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YT1BEpKAeH

[TocranoBneHUEM AMUHUCTpAIIAN
CEeNBCKOTO MoceseHus JKaBOpOHKOBCKOE
OauHITOBCKOTO MYHHUITUIIATLHOTO palioHa
MockoBckoii o01acTi

ot 05.08.2015 . Ne 107

AJIMHHHMCTPATHUBHBINA perjaMeHT
NMpPeI0CTABJEHUs MYHUIIUNIAJBHOM YCJIYTU 10 Bbiladye BLINMUCOK u3 PeecTpa
MYHUIIUNIAJIBLHOT0 UMYIIIeCTBA

. O01Me moJ1oKeHus

IIpeameT peryiupoBaHusi AMUHUCTPATHBHOIO PerJaMeHTAa MPeI0CTABICHUS
MYHUIIUNIAJIbHON yCIYyTH

1. AJIMUHHCTPATUBHBIM pPErjJaMeHT MPEJOCTaBICHUS MYHULMNAIBHOM YCIYyTH IO
BbIJJay€ BBINMHCOK M3 PeecTpa MyHHMIIMNAIBHOTO HMMYILIECTBA (Jajiee - aJIMUHHCTPATHBHBIN
pEerjJaMeHT) YCTaHaBJIMBAET CTAHJAAPT IPEAOCTABICHUS MYHULIMIIAJBHOM YCIYrM IO BblJaye
BBINUCOK K3 PeecTpa MyHMIIMIAIBHOIO MMYIECTBA (Jajee - MyHUIUMIAIbHASI yClyra), COCTas,
MIOCJIEIOBATENIBHOCT U CPOKU BBINOJHEHHS aJIMUHUCTPATUBHBIX MpoUeAyp (IEUCTBUM) MO
MPEIOCTABICHUIO MYHUIIUIIATBLHOM YCIIyTH, TpeOOBaHUS K TOPSAIKY HMX BBIMOIHEHHS, (OpMBI
KOHTpPOJISl 3a HCIIOJIHEHHEM aJMHHHUCTPATUBHOIO pErjlaMeHTa, IOCYJIeOHbI (BHECYICOHBIN)
MOPANIOK  OOXKaJIOBaHUsI pelmieHuH u  jAeiicTBuil  (06e3AeicTBHs) JOHKHOCTHBIX JIMIL |
MYHULUNATBHBIX CIyXallluX OTJAella HWMYIIECTBA Y  MYHHUIMNAIBHOTO  XO35HCTBa
aMUHUCTpAIlMU CeJNbCKOro ToceneHus JKaBopoHkoBckoe MockoBckoil obnactu, (manee-
AJIMUHHCTpALINS).

2. AJIMUHHUCTPATUBHBIM periaMeHT pa3paboTaH B IENAX IOBBIIEHUS KauecTBa MU
JOCTYITHOCTU TMPEJOCTABICHNS MYHMIMIIAJBHON YCIYI'M IPU OCYLIECTBICHUHM ITOJHOMOYHN
AJIMUHUCTpALUH.

JInna, umeronue NpaBo HA NMOJy4eHHe MYHULUIIAJIBLHON YCIyrH
3. MyHununaneHas yciayra MpeacTaBiseTcd (U3NYECKUM M IOPUAMYECKUM JIMIAM
(manee — 3asABUTENHN).
[Ipu oOpamieHur 3a TOJYYEHHEM MYHHMIMMNAIBHOM YCIYrM OT HWMEHHU 3asBUTENEH
B3aUMOJICHCTBUE € AJMUHHUCTpALMEn BIIPAB€ OCYILIECTBJIATbH HX YIOJHOMOYEHHBIE
MIPEACTaBUTEIIN.

TpedoBaHusi K NOpsiAKY MH(POPMHPOBAHMS O MOPSIAKE MPEIOCTABJICHUS MYHHIMIIAIBLHOMN
yCIyrd

4, NudopmupoBanue rpaxkJiaH o MOpsiAKE MPeAoCTaBIeHUs MYHULIUIIAIBLHON yCIyTu

OCYIIECTBIIACTCA  MYHMIMIAIBHBIMM  CIYXAlIUMH  AJMUHUCTpalud W pabOTHUKaMU

MyHUIIMTIABHOTO Ka3€HHOTO YYpexJeHUs «MHOTro(QyHKIIMOHATBHBIN LHEHTP MPEeA0CTaBICHHS

TOCYJapCTBEHHBIX W MYHUIUMNAIBHBIX YCIyr MOCKOBCKOM 007acTd, pacrhoiOXKeHHbIH Ha
Tepputopur OJUHIIOBCKOTO MYHHUILIMIIAJILHOTO paiioHay, (qanee — MKY M®ILI).

5.  OCHOBHbIMH  TpeOOBaHUSAMH K HWHOOPMHPOBAHUIO TpaXIaH O  MHOPSIKE



IIPEAOCTABICHUSI MYHHULMIAIBHOW YCIYyTH SBISIOTCS  JTOCTOBEPHOCTb IIPENOCTABISIEMOMN
MH(pOPMALINH, YETKOCTh U3JI0KEHHSI HH(POPMAIIUH, TTOTHOTAa HH(HOPMHUPOBAHUSI.

6. HWudopmaiwss 0 TOpsAKE TMPEIOCTABICHUS MYHHIIMNAIBHOW YCIyTH COMEPKUT
CIIEAYIOIINE CBEICHUSA:

1) HaMMEHOBaHWE W TMOYTOBBIC ajapeca AJIMHHUCTpAIMH, OTBETCTBEHHOTO  3a
MPEI0CTaBICHUE MYHUITUIIAJIbHOUN yciyru, 1 MKY M®I];

2) cripaBoYHBIC HOMepa TelIeGOHOB AJIMUHUCTPAILINN, OTBETCTBEHHOTO 3a MPEOCTABICHHE
MyHULHANIAIBHOU yceinyru, 1 MKY M®I];

3) agpec odwurmansHoro caiita Aamuauctpanuun 1 MKY MO®Il B uHpOpMaIHOHHO-
TeJeKOMMYHHKAIIMOHHOM ceTn «uTepHeT» (nanee — cetb HTEpHET);

4) rpaduk  pabOTBl  AJMHHHUCTpAIMM,  OTBETCTBEHHOTO 32  IPEIOCTABIICHHE
MyHHUIUNIaIbHOU yeiyru, 1 MKY M®I];

5) TpebOBaHUs K MUCHMEHHOMY 3aIlpOCy 3asBHTEJICH O MPEJIOCTABICHUU HH(POPMAIIUH O
MOPSIAKE IPEAOCTABICHUS MYHULIMITAIBHON YCIIYTH;

6) mepeYeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS TOTYYCHUS] MyHHIIMTIAILHON YCIIYTH;

7) BBIICPKKH U3 TIPABOBBIX aKTOB, COJIEPKAIIMX HOPMBI, PETYIUPYIOIIUE ACATEITBHOCTb 10
MIPEAOCTABICHUIO MYHULIMTTAIBHOW YCIIYTH;

8) TeKCT aIMHUHUCTPATHBHOTO PETIIAMEHTA C MPHIIOKCHUSIMUY;

9) kpaTKOe OIMCaHKEe MOPSIKA MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

10) oOpasiupl ohopMiIeHUS TOKYMEHTOB, HEOOXOIUMBIX JUISl TOJYUYCHHS MYHHIIMITAIbLHOM
yCIIyTH, U TpeOOBaHUS K HUM,;

11) mepeyeHb TUTIOBBIX, HAaWOOJEE AKTyalbHBIX BOIPOCOB TPa)JaH, OTHOCSIIUXCS K
komneTeHuu Aamunuctparuu, MKY M®I] u oTBeThI Ha HUX.

7. Mudopmarus o mopsiake IpeIoCTaBICHAS MYHUIIMIAIBHOM YCIyTH pa3MeIaeTes Ha
MH(POPMAIIMOHHBIX CTeHAaX B momenieHusax Aamunuctpauuu u MKY M®L], npenna3sHaueHHbBIX
JUTSI TIpueMa 3asiBUTeNeH, Ha O(UIIMAIBHOM caiTe AJIMUHUCTpAU U oduimansHom caiite MKY
M®I] B cetn MIaTEpHET, B hemepanbHOM rocyaapcTBEHHON HHGOPMAIIMOHHOM cucTeMe «EauHbIii
nopTai rocyJapCTBEHHBIX M MYHULMMNAIBHBIX yciuyr (dyHkuuid)» (manee — Egunblii moprtan
rOCY/IapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT), B TOCYJapCTBEHHOW HMH(OPMAIIMOHHON cHCTEMe
MockoBckoit ob6mactu «llopTas TOCYZapCTBEHHBIX W MYHHUIMINAIBHBIX yChayr (QyHKIIHIT)
MockoBckoit ob6nactu» (mamee — IlopTam rocymapcTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
MockoBCKOil 0051aCTH), a TakXke MPeAOCTaBIseTcs MO TeaedOHY M DIIEKTPOHHOW MOYTE MO
oOpareHuto 3assBUTENS.

8. CnpaBoynas mHpOpPMAIMS O MECT€ HAXOXKICHUSA aqMUHHCTparu OJUHIIOBCKOTO
MYHUIMIAIBHOTO  paiioHa, aJMUHUCTPAlMM  CEIbCKOro mnoceneHuss  KaBOPOHKOBCKOE
OAMHIIOBCKOTO ~MYHUIMIANIBHOTO pailoHa MOCKOBCKOM 00JacTH, OTBETCTBEHHOIO 3a
npeaocTaBieHne MyHuuunaibHon ycayru, MKY M®II, opraHoB u opranuzaiui, y4acTBYOIIUX
B MIPEIOCTABJICHUH MYHHUIIUIIAIBHON YCIYTH, UX MOYTOBBIE ajipeca, opulluaibHbie CAallThl B CETH
Wnrepuer, undpopmannst o rpadukax paOoThl, TelePOHHBIX HOMEpPAX M ajpecax AJIEKTPOHHOU
ouTsl IpeAcTanieHa B [Ipunoxxennu 1 kK aAMUHUCTPATUBHOMY PETJIaMEHTY.

9. TIlpu oOmieHuM ¢ TpakJAaHAMH MYHHIMIIAIBHBIE CIyXKalme AJMHHUCTPAlMH M
corpynrHukn MKY MOI] 00s13aHbl KOPPEKTHO M BHMMATEIBHO OTHOCUTBCS K TpaxkJaHaM, HE
VHIDKAasE MX YecTH U JOCTOMHCTBA. MHpopmupoBaHue o0 TOpsAAKE MperoCTaBICHUS
MYHHUIMTAIBHON YCIYTM HEOOXOIMMO OCYIIECTBISATh C UCIOJIb30BaHIEM O(PUIIMATBHO-EI0BOTO
CTHJISL PEYN.

Il. CranpapTt npeaocraBjieHHs MyHHMIIMIIAJIbHOM YCIyTH



HauMeHOBaHME MYHULIMNIAJBbHON YCIAYTH
10. MynununanpHas yciayra 10 Bblgade BBITUCOK W3 PeecTpa MyHHIIUIIAIBHOTO
MMYIIECTBA.

HaumeHnoBaHme oprana, npeaocTaB/IsIlOIIEero MyHMIHMIATbHYIO YCIYTy

11. TIpenocraBieHue MyHHIUIATBHOM YCIIYTH OCYIIECTRIAETCS ATIMUHUCTPAITHEH.

12. AnmuHuCTpans OpraHu3yeT MpeAOoCTaBICHHE MYHHIMIIAIBHON YCIyTH 10
MPUHLMITY «OJHOTO OKHa», B TOM 4uciie Ha 6aze MKY M®II.

13. Opranbl, OpempocTaBiAONIE MyHHIMNANbHYO yeiayry, MKY M®IL], na 06ase
KOTOPBIX OpPTraHW30BaHO NPEIOCTABICHUE MYHUIMINAILHOW YCIyTH, HE BIpaBe TpeOOBaTh OT
3asiBUTENII OCYIIECTBJICHUS JECWUCTBHUI, B TOM YHCJIE COIJIACOBAHUN, HEOOXOAMMBIX JUIS
MOJIYYEHHUS] MYHMIMIAJIBHON YCIYI'M W CBSI3aHHBIX C OOpalIeHHMEM B WHBIE T'OCYIapCTBEHHBIE
opranbl (OpraHbl MECTHOTO CaMOYIpPaBJIE€HMS) M OpPraHM3allH, 3a UCKIIOYEHUEM IOJYyYEHHUS
yCIIYT, BKJIIOYEHHBIX B MEPEUEHb YCIYT, KOTOPbIE SBISIOTCS HEOOXOTUMBIMH M 005S3aT€TbHBIMU
JUIS  TPEJOCTaBIIEHUs  MYHUUUINAIbHBIX  yCHIyr,  yTBepkIeHHbIM  IlocTaHoBIEeHHEM
AJIMUHUCTpalMKM celbckoro mnoceneHus JKaBopoHkoBckoe OIMHIIOBCKOTO MYHHIIMIATIBHOIO
paiioHa.

Pe3yabTaT npeaocraBiieHNsi MYHUIIMNIAJIbHON YCJIYTH
14. PesynpraTamu IpegoCTaBICHIs MYHUIUIIAIBHON YCIYTH SABIISIOTCS:
- IPEI0CTAaBICHUE 3asIBUTEIIIO BBHIMUCKH U3 PeecTpa MyHUITUTIAIBHOTO UMYIIIECTBA;
- MOTUBHPOBAHHBIN OTKa3 B MPEJIOCTABIICHUH MYHUIIMIIAIBHOW yCIYTH, 0)OPMIICHHBIA Ha
OyMa)XHOM HOCHUTEJE€ WM B OJJICKTPOHHOM (opMe B COOTBETCTBHM C TpeOOBaHUSIMU
JIEVCTBYIOIIETO 3aKOHOAaTenbcTBa Poccuiickont denepanuu.

Cpok perucrpanmu 3anpoca 3asiBUTeJIst

15. 3Bampoc 3asBUTENS O MPEIOCTABICHUU MYHHIHIIATLHON YCIYTH PETHCTPUPYETCS B
AJIMMHHCTpallMi, MHOTO(QYHKIMOHAJILHOM IICHTPE B CPOK HE IMO3[HEe AHS, CIEIYIOLIEro 3a
JTHEM TOoCTyIuieHus B Aqmunuctpanuio, MKY M®II.

16. Perucrtpamusi 3ampoca 3asBUTENSI O MPEIOCTABIECHUH MYHHUIIUIAIBHON YCIIyTH,
neperaHHoro Ha 6ymaxkHom Hocutene u3 MKY MOI] B AnMUHHCTpALUIO, OCYILECTBISETCS B
CPOK HE NO3JHEE JIHS, CIEIYIOLIET0 33 JHEM IOCTYIJIEHUS B AJJMUHUCTPALIUIO.

17. Perucrtpamnusi 3ampoca 3asBHTENS O MPEIOCTABICHUH MYHHUIIUIIAIBHON YCIyTH,
HalpaBJICHHOTO B (opMe dIIEKTPOHHOTO JOKYMEHTa mocpeactBoM EnuHoro mnoprana
TrOCYJAapCTBEHHBIX M MYHULMNAIBHBIX Yyciyr, [lopTasia rocynapCTBEHHBIX M MYHHUIIMNAIbHBIX
yciyr MOCKOBCKOM 00JacTh, OCYHIECTBIISICTCS B CPOK HE IMO3AHEE JHSA, CIASAYIOLIEro 3a JHEM
MOCTYIUIEHHS B AJIMMUHHUCTPALUIO.

