHUITUTIATBHON YCITYTH;

4) oTkaz3 B TOpHeMe JOKYMEHTOB, IMPEJOCTaBICHHE KOTOPHIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM TpPaBOBbIMHU akTaMu Poccuiickoit ®denepanyu, HOPMATUBHBIMH IPABOBBIMU
akTaMi MOCKOBCKOM 00J1acTH, MYHHUIIMIATBHBIMU TPABOBBIMH aKTaMH JUIsl MPEAOCTABJICHUS
MYHHIUITAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B TPEJOCTABJICHUM MYHMIIUMIIAJIBHOM YCIYrd, €Cld OCHOBaHMS OTKa3a HE
MpeayCMOTPEHbl (eAepalbHBIMA 3aKOHAMHW W TIPHHATHBIMH B COOTBETCTBHM C HHUMH WHBIMHU
HOPMAaTHBHBIMH MpPaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMATHUBHBIMH IPABOBBIMU
akTaMu MOCKOBCKOM 00J1aCTH, MyHHITUTIATFHBIMHU TIPABOBBIMHU aKTaMHU;

6) 3aTpeOOBaHME C 3asBUTENS MPHU MPETOCTABICHUN MYHUIMITAIBHOW YCIYTH IUIATHI, HE
IIPEAYCMOTPEHHONM  HOPMAaTHMBHBIMM ~ IIpaBOBBIMH  akTaMH  Poccuiickon — Pexepanuu,
HOPMATUBHBIMUA TIPABOBBIMU akTaMd MOCKOBCKOM 0O0JacTH, MYHMIIMNATHHBIMH IPABOBBIMU
aKTaMU,

7) OoTKa3 opraHa, MPEAOCTABJISAIONIET0 MYHUIUNAIBHYIO YCIYTY, TOJDKHOCTHOIO JIHIIA
OoprasHa, IpeA0CTAaBIAIOIIETO MYHHUIIMIIAIIBHYIO YCIYTY, B UCITPABICHUH JIOMYIIEHHBIX OMEYaTOK U
omMOOK B BBIJIAHHBIX B PE3Y/IbTaTe MPEIOCTABICHUS MYHHUITUIIATLHON YCIYTH TOKYMEHTaX JIHO0
HapyIIEHUE YCTAaHOBJIECHHOTO CPOKA TAKUX MUCIIPABICHUM.

Opranbl MECTHOI'0 CAMOYIPABJIEHHS, YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI H
AOJIKHOCTHBIE JIMIA, KOTOPBIM MO:KeT ObITh HAIlpaBJIeHA KaJ100a
130. XamoGa MoxeT ObITH HampaBieHa B AJIMUHHCTPALUIO TIaBe AIMHHUCTPALMH,
3aMECTHUTEIIIO TJIaBbl A IMHHUCTPALIUH.

ITopsiiok moxa4Yu U paccCMOTPEHHUA KAT00bI

131. JKamoGa momaercst B Opras, NpeaoCTaBIIsAIOIIUI MYHHIUIAILHYO yeayry. JKano0sl
Ha peILIeHUs, MPUHATHIE HAYaJbHUKOM OTJieJa MPAaBOBOTO OOECHeyYeHUs M OpraHu3allMOHHOMN
paboThl AAMUHHUCTPALUY MOJAIOTCSA B BBHIIIECTOAIUI OpraH (IIpH €ro HaJM4KK), 1100, B ciayyae
€ro OTCYTCTBMS, pacCMAaTPUBAIOTCS HENOCPEACTBEHHO HAYaJIbHUKOM OTZAEJIAa IIPaBOBOIO
oOecriedyeHrsl M OpPraHM3alMOHHOM  pabOThl  AJMHUHUCTpAlMM,  IPEIOCTABISIONIETO
MYHULUAMTAIBHYIO YCIIYTY.

132. XKamoba moxer ObITh HampaBieHa B AJMUHHCTpAIMIO MO modte, depes MKV
M®II, mo »nexkTpoHHOW T™oOYTe, 4Yepe3 O(UIMANBHBIM CalT opraHa, NPEIOCTABISAIONIETO
MYHULHUNAIBHYIO YCIyTy, IOCpeACTBOM ENMHOro noprana rocyJapCTBEHHbIX U MYHHUIIMIATbHBIX
yeiyr, [lopTana rocygapcTBEHHBIX M MYHHIIMIAIbHBIX YCIyr MOCKOBCKOM 00JacTH, a Takxke
MO>KEeT OBITh MPUHATA NPU JIUYHOM IpUEME 3asBUTEIIS.

