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|. O6LWwme nonoxeHus

1.1. MpeamMeT perynupoBaHus agMUHUCTPATMBHOIO pernamMeHTa npeaocTaBrieHUsA
MYHULMNanbLHON ycnyru

1.1.1. AOMWHUCTPATUBHbLIA perfiameHT MnpegocTaBeHns MyHUUMNAnbHOW YCryrn no
NpefoCTaBNEHUID  XWUMbIX  MOMeLLEeHUN cneunanmsanMpoBaHHOrO  XUMULWHOrO  dpoHaa
MyHUuunanbHoro obpasoBaHus MockoBckon obnactu (aanee - agMMHUCTPATUBHbLIN PerfameHT)
yCTaHaBnMBaeT cTaH4apT NpefoCTaBfieHUss MyHUUMNANbHOW YCryrn Mo npegocTaBreHunto
XUNbIX  MOMELLEHM  CneunanusaMpoBaHHOIO  XUMUWHOro doHaa  (CryXebHbIX  XWnbIx
nomeLleHnn) myHmumnaneHoro obpasoBaHma MockoBckon obnactu (ganee - MyHuumnanbHas
ycnyra), coctaB, MocnegoBaTenbHOCTb M CPOKM BbIMOSTHEHUS agMUHUCTPATUBHbLIX Mpoueayp
(oenctBui) NO NPeaoCTaBfEHUd MyHUUMNanbHOM ycnyru, TpeboBaHWs K NOPSAKy UX
BbINOSTHEHUS, (OPMbl  KOHTPONSA 3a MCMOMHEHWEM aMWHUCTPATUBHOIO perriamMeHTa,
pocynebHbin (BHecyaebHbIn) nopsagok obkanoBaHus pelleHuni u gencteun (6esgencTsums)
AgMnHuctpaumn OOUHLOBCKOrO MyHMUMNanbHoOro pavioHa MockoBckon obnactu (ganee —
AOMUHUCTPaAUMA panioHa), AOSPKHOCTHbLIX Nvy  YrnpasneHus XUMNULLHBLIX  OTHOLUEHUN
AoMnHuctpaumn  OAMHUOBCKOrO  MyHMUMNAnbHOro pavioHa (ganee —  YnpasneHue),
MYHMUMNANbHbIX CIyXalluMx, Y4YacTBYKLMX B NpefoCTaBfeHUM MYyHUUMMNANbHOW YCAyrn u
COTpPYAHMKOB MyHMUMNANbHOro KaseHHoro ydpexaeHus «MHOroyHKUMOHaNbHbIA LEHTP Mo
npegocTaBfieHnIo MyHUUmMnaneHblXx  ycnyr OAMHUOBCKOrO  MyHMUMMNANbHOIO  paroHa
MockoBckor obnactny (aanee — MKY Mo®L).

1.1.2. AOMUHUCTPATUBHBIA pernameHT paspaboTaH B Lenax MOBbILWEHUA KavecTBa U
AOCTYNHOCTM NpedoCTaBNeHNa MyHUUMNANbHOW YCNyrM Mpu OCYLLECTBEHUN MNOSTHOMOYUN
AOMUHUCTpaUu.

1.2. Jluya, nmerowme NpaBo Ha NoslyvYeHMe MyHMLMNanbHOW ycnyru

1.2.1. MNonyyatenamm MyHULMNANbHOM YCNyrn SBnsoTCca (qanee - 3asBUTENN) ABNSKOTCA
rpakgaHe, OCYyLWECTBASALWMNE CBOW [OeATeNbHOCTb Ha TeppuTtopum  MyHULMManbHOro
obpasoBaHmnsa «OOMHLOBCKAA MyHMUMNAnNbHbIM panoH MockoBckor obnactu», Ha nepuoa
TPYOOBbIX OTHOLUIEHUWW C OPraHOM MECTHOro camoynpasfeHusi, MyHUUMNasnbHbIM YHUTAPHbIM
npeanpusaTUeEM, MyHULMNAMbHBIM YyYpexaeHnemM B CBSA3WN C NPOXOXAEHMEM CryXbbl, B CBA3U C
Ha3Ha4YeHneM Ha BblOOPHbIE AOSMKHOCTU B OpraHbl MECTHOIO caMoynpasfeHus, obpaTtmeLunecs
B AOMMHUCTPaLMIO parioHa C 3asiBfieHWeM O NpefoCcTaBneHnm MyHUUUNansHOM yCryru.

1.2.2. MNpun obpalieHnn 3a nonyvyeHnemM MyHULMNIansHOW YCryrn oT UMEHU 3asiButenen
B3aMmogenctesme € YnpaeBrneHMeM  BrpaBe  OCYWECTBMATb  UX  YNOSIHOMOYEHHbIE
npegcraBuTenNu.

1.3. NMopsapok nHpopMupoBaHMA 0 NpeaocTaBeHUM MyHULMNANIbHON YCNYru

1.3.1. lHcbopmupoBaHue rpaxgaH o nopsiake npeaoctaBfeHns MyHULUNanbHOW YCnyru
OCYLLECTBNAETCH MyHULUMNAbHBIMKU CriyKalmmmn YnpasneHusa u cotpygHmkamm MKY MoL.

1.3.2. MNMpun nHPOpMUPOBaHMM OBPaTUBLUMXCA rpakaaH NpeaoCTaBrslTCa chnefyowune
cBefeHus:

- HAaMMEHOBaHME N NOYTOBbIE agpeca, HoMepa TenedoHOB, agpeca odvunanbHbIX CanToB
B MH(OPMaLUMOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT» (ganee - ceTb WMHTepHeT), a
Takke pexum paboTbl, AAMUHUCTpauuK, YnpasneHums n MKY MoL];

- TpeboBaHMA K MUMCbMEHHOMY 3anpocy 3asBuTener O nopsiake npefoCcTaBneHus
MYHUUMNANbHOW YCRyru;

- NepeyYeHb OOKYMEHTOB, NPpeaoCTaBNAeMbIX 3asBUTENEM, HEOOXOAMMbIX NS NONyYeH s
MYHUUMNANbHOW YCRyru;



- PEKBU3NTbI HOPMAaTUBHbIX W MPaBOBbLIX AKTOB, COAEPXKALUMX HOPMbI, perynupyroLime
AEeATENbHOCTb NPEAOCTaBMEHUss MyHUUMNAnbHOW YCryrn, B TOM 4YMcre aaMWHUCTPaTUBHOMO
perrnameHTa ¢ NpUIoXeHUsSIMU;

- VIHCbOpMaLI,VIFI O nopdgke npegocrtaBlieHUA MyHMLLMHaﬂbHOVI yCcnyru,

- obpasubl 0hPOpMIEHNA OOKYMEHTOB, HEOOXOOUMBIX ANs MONYYEHUS MYHULMNANbHOM
ycnyru, u TpeboBaHus K HUM;

- NepeyeHb TUMOBLIX, Haunbonee akTyanbHbIX BOMPOCOB rpaXdaH, OTHOCALIMXCA K
komneTteHumn YnpasneHus n MKY M®Ll, oTBeTbl Ha HUX.

1.3.3. OcHOBHbIMM TpeboBaHUAMM K WH(POPMUPOBAHMIO TpaxgaH o nopsiake
npegocTaBneHns  MyHUUMNAnNbHOMW YCNyrn SBRSIOTCA OOCTOBEPHOCTb NpefocTaBrisieMou
MHOPMaUUK, YETKOCTb U3SOXEHUA MHOPMaLMK, NOSTHOTA NMH(POPMUPOBAHUS.

1.3.4. Tlpu obweHnn cC rpaxgaHamum MyHUUMNanbHbIE CchyXxawme YnpasneHusa u
cotpyaHukn MKY M®L] o6a3aHbl KOPPEKTHO U BHUMATENbHO OTHOCUTLCA K rpaxgaHam, He
YHUXas WX YecTu U [OO0CTOMHCTBA. WIH(opmupoBaHve O nopsgke npegoctaBneHns
MYHUUMMNANbHON YCNyrM HeobGXoAMMO OCYLEeCTBNATb C  MCMONb30BaHMEM OdUUMarbHO-
AENOBOro CTUNSA peyn.

1.4. PeKBU3NTbl Yy4aCTHUKOB NpeaoCcTaBnNeHUs MyHuUUnanbHOM ycnyr
MHcopmaumua o pexmme ux paboTbl, nopsaake U cnocobax ee nosyvyeHus

1.4. CnpaBoyHas UHGoOpMauusa o Mecte HaxoxaeHns AgMuHuctpaumm, Ynpasnenusi, MKY
M®L|, opraHoB W oOpraHusauuun, y4acTBYKLUMX B MNpefocTaBneHun MyHUUMNanbHOW YCRyru,
(Oanee - y4acTHUMKM npedocTaBfeHnd MyHUUMNanbHOM YyCnyru)  UX MOYTOBble agpeca,
odmumanbHble canTbl B ceTn VIHTEpHET, nHdopmaums o pexunme paboTbl, TenedoHHbIX HoMepax
W agpecax ONeKTPOHHOM MNOYTbl MpeAacTaBrieHa B npunoxeHun 1 K HacToswemy
agMWHUCTPATUBHOMY pernameHTy.

1.4.2. 3agBuTernb MOXeT MonyYnTb, [OOCTOBEPHY WHpopmauuio 06 y4acTHUKax
npegocTaBneHns MyHUUMNanbHON YCNyru, cogepxaHuun, nopsgke n ycrnoBusx npeaocTaBneHns
MYHUUMNANbHOW yCnyru crnegyrowmmm cnocobamu:

1) B popme ny6rmyHoro nHpopmMmpoBaHms:

a) B ohmnuymanbHbIX cpeacTBax MaccoBon MHopMauuu;

0) Ha oduumanbHbix cantax AgmuHuctpaumm (http://www.odin.ru) n MKY MoL|
(http://www.odinmfc.ru) B cetn UHTepHeT, B heeparnbHON rocygapCcTBeHHON MHAOPMaLMOHHOM
cucteme «EguHbIN nopTan  rocygapCTBEHHbIX W MyHUUMNAnbHbIX — ycnyr  (PyHKUMIA)»
(http://www.gosuslugi.ru), B rocyaapcTseHHOM MHpOpMaLUMoHHON cucteme MockoBckon obnacTtu
«lMopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHkumin) MockoBckon obnactm»
(http://www.pgu.mosreg.) (aanee — NopTansl rocyaapCTBEHHbLIX N MyHULMNAMABHbLIX YCYr);

B) Ha WH(MOPMAUMOHHBIX CTeHAax W uHpoMaTax, YCTAHOBMEHHbIX B MNOMELLEHUAX
AoMunHuncTpauumn n MKY MoLl;

r) MHbIMK cnocobamu B COOTBETCTBUM C ENCTBYHOLLUM 3aKOHO4ATENbCTBOM.

2) B (hopme MHANBNOYanbHOro yCTHOr0 MHAOPMUPOBAHUSA:

a) no TenedoHam, koHTakT ueHTpa MKY ML (8-495-640-62-00), YnpaBnenuu 8 (495) 596-
17-78, 8 (495) 596-05-47, ropsyen nuHum (8-495-640-62-22);

6) Nu4HO, Ha npueme y cneunanuctos YnpasneHus nnu MKY MoLl.

Il. CtaHpapT npeAocTaBfieHUss MyHULMNanbHOM yCnyru
2.1. HammeHOBaHMEe MyHULIMNANbLHOW YCNyrn

[MpepocTtaBneHne >XunblX MNOMELLEHUN Ccheynanm3npoBaHHOIO KUMULWHOMO  doHaa
(cny>keBHbIX XUMbIX MOMELLEHNIN) MyHUUMNANbHOrO obpasoBaHmst MOCKOBCKOW obnacTu.
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2.2. HanmeHoBaHue opraHa, NpeaoCTaBNAOLWEro MyHUUUNanbHY ycnyry

2.2.1. NpepoctaBneHne MyHUUmUnNanbHOW YCryrM ocyLlecTBndeTcs YnpasneHnem, B TOM
Yucrie Ha OCHOBAHWWM 3aKITOYEHHbLIX COrnaleHMh O nepegadvye MOSIHOMOYMIA MO PELLEHUIO
XUIULLHBIX BOMPOCOB MECTHOIO 3HaYeHus MyHuuunanbHoMy obpasoBaHuto «OOWHLOBCKUIA
MyHMUMNanbHbIW  panoH MockoBckon o6nactu» OT TFOPOACKMX W CENbCKUX MNOCENEHUHN,
Bxoaswmx B coctaB OAMHLOBCKOrO MyHULMMNANbHOro panoHa:

- ropogckoro noceneHns [onuubiHO  OAMHLOBCKOMO  MyHMLMNANbHOIO  panoHa
MockoBckon obnacTu;

- ropoackoro noceneHuns 3apevybe OANHUOBCKOro MyHUUUNanbHoro pamoHa MockoBckom
obnactu;

- ropoackoro nocenexns KybnHka OAMHLOBCKOro MyHUUMNansHoro panoHa MocKkoBCKOM
obnactu;

- ropoackoro noceneHns HosouBaHoBckoe OAMHLOBCKOMO MYyHMUMMNANbLHOIO paroHa
MockoBckon obnacTu;

- cenbckoro noceneHus bapBuxuHckoe OAMHUOBCKOrO MYHULUMMANbHOMO paroHa
MockoBckon obnacTu;

- cenbckoro nocenenna Epwosckoe OAMHUOBCKOrO MYHMLMNANbLHOIO  panoHa
MockoBckon obnacTu;

- cenbckoro nocenexHnss XasopoHkoBckoe OOMHLOBCKOTO MYyHUUMNANbHOMO panoHa
MockoBckon obnacTu;

- cenbckoro noceneHns HasapbeBckoe OAMHUOBCKOrO MYHULMNANBHOMO panoHa
MockoBckon obnacTu;

- cenbckoro noceneHns Hwukonbckoe OAMHUOBCKOrO MYHULMMNANbHOIO panoHa
MockoBckon obnacTu;

- cenbckoro noceneHuss YcneHckoe OAMHUOBCKOMO  MyHMUMMNANbLHOMO  panoHa
MockoBckon obnacTu;

- cenbckoro noceneHns Yacuosckoe OAMHUOBCKOrO MyHMLMNANBLHOMO panoHa
MockoBckon obnacTu.

2.2.2. AoMunHuCTpaums opraHu3yeT npefocTaBrieHne MyHUUMMNanbHOW  yCcrnyrm no
NPUHLMNY «OOHOrO OKHa», B TOM vncne Ha 6aze MKY MO®Ll n B anekTpoHHON dhopMme.

2.2.3. B uenax nonydeHus WHOPMaUUN U OOKYMEHTOB, HeoOXoauMbix AN
npenocTaBneHus MYHUUMNANbHOM  YCNYrn,  OCYLIECTBNSAETCSs  MEXBEOOMCTBEHHOE
B3anmogencteme ¢ ®PepepanbHon cnyxbon rocygapCTBEHHOM pernctpauuun, kagactpa u
kapTtorpadumn Poccurickon ®depepaunn; AQMUHUCTPAUMAMM MyHMUMNANbHBLIX 0Opa3oBaHuin
MockoBckor 061acTn; MyHUUMNANbHbIMU YYPEXOEHMAMM HACTOSLLEro pernamMmeHTa.

2.3. TpeboBaHus 0 HeaonyLWEeHMM 3anpawimBaTh Y 3asBUTENA NpeaocTaBneHust
DOKYMEHTOB U MH(pbOopMaLIMM UK OCYLLECTBIEHUA AeNCTBUIW, NpeaocTaBrieHne unum
ocyLlecTBNeHue KOTOpbIX He NpeaAyCMOTPEHO HOPMAaTUBHBLIMM NPaBOBbLIMU aKTamu,

perynmpyroLimMmMmm OTHOLLEHUS, BO3HMKaKLWWMe B CBA3U C NpeaocTaBrieHNneMm

MyHULUMNANbHOM YCNyru

YyaCcTHMKM NpefoCTaBfeHns MyHuMUMNanbHOW YycryrM  He BhpaBe 3anpawmeaTb Y
3aaBUTENSA:

1) npenctaBneHns LOOKYMEHTOB W WHOpMauun unm OCYLEeCTBMEHUS OENCTBUN,
npefocTaBfieHMe WM OCYLLECTBIIEHME KOTOPbIX HEe NpegyCMOTPEHO HOPMAaTMBHbLIMU
NpPaBOBbIMW aKkTaMu, PErynmpyownumMmn OTHOLLEHMS, BO3HMKaOLWME B CBA3WN C NpeoCTaBleHneM
MYHUUMNANbHOW YCAyrn.

2) npeacTtaBneHMst OOKYMEHTOB W MHGOpMauuM, B TOM 4YuCNe MNOATBEPXKAANLLNX
BHeCceHue 3asBuTesnieM nnatbl 3a NnpeaocTaBfieHne rocygapCTBEHHbIX U MYHULUNANbHBIX YCAYT,
KOTOpble HaxoOsATCs B pacrnopsiKeHUM OpraHoB, NPeaoCTaBfSAWNX rOCYyAapCTBEHHbIE YCIYyTH,
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OpraHoB, NPefoCTaBnAWNX MyHUUMNANbHbIE YCNYrKM, WHbIX FOCYAApCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro camoyrnpassieHus nMbo NoaBeAOMCTBEHHbIX FOCy4apCTBEHHbIM OpraHam
UNn opraHam MEeCTHOro CaMoyrnpaBfeHUs OpraHu3auun, y4acTBYKOLMX B NpeaocTaBfeHum
MYHUUMNANbHOW yCnyru, NpeaycMoTpeHHbiX 4. 1 cT. 1 ®egepanbHoro 3akoHa ot 27.07.2010 r.
Ne 210-®3 rocygapCTBEHHbIX M MyHUUMNAnNbHbIX YCNyr, B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbIMW akTamy MockoBckon — obnacTu, MyHuUMNanbHbIMW MNPaBOBbLIMU aKTaMu, 3a
NCKITIOYEHNEM OOKYMEHTOB, BKITHOYEHHbIX B onpeaeneHHbir 4.6 cT. 7 defepanbHOro 3akoHa ot
27.07.2010 r. Ne 210-®3 nepeyeHb OOKYMEHTOB. 3asiBUTENb BNpaBe NpeacTaBUTb yKa3aHHble
AOKYMEHTbI 1 MHCOPMaLMIO B OpraHbl, NpeaocTaBnsaoLme rocyaapCTBEHHbIE YCIyru, U OpraHbl,
npegocTasnsAwoLLMe MyHULMNanbHbIe YCryru, o CO6CTBEHHON MHMLMATUBE;

3) ocywecTBneHna [OenWcTBMA, B TOM 4UCMe COrfnacoBaHui, HeobGXoAUMbIX Anis
NONy4YeHUss rocyaapCTBEHHbIX U MyHUUMNAMNbHbIX YCAYr U CBA3aHHbIX C obpalleHMeM B WHble
rocygapcTBeHHble  OpraHbl, OpraHbl MECTHOMO CcaMoyrnpaBfeHusd, opraHusauuu, 3a
NCKNIOYEHNEM MOMyYeHUs YCnyr 1 nonyvyeHns JOKYMEHTOB U MHdopMaLumu, NpegocTaBnseMbliX
B pe3ynbTate NpeaoCTaBneHnst Takux YCIyr, BKIOYEHHbIX B MEPEYHN, yKal3aHHble B 4. 1 cT. 9
depnepanbHoro 3akoHa oT 27.07.2010 r. Ne 210-93, a Takke nepeyeHb, YTBEPXKOEHHbIN
PeweHnnem CoBeTta genytatoB OOMHLOBCKOroO MyHuUmMnansHoro pamoHa Mockosckon obractu
oT 10.02.2012 Ne 7/13 «O6 yTBEPXKOEHMUM NEPEYHS YCNYT, KOTOPbIE SABMATCA HEOOXOAUMbIMK
n obdasatenbHbIMKM, 4N NPeaOoCTaBfeHMs  MyHUMUMNAnbHbIX  YCnyr  AZMUHUCTpauMen
OAnHLOBCKOro MyHULMNANbHOIro panoHay.

2.4. PesynbTaT NnpeaocTaBrieHUA MyHMLUNANbHOW yCryru

2.4.1. Pe3synbTataMmun npeaoctaBfieHNa MyHULMNANbHOW YCIyrn SBNAKTCSA:

1) [OoroBop Hamma >XWMblX MOMELEeHUA cheunanmavMpoBaHHOIO XUMULWHOMO oHaa
(cny>xkeBHOoro Xunoro noMeLleHus);

2) OTKas B 3aKO4YeHUn JoroBopa Hamma CnyxebHoro XXunoro NoMeLLeHns.

