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AJIMMHHUCTPATHBHBINA perjaMeHT

npexoCcTaBJICHUS MyHHHHHaJILHOﬁ YCIayra mo CorjiacoBaHmIi0 MECTOIIOJOKCHUN 'PaHUIN
3€MECJIBHOI'0 YyYaCTKa

. O61IMe moj1oKeHus

IIpenmer pery/inpoBaHusi AAIMMHUCTPATUBHOIO PerjiaMeHTa NMpeAoCTaBIeHHs
MYHHUUIHMOAIbHOH YCJIYTH

1. AIMMHUCTPAaTHBHBIA pErJaMEHT MPEJOCTABICHUSA MYHHIIUIIATLHOW YCIYyTH 10
COTJJaCOBAHUIO  MECTOMOJIOKEHUS TPAHULl  3€MEJIbHOTO  y4acTKa OpPraHoM  MECTHOIO
caMOympaBJIeHUs (Jajnee - aJAMUHUCTPATUBHBIA PpErJaMEHT) YCTaHaBJIMBAeT CTaHAApT
MPEIOCTABICHUS MYHULIHUNAJIBHON YCIYTH IO COIVIACOBAHUIO MECTOMOJIOKEHUSI TPaHUIL
3eMEeNIbHOTO yYacTKa OpraHOM MECTHOT'O CaMOYIpaBlieHUs (Jajiee - MyHHUIIMNAIbHAs yCIIyTra),
COCTaB, TOCJEA0BATEILHOCTh U CPOKHU BBITIOJIHEHUS aJIMUHHCTPATUBHBIX MPOIEeAyp (AeicTBHil)
M0 MPEIOCTABICHUIO MYHHUITUTIAILHON yCIyTH, TPEOOBAHUS K MOPSAJKY WX BBITOJHEHUS, (OPMBI
KOHTPOJISI 3a WCIOJHEHHEM aJIMHUHHCTPATHUBHOTO perjaMeHTa, JOCYAcOHBIM (BHECYICOHBIN)
MOPANIOK  OOXKaJlOBaHWsI pelmieHud u  jaelictBuii  (Oe31eiicTBHsI) JOHKHOCTHBIX JIMIl U
MYHUIMIIAIBHBIX  CAYKalluX  AJMUHHCTpalMH  CEJIbCKOro  moceineHuss  HaszapbeBckoe
OMHIIOBCKOTO0 MYHHIIMITIATBHOTO paiioHa MOCKOBCKOH 00acTH (anee — AJMHUHHCTPALINS).

2. AJMUHHCTPATUBHBIM pETJIAMEHT pa3pa0OTaH B MENAX MOBBINICHUSA KadyecTBa M
JOCTYIIHOCTH TMPEIOCTABICHUS MYHULHUNAIBHON YCIYTM IpPU OCYUIECTBICHUU ITOJHOMOYUN
AJIMUHUCTpALIUEN.

JInna, umeronue NpaBo Ha MOJy4eHHe MYHUIIMIIAIBLHON YCIyIH

3. MyHuunanbHass yciayra HpeaCTaBiasSeTcs (U3HYECKUM JIMIAM, WHIABHIYaIbHBIM
MpeANpPUHUMATESAM U IOPUINYECKUM JIMLAaM (J1ajiee — 3asiBUTENN ).

[Ipu oOpamieHnr 3a TOJYYCHHEM MYHHIIMMAIBHON YCIYrH OT HWMEHHU 3asBHUTENEH
B3aUMOJCHCTBUE C  AJMHHUCTpAallMEll BOpaB€ OCYLIECTBIATH HMX  YINOJHOMOYEHHbIE
MPEICTABUTEIIHN.

TpeOoBanus K mopsiAKy HHGOPMHUPOBAHUSA 0 MOPSIIKE MPEIOCTABJIECHNSI MYHUIIMIIAIbHOI
YCJIYyIrH

4. WudopmupoBaHHe TpakaaH O MOPAAKE MPEAOCTABIACHUS MYHHIIUIAILHON YCIyTH

OCYILIECTBIIACTCS ~ MYHHUIUMIAIBbHBIMU  CIYXKAIUMU ~ AJIMUHHUCTpAllMd U COTPYJAHUKAMU

MyHUIIMTIATEHOTO Ka3€HHOTO YYpekJIeHUs «MHOro(QyHKIIMOHAIBHBIA HEHTP MPeI0CTaBICHUS

TOCYJAapCTBEHHBIX M MYHUUMNAIBHBIX yciayr OJMHIOBCKOTO MYHULMNAIBHOTO pailoHa

MockoBCKO# 00macTu», pacroyioKEeHHOro Ha Teppuropunr OIUHIIOBCKOTO MYHHIIMITAIEHOTO



paiiona (nanee — MKY M®II).

5. OCHOBHBIMH  TpeOOBaHHAMH K HWHOOPMHPOBAHHUIO  TpaxIaH O  MOPSIKE
MPENIOCTaBICHUS] MYHUIIMIAJIBHOM YCIYrM SBJISIOTCA JOCTOBEPHOCTH IPEAOCTABISAEMOI
uH(pOpMaIMH, YETKOCTh U3JI0KEHUS HHPOPMALUU, TIOJTHOTa UH()OPMHUPOBAHUS.

6. Hudopmanus o TmMOpsAAKE MPEAOCTABICHHS MYHHIUIAIBHOW YCIYTH COICPIKUAT
CJIEITYIOIINE CBE/ICHUS:

1) HaMMeHOBaHWE ¥  TMIOYTOBBIC ajapeca AJIMHHHCTPAIlMH, OTBETCTBCHHOTO  3a
MPEI0CTaBICHUE MYHUITUIIAJIbHON yciyru, 1 MKY MOI];

2) cripaBoYHbIC HOMepa Teae(GOHOB AJIMUHUCTPALINH, OTBETCTBEHHOTO 3a MPEI0CTABICHHE
MyHHUIUNIAIbHOU yeinyru, 1 MKY M®I];

3) agpec odwurmansHoro caiita Aamuauctpamuun 1 MKY MO®Il B uH(OpMAIHOHHO-
TeJIeKOMMYHHKAIIMOHHOM ceTn «uTepHeT» (nanee — cetb HTEpHET);

4) rpaduk  pa®oThl  AJMHMHHCTpAllMd,  OTBETCTBEHHOTO  3a  MpPEJOCTaBIICHHUE
MyHULUNIAIBHOU yeiyru, 1 MKY M®I];

5) TpeboBaHUS K MUCHbMEHHOMY 3ampoCy 3asBUTENCH O MPEIOCTaBICHHH MHPOPMAIUU O
MOPSIAKE TTPEAOCTABICHUSI MYHUITUTIATLHON YCIIYTH;

6) BBIICPKKH U3 TIPABOBBIX aKTOB, COJICPKAIIMX HOPMBI, PETYIUPYIOIIUE ACATEITBHOCTb I10
MPEIOCTaBICHUIO MYHUIIMITAILHON YCIYTH;

7) TEKCT aIMHHHUCTPATUBHOTO PETIIAMEHTA C MPUIIOKCHUSIMU;
8) mepedeHb JOKYMEHTOB, HCOOXOIUMBIX JIJISl IIOJTYYCHUS MYHHUIIUTIATBHOHN YCITYTH;
9) kpaTKoe OIMcaHKe MOPSIKA MPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

10) oGpasiipl oopMIICHHST TOKYMEHTOB, HEOOXOIUMBIX ISl MOJYyUCHUS MYHHUIIUIATBHOM
yCIyTH, U TpeOOBaHUS K HUM;

11) nepeyeHb THITOBBIX, HaWOOJiee AaKTyaJbHBIX BOINPOCOB TPaXkIaH, OTHOCSIIUXCS K
komnereHiuu Aamunuctpaius, MKY MO®II u oTBeThI Ha HUX.

7. Wudopmanus o mopsaKe MPeIOCTABICHUS MYHUIHIIATBHON YCIYTH pa3MeniaeTcs Ha
WH(pOPMAIIMOHHBIX CTEHJaX B oMeneHusAXx Aamunucrpanuu 1 MKY M®II, npenHazHaueHHBIX
JUIS TIpreMa 3asiBUTeNei, Ha OQUIIMAIIbHOM caiiTe AIMUHUCTpAIM U opuimaibHoM caiite MKY
M®OI] B cetn MHTEpHET, B deaepanbHOM rocyjapcTBeHHON HH(OpMAIIMOHHOM cucteme «Enunbiit
nopTai rocyJapCTBEHHBIX M MYHULMMNAIBHBIX yciuyr (dyHkuuid)» (manee — Egunblii moprtan
rOCYJapCTBEHHBIX U MYHHULMMNAIBHBIX YCIYT), B TOCYJapCTBEHHOM HMH(OPMAIIMOHHOW CHUCTEMeE
MockoBckoil obmactu «llopTaml TOCyIapCcTBEHHBIX M MYHUUMMNAIBHBIX YCAyr ((QyHKIIHIT)
MockoBckoil ob6nactu» (manee — IlopTanm rocyaapcTBEHHBIX M MYHULMIAIBHBIX YCIYT
MockoBCKO#l 0071aCTH), a TakXKe MPEAOCTaBIsETCS MO TeledOHY M DIIEKTPOHHOW IMOYTE IO
oOpareHuto 3assBUTENS.

8. CmpaBounas wuHpOpMANKsA O MeECT€ HAXOXJICHHsA OTHAe]a MYHHIMIAIbHON
COOCTBEHHOCTH AJIMUHUCTPAIIUHN, OTBETCTBEHHOI'O 3a MPEJOCTaBICHNE MYHHUIIMIIAIbHON YCIIyTH,
MKY M®II, ux moutoBbie aapeca, opuimaibHble caiThl B ceTu MuTepHET, nHpopMamus o
rpadukax paboThl, TeaedOHHBIX HOMEpPAX M aJpecax AJIEKTPOHHOM MOUTHI Mpe/ICTaBlieHa B
IIpunoxxennu 1 Kk aAIMMHUCTPATUBHOMY PETJIaMEHTY.

9. Tlpu oOmieHMH ¢ TpakJaHAMH MYHHIMNAIbHBIE CIyXKale AJIMAHUCTPAIMA |
corpyaaukn MKY M®IL] 006s3aHbl KOPPEKTHO M BHUMATEIBHO OTHOCHTHCSA K TpakJaHaM, HE
VHIDKas HMX YeCTH U JOCTOMHCTBA. WH(popMupoBaHue O TMOpPSAKE MNPEIOCTABICHUS
MYHHUIMTAIBHON YCIYTM HEOOXOIMMO OCYIIECTBISATh C UCIOJIB30BAHUEM O(PHUIIMAIBHO-EII0OBOTO
CTHJISI PEUHU.



Il. CranpapTt npegocTaBjieHusi MyHMIMIAIbHOH YCJIYTH
HauMeHOBaHME MYHULIMNIAJIBLHON YCIAYTH

10. MYHI/II_II/IHaJ'II)Ha}I yciyra 1o CorjlaCoOBaHMrO MCCTOIIOJIOKCHHA I'paHUIl 3CMCJIbHOI'O
y4aCTKa OpraHOM MECTHOI'0 CaMOYIIPABJICHU .

HanMeHoBaHMe oprana, npeAoCTaB/JIsIONIEr0 MyHUIIUIIAIbHYIO YCIYTy
11. TIpemocTaBneHne MYHUIIUTIATBHON YCIIYTH OCYIIECTBISICTCS ATMHUHUCTPALIUCH.

12. AnMmuHucTpalys Opranu3yeT MPpeJOCTaBIeHue MyHUIMIAIBHOM YCIYTH [0 MPHHIIHITY
«OJTHOTO OKHa», B TOM uHcie Ha 6aze MKY M®II.

13. B npenocraBieHnd MyHHIUIIAIBHOM YCIIYTH y4aCTBYIOT:

- VYmnpaBnenue @PenepanbHOW CIyXKObl TOCYIApCTBEHHOM pPETHUCTpAIUM, KaJacTpa Hu
kapTorpaguu no MockoBckoil o6sacTy;
- - ®I'Y «KapacrpoBas nanara 1o MocKOBCKON 00JacTH».

14. Opranbl, MpeAOCTaBISIONIME  MYHHIMIAIBHYIO  YCIAYTy [0  COTJIACOBAHHIO
MECTOIIONIOKEHUSI TPAHMIl 3€MEJIBHOIO y4acTKa OpPraHOM MECTHOTO CaMOYIIPABJICHHS,
MHOTO(YHKIMOHAJIbHbIE LEHTPbl, Ha 0a3e KOTOpPBIX OPraHMW30BAHO MPEAOCTABICHUE
MYHULUMNAIBHON YCIIyrH, HE BIpaBe TPeOOBATh OT 3asiBUTENS OCYILECTBJICHUS NEHCTBUI, B TOM
YHCIIe COTJIACOBAaHUM, HEOOXOMUMBIX JUISl MOJIyY€HUS MYHUIMIATBHOM YCIYyTH M CBSI3aHHBIX C
oOpallleHHeM B WHBIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIpPABJICHUS) H
OpraHu3aluy, 32 MCKIIOYCHHEM IOJIYYEHUS YCIYT, BKIKOYEHHBIX B IIEPEYEHBb YCIYT, KOTOpPbIE
SBIISIIOTCS HEOOXOAMMBIMU U 00A3aTEIbHBIMU Ul NPEAOCTABICHUS MYHHUIMIAIBHBIX YCIYT,
yTBepxkAcHHBIN [locTanoBnenueM I 'maBsl cenbekoro nocenennst Hazappesckoe .

Pe3yabTaT npegocraBjieHUss MyHUIUIIAIBHON YCIyIH
15. PesynbTatamu mpeIoCTaBICHUS MYHUIMITATLHON YCIYTH SIBISFOTCS:

1) moamnucaHWe aKTa COTJIaCOBAHUS MECTOIOIIOKEHHS TPAHUIIBI 3eMEJIbHOTO yIacTKa,

2) OTKa3 B MpPEJOCTABICHHUH MYHUIIMIATBHOW YCIyrd, o(QOpMIICHHBIH Ha OyMakKHOM
HOCUTEJIE WIM B DJJEKTPOHHOH ¢opMe B COOTBETCTBHUM C TpPEeOOBAHMUAMHU JCHCTBYIOIIETO
3aKOHOJATEJIbCTBA.

Cpok perucTpanuu 3anpoca 3asiBUTeJIsi

16. 3anpoc 3asBuTENsd O NPENOCTABIECHMHM MYHHMIUIIAJILHONW YCIYTH PECMCTPUPYETCS B
AJMUHUCTpALIMIO B CPOK He mo3aHee | pabouero AHs, CIEAYIOIIEro 3a AHEM MOCTYIUICHUS B
AJIMUHHCTpALINIO.

17. Perucrparusi  3ampoca 3asBUTENST O MPEJAOCTABICHHA MYHHUIIMIAIBHON YCIyTH,
nepenaHHoro Ha OymaxkxHoM Hocutene uz3 MKY MOIL] B AnMuHHCTpanuu, OCyLIECTBISETCS B
CpoK He mo3aHee 1 pabodero AHs, CIETYIOMIEro 3a JHEM NOCTYIUICHHS B AIMUHUCTPAIHIO.

18. Perucrparust  3ampoca 3asBUTENST O MPEJAOCTABICHUHA MYHHUIIUIAIBHON YCIIyTH,
HamNpaBJICHHOTO B (opMe DdJIEKTPOHHOTO JOKyMEHTa mocpeacTBoM EauHoro moprana
TOCY/IapCTBEHHBIX M MYHUUMMNAIBHBIX ycayr, [loprama rocynapcTBEHHBIX M MYHHIIMMAIbHBIX
yciyr MOCKOBCKOH 00J1aCTH, OCYIIECTBIISIETCS B CPOK He Mo3aHee | paboyero AHA, CIeIyIOIIEro
3a THEM MOCTYIUIEHUS B AIMUHUCTPALHIO.



Cpok npenocTaB/ieHUsI MyHUIIMNIAJBHON yCJIYTH

19. Cpox  mpemocraBicHUS MYHWIMMNAIBGHOM  yCIYTH HE  MOXET  IPEBBIIIAThH
30 xayleHgapHBIX THEH C ATl PETUCTPAINH 3asiBICHUS B AJIMUHUCTPALIUH.

20. Cpok mpenocTaBieHHs MYHHIUIIAIBHOM YCIIYTH, 3alpoC Ha IOJIyYEHHE KOTOPOii
nepenan 3asutrenem uepes MKY MOILI, wucumcnsercas co OHA pErucTpalmu 3ampoca Ha
MOJIyYeHUE MYHUIIUTIATBHON YCIYTU B A IMUHUCTPAIIUH.

21. Cpok mpenoCTaBiIeHHs MYHHIMIAIBHON YCIYIH HMCYUCISIETCS 0e3 ydera CPOKOB
MIPUOCTAHOBJICHUS]  NPEJOCTABICHUS  MYHUIUIAJIBHONM  yCIyru, I[epejadd 3ampoca o
MPEIOCTABICHUN MYHMUIIUIIAIIBHON yciIyru U JokyMeHToB 3 MKY M®I] B AamuHucTpamnuio,
nepenadyy pesyibTaTa MPEeJOCTaBICHUS MYHULMIIAIBHOM yCayru u3 AnMuHucTpanuu B MKY
M®II, cpoka BeIgauu pe3yibTaTa 3asBUTEIIO.

22. Cpokd mepemayd 3ampoca O MPEIOCTABICHUH MYHHIMIIAIBHOW yCIyTH |
npuiaraemMbix JokyMeHToB u3 MKY M®I] B AnMuHucTpanuio, a Takxke nepefadyu pesyibraTa
MYHUIUNIATBHOU yciiyru u3 Aamunuctpaiuu B MKY M®I] ycraHaBIuMBaloTCsl COIIAIIEHUEM O
B3aUMOJICHCTBUN MEXAY AIMUHUCTpalreld 1 MHOTO( YHKIIMOHAIBHBIM [IEHTPOM.

23. Beimaua (HampaBjieHHe) pe3yibTaTa MPEJIOCTaBICHHS MYHHIIUITAIBHOW  YCIIyTH
OCYIIECTBIIACTCSI B CPOK, He mnpeBblmaromuii 30 KaleHAapHbIX AHEH (B cioydae BbIJIauu
pe3yabTaTa), 2 pabouux AHEH (B cliydae HampaBJICHUsS PE3yIbTaTa).

HpaBOBble OCHOBaHMSA NMPEAOCTABJICHUN MyHHHHHaJIbHOﬁ ycayrn
24. Hpe,Z[OCTaBJIeHI/Ie MYHHHHHaHBHOﬁ YCIIYIH OCYHICCTBILACTCA B COOTBCTCTBHU C:

- 3eMenpHbIM KoJekcoM Poccuiickoit @eneparuu (manee - 3emenbHbIM Kogekce Pd)
(CobOpanue 3akoHOnaTenbcTBa PD, 29.10.2001, Ned4, ct. 4147);

- ®enepanbHblil 3ak0H 0T 21.07.1997 N 122-®3 «O rocynapcTBEHHOM perucTpanuu Ipas
Ha HEJBM>KMMOE UMYILECTBO U CIIETIOK C HUMY;

- ®epepanbHbiM  3akoHOM OT 25.10.2001 Nel37-®3 «O BBeaeHMH B JICWCTBUE
3emenbHOro kojgekca Poccuiickoit ®epepauun» (nanee — @DenepanbHbiii 3axkoH Nel37-03)
(Cobpanme 3akonoaTenscTBa PO, 29.10.2001, Nod4, ct. 4148)

- ®epepanbHbiM 3akoHOM OT 24.07.2007 Ne221-®3 «O roCynapCcTBEHHOM KaJlacTpe
HeZBWKUMOCTHY (Hanee — DenepanbHbiil 3akoH Ne221-D3) (Cobpanue 3akoHoAaTenbcTBa PO,
30.07.2007, Ne31, ct. 4017);

- VYcraBom cenbckoro mnoceneHns HazappeBckoe OIMHLIOBCKOIO MYHHIMIAIBHOTO
paitona MockoBcKo# o0nacTu;

- IlocranoBnenneM [naBwl cenbckoro nocenenuss Hazapwseckoe ot 17.06.2014 1. Ne
197«006 yTBepkACHUH MEPEYHS] MYHULIUNAJIBHBIX YCIIYT, OpraHU3alys MPeaoCTaBIECHUS KOTOPBIX
OCYIIECTBIIIETCS AIMUHUCTpAIEH MPUHITUITY «OJHOTO OKHay», B TOM yHcie Ha 6aze MKY M®I]
IIPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYI).

HcuepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0X0AMMBbIX, B COOTBETCTBUHM C
HOPMATHBHBIMH NPAaBOBLIMH aKTaMu Poccuiickoit @enepauyuu, HOpMATUBHbIMU
NPaBOBBIMH AKTaMH MOCKOBCKO#1 00J1aCTH 1 MyHUIIMIIAJbHBIMH NIPABOBBIMH AKTAMM, LIS
NPeI0CTABJICHUS MYHHIMIIAJIbHOM YCJIYI'H, YCJIYT, HEOOXOAUMBIX M 00513aTEJIbHBIX /LISl ee
NPe0CTABJICHUS, CIIOCO0OBI UX MOJIy4YeHHS 3asiBUTEISIMH, B TOM YHCJIE B 3JIEKTPOHHOM
(¢popme, M MOPANOK UX NPEAOCTABICHHUSA

25. TIpu obOparieHuH 3a MOJTyIeHHEM MYHHITHUIAIBHOM YCIIyTH 3asiBUTENb TIPEJICTABIISIET:



1) 3asBnenwue (oOpaser npencrasieH B [Ipunoxennn Ne3);

2) MOKYMEHT, YAOCTOBEPSIOIHIA TUIHOCTD 3asBUTEIIS;

3) IOBEPEHHOCTH, OATBEPKIAFOIIYIO TIOJTHOMOYHS MPEICTABUTEIIS 3asIBUTENS C TOYHBIM
YKa3aHHEM IOJTHOMOYHMI - B CIIy4ae €clid ACHCTBYET PEICTaBUTED;

4) MexeBoli IJIaH — B 3JIGKTPOHHOM BHJE, 3aBEPEHHBIM KaJaCTPOBBIM HHKEHEPOM,
MOATOTOBUBILIUM MEXKEBOM IUIAH.

B coorBercTBHM C mnprka3zoM MUHHCTEPCTBA 3KOHOMHYECKOIO pa3BuTHs Poccuiickon
Oenepammn o1 24.11.2008 Ne412 rpadudeckas gacTh MEKEBOTO IIaHA W3TOTABIMBAcTCS Ha
tonorpaduaeckoit creMke M 1:500, ecnu mromaap 3eMeIbHOTO ydacTka 70 6 ra, wim M 1:2000,
€CJIM TUIOHIAJb 3€MEJIbHOTO ydacTka Oojiee 6 ra. I'paduueckuii mMatepuan JOHKEH COAEPIKATh
MH(OPMALIMIO O KPACHBIX JIMHUSIX.

5) BenoMocTe KoOpAMHAT B TOPOJICKOM CHUCTEME, 3aBEpPEHHas KaJacTPOBBIM
WHXEHEPOM, MOATOTOBHUBIINM MEXEBOU IUlaH. B ciiydae cioxHOM KOH(UTyparuu 3eMeTbHOrO
yuacTka (20 u 0osiee MOBOPOTHBIX TOYEK) BEIOMOCTh KOOPAUHAT MPEJICTABIISIETCS B SJIEKTPOHHOM
Buje (¢ pacmupenuem shp, shx wau mif, mid).

6) AKT coriacoBaHUs MECTOIIOJIOKEHHSI TPAHULL.

26. B OymaxHoM Buae (opma 3asBIEHHS MOXKET OBITh MOJydeHa 3asBUTEIICM
HEIMOCPEACTBEHHO B OT/ICJIE MYHUIIUTTAIbHOM cOOCTBEeHHOCTH AnMuHucTparuu uin MKY MOII.

2. ®opma 3asBIEHUS JOCTYITHA JUIS KOMMPOBAHHUS M 3aIIOJIHCHUS B DJIEKTPOHHOM BHJIE Ha
Enunom mopTtasie rocyJapCTBEHHBIX M MYHHIIMNANBHBIX ycayr U [lopTtane rocyqapcTBEHHBIX U
MYHHUIMIAIBHBIX ycIyr MOCKOBCKOM 00JacTH, HAa 0UIMATBLHOM caiTe AJIMUHHUCTPAIMU B CETH
Wurepuer http://www.adm-nazarevskoe.ru,, a Takke Mo OOpaICHUIO 3asBUTEIST MOXET OBITh
BBICJIaHA HA aJpEeC €ro 3JIEKTPOHHOMN MOYTBHI.

HcuepnbiBaoniuii nepedyeHb JOKYMEHTOB, HEOOXO0AMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMHU NMPABOBBIMHU AKTAMH JIJIsl IPEI0CTABJIEHNSI MYHUIIMTIAJIbHON YCJIYTH,
KOTOpPbIe HAXOAATCH B PACIIOPSIZKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI 0

CaMOYNpPAaBJICHHUS] 1 MHBIX OPraHOB U MOJABEIOMCTBEHHbIX UM OPraHM3alUAX,
YYaCTBYIOUIMX B NPEI0CTABJICHUN MYHUIUNAJIbHBIX YCJIYT, H KOTOPbIE 3asiBUTE/b BIIPaBe
NPEACTABUTH M0 COOCTBEHHO MHUIMATHBE, a4 TAKKe CIOCOOBI MX MOJIyYeHUs
3asiBUTEJISIMHM, B TOM YHCJ€ B 3JIEKTPOHHOU (popMe, MOPAIOK UX MpPeACTABICHUSA

28. BasiBUTENb  BIOpaBe MPEACTaBUTh 10 COOCTBEHHOW HMHUIMATHBE CIICIYIOIINE
JOKYMEHTHI:

1) Beinucka us EI'PIT;

2) KajacTpOBBIM MACIOPT 3€MEJBHONO ydYacTKa, JHMOO KagacTpoBas BBITMCKA O
3€MEIIBHOM y4YacTKe.

29. HenpencraBiicHUE 3asBUTENIEM YKa3aHHBIX IOKYMEHTOB HE SIBJISIETCS OCHOBAHUEM JIJIsI
OTKa3a 3asBUTEIIIO B IIPEJOCTABICHUU MYHULIUIIAIILHON YCIIYTH.

30. AqMuHKCcTpalss ¥ MHOTO(YHKIIMOHAIBHBIE [EHTPbI HE BIpaBe TPeOOBaTh OT
3asiBUTENIA TMPEJCTABICHUS JOKYMEHTOB W HWH(MOpPMAllMM WJIM OCYIIECTBICHUS JEHCTBUH,
IIPEACTABICHUE WIA OCYIIECTBICHUE KOTOPBIX HE IIPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMM, pETyJIMPYIOIIMMH OTHOILICHMs, BO3HMKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHULHUNAJIBHON YCIYTH.

31. AnmunucTpaiss ¥ MHOTO(YHKI[MOHANBHBIE I[EHTPhI HE BIpaBe TPeOOBaTh OT
3agBHUTENS] TAKXKe IMPEICTaBICHUS JOKYMEHTOB M HMH(pOpMauud, B TOM uuciae o0 oruiare
rOCYIapCTBEHHOW IMOLIJIMHBI, B3UMAaeMOU 3a MPENOCTABIEHUE MYHULIUMIIAIIBHON YCIyTH, KOTOPbIE
HaXOIATCsI B  PACHOPSDKEHUM  OpPraHOB,  IIPEAOCTABILIIOIIMX  TOCYIApPCTBEHHBIE  WIIH



MYHHUIMIAIBHBIE YCIYTH, JMOO IOJABEIOMCTBEHHBIX OpraHaM TIOCYIapCTBEHHOW BIACTH WIIU
OpraHaM MECTHOIO CaMOYINpPAaBIEHUS OpraHM3aluil, ydYacTBYIOIIUX B IIPEJOCTABICHUU
MYHULANIAJIBHON YCJIYyTH, B COOTBETCTBUM C HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMH Poccuiickon
®denepanuy, HOPMATHUBHBIMHM IPAaBOBBIMH akTaMu MOCKOBCKOW 00J1aCTH, MYHHULHMIAIbHBIMU
IIPaBOBBIMH AKTAMH.

HcuepnbiBaonuii nepedyeHb OCHOBAHM VISl 0TKAa3a B IIpUeMe JOKYMEHTOB, He00X0IUMBbIX
JJIA TIPeA0CTaBJICHUA MYHUIMNIAJIbHON YCJIYyTH

32. OcHOBaHUsI ISl OTKa3a B MPUEME JOKYMEHTOB B AnmuuucTpaiuu win MKY MOI],
HEOOXOUMBIX JIJISl TPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH CJIETYIOIINE:

-o0palieHue ¢ 3asBJICHUEM HECOBEPIICHHOIETHUX (110 14 ner);

- 3asIBUTEJIb HAXOJAUTCSA B COCTOSIHUM aJIKOTOJIBHOTO UM HAPKOTUYECKOTO ONbsIHEHMUS;

- TUYHOCTH 3aBUTEIISI HE COOTBETCTBYET IOKYMEHTY, YIOCTOBEPSIOIIEMY €0 JIMYHOCTD;
- 3asBUTEJIb, MPEJCTABIIAIONINHN IOPUIUIECKOE JUI0, HE MPEJOCTABISAET JOKYMEHTHI,
MOATBEPKIAIOIINE €TO MTOJTHOMOYHS.

HcuepnbiBawiunii nepeyeHb OCHOBAHUI /ISl MPUOCTAHOBJIEHUS WJIM 0TKAa3a B
Npea0CcTaBIeHHH MYHUIIUNIAJIbHON yCIyru

33. OCHOBaHUSIMH IS OTKA3a B MPEIOCTABICHUN MYHHIHITAIBHON YCIYTH SIBJISIFOTCS:

1) BBIBICHHE B 3alpoce Ha TMPEIOCTABICHUE MYHHIIMIIAILHOW yCIAYyTd WU B
MIpEeACTaBICHHBIX TOKYMEHTaX HEJIOCTOBEPHOM, NCKAXKCHHOM WIJIM HEMOJIHOW HHPOpPMAIIH, B TOM
YHUCJIe MPEJCTaBICHUE 3asIBUTENIEM JOKYMEHTOB, CPOK JIEHCTBUTEIHHOCTH KOTOPBHIX HA MOMEHT
MOCTYIUICHHUS] B AIMUHHUCTPALINIO B COOTBETCTBHUHU C JIEUCTBYIOIIUM 3aKOHO/IaTEIIbCTBOM HCTEK;

2) mopada 3asBICHUS U JOKYMEHTOB JIMIIOM, HE BXOASIIMM B TIEPEUYCHb JIWII,
YCTAHOBJICHHBIN  3aKOHOAAQTEILCTBOM M  IMYHKTOM 3  HACTOSIIEr0  aJIMHHUCTPATHUBHOIO
perilameHTa;

3) HenmpecTaBIeHUE 3asIBUTENIEM OJTHOTO WK OoJiee TOKYMEHTOB, YKa3aHHBIX B ITyHKTE 26
HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) TekcT B 3ampoce Ha MNPEIOCTaBICHHWE MYHUIIMNAIBHOW YCIYyTH HE TMOJHAeTCs
MPOUYTEHUIO JIMOO OTCYTCTBYET.

S) HEUCTBYIOIIMM 3aKOHOJATEIbCTBOM HE MPEAYCMOTPEHAa BO3MOXHOCThH COIJIACOBaHUS
IPAaHMI] 3€MEJIBHOTO Y4acTKa.

34. ITuceMeHHOe pelieHre 00 OTKasze B IMPEJOCTABICHUH MYHHIMIIAILHON YCIyTH
MOJMUCHIBAETCS TTTaBOM AIMUHUCTPALIMM U BBIJIACTCS 3asIBUTEINIO C YKa3aHUEM MMPUYHMH OTKa3a.

Pemenne 00 oTkase B mpHieMe JIOKYMEHTOB, INPEJACTaBICHHBIX B 3JEKTPOHHOU (opme,
noanuchiBaeTcs raaBoil AgmuHuctpauuu uim MKY MO®I] ¢ ucnonb3oBaHHEM 3IEKTPOHHOMN
MOANMUCH W HANpaBJsIETCd 3asBUTEN0 4Yepe3 EAuHBIA mopTall TroCyJapCTBEHHBIX H
MYHHUIUIIAIBHBIX yCIyr uin [lopTail rocyapCcTBEHHBIX U MyHULIHUNAIBHBIX YCIYT MOCKOBCKOM
00JacTH HEe TO3/THEEe CIEAYIOIIEro pabouero THS C JaThl pETUCTPAIIMU 3asBIICHUS.

[To TpeGoBanmio 3asBUTENs, peuieHHEe 00 OTKa3e B MPEIOCTABICHUHM MYHHIUIATHHON
YCIYT'M TPENOCTAaBISIETCS] B DJIEKTPOHHOM (QopMe WM MOXKET BbIIABAThCS JUYHO WIIU
HaMpaBJISThCS MO MOYTE B MUChMEHHOUW (hopme MO0 BBIAETCS yepe3 MHOTO(YHKUIHOHAIbHbBIE
LIEHTPHI.

35. OcHOBaHUsI 11 MPUOCTAHOBICHUS TPEJOCTABICHUS MYHHIUIATBHON yCIyru
OTCYTCTBYIOT.



Ilepeuens yciyr, He00X0AUMBIX M 0013aTEJIbHBIX /51 NPeI0CTABJIEHUS MYHUIMNIAILHOM
YCJIYTH, B TOM YHCJIe CBeIeHUs 0 JOKYMEHTAX BbIIaBaeMbIX OPraHU3alluAMM,
YYACTBYIOUIUMH B MIPeI0CTABJIEHNH MYHHIIUNAJIbHOH yCJIyTrU

36. [Inst  moaydeHWs MYHHUIMOAIBHOM YCIYTH 3asBHTEII0 HEOOXOIUMO IMOJYYHThH
CJIeIyIOIINe HEOOXOAUMbIE U 00s3aTeNbHbIC YCIYTH:

- HOJIYUCHHC MCKCBOTI'O IIJIaHA (OpI/IFI/IHaJ'I " KOIIHA, 3aBCPCHHAA KaTaCTPOBBIM MHKCHCPOM,
MOATrOTOBUBIINM MEKEBOM l'IJIaH).

- IOJYYCHHUC BCAOMOCTH KOOpIAHWHAT B I‘OpOI[CKOﬁ CHUCTCMC, 3aBepeHH0171 KagaCTpOBBIM
HHXXCHCPOM, IMOATOTOBHBIINM MEKEBOM IJIaH.

HOpﬂI{OK, pasMep 1 OCHOBAaHUA B3UMaHUA FocyﬂapCTBEHHOﬁ MONIJIMHBI UJIM MHOM TJIAThI
3a MpeaoCTraBJICHUuE MyHHHHHaﬂLHOﬁ ycayrn

37. IlpenocraBiieHie MYHHMLIUIAILHON YCIYyTH B AJMHHUCTpPALMHA  OCYILECTBIISAETCS
OecIIaTHO.

IMopsinok, pa3Mep U OCHOBAHUSI B3MMAaHUS IJIATHI 32 MPeI0CTaBIeHHE YCJIYT, HE00X0UMbIX
U 00513aTeIbHBIX /151 MPEeA0CTABJIEHUS MYHUIMNIAJbHON YCJIYTH

38. MeToauku pacueTa M pa3Mephl ILIAThI 32 OKa3aHHE HEOOXOAUMBIX U 00S3aTEIBHBIX
yCIYT YCTAaHABIMBAIOTCS OPraHU3AIUSIMU, MPEAOCTABISIONIMMU HEOOXOANUMBIE U 00s3aTeNbHbIC
yCIyTU, HEOOXOIMMBIE I MPEAOCTaBICHUS MYHHIIMIIANBHON YCIYTH, CaMOCTOSITENIBHO B
COOTBETCTBUU C TPEOOBAHUSIMHU JIEUCTBYIOIIETO 3aKOHOIATEIIbCTRA.

MakcuMaJbHbIH CPOK 0:KUAHMS B OUepeaH NPH Mojgaye 3a1poca o nNpeaocTaBjIeHUn
MYHUIMNAIbHOM YCJIYTH, YCJAYTH OPraHU3aliuu, YYaCTBYIOIIEeH B MPe10CTABJIEHUH
MYHUIHMNAJIbHOU YCJIYTH, U MPHU MOJYYEHUH Pe3yabTaTa NPeI0CTABIEHUsI TAKUX YCJIYyT

39. MakcuManbHOE BpeMsS OXKUAAHHMS B OUYEPEAM INPH JIMYHOW I0JaYe 3asBIEHUS O
MPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH COCTaBIISIET HE Oosiee 15 MUHYT.

40. IpenenbHas MPOJOIKATEIBHOCTh OXKHMIAHUS B OYEPEAN NPH TOJyYEHHUH pe3yibTara
MPEAOCTABICHUS] MYHULIMIIAJILHON YCIYTH HE AOJIKEH MPEBBIIATh 15 MUHYT.

TpeboBaHusi K MOMeIIEHUSIM, B KOTOPBIX MPEI0CTABJSAETCA MyHUIUNAJILHAS YCJIYyra,
YCJIYId OPraHu3alu, Y4acTBYOIIEeH B PEA0CTABJICHUHA MYHUIIMIIAJIbHON YCIIYIH, K
MeCTaM OKHAAHUS M pueMa 3asiBUTeJIel, pa3MelleHuI0 1 0(popMJIEHUI0 BU3YaJIbHOI,
TEKCTOBOM U MYJbTUMEAMUHON HH(POPMALUH 0 MOPAIKE NPEIOCTABJICHUS MYHULIMIIAIbHON
YCJIYIrd

41. TlpenocraBieHne  MYHHUIMIAIBHBIX ~ YCIYT  OCYIIECTBISIETCS B  CIEIHAIBHO
BBIJICJICHHBIX [IJI51 3TUX LI€JIEN moMeleHusaX Ti1aBol Anmunuctpanuu 1 MKY MOI].

42. [lns 3asBUTENEH JTOKHO OBITH 00ECIEYEHO YI0OCTBO C TOYKH 3PEHHUS IENIEXOIHON
JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TpaHcmopTta. IIyTh OT OCTaHOBOK OOIIECTBEHHOTO
TpaHCIIOpPTa JO0 TIOMEIICHUN TMpHueMa M BbIJAYU JOKYMEHTOB JOJDKEH OBITh 000pya0BaH
COOTBETCTBYIOITUMU UH(POPMAIIMOHHBIMH YKa3aTEIISIMH.

43. B ciny4yae eciid HMEETCSs BO3MOYKHOCTh OpPraHU3allid CTOSHKH (ITApPKOBKH) BO3JIE
3naHusl (CTpOEHUs), B KOTOPOM pa3MEIIEHO MOMEIIEHHE IpUeMa U BbIJAYM JIOKYMEHTOB,



OPTaHM30BBIBAETCS CTOSHKA (MTAPKOBKA) JJISl TUYHOTO aBTOMOOHMILHOTO TPAHCIIOPTA 3asBUTEIEH.
3a oJIb30BaHUE CTOSIHKOW (ITApKOBKOM) ¢ 3asBUTENEH I1aTa HE B3UMAETCH.

44, Jlns mapKOBKU CICIMATBbHBIX aBTOTPAHCIOPTHBIX CPEJCTB WHBAIHIOB Ha KaXIOH
CTOSIHKE Bblensgerca He MeHee 10% mecT (HO HE MEHee OJHOrO0 MecCTa), KOTOpPbIE HE JIOJIKHBI
3aHUMAaTh UHbIE TPAHCIIOPTHBIE CPEJCTBA.

45.Bxoq B MOMEIIEHHE TpHeMa ¥ BbIJaud JOKYMEHTOB [OJDKEH OOeCcreunBaTh
CBOOOJIHBIM JOCTYIl 3asBUTENEH, OBbITh 00OpyHOBaH YAOOHOM JIECTHMLIEH C TOPYYHSMHU,
HIMPOKKMMH MTPOXO0JIaMH, a TAKXKE MMaHlycaMH JJIsl NEPEIBUKEHUS KPECeI-KOJISACOK.

46. Ha 3maHum psiioM C BXOZOM JOJDKHA ObITh pasMmelieHa WH(OpMAIMOHHAs Tabinuka
(BBIBECKA), COZIEprKalIiasl CISAYIOIIYI0 HHPOPMALIHIO:

HalMEHOBaHHE OpraHa;

MECTO HaXOKJIEHUS U IOPUINYECKUN apec;

pPEXHUM pabOTHI;

HOMepa Tene(OoHOB JUIsl CIIPABOK;

azipec OUIMATIBHOTO CaTa.

47. ®acan 3maHWS  JODKEH  OBITh  00OpYIOBaH  OCBETHUTEIBHBIMH  MPUOOpPAMH,
MO3BOJISIOLIMMHU [TOCETUTENSIM 03HAKOMHUTHCS ¢ MHPOPMALIMOHHBIMU Ta0IMYKaAMHU.

