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AJIMUHUCTPATUBHBIN PETJIAMEHT

npeaocraBJcHUSA MyHHHHHaJIbHOﬁ YCIOYTd Mo NpeaoCTaBJICHUIO I/IH(l)OpMaIII/II/I
00 o0BbeKTax HEABU/KUMOI'0O UMYIIECTBA, HAXOAAIIIUXCH B MyHHHHHaJILHOﬁ
COOCTBEHHOCTH H NMpeaAHasHAYCHHBIX VI CAaYU B apCHAY

. O01IHMe moJ10KeHus

IIpeamer peryiMmpoBaHusi AAMMHUCTPATHBHOIO PErIaMEeHTA NPeI0CTABICHUA
MYHUIUNIAJIbHON YCIYyTH

1. AIMHUHHCTPATHBHBIN periaMeHT MPEeIOCTaBICHUS MYHUILIMIIAILHON YCIyTH
Mo mpeaocTaBiieHn0 uHGopManuu 00 O00BEeKTaX HEJIBWKUMOTO HMYIIECTBA,
HAXOJIAIUXCS B MYHHUIIUIIATLHON COOCTBEHHOCTH W TIPEAHA3HAYCHHBIX IS CIauu B
apeHay (mamee - aIMUHHUCTPATUBHBIM pETJIAMEHT) YCTAHABIMBAECT CTaHAApT
MPEAOCTaBICHNUS MYHUIIMIAIBHON YCIYyTH MO MpeaocTaBieHHu0 HHGopManuu 00
O0OBEKTaX  HEABMKUMOTO  HMMYIIECTBA, HAXOMAIIUXCS B  MYHHUIIMNAIBHOU
COOCTBEHHOCTU U MPEIHA3HAYCHHBIX ISl CAa4YM B apeHay (Janee - MyHUIUIIaTIbHAs
yciyra). CocTtaB, MOCIeA0BaTEIbHOCTh M CPOKHU BBIMOJTHEHUS! aIMUHUCTPATUBHBIX
npouenyp (IeHCTBU) MO MPEIOCTABICHUI0 MYHUIIUIIATLHON yCITyTH, TPeOOBaHUS K
MOPSIAKY UX BBIOJHEHUS, (POPMBI KOHTPOJISI 32 UCIIOJHEHUEM aIMUHUCTPATUBHOTO
periaMeHTa, a0CyneOHbIN (BHECYINEOHBINM) TOPSIOK OO0XKAJIOBAHUS pPEHICHUN U
nerictBuil  (06e3meicTBUsl) AIMUHHCTPAIIMM  TOPOJCKOTO ToceseHus [ oiuibiHO

OIWHIIOBCKOTO ~MYHMIUIIATBLHOTO pailoHa MockoBckol obOmactu (manee —



AIMUHHCTpAIMH), OJDKHOCTHBIX JHI AJIMHHUCTPAIUHA, JTUO0 MYHHUITUHATHHBIX
CITy>KalllUX.

2. AJIMHHUCTpPaTUBHBIA pErjlaMeHT pa3padoTaH B IEISIX IOBBIIICHUS
KauecTBa U JIOCTYIHOCTM TMPEJOCTABICHUS MYHULUNAIBHOM YCIyTM MpHU

OCYILICCTBJICHUU IIOJTHOMOYMH AI[MI/IHI/ICTpaHI/II/I.

JInua, uMe0IHe MPaBO HA MOJy4YeHrne MYHUIUNAJIbHON YCIyTH

3. MyHuIMnaibHas yciyra HpeiacTaBisieTcss (U3HUSCKUM U IOPHINICCKUM
JulaMm (Janee — 3assBUTENIN ).

IIpu oOpamieHrr 3a TOJYYCHHEM MYHHIIMIIAJIBHOH YCIyTH OT HWMCHH
3asiBUTENEH B3anmoaenucTeue ¢ oraesnoM JKKX, cTpouTenscTBa U 3eMIIETI0JIb30BAHUS
AJMUHHCTpaIuN TOPOJICKOTO [IOCEJICHHS ["onuubsHO OIMHIIOBCKOTO
MYHHIIMIIAJILHOTO paiioHa MockoBckoi oOnactu (mamee — OtaenoM) BIpaBe

OCYHICCTBJIATh UX YIIOJIHOMOYCHHBIC IIPCACTABUTCIIN.

TpedoBanus k nopsaky uHGOPMHUPOBaHMS O MOPAIKE MPEA0CTABIEHUS
MYHHUIHMIAJIbHOH YCJIYTH

4. WndbopmupoBaHHUe TPaKJIaH O MOPSJKE MPEIOCTABICHUS] MYHULIUTATHHOM
YCIYTH OCYUIECTBISICTCS MYHUIIMNIAIBHBIMUA — CIY)KAIllUMU ~ AJIMUHUCTpAllUd U
paboTHHKaMu MyHHUIIMITAIBHOTO Ka3€HHOTO yupexaeHus: « MHOTO(YyHKIIMOHATBHBIHN
HEHTP IO TPEAOCTABICHUIO TOCYJAAPCTBEHHBIX M  MYHUIMNAIBHBIX  YCIyT
OUHIIOBCKOTO MYHMIIMIIAIBLHOTO paiioHa MOCKOBCKOM 00JacTH», PACOIOKEHHOTO
Ha TEPPUTOPUU FOPOACKOTOo noceneHus ['onuupbiHo OQUHIIOBCKOTO MyHUIIMITAIBHOTO
paiiona MockoBckoii oonactu (ganee — MKY MOLJ).

5. OcHOBHbIMU TpeOOBaHUSIMU K HHPOPMUPOBAHUIO TPAXKIAH O TOPSAIKE
pe0CTaBICHUS MYHULIMTATBHON yCIIyTH SIBJISIFOTCSA JIOCTOBEPHOCTH
npejocTaBiasieMod MHGOPMAIMU, YETKOCTh W3JIOKEHHUS HWH(OpMaIMK, TMOJHOTA
uH()OPMUPOBAHHUSI.

6. Nudopmarmus o mnopsake MNOpeIoCTaBICHUS MYHUIIMIAIBLHON YCIyrd

COJCPIKUT CICAYHOMINC CBCIACHUWAA:



1) HauMeHOBaHNE W TOYTOBBIC aapeca AJIMHUHUCTPAIMH, OTBETCTBEHHOTO 3a
IIPEAOCTaBIEHNE MyHAIIMNIAIbHOMN yeiyru, 1 MKY MOL];

2) cipaBoYHbIE HOMeEpa Tene()OHOB ATMHHHUCTpAIMU, OTBETCTBEHHOTO 32
IIPEAOCTaBIEHNE MyHAIIMIIAIBHOMN yeiyru, 1 MKY MOL];

3) agpec odummampHOro caira AamuHHcTpammd u  MKY MO®I[ B
MH(POPMAILMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «MHTepHer» (nanee — ceThb
WuTepHeT);

4) rpadpuk pabOTBl AJMUHHCTPANM, OTBETCTBEHHOTO 3a TPEIOCTaBICHHE
MyHULIHANAIBHON ycayru, 1 MKY M®I];

5) TpeGoBaHMsI K THUCHBMEHHOMY 3alpoCy 3asBHUTEICH O NPEAOCTABICHUU
uH(pOpMaIMU O MOPSAJKE IPEIOCTABICHUSI MyHULIUNIATbHON YCIYTH;

6) mepeueHb JTOKYMEHTOB, HEOOXOIUMBIX JUIS TOJYYCHHS MYHUIIUTIATLHOW
YCIIYTH;

7) BBIICPXKKU W3 TPABOBBIX AaKTOB, COACPIKAIIUX HOPMBI, PErYJIHUPYIOIINE

JEATENBHOCTD 110 MPEAOCTABICHUIO MyHULIUIAIBHOW YCIIYTH;
8) TeKCT aIMUHUCTPATHBHOTO PETJIAMEHTA C MPIIIOKEHISIMH;
9) kpaTkoe OMHMCaHUE MOPSIKA MPEAOCTABICHISI MyHHIIUTIAIBHOW YCIYTH;

10) oOpasiel  0OpMIICHHUS JTIOKYMEHTOB, HEOOXOAMMBIX JUIS  TOJTYYCHHS
MYHULIMNIATBHON YCITyTH, U TPEOOBAHUS K HUM;

11) nepeveHb THUMOBBIX, HaWOOJEe aKTyaJlbHbIX BOMPOCOB T'PaXkIaH,
OTHOCAIIMNXCS K KoMneTeHInu Anmunuctpanuu, MKY M®I] u oTBeThI Ha HUX.

7. Wudopmarmuss 0 TOpAIKE TPENOCTABICHUS MYHUIMIIAIBLHON YyCIyTu
pa3Memiaerca Ha WHGOPMAIIMOHHBIX CTEHJAaX B TMOMEMICHUSX AJIMUHUCTPAIMH U
MKY MO®II, npeanazHayeHHBIX AJIA MpUEMa 3asiBUTENEH, Ha OPUIMAIBLHOM CaiiTe
Anvunuctpaiuu U odpuimanbHoMm caiite MKY MO®I[ B cetu HWurepHer, B
dbenepanbHON TroCynapCcTBEHHON UH(pOpMaImoHHON cucteme «EauHbIil mopTan
rOCYAapCTBEHHBIX U MYHHUIIMNANBHBIX ycIyT (QyHkiuil)» (nanee — Enuublil nopran
rOCyapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT), B TOCYIapCTBEHHON WH()OPMAITMOHHON
cucteMe MockoBckoil obmactu «llopTan rocygapCTBEHHBIX M MYHHUIHMIAIbHBIX
yeayr (pynkiuit) MockoBckor oOmactu» (manee — IlopTam rocynapcTBEHHBIX H
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MYHULIMIIAJIBHBIX yCIyr MOCKOBCKOM o00nactu), a TakKe MPEeJOCTaBIAETCS IO
TenedOHy 1 ANEKTPOHHON TTOUTE M0 OOpAIICHUIO 3assBUTEIS.

8. CnpaBoyHass wuHpoOpMalMsi O MeCT€ HaXOXICHUs AJIMUHUCTPAIUH,
OTBETCTBEHHOTO 3a MPEIOCTABICHUE MyHUIIMNTANbHOM yciryru, MKY M®II, opranos
M OpraHu3alyii, y4aCTBYIOIIMX B MPEIOCTABICHUM MYHUUMUIIAIBHOW YCIYTH, HX
MOYTOBKIE ajjpeca, oulralibHbIe caliThl B ceTu MHTepHeT, nHpopMmanus o rpadukax
paboThl, TeneOHHBIX HOMEpax W ajpecax d>JIEKTPOHHOM IMOYTHI NpPEJCTaBICHA B
[Ipunoxxenuu | Kk aIMUHUCTPATUBHOMY PETJIAMEHTY.

9. Tlpu oOmenunn ¢  TpakJaHaMd  MYHHUIMIAJIbHBIE  CIIy)Kallue
Anmvunuctpauuu u corpyaHuku MKY MO®I] 00s3aHbl KOPPEKTHO M BHUMATEIBHO
OTHOCHUTBCS K TpaXkJlaHaM, HE YHUKasi UX 4eCTu U AocTonHcTBa. MH(popMupoBaHue o
NOPSJIKE MPEIOCTABICHUS MYHHUIMIAIBHONW YCIYTH HEOOXOOUMO OCYIIECTBIATH C

HCIIOJIb30BAHHUECM O(bI/ILII/IaJII)HO-I[eJ'IOBOI‘O CTUJIAA pCUH.

1. CranaapT npenocraBjieHlss MyHUIUIIAJIbHON YCIYyTH

HanmeHoBaHHe MYHMIIMNIAJILHOMH yCJIYTH
10. MyHununaneHas yciyra Mo MmpeaocTaBieHni0 nHpopmaimu 00 00beKkTax
HEJIBUYKUMOTO HMMYIIECTBA, HAXOJSAIIUXCS B MYHHUIIMIAIBLHONM COOCTBEHHOCTH U

NpCAHa3HAYCHHBIX JJIS CAa4YX B apCHAY.

HaumenoBanue oprana, npeaocTaBJIAI0IIECr0 MyHHIUNAIbHYI0 YCIYTY

11. TlpenocraBneHue MYHHIUITATBHON YCIyTH OCYILIECTBIISIETCA
AJIMUHUCTpaLUEH.

12. AnMuHUCTpAIMsl OpraHU3yeT MPEe0CTaBICHINEe MYHUIIMTIATBHON yCIyTH TI0
NPUHLIKITY «OJTHOTO OKHa», B TOM uncie Ha 6aze MKY MOII.

13. Opransbl, npeaocTaBiIsIONIMEe MyHUIHUNAIbHYIO yciayry, MKY M®II, na
0a3e KOTOPBIX OPraHU30BAHO MPENOCTABIEHUE MYHUIIMIAIBHON YCIYTH, HE BIIpaBe
TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JCHCTBUN, B TOM YHCIIE COTJIACOBaHUH,

H€O6XOJII/IMBIX JJI TTOJTYUCHUA MYHHHHHaJIBHOﬁ YCIIYTHU U CBSI3aHHBIX C O6paH_IeHI/ICM



B MHBIE TOCYJapCTBEHHBIE OpraHbl (OpraHbl MECTHOIO CaMOYNpPAaBJIEHUS) U
OpraHu3allvy, 3a UCKIIOUEHUEM MOJYyUYECHUS YCIIYyT, BKIIFOUEHHBIX B MEPEUYCHb YCIIYT,
KOTOpBIC SIBJISIOTCS HEOOXOJUMBIMU W 00S3aTCNIbHBIMHM JIJII  MIPEOCTaBICHUS
MYHULIMNAIBHBIX YCIYT, yTBepKIeHHbIX Pemennem CoBera nemnytaTtoB ['opojickoro
nocesieHus: ['onunbiHO OIMHIIOBCKOTO MYHMIIMNAIBHOTO pakioHa ot 21.02.2012 r.
No 4/1«O06 yTBepkKIACHUU TEPEUHS YCIYT, KOTOpPHIC SIBISIOTCS HEOOXOJUMBIMH M
00s3aTEPHBIMUA JJISI TIPEIOCTABICHUS MYHHUITUTANBHBIX YCIyT AJIMHUHHCTpAIAen
ropojickoro mnoceneHus: I'onunpiHO OAMHIIOBCKOTO MYHHUIIMMNAIBLHOIO pailloHa U
OKa3bIBAIOTCSl OPTraHU3alMSIMU, YYaCTBYIOIIUMHU B UX MPEIOCTABICHUI.
Pe3yabTaTt npenocraBjieHuss MyHUIIMTIAJIbHOM YCJIYTH

14. Pe3ynbraTaMu NMpeaoCTaBICHUS] MyHUITUTIAILHON YCITYTH SBIISIFOTCS:

- TMPEIOCTaBICHUE 3asBUTEN0 HH(pOpManuu 00 0O0BEKTaxX HEIBHKUMOTO
MMYIIECTBA, HAXOSIINXCS B MYHHUIIUITAIIbBHOW COOCTBEHHOCTH M IIpEIHA3HAYCHHBIX
JUUISL CIaYd B apeHy;

- MOTHBUPOBAHHBIM OTKa3 B TMPEJOCTABICHUU MYHUIUINAIBLHONW YCIYyTH,
o(OpMIICHHBIM Ha OyMaKHOM HOCHUTEJIEC UM B AJIEKTPOHHON (pOpME B COOTBETCTBUU

¢ TpeOOBaHUsIMH JIEUCTBYIOIIETO 3aK0HOAaTeNbcTBA Poccuiickoit Denepanuu.

Cpok perucTpamnum 3anpoca 3asiBUTeJIs

15. 3anpoc  3asBUTENST O TPENOCTAaBICHUM  MYHUIUIAIBHOM  YCIyTd
peructpupyercss B AJMUHUCTpallMM B CpPOK He Tmo3nHee 1 pabouero JHs,

CICAYIOIICTO 3a JHCM IIOCTYIIJICHUA B AI[MI/IHI/ICTpaHHIO.

16. Peructpanus 3ampoca 3asBHTENS O TNPEIOCTABICHUH MYHHUITUNATBHOU
yCIIyTH, TIepelaHHOoT0 Ha OymaxkHoM Hocutesne u3 MKY M®I] B AamunucTpaiuio,
OCYUIECTBJISIETCSI B CpPOK He Mo3aHee | pabodero IHs, CIEAYIOIIEro 3a JTHEM

MOCTYIUICHUSI B AJIMUHUCTPALIUIO.

17. Peructpauusa 3ampoca 3asBUTENsT O NPEIOCTaBICHUH MYHUIMIAIBHOU
yCIIyTH, HaIpaBJIEHHOTO B (JOPME JIEKTPOHHOTO JOKYMEHTa MOCpeacTBOM EnuHoro
MOpTaJIa TOCYIapCTBEHHBIX U MyHULIUNIAIBHBIX yciyT, [lopTana rocyaapCTBEHHBIX U
MYHUIIUIAIBHBIX YCIYT MOCKOBCKOM 00/1aCTH, OCYILIECTBISIETCS B CPOK HE mo3Hee |
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paboyero AHs, CIECIYIOUIEro 32 JHEM NOCTYIUIEHUS B A IMUHHUCTPALUIO.

Cpok npenocTaBjieHUs MYHUIIUTIAJIBHOM YCJIYTH
18. Cpox mnpenocTaBieHUs MYHHUIMNAIBHOW  YCIYTM HE  IPEBBIIIACT
30 kanmeHgapHBIX JHEH ¢ MaThl PETUCTPAIMU 3ampoca 3asBUTENS O MPEAOCTaBICHUN

MYHULMNAIBHON YCIyTH B A IMUHUCTPALUU.