2.5. Cpok npeaocTtaBneHusi MyHUUMNanbHOW yCryru

2.5.1. Cpok npegocTtaBneHnsa MmyHuyunanbHon ycnyrn He npesbiwaeT 30 pabounx gHen oT
AaTbl perncrpaumm 3asiBrieHMss O npefocTaBfieHUM MyHUUMManbHOW YyCryrn B YNpaBneHuwu,
MKY MoL, a Takke Ha [lopTtanax rocygapCTBEHHbIX W MyHMUMNAnNbHbIX ycnyr. B cpok
npefocTaBnNeHnss MyHULMManbHOM YCNyrM He Y4YUTbIBAETCA CPOK MOSlydeHuUs 3asiBuTenem
NMTOroBOro AOKYMEHTa, KOTOPbIN UCYMCNAeTCs OT faTbl pernctpaumm (nosiy4eHusi) UTOroBoro
AOKYMEeHTa CTPYKTYpHbIM nogpasgeneHvem, obecnevmsatoium ero Bolgayy.

2.5.2. Cpok npefocTtaBneHusi MyHULMNanbHOW ycnyrm ucuucnsetca 6e3 yyeta CpOKOB
NPUOCTaHOBMNEHUSA Npouenypbl NPeaoCTaBneHns MyHUUMNansHOM ycnyru, ecnu takosas umeeT
MecCTO.

2.5.3. Cpok npegocTtaBneHus MyHUUUNANbHOW YCRyri, 3anpoc Ha MosflydeHne KOTopown
nepegaH saasutenem 4epes MKY MOLU, ucumcnsietca co OHA peructpauum 3anpoca Ha
nosly4YeHme MmyHuumnanbHon ycnyrn B AoMuHuctpauum (YnpasneHun).

254, Cpoks nepepjayn 3anpoca O MpefoCTaBfleHUM MYyHULMNAnbLHOW yCnyrm u
npunaraembix gokymeHToB n3 MKY M®L| B YnpaBneHue, a Takke nepefadu pesynbTaTta
MyHuUMnanbHon ycnyrm mn3 YnpasneHna B MKY MOLL yctaHasnuawTca cornaweHvem o
B3anmogenctaum mexay AamuHuctpaumen n MKY M®L| n He moryT npeBbiwaTh 2 OHS.

2.5.5. Bblgaya (HanpaBneHwe) pesynbTtaTta MNpeaocTaBfeHnd MyHULMManbHOW YCIyrn
OCYLLIECTBMSETCA B CPOK, HE MpeBbIWAWMIA 2 OHER, Nocne ero perncrpauum (nonyvyeHus)
CTPYKTYPHbIM NogpasaeneHnem, obecneymsatolMm Bblgady MTOroBOro 4OKyMeHTa.

2.6. NpaBoBble OCHOBaHUA NpeaocTaBleHUss MyHUUUNanbLHOW YyCRyru
2.6.1. lNpepocTtaBneHne MyHUUUNanbHOW YCryrn oCyLecTBNSeTCA B COOTBETCTBUM C:
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1)XunuwHeim kogekcom Poccunckon Pepepaumm (CobpaHne 3akoHogaTtenbctsa PP, 3
aHBaps 2005 roga, Ne 1 (wactb 1), cT. 14);

2)['paxxgaHckum kogekcom Poccuinckon degepauuu;

3)®PepepanbHbiM  3akoHOM oT 27 wona 2010 roga Ne 210-03 «O6 opraHunsauum
npegocTaBneHns rocyaapCTBEHHbIX M MyHuMuMnanbHbix yenyry (CobpaHune 3akoHoaaTenbcTBa
P®, 2 asrycta 2010 roga, Ne 31, cT1. 4179);

4)PepepanbHbiM 3akOHOM OT 6 okTs6pa 2003 roga Ne 131-03 «O6 obwmx npuHUMnax
opraHuMsauMm MecTHOro camoynpaeneHnsa B Poccunckon depepauum»  (CobpaHue
3akoHogaTenbcTBa P®, 6 oktabpsa 2003 roga, Ne 40, ct. 3822);

5) ®epepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-93 «O nepcoHanbHbIX AaHHbIX»;

6) ®enepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 aneKkTpoHHOW NoAnNnCu;

7) TMoctaHoBneHuem [MpaButenbctBa Poccunckon depepaumm ot 26.02.2010 Ne 96 «O6
AHTUKOPPYMNUMOHHOM 3KCNEepTU3e HOPMATUMBHLIX MPAaBOBbLIX akTOB W MPOEKTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOBY;

8) [loctaHosneHnem lpasutensctBa Poccuinckon depepaumm ot 22.12.2012 Ne 1376
«O6 yTBEPXOEHUN nNpaBun OpraHusauuMm AeATeNbHOCTM MHOrogYHKUMOHASbHBIX LIEHTPOB
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNATbHbIX YCIyr»

9) denepanbHbIM 3akoHOM OT 2 masa 2006 roga Ne 59-d3 «O nopsigke paccMoTpeHus
obpawieHnn rpaxgaH Poccunckon depepaumny (CobpaHue 3akoHogatensctea P®", 08 mas
2006 roga, Ne 19, cT1. 2060);

10) depepanbHbIM 3akoHOM oOT 27 wuonsa 2006 roga Ne 149-d3 «O6 wuHdopmauuu,
MHAPOPMALMOHHBIX TEXHONOMMAX M O 3awmTe nHgopmaumm» (CobpaHne 3akoHogatenocrea PO,
31 nrona 2006 roga, Ne 31 (1 4.), cT. 3448);

11) MoctaHoBneHnem lNpaButensctBa Poccuinckon degepaumm ot 26 aHeapsa 2006 roga
Ne 42 «O6 yTtBepxaeHun [NpaBun OTHECEHMS XWUIOro MOMELLEHMS K cneunanv3mpoBaHHOMY
XunuwHomy ooHAy M TUMNOBLIX AOrOBOPOB HanMMa Crneumanna3npoBaHHbIX XUIbIX MOMELLEHUNI»
("Cobpanue 3akoHogaTtenscTBa P®", 06.02.2006, N 6, cT. 697);

12) 3akoHom MockoBckon obnactn ot 28 pekabps 2006 roga Ne 257/2006-O3 «O
nopsake NpeaocTaBNEeHUs XUMbIX MOMELLEHUA CneuuanmnanpoBaHHOIO XUMMWHOro doHaa
MockoBckon obnacTtmy;

13) MoctaHoBneHnem [naBbl OAMHUOBCKOrO MyHUUMMANbHOro pavioHa MocKoBCKOW
obnactm ot 01.12.2010 Ne 224-MMnh «O wMepax no nepexogy Ha npegocTaBneHne
MYHUUMNANbHbIX YCRyr B 9NeKTpoHHOM Buae B OOWHUOBCKOM MYyHMLMNANbHOM panoHe
MockoBckon obnacTtmy;

15) PeweHnem CoseTta genytatoB OAMHLUOBCKOrO MyHMUMNANbLHOrO parvoHa MocKoBCKOW
obnactu ot 28.05.2007 Ne 11/15 «O6 yTBEpP)KAEHUN MOMOXEHUA O NOpPsiAKE NPeaocTaBneHus
XWUNbIX NOMELLEHUI CNeLNann3npoBaHHOIo XUNULWHOro oHaa MyHuUmunanbsHoro obpasoBaHus
«OanHUOBCKMI MyHMUMNANbHbBIA panoH MockoBcKon obnactuny;

16) [MoctaHoBneHnem AgmuHucTpaumm OJMHLOBCKOIO  MYHMLUMNANBLHOMO  panoHa
MockoBckorn obnacti ot 11.12.2013 Ne 3072 «O6 yTBepxaeHun epeyHs rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, NpeAoCTaBeHne KOTOpbIX OpraHn3yeTcs no NPUHLMNY «OAHOr0 OKHa,
B TOM uucrne Ha 6asze MyHMUMNANbHOrO Ka3eHHOro yypexaeHus «MHOrodyHKUMOHanbHbIN
LEeHTPp MO npeaoCTaBfEHM0 TOCYAApPCTBEHHbIX WM MyHUUMNanbHbix ycnyr OAnHLOBCKOro
MyHUUUMnNanbHoro panoHa MockoBckon obnacTtuny;

17) TloctaHoBneHnem ApgmuHucTpaumm OOMHUOBCKOrO  MYHMUMNANbHOMO  panioHa
MockoBckon obnactn oT 24.07.2014 Ne 1243 «O6 ytBepxaeHun [lopsagka paspaboTkm u
YTBEPXAEHUS aAMUHUCTPATMBHbIX PEernaMeHTOB MpeaoCTaBreHnss MyHUUMNanbHbIX YCryr B
OAanHUOBCKOM MyHUUMManbHOM parioHe MockoBCcKOM 06nacTy U nNpuM3HaHUM yTpaTUBLUUM CUny
noctaHoBneHnss AamuHuctpaumm OAMHLOBCKOroO MyHUUMNanbHOro panoHa MOCKOBCKOM
obnactn ot 25.02.2011 Ne 460»;

18) T[loctaHoBneHnem ApgmuHucTpauum OOUHLOBCKOrO  MYHUUMNANbHOrO  panoHa
Mockosckon obnactn ot 05.08.2014 Ne 1300 « O6 yrtBepxageHun [lpaBun npoBegeHUs
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3KCNepTu3bl NPOEKTOB aAMUHUCTPATMBHbLIX pPernamMeHToB MNpeaoCcTaBfieHUss MyHUUMNanbHbIX
ycnyr B OANMHLUOBCKOM MyHUUMNanbHOM panoHe MocKoBCKOn obnactuy.

2.7. NepeyeHb AOKYMEHTOB, NpeaocTaBlifAieMbIX 3asiBUTeSIeEM, KOTOpPbIe ABMAIOTCS
obsi3aTenbHbLIMM ANA NpeAoCTaBNeHUs MyHULMNanNbHOMW yCnyru

2.71. Tlpn obpaweHnn 3a nOAyYEeHMEM MyHUUMNANbHOW YCnyrn 3asiBUTENb
npegcrasnseT:

ANg agMUHUCTPATUBHBIX Npoueayp No NpeaoCTaBNeHNIO CNy>XeBHOro Xnnoro noMeLLeHns
no [OroBopy Hamma crneumanmsaMpoBaHHOIO XWUMOro noMeLeHns (cnyxebHoro >Xunoro
nomMeLLeHus):

1) 3aaBneHue (obpasey npeactaeneH B MNpunoxexHun 3);

2)  [OOKYMEHT, YAOCTOBEPSHOLNA NMNYHOCTb 3asBUTENS N YNEHOB €ro cemMbn (Konus npu
HanMyum opurnHana);

3) [OOKYMEHT, NOATBEPXAAKLWMA TPYAOBble OTHOLIEHUS (KONUSA TPYOOBOW KHUKKU UK
Konus TPy4OBOro 4OrosBopa);

4) KOMMM  [OKYMEHTOB, [MOATBEPXOAKLWNX CEeMEeWHble OTHOWeEeHUs  3aaBuTens
(cBMOEeTenbCTBO O pOXAEHUMU, CBUOETENbCTBO O 3aknwyveHun Opaka, cBMOeTenbCTBO O
pacTtopxeHuun 6paka, cyaebHoe pelleHne 0 NPU3HaAHUKU YNIEHOM CeEMbMU 1 Op.);

5) cBuOeTeNnbCTBO O poxaeHun nuy (rpaxgaH P®), He pocturwmx 14-netHero
BO3pacTa (Konus npu Hanu4mm opurmHana, nognexuT Bo3spary).

2.7.2. B bymaxHoMm Buge dopma 3adBneHns MoxeT ObiTb MnonyyeHa 3asBUTeriem
HenocpeacTBeHHO B YnpasneHun unm 8 MKY MoL.

2.7.3. dopma 3asBreHUss JOCTyMNHa AN KOMMPOBaHUS U 3arofiHEHUA B 3IEKTPOHHOM
Buae Ha EguHoM nopTtane rocyaapCTBEHHbIX W MyHuUMnanbHblX ycnyr u  [lopTtane
rocydapCTBEHHbIX W MyHUUMnanbHbIX ycnyr MockoBckon obnactn (ganee — [loptansl
rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr), Ha oduumansHom cante OJUHUOBCKOroO
MyHWUMNaneHoro paroHa Mockosckon obnactn B cetn MHTepHeT (www.odin.ru) n cantax MKY
ML B cetn NHTEpHET, a Takke no obpalieHunto 3aaBUTENS MOXET ObiTb BbiCriaHa Ha agpec
€ro 3M1eKTPOHHOW NOYTbI.

2.7.4. B cnyyae nun4yHOro obpalleHns 3asaBUTENS 3a MONTYYEHMEM MYHULMNANbHON
yCrnyru, Konuu 4OKYMEHTOB MPeAoCTaBnsoTCA C NOASIMHHUKAMM 151 CBEPKN.

2.8. NepeyeHb AOKYMEHTOB, KOTOpble 3asiBUTeNb BnpaBe NnpeacTaBUTb N0 COGCTBEHHOM
MHUUMaTUBe.

2.8.1 3agaBuTenb BnpaBe MNpeacTtaBUTb MO COOCTBEHHOW WHUUMATMBE cregylolme
AOKYMEHTBbI:

1) Bbinucka n3 EMPI1 o npaBax Ha HEABMKMMOE MMYLLIECTBO Ha BCEX YSIEHOB CEMbMY;

2) Konus [JoroBopa CouManbHOro, KOMMEPYECKOro WM  MHOFO HamMa  >KUIoro
NnoMeLLeHNA rocy4apCTBEHHOIO UMW MYHULMMNANbHOIO XUNnULWHoro poHaa;

3) BbINMCKa N3 JOMOBOW KHUMM, KOMUS (OMHAHCOBOIO NIMLIEBOrO cYeTa.

2.8.2. HenpencraBneHne 3asBUTENEeM yKas3aHHbIX [OOKYMEHTOB He 4dBNdeTcs
OCHOBaHMEM ANs OTKasa 3asBUTESO B NPeAoCTaBNeHUN MyHULUNANbHOW YCIyri.

2.9. MepeyeHb OCHOBaHWUM ANS OTKa3a B NpuemMe OOKYMEHTOB, Heo6XxoaUMbIX Ans
npefocTaBneHUss MyHULMNAanNbHOW ycnyru

OcHoBaHuAAMM ONs OTKa3a B NpUeMe 3asBNeHnn u AOKYMEHTOB B AOMUHUCTpaLmn
OaunHuoBckoro mMyHuumnanbHoro paroHa mnu MKY MOL, moryT 61T crnegytowme:
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- obpalleHune ¢ 3aaBreHnemM HecoBepLUeHHONeTHUX (o 14 ner);

- 3aABUTENb HAXOAMTCA B HeaeKBaTHOM COCTOSIHUW;

- NMNYHOCTb 3aABUTENS HE COOTBETCTBYET JOKYMEHTY, yOOCTOBEPSAOLLIEMY €ro JIMYHOCT;

- MU0, NpeacTaBnsioLLee 3anaBUTENS, HE NPEAOCTaBUNo OOKYMEHTbI, MOATBepXaatoLme
ero NnosIHOMoYus.

2.10. NepeyeHb OCHOBaHWMU AN  OTKa3a B NpeAocTaBfeHUM MyHULIMNANbHOM YCNyru

2.10.1. OcHoBaHuAMM [ONA OTKasa B NpPefdoCTaBfieHUN  MYHULMMANbHOW  YCIyru
ABNAOTCA:

1) BbISBreHWe B 3anpoce Ha npefoCTaBNeHne MyHUUMnanbHOW YyCryrm wnu B
npeacTaBneHHbIX OOKYMEHTaxX HeAOCTOBEPHOW, UCKaXXEHHOW UMW HenorHow uHdopmauuu, B
TOM 4ucre npeacraBreHne 3asBUTENieM [OKYMEHTOB, CPOK AEWCTBUTENbHOCTU KOTOPbIX Ha
MOMEHT NOCTynneHns B AOMWHUCTPALUMIO pavioHa B COOTBETCTBUM C [OEUCTBYHOLLMM
3aKoHOAAaTesIbCTBOM UCTEK;

2) nogada 3asBfeHUA W [JOKYMEHTOB JIMLOM, He BXOAAWMM B MepeyYeHb nuu,
YCTaAHOBMEHHbIA 3aKOHOAATESNIbCTBOM WM MNyHKTOM 1.2, HacTodAWwero agMMHUCTPaTMBHOIO
pernamMmeHTa;

3) HenpeacTaBneHne 3asBUTenieM ogHoro unm 6onee JOKYMEHTOB, YKa3aHHbIX B MyHKTe
2.7. HacToALWEero agMMHUCTPATMBHOIO perfnaMmeHTa;

4) TekCT B 3anpoce Ha npefocTaBfieHMe MyHUUMNAanNbHOW YCryrm He nogaaeTtcs
NpPOYTEHUIO NIMOO OTCYTCTBYET.

2.10.2. TNucbMeHHoe pelleHne o6 OTKase B NpefoCTaBfieHUU MYHULMMNAnNbHOM YCryru

noanncbIBaeTCa YNOSTHOMOYEHHbIM [AOSMKHOCTHBIM - NUUOM  AOMUHUCTpauMM M BbloaeTcs
3asBUTESIO C YKasaHWeM MpuymH OTKasa.
Mo TpeboBaHuio 3asBUTENs, peweHne 0O oTkase B NpedoCTaBrEeHUU XUMbIX MOMELLEHUN
cneumnanmsaMpoBaHHOrO XunuuwHoro doHga  MyHuumnanbHoro obpasoBaHust MockoBCKowm
obnacTtn MOXeT BblgaBaTbCs IMYHO 3asBUTENIO Npy obpalleHnn B YnpasnexHme unm MKY Mol
UM MoxeT ObITb NPefoCTaBNeHO B 3EKTPOHHOM OOpMe, WM HarnpasfeHo Mo no4vte B
NUCbMEHHON dhopMme.

2.11. Nopsapok, pasamep N OCHOBaAHMA B3UMaHUA rocyaapCTBEHHOM NOLWTUHbI UM UHOWN
nnaTtbl 3a npegocTaBrieHne MyHULMNanbHOM yCnyru

MpepocTaBneHne MyHuUMNanbHOW ycnyrm B AQMUHUCTPaUUK parioHa OCYLLECTBNAETCA
OecnnaTHoO.

2.12. MakcMmanbHbIA CPOK OXXMAAHUA B oYepeaun npu nogade sanpoca o
npeaocTaBneHU MyHULIMNAarbHOM YCIYru U Npu nony4eHnun pesynbTtaTta
npenocTaBlieHUA MyHULUNANbHOW yCnyru

2.12.1. MakcumanbHoe BpeMs OXUAAHUS B o4vepenu npu NNMYHOW nojade 3asiBeHUs o
npegocTaBNeHMM MyHULMNANbLHOW YCNYyrn cocTaBnsaeT He bonee 15 MUHYT.

2.12.2. TlpepenbHas NpOOOIMKUTENBbHOCTD OXUOAAHUA B o4depeau npu  MoryyYeHun
pesynbTata NpegocTaBieHna MyHULUNAanbHOM yCnyrn He A0SMKHA NpeBbiwaTh 15 MUHYT.

2.13. TpeboBaHUA K NOMELLUEHUSIM, B KOTOPbIX NpeaocTaBnsieTcA MyHUUMnanbHas
ycnyra n ocobeHHOCTN ocHaweHuna nomeweHun MKY MoL.

2.13.1. TlpepocTtaBrneHve MyHULMNAnNbHOM YCMyrn OCYLIECTBSETCA B creumanbHo
BblAENEHHOM ANdA 3TUX Lenen noMeLlleHnn YnpasneHnsa n TepputopuanbHbliX nogpasgeneHumn
MKY MoL.
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2.13.2. [Ona 3assutenem p[ormkHO ObiTb oGecneyeHo yaobGCTBO C  TOYKM  3pEHUS
newexoaHon OOCTYNHOCTU OT OCTaHOBOK OOLLECTBEHHOro TpaHcnopta. Ha 3gaHuu psgom c
BXOOOM [OfmKHa ObiTb pasmelleHa MHGOpMauMoHHas Tabnuuka (BbiBecka), coaepkallas
cneayrLLyo MHGOPMaLMI:

- HAaMMEHOBaHWE OpraHa;

- MECTO HaxOXAEHMWS 1 IopNanNYeCcKUin agpec;

- pexum paboTbl;

- HoOMepa TeneOoHOB ANA CrpaBoK

2.13.3. lNomelleHna npuvema v Bblgayn OOKYMEHTOB AOSMKHbI MpegycMatpuBatb MecTa
ANs oXngaHus, MTHPOOPMUPOBaHUS U NpUeMa 3aaBUTESNEN.

213.4. B nomeweHun npuemMa u Bblayn [JOKYMEHTOB BblOensaeTca MecTto Afis
odopMIiEHMsT OOKYMEHTOB, NpeaycmaTpuBalowee CTosnbl (CTOMKM) ¢ GnaHkamu 3asBneHun u
KaHLEeNApCKUMN NpUHaaIexXHOCTAMN.

B cnyyae ecnu nmeeTcsi BOBMOXHOCTb OpraHu3aumMm CTOSIHKM (NapKoBKW) BO3Me 34aHus
(cTpoeHust), B KOTOPOM pasMelleHO [MoMmelleHMe npuemMa W BbldayM  [JOKYMEHTOB,
OpraHM3oBbIBaeTCs CTOsIHKaA (MapkoBka) Anst  JIMYHOTO  aBTOMOOWITbLHOrO  TpaHcnopTa
3asBuTenen. 3a Nonb3oBaHMe CTOSHKOW (MAapKOBKOW) C 3asiBUTENEN nNnaTta He B3MMaeTcs.

