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|. O6LWwme nonoxeHus

1.1. MpeamMeT perynupoBaH1s agMUHUCTPATUBHOIO pernamMeHTa
npefocTaBneHUss MyHULMNanbHOW ycnyru

1.1.1. AOMVHUCTPAaTMBHLIN perfiaMmeHT npefocTaBfeHns MyHUUMNarbHOW YCnyru no
NpegoCcTaBNeHNIo 3eMesibHbIX  y4acTKOB M3 3eMeflb CeNbCKOXO3SNCTBEHHOIO Has3HayeHus,
Haxo4AWMXCSA B MyHMUMMNANbHON COOGCTBEHHOCTW UMM rocygapcTBeHHas COOCTBEHHOCTb Ha
KOTOpble He pasrpaHuyeHa, Ans OCYLLeCTBeHUs (pepMepCcKnM X03MCTBOM ero AeATeNnbHOCTU
(nanee - agMUMHUCTPATUBHLIN perfameHT) YycTaHaBnuBaeT CTaHgapT npeaocTaBreHns
MyHAUMMANbHOW  ycnyrm nNo  MNpedoCTaBfeHulo  3eMefbHbIX  Y4acTKOB U3 3eMeflb
CENbCKOXO3SMCTBEHHOMO Ha3HAYeHUsl, HaxXoOsAWMXCa B MyHMUMMNANbHONW COOCTBEHHOCTUM MU
rocygapctBeHHasi COBCTBEHHOCTb Ha KOTOpble He pasrpaHuMyeHa, [Ons OCyLeCTBreHUs
dhepMepckMM XO3FNCTBOM €ero AedTenbHOCTM (Janee - MyHuUMnanbHas ycnyra), CocCTas,
nocrnefoBaTesfibHOCTb U CPOKU BbINOMIHEHUS aAMUHUCTPATUBHBIX Mpoueayp (4enctsun) no
NpeaoCTaBNEHNIO MyHULMNANbLHOW YyCcnyru, TpeboBaHus K NOpsaKy MX BbIMOMAHEHMS, hopMbl
KOHTPONS 3a WCMNOMHEHWEM aAMWHUCTPATUBHOIO pernamMmeHTa, AocyaebHbin (BHecyaebHbIN)
nopsgok obxanoBaHna peweHMd W gencteun  (6e3gencTBud)  OOMMKHOCTHBIX Ny, ©
MyHUUMNANbHbIX cnyxawmx AgMuHmucTpaumm OAMHLOBCKOrO MyHUUMNANbHOrO pavoHa (ganee
— AOMuWHUCTpauma), YnpaeneHus 3emMerbHbIX pecypcoB AgmuHucTpaumm OAWHUOBCKOro
MyHMUMMNANbHOro pamoHa (Janee - YnpasneHuwe), cOTpyaAHMKOB MyHUUMNANbHOIO Ka3eHHOro
yupexgeHmss «MHoroyHKUMOHamNbHbLIN LEHTP MO NpedoCTaBfeHUlo TrOCYAapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr OgnMHLOBCKOro MyHuuunanbHoro panoHa MockoBckon obnactmny (ganee
— MKY MoLY).

1.2. AOMUHUCTPATUBHbBIA pernamMeHT paspaboTaH B Uendx MOBbIWEHUS KadecTBa U
AOCTYMHOCTM pe3ynbTaToB MNPEeAoCTaBMEHUs MYHUUMNANbHOW YCRyrn MNpU OCYLLEeCTBNEHUN
AoMmunnHuctpauven n MKY MOLL ceBomx nosiHOMOYNNA.

1.2. Jluua, nmerowme NpaBo Ha NONy4YeHUe MyHULUNANbLHOMW YCNyrn

Mony4yatenamm MyHUUMNANbLHOM YCNYyrn SABNSAKOTCA rfaBbl PEePMEPCKUX XO3ANCTB UK
3aperncTpupoBaHHble B KadecTBe puUaMYecKUx nuy, gepmMepckue xosancrtea, nmbo umx
YNOMHOMOYEHHbIE NPeACcTaBUTENN (aanee — 3asBuTenn).

1.3. NMopsanok nHpopMnpoBaHMA O NpeaoCTaBIEHUM MYHULMNANIbHON YCNyru

1.3.1. WHdopmMMpoBaHUe 3asBuTENEn O Nopsiake MpenoCTaBfeHns MyHUUMnanbHON
ycnyrn obecnevmBaeTcs cneunanuctamum YnpasneHna n pabotHmkamm MKY MOL.

1.3.2. [Npn HOPMMPOBAHUM 3aABUTENEN NPEAOCTaBATCS Crieayolmne CBeaeHns:

- HaMMeHoOBaHWA W MNOYTOBblE agpeca, HoMepa TenedoHoB, agpeca oduuManbHbIX
canTtoB B MH(POPMAUMOHHO-TENEKOMMYHUKAUMOHHON ceTu «WHTepHeT» (ganee — ceTb
MHTepHeT), a Tak xe pexum paboTbl YnpasneHus n MKY Mo®L;

- TpeboBaHWs K MMCbMEHHbLIM 3anpocam 3asBUTeNen o NpefocTaBneHm nHopmMmaumm o
nopsigke NnpeaocTaBfeHns MyHUUMNAnNbHOW YCIyru;

- nepeveHb JOKYMEHTOB, NPeAoCTaBAsieMbIX 3asBUTENEM HEOOBX0AMMBIX ANA NONy4YeHus
MYHUUMNANbHOW YCRyru;

- PEeKBU3UTbl HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, coAepXalux HOPMbI, perynupyroLimne
AeATeNbHOCTb MO NPefoCTaBfIEHMIO MYHULMMANbHOW YCIyrn, B TOM YMCI€ HacTOSLWEro
alIMUHUCTPATUBHOIO perfiamMmeHTa C NPUNOXeHNaMU;

- NIHpopMaLma 0 Nnopsake NpefocTaBeHnUss MyHULMNANbHOW YCNyru;

- obpasubl 0hopmMIIEHNA OOKYMEHTOB, HEOOXOAUMbBIX ANA NOMYyYEHUS MYHULMNANbHON
ycnyrn u TpeboBaHna K HUM;



- MNepeyeHb TUMOBbIX, Hambornee akTyanbHbIX BOMPOCOB 3asiBUTENEN, KacaloLMXCS
nopsiaka u ycnosuin NpeaocTaBneHnsa MyHUUMNAnbLHOM YCyrn N OTHOCALLMXCA K KOMMETEeHL MK
YnpasneHna n MKY M®L|, otBeTbl Ha HUX.

1.3.3. OcHOBHbIMW TpeboBaHMSAMU K WHGPOPMUPOBAHUIO 3asiBUTENEN O Mopsiake
npefocTaBneHnss MYyHUUMNAanbHOMW YCryrn SABNAKOTCA [OOCTOBEPHOCTb npefocTaBfisieMon
WHpopMauuKn, YeTKOCTb B U3MNOXEHUW WHOopMauun, NOMnHOTa U OnepaTUBHOCTb
NHPOPMUPOBAHNA.

1.3.4. MNpun obweHnn ¢ 3asBUTENAMMU, AOSMPKHOCTHbBIE NULA U MyHULUMNANbHbIE CriyXKalme
YnpaeneHnsa n MKY Mo®L| o65a3aHbl KOPPEKTHO U BHUMATESNIbHO OTHOCUTLCS K 3asBUTENSIM, He
YHUXas WX YecTu U [OOCTOMHCTBA. WIH(opmupoBaHue o0 nopsgke npegoctaBfeHuns
MYHUUMMNANbHON YCNyrM HeobXoAMMO OCYLEeCTBAATb C  MCMOMb30BaHMEM OduuManbHO-
AENOBOro CTUNSA peyu.

1.4. PeKBU3NTbI Y4aCTHUKOB NpeaocTaBfeHnss MyHULUNANbLHOMW yCryru u
MHdopmMauua o pexmnme ux paboTbl U CNOCOOLI ee nony4yeHus

1.4.1. CnpaBoyHas MHoOpMaUna O MecTe HaxoXaeHna AOMUHUCTpaunn, YnpasneHus,
MKY M®L|, opraHOB 1 opraHusaumnn, y4acTBYHOLLMX B NPegoCTaBNeHNN MYHULMMNANbLHOM YCIyTH,
UX MNoYyToBble agpeca, oduuManbHble canTbl B ceTu WHTepHeT, MHdopMauus o pexume
paboTbl, TenedOHHbIX HOMepax U agpecax ANEeKTPOHHOM NOYTbl NpeacTaBrieHa B NPUIOXEHUM
1 K HacToALEMY aAMUHUCTPATUBHOMY pPErfamMeHTy.

1.4.2. 3aaButenb MOXET NONy4YnuTb, [OOCTOBEPHYH WHGOpMauu 00 yyacTHMKax
npegocTaBneHns MyHULMNAanbHON YCryrn, CoOAepXXaHuu, Nopsiake U yCroBusaX npegocTaBneHms
MYHULMMNANbHOW yCNyru cnegyowmmMm cnocobamu:

1) B popme ny6rmyHOro MHpopMmMpoBaHuS:

a) B opuumanbHbIX CpeacTBax MacCcoBon MHGOPMaLMK;

6) Ha odwmumanbHbiX cantax AgmuHuctpaumu (http://www.odin.ru) u MKY MoL,
(http://www.odinmfc.ru) B ceTu MHTepHeT, B dedepanbHON  rocyaapCTBEHHOM
MHpopMaunoHHON cucteme «EguHbIM nopTan rocyaapCTBEHHbIX M MYHMUMMAMNbHbIX YCIyr
(dbyHkuun)»  (http://www.gosuslugi.ru), B rocyaapCTBeHHOW WHMPOPMALMOHHON CUCTEME
MockoBckon obnactu «[llopTan rocyaapCTBEHHbIX W MyHULMNAarbHbIX YCnyr (OYHKUMIA)
MockoBckon obnactm» (http://www.pgu.mosreg.) (aanee — [lopTanbl rocyaapCTBEHHbLIX W
MYHMLUMNANbHbIX YCNYr);

B) Ha WHAOPMALMOHHbLIX CTEeHAaxXx W MHGOMAaTax, YCTAHOBMIEHHbIX B MOMELLEHNSAX
AoMunHunctpauumn n MKY MoLl;

r) MHbIMK cnocobamun B COOTBETCTBMM C AENCTBYIOLLMM 3aKOHOO4ATENbCTBOM.

2) B (hopmMe nHanBuayasnbHOro YCTHOro MHOOPMUPOBaHUS:

2) B hopmMe nHaneuayanbHOro YCTHOro MHGOPMUPOBaHUS:

a) no tenedoHam: KoHTakT ueHTpa MKY MO®L| (8-495-640-62-00), YnpasneHusa (495-
596-27-33), ropa4yen nuHun AgmmHucTpaumm (8-495-640-62-22);

0) NMYHO, Ha npueme y cneumanuctos YnpasneHve nnu MKY MoLl;

B) NO 3NIEKTPOHHOM MouTE.

Il. CtaHpapT npeAocTaBfieHUss MyHULMNanbHOM yCnyru
2.1. HaumeHoOBaHMe MyHMLMNANbLHOW yCnyru

MyHmumnaanaﬂ ycnyra no npegocrtaBiEeHNIO 3eMeJlbHbIX Y4YaCTKOB W3 3eMeEJlb
CEeNbCKOXO3ANCTBEHHOINO Ha3Ha4YeHUs, HaxoOsLUXCA B MyHI/lLl,l/II'IaJ'IbHOI‘/'I COBCTBEHHOCTU MNK
rocygapcrtBeHHad COBCTBEHHOCTb Ha KOTOpblE HE paslrpaHnvyeHa, nOnda ocyLwecTBI1€HNA
CbepMepCKI/IM XO35IMCTBOM €ro AeATeNbHOCTW.


http://www.odinmfc.ru/

2.2. HaumeHOBaHUe CTPYKTYpHOro nogpasaeneHua AgMuHuUcTpauun,
HenocpeACTBEHHO OTBeYalLlero 3a npeagocraBneHne MyHMLUNanbLHOM yCryru, a Takxe
opraHoB, MyHULMNAasNbHbIX YYpeXaAeHUn U opraHn3auum, y4acTBYyHOLUX B
npeaocTaBrieHUM MyHULMNANbHOM YCNyru

2.2.1 TpepocTasBneHne MyHUUUNanbHOW YCyru oCyLwecTBsgeTcs YnpaBeHneMm.

2.2.2. AOMUHUCTpauus opraHusdyeT npedocTaBrieHne MyHUUMNanbHOW YCryrm no
NPUHLMNY «OQHOro OKHa», B TOM Yncne Ha 6ase MKY MO®Ll n B anekTpoHHOM BuAeE.

2.2.3. B npegocTtaBneHnn MyHMUMNAnNsHOW YCIyrn y4acTBYIOT:

- YnpaBneHue ®eagepanbHon Hanorosown cnyxobl Poccnn no MockoBckon obnacTtu;

- YnpaBneHne ®epepanbHonm cnyxbbl rocygapCTBEHHOW peructpaumm, Kagactpa W
kapTorpadum no MockoBckon obnacTty;

- dunnan PegepanbHOro rocygapcTBEHHOrO GHO4XKETHOro ydpexaeHusa «dPepepanbHas
kKapgactpoBas nanata ®efepanbHon cnyxbbl rocygapCTBEHHOW perucTpaumm, Kagactpa u
kapTorpadgumn» no MockoBckon obnacTu;

KaacTpOBbIN UHXEHEP.

224. B uensx nonyyeHna wuHdopmauMm U OOKYMEHTOB, HeobxoaumbiX Ans
npegocTasneHuns MyHMLMNANbHON ycnyru, ocyllecTBngaeTcs MeXBeLOMCTBEHHOE
B3anMOJENCTBUE C:

- YnpaBneHuem ®efepanbHon Hanoroeou cnyxbbl Poccum no MockoBckon obnacTu;

- YnpasneHnem ®epepanbHon cnyxbbl rocygapCTBEHHOM perucrtpauuu, Kagacrtpa wm
KapTorpadum no MockoBckon obnacTu;

- Ounuanom  depepanbHOro  rocygapCTBEHHOro  BHOIKETHOro  ydpexaeHus
«PepepanbHan kagactpoBasa nanata PegepanbHon cnyxbbl rocyaapCTBEHHOW perncrpaummn,
KapgacTtpa u kapTtorpadun» no MockoBckon obnacTy;

2.3. TpeboBaHMA O HeJoONYLEHUM 3anpalunBaTh Yy 3afABUTENs NpeAoCcTaBlieHUsA
AOKYMEHTOB U MH)OpMaLMM UNu ocyLiecTBNeHUs AeNCTBUM, NpedoCcTaBfieHne Unu
ocyllecTBNIeHMe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHbLIMU MPaBOBbLIMU aKTaMy,

perynupyrowmmMm OTHOLLUEHUS, BO3HMKaKOLWME B CBA3N C NpedocTaBreHUeM
MYHULUMNaNbLHON ycnyru

OpraHbl, npegocTaBnsoLme rocydapCTBEHHbIE M MyHUUMNANbHbIE YCNyrM He BrpaBe
TpeboBaTtb OT 3asiBUTENS:

1) npencrtaBneHns OOKYMEHTOB W WHoOpMauMm wnn OCYLLECTBEHUS OENCTBUN,
npeacTaBneHne Unm OCyLLECTBIIEHME KOTOPbIX HE NPEaYCMOTPEHO HOPMaTUBHbLIMU NPAaBOBbLIMMU
aKkTamu, perynvpyromMMmn  OTHOLUEHUS, BO3HMUKaWLWMWe B CBA3M C nNpegocTaBieHnemM
MYHULMNANbHOW YCNyrK;

2) npefctaBreHUs OOKYMEHTOB M WMHQopMauuu, B TOM 4uUche NOoATBEPXKAAILLNX
BHECEHME 3asBUTENEeM nnatbl 3a NpegocTaBfieHNE MyHUMUMNANbHOW yCnyru, KoTopble
HaxXOAATCS B pacrnopsKeHUM OpraHoB, NpefoCcTaBnsAoLWNX rocyaapCTBEHHbIE YCyri, OPraHoB,
NpeaoCTaBnAWMX MyHUUMNANbHbIE YCINYrK, WHbIX TOCYAAPCTBEHHbLIX OpPraHoB, OpraHoB
MECTHOro camoynpasfneHuss nmbo noaBeAOMCTBEHHbIX TOCY4APCTBEHHBIM OpraHam unu
opraHam MeCTHOro CcaMOynpaBlieHUs OpraHusauuin, ydacTBYHOLWMX B NpeaocTaBnieHnn
npegycMoTpeHHbIX 4. 1 c¢T. 1 depepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6
opraHu3auunmn npeaocTaBfeHnst roCy4apCTBEHHbIX U MyHUUMNANBbHbBIX YCIYr», B COOTBETCTBUM C
HOpMaTMBHbBIMKU NpaBoBbIMK akTamu Poccunckon ®epepauunn (ganee - denepanbHbli 3akKoH N
210-93), HOpMaTMBHbIMKM MpaBOBbIMM akTamu MockoBckon 0BnacTn, MyHUUMNanbHbIMK
NpaBoOBbIMW akTamMu, 3@ UCKNHYEHNEM OOKYMEHTOB, BKMOYEHHbIX B onpedernieHHblin 4.6 cT. 7
®epepanbHbin 3akoH Ne 210-d3 nepedeHb OOKYyMEHTOB. 3asBuTENb BnpaBe NpencTtaBUTb
yKasaHHble OOKYMEHTbl M MH(OpMaLM0 B OpraHbl, NpPeaoCcTaBslOWMe TOCYyAapCTBEHHbIE
yCrnyru, u opraHbl, NpeaoCTaBnsoWmMe MyHULUUNanbHbIe YCIyrn, No CO6CTBEHHON MHULMATUBE;

3) ocyuwlecTBneHuss AOencTBuMrM, B TOM YuCIe COrfacoBaHuK, HeobxoaumbiX AN
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NonyyYeHnss MyHMLUMNanbHON YCNYrM U CBA3aHHbIX C OOpalleHMeM B MHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOIO CamMOyrnpaBIieHUsl, OpraHn3auun, 3a UCKNIYEHUEM NOSTyYeHUs ycnyr
N NonyvYeHnsa JOKYMEHTOB U MHOpMaLmMK, NpeocTaBnaeMblX B pe3ynbTaTe npefocTaBneHus
TaKMX YCNyr, BKIMOYEHHbIX B NEpPeYHU, ykasaHHble B Y. 1 cT. 9 PepepanbHoro 3akoHa Ne 210-
®3.

2.4, PesynbTaT npeaocTtaBrneHUs MyHULUNarNbHOMU yCnyru

2.4.1. PesynbTat npegoctaBrneHns MyHUUunaneHom ycrnyrn ooopMIisieTcsa:

a) JOroBOPOM KyNSn-Npodaxu uMnv apeHabl 3eMernbHOro yyactka AN OCyLLeCTBreHUs
drepMepCcKUM XO3ANCTBOM ero AesiTeNnbHOCTY;

6) nuceMom AgMuHUCTpauun o6 OTKase B NpedoCTaBfEHUM 3EMESIbHOro yyacTka u3
3eMenb CeNbCKOXO3AMCTBEHHOMO Ha3HAYeHUs, HAXOOAWMNXCS B MyHULMNANbHOM COBCTBEHHOCTH
UnNu rocygapctBeHHass COBCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa, OMfs OCYyLeCTBEeHUs
depMepCKUM XO3ANCTBOM ero AesiTeNbHOCTH.

2.5. Cpok npeaocTaBreHUsi MyHULMNANbHOW YCIyru

2.5.1. Cpok npeaocTaBneHmss MyHUUMNanbHOM YCNyrn He npeBblaeT 51 kaneHgapHbIN
AeHb OT pJaTbl perncrpaumm 3asiBfieHnd O MnpedocTaBfeHnun MyHULMNanbHOW ycnyrm B
AomuHunctpauum, MKY M®L, a Takke Ha NopTane rocygapCTBEHHbIX U MYHULMMNANbHbIX YCITyT.

2.5.2. Cpok npenoctaBneHnss MyHULUMNAnNbHOW YCryrn, 3anpoc Ha MnorydYeHne KOTOpOM
nepenaH 3assutenem dyepe3d MKY MOLl, ucumcnserca oT AaTbl perucrpauum 3anpoca Ha
nosly4eHme MyHuumMnanbHON yecnyrn B AQMUHUCTpaLUN.

2.5.3. CpoKk npegocTaBneHnss MyHMUMNAnNbHOM YCnyrn mcuncnsdetcsa 6e3 yvyeta cpoka
NPUOCTAHOBMNEHUSA NpoLeaypbl NpeaocTaBneHns MyHULMnanbHOW yCcryrn, nepegaydm 3anpoca o
npegocTaBfieHMN MyHUUMNANbHOW yCnyrm u gokymeHtoB n3 MKY MOL| B AgMuHucCTpaumio,
nepefayv pesynbTata nNpegocTaBneHus MyHuumnanbHon ycnyrm ns AgmuHucTtpaumm B MKY
M®L|, cpoka Bblgauum pesynbTaTa npefoCTaBleHNa MyHULUNansHOW YCnyrn 3asasuTento.

2.54. Cpoku nepegjaym 3anpoca O nNPeaoCTaBMEHMM MyHUMUMNANbHOW yCnyrm wu
npunaraembix gokymeHToB n3 MKY MOL B AaMuHucTpaumio, a Takke nepegayum pesynbtata
MyHUUmMnaneHon ycnyrm u3 AgMmuHuctpaumm B MKY MOL] yctaHaBnmealTCcs corfnalleHnem o
B3anmogenctamm mexay AamuHuctpaumen n MKY MOL, n He gormkeH npesbiwaTth 2 AHEN.

