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|. O6LWwme nonoxeHus

1.1. MpeameT perynupoBaHUs agMMHUCTPATUBHOIO pernamMeHTa npegocTaBneHus
MYHULMNanbLHOM ycnyrm

1.1.1. AOMMHUCTPATMBHLIA pernameHT MpeaocTaBneHuss MyHUUMNAnNbHOM YCnyru no
Bbldaye paspeLlleHnn Ha BCTynneHne B Bpak nuuam, A4oCTUrLMM BoO3pacTa LecTHaauaty net
(Banee - agMWHUCTPATUBHBIA perfnameHT), ycTaHaBnNMBaeT CcTaHAapT NpeaocTaBneHus
MYHMUMNANbHON yCnyrn No Bblgade paspelleHnin Ha BCTynneHue B Gpak nvuam, JOCTUILINM
BO3pacTa LecTHaguaTu net (ganee - MyHuumMnansHas ycnyra), coctas, NocneaoBaTenibHOCTb U
CPOKM  BbINOSIHEHUS  aAMUHUCTPATUBHBIX Npouedyp (O4encTteurM) MO  npedocTaBreHuto
MyHUUMMNANbHOW Yycnyru, TpeboBaHWA K MNOpSaKy WX BbINOSHEHWUS, (POpPMbl KOHTPONSA 3a
NCNOSTHEHNMEM aAMWHUCTPATUBHOrO pernameHTa, paocyaebHbin (BHecyneOHbIM) Nopsgok
obanoBaHus pelleHnn n genctenn (6e3gencTBusl) AOSMKHOCTHBLIX ML M MYHUUMNANbHbIX
cnyxawmx  AgmuHuctpaumm  OOMHUOBCKOrO  MyHMUMMNANbHOrO  pavoHa  (ganee -
AOMuHUCTpaumns), YnpaeBneHuss NO [efnam HecOBEepLUEHHOMNETHUX W 3awmte wux npas
AoMnHuncTpaummn OQUHLOBCKOrO MyHUUMNANbHOro panoHa (ganee - YnpasneHue), COTPYAHUKOB
MyHnuunansHoOro Ka3eHHOoro yupexaeHus «MHoroyHKUNOHaNbHLIN LeHTp no
npegocTaBneHno MyHUuunanbHbiX yenyr OANHUOBCKOro MyHULMNanbHOro panoHa MockoBckom
obnactn» (nanee — MKY Mo®Ll).

1.1.2. AOMWHUCTPaTMBHLIN pernameHT paspaboTaH B Lenax MNOBbIWEHUS KayecTBa U
AOCTYNHOCTM NpeaoCcTaBNeHNa MyHULMNANbHOW YCNyrn npu ocyLecTBneHu AQMUHuCTpaumnen
n MKY MoL cBomx nosiHOMoO4Yni.

1.2. Nluua, umetrowme npaBo Ha NonyvyeHMe MyHULUNANbLHON ycnyru

1.2.1. MyHuuunanbHas ycnyra npegoctaBndeTcs (puandeckum nuuam, a WUMEHHO:
HeCOBEpPLUEHHONETHUM PU3NYECKMM NrLaM, AOCTUMLMM BOo3pacTa LecTHaauaTh neT (ganee —
3aaBuTenn).

1.2.2. MNpun obpaweHnn 3a nofnyd4eHneM MyHUUMNANbLHOW YCyrn OT MMEHWU 3asiBUTENEN
B3avmogencteune ¢ YnpasneHunem unm MKY MO®L| snpaBe ocywecTBNATb UX YNOSTHOMOYEHHbIE
npegcrasuTenu.

1.3. Mopsaaok MHGpOPMMPOBaHUA O NpeAOCTaBIIEHUM MyHULMUNANBLHOM YCIyrm

1.3.1. 'H(bopmmnpoBaHue rpaxgaH o0 nopsigke npenocTtaBfieHNs MyHULMNANbLHOW yCnyrm
OCYLLEeCTBMAAETCA MyHULMNANbHbIMKU cnyxawmmm YnpasneHna n pabotHukamm MKY MOL.

1.3.2. Tpu nHpopmMMpoBaHMM 0BpPaTMBLUMXCA rpaxdaH NpPeaoCTaBnsTCA cneaylolmne
cBefeHus:

- HaMMeHOBaHWe 1 NOYTOBbIE aapeca, Homepa TenedoHOoB, agpeca ouLmanbHbIX CanToB
B MHPOPMALNOHHO-TENTEKOMMYHUKALUNOHHON ceTu «UHTepHeT» (ganee - ceTb VIHTepHeT), a
Takke pexum paboTbl YnpasneHus n MKY MoLl;

- TpeboBaHMsA K NMUCbMEHHOMY 3anpocy 3adBuTeNnen o npegocTaBreHun MHgpopmaumm o
nopsigke npefocTaBieHUs MyHUUMNANbLHOW YCIyru;

- NepevYeHb JOKYMEHTOB, NpeaoCcTaBsieMblX 3asBUTenem, HeobxoaMMbIX ASs NOyyYeHus
MYHUUUNANbHOW YCNyru;

- PEKBM3NTBI HOPMATMBHbLIX MPAaBOBbIX aKTOB, COAEPXaluMx HOPMbI, perynupyrowime
AeATerIbHOCTb MO NpefoCTaBfeHUI0 MyHUUMNANbHOW YCIyrn, B TOM Ynucne agMMHUCTPaTUBHOIO
perrnameHTa C NPUNOXEHNUSMU;

- UHpopMauusa o nopsgke npeaocTaBrneHns MyHULMNAanbLHON yeryru;

- 06pa3ubl 0POPMNEHUS OOKYMEHTOB, HEOOXOAMMbLIX ONA MOMAYyYEeHUs MyHMLMNAarbHOW
ycnyru, n TpeboBaHus K HUM;



- NepeyeHb TUMOBLIX, Hanbonee akTyanbHbIX BOMPOCOB rIpaXdaH, OTHOCALMXCA K
komneTeHumn Ynpasnenms n MKY MO®Ll, oTBeTbl Ha HUX.

1.3.3. OcHOBHbIMM TpeboBaHUAMM K WH(POPMUPOBAHMIO TpaxgaH o nopsiake
npegocTaBneHns MyHUUMNanNbHOW YCnyru SBNAOTCA OOCTOBEPHOCTb  NpefocTaBisieMou
MHOPMaUUK, YETKOCTb U3NOXEHUS MHOpMaUuK, nonHoTa MHPOPMUPOBAHUS.

1.3.4. lMpn ob6weHnn c rpaxgaHamu MyHUUMNAnNbHblE CcryXawue YnpasneHus U
cotpyaHukn MKY M®L] o6a3aHbl KOPPEKTHO U BHUMATENbHO OTHOCUTLCA K rpaxgaHam, He
YHUXas WX YecTu U [OOCTOMHCTBA. WIH(opmupoBaHve O nopsgke npegoctaBfeHns
MYHUUMMNANbHON YCNyrM HeobXoAMMO OCYLEeCTBNATbL C  UCNONb30BaHMEM oOduLManbHO-
AENOBOro CTUNSA peyn.

1.4. PeKBU3UTbI Y4aCTHUKOB NpeaocTaBleHnss MyHULUNanbLHOMW yCnyru,
MHdopmMauua o pexunme ux paboTtbl, Nopsake U cnocobax ee NonyyYeHus

1.4.1. CnpaBo4Hass UHGOPMaLUUA O MeCTe HaxoXaeHus AgMuHUCTpauuu, YnpasneHus,
MKY MO®LU, (gpanee — y4acTHUMKM NpenocTaBfeHUs MyHULMMAnbHOW YCIyrn), UX MNOYTOBbIE
agpeca, opuumaneHble canTbl B ceTn MHTepHeT, MHpopMaunsa o pexnume paboTbl, TenegoHHbIX
HOMepax M agpecax 3MEeKTPOHHOW MOouTbl NpeacTaBreHa B NpuroxeHuu 1 K HacToswemy
afMUHUCTPATUBHOMY perfiameHTy.

1.4.2. 3asButenb MOXeET MONyYuTb [JOCTOBEPHYH WHGoOpMauuio 06 y4vacTHUKax
npefocTaBeHns MyHULMUNANbHOW YCNyrn, cogepXXaHuu, nopsagke 1 ycrioBusix NnpeoctaBreHns
MYHULMNANbHOW yCNyru cnegyowmmMmm cnocobamu:

1) B cbopme ny6nnmyHoro tHOoOpMmnpoBaHnS:

a) B ohunumanbHbIX CpeacTBax MaccoBon MHopMauuu;

0) Ha oduumanbHbiXx cantax AgmuHucTpaumn  (www@odin.ru) u MKY MoL]
(http://www.odinmfc.ru.), B ceTu MHTepHeT, B deaepanbHON rocygapCTBEHHOWN
MHpopMaUNOHHON cucteMe «EOuHbIM nopTan rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCcnyr
(cbyHKUMIN)», B rocygapCTBeHHOW MHopmaumoHHon cucteme MockoBckon obnactu «llopTtan
rocydapCTBEHHbIX M MyHUUMNanbHblX ycnyr (dyHkuun) MockoBckon obnactu» (ganee —
MopTanel rocyaapCTBEHHbIX U MYHULMNATbHbBIX YCIYT).

B) Ha WHMOPMAUMOHHLIX CTeHOax W MWHOMaTaX, YCTAHOBMAEHHbIX B MOMELLEHUAX
Ynpasnernua n MKY MoL;

) MHbIMK cnocobamun B COOTBETCTBUN C AENCTBYHOLLMM 3aKOHOL4ATENbCTBOM.

2) B dopme nHamBMayanbHOro yCTHOro MHOpMMpOBaHUS:

a) no TenedoHaMm: KOHTakKT ueHTpa MKY M®L] (8-495-640-62-00), YnpasneHus (8-495-591-
71-86); ropayen nuHun AgmuHucTpaumm (8-495-640-62-22);

0) NMYHO, Ha npueme y cneumanuctoB YnpasneHus unn MKY MoLl;

B) MO 3NIEKTPOHHON NouTE.

Il. CTaHAapT npeAocTaBNeHUs MyHULMNanbHOW yCcnyru

2.1. HammeHoBaHue MyHMLMNANBLHOW yCNyrn
2.1.1. MyHuuunansHas ycriyra no Bblgadve paspelleHui Ha BCTynneHue B Bpak nuuam,
AOCTUTLMM BO3pacTa LwecTHaguaTtm ner.

2.2. HanmeHoBaHMe CTPYKTYpHOro noapasaeneHnsa AGMUHUCTpaLUu,
HenocpeACTBEHHO OTBeYalLUero 3a npeAocTaBneHne MyHMLMNaNbLHOW YCrnyru, a Takke
OpraHoB, MYHMLMNANbHbIX yYpeXaAeHUA U opraHu3auumn, y4yacTByHOLWMUX B
npegocTaBleHUNn MyHULMNANbLHOW yCnyru

2.2.1. HenocpencrtBeHHOE NpefocTaBneHne MyHULMNansHOM yCnyrn ocyLLecTBseTca
YnpasneHunewm.
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2.2.2. AgMunHUCTpauma opraHudyeT npefocTaBfieHMe MyHUUUNarbHOW  YyCryru no
NPUHLMNY «OQHOr0 OKHa», B TOM vncrne Ha 6aze MKY MO®Ll n B anekTpoHHON dhopme.

2.23. YnpaBneHne wu MKY M®L 4asndawTca yvacTHUKaMW  npenocTaBneHus
MYHULMNANbHOW YCAyrn.

2.2.4. B cny4yae ecnv MecCTO XUTenbCTBa OOHOMO M3 NNL, Xenawwmx BCTYyNUTb B Bpak u
AOCTUILUMX BO3pacTa LWecTHaguatM neT OTNIMYHOoe OT MeCTa XUTenbCTBa [ApYyroro nvua,
Xenarwlero BCTynuTb B Bpak U OOCTUrLEro Bo3pacTa wecTHaguaTu neT, To 3asBfieHne Ha
BblAady paspelleHusi Ha 3akniyeHue Opaka nogaetcsas B YNpaBfneHue unm no MecTy
XUTenbCcTBa OOQHOro 13 3asiBUTENEN.

2.3. Tpe6oBaHMA O HeaoNnyLWeHUU 3anpalimBaTb y 3asBUTeNs NpepocTaBleHus
AOKYMEHTOB U MH(hopMaLum Unm ocyLlecTBleHUA AeMCTBUM, NpeaoCcTaBreHne unm
ocyLlecTBIIeHNe KOTOPbIX He NpeAyCMOTPEHO HOPMaTUBHbLIMU NPaBOBbLIMU aKTaMu,

perynupyrowmmMm OTHOLLEHUs, BO3HUKaloLWwMe B CBA3U C NpefocTaBlieHneM

MYHULMNANbLHOW yCcnyru

OpraHbl, npegocTaBnslOWNE FOCYAAPCTBEHHbIE U MyHMUMNANbHbIE YCNYyrM He BrpaBe
TpeboBaTtb OT 3as1BUTENS:

1) npeAactaBneHNa [OOKYMEHTOB W UMHGOPMaLMM UMM OCYLLECTBREHNA OeNCTBUN,
npeacTaBneHne Unm OCyLLIECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU NPABOBLIMU
akTamu, perynupylowmMm  OTHOLUEHUSI, BO3HMKaKOLWME B CBA3M C NpedocTaBfeHnem
MYHULMNANbHOW YCAYrK;

2) npeAacTaBneHns OOKYMEHTOB W WHopmauum, B TOM 4ucne noaTBEpPXKOArLNX
BHECEHME 3asBUTENeM nnatbl 3a NpeaocTaBleHne MyHUUMNanbHOW yCryru, KoTopble
Haxo4ATCA B pacnopsKeHUM opraHoB, NPeoCTaBnSILWMNX rOCy4apCTBEHHbIE YCNYrn, OpraHoB,
NpefoCTaBNAWMX MyHUUMNANbHbIE YCIYrK, WHbIX TOCYAApPCTBEHHbIX OpPraHoB, OpraHoB
MECTHOro camoynpasneHns nmbo NOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam unu
opraHam MeCTHOro CcaMOynpaBfieHMsi OpraHuM3auun, Yy4vacTByKLWMX B NpeaocTaBreHun
npegycMoTpeHHbIXx 4. 1 cT. 1 ®degepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-93
rocygapCTBEHHbIX U MYyHUUMNANbHbLIX YCNyr, B COOTBETCTBUM C HOPMAaTUBHLIMW MPaBOBbLIMU
aktamn Poccunckon denepaummn (ganee - degepanbHbli 3akoH Ne 210-93), HopmaTUBHBIMU
npaBoBbiMM akTtamm MockoBckon o06nacTn, MyHMUMNanNbHbIMX MPaBOBbLIMM  akTamu, 3a
NCKITIOYEHNEM OOKYMEHTOB, BKMOYEHHbIX B onpeaeneHHbin 4.6 cT. 7 ®enepanbHbii 3akoH Ne
210-d3 nepeyeHb OOKYMEHTOB. 3asBUTENb BNpaBe NPeAcTaBUTb yKa3aHHble AOKYMEHTbl U
WHpopMauuIo B OpraHbl, NPeaoCTaBnsAlWME T[OCYyAAPCTBEHHbIE  YCRyri, W OpraHbl,
npegocTasnsaWwme no CO6CTBEHHON NHNLMATUBE;

3) ocywecTBneHns AencTBMim, B TOM YMCne CorracoBaHnn, HEOBXOANMbIX ANSA NOyYeHus
MYHUUMNANbHOMW YCMyrM M CBs3aHHbIX C OOpalleHMeM B WHble rOCYOapCTBEHHbIE OpraHbl,
opraHbl MECTHOro CaMOYyMpaBfieHUs, OpraHu3auuun, 3a WUCKITYEHWEM MOMy4YeHUs yCnyr u
NnonyYyeHns JOKYMEHTOB M MHOpMaUMK, NPeaoCTaBnsiEMbIX B pesdynbraTte npeaocTaBneHuns
Takux YCryr, BKITIOYEHHbIX B NepeyHu, ykasaHHble B 4. 1 cT. 9 degepanbHoro 3akoHa Ne 210-
d3.

2.4. Pe3ynbTaT npeaocTaBneHns MyHULUNanbLHOW ycnyrm

2.4.1. PesynbTaTamu npeocTaBieHUss MyHULMNANbHOW YCNyrn ABNAIOTCS:

1) BblJaya paspelleHusi Ha BCTynneHue B Opak nuiuam, AOCTUrLUMM Bo3pacTta
LwecTHaguaTu net (aanee — PaspelueHue);
2) OTKa3 B Bblaye paspelleHusi, 0POPMIIEHHbIN Ha OymakHOM HocuTene unu B

3MEKTPOHHOM (bopme B COOTBETCTBUM C TpeboBaHNAMM OENCTBYIOLLIErO 3aKOHO4ATENLCTBA.
2.4.2. AoMmuHuctpaumna OAUHLOBCKOrO MyHUUMNANbHOrO panoHa HanpasnseT 3asaBUTENIO
yBEAOMIEHNE O MPMHATOM PeLUEHUN CnocoboM, yKa3aHHbIM B 3asiBIIEHUN.