[ns napkoBKKU cneunanbHbiX aBTOTPAHCMOPTHLIX CPEACTB MHBANMAO0B, HA KaXOoW CTOSIHKE
Bblaensietca He meHee 10% mecT (HO He MeHee OIHOro MecTa), KOTopble He LOSMKHbI 3aHMMaTb
WHble TPaHCMNOPTHbIE CpeacTBa.

2.13.5. OcobeHHOCTM OCHaLLEeHUs nomeLLeHnin ansa npuema 3assutenen 8 MKY MOLL.

OcHauleHune nomeweHnn MKY M®L] ocyuiectBnseTcs B COOTBETCTBMM C NOCTAHOBNEHNEM
MpasutensctBa Poccurickon ®epepauum ot 22.12.2012 Ne 1376 «O6 yTBEepXaeHUU npasun
opraHusaumm JEeATeNnbHOCTH MHOrOYHKLNOHANbHbIX LEeHTpOB npegocTaBneHus
roCyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCIYr».

B nomewweHnax MKY M®Ll, npeagHasHavYeHHbIX 49 NpyuemMa 1 Bblaadn JOKYMEHTOB (aanee
— nomeweHns MKY MOL) opraHmsyetca paboTa cCrpaBOYHbIX «OKOH», B KOSIMYECTBE,
obecneunBatoLlemM NOTPEOHOCTM rpaxaaH.

Xapaktepuctukm nomeweHnn MKY ML B yactm 06bEMHO-NMAHUPOBOYHLIX U
KOHCTPYKTUBHbIX  pPELUEHWA,  OCBELLUEHWUSA,  MoXapHon  6e30nacHOCTW,  UHXEHEPHOro
obopyaoBaHMs  OOS/MKHbl  COOTBETCTBOBaTb  TpebOBaHMAM  HOPMAaTMBHbLIX  JOKYMEHTOB,
OEeNCTBYOLWNX Ha Tepputopun Poccunckon depepaumm.

B nomeweHnax MKY M®L, yctaHaBnuBawTcs CTeHObl (CTOMKM), cogepxaiume
MHOpPMaUUIO O MNopsiake NPeaoCTaBfEHUsT MyHMUMNANbHOM yCcnyri, a Takke MoryT ObiTb
obopygoBaHbl  MHGOPMaUMOHHBIM  Tabro, npegocTtaBngawoweM MHGOPMaUMo O nopsagke
npefoCTaBfeHNUs  MyHUUMNAnNbHOW  ycrnyrm  (BKMAYasi  TPaHCASUMIO  BUOEOPOSIMKOB,
PasbACHAIOLWMX MOPSAOK NPeAoCTaBfeHUs MyHULMNanbHOW YCryrn), a Takke TepMuUHanom
«ONEKTPOHHOW oYyepeau», perynmpyrowmmMm odepeaHocTb npuema 3aasutenen. NHdgpopmaums
Ha Tabno MOXeT BbIBOAUTLCA B BUAE Beryuien CTpoku.

NHdopmaumoHHoe Tabno pa3mMeLLaeTcs psagom co BXOLOM B NOMELLEHNE Taknm obpasom,
yTobbl  ObecneymBanacb €ero BUMAUMOCTb  MakKCUManbHO  BO3MOXHOMY  KOSIMYECTBY
3aMHTEPECOBAHHbIX NAL,.

B mecTax onga oxuaaHusa ycTaHaBnmMBalTCs CTynbs (KpecenbHble Cekummn, Kpecna), CTorbl
Ans 3assBUTENEN.

B nomeweHun npvema v Bblgaun OOKYMEHTOB BblOENSiETCA MeCTo ANl 0opMIIeHUs
AOKYMEHTOB, NpegycMmaTtpuBatoliee LOCTAaTOMHOE KOMUYECTBO CTYNbEB M CTOMOB (CTOMKKU) C
KaHUENSAPCKUMN NPUHaANEXHOCTAMK, a Takke BnaHkamu 3asaBneHun.

B nomelweHuax npuema m BblgayYn OOKYMEHTOB MOIYT ObiTb pa3MeLLEeHbl MNraTeXHble
TEPMUHanNbl U MUHU-OUCHI KPEAUTHBIX YYPEXOEHUN.

NHpopmaums o damunuu, UMeHu, oT4yecTBe U [JOIDKHOCTM coTpygHuka MKY MoL,
AOMKHa ObiTb pasMelleHa Ha nnYHOWM WHOpPMAaUMOHHOW Tabnuuke u Ha pabodem MmecTte
cneunanucra.
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[na 3aaBuTens, Haxogsweroca Ha npueme, OOMKHO ObiTb NpeaycMOTPEHO MECTO AN
pabotbl ¢ pgokymeHTamu. [lpuem [OOKYMEHTOB, HeobXoauMmbiXx ANsi NpeaocTaBreHns
MYHMUMMNANbHON YCNyrM W Bbldaya WTOrOBOro [AOKYMEHTA, MO BO3MOXHOCTM, [LOSKHbI
OCYLLECTBMATLCA B pa3HbIX OKHaX (KabuHeTax).

B nomeLueHnsax npuema v Bbigaun JOKYMEHTOB pa3mMellaeTcsi abOHEHTCKMIN SLLMK U CTEHS,
Nno aHTUKOPPYMNUMOHHOM TemaTuke, a Takke MoryT ObiTb NpeacTaBneHbl MHble MaTepuansl
(bpoLutopbl, COOPHUKM) MO AHTUKOPPYMUMOHHOW TemaTuke W nopsaky npeaocTaBreHus
rocyAapCTBEHHbIX 1 MyHULUNANbHbIX YCAYT.

2.14. NokasaTenu AOCTYNHOCTU U KayecTBa npeaocTaBneHuss MyHUuunanbHou
ycnyru (BO3MOXHOCTb MOsly4eHUss MyHULUNanbHOW yCryru B afieKTPOHHOM chopme, B
MKY M®L| u BO3MOXHOCTb nony4veHuss uHopmaumm o xoae ee npeaocraBrieHUs)

2.14 1. NokasaTenamu OCTYNHOCTU N Ka4ecTBa MYHULIMMANbHOW YCNyrn ABNSATCA:

- OCTOBEPHOCTb NpefoCcTaBndgeMon rpaxgaHam nHdopmaumm;

- HarnsgHocTb  QOpM  npegocTaBnsieMon  uHdopmaumm 06  agMUHUCTPATUBHBIX
npouenypax;

- ynobcTBO WM [AOCTYNHOCTb MOMyYeHUs WHoOpMauun 3asBuTenaMuM O Nopsiake
npegocTaBfeHns MyHUUMNanbHON yCcnyru;

- cobrnogeHne CpOKOB UCMOSTHEHUSA OTAESIbHbIX  aAMUHUCTPaTMBHbLIX Mpoueayp Wu
npegocTaBneHns MyHUUMNanbHON yCnyru B Lesiom;

- cobnogeHve TpeboBaHUM cTaHAapTa NpeoCcTaBeHns MyHULMNanbHON yCnyru;

- oTcyTcTBMe Xanob Ha peweHus, gencteus (6e3gencTtBMe) AOSMKHOCTHLIX —NnL,
YnpasneHus n cotpygHukos MKY M®L| B xoae npegocTaBneHnss MyHULMNAnsHOW yCnyru;

- NOMIHOTA W aKTyanbHOCTb MHGOPMauMM O nopsake NpefocTaBfeHns MyHUUUNanbHOM
yCryru.

2.14.2. 3aaButenamMm npeaoctaBndeTcs BO3MOXHOCTb MOMyYeHUs MHGopMauumM o xoae
npegocTaBfeHns MyHULUUNANbLHOM YCIyrM, a Takke BO3MOXHOCTb MOMy4YeHUs MyHULMNansHON
ycrnyru B SNEeKTpOHHOM opme C ucnonb3oBaHnem [lopTanoB rocyfapCTBEHHbIX U
MYyHUUMNanNbHbIX ycnyr n Ha 6ase MKY M®L].

2.14.3. [na nonyyeHna MyHuUMNanNbHOW YCNyrn 3asiBUTENb B3aMMOOENCTBYET C
coTpyaHVKamun YnpasneHus uim MKY MoL He 6Gonee 3 pa3 B3aMMogencTBUN C
AOIMKHOCTHBLIMM NMLIAMW, B TOM YMChE:

- Npu nogaye 3aaBneHns n JOKyMeHToB B YnpasneHve nnn MKY MoL;

- ANS JONOMHUTENBHOIO NpeacTaBneHns 3aaBuTeneM [JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.7
HaCTOSLLEro aAMUHUCTPATUBHOIO pernameHTa, B criydae 0bHapyXeHNs UX HEKOMMMEKTHOCTY;

- Npy nonyvyeHnn pesynbtata nNpefocTaBfieHMs MyHUMUMNANbLHOW ycryrn B AQMUHUCTpaumu,
YnpasneHun nnn MKY MoLL.

2.15. Oco6eHHOCTU NpeaocTaBneHnA MyHuuMnanbHon ycnyru yepes MKY ML n B
3NeKTpOoHHON hopme

2.15.1. 3aaBuTento nNpegocTaBnseTcsa BO3MOXHOCTb MOSyYEeHUS MyHUUMNANbHOW YCRyru
npu ero obpaweHnn ¢ cooTBeTcTByOWMM 3anpocom B MKY MO®Ll, koTopoe ocywecTBnsaer
B3anmMoencTame ¢ YnpaBneHMeM B COOTBETCTBME C COrfalleHnemM O B3aMMOLENCTBUN MeXay
AomnHuctpauven n MKY MOL, 3aknoyeHHbIM B yCTaHOBMEHHOM MOPSiAKe.

2.15.2. MyHuumnansHaga ycnyra npegoctaengetca Yyepe3d MKY M®L ¢ ydyeTtoMm npuHuuna
3KCTEPPUTOPMANIbHOCTM, B COOTBETCTBUM C KOTOpPbIM 3asiBUTENb BMpaBe BblIOpaTb Ans
obpalleHnsa 3a Nony4YeHMeM MyHuLmMnanbHOW ycnyri nioboe TepputopuansHoe noapasaeneHne
MKY M®L|, pacnonoxeHHoe Ha Tepputopun OANHLOBCKOrO MyHULMNANIbHOIO panoHa.
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2.15.3. lNpwn npegocTasneHn MyHULMUNANLHOM YCryrn yHMBepcanbHbIMU criebuanuctaMmm
MKY M®L| ncnonHsotca cnegyowme agMUHUCTPaTUBHBIE Npouenypbl:

1) npuem 3aaBNEHNA N OKYMEHTOB, HEOOXOAUMBIX ANS NPpeaoCTaBNEeHNA MyHULMNANbHOWN
ycnyru;

2) peructpaumst 3asBfeHMs M OOKYMEHTOB, HeoOXoauMmbIX Ana npenoctaBfieHus
MYHULIMMNANbHON YCNyru;

3) HanpasreHne 3asBreHNa U NPUHATLIX JOKYMEHTOB B YNpaBrieHue;

4) nony4eHue pesynbtata WUCMOMHEHUS MYHULMNANbHOM YCNnyru u3 YnpasneHus;

5) Bblga4ya 3aaBUTEN0  [OOKYMEHTa, HABNAWerocs pesynbTaToM npefocTaBneHus
MYHULIMMNANbHON YCNYyru.

2.15.4. 3assButenu uMeT BO3MOXHOCTb MOMYyYEHUS MYyHMUMNANbHOW Yycnyrm B
3NEeKTPOHHOM bopMe € ucnorb3oBaHMeM NMopTanos rocygapCTBEHHbIX U MyHULMMNANbHbIX YCIyr
B YacTu:

1) nonyyeHnsa nHopmauumn o Nopsiake NpegocTaBeHns MyHUUMNanbHON yCnyru;

2) 03HaKOMMEeHMs ¢ YOPMOKN 3asiBIiEeHUs, HEOBX0AMMON ANA NONyYEeHNS MyHULMNAnbHON
ycnyru, obecneyeHns JocTyna K Hel s KONMpoBaHUS U 3anofiHEHWS B 9NIEKTPOHHOM BUAE;

3) HanpaBreHMst 3anpoca W OOKYMEHTOB, HeobxoauMbix [ONd  npefocTaBfeHus
MYHULIMNANbHON YCNYyru;

4) ocywecTBEeHNA MOHUTOPUHIa XoA4a nNpeoCTaBNeHns MyHUUMNansHOW yCnyru;

5) nony4eHus pesynbTaTa NpegoCcTaBNeHNa MyHULMNANbHOW YCIyru.

2.15.5. lpu HanpasneHuuM 3anpoca O MNPedoCTaBfeHUN MyHUUUNANbLHOW YyCcnyru B
9NEKTPOHHOW (hopMe 3asBUTENb 3anofiHAET 3asdBfeHMe Ha NpefocTaBrieHne MyHULMNanbHOW
ycrnyrm B pOpMe 9NeKTPOHHOro AOKYMeHTa M NoANuCbiBaeT ero 3fIeKTPOHHOM MOANUCHI0 B
COOTBETCTBUM C TpeboBaHusmu depepanbHoro 3akoHa Ne63-®3 wun  TpeboBaHMsMU
depepanbHoro 3akoHa Ne 210-93.

2.15.6. lNpn HanpaBneHun 3asiBNeHns N npunaraembix K HeMy JOKYMEHTOB B 9N1EKTPOHHOW
dopmMe npencTaBuTeneMm  3asBuTens, AOEWCTBYIOWWMM Ha OCHOBaHUW  [OOBEPEHHOCTH,
AOBEPEHHOCTb [OMkHa ObITb npeactaBrneHa B OpPMe  3ANEKTPOHHOrO  JOKYMEHTa,
NoANUCAHHOIO 3IEKTPOHHOM NOAMUCHID YNOHOMOYEHHOro Nuua, BblaasLuero (noanvcasBLlero)
AOBEPEHHOCTb.

215.7. [Ona o00paboTkn nepcoHasnbHbIX [AaHHbIX Npu  perucTpaumm cybbekTa
nepcoHanbHbIX AaHHbIX 3asBuUTensa Ha lMopTanax rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCNyr
MockoBckon obnacTu nonydeHne cornacus 3asiBuTens B COOTBETCTBUM C TpeboBaHWAMU
ctatbn 6 ®egepanbHoro 3akoHa Ne 152-03 He TpebyeTca.

2.16. Oco6eHHOCTU OOpaLleHUs 3a MyHULMNanNbLHOWN YCIyron no npeaBapuTeribHOM
3anucwm.

2.16.1. 3asBuTensaM npeanocTaBnsieTcsa BO3MOXHOCTb ANS NpeaBapuUTENbHOM 3anucn Ha
nogavy 3asiBNeHns Ansi NnpeaocTaBneHns MyHULMNanbHON yCnyri.

2.16.2. MNpegBapuTtenbHas 3annucb MOXET OCYLLECTBATLCA creayowmmm cnocobamm no
BblGOpY 3asBUTENS:

- NpY NU4YHOM obpalleHun 3assutens B YnpasneHue nnm MKY MoL;

- no TenedoHy YnpaeneHus unu MKY MoL;

- yepes opuumansHbii cant MKY MOLY.

2.16.3. Npwn npeaBapuTenbHOM 3anvcn 3asiBUTENb coobLaeT creayolme AaHHbIE:

- Ans omsmyeckoro nuua: hamunmio, UMsi, OTYECTBO (MOCNeaHee NPU HanM4umn);

- AN 1opuanyeckoro nuua: HaMmMmeHoBaHue puanyYeckoro nuua;

- KOHTaKTHbIA HOMEP TenegoHa;

- agpec NEKTPOHHOM NOYThI (MPY HanMyun);

- )XXenaewmble gaTty u BpemMs npuema 3asiButenst ans npeacraBfeHnsi 4OKYMEHTOB.
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2.16.4. [llpegBapuTenbHas 3anucb OCYLLECTBISAETCA MNyTeM BHECEHUA YyKa3aHHbIX
CBeLEeHUN B KHUry npeasapuTenbHOM 3anucu 3asaBuTenen, Kotopas BedeTcs Ha OymakHbIX
n/Mnn 3aNeKTPOHHbIX HOCUTENSAX.

2.16.5. 3assuTtento coobLlalTca gata M BpeMs ero npuvema Aansa nogayv OOKYMEHTOB,
«OKHO» (KabwHeT) npuema [OOKYMEHTOB, B KOTOpble crneayet obpatutbca. [lpu nnMYHOM
obpalleHnn 3asBuUTeENd Mo npeaBapuTenbHOM 3anncu BblIAETCs TarnoH-NoATBepXOeHue.
3aaBuTenb, 3anucaBlMACA Ha npueM 4epe3d oduumanbHbeini cant MKY MOL, moxet
pacnevartaTtb aHanor TanoHa-noaTBepXaeHUS.

2.16.6. 3anucb 3asBuUTEnen Ha onpedeneHHyw [[aTy 3akaH4yuMBaeTcsl 3a CYyTKM [0
HaCTynneHns aTon Aathbl.

2.16.7. Tpun ocywecTBneHn npeaBapuTENbHON 3anucu 3asButenlb B 06s13aTenbHOM
nopsiake MHOpPMUpPyeTCa O TOM, YTO NpeABapuTerbHasa 3anMcb aHHYNMpyeTCcs B Criydae ero He
SIBKM NO uctevyeHun 15 MUHYT OT Ha3HaYeHHOro BpeMeHu npuema.

2.16.8. 3aaButenam, 3anucasBlUMMCs Ha NpuemM Yepesd oguumanbHbeii cant MKY MOL], 3a
AeHb OO0 npuema OTnpaBndAeTcs HarnoMuMHaHWe Ha yKas3aHHbI agpec 3fIEKTPOHHOM MNOYTbl O
Aarte, BpeEMEHU 1 MecTe npuema, a Takke nHgpopmaums o6 aHHynMpoBaHMM nNpenBapuTenbHON
3anvcu B criydae He SIBKM Mo UctedeHun 15 MUMHYT OT HasHa4YeHHOro BpeMeHu npuema.

2.16.9. 3aasutens B ntoboe Bpemsi BnpaBe oTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

2.16.10. B otcytctBUM 3aaBuTenen, obpaTMBLUMXCA MO NpegBapuTenibHOM 3anucuy,
OCYLLIECTBNSAETCA NPMEM 3asaBuTeNen, obpaTUBLLMXCA B NOPSOKE ovepeau.

2.16.11. Pexxum npmvema (NnpuemMHoe BpeMs) 3asiBUTENENn COTPYOHUKOM YTpaBneHna wunm
MKY M®L| no npegsaputenbHOW 3anncu ycTaHaBnuBaeTca HayanbHWKOM YnpasneHus wn
anpektopom MKY M®L|, B 3aBUCUMOCTN OT MHTEHCUBHOCTM ObBpaLLeHUN.

lll. CocTaB, nocneaoBaTesIbHOCTb U CPOKN BbINONIHEHUA aAAMUHUCTPATUBHbIX Npoueayp
(nencTBun), TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIle 0OCOOEeHHOCTHU
BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTBMK) B 3neKTpoHHoU hopme n MKY
Mol

3.1. NepeyeHb agMUHUCTpPATUBHLIX MpoLueayp, BbIMOSIHAEMbIX B npouecce
npeaocTtaBfneHUsi MyHULUNaNbLHOMU YyCNyru

3.1.1. TllpegocTtaBneHne MyHUUUNANbHOM YCNyrn BKNYaeT B ceba cneaywowme
aAMUHUCTPaTUBHbIE NpoLeaypbl:

1) npuem, perucrTpaumst 3asiBneHns U OKYMEHTOB, HEOOXOAMMbIX ANA NpefoCcTaBneHus
MYHULMNANbHOW YCNyrK;

2) obpaboTka W npegBapuTenibHOE PacCMOTPEHUE 3asfBNEeHUs W NpeacTaBreHHbIX
AOKYMEHTOB;

3) dbopmmpoBaHMe U  HanpaBneHMe MEeXBeLOMCTBEHHbLIX 3anpoCoOB B  OpraHbl
(opranunsaumm), yyacTByoLme B NpeaoCTaBNEHNN MyHULMNANbHOW YCIyru;

4) NpuHATME peLLeHnsa O npegocTaBneHnn (06 oTkase NpeaocTaBneHnst) MyHULMNanbLHOM
ycnyru;

5) Bblgaya OOKYMEHTa, SABMSOWErocs pesynbTatoM NpenocTaBfeHns MyHUuunanbHOn
yCnyru.