19. Cpoxk mpenocTaBieHUs MYHUIMNAIBHON YCIYTH, 3alpoc Ha MOJy4YeHHE
KOTOpPOW IepesaH 3asBUTEIEM Yepe3 MHOTO(PYHKIMOHAIbHBIN LIEHTP, UCUUCIIAETCS
CO [JHA pEerucTpaldd 3ampoca Ha [MOJIYyYEeHUE MYHUIUNAIbHOW YCIYrd B

AJIMUHUCTpaLH.

20. Cpok mpeaocTaBieHUs] MYyHHUIMIIAILHOW YCIYTH HCUYHCIsIeTcs 0e3 ydera
CPOKOB TPHUOCTAaHOBJICHUS NPEIOCTABICHUS MYHULMIIAIBHOW YCIYrd, Iepenadu
3ampoca O MPEAOCTaBIEHNH MYHUIIMIIATBHOM yCIIyTH U JOKyMeHTOB n3 MKY M®I] B
AJIMUHHCTpaLUIO, Mepeaadynd pe3ynbTara NPeJOCTABICHUS MYHHIIMNAIBHONW YCIYTH
U3 AJIMUHUCTpAallUd B MHOTO(YHKIMOHAJIBHBIA LIEHTP, CPOKa BBIJAUM pEe3yibTaTa

3asBUTCIIIO.

21. Cpoku mepenadyu 3ampoca O MPEAOCTABICHUH MYHHUIIMITATBLHOW yCIyTH U
npuiaraeMbeix JokymeHToB u3 MKY M®O®I] B AnMuHUCTpanuio, a TakKe Mepeaayn
pe3yapTara MYHULIMNAIBHOM yciuyru u3 Apamunuctpaunn B MKY  MOI]
YCTAaHABJIMBAIOTCSA COTJIAIEHUEM O B3aWUMOJECUCTBUU MEXAYy AJIMHUHUCTpALHUEN WU

MKY M®II.

22. Boijauya (HampaBlieHHE) pe3yJbTaTa MPEJOCTABICHHUS MYHHUIUIAILHOM

YCIIYTU OCYLIECTBIISIETCA B CPOK, HE IIPEBBIIIAOIINAN 5 KaJ€HIapHBIX THEU.

IIpaBoBbIe¢ OCHOBAHMS NPEIOCTABJICHUSA MYHUIUIIAIbHON YCJIYIH
23. [IpenocTaBieHre  MYHUIIMNAIBHOW  YCIYTM  OCYIIECTBIISIETCS B
COOTBETCTBHH C:
- I'paxpmanckum  komekcom  Poccmiickori ~ ®depepamuu  (CobOpanme

3akoHoaateabcTBa Poccuiickoit denepanmu, 05.12.1994, N 32, c1. 3301);



- ®enepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpEHHUS
oOpamennii tpaxman Poccuiickoit ®eneparun» (CoOpaHue 3aKOHOMATEIHCTBA
Poccuiickoit @eneparuun, 2006 Ne 19, ct. 2060, 2010, Ne 27 cr. 3410, 2013, Ne 27,
cT. 3474);

- ®enepanbabiM 3ak0oHOM OT 27.07.2010 (B pen. ot 23.07.2013) Ne 210-®3
«O0 opraHuzaluyd TPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHMIIMMAIBHBIX YCIIYT»
(Cobpanue 3akonomarenscTBa Poccmiickont @eneparuu, 2010, Ne 31, cr. 4179, 2011,
Ne 27, ct. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061, 2012, Ne 31, cr.
4322,2013, Ne 30 (Yacts 1), cT. 4084);

- ®enepanbHbIM 3akoHOM 0T 06.10.2003 Ne 131-d3 «OO6 o0umx NpUHIKANAX
OpraHu3allid MECTHOro camoymnpasiieHusi B Poccuiickoit ®@enepanun» (CoOpanue

3akoHoAaTenbcTBa Poccuiickoit denepanun, 06.10.2003 1. Ne 40, ct. 3822);

- noctaHoBieHueM lIpaBurenbctBa Poccuiickoir ®epepanuu ot 16.05.2011
Ne 373 «O pa3paboTke U YTBEPKIACHUH aAJMUHUCTPATUBHBIX PETIaMEHTOB
WCIIOJTHEHUSI TOCYJApCTBEHHBIX (QYHKUMH U aJIMUHUCTPATUBHBIX PETJIaMEHTOB
MPENIOCTaBIEHUs  TocyaapcTBeHHbIX  yeiuyr»  (CoOpaHue — 3aKOHOAATENbCTBA
Poccuiickoit @enepanuu, 30.05.2011, Ne 22, cT. 3169);
- pacnopstkenueMm IIpaButensctBa Poccuiickoii @enepanuu ot 17.12.2009
No 1993-p (B pem. ot 28.12.2011) «OO6 yTBEepKIAECHUH CBOJHOTO TIEPCUHS
MEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, MPEAOCTABISIEMbIX
opraHamMu WCIIOJTHUTENIbHON BiacTu cyObekToB Poccuiickoit denepanuu U opraHaMu
MECTHOTO CaMOYIPaBJIE€HUSI B AJICKTPOHHOM BHJIE, & TAKXKE YCIYT, MPEA0CTABISIEMbIX
B OQJICKTPOHHOM BHJE VYPCKICHUSIMU UM oOpraHamu cyObekToB Poccuiickoit
denepani 1 MYHUIUNATBHBIMU yupexacHusamMu» (CobOpaHue 3aKOHOJIATEIbCTBA
Poccuiickont ®eneparun, 2009, Ne 52, cr. 6626, 2010, Ne 37, ct. 4777, 2012, Ne 2,
cT. 375);
- moctaHoBieHreM [IpaButenbctBa MockoBckoit obmactu ot 27.09.2013 r.
Ne  777/42 «0O6 opraHuzall MPENOCTaBIEHUS TOCYIApCTBEHHBIX  YCIIYT
WCITOJIHUTENILHBIX OPTaHOB TOCYJapCTBEHHOM BiacT MOCKOBCKOM oOyacTu Ha Oaze

MKY M®O®II npenocrtaBieHus roCy1apCTBEHHBIX U MYHUIMIIAJIBHBIX YCIIYT, & TAKXKe
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00 yTtBepkaeHuu llepedHss TOCYTapCTBEHHBIX YCIYT HWCIOTHUTEIBHBIX OPTaHOB
rOCy/IapCTBEHHOW BiacTh MOCKOBCKOM 00JIacTH, MpPEeIOoCTaBIEHUE KOTOPBIX
OpraHu3yeTcsl MO MPHUHIUIY «OJHOTO OKHa», B ToM uyucie Ha 6aze MKY MO®I]
MPEOCTaBICHUS TOCYJAapCTBEHHBIX U MYHULIMOAIBHBIX YCIyr, U PekoMeHmyeMoro
MEepEYHsT MYHULMUNAIBHBIX  YCIYT, MPEIOCTAaBIIIEMBIX OpPraHaMd MECTHOIO
CaMOYIIpaBJICHUS MYHUIIMITAJIbHBIX OOpa3oBaHuii MOCKOBCKOM 00yacTH, a Takxke
YCIYT,  OKa3blBa€MbIX  MYHUIMOAIBHBIMU  YUPEXKIEHUSIMU U JIPYTUMHU
OpraHu3alusIMH, NPEIOCTABICHUE KOTOPBIX OPTraHU3YeTCS MO MNPHUHIUITY «OJHOTO
OKkHa», B ToM uncie Ha 6aze MKY M®II mpenoctaBneHus rocylapCTBEHHBIX U
MyHUIMOanbHbIX yciayr» (ExxenneBnsle HoBoctu. IlogmockoBbe, Ne 199 or
24.10.2013);

- noctaHoBieHueM IIpaButenbctBa MockoBckoir obnactu or 25.04.2011
Ne  365/15 «O6 yrtBepxnenun llopsinka pa3paOoTku W yTBEPXKICHUS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOIHEHUS TOCYJIapCTBEHHBIX (QYHKIHMN U
aIMUHUCTPATUBHBIX PErJIAMEHTOB TMPEJOCTaBICHUSI TOCYJAapPCTBEHHBIX  YCIyT
LHEHTPAJbHBIMA  HWCHOJHUTEIBHBIMU  OpPraHaMU  TOCYJApCTBEHHOW  BJACTH
MockoBckoi 007acTH, TOCYJapCTBEHHBIMU oOpraHamMu MOCKOBCKOW 001acTu»
(ExxenneBnsie HoBoctu. ITogmockoBbe, Ne 77 ot 05.05.2011);

- YcraBoM  ropoackoro  moceneHus — lomunbiHO  OIUHIIOBCKOTO
MyHHUIMOAIBHOTO palioHa MockoBckoil oOmactu, npuHiAT pemieHueM CoBera
JIEMyTaTOB TOpoACKOoro mnoceneHus [omunbiHO OAUHIIOBCKOTO MYHUIMIIAIBHOTO
paiiona MockoBckoi obsactu ot 7 aexadpst 2005 Ne 2/4;

- Ilomoxennem «O moOpsAKe CHadyd B apeHAY MMYLIECTBA MYHUUMITAIBHOU
COOCTBEHHOCTH TOPOACKOTO TocesieHust ['onuibiHo OJUHIIOBCKOTO MYHUIITUTAIBHOTO
paiiona MOCKOBCKOW 001acTu», YTBEpKICHHBIM peiienrneM CoBeTa AenyTaToB
ropojckoro nocenenus I'omurbiao ot 18.12.2008 Ne 1/7.

HcuepnbiBaronuii nepeveHb J0KYMEHTOB, HEO0X0AUMBbIX, B COOTBETCTBHH

C HOPMATHBHBIMHY NPaBOBbIMM akTaMu Poccuiickoit @eepanuu,
HOPMATHUBHBIMH NMPABOBbIMH aKTaMu MOCKOBCKOI1 00J1acTH 1

MYHUIHUIIAJIBbHBIMHA MIPAaBOBBIMHA aKTaAMU, JISI IPETOCTABJICHUA



MYHHUIHMIAJIbHOH YCJIYTH, YCJIYT, HEOOX0AMMBbIX U 00513aTEeIbHBIX 1JIA €€
MpeIoCTABJIEHNS, CTIOCO0BI UX MOJIyYeHHs 3aABUTEJISIMU, B TOM YHUCJIe B
3JIEKTPOHHOU (popmMe, U MOPSAAOK UX NMPEAOCTABICHUSA

24. Tlpn oOpameHny 3a TOJYYCHHEM MYHUIUITAIBHON YCIYTH 3asBUTENb
MIPEACTABIISET:

1) 3asiBIEHUE, KOTOPOE JIOJKHO COJIEPKATh CIEAYIOIINE CBEACHHUS:

- 151 GUBUYECKUX JUIL: (DaMIITAIO, UMSI, OTYECTBO (ITOCIICAHEE - TPU HAIMYNN),
JUYHYI0 TOANUCh W JIaTy, B 3asBIICHUM TAaKK€ YKa3bIBAC€TCS IOYTOBBINM WIIN
AJIEKTPOHHBIN aJIpec, IO KOTOPOMY JOJKEH OBITh HANPABIEH OTBET, JINOO OTMETKA O
noyyeHnn oteera uepe3s MKY MOL];

- JUIsl  IOpUJIMYECKUX JIMIl: TIOJIHO€ M COKpamieHHoe (Ipu HaJW4uM)
HaUMEHOBAHUE, OPraHU3aIMOHHO-TIPABOBYIO (POPMY, MOJNUCH PYKOBOJAUTENS U JIaTy,
B 3aSBJICHHM TAKXKE€ YKa3bIBAETCS MOYTOBBIN WM JIEKTPOHHBIA aJIpec, 0 KOTOPOMY
JOJDKEH OBITh HAMpaBlieH OTBET, JIMOO OTMETKa O MoJiydeHuu oTBera yepes MKY
MOII.

2) B cnywae ecnu mpenocTaBieHre WHMOpPMAIUMU TpenoaraeT oopaboTKy
MEePCOHATBHBIX JaHHBIX, TO K 3asBICHUIO (PU3MUECKHE JIMIla MPHUKIAJIBIBAIOT
JOKYMEHT, YAOCTOBEPSIOIINMI JINYHOCTD 3asIBUTES.

[Ipu nuyHOM TIpHiEMe 3asiBUTENH - (PU3UUECKOE JIUIIO TPE/ICTABISAET JOKYMEHT,
YAOCTOBEPSIIOIINI TUIYHOCTb.

3asBUTENIEM TMPEACTABIAECTCS KOMUS JOKYMEHTA, YAOCTOBEPSIOIIETO IpaBa
(moJiHOMOYHS) TPEACTaBUTENS (PU3UUECKOTO WM HOPUAUYECKOrO JIMIA, €CIU C
3asiBJICHHMEM OOpallaeTcs MpeaCTaBUTEb 3asIBUTEIS.

®opma 3asBieHus npeacTtaBieHa B IlpuioxkeHuu 2 K agAMUHUCTPATUBHOMY
pErJlaMeHTy.

25. B OymaxkHoM Buje ¢GopMa 3asBICHUS MOXKET ObITh MOJy4YeHa 3asiBUTEIIEM
HernocpeacTBenHo B Otaene i MKY MOII.

26. ®opma 3asgBiCHUs JOCTYNMHA [IJIi KOMUPOBAHHWS W 3alOJHEHUS B
AJIEKTPOHHOM BHJIe HA EAMHOM nopTasie rocyapCTBEHHbIX U MyHULIMIAIbHBIX YCIYT

u [loprane rocyapCTBEHHbIX U MYHHUIMOAIbHBIX YCIYyr MOCKOBCKOM 00JacTH, Ha



ournmaneHoM caiite AnmuHuctpanuu B cetn MHTepHer golitsyno-cCity.ru, caiite

MKY M®I] B cetu MuTepHer, a Takke Mo oOpallleHUIO 3asSBUTENS] MOXKET OBITh

BBICJIaHA HA aaApeC €ro 3JI€KTpOHHOI>'I IIOYTEI.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, He00X0IMMbIX B COOTBETCTBUM
C HOPMAaTHUBHBIMH NPABOBbIMH AKTAMHU JIJIsl IPEI0CTABJIECHUS MYHUIUNIAJIbHOM
YCJIYT'H, KOTOPbI€ HAXOAATCH B PACHOPSIKEHNH IOCY1APCTBEHHBIX OPraHoB,
OPraHOB MECTHOI'0 CAMOYIPABJIEHHS U HHBIX OPraHOB M MOJABEIOMCTBEHHBIX UM
OPraHu3anuAX, y4aCTBYIOIIHNX B MPeI0CTABJICHUN MYHHIUNIAJIBHBIX YCJIYT, U
KOTOpbIe 3asiBUTE/Ib BIPaBe NPEACTABUTH 10 COOCTBEHHOW MHULIMATHRE, a
TaKKe CIOCO0bI UX MOJYYCHUS 3aAIBUTEISIMH, B TOM YHCJIE B 3JIEKTPOHHOM
(opMe, NOPSAIOK NX NpeACTABIECHUS
27. JIokyMeHTbI, HEOOXOIUMBbIE ISl PEOCTABICHUS MyHUIIUTIAIBHON YCIIYTH,

KOTOPLIC HAXOAATCA B PACIIOPAKCHHUN OPraHOB U OpFaHHSaHHﬁ, OTCYTCTBYIOT.

HcyepnbpiBaoiunil nepeveHb OCHOBAHMH VISl 0TKa3a B pueMe
JOKYMEHTOB, HE00XOAMMBIX ISl IPEI0CTABJICHUA MYHUIUNIAJIBbHON YCJIYT'H

28. OcHOBaHUA JIJIs1 0TKa3a B IIpUEMe JIOKYMEHTOB HE IIPEAYyCMOTPCHBI.

HcyepnbiBaouuii nepeyeHb 0CHOBAHUI /151 IPUOCTAHOBJICHUS WJIH
0TKAa3a B MPeJ0CTABJICHUHA MYHUIIMIIAJIbHON YCIAYTH

29. OcHOBaHUSAMH I OTKa3a B MPEJOCTABICHUH MYHHUITUNAIBHOW YCIyTH
SIBIISTFOTCSI:

1) BbIsSIBIEHHE B 3alpoce Ha MPEIOCTABICHUE MYHMUIIMIAIBHON YCIYTHd WIM B
MPEICTABJICHHBIX JOKYMEHTAX HEIOCTOBEPHOM, WCKAXKEHHOM WM HEMOJHOU
uHopMaIuu, B TOM 4YHCJE TMPEJCTABICHUE 3asgBUTEIEM JIOKYMEHTOB, CpPOK
JEUCTBUTEILHOCTH KOTOPHIX HAa MOMEHT IMOCTYIUIEHHUS B AJIMUHUCTpALMIO B
COOTBETCTBHHM C ACHUCTBYIOIINM 3aKOHOIATEILCTBOM HCTEK;

2) nmogaya 3asiBJICHHS] U JOKYMEHTOB JIMIIOM, HE BXOISIIUM B MEPEUYCHb JIUII,

YCTaHOBHCHHBIﬁ 3aKOHOAATCIIbCTBOM H ITYHKTOM 3 HACTOAIICTO aIMUHHUCTPATUBHOI'O
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pErjlaMeHTa;

3) HempeaCTaBleHUE 3asBUTEIEM OJHOIO WM 0oJiee TOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 24 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) TEKCT B 3aIIpoce Ha MPEAOCTaBICHUE MYHUITUIIATLHON YCIYTH HE TIO1IA€TCs
MPOUYTEHUIO TUOO OTCYTCTBYET.

30. ITuceMeHHoe pelmieHHe 00 OTKa3e B MPEAOCTABICHUU MYHHUIIUIIAIBLHOM
yCIIyrd noanuchiBaercss [nmaBol AJMUHUCTpAlMM M BBIAAETCS 3asBUTEIIO C
yKa3aHUEM IMPUYMH OTKa3a.

