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AOMUHUCTPATUBHbIWA PEFMAMEHT
npeaocTaBrieHUs MyHULMNanbLHOMU YCNyru no opopmMneHuo JOKYMEHTOB Mo
OOGMEeHY XUIbIMU NOMeLLEeHUAMUN, NpeaoCcTaBNeHHbIMU NO [OroBOpaM CoLuManbHOro
Hanma

|. O6OLWwme nonoxeHus

MpeameT perynupoBaHMA agMUHUCTPATUBHOIO perfiameHTa npeaocTaBrneHus
MYHULUMNANbLHOM YCNyrm

1. AAMUHUCTPATUBHbLIN pernaMmeHT NpeaocTaBNeHns MyHUUMNAnNbHOW YCryrn no
0POPMIIEHNIO JOKYMEHTOB MO OOMEHY XWUNbIMU MOMELLEHUAMU, NPEAOCTaBEHHbIMU MO
AoroBopaM  couuanbHOro Havma (ganee - aAMUMHUCTPATUBHBIA  perfiaMeHT)
yCTaHaBnMBaeT CTaHO4apT MNpPeAoCTaBfEHUs MYHULUMNANbHOM YCNyrm no ogOopMIEHUIo
AOKYMEHTOB MO OOMEHY >XWUMbIMW MOMELLEHMAMMU, NPEenOCTaBMEHHbIMX MO AOroBopam
coumarnbHOro HamMma (ganee - MyHuuMnanbHasa ycnyra), coctaB, NocneaoBaTeNbHOCTb U
CPOKW BbINOSIHEHUST aAMUHUCTPATUBHbLIX Mpouenyp (4eWCTBMI) NO NPeaoCTaBrEHUIO
MYHUUMNANbHOW ycnyru, TpeboBaHMa K MOPSAKY UX BbIMNOMHEHUS, dOPMbl KOHTPONs 3a
NCMOMNHEHNEM agMUHUCTPATMBHOIO pernamMmeHTta, gocynebHoln (BHecyaebHbIn) nopsaok
obxanoBaHust peweHnn wn gencteun  (6esgencteusl) AOMWHUCTPAUUKM  CEMbCKOro
noceneHns 3axapoBCKOe, OOMKHOCTHbIX NnuL, AOMWHUCTPALUKM CENbCKOro MNOCENeHus
3axapoBckoe, MO0 MyHMUMNANbHbBIX CRYXaLLuX.

2. AODMUHUCTpAaTMBHLINA pernaMmeHT paspaboTaH B LENsiX MOBbIWEHUS KayecTBa n
AOCTYMHOCTU NpeaoCcTaBNeHns MyHMUMNAnNbHON YCyrn Npy OCyLWECTBEHNN MOSTHOMOYMNN
AOMUHUCTpaUNN CENbCKOro noceneHuns 3axapoBCcKoe.

JNlnua, umeowme npaBo Ha Nosly4eHUeM MyHULUNANbHOW yCryru
3. MyHuumnanbHasa ycnyra npeacraBnseTca U3MYEeCcKMM nuuam, SBNALWUMCS
HaHMMATENAMN >KWMbIX MOMELLEHUN MO AOoroBopam coumanbHOro Hamma, nmbo ux
YNONMHOMOYEHHbIM NPEeACTaBUTENAM (aanee — 3asBuUTeNn).
Mpn obpaleHnn 3a nonyvyeHnemMm MyHuULMNanbHOW YCryrn OT MMEHU 3adBuTENen
B3anmogencteme ¢ AOMMHUCTPAUMA CENbCKOro noceneHus 3axapOBCKOe BnpaBse
OCYLLECTBNATb UX YNONIHOMOYEHHbIE NpeacTaBUTENN.

TpeboBaHus kK nopsaaKky UHopMUpoBaHUA O NOopsiAKe NpeaocTaBneHus
MYHMLMNaNbLHON ycnyru

4. IH(hopmmpoBaHe rpaxgaH O nopsigke npeaocTaBneHns  MyHUMuMnanbHOW
yCryrm OCYLLECTBIISETCA MyHUUMNANbHbIMK CciyXawmmm AOMUHUCTPaUMN  CEeSbCKOro
noceneHns 3axapoBCKOe W coTpyaHukamu MyHMUMNANbHOMO Ka3eHHOro y4peXaeHus
«MHOroyHKUMOHanNbHbLIN ~ LUEHTPp  NO  MNpegoCTaBNEeHU  rocyadapCTBEHHbIX U
MyHUUMnanbHbiX ycnyr OANMHUOBCKOrO MyHUUMNIansHOro pamoHa MockoBckon obnactuy»,
pacrnonoXeHHoro Ha tepputopun OOMHLIOBCKOrO MyHMUMMAnNbHOro panoHa MockoBckom
obnactu (nanee — MKY Mo®Ll).

5. OcHoBHbIMM  TpeboBaHMAMM K WHMOPMUPOBAHUIO rpaxgaH O nopsagke



npegocTaBneHns MyHUUMNArbHOW YyCnyru SBMSKOTCA OOCTOBEPHOCTb NpenocTaBnsieMon
NHOpMaLMK, YETKOCTb U3NOXEHUS MHGOpMaLNK, NONHOTA NHOOPMUPOBAHUS.

6. NHdopmaums o nopsgke npedocTtaBreHns MyHUUMNANbHOW YCyru COAEpPXUT
cnegyloLne ceefeHus:

1) HanmeHoBaHMEe WM nNo4YTOBble agpeca AOMWHUCTPAUUKM CEerbCKOro noceneHns
3axapoBckoe, cektopa XXKX n 6naroyctponctsa AQMUHUCTPALMM CEMBbCKOrO NoceneHus
3axapoBckoe, OTBETCTBEHHOIO 3a NpefocTaBneHne myHuumnansHon yenyru, 1 MKY MoL;

2) cnNpaBoOYHble HOMepa TenedoHOB AOMUHUCTPaAUMUM CENbCKOro MoceneHns
3axaposckoe, cektopa XKX n 6naroyctponctsa AOMUHUCTPALMM CENbCKOrO NoceneHus
3axapoBcKkoe, OTBETCTBEHHOrO 3a NpefocTaBneHme MmyHmumnansHon yenyrmn, n MKY MoLl;

3) agpec oduumanbHoro camta AOMUMHUCTPAUMM  CENbCKOro  MnoceneHus
3axaposckoe n MKY M®L| B nHdopmaLMOHHO-TENEKOMMYHUKALMOHHON CeTU «IHTEepHET»
(nanee — cetb VIHTEpHET);

4) rpadouk pabotbl AOMWHUCTPALMKM CENBLCKOrO NoceneHus 3axapoBCKOe, CeKkTopa
XKKX un OGnaroyctponctBa AOMUHUCTpPALMM CENbCKOrO NoceneHna 3axapoBCKOe,
OTBETCTBEHHOIO 3a NpefocTaBneHne MyHuumnansHon ycnyrm, n MKY MoLl;

5) TpeboBaHMS K TMUCbMEHHOMY 3anpocy 3asiBuTenien o npeaocTaBreHun
MHpopmauun o Nnopsiake NpeaocTaBreHns MyHUUMNanbHON yCnyru;

6) NnepeyveHb AOKYMEHTOB, HEOBXOANMbBIX OS5 NOMAYyYEHNA MyHUUUNANbHOW YCRyru;

7) BbIOEPXKN M3 MNpPaBOBbIX aKTOB, COAepXallMx HOPMbl, perynupytouime
AeATeNbHOCTb NO NPeAOCTaBEHNI0 MyHULUNANbHOW YCyru;

8) TeKCT aAMUHUCTPATUBHOIO pernameHTa C NpUnoXeHnamu;

9) KpaTKoe onncaHue nopsiaka NpegocTaBneHns MyHUUMNAanbHOW YCyru;

10) kpaTkoe onucaHue nopsaka npefocTaBneHnss MyHULMNansHOW YCryru;

11) obpasubl  OPOPMMEHUS  LOKYMEHTOB, HeobxoguMbIX And  NOnyyYeHus
MYHULUMNANbHOW yCnyru, n TpeboBaHNA K HUM;

12) nepeyeHb TUMNOBLIX, HAanbonee akTyarnbHbIX BONPOCOB rpaxaaH, OTHOCALMXCS K
KomneTeHuMn AOMMHUCTPaUMK cenbcKkoro nocenexHns 3axaposckoe, MKY M®L| n oteeThl
Ha HUX.

7. MHopmaumna o nopsgke  npefocTaBreHus MyHMUMnanbHOW  yCryru
pasmMeLLaeTcs Ha MHAPOPMALMOHHBIX CTEeHAAX B NOMeLLeHNsSX AOMUHUCTpaLUK CENbCKOro
nocenenunsa 3axapoBckoe n MKY MO®Ll, npegHasHayeHHbIX Onsa npuvema 3asBuUTENEN, Ha
otmumanbHoM  cante  AOMUHMCTpPaAUMM  CenbCKOro  nocenenust  3axapoBckoe
www.zaharovskoe.ru B cetn IHTepHeT n ocuumansHom cante MKY MOLL www.odinmfc.ru
B cetn WIHTepHeT, B pegepanbHOM rocygapCTtBEHHON WHGOPMALMOHHON CcUcTeme
«EQuHbIN nopTan rocyaapCTBEHHbIX WM MyHUUMNAnbHbIX YCnyr (yHKUURW)» (ganee —
EouHbIM  nopTan rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCIyr), B rOCyAapCTBEHHOM
nHpopmauunoHHon cucteme MockoBckon obnactm «[llopTtan rocyaapCTBEHHbIX W
MyHuMUMnanbHbIX  ycnyr  (dyHkumn) MockoBckon obnactu»  (ganee — [loptan
rocydapCTBEHHbIX W MyHuMuMnanbHbIX ycnyr  MockoBckon obnactu), a Takke
npegocTaBnsaeTcs nNo TenegoHy 1 ANEKTPOHHOM NoyTe no obpalleHnto 3aaBuTens.

8. CnpaBoyHasa WHpopMauua o0 MecTe HaxoXaeHus AOMUHUCTPaUMK CerbCKOro
nocenenuna 3axapoBckoe, cektopa XKX un ©GnaroyctponcrtBa, OTBETCTBEHHOroO 3a
npegocTaBneHne MyHuuunanbHOW ycryrm B AOMUHUCTpaUMW CeribCKOro MNoceneHus
3axaposckoe, MKY MO®Ll, opraHoB ¥ opraHu3auui, yy4acTBYIOLWMX B MNpeaocTaBrieHun
MYHUUMNANbHOM YCNyrn, UX no4vtoBble agpeca, oduumnanbHble canTbl B ceTu VIHTepHeT,
MHopMauus o rpacukax paboTbl, TenedOHHbIX HOMepax 1 agpecax 3MeKTPOHHOW NOYTbI
npegcrasneHa B MNpunoxeHnn 1 K aMUHUCTPATUBHOMY pernamMmeHTy.

9. Mpn ob6weHnn c rpaxgaHamu MyHUUMNanbHble chiyxawme ALMUHUCTpaUUK
cenbckoro noceneHunss 3axapoBckoe K coTpyaHukn MKY MOLL o6a3aHbl KOPPEKTHO U
BHUMATENbHO OTHOCUTLCA K rpaxgaHaMm, He YHWKass MX 4YeCTM UM [OO0CTOMHCTBA.
NHdopmmpoBaHne o0 nopsgke npefocTaBneHna MyHUUMnanbHOW ycnyrm Heobxogmmo
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OCYLLECTBNATb C UCMOMb30BaHWEM OULMANBLHO-AENOBOr0 CTUMS PEYMn.
[l. CTaHAapT npeaocTaBNeHUA MyHULUNANbLHOW yCnyru

HaumeHoBaHMe MyHUUMNanNbHOM ycnyru
10. MyHuumnanbHaa ycnyra no oOpPMIIEHUI0 AOKYMEHTOB MO OOMEHY XMIbIMU
NOMELLEHNSMM, NPEAOCTaBNEHHLIMU MO AOrOBOPaM COLManbHOro Hamma.

HauvmeHoBaHuMe opraHa, npeaocTaBfAOLWEro MyHULnanbHy ycnyry

11. TllpepocTtasneHne MyHUuunanbHOW ycnyrn ocylwiectendeTca AQMUHUCTpaLnen
CenbCcKoro noceneHns 3axapoBcKoe.

12. AgMunHucCTpaums CesibCKoro noceneHusa 3axapoBckoe opraHusyet
npegocTaBneHne MyHUUunanibHOW yCryru no nNpuUHUMNY «OAHOrO OKHa», B TOM 4uCrie Ha
6ase MKY MoL.

13. B npegocTtaBneHuUn MyHUUMNANbHOW YCNyrn y4acTBYIOT:

- XUNULLHO-KOMMYHarnbHble  crnyxbbl, opraHuMsauMm AOMUHUCTPAUUN  CemnbCKOro
noceneHns 3axapoBCkoe, MpefoCTaBnslowme BbIMUCKY W3 OOMOBOW KHWUMN, KOMUIO
PUHAHCOBOrO NNLEBOro cyeTa U crnpaBKy 06 OTCYTCTBUM 3a0MKEHHOCTU 3a coaepXaHue,
PEMOHT XXWUJT0ro MOMELLEHUS U KOMMYHarbHble YCNyru;

14. OpraHbl, npegocTasnsawme MyHuumnansHyto ycnyry, MKY M®L, Ha 6ase
KOTOPbIX OpraHM3oBaHO NpefocTaBrieHne MyHUUMNansHOW yCnyru, He Brnpase TpeboBaTb
OT 3asiBUTENS OCYLLECTBNEHNS JENCTBUIN, B TOM YUCIE COrfacoBaHUn, HeobxoauMbIX Ans
NoSly4eHMUsT  MYHULUMMAnNbHOM  YCryrM W CBSAA3a@HHbIX C  obpalleHnem B WHble
rocyfapCTBeHHble OpraHbl (OpraHbl MEeCTHOro camoynpasfeHust) M opraHusauuu, 3a
NCKIMIOYEHMEM MONYyYeHUs YCryr, BKIHOYEHHbIX B MepedYeHb YCNyr, KOTopble SABMSKTCA
HeobxooMMbIMW KN obBA3aTeNbHbIMM - AN NPefoCTaBfieHns  MyHUUMNanbHbIX — YCAyr,
yTBEpPXAeHHbIN PelleHnemMm coBeTa AenyTaToOB CeSibCKOro nocereHnst 3axapoBckoe Ne
5/21 o1 15.02.2012 1.

Pe3ynbTat npegocTaBneHUs MyHULUNANbLHOM yCnyru
15. PesynbTaToOM NpefocTaBneHns MyHULMNAnbHOM yCryr aBnsiTCs:
1) noctaHoBneHmne 06 06GMeHe XMnbIMU NOMELLEHNAMMU;
2) nocTtaHoBrneHne o6 oTkase B 0OMeHE XWUMbIMN NOMELLIEHUSIMU.

Cpok peructpauum 3anpoca 3asaBuTens

16. 3anpoc 3asBuTens O  NpefoCTaBfEeHUM  MyHUUMMAanbHOW  yCryru
pernctpupyetca B AOMUHUCTPAUUW CErbCKOro MoceneHns 3axapoBCKOE B CPOK He
nosgHee 1 paboyero AHA, credylowero 3a AHeM nocTynneHus B AOMUHUCTpaumio
CenbCKOro nocerieHms 3axapoBCKoe.

17. Peructpauusa 3anpoca 3asBuUTens O MpegocTaBfeHun MyHUUMnanbHOM
ycnyru, nepegaHHoro Ha 6OymaxHom Hocutene u3 MKY MOL B AgmuHucTpauumio
CerbCKoro nocerneHns 3axapoBCKOe, OCYyLIEeCTBNAEeTCH B CPOK He nosgHee 1 pabouyero
[OHS, criegylowero 3a AHeM NocTynneHvs B AOMWHUCTPAUMIoO CENbCKOro nocerieHus
3axapoBckoe.

18. Peructpauus 3anpoca 3asBuTens O MpefdocTaBneHuM MyHULMNanbHOW
yCcnyru, HanpasfneHHoOro B (opme 3reKTPOHHOro [AOKyMeHTa nocpeactsom EauHoro
noptana rocygapCTBEHHbIX W MyHuuMnanbHbIX ycnyr, [lopTana rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycryr MockoBckon obracTtu, OcCyllecTBRAsieTCsa B CPOK He nosgHee 1
paboyero OHA, cregylowero 3a AHEM MNOCTynneHus B AOMUHUCTPAUMIO CENbCKOro
noceneHns 3axapoBCKoe.

CpokK npeaocTaBneHuss MyHULMNanbHOW yCcrnyrm



19. Cpok npegocTtaBneHuss MyHUUMNanbHOW YCnyrm He MoXeT npesbiwatb 30
KaneHgapHblXx OHeW, € JaTbl peructpauum 3anpoca 3asBUTENs O nNpefocTaBrieHum
MyHUUUNanbHoW ycnyru B AQMUHUCTPaLMK CerbCKOro nocerneHns 3axapoBcKoe.

20. Cpok npegocTaBneHUs MyHUUMNANbHOW YCNyru, 3anpoc Ha nonyvyeHve
KoTopon nepefaH 3assutenem 4vepe3 MKY MOLU, mncumcngetrca co OgHA perncrpaumm
3anpoca Ha noflydeHne MyHuuunanbHOM ycnyru B AQMUHUCTPaLMM CENbCKOro NoceneHns
3axapoBckoe.

21. Cpok npefocTaBneHns MyHUMUMManbHOW ycrnyrn wucducnseTca 6e3 ydveta
CPOKOB MPUOCTaHOBIEHNA NpeaoCcTaBneHna MyHULMNansHOM yCcryrn, nepegadun sanpoca
O nNpeaocTaBfEeHMN MyHUMUMNAnNbHOW ycnyrm UM gokymeHtoB u3 MKY MoLU B
AOMUHUCTPaAUMIO  CemnbCKOro  nocernieHna  3axapoBCKoe, nepefayn  pesynbtarta
npeaocTaBneHna MyHUUUNanNbHOW Yycnyru u3 ALMWHUCTPaUUKM CeNbCKOro MNoceneHus
3axaposckoe B MKY M®L, cpoka Bblgayu pesyrnbTaTa 3asiBUTENNIO.