2.5. Cpok npepnocTtaBneHuss MyHUUMNanbLHOM ycnyrum

2.5.1. Cpok npegoctaBneHnsa MyHUUUNANbHOM YCryrn He MOXeT npeBbiwaTtb 20 AHen oT
AaTtbl pernctpauun 3assneHns o npegocTaBneHnmn MyHuuunansHon ycnyrm B O6wem otaene
AoMunHuctpauun, YnpasneHun, MKY MOL|, a Takke Ha [lopTanax rocyaapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

2.5.2. Cpok npefocTtaBneHus MyHUUMNAnNbHOW YCRyri, 3anpoc Ha MoslydeHne KOTOpow
nepegaH 3assutenem yepes MKY MOL vnn novytoBbiM OTrpaBneHNEM, UCHUCIISETCA CO OHA
perncTpauumn sanpoca Ha nony4eHue MyHuuunanbHOW ycryri B YnpasneHuu.

2.5.3. Cpokn nepegpayum 3anpoca O nNpefdocCTaBfieHUN MYHUUMNAnbHOW YCnyrm Wu
npunaraembix OKyMeHToB n3 MKY M®L| B AgMnHUCTpaumio YnpasneHus, a Takke nepegayu
pesynbTtata MyHAUMNAnNbHOM Yycnyrm u3  AgmuHucTpaumm  YnpaesnenHns B MKY Mol
yCTaHaBMMBaOTCA COrnaweHnemM o B3aumoaencTesmm mexagy AgmuHuctpauuen n MKY MoL u
He MOryT npesblwaTh 2 OHS.

2.5.4. Bblgaya (HanpaBneHwe) pesynbTata MNpeaocTaBneHns MyHULMManbHOW YCIyrn
OCYLLEeCTBMNAETCA B CPOK, He MpeBblarwmi 2 gHen, nocre ero perucrpauum (nonyyvyeHus)
CTPYKTYPHbIM NoApasfeneHnem, ocyLLeCTBASIOWMM Bblgady WUTOroBOro AOKYMEHTA.

2.6. NpaBoBble OCHOBaHUA NpeaoCcTaBNeHUss MyHUUUNanbLHOMW yCcnyru

2.6.1. NpepocTaBneHne MyHULMNanbHON YCIyrn OCyLEeCTBASETCA B COOTBETCTBUM C:

- KoHctutyumen Poccunckon depepauuu;

- CemenHbim Kogekcom Poccuinckon denepaumm;

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obLwmx npuHUMNax opraHn3aumnm
MECTHOro camoynpasneHnusi B Poccuinckon ®eaepaumny;

- ®epepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHbIX»;

- ®egepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-P3 «O6 aneKTpOHHOM Nognucny;

- ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npenoctaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr»;

- ®epepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsigke paccMOTpeHus
obpalueHnin rpaxxgaH Poccunckon degepaumny;

- ®epepanbHbiM  3akoHOM oOT 15.11.1997 Ne 143-d3 «O6 akrtax rpaxgaHckoro
COCTOSAHUAY;

- ®epepanbHbiM 3akoHoM oT 28.07.2012 Ne 133-®3 «O BHeceHUN W3MEHEHUN B
oTAenbHble 3akoHoOaTelNnbHble akTbl Poccunckon defepaumm B LENAX  YCTPaHEHUs
OrpaHNYeHMn ANA NpPeaoCTaBfeHNss rOCYOAPCTBEHHbIX MYyHMUMMANbHbIX YCIyr Mo NpUHUuUNY
«OQHOr0 OKHa;

- 3akoHom MockoBckon obractn ot 30.04.2008 Ne 61/2008-O3 «O nopsigke n ycrnoBusix
BCTynneHns B Opak Ha Tepputopum MockoBckon obnactu nuy, He JOCTUrWMX Bo3pacTta
LiecTHaguaTy neT»;

- MoctaHoBnenunem lMpaButenbctea MockoBckon obnactu ot 25.04.2011 Ne 365/15 «O6
yTBepxaeHmn [lopsgka paspaboTkm W yTBEPXKAEHWUS aAMUHUCTPATUBHBLIX pernameHToB
NCMONHEHNS rOCYAAPCTBEHHbLIX PYHKUNA N aAMUHUCTPATUBHbBIX PErNaMeHTOB NpeaocTaBneHns
roCyaapCTBEHHbIX YCNyr LEeHTpasribHbIMM WUCNOSTHUTENbHBIMWA OpraHaMmuM rocyaapCTBEHHOM
Bnactn MockoBckorn obnacTtu, rocyaapcTBeHHbIMIN opraHaMmn MockoBckon obnacTu;

- MoctaHoBneHunem lpasutensctBa Poccuinckon ®epepaumm ot 26.02.2010 Ne 96 «O0
AHTMKOPPYMNLUMOHHOW 3KCNEpPTM3e HOPMAaTMBHLIX MPABOBLIX AKTOB W MPOEKTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOBY;

- NocTtaHoBneHnunem lMpaButensctea Poccunckon depepaumm ot 22.12.2012 Ne 1376 «O6
YTBEPXAEHUM NpPaBW  OpraHu3auun  OedATenbHOCTM  MHOrOQYHKUMOHAmbHbIX — LIEHTPOB
npenoCcTaBnNeHUs roCy4apCTBEHHbIX U MyHUUMNAMNbHBIX YCITYr»;



- YctaBom OfgMHLOBCKOrO MyHMUMNanbHOro pamnoHa MockoBckon obnactu;

- lNoctaHoBnennem AgmuHuctpauum  OOWHLOBCKOrO  MYHULMMANbHOrO  pamoHa
MockoBckon obnacti ot 11.12.2013 Ne 3072 «O6 yTBepxaeHun NepeyHs rocyaapCTBEHHbIX U
MYHUUMNAnNbHbIX YCNyr, NpeaocTaBneHne KoTopblX OpraHn3yeTcs no NpUHLMNY «OAHOro OKHa,
B TOM uucne Ha 6ase MyHMUMNANbHOIO Ka3eHHOro ydpexaeHus «MHOrogyHKUNOHaNbHbIN
UEeHTp MO npedoCcTaBfeHl0 TOCYAapCTBEHHbIX WM MyHUuunanbHblx ycnyr OAMHLOBCKOro
MyHMUMNanbHOro panoHa MockoBckon obnactuny;

- [loctaHoBneHnem AagmuHucTtpaumm  OOMHLOBCKONO  MYHWUMNANbHOrO  panoHa
MockoBckon obnactn oT 24.07.2014 Ne 1243 «O6 ytBepxaeHun [lopsagka paspaboTkm u
YyTBEPXAEHUS aAMUHUCTPATMBHbBIX PEerriaMeHTOB MpefoCTaBneHns MyHuUMnanbHbIX YCryr B
OAnHLOBCKOM MyHMUMNanbHOM panoHe MockoBckor 06nacTn n NpU3HaHUKU YyTPaTUBLLMM CUITY
noctaHoBneHna AamuHuctpauum OJMHLOBCKOrO MyHMUMNanbHOro pavoHa MockoBckom
obnactn ot 25.02.2011 Ne 460»;

- [loctaHoBneHnem AgmuHucTtpaumm  OOMHLOBCKONO  MYHMUMNANbHOrO  panoHa
Mockosckon obnactn ot 05.08.2014 Ne 1300 « O6 yrtBepxaeHun [lpaBun npoBedeHUs
9KCMNepTM3bl MPOEKTOB aAMWHUCTPATUBHBIX PErfiamMeHToB npeaocTaBNeHna MyHUUUNanbHbIX
ycnyr B OANMHUOBCKOM MyHUUMNanbHOM panoHe MocKoBCKOn obnactuy.

2.7. Mepe4yeHb [OKYMEHTOB, NpeAcTaBnseMbIX 3asiBUTENIEM, KOTOpPbIe ABNAIOTCSA
o6s3aTenbHbIMM AN NPefoCTaBNeHUsT MyHULMNANbHOW YCIyru

2.71. Tlpn obpaweHun 3a Mofyd4eHneM MyHUUMNANbHOW YCRyrn 3asiBUTENb
npeactaBnsieT:

1) 3aaBneHMe no ¢opme, npeacTaBfneHHON B MNPUNOXEHUN 2, KOTOPOEe LOSMKHO
cogepxaTtb cnegyoline cBegeHus:

- ®amunnuio, Mms, OTYECTBO (MocnedHee — NMpu Hanuuum), NUYHYK noanucb u aaty. B
3asiBMIeHNN TakxKe yKasblBaeTCsA MOYTOBLIN W 3MEKTPOHHBIM agpec (Mpy Hanu4mm), No KOTOPoMy
MOXeT ObITb HanpaBneH pe3ynbTaT NpPegoCTaBNeHNS MyHULMNANbHOWN YCNYIu;

2) OOKYMEHT, yOOCTOBEPAIOLWNIN NIMYHOCTL 3asiBUTENS:

B kauecTtBe OOKyMeEHTa, yOOCTOBEPSIOLLErO IMYHOCTb, MOXET ObITb NpPeacTaBreH OauH
N3 cnegyowmnx JOKYMEHTOB:

- nacnopt rpaxgaHuHa Poccuinckon ®depepaumn, yooCTOBEPAOWMNA  IMYHOCTb
rpaxkgaHnHa Poccunckon denepauunm Ha Tepputopum Poccuinckon degepauuu;

- nacnopt rpaxgaHuHa Poccunckon  ®depepaumn,  ABNAKOWMACA  LOKYMEHTOM,
yOOCTOBEPSIOLWNM JIMYHOCTL rpaxaaHuHa Poccunckon denepaumn 3a npegenamm Poccuinckon
depepaumn (ona rpaxgaH Poccuinckon degepaumm, NOCTOAHHO NPOXUBAKOLWMX 3a nNpeaenamm
Tepputopun Poccuiickon ®egepauun);

- AUNNoMaTUYECKU nacnopT, B TOM YUCME COOEPXalUMA 3NEKTPOHHbIE HOCUTENU
MHopMauunu;

- cny>xeBHbI NacnopT, B TOM YMCIe CoaepKallnii SNIEKTPOHHbIE HOCUTENN MHAOPMaLNW;

- nacnopT Mopsika (ygoCTOBEPEHMNE SIMYHOCTU MOPSIKa);

- YAOCTOBEpPEHME NIMYHOCTUN BOEHHOCNYXallero Poccuiickon degepaumm, BOEHHbIN buneT
BOEHHOCNYXaLLero;

- UHble OOKYMEHTbI, NpU3HaBaeMble B COOTBETCTBUN C (pefeparibHbiM 3aKOHO4ATENbCTBOM
AOKYMEHTaMM, yOOCTOBEPAOLMMM NIMYHOCTL rpaxaaHnHa Poccurickon ®epepauuu;

- nacnopT WHOCTPAHHOro rpaxgaHuMHa nmMbo MHOW [OOKYMEHT, YCTaHOBMEHHbIN
hegepanbHbIM 3aKOHO4ATENBCTBOM MU NPU3HaBaeMbll B COOTBETCTBUN C MEXAYHAPOLHbIM
poroBopoMm Poccunckon depepaumm B KadecTBe [LOKYMEHTa, YOOCTOBEPSALWEro JIMYHOCTb
WHOCTPAHHOIO rpaKaaHnHa;

- [OOKYMEHT, BblAaHHbIN MHOCTPAHHbLIM rOCy4apCTBOM U MPU3HaBaeMbI B COOTBETCTBUM C
MeXxayHapogHbiM  goroBopoM  Poccuickon — defepaumm B KayecTBe  AOKYMEHTA,
yOOCTOBEPSIOLLErO NIMYHOCTb Nnua 6e3 rpaxgaHCeTea;



- paspelleHne Ha BpeMeHHOoe MNpoXuBaHuWe B BUAe OOKYMEHTa YCTaHOBIIEHHOW (POpMbI,
BbldaBaemMoro nuvuy 6e3 rpaxgaHcTBa, He MMeloLWeMy [OOKyMeHTa, YAOCTOBEpPSIOLWEero ero
NNYHOCTB;

- BWJ Ha XUTENbLCTBO (B OTHOLLIEHUN NuLa 6e3 rpaxkgaHcTsa);

- WHble [OOKYMEHTbl, NpedyCMOTPEHHble eaepanbHbiM  3aKOHO4ATENLCTBOM UMK
npu3HaBaemMmble B COOTBETCTBMM C MeXAyHapoAHbiM gorosBopom Poccuiickon depepaumn B
KayecTBe JOKYMEHTOB, YAOCTOBEPSAOLMNX IMYHOCTb Nnua 6e3 rpakgaHcTea).

3) OOKYMEHTbI, NOATBepXAatoLWme yBaXUTeNbHYO NPUYMHY Ha BCTynneHue B 6pak nuuam,
AOCTUILUMM BO3pacTa WwecTHaguaTtu ner:

- CcnpaBka W3 y4ypexaeHuss rocyaapCTBEHHOW WU MYHUUMNANbHOM  CUCTEMBI
3[paBoOOXpaHEHNs O HanNU4MM 6epemMeHHOCTY;

- [OKYMEHTbl, MOATBEepXAalLlMe HeNoCPeACTBEHHYIO Yrpo3y >XWU3HM OAOHOro U3 nuu,
XenawLwmx BCTynuTb B Bpak.

4) cBNOETEeNbCTBO O poXAeHUn obuiero pebeHka (aeten) y nuu, Xenawwmx BCTYNUTb B
Gpak, n ceBngeTenbcTBo 06 yCTaHOBNEHUN OTLOBCTBA;

5) cornacve poguTenen (3aKOHHbIX MpeacTaBUTENEN) HECOBEPLLUEHHOMNETHEro Ha
BCTynneHne B 6pak 1 JOKYMEHTbI, yAOCTOBEPSOLLNE UX NINYHOCTD.

2.7.2. B bymaxHoM Buge dopma 3asiBNeHust MOXeT OblTb nofyvyeHa 3asBuTenem
HenocpeAcTBeHHO B YnpasneHun unm MKY MoL.

2.7.3. dopma 3asBneHus OoCTynHa LA KONMpoBaHUA U 3anoSIHEHUSA B 3NEKTPOHHOM
Buage Ha [llopTanax rocygapCTBEHHbIX WM MyHUUMMNANbHLIX YCNyr, Ha oduumnanbHbIX canTax
AoMmnHnctpauun n MKY MOL], a takke no TpeboBaHuio 3asaBUTENS, MOXET ObITb BbiCNaHa Ha
agpec ero 3feKTPOHHOM MNOYThI.

2.8. NepeyeHb OCHOBaHUI Ansi 0TKa3a B NpMeMe AOKYMEHTOB, HEO6X0AUMBIX Ans
npefocTaBrneHUss MyHULMNanbHOW ycnyru

2.8.1. OcHoBaHua Ons OTkasa B NpuemMe AOOKYMEHTOB B YnpaBneHun unu MKY MOL,
HeobXxoauMbIX ANA NpefocTaBNeHns MyHUUMNaneHOM yCnyru cnegyoLiue:

- obpalleHne ¢ 3asBfeHMEM HECOBEPLLUEHHONETHNX A0 16 neT;

- 3a9BUTENb HAXOANTCSA B HEaAEeKBAaTHOM COCTOSIHUU;

- NMINYHOCTb 3a8BUTENSA HE COOTBETCTBYET LOKYMEHTY, YOOCTOBEPSIOLLEMY €r0 IMYHOCTb.

2.9. NepeyeHb OCHOBaHWUM ANA OTKa3a Uiy NPUMOCTaHOBNEHUA NpeaocTaBneHus
MyHULUMNANbHOM YCNyru

2.9.1 OcHoBaHusIMK NS OTKasa B NpedocTaBneHnn MyHUUUNanbHOM YCiyrn BRSOTCA:

1) BbISBNEHME B 3anpoce Ha npefocTaBfieHMe MyHUUUNanbHOW yCrnyrm wunuv B
npeaCcTaBNeHHbIX JOKYMEHTax HeAOCTOBEPHOM, UCKaXXEHHOW WM HEeMnosIHoOM WHdopMauuun, B
TOM Yucre npeacTaBneHve 3asiBUTENeM [OKYMEHTOB, CPOK OENCTBUTENbHOCTU KOTOPbIX Ha
MOMEHT nocTynneHus B YnpasneHne wunu MKY M®L| B cooTBeTCTBUM C [EUCTBYHOLLUM
3aKOHOOATENbCTBOM UCTEK;

2) nojaya 3asiBNEeHUs W [OKYMEHTOB JNULOM, He BXOASWMM B MepevYeHb v,
YCTaHOBIIEHHbIV 3aKOHOA4ATENbCTBOM;

3) HenpeacTaBneHne 3asiBUTENEM OOHOro unu Gonee AOKYMEHTOB, YKa3aHHbIX B MyHKTE
2.7 HacToALWero agMUHUCTPATUBHOIO pernamMeHTa;

4) TeKCT B 3asiBIEHMN Ha NpeaoCcTaBfieHMe MyHUMUMNanbHOW ycrnyru He nogaaeTtcs
NPOYTEHUIO NIMOO OTCYTCTBYET;

5) oTcyTtcTBYOT 0OcobOble 06CTOATENbCTBA, YCTAHOBIEHHbIE MYHKTOM 2.7 HACTOSALWEro
a4MWHUCTPATUBHOIO perfaMeHTa, KoTopble AO0MMKHbI BbiTb NOATBEPXKAEHBI AOKYMEHTANbHO;

6) [OOKYMEHTbl, nMpeacTaBfeHHble B COOTBETCTBMM MYHKTOM 2.7  HACTOSLIEro
a4MWHNCTPATUBHOIO perflaMmeHTa, He COOTBETCTBYIOT TpeOOBaHWSAM, YCTAHOBMEHHbIM K HUM



3aKoHOAATEeSIbCTBOM.