133. XKanoba mo/mKHa ComepKaTh:
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a) HANMEHOBaHUE OpraHa, MPEeOCTaBISIIOMIEr0 MYHUIIUIAIBHYIO YCIIYTY, HOKHOCTHOTO
JUIa OpTraHa, MPeI0CTaBISAIONIEr0 MyHUIIMNAIBHYIO YCIYTY, TH00 MYHUIIMTIAIBHOTO CIYXKaIIero,
pereHus u aerctBus (0e31eicTBHE) KOTOPBIX 00XKATYIOTCS;

0) pamunuro, uMs, 0OTYECTBO (MOCIEIHEE - MPU HATUYHMH), CBEICHUSI O MECTE JKUTEIIbCTBA
3asiBUTENA - (PU3MUECKOr0 JIMIA MO0 HAaMMEHOBAaHKE, CBEACHHS O MECTE HAXOXKICHUS 3asiBUTEIIS
- IOPUAMYECKOTO JHIAa, a TaKke Homep (HoMepa) KOHTaKTHOro Ttenedona, amgpec (aapeca)
AJIEKTPOHHOW MOYTHI (MPU HAIMYWH) U TIOYTOBBIA aapec, 10 KOTOPBIM JOJKEH ObITh HaNpaBlIeH
OTBET 3asIBUTEIIO;

B) CBeJICHUsI 00 OO0XaldyemblX peIIeHusIX W JAcHcTBUAX (Oe3aeiicTBUM) opraHa,
MPEIOCTABIISIIONIET0 MYHHUIIUIIATFHYIO YCIAYTY, JOIHDKHOCTHOTO JIMIIA OpPTaHa, Ipe0CTaBISIIOIIETO
MYHULUTAIBHYIO YCIIYTY, TH00 TOCYIapCTBEHHOTO MYHUIIMTIAIBHOTO CITY>KaIIero;

') IOBOJIbI, HA OCHOBaHUM KOTOPBIX 3asgBUTENIb HE COTJIACEH C PEIICHUEM U JeHCTBUEM
(Oe3meiicTBHEM) OpraHa, MPEJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIMIIA
OpraHa, MPEAOCTABIAIONIETO0 MYHHIUNAIBHYIO YCIYry, JHOO0 MYHHUIUIIAIBLHOTO CIYXKAIIero.
3asBUTEIEM MOTYT OBITh MPEACTaBICHBI TOKYMEHTHI (MPU HATUYKH), TOATBEPKIAIONIUE TOBOIbI
3asiBUTENS, JTMO0 UX KOIIUH.

134. B cny4ae HEOOXOIMMOCTH B TIOATBEPKIACHAE CBOMX JIOBOJOB 3asBUTEIb IIPUIIATACT
K MIMCbMEHHOMY 00paieHuto (3kano0e) JTOKYMEHThI U MaTepHalibl INOO UX KOMHH.

Cpoxu paccMOTpPeHHUS KaT00bI

135. JKamo6a, mocrynuBinas B AJIMHHUCTPALUIO, HOMIEKHT PETUCTPALMM HE IO3IHEE
CIIEAYIOIETO pabovero JHs CO IHS €€ MOCTYIUICHUSI.

136. JKamoGa, mocrtymuBinas B AJMHHHCTPAlMIO, TOMJIEKHT  PACCMOTPEHHIO
JOJDKHOCTHBIM JIMIIOM, HAJCJICHHBIM TIOJHOMOYHMSMHU TI0 PACCMOTPEHHIO JKAIOOBI, B TCUCHHE
MSATHAAUATH padOYmMX JHEH CO JHS €ro PeTMCTpaIliy, a B coydae 00)KaJOBaHWs OTKa3a OpraHa,
MIPEIOCTABIISIFOIIETO MYHHUIIUITATFHYIO YCIYTY, JOIHDKHOCTHOTO JIMIIA OpPTaHa, MPe0CTaBISIFOIIETO
MYHUIMTIAIBHYIO YCIYTY, B TpPHEME JOKYMEHTOB Yy 3asBUTENs JIMOO B UCIPABICHHU
JIOTIYIICHHBIX OINEYaTOK W OIMMOOK WM B cliydyae 00’KaJoBaHHs HAPYIICHHS YCTaHOBJIEHHOTO
CpOKa TaKMX UCIPABJICHUN — B TCUCHHUE TISTH PabOYUX JTHEU CO JIHS €€ PETUCTPALIHH.

