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|. O6OLWwme nonoxeHus

lNMpeameT perynupoBaHus agMUHUCTPAaTUBHOIO pernamMeHTa npegocraBreHus
MYHULUMNANbLHOM YyCNyrm

1. AOMMHUCTPATMBHbBIA pernameHT npefoCcTaBneHUs MyHUUMNAnNbHOW yCryrn no
BblAaye peLleHns 0 NepeBoae XKNITOro MOMELLEHUS B HEXMUNOE NOMELLEHNE WU HEXUIIOrO
noMeLleHnss B >XWNoe nomelieHne (ganee - agMWHUCTPATUMBHBLIA — perfiameHT)
yCTaHaBnMBaEeT CTaHA4apT NpPeaoCTaBfeHNss MyHULMNANbHON YCyrn Mo Bblgaye peLUeHus
O MNEepPeBOAE KUMOro MOMELLEHUSI B HEXUIIOE NOMELLEHNE UMM HEXWUIIOrO NOMELLEHUs B
Xunoe nomelleHve (ganee - MyHuMumMnanbHasa ycryra), cocTtaB, nocrnegoBaTenbHOCTb U
CPOKM BbIMOMIHEHUS aAMUMHUCTPATUBHLIX Npouenyp (OencTBuin) No nNpeaocTaBreHuto
MYHUUMNANbHOW ycnyru, TpeboBaHua K NOpPsiAKY WX BbIMNOSHEHUS, dOPMbl KOHTPONs 3a
NCMOMNHEHNnEM agMUHUCTPATMBHOIO pernameHTa, gocynebHbin (BHecynebHbI) nopsigok
obxanoBaHus peweHnn wn gencteun  (6esgencteusl) AOMUMHUCTPaAUMKU  CENbCKOro
noceneHuna 3axapoBckoe OAMHLIOBCKOrO MyHUUMMansHOro panMoHa MockoBckon obnactu
(nanee — AgMMHUCTpaUMS), OOMKHOCTHLIX Ny, AAMUHUCTPaLMK, NMMB60 MyHULMNANbHbIX
cnyxatumx.

2. AOMMHUCTPATUBHbLIN pernamMeHT paspaboTaH B Lensix NoBbILWEHNSA KadecTBa U
AOCTYMHOCTU NpefoCcTaBneHns MyHUUMNansHOW YCAyrn Npy OCyLWeCcTBAEHNN MOSTHOMOYUN
AOMUHUCTpaUUN.

JNlnua, merowne NpaBo Ha NosNy4YeHMe MyHULMNaNbHOW yCnyrm
3. MyHuumnanbHaga ycnyra npeacraBnsieTcs U3NYEeCcKMM 1 IpPUANYECKUM Nuuam
(cobCcTBEHHMKAM MOMELLEHUS), NMMOO MX YMNOSTHOMOYEHHbIM NpeacTaBuTensm (oanee —
3asaBuUTENN).
Mpn obGpalieHnn 3a nonyvyeHnemM MyHUUMNanbHOW YCryrn OT MMEHU 3asBUTENEN
B3aMmogenctene ¢ AgMUMHUCTPaUMEn BMApaBe OCYLLECTBNATb WX YNOIHOMOYEHHbIE
npeacTaBuTenu.

TpeboBaHusA K nopsaaKy MHpopMupoBaHUA 0 NopsiaKke NpenocTaBreHUs
MyHULMNANbHOM YCNyru

4. WHdopmupoBaHue rpaxaaH O ropsiake npeaocTaBrneHnd MyHuUuMnansHOm
yCriyrm  OCyWeCTBNSieTCHS  MyHUUMnanbHbIMW  criykawumm — AgMUHUCTpauMmn w1
coTpyaHukamn MyHMumMnaneHOro kaseHHoro yypexaeHns « MHOroyHKUNOHaNbHbIN LLEHTP
No nNPeaoCTaBfEHUIO [OCYOAPCTBEHHbIX W MyHUUMNanbHbiX  ycnyr  OQMHLOBCKOrO
MyHMUMNanbHOro pavioHa MockoBckon obnactm» (ganee — MHOroyHKUMOHANbHbIN
LEHTP).

5. OcHOBHbIMM TpeboBaHMAMM K WHMOPMUPOBaAHMIO T[paxgaH o nopsgke



npegocTaBneHns MyHUUMNArbHOW YyCnyru SBMSKOTCA OOCTOBEPHOCTb NpenocTaBnsieMon
NHOpMaLUK, YETKOCTb U3NOXEHUS MHGOPpMaLMK, NOSTHOTA NHOPMUPOBaHUS.

6. WHdopmauusa o nopsigke npefocTaBrieHUs MyHULMMNAnbHOW YCIyru COAepXuT
cnegywoLwune ceefeHus:

1) HameHoOBaHME W nNo4YTOBble agpeca AAMUHUCTPAUUK, OTBETCTBEHHOrO 3a
npegocTaBneHne MyHMUMnNanbHOW yCrnyri, 1 MHOroyHKLMOHANbHOIO LIEHTPa;

2) cnpaBoYHble HOMepa TenedoHoB AAMWHUCTpauUUKM, OTBETCTBEHHOrO 3a
npegocTaBneHne MyHMUMnanbHOW ycrnyry, 1 MHOroyHKUNOHANbHOIO LIEeHTPa;

3) agpec odumumansHoro canta AQMUHUCTPALUN U MHOTOQYHKLMOHASTbHOMO LIeHTpa
B MH(POPMAaLIMOHHO-TENEKOMMYHUKAUMOHHON ceTn « IHTepHeT» (aanee — ceTb VIHTEpPHET);

4) rpachmk  paboTbl  AOAMMHUCTpaALMKM, OTBETCTBEHHOMW 3a NpedocTaBneHune
MYHULMNANbHOW YCNyru, 1 MHOroOyHKLMOHAIbHOIO LIEHTPa;

5) TpeboBaHMA K MMCbMEHHOMY 3anpocy 3asiBUTENen O npeaocTaBreHnmn
MHpopmauumn o Nnopsiake NpeaocTaBeHns MyHUUMNanbHON yCcnyru;

6) nepeyeHb JOKYMEHTOB, HEOOXOANMbIX A5 NONYYEHUS MYHULMNANbHON YCNyri;

7) BbIOEPXKM U3 MpPaBOBbIX aKToB, CoOAepXalmxX HOPMbl, perynupyoLwime
AeATeNbHOCTb NO NPeAOCTaBEHNI0 MyHULMNANbHOW YCyru;

8) TeKCT aAMUHUCTPATUBHOIO perfnameHTa C NPUNoXeHNaIMu;

9) KpaTKoe onncaHue nopsiaka NpegocTaBneHns MyHUUMNAanbHOW YCnyru;

10) obpasubl  OPOPMMEHUS  LOKYMEHTOB, HeobxoauMMblX Ana  MNoSfyvyeHus
MYHMLMNANbHOW ycnyru, n TpeboBaHns K HUM;

11) nepeyveHb TUNOBbIX, Hanbonee akTyarbHbIX BOMPOCOB rpaxaaH, OTHOCALLMNXCS K
KoMneTeHuMn AgMUHUCTPaLMKU, MHOrOQYHKLMOHANbHOIO LIEHTPa U OTBETHI HA HUX.

7. WHpopmauma o nopsgke  nNpenocTaBfneHuss MyHUMUMNanbHOW  YCIyru
pasMellaeTcsa Ha WHPOPMAUMOHHbLIX CTeHdax B MNoOMeLweHnsx AAMUHUCTpauun u
MHOIMO(YHKLMOHANbHOro LUeHTpa, MpedHasHadeHHbIX AnS npuemMa 3asBuTenen, Ha
odmumanbHOM cante AQMUHUCTPAUUM N opULManbHOM canTe MHOrogYHKLMOHANbLHOMO
ueHTpa B cet VHTepHeT, B doeepanbHOW rocyaapCcTtBEHHON MHAOPMALIMOHHON CUCTEME
«EouHbIN nopTan rocydapCTBEHHbIX W MyHUUMMAnbHbIX ycnyr (PyHKUMRW)» (Oanee —
EOuHbIM  nopTan rocyagapCTBEHHbIX WM MyHUUMNAnbHbIX YCAyr), B rocyaapCTBEHHOM
MHopMmaunoHHon cucteme Mockosckon obnactu «[llopTan rocygapCTBEHHbIX U
MyHUUUMnanbHbiX — ycnyr  (dyHkumi) MockoBcko obnactu»  (ganee — [opTtan
rocygapCTtBeHHbIX M MyHUUMnanbHbIX —ycnyr  MockoBckon obnactm), a Takke
npegocTaBnaeTcsa no TenedoHy 1 ANEKTPOHHOM noyTe no obpaleHunio 3assButens.

8. CnpaBoyHas WMHMoOpMauuss O MeCcTe HaxoxaeHus  AgMuHUCTpauum,
OTBETCTBEHHOM 3a NpeaocTaBfeHne MyHUUMNanbHOM YCNyrM, MHOrodyHKLMOHANbHOro
LeHTpa, OpraHoB W OpraHu3auun, y4acTBYKOLWMX B MpedocTaBfeHUn MyHULMNansHOM
ycnyrm, ux novtoBble agpeca, ouumanbHble canTtbl B ceTu VHTepHeT, nHgopmaumnsa o
rpadpukax paboTbl, TerieOHHbIX HOMEepax U agpecax 3NeKTPOHHOW MOoYThl NpeacTaBneHa
B MNpunoxeHun 1 K agMUHUCTPATUBHOMY perfameHTy.

9. T[pu obweHnn c rpaxgaHaMmy MyHULMNanbHble cryxawue AgMUHUCTpaUUn n
COTPYAHWKM MHOTOYHKUMOHANBHOrO LUeHTpa 0653aHbl KOPPEKTHO W BHMMATESNbHO
OTHOCUTBLCA K rpakgaHam, He YHWKasi uxX 4ectu 1M goctouHcTBa. MHopmuposaHue o
nopsiake npefoCcTaBfeHus MyHUUMNAanbHOW yCrnyrm HeobXOAMMO OCYyLWeCTBNATb C
MCnonb3oBaHMEM OPULManbHO-AENOBOIO CTUMNSA PeYn.

Il. CTaHpapT npeaocTaBneHnss MyHULMNanbHOW yCcnyru
HaumeHoBaHMe MyHUUMNanNbHOM ycnyrm

10. MyH1uunanbHas ycryra no BblAaye peLleHust O NepeBOAe XKMUIoro NoMeLLeHUs
B HEXMOE NMOMELLIEHNE UITN HEXUIIOrO NMOMELLIEHUS B XN0€ NOMeLLEHNE.



HauvmeHoBaHue opraHa, npeaocTaBnAOLWEero MyHULUNanbHy ycnyry

11. MNpepocTaBneHne MyHUUMNanbLHOM ycnyrn ocyuectengetTca AQMUHUCTpaumen.

12. AAMUHUCTpaUMs oOpraHu3yeT npeaocTaBfieHMe MyHUUMNansHOW YCryrn no
NPUHLMINY «OOHOrO OKHa», B TOM Yncre Ha 6a3e MHOro(pyHKLUNMOHANbHOro LeHTpa.

13. B npepocTtaBneHnn MyHUuunanbHOM yCryru y4acTByHOT:

- YnpaBneHue denepanbHon cnyxbbl rocyqapCTBEHHON permcrTpauuun, kagacTtpa u
kapTorpadumn no MockoBckon obnacTu;

- YNONHOMOYEHHbIE cneunanmsanpoBaHHble opraHusaumm TEXHUYEeCcKon
nHBeHTapusauun Mockosckon obnactu (BTW);

- OopraHuMsaumn, akKkpeauToBaHHble U3MYecKkMe nuua, OCyLWecTBhAdALmne
noarotToBky W odopMSieHMe TMPOEKTOB nepeycTpouctBa U (Unv) nepennaHnpoBKU
NOMELLEHUIA;

- ynpaengwowne opraHuMsauun, opraHmsauuun, OCYLLEeCTBNAILWME KUIULLHO-
3KcnnyaTaunmoHHoe obCcnyKMBaHME NOMELLEHUS.

14. ADMUHUCTpauns,  MHOFOOYHKLMOHAmNbHbIN  LUEHTp, Ha 6Gase  KOTOpbIX
OpraHM3oBaHO npefoCTaBfieHMEe MYyHUUMNANbHOWM YCNyru, He BrpaBe TpeboBaTb OT
3asBUTENS OCYLLECTBIEHUS OEUCTBUA, B TOM 4YUCMe corflacoBaHuin, Heobxoaumblix AONs
NOMyYeHMUST  MYHUUMNANbHOW  YCryrM W CBSI3@HHbIX C  oOpalleHnem B WHble
rocygapctBeHHble opraHbl (opraHbl MECTHOro camoyrpaBneHusl) U opraHusauuu, 3a
NCKIMIOYEHMEM MONYYEHUS YCNyr, BKITOYEHHbLIX B MEPeYeHb YCIyr, KOTopble SIBASKTCA
HeobxoauMbIMKU 1 06sa3aTeNbHBIMU ANA NpegoCTaBNeHUs MyHULMMNanbHbIX YCYT.

Pe3ynbTaT npeaocTtaBneHUs MyHUUMNarnbHOM yCnyru
15. PesynbTatamu npegoctaBneHnsa MyHULMNanbHOW yCnyrn SBAsitOTCS:
1) yeBegomneHne o nepeBofde (OTkase B MNepeBOAE) KWMOro  (HEXWUroro)
NoMeLLEHNS B HEXMUI0e (KUMoe) NOMeLLeHuE;

Cpok peructpauum 3anpoca 3asaBuTens

16. 3anpoc  3asBUTENss O  NPefoCTaBfeHUM  MYHUUMMAnNbHOW  YCNyru
permctpupyetca B AOQMUHUCTpauun B CPoK He nosgHee 1 paboyero AHs, crieayrowero 3a
AHEeM nocTynreHns B AQMUHUCTPaLUIO.

17. Pernctpaums 3anpoca 3asBuTens 0 npeJocTaBneHun MyHULUNanbHOW yCryriu,
nepegaHHoro Ha OymMaxXHOM HocuTene U3  MHOrMOMYHKUMOHanNbHOro UeHTpa B
AOMWHMCTPAaLMIO, OCYLLECTBRSEeTCA B CPOK He nosgHee 1 paboyero AHA, cnegylowlero 3a
AHEeM nocTynreHns B AOQMUHUCTPaLUIO.

18. Peructpaums 3anpoca 3asBuTens 0 npegocTaBneHun MyHULUNanbHOW yCryriu,
HanpaBrneHHoro B d)OpMe 3NEeKTPOHHOro [OKymMeHTa nocpenctsom EauHoro noprtana
rocygapCTBEHHbIX M MyHuUuMnanbHbIX  ycnyr, [lopTana rocygapCTBEHHbIX U
MyHuUMNanbHbIX ycnyr MockoBckon oBnacTu, OCyLecTBrseTcs B CPOK He nosgHee 1
paboyero AHs, criegyowero 3a AHeM NocTynneHus B ADMUHUCTPaLMIO.

Cpok npegocTaBrieHUss MyHMLUNANbHOW yCnyru

19. Cpok npeaocTaBfneHnss MyHUMUMMANbHOM YCAyrM He MOXEeT MpeBbiwaTh
45 xaneHgapHbIX AHEN C faTtbl MNOCTYNNEHNA 3asBNEHUS U OOKYMEHTOB, HEOOXOAUMbIX
ANS NpeAcTaBneHnsa MyHULMNanbHOW ycnyrn, B AGQMUHUCTPaLMIO.

20. Cpok npegocTaBneHms MyHUUUNanbHOM yCryrn, 3anpoc Ha NosydeHne KoTopou
nepegaH 3asiBUTeNneM 4epe3 MHOrO(YHKUMOHAmMbHbIN LEHTP, WCYMCNSETCA CO [AOHSA
perncTpauumn sanpoca Ha nonyvyeHme MyHUuunanbHoOu ycnyrm B AQMUHUCTPaLMN.

21. Cpok npegocTaBrieHnst MyHUuunanbHom ycnyrn ucuncnsietcsa 6es yyeta cpokos
NPUOCTAHOBMEHNS NPefoCTaBneHns MyHUUMNAanbHOM YCNyru, nepegayn 3anpoca o
NpeaoCTaBNEHNN MyHUUMNANbHOW YCNYrM W AOKYMEHTOB W3 MHOrOMYHKLMOHANbHOMO
UeHTpa B AOMMHMCTpauMio, nepegayn pesynbTaTa nNpegocTaBfieHns MyHULMNanbHON



ycrnyrm M3 AOMUHUCTpaUUM B MHOTOQYHKLMOHAIbHBIN LIEHTP, CPpOKa Bblgadn pesynbraTa
3a8BUTENIO.

22. CpoKk  NpUOCTaHOBEHUS npegocTaBneHns MYHUUUNANbHOW  YCNyru,
OCYLLIECTBIIEHHOIrO Ha OCHOBAHUAX, NPeayCMOTPEeHHbIX XunuuiHeiM kogekcom Poccuimnckon
depgepaumm n HaACTOAWMM agMUHUCTPATUBHBLIM PerrameHToM, cocTaBnsieT He 6onee 15
paboumnx gHen.

23. Cpokn nepefadm 3anpoca O MPefoCcTaBfeHUn MyHUUMNAnNbHOW ycryrn u
npunaraembiX LOKYMEHTOB W3 MHOrO(yHKUMOHAanNbHOro ueHTpa B AMUMHUCTpauuMio, a
Takke nepegayM pesynbtata MyHUUMNaAnNbHOW ycryrm 13 AMUHUCTpauuMM B
MHOrOOYHKLMOHAmNbHbIN LEHTP YCTaHaBAMBAKOTCA COrMNaweHneM O B3auMOLENCTBUN
Mexay AOMUHUCTpaLMEn 1 MHOrO(PYHKUMOHAaNbHbIM LEHTPOM.

24. Bblgava (HanpasneHune) pesynbTata NpeaocTaBieHns MyHULMNanbHOM yCcnyrm
OCYLLECTBNAETCS B CPOK, HE MPEBbILLAOLLMA Msimb paboyux OHEN.

lNMpaBoBbLIe OCHOBaHUA NpeaoCcTaBfIEHUA MyHULMNANBLHOWN yCnyru

25. MNpepocTaBneHne MyHULMNanbHOW YCIyrn OCyLEeCTBASIETCA B COOTBETCTBUM C:

— XunuwHeim kogekcom Poccuinckon ®epgepauum ot 29.12.2004 Ne188-03//
«CobpaHue 3akoHogaTtenbcTBa Poccuiickon ®epepaunny, 03.01.2005, Ne 1 (yactb 1), CT.
14;

— papoctpountenbHbiM Kogekcom Poccunckon depepaumm ot 29.12.2004 Ne190-
®3// «Poccuinckas razeta», Ne290, 30.12.2004;

— ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 ob6wux npuHUMNax
opraHusauum MecTHoro camoynpasneHuss B Poccunckon Pepepauumn» /I «CobpaHue
3akoHogartesnbcTBa Poccunckon enepauunm», 06.10.2003, Ne 40, cT. 38224;

— ®epepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsagke paccmMoTpeHusi
obpaiweHnn rpaxagaH Poccunckon ®epepauun» [/ «Poccuinckas raseta», Ne95,
05.05.2006;

— ®epepanbHbiM - 3akoOHOM  OT  27.07.2010 Ne210-&3 «O6 opraHusaumm
npeaocTaBnNeHNsa rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr» // «Poccuiickas rasetay,
Ne168, 30.07.2010;

— O®epepanbHbiM  3akoHOM OT 24.07.2007 Ne221-03 «O rocygapCTBEHHOM
kKagactpe Heawxkumoctny // «CobpaHme 3akoHogaTenbcTBa Poccurickon degepaummy,
30.07.2007, Ne31, cT1. 4017;

— noctaHosrieHneM [paButensctBa Poccunckon ®epepaumm ot 16.05.2011 Ne373
«O paspaboTtke W yTBEPXKOEHUN AOMUHUCTPATMBHBLIX pPErfnamMeHTOB WUCMOSHEHMUS
rocygapCTtBEeHHbIX YHKUMA W aAMUHUCTPATUBHLIX pPErnaMmeHToB NpeaocTaBrieHns
rocyaapctBeHHblx ycnyr» // «CobpaHue 3akoHogaTtenbctBa Poccuiickon ®depepaumny,
30.05.2011, Ne22, cT1. 3169;

- noctaHoBneHueMm [NpaButensctBa Poccurckon ®egepaumm ot 27.09.2011 Ne797
«O B3aMmogencTBUM MeXOy MHOroYHKUMOHANbHbIMM LEHTPaMM MpeaocTaBreHns
rOCyOapCTBEHHbIX M MyHUUMNanbHbIX  ycnyr 1 defeparnbHbiMKM  OpraHamm
WUCMOMHNTENBbHON BNacTW, OpraHamu roCyAapCTBEHHbIX BHEOOKETHbIX OHAOOB,
opraHamu rocygapcTtBeHHOM Bnactm cybbektoB Poccuinckon ®depepauumn, opraHamu
MECTHOro camoynpasneHus» (Bmecte ¢ «llonoxeHneMm o TpeboBaHMAX K 3aKIHOYEHUIO
cornaweHnn o  B3auUMOAEWNCTBMM  MeXOY  MHOrOQYHKLMOHANbHbIMK  LeHTpamu
NpenoCTaBNeHNs TOCYAApPCTBEHHbLIX W MyHMUMNAnbHbIX ycnyr u degepanbHbIMU
opraHamu WUCMOSHUTENbHOW BfacTW, oOpraHaMmy roCy4apCTBEHHbIX BHEBOOLKETHbIX
doHOOB, oOpraHamMmm rocygapCTBEHHOM Bnactu cybbektoB Poccuinckon Pepepauumm,
opraHamu MecTHoro camoynpasneHnus») // «CobpaHue 3akoHogaTenbcTBa Poccumnckon
depepauunmy», 03.10.2011, Ne 40, cT1. 5559;

— noctaHosrneHneM [paButensctea Poccuinckon ®epepaumm ot 10.08.2005 Ne502
«O6 yTBepxaoeHun opmbl yBeOOMMEHUA O nepeBode (OTkase B MEPEBOAE) KMIOro
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(Hexxunoro) nomelleHns B  Hexunoe  (kunoe) nomeweHune» /[ «CobpaHue
3akoHogarenbcTBa Poccuinckon Pegepauunm», 15.08.2005, Ne 33, cT. 3430;

- noctaHoBneHunem [pasutensctBa Poccurckon ®epepauyum ot 13.08.2006 Ne491
«O6 yTBEpXaeHuM MNMpaBmn cogepxaHnsa odLiero nMyLecTsa B MHOFOKBapTUPHOM AOME U
npaBun M3MEHEHUs1 pasMmepa nnaTtbl 3a COAEPXXaHWE WU PEMOHT XWMOro NoMeLleHus B
crny4ae okasaHus ycnyr n BbINOSIHEHUS paboT Mo ynpaBfeHuto, COOEPXKaHUIO N PEMOHTY
obuwero mmywectsa B MHOrOKBapTUMPHOM [JOME Hagnexawero kadectesa u (Mnu) c
nepepbiBamMu, MPEBbLILAOWNMN  YCTAHOBIIEHHYD MpodomkntensHocTb» // «Cobpanne
3akoHogartenbcTBa Poccuinckon degepauunmn», 21.08.2006, Ne 34, cT. 3680;

- noctaHoBneHnem [llpaButenbctBa Poccuinckon deapepauymm ot 28.01.2006 Ned7
«O6 yTBepxaeHun MonoxeHna o NPU3HaAHUM NMOMELLEHNS XUIbIM MOMELLEHUEM, KUIOro
NOMELLEHNS HENPUroaHbIM ANs MPOXMBaAHUSA M MHOIFOKBapTUPHOro AoMa aBapWUHbIM U
noanexawum CHOCy Unu pekoHcTpykumn» /I «CobpaHne 3akoHoaaTenbcTBa Poccumnckon
depepaumm», 06.02.2006, Ne 6, cT. 702;

- noctaHoBneHunem [NpasutensctBa Poccurckon ®eapepaumm ot 18.08.2008 Ne618
«O6 WH(pOpMaUNOHHOM B3aMMOAENCTBUN NPU BeAeHUUM roCyAapCTBEHHOro KagacTpa
HeaBwXnmoctn» (Bmecte ¢ «llonoxeHnem 06 MHGOPMALMOHHOM B3aMMOLENCTBUN NPU
BEOEHUM rocygapCTBEHHOro kagacTtpa HeaBmkmmocTny) // « CobpaHue 3akoHogaTenbCTBa
Poccurickon ®epgepaunny, 25.08.2008, Ne 34, cT. 3927;

— pacnopsbkeHnem [lpasutenbctBa Poccunckon depepaumm ot 17.12.2009
Ne1993-p «O6 yTBEpXKOEHUN CBOAHOIO MEepevHsl NepBooYepeHbIX rocyaapCTBEHHbIX U
MyHMUMNanNbHbIX YCNYr, NpeaocTaBnsieMblX B ANIEKTPOHHOM Buae» //«Poccuickas raseta,
Ne247, 23.12.2009;

— pacnopsikeHueM [paButensctBa Poccunckon denepauunm ot 25.04.2011 Ne729-
p «O6 yTBepXOEHWM MNepeyHs  yCrnyr, oOKasblBaeMblX T[OCYAapCTBEHHbIMU W
MYHMLUMNANbHBIMU YYPEXOEHUAMU U OPYrMMU OpraHn3aumnsMn, B KOTOPbIX pa3mMellaeTcs
rocygapCTBeHHoe 3ajaHue (3akas) UM MyHuuunanbHoe 3agdaHue (3akas), noanexalumx
BKIMIOYEHUIO B peecTpbl  rOCYAApPCTBEHHbIX  WAWM  MyHUUMNAmNbHbIX  YyCAyr W
npenocTaBnsieMbiX B aneKTpoHHOM chopme» // «Poccuinckas rasetar», Ne93, 29.04.2011;

- «CIl 54.13330.2011 «CBoag npaBun. 3gaHna XWnble MHOFOKBapTUPHbLIE.
AkTyanusvpoBaHHaa pegakuma  CHull  31-01-2003», yTBEpPXKOEHHLIM  MNPUKa3oM
MwuHucTepcTBa permoHanbHoro passutust Poccuiickon ®epepauum ot 24.12.2010 Ne778//
M., 2011;

- NOCTaHoBIEHNEM [NaBHOro rocygapCTBEHHOIO CaHWTaApPHOro Bpada Poccumrckon
®epepaumm o1 10.06.2010 Ne 64 «O6 ytBepxaeHun CaHlluH 2.1.2.2645-10 «CaHuTapHo-
anuaemuornorndeckne TpeboBaHUA K YCNOBUSM MPOXMBAHUSA B JKUMbIX 34aHUSX WU
nomeleHnax» //«Poccuinckas rasetay, Ne 159, 21.07.2010;