3.2. Mpuem, perucTpaums 3asBreHUA U [OKYMEHTOB, HeO6X0AUMbIX Ans
npeAocTaBneHUA MyHULMNanbLHOM ycnyru

3.2.1. OcHoBaHMeM Ans Havana OCYLUECTBIEHUS aAMUHUCTPATUBHOW npoueaypbl Mo
npuemMy 3asiBNeHust M [OKYMEHTOB, HeobXxoauMbiX AN NpefoCcTaBfieHUst MyHULMNanbHOM
ycryrn, sBRseTca noctynrieHve B AAMUHUCTpaUMIO mnm MKY MOL 3aasneHus o
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npegocTaBNeHU MyHULMNANbLHOW YCINYrn:

a) B AOMUHUCTpaumu:

- NOCPeACTBOM NMYHOro obpalleHns 3asButenst B AAMUHUCTPaLVIO;

- NOCPeaCTBOM NOYTOBOrO OTMNPaBIEHNS;

- NOCpPeAcTBOM TexHUYeckux cpedcTtB [lopTana rocygapCTBEHHbIX U MyHMUMNANbHbIX
yCnyr;

6) B MKY M®L] - nocpenctBomM nn4Horo obpalleHns 3assutens.

3.2.2. Mpn nnyHom obpalleHnn HenocpencTBEHHO B AOMUHUCTpaUMO MO BOMPOCY
npegocTaBnNeHnsa MyHMUMnanbHON ycnyru, 3assutenb obpawaetca B O0wun otgen ana caayu
3a8BneHna 1 npunaraeMblx JOKYMEHTOB.

3.2.3. Cneumanuct Ob6uiero otaena, OTBETCTBEHHbIN 3a NPUEM U perucTpaumo 3anpoca
AEenCTByeT B criefyloLLen nocrneaoBaTeflbHOCTU:

1) onpegensieT npegMeT obpalleHus;

2) ycTaHaBnNuBaeT COOTBETCTBME JIMYHOCTU 3asiBUTENS OOKYMEHTY, YAOCTOBepsoweMy
€ro NMIMYHOCTb;

3) NpoBepAeT  HanuuMe  OOKYMEHTa, yOoCToBepstowero npasa  (MOAHOMOYUS)
npegcrasutens 3aasutend (B cnyyae, ecnv C 3asBrieHMeMm obpallaeTcs npencraBuUTENb
3asBuTens);

4) NpuUHUMaeT 3asiBfieHne U npunaraemMble K HeMy AOKYMEHTbl, pPeructpupyet mx B
WHGOpMaLUNOHHON cucteme AgMUHUCTpaLn;

5) BHOCUT B 3adBneHne Heobxoanmyk MHMOpMauuMo O gate perucrpaumm v npuema
AOKYMEHTOB, KONMYEeCTBe JIMCTOB NPUHATLIX AOKYMEHTOB U KONUPYET 3anofiIHEHHOE 3asiBEeHNE;

- Ha oboux ak3emMnnapax 3asBreHna cTaBuT WTamn AQMUHUCTPaUMN U pacnucbiBaeTca 3a
npuem 3anpoca;

- BTOPOW 3K3eMNiap 3asBeHns BblgaeT 3asaBuTenNto.

3.2.4. He nosgHee [OHA cnegylowlero 3a HEM peructpauumn 3asiBleHust U NPUHATbIX
AOKYMEHTOB, HanpasnseT X HadvanbHWKY YNpaBneHus Ona HasHa4YeHUsa UCMOMHUTENS.

3.2.5. [OKyMeHTbl O npeaocTaBfieHUM MyHUUMNANbHOW YCIyrn, noctynawwue B
KOHBepTax MoYToBbIM OTnpaBneHnemM, B OOLEeM OTAene BCKPbIBAKOTCHA, pPerucTpupyrotca
YyCTaHOBEHHbIM MOPSALAKOM U HanpaeBnalTCA B YNpaBneHue.

3.2.6. ConpoBoauTenbHOE MUCbMO U KOHBEPT C AOKYMEHTaMu O MpefocTaBneHun
MYHUUMNANbHOW yCnyru, npuHuMaroT ot Kypbepa MKY M®L B O6wem otaene. KoHBepT C
AOKYMEHTaMMW  He BCKpbIBAeTCsl, a PerucTpupyroTca Kak oguvH OOKyMeHT. [lpu atom B
COMpOBOAUTESNIBHOM MUCbME YKa3blBaeTCs, YTO AOKYMEHTbl HanpaBnsloTCcs B YnpaBneHwe
HKNnNUHbIX OTHOLWEHWI, ANA NpeoCTaBNeHns MyHULMNansHOM yCnyru (ee Ha3BaHne unm kog),
a Takke pekBuanTbl 3aasutend (PO, NOYTOBLIN agpec MecTa XUTeNbCTBa NN pernctpauun).

3.2.7. locne pernctpaumMm COMpPOBOAUTENBHOIO nNucbMa coTpygHuk OOuwero otaena
Bblgaet kypbepy MKY MOL TanoH, yooCTOBEPEHHbIM LWTamMnoMm AMUHUCTPaLMM U CBOEW
noanucklo, C ykazaHMeM BXOASLLEro HoMepa, BpeMeHu 1 aaTbl npuema.

3.2.8. ConpoBoguTenbHOEe NMUCbMO N KOHBEPT C AOKYMEHTamu, noctynuBwmmmn m3s MKY
Mo®Ll, nepegatoTcsa B YNpaBneHue He No3gHee OHS, crefytowero 3a gHeEM UX perucTpauum B
Obwem oTtoene.

3.2.9. OTnpaBka MWCXOAAWNX [OOKYMEHTOB MO pes3yfbTaTaM pacCMOTPEeHust 3arnpoca
ocyuwlecTBngaeTcsa cotpyaHukammu Obuiero otgena:

- HEenocpeacTBEHHO 3asiBUTENSIM — JIMYHO B PYKU WU MOYTOBbLIM OTNpaBfieHUEM (He
nosgHee 1 AHA OT AaThbl NONYYEHNA AOKYMEHTOB U3 YNpaBneHus);

- B MKY M®L| — kypbepckon cnyxbon MKY MOLL (He pexxe ogHOro pasa B AeHb).

3.2.10. lNpu noctynneHun 3anpoca O nNpeaocTaBfieHUN MYyHUUMNANbLHOW ycnyru B
aneKkTpoHHOM dopme nocpeacTtBoM [lopTana rocyaapCTBEHHbIX U MYHULUMNAMbHBIX YCRyr
crneumnanucT YnpasneHusa, OTBETCTBEHHbIM 3a MpueM OOKYMEHTOB, OeWCTBYET B CrefyloLlen
nocrnegoBaTenbHOCTU:

1) npoBepsieT 3nNeKTpOHHble 0Opa3bl 3anpoca O NpefoCTaBfeHMM MYHULMNAnbHON
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yCryru u npunaraemMblix K HEMy JOKYMEHTOB;

2) npoBsepsieT MOMyYeHHble ONeKTPOHHble o0bpasbl 3asdBreHuMs W npunaraemblx
AOKYMEHTOB Ha npeaMeT LenoCTHOCTY;

3) cbukeupyeT aaTty nonydeHus 3asBneHns 1 npunaraeMblx JOKYMEHTOB;

4) ecnn 3anpoc Ha nMpefocTaBfeHNne MyHUUMNANbHOW YCryru W LOKYMEHThI,
npeactaBneHHble B 3NIEKTPOHHOM hopMe, He 3aBepeHbl 3NEeKTPOHHOW MOAMNUCHI0, cneumanuct
YnpaBneHusa yBegoMnsaeT 3aaBuTenNs Yepes NUYHbIN kKabruHeT 0 Heo6Xo4MMOCTU NPeaoCTaBUTb
AaHHble  [OOKYMEHTbl, MNOAMUCAHHble  ONEKTPOHHOW  MNOAMUCBID  WUNWU  NpeacTaBleHus
HenocpeacTBEHHO B YnpaBreHve MOASIMHHUMKOB [OOKYMEHTOB (KOMwuW, 3aBepeHHble B
YCTaHOBIIEHHOM MOpSAKe) B CPOK, HE MpeBbllaloWmn 5 gHen oT AaThbl NONyYeHus 3anpoca o
npegocTaBeHn MyHULMNANbLHOW YCIYrn B 3N1IEKTPOHHOWN (hopMe;

5) ecnn 3anpoc M npunaraemble OOKYMEHTbl MNOAMUCaHbl 3NEKTPOHHOM MOAMNUCHI,
HanpaBnseT 3adABUTENO 4Yepe3 MUYHbIN KabuMHeT yBegoMIeHWe O MNOSlyYeHUM 3anpoca Ha
npegocrasfieHne MyHMUMnansLHON yenyru.

3.2.11. Peructpauma 3anpoca 3aaBuTend O npefocTaBfeHMM MyHUUMNAnbHOW YCNyru,
HanpaBfeHHoro B  (opmMe  SNEeKTPOHHOro  JOKYMeHTa  MnocpeacTBOM [MopTanos
rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCIYr OCyLecTBAsSeTCs B YNpaBfieHMn B CPOK He nosgHee
1 paboyero AHs, cnefywowero 3a OHEM €ro perucrpaumm Ha cooTBeTcTBylowem [lopTane
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.2.12. Mpn nnyHom obpaweHun 3assutena B MKY MoL, cneumanuct MKY Mol
OTBETCTBEHHbIM 3a NpYeM LOKYMEHTOB AENCTBYET B cneayoLen nocnenoBatenbHOCTU:

1) yctaHaBnuBaeT npegMeT obpalleHuns;

2) ycTaHaBnuBaeT COOTBETCTBME SIMYHOCTU 3asaBUTENSA OOKYMEHTY, YAOCTOBEpSoLemMy
ero NMN4YHOCTb;

3) npoBepAeT  HanuuMe  OOKYMeHTa, yOocToBepswowero npasa  (MOAHOMOYUS)
npeacraButensa 3assuTens (B cnydae, ecnv c 3asBrieHneM obpallaetca npeacraButenb
3asBuTens);

4) npoBepsieT 3asBfeHMe W npunaraemble K HeMy [OOKYMEHTbl Ha COOTBETCTBUE
nepeyHaM [OOKYMEHTOB, YKa3aHHblX B M. 2.7 M 2.8 HacCTosAWero agMWMHUCTPATUBHOIO
perrnameHTa;

5) BHOCUT B 3asiBfieHNe HeOBXOaANMY MHOPMaLUIO, KONMPYET 3anofiHEHHOE 3asdBrneHne
N BHOCUT PEerncTpaumoHHbIN HOMEP;

- oba ak3emnngapa 3asBfieHus NoANUChLIBaeT y 3asBUTENs, CTaBuT Ha HuUx wtamn MKY
M®L| n pacnuceiBaeTcs 3a npMem 3anpoca;

- BTOPOW 3K3eMNiAp 3asBfieHUs BblgaeT 3asaBuUTeNto.

6) Npu OTCYTCTBMM OAOHOrO W3 AOOKYMEHTOB, YKa3aHHbIX B M. 2.8. HacTosulero
afMWUHUCTPATUBHOIO perfaMmeHTa W He npenCTaBfeHHbIX 3asaBUTENEeM MO COOCTBEHHOM
MHUUMaTNBE (CBEAEHMUS, U3 KOTOPbIX NoAnexat noslydYeHnto NocpeacTBOM MEeXBE4OMCTBEHHOIO
MHPOPMALNOHHOIO B3auMogencTend) opMmupyeT nepevyeHb Takux JOKYMEHTOB;

7) HanpaensieT cneuynanucty MKY MOL|, oTBeTCTBEHHOMY 3a OCYLUECTBIEHME
MEXBEJOMCTBEHHOIMO WMH(OPMALMOHHOIO B3auMOAENCTBUS, CHOPMUPOBAHHLIM NepeyYeHb
AOKYMEHTOB, He NpeaCTaBMEeHHbIX 3asBUTErNeM, CBe4eHUss U3 KOTOpbIX noasiexart rnonyyeHuto
nocpeacTBOM MEXBEAOMCTBEHHOIO MHAPOPMALIMOHHOIO B3auMOOENCTBUS;

8) Npn Hanuyuuu Bcex OOKYMEHTOB W CBedeHUW, nepefaeT 3asiBrieHve U npunaraemMble
AOKyMeHTbl cneuywanucty MKY MOL, oTBeTCTBEHHOMY 3a oOpraHuM3aumio HanpaBneHus
3asBreHNs N npunaraeMblx JOKYMEHTOB B AAMUHUCTPAUUIO.

3.2.13. MakcumanbHoe BpemMsi npuemMa, perucTpaumm 3asiBfieHMss U npunaraembix
AOKYMEHTOB Mpu NMYHOM obpaweHun 3assutena B MKY M®L He gomkHO npeBbiwatb 15
MUHYT.

3.2.14. MNpwn oTcyTCTBMM Yy 3aaBUTENSA, 0OpaTUBLLErNOCHA NIMYHO, 3arnoSIHEHHOIO 3asBMNeHus
UM He npaBuibHOM ero 3anosiHeHun, cneumanuct MKY MOLL, oTBeTCTBEHHbIM 3a npuem
OOKYMEHTOB, KOHCYNbTUPYET 3asBUTENS MO BONpPOcaM 3arnofiHEHUSA 3asBNEeHUS.
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3.2.15. Pe3ynbtatoM WUCMOMHEHUS aaMUHUCTPATMBHOM npouedypbl NO  npuemy,
perncTpauumn 3asiBfieHUs U npunaraemMblX LOKYMEHTOB, HEOOXOAMMbIX ANSA npefocTaBreHus
MYHUUUNANbHOW YCNyru, SIBMSEeTCA:

1) B AAMUHUCTpaLUK:

- nepepaya 3asBNEeHUA U npunaraeMbix OOKYMeHTOB M3 OO6wero otaena HavanbHUKY
YnpasneHus;

- HanpaBneHue COTPyOHWKOM  YnpaBneHuss Ha  cooTBeTcTBylowmn  [loptan
rocyaapCTBEHHbIX 1 MyHUUUNANbHbIX YCAyr yBe4OMIEHUS O pernctpawmm 3anpoca.

2) B MKY MO®L:

a) nNpu OTCyTCTBUM OOHOro unn 6onee JOKYMEHTOB - nepefaya NepeyHsa JOKYMEHTOB, He
npeaCcTaBNeHHbIX 3asaBUTENEM, CBEAEHUS M3 KOTOpbIX nognexaT MofnyyYeHuto nocpeacTtsomM
MEXBEOOMCTBEHHOIMO  MHGOPMaLMOHHOIO  B3ammogencTsusi, cneumanucty MKY MOL,
OTBETCTBEHHOMY 3a OCyLLeCTBeHune MeXBeJOMCTBEHHOIo MHOPMALNOHHOIO
B3aMMOOEeNCTBUSA;

6) Npy HanuMuMmn BCcex AOKYMEHTOB — nepefaya 3asBfeHus U npunaraemMbiX JOKYMEHTOB
cneunanucty MKY MO®L], oTBeTCTBEHHOMY 3a OTNPABKY JOKYMEHTOB B AQMUHUCTPALNIO.

3.2.16. Cnocobom uKcaumm WUCMNOMNHEHUs agMUHUCTPaTMBHOM npoueaypbl ABNAeTCA
BHECEHMEe COOTBETCTBYHOLUMX CBEOEHWM B XypHan peructpaumm obpaweHun 3a
npegocTaBfieHMEM MyHUUMNANIbHOM YCIYyrM WM B COOTBETCTBYHOLLYID WH(OPMALMOHHYHO
cuctemy AgmmHuctpaumm nnn MKY MOLL.

3.3. O6paboTka u NnpegBapuUTeNbHOE PpacCMOTPEHUE 3aABIIEHUSA U NpeaCcTaBNEeHHbIX
DOKYMEHTOB

3.3.1. OcHoBaHMeM ans Havana WCMONHEeHUs agMWHUCTPATUBHOM npouenypbl No
obpaboTke ¥ npeaBapuUTENbHOMY PACCMOTPEHMIO 3asiBIEHUA U NpunaraemblX K Hemy
AOKYMEHTOB SIBMSIETCA MOCTYMfEeHne 3asaBNeHns W npunaraemblXx K HeMy [OOKYMEHTOB
cneumnanucTy YnpasneHus, OTBETCTBEHHOMY 3a NpeaoCTaBfeHME MyHMUMNANbHON YCIyTn.

3.3.2. Cneumanuct YnpaBreHus, OTBETCTBEHHbIA 3a MpeaocTaBrieHne MyHULMnasbHON
yCrnyru, oCywecTBnAsET crneayowme JeNCTBuS:

1) npoBepsieT KOMMNEKTHOCTb NpuraraembiX K 3asiBieHU0 JOKYMEHTOB Ha COOTBETCTBUE
nepeyHssM  JOKYMEHTOB, NpPeAyCMOTPEeHHbIX MyHKTamwn 2.7. © 2.8. HacTosdLlero
agMUHUCTPATUBHOIO pernamMeHTa;

2) NpoBepPSET 3asaBfIEHNE N Npunaraemble JOKYMEHTbI HA HanNuune Nog4YUCTOK, MPUMMUCOK,
324YEpPKHYTbIX CIIOB U WHbIX HEOroBOPEHHbIX WCMPaBNEeHUN, cepbe3HblX MOBPEXAEHUN, He
NO3BOSIAKOLMX OQHO3HAYHO UCTOSKOBATb X COAEPXKaHUE;

3) NpoBepseT 3asiBrieHMe U npunaraemMble K HeMy AOKYMEHTbl Ha Hanuyme OCHOBaHWN,
npenyCMOTPEHHbIX MYHKTOM 2.9. HACTOSALEro agMUHUCTPATUBHOIO PErNAaMEHTa;

4) Npy YCTaHOBMAEHUN HanNM4yuMsi OOHOrO M3 OCHOBAaHUMK, NPEeaYCMOTPEHHbIX MyHKTOM 2.9.
HacTOsILLEro agMMHUCTPATUBHOIO perfnameHTa, B TedyeHne 1 gHa odopmMnsieT NpoekT nucbma
AOMUHUCTpaumn 06 oTkase B NpeaocTaBieHnn MyHUUUNANbHOW yCnyri, npeacTaBnseT ero Ha
noanucb HavanbHUKY YNpasneHus n yepesd O6wmin otTaen HanpaensieT ero 3asiBUTENIO;

5) NIpu OTCYTCTBUM BCEX OCHOBAHWW, MPedyCMOTPEHHbIX NyHKTOM 2.10. HacTosLlero
agMUHUCTPATUBHOIO pernameHTa, oopmMupyeT nepeyeHb [LOKYMEHTOB, He MpeacTaBrieHHbIX
3agBuTenemM no coO6CTBEHHOM MHUUMATUBE, HO HeobxoaMmbix W obsA3aTenbHbIX Ans
npegocTaBneHns MyHUUMNAnNbHOW ycnyrn (ganee — HedocTawwme AOOKYMEHTbI), KOTopble
noanexart Nnosly4eHuto nocpencTeom MEXBEeAOMCTBEHHOIO MHGOPMAaLMOHHOIO
B3aUMOOENCTBUS;

6) HanpaBnseT cneunanucTy YNpaBneHusi, OTBETCTBEHHOMY 3a OCYLIEeCTBEHME
MEXBEAOMCTBEHHOIO WMHGOPMALMNOHHOIO B3auMOAENCTBUA, CEHOPMUPOBAHHBIN NepeyYeHb
HeOCTalLWMX JOKYMEHTOB;
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7) MpY  HanM4yMM NOSTHOrO KOMMJSEeKTa OOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTamMu 2.7. U
2.8. HacTosilLero agMMHUCTPATUBHOIO perfiaMmeHTa M npu OTCYTCTBMM BbISBMEHHbLIX B Xo4e
npenBapuUTenbHOrO PacCMOTPEHUS 3asiBIIEHUS U NpunaraeMblX [OOKYMEHTOB OCHOBaHWW AN
OoTKasa B MpedoCTaBneHUM MyHUMUMManNbHOW YCnyru, nepexoauT K  OCYLLEeCTBMEHUIo
aZlIMUHUCTPATUBHOWN NpoLeaypbl MO MPUHATUIO peLlleHus O NpeaocTaBfeHnn MyHULMNnansHOM
yCnyru.

3.3.3. MakcumarnbHbIN CPOK BbINOSIHEHUST aAMUHUCTPATMBHOW Npouenypbl no obpaboTke n
npegBapuTenbHOMY PacCMOTPEHUIO 3asBIEHNS U NpunaraemMblX K HEMY JOKYMEHTOB HE MOXeT
npesblwaTte 1 OHA OT AaTbl MNOCTYMMEHUA 3asiBNEHUs U npunaraemMblX K HEMY [OOKYMEHTOB
crneuvanucTy YnpasneHusi, OTBETCTBEHHOMY 3a NpeAoCcTaBneHne MyHUUunansHOM yeryri.

3.3.4. Pe3ynbTtatom 1 cnocobom pukcaumm NCnonHEHa agMUHUCTPaTMBHON npoueaypbl
no obpaboTke 1 npeaBapUTENbHOMY PAaCCMOTPEHWUIO 3as8BEHUS U NpunaraembiX LOKYMEHTOB
ABMSETCA:

1) nepegaya cneuwanucty  YnpaBneHusi, OTBETCTBEHHOMY 3a  OCYyLUeCTBIieHue
MeXBEJOMCTBEHHOINO WMH(OPMaALMOHHOIO B3auMOAENCTBUS, CCHOPMUPOBAHHOIO NepeyHs
HeJoCTalLWmnX AOKYMEHTOB;

2) Nnepefaya Ha noanucb HavanbHWKy YnpasneHus npoekta nucbma AgMuHUcTpaumm o6
oTKase B NpeJoCcTaBleHnn MyHULMNAnsHON YCyru.