BHeceHrne m3aMeHeHUU B pe3ysIbTaT MPEJAOCTABICHUS MYHUIIUMIATBHOW YCIYyTH B IEIAX
WCIIPABJICHUS JTOMYIIEHHBIX OMEYaTOK U OMIMOOK OCYIIECTBISETCS AIMUHHUCTpaleld B CPOK HE
Oomnee 5 pabounx qHEH.

HcyepnbiBaomuii nepedyeHb OCHOBAHUM JIS 0TKAa3a B PACCMOTPEHUHM KAJI00bI (IIPeTeH31H)
JIN0O MPUOCTAHOBJIEHHS €€ PACCMOTPEHMSI

137. VYnonHoMo4yeHHBII Ha  PacCMOTPEHHE  JKAIOOBI ~ OpraH  OTKa3bIBacT B
YAOBJIIETBOPEHUH JKAJIOOBI B CICAYIONIUX CIydasx:

HAJIMYWE BCTYIMBIIETO B 3aKOHHYIO CHIJTY PeIIeHUs cyja, apOUTpakHOTO CyJa Mo )Kanooe
O TOM K€ IIPEAMETE U IO TEM KE OCHOBAHUSIM;

mojada >KajaoObl JIMIIOM, TOJHOMOYHS KOTOPOTO HE TOATBEPXKACHBI B TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu;

HAJIMYWE PEIICHUs M0 Xalobe, MPUHSATOTO paHee B COOTBETCTBHUU C TpPeOOBaHUSIMU
Hactosuux [IpaBui B OTHOIIIEHUH TOTO e 3asIBUTENS U TIO TOMY K€ TIPEIMETY Kajao0kbl.

138. VYmomHoMOuYeHHBIH Ha PacCMOTPEHHE KajJ00bl OpraH BIIPaBe OCTaBHUTH Kano0y Oe3
OTBETA B CIEAYIOIINX CIyqasx:

HAJIMYME B KaJI00€ HEIEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAXKEHUHN, yIrpo3 KU3HH,
3I0pPOBbIO U UMYIIIECTBY JOJXKHOCTHOTO JIUIIA, @ TAK)KE YWICHOB €r0 CEMbH;
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OTCYTCTBHE BO3MOXHOCTHU MPOYUTATH KaKyI0-JINOO YaCTh TEKCTA KaIO0ObI, (DaMUITUIO, UM,
0TYeCTBO (MIPH HATMYKMH) U (UJTK) TIOUYTOBBIN aJpec 3asBUTEIIS, YKa3aHHbBIE B yKajo0e.

€CIi B THMCHMEHHOM OOpaIlleHWH HE YKa3aHbl (aMWiIus TpaKJaHWHA, HAIPABUBIIETO
oOpareHne, 1 MOYTOBBINA aAPEC, MO KOTOPOMY JIOJDKEH OBITh HAIpaBIieH OTBET HAa 00paIleHHE;

ecnu kaso0a TIojJaHa 3asBUTENEM B OpraH, B KOMIICTEHIIMIO KOTOPOTO HE BXOJHUT
NPUHATHE pelIeHus 1o kamobe. B arom ciaydae B TedeHue 3 pabouyux AHEW co IHS e
pEeTUCTpai yKa3aHHBIA OpraH HampaBisieT jkajo0y B yIMOJHOMOYEHHBIM Ha €€ PacCMOTpPEHHE
OpTaH M B MUCbMEHHOU (hopMe HHPOPMHPYET 3assBUTESI O TIEPSHANPABICHUH KaJI0OBbI;