22. Cpokn nepefadv 3anpoca O NpefocTaBfieHUM MyHUUMNANbHOW YCriyrn u
npunaraembix JokymeHToB M3 MKY M®L, B AgMMHUCTpauUMio CeribCKOro noceneHus
3axapoBckoe, a Takke rnepegayun pesynbtata MyHULUMNANbHOW yCryrn ns AMUHUCTpaL MK
cenbckoro nocenennsa 3axapoBckoe B MKY MO®L| ycraHaenusaloTCa cornaweHvem o
B3aMMOAENCTBUM Mexay AAMUHMCTPaUMEn cenbckoro noceneHnsa 3axapoBckoe u MKY
MoLl.

23. Bblgaya (HanpaBneHue) pesynbTata nNpefocTaBfieHUs  MyHUUUnanbHOM
yCIyrn oCyLecTBASIETCA B CPOK, He npeBbiwatwmi 3 pabounx gHen.

NMpaBoBble OCHOBaHUA NpeaoCTaBNeHUA MyHUUUNanbLHOM ycrnyru

24. [lpepoctaBneHne MyHMUMNAnNbHOW YCIYrn OCYLLECTBMSIETCA B COOTBETCTBUM
C:

KvnuwHelim  kogekcom Poccunckon ®depepaummn ot 29.12.2004 Ne 188-03//
«CobpaHue 3akoHogatenscTBa Poccuinckon degepaummny, 03.01.2005, Ne 1 (yactb 1), CT.
14, «Poccunckaa raseta», Ne 1, 12.01.2005, «[lapnameHTckaa raseta», Ne 7-8,
15.01.2005;

depepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBnNeHNs rocyqapCTBEHHbIX U MyHUUMNanbHbIX yenyr» // «Poccuiickas raseta», Ne
168, 30.07.2010, «CobpaHune 3akoHogaTenbctBa Poccuinckon depepauyumny», 02.08.2010,
Ne 31, cT. 4179;

depgepanbHbiM  3akoHOM OoT 06.10.2003 Ne 131-d3 «0O6 o06wmx npuHUMiax
opraHuMsauun MecTHoOro camoynpasneHust B Poccunckon depgepaumm» /I «CobpaHue
3akoHogartesnbcTBa Poccuinckon denepauunm», 06.10.2003 r., Ne 40, c1. 3822;

PacnopshkeHunem lNpasutensctea Poccuiickon ®epepaumm ot 17.12.2009 Ne 1993-
p «O6 yTBEepXOeHMM CBOOHOMO MEPEYHs MEepBOOYEPEAHbIX T[OCYLAPCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, MNpeaocTaBnsieMblX B 3NeKTPOHHOM Buae» /I «Poccunckas
razeTtar», Ne 247, 23.12.2009, «CobpaHune 3akoHogatenbctea P®», 28.12.2009, Ne 52 (2
Y.), CT. 6626;

MocTaHoBneHnem [MpaButensctBa MockoBckon obnactu ot 27.09.2013 Ne 777/42
«O6 opraHuzauumn npefocTaBneHUst roCyaapCTBEHHbIX YCNYr MCNOMHUTENbHbLIX OpPraHoB
rocygapcrteeHHon Briactm MockoBckor obnactn Ha 6ase MHOro(OyHKLMOHANbHbIX LIEHTPOB
NnpeaocTaBnNeHNsa rocyaapCTBEHHbIX M MyHMUMNANbHbIX YCAyr, a Takke 06 yTBepXaeHUn
lMepeyHs rocyaapCTBEHHbIX YCNyr UCMOMHUTENbHbIX OPraHOB rocygapCTBEHHON BnacTu
MockoBckor obnacTtu, npefocTaBfeHMe KOTOPbIX OpraHmsyeTcs no npuHuuny "ogHoro
OKHA", B TOM u4ucre Ha 6ase MHOro(PyHKUMOHANbHbIX LEHTPOB MpeaocTaBneHns
roOCydapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr, W PekomeHOyemMoro  nepevHs
MYHUUMNAnNbHBLIX  YCNYr, NpeaoCTaBNsieMbIX OpraHamm MECTHOroO CcamoyrnpaBrieHns
MyHMUMNanbHbIX obpa3oBaHu MockoBckorM obnactv, a Takke YCnyr, OKa3blBaeMblX
MYHUUMNANbHBIMU YYPEXOEHUSMU N APYTUMW OpraHn3auusaMn, NpeaocTaBrieHne KOTOpbIX
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OpraHvM3yeTcs Nno NPUHUUMNY «OOHOro OKHa», B TOM YMcre Ha 6a3e MHOroyHKLUMOHAaNbHbIX
LEeHTPOB MpeaocCTaBneHns rocyaapCTBEHHbIX WU MyHuumMnanbHbiX ycnyr» // «CobpaHue
3akoHogartensctBa P®», 03.01.2005, Ne 1 (yacTtb 1), cT. 14, «Poccunckas raseta», Ne 1,
12.01.2005, «lNlapnameHTckas raseta», Ne 7-8, 15.01.2005;

MocTtaHoBneHnem [MpasutensctBa MockoBckon obnactu ot 25.04.2011 Ne 365/15
«O6 yrtBepxgeHun [lopsigka paspaboTkn U yTBEPXKOEHUS  agMWHUCTPATUBHbIX
pernaMeHToB  MCMOSHEHMS  FOCYAApPCTBEHHbIX  (PYHKUMA U agMUHUCTPATMBHbLIX
perrnameHToB npegocTaBneHuns rocyaapCTBEHHbIX ycnyr LeHTpanbHbIMN
MCNONMHUTENbHBIMW  OpraHamn  rocygapcTtBeHHon Bnactu  MockoBckon — obnactw,
rocyaapctBeHHbIMM opraHamu Mockosckon obnactny» //  «ExegHeBHble HoBocTw.
MoaomockoBbey, Ne 77, 05.05.2011, «HpopmaunoHHbIn BeCTHUK [NpaButensctea MOvy,
Ne 5, 31.05.2011;

YctaBoM cenbckoro noceneHusi 3axapoBckoe (pewweHne CoBeTa [enytaTos
cenbckoro noceneHuns 3axaposckoe ot 07.12.2005 Ne 1/3);

UcuyepnbiBawowWwmn nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX, B COOTBETCTBUU C
HOpPMaTMBHbIMU NpPaBOBbLIMUK akTaMu Poccuinnckon ®egepauum, HOpMaTUBHbIMU
npaBoBbIMU akTamun MOCKOBCKOM 06N1acTn U MyHULMNarbHbIMU NPaBOBbLIMMU
aKTamu, AnA npegocTaBneHUs MyHUUunanbHOM yCcnyru, ycnyr, Heo6xoaumbix u
obs3aTenbHbIX AN ee NnpeAocTaBleHUsi, CNocobbl X NOJyYeHUs 3asaBUTENAMMU, B
TOM YUCIie B 3NIEKTPOHHOU hbopmMe, U NOPAAOK UX NpeaocTaBleHUsA

25. [Mpn obpaweHnn 3a nofydeHneM MyHMuMnanbHOW YCnyrn 3asBUTESb
npeacraBnseT:

1) 3asBNeHne HaHMMaTenem O paspeLleHnn COBEpLUEHMST OOMeEHa XunbiMu
NoOMeLLEHNsIMIN, NpeaoCTaBNeHHbIMU MO  AOroBopamM coumanbHoro Hamma (ganee -
3asBrneHne) (obpasey npeacrasneH B MNMpunoxeHun 2);

2) poroBop 06 o6MeHe KunblX MOMELWEHNA, 3aHMMaemblX MO AoroBopam
coumarnbHOro Harma, C CorflacMemM MpOXMBAIOLLMX COBMECTHO C HaHMMaTeneM YneHoB
CeMbW, B TOM 4YUCMEe BPEMEHHO OTCYTCTBYIOLIUX, HA OCYLLECTBIIEHNE COOTBETCTBYIOLLENO
obmeHa;

3) AOKYMEHTbI, yAOCTOBEPSAOLLME NIMYHOCTb rpaXkgaHWHa, NOA4aBLUEro 3asiBNeHne un
NMNYHOCTb KaXdoro M3 UYfieHOB €ero cembu (MacnopT WM WHOWM OOKYMEHT, €ro
3aMeHSILWNRN);

4) OOKYMEHTLI, NOATBEPXAAKOLWME CEMENHDBIE OTHOLLEHMWS FpaXXaaHWHa, nogaBLlero
3asiBfieHNEe U YNEeHOB ero cembu (CBUOETENbCTBO O POXAEHWUW, CBUOETENbCTBO O
3aknoyeHnn (pactopkeHun) Opaka, CBMAETENLCTBO O CMeEpTU, cyaebHoe pelleHne o
NPU3HaHMM YNIEHOM CEMbM U Apyrue);

5) OOKYMEHTbI, NOATBEPXKAAKLWME MpPaBO MONb30BAHUA XUIbIM MOMELLEHNEM,
3aHMMaeMbiM 3asiBUTENEM W 4feHamu ero cembl (opaep, [OOroBop, pelleHne o
npenoCcTaBNeHUM XUNOro NOMELLIEHNS, peLleHne cyaa u T.M.);

6) cnpaBka 06 OTCYTCTBMM Y HaHUMATENS U YNEHOB €ro CemMbW TSKenbiX hopM
XPOHUYEeCkMx  3aboneBaHMin B COOTBETCTBMM C  MNEPEYHEM,  YTBEPXKOEHHbLIM
noctaHosneHnem [lpasutensctBa P® ot 16.06.2006r. Ne 378 (ana HaHumaTtenemu,
MEHSIOLLMXCSA Ha XKUIble NOMELLEHNA B KOMMYHaNbHOW KBapTUpeE).

7) BbINMCKa N3 JOMOBOW KHUMM (C COAEp)KaHMEM cBedeHnn oBO0 Bcex rpaxgaHax,
3aperncTpuUpOBaHHbIX COBMECTHO C 3asiBUTENEM, B TOM YMUCNE HE ABMAKOLWMXCA YNieHamm
cCeMbW 3aaBUTENS);

8) Konnsa bMHAHCOBOro NMLIEBOrO CHeTa C MecTa XUTENbCTBA 3asBUTENS U YNEHOB
€ro cembuy;

9) cnpaBkn 06 OTCYTCTBMM 3aLO/MKEHHOCTU 3a COAEPXKAHME, PEMOHT KMWIOro
NMOMELLIEHNSI 1 KOMMYHaIbHbIE YCITYIU;



10) cornacue opraHoB OMNEKM W MonedYnTenscTBa B crydae oOOMeHa XunbiMu
NOMELLEHNSMN, B KOTOPbIX 3aperuMcTpypoBaHbl MO MECTY >XUTenbCTBa W MNPOXMBAOT
HECOBEpLUEHHONETHNE AeTWU, HeneecnocobHble WM OrpaHNYeHHO AeecrnocobHble
rpaxgaHe, ABNSAOLLMECH Y4aCTHUKaMU COENKN N0 OBMeHYy.

26. B bBymaxHom Buae copma 3asBneHuss o6 obmeHe XunbiMuv NOMELLEHUSMU
MOXeT ObITb MoryyeHa 3asBUTENEM HENOCPeACTBEHHO B AOMUHUCTpaLMUM CenbCKOro
nocenexHunsa 3axaposckoe unn MKY MoLL.

27. ®dopma 3asBneHuMss 06 oOMEHe >XWUMbIMM MOMELLEHUAMM [OCTynHa Ans
KOMMPOBaHNA N 3anoSTHEHUS B 3NEKTPOHHOM Buae Ha EgMHOM nopTane rocygapCTBEHHbIX
M MyHMUMNanbHbIX ycnyr u [lopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX  YCAyr
MockoBckon obnactu, Ha odmumanbHOM cante AOMUHUCTPAUMK CENbCKOro NoceneHus
3axapoBckoe B cetn NHTepHeT u cantax MKY MO®Ll B cetn MHTepHeT, a Takke no
obpaleHunio 3aaBmTens MoXeT ObiTb BbiCNiaHa Ha aapec ero 3AfeKTPOHHOM MoYThI.

UcuyepnbiBaowmm nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMU C
HOPMaTUBHbIMU NPaBOBbLIMU aKTaMU ANA NpeaocTaBeHNA MyHULMNanbHOMN
yCIryru, KoTopble HaXoAATCSA B pacnopsihKeHUn rocyaapcTBeHHbIX OpraHoB, OpraHoB
MEeCTHOro caMoyrnpaBfieHUS U UHbIX OPraHoB U NOABEAOMCTBEHHbIX UM
opraHusaumsix, y4acTBYHOLUX B NpeaocTaBMeHMN MyHULUNanbHbIX YCIyr, U
KOTOpble 3asiBUTENb Brpase NpeacTaBUTb NO COOCTBEHHOW MHULMATUBE, a TaKkKe
CnocoObl UX NOsy4YeHUs 3aABUTENSIMU, B TOM YUCHe B 3NIeKTPOHHOU chopme,
nopsiAoK UX NpeacTaBneHus

28. [lokymeHTbl, Heobxoaumble ANA MpeaocTaBfleHns MyHUUMNANbHOW YCnyru,
KOTOpble HaxoOAaTCs B PacrnoOpsiKEHUM rOoCyAapCTBEHHbLIX OPraHoB, OPraHOB MECTHOrO
camoyrnpaBneHns N UHbIX OPraHoB 1 NOABELOMCTBEHHbLIX UM OpraHmn3aumusx, y4acTBYHOLWNX
B NpefoCTaBneHMM MyHUUMNanbHbIX YCNYr, U KOTOpble 3asBUTENb BNpase MNpeacTaBuTb
no cO6CTBEHHON MHMUMATUBE OTCYTCTBYIHOT.

29. AaomuHucTpaumsa cenbckoro nocenexust 3axaposckoe 1 MKY MLl He Bnpase
TpeboBaTb OT 3asABUTENS NpPenCcTaBNeHus [OOKYMEHTOB W WHdopMauun  unum
OCYLLEeCTBNEHNs OeNCTBUW, npeacTaBrneHMe WM  OCYLLEeCTBMEHWEe KOTOPbIX He
npegyCMOTPEHO HOPMATUBHbIMKM MPABOBbIMW  aKkTaMW, PerynupyowmmMmm  OTHOLLUEHUS,
BO3HMKaOLLME B CBA3M C NpeaoCTaBleHneEM MyHULMNANbHON YCyri.

30. AamuHucCTpaums cenbckoro noceneHnsa 3axaposckoe n MKY MOLl He Bnpase
TpeboBaTb OT 3aABUTENS Takke NpeacTaBreHus LOKYMEHTOB M MHAOpMAaLMK, KOTOpble
HaxXOOATCA B pacrnoOpsKeHUM OpraHoB, MPeAoCTaBAsOWNX FOCYyAapCTBEHHbIE UMK
MyHMUMNanbHble ycnyrn, NMbo noaBeAOMCTBEHHbIX OpraHam rocygapCTBEHHOW BRacTu
WM opraHamMm MeCTHOro camoynpaBfieHns opraHM3aunin, y4acTByOLWMX B NpeaocTaBneHmum
MYHMUMNANbHOW YyCryrn, B COOTBETCTBUM C HOPMATMBHbIMW MPaBOBbIMW aKTaMu
Poccuinckon ®epgepaumn, HopmaTMBHbIMKM MpaBoBbiMM akTamu MockoBckon obnacTtu,
MYHMLUMNANbHBIMU NPABOBbLIMU aKTamu.

McuepnbiBaowmi nepevyeHb OCHOBaHUM AN OTKa3a B NpMemMe JOKYMEHTOB,
Heo6Xxo0aMMbIX ANA NpefoCTaBreHNss MyHULMNanbHOM ycnyrm
31. OcHoBaHM Aanst oTkasa B MpuvemMe [OOKYMEHTOB, HeoGXoauMmblx Anis
npenocTaBneHnst MyHMUMNAanbHOW ycryru, 3akoHogaTenbcTBoMm Poccuiickon ®eanepaumm
He NpeayCcMOTpPEHO.

UcuyepnbiBaowmm nepevyeHb OCHOBaHMM ANSA NPUOCTaHOBNEHUA NMbo oTKa3a B
npefocTaBrieHMn MyHULUNANbLHOM yCnyru
32. OcHoBaHMsMW ANA OTKasa B NpeaoCTaBleHUM MYHUUMNANbHOW  yCryrn
ABNAOTCSA:



1) K HaHumaTento oOMEeHMBAEMOro XWMOro MNOMELLEHUA nNpeabsBneH WCK O
pacTop>XeHUU unm o N3MeHeHUn 4oroBopa CoLmManbHOro Hama XXUoro NoOMeLLeHus;

2) NpaBO MOMb30BaHNA OOMEHMBAEMbIM KUSbIM MOMELLEHMEM OCMapuBaeTcs B
cynebHom nopsake;

3) obmMeHnBaemoe Xunoe noMelleHne MNpU3HaHO B YCTAHOBIIEHHOM nopsake
HenpuroaHbIM ANsa NpoXmnBaHus;

4) NPUHATO peLleHne O TMPU3HAHUU XWUMNOro [AoMa, B KOTOPOM HaxoauTcs
oBbMeHVBaeMoe Xnnoe noMeLLeHe aBapunHbIM 1 noanexalyum CHocy;

5) NPUHATO pelleHne O KanuTaribHOM peMOHTEe COOTBETCTBYHOLWEro AomMa C
nepeycTponcTBoM U (MnNun) NepensiaHMPOBKON XUNbIX NOMELLEHUA B 3TOM LOME;

6) B pe3ynbTaTte obMeHa B KOMMYHarnbHYl KBapTUPY BCEMSETCH rpaxaaHuH,
cTpajalowmin OOHOW U3 TKEMbIX (POPM XPOHMYECKMX 3aboneBaHun, YyKasaHHbIX B
npegycMOTpeHHOM MyHKTOM 4 4vactu 1 ctatbn 51 KunuuwHoro kopekca Poccumnckon
depepaumm nepeyHe;

7) HenpeacTaBneHue 3asBuTeNneM JOKYMEHTOB, YKa3aHHbIX B yKa3aHHbIX B MYHKTe
25 HacTosLWwero agMMHUCTPATUBHOIO pernameHTa.

33. TllucbmeHHoe pelueHne 06 oTKase B NpefoCTaBlieHUn MyHULMNANIbHON YCryrn
noanucbIBaeTCs pykoBoautTeneM agMMHUCTPALUN CeNbCKOro noceneHnss 3axapoBCKoe U
BblaeTcs 3asiBUTENIO C YKa3aHWeM MpuYnH OTKasa.