2.6. NpaBoBble OCHOBaHUA NpeaoCTaBNeHUss MyHULUNANbLHOW yCrnyru

MpepocTtaBneHne MyHULMNanbHOM yCryrM OCyLEeCTBNAETCS B COOTBETCTBUM C:
— KoHctutyumen Poccunckon Pepepauuun, NpPUHATOM BCEHAPOLHbLIM FOIOCOBAHNEM
12.12.1993;
— 3emenbHbIM Kogekcom Poccunckon degepaunm ot 25.10.2001 Ne 136-P3;
- NpaxxgaHcknm kogekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-93;
— 'pagoctpoutenbHbiM kKogekcom Poccuinckon ®egepaunm ot 29.12.2004 Ne 190-03;
— ®epepanbHbiM 3akoHOM OT 29.12.2004 Ne 191-®3 «O BBegeHuM B Aencteue
"pagocTponTenbHoro kogekca Poccuiickon ®eagepaunny;
- ®epepanbHbiM 3akoHOM OT 11.06.2003 Ne 74-d3 «O KkpecCTbSHCKOM (bepMepCKoMm)
XO3SINCTBE;
— ®epepanbHbiM  3akoHOM oT  06.10.2003 Ne 131-d3 «0O6 o6wux npuHUMNax
opraHuMsaumnn MecTHoro camoynpasneHus B Poccunckon ®epepaumny;
— ®epepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-0®3 «O nopsigke pacCMOTPEHUS
obpaweHnin rpaxgaH Poccuinckon ®egepaumny;
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— ®epepanbHbiM 3akoHOM OT 24.07.2007 Ne 221-d3 «O rocygapcTBeHHOM KagacTtpe
HeLBWXNMOCTN;

— ®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHM3aummn npeaoCcTaBneHns
rocygapCTBEHHbIX U MyHULMNAbHbIX YCIYr»;

- ®egepanbHbIiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHbIX»;

- ®epepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-P3 «O6 aneKTpoHHOM Nognucny;

- noctaHoBneHueM lNpaButensctBa Poccuiickon Pepepaumm ot 22.12.2012 Ne 1376 «O6
YTBEPXKOEHUN  MpaBu  OpraHu3aumMm AOedATeNIbHOCTM  MHOMOYHKLUMOHAmNbHbIX  LEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHBLIX YCITY»;

- noctaHoBsneHnem [paesutensctBa Poccurickon ®epepauumn ot 26.02.2010 Ne 96 «O6
AHTUKOPPYMNUMOHHOW 3KCNEepPTU3e HOPMAaTMBHbLIX NPAaBOBbLIX aKTOB U MPOEKTOB HOPMAaTMBHbIX
NpaBOBbIX aKTOBY;

— noctaHoBneHuewMm [pasutensctea Poccuickon ®epgepaummn ot 16.05.2011 Ne 373 «O
pa3paboTke 1 yTBEPXXAEHUN aAMUHUCTPATUBHbBIX PErfaMeHTOB UCMOSTHEHUS] FOCYAAaPCTBEHHbIX
DYHKUNA N agMUHUCTPATUBHbBIX PErfiaMeHTOB NpeaoCTaBNeHNs rocy4apCTBEHHbIX YCIyr»;

— pacnopsikeHunem [NpasutensctBa Poccunckon depepaumm ot 17.12.2009 Ne 1993-p
«O6 yTBEpPXAEHUN CBOOHOMO NEpeyvHs NepBooYepenHbIX rocyaapCTBEHHbBIX U MYHULMNANbHbIX
ycnyr, NnpeaoCTaBnsEMbIX B 3fIEKTPOHHOM BUAEY;

— pacnopsibkeHnem [pasutenbctBa Poccunckon ®depepauum ot 25.04.2011 Ne 729-p
«O6 yTBEpPXKOEHMMN MEPEYHs1 YyCnyr, oKasblBaeMblX rOCY4apCTBEHHbIMM U MYHULUMNANbHBIMU
YyYpPEXOAEHUSMU W OPYTMMK  OpraHM3auusMu, B KOTOPbIX pasMellaeTcsl rocyaapCTBEHHOE
3agaHue (3akas) unm MyHuuMnanbHoe 3adaHue (3akas), NoAafexalumx BKITHOYEHUIO B PEECTpbI
rocyAapCTBEHHbIX UM MyHULMNAMNbHbBIX YCAYr U NPeaoCTaBNAEMbIX B ANIEKTPOHHON hopMey;

— 3akoHoMm MockoBckon obnactu Ne 23/96-O3 ot 07.06.1996 «O perynupoBaHum
3eMerbHbIX OTHOLWEeHn B MockoBckon obnactmy;

— 3akoHoMm MockoBckon obnactn ot 05.10.2006 Ne 164/2006-O3 «O paccmoTpeHumn
obpaleHnin rpaxkgaHy;

— nocraHoBneHuem lNpasutensctBa Mockosckon obnactu ot 25.04.2011 Ne 365/15 «O6
yTBepxaeHun [lopsigka pas3paboTkm u  yTBEPXKAEHUS aOgMUHUCTPATMBHbBIX perriaMeHToB
NCMNONHEHUS rOCYAAPCTBEHHbLIX OYHKUNA 1 aAMUHUCTPATUBHbLIX PErfiaMeHToB NpeaocTaBneHns
roCyaapCTBEHHbIX YCNyr LEHTpasribHbIMM WUCNOSTHUTENbHBIMWA OpraHamMuM rocyaapCTBEHHOM
Bnactn MockoBckon obnacTtu, rocyaapcTBeHHbIMIN opraHaMmn MockoBckon obnacTtuny;

— noctaHoBneHnem lNpasutensctBa MockoBckon obnactm ot 27.09.2013 Ne 777/42 «O6
opraHvM3auMn  NpefocTaBfieHNs  rOCYyAApCTBEHHbIX  YCNYyr  UCMOMHUTENbHbIX  OPraHoB
rocygapcteeHHon Bnactu MockoBckon obnactu Ha 6ase MHOrogyHKUMOHAsbHbIX LIEHTPOB
npenoCTaBNeHNs roCy4apCTBEHHbIX W MyHUUMNAnbHbIX yCnyr, a Takke 00 yTBepXaeHuu
lMepeyHa rocyqapCTBEHHbIX YCNYr WCMOMHUTESbHbIX OPraHoB rOCy4apCTBEHHOW BNacTu
MockoBckorn obnacTtu, NnpeaoCTaBneHNE KOTOPbIX OpraHn3yeTcsl Mo NPUHLMNY «OAHOrO OKHay, B
TOM 4ucrne Ha 6ase MHOroyHKUMOHANbHbIX LIEHTPOB NMpPeaoCTaBneHUst rOCYAapCTBEHHbIX W
MYHUUMNANbHLIX  ycnyr, W1 PekomMeHOyemMoro  nepedHa  MyHUuunanbHbIX  YCIyT,
npefocTaBnsieMblX OpraHamMmuM MECTHOIO CaMOynpaBfeHust MyHUumMnanbHbiXx 0bpas3oBaHUK
MockoBckor obnactn, a TakkKe YCnyr, OKasblBaeMblX MYHULMNAINbHBIMU YYPEXOAEHUAMU W
APYrMMUX  OpraHusauusamMun, npegoctaBfieHMe KOTOPbIX OpraHu3yeTcs Mo MNPUHUUMIY «OLHOro
OKHa», B TOM uucne Ha 6ase MHOrOPyHKUMOHANbHbLIX LUEHTPOB MNpeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYry;

- noctaHoBneHvem ApgmuHuctpaumm  OOMHLOBCKOMO  MYHUUMNANbHOrO  parioHa
MockoBckorn obnactu ot 11.12.2013 Ne 3072 «O6 yTBepxaeHumn lNepeyHsa rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, NpeaocTaBneHne KOTopbiX OpraHn3yeTcs No NPUHLMMY «OAHOrO OKHa,
B TOM uucne Ha 6Gase MyHMUMNANbHOIO Ka3eHHOro ydpexaeHus «MHOrodyHKUNOHaNbHbIN
LUEeHTP N0 npedoCTaBMNEHU0 TFOCYAApPCTBEHHbLIX M MyHUumMnanbHbix ycnyr OAMHLOBCKOro
MyHUUMNanbHoro panoHa MockoBckon obnactny;
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- noctaHoBneHnem AamuHuctpauum  OOMHLOBCKONO  MyHUUMMANbHOrO  paroHa
MockoBckon obnactn ot 24.07.2014 Ne 1243 «O6 ytBepxaeHun [lopsigka paspaboTkm u
YTBEPXKAEHUS aAMUHUCTPATMBHbBIX PErfaMeHTOB MpefoCTaBfeHUs MyHUUMNanbHbIX YCryr B
OAnHLOBCKOM MyHULUMNanbHOM paroHe MoCKOBCKOW 06nacTu U nNpuM3HaHUM yTpaTUBLUUM CUny
noctaHoBneHna AamuHuctpauum OOMHLOBCKOrO MyHUUMNanbHOro pavoHa MockoBckon
obnactn ot 25.02.2011 Ne 460x;

- noctaHoBneHvem AgmuHuctpaumm  OOMHLOBCKOMO  MYHUUMNANbHOMO  panoHa
MockoBckon obrnactn ot 05.08.2014 Ne 1300 «O6 yrtBepxaeHun [lpaBun npoBeneHus
9KCMNepTM3bl MPOEKTOB aAMWHUCTPATUBHBIX PErfamMeHTOB nNpeaoCTaBNeHNa MyHULMNANbHbIX
ycnyr B OANMHLUOBCKOM MyHMUMNanbHOM panoHe MockoBCcKon obnactmy.

2.7. MNepeyeHb AOKYMEHTOB, NpeAcTaBlsieMbIX 3asBUTeNIeM, KOTOpPbIe SABIAIOTCA
obs3aTenbHbIMU ANs NpeaocTaBfeHUs MyHULMNANbHOW yCNyru

2.7. 1. Ona npegocTaBneHNa MyHUUMNANbLHOW YyCnyru 3asiBuTenb npeacraBnseT
3asBneHne O npefocTaBNeHUN 3eMefNbHbIX YYacTKOB M3 3eMeflb CeflbCKOXO35IMCTBEHHOMO
Ha3Ha4YeHUs, HaxoOsWMXCa B MyHUUMMNANbHOW COBCTBEHHOCTUM WM rocygapcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyYeHa, AN OCyLWeCTBNeHNa hepMepCKUM X03ANCTBOM
ero AeaTenbHOCTM No oopMe COrflacHO MPUNOXEHUIO 2 K HacTosWweMy agMUHUCTPaTUBHOMY
pernameHTy (ganee — 3asiBfeHue).

2.7.2. K 3asBneHuto npunararTca cregyowme JOKYMEHTbI:

a) Konusa OOKyMeHTa, YAOCTOBEPSIOLLEro JIMYHOCTb 3asBUTENS;

0) KoNna [OOKymMeHTa, ydocToBepsilowero npaea (MNONHOMOYMS) npeacTaBuTens
dun3nyeckoro mnu puaMydeckoro nuua (B cnyyae, ecnu c 3asBrieHMeM obpallaeTtca
npegcraBuTesib GPU3NYECKOro Unn PULNYEeCcKoro nuua).

2.7.3. B 3asBneHnmn gomkHbl ObiTb YkasaHbl:

1) uenb WCNOMb30BaHUS 3eMefbHbIX Yy4acTKOB (OCywlecTBneHne dqepMepCckum
XO35IMCTBOM €ro AesATeNbHOCTU, €ro paclunpeHune);

2) ucnpawuvBaeMoe nNpaBO Ha nNpedocTaBnsieMble  3eMeflbHble  yyacTku (B
COBCTBEHHOCTb UNKN apeHay);

3) ycnoBua npeaocTaBfeHns 3eMeribHbIX Y4acTKOB B COOCTBEHHOCTb (3a mnaTty wunm
B6ecnnaTHo);

4) CpOK apeHabl 3eMefbHbIX y4acTKOB;

5) ob6ocHoBaHME pa3MepoB NPEAOCTaBMSEMbIX 3E€MESIbHbIX YYACTKOB (YMCMO YNEHOB
hepMepCcKoro Xo3amncTea, Buabl 4eATENbHOCTU (DEPMEPCKOro XO03aMCTBa);

6) npegnonaraeMoe MeCTOMOSOXKEHNE 3eMeSbHbIX Y4aCTKOB.

2.74. B 6ymaxHoMm Buage dopma 3asBneHust MoxeT ObiTb nosiyyeHa 3asiBUTenem
HenocpeacTBeHHO B AaMuHucTpaumm nnu MKY MoLl.

2.7.5. ®opma 3asBnNeHus OOCTynHa A5l KONMUPOBaHUS W 3anOfIHEHUSI B 3SIEKTPOHHOM
Buae Ha [lopTanax rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCyr, Ha oduunanbHbiX canTax
AoMmunHuctpauumn n MKY ML B cetn UHTepHeT. No npocbbe 3asButens cdopma 3asBneHus
MOXET ObITb HanpasfieHa Ha agpec ero 3NeKTPOHHON NOYThI.

2.8. MepeyeHb JOKYMEHTOB, KOTOpbie ABMASAIOTCA HEO6X0AMMbIMU U 06513aTeNbHbLIMM
ANA NpefocTaBrneHUs MyHULMNanbHOW ycnyru

2.8.1. lNepeyeHb [OOKYMEHTOB, HeobXxoouMMbIX AnS NPefoCcTaBfeHus MyHULMNanbHON
YCINyrn, KOTOPble Haxo4ATCA B PaCMOPSKEHUN rocyaapCTBEHHbLIX OPraHoOB M WMHbLIX OPraHoB M
NoABEAOMCTBEHHbIX MM OpraHu3auusax, yy4acTBYHOLIMX B MNPeaoCTaBfEeHUN MyHUUMNANbHbIX
ycnyr:

a) OOKYMEHTblI O rOCyAapCTBEHHOM permcrtpauumn epMepcKoro xo3sncrea (cseneHus),
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cogepxawmecs B EQMHOM rocygapCTBEHHOM peecTpe MHAMBUAYyanbHbIX npeanpuHuMaTtenen,
EovHom rocygapcTBeHHOM peecTpe Hopuanyecknx nuu;

6) kagacTpoBbI  nacrnopT (NpedocTaBnsAeTca Mnocre Bblgadn 3adBUTEN0  CXEMb
pacnosioXXeHns 3eMernbHOro yyacTka Ha KagacTpoBOM [MfaHe WM KaJacTpoBOW KapTe
COOTBETCTBYHOLLEN TEPpUTOPUM W TMOCTAHOBKM 3adABUTENIEM 3EeMeSIbHOro y4yacTka Ha
rocygapCTBEHHbIV KaaacTpOBbIN YYET);

B) BbINncka n3 EgMHOro rocygapCTBEHHOro peectpa npas Ha HeABMXUMOE MMYLLECTBO U
CAENOK C HAM O npaBax Ha ucrpalunBaeMbli 3eMefbHbIM Y4acToK (NpefocTaBnseTcs nocne
NOCTaHOBKM 3€MEeSIbHOMo y4acTka Ha rocyJapCTBEHHbIV KaaacTPOBbIN YYeET);

2.8.2. HenpeactaBneHue 3asgBuTeneM [LOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.8.1.
aflIMUHUCTPATUBHOIO perflaMeHTa, He 4BMSeTCA OCHOBaHMEM [Afi OTKas3a 3asBUTENO B
npegocTaBneHnn MyHULUMNanbHON YCyru.

2.9. NepeyeHb OCHOBaHMK ANA OTKa3a B NnpMeMe AOKYMEHTOB, HeobxoaumMbIX Ans
npeaocTaBrieHUss MyHULUNaNbHOWU yCIyru

OcHoBaHWIiA Onst OTKasa B MpueMe OOKYMEHTOB, HeoOXoAWMbIX ONis NpeaocTaBreHus
MyHULMNanbHOM YCNyru, 3akoHO4aTENbCTBOM HE NPeAYyCMOTPEHO.

2.10. NepeyeHb OCHOBaHUW ANs OTKa3a Unm NpMocTaHOBNEeHUs B NpefocTaBreHnmn
MyHULUMNAaNbHOM YCNyru

210.1. OcHoBaHuvsiMM [ OTKa3a B nNpefoCTaBfeHMM MYyHULMNANbLHOW  YCryru
ABNAOTCA:

1) BblISiIBNeHMEe B 3adBNeHun u (MnNn) B nNpunaraemblX K HemMy [OOKYMeHTax
HEeJOCTOBEPHOMN, WUCKaXXEHHOW WM HEenoSsIHOM WuHdopMauuu, B TOM 4ucre npeacTaBrieHne
3asiBUTENEM [OOKYMEHTOB, CPOK AENCTBUTESIbHOCTU KOTOPbIX Ha MOMEHT MOCTYNfeHus B
AomuHuctpauuio nnm MKY MOL| cooTBETCTBMM C AEUCTBYHOLLMM 3aKOHOA4ATENBCTBOM UCTEK;

2) nogaya 3asiBfieHMs N npuraraembiX K HEMy OOKYMEHTOB NMLIOM, He BXOASAWUM B
nepeyeHo nuy, YCTAHOBSIEHHbIN 3akoHOAATENbCTBOM W NYHKTOM 1.2  HacTosdLiero
aAMUHUCTPATUBHOIO perfiaMmeHTa;

3) HenpecTasneHne 3aaBuMTenem OgHOro unu 6onee AOKYMEHTOB, YKa3aHHbIX B MyHKTE
2.7. HaCToSALWEro agMUHUCTPATUBHOIO PernamMmeHTa;

4) TekCT B 3anpoce Ha MNpeaocTaBfeHWe MyHUUMNanbHOW YCAyrm He nopaaeTtca
NPOYTEHNIO NTMBO OTCYTCTBYET;

5) 3emenbHbIN y4acTOK, Ha KOTOpPbIA NpeTeHayeT 3asaABuUTENb, M3bAT M3 obopoTa wunu
orpaHuyeH B o00OpoTe B COOTBETCTBMM C defeparnbHblM  3aKOHOA4ATENLCTBOM U €ro
HaxoXaeHne B YaCTHOW COBCTBEHHOCTU HE JOMNYCKaeTCs.

2.10.2. TlucbMeHHOe pelleHne 06 oTkase B NpefoCTaBfeHUU MyHUUUNANbLHOM YCnyru
noanncbIBaeTCa HavanbHUMKOM YNpaBneHuss U BblOAeTCs 3asABUTEN0 C yKasaHMeM MpUu4YmH
oTKasa.

2.10.3. OcHoBaHus Ons NPUOCTAHOBIIEHUS NPEAOCTaBMEHNS MYHULMNANbHOW YCnyru
OTCYTCTBYIOT.

2.11. I'Iopnp,ox, pa3mMmep n oCHOBaHUA B3ANMaHuUA rocyp,apCTBeHHoﬁ NOLUSIUHbI UITU UHOMN
nnartbl 3a npegocTtaBrieHne MYHVILIMI'IaHbHOVI ycnyrun

MyHuumnanbHasa ycnyra npegocraBnsgercs 6ecnnaTHo.
2.12. MakcumanbHbIV CPOK OXXUAAHUA B ovepenu npu nogaye sanpoca o

npegocTaBleHUN MyHULMNANbLHOM YCIYyru U Npy Nony4vYeHuun pesynbTaTa
npeAoCTaBlIeHUA yCnyru
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2.12.1. MakcumanbHoe BpeMs OXUAaHus B ovepean npv NUYHOW nogade 3asiBNeHust o
npeaocTaBNeHNn MyHUUMNANbHOW YCNyrn cocTaBnsieT He 6onee 15 MUHyT.

2.12.2. lpepenbHass NpoOAOSKUTENBHOCTL OXUOAHUSA B O4vepean Mpu  MOSTyvYeHUn
pesynbTata NpeocTaBneHna MyHUUUNanbHOW yCnyru He A0SMKHa NpeBbiwaTh 15 MUHYT.

2.13. TpeboBaHuA K NOMELLEeHUAM, B KOTOPbIX NpeAocTaBNsaeTCA MyHULMnanbHas
ycnyra n ocobeHHOCTH ocHaweHnsa nomewweHun MKY ML,

2.13.1. TlpepoctaBneHne MyHULUMMNANBLHOW YCIYyrn OCYyLLeCTBNAAeTCca B chneuuarnbHO
BblAENIEHHOM Ana  9TUX uenerm nomeweHun AMUHUCTpaUMM U TeppuTopuarbHbIX
nogpasgenexmn MKY MoLl.

B cny4ae ecnu MmeeTcss BO3MOXHOCTb OpraHu3aumMm CTOSHKW (NapKoBKW) BO3re 3haHus
(CTpoeHust), B KOTOPOM pasMmelleHO MoMelleHne npuvemMa W Bblaauyu  JOKYMEHTOB,
OpraHn3oBbIBAeTCA CTOsIHKA (MapkoBKa) [Ans  JIMYHOrO  aBTOMOOMNBHOrO  TpaHcnopTa
3asiBuTenen. 3a Nonb3oBaHME CTOSHKON (MAapKOBKOW) C 3asiBUTENEN NnaTa He B3MMaeTCs.

[1ns napkoBKKU cneyunanbHbIX aBTOTPAHCMNOPTHbLIX CPEACTB MHBANMAO0B, Ha KaXOoW CTOSIHKE
Bblaensetca He meHee 10% MecT (HO He MeHee OQHOro MecTa), KOTopble He AOSMKHbI 3aHUMaTh
WHble TpaHCMNOPTHbIE CpeacTBa.

2.13.2. OcobeHHOCTM OCHaLLeHUs NoMeLLeHnn onsa npuema 3asisutenen 8 MKY MoL.

OcHaweHue nomeweHnnt MKY M®L| ocyliecTBnseTca B COOTBETCTBMM C MOCTAHOBIEHNEM
MpasutenbctBa Poccuiickon Pepepaumm ot 22.12.2012 Ne 1376 «O6 yTBEpXaAeHUM npaBun
opraHusaumm AeaTenlbHOCTU MHOTrOOYHKLIMOHASTbHbIX LEeHTpOoB npegocTaBneHus
rocygapCTBEeHHbIX N MyHULMMANbHbIX YCIyr».

Ona 3aasutenen OOMKHO OblTb obecrneyeHo yAoBCTBO  NoceLleHus MecT
npefocTaBneHns  MyHUUMNanNbHOW YCNyru C TOYKU 3pEHUA MellexofHOW AOCTYNHOCTU OT
OCTaHOBOK Ob6LLeCcTBEHHOro TpaHcnopTta. NyTb OT OCTaHOBOK OBLIECTBEHHOrO TpaHcrnopTa Ao
nomeweHnn MKY MOL| ObiTb ob6opyaoBaH COOTBETCTBYHOLMMU  UHAOPMALNOHHBIMMU
yKkasatensamu.

Bxon B nomelleHne npuema v Bblgayun JOKYMEHTOB [OMKeH 6bITb obopyaoBaH yaobHowm
NEeCTHMUEN C MOPYYHSMU, LUMPOKUMU MNPOXOoA4amu, a TakkKe nangycamu Ons nepeaBukeHus
Kpecen-KomnsiCok.

Ha 3pgaHuu, psgomMm ¢ BXxodoMm AofmkHa ObiTb pasmelleHa uHdopmaumoHHast Tabnuuyka
(BbIBECKA), cogepxaLlas crneayroLyo MHopMaumLo:

- HAaMMeHOBaHWe opraHa (ydpexaeHus, NpegoCcTaBNALWEro MyHULMNANbHYO YCIyry);

- MECTO HaxOoXOeHUs 1 topuanyeckui agpec;

- pexum paboThl;

- HoMepa TenedoHOB 4K CNpaBokK;

- agpec ouLmansHOro canTa.

dacapg 3gaHua gomkeH 6biTb 06opyaoBaH ocBeTUTENbHBIMKU Npubopamu, NO3BONSAOLLMMU
noceTuTensamM O3HaKOMUTBLCS C MHPOPMAaLIMOHHBIMU Tabnuykamu.

MomeweHns npuema WM Bblgayn OOKYMEHTOB [OSDKHbI MpedycmaTtpvBaTb MecTa Ons
oXnaaHus, MTHPOPMUPOBaHUSA 1 Npuema 3asButenen. B mectax ons nHpopmMmpoBaHns OOITKEH
OblTb 0obGecneyeH OOCTyn rpaxnaH Ons O3HAKOMIIEHMSI C MHpopmauuen He TONMbKO B 4acbl
npuemMa 3asBneHun, Ho 1 B paboyee Bpems, Korga npuem 3asButenen He BeaeTcs.

B nomeweHnax MKY M®Ll, npegHasHayeHHbIX ANs npuemMa 1 Bblgadm JOKYMEHTOB (aanee
— nomeweHns MKY MOL) opraHmsyeTcs paboTa CrApaBOYHbIX «OKOH», B KONMYECTBE,
obecneyunBatoLiem NOTpebHOCTU rpaxaaH.

Xapaktepuctukm nomeweHnn MKY MOLL B yactm 06bEMHO-NNAAHUPOBOYHBLIX U
KOHCTPYKTUBHbIX  pPELUEHUN,  OCBELleHUs, noXxapHon  ©e30nacHOCTU,  UHXEHEPHOro
obopyaoBaHMs  OOSMKHbI  COOTBETCTBOBaTb  TpPebOBaHMSIM  HOPMATUBHbBIX  JOKYMEHTOB,
AencTByLWNX Ha Tepputopumn Poccuinckon degepaumn.
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B nomewenuax MKY M®L, ycraHaBnuBatoTcs CTeHObl (CTOMKK), cogepxaluue
WHopMauuio o nopsake NpedoCTaBNEeHUA MyHULMNANbHOW YCnyrn, a Takke MoryT  ObITb
obopyaoBaHbl  MHOpMaUMOHHBIM  Tabno, npegocTaBnsawWEM MHPOPMaUMO O nopsaake
npegocTaBneHns  MyHUUMnanbHOW  ycryrm  (BKMYas  TPaHCHAaUMIO  BUOEOPOSIMKOB,
Pas3bACHAWMX NOPAAO0K NPeaoCTaBfeHMs MyHULMNANbHOW YCryrn), a Takke TepMUHarom
«QJIEKTPOHHOM o4epenn», perynvpylowmmMm odepeaHoCcTb npuema saasutenen. NHpopmauus
Ha Tabno MOXeT BbIBOAUTLCS B BuAe GeryLien CTpoku.