48. TlomerieHns: MpUeMa M BBIIAYHM JOKYMEHTOB JOJDKHBI MPEIyCMAaTpUBATh MeCTa IS
OKuJaHus, ”HGOPMHUPOBAHUS U NpUeMa 3asBuTeneil. B Mecrax ansg uHPOpMUPOBAaHUS JOHKEH
ObITh 00€CIIEYeH OCTYM IpaskJaH AJi1 03HaKOMJIEHUS ¢ MH(pOpMalMeil He TONBKO B Yachl IpremMa
3asBJICHUI, HO U B paboyee BpeMsi, KOT/1a IPUEM 3asBUTENICH HE BEIETCS.

49. B momenieHHd TpHEeMa W BbIJayd JOKYMCHTOB OPTaHM3yeTcsi paboTa CIPaBOYHBIX
OKOH, B KOJIMYECTBE, 00€CTIeUnBAIOIEM MOTPEOHOCTH TpakIaH.

50. XapakTepuCTHKH MOMENIEHHHA TpHEMa M BbIIaud JIOKYMEHTOB B 9acTH OOBEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTUBHBIX PpELICHUH, OCBELICHUS, IOXapHOW Oe30MmacHOCTH,
WH)KEHEPHOTO  00OpYZOBaHUS  JIOJDKHBI ~ COOTBETCTBOBATh  TPEOOBAHUSAM  HOPMATHUBHBIX
JOKYMEHTOB, ACUCTBYIOINX Ha Tepputopun Poccuiickoit denepannm.

51. lMomemiennst mpueMa BbIIAYH JIOKYMEHTOB OOOpPYIYIOTCS CTEHIAMH (CTOMKAMH),
coJiepKaluMu HHPOPMALIKIO O TOPSAIKE MIPEI0CTABICHUS MYHUIIUIIATbHBIX YCIYT.

52. Tlomemenne mnpueMa W BBIIAYM  JOKYMEHTOB MOXET OBITh  00OpYJOBaHO
MH(pOPMAIIMOHHBIM Ta0J0, MPEAOCTABISIONIEM HHPOPMAIIMIO O TOPSAKE TMPeJoCTaBICHUS
MYHHUIMIAIBHON YCIyrd (BKJIIOYas TPAHCISLUUIO BUACOPOJIUKOB, PA3bIACHSIONIMX MOPSIAOK
NPEJOCTaBICHU MYHULUNAIBHBIX YCIYT), a TaKKe PEryJIupylIIUM TIOTOK «3JIEKTPOHHOU
ouepean». MHpOpMarus Ha TaOJI0 MOKET BEIBOAUTHLCS B BUIEC OCTyIIEH CTPOKH.

53. UudopmannonHoe Tabao pasMeliaeTcs pPAJOM CO BXOJOM B IIOMEIIEHHE TaKUM
oOpa3oMm, 4YTOObl 00O€CrneYyuTh BHJIMMOCTH MAaKCUMalbHO  BO3MOXXHOMY  KOJHUYECTBY
3aMHTEPECOBAHHBIX JIULI.

54. B mecrtax Juis OXKHUAaHHs YCTAHABIUBAIOTCS CTYIIbS (KPECETbHBIC CEKIIUHU, KPECia) st
3asBUTENIEH.

B mnomemenun mnpueMa W BbIIaYM JIOKYMEHTOB BBIICNSACTCS MECTO sl O(opMIIeHUs
JOKYMEHTOB, MpEeAyCMaTpHUBAIOLIEE CTOJIbI (CTOMKHM) C OJaHKaMU 3asBJICHUN M KaHIEISIPCKUMHU
MPUHAJICKHOCTSIMH.

B momemenusx nmpuema M BbLAAUM JOKYMEHTOB MOTYT OBITh pa3MEILIEHBI IJIaTEeKHbIE
TEPMHUHAIIBI, MUHU-OQUCH KPEIUTHBIX YUYPEKICHUN IO TpUEeMy IUIaThl 3a TMPEJOCTABIICHUE
MYHHUIIUITAJIBHBIX YCIYT.



95. Undpopmanus o ¢aMuiand, WMEHH, OTYECTBE M JIOUKHOCTH COTPYAHHKA TJIaBOM
Anvunanctpanimi 1 MKY M®II, nomkHa OBITH pa3menieHa Ha JUYHOW HMH(POPMAITMOHHOM
TaOJIMYKe U Ha paboyeM MecTe CIIeIHAIIUCTA.

56. Jlns 3asBUTEINS, HAXOMAMIETOCS Ha IPUEME, JTOJDKHO OBITh IPEAYCMOTPEHO MECTO IS
pacKiIagk TOKYMEHTOB.

57. IlprieM KOMILIEKTa JOKYMEHTOB, HEOOXOAUMBIX [UIS OCYIIECTBICHHS MYHHIIMIIAILHOM
YCIIYTH, U BblJa4a JOKYMEHTOB, IIPU HAJIMUYKUUA BO3MOKHOCTH, JOJKHBI OCYIIECTBIISITHCS B PA3HBIX
OKHax (KaOMHeTax).

58. B nomemnieHusx npueMa U BBIJIAYM JOKYMEHTOB pa3sMeEINacTcsi abOHEHTCKHUM AIIUK, a
TaKX€ CTEHJ| 10 aHTUKOPPYNIIMOHHON TemaTuke. Kpome Toro, B moMEIIeHUsIX MpreMa 1 BblIaun
JOKYMEHTOB MOTYT pacHpOCTpPaHATHCS WHBIE MaTepuaidbl (OpomIropsl, COOPHUKH) IO
AHTUKOPPYIIIMOHHON TEMaTHKE.

IMoka3aTenu JOCTYNHOCTH U KAa4eCTBA MYHUIUIIAJIbHBIX YCJIYT (BO3MOKHOCTD MOJYyYEeHHUS
uHdopManum 0 Xo/1e NpeI0CTABJICHUS MYHUIIUIIAJIBHON YCJIYTH, BO3MOKHOCTD MOJTy4YeHUS
YCJYTH B 3J1eKTPOHHOI hopMe HIH B MHOTO()YHKIIMOHAIBHBIX IIEeHTPAX)

[TokazaTensiMu JOCTYIMTHOCTH U Ka4€CTBA MYHUILIMITAIIBHOW YCITYTH SIBIISIFOTCS:
JIOCTOBEPHOCTD MPEIOCTABISIEMON rpakgaHaM HHGOPMAIIUK;
MOJIHOTa UH(POPMUPOBAHUS TPAK/IAH;
HATJISITHOCTH (POpM mpeaocTaBisieMoi HHGopMauu 006 aIMUHUCTPATUBHBIX MPOIIEAYPAX;

yI0OCTBO M JOCTYHHOCTh MOJy4YeHUs HHPOpMALUMU 3asBUTEISAMH O TOPSAKE
IIPEOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH;

COOJIOJIEHUE CPOKOB HCIIOJIHEHUS OTHEIbHBIX aJIMUHUCTPATHBHBIX MpoOLENyp U
IIPEAOCTABIICHUS MYHULIUIIAJIBHON YCIIYTH B LIEJIOM,;

coOroieHni TpeOOBaHMI cTaHaapTa MPEAOCTaBICHUS MYHULIUIIAIbHON YCIIYTH;

OTCYTCTBHE Xajno0 Ha pelieHus, AehcTBUs (0e31eHCTBHE) MOMHKHOCTHBIX JUIl TJIABOU
AJIMUHHCTpAallUM W MYHMIIMOAIBHBIX CIYXallUX B XOJ€ MNPEIOCTaBICHUS MYHULHUNAIbHON
YCIYTH;

MOJIHOTA U aKTyaJbHOCTh WMH(GOPMAIMU O TOPSIKE MPEIOCTABICHUS MYHHIIMITAIBLHOMN
YCIIYTH.

59. BasiBUTESIM  TIPEOCTABIISICTCST  BO3MOXKHOCTH IMOJYYCHUSI HWH(OPMAIMA O XOJE
MPEAOCTABICHUS] MYHULIUTTAJIBHOW YCIIYTH U BO3MOXKHOCTD MOJYYEHHUS] MyHULIMIIAIbHON YCIIYTH B
ANEKTPOHHOU (opMe ¢ ucnoib3oBanueM lloprana rocynapcTBEHHBIX U MYHULIMIMAIBHBIX YCIYT
MockoBckoil obmnactu, EauHoro moprana rocylapcTBEHHBIX M MYHHMIMMIAIbHBIX YCIYT U IO
MPUHIINITY «OJHOTO OKHa» Ha 6aze MKY M®II,.

60. Ipu moayYeHrrn MyHHUIMITAIBGHON YCIIyTH 3aBUTENb OCYIIECTBISET HE Gojiee OHOrO
B3aMMOJICUCTBUM C JOJLDKHOCTHBIMH JIHIIAMUA

[leneBbIM  moOKasaTeneM — peanmsauud — meponpusatd  KoHuenuuu — CHMDKEHUSA
aJIMUHHCTPATUBHBIX  OapbepOB W  NOBBIIEHUS  JOCTYMHOCTH  TOCYHApPCTBEHHBIX U
MyHUIMOAIbHbIX yeuyr Ha 2011 — 2013 roxpl, yTBepkeHHOH pacniopsikeHrneM IIpaButenbcTBa
Poccuiickoit @enepanuu ot 10 urons 2011 rona Ne 1021-p, siBasieTcss CHUXKEHUE CPEHETO YKCIa
oOparenuii B opras Biactu k 2014 rogy mo 1.

61. TIpoIO/KUTEIBHOCTD  OKHIAHUSIT B OYEPEAd TMpH OOpallleHHH 3asBUTENS B
AJMHAHHUCTPALIMIO ISl TIOJYYEHUSI MYHULMITAJILHON YCIIYTH HE MOKET MPEBBIIIATH 15 MUHYT.



HNHble Tped0BaHUA, B TOM YHCJIE YYUTHIBAIOIIHE 0COOCHHOCTH OPraHU3ALNH
NPeI0CTABICHUSI MyHHIMNIAJIbHOM YCJIYTH N0 NPUHLIMILY «OJIHOT0 OKHA» Ha 0a3e
MHOTO(yHKIMOHAJbHBIX HEHTPOB U B 3JICKTPOHHOU popme

62. 3asgBUTENIO MPENOCTABIAETCS BO3MOKHOCTD IOJIYYEHHMsS] MYHHUIMIIAIBHOM YCIYTH 10
MPUHIIUITY «OJAHOTO OKHa», B COOTBETCTBHM C KOTOPBIM IPEIOCTABICHUE MYHULHNAIbHON
YCIIYTH OCYIIECTBIISIETCS TOCJIE OJHOKPATHOTO OOpallleHHs] 3asgBUTEIS C COOTBETCTBYIOIIUM
3ampocoM, a B3auMojeicTBue ¢ AamuHucTpanuei ocymectBiasiercs MKY M®I] 6e3 ydactus
3asBUTEIS B COOTBETCTBMM C HOPMATUBHBIMH MPABOBBIMM AaKTaMU U COIVIAIIIEHUEM O
B3auMoaercTBuM Mexay AnvuHuctpauuenn u MKY MOILI, 3akir04eHHbIM B YCTaHOBJIEHHOM
MOPSJIKE.

63. Opraumzanus NpeIOCTaBIEHUsT MYHHIUIAILHONH ycayrd Ha 6ase MKY MOI]
OCYILIECTBIIAECTCS B COOTBETCTBUHU C COTJIAIIEHUEM O B3aMMOJICUCTBUM MEXKIY AJIMUHHUCTpalen
n MKY M®IL], 3akt04eHHBIM B yCTAaHOBICHHOM HOPSIAKE.

64. [Ipy mpemocTaBIeHHHd MYHHUIUIIAIBHON YCAYIM YHHUBEPCAILHBIMU CIELHAIHCTaAMK
MKY M®I] ucnofHstoTCs CAeAyIOINe aIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) npuem 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIIUIIATIBHOM
yCIIyru;

2) GopMHpOBaHHE W  HANpaBJICHHEC MEKBEAOMCTBEHHBIX  3allpOCOB B OpTraHbl
(opranuzanum), y4acTBYIOIKE B IPEIOCTABICHUA MYHULIUTIAIIBHOW YCIYTH;

3) BBIJa4a JOKYMEHTA, SIBJISIONIETOCS PE3YyJIbTaTOM TNPEAOCTABICHUS MYHHIIUIIATHHON
YCIIYTH.

65. AIMUHHCTpATUBHBIE MPOLEAYPHl MO TPHEMYy 3asBICHHS ©  JIOKYMEHTOB,
HEOOXOJIMMBIX MJisi TPEJOCTaBIICHUS MYHUIIMIAJIBHOM YCIyrd, a TaKXkKe BblJaue JIOKyMEHTa,
SIBJISIFOIIETOCST  PE3yJbTaTOM MPEAOCTABICHUS MYHHIUIIAIBHON YCIYTHM, OCYIIECTBISIOTCS
yHUBepcadbHbIMU crienranuctamu MKY M®IL] no npuHuumy 3KCTeppUTOPUATBHOCTH.

66. 3asBUTENM UMEIOT BO3MOKHOCTD TIOJIYUCHUS MYyHUIIUIAIBHOM YCIYTH B ICKTPOHHOM
dbopMe ¢ ucnonb3oBaHWEM ENWHOTO mopTalia TOCYyIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT U
[TopTasia rocy1apCTBEHHBIX U MYHUIIUMIAIBHBIX YCIyT MOCKOBCKOM 00J1aCTH B YaCTH:

1) nmony4enuss HPOPMAIIMH O MOPSIKE MPETOCTABICHUS MYHUIIUTIATBHON YCITYTH;

2) O3HaKOMJICHHsI C (opMaMu 3asBJICHMA W HWHBIX JIOKYMEHTOB, HEOOXOJMMBIX JIJIs
MOJIYYCHUST MYHUIIUTIATBHOW YCIYTH, OOCCICUCHHs JOCTyNa K HHM JUIS KONUPOBAHUS U
3aIOTHCHHUS B DJICKTPOHHOM BHUJIE;

3) HampaBJICHUsT  3ampoca W JIOKYMCHTOB, HEOOXOJMMBIX JUISI  MPEAOCTABICHUS
MYHULUNIAJIBHON YCIIYTH;

4) oCyIIeCTBICHUS] MOHUTOPUHTA X0JIa MPEIO0CTABICHHS MYHUIIUITATLHON YCITyTH;

5) mony4eHus pe3ysbraTa MPEJOCTaBICHHUS MYHUIUIAIBLHOW YCIYTH B COOTBETCTBUH C
JEUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

67.lpu HampaBjeHMH 3ampoca O MPEIOCTABICHUH MYHHUIUIAILHON YCIyIH B
DIIEKTPOHHOU (hopMe 3asBUTENb (GOPMUPYET 3asBICHUE Ha TPEAOCTABICHUE MYHUIMIATBLHOU
ycinyrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTa M TOANKCHIBAET €ro AJIEKTPOHHOH TMOANKCHIO B
coorBercTBUM ¢ TpeboBanusimMu DenepanpHoro 3akoHa Ne 63-O3 wu  TpeGoBaHMAMHU
®enepanbHoro 3akoHa Ne 210-D3.

68. [lpu HampaBieHust 3ampoca O TPEIOCTABICHUH MYHHUIMIAIGHON YCIyrd B
AIIEKTPOHHOM (opMe 3asBHUTENb BIpaBe MPWIOKHTh K 3afBICHUI0 O MPEIOCTaBICHUU
MYHULUOAIBHON YCIYyTH JOKYMEHTBHI, YKa3aHHbIE B IyHKTax 25,28 aJIMHUHUCTPAaTHBHOTO
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perizaMenTta, KOTOpble (OPMHPYIOTCS U HAmpaBisIOTCS B BUAEC OTICNBHBIX (ailyioB B
COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOAATEIbCTBA.

69. [Ipy HampaBJeHUN 3asBJICHHAS W NPUIATA€MbIX K HEMY JOKYMECHTOB B DJIEKTPOHHOM
(dbopMe npeacTaBUTENIEM 3asBUTENS, AEHUCTBYIOIIMM HA OCHOBAHUHU TOBEPEHHOCTH, JOBEPEHHOCTD
JOJKHA OBITH MpejACTaBiIeHa B (pOpME 3JIEKTPOHHOIO JOKYMEHTA, MOANUCAHHOIO 3JIEKTPOHHON
MOJIMTUCHIO YIIOJTHOMOYEHHOTO JIUIA, BBIIaBIIEro (MTOANUCABIIET0) JOBEPEHHOCTD.

70. B Teyenue 5 mHEl ¢ AaThl HAIPABJIECHHS 3aIIPOCa O MPEIOCTABICHUH MYHHIHITATBHOM
YCIYyTH B 3JIEKTPOHHOH (opMe 3asBUTENb MNPEAOCTaBISET B AJMUHUCTPALUU JTOKYMEHTHI,
IpPEICTAaBICHHbIE B IyHKTE 25 aJMHHMCTPAaTHBHOIO peErjiaMeHTa (B cilydae, €cClid 3amnpoc U
JOKYMEHTHI B 3JIEKTPOHHOH (popMe He COCTaBIEHBI C UCIOIb30BAHUEM HJIEKTPOHHON MOJIUCH B
COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATEIBCTBOM). 3asBUTENb TAK)XKE BIIPaBE MPEICTABUTH MO
COOCTBEHHON MHMIIMATHBE JOKYMEHTHI, YKa3aHHble B NyHKTe 28 aJMHHUCTPATUBHOIO
periameHTa.

71. Tnst 0OpabOTKK MEPCOHATBHBIX TAHHBIX MPHU PETUCTPAMK CYObEKTa MEPCOHATBHBIX
JaHHBIX Ha EJIWMHOM mopTajie rocydapCTBEHHBIX M MYHUIMNANbHBIX ycayr u Ha Iloprane
TOCY/JapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr MOCKOBCKOW 00JacTH MOJYy4eHHE COTrjIacHs
3afBUTENS] B COOTBETCTBUU C TpeboBaHUsIMU cTatbu 6 DenepanbHoro 3akoHa Nel52-D3 ne
TpeodyeTcsl.

72. 3asBUTESIM TIPEIOCTABIISIETCS BO3MOYHOCTh JUIS [IPEABAPUTENBHOM 3amiucd  Ha
1oJlauy 3asiBJICHUS U JTOKYMEHTOB, HEOOXOAUMBIX ISl ITPEIOCTABICHUS MYHUIIUIIAILHOW YCIYTH.
[IpenBapurenbHas 3amUCh MOXET OCYILECTBIATHCA CIEAYIOUIMMH CIIOCO0aMU IO BBIOOPY
3asIBUTEIIA:

MpU JIMYHOM OOpaIlleHUHN 3asBUTENS B TJABOW AJIMUHHCTPAILIMIO, €T0 TEPPUTOPHATHHBIN
otaen win MKY M®I],

no tenedony Anmunuctpanuu uau MKY MOI];

gyepe3 opuIMaabHbIi calT AaMuaucTpanud wim MKY MOII.

73. Tlpu npeaBapuTEILHOMN 3aIUCH 3aSBUTENb COOOIIAET CIIEAYIOIINE JaHHbIE:
JUTs1 GU3UYECKOTO JTUIa: (haMIInio, UM, OTYECTBO (MOCIEAHEE TPU HATMYUHN);
JUISL FOPUIMYECKOTO JIUIA: HAMMEHOBAaHUE IOPUIUYECKOTO JIULIA;

KOHTaKTHBIN HOMep TenedoHa;

aZipec IEKTPOHHOM MOUTHI (MPU HATTUYUN);

JKeJIaeMbIe 1aTy U BpeMs MPECTABICHUS IOKYMEHTOB.

74, TlpenBapuTenbHasl 3alKMCh OCYIIECTBISETCS MyTEM BHECEHHUS YKa3aHHBIX CBEJICHHI B
KHUTY 3alMCH 3asiBUTEJIEH, KOTOpasi BeAeTCS Ha OyMaKHBIX W/WUJIM 3JIEKTPOHHBIX HOCUTEISX.

75. 3asBUTENIO COOOMIAIOTCS J1aTa U BpeMs ITpUeMa JOKYMEHTOB, OKHO (KaOWHET) mpreMa
JIOKYMEHTOB, B KOTOpbIE cliefyeT oOpatuthes. [Ipun nmuuHOM oOpalieHuu 3assBUTENO0 BbIAACTCS
TaJOH-TIOATBEPKACHUE. 3asBUTENb, 3alMCABIIMICS Ha MpUEM uepe3 OQUIMANIbHBIA CalT
Anvunuctpanuu unn MKY MO®IL], MoxkeT pacniedaTaTh aHAJIOT TallOHA-TIOITBEPKACHUS.

3anuch 3asBUTENICH Ha OINPENCICHHYIO JaTy 3aKaHUMBAETCS 3a CYTKHM JO HACTYIUICHUS
9TOU JAaThI.

