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YTBepKIeH
MOCTAaHOBJICHUEM aJMUHUCTPALUU
CENBCKOTO MoceseHus JKaBOpoOHKOBCKOE
OUHIIOBCKOTO MYHHUITUITAILHOTO paiioHa
MocKOBCKO# 00J1acTH

oT « 28 » wmionsa 2014 r. Ne 357

AJIMUHUCTPATUBHBIN PETJIAMEHT

npexoCTaBJICHUS MyHHHHHaJIbHOﬁ YCIayra mo CorjiacoBaHmIi0 MECTOIIOJOKCHUS 'PaHUIN
3€MECJILHOT'O0 YYacCTKa

. O0uIme mos1oKeHus

[Ipenmert peryJinpoBaHusi AIMUHUCTPATUBHOIO PerjiaMeHTa NMpeaoCcTaBIeHUs
MYHUIHMNAILHOH YCJIYTH

1. AJMUHHCTPAaTHBHBIA pEriJaMeHT IMPEJIOCTAaBACHHS MYHHUIMIIAIBHOW YCIYTH IO
COTJIACOBAHUIO  MECTOMOJIOKEHHUSI ~ TPAaHUIl 3€MEIBHOTO  Yy4acTKa OpPraHoM  MECTHOTO
caMOympaBJIeHUS (Jajgee - aJAMUHUCTPATUBHBIM pErjJaMEHT) YCTaHaBJIMBAaeT CTaHAApPT
MPEAOCTABICHUS MYHHUIIMNIAIBHONW YCIYTH TI0 COTJIAaCOBAaHUIO MECTOIIOJOKECHHUS TPaHHUII
3eMeJIbHOTO y4acTKa OpraHoM MECTHOTO CaMOyIpaBieHUus (Jajiee - MyHULUIMAIbHAS YCIyra),
COCTaB, MOCJEAOBATEILHOCTh U CPOKHU BBIMOJHEHUS aJMUHUCTPATUBHBIX MpOLEAyp (AeUCTBUIA)
10 TPEIOCTaBICHUIO MYHHUITUTIATBHON yCIYTH, TPeOOBAaHUS K TOPSJIKY UX BBITIOJHEHUS, ()OPMBI
KOHTPOJISI 32 HCIOJHEHHEM aJIMHUHHCTPATHBHOTO perjaMeHTa, JOoCyAcOHBIH (BHECYIeOHBIN)
MOPSIIOK  OOKaloBaHUs pEIIeHUH ©  JeWcTBUil  (0e31eMCTBUA) JOMKHOCTHBIX JIMI] U
MYHUIIUTIAJIBHBIX ~ CIAYXKAIIUX ~ aJIMHUHUCTPAIIMU  CEJIbCKOTO  mocesneHus KaBOPOHKOBCKOE
OIMHITOBCKOTO MYHHITMIIATBHOTO paiioHa MOCKOBCKOH 00J1acTH (anee — A IMHUHHUCTPALINS).

2. AIMUHHCTPATUBHEIA peErIaMeHT pa3pa0OTaH B LEIAX [OBBLINIEHUS KauecTBa U
JOCTYITHOCTH TPEAOCTABICHUS MYHHUIIUNAIBHON YCIYTH TIPU OCYIIECTBICHUM TOTHOMOYUN
AJIMUHUCTpAITUH.

Jlnna, uMmeronue NpaBo Ha NOJy4eHrne MyYHMIMNAIbHOU YCIYTH

3. MyHuuunanbHas yciayra OpeacTaBiaseTcs (PU3MYECKUM JIMIAM, HHIUBHIYATLHBIM
MpeANPUHUMATENSM U FOPUIAYECKUM JINIAaM (J1ajiee — 3asiBUTEIH ).

[Ipu oOpamieHnr 3a TOJYYEHHEM MYHMIMMNAIBbHON YCIYIM OT HWMEHHU 3asBHUTENEH
B3aUMOJCHCTBHE C AJMMHUCTpAllMEd  BOpaBE OCYLIECTBIATH MX  YINOJIHOMOYCHHBIC
IIPEICTaBUTEIIN.

TpeGoBanust k nopsaaKy HHGOPMHUPOBaHUS O MOPSIKe MPEeIOCTABICHUS MYHHIHMIIAIbHOM
yCIyrd

4. WudopMupoBaHHe TpakJaH O TMOPSAAKE MPEIOCTABICHUS MYHHIIUIATBHOU YCIYTH

OCYIIECTBJIAETCA  MYHMIMIAJIBHBIMU  CIYXAIIMMH  AJMUHUCTPAlUM UM COTPYIHUKAMHU

MyHUIIMIIABHOTO Ka3€HHOTO Y4pexJIeHUs «MHOro(yHKIIMOHAIBHBINA LEHTP MPEI0CTaBICHUS

TOCYJApCTBEHHBIX M MYHUUMNAIBHBIX ycayr OJIMHIOBCKOTO MYHULMIAIBHOTO pailoHa

MockoBckoil 00macTu», pacroyioKEHHOro Ha Tepputopud OIUHIOBCKOTO MYHHMIMIIAIBHOTO



paiiona (nanee — MKY M®II).

5. OCHOBHBIMH  TpeOOBaHHAMH K HWHOOPMHPOBAHHUIO  TpaxIaH O  MOPSIKE
MPENIOCTaBICHUS] MYHUIIMIAJIBHOM YCIYrM SBJISIOTCA JOCTOBEPHOCTH IPEAOCTABISAEMOI
uH(pOpMaIMH, YETKOCTh U3JI0KEHUS HHPOPMALUU, TIOJTHOTa UH()OPMHUPOBAHUS.

6. Hudopmanus o TmMOpsAAKE MPEAOCTABICHHS MYHHIUIAIBHOW YCIYTH COICPIKUAT
CJIEITYIOIINE CBE/ICHUS:

1) HaMMEHOBaHWE ¥ T[IOYTOBBIC ajapeca AJIMHHHCTPAIlMH, OTBETCTBCHHOTO  3a
MPEI0CTaBICHUE MYHUITUIIAJIbHON yciyru, 1 MKY MOI];

2) cripaBoYHbIC HOMepa Teae(GOHOB AJIMUHUCTPALINH, OTBETCTBEHHOTO 3a MPEIOCTABICHHE
MyHHUIUNIAIbHOU yeinyru, 1 MKY M®I];

3) agpec odwurmansHoro caiita Aamuauctpamumn 1 MKY MO®Il B uH(OpMAIHOHHO-
TeJIeKOMMYHHKAIIMOHHOM ceTn «uTepHeT» (nanee — cetb HTEpHET);

4) rpaduk  pa®oThl  AJMHHHCTpAIlMM,  OTBETCTBEHHOTO  3a  MpPEJOCTaBIICHHUE
MyHULUNIAIBHOU yeiyru, 1 MKY M®I];

5) TpeboBaHUS K MUCHbMEHHOMY 3ampoCy 3asBUTENCH O MPEIOCTaBICHHH MHPOPMAIUU O
MOPSIAKE TTPEAOCTABICHUSI MYHUITUTIATLHON YCIIYTH;

6) BBIICPKKH U3 TIPABOBBIX aKTOB, COJICPKAIIMX HOPMBI, PETYIUPYIOIIUE ACATEITBHOCTb I10
MPEIOCTaBICHUIO MYHUIIMITAILHON YCIYTH;

7) TEKCT aIMHHHUCTPATUBHOTO PETIIAMEHTA C MPUIIOKCHUSIMU;
8) mepedeHb JOKYMEHTOB, HEOOXOIUMBIX JIUIS TIOTYYCHUS MYHHUIIUTIATBHOMN YCIIYTH;
9) kpaTKoe OIMcaHKe MOPSIKA MPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

10) oGpasiipl oopMIICHHST TOKYMEHTOB, HEOOXOIUMBIX ISl MOJYyUCHUS MYHHUIIUIATBHOM
yCIyTH, U TpeOOBaHUS K HUM;

11) nepeyeHb THITOBBIX, HaWOOJiee AaKTyaJdbHBIX BOMPOCOB TPaXkIaH, OTHOCSIIUXCS K
komneTeHuu Aamunuctparuu, MKY M®I] 1 oTBEThI Ha HUX.

7. Wudopmanus o mopsaKe MPeIOCTABICHUS MYHUIHIIATBHON YCIYTH pa3MeniaeTcs Ha
WH(POPMAIIMOHHBIX CTEHJAaX B MoMenieHusx AnMuauctpanud 1 MKY MO®II, npeaHa3zHaueHHBIX
JUIS TIpYeMa 3asiBUTeNeil, Ha OQUIIMAIIbHOM caiiTe AIMUHUCTpAIUU U opuimaibHoM caiite MKY
M®OI] B cetn MHTEpHET, B deaepanbHOM rocyjapcTBeHHON HH(OpMAIIMOHHOM cucteme «Enunbiit
nopTai rocyJapCTBEHHBIX M MYHULMMNAIBHBIX yciuyr (dyHkuuid)» (manee — Egunblii moprtan
rOCYJapCTBEHHBIX U MYHHULMMAIBHBIX YCIYT), B TOCYJapCTBEHHOM HMH(OPMAIIMOHHOW CHUCTEMeE
MockoBckoil obmactu «llopTaml TOCyIapCcTBEHHBIX M MYHUUMMNAIBHBIX YCAyr ((QyHKIIHIT)
MockoBckoil ob6nactu» (manee — IlopTanm rocyaapcTBEHHBIX M MYHULMIAIBHBIX YCIYT
MockoBCKO# 0071aCTH), a TakKe MPEAOCTaBIsETCS MO TeaedOHY M DIICEKTPOHHOW TMOYTE IO
oOpareHuto 3assBUTENS.

8. CmpaBounas uH(OpMAIUsA O MeCTe HaxOKIACHUS AnmuHUCTparnuu OJUHIIOBCKOTO
MYHULMIAIBHOIO  pailoHa, aJMUHUCTPALlUM  CEIbCKOro mnoceneHus KaBOpOHKOBCKOE,
OTBETCTBEHHOI'0 3a MpEeNOCTaBiI€HUWE MyHUIMnaibHOW yciayru, MKY MO®I], opranoB wu
OpraHu3alui, y4acTBYIOIIMX B MPEIOCTABICHUH MYHHUIIMIIAIILHON YCIIyTH, UX MOYTOBBIE aJipeca,
ounmanbHbie caiitel B cetn HMHrepHer, mHbopmamus o Tpadukax pabOThl, TeaePOHHBIX
HOMepax M aJipecax MEeKTPOHHOM mouTsl npeacrasieHa B [Ipunoxxennn 1 Kk aAMUHUCTPAaTUBHOMY
periaMeHTy.

9. Ilpu oOmeHun ¢ TrpakIaHaMH MYHHIUTAIbHBIE CIyXalue AJIMHHACTPALUN U
corpynaukn MKY MO®I] 06s13aHbl KOPPEKTHO W BHUMATEIbHO OTHOCUTBHCS K TpaXkJaHam, HE
VHIDKasT HMX YeCTH U JOCTOMHCTBA. WH(popMupoBaHue O TMOpPSAKE MNPEIOCTABICHUS
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MYHHUIMIAIBHON YCIYI'M HEOOXOIMMO OCYLIECTBIATh C UCIOJb30BaHUEM O(QUIUATBHO-IEI0BOTIO
CTHUJISL PEYU.

Il. CranpapTt npegocTaBjieHuss MYHMIMIAIbHOU YCJIYTH

HaunmeHoBaHne MyHMIMIIAIBHOM YCJIYTH

10. MYHI/II_II/II'IaHBHa}I yciiyra 1o COrjlaCoBaHHMIO MCCTOIIOJIOKCHHA TI'paHUIl 3CMCJIbHOI'O
yY4aCTKa OpraHoM MCCTHOI'O CaMOYIIpaBJICHHUA.

HaumeHnoBaHMe oprana, npeaocTaB/siloiero MyHHIHIAJIbHYIO YCJIYTy
11. TIpenocTaBaeHUEe MYHHIIUTIATBHOM YCIIYTH OCYIIECTBISICTCS AJIMUHUACTPAIIUCH.

12. ApMuHmECTpanus Opranu3yeT IpeAOCTaBICHIE MYHUIUIIAIBHON YCIIyTH 1O MIPHHIUITY
«OJTHOTO OKHa», B TOM uHcie Ha 6aze MKY M®II.

13. B npenocraBieHi MyHHUIIUITATBHON YCIYTH y4acTBYIOT:

- VYmpasnenue @PenepanbHONW CIykKObl TOCYIApCTBEHHONM pPETHUCTpAaIlUM, KaJacTpa Hu
kapTorpaguu no MockoBckoil 06sacTy;
- - ®I'Y «Kapacrposas nanara 1o MoCcKOBCKOH 00JacTH».

14. Opranpl, NPeIOCTABIAIONIME  MYHHIUIAIBHYIO  YCIYyr'y IO  COIJIaCOBAaHHIO
MECTOIOJIOKEHUSI TPaHUI] 3€MEJIBHOTO ydacTKa OpPraHOM MECTHOTO CaMOYIIpaBJICHUS,
MHOTO(yHKUMOHAJIbHBIE LEHTPBhl, Ha 0a3e KOTOpPhIX OPraHHW30BAHO MPEAOCTaBIECHUE
MYHHUIMIAIBHON yCIyTH, HE BIpaBe TPeOOBaTh OT 3asBUTENS OCYIIECTBIICHUS NEHCTBUM, B TOM
YHClie COTJIAaCOBAHMM, HEOOXOAMMBIX IJISl TIONYYEHUsS MYHHUIIMIAIBHONW YCIYTH U CBSA3aHHBIX C
oOpallleHHeM B WHBIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIpPABJICHHUS) H
OpraHu3aluy, 32 UCKIIOUYECHHEM IOJIYYEHUS YCIYT, BKIKOYEHHBIX B IIEPEUYEHBb YCIYT, KOTOpPbHIE
SBIIAIOTCS. HEOOXOJIMMBIMU U OO0S3aTENBHBIMHU IS TPEIOCTABICHUS MYHHUIIUMAIBHBIX YCIYT,
yTBep)kaeHHbI Pemennem CoBerta aemyTaToB celbckoro noceneHus XKaBoponkockoe Ne 4/27
or 17.02.2012r. «O0 yTBepKIACHUH MEPEUHs YCIYr, KOTOpbIE SBISAIOTCA HEOOXOTUMBIMH U
00s3aTeNIbHBIMU JUISI TIPEJIOCTaBICHUS] MYHUUMNAIbHBIX YCIYT AIMUHUCTPALUEH CEIbCKOTO
noceneHus: JKaBopoHKOBCKOe OIUHIIOBCKOTO MYHUITUTIAIBHOTO paiioHa MOCKOBCKO# 00nacTH, U
MPEIOCTABIISIFIOTCS.  COOTBETCTBEHHO (heliepalibHbIMU  OpraHaMH  MCIOJHUTEIBbHONM  BIACTH,
OpraHaMyd TOCYJAapCTBEHHBIX BHEOIOKETHBIX (POHIOB, HCIOJHUTEIBHBIMA  OpraHaMu
roCyJapCTBEHHON BIIacTH CyOBbekToB Poccuiickoit ®deneparnuu, a Takke MYHHIUIIATIbHBIMU
OIO/PKETHBIMHU  YUPEXKACHUSIMU U MYHHUIIUMAIBHBIMU YHUTAPHBIMUA TPEINPHUATHIMU CEIBCKOTO
noceneHus JKaBoOpoOHKOBCKOEY.

Pe3yabTaT npegocraBjieHuss MYHUIUNIAIbHON YyCIYyTH
15. PesysnbraramMmu npeaoCcTaBICHUsE MYHHUITUITATBHOW YCIYTH SIBIISIFOTCS:

1) moanucaHue aKTa COTJIACOBAHUS MECTOIOIOKEHHS TPAHUIIBI 3EMEJIbHOTO yIacTKa,;

2) O0TKa3 B MPEJOCTABICHHH MYHUIMIIATBHOW YCIyrd, o(GopMIICHHBIH Ha OyMaskHOM
HOCUTEJIE WIM B DJCKTPOHHOH ¢opMe B COOTBETCTBUM C TpPeOOBAHUSMHU JACHCTBYIOIIETO
3aKOHO/ATEJIbCTBA.

Cpoxk perucrpanum 3anpoca 3asiBUTeJIs
16. 3ampoc 3asBuUTENsT O MPEIOCTABICHHH MYHHIIUITAIBHONW YCIYTH PETHCTPUPYETCS B
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AJIMUHUCTpallMK B CPOK HE mo3nHee | pabodero AHs, CIEAYIOIIETO 3a JHEM TOCTYIUICHUS B
AJIMUHUCTPALIHIO.

17. Peructpanms 3ampoca 3asBUTENS O IPEIOCTaBICHHH MYHHIMIIAILHOW YCIYIH,
nepegaHHoro Ha OymakHom Hocutene u3 MKY M®I] B A MHUHHCTpAIUIO, OCYIIECTBISCTCS B
CpoK He mo3aHee 1 pabouero AHs, CIESTYIOUIETO 3a JHEM MOCTYIICHUS B AIMUHUCTPALIUIO.

18. Peructpamnus 3ampoca 3asBUTEAS O MPEAOCTABICHUHA MYHHIIUIIAIBHOU YCITYTH,
HaAMpaBJICHHOTO B (opMe dIIEKTPOHHOTO JOKYMEHTa TmocpeactBoM Enunoro mopraina
rOCYJAapCTBEHHBIX M MYHULMMNAIBHBIX yciyr, [lopTana rocynapCcTBEHHBIX M MYHUIIMIATBHBIX
yciyT MOCKOBCKO# 001acTH, OCYILIECTBIAETCA B CPOK He mo3aHee 1 pabodero AHs, CIEAYIOIIETO
3a THEM TOCTYIUICHUS B A IMUHUCTPAIIHIO.

Cpok npenocTaB/ieHUsI MyHUIIMNIAJIBHON yCJIYTH

19. Cpox  mpemocraBicHUS MYHWIMNAIBGHOM  yCIYTH HE  MOXET  IPEBBIIIATH
30 xayleHAapHBIX THEH C ATl PETUCTPAINH 3asiBICHUS B AJIMUHUCTPALIUH.

20. Cpok mpenocTaBieHHs MYHHIUIAIBHOM YCIIYTH, 3alpoc Ha IOJIYYEHHE KOTOPOi
nepenan 3asutenem depes MKY MOILI, wucumcnsercas co OHA pErucTpalmu 3amnpoca Ha
MOJIyYeHHE MYHUITUTIATBHON YCIyTH B A IMUHUCTPAIIUH.

21. Cpok mpenocTaBlIcHUsS MYHMIUIAILHON YCIYTH MCYHCIAETCA 0€3 ydeTra CPOKOB
MIPUOCTAHOBJICHUSI ~ MPEJOCTABICHUS MYHUIUIAIBHON  yCIyrd, I[epeJadd 3ampoca o
MPEAOCTABICHUN MYHUIUMINAIBHON ycnyru U JokyMeHToB u3 MKY M®I] B AnmuHucTtpanuio,
nepenadyy pesynbTaTa MPEeJOCTaBICHUS MYHULMIIAIBHON yciayru u3 AnMuHucTpanuu B MKY
M®OII, cpoka BbIJa4M pe3yJIbTaTa 3asBUTEIIO.

22. Cpokd mepemayd 3ampoca O MPEJOCTABICHUH MYHHIMIIAIBHOW YCIYTH W
npuiaraeMsix 1okyMeHToB u3 MKY MOI[ B AxMuHHCTpanuio, a TakkKe NEpeladyn pe3ysbrara
MYHULUNAIBHON ycnyru u3 Aamunuctpauuu B MKY MO®IL] ycTtaHaBIuMBarOTCA COMIAIIEHUEM O
B3aMMO/ICUCTBUU MEXKIY AJIMUHUCTPALMEN 1 MHOTO(YHKIIMOHAIbHBIM LIEHTPOM.

23. Beimaua (HampaBiieHHe) pe3yibTaTa MPEJOCTaBICHHS MYHHIUITAIBHOW  YCIIyTH
OCYLIECTBIIIETCSI B CpPOK, He mnpeBblmaromuii 30 KaneHAapHbIX JAHEH (B cioydae BblIayu
pe3yabTaTa), 2 pabounx AHEH (B cliydae HampaBJICHUs Pe3yIbTaTa).

IIpaBoBbIe OCHOBAHUSA NMPEIOCTABJICHUS MYHHIMIIAJIBHON YCJIYTH
24. TlpenocraBicHUEe MYHUIMITAIBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBHH C:

- 3emenbHbIM KojaekcoM Poccuiickoit denepanuu (nanee - 3emenbHbll konekc PD)
(Cobpanue 3akononatensctBa PO, 29.10.2001, Nod4, ct. 4147);

- ®enepanbHblil 3ak0H 0T 21.07.1997 N 122-®3 «O rocynapcTBEHHOM perucTpanuu rpas
Ha HEJBMXKMMOE UMYILECTBO U CIIETIOK C HUMY;

- ®epepanbHbiM  3akoHOM OT 25.10.2001 Nel37-®3 «O BBeaeHUH B JICUCTBUE
3emenpHOTO Kojnekca Poccuiickoit ®enepamun» (manee — DenepanbHbiii 3akoH Nel37-D3)
(Cobpanmue 3akonomarensctBa PD, 29.10.2001, Ned4, ct. 4148)

- ®epepanbHbiM 3akOHOM OT 24.07.2007 Ne221-®3 «O rocynapCTBEHHOM KaJacTpe

HeIBIWXKUMOCTH (nanee — DenepanbHbiii 3ak0oH No221-D3) (CoOpanue 3akoHonarensctBa PO,
30.07.2007, Ne31, ct. 4017);

- VYcraBom cenbckoro mnoceneHus: KaBopoHkoBckoe OAMHIIOBCKOTO MYHHMIMIIAIBHOTO
paiioHa MocKOBCKOI 001acTH.