NHdopmaumoHHoe Tabno pasmellaeTca psaoM co BXOAOM B NMOMeLLeHe TakuMm obpasom,
ytobbl obecneuvMBanacb €ro BUOMMOCTb  MaKCMManbHO  BO3MOXHOMY  KONUYECTBY
3aMHTepecoBaHHbIX NuL,.

B mecTtax anga oxugaHusa yctaHaBnmMBalOTCA CTyNbsA (KpecenbHble CeKunn, Kpecna), cTonbl
ana 3assutenen. B nomeweHun npvema u Bblgayn OOKYMEHTOB BblAeNnseTcsa Mecto Ans
odhopmMneHna JOKYMEHTOB, NpedycMmaTpmBatollee JOCTaTOYHOE KONMYECTBO CTYNbEB M CTOMOB
(CTOMKK) C KaHLENAPCKUMM NPUHAONEXHOCTSAMN, a Takke BnaHKkamu 3asiBNEHUN.

B nomeweHuax npuema v Bblgaydnm LOKYMEHTOB MOryT ObiTb pasMelleHbl MnaTexHble
TepMUHanbl U MUHN-OOUCHI KPEOUTHBIX YYPEXOEeHWNNA.

NHpopmaums o damunuu, UMeHu, oT4ecTBe U OOSDKHOCTM coTpyaHuka MKY MoL,
AomKHa ObiTb pasMelleHa Ha JIMYHOM WHAOPMauMOHHOW Tabnuyke u Ha paboyem mecTe
crneyvanucra.

[na 3aaBuTens, Haxogdwlerocs Ha npuveme, OOMMKHO ObITb NpeaycMOTPEHO MeCTo Ans
paboTbl C AokymeHTamu. [lpuem [OKyMEHTOB, HeobXxoauMbiX AN  NpeaocTaBneHuns
MYHUUMMNANbHON YCNyrM W Bbldaya WTOrOBOro [AOKYMEHTA, MO BO3MOXHOCTM, [LOSXKHbI
OCYLLEeCTBNATLCA B pa3HbIX OKHaxX (KabuHeTax).

B nomeLlyeHnax npuema v Bblgayn JOKYMEHTOB pasMellaeTcad aboOHEHTCKUI ALLMK U CTEHA
No aHTMKOPPYMNUUOHHOW TemaTuke, a TakKe MOryT pacrnpoCTPaHATbLCA WHble MaTtepuanbl
(bpowitopbl,  COOPHWMKM) NO  AHTUKOPPYNUMOHHOW  TemMaTuke U NPeaoCTaBIEHMIO
roCcyAapCTBEHHbIX U MyHULUMNAMNbHbBIX YCIYT.

2.14. lNokasaTenu AOCTYNMHOCTU N Ka4yecTBa MyHULMUNasbHbIX YCIyr (BO3MOXHOCTb
NONy4YeHUA MYHMLUMUMNANbHOW yCNnyru, B a5IeKTPOHHON ¢opme, B MKY M®L n
BO3MOXHOCTb Mosly4eHust uUHpopmaLum o xoae ee npeaocTaBrieHUs)

2.14 1. MNokasaTenamm 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbHOW YCNyru ABNAOTCA:

- OCTOBEPHOCTb NpefoCcTaBngeMon rpaxgaHam nHopmaumm;

- HarnagHocTb  bopM  npedocTaBnsieMon  UHGopmauum 06  agMUMHUCTPATUBHbLIX
npouenypax;

- ygobCTtBO W [OCTYMHOCTb MOMyYeHUs WHoOpMauuu 3asBuTensMm o nopsagke
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

- cobniogeHne CpPOKOB UCMOSTHEHUS OTAENbHbIX  aAMUHUCTPATMBHBLIX Mpoueayp WU
npegocTaBfeHnsa MyHULUMNANbHON YCNyrn B LESOM;

- cobniogeHne TpeboBaHUM CTaHgapTa NpeaocTaBneHnsa MyHUUUnanbHOW yCnyru;

- oTcyTcTBMe Xanob Ha peweHus, gencteus (6e30encTBME)  OOIMKHOCTHBLIX Nl
YnpasneHusa un cotpygHmkos MKY M®L|, B xoge npegocTaBneHns MyHUUMNanbHOW YCyru;

- NOMHOTA M aKTyanbHOCTb MHGOPMauMM O nopsake NPenocTaBfieHUs MyHULMNAanbHOM
ycnyru.

2.14.2. 3aaButenamMm npenoctaBnaAeTcss BO3MOXHOCTb MONyYyeHust MHdopmaumm o xoae
npefoCcTaBfieHNs MyHULMNANbHON YCyrK, a Takke BO3MOXHOCTb MOSyYEHUS MYHULMNanbHOM
ycriyru B 3rIeKTpOHHOM d¢opMme C wucnonb3oBaHnem [lopTanoB rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr u Ha 6ase MKY M®L.

214.3. [Ona nony4YeHWa MyHUUMNANbHOW YCryrn 3adBuUTENb B3auMoOencTByeT C
coTpyaHukamu Ynpasnenus unnm MKY MoLL He 6onee 4 pas:

- NpY Nofadye 3aaBneHns U npunaraemMbiX K HeMy AOKYMEHTOB;
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- NPV NONyYEeHUN CXeMbl PACMOSIOXEHNA 3eMeNnbHOro y4yacTka Ha KagacTpoBOM nfiaHe nnu
KagacTpoBOW KapTe COOTBETCTBYIOLLEN TEPPUTOPUM;

- Npy NONYyYEHUN HOPMATMBHOIO MPaBOBOrO akTa O NpeaocTaBfieHUn B COBCTBEHHOCTb
3eMeNibHOro yvacTka U3 3eMeflb CESIbCKOXO3SIMCTBEHHOMNO HasHayeHusl Ans OCyLecTBreHUus
depMEpPCKMM XO3ANCTBOM €ro AeATESNbHOCTHU;

- NpW NONyYeHUn pesynbTaTta NpeaocTaBneHnsa MyHULMNanbHON yCryri.

2.15. OcobGeHHOCTM NpeagocTaBreHNs MyHUuunanbHoun ycnyru yepe3 MKY ML u B
3NeKTpoHHOMN hopme

2.15.1. 3aaBuTento npefocTaBnseTcss BO3MOXHOCTb MOMy4YeHUss MyHULMMNansHOW YCIyru
npu ero obpaweHun ¢ cooTBeTcTByOWMM 3anpocom B MKY M®L|, koTopoe ocyuwiecTBnsaeT
B3aMMoOencTene ¢ YnpasrneHueMm B COOTBETCTBUE C COrMalleHneM O B3auMOAENCTBUM Mexay
AoMmnuHuctpaumnen n MKY MOLL, 3akntoyeHHbIM B yCTaHOBMEHHOM MOpPSiAKE.

2.15.2. MyHuumnanbHaga ycnyra npegocrtasngaetcsa Yyepe3 MKY MOL] ¢ yyeTtom npuHumuna
9KCTEPPUTOPMAnbHOCTM, B COOTBETCTBUM C KOTOPbIM 3asBUTENb BnpaBe BbiOpaTb AN
obpalleHnsa 3a nonyvyeHmeM MyHuLmnanbHOW ycnyru noboe TepputopuanbHoe nogpasaeneHune
MKY M®L|, pacnonoxeHHoe Ha Tepputopun OANHLOBCKOrO MyHULMNATbHOIO panoHa.

2.15.3. lNMpwn npegocTasneHn MyHULMNANbLHOM YCIyru yHUBepcarnbHbIMU cneumnanuctaMmm
MKY M®L| ncnonnsatotca cneagyowme agMMHUCTPaTUBHbBIE NpoLeaypb!:

1) Nnpuem 3asiBNeHnst 1 AOKYMEHTOB, HE0OX0AMMbIX ANS NPEeAOCTaBNeHNs MyHUUMNAaNbHON
ycrnyru;

2) peructpaumsi 3asiBNeHnss U OOKYMEHTOB, HeobOXoauMblX Ansi NpeaocTaBneHus
MyHUUMNANbHOM ycryrn B AQMUHUCTPaUNK;

3) HanpaBneHue 3asiBNEHUs U NPUHATbIX JOKYMEHTOB B YNpaBreHue;
4) nony4yeHve pesynbTata WCMONHEHUS MYyHMLUMNANbHOM yCnyri n3 YnpasneHus;

5) Bblaaya 3asiBATEN0 [JOKYMEHTa, SBrSIOLLIErocsl pes3ynbTaToM nNpeaocTaBneHus
MYHULMNANbHOW YCRyru.

2.15.4. 3asButenun uUMeKT BO3MOXHOCTb MOMYYEHUSs MYHUUMMANbHOW YyCcnyru B
3NEKTPOHHOM (bopMe C ucnorb3oBaHMeM NMopTanoB rocyaapCTBEHHbIX U MyHULMNANbHbIX YCRyr
B YacTu:

1) nonyyeHusa nHopmauumn o Nopsiake NpPegocTaBeHns MyHUUMNanbHON YCNyru;

2) O3HaKOMMEeHNA ¢ hOpMON 3asiBrieHUs!, HeOBXoaUMOW ANSA MONyYeHUs1 MyHULMNanbLHON
ycnyru, obecneyeHuns JocTyna K Hel Ans KONMpOBaHUSA U 3anofiHEHWS B 9fIEKTPOHHOM BUAE;

3) HanpaBreHMst 3anpoca WM OOKYMEHTOB, HeobxoauMbix [ONd  npefocTaBfieHus
MYHULIMNANbHON YCNYru;

4) ocywecTBEHNA MOHUTOPUHIa XoA4a NpefoCTaBNeHns MyHULMNanbHOW YCNyru;

5) nony4eHus pesynbTaTa NpegoCTaBNeHNS MyHULMNANbHOW YCyru.

2.15.5. lpu HanpaBneHuu 3anpoca O MNPeAoCTaBfEHUN MyHUUMNANbLHOW YCnyru B
3NEKTPOHHOW (hopMe 3asBUTENb 3anofiHAET 3asdBfeHMe Ha NpefocTaBrieHne MyHULMNanbHON
ycrnyrm B oOpMe 9NEeKTPOHHOro [OKYMEeHTa U MNOAMNUChIBAEeT ero 3feKTPOHHOW MOAMNUCBID B
cooTBeTCTBMM C TpeboBaHusmn depepanbHoro 3akoHa Ne63-®3 wu  TpeboBaHMAMU
depepanbHoro 3akoHa Ne 210-93.

2.15.6. Npn HanpaBreHuu 3aaBneHns 1 npunaraeMblx K HEMy JOKYMEHTOB B 9NIEKTPOHHON
dopme npencTaBuTenem 3asBUTEnNs, AEUCTBYIOWWMM Ha OCHOBaHUW  [OBEPEHHOCTM,
AOBEPEHHOCTb AOfkHa ObITb npeacrtaBneHa B OPMe  3ANEKTPOHHOrO  JOKYMEHTa,
NoANMUCAHHOIO 3NIEKTPOHHOM NOAMNUCHID YNOHOMOYEHHOro NUua, BblgaBLuero (nognncasLlero)
AOBEPEHHOCTb.

2.16. Ocob6eHHOCTHK OOpalleHUs 3a MyHMLMNanbHOW yCrnyron no npeaBapuTesibHOMn
3anucu
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2.16.1. 3asBuTenam npegocTaBnsieTcss BO3MOXHOCTb AN NpeaBapuTeNibHOM 3anucu Ha
nogavy 3asiBrieHuns Ass npefocTaBrneHns MyHULMnanbHON YCIyri.

2.16.2. MNpeaBaputenbHasa 3anMcb MOXET OCYLLECTBAATLCS cnegyrowumMmmn cnocobamm no
BbIOOpY 3asBUTENS:

- Npy NMYHOM obpalleHumn 3assuTtena B YnpasnerHne unu MKY MoL;

- no TenedoHy Ynpasnenusa nnm MKY MoL;

- yepes ocmuymnanecHbin cant MKY MOLL.

2.16.3. MNpn npeaBapuTenbHON 3anMcK 3asBUTENb COOOLLaeT creayoLme aHHbIe:

- ANnsa pmsmyeckoro nuua: amMunumio, UM, OTYECTBO (MocnegHee Npu Hanuyum);

- AN OPUaNYEeCcKoro nvua: HaMMeHoBaHWe PUANYECKOro NMua;

- KOHTaKTHbI HOMep TenedgoHa;

- aApec dMNEeKTPOHHOWN NOYThLI (MPU HaNMYun);

- Xenaewmble JaTy 1 BpemMs npuema 3aasutens Ang npeacraBneHnss JOKYMEHTOB.

2.16.4. [llpepBapuTernbHas 3anucb OCYLLECTBNAETCA MyTeM BHECEHUS YKas3aHHbIX
CBELEHUN B KHUTY npegsapuTenbHOM 3anucu 3asaBuTenen, Kotopas BedeTcs Ha OymakHbIX
n/Mnn aNekTPOHHbIX HOCUTENSX.

2.16.5. 3aasutento coobwatoTca gata n Bpems ero npuema ans nogadn OOKYMEHTOB,
«OKHO» (KabwHeT) npuema [OOKYMEHTOB, B KOTopble criegyet obpatutbcsa. [Mpy nuvHom
obpalleHnn 3asBUTENd MO nNpeaBapuTeNnbHOM 3anucu BblAAeTCs TarnoH-NogTBEpPXOEHMe.
3aaBuTenb, 3anucaBlMiACA Ha npueM 4epe3d oduumanbHein cant MKY MOL|, moxeTt
pacnevartaTtb aHanor TarnoHa-noaTBeEpPXOeHUS.

2.16.6. 3anucb 3asiBUTENeM Ha onpeferneHHyl [aTy 3akaH4YuBaeTcsl 3a CyTKM [0
HaCTynneHnsa aTon Aathbl.

2.16.7. lpu ocyuwecTBneHUn npeaBapuTenbHON 3anucu 3asiBuTenb B 00s3aTenbHOM
nopsiake MHPOpPMMpPyeTCa O TOM, YTO NpeABapuUTerbHasa 3anMcb aHHYNMpyeTcs B Criydae ero He
SIBKM NO uctevyeHun 15 MUHYT OT Ha3Ha4YeHHOro BpeMeHU npuema.

2.16.8. 3asBuTenam, 3ancasBLLUMMCS Ha npueM vYepes oduumanbHbeii cant MKY MOL, 3a
AeHb OO0 npuema OTnpaBndAeTcs HanoMuMHaHWe Ha yKa3aHHbI agpec 3fIEKTPOHHOW MNOYTbl O
aarte, BpeEMEHU 1 MecTe npuema, a Takke nHgopmaums o6 aHHynmMpoBaHuM nNpeaBapuTenbHON
3anucu B criydae He SIBKM N0 nctedeHumn 15 MUMHYT OT Ha3Ha4YeHHOro BpemMeHu npvema.

2.16.9. 3asBuTenb B Ntoboe BpemMsi BNpaBe 0TKa3aTbCA OT NpeaBapUTENbHON 3anucu.

2.16.10. B otcytctBMM 3aaBuTenen, obpaTMBLUMXCS MO MpeaBapuTenbHOM 3anucw,
OCYLLIECTBMNSAETCH NpMeM 3asiBuTenen, obpaTuBLLMXCS B NOpsSOKe ovepeamn.

2.16.11. Pexunm npnema (NpMemMHoe BpeMs) 3adaBuTenen COTPYAHUKOM YNpaBneHus munu
MKY M®L| no npegsaputenbHOW 3anncu ycTaHaBnmBaeTca HayanbHWKOM YnpasneHuss n
anpektopoMm MKY M®L|, B 3aBMCUMOCTN OT MHTEHCUBHOCTM OBpaLLEeHNNA.

lll. CocTaB, nocneaoBaTeNiIbHOCTbL U CPOKN BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (AemcTeun), 0CO6EHHOCTN UX BbINONHeHus ¢ yyactnem MKY MdLl n B
3NeKTpOoHHON hopme

3.1. MNMepeyeHb aAMUHUCTPATUBHLIX NpoLenyp, BbINOMHAEMbIX B npoLecce
npefocTaBreHUs MyHUUMNAnNbLHOW ycnyru

3.1.1. [lpepocTtaBneHne MyHuMUMNANbHOW Yycnyrn BkNovaeT B cebs cnegywouwme
aZlMUHUCTPaTUBHbIE Npoueaypbl:

1) npuem, pernctpauus 3asBneHns n LOKYMEHTOB, HEOOX0aUMbIX ANS NpeaocTaBneHns
MYHUUMNANbHOW YCRyru;

2) obpaboTka M npeaBapuTeNbHOE PacCMOTPEHME 3asBNEHUA U NpunaraemMbiX K HEMY
AOKYMEHTOB;

3) hbopmupoBaHne U1 HanpaBneHuWe MeXBeOOMCTBEHHbIX 3arpoCoB B  OpraHbl
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(opraHusauum), y4acTBytoLimMe B NpegoCTaBneHmM MyHULUNANbHOM YCyru;

4) yTBEPXKAEHME U Bblgaya (HanpaBfieHWe) CXeMbl PACnoSIOKEHUs 3eMESIbHOro yvyacTka
Ha KagacTpOBOM MfaHe U KagacTpoOBOW KapTe COOTBETCTBYIOLLEN TEPPUTOPUM;

5) NpuHATUE pelleHus o npegocTaBneHnn (06 oTkase npenocTaBneHusl) 3eMernbHOro
y4yacTka;

6) 3akni4veHne [oroBopa Kynnu-MpoAaXu WNU apeHAbl 3eMenbHOro y4yactka Aang
OCYLLIECTBMEHNST (DEPMEPCKMM XO3ANCTBOM €ro AeATEeNbHOCTU UMK paclumpeHns hepmepcKoro
X03ANCcTBa.

3.2. MNpuem, pernctpaums 3asBNeHUss 1 JOKYMEHTOB, HEO6xoaAUMbIX AN
npeaocTaBrieHUss MyHULUNanbHOWU yCIyru

3.2.1. OcHoBaHVMeM OnA Hadana OCyWeCTBNeHUs agMUHUCTPaTUBHOW npouenypbl Mo
npuemy 3asBrneHuss U OOKYMEHTOB, HeoOXOAMMbIX AN NpedoCTaBNeHns MyHUUMNanbHOM
ycnyru, sBngeTcsa noctynneHne B AamuHuctpauuio unm MKY MoL  3aasneHna o
npegocTaBneHnn MyHUUMNanbHON yCnyru:

a) B AAMUHUCTpauuu:

- NOCpPeaCcTBOM NMYHOro obpalleHus 3aasuTenss B AOMUHUCTPaLNIO;

- NocpeAcTBOM MOYTOBOrO OTNpaBeHns;

- MOCpeacTBOM TexHuyeckux cpedcTtB lMopTana rocygapCTBEHHbIX U MYHULMNANbHbIX
yCcnyr;

6) B MKY M®L] - nocpeacTBom nnyHoro obpalleHuns sasButens.

3.2.2. lNMpn nnyHom obpalleHnn HenocpencTBeHHO B AOMUHUCTpaUMO MO BOMpoCy
npegocTaBneHnsa MyHUUMNansHoM ycnyrn, 3assutens obpallaetcsa B OBwmn otaen anga caaym
3asiBreHna N npunaraemblx JOKYMEHTOB.

3.2.3. Cneuunanuct O6Liero otaena, OTBETCTBEHHLIN 3a NPUEM M PErMcTpauuio 3anpoca
AEeNCTByeT B crieayloLlen nocrnegoBaTesibHOCTU:

1) onpepensieT npegmeT obpalleHus;

2) ycTaHaBnuBaeT COOTBETCTBME JIMYHOCTU 3afBUTENS OOKYMEHTY, yOOCTOBepAoLeMy
ero JINYHOCTb;

3) npoBepAeT  HanuuMe  [OOKYMEeHTa, yOocToBepswowero npasa  (MOAHOMOYUS)
npeacraButensa 3asasuTens (B cnydae, ecnv c 3asBrieHneM obpallaetca npeacraBuTenb
3asBuTens);

4) npuHUMaeT 3adBfeHue W npunaraemble K HEMY OOKYMEHTbl, PerucTpuypyet ux B
MHOPMAaLUNOHHOM cucteme AQMUHUCTPaLK;

5) BHOCUT B 3asBfeHne HeobOXoAMMYK WHOpMauuio O faTe peructpaumm u npuema
AOKYMEHTOB, KONMMYECTBE JIUCTOB NPUHATLIX JOKYMEHTOB M KONUPYET 3anofIHEHHOE 3asiBMEHNE;

- Ha obounx ak3emnnisspax 3asBeHNsa CTaBuT WTamn AQMUHUCTPaLUN U pacnucbiBaeTcs 3a
npuem 3anpoca;

- BTOPOM 3K3EeMMASp 3asBNeHNs BblaaeT 3adBUTENHO.

3.2.4. He nosgHee [OHA criegylowlero 3a OHEM perucTpauum 3asiBrieHuUst U NpUHATBIX
AOKYMEHTOB, HanpasnseT Ux HadanbHUKy YnpaBneHus Ansg HasHayeHnsa UCNONHUTENS.

3.2.5. [OKyMeHTbl O nMpefocTaBleHnn MyHUUMNANbHOW YCnyru, noctynawuwme B
KOHBEpTax MNOYTOBbIM OTnpaeBneHnem, B OOWeM OTaAene BCKPbIBAOTCS, PErMCTPUPYHOTCS
YCTaHOBJIEHHbBIM NOPSLKOM N HAanNpaBfiATCA B YNpaBreHue.

3.2.6. [lokyMeHTbl O npefocTaBreHnn MyHuuunanbHOM ycrnyri, noctynawwwme nd MKY
MoL B O0wmin otgen npuHumatroTcss oT Kypbepa MKY M®L| B 3ane4yataHHOM KOHBepTe, K
KOTOPOMY nNpuKnagbiBaeTcs CconpoBoauTenbHoe nnucbMo. KoHBEepT C [OOKyMeHTamMu He
BCKPbIBAETCS U PErUCTPUPYETCS C CONPOBOAUTENBHLIM MMCbMOM Kak OOUH AOKYMEHT.

[Mpn aTOoM B CONPOBOAUTENBHOM MUCbME YKa3blBaeTCs, YTO JOKYMEHTbI HanpasrisaloTCA B
YnpasneHne AQMUHUCTpaUuUK, ONA NPefocTaBfeHns MyHUUunanbHOW ycryrn (ee HasBaHue
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unu Kopd), a Takke peksum3ntbl 3assutensa (PO, noyToBbLIN agpec MecTa XUTenbCcTBa Unu
pernctpauun).

3.2.7. MNocne pernctpauuMm COMpPOBOAUTENBHOrO NMcbMa coTpyaHuk Obwero otgena
BblaaeT kypbepy MKY MO®OL| TanoH, yaOCTOBEPEHHbIN WTamMnoMm ALMUHUCTPAUUM U CBOEW
noanucklo, C ykazaHneMm BXOASLLEro HoMepa, BpemMeHu 1 aaTbl npuema.

3.2.8. ConpoBoauTenbHOE MUCbLMO U KOHBEPT C LOKYMEHTaMu, noctynuewimmmn msz MKY
MoLl, nepegatotca B YNpaBneHue He No3gHee OHS, crefyowero 3a gHEM UX perucTpaumm B
Obwem oTtoene.