76. Ilpu oCyIIecTBICHUH MPEABAPUTEILHON 3aMUCH 3asIBUTEIb B 00A3aTEIBHOM MOPSIIKE
MH(OPMHUPYETCSI O TOM, YTO MpeBaApUTENbHAS 3allUCh aHHYJIHMPYETCS B Cily4yae €ro He SIBKU IO
UCTEYEHUH 15 MUHYT C HA3HAYEHHOI'O0 BPEMEHU MpHEMa.

3asBUTENSM, 3allMCABIIMMCS Ha MpHEM Yepe3 OPUIUANbHBIA CAUT AJMUHUCTPALUU WU
MKY M®II, 3a nesp 10 npuemMa OTIIPaBIsAECTCs HAIOMUHAHUE HAa YKa3aHHBIN a{peC JIEKTPOHHOU
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IOYThl O JaTe, BPEMEHU M MeCTe IpueMa, a Takke HHpopmanus 00 aHHYJIUPOBAHUHU
IIPEIBAPUTENBHON 3alIUCH B CIIy4ae HE SIBKM 110 MCTEUEHUU 15 MMHYT C Ha3HAYEHHOT'O BPEMEHHU
npueMa.

77. 3asButens B 1000€ BpeMs BIIPABE OTKA3aThCs OT IPEABAPUTEILHOM 3aIUCH.

78.B orcyrcTBuM  3asBUTENEH, OOpPATHUBINUXCS IO  IPEJABAPUTEIHHOM  3aIliCH,
OCYIIECTBIIACTCS MPUEM 3asIBUTENCH, OOPATUBIIUXCS B MOPSIIKE OUEPEIN.

79. I'paduk npuema (IpUEMHOE BpeMs) 3asBUTENEH IO IPEABAPUTEILHON 3aIHMCH
yctaHaBinuBaeTcs ['naBoir Aamunuctpanuu win MKY MO®I] B 3aBUCUMOCTH OT HHTEHCUBHOCTH
oOpareHu.

I11. CocraB, nmoc;1e10BaTEJIbHOCTh U CPOKH BBINOJIHEHUS AAMUHUCTPATHBHBIX NPoueayp
(neiicTBHMil), Tpe0OOBAHMS K NOPSIAKY UX BHINOJHEHHSI, B TOM 4K cJie 0COO0eHHOCTH
BbINOJIHEHNUS] AAMUHUCTPATHUBHBIX Npoueayp (AelcTBHII) B 3JIeKTPOHHOI dopme U
MHOTO0(QYHKIIHOHAJIbHBIX HEHTPAX

80. IlpenocraBicHie MYHUIMIAIBHONM  yCIyrM BKIIOYaeT B cebs  Clieayrolue
aJMUHUCTPATUBHBIC MTPOIEAYPHI:

1) mpuem 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS MyHUITUTIAIBHOM
yCIIyru;

2) perucTpanus 3asABJICHUS H JOKYMEHTOB, HEOOXOMUMBIX [UIS TMPEAOCTABICHUS
MYHULUNAIBHON YCIYTH;

3) 00paboTka ¥ TpEeNBapUTEIbHOEC pACCMOTPEHUE 3asBJICHUS M  IPEICTaBICHHBIX
JIOKYMEHTOB;

4) bopMUpOBaHHE H  HaMpaBICHHE MEKBEIOMCTBECHHBIX  3allpOCOB B OpraHbl
(opranuzanum), y4acTBYIOIKE B IPEIOCTABICHUA MYHULIUTTIAIIBHOW YCIIYTH;

5) npuHATHE pemieHus] O MPeaocTaBieHuH (00 OTKa3e MPEnOCTaBICHUS )MYHHIIUIIATHHON
YCIIYTH;

6) BbIJa4ya JOKYMEHTA, SIBJISIOIIETOCS PE3yJIbTaTOM TPEAOCTABICHUS MYHHIIUIIATHHON

YCIIYTH.

Buiok-cxema npenocTaBiieHUsI MyHUIIUNAJIBHOM yCJIyru

81. Biiok-cxeMa MoCJIeI0BaTENBHOCTH JCHCTBUI TIPH MPEIOCTABICHUN MYyHHUIIUITAIbLHOMN
ycinyru npeacrasieHa B [Iprunokennu 2 Kk aAMUHUCTPAaTUBHOMY PETJIAMEHTY.

IIpuem 3asiBjIeHHS] M JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEA0CTABJICHUS
MYHHUIMIAJIBLHON yCJIYTH

82. OcHoBanueM ISl HaYajia OCYIIECTBICHUSA aJIMHHUCTPATHBHOM MPOLIEAYPHI IO TIPHEMY
3asBJIEHUS W JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TMPEJOCTABICHUS MYHHUIIUNAIBLHON YCIyTH,
saBisieTcsl nmoctymienne B AaMuauctpauuro win MKY MO®I] 3asBieHus o mpeaocTaBICHUU
MYHHUIUITAJBHOW YCIIYTH Y MPUJIaraeMbIX K HEMY JOKYMEHTOB, ITPEACTABICHHBIX 3asIBUTEIIEM:

a) B AAIMUHUCTpAIUU
MOCPEICTBOM JINYHOTO OOpaIlieHUs 3asBUTEIS,
MOCPEJICTBOM IOUYTOBOTO OTIPABICHUS;

MOCPEJICTBOM  TEXHHUYECKUX CpeACTB EAWHOrOo mopTajlia TrocyJapCTBEHHBIX U
MYHHIMIAIBHBIX yCIyT Wik [lopTana rocy1apcTBEHHBIX M MYHUITUTIATBHBIX YCIYT MOCKOBCKOM
obnactu;
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0) B MKY M®II nocpeAacTBOM JIMYHOTO OOpAIlleHHs 3asiBUTENS.

83. Ilpuem 3asBi€HUS M  JOKYMEHTOB, HEOOXONMMBIX JUIS  MPEJOCTABJIECHUS
MYHUIMIAIBHON yCIyTH, OCYHIECTBIISIIOT COTPYIHUKH AJAMUHHCTPALUU WM cOTpyaHukn MKV
MOII.

84. Ilpuem 3asBia€HUS M  JOKYMEHTOB, HEOOXOOMMBIX IS  MPEJOCTABJICHUS
MYHULUNIAIBHON ycinyru ocymecTsisiercs B MKY MOIL[ B cOOTBETCTBUU € COIVIAIICHUSMU O
B3anuMoaecTBUM Mexay Anmunuctpamued 1 MKY MOILI, 3akit04eHHBIMU B YCTAaHOBJIEHHOM
MOpSIIKE, €CJIM  HUCIOJHEHWE JIaHHOM  Mpoueaypbl  MNPEAyCMOTPEHO  3aKJIOYEHHBIMU
COTJIAIICHHUSMH.

85. Ilpy mocTyIuleHWH 3asiBIEHUS W IPHIAraeéMbIX K HEMY JOKYMEHTOB IIOCPEICTBOM
JUYHOTO oOOpameHust 3asBuTenss B Aamunuctpanuu wm  MKY MO®IL, cnemuanmucr,
OTBETCTBCHHBIM 3a TIPUEM U PETUCTPALMIO JOKYMEHTOB, OCYIIECTBIACT CICIYIOIIYIO
MOCJIEOBATEIbHOCTD JICHCTBUI:

1) ycraHaBIMBaeT mpeaMeT OOpaIieHus;

2) YCTAaHABJIMUBACT COOTBCTCTBUC JIMYHOCTHU 3ajABUTCIIAA JOKYMCHTY, YIAOCTOBCPAIOHICMY
JIMYHOCTD (B clIydac, €CJIH 3aidBUTCIICM ABJIACTCA (bI/ISI/I‘-IeCKOG J'II/II_IO);

3) mpoBepseT  HaJWYME  JOKYMEHTa, yJIOCTOBEPSIOIIErO  TpaBa  (ITOJHOMOYHS)
MpeaCcTaBUTENs (PU3NYECKOTO WM IOPUAMYECKOro Juna (B ciydae, €cClid C 3asBICHUEM
oOpaiaercsi MpeICTaBUTENb 3asIBUTENS);

4) oCylIeCTBIISIET CBEPKY KOIHIA IPEACTABICHHBIX JOKYMEHTOB C X OPHTHHAIAMHU;

5) mpoBepsieT 3asBIEHHE W KOMIUICKTHOCTh NpWJIaraéMblX K HEMY JIOKYMEHTOB Ha
COOTBETCTBUE MEPEYHIO JOKYMEHTOB, MpPEIyCMOTPEHHBIX IYHKTOM 25 aJIMHUHUCTPATHUBHOIO
periameHTa.

6) MMPpOBECPACT 3aABJIICHHUC W IpUIAracMbl€ K HCMY JOKYMCHTBI Ha HaJIMYUC IMOAYUCTOK,
IIPUIINCOK, 3aUCPKHYTBIX CJIOB U MHBIX HCOT'OBOPCHHBIX HCHpaBHCHHﬁ, CCPBC3HBIX HOBpe)K,Z[eHI/II\/’I,
HC ITO3BOJIAIOINNUX OJHO3HAYHO HCTOJIKOBATH UX COACPIKAHUC,

7) OCYIIECTBIISCT MPUEM 3asBJICHHUS M JJOKYMCHTOB IO OIKCH, KOTOPAsi COJACPIKUT TOTHBIN
IIEpEUYCHb JOKYMEHTOB, IIPEJACTABICHHBIX 3asIBUTENIEM, A [P HAINYHUU BBISBICHHBIX HEIOCTATKOB
- UX OINHCAHUE;

8) BpydJaeT KOMHIO OTIMCH 3asiBUTEIIIO.

86. Crenmanmuct MKY M®ILI, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, B JOMOJHEHHE K
NCHCTBUSIM, yKa3aHHBIM B TMyHKTe 85 aJIMHUHUCTPATHBHOTO PETJIAMEHTa, OCYIIECTBISET
CIEAYIOIINE IEUCTBHUS:

1) mpoBepsieT KOMIUIEKTHOCTh MPEJCTABICHHBIX 3asBUTEJIEM JIOKYMEHTOB MO MEPEYHIO
JOKYMEHTOB, IPEAYCMOTPEHHBIX ITYHKTOM 28 aJJMUHHACTPATUBHOTO PETIaMEHTA;

2) GopMupyeT mepedyeHb JHOKYMEHTOB, HE MPEJICTABICHHBIX 3asgBUTEIEM U CBEJCHUS W3
KOTOPBIX TMOJUJICKAT TIONYYCHHIO TOCPEICTBOM MEXBEIOMCTBEHHOTO HWH(OPMAIMOHHOTO
B3aMMOJCUCTBUS;

3) mnampaBnsier crnenuanucty MKY MO®II, oTBeTcTBEeHHOMY 3a OCYIIECTBJICHHUE
MEXBEJOMCTBEHHOTO  MH(GOPMAIIMOHHOTO  B3aUMOJICHCTBUSA, CPOPMUPOBAHHBIA IEPEUYCHD
JOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEJIEM U CBEJICHHS M3 KOTOPBIX MOJIEKAT MOJTYUYECHHIO
MOCPEICTBOM MEXBEIOMCTBEHHOTO HH(GOPMAITMOHHOTO B3aUMOJICHCTBHSI;

4) npu HaIMYMM BCEX JOKYMEHTOB M CBEACHHM, NPEIyCMOTPEHHBIX MYHKTOM 25
aIMUHUCTPATUBHOIO pErJIAMEHTa MEpeNacT 3asBICHUE W NPUJIaraéMble K HEMY JIOKYMEHTBI
cnequanucty MKY MOILI, oTBEeTCTBEHHOMY 3a OpraHU3ALMIO0 HANPABICHUS 3asBICHUSA U
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npujiaraCMbiX K HECMY JTJOKYMCHTOB B AI[MI/IHI/ICTpaLII/IIO.

Corpyaauk MKY M®ILI, orBeTCTBEHHBIN 3a OpPraHU3alMI0 HAlpaBJIEHUS 3asBJICHUS U
IIpWIaraéMblX K HEMY JOKYMEHTOB B AJIMMHHMCTpALMIO, OPraHU3YyeT Nepenady 3asBiICHUS U
JNOKYMEHTOB, IPEACTAaBICHHBIX 3asBUTENEM, B AJMUHUCTPALlAIO B COOTBETCTBHM C
3aKIIFOYEHHBIM COTJIAIEHHEM O B3aUMOJCUCTBUH U OPSIAKOM JienonpousBoactsa MKY M®II,

87. MakcumainbHOe BpeMsi pUeMa 3asBJICHUS M MPUIAraeéMbIX K HEMY TOKYMECHTOB MpH
JUYHOM OOpallleHUHU 3asiBUTEINSI HE MPEBBIILIAET 15 MUHYT.

88. Ilpu oTCcyTCTBUM Yy 3asBUTEIs, OOPATHBLIETOCS JINYHO, 3AIIOTHEHHOTO 3asBICHUS WU
HE TMpPaBWJIBHOM €ro 3aloJIHCHUHU, crnenuanuct Anmunuctpanmu wim  MKY  MO®I],
OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, KOHCYJIBTHPYET 3asSBHUTEISA II0 BOIIPOCAM 3aIOJHEHUS
3asIBJICHUS.

89.Ilpu mocTymieHHd 3asBICHHS W TPWIAraeMbIX K HEMY JIOKYMEHTOB B
AJMUHUCTpAaLMIO TIOCPEACTBOM IIOYTOBOT'O OTIPABJICHUS CHELUUANMCT AJIMHHHCTpALUH,
OTBETCTBEHHBIN 3a IPUEM 3asBJICHUN U JOKYMEHTOB, OCYILECTBIIAET ACUCTBHS COTJIACHO ITYHKTY
85 amMUHHCTPATHBHOTO PETJIAMEHTa, KPOME NEHCTBHIA, MPEIyCMOTPEHHBIX MOAIYHKTaMH 2, 4
MyHKTa 85 aJIMUHUCTPATUBHOI'O PErJIaMEHTa.

Omuch HAMmpaBJIACTCS 3adBUTCIIIO 3aKA3HBIM IMOYTOBBIM OTIIPABJICHUCM C YBECAOMIICHHUEM O
BpY4YCHHUHU B TCUCHHUC 2 pa6oq1/1x JHEW ¢ JaThl IIOJYYCHHUA 3adABJICHUA W IIPUIIAraCMbIX K HCMY
JOKYMCHTOB.

90. B ciyuae moCTyIUIeHHsI 3ampoca O MPEAOCTaBICHUM MYHHUIMIAIBHOW YCIyrH |
IpUIaraeMbIxX K HEMY JOKYMEHTOB (TIpU HaJIMYMK) B 3JIEKTPOHHOU popme nmocpeactBom EnuHoro
IOpTaJla TOCYIAPCTBEHHBIX M MYHMIMNAIBHBIX yciayr wid lloprama rocynapCTBEHHBIX U
MYHHUIMIAIBHBIX ycIyT MOCKOBCKOM 00JacTH CrieNUanucT AJIMUHUCTPALIMH, OTBETCTBEHHBIN 3a
IIPUEM TOKYMEHTOB, OCYIIECTBIISET CAEAYIOIIYIO [TOCIEI0BATEIBHOCTD IEUCTBHM:

1) mpocMaTpHBaeT 3JICKTPOHHBIC O0pa3bl 3ampoca O MPEIOCTABICHUU MYHHIUIAIBLHON
YCIYTH U IPUJIaraeMbIX K HEMY JIOKYMEHTOB;

2) OCYIIECTBJIIET KOHTPOJb IMOJYYCHHBIX JJICKTPOHHBIX O0pa30B  3asBICHHUS U
MPUJIaraeMbIX K HEMY JOKYMEHTOB Ha MPEIMET LUEJTOCTHOCTH;

3) pukcupyeT naTy NOJYUCHHS 3asiBJICHUS M MPUJIAraeMbIX K HEMY JOKYMEHTOB;

4) B ciydae eCJIM 3ampoc Ha MPEJOCTABICHHEC MYHHIIMMAIBHOW YCIYTH U JOKYMCHTHI,
MPECTaBICHHbIEC B AJIEKTPOHHOM (hopMe, He 3aBEPEHbI AIEKTPOHHOM MOJNUCHIO0 B COOTBETCTBUU
C JCWUCTBYIOIIMM 3aKOHOAATEIbCTBOM HAIpPABISAET 3asBUTENIO 4Yepe3 JIMYHBIM KaOWHEeT
yBEJOMJIEHUE O HEOOXOJMMOCTH IMPEACTaBUTh 3alpoC O MPEAOCTABICHUU MYHHUIMIAIbHON
YCIYTM U JIOKYMEHTBI, TOJAMMCAHHBIE DSJIEKTPOHHOW TMOAMUCHIO, JMOO TMpPEeACTaBUTh B
AJMUHUCTpPALMIO NMOMJIMHHUKA JOKYMEHTOB (KOIHMH, 3aBEPEHHBIE B YCTAaHOBJIEHHOM IOPSJAKE),
YKa3aHHbIX B MYHKTE 25 aJMHUHHUCTPATUBHOTO periiaMeHTa, B CpOK, HE NpeBBbIIAIOUUN 5
KQJICHIapHBIX JHEN € JaThl MOJYYEHMS 3alIpoca O MPEAOCTAaBICHUU MYHULUNAIBHOW YCIYTH U
MpUJIaraeMbIX K HEMY JIOKYMEHTOB (IIpH HAJIMYUH) B JJIEKTPOHHOM hopme;

5) B ciydae ecid 3ampoc O MPEJOCTaBICHHH MYHHUIMITATbHON YCIYTH U JOKYMEHTHI B
IEKTPOHHOU (POopME TOAMUCAHBI AIEKTPOHHON TMOIMUCHI0 B COOTBETCTBHH C JCHCTBYIOIIMM
3aKOHO/IaTEJIbCTBOM HAIPaBIIACT 3asIBUTEIIO Yepe3 JTUYHBIM KaOWHET YBEAOMIICHHUE O TOJYYEeHUU
3ampoca 0 MPeI0CTaBICHUN MYHULIMIIAIBLHOM YCIYTH U IPUJIaraéMbIX K HEMY JTOKYMEHTOB.

91. MakcumanbHBI CPOK OCYIIECTBICHHS aIMUHHCTPATHBHON MPOLEAYPHl HE MOXKET
MpeBbIIATh 2 paboyux AHEH ¢ MOMEHTA MOCTYIJIEHUs 3asBleHusl B AnMunuctpanuio mwin MKY
MOILI.
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92. Pe3ynbTaToM HCIONHEHHs aMAHUCTPATHBHON MPOIEAYPHI IO MPHUEMY 3asiBICHUS |
IpUJIaraeMblX K HEMY JIOKyMEHTOB, HEOOXOJUMBIX [UIs MPEAOCTABICHUS MYHUIMNAIbHOU
YCIIYTH, SIBISAETCA:

1) B AaMuHUCTpanuu - mepegada 3asBICHHS M IpPUIIATaeMblX K HEMY JIOKYMEHTOB
COTPYIHUKY AJIMHUHUCTPALMH, OTBETCTBEHHOMY 3a PErMCTpPalMIO IMOCTYIHMBILIErO 3ampoca Ha
IIPEAOCTABICHUE MYHULUIIAIBbHON YCIIyTH;

2) B MKY MO®LI:
a) MpuU OTCYTCTBHM OJHOTO WK 0o0Jjiee TOKYMEHTOB, MPEIYCMOTPEHHBIX IYHKTOM 28
aIMUHUCTPATUBHOIO pEIVIaMEHTa, — Iepelada IepeyHs IJOKYMEHTOB, HE IIPEACTAaBICHHBIX

3asIBUTEJIEM U CBEIEHUS U3 KOTOPBIX MOAJIEXKAT MOJYYEHHUIO TIOCPEACTBOM MEKBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO  B3aumojeicTBusa, crneuunanucty MKY  MOILl, orBercTBeHHOMY 3a
OCYILIECTBJIEHNE MEKBEIOMCTBEHHOT0 HH()OPMALMOHHOTO B3aUMOICHCTBYS;

0) npu HaJIUYUU BCEX JOKYMEHTOB, MPEAYCMOTPEHHBIX IIYHKTOM 28 aIMUHHCTPAaTUBHOIO
periameHTa, — nepejiaya 3asBJIeHUS U NPUIaraéMbix K HEMY JOKYMEHTOB B A IMUHUCTpPALHH.

93. CniocoboMm  (pukcaruu  pe3ysbTaTta HUCIOJIHEHUS aJIMHHUCTPATHBHON MPOIETYpPhI
ABJIAETCA ONUCH NPHUHATHIX Y 3asIBUTENS TOKYMEHTOB WM YBEIOMJICHUE O MPUHATUHU 3aIpOca O
IIPEIOCTaBICHU MYHULIMIIAIBHON YCIYTH U IPUJIAraéMbIX JTOKYMEHTOB.