Cpoxk npegocraBjieHHs MyHHIHMIIAJIBHON YCJIYTH

18. Cpok mpemocTaBieHHs MYHUIMIAIBHOM YCIyrd He mpeBbimaeT 10 KaleHmapHBIX
JHEU ¢ JaThl PETMCTPALMM 3alpoca 3asBUTENA O NMPEJOCTaBICHUU MYHHUIMIAIBHOW YCIyI'M B
AJMUHUCTpALIUU, MHOTO(QYHKIIMOHAIBHOM IIEHTpE.

19. Cpox mpemocTaBieHHss MYHUIMIAIBHON YCIYTH, 3alpOC Ha TOJyYeHHE KOTOPO
nepenan 3assurenemM udepe3 MKY MOIL, wucuncisgercs co AHS perucrpanuu 3amnpoca Ha
MOJIy4YE€HNE MYHULIUTIAIBHON YCIYTU B A IMUHUCTpPALUH.

20. Cpox mpemocTaBicHUS MYHHIUIATBHOW YCIYTH HCUYHCIIETCS 0e3 ydera CpPOKOB
IIPUOCTAHOBJICHUSI ~ NPEJOCTABICHUS  MYHULMIIAJBHONM  YCIyru, Iepejadd 3ampoca o
IIPEIOCTaBICHUY MYHULMNAIBHON ycayru U J1okymeHToB n3 MKY MO®I] B AamunucTpanuio,
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repelayd  pe3ysibTaTa MPEJOCTABIEHUS MYHULIMNAIBHOM YCIYTM W3 AJIMHHUCTpAaUHUH B
MHOTO(YHKIMOHAIBHBIN LIEHTP, CPOKA BBIJAUM PE3YJIbTAaTa 3aIBUTEIIO.

21. Cpokm mepemaud 3ampoca O MPENOCTaBICHUM MYHMIUIIAIBHOM YCIyTH U
npuiaraeMbix JokyMeHTOB u3 MKY M®I] B AnMuHucTpanuio, a Takke rnepefadyu pesyiabTaTra
MYHUIUTIATIBHOU ycayru u3 Aamunuctpauu B MKY M®I] ycTtaHaBiIMBarOTCS COTJIAIIEHUEM O
B3auMOJIeUcTBUM Mex Ty AaMuHuctpanueit 1 MKY M®II.

22. Belgaua (HampaBiieHHE) pe3yibTara IPEJOCTaBICHUS MYHHUIMIAIBHON yCIyru
OCYILIECTBISIETCS B CPOK, HE MPEBBIMIANOIINNA 1 KaneHaapHOTO JTHS.

IIpaBoBbIe OCHOBAHUSA MPEIOCTABICHUS MYHMIMNIAJbHON YCJIYTH

23. TlpemocraBieHue MyHUIIMIATBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

- Dpaxnmanckum koaexkcoM Poccuiickoit ®enepanuun (CoOpaHue 3aKOHOAATENIHCTBA
Poccuiickoit deneparun, 05.12.1994, N 32, ct. 3301.);

- @enepanbHbiM  3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTPEHUS
oOpamenuit rpaxaan Poccuiickoit ®enepanun» (CoOpanue 3akoHogaTenbcTBa Poccuiickoi
®enepanun, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27, c1. 3474);

- @enepanbabiM 3akoHOM OT 27.07.2010 (B pem. ot 23.07.2013) Ne 210-®3 «O06
OpraHM3aluy MPEJOCTaBIEHUS TOCYJAapCTBEHHBIX W MyHUUUMNAIbHBIX yciyr» (CoOpanue
3akoHojaresbcTBa Poccniickonn @enepanun, 2010, Ne 31, ct. 4179; 2011, Ne 27, ct. 3880; Ne 29,
cT. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne 31, ct. 4322, 2013, Ne 30 (Yacts I), cr.
4084);

- ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «OO0 001muUX NPUHLIKAIIAX OPraHU3AUU
MecTHOro camoynpasiieHuss B Poccuiickoit ®enepanun» (CoOpaHue 3aKOHOJATENbCTBA
Poccutiickoit ®enepanum, 06.10.2003 r., Ne 40, ct. 3822);

- nocraHoBieHueM [IpaButensctBa  Poccmiickon  @epepammu ot 16.05.2011
No 373 «O pa3paboTke W YTBEPXKIACHUU aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS
TrOCYIapCTBEHHBIX  (QYHKIUH WU  AAMUHUCTPATUBHBIX  PETJIAMEHTOB  IPEIOCTaBICHUS
rocynapcTBeHHbIX yciayr» (CobOpanue 3akoHomarenbcTBa Poccuiickoit @eneparuu, 30.05.2011,
No 22, ct. 3169);

- pacnopsbxkenuem  IIpaBurensctBa  Poccmiickoit ~ ®denepaumn ot 17.12.2009
Ne 1993-p (B pen. ot 28.12.2011) «O06 yTBep>KIEHUH CBOJAHOTO TEPEYHS MEPBOOYEPETHBIX
TOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, MPEIOCTABISIEMBIX OpraHaMU HCIOJHUTEIbLHOU
BnacTu cyObekToB Poccuiickoit ®enepauvu M OpraHaMM MECTHOIO CaMOYMpAaBIEHUS B
AJIEKTPOHHOM BHJIE, a TaKXK€ YCIyT, MNPEIOCTABISAEMbIX B RJIIEKTPOHHOM BUJE YUPEKACHUSIMU U
opranamu cyobekToB Poccuiickoit denepanuu 1 MyHUIIMTIATBHBIMU YapexaeHusiMu» (CobOpanue
3akoHojaresbecTBa Poccuiickoit @eneparuu, 2009, Ne 52, ct. 6626; 2010, Ne 37, ct. 4777, 2012,
No 2, ct. 375);

- mpuka3zoM MunskoHoMpasButus Poccuiickoit @enepaunu ot 30.08.2011 Ne 424 «O6
yrBepxkaeHun  [lopsnka BeaeHHMsT OpraHaMM  MECTHOTO  CaMOYINpAaBJIEHUS  PEECTPOB
MYHUIIUIIATEHOTO UMYIIECTBAY;

- mnocranoBienueM IlpaBurensctBa MockoBckoir obmactu ot 27.09.2013 T
Ne 777/42 «O6 opraHM3anmMu NPEJOCTABICHUS TOCYJAPCTBEHHBIX YCIYT HCIIOJIHUTEIBHBIX
OpraHOB TOCYJapCTBEHHON BiacTh MocCKOBCKO#M obOnactu Ha 6aze MKY MO®I] npengocraBieHus
TOCYIapCTBEHHBIX M MYHUUUIAIBHBIX yCIyr, a Takke o0 yrBepxkaeHuu Ilepeuns
rOCYJAapCTBEHHBIX YCIYyTr HUCIHOJHHUTENbHBIX OPraHOB TOCYAApCTBEHHOM BiacTh MOCKOBCKOM
o0JacTH, Mpe0CTaBICHUE KOTOPBIX OPraHU3yeTCsl M0 MPUHIIMITY «OJJHOTO OKHAa», B TOM YUCJIe Ha
6aze MKY MOIl mnpenoctaBieHus TOCYAapCTBEHHBIX M MYHHUIMMIAIbHBIX YCIOyr, U
PexomenayemMoro mnepeyHsi MYHULIMOAIBbHBIX YCIYT, MPEJOCTAaBISIEMbIX OpraHaMU MECTHOTO
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CaMOYTIPaBJICHWS MYHHIMMNANBHBIX OOpa3oBaHnii MOCKOBCKOW 001acTH, a Takke YCIyT,
OKa3bIBAEMBIX MYHULIMTIAIbHBIMU YUPEKACHUSMH U IPYTUMH OpraHU3alUsIMH, PEJOCTaBICHNE
KOTOPBIX OPTraHU3yeTCs MO MPHUHIUIY «OJHOTO OKHa», B TOM uucie Ha 6aze MKY MOI]
MPEAOCTABJICHUSI TOCYJAPCTBEHHBIX W MyHUUUNAIbHBIX yciuyr» (ExenneBusie HoBocTu.
IToamockoBbe, Ne 199, 24.10.2013);

- moctaHoByieHueM [IpaButenscTBa MockoBckoi ob6aactu oT 25.04.2011 Ne 365/15 «O6
yTBepxkaAcHuU [lopsiaka pa3paboTKM W yTBEPKACHUS aAJMUHHUCTPATUBHBIX PETJIAMEHTOB
WCIIOJIHEHUSI TOCYJaPCTBEHHBIX (PYHKIMI M aIMUHUCTPATUBHBIX PETIAMEHTOB IMPEIOCTaBICHUS
TOCYJApCTBEHHBIX YCIYTI LEHTPAJbHBIMU HCIOIHUTENBHBIMU OpraHaMu T'OCYJapCTBEHHOU
BlacT MOCKOBCKOM 00JacTH, TOCYJapCTBEHHBIMU opraHamMu MOCKOBCKOM  00yacTuy
(EsxxemueBnnsie HoBoctn. [loamockoBwe, Ne 77, 05.05.2011);

- YcraBoMm cenbckoro mnocesieHus: KaBopoHKOBCkoe OAMHIOBCKOTO MYHHUIIMIAIBHOTO
paiiona MoCKOBCKO#M 00J1acTH.

HcuepnbiBaomuii nepeyeHb J10KYMEHTOB, HE00X0AMMBIX, B COOTBETCTBHH C
HOPMATHBHBIMHU NPaBOBbIMHU akTaMu Poccuiickoii Penepanun, HOpMATHBHBIMU
NPaBOBbIMH AaKTAaMH MOCKOBCKO# 00J1aCTH H MYHHIMNAJIbHBIMU NPABOBBIMHM AKTaMHU, 1JIs1
NpeAoCTABJICHUA MYHUIMIIAIbHON YCJIYTH, YCJIYT, He00X0AUMBIX U 00513aTeJIbHBIX 115 ee
Npea0CTaBJICHHS, CIOCO0OBI MX MOJIy4YeHHUSs] 3asiBUTEJIAMH, B TOM YHCJIe B 3J1eKTPOHHOM
(¢opme, M MOPAAOK MX NMPeAOCTABICHUSA

24. Tlpu oOpallleHHH 32 TIOJyIECHHEM MYHHUIMITAIBHON YCIYTH 3assBUTEIb MIPEIACTABIISET:

1) 3asiBIEeHME, KOTOPOE TOJKHO COAEPKATh CIEIYIOLINE CBEICHHUS:

- Ui puznueckux JUI; GaMUINIO, UMs, OTYECTBO (IIOCIEAHEE - MPU HAUYUN), JTUYHYIO
NOJNUCh U JaTy, B 3aABJICHUM TAKXKe YKa3bIBA€TCsS IMMOYTOBBIM HJIM 3JIEKTPOHHBINA ajpec, IO
KOTOPOMY JIOJKEH OBITh HampaBJIeH OTBET, JIMOO OTMETKAa O MOJydyeHuu oTBera uyepe3 MKV
M®IT;

- IS IOPUIMYECKHX JIMI: TOJHO€ W COKpalleHHoe (Ipu Haluyuu) HauMEHOBAaHUE,
OpraHM3allMOHHO-TIPABOBYI0 (OpMy, MOJANMUCH PYKOBOAMUTENS W JaTy, B 3asBICHUHM TaKxKe
YKa3bIBAE€TCS MOYTOBBINA UM AJEKTPOHHBIN ajipec, 0 KOTOPOMY JOJIKEH OBbITh HANpaBJeH OTBET,
nub0 oTMETKa O oslydeHun oTBeTa uepe3 MKY MOII.

2) B cnyuae ecnm mpenocraBieHHWe HMHGOpMAlMKM - TIpEArNonaraeT  oOpaboTKy
MEPCOHAIBHBIX JAaHHBIX, TO K 3asABICHUIO0 (U3MYECKHE JHIa MPUKIAIABIBAIOT JTOKYMEHT,
YIOCTOBEPSIOIINN JTNYHOCTD 3asBUTEIS.

[lpy nuyHOM TpHUeMe 3asBUTENb - (UINYECKOE JIMLO MPEJICTaBIsIeT JOKYMEHT,
YAOCTOBEPSAIOIINNA JIMYHOCTD.

3asiBUTENIEM IPEACTaBIAETCA KOMUS AOKYMEHTA, YJOCTOBEPSIOLIEro npasa (IOJHOMOYNS)
NpEeACTaBUTENS (PU3UYECKOTO WM IOPUIMYECKOTO JIMIa, €CIM C 3asBICHHEM oOpamiaercs
IIPEICTaBUTEID 3asIBUTEIIS.

®dopwma 3asBneHus npeacrasieHa B [punoxxkennn 2 K aAIMUHUCTPATUBHOMY PETJIAMEHTY.

B OymaxkHom Buae ¢Gopma 3asBICHHs MOXKET OBITh TIOJNIy4€Ha 3asBUTENIEM
HernocpeAcTBeHHO B Aamunuctpaunu uiu MKY MOLI.

25. ®opma 3asBIEHUS JOCTYITHA TS KOTMPOBAHUS U 3ATIOJIHCHUS B OJIEKTPOHHOM BHIC Ha
EaunoM moptaine rocyapcTBEHHbBIX M MyHUIMNANbHBIX yciyr u [loprane rocyaapcTBeHHBIX U
MYHULUOAIBHBIX ycIyr MOCKOBCKOM oOmactu, Ha O(QUIMAIBHOM caiTe AJMHUHHCTPAIUU
cenbckoro mocenenus JKaBopoHkoBckoe B cetu MHutepnet: http://www.gavoronky.ru/, caiite
MKY MOI] B cetn MHTepHeT, a Takke MO OOPALIECHUIO 3asIBUTENSI MOXKET ObITh BbICIaHA Ha
aZpec ero JIEKTPOHHOU MOYTHI.


consultantplus://offline/main?base=MOB;n=129797;fld=134

HcuepnbiBammii nepeyeHb 10KYMEHTOB, HCOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH aKTAMHU JJIf IPEeI0CTABJICHNSI MYHHIMIIAJIbHOM YCJIYIH,
KOTOPbIe HAXOASATCHA B PACMOPSI:KEHUHU IOCYAAPCTBEHHBIX OPraHOB, OPTAaHOB MECTHOI 0

CcaMOyINpaBJieHHsI U HHBIX OPTAHOB M MOABEAOMCTBEHHBIX UM OPraHU3AIUAX,
Y4YaCTBYIOUIIUX B MPEAOCTABJICHUN MYHUIIMIIAJBHBIX YCJIYT, H KOTOpPbIE 3asiBUTEJIb BIIpaBe
NMPeICTABUTH MO COOCTBEHHOI HHUIIUATHBE, a4 TAKHKE CIIOCOOBI MX MOJYYeHHUs
3asiBUTEJISIMH, B TOM YHCJI€ B 3JIeKTPOHHOM (popMe, MOPAIOK UX NMPeACTABICHUS

26. JIokyMeHTBI, HEOOXOAUMBIE ISl TPEIOCTABICHHUST MYHHUIIUIIAIBHOM YCIyTH, KOTOPbIE
HaXOJATCS B PACTIOPSHKEHUH OPraHOB M OpraHu3alyii, OTCYTCTBYIOT.