2.9.2. TlucbMeHHoe pelwleHne 06 oOTkase B NpPeaoCTaBfeHUM MYyHUUMNANbHOW YCRyrn
noanuncbiBaeTCs HavyanbHUKOM YnpaBneHnsa nubo ero 3amectuTenemM u BbligaeTcsa 3asaBUTENIO C
yKasaHueM MpuynH oTkasa.

29.3. Tllo TpeboBaHumio 3aaBuTENA pelleHne o6 oTkase B NpenocTaBneHUN
MYHULUMMNANbHON YCNyrn MOXEeT NpefoCTaBNATbCS B ANEKTPOHHOM hopme, BblaaBaTbCA Mpu
nnyHom obpateHum B YnpasneHun unm MKY ML unm HanpaBnaTbcst No noyre.

2.9.4. OcHoBaHusA AOns NPUOCTAHOBIIEHUA MPeAoCTaBfeHNs MyHULMNanbHOW YCryru
OTCYTCTBYIOT.

2.10. NMepeyeHb ycnyr, HeO6XO0AUMBIX U 06si3aTeNbHbIX ANA NpefoCTaBNeHUs
MYHULMNANbLHOM yCnyru, B TOM YMUCre CBeAeHUs O OKYMeHTaXx, BbiAaBaeMbIX
opraH13auuaMm, y4acTBYHOLWMUMU B NpeaoCTaBNeHUM MyHULMNANbLHOW yCnyru

2.10.1. Ycnyrn, Heobxoammble n obasaTenbHble ANA NpeaoCcTaBreHns MyHUUUNanbHOM
yCrnyru, OTCyTCTBYHOT.

2.11. TMopapok, paamep U OCHOBaHUA B3MMaHUSA rocyaapCTBEHHOW MOLWUHbI UK
MHOW NNaTbl 3a NpefgocTaBfieHMe MyHULMNAaNbHOM YCNyru

2.11.1. NpepocTtaBneHne MyHuLMNanbHOW yCrnyrn ocyLlecTnseTcs 6ecnnaTHo.

2.12. MakcumanbHbIf CPOK OXXMOaHUA B odepenm npu nogaye 3anpoca o
npeAocTaBleHUM MyHULMNANBLHOM YCIyrU U NpU Nofy4YeHuun pesynbraTa
npeaocTaBreHns ycnyrm

2.12.1. MakcumanbHoe BpeMs OXuAaHus B ovepeau npu fAUYHOW nojade 3asdBfeHus o
npegocTaBNeHMM MyHMUMNANbHOW YCNyrn coctaBnsaeT He 6onee 15 MUHyT.

2.12.2. TpoOormKNTENbHOCTL  OXUOAHUA B o4Yepean npu  nosyvyeHun pesyrnbTaTa
npegocTaBneHns MyHMLMNanbHOW YyCyrn He JOSMKHa npesblwaTb 15 MUHYT.

2.13. TpeboBaHUsA K NOMELLEHNAM, B KOTOPbIX NpefocTaBnsaeTcss MyHMuunanbHas
ycrnyra n oco6eHHOCTH ocHaleHus nomewweHun MKY MoL|

2.13.1. TpepocTtaBrneHne MyHUUMNANbLHOM YCNyrM OCYLLECTBASeTCS B creuuanbHO
BblAENEHHOM ANSA 3TUX Lenen noMeLlleHnn YnpaBneHnsa n TepputopuanbHbliX nogpasgeneHnmn
MKY Mo®L.

B cnyyae ecnu nmeeTcsi BO3MOXHOCTb OpraHu3aumm CTOSIHKM (NapKOBKW) BO3Ne 34aHus
(CTpoeHust), B KOTOPOM pasMeLleHO MoMelleHne npvemMa W BblaauyM  [OOKYMEHTOB,
OpraHM3oBbLIBAETCS CTOsIHKA (MapkoBka) [Ansi  JNMYHOIO  aBTOMOOWUITBLHOrO  TpaHcnopTa
3asBuTenen. 3a Nonb3oBaHMe CTOSIHKOW (MAapKOBKOW) C 3asiBUTENEN nNnaTta He B3MMaeTCs.

[ns napkoBKKU cneuunanbHbIX aBTOTPAHCMNOPTHLIX CPEACTB MHBANMAO0B, HA KaXOon CTOSIHKE
BblaensieTca He meHee 10% mecT (HO He MeHee OHOro MecTa), KOTopble He LOSMKHbI 3aHMMaTb
WHble TPaHCMOPTHbIE CpeacTBa.

2.13.2. OcobeHHOCTM OCHaLLeHUs nomelleHnn ans npyema 3assutenen 8 MKY MOLL.

OcHaueHue nomeweHnn MKY M®L] ocyuiectBnsieTcss B COOTBETCTBMM C MOCTAHOBIIEHMEM
MpasutensctBa Poccurickon ®epepauum ot 22.12.2012 Ne 1376 «O6 yTBEpXaAeHUU npaBun
opraHusauuu AEeATenbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNAMNbHBLIX YCIyr».

Ona 3asButenen OOmMKHO OblTb obecneyeHO yAoGCTBO  MoOceleHus MecT
nNpeaocTaBnNeHns  MyHUUMNAnNbHOW YCNyrn C TOYKM 3PEHUS NewexogHOW [OCTYMHOCTU OT
OCTaHOBOK 00LlecTBEHHOro TpaHcnopTa. [lyTb OT OCTaHOBOK OOLLECTBEHHOro TpaHcrnopTa Ao



nomeweHnn MKY MOL, 6biTb 060pyaoBaH COOTBETCTBYHOLWMMU  MHPOPMALMOHHBLIMM
yKkasaTtensimu.

Bxog B nomelieHne npuema v Bblgaydm OKYMEHTOB LOMKeH ObiTb 06opyaoBaH yaobHowm
NecTHUUEN C NOPYYHSMMW, LUMPOKUMM NPOXOAaMW, a Takke naHgycamu Ons nepenBuKeHus
Kpecen-KonsiCok.

Ha 3gaHuu, pagom ¢ BXoOoM AOfmKHa ObiTb pasmelleHa WHgopMaunmoHHas Tabnuuka
(BbIBECKA), coaepxaLlas crieyroLyo MHopMauuio:

- HaMeHOBaHWe opraHa (y4ypexaeHus, NpefoCTaBnsaLWwero MyHUUMNanbHyo yCnyry);

- MECTO HaxOXOEeHUs U Iopuanyeckui agpec;

- pexum paborThl;

- HoOMepa TenedoHOB 4K CNpaBoK;

- agpec oduumanbHoro camra.

dacapg 3gaHua gomkeH 6biTb 060pyaoBaH ocBeTUTENbHBIMU NpUbopamMm, NO3BONAKOLLNMM
noceTUTENAM 03HAaKOMUTBLCHA C MHPOPMALNOHHBIMK Tabnuykamu.

MomelleHnss npvemMa WM BbldaynM AOKYMEHTOB [OOSDKHbI NpegycMaTtpuBaTb MecTa Ans
oXungaHus, MHpopMmnpoBaHUAa K npuemMa 3assutenen. B mectax gna nHpopmMmpoBaHUs JOMMKEH
OblTb OobecneyeH OOCTYN rpaxgaH And O3HAKOMMEHWA C UMHdOopMauuen He TONbKO B Yachl
npuema 3asBneHui, HO U B paboyee Bpems, Koraa npuem 3asiButenen He BegeTcs.

B nomeweHnax MKY M®Ll, npeagHasHa4YeHHbIX 419 npyuemMa 1 Bblgavym JOKYMEHTOB (ganee
— nomeweHns MKY MOL) opraHmsyetca paboTa cnpaBOYHbIX «OKOH», B KOJIMYECTBE,
obecneynBatoLemM NOTPeOHOCTU rpaxaaH.

Xapaktepuctmkn nomeweHnn MKY MOLL B yactm 06BbEMHO-NNAHUPOBOYHLIX U
KOHCTPYKTUBHbIX  peLUeHU,  OCBELLUEHWUd, rnoxapHon  6e3onacHOCTW,  WHXEHEPHOro
obopyaoBaHMA  OOSMKHbI  COOTBETCTBOBaTb  TpeboBaHMAM  HOPMAaTMBHLIX  JOKYMEHTOB,
AEeNCTBYOLWNX Ha Tepputopumn Poccuinckon degepaumn.

B nomewennax MKY MOL| ycrtaHaBnuBawoTcss CTeHObl (CTOMKM), coaepaiume
WHpopmauuio o0 nopsiake NpeaoCTaBNEHUA MyHULMNANbHOW YyCnyri, a Takke MoryT ObiTb
obopyaoBaHbl  MHOPMaUMOHHBIM Tabno, npegocTaBndalWeM MHPOPMaUMO O nopsaake
npegocTaBneHns  MyHUUMNanbHOW  ycnyrm  (BKMYas  TPaHCRAUMIO — BUOEOPOSIMKOB,
pasbACHSAOWMX NOPAAO0K NPefoCTaBfeHns MyHULMNANbHOW YCryrn), a Takke TepMUHanom
«ONEKTPOHHOW o4vepeau», perynmpyrowmm odepenHoCTb npuema 3asisutenen. MHgopmauus
Ha Tabno MOXeT BbIBOAUTLCA B BUAE Geryuien CTpoku.

NHpopmaumoHHoe Tabno pa3mMeLLaeTcs psagom co BXOLOM B NOMeELLEHNE Taknm obpasom,
ytobbl obecneuvBanacb €ro BUOUMOCTb  MaKCUMManbHO  BO3MOXHOMY  KONUYECTBY
3aMHTEPECOBAHHbIX L,

B mecTtax anga oxugaHusa yctaHaBnMBaloTCH CTyNbs (KpecenbHble CEeKUMn, Kpecna), CTosbl
ansa 3assutenen. B nomeweHun npvema u Bblgaynm OOKYMEHTOB BblAENseTcsas MecTo Ans
odhopmMreHns JOKYMEHTOB, npedycMmaTpuBatoliee JOCTaTOMHOE KONMYECTBO CTYNbEB U CTONOB
(cTONKK) C KAHLENAPCKUMU NPUHAONEXHOCTSAMN, a Takke 6naHkaMn 3asBNeHnNn.

B nomeweHuax npuema v Bblgayunm LOKYMEHTOB MOryT ObiTb pasMelleHbl MnaTexHble
TepMuHanbl U MMHN-OOUCHI KPEOUTHBIX YYPEXOEHWNNA.

NHdopmauma o damunumn, MMeHn, oT4yecTBe U A0IMKHOCTU coTpyaHuka MKY M®L| gomkHa
ObITb pa3mMeLLeHa Ha fIM4HON MHGOPMaLMOHHOM Tabnnyke 1 Ha pabovyem MecTe cneyunanucTa.

[na 3aaBuTens, Haxogsweroca Ha npueme, OOMKHO ObiTb NpeaycMOTPEHO MECTO Angd
paboTbl C [gokymeHTamu. [lpyem [OOKYMEHTOB, HeobxoaumbiXx ANs  npefocTaBreHus
MYHMUMMNANbHON YCNyrM W Bbldaya WTOrOBOr0 [AOKYMEHTA, MO BO3MOXHOCTW, LOKHbI
OCYLLIECTBMNATLCA B pa3HbIX OKHaX (kabuHeTax).

B nomeleHnax npuema v Bblgayun JOKYMEHTOB pa3mellaeTca aboOHEHTCKUI ALLMK U CTEHA
No aHTUKOPPYMUMOHHON TeMaTuke, a TakKe MOryT pacnpoCTPaHATbCA WHble MaTepuansbl
(bpowtopbl,  COOPHWMKM) MO  AHTUKOPPYNUMOHHOWM  TemaTtuke W npenoCTaBreHuIo
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.



2.14. MNMokasaTenu AOCTYNHOCTU U KayecTBa NpeafocTaBleHUA MyHMLUNanbHOW
ycnyru (BO3MOXHOCTb nony4vyeHns MyHuuunanbHou ycnyrn B MKY M®L], B aneKTpoHHOM
cdopme, a Tak)ke BO3MOXHOCTb NONy4eHMA MHOpMaLuum o xoae ee npefocTaBleHns)

2.14 1. NokasaTenamm OCTYNHOCTU N Ka4ecTBa MYHULIMMANbHOW YCINyrn ABNSATCA:

- OCTOBEPHOCTb NpefoCcTaBndgeMon rpaxgaHam nHdopmaumm;

- HarnsgHocTb  QOpM  npegocTaBnsieMon  uHdopmaumm 06  agMUHUCTPATUBHBIX
npouenypax;

- ynobCTBO M [OOCTYNHOCTb MOMyYeHUs WHpopMauuMm 3asBUTEnsSMUM O MNopsiake
npegocTaBneHns MyHUUMNanbHOW ycnyru;

- cobnogeHne CPOKOB WCMOMHEHUS OTAerbHbIX agMUHUCTPATUMBHBIX npoueayp U
npegocTaBneHns MyHMUMNanbHOW yCnyru B Lesom;

- cobnogeHve TpeboBaHu cTaHAapTa NpegocTaBneHUs MyHUUUNANnbHOW YCryru;

- oTcyTcTBMe Xanob Ha peweHus, gencteus (0e3genctBMe) AOSMKHOCTHLIX — NnL,
YnpasneHus n cotpygHukos MKY M®L| B xoae npegocTaBneHnss MyHULMNAnsHOM yCnyru;

- NONHOTa M aKTyanbHOCTb MHJOPMaUMM O nopsake NpefocTaBfieHUs MyHULMNAanbHOM
yCryru.

2.14.2. 3aaButenamMm npenoctaBnseTcssi BO3MOXHOCTb MNOSMyvyeHust MHopmaumm O xXoae
npegocTaBneHns MyHULMNanbHOW YCryru, a Takke BO3MOXHOCTb NOSTyYeHUs MyHULMNansHOM
ycnyrim Ha 6asze MKY MOL u B 3nekTpoHHom opme ¢ ucnonb3oBaHuem [loptanos
rocyaapCTBEHHbIX U MyHULUNANbHBLIX YCAYT .

2.14.3. [Ona nonyvyeHnss MyHuUUMNANbHOW YCIyrn 3asiBuTeNb B3auMOLENCTBYET C
coTpyaHukamu Ynpasnenus unnm MKY MoLL He 6onee 2 pas.

2.15. Ocob6eHHOCTU NpeaocTaBieHNA MyHUUMnanbHon ycnyru yepes MKY MoL n B
3NeKTpoHHON hopme

2.15.1. 3aaBuTento NpeaocTaBnseTCd BO3MOXHOCTb MOSyYeHUs MyHULMNANbHOW YCyru
npu ero obpaweHun ¢ cooTBeTcTByOWMM 3anpocom B MKY M®L], koTopoe ocyulectensieT
B3aMMogencTene ¢ YnpasrneHuem B COOTBETCTBUM C COrMalleHneM O B3aUMOLENCTBUM Mexay
AoMunHuctpauven n MKY MOLL, 3aknoyeHHbIM B yCTaHOBIEHHOM MOpPsiAKe.

2.15.2. MyHuuunaneHas ycnyra npegoctaesnsetca Yepe3s MKY M®L| ¢ ydyeTom npuHuuna
3KCTEPPUTOPMANIbHOCTM, B COOTBETCTBMM C KOTOpPbIM 3asiBUTENb BnpaBe BbliOpaTb Ans
obpalleHnsa 3a Nony4YeHmeM MyHuLmnanbHOW ycnyri nioboe TepputopuansHoe noapasaeneHne
MKY M®L|, pacnonoxeHHoe Ha Tepputopun OANHLOBCKOrO MyHULMNANBLHOMO panoHa.

2.15.3. lNpwn npegocTasBneHnmn MyHULMNANTbHOM YCIYrM YHMBEpCcarnbHbIMU cnieumanmctamm
MKY M®L| ncnonHsotca cnegyowme agMUHUCTPaTUBHBIE Npouenypsbl:

1) npuem 3asBNeHNa N AOKYMEHTOB, HEOBX0aUMbIX ANS NpeaoCTaBNeHNA MyHULMNANTbHOWN
ycnyru;

2) peructpaumst 3asaBrieHMs M OOKYMEHTOB, HeoOXoAuMbIX And npefoctaBrieHus
MYHUUUNANbHOW YCRyru;

3) HanpaBrneHue 3aaBneHUs U NPUHATBIX JOKYMEHTOB B YNpaBneHue;

4) nony4veHne peayrnbTata UCNOSTHEHNS MYHULMNANbHOW YCryrn n3 YnpasneHus;

5) Bblga4a [OOKYMeHTa, SBMAILWEroca pesynbTtatoM MpefocTaBneHns MyHULmunanbHON
ycnyru.