3.2.9. OtnpaBka MWCXOAAWNX [OOKYMEHTOB MO pe3yrbTaTaM pacCMOTPEeHus 3arnpoca
ocyulecTBngaeTcsa cotpygHmkammn ObLero otaena:

- HenocpeacTBEeHHO 3asiBUTENsIM — JIMY4HO B PYKU WNU MOYTOBbLIM OTNpaBrieHNeM (He
nosgHee 1 gHA OT AaThbl NONYyYEHUA JOKYMEHTOB U3 YNpaBneHus);

- B MKY M®L] — kypbepckon cnyxbon MKY MOL| (He pexxe ogHoro pasa B A€Hb).

3.2.10. Tllpn noctynneHun 3anpoca O npeaocTtaBnNeHnn MyHUUMNAanbHOW Yycrnyru B
anekTpoHHon dopme nocpeactsoM [lopTana rocyaapCTBEHHbIX UM MyHULMNASbHBIX YCIyr
cneuManucT YnpasreHusi, OTBETCTBEHHbIM 3a NpUeM OOKYMEHTOB, AENCTBYET B criegyoLllen
nocrnegoBaTenbHOCTU:

1) npoBepsieT 9NeKkTPOHHble 00pasbl 3anpoca O NpPenoCTaBMEHUM MyHMUMNANbHON
ycryru v npunaraemMblix K HeMy 4OKYMEHTOB;

2) npoBepsieT MNOSfydYeHHbIE€ 3fEKTPOHHble 0b6pasbl 3asBfeHuMss M npunaraemMbix
AOKYMEHTOB Ha npeaMeT LenoCTHOCTY;

3) hukecupyeT gaTy NonyyeHus 3asBreHnst U NpunaraeMblx JOKYMEHTOB;

4) ecnn 3anpoc Ha npegocTaBreHne MyHUUMNanbHOW YCAyrm W LOKYMEHThI,
npeacTaBneHHble B 3NIEKTPOHHOM hopMe, He 3aBepPeHbl 3NEeKTPOHHOM MOAMNUCHI0, cneumanuct
YnpasneHnsa yBegoMndaeT 3asBuTens Yyepes nu4yHbli KabmHeT o HeoBXoANMMOCTU NPeaoCcTaBUTb
AaHHble  [OOKYMEHTbl, NOAMUCAHHblE  ONEKTPOHHOW  NOAMUCBID WK NpeacTaBleHus
HenocpeacTBEHHO B YnpaBreHve MOAJSIMHHMKOB [OOKYMEHTOB (KOMwuW, 3aBepeHHble B
YCTaHOBIEHHOM MOpSAAKe) B CPOK, HE NMpeBbIAWNn 5 AHEen OT AaThbl NONyYeHUs 3anpoca o
npegocTaBfeHUM MyHUUMNANbLHOW YCIYrn B 3NEKTPOHHON (hopMe;

5) ecnn 3anpoc ¥ npunaraemble OOKYMEHTbl MOAMNMCaHbl 3NEKTPOHHOM MNOAMUCHID,
HanpaBnseT 3asBUTENO Yepes3 NU4YHbIA KabuHeT yBeJoMSieHMe O MOSflydeHun 3anpoca Ha
npegocTaBfeHne MyHMUMNANbHOW YCIyTn.

3.2.11. Peructpaumsa 3anpoca 3adBuTeENs O NpeaocTaBfieHUn MyHUUMNAaNbHOW YCNyru,
HanpaBfieHHOro B hopMe 3NEKTPOHHOIO AOKyMEHTa nocpeacTBoM [lopTanoB rocyaapCTBEHHbIX
N MyHUUMNAMbHbIX YCIyr OCyLLeCTBSeTCHa B YNpaBneHum B Cpok He no3gHee 1 paboyero gHs,
cnefyowero 3a QHEM €ro permctpaumm Ha COOTBETCTBYLWEM [lopTane rocyaapCTBEHHbLIX U
MYHUUMNANbHbIX YCAYT.

3.2.12. Mpun nnyHom obpaweHun 3aasutenda B MKY MOL, cneumanuct MKY MoL]
OTBETCTBEHHbIN 3a NpYeM LOKYMEHTOB AENCTBYET B cregyoLen nocneaoBatenbHOCTU:

1) yctaHaBnuBaeT npegMeT obpalleHms;

2) ycTaHaBnuBaeT COOTBETCTBUE JIMYHOCTU 3adABUTENS AOKYMEHTY, YOOCTOBEpPSIOLLEMY
€ro NINYHOCTb;

3) npoBepAeT  HanuuMe  OOKYMEeHTa, yOocToBepswowero npasa  (MOAHOMOYUS)
npeacraButensa 3assuTens (B cnydae, ecnv C 3asBreHnem obpallaetca npeacraBuTenb
3asBuTens);

4) npoBepsieT 3asBrieHMe W npuraraemble K HeMy [OOKYMEHTbl Ha COOTBETCTBUE
nepedYHaM [OOKYMEHTOB, YKa3aHHblX B n. 2.7.2 un 2.8.1 HacTosiwero agMMHUCTPATUBHOIO
perrnameHTa;

5) BHOCUT B 3asiBfieHNe HeOBXOaANMY MHOPMaLUIO, KONMPYET 3anofHEHHOE 3asdBrneHne
N BHOCUT pPErncTpaLmoHHbIN HOMED;

- oba ak3emnngpa 3asBfieHUs NOANUCHLIBaET Yy 3asBUTENs, CTaBUT Ha Hux wtamn MKY
Mo®L n pacnucbiBaeTcs 3a npyem 3anpoca;
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- BTOPOW 3K3eMNMAp 3asBfeHns BblaeT 3asaBuUTENto.

6) nNpu OTCYTCTBMM OOHOMO M3 [OOKYMEHTOB, YKa3aHHbiXx B N. 2.8.1 HacTosLero
agMUHUCTPATUBHOIO perfaMeHTa W He npeacTaBfieHHbIX 3asiBUTernemM Mo Co6CTBEHHOM
MHUUMaTUBE (CBEAEHWS, U3 KOTOPLIX NOAMNeXaT NoSy4eHUIo NOCPeACTBOM MEXBEAOMCTBEHHOIO
MHOPMALNOHHOIO B3auMogencTBnda) opMmnpyeT nepeveHb Takux JOKYMEHTOB;

7) HanpaensieT cneuynanucty MKY MOLL, oTBeTCTBEHHOMY 3a OCYyLUIECTBIEHME
MeXBEJOMCTBEHHOINO WMH(OPMALMOHHOIO B3auMOAENCTBUS, COPMUPOBAHHLIM NepeyeHb
AOKYMEHTOB, He MpeAcTaBfeHHbIX 3adBuUTeNeM, CBeAeHUs U3 KOTOpbIX nognexart nosyYyeHuto
nocpeacTBOM MeXBeAOMCTBEHHOIO MHAPOPMALIMOHHOIO B3auMOOENCTBUS;

8) Npu Hanuunm BCex OOKYMEHTOB W CBEAEHWW, nepefaeT 3asBreHve 1 npunaraemble
AOKyMeHTbl cneumanucty MKY MOL|, oTBeTCTBEHHOMY 3a OpraHM3auuio HanpasrieHust
3a8BneHna 1 npunaraeMblx JOKYMEHTOB B AOMUHUCTPaLMIO.

3.2.13. MakcumanebHoe Bpemsi npuemMa, perucTpauum 3asiBfieHuss U npunaraemMbix
AOKYMEHTOB Mpu NUYHOM obpauleHun 3assutens B MKY MOLl He pomkHO npesbliwatb 15
MUHYT.

3.2.14. MNMpwn oTcyTCcTBUMM Yy 3aaBUTENS, 0BpaTUBLLErOCS NIMYHO, 3amnOSIHEHHOIO 3asiBNEeHUs
UM He npaBuibHOM ero 3anosiHeHun, cneumanuct MKY MOLL, oTBeTCTBEHHbIM 3a npuem
AOKYMEHTOB, KOHCYNbTUPYET 3asiBUTENS N0 BONPOCaM 3anofHEHUS 3asiBNEHNS.

3.2.15. Pe3ynbtatoM WUCMOMHEHUS agMUHUCTPATMBHOM npoueaypbl MO npuemy,
perncTpauumn 3asiBfieHus U npunaraemMblX LOKYMEHTOB, HEOOXOAMMbIX ANS npefocTaBreHus
MYHUUMNANbHOW YCNyru, SIBNSETCA:

1) B AAMUHUCTpaLUK:

- nepefaya 3asiBfieHUs U npunaraembiX OKyMeHTOoB m3 OO6wero otgena HavanbHUKY
YnpasneHus;

- HanpaBneHue  COTPYAHWKOM  YnpaBneHuss Ha  cooTBeTcTBylowmn  [loptan
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYyr yBeAOMIEHUS O pernctpawmm 3anpoca.

2) B MKY MO®L:

a) Npu OTCYTCTBUM OAHOro unn 6onee OOKYMEHTOB - nepefaya NepeyHsa AOKYMEHTOB, He
npeaCcTaBNeHHbIX 3asBUTENEM, CBEAEHUS U3 KOTOPbIX MNOAMexaT MoSly4eHuU0 NocpencTBOM
MEXBEOMCTBEHHOIO  MH(OPMaLMOHHOIoO B3aumogdenctTeud, cneuuanucty MKY MOL,
OTBETCTBEHHOMY 3a OCyLleCTBneHne MeXBeJOMCTBEHHOIo MHPOPMALIMOHHOTO
B3aMMOOEeNCTBUSA;

0) Npu HanuMuuu BCex OOKYMEHTOB — nepegadva 3asiBfieHuUs U npunaraembiX JOKYMEHTOB
cneumanucty MKY M®L|, oTBeTCTBEHHOMY 3a OTNPaBKy JOKYMEHTOB B AOMUHUCTPaLINIO.

3.2.16. Cnocobom dumKcaumm MWCMNONHEHUS agMWHUCTPATMBHOW MNpoLeaypbl SABNAeTcs
BHECEHME COOTBETCTBYWOLIMX CBeOEHUA B  XypHan peructpauum  obpalleHun  3a
npegocTaBfieHneM MyHUUMNANbHOM YCAYrM WM B COOTBETCTBYHOLLYID MH(OPMAaLMOHHYIO
cuctemy AgmuHucTpaumm nnu MKY MoLl.

3.3. ObpaboTka n npegBapuTeNibHOe pacCMOTPEeHME 3aABNEeHNA U
npeacTaBNeHHbIX AOKYMEHTOB

3.3.1. OcHoBaHMeM [Ans Havana OoCyLeCTBNEeHNs aaMUHUCTPATMBHOW npoueaypbl
ABMSETCA MNOCTYNSIeHNEe HayanbHUKY YnpaBreHust 3asiBieHUs W npunaraemMblX K Hemy
OOKYMEHTOB [AN1I1 PacCMOTPEHUA W HarpasfeHna WX COOTBETCTBYHOLWEMY creunanucty
YnpasneHna ans obpaboTkn n npeaBapuTenbHOrO0 pacCMOTPEHMS.

3.3.2. CneumanucT YnpaBneHus, OTBETCTBEHHbIA 3a NpefocTaBrieHne MyHULMnanbHOM
ycnyru, AercTByeT B cneaytoLlen nocnegoBaTenbHOCTY:

1) npoBepsieT Hanuyue npeacTaBrieHHbIX 3asBUTENEM [AOKYMEHTOB Ha COOTBETCTBME
NepevHto  OOKYMEHTOB, MPeAyCMOTPEHHbIX nyHkTammn 2.7.2 wn 2.8.1. Hacrtoswero
alIMUHUCTPATUBHOIO perfiaMmeHTa;
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2) NpoBepHAeT 3asBfeHne N npunaraemMble OKYMEHTbl Ha HanuymMe nogyYncToK, MPUNUCOK,
3a4YEPKHYTbIX CMNOB U WHbIX HEOroBOPEHHbLIX WCNPaBNEHUA, CEepbe3HbIX MOBPEeXAEHUN, He
NO3BONIAKOLMX OOHO3HAYHO UCTOSIKOBATb X COAepXKaHue;

3) Npy  OTCYTCTBUM OAHOIMO W3 [OOKYMEHTOB, MNPEeayCMOTPEHHbIX MyHKTOM 2.7.2
HacTosLWero agMWHUCTPATUBHOIO perfiameHTa, a TaK Xe Mpu BbISBIIEHUW B 3arnpoce Ha
npegocTaBneHne  MyHUUMNAnbHOW  ycryru WM B NPeacTaBrieHHbIX — AOKYMeHTax
HeJOCTOBEPHOWN, UCKaXXEHHOW WS HENosrHOW MHopMauun, B TOM 4uUcre B NpeacTaBfieHHbIX
3aaBuTeNneM [OOKYMEHTax, CPOK [OEeNCTBUTESIbHOCTU KOTOPbIX Ha MOMEHT MOCTYMneHus B
AOMWHUCTPaAUMIO UCTEK WM B Criydae, ecnv TeKCT B 3anpoce Ha npenocTaBneHue
MYHULUMMNANbHOW YCryrn He nopaaeTca npoyvTeHuto nnbo oTcyTcTByeT, hopMUpyeT MNpPOeKT
yBegoMNneHns o6 oTkase B MpeaoCTaBfeHMM MyHUMUMManNbHOW YCRyrM W HanpaensieT ero
AOIMKHOCTHOMY NULy YnpasneHus, OTBETCTBEHHOMY 3a NPUHATUE peLLeHUs;

4) npu OTCYTCTBMM YCNOBWUA AOfs1 OTKasa B NpefoCTaBfiEHUM MYHULMNANbLHOW YCNyrn
dhopmMupyeT nepeyeHb OOKYMEHTOB, HE NpeacTaBriEHHbIX 3asiBUTENeM, CBeAeHUS U3 KOTOpPbIX
nognexar NONyYeHuto nocpeacTtsomM MeXBeJOMCTBEHHOIO MHPOPMALIMOHHOTO
B3aMMOOENCTBUSA;

5) HanpaBndeT COTPYAHWKY YNpaBneHusi, OTBETCTBEHHOMY 3a OCYyLleCTBIieHue
MEXBEeOMCTBEHHOIO MHGOPMALMOHHOIO B3auMOLENCTBUA, CHOPMUPOBAHHbLIA MepeyeHb
AOKYMEHTOB, He MpeacTaBrfieHHbIX 3asBUTeNeM, CBEAEHUSA U3 KOTOPbIX MOryT ObiTb NOSyYeHb!
nocpeacTBOM MeXBeAOMCTBEHHOIO MH(POPMaLMOHHOIO B3aUMOAENCTBUIS;

6) Npy HanNU4YMM NOSTHOrO KOMMJSIEKTa AOKYMEHTOB, NPeayCMOTPEHHbIX NYHKTaMn 2.7.2 n
2.8.1 HacToswWwero agMWHUCTPATUBHOIO perfameHTa, nepefaet [OOKYMEHTbl HadanbHUKY
YnpasneHunda, Ons MpUHATUS pelleHna O npefocTtaBneHuu (oTkase B npefocTaBfieHuMu) B
COBCTBEHHOCTb 3eMEefbHOro y4acTka.

3.3.3. Cpok paccMOTpeHusa 3adBfneHns W npunaraeMblX [OOKYMEHTOB HadanbHUKOM
YnpaBneHna n nepegayn cneumanucty YnpasneHus, OTBETCTBEHHOMY 3a npefocTaBlieHne
MYHUUMNANbHOM YCNyrn He MOXeT NpeBbiwaTh 2 AHEN.

3.3.4. Pe3ynbTtatoM WCMONHEHNA aOMUHUCTPATUBHOM Mpoueaypbl MO pPacCMOTPEHUIO
3asiBreHnNs 1 npeacTaBrieHHbIX JOKYMEHTOB HavanbHUKOM YTpaBneHnsa aBnaeTcs nepegada mx
ansa obpaboTkm 1 NpeaBapuUTENbHOrO PacCMOTPEHUS cneumanucty YnpasneHus.

3.3.5. MakcumanbHbI CPOK BbINOMIHEHUS aAMUHUCTPATUBHOW npoueaypbl no obpaboTke
N npeaBapuUTenbHOMY PacCMOTPEHMIO 3anpoca He MOXET npeBbIwaTth 5 AHEN.

3.3.6. Pe3ynbTaTtoM 1 cnocobom dukcaumm BbiNOAHEHNA agMUHUCTPATMBHOM npoueaypbl
no obpaboTke 1 npegBapuTENbLHOMY PaCcCMOTPEHUIO 3anpoca sBnseTcs:

1) oTMeTKa 0 nepefade COTPYAHWUKY YNpaBreHus, OTBETCTBEHHOMY 3a OCYLLECTBIIEHME
MEXBEeAOMCTBEHHOIO WHGOPMALMNOHHOIO B3aMMOAEUCTBUS, CPOPMUPOBAHHOIO NepeYHs
AOKYMEHTOB, He NpeACTaBfieHHbIX 3asiBUTENEM, CBeLEeHUs U3 KOTOPbIX noasiexat rnonyyYeHuto
nocpencTBOM MeXBEAOMCTBEHHOIO MH(POPMALMOHHOIO B3aUMOAENCTBUS;

2) oTMeTKa 0 nepefade Ha NOANUCb HavanbHUKY YnpasneHnsa npoekTa yBegoMneHus oo
OTKase B NpeJoCTaBfieHUN 3eMeNbHOro y4acTka.

3.4. DopmupoBaHuMe U HanpaBrieHNe MeXBeAOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHnsauum), yyacteylouwme B npeaocTtaBieHUM MyHULMNanbLHOM yCnyru

3.4.1. OcHoBaHMeM [Ons Havana agMUHUCTPaTMBHOM MNpoueaypbl Mo (PhopMMPOBaHUIO U
HanpaBneHUI0 MEXBEAOMCTBEHHbIX 3anpocoB B OpraHbl (opraHusaumu), y4dacTBylLlMe B
npefoCcTaBfieHUM MyHUUMNANbHOW YCNyru, sIBASIETCA OTCYTCTBME OAHOr0 U3 OOKYMEHTOB,
yKasaHHbIX B NyYHKTe 2.8.1. HacTosALWwero agMUHUCTPATUBHOIO perfiameHTa.

3.4.2. MeXBeJOMCTBEHHbIN 3anpoc O NpeaoCTaBfeHnn OOKYMEHTOB, HEOOXOANMbBIX AJis
npenoCcTaBneHnss MyHUUMNANbHOM YCrNyrn, B OpraHbl (OpraHusauuu), ydacTByllUME B
npegocTaBfieHMn  MyHUUMNanbHOW  ycnyrn  (ganee —  MeXBEOOMCTBEHHbIN  3anpoc)
ocywiectBngeTca  cneuuvanuctom YnpaeneHus wunu  MKY MOL, oTBeTCTBEHHbIM 3a
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OCyLLeCTBMeHne MexBeJoMCTBEHHONO MHPOPMAaLMOHHOIO B3aMMOOENCTBUS.

3.4.3. MKY MO®Ll ocyuwectBngetr ¢opmMuMpoBaHMe M HarnpaBfieHne MeXBeOOMCTBEHHbIX
3anpocoB TONMbKO B criydyae obpalieHus 3asBuTenst 3a MnoflydeHMeM MyHUUMNanbHOW yCryru
yepe3 MKY MoLl.

3.4.4. dopmmpoBaHMe 1 HanpaBfeHne MeXBeLOMCTBEHHbIX 3anpocoB coTpygHukom MKY
M®Ll ocyuiecTBnseTcs B COOTBETCTBMM C  3aKMOYEHHbIMW B YCTAHOBIIEHHOM Mopsake
cornaweHnsamMm O B3aMMOLEWNCTBUW, €CNU UCMOSIHEHUEe AdaHHOW npoueaypbl NpegyCMOTPEHO
3aKITHOYEHHBIMW COrfaLlEHNSIMNA.

3.4.5. MexBeOooMCTBEHHbI 3anpoc dopMupyeTcss U Hanpaensetca B opme
3NEKTPOHHOro AOKYMEHTa, NOAMUCAHHOIO 3f1IEeKTPOHHOM NOAMUCHIO:

- cneuynanucTa YnpaeBneHus no KaHanam CUCTEMbl MEXBEOOMCTBEHHOrO 3SIEKTPOHHOIO
B3anmogencrteus (qanee — CM3B);

- cneumanuctom MKY MoL - no kaHanam AVIC MoL.

3.4.6. lpn OTCYTCTBUM TEXHUYECKOM BO3MOXHOCTM (POPMUPOBAHMUA W HanpaBreHUs
MeXBEJOMCTBEHHbIX 3arnpocoB B hOpMe 3NEeKTPOHHOro AOKyMeHTa no kaHanam CM3B unn
ANC MOL| wmexBegOMCTBEHHbIE 3anpocbl HanpaBnAwTCs Ha OymMaxHOM Hocutene
nocpeacTBOM MNOYTOBOrO OTMApaBneHusi, no dakcy (C OAHOBPEMEHHbIM HarnpasfeHnemM Ha
BymMaXHOM HocuTene NOCPeaCcTBOM NOYTOBOrO OTMPAaBIIEHUS) U KYPbePCKON JOCTaBKOW.

3.4.7. MexBeOOMCTBEHHbIN 3anpoc Ha O6yMaXXHOM HocuTene [JOfKeH coaepxaTtb
crnegyrowne cBefeHus, ecnv SONOSHUTENbHbIE CBEAEHUS HE YCTaHOBMNEHbI 3aKoHoA4AaTeNbHbIM
akTom Poccunckon degepauuu:

1) HauMeHOBaHWEe oOpraHa WM OpraHu3auuKn, HanpasnsWNX MEXBELOMCTBEHHbIN
3anpoc;

2) HaUMEeHOBaHWe opraHa WM oOpraHu3auun, B agpec KOTOpbIX HanpasnseTcs
MeXBeJOMCTBEHHbIN 3anpoc;

3) HaMMeHoBaHME MyHUUMNAanNbLHOW ycnyri, Ang nNpeaocTaBfeHns KOTopor Heobxoanmo
npegcraBneHne [JokymMeHTa u (Mnu) wuHdopmauuuM, a Takke, €eCcnu UMeeTcHd, HoMep
(naeHTUdMKaTOP) TaKoW yCrnyrn B peecTpe MyHUUMnarnbHbIX YCNyr;

4) ykaszaHne Ha MONOXEeHUs HOPMaTUBHOIO MNPaBOBOrO akra, KOTOPbIMU YCTaHOBJIIEHO
npegcraBneHne AOoKymeHTa u (unu) uHdopmauuu, HeobxoauMmblx ANA npefocTaBreHus
MYHMLUMMNANbHON YCNYru, U yKkasdaHne Ha PeKBU3NTbI 4aHHOr0 HOPMAaTMBHOMO NPaBOBOMO aKTa;

5) cBegeHnsa, Heobxoaumblie ANs NpencTaBneHus OOKYMeHTa u (unu) uHdopmauuu,
YCTAHOBSEHHbIE HACTOALMM  aAMUHUCTPATUBHLIM  pPErfnamMeHToM, a Takke CBedeHus,
npeaycMOTPEHHbIE HOPMaTMBHbLIMU MPABOBbLIMU akTamu, Kak Heobxoaumble U obss3aTenbHble
AN NpeacTaBneHnsa Takux AOKYMEHTOB 1 (Unun) nHdopmaumm;

6) KOHTaKTHYI0 MHOPMaLNO A4S HanpaBreHUsi OTBETA Ha MEXBEAOMCTBEHHbIV 3anpoc;

7) [aTy HanpaBneHns MexxBeJOMCTBEHHOrO 3anpoca;

8) bamunuio, uMs, OT4ECTBO M LOSHKHOCTb fvua, NOArOTOBMBLUENO W HamnpaBuBLLErO
MeXBEJOMCTBEHHbIA 3anpoc, a Takke HOMepP KOHTaKTHOro criyxebHoro tenedoHa un (unu)
afpec ANeKTPOHHOW NOYTbl AaHHOro Nuua;

9) UHopMauuio 0 akTe MonyyYeHUs cornacus, NPeayCMOTPEHHOro 4YacTbio 5 ctaTbu 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93.