3.3.5. lpn obpaweHnn 3aaBuTens 3a MNOSlyYeHMEM MyHUMUMNANbLHOW ycryrm B
3EeKTPOHHOM (bopMe cneumanucT YnpasreHus HanpasndeT Ha cooTBeTcTBytowmMn [lopTan
rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCAyr MNOCPeACTBOM TEeXHUYECKUX CpedcTB CBA3U
yBeJOMSIEHNne O 3aBepLUEHUN UCMONHEHUS agMUHUCTPATMBHOW Mpoueaypbl no obpabotke wm
npenBapuTenbHOMY PAaCCMOTPEHUIO 3adBNEHNSA U NpunaraemMbiX K HEMY OKYMEHTOB.

3.4. ®opmupoBaHMe 1 HanpaBrieHMe MeXBeAOMCTBEHHbIX 3aNpoOCOB B OpraHbl
(opraHnsauum), yyacteylowme B npeaocTaBleHnn MyHUUMnanbHON ycnyrm

3.4.1. OcHoBaHMEM AN Havana agMWHUCTPATUBHOW npoueaypbl N0 hOPMMUPOBAHNIO U
HanpaBfieHUI0 MEXBEAOMCTBEHHOrO 3anpoca O NpegocTaBneHun OOKYMEHTOB, HeObXoaAnMbIX
ANA nNpefocTaBrieHns MyHUUMNAnNbHOM YCNyrn, SIBNAETCA HenpeacTaBfeHue 3asiBUTeNnem B
AOMUHUCTpaumio panoHa, YnpasneHve nnu MKY MOL| gokymeHTOB M MHopMaumn, KoTopble
MOryT ObITb NOMy4YeHbl B pamMKax MeXBeAOMCTBEHHOrO MHPOPMAaLMOHHOIO B3aMOLENCTBUS.

3.4.2. MexBeJOMCTBEHHbIN 3anpoc O NpeaoCcTaBfieHUN JOKYMEHTOB, HEOOX0aUMbIX ANnS
npegocTaBneHns MyHUUMNAnbHOM YCrnyrk, B OpraHbl (OpraHusauun), ydacTBylline B
npegocTaBfeHMn  MyHUUMNanbHOW  ycriyrn  (ganee —  MeXBEOOMCTBEHHbIN  3anpoc)
ocywiectengeTca cneumanuctom Ynpaesneums wunm MKY  MOL|, OTBETCTBEHHbIM 3a
OCyLLEeCTBMEHNE MEXBEAOMCTBEHHOMO MHOPMALMOHHOIO B3aMMOLENCTBUA.

3.4.3. MKY M®L] ocywectBnseT opMmnpoBaHMe U HanpaBrieHUe MeXBELOMCTBEHHbIX
3anpocoB TOSMbKO B criydae obpalleHuns 3asBuTens 3a nosiydeHMeM MyHULMNanbHOW ycryru
yepe3 MKY MoL].

3.4.4. dopmmpoBaHMe 1 HanpaBneHne MexBeJOMCTBEHHbIX 3anpocoB coTpyaHukom MKY
M®L| ocyuwecTBnsgeTcs B COOTBETCTBUM C 3aKIOYEHHbIM B YCTAHOBIIEHHOM nopsiake
cornaweHnemM o B3auMoAeNCTBUMN.

3.4.5. MexBeOOMCTBEHHbIN 3anpoc dopMmupyeTca W HanpasndeTca B dopme
3MIEKTPOHHOrO AOKYMEHTA, NOAMUCAHHOIO 3NEKTPOHHON NOLMMUCHIO:

- cneuywanucTta YnpasneHus rno KaHaram CUCTEMbl MEXBEeOOMCTBEHHOrO 3J1IeKTPOHHOro
B3anmogencteus (qanee — CM3B);

- cneynanuctom MKY ML - no kaHanam AVC ML,

3.4.6. lpn OTCYTCTBUM TEXHUYECKON BO3MOXHOCTU (POPMMPOBAHMS W HanpaBneHus
MEXXBEOOMCTBEHHbIX 3arnpocoB B POPME 3IMEKTPOHHOINO OOKYMEHTa no kaHanam CMOB wunu
AUC MOL| wmexBegOMCTBEHHbIE 3anpocbl HanpaBnAwTCcsas Ha OyMaxHOM Hocutene
nocpeacTBOM MOYTOBOrO OTNpaBneHunsa, no dakcy (C OAHOBPEMEHHbIM HarnpaBfieHMeM Ha
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BymaKHOM HocuTEerne NOCPeACTBOM NOYTOBOrO OTNPaBEHUS) NN KYPbEePCKON LOCTaBKOMN.

3.4.7. MexBeOOMCTBEHHbIN 3anpoc Ha OyMaXHOM HocuTene [JOIMKEeH coaepXaTb
crnegyrowme cBegeHus, ecnv SONOSHUTENbHbIE CBEAEHUS HE YCTAHOBMNEHbI 3aKoHOA4ATENbHbIM
akToM Poccunckon degepaumn:

1) HauMeHOBaHNE oOpraHa WM OpraHu3auuKn, HanpaenSOWNX MEXBEOOMCTBEHHbIN
3anpoc;

2) HaUMEHOBaHME oOpraHa WnM oOpraHu3auun, B agpec KOTOpbIX HanpaenseTcs
MEeXBeJOMCTBEHHbIN 3anpoc;

3) HaMMEeHOBaHME MyHULUMNAnNbHOW ycnyri, AnsS NpeaocTaBneHnsa KOTopou Heobxoanmo
npeacraBneHne OoKymeHTa u (unu) mHdopmaumm, a Takke, HoMep (MAEHTUUKATOP) Takon
YCIyru, €Cnun OH NPUCBOEH B peecTpe MyHUUMNanbHbIX YCIYT;

4) ykazaHne Ha MONoXeHUss HOPMaTMBHOIO MNPaBOBOrO akTa, KOTOPbIMU YCTaHOBEHO
npeacraBneHne AoKymeHTa u (unu) uHdopmaumu, HeobxoouMMbix ANA nNpenocTaBneHus
MYHULMMNANbHOW YCNYru U YkasaHue Ha peKBU3UTbl JaHHOTO HOPMAaTUBHOIO NPAaBOBOrO aKTa;

5) cBegeHnsa, Heobxoaumble ONs NpeAcTaBneHWs AOKYMeHTa u (Mnun) uMHdopMaumu,
YCTaQHOBMEHHbIE HACTOAWWM  aAMUHUCTPATUBHLIM  perfnamMeHToM, a Takke CBedeHus,
npeaycMoOTPEHHbIE HOPMAaTMBHbIMM NPaBOBbIMK akTamu, Kak Heobxoaumble M obsizaTenbHble
AN NpeacTaBneHnsa Takux AOKYMEHTOB U (Unn) nHdopmMauum;

6) KOHTaKTHY0 MHOPMaLNIO A4S HanpaBrieHWst OTBETA Ha MEXBEAOMCTBEHHbIV 3anpoc;

7) paTy HanpasreHs MeXBe4OMCTBEHHOrO 3anpoca;

8) bamunuio, umsa, oT4ECTBO M LOSHKHOCTb fvua, NOArOTOBMBLUENO W HamnpaBMBLLErO
MEXBEOOMCTBEHHbIN 3anNpoc, a TakKe HOMEpP KOHTAKTHOro cnyxebHoro TenedoHa u (Mnu)
afpec aNeKTPOHHOW NOYTbl AAHHOro Nnua;

9) nHcbopmaumto O pakTe nonyvYeHuss OT 3asBUTENd  cornacus, npeaycMOTPEHHOro
yactbto 5 cTtatbn 7 ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzauum
npegocTaBneHns rocyfapCTBEHHbIX U MYHULIMNAMbHbIX YCIyM».

3.4.8. HanpaBneHne MeXBeLOMCTBEHHbLIX 3arnpoCOB [OMNYCKaeTCsl TONbKO B LEnsX,
CBSA3aHHbIX C NpeJoCTaBNeHneM MyHUUUNANbHOW YCIyru.

3.4.9. MakcumarnbHbIn CPOK (POPMUPOBaAHUS W HamnpaBfeHUs MeXBeOOMCTBEHHbIX
3anpocoB COCTaBnseT He Bonee 2 gHeEN.

3.4.10. lMpn nogrotoBke MeXBEOOMCTBEHHbIX 3aMpOCOB CrneunanucT YnpasneHus wunu
MKY MO®LL, OTBETCTBEHHLIN 3a OCYLIECTBIEHNE MEXBELOMCTBEHHOIO WHGOPMALNOHHOIO
B3aMMOOENCTBUSA, onpeaensieT rocy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOIMO CamMoynpaBreHns
nmbo  noABe4OMCTBEHHbIE  rOCYAApCTBEHHbIM — OpraHaMm UM OpraHaMm  MeCTHOro
camoynpasrfieHNst OpraHn3auun, B KOTOPbIX AaHHble JOKYMEHTbI HaxoaaTcs.

3.4.11. [na npegpoctaBneHUs MyHUuunanbHouW ycnyrn YnpasneHne wunn MKY MoL|
HanpaBnsieT MeXBEeAOMCTBEHHbIE 3anpocChl B:

a) PepepanbHyto cnyxby rocyaapCTBEHHOM perncrpaumm, kagacrtpa u kaptorpadum B
Lenax nonyyvyeHust BbINMCKM M3 EQMHOro rocygapCTBEHHOrO peectpa npaB Ha HeaBMKMMOe
UMYLLLECTBO U COENOK C HAM O MnpaBax 3asBUTENs U (UNM) YNEHOB €ro CeMbM Ha UMetoLLmecs y
Hero o6bEKTbl HEABMXKMMOIO MMYyLLECTBA (3eMeNbHble Yy4acTKu, Xunble goma (CTpoeHus) Ha
Tepputopun MockoBckon obnactu (ceegeHus ¢ 1997 roga);

6) NlocypnapcTBeHHOe yHUTapHoe npeanpustve MockoBckon obnactm «Mockosckoe
obnacTtHoe BpO TEXHMYECKOW MHBEHTapmM3auum» B LENsX NoslydYeHus BbINUCKU U3 apxvBa O
HanuuMm nNnbo OTCYTCTBMM Yy 3asiBUTENS (MNK) YNEHOB €ro CeMbM OOBLEKTOB HeaBUKMMOro
UMyLLLeCTBa (3eMeSbHbIX YYaCTKOB, XWNbIX OOMOB (CTPOEHMI) Ha npaBe COOGCTBEHHOCTU Ha
Tepputopun Mockosckorn obnactu (ceegexus no 1997 roga);

3.4.12. CpoK NMOAroTOBKM M HanpasfeHus OTBETa Ha MEXBEAOMCTBEHHble 3arnpocbl O
npeacTaBneHnn JOKYMEHTOB U MHAOpMaLMK, ANs NpeaoCTaBieHnss MyHUuunanbHOM ycrnyrn ¢
NCNONb30BaHMEM MEXBEOOMCTBEHHOMO WH(OPMALMOHHOIO B3aUMOAEWUCTBUS HE MOXEeT
npeBbIlWaTh 5 pabounx gHen co AHS NOCTYNNEHUs MEXBELOMCTBEHHbIX 3anpoCcOB B OpraH unu
opraHusauuto, NnpeaocTaBnaloLLmMe AOKYMEHT U MHOPMALMIO, €CIIN UHbIE CPOKM MOArOTOBKU U
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HanpaBfieHUs1 OTBeTa Ha MeXBeOOMCTBEHHbIM 3anpoC He YCTaHOBMeHbl deaeparibHbIMU
3akoHamMmn, npaBoBbiMM akTamu [lpaButenbctBa Poccuinckon degepauum n NPUHATBIMU B
COOTBETCTBUMN C HUMU HOPMAaTMBHbLIMWU NPaBOBbIMKU akTamn MockoBckon obnacTu.

3.4.13. Cneunanuct Ynpasnevna vmnn MKY MOL]|, oTBeTCTBEHHbLIA 3a OCYLLECTBIIEHNE
MEXBELOMCTBEHHOIO WH(OPMALMOHHOIO B3aMModencTsusi, 00s13aH MNPUHATbL HeobxoauMmble
Mepbl 415 NOSTyYeHUsa OTBETa Ha MEXBEAOMCTBEHHbIE 3anpoChl B YCTAHOBMEHHbLIE CPOKMU.

3.4.14. B cnyyae HanpaBneHus MexBedoMCTBEHHOro 3arnpoca cneumanuctom MKY MoL,
OTBETCTBEHHbIM 3a ocyLeCTBMNeHne MeXBeJOMCTBEHHOIO NMHOPMaLNOHHOIO
B3aMMOJENCTBUS, OTBET M3 COOTBETCTBYIOLLEN CTPYKTYpbl HanpasnseTtca cneuywanucty MKY
MO®Ll, oTBETCTBEHHOMY 3a OpraHM3auuito HanpasieHUs 3asBfEHUMS U NpunaraemblX K HeEMy
AOKYMEHTOB B YnpasrieHve, He Nno3gHee OHA, cneaylowero 3a AHeM MofyyYyeHus oTBeTa Ha
MeXXBeJOMCTBEHHbIV 3anpoc.

3.4.15. B cnyyae He nocTynneHnss OTBETOB Ha MEXBEOOMCTBEHHble 3anpocbl B
YCTaHOBIEHHbIM CpoK YnpasneHnem unm MKY MOL| npuHumatoTcs Mepbl, NpegyCMOTPEHHbIE
3akoHogaTtenbcTBoM Poccunckon denepaumn.

3.4.16. B cnyyae wucnonHeHna agMMHUCTPaATMBHOW npouenypbl No POPMUPOBAHUIO U
HanpaBfieHUI0 MeXBeAOMCTBEHHbIX 3anpocoB B MKY ML, cneuywanmct MKY MOL,
OTBETCTBEHHbIN 3a OpraHM3auuto HanpabfeHUs 3asiBNEHUA W OOKYMEHTOB, OCYLLIEeCTBASeT
nepegavy JOKYMEHTOB M CBEAEHWA, B TOM YuCne, MOSTYYEHHbIX B paMKax MeXBeaoOMCTBEHHOIO
MHOPMALMOHHOIO B3anMoaencTeusi, B AaMuHuctpauuto (YnpaBneHue) B COOTBETCTBUM C
3aKMNKYeHHbIM corfalleHnemMm o0 B3aumMogencTaum u nopsgkom genonpoussogctesa B MKY MoL|
n AOMUHUCTpaLNN.

3.4.17. MakcumanbHbI  CPOK  BbINOMHEHUS  agMWHUCTPATMBHOM  MNpoueaypbl  No
hOpMMPOBAHNIO U HaMpPaBfEeHUIO MEXBELOMCTBEHHbIX 3anpocoB He npeBbiwaeT 7 paboumx
AHen OT pfaTtbl Hadana GOPMUPOBAHUSA MEXBELOMCTBEHHOIMo 3anpoca 3a WUCKIYEeHNEM
cnyyaes, Korga hegeparnbHbiMM 3akOHaMK, NpaBoBbIMKW akTaMmu [NpasutenbcTBa Poccuinckon
degepaumm M NPUHATBIMA B COOTBETCTBUM C HUMW U HOPMATMBHbLIMW MPaBOBbLIMU aKkTaMmu
MockoBckon 06racTv yCTaHOBMEHbl WHble CPOKM MOAFOTOBKM W HarnpaBfieHUs OTBETOB Ha
MeXBeJOMCTBEHHbIE 3anpochl.

3.4.18. [llpeBbllleHne cpoka WUCMOMNHEHNA  aAMWHUCTPATMBHOW  npoueaypbl  No
OpPMMPOBAHUIO N HaNpPaBIEHNIO MEXBELOMCTBEHHOIO 3anpoca boniee 4em Ha 7 paboumx gHen
He SABMSeTCA OCHOBaHMEM [Afis NpoAaneHus oblero cpoka npefocTaBneHus MyHUUUnanbHOM
yCrnyru.

3.4.19. Pe3synbTaToM agMMHUCTPATUBHOM NpoLenypbl No OpMMUPOBaHUIO U HanpasBSiEHNIO
MeXBEeJOMCTBEHHbIX 3anpoCoB SABMASETCS:

1) B YnNpaBneHun - MNONyyeHMe B paMKax MEXBEOOMCTBEHHOIO B3aUMOAENCTBUS
MHopmauun (QOKYMeHTOB), HeobxoaAnMoN Ana nNpefoCcTaBneHnss MyHUUMNanbHON yCryrn n nx
nepegjaya crneumnanucty YnpaBneHusl, OTBETCTBEHHOMY 3a MOArOTOBKY [JOKYMEHTOB MO
MYHUUMNANbHOW ycnyre.

2) B8 MKY M®L| — nepenava 3asBneHus 1 npunaraembix K HEMy JOKYMEHTOB (B TOM 4ucne
NMOfyyYeHHbIX B paMKax MEeXBeOOMCTBEHHbIX 3anpocoB) cneuynanucty YnpasneHus,
OTBETCTBEHHOMY 3a HarnpaBfieHWe OOKYMeHTOB B AAMUHUCTpauuio (YnpasrneHue) no AaHHOM
MYHUUMNANbHOW ycnyre;

3.4.20. Tlpu ob6paweHun 3aaBuTens 3a MNONIYYEHNEM MYHULMNANbLHOW YyCnyrm B
3MEKTPOHHOM (hopme nocrie BbIMOAHEHNA JaHHOW agMUHUCTPATUBHOW NpoLueaypbl, cneuuanmct
YnpaBneHus (onepatop) HanpaenseT Ha cooTBeTCTByHOWMN [lopTan rocygapCTBEHHbIX U
MYHUUMNANbHbLIX  YCNYr MNOCPEACTBOM TEXHUYECKUX CpeacTB  CBSA3WM  yBeOAOMSEHME O
3aBepLleHnn UCMOSNHEHUS aAMUHUCTPaATUBHOW npoueaypbl C YyKasaHuem pesynbtata ee
BbIMOSIHEHUS.

3.4.21. Cnocobom hukcaumm pesynbrata UCNONTHEHNA agMUHUCTPATUBHON Npoueaypbl No
POPMUPOBAHUIO WM  HaMpPaBfEHU MEXBEAOMCTBEHHbIX 3arnpoCcoB, 4ABNAETCA OTMEeTKa O
NOCTYNMEHUN OOKYMEHTOB, MOSIyYEHHbIX B pamMKax MeXBeOOMCTBEHHOro MHGOPMaLMOHHOIo
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B3aMMOJENCTBMS B XKypHane perucrtpauun rocTynreHns OTBEeTOB Ha 3anpocbl Mo
MEXBeLOMCTBEHHOMY  MH(OPMAUMOHHOMY  B3auMMOAEWCTBUIO  YnpaBneHns wu (Mnuv) B
coOTBeTCTBYHOLEN NH(POopMaLMOHHON cucTeme AgMuHuctpauuu unm MKY MoLL.

3.5. MNpuHaATHE pelueHMsa NO NpeaoCcTaBNEeHUIO XUMbIX MOMELLEeHUN
cneumanmn3npoBaHHOrO XUNULWHoro coHaa (CnyeoOHbIX XUIMbIX NOMeLLEeHUN)
MyHUuMnanbHoro obpasosaHus MockoBckon obnacTu

3.5.1. OcHoBaHMeM NS Hayana agMUHUCTPaTMBHOM Mnpouenypbl N0 NpefocTaBneHunto
XUNbIX  MOMELLEHM  CneunanusaMpoBaHHOIO  XUMUWHOro doHaa  (CryXebHbIX  XWnbIx
rnomeLleHnn) MyHuumnansHoro obpasoBaHmsa MockoBckon obnacTtu (ganee — npegocTaBreHne
XWUNbIX NOMELLEHNN) ABNSeTCa NOCTynneHe B YnpasneHne naketa JOKYMEHTOB, HEOOXOANMbIX
ANS NpefoCTaBleHUs MyHULMNANbHON YCIyri.

3.5.2. CoTpygHuK YnpaBneHus, OTBETCTBEHHbIN 3a MOArOTOBKY pelueHust 06 okasaHuu
MYHUUMNANbHOW yCnyru AeNcTByeT B CriedyroLLen nocrneaoBaTeflbHOCTM O

1) DaeT NpaBOBYIO OLIEHKY NpaB 3asiBUTESIS Ha NofydeHne MyHULMNanbHOW YyCryru;

2) npoBepdAeT Hannymne Bcex HeobBXoaUMbIX JOKYMEHTOB B COOTBETCTBUM C NMYHKTOM 2.7.
HaCcToSLLEro aAMUHUCTPATUBHOIO PernameHTa;

3) noaroTaBnuBaeT COOTBETCTBYHOLME AOKYMEHTbl And paccmoTpeHuss ObuecTtBeHHOM
XUNULHOM komucenen AgMmmHucTpaumm (ganee — KunuuwHasa Kommccus).