PerucTpanus 3asiBjieHusI 1 JOKYMEHTOB, HEOOXOAUMBIX JIJIsI MIPeI0CTABIEHUSI
MYHHUIIUNIAJIbHON yCIyTH

94. OcHoBanueM Ui Hayvajia OCYIIECTBICHHS aJMUHHCTPATHBHON MPOLEAYPHI SIBISETCS
MOCTYIUICHHE CHEIHAIUCTY AJMUHUCTPALIUUA, OTBETCTBEHHOMY 32 PETUCTPAIMIO MOCTYIAIOIINX
3alpoCcOB Ha MPEAOCTABICHWE MYHHIIMITAIILHOW YCIYTH, 3asBICHHS M TPUIATaeMbIX K HEMY
JOKYMEHTOB.

95. Crienmanuct  AJMHHHUCTPAIlMd  OCYINECTBISIET — PETHCTPAIMIO  3asBICHUS U
MpUjlaraéMblX K HEMY JOKYMEHTOB B COOTBETCTBHM C TIOPSJIKOM JIEJONPOU3BOICTBA,
YCTaHOBJIEHHBIM AJMHUHHUCTpAlMeld, B TOM YHUCJIE€ OCYILECTBISET BHECEHHE COOTBETCTBYIOIIMX
CBEJICHUI B KypHaJl pErucTpaluuy OoOpalleHHil O MpeAoCTaBICHUH MYHHMIMIAIBLHON yCIyru u
(M11) B COOTBETCTBYIONTYIO HHPOPMAITMOHHYIO CUCTEMY AJIMUHHUCTPAIIUU.

96. Peructparist 3asBICHHS W [PUJIAraeMblX K HEMY JOKYMEHTOB, IOJYYCHHBIX
MOCPEJICTBOM JIMYHOTO OOpaleHus 3asBUTENS WM MOYTOBOIO OTHPABIICHUS, OCYIIECTBIISIETCS B
CPOK, HE TpeBbIIIaONUi 1 pabounii JeHb, C JaThl MOCTYIUICHUS 3asBJICHUS W MPUIaraeMbiX K
HEMY JOKYMEHTOB B AIMHUHUCTpPALIH.

O7. Peructparist 3asBICHHsS M TPUIAracMbIXx K HEMY JOKYMEHTOB, IOJyYE€HHBIX B
ANeKTpoHHOU (popme uepe3 EnuHbIil mopTan rocyAapCTBEHHBIX U MYHUIIMMAIBHBIX YCIYT WU
[Topran rocyaapcTBEHHBIX M1 MYHUIMIAIBHBIX ycIyr MOCKOBCKOW 001acTH, OCYIIECTBIISETCS HE
no3aHee 1 pabodero JHs, CIEIYIONIETO 3a JHEM UX TOCTYIUICHUS B AJIMHHHUCTPAITHUIO.

98. Peructpariist 3asBICHHS W [PWJIAraeMblX K HEMY JIOKYMEHTOB, IOJYYEHHBIX
Anvunnctpanueit uz MKY MO®L], ocymectsisieTcst He mo3nHee 1 paboyero aHs, CASAYIOMIETO 3a
JTHEM WX TIOCTYIJICHUS B AJIMUHUCTPAIIHUIO.

99. IMoce perucrpanu B AJIMUHHCTPAIlMU 3asBICHHE M NpPWIAracMble K HEMY
JOKYMEHTBI, HAIIPaBJISIOTCS HA PACCMOTPEHUE CIELUATUCTy AJMUHUCTPALMU, OTBETCTBEHHOMY
3a MOATOTOBKY TOKYMEHTOB 10 MYHUIIUNIAJILHOM yCiIyTe.

100. MaxkcuMmanbHBIH CPOK OCYIIECTBICHHUS aIMHUHUCTPATHBHOM MPOIETYPhl HE MOKET
MPEBHIIATE 2 pabounx THEH.

101. Pe3yapraToM HCIOJHEHHS AJMHHHUCTPATUBHOM MPOLEAYPHl IO PErUCTPALIUH
3asBJICHUS U TPUJIATaeMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX IS TMPEIOCTaBICHUS
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MYHULIANIAJIBHON YCIIYTH, SIBISICTCS Iepellada 3asBICHUS U IPUIAraeMbIX K HEMY JOKYMEHTOB
COTPYIHUKY AJMUHUCTPALIMN, OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE MYHULIMIIAIBHON YCIIYTH.

102. Tipu oOparneHud 3asBUTENS 3a TOJYYECHHEM MYHUIMIAIBHONW YCIyTH B
ANIEKTPOHHOU (hopMe B AAMUHHCTPALMIO HampasisieT Ha EnuHbIil mopTan rocyaapcTBEHHBIX U
MYHUIMIAIBHBIX YCIyr wid IlopTan rocyaapcTBEHHBIX M MYHHULHINIAIBHBIX YCIYT MOCKOBCKOM
00J1acTU MOCPEACTBOM TEXHUYECKHX CPEJCTB CBSI3U YBEJOMJIEHHE O 3aBEpPLICHUU HCIOIHEHUS
aIMUHUCTPATUBHON IPOLEAYPHI C YKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHHs aJMUHUCTPATUBHON
IIPOLELYPHI.

103. Cnocob6om ¢uKcanuu WCHONHCHUS] aIMUHHUCTPATHBHON MPOIEIYPhI SBISIETCS
BHECEHHE COOTBETCTBYIOUIMX CBEIEHUH B OKypHAJNl  perucrpauuu oOpamieHuil 3a
MPEIOCTaBICHUEM MYHUIUNAIBHON YCIYyTM WIA B COOTBETCTBYIOUIYIO HH(DOPMAIIMOHHYIO
cucTeMy AJIMUHHCTPALIAH.

O0paboTka u npeaBapUTEIbHOE PACCMOTPEHHUE 3asIBJICHUS U MPeICTABIEHHBIX
JAOKYMEHTOB

104.  OcHoBanueM [yl Hayalla MCIOJHEHHS aJIMHHUCTPATUBHOM MPOLIEAYPHI ABJISETCS
MOCTYIUICHUE 3asBJICHUS U JOKYMEHTOB COTPYIHHUKY AJIMUHHUCTpPAIMH, OTBETCTBEHHOMY 3a
MPEAOCTABICHUE MYHUIIUIIAIBHON YCIyTH.

105. Corpyanuk AJIMUHHCTpALINH, OTBETCTBEHHBIM 3a MPEAOCTABICHUE
MYHUIIUANATBHON YCIIYTH, OCYIIECTBISET CIACAYIOIINE NCUCTBUS:

1) mpoBepsieT KOMIUIEKTHOCTh IPEACTABICHHBIX 3asBUTEIEM JTOKYMEHTOB IO MEPEYHAM
JOKYMEHTOB, IPEAYCMOTPEHHBIX MMyHKTaMH 25 1 28 aTMUHICTPATHBHOTO PETIIaMEHTa;

2) IpoBEpsICT 3asBJIICHUE W TpHJIaraeMble K HEMY JIOKYMEHTBl Ha HaJM4Yhe IMOIYHCTOK,
MPUIHCOK, 3aYEPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX UCIIPABICHUN, CEPHE3HBIX MOBPEKICHUM,
HE MO3BOJISIONIMX OJTHO3HAYHO MCTOJKOBATh UX COJICPKAHHUE;

3)mpu  OTCYTCTBMU OJHOTO WM 0OojJee JTOKYMEHTOB W3 4YHCIa JIOKYMCHTOB,
MPEYCMOTPEHHBIX MYHKTOM 25 aJIMUHHUCTPATUBHOIO PErJaMEHTa, a TaK K€ MPHU BBISBICHUU B
3ampoce Ha MNPEJAOCTaBICHUE MYHUIUNAIBHOMW YCIYTM WM B MPEICTABICHHBIX JIOKYMEHTaX
HEJIOCTOBEPHON, MCKAXECHHOW WJIM HEMOJIHOW WHGOpMAIMHU, B TOM YHUCIE MPHU MPEICTaBICHUH
3aBUTEIEM JOKYMEHTOB, CPOK JEHUCTBUTEIBHOCTH KOTOPBIX HA MOMEHT IIOCTYIUICHUS B
*naumerHoBanue OMC* B COOTBETCTBHUU C JACHCTBYIOIIMM 3aKOHOJATEIHLCTBOM HCTEK, MOJaye
3asBJICHUSI M JIOKYMEHTOB JIMIIOM, HE BXOJSIIMM B TEPEYEHb JII, YCTAHOBJICHHBIN
3aKOHO/IaTEJIbCTBOM M MYHKTOM 3 HACTOAIIETO aJIMUHUCTPATUBHOIO pPErilaMeHTa, Wid B cliydae,
€CJIM TEKCT B 3alpOCe Ha MPEJOCTABICHUE MYHUIUNAIbHOW YCIYTH HE MOJNAETCS MPOYTECHHIO
700 OTCYTCTBYET, TOTOBUT MPOEKT PEIICHHUS 00 OTKa3e B MPEAOCTABICHUH MYHUIIMTAIbHON
YCIYTM W HaMpaBisSIeT €ro COTPYAHUKY AJMHUHUCTpPAlMU, OTBETCTBEHHOMY 3a MPUHSITHE
pELICHHUS;

4) hbopMHpyeT mepeyeHb JOKYMEHTOB, HE IPEJICTABICHHBIX 3asBUTEICM U CBEIACHHUS U3
KOTOPBIX TOJUICKAT TIOJYYCHHIO TIOCPEJCTBOM MEKBEIOMCTBEHHOIO HWHMOOPMAIMOHHOTO
B3aUMOICUCTBUS;

5) HanpaBJIsIeT COTPYIHUKY AJIMUHUCTPAllMU, OTBETCTBCHHOMY 3a OCYILICCTBIICHHE
MEXBEJIOMCTBEHHOTO HMH(OPMAIMOHHOTO  B3aUMOJCUCTBUSA, C(HOPMUPOBAHHBIN IEpeyYeHb
JOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEJIIEM U CBEJACHHS M3 KOTOPBIX IMOJIEKAT MOJYYECHHIO
MOCPEJICTBOM MEKBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOICHCTBHUS;

6) B cilydae HaJIH4Hsl MMOJHOTO KOMIUIEKTA JTOKYMEHTOB, NMPEIyCMOTPCHHBIX IMyHKTaMu 25
u 28 aIMUHUCTPATUBHOIO pEIrJIaMEHTa, U TPU OTCYTCTBUM BBISIBICHHBIX B  XOJI€
MPEIBAPUTEIBHOIO PACCMOTPEHUS 3asBIICHUS M MPWJIATAEMBIX K HEMY JTOKYMEHTOB OCHOBAHUU
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JUIsl OTKa3a B MPEJOCTaBICHUM MYHULMIAIBHOW YCIYIM, HNEPEXOJUT K OCYILIECTBICHUIO
aJIMUHUCTPAaTUBHONW TNpOLEypbl MNPHUHATUS peUleHus O IpenocraBieHud (00 oTkase B
MIPEIOCTaBICHUH ) MyHUIIUIAIIBHON YCIyTH.

106. MakcuMalbHBI CPOK BBIMOJHEHUS aJIMUHHCTPATUBHOU MPOLEAYPHI HE MOKET
npeBbIath 1 pabouero aHs.

107.  Pe3ynbTaToM aJMHHUCTPATUBHOM MPOIEIYPHI SBISETCS:

1) mepeqaya COTPYAHHKY AJIMHUHHCTPAI[MM, OTBETCTBEHHOMY 3a OCYIISCTBICHHE
MEXBEJIOMCTBEHHOTO  MH()OPMALMOHHOIO  B3aWMOJEHCTBUS, C(OOPMHUPOBAHHOTO IEpPEYHs
JOKYMEHTOB, HE IIPEACTABICHHBIX 3asBUTEIEM U CBEICHUS M3 KOTOPBIX IOJIEKAT MOJYYECHHUIO
MOCPEJCTBOM MEKBEIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOICHCTBUS;

2) epenada COTPYIHHKY AJMUHHCTPALMM, OTBETCTBCHHOMY 3a IPHHSATHE PEHICHUS O
MIPEIOCTaBICHUH MYHMIIMIIAJILHOM YCIyrd, MPOEKTa peleHus 00 OTKa3ze B IPEIOCTaBICHHUU
MYHULUNAJIIBHON YCIIYTH;

3) mepexoJ K OCYIISCTBICHHUIO aJIMUHUCTPATUBHOW MPOLEAYPHl HPUHITHS PEUICHUS O
npenocTaBieHuu (00 0TKa3e B MPEAOCTABICHNN) MYHUIUTIATLHOM YCITYTH.

108. Ilpm oOpamieHud 3asBUTENSA 3a IOJAYYEHHEM MYHHIMIAIGHON YCIyIH B
ANEKTPOHHOU (QopMe AIMUHUCTpALUU HarpaBisieT Ha EAWHBIN mopTan rocynapcTBEHHBIX U
MYHHUIMOAIBHBIX yCayr wid IlopTan rocygapcTBEHHBIX M MYHULMIMAIBHBIX yCIyT MOCKOBCKOM
00JacTH MOCPEICTBOM TEXHUYECKUX CPEJCTB CBSA3M YBEJIOMIIEHHE O 3aBEPIICHHUU HCIIOJHEHUS
aMUHUCTPATUBHON MPOUEAYPHl C yKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHUS aJMUHUCTPATUBHOU
MPOLIEAYPHI.

109. Cnocobom (ukcaru aJIMUHUCTPATHBHON TPOIEAYPHl SBJISETCA OIHH U3
CJIEIYIOIINX JOKYMEHTOB:

1) mepedyeHb AOKYMEHTOB, HE NPEICTABICHHBIX 3asBUTEIEM M CBEIACHHUS U3 KOTOPBIX
MOJJIEXKAT MOJIYYEHHIO TOCPEACTBOM MEKBEIOMCTBEHHOTO MHPOPMAIMOHHOTO B3aUMOIEUCTBHS;

2) OpoeKT YBEIOMIIEHMs 3asiBUTENd OO0 OTKa3e B MPEIOCTaBICHUM MYHHIMNATIbHON
YCIIYTH.
®opMupoOBaHME M HATIPABJICHHE MEKBEJIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OpraHu3anmm),
y4yacTBYHOIIUE B IPeI0CTABJICHNH MYHUIIUNIAJIbHON yCIyTrd

110. OcHoBanueM [UIs Havana agMHHUCTPATHBHOM MpOLEAYyphl 1O (OPMHUPOBAHUIO H
HAIPABJIICHUIO MEKBEIOMCTBEHHOTO 3aIlpoca O MPEOCTABICHUN JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHHULMIIAJBHOW  YCIYTH, SBISIETCA HEINPEACTABICHHUE 3asBUTEIEM B
Anmunuctpauuu uan MKY MOIL] nokyMeHTOB 1 uH(}OpMaIK, KOTOPbIe MOTYT ObITh TOJTY4YEHBI
B paMKaX MEXBEJOMCTBEHHOT'0 HH(POPMAIIMOHHOTO B3aUMOICUCTBUSI.

111. MexBeIOMCTBEHHBIN 3ampoC O MPEIOCTABICHUU JOKYMEHTOB W HWH(OpMAIUH
OCYIIECTBIACTCS COTpyAHUKOM AnMuHuctpauuu win MKY MOI, oTBeTCTBEHHBIM 3a
OCYIIECTBIICHHE MEXBEJIOMCTBEHHOTO HHpOpMaIMoHHOTO B3aumojencteus. MKY MOI]
OCYIIECTBIIAECT (POPMHUPOBAHKUE U HAIPABICHHE MEXBEIOMCTBEHHBIX 3alPOCOB TOJBKO B CIIydae
oOpalieHus 3asiBUTENS 3a MOTYyYeHHEM MyHUIIUNaNbHON yermyru yepe3 MKY M®L].

112. ®opmupoBanre ¥ HampaBIeHHE MEKBEIOMCTBEHHBIX 3allPOCOB O IPEIOCTABIECHUH
JIOKYMEHTOB, HEOOXOJIUMBIX ISl TPEAOCTABICHUS MYHULIUIAIBHOM YCIYTH, OCYIIECTBISETCS
MKY MOI] B COOTBETCTBUM C 3aKJIIOYECHHBIMU B YCTAHOBJIICHHOM IMOPSJIKE COTJIAUICHUSIMUA O
B3aWMOJICICTBUM, €CIM MCIIOJHEHHE JaHHOM NPOLEAYpPbl NPEAYCMOTPEHO 3aAKIIOUYECHHBIMU
COTJIAILICHUSIMH.
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113. MexBenOMCTBEHHBIA 3ampoc  (GOPMUpPYETCS M HampaBisgercss B  (GopMme
3JIEKTPOHHOTO JIOKYMEHTA, MOANMCAHHOTO JIEKTPOHHOW MOANUCHIO U HAIIPABJIAECTCS MO KaHallaM
CHUCTEMBI MEXBEJIOMCTBEHHOTO JJICKTPOHHOTO B3ammoieiicTBus (nasee - CMOB).

[lpy OTCYTCTBHUM TEXHHYECKOH BO3MOXXHOCTH (OPMUPOBAHHMS ¥  HalpaBlICHHS
MEXBEJOMCTBEHHOI'O 3ampoca B (QopMe »3JIEKTPOHHOro JOKyMeHTa 1o kaHamam CMOB
ME)KBEIOMCTBEHHBIM 3alpoc HAMpaBisieTcss Ha OyMa)KHOM HOCHTEJE IO TodYTe, Mo (akcy ¢
OJTHOBPEMEHHBIM €TI0 HaIlPaBJICHHUEM I10 ITOYTE UM KYPbEepPCKOI TOCTaBKOM.

MeXBeJOMCTBEHHBIN 3alpoc O MPEACTaBIECHUU JOKYMEHTOB M (WiM) WH(GOpMAaLUH,
yKa3aHHBIX B yHKTE 2 yactu 1 ctatbu 7 denepanbHoro 3akoHa Ne 210-D3, 11 npeocTaBiIeHUs
MYHULUOAIBHOM  yCIyTH C  MCIIOJIb30BAHUEM  MEXBEJAOMCTBEHHOIO  MH(POPMAILMOHHOTO
B3aMMOJCHCTBUS B OyMa)XHOM BHJIE [OJDKEH COJAEPKaThb CIEAYIOLIME CBEICHMS, €CIIU
JIONIOJTHUTEIbHBIE CBEICHUS HE YCTAaHOBJIEHBI 3aKOHOAATEIbHbIM akToM Poccuiickoit deneparun:

1) HauMEeHOBaHWE OpraHa WJIA OpTaHW3alll{, HAMPABISIOMUX MEKBEIOMCTBCHHBIN
3a1poc;

2) HAMMCHOBaHWE OpraHa WIM OpraHW3aldd, B aJpeC KOTOPBIX HAINpPaBISETCS
ME)KBEIOMCTBEHHBIN 3aI1pOC;

3) HANMCHOBAHUE MYHHIMIAIGHOW YCIIYTH, IUIS TPEAOCTABICHHUS KOTOPOH HEOOXOIUMO
IpeACTaBlieHHe JOKyMeHTa U (uiu) uHpOpMamuu, a TakkKe, €cld HMeeTcs, HOMep
(uneHTU(UKATOP) TAKOW YCIYTU B PEECTPE MYHUIIUTIAIBHBIX YCIIYT;

4) yka3aHHe Ha IOJIOXKCHUS HOPMATHBHOIO IIPABOBOI'O aKTa, KOTOPBHIMH YCTAaHOBJICHO
npeAcTaBiIeHUE JOKyMeHTa U (Win) HWHPOpMalMH, HEOOXOIUMBIX I MPEJOCTaBICHUS
MYHUIIUANIATIBHON YCIIYTH, U YKa3aHHe Ha PEKBU3UTHI JAHHOTO HOPMAaTHUBHOTO ITPAaBOBOTO aKTa;

5) cBenicHUs, HEOOXOAWMMBIC JUIS TPEICTABICHUS JOKYMEHTa H (WIU) WHQOPMAIHH,
YCTaHOBJIEHHBIE HACTOSIILIUM aIMUHHUCTPATUBHBIM perJaMeHToM IpeI0CTaBICHUS
MYHULUOAIBHON yCIyTH, a TakKe CBEICHHS, MPEIyCMOTPEHHbIE HOPMAaTUBHBIMH IPABOBBIMU
aKTaMU KaK HEOOXOJUMBIE JUIsl PEACTABICHHS TAKMX JOKYMEHTa U (W) HH(GOPMALINH;

6) koHTakTHas WH(OpPMAIUs IS HAINPaBJICHUS OTBETa HAa MEXBEJIOMCTBCHHBIN 3aIpoc;
7) mata HarpaBJICHUS MEKBEIOMCTBEHHOTO 3aMpoca;

8) ammius, WM, OTYECTBO W JOJHKHOCTH JIMIA, MOJTOTOBHMBILETO W HAIPABUBIIETO
MEXBEJOMCTBEHHBIHN 3aMpoc, a TaAKKe HOMEp CIIykeOHOro TeredoHa u (Win) aapec MEKTPOHHOM
MOYTHI TAHHOTO JIUIIA JISI CBS3H;

9) unpopmanus o ¢GakTe MOJYYCHUS COTIACHS, MPETYCMOTPEHHOTO YacThi0 5 CTaThu 7
Hactosiero denepansHoro 3akona Ne 210-D3 (mpu HanpaBIEeHUN MEXBEJOMCTBEHHOTO 3aIpoca
B ClIy4ae, MpeyCMOTPEHHOM 4acThio 5 cTtaThu 7 HacTosiero denepansHoro 3akoHa Ne 210-D3).