31. OcHOBaHUA NJs1 MPHOCTAHOBIECHUS B MPEIOCTABICHUU MYHHIIMIIATBLHOU

YCIIyTH OTCYTCTBYIOT.

Ilepedensb ycayr, He0OXOAUMBIX M 00sI3aTeJIbHBIX JJIsl MPeA0CTABIECHUS
MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CBeIeHUs 0 JIOKYMEHTAaX, Bbl/IaBaeMbIX
OpraHu3alMusAMH, YYACTBYIOIIUMHU B MPEA0CTABJICHNH MYHUIIMIAJILHON yCJIyTIH

32. Ycnyru, HeoOXoIuMbIE UM 00s3aTelbHBIC  JUIS  MPEIOCTaBIICHHS

MYHULHANAIBHON YCIYTH, OTCYTCTBYIOT.

IMopsnok, pasmMep U OCHOBAHUSA B3UMAHUA FOCYAAPCTBEHHON MOULJIMHBI
WM HHOHM IUIATHI 32 MPEA0CTABJeHNEe MYHUIIMIIAJIbHOM YCJIYTH

33. [IpenocraBrieHre MyHUITUTIATBHOM YCIIYTH OCYIIECTBIISIETCSl OECIIaTHO.

MakcuMaJIbHBIA CPOK 0KUIAHUSA B 0YepeIu NPH ImoJaye 3anpoca o
NPEAOCTABJICHNH MYHUIUIIAJIBHOMN YCIYI'H, YCJIYTH OPraHU3aliM, Y4aCTBYIOLIEH
B NPEJI0CTABJIEHUN MYHUIIUIIAJIbHON YCJIYTH, U MIPH MOJYYEHUH Pe3yJabTaTa
MPEA0CTABJICHUS TAKUX YCJIYT

34. MakcumanbHOE BpeMs OXUJAHHUS B OdYepedAu TMpU JMYHOM Tojade
3asiBJICHUS O TMPEJOCTABICHUM MYHHUIMIAIbHOW YCIYyTH COCTaBISIET He Ooiee

15 MUHYT.
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35. IlpenenbHas MpPOAOIKUTENILHOCTh OXHAAHUS B OU€pend MPU MOIYyYCHUU
pe3yapTara MpPEeNOCTaBICHHUs MYHMIUIIAIBHOW YCIYIM HE JOJDKEH IIPEBBIIIATH

15 MuHyT.

TpeGoBanus K NOMelIEHUSIM, B KOTOPBIX NPeI0CTABJISIETCS MYHUIIUNIATIbHAS
ycJIyra, ycJayra OpraHu3aniu, y4acTBYIOIel B IpegoCcTaABIeHUH
MYHUIUNAJIBHOM YCIYTH, K MeCTaM O:KUJAAHUSA M NIpYeMa 3asiBUTeJeH,
pa3sMeleHu0 U 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBON M MYJIbTUMEIUUHOMN
MH(OPMALMHU 0 NOPSAKE MPEAOCTABICHIS MYHUIIUNIAJIbHOM YCJIYIH

36. IIpenocTaBneHne MyHHUIUITATBHBIX YCIYT OCYIIECTBISETCS B CIIEIHATBHO
BBIJICJICHHBIX JIJISI 3THX IeJel MoMenieHus X AqmMunuctpanuu 1 MKY MO®II.

37. lns 3asBuUTENEil NOMDKHO OBITH 0OECTeYeHO YAOOCTBO C TOYKU 3pPEHUS
HENIEXOJHOM JOCTYIMHOCTH OT OCTaHOBOK OOIIECTBEHHOro TpaHcmoprta. IlyTh oT
OCT@HOBOK OOILIECTBEHHOIO0 TpaHCIOPTa J0 IOMELIEHUH TMpuemMa U BbLIAYU
JOKYMEHTOB JIOJDKEH OBITh 00OpYAOBaH COOTBETCTBYIOIIMMHU HH()POPMAMOHHBIMU
yKa3aTeJsIMH.

38. B ciiydae ecnm mMeeTcss BO3MOYKHOCTh OpPTaHHM3AIUU CTOSTHKH (ITAPKOBKH)
BO3JI€ 37aHMs (CTPOCHMs), B KOTOPOM pa3MEIICHO MOMEIEHUE NMpHUeMa U BbIIAuU
JIOKYMEHTOB, OPraHU30BBIBAETCS CTOSTHKA (ITAPKOBKA) AJIsl INYHOT'O aBTOMOOUIIBHOTO
TpaHCHOpTa 3asBUTENEH. 3a MOJb30BAHUWE CTOSHKOW (NMApKOBKOW) C 3asBUTENEH
riaTa He B3UMAETCs.

39. JIns mapKOBKH CIIEHUATBHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBAIUAOB Ha
KaXJI0U cTostHKe BbiAensercs He MeHee 10% mecT (HO HE MEeHee OJHOTO MECTa),
KOTOPBIE HE JIOJKHBI 3aHUMATh UHbIE TPAHCIIOPTHBIE CPEACTBA.

40. Bxon B moMeIieHne npruemMa 1 BeIJa4d TOKyMEHTOB JOJIKEH 00ecTieunBaTh
cBOOOIHBIN JOCTYN 3asBUTENEH, OBITh O0OpyIOBaH yIOOHON JeCTHULEH C
NOPYYHSIMH, IIMPOKHMH MPOXOJAaMH, a TakKe MaHIycamMu i1 IepeIBUKEHUS
KpeCces-KOJIACOK.

41. Ha 31aHuM pAaoM C BXOAOM JOJKHA OBITh pa3MelieHa MHPOpMaIMOHHas

Tabau4Ka (BbIBECKA), COACPIKAIIIAs CICAYIONIYI0 HH(DOPMALIUIO:
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HAaWMEHOBAHHE OPTaHa;

MECTO HaXOXICHHS M FOPUINYECKHI aipec;

PEXUM pabOTHI;

HOMEpa Tene(OHOB /IS CIIPABOK;

aapec opUIMATBEHOTO CaiTa.

42. dacan 3maHus AOJDKEH OBITH 00OpPYIOBaH OCBETHUTEIBHBIMHU IMPHUOOpaMH,
MTO3BOJISIONIAMU TTOCETUTEINISIM 03HAKOMUTHCS ¢ MH(OPMAIIMOHHBIMU TaOJIMIKAMH.

43. [TomenieHust nmpueMa M BbIJa4M JOKYMEHTOB JOJKHBI MpelycMaTpUBaTh
MecTa I OXUJaHus, WHPOPMUPOBAHUS W TpHUeMa 3asBHUTeNed. B mectax s
MH()OPMUPOBAHMS JOJKEH OBITh 00ECHEYeH AOCTYN TpakJIaH IJisi O3HAKOMJIEHHS C
uH(dopMaIuelt He TOJIBKO B Yachl IIpUeMa 3asBIICHUI, HO U B pabouee BpeMsi, KOria
IIPUEM 3aBUTENEN HE BEIETCA.

44, B momenieHUM TpHeMa U BBbIJIAYU JOKYMEHTOB OpraHu3yercs padoTa
CIIPABOYHBIX OKOH, B KOJIMUECTBE, 00ECTIEUnBAIONIEM TOTPEOHOCTH TPk IaH.

45, XapaKTepuCTUKH TIOMEIICHWA TpHeMa W BBIJa4d JOKYMCHTOB B YacTH
00BEMHO-TUIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PELICHUN, OCBEIICHUS, MOXKaApPHOU
0€30MMacHOCTH,  WHXKEHEPHOrO0  O0OpYIOBaHMS  JOMKHBI  COOTBETCTBOBATH
TpeOOBaHMSIM  HOPMATHUBHBIX  JIOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPHUH
Poccutickon ®@enepanuu.

46. [Tomemenuss mpueMa BBIJAYM JOKYMEHTOB OOOpPYAYIOTCS CTEHIAMHU
(cToiikamm),  coaepKalllUMH  WHQPOpMAIMIO O  MOPSAAKE  MPEJOCTaBICHUS
MYHHUITUTIATBHBIX YCITYT.

47. IlomenieHue npueMa U BbIIAYM JTIOKYMEHTOB MOXET OBITh 000PYJI0BaHO
WHOOPMAITMOHHBIM ~ Ta0J0, TMPEAOCTaBISAIONIEM HHPOPMAIMIO O  TOPSIKE
MPEIOCTABIICHUS MYHUIIUITAILHON YCIyTH (BKJIIOYAs TPAHCISIITUIO BHICOPOJUKOB,
Pa3bACHSIONINX TIOPAOK TIPEIOCTABICHUS MYHMIIMMAIBHBIX YCIYT), a TaKkXke
PETYIHUPYIONUM TOTOK <«DJIEKTPOHHOU ouepenu». Mubopmarms Ha TabIO MOXET

BBIBOJIUTHCS B BUJIE OCTYIIEH CTPOKH.
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48. UndopmanimonHoe Tabjao0 pa3MemiaeTcs psiioM CO BXOJOM B IOMEIICHHE
TakKuM 00pa3oM, dYTOOBl 00€CIeUnTh BHIAUMOCTh MAKCUMAJIbHO BO3MOXKHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIMLI.

49. B mecTax miis 0KUJIaHHS YCTaHABJIMBAIOTCS CTYJbs (KPECEIbHBIC CEKITUH,
Kpecya) JJIs 3asiBUTEIIEH.

B nomemennn npueMa W BbIAAYM JOKYMEHTOB BBIAEHSETCA MECTO IS
oopMIICHUST TOKYMEHTOB, MPEIyCMaTPUBAIOIIECEe CTOJBI (CTOWKH) C OJaHKaMu
3asBJICHUN W KAHLEISIPCKUMHU NMPUHAIIC)KHOCTAMMU.

B momemeHusx mpueMa M BBIJAYM JTOKYMEHTOB MOTYT OBITh Pa3MEIICHBI
MJIATEXKHbIE TEPMUHAIbI, MUHU-O(PUCH KPEAUTHBIX YUPEKICHUN MO MPUEMY ILJIAThI
3a MPEI0CTAaBICHUE MyHULIUIAJIBHBIX YCIIYT.

50. Uudopmarus o pamuinmm, UMEHH, OTYECTBE M JOJDKHOCTH COTPYIHUKA
Anvunuctpariuy 1 MKY  MO®II, nomxHa OBITH pa3MmelieHa Ha JIMYHOU
uH(OPMAITMOHHON TaOJIMUYKe U Ha paboueM MecTe CIeluaInucTa.

51. JIns 3asiBUTENSA, HAXOASIIETOCA Ha TIpUeMe, JOJIKHO ObITh MPEIyCMOTPEHO
MECTO ISl PACKIAJKH IOKYMEHTOB.

52. [IpueM KOMILIEKTa JTOKYMEHTOB, HEOOXOAMMBIX IS OCYIICCTBICHHUS
MYHULIMNAIBHON YCIyrd, W BblAa4a JOKYMEHTOB, IMPU HAJIUYUU BO3MOXKHOCTH,
JIOJDKHBI OCYIIIECTBIIATHCS B pa3HBbIX OKHAX (KaOMHETax).

53. B moMenieHusx npueMa U BeIJaYH TOKYMEHTOB pa3MeniacTcs aOOHSHTCKHUI
AIIUK, a TakKXke CTEeHJ II0 aHTUKOPPYNUHMOHHOM Ttemaruke. Kpome Ttoro, B
MOMEIIEHUSIX TpUeMa M BbIJAYM JOKYMEHTOB MOTYT PAaCOpOCTPAHSTHCS WHBIC

Matepuabl (OpoIItopsl, COOPHUKH) MO AHTUKOPPYIIIIMOHHONW TeMaTHKE.

IToka3aTe/n JOCTYNNHOCTH M KA4eCTBA MYHUIMIIAJIBHBIX YCJIYT (BO3MOKHOCTH
MoJIyYeHHs] HH(POPMALUH 0 X0/1e NMPeI0CTABJICHUS MYHUIUNIAIBbHON YCJIYIH,
BO3MOKHOCTb MOJIY4E€HUSA YCJAYTH B JIeKTPOHHOM (popme uian B MKY M®PI]

54. IlokazaTtensiMi  AOCTYITHOCTM U KadyecTBa MYHULMMNAIBHOW  yCIyru
ABJISIFOTCS

JOCTOBEPHOCTH MPEIOCTABIAEMON rpakiaHaM HHPOpMaIUK;
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MOJIHOTA MH(OPMUPOBAHUS TPAXKIAH;

HATJSAIHOCTh (OpM MpeaocTaBisieMord MHpopMau 00 aJIMUHUCTPATUBHBIX
npoueaypax;

yI0OCTBO M JOCTYIHOCTh MOJY4YeHUS WH(OPMALUN 3agBUTEISIMU O TMOPSIKE
IPEIOCTABICHUS] MYHULIUIIATbHON YCIYTH;

COOJII0ICHUE CPOKOB UCIIOJHEHUS OTAENIbHBIX aIMUHUCTPATUBHBIX MPOLIEYP U
IPEIOCTABICHUS! MYHULIMTIATBHON YCIYTH B IIEJIOM;

coOmofieHnid TpeOOBaHUM CTaHAapTa MPEAOCTaBICHHUS MYHULUIAIbHON
YCIIyTH;

OTCYTCTBHUE KaJIOO Ha pelieHus, JeicTBUs (0e31eCTBUE) NOTKHOCTHBIX JIMI
AIMUHUCTpAlUM M MYHULMIAJIBHBIX CIYXallMX, B XOJ€ MNPEeAOCTaBICHUS
MYHULHANIAIBHOWN YCIIYTH;

[OJHOTa M AaKTyaJlbHOCTh HH(OpMAalMU O TOPSIKE NPEeIOCTaBICHUS

MYHHUITUTIATBHON YCIIYTH.

55. 3agBuUTENAM TMPEAOCTABISACTCS BO3MOXHOCTH TOJYYeHUS HHGPOPMAIUU O
X0/l TPEIOCTABJICHUS MYHHUITUIAIBHOW YCIAYTH H BO3MOXXHOCTHh TIOJyYCHHS
MYHULIMMAIBHOM YCIYyTH B JJIEKTPOHHON ¢opme ¢ wucrnoiab3oBanuem Iloprana
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yciayr MockoBckoi obnactu, EnunHoro
nmopraja TOCYJapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT W TIO TIPUHITUIY «OJIHOTO
okHa» Ha 0aze MKY M®II.

56. [Ipy monmydeHUM MYHUIIATIAIBLHON YCIIYTH 3asBUTENbh OCYIIECTBIISCT HE
0oJiee 2 B3aUMOJIEHCTBUM C JODKHOCTHBIMH JIMIIAMMU.

57. IIpoaoIDKUTENIBHOCTh OKUAAHUS B OUYEPEaH IPU OOpAICHUHU 3asBUTEIS B
AJIMUHHCTpAITUIO IS TIOJYyYCHUS MYHHIIMIAIBHOW YCIYTH HE MOJKET IPEBHIIIATH

15 MuHYT.

HNHble TpeOGOBaHMSA, B TOM YK CJIe YYUTHIBAKOIIHE 0COOCHHOCTH OPraHu3alun
NPeI0CTABJCHUS MYHUIIMIIAJIbHOM YCJIYIH 10 NPUHIMILY «OJHOI0 OKHa» Ha 0a3e

MKY M®II u B 3j1eKTpOHHOM opme
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58. 3asBUTENIO0 TPETOCTABISAETCS BO3MOXKHOCTH TOJYYCHHS] MYHHUITUIIATHLHOM
YCIYTH IO MPHUHIMUITY «OJHOTO OKHA», B COOTBETCTBUU C KOTOPBIM MPENOCTABICHUE
MYHUIIUNIATBHOM YCIYTH OCYHIECTBIISIETCS MOCJHE OJHOKPATHOIO  OOpalleHHs
3asBUTENSA C COOTBETCTBYIOIIMM 3aIllPOCOM, & B3aWUMOJCHCTBUE C AJIMUHUCTpALUEH
ocymiectBisiercss MKY MO®I[ 6e3 yuactus 3asBUTENST B COOTBETCTBUHM C
HOPMAaTUBHBIMHM [PABOBBIMM aKTaMHU M COIVIAIIEHUEM O B3aUMOJCHCTBHH MEKIY
Anmunuctpanuein 1 MKY M®I], 3akiit04eHHBIM B YCTAHOBJIICHHOM HOPSIJIKE.

59. Opranmzanusi NpeaoCTaBICHUS] MYHUIMIAIBLHON yciyru Ha 6aze MKY
M®I] ocymecTBisieTcs B COOTBETCTBHM C COTJIAICHUEM O B3aUMOJCUCTBUU MEKITY
Anmunnctpanueit 1 MKY MOI], 3aki1t04€HHBIM B YCTAHOBJICHHOM TTOPSIIKE.

60. MynununanbHast ycinyra mnpegoctaBisietcss B MKY MO®I[ ¢ yuyetom
MIPUHIIUIIA YKCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTENIb BIPABE
BBIOpATh JUIsl OOpallleHUs 3a TMOJyYeHHEeM MYHHUIMNaibHOW yciyru joboir MKY
M®II, pacnonoXeHHbId Ha TEPPUTOPUHU TOPOACKOrO TOCEIEHHUS | OJMULBIHO
OMHIIOBCKOTO MYHUIIMTNIATBLHOTO palioHa MOCKOBCKOM 001aCcTH.