Mo TpeboBaHunio 3asiBUTENdA, peweHMe o6 oTkaze B nNpenocTaBfeHumn
MYHUUMNANbHOM  YCryrm NpefocTaBnseTcss B OfIEKTPOHHOW hopMe unn  MOXeT
BblAaBaTbCA NIMYHO UMW HanNpaBnATbCA MO NOYTe B NUCbMEHHON dhopme, NMbo BblgaeTcs
yepe3 MKY MoL.

34. 3akoHogaTenbHO YCTAHOBMEHHbIE OCHOBaHMS Ons  MPUOCTaHOBIIEHUSA
MYHMLMMNANbHON YCNyru OTCYyTCTBYHOT.

nepequb ycnyr, HeobXxoauMbIX N 06A3aTeNbHbIX ANs npeaocTaBrieHUA
MyHVILIMﬂaHbHOVI ycnyru, B TOM Ynucne ceegeHnsda o AOKYMEeHTax BblaaBaeMbIX
opraHunsayusamu, ydacteyroummmm B npeaocrtaBneHnn MyHI/ILI,VII'IaanOI7I ycnyrun

35. Ycnyramu, HeoGxooumbiMM U 00si3aTenbHbIMUM  ANS  NPeaoCTaBrNeHUs
MyHULMNAnbHOW YCNyrn, SBRASOTCS:

1) Bblgaya BbINUCKM W3 [OOMOBOW KHWUMM C MeCTa >XUTenbCTBa WU WHOMO
[OKYMEHTa, NoaTBepXXAatoLLEero NnpaBo Nosfib30BaHMs XUMbIM NOMELLEHNEM,

2)  Bblgada Konun oMHAHCOBOTO fMLIEBOrO cYeTa C MecTa XUTenbCTBa

Mopspok, pasmep U OCHOBaHUS B3UMaHUA rocyfapCcTBEHHOW NOLWIUHbLI UNTU MHOM
nnartbl 3a NnpeaocTaBrieHne MyHULMNanbHOM ycnyru
36. [penocTaBrneHne MyHMUMNANbHOWM YCNyrn ocyLecTBRsieTcss GecnnaTtHo.

Mopspok, pa3Mep U OCHOBaHUA B3MMaHUA NnaThbl 3a NpegocTaBlieHUe yCrnyr,
HeobXoAUMbIX U 00si3aTeNbHbIX AN NPefoCTaBNeHUss MyHULMNanbHOM ycnyru
37. MeTtoamku pacyeta W pasmepbl NnaTtbl 3a oOKasaHMe HeoOXoAUMbIX W
oGs3aTenbHbIX  YCryr  yCTaHaBNMBAKOTCA  OpraHuMsauusiMu,  NpeaocTaBnsoLLMMU
HeobOXxoaumble W obs3aTenbHble ycnyru, Heobxoaumble AN NPeAoCTaBMNeHUs
MYHMLMNANbHOW  YCNyrM, CaMOCTOSITENIbHO B COOTBETCTBUM C  TpeboBaHusMU
[IeNCTBYIOLLEro 3aKkoHoAaTenbCTBa.

MakcumanbHbIN CPOK OXMUOaHUSA B ovepenun npu nogaye sanpoca o
npegocTaBleHUN MyHULMNANbBLHOM YCIyry, YCNyru opraHM3auuu, yyacTeylowen B
npegocTaBleHUn MyHULMNANbLHOM YCIyru, U Npy nony4vyeHuun pesynbTaTa
npeaocTaBneHNUs Takux ycnyr



38. MakcumanbHoe BpeMs OXuaaHus B odepeam npy fMYHOW nodade 3asiBrieHus
0 NpeaoCTaBnEHMN MyHULMNANbHOW YCNyru cocTaBnsieT He 6onee 15 MUHYT.

39. TpepenbHas MNPOAOIPKUTENBHOCTb OXMAAHWUS B O4Yepeau Npu MonyyYeHUn
pesynbTaTa NPeaoCTaBNeHNss MyHULMMNANbHOW YCIyrn He JOSMKEH NpeBbiwaTh 15 MUHYT.

TpeGoBaHus K NOMeLLeHNAM, B KOTOPbIX NpeaocTaBnseTcss MyHuUMnanbHaa ycnyra,
yCcnyru opraHmsauuvu, y4acTBYHOLLEW B NpeaoCcTaBNeHUN MyHULUNANbHOW YCNyru, K
MecTaM OXuAaHuUA U npuema 3asiBUTeneun, pasmeLlleHuo u ocpopmMmneHunto
BU3yaribHOW, TEKCTOBOU U MyNnbTUMeAUNHON NHOpMaLMK O nopsigke
npeaocTaBleHnss MyHUUuMnanbLHoOM ycnyrm

40. [pepocTaBneHne MyHUUMNANbHbLIX YCNYr OCYLECTBRSETCA B creuuanbHO
BblAENEHHbLIX ANS 3TUX Uefnern NoMeLLeHnax AAMUHUCTPaLMM CENbCKOro MnoceneHus
3axaposckoe n MKY Mo®L.

41. [Ona 3assutenen A0mMKHO ObiTb obecneyeHo yAoGCTBO C TOYKM 3peHus
neLwwexoaHom A0CTYNHOCTM OT OCTaHOBOK 06LLEeCTBEHHOrO TpaHcnopTa. lNMyTb OT OCTaHOBOK
obLLecTBEHHOro TpaHcnopTa 4O NOMELLEHUIN NpMeMa U Bbl4aun 4OKYMEHTOB A0STKEH ObITb
obopynoBaH COOTBETCTBYOLLMMU MHOOPMALMOHHBIMU YKasaTensamu.

42. B cnyvyae ecnnm MMeETCs BO3MOXHOCTb OpraHuM3aumm CTOsIHKM (NapKOBKW)
BO3Nne 3gaHus (CTPOeHus), B KOTOPOM pa3MeLLeHO MomelleHMe npuvema u Bblaayv
AOKYMEHTOB, OpraHu30BbIBaeTCA CTOsiHKA (NapkoBka) ANS JIMYHOrO aBTOMOOMIBHOrO
TpaHcnopTa 3aasuTenen. 3a nonb3oBaHne CTOSAHKOW (MNapKOBKOW) C 3asdBuTeNen nnata He
B3MMaeTcH.

43. [Ona napKoBKM cheuunanbHbIX aBTOTPAHCMOPTHLIX CPEACTB WHBANWAOB Ha
Kaxxgown ctosiHke Bblaensietcs He meHee 10% mecT (HO He MeHee 0QHOro MecTta), KoTopble
He JOMKHbI 3aHMMaTb MHble TPAHCMOPTHLIE CPeACTBa.

44. Bxop B noMelleHMe npuvema 1 BblgaynM OOKYMEHTOB OOIMKEH obecnevmBaTtb
cBobOaHbIN JocTyn 3aasuTenen, bbiTb obopyaoBaH yaobHOM NECTHUUEN C NOpYy4YHAMW,
LUMPOKNMM NMPOXogamMu, a Takke naHgycamun ans nepenBumxeHnsa Kpecen-KonsiCok.

45. Ha 3gaHun psigoM C BXOAOM AOSMKHa ObiTb pasmelleHa uHdopmaunoHHas
Tabnuyka (BbiBECKA), coAepaLlasi CreayroLlyo MHpopmMaumio:

HaMMeHOBaHWe opraHa;

MECTO HaxXOXAEHMS U IOPULONYECKUA agpec;

pexum paboThbl;

HoMepa TenedoHOB AN CNPaBoK;

agpec ogmumnanbHOro canTta.

46. dacag 3gaHMsa OOmkeH ObiTb 0obopygoBaH OCBETUTENbHbIMM Npubopamuy,
NO3BONSAKOLMMN NOCETUTENAM O03HAKOMUTBLCS C MHPOPMALUMOHHBLIMU Tabnnykamu.

47. TlomMelleHns npuema M BbldayM [OOKYMEHTOB [AOSMKHbI NpegycMatpmBaTth
MecTa [Ons oXxuaaHusi, MHOPMUPOBaHMS U npuema 3asButenen. B mectax gns
NHOPMUPOBAHNA OOMKeH ObiTb obecnevyeH AOCTyn rpaxgaH Ans O3HAKOMIIEHUSA C
MHdOpMaUnen He TONbKO B 4acbl Npuema 3asiBfieHnn, HO U B paboyee Bpewmsi, Korga
npuem 3asiBUTENEN He BEOETCA.

48. B nomelweHnn npuema UM BblgayM [LOKYMEHTOB oOpraHusyeTcs paboTta
CMpaBOYHbIX OKOH, B KONM4YecTBe, obecneymBaroem NoTpeBbHOCTH rpaXkaaH.

49. XapakTepuCTMKM MNOMELLEeHUN npuemMa W Bblgaydn [OKYMEHTOB B 4acTu
OOBbEMHO-NNAHMPOBOYHBLIX U KOHCTPYKTUBHbLIX  PELUEHUN, OCBELLEHUS, MNOXXapHOM
6e30nacHOCTU, WMHXEeHEepPHOro obopyaoBaHUS AOSMKHbI COOTBETCTBOBATbL TpeboBaHMSIM
HOPMaTUBHbIX JOKYMEHTOB, AEeNCTBYHOLWMX Ha TeppuTopun Poccunckon degepaumn.

50. [lMomeweHna npuvema BblgayYn [[OKYMEHTOB obopyaylTcs  cTeHgamm
(cTonmkamun), cogepxawmmm MHOPMaLMIO O NMOpsiAKe NPeaoCcTaBreHns MyHULMNANbHbIX

yCnyr.



51. TlomeweHne npvema W Bblga4Yn AOKYMEHTOB MoOXeT ObiTb 06opyaoBaHO
MHGOPMaLUNOHHBIM Tabno, NnpeaocTaBnsaoLEM NHAOPMAaLNIO O NOPSAKE NpeaocTaBeHns
MYHMUMNANbHOW YCNyrn (BKNOYasi TpaHCNAUMIO BUOEOPOSIMKOB, Pas3bsACHAIOLWNX NOPSOOK
npenocTaBneHns MyHULMNAnbHbIX YCNYr), a Takke perynmpyroLwmmMm NoTOK «3NEKTPOHHOM
oyepeany. MHdopmaums Ha Tabno MoXeT BbIBOAUTLCA B BUAE GeryLiemn CTpoku.

52. WHpopmaumnmoHHoe Tabno pasmMellaetcs pssiagoM CO BXOAOM B MOMELLEHME
Takum obpasom, 4ToObl obecneunTb BUOUMOCTb MaKCMMaribHO BO3MOXHOMY KOSIMYECTBY
3aMHTEPECOBAHHbIX AL,

53. B mectax gns oXuaaHusa ycTaHaBNUBAKOTCA CTynbs (KpecerbHble ceKkuuu,
Kpecna) ans sassutenen.

B nomeweHnn npuvema wu Bblgaun [[OKYMEHTOB BblAENsaeTcs MeCcTo [Ans
odopMIIeEHNsT LOKYMEHTOB, NpeaycmaTpumBatoLiee cTonbl (CTOMKM) ¢ BnaHkamu 3asBNeHUN
N KaHUENSPCKUMM MPUHAANIEXXHOCTAMN.

B nomelweHuax npuvema M BblgayuM [OOKYMEHTOB MOryT ObiTb pa3MeLLEHbI
nnaTtexHble TEePMUHanbl, MUHU-OUCHI KPEOAUTHBIX YYPEeXOeHUN Mo npuemMy nnatbl 3a
npegocTaBneHme MyHMUMnanbHbIX YCIyr.

54. WHdopmaums O damunun, MMeHW, OTYeCcTBE U AOSMKHOCTM COTpyAHUKA
AOMUHUCTpaunn cenbckoro nocenenns 3axapoBckoe n MKY MOL| pomkHa 6biTb
pasmelleHa Ha NMMYHON MHOoPMaLMOHHOW Tabnnyke n Ha paboyem MecTe crneunanuncra.

55. [na 3asBuTensl, HaXOAsLErocs Ha npuveme, OOMKHO ObiTb NMpeayCMOTPEHO
MEeCTO ANns packnagku JOKYMEHTOB.

56. llpuem komnnekTta OOKYMEHTOB, HeOobXoAMMbIX ANfis  OCYLEeCTBEeHUs
MYHMUMNANbHOW yCRyrn, M Bblgada AOKYMEHTOB, NPU HanniMmM BO3MOXHOCTMW, LOSKHbI
OCYLLECTBNATLCA B pa3HbIX OKHaX (KabuHeTax).

57. B nomelleHusix npMeMa u Bblgayun OOKYMEHTOB pasmellaetcsi abOHEHTCKUI
AWWK, a Takke CTeHO NO aHTUKOPPYNUMOHHOW TemaTtuke. Kpome TOro, B NMOMELLEHUAX
npyema n Bblga4n SOKYMEHTOB MOMYT pacnpoCTpaHATbCA MHble MaTepuansl (6poLutopbl,
COOPHUKN) MO aHTUKOPPYNLNOHHOM TEMATUKE.

NMoka3aTtenu AOCTYNHOCTU U KayecTBa MyHULMNaNbHbIX YCNYr (BO3MOXHOCTb
nonyyeHusa nHopmaumm o xoae npeaocTaBNeHUs MyHULMNANbHON yCnyru,
BO3MOXHOCTb NOJIy4MeHUs yCnyru B anieKTpoHHoun dhopme unm B MKY ML}

58. [lokasaTensamm OCTYNHOCTU N Ka4yeCcTBa MyHUUUNANbHOW YCYrn SBSKOTCA:

[OCTOBEPHOCTbL NPeaocTaBnsieMon rpaxgaHam nHgpopmaumm;

NoSsIHOTa MHPOPMUPOBAHUS rpaxaaH;

HarnsagHocTb hopMm  npepocTaBnseMon uHgopmaumm o6 agMUHUCTPATUBHbIX
npoueaypax;

yaobCcTBO W AOCTYNHOCTb MNOMNYYEHUs WHopMauun 3asBuUTENsSMU O Nopsake
npegocTaBneHns MyHULMNansHOM yCyru;

cobntogeHne CpPOKOB MCMOMHEHUS OTAENbHbIX agMWHUCTPATUBHBLIX npouenyp u
npegocTaBneHns MyHULMNAnNsHOM yCnyru B LIENoMm;

cobntogennn TpeboBaHu cTaHAapTa NpegoCcTaBNeHNS MyHULMNANBHOW YCNYIu;

OTCyTCTBME Xanob Ha pelweHus, genctsua (b6esgencrtene) AOSMKHOCTHLIX JvL
AOMUHUCTPaAUMM CEeNbCKOro noceneHnst 3axapoBCKOE WM MYHMUMMANbHbIX CAYXawux B
Xo4e npeaocTaBfeHns MyHUUMNanbsHOW YCnyru;

NnoslHoTa M aKTyanbHOCTb  MH(OpMauMm O ropsake  npegocTaBneHus
MYHULUUNANbHOW YCRyri.

59. BagaBuTensM npegocTaBnsieTCd BO3MOXHOCTb MNOSydeHUsa uHdopMaumm o
XoOe NpefocTtaBfneHus  MyHUMUMNanbHOWM  YCryrM U BO3MOXHOCTb  MOSyYeHus
MYHUUMNANbHOM YCIyrm B 3MEeKTpOHHOW dopme C ucnonb3oBaHvem [lopTana
rocygapcTtBeHHbIX WU MyHuuMnanbHbiX ycnyr MockoBckon obnactu, EguHoro noprtana



rocygapCTBEHHbIX Y MyHUUMNANbHbLIX YCAYr U MO NPUHLMNY «OAHOro okHa» Ha 6ase MKY
MoLl.

60. [Mpu nonyvyeHun mMyHUUMNAanNbLHOW YCNyrn 3asiBUTENb OCYyLLEeCTBrsSieT He Bonee
1 B3anmogencTBmn ¢ JOIMKHOCTHbLIMM NULAMMU.

61. [MpooomMKMTENBHOCTL OXMAaHWUA B oyvepean npu obpalleHuu 3asBuTens B
AIMWHUCTPALMIO CENbCKOro nocerneHus 3axapoBCKoe AN MOfyYeHUs MyHuUMnanbHOM
yCnyrn He MOXeT npesblwaTb 15 MUHYT.

MHble TpeboBaHMA, B TOM YMcne y4uTbiBarowme oCO6eHHOCTM opraHu3aumm
npenocTaBreHMA MyHULUNANbLHOW YCNyru no npMHUUNY «oaHOro okHa» Ha 6ase
MKY M®L| v B anekTpoHHOU hopme

62. 3asgBuTeno npeaocTaBnseTcss BO3MOXHOCTb MOMyYeHUs MyHULUMNANbHOM
yCnyru NO NPUHUMMY «OOHOMO OKHa», B COOTBETCTBUM C KOTOPbIM MpeaocTaBreHue
MYyHMLUMNANbHOW YCNyru OCyLWeCTBNAETCA nocne o4HOKpaTHOro obpalleHuns 3assButens c
COOTBETCTBYHOLMM 3anpocoM, a B3aumogenctesme ¢ AOMUHUCTpaUMEN CeSbCKOro
noceneHna 3axapoBckoe ocyulectsnsetca MKY MOL 6e3 yvactus 3aaButensa B
COOTBETCTBUN C HOPMATUBHbLIMM MPaBOBbLIMU aKTaMn U corfnaweHnemM O B3aMoLencTBun
mMexay AAMUHUCTpauuen cenbCckoro noceneHus 3axapoBckoe M MKY Mol
3aKIYEeHHbIM B YCTAHOBNEHHOM MOpSAKe.

63. OpraHumsauusa npenocTtaBneHus MyHuumnanbHoW ycnyrm Ha 6aze MKY MoL]
OCyLLeCTBNAeTCas B COOTBETCTBUMM C COrMfnaweHneM O B3auMOAENCTBUMM  Mexay
AoMunHUCTpaumen cenbckoro nocenexHns 3axaposckoe n MKY MOL], 3aknioyeHHbIM B
yCTaHOBJIEHHOM NOPSIAKE.

64. MyHuumnaneHaa ycnyra npegoctasngetcad B MKY M®L| ¢ yyeTtom npuHumna
9KCTEPPUTOPMANbHOCTM, B COOTBETCTBUM C KOTOpPbIM 3asiBUTENb BnpasBe BblbpaTb A5
obpalleHna 3a nonyvyeHMemM MyHUUMnanbHOW Yycnyrm nobon MHOroyHKUMOHaNbHbIN
LEHTP, pacnosioXeHHbIn Ha Tepputopum O4MHLOBCKOrO MyHUUMNANBHOrO panoHa.