HcuepnbiBaomnii nepedyeHb OCHOBAHUIA /IJ151 0TKAa3a B MpUeMe JOKYMEHTOB, He00X0IMMbIX
IJISl IPEeAOCTABJICHUS] MYHUIIUIIAJIBHOMN YCIYIH
27. OcHoBaHus JJIs OTKa3a B IPHEME JOKYMEHTOB B Anmunuctpanuu win MKY M®I],
HEOOXOIMMBIX ISl PEJOCTABIICHUSI MYHHUIIMITAILHON YCIYTH CIIETYIOIIHE:
-o0OpalieHue ¢ 3asBJICHUEM HECOBEPIICHHOIICTHHX (10 14 mer),
- 3asBUTEJIb HAXOJUTCS B COCTOSTHUU aJIKOTOJIBHOTO MJIM HAPKOTUYECKOTO OMbSHEHUS,
- JINYHOCTH 3asIBUTEJISI HE COOTBETCTBYET JOKYMEHTY, YIOCTOBEPSIOIEMY €TI0 JTUYHOCTD,
- 3aBUTEJIH, IPEICTABIIAIONINE IOPUINIECKOE JIUII0, HE MIPEAOCTABISIOT TOKYMEHTHI,
MOATBEPKIAIOIINE €TO MTOJTHOMOYHS.

HcyepnbiBaouuii nepeyeHb OCHOBAHMIA /151 MPUOCTAHOBJICHUS] MJIU 0TKa3a B
NpeaoCcTaBIeHNH MYHUIIUNIAJIbHON yCIyTrH

28. OCHOBaHUSIMH JIJISl OTKA3a B TPEJOCTABICHUH MYHHIMITAIBHON YCIYTH SIBJISIFOTCS:

1) BbIsIBIEHHME B 3alpoce Ha MPEAOCTABIEHUE MYHHUIMNAIBHON YCIyrd WIH B
NPEICTABICHHBIX JIOKYMEHTaX HEJOCTOBEPHOM, HCKaKEHHON MIIM HETIOJIHOM MH(OpMaLuu, B TOM
quCclie MPEICTaBICHUE 3asIBUTENIEM JOKYMEHTOB, CPOK JIEHCTBUTEIBHOCTH KOTOPBIX HA MOMEHT
MOCTYIUIEHUS] B AIMUHUCTPALMIO B COOTBETCTBHUHU C JEHCTBYIOIIMM 3aKOHO/IaTEIbCTBOM HUCTEK;

2) mnojada 3asABJIEHUS JIMLIOM, HE BXOJSIIMM B TIE€pPEYEeHb JIMI, YCTAHOBJICHHBIN
3aKOHOJATEJIbCTBOM U IIYHKTOM 3 HACTOSLIETO aAMUHUCTPATUBHOIO PETJIAMEHTA;

3) HenpeicTaBIEHUE 3agBUTENIEM OJTHOTO WM OoJiee TOKYMEHTOB, YKa3aHHBIX B ITyHKTe 24
HACTOSIILIET0 ]IMUHUCTPATUBHOIO PETJIaMEHTa;

4) Tekct B 3ampoce Ha IPEAOCTaBICHUE MYHULUIAIBHOW YCIYI'M HE IOAJAeTCs
MIPOYTEHUIO JINOO OTCYTCTBYET.

5) 3ampammuBaemasi MH(oOpMalMs HE OTHOCUTCS K BOINPOCAM IO BbIJaye BBIMHMCOK W3
Peectpa MyHUIIMTIATBHOTO UMYILIECTBA.

MOTHBUPOBAaHHBI OTKa3 B IPEIOCTABICHUM MYHULMIAIBHOW YCIyTd IMOANKMCHIBAETCS
PykoBoauteneM AIMHMHHMCTpPALMU U BBIJAETCS 3aBUTEIIO C YKA3aHUEM MIPUYMH OTKa3a.

[To TpeGoBanMIO 3asBUTENS, pElIeHHE 00 OTKa3ze B MPEAOCTABICHUU MYHMIIMIAIbHOMN
YCIYyTH TPEIOCTaBISCTCS B OJIEKTPOHHOM (opMe WIM MOXET BBAABATHCA JUYHO WU
HaMpaBJIATHCS 10 1OYTE B MUCbMEHHOU (hopme b0 Bbiaercs yepes MKY MOLI.

29. OcHoBaHWsI Uil TPHOCTAHOBJIEHHS B MPEAOCTABICHUH MYHHIIUITATBHOU YCIyTH
OTCYTCTBYIOT.

l'[epequL yciayr, HGOﬁXOI[l/IMLIX H 00513aTeJIbHBIX AJIA IPEAOCTABJICHUSA MyHI/lHI/IHaJIbHOﬁ
YCIayru, B TOM 4YMCJI€ CBEACHHUA 0 JOKYMECHTAX Bbl/IaBA€MbIX OPraHu3allusiMu,
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YUYacTBYIOUIUMH B MPeI0CTABIEHNH MYHUIIUNATBHON YCIyTrd
30. Ycnyru, HeoOXomuMble M 00sA3aTENbHBIE IS IPEIOCTABIEHUS MYHHUIMIIAILHOM
YCIIYTH, OTCYTCTBYIOT.

Iopsiaok, pa3mep U 0OCHOBAHMS B3MMAHHS TOCYIAPCTBEHHON MONULINHBI UM UHOM
IUIATHI 32 MPeI0CTABJeHHEe MYHUIIUNIAJIbHOMH YCJIYyTIH
31. TlpenocraBicHUEe MYHHITUITAIBHON YCIYTH OCYIIECTBISIETCS OECIUIATHO.

MakcuMaJIbHBIH CPOK 0KUIAHHMSA B 0YepeaH IPH Mojaye 3a1poca 0 NpeAoCTaABJICeHUU
MYHUIUNIAJIbHON YCIAYTH, YCJIYITH OPraHU3alHy, YYACTBYIOLIEH B IPEAOCTABICHUHU
MYHHIHMIAIbHOH YCJIYTH, U NIPH MOJYYECHUH Pe3yabTaTa NPeJI0CTABICHUS TAKUX YCJIYyTr

32. MakcuManabHOE BpeMsl OKHIAHWs B OUYepeq TP JIMYHOM Iojgaue 3asBICHUS O
IPEJOCTaBICHUN MYHULIMIIAIBHOM yCIIyTU cocTaBisieT He Oosiee 15 MUHYT.

33. TlpenesnbHas MPOIOKATEIBHOCTh OXKUIAHUS B OYEPEIU MPHU MOTYICHHH Pe3yiibTaTa
IIPEAOCTABICHUS MYHULIMIIAJIBHON YCIIYI'Y HE JOJDKEH IIPEBBIATh 15 MUHYT.

TpeGoBanusi kK NOMelIeHUSIM, B KOTOPBIX MPEI0CTABJISAETCA MYHUIIUNATbHASA YCJIYra,
YCJYTH OPraHu3alMu, YYacTBYIOIIEeH B MPeJ0CTABJIEHNH MYHHIUNIAJIbHON YCJIYTH, K
MeCcTaM OKUAAHUS M MpHeMa 3asiBUTeIel, pa3MelleHu0 1 0(pOpMJICHUI0 BU3YAJIbHOM,
TEKCTOBOI U MYJIbTUMEAUIIHOI UH(pOPMaIUK 0 MOPSIAKE MPEIOCTABIEHUS MYHUIIMIIAJIbHOM
yCIayru

34. IlpepocraBiieHre  MYHMLUIAIBHBIX ~ YCAYT  OCYIIECTBIISAETCS B CIELUAIBHO
BBIJICJICHHBIX JIJIS1 ATUX LeJier nomemeHusx Aqmuanctpanuu 1 MKY MOII.

35. Jlnst 3asBUTENCH TO/DKHO OBITH 0OecredeHo yao0CTBO ¢ TOYKH 3PEHHUS IEMIEXOIHON
JOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TpaHcmopTta. IIyTh OT OCTaHOBOK OOIIECTBEHHOTO
TpaHCcopTa A0 TMOMENICHHH TpueMa M BBbIJIAYM JOKYMEHTOB JOJDKEH OBITh 000pYyIOBaH
COOTBETCTBYIOIIMMU UHPOPMAIIMOHHBIMH YKa3aTEIISIMH.

36. B ciaydae eciu UMeeTCSs BO3MOXHOCTh OpPraHHM3alldH CTOSHKH (ITApPKOBKH) BO3IIE
3n1aHus (CTpPOEHUs), B KOTOPOM pa3MEIIEHO MOMEIIEHHE IpUeMa U BbIJAYM JIOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (TTAPKOBKA) ISl TIMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asBUTEIICH.
3a moJib30BaHUE CTOSTHKOM (MTapKOBKOI) C 3asBUTEJICH TJIaTa HE B3UMAETCH.

37. JInst MapKOBKH CIICIMAIBHBIX ABTOTPAHCIOPTHBIX CPEJCTB MHBAIKIOB HaA KaXIOM
CTOstHKE BbiAensieTcss He MeHee 10% mecT (HO HE MEHee OJHOr0 MECTa), KOTOpbIe HE JIOJKHbI
3aHUMAaTh WHBIE TPAHCTIOPTHHIE CPE/ICTRA.

38. Bxog B mOMEIIEHHE INpHEMa M BbIJAYM JOKYMEHTOB JOJDKEH 00eCIeunBaTh
CBOOOAHBIM JOCTyn 3asBUTENEH, ObITb 00OpyAOBaH yHOOHOM JIECTHULIEH C HOPYYHSMH,
HIMPOKUMU MTPOXOJaMHU, a TAaKXKe MaHycaMu JIsl IEPEIBUKEHUS KPECE-KOJISCOK.

39. Ha 3manuu psaaoM ¢ BXOAOM JIOJ/DKHA OBITH pasMelleHa MH(pOpMalMOHHAs TaOaudyKa
(BBIBECKA), COZIEpIKaIliasi CICAYIONIYI0 HH(POpMAIIHIO:

HAaMMEHOBAaHHUE OpPraHa;

MECTO HaXOXX/JIEHUS U IOPUANYECKUN aapec;

peXUM paboThI;

HOMepa Tesie(OHOB AJIs CIIPABOK;

aznpec opUIMATBEHOTO CalTa.

40. ®acan 3maHWS  JODKEH  OBITh  00OpYIOBaH  OCBETHUTEIBHBIMH  MPUOOpaMH,
MTO3BOJISIOIIMMU TTOCETUTENSIM 03HAKOMHUTHLCS ¢ UHPOPMAIIMOHHBIMUA TaOJTUIKAMH.



41. TlomemeHnss pUeMa W BBIAAYM JOKYMEHTOB JOJUKHBI IPEAyCMaTpPHBAaTh MeCTa IS
OKuJaHus, "HGOPMHUPOBAHUS U MpUeMa 3asBuTeneil. B Mecrax myis uHPOpMUPOBaHUS AOHKEH
ObITH 00€ecIieYeH JOCTYM Ipak/iaH Ui O3HAKOMIIEHUS ¢ MH(OpMAaIIMel He TOIBKO B Yachl IpruemMa
3asBJICHUHN, HO U B paboyee BpeMsi, KOTr/ia MpUeM 3asBUTENICH HE BEJETCA.

42. B momelieHnH MpHeMa W BBIAAYM JOKYMEHTOB OPTraHHU3yeTCs paboTa CIPAaBOYHBIX
OKOH, B KOJIMYECTBE, 00€CIeunBaloeM MOTPeOHOCTH TpaXKIaH.

43. XapakTepuCTHKH IMOMEIICHAN MpHeMa W BbIJaYM JOKYMEHTOB B YacTH OOBEMHO-
IJITAHUPOBOYHBIX M KOHCTPYKTHBHBIX pEIIECHUW, OCBEIICHMS, TOXKApHOW OE€30MacHOCTH,
WHXXEHEPHOTO  00OpYyAOBaHUS  JOJDKHBI  COOTBETCTBOBATH TPEOOBAaHUAM  HOPMATHBHBIX
JIOKYMEHTOB, JIEUCTBYIOIIMX Ha Tepputopun Poccuiickon denepaunm.

44. TloMereHnsi mMpueMa BbBIIAYM JOKYMEHTOB OOOPYAYIOTCS CTE€HAaMH (CTOMKaMm),
coJiepKaluMy HHPOPMALIMIO O TIOPSAIKE MPETOCTABICHNUS MYHUIIUTATBHBIX YCIIYT.

45. Tlomemenre mpueMa ¥ BBIAAYH  JIOKYMEHTOB MOXET OBITh  00OpPYIOBaHO
MH(OPMALIMOHHBIM Ta0J0, NPEIOCTABISIONIEM HHQOPMAIMIO O TMOPSAKE MPEIOCTABICHUS
MYHULUNAIBHON YyCIyrd (BKJIKOYAs TPAHCISIMUIO BHJICOPOJIUKOB, Pa3bICHSIOMINUX MOPAIOK
MIPEAOCTABICHUSI MYHUIMIIAIBHBIX YCIYT), a TaKXKe PETyJIUPYIOMIHUM TOTOK «JICKTPOHHOU
ouepenny». Madopmarus Ha TabI0 MOXKET BHIBOJUTHCS B BUE OETryllel CTPOKH.

46. UndopmanmonHoe Tabao pasMemiaeTcs pSIOM €O BXOJOM B IOMEMIEHHE TaKUM
oOpa3zoMm, 4YTOOBI 00€CIEeYUTh BUAMMOCTH MAaKCUMaJIbHO  BO3MOXXHOMY  KOJHUYECTBY
3aMHTEPECOBAHHBIX JIUII.

47. B MecTax JIsl OKHIaHusl YCTAaHABIMBAIOTCS CTYIIbS (KpeceIbHbIE CEKIIUH, KPeca) Uit
3asBUTEJIEN.

B momemienun mpuema W BBIJAYM JTOKYMEHTOB BBIJICJISIETCS MECTO ISl O(QOpPMIICHUS
JIOKYMEHTOB, MPEeIyCMaTPUBAIOIICEe CTONBI (CTOWKH) ¢ OJlaHKaMU 3asBJICHUN U KaHIEIAPCKUMU
MIPUHAICKHOCTSIMHU.

B momemenusx mpuema U BbIAAUM JOKYMEHTOB MOTYT OBITh pa3MEIEHBI IJIaTEKHBIE
TePMHUHAIIBI, MHUHU-O(PUCH KPEAUTHBIX YUPEKICHUW MO MpPUEMY IIIaThl 3a IPEIOCTaBIICHUE
MYHUIIUMATBHBIX YCITYT.

48. Undopmanuss o  ¢damMmwind, WMEHH, OTYECTBE M JOJDKHOCTH  COTPYJHHKA
Anvunanctpanimi 1 MKY M®II, nomkHa OBITH pa3MmelieHa Ha JHYHOW HWH(POPMAIMOHHOU
Ta0JIMYKe U HA paboyeM MeCTe CIeIHAIIUCTA.