61. [Ipu mnpenocTaBieHUM  MYHUIMIIAJILHONW  YCIyTH  YHUBEPCAIbHBIMU

cnenpasmicramu . MKY  MO®IL[  ucnonHAOTCS  CHEAYIOIIME aAMUHUACTPATUBHBIC
IIPOLIEAYPHI:

1) mpueM 3asiBI€HHS UM JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTABIICHUS
MYHHULUIIATBHON YCIIYTH;

2) peructpauusi  3adBJIE€HUS M JIOKyMEHTOB, HEOOXOAMMBIX  AJis
MPEIOCTABIEHUSI MyHULIMIIAIBHON YCIYTH;

3) npuHATHE pEIIeHUs O TMpeaocTaBicHHH (00 OTKa3e NPEAOCTABICHUS)
MYHULANAIBHOWN YCIIYTH;

4) Bbijaua  JIOKYMEHTA, SBISIONICTOCS  PE3YJIbTAaTOM  TPEIOCTABJICHUS
MYHULIUNIAIBHOU YCIIYTH.

AJIMMHUCTpPAaTUBHBIE MPOUEAYpPHl MO TMPUEMY 3asBICHHUS W JTOKYMEHTOB,
HEOOXOJUMBIX JJIi TMPEIOCTABICHUS MYHHUIMNAIBHOM YCIYrH, a TakXKe Bblaue

JOKYMEHTA, SBJSIOIIETOCA PE3yJbTaTOM IPEAOCTABICHNUS MYHHUIMIIAJBbHOU YCIIYTH,
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OCYILECTBIISIIOTCS  yHUBEpCAIbHbIMU crienpaictamu MKY MOIL[ no npunnumny

AKCTEPPUTOPUATILHOCTH.

62. 3asBUTEM MMEIOT BO3MOXXHOCTH IOJIYYCHHUS MYHHUIIMIAIBHOW YCIyTH B
DJIGKTPOHHOK (OpMe C HCIONb30BaHHEM EJMHOTO mopTana ToCyAapCTBEHHBIX U
MYHHUITUTIATBHBIX yeryr W [lopTama TocymapCTBEHHBIX W MYHHUIIAIMIATBHBIX YCIYT
MockoBckoii 0071aCTH B YaCTH:

1) monyueHuss WHGOPMAIIMKA O TOPSIKE MPESAOCTABICHUS MYHUIUITAIBLHON
YCIIyTH;

2) o3HaKOMJICHUSI C (OpMOH 3asABJICHUSA, HEOOXOAMMOW Ui TOJyYCHHUS
MYHUIIUTIATBHOM yCIIyTH, oOOecleueHus J0CTyna K HHUM Il KONMUPOBAHUS U
3aIOJTHEHUS B DJICKTPOHHOM BUJIE;

3) HampaBJIeHUS 3ampoca M JIOKyMEHTOB, HEOOXOIUMBIX JIJIS TPEAOCTABICHHS
MYHULHANAIBHOWN YCIIYTH;

4) oCyIIeCTBIICHUS MOHHUTOPHHIa XOJa THPEIOCTaBICHUS MYHHIIUIIAIbHON
YCIIyTH;

5) monmydeHuss pe3yibTara MPEIOCTABICHUS MYHHIMIIAILHOW YCIYyTd B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHO/IaTEIHLCTBOM.

63. IIpu HampaBiieHUH 3ampoca O MPEIOCTABICHUH MYHUIIUITAILHON YCITyTH B
AJIEKTPOHHON (opme 3asBHUTENs (GOPMUPYET 3asBJICHHE Ha MPEAOCTaBICHUC
MYHHUITUTIATBHOW yCIyTH B (OpME IJIEKTPOHHOTO JOKYMEHTa M TOIMUCHIBACT €ro
AJIEKTPOHHOM TOAMUCHI0O B COOTBETCTBUM C TpeboBaHmsIMU DenepallbHOTO 3aKOHA
Ne 63-D3 u TpeboBanusimu denepanpHoro 3akona Ne 210-D3.

64. Ilpu HampaBieHUU 3asBICHUS W TPUIIATAEMBIX K HEMY JIOKYMEHTOB B
AJIEKTPOHHON (opMe TPEACTABUTEIEM 3asBHUTENSA, ACHCTBYIOIIMM Ha OCHOBAaHWU
JIOBEPEHHOCTH, TOBEPEHHOCTD JIOJDKHA OBITH MpEACTaBieHa B (popMe 3JIEKTPOHHOTO
JTOKyMEHTa, TOAMMCAHHOTO JJICKTPOHHON IMOAMKMCHIO YITOJTHOMOYEHHOTO JIUIIA,
BBIJIaBIIIETO (TIOJIMHUCABIIET0) JOBEPEHHOCTD.

65. Jlns oO6paboTku TepCOHATBHBIX [AaHHBIX TMPU PETUCTPAMA CYOBEKTa
MIEPCOHANILHBIX JTAHHBIX Ha EIWHOM IMopTajie roCyIapCTBEHHBIX U MYHHUITAIIATbHBIX

ycayr u Ha Iloprane rocyaapCTBEHHBIX M MYHHULMIAIBHBIX YCIyr MOCKOBCKOM
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00acTy MOMyYEHUE COTIIacHsl 3asiBUTEIN B COOTBETCTBUU C TPEOOBAHUSIMU CTAaThu O
denepanpHoro 3akoHa Nel52-D3 He TpeOyeTcs.

66. 3asgBUTENSIM MPETOCTABISIETCS BO3MOXKHOCTH JJII  TPEJIBAPUTEIHHOM
3allMCH Ha IMOAady 3asBJICHUSA U1 NPEJOCTaBICHUS MYHULHUIIAJIBHON YCIIyTH.
[IpenBaputenbHas 3amUCh MOXKET OCYHIECTBISATHCSA CIEIYIOUIMMU CHOcO0aMu IO
BBIOOPY 3asIBUTEJIS:

Opyd  JIMYHOM  OOpalleHuH  3asBUTENE B AJMHUHUCTPALMIO,  €ro
TeppUTOpUaNIbHBIN oTAeH in MKY MOI];

no tenepony Anmunuctpanuu win MKY MOI];

yepes odunmanbHelil calT Aamuauctpanuu uin MKY MOII.
67. Ilpu npeaBapuTEeIbHOM 3aMMCH 3asIBUTENb COOOIIACT CIEAYIONINE TaHHBIC:
1151 pu3nyeckoro Jmia: (aMmini, UMsl, OTIYECTBO (TTOCIIEAHEE TPU HATMYUH ),
JUTS FOPUMYECKOTO JINIIA: HAMMEHOBAHHUE IOPUANUECKOTO JINIIA;
KOHTaKTHBIA HOMED TenedoHa;
aJipec AIEKTPOHHOMN MOYTHI (ITPU HATUYHUN);
JKeJaeMble JaTy U BpeMs MPeACTaBICHUS JOKYMEHTOB.

68. IlpenBapurenbHas 3amMch OCYIIECTBISETCS IyTEM BHECEHHS YKa3aHHBIX
CBEJICHUN B KHUTY 3alUCU 3asBUTENICH, KOTOpas BeneTcs Ha OyMaKHbIX W/WIU
AJIIEKTPOHHBIX HOCUTENSX.

69. 3asBuTENI0 COOOIIAIOTCS JaTta M BpeMsl IMpUeMa JOKYMEHTOB, OKHO
(kabuHeT) mpueMa JOKYMEHTOB, B KOTOpblEe cienyeT oOpartutbes. llpu auunom
oOpallleHUH 3asBUTENIO BbIJIAETCS TAIOH-TIOATBEPKICHUE. 3asBUTENb, 3aIUCABIINNACS
Ha TIpreM uepe3 opuIuanbHbI cat AnmuHucTpanuu umu MKY MOIL], moxer

pacnedyaTaTrb aHaJIOT TaJIOHA-IIOATBCPIKACHU .

3anuch 3asBUTEIICH Ha OMMpCACICHHYIO AaTy 3aKaH4YMBACTCA 3a CYTKH 1O

HACTYIUICHHUA ATOM JaTHhl.

70.IIpu  ocyulecTBIEHUM  MNpEABAPUTENIBHOW  3almUCU  3asBUTEIb B

00s13aTEIPHOM TIOpPSIIKE HMH(POPMHUPYETCST O TOM, 4YTO TMpeaBapUTEIbHAas 3aIlucCh
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AHHYJIMPYETCS B CJydae €ro HESBKU [0 MCTEYEHHWH |5 MUHYT C HAa3HA4YE€HHOIO

BPEMEHH IIPUEMA.

3asgBUTENSAM, 3alHMCABIIMMCS Ha TpUeM d4epe3 OQUIIMAIbHBIA  CalT
Anmunuctpanun it MKY MO®II, 3a aeHp 10 nprueMa OTIPaBISETCS HAIIOMUHAHUE
Ha YKa3aHHbBIA apeC JIEKTPOHHOM MOYTHI O AaTE, BPEMEHHU U MECTE IPUEMA, a TAKKE
uHpopmaruss 00 aHHYJIUPOBAHWM TPEIBAPUTEIHLHON 3allMCH B CIlydae HE SIBKH TIO

ucTeyeHuu 15 MHUHYT C HA3BHAYCHHOI'O BpCMCHHU IIpHUcMaA.

71. 3asBuTens B J000€ BpeMsi BIIpaBE OTKA3aThCsl OT IMPEIBAPUTEIHHOM
3aIUCH.

72. B oTcyTcTBUUM 3asBUTENEH, OOpAaTUBIINXCSA O MPEIBAPUTEIHLHON 3aIuCH,
OCYILIECTBIISIETCS IPUEM 3asBUTENICH, 0OPATUBIIMXCS B IOPSAIKE OUEPEIH.

73. I'paduk mpumema (MpUEMHOE BpeMs) 3asgBUTENEH IO TPEIBAPUTEIHLHOM
3alMCU YCTaHaBJIMBAETCs pykoBomgutTeneM Aamunuctpaunu uiu MKY MOII B

3aBUCHUMOCTHU OT MHTCHCHUBHOCTH O6paHI€HI/If/'I.

I11. CocTaB, mocjie10BaTeIbHOCTH U CPOKH BbITIOJTHEHHSI AIMUHUCTPATHUBHBIX
npoueayp (aeMcreuii), Tpe00OBaHMs K NOPSAAKY MX BbINOJHECHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHNS A[IMUHUCTPATUBHBIX Npoueayp (aeicTeuii) B
3JIeKTPOHHOU (popme u MKY MDI]

74. IlpenocTaBiieHre MYHMIIUTIAIBLHON YCIYTHM BKJIIOYAET B ce0s CIeayrolue
aJIMUHHUCTPATUBHBIE MTPOLIEYPBI:

1) mpueM 3asiBI€HHS M JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTABIICHUS
MYHULHANAIBHON YCIIYTH;

2) peructpauus ~ 3adBJIEHUS M JOKYMEHTOB, HEOOXOAMMBIX  Jif
MPEI0CTABIEHUSI MyHULIMIIAILHON YCIYTH;

3) mpuHATHE pelIeHUsT O MpenocTaBieHHH (00 OTKa3e MPEIOCTABICHHUS)
MYHULIMNIAIBHOW YCIIYTH;

4) Bbijaua  JIOKYMEHTA, SBISIONICTOCS  PE3YJIbTAaTOM  TPEIOCTABJICHUS

MYHULIUNIAIBHOU YCIIYTH.
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baok-cxema npenocraBieHus MyHUIMITAJIBHOM YCJIYIH
75. binok-cxema MOCIEAOBATEIbBHOCTH JACMCTBUH NpPH  MPEJOCTABICHHUH
MYHULIMIIAJIBHONW yCIIyru mpenacraBieHa B llpuioxkeHuu 2 K aJIMUHUCTPATUBHOMY

perIaMeHTy.

IIpuem 3asiBIeHUS] M JTOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABJICHUSA
MYHUIMIAIBHOH YCJIYIH
76. OcHOBaHWEM [IJIs1 HavyaJla OCYIIECTBICHUS aMUHUCTPATUBHON MPOIEAYPbI

0 IMpUEMY 3asBJICHUS M JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBJICHUS
MYHUIUIAIBHOW YCIIYTH, SBISAETCA IOCTyIUIeHHME B AnMuHuctpamuroo wm MKY
M®II 3asBneHUs O NPEAOCTABICHUM MYHHULMIAIBHOM YCIYIM W IPUIATAEMBIX K
HEMY JOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEIIEM:

a) B AIMUHUCTPALIHIO:

IIOCPEACTBOM JIMYHOTO OOpalIeHMsI 3asBUTEIIS,

IMOCPCACTBOM IIOYTOBOI'O OTIIPABJICHHA,

IMOCPCACTBOM TCXHHUYCCKUX CPCACTB EIII/IHOFO ImopTtajla roCyaapCTBCHHBIX H
MYHUIUIIAIBHBIX YCIYI' UJIN HopTana rocyaapCTBCHHbIX W MYHUIHUIIAJIBbHBIX YCIIYI

MockoBcko# 00J1acTH;
6) B MKY M®I] nmocpeacTBOM JUYHOTO OOpaIlieHUs! 3asiBUTEIIS.

77.1lpuem 3asBIEeHUS U JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEJOCTABJICHHUS
MYHULIUNAIBHON yCIYTHM, OCYIIECTBISIOT COTPYJHUKHM AJIMUHUCTPALMM WJIU
corpyaauku MKY M®II.

78. Ilpuem 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX [JIS TMPEIOCTABICHHUS
MYHULMIIAIBHON ycayru ocyuiectisiercss B MKY MOIL[ B coorBercTBun ¢
COTJIAIIEHUSAMU O B3aUMOJCUCTBUM MexXay Anmunuctpammern n MKY MOI],
3aKJIFOYEHHBIMU B YCTAHOBJICHHOM IOPSAJIKE, €CIM UCIIOJHECHUE TAHHOM MPOLEAYpbI
MPEYCMOTPEHO 3aKIOUYECHHBIMU COTJIAIICHUSIMH.

79.Ilpy moCTyIJIGHUHM 3asBICHUS] W TMPUIAraeMblXx K HEMY JOKYMEHTOB

MOCPEJICTBOM JIMYHOTO oOpaIieHus 3asButeliss B AqMmunauctpaiuto uiu MKY MOI],
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CIELHUAIIUCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, OCYIIECTBISIET CIIEIYIOIIYIO

MOCJIEIOBATENBHOCTD ICHCTBUN:
1) ycTaHaBHMBaeT MpeaMeT OOpaIeHus;

2) yCTaHABJIMBACT  COOTBETCTBHE  JIMYHOCTH  3asABUTCIA  JIOKYMEHTY,
YIOCTOBEPSIONIEMY JIMYHOCTh (B CiIydae, €Ciau 3asBHTEIIEM SBISCTCS (DU3UICCKOC
JIUTIO);

3) npoBepseT HAIMYKE AOKYMEHTA, yJOCTOBEPSIONICTO IpaBa (TOJIHOMOYMS)
MPEACTaBUTENS (PU3NYECKOTO WM FOPHAWYECKOro Juia (B clydae, €Cliu ¢

3as1BJICHHCM o6pau1aeTc;1 MMpcaACTaBUTCIIb SaHBHTCJI}I);

4) oCcyIIeCTBIIIET CBEPKY KOIMH IMPEICTaBICHHBIX JOKYMEHTOB C HX

OpUIHMHAJIaMH,

5) nmpoBepsieT 3asBICHUE M KOMIUIEKTHOCTh TPUJIAraeMbIX K HEMY JOKYMEHTOB
Ha COOTBETCTBHUE MEPEYHIO JOKYMEHTOB, MNPEIyCMOTPEHHBIX HYHKTOM 24

AIMHUHUCTPATUBHOI'O PCrilaMCHTA.

6) mpoBepsieT 3asgBJICHUE W TMpWIaraeMble K HEMYy JIOKyMEHThI Ha HaJIH4YUe
IIOAYMCTOK, IIPUIMCOK, 3aYEPKHYTBHIX CJIOB U HMHBIX HEOIOBOPEHHBIX HCIIPABIICHUH,
CEPBE3HBIX MOBPEXKICHUM, HE IO3BOJSIIONIMX OJHO3HAYHO HCTOJIKOBAaTh MX
COZCPIKAHUE;

7) OCYIIECTBISICT TIPUEM 3asBICHHSI W JOKYMEHTOB II0 OIMCH, KOTOpas
COJIEP)KUAT TOJIHBIA IEPEYEHb ITOKYMEHTOB, IPEACTABICHHBIX 3asBUTENIEM, a IIPU
HaJINYXUU BBISBJICHHBIX HEIOCTATKOB - UX OIMCAHHUE;

8) Bpy4JaeT KOIHUIO ONUCH 3asBUTEITIO.

80. Cnemmasiuctr MKY MO®II, oTBeTCTBEHHBIN 3a MpHUEM JTOKYMEHTOB, B
JIOTIONIHEHWE K JICHCTBUSM, YKa3aHHbIM B MyHKTe /9 aaIMUHUCTPATUBHOTO
perinaMenTa, IepefaeT 3asBICHUE U IIPUIaraeMble K HEMY JOKYMEHTBI CIICIUAIACTY
MKY MO®II, OTBETCTBEHHOMY 3a OpPraHM3alHI0 HAIPABICHHUS 3asBJICHUS W
MIPUJIAra€MbIX K HEMY JOKYMEHTOB B A IMUHUCTPALIHIO.

Corpynauk MKY M®II, OTBETCTBEHHBI 3a OpPraHU3alHI0 HAIPABIICHHS

3a54BJICHUA W IIPpUJIaraCMbIX K HEMY JOKYMCHTOB B A,[[MI/IHI/ICTpaI_[I/IIO, OpTraHu3ycCT
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nepeanavy 3asBJICHUA u JOKYMCHTOB, MpCACTAaBJICHHBIX 3as1BHUTCIIEM, B
AI[MI/IHI/ICTpaLII/IIO B COOTBCTCTBHH C 3aKIIFOUYCHHBIM COTIJIAIICHUEM O BBaHMOHCﬁCTBHH

U nopsaakoM aenornpousBoacrsa MKY MOII.