3.4.8. HanpaBneHve MeXBeOOMCTBEHHbIX 3anpocoB [AOMYyCKaeTCA TOMbKO B Lensx,
CBSI3aHHbIX C NpeaoCTaBNeHneM MyHULUNANbHOW YCIyru.

3.4.9. MakcumanbHbIi  CPOK (POPMUPOBAHMA U HanNpaBNEeHUS MeXBEeOOMCTBEHHbIX
3anpocoB CoCTaBnsAeT He Gonee 2 gHeEN.

3.4.10. lMpn nogrotoBke MEXBEOOMCTBEHHbIX 3aMpOCOB CheunanucT YnpasneHus wunu
MKY MO®L, oTBeTcTBEHHbIM 3a OCYLEeCTBIEHNEe MEeXBEeOOMCTBEHHOI0 WH(OPMaLUOHHOIo
B3aMMOAENCTBUS, onpeaensieT rocygapCTBeHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBrieHust
nmbo  NoABEOOMCTBEHHbIE  FOCYAapCTBEHHbIM  OpraHam WM opraHam  MeCTHOrO
camoynpaBsfeHnss opraHn3auumn, B KOTOPbIX AaHHble JOKYMEHTblI HAXOASTCS.

3.4.11. Ona npepoctaBneHna MyHuumMnanbHon ycnyru Ynpasnenve wunun MKY Mol
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HanpasfseT MeXBeLOMCTBEHHbIE 3anpocChl B:

a) ®epepanbHyto cnyxby rocyaapcTBEHHOW perncrpaumm, Kagactpa u kaptorpacgpum B
uensx nosiydeHus BbIMUCKM U3 EAMHOro rocygapCTBEHHOro peecTpa npaB Ha HeaBWXKUMMOE
MMYyLLLECTBO W COENOK C HUM ANng MOfyvYeHus CBeJeHWn O Hannuum (OTCYTCTBUM)
3aperncTpupoBaHHbIX MpaB B OTHOLLEHUM 3eMeSIbHOro y4acTKa;

6) depepanbHOe rocygapCTBeHHoe OromkeTHoe — ydpexaeHne  «depepanbHas
KagactpoBas nanata Pocpeectpa» no MockoBcko o06nactm € Uenbl  NonyYeHus
KaJacTpoBOro nacrnopTa 3eMenbHOro y4acTka;

B) YnpaBneHne depepanbHon HanoroBon crnyxbbl Poccumn no MockoBckon obnactu c
uenb nosiydyeHuda BoinUcka U3 EQWHOrO rocyaapCTBEHHOro peectpa  WMHAMBUAOYaNbHbIX
npegnpuHuMmaTenen.

3.4.12. TllonyyeHne oTBETa Ha MeEXBEOOMCTBEHHbIE 3anpocbl O MpenCTaBleHUN
AOKYMEHTOB N MHGOpMaLmMu, Ans NpegocTaBneHns MyHUUMNansHOW yCryrm ¢ Crnonb30BaHNEM
MEXBeLOMCTBEHHOIO WHPOPMALMOHHOIMO B3aMMOOENCTBUSA HE MOXeT MpesbiwaTtbh 5 paboumnx
OHEeN CO [OHA MOCTYMMEeHNs MeXBeOOMCTBEHHbIX 3arpoCOB B OpraH WM opraHusauuio,
npegocTaBnsawoLLmMe JOKYMEHT U MHOPMaLMIO, eCrv NHble CPOKM MOArOTOBKU U HanpasneHus
OTBETAa Ha MEeXBeOOMCTBEHHbIA 3anpoc He YCTaHOBMEeHbl deaepanbHbIMA  3aKOHaMW,
npasoBbiMK akTamu [MpaButensctBa Poccurckon denepaumm v npuHATLIMU B COOTBETCTBUN C
hefepanbHbIMM - 3aKOHAMXW  HOPMAaTUBHbIMM  MPAaBOBbIMW  akTamn cybbekToB Poccuiickon
depepaumn.

3.4.13. Cneunanuct Ynpasnenna vnn MKY M®L|, oTBeTCTBEHHbLIA 3a OCYLLECTBEHUNE
MEXBeLOMCTBEHHOIO WH(OPMaLNOHHOIO B3auMoAencTBus, 00s3aH MNpPUHATbL Heobxoaumble
Mepbl 4518 NofyvYeHns oTBeTa Ha MeXBEAOMCTBEHHbIE 3anpoChl B YCTAHOBSIEHHbLIE CPOKN.

3.4.14. B cnyyae HanpasneHna mexBeLOMCTBEHHOro 3arnpoca cneuymanuctom MKY MoOL,
OTBETCTBEHHbIM 3a OCyLLeCTBeHne MeXBeJOMCTBEHHOIO MHPOPMALIMOHHOTO
B3aMMOLENCTBNA, OTBET U3 COOTBETCTBYIOLLEN CTPYKTYpbl HanpasndeTtca cneumanucty MKY
M®Ll, oTBeTCTBEHHOMY 3a OpraHu3auuvio HarnpabfeHUs 3asBNeHUs U npunaraemMblX K Hemy
AOKYMEHTOB B YnpaBneHue.

3.4.15. B cnyyae He nNOCTynfneHWs OTBETOB Ha MeXBEOOMCTBEHHbIE 3anpocbl B
YCTaHOBIIEHHbIN CPOK YnpasneHve unu MKY M®L| npuHumatoTca mepbl, NpenyCMOTPEHHble
3akoHogartenbcTtBoM Poccuickon ®eagepaunn.

3.4.16. B cnyyae wncnonHeHna agMMHUCTPATMBHOW npouenypbl No POPMUPOBAHUID U
HanpaBfieHUI0 MeXBeAOMCTBEHHbIX 3arnpocoB B MKY M®L, cneumanuct MKY MOLU,
OTBETCTBEHHbIN 32 OpraHM3aumio HanpaBreHUs 3asiBNieHUs OpraHu3yeT nepeaady 3asiBreHus u
npunaraembiX K HeEMy OOKYMEHTOB WU CBEAEHWN, NOSTIy4YEHHbIX B pamMKax MeXBedOMCTBEHHOro
WH(POPMALMNOHHOIO B3aMMOLENCTBUS, B YNpaBreHMe B COOTBETCTBUM C 3aKOYEHHbIM
cornaweHneMm O B3auMogeucTsMm U nopsgkom  genonpoussogctea B MKY MoL wu
ALMUHUCTpaUu.

3.4.17. MakcumarnbHbI  CPOK  BbINOMHEHUS  agMWHUCTPATMBHOM  MNpoueaypbl  No
hOpMMPOBAHNIO U HaMpPaBMEHUIO MEXBELOMCTBEHHbIX 3anpocoB He npeBbiwaeT 7 paboumx
AHen OT pfaTtbl Hadana (OPMUPOBAHUA MEXBELOMCTBEHHOIMo 3anpoca 3a WUCKIYEHNEM
cnyyaes, Korga hegeparnbHbiMM 3akOHaMK, NpaBoBbIMKU akTaMmu [NpasutenbctBa Poccuinckon
degepaumm 1 NPUHATLIMA B COOTBETCTBMM C dbefeparibHbIMU 3aKOHAMU U HOPMaTUBHbLIMU
npaBoBbIMM akTamMy MockoBCKOn 06nacTu yCTaHOBMEHbl MWHbIE CPOKW MOArOTOBKUA U
HanpasfieHMs1 OTBETOB HA MEXBELOMCTBEHHbIE 3arnpochl.

3.4.18. [lpeBbllleHne cpoka WUCMONHEHNA  aAMWHUCTPATMBHOW  npoueaypbl  No
POPMMPOBAHUIO U HANPaBEHUIO MEXBEAOMCTBEHHOIO 3anpoca 6onee Yyem Ha 7 pabounx gHen
He SABMSIETCA OCHOBaHMEM Anis nNpoAneHus obwiero cpoka npefocTaBfieHns MyHULMNAanbHON
yCrnyru.

3.4.19. Pe3ynbTaToM agMUHUCTPATUBHOW nNpoueaypbl N0 opMUPOBAHNIO U HanpasreHnto
MeXBEJOMCTBEHHbIX 3anpoCoB SABMASETCS:
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1) B YnpaBneHun - Monyy4yeHMe B paMKax MeXBeOOMCTBEHHOrO B3auMOOEeNCTBUS
MHopmauun (QOKYMEHTOB), HEOBXOANMMOWN AN NpeAoCTaBneHnss MyHUUMNanbHON yCryrnm n mux
nepegada cneunanucty YnpasneHus, OTBETCTBEHHOMY 3a MOAMOTOBKY [OOKYMEHTOB MO
MYHULMMNANbHON ycnyre.

2) B MKY M®L| — nepenava 3asBneHus 1 npunaraembix K HeMy JOKYMEHTOB (B TOM 4uchne
NMOSTlyYEHHbIX B paMKax MeXBeOOMCTBEHHbIX 3anpocoB) crneuvanucty  YnpasneHud,
OTBETCTBEHHOMY 3a NOAroTOBKY JOKYMEHTOB NO AaHHOW MyHUUUNANbHOMW ycnyre;

3.4.20. lpu obpaweHun 3aaBUTENS 3a MNOMYyYEHMEM MYHUUMNANbHOW YCNyrn B
31EKTPOHHOM (popMe nocrie BbIMOMHEHUA JaHHOW afMUHUCTPATUBHOW NpoLeaypbl, cneuynanmcT
AOMUHUCTpauUMK (onepaTop) HanpaBnaeT Ha COOTBETCTBYKOLWMIA [lopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX  YCIyr MNOCPeACTBOM TeXHUYECKUX CpenCcTB CBA3M yBeJOMSleHMe O
3aBepLlUEeHMM UCMOSTHEHUS aMUHUCTPATMBHOW Mpouedypbl C YyKkasaHMeM pesynbTata ee
BbIMOSIHEHUS.

3.4.21. Cnocobom dumkcauumn pesynbTaTa UCNOSTHEHUS agMUHUCTPATUBHOW NpoLeaypbl Mo
POPMUPOBAHUIO U HaNpaBfieHUIO MEeXBEAOMCTBEHHbIX 3arpocoB, SBMSAIOTCA OTMeTKa O
NOCTYNSIEHUN [AOKYMEHTOB, MOMyYEeHHbIX B paMKax MeXBeAOMCTBEHHOro WMHMOPMaLMOHHOIo
B3aMMOAENCTBMS B XKypHane peructpauun nocTynrneHns OTBEeTOB Ha 3anpocbl Mo
MEXBEeLOMCTBEHHOMY  WH(MOPMALUMOHHOMY B3aMMOAEWNCTBUIO  YnpaBneHnsa u (Mnuv) B
COOTBETCTBYHOLEN NH(POopMaLMOHHON cnucteme AgMuHuctTpauumn mnm MKY MoLL.

3.5. MNpuHATHE pelieHnA O npeaocTaBneHun (06 oTkase B npeaocTaBrieHUN)
3eMeNnbHOro yyacTtka

3.5.1. OcHoBaHMeM Ansa Havana agMMHUCTPaTMBHOM Npoueaypbl N0 NPUHATUIO PELLEHUS O
npegocrasneHmm (06 oTKase B nNpedocTaBrieHMN) 3eMeflbHbIX Y4acTKOB U3 3eMeflb
CENbCKOXO3SMCTBEHHOMO Ha3HaYeHUs, HaxoOsAWMXCS B MyHMUMMNANbHONW COBCTBEHHOCTU UMK
rocygapcrBeHHad CcoBCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa, Afs  OCyLecTBeHUs
depMepCcKUM XO3ANCTBOM €ro AeATenbHOCTU, CPOPMUPOBAHHbBIN CneLmanMcTom YnpasneHus,
OTBETCTBEHHbIM 3a nNpefocTaBfieHne MyHULMNAanbHON YCryrn nakeTa JOKYMEHTOB, YKa3aHHbIX B
nyHKkTax 2.7.2 n 2.8.1 HacTosLero agMMHUCTPaTUBHOIO perfnamMmeHTa.

3.5.2. Kputepmem nNpuHATUSA peLleHns o npegoctasneHun (06 oTkase B NpeaocTaBfieHum)
3eMefnbHOro yyacTtka SBMASEeTCHA Hanuyme unvM OTCYTCTBME OCHOBAHWW, yKa3aHHbIX B MYHKTE
2.10.1 HacTosAIWEro aaAMUHUCTPATUBHOIO perfiaMmeHTa.

3.5.3. Cneumanuct YnpaBneHusi, OTBETCTBEHHbIA 3a NPeAoCTaBfEHME MyHULMNANbHON
ycnyrn, B TedeHne 11 gHen OT gaTthl NOCTYNNEHUS K HEMY MakeTa OOKYMEHTOB, yKa3aHHbIX B
nyHkTax 2.7.2, 2.8.1 HacToswero agMMHUCTPATMBHOIO perfnaMmeHTa OeNCTBYeT B CrneayoLlen
nocrnegoBaTenbHOCTU:

1) OLUEHMBaEeT:

- McnpawmBaemMoe npaBo Ha npedocTaBnseMblt 3eMerbHbIA Y4acToK (YUCHO YSieHOB
depMepCcKoro Xo3amncTea, BUAbl AEATENBHOCTU (DEPMEPCKOro XO038UCTBA);

- YCnoBuSA MpefocTaBfieHNs 3eMeribHOro y4yactka B COBCTBEHHOCTb (3a nnaTty wnu
B6ecnnaTHo);

- CPOK apeHabl 3eMefbHOro y4acTka;

2) odpopMIisieT:

a) Npu OTCYTCTBMM OCHOBAHWW LN OTKasa B NpedocTaBfieHUn MyHWUUNANbHOW YCRyru,
ykasaHHblXx B nyHkte 2.10.1 HacTofwero agMMHUCTPATUMBHOIO perfiameHTa - [MpPOeKT
HOpPMaTMBHOrO akta AOMUHUCTpauMM O NpefocTaBfeHMNM B COOCTBEHHOCTb 3eMeflbHOro
yyacTka M3 3eMefb CerbCKOXO3SAUCTBEHHOr0 Ha3HayeHus Ans OCyLecTBreHus pepmMepckum
XO35IMCTBOM €ro AesiTenbHOCTU (Janee — HOPMaTUBHbIN aKT);

6) Npu HanMuYUM OCHOBAHWM ANA OTKasa B MpPeAoCTaBfEeHUM MYHULMNANbHOW YCRyru,
yKkasaHHblx B nyHkTe 2.10.1 HacToswero agMMHUCTPaATMBHOINO perfiaMmeHTa - MUCbMO
AgmMuHucTpaumm 06 oOTKase B NpedoCTaBNeHUW 3eMenbHOro  yyacTka U3 3emerlb
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CENbCKOXO3SMCTBEHHOIO Ha3HayeHus AON1s OCyLleCTBNeHUus (OepMepcKUM XO3AWCTBOM €ero
aeaTenbHoCTU (ganee — nucbmo 06 oTkase);

3) cornacoBbiBaeT MPOEKT HOPMATMBHOMO akTa WM NPOEeKT nucbma o6 oTkase Yy
HavanbHWKa YnpaBneHust U C LOSMKHOCTHbIMM nuuaMmn AAMUHUCTPaUMKM, B COOTBETCTBUMM C
pernameHToM genonpounssonctesa AGMUHUCTPaLINK;

4) npeacTaBnsieT MPOEKT HOPMAaTMBHOINO akta (4ns YTBEPXKOAEHUS) WU MPOEKT
nncbema o6 oTkase (4ns nognucaHus) pykosogmtenem AQMUHUCTpaUnm;
5) nepegaeT YTBEPXAEHHbIM pykoBoauTenem AOMUHUCTPAUUW HOPMATUBHLIA akT

unu noanucaHHoe nucbMo 06 oTkase cneuvanucty OO6wero otaena, OTBETCTBEHHOMY 3a
npuem/pernctpauunio JOKYMEHTOB;

6) nocrne NPUCBOEHUS PErMCTPaLMOHHONO HOMepa COOTBETCTBYHOLLEMY AOKYMEHTY B
TeyeHune 3 gHen OT AaTbl perncTpaumMm HOpMaTUBHOIO akTa UM nNMcbMa o6 oTkase gencTsyeT B
cnefyoulen nocnenoBaTenbHOCTH:

a) ocbopMnsaeT 3aBepPEeHHYI0 KON HOPMAaTUBHOTMO aKTa;

6) nogrotaBnMBaeT COMPOBOAUTENBHOE MWCbMO O HaMpaBfE€HMM KOMUM HOPMAaTUBHOIO
akTa 3asBUTENIo;

B) nepepgaer B O6wwmin oTgen Ha perMcTpauuto  conpoBoaUTENbHOE MUCbMO O
HanpaBfeHuM KONUU HOPMAaTMBHOMO akTa UMM NMCbMO 06 OTKa3e B COOTBETCTBUM C MOPSLKOM
AENONpPOn3BOACTBA, YCTAHOBMEHHbIM B  AAMWHUCTpauuM Ons  NOcneaylowen Bblgaun
(HanpaBneHuo) 3anBUTENIO.

3.5.4. MakcumanbHbI CPOK BbINOSTHEHUA agMUHUCTPATUBHOM npoueaypbl NO MPUHATUIO
peweHus o npegocTtaeneHnn (06 oTkasze B NpeaoCTaBfeHUM) 3EMENbHOIO y4acTka He MOXET
npesbiwate 10 gHen OT OAHA POPMMPOBAHUS cCneunanncTom YnpasrieHUs, OTBETCTBEHHbLIM 3a
npegocTaBfieHne MyHUUUNanbHOW yCnyrn, naketa JOKYMEHTOB, yKa3aHHbIX B MyHKTax 2.7, 2.8 u
2.9 HacTosLLEro aAMUHUCTPATUBHOIO pernameHTa.

3.5.5. PesynbtatoMm U1 cnocobom ukcauum BbINOMHEHUS agMWHUCTPATUBHOM
npouenypbl MO NPUHATUIO pelleHnss O npegoctaBneHun (06 OTkase B nNpeaocTaBneHun)
3eMefnbHOro yyacTka sIBfisieTcs perncrpauus ConpoBOAUTENBHOMO MUCbMa O HarnpaBneHun
KON HOPMAaTUBHOIO akTa unm nucbMa o6 oTkase B NpedoCTaBrieHUN 3eMefnbHOro yyacTtka, a
TaKke gaTa BHECEeHUS WX PermcTpauMOHHOroO HOMepa B XKypHan perucrTpaumm ucxogsilen
KoppecnoHaeHuMn n (Mnm) B HOOPMAaLIMOHHY0 cuctemMy AAMUHUCTpaUU.

3.6. Bbigaya (HanpaBrneHue) 3asBUTENIO pe3yribTaTta npeaocTaBneHus
MYHMLMNaNnbHOWN yCcnyru

3.6.1. OcHoBaHMeM [N Havana agMUHUCTPATUMBHOW nMpouedypbl MO Bblgaye
(HanpaBneHu) 3aaBUTENIO pesynbTata NpPeaocTaBneHns MyHUUMNAnNbHOW YCrnyru siBnsieTcs
nony4deHue cneunanuctom OBLero oTaena conpoBOAMTENBHOMO MMCbMa O HanpasfeHUn Konum
HOPMaTUBHOIO akTa UNn NUcbMa o6 oTkase B NpefoCTaBfieHUM 3eMESTbHOro yyacTka.

3.6.2. Boigaya (HanpaBneHue) 3asiBUTEN0 COMPOBOAUTENBHOINO NMUCbMa O HamnpaBneHUu
KOMMM HOPMATUBHOMO akTa C MNPUITOXXEHWEM 3aBEPEHHOW KOMUM TakKoro akta unv nmcbma 06
OTKase ocyLlecTBnsieTcs cnocobom, ykasaHHbIM 3asiBUTENEM B 3adBMeHUU, B TOM YUCTIE:

- Npu NIM4HOM obpaLlleHn B AQMUHUCTPaLMIO;

- NOCPeACTBOM 3aKa3HOro NOYTOBOro OTNPaBIieHUs C YBeAOMITIEHNEM O BPYYEHUN;

- yepe3 nuU4HbIM KabuHeT Ha [lopTane rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCAyr
(dbyHkuMI) MockoBckon obnactu, Ha EgnHom nopTane rocygapCTBEHHbIX M MYHULMNAMNbHbIX
yenyr (cbyHKUun);

- Npy nn4yHom obpaweHun B MKY MoOL.

1) Tlpn nmnyHom obpawleHun 3aaBuUTENs 3@  pes3ynbTatoM  npefocTaBfieHus
MyHMUMMNANbHOW ycnyru B  AMUHUCTpauuio coTpyaHuk O6wero otgena BbligaeT emy
conpoBoAUTENbHOE MUCbMO O HanpaBfeHUU KOMUU HOPMATMBHONO akta C MPUIoXKeHUEM
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3aBepEeHHOW KOMuM Takoro akta unv nucbmo o6 oTkase B NpeaoCTaBreHnn 3eMernbHOro yyacTka
noA pocnucb B XXypHarne Bbldayn JOKYMEHTOB;

2) B cnyyae ykasaHus 3asBuTeneMm Ha nMoryvyeHue pesynbtata npefocTaBreHns
MYHULUMMNANbHOW YCNyrn nocpeacTBOM MOYTOBOrO OTnpasBneHnsa coTpygHuk OOuwero oTtgena
HanpasnseT pesynbTaT nNpeaocTaBfieHUss MYHUUMNANbHOM YCIyrM 3akasHbiM MUCbMOM C
yBeJOMSIEHNEM O BPYYEHUN;

3) Mpwn obpalleHun 3aaBuUTENa 3a NOMyYeHNEM MYHULMUNanbHOW YCMYrn B 3NIEKTPOHHOWM
dopMe coTpyaHuK YnpaBneHusa (onepatop), HanpaBndeT Ha EAnHbIN nopTan rocyaapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr unu MNopTtan rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckom
obracTn nNocpeAcTBOM TEXHUYECKUX CPEACTB CBA3M YBEeLOMSIEHNE O 3aBEPLUEHUN UCMOSNTHEHNS
agMWHUCTPaTUBHOW Npouenypbl C ykazaHMeM pesyrnbtaTta ee BbIMONHEHMS.

4) B cnyyae ykasaHua 3asgBUTENEM Ha MofnydyeHWe pesynbTata npegocTaBneHns
MyHuuunaneHon ycnyrm B MKY  MOLU, cotpyaHuk OO6wero otgena HanpasnsieT
conpoBoauTENIbHOE MUCbMO O HarnpaBfieHUN KOMUM HOPMATUBHOIO akTta C NPUITOXEHUEM
3aBEpPEHHOM KOMMM Takoro akta unu nucbMo 06 otkase B MKY MO®LL, B CpoK, yCTaHOBNEHHbIV B
cornaweHun, 3akrnoyeHHoMm mexay AgmuHuctpaumen m MKY MOL, kKoTopbii HE MOXeT
npesblwaTth 2 AHEN.

3.6.3. MakcumarbHbIM CPOK BbINOSTHEHNS aAMUHUCTPATMBHOW Mpoueaypbl Mo Bblgaye
(HanpaBneHuto) pesynbTaTa NpegocTaBneHna MyHUUMNANbLHOW YCyrn He MOXeT npeBbiwaTh 4
OHeW OT [OHS perucTpauum LOOKYMeHTa, SABMSWEerocs pesynbtatoM npegoctaBrieHus
MYHUUMNANbHOW YCRyru.