49. Jlns 3asBUTENS, HAXOIAIIETOCA HA IPUEME, TOJDKHO OBITh MPEAYCMOTPEHO MECTO IS
pacKiIagky TOKYMEHTOB.

50. IpueM KOMILIEKTa TOKYMEHTOB, HEOOXOJUMBIX JIJIsl OCYIIECTBIEHUS MPEI0CTABICHUS
MYHHUIIUIIAJIBHOW YCIYyTH MO BBIJAY€ BBINMCOK M3 PeecTpa MyHHIMIIAIBHOTO HMMYIIECTBA, U
BblJIa4ya JJOKYMEHTOB, MPU HAJMYUKM BO3MOKHOCTH, JOJKHBI OCYIIECTBIIATHCS B Pa3HbIX OKHAX
(xabuneTax).

51. B nomenieHusaX nprMeMa U BBIIAYM JOKYMEHTOB pa3MeInacTcsi abOHEHTCKHUM SIIMK, a
TAKX€ CTEHJ| 10 aHTUKOPPYNIIMOHHON TemaTuke. Kpome Toro, B moMEIIeHUsIX MprueMa 1 BbIIaun
JOKYMEHTOB MOTYT pacHpoCTpPaHATHCS HWHBIE MaTepuasibl (OpOIIfOphl, COOPHHKH) TIO
AHTUKOPPYNLIMOHHON TEMATHKE.

IToka3aTeau JOCTYIMHOCTH M KA4eCTBA MYHUIUIIAJBHBIX YCJIYI (BO3MOKHOCTh
noJiy4yeHusi HH(GpopManum o xoje NpeaoCTABJICHUS MYHUIIMIIAJIBHOMN YCJIYTH, BO3MOKHOCTH
MOJIY4YeHHs YCJIYTH B JJIEKTPOHHOI (popMe njIM B MHOTO(PYHKIIMOHAIBHBIX LIEHTPAX
52. Ioka3aTeasiMi TOCTYIHOCTH M Ka4eCTBa MYHUIHITATLHON YCIYTH SIBIISIOTCS:

JIOCTOBEPHOCTD MPEI0CTaBIsIEMON rpakaaHaM HHPOpMaLUK;



MOJIHOTa MH(POPMUPOBAHUS TPAK/IAH;

HaTJISIIHOCTh (POpM mpeaocTaBiseMoit HHGOpMauu 00 aIMUHUCTPATUBHBIX MPOIEAYPaAX;

ya00CTBO M JOCTYMHOCTh TMOJYyYEHHUS HHPOpMALMKM 3asBUTEIAMH O TOPSIKE
MPEAOCTABJICHUS MYHULIUIIAIbHON YCIIYTH;

CcOOJIIOJICHUE CPOKOB HCIIOJIHEHMSI OTHEIbHBIX AaJMUHUCTPATHUBHBIX MPOIEAYp U
MIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH B LIEJIOM;

coOtoieHNI TpeOOBaHMI cTaHJapTa MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH;

OTCYTCTBME Kajo0 Ha pemieHus, JAeicTBusi (Oe3nelcTBHUE) OJDKHOCTHBIX — JTUIL
AJIMUHHCTpAallUM ¥ MYHULMIIAJIBHBIX CIIYXAIIUX, B XOJI€ MPEJOCTaBICHUS MYHULMNAIbHOU
YCIIYTH;

OTCYTCTBHE JKaJloO Ha pemieHus, JeucTBusi (0e3aeicTBUE) JOJDKHOCTHBIX — JIUI
AJIMUHHCTpAallUM W MYHMUIIMNAIBHBIX CIYXKallMX B XOJ€ NPEJOCTABICHHUS MYHUIIMNAIbHOU
yCIIyru;

MOJIHOTa M AaKTYyaJIbHOCTh HMH(OPMAIMHU O TMOPSAJKE MPEIOCTABICHUS MYHUIUIATBHON
YCIIYTH.

53. 3BasgBHTENAM MPEIOCTABIACTCS BO3MOXKHOCTH IMOJYyYEHHs HH(POPMAIMH O XOJe
MIPEAOCTABICHUS] MYHULIUNIAJIBHON YCIIYTH U BO3MOKHOCTD IMOJYYE€HHUS] MyHULIUTIAIIBHOW YCIYTH B
3MEKTpOHHOM (hopme ¢ ucmosib3oBanueM [lopTana rocygapcTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT
MockoBckoit obmactu, EaumHOoro moprana rocylapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT U TIO
MIPUHITUITY «OJTHOTO OKHa» Ha 6aze MKY M®II.

54. Tlpu moMydYeHWH MYHHIIUITAIBHOW YCIYTH 3asBUTEIb OCYIIECTBISCT He Ooinee 2
B3aHMMOJICUCTBUM C JOJ>KHOCTHBIMH JIMIIAMH.

55.  TIpodoKMTETBHOCTh OXKHAAHWS B OYEpPedd IpH OOpallleHHH 3asBUTEIS B
AJIMUHHCTpALIMK 7151 TOTYYEHU MYHULIMIAIBHOM YCIYyT HE MOXKET IIPEBBIIATH 15 MUHYT.

HNuble TpedoBaHusi, B TOM YHC/Ie YYUTHIBAIOIHE 0COOCHHOCTH OpPraHu3anuu
NPeI0CTABJICHUS MYHHIMIIAJIBbHOM YCJIYI'H 110 IPUHLIHILY «OJHOr0 OKHAa» Ha 6aze MKY
M®II u B 3J1eKTPOHHOI (popme

56. 3asBUTEIO IPENOCTABIISIETCS BO3MOKHOCTD MOJIY4€HUSI MYHULIMIAIBHOU YCIyTH
[0 IPUHLMUITY «OJHOIO OKHA», B COOTBETCTBUU C KOTOPBIM IPEAOCTABICHUE MYHHUIIMIAIbHOU
YCIYTU OCYIIECTBIIAETCS TOCJIE OJHOKPATHOTO OOpallleHusi 3asBUTENS C COOTBETCTBYIOIIMM
3alpocoM, a B3aUMOJEUCTBUE C AJMHHHMCTpAIMEN OCYIIECTBISIETCS MHOTO(YHKIMOHAIBHBIM
LHEHTpOM 0e3 y4yacTHsl 3asBUTENsI B COOTBETCTBHUM C HOPMATHBHBIMU IPABOBBIMH aKTaMU U
COIJIAIIICHHEM O B3aUMOJICHCTBUM MEXAy AJIMHUHHCTpalued HW MHOTO(YHKIHMOHAIBHBIM
LIEHTPOM, 3aKJIFOUCHHBIM B YCTAHOBJICHHOM IIOPSIIKE.

S57. Opranuzanusi npenocTaBiIeHUs MyHUIMNAIbHOM ycimyru Ha 6aze MKY MO®I]
OCYILIECTBIIETCS B COOTBETCTBUU C COTJIAICHUEM O B3aWMOJICHCTBUU MEXKIY AJIMUHUCTPAIUEH
¥ MHOTO() YHKITOHAJIBHBIM LIEHTPOM, 3aKJII0YEHHBIM B YCTAHOBJIEHHOM MOPSIKE.

58. MyHununanbHas yciyra mpeocTaBisieTcsi B MHOTO(QYHKIIMOHATBHBIX [IEHTPax €
Y4ETOM MPHUHIMNA DKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTEIb BIIPABE
BbIOpaTh A1 oOpamieHusl 3a MOJy4yeHHEM MYHHIHMNaIbHON yciayru moboir MKY MOI],
pacmoyoKeHHbII Ha Teppuropur OAMHIOBCKOTO MYHHUIMNAIBHOrO palioHa MOCKOBCKOMI
00J1acTH.

59. [Tpu IIPEAOCTABICHUN MYHULUNIAIBHON yCIIYyTH YHUBEpCaJIbHBIMU
crienanuctamu MKY M®I] ucnonHsAoTCs clieAyronme aIMUHUCTPATUBHbBIC MPOLETYPHI:

1) mpuem 3asBJICHUS ¥ TOKYMEHTOB, HEOOXOAMMBIX JIJIs TIPEIOCTABICHUS] MYHHUIIUTIATEHON
YCIIyTH;

2) peructpanus 3asBICHHUS W JOKYMEHTOB, HEOOXOOMMBIX Ui MPEJOCTABICHHUS
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MYHHIIUIIAIBHON YCIIYTH;

3) npuHATHE pelIeHHs O MPEIOCTaBICHUH (00 OTKa3e MPEJOCTABICHHS) MYHHUIIMITATbHON
YCIIyTH;

4) BbIjaya JTOKYMEHTA, SBJISIOIIETOCS PE3yJbTaTOM IHPEOCTABICHUS MYHHIIUIATbHON
YCIIYTH.

60. AJIMUHHCTPAaTUBHBIE MPOLEAYPHl MO TNpPHEMY 3adBICHUS U JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEJOCTABICHUS MYHHUIIUNAIBHON YCIyrd, a TaKXKe BblJade JOKYMEHTa,
SABJISIIOILETOCST  Pe3yJbTaTOM MPEIOCTABICHUS MYHHULMNAIBHOW YCIYI'HM, OCYIIECTBISAIOTCS
yHUBepcaiabHbIMU cnieninaiictaMu MKY M®II no npuHIUTY 3KCTEPPUTOPHUATBLHOCTH.

61. 3asgBUTENN HMEIOT BO3MOXHOCTh IOJYYEHHUS] MYHUIUIIAIBHON YCIYId B
NIEKTPOHHOM  (opMe C UCHOJIB30BaHMEM EIWHOrO moprana TOCYAapCTBEHHBIX U
MYHHIMIIAIBHBIX ycayr U [lopTana rocymapCTBEHHBIX M MYHULHMMNAIBHBIX YCIYyr MOCKOBCKOM
00JacTH B YacTH:

1) nmosydeHuss HHPOPMAIIMH O MOPSIKE MPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH;

2) 03HaKOMJICHHsSI ¢ (DOPMOWA 3asABJICHHS, HEOOXOIUMOM /IS MOJYUCHUS MYHHIIMIIATbHON
ycIyru, o0ecredeHus J0CTya K HUM JIJIsl KOMUPOBAHUS U 3aMIOJTHEHHSI B JIEKTPOHHOM BUJIE;

3) HampaBJICHUsT 3ampoca M JOKYMEHTOB, HEOOXOIUMBIX IS  MPEIOCTABICHUS
MYHULANIAJIBHON YCIIYTH;

4) OCyIIECTBIICHNUS MOHUTOPUHTA X0/ MPEIOCTABICHHUS MYHHUIIMITAILHON YCIYTH;

5) monydeHus pe3ynbraTa MPEIOCTaBICHHS MYHUIIMTIAIBHOW YCIYTH B COOTBETCTBUHU C
JNENCTBYIOIINUM 3aKOHOJATEIBCTBOM.

62. [Ipy HampaBiaeHHH 3ampoca O NPEAOCTABICHUNA MYHHIUMIIAIBHON YCIYId B
ANIEKTPOHHOU (hopme 3asBUTENb (OPMUPYET 3asBJICHUE HAa MPEAOCTABIEHUE MYHUIIMIAIBHOM
ycIyrd B (opMe AJIEKTPOHHOTO JOKYMEHTa W TMOJAMHCHIBAET €ro 3JIEKTPOHHOM MOJIMUCHIO B
COOTBETCTBUU ¢ TpeOoBanmsimMu DenepambHoro 3akoHa Ne 63-O3 w  TpeboBaHHSIMU
®enepanpHOTO 3aK0Ha No 210-D3.

63. [Ipu HampaBneHUU 3asBICHHUS M TPWIATa€MbIX K HEMY JOKYMEHTOB B
ANEKTPOHHOU (popMe mpecTaBUTENIeM 3asiBUTEINS, JEHCTBYIOIIMM Ha OCHOBAHUU JOBEPEHHOCTH,
JIOBEPEHHOCTh JIOJKHA OBITH MpEACTaBlIeHAa B OpPME AIIEKTPOHHOTO JTOKYMEHTA, MOAMHUCAHHOTO
ANEKTPOHHOU MOAMKUCHIO YIIOTHOMOYEHHOIO JIUIA, BbIABUIETO (MTOAMUCABIIET0) JOBEPEHHOCTb.

64. Jnst  006paboTKM TEpPCOHAJBHBIX JIAHHBIX TIPU  PETUCTpAlMH  CyOBeKTa
MEPCOHAJIBHBIX JaHHBIX Ha EAMHOM mopraiie ToCyJapCTBEHHBIX U MYHUILIMIAJIBHBIX YCIYyTI U Ha
[TopTasie TOCYyIapCTBEHHBIX W MYHHUIUMAIBHBIX YCIyr MOCKOBCKON 00JacTH TOJIydeHHue
coryiacus 3asBUTEJISl B COOTBETCTBUHM € TpeOOBaHUSIMHU cTaThu 6 DenepanbHoro 3akoHa Nel52-D3
He TpeOyeTcs.

65. 3asBUTEINAM TPEIOCTABISAECTCS BO3MOXXHOCTh JJIsl MPEIBAPUTEIbHON 3alUCH Ha
Mojauy 3asiBJICHHS ISl MPEOCTaBICHUS MYyHULMNAIbHOM yciayru. lIpenBapurenbHas 3amuch
MOKET OCYHIECTBISATHCS CIECIYIOIMIMMH CIIOCOOaMHU MO BHIOOPY 3asBUTEIS:

IIPH JIMYHOM OOpaIeHnH 3asBuTeNs B Aqmuauctpanuio wim MKY M®I];

no tenepony Aamunuctpauuu win MKY MO®I];

yepe3 opuiuanbHbii calT AqMuaucTpanuu wii MKY M®II.

66. [Tpu nmpeaBapUTENHHON 3aNTUCHU 3aBUTENH COOOIIAET CIENYIONTUE TaHHbIE:

Ut PU3NYIEeCcKOro nia: (HaMUIuio, UMsi, OTYECTBO (MTOCIIETHEE TIPY HATMYNN );

JUISL FOPUIUYECKOTO JIMIA: HAUMEHOBAaHUE IOPUINYECKOTO JINLIA;

KOHTaKTHBIM HOMEp TenedoHa;

aZpec IEKTPOHHOUN MOUTHI (MPU HATTUYUH);

JKeJTaeMble 1aTy U BpEMs MPEACTABICHUS JOKYMEHTOB.
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67. [IpenBaputenpHass 3anuch OCYIIECTBISAECTCS IIYTEM BHECEHHS YKAa3aHHBIX
CBEJICHUI B KHUTY 3alHlCH 3asBUTENIeH, KOTOpas BeAeTcs Ha OYMa)KHBIX W/WIIM 3JEKTPOHHBIX
HOCUTESX.

68. 3asBUTEI0 COOOMIAIOTCS JaTa M BPeMs MpUEeMa JOKYMEHTOB, OKHO (KaOHMHET)
npueMa JOKYMEHTOB, B KOTOphIE cliefyeT oOpaTuthesa. [Ipu nuuHOM oOparieHuu 3asiBUTEIIO
BBIJIAE€TCS TAJIOH-TIOATBEP)K/IEHUE. 3asBUTENb, 3aIUCABIIMICS Ha TpHeM dYepe3 OopUIIUaTIbHBIN
caiit Aamunuctparuu win MKY MO®II, MoxeT pacrniedaTaTh aHAJIOT TaJlOHA-TIOITBEPKACHUS.