2.15.4. 3asgButenn uMMeT BO3MOXHOCTb MOMYyYEHUS MYHUMUMMANbHOW YyCnyru B
3NEKTPOHHOM (hopme ¢ ucnonb3oBaHnem NopTanos rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr
B YacTu:

1) nony4yeHns MHopmMauum o Nopsiake NpeaocTaBneHns MyHUUMNANbHOW yCnyru;

2) 03HaKoMneHna ¢ opMon 3asBrEHMs), HEOBXoAMMOW AN NONyYEHUS MyHULMNANbHOWN
ycnyrn, obecnedeHnsa goctyna K Hen Ansg KonMpoBaHUA U 3anoSTHEHUS B 9NIEKTPOHHOM BUae;

3) HanpaBneHus 3anpoca W OOKYMEHTOB, HeobxoaumbiX [Ans npefocTaBneHus



MYHULMNANbHON YCNYTK;

4) ocyLleCTBeHMs MOHUTOPUHIa XoAa npeaocTaBneHuss MyHUUMNansHOM yCnyru;

5) nony4eHna pesynbTata nNpefocTaBfeHUs MyHULMNANbHOW YCryrn B COOTBETCTBMM C
AENCTBYIOLLNM 3aKOHOAATENbCTBOM.

2.15.5. lpu HanpaBneHun 3anpoca O MNpPeaoCTaBAeHUM MYHUUUNANbHOW YCNyrn B
3NEKTPOHHOW (hopMe 3asBUTENb 3arnofiHAEeT 3asdBfeHMe Ha npefocTaBrieHne MyHULMNanbHOW
ycnyrm B pOpMe 3MEKTPOHHOIO [OKYMEHTa M NOAMUCLIBAET €ro 3M1EeKTPOHHOM MNOAMUCHI0 B
COOTBETCTBUM C TpeboBaHuAMM deaepanbHbix 3akoHoB oT 06.04.2011 Ne 63-03 «06
anekTpoHHon nognmcu» n Ne 210-d3.

2.15.6. lpn HanpaBneHun 3asiBNeHns N npunaraembix K HemMy JOKYMEHTOB B 9N1EKTPOHHOM
dopme npencrtaBuTenemMm  3asBUTENd, AEWCTBYIOWMM Ha OCHOBAHWW  OJOBEPEHHOCTM,
AOBEPEHHOCTb [OfkHa 6bITb npeactaBneHa B OpPMe  3NEKTPOHHOrO  JOKYMEHTa,
noANMCaHHOrO 3N1EKTPOHHON NOAMNUCHI0 YNOMHOMOYEHHOrO nvua, BblAaBLlero (NognucaBLIero)
AOBEPEHHOCTb.

215.7. [Ona o6paboTkm nepcoHanbHbIX AaHHbIX NpyU  perncTpauumn cybbekta
nepcoHanbHbIX AaHHbIX 3asBuUTens Ha lMopTanax rocyaapCTBEHHbIX U MyHUUMMANbHbIX YCnyr
nonyyeHne cornacusi 3asiBUTens B COOTBETCTBUM C TpeboBaHusMM cTtaTtbn 6 degepanbHOro
3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX aHHbIX» He TpebyeTcs.

2.16. Oco6eHHOCTU OOpaLleHUs 3a MyHULMNanbHOWN YCNyrou rno npeaBapuTenbHOMn
3anucwm.

2.16.1. 3asBuTensamMm npeaocTaBnsieTca BO3MOXHOCTb MpeaBapuUTENbHOM 3anucu Ha
nogavy 3asiBfeHns Ansi NnpeaocTaBneHns MyHULUnanbHON yCnyri.

2.16.2. MNpenBapuTtenbHas 3annucb MOXET OCYLLEeCTBNATLCA creaywmmm cnocobamu no
BblGOpY 3asBUTENS:

- Npu NIM4HOM obpalleHumn 3asisutend B YnpasneHue unv MKY MoL;

- no TenedoHy YnpasnexHma nnm MKY MoL;

- yepes opuuymaneHbin MKY MOL].

2.16.3. Npn npegBapuTenbLHOM 3anMcu 3asBuTeNb coobLaeT cnegyowme gaHHbIe:

- Ans omsmyeckoro nuua: hamunmio, UMsi, OT4ECTBO (NocnegHee Npu HanMuuK);

- ANS OPNONYECKOro NMLUA: HaMMEHOBaHWE PUANYECKOro Nnua;

- KOHTaKTHbIA HOMeEp TenegoHa;

- agpec 3NeKTPOHHON NoYThl (NPU HaNU4nn);

- )XXenaewmble gaTy u BpeMs npuema 3asiButenst ans npeacraBneHnsi 4OKYMEHTOB.

2.16.4. T[lpepBaputenibHasi 3anncCb OCYLLECTBNSETCA MyTEM BHECEHUS YyKasaHHbIX
CBEAEHUN B KHUTY npenBapuTenbHOW 3anmncu 3asiBUTenen, Kotopasd BedeTcss Ha OymakHbIX
n/Mnn 3NeKTPOHHbIX HOCUTENSX.

2.16.5. 3assuTtento coobuiarTca gata M BpeMs ero npuvema Aana nogayvv OOKYMEHTOB,
«OKHO» (kabuHeT) npuemMa [OKYMEHTOB, B KOTOpble creayeT obpaTtutbcsa. [lpy nrMyHOM
obpalleHnn 3aaBuTena Mo npegBapuTenibHOM 3anncu BblOAETCA TanoH-NoATBEepPXAeHue.
3aaBuTenb, 3anucaBlUMACA Ha npuemMm 4epe3 oduumanbHbin cant MKY MOL, moxer
pacrneyaTtaTb aHanor TanoHa-noaTBEPXXAEHNS.

2.16.6. 3anucb 3asBUTENEN Ha ONpederieHHyl aOaTy 3akaH4YMBaeTCsl 3a CyTKM Ao
HacTynneHus 3Ton gathbl.

2.16.7. lpun ocywecTBneHnn npeaBapuTENbHON 3anucu 3asButens B 0b6sa3aTenbHOM
nopsigke MHopMMpyeTcss 0 TOM, YTO NpeaBapuTenbHas 3anucb aHHynMpyeTcsl B Criydae ero
HEesABKM MO UCTeYeHUU 15 MUHYT OT Ha3Ha4YeHHOro BpeMeHu npuema.

2.16.8. 3aasutenam, 3anncaBluMMcA Ha npuem vyepesd odmumanbHbin cant MKY MOLL, 3a
AeHb OO0 npuema OTnpaBndAeTcs HarnoMuMHaHWe Ha yKa3aHHbI agpec 3IEKTPOHHOM MNOoYTbl O
AaTe, BpEMEHM U MeCTe npuema, a Takke nHgopmaums 06 aHHynMpoBaHUU NpeasapuUTerbHON
3anvcu B criydae HesiBKM Mo nctedyeHumn 15 MUMHYT OT Ha3Ha4YeHHOro BpeMeHu rnpvema.



2.16.9. 3assutenb B ntoboe BpeMs BNpaBe 0TKa3aTbCs OT NpeaBapUTENbHON 3anucu.

2.16.10. B otcytctBUM 3aaBuTEnen, oOpaTMBLUMXCA MO NpeaBapuTenibHOM 3anucw,
OCYLLIECTBMSETCA NPMEM 3asiBUTENEN, o6paTUBLLMXCA B NOPSOKE ovepeam.

2.16.11. Pexvm npuema (NpnemMHoe BpemMsi) 3asiBUTENEN COTPYAHUKOM YNpaBreHus no
npenBapuTenbHOM 3anucu ycTaHaBnNMBaeTCs HayanbHUKOM YnpaBrieHust B 3aBUCUMOCTU OT
WHTEHCMBHOCTWN oBpalLLeHnIA.

lll. CocTaB, nocnegoBaTesfIbHOCTb, CPOKU U NOPAAOK BbINOSIHEHUS
aAMMHUCTPATUBHbLIX Npoueayp (AencTBMin), 0COGEHHOCTU UX BbINOJIHEHUS C
y4yactnem MKY M®L n B anekTpoHHou chopme

3.1. NepeyeHb aaMUHUCTPATUBHbLIX Npoueayp, BbINONHAEMbIX B npouecce
npeaocTaBrieHUss MyHULUNAaNbHOWU yCIyru

3.1.1. TlpepoctaBneHve MyHUUMNaAnNbHOW YCnyrn BkMwyYaeT B cebs cnegywouwme
agMWHUCTPaTUBHbIE NpoLeaypbI:

1) Nnpuem u pernctTpauus 3asiBrneHns 1 npunaraembix K HeMy JOKYMEHTOB;

2) obpaboTka U NpegBapuUTENbHOE PACCMOTPEHUE 3asdBMNEHUS U MpunaraemMblX K HEMY
AOKYMEHTOB;

3) npuHATME peweHus O npegoctaBneHun (06 oTkasze B NpeaocTaBrEHUN)
MYHULUNANbHOW YCryru;

4) Bblgada (HanpasneHue) AOKYMEHTa, SABMSKLWEerocs pesynbTaToM npeaocTaBneHns
MYHULUNANbHOW YCIyru.

3.2. Npuem, pernctpaumsi 3assBNeHUA U JOKYMEHTOB, Heo6xoAUMbIX AN
npeaocTaBrieHUss MyHULUNANbHOW yCnyru

3.2.1. OcHoBaHMeEM ANs Hayana OCYLLECTBMEHUA agMWHUCTPATUBHOW nNpoueaypbl npu
obpalleHnn 3aaBuTens Ans MNOoNyyYeHUs MYHUUMNANbHOW yCnyru 4BnAeTcs MOCTynreHue
3a8BNeHNa N npunaraemblx K HEMY LOKYMEHTOB O MpeaoCTaBfeHUM MyHULMNAanbHOW YyCryru
(Banee — npnem 3asaBneHUs).

3.2.2. lNpuem 3aaBneHnss MOXeT OCYLLECTBNATLCS:

a) NocpeAcTBOM JIMYHOIO obpalleHna 3aaBuTens B YnpasneHue;

0) nocpeacTBOM NOYTOBOro OoTnpaBneHns Yepes Obwmn otaen AQMUHUCTPaLNK;

B) MOCPEACTBOM TEXHMYECKUX cpedcTB [MopTanoB rocygapCTBEHHbIX Y MYHULMMANbHbIX
ycnyr;

r) NOCpeacTBOM nn4HOro obpaweHus 3assutens 8 MKY MoLl;

3.2.3. lNpu noctynneHnn 3asiBNeHus N npunaraeMblX K HEMY LOKYMEHTOB MOCPeCTBOM
nnyHoro obpalleHnsa 3asesuTend B YNpaBneHue crneumanuct, OTBETCTBEHHbIA 3a MNpuemM U
perncTpauuio JOKYMEHTOB AEeNCTBYET B CrieayroLlen nocrneaoBaTeribHOCTH:

1) onpegensieT npegmeT obpalleHus;

2) yCTaHaBNMBaeT COOTBETCTBME JIMYHOCTU 3asBUTENSA LAOKYMEHTY, YAOCTOBEPSAOLLEMY
€ro NNYHOCTb;

3) NpoBepsieT  HanuuMe  OOKYMeHTa, yaocToBepstowero npasa  (NOSIHOMOYUSA)
npegcrasutens dwusnyeckoro nuua (B cnydae, ecnu C  3asiBfeHnem obpawjaetcd
npeacraBuTenb 3asaBUTens);

4) npoBepsieT 3asdBfieHNne Ha Hanuune NoAYUCTOK, MPUMMUCOK, 3a4EPKHYTBIX CMOB U UHbIX
HEOroBOPEHHbIX WUCMpPaBreHnn, Cepbe3HbIX MOBPEeXOAeHUN, He MNO3BONAKWUX OAHO3HAYHO
NCTONKOBaTb coaepXaHne OKYMEHTOB;

5) npoBepsAeT Hanuuue npunaraemMblX K 3asiBMIEHUIO [OOKYMEHTOB Ha COOTBETCTBUE
NepeyvHio JOKYMEHTOB, NPenyCMOTPEHHbIX MYHKTOM 2.7.1 HacTodAwero agMMHUCTPATUBHOIO
perrnameHTa;



6) B 3aaBneHnn (Ha obpaTHOW CTOPOHE) OTMEYaeT KONMMYECTBO MPUHATLIX OOKYMEHTOB,
NOSINCTHO;

7) NnpucBanBaeT perucTpauuoHHbIN  HOMep  3adBfeHulo, pacnedvatbiBaeT B 2-X
aK3emnnapax, NoannceLIBaeT opurMHas n Konuio;

8) Konuto 3asBNeHns BblOaET 3asiBUTENIO, N0 POCNNCH B 1-OM 3K3eMnisipe 3asiBreHns.

3.2.4. Pernctpauuss 3asdBneHus cneumanuctom YnpasneHus OCYLLEeCTBNAeTcAa nyTem
BHECEHNS COOTBETCTBYIOLLMX CBEAEHNI B XXypHan perucrpaumm obpalleHumin o npegocTaBneHmm
MYHULMMNANbHON yCnyru un (Mnu) B MIHOPMaLMOHHYO cucteMy AOMUHUCTPaLUN B COOTBETCTBUN
C NOpPSAKOM AeNonpou3BOACTBa, YCTAHOBNEHHbIM AOMUHUCTPaUNEN.

3.2.5 MakcmanbHoe BpeMsi npuemMa v permcrTpaumm 3asBreHmst npu NM4HomM obpalleHum
3asBUTENS He JOIMKHO NpeBblwaTth 15 MUHYT.

3.2.6. lpn nony4yeHnn 3asiBNEeHUS U JOKYMEHTOB MNOCPEeACTBOM MOYTOBOrO OTMNpaBlieHUs,
cneumanmct O6wero otaena AAMUHUCTPALMX NPUHUMAET NakeT AOKYMEHTOB U PErMCTPUPYET B
ycTaHoBMNeHHOM nopsagke. [lepejaya nakeTa nMPUHATBIX  JOKYMEHTOB B YNpaBneHue
OCYLLIECTBMNSAETCH He No3dHee, YeM 3a 4Yac A0 OKOHYaHWst pabodero gHA, OHA ero nosyvyeHus B
O6wem otaene AgMUHUCTpaLUUN.

3.2.7. PesynbTatoM MWCMNOSIHEHMS aAMUHUCTPATMBHOM Mpouesypbl MO npuemMy W
pernctpauumn naketa AokymeHToB B O6wem oTaene AMUHUCTpauUMM SIBNAeTCA nepefada
AOKYMEHTOB COTPYAHWKY YNpaBneHusi, OTBETCTBEHHOMY 3a MpefocTaBfieHne MyHUUmunasbHON
yCnyru.

3.2.8. MakcumanbHbIA CPOK OCYLLECTBEHNA afMUHUCTPATUBHOW Npoueaypbl No npuemy,
perncTpauuun n nepegadve naketa AOKYMEHTOB B YNpaBreHne He MOXeT NpeBbIlWaTth 2 AHEN.

3.2.9. Peructpaumsa 3asBneHus B YnpasfieHUMU, MOMYYEHHOro MOCpenCcTBOM MOYTOBOMO
oTnpaeneHns 4epesd OOWUN oTaen AOMUHUCTPaAUMMK, OCYLLECTBMSETCA B CPOK, He
npesblwawwmn 1 gHA OT AaTbl NOCTYNNeHus naketa [AokymeHToB B O6wwin otgen
ALMUHUCTpauun.

3.2.10. MNpun nony4yeHnn 3adBNeHUs N JOKYMEHTOB NOCPEACTBOM NMOYTOBOrO OTNpaBneHus
crneumanucT YnpasneHusi, OTBETCTBEHHbIN 3a NPUEM U perncTpaumio 3asiBfieHUN U JOKYMEHTOB,
OCyLlecTBNsSeT AeNCTBUS COrfacHo NyHKTY 3.2.3 HacTOALWEro agMMHUCTPaTMBHOIO pernamMeHTa,
KpoMe OeNCTBUN, NpeayCMOTpeHHbIX nognyHktamn 2, 3 n 8. Nocne pernctpauum B YnpasneHuu
3asBneHns, nonydeHHoro 4epe3 OOWMM oTaen AAMUHUCTPAUUKM, KOMWUSA 3asaBfEHUd C
perncTpauoHHbIM HOMEPOM HarnpaBnsieTcs 3asiBUTENI0 COTPYAHUKOM YNpaBreHusl 3aKasHbIM
NoOYTOBbIM OTMApaBfeHneM (C yBeOOMSIEHMEM O Bpy4YeHMU) B TeyeHue 2 AHen OT AaTbl
perncTpauuun 3asBneHus B YnpaBneHuu.