— 3akoHoM Mockosckon obnactu ot 05.10.2006 Ne164/2006-O3 «O paccmoTpeHumn
obpaweHnn rpaxaan»// «ExenHeBHble HoBocTu. MNoamockoBbey, Ne189, 11.10.2006;

— noctaHoBrneHmem lpaButenbctBa MockoBckon obnactu ot 25.04.2011 Ne365/15
26.02.2013 «O6 ytBepxaeHuu MNopsigka pas3paboTkn 1 yTBepXKOEHUS aAMUHUCTPATUBHbIX
pernaMeHToB  MCMOMHEHUS  FOCYAApCTBEHHbIX  (PYHKUMA U aOMUHUCTPATMBHbLIX
pernameHToB npeaocTaBneHns rocy4apCTBEHHbIX ycnyr LeHTpanbHbIMK
MCNOSMHUTENbHBIMW  OpraHamMn  rocygapcTtBeHHon Bnactu  Mockosckon — obnactw,
rocygapctBeHHbIMM  opraHamu  MockoBckon  obnactu»//  «ExegHeBHble HosocTw.
MopgmockoBbe», Ne77, 05.05.2011;

— noctaHosneHneM lpaButensctea Mockosckon obnactn ot 27.09.2013 Ne777/42
«O6 opraHuzauun npenocTaBneHns rocyaapCTBEHHbIX YCNYr UCMOMHUTENbHbLIX OpPraHoB
rocygapcteeHHon Bnactn MockoBckon obnactu Ha 6a3e MHOrogyHKLMOHAsbHbIX LIEHTPOB
npeaocTaBneHNsa rocyaapCTBEHHbIX U MyHUMUMNANbHbIX YCAyr, a Takke 06 yTBepXaeHuu
lMepeyHs rocygapCTBEHHbIX YCMYr UCMOMHUTENbHbBIX OPraHoOB roCy4apCTBEHHOW BacTu
MockoBckor obnacTtn, npeaocTaBneHne KOTOPbIX OpraHuM3yeTcs MO NPUHUUNY «OLHOro


consultantplus://offline/ref=8E76A45F5A35D789D9922B6801173C960E2716BF6224B5CEB44D33A885k2k3O

OKHa», B TOM uucrne Ha 6ase MHOropyHKUMOHANbHbLIX LEHTPOB MpeaoCTaBneHus
rocydapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr, W PekomeHgyemMoro  nepeyHs
MYHMUMNANbHbIX YCIyr, NpeaoCTaBNAEeMbIX OpraHamuM MECTHOrO CcaMoynpaBreHus
MyHUUMNanbHbIX obpasoBaHuin MockoBckonM ob6nacTu, a Takke Yycnyr, okKa3blBaeMbiX
MYHULMNANbHBIMU YYPEXOEHNAMN N OPYTMMU OpraHM3aumsaMu, NpeaocTaBieHne KOTopbIX
opraHu3yeTcs no NpPUHUUNY «OAHOro OKHay», B TOM Yncre Ha 6ase MHOroyHKUMOHaNbHbIX
LEeHTPOB NMpeaoCTaBfeHns rocyaapCTBEHHbIX U MyHUUMNanNbHbIX ycnyry // « ExxeaHeBHble
HosocTtu. NoamockoBbey», Ne199, 24.10.2013;

- YcTtaBoM cenbckoro noceneHns 3axapoBckoe OOMHLOBCKOMO MyHULMNANbHOMO
panoHa MockoBckon obnactu (NpuHAT peweHnem CoBeTa [enyTaTtoB CenbCKOro
noceneHusa 3axaposckoe OAMHUOBCKOro MyHuumnansHoro pavioHa MO ot 07.12.2005 Ne
1/3)

- Pewwennem CoBeTta genytaToB cenbckoro nocenenus 3axaposckoe ot 15.03.2011
Ne 3/13 «O6 yTtBepxaeHun [lonoxeHuss o Nopsgke nepeBoda XWUMbIX MOMELLEHUN B
HEXWUNble N HEXWUNbIX MOMELLEHUA B XWIble MOMELLEHUS Ha TEppUTOPUU CENbCKOro
nocenexHunsa 3axaposckoe OQMHLIOBCKOro MyHMUmMnNanbHoro panoHa MockoBckon obnactmy.

UcuyepnbiBaowmm nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX, B COOTBETCTBUU C
HOpPMaTUBHbIMM NpaBoOBbIMU akTamu Poccuinckon Penepaumm, HOpMaTUBHbLIMU
npaBoBbIMU akTaMu MOCKOBCKOM 061acTu 1 MyHULMNanbHbIMUA NPaBOBbLIMU
aKTamu, ANA npefocTaBneHns MyHULMNanbHON ycnyru, ycnyr, Heo6XxoaMmMbIxX u
obsi3aTenbHbLIX ANA ee NpefocTaBieHUsl, CNOCOObI X NONYyYeHUs1 3aABUTENSIMU, B
TOM YMCe B INeKTPOHHOMU hopme, M NOPAAOK UX NpeaocTaBleHUsA

26. Mpn obpaweHun 3a nonyvyeHMeM MyHUUMnanbHOW YCrnyrn 3asBuTenb
npeacTaBnseT:

1) 3asiBneHne(obpasey, npeacTtasneH B [punoxeHun Ne2);

2) DOKYMEHTbI, yOOCTOBeEpSALWMe NUYHOCTL (nacnopT rpaxgaHuHa Poccuickon
depepaumm);

3) AOKYMEeHTbl,  ygocToBepsiowime  npaea  (MONHOMOYMA)  npeacTaBuTens
PU3NYECKOro NnNun KPUANYECKOro nNuua, ecnun ¢ 3aseneHnem obpallaeTcs npeacraBuTenb
3anBUTENS;

4) npaBoyCTaHaBnMBawLWmne OOKYMEHTbl HAa NepeBOAMMOE MOMeELLeHMe, npaBa Ha
KOTOpble He 3aperucTpmpoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe npaB  Ha
HeOBWXMMOE MMYLLECTBO M COENMOK C HUM (NOAMMHHMKU UMW 3acBUOETeNbCTBOBAHHbIE B
HOTapuanbHOM NopsiAKe Konuu);

5) BbINUCKY M3 [OOMOBOM KHUMM W KOMUKO (PUHAHCOBO-NMLIEBOrO CcyeTa Ha
nepeBoAnMOe XUoe NomeLLeHne;

6) NOAroTOBMEHHLIN M OGOPMIIEHHbLIA B YCTAHOBMEHHOM MoOpsaKe MNpPOEKT
nepeycTponctea u (1Mnu) nepennaHMpoBKM NEPEBOANMOrO MOMELLEHUS, B Crlydae, ecnu
nepeycTponcTeo 1 (Mnu) nepennaHnpoBka TpebytoTca onsa obecneyeHns MCNoNb30BaHUSA
TaKoro NOMELLEHMSI B KQYECTBE KUITOro NI HEXMUITOro NOMELLEHUS.

[Ana npuemMkn 3aBepLIeHHOro nepeycTponctsa v (Mnu) nepensiaHMpPOBKU XKMUMOro
(HeXmnoro) nomelleHMs  3asBUTENb  NpeacrtaBnseT B AAMUHUCTpaUMIO UK
MHOIO(OYHKUMOHANbHbLIN LEeHTP YBEeOOMSIEHME O 3aBeplUeHUM MepeycTpoucTBa u (unm)
nepennaHupoBKn XXnnoro (Hexwnnoro) NOMELLIEHNS, npeaycMoTpeHHOe
AOMUHUCTPATMBHBIM perfnaMmeHToM NpeaocTaBNeHNa MyHMLMNANbHON YCNyru No Bblgaye
peleHns O cornacoBaHMM nepeycTpoucTBa M (UNK) NepennaHupOBKN  XKUIOro
NOMELLEHNS.

27. B bymaxHom Buae copma 3asBneHuMst MoOXeT ObiTb MonyvyeHa 3asBUTENEM
HenocpeacTBEHHO B AOAMUHUCTPALMK UM MHOTOQYHKLMOHAbHOM LeHTpe.

28. ®opma 3asBNeHna AOCTyNHa Ansi KONMPOBaHUSA U 3anofiHEHNS] B 3NIEKTPOHHOM
Buae Ha EgvMHOM nopTane rocydapCTBEHHbIX W MyHuUuMnanbHbix ycnyr u [loptane



rocy4apCTBEHHbIX M MyHUumMnaneHbix ycnyr MockoBckon obnactu, Ha oduumnanbHOM
cante AamuHuctpauum B cetun WHTepHeT http://www.zaharovskoe.ru, a Takke no
obpalLeHnio 3aaBUTENS MOXET ObITb BbICIaHa Ha agpec ero 3r1eKTPOHHOW MOYThI.

UcuyepnbiBaowmm nepevyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUMU C
HOPMaTUBHbIMU NPaBOBbLIMU aKTaMU ANA NpeaocTaBleHUA MyHULUNanbHOMN
yCInyru, KoTopble HaXo0AATCSA B pacnopsikKeHUU rocyaapCcTBeHHbIX OpraHoB, OpraHoB
MeCTHOro caMoyrnpaBfieHUS U UHbIX OPraHoB U NOABEAOMCTBEHHbIX UM
opraHusaumsix, y4acTBYHOLUX B NpeaoCcTaBNeHUN MyHULMUNaNbHbIX YCNyr, U
KOTOpble 3asiBUTENb BrpaBse NpeAcTaBUTb NO COGCTBEHHOW MHULMATUBE, a TaKXKe
Ccnocobbl UX NONy4eHUA 3assBUTENAMU, B TOM Yuchne B 3N1IeKTPOHHOW chopme,
nopsaaokK Ux npeacraBreHus

29. 3aaButenb BrnpaBe nNpeacTtaBuTb NO COOCTBEHHOM MHMUMATMBE cneaylouime
[OKYMEHTbI:

1) npaBoycTaHaBnuBawLWme [OOKYMEHTbl Ha MepeBoAUMOE MOMeLleHue, ecnu
NpaBO Ha Hero 3aperucTpypoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe npaB Ha
HeBWXMMOE MMYLLECTBO N CAENOK C HUM,

2) nnaH nepeBogUMOro MOMELLEHUs C ero TeXHUYECKUM onucaHuem (B cnydae,
ecnu nepeBogMMoe MOMelleHne SBNSAETCS >KUMbIM, TEXHUYECKUA nacrnopT Takoro
NOMELLEHNS) UM KaAacTPOBbIN NAcnopT;

3) NO3TaXkHbIN NNaH AoMa, B KOTOPOM HaxXo4UTCS nepeBoaMMoe NoMeLLeHne.

30. HenpeactaBneHne 3asBUTENEM YKa3aHHbIX [OOKYMEHTOB He SABNSeTCH
OCHOBaHWEM AJ181 0TKa3a 3asBUTeSo B NpeaocTaBneHnmn MyHUUUNnanbHom yCryri.

31. ADMUHUCTpauna U MHOroyHKUMOHamNbHbLIM LIEHTP He BnpaBe TpeboBaTb OT
3asBUTENs NpeacTaBneHns JOKYMEHTOB U MHOpMaLMN UN OCYLLECTBEHNA OeNCTBUN,
npeacTaBneHne wunu OcCyLleCcTBEeHNEe KOTOPbIX He npefyCMOTPEHO HOPMaTUBHbIMU
NpaBoOBbIMW  akTaMu, pPerynmpyrowmMMmn OTHOLLEHMS, BO3HMKalOWMe B CBSA3NM C
npegocTaBneHnemM MyHULMNANsHOM YCyru.

32. ADMUHUCTpauna M MHOroOyHKUMOHarbHbLIM LEeHTP He BnpaBe TpeboBaTb OT
3aaBUTENd Takke NpeacTaBneHna JOKYMEHTOB M MHopMauun, B TOM yucne ob onnarte
rocygapCTBEHHOW MOLUMMHLI, B3MMaeMOW 3a npefocTaBfieHMe MyHUMUMMNanbHOW YCnyru,
KOTOpble HAaXOAATCS B PACMOPSKEHUN OpraHoB, NPeAoCTaBASOWMX FOCYy4apCTBEHHbIE UK
MyHUUMNanbHbIe ycryrn, nMbo NoaBeOOMCTBEHHbLIX OpraHam rocyfapCTBEHHOW BfiacTu
W opraHamMm MeCTHOro camoynpasrfeHnst OpraHM3aumni, y4acTBYOLMX B NpeaocTaBneHnn
MYHUUMNANbHOM YCIyrn, B COOTBETCTBUM C HOPMATUBHBIMW MPABOBbIMW aKTaMmu
Poccurickon depepaumm, HOpMaTMBHbIMM NpaBoOBbIMM akTamu MockoBckon obnactw,
MYHUUMNANbHLIMU NPaBOBbLIMWN aKTaMMu.

UcuyepnbiBawowmmn nepeyeHb OCHOBaHUN ANl OTKa3a B NpuemMe JOKYMEHTOB,
HeoOGXxoauMbIX ANA NpefocTaBneHnss MyHULUNanbHOW ycnyru
33. OcHoBaHM Ona oOTKasa B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Afs
npegocTaBneHna MyHULMNANbHOM yCnyrn, 3akoHogaTenbcTBoMm Poccuinckon ®epepaumm
He npegyCcMOTPEHO.

! KajmacTpoBble MUIaHBI, TEXHHYECKHE MMACIIOPTA, MHBIE TOKYMEHTHI, KOTOPHIE CONEPIAT ONHCAHHE OOHEKTOB
HEJBIDKUMOCTH M BBIJaHBl B YCTAHOBJIEHHOM 3aKoOHOAaTeldbcTBOM Poccuiickoit dexepamuu mnopsiake 10 AHA
BCTYIUICHUS B CHIIy Hacrosiero deaepalbHOr0 3aKOHA B LEJSAX, CBA3AHHBIX C OCYLIECTBIEHHEM COOTBETCTBYOLIEH
TOCYAapCTBEHHOW PErHCTpAIlMU MPaB HA HEJBIKMMOE MMYIIECTBO U C/EJIOK C HUM, MPU3HAIOTCS IEHCTBUTEIbHBIMU U
MMEIOT PaBHYIO IOPUAMYECKYIO CHIIY C KaJaCTPOBBIMH MACIIOPTaAMHU 00BHEKTOB HEJIBHIKHMOCTH.
cm. 47, @edepanvruiii 3akon om 24.07.2007 N 221-D3 "O eocyoapcmeennom kadacmpe nedgusicumocmu”
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UcuepnbiBaowmm nepeyeHb OCHOBaAHUM AN NPUOCTaHOBIEHUA NN OTKa3a B
npeaocTaBrieHUU MyHULMNAaNbHOM YyCIyru

34. OcHOBaHMsIMM AN OTKasa B NpefoCTaBNeHUu MyHUUMNanbHOW  YCIyrn
ABNAOTCA:

1) BbiSBNeHWe B 3anpoce Ha npefocTaBfieHne MyHUUMnanbHOM YCryrm unu B
npeacTaBfeHHbIX JOKYMEeHTax HeJOCTOBEPHON, UCKaXXEHHOW UM HENOJTHOW MHopmaumu,
B TOM Yucne npeacrasrieHne 3asiButeniemM JOKYMEHTOB, CPOK AeNCTBUTENBHOCTU KOTOPbIX
Ha MOMEHT nocTynneHMs B AOMUWHUCTPaUMIO B COOTBETCTBUM C AEWCTBYIOLLMM
3aKoHOAAaTeNbCTBOM UCTEK;

2) nopgava 3asiBNEHUA WU OOKYMEHTOB IMLUOM, HE BXOOSALWMM B MNepeyeHb nuu,
YCTaAHOBJIEHHbIA 3aKOHOAATEeNbCTBOM W MYHKTOM 3 HACTOAWEro agMWHUCTPaTUBHOIO
pernamMeHTa;

3) HenpeacTaBneHwe 3asaBUTENEM OOHOro0 unu 6onee OOKYMEHTOB, yKa3aHHbIX B
NyHKTE 26 HacTosWwero agMMHUCTPATMBHOIO pernameHTa;

4) TeKCT B 3anpoce Ha nNpefocTaBfieHne MyHUUMNanbHOW ycrnyru He noggaetcs
NPOYTEHUIO NIMBO OTCYTCTBYET;

5) HecobngeHWe yCcrnoBun nepesoa XKunoro NOMeLLEHNA B HEXUIT0e NoMeLLeHne
N HEXWUIOro NOMeELLEHNA B XWUITOe NOMELLEeHNe, YCTaHOBIEHHbIX cTaTben 22 XXunuwHoro
Kogekca Poccurckon degepaumm;

6) HECOOTBETCTBUSA MPOEKTa MNepeycTponctea un (Mnu) nepennaHupoBKM KUMOro
nomeLleHnss TpeboBaHNAM 3aKOHOAATESNbLCTBA;

7) noctynneHve B AAMUHMCTpaUMKO OTBETa OpraHa rocyaapCTBEHHOW BRacTu,
opraHa MeCTHOro camoynpasneHus nmbo noaBeJOMCTBEHHOW OpraHy rocyaapCTBEHHOM
BNacTU WnM OpraHy MeCTHOro CaMOYMpaBfieHUs1 OpraHm3aunm Ha MeXBEOOMCTBEHHbIV
3anpoc, cBuaeTenbCcTByOWeEro o6 OTCyTCTBUM [AOKYyMeHTa W (Mnun) uHdopmMauuu,
HeobxoaMMbIX ANS NepeBoaa XXUMOro NOMeLLEHNS] B HEXUITOE NMOMELLLEHNE UITU HEXWUITOro
noMeLleHnss B XXuroe rMoMelweHMe B COOTBETCTBUM C MNYHKTOM 29 HaCToALWero
aAMWHUCTPATUBHOIO perfiaMmeHTa, eCnu COOTBETCTBYIOLUMA OOKYMEHT He npeacTaBneH
3asaBuTenem no cobCcTBEHHON MHUUMaTUBE.

OTka3 B nepeBoe NoMeLLeHUs No ykasaHHOMY OCHOBaHWUIO JOMyCcKaeTcHa B Cry4ae,
ecnu AOMUHUCTpaUMs nocre noslyYeHusl YKasaHHOro oTBeTa yBegoMuna 3asiBUTens o
nony4YeHnn Takoro OTBeTa, MNpeanoXxuna 3asaBuTento NpeacTaBuUTb AOKYMEHT U (Mnwn)
MHopMaUuio, HeobxoanMble ANs NepeBoAa XKUMOro NOMELLEHNSA B HEXUITOe NoMeLLeHne
MWW HEXWNOro MOMELLEHUST B XWMNOe MOMeLeHne B COOTBETCTBUM C MyHKTOM 29
HacTosILero agMWHUCTPATUBHOIO perfiameHTa, M He nonyyurna oT 3asiBuTens Takue
AOKYMEHT W (Mnun) uHpopmMaunio B TedyeHne ndatHaguatm paboumx [HEW CO  AHS
HanpaBfeHus yBeAOMIIEHUS.

35. MNucbmeHHoe pelleHne 06 OTkase B NpefoCTaBfeHMM MYHULMNANbHOW YCIyru
nognuceiBaetca Mason AOMUHUCTPaLMKM U BblaeTCs 3asBUTENO C yKa3aHMEM MNPUYUH
oTKasa.

Mo TpeboBaHno 3asiBUTENd, peweHne o006 oOTkaze B NpegocTaBreHun
MYHUUMNANBHOW  YCryrn npefoCcTaBndAeTCad B 3NeKTPOHHOW dopMe WM MOXeT
BblAaBaTbCA JIMYHO UMM HANpPaBNATLCA NO NOYTe B NMUCbMEHHOW dhopMe nMbo BblgaeTcH
yepe3 MHOTOYHKLMOHANbHbIA LEHTP.

36. OcHoBaHMeM AN NPUOCTaHOBEHNSA NPefoCTaBNeHNs MyHULUNANIbHOW YCyru
ABMSeTCa nonydeHne AOMUHUCTpauuen nocpeacTBOM MeXBEeLOMCTBEHHOIO OTBeTa
WHopMauunm o6 OTCYTCTBMM B OpraHax roCy4apCTBEHHOM BracTu W MECTHOro
camoyrnpaBneHns, y4acTByHOLWMX B NpeaoCcTaBlNeHnn MyHULMNanLHON ycnyru, cBegeHun,
HeobXxoauMbIX N5 NpeaocTaBneHns MyHULMNANnbHOW YCyri.

AOMUHUCTpaUna npuocTaHaeBnMBaeT MpefocTaBrieHne MyHULMManbHOW YCnyru,
HanpasBnsieT 3adABUTENIO COOTBETCTBYKOLlEee yBeOMSieHMe, B KOTOPOM mnpegnaraet



npeactaBuUTb MO COGCTBEHHOW MHMUMATMBE HeaocTallMe OOKYMEHTbl B TevyeHue 15
pabounx OHEN CO OHSA HanpaBreHUs YBEAOMIIEHUS.

37. PewleHne o npuOCTaAHOBMEHUN MPeaoCTaBNEeHNsT MYHULMNANbHON YChyru
nognuceiBaeTcs MaBon AOMWHUCTPALMKU U BblOAETCS 3asBUTENO C yKasaHWEM MPUYMH
NPUOCTAHOBIEHUS.

YBegomrneHne O MNpUOCTaHOBMNEHUWN NpPefoCTaBleHNs MyHULMNANbHOW YCnyru
BblAaeTcs (HanpaBnsieTcs) 3asiBUTEN0 He no3aHee crieaytowero paboyero OHs ¢ Aathbl
NPUHSITUS peLLEeHNs O NPUOCTAHOBIEHWN NPeoCTaBNEHNS MyHULMNANbLHOW YCIyriu.

MNMepeyeHb ycnyr, Heo6XxoAMMbIX U 06si3aTeNbHbIX ANA NpeaocTaBleHus
MyHULUMNarNbHOM YCNyru, B TOM YUCIe CBeAeHUs1 O AOKYMEeHTaxX BblAaBaeMbIX
opraHuMsaumMsiMu, y4acTBYHOLUMU B NpeaocTaBNeHU MyHULMNanbHOW ycnyru

38. [nga nony4eHuss MyHUUMNAnNbHOW yCrnyrn 3asBuTento HeobXxoaumMo MonyynTb
cnenyoLLyo Heobxoanmyto n o6s3aTenbHy YyCnyry:

- M3rOTOBMEHWE W BblJaya MnpoekTa nepeycrtponcTea M (Unu) nepensiaHUpPOBKU
nepeycTpamBaemoro n (Mnv) nepeniaHMpyemMoro XWUMoro Unm HEXMnoro nomeLleHus, B
cnyyae ecnu nepeycTtpomMcTeo M (Unn) nepensiaHMpoBKa TpebytTca Ans obecneveHus
MCNONb30BaHMSA TAKOro NOMELLEHUS B KAYECTBE XXMUMOTO NN HEXUITONO NOMELLEHNS;

- Bblda4a BbIMUCOK N3 JOMOBOW KHUMM N (PMHAHCOBO-ITULIEBOrO cYeTa.

Mopspok, pasmep U OCHOBaHUSA B3UMaHUSA rocyAapCTBEHHOW MOLWUHbI UM UHOW
nnaTbl 3a NnpeAocTaBrieHne MyHULMNaNnbLHOWN ycnyru
39. T[lpepoctaBneHve MyHMLMMNAanbHON ycnyrm B AOgMuHUCTpaumm
ocyLiecTBngeTca 6ecnnaTHo.

Mopspok, pasmep U OCHOBaHUA B3MMaHUA NnaTbl 3a NpeAoCcTaBlieHUe ycnyr,
Heo6Xx0aMMbIX U 06s13aTeNbHbIX AN NpeAoCTaBNeHUs MyHULMNanbLHOW yCnyru
40. NpepocTaBneHne MyHMLMNanbHON yCcryrn ocylectenseTcs 6ecnnaTtHo.

MakcumanbHbIN CPOK OXMUAAHUA B ovepeaun npu nopgaye sanpoca o
npegocTaBleHUNn MyHULMNANbLHOM YCIyru, yCnyru opraHM3auuu, yyactTeyowen B
npegocTaBrneHUn MyHULMNANbLHOW YCIyru, U Npy nony4YyeHnun pesynbraTta
npeaocTaBreHNUs Takux ycnyr

41. MakcmanbHoe BpeMsi OXunaaHus B o4epeam npu NIMYHOM nogave 3asiBreHust o
npenocTaBneHnn MyHUUMNanbHOM YCryru cocTaBnsieT He 6onee 15 MUHYT.

42. NpepenbHas NPOAOIPKUTENBHOCTL OXMAAHWMA B O4Yepeau npu  MonyyYeHuu
pesynbTaTa NpeaoCcTaBeHns MyHULMNanbHON YCnyrn He OOMMKEH NpeBbilwaTth 15 MUHYT.

TpeboBaHMsA K NOMeLLEeHUAM, B KOTOPbIX NpeaoCcTaBNsAeTCA MyHULMnanbHas ycnyra,
yCIyrv opraHu3sauum, y4acTByHOLLEeN B NpefoCcTaBNeHNNn MyHULMNANbHOWN yCIyru, K
MecTaM OXuAaHus U NnpuemMa 3asBuTesnen, pasmMeLweHuo nu ohopMIeHuto
BU3yaribHOW, TEKCTOBOW U MyNnbTUMEeAUUHON NHOpMaLMK O nopsigke
npenocTaBrieHUss MyHMLMNAaNbHOW yCcnyrm

43. MNpepoctaBneHMe MyHUUMNAnNbHbIX YCNYr OCYLWECTBNAETCA B chneumanbHO
BblAEMNEHHbIX ONsl 3TUX Lenen nomeweHnax AgMUHUCTPaLMM U MHOrOQYHKLMOHAbHOMO
LeHTpa.

44. Ina 3asButenen [O0MmKHO 6biTb obecnedeHO yAoGCTBO C TOYKM 3peHus
neLwexoaHon A0CTYNHOCTM OT OCTaHOBOK 06LLEeCTBEHHOro TpaHcnopTa. MyTb OT OCTaHOBOK
00LecTBEHHOro TpaHcnopTa A0 NOMELLEHMI NpueMa 1 Bblgadn JOKYMEHTOB A0SMKEH ObiTb
obopyaoBaH COOTBETCTBYHOLUMU MHPOPMALMOHHLIMU YKa3aTensiMu.