HcyepnbiBawonuii nepeyeHb J10KYMEHTOB, HE00X0IMMbIX, B COOTBETCTBUH C
HOPMATHBHBIMH NMPaBOBLIMHU akTaMu Poccuiickoii @egepanun, HOPMATHBHBIMHU
NpaBOBbIMH aKTaMH MOCKOBCKO#i 00J1aCTH U MYHUIIUNIAJIbHBIMHY PABOBBIMU AKTAMU, JAJIs
Npea0CcTaBIeHHS] MYHHIMNIAILHOMH YCJIYTH, YCJIYT, He00X0AUMBIX U 00513aTeILHBIX /IS ee
NMPeI0CTABJIEHHUS, CIOCOObI UX MOJIyYeHHs 3asiBUTEISIMH, B TOM YHCJIE B JIeKTPOHHOM
(dhopme, U MOPSIAOK UX MPETOCTABIECHUS

25. Tpu obparieHun 3a MoJydeHHEM MYHHITUIIAIBHOM YCIIyTH 3asiBUTENb PEICTABIISET:

1) 3asBienue (oOpasen npeacrasieH B [Ipunoxennn Ne3);

2) OKYMEHT, YAOCTOBEPSIOIHIA TUIHOCTD 3asBUTEIIS;

3) IOBEPEHHOCTH, MOATBEPIKIAIOIIYIO TIOJTHOMOYHS MPEICTABUTEIIS 3asIBUTENS C TOYHBIM
YKa3aHHEM IOJTHOMOYHI - B CIIy4ae €clid AEHCTBYET PEICTaBUTEb;

4) MexeBoli IJIaH — B 3JIGKTPOHHOM BHJE, 3aBEPEHHBIM KaJaCTPOBBIM HHKEHEPOM,
MOATOTOBUBILIUM MEXXEBOM IUIAH.

B coorBercTBHM C mnprKa3zoM MUHHCTEPCTBA 3KOHOMHYECKOIO pa3BuTHs Poccuiickon
Oeneparun ot 24.11.2008 Ne 412 rpaduyeckas yacTh MEXKEBOTO IIaHa M3rOTABIMBAETCA HA
tonorpadudeckoit creMke M 1:500, ecnu mromaap 3eMeIBbHOTO ydacTka 70 6 ra, wim M 1:2000,
€CJId TUIOAAb 3eMeNbHOro ydyactka 6onee 6 ra. ['paduueckuii Matepuan MOJIKEH COIEPKAThH
MH(OPMALIMIO O KPACHBIX JIMHUSIX.

5) BenoMocTe KOOpAMHAT B TOPOJCKOM CHUCTEME, 3aBEpeHHas KaJacTPOBBIM
WHKEHEPOM, MOATOTOBHUBIINM MEXEBOU TUIaH. B ciiydae cioxHOM KOH(UTyparuu 3eMeIbHOTO
yuacTka (20 u 6osiee MOBOPOTHBIX TOUYEK) BETOMOCTh KOOPJIMHAT MPEJICTABIISIETCS B AJICKTPOHHOM
Bue (¢ pacmmperunem shp, shx wia mif, mid).

6) AKT coriacoBaHUs MECTOIIOJIOKEHHSI TPAHULL.

26. B OymaxnoM Buae QopMa 3asBICHHS MOXET OBbITh IIOJydeHA 3asBHTEIIEM
HEMOCPEICTBEHHO B OPraHU3AlMOHHOM OTAene AnmuHuctpanuu nin MKY MOLI.

27. dopma 3asBJIEHHS JOCTYIIHA ISl KOTIMPOBAHMS M 3aII0JIHEHHS B SJIEKTPOHHOM BHIE Ha
Enunom mopTtasie rocyJapCTBEHHBIX M MYHHIIMNANBHBIX ycayr U [lopTane rocyqapCTBEHHBIX U
MYHHIUTAIBHBIX yeIyT MOCKOBCKOM 007acTH, HAa OQUIIMATBLHOM caiTe AJIMUHHUCTPAIIUN B CETH
Wurepuer: http://www.gavoronky.ru/, a Takxe mo oOpalieHUIO 3assBUTEIIST MOXKET OBITh BhICIaHA
Ha aJpec €ro JIEKTPOHHOU MOYTHI.

HMcuepnbiBanoiuii nepevyeHb J0KYMEHTOB, HEOGXOIHMbIX B COOTBETCTBHH €
HOPMATHBHBIMH MPAaBOBHIMH aKTaAMH /151 IPEI0CTABICHUsI MYHUIMIIAIbLHOI YCJIyTH,
KOTOPbI€ HAXOASTCS B PACHOPSI)KEHHH TOCY/IAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'0

CaMOYINPABJIEHHS] H HHBIX OPraHOB M MOBEIOMCTBEHHbIX MM OPraHH3ALUSX,
YYaCTBYIOUINX B MPEI0CTABICHHH MYHHIUNIAILHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIPaBe
NpPeICTABUTH M0 COOCTBEHHOW HHHIMATHBE, 4 TAKIKE CIIOCOOHI X MOTY4eHHsI
3asIBUTEJISIMH, B TOM YHCJIe B 2JIeKTPOHHOI (popMe, MOPSIOK UX NMPeACTABICHHS

28. 3asBuTeNb BIpaBe IPEACTABUTH MO COOCTBCHHOW WHHWIMATHBE CJIEAYIOIINC
JIOKyMEHTHI:

1) sbimucka us ELPII,

2) KamacTpOBBIM TACIOPT 3EMENBHOrO ydYacTKa, JMOO KaaacTpoBas BBIIHCKA O
3eMENBHOM Y4acTKe.

29. HenpeicraBiieHne 3asBUTENIEM YKa3aHHBIX JJOKYMEHTOB He SIBIISIETCSI OCHOBAHUEM [IJIsI
OTKa3a 3asBUTEIIO B IPEIOCTABICHUN MYHUIIUIIAIBHOMN YCIYTH.

30. AqMuBuMCTpanust U MHOTOQYHKIMOHAIBHBIE LEHTPhI HE BIpaBe TPeOOBaTh OT
3asBUTENS MPEICTABIECHHUS JIOKYMEHTOB W HMH(OPMAIMM WM OCYLIECTBICHHS JEHCTBUIA,
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MIPEICTABIEHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH ITPaBOBBIMU
aKTaMH{, PpEryJHpYIOIIMMHM OTHOILIEHHUS, BO3HHUKAKOUIME B CBA3M C IPEJOCTABICHUEM
MYHHIUITAIBHON YCIIYTH.

31. AnmunucTpanss ¥ MHOTO(YHKIIMOHANBHBIE [EHTPHI HE BIpaBe TPeOOBaTh OT
3asBUTENS] TaKXKe IIPEJCTaBICHUS JOKYMEHTOB M HMH(OpMauuu, B TOM uuciae o0 oruiare
rOCy/apCTBEHHOM MOIIJINHBI, B3UMAEMOH 3a MPEAOCTaBICHUE MYHUIIUNIAIBHON YCIYT'H, KOTOpBIE
HaxXOJiITCS B  pACHOPSDKEHMH  OPraHoB,  IPENOCTABISIIOUIMX  FOCYJAapCTBEHHBIE  WJIU
MYHHUIMIAIBHBIE YCIYTH, JIMOO MOJBEIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOW BJIACTH WM
OpraHaM MECTHOIO CaMOYINpAaBIEHUS OpraHM3aluii, ydJacTBYIOIIMX B IPEIOCTABICHUU
MYHHUIMIAIBHON YCIyTH, B COOTBETCTBUM C HOPMAaTHBHBIMU IIPAaBOBBIMM akTaMu Poccuiickoi
denepanuy, HOPMATHUBHBIMHM IPAaBOBBIMH aKTaMHM MOCKOBCKOW 00J1aCTH, MYHUIUIAIbHBIMU
IIPaBOBBIMH AKTAMH.

HcuepnbiBaonuii nepedyeHb OCHOBAHM VISl 0TKAa3a B IIpHeMe JOKYMEHTOB, He00X0IUMBbIX
IJISl IPEeAOCTABJICHUS] MYHUIIUIIAJIBHOMN yCIyTH

32. OcHOBaHUsI ISl OTKa3a B MPUEME JOKYMEHTOB B AqMuHucTpaiu win MKY MOI],
HEOOXOUMBIX JIJISl TPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH CJIETYIOIINE:

-o0palieHue C 3asaBJICHUEM HECOBEPIICHHOIETHUX (710 14 ner);

- 3asBUTEJIb HAXOJUTCS B COCTOSTHUU aJIKOTOJIbHOTO WJIM HAPKOTUYECKOTO OTbsTHEHNS,

- TUYHOCTH 3aABUTEIISI HE COOTBETCTBYET IOKYMEHTY, YIOCTOBEPSIOIIEMY €T0 JINYHOCTD;
- 3asBUTEJIb, MPEJICTABIISIONINHN IOPUIUIECKOE JUI0, HE MMPEOCTABISAET JOKYMEHTHI,
MOATBEPKIAIOIINE €TO MTOJTHOMOYHS.

HcuepnbiBawoiunii nepeyeHb OCHOBAHUI /ISl MPUOCTAHOBJIEHUS WJIM 0TKAa3a B
NpeaoCcTaBIeHHH MYHUIIUNIAJIbHON yCIaIyru

33. OcHOBaHUAMU IJIA OTKa3a B IIPCIOCTAaBICHHUA MYHHHHHaHBHOfI YCIYT'H ABJIAKOTCA:

1) BbIABICHHE B 3alpoce Ha TMPEIOCTABICHUC MYHHIIMIIAILHOW YCIAYTd WU B
MPEICTaBICHHBIX JJOKYMEHTAaX HEJOCTOBEPHON, NCKAXKEHHOM WIIM HETIOJTHOW UH(OpMAITIH, B TOM
YUCIIe TPEJCTABICHUE 3asBUTENEM JOKYMEHTOB, CPOK JIEHUCTBUTEIBHOCTH KOTOPBIX HA MOMEHT
MOCTYIJICHHUS] B AJIMUHHUCTPAIMIO B COOTBETCTBHUU C ACHCTBYIOIIUM 3aKOHOAATEILCTBOM UCTEK;

2) mopada 3asBIEHUS MU JOKYMEHTOB JIMIIOM, HE BXOJSIIMM B TIEPEUYCHb JIWII,
YCTAHOBJICHHBIM ~ 3aKOHOJATEIbCTBOM W  IIYHKTOM 3 HACTOSIIEr0  aJIMUHUCTPATUBHOTO
perilameHTa;

3) HenmpecTaBIeHUE 3asIBUTENIEM OJTHOTO WK O0Jiee TOKYMEHTOB, YKa3aHHBIX B ITyHKTE 26
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIaMEHTa;

4) TekcT B 3ampoce Ha MPEIOCTaBICHHWE MYHUIMNAIbHOW YCIYyTHd HE TMOJJAeTCs
MPOYTEHUIO JIMOO OTCYTCTBYET.

5) IEHCTBYIOLIMM 3aKOHOJATENbCTBOM HE IMPEAYCMOTPEHAa BO3MOKHOCTH COIJIACOBAHUS
T'PaHULl 36MEJIBHOTO Y4acTKa.

34. TlucbMenHOe perieHrHe 00 OTKa3e B MPEIOCTaBICHUM MYHHIHIIAIBHOW YCIyrH
noanuceiBaeTcs ['maBoil AAMUHUCTpanus U BBIIAETCA 3aSBUTEIO C YKA3aHUEM IPUYMH OTKa3a.

Pemenne 06 oTkaze B mpueMe JTOKYMEHTOB, IMPEACTABICHHBIX B JJIEKTPOHHOU (opmMme,
noanuceiBaeTcs ['maBoit  Anmunuctpanuu uin MKY MOI] ¢ ucnonb3oBaHHEM 3JIEKTPOHHOMN
MOANMMCA W HANPABISETCS 3asABUTENO 4Yepe3 ENWHBIA T[OpTAl TOCYHAPCTBEHHBIX U
MYHHIUIIAIBHBIX yCIyr uian [lopran rocygapCcTBEHHBIX 1 MyHULUNAIBHBIX YCIYT MOCKOBCKOM
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o0yacTu He TIO3HEE CIIEAYIONIETo paboYero JHs ¢ JaThl PETUCTPAIINH 3asBICHUS.

[To TpebGoBaHMIO 3asBUTENS, pEIIEHHE 00 OTKa3e B IMPEAOCTABICHUU MYHMIMIAIBHON
YCIYyrd TPENOCTaBIsieTCs B AJIEKTPOHHOM (opMe WIM MOXXET BbAABATBCA JIMYHO WIH
HaNpaBJIAThCS MO MOYTE B MMCbMEHHOW (opMme auOO0 BbIIAETCS Yepe3 MHOTO(PYHKIIMOHAJIbHBIE
LEHTPBI.

35. OcHOBaHUs I MPHOCTAHOBIICHHUS TPEIOCTABICHUS MYHHUIMIAIBHON  YCIyTd
OTCYTCTBYIOT.

Ilepeyens yciayr, He00X0AMMBIX H 00S13aTeJILHBIX JIA MPEI0CTABIECHNSI MyYHHIMNIAJIbLHOM
YCJIYTH, B TOM YHCJIe CBeIeHHs 0 JOKYMEHTAX BbIIaBaeMbIX OPraHU3alluAMM,
YYaCTBYOIIUMHU B NPeIOCTABJIEHUN MYHHIMNAIbHON YCIyTH

36. Jliiss  mosydeHHsT MYHHUIHUIAIBHON yCIyrH 3asSBUTEII0 HEOOXOIMMO IIOJYYUThH
CJIeIyIoIIe HE0OXOANMBIE U 00s3aTeNbHbIE YCIYTH:

- IOJTy4YE€HHE MEXKEBOTO IJIaHa (OpUTHMHAT U KOS, 3aBepEHHAs KaJaCTPOBBIM HHXKEHEPOM,
MTOJATOTOBUBIIIMM MEKEBOH IIJIaH).

- MOJYUYCHHUC BCIOMOCTH KOOPAWHAT B FOpOI[CKOfI CHUCTEMCE, 3aBepeHH0171 KaJaCTpPpOBBIM
HHXXCHCPOM, IMOATOTOBUBIINM MEKEBOH IIJIaH.

Iopsinok, pa3Mep U OCHOBAHMS B3MMAHHS TOCY1APCTBEHHOW MOULIMHBI WM HHOM MJIATHI
3a Mpea0ocTaBJeHHe MYHHIMNIAIbHOU YCJIYTH

37. llpenocraBiicHie MYHUIMIAIBHON YCIYyIM B AJIMHHUCTpPAIUK OCYIIECTBIIACTCS
OecIuIaTHO.

Ilopsinok, pa3Mep U OCHOBAHMS B3MMAaHHSA IJIATHI 32 MPeEI0CTABJIEHHE YCJIYT, HE00OX0IMMBbIX
U 00513aTeJIbHBIX VIS PEA0CTABIEHHS MYHUIMNAIbHOU YCIYTH

38. MeToauku pacueTa M pa3Mepbl ILIaThl 32 OKa3aHHWE HEOOXOAUMBIX W 00A3aTEIbHBIX
YCIIYT YCTaHABIMBAIOTCS OPTaHU3alUSIMU, MPEJOCTABISIONIUMH HEOOXO0IUMbIE U 00s3aTeIbHbIE
YCIIYTH, HEOOXOIUMBIE ISl TPEJAOCTABICHUS MYHHUIIMNAIBHONW YCIYrd, CaMOCTOSITEIbHO B
COOTBETCTBUU C TPEOOBAHUSMU JCHCTBYIOIIETO 3aKOHOJATEIHCTBA.

MaxkcuMaJIbHBIN CPOK 0KUAAHUS B 04Yepeau NPH Nojaye 3a1poca 0 NpegoCcTaBIeHIN
MYHHIHMIAIbHOH YCJIYTH, YCJIYTH OPraHU3aliM, Y4acTBYIOLIEH B PeI0CTABJICHUH
MYHHUIMIAJIbHOH YCJIYTH, U MPHU MOJYYeHUH Pe3y/ibTaTa NpeJIocTABJeHUs] TAKUX YCJIYyT

39. MakcumanbHOE BpeMsi OKHIAHUS B OdYepeq TPH JIMYHOM Togaue 3asBICHUS O
MPEJOCTaBICHUN MYHULIMIIAIIBHOM YCIIyTH cocTaBisieT He Oosiee 15 MUHYT.

40. TpenenbHast MPOJODKUTEIBHOCTD OXKHIAHKS B OYEPEAU TPH TONYyYSHHH Pe3ysbTara
MIPEAOCTABJICHUS MYHULIUIIAIBHON YCIIYT'H HE JOJDKEH IPEBBIIATh 15 MUHYT.

TpedoBaHusi K MOMeELIEHUSIM, B KOTOPBIX MPEeI0CTABJIACTCH MYHUIUNIAJIbHASA YCJIyra,
YCJIYIM OPraHU3alMHU, YYACTBYIOLIEH B IPEeI0CTABJICHMH MYHMIMIIAJIbHOM YCJIYIH, K
MeCTaM OKHAAHMA U NpUeMa 3asiBUTe e, Ppa3sMeLleHHI0 M 0()OPMJICHHIO BU3YaJIbHOM,
TEKCTOBOHM U MyJIbTUMEAUIHON HH(pOpMaLUK 0 TOPAAKe IPEeIOCTABICHUA MYHUIMIIAJIbHON
yCIyrd
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41. TlpemocraBieHne  MYHHIMIAIBHBIX ~ YCIYT  OCYIIECTBISIETCS B CIHELHAIBHO
BBIJICJICHHBIX JIJIs1 3TUX LieJiel nomenieHusx Aamuaucrpauu 1 MKY M®I].

42. Ilns 3asBUTENEH TOKHO OBITH 0OECIeYeHo ymIoOCTBO C TOYKH 3PEHHUS TENIeXOTHON
JIOCTYITHOCTU OT OCTaHOBOK OOIIeCTBEHHOTO TpaHcmopTa. IIyTh OT OCTaHOBOK OOIECTBEHHOIO
TpaHCIIOpPTa A0 TOMEIICHUN TMpueMa U BbIJaYU JOKYMEHTOB JOJKEH OBITh 000pyAoBaH
COOTBETCTBYIOIIMMHU HH(POPMAITMOHHBIMU YKa3aTEISIMU.

43. B ciny4ae eciii HMEETCS BO3MOYKHOCTh OpPTraHU3allid CTOSHKH ([TApKOBKH) BO3JIE
31aHusl (CTPOEHUS), B KOTOPOM pa3MEUICHO IOMEIIEHHE MpUEeMa U BbIJAYM JIOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (TTAPKOBKA) YISl TIMYHOTO aBTOMOOMIIBHOTO TPaHCIOPTA 3asiBUTEIICH.
3a moibp30BaHUE CTOSHKON (TApKOBKOM) ¢ 3asiBUTEIIEH I1J1aTa HE B3UMAETCSI.

44, JIns TMapKOBKH CICIHMATIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB HMHBAIMIOB Ha KaXIOM
CTOSIHKE BblAensgerca He MeHee 10% mecT (HO HE MEHee OJHOrO MeCTa), KOTOpPbIE HE JIOJIKHBI
3aHUMAaTh WHBIE TPAHCTIOPTHHIE CPE/ICTBA.

45. Bxog B TMOMEIIEHWE IpHEMa M BbIJAYd JOKYMEHTOB JOJDKEH 00eCIeunBaTh
CBOOOAHBIA JOCTYyN 3asiBUTENEH, OBITH O0OpYyIOBaH YyIOOHOW JIECTHULIEH C TOPYYHSIMH,
IUPOKUMU MTPOXOJIAMH, a TAKKE MAHTYyCaMU JJIsl IEPEABHKEHUS KPECET-KOJISICOK.

46. Ha 31anum psAgoM ¢ BXOJIOM JIO/DKHA OBITH pasMelneHa HH(POpPMAIMOHHAS TaOIHYKa
(BBIBECKA), COIepKAIIasi CIEAYIONIYI0 HHPOPMAIIHIO:

HAaNMEHOBAHUE OPraHa;

MECTO HAXOXKJICHUS U FOPUAUYECKUIN aJIpeC;

pPEXHUM pabOTHI;

HOMepa Tesie(OHOB JJIs CIIPABOK;

azipec o(pUIMATBHOTO caiTa.

47. ®acan 3maHWS  JODKEH  OBITh  00OpYIOBaH  OCBETHUTEIBHBIMH  MPUOOpPAMH,
MO3BOJISIOLUIMMHU [TOCETUTENIIM 03HAKOMUTBHCS ¢ MH(POPMALIMOHHBIMH TaOJINIKaAMHU.