65. [lpwu npegocTaBneHnn MYHMUMMANbHON  yCnyrm  yHMBepcasbHbIMU
cneunanuctamm MKY M®L| ncnonHsawTca cnegyowme agMMHUCTPaTMBHbIE NpoLeaypbl:

1) npuem 3asiBfEeHUs W [OOKYMEHTOB, HeobxoOuMblX Ans  npefgocTaBneHuns
MYHULUUNANbHOW YCRyru;

2) Bblaa4va AOKYMEHTa, AaBnsoLLerocs pe3ynbTaTom npeaocTaBneHns
MYHULUUNANbHOW YCyru.

AOMUHUCTPaATMBHbIE Mpouedypbl MO MNpuemy 3asiBfieHUs U LOKYMEHTOB,
HeobXoauMbIX ONA  NpeaoCTaBfieHUss MyHUUMNANbHOW yCryrkM, a Takke Bblgade
AOKYMEHTa, SBMAIOWErocsa pesynbTatoM npeaoCTaBNeHns MyHUUUNanbHOW yCrnyru,
OCYLLEeCTBNATCA  yHMBepcanbHbiMM  cneuymanuctamm  MKY MOL no  npuHumny
9KCTEPPUTOPMANbHOCTH.

66. 3asBuTenn UMEKT BO3MOXHOCTb MOMYyYEHUA MYyHUUMNANbHOMW Yycnyru B
3IeKTPOHHOM dopMe C ucnornb3oBaHMeM EOuMHOro noprtana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr u [lopTana rocygapCTBEHHbIX W MYHUUMNANbHbIX  YCIyr
MockoBckor obnacTtu B 4acTu:

1) nony4yeHns nHopmMauum o Nopsiake NpeaocTaBneHns MyHUUUNanbHOW yenyru;

2) 03HaKomneHus ¢ opMamMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOOXOAMMBIX ON1S
Nosly4eHMs MyHUUUNANbHOW yCnyrn, obecnedeHns OoCTyna K HUM ANS KONUPOBaHUS U
3arnoriHeHNs B 3r1eKTPOHHOM BUAE;

3) HanpaBneHnst 3anpoca W AOKYMEHTOB, HeobxoauMMbIX ONA npefocTaBreHus
MYHUUUNANbHOW YCryru;

4) ocyWeCcTBEHNA MOHUTOPUHIa Xo4a NpeoCTaBNeHNUs MyHULMNANbHOW YCNyru;

5) nonyyeHuss pesynbTata NpedocTaBfleHns  MyHUUMManbHOW  ycnyru B
COOTBETCTBUN C AENCTBYIOLLMM 3aKOHOAATESTbCTBOM.
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67. [lpn HanpaeBneHun 3anpoca O NpPefoCTaBMEeHUU MYHULMNANbHOW yCnyru B
3IeKTPOHHOM  bopMe  3adBuTenb  OpMUpyeT 3asiBieHMe Ha npefocTaBrieHne
MYHUUMNANbHOM ycnyru B OpMe SNEeKTPOHHOro [AOKyMeHTa W noanucbiBaeT ero
9NEKTPOHHOM MOAMUCBIO B COOTBETCTBUM C TpeboBaHusamun PenepansHoro 3akoHa Ne 63-
®3 n TpeboBaHuamm PepepanbHoro 3akoHa Ne 210-93.

68. [lpu HanpaBneHusa 3anpoca O NpefoCTaBAeHUUM MyHUUMNAaNbHOW YCrnyru B
3NeKTpoHHOM dhopMe 3aaABUTESNb BrpaBe MPUMOXUTb K 3adBMEHU0 O npefocTaBfeHun
MYHMUMNANbHOW YCNyrn [JOKYMEHTbl, YyKasdaHHble B MyHKTe 25 agMWHUCTPaTUBHOIO
perrnameHTa, KoTopble (POPMUPYIOTCA W HaNpaBnAlTCA B BuAe OTAEerNbHbIX (PannoB B
COOTBETCTBUM C TpeboBaHUSMM 3aKOHOOaTeNbCTBA.

69. [lpn HanpaBneHuu 3asiBeHUs W NpunaraeMmblX K HeMy [OOKYMEHTOB B
3IeKTPOHHOM (bopMe npencTaBuUTeNneM 3aaBuTend, [OEeWUCTBYIOWUM Ha OCHOBaHUMU
AOBEPEHHOCTN, AOBEPEHHOCTb AO0SMKHA OblTb MpeacTaBneHa B OpMe 31eKTPOHHOro
AOKYMeHTa, NOAMNMCAHHOrO 3NEeKTPOHHOM NOANUCHI0 YNOSTHOMOYEHHOrO Nnua, BblaaBLuero
(mognuncasLwero) 4OBEPEHHOCTb.

70. B TeyeHve 5 pgHen c partbl HanpaeBneHuUs 3anpoca O MpefocTaBlieHUU
MYHUUMNANbHOM  YCNyrM B  3NIEeKTPOHHOM opMe 3asBuTenb npeaoctaBndeTr B
AOMUHUCTPAUMIO CenbCKoro noceneHusi 3axapoBCKOE [OOKYMEHTbl, NpeacTaBfieHHble B
NyHKTe 25 agMUMHUCTPATUBHOIO pernameHTa (B crnyyae, €Cnu 3anpoc U [LOKYMEHTbl B
3IeKTPOHHOM OopMe He cocTaBfieHbl C WUCMOMb30BaHMEM JNEeKTPOHHOW noanucu B
COOTBETCTBUMN C AENCTBYIOLLNM 3aKOHOAATESTLCTBOM).

71. [Ons o00paboTkm nepcoHanbHbIX [OaHHbIX MpyU  perucTpaumm cybbekta
nepcoHarnbHbIX JaHHbIX HA EgMHOM nopTane rocygapCTBEHHbIX U MyHULMMANbHbBIX YCIYr 1
Ha lMopTane rocyaapCTBEHHbIX 1 MyHUUMNANbHbIX ycnyr MockoBckon obnactu nosnyyeHue
cornacuvsi 3asiBuTtensi B COOTBETCTBUM C TpeboBaHMsMKU cTaTbn 6 deaepanbHOro 3akoHa
Ne152-03 He TpebyeTca.

72. 3asBuTensaMm npegoctaBnseTcs BO3MOXHOCTb ANs npefBapuTenibHOM 3anucu
Ha nopjayy 3asdBfneHUss W  OOKYMEHTOB, HeobxoaumbiX [Ans  npefocTaBrieHus
MyHUuunanbHon  ycnyrn.  [lpeaBaputenbHas  3anucb  MOXET  OCYLLEeCTBASATbCS
cnegyowmmm cnocobamm no BbIGOPY 3aABUTENS:

npu nMYHoM obpalleHun 3aaButens B ALMWMHUCTPAUMIO CENbCKOro MnoceneHus
3axapoBckoe, B cektop XXKX n 6naroyctporctea AOMUHUCTPALUKM CENbCKONO NOCENEHUS
3axaposckoe, unm MKY MoL;

no TenecdoHy AAMUHMUCTPaLMM CenbCKoro noceneHns 3axaposckoe unu MKY MoL;

yepe3 ouumanbHbI canT AOMUHUCTPaLMN CENbCKOro rnoceneHns 3axapoBcKkoe
nnnm MKY MoL.

73. [pw npegBapuTenbHOM 3anmcu 3assuTenb coobllaeT cnegyowme JaHHbIe:

damnnuio, ms, 0TYECTBO (NocrnegHee Npu Hanu4unun);

KOHTaKTHbIN HOMepP TenegoHa;

aflpec 3NEKTPOHHOM NMOYTLI (MPY HaANUYUK);

Xenaemble JaTty n Bpems npeacTaBreHnsi AOKYMEHTOB.

74. TlpepBaputenbHas 3anucb OCYLLECTBASETCH MyTEM BHECEHWA YyKa3aHHbIX
CBEOEHUN B KHUTY 3anucu 3asaBuTenen, Kotopas BedeTcss Ha OyMaxHbIX w/unm
9NEKTPOHHbIX HOCUTENSIX.

75. 3asBuTento coobuiakoTca gaTa n Bpems npyema JOKYMEHTOB, OKHO (KabuHeT)
npyema [OKYMEHTOB, B KOTOpble cneayeT obpatutecda. [lpy nnyHoMm obpalieHuu
3asBUTENIO BblOAETCA TanoH-noagTBepxaeHue. 3asiBUTEnNb, 3anucaBLUMACA Ha Mpuem
yepes odmumanbHbIi caut AOMUHUCTPAUUK CENbCKOro nocenexHmst 3axaposckoe mnn MKY
M®L], moxeT pacnevatatb aHanor TanoHa-noATBEPXKAEHMS.

3anucb 3asgBuTEnEen Ha OnpedernieHHyl [[aTy 3akaHuumBaeTca 3a CyTKM Ao
HacCTynneHus aTon 4aThbl.
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76. Tllpu ocywecTBneHnn npensBapuTenbHOM 3anucn 3asButernb B 0693aTtenbHOM
nopsiake MHAPOPMUPYETCH O TOM, YTO npeaBapuTenbHas 3anucb aHHYNMPYeTCs B Cryyae
€ro He sIBKW No ucrtevyeHmun 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu npmvema.

3agButensaM,  3anucaBlUMMCS  Ha  NpueM  4yepe3  oduuManbHbii - CanT
AOMUHUCTpaunn cenbckoro noceneHna 3axaposckoe unn MKY MO®LL, 3a geHb go npuema
OTNpaBnAeTCca HanoMUHaHWEe Ha YKa3aHHbIN apec ANEKTPOHHOM NoYTbl O AaTe, BpeMeHU
N MecTe npuema, a Takke nHhopmaums 06 aHHyNnMpoBaHUM NpenBapuUTENbHOM 3anucu B
Crny4vae He SIBKM Mo ucteyeHnn 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeHu npuema.

77. 3assuTenb B noboe Bpems BnpaBe 0Tka3aTbCA OT NpeaBapuUTENbHON 3anucu.

78. B otcytctBMM 3asiBuTEnen, obpaTuBLUMXCSA MO NpenBapuUTENibHOM 3anucy,
OCYLLIECTBNAETCA NpMeEM 3aaBuTENEn, 0OpaTUBLLMXCA B NOpAAKE ovepean.

79. [paduk npuema (NpueMHoe BpeMsi) 3asiBUTENEN NO NpeaBapuTesNibHON 3anucu
yCTaHaBnvMBaeTcsa pykoBoautTeneMm AOMWHUCTPALUUKU CENbCKOro noceneHns 3axapoBckoe
nnm MKY M®L] B 3aBUCMMOCTN OT MUHTEHCMBHOCTU 0BpaLLeHnin

lll. CocTaB, nocnegoBaTeNIbHOCTb U CPOKN BbINONHEHUA aAMUHUCTPATUBHbIX
npoueayp (AeMcTeun), TpeboBaHUA K NOPSAAKY UX BbINOSIHEHUS, B TOM YUcne
0COOEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencTrenmn) B
anekTpoHHou chopme n MKY ModL|

80. T[pepocrtaBneHve MyHUUMMANbHOW YCryrn BKNovaeT B cebs creaywowme
aAMWHUCTPaTUBHbIE NpoLeaypbl:

1) npuem 3asBreHUs W [OOKYMEHTOB, HeobxoOuMbIX ANns  npefocTaBreHus
MYHMLUMNANbHOW yCnyru;

2) peructpaumst 3asiBNeHns n OOKYMEHTOB, HeobOXoauMMbIX ONs npeaocTaBreHus
MYHMLUMNANbHOW yCnyru;

3) NnpuHATHE pelleHna o npegocTtasneHun (06 oOTkase npenocTaBneHUs)
MYHMLUMNANbHOW yCnyru;

4) Bblgava AOKYMeHTa, AaBnsaoLLerocs pe3ynbTaTom npepocTaBneHns
MYHMLMNANbHOW yCnyriu.

Brnok-cxema npegoctaBrieHUA MyHMLUNANbLHOWN YCIyrn
81. brnok-cxema nocrnegoBaTeNlbHOCTM  OEUCTBUA  NpU  NpeaocTaBieHuun
MyHUUMNanbHOW ycnyrn npeactasneHa B [punoxeHun 3 K agMUHUCTPaATUBHOMY
perrnameHTy.

Mpuem 3asBNEeHNA U AOKYMEHTOB, HeO6X0AUMBIX ANA NpeaocTaBreHUs
MYHULMNANsHOW ycnyrm

82. OcHoBaHveM Ang Havana OoCyLeCTBeHNs aAMUHUCTPaTUBHOW nNpoueaypbl No
npuemy 3asiBNneHns n JOKYMEHTOB, HeobXxoAMMbIX ANS NpefocTaBfeHns MyHUUMNanbHON
ycnyru, siBNgeTcs noctynneHve B AOMUHUCTPaAUMIO CerbCKOro noceneHus 3axapoBcKoe
nnun MKY ML 3aaBneHns o npegocTaBneHnn MyHULMNanbHOW YCryrn U npunaraemMbix K
HeMy JOKYMEHTOB, NpeACcTaBeHHbIX 3asBUTENEM:

a) B AOMUHUCTPALUKN CENbCKOro noceneHuns 3axapoBCKoe:

nocpeAcTBOM fMYHOro obpalleHus 3asBuTens,

nocpencTBOM MOYTOBOro OTNPaBMeHus;

nocpencTBOM TeXHUYeckux cpeacts EgmHoro noptana rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr unu [lopTana rocygapCTBEHHbIX WM MyHUUMMANbHbIX YCRyr
MockoBckon obnacTu;

0) 8 MKY MO®LL:

NoCcpeAcTBOM fIMYHOro obpalleHns 3asaBuTens.
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83. [llpuem 3aaBneHnss u [OOKYMEHTOB, HeobOXOAMMbIX Ans NpeaocTaBfieHus
MYHMUMNANbHOW  YCNyry, OCYLWECTBAAT COTPYAHUKM  AAMWHUCTPaUUKU  CENbCKOro
noceneHunsa 3axaposckoe unu cotpygHukm MKY MoL.

84. Tlpuem 3asBneHUss W [OOKYMEHTOB, HeobOXOoAWMbIX Ans npefocTaBrieHus
MyHuumMnansHon ycnyru ocyuiectensietcd B MKY M®LL B cooTBeTcTBUM C cornatleHnamm
0 B3aMMOLEeNCTBUN Mexay ALMUHUCTPaAUMEN Cenbckoro noceneHust 3axaposckoe n MKY
ML, 3akntOYeHHbIMU B YCTAHOBIIEHHOM NOpsAKe, eCcrnn UCNONHEHWe AaHHOW npouenypsbl
npeaycMOTPEHO 3aKITHOYEHHBIMW COrfialleHNsIMA.

85. [lpu nocrtynneHnn 3asBreHns W npunaraeMblX K HeMy [OKYMEHTOB
nocpeacTBoM NMYHOro obpalleHus 3assutens B AOQMUHUCTPALMIO CEMNbCKOro NoceneHus
3axaposckoe unn MKY MOLU, cneumanuct, OTBETCTBEHHbLIN 3a MpUEM [LOKYMEHTOB,
OCYLLIeCTBNAET CcrneayoLLyo nocrneaoBaTeribHOCTb AENCTBUNA:

1) yctaHaBnmBaeT npegMeT obpalleHus;

2) ycTaHaBnuBaeT COOTBETCTBUE NIMYHOCTU 3aaBuTens OOKYMEHTY,
yAO0CTOBEpPSIOLLEMY NIMYHOCTL (B Criydae, ecrnv 3asaButenieM aBnaetcs usnyeckoe nuuo);

3) NnpoBepsAeT HanuuMe [JOKYMeEHTa, YAOCTOBepsiolero npasa (MOSIHOMOYMS)
npeacraBnTens U3n4eckoro Unn puUanYeckoro nuua (B crnyyae, ecnu ¢ 3asaBrieHneM
obpaluaeTcsa npeactaBuTenb 3asaBUTens);

4) ocywlecTBngeT CBEPKY KONUW NpeacTaBreHHbIX JOKYMEHTOB C X OpuUrMHanamu;

5) npoBepsieT 3asBneHne U KOMMNMEKTHOCTb npunaraembiX K HeMy LOKYMEHTOB Ha
COOTBETCTBME MEPEYHIO AOKYMEHTOB, NPEeAYCMOTPEHHbIX MYHKTOM 25 agMUHUCTPaTUBHOIO
pernamMeHTa.

6) NpoBepseT 3asBfeHne W npunaraemble K Hemy [JOKYMEHTbl Ha Hanuive
NOAYMCTOK, MNPUMUCOK, 3a4YEPKHYTbIX CMOB W WHbIX HEOroBOPEHHbLIX WUCNpaBneHun,
cepbe3HbIX NOBpeXAeHW, He NO3BONSAIOLMNX OQHO3HAYHO UCTOSKOBATb UX COAEPKaAHME;

7) ocywlecTBNSAeT npuemM 3asiBNeHNs U JOKYMEHTOB MO OMNWUCK, KOTOpasi COLEPXMUT
NOSMIHLIN MNepeyYeHb [OOKYMEHTOB, MpeAcTaBfeHHbIX 3adBuTeneM, a npu  Hanuumm
BbISIBNIEHHbIX HEAOCTATKOB - UX ONUCaHKe;

8) Bpy4aeT Konuio onucu 3agaBuTenio.

86. Cneuuwanmnct MKY MO®L|, OTBETCTBEHHbLIN 3a MPUEM [OOKYMEHTOB, B
AOMNOSIHEHME K OEeWCTBUSM, YKasaHHbIM B MyHKTe 85 agMUMHUCTPATUBHOIO perfameHTa,
nepefaeTt 3adBfieHNe W npunaraemble K HeMy OOKyMeHTbl cneumanucty MKY MOL,
OTBETCTBEHHOMY 3a OpraHu3auuilo HanpasBfeHus 3asiBfieHUs WU npuraraembiX K Hemy
AOKYMEHTOB B AAMUHUCTPALMIO CENbCKOro noceneHusi 3axapoBCKoe.