€Clli B THCHbMEHHOM OOpAICHUU 3asBHUTENS COJACPIKHUTCS BOMPOC, HA KOTOPBIH eMy
MHOTOKPATHO JaBajJiCh MUCHbMEHHBIC OTBETHI IO CYIIECTBY B CBSI3UM C PAaHEE HAIPaBISICMBIMH
oOpalleHusIMH, U TIPH 3TOM B OOpaIleHUH HE MPUBOASATCS HOBBIC JOBOJBI MU OOCTOSTEIIBCTBA,
HaYaJbHUK OT/EJa MPaBOBOTO OOECIEYCHUS M OPTaHM3AIMOHHOW pabOThl AJIMUHHUCTpAIIUH,
JOJDKHOCTHOE JIMIO JIMOO YIOJIHOMOYCHHOE Ha TO JIMIIO BIpPaBe NPUHATH pEIICHHE O
0€30CHOBATEIHLHOCTH OYEPETHOTO OOpalleHHs W TPEKPAIICHUH TEPENUCKH C 3asBUTEIEM I10
JAHHOMY BOTIPOCY IIPH YCJIOBUH, YTO YKa3aHHOE OOpallleHHe W paHee HalpaBisieMble OOpanicHHs
HaNPaBJSUIACh B OTJ/IET MPABOBOTO OOCCIICUCHHSI M OPraHU3AIMOHHOW pabOThl AMHHHUCTPAIIUU
WIA OJHOMY M TOMY € JOJDKHOCTHOMY JHUIly. O TaHHOM pEIICHHH YBEAOMIISICTCS 3asBUTEIb,
HaIpaBUBLINI 0OpalleHue;

€CIIM OTBET IO CYIIECTBY IMOCTABJICHHOTO B OOpAIICHUH BOIIPOCa HE MOXET OBITh JaH 0e3
pasrialieHus CBEJICHUH, COCTaBJSIONIMX TOCYAapCTBCHHYIO WM HHYIO  OXpaHICMYIO
beneparbHBIM 3aKOHOM TallHy, TPaXKIAHWHY, HalpaBUBIIEMY oOpaimieHue, coolmaercs o
HEBO3MOXKHOCTH JIaTh OTBET MO CYIIECTBY IIOCTaBJIEHHOTO B HEM BOIpOca B CBSI3U C
HEJIONYCTUMOCTBIO Pa3TJIallleHUs] YKa3aHHBIX CBEICHU.

Pe3yabTaT paccMoTpeHnst Kajao0bl

139. TIlo pesynbraraM paccMOTpeHMs OOpaleHHUs Kaja00bl A IMUHHCTPALUS IPUHUMAET
OJTHO M3 CIIEIYIOIINX PEIICHUM:

1) ynoBneTBOpsieT kano0y, B TOM dYucie B (OpME OTMEHBI MPHHATOTO PEIICHHUS,
WCIIPaBIICHUS JOMYIIEHHBIX OPTaHOM, MIPEJIO0CTABIISIONIUM MYHHUITUIIATBLHYIO YCIYTY, ONEYaTOK U
omMOOK B BBIJIAHHBIX B pPE3yibTaTe MPEAOCTABICHUS MYHHITUIAIBLHON YCIYTH JTOKYMEHTaX,
BO3BpaTa 3asBUTEII0 JICHE)KHBIX CPEJICTB, B3UMAHHE KOTOPBIX HE IMPEIyCMOTPEHO
HOpPMAaTHBHBIMHM MpPaBOBbIMH akTaMu Pocculickoit ®denepanyu, HOPMATHUBHBIMH IPABOBBIMU
akTaMu MOCKOBCKOM 00J1aCTH, MyHHITUTIATFHBIMHU TIPABOBBIMHU aKTaMH, a TAKXKE B UHBIX opMax;

2) OTKa3bIBaCT B YIOBJICTBOPCHUU JKAJIOOBI.

Iopsitok MHGOPMHUPOBAHMS 3asIBUTEJISA O Pe3yaIbTATAX PACCMOTPEHHUS 5KAJTO0bI
140. He mno3xmHee aHA, CIEAYIOIIETO 3a THEM IMPHHATHS pEIICHHS, 3asBUTEII0 B
NMCAMEHHON WJIM DJICKTPOHHON (hopMe HampaBisieTcsi MOTHBHPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUS KATOOBI.