48. TlomerieHns: MpUeMa M BBIIAYHM JOKYMEHTOB JOJDKHBI MPEIyCMAaTpUBATh MeCTa IS
oKuJaHus, ”HGOPMHUPOBAHUS U MpueMa 3asBuTeneil. B Mecrax ang uHPoOpMUpOBaHUS AOKEH
ObITh 00€CIIeYeH JOCTYM IpaskJaH AJis1 O3HaKOMJIEHUs ¢ HH(GOpMalMel He TOJIBKO B Yachl MpUeMa
3asBJICHU, HO U B paboyee BpeMs, KOT/1a IPUEM 3asBUTENIEH HE BEIETCS.

49. B nomenieHUH TpHEeMa W BbIIAYM OKYMEHTOB OpPraHHU3yeTCs paboTa CIpPaBOYHBIX
OKOH, B KOJIMYECTBE, 00€CTIeUnBAIOIEM MOTPEOHOCTH TPakIaH.

50. XapakTepuCTHKH MOMENIEHHH TPHEMa M BbIJa4yd JOKYMEHTOB B YacTH OOBEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PpEILICHHUH, OCBELICHUS, IOXAapHOW Oe30MacHOCTH,
WH)KEHEPHOTO  O0OpYZOBaHUS JIOJDKHBI ~ COOTBETCTBOBaTh TPEOOBAHMSM  HOPMATHBHBIX
JOKYMEHTOB, ACUCTBYIOINX Ha Tepputopuu Poccuiickoit denepannm.

51. lMomemiennst mpueMa BbIIAYU JOKYMEHTOB OOOpPYIYIOTCS CTeHIaMu (CTOMKaMHU),
coJiepKaluMu HHPOPMALIHIO O TOPAIKE MPEI0CTABICHUS MYHUIIUIIATbHBIX YCIYT.

52. Tlomemenne mnpueMa W BBIIAYM  JOKYMCHTOB MOXET OBITh  000pYJOBaHO
MH(OPMALIMOHHBIM Ta0J0, NPEIOCTABISIONIEM HHQOPMAIMIO O TMOPSAKE MPEIOCTABICHUS
MYHHUIMIAIBHON yCIyru (BKJIIOYash TPAHCISIUIO BUACOPOJIUKOB, Pa3bICHAIOMIMX TOPSI0K
MIPEIOCTABICHUS] MYHULMIAIBHBIX YCIYT), @ TaKXKe PETYJIUPYIOLUIUM TOTOK <«3JIEKTPOHHON
ouepean». Madopmanus Ha TaGI0 MOXKET BHIBOJUTHCS B BHJIE OETYIIECH CTPOKH.

53. UudopmannonHoe Tabao pasMmeniaeTcs psAIOM CO BXOJOM B IOMEIICHHE TaKUM
oOpa3oMm, 4YTOObl 0OecrneyuTh BHJIMMOCTH MAaKCUMaldbHO  BO3MOXXHOMY  KOJUYECTBY
3aMHTEPECOBAHHBIX JIULI.



54. B MecTax JIsl OXKHMIaHHS YCTaHABIMBAIOTCS CTYJIbs (KPECEIbHbBIC CEKIIMHU, KpEeciia) st
3asIBUTENEN.

B momemienun mpuema W BbIJAYM JIOKYMEHTOB BBIJICJSIETCS MECTO Il odopmieHus
JOKYMEHTOB, MPEAyCMaTpHUBAIOLIEEe CTOJbI (CTOMKHM) C OJIaHKaMU 3asBICHUN U KaHIEISIPCKUMU
MPUHAICKHOCTSIMHU.

B nomemienusx npuema M BbIJAYM JOKYMEHTOB MOTYT OBITh pa3MEILEHbl IUIATEXKHbIE
TEPMHUHAJIbI, MUHU-O(QUCHl KPEIUTHBIX YUPEKICHUI IO NpPUEMY IUIAThl 3a MPEAOCTaBICHUE
MYHULATIAIBHBIX YCIIYT.

55. Undpopmanus o QaMuwind, HWMEHH, OTYECTBE MW  JOUKHOCTH  COTPYIAHHKA
Anvunauctpanua 1 MKY M®IL], gomxHa OBITH pa3MmelieHa Ha JTUYHOM HHGOPMAIMOHHOMN
Ta0JIMYKe U Ha paboyeM MecTe CIIeIHAIUCTA.

56. [y 3asBUTENS, HAXOASMIMIETOCS HA IIPUEME, JOHKHO OBITH MPEAYCMOTPEHO MECTO IS
pacKiIagk TOKYMEHTOB.

57. TlprieM KOMILIEKTa JOKYMEHTOB, HCOOXOUMBIX [UIS OCYIIECTBICHHS MYHHUIIHITAIbHOM
YCIYTH, U BblJa4a JOKYMEHTOB, IIPU HAJIMUYUU BO3MOKHOCTH, JOJKHBI OCYIIECTBIISITHCS B PA3HBIX
OKHax (KaOMHETax).

58. B nomeneHusax npueMa U BBIIAYM JOKYMEHTOB pa3MeEINacTcsi abOHEHTCKUM SAIIMK, a
TAKXe€ CTEHJ| 10 aHTUKOPPYNIIMOHHON TemaTuke. Kpome Toro, B moOMEIEHUsIX MpUeMa 1 BblAa4u
JOKYMEHTOB MOTYT pPacHpOCTPaHATHCS WHBIE MaTepuaibl (OpomIropsl, COOPHHUKH) IO
AHTUKOPPYMIIMOHHON TeMaTHKeE.

IHoka3aTeu JOCTYNMHOCTH M KA4eCTBA MYHUIIUNIAJIBHBIX YCJIYT (BO3MOKHOCTDH MOJIyYeHHS
HHGOpPMALIUM 0 X0/1€ MPeI0CTABJIEHNSI MYHUIIMIAJIbHON YCJIYIH, BO3MOKHOCTb MOJY4Y€eHUS
YCJIYI'M B 3JICKTPOHHOU (popMe Wi B MHOTO(PYHKIIHOHAJIbHBIX HEHTPAaX
[TokazaTensiMu JOCTYIMHOCTH U KQYECTBA MYHULIUITAJIbHOW YCIIYTH SIBIISIFOTCS:

JIOCTOBEPHOCTD MPEIOCTaBISIEMON rpakaaHaM HHGOPMAIIUK;
MOJIHOTA MH(POPMUPOBAHUSI TPAXKIAH;
HaIJISITHOCTh (POPM TpeocTaBIsieMol nHopMauu 00 aIMUHUCTPATUBHBIX MPOLIETYypaX;

yIOOCTBO ¥ JOCTYHNHOCTh TMOJy4YeHUss WHPOpMAIUU 3asBUTEISAMH O TIOPSIKE
MPEIOCTABICHUSI MYHUIIUIIAIIBHOMN YCIIYTH;

cOOJI0JIEHNE CPOKOB HCIIOJIHEHUS OTHEIbHBIX aJIMUHUCTPATHBHBIX MpoOLENyp U
MIPEAOCTABICHUS MYHULIUMIIAJIBHON YCIIYTH B LIEJIOM;

coOtoieHui TpeOOBaHMM cTaHaapTa MPEeA0CTaBICHUS MYHULIUIIAIbHOW YCIIYyTH;

OTCYTCTBHE JKaJIo0 Ha pemeHus, JercTBus (0e3aeicTBHE) JOJDKHOCTHBIX — JIHIT
AJIMUHUCTPALIMM M MYHUUUINAIBHBIX CIYXAlMX B XOJAE€ NPEAOCTABICHHS MYyHUIHUNAIbHON
YCIYTH;

MOJIHOTA M aKTYyaJIbHOCTh HMH(OpMAlMK O TOPSAJKE MPEIOCTABICHUS MYHUIMINATbHON
YCIYTH.

59. BasBuTENSIM MPEIOCTABISAETCS BO3MOKHOCTH IOJIYYEHUS HHPOPMAIMH O XOJe
MPEIOCTABICHUS MYHULIUNAIBHON YCIYTH U BO3MOKHOCTD IOJYYEHNSI MYHULIMIIAIBHON YCIIYTH B
NEKTPOHHOU dopMe ¢ ucToib30BaHueM [lopTana rocyapcTBEHHBIX U MYHUIIMITATBHBIX YCIYT
MockoBckoit obnactu, EquHoro moprtajia rocyJlapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYyT H TO
MIPUHIIUITY «OJTHOTO OKHa» Ha 6aze MKY M®II.

60. IIpu mony4eHHH MYHHIMIAIBHOM YCIIYTH 3asBUTENb OCYLIECTBIIET HE Oojiee JBYX
B3aMMOJICUCTBUM C JOJKHOCTHBIMH JIMIIAMH.



[leseBpiM  mOKa3zaTeneM  peanm3anuu  meponpusthid  KoHuenuwm — CHUXKEHUS
aIMUHUCTPATUBHBIX  0aphepoB W  TOBBIINIEHUSA  JOCTYMHOCTH  TOCYJApCTBEHHBIX U
MyHULUNAIBHBIX yeayr Ha 2011 — 2013 roael, yrBepxkaeHHON pacnopsbkeHueM lIpaBurenscTa
Poccwuiickoit @eneparuu ot 10 utons 2011 roma Ne 1021-p, sBnsieTcsi CHUKEHUE CPETHETO YnCa
oOparenuii B opras Biact k 2014 roay mo 1.

61. IIpoIO/KUTEIBHOCTS  OKHIAHUST B OYEPEAd TpPH OOpaIleHWH 3asBUTENS B
AJIMUHHCTpALIMK 1715 TOTYYEHU MYHULIIMNAIBHOW YCIYyTd HE MOXKET IPEBBIIATH 15 MUHYT.

HNuble TpedoBaHusl, B TOM YHC/ie YYUTHIBAIOIHE 0COOEHHOCTH OPraHU3aluu
Npea0oCcTaBIAeHHS] MYHHIMNIAJLHOH YCJYTH M0 MPUHLIMITY «OJTHOTO OKHA» Ha 0a3e
MHOTO()YHKIIHOHAJIbHBIX LIEHTPOB U B 3JIEKTPOHHO# dopme

62. 3asBUTETIO TPEIOCTABIIACTCA BO3MOKHOCTD MOJIYYEHHS MYHHIIHITATBHON YCIYTH TI0
MPUHIUIY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM IPEAOCTABICHUE MYHULHUINAIBHOU
YCIIYTH OCYIIECTBIISIETCS TOCJIE OJHOKPATHOTO OOpallleHHs] 3asgBUTEISI C COOTBETCTBYIOIIUM
3ampocoM, a B3aumojeicTBue ¢ AamuHuctpauueir ocyuiectisiercss MKY M®IL] 6e3 yuyactus
3asBUTENI B COOTBETCTBUM C HOPMATUBHBIMU IPAaBOBBIMU aKTaMU M COIJIAIIEHUEM O
B3aumoiecTBuu Mexay AnMuHuctpanueit 1 MKY MOII, 3aki04eHHBIM B YCTaHOBJIEHHOM
MOPSJIKE.

63. Opranuszanuss OpPeOCTABICHHS MYHHIMIAILHON yciayrd Ha 6aze MKY M®I]
OCYLIECTBIIIETCSI B COOTBETCTBUM C COTJIAIIEHUEM O B3aMMOJICUCTBUU MEXIY AJIMUHUCTpALIUEH
1 MKY M®I], 3ak1t04€HHBIM B YCTAHOBJIECHHOM HOPSJIKE.

64. IIpy npemocTaBICHHd MYHHUIMIAIBHOM YCIYIM YHHBEPCAILHBIMH CIIELHAIACTAME
MKY M®I] ucnofHstoTCs CAEAYOINE aIMUHUCTPATUBHBIE MPOLIEAYPHI:

1) npuem 3asBJICHUS U TOKYMEHTOB, HEOOXOUMBIX JIJISl TIPEAOCTABICHUS MYHHUIIUIIATBHON
YCIIyTH;

2) hopMHpOBaHMEe W  HANpaBICHHE  MEKBCIOMCTBEHHBIX  3alpOCOB B OpraHbl
(opranu3zainum), y4acTBYIOIIKE B IPEIOCTABICHUA MYHULIUTIAIIBHOW YCIYTH;

3) BeIJaua JOKYMEHTA, SIBJISIONIETOCS PE3YyJIbTaTOM MPEAOCTABICHUS MYHHIIMIIATIbHON
YCIYTH.

65. AIMUHUCTPATUBHEIE OPOLEAYPHl IO IPUEMY 3asABICHHS M JIOKYMEHTOB,
HEOOXOJIMMBIX JIsi TPEJOCTaBICHUS MYHUIIMIAIBLHOW YCIyrd, a TaKXkKe BbIJaue JIOKYMEHTA,
SBJISIFOLIETOCS  PE3yJbTaTOM IMPEIOCTABICHUS MYHULMIIAIBHON YCIYIHM, OCYIIECTBISIOTCA
yHUBepcadbHbIMU crienanuctamu MKY M®I] no npuHuuny 3KCTeppUTOPUaIbHOCTH.

66. 3asBUTENM UMEIOT BO3MOXKHOCTD IOJIYYEHHST MyHUIIMIAIBHOM YCIYIH B DIEKTPOHHOM
dbopMe ¢ ucnonb3oBaHWEM EIWHOTO mopTalia TOCYyNapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT U
[Toprana rocymapcTBEHHBIX M MYHUITUTIATBHBIX YCIyT MOCKOBCKOM 001acTH B YaCTH:

1) nmony4eHuss ”HPOPMAIIHH O MOPSIKE PETOCTABICHUS MYHUIIUTIAIBHON YCITYTH;

2) O3HaKOMJICHHSI C (opMaMu 3asABJICHHH W HHBIX JOKYMEHTOB, HCOOXOJMMBIX JIJIst
TIOJIYYCHUST MYHUIIMTIATBHOW YCIYTH, OOECIeYeHUs JOCTylma K HHUM Il KONMUPOBAHUS H
3aMOJIHEHUS B AJIEKTPOHHOM BUJIE;

3) HampaBJICHUsT 3ampoca M JOKYMCHTOB, HEOOXOIUMBIX JUIS  MPEIAOCTABICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

4) OCyIIECTBIICHUSI MOHUTOPUHTA X014 MPEIOCTABICHIS MYHHUIIMITATLHON YCIYTH;

5) monmyuyeHus pe3ynabTara NPEAOCTABICHUS MYHHIUIAIBHON yCIYI'H B COOTBETCTBHHU C
JNENCTBYIOIIHUM 3aKOHOJATEIBCTBOM.
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67.Tlpu HampaBjeHMH 3ampoca O MPEJAOCTABICHUM MYHHUIUIAIGHON YCIyIH B
AJIEKTPOHHOU (opMe 3asiBUTENb (OPMUPYET 3asIBIEHUE HA NPEAOCTaBICHUE MYHUIMNAIBHOU
ycIayra B (GopMe 3JIEKTPOHHOI'O JOKYMEHTa M IMOJIMHUCHIBAET €ro 3JEKTPOHHOW NOJAIHUCHIO B
cooTBeTCTBUU ¢ TpeboBanmsimu DenepanmbHoro 3akoHa Ne 63-O3 w  TpebGoBaHHSIMU
®denepanbHoro 3akoHa Ne 210-D3.

68. [Ipu wHampaBieHHs 3ampoca O MOPEIOCTABICHHHA MYHHIMNAIBHOW YCIYyId B
AJIEKTPOHHOM (opMe 3asBUTENb BIpaBe MPWIOKHUTh K 3aiBIEHUI0 O MPEJOCTaBICHUU
MYHULUNIAJIBHON YCIYTM JOKYMEHTBHI, YKa3aHHbIE B IIyHKTax 25,28 aJMUHUCTPATUBHOIO
periaMeHTa, KOTopble (QOPMHUPYIOTCS U HAmpaBisIOTCS B BUJE OTIENbHBIX (ailioB B
COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOAATEIHCTBA.

69. [Ipy HampaBeHUH 3asBJICHUS W MPUIATAEMBIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOM
(dopMe npeAcTaBUTENIEM 3asBUTENS, IEUCTBYIOIIMM Ha OCHOBAaHUU JJOBEPEHHOCTH, I0BEPEHHOCTD
JOJKHA OBITH MpejACTaBiIeHa B (pOpME 3JIEKTPOHHOIO JOKYMEHTA, MOANUCAHHOIO 3JIEKTPOHHON
MOJIMTUCHIO YITOJTHOMOYEHHOTO JIUIA, BBIIaBIIETo (IIOANNCABIIET0) JOBEPEHHOCTD.

70. B Teyenue 5 mHEl ¢ JAaThl HAIPABJIEHHS 3a1IPOCa O MPEIOCTABICHUH MYHHIHITATBHOM
YCIYTH B D3JIEKTPOHHOW (popMe 3asBUTENh NPENOCTABISIET B AJMUHUCTPALUIO JTOKYMEHTHI,
IpEICTaBlIEHHbIE B IyHKTE 25 aJMHHHMCTPATUBHOIO periiaMeHTa (B cilydae, €ClId 3arpoc U
JOKYMEHTHI B 3JIEKTPOHHOM (pOpMeE HE COCTaBIIEHBI C UCIOIb30BAaHUEM AJIEKTPOHHOM MOJIUCH B
COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM). 3asBUTEb TAK)KE BIIPaBe MPEICTABUTH MO
COOCTBEHHON WHUIMATHBE JOKYMEHTHI, YyKa3aHHble B IyHKTe 28 aJMHUHUCTPAaTUBHOTO
periamMeHTa.

71. Tnst 06pabOTKK MEPCOHATBHBIX JAHHBIX MPH PETUCTPALUK CYOBEKTa MEPCOHATBHBIX
JaHHBIX Ha EJIMHOM mopTajie rocyJapCTBEHHBIX M MYHUIMNAIbHBIX ycayr u Ha Iloprane
TOCYJapCTBEHHBIX W MYHHMIMIAIBHBIX YCIYr MOCKOBCKOM o00nacTh MOJIydeHUE Corjiacus
3afBUTENS] B COOTBETCTBUU C TpeboBaHUsIMU cTatbu 6 DegepanbHoro 3zakoHa Nel52-d3 ne
TpeodyeTcs.

72. 3asBUTEISIM TIPEIOCTABIISIETCS BO3MOYHOCTH JUIS [IPEJABAPUTENBHOM 3amiucd  Ha
NoJlavy 3asBJICHUS M JTOKYMEHTOB, HEOOXOAUMBIX IS IIPEIOCTABICHUS MyHUIIUIATBHOW YCITYTH.
[IpenBapurenbHas 3amUCh MOXET OCYILECTBISTHCA CIEAYIOUIMMH CIIOCO0aMH 10 BBIOOpY
3asIBUTENIA:

IpU JTUIHOM OOpaIeHUH 3asBUTENIS B AJIMHUHHCTPALMIO, €r0 TEPPUTOPHATBHBIN OTIEI
unmu MKY MOIJ;

no tenedony Anmunuctpanuu win MKY MOIJ;

gyepe3 opuIMaabHbIi calT AaMuarcTpanun wim MKY MOII.

73. Tlpu npeaBapUTEILHOM 3aMUCH 3asSBHTENb COOOIIAET CIIEAYIOIINE JaHHbIE:
JUTs1 GU3UYECKOTO JTUIa: (haMIInio, UM, OTYECTBO (TOCTIEAHEE TPU HATMYUHN );
JUTSL FOPUUYECKOTO JIUIA; HAMMEHOBaHUE IOPUIUYECKOTO JINIIA;

KOHTaKTHBIN HOMep TenedoHa;

aZpec IEKTPOHHOUN MOYTHI (MIPU HATTUYUH);

JKeJIaeMbIe 1aTy U BpeMs MPECTaBICHUS TOKYMEHTOB.

74. TlpensapuTenbHasl 3alMCh OCYIIECTBISETCS MyTEM BHECEHHUS YKa3aHHBIX CBEICHHI B
KHUTY 3alKCH 3asBUTEJIEH, KOTOpast BEACTCS Ha OYMaKHBIX W/WUJIU JICKTPOHHBIX HOCUTEIISIX.

75. 3asBUTENIO COOOMIAIOTCS 1aTa U BpeMsi [IpUeMa JOKYMEHTOB, OKHO (KaOWHET) mpreMa
JOKYMEHTOB, B KOTOpbIE cienyeT oOpatutbes. [Ipu nuuHOM 0OpallleHuH 3asiBUTENIO BbIJIAETCA
TaJOH-TIOATBEP)KCHNE. 3asBHUTENIb, 3alMCaBIIMICA Ha TMpUEM uepe3 O(UIMANbHBIA CalT
Anmunuctpanuu uan MKY MO®IL], MoxeT pacnieyaTaTb aHAJIOT TaJlOHA-TIOITBEPKACHUS.
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3anuch 3asBUTENICH Ha OIpPEICICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKH 10 HACTYIUICHUS
3TOHU JIaTHI.

76. Ilpu oCyIIecTBIEHUH MPEABAPUTEILHOM 3alIMCH 3asBUTEIb B 00A3aTEIBHOM MOPSIIKE
MH(OPMHUPYETCSI O TOM, YTO MpEIBApUTENIbHAS 3allUCh aHHYJIHUPYETCs B CiIydae ero He SIBKU IO
HCTEUYECHUU |5 MUHYT ¢ HA3HAYEHHOTO BPEMEHH MPHUEMA.