45. B cnyyae ecnu MMeeTcs BO3MOXHOCTb OpraHM3aumm CTOSIHKM (MapKOBKKW) BO3r1e
30aHuA (CTPOEeHUs), B KOTOPOM pasMeLLeHO MOMeELLEHNEe NpMeMa U Bbldayn AOKYMEHTOB,



OpraHn3oBbIBAETCA CTOSAHKA (MapkoBKka) ANSA JIMYHOTO aBTOMOOMMBHOrO TpaHcnopTa
3asBuTenen. 3a nonb3oBaHMe CTOSIHKOW (MAapKOBKOW) C 3asiBUTENEN nnaTta He BauMaeTcs.

46. [Ins napkoBKWM cneuManbHbiX aBTOTPAHCMOPTHLIX CPeaCTB MHBaNMOoOB Ha
Kaxxgown ctosiHke Bblaensetcs He meHee 10% mecT (HO He MeHee OHOro MecTa), KoTopble
He OOMKHbI 3aHMMaTb MHble TPAHCMNOPTHbLIE CPeACTBa.

47. Bxog B nomelieHne npuvema u Bblgaun OOKYMEHTOB [OSMKeH obecneuvmBaTtb
cBobOAHbIN JOCTYyN 3asaBuTenen, 6biTb 06opyaoBaH yaoOGHOM NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPOXogamMu, a Takke naHgycamu ansa nepenBmxeHns Kpecen-KonsiCok.

48. Ha 3gaHnn psigioM € BXOOAOM AOMMKHA ObiTb pasmelieHa WHGOopMaLUNoHHas
Tabnuyka (BbiBECKa), coaepkallasi CrneayroLlyo MHpopmMaumio:

HanMeHOBaHWNE OpraHa;

MECTO HaxXOXAEHMUS U IOPULONYECKUA agpec;

pexum paboThl;

HoMepa TenedoHOB ANd CrpaBok;

agpec odmumanbHOro camra.

49. dacag 3gaHuA OormkeH ObiTb obopyaoBaH OCBETUTENbHbIMKM Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMU Tabnnykamu.

50. MNomeweHna npuemMa 1 Bblgaun JOKYMEHTOB AOSKHbI NpeaycMmaTpuBaTb MecTa
ANA  OXuMAaHus, WHPoOpMMpOBaHMA W npuema 3assuTtenen. B mectax ans
NHOPMUPOBaAHNA OOMKEH ObiTb obecnevyeH AOCTyn rpaxgaH Ans O3HAKOMITEHUS C
MHopMaUnen He TOMbKO B Yacbl NpuMema 3asaBfeHun, HO 1 B pabodee Bpems, koraa
npuem 3asiBUTENEN He BeOETCA.

51. B nomeweHun npuvema W BblgauyM [LOKYMEHTOB opraHusyeTca paboTta
CMpaBOYHbIX OKOH, B KONM4YecTBe, obecneymBarowem noTpebHOCTH rpaxaaH.

52. XapaktepucTukm nOMeLLeHMA npuemMa W Bblgadn [OKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX UM KOHCTPYKTUBHbBIX  PELUEeHUN, OCBELLEHUs, MNOXapHOW
6e3onacHoCTW, MHXeHepHOro o6OopyAOBaHUSA LOMKHbI COOTBETCTBOBaTb TpeboBaHMAM
HOPMaTMBHbIX JOKYMEHTOB, AENCTBYOLLNX Ha TeppuTopun Poccninckon denepauum.

53. lNomeLeHnsa npuema Bblgadmn JOKYMEHTOB 0bopyaytoTcs cTeHaamu (CTomkamu),
coaepxalimmm nHgopmMmaumio 0 Nopsiake NpeaocTaBneHns MyHULMNanbHbIX YCNYT.

54. MNomelleHne npuemMa W Bblgayn OOKYMEHTOB MoxeT ObiTb 06opyaoBaHO
MHOPMaLUMNOHHBLIM Tabno, NpegocTaBnAloLWLEM NHpOpMaLMo O NOPSAKE NpeaocTaBneHns
MYHMLUMNANbHON yCnyrn (BKNOYasi TPaHCNAUMIO BUOEOPOSIMKOB, Pa3bACHAKOLWMNX NOPALOK
npenoCcTaBnNeHns MyHULMNAMNbHbIX YCNYr), a Takke perynupyrowmm MOTOK «3NEKTPOHHON
oyepean». IHpopmaums Ha Tabrno MoXeT BbIBOOUTLCS B BUuae 6eryuien CTpoku.

55. MHdopmaumoHHoe Tabno pasmMellaeTcss psgoM CO BXOAOM B MNOMELLEHME
Takum obpasom, 4ToObl 0becneunTb BUOUMOCTb MaKCMMarbHO BO3MOXHOMY KONMYECTBY
3aMHTEPECOBAHHbIX NAL,.

56. B mectax ana oxugaHus yCTaHaBnMBAKOTCA CTyNbs (KpecenbHble CeKuuw,
Kpecna) ans sassutenen.

B nomeweHnn npuvema wn Bblgaun [[OKYMEHTOB BblAeNnseTcs MecTo [Ans
0dopMIIEHNST LOKYMEHTOB, NpeaycmaTpmBatoLLee CcTonbl (CTOMKM) ¢ BnaHkamu 3asBNeHUN
N KaHUENspCKUMM NPUHAANEXHOCTAMN.

B nomelweHuax npuvema M BblgayM AOKYMEHTOB MOryT ObiTb pasMeLleHbl
nnaTtexHble TEePMUHanbl, MUHU-OUCHI KPEOAUTHLIX YYpEeXOeHUn no npuemy nnatbl 3a
npenocTaBneHne MyHMUMNanbHbIX YCIyr.

57. IHopmauusa o damunum, MMEeHW, OTYeCTBEe M AOOJDKHOCTM COTPyOHMUKA
AOMUHUCTPaAUNN N MHOTO(PYHKLIMOHANBHOIO LeHTPa, A0MKHA ObiTb pasmelleHa Ha NNYHOM
MHOpMaUNOHHOM Tabnunyke n Ha paboyem mecTe cneuumanucTa.

58. [ina 3asBMTENs, HaxoOsALWErocs Ha npueme, OOMKHO ObiTb NMpeayCMOTPEHO
MEeCTO ANns packnagku JOKYMEHTOB.



59. MNpuem KomnnekTa [JOKYMEHTOB, HeobxoouMbiX AOns  OCYLLEeCTBIEHUS
MYHULMNANbHOW YCIyru No Bblgade peLleHns O NepeBoe XUNoro NoMeLLEHNS B HEXMI0oe
MOMELLLEHNE NN HEXNINOIO NMOMELLLEHNS B XXUIOE NOMELLEeHMe, 1 Bblaavya AOKYMEHTOB, Npu
HanM4Ynmn BO3MOXXHOCTW, AOMMKHbI OCYLLECTBMASATLCA B pa3HblX OKHax (KabuHeTax).

60. B nomeuwleHnax npvema m Bblgadn OOKYMEHTOB pasmelaetcs aboHEHTCKuIA
AWKMK, @ Takke CTeHA MO aHTUKOPPYMNUMOHHOW TemaTuke. Kpome TOro, B MOMELLEHUSIX
npvema n BblaavnM LOKYMEHTOB MOMYT pacnpoCTPaHATbCS WHble Matepuansl (bpoLutopbl,
COOPHUKN) MO aHTUKOPPYNLNOHHOM TEMATUKE.

lNMokasaTenu AOCTYNHOCTU U Ka4eCcTBa MyHMLUMNanNbHbIX yCNyr (BO3MOXHOCTb
nony4yeHus nHcopmaumm o xoae npeaocTaBNeHUa MyHULMNANbLHON YCNyru,
BO3MOXHOCTb NOJTIy4eHUs1 YCIyru B 3NIeKTPOHHOU chopme unu B
MHOroyHKLMOHaNIbHOM LieHTpe

61. NokasaTenssMn OCTYNHOCTWN N Ka4YeCcTBa MyHULMNANbHOW YCIyrn ABSKOTCA:

AOCTOBEPHOCTb NPeaocTaBnsieMon rpaxgaHam nHopmaumm;

NosIHOTa MHPOPMUPOBaHUS rpaxaaH;

HarnggHoCTb dopM npefocTaBnsieMon WHopmaumnm o6 agMUHUCTPATUBHBIX
npouenypax;

yooObCTBO W OOCTYNHOCTb MOMyYeHUs uHopMaumm 3asBuTensMm O nopsagke
npenocTaBneHNs MyHULMNANbHOW YCNYru;

cobrniofeHne CpoKOB MCMOSTHEHUS OTAESbHbIX aAMUHUCTPATMBHLIX Mpoueayp w
npenocTaBneHns MyHULMNANbHOM yCNyru B LIENOM;

cobntogeHnn TpeboBaHu cTaHAapTa NpegoCTaBNeHUs MyHULMMNANbHOM YCNyru;

OTCyTCTBME Xanob Ha peleHus, gencteusa (6e3gencteme) AOSMKHOCTHLIX vl
AOMUHUCTPAUMM U MYHULMNAMbHbIX CAYXalUX B Xo4e NpeaocTaBneHns MyHUUunanbHom
ycnyru;

noslHoTa M akTyanbHOCTb  MH(popMaumm O nopsake  npefocTaBrieHus
MYHULUNANbHOW YCRyri.

62. 3aaBUTENAM NpPeaocTaBnseTca BO3MOXHOCTb MOMyYeHna nHopmMauumn o xoae
nNpenoCcTaBNeHnss MyHMUMNANbHOW YCIYrM U BO3MOXHOCTb MOMNYYEHUS MyHULUMNANbHON
yCriyrm B 3NIEKTPOHHOMW popMe C ucnonb3oBaHueM [lopTana rocygapCTBEHHbIX U
MyHMumMnanbHbiX ycnyr MockoBckon obnactu, EguMHOro noprtana rocygapCTBEHHbIX W
MYHUUMNAMNbHBLIX YCAYr U N0 MPUHLUKUMNY «O4HOrO OKHa» Ha 6Gase MHOroyHKUMOHaNbHbIX
LEHTPOB.

63. NMpy nonyyeHnn MyHUUMNANLHOM yCrnyrn 3asaBUTenNb OcyLLecTBnseT He bornee 5
B3aMMOOENCTBUIN C AOIMKHOCTHLIMU NMULLAMMW.

64. MpooomKNTENBbHOCTL OXUAAHUA B o4vepean npu obpaweHun 3assutena ans
NONy4YEeHMUsT MyHMUMNANBbHOW YCINYrn HE MOXET NpeBbIwaTth 15 MUHYT.

MHble TpeboBaHMA, B TOM YMCre yYuTbiBarowme oCoO6eHHOCTM opraHusaumm
npeaocTaBfieHUst MyHULUNanbLHOW YCIyru no NpuHUMNY «0Q4HOro okHa» Ha 6ase
MHOro(yHKLMOHaNbLHOro LeHTpa 1 B 31IeKTPOHHOM chopme

65. 3aaBuTento NpPeaoCcTaBnseTCAa BO3MOXHOCTb  MOMYYEeHUS MYyHULMManbHOM
ycriyrm no npUHUUNY «OAHOrO0 OKHa», B COOTBETCTBMW C KOTOPbIM MpefocTaBreHue
MYHMLUMNANbHOW YCNyru OCyLWeCcTBNAETCA nocre oAHOKpaTHOro obpalleHus 3asButens c
COOTBETCTBYHOLLMM 3anpocoM, a B3aumogencTene ¢ AOMUHUCTPaULMEN OCYyLLeCTBNASeTCA
MHOrOOYHKLUMOHANbHbIM ~ LLeHTpOoM 6e3  y4vactus 3adBuTENs B COOTBETCTBUM C
HOPMaTMBHbIMW MPaBOBbLIMM aKTamMu W corfnaweHneM O B3auMOOEUCTBUN Mexay
AOMUHUCTPaUMENn N MHOFO(PYHKUMOHAMNbHbIM LIEHTPOM, 3aKSTOYEHHbIM B YCTaHOBMEHHOM
nopsagke.

66. OpraHusaumsi  nNpegocTaBfieHUss  MyHuuMnanbHoOW  ycnyru Ha  6ase
MHOrOOYHKLMOHANbHOro LEeHTpa OCYyLWeCTBNAeTCa B COOTBETCTBUM C COrfalleHuem o



B3auMOAeNCTBUM Mexay AOMUHUCTpauuen U MHOTO(PYHKUMOHAmNbHbIM  LEHTPOM,
3aKNYEeHHbIM B YCTAHOBMNEHHOM MOpPSAKE.

67. MyHuuunaneHasa ycnyra npegocrtaBnaeTcs B MHOrOQYHKUMOHASbHbIX LieHTpax
C Yy4YeTOM NpUHUMUNA IKCTEPPUTOPUANBHOCTU, B COOTBETCTBUW C KOTOPbIM 3asBUTENb
BnpaBe BbiOpaTb Ans obpaweHus 3a NofyvYeHMeM MyHuuMnanbHoOW ycnyru nobon
MHOTrOOYHKLUMOHAMNbHbLIN  LLEHTP, pPacnorfiokeHHblin Ha Tepputopun  OOMHLIOBCKOMO
MyHMUMNanbHOro panoHa MockoBckon obnacTu.

68. Mpwn npegocTasneHnn MyHMLMNANbHON ycnyru yHMUBepcanbHbIMU
cneunanucTtaMmm  MHOTOYHKUMOHAsNbHLIX  LEHTPOB  WUCMOSHAKTCA  cregyowme
aAMWHUCTpaTUBHbIE Npoueaypbl:

1) npuem 3asiBNeHUs W OOKYMEHTOB, HeoOXoauMbIX ANns  npefocTaBneHus
MyHULUMNANbHOWN yCnyru;

2) (bopmupoBaHMe © HanpasfieHMe MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauuu), y4acTBytoLMe B NpegoCcTaBneHm MyHUUunansHOm yenyru;

3) Bblgava AOKyMEHTa, ABMAOLLErocq pesynbTaTom npegocTaBneHuns
MYHMLMNANbHON YCnyriu.

69. ADMUHUCTpaTUBHbLIE nNpoueaypbl MO MpueMy 3asdBfeHUus U OOKYMEHTOB,
HeobxoOMMbIX AN NpefocTaBfieHns MyHUUMMNanbHOW YCNyru, a Takke Bblaadye
AOKYMEHTa, SABNAOLWErocs pesynbTaToM MNpegoCTaBNeHns MyHUUMNanbHOW  YCNyru,
OCYLLECTBNATCA YHMBEpPCarbHbIMK Creynanmuctamm MHOrogyHKLMOHarbHbIX LLEHTPOB Mo
NPUHLMNY 3KCTEPPUTOPUASTBHOCTN.

70. 3agBuTenn UMEKT BO3MOXHOCTb MNOSyYEHUS MYHUUMMNANbHOW YCnyru B
9NEeKTPOHHOM (opMe C ucnonb3oBaHMeM EAuHOro noprtana rocyaapCTBEHHbIX U
MyHMUMnanbHbIX ycnyr wn  [llopTtana rocyaapCTBEHHbIX W MYHUUMNANbHbLIX  YCryr
MockoBckon obnacTtun B YacTu:

1) nonyyeHnsa nHopmauumn o Nopsiake NpegocTaBeHns MyHUUMNanbHON YCnyru;

2) O3HaKOMMeHNa ¢ oopMamMm 3asBEHUN U UHbIX JOKYMEHTOB, HEOOXOAUMBIX AN
NONy4YeHnss MyHMUMNanbHON ycnyru, obecnedyeHns OocTyna K HAM ANA KOMMPOBaHUA U
3anosiHeHNS B 3NEKTPOHHOM BUAE;

3) HanpaBrneHus 3anpoca W [OOKYMEHTOB, HEeOOXOAWMbIX AN NpeaocTaBneHus
MYHULUUNANbHOW YCRyru;

4) ocyLLeCTBNEeHNS MOHUTOPMHIa Xo4a NpeaoCcTaBneHuss MyHUUMNansHOM YCnyru;

5) nonyyeHnss  pesynbTata NpegocTaBfeHns  MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUM C OENCTBYIOLMUM 3aKOHOO4ATENbCTBOM.

71. Npn HanpaeBneHun 3anpoca O npeaoCTaBNeHUMM MyHUUUNAanbHOW YCnyru B
3MIeKTPOHHOM  bopMe  3aaBuTenb OopMUpyeT 3asBfieHMe Ha npefocTaBreHne
MYHUUMNANbHOM ycnyru B dOpMe 3NEeKTPOHHOro [AOKyMeHTa W NoAnucbiBaeT €ero
9NEKTPOHHOM MOAMUCBIO B COOTBETCTBUU C TpeboBaHusamn PegepansHoro 3akoHa Ne 63-
®3 n TpeboBaHnsamn PegeparnbHoro 3akoHa Ne 210-$3.

72. MNMpn HanpaeneHus 3anpoca O NpeaoCTaBleHUUM MYHUUMNANbHOW YCnyrn B
3NEeKTPOHHOM hopMe 3asBUTESNb BrpaBe MPUMOXUTbL K 3asBEHUI0 O NpefoCcTaBneHun
MYHULMNANBbHON YCNYrn OOKYMEHThI, yKa3daHHble B NyHKTax 26 n 29 agMMHUCTPATUBHOIO
pernameHTa, KoTopble (POPMUPYHOTCA U HanpaBnslTCA B BuAe OTAeNbHbIX (bannosB B
COOTBETCTBUM C TpeboBaHMSIMM 3aKOHOL4aTENbCTBA.

73. Npn HanpaBneHun 3asiBeHUs W npunaraemMbiX K HeMy [OKYMEHTOB B
3IeKTPOHHOM bopMe npeacTaBuUTENeM 3aaBUTeENd, [OEWCTBYIOLWMM Ha OCHOBaHUMU
AOBEPEHHOCTN, OOBEPEHHOCTb AO0IMKHa ObiTb npefcTaBneHa B ¢OpMe 3EeKTPOHHOro
AOKyMeHTa, NognuUCcaHHOro 3reKTPOHHOW NoANUCb0 YNOSTHOMOYEHHOrO Nvua, BblAaBLUero
(mnoanuncaBLwero) 4OBEPEHHOCTb.

74. B TeyeHne 5 pgHenm C paTtbl HanpaeneHust 3anpoca O MpeaocTaBlieHUU
MYHUUMNANbHOMW YCNyrM B  3NEKTPOHHOM opMe 3asBuTenb npeaoctaBndeTr B
AOMUHUCTPaLMIO AOKYMEHTbI, yKa3aHHble B NyHKTE 26 aAMUHUCTPATUBHOIO pernameHTa (B
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cnyyae, ecnu 3anpoc W [OOKYMEHTbl B 3SIeKTPOHHOM OpMe He COoCTaBfeHbl C
NCNoSfib30BaHNEM  3NIEKTPOHHOM  NOAMWCA B COOTBETCTBMW  C  [OEUCTBYHOLLUUM
3akoHoOaTeNnbCTBOM). 3asdBuTEnb Takke BrpaBe npeactaBuTb MO COBCTBEHHOM
NHUUMATMBE JOKYMEHTbI, YKa3aHHble B MyHKTe 29 afMUHUCTPATUBHOIO perfiameHTa.

75. Ina  o6paboTkM nepcoHanbHbIX [OaHHbIX NpUM  perncTpauun cybbekTa
nepcoHarnbHbIX AaHHbIX HA EgMHOM nopTane rocyaapCTBEHHbIX N MyHULMNANBbHbBIX YCyr K
Ha MopTane rocyaapCTBEHHbIX M MyHULMNAnNbHbIX ycnyr MockoBckon obnacTtu nonyyeHue
cornacuvsi 3asiBuTenst B COOTBETCTBMM C TpeboBaHMsIMKU cTaTbn 6 dPenepanbHOro 3akoHa
Ne152-®3 He TpebyeTcs.

76. 3aaBUTENAM NPEOOCTaBMSETCA BO3MOXHOCTb AN npeaBapuTerisHON 3anucu
Ha nogayy 3asdBfneHUss W  OOKYMEHTOB, HeobxoaumbliX [Ans  npegocTaBreHus
MyHuumMnaneHon  ycnyrn.  [lpegBaputenbHas  3anMcb  MOXET  OCYLLEeCTBIATbCA
cneayrowmnmm cnocobamm no Belbopy 3asBuTens:

npu NNYHOM obpaLueHunn 3asaBuUTENS B AOMUHUCTpaLUIO nnm
MHOrOOYHKLNOHAIbHbIN LIEHTP;

no TenedoHy AOMUHUCTPaLINN UINN MHOTOYHKLMOHAIBHOIO LEHTPA;

Yyepes ouumanbHblii cant AgQMUHUCTPaUNN UM MHOTOYHKLMOHANBHOMO LEeHTpa.

77. Mpun npeaBapuUTENbHON 3anucK 3asBUTENb COOOLLAEeT crneayowme gaHHble:

Ans ouamyeckoro nuua: amunumio, UMsi, 0T4eCTBO (NocrnegHee nNpu Hanu4nn);

AN IOPUANYECKOro nuua: HanMeHoBaHWe PUANYECKOro nuuya;

KOHTaKTHbI HOMep TenedoHa;

aZlpec 3NEKTPOHHOM NMOYTbI (MPY HaANUYUK);

Xenaemble JaTty n Bpems npeacTtaBfieHnst AOKYMEHTOB.

78. NpenBaputenbHaa 3anncb OCYLLECTBAAETCA MyTeM BHECEHUA YyKa3aHHbIX
CBEAEHUN B KHUTY 3anucu 3asaBuTenen, Kotopas BedeTcs Ha OyMaxHbIX w/unn
3N1IEKTPOHHbIX HOCUTENSAX.

79. 3agasutenio coobLiarTca gata n Bpems npuemMa LOKYMEHTOB, OKHO (KabuHeT)
npuemMa [OOKYMEHTOB, B KoTopble cnegyeT obpatutbca. [Npu nuyHom obpalieHunn
3aaBUTEN0 BblOaeTCs TamnoH-noATBep)XaeHue. 3asiBUTEeNb, 3anucaBLUMACA Ha Npuem
yepes ouumanbHbii cant AgMUHUCTPaLMN UM MHOTO(PYHKUNOHANbHOIO LeHTpa, MOXeT
pacnedaTaTb aHanor TanoHa-noATBePXaeHUS.

3anncb 3aaBMTENEN Ha OnpedeneHHyl pgaTy 3akaHuumBaeTcss 3a CyTKM OO
HaCTynneHus 3Ton AaThbl.

80. Mpwn ocywecTBNeHUN npeaBapuTENbHON 3anncu 3asBuTenb B 06a3aTenbHOM
nopsgke MHOPMUPYETCA O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMpyeTca B criydae
€ro He SIBKW Mo nctevyeHnn 15 MMHyT ¢ Ha3Ha4YEeHHOro BpeMEHN npuema.

3asBuTenaM, 3anucaBlUMMCS  Ha  Npuem  4depe3  oduumanbHbIn - cauT
AOMUHMCTPaAUUK UM MHOTOQDYHKLMOHAbHOIO LeHTpa, 3a AeHb 4O npuema oTnpasndeTcs
HanoOMVWHaHWE Ha YyKa3aHHbIN agpec 3EeKTPOHHOM MOYTbl O AdaTe, BPEMEHU U MecTe
npuemMa, a Takke MHgopmauma od aHHyNMpoBaHUK NpenBapuUTENIbHOM 3anucu B criyvyae
He SIBKM MO UCTeYeHUN 15 MUHYT C HAa3HAYEHHOro BpeMeHU npuema.

81. 3asButens B Nntoboe Bpemsi BnpaBe oTka3aTbCA OT NpeaBapuUTENbHON 3arnncu.

82. B otcyTtcTBMM 3adBuTeEnen, obpaTuBLUMXCHA MO nNpeaBapuUTENbHOW 3anucw,
OCYLLECTBNSAETCA NpUeEM 3asBuTenemn, obpaTuBLLMXCS B NOPSAKE ovepean.

83. pachuk npmuema (NpnemHoe BpeMs) 3asiBUTENEn No npeasapuTenbHON 3anucu
yCTaHaBnMBaeTCcs pykoBoauTenem AAMUHUCTPaAUUM UM MHOTO(YHKUNOHANbHOIO LIeHTpa
B 3@aBMCUMOCTM OT MHTEHCMBHOCTM 0OpaLLEeHUN.

lll. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpedboBaHUA K NOPSAKY UX BbINOSIHEHUSA, B TOM Yucne
0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHLIX Npoueayp (AeMcTBUN) B
3neKTpoHHou dopme



84. T[lpepoctaBneHve MyHUUMNANbHOM YCIyrn OCYLECTBRseTCs B [Ba dTana,
KOTopble BKMoYalT B cebda: 1 atan — NpuHATME pelleHus O nepeBode (OTkase B
nepesoge) XUoro (HeXuroro) noMeLeHNa B Hexunoe (XKunoe) nomelieHue.;
2 oatan — (nNpu HeobxoaMMOCTW) — yTBEPXAEeHWe (O0TKa3 B YTBEPXAEHWW) akTa O
3aBepLUEHMM NEPEYCTPONCTBA M (MNKN) NEPENTAaHNPOBKM XXUNOTO (HEXMOro) NOMELLLEHUS.

MpepocrtaBneHne MyHuuunanbHOW ycnyrn no 1 3tany BkAoYaeT B cebs
crneayrowmne agMMHUCTPaTMBHbIE NpoLeaypbl:

1) npuem 3asBreHUs W [OOKYMEHTOB, HeobxoOuMbiX Ans  npefocTaBreHus
MYHMLUMNANbHOW yCnyru;

2) peructpaums 3asiBfneHns n OOKYMEHTOB, HeobXoauMMbIX ONs npeaocTaBreHus
MYHULMNANbHOW yCryru

3) obpaboTka M npeaBapuUTENbHOE PacCMOTPEHME 3asiBIEHUSA U NPEeACTaBEHHbIX
AOKYMEHTOB;

4) hopMupoBaHMe U HanpasfieHNne MeXBEeJOMCTBEHHbLIX 3anpocoB B OpraHbl
(opraHusauun), y4acTBytoLimMe B NpegoCTaBneHmm MyHUUUNanbHOM yCnyru;

5) npuHATHE pelleHns o npegoctaBneHun (06 oOTkase npenocTaBeHuUs)
MYHMLUMNANbHOW yCnyru;

6) Bblgava AOKYMEHTa, ABnsaoLLerocs pe3ynbTaTom npepocTaBneHns
MYHMLMNANbLHOW yCnyru;

7) VHOPMUPOBAHNE O TMPUHATOM  pelleHUn COOCTBEHHUKOB  MOMELLEHWHN,
NPUMbIKaKOLWMX K NOMELLEHNIO, B OTHOLLEHNN KOTOPOrO MPUHSTO peLleHne O nepesoe.