Hanpasnenne MeXBEIOMCTBEHHOI'O 3aIlpoca JIOIYCKAeTCsl TOJBKO B LIEJISIX, CBSI3aHHBIX C
MPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH.

MakcumanbeHbIil CpoKk (HOpMHpPOBAHUS W HAIpPABJICHUS 3ampoca cocTaBisieT | pabounii
JICHb.

114.  Tlpu mOArOTOBKE MEKBEIOMCTBEHHOI'O 3alpoca COTPYIHUK ATMHUHUCTPALIUH HITH
MKY MOII, oTBEeTCTBEHHBI 3a OCYIIECTBICHUE MEXKBEIOMCTBEHHOTO WH(GOPMAIIMOHHOTO
B3aUMOJICHCTBHUSI, ONPENEAET IOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBJICHUS
1100 MOJIBEIOMCTBEHHBIE TOCYJapCTBEHHBIM OpPTaHaM HMJIM OpraHaM MECTHOTO CaMOYTpaBJICHUS
OpraHu3aluy, B KOTOPBIX JAHHBIE TOKYMEHTBI HAXOIATCS.

115. JIns mpenocTaBieHUss MyHHIUMAIbHOW ycayrum Anmunauctpanus MKY MOI]
HaIlpaBJIsIeT MEKBEAOMCTBEHHBIE 3aIPOCHI B!
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- VYopasnenue denepanbHON CiykKObl T'OCYAApCTBEHHON pETrMCTpalMM, KajacTpa u
kaprorpadguu mo MockoBcKol 001acTH;
- - @OI'Y «KagactpoBas nanata mo MOCKOBCKOM 00JacTh.

Cpok TMOATrOTOBKM W HalpaBJi€HUS OTBETa Ha MEXKBEIOMCTBEHHBIM 3alpoc O
MpeACTaBICHUN  JIOKYMEHTOB M WH(pOpMamuu, HEOOXOAUMBIX JUIsI  MPEeJoCTaBICHUS
MYHULUNATBHON  yCIYTH, C MCHOJIb30BAHUEM MEXKBEIOMCTBEHHOIO HMH(OPMAIMOHHOTO
B3aUMOJICHCTBUSI HE MOXKET TMPEBbINIATh TMATh padounx JHEW CO [JHA MOCTYIUICHUS
MEKBEJJOMCTBEHHOI'O 3alpoca B OpraH WM OPraHU3aIuio, MPEJOCTABIAIONINE JOKYMEHT H
MH(pOpMaLHIO.

Corpyanuk AnvmuHuctpanuu uim MKY MOI], OoTBETCTBEHHBIN 3a OCYIIECTBICHUE
MEXKBEJIOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aWMOJCHCTBUS, O00s3aH MPHUHATH HEOOXOJUMBIC
MEPHI IO TTOJTYYECHHUIO OTBETA HA MEKBEIOMCTBEHHBIN 3a1poc.

116. B cinywae HampaBieHHs 3ampoca COTPYAHHKOM AJMUHHUCTPAIMM OTBET Ha
ME)KBEIOMCTBEHHBIN 3allpOC HAIPaBISACTCA COTPYIHMKY AJIMHHHMCTPALMH, OTBETCTBEHHOMY 3a
NPEJOCTaBICHUE MYHMIMIAIBHON YCIyru, B TE4e€HHE OJHOro pabouero AHA C MOMEHTa
MIOCTYIUIEHHS OTBETA HA MEXXBEJTOMCTBEHHBIN 3aIIpoC.

117. B cnysae wHampaBieHus 3ampoca corpyanukom MKY M®II ortBer Ha
MEKBEIOMCTBEHHBIN 3anpoc Hampasisercsa coTtpyaHuky MKY MOIL], orBeTrcTBEeHHOMY 3a
OpraHM3alMIO HAMPABICHUS 3asBJICHUS U NPUIAraeMbIX K HEMY JOKYMEHTOB B AJIMMHHUCTpaIy,
B TEUEHUE OJHOr0 paboyero JHA C MOMEHTA MOCTYIUIEHHS OTBETa HAa MEXBEJIOMCTBEHHBIN
3arpoc.

118. B cmyyae He TOCTYIUIGHHS OTBETa HAa MEXKBEJIOMCTBEHHBIH 3alpoc B
YCTAaHOBJIIEHHBIM cpok B AnvunHuctpauuun wii B MKY MO®IL] npunumaiorcss Mepsl,
IIPEAYCMOTPEHHBIE 3aKOHO1aTeNbCcTBOM Poccuiickoit denepanun.

119. B ciyyae UCHOJHEHUS aMUHUCTPATUBHOU miporieaypsl B MKY M®II corpymHuk
MKY M®II, oTBETCTBEHHBIN 3a OPraHU3ALMIO HAIIPABJICHUS 3asBJICHUS U NPWIATaeMbIX K HEMY
JOKYMEHTOB B  AJMHMHHMCTpanuio, OpraHu3yeT Inepenady  3asBICHUS, JOKYMEHTOB,
MIPEACTABICHHBIX 3asBUTEJIEM, M CBEACHUM, IOJYYECHHBIX B pPAMKaX MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJCHCTBUS, B AJMUHUCTPALIMIO B COOTBETCTBUU C 3aKIIFOUEHHBIM
COIJIAIIICHHEM O B3aUMOJCHCTBMM M TOPSIKOM JAEJIONPOU3BOJACTBA B MHOTO()YHKIIMOHATHHOM
LIEHTpE.

120.  Pe3synbTaToM aJMHHUCTPATHBHOM MPOIEAYPHI ABISETCS:

1) 8 MKY M®Il npu Hanmuyuu BceX JOKYMEHTOB, MPEIyCMOTPEHHBIX MYHKTOM 28
aIMUHUCTPATUBHOIO perVIAMEHTa — Ilepefada 3asBJICHHUs U IIPUIAracMbIX K HEMY JOKYMEHTOB B
AJIMUHUCTpAIIHIO;

2) B AIMUHHUCTpallMM - TOJYYEHHE B paMKax MeEXBEIOMCTBEHHOI'O B3aWMOCHCTBUS
uHpopMalMu (JOKYMEHTOB), HEOOXOIMMOM JUIsl MPEAOCTABICHUS MYHULIUNAIBHOM YCIyTH
3asIBUTEIIIO.

121. Tlpu oOpamieHur 3asBUTENS 3a MOJIYYCHHEM MYHHUIMIAIBHON YCIyTH B
ANEKTPOHHOU (QopMe AIMUHUCTpALMU HampaBiseT Ha EnuHbIl mopran rocynapcTBEHHBIX M
MYHULUNAIBHBIX yCJIyr Wi IlopTan rocy1apcTBEHHBIX U MYHMIIMIIAIBHBIX yCIyr MOCKOBCKOM
00JIaCTH TOCPEICTBOM TEXHUYECKHX CPEACTB CBA3H YBEAOMIJICHHWE O 3aBEPIICHUU HCIIOJHEHUS
aMUHUCTPATUBHON MPOLEAYPHl C yKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHHUS aJMUHUCTPATUBHOU
MIPOLIEAYPHI.

122. CnocobGom ¢ukcanuu pe3yibTata aJMUHHCTPATHBHONW MNPOIEIYPHI SBISIETCS
¢ukcamuss  ¢akrta MOCTYIUIGHHS JOKYMEHTOB M  CBEJIEHHUH, TOJYYEHHBIX B paMKax
MEXBEJOMCTBEHHOI'O B3aWMOJACHCTBHS, HEOOXOMUMBIX ISl MPEIOCTABICHUS MYHUIIUNAIBHOM
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YCIAyTH, B JKYpHaj€ PETUCTPAalWH IOCTYIUICHUS OTBETOB B pPaMKax MEXBEIOMCTBEHHOIO
B3aMMOJICHCTBHSI WJIM BHECEHHWE COOTBETCTBYIOIIUX CBEICHUM B HH(GOPMAIMOHHYIO CHCTEMY
AJIMUHHCTpALUN.

IIpunsTHE pelieHus 0 npeaocTaBieHnH (00 0TKa3e NPeAOCTABJICHUS) MYHHUIMIIAIbHOM
yCJIyru

123.  OcHoBanueM Ui Hayaja aJMHHHCTPATHBHOW MPOIETYPHI SBISETCS MONyYCHHUE
CBEJICHUW, 3alpallliBacMbIX [0 KaHAJIaM MEXBEIOMCTBEHHOIO B3aUMOJEUCTBUSA B LEIAX
MPEIOCTABICHUS MYHULIUTTAIBHON YCIYTH.

124.  Cnenumanucr, OTBETCTBEHHBIM 3a MPEAOCTABIEHHE MYHHUIMIAIBHON YCIyrH
paccMaTpuBAET MPEIOCTABICHHBIE 3aIBUTEIEM JOKYMEHTBI, & TAK)KE CBEACHUS, NOIYUYEHHBIE 110
KaHaJIaM MEXBEJOMCTBEHHOTO B3aMMOJEHCTBUS Ha U ONpPENEISECT HAJIUYUE B COOTBETCTBUU C
MOJO)KEHUAMH HOPMAaTHMBHBIX IIPABOBBIX AaKTOB TMpaBa y 3asABUTENII HA I[OJy4YECHUE
MYHULUINAIBHON YCIYTH.

125. B ciaydae Haiuuus y 3asBHTEIS [PaBa Ha IOJyYCHHE MYHHIMIAIBHON YCIyrd
CIELUAJIUCT, OTBETCTBEHHBIH 3a MPEAOCTABICHUE MYHUIUIAIBHONW YCIYI'H, TOTOBHUT IPOEKT
pELICHHS O TPEAOCTABICHUN MYHUIIMIIAIBHON yCinyru. B ciydyae Hamu4dusi OCHOBaHMI ISl OTKa3a
3asBUTENI0 B IMPEAOCTABICHUM MYHULUINAIBHONW YCIYTd CIHEHHAINCT, OTBETCTBEHHBIN 3a
OKa3aHWE€ MYHMIIMIAIbHON YCIyTrd, TOTOBUT MPOEKT OTKAa3a B MPEIOCTABICHUHA MYHULUIIAIbHON
YCIYT.

126. Pe3ymbraroM — aJAMHHHCTPATUBHOM  MpPOIENYPHl  SBJISIETCS  IOATOTOBKA
CHELMAIMCTOM, OTBETBJIEHHBIM 3a OKAa3aHWUE YCIYTd, IPOEKTa pEIICHHS O MpPEeJOCTaBICHUU
MYHULUNAIBHON YCIYTH WM NPOEKTa 0TKa3a B MPEIOCTABICHUA MYHULIMIIAIBHOU YCIYTH.

127. Tlpu oOpamieHHd 3asgBHTEIS 3a IOJAYYEHHEM MYHHIMIAILHON YCIyIH B
ANIEKTPOHHOU (QopMe AIMUHUCTpAaLMK HampasiseT Ha EnuHbBII mopran rocyaapcTBEHHBIX MU
MYHULHUNAIBHBIX yCIyr Wi [lopTan rocy1apcTBEHHBIX U MYHHUIIMIIAIBHBIX YCIyr MOCKOBCKOM
00JacTH MOCPEICTBOM TEXHUYECKUX CPEJCTB CBA3U YBEIOMIJICHHE O 3aBEPIICHUM HCIIOJHEHHUS
aIMUHUCTPATUBHON MPOLEAYPhl C YKA3aHUEM PE3yJbTaTa OCYIIECTBICHHUS aIMHUHUCTPATUBHOM
MPOUETYPHI.

128. TIpoekT peleHHs HANpaBISETCS Ha COTJIACOBAHHME 3aWHTEPECOBAHHBIM JIMIIAM, B
TOM YHUCJI€ B UCTOIB3yeMOi nHpopManronHoi cucreme. [locne cornacoBaHusi MpoOEeKT perieHus
MOJMUCHIBAETCA IT1aBOM AIMUHUCTPALIUH.

Bbigaua 1okymeHTa, IBJISAIONIEr0Cs: pe3yibTATOM NMpPei0CTaBIeHUA MYHHIIUIIAJIbHOM
yCIyTH

129. OcHoBanueMm s Hayajda aJAMHHHCTPATHBHOM MPOIETYPhI SABISCTCS IOIITHCAHUE
MPOEKTA PEIIEHUsI O MPEIOCTaBICHUH MYHUIMIAIBHON YCIYTd MJIM OTKa3a B MPeJ0CTaBICHUHU
MYHULUIAJIIBHON YCIIYTH.

130. Bsimaua pesynbTaTa MpeOCTABICHHS MYHHIMIIAIBHONW YCIYIH OCYIIECTBISETCS
crocoOOM, yKa3aHHBIM 3asBUTEJIEM IpPHU TOJade 3asBICHUS M HEOOXOAMMBIX JOKYMEHTOB Ha
MOJIyYeHHE MYHUIIMTIATBHON yCIYyTH, B TOM YHUCJIE:

IpY JTMYHOM OOpaIeH!H B OT/AE] MYHHUIIMIIaIbHONW COOCTBEHHOCTH;

npu tngHOM oOpamenun B MKY MOI];

MOCPECTBOM MOYTOBOI'O OTIPABIICHUS HA a/ipec 3asBUTENs, YKa3aHHbIN B 3asBJICHUU;

yepes JIMYHBIN kaOuHeT Ha EnuHOM mopTalie rocyjapcTBeHHbBIX U MYHULIMIAIBHBIX YCIYT
wiu [lopTane rocy1apcTBEHHbBIX U MyHUIMIIAJIBHBIX YCIYyT MOCKOBCKOW 00JaCTH.
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131. B cayuae  ykasaHus  3asBUTEIEM  Ha  IIOJlydeHHE  pe3yjibrara B
MHOTO(YHKIMOHAJIBHOM IIEHTpE, AJIMUHUCTpALMsl HaIpaBisieT pe3yJabTaT MpeaoCTaBICHUS
MyHurunanibHo yciyru B MKY MO®I] B cpok, YCTaHOBJICHHBIM B COTJIAIICHUH, 3aKJIFOYEHHBIM
Mexay Anmunuctparueid u MKY MOILI.

132. Beblmaua J0KYMEHTa, ABJISIONIETOCS PE3yIbTATOM MPEIOCTABICHHS MYHHUIIUIATIBHOM
ycayru, ocymectiasiercss MKY MO®I[ B cOOTBETCTBUM C 3aKJIIOYEHHBIMH B YCTAHOBJIECHHOM
MOpPSIAKE  COTJIAIEHUSMH O B3aWMOJCHCTBHM, €CJIM HWCIIOJHEHHWE JAaHHOM IpOLEenypbl
MPEYCMOTPEHO 3aKJIFOYEHHBIMU COTJIAIICHUSIMH.

133. Ilpu oOpamieHuH 3asBUTEIs 3a IOJyYCHHEM MYHHWIUIAIBHOW yCIyTH B
ANEKTPOHHOU (QopMe ATMUHUCTpALMM HampaBisieT Ha EauHbIN mopran rocynapcTBEHHBIX U
MYHHIUIIAIBHBIX yCIyr win [lopTain rocygapCcTBEHHBIX 1 MyHUIUNAIBHBIX YCIYT MOCKOBCKOM
00J1aCTH TIOCPEACTBOM TEXHHYECKUX CPEJICTB CBS3U YBEJIOMIICHHE O 3aBEPIICHUU HUCIIOTHEHUS
aMUHUCTPATUBHON MPOLEAYPHl C yKa3aHHEM pe3ysibTaTa OCYIIECTBIICHHS aJMUHUCTPATUBHOU
MIPOLIEAYPHI.

134. ®akr BBIZauYM pe3yibTaTa MPEAOCTABICHHS MYHHIUIIAIBHON YCIyTH (PUKCHPYETCS
B TIOpSIAKE, YCTAaHOBJICHHOM B AJMHUHUCTpAllid, B TOM UYHCIE B OJJICKTPOHHOU (opMe B
MH(OPMAIIMOHHON crcTeMe AIMUHUCTPAIIHH.

IV. llopsanok u popMbI KOHTPOJISA 32 UCMOJTHEHUEM AIMUHUCTPATHUBHOIO PerjiaMeHTa
NpeAoCTaBJIeHUS MYHUIUNIAJIbHOH YCIAYIrH

Ilopsiiok ocyiiecTBJIEHUsI TEKYIIero KOHTPOJIA 32 CO0JII0leHeM U UCTIOJTHEHHEeM
OTBETCTBEHHBIMM JI0JIZKHOCTHBIMH JTHIIAMHU MOJI0KEHUH aIMUHUCTPATHBHOIO perjiaMeHTa
U MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIUBAIOIINX TPEOOBAHUS K
NMPeI0CTABJIEHUI0 MYHUIITUNIAJIBLHOM yCIYyTH

135. Tekymuii KOHTPOIb 32 COOIIOJAECHUEM U MCIOJIHEHUEM IOJIOKEHUH PErjaaMeHTa U
UHbIX HOPMATHBHBIX IIPABOBBIX aAKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHUS K IPEIOCTABICHUIO
MYHHMLUIIAILHON YCIYTH, OCYIIECTBISETCS IODKHOCTHBIMH JIMIAMH, OTBETCTBEHHBIMU 34
OpraHu3aIKo PabOThI IO MPEIOCTABIEHUI0 MyHUIIMIAILHON YCIyTH.

136. Tekymuii KOHTPOJb OCYIIECTBISETCS ITyTEM MPOBEIEHUS OTBETCTBEHHBIMH
JOJDKHOCTHBIMH ~ JIMIIAMH ~ OTJella MYHHIIMITAJIbHOW COOCTBEHHOCTH, OTBETCTBEHHBIX 34
OpraHu3aIMi PadoTHl 10 MPEIOCTABIEHUI0 MYHHUIUIIAILHON YCIIyTH, IPOBEPOK COOIIOAECHHS U
UCIIOJHEHHUsT  TOJIOKEHWH  perjaMeHTa W HHBIX  HOPMATHUBHBIX  IPAaBOBBIX  aKTOB,
yCTaHABJIMBAIOIIUX TPEOOBAHMS K MPEJOCTABIEHUIO MyHUIIUIAIBHOM YCIIyTH.

HOpﬂIl()K H MEPUOINIHOCTD OCYIHCCTBJICHHUSA IIJIAHOBBIX U BHCIVIAHOBLBIX IPOBEPOK
MOJIHOTHI H KAa4€CTBA NMPEAOCTABJICHUS MyHI/lIII/IIIa.]IbHOﬁ ycayru

137.  KoHTpoib 3a HMOJHOTOW M KAYeCTBOM IMPENOCTABIECHHS MYHHMIUIIAILHOU YCIyIH
OCYyIIECTBIISIETCS B hopMax:

1) npoBeicHHS MIJIAHOBBIX IPOBEPOK;

2) paccMOTpeHHsT  Jkajgo0 Ha  gAciictBus  (Oe3aeiicTBME) — MOKHOCTHBIX  JIHIY
AJMUHHCTpAIINH, OTBETCTBEHHBIX 32 MPEIOCTABIICHUE MYHUIIUTIAIHHON YCIYTH.

138. B mensx oCyIIecTBIEHUS KOHTPOJIS 3a IOJHOTON M Ka4yeCTBOM IPEIOCTABICHHS
MYHUIIMNIAIBHOW YCIYTH TIPOBOJSATCS IUJIAHOBBIE M BHEIJIAHOBBIE TpoBepku. Ilopsmoxk u
MEPUOJANYHOCTh OCYILIECTBIICHUS] IUIAHOBBIX TIPOBEPOK YCTAHABIMBAETCS ILJIAHOM PalOOThI
Anvunuctpanuu. [lpu mpoBepke MOTYT paccMaTpUBATBCS BCE BOMPOCHI, CBSI3aHHBIE C
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MPEAOCTABICHUEM MYHUIUIIAIBHON yCIyTrH (KOMIUIEKCHBIE MPOBEPKH), UM OTIIEIbHBINA BOIPOC,
CBSI3aHHBIN C MPEJIOCTaBICHHUEM MYHUIIMIAIBLHON yciayru (TemaTtuueckue npoBepku). [Iposepka
TaKKe MOKET MPOBOJAUTHCS MO KOHKPETHOM kKano0e 3asiBUTETIS.