3.6.4. Pe3ynbTaTtoM 1 cnocobom dukcaumm BbiNOAHEHNA agMUHUCTPATMBHOM Npoueaypbl
O Bblaye 3asBUTENO pe3yrnbTaTa NpeaocTaBeHnss MyHUUMNansHOW yCryrn aBnaeTcs:

- pu NM4YHOM obpalleHnmn 3aasuTenss B ADMUHUCTpaLMIO — JaTa M NOANUCh 3aaBUTENS B
XypHane Bblgdayn gokymeHtoB OOulero otgerna o nonyyeHWn pesynbtata npegoctaBrieHus
MYHULIMNANbHON YCNYru;

- MOCPeACTBOM 3aKas3HOro MOYTOBOrO OTMPAaBIiEHUS C YBELOMSIEHMEM O BpPYYEHUM —
OTMEeTKa O JaTe OTNpaBKM pes3ynbTata NpeaocTaBneHns MyHUUUNANbHOM YCNyrn B XXypHane
Bblaaun gokymeHToB OBLMM oTAenNom;

- yepes Nn4HbIN KabuHeT Ha MopTanax rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCNyr — Aata
W BpeMs HanpasreHus COTPYAHWKOM YrpasreHus (ornepaTopoMm) yBeOOMIEHUs Ha
cooTBeTCTBYOWMNAN [lopTan rocygapCTBEHHbIX WM MyHUMUMMANbHbIX YCAyr O 3aBepLueHun
NCNOJSTHEHUA aaMUHUCTPATMBHOW Npoueaypbl C ykadaHneM pesyrnbTaTa ee BblNOSTHEHUS;

- npy nnu4yHom obpawieHnn B MKY MOL| - gata n nognucb 3aaBUTENS B XXypHarne Bblgaun
AokymeHtoB MKY MOL, o nonyvyeHun 3aaBuTenemMm pesynbTata npegocTaBrieHust
MYHULIMMNANbHON YCNYrW.

3.7. YTBepxaeHue 1 Bbiga4va (HanpaBfieHMe) CXeMbl PacnonoXeHUsA 3eMefIbHOro
yyacTKa Ha KafaacTPOBOM rJflaHe UNu KaaacTpoBOW KapTe COOTBETCTBYHOLWEN TEPPUTOPUM

3.7.1. OcHoBaHMeM ans Havana agMWHUCTPATUBHOW Mpouenypbl NO YTBEPXAEHUO U
Bbldaye (HanpaBneHWt0) CXeMbl PaCMOSIOXEHUA 3eMESIbHOro yyacTka Ha KagacTpOBOM MaHe
UNN KagacTpoBOW KapTe COOTBETCTBYIOLLEN TEPPUTOPUM (danee — cxema) ABNSeTCH nonyyeHne
cneunanuctoMm  AOMUHUCTpaAUMM, OTBETCTBEHHbIM 3@ MNOAMOTOBKY  AOKYMEHTOB MO
MyHUUMMNanbHOW ycnyre, oT dunuana PegepansHOro rocyaapCTBEHHOrO OXKETHOro
yupexaeHus «PefepanbHaa kagactpoBas nanata PepepanbHon cnyxbbl rocygapCTBEHHON
permctpauuu, kagacTtpa v kaptorpacgpumny» no Mockockon obnactu nHgopmaumm o6 oTCyTCTBUU
B rocydapCTBEHHOM KagacTpe HeOBWXMMOCTM CBedeHuin o6 ucnpawmBaemMom 3eMerlbHOM
y4yacTke.

3.7.2. Cneumanuct YnpaBreHusi, OTBETCTBEHHbIN 3a MOArOTOBKY [OKYMEHTOB O
MYHUUMNANbHOW ycnyre, B TedeHne 17 AHen c gatbl nonydeHusa ot cdununana PegepanbHOro
rocygapctBeHHoro  OwopkeTHoro  ydpexgeHua «®PefepanbHad  KagactpoBas nanarta
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depepanbHon cnyxkbbl rocyaapCTBEHHOW peructpauuu, Kagactpa W Kaptorpadum» Mo
MockoBckon obnactm uHpopmaumm 06 OTCYyTCTBMM B rOCy4apCTBEHHOM  KagacTpe
HeOBWXNUMOCTM cBeaeHn 06 ncnpalimBaemMoM 3eMenbHOM yvacTke, AEUCTBYET B CreayoLwen
nocriefoBaTesNlbHOCTH:

1) oueHuBaer:

a) MecTOnosIoXKeHMe U pasMepbl UcnpalmBaeMoro 3eMefbHOro y4acTka;

6) BO3MOXXHOCTb MUCMOMb30BaHMS UCMPALUMBAEMOro 3eMefbHOro y4acTka nog cos3gaHve u
OCyLLIeCTBMNEeHNEe AeaTenbHOCTM (depMepPCKOro X031MCTBa UM ero pacLunpeHune;

2) obGecneuymBaeT cornacoBaHue, NpPeAoCTaBfEHHOW 3asdABUTENEM, CXEMbl C OpraHom
apXuTEKTYpbI, 3amecTuTenem pykoBoauTens AOMUHUCTpaUMK, PykoBoauntenem
AOMWHUCTPaUUKN B COOTBETCTBUM C pernameHToM genonpomnssoactesa AgMUHUCTpaUmm;

3) odopmnseT NpOoekT HOPMAaTMBHOIO MPaBOBOr0 akTta O COrfacoBaHWM CXeMbl U
cornacoBbiBaeT €ro C [JO/MKHOCTHbIMK nvuamMuv  AOMWHUCTPaAUUK, B COOTBETCTBUM C
pernaMmeHToM AenonpoussoacTsa AAMUHUCTpaLuK;

4) nepepaeT nognucaHHble pykoBoauTeneM ALMMHUCTPAUUM CXeMy U HOPMAaTMBHbLIN
npaBoBOW akT 06 yTBepXAeHUn cxembl, cneumanucty O6wero oTaena, OTBETCTBEHHOMY 3a
permcTpauuio 4OKYyMEHTOB.

3.7.3. Cneunanuct O6Lwero otaena, OTBETCTBEHHbIN 3a perncTpaumio LOKYMEHTOB, B
TeyeHMe 3 [JdHeW OT pdaTbl nognucaHus pykoBoauTenem AOMUHUCTPaAUMW  CXEMbl WU
HOPMaTUBHOrO nNpaBoOBOro akta 06 yTBepXAeHWW CxeMbl, AEeWCTBYeT B creylowen
nocrnegoBaTenlbHOCTU:

1) perncTtpupyeTr CxXemy W HOPMAaTMBHbLIA MNPaBOBOW aKT 00 YTBEPXOEHUM CXEMbl B
COOTBETCTBUN C MOPSOKOM AenonpovM3BOACTBA, YCTAHOBMEHHbIM AOMUHUCTpauMen, B TOM
4yucre BHOCUT COOTBETCTBYIOLLME CBEOEHUSA B XXypHaN pernctpauum Takmx cxem u (unm) B

2) BblgaeT (HanpaBnseT) 3asaBUTENI0 CXEMY U HOPMAaTUBHbIV MPaBoOBOW akT 06
YyTBEPXAEHUN CXEMbI.

3.7.4. Bblgaya (HanpasneHne) cxemMbl 1 HOPMaTUBHOMO NPAaBOBOro akta 06 yTeepXxgeHum
CXeMbl OCyLLeCTBrseTcs cnocobom, ykasaHHbIM 3adBUTENEM B 3asiBNIEHUN, B TOM YUChE:

- Npy Nn4HOM obpaLleHun B AOQMUHUCTPALMIO;

- Npw nM4HoM obpaweHun B MKY ML,

- NOCPeACTBOM 3aKa3HOro NOYTOBOro OTNPAaBIIEHUs C YBEAOMITEHNEM O BPYYEHUN;

3.7.5. B cny4yae ykasaHus 3aaBuTenem Ha nomnydeHue cxembl B MKY M®L|, cneunanuct
O6uwero oTgena HanpaBnsieT cXxeMy U HOPMaTUBHBIA MPaBOBOM akT 00 YyTBEPXKAEHUN CXEMbI B
MKY M®L| B cpoK, yCTAHOBIIEHHbIN B COrfawleHuun, 3aknioYeHHbIM Mexay AMUHUCTpaumen u
MKY Mo®L|.

3.7.6. MakcumanbHbIn  CPOK  BbINOSIHEHUA  agMWHUCTPATMBHOW  npoueaypbl  no
YTBEPXKOEHMUIO W Bblaye CXeMbl He MoXeT npesblwate 20 gHerW OT fatbl MNOyyYeHus
crneuvanucTomM YnpaBfieHUs, OTBETCTBEHHbIM 3a MOArOTOBKY JOKYMEHTOB MO MyHMLMMANbHON
ycnyre, oOT (wunuana ®PegepanbHOro rocygapCTBEHHOro  OOIKETHOro  yuypexaeHus
«PepepanbHasa kagactpoBasi nanata ®epepanbHon CnyObl roCyaapCTBEHHOW pervcTpaumu,
Kagactpa wun kaptorpacdum» no MockoBckon obnactu uHopmaumm 06 OTCyTCTBUM B
rocyadapCTBEHHOM KajacTpe HeaBWXMMOCTW cBefeHun 06 wucnpawvBaeMoM 3eMeribHOM
y4yacTke.

3.7.7. Pe3ynbTaToM agMWHUCTPaATMBHOM npouedypbl NO  YTBEPXOEHUIO U Bblgaye
(HanpaBneHUo) cxemMbl ABMSIETCA Bblgada (HanpasreHne) CXemMbl U HOPMAaTMBHOIO NPaBOBOroO
akTa 06 yTBepXXOeHUN CXeMbl 3asiBUTENIO.

3.7.8. [llpn obGpaweHnn 3aaBuTens 3a MNONYYEHUEM MyHUUMNANBHOW YCnyrn B
9NEKTPOHHOW (popme COTpyAHUK YnpaBrneHus (onepaTtop) HanpaenseT Ha EguHbin noprtan
rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCryr unu MNMopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr MockoBckor 06nact nocpencTBOM TEXHWYECKMX CPeacTB CBA3WM YBeLOMIEHWE O
3aBepLleHMn UCMOSTHEHUS aAMUHUCTPATUBHOW npoueaypbl C YykasaHuem pesynbTata ee
BbIMOSTHEHUS.
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3.7.9. Cnocobom thukcaumm pesynbTaTta BbIMOSHEHUS agMUHUCTPATMBHOW Npoueaypbl No
YTBEPXKOEHMIO W Bblgave (HanpasfeHuMo) CXeMbl M HOPMaTMBHONO MpaBOBOro akta o6
YTBEPXKAEHUM CXEMbl SBMSIETCA BHECEHME COOTBETCTBYHOLIMX CBEAEHUA O CXeMe W
HOPMaTUBHOM MpPaBOBOM akTe 06 yTBepXOEHWW CXeMbl B >XYpHan perucTpaumm Takux
AOKYMEHTOB 1 (UNI1) B COOTBETCTBYIOLLYIO MH(POPMALMOHHYIO cUMcTeMy AOMUHUCTPaLMK.

3.8. 3aknoyeHue goroBopa Kynu-npoaaxuv unum apeHabl 3eMefibHOro yyactka ans
ocyuiecTBneHus pepmMepcKMM X03sINCTBOM ero AeATesNIbHOCTU UMK pacLUMpPeHns

OdbopmneHne [O0roBoOpoB KynnU-Npogaxm WNU apeHabl 3eMeNibHOro yyactka Aans
OCYLLEeCTBMNEHNA OEATENbHOCTM UMN pacluMpeHna pepMepcKoro Xo3sincTBa OCYLLEeCTBASeTCs
KomnteTtoMm no ynpaBneHu MyHuuMnanbHbiM uMyliectsoM AgmuHuctpauum OOUHLOBCKOro
MyHMUMMNANbHOro panoHa MockoBckon o06ractm B COOTBETCTBMM C a4MWHUCTPATUBHbLIMMI
pernameHTaMmm No NpeaocTaBieHNI0 MyHULMNANbHbIX YCAYT:

- «[logrotoBka W 3akfYeHMe [JOroBOpPOB KYMMU-MPoAaXu 3eMefibHbIX Y4YacTKOB,
HaxoadwWmMxca B COOCTBEHHOCTM  MyHuuunanbHoro  obpasoBaHma  «OQMHLIOBCKUI
MyHMUMNanbHbIW parioH MockoBckor ob6riactu», U 3eMenbHbIX Y4acTKOB, rocyaapCTBEHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa», YTBEPXOAEHHOrO MNOCTAHOBIIEHNEM
AoMnHncTpaumn OOMHLOBCKOro MyHUUmunanbHoro panoHa Mockosckon obnactu ot 17.05.2012
Ne1395;

- «[logrotoBka, 3akrO4YeHUe, BHECEHWE W3MEHEHUN, NPOASIEHNEe W PacTopPXeHue
AOroBopoB apeHabl (6e3BO3ME3QHOr0  CPOYHOrO0  MONMb30BaHWUA) 3EeMESbHbIX  Y4aCTKOB,
HaxogAWmMXcss B COOBCTBEHHOCTM  MyHMuunanbHoro  obpasoBaHua  «OAWHLOBCKUIA
MyHUUMNANbHbIN panoH MockoBckoM 06nacTu» WM 3eMerbHbIX Y4YacTKOB rocyaapCTBEHHast
COBCTBEHHOCTb Ha  KOTOpble He  pasrpaHuyeHa, YTBEPXOEHHOro MOoCTaHOBMIEHMEM
AoMnHncTpaunn OQMHLOBCKOro MyHMuunansHoro panoHa Mockosckon obnactm ot 17.05.2012
Ne 1391.

3.9. brnok-cxema npefocTaBrieHUA MyHULUNANbLHOW yCnyru

Brnok-cxema nocrnenoBaTenbHOCTU AEUCTBMI NpU MNpeaocTaBfeHMn MyHMUMNanbHON
ycryrv npeAcTaBrieHa B NPUoXeHun 3 K HacTosiLeMy aaMUHUCTPATUBHOMY pernameHTy.

IV. NMopanok n ¢popMbl KOHTPONS 3a UCNONTHEHUEM aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBNeHUs MyHULMNAaNbHOM YCNyru

4.1. NMopsaaok ocylecTBNEeHUA TeKYLLero KOHTPonsa 3a coonoaeHnemM U UCNONHEHUeMm
OTBETCTBEHHbIMU AOJMKHOCTHLIMU FIULLAMU NONOXEHUN aAMUHUCTPATUBHOIO perfnamMmeHTa

4.1.1. TekylWwmmn KOHTPONb 3a cobnogeHMEM N UCMNOSNTHEHMEM MOSIOXKEHU perfiaMmeHTa
OCYLLECTBMAETCA OOSHKHOCTHBIMW NULAMKW, OTBETCTBEHHbIMM 3a OpraHusauuto paboTbl no
npegoCTaBEHNI0 MYHULMNANBLHOW YCIyTn.

4.1.2. TeKkywmn KOHTPOSIb OCYLLECTBNSAETCA MNyTeEM NPOBeAEHUs OTBETCTBEHHbLIMU
AOIMKHOCTHLIMU NNLAMKM CTPYKTYPHbIX noapasgeneHnn AgMUHUCTpaunK, OTBETCTBEHHbIMU 3a
opraHusaumio paboTbl N0 NPEAOCTaBEHNIO MYHULMNANBHOW YCIyrK, NPOBEpPOK cOBNoaeHns n
WUCMOSTHEHNSA  MOSIOKEHUA  pernaMmeHTa W WHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawLwmx TpeboBaHna K NpeaocTaBneHnio MyHULMNAanbHOM YCyru.

4.2.I'Iop;|p,0K n NnepnoanvHOCTb OCyLleCTBJIeHUA NNaHOBbLIX U BHeMNJNMaHOBbIX
nMpoBepPOK NOJIHOTLI U KaYeCTBa npeaocrtaBJieHUA MyHVILI,VII'IaanOﬁ ycnyrun
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4.2.1. KoHTponb 3a MOMHOTOW W KayeCTBOM NPefoCTaBIiEHUS MyHULMNANbHOW YCryru
ocyLlecTBndeTcH B popmax:

1) NnpoBeeHWs NIIaHoBbIX MPOBEPOK;

2) paccmoTpeHuna kano® Ha pgencteua  (6e3nencTBMe)  OOSMKHOCTHBLIX Ny Wn
MyHUUMMAanNbHbIX cryxawux Ynpaesnenus u cotpygHukoB MKY MOLl, oTeBeTcTBEHHbIX 3a
npefocTaBneHne MyHUUMnNansHoN ycnyru.

422. Tlopagok M MepuoAMYHOCTb  OCYLUECTBIIEHUS  MMNaHOBbIX  MPOBEPOK
ycTaHaBnuBaeTcs nnaHoM paboTbl AaMmuHucTpauuu. NMpu nposBepke MOryT paccMmaTtpuBaTtbCs
BCE BOMPOCLI, CBA3aHHble C MpefoCTaBNeHUeM MyHUUMNAnsHOMW Yycrnyrn (KOMMMEeKCHble
NPOBEPKMN), NN OTAENbHbLIA BOMNPOC, CBSA3aHHBLIN C NpefoCTaBNeHneM MyHULUNanbHOW yCryru
(TemaTuyeckue nposepku). lNMpoBepka TakKe MOXET MNPOBOAUTBLCA MO KOHKPEeTHOW >anobe
3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCA B CBA3U C NPOBEPKOW YCTpaHEHUs paHee
BbISIBIIEHHbIX HapYLEeHNA agMUHUCTPATMBHOINO perfiaMeHTa, a Takke B criydyae nonyvyeHus
xanob 3asButenen Ha pJewnctBusa (6es3genctBme) AOMKHOCTHBLIX UL U MYyHUUMNAMbHbIX
cnyxawmx YnpasrneHusi, OTBETCTBEHHbIX 3a NpefocTaBneHne MyHULUnansHOn ycryru.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX JIUL, MYHULMUNANbHbIX CRyXalmx
ApmuHuctpaumm u cotpyaHukoB MKY M®L| 3a peweHus n apencreusa (6esgencraeue),
npuHMMaemble (ocyLecTBNAeMblie) B XxoAe NnpeaocTaBNeHus rocyfapCTBEHHOM U
MYHMLMNAaNbHOW yCcnyru

4.3.1. lNo pesynbTaTtaM MNPOBEAEHHbIX MPOBEPOK, B Cllyd4ae BbIABNEHUS HapyLUEeHUN
cobnogeHNsT NOMNOXEHUN perfnamMeHTa, BMHOBHbIE AOMMKHOCTHble nvua YnpaeneHna v MKY
M®L] HecyT nepcoHanbHylO OTBETCTBEHHOCTb 3a pelweHuss u gencteus (6esgencreue),
NpPUHUMaemble B Xo4e npefocTaBfieHUss MyHUUMNanbHOW YCIyri.

4.3.2. lNepcoHanbHaa OTBETCTBEHHOCTb AOSMKHOCTHbLIX vy YnpasneHnsa n MKY MoL|
3aKkpennseTca B OOIMKHOCTHbIX  perflameHTax B COOTBETCTBUM C  TpeboBaHUAMMU
3akoHopaTtenbcTBa Poccuickon degepaumm n 3akoHogaTensctea MockoBckon obnacTu.

4.4. NonoxeHnA, xapakTepusyllLume TpedboBaHusA K NopsaaKy u oopmMmam KOHTpons 3a
npeaocTtaBfieHUEM MyHULMUNANbHOW YCIyrn, B TOM YMUCIle CO CTOPOHbI FpaXaaH, ux
06beguHEHN U opraHMsaumum

4.4.1. KOHTpOnb 3a npegocTaBieHneM MyHULMNanbHOW yCryru, B TOM YNCHe CO CTOPOHDI
rpaxkgaH, ux oObedWHEHWM U OopraHu3auui, OCYLLECTBRSIETCA NocpeacTBoM nybnukaumm
ceBegeHMn o pedtenbHocTM YnpasnenHns un MKY MOL, nonydyeHus rpaxgaHamu, WuX
00beANHEHUSAMN U OpraHmM3auus M akTyanbHOW, MOSIHOM W OO0CTOBEPHOW MHGopMauuMmM o
nopsiake NpeaocTaBneHns MyHMUMnanbHOM ycnyrm n obecneyeHmns BO3MOXHOCTU aocyaebHoro
(BHecynebHoro) paccmMoTpeHus xarnob.

V. locynebHbIn (BHECyAeOHbIN) NOpAAOK 06XKanoBaHUA peLueHnn u (Unu)
aencrtBumn (besgencTeus) opraHa MECTHOro caMoyrnpaBrieHUs, NpefocTaBnsAoLWero
MYHULUMNANbHYIO YCNYry, a Takke ero AOSMKHOCTHbIX SN, MyHULUMNANbHbIX CRyXallux

5.1. NMpaBo noagaTb Xxanoby Ha peweHue U aencTeus (6esgencreme) AOMKHOCTHbIX
nvud, MyHUUMNanbHbIX cnyXawux YnpasneHus, cotpyaHukos MKY ML
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5.1.1. 3asButenn wumerT npaBo Ha obxanoBaHue pOencTBun unu 6GesgencrTeus,
AOJDKHOCTHbBIX NUL, U MyHUUMNANbHbIX criyawmx YnpasneHuuss n cotpygHukos MKY MoL, a
Takke TMPUHUMaEMbIX UMW peLlleHUA nNpu NpefocTaBNeHun MyHUUMNanbHOW ycnyru B
aocynebHom (BHecyaebHOM) nopsiake.

5.2. NpeameT xanob6bI

5.2.1. 3agButenb MMeeT npaBo obpaTUTLCA C Xanobon, B TOM 4UCre B CreayrLlmx
cny4vasix:

1) HapyleHue cpoka permcTpauuMm 3anpoca 3asiBUTENs O NpeaocTaBrieHun
MYHULMNANbHOM YCNyru;

2) HapyLleHWe cpoka NpeaoCcTaBneHnst MyHULMNanbHON yCnyru;

3) TpeboBaHMe Yy 3asaBUMTENA [OOKYMEHTOB, He MpPeayCMOTPEHHbIX HOPMaTUBHBIMU
npaBoBbIMK akTamn Poccunckon deaepaumm, HOpMaTUBHLIMWU NMPaBoBbIMM akTamMu MOCKOBCKOW
obnactu, MyHUUMNANbHLIMW MNPAaBOBbIMM aKTamMu ANs NpeaocTaBfeHns MyHUUMNanbHON
ycnyru;

4) oOTka3 B MpuemMe [JOKYMEHTOB, nNpefocTaBfieHMe KOTOpbIX NpeaycMOTpeHOo
HOpMaTMBHbIMM MpaBoBbIMU akTamu Poccuinckon Pepepaumm, HOPMaATUBHBLIMU MNPaABOBbLIMU
akTamm MockoBckon obnactu, MyHUUMManbHbIMX NPaBOBbIMW akTamu AnNd npegoctaBreHns
MYHULMNANbHOW YCRyru, y 3asBUTENS;

5) oTka3 B nNpegocTaBfieHUN MyHULMNANbHOW YCIyru, eCcriv OCHOBaHWSA Ofs OTKa3a He
npegycMoTpeHbl defepanbHbiMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU WUHBbIMMU
HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccuinckon Pepepaummn, HOPMaATUBHBLIMU MNPaABOBbLIMU
akTamm MockoBckor obnactu, MyHMLMnanbHbIMU MPaBOBbLIMU akTaMu;

6) TpeboBaHne y 3aaBUTENs NnNaTbl 3a NpefocTaBeHne MyHUUMNanbHOW YyCryru, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoOBbiIMM  akTamm  Poccunckon  depepaunn,
HOpPMaTUBHBIMX MpPaBoOBbIMU akTaMn MockoBckon obnactn, MyHuUMNanbHbIMU MPaBOBLIMU
akTamu;

7) OTKa3 OOSMKHOCTHbLIX ML M MyHUUMNAnbHbIX CrAyXawmx YnpaeneHuss U COTPYOHUKOB
MKY M®L| B ncnpasneHmm paHee OOMYLWEHHbLIX ONeYaTok U OoWKnbOoK B AOKYMEHTaX, BblAaHHbIX
B pes3ynbTaTe NpefocTaBfeHMst MyHULMNanbHOW ycnyru, nmbo HapyleHue YCTaHOBIIEHHOIO
CpoKa Takumx UcnpaBreHnin.