MpepocrtaBneHne MyHMUMNANbLHOWM Yycnyrm no 2 93Tany BKA4YaeT B cebs
crneayroLwmne agMMHUCTPaTMBHbIE Npoueaypbl (Npy HEOBXOANMOCTK):

1) npyem yBegOMIMEHUA O 3aBEPLUEHMM NEPEYCTPONCTBA U (MNKN) NepensiaHNPOBKU
XWNOro (HeXMoro) NoMeLLeHus;

2) peructpaumsa  yBeAOMSIEHMSI O 3aBepLlleHuMM nepeycTpomctea u  (4nn)
nepennaHnpOBKN XUIOMO (HEXMIOro) NoMeLLeHNS

3) Bble3gHasa nposepka - NpoBefeHne 0CMOoTpa NOMELLEHWS NMOcre NepeycTponcTea
N (UNK) NepennaHMpoOBKN XWUMOro (HEXWUITOro) MOMELLEHUs U MPUHATUE pelueHus (npu
HeobGxoanumMocTn);

4) Bblgaya AOKYMeHTa, ABNsAoLLEerocs pe3ynbTaTom npeaocTaBneHns
MYHMLMNANbHOWN yCnyru;

5) HanpaBneHne akta NPMEMOYHOM KOMMUCCUW, MNOLTBEPXKOANLLEro 3aBepLleHune
nepeycTtponctea M (Mnv) nNepennaHMpOBKM MEPeBOOMMOro MNOMELLEHUSA, B OpraH wnm
OpraHu3auuio, OCYLLECTBMAILWMNE [OCY4apPCTBEHHbLIN y4eT OOBLEKTOB HeaBUKUMOro
NMyLLEeCTBa.

Bnok-cxema npegocTtaBneHNA MyHULMNANbLHON yCnyru
85. bnok-cxema nocriegoBaTenbHOCTH OENCTBUN npu npegocTaBneHnn
MYHUUMNANbHOW YCRAyrn npeacTaBneHa B MNPUAoOXKeHMM 3 K  agMUMHUCTPaATUMBHOMY
perrnameHTy.

Mpuem 3asiBNeHUs1 U AOKYMEHTOB, HEOOXOAUMBIX ANs NpeAoCcTaBneHus
MyHULUMNAaNsLHOM ycnyru

86. OcHOBaHMEM AONS Havana OCyLLUEeCTBINEHUs aAMUHUCTPaTUBHOW npoleaypbl No
npuemy 3asiBNeHnss U JOKYMEHTOB, HeobXoAMMbIX AN NpedoCTaBneHust MyHMuunanbHon
ycryru, sIBNsieTcs NocTynneHne B AOAMUHUCTPALMIO UM MHOTOMYHKLUMOHAMbHbIA LEHTP
3asiBNEeHMsi O MNPeAoCTaBfeHUM MyHUUMNanbHOM YCNyrM W npunaraemblX K Hemy
[IOKYMEHTOB, NPEACTaBEHHbIX 3asiBUTENEM:

a) B ADIMVHUCTpaLMIO:

NOCPEACTBOM JIMYHOIO 06paLLeHNst 3asBUTENS,

nocpeacTBOM NMOYTOBOrO OTMPaBeHNS;



nocpeacTBOM TeXHUYeckux cpeacts EgmHoro noptana rocyaapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr wnu [lopTana rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCIyr
MockoBckon obnacTu;

0) B MHOroOyHKLMNOHAMNbHbIN LIEHTP NOCPEACTBOM FIMYHOrO obpalleHus 3asaBuTens.

87. MNpuem 3aaBneHMss U [OKYMEHTOB, HeobXxoouMbIX ANs nNpeaocTaBneHns
MYHUUMNANbHOW YCIYrk, OCYLLUECTBASOT COTPYAHWKN AOMWHUCTPALMU UM COTPYAHUKU
MHOIO(PYHKLMOHANbHOro LeHTpa.

88. lNpuem 3aaBneHMss M OOKYMEHTOB, HeobXoauMbIX Ansi npeaocTaBrieHnus
MYHMUMMNANbHON YCNYyrM OCYLLEeCTBNAETCA B  MHOrOQYHKLMOHANbHbIX LEHTpax B
COOTBETCTBMM C COrnaweHussMM O B3auMOOEWUCTBUM Mexay AamuHucTpaumen wu
MHOIO(YHKUMOHANbHbIMU LEeHTPaMK, 3aKMOYEHHbIMU B YCTAHOBMIEHHOM MOpPSiAKe, €Crnu
NCNOMHEHNe faHHOW Npouenypbl NPeayCMOTPEHO 3aKNHYEHHbIMU COrfalleHUsIMN.

89. MNpn nocTynneHun 3asBnNeHWs W npunaraemblXx K HeMy [OOKYMEHTOB
nocpeacTsomM NUYHOro obpalueHns 3aaBUTENS B AAMUHUCTpaUUIo nnu
MHOIO(OYHKUMOHANbHbLIN LEHTP, CrneuManncT, OTBETCTBEHHbI 3a MPUEM U perncTpaumio
AOKYMEHTOB, OCYLLIECTBIISIET CneayoLLyo nocrneaoBaTeibHOCTb AENCTBUN:

1) yctaHaBnmBaeT npegMeT obpalleHus;

2) ycTaHaBnueaeT COOTBETCTBME NUYHOCTN 3aaBUTENSA AOKYMEHTY,
yAOCTOBEPSIOLWEMY NIMYHOCTDL (B CriyYae, ecnv 3asiButenem ssnsetcsa pmsmyeckoe nuuo);

3) NnpoBepseT HanuuMe [OOKyMeEHTa, YAOCTOBEepsiowero npasa (MOMHOMOYMS)
npeactasntTensa (oM3M4ecKoro Unn topuandeckoro nuua (B criydyae, ecnu c 3asiBflieHMeM
obpaluaeTcsa npeactaBuTenb 3asaBUTens);

4) ocyLeCcTBNSIET CBEPKY KONUI NpeAcTaBfeHHbIX AOKYMEHTOB C UX OpUrMHanamu;

5) npoBepseT 3asaBeHNE N KOMMNEKTHOCTb MpunaraeMblXx K HEMY OOKYMEHTOB Ha
COOTBETCTBME NEPEYHIO AOKYMEHTOB, MPEAYCMOTPEHHbLIX MYHKTOM 26 aAMUHUCTPATUBHOIO
pernameHTa.

6) NnpoBepsAeT 3asiBNEeHNne W npunaraemble K HemMy [OOKYMEHTbl Ha Hanuive
NOOYUCTOK, MNPUMUCOK, 3a4YEPKHYTbIX CIIOB M WHbIX HEOrOBOPEHHbLIX WCNpaBneHUn,
cepbe3HbIX MOBPEXAEHMI, HE NO3BONSAOLMNX OQHO3HAYHO UCTONKOBATL UX COAEPXKAHME;

7) OCyLLEeCTBNAET NPUEM 3asiBfIEHNA U OOKYMEHTOB MO OMNUCK, KOTOpasi COOEPXUT
MOMNHbIM nepevyeHb [OOKYMEHTOB, MNpPEeACTaBfEHHbIX 3adBUTENeM, a npu Hanmyuu
BbISIBIIEHHbIX HEJOCTATKOB - UX ONMUCAaHUE;

8) Bpy4yaeT Konuto onucu 3asiBUTen:o.

90. Cneumanuct MHOroYHKLMOHANbHOIO LIEHTPa, OTBETCTBEHHbLIN 3a MpUEM
AOKYMEHTOB, B AOMOSIHEHME K OENCTBUAM, YKasaHHbIM B NyHKTe 89 agMMHMCTPaTMBHOMO
pernameHTa, OCyLEeCTBNSET creayrume 4eNcTBus:

1) npoBepsieT KOMMMEKTHOCTb MpPEeACTaBfiEHHbIX 3asBUTENEM [OOKYMEHTOB Mo
NnepeyvHo JOKYMEHTOB, NPEAYCMOTPEHHbIX MYHKTOM 29 aAMUHUCTPATUBHOIO perfameHTa;

2) dopmupyeT nepeyeHb [OOKYMEHTOB, He nNpeacTaBfEeHHbIX 3asiBUTenemM wu
CBEAEHUA M3 KOTOPbIX MNOAMeXaT Mnofy4YeHU0 MOCPEeaACTBOM MEXBELOMCTBEHHOIO
MHOPMAaLMOHHOIO B3aMMOAENCTBUS;

3) HanpaBnsAeT cneumanncty MHOroYHKLMOHANbHOro LIEHTpa, OTBETCTBEHHOMY 3a
OCyLlecTBneHne MeXBeJOMCTBEHHOIO MHPOPMAaLIMOHHOIO B3aMMOOENCTBUS,
ChOPMUPOBAHHLIN NEepPeYeHb JOKYMEHTOB, HE MPeACTaBMNEHHbIX 3asABUTENEM U CBEOEHMS
N3 KOTOPbIX NOANEXaT NoMy4YeHNo NOCPEACTBOM MEXBELOMCTBEHHOIO MHPOPMALMOHHOMO
B3aUMOJENCTBUS;

4) NpuM HanuuMn BCeX AOKYMEHTOB W CBEOEHUN, NPeayCMOTPEHHbIX MYHKTOM 26
aAMUHUCTPATUBHOIO pernaMeHTa nepedaeT 3adBfeHMe W npunaraembie K Hemy
AOKYMEHTbI  Cneuuanucty  MHOroQYHKLMOHANbHOIO  LeHTpa, OTBETCTBEHHOMY 3a
OopraHM3auuio  HanpaBneHusi 3asaBfEHUS W nNpunaraemblX K HEMy [OOKYMEHTOB B
AOMUHUCTpPaUMIO.

CoTpyaHnK MHOroyHKLMOHANbHOIO LEHTPa, OTBETCTBEHHbLIA 3@ OpraHu3aumio



HanpaBneHus 3asBfieHNA U npuraraeMblX K HeMy [OOKYMEHTOB B AAMUHUCTpauUMIo,
opraHusyeT nepefady 3asiBieHUs W [OOKYMEHTOB, NpeacTaBfeHHbIX 3asBuTenem, B
AOMUHMCTPAUUIO B COOTBETCTBUM C 3aKIOYEHHbLIM COrfaleHneM O B3aMMOAENCTBUN U
NnopsiAKOM 4enonpousBoAcTBa MHOMOYHKLNOHANbHbIX LIeHTpax.

91. MakcumansHoe BpeMsi NpuemMa 3asaBfieHns U npunaraemblx K Hemy JOKYMEHTOB
npy NM4HOM obpalleHnmn 3aaBUTeNs He npesbiaeT 15MUHyT.

92. MNpn otcyTtcTBUM Y 3asaBuTEns, 0OpaTMBLUEroCA JIMYHO, 3amnoSfIHEHHOro
3adBMNeHns UM He NpaBUbHOM ero 3anosiHeHUW, cneumanuct AQMUHUCTpaUUU Unu
MHOrOOYHKLMOHAITbHOIO LieHTpa, OTBETCTBEHHbIA 3a NPUEM [JOKYMEHTOB, KOHCYIbTUpyeT
3asaBuUTenNs NO BONpocaM 3anofiHEHUS 3adBNeHNS.

93. lMNpu nocTynneHnn 3asiBNeHUs W npunaraeMblX K HeMy [JOKYMEHTOB B
AOMUHMCTPaAUUIO NOCPEenCTBOM MOYTOBOrO OTMpaBfieHNA cneuuanuct ALMUHUCTpauunu,
OTBETCTBEHHbIV 3a NpueM 3adBNeHUn U JOKYMEHTOB, OCYyLIeCTBNASeT OEeNCTBUA COrfnacHoO
NyHKTY 89 agMWHUCTPATUBHOIO perflaMmeHTa, KpoMe [LOEeWCTBUWA, NpedyCMOTPEHHbIX
nognyHktamu 2, 4 nyHkta 89 agMMHUCTPATUBHOIO pernamMeHTa.

Onncb  HanpasnsieTcss 3asiBUTENI0  3aka3HbIM  MOYTOBbIM  OTMpPaBfieHNEM C
yBeJOMIIEHNEM O BpyYeHUN B TeyeHue 2 paboumx gHen C AaTbl NOoNyyYeHUs 3asiBfieHus U
npunaraembliX K HeMy JOKYMEHTOB.

94. B cnyyae nocTynneHnsa 3anpoca O NpeaocTaBrieHnn MyHULMNAaibHOW YCryrn n
npunaraembiX K HEMY AOKYMEHTOB (NpW HanuMyuun) B 3NEKTPOHHOW POpMe MOCPEeACTBOM
EovHoro noptana rocygapCTBEHHbIX WM MyHUUMNanbHbIX  ycnyr unu  [lopTana
rocyaapcTtBEHHbIX W MyHMumMnanbHbIX ycnyr MockoBckon obnactu  cneumanuct
AOMUHUCTPaUMN, OTBETCTBEHHbLIN 3a NpUeM [OOKYMEHTOB, OCYLLEeCTBSET chnenyoLlyto
nocriegoBaTenbHOCTb AENCTBUN:

1) npocmaTpmBaeT  9NEeKTpPOHHble  obpasbl  3anpoca O  npedocTaBreHun
MYHULMNANBHOW YCIyru N npunaraembliX K HeMy LJOKYMEHTOB;

2) OCyLLeCTBIISIET KOHTPOSb MOSyYEHHbIX 3JIEKTPOHHbIX 06pa3oB 3asBfieHus U
npunaraembliX K HeMy JOKYMEHTOB Ha nNpeaMeT LenoCTHOCTY;

3) ukcupyeT gaTty nonyyvyeHus 3asiBrieHns 1 npuraraembix K HeMy JOKYMEHTOB;

4)B cny4ae ecnu 3anpoc Ha nNpPeaoCTaBfiEHME MYHUUMNANbHOM YCnyrm wu
AOKYMEHTbI, MpeAcTaBrfieHHble B 9fIeKTPOHHOW opmMe, He 3aBepeHbl 3NEeKTPOHHOW
NoAMNUCbI0 B COOTBETCTBMM C OEMCTBYIOLIMM 3aKOHO4ATENbCTBOM HanpasrsieT 3adBUTENIO
yepe3 INU4YHbIN KabuHeT yBedOMSIEHME O HeobXxogMMOCTM npeacTaBuTb 3anpoc O
npefocTaBneHNN MyHULMNANbHOMW YCNYrM N OOKYMEHTbI, MOAMNUCaHHbIe 3NEKTPOHHOM
nognucbeto, nNMbo npeactaBute B AOMUHUCTPaAUMIO MNOOSIMHHUKA OOKYMEHTOB (KOnuw,
3aBepeHHbIE B YCTAHOBIIEHHOM MOpPSAAKe), YKa3aHHbIX B MyHKTe 26 agMWHUCTPATUBHOIO
perrnameHTa, B CPOK, He MpeBbIWatowmMi 5 kanengapHblx AHEN ¢ AaTbl NOAyYeHns 3anpoca
O NPeaoCTaBfEHMM MyHUUMNANbHOW YCNyrM M npunaraemblX K HEMY OOKYMEHTOB (npw
HanM4yumn) B 3NEKTPOHHOM (hopMme;

5) B cnyyae ecnu 3anpoc 0 NpeaoCTaBleHUN MyHULMNANBHOM YCNYIN U OOKYMEHTbI
B Q9MEKTPOHHOW popMe nognucaHbl 3JfIEKTPOHHOM MOANUCBIO B COOTBETCTBMU C
AENCTBYIOLWNM 3aKOHOAATENLCTBOM HamnpaBnsieT 3asBUTEN0 4Yepe3 NUYHbIM KabuHeT
yBeAOMIIEHNE O MOflyYeHUM 3anpoca O NPeaoCTaBfEHUN MyHUUMNANbHOW YCriyrm Wu
npunaraembliX K HeMy JOKYMEHTOB.

95. MakcumanbHbI CPOK OCYLLECTBNEHUS aAMUHUCTPATUBHOW npouenypbl He
MOXeT npeBblwatb 2 pabounx [HEW C MOMEHTaA MOCTYMfEeHUs 3asiBNeHns B
ALOMUHUCTPaAUUIO NI MHOTOMYHKLNOHANbHBLIN LIEHTP.

96. PesynbTatoM WUCMNONHEHNA aAMMHUCTPATUBHOM Mpouesypbl No  npuemy
3asiBMIEHNS U MpunaraeMblXx K HEMY [OOKYMEHTOB, HeObXxoauMMbIX ANns npenocTaBfieHus
MYHULMNANbHOW YCryru, ABnseTcs:



1) B AODMUHUCTpaumn - nepegaya 3asBreHUa u npunaraemMblx K HeMy OOKYMEHTOB
COTPYAHWKY AOMUHUCTpaUMK, OTBETCTBEHHOMY 3a permcrpauumio nocTynuBLLEro 3anpoca
Ha npefoCTaBnNeHne MyHUUMNansHOW ycnyru;

2) B MHOrOOYHKLMOHAsbHbIX LIEHTpaXx:

a) Npu OTCYyTCTBUM OAHOro unun 6onee AOKYMEHTOB, NPeAYCMOTPEHHbLIX NYHKTOM 29
afMWUHNCTPATUBHOIO perfaMmeHTa, — nepefaya nepeyHs JOKYMEHTOB, He NpeacTaBneHHbIX
3asBUTENEM W CBEAEHUS U3  KOTOpbIX noasiexar  MNofyyYeHuto  nocpeacTBOM
MeXBeJOMCTBEHHOIO NHOPMaLNOHHOIO B3aMMOOencTBus, crneuvanucty
MHOrOYHKLMOHaITbHOIo LeHTpa, OTBETCTBEHHOMY 3a ocCyLLleCTBMNeHne
MeXBeJOMCTBEHHOIo MH(POPMaLNOHHOTO B3aUMOAENCTBUS;

6) npM HanuMuunm BCEX [OOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 29
aAMWHUCTPATUBHOIO perramMeHTa, — nepefaya 3adBfeHUs W npunaraemblX K Hemy
AOKYMEHTOB B AOMUHUCTpaLMIO.

97. Cnocobom pukcaumm pesynbTaTta UCNOSTHEHNA agMUHUCTPATUBHOW NpoLueaypbl
ABMISETCA ONUCb MPUHATBIX Y 3asBUTENs OOKYMEHTOB UMW yBeAOMSIEHME O MNPUHATUK
3anpoca o npeaocTaBNeHnn MyHUUMNanbHOW YCnyru n npunaraemMbiX 4OKYMEHTOB.

Peructpauus 3asBneHus n AOKYMEHTOB, HeOOXoaAuMbIX ANnA nNpefocTaBneHus
MyHULMNAaNbLHOM YCNyru

98. OcHOBaHMEM Ansi Havana OCYLWECTBNEeHUs agMUHUCTPaTMBHOM npoueaypbl
ABMSETCA NOCTynreHne cneuymannucty AgMUHUCTpaUmn, OTBETCTBEHHOMY 3a permcTpaumio
NnocTynarwLmnx 3anpocoB Ha MNpeaoCTaBfeHne MyHUUMNanbHOW YCIyrn, 3asiBEeHns W
npunaraembiX K HeMy JOKYMEHTOB.

99. Cneumanuct AOMUHUCTPaAUMN OCYLLECTBNSIET PErncTpaumio 3asdBneHus wu
npunaraembiX K HemMy [OOKYMEHTOB B COOTBETCTBUM C MOPSOKOM AeNonpou3BOACTBA,
YCTaHOBMIEHHbIM  AQMMHUCTpauuen, B TOM  4YUCIle  OCYLIEeCTBNSeT  BHeceHue
COOTBETCTBYHOLIMX CBEOEHUM B XypHan perncrpaumm obpalleHun o npefoctaBreHun
MYHUUMNANbHOMW ycnyrm u (MnNn) B COOTBETCTBYIOLLYK WH(OPMALMOHHYKD CUCTEMY
AOMUHMCTpaUUN.

100. PerucTtpauusa 3asiBneHust N npunaraembiXx K HeMy OOKYMEHTOB, MOMyYeHHbIX
NnocpeacTBOM  fUYHOrO  obpalleHust 3aaBuTensd WM NO4YTOBOrO  OTMpaBlieHUs,
OCYLLECTBNAETCA B CPOK, He npeBblwarowmn 1 paboumii geHb, C AaTbl NOCTYMNNEHUs
3asiBrieHUs 1 NpunaraeMblx K HeMy JOKYMEHTOB B AAMUHUCTPALUIO.

101. PerucTtpauus 3asBrneHnsa n npunaraemMbliX K HEMY JOKYMEHTOB, MOSyYEHHbIX B
3NEeKTPOHHOM (hopme Yepe3 EamHbIi nopTan rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCyr
unn [lopTtan rocygapCTBEHHbIX W MyHuuMnanbHbiXx ycnyr MockoBckon obnactu,
ocyliecTBngeTcs He nosgHee 1 paboyero AHA, cnefyowero 3a gHeM UX NOCTYMMEHUs B
ALOMUHUCTPaUMIO.

102. PerucTtpaums 3asiBneHna n npunaraembiX K HEMY OOKYMEHTOB, MOMyYeHHbIX
AOMUHMCTPaAUMEN M3 MHOTOYHKLMOHANBHOIO LEHTpa, OCYLWECTBISETCA He no3gHee
1 paboyero gHs, criegyrowero 3a AHeM UX NOCTYNNeHns B AOMUHUCTPaLMIO.

103. lMocne pernctpauum B AOMUHUCTpaUMN 3asiBIEHME W Npunaraemble K Hemy
AOKYMEHTbI, HanpaBnsaAlTCA Ha  pacCMOTpeHune  cneumanucty  AZMUHUCTpauuM,
OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB MO MYHULMNANbHOM yCryre.

104. MakcMmanbHbIN CPOK OCYLLECTBNEHUS agMUHUCTPATMBHOM npoueaypbl He
MOXET npeBbiwaTh 2 paboynx gHen.

105. Pe3ynbTaTOM WUCMOMHEHUS agMUHUCTPATUBHOW npouenypbl No perucrpauumm
3asBNEHNS U MpuUnaraeMblx K HEMY [OOKYMEHTOB, HEOOXOoOMMbIX ANs npenoCcTaBlieHMs
MYHUUMNANbHOW YCnyrn, sIBNsSieTCs nepejada 3asBfeHus W npunaraeMblX K Hewmy
AOKYMEHTOB  COTPYAHWKY AOMWHUCTpaUMW, OTBETCTBEHHOMY 3a npegocTaBneHue
MYHULUUNANbHOW YCRyri.



106. Mpn obpaleHnn 3asBuUTENd 3a MONyYEeHWEM MYHUUMNAnbHOW YCryru B
31IeKTPOHHOM bopme AOMUHUCTPaLNA HanpasnsaeT Ha EQuHbIN nopTan rocyaapCTBEHHbIX
M MyHMUMNanbHbIX ycnyr wunu [lopTan rocygapCTBEHHbIX UM MyHUUMNANbHbLIX YCIyr
MockoBcko 00nactu nocpeacTBOM TEXHUYECKMX CPEeACTB CBA3W yBEAOMIIEHME O
3aBepLlleHnn UCMNOSTHEHUS agMUHUCTPaATMBHOM Mpouenypbl C ykasaHuem pesyrnbTaTa
OCYLLECTBMNEHNA agMUHUCTPATUBHOWN Npoueaypsbl.

107. Cnocobom chmkcaunm NCNOSTHEHNA aaMUHUCTPATMBHON Npoueaypbl SBNAseTCS
BHECEHME COOTBETCTBYIOLUMX CBEAEHUM B XypHamn pernctpaumm obpaleHmn 3a
npegocTaBneHneM MyHUUMNANbLHOW YCyrn UM B COOTBETCTBYIOLLYIO MH(POPMALMOHHYIO
cuctemy AgMUHUCTpaLmN.

O6paboTka n npeaBapuUTeNibHOE pacCMOTpPEHNE 3asaABIeHMUA U NpeAcTaBNeHHbIX
AOKYMEHTOB

108. OcHoBaHMEM Afis1 Havana WCNOMHEeHUs agMWHUCTPATMBHOM npouenypbl
ABMSAETCA MNOCTYNfeHne 3asiBNeHuss U [OOKYMEHTOB COTPYAHWKY AOMWHUCTpauuu,
OTBETCTBEHHOMY 3a NpeAoCcTaBNeHne MyHULMNanbHON yCnyr.

109. CoTpyaHuk  AOMWHUCTpaAuUuUKM,  OTBETCTBEHHbIM  3a  NpegocTaBrieHue
MYHMLMNANbHOW YCNyru, OCyLeCcTBNAET criefyowime AenCcTBUS:

1) npoBepsieT KOMMNIMEKTHOCTb MpeAcCTaBSiEHHbIX 3asiBUTENeM [OOKYMEHTOB MO
nepeyHs M [OOKYMEHTOB, MPeOYyCMOTPEHHbIX MNyHKTamu 26 n 29 agMWHUCTPATUMBHOIO
perrnameHTa;

2) NpoBepsAeT 3asiBfieHne W npunaraemble K HemMy [OOKYMEHTbl Ha Hanuive
NOOYUCTOK, MNPUMUCOK, 3a4YEePKHYTbIX CIIOB U WHbIX HEOrOBOPEHHbIX WCNpaBIieHUn,
Cepbe3HbIX NOBPEXAEHUI, HE NO3BONAOLLMX OAHO3HAYHO UCTOSKOBATb UX COAEpPKaHUE;

3) Nnpy OTCYTCTBMM OOHOroO wnNn ©Oonee [OOKYMEHTOB M3 4ucra [OOKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 26 aAMWHUCTPATUBHOrO pernamMeHTa, a Tak Xe npu
BbISIBIEHUN B 3anpoce Ha npefocTaBfieHMe MyHUUMNanbHOW  ycnyrm wnu B
npeacTaBfeHHbIX JOKYMEHTax HeJOCTOBEPHOW, UCKaXXEHHOW UM HENOJTHOW MHopmaumn,
B TOM 4ucre npu npeactaBreHun 3asBuTenieM [OKYMEHTOB, CPOK AeNCTBUTESTbHOCTU
KOTOPbIX HA MOMEHT MNOCTYynneHMs B AOMUHUCTPaUMIO B COOTBETCTBUM C AEUCTBYIOLLNM
3aKoHOAATENbLCTBOM UCTEK, Nogade 3asiBfieHUss U OJOKYMEHTOB fULOM, He BXOOAWMUM B
nepeyeHb IunL, YCTAHOBMEHHbIA 3aKOHOAATENbCTBOM W MNYHKTOM 3 HacToALEero
aAMUHUCTPATUBHOIO pernameHTa, WInM B Cclyyae, ecnum TekCT B 3anpoce Ha
npeaocTaBneHne MyHULMNanbHOW YCryrn He nogaaeTcsa NpoYTeHuto NMbo OTCyTCTBYET,
roTOBUT MPOEKT peleHnsa o6 oTkase B NpeaoCTaBfieHUM MyHULMMAnbHOW YCryrn wu
HanpasnseT ero COTPYAHUKY AOMUHUCTPALMK, OTBETCTBEHHOMY 3a NPUHSTUE PELUEHNS;

4) popMmnpyeT nepedeHb [OOKYMEHTOB, He MpeAcTaBrfieHHbIX 3asBuTeNneM WU
CBeJeHMs U3 KOTOpbIX MoAanexaT MonyvYeHulo MocpeacTBOM MEXBEeLOMCTBEHHOIO
MHPOPMALMOHHOIO B3aMMOLENCTBUS;

5) HanpaBnseT coTpyaHUKY AOMUHUCTpaLMM, OTBETCTBEHHOMY 3a OCYLLECTBMEHNE
MeXBEeJOMCTBEHHOIO MHGOPMAaLMOHHOIO B3anMOAENCTBUS, COOPMUPOBAHHLIN NepeYeHb
AOKYMEHTOB, He nNpeacCTaBlieHHbIX 3adBUTENEM U CBeAEHWUs U3 KOTOpbIX nognexar
NoSTly4eHM0 NOCPEeACTBOM MEXBEAOMCTBEHHOIO NMH(POPMALIMOHHOIO B3aUMOOENCTBUS;

6) B cnyyae Hanuuus TMOMHOr0 KOMMSeKTa [JOKYMEHTOB, MpeayCMOTPEHHbIX
NyHKTaMu 26 1 29 agMWHUCTPATUBHOINO perfiameHTa, U Npu OTCYTCTBMM BbISIBIIEHHbLIX B
xo4e npeaBapuTeribHOro PacCMOTPEeHUs 3asBIieHUs U npuraraemblx K HeMy JOKYMEHTOB
OCHOBaHWW [Onsi OTKa3a B MpedocTaBfeHUM MyHUUMNANbHOW YCIyrn, NepexoauTt K
OCYLLECTBMNEHUIO aiIMUHUCTPATUBHON Npoueaypbl NPUHATUA peLLeHNa O NpeaocTaBneHnn
(06 oTKase B NpeaocTaBieHnn) MyHULMNAIbHOW YCAyri.