81. MakcumasnbHOE BpeMs NpHEMa 3asdBJICHUS M IPWIAraéMbIX K HEMY
JIOKYMEHTOB MPH JTMYHOM OOpAIIeHNU! 3assBUTENS HE MPEBBIMIACT 15 MUHYT.

82.Ilpu oOTCyTCTBUMU Yy 3asgBHUTENs, OOpATHBIIETOCS JIMYHO, 3alOJIHEHHOTO
3asIBJICHUS WIA HE MPABWIBHOM €0 3alOJHEHUH, CIEIUAIACT AIMUHUCTPALUU WIH
MKY M®II, oTBETCTBEHHBIN 3a NPUEM JOKYMEHTOB, KOHCYJIbTUPYET 3asBUTEIS 11O
BOIIPOCAM 3aI0JIHEHHUS 3asBJICHUS.

83. Ilpu mocTymjeHuM 3asiBICHUS M NPWIAraéMbIX K HEMY JIOKYMEHTOB B
AJIMUHUCTPALUIO ITOCPEACTBOM IIOYTOBOT'O OTIPaBJICHUSA CIEIHAAIIACT
AIMUHHCTpaluy, OTBETCTBEHHBIM 3a TIpUEM 3asABICHUM M JOKYMEHTOB,
OCYIIECTBISICT JEHCTBUS COTJIACHO MYHKTY /9 aaIMUHUCTPAaTUBHOTO pETiiaMeHTa,
KpOM€ JCWCTBHIA, TPEAYCMOTPEHHBIX MOAMyHKTamu 2, 4 myHkra 79

AIMHUHHUCTPATUBHOI'O PCTIIaMCHTA.

Onuce HampaBisieTCs 3asBUTEII0 3aKa3HbIM IMOYTOBBIM OTIIPABICHUEM C
YBEJIOMJICHUEM O BpPYYEHUM B TedyeHue 2 pabouux AHEH C JaThl MOJy4YECHUS

3as4BJICHUA U IIPpHUJIAraCMbIX K HCMY JOKYMCHTOB.

84. B cmyuae mOCTymeHHUS 3ampoca O TMPEeIOCTaBICHUHM MYHHUIIUTATBHON
YCIIYTH U MPUJIaraéMbiX K HEMY JTOKYMEHTOB (TPY HAJIMYUU) B DJIEKTPOHHOU dopme
nocpeacTBoM EAWMHOro moprajia rocyIapCTBEHHBIX WU MYHHUIUMIIAIBHBIX YCIYT WA
[loprama rocynapCTBEHHBIX W MYHMIMMNAIBHBIX YyCIyr MOCKOBCKOM o0sactu
CHEUUAIIMCT  AJIMUHUCTpAlM{, OTBETCTBEHHBIM 3a  IPUEM  JOKYMEHTOB,

OCYIIECTBIISIET CIAEAYIONIYIO MTOCIEI0BATEIbHOCTh AEHCTBUN:

1) mpocMaTpuBaeT AJIEKTPOHHBICE OOpa3bl 3ampoca O MPEIOCTABICHUU

MYHULIMIIAIBHOMN YCIYTH U MPUJIAra€MbIX K HEMY JTOKYMEHTOB;

2) OCYILECTBISCT KOHTPOJIb MOJYUYCHHBIX 3JICKTPOHHBIX 00pa30B 3asBICHUS U

MprujaracMbIX K HCMY JOKYMCHTOB Ha NPEAMCET LCJIOCTHOCTHU,

3) pukcupyer gaTy TONydYCHHs 3asABJICHUS W [PHJIAraéMbIX K HEMY
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JIOKYMEHTOB;

4) B ciyyae eClIM 3ampoc Ha TMPEJAOCTABICHHE MYHHUIUMAIBHONW YCIYTH |
JIOKYMEHTBI, TPEJCTAaBICHHbIE B 3JECKTPOHHOW (hopMe, HE 3aBEPEHBbI SJICKTPOHHOU
MOJANMKUCHI0O B COOTBETCTBUM C JEHCTBYIOLIMM 3aKOHOJATEIHCTBOM HAMPABIISET
3asIBUTENI0 YEpe3 JIMYHbIA KAOMHET YBEJAOMJIEHME O HEOOXOAMMOCTH MPEICTaBUTH
3aMpoc O MPEJOCTABICHUH MYHUUMUIAIBHOW YCIYIHM W JOKYMEHTBI, MOANUCAHHBIC
AJNIEKTPOHHON TMOAMUCHIO, JIMOO TMpPEACTaBUTh B AJIMUHHUCTPALMIO TOJJIMHHUKH
JOKYMEHTOB (KOMHWU, 3aBEPEHHBIE B YCTAHOBJICHHOM TIOPSAKE), YyKa3aHHBIX B
NyHKTE 24 aJIMUHUCTPATUBHOIO pErjaMeHTa, B CpPOK, HE TMpEeBbIIIAIOMUN 5
KQJICHIAPHBIX JTHEW C aThl MOJIYYEHUS 3alpoca O MPEAOCTAaBICHUA MYHULIUITAIBHOM

YCIIYTH U MPUJIaraéMbIX K HEMY IOKYMEHTOB (IIpH HAJIMYMK) B 3JIEKTPOHHOU (popme;

5)B chmywae ecnm 3ampoc O TPENOCTaBICHHH MYHHUIMIIATBHOW YCIYTH U
JOKYMEHTbl B 3JIEKTPOHHOM (opMe NOANUCaHbl AJIEKTPOHHOM MOJIMUCHIO B
COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM HAIMpPABISET 3asSBUTENIO YEpeE3
JUYHBIA KaOMHET yBEJAOMJIEHME O TIOJIY4YE€HUH 3ampoca O MpeAoCTaBICHUU

MYHHHHHaJIBHOﬁ YCIYIH U IIpHJiaraCMblX K HCMY TOKYMCHTOB.

85. MakcuMabHBIM CPOK OCYIIIECTBIICHUS aIMUHUCTPATUBHON IPOILICAYPHI HE
MOXET TpeBbINIaTh 2 paboyux JHEWM ¢ MOMEHTAa TMOCTYIUICHUS 3asBJICHUS B
AJIMUHUCTPAIMIO WX MHOTO(DYHKIIMOHAILHBIN LIEHTP.

86. Pe3ynpTaToM HCMOJHEHHS AIMUHHCTPATHBHOM MPOIEAYPHl IO IMPUEMY
3asBJICHUS M TTPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAUMBIX JIJI MPEI0CTaBICHUS

MYHHUILMITAIIBHON YCIIYTH, SABJISETC:

1) B AQMuHHCTpauuu - Imepefada 3asBJICHUS M NPUIAraeMbIX K HEMY
JOKYMEHTOB COTPYAHUKY AJMHHHMCTPAllM{, OTBETCTBEHHOMY 3a PErMCTPALUIO
MOCTYNUBILIETO 3alpOca Ha MPEAOCTABIECHNE MYHULIMIIATBHON YCIIYyTH;

2) B MKY MOILI:

a) MpU HAIMYUU BCEX JOKYMEHTOB, MPEIyCMOTPEHHBIX NyHKTOM 24
aAMUHHACTPATUBHOTO pEIJIaMEHTa, — Iepeaayda 3asBICHUS M IPUIAracMbIX K HEMY

JIOKYMEHTOB B A IMUHHUCTPAIHUIO.
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87. CnocoboMm ¢ukcammu pe3yabTaTa HWCIOTHCHHUS aJMUHUCTPATHBHOM
IPOIEAYPHI ABJISCTCS ONMUCH MPUHATHIX Y 3asBUTENS JTOKYMEHTOB WM YBEIOMIICHHC
O TPUHATHH 3alpoca O MPEJAOCTABICHHH MYHHUIUNAIBLHONW YCIYTH U MPHIIaraeMbIX

JAOKYMCHTOB.

Perucrpaums 3asiBJIeHUs1 M JOKYMEHTOB, HEO0OX0AMMBIX JIJIs1 IPEI0CTABJIEHUSA

MYHUIHUNAJIBHON YCIyTH

88. OcHoBaHuEM [JIsl HaYasla OCYIIECTBICHUS aJMUHUCTPATUBHON MPOLEAYPHI
SBJISIETCS TIOCTYIICHUE CHENUATUCTy AJIMHUHHUCTpanu, paboTHuky MKY MOI]
OTBETCTBEHHOMY 3a PETUCTPALMIO IMOCTYIAIOUIUX 3alpOCOB Ha IPEIOCTABIICHUE
MYHULANAIBHON YCITyTH, 3asBJIICHUS U IIPUJIAra€MbIX K HEMY JOKYMEHTOB.

89. Cneumanuctr Aamunuctpanuu, pabotHuk MKY MO®I[ ocymecTsiser
PErUCTPAlMIO 3asBJICHUS U NPUIATa€MbIX K HEMY JIOKYMEHTOB B COOTBETCTBHH C
MOPSJIKOM JIEJIONPOM3BOJICTBA, YCTAHOBIECHHBIM Aamunuctpaunueit, MKY M®I], B
TOM 4YHUCJIE OCYIIECTBISAECT BHECEHHE COOTBETCTBYIOIIMX CBEACHUN B JKypHal
perucrpauuu oOpamieHuil O MpPeIOCTaBIEHUH MYHUUMIAIBHOW YCIyrd W (Wjau) B
COOTBETCTBYIOIYIO HHPOPMAIMOHHYIO cucTteMy Anmunuctpanuu, MKY MO®I],

90. Peructpanus 3asBiieHHMs W TPWIAraéMblX K HEMYy JOKYMEHTOB,
MOJIYYEHHBIX TOCPECTBOM JIMYHOTO OOpaIeHUs 3asiBUTEISI, OCYIIECTBIISIETCS B CPOK,
HE NpeBblIIAOmUi | KameHJapHOro MAHS, C JaTbl MOCTYIUICHUS 3asBICHUS H
IIpUJIaraéMbIX K HEMy JOKyMEHTOB B Aamunuctpanuto, MKY MOILI.

91. Peructpanusi 3asiBIieHWs W TPWIAraeMblX K HEMY JOKYMEHTOB,
IIOJIyYEHHBIX IOCPEACTBOM IIOYTOBOTO OTIPABJICHUS, OCYILECTBIIIETCA B CPOK, HE
NPEBBIIAOIMNN | KalleHZapHOro JAHSA, C JaThl TMOCTYIUIEHUS 3asBICHUA U
MpUJIaraéMbIX K HEMY JOKYMEHTOB B A IMUHUCTPALIHIO.

92. Peructpauusi 3asiBJIEHMS W [pWIAraéMblX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX B JJIEKTPOHHON (opme yepe3 EnuHbI mopTan rocynapcTBEHHBIX U
MYHHUIMIIAIBHBIX yCayr uin Ilopran rocyaapCTBEHHBIX U MYHULHMNAIBHBIX YCIYT
MockoBckoi 00J1acTH, OCYIIECTBISICTCS HE TMO3AHee | KaJeHJapHOro JIHS,
CJIEIYIOLIETO 3a THEM UX MOCTYIUIEHUS B A IMUHUCTPALUIO.
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93. Peructpanmsi 3asBIEHWS W TPWIAraéMblX K HEMY JOKYMEHTOB,
nosydeHHbIx Agmunuctpanuein 3 MKY MOIL, ocymectBisercss He NO3AHEE
1 xaneHgapHOro JHS, CIEIYIOUIETro 3a IHEM UX MOCTYIUICHUS B AJIMUHUCTPAIIUIO.

94. Tlocnie peructparuu B  Aamunuctpanuu, MKY MO®I] 3assnenue u
MpujiaraéMbple K HEMY HOKYMEHTHI, HAIPABIIAIOTCS HAa PACCMOTPEHUE CHEIUATUCTY
Anvunuctpanuu, pabotHuky MKY MOIL[ orBeTcTBEeHHOMY 3a MOATOTOBKY
JIOKYMEHTOB MO MyHULIMNIAJIBHOW YCITyTE.

95. MakcuMallbHBIN CPOK OCYILIECTBIICHUS aIMUHUCTPATUBHON MPOLIETYpPHI HE
MOKET MPEBBIIATH 2 KaJCHIAPHBIX THEH.

96. Pe3yipTaTOM  WCIOJTHEHUS  aAMHUHUCTPATHBHOW  MPOIEIYypHl  TIO
pEerucTpaliy 3asiBJICHUS U TMpUJIaraeMblXx K HEMY JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABICHUS] MYHULMNAJIBHOW YCIYTH, SABJISETCS Tepeada 3asBICHUA U
MpUJIaraeMbIX K HEMY JOKYMEHTOB COTPYJIHUKY AJIMHHHCTpauuu, pabotHuky MKY
M®I] oTBETCTBEHHOMY 3a IPEAOCTABICHNE MYHULIUIIATBHON YCIYTH.

97. Ilpu oOpameHny 3asBUTENS 3a TMOJYYCHHEM MYHHUIIMITAILHON YCIyTd B
NMEKTPOHHON  (dopme AJMHUHHUCTpanus HampaBiser Ha Eaudbeii  mopran
FOCYAapCTBEHHBIX W MYHHUILMIAIBHBIX ycayr wik llopTan rocynapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT MOCKOBCKOW 00JaCTH MOCPEICTBOM TEXHHUUYECKHX CPEJICTB
CBSI3U YBEIOMJICHHE O 3aBEPILICHUN UCIOJHEHUS aJIMUHUCTPATUBHOM HPOLEIYPHI C
YKa3aHUEM pPe3yJIbTaTa OCYIIECTBICHUS a[IMUHUCTPATUBHON TPOLEAYPHI.

98. CniocoboM  (ukcanuu MCHOJHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJSICTCSI BHECEHHWE COOTBETCTBYIOIIMX CBEICHUM B JKypHAJI PETUCTPALAU
oOpallleHui 3a MPeOCTABICHUEM MYHULIUITAIBHOW YCIIYTH WM B COOTBETCTBYIOIIYIO

uHdopmaImonHyto cucremy Anmunucrparnuu, MKY MOLI.

IIpunsATHE penieHUs1 0 MpeAoCTaBIeHUH (00 0TKA3e MpPeJ0CTABIECHHA)
MYHMIHNAJIBHON YCJIYIH
99. OcHoBanueM Juisi Haudaja aJMUHUCTPATUBHOW MpPOLIEAYpbl SBISETCS

MNOCTYINUICHUC 3adABJICHUA W HJOKYMCHTOB COTPYIHUKY AI[MI/IHI/ICTpaI_[I/II/I nJIn
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pabotHuky MKY M®II, oTBEeTCTBEHHOMY 3a MPEIOCTaBICHUE MYHULUIAIbHOU
YCIYTH.

100. PaccMoTpenue  3asgBiIE€HMST W NIPEACTABJICHHBIX  JIOKYMEHTOB,
HEOOXOMMBIX IS MPEAOCTABICHUS] MYHUIIUTIAIBHON YCIIYTH W TIPUHSTHE PEIICHUS
o0 mpenoctaBieHUd (00 OTKa3e B MPEIOCTABICHUH) MYHUIMMNAIBLHONW YCIyTH
ocymiectisieTcs B MKY M®II B COOTBETCTBUM € 3aKIIOUEHHBIMUA B YCTAHOBJICHHOM
MOPSJIKE COMIAIIEHUSIMU O B3aUMOJICHCTBUMU.

101. Cotpynauk  AaMuHHCTparuu wikn  padotHuk MKY  M®I],
OTBETCTBEHHBIM 3a NPEAOCTABICHUE MYHULHNAIBHOW YCIYyTH, OCYLIECTBISECT
CHEYIOIINE JECUCTBUS:

a) mpoBepsieT Ha o(OopMIICHHE 3asBJICHHS B COOTBETCTBUM C TPEOOBaHUSIMH,
M3JI0’KEHHBIMH B MTOJITYHKTE 2 MTyHKTa 24 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

0) mpoBepsieT 3asBJICHNE HA HAJIMYUE WIM OTCYTCTBHE OCHOBAaHUM, YKa3aHHBIX
B MMYHKTE 29 aIMUHUCTPATUBHOTO PErJIaMEHTa;

B) OCYIIECTBJISIET TMOATOTOBKY OTBETa C YyKa3aHMEM 3allpaliiBacMoi
uHdopmaruu, 160 00 0TKa3e B MPEAOCTABICHUNA MYHUITUTIATLHON YCIYTH.

102. [IpogomxuTenbHOCTh U (WJIM) MAKCUMAJIBHBIA CPOK BBIOJHEHUS
aJIMUHUCTPATUBHOTO JIEUCTBHS MO0 PACCMOTPEHUIO 3asBJICHUS COCTaBseT 1 eHs.

103. B cnydae Hanuuus OCHOBaHMH JJisi OTKa3a B MPEAOCTaBICHUU
MYHUITUTIATBHOW ~ YCIYTH, W3J0KCHHBIX B TyHKTe 29 aJMHUHUCTPATHBHOTO
periiaMeHTa, COTPYOHUK AjmMuHucTpanuu unu  pabotnuk MKY  MOI],
OTBETCTBEHHBIM 32  NPEAOCTABICHUE  MYHUIUIAIBHOM  YCIYyIM  TOTOBUT
MOTHBHUPOBAHHBINA OTKa3 B MPEIOCTABICHUN MYHHUIMIIAIBHON YCIYyTM U HaIpaBISET
Ha noanuck ['maBe ropojckoro nocenenus I'omuibiHo (nanee — ['aBe).

104. [IpogomxuTenbHOCTh U (WJIM) MAKCUMAJbHBIA CPOK BBIOJTHEHUS
aAMUHUCTPATUBHOTO JEHUCTBUSL MO MOJTNOTOBKE MOTHBHPOBAHHOIO OTKa3za B
PEIOCTaBICHUN MYHUIIUIIAIBHOMN YCIYTH COCTaBIsIeT 5 pabouux JHE.