5.3. JomxHocTHble nuua AamunHuctpaumm n MKY M®L, koTtopbiM MOXeT ObITb
HanpaBneHa xanoba

5.3.1. JOmMKHOCTHbIE NnMua, KOTOPbIM MOXET ObITb HanpaereHa xanoba:
- PykoBogntens AoMUHUCTpauuu;

- 3amectutens pykoBoguTena AQMUHUCTpaUnu;

- HavanbHuk YnpaBneHus;

- OnpexkTop MKY MO®L].

5.4. MopsAaok nogavu n paccMOTPEHUS Xanobbl

5.4.1. XXanoba nogaetcs B YnpasneHue nnu 8 MKY M®L| npu okazaHun MyHUUMNanbHON
ycnyrn. XKanoba npegoctaBnsaetcsa B MMCbMeEHHOW cbopMe (Mo noYTe), B TOM Ymcne npu IMYHOM
npuemMe 3asgBuUTENSA UK B 3NIEKTPOHHOM BUAE.

5.4.2. )Kanob6a fomxkHa cogepxaTtb:

a) HaMMeHOBaHMe Yy4vacTHUKa MpefoCTaBfeHna YCryrn, peleHus Wu  OencTBus
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(6e3pencTBme) KOTOpOro obxanykTcs;

0) dhamunuio, nms, oTYECTBO (NOcCneaHee - NPU HanMyumn);

- CBeEeHNSA O MeCTe XUTenbCTBa 3aaBuTens (ana pmsmyecknx nuu);

- CBeeHNsa 0 MeCTe HaxoXaeHus 3aaBuTens (4ns pUaNYeckuX nuu);

- HOMep (HoOMepa) KOHTaKTHOro TenedoHa;

- agpec (agpeca) anekTPoOHHOM NoYTbI (MPY HaNU4YUK);

- MOYTOBbIN afpec, N0 KOTOPOMY AOSMKEH ObITb HAaNpPaBneH OTBET 3asABUTENIO;

B) cBedeHnsa o060 obxanyemMom peweHun un pgenctsum (6e3genctemu)  yvacTHUKA
npegocTaBneHns ycnyru;

r) 4OBOAbI, HA OCHOBAHWWN KOTOPbLIX 3asiBUTENb HE COrflaceH C pelleHnem nnn genctenem
(6e3pencTBneM) yyacTHMKa npeaocTaBneHuns ycnyr. 3assutenem Moryt ObiTb NpeacTaBneHbl
AOKYMEHTbI (Mpy Hanuyuu), noareepxgatmolme nosBoabl 3aasuTens, nmbo ux konuu. B cnyyae
HeobXo4MMOCTN B MNOATBEPXAEHME CBOMX OOBOAOB 3asdABMTENb NpunaraeT K NUCbMEHHOMY
obpalueHuto (kanobe) AOKyMEHTbI U MaTepuanbl MMB0 UX KONuN.

5.4.3. Xanoba moxeT 6bITb nogaHa 3assutenem yepe3 MKY M®LL. MNpu noctynnexHun
xanobbel MKY M®L| obecneunBaetr ee nepepayvyy B ALMUHUCTPAUMIO B MOPSIAKE M CPOKM,
KOTOpble yCTaHOBMEHbl corfnaweHnem o B3aumogencteum mexgy MKY MoOU un
AOMUHUCTpaUmMen, HO He No3aHee crieaytoLero paboyero oHA OT OHA NOCTYNSEHNS XKanoobsbl.

5.4.4. JXanoba Ha HapyweHue nopsigka npefocTaBneHns rocyaapCTBEHHOM UK
MyHuUmMnaneHon ycnyrmn cotpyaHukamm MKY M®L| paccmaTpuBaetca gupektopom MKY MOLL.
Ona obxanoBaHusa peweHus gumpektopa MKY MO®LL no gaHHom xanobe 3asBuTenib Brpase
obpaTnTbCA C COOTBETCTBYHOLLEN >Xanobon (3adABNeHnemM) K 3aMecTUTEN PYKOBOAUTENS
AgMnHncTpaumn O4MHLOBCKONO MyHMUMMNANbLHOIO panvoHa, Kypupylowemy gesatensHocTs MKY
M®Ll. lMpn 3TOM CpPOK pacCMOTPEHUS xanobbl MCYUCNSAETCA CO AOHA ee pernctpaumm u
HanpaBneHus 4Nsi paCCMOTPEHUSN BblilleyKa3aHHbIM AOMKHOCTHBLIM JIULIOM.

5.4.5. B cnyyae Heob6xoauMMOCTK B NOATBEPXKAEHNE CBOUX AOBOOOB 3asiBUTENMb NpunaraeT
K MMCbMEHHOMY obpaLlleHunto (xanobe) AOKYMeHTbl U MaTtepuansl NMMbo NX Konuu.

5.4.6. 3asButenb HeceT OTBETCTBEHHOCTb 3a NPEeaOCTaBNEHHYD WHMOopMauuto,
yKasaHHyl B xanobe, cornacHo ctatbe 128.1 «Kneeeta» YronosHoro Kogekca Poccuickon
depepaumn.

5.5. CpoKM paccMOTpeHUA XKanobbl

5.5.1. )Kanoba, noctynuelias B AgMnHuctpaumo, Ynpasnexdme nnm MKY MOLL, nognexur
peructpauumn He no3gHee crnegytowlero paboyero gHS OT AHA €e NOCTYNNeHus.

5.5.2. )Kanoba, noctynuelias B AogMUHucTpauuio, Ynpasnenue nnm MKY MOL, nognexut
PacCMOTPEHNIO AOSMKHOCTHBIM  NIMLOM, HaOEeSNIeHHbIM MOSIHOMOYMSIMU MO PACCMOTPEHUIO
Xanobbl, B TeyeHwe ndaTHaguatM pabounx gHen OT AHA ee perncrpaumm, a B cnyyae
obxxanoBaHus OTkasa B NpuemMe AOKYMEHTOB Y 3asBuTens, nmbo B ucnpasneHmum SONyLEeHHbIX
onevaTtok u oWnbOoK, a TakkKe B criydae 0bxanoBaHUsa HapyLLEeHUs] YCTaHOBMIEHHOIO CpPOKa Takux
ncnpasneHnin — B Te4eHne NaTn pabounx gHeN oT OHSA ee perncTpaunm.

5.5.3. BHeceHne n3MeHeHun B pesynbTaT NpefoCTaBfeHuss MyHUUMNanbHOMW YCrnyrn B
Luensix ucnpasneHus JONyLEHHbIX OonevyaTok M oWnbOoK OCyLecTBnaeTcs YnpaBneHnem unu
MKY Mo®L| (B 3aBMCMMOCTM OT TOrO KEM OHU AONyLLEHbI) B CPOK He Bonee 5 pabouunx gHen.

5.6. NepeyeHb OCHOBaHUW ANsi OTKa3a UM NpMoCcTaHOBIEHUs
paccMOTpPeHMUA Xanobbl

5.6.1. YNONMHOMOYEHHbIN Ha paccMoTpeHne anobbl opraH OTKasbiBaeT B
yAOBMNEeTBOPEHUM anobbl B CreayloLwmnx crnyyasx:
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- HanMuMs BCTYNUBLLErO B 3aKOHHYIO CUMY peLleHns cyaa, apbutpaxHoro cyga no xanobe
O TOM Xe npeaMmeTe 1 Mo TeM Xe OCHOBaHUAM;

- nogaym >xanobbl NULOM, MOMIHOMOYMS KOTOPOro He MOATBEpPXAeHbl B MNoOpsake,
YCTQHOBMEHHOM HacCTOAWMM  aAMUHUCTPATMBHBLIM  perfiaMeHToOM W 3aKoHo4aTeNbCTBOM
Poccuinckon ®epgepaunu;

- Hanuuusa pelleHnss no >xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHMAMM
HacTosILLEero agMMHUCTPATUBHOIO pernamMeHTa u 3akoHogarernbsctea Poccunckon degepaumm B
OTHOLLIEHMM TOrO Xe 3aABUTENS U No TOMY Xe npeameTy xanobbl.

5.6.2. YNONMHOMOYEHHbIN Ha pacCcMOTpeHMe xanobbl opraH BnpaBe OCTaBUTbL Xanoby 6e3
oTBeTa B CrnefylLwmnx cnyyasax:

- Hannuma B Xanobe HeueH3ypHbIX NMMB0 OCKOPOUTENbHBIX BbIPAXEHUN, YIrPO3 XKWU3HW,
3[0POBbLI0 N NMYLLECTBY AOIMKHOCTHOMO NULA, a Takke YreHOB ero ceMbi;

- OTCYTCTBUSA BO3MOXHOCTU NpoyMTaTb Kakyto-nnbo YacTb TekcTa >xanobbl, damunuio,
NUMs1, OTYECTBO (NpPK HanNn4mMm) 1 (M) NOYTOBLIN afgpec 3asBUTENS, YKka3aHHbIe B Xarnobe.

- €Cnv B MMCbMEHHOM 00paLLeHNN He yKadaHbl hamMunums, UM, OTYECTBO (NPW HaANU4YUN) n
NMoyTOBbIN agpec 3asBuUTend, Hanpasusllero obpalieHne, No KOTOPOMY [JOSMKeH ObiTb
OTnpaBsreH OTBET;

- ecnn xanoba nogaHa 3adABMTENEM B OpraH, B KOMMETEHUMIO KOTOPOro He BXOOUT
NpUHATME pelleHus no xanobe. B atom criyyae B TeyeHwe 3-x paboumx OHeW co OHA ee
perncTpauumn ykasaHHbI opraH HanpasnseT Xanoby B YNONMHOMOYEHHbIN Ha ee pacCMOTpeHue
opraH » B NMMCbMeHHON hopMe MHAPOPMUPYET 3aABUTENSA O NepeHanpasBneHnn xanoobsol;

- eCcnM B MNUCbMEHHOM OOpalleHUn 3asaBUTENs COAEPXKUTCA BOMPOC, Ha KOTOPbIA eMy
MHOrOKpaTHO [aBasimcb NUCbMEHHbIE OTBETHI MO CYLLECTBY, B CBA3W C paHee HarnpasnsembiMu
obpaLyeHnamu, n npu aTom B obpallieHnn He NpUBOAATCA HOBble A0BOAbLI UM 06CTOATENLCTBRA,
HavanbHUK YnpasneHus unun gupekrop MKY MoLU, nnbo gomkHOCTHOE nNnuyo, YNoSTHOMOYEHHOE
Ha NpUHATME peleHns no Xanobe, BnpaBe MNPUHATbL pelleHne O 6e30CHOBaTENbHOCTU
ovyepeHoro obpalleHus u npekpaweHun nepennckn ¢ 3asaBuTenemM no JaHHOMY BOMPOCY Mpu
yCrnoBuUW, YTO yKasaHHoe obpalleHne n paHee HarnpasrsieMble obpalleHns Hanpasnsnucb B
Ynpaenenne unu MKY ML, nubo ogHoMy u TOMYy Xe AOIMKHOCTHOMY nuvuy. O AaHHOM
pellueHnmn 3aaBuUTenb, HanpasMBLUNA obpalleHne, yBeAOMNAETCA NMMCbMEHHO;

- ecnun OTBeT MO CyLeCTBY NOCTaBMEeHHOro B obpalleHnn Bornpoca He MoxeT OblTb AaH
6e3 pasrnaweHns cBefeHUN, COCTaBNSALWMX TOCYOAPCTBEHHYH WAW WHYKD OXpaHAeMyto
deneparnbHbiM 3aKOHOM TaWHy, rpaxaaHuHy, HarnpasuBlieMy obOpalleHue, coobuiaeTtcs o
HEBO3MOXHOCTU AaTb OTBET MO CyLWeCTBY MNOCTaBfIEHHONO B HEM BOMpoca B CBA3N C
HeJOoNyCTMMOCTbLIO pasrfalleHns yKkasaHHbIX CBEAEHUN.

5.7. Pe3ynbTaT pacCcMOTPEHMUS XKanoobl

5.7.1. Mo pe3ynbTaTtam paccMmoTpeHus xanobbl AaMuHucTpaums, Ynpasnenue unm MKY
M®L| npuHMMaeT o4HO 13 creayoLwwmx peLleHni:

1) yooBneTBopsieT xanoby, B TOM u4ucne B (OpPME OTMEHblI MPUHATOrO peLleHus,
ncrnpaeneHnsa 4onyLWeHHbIX OpraHoM, NpeaocTaBnAsaloWmMM MyHULUNANbHY YCryry, oneyaTok u
OWKNBOK B BblOAaHHbLIX B pe3yrnbTaTe NpPeaoCTaBfEHUST MyHMUMMNANbHOW YCINyrn OOKYMEHTaX,
BO3BpaTa 3asdABUTEN0 [OEHEeXHbIX CPeAcCTB, B3MMaHWe KOTOpbIX He NpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuirckon Pepepaumm, HOPMATUBHBIMU MNPaABOBbLIMU
akTamm MockoBckon 0bnactu, MyHMUMnanbHbIMU MPaBOBLIMU akTaMu;

2) OTKa3blBaeT B YAOBMETBOPEHUN XKanobbl, 0 YeM yBEAOMSET 3adABUTENS MUCbMEHHO.

5.8. Mopsaaok MHpOpMUPOBaHUA 3aABUTENSA O pe3yfbTaTax PaCCMOTPEHMUS XKanoobl

5.8.1. He nosgHee [OHs, cneaylowero 3a AHEM MPUHATUS PeELUeHUsl, 3asiBUTENO B

30



NMMCbMEHHOW UIN 3NIEKTPOHHOM (popMe HanpaBrsieTCAa MOTMBMPOBAaHHbLIM OTBET O pesyribTaTax
paccMOTpEHUS xanobbl.

5.9. Nopsaok o6xxanoBaHMA pelueHus No xanobe

5.9.1. 3asBuTenb BnpaBe ob6XanoBaTb peweHuss no xanobe BbIWECTOANM
AOIMKHOCTHBIM FTULIOM.

5.9.2. B cnyyae yctaHoOBneHus B XO4e WnuM No pesynbTtatam pPacCMOTpeHusi XanoObl
NpuM3HaKoB  COCTaBa  aAMUMHUCTPATMBHOIO  MNPaBOHApYLIEHMS WX NPECTYNMeHus,
AOMUHUCTPaAUMS B YCTaHOBIIEHHOM MoOpsigke He3aMeanMTernbHO HanpasnseT umerolmecs
MaTepuarnbl B OpraHbl NpoKypaTypbl.

5.9.3. 3aaBuTtenb MMeeT NpaBo Ha nosyyYyeHne nHhopmaLmm n JOKYMEHTOB, HEOBX04MMbIX
Ana 060CHOBaHWSA M paccMOTpPeHUs xanobbl, Npu yCNnoBuW, YTO 3TO He 3aTparMBaeT npaea,
cBOOOAbl M 3aKOHHblE WHTEpPEChbl APYrMxX Nvu, WM 4YTO yKasaHHble AOKYMEHTbl He coaepxar
CBe[leHUs, COCTaBnslWmMe roCyJapCTBEHHYIO UMW MHYIO OXPaHSEMYK 3aKoHOOaTerbCTBOM
Poccunckon ®enepaumm Tanny.

5.9.4. lpu nogade xanobbl 3agBUTENb Bripase MnonyyYnTb CrieayroLwyo MHopMaumIo:

- MecToHaxoxaeHue YnpasneHma n MKY MOLL n ero TepputopuanbHbIX noapasgeneHni;

- NepeyeHb HOMepOB TeNnedOoHOB AN NOoMyYeHUs CBeAEHUN O NPOXOXAeHUM nNpoueayp no
pPacCMOTPEHWMIO anobbl;

- MEeCTOHaxOXJeHne OpraHoB MEeCTHOro camoynpasrieHusi, haMmunun, MMeHa, oTdyecTBa
(MpY HanMuMn) 1 OOMKHOCTU UX pyKOBOAUTENEN, a Takke AOMKHOCTHLIX ML, KOTOPbIM MOXET
ObITb HanpasrieHa xarnoba.

5.9.5. lMpn nogaye xanobbl 3aMHTEPECOBAHHOE NULO BNpaBe Mony4Yntb B YNpaBneHuu
unm MKY M®L| konum OOKYyMEHTOB, NOATBeEpXAaLWmMX obxanyemoe gencreme (besgencreune),
pelueHne AOMKHOCTHOro nuua.

5.10. NpaBo 3asaBUTENA Ha NonyyYyeHMe UHhopmMaLuumn N AOKYMEHTOB, He0GXoAUMbIX Ans
060CHOBaHUA U PaCCMOTPEHUA XKanobbl N cnocoodbl X NpeaocTaBneHus

5.10.1. 3agBuTenb MMeeT NpaBO Ha MOMlyYeEHME WuCYHEpnbIiBaKOLWEN WHGPOPMaALMM U
AOKYMEHTOB, He0bXoaNMbIX A5 060CHOBaHUS U PaCcCMOTPEHUS Xanoobbl.

5.10.2. Hopmaumsa n goKymeHTbl, Heobxoammble aAns 0OOCHOBAHUA U PacCMOTPEHUs
Xanobbl, pasmewatotca B AgMmuHuctpaumn, YnpasneHmm unm MKY MOL, Ha oduvumanbHbixX
cantax AgmuHuctpauum unn MKY MOLU, Ha lNMopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr, a Takke, no tpeboBaHuio 3asBUTENd, UHGOpMauus MoxeT ObiTb cooblieHa emy B
YCTHOM U/MNn NUCbMeHHON oopMme.

5.10.3. NHdopmMmmnpoBaHne 3asaBuTenen o nopsiake nogavv u paccMOTPEHUS Xanobbl Ha
peweHns u pgencteus (6e3gencTBuMe) LOMKHOCTHBIX NUL, M MYHMUMNAmNbHbBIX CRyXaLux,
AoMunHuctpauun, Ynpasnenus u MKY MOL, ocyuwectBnsieTcs NocpeacTBOM pasMelleHus
WHpopMauun Ha CcTeHgax B MecTax MpedoCTaBneHns  MyHUUMNanbHOW  ycnyrm B
AoMunHucTpaumn, YnpasneHunn n MKY ML, Ha oduuymaneHbix cantax AamuHuctpaumm n MKY
Mo®L, Ha [Moptane rocyaapCTBEHHbIX W MyHUMUMNANbHbIX YCAyr, a Takke MOXeT ObITb
coobLleHa 3asaBUTENO B YCTHOM M (M) NUCbMEHHON hopMme.

MpunoxeHwne 1
CnpaBo4Has nHcgopmaumsa
O MecTe HaxOoXAeHUs, pexxmme paboTbl, KOHTaKTHbIX TenedoHax, agpecax 3f1eKTPOHHON

NoYThbl OpraHa, NnpeaoCcTaBnALWEero MyHUUUNanbHYH YCRYry, CTPYKTYPHbIX
noapasaeneHun opraHa, npegocrasnsowero MyHmumnanbHyro yenyry, MKY ML n
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opraHu3aumi, y4acTBYHOLUX B NPeAO0CTaBeHMM MyHULMNANbHOW YCyru

1. AaMuHUCTpaums
Mecto HaxoxgeHna AgmuHucTpaumn: OOUHLOBCKAM MyHMUMNANbHBbIA  panoH, ropog
OpauHuoso, ynuua Mapwana >Xykosa, aom 28.
Pexum paboTtbl AQMUHUCTpaLmn

lMoHepenbHUK: 09:00-78:00 nepepbie Ha 06ed ¢ 13.00 do 14.00
BTopHuUK: 09:00-78:00 nepepnie Ha 06ed ¢ 13.00 0o 14.00
Cpepa: 09:00-78:00 nepepnie Ha 06ed ¢ 13.00 do 14.00
YeTBepr: 09:00-718:00 nepepbis Ha 06ed ¢ 13.00 do 14.00
MatHuua: 09:00-78:00 nepepbis Ha 06ed ¢ 13.00 do 14.00
Cy66orTa: 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb.
Pexum npuema 3assutenen B ADMMHUCTpauumn
lMoHepenbHUK: 09:00-77:00 nepepbie Ha 06ed ¢ 13.00 0o 14.00
BTopHuUK: 09:00-77:00 nepepnie Ha 06ed ¢ 13.00 0o 14.00
Cpepa: 09:00-17:00 nepepbis Ha 06ed ¢ 13.00 do 14.00
YeTBepr: 09:00-17:00 nepepbis Ha 06ed ¢ 13.00 do 14.00
MaTtHuua: 09:00-77:00 nepepnie Ha 06ed ¢ 13.00 0o 14.00
Cy66oTa: 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

MoutoBbin agpec AgmmnHncTtpaumn: 143000, OQMHLOBCKNI MyHULMNANBbHBIN PanoH, ropog
OauHuoso, ynuua Mapwana >XykoBa, aom 28.

KoHTakTHbIN TenedoH: (495) 596-1432.

OdvumanbHbin - canT  agmuHucTpaumm  OOWHUOBCKOrO  MyHWUMNANbHOro  panoHa
MockoBckoun obnactu B cetn MHTepHeT: http://www.odin.ru.

AOpec 9neKTpOHHOW noYTbl agmMuHucTpaumm OOMHLOBCKOrO MyHUUMNANbHOMO panoHa
MockoBckorn obnactn B cetn MHTepHeT: adm@odin.ru.

2. YnpaBneHue 3eMenbHbIX pecypcoB AaMUHUCTpaLmn

MecTo HaxoxgeHus YnpasneHus 3eMenbHbiX pecypcoB AamuHuctpauumn: OOMHLOBCKUN
MYyHUUMNanbHbIN panoH, ropog OguHuoBo, ynuua Mapwana XXykosa, aom 28.

Pexnm paboTtbl YnpaBneHuss 3emMenbHbIX pecypcoB AgMUHUCTpaL MK

lMoHepenbHUK: 09:00-18:00 nepepbig Ha 06ed ¢ 13.00 do 14.00
BTopHuk: 09:00-718:00 nepepbis Ha 06ed ¢ 13.00 do 14.00
Cpega: 09:00-718:00 nepepbis Ha 06ed ¢ 13.00 do 14.00
YeTtBepr: 09:00-78:00 nepepnie Ha 06ed ¢ 13.00 0o 14.00
MaTtHuua: 09:00-78:00 nepepnie Ha 06ed ¢ 13.00 0o 14.00
Cy66oTa: 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€EHb.

Pexum npuema 3aasutenen B YnpasneHUu 3eMerbHbIX pecypcoB AOMUHUCTpaUUK
[MoHepenbHUK: ¢ 14.00-18.00
BTopHuk: HenpuemHbil deHb
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Cpepa: HernpuemHbiti 0eHb
YeTtBepr: HernpuemHnbiti 0eHb
MaTtHuua: HenpuemHbiti 0eHb
Cy66orTa: 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb.

MoutoBLIM agpec YnpaeneHna 3emernbHblX pecypcoB  AamuHucTtpauun: 143000,
OAOnHLOBCKMIA MyHMLMNANbHbIN parnoH, ropod OanHuoso, ynuua Maplwana >KykoBa, gom 28.

KoHTakTHbIN TenedoH: (495) 596-2733.

OdvumanbHbin - cant  agmuHucTpaumm  OOWHLOBCKOrO  MYHULMMAnbHOro  parnoHa
MockoBckon obnactu B ceTn MHTepHeT: http://www.odin.ru.