139. BmremraHoBble IPOBEPKH MPOBOAATCS B CBA3HM C IPOBEPKOHM YCTpaHEHHs paHee
BBISIBJICHHBIX HAPYIICHUH aJMUHUCTPATUBHOTO PETJIaMEHTa, a TAK)KE B cllydae MOJIyYeHHs 5Kaio0
3asiBUTeNIed Ha JeicTBus (Oe3neicTBHE) AODKHOCTHBIX JIMIL AJIMUHUCTpAllMM M OTAela
MYHUIIUNATBHON COOCTBEHHOCTH, OTBETCTBEHHOTO 32 MPEAOCTABICHUE MYHUITUTIATLHON YCIIYyTH.

OTBETCTBEHHOCTh MYHHMIUNAJIBHBIX CJIYKAIIMX OPraHOB MECTHOI0 CAMOYIIPABJICHUS U
HHBIX J0JKHOCTHBIX JIMII 32 pellleHus U JAelcTBUA (0e3aeiicTBHUE), IPUHUMAaeMble
(ocymecTBiisieMble) B X0/1€ MPeA0CTABJIEHUS] MyYHUIIUNIAJIBLHOH yCIyIrH

140. TIlo pesyinbTaTaM NpPOBEIEHHBIX IIPOBEPOK, B Cydac BBIABICHUS HapyIICHHI
COOJIIOICHHST TIOJIOKEHUN periiaMeHTa, BUHOBHbBIC JOJDKHOCTHBIE JIMIA AJMUHHUCTPALIMM HECYT
MIePCOHABHYIO OTBETCTBEHHOCTD 3a PEIICHUS U JeHCcTBHS (0e3/1eiCTBIE), MPUHUMAEMbIC B X0JI€
MPEIOCTABJICHUS MYHUITUTTAIBHON YCIIYTH.

141. TIlepcoHanpHass  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMII  AJMHHHCTpAIMA
3aKpEIUISIETCS B IOJDKHOCTHBIX PETJIAMEHTAaX B COOTBETCTBUU C TPEOOBaHUSMH 3aKOHOATEIHCTBA
Poccuiickoit denepannu v 3aKOHOAATETHLCTBAa MOCKOBCKOH 00J1aCTH.

IHos0:keHusl, XapaKkTepUu3youe TPeOOBaHUS K MOPAAKY U (popMaM KOHTPOJIS 32
NnpeaoCcTaBJIeHHeM MYHHUIMNIAJIBHOM YCJIYTd, B TOM YHCJIe CO CTOPOHBI I'PaXKIaH, UX
00beIMHEeHNH U OpraHu3aluil.

142. Kontponb 3a MpeaocTaBIeHueM MYHHIUIIAIBHOM YCIYTH, B TOM YHCIIE CO CTOPOHEI
rpaXKaaH, WX OOBEIUHECHUH M OpraHU3allMid, OCYIIECTBISACTCS IOCPEACTBOM IyOJHUKAIIMH
CBEJCHUI O JCATCIBHOCTH AJIMUHHUCTPAIMM, MOJYUCHHUs TpakJaHaMH, MX OOBCIUHCHUSIMH H
OpTraHU3aIUsIMU aKTyaJIbHOM, IMOJTHOW M JIOCTOBEPHON MH(OpPMAIIUU O TIOPSIKE MPEIOCTABICHUS
MYHUIIAIIAJIGHOW  yCIIYTH W oOecleueHHs BO3MOXHOCTH JIOCYACOHOro (BHECYAeOHOrO)
paccMoTpeHus kainoo.

V. JocyneOHblii (BHecyaeOHBIN) MOPSIAOK 00:KaJI0BaHMsI pellieHn U (/M) TeidcTBUi
(0e3neiicTBHA) OPraHa MECTHOI'O CAMOYIIPABJICHUS, IPEAOCTABJISIONIEI0 MYHUIIUIIAIBHY IO
yCJIYTY, a TAKKe ero J0JKHOCTHBIX JIM, MyHHIMNAJBHBIX CJIYKAIHX

IIpaBo 3asiBUTE/IS1 MOAATH KaJ100y HA penieHue U (UJIM) aeidcTBus (0e3aeiicTBHE) Oprana,
NMPeA0CTABJISIIONIEr0 MYHUIIUITAIBHYIO YCJIYTY, 4 TAKKe ero J10JKHOCTHBIX JIMII,
MYHUIMNAJIBHBIX CJIYKAIIUX MPHU NPEAOCTABJICHUM MYHUIIMIIAJILHON YCJIYTH

143. 3BasgBurend HMMEIOT MpaBO Ha OOKAIOBaHWE JEUCTBHH WM O€3IeHCTBHS
AJIMHHUCTPALIUK, JOJKHOCTHBIX JIUI[ AJIMHHUCTPALUK, MYHHMIUIIAABHBIX CIIy)KAIUX, a TaKKe
OPUHUMAEMBIX UMM PEIIECHHH IMPH MPEIOCTABIEHUH MYHHIUIAILHOW YCIYyTH B I0CYAeOHOM
(BHECYIE€OHOM) TIOPSITTIKE.

IIpeamer kaj100b1
144.  3asBurenb MOXKET 0OPATUTHCS C KaTOOOW B TOM YHUCIIC B CIEAYIOMIMX CIydasX:

1) Hapymenwe cpoka perucTpaluy 3ampoca 3asBUTENs O  IPEAOCTaBICHUU
MYHHULMIAIBHON YCIyTH;
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2) HapyLIEHUE CPOKa IIPEIOCTaBICHHUSI MYHULIUIIAIbHOU YCIIYTH;

3) TpeboBaHME Yy 3asBUTEIS JOKYMEHTOB, HE IMPEIYCMOTPEHHBIX HOPMATHBHBIMHU
NpaBoBbIMU akTamMu Poccuiickor denepannv, HOPMaTUBHBIMU MPABOBBIMU aKTaMu MOCKOBCKOM
00J1aCTH, MYHUITUTIAILHBIMU TTPABOBBIMU aKTaMU ISl TIPEIOCTABICHHS] MyHHITUTIATBHON YCITYTH;

4) oTka3 B T1pueMe JIOKYMEHTOB, TMPEJOCTaBICHHE KOTOPBIX TMPEIyCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBBIMU
akTaMi MOCKOBCKOM 00J1acTH, MYHHUIIMNIAIBHBIMUA TMPABOBBIMH aKTaMHU ISl MPEAOCTAaBICHUS
MYHHIUTAIBHON YCIyTH, Y 3asiBUTEIIS;

5) oTkKa3 B MNPEIOCTABICHUH MYHHUIMNAIBHOW YCIyrd, €CJIM OCHOBAaHHUSA OTKa3a He
IpeIyCMOTpPEHbl (eiepaibHbIMA 3aKOHAMHU M HPUHATBIMM B COOTBETCTBHUM C HUMHU HHBIMU
HOpMaTHBHBIMU NpPaBOBbIMM akTamu Poccuiickoit denepanuu, HOPMATHBHBIMHM HPAaBOBBIMU
aktaMu MoCKOBCKO# 001acTH, MyHUIIUTIIAIbHBIMU IIPABOBBIMU aKTAMU;

6) 3aTpe0oBaHuE C 3asABUTEINS NP MPEAOCTABICHUN MYHUIMIAIBLHONW YCIyTH IUIAThl, HE
IIPEAYCMOTPEHHONM  HOPMAaTHMBHBIMM  IIPaBOBBIMH  akTaMH  Poccuiickon — Pexpepanuu,
HOPMAaTHBHBIMU NPAaBOBBIMH aKTaMd MOCKOBCKOW 00JacTH, MYHHMIMIAIbHBIMH MPAaBOBBIMU
aKTaMu;

7) OTKa3 opraHa, MPEeOCTaBISIONIET0 MYHHIIMMAIBHYIO YCIYTy, IOHKHOCTHOTO IHUIA
oprasa, MpeJa0CTaBISIONIEr0 MyHUITUTAIBHYIO YCIYTY, B UCIIPABICHUH JIOMYIEHHBIX ONIEYaTOK U
OLIMOOK B BBIJIAHHBIX B PE3YJIbTAaTE MPEAOCTABICHUS MYHULIUIIAIBHOW YCIYTH TOKYMEHTaX JIM00
HapylIeHHE YCTaHOBJIEHHOI'O CPOKA TAKUX UCIPABICHUIA.

Opranbl MeCTHOTO CaMOYNIPaBJIeHHs], YIIOJJHOMOYEHHbIE HA PACCMOTPEHHE KAJI00bI 1
AOJIZKHOCTHBIE JINIA, KOTOPbIM MO:KeT ObITH HallpaBJeHa *Kan00a

145. JKamoba moxkeT OBITH HampaBiieHa B AIMHHHCTPAIMIO TJaBe AIMHHUCTPAIIHH,
3aMECTUTENIO TIaBbl A IMHUHUCTPAIIHH.

ITopsiiok mMoxa4yu U paccCMOTPEHH KAT00bI

146. JKamobGa mopmaercst B OpraH, IpeI0CTaBISIONINN MYHAIIMIIAIBHYO yCIyry. JKamoos
Ha pEIICHHUs, TIPHHATHIE TJIaBOM AJMHHHUCTPAIIMH. [TOJAIOTCS B BBILMIECTOSIINM opraH (IpH €ro
HaaM4yKkK), JM0O, B CAydae €ro OTCYTCTBHS, PAaCCMaTPUBAKOTCS HEMOCPEICTBEHHO TIJIaBOM
AJIMUHUCTpALINH, TPEAOCTABIISIIONICH MYHUIIUTIATBHYIO YCIIYTY.

147. YKamoGa MokeT ObITH HampaBieHa B AJIMHHHCTPALMIO 10 TouTe, depes MKV
MOII, mo »>1eKTpoHHOW TmouTe, uYepe3 OQUIMANBHBIA CalT oOpraHa, NPEIOCTABIISIONIETO
MYHHMLUIAILHYIO YCIAYTY, OCPEACTBOM EIUHOrO mopraia rocyaapCTBEHHBIX M MYHUIMIIAIbHBIX
yeayr, Tloprana rocyaapcTBEHHBIX M MYHHIMOAIBHBIX YCIyT MOCKOBCKOM 007acTH, a TakkKe
MOKET OBITH PUHSTA IIPH JIHIHOM TIPHEME 3asIBUTEIIS.

148. JKanoba mo/KHA COAEPIKATE:

a) HAMMEHOBAaHUE OpraHa, MPeJOoCTaBIISIIONIEr0 MYHULUIIAIBHYIO YCIYTY, JOKHOCTHOTO
JMIIa OpraHa, MPeJOCTaBISIONIET0 MYHUIIUNIATBHYIO YCIYTY, TH00 MyHHUIIMIIATHHOTO CITYKaIIero,
peuieHus u aeiictBus (0e3aeicTBre) KOTOPhIX 00KaTyroTCs;

0) amunuro, ums, 0TUECTBO (TMOCIEIHEEe - MPU HATUYHH), CBEICHUSI O MECTE JKUTEIIbCTBA
3asBUTENS - (PU3UYECKOTO JIMIA TUO0 HAUMEHOBAHHE, CBEICHHUS O MECTE HAXOXKJICHHS 3asBUTEIIA
- IOPUJMYECKOro JIMIA, a TaKke HoMep (HoMepa) KOHTAKTHOTO TeiedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (MMPU HAJIIMYUK) U TIOYTOBBIA aJpec, IO KOTOPHIM JIOJDKEH OBITh HAIPaBIICH
OTBET 3asIBUTEIIIO;
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B) CBeJICHUsI 00 oOOKaldyeMbIX peleHusx U jAedctBusx (Oe3nelicTBUM) —Oprasa,
IPEJOCTABIISIOIIEr0 MYHUIIMIIAJIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, IpeoCTaBIsIIOIIEro
MYHUIMIAIBHYIO YCIYTY, MO0 rocyAapCTBEHHOIO MYHUIIMIAIBHOTO CIIYKAallleTo;

') TOBOJBI, HA OCHOBAaHHHM KOTOPBIX 3asSBUTEIh HE COIVIACEH C PEIICHHEM U JeHCTBHUEM
(6e3neiicTBUEM) OpraHa, MPEIOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTY, JTOJKHOCTHOTO JIUIA
opraHa, MPEIOCTABISAIONIETO MYHHUIUINAIBHYIO YCIYTy, JTH0O0 MYHHUIUNAIBHOTO CIIYXAIIEro.
3asBHUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (TIPH HAJTUYHH), TTOATBEPKIAIOIINE TOBOIBI
3asgBUTEIIS, 00 X KOITHH.

149. B cnyyae HEOOXOAMMOCTH B TIOATBEPKICHHE CBOMX JOBOJOB 3asBUTENb
MpuJiaraeT K MMCbMEHHOMY OOpalieHuIo (xKanode) TOKyMEHTBl U MaTepuabl JM00 UX KOIHUH.

Cpoku paccMOTpeHHS KAT00bI

150. XKanoba, mocrynusinas B AJMHHHCTPAIMIO, ITOUIEKUAT PETHCTPALIMU HE IIO3IHEE
CJIEZIYIONIETO paboyero AHs CO AHS €€ MOCTYIICHUSI.

151. )Kano6a, mocTynuBmias B AJAMHHHCTPAIMIO,  TOMJIEKHT  PAaCCMOTPEHHUIO
JOJKHOCTHBIM JIUIIOM, HAJIEJICHHBIM MOJHOMOYHUSIMU IO PACCMOTPEHHUIO >KaloObl, B TEUYCHHE
MATHAALIATH pabOvYMX JHEW CO JHS €ro perucTpaiuu, a B ciydae 00KaJIOBaHHS OTKa3a OpraHa,
MPEAOCTABIISIIOIIET0 MyHUIIUMIIAJIBHYIO YCIYTY, TOXKHOCTHOTO JIMIA OpPTraHa, IPeIoCTaBIISIOIIErO
MYHHUIMTAIBHYIO YCIyTYy, B TIpUeMe JOKYMEHTOB Y 3asBUTENII JUOO B HUCIPaBICHUH
JOMYIIEHHBIX OMEYaTOK W OMIMOOK WJIM B Cily4yae 00>KaJIOBaHHS HAPYIICHHUS YCTAHOBJIECHHOTO
CpOKa TaKUX UCIIPABICHUM — B TE€UEHHUE MATH pabOUnX JHEH CO IHS €€ PEeruCTpaIuu.

BHeceHne m3aMeHeHHU B pe3ysbTaT IMPEAOCTABICHUS MYHUIIUTMIATBHOW YCIYyTH B IEISAX
WCIIPABJICHUS TOMYIIEHHBIX OTICYAaTOK W OIMIMOOK OCYIIECTBISICTCS AJMUHHUCTpaNUeld B CPOK HE
Oonee 5 pabounx THEH.

HcuepnbiBaronuii nepedyeHb OCHOBAHMH JIJIsl 0TKA3a B PACCMOTPEHUH KaJI00bI
(mpereH3uu) 10O NPUOCTAHOBJICHHS €€ PACCMOTPEHUA

152.  VhojgHOMOYEHHBI Ha  pPAacCMOTPEHHME  JKaloObl  OpraH  OTKa3bIBaeT B
YIIOBJIETBOPEHUU 5KaJI00BI B CIEAYIOMUX CAydasX:

HaJIN4YMe BCTYNUBLIETO B 3aKOHHYIO CHJIy PELICHUs CyAd, apOMTPakKHOIo cyna Mo xkajnode
O TOM JK€ IIPEIMETE U IO TEM KE OCHOBAHUSM;

nojada ajaoObl JIMIIOM, IIOJHOMOYHUS KOTOPOTO HE TOATBEPKACHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOIAaTeNbCTBOM Poccutickon ®@enepanuuy;

HAJIMYWE pEIIeHUs IO ’Xalobe, MPUHATOrO paHee B COOTBETCTBUU C TpPeOOBAaHUSMU
HacTosiux [IpaBuil B OTHOIIIEHUH TOTO K€ 3asBUTENS U 110 TOMY K€ MPEAMETY >KaI0ObI.

153.  VmojHOMOYEHHBIH Ha pacCMOTPEHHE KanoObl OpraH BIPAaBE OCTABHTH KAIOOY
0e3 oTBeTa B CICAYIONUX CIydasx:

HAJIMYME B XKajloOe HEHEH3YpPHBIX JHOO OCKOPOUTENBHBIX BBIPAKECHHH, Yrpo3 >KHU3HH,
3I0POBBIO U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAKXKE YWICHOB €0 CEMBbU;

OTCYTCTBHE BO3MOXHOCTHU MPOYUTAThH KaKyI0-JINOO YaCTh TEKCTA KAIOObI, (DaMUITUIO, UM,
0TuUeCTBO (IIPU HANMYKMK) U (WJIM) MOYTOBBIN aJpec 3asBUTENIS, YKa3aHHbIE B kKano0e.

ecii B NMHUCBMEHHOM OOpallleHWH HE YKa3aHbl (aMuwivs TpaKIaHWHA, HAIPaBUBIIETO
oOpaleHue, ¥ MOYTOBBINA aJApPeC, M0 KOTOPOMY JI0JDKEH ObITh HAIpaBJeH OTBET Ha 00palleHHE;

ecnu kanmo0Oa TMojaHa 3asBUTENIEM B OpraH, B KOMIIETEHLHMIO KOTOPOTO HE BXOIUT
NpUHATHE pelieHus mno xanodbe. B sToM ciywyae B TeueHue 3 pabouyux JHEH co JHS ee
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perucTpanuy yKa3aHHbI OpraH HalpapiseT Kajio0y B YIOJHOMOUYEHHBIM Ha €€ paccCMOTpPEHUE
OpraH U B MUCbMEHHOU opMe HHOOPMHUPYET 3asBUTEJIS O NIEPEHANPABICHUH KaJIOObI;

€Clii B TIMCHBMEHHOM OOpAIICHWU 3asBUTENS COJICPIKUTCS BOMPOC, HA KOTOPHIH eMmy
MHOTOKpPATHO JaBaJIUCh MHCBMEHHBIC OTBETHI IO CYIIECTBY B CBSI3U C paHEe HaIpPaBIsIEMBbIMU
oOpalleHrussMH, U TIPH 3TOM B OOpaIeHUH HE MPUBOASATCS HOBBIC JOBOJBI MU OOCTOSTEIIBCTBA,
HaYaJbHHUK OT/eNIa MyHUIIUTIAIBHON COOCTBEHHOCTH, JOKHOCTHOE JIUIO OO0 YIOTHOMOYEHHOE
Ha TO JIMI[0O BIpaBe NPHUHATH pEIICHHE O OE30CHOBATEIBLHOCTH OYEPEAHOTO OOpAaIlICHHS H
MIPEKPAIICHNN TIEPENUCKHA C 3asgBUTENIEM I10 JAHHOMY BOIIPOCY IPH YCIOBUHU, YTO YKa3aHHOE
oOpallieHue W paHee HampaBisieMble OOpalleHUs HANpaBISIMCh B OTAECN MYHUIMIAIbHOU
COOCTBEHHOCTH WJIM OJHOMY W TOMY JK€ JOJDKHOCTHOMY Jmiy. O JaHHOM pelIeHUun
YBEIIOMJISICTCS 3asIBUTEIIb, HAIPABUBIIIHIA 00paIeHue;

€CJIM OTBET MO CYIECTBY MOCTaBJICHHOTO B 0OpallleHnH BOIPOca HE MOXKET ObITh J1aH 0e3
pasriameHus CBEJCHUHM, COCTABISIIONIMX TOCYAApCTBEHHYI0 WJIM HHYIO OXpaHIEMYIO
(denepanbHbIM 3aKOHOM TaliHy, TpaKIaHUHY, HAlpaBUBIIEMY OOpalleHHe, cooO0IaeTcs o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY IIOCTaBJICHHOTO B HEM BOMpPOCAa B CBSI3U C
HEJOMYCTUMOCTBIO pa3TialleHnus YKa3aHHBIX CBEACHHIA.