IIpaBo 3asiBuTE)IA HA NMOJIyYeHHe HHGOPMallUM U JOKYMEHTOB, HEOOXOAUMBIX ISl
000CHOBaHHS U PACCMOTPEHMS ’KAJIO0bI
141. 3asBuTenr WMeET TMPABO HA MOJyYEHHE HCUEPIBIBAIOMEH WHQOpMauu |
JOKYMEHTOB, HEOOXOUMBIX JJ11 000CHOBaHUS U pACCMOTPEHUS KaIOOBI.
142. Wudpopmanus U JOKyMEHTHI, HEOOXOIUMBIC IJIsi OOOCHOBAHHS W PACCMOTPEHHS
KanmoOel pasmemntatorcss B Aamuauctpaund u MKY MOILl, na odunumansHoM caiite
Anvunuctpaninn 1 MKY M®IL], nHa EnquHoM moprane rocyiapCTBEHHBIX M MYHHUIUMIAIBHBIX
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yciyr, [lopTasie rocyJapcTBEHHBIX M MYHHIIUIAIBHBIX YCIyr MOCKOBCKON 00JacTH, a TakKkKe
MOXET OBITh COOOIIIEHA 3asBUTEIIIO B YCTHOM M/WJIM MUCbMEHHOU (hopme.

IMopsinok 00:xa10BaHUSA PelIEeHUS 10 KaJI00e

143. 3asBuTens BIpaBe 00KATOBAThH PELICHUS MO Kaa00€e BBIIIECTOSIINM T0KHOCTHBIM
JUIaM.

144, B ciydae ycTaHOBJIEHHS B XOA€ WM IO PE3yJbTaraM PacCMOTPEHHS Kaa0ObI
MPU3HAKOB COCTaBa aMHHHUCTPATUBHOTO MPABOHAPYIICHUS MU MPECTYIUICHUS ATMUHUCTPAIHS
B YCTaHOBIICHHOM TMOpPSJIKE HE3aMEUIUTEIHHO HAMpaBIseT MMEIOIIUECs MaTepHalibl B OPraHbl
MPOKYpaTypBHl.

145. 3asBuTenh UMEET MPABO HA MONydeHUE HHPOPMAIMH U TOKYMEHTOB, HEOOXOAUMBIX
s 0OOCHOBAHMSI M PACCMOTPEHHS KaJlOObI, MPH YCIOBHH, YTO 3TO HE 3aTparuBacT MpaBa,
cBOOOABI M 3aKOHHBIE WHTEPECHl APYTUX JUI[ U YTO yKa3aHHbIE JOKYMEHTBHl HE COAepk aT
CBEJICHUS, COCTABJISIONIME TOCYJApCTBEHHYIO WJIM HMHYIO OXpaHSEMYIO 3aKOHOIATEeIbCTBOM
Poccuiickoit denepannu TanHy.

146. Tlpu nomaue *aao0sl 3asIBUTEINb BIIPABE MOJIYYHUTH CIEAYIONIYIO HH()OPMAIIHIO:

MECTOHAXOXKJIEHHE OTJeJa TPABOBOrO0 OOECHEYEeHUs M OPraHu3aIllMOHHON pPaboTHI
AJIMUHUCTpAIINH,

nepedeHb HOMEPOB TeNEe(HOHOB ISl TIOTYUCHHSI CBEIEHUIN O MPOXOXKICHUU MPOIEAYp IO
PacCMOTPEHUIO KaJIOObI;

MECTOHAXO0K/IEHUE OPTaHOB MECTHOTO CaMOYIIpaBJIeHUs, paMIIUK, UMEHA, OTYeCTBa (IIPU
HAJIMYNH) U JOJDKHOCTH MX PYKOBOAMTENEH, a TAKKE JOJDKHOCTHBIX JTUI], KOTOPBIM MOXKET OBITH
HaIpaBJIeHa kanooa.

147. Tlpu mnomade >kaaoObl 3aMHTEPECOBAHHOE JIMIIO BIPaBe IMOIYYUTh B OTICIE
MPABOBOTO OOECTEUYECHUs] M OPTaHU3AIMOHHON PaOOThl AIMUHHUCTpAIMM KONMUU JOKYMEHTOB,
MOJATBEPKAAIOIINX o0xkanyeMoe JeiicTBue (0e31eiicTBIE), pellieHre JOIKHOCTHOTO JIULIA.