3.5.3. MNpuHATHe peleHns o NpegocTaBNeHnn MyHUUUNanbHOM YCIyrn OCyLecTBNAeTCs
AKnnuwHonm komuccmen.

3.5.4. XKnnuuwHaa KkoMmccrust Ha OCHOBaHUM MOMYyYEHHbIX JOKYMEHTOB, NPUHUMAET O4HO
N3 criegyoLwmnx peLeHni:

1) NpegocTaBUTb 3asBUTESIO XUNoe NoMeLLeHe cneunanmanpoBaHHOro Xunoro oHaa
(cnyxebHoe Xunoe nomelleHue);

2) oTKasaTb B MPefoCTaBfEHUN XUMAOrO MOMELLEHUs Ccneumann3npoBaHHOIO XWUNOro
doHaa (CnykebHOoro Xnnoro NoMeLLeHus).

3.5.5. XunuwHas Komuccusi NpUHUMaAeT OAHO U3  MNPUBEOEHHbIX pPelleHun B
COOTBETCTBUMN CO CreayrLUMU KpUTEPUAMU:

1) Hanuune OCHOBaHWW ANA OTKasa B NpefoCTaBfieHMUM MYyHUUMNAnNbHOM YCNyrn B
CooTBETCTBUM C nyHKTOM 2.10. HacTodwero aaMWHUCTPATMBHOIO perfnaMmeHTa UM B
COOTBETCTBUU C AENCTBYIOLLNM 3aKOHOAATENTbCTBOM.

3.5.6. MNpuHaToe XunuwHom Komncecuen pelleHne pukcmpyeTcs npoTOKOSTOM.

3.5.7. O6wmn CpoOK OCYLLEeCTBMEHUS aAMUHUCTPATUBHOW Mpouenypbl MO MNPUHATUIO
peweHns O npefoctasneHun (o6 oOTkase npenoCTaBneHus) MYHUUMNANbHOWM YCRyrn He
npesbIWaeT 3 OHEN.

3.5.8. PesynbtaToM agMMHUCTPATMBHOW Mpoueaypbl ABNSAETCA MPUHATUE pelleHna O
npegoCcTaBfieHMM MNOMELLEHNA CneuMann3npoBaHHOIO >KUMAULWHOMO doHAa WU NpUHATUE
pelleHns o6 oTkase B NpeaoCcTaBeHnn MyHULMNANsHOW YCyru.

3.5.9. lpun obpaweHnn 3aaBuTENss 3a MOMyYEeHUEM MYHUUMUNANbHOW YyCryrn B
3MEeKTPOHHOM hopmMe crneumanucT YnpasneHuss HanpasndeT Ha [lopTanbl rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX  YCNYr MNOCPEeACTBOM TEeXHUYECKUX CpeacTB  CBSA3WM  yBeJOMSMEHue O
3aBepLleHnM UCMOMHEHNA aAMUHUCTPATUBHOW rpouedypbl C  yKa3aHuMeM pesynbraTa
OCYLLECTBMEHNA agMUHUCTPATUBHOM Npouenypbl.

3.5.11. Cnocobom cpmkcaumm pesynbTata BbINOSIHEHUA aAMWHUCTPATUBHOMW Mpoueaypbl
Nno nNpPefoCTaBfIEHUIO XKUMbIX MOMELWEHUA  Cneuvanu3npoBaHHOIO  XUULWHOMO  doHaa
(cnyxebHbIX >KUNbIX MNOMeLleHUn) MyHuuunanbHoro obpasoBaHus MockoBckon o6racTtu
ABMSETCA:

a) BHECEHME CBeAEHMI NpOoToKona 3aceaanuns XXuUnmuHom KOMUCCUM.
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3.7. Bolgaya (HanpaBneHue) 3asBUTENIO pe3ynbTaTa npeaocTaBreHus
MYHMLMNanbHOWN yCcnyru

3.7.1.0cHoBaHMeM [Ond Havana aaMUHUCTpPaATMBHOM  npouedypbl MO Bblgaye
(HanpaBneHuo) 3aaBUTENIO pe3ynbTaTa NpefoCTaBeHNUs MyHULUMNANbLHOW YCNyrn

aBnsetTca nonydveHve cneuvanuctom OOwero otaena ConpoBOAMTENBHOMO MUCbMa O
HanpaBneHMM KONUU NPOoTOoKona 3acefaHus XUnuwiHom Komuccum unu nucbMa o6 oTkase B
npeaocTaBNeHNN XUrblX NOMELLEHN Cneumanm3npoBaHHOMO XUMNULWHOro goHaa (CnyxebHbix
XWUNbIX NOMeLLEeHNn) MyHUuunansHoro obpasoBaHna MockoBckon obnacTtu.

3.7.2. Bolgaya (HanpasreHue) 3asiBUTEN0 CONPOBOAUTENBHOIO MMCbMa O HarnpasfeHUn
Konuwn npoTokosia 3acefgaHns XXnnuwHom KOMUCCUKU C NPUITOXKEHNEM 3aBEPEHHOWN KOMUN TaKoro
npoTokona wunn nucemMa o6 oTKase ocyllecTBnAeTca cnocoboMm, ykasaHHbIM 3asiBUTenemM B
3asiBrieHnn, B TOM YUCHE:

- Npy Nn4HOM obpaLLeHnn B AODMUHUCTPALNIO;

- NOCpPeACTBOM 3aKa3HOro NOYTOBOro OTNPaBIieHNs C YBeAOMIEHNEM O BpyYeHUH;

- Yyepes NMYHbIN KabuHeT Ha lNMopTanax rocyaapCTBEHHbIX U MyHULUMNANbHBIX YCIYT;

- Npu fIM4HOM obpaueHnm B MKY M®L.

1) TMpu nuyHom obGpalweHnn 3aaBuTEnNs 3a pes3ynbTaToM NpeaocTaBneHus
MyHUUMNaneHOMW ycnyrm B AMUHUCTpauuio, cotpygHuk OOwero otaena BblgaeT emy
conpoBoauTernibHOEe MUCbMO O HarnpaBfeHUn KOMuu MNPOTOKOoSia C MPUNOXEHWEM 3aBepPeHHOM
KOMMW Takoro npoToKona unmM nNucbMo 06 OTkase B MpedoCTaBfeHUU  KUMbIX NMOMELLEHUI
crneunanMavpoBaHHOIO XUIULWLHOro poHaa, Mo pocnuchb B XypHarne BblAayu AOKYMEHTOB;

2) B cnyyae ykasaHua 3asiBUTeneM Ha MnoflydyeHue pesynbtata npesocTaBneHus
MYHMLUMMNANbHON YCNyrM nocpeacTBOM MOYTOBOro oTnpasBneHns cotpygHuk Obuwero otaena
HanpasnseT pesynbTaT nNpeaoCcTaBfieHUss MyHUUMNANbHOM YCNYrM 3aka3HbiIM MUCbMOM C
yBeJOMIEHNEM O BpyYeHUH;

3) MNpn obpaleHnn 3aaBuTensa 3a norly4eHneM MyHULMNanbHOW YCIyrn B 3NeKTPOHHOM
dopMe coTpyaHUK YnpaBneHua (onepatop), HanpaBndeT Ha EAnHbIN nopTan rocyaapcTBEHHbIX
N MyHUUMNAanbHbIX ycnyr unu MNopTtan rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckom
obnacTn nocpeacTBOM TEXHUYECKUX CPEeACTB CBA3W YBEAOMSIEHNE O 3aBepLUEHMM UCNOSTHEHUSA
aZMUHUCTPATUBHOWN NpoLeaypbl C yKa3zaHMeM pesyrnbTaTta ee BblMOSHEHUS.

4) B cnydyae ykasaHus 3adBUTENIEM Ha MonyvyeHue pesynbtata npeaocTaBneHns
MyHuuunaneHon ycnyrm B MKY  MOL, cotpygHuk OOwero otgena Hanpaesngdet
conpoBoauTernbHOEe MUCbMO O HarnpasfeHUU KOrMuu MNPOTOKOoSia C MPUNOXEHWEM 3aBEepPEHHOWN
KOnnn Takoro npoTokona unm nucbMo 06 otkaze B MKY M®L|, B CpoOK, yCTaHOBMEHHbIN B
cornawleHun, 3akniyeHHoMm mexay AamuHuctpaumen n MKY MOL, koTopbii He MOXeT
npesbiWaTh 2 gHEN.

3.7.3.MakcumarbHbIi CPOK BbIMOMIHEHNA a4MUHUCTPATUBHOM Mpoueaypbl MO Bblgaye
(HanpaBneHuto) pesynbTaTa NpegocTaBNeHns MyHUUMNANbLHOW YCyrn He MOXET npeBbiwaTh 4
OHeNn OT [OHA perucTpaumMmM [OOKYMEeHTa, HABNAIWEerocs pesynstatoMm npenocTraBneHus
MYHUUMNANbHOW YCRyru.

3.7.4. Pe3ynbTaToM 1 cnocobom doumkcaummn BbiNOMHEHNA agMUHUCTPATMBHOM Npoueaypbl
0 Bblgaye 3asBUTENO pe3yrnbTaTa NpeaocTaBeHnss MyHUUMNanbsHOW yCryrn aBnaeTcs:

- NpY NN4YHOM obpaLlleHnn 3aaBuTens B AOMUHUCTpaUMIoO — gaTta 1 Nognnchb 3asBUTENd B
XypHane Bblgadn gokymeHToB OOLiero otgena O nonyyeHuu pesynbTaTa nNpegocTaBreHust
MYHUUUNANbHOW YCNyru;

- MOCPEeACTBOM 3aKa3HOro MOYTOBOrO OTMNPAaBIEHUS C YBEOOMSIEHWEM O BpPYYEHUU —
OTMeTKa O JaTe OTnpaBku pesynbTaTta NpeaocTaBrneHna MyHUUMNanbHOW yCcrnyru B XypHane
Bblaa4n gokymeHToB OOLmMM oTAENoOM;

- yepes NMYHbIM KabuHeT Ha lNMopTanax rocyaapCTBEHHbIX U MyHUUMNANbHbBIX yCyr — gaTa
W BpemMsa HanpasfieHuUsi COTPYAHUKOM YnpaeneHus (onepaTopoM) yBeOOMSIEHUMS Ha
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cooTBeTCcTBYlOWMIA [lopTan rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCAyr O 3aBepLueHun
NCNOSTHEHUA aaMUHUCTPATMBHON NpoLeaypbl C ykadaHueM pesyrnbTaTa ee BblMOfHEHWS;

- npu nn4yHom obpawieHnn B MKY M®L] - nata n nognucb 3asBuTens B XXypHane Bbigaudu
AokymeHtoB MKY MOL, o nonyvyeHun 3aaButenemMm pesynbTata npenocTaBlieHus
MYHUUUNANbHOW YCRyru.

3.7. Bnok-cxemMbl NnpeAoCTaBleHUA MyHULMNanNbLHOM yCcrnyru

3.7.1. Bbnok cxembl npefoCTaBfeHUs MyHUUMNANbHOM YCNyrn npegocTaBreHbl B
NPUNOXEHNAX 3.

IV. NMopaaok n ¢popMbl KOHTPONS 3a UCNONTHEHUEM aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBNeHUsA MyHULMNAaNbLHOM YCNyru
4.1. NMopAaAaok ocylecTBNEeHUA TeKYLero KOHTPOosA 3a cobnoaeHneM U UCNOoSTHeHUeM
OTBETCTBEHHbLIMU AOMKHOCTHBLIMU JFIULLAMM NOSNIOXKEHUN aAMUHUCTPATUBHOIO pernameHTa

4.1.1. Tekywmn KOHTpOmNb 3a COBNIOAEHNEM WU UCMOMHEHUEM MOSIOXKEHUN pernameHTa
OCYLLECTBMAETCA AOSMKHOCTHBIMW NULAMKW, OTBETCTBEHHbIMM 3a OpraHusauuto paboTbl no
npegoCTaBfEHNIO MYHULMNATbHOW YCIyTH.

4.1.2. TeKkywmin KOHTPOSMb OCYLLUECTBNSAETCA MyTeM MNpoBeAeHUss OTBETCTBEHHbIMU
AOJDKHOCTHBIMU NUL@MKN CTPYKTYPHbIX noapasgeneHnn AgMUHUCTpaLMU, OTBETCTBEHHbIMU 3a
opraHusaumio paboTbl N0 NPEAOCTaBMEHMNIO MYHULMNANBHON YCIyri, NPOBEpPOK cObnioaeHns u
WUCMOSTHEHUSI  MOSIOXKEHUA  perfnaMmeHTa U UHbIX  HOPMaTMBHbIX  MNPaBOBbIX  aKTOB,
yCTaHaBnmBawLwwmx TpeboBaHns K NpeaoCcTaBneHNIo MyHULMNANbHOW YCNyrn.

4.2. Mopsaaok N NepuoaMYHOCTb OCYLLECTBIEeHUs NIaHOBbIX U BHENNTAHOBbLIX NPOBEPOK
NONHOTHLI U KaYyecTBa NpeAOCTaBNIEHUA MyHULMNANbLHOW YCIyru

4.2.1. KOHTPOSib 3a MOSMHOTOM M KayeCTBOM MpefoCTaBfeHUs MyHULMNANbHOM YCryru
ocyulecTBngeTcs B popmax:

1) NnpoBeAeHWs NIIaHOBbIX MPOBEPOK;

2) paccmoTpeHust xanob Ha pgencteua  (6e3gencTtBMe)  OOSMKHOCTHBIX Uy, U
MyHUUMNANbHbIX CcRyXawmx YnpasneHna un cotpygHukoB MKY MOL|, oTBeTCTBEHHbIX 3a
npegocTaBfieHne MyHUUMNANbLHOW YCIyri.

4.2.2. MNopagok n NnepnoanyHOCTb OCYLLECTBIIEHNSA MAHOBLIX NPOBEPOK YCTaHaBMBAETCS
nnaHom pabotbl AaMuHUCTpauuun. [lpyn npoBepke MOryT paccmaTpuBaTbCsi BCE BOMPOCHI,
CBSI3aHHble C MNpefoCTaBfieHNEM MyHULMNANbLHOW ycrnyrn (KOMMSEKCHble MpPOBEpKn), unu
OTAENbHbIA BOMPOC, CBA3AHHLIA C NpefoCTaBNeHneM MyHUUMNAnNbLHOW ycnyru (Tematndeckue
nposepkn). NpoBepka TakkKe MOXET NPOBOANTLCH NO KOHKPETHON anobe 3asasutens.

4.2.3. BHennaHoBble NpoOBEpPKM MPOBOASATCA B CBSA3W C MPOBEPKOM YCTPAHEHUA paHee
BbISIBMIEHHbIX HapyLEeHUn aAMWHUCTPATUBHOIO perfameHTa, a Takke B Criyyae MonyvyeHus
Xanob 3asBuTenen Ha pencteusa (6esgencteve) OOMMKHOCTHBIX N U MyHMUMNANbHbBIX
cnyxawmx YnpasneHusi, OTBETCTBEHHbIX 3@ NpefoCTaBneHne MyHUUUNanbHOM yCryru.

4.3. OTBETCTBEHHOCTb AOJDKHOCTHbIX UL, MyHULUNANbHbIX CrRyXawmx
ApmnHucTtpauum n cotpyaHukos MKY M®L 3a peweHnsa n gencrteus (besnencreme),
npuHUMaemble (OCcyLecTBNAeMbIe) B Xoae npeaocTaBfieHUsi rocy4apCTBEHHOMU U
MYHMLMNAaNbHOW yCcnyru

4.3.1. Mo pesynbTatam nNpoBeAEHHbIX MPOBEPOK, B Cliyd4ae BbISABNEHUS HapyLleHUn
cobnoaeHnsa MNONOXEHUNn pernameHTa, BUHOBHblIE AOSMKHOCTHble nuua Ynpasnewus n MKY
M®L| HecyT nepcoHanbHyld OTBETCTBEHHOCTb 3a pelweHus un aencteus (6esgencreume),
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NpPUHUMaemble B Xo4e npefocTaBfieHUss MyHUUMNansHOW YCIyri.

4.3.2. lNepcoHanbHasas OTBETCTBEHHOCTb AOSMKHOCTHbIX nuy YnpasneHuss n MKY MoL|
3aKkpennseTca B AOIMKHOCTHbIX  pernaMeHTax B COOTBETCTBUM C  TpeboBaHMsaMMU
3akoHopaTtenbcTBa Poccuiickon degepaumm n 3akoHogaTensctea MockoBckon obnacTu.

4.4. NonoxeHnA, xapakTepusyrlyme TpedboBaHusA K NopsaaKy u oopmam KOHTpons 3a
npeaocTtaBfieHUEM MyHULUMNANbLHOWU YCIyru, B TOM YMCrie CO CTOPOHbI rpaxaaH, ux
o6beguHEeHN U opraHMsaumum

4.4.1. KoHTpOnb 3a npefocTaBreHneM MyHUUMNANbHOW YCIyrn, B TOM YMCIe CO CTOPOHDI
rpaxgaH, uMx obbeanHeHW W opraHu3auui, OCYLLeCTBRseTCsa nocpeacTBoM nybnukaumm
cBegeHun o pgeatenbHocTM YnpaeneHus u MKY MOL|, nonyyeHus rpaxgaHamu, uX
00beaHEHNAMN M OpraHM3auMsaMy akTyanbHOW, MOMHOW W [OCTOBEPHOW MHGOpMauMM O
nopsiake npeaocTaBneHns MyHULMNansHoON ycnyrm n obecnedeHnss BO3MOXHOCTU gocyaebHoro
(BHECyaebHoro) paccMmoTpeHus xanoo.

V. JlocyaebHbIN (BHecyaeOHbIN) NOpAAOK o6XanoBaHUA peleHun u (unu)
nencrteumn (besgencTeusl) opraHa MECTHOro camoynpasrieHUs, npefocTaBnsalowero
MYHULUMNANbHYIO YCAYry, a Takke ero AOSMKHOCTHbIX S, MyHULUMNaNbHbIX CRyXallux
5.1. NpaBo noaaTtb Xkanoby Ha peweHue U aencTema (6espgencTBme) AOMMKHOCTHbIX NUL,
MyHUUMNaNbHbIX CRyXawmx YnpasneHus, cotpyaHukos MKY ML}

5.1.1. 3Bassutenu wnmewT npaBo Ha obxanoBaHwe aAenctBun wunu 6e3gencrTeus,
AOSMKHOCTHbIX UL, U MyHMUMNAnNbHbIX CryXawmx YnpasneHna un cotpyaHukos MKY MOL, a
Takke TMPUHUMAEMbIX UMW peLIeHUA Npu NpefocTaBfeHnun MyHUUMNanbHOW YCriyru B
aocynebHom (BHecyaebHOM) nopsiake.

5.2. NpeameT xanoo6bl

5.2.1. 3aaButenb MmeeT npaBo obpatntbCca C Xanobon, B TOM 4ucrie B CrieayrLlmx
cnyvasx:

1) HapyweHue cpoka perucTpauumu 3anpoca 3adBuTens O npeaocTaBrieHun
MYHULMNANbHOW YCNyru;

2) HapyLleHue cpoka npefoCcTaBNeHns MyHULMNAnNsHOM YCNyru;

3) TpeboBaHMe Yy 3aaBMTENS [OOKYMEHTOB, HEe MNpenyCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccunckon depgepaumm, HopMaTUBHLIMW NMPaBOBbIMU akTaMn MOCKOBCKON
obnactv, MyHUUMNANbHbLIMW NPAaBOBbIMM aKTamMu ANs MNPeaoCTaBfeHNs MyHULMNAnbHOM
ycnyru,

4) oOTka3 B MNpuemMe [JOKYMEHTOB, MNPeaoCTaBfieHME KOTOpPbIX NPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccurickon Pegepaummn, HOPMATUBHBIMU MNPaABOBbLIMU
akTamm MockoBckon obnactu, MyHUUMNanbHbIMXU NPaBOBbLIMW akTamu ANS NpegocTaBreHus
MYHUUMNANbHOW YCryru, y 3asaBUTens;

5) oTkas B npeagocTaBneHMM MyHULMNANbHOW YCIyrn, €Criv OCHOBAHWA ONSA OTKas3a He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C HUMU UHBLIMU
HOpMaTMBHbIMM NpaBoBbIMM akTamu Poccuinckon degepaunn, HOPMATUBHLIMU MNPABOBbLIMU
akTamn MockoBckon 0bnactu, MyHMUMnanbHbIMU MPaBoOBbLIMU akTaMy;

6) TpeboBaHve y 3asBUTENd nNnatbl 3a NPeaoCTaBfieHUE MYHWUMNANbHOW YCRyrn, He
npegycCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinckon — depepaumn,
HOPMaTUBHbLIMX MpPaBOBLIMA akTamy MockoBckon obnactv, MyHUUMNanbHbLIMW MPaBOBbIMU
aKkTamu;

7) OTKa3 OOSMKHOCTHBIX ML M MYHUUMNAnbHbIX CrAyXawmx YnpaeneHuss U COTPYOHUKOB
MKY M®L| B ncnpasneHmn paHee OOMNYLIEHHbIX ONevYaTok U OWKnOOK B AOKYMEHTaX, BblAaHHbIX
B pes3ynbTaTe NpeaoCcTaBfEHUS MyHMUMNANbHOW ycnyru, nMbo HapylieHue YCTaHOBIEHHOrO
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CpOKa Takux ucripaBreHnn.