69. 3ammck 3asgBUTENCH Ha ONPENEIEHHYIO IaTy 3aKAHYMBACTCSA 3a CYTKH JI0
HACTYIUICHUS 3TOW JATHI.

70. [Ipu ocyiiecTBIEHUU TpPEIBAPUTEIHHON 3alKCH 3asBUTEIb B 00s3aTEIHHOM
nopsike UHPOPMUPYETCS O TOM, YTO IMpeABaApUTEIbHAS 3alUCh AHHYJIHPYETCsS B CIydae ero He
SIBKM IO UICT€YEHHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHU TIpUEMa.

3asBUTEISAM, 3aMHCABIIMMCS Ha TIpHEM uepe3 OpUIIUAIbHBIA callT AJIMUHUCTpAIlUU WIN
MKY M®II, 3a aeHpb 10 npuema OTIPaBIISICTCS HAIOMUHAHUE Ha YKAa3aHHBIN aJpec 3JEKTPOHHOMN
Mo4Thl O JaTe, BPEMEHM M MeCcTe IMpuema, a Takke uHdopMmanus 00 aHHYJIUPOBaHUU
MPEIBAPUTENBHON 3alIMCH B CIIy4ae HE SBKM IO MCTEYEHUH 15 MUHYT ¢ Ha3HAaUYCHHOTO BPEMEHU
npuema.

71. 3asBUTENb B JII000€ BpeMsl BIIpaBe OTKA3aThCs OT MPEBAPUTEIbHOM 3aIHCH.

72. B orcyrctBum 3asBuTENeil, 0OpaTUBIIMXCS MO IMpeABAPUTEIBHOM 3amucH,
OCYIIECTBIIAECTCA [IPUEM 3asBUTENIEH, OOPATUBIINXCS B TIOPSAIKE OUEPEIH.

73. I'paduk npuema (mpuemMHOe BpeMmsi) 3asBUTENIEH IO IMpeIBapUTEIBLHON 3amucu

yCTaHaBIUBaeTCcs pykoBoauTeneM Apamunuctpauun wi MKY MOI[ B 3aBUCUMOCTH
OT UHTEHCUBHOCTH OOpaIlieHUH.

I11. CocraB, noc/jie10BaTeIbHOCTh U CPOKHU BHINOJHEHHUS] AIMUHUCTPATHBHBIX NPoOLEAYP
(neiicTBUif), TPeOOBAHMS K MOPAAKY X BbINOJHEHHSI, B TOM YHCJIEe 0COOCHHOCTH
BbINOJIHEHNSI AAMUHUCTPATUBHBIX Mpoueayp (AeidcTBUil) B 3JIeKTPOHHOI opme u
MHOTO()YHKIIHOHAJIbHBIX LIEHTPAX

74, [MpenocraBieHre MYHHIMNAIBHON YCIYrM BKIIOYaeT B ceOs  CleayOIIne
aJIMUHUCTPATUBHBIC MTPOIEAYPHI:

1) mpuem 3asBICHUS U IOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTABICHUS MYHUIIUTIAIbHON
YCIYTH;

2) peructpanus 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEJOCTaBICHUS
MYHULUNIAJIBHON YCIIYTH;

3) mpUHATHE PEIICHUsI O MPEJAOCTaBICHUH (00 OTKa3e MPEIOCTABICHUS) MYHHUIIUIIATBHON
YCIYTH;

4) BbIjaya JTOKYMEHTA, SBJISIOIIEIOCS Pe3yJabTaTOM IMPEOCTaBICHUS MYHHIIUIATbHON

YCIIYTH.

baok-cxema npeaocraBjieHUs MYHUIIUIIAABHON yCIayrH
75. brok-cxemMa  mOCIENOBATENIBHOCTH  JEHCTBUM  NpU  IPEAOCTABICHUHU
MYHUIMIAIBHON yCIayru npejactasieHa B [Ipunoxkennn 3 K aAMMHUCTPATUBHOMY PETJIAMEHTY.

IIpuem 3asiBJIeHUsSI H JOKYMEHTOB, HeO0OXOAUMBIX /JIsl PeIOCTABJICHUS] MYHULIUIIAJIbHOI
yCJIyIrH
76. OcHoBaHMEM Uil Hayajla OCYLIECTBIEHHUS AaJIMHUHUCTPATUBHOW NpPOLEAYPHI MO
IIpUEMY 3asIBICHUS U TOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEAOCTABIICHUSI MyHUITUNIAIEHON YCIIyTH,

11



aBigercd noctymieHue B Anmunuctpauuio win MKY MO®I] 3asBneHuss o npeaoctaBieHUU
MYHMIMIAIBHON YCIYTU U IPUJIAraeMbIX K HEMY JOKYMEHTOB, IIPEJICTABICHHBIX 3asIBUTEIIEM:

a) B AIMUHUCTpPAIIUIO:

MOCPEACTBOM JIMYHOI'O OOpaIeHUs 3asBUTE,

IIOCPEACTBOM IIOYTOBOI'O OTIPABIICHUS;

IIOCPEACTBOM  TEXHHYECKHX CpeAcTB EaMHOro mopraja rocyJapCTBEHHBIX U
MYHULUNIAIBHBIX YCIyT WK [lopTaia rocyjapCTBEHHBIX U MyHULMIIAJIBHBIX YCIYI MOCKOBCKOM
o0macTu;

0) B MOCPEACTBOM JIMYHOTO OOpAIICHUS 3asIBUTEIIS.

77. [Ipuem 3asBiIEHUS M JTOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEJOCTaBICHUS
MYHULUANIAIBHON YCIIYTH, OCYIIECTBIIIIOT COTPYAHUKN AIMUHHACTpAalMM WIH cOoTpyaHukn MKY
MOII.

78. [IpueM 3asBiIEHHUA U JIOKYMEHTOB, HEOOXOAMMBIX JJs TMPEJOCTaBICHUS
MYHHUIMIAIBHON YCIYT'H OCYIIECTBIISIETCSI B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX B COOTBETCTBUU C
COIVIAIIEHUSIMH O B3aUMOJEUCTBUM MEXIy AJIMUHUCTpaUudeld M MHOTOQyHKIMOHAIBHBIMU
LIEHTPAMH, 3aKJIIOYEHHBIMU B YCTAHOBJIEHHOM IOPSJKE, €CJIM MCIOJHEHUE NAaHHOW IpPOLELypHI
IIPEAYCMOTPEHO 3aKIOUYEHHBIMH COTJIALIEHUSIMHU.

79. [Ipy nocTyrIeHnH 3asBJICHHS M IPWJIAraeMbIX K HEMY JOKYMEHTOB ITOCPEICTBOM
JUYHOrO oOpamieHus 3asBuTenss B AnvmuHucTpanuioo wunu MKY MO, cneuunanucr,
OTBETCTBEHHBI 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB, OCYILECTBIIIET CIEAYIOIIYIO
[OCJIENOBATEILHOCTh NENUCTBUIA:

1) ycTaHaBIUBaET MpEeaAMET OOpaIICHHMS,

2) yCTaHABJIMBAET COOTBETCTBHE JIMYHOCTH 3asBUTENS JOKYMEHTY, YIOCTOBEPSIOIIEMY
JIMYHOCTB (B Clly4yae, €Ciu 3asiBUTEIIEM SBIIsIETCS (PU3NIECKOE JIULIO);

3) mpoBepsieT  HAJIMYME  JOKYMEHTA,  YIOCTOBEpSIOMICr0  mpaBa  (ITOJHOMOYUS)
MpeaCcTaBUTENs (PU3NYECKOTO WM IOPUAMYECKOro Juna (B ciydae, €clid C 3asBICHUEM
oOparaercs NpeaCcTaBUTEINb 3asBUTEIIN);

4) mpoBepsieT 3asBJICHUE HAa HAIWYHE MOJYNCTOK, IPUIHCOK, 3aYEPKHYTHIX CIOB U MHBIX
HEOTOBOPEHHBIX MCIPAaBJICHUN, CEPbE3HBIX IIOBPEKIACHUN, HE TMO3BOJSIOIINAX OJHO3HAYHO
HCTOJIKOBATh UX COJICPIKAHNUE;

5) mpoBepsieT 3asBIEHHWE W KOMIUICKTHOCTh NpPWJIaraéMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE NEPEYHIO JOKYMEHTOB, IPEAYCMOTPEHHBIX NYHKTOM 24 aJIMHHUCTPATUBHOIO
periiaMeHTa.

6) mpoBepsieT 3asBICHHUE W TpUIaraeéMble K HEMY JOKYMEHTHI Ha HAJIWYHE IOIYHCTOK,
IIPUIIMCOK, 3aYEPKHYTBIX CJIOB U MHBIX HEOTOBOPEHHBIX UCIIPABICHUM, CEPbE3HBIX IIOBPEKICHUM,
HE MTO3BOJIIOIINX OJHO3HAYHO UCTOJIKOBATh UX COJAEPKAHUE;

7) OCYIIECTBIISICT TIPUEM 3aSBJIICHUS U JJOKYMEHTOB I10 OITUCH, KOTOPAsi COACPIKUT TOJTHBIN
IIepeYeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asBUTEIIEM,  IPA HAJIMYUU BBIABICHHBIX HEJJOCTATKOB
- UX OIIMCAHUE;

8) Bpy4aeT KOIHUIO OIUCH 3asIBUTEITIO.

80. Crermmamuct MKY M®II, 0TBETCTBEHHBIH 3a MPHUEM JTOKYMEHTOB, B JIOMOJHEHUE K
NEUCTBUSAM, YKAa3aHHbIM B IyHKTE 79 aJIMMHHCTPATUBHOIO PErJIAMEHTA, NPHU HAJIMYHUU BCEX
JOKYMEHTOB M CBEJCHHUM, NMPEIYCMOTPEHHBIX MYHKTOM 24 aJIMHHUCTPATHUBHOTO pErjaMEHTa
nepefaeT 3asBJIICHHE W IpWiIaraeéMble K HeMy JOKyMeHThl crneunanucry MKY MOI],
OTBETCTBEHHOMY 3a OPTaHM3ALIMIO HAIPABIICHUS 3asBJICHUS U IPUJIAracMbIX K HEMY JOKYMEHTOB
B AJIMHUHUCTpAIHIO.

Corpynauk MKY MOII, oTBETCTBEHHBI 3a OPraHU3aLMI0 HANPABJICHUS 3asBICHUS U
IpWIaraéMblx K HEMY JOKYMEHTOB B AJMHUHHUCTpALlMM, OPraHu3yeT Iepeaauvy 3asBICHUS U
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JOKYMEHTOB, IPEACTABICHHBIX 3asABUTEIEM, B AJIMMHHCTPALMI0O B COOTBETCTBHH C
3aKJIIOYEHHBIM  COIVIAILIEHWEM O  B3aUMOACUCTBUM U  IOPAJKOM  JEJIONPOU3BOJCTBA
MHOTO0() YHKIIMOHAJIbHBIX LIEHTpaXx.

81. MaxkcruManbHOE BpeMsl MpUeMa 3asiBICHUS U MPUIAraéMbIX K HEMY JOKYMEHTOB
MPU JTUYHOM OOpaIeHUH 3asBUTENIS HE MPEBHIIIAaeT 15 MUHYT.
82. [Tpu oTCyTCTBUM y 3aABUTENS, OOPATUBILIETOCS JIUYHO, 3aIIOJTHEHHOTO 3asIBICHUS

WM HENpPaBUIBHOM €ro 3alojHEHUM, chenuauct AaMuHuctpauun wim MKY MOI],
OTBETCTBEHHBIN 3a MPHEM JTOKYMEHTOB, KOHCYJIBTUPYET 3afBUTENS IO BOMPOCAM 3alOJHECHUS
3asIBJICHUSI.

83. [Ipy mnocTymieHUM 3asBICHUS M TPUJIAraéMblX K HEMY JIOKYMEHTOB B
AJIMUHHCTPAIIMIO TOCPEACTBOM TMOYTOBOTO OTHPABICHUS CHEHHATUCT AJMHUHUCTPALUH,
OTBETCTBEHHBIN 3a MIPUEM 3asIBIICHUN U JTOKYMEHTOB, OCYIIECTBIISIET JEUCTBUS COTVIACHO MYHKTY
79 aAMUHUCTPATUBHOTO PEIVIaMEHTa, KPOME JICMCTBHM, MPEAYCMOTPEHHBIX MOANYHKTaMu 2, 4
MyHKTa 79 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Ornuch HaMpaBIsAETCs 3asBUTEIIO 3aKa3HBIM MTOYTOBBIM OTIPABICHUEM C YBEAOMIICHHEM O
BPYYEHUH B T€UEHUE | KaJE€HIApHOTrO AHSA C JATHI MOJYYCHUS 3asIBJICHHS U MIPUIAraéMbIX K HEMY
JIOKYMEHTOB.

84. B caydae mocrtyrmieHHs 3amnpoca O NpeAoCTaBICHUN MYHHIIUIIAIIBHON YCIYTH H
MpUjIaraéMbix K HEMY JIOKYMEHTOB (IIpY HAJWYUH) B AIEKTPOHHOM dopme nmocpeactBoM Ennnoro
noprajga TrOCYAapCTBEHHBIX W MYHMIMNAIBHBIX ycayr wik Iloprana rocygapCTBEHHBIX U
MYHHUIIAITATBHBIX YCIyT MOCKOBCKOM 00JIaCTH CIIEIUATUCT AJIMUHUCTPAIlMN, OTBETCTBEHHBIN 32
MPUEM JJOKYMEHTOB, OCYILIECTBISET CICAYIOUIYIO MMOCIEI0BATEILHOCTD ICCTBHIA:

1) mpocMaTpuBaeT AJIEKTPOHHBIC 00pa3bl 3ampoca O MPEJOCTaBICHUH MYHHUIIUIAIBHOM
YCIYTHU U MPUJIaraeMbIX K HEMY JIOKYMEHTOB;

2) OCYIIECTBIIET KOHTPOJb TOJYYEHHBIX DJIGKTPOHHBIX OOpa3oB  3asBICHUA U
MPUJIAraeMbIX K HEMY JOKYMEHTOB Ha MPEIMET LUETOCTHOCTH;

3) bukcHupyeT JaTy MOTYUYCHHS 3asABICHUSA U IPUIAaraéMbIX K HEMY JOKYMEHTOB;

4) B cimyyae eCJIM 3ampoc Ha TMPEAOCTABJICHUE MYHHIIMIIATBHOW YCIYTH M JOKYMEHTHI,
MpeACTaBICHHBIE B AJIEKTPOHHOUN (popMe, HE 3aBEPEHBI MICKTPOHHON MOAMHUCHIO B COOTBETCTBUU
C JICUCTBYIOIIMM 3aKOHOJATEIHLCTBOM HAIpaBsAET 3asgBUTEII0 4Yepe3 JUYHBIM KaOWHET
YBEJOMJIEHUE O HEOOXOJMMOCTH MPEICTAaBUTh 3aMpoC O MPEAOCTaBICHUM MYHHIIMITAIBHON
VCIYTH W JIOKYMEHTBI, TIOJIMMMCAHHBIE OAJICKTPOHHOW TMOMANMUCHIO, JHOO TMpEJACTaBUTh B
AJIMUHHUCTPALIMIO TIOJJMHHUKU JOKYMEHTOB (KOMHWU, 3aBEPECHHBIC B YCTAHOBJICHHOM MOPSIKE),
YKa3aHHBIX B IYHKTE 24 aJMUHUCTPATUBHOIO pEIrJaMeHTa, B CPOK, HE IMpeBbIIAIOMUNA 3
KaJICHJIapHBIX JHEH ¢ JaThl MOJYYEHHS 3ampoca O MPEAOCTABICHUU MYHULIMMAIBHOW YCIYTH U
MpUJIaraeMbIX K HEMY IOKYMEHTOB (IIPH HAJIMYMK) B 3JIEKTPOHHOHN (opMme;

5) B ciydae eciM 3ampoc O MPEIOCTABICHHH MYHHUIUIAILHOW YCIYTM M JTOKYMEHTHI B
ANICKTPOHHOM (pOpME TMOJIMHUCAHBI AIEKTPOHHOM IOJIMKCHI0 B COOTBETCTBHHM C JICHCTBYIOITUM
3aKOHOJATENILCTBOM HAIPABIISET 3asIBUTENIO Yepe3 JIHMUHbIN KaOWHET YBEIOMIICHHE O MOTyYeHUU
3ampoca O MPeI0CTaBICHUU MYHULIMIIAIBLHON YCIYTH U IPUJIaraéMbIX K HEMY JTOKYMEHTOB.