105. B cnywae ecnu 3asBiieHME OQOPMIICHO B COOTBETCTBUHM C
TpeOOBAHUSIMU, M3JIO)KCHHBIMUA B MYHKTE 24 aIMUHUCTPATHBHOTO PETJaMEHTa U B

Cllydyae OTCYTCTBHMS OCHOBAHHUWM Ul OTKa3a B MPEAOCTABICHUM MYHULUINAIbHON
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YCIIYTH, W3JIO)KCHHBIX B MYHKTE 29 aJMUHUCTPATHBHOTO PETJIAaMEHTa COTPYIHUK
Anvunuctparuu uinn padbotHuk MKY MOI, oTBEeTCTBEHHBIN 3a MPEIOCTABICHHE
MYHULIUNAIBHON YCIYTM MPUHUMAET PEUIEHUE O MPEAOCTaBICHUHA MYHULHNAIBHOU
YCIYTM W TOJATOTaBIMBAET MNHUCHMEHHBIM OTBET C YKa3aHUEM 3amnpaiinBacMoOMn
uHdopMaIuu, U B Te4eHUH 15 pabouux JHEH HampapisieT yKa3aHHbIE JOKYMEHTHI Ha
noanucsk I nase.

106. PesynbTaTom aIMAHHUCTPATUBHON MPOIEAYPhI SIBJISIETCSA
MOANMCAaHHbII MOTUBUPOBAHHBINA OTKA3 B MPEIOCTABICHUN MYHULUIIAIIBHOW YCIyTH
VIV IHCHbMEHHBIM OTBET, COJICPIKAIINNA 3aIpainBacMy0 HHPOPMAIIHIO.

107. [TpoaomKUTENHHOCTh aIMUHUCTPATUBHOU MPOLETYPhl COCTABIISIET HE
oomee 20 kaJeHIAPHBIX THEH.

108. [Ipu oOpaiiennu 3asBUTENS 3a MOJYYCHUEM MYHULIMIAIBHOU YCITyTH
B DOJEKTpPOHHOW ¢opMe AJMUHUCTpanus HampapiaseT Ha Enunbii mnopran
rOCyJapCTBEHHBIX M MYHUUHNAIbHBIX yciyr wid [lopran rocygapCTBEHHBIX U
MYHULIMNAIBHBIX yCIYT MOCKOBCKOM 00JIaCTH MOCPEICTBOM TEXHUYECKUX CPEACTB
CBSI3U YBEJOMJIEHUE O 3aBEPUICHUU WCIOIHEHUS aJIMHUHUCTPATUBHOW MPOLIEAYpPHI C
YKa3aHHUEM pPe3yJibTaTa OCYIECTBICHUS aIMUHUCTPATUBHOMN MIPOIIEAYPHI.

109. Cnoco6 ¢ukcanuu pe3yabTaTa BBIIOJHEHHUS aJIMUHUCTPATUBHON
MpOLIETypbl, B TOM YHKCIIE€ B DSJEKTPOHHOW (opMe B HMHPOPMAIMOHHON cHCTEME
Anvmunuctpanuu, MKY MOII conepxamuii ykazanue Ha ¢opmaT 00sS3aTeIbHOTO

OTOOpaKEHUS aIMUHUCTPATUBHOMN MPOIETYPHI.

Brinaya 1okyMeHTa, ABJIAIOLIECTOCH Pe3yJIbTATOM IPeI0CTABICHUA
MYHULIUNIAJIBHON YCIyTH
110. OcHoBanueM [Js Hayajla aJIMUHUCTPATUBHON TMPOLEAYPHI SBISETCS
NOANHUCAHHBIA MOTUBHPOBAHHBIN OTKa3 B MPEAOCTABICHUA MYHULHUIIAJIBHON yCIyrH
WIN MTOCTYIUICHHE OTBETA, COJIEPIKAIET0 3alpalliBaeMyt0 HHPOPMAIIHIO.
111. Belgaya JOKyMeHTa, SBISAIOIIETOCS pE3yJbTAaTOM IPEAOCTABIICHUS
MyHULIMNAIBHOU  ycayru, ocymectsiusiercas MKY MO®I[ B coorBerctBuu ¢

3aKIIOYCHHBIMHA B YCTAHOBJICHHOM IMOPAAKE COITTAIICHUAMU O B3aI/IMOI[eI>'ICTBI/IH.
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112. Beigaua pe3ynpTaTa MOPEAOCTABICHUS MYHUIMOAIBHON  YCIyTH
OCYILECTBISIETCSl CIIOCOOOM, YKa3aHHBIM 3asBUTEIEM NpU Mojade 3asBICHUS U

HEO0OXOMMBIX TJOKYMEHTOB Ha MOJIy4YeHUE MYHUILIMITAIbHON YCITyTH, B TOM YHCIIE:
npu JMYHOM oOpaieHuu B Otedn,
U JIMYHOM OOpaIllEeHUH B MHOTO(DYHKITMOHAJIbHBIN IEHTP;

IMOCPCACTBOM IIOYTOBOI'O OTIIPABJICHHA Ha aAapeC 3asABUTCIIA, YKaSaHHBIﬁ B

3asBJICHHU,

acpe3 JUYHBIH KaOWMHET Ha EI[I/IHOM InopTaJICc TOCYAAPCTBCHHBIX H
MYHHUIUMIIAIBHBIX YCIYI' NI HopTaﬂe rocyaapCTBCHHbIX U MYHUIHIIAJIBbHBIX YCIIYI

MocKOBCKOU 00J1acTH.

113. B cnywae yka3zaHus 3asBUTENEM Ha TodydeHue pesynprata B MKVY
MOILI, AnMuHHCTpanusi HaIpaBISET PE3yNbTAT MPEIOCTABICHUS MYyHULMIIAIbHOU
ycayru B MKY M®I] B cpok, YCTAaHOBJICHHBIN B COTJIAIICHUH, 3aKIIOUCHHBIM MEXIY
Anmvunuctpanuein 1 MKY MOLI.

114. Bpimaya JOKyMEHTa, SBISIOLIETOCS pPE3yJbTaTOM MPEJOCTaBICHUS
MyHULMNAIBHON ycayru, ocymectBiasiercas MKY MO®I[ B coorBerctBUEM C
3aKJIFOYEHHBIMH B YCTAaHOBJIEHHOM IOPSJIKE COTJIAIIEHUSIMU O B3aUMOJECHCTBUU, ECIIH
UCIIOJIHEHHE TAHHOM MpOoUEeAyphl MPEAYCMOTPEHO 3aKIOUYEHHBIMU COTJIAIICHUSIMHU.

115. Ilpu oOpauieHuu 3asiBUTENS 32 MOJYYEHHEM MYHHUIIMNAIbHOW YCIYTH B
NMEKTPOHHON  dopme AJMHUHHUCTpanus HampaBiser Ha EauHbelii  mopran
rOCYAapCTBEHHBIX M MYHUUMINAIBHBIX yciayr win [lopTal rocynapCTBEHHBIX U
MYHULIMINAIBHBIX YCIyT MOCKOBCKOM 00JacTH MOCPEACTBOM TEXHMUYECKUX CPE/ICTB
CBSI3M YBEIOMJICHHE O 3aBEPLICHUM HCIIOJHEHUS aIMUHHCTPATUBHOM MPOLEAYPHI C
yKa3aHUEM pe3yJibTaTa OCYIIECTBICHUS aIMUHUCTPATUBHON NPOLEAYPHI.

116. OrtBer 3asBUTENIO0 MOXET OBITH JJaH B YCTHOM (opMme, B cllydyae eciiu
3asiBUTENb OOpaTwics YCTHO (o Tene@oHy) M HE BO3pakaeT Ha MOJy4YeHUe
pe3ynbTaTa NpeoCTaBICHUS] MyHUIIMIAIBHON YCIYTH B YCTHOM (popMe.

117. Cnoco0  ¢ukcanmmu pe3ylibTara BBINOJHEHUS aJMUHUCTPATHBHOU

npoucaypbl ABJIKICTCA OTMECTKA B JKYPHAJIC KOPPECIIOHACHIMU Ha 6YM8,)KHOM
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HOCHUTEJIE M B DJIIEKTPOHHON ¢opMe O BbIIAYM pe3yibTaTra MPEeIoCTaBICHUS
MYHULMIATBHOW YCIIYTH 3asSBUTEIIIO.
118. ITpoAOMmKUTENBHOCTh AIMUHUCTPATUBHON TMPOILIEAYPbl COCTaBISIET HE

0osee 5 KaJIeHJapHbIX JTHEH.

IV. Illopsiiok 1 (pOpMbI KOHTPOJIS 32 UCIIOJTHEHHEM AJIMUHUCTPATUBHOIO

perjiaMeHTa NnpeaocTaBJIeHUs MyHUIHMIAILHON yCIyru

HOpSIIlOK OCYIIECTBJCHUS TEKYHIECTI0 KOHTPOJISA 3a co0JII0/IeHNEeM U
HCIIOJTHEHHMEM OTBETCTBEHHBIMH J0/KHOCTHBIMM JIMIIAMH MOJI0KEHU
AIMMUHUCTPATHBHOI'O pErjiaMedTa H HHbIX HOPpMAaTUBHBIX NIPAaBOBLIX AKTOB,

YCTAHABJIMBAKIIUX TPeOOBAHMS K NMPEIOCTABIEHHI) MyYHUIMIAJILHON yCJIyIH

119. Texkymmii KOHTPOJb 3a COOJIOEHWEM M HCIIOTHCHUEM ITOJI0KESHUN
peryiaMeHTa U UHBIX HOPMATUBHBIX NMPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHMUS
K TMPEJOCTABICHUI0 MYHUIUIAIBHONW YCIYTH, OCYIIECTBISETCS JIOKHOCTHBIMU
JUIAMH, OTBETCTBEHHBIMU 3a OpTraHM3aIMio paboThl MO MPEIOCTABICHUIO
MYHHLUITAIBHON YCIYTH.

120. Texkymmii  KOHTPOJAb  OCYIICCTBIISACTCS ~ IyTeM  IPOBEICHHUS
OTBETCTBEHHBIMU  JOJDKHOCTHBIMU  JIMIAMHU  CTPYKTYPHBIX  MOApa3JaeiICHUN
AJIMUHUCTpAIMH, OTBETCTBEHHBIX 3a OpPraHU3allMI0 pabOThl MO MPEIOCTABICHUIO
MYHULIMNIAIBHON YCIyTrd, TPOBEPOK COOJIIOACHUS U MCIOJHEHUS TMOJIOKEHUM
perjiaMeHTa U MHBIX HOPMATUBHBIX MMPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMSI

K IMPCA0CTAaBJICHUIO MYHHHHHaHBHOﬁ YCIIyTH.

HOpﬂI[OK ! NEPUOAUTIHOCTD OCYHICCTBJICHUSA IIJIAHOBLIX M1 BHCIVIAHOBBIX

NPOBEPOK MOJHOTHI M KAUeCTBA MPEA0CTABJICHUSI MYHUIIUNIAJIbHOH YCJIYTH
121. KoHTpoap 32  TOJHOTOM M KA4eCTBOM  MPEIAOCTaBIICHUS

MYHUIIMIIAJIBHON YCIYyTH OCYIIECTBISETCS B hopMax:
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1) mpoBeeHHS TUTAHOBBIX MTPOBEPOK;

2) paccMOTpeHust kamo0 Ha jaeiicTBus (Oe3ACHCTBHE) OKHOCTHBIX JIHIL

AI[MI/IHI/ICTpaLII/II/I, OTBCTCTBCHHLIX 3a NPEAOCTABIICHUC MYHHHHHaHbHOﬁ YCIIyTH.

122. B mensx OCYIIECTBICHHUS KOHTPOJS 3a TMOJHOTOM M KauecTBOM
NPEOCTaBICHUS] MYHUIMIAIBHOW YCIYT'H TPOBOJSTCS IUIAHOBBIE M BHEIIJIAHOBBIC
npoBepku. [lopsaok ¥ MEPUOAWYHOCTH OCYLIECTBICHHS IUIAHOBBIX MPOBEPOK
yCTaHaBIMBAETCS IUTAaHOM paboThl AamuHucTpanuu. I[lpu mpoBepke Moryt
paccMaTpUBaThCS BCE BOMPOCHI, CBSA3aHHBIC C IMPEIOCTABICHWEM MYHHIIMIIAIBHOM
ycIyrd (KOMIUIEKCHBIE TMPOBEPKU), WM OTAEIbHBIA BOMPOC, CBS3AHHBIN C
MPEIOCTaBICHUEM MYHUIIMTIANBHON YCIyrH (TeMaTudeckue mpoBepku). [Iposepka
TaK)K€ MOKET MPOBOJUTHCS IO KOHKPETHOM )kajio0e 3asiBUTEIIS.

123. BaemnaHOBBIE IPOBEPKHU MPOBOAATCS B CBSI3U C MPOBEPKON yCTPaHCHHUS
paHee BBISIBICHHBIX HapYyIIEHUI aAMUHUCTPATUBHOIO pErjlaMeHTa, a TaKXKe B cydae
HoJlydyeHus: »kanob 3asBuTenedl Ha peiictBust (Oe3nelcTBHE) JOHKHOCTHBIX JIMIL

AI[MI/IHI/ICTpaHI/II/I, OTBCTCTBCHHBLIX 3a IIPCAOCTABJICHUC MYHHHHHaHBHOﬁ YCIIyTH.

OTBETCTBEHHOCTh MYHHUIMNAJbHBIX CJIYKANAX OPraHOB MECTHOTO
caMOyNpaBJieHUsI U HHBIX JOJLKHOCTHBIX JIMIL 32 PelIeHUs U AeiCTBUS
(0e3neiicTBHE), NPUHUMAaEMBbIE (OCYyIIeCTBJIsiEMbIe) B X0/1€ NPea0CTABJIEHMS

MYHUIMIAJIBHOH YCJIYTH

124, Tlo pe3yapTaTaM TPOBEACHHBIX TIPOBEPOK, B CiIydae BBHISBICHUS
HapyIIeHUH COONIOJCHUS TIOJIOKEHUM perjaMeHTa, BUHOBHBIC JTOKHOCTHBIC JIMIIA
AJIMUHHUCTpallUM HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a PEUICHUS U JCHCTBUA
(Oe3neiicTBUE), MPUHUMAEMBIE B XO/I€ IPEIOCTABICHUS MyHUIIUIIATBHONU YCIIYTH.

125. IlepcoHaiibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII AJMHHHUCTpAIUN
3aKpervIsieTcsl B JIOJDKHOCTHBIX pErjiaMeHTaX B COOTBETCTBUU C TPEOOBAHUSIMHU
3akoHoZarenbCcTBa Poccuiickon @Penepanu U 3aKOHOAATENBCTBA MOCKOBCKOM

00J1acTH.
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onoxkenus, xapakrepusyiue TpeOOBAHUSA K MOPSAKY U (popMaM KOHTPOJIS
3a NMpeoCcTaBJIeHneM MYHHIMIIAJILHOMN YCJIYI'H, B TOM YHCJIe CO CTOPOHBI

rpa:kaaH, UX 00beAUHEHUH U OpraHu3aLMii.

126. KoHTposb 3a mpegocTaBlieHHEM MYHULIMIIAIBHON YCIYyTH, B TOM YHCIIE CO
CTOPOHBI TpaXk/iaH, UX OOBEAMHEHUI M OPTaHU3AIHA, OCYIIECTBISIETCS TTOCPEACTBOM
nyOIMKaUU CBEACHUN O NEATEIbHOCTH AJIMUHHUCTPAIUH, MTOJIYYECHUS TPaKIaHaAMMU,
UX OOBEIUHEHHWSIMH M OpraHU3allMsSMU aKTyaJlbHOHM, IOJHONW M JTOCTOBEPHOU
uHpOpPMaIIMU O MOPSJIKE NPEIOCTAaBICHUS MYHUIIMIAIBHON yCIyru U oOecredeHus

BO3MOXKHOCTH JIOCYACOHOTO (BHECYI€OHOT0) PACCMOTPEHUS Kaj00.