AOpec 9neKkTpOHHOW NoYTbl agMuHUCTpaumMm OAMHLOBCKOrO MYHULMNANbHOMO pamoHa
MockoBckon obnactn B cetn MHTepHeT: adm@odin.ru.

3. MKY M®L, pacnonoxeHHbIn Ha Tepputopun OAMHUOBCKOro MyHULMUNANbHOro
panoHa MockoBckon obnacTtu

Mecto HaxoxpgeHus MKY MOL: MockoBckaa obnactb, OOMHLOBCKUMI pPanioH, r.
OauHuoso, yn.Hegenuna, g. 21.

Pexum pabotel MKY M®L]

lMoHepenbHUK: 09:00-78:00 6e3 nepepbisa Ha 06€0
BTopHuUK: 09:00-178:00 6e3 nepepbisa Ha 06€0
Cpepa: 09:00-178:00 6e3 nepepbisa Ha 06€0
YeTBepr: 09:00-18:00 6e3 nepepbisa Ha 06ed
MatHuya: 09:00-18:00 6e3 nepepbisa Ha 06ed
Cy66oTa: 8bIXOOHOU OeHb

BockpeceHbe: 8bIXOOHOU O€Hb.

MoutoBbin agpec MKY MoLl: 143000,MockoBckas obnactb, OAWMHLOBCKMIA PaunoH, T.
OauHuoBo, yn. Hegenuna, o. 21.

TenecdoH Call-ueHTpa: 8 (495) 640-62-00

OdomumanbHbin cant MKY ML, B cetn MHTepHeT: http://www.odinmfc.ru/

Appec anektpoHHon novtel MKY M®L| B cetn HTepHeT: info@odinmfc.ru

4. OpraHusauumn, y4acTBylowme B NpeaocTaBleHnn MyHULMNanbLHON ycnyrm

4.1. YnpasneHne ®degepanbHOM cryxbbl rocygapCTBEHHOW pernctpaumn, kagactpa u
kapTorpadum no MockoBckon obnacTu.

Agpec mecTtoHaxoxaeHusi: MockoBckass obnactb. [loytoBbii agpec: 121170, ropog
MockBa, ynuua [loknoHHas, a. 13.

AfQpec aneKkTpoHHOM No4Thl: mail@to50req.ru.

TenedoHbl ansa cnpaBok (aBTooTBETUMK): 8(499) 148-89-46, 8(499)148-82-30, 8(499)148-
89-52

MogpobHas mHdpopmaumsa o6 agpecax, TenedoHax, pexumme paboTbl TEpPUTOPUATIbHBIX
otaenos YnpaeneHuuss Pocpeectpa no MockoBckon obnactu un  gpyrasa  akTyanbHas
MHdopMauusa pasmelleHa B ccbifike «TepputopuanbHble oTaenbl» nogpasgena «CTpyktypa»
pasgena «O6 YnpaeneHun PocpeecTtpa» nogcanTta YnpaBnenuss Pocpeectpa no MockoBCKon
obnactu (www.to50.rosreestr.ru)

EovHbin cnpaBoyHbi TenedoH BegoMCTBEHHOro ueHTpa TenegoHHOro obecnyxmBaHus
Pocpeectpa (BLUTO) 8-800-100-34-34
YHUMUMPOBaHHbBIN peXMM NpuémMa TepputopuanbHbiX OTAEN0B YnpasneHus PocpeecTpa no

MockoBckon obnactu

| MoHepenbHUK: \ 09:00-16:00 6e3 nepepsisa Ha 06ed |
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BTopHuk: 10:00-20:00 6e3 nepepbisa Ha 06e€0

Cpena: [Mpuem o npedsapumernsHOU 3anucu

09:00-18:00 6e3 nepepbisa Ha 06ed

YeTBepr: 10:00-20:00 6e3 nepepbisa Ha 06e0
MatHuua: 08:00-16:00 6e3 nepepbiea Ha 0bed
Cyb6ora: 09:00 — 713.00 6e3 nepepbisa Ha 06ed
BockpeceHbe: 8bIXOOHOU O€Hb.

Otaen no OanHuoBCcKOMY parioHy YnpasneHus PegepanbHon cnyxobl rocygapCTBEHHON
permctpauuu, kagacTtpa u kaptorpadum no MockoBckon obnacTu.

Agpec mectoHaxoxaeHusa: 143003, Mockosckas obnactb, r. OavHuoBo, yn. Mapwana
Buptososa, gom 15. BnekTpoHHas noyTa: rp96@to50req.ru.

MpeaBapuTenbHaa 3anncb MO BOMPOCaM  FOCyAapCTBEHHOW perucTpaumm npaB Ha
HeBWXMMOE MMYLLIECTBO OCYLLECTBNAETCS:

- NoCpeACTBOM nopTana rocyaapCcTBEHHbIX YCNyr, okasbiBaeMmbix deaepanbHon crnyxoon
rocydapCTBEHHOM perucrpauuu, Kagactpa W Kaptorpaum B 9MEKTPOHHOM  Buae
https://rosreestr.ru;

- Yyepes BegoMCTBEHHbIN LIEHTP TenedoHHOro obenyxmnsaHna Pocpeectpa no eanHomMy
6ecnnatHomy Homepy 8-800-100-34-34.

4.2 YnpaBneHue ®eagepanbHon Hanorosom cnyobl Poccnn no MockoBckon obnactu.
Anpec mectoHaxoxgeHus: 125284, r.MockBa, XopoweBcKkoe wocce, 4. 12A.
TenedoH: 8 (495) 536-13-34; 8 (495) 536-13-73; Pakc: 8 (495) 536-11-80
MogpobHass nHopmauus ob agpecax, TenedoHax, pexmme paboTbl MeXpanmoHHbIX NPOHC,
TepputTopmarnbHbIX 060C0BNEHHbLIX pabounx MecT MexparnoHHbix MOHC n gpyras aktyanbHas
MHopMauusa pasmelleHa B ccblike «KOHTakTbl M obpalleHuns, agpeca MHCNeKuun» camta
depgepanbHoOM Hanorosowm crnyxobl (Www.nalog.ru).

Pexum paboTbl YnpasneHus denepansHom Hanoroson cnyxbsl Poccun no MockoBckowm

obnactn
lMoHepenbHUK: 09:00-18:00 6e3 nepepbisa Ha 06ed
BTopHuk: 09:00-18:00 6e3 nepepbisa Ha 06ed
Cpega: 09:00-18:00 6e3 nepepbiea Ha 0bed
YeTBepr: 09:00-18:00 6e3 nepepbiea Ha 0bed
MatHuua: 09:00-16:45 6e3 nepepbisa Ha 06ed
Cybb6ora: 8bIXO0HOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb

MexpanoHHaa MOHC Poccum no MockoBckor obnacTu

143002, r. OgnHuoBo, yn. MonogexHas, a. 32 TOPM: r. 3seHuropog, yn. lNoytosas,
a. 35

TenedoH: 8 (495) 597-11-75. dakc: 8 (495) 599-92-77.

MpeoBapuTenbHas oHNanH 3anncb Ha NPUEM B MHCNEKLMIO OCYLLECTBISIETCS Ha canTe
depepanbHoOM Hanorosowm crnyxobl (Www.nalog.ru).

4.3. ounman  depepanbHOro  rocygapCTBEHHOrO  GHOMKETHOro  ydpexaeHus
«PepepanbHaa kagactpoBad nanata PegepanbHon cnyxbbl rocyaapCcTBEHHOW perncrpaummn,
KagacTtpa un kapTtorpadun» no Mockockon obnacTu.
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Apgpec ueHTpanbHoro ocuca cdovnunana Orby «PKI Pocpeectpa» no MockoBckon obnacTu:
143026, MockoBckas obnactb, OANHLUOBCKMI parnoH, p. N. HoBonBaHoBcKoe, yr. ArpOXMMMKOB,
a. 6a.

TenedoH BegomcTBeHHOro LeHTpa TenedoHHoro obcnyxusanua pocpeectpa (BLUTO): 8 800
100 34 34

Pexum pabotbl PIBEY «OKI1 Pocpeectpa» no MockoBckon obnactum

lMoHepenbHUK: 09:00-18:00 6e3 nepepbiga Ha 06€0
BTopHuk: 09:00-18:00 6e3 nepepbiga Ha 06e0
Cpepa: 09:00-18:00 6e3 nepepbiga Ha 06e0
YeTtBepr: 09:00-18:00 6e3 nepepsbiea Ha 0b6ed
MaTtHuua: 09:00-16:45 6e3 nepepsbiea Ha 0bed
Cy66oTa: 8bIXO0HOU OeHb

BockpeceHbe: 8bIXOOHOU O€eHb

WHTepHeT-cTpaHumua:http://kp-mo.ru

AOpec anekTpoHHon noyTbl: fgus50@u50.rosreestr.ru

Pexnm paboTtbl TepputopuanbHbiX 0TAeNoB dunnana deaepanbHOro rocyaapCTBEHHOMO
OropkeTHOro ydpexgeHus «depepanbHass kagactpoBas nanata degepanbHoOM Cnyxo6bl
rocygapCTBEHHOW pernctpauumn, kagacTtpa u kaptorpadgum» no MockoBckon obnacTu

B nopsake obuien odepeaun 1 no npeasaputensHoOn 3anucn Ha cante PocpeecTtpa (*)

Mpuem 1 Bbigavya AOKYMEHTOB

noHegenbHuk ¢ 09:00 go 16:00

BTOpHMK ¢ 10:00 go 20:00

cpena c 09:00 go 17:00

yetsepr ¢ 10:00 go 20:00

natHuua ¢ 08:00 go 16:00

Mo npenBapuTenbHOM 3anncu Ha cant PocpeecTpa (*)

cybbota ¢ 09:00 go 13:00

(*) NpumevaHwne:

1. MNpuem 3aaBuTenen No nNpegsapuUTenbHOM 3annUcK OCYLLECTBASAETCS B TeYEeHUe BCEWN
NPOLOMKUTENBHOCTN paboyero OHS B COOTBETCTBUM C YCTAHOBIEHHbLIM rpadukom npuema-
BblAa4yn OKYMEHTOB.

2. BetepanHam Benukon OTeyecTBEHHOW BOVHbI, MHBanugam Benukon OTeyecTBEHHOM
BOVHbI, MHBanugam | un Il rpynn npu npeabsiBNeHMM UMM COOTBETCTBYHOLUMX LOKYMEHTOB
obecneynBaeTcs BO3MOXHOCTb NpeacTaBUTb AOKYMEHTHI (B T.4. cy660Ty) Ha npegocTaBneHune
rocyaapCTBEHHOM YCNyru BHe ovepeaun, B ToM Yncne 6e3 npegBapuTenbHOM 3anmcu.
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MNpunoxeHwne 2

PykosoauTtento
ALOMUHUCTpauum
OAMHLOBCKOro MyHULMNAnbHOro panoHa
MockoBckon obnactu
yn. Mapwana XykoBa, om 28,
ropoa OgmHuoBo, MockoBckasi obnactb, 143000
oT:
damunus
Nms
OTyecTBO (NpY HaNU4KUN)

ALpec perncrtpaumu:

[MoyTOBLIN MHAOEKC "opoackoe/cenbckoe nocerneHve
Ynuua

[om Ne Kopnyc Ne KeapTupa Ne
TenedoH goMallHWI +7

TenedoH MobunbHbIN  +7
OneKTpoHHas noyrta

3AABIEHUE
no NpefocTaBNeHuo 3eMeNbHbIX Y4aCTKOB U3 3eMeflb CeNibCKOXO035IMCTBEHHOIO
Ha3Ha4YeHUsl, HAXoAALWMXCS B MYHMLUNANbHOW COGCTBEHHOCTU UMM rocyAapCcTBeHHas
COGCTBEHHOCTb Ha KOTOpPble He pa3rpaHuyveHa, Ans OCylUeCcTBNeHNUA hepMepCKUMm
XO3INCTBOM €ro AesiTeNbHOCTH

Mpowy npenoctaBnTb B 3eMefbHbIN Y4aCTOK:
(yKasbieaemcs ucrnpawusaemoe rnpaso (cobcmeeHHOCMb Unu apeHdoa))

C Lenbto
(vKasbigaemcs yeslb UCMOofb308aHUS 3eMeslbHO20 yJyacmka (ocyu,ecmerneHus hpepMepcKuM
X035UcmeomM €20 0esimesibHOCMU, €20 paclWupeHue))

Ha yCnoBuuM NpeaocTaBneHns B COGCTBEHHOCTb
(ykasbieaemcs ycriogue (rnamHo usnu 6ecrinamHo))

nnowaabsto

(yKkasbieaemcs rnnouwjadb 3eMesibHO20 yYacmka, K8.M)

CpOK apeHabl 3€MeJIbHOIo y4acTtKa

(3anonHsiemcs 8 criyyae apeHOobl)

060CHOBaHME pa3MepoB KCTpaLIMBAEMOro 3eMernbHOro y4acTka

(4ucno 4rneHos ghepmepckoao xo3stcmea, 8udbl OesmesibHoCMuU hepMepCcKo20 Xo3slcmea)
npegnonaraemoe MeCTOHaxoXaeHne 3eMeribHOro yvyacrka




I'Iop,TBepxqqaro CBO€ cornacue Ha ncnosrb3oBaHne MOUX NepCoHalibHbIX AOaHHbLIX B XO0Oe

pacCcMOTPEHNSA JaHHOro 3asiBreHnsd (3anpoca)

(noagnuck 3aaBuTens, pacwmndgposka)

PesyanaT MyHl/ILl,I/II'IaJ'IbHOIZ ycnyru npouwy BbldaTb ClieqyroLlwnm crnocobowm:

0 8 popme dokymeHma Ha bymaxHoM Hocumerse:
O nocpencTesoM FINYHOTO obpaLyeHus B
(HaumeHosaHue OMCY)

O NMOYTOBbIM OTNPaBMEHMEM Ha afpec, yKa3aHHbIN B 3adBMNEHUM;

0 nocpencTBoM nuyHoro obpauieHna 8 MKY MoL.

0 8 ghopMme 371IeKMPOHHO20 QOKyMeHma:

0 oTnpaBneHnemM no 3reKTPOHHOW MoYTe;

0 nocpeacTBOM HanpaeneHus 4Yepe3 EAuHbIA  nopTan rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

O nocpencTBOM HarnpasrneHus Yepes lopTan rocygapCTBEHHbIX U MyHULMNAMbHbIX
YCRyr.

O cTaTyce 3asiBneHus NpoLly MHPOPMUPOBaTL NPY NMOMOLLM:

(] 3EKTPOHHOM MOYTHI;

O 3BOHKa No TenegoHy;

O SMS COoO0OLEeHNS;

0 web canta MoL.

[ata 3anosnHeHnd 3aaBrieHus 201 .

(mnoanuckb 3asBuTens, pacwmngpoBka)

ObopomHasi cmopoHa 3as8/eHuUs

I'Iepe'-IeHb AOKYMEHTOB, npeacTaB/ieHHbIX 3asiBUTerieM

Ne HavmeHoBaHMe JOKYMEHTOB KonunuectBoO MpumevaHue
n/n nucToB
Obsa3aTenbHbIe AOKYMEHTbI
1. | Konna [okymeHTa, yOOCTOBEPSOWEro JfMYHOCTb
3adaBuTend;
2. | Konus [OOKyMeHTa, YOOCTOBEPSIOLLEro mnpasa

(nonHomouuns) npeacTaBuTens pU3NYECKOro Unu
topygmyeckoro nuua (B criyyae, ecnm
3asiBeHVEM obpallaeTcs npeacTaBuTenb
hr3n4ecKoro Unu LPUANYECKoro nmua)




3. | CornaweHune, 3akn4yeHHOe Mexay YneHamm
depmepckoro xo3anuctea (B cCnyyae co3gaHus
depmepckoro xosamctea Oonee 4Yem OOHMM
rpaXkKgaHNHOM).

OOKyMeHTbl, NpeAcTaBfieHHble 3agBUTEeNIeM N0 COOCTBEHHOW MHUUMATUBe

1. | JOKyMeHTbl O TroCcydapCTBEHHOM permcrpauunu
drepMepcKoro xo3ancrTea (ceegeHust)

2. | KapgacTtpoBbii nacnopT (npegocTaBnsieTca nocne
BblJayn  3asiBUTEN0  CXEMbl  PaCroSsIOXeHUs
3eMefbHOro yyacTka Ha KagacTpoBOM MfiaHe unm
KagacTpoBow KapTe COOTBETCTBYIOLLEN
TeppUTOpUN)

3. | Beinucka u3 EgmHoro rocygapCTBeHHOro peectpa
npaB Ha HeABWMXMMOE MMYLLECTBO U CAENOK C HUM
(npepocTaBnseTcs nocne NOCTaHOBKM 3asiBUTENEM
3eMenbHOro  y4acTka Ha  rocydapCTBEHHbIN
KaJacTpoBbIn yYeT).

Cpan:

(noanuck 3aaBuTens, pacwumngpoBka)

MpuHan:

WTamn
(moanuck coTpygHuka, pacumngpoBka)

[aTa npuema/nepenayn JOKYMEHTOB 201 _r.




Mpunoxexue 3

Bnok-cxema
NPeaocTaBneHns MyHULMNANbHOM YCNYrv N0 NPeAOCTaBNEHUIO 3eMeNbHbIX Y4aCTKOB U3
3eMeNb CeNbCKOXO3AWCTBEHHOTO Ha3HauYeHUs, HAXOAALWMXCS B MyHULMNANBHON
cOBGCTBEHHOCTH UMM rocyAapcTBeHHas COOCTBEHHOCTL Ha KOTOPLIE He pasrpaHuyeHa,
ANs OCYWeCTBNEHUA hepMepckuM X03AHCTBOM ero AeATeNIbHOCTH

( Hayano npepoctaBneHns MyHULMNANEHOR yenyru D

3assnerve u MpueM, perucTpaLms 3asBnexus U NpUnaraeMbIx K HeMy JOKYMEHTOB
npunaraembie K (He Bonee 15 MUHYT)

HEMY OKYMEHTI,

NpeACTaBneRHbIE

3asBUTENEM @

Peructpauvs 3asBneHus v npunaraembix Kk HeMy A0KyMEHTOB

]

O6paboTka 1 NpeBapuTENbHOE PACCMOTPEHME 3ARBNEHMA N NPUNAraeMblX K Hemy
JAOKYMEHTOB

CTb OCHOBAHWA ANA OTKA3
B NPEAOCTaBNEHIM
MYHULMNANBHOA yCNyri

OcHoBaHuit AnA oTkasa
B NPEAOCTaBNEHNN
MYHALMNANLHOW YCNyri He
BbIABNEHO

V

Bbigaya sasBuTeNto N1cLMa
06 0Tka3e B NPeAOCTaBMEHUM
B MyHWLMNANbHOM ycnyr

Mpoaonkenue Hnok cxemb! Ha
cnenywowen crpanuue




JloKyMeHTBbI:

CeeaeHns 0 rocyAapCTBEHHON
perucTpaumu thepMepcKoro
X03AWCTBA, COAEPKALLNECA B
EAWHOM rocyAapCTBEHHON peecTpe

WHAMBUAYANBHBIX
npeanpuHUMaTenei,

KaZacTpoBbIM NAcNOPT 3eMEeNbHOro
yuacTka, nubo kapacTposas

GOpMUPOBaHHUE U HANPaBNEHNe MEXBEAOMCTBEHHBIX 3aNPOCOB B OpraHb
(opraHu3auuu), y4acTsyoLMe B NPeA0CTaBNEHN MyHULMNAnbHOM

ycnyri

BbINWUCKa 0 3eMENbHOM Y4acTKe,

Bbinucka u3 Egutoro
rOCYAapCTBEHHOrO PeecTpa npas Ha
HEABIKUMOE UMYLLECTBO U CAENOK
C HUM, COAEepXallan ceeAeHus o
npaBax Ha 3eMenbHBIiA y4acTok

Bce
DOKYMEHTE
nony4eHb

YTBEpKAEHWE U BbgaYa
(HanpaBneH1e) Cxembl
PacnonoXeHUs 3eMeNbHOTo y4acTka
1 HOPMATUBHOTO akta 06
YTBEPKAEHUU CXEMbI

MpuHATHE pelleHns o npepocTasneriy (06 oTkase B
NPEeACCTaBNEHNUM) MYHULIMNANBHOW YTy

EcTb ocHOBaHuA Ans 0Tkasa
B NPEfOCTaBNEHNN
MYHULMNANEHOWA yCnyru

OcHoBaHui Ans 0TKaza
B NPEAOCTABNEHUN
MYHWLWNANbHOW YTy He
BbIABNEHO

BuinonHewwe npoueayps! no ohopmneHuio
[0r0BOpa Kynnu-npoAaxu Unu apexas!
3@MenbHOr0 y4acTka B COOTBETCTBUM C

afMWHUCTPATMBHBIMM
pernamentamu KYMW

Bblgaya (HanpaBnexue)
3anBuUTENIO N1cbMa 06 oTkase
B NPeAoCTaBNeHnu
3EMenNbHOro yyacTka

NPOAZKN MMM apeHAb!
3eMenbHOro yuacTka

3akntoyeHre gorosopa Kynnn-




MNpunoxeHwne 4

(yka3ampb HaumeHo8aHuUe 3asieumerisi (0551 oPUOUYECKUX JTUU,),
@.N.0. (0ns ¢pusudecKkux nuy
U UHOusUOyarsibHbIX rpedrnpuHuMamerseu))

YBEOOMIJIEHUE
06 oTKase B pacCMOTpPEeHUM
3aABNeHUs No NPefoCTaBeHUIO 3eMerbHbIX YYacTKOB U3 3eMeflb
CeNbCKOXO3ANCTBEHHOro HasHaYeHUs, Haxoa4ALWMXCA B MYHULMNANbHOW COGCTBEHHOCTH
WU rocygapcTBeHHas COGCTBEHHOCTb Ha KOTOpble He pa3rpaHu4eHa, ans
ocyulecTBneHus pepmMepCcKUM XO03AMCTBOM €ro AesiTeNIbHOCTH

Bam oTkasaHO B pacCMOTpPeHWM 3asiBfieHWst MO NPeaoCTaBfIEHUIO 3eMerlbHbIX Y4acTKOB U3
3eMernb CeNbCKOXO3ANCTBEHHOMO Ha3HaUYeHUs, HAXOASALMXCS B MyHULMNANbHOW COGCTBEHHOCTY
WUNn rocyaapcTBeHHasi COGCTBEHHOCTb Ha KOTOpble He pasrpaHvyeHa, AN  OCYyLLeCTBreHUs]
depMepckMM  XO3SIMCTBOM ~ €ro  OEesiTeNbHOCTM N0 CreAyllyM  OCHOBaHUSIM:

(yKa3blearomcsi npuUYUHbI 0mKasa co CCblfikol Ha npasoeoli akm)

Mocne ycTpaHeHUsi 06CTOATENLCTB, NOCNYXUBLUMX OCHOBAHMEM Aflsi O0TKasa B pacCMOTPEHUU
3asBMEHMS MO NpPeaoCTaBEHUI0 3eMEeNbHbIX Y4YacTKOB M3 3eMeflb CelbCKOXO3SIMCTBEHHOIO
HasHa4yeHusl, HaxoOsdWMUxcss B MyHUMUMMNANbHOM COBCTBEHHOCTU WM  rOCyOQapCTBEHHas!
CcoBCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa, ANs OCYLLECTBNEHUS (hepMEpPCKMM XO3SMCTBOM
ero pgeaTenbHOCTM, Bbl uMMeeTe npaBo MNOBTOPHO 00paTUTbCA 3a NpenocTaBleHMEM
MYHULMNANbHOM YCIyru.

HauMeHoeaHue rnoonucob pacwugbposka nodnucu
OOIIKHOCMHO20 (©.1.0.)
0meemcmeeHHo20 nuya

M.T1. «_» 20__rop