Cnoco0b1 HH(pOPMHUPOBAHKS 3asiBUTEICH 0 MOPS/AKE MOJAYH U PACCMOTPEHHS
KAJTI00b1

148. WudopmupoBanue 3asBHUTENCH O MOPSIKE IMOJaYM M PaCCMOTPEHHsS KaJoObl Ha
pemeHus u nerictBus (Oe3nericTBre) AIMUHUCTpAIMU, JOJDKHOCTHBIX JIMIl AJMHHHUCTpPAIUH,
MYHHUIMIAIbHBIX CIYXalIUX, OCYIIECTBISETCS IOCPEICTBOM pa3MelleHus HHPOpMaluu Ha
CTeHJax B MeCTax TMpeAOCTaBICHUS MYHUUMINAIBHOW yCIyrn B AJMUHUCTpAaLUUd U
MHOTO(QYHKIIMOHAJIILBHOM  IIEHTpe, Ha  oduuuadbHOM  caiite  AJIMHHHCTpalud |
MHOTO(YHKIIMOHAIBHOM 1IeHTpe, Ha EnuHOM mopTasie rocyAapCTBEHHBIX M MYHHUIIUTIAIBHBIX
yeiyr u [loprane rocyaapcTBEHHbIX M MYHUIMIAIBHBIX yCIyr MOCKOBCKOW 00JacTH, a Takxke
MOKET OBITh COOOIIIEHA 3asBUTENIO B YCTHOM M (UJIM) MUCbMEHHOMN (opMe.
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[Ipunoxenue 1

CnpaBouHasi uH(popmManus
0 MecTe HAXOKAeHMs, rpaduKe padoThbl, KOHTAKTHBIX TejaedoHax, agpecax
3JIEKTPOHHOM MOYTHI OPraHa, MPeJI0CTABJAIOIIEI0 MyHHIMIIAILHYIO YCJIYTY,
CTPYKTYPHBIX OAPAa3AeJIeHUH OPraHa, NpeJoCTABIAI0IEero MyHHIHIAJTBHYIO YCIYTY,
MKY M®II u opranu3anuii, y4aCTBYIOIIHMX B IIPeIOCTABJIECHHH MYHHIUIAIbHOM
yCayru

1. AxMuHuHCcTpanus cejJbckoro mnocedeHusi HazapbeBckoe OIUHIIOBCKOTO
MYHHIIMNIAJIbHOT0 paiiona MockoBcKoii 001acTH

Mecto HaxoXIeHHS aJAMHHUCTPAllMU CEeIbCKOro rmoceneHus HazapbeBckoe
OOMHIIOBCKOrO MYHMIIMIIAJIBHOTO paiioHa MockoBckoil oGmactu: MockoBckas 00sacThb,
OnuHITOBCKUM paiioH, 1. MaTBeikoBo, 1. 6.

I'pacuk paboThl aIMUHHCTPALIMH CelIbcKoro nocenenusi HazapbeBckoe:

. Howeneror | - g 60 10 18.00 o6en: ¢ 13.00 z10 14.00
Bropuuk: C 9.00 go 18.00 06exn: ¢ 13.00 mo 14.00
Cpena C 9.00 no 18.00 o6exn: ¢ 13.00 mo 14.00
Yersepr: C 10.00 mo 19.00 00ex: ¢ 13.00 mo 14.00
[IsgTauna: C9.00 no 13.00
Cy660Ta BBIXOJHOW J€Hb.
Bockpecen N

. BBIXOJHOH JEHB.

I'padux mpuema 3asgBuUTeneld B  AAMUHHUCTPALIUM  CEIILCKOTO  ITOCCIICHHS
Hazapbsesckoe:
I[louenennHUK: C9.00 no 13.00

Yersepr: C 14.00 no 19.00
[TouTOoBBII aapec aaMUHUCTpAIMU celbckoro moceneHuss HazapweBckoe:143021,
MockoBckast 0651acth, OMMHIIOBCKUM palioH, . MaTBEHKOBO, 1. 6.

KonrtakThbrit Tenedon: (495)634-11-38.

OdunuanpHblii CalT aJMHUHHCTPAIIMU CEJIbCKOTO MocesneHus HazapbheBCKoeB ceTu
Wurepuer: WWw.adm-nazarevskoe.ru.

AJlpec 3IEKTPOHHOM MOYTHl aJIMUHHUCTpPAIIUU CEIIbCKOTO moceneHus HazapbeBckoeB
cetu MuTepHeT: Sp.nazar@mail.ru.