5.3. lomkHoCcTHbIe nuua AgMmuHucTpauum nu MKY MOL, koTopbiM MOXeT ObITb
HanpaBneHa xanoba

5.3.1. JOMKHOCTHbIE Nn1ua, KOTOPbIM MOXET ObITb HanpasfieHa xanoba:

- PykoBoantens AgmuHuctpauyun OguHLOBCKOrO MyHULMNANBLHOIMO panoHa;

- 3amectutens pykoBoguTensa AammHncTpauun OAMHLOBCKOro MyHUUMNANbHOIO panoHa;
- HavanbHuk YnpasneHus;

- Oupektop MKY M®LI.

5.4. Nopsgok nogaym N paccMoOTpeHUs XKanoobl

5.4.1. XXanoba nogaetcs B YnpasneHune nnn 8 MKY M®L| npu okazaHun myHuLmMnanbHON
ycnyrn. XKanoba npegoctaBnaetcsa B NMCbMeHHOW oopMe (Mo noyTe), B TOM YMcne npu NMn4HOM
npueme 3asBUTENS UK B 9NIEKTPOHHOM BUAe.

5.4.2. Xanoba gomxkHa cogepxaTb:

a) HaMMeHoBaHME Yy4yaCTHMKa MpefoCTaBneHus YCIyru, peleHnss W OeWCTBUS
(6e3pencTBme) kKoTOoporo obxanytTcs;

0) damunuio, nms, oTYECTBO (NOcneaHee - NPU HanMyumn);

- CBEEHMNSA O MEeCTE XUTeNnbCTBa 3asaBuTens (ana omsmyecknx nuu);

- CBeeHNda 0 MecTe HaxoXaeHus 3aaBuTens (4Ns pUANYEeCcKUX nuu);

- HOMep (HOMepa) KOHTaKTHOro TenedoHa;

- agpec (agpeca) anekTPoOHHOM NoYTbI (MPY HANU4YUK);

- MOYTOBbIM agpec, N0 KOTOPOMY AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

B) cBegeHnsa o6 obxanyemMom peweHun un pgencteum (6e3gencteum) yvacTHUKA
npeaocTaBneHns ycnyru;

r) 4OBOAbI, HA OCHOBAHUWN KOTOPbLIX 3asiBUTENb HE COrfaceH C peLleHnemM unm encTenem
(6e3pencTBnem) yyacTHMKa npegocTaBneHunsa ycnyr. 3assutenem Moryt ObiTb NpeacTaBreHbl
AOKYMEHTbI (Mpu Hanuyuu), noareepxjatolime oosoabl 3assutens, nubo nx konun. B cnyvae
HeobXoOUMOCTM B MOATBEPXAEHME CBOMX O0BOAOB 3asdABUTENb NpuniaraeT K MUCbMEHHOMY
obpalueHuto (kanobe) AOKYyMEHTbI U MaTepuanbl MMB0 UX KoNun.

5.4.3. XKanoba moxeTt 6bITb nNnogaHa 3aasutenem 4vepe3 MKY MOLU. Npu noctynneHun
xanobbl MKY M®L| obecneunBaetr ee nepegavyy B AOMUHUCTPAUUIO B MOPSIAKE M CPOKM,
KOTOpble YCTaHOBMEHbl cornaweHvem o B3aumogencteum  mexgy MKY MOL wu
AOMUHUCTpaUMeEn, HO He No3aHee crieayoLero paboyero oHA OT OHA NOCTYNEHNS XXanobsbl.

5.4.4. J)Xanoba Ha HapyweHue nopsigka npenocTaBneHusl rocyaapCTBEHHOM WK
MyHuUMnaneHon ycnyrn cotpyaHukamm MKY M®L| paccmaTpusaetca gupektopom MKY MOLL.
Onsa obxanoBaHuna pelwenus gumpektopa MKY M®L| no gaHHon xanobe 3asiBUTENb BripaBe
obpatntbCAa C COOTBETCTBYHOLLEN Xanobon (3asiBNEHMEM) K 3aMeCcTUTEN0 pyKoBOAUTENS
AgMnHuncTpaumn O4MHLOBCKONO MyHMUMMNANBLHOMO panvoHa, Kypupylowemy gesatensHocTs MKY
M®Ll. lMpn 3TOM CpPOK pacCMOTPEHUSA xanobbl MCUYNCASETCA CO AHA €ee pernctpauumn u
HanpaBneHus 4nsi paCCMOTPEHUS BbilleyKa3aHHbIM AOMKHOCTHbLIM JIULIOM.

5.4.5. B cnyyae HeobxoaMMOCTM B NMOATBEPXKAEHME CBOMX LOBOAOB 3asBUTENb NpunaraeT
K MMCbMEeHHOMY obpaLleHunto (xanobe) AOKYMeHTbl U MaTepuansl NMbo nx Konuw.

5.4.6. 3asButenb HeceT OTBETCTBEHHOCTb 3a MNPenOCTaBMNEHHY UHMopMauuio,
yKkasaHHyto B anobe, cornacHo ctatbe 128.1 «Kneseta» YronosHoro Kogekca Poccuickon
depgepaumn.

5.5. CpoKM paccMOTpeHUs XKanoobbl

5.5.1. XXano6a, noctynmewaga B AgMuHucTpaumio, Ynpasnenme nnm MKY MoL, nognexut
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perncTpauumn He nosgHee criegyrouiero paboyero AHA OT AHSA €€ NOCTYNEHNS.

5.5.2. )Kanoba, noctynmelias B AgMuHucTpaumto, YnpasnexHme unm MKY MOL|, nognexuT
pPacCMOTPEHUIO  OOSMKHOCTHLIM  fIMLOM, HagerneHHbIM MOSIHOMOYMSIMU 1O PaCCMOTPEHUIO
Xanobbl, B TeyeHue nNdATHaguatTM paboumx OHeWn OT [HA ee perucTpaumm, a B cnydae
oGXxanoBaHusa OTkasa B NpuemMe LOKYMEHTOB Y 3aaBuTens, NMbo B ncnpasrneHnn AonyLeHHbIX
onevaTtok u olWwnboK, a Takke B criydae 0bxanoBaHMs HapyLLEHNS YCTAaHOBIEHHOIO CpPOKa Takux
ncnpasneHnin — B Te4eHne Natn pabounx gHen oT OHSA ee perncTpaumn.

5.5.3. BHeceHne n3MeHeHUn B pesynbTaT MNpefoCTaBfeHus MyHUUMNanbHOW YCnyrun B
Lenax mcnpaeneHnst OONYyLEHHbIX OnevyaTok M OwMboK ocywecTBnaeTca YnpaBrneHUeM WUnu
MKY M®L]| (B 3aBUCMMOCTM OT TOFO KEM OHM AOMNYLLEHbI) B CPOK He Bonee 5 aHen.

5.6. NepeyeHb OCHOBaHMK ANsl OTKa3a UM NpMOCTaHOBNEHUs
paccMOTpeHMUA Xanobbl

5.6.1. YNOMHOMOYEHHbIN Ha paccMoTpeHuMe xanobbl oOpraH oOTKasbiBaeT B
yOOBETBOPEHMM Xanobbl B CrieayoLlmx cryvasax:

- HanMyusa BCTYNUBLLENO B 3aKOHHYHO CUIY peLleHus cyda, apbuTpaXHoro cyaa no xanobe
O TOM Xe NnpeamMeTe M Mo TEM K€ OCHOBaHUSAM;

- nogaym >kanobbl NUUOM, MOSTHOMOYMSA KOTOPOro He MOATBEpXAeHbl B nopsiake,
YCTAHOBMEHHOM HACTOSWMM aAMUHUCTPATUBHBLIM  PErfamMeHTOM U 3aKOHO4ATeNbCTBOM
Poccuinckon ®epepaunu;

- HanuMuusa pelleHus no xanobe, NMPUHATOrO paHee B COOTBETCTBMM C TpeboBaHUAMMU
HacTosLLero aaMUHUCTPATUBHOIO pernamMeHTa u 3akoHogaTtenbctea Poccuickon degepaunn B
OTHOLLEHMM TOrO Xe 3aABUTENSA U MO TOMY Xe NpeaMeTy Xanoobbl.

5.6.2. YNONMHOMOYEHHbIN Ha paccMOTpeHue Xanobbl opraH BnpaBe OCTaBUTb Xanoby 6e3
OTBETa B CNeayoLWnX Cryyasx:

- Hannuma B Xanobe HeueH3ypHbIX NMbo OCKOPOUTENBbHLIX BbIPAXXEHUN, YrPO3 XWU3HM,
340pPOBbIO N UMYLLIECTBY AOSPKHOCTHOMO NMLa, a TaKKe YNEHOB €ro CeEMbM;

- OTCYTCTBUS BO3MOXHOCTM MpoYMTaTb Kakyt-rimbo 4acTb TeKCTa Xanobbl, dhamunuio,
UMs1, OTYECTBO (MpY HanNn4nn) 1 (M) NOYTOBLIN afgpec 3asaBUTENS, YKkasaHHbIE B Xanobe.

- eCnn B NMCbMEHHOM obpalLleHnn He yKasaHbl haMnnus, UMs, OTY4ECTBO (MPU HaNUYUKn) u
NoYTOBbIA agpec 3asiBUTEns, HanpasmBLUero obpalieHne, No KOTOPOMY [AOSMKEH ObiTb
OTNpaBrieH OTBET;

- ecnun xanoba nogaHa 3asiBUTENIEM B OpraH, B KOMMETEHUMIO KOTOPOro HEe BXOAUT
NPUHATUE pelueHus No xanobe. B aTom crniyyae B TedeHne 3-xX OHEN CO OHSA ee perncrpaumm
yKa3aHHbIA OpraH HanpaenseT Xanoby B YNOSHOMOYEHHbLIM Ha €€ PacCMOTPEHME OpraH u B
NMCbMEHHON hopMe NHPOpMUpPYET 3asaBUTENS O NepeHanpaBreHnn xanobsbl;

- ecnn B NMUCbMEHHOM OOpalLeHUn 3asBUTENS COOEPXKUTCS BOMPOC, Ha KOTOPbIA eMy
MHOIFOKpaTHO AaBanucb NMUCbMEHHbIE OTBETHI MO CYLLECTBY, B CBA3U C paHee HanpasniseMbiMu
obpalleHnsamu, n Npyn 3Tom B 0OpaLLEeHNN HE NPUBOAATCSA HOBbIE LOBOAbI UM OBCTOATENLCTBA,
HayanbHWK apxmBHoro otaena wnu gupektop MKY MOL, nubo [omkHocTHoe nuvuo,
YNONMHOMOYEHHOE Ha MPUHATME peleHus no xanobe, BnpaBe nMPUHATb pELUEHME O
0e30CHOBaTENTbHOCTN O4YepeaHOro obpalleHust U NpekpaweHu nepenuckn ¢ 3assutenem no
AAHHOMY BOMPOCY Mpu YCNOBMW, 4YTO YKasaHHoe obpalieHne W paHee Hanpasnsiemble
obpalleHna Hanpasnsanucbe B YnpasneHne unn MKY MOL, nubo ogHoMy n ToMy Xe
AOIMKHOCTHOMY nmyy. O gaHHOM  pelleHuu  3asiBUTENb, HanpasuBwuMhi  obpalleHue,
yBEAOMNSAETCS NMUCbMEHHO;

- eCnun OTBeT MO CyLecTBY NOCTaBIEHHOro B obpalleHnun Bonpoca He MoxeT ObiTb AaH
0e3 pasrnaweHnsi CBeAeHWUn, COCTaBASAWMX FOCYAAPCTBEHHYIO WU UHYK OXPaHSAEMYHO
denepanbHbiM 3aKOHOM TavHy, rpaxgaHuHy, HanpaBuBlleMy oOpalleHune, coobuiaeTcss o
HEBO3MOXHOCTM [JaTb OTBET MO CyWecTBY MNOCTaBIEHHOrO B HEeM BoMpoca B CBA3N C
HeJonMyCTUMOCTbLIO pa3rnalleHns yKa3aHHbIX CBeAeHUN.
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5.7. Pe3ynbTaT paccMOTpPEHUs XKanoobl

5.7.1. Mo pesynbTatam paccMOTpeHUsa xanobbl AgMuHUcTpaums, Ynpasnenue nnm MKY
M®L| npuHMMaeT o4HO 13 crieayoLWwmx peLleHni:

1) yooBneTBopseT xanoby, B TOM u4ucrne B OpMe OTMEHbl MPUHATOrO peLleHus,
ncrnpasneHnsa 4onyLWeHHbIX OpraHoM, NpeaocTaBnsowWmMM MyHULUNANbHY YCyry, onedyaTok u
OWKNBOK B BblOaHHbLIX B pe3yrnbTaTe NpPeaoCTaBfeHUs MYHULMNANbHOW YCRyrn LOKYMEHTax,
BO3BpaTa 3asBUTEN0 [OEHEeXHblX CpeaCcTB, B3MMaHWe KOTOpPbIX He npegyCMOTPEHO
HOpMaTMBHbLIMX MNpaBoBbIMM akTamn Poccurckon Pepepauumn, HOpMaTUBHBLIMK MPaBOBbLIMU
aktamn MockoBckor obnacTn, MyHMUMNanbHbIMU NPaBOBbIMU aKTamu;

2) oTKa3blBaeT B yOOBMETBOPEHUN Xanobbl, 0 YeM yBeAOMMAET 3as8BUTENSA MMCbMEHHO.

5.8. Nopsaok nHcpopmnpoBaHUs 3assBUTENA O pe3yribTatax pacCMOTPEHUS XKanoobl

5.8.1. He nosgHee AHA, cnegylowero 3a AHEM MNPUHATUA peLleHud, 3asBuTento B
NMMCbMEHHOW UIN 3NIEKTPOHHOM (popme HanpasnsieTca MOTUBMPOBAaHHbLIM OTBET O pe3yribTaTax
paccMOTPEHNS Xanobbi.

5.9. Nopspok o6xanoBaHUA peLueHUs no xanobe

5.9.1. 3asBuTenb BnpaBe obxanoBaTb peweHuss no xanobe BbIWECTOAWNM
AOIMKHOCTHBIM TULIOM.

5.9.2. B cnyyae ycrtaHoBneHus B xode WM MO pesynbTaTtaM pPacCMOTPEHUs Xanoobbl
NpU3HaKoB  coCTaBa  aAMUHUCTPATMBHOIO  MNPaBOHApYLIEHUS WX NPEecTYnneHus,
AOMWHUCTPaAUMA B YCTAHOBMEHHOM MOpsAAKe He3aMensiMTenbHO HanpasndeT uMerolmecs
MaTepuarbl B OpraHbl NpoKypaTypbl.

5.9.3. 3aaButens MMeeT NpaBo Ha NnonyvYeHne nHopMauumn U JOKYMEHTOB, HEOBXOOUMBbIX
Ana oboCHOBaHWSA U paccMOTpeHUs xanobbl, NpU YCNoBUW, YTO 3TO He 3aTparumBaeTt npasa,
cB0OOOObl M 3aKOHHble MHTEpechbl APYrMX Nivu, W 4YTO yKa3aHHble AOKYMEHTbl He cogepxat
CBeLEHMs, COCTaBNALWME TOCYyOAPCTBEHHYIO UMM MHYID OXpaHAeMyk 3akOHOAAaTeNbCTBOM
Poccunckon ®egepaumn TanHy.

5.9.4. lpun nogade xanobbl 3aaBMUTENDb Brpase NosyyYnTb CreayrLyo MHHOPMaLMIO:

- MecToHaxoxaeHue YnpasneHna n MKY MOL| n ero TepputopranbHbix nogpasgeneHui;

- NepeyeHb HOMepPOoB TeNegOHOB ANs NOoNyYeHNa CBEAEHUIN O NPOXOXAEHUN Npouenyp no
pacCMOTPEHMIO anobbl;

- MEeCTOHaxoXOeHne OpraHoB MECTHOro camoynpasrneHus, baMunun, MMeHa, oT4yecTBa
(Mpy HaNUuKUKU) N SOIMKHOCTU NX PYKOBOAUTESNEN, a TakkKe OOSMKHOCTHBLIX NUL, KOTOPbIM MOXeET
ObITb HanpaeneHa xanoba.

5.9.5. lMpn nogaye xanobbl 3aMHTEpecoBaHHOE NULUO BnpaBe MNosfy4yvuTb B YrNpasreHun
unn MKY M®L] konum oOKyMEHTOB, NOATBEpXAAOLWMX obxanyemoe aencreme (besgencreune),
pelleHne AOMKHOCTHOro fimua.

5.10. NMpaBo 3asaBMUTENA Ha Nony4YeHue NHopmaLmm U OKYMEHTOB, HEOOXOAUMbIX ANns
060CHOBaHUS U pacCMOTPEHUA Xarnobbl U cnocobbl X NpeaocTaBreHus

5.10.1. 3agBuTenb MMeeT npaBO Ha MNOSydYeHWe ucyepnbiBalowen uHdbopMmaumum u
AOKYMEHTOB, HeobXxoanMbIX A5t 060CHOBaHMS U PacCMOTPEHMS XXanoobl.

Xanobbl, pasmewalwTca B AgMUHUCTpauuu, YnpasneHun unm MKY MoL, Ha
oduumanbHblx cantax AgmuHuctpaumm mnn MKY MOL, Ha [MopTtane rocygapCTBEHHbIX U
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MyHMUMNAnNbHbIX YCNYr, a Takke, no TpeboBaHuio 3asButend, mHdopmaums MoxeT ObiTb
coobuieHa eMmy B YCTHOW MU/Mnn NMCbMEHHOWN hopme.

5.10.2. HdpopmmpoBaHme 3asBUTENEN O NOPsAKE NoAayM U pacCMOTPEHUs Xanobbl Ha
peweHns u aenctens (6e3gencTBuMe) LOMKHOCTHBIX UL, M MYyHMUMNAmbHbBIX CRyXaLux,
AoMmunHunctpauumn, YnpasnenHus u MKY M®L, ocywecTtBnseTcs nocpeacTtsoM pasMeLLeHUs
WHpopMauunm Ha cTeHdax B MecTax npefoCTaBfeHuss MyHuMUMnanbHOW ycnyrm B
AoMunHucTpaumn, YnpasneHnn n MKY ML, Ha oduumanbHbix cantax AamuHuctpaumm n MKY
Mo®L, Ha [MopTane rocyaapCTBEHHbIX W MyHUUMNANbHbLIX YCAyr, a Takke MOXeT 6bITb
coobLeHa 3adBUTENO B YCTHON U (MnK) MMCbMEHHOW hopMe.

Mpunoxexwue 1

CnpaBo4Hasa uHcpopmauus
O MecTe HaxoXaeHus, rpacdpuke paboTbl, KOHTAKTHbIX TenedoHax, agpecax 3NeKTPOHHOMN
NoYThbl opraHa, NpeaoCTaBMAOLWEro MyHULMNanNbHYH YCNYry, CTPYKTYPHbIX
noapasaeneHun opraHa, npeaocTaBnfAowWero MyHuumnansHyro yenyry, MKY MoL n
opraHusauumn, y4acTByHLMX B NpeaocTaBlieHnM MyHULUMNanbLHOM ycnyru

1. AaMuHucTpauusa OAMHLOBCKOro MyHMUMNanbLHOro pamoHa

Mecto HaxoxgeHna  AgmuHuctpauun  OAMHUOBCKOrO  MyHUUMMANbHOrO  pamoHa
MockoBckon obnactu: ropog OguHuoso, yn. Mapwana XXykoBa, 4. 28.

Pexum pabotbl AgMmuHuctpauum OOMHLOBCKOrO MyHUUMManbHOro panoHa MoCKOBCKOW
obnactu:

NoHepenbHUK: ¢ 9-00 go 18-00 oben c 13-00 go 14-00
BTOpHUK: ¢ 9-00 oo 18-00 o6en c 13-00 oo 14-00
Cpena ¢ 9-00 oo 18-00 o6en c 13-00 go 14-00
YeTBepr: ¢ 9-00 go 18-00 oben c 13-00 oo 14-00
MaTauua: ¢ 9-00 go 18-00 o6en c 13-00 go 14-00
Cy66oTa BbIXOQHOW AeHb™

BockpeceHbe: BbIXOOHOW OEHb.

Pexum npuema 3asasutenen B AoMuHuctpaummn OAnHLOBCKOrO MyHMUMNANbHOIO panoHa
MockoBckon obnacTu:

NoHepenbHUK: ¢ 9-00 po 17-00 o6en c 13-00 go 14-00
BTOpHUK: ¢ 9-00 go 17-00 o6en c 13-00 oo 14-00
Cpena ¢ 9-00 go 17-00 o6en c 13-00 go 14-00
YeTBepr: ¢ 9-00 go 17-00 o6en c 13-00 oo 14-00
MaTauua: ¢ 9-00 go 17-00 o6en c 13-00 go 14-00
Cy66oTa BbIXOQHOW AeHb™

BockpeceHbe: BbIXOQHOW A€Hb.