110. MakcmarnbHbIW CPOK BbIMOMHEHUS agMUHUCTPATUBHOM NpoLeaypbl He MOXeT
npesbiwaTtb 1 paboyero aHs.

111. Pe3ynbTaToOM agMUHUCTPATUBHOM Nnpouenypbl ABNSeTCs:



1) nepegada CoOTpyAHWKY AOMWHUCTPaAUUK, OTBETCTBEHHOMY 3a OCYLEeCTBMEeHue
MEXBELOMCTBEHHOIO MHAOPMALMOHHOIO B3aMMOOENCTBUS, CCPOPMUPOBAHHOIO NEPEYHS
AOKYMEHTOB, He TMpefCTaBlieHHbIX 3asBUTENneM W CBeOeHWA W3 KOTOpbIX nognexar
noslydeHuto NocpeCTBOM MeXBEeAOMCTBEHHOIO MHGPOPMaLMOHHOIO B3aMMOAENCTBUS;

2) nepefaya coTpyaHnKy AOMUHUCTpaUMN, OTBETCTBEHHOMY 3a NPUHATUE peLLeHNd
O npedocTaBfeHUN MYHUUMNANbHOM YCNyru, MpoeKkTa peweHns o6 oTkase B
npegocTaBneHn MyHUUMNanNsHOW YCnyru;

3) nepexo K OCYyLLECTBIIEHMNIO aAMUHUCTPATUBHON Npoueaypbl NPUHATUS peLleHns
o npegocTtaBneHun (06 oTkase B NpeaoCcTaBNeHNN) MyHULMNANbHON YCIyIn.

112. MNpu obpaweHnn 3aaBuTENS 3a MONYYEHMEM MYyHMUMNANbHOW YCryrn B
3NeKTPoHHOM hopMe AOMUHUCTpaUNA HanpasnseT Ha EQuHbI nopTan rocygapCTBEHHbIX
N MyHUUMNAnbHbIX ycnyr wunu [lopTan rocygapCTBEHHbIX WM MyHUUMNAIbHbIX  YCIyr
MockoBckor obnactM nocpeacTBOM TEXHUYECKUMX CPEeAcTB CBA3WM yBeOOMSIEHME O
3aBepLlUeHUM UCMOSNTHEHNA aAMUHUCTPATUMBHOM npouenypbl C YKasaHMeM pesynbTaTa
OCYyLLEeCTBMNEeHNs agMUHUCTPaTUBHOW Npoueaypsbl.

113. Cnocobom pukcaumm agMUHUCTPATUBHOW nNpoLeaypbl SIBASETCA OAWH M3
cnegyroLwmnx 4OKYMEHTOB:

1) nepeyeHb [LOOKYMEHTOB, HE MpeACTaBfEHHbIX 3asiBUTENIEM W CBEAEHUs U3
KOTOpbIX nognexaT Mnosiy4eHuo NoCpeAcTBOM MEXBEeAOMCTBEHHOIO MH(OPMaLMOHHOIO
B3aMMOOENCTBUSA;

2) NpOeKT yBeoMIieHus 3aaButena o6 oTkase B NnpefoCTaBNeHn MyHUUUNanbHON
ycnyru.

dopmMupoBaHMe U HanpaBrieHMe MeXXBeAOMCTBEHHbIX 3anpocoB B OpraHb|
(opraHusauum), yyacteymouwme B npeaoctaBlieHnM MyHULMNanbLHOM YCnyru

114. OcHoBaHuem ans Havana aaAMUHUCTPATUBHOMN npoueaypsl rno
POPMUPOBAHUID WM HarMpaBfeHUIO MeXBEeAOMCTBEHHOrO 3anpoca O npefoCcTaBneHun
AOKYMEHTOB, HeobXxoauMbIX ANA MNpeAoCTaBfEHUA MyHULMNANbHOW YCnyru, SBNSEeTCH
HenpeacTaBneHue 3assutenieM B AOMUHUCTPaAUMIO UM MHOMO(YHKUMOHAmNbHbLIN LLEHTP
OOKYMEHTOB U MHOopMauun, KoTopble MOryT ObiTb  MOMAydeHbl B paMkax
MeXBEeJOMCTBEHHOIO MHGPOPMALMOHHOIO B3aMMOLENCTBUA.

115. MexBegOMCTBEHHbIN 3anpoc O NpeaocTaBneHun AOKYMEHTOB U MHpopMaLmm
OCYyLLEeCTBNAEeTCA COTPYAHUMKOM AOMUHUCTPaUMU UM MHOMOQYHKLUMOHANBLHOMO LEeHTpa,
OTBETCTBEHHbIM 33  OCYLUECTBMeHNe  MeXBeOOMCTBEHHOro  WMH(OPMaUUOHHOIo
B3anmogencteus. MHOroyHKUMOHaNbHbIM LEHTP ocyliecTBnseTr dopMmpoBaHue u
HanpasreHne MexXBeJOMCTBEHHbIX 3aMpOCOB TOMbKO B Cryvyae obpalleHnsa 3asasutens 3a
nosly4eHMeM MyHULMNanbHOM yCnyrm yepes MHOroqYHKLUMOHASbHbIN LEHTP.

116. ®opmupoBaHne U1  HarnpaeBfieHNe  MEeXBELOMCTBEHHbIX  3anpocoB O
npegocTaBnNeHnn [OOKYMEHTOB, HeoOXoguMbIX ANs npeaocTaBneHnd MyHUuuMnanbHOW
ycriyru, OCyLWecCTBNAeTCa MHOro(yHKUMOHAaNbHbIMW  LUEeHTpaMn B COOTBETCTBUN C
3aKMYEHHBIMW B YCTAHOBSIEHHOM MOpPSiAKE COrfaweHnsMn O B3auMOOEeWCTBUU, eCnu
NCNOMNHEHWe JaHHOW Npoueaypbl NpegyCMOTPEHO 3aKMHYEHHbIMU COrfalleHUsiMu.

117. MexBeOOMCTBEHHbIN 3anpoc dopMupyeTca W HanpaengetTca B opme
9NEeKTPOHHOro AOKYMEeHTa, MOAMNMCaHHOrO 3SIEKTPOHHOM MOAMUCLIO U HanpasBrseTca Mo
KaHanam CuUCTeEMbl MEXBEOOMCTBEHHOIO 3fEKTPOHHOrO0 B3aMMOAENCTBUSA (panee -
CM3B).

Mpn OTCYTCTBMN TEXHUYECKOM BO3MOXHOCTU (POPMUPOBaAHUS U HanpasBlieHuUs
MEXBELOMCTBEHHOIO 3anpoca B (POpMe 3MEKTPOHHOrO0 AOKYMeHTa no kaHanam CMOB
MEXBEJOMCTBEHHbIN 3anpoC HanpasBnsieTcs Ha ByMaxXHOM HocuTene no noyte, no dakcy
C OQHOBPEMEHHbIM ero HanpasrieHMeM NO NOYTE UIU KYPbepCKON LOCTaBKOW.

Me>xBeLOMCTBEHHbIN 3anpoc O NpeaCcTaBNeHUn JOKYMEHTOB U (Mnn) MHGopMaumu,
yKkasaHHblX B MNyHKTe 2 yvactm 1 crtatem 7 ®depepanbHoro 3akoHa Ne 210-d3, gnsa
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nNpeaocTaBNeHNa MyHUUUNANbHOW YCAYrM C MWCMNOMb30BaHWEM MEXBEOOMCTBEHHOMO
MH(POPMaLNOHHOIO B3auMOAeNCTBUS B OByMaxHOM BUAe AOSMKEH CoAepXaTtb crneayoLline
CBeAEeHNs1, eCnn OOMNOSNHUTENbHbIE CBEAEHUSA HE YCTaHOBMEHbI 3aKOHOA4ATENbHbIM aKTOM
Poccuiickon ®epepaunu:

1) HauMeHOBaHWe opraHa Unu opraHu3auuun, HanpaBNALWMX MEXBELOMCTBEHHbIN
3anpoc;

2) HaUMEHOBaHWE OpraHa WnM opraHv3auuu, B agpec KOTOpbIX HanpaenseTcs
MeXBeJOMCTBEHHbIN 3anpoc;

3) HaMMeHOBaHMEe MyHUUMNANbHOW  yCRyrn, Ans  npefocTaBfieHust  KOTOpOW
HeobxoauMO npeacTaBneHne AoKyMeHTa u (unu) nHgopmaumm, a Takke, ecrnm nmeeTcs,
Homep (MaeHTUMKaATOP) TaKoW YyCryrn B peecTtpe MyHuLmMnanbHbIX YCAyr;

4) ykazaHne Ha [MOMOXeHUss HOPMAaTUBHOrO MNpPaBOBOrO0  akTa, KOTOPbIMU
YyCTaHOBMEHO npeacTaBrneHne [OoKyMeHTa wn (unu) mHdopMaumm, HeobxoanmbiX Ans
npeaocTaBneHna MyHUUMNANbHOM YCNyrn, W YyKa3aHWe Ha pPeKBU3UTbl [LaHHOro
HOpPMaTUBHOrO NPaBOBOro akTa;

5) ceBegeHusd, HeobxoaMmble AN NpeacTaBneHns AoOKyMeHTa u (unm) nHopmauuu,
YCTaQHOBMEHHbIE  HACTOSAWMUM  aAMUHUCTPATMBHBLIM  perfaMmeHToM NpeaocTaBneHns
MYHMUMNANbHOW YCNyrM, a Takke CBedeHWUd, NpeayCMOTPEHHble HOPMaTUBHbIMU
NpaBOBbIMW akTaMu Kak Heobxogumble NS NPeaCTaBfeHUs TakuxX OOKyMeHTa u (unu)
NHdopMaLunu;

6) KOHTaKTHas WMHopmauusa ANa HanpasfeHuss OTBETa Ha MEXBEAOMCTBEHHbIV
3anpoc;7) gaTa HanpasrieHns MeXBeLOMCTBEHHOIO 3anpoca;

8) hamunusn, ums, 0TYECTBO U JOMKHOCTb NULa, NOArOTOBMUBLLENO U HanpaBMBLLETO
MEXBEAOMCTBEHHbBIA 3anpoc, a Takke Homep cnyxebHoro TenedoHa u (Mnu) agpec
9NEKTPOHHOM NOYThbl 4aHHOMO Nnua ANs CBA3M;

9) uHopMauusa O dakTe MofydYeHns cornacus, npPeaycMoTPEHHOro 4acTbio 5
ctatbM 7 Hactosiwero depgepanbHoro 3akoHa Ne 210-®3 (npu HanpaBneHuu
MEeXBeOMCTBEHHOIO 3anpoca B Ccry4ae, nNpeayCMOTPEHHOM 4acTbio 5 crtatbn 7
HacTosiwero ®egepanbHoro 3akoHa Ne 210-93).

HanpaBneHne MexXBeAOMCTBEHHOrO 3anpoca [onyckaeTcs TOMbKo B Lensx,
CBSI3aHHbIX C NpeaoCTaBNeHneM MyHULMNANbHOW YCIyIw.

MakcnmManbHbI  CPOK  (DOPMUPOBAHUS M HanpaBfeHUs 3anpoca CcocTaBnseT
1 pabouunn geHb.

118. lMpwn nogrotoBke MeXBEOOMCTBEHHOroO 3anpoca COTpyaHUK AOMWHUCTpauUnu
MNN  MHOTOPYHKUMOHANbHOrO  LUEHTpa, OTBETCTBEHHbI  3a  OCYLeCTBIEHMue
MEeXBeLOMCTBEHHOIO MHPOPMaLMOHHOIO B3aMMOOEencTBus, onpegenser
rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO caMoynpaBneHms Nnbo nogBefOMCTBEHHbIE
rocy4apCTBEHHbIM OpraHaMm WNn opraHam MEeCTHOro CamoynpaBfeHWs opraHusauuu, B
KOTOPbIX AaHHblE OKYMEHTbI HAXOASTCS.

119. [Ina npepoctaBneHna MyHuMUMNanbHOW  ycnyrm  AOMUHUCTpaUMa  Unn
MHOIO(YHKLMOHANbHbIN LEHTP HanpaBnsieT MeXBeAOMCTBEHHbIE 3anpocChl B:

a) YnpasneHue ®efepansHon cnyxbbl rocygapCTBEHHOW perncTpaumm, kagactpa u
kKapTorpadum no MockoBckon obnactm ana  nonyydeHus BbINUCKM K3 EamHoro
rocyJapCTBEHHOro peectpa npaB Ha HeOBWXMMOE MMYLLEeCTBO U COENoK C HUM Ha
nepeBogMMoe NoMeLLeHNE;

6) YNONHOMOYEHHblE  chleunanuM3avpoBaHHbIE  OpraHuM3auun  TeXHUYECKOW
nHBeHTapusauumn Mockosckon obnactu (6TH) B uensix nony4yeHus:

- NnaHa nNepeBOAMMOrO MOMELLEHUS C ero TeXHUYeckum onucaHuem (B cnydae,
ecnn nepeBoaMMOE MOMELLEHME SABMSETCA XWUMbIM, TEXHWYECKM NacnopT Takoro
nomeLLeHus),

- NO3TaXXHOroO NfiaHa Aoma, B KOTOPOM HaXOAUTCS NepeBOANMOE MOMELLEHNE.



Cpok noarotoBkM W HanpasreHWs OTBeTa Ha MeXBEeOOMCTBEHHbIN 3anpoc O
npeacTaBneHnn [OOKYMEHTOB UM MHopMaumu, HeobxoguMmbix AOnS nNpefocTaBreHus
MYHUUUNANbHOM YCNyru, C WUCNOSIb30BaHMEM MEXBELOMCTBEHHOMo WMH(OPMaLMOHHOIO
B3aMMOOENCTBNA He MOXeT npeBblwaTb NATb paboumx AHeW CO AHSA NOCTYNneHus
MeXBeJOMCTBEHHOIO 3anpoca B OpraH unv opraHusaumio, npegoctaBngaowme JOKYMEHT U
NHJOOPMaLNIO.

CoTpyaHnk AgMUHUCTpaUMn NN MHOroOyHKLUNOHANbHOIO LIeHTPa, OTBETCTBEHHbLIN
3a OCyLLeCTBMNeHNe MeXBEeAOMCTBEHHOr0 MHOPMAaLUMOHHOMO B3anMMoLenCcTBus, 0b6a3aH
NPUHATL HeOBX0AMMbIE Mepbl NO NOyYEHMIO OTBETA HA MEXBELOMCTBEHHbIN 3anpoc.

120. B cny4yae HanpaBneHus 3anpoca COTPYyAHUKOM AAMUMHUCTPUMM OTBET Ha
MeXBEeJOMCTBEHHbIN 3anpoc HanpasnseTca COTPYAHUKY AOMUHUCTpauuu,
OTBETCTBEHHOMY 3a npeaocTaBrieHne MyHUUMNnansHOW YCryrn, B Te4yeHue OOHOro
paboyero AHs C MOMEHTa NOCTYNeHNs OTBETa HA MEXBEAOMCTBEHHbIN 3anpoc.

121. B cnyvyae HanpasneHua 3anpoca COTPYAHUKOM MHOroyHKLMOHANbHOro
UeHTpa OTBeT Ha  MEeXBEOOMCTBEHHbI  3anpoC  HanpaBnseTcss  COTPYOHUKY
MHOrOYHKLMOHANbHOIO LeEeHTpa, OTBETCTBEHHOMY 3a oOpraHusauuio HanpasneHus
3asBfieHNs N npunaraembiX K HEMY OOKYMEHTOB B AAMWHUCTpAUUKU, B TeYeHue OOHOro
paboyero AHs ¢ MOMEHTa NOCTYNIeHNs OTBETa Ha MEXBEAOMCTBEHHbIN 3anpoc.

122. B cnydyae He nocTynfieHMss OTBeTa Ha MeXBEOOMCTBEHHbIA 3anpoc B
YCT@HOBSIEHHbIN CPOK B AAMUMHUACTPaUUM UM B MHOIFOYHKLUMOHAmNbHbIA  LIEHTP
NPUHUMAKOTCA Mepbl, NPegyCMOTPEHHbIE 3akoHoAaTenbCcTBOM Poccuiickon ®egepauuu.

123. B cnyyae nonyyeHna OTBeTa Ha MEXBEOOMCTBEHHbLIN 3anpoc O TOM, YTO
AaHHas  WMHQopMauusa  OTCYTCTBYET B  pacropsKeHuuM opraHoB  (opraHusauui),
y4yacCTBYHOLMX B MNpefocTaBfneHnM MyHULMManbHOW YCryrn, COTPYOHUK AOMWHUCTpauun
MM MHOTOOYHKLUNOHANBbHOIO LEeHTpa, OTBETCTBEHHbIN 3a (OPMUPOBaHUE N HarnpaBreHne
MeXBeJOMCTBEHHbIX 3anpocoB, yBeAOMIISeT 3asdBUTeNd O MNosiyYeHun Takoro oTeeTa, U
npegnaraeT 3asBUTENO NpeacTaBuTb AOKYMEHT U (Mnn) MHpopmaumo, Heobxogumble
ANA nepeBoda XUIMOro MOMELLEHUS B HEXWUIIOe UMW HEXWUNOro NOMELLEHUA B KUroe
nomMeLleHne CcamMoCToATeNIbHO B TeyeHue 19 kaneHgapHblx AHen (HO He Oonee
naTHaguaTv paboynx gHen) co AHA HanpaBneHusl yBe4OMIEHUS.

B cnyyae, ecnu pgaHHaa wuHopMauus He npencTaBneHa  3asiBUTENEM
CaMOCTOSITESIbHO, B CPOK YKa3aHHbIN B MyHKTe 123 agMWUHUCTPATUBHOIO perfnamMeHTa,
COTPYOHVK AOMUHUCTPaUUM UM MHOTMOQYHKUMOHASBLHOMO LEeHTPa, OTBETCTBEHHbLIN 3a
doopMUpoBaHME N HanpasrieHNne MeXBEeLOMCTBEHHbIX 3anpocoB, hopMupyeT U BbloaeT
(HanpaBngeT) oTKa3 B MepeBOde XKUIIOro MOMELLEHUS B HEXWUIIOE WS  HEXMIOro
NOMELLEHNS B XNNOe NoMeLLLEHNE NO YKa3aHHOMY OCHOBAHMUIO.

124. B cny4yae NCMONHEHNA aAMUHUCTPaTUBHON npouenypbl B
MHOro®YyHKLNOHATbHOM UEeHTpe  COTPYAHWK  MHOrogyHKUMOHANbHOro  LEHTpa,
OTBETCTBEHHbIA 3a OpraHM3aumio HamnpaBfeHusi 3asdBfeHus W npunaraeMblx K Hemy
AOKYMEHTOB B AOMMHUCTpauUMIO, OpraHudyeT nepefady 3asiBfieHusi, [OOKYMEHTOB,
npeacTaBneHHbIX 3asBUTeNeM, U CBeAEHUN, NOMyYEeHHbIX B paMKax MeXBeOdOMCTBEHHOMO
MHOPMaLNOHHOIo B3auMogencTend, B AOQMUHUCTPaLMIO B COOTBETCTBUN C 3aKMHOYEHHbIM
cornawleHuem o} B3aMMOAENCTBUM n nopsiaKkom AenonponsBoacTBea B
MHOrOYHKLMOHANbHOM LEeHTpe.

125. Pe3ynbTaToM agMUHUCTPATMBHOM Npouenypbl SBASeTCS:

1) B MHOTO(YHKUMOHANMbHbIX LIEHTPaXx:

- NpYU  HanmMyum  BCEX [AOKYMEHTOB, MPedyCMOTPEHHbIX  MNyHKTOM 29
afMUHUCTPATUBHOIO pernaMmeHta — nepefaya 3adBfNeHUs W npuraraemblX K Hemy
AOKYMEHTOB B AOMUHUCTPaLMIO;

- Npu MNOJSIyYeHUN COOTBETCTBYKOLWEN MHGOpPMaLMK, MOMNyYeHHOW B pesynbraTte
MEeXBEJOMCTBEHHOIO B3auMOAENCTBMUS - Bblaya OTKasa B NepeBoe XMUNoro noMeLleHus
B HEXWUIT0€ NN HEXNIOro NOMELLEHUS B XUITOe NoMeLleHme.



2) B ADMUHUCTpauuu:

- Mony4yeHve B paMKax MeXBeJOMCTBEHHOIO B3auMMoAencTsns uHdopMauum
(BOKYMEHTOB), HeobxoaMMon ANns NPeaoCTaBNEeHNA MyHMLMNANBbHOW YCNyrn 3asBUTENIO.

- Npu NOSIydEHUM COOTBETCTBYHOLLEN WHGPOPMauUUK, MNOSIyYEHHOM B pesynbTaTte
MeXBeJOMCTBEHHOIO B3auMOAENCTBUS - Bbldaya OTKasa B NepeBoe XUNoro noMeLleHus
B HEXWII0E NN HEXUITOrO NOMELLEHNS B XXMUMOE NoMeLLeHne.

126. Mpn obpalwieHnn 3asBuTend 3a MnoslydeHMeM MyHUUMNanbHOW YCnyrn B
3M1eKTPOHHOM bopme AOMUHUCTpaUNA HanpasndeT Ha EOnHbIN nopTan rocyaapCTBEHHbIX
M MyHMUMNanbHbIX ycnyr wunu [lopTan rocygapCTBEHHbIX UM MYHUUMNANbHbLIX YCIyr
MockoBckor obnactM nocpeacTBOM TEXHUYECKMX CPedcTB CBA3WM  yBeJOMIeHuWe O
3aBepLlleHnn UCMNOSTHEHUS agMUHUCTPaATMBHOM Mpouenypbl C YyKasaHuem pesynbraTta
OCYLLIeCTBNEHNS aAMUHUCTPATUBHOW NpoLleaypbl.

127. Cnocobom cbukcaumm pesynbTata agMUHUCTPATUBHOW Npouenypbl SBnseTcs
dukcaumsa dakta MOCTyNNeHNns [OOKYMEHTOB W CBeAEHUW, MOJSIyYeHHbIX B pamkax
MEXBEJOMCTBEHHOIO  B3auMOOEWCTBUS, HeobxoguMMbIX  Ons npegocTaBneHuns
MyHMUMNANbHOW YCNyru, B XXypHane perncrpauum noCTynneHuss OTBETOB B paMKax
MeXBEJOMCTBEHHOIO B3aMMOAENCTBUS UMM BHECEHME COOTBETCTBYHOLUMX CBEOEHUN B
NHGOPMAaLMOHHYIO cucteMy AOMUHUCTPaLUN.

MpuHaATHe peweHns o npegoctaBneHun (06 oTkase npenocTaBeHUSA)
MyHULMNAaNbHOM YCNyru

128. OcHoBaHMeM Ansi Havana gaHHOW aAMWHUCTPATUBHOW npoueaypbl sSiBAsieTCs
HanuMyue nMOfHOro nakeTa [OOKYMEHTOB, HeobxoaMmoro Ans  npegocTaBrieHus
MYHULMNANbHOW YCRyri.

129. CotpyaHuk AOMUHUCTpaLNMN, OTBETCTBEHHbIM 3a NOLTOTOBKY AOKYMEHTOB, B
TeyeHne nNATU KaneHaapHblX AHEeW C gatbl MOCTYMMEHUs K HEMYy MONHOro naketa
AOKYMEHTOB, HeobxoauMbIX Ansi npedocTaBfeHns MyHUUunanbHOM YCryru, nposepsieT
yKa3aHHble JOKYMEHTbI Ha HanM4ymMe OCHOBaHWUN NS OTKasa.

130. Mpn  ycTaHOBNEHMM OTCYTCTBMA BCEX OCHOBaHWA OnNd OTKasa B
npeaoCcTaBNeHUM MyHMUMNANbHOW YCIYyrn, yKa3aHHbIX B NyHKTe 34 agMUHUCTPaTUBHOIO
pernameHTa, COTPYAHWK AAMUHMUCTPaLMM, OTBETCTBEHHLIN 3@ NOLTOTOBKY AOKYMEHTOB, B
TeYeHMe NATU KaneHgdapHbIX AHEN C OaTbl YCTAHOBMEHUS OTCYTCTBUS TaKMX OCHOBaHWW,
nepefaeTt naket OOKYMeHTOB B MexBe4OMCTBEHHYO KOMUCCUIO Npy AOMUHUCTPaLMK no
BOMpPOCaM MNepeBoda >XWMbIX MNOMELLEHUA B HEXUMbIE W HEXUNbIX B XUMble U
cornacoBaHusi NepeycTponcTea U/unu nepensiaHUpPoOBKU XUMbIX U HEXUIbIX NOMELLEHNI
(nanee - MexxBegoMCTBEHHAA KOMUCCUS).