2.0tnen  mnpaBoBOro  olecmeyeHMss M OPraHU3alMOHHON  padoThI
AIMHMHHCTpPaLMU ceJbCKOro nocejaenus Hazapsesckoe

MecTo Hax0XJIeHUs OT/eNIa MYHUIIUTIATBHOU COOCTBEHHOCTH: MOCKOBCKasi 00J1acTh,
OnuHuoBckul paiton, n. MartBeiikoso, 1. 6.

I'paduk paboTHI OT/AETIa MYHUIIUTTAIBHOW COOCTBEHHOCTH .
| Houenensuux: | € 9.00 10 18.00 o6ex: ¢ 13.00 1o 14.00
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Brophuk: C 9.00 1o 18.00 o6exm: ¢ 13.00 mo 14.00

Cpena C 9.00 mo 18.00 o6exm: ¢ 13.00 mo 14.00

Yersepr: C 10.00 no 19.00 o6en: ¢ 13.00 no 14.00

[IsTauna: C9.00 mo 13.00

Cy660Ta BBIXOJIHOU J€Hb.

Bockpecenne BBIXOJTHOM JICHb.

I'paduk nmpuema 3asBUTENCH B OT/IeTIe MYHHUITUITAIbHONW COOCTBEHHOCTH .

[lonenenvrux: C 9.00 no 13.00

UYeTBepr: C 14.00 no 19.00

[TouToBBIM anpec oOTAeNa MYHUIUIAIBHOW COOCTBEHHOCTH aJIMHHHUCTpPAIHU
cenbckoro nocenenust Hazapnesckoe: 143021, MockoBckast 06s1actb, OUHIIOBCKUI paiioH,
1. MaTBenkoBo, 1. 6.

KonraktHblit Tenedon: (495)634-11-38.

OdunmanpHpli  cCaT oOTHena MYHUIMIIAIBHOW COOCTBEHHOCTH aJIMHHHUCTpPAIINHU
cenbckoro noceenus HasapbeBckoes cetn MuTepuer: Www.adm-nazarevskoe.ru.

Anpec  DJIIEKTPOHHOM  MOYTHI  OTAENAa  MYHUUUIAJIBHOW  COOCTBEHHOCTH
aJIMHHHCTpAIUH CelIbcKoro mnocenenns HazapreBckoeB cetu MuTepHer: sp.nazar@mail.ru.

3.MKY M®I, pacnojio:xkeHHble Ha  Teppuropuu  OJHHIOBCKOro
MYHHUIUNIAJTBHOI0 pailoHa MocKOBCKOM 001acTH
Mecto HaxoxaeHus MKY M®II: MockoBckas 06yactb, OQUHIIOBCKUI palioH,
r. OnuHIO0BO, Y. ['oBOpOBa, 1.240.

I'padux pabotet MKY MOII:
[onenenvnux: 09:00-18:00 6e3 mepepsiBa Ha 00€]
BropHux 09:00-18:00 6e3 nepepriBa HAa 00e
Cpena 09:00-18:00 6e3 mepepriBa Ha 06€
Yetrepr: 09:00-18:00 6e3 mepepriBa Ha 00e
[Iarauma: 09:00-18:00 6e3 mepepsiBa Ha 00en
Cy066o0Ta BBIXO/ITHOU JE€HB
Bockpecenbe: BBIXOJIHOM JICHb

[TouTomerit anpec MKY M®I] : 143007, MockoBckas o6iactb,OHHIIOBCKUI
paiioH, r. OnunIoBo, yi. ['oBopoBa, 1.24 6.

Tenedon Call-nienrpa: (495)640-62-00.

Odwunmaneueiii caiit MKY M®I] B cetn MaTepuer:http://www.odinmfc.ru.

Anpec snekrponnoit moutsl MKY M®I] B cetn MuTepret: info@odinmfc.ru.
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[Tpunoxenue 2

B AnmuHUCTpammio cenbekoro nocenneHus HazapbeBckoe
OauHITOBCKOTO MYHHITUTIATILHOTO pailoHa MOCKOBCKOM 00J1acTH

s gpusuyeckux auy

Damunus

Hma

Omuecmeo (npu Hanuuuu)

s opuouyeckux auy

Op2aHU3ayUOHHO-NPAasosas hopma,
noJiHoe (Ul cokpaujenHoe)
HaumMeHo8anue 1puouyecKo2o 1uya

3ASBJIEHUE
[Ipomry Bac mnpegoctaButh cieayroniyro WHGOPMalKIO O BPEMEHH U MECTe
TEaTpaJNbHbIX MpPEACTAaBICHUM, (UIAPMOHUYECKMX U ICTPAaJHBIX KOHUEPTOB U
racTpPOJIbHBIX MEPOIPHUATHNA TeaTpoB U (UIAPMOHUN, KUHOCEAHCOB B YUPEKICHHSX,
PacroJIOKEHHBIX HAa TEPPUTOPUMU CeIbCKOro mnoceneHus HazappeBckoe OIMHIIOBCKOIO
MYHHUIMIATIBHOTO pailoHa MockoBCcKo#l obnacTu:

1.