V. ocyneOHblii (BHeCY1eOHbIH) MOPSIA0OK 00KAJT0BAHNS pelleHuil u (1)
AercTBUil (0e31eCTBHS) OPraHa MECTHOI'0 CAMOYIIPABJICHHS,
MPeI0CTABJAIIIECI0 MyYHHIMIIAJIbHYIO YCJIYIY, a TAK/Ke ero J0JKHOCTHBIX JIMIL,

MYHUIHIIAJIBHBIX CIYyKAIIUX

IIpaBo 3asiBUTE/I MOAATH K00y HA pemieHue U (Man) aeiicteus (0e3geiicTBue)
OpraHa, npejaoCcTaB/JISIIOIIEer0 MyHUIIUNIAJIBbHYIO YCJIYTY, 4 TAKXKe ero
TOJZKHOCTHBIX JIMI, MyHUIUIIAJIbHBIX CJIYKAIIMX NPH NPeI0CTABIEHNH

MYHUIUNAJIbHON yCIyTH

127. 3asgBuTenu MMEIOT IPaBO Ha 00KaJIOBaHUE JSHCTBUN MIIM OC3eHCTBUS
AIMUHHCTpAIlMU,  JOJDKHOCTHBIX  JIMIT  AJMUHUCTPAIMHM,  MYHHUITUIATBHBIX
CIy)XallluX, a TakKke TMPUHUMACMBIX HWMH pENICHUH TIpU TPEAOCTaBICHUN

MYHUIIUIIAJIBHON YCIYTU B 10CY1I€OHOM (BHECYI€OHOM) MOPSIIKE.
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IIpeamert xan00b1

128. 3asBuTenb MOXKET OOpPaTUTHCS C KaJIOOOM, B TOM YHUCJIE B CJICAYIOIINX

CIIyqasix:
1) HapymieHue cpoka perucTpauuy 3ampoca 3asBHUTENS O IMPEJOCTABICHHUH
MYHUIUTIATBHOU YCITYTH;
2) HapylIEHHE CPOKa MPETOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) TpeGoBanme y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOpPMAaTUBHBIMU INPaBOBbIMU akTaMu Poccuiickon ®Penepanuu, HOPMaTUBHBIMU
IPABOBBIMU aKTaMH MOCKOBCKOW 00JaCTH, MYHUIIUIAIbHBIMU MPABOBBIMH aKTaMU

JUISL IPEAOCTABJIEHNS MYHHUIIUIIAIBHON YCIIYTH;

4) oTKa3 B MpueMe JTIOKYMEHTOB, IPEIOCTABIEHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMM INPaBOBbIMU akTaMu Poccuiickonn @Penepanuu, HOPMaTUBHBIMU
NPaBOBBIMM aKTaMU MOCKOBCKON 00JacTH, MyHUIMIAIbHBIMHA MPABOBBIMU aKTaMU

AJI1 IpEAOCTABJICHU A MyHHHHHaHBHOfI YCIIYT'H, Y 3adBHUTCIIA,

5) oTKa3 B NpeaOCTABICHUH MYHULIMIIAIBHON YCIYT'H, €CJIM OCHOBAaHUS OTKa3a
HE NPEIYyCMOTPEHBI (PeiepaIbHbIMU 3aKOHAMH U IPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoii ~ ®Denepanuu,
HOPMATUBHBIMU TIPaBOBBIMM aKTaMU MOCKOBCKON 00JaCTH, MYHULUIAIbHBIMU

IIPAaBOBBIMHA dKTAMU,

6) 3aTpeboBaHME C 3asBUTEIS IPU MPEIOCTABICHUN MYHUIUMNAIBHON yCITyTU
IJIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMHA NIPAaBOBBIMHU akKTamu Poccuiickoi
denepaniid, HOPMATUBHBIMU  TPABOBHIMU  akTaMd MOCKOBCKOW  0o0yacTtu,

MYHHIUIIAJIbHBIMH IIPABOBBIMU dKTaMH,

7) OTka3  opraHa, MpPEeIOCTABISIONIEr0  MYHMIMIAJIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MPEIOCTaBISIIOIIET0 MYHUIMIIAIBHYIO YCIYry, B
UCIPABJICHUU JOMYIIEHHBIX OMNEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yibTare
IOPEIOCTABICHUS MYHULMIAIBHOW  yCIyrd JOKYMEHTaXx JuOO0  HapylleHue

YCTAHOBJIEHHOT'O CpOKa TaKUX HCIIPABJICHUIA.
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OpFaHbl MECTHOI0o CaMoOyIipaBJ€HUSs, YIIOJTHOMOYCHHBIC HA PaCCMOTPECHUE

JKaJI00bI U JOJIKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HANPABJIEHA 7KaJ100a
129. T'mama ropojckoro noceneHus I oJuIbIHO.
Iopsiaok mogauYn U pacCMOTPEHUS KAJT00bI

130. XanobGa momaercs B oOpraH, MNPEIOCTABISIIONIUN MYHHIUIAIBHYIO
ycryry. JKanoOsl Ha pemieHus, TpuHATHIe [ 1aBoii MOAar0TCs B BBIMIECTOSAIINI OpraH
(mpu ero HanuuuMu), MO0, B CIydae €ro OTCYTCTBHS, paccMmaTpuBaroTcsa [naBoi,
MIPEIOCTABIISIONMIAM MYHHUITATIATBLHYIO YCITYTY.

131. KanoGa moxeT ObITh HampaBjieHa B AAMUHUCTPAIIMIO 110 MOYTE, Yepe3
MKY M®I], no »>JaeKTpOHHOW TmodTe, 4epe3 oduIuanbHbIi callT oprana,
MPEIOCTABISIONIET0 MYHUIIMIIAIBHYIO YCIyTy, mnocpeactBoM Enunoro moptana
rOCyAapCTBEHHBIX M MYHUIMNAIBHBIX yciyr, [lopTama TOCYyIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT MOCKOBCKOW 00JIaCTH, a TaK)K€ MOXET OBITh MPHUHATA MPHU
JUYHOM TIPUEME 3aIBUTEIIS.

132. Xano6a nomKHa COAEPIKATH:

a) HANMCHOBAaHUE OpraHa, MPEJOCTABISIONICTO MYHHUIIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JIHOO
MYHHUITUTIATBHOTO CIIYKAllleTo, pelieHus u JaeucTBus (0e37eiicTBHE) KOTOPBIX

00XaTyrTCs;

0) pamMunrio, uMsi, oT4eCTBO (TIOCJIEIHEE - MPU HAJTUYKMH), CBEJICHUS O MECTE
KUTEJIbCTBA 3asBUTEIS - (PU3UUECKOTO JIUIIA JIMOO HAUMEHOBAHUE, CBEICHUSI O MECTE
HAXOXXJEHUSl 3asBUTENS - IOPUIUYECKOTO JHIla, a Takke Homep (HoMepa)
KOHTAaKTHOTO TeneoHa, ajapec (aapeca) SJAEKTPOHHOM MOYTHI (NMPU HATUYUH) U

MMOYTOBBIN aJpcC, 110 KOTOPBIM JOJIKCH OBITh HaIIpaBJICH OTBCT 3a4BUTCIIIO,

B) CBeJIeHUsI 00 O0XayeMbIX pelieHusiX U AeicTBusx (0e3neiicTBuu) oprana,
IPENOCTABISIOIIET0 MYHULMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA Oprasa,

nNpeaOCTaBIAIOIICIO MYHUIIUIIAIBHYIO YCIYTY, 00 MYHHUIUIIAIBHOI'O CIIYXKAIICro,
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') 1OBOJbI, HA OCHOBAaHWHU KOTOPBIX 3asBHUTENIb HE COIJIACEH C PELICHHEM U
neiictuem (Oe3neiicTBEM) opraHa, MPEAOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOIEr0 MYHUIUNAIBHYIO YCIYTy, JIHOO
MYHUIUIAIBHOTO CIIYXAaIlero. 3asBUTEIEM MOTYT OBbITh MPEACTABICHBI JTOKYMEHTHI

(Tpu HAJTMYKH ), TIOATBEPIKIAIOIINE JTOBOIBI 3asIBUTEIS, TUO0 UX KOITHH.

133. B cnyyae HEOOXOAMMOCTH B TMOATBEPKIACHHE CBOUX JOBOIOB
3asBUTENb MpHIAaracT K MUCbMEHHOMY oOOpamieHuro (kamoOe) MTOKyMEHTHl H

MaTepuaibl TM00 UX KOMHH.

Cpoku paccMoTpeHust Kaa00bl

134. Kano6Ga, moctynuBiias B AJIMUHUCTPAIUIO, MOJUJICKUT PETUCTPALIMH
HE T03/IHEeE CJIAYIONIero pabodero JHs CO JHS €€ MOCTYIUICHUS.

135. Kano6a, moctynuBiias B AJIMUHUCTPAIMIO, TIOJJICKUT PACCMOTPEHHUIO
JIOJDKHOCTHBIM JIUIIOM, HaJI€JICHHBIM TOJHOMOUYHUSMH IO PACCMOTPEHUIO KalloObl, B
TEUCHUE IBITHAANATH pPA0OYMX MJHEW CO JHA €ro perucTpanud, a B cliydae
o0XkaJoBaHWs OTKa3a OpraHa, MPEIOCTaBISIONIET0 MYHHUIIUIIAIBHYIO —YCIYTY,
JTOJDKHOCTHOTO JIMIIa OpTaHa, IPEIOCTaBISIONIET0 MYHHUIUNAIBHYIO YCIyTy, B
npueMe JOKYMEHTOB Yy 3asBUTENS JIMOO B MCIPABJICHUM JOMYIICHHBIX OTEYaTOK U
OIIMOOK WM B cliydae OO’KajJOBaHHWSl HAPYIIEHUS YCTAHOBJIEHHOTO CpPOKa TaKHX

UCITpaBJIEHUI — B T€UEHHUE MATU PabOUYMX JHEH CO JHS €€ PerucTpanuu.

BHecenne n3MeHeHuM B pe3yJIbTaT MPEIOCTABICHUS MyYHULUIAIBHOW YCIyTH B
LEeJSIX WCIpaBJICHUs JIOMYUICHHBIX ONEYaTOK M  OIIMOOK  OCYIIECTBIISETCA

AnMuHHCTpaIuen B cpok He Oosee 5 pabounx qHEH.

HcuyepnbiBaouuii nepeveHb OCHOBAHMI JJIf1 0TKA32a B PACCMOTPEHHH KAJI00bI

(mpereH3un) 100 MPUOCTAHOBJIEHHS €€ PACCMOTPEHUS
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136. YmoiHOMOYEHHBIH Ha PACCMOTPEHHUE MKAJIOObI OpraH OTKa3bIBAaeT B

YAOBJICTBOPCHHUN ’KaJIOOBI B cleayromux cirydasax:

HaJM4KMe BCTYNUBILIErO B 3aKOHHYIO CHJIY PELICHHsS CyAa, apOUTPa)XKHOro cyaa

I10 ka100e 0 TOM Ke MpcaAMETC U I10 TCM K€ OCHOBAHHAM

Imogada YKaJIOOBI JIMIIOM, ITOJIHOMOYHA KOTOPOTI'O HC IMOATBCPKACHLI B ITOPAIKEC,

YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu;

HaJIMYUC PCIICHHUA II0 )KaJIO6€, [MPpUHATOIO pPaHCC B COOTBCTCTBHH C
TpC6OBaHI/I$IMI/I HaCTOAIIMX HpaBI/IJI B OTHOIICHUHN TOTO 7K€ 3a4BHUTCIIA U 110 TOMY KC

MPEAMETY KaIOOBI.

137. YmomHOMOYEHHBIH Ha PacCMOTPEHHE KajJo0bl OpraH BIPaBE OCTABUTH

*ano0y 0e3 OTBETa B CINEAYIONIMNX CIydasx:

HaJIM4YUEe B jKajgooOe HCUCH3YPHBIX h1%(s10) OCKOp6I/IT€J'II)HI>IX BBIpEDKCHHfI, yIpo3

JKU3HU, 3J0POBbIO U UMYIICCTBY AOJDKHOCTHOTO JIMIIA, 4 TAKIKC YJIICHOB €I'0 CCMbHU,

OTCYTCTBHUE BO3MOKHOCTH MPOYUTATh KaKyl-JIHMOO YacTh TEKCTa >KaJIOOBbI,
dbamminio, UMs, OTYECTBO (MpU HAIWYWHU) U (WIM) TOYTOBBIM ajpec 3asBUTEINS,

yKa3aHHBIE B jkajo0e.

€cii B THCbMEHHOM OOpalleHHd He YyKa3zaHbl (aMuiaus TpakIaHUHA,
HaIlpaBUBILIEro OOpalleHue, U TMOYTOBBIM aapec, MO KOTOPOMY JAOJKEH ObITh

HaIlpaBJIeH OTBET Ha 0OpalIeHHE;

eciIi JKajoba MojaHa 3asBUTEIEM B OpPraH, B KOMIIETEHLMIO KOTOPOIrO HE
BXOJUT MPUHATUE pELIeHUs M0 kajobe. B 3Tom ciydae B TedueHue 3 pabouux aHen
CO JTHSI €€ PEerucTpali yYKa3aHHbII OpraH HampapiseT Kajio0y B YHOJIHOMOYEHHbBIN
Ha €€ pPacCMOTPEHHE OpraH M B NMHUCbMEHHOW (opme HMHPOPMHUpYET 3asBUTENS O

nepeHanpaBICHUH KajJo0bI;

€CJIM B TMCBMEHHOM OOpAaIeHUH 3aSBUTEIIS COASPIKUTCS BOIPOC, HA KOTOPBIM
€My MHOTOKPATHO JaBajMCh MUCBMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHEe
HaIpaBJISIEMbIMU OOpalEeHUsIMU, U TPU 3TOM B OOpallleHUH HE MPUBOJATCS HOBBIC
JIOBOJIBI WJIM OOCTOATENHCTBA, HAYaIbHUK (pykoBomuTenb) Otnaena, JOHKHOCTHOE

JUIO0 70O YHNOJIHOMOYEHHOE Ha TO JIMIO BIOpPaBE MPUHITH PpEUIEHUE O
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0€30CHOBATEIBHOCTH OYEPETHOTO OOpalieHuss W TPEKPAIICHUA TEPErUCKA C
3asIBUTEJIEM TI0 JAHHOMY BOIIPOCY TPH YCIIOBHH, YTO YKa3aHHOE OOpaIlleHrne U paHee
HarpaBJisieMble OOpalleHus HanpaBasIuck B OTaen WIM OJHOMY U TOMY JKe
TOJDKHOCTHOMY Jinily. O JaHHOM PEIICHUH YBEIOMIISICTCS 3asBUTEIh, HAPABUBIIIHIMA
oOpaiieHue;

€CJTM OTBET TO CYIIECTBY TMOCTABJICHHOTO B OOpAIICHUH BOMPOCAa HE MOXKET
OBITH J1aH 0e3 pa3rIalleHUus CBEIACHUH, COCTABISAIONINX TOCYAAPCTBCHHYIO HIH UHYIO
oxpaHsieMyto (¢efepalbHBIM 3aKOHOM TaliHy, TpaXIaHWHY, HaIlPaBUBIIEMY
oOpareHre, cooOmaercs O HEBO3MOXHOCTH JaTh OTBET IO  CYIIECTBY
IIOCTAaBJICHHOTO B HEM BOIIPOCAa B CBSA3HM C HEJONYCTUMOCTBIO pa3TiialleHUs

YKa3aHHBIX CBEJICHUMN.

Pe3ysibTaT paccMOTpeHHUsl KAJI00bI

138. Ilo pe3ynbTaTaM paccMOTpeHHUs OOpalleHus *Kaao0bl AJIMUHUCTpPALIUS

MIPUHUMAET OJIHO U3 CIEIYIOIIUX PEIICHUM:

1) ynoBnerBopsieT kano0y, B TOM dYHCiIe B (OpPME OTMEHBI MPUHSITOTO
peuieHus, VCIIPABJICHUS JOITYLIEHHBIX OpraHom, IIPEAOCTABISIOIINM
MYHUIMOAIBHYIO YCIYry, ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTare
MIPEOCTABIEHN MYHHULMNAIBHOM YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMM akTamu Poccuiickorn denepannvi, HOpMAaTUBHBIMU ITPABOBBIMH AKTAMH
MockoBckoi 00J1aCTH, MyHUIMIAJIbHBIMU TPAaBOBBIMH aKTaMH, a TaKXe B HHBIX
dbopmax;

2) OTKa3bIBACT B YJOBJICTBOPCHUH HKaJI00bI.

IHopsaok nHpopMUPOBaHUS 3asIBUTEJIS 0 Pe3yJIbTAaTaX PACCMOTPEHUS KAJT00bI
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139. He mno3gnee aAHS, CHEAYIOLWIETO 3a JHEM MPUHATHS PpELICHHUS,
3asBUTENI0 B  NHUCBMEHHOM WM  DJJCKTPOHHOH  (opMe  HampaBiseTcs

MOTI/IBI/IpOBaHHHﬁ OTBCT O pE3yJibTaTaX paCCMOTPCHHUA JKaJI00BbI.

IIpaBo 3asiBUTe/Is1 HA MOJy4YeHHe MHGOPMAIIUM U JOKYMEHTOB, HE00X0IMMBbIX

JJIS1 000CHOBAHUSA U PACCMOTPEHUS KAJT00bI

140. 3asgBuTenp UMEET MPABO Ha MOJYyYCHHUE HCUEpIIbIBarolel nHbOpMAaIun
U JOKYMEHTOB, HEOOXOMMBIX JIJIT 000CHOBAHHUS U PACCMOTPEHHUSI JKaT00bI.

141. HWadopmanus H JOKYMEHTBHI, HEOOXOJMMBIC i1 OOOCHOBaHUSA U
paccMoTpeHusi kanoObl pasmeriatorcss B AamunHuctpanmd U MKY MO®I], Ha
opumansHoMm caiite AnmunHuctpauuu u MKY MO®ILl, wa Egunom mnopraie
rOCyIapCTBEHHBIX M MYHHUIMINAIbHBIX ycayr, [loprase rocyaapCTBEHHBIX U
MYHUIUOAIBHBIX yCIyr MOCKOBCKOW O0JAacTH, a TakXke MOXKET ObITb COOOIEHA

3asIBUTEIIIO B YCTHOM W/WJIM TUCbMEHHOM (opme.

IHHopsinok 00:xa10BaHKMS PeLICHUA 110 KaJ100e

142. 3asBuTenp BrnpaBe 00XKajgoBaTh PEHICHHS MO KaT00E€ BBIMIECTOSIIIUM
JOJDKHOCTHBIM JTUTIAM.

143. B cnydae yCTaHOBJICHHsI B XOJE WUIM IO Pe3yJbTaTaM PacCMOTPCHHSI
KanoO0bl MPHU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  TMPABOHAPYIICHUS WM
NPECTYIUICHUS AJIMUHHUCTpAIlMS B YCTAHOBIICHHOM TIOPSIIKE HE3aMEIJTUTEIHHO
HaIpaBJIsieT UMEIOIIUECS MaTePUANIbl B OpPTaHbl MPOKYPATYPHI.