3asBUTENSAM, 3allMCABIIMMCS Ha MpHEeM 4epe3 OPUIUANbHBIA CalT AJMUHUCTpALUU WIN
MKY M®II, 3a aeHp 10 npuema OTIPABISIETCS HATOMUHAHUE HA YKAa3aHHBIN aJApeC JIEKTPOHHOU
MoYThl O JaTe, BPEMEHM M MeCcTe IMpuema, a Takke uHdopMmanus 00 aHHYJIUPOBaHUU
MIPEABAPUTEIBHOM 3alIMCH B CIy4ae HE SIBKU M0 UCTEYEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHH
npuemMa.

7'7. 3asBUTEND B 1I000E BpeMs BIIPaBE OTKA3aThCS OT MPEIBAPUTEIBHOM 3aIHCH.

78.B oTcyrcTBHM  3asBUTENEH, OOpATHBIIMXCA [0 TPEIBAPUTEIBHON  3aIlHCH,
OCYIIECTBIIACTCS MPUEM 3aIBUTENCH, OOPATUBIIUXCS B MOPSIIKE OUEPEIN.

79. I'padpuk npuema (IpUEMHOE BpeMs) 3asBUTENEH [0 IPEABAPUTEIHLHON 3aIHCH
yCTaHaBIUBaeTCs pykoBoauTeneM Anmuuuctpauun win MKY MOI[ B 3aBHCUMOCTH
OT UHTEHCUBHOCTH OOpaIlleHu .

I11. CocraB, noc/jie10BaTeIbHOCTh U CPOKH BBINMOJHEHHUsI aIMUHHUCTPATHUBHBIX MPoIeaypP
(nedicTBUif), TPeOOBAHMS K NMOPAIAKY MX BbINOJHEHHSI, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX Npoueayp (A1eHcTBHUI1) B 3JIeKTPOHHOI dopme U
MHOTO0(YHKIIMOHAJbHBIX IIEHTPaX

80. IIpemocraBieHre  MYHUIMIIAIBLHON  yCIyTH  BKIIOYAeT B ceOA  CIEOYIOIIUE
aJIMUHUCTPATUBHBIC MIPOIIEAYPHI:

1) mpuem 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUS MYyHUITUTIAIBHOM
yCIyru;

2) peructpanus 3asABJICHUS HM JOKYMEHTOB, HEOOXOMUMBIX [UIS TPEAOCTABICHUS
MYHULUANIAJIBHON YCIIYTH;

3) oOpaboTka U TMpeaBapUTEIILHOC PACCMOTPEHHE 3asBIICHHS W  MPEACTaBICHHBIX
JOKYMEHTOB;

4) bopMupoBaHHE H  HaMpaBICHHE MEKBEIOMCTBEHHBIX  3alpOCOB B  OpraHbl
(opranuzaiuu), y4acTBYIOIIUE B MPEOCTABICHUY MYHHUIIUIIAILHON YCIyTH;

5) npuHATHE pemieHUs O MPeaoCTaBieHuH (00 OTKa3e MPEIOCTaBICHHS )MYHHUIIUIIATBHON
YCIYyTH;

6) BeIJaua JOKYMEHTA, SIBJISIONIETOCS PE3YyJIbTaTOM IMPEAOCTABICHUS MYHHIIUATBHON

YCIIYTH.

Buiok-cxema npenocTaBiieHUs1 MyHUIIUNAJIBHOM yCJIyru

81. Biiok-cxeMa MoCJIEeI0BaTENbHOCTH JEHCTBUI TIPH TPEJOCTABICHUM MYHHIIHIIAIBHOM
yciyru npeacrasieHa B [Ipunokennn 2 Kk aAMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem 3asiBJIeHHS] M JOKYMEHTOB, HEOOXOAMMBbIX JIJIsl IPE0CTABJICHUS
MYHHMIUNAJIBHOU YCIYTH

82. OcHoBaHWeM Ul Havyajia OCYIIECTBICHUS aJMUHUCTPATHBHOM MPOLIEAYPHI 110 IPUEMY
3asiBJICHUSI W JIOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEAOCTaBICHUS MYHHUIMNAIbHON YCIYTH,
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ABJSIETC MOCTymuieHue B Anmunuctpauuo wm MKY MOI] 3agBieHus 0 npenocTaBieHUU
MYHMLMIAIBHON YCIYTH U MPUJIaraéMbIX K HEMY JOKYMEHTOB, IPECTaBICHHBIX 3asBUTEIIEM:

a) B AAIMUHHUCTpAIUN
MOCPEICTBOM JINYHOTO OOpaIlleHUs 3asBUTEIS,
MOCPEJICTBOM IOYTOBOTO OTIPABICHUS;

MOCPEJCTBOM  TEXHHMYECKHX CpPeACTB EAMHOrO mopTajma TOCYIapCTBEHHBIX U
MYHHIMTAIBHBIX yeIyT win [lopTana rocy1apcTBEHHBIX W MYHHUIIUTIAIBHBIX yCIyT MOCKOBCKOM
o0macTu;

0) B MKY M®II nocpeacTBOM JIMYHOTO OOpAIlleHHS 3asiBUTENS.

83. Ilpuem 3asBi€HUS M  JOKYMEHTOB, HEOOXONMMBIX JUIS  MPEJOCTABJICHUS
MYHUIMIAIBHON yCIyTH, OCYIIECTBIISIIOT COTPYIHUKN AJAMUHHCTPALUU WM cOTpyaHukn MKV
MOII.

84. IlpueM 3asBIeHMsS ¥  JOKYMEHTOB, HEOOXOOUMBIX JJIS  IPENOCTaBIECHHUS
MYHULUNIAIBHON ycinyru ocymecTsisiercs B MKY MOIL[ B cOOTBETCTBUU € COIVIAIICHUSIMU O
B3auMoecTBun Mexay Anmunuctpanued 1 MKY MO®ILI, 3akit04eHHBIMU B YCTaHOBJICHHOM
MOpSIIKE, €CJIM  HUCIOJHEHHE  JIaHHOM  Mpoueayphl  MNPEIyCMOTPEHO  3aKIIOUYCHHBIMU
COTJIAILIEHUSMH.

85. Ilpy moCTyIUIEHHH 3asBIEHUS W IPHIAraeéMbIX K HEMY JOKYMEHTOB IIOCPEICTBOM
JUYHOrO oOpamieHus 3asButenss B Aamunuctpamuio wm MKY MOI, cnenuanucr,
OTBETCTBEHHBIM 3a TIPUEM U PETUCTPALMIO JOKYMEHTOB, OCYIIECTBISECT CIICAYIOUIYIO
HOCJIENOBATEILHOCTh NEVUCTBUIA:

1) ycTaHaBIUBaET MpeaMET OOPAIICHHS,
2) yCTaHaBIIMBAET COOTBETCTBUC JMYHOCTH 3asBUTENS JIOKYMEHTY, YAOCTOBEPSIOIICMY
JMYHOCTB (B CITydae, eCJIH 3asiBUTEIIEM SBIICTCS (PU3NIESCKOE JIUIIO);

3) mpoBepseT  HaJW4YWE  JOKYMEHTa, YyJIOCTOBEPSIOIIEro mpaBa  (IOJTHOMOYMS)
mpencTaBuTeNss (PU3NYECKOTO WM IOPUAMYECKOro Jmna (B ciydae, €clid C 3asBICHHEM
oOparaercs MpeACTaBUTEIb 3asBUTEIIA);

4) OCYIICCTBIISIET CBEPKY KOIUM MPEICTABICHHBIX JOKYMEHTOB C MX OpPUTHHAIAMU;
5) npoBepsieT 3asBICHHE M KOMIUIEKTHOCTh IPHJIaracMbIX K HEMY JOKYMCHTOB Ha

COOTBETCTBUE NEPEUYHIO JAOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 25 aJIMUHUCTPATUBHOIO
peryiaMeHTa.

6) nmpoBepsieT 3asBICHHE W IMPHUJAracMble K HEMY JOKYMCHTHI Ha HAIWYHE IMOTYUCTOK,
MIPUIIMCOK, 3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPECHHBIX MCIIPABICHUN, CEPbE3HBIX MOBPEKICHHUI,
HE MTO3BOJIIOIINX OJHO3HAYHO UCTOJIKOBATh UX COAEPIKAHUE;

7) OCYIIECTBIISET MPUEM 3asBJICHUS M JJOKYMEHTOB I10 OIUCH, KOTOPAs COACPIKUT MOTHBIN
MepevYeHb JOKYMEHTOB, MPEICTABICHHBIX 3asIBUTEIEM, a IIPU HAJIMYUM BbISIBICHHBIX HEJOCTATKOB
- UX OIIMCAHUE;

8) Bpy4aeT KOIHUIO OMUCH 3asIBUTEITIO.

86. Crermaninct MKY M®II, oTBETCTBEHHBIH 3a MPHEM JIOKYMEHTOB, B JOMOJHEHHE K
JACUCTBUSAM, YyKa3aHHBIM B TyHKTE 85 aJMHHHUCTPATUBHOTO PpErJaMEHTa, OCYIIECTBIISET
CIEIYIOLINE NCHUCTBHUS:

1) nmpoBepsieT KOMIUIEKTHOCTh NPEICTABICHHBIX 3asABUTEIEM JIOKYMEHTOB IO IEPEUYHIO
JOKYMEHTOB, IPEAYCMOTPEHHBIX IIYHKTOM 28 aJMUHUCTPATUBHOTO PETIaMEHTA;

2) dopmupyeT nepeyeHb JTOKYMEHTOB, HE NPEACTABICHHBIX 3asgBUTEJIEM U CBEACHUS U3
KOTOpBIX TMOJJIeXKAT TOJYYEHUIO TOCPEACTBOM MEXKBEIOMCTBEHHOTO HH(POPMALMOHHOTO
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B3aMMOJCUCTBUS;

3) mwnamnpaBnaser cneunanucty MKY MOILl, oTBeTCTBEHHOMY 3a OCYILIECTBIECHUE
MEXBEJIOMCTBEHHOTO ~MH(OPMAIIMOHHOTO  B3aUMOJEHCTBUS, COOPMHUPOBAHHBIN IEepedyeHb
JOKYMEHTOB, HE NPEJCTaBICHHBIX 3asBUTEIIEM M CBEJACHUS M3 KOTOPBIX IOJUIEKAT MOTYyYEHUIO
MOCPEJCTBOM MEKBEIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOICHCTBUS;

4) mpu HaIMYUM BCEX JOKYMEHTOB M CBEACHHM, NPETyCMOTPEHHBIX ITYHKTOM 25
aIMHUHUCTPATUBHOTO PEMVIAMEHTA MEPEAAcT 3asBICHUE W NPUIaraéMble K HEMY JIOKYMEHTHI
cienanucty MKY MOII, OTBETCTBEHHOMY 3a OpPTaHU3AIlMI0 HAIMpPABJICHUS 3asBICHUS U
MIpUJIaraéMbIX K HEMY JTOKYMEHTOB B AJIMUHUCTPALUIO.

Corpygauk MKY MOII, oTBETCTBEHHBIN 3a OpraHu3alldii0 HaIpaBJICHUS 3asBJICHUA U
MpUJIaraéMblXx K HEMY JOKYMEHTOB B AJMUHHCTPALIMIO, OPraHU3yeT Mepenadvy 3asBICHUS U
JOKYMEHTOB, IMPEICTABICHHBIX 3asSBUTENEM, B AJMHHUCTPALMIO B COOTBETCTBUH C
3aKIIFOYEHHBIM COTJIAIEHHEM O B3aUMOJICUCTBUH U OPSIAKOM JienonpousBoactsa MKY M®II.

87. MakcumasbHOe BpeMsi NpHeMa 3asBJICHUS M MPUIAraeéMbIX K HEMY JOKYMEHTOB TIPH
JUYHOM OOpallleHUH 3asIBUTEINS HE peBbIaeT 15 MUHYT.

88. TIpu oTCcyTCTBUM Y 3asBUTEIsS, OOPATHBIIECTOCS JIMYHO, 3aMI0OJTHCHHOTO 3asIBICHUS HIIH
HE TMPaBUJIBHOM €ro 3amloJIHCHUHU, chenuanuct Anmunuctpanmu wim  MKY  MOI],
OTBETCTBEHHBIA 3a MPHUEM JOKYMEHTOB, KOHCYJBTHPYET 3asABHUTENIA IIO BOIPOCAM 3allOJIHEHUS
3as1BJICHUS.

89.Tlpu moCTymieHHH 3asBICHHS W TPHIAraeMblXx K HEMY JIOKYMEHTOB B
AJMUHUCTpALMIO TOCPEACTBOM IIOYTOBOT'O OTIIPABIEHUS CHELUUANNCT AJIMHHHCTpALUH,
OTBETCTBEHHBIN 3a MPUEM 3asIBJICHUN U JTOKYMEHTOB, OCYIIECTBIISET NEUCTBUS COTJIACHO ITYHKTY
85 amMUHHCTPATHBHOTO PETJIAMEHTa, KPOME NEHCTBHIA, MPETyCMOTPEHHBIX MOAIYHKTaMH 2, 4
MYHKTa 85 aJIMUHUCTPAaTUBHOTO PErIaMeHTa.

Omnuck HaIIPaBJACTCA 3ajdBUTCIIIO 3aKa3HbIM ITOYTOBBIM OTIIPABJICHHUCM C YBCAOMIICHHCM O
BpY4YCHUHU B TCUCHHUC 2 pa6oq1/1x JIHEW C JaThl IIOJYYCHHUA 3adABJICHUA W IIPUIIAraCMbIX K HCMY
JOKYMCHTOB.

90. B ciyuae moCTyIUleHHsI 3ampoca O MPEIOCTaBICHHH MYHUIIMIAIBHONW YCIYTH H
MpUJiaraeMbIX K HEMYy JJOKYMEHTOB (IIpY HAJIM4YKK) B AJIEKTPOHHOU popme nocpeacTBoM Enunoro
IopTajla TOCYIApCTBEHHBIX M MYHMIMNAIBHBIX ycayr wid lloprama rocynapcTBEHHBIX U
MYHULUOAIBHBIX YCIyT MOCKOBCKOM 001acTH CrIEMUAIMCT AMUHUCTPAIMH, OTBETCTBEHHBIH 3a
[IPUEM JOKYMEHTOB, OCYILECTBIIAET CIEAYIOLLYIO [TOCIEA0BATEIbHOCTD IEUCTBUM:

1) mpocMaTpuBaeT AJIEKTPOHHBIC 00pa3bl 3ampoca O MPEJOCTABICHUM MYHUIIUTIAIBHOM
YCIYTH U IPUJIAra€MbIX K HEMY JIOKYMEHTOB;

2) OCYIIECTBJIIET KOHTPOJb IMOJYYCHHBIX JJICKTPOHHBIX O0pa30B  3asBICHHUS U
MPUJIAra€MbIX K HEMY JOKYMEHTOB Ha MPEIMET LETOCTHOCTH;

3) pukcupyeT naTy NOJyYCHUS 3asBICHUS W MPUIAraeMbIX K HEMY JJOKYMEHTOB;

4) B ciydae ecClIM 3ampoc Ha IMPeJOCTaBIICHHE MYHHIMMAIBHOW YCIYTH U JOKYMEHTHI,
MIPEICTaBICHHBIC B AJIEKTPOHHOMN (hopMe, He 3aBEPEHbI AJIEKTPOHHOM MOANUCHI0 B COOTBETCTBHU
C JCHCTBYIOIIMM 3aKOHOAATENbCTBOM HAMpABJSET 3asBUTENIO 4Yepe3 JIMYHbIA KaOUHET
YBEIOMJIGHHE O HEOOXOIMMOCTH MPEICTaBUTHh 3alpOC O MPEIOCTABICHUH MYHHUIUITAIbHOU
YCIYTM W JTOKYMEHTBI, TOAMHCAHHBIE DJIEKTPOHHOW TMOAMHUCHIO, JMOO TPEACTaBUTh B
AJMUHUCTpALIMIO MOMJIMHHUKA JOKYMEHTOB (KOMHH, 3aBEPEHHBIE B YCTAHOBJIEHHOM IOPSAKE),
YKa3aHHBIX B MYHKTE 25 aJMHUHUCTPATHUBHOTO pErjiaMeHTa, B CPOK, HE MPEeBbIIAIONIMNN 5
KQJICHIApHBIX JAHEH € JaThl MOJYYEHMS 3aIpoca O IPEAOCTABICHUU MYHULUINIAIBHOU YCIYTH U
MpUIAraeMbIX K HEMY JIOKYMEHTOB (IIpH HAJIMYUH) B JJIIEKTPOHHOU hopme;
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5) B cimydae eciu 3ampoc O MPeNOCTaBICHHH MYHHIUIAIBHOH YCIYTH U JOKYMEHTHI B
JIEKTPOHHOM (hopMe NOANMCAHBI 3JIEKTPOHHOM MOANMCHIO B COOTBETCTBUM C JAECHCTBYIOIIUM
3aKOHOJATEJIbCTBOM HAIPaBJISET 3asIBUTEIIO YEPE3 JIMUHBIN KaOMHET yBEAOMIIEHUE O MOJYYEHUU
3ampoca O NPeIOCTaBICHHH MYHUIIMIIAIBHONW YCIYTH U IIPUJIATAEMBIX K HEMY JIOKYMEHTOB.

91. MakcuMasnbHBI CPOK OCYIIECTBICHHS AJMHHUCTPATHBHOW IMPOLEAYPHl HE MOXKET
MPEBBILIATh 2 padOYuX AHEN ¢ MOMEHTA MOCTYIJIEHUS 3asBIeHUs B AnMuHucTpanuio wim MKY
M®OILI.

92. Pe3ynbTaToM HCIONHEHHs aMHHUCTPATHBHON MPOIEAYPhl MO MPUEMY 3asiBICHUS H
NpWiaraéMblX K HEMY JIOKYMEHTOB, HEOOXOIMMBIX MJIs MPEAOCTaBICHUS MYHHUIMIIAIBHON
YCIIYTH, SIBIIICTCS:

1) B AOMUHUCTpauuMy - mepenaya 3asBJICHUS W IPWIAraéMblX K HEMY JOKYMEHTOB
COTPYIHUKY AJIMHUHUCTpALMH, OTBETCTBEHHOMY 3a PErMCTpPalMIO IMOCTYIHMBILIErO 3ampoca Ha
MIPEAOCTABICHUE MYHUIUIIAJILHON yCIIYTH;

2) B MKY MOII:
a) MpU OTCYTCTBUM OJHOTO WIIK OoJiee MOKYMEHTOB, MPEIyCMOTPEHHBIX MYyHKTOM 28
aJMUHUCTPATUBHOTO perjiaMeHTa, — IMepenada MepeyHs IJOKYMEHTOB, HE TMPEACTaBICHHBIX

3asIBUTEJIEM U CBEJCHHS M3 KOTOPBIX MOJJIEKAT MOTYYCHUIO TOCPEACTBOM MEXKBEIOMCTBEHHOIO
WH(GOPMAIIMOHHOTO  B3auMmojeicTBus, crenuanucty MKY  MOIl, orBercTBeHHOMY 3a
OCYIIECTBIICHHE MEXBEJJOMCTBEHHOT'O HH()OPMAITMIOHHOTO B3aMOICHCTBUS;

0) IpHu HaJIMYUH BCEX JOKYMEHTOB, NMPEAYCMOTPECHHBIX MMYHKTOM 28 aJMHUHHCTPATUBHOTO
periameHTa, — nepeaya 3asBJICHUS U MPUIaraeéMbIX K HEMY JOKYMEHTOB B * A IMHUHHUCTPAIHIO.

93. Criocobom  (uKkcammu  pe3yiabTaTa HCIOJHEHUS aIMHHHCTPATHBHON IPOIETYpPhI
SBJISIETCS. ONUChH MPUHATHIX y 3aSBUTENS JOKYMEHTOB WM YBEIOMIIEHHE O MPUHSITHH 3a1poca o
MPEIOCTABICHUN MYHUIUITAIIBHON YCIIYTY U MPUJIAraeMbIX JIOKYMEHTOB.

Perucrpanus 3asiBjieHUs ¥ IOKYMEHTOB, He00XOAMMBIX /1JIs1 TPEI0CTABJIEHUS
MYHUIHMNAILHOH YCJIYTH

94. OcHoBanueM sl Havaa OCYIIECTBICHUS aJMUHUCTPATUBHOM MPOLEIYPbI SIBISIETCS
MOCTYIUIEHHE CHEeLHAIUCTY AJMUHUCTPALIUU, OTBETCTBEHHOMY 32 PETUCTPAIMIO MOCTYMAIOIINUX
3alpoCOB HA MPEAOCTABICHWE MYHHUIMMNAIBbHON YCIYTH, 3asBJICHHUS M NpPUIIATaeMbIX K HEMY
JIOKYMEHTOB.