2.

Pe3ynpTaT MyHUIIMNIATBHOW YCIIYTH BBIAATH CJIEIYIOIIUM CIIOCOOOM:

O MOCPEACTBOM JIMYHOI'O 0OpalieHust B AAMHUHUCTPALUIO!

O B (hopMe AIEKTPOHHOTO JOKYMEHTA;

O B (hopMe TOKyMeHTa Ha OyMakHOM HOCHUTETIE;

N MOYTOBBIM OTIIPABJIICHWEM Ha aJpec, YKa3aHHBIM B 3asBICHUU (TOJIBKO Ha
OyMa>KHOM HOCHUTEJIE);

O OTIIPABJICHUEM IO 3JIEKTPOHHOM 1ouTe (B opMe JIEKTPOHHOTO JOKYMEHTa

U TOJIBKO B CilydasgX MpsSMO TMPEAyCMOTPEHHBIX B JCHCTBYIOIIMX HOPMATUBHBIX
MPaBOBBIX AKTAX);

[ nocpenctBoM audHoro obpamenus B MKY MOI] (tonpko HA OyMakHOM
HOCHTEJIE);

O MOCPEJICTBOM HampaBieHus 4depe3 EauHBI mopTan rocyJapCTBEHHBIX U
MYHHIUTTAIBHBIX YCIYT (TOJIBKO B (hOpME 3IIEKTPOHHOTO JJOKYMEHTA);

O MOCPE/ICTBOM  HampaBieHus: 4epe3 llopran rocynapCcTBEHHBIX U

MYHHUIMIATBHBIX YCIYT (TOJIBKO B (hOpME 3JIEKTPOHHOTO JOKYMEHTA).

" " 20 roja

(moamnuce)
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[Tpunoxenue 3

Bbaok-cxema
Npea0CTABJIeHUS] MyYHHIIUNAJIBLHOM YCJIYIH 10 MPeI0CTaBJIeHNI0 HH(OpMAIIUT O
BpeMEHH U MeCTe TeaTPAJbHBIX MpeICTABJIeHNH, PUIAPMOHUYECKHUX U ICTPATHBIX
KOHLIEPTOB U racTPOJbHbIX MEPONIPUATHI TeaTPOB U (PUIAPMOHNH, KHHOCEAHCOB,
AHOHCHI JTaHHBIX MEPONPUATHI

Hauaso npesiocTaBieHns MyHUIUIAIbHOI ycryru. [Ipuem
3asBJICHHS

1.3asBnenue
2. JIOKyMEHT, YI0CTOBEPSIOLIN
JIMYHOCTH (IIPH HEOOXOJUMOCTH)
3.JloBepeHHOCTD (Mist
IOPUIMYECKHX JIUI] U JUIS
¢busmaeckux aui (mpu
HEOOXOUMOCTH)

-~ &

Perucrpanust 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX ISt
NIPENOCTaBICHHS MyHHIIMIAIBHOM yCIyri

l

TIpunsitre pewieHns o npenocTasieHuu (06 OTKase
MPE/IOCTABIICHHUS) MYHHLUIAIBHON YCITYTH

[puem 3asBIeHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
TIPENOCTABICHUS MyHHIIUITAIBHON yCIyTH

3as(BIICHHE COOTBETCTBYE

TpeOOBaHHAM, YKa3aHHBIM B
myHKTe 24

IMHHICTPATHBHOLO

COOTBETCTBYET
TpeOOBaHHAM, YKa3aHHBIM

B IIyHKTE 24
MUHHCTPATHBHOTO
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TpenocraBnenue nHGOpManun MoTHBHPOBAHHBIH OTKA3 B IPEIOCTABICHHN HH(OPMAIINK
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