3.2.11. Cnocobom hukcaumm UCNONHEHUS agMUHUCTPATMBHOM Npoueaypbl Mo npuemy m
perncTpauumn 3asBneHnsa ABnseTcs BHECEeHWe CBEAEHUIN B XXypHan pernctpauum obpalieHun 3a
npegocTaBfieHMEM MyHUUMNANbHOM Yycryrn B YnpaBneHuu U (unv) B COOTBETCTBYIOLLYHO
MHOPMALNOHHYIO cucTeMY AAMUHUCTPALUMN.

3.2.12. Peructpauus 3asBrieHusi, NOIy4YEHHOro B 3MEeKTPOHHOM hopMe 4epes [MopTansl
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCMYr, OCYLLEeCTBNSAETCA CneumannuctoM YnpaBrneHus He
nosgHee 1 [OHs, cnefywowero 3a AHeM peructpaumMm Ha [lopTanax rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.213. B MKY MO®Ll npvem [OKYMEHTOB OCYLLECTBNSETCSs MNOCPeaCTBOM JIMYHOIO
obpalleHna 3aaBuTens.

3.2.14. Tpn NOCTyNneHUn 3asBfeHUs U NpunaraeMblXx K HeMy [LOKYMEHTOB cneuuanuct
MKY M®L, oTBeTCTBEHHbIM 3a nNpUeM U perucTpaumio  OOKYMEHTOB [OeWcTByeT B
nocrnenoBaTenbHOCTH, YKa3daHHOM B M. 3.2.3 HacTosALWero agMMHUCTPaATUBHOMO perfiaMmeHTa.

3.2.15. lpun OTCYTCTBMM OOHOIO U3 LOKYMEHTOB U CBEAEHUN, NPedyCMOTPEHHbIX MYHKTOM
2.7.1 HacTosIWEero agMUHUCTPATUBHOIO perflaMeHTa KOHCYNbTUPYET 3asiBUTENS O TOM, Kakue
AOKYMEHTbl Heobxoaumo npeactaBuTb Ans OPOpMIIEHMS 3anpoca O nNpeaocTaBneHnn
MyHUUMNANbHOW ycnyrn. B aTom crniyyae 3asiBeHMe He perncTpupyetcs U LOKYMEHTbl He
NPUHMMAIOTCA 0O YCTPAHEHUS 3asBUTENEM BbISIBIIEHHbIX HEAOCTATKOB (HapYyLUEHWI).



3.2.16. MakcumanbHOe Bpemsi npuemMa 3asaBrieHna 1 npunaraemblX K HeMy OOKYMEHTOB
npy NM4HOM obpalleHnmn 3aaBUTeNa He AOSMKHO NpeBbIWaTh 15 MUHYT.

3.2.17. Peructpaumsa 3aaBneHusi, npuHaToro pabotHmkom MKY M®L] ocywectenseTca B
aBTOMaTU3NPOBAHHOW CUCTEME YNpaBreHns AeATeNbHOCTbI0 MHOrOQYHKLMOHAIbHbBIX LEHTPOB
MockoBckon obnactu (ganee - AUUC M®LL) B cooTBeTCTBMM C PyKOBOACTBOM MOSib30BaTENS
ANC MolU. B otcytctBum AUIC MOLL peructpaumsi 3asiBNeHUss OCYLLECTBNSETCS MyTeEM
BHECEHNS COOTBETCTBYIOLLMX CBEAEHUI B XypHan perucrtpaumm obpalleHmi o npegoCcTaBneHnm
MYHULUMMNANbHOW YCryrm B COOTBETCTBMM C MOPSLAKOM [Oeronpou3BOACTBA, YCTAHOBMEHHbLIM
AomuHuctpauuen n MKY MOLL.

3.2.18. Peructpauus 3aasneHus n gokymeHtoB B MKY M®L| ocyuwlectBnserca B AeHb
obpalleHnsa 3aaBuTens.

3.3. O6paboTka u NnpegBapuUTeNbHOE PAaCCMOTPEHME 3aABIEHNA U NpUnaraeMbix K
HeMy AOKYMEHTOB

3.3.1. OcHoBaHMeM Ans Havana WCMNONHEHUS agMWHUCTPATMBHOM npouenypbl No
obpaboTke ¥ npeaBapuUTENIbHOMY pPaCCMOTPEHUIO 3asiBIeHUS W npuraraembliX K Hemy
AOKYMEHTOB SIBMSIeTCA MNOCTYMNneHne 3asiBNEeHns W npunaraemMblX K Hemy [AOKYMEHTOB B
YnpasneHue.

3.3.2. HavanbHuK YnpasneHna nepeaet 3asiBfieHMe 1 npunaraemMmble K HeMy OOKYMEHTbI
3aMecTUTENI0 HavanbHWKa YnpaBreHus, KOTOpbIN HanpasnseT ux crneunanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBfeHne MyHULUMNanbHOW yCnyru.

3.3.3. Cneumanuct YnpaBrneHus, OTBETCTBEHHbIA 3a MpeaocTaBrieHne MyHULMNasbHON
yCInyru, OCyLecTBNSAET crieayolime AencTBUS:

1) npoBepsieT KOMMNMEKTHOCTb NpuriaraembliX K 3asiBieHU0 JOKYMEHTOB Ha COOTBETCTBUE
nepeyHssM  OOKYMEHTOB, MpPefyCMOTPEHHbIX nyHkTamn 2.7.2 wn 2.8.1 HacTosdLero
aZiMUHUCTPATUBHOIO perfiaMmeHTa;

2) npoBepsAeT 3asBfeHVe U npunaraemble K HeMy AOKYMEHTbl Ha Hanuyne MOAYMCTOK,
NPUNUCOK, 3a4E€PKHYTbIX CIOB N MHBIX HEOrOBOPEHHbLIX UCMIPaBMEHNN, Cepbe3HbIX MOBPEXAEHUN,
He NO3BONAKLWNX OAHO3HAYHO UCTOSKOBATL UX COAEPXKaHNE;

3) NpoBepseT 3asiBrieHMe U npunaraemMble K HeMy AOKYMEHTbl Ha Hanudme OCHOBaHWN,
npeaycMoTpeHHbIX NyHKTOM 2.10.1 HacToALWero agMMHUCTPATUBHOIO perfnamMeHTa;

4) Npy yCTaHOBMNEHWUW HanM4Ynsa O4HOro M3 OCHOBaHUKW, NPeayCcMOTPEHHbIX NyHKTOM 2.10.1
HacTosIlLlero  agMUMHUCTPATMBHOIO  pernaMmeHTa,  paspabatbiBaeT  NPOEKT  nucbma
AOMUHUCTpaumMn o6 OTkase B NMpedocTaBfeHun MyHUUMNanbHOW YCryru, HanpaengeT ero Ha
noanncb OOSMKHOCTHOMY nuvuy AAMUHUCTpaUMM UM OencTByeT B Nopsgke, YCTaHOBIEHHOM
HacCTOSLWMM aAMUHUCTPATUBHBIM perfnameHToM;

5) npu ycTaHOBNEHUM OTCYTCTBUS BCEX OCHOBAHWU, MPEeAyCMOTPEHHbIX NMyHkTom 2.10.1
HacTosLLero agMMHUCTPaTMBHOIO pernamMeHTa, hopMmpyeT 1 HanpasnseT MeXBeAOMCTBEHHbIE
3anpocbl B COOTBETCTBUM C MNepeyHeM [AOKYMEHTOB, He NpeAcTaBrfieHHbIX 3asiBUTENEeM Mo
cOBCTBEHHOM MHMUMATUBE, HO HeobxoauMbix U obaAs3aTenbHbIX ON9  NpegocTaBreHus
MYyHULUMMNANbHOW yCnyru (aanee — HegocTalowmne OKYMEHTbI), KOTOpble noanexat Nony4yeHuto
nocpeacTBOM MEXBEAOMCTBEHHOIO MHAPOPMALIMOHHOIO B3auMOOENCTBUS;

6) B criydae Hanuyus nOSIHOro KOMMJSIeKTa AOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTamu
2.7.2 n 2.8.1 HacToAWEro agMUHUCTPATUBHOIO pernaMmeHTa, n Npu OTCYTCTBUWN BbISIBIEHHbIX B
xoge npeaBapuTernibHOr0 pPacCMOTPEHUS 3adBMNEeHUs U npunaraeMblX K Hemy [OOKYMEHTOB
OCHOBaHWN [Onsi OTKasa B MNPedoCTaBfiEHMM  MyHUMUMMNANbLHOW  yCryrn, nepexoauTt K
OCYLLECTBMEHNIO afMUHUCTPATUBHOWN npoueaypbl N0 NPUHATUIO peLleHns O npeaocTaBrieHun
(06 oTkase B NpeadoCcTaBneHUn) MyHULMNANbHOW YCNyru.

3.3.4. MakcumarnbHbI CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHOW npouenypbl No 06paboTke u
npegBapuTernibHOMY PaCCMOTPEHUIO 3asBNEHUSA N NpuniaraemblX K HEMY JOKYMEHTOB HE MOXeT
npesbiwaTtb 8 gHEN.



3.3.5. Pesynbtatom WCNOMHEHUA aaMUHUCTPATUMBHOW npoueaypbl no obpaboTke wu
npegBapuUTenbHOMY PacCMOTPEHUIO 3asBNEHNA U NMpunaraeMblX K HEMY JOKYMEHTOB ABMNSETCS:

1) nepegaya npoekta nucbMa AgMuHUCTpaumm 06 OTkase B NpedocTaBrieHun
MYHULUMMNANbHOW YCNyrM Ha NoANUCb JOIMKHOCTHOMY Ny AOMUHUCTpaUnu;

2) nepexof K OCYyLLEeCTBNEeHUI0 agMUHUCTPATUBHOW npouenypbl NO NPUHATUIO PELLEHUS O
npegoctasneHmm (06 oTkase B NpeaoCcTaBfeHMM) MyHULMNANbHOM YCYrIn.

3.3.6. [lpu obpaweHun 3aaBuTens 3a MNOMNyYEeHUEM MyHULMNANbHON ycryrn B
anekTpoHHou cdopme creumanuct ObLero otTaena HanpaenseT Ha COOoTBETCTBYOLWMIA [MopTan
rocyAapCTBEHHbIX W MYyHUUMNANbHbLIX YCNyr MOCPEeACTBOM TEeXHUYECKUMX CpeacTB CBS3M
yBeJOMfIEHNne O 3aBepLUEHUN UCMOSHEHUS agMUHUCTPATMBHOW Mpoueaypbl no obpabotke u
npegBapuUTenbHOMY PacCMOTPEHUIO 3asBNEHNSA U NpurnaraemMblxX K HEMY JOKYMEHTOB.

3.3.7. Cnocobom cukcaumm peaynbtata UCNOMHEHNA agMUHUCTPATUBHOM Npoueaypbl no
obpaboTke 1 npegBapuTENbHOMY PACCMOTPEHWUI0 3asiBNeHUss WM MpunaraemblXx K Hewmy
AOKYMEHTOB SIBMSieTCS NOAroTOBKa OAHOro M3 creayroLwmnx AO0KYMEHTOB:

1) 3aknoyeHre 06 OTCyTCTBMM (HanMMyMu) OCHOBaHUM ANs OTKasa B MNpedoCcTaBneHuM
MYHULMMNANbHON YCNyru;

2) NpoekT nucbMa 06 oTkase B NpefocTaBneHnn MyHULMNATbHOW YCIyri.

3.4. MpuHATUE pelieHMA O npeaocTaBneHun (06 oTkase B npeaocTaBreHUN)
MyHUUMNarbHOM YCNYyru n noaroToBKa pesynbTraTta

3.4.1. OcHoBaHMEM ANs Havyana agMUHUCTPaATMBHOW Mpouenypbl ABNAETCS NOCTynneHne
B YnpaBneHue 3asiBfieHNd W [LOKYMEHTOB O MpefoCTaBleHUun MyHULMNansHOW YCIyru.
CoTpygoHuk YnpaBneHusi, OTBETCTBEHHbIM 3a MpedocTaBneHne MyHULMNanbHOW  YCryru
nposepsieT MNOCTYNVBLUUK B YNpaBneHne nakeT OOKYMEHTOB Ha Hanuyue wunuM OTCyTCTBUE
OCHOBaHW Ons OTKasa B NpefoCTaBfeHUn MyHUUMNanbHOW YCIyry, YKasaHHbIX B NyHKTe 2.9
HacTosILLero agMMHUCTPaTMBHOIO perfnamMeHTa.

3.4.2. B cny4ae OTCyTCTBMS OCHOBaHUM AN OTKasa B NpefocTaBneHun MyHULUNanbsHON
ycryru B TedeHue 3 gHeun nocne perncrpaumm naketa 4OKYMEHTOB, popMynvpyeT HavyanbHUKY
YnpaBneHusa npegnoxeHus Ons NPUHATUS pelleHns 06 okasaHun 3asBUTEN0 MyHULMNANbHOW
ycryru u npeacTaBnseT eMy ans pacCCMOTPEHUS.

3.4.3. HavanbHuK YnpaBneHusa B TeyeHne 3 gHEN paccMmaTpuBaeT NakeT LOKYMEHTOB U
NoAroTOBMEHHbIE NPEAnoXeHUs ONs NPUHATUS pelleHna O npefocTaBfeHuM MyHULUMNansHOM
yCnyru W HanpaensieT WCMNOSMHUTEN0, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata
npefoCcTaBfieHnUss MyHUUMNANbHOW ycnyrn (ganee — UCNOSHUTENb), NopyvyeHne O NoaroToBke
npoeKkTa pesynbTaTta NpefoCcTaBneHns MyHUUunanbHon ycnyrm (noctaHoBneHms PykosoauTens
AOMWHUCTPaALMKN O pa3peLleHnn Ha BCTynreHne B bpak).

McnonHuTtenb B TeyeHne 3 OHEN OCYLLEeCTBNAET cneayowmne AencTsus:

- ohopMnSAeT NPOEKT pesynbTaTa NpeaocTaBneHns MyHULMNanbLHON yenyru;

- NpeacTaBnsieT NPOEKT pe3ynbTaTta OkazaHus MyHUUUNanbHOW YCnyriu Ans cornacoBaHus
n yteepxaeHus Pykosogutenem AgmuHuctpauum B O6wunn otaen AAMUHUCTpaumu.

3.4.4. locne pernctpauun pesynbTata nNpPeaocTaBleHNs MYyHUUMNANbHOWM YCIyrn B
obwem otgene AgMUHUCTpauMm pes3ynbTaT HanpasfsieTca COTPYAHWKY  YNpasreHus,
OTBETCTBEHHOMY 3a Bbla4y JOKYMEHTOB.

3.4.5. Kputepuem, ans NnpuHATUS peLLeHnNs O Bblgaye paspeLLeHns Ha BCTynneHne B bpak
ABMSETCA Hanuune OOKYMEHTOB, yKadaHHbIX B MyHKTe 2.9. HacTosWwero agMuUHUCTPaTUBHOIO
pernameHTa, B T.4. NOATBEPXOAKOLWMX OCOOble 06CTOATENBCTBA ANS Bblgayu paspeLlleHns Ha
BCTynneHue B bpak.

3.4.6. Pe3ynbTaToOM BbINOSIHEHUS aAMUHUCTPATUBHON Npoueaypbl SIBASIETCA paspeLleHne
Ha BCTynneHue B Gpak nvuam, OCTUrIMM Bo3pacTa LwecTHaguaTtu net, nubo permctpaums B
COOTBETCTBYHOLLEM XypHane YnpaBneHusi NMCbMEHHOro yBeaoMseHus o6 oTkase B Bblgade
Takoro paspeLueHnsi, opopMmneHHOro Ha BymMaXHOM HOCUTEne UNu B 3NEKTPOHHOW dopme B



COOTBETCTBUM C TpeboBaHNSIMN OENCTBYHOLLENO 3aKOHOAATENbCTBRA.

3.4.7. lpn obGpaweHnn 3aaBuTens 3a MONyYEHUEM MyHUUMNANbHOW YCnyrm B
9NeKTpoHHOM opMe YnpaBneHne HanpaeBnseT Ha [lopTanbl rocyaapCTBEHHbIX U
MYHMUMNANbHbLIX YCINyr, NOCPeACTBOM TEXHWYEeCKMX CPencTB CBs3M, YBeAOMIIeHME O
3aBEPLUEHNM  UCMOMNHEHUS aAMUHUCTPATMBHOWM Mpouedypbl C yKasaHMeM pesynbTaTta
OCYLLIECTBIEHNS aAMUHUCTPATUBHOW NpoLeaypbl.

3.4.8. Cnocobom chmkcaumm pesynbrata BbiNOSIHEHUA agMUHUCTPATUBHOW npoueaypbl, B
TOM yuncne B MHOOPMALMOHHOM cucteme AOMUHUCTPALMK, SIBNSIETCA NPUCBOEHMNE pe3ynbTaTty
npeaocTaBnNeHnsa MyHMLMNANbHOW YCyrn COOTBETCTBYIOLLETO PErMCTPALMOHHOIO HOMeEpa.