95. Creranuct  AZIMMHUCTpPAIMK  OCYIIECTBIISICT — PETUCTPAIMIO  3asBICHUS U
IpujlaraéMblXx K HEMYy JOKYMEHTOB B COOTBETCTBMM C TMOPSJIKOM JI€JIONPOU3BOCTBA,
YCTaHOBJIEHHBIM AJMHUHHUCTpALMed, B TOM YHUCJIE OCYILECTBISET BHECEHHE COOTBETCTBYIOIIMX
CBE/ICHUH B KYpHaJl PEerucTpanuy OOpallieHuid O NMPEeJOCTABICHUH MYHUIMMIAIBLHOW YCIyTU U
(W11) B COOTBETCTBYIONTYIO HHPOPMAITMOHHYIO CUCTEMY AJIMUHHUCTPAIIUU.

96. Peructpaiiisi 3asBJICHHS W TPWIaraeMblXx K HEMY JOKYMEHTOB, IOJYYEHHBIX
MOCPEJICTBOM JIMYHOTO OOpalleHHs 3asBUTENSL WM MTOYTOBOIO OTIPABIEHUS, OCYIIECTBISETCS B
CpOK, He mpeBblmaomuil 1 pabouuil JeHb, ¢ AaThl MOCTYIUICHUS 3asBIICHUS U MPUIIaraeéMbIX K
HEMY JIOKYMEHTOB B A IMUHUCTPAIIHIO.

O7. Peructparist 3asBICHHS M MOPUIATaCMbIX K HEMY JOKYMCHTOB, TIOJYYCHHBIX B
ANEeKTpoHHOU (hopme uepe3 EnuHbIil mopTan rocy1apcTBEHHBIX U MYHULMIAIBHBIX YCIYT WIH
[Topran rocyaapcTBEHHBIX 1 MyHULIMIAJIBHBIX yCIyr MOCKOBCKOW 001acTH, OCYIIECTBIISAETCS HE
no3aHee 1 pabodero JHs, CIEIYIOMIETO 3a JHEM UX MOCTYIUIEHUS B AJIMUHHUCTPAIHIO.

98. Peructparist  3asiBICHHST W MPUJIAraeMblX K HEMY IOKYMEHTOB, TOJYYCHHBIX
Anmuanctpanueit u3 MKY M®L], ocymecTBisercs He mo3aHee 1 pabodero 1S, CISAYIOMIETO 3a
JTHEM MX NOCTYIUIEHHS] B AZIMMUHHUCTPALUIO.
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99. Tlocie perucrpanuv B AJMHHHCTpAlldM 3asBICHAE W MPUJIAracMble K HEMY
JOKYMEHTBI, HAIPaBIIIOTCS Ha PACCMOTPEHME CIELMAIUCTY AIMUHUCTPALUU, OTBETCTBEHHOMY
3a MOATOTOBKY TOKYMEHTOB 10 MYHHUIIMIIAJIbHOM YCIIyTE.

100. MakcuManbHBIA CPOK OCYIIECTBICHHS aIMHHUCTPATHBHOMN MPOIEAYPHl HE MOMKET
MpEBBIIIATh 2 pabounx JHEH.

101. PesynpraToM WCHONHEHHS aIMHHUCTPATHBHOW MOPONEAYPhl IO PETHCTPAIUH
3adBJIEHUS] W TpUIaraeMblXx K HEMY JOKYMEHTOB, HEOOXOIMMBIX Ul HPEeJOCTaBICHUS
MYHULUANIAJIBHON YCIIYTH, SIBISIETCS Iepelada 3asBICHUS U MPUIAracMbIX K HEMY JOKYMEHTOB
COTPYIHUKY AJIMUHUCTPALIMH, OTBETCTBEHHOMY 32 MPEIOCTAaBICHINE MYHULIUIIATbHOW YCIYTH.

102. TIpu oOparneHud 3asBUTENS 3a MOJYYCHHEM MYHHUIMOAIBHOW YCIYTH B
AJIEKTPOHHOU (opme AIMUHHCTpalus HampaBiseT Ha EnuHbli mopran rocyaapcTBEHHBIX U
MYHULUNIAIBHBIX yCIYr Wik IlopTan rocy1apcTBEHHBIX U MYHMIIMIIAIBHBIX YCIyr MOCKOBCKOM
00J1acTH MOCPEJICTBOM TEXHUYECKUX CPEJCTB CBA3M YBEJIOMIIEHHE O 3aBEPIICHUU HCIIOJIHEHHUS
aJMMHHMCTPATUBHOMN NPOLEAYPHl C yKa3aHUEM DPE3yJIbTaTa OCYIIECTBICHHS aJIMUHUCTPATUBHON
IIPOLIEAYPHI.

103. Cnoco6oM (HKCAMU WCIOJHEHUS aIMUHUCTPATHBHOU MPOIEIYPhl  SIBISETCS
BHECEHHE COOTBETCTBYIOUIMX CBEIEHUH B OKypHaAJNl  perucrpanuuu  oOpamieHuil 3a
IPEJOCTAaBICHUEM MYHUIMNAIBHOW YCIYIrM WIM B COOTBETCTBYIOIIYI0 HH()OPMAIMOHHYIO
cucTeMy AJIMUHHCTPALIAH.

O0padoTka u npeaBapUTeIbHOE PACCMOTPEHHUE 3asIBJICHUS U MPeICTABICHHBIX
JAOKYMEHTOB

104. OcnoBanueM sl HaYaga UCIIOJHEHUS aMUHHUCTPATHBHOMN MPOLEAYPHI SBISIETCS
NIOCTYIUIEHWE 3asBJICHUS W JOKYMEHTOB COTPYIHUKY AJIMHUHHCTpAlUd, OTBETCTBEHHOMY 3a
MIPEAOCTABICHUE MYHULMITAJIBHON YCIyTH.

105. Corpynuuk AJIMAHHUCTpALIVH, OTBETCTBEHHBIN 3a IIPEIOCTABIICHUE
MYHULUANIAJIIBHON YCIIYTH, OCYLIECTBIISAET CIACAYIOIINE NEUCTBUA:

1) mpoBepsieT KOMIUJIEKTHOCTh MPE/ICTABICHHBIX 3asSBUTENIEM JIOKYMEHTOB MO TMEPEUHSIM
JOKYMEHTOB, IPETYCMOTPEHHBIX MyHKTaMH 25 1 28 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) IpOBEpsCT 3asBJICHUE W TpHJIaraeMble K HEMY JOKYMEHTHI Ha HaJIW4YUe IOJIYUCTOK,
MPUIHCOK, 3a4€PKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX UCIIPABICHUH, CEPbEe3HBIX TOBPEKICHU,
HE TI03BOJIIONINX OJTHO3HAYHO UCTOJIKOBATh UX COJICPIKAHUE;

3)mpu  OTCYTCTBHU OJHOTO WM 0Oojee JOKYMEHTOB W3 4YHClIAa JOKYMCHTOB,
MPETYCMOTPEHHBIX IMYHKTOM 25 aJMUHUCTPATUBHOTO PEIJIAMEHTA, a TaK K€ IMPHU BHISBICHUU B
3ampoce Ha MPEAOCTaBIEHUE MYHUIIMTAIBHOW YCIyTd WM B MPEACTABICHHBIX JOKYMEHTaxX
HEJIOCTOBEPHON, MCKAXXCHHOW WJIM HEMOJTHOW WH(OPMAIMH, B TOM YHUCJIC MPH MPEICTABICHUH
3asiBUTENIEM JIOKYMEHTOB, CPOK JCHCTBUTEIBHOCTH KOTOPHIX Ha MOMEHT TMOCTYIUICHUS B
AJIMUHUCTpPALIUIO B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJATENLCTBOM HCTEK, I0Jaye
3asBJICHUSI W JIOKYMEHTOB JIMIIOM, HE BXOJSIIMM B TIEPEYCHb JIUI, YCTAaHOBJICHHBIN
3aKOHOJATEIbCTBOM M MYHKTOM 3 HACTOSIIETO aJIMUHUCTPATHBHOTO PEriIaMEHTa, WM B CiTydYac,
€CJIM TEKCT B 3alpoce Ha MPEJOCTaBICHUE MYHUIIMTIATHHONW YCIyTH HE MOJIJAETCS MPOUYTEHUIO
00 OTCYTCTBYET, TOTOBUT MPOEKT pElIeHUs 00 OTKa3e B MPEIOCTaBICHUHM MYHHIIMIAILHOMN
YCIIYTH W HalpaBiseT €ro COTPYAHUKY AJIMHHHCTpPAIlMU, OTBETCTBEHHOMY 3a IPHUHATHE
pelIeHNUS,

4) bopMHUpyeT MepeueHb AOKYMEHTOB, HE MPEACTABICHHBIX 3asBHTEICM M CBEICHHUS M3
KOTOPBIX TMOJJICKAT TIONYYECHUIO TOCPEACTBOM MEKBEIOMCTBEHHOTO HWH(POPMAIMOHHOTO
B3aMMOJCUCTBUS;
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5) HanpaBJIsIeT COTPYNHUKY AJIMUHUCTPAllMU, OTBETCTBEHHOMY 3a OCYILECTBIICHHE
MEXBEJIOMCTBEHHOTO ~ MH(POPMAIMIOHHOTO  B3aUMOJIEHCTBHS, CQOPMHPOBAHHBI IEpedYeHb
JOKYMEHTOB, HE IIPEACTABICHHBIX 3asBUTEIEM U CBEICHUS M3 KOTOPBIX IOJIEKAT MOJYYECHHUIO
MOCPEJCTBOM MEKBEIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOECHCTBUS;

6) B cirydae HalIW4Msl TOJHOTO KOMIUIEKTa JOKYMEHTOB, MPEAYCMOTPEHHBIX ITyHKTaMu 25
U 28 aIMHUHHCTPAaTMBHOIO pEIJIAMEHTAa, M TpU OTCYTCTBUH BBIABICHHBIX B XOJE
IIPEABAPUTENBHOTO PACCMOTPEHUS 3asIBJICHUS U MPUIIATa€MbIX K HEMY JOKYMEHTOB OCHOBaHUU
IUIA OTKa3a B IIPEJOCTaBICHMM MYHULUNAJIBHON YCIYTd, IEPEeXOJUT K OCYILECTBIECHUIO
aJIMUHUCTPAaTUBHOW NIPOLEAYypbl MNPHUHATHUA pELIeHUs O IpenocTraBieHud (00 OTkaze B
MIPEIOCTaBICHUH ) MyHUIIUIAIIBHON YCIyTH.

106. MakcuMalbHBINA CPOK BBIMOJHEHUS aJIMUHHCTPATHBHOU MPOILEAYPHI HE MOKET
npeBbIath 1 pabouero aHs.

107.  Pe3ynbTaToM aJMHHUCTPATUBHOM MPOIECIYPHI SBIISECTCS:

1) mepenaya COTPYAHHMKY AJMUHHCTPAIlMH, OTBETCTBEHHOMY 3a OCYILIECTBIICHHE
MEXBEJOMCTBEHHOTO  MH(QOPMAIMOHHOTO  B3aUMOJEUCTBHS, CPOPMUPOBAHHOTO  IEPEUHS
JIOKYMEHTOB, HE MPEACTaBICHHBIX 3asIBUTEJIEM M CBEACHHUS M3 KOTOPBIX MOJIEKAT MOTYUCHHUIO
MOCPEICTBOM MEXBEOMCTBEHHOTO HHGOPMAITMOHHOTO B3aUMOICHCTBUSI;

2) mepeaya COTPYAHUKY AJIMHHUCTPAIMU, OTBETCTBCHHOMY 3a MPHHITHE PELICHHS O
MIPEeIOCTaBICHUH MYHMIMIIAIBHOM YCIyrd, MPOEKTa peleHuss o0 OTKa3ze B IPElOCTaBICHHUU
MYHHIIUIATBHON YCIYTH;

3) mepexoa K OCYIIECTBICHUIO aIMUHHCTPATHBHON TMPOIEIYphl MPUHATHS PEUICHHUS O
npenocTaBieHnu (00 0TKa3e B MPEAOCTABIECHNUN) MYHUIIUTIATLHONU YCITYTH.

108. Ilpm oOpamieHud 3asBUTENSA 3a IOJAYYEHHEM MYHHIMIAIGHON YCIYyIH B
ANEKTPOHHOU (opMe AIMHUHUCTpAIMIO HAmpaBiseT HAa EIWHBIN mopTan rocynapCTBEHHBIX U
MYHUIMOAIBHBIX yCayr win [lopTa rocyjapcTBEHHBIX 1 MYHUIMIAIbHBIX YCIYr MOCKOBCKOM
00JacTH MOCPEJICTBOM TEXHUYECKUX CPEJCTB CBS3M YBEIOMJICHHUE O 3aBEPILICHUU UCIOJHEHUS
aMUHUCTPATUBHON MPOUEAYPHl C yKa3aHUEM pe3yibTaTa OCYLIECTBICHUS aJMUHUCTPATUBHOU
MIPOLEYPHI.

109. CnocoboM ¢ukcanuu aJIMHUHUCTPATHBHON TPOIEAYPHl SBJISETCA OJWH U3
CJIEIYIOIINX JOKYMEHTOB:

1) nepeYCHb AJOKYMCHTOB, HC MPCACTABJICHHBIX 3asABUTCICM M CBCIACHUSA M3 KOTOPLIX
MMOAJICIKAT MOJTYUYCHUIO MMTOCPEACTBOM MECKBCIOMCTBCHHOTI'O I/IH(i)OpMaIII/IOHHOFO BBaHMOHeﬁCTBHﬂ;

2) NpoeKT YBEIOMJICHMs 3asBUTENs 00 OTKa3e B MPENOCTaBICHUU MYHUIUNAIbHOU
YCIIYTH.

@®opMUpPOBaHNE U HANIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OpraHu3amum),
Y4YacTBYIOLIHE B NIPEAOCTABJICHUN MYHUIUIIAJIBHON YCIYTH

110. OcHoBanmeM JuIs Hayama aJMHHHUCTPATHBHOM MPOLEAYPHl MO (HOPMHUPOBAHUIO H
HaIpaBJICHUIO MEXBEIOMCTBEHHOTO 3aMpoca O MPEI0CTABICHUN TOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEOCTABICHUS MYHHUIIMIAIBHOW  YCIYTH, SBISIETCA HENPEACTABICHHUE 3asBUTEIEM B
Anvmuanctpanuio wid MKY M®I[ noxkymeHToB M HMH(pOpMAIHMH, KOTOpPbIE MOTYT OBIThH
MOJIYYEHBI B paMKaX MEKBEIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aMO/ICHCTBUSI.

111. MexBeqOMCTBEHHBIN 3alpoc O MPEIOCTABIECHUH JIOKYMEHTOB W HH(pOpPMAaIUH
OCYILIECTBIACTCS COTpyAHUKOM AaMuHuctpaunu win MKY MOI[, oTBEeTCTBEHHBIM 3a
OCYIIIECTBJIICHHE MEXKBEJIOMCTBEHHOTO uH(pOpMaImonHoro B3aumozeicteusi. MKY MOI]
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oCymiecTBIIsIeT (OPMUPOBAHNE U HAMPABICHUE MEKXBEIOMCTBEHHBIX 3alIPOCOB TOJILKO B CIIydae
oOparlreHus 3asBUTENA 3a TOJYICHHEM MYHHUITUIIAIbHON yciyru yepe3 MKY MOI.

112. ®opmupoBaHne W HaIpaBICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB O IIPEIOCTABICHUH
JOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTHU, OCYIIECTBISETCS
MKY MOI] B COOTBETCTBUM C 3aKJIIOYCHHBIMU B YCTAHOBJIICHHOM IMOPSJIKE COTJIAIICHUSIMUA O
B3aMMOJCHCTBUM, €CIM HCIOJHEHHE [aHHOM NpOLEIypbl MPEIyCMOTPEHO 3aKIIOUYECHHBIMU
COTJIALLICHUSIMH.

113. MexBeIOMCTBEHHBI  3ampoc  (GOPMHPYETCSl W  HampaBiseTcs B (opme
AIIEKTPOHHOTO JOKYMEHTA, MOAMKUCAHHOTO 3JEKTPOHHOM MOANUCHIO U HAIIPABISAETCS MO KaHAJIaM
CUCTEMBI MEXBEJJOMCTBEHHOT'O JIEKTPOHHOTO B3anuMojeicTBus (nanee - CMOB).

[Ipu oTCyTCTBMM TEXHHMYECKOW BO3MOXKHOCTH (OPMHUpPOBAHUS UM  HANpaBICHUS
MEXBEJOMCTBEHHOT'O 3ampoca B (QopMe »JJIeKTPOHHOTO JOKyMeHTa 1o kanamam CMOB
MEXKBEJIOMCTBEHHBIN 3ampoc HampapiseTcss Ha OyMa)XHOM HOCHUTEJE MO MouTe, Mo (Qakcy ¢
OJIHOBPEMEHHBIM €0 HAIMPABJICHUEM 10 TIOYTE WU KYPhepCKOU JOCTaBKOM.

MeXBeJOMCTBEHHBIN 3alpoc O MpPEACTaBIEHUU JOKYMEHTOB M (WiM) WHGOpMAaLUH,
yKa3aHHBIX B MyHKTE 2 yacTh 1 ctatbu 7 DenepanpHoro 3akoHa Ne 210-D3, mist mpenocTaBlIeHHS
MYHHUIIAIIAIGHOW ~ YCIAYTH C  HMCIOJIb30BAaHUEM  MEXKBEJOMCTBEHHOTO HWH(OPMAIMOHHOTO
B3aUMOJICHCTBUSI B OyMa)XHOM BHUJE JOJDKEH COJEp)KaTh CIEAYIOIIUE CBEIACHUSA, €CIU
JOTIOJTHUTEIbHBIE CBEJICHHS HE YCTAHOBIIEHBI 3aKOHOAATENBHBIM akToOM Poccutickon ®denepanuu:

1) HauMEHOBaHWE OpraHa WJIM OpraHW3allld, HANPABJSIOMUX MEXKBEIOMCTBEHHBIN
3a1poc;

2) HAMMCHOBAaHWE OpraHa WIM OpraHW3aldd, B aJpec KOTOPBIX HAINpPaBISETCS
MEKBEIOMCTBEHHBIH 3aI1pOC;

3) HANMCHOBAHNE MYHHIIMIIAIBLHOW YCIIYTH, JUIS TPEAOCTABICHUS KOTOPOW HEOOXOAUMO
MpeiCTaBlIeHUEe JIOKyMeHTa U (uiu) wuHPOpMAIlMU, a TaKkKe, eCId HMEeTcs, HOMep
(uneHTU(UKATOP) TAKOW YCIYTHU B PEECTPE MYHUITUTIAIBHBIX YCIIYT;

4) yka3aHHe Ha IOJIOKCHHS HOPMATHBHOIO IIPABOBOI'O aKTa, KOTOPBIMH YCTaHOBJICHO
npeAcTaBieHUe JOKyMeHTa W (win) uHpOpMaIuu, HEOOXOAMMBIX JUIsl TMPEIOCTaBICHUS
MYHUIIMNIAIEHON YCIIYTH, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMATUBHOTO MPABOBOTO aKTa,

5) cBenicHUs, HEOOXOAMMBIC JUIS TPEICTABICHUS JOKYMEHTa H (WIH) WH(QOpMAIHH,
YCTaHOBJIEHHBIE HACTOSIILIUM aJIMUHUCTPATUBHBIM periaMeHToM Npe1oCTaBIeHUs
MYHUIMIAIBHON YCIYTH, a TaKXe CBEJIEHUs, MPEIyCMOTPEHHbIE HOPMATUBHBIMHM IPaBOBBIMU
aKTaMH Kak HEOOXOJIMMBIE /ISl IPECTABICHUS TAKUX JOKYMEHTa U (UJIH) HHPOpMAIIUH;

6) koHTakTHass WH(OpPMAIUsS IS HAINPaBJICHUS OTBETa HAa MEXBEJIOMCTBCHHBIN 3aIpoc;
7) naTa HampaBJICHHUs] MEKBEIOMCTBCHHOTO 3aIpoca;

8) pammius, WM, OTYECTBO W JIOJDKHOCTH JIMIA, TOJTOTOBHBILETO W HAINPABHUBIIETO
MEXBEJOMCTBEHHBIHN 3aMpoc, a TaAKKe HOMEp CIIy)keOHOro TeredoHa U (Kin) aapec MEKTPOHHOM
MOYTHI TAHHOTO JIUIIA JISI CBS3H;

9) unpopmanus o (akTe MOJYyYCHUsS COTIIACHS, MPEAYCMOTPEHHOIO YacThio 5 craThu 7
Hacrosmero @eaepanbHoro 3akoHa Ne 210-®3 (mpu HanpaBIeHUM MEKBEJOMCTBEHHOIO 3a1poca
B ClIy4ae, MPeAyCMOTPEHHOM YacThio 5 cTathu 7 HacTosmero denepanpaoro 3akoHa Ne 210-03).

HanpasieHne MeXBEIOMCTBEHHOT'O 3alpoca JIOIYCKAETCs TOJIBKO B LENSIX, CBA3AHHBIX C
IIPEI0CTaBICHUEM MYHULIUIIAIbHOU YCIIYTH.