131. CTpykTypHOe noapasgeneHne AOMUHUCTpPaUMM OpraHusyeT npoBefeHue
3acegaHms  MexBeooOMCTBEHHOM komuccum (coctaB  MeXBe4OMCTBEHHOM KOMUCCUM
yTBepxgaetca [nason AOMWHUCTpaUMKM, a Takke noarotaBnveBaeT Heobxoaumble AO1S
pacCMOTPEHNA Ha 3acedaHnn MHPOPMALMOHHO-aHaNUTUYECKNE N UHbIE MaTepuarnsl.

132. OpraHusauma 3acegaHmss MexxBeOMCTBEHHON KOMUCCUN OCYLLLECTBNSIETCS B
CpoK, He npesBbiwawwmnn 30 KaneHgapHbIX OHEN C MOMEHTa perucTpaumm 3asiBfieHUs B
AOMUHMCTpaUuu.

133. CoctaB MexBeOOMCTBEHHON  KOMUCCUW  MNPOBEPSIET  NPUIOXEHHbIN K
3asBMEHNI0 NakeT [OOKYMEHTOB Ha HeJonyweHue W Ha OrpaHuYyeHusa criegyrowmx
napameTpoB:

1) HecobntogeHMe ycrnosuin nepesoga NOMELLEHUS, @ UMEHHO:

a) ecnv OOCTyn K NepeBoAMMOMY MOMELLEHUIO HEBO3MOXEH 6Ge3 UCnorb3oBaHus
nomewieHnn, obecnevmBaroWmMX AOCTYN K KUIbIM MOMELLEHUAM, WM OTCYTCTBYET
TEXHUYEecKass BO3MOXHOCTb 0OOpyaoBaTb TakoWM OOCTYN K AAHHOMY MOMeweHuto (npwm
nepeBoae XMUNoro NOMELLEHNSA B HEXUITOE NMOMELLEHNE);



6) ecnn nepeBogMMOE MOMELLEHNE SABMASETCS YacCTbio XWMOro nomelleHnss nnbo
ncnonb3yeTcss CO6CTBEHHMKOM AAHHOMO MOMELLEHUS UITN UHBIM FPaXX4aHWHOM B KavyecTBe
MecTa MOCTOSIHHOIO MPOXMBaHUSA (MPU MepeBOde XXWUIOro MOMELLEHUA B HEXuoe
nomeLleHue);

B) ecnu npaBO COOCTBEHHOCTM Ha NepeBoAMMOE MoMelleHne obpemeHeHo
npaBamMu Kakmx-nnbo nuy, (NoMeLLeHne siBNsieTca npeameToM 3anora, Hanma, apeHabl n
T.M.);

r) ecnn NepeBOAUMOE MOMELLEHNE He OTBeYaeT YCTaHOBMEHHbIM TpeboBaHuAM,
KOTOPbIM [JOJHKHO OTBeYaTb XWMoe [MOMeLlleHne, WM  OTCYTCTBYeT BO3MOXHOCTb
obecneunTtb COOTBETCTBME MEPEBOAMMOrO MOMELLEHUS YCTAHOBMEHHbIM TpeboBaHUAM
(Mpy nepeBoOAEe XKUMOro NOMELLEHUS B HEXNINOE NOMELLEHNE);

A) ecnu npu nepeBode KBapTUpbl B MHOFOKBApTMPHOM [OOME B HeXuroe
nomeLleHne He cobnioaeHbl TpeboBaHUS:

- KBapTMpa pacnosoXeHa Ha NepBOM 3Taxe yKasaHHOro 4oMa;

- KBapTUpa pacnorioXeHa Bbille NepBOro ata)xa ykasaHHOro oma, Ho rnoMeLleHus,
pacrnonoXeHHble  HenocpeacTBEHHO MOA4 KBApPTUMPOW, MNEPEeBOAMMOM B HEXuroe
NoMeLLieHMEe, HE ABMAIOTCS XUNbIMK;

€) OTCYTCTBYET corfnacme BCEX COOCTBEHHWKOB XXWUMOro (HEXWUIIOro) NoMeLLEHWs,
nognexawero nepeBody B Hexwuroe (kKuroe) nomelleHve, unn pelwleHve obuiero
cobpaHua coB6CTBEHHUKOB MOMELLEHMIA B MHOFOKBApTMPHOM [OME B CIyyasix, ecnv npu
M3MEHEeHUN cTaTyca nepeBOAUMbIX MOMELWEHNA MOryT OblTb W3MEHEHbl TpaHULbI
NOMELLEHNN, TPpaHULUbl U pa3Mepbl OOLLEro MMyLLECTBaA MW M3MEHEHbI OONU B nNpaBe
obLen cobcTBEHHOCTM Ha obLlee MMYLLEeCTBO B MHOTOKBApPTUPHOM AOMeE.

134. o  pesynbTaTamM  pacCMOTPEHUS MexXBeJOMCTBEHHOM  KOMUCCUEN
NPUITOXEHHOTO K 3asABMEHU0 nakeTa [OOKYMEHTOB, cekpeTapb MexBeaoMCTBEHHON
KoMmccum odpopmMnsieTcs NpoTokon 3acegaHns MexxseoMCTBEHHOW KOMUCCUN, B KOTOPOM
YKa3blBalOTCA:

a) dhamunus, M4, OTYECTBO 3asABUTENS;

6) agpec nepeBogMMOro NoMeLLEeHNS;

B) NepeyeHb paccMaTpmBaEeMbIX 4OKYMEHTOB;

r) B crnyd4ae HeobxogumMocCcTu npoBedeHuss paboT no nepeycTpoucTsy U (Unu)
nepensiaHMPOBKE YKa3biBaE€TCA NepeYveHb NnaHnpyemMblx pabor;

A) pekomeHgaunm MexxseOMCTBEHHOW KOMUCCUEN.

135. lNpoTokon 3acepaHMs MexXBeOOMCTBEHHOM  KOMUCCUW  MOANUCHIBAETCS
npeacegatenem MexXBeOOMCTBEHHOM KOMUCCUM UM YneHamn  MexBeaoMCTBEHHON
KOMUCCUMN.

136. lNpoTokon 3acegaHna MeXBeaOMCTBEHHON KOMUCCUN ABNSIETCA OCHOBaHWEM
ANs NoAroTOBKM npoekTa pelweHna [naebl  AgMuHucTpauum o6  yTBepXKAeHUn
yBeAOMIeHNa O nepeBode (OTKase B MepeBOAE) XUIOro (HeXWNoro) NoMeLLeHus B
HEeXMnnoe (XKuroe) noMeLLeHme.

137. lNMpwn ycTaHOBAEHUN HaNMYnsA XOoTa Bbl OOHOM M3 NPUYKUH, YKa3aHHbIX B MyHKTE
34 agMWHUCTPATMBHOIO pernameHTa, COTPYyAHWK AOMUWHUCTpaLMW, OTBETCTBEHHbIA 3a
NoAroTOBKY [OOKYMEHTOB, B TeYeHWe NATU KaneHdapHbIX OHeW C gaTtbl nognucaHus
npoTokona 3acefaHna MexxBegoMCTBEHHOWN KOMUCCUMW, NOAroTaBNnMBaET NPOEKT PeLLUEHUS
00 yTBEPXKOEHMM YBEAOMIIEHNSA C OTKA30M B NepeBOe KUMOro (HEXMOro) NoMeLLeHns B
Hexwunoe (XKunoe) nomMeLleHne 1 HanpasnseT ero Ha nognucb Mase agMuUHUCTpaUMKN NO
dopme, cornacHo lNpunoxeHuto 4 HaCTOALWEro perfnamMmeHTa.

138. pwn oTCyTCTBMM OCHOBaHUM AS19 OTKa3a B NpefoCTaBfeHUn MyHUUMNansHON
yCcryr, ykasaHHblXx B NyHKTe 34 agMUHUCTPATMBHOINO perfamMeHTa, COTPYOHUK
AOMUHUCTPaAUNN, OTBETCTBEHHLIN 3a MOArOTOBKY [OKYMEHTOB, MOLroTaBnMBaeT MPOEKT
peweHna o6 yTBepXaeHUn yBeLOMIIEHUS] O NEPEBOAE XUMNOro (HEXMMOro) NOMeLLeHns B
HeXxunoe (Knnoe) NnomelleHne, B TEYEHNE NATU KaneHgapHbIX AHEN, C AaTbl NO4MMCAHUSA



npoTokona 3acegaHns MexBeLOMCTBEHHOMW KOMUCCUM W HanpaensdeT ero Ha MOAnuCb
(maBe AgMuHUCTpauuM No opme, COorfacHo MPUIIOXKEHUID 4 HaCTOSILLEro pernameHTa.
[aHHbIN JOKYMEHT ByaeT ABNSATLCA OCHOBAHMEM MCMONb30BaHNA NOMELLEHNSA B Ka4eCcTBe
XWUMNOTO UMW HEXWUIIOro MOMELLEHUs, ecnu Ansg Takoro MChnonb3oBaHWs He TpebyeTtca
npoBeAeHne ero NepeycTponcTea, u (Mnn) nepennaHnpoBKmM , U (MNnN) MHbIX paboT.

139. B cnyvyae ecnu B npoTtokone MexBegoOMCTBEHHOM KOMUCCUW YyKa3aHa
HeobxooMMOCTb npoBeAeHna paboT no nepeycTponctsy u (Mnn) nepennaHnpoBKe
nepeBoaMMOro MNoMeELLEeHUs, TO MPOEKT pelleHus o6 yTBepXAeHUM yBeOOMMEHUS O
NepeBOAE >KUIOro (HEXWIOro) MOMELLEHUSI B HEXMUNoe (XKunoe) nomelleHne AOSMKeH
cogepxatb TpeboBaHMe 0 NpoBeAEHUMN YKa3aHHbIX paboT.

CooTtBeTcTBYIOLLEE YBEOOMIMIEHNE O NMEPEeBOAE XUIMOro (HEXMMOro) NoMeLLeHNs B
Hexunoe (kunoe) nomewleHne 6yaet SABNATbLCA OCHOBaHWMEM MpoBedeHus paboT no
nepeycTponucTey u (Mnun) nepensiaHUPOBKE C y4EeTOM MNpoeKkTa nepeycrponcTsa v (Mnm)
nepennaHupoBKN, NpeacTaBNABLUErocs 3adBuUTeNeM npu nogaye 3asBreHus O nepesoje
NMOMELLIEHNS.

3aBeplueHe YyKasaHHbIX paboT OOMmKeH MOATBEepPXAaTbCs akTOM MPUeMOYHON
KOMUCCUW, KOTOpPbIA NOATBEPXAAET OKOHYaHMEe nepeBoda MNOMELLEHUsT U aBnsieTcs
OCHOBaHMEM WCMNOMb30BaHUSA MNepeBedeHHOr0 MOMELLEHNA B KayecTBe XXWUMOro unu
HEXWNIIOro NoMeLLEeHNS.

140. MognucaHHoe [naBon AgMUMHUCTpauMM pelleHne 06  yTBepXaeHuu
yBeOMIeHNa o nepeBode (OTKase B MepeBOAE) XUIIOro (HeXWNoro) noMeLLeHus B
HeXxunoe (KuMnoe) nomelleHne, He no3gHee paboyero AOHA CcChnenylowero 3a AHEM
noanvcaHna nepegaeTcsa Ha perncTpaumio CoTpyaHUKy AOMUHUCTpaUUnN, OTBETCTBEHHOMY
3a npuem 1 perncTpaumio 4OKYMEHTOB.

141. CoTpygHuk AOMUHUCTPaAUMM, OTBETCTBEHHbIN 3a MNPUEM U PErUCTpaLmio
AOKYMEHTOB, OCYLLUECTBNSAET perucrpauuio nognucaHHoro [nason AgmuHuUCTpauum
peweHne o6 yTBepXOEeHUW yBeAOMIEHMS O nepeBode (OTka3e B MNEpPEBOAE) XKWUMOro
(HeXunoro) nomeLleHns B HeXxurnoe (Kunoe) noMelleHne B TeyeHme 1 paboyero gHsa co
[AHS1 €ro NOCTYNMEHNS Ha perncTpaumio.

142. Pesynbtatom AaHHOM aaAMUHUCTPaTUBHOM npouenypsbl aBngaeTcs
nognucaHHoe [naBo AOMUMHMCTPaUMKM pelleHne 00 YTBEepXAEHUM YBEOOMIEHUS O
nepesoge (OTka3e B MEPEBOAE) KUIMOrO (HEXWUIIOro) NMOMELLEHUS B HeEXurnoe (Kunoe)
NMOMELLIEHNE B XXypHarne perncTpaumnm JOKYMEHTOB.

143. Kputepvem nNpuHATUS  peweHuss o  npepgoctaeBneHun (06 oTkase
npeaocTaBneHnsa) MyHUUMNanbHOM yCnyrn ABNAeTCA Hann4me nnmn oTCyTCTBME OCHOBaHMUM
ANg OoTKasa B NpeaoCcTaBNeHNN MyHULMNANbHOW YCIyri.

144, OBWwmMn MakcMMarnbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATMBHOM Npouenypbl He
AOMMKeH npesblwaTb 17 pabounx AHen ¢ AaTbl NOCTYNNEHUS 3asBNEHNA U NpunaraemMbix K
HEMY AOKYMEHTOB B AAMUHUCTPALMIO.

145. MNpu obpaweHnn 3aaBuTENS 3a MNONYYEHMEM MyHMUMNANbHOW YyCnyrn B
3NEeKTPOHHOM hopme AOMUHUCTPALMA HanpaBnsaeT Ha EQuHbIN nopTan rocygapCTBEeHHbIX
N MyHUUMNanbHbIX ycnyr unu [lopTan rocyaapCTBEHHbIX W MYHULMNANbHbIX YCRyr
MockoBckor obnactu nocpeacTBOM TEeXHUYECKMX CPeAcTB CBA3W yBeAOMSIEHME O
3aBEpLUEHMM UCMOMHEHUS agMWHUCTPATUBHOM npouenypbl C yKasaHuem pesynbraTta
OCYLLECTBMNEHNS aAMUHUCTPATUBHOW NpoLeaypbl.

146. Cnocobom chukcaumm agMUHUCTPATUBHON NpoLeaypbl ABMASETCA perncrpauus
noagnucaHHoro [naBon AOMUHUCTpaUMM pelueHust 06 yTBepXXOEHUW YBeLOMIEHUSA O
nepeBofde (OTka3e B NepeBOAE) XWUMOro (HeXWroro) MOMELEeHUs B Hexunoe (kunoe)
NMOMELLEHNE B >XypHame perucrpaumm OOKYMEHTOB WM BHECEHWE COOTBETCTBYHOLLMX
cBeleHNN B UHPOPMALMOHHYIO cuctemy AOQMUHUCTPaLNU.

Bblgaua (HanpaBreHue) 4OKYMeHTa, ABNAOLWErocs pe3ynbTaToM npeaocTaBrneHus



MYHMLMNaNbLHON ycnyrm

147. OcHoBaHveM AnNg Havana agMWHUCTPaATMBHOM npouenypbl MO  Bblgade
(HanpaBneHuto) OOKYMEHTa, SABNSOLLErocs pesynbTaTtoMm npegocTaBneHns
MYHUUMNANbHOW YCAyrK, SIBASIETCA Hanuuune yTBEPXOEHHOro yBeAOMSEHUs O nepeBoae
(OoTKkase B NepeBOAE) XKMUNOro (HEXMOro) NOMELLEHUS B HEXMIOE (XKNIOE) NOMELLEHNE.

148. Cneumanuct AMUHUCTPaLMK, OTBETCTBEHHLIM 3a MNPUEM U pPeErncTpaumto
AOKYMEHTOB, B TeyeHuMe 1 KaneHgapHOro OHA CO OHSA YTBEPXOAEHWA YyBeOOMIEHUs O
nepesoge (oTKka3e B MEPEBOAE) XUIOr0 (HEXWUIIOro) NMOMELLEHUs B HexXurnoe (Kunoe)
nomMelleHne noaroTaBnMBaeT M HanpaBnseT 3asiBUTENO COMPOBOAMTESIbHLIM MUCbMOM
3aBEpPEHHYI0 KOMNUIO YBEOOMIEHUS O nepeBoe (0TKa3e B NEpPeBOAE) XKUIMOro (HEXWUIoro)
NoMeLLEeHUs B HEXNIoe (KUoe) noMeLleHue.

149. Cneunanuct AQMWHUCTPAUUKM, OTBETCTBEHHbIN 3a MNPUEM WU perucTpaumio
AOKYMEHTOB, OCYLLECTBMSEeT perMcTpauuo ConpoBoANTENBHOMO NMCbMa B COOTBETCTBUMU C
nopsakoM OenonpousBoAcTBa, YCTAHOBMNEHHbIM  AAMUHUCTpaUWeEn, B TOM  4YuUche
OCYLLEeCTBNAET BHECEHWe COOTBETCTBYIOLNX CBEOEHUA B XKypHan perucrpauuu
ncxogswen KOppecnoHAEHUMN U (MnNn) B COOTBETCTBYHOLLYIO MH(POPMALIMOHHYO CUCTEMY
AOMUHMCTpaUUN.

150. Boigaya (HanpaBneHue) yBeOOMIEHUs O nepeBoge (OTkase B nepeBoae)
XWUIoro (HeXWnoro) nOMeLLEHNA B HeXuroe (XKuroe) noMeLleHne OcCyLecTBnsaeTcs
crnocobom, ykasaHHbIM 3asBUTENEM B 3a8BfIEHUN, B TOM YuChE:

npv NMMYHOM obpalleHnn B AOMUHUCTPaAUUIO;

npu NMYHOM 0BpaLLEHMMN B MHOTOYHKLMOHANbHbBIV LIEHTP;

nocpeacTBOM [MOYTOBOrO OTMAPaBMEHUS Ha agpec 3aaBUTENSs, YKasaHHbIN B
3as8BIIEHUN;

yepes NIMYHbLIN KabuHeT Ha EanHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr unu NopTtane rocyaapCTBEHHbIX U MyHMUMNAanNbHbIX ycnyr MockoBckon obnactu.

151. B cnyyae ykasaHus 3asiBUTENeM Ha MonyyeHue pesynbtata B
MHOro©yHKLNOHANTbHOM LeHTpe, AOMUHUCTpaums HanpaBnseT pesynbTaT
npegocTaBNeHns MyHUUMNAnNbHOW YCryrM B MHOMOQYHKUMOHASbHBLIM LIEHTP B CPOK,
YCTQHOBSIEHHbIN B COMMalleHUW,  3akNiYeHHbIM  Mexay  AOMUHUCTpauMen U
MHOTrOOYHKLMOHASTbHBIM LIEHTPOM.

152. Bolgjaya  OOKYMeEHTa,  sBRdAlWerocs  pesynbTaTom npenocTaBneHns
MYHUUUNANbHOM  YCAyrK, OCYLWEeCTBAAeTC MHOrO(PyHKUMOHANbHbIMW  LEeHTpaMn B
COOTBETCTBUM C 3aKIMOYEHHBIMW B YCTAHOBMIEHHOM MOPSAKE COrMaleHUsIMKU O
B3aMMOAENCTBUU, €CNN UCMOSNTHEHME JAaHHOM Npoueaypbl NPpeayCMOTPEHO 3aKSTOYEeHHbIMU
cornaweHnsIMu.

153. MNpu obpaweHnn 3aaBuTena 3a MONyYEeHMEM MYyHUUMMNANbLHOW YCryrn B
31IeKTPOHHOM bopme AOMUHUCTPaLMA HanpaenaeT Ha EOnHbIN nopTan rocyaapCTBEHHbIX
M MyHMUMNanbHbIX ycnyr wunu [lopTan rocyaapCTBEHHbIX WM MyHUUMNANbHbLIX YCIyr
MockoBcko 00nactM nocpeacTBOM TEXHUYECKMX CPEACTB CBA3N YBEAOMIIEHME O
3aBepLleHnn UCMNOSIHEHUS agMUHUCTPATMBHOM Mpoueaypbl C ykasaHuem pesyrnbTaTa
OCYLLECTBMNEHUS agMUHNUCTPATUBHON NpoLeaypbl.

154. Pe3ynbTaToM agMWHUCTPATUBHOW npoueaypbl Mo Bblgade (HanpasreHuto)
AOKYMEHTa, SBMSOWeErocs pesynbTatoM nNpeaocTaBneHna  MyHUUMNANbHOW  YCRyr,
ABNSETCA HanpasneHue (Bblgadya) 3asBUTESO0 CONPOBOAMTENBHBIM MMCbMOM 3aBEPEHHON
KOMuM yBeOOMIEHMs O nepeBofe (0TKase B NepeBone) XUMOro (HEXUNOro) nomeLleHns B
HeXunoe (XKunoe) noMmeLLeHme.

155. Cnocobom  cbukcaumm  pesynbTata  BbIMNOSIHEHUS  agMUHUCTPATUBHON
npoueaypbl NO Bblgade (HanpaBneHU) [OOKYMEHTa, SBASOWErocs pesynbtaTtoM
npefocTaBneHna  MyHUUMNanbHOW  yCrnyru, SBMSIeTCA  BHECEHWe  CBedeHMW O
COMPOBOAUTENTIBHOM MUCbME B XypHasn permctpauum Ucxogswen KoppecrnoHAEHUUn W
(vnn) B WHGOPMALMOHHYO cUCTEMY AOMUHUCTPALUM WU MHOTOYHKLMOHANBHOIo



LeHTpa.

NHdopmMmnpoBaHme 0 NPUHATOM peLUeHMN COOCTBEHHUMKOB NOMELLEHUN,
NPUMbIKAIOLWMX K MOMELLEeHUI0, B OTHOLLEHUN KOTOPOro NPUHATO peLleHne o
nepesoae

156. OcHoBaHuem ans Ha4yana aaAMUHUCTPaTUBHOMN npoueaypsl rno
NHPOPMNPOBAHMIO O MPUHATOM pELLUEHUN COBCTBEHHMKOB MOMELLEHWI, NPUMbIKAIOLWLMX K
NMOMELLEHMI0, B OTHOLLEHUM KOTOPOro MPUHATO peLleHne O nepeBofe ABMFeTCHA Hanuvyve
yTBEPXXOEHHOrO YyBeAOMIEHUS O rnepeBofe (OTKase B MepeBOAE) XUMOro (HeXunoro)
NoMeLLEeHNS B HEXMIoe (3KUroe) nomeLleHue.

157. Cneunanuct AQMUHUCTpaUMN, OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB MO
MYHUUMNANbHOW ycnyre, B TedeHne 14 paboumnx gHEn Co OHSA YTBEPXKAEHUS YBEAOMITEHUS
0 nepeBofe (OTKase B NepeBOAE) XUNOro (HEXMUIOro) noMeLlleHUs B Hexunoe (Xunoe)
nomeLleHne nogrotTaBnNMBaeT U HanpasnseT CO6CTBEHHMKAM NOMELLEHNA, NPUMbIKAIOLLINX
K MOMELUEHU0, B OTHOLUEHUM KOTOPOro MNPUHATO pelleHne O rnepeBode, MUCbMO C
NHG OpMaLMNEn O NPUHATUN SJAHHOIO PeLUeHUs.

158. Cneunanuct AQMWHUCTPAUUK, OTBETCTBEHHbLIN 3a MpUEM W perucTpauumio
AOKYMEHTOB, OCYLLECTBIISEeT perncrpaumio MHPOpMaLMOHHOro NnucbmMa B COOTBETCTBUU C
nopsagkoM  OenonpousBoAcTBa, YCTAHOBMNEHHbIM  AAMUHUCTpauuen, B TOM 4uUchne
OCYyLLEeCTBNAEeT BHECEeHWe COOTBETCTBYIOLUMX CBEOEeHUA B XXypHan perucrpauuu
ncxogswen KoppecnoHgeHuMn n (Mnn) B COOTBETCTBYHOLLYIO MHGOPMALMOHHYIO CUCTEMY
AOMUHUCTpaUuK.

159. PesynbtatoM agMWHUCTPATMBHOM npouedypbl MO  MHAOPMUPOBAHUID O
NPUHATOM pelleHUM COBCTBEHHUKOB MOMELLEHUIA, MNPUMbIKAIOWMX K MNOMELLEHUo, B
OTHOLLUEHMM KOTOPOro TMPUHATO pelleHne O nepeBode SBMSETCA HanpaBneHue
cobCTBEHHMKAM MOMELLEHUIN, MPUMbIKAIOWNX K MOMELLEHUIO, B OTHOLUEHUN KOTOPOro
NPUHATO peLleHne o nepesoe, MMCbMO C MHpopMaLMeEn O NPUHATUM AAHHOTO peLleHus.

160. Cnocobom  ukcaumm  pesynbTaTa  BbINOSIHEHUS  AaAMUHUCTPATUBHON
npoueaypbl N0 UHAPOPMUPOBAHUIO O MPUHATOM peLleHUn COBCTBEHHMKOB MOMELLEHUN,
NPUMbIKaIOLWLMX K MOMELLEHUIO, B OTHOLLUEHMM KOTOPOro MPUHATO pelleHne O rnepesoe
ABNSEeTCA BHeceHue cBefeHUn 006 MHMOPMAaUMOHHOM MUCbME B XXypHan peruncrpauuu
ncxogsaLen KoppecnoHgeHumMn n (Mnu) B MHOpMaLUMOoHHY cuctemy AgQMUHUCTPaLNN.

AAMUHUCTpaTUBHbIE Npoueaypbl, NpeaycMOTPEHHbIE BTOPbIM 3Tanom

npeaocTaBrieHMA MyHULUNAanNbHOU ycnyru (npu Heo6xoammMocTu)

161. AOMUHUCTPaATUBHbIE MNpoueaypbl, MNPegyCMOTPEHHblIE  BTOPbIM  3Tarnom
OoKasaHus MyHUUMMNAnbHOW YCAYrM W yKasaHHble B MyHKTe 84 4yactu 2 HacTosLero
pernamMeHTa, OCYLEeCTBASKTCA B Cryvyae ecnu B YTBEPXOEHHOM YBEAOMISIEHUM O
nepesoge (OTka3e B MepeBOAE) KUIMOro (HEXWUIIoro) noMeLlleHus B Hexwurioe (Kunoe)
nomMeLLeHne ykazaHa HeobXoaANMMOCTb OCYLLECTBNEHUS paboT No NepeycTponcTBy U (Mnn)
nepennaHMpoBKe NEPEBOAUMOroO MOMELLEHMS.