85. MakcumanbpHbII CPOK OCYIIECTBICHHMS aIMUHUCTPATUBHOW IPOLEAYpPHI IIO
pueMy 3asBIICHUS W JOKYMEHTOB, HEOOXOIUMBIX ISl MOJYYCHHUS MYHUIIUTIAIBHOW YCIYTH HE
MOXET MpeBbIIATh | KaJleHAApHOro JHS, CIEAYIOLIEro 3a JHEM IOCTYIUJICHUS 3asBICHUSA B
Anmunuctpanuto i MKY MOII.

86. Pe3ynbraTtoM MCHOJHEHUS aJAMUHUCTPATUBHOM MPOLEAYpPbl 1O MpHEMY
3asBJICHUST W TPWIAraeMblX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHHUS
MYHHUIUTIATIBHOW YCIIYTH, SIBJISIETCS:
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1) B AnMuHuCTpauMM - Iepefadya 3asBJICHHUS W IPWIATaéMbIX K HEMY JIOKYMEHTOB
COTPYIHUKY AJMUHUCTPALMH, OTBETCTBEHHOMY 3a PETHCTPALMI0 IOCTYIMBIIErO 3alpoca Ha
IIPEAOCTABICHUE MYHULUIIAJIBbHON YCIIyTH;

2) B MHOTO()YHKLIIMOHAJIbHBIX LIEHTPaX:

a) IpU HAIWYUK BCEX JOKYMEHTOB, NPETYCMOTPEHHBIX IYHKTOM 24 aIMUHHCTPaTUBHOIO
perimamMeHTa, — nepejnaya 3asBJICHUS WM NPWIAraeMbIX K HEMY JOKYMEHTOB B AJMUHUCTPALMIO
cesbekoro rnocenenus KaBopoHkoBckoe OJMHIIOBCKOIO MYHHMIMIIAIIBHOTO paiioHa MOCKOBCKOM
o0nacTH.

87. CrnocoboM (ukcanuu pe3ynapTaTa UCIOJIHEHUS aIMUHHCTPATUBHON MPOLEAYpPbI
ABJIAETCA ONUCH NPHUHATHIX Y 3asBUTENS TOKYMEHTOB WM YBEIOMIICHUE O NPUHATUHU 3aIpoca O
IIPEAOCTABICHUN MYHULMIIAJBHON YCIYTH U IIPUJIAraéMbIX TOKYMEHTOB.

Perucrpanus 3asiBjieHUs U JOKYMEHTOB, HEOOXOAUMBIX IJIsl PEI0CTABJICHUS
MYHHIUNAIBHOU YCIYIrH

88. OcHOBaHWEM ISl Hadvaja OCYIIECTBICHHUS AJMHHHCTPATHBHOW IPOLEILypPhI
ABJISIETCSL MOCTYyIUIEHHE cnenuanucty Aamunucrpauuu, wim MKY MO®II, orBeTcTBEHHOMY 3a
PErMCTpaLMIO MOCTYIAOIIMX 3alIPOCOB HA NPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH, 3asBJICHUS
Y PUJIAraeMbIX K HEMY JTJOKYMEHTOB.

89. Cnenuamuct Agmunuctpauun winm MKY MO®I] ocymiecTBisieT perucTpanmio
3asBJICHUS U MIPUJIATAEMBIX K HEMY JOKYMEHTOB B COOTBETCTBHUU C MOPSAIKOM JAEJIONPOU3BOJICTBA,
YCTaHOBJIECHHBIM  AJIMHHHCTpAIued, MHOTOQYHKIMOHAIBHBIM IIEHTPOM, B TOM 4YHCIIE
OCYIIECTBIIIET BHECEHUE COOTBETCTBYIOIIMX CBEACHUU B JKypHAJI PETUCTpalldd OOpaIieHuu o
MPEAOCTABICHUN MYHHMIIMIAIBHON yCIYyrd W (MJM) B COOTBETCTBYIOIIYIO HH(DOPMAIOHHYIO
cucremy Aamunuctpanuu, MKY MOII.

90. Peructpamusi 3asBiIeHUST M NOPWIATAEMBIX K HEMY JOKYMEHTOB, IMOJTYYE€HHBIX
MOCPEICTBOM JIMYHOTO OOpAIlleHUs] 3asABUTENS WM MOYTOBOTO OTIPABJICHUS, OCYIIECTBIISICTCS B
CPOK, HE IPEBBIIAOIINN JHS, CIEAYIOLIEro 3a JHEM IOCTYIUIEHUS 3asBJICHUS U IIPUJIAraeMbIX K
HEMY JOKYMEHTOB B A IMHUHHUCTPALIUIO.

91. Peructpainus 3adBieHUs] U MPUIATa€MbIX K HEMY JOKYMEHTOB, MOJYYEHHBIX B
ANeKTpOoHHOU Popme uepe3 EquHblil mopTan rocyAapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT WU
[Topran rocyaapcTBEHHBIX M MYHHUIIMITAIBHBIX yeIyT MOCKOBCKOW 007acTH, OCYIIECTBIISICTCS HE
MO3/THEE JIHS, CIEAYIOIIETO 32 THEM UX MOCTYIUICHUS] B AIMUHUCTPALINIO.

92. Peructpamusi 3asBieHUS UM NPHIATAEMbIX K HEMY JTOKYMEHTOB, MOJIYYE€HHBIX
Anvmunuctpanuei u3 MKY MOII, ocyiiecTBiseTcss HE MO3IHEE JAHS, CICAYIOUIEro 3a JHEM HX
MOCTYIUICHUS] B AJIMUHUCTPALIUIO.

93. [Tocne peructpauyu B AJMUHHUCTPAllUM 3asiBICHWE M MpUJaraémMble K HEMY
JOKYMEHTBI, HAIIPABJISIFOTCSA HA PACCMOTPEHHUE CIEIUATUCTY AIMHUHUCTPALUH, OTBETCTBEHHOMY
3a MOATOTOBKY JOKYMEHTOB M0 MYHULIMIIATBLHOW YCIIyTE.

94, MaxkcumanpHbId CPOK OCYLIECTBJIEHUS aJMHHUCTPATHUBHOM MPOLIEAYPHl HE
MOYKET MPEBBIIATh JHS, CIECAYIOLIEro 3a JHEM IIOCTYIUICHHS B 3asBJICHUS U JOKYMEHTOB B
Anmunuctpanuu uinu B MKY MOII.

95. Pe3ynbTaToM HCHOJHEHUS AJIMHUHUCTPATUBHOM MPOLEAYpPbl IO PETHCTpaluu
3asBJICHUSI W TPWIAraeMblX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHHUS
MYHHUIMIIAJIBHOW YCIIYTH, SIBJISIETCA Mepeaada 3asBICHUS W MPUIIaraeMbIX K HEMY JOKYMEHTOB
cotpynHuky  AamuHuctpaunv, MKY  M®I[ oTBeTCTBEHHOMY 3a  MPEIOCTaBJICHUE
MYHULHUNAJIBHON YCIyTH.

96. [Ipu oOpamennn 3asiBUTENS 3a TOJYYCHHEM MYHHIIMITAILHON YCIYTH B
AIIEKTPOHHOW (popme AIMUHHCTpalMs HampaBiseT Ha ENuHBIA mOpTan rocylapCTBEHHBIX WU
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MYHULHUIIAIBHBIX yCIYr Wi IlopTran rocy1apcTBEHHBIX U MYyHMIIMIIAIBHBIX YCIyr MOCKOBCKOM
00J1aCTU MOCPEICTBOM TEXHUYECKHX CPEICTB CBSI3U YBEJAOMIICHHE O 3aBEpIICHUU HCIOJIHEHUs
aIMUHUCTPATUBHON IPOLEAYPHI C YKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHHS aJMUHUCTPATUBHON
IIPOLIEAYPHI.

97. CrnocoboM (puKcaluu HCHOJHEHMsI aJMUHUCTPATUBHOW IPOLEAYPHI SIBIISETCS
BHECEHHE COOTBETCTBYIOLIMX CBEAEGHUH B OKypHaJl  perucrpanuuu  oOpameHuil 3a
MPEIOCTaBICHUEM MYHUIUNAIBHON YCIYyTM WIA B COOTBETCTBYIOUIYIO HH(DOPMAIIMOHHYIO
cucrteMy AJMUHHCTPALIAH.

IIpunsTHE penieHus 0 npeaocTaBieHnH (00 0TKAa3e NPeAOCTABICHUS) MYHUIMIIAIbHOM
YCJIyIH

98. OcHoBanueM i Hayama aJIMHHACTPATHBHOM MPOIETYPHI SBIACTCSA MOCTYILICHUE
3asMBJICHUS W JIOKYMEHTOB COTPYIHUKY AJIMUHHCTpanMK WM paboTHuKy MKY MOI],
OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHUIUITAIIBHON YCITYTH.

99. PaccMoTpeHre 3asBIE€HUS M IPEICTABIECHHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHUIIMTIAIBHOW YCIYTH M IPUHATHE PELICHUS O MPeoCTaBIeHUU (00 OTKa3e B
MPEIOCTaBICHUH ) MYHUIIUTIATHHON YCIYTH OCYIIECTBIISICTCS B MHOTO(QYHKITMOHATLHOM IIEHTPE B
COOTBETCTBHUH C 3aKJIIOUYCHHBIMHU B YCTAHOBJIEHHOM TMOPSAJIKE COMIAIIEHUSIMU O B3aUMOICHCTBHM.

100. Cotpyanuk Anmunuctpanuu win pabotHuk MKY MO®ILI, orBercTBeHHBbIN 3a
MPEAOCTABICHUE MYHUIIUIIAIBHON YCIYTH, OCYIIECTBIISET CAEAYIOIINE NEUCTBUSA:

a) mpoBepseT Ha oQopmIIeHHE 3asBICHHUS B COOTBETCTBHM C TpeOOBaHUSIMHU,
W3JI0’KEHHBIMU B OAMYHKTE 2 MyHKTA 24 aAMUHUCTPATUBHOTO PETIaMEHTA;

0) mpoBepsieT 3as8BJIEHUE HA HAIMYUE WIH OTCYTCTBUE OCHOBAHMM, YKa3aHHBIX B ITyHKTE 28
aIMUHUCTPATUBHOI'O PETIaMEHTA;

B) OCYIIECTBIISIET MOJATOTOBKY OTBETAa C YKa3aHWEM 3ampaniuBaeMoil nHpopMaimen 11uoo
00 0TKa3e B MPEeAOCTABICHUU MYHUIIUTIATLHON YCIIYTH.

101. [IpomomxutenbHOCT, W (WIM)  MaKCUMaJbHBIM ~ CPOK  BBITIOJIHEHUS
aIMHUHUCTPATUBHOTO JEUCTBUSA IO PACCMOTPEHUIO 3asBJICHUS COCTABISET TPU KaJCHJIAPHBIX
JTHSL.

102. B cnydae Hanmuuus OCHOBAaHUM NJIA OTKa3a B MPEIOCTABICHUM MYHUIMNAIbLHOU
YCIAYTH, M3JIOKEHHBIX B IyHKTE 28 aJIMUHUCTPATUBHOTO pErjaMEHTa, COTPYAHUK
Anvunauctpanmi Wik pabotHuk  MKY  MO®II, oTBeTCTBEHHBIH 3a MpeaoCTaBIICHUE
MYHHUIMIIATIBHOW YCIYyTH TOTOBUT MOTHUBHUPOBAHHBIM OTKAa3 B MPEJOCTABICHUM MYHULIHMNAIbHON
YCJIYTH U HAIlPaBJISIET HA MOJANKUCH PykoBOAUTEN0 AJMUHUCTPALIUH.

103. [IpoOomKUTENBHOCTE ¥ (WJIM)  MaKCHUMAJIbHBIH ~ CPOK  BBIMOJHCHHS
aIMHUHUCTPATUBHOTO JIEUCTBHS II0 IMOArOTOBKE MOTHMBHUPOBAHHOIO OTKa3a B IIPEJOCTaBICHUU
MYHHUIIUIIATIBHOW YCIIYTH COCTABIISIET TPU KAJICHAAPHBIX JTHS

104. B caydae eciam 3asBienne o(GOpPMIIEHO B COOTBETCTBHH C TPEeOOBaHHSIMH,
W3JI0KEHHBIMU B MYHKTE 24 aIMUHUCTPATUBHOIO PErJIaMEHTa U B CIIy4ae OTCYTCTBHUSI OCHOBAaHUIM
JUIsL OTKa3a B TPEAOCTABICHUM MYHULUNAIBHOW YCIYyTH, H3JI0XKEHHBIX B IMyHKTe 28
aJIMUHHCTPATUBHOTO pETJIaMEeHTa COTPYAHUK AJAMUHUCTpauuud uian pabotHuk MKY MOII,
OTBETCTBEHHBIM 3a TMPEIOCTABICHUE MYHULMNAIBHOM YCIYId MPUHUMAECT PEIICHUE O
MPEJOCTABICHUM MYHUUMIIAJIBHOM YCIYrM UM IIOArOTABIMBAET BBINMUCKY U3 Peecrtpa
MYHHUIMIIAJIBHOTO MMYIIECTBA W B TEYEHUH 5 JHEW HANpaBsIeT YKAa3aHHbIE JOKYMEHTBHI Ha
noanuch PykoBoauTento AIMUHUCTPALIAH.

105. Pe3ynpTaTroM = aAMUHHUCTPAaTMBHOM  MPOLEAYPbI  SBIAECTCA  MOANMCAHHBIN
MOTHBUPOBAHHBIM OTKa3 B NPEAOCTABICHUN MYHULMNAIBHOW YCIYyTH WM IMHUCbMEHHBIA OTBET,
COJIepIKaIUi 3arpamnBaeMyo HHGOpMaIHIo.
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106. [TpoaOMIKUTENBHOCTS aIMUHUCTPATUBHON MPOLEAYPBI cocTaBisieT He Oosee 10
KQJICH/IapHBIX JTHEHU.