MaxkcumaneHblii CpoK (HOpPMUPOBAaHUS M HAINpPaBICHUS 3ampoca cocTaBisgeT | pabounmii
JICHb.
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114.  Tlpu mOArOTOBKE MEKBEIOMCTBEHHOI'O 3alpoca COTPYIHUK AIMHUHUCTPALIUH HITH
MKY MOII, oTBEeTCTBEHHBIM 3a OCYIIECTBICHHE MEXKBEIOMCTBEHHOTO HWH(OPMAIIMOHHOTO
B3aUMOJICICTBHUSI, ONPENENAET TOCYAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPAaBJICHUS
100 MOABEIOMCTBEHHBIE TOCYJJAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOT'O CaMOYIpaBJICHUS
OpraHu3aly, B KOTOPBIX JaHHBIE TOKYMEHTBI HaAXOASTCS.

115. Jlns mpemocraBieHuMs MyHHIUIAIBHON yceayrn Anmunuctpaims, MKY M®I]
HaIlpaBJIsIeT MEKBEJOMCTBEHHBIE 3aIIPOCHI B:

- VYopasnenue denepanbHON CiIyKObl TOCYAApCTBEHHON pETUCTpalMM, KajacTpa Hu
kaprorpaduu no MockoBckoi 06acTu;

- - @OI'Y «KagactpoBas nanata mo MOCKOBCKOH 00J1acTh».

Cpox TOATOTOBKM W HampaBJi€HUsS OTBETa Ha MEXKBEIOMCTBEHHBIM 3ampoc O
MpEeACTaBICHUN  JOKYMEHTOB M HWH(OpMamuu, HEOOXOAUMBIX JUIsI  MPEJOCTaBICHUS
MYHUIIAMIAIGHOW  yCIYTH, C HCIOJIB30BAHHEM MEKBEIOMCTBEHHOTO HMH(OPMAIMOHHOTO
B3aUMOJICHCTBUSI HE MOXKET TMPEBbINIaTh MATh paboyux JAHEH Cco JHS TOCTYIUICHHS
MEKBEJJOMCTBEHHOI'O 3alpoca B OpraH WJIM OPraHU3aIluio, MPEJAOCTAaBJISAIONINE TOKYMEHT U
nHpopMaIuro.

Corpyanuk Anvmunuctpanuu win MKY MOI], oTBETCTBEHHBIN 3a OCYIIECTBICHUE
MEXBEJIOMCTBEHHOTO HWH(POPMAIITMOHHOTO B3aWMOJEHCTBHSA, 005S3aH TPUHATH HEOOXOIUMBIC
MEPHI IO OJTYUYECHHUIO OTBETA Ha MEKXBEIOMCTBEHHBIN 3a1poc.

116. B cnywae HampaBieHHs 3ampoca COTPYAHHKOM AJMHUHHCTpAIlMM OTBET Ha
ME)KBEIOMCTBEHHBIN 3allpOC HAIPaBISACTCA COTPYIHMKY AJIMHHHMCTPALMH, OTBETCTBEHHOMY 3a
MPEeNOCTaBICHUE MYHULMIAIBHOW YCIYrM, B TEYEHHE OJHOro pabouyero JHA C MOMEHTa
MOCTYIUIEHHSI OTBETA HA MEKBETOMCTBEHHBIH 3a1poc.

117. B cnysae wHampaBieHus 3ampoca corpyanukom MKY M®II ortBer Ha
MEKBEIOMCTBEHHBIN 3anpoc Hampasiserca coTtpyaHuky MKY MOIL], orBeTrcTBEeHHOMY 3a
OpraHU3alUIO HAPABJICHUS 3asBJICHNS U IPWIAracMbIX K HEMY TOKYMEHTOB B AIMUHUCTPALUIO,
B TEYEHHE OJHOTO paboyero AHS C MOMEHTa MOCTYIJICHHS OTBETa Ha MEKBEJOMCTBEHHBIN
3armpoc.

118. B ciyyae He TOCTYIUIEHHST OTBETa Ha MEXKBEJIOMCTBEHHBIA 3alpoc B
YCTAHOBJIEHHBI Ccpok B AnamuHuctpaimuio wid B MKY MOI[ npunumaroTcss Mephl,
MpeIyCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickoint denepannmu.

119. B ciyyae MCHOJHEHUS aMUHUCTPATUBHON Tiporieaypsl B MKY M®II corpymHuk
MKY M®II, oTBETCTBEHHBIN 3a OPraHU3ALMIO HAIIPABJICHUS 3asBJICHUS U NPWIAraeMbIX K HEMY
JOKYMEHTOB B  AJMHMHHMCTpanuio, OpraHu3yeT Ieperady  3asiBI€HUS, JOKYMEHTOB,
IIPEACTABICHHBIX 3asBUTEIEM, M CBEACHUM, IIOJYyYEHHBIX B paMKax MEKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOJCIHCTBUS, B AJMUHUCTPALIMIO B COOTBETCTBUU C 3aKIIFOUEHHBIM
COTJIAllIEHUEM O B3aMMOJCHCTBUU M TMOPSAJKOM JENONPOU3BOJCTBA B MHOT'O(YHKIIMOHAILHOM
LIEHTpE.

120.  Pe3synbTaToM aJMHHUCTPATHBHOM MPOIEIYPHI ABISETCS:

1) 8 MKY M®IIl npu Hanmuyuu BceX IAOKYMEHTOB, MPEIYCMOTPEHHBIX MYHKTOM 28
aIMUHUCTPATUBHOIO pErVIaMEeHTa — Iepeada 3asBJICHHS U NPUJIAraéMbIX K HEMY JOKYMEHTOB B
AJIMUHUCTpAIIHIO;

2) B AIMUHHUCTpallMM - MOJYYEHHE B paMKax MEXBEIOMCTBEHHOI'O B3aWMOCHCTBUS
uHpopMauu (JOKYMEHTOB), HEOOXOAMMOM JUIsi MPENOCTaBIIEHUS MYHULUINAIBHOW YCIYTH
3asIBUTEIIIO.

121. Tlpu oOpameHun 3asBUTENsS 3a MOJIYYCHHEM MYHHUIUIATBHON YCIyTH B
ANEKTPOHHOU (QopMe AIMUHUCTpaLMU HampaBisieT Ha EnuHbIl mopran rocynapcTBEHHBIX M

19



MYHULHUNAIBHBIX yCiIyr Wik [lopTan rocy1iapcTBEHHBIX U MYHHIIMTIAIBHBIX YCIyr MOCKOBCKOM
00J1aCTH TIOCPEJACTBOM TEXHHYECKHUX CPEJICTB CBS3U YBEJIOMIICHHE O 3aBEPIICHUU HCIIOTHEHUS
aJMUHUCTPATUBHON MPOLEAYPHl C yKa3aHHEM pPe3ysibTaTa OCYIIECTBICHHUS aJMUHUCTPATUBHOU
MPOLIEAYPHI.

122. CnocoboM ¢ukcanuu pesyibraTa aJIMHHUCTPATUBHON IPOLEAYPHI SBIISETCS
¢dukcamusa (akTa TOCTYIJICHHS JOKYMEHTOB U  CBEJCHWN, TIOJYYCHHBIX B paMKax
ME>KBEIOMCTBEHHOTO B3aUMOJICHCTBUS, HEOOXOIUMBIX JIsI MPEAOCTABICHUS MYHUIIMMAIBHOMN
YCIIYTd, B JKypHalle PETUCTpallUd TOCTYIUICHHS OTBETOB B paMKax MEXBEJOMCTBEHHOIO
B3aMMOJICHCTBHSI WJIM BHECEHHE COOTBETCTBYIOIIMX CBEJICHUNM B HH(GOPMAIIMOHHYIO CHCTEMY
AJIMUHUCTpALTUH.

IIpunsTHE penieHus 0 npeaocTaBjieHnu (00 0TKa3e NPeAOCTABICHUS) MYHUIMIIAIbHOM
yCJIYyIH

123.  OcHoBanueM Ui Hayaja aJMHHHCTPATHBHOW MPOIETYPHI SBISETCS MONyYCHHUE
CBEJICHUM, 3alpallliBaéMbIX 110 KaHaJIaM MEXBEJOMCTBEHHOTO B3aMMOJICUCTBUS B LEIAX
MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

124.  Cneuuanucr, OTBETCTBEHHBIM 3a MPENOCTABIEHHE MYHHUIMIAIBHON YCIyrH
paccMaTpUBAET MPEIOCTABICHHBIE 3asIBUTEIEM JOKYMEHTBI, & TAK)KE CBEACHUS, OIYYEHHBIE 1O
KaHaJIaM MEXBEJIOMCTBEHHOIO B3aUMOJCICTBUS Ha U ONpPENENseT HAJIUYHWE B COOTBETCTBUHU C
MOJOKEHUSAMU HOPMAaTHMBHBIX IMPABOBBIX AaKTOB TMpaBa y 3asBUTENII HA I[OJy4YECHUE
MYHHIUIIAIBHOMN YCITYTH.

125. B caydae Hanuuus y 3asBHTEISA MpaBa Ha IMOJIYYCHHE MYHUIMIIAIBHON YCIyTH
CIELUATUCT, OTBETCTBEHHBI 3a MPEAOCTABICHUE MYHHUIIMNAIbHON YCIYTH, TOTOBUT IPOEKT
pELICHHS O MPEAOCTABICHUN MYHUIIMIIAIBHON yCinyru. B ciydyae Hamu4dusi OCHOBaHMI ISl OTKA3a
3aBUTENI0 B TMPEIOCTABICHUH MYHHUIMNAIBHOW YCIYIM CHENUAIACT, OTBETCTBEHHBIA 34
OKa3aHUE€ MYHMIIMNAIBHON YCIyTrd, TOTOBUT MPOEKT OTKAa3a B MPEIOCTABICHUHA MYHULUIIATIbHON
YCIIYT.

126. Pe3ymbraroM — aJAMHHHCTPATUBHOM  MPOLENYPHl  SBJISETCS  IOArOTOBKA
CIICLIMAJIMCTOM, OTBETBJICHHBIM 3a OKa3aHUE YCIYTH, MPOEKTa PEUICHUs O MPEIOCTaBICHUU
MYHHUIUITAJIBHOW YCIIYTH WJIM IPOEKTA OTKAa3a B MPEJIOCTABICHUH MyHULIUIIATBHON YCIYTH.

127. Tlpu oOpamieHuy 3asgBUTENS 3a IOJAYYEHHEM MYHHIMIAILHON YCIYyIH B
ANIEKTPOHHOU (QopMe AIMUHUCTpalMsl HampasiseT Ha ENuHBIN mopran rocynapcTBEHHBIX U
MYHHUIUIIAJIBHBIX YCIyr uian [lopTan rocygapCcTBEHHBIX U MyHULUNAIBHBIX yCIYyT MOCKOBCKOM
00JacTH MOCPEJICTBOM TEXHUYECKUX CPEJCTB CBSI3M YBEIOMIIEHHWE O 3aBEPIICHUU UCIOJIHEHUS
AIMUHUCTPATUBHON MPOLEAYPhl C YKA3aHUEM PE3yJbTaTa OCYIIECTBICHHUS aIMHUHUCTPATUBHOM
MPOUETYPHI.

128. TIpoekT peleHHs HAIPABISAETCSA HAa COTIACOBAHHME 3aWHTEPECOBAHHBIM JIMIIAM, B
TOM YHUCJI€ B UCTIOIB3yeMOU nHpopmanronHoi cucreme. [locne cornacoBaHusi MpoOEeKT perieHus
MOJIUCHIBAETCS PYKOBOAUTENEM AJMUHHUCTPALIUAH.

Bbiiaya 1oKyMeHTa, IBJISIIONIETOCH Pe3yJabTATOM MPeA0CTABJIEHUSI MYHUIIUTIAIbHON
YCJIyru
129. OcnoBanueM Ui Hayajga aIMUHHCTPATHBHOU HPOIEAYPHI SABIACTCSA MOIIHCAHUE
MPOEKTAa PEUICHUS O MPEAOCTABICHUM MYHULHNAIBHOM YCIYTM WM OTKa3a B IMPEIOCTaBICHUU
MYHHUIUTIAIBHOM YCITYTH.
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130. Bsimaua pesynbTaTa MpeOCTABICHHS MYHHIMITAIBHOW YCIYTH OCYIIECTBISETCS
crocoOOM, yKa3aHHBIM 3asBUTEIEM IPU MOJaude 3asBICHUS M HEOOXOAMMBIX JIOKYMEHTOB Ha
[IOJIyYEHUE MYHULIUIIAJIBHON YCIIYTH, B TOM YHCIIE:

pU JTUYHOM OOpaIIeHUH B OPraHU3allMOHHBIN OTAeN AJIMUHUCTPALIUH;
npu JimaHOM obpamennn B MKY M®I];
MMOCPEACTBOM MOYTOBOTO OTITPABIICHUS HA aIPEC 3asIBUTEIS], YKA3aHHBIN B 3asIBJICHHM;

yepe3 JUYHbIN KabuHeT Ha EArHOM mopTane rocy1apcTBEHHBIX U MYHUIMIAIBHBIX YCIyT
i [lopTane rocynapcTBEHHbBIX U MyHUIMIIABHBIX YCIyT MOCKOBCKON 00JaCTH.

131. B cayuae  ykasamus  3asBUTEJIEM  Ha  IIOJlydeHHE  pe3yjibrara B
MHOTO(YHKIMOHAJIBHOM LIEHTpe, AJIMUHUCTpALMsl HAIpaBISIET pPE3yJabTaT MPEeI0CTaBICHUS
MyHurunaibHo yciyru B MKY MO®I] B cpok, YCTaHOBJICHHBIM B COTJIAIICHUH, 3aKJIFOYEHHBIM
Mexay Anmunuctparuein 1 MKY MOII.

132. Bsimaua 10KyMeHTa, SBIISAIOIETOCS PE3YIBTATOM MPEIOCTABICHHS MYHUIMITATBHON
ycayru, ocymecTtBisietcs MKY MO®I[ B cOOTBETCTBUM € 3aKIIOYECHHBIMHU B YCTAHOBICHHOM
MOpPSIAKE  COTJIAIEHUSMH O B3aWMOJECHCTBHM, €CJIM HWCIOJHEHHWE JaHHOM IpOLeaypbl
MPEAYCMOTPEHO 3aKIFOYEHHBIMU COTJIAIICHUSIMH.

133. Tlpu oOparieHud 3asBUTENS 3a [OJYYECHHEM MYHUIMIAIBHOW YCIyTH B
ANIEKTPOHHOW (QopMe AIMUHUCTpalMs HampaBisgeT Ha EnuHbIi mopTal rocyJapCTBEHHBIX M
MYHULHUNAIBHBIX yCIyr WK IlopTan rocy1apcTBEHHBIX U MYHHMIIMIIAIBHBIX YCIyr MOCKOBCKOM
00JacTH MOCPEJICTBOM TEXHUYECKUX CPEJCTB CBA3M YBEIOMIIEHHE O 3aBEPIICHUM HCIIOJHEHUS
aMUHUCTPATUBHON IMPOLEAYPHl C YKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHHS aJMUHUCTPATUBHON
MIPOLIEAYPHI.

134. ®akr BeIZauM pe3yibTaTa MPEAOCTABICHUS MYHHIUIIAIBHOW YCIyTH (PUKCHPYETCS
B TIOpSAJKE, YCTAaHOBJIEHHOM B AJMHHHUCTpalMd, B TOM YHCJIE B 3JIEKTPOHHON (opme B
MH(OPMALIMOHHON crucTeMe A IMUHUCTPALUH.

IV. Ilopsinok 1 (popMBbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMHUHUCTPATHBHOIO perjiaMeHTa
NpeJoCTaBACHUS MYHHIMIIAJIBHON YCJIYIH

Iopsinok ocymiecTB/IEeHUs] TEKYLEr0 KOHTPOJISA 32 COO/II0IeHeM M UCTIOJIHEHHeM
OTBETCTBEHHBIMH J0JKHOCTHBIMH JTMI[AMH MOJI0KEHUIT aAMUHHCTPATHBHOIO PerjaMeHTa
U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, yCTAHABJINBAKIINX TPeOOBAHUS K
NpeI0CTaBICHHI0 MYHUIIUNIAJIbHOM yCIyTru

135. Texymuit KOHTPOJIb 3a COOJIIOJCHUEM W MCIOJHEHUEM TOJIOKEHUN pErjaMeHTa u
WMHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAaHABIMBAIOUIMX TPeOOBAaHMSA K MPEIOCTaBICHUIO
MYHUIMIAIBHON YCIYTH, OCYIIECTBIIETCS IEPBBIM 3aMECTUTENIEM A IMUHUCTPALIUN.

136. Tekymuii KOHTPOJIb OCYIIECTBISETCS IIyTEM IPOBEICHUS OTBETCTBEHHBIMU
JOJKHOCTHBIMHM  JIMIAMU  AJIMUHUCTpAIlMM, OTBETCTBEHHBIX 3a OpraHu3aluio padoThl 10
MPEIOCTAaBICHUIO MYHHMIIUIIAIBHON YCIyTH, MPOBEPOK COONIOEHUSI M UCIIOIHEHUS MOJIO0KESHUN
periaMeHTa YW HMHBIX HOPMATHBHBIX TPAaBOBBIX aKTOB, YCTAHABIMBAIOMIUX TPEOOBaHHUS K
MPEIOCTaBICHUIO MYHUIIUIIAJIbHOU YCITYTH.

HOpﬂI[OK N MNEPUOAUTHOCTD OCYIIECTBJICHUSA IJIAHOBBIX U BHEIVIAHOBLIX ITPOBEPOK
IMOJHOTHI 1 Ka4YeCTBa MpeaoCTaBJICHUA MYHHHHHaJIbHOﬁ yciayru
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137.  KoHTposb 3a MOJHOTOW M KAYECTBOM MPEIOCTABICHHUS MYHHIIMIAIBLHOW YCIYIU
OCYILECTBIIsSIETCS B hopMax:

1) mpoBeeHNsI TUTAHOBBIX IPOBEPOK;

2) paccMOoTpeHUsi  KanoO Ha  jeiictBus  (Oe3deiicTBUE)  JOJDKHOCTHBIX — JIHII
AJIMMHHCTpaLUHU, OTBETCTBEHHBIX 3a IPEOCTAaBICHNE MYHUIIUIIAIBHOM YCIIyTH.

138. B mensix oCyIiecTBICHHS KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM IPEIOCTABICHHS
MYHUIUNATBHON YCIYTM TMPOBOJSATCS IUJIAHOBBIE M BHEIUIAHOBbIE mpoBepku. llopsmoxk u
MEePUOJUYHOCTh OCYIIECTBICHUSI IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCA IUIAHOM paOOTHI
Anmunuctpauuu. Ilpu mpoBepke MOTYyT paccMaTpUBaTbCS BCE BOIIPOCHI, CBSI3aHHBIE C
MPEIOCTaBICHUEM MYHUIMIIAIBHON yCIyru (KOMIUIEKCHBIE POBEPKHU), UM OTIEJIbHBINA BOMIPOC,
CBSI3aHHBIN C MPEJIOCTaBICHUEM MYHMIIMIIAILHON yclyru (TeMaTudeckue mposepku). [Iposepka
TaK)Ke MOXKET MTPOBOJUTHCS IO KOHKPETHOM Kajo0e 3assBUTEIIs.

139. BuemiaHOBBIE MPOBEPKU TPOBOMASATCS B CBSI3M C IPOBEPKOM YCTpaHEHHs paHee
BBISIBJIEHHBIX HapyIICHU aIMUHUCTPATUBHOTO PErJIAMEHTA, a TAKXKE B CIIydae IMOTyYEHUs Kajloo
3asiBUTENIeH Ha JeiicTBus (0e31elicTBre) JOMKHOCTHBIX JIUIl AIMUHHUCTPAIIUN, OTBETCTBEHHBIX 32
MPEAOCTABICHUE MYHUIIUIIAIBHON YCIyTH.

OTBeTCTBEHHOCTh MYHHMIUNAJIBHBIX CJIYKAIIMX OPraHOB MECTHOI0 CAMOYIIPABJICHUS U
HHBIX J0JKHOCTHBIX JIMII 32 pellleHus U AeiicTBus (0e3eiicTBHE), IPUHUMAaEMbIe
(ocymecTBiIsieMbl€e) B X0/1€ MPeA0CTABJIEHUS] MyYHUIIUNAJIBLHOMH yCIayru

140. Tlo pesymbraTaM MNpPOBEACHHBIX MPOBEPOK, B CJIydae BbISBICHHS HapylIICHHI
COOMIOZICHUS TIOJIOKEHUN perjaMeHTa, BUHOBHbBIE JOJKHOCTHBIE JIMLA AJIMUHUCTPALMM HECYT
MEePCOHATIBHYIO OTBETCTBEHHOCTDh 3a PEIlleHUs U JelcTBUA (Oe3/1eiicTBHE), IPUHUMAEMBbIE B X0OJI€
IPEIOCTaBICHNUS MyHUIIUIIATbHON YCITYTH.

141. TlepconampHasi  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMII  AJIMHHHCTpAIUH
3aKpEeIUIseTCs B JOJKHOCTHBIX PErjlaMEHTax B COOTBETCTBUHU € TPEOOBAHUSAMHU 3aKOHOATENbCTBA
Poccuiickoit denepanuu 1 3akoHo1aTENbCTBA MOCKOBCKOM 001acTH.