CotpyaHunk MKY M®L|, oTBETCTBEHHbIN 3a OpraHM3auunio HanpasneHUs 3asBreHns
W npunaraemMmblX K HeMy [OOKYMEHTOB B AOMUMHUCTPAUMIO CEerbCKOro MnoceneHus
3axapoBckoe, oOpraHudyeT nepefady 3adBfeHUs W LOKYMEHTOB, NpeacTaBIiEHHbIX
3aaButenem, B AOMUHUCTPaLMIO CENbCKOro noceneHnst 3axapoBCKOE B COOTBETCTBUM C
3aKMYEeHHbIM COrfalleHneM O B3auMOAEWNCTBUM U nopsakom genonpoussoactesa MKY
MoLl.

87. MakcumanbHoe Bpems npuema 3asiBfieHUss W npunaraemMblX K Hemy
AOKYMEHTOB Mpu NIMYHOM OBpalleHnn 3aaBuTens He nNpeBbilaeT 15 MUHYT.

88. [lpu oTcytctBUM Yy 3asBuTend, obpaTMBLUErocs JWUYHO, 3anofIHEHHOrO
3asiBIIEHUS UMW He NpaBuUIibHOM ero 3anonHeHuu, crneunanuct AMUHUCTPaLMK CEeNbCKOro
noceneHna 3axapoBckoe wunu MKY MOLl, oOTBETCTBEHHbLIN 3a MpPUEM [OOKYMEHTOB,
KOHCYNbTUPYET 3asBUTENs Mo BONpocam 3arnofiHEHNSA 3asBNeHUs.

89. [lpu noctynneHun 3asiBNeHUss M npunaraemblX K HeEMy [OOKYMEHTOB B
AOMUMHUCTPaAUMIO  CENbCKOro  noceneHnss 3axapoBCKOE MOCPeaCTBOM — MOYTOBOrO
oTnpasneHna crneunanuct  AOMUHUCTpPaUMM  CENbCKOro nocernieHnst  3axapoBCKoe,
OTBETCTBEHHbIV 3a NpueM 3aaBfeHUn U JOKYMEHTOB, OCYyLLEeCTBNAeT OEeACTBUA COrnacHo
NyHKTY 85 agMMHUCTPATMBHOIO perfameHTa, KpoMe [OencTBuK, MNpeayCMOTPEHHbIX
nognyHktamu 2, 4 nyHkta 85 agMUHUCTPATUBHOIO pernamMmeHTa.
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Onncb  HanpasnseTcs 3asBUTENt0  3aKka3HbIM  MOYTOBbLIM  OTNpaBfieHNEM C
yBeJOM/IEHNEM O BPYYEHMM B TeyeHne 2 paboumnx gHen ¢ AaTbl NonyyeHus 3asBrneHns u
npunaraembiX K HeMy JOKYMEHTOB.

90. B cnyyae noctynneHus 3anpoca o NpefoCTaBeHnn MyHUUUNANsHOW yCnyrm n
npunaraembiX K HEMY AOKYMEHTOB (NpW HamuMyuun) B 3NIEKTPOHHOM popMe NocpecTBOM
EouHoro noprtana rocygapcTBEHHbIX W MyHuUMnanbHbiX — ycnyr wnu  [lopTtana
rocydapCTBEHHbIX W MyHuuunanbHbiX ycnyr MockoBckon obnactm  cneumanuct
AOMUHUCTPaAUMM  CeNnbCKOro rnoceneHns 3axapoBCKOE, OTBETCTBEHHbIA 3a MpuUeM
AOKYMEHTOB, OCYLLIEeCTBNSET CcneayoLLyto nocrneaoBaTesibHOCTb AENCTBUN:

1) npocmaTpmBaeT  9MNeKTPOHHble  obpasbl  3anpoca O  NpefocTaBrieHuu
MYHUUUNANbHOW YCAyru 1 npunaraemMblX K HeMy JOKYMEHTOB;

2) OCyLLEeCTBNSAET KOHTPOSIb MOMyYEeHHbIX 3NEKTPOHHbIX 06pas3oB 3asBNeHUs U
npunaraembix K HeMy JOKYMEHTOB Ha nNpeaMeT LieSIOCTHOCTH;

3) cbukcmpyeT gaTy nonyyvyeHns 3asBrieHns 1 npunaraemMbix K Hemy OKYMEHTOB;

4)B crny4ae ecnu 3anpoc Ha npefdocTaBrieHVe MyHUUMNAnbHOW YyCryrm wu
AOKYMEHTbI, MNpeACTaBrfieHHble B 3JIEKTPOHHOM (popMe, He 3aBepeHbl 3IIEKTPOHHOMU
nognuUCbo B COOTBETCTBUM C AENCTBYHOLLMM 3aKOHOA4ATENbCTBOM HanpaBndeT 3asiBUTENIO
yepe3 NU4YHbIN KabuHeT yBegoMMeHWe O HeobxoOuMOCTW NpeAcTaBUTb 3anpoc O
npegocTaBneHnM MyHUUMNAanbHOM YCIYyrM W OOKYMEHTbl, MOLMUCAHHbIE 3NEKTPOHHOMN
noanuceto, nNMbo npenctaBuTb B AOMUHUCTPAUMIO CENbCKOro noceneHust 3axapoBckoe
NOASIMHHUKN OOKYMEHTOB (KOMUU, 3aBEPEHHbIE B YCTAHOBMEHHOM MOPSAKe), YKa3aHHbIX B
NyHKTEe 25 agMUHUCTPATMBHOIO perflaMeHTa, B CPOK, He MpeBbILAaLWmMi 5 KaneHgapHbIX
AHEeNn C pgaTtbl MONyyYeHus 3anpoca O NpefoCTaBfeHUn MYHUUMManbHOW YCrnyrm u
npunaraemblX K HeMy JOKYMEHTOB (NMpy Hann4ymmn) B aNeKTPOHHOM hopMeE;

5) B cnyyae ecnuv 3anpoc 0 npeaocTaBrieHnn MyHULMNansHOM YCIyrn U JOKYMEHTbI
B QANEeKTpPOHHOW opMe nognucaHbl 3SIEKTPOHHOM MOANUCBID B COOTBETCTBUMU C
AENCTBYIOLWNM 3aKOHOAATENLCTBOM HarnpasnsieT 3asBUTEN0 4Yepes3 NUYHbIN KabuHeT
yBeJOM/IEHNne O MOflydeHnn 3anpoca O NpefoCTaBfeHMM MYHULMNANbHOW YCIyrn U
npunaraembiX K HeMy JOKYMEHTOB.

91. MakcmmarnbHbI CPOK OCYLLUECTBMEHUS aaMUHUCTPATUBHOM Mpoueaypbl He
MOXeT npeBblwatb 2 pabounx JHEW C MOMEHTa MOCTYNfeHus 3asiBfeHus B
AOMUHUCTpaUnIo cenbckoro nocenenuns 3axaposckoe nnn MKY MOLIL.

92. PesynbtatoM WCMONHEHUS agMWHUCTPATMBHOWM npouenypbl No  npuemy
3a8BNeHNsa M npunaraemMblXx K HEMY AOKYMEHTOB, HeOOXoauMbIX AN npeaoCcTaBreHus
MYHUUUNANbHOW YCAyru, SIBASIETCA:

1) B ADMMHUCTPaLMM CENbCKOro NoceneHnst 3axapoBCKOE:

nepefjaya 3asiBieHNd W rnpunaraeMblX K HeMy [OOKYMEHTOB COTPYOHUKY
AOMUHUCTPaUMK CENbCKOro nocerneHns 3axapoBCKOe, OTBETCTBEHHOMY 3a perncrpaumto
NOCTYNMBLLEro 3anpoca Ha npeaocTaBfieHne MyHUUMNAanNsHOW YCryru;

2) B MKY MOLI:

nepefaya 3asdBfeHUA U npunaraeMblXx K HEMY OOKYMEHTOB B AOMUHUCTpaUMIo
CenbCKOro noceneHns 3axapoBCKoe.

93. Cnocobom  ukcaumm  pesynbtata  MCMNOSIHEHUS  A4MWHUCTPATUBHOWN
npoueaypbl SBMSETCA ONUCb MPUHATBIX Yy 3asBUTENS OOKYMEHTOB WU yBeJOMSIeHue O
NPUHATUM 3anpoca O MpPefoCTaBNeHUN MyHUUMNANbHOWM YCAyrM W npunaraembix
AOKYMEHTOB.

Perucrpaums 3asiBneHus U 4OKYMeHTOB, He06X0AUMbIX ANA NpeAoCTaBleHUsA
MYHULUMNANsLHOW ycnyrm
94. OcHoBaHMEM AN Hayana OCYLEeCTBMeHUss agMUHUCTPATMBHOW npoueaypbl
AIBNSIeTC  MOCTynreHne  cneumanucty  AOMUHUCTpPAUMM  CENbCKOrO  MOCEeneHust
3axapoBckoe, OTBETCTBEHHOMY 3a peructpaumio  MOCTynawLMx  3anpocoB  Ha
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npegocTaBneHne MyHUUMNanbHOW  YCryrk, 3asiBNeHuss W npuraraemblX K Hemy
AOKYMEHTOB.

95. Cneuwanuct  AOMUHUCTPaAUMKM  CenbCKOro  noceneHust  3axapoBCKoe
OCYLLEeCTBNAEeT pernctpauuio 3asBfieHus U npunaraembiX K Hemy [OOKYMEHTOB B
COOTBETCTBUM C TMOPSAKOM [efIoNpoM3BOACTBA, YCTAHOBMEHHbIM  ALMUHUCTpaUnen
CenbCKOro noceneHvss 3axapoBCKOoe, B TOM 4uCfe OCYLIeCTBNSeT BHeceHue
COOTBETCTBYIOLUMX CBEOEHUN B XypHan perncrpauumn obpalieHun o npeaocTaBrneHum
MyHMUMNaNbHOW ycnyrm u (Mnn) B COOTBETCTBYHOLLYKD MHOPMALMOHHYID CUCTEMY
AOMUHUCTPaLMN CenbCKoro noceneHns 3axapoBcKoe.

96. Peructpauus 3asBrneHns 1 npuraraembiX K HEMY OOKYMEHTOB, MOJSTyYeHHbIX
nocpeacTBoM NMYHOrOo  obpalleHuss  3adBUMTEnss WM MOYTOBOrO  OTMpPaBrEeHUs,
OCYLLECTBNAETCA B CPOK, He npeBbllwarowmn 1 paboumii geHb, C AaTbl NOCTYMNNEHUs
3asiBieHNs U npunaraemMbiX K HeMy JOKYMEHTOB B AOMUHUCTPAaLMIO CENbCKOro nocesieHus
3axapoBckoe.

97. Peructpauus 3asBneHus u npuraraembiX K HeMy JOKYMEHTOB, NOMyYeHHbIX B
3M1IeKTPOHHOM hopme vepe3 EanHbIN nopTan rocyaapCTBEHHbLIX U MYHULMMNASbHbLIX YCnyr
unn [opTtan rocygapCTBEHHbIX W MyHuuMnanbHbiXx ycnyr MockoBckon obnactu,
ocyLlecTBNAeTCca He nosgHee 1 paboyero OHA, cneaylowero 3a AHEM UX NOCTYNMEeHUs B
AOMWHUCTPAaLMIO CeNnbCKOro noceneHns 3axapoBCKoe.

98. Peructpauus 3asBneHns n npuraraembiX K HEMY OOKYMEHTOB, MOJSTyYeHHbIX
AoMunHUCTpaumen cenbckoro nocerneHnst 3axaposckoe n3 MKY MoOLl, ocywectenaeTcs He
nosgHee 1 paboyero gHsA, crnegylowero 3a gHEM WX NOCTYNneHus B AAMUHUCTpaLMIO
CenbCKOro nocerieHmsa 3axapoBCKoe.

99. TMlocne perncTpauun B AOMUHUCTPALMKN CENbCKOrO noceneHns 3axapoBCKOoe
3asiBrieHMe 1 npunaraemble K HeMy [OOKYMEHTbl, HamnpaBnslTCSH Ha pacCMOTPeEHWe B
cektop XKX un 6naroyctponcrea AOMUHUCTPaLMMN CENbCKOro nocenieHns 3axapoBcKoe,
OTBETCTBEHHOMY 32 MYyHUUUNASbHYO YCIyry.

100. MakcumarbHbIh CPOK OCYLLECTBIIEHNA agMWUHUCTPATUBHOW npouenypbl He
MOXeT npeBblwaTth 2 paboymx gHeWN.

101. Pe3ynbTtaTtoM MCNOMHEHUS agMUHUCTPATUMBHOM Mnpoueaypbl No perucrpaumnm
3asBlIEHNS U MpunaraeMblX K HEMY [OKYMEHTOB, HeobxoauMMbIX ANns npenocTaBfieHus
MYHUUMNANbHOW YCryrn, SBNSeTCa rnepefada 3adBfeHus u npunaraembiX K Hemy
AOKYMEHTOB  COTPYAHUKY AOMUHUCTpaAUMW  CenbCKOro  noceneHns  3axapoBCKoe,
OTBETCTBEHHOMY 3a NPUHATNE peLleHnsa O NpesoCTaBNeHn MyHULMNAnNbLHOW YCIyri.

102. Mpn obpalleHnn 3asBuTens 3a MOoNyYeHUEM MyHUUMNANbHOW YCryrn B
3NEKTPOHHOM hopme AOMWHUCTPALUUA CENbCKOrO NOcCeneHus 3axapOBCKOE HanpaenseT
Ha EguHbIM  nopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr wnu  [lopTan
rocydapCTBEHHbIX W  MyHUUMnanbHblXx ycnyr MockoBckon obnactu nocpeacTtsom
TEXHUYECKMX  CPeacTB  CBA3M  yBeAOMSIEHME O  3aBEepLUEHUN  UCMOJSTHEHUSA
agMUHUCTpPaATUBHOW  ripouedypbl C  yKa3aHMeM  pesynbTata  OCYLLEeCTBIEHUS
aAMUHUCTPaTUBHOWN nNpoLeaypsbl.

103. Cnocobom chukcaumm NCNonHEHNA agMUHUCTPATUBHON Npoueaypbl ABNAETCS
BHECEHME COOTBETCTBYIOLUMX CBEAEHUM B XypHan pernctpaumm obpaweHnn 3a
npegocTaBNeHNEM MyHUUMNANbLHOW YCNyrM UM B COOTBETCTBYIOLLYHO MHAOPMALNOHHYHO
cuctemy AIMUHUCTPaLMK CenbCKOro noceneHms 3axapoBCKoe.

MpuHATHe peleHus o npegocTaBneHun (06 oTkase B NpeaoCTaBlEHUN)
MyHULUMNAaNsLHOM ycnyru
104. OcHoBaHWeM AONs Havana AaHHOW agMUHUCTPATUMBHONM Npoleaypbl siBnseTcs
NOCTynNneHne 3asBNeHMs U NpeacTaBleHHbIX JOKYMEHTOB creumnanmcty cektopa YKKX un
Gnaroyctpoictea AOAMUHUCTPALMN CEMNbCKOro noceneHust 3axapoBckoe, OTBETCTBEHHOMY
3a NPUHATME peLleHMs O nNpeaocTaBreHnn (oTkase B NPegoCcTaBneHnn) MyHULMNansHowm
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ycrnyrm

105. Cneumnanuct cektopa XXKX n 6naroyctponctsa AQMUHUCTPALUKN CEMbCKOro
noceneHns 3axapOBCKOe, OTBETCTBEHHbI 3a MOAroTOBKY [AOKYMEHTOB, B TeyeHue 3
KaneHdapHblXx OHeW C gaTbl MNOCTYNSIEHUS K HEeMy 3asiBrieHus U npeacTaBieHHbIX
AOKYMEHTOB, NPOBEPSAET yKa3aHHble JOKYMEHTbl Ha HannyMe OCHOBaHUW ANnsa oTkasa.

106. lMNpw ycTaHOBNEHUN Hannuus XoTa Obl OQHOM U3 MPUYUH, YKa3aHHbIX B MYHKTE
32 agMWHUCTPATUBHOIO pernamMmeHTa, cneumanuct cektopa XXKX u 6naroyctponcrsa
AOMUHUCTPaAUMM CenbCKOoro noceneHns 3axapOBCKOe, OTBETCTBEHHbI 3a MpuHATUE
pelleHns, B TedyeHme 3 KaneHgapHbIX AHEW NoAroTaBnMBAET NPOEKT NOCTAHOBNEHUA 06
oTKase B 0O6MeHe XUNbIMKU NOMELLEHUAMU N HanpasnsaeT ero Ha NognuUcb PyKOBOAMUTENMIO
afMUHUCTPaLMK CerbCKOro rnocereHns 3axapoBcKoe.

107. lNpun oTCyTCTBUM OCHOBAHUM ONA OTKasa B NpefocTaBneHun MyHULUNanbsHOW
yCryru, ykasaHHbIX B NyHKTe 32 aAMWHUCTPATUBHOIO pernamMeHTa, cneuuanuct cektopa
KKX wun Gnaroyctponctea AOMUMHUCTpPaLMM CENbCKOro rnoceneHnst  3axapoBCKoe,
OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, NOAroTaBNMBaET MPOEKT NOCTaHOBMEHUs 06
oOMeHe XunbiMu NomeLLeHnsSMn B TedeHne 3 KaneHaapHbIX AHeW, C AaTbl NOCTYNfeHns
3asiBlieHNs U HarnpaengeT ero Ha noanucb pykoBoaUTENo AOMUHUCTPaUMWU CenbCKOro
nocenexHuns.

108. lMNMognucaHHoe pykoBoauTeneM AOMUHUCTpPaAUUW  CESbCKOro  MnocerneHus
3axapoBckoe nocrtaHoBneHne o6 oomeHe (06 oTkase B OOMEHE) XUbIMU NOMELLEHNAMMU,
He no3gHee pabodero [OHA criegylowero 3a AHeM noanucaHusa rnepepaeTcss Ha
perncTpauuio  CoTpyaHuky ALMWHUCTpaUUKM  CenbCckoro noceneHuss 3axapoBCKoe,
OTBETCTBEHHOMY 3a perncTpaumio JOKYMEHTOB.

109. CotpygHuk  AOMUHUCTpaUMM  CenbcKoro  rnocerneHns  3axapoBcKoe,
OTBETCTBEHHbI  3a  perucTpauuio  JOKYMEHTOB,  OCYLWEeCTBAAeT  perncrpauuio
NoANMCaHHOrO pykoBoAUTENEM aAMUHUCTPaUMU CenbCKOro mnoceneHns 3axapoBckoe
nocraHoBneHuss o6 obmeHe (oTkase B OOMEHE) XUIbiIMUW MOMeLleHnAMU B TeuveHue 1
paboyero AHs CO AHSA ero NOCTYMMEeHUs Ha perncTpaumio.