162. YKasaHHble agMUHUCTPATUBHbIE npoueaypsl OCYLLEeCTBNAKTCA B
COOTBETCTBUN C YTBEPXKAEHHBbIM AAMWHUCTPATUBHBLIM pErfaMeHToM npeaocTaBrneHus
MYHUUMNANbHOW YCNyrn no Bblgaye peLleHusi O COrflacoBaHuMKU nepeycTponcTea u (unwu)
nepennaHnpOBKM XMUITOro NOMELLEHNS.

IV. Mopsanok n popmbl KOHTPONA 3a UCMONTHEHUEM aAMUHUCTPATMBHOIO pernamMeHTa
npeaocTaBrneHUss MyHULMNanbLHOM ycnyru

nOpﬂ,D,OK OCYyLUeCTBJ1IeHUA TeKyLllero KOHTponsd 3a cob6noaeHnemM n UCNOJSTHEHNEM
OTBETCTBEHHbIMU AOJMKHOCTHbLIMU JIULLAMU NONOXEHUN aAMUHUNCTPATUBHOIO
pernamMmeHTa U UHbIX HOPMaTUBHLIX NPaBOBLIX AKTOB, YyCTaHaBIINBaKwOLWNX



TpeboBaHMA K NpeAoCTaBNIeHUIO MyHULIMNANbHON YCIyrn

163. TeKkywnn KOHTpPONb 3a COGMAEHMEM W UCMOSHEHWEM  MOSOXEHWN
pernameHTa M MHbIX HOPMaTUBHbLIX MPaBOBbIX AKTOB, YCTaHaBMMBalOLWMX TpeboBaHUsA K
NpenoCTaBNEeHUI0 MYHULUUNANbHOW YCRyry, OCYLLUECTBISETCA OOSMKHOCTHbIMU fnuaMu,
OTBETCTBEHHbLIMM 3@ OpraHn3auuio paboTbl N0 NPeSOCTaBEHNIO MyHULMNANBHOW YCYIW.

164. TeKywnn KOHTPOSNb OCYLIECTBASAETCA MyTeM MNpPoBeAEeHUsI OTBETCTBEHHbIMMU
AOSDKHOCTHBIMU NLaMW CTPYKTYPHbIX noapasgeneHnn AAMUHUCTPaUUK, OTBETCTBEHHbIX
3a opraHmszauuio paboTbl NO NPEeAoCTaBEHMIO MYHULUMNANbHOM YCRyrk, MpPOBEPOK
cobnioaeHNsa N UCMONMHEHUST NOJTIOXKEHUN pernaMmeHTa U MHbIX HOPMAaTMBHbLIX MPaBOBbLIX
aKTOB, YCTaHaBNMBaKLWMX TpeboBaHMSA K NPeLOCTaBEHNIO MYHULMNANBbHON YCIyTn.

Mopsanok n nepnoanYHOCTL OCYLLEeCTBIIEHUSA NNTaHOBbLIX U BHENIaHOBLIX NPOBEPOK
NONHOTbI U KayecTBa NpeAocTaBrneHUss MyHULUNanbHOW yCcryru

165. KoHTposfib 3a NOMAHOTOM M KayeCTBOM MpPefoCTaBfEeHUs MyHUUMNanbHOM
yCcryru ocyliecTensieTcs B popmax:

1) npoBeaeHNs NNaHOBbLIX NPOBEPOK;

2) paccMoTpeHust xanob Ha pgencteus (6esgencteme)  OOSMKHOCTHBIX vy
AOMUHUCTpaUNN, OTBETCTBEHHbIX 3@ NPeaoCTaBeHNe MyHULMNANbHOW YCyr.

166. B uensax OCyLWeCTBMEHNA KOHTPOSis 3@ MOSIHOTOM W KayeCTBOM
npenoCcTaBnNeHnss MyHUUMNanbHOW YCRyrM MNPOBOAATCA MNaHOBble W BHEMNAHOBbIE
npoBepkn. [lopsgok W NEepuogUMYHOCTb  OCYLLECTBIIEHUS  MIIAHOBbLIX  NPOBEPOK
yCTaHaBnMBaeTca nnaHom paboTtbl  AgmuHucTtpaumn. [lpn npoBepke  MOryT
paccMaTpmBaTbCs BCe BOMPOCHI, CBSA3aHHbIE C NpeAocTaBneHnemM MyHUUUNanbHOW ycnyrm
(koMnnekcHble MNPOBEPKM), WU OTAENbHbLIA BOMPOC, CBSA3AHHLIA C MNpeaoCTaBNeHMEM
MYyHUUMNAanbHOW yCnyrn (Tematnyeckne npoBepkn). NpoBepka Takke MOXeET NPOBOAUTLCA
Mo KOHKpETHOWM xanobe 3asButens.

167. BHennaHoBble MpPOBEpPKU MNPOBOAATCA B CBSA3N C MPOBEPKOM YCTpaHEeHUs
paHee BbISIBEHHbIX HApyLleHUN agMUHUCTPATMBHOIO pernamMeHTa, a Takke B criyvyae
nonyyeHnst xanob 3asiBuTenenm Ha p[enuctena (6es3gencteue) LOSMKHOCTHBIX vy
AOMUHUCTpaUNN, OTBETCTBEHHOIO 3a NpeAoCTaBneHne MyHULMNanbHOM yCryri.

OTBEeTCTBEHHOCTb MyHULIMNANbHbIX CIYXalMUX OpraHoB MeCTHOro
camoynpaBfieHUs1 U UHbIX AOMMKHOCTHbLIX NUL, 3a peLUeHns U AeUCTBUA
(6e3pencTBME), NPpHUMaeMbie (OCyLecTBNSAEMbIe) B X04e NpeaocTaBrieHus
MyHULMNANbHOM YCNyru

168. Mo pe3ynbTataMm nNpoBeAeHHbIX MPOBEPOK, B Crlyyae BbIABNEHNA HaApPYyLUEHUI
CcOBNIOAEHNSA MOMOXEHUN perfiameHTa, BUHOBHbIE OOSMKHOCTHbIE nuvua AQMWHUCTPaUUK
HEeCyT MepCcoHarnbHyl0 OTBETCTBEHHOCTb 3a peweHus u pgencteus (6esgencrteue),
NpUHUMaeMble B XoA4e NpefoCcTaBNeHns MyHULMNAnsHOM YCyru.

169. lNMepcoHanbHad OTBETCTBEHHOCTb [AOJMKHOCTHbIX nuy,  AOMWHUCTpaLnn
3aKpennseTca B OOIMKHOCTHbIX MHCTPYKUMSIX B COOTBETCTBMM C TpeboBaHnAMU
3akoHogartenbcTBa Poccuiickon Pegepaumnm n 3akoHogaTensctea MockoBckon obnacTu.

NMonoxeHus, xapakTepusyrwmue TpeboBaHMA K NOPAAKY U hOpMaM KOHTPOsA 3a
npepocTaBlieHMEM MyHULMNANbHOW YCINyrn, B TOM YMCIe CO CTOPOHbI FpaxaaH, ux
o6beaAVHEeHUN N opraHusauum.

170. KoHTponb 3a npefocTaBfeHMEM MYHMLMNANbHOW yCryrM, B TOM 4uUCrie Cco
CTOPOHbI rpaxaaH, ux OO6beaUHEHWA W OpraHuM3auui, OCYLLECTBNAETCA MOCPeaCTBOM
nyénvkauun cBegeHuin o AesaATenbHOCTM AAMWHUCTPaUUK, MONyYeHUs rpaxgaHamu, KX
00begMHEHUAMM U OpraHu3auusaMm akTyanbHOW, NOSIHON U JOCTOBEPHON MHGOPMALMK O
nopsiake nNpeaoCTaBNeHUss MyHMUMNANbHOM ycryrm M obecneyeHnss BO3MOXHOCTU
pocynebHoro (BHecynebHoOro) paccmMoTpeHust xanoo.



V. locynebHbIN (BHeCcyaeOHbIN) NOpAAOK 06XKanoBaHUA peLieHun n (unn) [encTeun
(6e3pencTBUA) opraHa MeCTHOro camoynpaBreHuUsl, NpeaoCcTaBAOLEro
MYHULMNaNbHYI0 YCNyry, a Takke ero AOJMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxawmx

MNpaBo 3asBUTENs NoaaTthb XXanoby Ha peweHue u (unu) aencTeus (6esanencreue)
opraHa, npeaocTaBnsAOLWeEro MyHULMNanbHYy YCryry, a Takke ero 4OMmMKHOCTHbIX
nu1u, MyHULUNanbHbIX CRyXalwux npy npeaocTaBneHn MyHULUNanbHoOW ycnyru
171. 3agBuTenn MMeT npaBo Ha obxanoBaHue [encTBuin unn 6e3nencreus
AOMWHUCTPaLMKN, OOIMKHOCTHBIX v AOMUHUCTPaUMKM, MYyHULUMNANbHLIX CryXawux, a
Takke MNPUHUMaeMbIX UMW peLLUeHUA Npyu NpefocTaBneHn MYyHULUNanbHOW YCnyrn B
pocynebHom (BHecyaebHoM) nopsake.

MpeameT xanooObl

172. 3agButenb MOXeT o0bpaTuTbCs C xanobon B TOM uucne B cregyloLwmx
cny4yasx:

1) HapylweHune cpoka perncTpauumn 3anpoca 3asBuTens O npegocTaBneHun
MYHUUUNANbHOW YCyru;

2) HapyLLeHne cpoka NpeaocTaBreHns MyHULMNanbHON yCnyru;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB, HE NpedyCMOTPEHHbIX HOPMaTUBHbLIMA
npaBoBbiMK akTamn Poccuinckon depepaumn, HOpPMATUBHLIMW MNPaBOBbLIMU  akTaMu
MockoBckor ob6nacti, MyHMUMNANbHLIMKM MNPAaBOBbIMM akTaMu ANs npefocTaBreHns
MyHMLMNANbHOWN yCnyru;

4) oTKa3 B npuemMe [OOKYMEHTOB, nNpefoCTaBfeHne KOTopbIX npeaycMOTpeHo
HOpMaTMBHbIMM  MpaBoBbiMM  akTamm  Poccuinckon  degepaumn, HOPMaATUBHBLIMU
npaBoBbIMK akTamu MockoBckon obriactn, MyHUUMNANbHLIMUA MPaBOBLIMU akTaMn Onsi
npeaocTaBneHNa MyHULMNANbLHOW YCryrn, y 3asaBUTENS;

5) oTka3 B npegoctaBneHnn MyHULMNANbHOW YCNYrn, eCriv OCHOBAHUA OTKas3a He
npeaycMoTpeHbl beaeparnbHbIMU 3aKOHaMU Y NPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMMA
HOpMaTMBHbIMW  MNpaBoBbiMM  akTamum  Poccurckon  depepaunn, HOPMaATUBHbLIMU
npaBoBbIMK akTamn MOCKOBCKOM 06nacTu, MyHULMNANbHBIMW NPaBOBbIMU aKTaMu;

6) 3aTtpeboBaHue C 3asBUTENs NpU NPeoCTaBfeHMM  MYHUUMNANbHOW YCIyru
nnatel, He nNPeagyCMOTPEHHOW HOPMAaTUBHbLIMW MpPaBOBbIMW akTamu Poccumnckom
depepaumu, HOPMaTMBHbLIMN npaBoBbIMU aKkTamm MockoBckon obnactu,
MYHMLUMNANbHBbIMU NPABOBbLIMU aKTamu;

7) oTKa3 opraHa, NpeAoCTaBnsoLWero MyHUUUnNanbHy yCnyry, A4OSMKHOCTHOMo nuua
opraHa, nNpeaoCTaBMSAIOWEro MyHUMUMNANbHYKO YCRyry, B WCMPaBfieHUN AOMNyLLEHHbIX
orneyvyaTok 1 owmnboK B Bbl4aHHbIX B pe3yrnbTaTte npeaoctaBneHns MyHULMNansHOM yCryru
AOKYMeHTax Nimbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakUX UCNpaBreHu.

OpraHbl MECTHOIO caMoyrnpaBlieHUs, YNOJIHOMOYEHHbIe Ha PaCCMOTPEHME XKanoobl
M AOMKHOCTHbIE NULA, KOTOPbIM MOXeT ObITb HanpaBrieHa Xxanob6a
173. AOMUHUCTpaums  cenbckoro  noceneHnsa  3axapoBckoe  OAMHLOBCKOro
MyHMUMnNanbHoro panoHa MockoBckon obnacTtu.

Mopspok nogayum M paccMoTpeHus XKanobbl
174. YKanoba nogaeTca B opraH, NpefoCTaBASOWMA MYHULMNANbHYKO YCAyry.
XKanobbl Ha pellieHusi, nNpuHATbIE pykoBoauTenem AAMUHUCTpaUMKM MopakTcs B
BblLUECTOALWMA OpraH (Npu ero Hanuyuu), nmbo, B crydyae ero OTCYyTCTBUSA,
paccmaTpuBaroTcs HenocpeacTBEHHO pykoBoAUTENEM AOMUHMCTPaUMN,
NpeaoCTaBNALLIEro MyHULUNANBHYIO YCNYrYy.



175. XXanoba moxeT ObiTb HanpaerneHa B AOMMHUCTpAUUIO MO MouyTe, 4epes
MHOTOOYHKUNOHANbHbLIM LUEHTP, NO 3NeKTPOHHOW noyTe, 4Yepe3 odumumanbHbii cant
opraHa, npegocTaBnAwLWEero MyHUUMNanbHy0 ycnyry, nocpeactsom EguHoro noprtana
rocydapCTBEHHbIX M MyHUUMNanbHblx  ycnyr, [lopTana  rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr MockoBckon obnactu, a Takke MOXeT OblTb NPUHATA NpU JINYHOM
npueme 3asaBuTens.

176. »Kanoba gormkHa cogepxaTb:

a) HaMMeHoBaHMe  opraHa, npedoCTaBALWEro  MyHUMUMMAnbHYK  yCnyry,
AOIMKHOCTHOMO NUuA opraHa, npefoCTaBnsalWEero MyHuuMnanbHyo ycnyry, nmbo
MYHUUMNANbHOrO  Criykawero, peweHns wun  genctema  (6e3gencrtBme)  KOTOpPbIX
obxanytoTcs;

0) dhamunuio, ums, oT4yecTBO (MocredHee - NpPU HanuMyuu), CBeAEHUd O MecTe
XUTenNbCTBa 3asBuUTENsa - dmsnyeckoro nuua nmbo HanmeHoBaHWE, CBEOEHUS O MecTe
HaxXoXOeHUsa 3asBUTENS - OPUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (NPU HanNM4MuM) U NOYTOBBLIA agpec, Mo
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

B) cBegeHus 06 obxanyembiX peleHnax n genctemax (besgenctsmu) opraHa,
npeaocTaBnsAloWero  MyHAUMNanbHy  yCryry,  OOSDKHOCTHOrO  nvua  opraxa,
npegoCcTaBNAILWEro MyHUUMNanbHy ycrnyry, nmbo rocyaapCTBEHHONo MyHUUMMNANbHOro
crnyxatiero;

r) 4OBOAObl, HA OCHOBAHWW KOTOPbIX 3asiBUTENb He COorfliaceH C pelleHnemM u
aencrtemem (6es3gencrtemMemMm) opraHa, nNpeaocTaBNSAOLWEro MyHUUUNANbHYK  YCRyry,
OOSDKHOCTHOMO  Nvua  opraHa, npedocTaBnslowero  MyHuumMnanbHyl — ycnyry, nuobo
MYHMUMNANbHOIO chnyxawero. 3assutenem MoryT ObiTb npeactaBfieHbl JOKYMEHTbI (npu
Hanu4un), noaTBEpPXaatoLme A0BOAbI 3asABUTENS, NMMBO UX KONuw.

177. B cnyyae HeobGxoAMMOCTM B MOATBEPXOAEHME CBOMX [OOBOLOB 3asiBUTENb
npunaraet K NUCbMeHHOMY obpalleHuto (kanobe) OOKYMeHTbl U Matepuarnbl InMbo unx
KOMuMW.

CpoKu paccMOTpeHuUs Xanoobl

178. YKanoba, noctynuBwasa B ALMWHACTpAUMIO, MOANEXUT perucTpaumm He
nosagHee criegytollero paboyero gHSA Co OHSA ee NOCTYMNNeHus.

179. XKanoba, noctynuBwasa B AOMUHUCTPAUMIO, MOANEXUT PaCCMOTPEHMUIO
OOIMKHOCTHBLIM  NINLOM, HadeneHHbIM MOMHOMOYMSIMA MO PacCMOTPEHUIO Xanobbl, B
TeyeHne NsaTHaguaTy paboynmx AHEn Co OHSA ero perucrTpaumm, a B cnydae obkanoBaHus
OoTKasa opraHa, npPeaoCTaBMSAOWEro MyHULMNANbHYK YCNyry, LOOMKHOCTHOroO nuvua
opraHa, NpPeaoCTaBNSAIOLWEro MyHUUMNANbHYO YCnyry, B NpuemMe AOKYMEHTOB Y 3asBUTENS
nmbo B MCMpaBneHUM OONYLEHHbIX oneyaTok M owuboK mnu B cnyyae obxanoBaHus
HapyLLUEHWs1 YCTaHOBIIEHHOIO CpPoKa TakuxX UCNpPaBNEHNN — B TeYeHne naTn paboymx gHen
CO [HS1 ee permcrpaumm.

BHeceHne unameHeHun B pesynbTaT NPeaoCTaBNEHUS MYHMLMNANbHOW YyCnyrn B
Uensx  ucnpaBneHuMst  OOMyLUEeHHbIX  oneyaTok M ownbok  ocyllecTBnsieTcs
AOMUHMCTpaUunen B Cpok He bonee 5 paboumx gHen.

UcuepnbiBalowmm nepevyeHb OCHOBaAHUN AJ11 OTKa3a B PaCCMOTPEHUM XKanoobl
(npeTeH3nn) NM60 NPUOCTAHOBINEHUSA €€ pacCCMOTpPeHUs

180. YNONHOMOYEHHbIN Ha paccMoTpeHne »anobbl opraH oOTKasblBaeT B
yAOBNETBOPEHMM Xanobbl B crneaylowmnx criyvasx:

HanuMyme BCTYMNMBLLENO B 3aKOHHYK CuUMy pelleHus cyga, apbutpaxHoro cyga no
Xanobe o ToM e NpegMeTe 1 No TEM XXe OCHOBaHUSAM;

nogava xanobbl NUUOM, MOSIHOMOYMS KOTOPOro HEe MNOATBEPXAEHbI B nopsiake,
yCTaHOBIIEHHOM 3aKkoHogaTenbCcTBOM Poccuinckon denepaunu;



Hanuyne pelueHns No xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHNAMMN
HacToAWwMmX NMpaBun B OTHOLLIEHMM TOMO e 3adABUTENS MU N0 TOMY Xe npeameTy xanobbl.

181. YNONMHOMOYEHHbIN Ha paccMOTpeHue Xanobbl opraH BrnpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnefyoLwmnx criyvyasx:

Hanu4yne B xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHBIX BbIPAXXEHUIN, YTPO3 XXMU3HMU,
3[0POBbLI0 N NMYLLECTBY LOMKHOCTHOMO Nnua, a Takke YrieHOB ero cemMbu;

OTCYTCTBME BO3MOXHOCTM MNPOYMTaTb Kakyl-NMMbBO 4acTb TekcTa kanobbl,
damunuio, UMsi, 0OTYECTBO (NPX HaNUYMN) N (M) NOYTOBLIN aapecC 3asiBUTENS, yKa3aHHble
B Xanobe.

ecnm B NUCbMEHHOM oObpalleHMn He yKkasaHbl amMunua  rpaxgaHuHa,
HanpasuBLLero obpalleHne, 1 NoOYTOBLIN afgpec, No KOTOPOMY AOSMKeH ObiTb HanpasneH
OTBET Ha obpalleHue;

ecnn xanoba nogaHa 3asBUTENEM B OpraH, B KOMNETEHLMIO KOTOPOro He BXOAUT
NPUHATUE peLueHna no xanobe. B aTtom cnyyae B TeyeHne 3 paboumx OHEN CO OHA ee
perncTpauun ykasaHHbIl OpraH HanpaeBnseT >xanoby B YNONHOMOYEHHbIN Ha ee
pacCMOTpeHMe opraH W B [MUCbMEHHOW opMe WHJOPMUPYeT 3adaBuTend o
nepeHanpasneHnn xanoobsol;

ecnun B NMCbMEHHOM O0paLleHUn 3asaBUTENA COOEPXKUTCA BONPOC, HA KOTOPbIA eMy
MHOIOKpaTHO faBanucb MNWCbMEHHble OTBETbl MO CyWecTBy B CBA3M C paHee
HanpasnseMbiMy obpalleHusMn, U nNpu 3TOM B obpalleHun He NPUBOASTCH HOBblE
poBoabl  unu - obCTOATENBbCTBA,  HavanbHUK  (pykoBoauTenb)  AOMUHUCTpaLMK,
AOIMKHOCTHOE NMUO NMBO YNOMHOMOYEHHOE Ha TO NMUO BrnpaBe MPUHATbL peLleHue o
6e3ocHOBaTENBHOCTN O4YepeaHOro obpalleHns 1 NpekpaLeHnn NepPennuckn ¢ 3asBuTenem
No AaHHOMY BOMPOCY Mpu YCOBUKN, YTO ykaszaHHOe obpalleHne n paHee Harnpasrisiemble
obpaleHnsa HanpaensanMcb B AOMUHUCTPALMIO UM OOHOMY U TOMY e OOSDKHOCTHOMY
nuuy. O AaHHOM peLleHun yBeoOMNAeTCA 3asiBUTesb, HanpasuBLLMIA obpalleHue;

ecnn OTBET MO CYyLLECTBY NMOCTaBMEHHOro B obpalleHnMm Bonpoca He MOXeT ObiTb
AaH 6e3 pasrnaweHus CBeOEeHWW, COCTaBMAWMUX [OCYAAPCTBEHHYIO WIM  UHYIO
oxpaHsieMyto hbeaepanbHbiM 3aKOHOM TaWHy, rpakgaHuHy, HanpasuBLleMy obpalueHue,
coobLiaeTcsi 0 HEBO3MOXHOCTM AaTb OTBET MO CYLLECTBY NOCTaBMIEHHOrO B HEM BOMNpoca B
CBS131 C HEQOMNYCTMMOCTbIO pasrnalleHns ykasaHHbIX CBEAEHUN.

Pe3synbTaT paccMoTpeHus xanobbl

182. lNo pes3ynbTaTaM pacCMOTPEHNA obpalieHns xanobbl AQMUHUCTPaLMS
NPUHUMAET OOHO M3 CreayrLmMX peLleHNN:

1) ynoBneTtsopsieT xanoby, B TOM yMcne B oopMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHna [OOMyLUEHHbIX OpraHoM, MpedoCTaBnsoWMM  MYyHUUMNANbHYK  yCnyry,
onevyaTok 1 oWwnbBoK B BblAAHHbBIX B pe3ynbTate NnpeocTaBfieHns MyHUUUNAnNsHOW YCyru
AOKyMeHTax, BO3BpaTa 3asiBUTEN0 [OEHEeXHbIX CpeactB, B3MMaHuWe KOTOpbIX He
npegycMOTPEeHO  HOPMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuinckon  depepaumn,
HOPMaTMBHbBIMW NPaBOBbIMM akTamMn MoCKoBCKOM 0BnacTu, MyHULMNAaNbHbIMU NPaBOBbIMA
aKkTamuy, a TaKke B UHbIX popmax;

2) OTKasblBaeT B y4OBETBOPEHUN Xanobbl.

Mopsapok nHhopMupoBaHUA 3asaBUTENA O pe3yfibTaTax PacCMOTPEHUS XKarnoobl
183. He nosgHee OHs, criegylowlero 3a OHEM MPUHATUS peLUueHnd, 3asBuTesnto B
NMMCbMEHHOW UMM  3NEKTPOHHOW d)opMe HanpasfisgeTcsd MOTUBUMPOBAHHLIM OTBET O
pes3ynbTaTtax pacCMOTPEHUs xanobbl.

MpaBo 3asaBuTens Ha nony4yeHne MHPOPMaALUMN U OOKYMEHTOB, HEO6XOAUMbBIX Ans
060CHOBaHUA U paCCMOTPEHUS XKanobbl



184. 3agBuTenb MMeeT NpaBO Ha MNOrfyvYeHWe ucyepnbiBawoLwen WHpopMaunum u
AOKYMEHTOB, HEOBX0ANMbIX A5 060CHOBAaHMS U PaCcCMOTPEHMS XKanoobl.

185. NHpopmaumss ©n  OOKYMEHTbl, Heobxogumble ana  obocHoBaHuA U
paccMOTpeHns xanobbl pasmeltarTca B AOMUHUCTPAUUM N MHOFOQYHKLMOHAIbHbBIX
LUeHTpax, Ha ocumumanbHoM cante AOMUHUCTPaAUMM U MHOFOQYHKLMOHANbHbBIX LEHTpaXx,
Ha EgvHOM nopTane rocygapcTBEHHbIX WM MyHWuunanbHblX — ycnyr, [loptane
rocy4apCTBEHHbIX M MyHUUMNanbHbIX ycryr MockoBckon obnacTtn, a Takke MOXeT ObiTb
coobLeHa 3asaBUTENO B YCTHOW U/MNN NUCbMEHHON dhopMe.

Mopsapok o6xxanoBaHUs peLleHUA Nno xanobe

186. 3asBuTenb BnpaBe oOXanoBaTb peleHns Mo Xanobe BbIEeCTOALWUM
AOIMKHOCTHbIM NMuam.

187. B cny4yae ycTaHOBMEHUS B XO4€ UNK MO pe3yfnbTatam pacCMOTPEHUS »anoobl
NPU3HaKoB CcoCTaBa aMUHUCTPATMBHOIO MNpaBOHapyLEeHUa Wnu  npecTynreHus
AOMUHUCTPaAUMM B YCTAHOBNEHHOM MOPSiAKe He3aMeanMTenbHO HanpasnseT MMetoLmecs
MaTepuarbl B OpraHbl NpoKypaTypbl.

188. 3asBuTEeNnb MMeeT MNpaBO Ha nonyvyeHne uHoOpMauMm W [OKYMEHTOB,
HeobxoauMbIX ANt 060CHOBaHUA U PacCMOTPEHUS Xanobbl, NPy YCroBUK, YTO 3TO HE
3aTparmBaeT npaBa, CBOOOAbI W 3aKOHHble WMHTEpPEecChbl APYrMX NUL, U 4YTO YKa3aHHbIe
OOKYMEHTbl He coepXaT CBefeHUs, COCTaBfsloWne rocyaapCTBEHHYID WU  UHYHO
OXpaHsaeMyto 3akoHogaTenscTBOM Poccuinckon denepaumm TamHy.