IHos0keHnst, XapaKkTepu3yue TpeOOBaHUS K MOPAAKY U (popMaM KOHTPOJIS 32
NMpeA0CTABJICHHEM MYHHIMIIAJIbHON YCJIYTd, B TOM YHCJIe CO CTOPOHBI IPAMXKAAaH, UX
00beIMHEeHUH U OpraHu3aluil.

142. Kontposnb 3a MpegocTaBIeHUeM MYHHUIUIIAILHON YCIYIH, B TOM YHCIIE CO CTOPOHEI
TpaxaaH, UX OOBEIUHEHUN H OpraHU3allUid, OCYIIECTBIACTCS MOCPEJACTBOM IyOIUKAINH
CBEJICHUI O JESATEIbHOCTH AJIMUHUCTpAINH, TOJYyYEHHUs TpakJaHaMU, UX OOBEIMHEHUSIMH U
OpraHHU3aIUsIMU aKTyaJIbHOM, IMMOJTHOW M JIOCTOBEPHON MH(OpPMAIUU O TOPSAIKE TPEIOCTABICHUS
MYHUIIMNIAIBHOW  yCIYTH W OOeCleueHHs] BO3MOXHOCTH JOCYyAeOHOro (BHECYAEOHOrO)
paccMoTpeHus kanoo.

V. ocyneOHblii (BHeCydeOHBbIH) MOPSAOK 00:KAJIOBAHUS PellieHUil U (M) JeHCTBUIH
(0e3meiicTBHA) OPraHa MECTHOI'O CAMOYIIPABJICHHS, PEAOCTABJISIONIEr0 MYHUIUIIATbHY IO
YCJIYTy, a TAKKe ero J0JKHOCTHBIX JIMI, MYHMIMIAIbHBIX CIYKAINX

IIpaBo 3asiBuTE/ISI IOAATH %aJ100y Ha peuieHune U (MJK) AelicTBus (0e3neiicTBue) oprana,
NPeJ0CTABIAIOIIEr0 MYHHIMIIAJBHYIO YCJIYTY, a TAK:Ke ero 10J1KHOCTHBIX JIUII,
MYHUIUNIAJIbHBIX CJYKAIIUX MPH NPEeI0CTABJICHMH MYHHIUNIAJIBHON yCIyTIH
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143. 3BasgBurend HMMEIOT NpaBO Ha OOXKAIOBAHWE JEUCTBHH MM O€3IeHCTBHS
AJIMUHUCTpALIMH, JOJHDKHOCTHBIX JIMI] AJIMUHUCTPAIIMU, MYHUIIMIIAIBHBIX CIIYXKAIllMX, a TaKXKe
MPUHAMAEMBIX UMH PEUICHWN TMPU MPEJOCTABICHUU MYHHUIIUMAIBHONW YCIYTd B JIOCYyAeOHOM
(BHECYAEOHOM) TIOPSIAKE.

IMpeamer kano0bI
144.  3assurens MOXKeT 0OPAaTUTHCS C KaTO0OOM B TOM YHUCIIE B CIAEAYIOMIUX CIydasX:

1) HapymeHue cpoka perucTpanuy 3ampoca 3asBHUTENS O  IPEIOCTaBICHHUU
MYHHIIMIATBHON YCIYyTH;

2) HapyLIEHUE CPOKa MPEIOCTaBICHHSI MYHULIUIIAIbHOU YCIIYTH;

3) TpeboBaHME Yy 3adABUTENs JOKYMEHTOB, HE MpPEAYCMOTPEHHBIX HOPMAaTUBHBIMHU
paBoBbIMU akTamu Poccuiickon denepanny, HOPMATUBHBIMU IPABOBBIMU aKTaMu MOCKOBCKOU
00J1acTH, MyHUIIMIIAIbHBIMU IPABOBBIMU aKTaMH JUIsl TPEIOCTABICHUS MyHUIMIIAIBHON YCIYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, TIPEIOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU TPABOBbIMU akTamu Poccuiickoit denepanuu, HOPMATHBHBIMU TPABOBBIMHU
aktTaMd MOCKOBCKON 00J1aCTH, MYHHLMIAJbHBIMU MPABOBBIMU AKTaMHU I NPEJOCTaBICHUS
MYHHUIUIAIBHON YCIyTH, Y 3asiBUTEIIS;

5) oTka3z B MNPEIOCTABICHUHM MYHMIMIAIBHON YCIYrHM, €CJIM OCHOBAaHHUSA OTKaza He
Mpe1ycMOTpeHbl (heepabHBIMU 3aKOHAMH W HPUHATHIMH B COOTBETCTBHUM C HHMMHM HHBIMU
HOPMaTHBHBIMU NpPaBOBbIMM akTamu Poccuiickoit denepanuyn, HOPMATHBHBIMH HPAaBOBBIMU
aktaMu MoCKOBCKO# 001acTH, MyHUIIUTIAIbHBIMU IIPABOBBIMU aKTaMU;

6) 3aTpeboBaHKE C 3asABUTENS MPHU NPEAOCTABICHUN MYHUIUIAIBHOW YCIIYTU IUIAaThl, HE
MIPEAYCMOTPEHHONM  HOPMAaTHMBHBIMM  IIPpaBOBBIMH  akTaMH  Poccuiickor — Pexpepanuu,
HOPMAaTUBHBIMU TPAaBOBBIMH aKTaMd MOCKOBCKOW 00JIaCTH, MYHUIMNAIbHBIMUA IPABOBBIMHU
aKTaMu;

7) oTKa3 opraHa, IpPEJOCTaBJISIOIIEr0 MYHUIUNAIBHYIO YCIYTy, AOJKHOCTHOIO JIMIA
Oprasa, Npea0CTaBIAIOIIEr0 MyHUIMIIAIBHYIO YCIYTY, B HCIIPABICHUH JONYIIEHHBIX ONIEYaTOK U
OLIMOOK B BBIJIAHHBIX B PE3yJIbTAaTe MPEAOCTABICHUS MYHULIUIAIBHOW YCIYyTrH JOKYMEHTaX JIn0o
HapylIeHHe YCTaHOBJIEHHOI'O CPOKA TAKUX UCIIPABIICHUN.

Oprasbl MeCTHOTO caMOYyNIpaBJIeHHs], YIIOJJHOMOYEHHbIE HA PACCMOTPeHHe KaJI00bI
AOJIKHOCTHBIE JIMIA, KOTOPBIM MO:KeT ObITh HAIlPaBJIeHA KaJ100a

145. 3asgBUTEIM  HMMEIOT MPaBO Ha O0OXaloBaHWE JCWCTBHA WM  Oe3IeHCTBHS
AJIMHHUCTPAIINH, JOJKHOCTHBIX JIMI AJMHHUCTPAIIMHM, MYHHIMIAIBHBIX CIYXaIUX, a TaKkKe
NPUHUMAEMBIX MU PENICHHH TPU MPEJOCTABICHUN MYHWIIMIAIBHOW YCIYId B J0CyHeOHOM
(BHECY1€OHOM) TIOpSIIKE.

Ilopsinok nmoga4m U paccMOTPEHMS KAJT00bI

146. JKamoba momaercs B OpraH, MpeaoCTaBISIIONIAN MyHUIIUTIATbHYIO yeiyry. JKano6st
Ha pelIeHMs], TPUHITBHIE PYKOBOAWUTEIEM AJIMHUHUCTpAIMHM TOJAIOTCS B BBIIIECTOSIINI OpraH
(npu ero Hanmuuuu), U0, B CiIydae €ro OTCYTCTBHUS, pPAacCMaTPHUBAIOTCS HEMOCPEACTBEHHO
pyKOBOJUTENEM AJIMUHHUCTPALMH, IPEAOCTABIISAIOIEr0 MYHUIIUTIAIBHYIO YCIIYTY.

147. YanmobGa moxeT ObITh HampaBicHAa B AIMHHUCTpauuio 1Mo moute, depes MKV
M®II, 1o »3JIEeKTPOHHOW TMOYTe, uepe3 OQUIMaIbHBI CalWT opraHa, MPEIOCTaBIISIONIETO
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MYHHMIHUIIAIBHYIO YCIYTY, IIOCPEACTBOM ENUMHOrO moprajia rocyaapcTBEHHBIX M MYHHUIMIIAIBHBIX
yenyr, Tlopranga rocyJapcTBEHHBIX M MYHHIMIAIBHBIX YCAYT MOCKOBCKOW 00JacTH, a TaKkKe
MOKET OBITH PUHSTA IIPH JIAIHOM IIPHEME 3asIBUTEIIS.

148. Kanoba 10KHA COMEPKAT:

a) HANMEHOBaHUE OpraHa, MPeJOCTABISIIOMIET0 MYHUIIUIAIBHYIO YCIIYTY, HOKHOCTHOTO
JHIIa OpraHa, IPeJOCTaBIISIONIET0 MYHHIUIATBHYIO YCIYTY, THO0 MyHHUIIUIIATHHOTO CITYKAaIIETo,
pereHus u aeictBus (0e31eiCTBHE) KOTOPBIX 00KaTyIOTCS,

0) pamunuro, uMs, 0OTYECTBO (MOCIEIHEE - MPU HATUYHH), CBEJICHUS] O MECTE JKUTEIIbCTBA
3asiBUTENA - (PU3MUECKOr0 JIMIA JTMOO0 HAaMMEHOBAaHKE, CBEJACHHSI O MECTE HAXOXKICHUS 3asiBUTEIIS
- IOPUAMYECKOTO JHIAa, a TaKke HoMmep (HoMepa) KOHTaKTHOro TtenedoHa, amapec (ampeca)
AJIEKTPOHHOU MOYTHI (MMPU HAJIMYNK) U TIOYTOBBIA aJpec, IO KOTOPHIM JIOJDKEH OBITh HAIlPaBJICH
OTBET 3asIBUTEIIO;

B) CBeJICHUSI 00 oOOKaJdyeMbIX pELIeHusX U JAelcTBusax (Oe3nelcTBUM) Oprasa,
IPEIOCTABISIONIEr0 MYHUIIMIAIIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, IpeoCTaBIsIIOIIEro
MYHULUOAIBHYIO YCIYTY, TH0O0 TOCYJapCTBEHHOIO MYHULIMIIAIBHOTO CITYKAIIEero;

T') IOBOJbI, HA OCHOBAaHUHM KOTOPBIX 3asABUTENIb HE COTJIACEH C PEIICHHWEM U JCHCTBUEM
(Ge3meiicTBHEM) OpraHa, MPEJOCTaBISIONIET0 MYHUIIUMAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
OopraHa, MpeAOCTaBISAIOIIEr0 MYHULHUIAIBHYIO YCIYry, JIMOO MYHMIMIIAIBHOTO CIIYXallEero.
3asBUTENIEM MOTYT OBITh MPEICTABICHBI TOKYMEHTHI (MPU HATTUYHH), TIOATBEPKIAIONTUE TOBOIbI
3asiBUTENS, TMO0 UX KOIHH.

149. B cnyyae HEOOXOAMMOCTH B IIOATBEPKICHHE CBOMX JOBOJOB 3asBUTENb
MpHUIaraeT K MUCbMEHHOMY OOpalleHuto (Kano0e) TOKyMEHThl U MaTepuasbl JTM00 UX KOIHUH.

Cpokn paccMOTpeHHS KAT00bI

150. XKanoba, mocrynusinas B AJMHHHCTPALMIO, IOUIEKHAT PETHCTPALMU HE IO3IHEE
CIIEYIOMIEro pabovero AHs CO JHS €€ MOCTYIICHHS.

151. XKanoba, mocTynuBmias B AJMHHHCTPAIMIO,  TOMJIEKHT  PAaCCMOTPEHHUIO
JOJKHOCTHBIM JIMIIOM, HaJeJEHHBIM IOJHOMOYHUSIMH II0 PACCMOTPEHHUIO KaaoObl, B TEUCHHE
[STHAANATA paboYMX JHEH CO JHS €ro perrcTpaiid, a B Clydae 00KaloBaHHsA OTKa3a OpraHa,
[PEIOCTABIIAIONIETO MYHHIMITAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MPeI0CTaBISIOIETrO
MYHHWIMIIAIBHYIO YCIYyTy, B TpHEME JOKYMEHTOB Yy 3asBUTENs JMOO B HCIpPaBICHUN
JIOTYIICHHBIX OIEYaTOK W ONIMOOK MM B Ciydae OOXaJOBaHUSA HAPYIIECHHS yCTAHOBICHHOTO
CpOKa TaKuX UCIIPABJIEHUI — B TEUEHHE IATH pabOUYMX JHEN CO JHS €€ PErHCTPALIUU.

BHeceHre W3MEHEHHI B pe3yNbTaT MPEIOCTABICHUS MYHHUIMIAIBHONW YCIYTH B LEISIX
UCIPABJCHHS JTOMYIIEHHBIX OMEYaTOK W OLMIMOOK OCYIIECTBISCTCS AJIMUHHUCTpAIMEH B CPOK HE
Oomee 5 pabounx JHEH.

HcuepnbiBaromnii nepedyeHb OCHOBAHUI IJIsl 0TKA3a B PACCMOTPEHUU KAJT00bI
(npereH3nu) 100 NPUOCTAHOBJICHHS €€ PACCMOTPEHUS

152. VYmojaHOMOuYCHHBIE HAa  PAacCMOTPEHHE  JKAlOOBI  OpraH  OTKa3blBacT B
YIIOBJIETBOPEHUU 5KaJI00BI B CIEAYIOIUX CAydasX:

HaJIN4YKMe BCTYNUBIIETO B 3aKOHHYIO CUIIY PEIICHUs Cy/a, apOUTPasKHOro Cyja Io kanobe
O TOM K€ MIPeIMETE U MO TEM e OCHOBAHUSIM;

mojada ajaoObl JIMIIOM, TIOJTHOMOYHS KOTOPOTO HE TOATBEPKACHBI B TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOATeNbCTBOM Poccuiickoi denepanuu;
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HaJIN4YUEC PpPCIICHUA 110 >Kano6e, IMPUHATOTO0 paHEC B COOTBCTCTBHU C Tpe6OBaHI/I$IMI/I
HaCTOAIMX HpaBI/IJ'I B OTHOIICHUH TOT'O K€ 3asABUTCIIA U I10 TOMY KC IIPCAMCTY JKaoOBbI.

153.  VYmosjHOMOYCHHBIH Ha PacCMOTPEHHE KaloObl OpraH BIPaBEe OCTaBHTH KANIO0Y
0e3 OTBETa B CIEAYIOIIUX CIydasx:

HaJIM4YUE B KaJloOe HEIEH3YPHBIX JIHUOO OCKOPOUTENBbHBIX BBIPAXKEHUH, YIrpo3 KU3HU,
3I0pPOBBIO U UMYIIECTBY JOJIKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €T0 CEMbH;

OTCYTCTBHE BO3MOKHOCTHU MPOYUTATh KaKyIO-JINOO YaCTh TEKCTA KaN0O0bl, (PaMUITUIO, UM,
0TYeCTBO (IIPU HATMYMH) U (WJIM) TOYTOBBINA aJpec 3asBUTEINS, YKa3aHHbIE B xKaynooe.

C¢ClIi B IIMCBMCHHOM 06pa1ueH1/11/1 HC YKa3aHbI q)aMI/IJ'II/IH I'pa)KJaHWuHA, HAIIPpAaBHUBIICTO
o6pa1ueHI/Ie, U TTIOYTOBBIM aJIpcC, 110 KOTOPpOMY HOJIXKCH OBITH HaIIPaBJICH OTBCT Ha 06pameHHe;

ecnu kano0Oa IojaHa 3asBUTEIEM B OpraH, B KOMIIETEHLHIO KOTOPOIO HE BXOJUT
NPUHATHE pelieHusl 1o xanodbe. B 3rom ciydae B TeueHue 3 paboumx AHEH co AHS ee
pEerucTpanuy yKa3aHHbI OpraH HalpaBiseT Kajio0y B YHNOJHOMOYEHHBIM Ha €€ paccCMOTpPEHUE
OpraH U B MUCbMEHHOU (hopMe HHPOPMUPYET 3asBUTEINS O MIEPEHANPABICHUN JKaJI00BI;

€ClIi B TNHCbMEHHOM OOpalleHUM 3asBUTENS COJIEPKUTCS BOIPOC, HAa KOTOPHIA €My
MHOT'OKPAaTHO [1aBAJINCh MUCHbMEHHBIE OTBETHI IO CYIIECTBY B CBS3M C PaHEEe HaIpaBiIsieMbIMU
oOpallleHus MU, U TIPH 3TOM B OOpaIlleHUH He MPUBOJSTCS HOBBIE TOBOJIBI MM OOCTOSTEIHCTBA,
JOJDKHOCTHOE JIMIO JIMOO YIOJHOMOYEHHOE HA TO JIMIO BIpPaBEe MPHUHATh pELIEHUE O
0€30CHOBATEILHOCTA OYEPEAHOr0 OOpalleHUs U TPEKpPAIlEHUU TEPENUCKH C 3asBUTEIEM IO
JAaHHOMY BOIIPOCY TPU YCJIOBHUHU, YTO YKa3aHHOE OOpallleHre U paHee HalpaBisieMble 00OpaIeHus
HaIpaBJUIMCh B AJIMUHHUCTPALMIO WM OJHOMY U TOMY € JOJLKHOCTHOMY Juiy. O JaHHOM
pELICHUH YBEAOMIISIETCS 3asiBUTEIb, HAIIPABUBIIHI 0OpalieHue;

€CJIM OTBET IO CYILECTBY IMOCTaBICHHOTO B 0OpalleHUH BOIPOCa HE MOXKET ObITh J1aH 0e3
pasriameHusi CBEJEHUHM, COCTABJSIOUIMX TOCYAAPCTBEHHYIO WJIM HHYIO OXpaHSEeMYIO
denepanbHBIM 3aKOHOM TaliHy, TpaXKIaHUHY, HANpaBUBIIEMY OOpalleHue, cooOIaeTcs o
HEBO3MOXXHOCTH JaThb OTBET IO CYUIECTBY IIOCTaBJIEHHOIO B HEM BOIpOCa B CBSI3U C
HEJOMYCTUMOCTBIO pa3rialleHns YKa3aHHBIX CBEACHUI.

Pe3yabTaT paccMoTpeHns Kajao0bl
154. Tlo pesyapraTaM pacCMOTpPEHHs OOpalieHUs JKamoObl  AJMHHHCTPAIIUS
NPUHAMAET OJIHO U3 CIEIYIOIINX PEIICHHIA:

1) ynoBaerBopsier kano0y, B TOM uucie B (opMe OTMEHBI TNPHUHATOTO PEIICHUS,
WCIIPABJIEHUS JOMYLIEHHBIX OPraHOM, MPEIOCTABIISIIOIINM MYHULIMIIAJIBHYIO YCIYTy, ONIEYaTOK U
omuOOK B BBIJIAHHBIX B PE3yJibTaTe MPEAOCTABICHUS MYHHUIIUNAIBHON YCIYrd TOKYMEHTaX,
BO3BpaTa 3asBUTEII0 JICHEKHBIX CPEICTB, B3UMAHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM IpaBOBbIMH akTaMu Pocculickon ®denepanuy, HOPMATHUBHBIMHM IPABOBBIMHU
akTaMu MOCKOBCKOM 00J1aCTH, MyHUIIUTIATFHBIMU TIPABOBBIMHU aKTaMH, a TAKXKE B UHBIX opMax;

2) OTKa3bIBaCT B YIOBJICTBOPCHUU JKAJIOOBI.

IMopsinok uH(popMUpPOBaHNS 3aIBUTEISI O Pe3yJIbTAaTaX PACCMOTPEHUS KAT00bI

155. He mnosgHee maHs, ClAEIyIOMEro 3a THEM INPHHATHS DEUICHUS, 3aABUTEII0 B
NMCHMEHHON WMJIM DJIEKTPOHHOM (POpMe HampapiaseTcs MOTUBHPOBAHHEIM OTBET O pe3yibTarax
paccMOTpEHUS KaIOOBbI.

IIpaBo 3asiBuTE/IS1 HA NOJIy4YeHHe HH(POPMAaLMK U JOKYMEHTOB, HEO0XO0AUMBIX /LISl
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000CHOBAHMS M PACCMOTPEHMS KAT00bI

156. 3asBuTenr wWMeeT INpaBO Ha IMOJyYEHHE HCYEPIBIBAIOIIEH HHpOpMAUK |
JIOKYMEHTOB, HEOOXOAUMBIX JJIs1 0OOCHOBAHUS M PACCMOTPEHUS >KaOOBbI.

157. Hudopmarms U IOKYMEHTHI, HEOOXOIUMBIE [UIs OOOCHOBAHUS M PACCMOTPEHHS
XKajmoObl pa3MemnaroTcss B AJMHHUCTpAIlMM W MHOTO(QYHKIIMOHAJIBHBIX IIEHTpax, Ha
opuIaTbHOM caiiTe AIMUHUCTpAIIMU ¥ MHOTO(YHKIIMOHATBHBIX LIEHTpax, Ha EnuHom mopraie
rOCYJAapCTBEHHBIX M MYHUIMMNAIBHBIX yciyr, [lopTane rocynapCTBEHHBIX M MYHUIIMIATbHBIX
yciryr MOCKOBCKO#M 00J1acTH, a Takke MOXKET OBITh COOOINEHA 3asABUTENI0 B YCTHOM W/WIU
MUCbMEHHOU (opme.