110. PesynbTatom AaHHON aAMUHUCTPATUBHOWN npoueaypsl aBnseTcs
noanvcaHHOe PYyKOBOAUTENEM aAMUHUCTPaUUKM CeNnbCKOro noceneHns 3axapoBCKoe
noctaHosrneHne o6 obmeHe (oTka3e B OOMEHE) XUMbIMU MOMELLEHUAMU B XypHane
perncTpauumn JOKYMEHTOB.

111. KputepveM nMpUHATUS peleHuss o npegoctaesneHun (o6 oTkase B
npeaocTaBneHNn) MyHULMNANbLHOW YyCAyrn ABNAETCA Hann4mMe nnm oTcyTCTBME OCHOBaHUN
ANs 0TKasa B NpefoCcTaBfieHUM MyHULMNANbHON YCITyri.

112. OBLwmMI MakcuManbHbIA CPOK BbINONHEHWUST aAMUHUCTPATUBHOW NpoLeaypbl He
AormkeH npesblwate 30 KaneHAapHbIX OHeW ¢ AaTbl NOCTYNSIEHUS 3asBNEeHus U
npunaraemblXx K HeMy [OOKYMEHTOB B AAMWHUCTPAUMIO CEeNbCKOro  NOCEneHus
3axapoBckoe.

113. lMpn obpalieHnn 3asBuTenst 3a MONyYEeHMEM MyHUUMNANbHOW YCnyrn B
SNEeKTPOHHOM (bopMe agMUHUCTPAUUA CenbCKoro noceneHns 3axapoBcKoe Harpasnset
Ha EAuvHbIM  nopTan rocygapCTBEHHbIX WM MyHUMUMNanbHbIX ycnyr wnu  [lopTan
rocygapCTtBeHHbIX W MyHuMUMNanbHbIX ycnyr MockoBckonM o6nactu  nocpencTtsoM
TEeXHUYECKUX  CpeacTB  CBA3WM  yBeOMSIeHMEe O  3aBepLlUeHUN  UCMOJSTHEHUS
agMUHUCTPATUBHOW  npouedypbl C  yKa3aHMeM  pesynbTaTa  OCYLLEeCTBIEHMS
afMVUHUCTPaTUBHOWN npoLeaypbl.

114. Cnocobom hukcaumm agMMHUCTPATUBHOM Npouenypbl ABNATCA pernctpaums
NoAMNMCaHHOrO pyKoBOAUTENEM aAMUMHUCTPaAUMU CEeNbCKOro mnoceneHnss 3axapoBCKoe
noctaHoBneHnsa (06 oTkase) o corfiacoBaHnn oOMeHa XUbiIM1 NOMELLEHNAMU B XXypHane
peructpauun  OOKYMEHTOB  WNW  BHECEHMEe  COOTBETCTBYWOLLIMX  CBeOeHUA B
MHPOPMALMOHHYIO cucTeMy AAMUHUCTPALUKM CENbCKOro NoceneHns 3axapoBCKoe.
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Bbigaya nokyMeHTa, ABNAKOLWErocs pe3ynbTaToM npeaoctaBrieHus
MyHMLMNanbLHOW ycnyru (aoBeaeHue Ao 3aasutens ¢akrta pesynbTaTta
npeaocTaBfieHUst MyHULMNanbLHOMU YyCIyru)

115. OcHoBaHMeM ANis Havana AaHHOWM agMUHUCTPaTMBHOM Mpoueaypbl SBRseTcd
Hanuune yTBEPXOEHHOro mnocTaHoBrneHnss o6 obmeHe (oTkaze B OOMEHe) XunbiMu
NnoMeLLeHNSMUN.

116. Bolgaya  [OKymMeHTa, sBRSOWerocsa  pes3ynbTtatoM  NpeaocTaBrieHus
MyHUUmMnanbHon ycnyru, ocywectendetca MKY MOLl B cooTBETCTBMM C 3aKIHOYEHHLIMU B
YyCTaHOBJIEHHOM NOpPSAAKEe CorfaeHnsaMn 0 B3auMO4eNCTBUMN.

117. CotpygHuk AOMUHUCTpaUMM cenbcKkoro noceneHuns 3axapoBckoe unu MKY
M®L|, oTBETCTBEHHbIN 3a NpUeM AOKYMEHTOB, B TeyeHue 1 kaneHgapHOro AHA CO OHS
yTBEPXKOEHMS nocTaHoBneHna (06 oTkasze) o6 obmeHe  XunbiMM  NOMELLEHNAMMU,
noAroTaBnMBaeT 3aBEPEHHYK KONWMio nocTaHoBneHust (06 oTkase) 06 obmeHe Kunbimu
NoOMeLLEeHNSMN 1 BbldaeT (HanpaBnaeT) ee 3asABUTEN0 BMeECTe C COMNPOBOAUTENbHbIM
NMMCbMOM.

118. Bbelgava pes3ynbTaTta npenocrasfieHUs MYHULMNANbHON ycnyru
OCyLLecTBNAeTcss CcrnocoboMm, yKasaHHbIM 3asiBUTENeM Mpu rnogadvye 3asiBfieHUs U
HeobXo4MMbIX AOKYMEHTOB Ha MonyvyeHne MyHUUUnansHOM ycrnyru, B TOM Ynucne:

npu IM4HOM obpaLleHnm B AQMUHUCTPaLMIO CeNbCKOro noceneHnsa 3axapoBCcKoe;

npu nmyHom obpaweHum 8 MKY MOL;

nocpeacTBOM [MOYTOBOrO OTMAPABMEHUS Ha ajpec 3asBUTesNs, YyKasaHHbIn B
3aaBneHuu;

yepes NMYHbLIN KabuHeT Ha EAnHOM nopTane rocyfapCTBEHHbIX U MyHULMMANbHbIX
ycnyr unu NopTane rocygapcTBEHHbIX M MyHUUMNanNbHbIX ycnyr MockoBckon obnacTu.

119. B cnyyae ykasaHus 3asBUTenieM Ha nonyyeHue pesynbtata B MKY MOL,
AOMUHUCTpPaUMs  CenbCKOro  noceneHvust  3axapoBCKOe, HarnpaBnseTr  pesynbrart
npegocTaBneHna myHuuunansHon ycnyrm B MKY MOLL B cpok, ycTaHOBMNEHHbIM B
cCOornalwleHnn,  3akmYeHHbIM  Mexay  AOMUHUCTpauMenh  CenbCKoro  MoceneHus
3axaposckoe n MKY ML,

120. Bolgaya  gokymeHTa,  sBngwoLerocs pe3ynbTaTom npenocTraBneHuns
MyHuumMnansHon ycnyrn, ocywectensetcd MKY MOL| B cooTBETCTBUM C 3aKMOYEHHBLIMU B
YCTaAHOBMEHHOM MNOpsAKe CornaleHnaMn O B3auMOAeNCTBUN, €Crnv UCNOSTHEHUE AaHHOM
npoueaypbl NPesyCMOTPEHO 3aKSTHOYEHHBIMU COrfaLleHUsIMU.

121. Mpn obpalleHnn 3asBuTensa 3a MNOMyYEHMEM MYyHUMUMMNANbLHOW ycrnyru B
3NEeKTPOHHOM (hopme AOMWHUCTPaALMUA CENbCKOro noceneHus 3axapOBCKOe HanpasnseT
Ha EAuvHbIM  nopTan rocyaapCTBEHHbIX W MyHuuMnanbHbIX ycnyr unm  [lopTtan
rocygapcTtBeHHbIX W MyHuMUMnanbHbIX ycnyr MockoBckonM o6nactu  nocpeacTtsoM
TEXHUYEeCKMX  CpeacTB  CBA3M  yBeAOMSIEHME O  3aBeplleHuUM  UCMNOSTHEHUS
agMUHUCTPATUBHOW  npouedypbl C  yKa3aHMeM  pesynbTaTa  OCYLLeCTBIEHUS
aAMWHNCTPaTUBHOM npoLeaypbl.

122. Pe3ynbTaToM  agMUWHUCTPaATMBHOMW  npoueaypbl  SIBASETCA  BblgdaHHas
(HanpaBneHHast) ¢ CONPoOBOANTENBbHLIM NMUCbMOM 3aBEPEHHAs KOMWUsSi NOCTAHOBMNEHUS 00
obmeHe (oTKa3e B OOMEHE) XUMbIMU NOMELLEHNAM, NpeaocTaBfeHHbIMU Mo AoroBopam
coumansHOro Hanma.

123. O6wmr MakcMmManbHbI CPOK BbINOSTHEHUS agMUHUCTPATUBHOW NpoLeaypbl He
npeBbllwaetT 5 pabounx OHen CO AHS YTBEpXAeHuMs nocTaHoBneHusa (o6 oTkase) o6
obmMmeHe XNNbIMU MOMELLEHUSAMMU.

124. Cnocobom cumkcaumm agMMHUCTPaATUBHOM NpoLeaypbl SBASIOTCA pernctpaums
BblAAHHOIO (HanpaBneHHOro) noctaHoeneHna (06 oTkase) o6 oOMeHe >KunbiMu
NOMELLEeHNsSMNU B XypHane  UCXOOdAWeW  KOpPPecCrnoHOeHUMM  Unn  BHeceHue
COOTBETCTBYHOLMX CBEAEHUN B MHMOPMALMOHHYKO cucTteMy AOMUHUCTPaAUUN CENbCKOro
noceneHnsa 3axapoBCKoe.
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IV. NMopspok n hopmMbl KOHTPONA 3a UCNOJTHEHUEM aAMUHUCTPATUBHOIO perfiaMmeHTa
npegocTaBrieHUss MyHULUNANbLHOW yCryru

Mopspok ocywecTBNeHUs TeKyLero KOHTpPons 3a cobnaeHneM U UCNONHEHUeM
OTBETCTBEHHbIMU AOMKHOCTHLIMU NTULLAMU NONOXEHUN aAMUHUCTPATUBHOIO
pernamMeHTa ¥ UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBNNBaKOLWMUX
Tpe6oBaHUA K NpeAOoCTaBNeHUI0 MYHULMNANbLHOW yCnyru

125. TeKkyliMn KOHTPONb 3a CcOOMAEHMEeM U WUCMOMHEHMEM  MONOXKEHWIA
pernameHTa u MHbIX HOPMAaTMBHbLIX NPABOBbLIX AKTOB, YCTaHABNUBaWLWMX TpeboBaHus K
NpeaoCTaBNEHVNIO  MyHUUMNANbHOW  YCNyrM,  OCYLLEeCTBMSIETCH  PyKOBOAUTENEM
agMUHMCTpaLMK CeNnbCKOro noceneHns 3axapoBCKoe.

126. TeKkylMn KOHTPOSb OCYLLUECTBNSETCA MyTeM MpoBeaeHUst OTBETCTBEHHbIMU
[OOIMKHOCTHLIMW ML @MW CTPYKTYPHbIX NoApasaeneHnin  AAMUHUCTPaALUKU  CENbCKOro
nocerneHns 3axapoBcKkoe, OTBETCTBEHHbIX 3a OpraHu3auuto paboTbl N0 NpeaoCTaBMeHNIO
MyHULMNAnbHOWM YCryru, NPOBEPOK COBMIOAEHNSI U UCNONTHEHMS MOMOXEHWI pernamMeHTa u
MHbIX HOPMAaTMBHbLIX NPABOBbIX aKTOB, YCTaHaBNMBaOLWMNX TPebGoBaHNS K NpeaoCTaBneHnto
MyHULMNAnbHOM YCNyru.

Mopsaaok n nepmoanYHOCTb OCYLLECTBNEHUA NMaHOBbIX U BHEMNTAaHOBbLIX NPOBEpPOK
NONHOTbI U KaYyecTBa NpeaocTaBneHUst MyHULUNanbLHOW yCryru

127. KOHTponb 3a MOSIHOTOM W KayeCTBOM MpefoCTaBfeHus MyHULUNanbsHON
yCryru ocyuiecTtensieTcs B popmax:

1) npoBeaeHNs NNaHOBbLIX NPOBEPOK;

2) paccmoTpeHust xanob® Ha pgencteus  (6esgenctBue)  OOSMKHOCTHBIX Nl
AOMUHUCTpauum CenbCcKoro noceneHus 3axapoBckoe, OTBETCTBEHHbIX 3a
npegocTaBneHne MyHMUMnansHOM yCnyru.

128. B uenax OCyLleCTBMNEHUss KOHTPOSiS 3a MNOSIHOTOM W KavyeCTBOM
npegocTaBneHnss MyHUUMNanbHOW YCNnyrM MpOBOASATCA MfaHOBble W BHEMNaHOBbIE
nposepku. [lopagok M NEepUoaMYHOCTbL  OCYLLECTBIIEHUS  MSIAHOBbIX  NPOBEPOK
yCTaHaBnMBaeTCsa nnaHoM paboTbl AOMUHUCTPaLMN CenbCKOro noceneHna 3axapoBCKoe.
Mpu npoBepke MOryT paccmatpmBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C MpefoCTaBreHneEM
MYHUUUNANbHOW YCyrn (KOMMMEKCHbIE NPOBEPKK), U OTAENbHbIA BONPOC, CBA3AHHbIV C
npenocTaBneHMEM MyHUUMNANbHOM ycnyrn (Tematunyeckme nposepkun). NpoBepka Takke
MOXXET NMPOBOANTLCS MO KOHKPETHOM Xanobe 3asaBuTens.

129. BHennaHoBble NPOBEPKM NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBIIEHHbIX HapyLIEeHUA agMUHUCTPATUBHOMO perfnamMeHTa, a Takke B criydae nosyvyeHus
Xanob 3aaBuTenenm Ha gencteust (6e3gencTBue) OOMKHOCTHLIX Nuy AOMUHUCTpauMn
CENbCKOro noceneHus 3axapoBckoe, OTBETCTBEHHOIO  3a npegocTaBneHme
MYHULMNANBHOW YCIyrn.

OTBEeTCTBEHHOCTb MyHULIMNANbHbIX CNYXalMUX OpraHoB MeCTHOro
camoynpaBfieHUs1 U UHbIX AOMKHOCTHbLIX NUL, 3a peLueHns U AeUCTBUA
(6be3pencTBMe), npuHUMaemMble (ocylecTBnsAeMbIe) B XoAe npeaocTaBreHuns
MYHULMNANbHOM YCNyru

130. Mo pesynbTatam NpoBeAeHHbIX MPOBEPOK, B Clyyae BbISBIIEHUS HapyLleHUn
cOBnNIOAEHNSA MOMOXEHUN perfiameHTa, BUHOBHbIE [OSMKHOCTHbIE nvua AQMUHUCTpauuu
CerbCKoro noceneHus 3axapoBCKOe HECYT MepCoHaribHy0 OTBETCTBEHHOCTb 3a peLleHUs
n pencteus (6esgencrTene), npMHMMaemble B Xo4e NPeAoCTaBfieHUss MyHULMMNanbHON
ycryru.

131. lNMepcoHanbHasi OTBETCTBEHHOCTb  AOSMPKHOCTHbIX Nuy  AgMUHUCTpaumm
CenbCKOro noceneHnss 3axapoBCKOE 3aKpenmnseTcad B AO0SPKHOCTHbIX WMHCTPYKUUAX B
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cooTBeTCTBUM C TpeboBaHuAMM 3akoHopaTenbcTBa Poccuiickon ®epepaumm  u
3akoHogaTtenbcTBa MockoBckom obnacTu.

MonoxeHus, xapakTepusyrowme TpeboBaHUA K NOPAAKY U hopMaM KOHTPONA 3a
npepocTaBieHMEM MyHULMNANbHOW YCNYrn, B TOM YMACIe CO CTOPOHbI FpaxAaaH, ux
o6beaguHEHNN U OpraHM3auun.

132. KoHTponb 3a npegocTaBfeHneM MyHUUMNAnNbHOM YCIyrn, B TOM 4uCne CO
CTOPOHbI rpaxaaH, ux obbeguMHEeHWM W opraHu3auui, OCYLLEeCTBNAETCS MNOoCpeacTBOM
nyébnukauun cBedeHun O [OeATenbHOCTM  AAMMHUCTpPAUMKM  CENbCKOro  NoceneHus
3axapoBckoe, MOnyyeHus rpaxgaHamun, Wx OObeaMHEeHUSMW W opraHu3aumsiMu
aKTyanbHOW, MNOSIHOM W [JOCTOBEPHOW WHoOpMauunM O nopsiake npeaocTaBneHns
MyHUUMNanNbHOM ycnyrm n obecneyeHnss BO3MOXHOCTM pocyaebHoro (BHecyaebHoro)
paccMOTpeHns xarnob.

V. flocyne6HbIn (BHECYAeOHbIN) NOPAAOK 06XKanoBaHUA peweHun u (Mnu) oencTBumn
(6e3pencTBUS) OpraHa MeCTHOro camoynpaBreHus, npefocTaBnAOLWero
MYHULMNANbHYIO YCNYry, a TakKe ero AO/MKHOCTHbIX fUL, MyHULMNaNbHbIX
cnyxawmx

MpaBo 3asBMUTeNns noagaTtb XXanoby Ha peweHune u (unn) gencreuna (bespencreme)
opraHa, npeAoCTaBnAOLWEero MyHULMNanbHy YCNyry, a TakKe ero Ao/MKHOCTHbIX
nuy, MyHMUMNanbHbIX CRyXalwux Npu npeaocTaBleHnM MyHUUMNanbLHOM ycnyru
133. 3aaButenn uMewT npaBo Ha obxanoBaHue AenucTBunM unn 6e3gencTeus
AOMWHUCTPaLNN CENbCKOro NoceneHus 3axapoBCcKoe, AOMKHOCTHbIX Ny, AOQMUHUCTpaUnn
CenbCKoro noceneHnsa 3axapoBCcKoe, MyHULMNANbHBIX CAYXaLUX, a Takke NpUHUMaeMbIX
UMW  pELUEHUA NpU NPeaoCTaBfEHMM  MYHUUMNANbHOWM ycrnyru B gocyaebHom
(BHecypebHom) nopsiake.