144. 3asgBuTenb MMEET MPABO HA TOJy4YCHHE MHPOPMALUM U JOKYMEHTOB,
HEOOXOIMMBIX 151 0OOOCHOBAHUS U PACCMOTPEHUS JKAJIOOBI, PU YCIOBUHU, YTO ITO HE
3aTparuBaeT IMpaBa, CBOOOMBI U 3aKOHHBIE MHTEPECHI APYTHUX JIUIl U YTO yKA3aHHBIC
JIOKYMEHTBI HE COJIEp>KaT CBEJEHUSI, COCTABJISIONINE TOCYJAPCTBCHHYIO WA HHYIO
OXpaHAEMYIO 3aKOHOATENLCTBOM Poccuiickont Denepannu TaHy.

145. Tlpu mnomaye >xamoObl 3asBUTENbh BIPABE TOJYYUTH CIEAYIONIYIO

uH(pOpMaIHIO:
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MecToHaxoxaeHue Oraena;

IIepcIYCHb HOMCPOB TCJ'IC(bOHOB IJI ITOJIYUYCHUA CBCI{GHHﬁ 0 IIPOXOKIACHHUH

IPOIIETyp IO PACCMOTPEHUIO KaJIO0bI;

MECTOHAXO0XJIEHUE OpPraHOB MECTHOIO CaMOyIpaBieHUs, (aMUIuU, HMEHA,
oT4yecTBa (MPU HAIWYUHU) U JTOJDKHOCTU UX PYKOBOJUTENEH, a TaKKe JOJKHOCTHBIX

JIM, KOTOPBIM MOZKCT OBITH HaIIpaBJICHA Kajmo0a.

146. Ilpu momade >xanoObl 3aMHTEPECOBAHHOEC JIMIIO BIIPAaBE IOJIYYUTh B
Otpene  KOmWM  JOKYMEHTOB, TIOATBEPXKAAIONIMX  OOKamyemoe  JeHCTBHE

(6e3nelicTBuE), pellleHUE T0HKHOCTHOTO JIMIIA.

Cnoco0bl uH(popMHUpPOBaHMS 3asiBUTEJIEH 0 MOPAIKe MOAA4YU U PACCMOTPEHHUA
KAJI00BI

147. HudopmupoBaHue 3agBUTENECH O MOPSAKE MOJAYM M PACCMOTPEHUS
KanoObl Ha pernieHus U JercTBus (Oe3aeiicTBre) AIMUHHUCTpPAIUU, TOHKHOCTHBIX
UL AIMAUHHUCTPALMU, MYHULMITAIBHBIX CIIYXAIIUX, OCYLIECTBIISIETCS IMOCPEACTBOM
pa3MeleHrus MHGOpMAaIMM Ha CTEHJaX B MeCTaxX MPeJOCTaBICHUS MYyHULHUIAIbHOU
yciyra B Aagmunuctparu 1 MKY M®I, na odpunmransHoM caiite A IMUHUACTpAIIUU
n MKY M®I], na EnnHOoM moprainie rocy1apCTBEHHbIX U MYHHULMIAIbHBIX YCIYT U
[loprane rocygapCTBEHHBIX M MYHHUUHMIAIBHBIX YCIyr MOCKOBCKOW o0Onactu, a

TaK)Ke€ MOXET ObITh COOOIIICHA 3asBUTEIIO B YCTHOM U (MJIM) MUCbMEHHOMU (popme.
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[Tpunoxenue 1

CnpaBoyHas nHgopmManus

0 MecTe HaXO0XKAeHHs, rpauke padoThl, KOHTAKTHBIX TejaedoHax, aapecax
3JIEKTPOHHOM MOYThI OPraHa, MPeAOCTABISIOIIEI0 MYHHIHUIIAJBHYIO YCIYTY,
CTPYKTYPHBIX NOApa3AeIeHUil Oprasa, npeaoCcTaBIsI0Iero MyHUIUIAIbLHY 0
yeiayry, MKY M®II u opranusanui, y4acTBYIOLUMX B IIPeI0CTABJICHUU
MYHHUUIHMIAIBHON YCIYTH

1. AIMUHHCTPALMS TrOpPOICKOTr0 NoceJeHUs I'oauubiaO
OaUHIIOBCKOTr0 MyYHHIIUIIAJIBbHOT0 pailioHa MoCKOBCKOI 00J1aCcTH

Mecrto HaxoxaeHus AaMuHuUcTpanuu: MockoBckas 00iactb, OAMHIIOBCKUAN
p-H, 0-p renepana Pemesona, 1. 6.

I'paduk paboThl AIMUHUCTpALIUA:
[ToHeeNnbHUK — NATHHULIA:
Hauano padouero qus - 9 yac. 00 muH.
Konen paboyero qus - 18 gac. 00 MuH.
[TepepnIiB Ha 00en - 13 gac. 00 muH. — 14 gac. 00 muH.
Cy0060Ta, BOCKpECEHbE: BEIXOJIHOU JICHb.
['padux npuema 3asButeneld B AIMUHUCTPAIIUN
['padux npuema 3asBuTENEH B OT/ACIIE:
[Tonenenphuk, yerBepr — ¢ 9 yac. 00 muH. 10 18 gac. 00 muH.
ITepepriB Ha 00e - 13 yac. 00 mun. — 14 gac. 00 muH.

Tenedons! oTnena: TenedoH, pakc: 8(495) 598-22-70; aapec dACSKTPOHHON MOYTHI:
adm@agolitsyno.ru; caiir http://golitsyno-city.ru

[ToutoBbiit agpec Anmunuctpanuu: 143040, ropoickoe moceneHue
["onmuubiHo, O6-p reHepana Pemesona, 1. 6.

Konrtaktabii Tenedon: 8(495)598-22-70.
OdunmanbHpIi caiT AaMuHECTparuu WWW. golitsyno-city.ru
Anpec 3eKTpOHHOM ouThl AaMmuHKHCcTparu adm@dgolitsyno.ru.

2. Otaea KKX, crpourenbecTBa U 3eMJ1€M0/1b30BaHUA.

Mecto HaxoxaeHuss Otnena: ropoJickoe mocejieHue [ onuieiHO, O-p TreHepaia
Pemesona, 1. 6.

I'padux paboter Otnena:
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[ToHeaenbHUK — MSATHUIIA:

Hawano pa6odero aas - 9 gac. 00 muH.

Koner paboyero qus - 18 gac. 00 MuH.

[lepepnIiB Ha 00en - 13 gac. 00 muH. — 14 gac. 00 MuH.

Cy0060Ta, BOCKpECEHbE: BBIXOJIHON JICHb.

I'padux nmpuema 3assurteneit Otaena:
[Tonenenbuuk, yetBepr — ¢ 9 uvac. 00 muH. 10 18 vac. 00 MuH.

[TepepsiB Ha 0bOen - 13 yac. 00 muH. — 14 gac. 00 MuH.

Tenedons! otnena: 8(498) 694-17-42; 8(495) 597-43-31; agpec dy1eKTPOHHOM
noutsl OTaena:

[TouToBerit anpec: 143040, MockoBckas o0., r. ['onuisiHO, O-p TeHepala
Pemesona, 1. 6.

OdunuanbHpIi caiT AaMuaECTpar WWW. golitsyno-city.ru.

Anpec 3nekTpoHHO# mouTs! otaena: forges@mail.ru

3. MKY M®Il, pacnosoxeHHblii Ha Tepputropuu OJIUHIOBCKOI0
MYHUIHMIIAJIBHOTO paiioHa MOCKOBCKOH 00/1aCTH.

Mecto HaxoxaeHuss MKY M®Il: MockoBckas o61acth, OIUHIIOBCKUI
paiioH, r. OnuHoBO, yiu. Henenuna, n. 21.

I'padux padoter MKY M®II;
[TonenenbHUK: 09:00-18:00 6e3 mepepriBa Ha 00e
BTopHuk: 09:00-18:00 6e3 epepniBa Ha 00€
Cpena 09:00-18:00 6e3 nepepriBa Ha 00e
Yerrepr: 09:00-18:00 6e3 mepepriBa Ha 00eT
[IaTHMIA: 09:00-18:00 6e3 mepepriBa Ha 00T
Cy0660Tta BBIXOJIHOM JICHb
Bockpecensbe: BBIXOJIHOU JICHb.

[TouToBsrit anpec MKY M®II: 143007,MockoBckast ob6iactb, OIHHIIOBCKHUI
paiioH, r. OnuHuoBo, yiu. Henenuna, n. 21.

Tenedon Call-tientpa: 8 (495) 640-62-00

Odurmaneueiii caiit MKY M®I] B cetn Untepuer: http://www.odinmfc.ru/

Anpec snekrponHoit moutsl MKY M®I] B cetu Uutephert: info@odinmfc.ru
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[Tpunoxenue 2

(®.1.0. 3amecTuTens pyKOBOIUTEIIS)

oT

(naumenoBanue opranuzamuu, ©.1.0. 3asBurens)

Anpec:

Tenedon:

3ASIBJIEHUE

0 TIpe/IoCTaBlIeHUU HHPOPMAITUK 00 00BEKTaX HEIBUKUMOTO UMYIIIECTBA, HAXOISIIUXCS B
MYHUIIUTIATLHON COOCTBEHHOCTH MoCKOBCKOIT 00/1aCTH 1

IMMPCAHA3HAUCHHBIX VI CAa4U B apCHAY

(HamMEeHOBaHWE IOPUIUICCKOTO JIUIA, PaMUIIHs, UMsI, OTYECTBO TPaXKTaHIHA,
MECTOHAXOXJECHUE, TIOUYTOBBINA asipec, TenedoH, HIEKTPOHHBIN aJIpec)

[Ipomy mpemocraButh HHGOPMAITHIO 00 0OBEKTAX HEBUKUMOTO UMYIIECTBA, HAXOSIIAXCSI

B MYHHI_[HHaJILHOf/’I COOCTBEHHOCTH U MNpE€AHa3HAYCHHBIX JJId CAa4YU B apCHAY.
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Buj oO6bexTa: HexXuible MOMEIICHUS, 31aHNs, COOPY>KEHUS, TMHEHHbIE 0OBEKTHI (HY>KHOE

MOTYEPKHYTb).
MecropacnonoxeHue:
(YKa3pIBaeTCsi TEpPUTOPHS, HA KOTOPOM MOTYT pacroJiaraTbCs
00BEKThI, MHTEPECYIOIINE 3asiBUTEI)
[Inomans __ KB. M (IO JKEJaHUIO 3aBUTENS YKA3bIBAETCSA IO/, HEOOX0AUMAS JIJIsS

MOJIYYEHUS B apEeHITY).

Bun gesrensaoctu (mo

JKEJIAaHUIO 3asBUTEIIS YKA3bIBACTCS UMEIOIasAcs y Hero napopmanus o0 00beKTax,

NO3BOJISIONIAsE KOHKPETH3HPOBATh 3a1poc)

JlomosHUTENbHBIE CBEICHUS (o >kenmaHuIo

3aIBUTCII YKA3bIBACTCA UMCIOIIAsICA Y HECTO I/IH(bOpMaI_II/IH 00 O6’bCKTaX, IIO3BOJJIAIOIIAsA

KOHKPETU3UPOBATh 3aIpPOC).

ITpyn HEOOXOAMMOCTH MOMYYEHHS MOMX MEPCOHATBHBIX JAAHHBIX M3 APYruX (enepaabHbIX U
TOCY/IapCTBEHHBIX OPTraHOB BJIACTH, OPraHOB MECTHOI'O CaMOYIIPABJIEHUs], M10/IBEIOMCTBEHHBIX UM
OpraHu3aluii, s Jar corjlacue Ha MnosydyeHue (M oOpaboTKy) TakuMX JaHHBIX M3 yKa3aHHBIX
OpraHM3aIid B COOTBETCTBUH ¢ TpeboBaHmsIMU DeneparabHoro 3akoHa «O MepCOHABHBIX JaHHBIX).

O INPUHATBIX PCIICHHAX, CBA3AHHBLIX C IPCAOCTABIICHUCM MHC MYHHHHHaJIbHOﬁ YCIIyry,

IIPOIILY YBEIOMIISATh MEHS

- 1o TenedoHy ,

- COOOIIIEHHEM Ha HJIEKTPOHHYIO MOYTY :

BMCCTC C TEM, ITPUHATHIC PCIICHUS, O(I)I/H_[I/IaJ'IBHO O(l)OpMJ'IeHHLIe,
- Ipouly OTIIPABJIATH TOYTOBBIM COO6H_IeHI/IeM 110 aapecy,

- B TeUeHHUE 7 JHEW ¢ MOMEHTa MMOJIYYCHHS YBECAOMIICHUA 3a6epy JJUYHO U3

I[OCTOBCpHOCTL MMpEACTaBICHHBIX MHOIO CBeICHUI MOATBCPIKAALO.

« » 20 1.

/ /

(mon¥cCk 3asBUTETIS)

42



Pe3ysabTat MyHUIMITATLHON YCITYTH BbIIAT CIICIYIOIINM CIIOCOOOM:
] TIOCPENCTBOM JIMYHOTO OOpAICHUS B AOMUHUCTPAYUU:
1 6 (hopme IEKTPOHHOTO JOKYMCHTA,

1 B ¢dopMe JOKyMEeHTa Ha OyMa)KHOM HOCHTEIIE;

] TOYTOBBIM OTIIPABIICHUEM Ha a/IPEC, YKA3aHHBIHM B 3asBICHUH (TOJIBKO Ha OyMayKHOM
HOCHUTEJIE);

| OTIpaBJIEHUEM I10 HJIEKTPOHHOM 1ouTe (B (popMe IeKTPOHHOIO JOKYMEHTA U TOJIBKO
B CITy4asx IpsIMO MPEyCMOTPEHHBIX B ICUCTBYIOIIMX HOPMATHUBHBIX IPABOBBIX
aKTax);

] mOCpesCTBOM JIMYHOTO OOpaIeH!sI B MHOTO(YHKIIMOHAIBHBIN EHTP (TOJIBKO Ha
OyMa)XHOM HOCHTEIE);

] ToCcpencTBOM HarpapJeHus yepe3 EauHbI mopTali rocy1apCTBEeHHBIX U
MYHULIMTATBHBIX YCIYT (TOJIBKO B (DOpME 3JIEKTPOHHOTO JIOKYMEHTA);

] mocpencTBoM HarpaieHus yepe3 [loprait rocy1apcTBEHHBIX U MyHUIUITATEHBIX
yCIIyT (TOJMBKO B (hOpMe IEKTPOHHOTO IOKYMEHTA).

<<OO0parHasi CTOpOHa 3asBICHUS>>

OtMeTKa 0 KOMIUIEKTE JOKYMEHTOB (TIPOCTaBIISIETCS B CIIydae OTCYTCTBUSI OJJHOTO WK Oolee U3
JIOKYMEHTOB, HE HaXOJALMXCS B PACIIOPSKEHUH OPraHOB, IPEIOCTABIIAIOIINX TOCYAAPCTBEHHBIE UITH
MYHHUIUIIATIBHBIE YCITYTH, JINOO MOBEJOMCTBEHHBIX OpraHaM I'OCyJapCTBEHHOM BIaCTH WJIM OpraHaM
MECTHOT'O CaMOYITPABJICHHsI OPraHU3alMi, y9aCTBYIOIIMX B IIPEIOCTABICHUA MyHULIUTIAIBHON

YCIYTH):

O npencraBlIeHUH HE MTOJHOTO KOMILIEKTA IOKYMEHTOB, TPEOYIOIMXCsl A7l TPEOCTaBICHUS]
MYHULUINIAIBHON YCIIYTH U IPEICTABIISIEMBIX 3asBUTEIIEM, TAK KAK CBEJCHUS 110 HUM OTCYTCTBYIOT B
pacropsKeHUH OpraHoOB, MIPEAOCTABIISIONIMX TOCY/IApPCTBEHHbBIE WIIM MyHULMITIAILHBIE YCIIYTH, JINOO
IIOJIBE€ZIOMCTBEHHBIX OpraHaM roCyJJapCTBEHHOM BIACTH WM OpraHaM MECTHOTO CaMOYITPABIICHUS
OpraHu3aluii, y4aCTBYIOLIUX B IPEIOCTABICHUN MyHULIUIIAILHON YCIIYTH, IPEAYIIPEKICH

(TOIMHCH 3asBUTETIS) (®.1.0. 3asBUTENS, TIOIHOCTHIO)
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[Tpunoxenue 3

baok-cxema
10 NMpeaocTaBJIeHUI0 HHpopManun 00 00beKTaX HeABUKUMOT0 MMYILIECTBA,
HAXOASIIUXCS B MYHUIIMIIAJIbHOH COOCTBEHHOCTH M MPeHAZHAYEHHbIX 1JIsI
C/1a4M B apeHy

HpI/IGM 3asABJICHUA U JOKYMCHTOB, HCO6XOIII/IMBIX JJIsA

1) 3asiBneHue;
MPEIOCTABICHUS MYHULIMTTAIIbHON YCIIYTH

2) TOKYMEHT,

YAOCTOBEPSIOIIMI
JIMYHOCTb;

\/_’ PerucTpanys 3asBJIeHUS U JOKyMEHTOB, HEOOXOUMBIX

I IPCA0CTAaBJICHUA MYHHHHHaHLHOﬁ yciyru

[IpunsTue pemieHus o npenocTaBieHuu (00 oTkase
IIPEIOCTABIICHUS ) MyHULIMIIAIIBHON YCIIYTH

OcHOBaHUS IS O
MPEIOCTABIICHUT

HOBaHUM U1 OTKa3a B
€710CTABJICHUY MYHULIUIIAIBHON
U HE BBISABIICHO

MYHULIMTIAJIBHON

Brigaua (HampaBiieHue)
peteHus 00 OTKase B
MPeOCTaBIICHUN
MYHHUIUNATBHON yCIyTH

Brimaua
(HampaBieHHE)T0KyMEHTa
SIBIISTIOIIETOCSI PE3YJIBTATOM
NPE0CTaBIICHNUS
MYHUIHMIIATEHON YCITyTH
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