3.5. Bblaavya AOKyMeHTa, AABMSIOLWErocs pe3ynbTaToM NpefocTaBreHuns
MYHULMNanbLHON ycnyru

3.5.1. OcHoBaHMeM pgns Hayana agMUHUCTpPaTMBHOM npouedypbl MO Bblgade
(HanpaBneHun) OOKyMeHTa SBNAETCHA Hanuune paspelleHns Ha BCTynreHue B Opak nuuam,
AOCTUMLUMM BO3pacTa LWecTHaguatn net; nubo yBegomneHuss o6 oTkase B paspelleHuM Ha
BCTynneHne B Opak nuuam, OOCTUrWIMM BO3pacTa wWwecTHaguatu neTt (ganee —pesynbTaT
npegocTaBfeHns MyHULMNAIbHOW YCryrn).

3.5.2. Bblgaya pesynbTata npegocTaBreHna MyHULMNanbHOW YCIyrn OcCyLlecTBRsieTcs
cnocobomM, YyKasaHHbIM 3asBUMTENEeM B 3asBfEeHMM TMpu  €ero nogade Ha nonyyeHune
MYHUUMNANbHOW YCryru, B TOM YuCre:

- Npy Nn4YHOM obpaLLeHnn 3aaBuTens B YNpaBneHuu;

- Npu NIM4HOM obpalleHumn 3assutend B MKY MoL;

- NOCpenCTBOM MOYTOBOrO OTMPaBfieHMs C YyBeOOMSIEHMEM O BpPYYEeHUW Ha agpec
3as1BUTENS, yKa3aHHbIN B 3adBNeHUH;

- Yyepes NUYHbIM KabuHeT Ha NMopTanax rocyaAapCTBEHHbIX U MyHULMNANbHBIX YCIYT.

3.5.3. B cnyyae ykasaHus 3aaBuTenemMm Ha nonydeHue pesynbtata B MKY MOL,
COTPYAHWK YNpaBneHusi HanpasnseT pes3ynbTaT nNpefocTaBfeHns MyHUUUNanbHOW YCnyru B
MKY Mo®Ll ¢ nomoLbto kypbepckon crykbbl MKY MO®L| B CpoK, yCTaHOBMNEHHbLIN B COrfalleHunu,
3akniyeHHoM mexagy AamuHuctpaumen n MKY MOL|, HO He no3gHee 2 OHeW nocrne ero
peructpauuu B YnpasneHum.

3.5.4. Bbigava (HanpaeneHue) pesynbTaTa npeaoctaBneHnsa MyHuumnansHon yenyrn MKY
M®L] ocyuwiecTBnaeTCa He NO3AHEE OHSA Cneayowero 3a AHEM NOMyYeHNsa JOKYMEHTa.

B cnyyae HesBKM 3asBuUTENns B TeyeHuMe 2 OHeW OT faTtbl perncrpaumm pesynbTaTta
npegocTaBneHns  MyHuuunansHou ycnyru B YnpasneHve wunu MKY MOLU, 3aasutens
yBegoMnseTcsa no TenedoHy, YyKkasaHHOMY B 3adBfEeHMM, O HanpasfeHun pesynbrata
npegoCTaBeHns MyHULMNANbLHOW YCryrM nocpefcTBOM MOYTOBOrO OTMPaBfEeHUs Ha ajpec
3aaBUTENS, yKas3aHHbIN B 3asiBfIEHUN, B CPOK He No3aHee cneaytowero paboyero aHs.

3.5.5. Tlpn obpaweHnn 3asgBuTtena 3a MoONydYeHeM MyHUUMNAnbHOW Yycnyru B
3MEKTPOHHOW (bopme COTPYAHMK YNnpaBneHus (onepaTop) HanpaensieT Ha COOTBETCTBYHOLLMI
MopTan rocygapCTBEHHbIX WM MyHMUMNANbHBIX MNOCPEACTBOM TEXHUYECKUX CpeacTB CBS3U
yBeOMSIEHNE O 3aBEpPLUEHUN WUCMOSNTHEHMS agMUHUCTPATMBHOM npouenypbl C yKasaHueMm
pesynbTaTa OCyLLEeCTBIEHNS aaMUHUCTPATMBHOM NpoLenypbl.

3.5.6. MakcumarnbHbIN CPOK BbINOSTHEHUS agAMUHUCTPATMBHOW Mpoueaypbl Mo Bblaade
(HanNpaBneHuD) [OKYMEeHTa, SABMSAIOLWErocs pesynbtaToM MNpefoCTaBNeHus MyHUUMNanbHOm
ycryru, He npeBblWaeT 2 AHen OT AaTbl ero NocTynneHnsa cneuyvanucty Ynpasnenna unn MKY
M®Ll, oTBeTCTBEHHOMY 3a Bblgayy AOKYMEHTA.

3.5.7. PesynbTtaTOM aaMWHUCTPATUBHOM npoueadypbl MO Bblgade (HanpasBreHuto)
AOKYMEHTa, sBMseTCa Bbldaya (HanpaBneHue) 3adBUTENO OOKYMEHTa, SABNSAOLErocs
pe3ynbTaTtoM npeaocTaBfieHUss MyHULMNANbHON YCIyri.

3.5.8. Cnocobom chmkcauumn pesynbtata BbINOHEHUA aAMUHUCTPATMBHOW npoueaypbl no
Bbldaye (HanpaBneHuio) [OKYMEHTa, SBMAKOLWErocsa  pes3ynbTaToM  NpeaoCcTaBreHus



MYHUUMNANbHOW  YCIyrn, S$BMSETCA BHECEHWEe COOTBETCTBYIOLNX CBeOEeHUA B XypHan
perncTpauumn ncxogsen KoppecnoHaeHUnn ¢ JaTon nonyvyeHns 3asButenem AoKyMeHTa u ero
noanucklo, a Takke B MHPOPMaLMOHHYO cuctemy AgMmuHuctpauumn nnm MKY MoL.

3.5.9. lMocne ycTtpaHeHust OBCTOATENBCTB, MOCAYXMBLUMX OCHOBaHMEM [fs OTkasa B
npeaocTaBNeHNn MyHULMNANBHOW YCNyrn, 3asiBUTENb UMEET NpaBo MOBTOPHO 0bBpaTtuTbCA 3a
nonyyYyeHnem MyHULMNansHON yCnyru.

3.6. bnok-cxema npeaocTtaBneHUsa MyHUUMNanbLHOM yCnyrm

Brok-cxembl NpefoctaBrneHns MyHuuMnanbHOW ycnyru B YnpasneHun un MKY MoL
npeacraBneHsl B npunoxeHun 3.1 n 3.2.

IV. Mopsnok n hopmMbl KOHTPONA 3a UCMOSTHEHMEM aAMUHUCTPATUBHOIO pernamMeHTa
npeAocTaBneHUss MyHULMNanbHOW ycnyru

4.1. NMopsaaok ocylecTBNEeHUA TeKYLLero KOHTPOosA 3a cobnoaeHnemM u
MCNOJSIHEHMEM OTBETCTBEHHbLIMU AOSHKHOCTHLIMU UL AMU NOSIOXEHUN
aAMUHUCTPATUBHOIO perfiaMmeHTa

4.1.1. TekylwiMn KOHTPONb 3a COGMOOEHMEM N UCMOMHEHNEM MOSIOXKEHUN pernameHTa u
WHBbIX HOPMAaTUBHBLIX MPAaBOBbLIX aKTOB, yCTaHaBnMBalwLWmMX TpeboBaHWSA K nNpefoCcTaBeHUto
MYHULUMMNANbHOW YCMyrK, OCYLECTBSAeTCa [OOIDKHOCTHbIMU nuuaMu, OTBETCTBEHHbIMU 3a
opraHusaumio paboTbl N0 NPeAOCTaBEHNIO MYHULMNANTbHOW YCIYT.

4.1.2. TeKywmin KOHTPOSMb OCYLLUECTBNSAETCA MyTeM npoBeAeHUss OTBETCTBEHHbIMU
AOJDKHOCTHBIMU NMUaMM CTPYKTYPHbIX noapasgeneHnn AOMWHUCTPaUMKM, OTBETCTBEHHBbIX 3a
opraHusauuto paboTbl N0 NPeaoCTaBEHUIO MyHULUMMNANbHOW YCNyru, NPOBEPOK cOBnoaeHnsa u
WCMONHEHNS  MONOXEHWA  perfnamMeHTa W WHbIX  HOPMAaTMBHbIX  MPaBOBbLIX  aKTOB,
yCcTaHaBnmBatoLwmx TpeboBaHus K NpeaoCcTaBneHnio MyHULMNAanbLHOW YCyri.

4.2. Mopsaok n nepuoaNYHOCTb OCYLLECTBNEHUS NNaHOBbIX U BHENNAHOBbIX
NPOBepPOK NOJSIHOThI U KaYecTBa NpeaoCTaBreHNss MyHULUMNANbLHOW ycnyru

4.2.1. KOHTpONb 3a MNOMHOTOWN M KayeCTBOM NpeAoCTaBfieHUs MyHULMNANbLHOW YCryru
ocyLlecTBngeTcs B popmax:

1) npoBeAeHNs NNaHOBbLIX NPOBEPOK;

2) paccmoTpeHnss  xanob Ha  pgenctBus  (6e30encTBME)  OOSMKHOCTHBIX — Nv,
MYHUUMNAaNbHbIX criyawux Ynpasnenua nnu MKY MOLL, oTBeTCTBEHHbIX 3a npegocTaBreHme
MYHULMNANbHOW YCRyrn.

4.2.2. B uenax ocywecTBAeHNA KOHTPOSs 3a MOSIHOTOM U KayeCcTBOM NpeaoCTaBlieHus
MYHUUMNANbHOM YCNyrn NpOBOAATCA MNMAaHOBbIE W BHEMMaHoBble npoBepku. [Mopsagok u
NepuUoanYHOCTb OCYLLECTBIIEHNSA MSIAHOBLIX MPOBEPOK YyCTaHaBfMBaeTCA nraHoM paboTbl
YnpaBsnenusa. [lpy npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSI3aHHble C
npegocTaBfieHMEM MyHUUMNANbHOW YCryrn (KOMMSEKCHbIE MPOBEPKM), NN OTAESbHbIN BONPOC,
CBSI3aHHbIMA C NpeaoCTaBNeHNEM MyHULMNANbHON yCrnyrn (TemaTndeckme nposepkun). MNMposepka
Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Kanobe 3asButensd.

BHennaHoBble nNpOBEPKM NPOBOOATCA B CBSA3M C MPOBEPKOM YCTpPaHEHUs paHee
BbISIBIEHHbIX HapyLEeHUN agMWHUCTPATMBHOINO perfnamMeHTa, a Takke B Ccriydae nosfydeHus
Xanob 3aaBuTenen Ha pgeunctBua  (6esgencTBMe)  OOMKHOCTHBIX vy YNpasneHus,
OTBETCTBEHHbIX 3a NpefocTaBneHne MyHULMNansHOM yCnyru.

4.3. OTBeTCTBEHHOCTb AO/MKHOCTHbIX JIUL, MYHUALMNANbHbIX CIYyXalux
AaMmuHucTtpauum u cotpyaHukoB MKY M®L 3a peweHunsa u aencreus (6esgencreme),



npuMHUMaeMble (OcyllecTBNsieMbie) B XxoA4e NpeAoCTaBNeHUs MyHULUNANbHOW YCIyru.

4.3.1. To pesynbTataMm MNPOBEAEHHbLIX MNPOBEPOK, B Clyyae BbISABMEHUS HapyLUeHUN
cobnogeHna nonoKeHUn pernamMeHTa, BUHOBHbIE OOMMKHOCTHblEe nuua YnpaenenHus un MKY
MO®Ll HecyT nepcoHanbHyi0 OTBETCTBEHHOCTb 3a pelleHus u genctsua (6esgencrtsue),
npuHMMaemble B Xoae NpefocTaBeHns MyHUUMNanbHOW yCnyru.

4.3.2. [lepcoHanbHad OTBETCTBEHHOCTb AOSMKHOCTHbIX nuy Ynpasnenus, MKY Mol
3aKpenndeTca B OOJDKHOCTHbIX — perfiaMeHTax B COOTBETCTBMM C  TpeboBaHUsSMHK
3akoHogaTtenbcTBa Poccuiickon degepaumm n 3akoHogaTensctea MockoBckon obnacTu.

4.4, MonoxeHus, xapakTepusyrowme Tpeb6oBaHUA K NOPAAKY U (hopmam
KOHTPONA 3a NpeaocTaBreHneM MyHULUNansHOM ycnyru, B TOM YMUCIe CO CTOPOHbI
rpaxaaH, ux o6 beguHEeHUn N opraHnsayum

4.4.1. KoHTponb 3a npeaocTaBfeHMEM MyHUUMNANbHOW YCnyru, B TOM u4ucCne CO
CTOPOHbI rpaxgaH, WX obbeauHEeHWn U opraHuM3auui, OCYLLEeCTBASEeTCHS NnocpencTBOM
nyénukauun ceegeHnn o geatenbHocTn YnpasneHna n MKY MOL, nonyyeHus akTyanbHOW,
NOfHON W OOCTOBEPHOW MHGOPMaUUM O NOpsAKe NpefoCTaBfeHuss MyHUUUNanbHOW yCnyru u
obecnevyeHnsa BO3MOXHOCTU gocyaebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. JlocynebHbIN (BHECYyAeOHbIN) NOPAAOK 06XanoBaHUsA peLleHun N AeCTBUN
(6e3pencTBUSA) OpraHOB MECTHOro camoyrnpaBrieHusl, opraHoB AgMUHUCTpaLUn
OAMHLOBCKOro MyHMLMNarbHOro panoHa, AOJMKHOCTHbLIX SIUL U MyHULUMNANbHbIX
cnyxawux AaMmmHucTpaumm, cotpyaHmkos MKY ML}

5.1. MpaBo noaaTb xanoby Ha peweHne U AencTBUs (6e3aencTBme) AOMKHOCTHbIX NUL,
MyHUUMNanbHbIX cnyxawmx AaMuHncTpauumn, cotpyaHmkos MKY MoLl

3aaBuTeENN MMEKT NpaBo Ha obXanoBaHWMe AENCTBUN UK 6e34encTBUS, AOIMKHOCTHbIX
My M- MyHUMUMNanbHbIX cnyxawmx AgMuHucTpaumm un cotpyaHmkoB MKY MOL, a Takke
NPUHUMAEMbIX UMW PeLUeHU Npu NPefoCTaBNEeHUMM MyHUUMNAnNbHOW ycnyrn B pgocyaebHom
(BHecygebHom) nopsiake.
5.2. NpeameT xanobbl

5.2.1. 3aaButenb MeeT NpaBo 0bpaTUTLCS C kanobon B crneayowmx cnyyasx:

1) HapyweHue cpoka peructpauumu 3anpoca 3adBuTenss O nNpegocTaBneHun
MYHULMNANbHOW YCNyrK;

2) HapyLleHune cpoka npefoCcTaBNeHns MyHULMNANbHOM YCNyru;

3) TpeboBaHMe Yy 3aaBMTENA [OOKYMEHTOB, He MNpeayCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbIMK akTamun Poccunckon ®eagepaumm, HopMaTUBHLIMWU NMPaBoBbIMK akTaMn MOCKOBCKON
obnactv, MyHMUMNANbHLIMA MNPAaBOBbIMM aKTaMu ANs NpeaocTaBfeHns MyHULMNanbHOM
ycnyru,

4) oTka3 B NpuemMe Yy 3asBUTENSA OOKYMEHTOB, NpeaoCTaBneHne KOTopbIX NpeaycMoTpPeHO
HOpMaTMBHbIMX MNpaBoBbiMM akTamu Poccuiickon dPepepauuun, HOpPMATUBHBLIMK MPaBOBbLIMU
akTamm MockoBckon obnactu, MyHUUMNanbHbIMW NPABOBbIMW akTamMu OfS NpeaocTaBreHns
MYHUUMNANbHOW YCAyru;

5) oTka3 B npegoCTaBneHMn MyHULMNanbHOW YCyri, eCrnv OCHOBaHWA NSl OTKa3a He
npeaycMmoTpeHbl degeparnbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMMI
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuirckon Pepepaumm, HOPMATUBHBIMU MNPaABOBbLIMU
akTamm MockoBckon 0bnactu, MyHMUMnanbHbIMU MPaBoOBbLIMU akTaMu;

6) TpeboBaHne y 3asBUTENs NnaTbl 3@ NPeaoCTaBNEHME MYHULMNANbLHOM YCMyrn, He
npegycCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinckon — depepaumn,



HOpPMaTUBHbIMA NpPaBOBbIMM akTamu MockoBckon obnacti, MyHUUMNanbHbIMA NPAaBOBbIMU
akTamu;

7) OTKa3 AOSMKHOCTHBLIX ML, MyHMUMNANbHbBIX CAyXawmx AAMUHUCTPAUUM U COTPYOHUKOB
MKY M®L|, B ncnpasneHnn paHee OOMYLIEHHbIX ONeYaToK U OLMOOK B BblAAaHHbLIX B pe3ynbTaTte
nNpeaocTaBNeHNs MyHUUMNAnNbHOM YCnyrM AOKYMeHTax Nubo HapylwleHue YCTaHOBMEHHOro
CpOKa BbIMOMHEHUS TaKNX UCNpPaBREHNNA.