MpeameT xanobbl

134. 3aaButens MoxeT obpaTuTbCs C Xanobow, B TOM 4YUCre B CrneayroLmx
cny4yasx:

1) HapylweHne cpoka perncTpauumn 3anpoca 3asBuTens O npeaocTaBreHun
MYHMLMNANbLHOW yCnyru;

2) HapyLLeHne cpoKa NpeaocTaBeHns MyHUUMNanbHON yCnyru;

3) TpeboBaHue y 3aABUTENS AOKYMEHTOB, HE NpeayCMOTPEHHbIX HOPMaTUBHbLIMN
npaBoBbIMK akTamu Poccuinckon ®depepaumn, HOPMATUBHLIMW MNPAaBOBLIMU  akTaMmu
MockoBckor ob6nacti, MyHUUMNANbHLIMKM MNPAaBOBbIMM akTaMu ANs npegocTaBreHns
MYHULMNANbHON YCNYru;

4) oTkaz B npuemMe [OOKYMEHTOB, nNpefoCTaBfeHne KOTopbIX MNpeayCMOTPEHO
HOpMaTMBHbIMM  MpaBoBbiMM  akTamm  Poccuinckon  degepaumn, HOpPMaATUBHBLIMU
npaBoBbIMK akTamu MockoBckon o6niactn, MyHUUMNANbHLIMA MPaBOBLIMU akTaMu Onsi
npeaocTaBneHNa MyHULMNANbLHOW YCRyrn, y 3asBUTENS;

5) oTka3 B npegoctaBneHnn MyHULMNANbHOW YCNyru, eCfiv OCHOBaHUS OTKa3a He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHAMU Y NMPUHATBIMU B COOTBETCTBMM C HUMW UHBIMMA
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamn  Poccunckon  degepauun, HOPMATUBHbIMU
npaBoBbIMK akTamn MOCKOBCKOM 06nacTun, MyHMUMNANbHbIMU NPABOBbLIMU akTamu;

6) 3aTpeboBaHne C 3aaBUTENs NpW NPefoCTaBrleHUUM  MYHULMNArbHOW YCryru
nnatbel, He nNPeagyCMOTPEHHOW HOPMATUBHLIMW MpPaBOBbIMW akTamu Poccumnckom
denepaumm, HOpMaTUBHbLIMMU npaBoBbIMU aKkTamm MockoBckon obnactu,
MYHMLUMNANbHbIMU NPABOBbLIMU aKTamu;

7) oTKa3 opraHa, NpeaoCTaBnsoLWero MyHUUUNanbHy ycnyry, JOMKHOCTHOrO fivua
opraHa, npefoCTaBNAKLWEro MyHAUMNANbHYKO YCNyry, B WCNpaBrieHUN OOMYLEHHbIX
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orneyvyaTok 1 oWwmnboK B BblAaHHbIX B pe3ynbTaTe npegocraBlieHndA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru
OOKyMEHTax nnoéo HapyLweHne yCtaHOBJ1IEHHOIO CPpOKa Takmnx MCHpaBﬂeHMVI.

OpraHbl MeCTHOro camoynpaBrieHuUsl, YNTOJITHOMOY€HHbIe Ha PacCMOTpPeHMue Xanoobl
M AOMMKHOCTHbIE NMLa, KOTOPbIM MOXeT ObITb HanpaBreHa Xanoba
135. PykoBoauTenb aAMUHUCTPALIMKN CENbCKOro noceneHnst 3axapoBCKoe.

Mopspaok nogaym n paccMoTpeHUs XKanobbl

136. XXanoba nogaetca B opraH, NpeaoCTaBnSAWMA MYHULMNANbHYO YCAyry.
XKanobbl Ha pelleHns, NPUHATbIE PyKOBOAUTENEM aAMUHUCTPALMM CENbCKOro NoceneHns
3axapoBckoe NoAalTCHa B BbILLECTOAWMI opraH (Npu ero Hanudun), nnbo, B criyyae ero
OTCYTCTBUS, paccMaTpuBaltTCA HEeNoCpPeaCcTBEHHO pyKoBoAMUTENeM agMUHUCTpauun
CenbCKOro noceneHna 3axapoBckoe, NPefoCTaBnALWEro MyHUUMNanbHYO YCryry.

137. XKanoba mMoxeT ObITb HanpasreHa B AAMUHUCTPALMIO CEMbCKOro noceneHuns
3axaposckoe no no4rte, yeped MKY MO®Ll, no anekTpoHHOM noyTe, Yyepes3 oduymnanbHbIn
CalT opraHa, nNpegoCTaBrALWEro MyHUUMNanbHyK ycnyry, nocpeactsom EamHoro
nopTana rocygapCTBEHHbIX WM MyHMUMnanbHbIX ycnyr, opTana rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr MockoBckon o6nactu, a Takke MoXeT OblTb NpUHATA Mpu JIMYHOM
npueme 3asaBuTeEnNS.

138. XKanoba gormkHa cogepaTb:

a) HaMMeHoOBaHMEe  opraHa, MpeaoCTaBNAOLWEro  MyHUMUMMANbHYK  yCnyry,
OO/MKHOCTHOIMO NUua opraHa, nNpefoCTaBrAlWeEro MyHUuunanbHylo ycnyry, numbo
MYHUUMNANbHOrO  criyawero, peweHns wn  genctena  (6e3gencrteBme)  KOTOpPbIX
obxanytoTcs;

0) dhamunuio, UM, OoT4ecTBO (MocregHee - NpPU HanuMyuu), CBedeHUd O MecTe
XUTenbCTBa 3asBUTENd - uanyeckoro nuua nmbo HaMmeHoBaHWe, CBEAEHUA O MecTe
HaXOXOEeHUA 3asBUTENS - LOPUMAMYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekKTPOHHOW NOoYTbl (NPU HanMyMM) U NOYTOBBLIA agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

B) cBeaeHus 06 obxanyemblX pelleHusix M gencteusx (6esgencteum) opraua,
NpeaoCTaBnALWEro  MyHAUMNAnbHy  yCnyry,  OOJDKHOCTHOrO  fvua  opraxa,
npeaocTaBnAwLLEro MyHUUUNANbHy ycnyry, nmbo rocygapCTtBEHHOr0 MyHULMNANbHOro
Cry>aLlero;

r) AOBOAbl, HA OCHOBAHWM KOTOPbIX 3adABUTENb HE COrfaceH C peLleHneM u
fenctenem (besgenctemeM) opraHa, nNpegocTaBrAloWero  MyHULMNANbHYK  yCnyry,
OOIMKHOCTHOMO NMua opraHa, nNpefoCTaBnsAWeEro MyHUuunanbHylo ycnyry, nubo
MYHMLUMNANbLHOIO cnyxawero. 3assutenem MoryT OblTb npeactaBrieHbl AOKYMEHTbI (Mpu
Hanu4un), nogTBepXaaLLme JoBOAbI 3asaBUTENS, NMBO UX Konuw.

139. B cnyyae HeobxoaMmoCTU B NOATBEPXOEHWE CBOMX AOBOAOB 3asiBUTENb
npunaraet K NUCbMeHHOMY obpalleHnto (kanobe) OOKYMEeHTbl U Matepuanbsl nnMbo unx
KOMuMW.

CpoKkun paccMOTpeHUs XKanoobl

140. XKanoba, noctynuBwas B AOMMHUCTPaAUMIO  CENMbCKOrO  MOCEeneHus
3axapoBcKoe, NOANEXUT pernctTpaunn He nosgHee cnegyowero pabodero gHA co gHS ee
NMOCTYMNJIEHUS.

141. XKanoba, noctynuBwas B AOMUHUCTpPaUMIO  CENbCKOrO  MoceneHns
3axapoBckoe, MNOANEXWUT  PaCCMOTPEHUO  AOIDKHOCTHbIM  JIMUOM,  HaOeneHHbIM
NOSTHOMOYMAMM NO PACCMOTPEHUIO Xanobbl, B Te4eHne natHaguatn pabounx gHenm co aHN
ero perucrpaumm, a B crnydyae obxanoBaHusi OTKasa oOpraHa, NpegocTaBnSAoLLEro
MyHUUMNANbHYO  ycrnyry,  OOJDKHOCTHOrO  fnivua  oprada, npenocTaBndaoLLero
MYHUUMNANbHY YCNyry, B MpUMeMe AOKYMEHTOB Yy 3asBuTens nubo B MCnpaBrieHun
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AONYLIEHHbIX oOneyaTok W ownbok wunu B cnydae ob6XanoBaHUA HapyLleHUs
YCTaHOBMNEHHOIO CpPOKa TakmMx UCNpaBfneHUN — B TeYeHne NaTn paboynx gHen co AHA ee
perncTpauumn.

BHeceHne uameHeHun B pesynbTaT NpefoCTaBfeHWUs MyHMLMNANbHOW YCnyrn B
uensax  McnpaBneHuMst  OOMyLEeHHbIX  oneyaTok M ownbok  ocyulecTBnsieTcs
AOMUHUCTpaUMEN CenbCKoro noceneHns 3axapoBcKoe B CPOK He Bonee 5 pabounx aHeEN.

UcuyepnbiBawowmn nepeyeHb OCHOBaHUN ANsl OTKa3a B paCCMOTPEHUN XKanobbl
(npeTeH3nn) NM60 NPUOCTAHOBIEHUSA ee pacCMOTpPeHUs

142. YNONHOMOYEHHbLIA Ha pacCMOTpeHMe xanobbl opraH OTKkasbiBaeT B
yAOBMETBOPEHUN anobbl B CreayoLwmx cry4vasx:

Hanuyve BCTYMMBLUErO B 3aKOHHYK CUNYy pelleHnsa cyda, apbuTpakHoro cyda no
Xanobe o ToM e npegMeTe M No TEM X€ OCHOBAHUAM;

nogada xanobbl NMLOM, MOSTHOMOYMS KOTOPOro He NoATBEPXOEHbl B MOpsAKe,
yCTaHOBJIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaumm;

Hanu4yve pelueHus no xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHUAMM
HacTosAWwmX MpaBun B OTHOLLIEHMM TOMO XXe 3adABUTENs U NO TOMY Xe npeamMeTy Xanobbl.

143. YNONHOMOYEHHbLIA Ha pacCMOTPeHMEe Xanobbl opraH BMApaBe OCTaBUTb
Xanoby 6e3 oTBeTa B crnegyloLwmx crnyyasax:

Hanu4yme B xanobe HeLeH3YpPHbIX TIMBO OCKOPOUTENbHbBIX BbIPaXXEHWI, YIPO3 XXU3HMU,
3[0POBbI0 N UMYLLECTBY LOMKHOCTHOrO NLa, a Takke YreHOB ero cemMby;

OTCYTCTBME BO3MOXHOCTM MNpPoOYMTaTb Kakyl-NMMbBO YacTb TekcTa kanobsbl,
dhamunuio, NMs, 0T4ECTBO (NPY HaNU4Mu) n (MNN) NOYTOBLIN aZpec 3asiBUTENS, YKa3aHHbIe
B Xanobe.

ecnm B NUCbMEHHOM oObpalieHMM He yKkasaHbl daMmunua  rpaxgaHuHa,
HanpasusLLero obpatleHne, 1 NOYTOBLIN afgpec, Mo KOTOPOMY LOMKeH ObiTb HanpasneH
OoTBeT Ha obpalleHue;

ecnn xanoba nogaHa 3asBUTENeM B OpraH, B KOMMNETEHLMIO KOTOPOro He BXOAUT
NPpUHATUE pelueHna no xanobe. B aTom crnyyae B TeyeHue 3 paboumx gHEW CO OHA ee
perncTpauun ykasaHHbI OpraH HanpaBngeT >xanoby B YNOMHOMOYEHHbLIN Ha ee
paccMOTpeHne opraH WM B NUCbMEHHOM opme UMHGOPMUMPYET 3asBUTENs O
nepeHanpasneHnn xanoobswl;

€ecnn B NMCbMEHHOM 00paLleHUn 3asBUTENSA COOEPKUTCA BONPOC, HA KOTOPbLIA eMy
MHOIOKpaTHO [aBanucb MUCbMEHHble OTBETbl MO CyWwecTBy B CBA3M C paHee
HanpaenseMbiMn obpalleHusiMn, U nNpu 3TOM B oObOpalleHUn He NpPUBOASITCA HOBbIE
[0BOAbl UM 0BCTOATENBLCTBA, pPyKOBOAMTENb AOMUHUCTPaAUMUM CENbCKOrO MNoceneHus
3axapoBckoe, OO/MKHOCTHOE NULUO NGO YNOSTHOMOYEHHOE Ha TO NMLO BrpaBe NPUHATb
pewweHne 0 6e30CHOBaTENbHOCTU O4YepeaHOro obpalleHns 1 NpekpaLeHnn nepennuckm ¢
3asBUTENEM MO [aHHOMY BOMPOCY MpW YCMOBUW, YTO yKaszaHHoe obpalleHne u paHee
Hanpaensemble ob6paweHnss HanpaBnanuce B cektop XXKX un  6Gnaroyctpouncrea
AOMUHUCTPaAUMM  CENbCKOro noceneHns 3axapoBCKOE WM OQHOMY W TOMY Xe
AOMKHOCTHOMY nuuy. O OaHHOM pelleHun yBedoMIIsieTCs 3asdBuTerNb, HanpasMBLUWA
obpauieHue;

ecnn OTBET MO CyLLEeCTBY MOCTaBMEHHOro B obpalleHnMn Bonpoca He MOXeT ObiTb
AaH 6e3 pasrnaweHuss CBEeAEHWW, COCTaBMAKLWMX [OCYAAPCTBEHHYIO WIM  MHYIO
oxpaHsieMyto pbepepanbHbIM 3aKOHOM TaWHy, rpakgaHuHy, HanpasuBleMy obpalleHue,
coobLiaeTcsi 0 HEBO3MOXHOCTM AaTb OTBET MO CYLLECTBY NOCTaBNIEHHOrO B HEM BOMNpoca B
CBSI31 C HEQOMNYCTMMOCTbIO pasrnalleHns yKasaHHbIX CBEAEHUN.

Pe3ynbTat paccMoTpeHus xKanoobbl

144. Mo pesynbTataM paccMOTPeHUss obpalleHust kanobbl AJMUHMCTPaUMS
CenbCKoro nocerneHns 3axapoBckoe NPMHUMAET OOHO M3 CNEeAYOLNX PEeLUEHWIA:
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1) ynoBneTBopsieT xanoby, B TOM yMcne B oopMe OTMEHbl MPUHSTOrO peLLEeHus,
NCNpaBneHns LONYyLWEHHbIX OpraHoM, MNpPeAOoCTaBMAOWMM  MyHULMNANbHY  YCnyry,
onevyaTok 1 oWwnbBOoK B BblAaHHbIX B pe3ynbTtate NpeaocTaBreHnst MyHULMNanbHOW yCryrn
[OKYMEeHTax, BO3BpaTa 3asiBUTENI0 [OEHEXHbIX CpeacTs, B3UMaHWE KOTOPbIX He
npeaycMoOTpeEHO  HopMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuiickon  degepauun,
HOpMaTMBHbBIMM NpaBoBbIMM akTamn MockoBcKor 06nacTv, MyHUUMNanbHbLIMKU NPaBOBLIMU
akTamu, a Takke B MHbIX hopMaXx;

2) OTKa3bIBaET B YAOBNETBOPEHMM XKanobbl.

Mopspok nHchopmupoBaHUsa 3aaBUTENS O pe3yribTaTax pacCMOTPEHUSA XKanoobl
145. He nosgHee OHA, crnegylowero 3a OHEM MPUHATUS peLUeHnd, 3asBUTESNo B
NMMCbMEHHON UMW  3NEKTPOHHOW d)opMe HanpasfiseTcsd MOTUBUMPOBAHHbLIM OTBET O
pes3ynbTaTtax pacCMOTPEHMUsI Xanobbl.

MNMpaBo 3asBUTENA Ha Nony4YyeHue NHopmMmaLmm N AOKYMEHTOB, HEOOX0AUMbIX Ans
06O0CHOBaHMUA U PacCCMOTPEHUA Xanobbl

146. 3aaBuTenb MMeeT MpaBO Ha NosfyvyeHWe ucyepnbiBarowen UHpopMauumn u
AOKYMEHTOB, He0b6X0aANMbIX A5 060OCHOBaHUSA U PaCCMOTPEHUS Xanobbl.

147. NHcbopmaumss M OOKYMEHTbl, Heobxogumble ans obOCHoBaHWA U
paccMoTpeHnss xanobbl pasmewarnTca B AOMUMHUCTPAUUW  CENbCKOrO MNOCEeneHus
3axaposckoe u MKY Mo®L, Ha odwuumansHoM cante ALMUHUCTPAUUKU CESbCKOro
nocenenna 3axapoBckoe n MKY MOL, Ha EguHOM nopTane rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr, MopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr MockoBcKowm
obnactn, a Takke MOXeT OblTb coobuleHa 3asaBUTEN0 B YCTHOW W/WNM MUCbMEHHON

dopwme.

Mopsaok o6xxanoBaHUs peLLleHUA Nno xanobe

148. 3aasuTtens BnpaBe ob6xanoBaTb peleHnMss no xanobe BbIWECTOALMM
AOSDKHOCTHBIM Nnuam.

149. B cnyyae ycTaHOBMNEHUS B XOAE WM NO pe3ynbTaTaM pacCMOTpeHUs Xanoobl
NPU3HaKoB coCTaBa aAMWUHUCTPATUBHOIO MNpPaBOHApPyLUEHUST WU NPecTynneHns
AOMUHUCTPaAUMS CenbCKOro rnoceneHns 3axapOBCKOE B YCTAHOBMEHHOM Mopsake
He3amMeaIMTenbHO HanpaBnsaeT UMeloLmnecss maTepuarnbl B opraHbl NPOKypaTypbl.

150. 3aaBuTtens uMMeeT NpaBO Ha MONyyYeHMe WHOPMaUUM U OOKYMEHTOB,
HeobxoauMbIX ANl 06OCHOBaHUA U PacCMOTPEHUS Xanobbl, NPy YCroBuUK, YTO 3TO He
3aTparmBaeT npaBa, CBOOOAbI W 3aKOHHblE WHTEpecbl APYrMX NUL, U YTO YKa3aHHble
AOKYMEHTbl He cofepxaT CBefeHWsl, COCTaBndAllne roCygapCTBEHHY WM UHYHO
OXpaHsieMyto 3akoHogaTenbcTtBoM Poccuinckon ®epepaumm TamHy.