107. [Ipu oOpamenun 3asiBUTENS 3a TOJYYEHUEM MYHUIIMIIAIBLHOM YCIYrd B
ANIEKTPOHHOU (QopMe AIMUHUCTpalMs HampaBisgeT Ha EQuHbIl mopTal rocyJapCTBEHHBIX M
MYHULUNIAIBHBIX YCIYT Wi IlopTan rocy1apcTBEHHBIX U MYHHMIIMIIAIBHBIX YCIyr MOCKOBCKOM
00JacTH MOCPEJICTBOM TEXHUYECKUX CPEJCTB CBA3M YBEJIOMIIEHHE O 3aBEPIICHUM HCIIOJHEHUS
aMUHUCTPATUBHOW IMPOUEAYPHl C YKAa3aHUEM pPE3yibTaTa OCYLIECTBIICHHUS aJMUHUCTPATUBHOU
IIPOLIEAYPHI.

108. Crioco6 dukcarmu pe3yibTara BHIMOJHEHUS aIMUHACTPATHBHON MPOLEAYPHI, B TOM
9gucjie B AJICKTPOHHOW ¢dopme B uMHPopManwoHHOU cucteMe Aamunucrtpaiud, MKY MOI]
colepxamui ykazaHue Ha (QopMar 0053aTebHOrO0 OTOOpaKeHHUS aJIMUHUCTPATUBHOU
IIPOLIEAYPHI.

Bbinaya 1oKymeHTa, IBJIAIOMIEr0Cs: pe3yJabTATOM NPeA0CTABIeHUA MYHHIIUNIAJIbHOM
YCJIyIH

109. OcHoBanuem Ui Hayajga aJIMHHUCTPATHBHOM MPOLEAYPHI SBISETCS MOCTYILIEHHE
crienanucty AamuHuctparuu wii MKY MOII, oTBeTcTBEHHOMY 3a BbIJady JOKYMEHTA,
SBJISIIOLLETOCS.  PE3yJIbTATOM  TMPEJOCTABICHUS MYHULIMNAIBHOW  YCIYrd, MOANUCAHHOIO
MOTHUBHPOBAaHHOIO OTKa3a B MPEIOCTAaBICHWM MYHULUINAIBHON YCIYrM WIN OTBETAa,
COJIEPIKaIIEro 3aMpanmBacMyr0 HHPOPMAIUIO.

110. Beimaua pesynbrata HpEIOCTaBICHHSA MYHHUIMNIAIBHON YCIYTH OCYIIECTBISETCS
Cnocoboom, yKa3aHHBIM 3asiBUTEJIEM TPH TOJaye 3asBICHUS M HEOOXOIMMBIX JIOKYMEHTOB Ha
MTOJIyYEHNE MYHULIUIIAJIBHON YCIIYTH, B TOM YHCIIE:

Opy  JMYHOM OOpalleHud B OTAEN MMYIIeCTBA W MYHHUIIUMIAIBLHOTO XO3SHCTBa
AJMUHHCTpALINH;

npu Tu4HoM oOpamiennn B MKY M®1];

IIOCPEICTBOM IOYTOBOTO OTIPABJICHUS HA apeC 3asABUTEINS, YKa3aHHBIN B 3asBJICHUM;

yepe3 JTUYHBIN KaOuHeT Ha EnquHOM mopTasie rocyJapCTBEHHBIX U MyHHUIMIIAIbHBIX YCIyT
wiu [TopTane rocynapcTBEHHBIX U MYHHUIIMITABHBIX YCIyT MOCKOBCKON 00IaCTH.

111.B  caywae  ykasaHWs  3asgBUTEIEM  Ha  [OJydeHHE  pe3yibrata B
MHOTO(YHKUIMOHAJIBHOM LIEHTpe, AJMUHUCTpALMS HANpPaBISET pe3yibTaT MpeloCTaBICHUS
MyHurunaiapHou yeiyru B MKY M®IL] B cpok, yCTaHOBIIEHHBIN B COTJIAILICHUH, 3aKIFOYEHHBIM
Mexay AAMUHUCTpaLUeld U MHOTO(QYHKIIMOHAIbHBIM LIECHTPOM.

112. Beigaya J0KYMEHTa, SBISIOMIETOCS PE3YJAbTATOM MPEIOCTABICHHS MYHHUIMITAIBHON
YCIIYTH,  OCYIIECTBISETCSA  MHOTO(QYHKIMOHAIbHBIMA  LIEHTpPAaMH B  COOTBETCTBUU  C
3aKJIIFOYEHHBIMHM B YCTAQHOBJICHHOM TIOpSAJKE COIJIAIIEHHWSIMH O B3aUMOJACUCTBUM, €CIH
WCIIOJTHEHUE JaHHOM NPOLEypbl IPEAYCMOTPEHO 3aKIFOYEHHBIMU COTJIAIICHUSIMHU.

113. Ipu obpaleHny 3aABUTENS 3a MOJTYYEHHEM MYHHUIIUIIATBHON YCIYTH B DJIEKTPOHHON
dbopMe AnMUHUCTpaIMs HampaBisgeT Ha EQUHBINA MOpTan TocyIapCTBEHHBIX U MYHHIIMITAIBHBIX
yeayr win Ilopranm rocynapcTBEHHBIX M MYHUIMMNAIBHBIX yCayr MOCKOBCKOW obmactu
MIOCPEICTBOM TEXHUYECKUX CPEACTB CBSI3M YBEIOMJICHHE O 3aBEPIICHUU HCIIOIHEHUS
aMUHUCTPATUBHON MPOLEAYPHl C yKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHHS aJMUHUCTPATUBHOU
IIPOLIEAYPHI.

114. OtBer 3asBUTENIO MOXET ObITh JaH B YCTHOW (hopme, B Ciiyyae €CH 3asBUTEIb
oOpatuiics ycTHO (1o TenedoHy) U He BO3pakaeT Ha MOJIyYeHHE pe3yJibTaTa MpeJoCTaBICHUS
MYHHIMTIAIBHON YCIyTH B YCTHOM dopMme.

115. Cioco® ¢ukcaiuu pe3yabTaTa BBIMOTHEHUS aIMHUHHCTPATUBHON MPOIECIYPHI
ABIISIETCSI OTMETKA B JKypHaJle KOPPECHOHICHIIMM Ha OyMa)KHOM HOCHTENE M B JJIEKTPOHHOU
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dbopMe 0 BBIIAYM pe3yibTaTa MPEAOCTABICHUS MYHHUIIUITAILHON YCIYTH 3asBUTEITIO.
116. Beimaua 3asgBUTENIO pe3yibTara MpPEAOCTABICHHS MYHHUIMIAIBHON  YCIyrw
OCYIIIECTBIIIETCA B CPOK He Oosiee 1 KajgeHaapHOTO JTHS.

IV. HOpHIlOK H (l)Oprl KOHTPOJA 32 UCITOJTHECHUEM aIMUHUCTPATHBHOI'O PErjiaMeHTa
npeaocraBJICHUSA MyHI/IIII/IHaJIbHOﬁ ycayrn

IHopsinok ocyuiecTBJIEHUsI TEKYIIero KOHTPOJIA 3a CO0JII0leHeM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH /I0JIKHOCTHBIMM JTHIIAMHU MOJI0KEHU AIMUHUCTPATHBHOTO pPerjiaMeHTa
U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPeOOBaHUS K
NMpeI0CTABJIEHUI0 MYHUITHTIAJILHOM YCJYTH

117. Texymmii KOHTPOJIb 3a COOJIOJCHHEM M HCIIOJHEHHEM MOJOKEHHH perjaMeHTa W
UHbIX HOPMATUBHBIX INPABOBBIX AaKTOB, YCTAHABIIMBAIOIIMX TPEOOBaHUA K MPEAOCTABICHUIO
MYHULMOAIBHON yCIyTH, OCYHIECTBISIETCS JOKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMU 3a
OpraHu3aIio paboThI MO MPEJOCTABICHNUI0 MYHUITUTIAIBHON YCIYTH.

118. Texymmii KOHTPOJIb OCYIIECTBISETCS IyT€M IPOBEIAECHHS OTBETCTBEHHBIMH
JOJDKHOCTHBIMHM  JIMIIAMU  OPTaHMU3AI[MOHHOTO OTAeNa AJMUHUCTPALUH, OTBETCTBEHHBIX 3a
OpraHM3alUI0 padOThl MO MPEJOCTABICHNUI0O MYHULIUIIAJBHOM YCIyTH, IPOBEPOK COOIIOJIEHUS U
WCIIOJIHEHUSI  TOJIOKEHUM  perjaMeHTa ¥ HMHBIX  HOPMATHUBHBIX  IPABOBBIX  aKTOB,
YCTaHABIIMBAIOIINX TPeOOBAHUS K MPEIOCTABICHUIO MyHUIIUIIATbHOW YCITYTH.

Iopsaaok U NepHUOANYHOCTH OCYIIECTBJICHHS MJIAHOBBIX M BHEIJIAHOBBIX NMPOBEPOK
MOJIHOTHI H Ka4eCTBA MPeI0CTABJICHUSI MyYHHUMIIAJIbHON YCJIYTH

119. Kontpons 3a MOIHOTOM M KAayeCTBOM MPEIOCTABICHHS MYHHUIMIAIBHOM YCIyrH
ocyliecTBigeTcs B (popmax:

1) npoBeieHMS IJIAHOBBIX IPOBEPOK;

2) paccMOTpeHHsT  kajlo0 Ha  gciictBus  (Oe3neiicTBHE) — MODKHOCTHBIX  JIHIY
AJIMUHUCTpALIMHU, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHULIMIATBHON YCIYTH.

120. B mensix OCYIIECTBIIEHHs KOHTPOJS 3a TOJHOTOW M KAyeCTBOM IPEIOCTABICHHS
MYHULUNAIBHON YCIYTM NPOBOJSATCS IUJIAHOBBIE M BHEIUIAHOBbIE mNpoBepku. llopsmoxk u
MEPUOJUYHOCTh OCYIIECTBICHUS! IUIAHOBBIX TPOBEPOK YCTAHABIMBAETCS TUIAHOM PaOOTHI
Anvunuctpannu. [lpm mpoBepke MOTYyT paccMaTpUBaThbCsl BCE BONPOCHI, CBSI3aHHBIE C
MPeOCTaBICHUEM MYHUIIMIIAIBHON yCIyru (KOMIUIEKCHbIE MPOBEPKU), UIIM OTIENIbHBINA BOMPOC,
CBS3aHHBIN C MPEJOCTaBICHUEM MYHUIIMNAIBHOW ycIyru (TemaTudyeckue nposepkH). IIposepka
TaK)Ke MOKET MTPOBOJUTHLCS IO KOHKPETHOM kano0e 3asiBUTEIS.

121. BuemiaHoBble MPOBEPKU MPOBOAATCS B CBS3M C NPOBEPKON YCTpAaHEHUS paHee
BBISIBJIEHHBIX HapyIICHUH aIMUHUCTPATUBHOTO PETrJIaMEHTa, a TAKXKe B CIIydae MOTyYeHHUs Kajioo
3asiBUTENIel Ha JedcTBus (Oe3nelicTBHEe) NOJDKHOCTHBIX JUI] AJIMUHHUCTPAIMHN, OTBETCTBEHHOTO
3a PEIOCTaBICHNE MYHULIMIAIIBHOW YCIIYTH.

OTBEeTCTBEHHOCTh MYHHIMIIAJIBHBIX CIYKALUX OPraHOB MECTHOI'0 CAMOYIIPABJICHUSA
U MHBIX JOJIKHOCTHBIX JIMI 32 pelIeHus U AelcTBUA (0e3elicTBHE), IPUHUMAaeMble
(ocymecTBiIsieMble) B X0/1€ NPeI0CTABJICHUSI MyYHUIMIIAJIbHON YCJIYTH
122. Tlo pe3ynabTaTaM MPOBEACHHBIX TMPOBEPOK, B Clydae BBIIBICHUSA HapYIICHHIA
COONIOZICHUS TIOJIOKEHUN perjaMeHTa, BUHOBHbBIEC JODKHOCTHBIE JTUIA AJAMUHHCTPALMU HECYT
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NIEPCOHATIBHYIO OTBETCTBEHHOCTbh 3a PEIEHUs U AeicTBUs (Oe3/elicTBrE), IPUHUMAEMbIE B XO/€
IPEJOCTaBICHNUS MyHULIUIIANBHON YCIIYTH.

123. MepconanbHast OTBETCTBEHHOCTD JOJDKHOCTHBIX JIUIT AJIMHHUCTPAIIMN 3aKPETISIETCS
B JIOJUKHOCTHBIX perjaMeHTax B COOTBETCTBHM ¢ TpeOOBaHMSMHU 3aKOHOAATeNnbcTBa Poccuiickoit
denepanuu 1 3aK0HOAaTENbCTBa MOCKOBCKOM 00J1aCTH.

IloJ10:keHus1, XapaKkTepu3youye TPeGOBaHUS K MOPSAKY U (popMaM KOHTPOJIS 3a
npeaocTaBjieHHeM MYHUIIUNIAJIbHOM YCJIYyTH, B TOM YHCJ€e CO CTOPOHBI TPAakKIaH, UX
00beAMHEeHUH U OpraHu3alui.

124. Koutponb 3a MpeaocTaBIeHHeM MYHHITUITATBHONW YCIIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxaaH, UX OOBEIUHEHUH M OpraHu3alMid, OCYIIECTBIAETCA IOCPEICTBOM MYyOIMKAIUU
CBEICHUH O ACATEIHHOCTH AJIMHHUCTPALWH, MOTYyYEHHs TpaXIaHAMH, UX OOBEAMHEHUSMHU U
OpraHu3alUsIMU aKTyaJIbHOM, MOJTHON M IOCTOBEPHOUN MH(MOpMAINK O MOPSAKE MPEJOCTaBICHUS
MYHHUIMIAIBHON YCIYyrd M oOecreyeHuss BO3MOXKHOCTH JI0CyaeOHOro (BHeCyaeOHOro)
paccMOTpeHus Kanoo.

V. Jlocyne0OHblii (BHeCyAeOHbII) MOPSAIOK 00:KaJJOBAHUSA pPellieHNH U (M/1K) AelicTBUH
(0e3xelicTBHA) OPraHa MECTHOTO CAMOYIIPABJICHHS, IPEI0CTABJISIIOIIECI0 MYHHIHMIIATbHYIO
YCJIYTY, a TAKHKe ero J0JKHOCTHBIX JIMI, MYHHIHIAIbHBIX CIYyKaIIUX

IIpaBo 3asiBUTE/Is1 OAATH KAT00y HA pelnieHue U (MJan) AeicTBus (0e3geiicTBHE)
opraHa, mpeJaoCcTaBJISIOIIEro MyHHIHIAJBHYIO YCJIYTY, a TaK:Ke ero J0JKHOCTHBIX JIHII,
MYHUIIUNIAJIbHBIX CJYKAIIUX MPH NPEeA0CTABJIEHUHA MYHUIMNAJIbHON YCJIYTH

125. 3agBurenn uMMeroT mpaBo Ha o0KaJOBaHHE NEWCTBHM WM Oe3neicTBUS
AJMUHHUCTpAINH, AOTKHOCTHBIX JHI] AJMUHUCTPALUA, MYHUIIMTAIBHBIX CIYXKaIllUX, a TaKXKe
MPUHUMAEMBIX UMU PEUICHUN MPHU MPEAOCTABICHUU MYHHUIUMIIAIBHON YCIYTH B J0OCY/IeOHOM
(BHECYICOHOM) TIOpPSIAKE.