Pe3yabTaT paccMOTpeHHS KAJI00bI

154. TIlo pesyapTataM pacCMOTPEHHUS OOpaIleHHs Kaa00bl  AJIMHHHCTPAIIUSI
NPUHAMAET OJIHO U3 CIAEAYIOIINX PEIICHHI:

1) ynoBneTBOpsieT kano0y, B TOM ducie B (OpME OTMEHBI TNPHHATOTO PEIICHHUS,
WCTIPABJIEHUS JOMYIIEHHBIX OPTraHOM, MPEAOCTABIISIIOIINM MYHUIUNIAIBHYIO YCIYTY, OMEYaTOK U
omuOOK B BBIJIAHHBIX B PE3ylbTaTe MPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIYyTH JOKyMEHTaX,
BO3BpaTa 3asBUTEII0 JICHE)KHBIX CPEJICTB, B3UMAHHE KOTOPBIX HE IMPEIyCMOTPEHO
HOpPMAaTHBHBIMHM MpPaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMATHUBHBIMH IPABOBBIMU
akTaMu MOCKOBCKOM 00JIaCTH, MYHUIIUTIATHHBIMH MIPABOBBIMHU aKTaMH, a TAKXKE B HHBIX opMax;

2) OTKa3bIBaCT B YIOBJICTBOPCHUH JKAIOOBI.

Iopsinok uHopMupoBaHNs 3asiBUTEJISI 0 Pe3YJIbTATAX PACCMOTPEHUS KAT00bI

155. He mnosamHee aHs, CIEAYIOMIETO0 3a JHEM IPHHATHS DEIICHHS, 3aABHTEIIO B
NMCHMEHHON WJIM DJICKTPOHHOM (hopMe HampaBiseTcss MOTHBMPOBAHHBIM OTBET O pe3yibTaTrax
PacCMOTPEHUS KATOOBI.

IIpaBo 3asiBUTE 51 HA OJIyYeHHe HHPOPMAIUM U IOKYMEHTOB, HE00XOAUMBIX 1JIsI
000CHOBaHMS M PACCMOTPEHMSI KAT00bI

156. 3asBuTenr WMeeT TNpaBO Ha MOJyYEHHE HCYEPIBIBAIOIICH HHOOPMAIMA M
JTOKYMEHTOB, HEOOXOJUMBIX JJI1 0OOCHOBAHUS U PACCMOTPEHHUSI JKaJIO0BI.

157. Wudopmarms U IOKYMEHTHI, HEOOXOIUMBIE [UIs OOOCHOBAHUS M PACCMOTPEHHS
KaJOOBl  pa3MemarTcs B AJMHHHCTpAllMd HW  MHOTOQYHKIMOHAJIBHBIX IICHTpax, Ha
ounmanbHOM caiTe AJMHHUCTPALUU U MHOTO()YHKIIMOHAIBHBIX IICHTpaX, Ha EquHOM moprase
TOCY/JIAapCTBEHHBIX W MYHHUIMINAIBHBIX yCayr, [lopTaie rocylapCTBEHHBIX M MYHHUITUIATBHBIX
ycayr MOCKOBCKOM 00J1acTH, a TakKe MOXET OBbITh COOOIeHa 3asBUTENII0 B YCTHOW W/WIH
MUCEMEHHOU Gopme.

IHopsinok 00:ka/I0BaHUsA pelIeHHs M0 Kaji00e
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158. 3BasiButesnp BrpaBe 00Kaa0BaTh PELIEHHS 110 KaJ00€ BHIIIECTOSIIMM [ODKHOCTHBIM
JIMLIAM.

159. B cayuae ycTaHOBJEHHS B XOJE WIIM M0 PE3yJIbTaTaM PAcCMOTPEHHS KaaoObl
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MMPABOHAPYIIECHUS WM MPECTYIUIEHUS] AIMUHHUCTpALUs
B YCTaHOBJICHHOM HOpSAJIKE HE3aMEJINTEIbHO HAMPABISET MMEIOLIMECS MaTepHallbl B OpraHbl
POKYpaTypBHl.

160. 3BasBuTenHp UMEET MPABO HA MOJTyYCHUE HHPOPMAIMH U JOKYMEHTOB, HEOOXOIMMBIX
Ui 0OOCHOBaHUS M PAaCCMOTPEHHUs KalnoObl, IPU YCIOBUU, YTO 3TO HE 3aTparMBaeT IIpaBsa,
cBOOOABI M 3aKOHHBIE MHTEPECHl JPYrUX JHUI[ U 4YTO YKa3aHHbIE JOKYMEHTHI HE COJAEpXkKaT
CBE/ICHUS, COCTABJIAIOIIME TOCYIApCTBEHHYIO WM MHYIO OXpaHSAEMYI0 3aKOHO/AATEIbCTBOM
Poccuiickoit denepannu TanHy.

161. Tlpu nomade >xano0bl 3asIBUTEIH BIIPABE MOIYYUTh CIECIYIONLYI0 HHPOPMAITHIO:

MECTOHAaX0XKJICHHE OT/Ie€]a MyHUIIUIIATbHON COOCTBEHHOCTH AJMUHUCTPALINY;

nepeuyeHb HOMEPOB Telle()OHOB I MOJYyYEHHUs CBEJACHUN O MPOXOXKJIECHUU MPOLEIYp IO
PacCMOTPEHUIO Ka0OBbI;

MECTOHAX0XKJICHHE OPraHOB MECTHOTO CaMOYIIpaBJIeHNUs, (aMUIINH, UMEHA, OTYeCTBa (IIpH
HAJIMYHNH) U JOJDKHOCTH MX PYKOBOAMTENEH, a TAKKE TOJDKHOCTHBIX JIUI], KOTOPBIM MOKET OBIThH
HaIpaBJIeHa kanooa.

162. Ilpu momaue >kajoObl 3aMHTEPECOBAHHOE JIMIO BIpABE IONYYHTH B OTIEIE
MYHUIIUNATBHON COOCTBEHHOCTH KOMHUH JTOKYMEHTOB, TIOJITBEPKIAIOIINX 00XKaTyeMoe JAeiCTBHE
(6e3neiicTBHE), peIICHUE TOHKHOCTHOTO JIMIIA.

Cnoco0b1 nH(pOPMHUPOBAHNS 3asiBUTEJICH 0 MOPSAKe MOJIA4YU H PACCMOTPEHUS
7KaJI00bI

163. UudbopmupoBaHue 3asBUTENEH O MOPSIKE MOAAYM M PACCMOTPEHHS KajaoObl Ha
peuienus u neictBus (Oe3nelicTBue) AJIMHHUCTPAIUH, TOJDKHOCTHBIX JIMII * AJTMUHUCTpAIINH,
MYHUIIUNAIBHBIX CIYXKAIIUX, OCYIIECTBIACTCS IMOCPEACTBOM pa3MelleHrus WH(opManuu Ha
CTEHJaX B MeCTax MPEeJOCTaBICHUS MYHULUIAIBHON yCIyrd B AJMUHHUCTpAllUM H
MHOTO(YHKIIMOHAJIBHOM IIeHTpe, Ha odunuanbHoM caiite Aamuauctpanud 1 MKY M®II, Ha
EnnHoM mopTane rocyJapCTBEHHBIX U MYHUIIMIAJIBHBIX yciyr U [lopTane rocygapCTBEHHBIX U
MYHUIIUNATBHBIX yeIIyr MOCKOBCKOW 00JIacTH, a TakXke HH(POpMAIUS MOXKET OBITh COOOIIEeHA
3asIBUTEIIO B YCTHOM U (MJIHM) TUCBMEHHOM opMme.

26



[Ipunoxenue 1

CnpaBouynasi uHpopMaLus

0 MeCTe HAXO0KAeHHs, rpauke padoThbl, KOHTAKTHBIX TesaedoHax, aapecax
3JICKTPOHHOM MOYThI OPraHa, MpeJIoCcTABISIONIEr0 MYHHIUIAJBHYIO YCIYTY, CTPYKTYPHBIX
NoApAa3eJIeHHI OpraHa, NpeAoCTABJIAIONIEr0 MyHUIIUNIAILHYI0 yeayry, MKY M®II u
OpraHu3anuii, y4YacTBYIOIIHX B PEeJOCTABICHHHA MYHUIUNIAJIBHON yCIyTrH

1. AaMunucTpanus ceJbckoro  moceneHus  HaszapbeBckoe — OIMHIOBCKOrO
MYHMIHUNAJIBLHOTO paiiona MockoBCKO# 001acTH

MecTo HaXxO0X/IeHUs AIMUHUCTpPAIIUU CeIbCcKoro nocenenus HazapbeBckoe OMHIIOBCKOTO
MYHHUIIAIIAILHOTO pailoHa MocKoBCcKoM o0macTu: MockoBckas 001acTh, OUHIIOBCKUN paloH, 1I.
MarBelkoBo, 1. 6.

['paduk paboThI aIMUHUCTpAIMH CEIbCKOro nocesnenus Ha3apbeBckoe:

. Homenenon | 9 09 90 18.00 06eo: ¢ 13.00 00 14.00

Bropuuk: C 9.00 00 18.00 06eo: ¢ 13.00 0o 14.00

Cpena C 9.00 00 18.00 06e0: ¢ 13.00 0o 14.00

Yetsepr: C 10.00 00 19.00 obeo: ¢ 13.00 oo 14.00

[Iaraumna: C 9.00 oo 13.00

Cy606o0Tta 8bIXOOHOU O€Hb.
o Bockpecerb 8bIXOOHOU O€Hb.

['paduk npuema 3asgBuTeNel B aIMUHUCTPAIIUU CEILCKOTO Tocenenus HazapreBckoe:

IToHenenpHUK: C 9.00 00 13.00

UYeTBepr: C 14.00 oo 19.00

[TouroBBIl ampec aJAMHUHHUCTpAIMM celbckoro moceneHus HazapseBckoe:143021,
MockoBckas 06acth, OAMHIIOBCKHM paiioH, . MaTBEeUKOBO, 1. 6.

Konraktubrit Tenedon: (495)634-11-38.

OdunuanpHplii  calT aAMHHHCTPAIMU CEJIBCKOTO TmoceneHus Ha3zapheBckoeB cetu
Wutepuer: WWw.adm-nazarevskoe.ru.

AJpec 3JeKTPOHHOM MOYTHI aAMUHUCTPALMU CENbCKOro nocenenus HazapreBckoeB ceTu
Wurtepuer: sp.nazar@mail.ru.

2. Omoen MyHUUURAIbHOU COOCMEEHHOCHU AOMUHUCHMPAUUU CET1bCKOZ0 NOCE1eHUS
Haszapvesckoe

MecTo HaxXxOoXACHHS OTAelia MYHHIMIIAILHON CcOOCTBEHHOCTH:MOCKOBCKas 00JacTh,
OnuHuoBckuil paiion, n. MaTtBeiikoBo, 1. 6.

['padpuk paboOTHI OT/IETIAa MYHUIIUTIAIEHONW COOCTBEHHOCTH
Iouenenvrux: | C 9.00 0o 18.00 06e0: ¢ 13.00 0o 14.00
Bropuuxk: C 9.00 00 18.00 06eo: ¢ 13.00 0o 14.00
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Cpena C 9.00 00 18.00 06eo: c 13.00 0o 14.00

YeTBepr: C 10.00 00 19.00 06e0: ¢ 13.00 oo 14.00

[Iarauna: C 9.00 oo 13.00

Cy660Ta 8bIXOOHOU O€Hb.

Bockpecenne 8bIXOOHOU O€Hb.

['padpuk nmpuema 3asiBUTENCH B OTJI€]I€ MYHUIIUIIAILHON COOCTBEHHOCTH

[lonenensrux: C 9.00 00 13.00

Yetsepr: C 14.00 oo 19.00

[TouToBBIN aapec OTAeNa MYHHIIUIAIBLHONW COOCTBEHHOCTH AIMUHHCTPAIMH CEITHCKOTO
nocenenust Hazapresckoe: 143021, MockoBckas o6macth, OMWHIIOBCKUN paiioH, . MaTBEHKOBO,
I. 6.

Konraktabrit Tenedon: (495)634-11-38.

OdurmanpHBIA CalT OTACIa MYHHUIIUIIAIEHONH COOCTBEHHOCTH aJIMHHUCTPAIIUU CEIHCKOTO
nocenenus Hasapbesckoe B cetn MuTepuer: Www.adm-nazarevskoe.ru.

AJlpec SIEKTPOHHON MOYTHI OT/AENIa MYHUIMIAIBHOW COOCTBEHHOCTH aJIMHUHHCTpPALIMU
cenbckoro nocenenus HazappeBckoe B cetrt HTepHeT: Sp.nazar@mail.ru.

3. MKY M®I], pacnonosicennvie na meppumopuu QOUHUOBCKO20 MYHUUURATILHOZO
paitona Mockoeckoii odracmu
Mecro nHaxoxaenus MKY MOII: MockoBckas o6iacth, OJUHIIOBCKHIA paloH, T.
OnunioBo, yi. 'oBopoBa, 11.240.

['padux padotet MKY M®II;
IonenenvHuk: 09:00-18:00 6e3 nepepvisa na 0bed
Bropauk 09:00-78:00 6e3 nepepwisa nHa 0bed
Cpena 09:00-18:00 6e3 nepepviéa nHa 06e0
UYeTsepr: 09:00-78:00 6e3 nepepviéa Ha 060
IIstTHuma: 09:00-18:00 6e3 nepepvisa Ha 06ed
Cy66oTta 8bIXOOHOU OeHb
Bockpecennbe: 8bIXOOHOU 0eHb

[TouToBsrit anpec MKY M®I] : 143007, MockoBckast 001acTh, OIMHIIOBCKHMN paiioH,
r. OnunioBo, yi. 'oBopoBa, 1.24 6.

Tenedon Call-tienrpa: (495)640-62-00.

Odunmanbubiii cant MKY M®II B cetn Uatepner:http://www.odinmfc.ru.

Anpec anexrponnoit moutsl MKY M®I] B cetn MuTephueT: info@odinmfc.ru.
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[Tpunoxenue 2

Bbuiiok- cxema npegocTaB/ieHNs MyHUIIMNAJIBHON YCJIYTH M0 COTJIACOBAHMIO
MeCTONOJI0KeHUsI TPAHNIL 3eMeJIbHOT0 YYACTKa OPraHOM MEeCTHOI'0 CaMOYIPaBJIeHHUSA

Hauano npeaocraBJcHUs MyHI/IIII/IHaJILHOﬁ YCIayru, npueM U perucrpanus

3

ITaker IIPUEM U PErucTpanysd 3asBJICHUS U JOKYMCHTOB, HCO6XOZ[I/IMLIX JUIA

JOKYMCHTOB, npeaoCTaBICHUA MYHHHHHaHLHOﬁ yciayru

MMpEaACTaBIIACMBIX

00s13aTENBHBIE

Os13aTELHBIE
JIOKYMEHTBI

JIOKYMEHTBI

PEACTABJICHEL

\/ 00paboTKa 3asBICHUS U NIPEICTABICHHBIX JOKYMEHTOB

Hamnpasnenue (Brigaya)
yBenoMiIeHHs 00 OTKa3e B
npreMe JOKyMEHTOB

(hopMupoBaHUE W HATIPABIIEHUE MEXBEIOMCTBEHHBIX
3apOCOB B OpraHbl (OpraHu3aIlii), YIaCTBYIOIINE B
MIPEAOCTABIEHUN MYHUIIMITAJIBHON YCIYTH

NPUHSTHE PELICHUs O MpeaocTaBieHnH (00 oTKaze
NPEIOCTABICHNS) MyHULIUIIAJIBHOMN yCIyTH

BbIJIa4a JIOKYMEHTA, SIBJISIOIIETOCs Pe3yIbTaTOM
[IPEJOCTABICHUS MYHUIUIIAIBHON YCIIyTH
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[Tpunoxenue 3

O0pa3sen 3asiBJIeHNS 0 MPeIOCTABJIEHUN MYHMUIMIIAIbHON YCJIYTH

B AnMuHuCTparuio celbekoro nocenenus HazappeBckoe
OAMHIIOBCKOTO MYHHUIIHITAILHOTO paiioHa
MockoBCKOH 001acT

0
' (®.1.0. - mig puszmyeckoro uia,
MOJIHOE HAMMEHOBAHUE OpTaHU3AIINH,
®.1.0. pykoBOaUTENA - AJIs1 FOPUANUECKHX JIMLI;
MOYTOBBIA UHJIEKC U AJIPEC
Tenedon/dakc)
3ASBJIEHUE

HpOI_Hy corjiacoBaTb MCCTOIIOJIOKCHUC I'paHUIl 3€MCJIBHOI'O Y4aCTKa (‘IaCTI/I 3EMCJIBHOI'O
y‘laCTKa) B aKTC COrjiaCoBaHvsd MCCTOIIOJIOKCHHA TpaHUIl 3CMCIBHOTO y4dYaCTKa, B COCTaBC

MCEKEBOI'O I1aHa  3€MCJIBHOI'O ydacCTKa, IMOATOTOBJICHHOI'O B PC3YIbTATC

BBIITOJIHCHU A

KagaCTpOBBIX pa60T B CBiA3H C 06p330BaHI/IeM 3CMCJIBHOI'O0 Y4YaCTKa (YTOLIHCHI/ICM I'paHHUI]

3CMCJIBHOT'O y‘IaCTKa), MCCTOIIOJIOKCHHUEC KOTOPOro yCTaHOBJICHO

KanactpoBblii HOMEp 3€MeNbHOIO y4acTka (IIpU HATU4HH )

IIpunoxenue: Ha 1. B JK3.

3asBUTEIb
(YIOJIHOMOYEHHBIH NMpeCTaBUTENb)

(©.1.0.) (maTa, MOJIIHUCH)
M.II.

3asiBIEHUE IPUHSIT

PesynbraT MyHUIIMIIaIBbHON YCAYTH BBIAATH CIEAYIOIIUM CIIOCOOOM:

] mocpencTBOM JMYHOTO 0OpalieHus: B AJMUHUCTPALHUIO:
O 8 ¢hopme HNEKTPOHHOTO TOKYMEHTA;
O B (hopMe TOKyMEHTa Ha OyMa)kHOM HOCHUTEJIE;
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] TMOYTOBBIM OTHpPABICHUEM Ha aJpec, YyKa3aHHbIH B 3asBICHUM (TOJBKO Ha
OyMa)KHOM HOCHUTEJIE);

'] OTmpaBlieHHEM IO D3JIEKTPOHHOW mouTe (B (opMe 3JIEKTPOHHOTO JIOKYMEHTAa U
TOJIKO B CIydasX MOPsSMO MPETyCMOTPEHHBIX B JIEUCTBYIOIIUX HOPMATUBHBIX
MPABOBBIX AKTaX);

"] mocpenctBoM JauyHOTO oOOpameHus B MKY MO®I[ (tompko Ha OyMakKHOM
HOCHUTEIIE);

'] mocpencTBOM HampaBieHUsi uepe3 EauHBIA mopTam  TroCyJapCTBEHHBIX U
MYHHUIIMIAIBHBIX YCIYT (TOJIBKO B (pOpME SIIEKTPOHHOTO JJOKYMEHTA);

'] mocpencTtBoM HampaBieHUs uyepe3 llopran rocynapCTBEHHBIX M MYHHUIIMIAIbHBIX
yCIYT (TOJBKO B JOPME IEKTPOHHOTO TOKYMEHTA).

<<OO0parHasi CTOpOHA 3asIBJICHUS>>

OTMmeTKa 0 KOMIUIEKTE JOKYMEHTOB (IIPOCTAaBISAETCS B CIydae OTCYTCTBUS OJHOIO WIIU
O0ojee W3 JOKYMEHTOB, HE HAaXOJSIIMUXCS B PACHOPSKEHUH OPraHOB, MPEIOCTABISIOLUINX
TrOCY/IapCTBEHHbIE WJM MYHULUIAJIbHBIE YCIyTH, JUOO MOABEAOMCTBEHHBIX OpraHam
rOCYJapCTBEHHOM BJIACTH WJIM OPraHaM MECTHOI'O CAMOYIIPaBIIECHUs OpraHU3alui, y4acTBYIOIINX
B [IPEIOCTaBICHUN MYHULUIIATBLHON YCIIYTH):

O nmpexacraBiIeHMHM HE IOJHOTO KOMIUIEKTAa JIOKYMEHTOB, TpeOyrolmxcs s
IIPEAOCTABJICHUS MYHUIIMIIAIBHOW yCIIYI'M U MPEICTABIISIEMBIX 3asIBUTEIEM, TaK KaK CBEACHUS 11O
HAM OTCYTCTBYIOT B PACHOPSIKEHHHM OPraHoB, IPEAOCTABILIIOIINX TOCYIAPCTBEHHBIE WU
MYHULUOAIbHBIE YCIYTH, JIMOO IOABEIOMCTBEHHBIX OpraHaM TIOCYAapCTBEHHOW BIACTH WU
OopraHaM MECTHOI'O CaMOYIIPaBJICHUsS OpraHHU3alii, Yy4YacTBYIOIIMX B IPENOCTABICHUU
MYHULUANIAJIBHON YCIIYTH, IPEIYIPEXKICH

(moamnuch 3asBUTEIS) (®.1.0. 3asaBuUTENS, IOTHOCTHIO)
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