MouTtoBbin agpec AgmuHucTpaumm OOUMHLIOBCKOrO MyHMUMNAnbHOro pavoHa MockoBcKowm
obnactu: 143000, MockoBckas obnactb, OgmnHuoBCKUin paroH, ropog OanHuoso, yn. Mapwana
>KykoBa, . 28.

KoHTakTHbIN TenedoH: 8 (495) 593-55-46.

OdwuumanbHbin  cant  AgmuHuctpauum  OOMHLOBCKOMO  MYHMUMMANbHOIO  panoHa
MockoBckorn obnactu B cetn IHTepHeT: www.odin.ru.

Agpec anekTpoHHoW noytbl AgMuHucTpauun OJUHUOBCKOTO MYHUUMMNANbHOMO pamoHa
MockoBckorn obnactu B cetn MHTepHeT: adm@odin.ru

2. YnpaBneHue D KWUNULHbIX OTHOWeHun AamMuHuctTpauum  OAMHUOBCKOroO
MyHUUuunanbHoro pamoHa MockoBckou obnacTu.
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Mecto HaxoxageHus Ynpaenenusi: MockoBckaa obnactb, OOMHUOBCKMA paunoH, T.
OauHuoeo, yn. Mapwana >Kykosa, 4. 49.
Pexvm paboTbl YnpaBneHus:

MNoHepenbHUK: 09:00-718:00 ob6ed 13:00-14:00
BTopHuk: 09:00-78:00 06ed 13:00-14:00
Cpepa 09:00-78:00 06e0 13:00-14:00
YeTBepr: 09:00-78:00 06e0 13:00-14:00
MNatHuya: 09:00-78:00 06e0 13:00-14:00
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXO0HOU OeHb
Pexum npuema saasutenen B YnpasneHum:
lMoHepenbHUK: 09:00-78:00 o06ed 13:00-14:00
BTopHuK: 09:00-78:00 06ed 13:00-14:00
Cpepa 09:00-18:00 06e0d 13:00-14:00
YeTBepr: 09:00-78:00 06ed 13:00-14:00
MNatHuya: 09:00-78:00 06e0 13:00-14:00
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€eHb

MoutoBbin agpec Ynpaenenusi: 143000, MockoBckasi obnactb, OANHLOBCKWIA PaunoH, T.
OpauHuoso, yn. Mapwana >Kykosa, 4. 49.

KOoHTaKTHbIN TenedoH YnpaBreHus:

8 (495) 596-15-25 — TenedoH/dakc npuemMHon YnpasreHus;

8 (495) 596-17-78, 8 (495) 596-05-47 — TenedoH oTAena ydeta, pacnpeneneHus u
npuBaTM3aL MM XUMbIX MOMELLEHWI YNpaBneHus.

3. MyHuumnanbHoe Ka3éHHoe YyupexaeHue «MHorocghyHKUMOHANbHbLIA UEHTP no
npeaocTaBfeHUd roCyAapCTBEHHbIX UM MyHuuunanbHbiX ycnyr OAMHUOBCKOro
MyHUUUNanbHoro pamoHa MockoBckon oonacTmny.

MecTto HaxoxaeHus MKY M®Ll: MockoBckasa obnactb, OgmMHUOBCKMA panoH, r. OgnMHLoBO,
yn. Hegenuna, a. 21.

Pexum pabotel MKY MOLL:

lMoHeaenbHuK: 09:00-178:00 6e3 nepepbisa Ha 06€0
BTopHuUK: 09:00-178:00 6e3 nepepbisa Ha 06€0
Cpena 09:00-18:00 6e3 nepepbisa Ha 0bed
YeTBepr: 09:00-18:00 6e3 nepepbiga Ha 06ed
MaTtHuua: 09:00-178:00 6e3 nepepbisa Ha 06€0
Cy66oTa 8bIXOOHOU OeHb

BockpeceHbe: 8bIXOOHOU O€Hb.

MoutoBbin agpec MKY MoLl: 143007,MockoBckas obnactb, OAWHLOBCKMMA PaunoH, T.
OauHuoeo, yn.Hepgenwuna, o. 21.

TenecdoH Call-ueHTpa: 8 (495) 640-62-00

OdomumanbHbin cant MKY ML, B cetn MHTepHeT: http://www.odinmfc.ru/

Appec anektpoHHon novtbl MKY M®L] B cetn MHTepHeT: info@odinmfc.ru

Mpunoxexwue 2

PykoBogurernto
AOMUHUCTpaLUK
OANHLOBCKOro MyHMUMNANbLHOMO panoHa
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MockoBckoun obnacTtu
yn. Mapuwana >Xykosa, gom 28,
ropoa OamHuoBo, MockoBckasi obnactb, 143000
oT:
damunus
Nms
OtyecTBO (NpY HaNU4KUn)
ALpec perncrtpaumu:
[MoyTOBLIN MHAOEKC "opoackoe/cenbckoe noceneHve

Ynuua

[om Ne Kopnyc Ne KBapTupa Ne
TenedoH gomallHU +7
TenedoH MoOUNbHbIN  +7
OneKkTpoHHas noyTa

3AABJIIEHUE
Mo NPeAoCTaBMEHMIO XNUMbIX MOMELLEHNI CNELNann3npoBaHHOIO XUULHOMO hoHaa
MyHUUmMnanbHoro obpasoBaHus Mockosckon obnactu

A, :
(bamunus, nms, oT4ecTBO 3asiBUTENS)

nacnopt cepv4 _ Ne BbldaH

Aata  Bblaauu , npouy

npegocTaBUTb MHE XUIoe NoMeLLeHre cneumnann3npoBaHHOro XunuiHoro goHga (cnyxebHoe

Xunoe nomeuwleHue). Pabotawo B (ykasaTb opraHmusauuio) c

CocTaB Moel ceMbu YyeroBexk:

(cteneHb poactea, ©.M1.0., yncno, mecsu, rog poXKaeHus)

(cteneHb pogctea, ©.M1.0., yncno, mecsu, rog poKaeHus)

(cteneHb poactea, ©.M1.0., yncno, mecsu, rog poKaeHus)

(cteneHb poactea, ©.M1.0., yncno, mecsu, rog poKaeHus)

MoaTBepxaak CBOE corfnacue Ha UCMonb3oBaHMEe MOUX  MEepPCOHarnbHbIX AaHHbLIX B XO4e
pacCMOTPEHNSA OaHHOro 3asiBreHnsa (3anpoca)

(nognucb 3asBUTENS, pacumndpoBka)

Pe3ynbTaT MyHMUMNANbHOW YCNyrn Npowly BbligaTb CreaytoLwmm cnocobom:
N 8 chopme JokyMeHma Ha byMaXXHoM Hocumerse:
0 rnocpeacTBoOM NIMYHOIo obpalleHns B

(HaumeHosaHue OMCY)

(] MOYTOBLIM OTMpPaBreHNneM Ha agpec, yKasaHHbIN B 3asBNEHUM;
[l nocpeacTtBoM nu4yHoro obpawieHns B8 MKY MOL.
0 8 chopme 371eKMpPOHHO20 OKyMeHma:
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oTnpaBneHneM Mo 3M1eKTPOHHON MOYTE;

NMOCPEACTBOM HanpaBneHuss 4epe3 EAMHbIA nopTan rocygapCTBEHHbIX U MyHUUMMAnNbHbIX
yChnyr;

nocpeacTBOM HanpasneHus Yepes [MopTan rocygapCTBeHHbIX U MyHULMMNANbHbIX YCIyT.

O craTyce 3asiBneHus npoLly MHMOPMMpoBaTh NPU NMOMOLLIW:

0 3SIEKTPOHHOM MOYThI;
0 3BOHKa No TeneqoHy;
O SMS CoOoOLEeHNS;
O web canta MOLL.
[aTa 3anonHeHns 3aaBneHns 201 r.

(mnognuck 3aaBuTens, pacwmndgposka)

ObopomHasi cmopoHa 3asi8/1eHUs
MepeyeHb AOKYMEHTOB, NpeACTaBleHHbIX 3asiBUTENeM

Ne HamnmeHoBaHMe fOKYMEHTOB KonuyecTtBo NMpumeyvaHue
n/n NINCTOB

Obsa3aTenbHble AOKYMEHTbI

1. | JOKyMeHT, yooCTOBEPSAOLLMNIA NINYHOCTb 3asaABUTENS
M YNEeHOB ero cembWn (KOMuMs Mpu  Hanu4mm
opurmHana)

2. | Konus TpygooBOM KHWXKKM WA KOMUS TPYLOBOroO
goroesopa

3. | Konun gokymeHTOB, NoATBEpPXKAAloWMX CeMENHble
OTHOLIEHUs  3asaABUTENA (cBnpgetensCctBO O
POXOEHUN, CBUOETENLCTBO O 3aknoyeHun bpaka,
CBMOETENbCTBO O pacTopXeHwun Bpaka, cygebHoe
peLleHne o NPM3HaHUM YeHOM CEMbM U Ap.

4. | CBNMOeTenbCTBO O poxaeHun nuy, (rpaxgaH PO),
He gocTuriumnx 14-neTtHero Bo3pacra

©0 N O

JOKYyMeHTbI, NpeAcTaBNsieMble 3agBUTENIEM N0 COOCTBEHHON MHULIMATUBE

=

: \ Bbinucka n3 EgnHoro rocygjapctBeHHOro peecrtpa \ 5
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npaB Ha HeABMXUMOE MMYLLIECTBO U CAENOK C HUM
O npaBax rpaxgaHuHa n (unu) YnNeHoB ero cembu
Ha wuMmerwmecs y HUX OOBLEKTbl HEeABMKUMOro
MMYLLIECTBa, a TaKKe O COBEPLLEHHbIX 3asiBUTENnemM
N 4YneHamuM ero Ccembu cAefnkax C XurbiMU
NoMeLLEHNAMN

2. | Konns poroeBopa coumanbHOro, KOMMEPYECKOro
MM MHOTO  Ha’WMa  XWUMOro  MOMeELLEHUs
rocyaapCTBEHHOIo nnm MYHMLMNANbHOIO
XunuwHoro oHaa

3. | Bbinucka na goOMoBOM KHUMM, KONUS OMHAHCOBOIO
nuUEeBOro cYyeTa.

Cpan:
(noanuck 3aaBuTens, pacwmngpoBka)
MpuHan: Ll
(moanuck coTpyaHuKa, paclumdpoBKa) Tamn
[aTa npuema/nepenayn 4OKYMEHTOB 201 _r.

33




MpunoxeHue 3

Bnok- cxema npefocTaBNeHns MyHULMNANbHOW YCNYrK No NpeAoCTaBleHNIo XUMbIX
NOMeLWEeHN cneynanmu3upoBaHHOro XUNULWHOro hoHaa (cnyxeGHOro Xunoro
nomelleHus) MyHuuunanbHoro o6pasoBaHua MockoBckow obnacTtu (B AAMUMHUCTPaLWHK)

C 3anBuTENL )

Mpuem 3asBNEHUs U AOKYMEHTOB, HeobxoguMmelx aAns
npeaoCcTaBNeHs MyHULUMNANLHOA YCnyru (15 MuH.)

3anBnexue u
npunaraemele U
AOKYMEHTbI,

NpPeAcTaBneHHLIe PerucTpauus 3asBneHins i A0KyMEHTOB, HE0GX0AUMbIX
SanauTEnem ANRA NPesoCTaBNeHNA MYHULMNANBHOR YCNYry (B AEHb

obpalleHuns)

MNepepaya naketa NPUHATLIX AOKYMEHTOB B YnpasneHue
(He noagHee, YeM 3a Yac A0 OKOHYaHWsA paboyero AHs)

I

O6paboTka 1 npeaBapuTENbHOE PacCMOTPEHNe
3aABNEHWA W NPEACTABNEHHbIX AOKYMEHTOB (1 AeHb)

OcHoBaHui
ANA NPUOCTAHOBNEHMUA
npeAoCTaBNeHns
MYHALUMNANbHOA yCrnyri
HE BbIABNEHO

CTb OCHOBaHWA AN
NPUOCTAHOBNEHUA
npeAoCcTaBneHus

MYHULMNANLHO#
yenyri

MOArOTOBKA NUCEME ARMUHICTPALMY POpMUPOBAHWE U HANPABNEHUE MEXBELOMCTBEHHBIX
06 0TKa3e B NPEAOCTABNEHUN 3anpocoB B OpraHbl (OpraHu3aunm), y4acTByioLWe B
MYHULINANEHO YCNYTW, €ro NOANMCH npeaoCcTaBNeHnn MyHUUMNansHoi yenyru (7 gHen)

1 peructpaums (3 AHs)
Bce pokymeHTbl
nony4eHsbl

MpuHATHe pelweHnn o0 npegocTasneqnn (06 oTkase B
npeAoCTaBneHun) MyHULUMNanbHon ycnyru (3 AHA)

Ll

MoaroToeka Aena ANA npeAcTasnerns 8 OBLECTBEHHYIO XUNULLHYIO KOMUCCUIO, OhOPMIEHNE
3aKNIOMEHNA O HANWYMIW/OTCYTCTBNA OCHOBAHWUIA ANA NPEAOCTABNEHNA XUNOTO NOMELLEHNR (3 AHS)

!

Odropmnenue pelwenns OBLIECTBEHHOR XUNULLHOA KOMUCCN NPOTOKONOM (3 AHA
nocne NPOBEAEHMA KOMICCHM)

OdhopmneHne HOPMaTUBHOTO NPABOBOrO aKTa 0 NPEAOCTABMNEHNN XUNOTO NOMELEHUA
WNW NOArOTOBKA NUCbMa C OTKA30OM B NPEAOCTaBNEHWIN XUNOro noMewwenus (3 gHA)

[

Bbigava pesynsTarta npejocTaBnenins MyHULMNansHOR YCNyrn COTPYAHUKOM
AAMUHUCTPALNN (2 AHA)




b/1ok- cxema npeocTaB/aeHHs MyHHIHIATLHOI YCAYTH 10 NPEA0CTAB/ICHHIO HKHJIbIX
MOMEMIEHHH CIIeLHATH3HPOBAHHOI0 KHIHIIHOTO oA (CTyAKeOHOr0 AKHIOr0 MOMEIeH s )
MYHHIHNAAbHOro odpasoanus Mockosckoii obactu ( yepe3 ITopransi)

C 3anBuTenb )

aneM JaABNEHNUA W LOKYMEHTOB, HEOGXO,{]MMbIX ANA NPpeLOoCTaBNeHUA
MYHULMNANLHOW yenyru Yepes MopTan rocyAapcTBEHHbIX i
3anBneHue u MyHHUMNanbHLIX yenyr

npunaraemole

AOKYMEHTI, J\L

npeacTaeneHHbIe

3anBuTenem Pemcrpauuﬂ 3aRBNEHNA N AOKYMEHTOB, H?OﬁXO,D,HMhIX Ansa
npeAocTasnexHusa MYHAUMNaNbHOW yCnyru

]

HanpaeneHue ysepomnenus Ha MopTan rocyAapCTBEHHBIX 1
MYHULUNANBHbIX YCAYT 0 3aBEPLUEHAN PErMcTpayun obpalleHus

J

OBpaboTka 1 npesBapuTensHOE PAaCCMOTPEHNE
3aAB/IEHUA W NPEACTABNEHHbIX JOKYMEHTOB (1 AeHb)

OcHoBaHuit
ANA NPUOCTAHOBNEHWA
NpeAoCTaBneHna
MYHULMNANLHOW yenyri
He BbIABNEHO

CTb OCHOBAHUA A
NPUOCTAHOBNEHNA
NpeAoCcTaBNeHus

MYHULMNANBHOR YCyrk

DOPMUPOBAHME W HANPABNEHNE MEXBEAOMCTBEHHbIX
06 OTKa3e B NpeAOCTaBNEHMH 3anpocoB B Oprakbl (OpraHn3aunm), y4acTeylwme s
MYHHLMANGHOM YCNYTY, €70 NOANMCS NPeAOCTaBNEHIN MyHULMNaNsHOR yenyru (7 AHed)

1 perucTpauus (3 AHs)
Bce pokymMeHTbI
nonyyeHbl

lMpuHATUE pelwenns o npeaocTaBneHum (06 oTkase B
NPEAOCTABNEHNM) MYHALMNANBHOW YCnyri (3 AHR)

!

MoaroToska aena anA npeacTaBnexua B OBLUECTBEHHYI KANULLHYIO KOMUCCHIO, 0chOpMNEH#e
3aKNIOYEHNSA O HANWYMW/OTCYTCTBIA OCHOBAHMIA ANA NPEAOCTABNEHNA XUNOTO NOMELUEHUS (3 AHA)

MogroToBka nucbMa AAMUHNCTPaLMMK

!

Odbopmnenue pelwexns OBLIECTBEHHON KINULLHON KOMUCCHHI NPOTOKONOM (3 AHA

nocne NPOBEAEHNA KOMICCUM)
l/

Ochopmnerne HOpMaTUBHOTO NPABOBOTG aKTa O NPEAOCTABNEHUA XUNOTO NOMELLEHUSA
WNK NOArOTOBKA NUCbMA C OTKA30M B NPEAOCTABNEHUM XUNOro NOMELLEHHA (3 AHSA)

{

Hanpaenetue yseaomnerus Ha MopTan rocyaapcTeeHHbIX 1 MyHULMNANbHBIX YCAyr O
pesynbTaTe paccMOTPEHUS




Biiok- cxema npenocTaBieHHsl MyHHIHNAIbHON YCJIYTH M0 NPeI0CTABICHHIO KHIBIX
NOMeLeHHH CreHAJH3HPOBAHHOIO JKH/IHIIHOr0 (poHAA (cayKeOHOT0 JKHJIOT0 OMEIeHHS )
MYHHUHDAAbHOTO o6pasoanus MockoBckoii obaactu (B MKY
Me1I)

Mpuem 3asBNEHUA N JOKYMEHTOB, HeoBXo4UMbIX ANA
NpeAoCTaBNEHUA MyHHUUNANbHOR yenyr (15 MuH.)

3anBnexne n

npunaraemble K Hemy ll
AOKYMEHTBI,

NPEACTaBNEHHbIE Peructpauus 3asBneHus u A0KyMEHTOB, HeoBxoauMsIx
3ansuTenem ANSA NPEA0CTABNEHNA MYHULMNANEHON yenyry (B AeHb
obpaleHus)

Mepeaaqa naketa NPUHATLIX LOKYMEHTOB B
Ynpaenetrue (2 4HA)

O6paboTka u npegBapuTeNbHOE PACCMOTPEHUE
3aABNEHUA U NPEACTaBNEHHbIX A0KYMEHTOB (1 feHb)

OcHoBaHui
ANS NPUOCTAHOBNEHWS
npeAoCTaBNeHus
MYHULMNANEHOR yCnyry
He BLIABNEHO

CTb OCHOBaHWA AN
NPWOCTaHOBNEeHUA
NPeAOCTABNEHNA
MYHWLMNANbHOR yCnyrk

DOpPMUPOBAHME W HANPABNEHUE MEXBEAOMCTBEHHBIX
06 OTKase B NPEAOCTABNEHUY 3anpocos 8 OpraHs! (OpranM3aLm), yuacTeylowne B
MYHULUNANBHOM YCAYTH, 8r0 NOANUC NPeAOCTaBNEHNM MYHULMNANBHOW yenyri (7 axen)

n perncTpaums (3 AHA)
Bce pokymeHTbI
nony4eHsl

MpuHATHE pewwerns o npesocTaBnexiu (06 oTkase B
NPEeAOCTaBNEHNM) MYyHULUNANLHOW yenyri (3 AHR)

!

MoaroToBka Aena Ans npeacTaBneqns B OBLLECTBEHHYIO MUNULLHYIO KOMUCCHIO, OhopMNeHue
38KNIOYEHNA 0 HANKYUW/OTCYTCTBUA OCHOBAHWI AN NPEAOCTABNEHUA KUNOrO NOMELLEHNA (3 AHA)

i

MoaroToska nUcbMa AgMUHUCTPALMK

Odhopmnenne pewerns OBLUECTBEHHON XUNULLHOM KOMUCCUM NPOTOKONOM (3 AHS
nocne NPOBEAEHMA KOMUCCUM)

AV

OdhopmneHre HOPMATUBHOTO NPABOBOTO aKTa O NPEAOCTABNEHNN XUNOTO NOMELLUEH!S
WK NOATOTOBKa MUCbMa C OTKA3OM B NPEAOCTABNEHWUN XUNOrO NOMELLEHUA (3 AHA)

NS

Otnpaska pesynsTaTa NpejoCcTaBNeHNA MyHWLUUNansHow yenyrn 8 MKY ML (2 axs)

NS

Belgava pesynsTata npeaoCTaBNEHUS MYHULIMNANLHOR yenyru coTpyaHukom MKY ML
(2 ans)