151. Mpn nogade xkanobbl 3asiBUTENb BNpaBe MNOSMyYUTb  CreayloLlyto
NHdOPMaLNIO:

MeCTOHaxoxgeHne  AIMUHUCTpaLMM  CENbCKOro  noceneHns  3axapoBCKOE,
nepevyeHb HOMepOoB TerneOoHOB A4S NONyYeHUa CBedeHUn O NPOXOXAeHUW npouenyp no
paccMOTPEHUIO Xanoobsl;

MeCTOHaxOXJeHWe OpraHoB MEeCTHOro caMoynpasrieHus, damunum, WuMeHa,
oTyecTBa (NPU HanMMyYUK) N OOIMKHOCTM UX PYKOBOOMUTENEN, a Takke OOSMKHOCTHbIX nnu,
KOTOpbIM MOXeT BbITb HanpaBneHa xanoba.

152. Mpn nogade >xanobbl 3anMHTEpecoBaHHOE MU0 BMpaBe MofyyYnTb B
AoMnHUCTpaunm CenbCKoro noceneHuns 3axapoBckoe KOnMnun  OOKYMEHTOB,
noareepxagaroLmx obxanyemoe gencreune (6esgencrene), peleHne AoOMKHOCTHOro nuua.

Cnoco6bl MH(hopMMpOBaHUS 3asiBUTENeN O NopsAAKe NOAAYN U PaCCMOTPEHUA
)anoobl
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153. VIHhopmunpoBaHue 3aaBuTenen o nopsagke nogaynm u paccMoTpeHUs anoobl
Ha peweHns wn pencteua (6besgenctene) AAMUHUCTPALMM  CEMbCKOrO MNoceneHuns
3axapoBckoe, OOSMKHOCTHBLIX Ny, AAMUHUCTPaLMKM CENbCKOro noceneHnsa 3axapoBcKoe,
MYHMUMNANbHbIX CryXalluX, OCyLeCTBNAeTCA NocpeacTBOM pa3MeLleHnst Hgopmauum
Ha cTeHAax B MecCTax npefoCcTaBfeHuss MyHUUMNanbHOW ycnyrm B AAMUHUCTpaLMM
cenbckoro nocenexHns 3axaposckoe u  MKY MOL, Ha odwuumanbHOM cante
AoMnHUCTpaunmn cenbckoro nocenexHnsa 3axaposckoe u MKY MoLU, Ha EguHom nopTane
rocydapCTBEHHbIX W  MyHuMUMNanbHbIX ycnyr wn  [lopTtane rocyaapCTBEHHbIX WU
MyHMUMNanbHbIX yenyr MockoBckor obnacTu, a Takke MoXeT 6bITb coobLieHa 3asaBUTento
B YCTHOW W (MNK) NNCbMEHHOW hopme.
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MpunoxeHwne 1

CnpaBo4Has nHcgopmaums
O MecTe HaxoXxaeHus, rpacdmke paboTbl, KOHTaKTHbIX TenedoHax, agpecax
3NEeKTPOHHOM NOYTbI OpraHa, NpeAoCTaBALEro MyHULMNanbHy yCcnyry,
CTPYKTYPHbIX NoapasaefieHMin opraHa, npeaocTaBnsAoWero MyHuuunanbHyr
ycnyry, MKY M®L n opraHusauumn, y4yacTBYHOLWMUX B NnpeaocTaBrieHnmn
MYHULMNAaNbLHOW ycnyru

1. AOMUMHUCTpaLUsA CeNbCKOro nocerieHMsa 3axapoBCKoe.

Mecmo Haxox0eHuss AOMUHUCMpayUu CelbCKo20 rocesieHuUsi 3axapoecKoe:
MockoBckast obnactb, OguHLOBCKMA painoH, nocenok JletHnn OTabiX, ynuua 3eneHas,
aom 1a.

Ipacbuk pabombl AOMUHUCMpPayUU CeslIbCKO20 NMOoCeIeHUsI 3axapo8CcKoe:

lMoHepenbHUK: C 9-00 do 18-00 06ed ¢ 13-00 0o 14-00
BTopHuK: C 9-00 do 18-00 06ed ¢ 13-00 do 14-00
Cpena C 9-00 do 18-00 obed ¢ 13-00 do 14-00
YeTBepr: C 9:00 0o 18.00, 06ed ¢ 13:00 0o 14:00
MatHuua: C 9-00 do 18-00 06ed ¢ 13-00 6o 14-00
Cy66oTa 8bIXOOHOU O€Hb.

BockpeceHbe: 8bIXOOHOU O€Hb.

lpacbuk npuema 3aseumernied 6 AOMUHUCMpPaUUU CEbCKO20 MoceneHus
3axapoesckoe:

lNoHenenbHUK: C 9-00 0o 18-00 06ed ¢ 13-00 0o 14-00
BTopHuK: lpuema Hem

Cpepa lpuema Hem

YeTBepr: C 9:00 0o 18.00, 06ed ¢ 13:00 do 14:00
MNatHuya: lMpuema Hem

Cy66oTa 8bIXOOHOU OeHb.
BockpeceHbe: 8bIXOOHOU O€EHb.

lNoumosnbili adpec AOMUHUCMpayUU CelbCKo20 rocesnieHus 3axaposckoe: 143022
MockoBckasi obnactb, OguHLOBCKMA panoH, nocenok JletHnin OTabiX, ynuua 3eneHasd,
aom 1a.

KoHmakmHbit meneghoH: 8(495)598-25-21.

OcpuyuanbHbeili calim AOMUHUCMpPaAUUU CEeJIbCKO20 [10CesIeHUs 3axapos8cKoe:
www.zaharovskoe.ru.

Adpec anekmpoHHOU noYymsl AOMUHUCMpauuu CeribCKO20 rocesieHUsT 3axapo8cKoe:
zaharovo@odin.ru

2. Cextop XXKX m 6naroyctponctBa AQMUHUCTpaLUN CeNIbCKOro noceneHus
3axapoBckKoe.

Mecmo Haxoxd0eHusi cekmopa XXKX u 6nazoycmpoticmea AdMuHUCMpayuu
cenbckoeo rnocenieHuss 3axaposckoe: nocenok JletHun OTabix, ynuua 3eneHasn, gom 1a,
OanHuoBckMiA panoH, MockoBckast obnacTb.

pagpuk pabomsi cekmopa XXKX u brnazoycmpoticmea AOMuUHUCmMpayuu cesibCKo20
roceneHusi 3axapoeckoe:

lMoHepenbHUK: C 9-00 0o 18-00 06ed ¢ 13-00 do 14-00
BTopHuK: C 9-00 do 18-00 06ed ¢ 13-00 6o 14-00
Cpena C 9-00 do 18-00 06ed ¢ 13-00 do 14-00
YeTBepr: C 9:00 0o 18.00, 06ed ¢ 13:00 do 14:00
MatHuya: C 9-00 do 18-00 o6ed ¢ 13-00 do 14-00
Cy66oTa 8bIXOOHOU O€Hb.
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| BockpeceHbe: | 8bIXOOHOU OeHb. |
lpacpuk npuema 3aseumenel 6 cekmope XKX u 6razoycmpolcmsa
AOMUHUCMpayuu celbCKo20 NoceneHUs 3axapo8cKoe:

MNoHepenbHUK: C 9-00 do 18-00 ob6ed ¢ 13-00 do 14-00
BTopHuk: [puema Hem

Cpepa [lpuema Hem

YeTBepr: C 9:00 00 18.00, o6eq ¢ 13:00 go 14:00
MNatHuya: lMpuema Hem

Cy66oTa 8bIXOOHOU O€Hb.
BockpeceHbe: 8bIXOOHOU O€Hb.

lMoymoenili adpec cekmopa XKX u 6nazoycmpoticmea AdOMUHUCMpayuu
cernbcko2o noceneHusi Saxaposckoe: 143022 MockoBckas obnactb, OAMHLOBCKMIA panioH,
nocenok JletHun OTapbIx, ynuua 3eneHas, gom 1a.
KoHmakmHbit menegoH: 8(495)598-25-21.
OopuyuansHeil catim: www.zaharovskoe.ru B cetn MHTepHeT:
Adpec anekmpoHHoU no4Ymsi 8 cemu MlHmepHem: zaharovo@odin.ru

3. MyHuumnanbHoe Ka3eHHoe yuypexaeHne « MHoropyHKLMOHaNbHbIN LEHTP Nno
NnpefocTaBfNeHUI0 FoCyAapCTBEHHbIX M MyHuUMnanbHbIX ycnyr OAMHUOBCKOro
MyHUUMNanbHoro pamoHa MockoBckon o6nacTun.

Mecmo HaxoxdeHuss MKY M®L]: MockoBckasas obnactb, r. OguHUOBO, ynuua
foBopoBa, Aom 2406.

pagpuk pabombi MKY M®L].

lMoHepenbHUK: ¢ 9-00 0o 18-00 6e3 nepepbisa Ha 06ed
BTopHuk: ¢ 9-00 0o 18-00 6e3 nepepbisa Ha 06ed
Cpena ¢ 9-00 0o 18-00 6e3 nepepbisa Ha 06ed
YeTBepr: ¢ 9-00 0o 18-00 6e3 nepepbisa Ha 06ed
MatHuua: ¢ 9-00 0o 18-00 6e3 nepepbisa Ha 06ed
Cyb6oTa 8bIXOOHOU O€Hb.

BockpeceHbe: 8bIXOOHOU O€Hb.

lMoymoenili adpec MKY M®L]: 143007, MockoBckass obnactb, r. OamHUoBO, YI.
foBopoBa, Aom 240.
TenegoH Call-uenmpa: 8(495)640-62-00.
OdopuyuansHbil caim MKY M®L| e cemu MHmepHem: www.odinmfc.ru
Adpec anekmpoHHol nodmsl MKY M®L] e cemu MlhHmepHem: info@odinmfc.ru
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MpunoxeHwne 2
dopma 3aaBNeHUs 0 NpeaocTaBeHMN MyHULUNANbHOW YyCIyru
AOMUHUCTpaUNA cenbCKOoro noceneHnsa 3axapoBcKoe

or" " 20 r.
3AABJIEHUE
006 oOMeHe Xxunown nnowagun
A
NPOXXMBaKLLMIA MO agpecy:
nom Ne  kBaptupa Ne_ | kopn. , TenedoH:

[lom HaxoauTcs B BeaeHun

(Ha3BaHwue BegomcTBa, npegnpuatus, XKCK)

MPEANATAIO K OBMEHY

(4acTHY, rocyAapCTBEHHYI0, MyHULUMNANbHYIO)

______ KOMHaTHylo, Ha aTaxe, 3T. gomMa
(1-Ho. 2-xn T.4.) (kvpn., oep.. CMET, NaHenbHbLIN 1 Ap.)
nMmetoLiero:
(nepéumcnutb. ynobetea)
KyXHS, pasmep , CaHysen
(coBMeCTHbIW/pa3fenbHbIn)
B KBApTUpE eLle KoMHaT cemen YyernoBek (ecnu kBapTupa

KOMMYyHarbHas)
M3 npoxuBawowmx B KBapTUMpe COCTOMT §fM KTO Ha ydyeTe B guUcnaHcepax:
NCUXOHEBPONOrMYECKOM, TyBepKyre3HoOM U1 HapKOSIOrmMyeckom

Ha ykasaHHOM Xunown nnowagm 4, , NpOXmMBato C

Ha ocHoBaHuUK opaepa Ne Ha YyenoBek

Ha ykasaHHOM XXnnown nnowaan B HacTosiee BpeMs NPOXMBAIOT, BKITHOYAA CbeMLMKa:

Ne|damunusa Umsa rog Poacts. oTKyAa u Korga C Kakoro roga
OTyecTBO poXAa. |OTHOLUEH. npmobbIN npoxuBaeT

M3 Hux: B PA, komaHamMpoBkax, No OpoHe, B MecTax nuweHnsa ceobobl, B 4ETCKMX JoMaX
CBepeHus o0 nuuax, paHee 3Ha4YMBLLMXCSA B OpAEpe M BbIObIBLUMX C nNrowaamn

Ne |Damunua Uma rog poacTs. Korpa v Kyaa BbIObIN
OT4yecTBO POX[] |oTHOLWEH.

13

MpunynHbl 06MeEHa.

A, N BCE COBEPLUEHHONETHUE YNEHbl CEMbM Xenaem
npounssect obmMeH ¢ NPOXMBaKLLMM N0 agpecy:

Ha nnowiaab COCTOSALLYIO U3

______KOMHaTHOM KBapTupbl, 06LLen nnowaabo , XKUIon nnowagbio

Mpu pasbesae ykaxute Kyaa nepeesxaroT ocTarnbHble YreHbl CEMbMY:
1.
2.
3.

( Pamunus, Nima, OTyecTBO, POACT. OTHOLLUEHUS, Kyaa BblObIN)
Yka3aHHasi xxunas nnowagb OCMOTPEHA U HUKAKUX NMPETEH3UN K OTAeNy yyeTta u
pacnpegerneHus Xunon nnowagn He UMeem.

HaHumaTtenb (co6CTBEHHMK) (nognwuce)
CoBepLueHHONEeTHNE YIeHbl CEMbMU

(nognwuce)
(noanuchb)
(nognwuce)
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MoaneXxut N AOM CHOCY VN KanuTaribHOMY PEMOHTY
3a ykazaHue HenpaBuIbHbIX CBEAEHWUI NOANMCABLUME 3asiBIIEHNE HECYT OTBETCTBEHHOCTb
Mo 3aKOHY.

HauyanbHuk XKKO/NKP3IY (noanuceb)
Byxrantep (nognuceb)
M.IN. paTta

PesynbTtat MyHMUMNANbLHON yCnyrn BblaaTb CreayrowmmM crnocobom:
nocpeacTBoM JIMYHOrO  obpaweHns B AOAMUHUCTPALMIO  CeNbCKOro  MOCEseHus
3axapoBckoe
O 8 ghopme 3NEKTPOHHOrO AOKYMEHTA;
0 B (bopMe OOKyMeHTa Ha ByMakHOM HocuTene;

MOYTOBbLIM OTMpaBfeHMeM Ha agpec, ykasaHHbl B 3asBfneHun (TONbKO Ha GyMakHOM
HocuTene);

OTMNpaBfieHNEM MO 3NEKTPOHHOW noyTe (B pOpMe 3MEeKTPOHHOro JOKYMEHTa U TOSMbKO B
crny4asx npsamMo npeayCcMOTPEHHbIX B JENCTBYIOLWMX HOPMATUBHBLIX NPaBOBbLIX akTax);
nocpencTsoM nnyHoro obpateHns B8 MKY M®L (Tonbko Ha BymaxHoMm HocuTerne);
nocpencTBoM HanpaeneHus Yyepes EQuHbIN nopTan rocygapcTBEHHbIX U MyHULMNAIbHBIX
ycnyr (TONbKo B popme 3MNeKTPOHHOIo JOKYMEHTA);

nocpencTBoM HarnpasrieHus yepes [lopTan rocygapCTBEHHbIX M MyHUUMMAmNbHbBIX YCryr
(Tonbko B dOpMe 3NEKTPOHHOIO LOKYMEHTA).

<<Ob6paTHasa CTOpOHa 3asABNeHns>>

OTmeTKa O KOMMMEKTE LOKYMEHTOB (NPOCTaBNAeTCs B Crlydae OTCYTCTBUSA OLHOro
unn Gonee K13 [OOKYMEHTOB, He Haxo4sWMXCA B pPaCNoOpPsPKEHUM  OpraHoB,
NpeaoCTaBNAWMX  FOCYOAPCTBEHHbIE UMM MyHMUMnanbHble  ycnyrn,  nmbo
NoABEAOMCTBEHHbIX OpraHaM roCyJapCTBEHHOW BracTM WM oOpraHam MeCTHOro
camoynpaBfieHns oOpraHu3auui, y4acTBYHOLIMX B NPeaoCTaBNEHUM MyHMUMNANbHON
ycnyru):

O npencraBneHMM He MNOSHOrO KOMMMEKTa [OOKYMEHTOB, Tpelywowuxca ans
NpeaocTaBnNeHNsa MyHULMNANbHOW YCnyrn W MNpeacTaBnsieMblX 3asiBUTENEM, TakK Kak
CBEAEHUA MO HUM OTCYTCTBYIOT B pPacrnopshkEHUM OpraHoB, NpPeaoCTaBMSOLWMX
roCy4apCTBEHHbIE WM  MyHUUMNanbHble ycrnyrn, nMbo NOABEAOMCTBEHHbLIX OpraHam
rocygapCTBEHHOW BracTM WM oOpraHaMm MECTHOro CcamMOynpaBneHus oOpraHu3auumn,
y4YacTBYHOLMX B NPeOCTaBNeHMM MyHULMNANbHOW YCIyrn, npeaynpexaex

Cornacue cobCTBEHHMKA XUIbs HA
obmeH (Be4oOMCTBO, CENMbCKUI
OKpYyr unv ap.)
(mognuce)
M.I1. paTa.
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MpunoxeHwne 3

Bnok- cxema npegocTaBneHUs MyHULMNanbHOW ycryru no ocgopmreHuto
OOKYMEHTOB N0 0OMeHY XXUIbIMU NOMeLLEeHUAMU, NpeaoCcTaBNeHHbIMU NO

JoxyMeHTHI,
yKa3aHHbIE B
MTyHKTE 25
AIMUHUCTPATHBHOT

O periiaMEHTa

\/\

BrrsgBiennr
OCHOBaHUSA JJIA
OTKaz3a

AOoroBopam couunarnbHOro Hamnma

Hauano npexocraBiieHrus MyHUIIUIAIBHON YCIYTH

HpI/IeM 3a4BJICHUA U IPEACTABJICHHBIX TJOKYMCHTOB

PCFI/ICTpaLII/ISI 3asABJICHHUA U NTPCACTABJIICHHBIX
JOKYMCHTOB

[MpuHsiTHE pelieHus o mpeaocTaBieHnu (00 oTkasze
NpeI0CTaBIICHHs) MYHUIIMIATBHON yCIyTu

CHOBAHUS I
OTKa3a He
BEISIBIICHBI

ITocTanoBneHue 00
OTKa3e B OOMeHe
SKAJIBIMA
[IOMELIEHUAMU

IToctanoBnenue 00
0OMEHE KUIBIMU
MOMENICHUSIMU
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