IMopsaok 06:xkajl0BaHUS pellleHHs MO Kajio0e

158. 3BasBuTens Bipase 00KaIOBATh PELIEHUS T10 5Ka100€ BBIIIECTOSIINM JOJDKHOCTHBIM
JUIaM.

159. B ciyuae ycraHOBJIEHHS B XOI€ WJIM IO PE3yIbTaTaM PAacCMOTPEHHS KajloObI
MIPU3HAKOB COCTAaBa aJIMUHUCTPATUBHOTO MPAaBOHAPYIIECHUS WU MPECTYIUICHUS ATMUHHCTPAIHS
B YCTAHOBJICHHOM MOPSJIKE HE3aMEIUTEIIPHO HAIpaBIsSeT WMEIOIIUECS MaTepHallbl B OpraHbI
MIPOKYPaTypBHI.

160. 3asBuTens MMeET MPAaBO Ha MONyYEHHUE HHPOPMAIMH M JOKYMEHTOB, HEOOXOAMMBIX
JUIsT OOOCHOBAaHUS M PACCMOTPEHUsS JKajoObl, TIPH YCIOBHUH, YTO 3TO HE 3aTparuBaeT IpaBa,
CBOOOJIBI M 3aKOHHBIE HHTEPECHl JPYrUX JIMI M YTO YKa3aHHBIC JOKYMEHTHI HE COIep)KaT
CBEJICHUS, COCTABJISIONIME TOCYJAPCTBEHHYIO WM HMHYIO OXpaHSEMYI 3aKOHOIATEeIIbCTBOM
Poccuiickoit denepannu TaiHy.

161. IIpu nogaue xanoObl 3aBUTEID BIPABE MTOIYYUTh CIEAYIOIIYIO HH(OPMALIUIO:

MECTOHAXOXKJICHUE CTPYKTYPHOTO MOAPA3ICICHUS, HETIOCPEICTBEHHO MPEA0CTABIISIONIETO
MYHUIIATIATBHYIO YCIYTY;

nepedeHb HOMEPOB TelIe(hOHOB IS TIOTYyUEHHUS CBEICHHUN O MPOXOXKICHUU MPOIEIYP IO
PacCMOTPEHUIO JKaJIOObI;

MECTOHAXO0XK/JICHHE OPraHOB MECTHOT'O CaAMOYTIpaBiIeHus, (PaMUINK, UMEHa, OTYeCTBa (TpU
HAJIMYMH) U JOJDKHOCTU MX PYKOBOAMTENEH, a TaKXkKe JODKHOCTHBIX JIUI], KOTOPHIM MOXET OBIThH
HaIpaBJieHa kanoba.

162. TIpu momave kano0bl 3aMHTEPECOBAHHOE JIMIIO BIIPABE MOJYYHTH B CTPYKTYPHOM
HO/pa3eeHu  AJIMMHUCTPAIMKM, HEMOCPEACTBEHHO MPEIOCTABISIONMM  MYHHIMITATBHYIO
YCIIYTY KOMHH JOKYMEHTOB, MOJATBEPKAAIOIINX 00Xalyemoe aelicTBue (0e3aeiicTBue), peieHue
JOJDKHOCTHOTO JIAIIA.

Crnoco0bl HH(POPMHUPOBAHMA 3asIBUTE/EH 0 MOPSAKE NMOAAYH U PACCMOTPEHHA
7KaJI00BI

163. UudbopmupoBaHue 3asBUTENEH O MOPSIKE MOAAYM M PACCMOTPEHHS KajaoObl Ha
peumieHus u JedcTBus (6e3neiicTBue) AIMUHUCTpAIUH, JTOJDKHOCTHBIX JIML AJMUHUCTPALNH,
MYHHUIMTAIBHBIX CIIYXallUX, OCYIIECTBISETCS IOCPEICTBOM pa3MelleHuss HHpOopMaluu Ha
CTEHJaXx B MeECTax IPEAOCTaBICHUS MYHULUINAIBHOW yCIyrn B AJMUHUCTpaLUUd U
MHOTO()YHKIIMOHATIBHOM IIEHTpe, Ha odunuansHoM caiite Aamunuctpauud 1 MKY MO®IL], na
EaunHoM mopTainie rocyJapcTBEHHBIX M MYHUIMTNANBHBIX yciyr U [loprane rocynapcTBEHHBIX U
MYHHUIMIAIBHBIX YCIYyT MOCKOBCKOW 0051acTH, a Takke HMHpOpMalus MOXKET ObITh cooOleHa
3asIBUTEIIO B YCTHOM U (MJIM) TUCBMEHHOM (opMme.
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[Ipunoxenue 1

CnpaBouynasi uHpopMaLus

0 MeCTe HAXO0KAeHHs, rpauke padoThbl, KOHTAKTHBIX TesaedoHax, aapecax
3JICKTPOHHOM MOYThI OPraHa, MpeJIoCcTABISIONIEr0 MYHHIUIAJBHYIO YCIYTY, CTPYKTYPHBIX
NoApAa3eJIeHHI OpraHa, NpeAoCTABJIAIONIEr0 MyHUIIUNIAILHYI0 yeayry, MKY M®II u
OpraHu3anuii, y4YacTBYIOIIHX B PEeJOCTABICHHHA MYHUIUNIAJIBHON yCIyTrH

2. AAMMHHCTpanus ceJIbCKOro nocejieHust 7JKaBopoHkoBckoe OIMHIIOBCKOT0
MYHMIHUNAJIBLHOTO paiiona MockoBCKO# 001acTH
MecTto HaxOXIeHUs aIMUHUCTPALIMH CEIBCKOT0 nocejaeHus KaBopoHKOBCKOE:
143020, MockoBckas obmacts, OMUHIIOBCKUH paiioH, ¢. XKaBopoHkwu, yi. JlecHas, nom 9.
['padpuk pabOTH aAMUHUCTPAIIUN CEITBLCKOTO TocesieHHs JKaBOPOHKOBCKOE:

IToHeaeabHHUK: ¢ 9-00 mo 18-00 06ex ¢ 13-00 go 14-00
BtopHuk: ¢ 9-00 mo 18-00 06ex ¢ 13-00 mo 14-00
Cpena ¢ 9-00 no 18-00 06ex ¢ 13-00 mo 14-00
Yersepr: ¢ 9-00 mo 18-00 o6ex ¢ 13-00 go 14-00
[TaTaua: ¢ 9-00 mo 18-00 06ex ¢ 13-00 mo 14-00
Cy0606oTta BBIXOJHOU JIE€Hb

Bockpecenne BBIXOJHOU JIEHD.

Fpa(bmc IIpucMa 3asBUTEIICH B AIMUHUCTPpAIIUN CCIIbCKOI'O ITOCCICHUA

’KaBopoHkoBcKoe:

IToHenenbpHUK: ¢ 9-00 mo 18-00 06ex ¢ 13-00 mo 14-00
Yersepr: ¢ 9-00 mo 18-00 o6ex ¢ 13-00 go 14-00
Cy0606oTta BBIXOJHOU J€Hb
Bockpecenne BBIXOJHOU JIEHD.

[ToutoBsiit aapec: 143020, MockoBckas obnactb, OIUHIIOBCKUN paiioH, ¢. JKaBOpPOHKH, YII.

JlecHas, nom 9.
Tenedonbl opranu3aioHHoro otaena: TenedoH, gakc: 8(495) 598-06-71; 8(495) 598-19-29;
ajipec IeKTpOHHOM mouThl: adzhavoronkovskoe@yandex.ru; caiit http://www.gavoronky.ru /

2. OpraHu3alMOHHBIN 0T/Ae] aAMUHUCTPAIUS CEJIHCKOI0 NoceJTeHns
KaBopoHnkoBckoe OIMHIOBCKOI0 MYHUIIMIIAJIBbHOTO paiionHa MoCKOBCKO# 00J1acTH
MecTo HaxoXJIeHUs OPTaHU3aIlMOHHOIO OT/AeNa aJIMUHUCTPAIMU CEIbCKOT0 IMOCENEHUs
JKaBopoHKOBCKOE:
143020, MockoBckas obnactb, OMUHIIOBCKUN paiioH, ¢. JKaBopounkw, yi. JlecHas, 1om 9.
['paduk paboThI AIMUHUCTPAIIMH CETBCKOT0 nocesieHns JKaBOpOHKOBCKOE:

[ToHenETEHUK ¢ 9-00 mo 18-00 o6exm ¢ 13-00 mo 14-00
Bropank ¢ 9-00 no 18-00 o6exn ¢ 13-00 mo 14-00
Cpena ¢ 9-00 mo 18-00 o6ex ¢ 13-00 mo 14-00
UYerBepr ¢ 9-00 no 18-00 o6exn ¢ 13-00 mo 14-00
[TaTHuA ¢ 9-00 mo 18-00 obex ¢ 13-00 mo 14-00
Cy660Ta BBIXOIHOH J€Hb

Bockpecenne BBIXOJTHOM JICHb.

I'paduk npuema 3asBUTENCH B A AIMUHUCTPAIIUN CEIBCKOTO MOCEICHUS
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2KaBOpOHKOBCKOE:

[TonenenpHUK ¢ 9-00 no 18-00 o6ex ¢ 13-00 mo 14-00
Yersepr ¢ 9-00 mo 18-00 o6ex ¢ 13-00 no 14-00
Cy660Ta BBIXOJIHOU JIE€Hb
Bockpecenne BBIXOJIHOH JIEHD.

[ToutoBsrit aapec: 143020, MockoBckas obnacth, OIUHIIOBCKUN paiioH, c. JKaBOpOHKH, YII.

Jlecnas, nom 9.
Tenedonsl opranu3aoHHOr0 otacna: TeiaedoH, dakc: 8(495) 598-06-71; 8(495) 598-19-29;
aJipec IEKTPOHHOM mouThl: adzhavoronkovskoe@yandex.ru; cait http://www.gavoronky.ru /

3. Anmunucrtpanus MKY M®I]

Mecro Haxoxaenus aamuHuctpanuu MKY MO®Il: Mockosckas o6inactb, OAMHIIOBCKUI
paiion, r. OquHII0BO, yi. 'oBOpOBa, 1. 24 0.
Pexxum pabotel ammMunauctpannn MKY M®IT:

[TonenenpHUK: 09:00-18:00 6e3 nepepvisa Ha 06e0
BropHuk: 09:00-78:00 6e3 nepepwisa na 06e0
Cpena 09:00-18:00 6e3 nepepvisa na 06e0
Yerepr: 09:00-18:00 6e3 nepepvisa na 06e0
[Iaranma: 09:00-78:00 6e3 nepepwisa na 0b6eo
Cy660Ta BbIXOOHOU OeHb
Bockpecenne: 8bIXOOHOU O€Hb.

[ToutoBsrit anpec MKY M®II: 143007,MockoBckas 00acTh, OTMHITOBCKHI paiioH,
r. OnunIioBo, yi. 'oBopoBsa, 1. 24 6.

Tenedon Call-uientpa: 8 (495) 640-62-00

Odwunmaneabiii caiit MKY M®IL] B cetn UaTeprer: http://www.odinmfc.ru/

Anpec anexrponHoit noutsl MKY M®I] B cetn Mutepner: info@odinmfc.ru

4. Opranu3anum, y4acTByIOLMe B IPeA0CTABJIeHUN MYHUIIUNIAJBHON yCJIyTH

1. ®enepanbHas ciy»)0a rocygapcTBEHHON perucTpaliuu, KaaacTpa u kaprorpaduu mo
MockoBcKkoit o0nactu

MecTto HaxoxaeHus: Pocpeectpa: MockoBckas o6mactb, OqUHIIOBCKUHN paiioH, T. OMHIIOBO,
yi. Mapmana bupro3osa, 1. 15

I'paduk pabotsr Pocpeectpa:

[TonenenbHUK: 09:00-16:00 6e3 mepepriBa Ha 00€
Brophuk: 10:00-20:00 6e3 nepepsiBa Ha 00eT
Cpena 09:00-17:00 6e3 mepepriBa Ha 06e
Yersepr: 10:00-20:00 6e3 nepepriBa Ha 00e
[TsaTHUIA: 08:00-16:00 6e3 mepepriBa Ha 00€e
Cy660Ta 08:00-16:00 6e3 mepepriBa Ha 06e
Bockpecense: BBIXOJITHOU JICHb.

[TouroBsrit anpec Pocpeectpa: 143003,MockoBckast 001acTb, OMHIIOBCKUIA pailoH, T.
OnuHioBo, yia. Mapmana buptozosa, 1. 15

KonTaktHeiii Tenedon: 8 (495) 596 — 13 - 57

Odunmansubiii caiit Pocpeectpa B cetu MuTepner: http://kp-mo.ru

Anpec anekTpoHHO# moutsl Pocpeectpa B cetn UnaTepHet: rp96@to50req.ru
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2. Ounnan OI'BY «PenepanbHas kagactposas nainara Pocpeectpa» no MockoBckoii obsiactu
MecTto HaXOXIeHUS KaJacTpOBOM manatel: MockoBckas 06s1acth, O TMHIIOBCKUMA palioH,

pr. HoBonBaHoBcKoOe€, Y. ATPOXMMHUKOB, 1.6

I'paduk pabotsl KamacTpoBoii manatsr:

[TonenenpHUK 09:00-16:00 6e3 mepepbiBa Ha 00e
Bropuuk 10:00-20:00 6e3 mepepriBa Ha 06e
Cpena 09:00-17:00 6e3 mepepbiBa Ha 00e
YerBepr 10:00-20:00 6e3 mepepriBa Ha 00e
[IaTaua 08:00-16:00 6e3 mepepriBa Ha 00e
Bockpecenne BBIXOJIHOU JICHD.

[Toutossiii anpec Kanactposoit nanatsi: 143026, OnunHiioBckuii p-H, prn. HoBouBaHOBCKOE,
yi1. ATpPOXUMHKOB, [1.0,

KonraktHaerit renedon: 8 (800) 100 -34 - 34

Od¢unnansusbiii caiit Pocpeectpa B cetu MuTepner: http://kp-mo.ru

Anpec anexTponHoi mouthl Pocpeectpa B cetu Untepuet: rp96@to50reg.ru
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[Tpunoxenue 2

Bbuiiok- cxema npegocTaB/ieHNs MyHUIIMNAJIBHON YCJIYTH M0 COTJIACOBAHMIO
MeCTONOJI0KeHUsI TPAHNIL 3eMeJIbHOT0 YYACTKa OPraHOM MEeCTHOI'0 CaMOYIPaBJIeHHUSA

HauaJjio npeaocrasiieHusi MyHMIMIIAJIbHON yCJIYTH. IPHEM M perucTpanus

3

ITaker IIPUEM U PErucTpanysd 3asBJICHUS U JOKYMCHTOB, HCO6XOZ[I/IMLIX JUIA

JOKYMCHTOB, npeaoCTaBICHUA MYHHHHHaHLHOﬁ yciayru

MMpEaACTaBIIACMBIX

00s13aTEIBLHBIE

Os13aTELHBIE
JIOKYMEHTBI

JIOKYMEHTBI

PEACTABJICHEL

\/ 00paboTKa 3asBICHUS U NIPEICTABICHHBIX JOKYMEHTOB

Hamnpasnenue (Brigaya)
yBenoMiIeHHs 00 OTKa3e B
npreMe JOKyMEHTOB

(bopMupoBaHKe 1 HAITPaBICHHE MEKBEIOMCTBEHHBIX
3arpocoB B OpPTaHbl (OPTaHU3aIiH ), yYaCTBYIOIIHUE B
mpeaAOoCTaBJICHUN MYHHHHHaHBHOﬁ yciayru

NPUHSTHE PELIeHUs O peJocTaBieHnu (00 oTkaze
NPEIOCTABICHNS) MyHULIUIIAJIBHOMN yCIyTH

BbIJIa4a JIOKYMEHTA, SIBJISIOIIETOCs Pe3yIbTaTOM
[IPEJOCTABICHUS MYHUIUIIAIBHON YCIIyTH
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[Tpunoxenue 3

O0pa3sen 3asiBJ1eHNs 0 MPeIOCTABJIEHUN MYHUIMNAIbHON YCIyrd
B AnMuHucTpanuio cenbekoro nocenenus JKaBopoHKOBCKOE

0
' (®.1.0. - misg huzHyecKoro uiia,
MOJIHOE HANMEHOBAHUE OpraHU3alllH,
®.1.0. pykoBOAUTENS - AJIsl OPUIMYECKUX JIUILL,
MOYTOBBIN UHJIEKC U AJIPEC
tenedon/daxc)
3ASBJIEHUE

[Ipoury corsnacoBaTh MECTOIOJIOKEHUE IPAHUI] 3€MEJIBHOTO Y4acTKa (YacTH 3€MEIbHOIO
y4acTKa) B aKT€ COIVIACOBAHUS MECTOINOJOKEHUSI TpaHHl] 3E€MEJIbHOIO Y4acTKa, B COCTaBe
MEXEBOTO IUTAHA 3€MEJNBHOTO  Y4acTKa, MOJTOTOBJICHHOTO B pE3yJbTaTe  BBIMOJIHEHUS
KaJJaCTPOBBIX pabOT B CBS3U C OOpa30BaHMEM 3E€MEJIbHOTO ydyacTKa (YTOUHEHHEM TpaHUIL
3eMEeJIbHOTO YYacTKa), MECTOIOJI0KEHHE KOTOPOT0 YCTaHOBJIEHO

KamactpoBelit HOMEp 3eMeNbHOT0 y4acTka (MIPU HATHUYHH )

[Ipunoxenue: Ha 1. B JK3.

3asBUTENb
(YIOTHOMOYEHHBIN MTPEJCTABUTEND)

(©.1.0.) (maTa, MOJIHUCH)
M.IL

3asBJICHUE MIPUHSIT

Pe3ynpTaT MyHUIIMTIATBHOW YCIIYTH BBIAATH CIEAYIOIIUM CIIOCOOOM:

'] mocpeacTBOM JUYHOTO oOparieHus B *raumenosanue OMCY*:
O 6 hopme SNESKTPOHHOTO JJOKYMEHTA;
O B (hopMe ToKyMeHTa Ha OyMa>KHOM HOCHUTEJE;

[] IOYTOBBIM OTHpaBJICHUEM Ha aapec, YKaSaHHI)Iﬁ B 3asBJICHHUU (TOJ'IBKO Ha
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OyMa)XHOM HOCHTEJIE);

"] oTHpaBiieHWEM MO SJEKTPOHHOW moyTe (B (opMe 3JIEKTPOHHOIO JOKyMEHTa U
TOJILKO B CIydasx MpsSMO MPEIyCMOTPEHHBIX B JEHCTBYIOIIMX HOPMATHUBHBIX
IPABOBBIX AKTaX);

"] mocpenctBoM Jau4yHOTO oOpameHus B MKY MO®I[ (tonmpko Ha OyMakKHOM
HOCHTEIE);

] MOCpeNCTBOM HampaBiieHHs uepe3 EnuHbI mopTanm TrocyAapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT (TOJBKO B (pOPME 3JIEKTPOHHOIO JOKYMEHTA);

'] mocpencTBoM HampasieHHs depe3 llopTay rocygapcTBEHHBIX M MYHHMIIMITAJIBHBIX
yCIyT (TOJBKO B pOpME JEKTPOHHOTO JTOKYMEHTA).

<<OO0paTHasi CTOpOHA 3asBJICHUI>>

OTMmeTKka 0 KOMIUIEKTE JOKYMEHTOB (IIPOCTABISETCS B Clydyae OTCYTCTBUS OJHOIO WIIU
Oonee M3 JOKYMEHTOB, HE HAaXOJSIIMXCS B pPAaCHOPSDKEHUH OPraHoB, IPEIOCTaBISIOLINX
rOCyJapCTBEHHbIE WJIM MYHHUIMIAJIbHBIE YCIyrd, JHOO0 MOJBEJOMCTBEHHBIX OpraHam
rOCy/IapCTBEHHOM BJIACTH MM OpraHaM MECTHOT'O CaMOYNPAaBIIEHUS OPraHU3alHUNi, y4aCTBYIOIINUX
B IIPEJOCTaBICHUN MYHULIUTIAIBHOM YCIIyTH):

O nmnpenacraBieHUMM HE IOJHOTO KOMIUIEKTa JIOKYMEHTOB, TpEOYIOLIUXCS — JUIS
IPEIOCTaBICHNUS MYHUIIMIIAILHON YCIIYTU U MPEACTaBISIEMbIX 3asBUTENIEM, TaK KaK CBEIACHUS 110
HUM OTCYTCTBYIOT B DAaCHOpSIKEHHUH OPIraHOB, MPEIOCTABISAIONIMX TIOCYJapCTBEHHbIE WIN
MYHHUIMIAIbHBIE YCIYTH, JIMOO MOJBEIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOW BJIACTH WM
OpraHaM MECTHOTO CaMOYINpaBJIE€HUS OpraHu3aluii, y4acTBYIOIIUX B THPEJOCTABICHUU
MYHULUTAIBHON YCIIyTH, TPeAYyIpexXaeH

(moamuch 3asBUTEIS) (®.1.0. 3asaBuTens, MOTHOCTHIO)
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