5.3. JomxHocTHbIe nuua AamunHucTpaumm n MKY M®L, koTopbiM MOXeT ObITb
HanpaBrneHa xanob6a

Pykosoautens AgmuHucTpaumm OOWHLOBCKOrO MyHULMMAnNbHOrO panoHa, 3aMecTUTenb
pykoBoautens AgmuHuctpauun OAMHUOBCKOrO MyHUUMNanbHOro pavioHa u gumpektop MKY
ML,

5.4 Mopsaaok nogayu n paccMOTPEHUS Xanobbl

5.4.1. XXanoba nogaetca B opraH wnu CTPYKTypHOe noapasgeneHne AZMUHUCTpaLuumK,
HenocpeAcTBEHHO MNpenoCcTaBnAlLwWmMe MyHUuunanbHyto ycnyry mnm depes MKY MOLL, npwu
oKasaHuv MyHuumunansHon ycnyrn yepes MKY MoL.

5.4.2. JXanoba wmoxeT ObiTb npeactaBneHa B MNUCbMEHHOW OPME MNOYTOBbLIM
oTnpasfeHneMm, Npu IMYHOM NpUeMe 3asiBUTENS, a Takke B 3NEKTPOHHOM BUAE.

5.4.3. X)Kanob6a pgomkHa cogepxaTb:

- HauMMeHoBaHMe Y4yacTHuMKa npedoCTaBNeHUa YCnyrn, peweHna u  OenCTBUS
(6e3pencTBme) koToporo obxanytTcs;

- Ansa usnyeckoro nuua - pamunuio, UMsi, 0T4eCTBO (NPU HaNU4MM), CBEAEHUA O MecTe
XUTenbCTBa 3aaBUTENs, ONS PUOMYECKOro nuvua - HauMeHOBaHWe, CBedeHUs O MecTe
HaXOXAEeHWA 3anBUTENS;

- HOMep (HOMepa) KOHTAKTHOro TtenedoHa, agpec (agpeca) SMneKTPOHHOW MNoYTbl (Npw
HanNU4MM) N NOYTOBbLIN aapec, NO KOTOPbIM MOXET ObiTb HaNpaBneH OTBET 3asiBUTENIO;

- cBegeHns o6 obGxanyemom peweHun w  gencteum  (6e3pencteuM)  YyacTHuKa
npegocTaBfieHns ycnyru;

- JOBOAbl, HA OCHOBaHUN KOTOPbIX 3asBUTESb HE COrfaceH C pelleHneM Unn OencTBuem
(6e3pencTBneM) YyacTHMKa npegoctaBnenunsa ycnyrn. 3agasmutenemMm MoryT ObiTb NpeacTaBreHb!
AOKYMEHTbI (NpY Hanu4un), nogTeBepXKaatoLwmne OBOAbI 3asBUTENS, IO MX KONuu.

5.4 4. XKanoba moxeT ObITb NnogaHa 3asasutenem yepe3d MKY M®Ll. B atom cnydyae MKY
ML obecneumBaeT ee nepegady B AGMMHUCTPaUMIO (YNOMHOMOYEHHbIN Ha €e pacCMOTPeHne
opraH) B Mopsiike U CPOKWU, KOTOpble YCTaHOBMEHbI COrnalleHnemM O B3auMOAENCTBUM MeXOy
MKY M®L, n AgmumHucTpaumen, HO He no3gHee cnefywowero paboyero gHSA OT  AHSA
NOCTYNNEHUS Xanoobbl.

5.4.5. )Xanoba Ha HapyweHue nopsaka nNPeaoCTaBMEHUS MYHULMNANbHOM YCryru
cotpyaHukamn MKY MoL| paccmatpuBaetca gupektopom MKY MoL. [Ons oGxanoBaHus
peweHus pgupektopa MKY MOL| no panHon xanobe 3aaBuTenb BrnpaBe obpaTUTbCA C
COOTBETCTBYIOLEN Xanobon (3asiBNeHneM) K 3amMecTUuTento pykosBoauTens AOMUHUCTpaumn,
Kypupytowemy geatenbHocTe MKY MO®L. Mpu aTom cpok paccMoTpeHus xanobbl ncuncnseTcs
CO [OHA ee perucTpauum U HanpaerieHus AN pacCMOTPEHUS BbllLeyKa3aHHbIM JOSMKHOCTHbBIM
nmuomMm.

5.5. CpoKM paccMOTpeHUs XKanoobbl

5.5.1. XXanoba, noctynueasa 8 AamuHuctpauuio nnm MKY ML, noanexuT permctpaymm
He no3agHee crnegyroLlero paboyero AHA Co OHA ee NOCTYNNeHus.



5.5.2. XXanob6a, noctynuswas B YnpasneHne i MKY M®L|, nognexuTt pacCMOTPEHMUIO
YNOMHOMOYEHHbIM Ha 3TO AOMMKHOCTHBIM NULIOM, B TeYeHue NaTHaguatv pabovmx aHen co aHA
ee perucrpaumm, a B cnydyae oOOxanoBaHuWs OTKasa oOpraHa, npegocTaBnSALWero
MYHULUMNANbHYKO YCIyry, OOS/PKHOCTHOIMO Nuua opraHa, NpefoCcTaBnsiowero MyHUUMnanbHYyo
ycnyry, B npueme OOKYMEHTOB Yy 3asButens, nnbo B ucnpasneHnUn AOMNyLIEHHbIX ONevaTok u
ownBOK nnu B cnydae obxxanoBaHNA HapyLUEHUs] YCTAHOBNEHHOMO cpoKa TakMx UCMpaBlieHnn —
B TeYeHne Naty pabounx gHen co AHS ee perncrpauumu.

5.5.3. BHeceHne n3MeHeHUn B pesynbTaT MNpefoCTaBfeHus MyHULMNanbHOM YCnyrn B
Lenax mcnpaeneHnst OONYyLEHHbIX OnevyaTok M OwMboK ocywecTBnaeTca YnpaBrneHUeM WUnu
MKY M®L| (B 3aBUCMMOCTM OT TOFO KEM OHM AOMNYLLEHbI) B CPOK He Bonee 5 pabounx gHewn.

5.6. NepeyeHb OCHOBaHMM ANA OTKa3a UM NPUOCTAaHOBNEHUS PaCCMOTPEHUA
)anoobl

5.6.1. YNOMHOMOYEHHbIN Ha paccMoTpeHuMe xanobbl oOpraH oOTKasbiBaeT B
yAOBMNeTBOPEHUN anobbl B CreayloLwmnx cnyyasx:

- HanMyue BCTYNUBLLENO B 3aKOHHYIO CUIY peLleHus cyada, apduTpaxHoro cyga no xanobe
O TOM Xe npeaMeTe U Mo TeM e OCHOBaHUSAM;

- nogada »>anobbl NUUOM, MOSTHOMOYMNSA KOTOPOro He MOATBEpXAeHbl B nopsiake,
yCTaHOBIIEHHOM 3akoHoaaTenbcTBoM Poccunckon depepauuu;

- Hanu4uue pelleHns no xanobe, NPUHATOrO paHee B OTHOLLEHUW TOro Xe 3asaBuTens 1 no
TOMY Xe npegMeTy Xanobsbl.

5.6.2. YNONMHOMOYEHHbIN Ha paccMOTpeHue Xanobbl opraH BnpaBe OCTaBUTb Xanoby 6e3
oTBeTa B CrefyloLwux crnyyasax:

- Hanuuune B Xarnobe HeueH3YypHbIX NIMBO OCKOPOUTENBbHBIX BbIPAXXEHUW, Yrpo3 XXWU3HW,
3[0POBbI0 N NMYLLECTBY AOMKHOCTHOMO NULA, a Takke YreHOB ero cemMbi;

- OTCYTCTBME BO3MOXHOCTU MpOYMTaTb Kakyto-rimbo 4YacTb TeKcTa >xanobbl, damunuio,
NUMs1, OTYECTBO (NPK HanNn4mm) 1 (MNn1) NOYTOBbLIN afgpec 3asaBUTENS, YKkasaHHbIE B Xarnobe.

- eCcnn B NMUCbMEHHOM ObpalleHUn He ykasaHbl hamMunus rpaxkgaHuHa, HanpasBuBLUErO
obpalleHne 1 NoYTOBLIM agpec, N0 KOTOPOMY AOSTKEH ObITb HaNpaBneH OTBET Ha obpalleHue;

- ecnv xanoba nopjaHa 3asiBUTENleM B OpraH, B KOMMETEHUMIO KOTOPOro He BXOAUT
NPUHATUE pELLEHNSA MO AaHHOM xanobe. B aTom cnyyae B TeyeHmne 3 paboymx gHEN CO OHA ee
permcTpauuu, ykasaHHbln opraH HanpasnseT xanoby B YNOSTHOMOYEHHbI HA ee pacCMOTPEHMe
OopraH v B NMCbMEHHON hopMe MHAPOPMUPYET 3asiBUTENSA O NepeHanpaBneHnm xanoobi;

- ecnn B NUCbMEHHOM OOpallleHUn 3asBUTENs COOAEPXKUTCS BOMPOC, Ha KOTOPLIA eMy
MHOrOKpaTHO AaBanucCb MUCbMEHHbIE OTBETHI MO CYLLECTBY B CBS3M C paHee HarnpasrseMbiMu
obpalleHnamu, 1 npy 3Tom B obpaLleHnmn He NPMBOAATCS HOBblE JOBOAbI UM OBCTOATENLCTBA.

5.6.3. HavanbHuk Ynpasneuus wnn gupektop MKY MOL, nmbo pomkHOCTHOE nuuo,
YNONMHOMOYEHHOE Ha MPUHATUE peleHus no xanobe, BnpaBe MPUHATb pelleHne o
6e30CcHOBaTENBHOCTN OYepeHOro obpalleHnss U NpekpaweHUn Nepenucku ¢ 3asBuTenem no
AaHHOMY BOMPOCY Mpu YCMOBMW, YTO YyKasaHHOe obpalleHne W paHee HanpasBngemble
obpawieHna HanpaBnanucb B Ynpasnenve unn MKY MOL|, nubGo ogHomy m TOoMy Xe
AOSDKHOCTHOMY  nimdy. O gaHHOM  peleHuM MNUCbMEHHO  yBeOOMIISieTCA  3asBuUTErb,
HanpaBuMBLUMIA ObpaLleHue;

- €Ccnv OTBeT MO CyLWecCTBY MOCTaBfEHHOro B obpalleHnn Bonpoca He MOXeT ObiTb AaH
6e3 pasrnaweHns cBefeHUN, COCTaBMSAOLWMX TOCYOAPCTBEHHYIO WMAW UHYKD OXPaHAEMYHo
degepanbHbIM 3aKOHOM TarvHy, rpaxgaHuHy, HanpasuBluemy obpalieHune, coobuiaeTcsa o
HEBO3MOXHOCTM [JaTb OTBET MO CyWeCTBY [MOCTaBMEHHOr0 B HEM BoMnpoca B CBA3UN C
HeoNyCTUMOCTbLIO pa3rfalleHnst yKa3aHHbIX CBEAEHUN.

5.7. PeaynbTaTt paccMoOTpeHUs Xanoobbl



5.71. To pesynbratam paccMoTpeHna xanobbl AgmuHucTpauma wnun MKY MoL
NpUHUMaeT OOHO U3 CrieayoLWnX peLleHui:

1) ypoBneTtBopsieT xanoby, B TOM 4ucrne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa SONyLWeHHbIX OpraHoM, NpeocTaBAoWNM MyHULMNAIbHYIO YCyry, oneyvyaTok 1
OWNBOK B BblOaHHbIX, B pe3dynbTaTe NpegocTaBfieHns MyHUUMNAnbHOM YCIyrn, OOKYMEHTaXx,
BO3BpaTa 3asBUTEN0 [AEHEXHblX CPeAcTB, B3WMaHWE KOTOpPbIX He MpeaycMOTPEHO
HOpMaTUBHbIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn MockoBcko obnactv, MyHUUMNAnbHbIMKM NPaBOBbIMWM akTamu, a Takke B MWHbIX
dopmax;

2) oTKa3blBaeT B YAOBETBOPEHUN XKarobbl, 0 YeM yBeJOMMSET 3aABUTENSA MUCbMEHHO.

5.8. Nopsaok HcpopMmMpoBaHUS 3asiBUTENA O pe3yribTaTaXx pacCMOTPEHUSA XKanoobbl

5.8.1. He no3gHee aHs, crneaylowero 3a AHEM NPUHATUSA peLleHus no xanobe, 3asBuUTernto
B MUCbMEHHOW W/MNWU 3NEKTPOHHOMW opMe HanpaefseTcs MOTMBUPOBAHHbLIA OTBET O
pesynbTaTtax pacCMOTPEHUS Kanobbl.

5.9. Nopspgok o6xanoBaHMA pelueHUus No Xxanobe

5.9.1. 3assutenb BnpaBe ob6XanoBaTb peweHuss no xanobe BbiWEeCTOAWNM
AOIMKHOCTHBIM fMUaM.

5.9.2. B cnyyae ycTaHOBneHWss B XO4e WM MO pesynbTaTaM pPacCMOTPEHUS anooObl
NPU3HaKoB  COCTaBa  aAMMHUCTPATMBHOIMO  MPaBOHApPYLWEHUs UM NPecTynreHns
AOMUMHUCTPaAUMS B YCTaHOBIIEHHOM MOpsSAKe He3aMeanuTeNnbHO HanpasnsdeT uMeloLlmecs
MaTepuarnbl B OpraHbl NpoKypaTypbl.

5.9.3. 3aaBuTtens MMeeT NpaBo Ha NnonyvYeHne MHopMauum n JOKYMEHTOB, HEOBXOaUMbIX
Ans 060CHOBaHUSA M pacCcMOTPeHUs Xanobbl, Npy ycrnoBun, YTO 3TO He 3aTparveBaeT npasa,
cBOOOAbl N 3aKOHHbIE WHTEpechbl APYrMX MWL M 4YTO YyKasaHHble OOKYMEHTbl He cogepxar
CBe[EeHUs, COCTaBnsloWmMe roCygapCTBEHHYIO WKW MHYIO OXpaHseMyl 3akoHOA4aTesfIbCTBOM
Poccuinckon ®enepaunn TamHy.

5.9.4. lpu nogade xanobbl 3agBMTENb Brpase nonyyYnTb CreayroLwyo HopMaumIo:

- MecToHaxoxaeHue YnpasneHma n MKY MOLL n ero TepputopuanbHbIX nogpasgeneHni;

- NepeyeHb HOMepOB TeNedOHOB AN NOMyYeHUa CBEAEHUN O NPOXOXAEHUU npouenyp no
PacCMOTPEHMIO Kanobbl;

- MEeCTOHaxOXAeHne OpraHoB MECTHOro camoynpasrieHusi, haMmunuun, MMeHa, oTdyecTBa
(MpY HanNMuuKn) U OOMKHOCTU UX PyKOBOAUTENEN, a Takke AOSPKHOCTHBIX MWL, KOTOPbIM MOXeT
ObITb HanpasneHa xarnoba.

5.9.5. lMpn nogaye xanobbl 3aMHTEPECOBAHHOE NULO BnpaBe MNosyuyuMTb B YNpaBneHuu
unn MKY M®L| konum AOKYyMEHTOB, NOATBeEpXAaLWmMX obxanyemoe gencreme (besgencreue),
pelueHne AOMKHOCTHOro nuua.

5.10. NpaBo 3aABUTENA HAa NONy4YeHMe MH(hopMaLUKN N AOKYMEHTOB, He06Xoa4UMbIX
Ansi o6ocHoBaHMA U pacCcMOTpeHUs Xanobbl 1 cnocoObl UX NpeAocTaBreHus!

5.10.1. 3agButenb uMmMeeT NpaBO Ha NoOfiydYeHMe wucyepnbiBawowen uHdopmaumm u
AOKYMEHTOB, HeO6XoauMbIX Ang 060CHOBaHWS U PAaCCMOTPEHUS XKanobbl.

5.10.2. HpbopmupoBaHMe 3aaBuTenen o nopsgke nogavm m pacCMOTPEHUS xanobbl Ha
peweHns u aencteus (6e3gencTBMe) LOMKHOCTHBIX ML M MYHUMUMMANbHbIX CRYXaLlmx,
AoMunHucTpaummn un cotpyaHukos MKY MOL, ocyuwecTtBnaeTcsa nocpeacTBOM pasMelleHus
WHOpMaUUM Ha CcTeHgax B MecCcTax nMpedoCTaBfeHns MyHUUMNanbHOW  ycryrm B
AoMmunHuctpaummn n MKY MOLl, Ha oduumanbHbix cantax AamuHuctpauum n MKY MOLU, Ha



MopTanax rocygapCTBEHHbIX W MyHULUMNANbHbIX YCRyr, a Takke MoxeT OblTb coobuieHa
3as1BUTEN0 B YCTHOM U (MNKN) NMCbMEHHOW (hopMme.