189. MNpu nopgaye »xanobbl 3asBMTENb BNpaBe MNOMYYUTb  CreayloLLyHo
NHopMaLnIo:

MeCTOHaxoXxaeHne AQMUHUCTpauUnu;

nepeyeHb HOMepoB TenedgoHOB AN NOfyYeHUst CBEAEHUA O MPOXOXKOAEHUM
npoueayp no paccMOTPEHWIO Xanobsbl;

MEeCTOHaxOXAeHWe OpraHoB MECTHOro caMoynpaBfieHusi, damMunuu, WUMeHa,
oTyecTBa (NpWU HaNMMuuKM) U OOSMKHOCTU UX PYKOBOAUTENEN, a TakkKe OOSDKHOCTHbIX L,
KOTOpbIM MOXeT ObITb HanpaBneHa xanoba.

190. MNpu nopgaye xanobbl 3auMHTEpPECOBAHHOE fMUO BrpaBe nMonyyYntb B
AOMUHUCTPaAUMM  KOMUK  OOKYMEHTOB, NoATBeEpXAawwmux obxanyemoe gencreue
(6e3pencTBume), pelueHmne goMmKHOCTHOro nuua.

Cnoco6bl MH(hopMMpOBaHUSA 3asiBUTeNen o nopsaake nogavym u paccMoTpeHus
Xanoobl

191. VIHdopMmpoBaHMe 3asBUTENEN O NOpSAOKE NOL4AYM M PaACCMOTPEHMS XKanoobl
Ha peweHus wn pgenctsua (besgenctene) AAMUHUCTPAUMMU, OOIMKHOCTHBIX — nvy
AOMUHUCTPaAUMM,  MYHMUMNAmNbHbIX  CRYyXaliMx,  OCYyLleCcTBNAeTcda  NocpeacTBOM
pasMeLleHna uHopMauuM Ha CTeHgax B MecTax npedocTaBfeHns MyHULMMianbHOM
ycnyrm B AOMUHUCTpaUMM M MHOTOOYHKLMOHANbHOM LEeHTpe, Ha oduumnanbHOM cante
AOMUHUCTPaUMM N MHOTOOYHKLUMOHANbLHOMO  UeHTpa, Ha EauHom  noptane
roCydapCTBEHHbIX W MyHuMUMnanbHbIX ycnyr wn  [loptane rocyaapCTBEHHbIX W
MyHuUMnanbHbIX yeryr MockoBckor obnacTu, a Takke MoXeT 6bITb coobLLeHa 3asaBUTenNto
B YCTHOM U (Mn) MMCbMEHHOW hopMe.



MpunoxeHwne 1
CnpaBo4Hasa nHdgopmaums
O MecTe HaxoXaeHus, rpacmke paboTbl, KOHTAKTHbIX TenedoHax, agpecax
3NEeKTPOHHOM NOYThLI OpraHa, NpeAoCcTaBnAOLWEro MyHULUNanbHYyH yCcnyry,
CTPYKTYpPHbIX NoapasaenieHMn opraHa, npeaocTaBnAalowWwero MyHuuunanbHyr
ycnyry, MHOrotyHKLMOHarNbHbIX LIEHTPOB NpeaoCTaBfeHUs rocyfapCTBEHHbIX U
MYHMLMNaNbHbIX YCINYr, PaCNOSIOXXEHHbIX Ha TePPUTOPUUN CENIbCKOro noceneHus
3axapoBckoe OAMHLOBCKOro MyHuuunanbHoro pamoHa MockoBckon obnacTtu, un
opraHusaumm, y4acTBYHOLWUX B NpefoCTaBeHMN MyHULUNANbLHON yCIyru

1. AAMnHUCTpauma cenbcKoro noceneHuna 3axapoBckoe OAOMHLOBCKOro
MyHUUMNanbHoro pamoHa MockoBckon obnactm

MecTto Haxoxagenus agmuHuctpauum MockoBckaa obnactb, OAWHLOBCKUIA panoH,
noc. JletHnnn OTAabIx, yn. 3enexHas, 4. 1a.

Mpadmk paboTbl agMUHUCTPaLMK CenbCKoro noceneHnsa 3axaposckoe OQMHLOBCKOMO
MyHMUMNanbHOro pamnoHa MockoBckon obnactu:

MoHegenbHUK — cpeaa, natHuua: 09.00 - 18.00, nepepsi: 13.00 - 14.00

YeTtsepr: 11.00-20.00, nepepbiB: 15.00 - 16.00

Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

paduk npuema 3aaBuTeENEN B agMUHUCTPALMN CENbCKOro noceneHns 3axapoBckoe
OanHuoBCKOro MyHuumMnanbHoro pamoHa MockoBckon obnacTtu:

MoHegenbHuk ¢ 9-00 go 18-00, nepepbiB ¢ 13-00 go 14-00;

YeTBepr ¢ 11-00 po 20-00, nepepbi ¢ 15-00 go 16-00

MouToBbIN  agpec  agMUHUCTPAUMKM  CemnbCKoro  noceneHnsa  3axapoBCKOEe
OAanHUoBCKOro MyHMumMnanbHoro paioHa MockoBckon obnacTtu:

MockoBckass obnacte, OguHLOBCKMA panoH, noc. JleTHun OTabix, yn. 3eneHas, 4.
1a..

KoHTakTHbIN TenedoH: (495) 598-25-21.

OdmumnanbHbin - canT  agMUMHUCTPaAUMM  CENbCKOro  MocenieHnMst  3axapoBcKoe
OAanHUOBCKOrO MyHUuMnanbHOro pamoHa MockoBcko obnactm B cetn WHTepHerT:
http://www.zaharovskoe.ru.

ALpec 9neKkTPOHHOW MNOoYTbl agMUHUCTPAUMM CEeNbCKOro rnoceneHns 3axapoBcKoe
OanHuoBCcKOro MyHuuunanbHoro pamnoHa MockoBckor obnactm B cetu WHTepHeT:
zaharovo@odin.ru.

2. MyHnumMnanbHoe KaseHHoe yuypexaeHue «MHOroyHKUMOHaNbHbIA LEHTP No
npepocrtaBneHnto FocypapcTBeHHbIX UM MyHUUMnanbHbIX ycnyr OAWHLOBCKOro
MyHuUMNanbHoro panoHa MockoBckon obnactu(ganee -MHOroyHKUNOHANbHbIN
LeHTP)

Mecmo HaxoxdeHuss MKY M®L]: MockoBckasas obnactb, r. OguHUoOBO, ynuua
foBopoBa, Aom 240.

pagpuk pabomsi MKY M®LJ.
MoHepenbHUK: ¢ 9-00 0o 18-00 6e3 nepepnbisa Ha 06ed
BTopHuk: ¢ 9-00 0o 18-00 6e3 nepepbiga Ha 06e0d
Cpena ¢ 9-00 0o 18-00 6e3 nepepnbisa Ha 06ed
YeTBepr: ¢ 9-00 0o 18-00 6e3 nepepbiga Ha 06e0
MaTtHuua: ¢ 9-00 0o 18-00 6e3 nepepnbisa Ha 06ed
Cy66oTta 8bIXOOHOU O€Hb.
BockpeceHbe: 8bIXOOHOU O€Hb.

lMouymoesnbilti adpec MKY M®L: 143007, MockoBckas obnactb, r. OanHULOBO, yo.
foBopoBa, Aom 240.



Tenegon Call-uenmpa: 8(495)640-62-00.
OcopuyuansHbilt caim MKY M®L| e cemu MHimepHem: www.odinmfc.ru
Adpec anekmpoHHol noumsl MKY M®L] e cemu MlHmepHem: info@odinmfc.ru



MpunoxeHwne 2

Obpasey 3aseneHust

B agMunHuctpaumio

CENbCKOro noceneHus 3axapoBckoe
OAnHLUOBCKOro MyHULMNANbHOro panoHa
MockoBckon obnacTtu

or" " 20 r.

3AABIEHUE
0 nepeBoAe NomeLleHNs

oT

(ykasbiBaeTcst COOCTBEHHUK NOMeLLEeHUs, NMBO COBCTBEHHMKN NOMELLLEHMS, HaxoasLerocs B obLuen
cobcTBEHHOCTM ABYX 1 Bonee nuu, B criydyae, ecrnv HU O4MH U3 COGCTBEHHMKOB NMGO UHbLIX NAL, He
YMOMHOMOYEH B YCTAHOBMNEHHOM NMopsiake NPeaCcTaBnsaTh UX UHTEPECHI)

lNpumeyaHue:

Ana ¢usuyeckux nuy ykasblearomcsi hamurnus, UMs, Omyecmeo, peKkeu3umbl
OoKymeHma, ydocmosepsitouie20 fIU4HOCMb (cepusi, HOMEpP, KeM U Koeda 8bi0aH), Mecmo
XXumernbcmea, HoMep mesieghoHa;

na npedcmasumerns ¢u3u4eCKo20 nuua yKasblearomcsi hamunus, UM,
omyecmeo rnpedcmasumeris, pekeu3umbl 008epPEeHHOCMU, Komopasi fpunazaemcs K
3asi8rieHuro.

Lnsa ropuduydeckux nuy, ykasblearomcesi HauMeHogaHue, op2aHuU3alyUoHHO-rpasosasi
gopma, adpec mecma Haxox0eHus, Homep menegoHa, hamunus, uMsi, om4yecmeo fuya,
YMOSTHOMOYEHHO20 rpedcmassiimb UHmepechl topuduyecko2o Jsuya, C yKasaHuem
peksu3umo8 O0KyMeHma, yO0CmOB8EPSUWE20 3mu [pasoMoYyusi U fpura2aemozo K
3as18r1eHUI0.

MecTo HaxoXaeHUsa NomMeLLeHUs:

(ykasbiBaeTcsa NonHbIv agpec: cyobekT Poccuiickon ®egepaunn, MyHuuunanbHoe obpasoBaHue,
nocenexue, ynuua, oM, KOpnyc, CTPOeHne, KBapTupa (KoMHaTa), nogbess, aTax)

Co06CTBEHHUK NOMELLEHUS:

Mpowy paspewnTb

(nepeBof XKMINOro NOMELLEHNS B HEXMIOE NMOMELLEHUE, HEXUIMOTO MOMELLEHUS B XKUIOE NOMELLEHNE -
HY>KHO€E yKa3aTb)

3aHnMmaemMmoro Ha ocHoBaHuUn




(ookymeHTa 0 cCOB6CTBEHHOCTM)

(c npoBeaeHVEM NepeycTpoicTBa U (MNn) NEPENNaHNPOBKM MOMELLEHUS — HY)KHOE yKas3aTb)

Ob6gasytocb obecneunTb CcBOOOAHLIM  OOCTYN K MeECTy nNpoBeAEeHUsI PEMOHTHO-
CTpoOuTENbHbIX  paboT  OOMMKHOCTHBIX WL, OpraHa MECTHOroO  CaMOynpaBfeHus
MyHUUMNanbHoro obpasoBaHust NGO YNOSTHOMOYEHHOTO UM OpraHa Ans NpPoBEpKU Xoaa
pabor.

K 3aaBneHuto npunararTca creayrwme JOKYMEHTbI:

Moanuck nuua,

nogasLuero 3asdBrieHume:

20 .
(nodnuce 3ass8umerns) (pacwucgbposka nodnucu 3asgeumerisi)
M.IM. (ansa vopmandeckoro nuua)

[oKyMeHTbI NpeacTaBneHbl Ha npueme 20 r
Bxoaswun Homep pernctpaumm 3asBneHns

BblgaHa konua onucy B NorydeHnn JOKYMEHTOB 20 1. Ne
Konwuto onvcu nony4mn 20 -T.

(modnuck 3as8umertsi)
Pes3ynbTaT MyHMUMnanbHOW ycnyru BolgaTb CneayoLwmm cnocobom:

O nocpeacTBoM nuYHoro obpaweHns B AAMWHUCTPAUMIO CEfbCKOro mnoceneHuns
3axapoBckoe:

O B bOpMe 3NEeKTPOHHOrO AOKYMEHTA;

0 B (hopme AOKyMeHTa Ha BymMmakHOM HocuTene;
0 NMoOYTOBbIM OTMNPaBEHVEM Ha afpec, YKasaHHbli B 3asBfieHUn (TONbKO Ha
BymaxxHoMm HocuTene);
O OTNpaBfieHNEM MO 3JMEKTPOHHOW no4yte (B (bOpMeE IMEKTPOHHOro AOKYMEHTa W

TOMbKO B Cny4vasix NpsAMO NpeayCMOTPEHHbIX B AEUCTBYIOLWMX HOPMATMBHbIX MPaBOBbIX
akTax);

O NOCPEACTBOM JIMYHOTO OOpalleHMsi B MHOTOOYHKLMOHASbHBIA LEHTP (TOMbKO Ha
BymaxxHoMm HocuTene);

O nocpeacTBoOM HanpaeneHus 4epe3 EOuHbIA nopTan  rocygapCTBEHHbIX U
MYHUUMNANbHBIX YCIyr (TONbKO B hOPMeE 3NEKTPOHHOIO JOKYMEHTA);

O NOCPEeACTBOM HarnpaBneHus 4yepe3 [lopTan rocygapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr (TONbKO B hOpMe 3MEKTPOHHOIO JOKYMEHTA).

<<Ob6paTHasa CTOpoHa 3aaBneHns>>
OTtmeTka 0 cornacum TpeTbux N1 Ha 06paboTKy NepcoHanbHbIX OAHHbIX.




lNpumeyaHue:

Ykasbieaemcsi chamurnusi, umMsi, om4yecmeo, pekeusumsl 0OKyMeHma, ydocmosepstouje2o
Jlu4Hocmb  (cepusi, HoMep, KeM U kKoza0a ebldaH), Mecmo xumesibcmea 2paxoaH,
yKa3aHHbIX 8 8bInucke U3 O0OMOB0OU KHU2e U KOrmuu (bUuHaHCoBO-UUEe8020 cYema
nepesoouUMO20 XUI020 NMoOMeWeHUs.

CornaceH ¢ 06paboTkon MOMX NepPCOHanbHbIX AAaHHbLIX AN Uuenen npegocraBneHus
MYHMLMNANbHON ycnyre 3aaButento B COOTBETCTBUU C OENCTBYOLLNM
3aKOHO4ATENbCTBOM B TEYEHNE CpoKa NpeaoCTaBreHnss MyHULUNanbHOM YCIyru.

[ato cornacue Ha AencTeust (onepauumn) € NepcoHanbHbIMW OAHHBIMKU, BKNOYas
cbop, cucremaTmsaumo, HaKoMNeHne, XxpaHeHne, yTouHeHne (0BGHOBEHME, U3MEHEHUE),
MCnonb3oBaHMe, pacnpocTpaHeHne (B TOM 4ucne W nepegady), obesnuumBaHue,
GnokupoBaHue, YyHNYTOXEHME NepCcoHarbHbIX AaHHbIX.

(noanuck, pacwndpoBka, faTa)

OTmeTka O KOMMNMEKTe OOKYMEHTOB (MPOCTaBNsSieTCs B Crydae OTCYTCTBUSI OAHOIO Wi
Gonee M3 JOKYMEHTOB, HE HAXOASILLUMXCS B PACMOPSiKEHUM OpraHoB, NPeaoCTaBMSOWMNX
rocyAapCTBEHHblE WM MyHMUMNAnbHble YCnyrn, NMB0 NoABELOMCTBEHHbLIX OpraHam
rocylapCTBEHHOW BacTM WNM oOpraHaM MECTHOIO CaMoynpaBrieHUs opraHvsauui,
y4acTBYOLLMX B NPEAOCTaBNEHNN MyHULMNANbLHOW YCyri):

O npeacTaBneHUWM He MOMHOrO  KOMMNEKTa  [OKYMeHTOoB, Tpebywwmxca  ans
npeaocTaBneHns MyHUMUMNANbHOM YCNyrM W MpeacTaBnsieMblx 3asiBUTENeM, Tak Kak
CBEAEHUSs MO HMM OTCYTCTBYHOT B PaCrOpsKEHUW OpraHoB, NPEeAOCTaBMSLLIMX
rocyAapCTBEHHblE WM MyHUUMNAnbHble YCnyrn, NMB0 NOoABEAOMCTBEHHbLIX OpraHam
rocyapCTBEHHOW BrnacT WNM opraHaM MEeCTHOrO CaMoynpaBfieHUs opraHvsauui,
y4acTBYIOLLMX B NPEAOCTABNEHUN MyHULMMNANbHON YCryrn, npeaynpexaeH

(nognwuce 3asBuTens) (P.1N.0. 3aaBuTENS, NOMHOCTLIO)



MpunoxeHwne 3
Bnok-cxema

npeaocTaBrieHUA MyHI/ILIVII'IaﬂbHOﬁ ycnyru no Bblgade peweHus o nepeBoae Xuroro
nomMeLlleHns B HeXXnmnoe nomMmeLeHme U Hexnnoro nomMeweHums B XxXummnoe nomMmeLieHme

1) 3BasBieHue 0 mepeBoie
TIOMEIIEHHUS;

2) JIOKYMeHTBI,
YIOCTOBEPSIOIIHE
TIHYHOCTE;

3) JloKyMeHTBI,
TIOATBEPKAIOIIHE
TIONTHOMOYHS TIO
TIPE/ICTABIICHHIO
HHTEPECOB COGCTBEHHHKOB
TIOMEIICHUS;

4) TlpaBoycTaHaBIMBAIONL
e JIOKYMCHTHI Ha
TIePEBOJIMMOE TTOMEIIIEHHE,
IpaBa Ha KOTOpbIC HE
3apErHCTPUPOBAHEI B
E'PIT Ha HenBmknMoe
MMYIIECTBO H CJENOK ¢
HIM;

5) BBIINCKY U3 JIOMOBOH
KHHTH H KOTIHIO
(PMHAHCOBO-THIIEBOTO
cucTa Ha MepeBoIMMOe
JKHJIOC TIOMELLCHHE ;

6) IloaroroBieHHbIii 1
ohopMIIEeHHbIH B
YCTAHOBIIEHHOM TOPSIKE
TPOEKT MepeyCTPoicTBa i

Tprem 3asBIICHHs H JIOKYMEHTOB, HEOOXOMMBIX JUTSl PEIOCTABICHHS MyHHIMIIAILHOI YCITyTH

|}

| Pernctpanus 3asBieHus U JOKYMEHTOB, HEOOXOMMBIX U1 TIPEIOCTABIICHNS MyHHIMIIATBHON yCITyTH |

4

| OBpaboTka 1 MpeIBAPHTENLHOE PACCMOTPEHNE 3asBICHUS U TIPEICTABIEHHBIX IOKYMEHTOB |

BrisiBreHs!
HEJIOCTaTKU B
TNPEICTABIEHHBIX
IOKVMEHTaxX

Bee
obs3aTenbHbBIe
JIOKYMEHTBbI
MDEICTABICHB

He Bee
obs3aTenbHbBIe
JIOKYMEHTBI
TIDEICTABICHBI

BEHHOTO 3aMpoca B OPTraHbl, y4aCTBYIOIIME B MPEIOCTABICHHH MyHHIIMNAMBHOM YCIyTH

(um) meperr.
TIEPEBOMMOrO ITOMEIICHUS
(B ciyuae, ecii
nepeycTpoicTBO 1 (MTH)
TIepEILTAHHPOBKA
TpebyroTes 11t
obecrneuenns
HCIIOJTb30BaHHS TAKOrO
TIOMEIIICHHS B KaUecTBe
JKHJIOTO HIIH HEXKHIIONO
TIOMeTICHHS)

Peienne 06 oTkase B nepesojie
MOMEIICHHUA

Caenenus:

He Bce caenenus

THOJTYYEHBI BTH

lL TIpHoCTaHOBIICHHE NPE/IOCTABIICHHUS YCIYTH Ha CPOK 110 15 pabounx

L

Bee ceeienus

JtHei TIOJy4eHBI

Beinaua nnu Hanpassienne
JIOKyMEHTa — OKOHYaHHE
TPEIOCTABIIEHHS! YCITyTH

JloKyMEHTHI B
YCTaHOBJICHHBIH
CpOK He
TIDEIICTaBJICHBI

JIOKyMEHTBI B
YCTaHOBICHHBII
CpoK
TnencTaRNeHkl

Pemrenne 06 oTkase B mepeBojie

TIpuHsATHE peleHns 0 MPeNoCTaBIeHHH (00 OTKa3e IPeJOCTaBICHHS) MyHHIMIIAIBHOMN YCIyTrH

TIOMEILCHHUS

!

Beiaua wm

BEHHOIH it mpu.

TIposepka M X K 3a5BJICHHIO IOKYMEHTOB

JIOKYMEHTa — OKOHYaHHE
TIPE/IOCTABIICHHSA YCITYTH

Peurenne 06 oTkase B mepeBojie
TIOMEILEHHS

Pemenne o nepesojie nomeleHys nepesosie ¢
YCIIOBHEM TPOBE/ICHHUS EPEYCTPOHCTBA, U

Pemenue o nepepojie
TIOMEIICHHS

I

(WJIH) TIEpeIUIaHuPOBKH, ¥ (W) HHBIX paboT

Bbijiaua WM HanpaBJicHUE
JIOKYMEHTa — OKOHYaHHEe
IIPEIOCTABIICHHS YCIIyTH

- N 11
Bbijiaua uin HanpapjicHue

JIOKYMEHT — OKOHYaHHe
NPE/IOCTABIICHHS YCIYTH

Bhinaua nim HanpasiieHHe 10KyMeHTa

A ﬂ J U
HWHdopMupoBaHue 0 IPUHITOM
PpEIICHIH COOCTBEHHHKOB
TIOMEIIIEHH i, IPUMBIKAIOUINX K
TIOMEIIIEHHIO, B OTHOIICHHH
KOTOPOTO MPHHSATO yKa3aHHOE

3aBepienue nepeycTpoiicTsa u (M)
NeperIaHHPOBKH NOMeIIeH s

ay CTPATUBHBIX IIPOLIE/IYP, OCYILECTBISEMBIX
B PaMKaX Pean3aliui BTOPOTO 3Tana NPe0CTaBIeHUs.
MYHHIWMMATBHOH YCTYTH 10 BbIJIAYE PEIICHUS O COTaCOBaHHH
TIepeyCcTpOHCTBA U (MIH) HePerIaHUpOBKH KUIIOTO (HEKHIIOr0)
MOMEILCHH

Beijaua akra npueMouHoi
KOMHCCHH — OKOHUaHHE
TIPEJIOCTABTICHHS YCITYTH

Beinava pemenns 06 oTkase B
YTBEPIKICHHH aKTa IPHEMOYHON
KOMHCCHH — OKOHYaHHE
TIPE/IOCTABIEHHS yCITYTH

HudopmupoBanue o NPHHATOM
cober
NPUMBIKAIOIIMX K TOMEIIEHHIO, B
OTHOIICHHH KOTOPOTO MPUHATO
YKa3aHHOE PCIICHIE




MpunoxeHwne 4
®opma yeedomMrieHUs O rnepesode (omkase 8 rnepesooe) Xusoz2o (Hexusno20)
MOMEWEHUS 8 HEXXUIIOE (XKUrloe) NoMeuweHuUe

Komy

(bamnnus, nms, oT4eCTBO -

ANA rpaxkaaHx;

noJiHoe HanMmeHoBaHne opraHmn3auum -

ANS 1opUONYECKUX NiLL)

Kyna
(NoYTOBLIN MHAEKC U agpec
3adaBuUTend cornacHo 3adaBneHunto
0 nepesoae)
YBEOOMITEHUE

0 nepeBofe (0TKase B NepeBOoAe) XKNUIOro (HEXMOro)
NOMELLEHNS B HEXMIOE (KMUI0e) NoOMeLLeHne

(FIOJ'IHOQ HanmeHoBaHune opraHa MeCTHOro camoyrnpaBiieHus,

OCYLLECTBMAILLEro NepeBos NoMeLLeHuns )
paccMOTpPEB NpeacTaBfieHHble B COOTBETCTBUM C 4acTblo 2 ctaTbM 23 XunuwHoro kogekca
Poccunckon degepaunm OOKYMEHTbI O nepeBode nomelleHust oblien nnowagblo KB, M,
HaxopgsiLerocs no agpecy:

(HaMmeHoBaHwWe ropoACKOro UMM CEbCKOro NOCeneHus)

(HaI/IMeHOBaHl/Ie ynuubl, nnowaan, npocnekTa, 6yanapa, npoes3na un T.I'I.)
Kopnyc (BrnageHue, CTpoeHune)
AoM ) e oo , KB. ,
(HEHy>XHO€E 3a4epKHYTb)
N3 XXWUNOTO (HEXWUIIOro) B HEXMIoe (XKurnoe)
---------------------------------------------------------- B LIENSIX MCMOSIb30BaHS
(HEHY)XHOE 3a4epKHYTb)
NMoMeLLEHNS B Ka4ecTBe

(BI/ILI, MCcnoJjib3oBaHM4A NoMeLlleHnAa B COOTBETCTBUN
C 3adaBrieHnem o nepeBo,u,e)

PELUWNIT ( ):
(HaumeHoOBaHMWe akTa, AaTta ero NPUHATUS U HOMEP)
1. NomeLleHne Ha OCHOBaHMM NPUIOXEHHbIX K 3a8BMEHNI0 AOKYMEHTOB:
XUIOro (HEeXWNoro) B HeXxuroe (xunoe)
Q) NEPEBECTU N3 -m-mmmmmmmmmm o 6e3 npeaBapuUTenbHbIX
(HEHY>XKHOE 3a4epKHYTb)

YCIOBUM;
0) nepeBeCcTM N3 XUIOro (HEXMMNOro) B HEXUITOE (KMnoe) Npu yYCroBUKM NpoBeaAeHNS B



yCTaHOBIEHHOM MopsiAke crieayroLmx BUaoB pabor:

(nepeyeHb paboT No NepeycTponcTey

(nepennaHnpoBKe) NOMELLEHNS]

UK MHBIX HEOGXOAMMBIX PaboT MO PEMOHTY, PEKOHCTPYKLMW, PECTaBpaLn NOMEeLLEHUS)

2. OTkasaTtb B nepeBoe YKa3aHHOIro NOMELLEHUS N3 XKUMOro (HEXUNOro) B HEXUIOE (Kunnoe)
B CBSI3N C

(ocHoBaHwMe(s1), ycTaHoBMNEHHOE YacTbio 1 ctaTbn 24 XunuwHoro kogekca Poccuiickon Peaepaumm)

(momkHoCTb nnua, (mognwuce) (pacwmdpoBka nognmcm)
noanucasLLero yBeJOMIeHUE)

" 201_r.

M.T1.