MpunoxeHwe 1

CnpaBo4Has uHcpopmauus
O MecTe HaxoxaeHus, rpacduke paboTbl, KOHTaKTHbIX TenedoHax, agpecax aNeKTPOHHOMU
NoYTbl opraHa, NnpeaoCcTaBnAIOWEero MyHULMNanbHY YCIyry, CTPYKTYPHbIX
noapasfaeneHun opraHa, npeaocTasnsowero MyHuumnansHyro yenyry, MKY ML n
opraHusauuu, y4yacTBYHOLWMX B NpeaocTaBneHMn MyHULUnansHon ycnyru

1. AaMuHucTpauua OAMHLOBCKOro MyHULIMNAaNbHOro panoHa

Mecto HaxoxgeHuss AgmuHucTpaumm  OOWHLOBCKOrO  MYHWUMNANbHOMO  pawnoHa:
r.OanHuoBo, yn.)KykoBa, A.28

Pexxum pabotbl AamuHmncTpauumn O4MHLOBCKOrO MyHULMNANbHOIO panoHa:

NoHeaenbHUK: ¢ 9 yac. 00muH. go 18 4yac.00 MuH.

nepepsbliB Ha 06ea ¢ 13 yac.00 muH. ao 14 yac. 00 MuH.
BTopHuUK: ¢ 9 yac. 00MuH. go 18 yac.00 MuH.

nepepsbliB Ha 06ea ¢ 13 yac.00 muH. go 14 yac. 00 MuH.
Cpena ¢ 9 yac. 00MuH. go 18 yac.00 MuH.

nepepsbliB Ha 06ea ¢ 13 yac.00 muH. ao 14 vyac. 00 MuH.
YeTtBepr: ¢ 9 yac. 00MuH. go 18 yac.00 MuH.

nepepsbliB Ha 06ea ¢ 13 yac.00 muH. go 14 yac. 00 MuH.
MNatHuya: ¢ 9 yac. 00muH. go 18 4yac.00 MuH.

nepepsbliB Ha 06ea ¢ 13 yac.00 muH. ao 14 yac. 00 MuH.
Cy66oTa 8bIXOOHOU O€Hb.
BockpeceHbe: 8bIXOOHOU O€Hb.

Pexum pa6OTbI 3asaBUTENEN B agMUHUCTPaLUnn OaunHUOoBCKOro MyHUUMNarbHOro pa|7|0Ha:

NoHeaenbHUK: HEeNnpMEMHbIN OEeHb

BTOpHuUK: ¢ 9-00 pgo. 18-00 oben ¢ 13-00 go 14-00
Cpepa HEeNnpMEMHbIN OEHb

YeTBepr: ¢ 9-00 pgo. 18-00 o6en ¢ 13-00 go 14-00
MNatHnuya: HEeNnpMEMHbIN OEHb

Cyb66oTa BbIXOOQHOW OEeHb
BockpeceHbe: BbIXOOQHOW AeHb

MouTtoBbIN agpec AaMuHucTpaumm OgMHLIOBCKOrO MyHuumnanbHoro pavoHa: 143000 r.
OauHuoso, Mockosckon 061., yn. Mapwana >XykoBa, 4.28

KoHTakTHbIN TenedoH: (495) 596-39-00

OdmuymnaneHbin cant AgMmnHuctTpauun OAMHUOBCKOrO MYHULMMANbHOrO pamoHa B CeTu
WHTepHeT: http://www.odin.ru

Agpec anekTpoHHoW noyTbl AgMuHucTpaumm O[MHLOBCKOMO MyHUMUMMNANbHOIO panoHa B
cetn IHTepHeT: adm@odin.ru

2. YnpaBneHue no gernam HeCOBEepPLUEHHOSIETHUX U 3alluuTe UxX npas

MecTo HaxoxaeHnus Ynpaenenus: r.OguHuoBo, yn.Moxawnckoe wocce, 4.119

Pexnm paboTbl YnpasneHus:

NoHepenbHUK: ¢ 9 yac. 00muH. go 18 4yac.00 MuH.
nepepsbiB Ha 06ea ¢ 13 yac.00 muH. go 14 yac. 00 MuH.
BTopHuk: ¢ 9 yac. 00MuH. go 18 yac.00 mMuH.

nepepsbiB Ha 06ea ¢ 13 yac.00 muH. go 14 yac. 00 MuH.


http://www.odin.ru/
mailto:adm@odin.ru

Cpena ¢ 9 yac. 00muH. go 18 yac.00 MuH.
nepepbiB Ha 0b6eq ¢ 13 yac.00 muH. go 14 yac. 00 MuH.

YeTBepr: ¢ 9 yac. 00muH. go 18 yac.00 MuH.

nepepsbliB Ha 06ea ¢ 13 yac.00 muH. ao 14 yac. 00 MuH.
MNatHuya: ¢ 9 yac. 00muH. go 18 4yac.00 MuH.

nepepsbiB Ha 06ea ¢ 13 yac.00 muH. go 14 yac. 00 MuH.
Cy66oTa BbIXOAHOW AeHb
BockpeceHbe: BbIXOOHOW OeHb

Pexnm paboTbl 3asiBuTenen B YnpaBneHuu:

NoHeaoenbHUK: ¢ 9 yac. 00mMuH. go 18 yac.00 MuH.

nepepsbiB Ha 06ea ¢ 13 yac.00 muH. go 14 yac. 00 MuH.
BTOpHuUK: ¢ 9 yac. 00mMuH. go 18 yac.00 MuH.

nepepsbiB Ha 06ea ¢ 13 yac.00 muH. ao 14 yac. 00 MuH.
Cpena ¢ 9 yac. 00muH. go 18 yac.00 MuH.

nepepblB Ha 06en ¢ 13 yac.00 muH. ao 14 yac. 00 MuH.
YeTBepr: ¢ 9 yac. 00mMuH. go 18 yac.00 MuH.

nepepblB Ha 06eq ¢ 13 yac.00 muH. ao 14 yac. 00 MuUH.
MaTauua: ¢ 9 yac. 00mMuH. go 18 yac.00 MuH.

nepepblB Ha 0b6eq ¢ 13 yac.00 muH. ao 14 yac. 00 MuH.
Cy66oTa BbIXOOQHOW OEeHb
BockpeceHbe: BbIXOOQHOW AeHb

MouTtoBbIn agpec YnpasneHus: 143005, r.OguHuoBo, yn.Moxawnckoe wocce, 4.119.
KoHTakTHbIN TenedoH: 8-495-597-08-87, 8-495-591-71-86
OduumanbHbIn canT YnpasneHus B cetn MHTepHeT: http://www.odin.ru.

AOpec aneKkTpoHHON NoYThl YnpasneHusa B cetn MHTepHeT: kdnodintsovo@ yandex.ru
3. AamuHucTtpauua MKY Mol
MecTo HaxoxaeHus agMuHuctTpauun MKY MoLl: 143000, r.OgmHuoBo, yn.HepenuHa, a.21
Mpadmk paboTtsl MKY MOLL:

NoHepenbHUK: ¢ 9 yac. 00muH. go 18 4yac.00 MuH.

nepepsbiB Ha 06ea ¢ 13 yac.00 muH. go 14 vyac. 00 MuH.
BTOpHuUK: ¢ 9 yac. 00MuH. go 18 yac.00 MuH.

nepepsbliB Ha 06ea ¢ 13 yac.00 muH. go 14 vyac. 00 MuH.
Cpena ¢ 9 yac. 00MuH. go 18 yac.00 MuH.

nepepsbiB Ha 06ea ¢ 13 yac.00 muH. go 14 yac. 00 MuH.
YeTBepr: ¢ 9 yac. 00muH. go 18 4yac.00 MuH.

nepepsbiB Ha 06ea ¢ 13 yac.00 muH. go 14 yac. 00 MuH.
MNatHnua: ¢ 9 yac. 00muH. go 18 yac.00 mMuH.

nepepsbiB Ha 06ea ¢ 13 yac.00 muH. go 14 yac. 00 MuH.
Cy66oTa BbIXOQHOW AeHb
BockpeceHbe: BbIXOOHOW OEHb.

MoutoBbin agpec MKY Mo®Ll: 143000, r.OamHuoBo, yn.HeaenuHa, 4.21
TenedoH Call-ueHTpa: 8-495-640-62-00

OdoumumanebHbii cant MKY MoL B cetn NHTepHeT: http://www.odinmfc.ru
Appec anektpoHHon novtel MKY M®L| B cetn MHTepHeT: info@odinmfc.ru.

MpunoxeHwne 2

PykoBoguTtento AoMuHucTpauum
OANHLUOBCKOro MyHMUMNANbLHOIO paroHa


http://www.odin.ru/
https://i.yandex.ru/

MockoBckoun obnacTtu
yn. Mapuwana >Xykosa, gom 28,
ropoa OamHuoBo, MockoBckasi obnactb, 143000
OoT:
damunus
Nms
OtyecTBO (NpY HaNU4KUn)

ALpec perncrtpaumu:

[MoyTOBbLIN MHAOEKC "opoackoe/cenbckoe nocernexHve
Ynuua

[om Ne Kopnyc Ne KBapTupa Ne
TenedoH gomallHU +7

TenedoH MoOUNbHbIN  +7
OneKkTpoHHas noyTa

3asaBneHne

Mpolly paspeLwwnTb MHe BCTYNUTb B Gpak ¢ rp.

A0 OOCTUXEHUs UM (er0) Bo3pacTa BOCeEMHaaLaTU NeT.
Aarta poxaeHus , MpoXuMBaroLmin(as)

nacnopT BblgaH (korga, Kem)

no npuyvnHe

PesynbTaT MyHUUMNanbHOM yCryr NpoLly BblAaTb CleayloLwmmM cnocobom:

O 8 gpopme oKyMeHmMa Ha byMaxxHOM Hocumerne:
0 nocpeacTBOM NMYHOro obpalleHns B
(HaumeHosaHue OMCY)
0 NOYTOBbLIM OTNPaBIEHMEM Ha afpec, YKa3aHHbIN B 3asiBNIEHUN;
0 nocpeacTBoM NuYHoro obpawieHns 8 MKY MoLI.
0 8 hopMe 371IEKMPOHHO20 OOKYMEeHma:
O OTNpaBfieHNEM MO SNEKTPOHHOM NoYTe;
O nocpeacTBOM HanpaeneHuss 4epe3 EOuHbIN nopTan rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;
O nocpencTBoM HanpasneHus Yyepesd [opTan rocyqapCTBEHHbIX U MyHULMNANbHbIX

yChyr.

O cTaTyce 3asiBneHus NpoLly MHPOPMUPOBAaTL NPY NMOMOLLI:

O 3IIEKTPOHHOM MOMTHI,
O 3BOHKa No TeneqoHy;

O sSms coobLeHus;




O web canta MOL].

[aTta 3anonHeHus 3aaBneHus 201 _r.

(mnoanuck 3aaBuTens, paclwmngpoBka)

ObopomHasi cmopoHa 3as18/1eHUs

nepequb AOKYMEHTOB, npeAacTaBJ/iIeHHbIX 3assBUTEJ1eM

Ne HanmeHoBaHWe OKYMEHTOB KonuyecTtBo NMpumeyvaHue
n/n nucToB

Ob6s3aTenbHbIe AOKYMEHTbI

1. | JOKyMeHTHI, yaoocToBepstoLme NMUYHOCTU
3agaBuTtenen

2. | JokymeHTbl, noaTBepXAalolme YBaKUTESbHYIO
npuunHy Ha BCTynneHne B Opak nuuam,
AOCTUrLUMM BO3pacTa LecTHaauatn net (cnpaska
yypexaneHus rocygapcTBEHHOMN nnm
MYHMUMMNANbHON CUCTEMbl 34paBOOXPAHEHNs O
HanMuun  GepemMeHHOCTU,  HEMOCPEACTBEHHYHO
Yrpo3y XU3HW OQHOMO U3 N1L, XXenawLmx BCTYNUTb
B 6pak)

3. | CBnaeTenbCcTBO O poxaeHun obuiero pebeHka
(oeTten) y nuu, >kenawwux BCTynNnTb B bBpak, u
CBMAETENbCTBO 06 YCTAHOBNEHMM OTLOBCTBA.

4. | Cornacue poaouTenen (3aKOHHbIX
npeacrtaBuTenen)  HeCcOBEPLUEHHONETHero  Ha
BCTYNsieHne B Bpak n AOKYMEHTBbI,
yOO0CTOBEPSOLLME UX NINYHOCTb.

5.

6.

7.

OokyMeHTbl, NnpeacTaBnseMbie 3agBUTENIEM N0 COGCTBEHHOW UHULIMATUBE

1.

2.

Cpan:
(noanuck 3asBuUTENs, paclumMdpoBKa)
MpuHan:

(noanucb coTpyaHMKa, pacluMdpoBKa) Wiramn

[aTa npuema/nepenayn JOKYMEHTOB 201 r.




MpunoxeHue 3.1

Bnok-cxema
MpeaocTaBneHus MyHULMNanbHoW ycnyrv no Bblaade paspelleHuit Ha BCTynneHme 8 Bpak
nvLam, 4OCTUrLAM BO3pacTa LWEeCTHaALaTV NeT Npy obpalleHnn 3ansuTens B

AZMUHACTPALMIO
3asBuTens
Mpuem naketa
AOKYMEHTOB B
3aneneHve u Mpw Nu4HOM oBpaLLeHun B Mpn obpaenun no noute | o, AnmiHucTpauum (3a 1 yac
npunaraemsle Ynoasnexne Ao 0"0“‘43"““] patoqero
AHS

K HeMmy
LOKYMEHTbI
cornza guo n Mpnem 3aABNEHNA W AOKYMEHTOB, HeoBX0AUMbIX AN
o NpeAoCTaBNEHIA MyHULMNANBHOM yenyri (15 MitH)

7

A

PerucTpauvs 3asBneHnA i JOKYMEHTOB B YNpaBneHum
(2 aHA)

F ¥

MNpuHATUE peLueHis 0
NPEeAOCTaBNEHNA
MyHULMNANLHOR yenyrn
(3 AHs)

MoaroToBKa OTBETA C yKasaHUEM
3anpaluMsaemoit uHgopmauwy (3 J MoAroToBKA MOTUBMPOBAHHOrO OTKa3a

AHSA) J L (3 AHs)

YBeAOMNEHNE 3aRBUTENA 06 NCNONHEHMM MYHUUWNANLHOM yCnyrit cnocoBOoM, ykasaHHOM B
3aABNeHUN (B AeHb OOPMNEHUA Pe3ynsTaTa NPeAoCTaBNEHNA MyHALMNANBHON yCnyri)

l

Bblgaua peaynbTata npeaocTaBneHua
MYHULMNaNbHOA YCNyri COTPYAHUKOM
Ynpaenerus (2 AHA)

COTpyAHMKOM YnpaBneHna npu NNYHOM Ornpaeka peaynsTaTa NpeAoCTaBNeHUs
obpalleHnu 3aseuTens MyHULMNANBHOR YCNyrit NOUTOM (2 AHA)




Bnok-cxema

Mpunoxexwe 3.2

MpenocTaBneHns MyHULMNANBHOR YCNyrv No BblAAYE Pa3peLUeHIit Ha BCTynneHue B Bpak
nuLam, AOCTUMLMM BO3pacTa LWeCTHaaUaTH Net npu obpalleHny 3assuTens B

3anBnexue u
npunaraemsie K
HEMY AOKyMEHTbI
cornacHo n. 2.7.

W

A 4

MKY MoL|

[ 3asBuTens

Y

Mpuem 3asBNEHUA W A0KYMEHTOB,
HeoBX0AMMBIX AN NPEAOCTABNEHNA
MYHULMNaNbHO YCNYTW W UX PErucTpaums B
MKY M®L| (15 muH.)

y

Mepeaaya nakeTa 4OKYMEHTOB B
O6wwit oTAEN AAMUHACTPaLMK (2
AHS)

Y

Mepepaya naketa gokymeHTos n3 Obwero
0TAena B YnpaBneHue (He no3AHee AHA,
CneayIoLero 3a AHeM NoNyYeHus naketa

AokymeHToB u3 MKY MoLL)

'

PerucTpauus 3anBneHus 1 JOKYMEHTOB
B YnpaeneHnu (2 aHs)

[MpuHATHE peLeHns o
npeAoCTaBneHnu
MYHULMNANBHOR ycnyru
(3 oHg)

lMoaroToBka OTBETA C YKA3aHM
3anpalunsaemoil MHchopmauum J L

(3 AHA)

(3 aHA)

EM ( Moarotoska MOTHBUPOBAHHOrO OTKa3a }

Y

Ornpaska yepes OBwuit oTAen peaynstata

NpeAoCTaBNeHua MyHuuunanbHoi yenyri 8 MKY MoLL

(2 aHA)

|

Belgava pesynsraTa npeaocTasneHns

MYHULMNANLHO# ycnyru coTpyasnkom MKY MoLL

(2 LH8)