IIpeamer kai00b1

126. 3asBuTens MOXKET 0OPATUTHCS € JKAI000 B TOM YKCIIE B CIIEIYIOMINX CIyYasX:

1) Hapymienue cpoka perucTpaldd 3ampoca 3asBUTENsT O  MPEJOCTaBICHUU
MYHHUIUIIAJIBHON YCIIYTH;

2) HapylUIEeHUE CpOKa MPEeIOCTaBICHHUS] MYHULIUIIAIbHOU YCIIYTH;

3) TtpeboBaHuMe Yy 3asgBUTENs JOKYMEHTOB, HE TMPEAYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanuy, HOpMaTUBHBIMU ITPABOBBIMU akTaMu MOCKOBCKOM
001acTi, MyHUIIMTIIAIILHBIMU TIPABOBBIMU aKTaMH JUIsI IPEAOCTABIECHUSI MYHUIIMITAILHON YCIYTH;

4) oTka3 B T1pueMe JIOKYMEHTOB, IIPEIOCTABIECHHE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTHBHBIMM IpaBOBBIMH akTaMu Pocculickon ®denepanuy, HOPMAaTHUBHBIMU HPABOBBIMU
aktaMd MOCKOBCKOW 00JIacTH, MYHHIIMITAJBHBIMU TMPABOBBIMU aKTaMHU JUIS TPEIOCTABIICHUS
MYHULAIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B NPENOCTABICHUM MYHMUIIMIAIbHOM YCIyTH, €CIU OCHOBaHHUS OTKa3a He
MPEeNyCMOTPEHBI (heIepaIbHBIMU 3aKOHAMH U TPUHATHIMH B COOTBETCTBHM C HUMH WHBIMHU
HOpPMAaTHBHBIMHM TMpaBOBbIMH akTaMu Poccuiickoit ®denepanuu, HOPMATHUBHBIMH IPABOBBIMU
akTaMu MOCKOBCKOM 001aCTH, MyHUITUTIATFHBIMHU TIPABOBBIMU aKTAMU;

6) 3arpeboBaHME C 3asSBUTENS NPU MPEAOCTABICHUN MYHHIIMIIAILHON yCIyry IJIaThl, HE
IIPEAyCMOTPEHHONM  HOPMAaTHUBHBIMM  IIpaBOBBIMH  akTtaMu  Poccuiickon — Penepauuu,
HOPMATUBHBIMU TIPABOBBIMU aKTaMU MOCKOBCKOM 0O0JacTH, MYHHMIIMTATBHBIMH TPABOBBIMU
aKTaMu;
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7) OTKa3 opraHa, NpeOCTaBISAIOLIEr0 MYHUIMIAIBHYIO YCIYry, AOKHOCTHOTO JIHIA
Oprasa, NpeA0CTaBIAIOIEr0 MyHUIUIIAIBHYIO YCIYTY, B HCIIPABICHUH JOIYILIEHHBIX OIIEYaTOK U
OLIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHULIUIIAIBHOW YCIYyTH JOKYMEHTAX JIN0O
HapyIlICHUE YCTAHOBICHHOI'O CPOKA TaAKUX MCIIPABICHUM.

OpraHbl MECTHOTO CAMOYNPAaBJIEHHS, YIIOJTHOMOY€EHHbIEe HA PACCMOTPEHHE KAT00bI 1
TOJIZKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HANIPABJIeHA KaJ100a
127. 3asiBuTenn WMMEIOT TMpaBO Ha OOXKalOBaHWE AEHCTBUA wWin  Ge3maedCTBUS
AJIMHHUCTpPANIUH, TOJDKHOCTHBIX JIUI] AJMUHUCTPAIIMKM, MYHHIIUIATBHBIX CIYXKAIUX, a TaKKe
MPUHUMACMBIX MU PEIICHUN TpU MPEIOCTABICHUN MYHUIIUIAIBHOW YCIYTH B JOCYIeOHOM
(BHECYCOHOM) TTOPSIAKE.

Ilopsinok moga4m U paccMOTPeHUS KAJTO0bI

128. XKanoba momaercs B opras, MpeJOCTaBIISIONIMHA MYHHIUIAIBHYIO YCIyry. JKamoOsl
Ha pelICHHs, MPHUHITHIE PYKOBOJAUTEIEM AJMUHUCTPAIMHA TOJAIOTCS B BBIMIECTOSIINNA OpraH
(mpu ero Hanmuuwu), JUOO, B CIIy4ae €ro OTCYTCTBHUS, PACCMAaTPUBAIOTCS HEMOCPEICTBEHHO
pyKOBOAUTENEM AIMUHUCTPALIUU, TPEAOCTABISIONIET0 MYHUIIUTATBHYIO YCIIYTY.

129. XKanoba MokeT ObITh HallpaBJicHa B AIMHHHCTPAIHUIO 110 1oute, yepe3 MKY M®II,
MO0  DJIGKTPOHHOW  mouTe, depe3 oO(UIMANBHBI calWT opraHa, NPeIOCTABIISIONIETO
MYHHIMTAIBHYIO YCIYTY, ocpeacTBoM EnuHoro moprana rocy1apcTBEHHBIX U MYHUITUTIATBHBIX
ycayr, [lopTana rocyaapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT MOCKOBCKOM 00JIacTH, a TaKxke
MOKET OBITh MPUHATA MPU JTUIHOM MPHUEME 3aIBUTEIIA.

130. Xano6a nosmKHA COnEPKATh:

a) HAMMEHOBaHUE OpraHa, MPeIOoCTABISIONIEr0 MYHUIIUNIATBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPeAoCTABISIONIET0 MyHUITUTIATBHYIO YCIYTY, TM00 MyHUIIUIIATBLHOTO CITYKaIleTo,
penienus u aeicTBus (6e31eicTBre) KOTOPHIX 00KaTyI0TCS;

0) pamunmro, uMs, 0TYeCTBO (TIOCIIEIHEE - P HAJTUYHMH), CBEJICHHUS O MECTE KUTEIIHCTBA
3asBUTENS - (PU3UYECKOTO JIMIA TUO0 HAUMEHOBAHHE, CBEJICHUSI O MECTE HAXOXKJICHUSI 3asIBUTEIS
- IOPUAMYECKOTO JIHIAa, a TaKke Homep (HoMepa) KOHTakTHOro TtenedoHa, ampec (ampeca)
AJIEKTPOHHOM MOYTHI (MPU HAJIMYMK) U TIOYTOBBINA aJpec, IO KOTOPHIM JIOJDKEH OBITh HAIPaBIICH
OTBET 3aABUTEINIO;

B) CBeJIeHUsI 00 OO0XaldyemblX pelIeHusX W JAceicTBuax (Oe3aeiicTBUM) oOpraHa,
MPEAOCTABIISIIOLIET0 MYHUIIUIIATIBHYIO YCIYTY, TOXKHOCTHOTO JIMIAa OpPTraHa, IpeI0CTaBIISIOIIEro
MYHHUIUTIAIBHYIO YCIYTY, TH00 rOCyAapCTBEHHOTO MYHHUIIUTIAIBHOTO CITYKAIIeTo;

T') I0BOJIbl, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U JIEUCTBUEM
(6e3neiicTBUEM) oOpraHa, MPEIOCTABISIONIETO MYHMIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIHIA
OopraHa, MPeAOCTaBISIONIET0 MYHUIUIAIBHYIO YCIyry, JIMOO MYHHIIMIIAILHOTO CITYXKAIIero.
3asBUTENIEM MOTYT OBITh MPECTABICHBI TOKYMEHTHI (TIPY HAJIMYUH), TIOJTBEPKIAIOIINE IOBOJIBI
3asgBUTENIS, TM00 MX KOITHH.

131. B ciay4ae HEOOXOIUMOCTH B ITOATBEPKIEHHE CBOUX JOBOJOB 3asBUTENb IPUIIATAET K
MUCHMEHHOMY OOpaIeHuo (3kanobe) TOKyMEHThI U MaTepUalIbl THO0 MX KOTHH.

Cpoku paccMOTpeHHS KAT00bI
132. XKanoba, moctynuBiias B AJIMHHHUCTPAIUIO, TOJJICKUT PETHCTPALMM HE MO3JHEE
CIIeIyONIero paboyero JHS CO JHS €€ MOCTYILICHUS.
133. XKanoba, mocTynuBmias B ~ AJMHHHCTPAIUIO, TOMIECKHUT  PACCMOTPEHHIO
JOJKHOCTHBIM JIMIIOM, HAJCJICHHBIM IMOJHOMOYHUSIMU IO PACCMOTPEHHUIO KaaoObl, B TCUCHHE
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MATHAAIATH pabounX JHEHW CO JHS €ro PEerucTpaiuu, a B ciaydae o0)KaloBaHMs OTKa3a OpraHa,
MIPEIOCTABIISIFOIIETO MYHUITUIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIIA OpraHa, Mpe0CTaBIISIOIIECTO
MYHUIUTAIBHYIO YCIIYTY, B TIPHEME JOKYMEHTOB Y 3asgBUTENII JUOO B HCIPABICHUH
JIOMYIICHHBIX OINEYaTOK W OMMOOK WM B cliydae O0XKaJIOBAaHUS HAPYIIECHUS YCTAaHOBICHHOTO
CpOKa TaKMX UCIPABJICHUI — B TCUCHHUE IIATH pabOYMX JIHEH CO JIHS €€ PErUCTPALIHH.

BHeceHrne u3MeHEeHHH B pe3y/bTaT MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYyTH B IEIAX
WCIIPABJICHUS JOMYIICHHBIX OMEYATOK U OMIMOOK OCYIIECTBISIETCS AJIMHHHCTpPANUEH B CPOK HE
Oonee 5 pabounx THEH.

HcuepnbiBaomuii nepedyeHb 0CHOBAHUM J1JISl 0TKAa3a B PACCMOTPEHUH KAJI00bI
(nmpeTen3uun) JJHOO MPUOCTAHOBJIEHHS €€ PACCMOTPEHHUSA

134. YronHOMOYCHHBIH Ha paCCMOTPEHHE KaJ00bl OpraH OTKa3bIBAET B yIOBJIECTBOPEHUH
KaJO0OBI B CIETYIOIUX CIyJasiX:

HAJIMYHME BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHUS Cy/a, apOUTPaskHOTO CyJa Mo kajnode
O TOM >K€ TIPeIMETE U TIO0 TEM e OCHOBAHUSIM;

nojiaya >kajoObl JUIIOM, IIOJIHOMOYHS KOTOPOTO HE TMOATBEPKICHBI B TOPAJIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCcTBOM Poccuiickon denepanuu;

HAJIMYWE pEIIeHUs MO0 Xajlobe, MPUHSATOTO paHee B COOTBETCTBUU C TpeOOBaHUSMU
HacTosimux [IpaBuil B OTHOIIIEHUH TOTO K€ 3asBUTENS U 110 TOMY K€ MPEAMETY >Kal0ObI.

135. YnonHOMOUYEHHBIH Ha pacCMOTPEHHE Kajao0bl OpraH BIpPaBe OCTaBUTH Kalo0y 0e3
OTBETA B CIEAYIONINX CIydasx:

HAJIM4YWE B KaJloOe HEIEH3YPHBIX JHOO OCKOPOUTENBbHBIX BBIPAKEHUN, YIpO3 KU3HH,
3I0POBBIO U UMYIIIECTBY JOJIKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €T0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH MTPOYHUTATH KaKyIO-THOO YacTh TeKCTa KaloObl, (haMuimro, nMs,
0TuYeCTBO (MIPU HATMYMH) U (WJTK) TIOYTOBBIN aJpec 3asBUTEIIS, YKa3aHHBIC B JKallo0e.

€clii B TMHUCHMEHHOM OOpaIlleHUU He YKa3aHbl (aMuiIus TpakKJaHWHA, HAIPABUBIIETO
oOpareHne, 1 MOYTOBBINA aJpec, MO KOTOPOMY JIOJDKEH OBITh HAIpaBJieH OTBET Ha 00paIleHue;

ecnu xkamoba ToJaHa 3asBUTENIEM B OpraH, B KOMIIETCHIIMIO KOTOPOTO HE BXOIUT
NPUHATHE pelieHusl mo xanode. B srom cinydyae B TeueHume 3 paboumx AHEH co AHS ee
perucTpanuy yKa3aHHBIA OpraH HampaBisieT jkajo0y B yIOJHOMOYEHHBIM Ha €€ paccCMOTpEHHE
OpraH M B MUCbMEHHON (hopMe HHPOPMHUPYET 3asBUTEISI O TIEPEHANPABICHNN YKaJI00BI;

ecii B THCHbMEHHOM OOpAIICHWH 3asBHUTENSI COACPIKHUTCS BOMPOC, HA KOTOPBIH eMmy
MHOTOKpPATHO JaBaJIUCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHEe HaIpaBIsIEMbIMU
OOpamieHusIMH, ¥ TP 3TOM B OOpAIICHUH HE MPUBOASTCS HOBBIC JOBOJBI MM OOCTOSTEIHCTBA,
HaYaJbHHUK OTJIEJIa MMYIIECTBA W MYHHIIUIIATHHOTO XO3SMCTBa AJIMUHUCTPAIUH, JTOJDKHOCTHOE
JUIO JUOO0 YHNOJHOMOYEHHOE Ha TO JIMIO BIIPaBe NPUHATH peIIeHHe O Oe30CHOBATEbHOCTU
OYEepPEeHOr0 OOpalleHNus U MPEeKpalleHUH MEePenucKd ¢ 3asBUTENIEM 110 JaHHOMY BOMIPOCY NPHU
YCIIOBHH, YTO YKa3aHHOE OOpallleHue U paHee HampaBisieMble 0OpaIIeHHsI HATIPABISUIUCH B OT/IEI
UMYIIECTBA WM MYHHIMIIAIHHOTO XO3SiMCTBa AJMHHHCTPAlMM WIH OJAHOMY W TOMY K€
JOJKHOCTHOMY Jinily. O JaHHOM pEIIeHUH YBEJOMIISIETCS 3asiBUTENb, HAITPABUBILUI 0OpaleHue;

€CITM OTBET MO CYIIECTBY IMOCTABICHHOTO B OOpAIICHUH BOIIPOCA HE MOXKET OBITh JaH 0e3
pasriamieHus] CBEIEHWH, COCTaBJSIIONIMX TOCYAapCTBCHHYIO WM HHYIO  OXpaHIeMYIO
denepanbHBIM 3aKOHOM TaiiHy, TpaKIaHWHY, HalpaBUBIIEMY oOpaiieHue, cooOmaercs o
HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY IIOCTaBIEHHOTO B HEM BOMpOCa B CBS3U C
HEIOMYCTUMOCTBIO Pa3TJallleHus] YKa3aHHBIX CBEJICHHIA.

Pe3yabTaT paccMoTpeHns Kajao0bl
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136. ITo pe3ynbTataM pacCMOTPEHHS OOpalIeHHUs *Kajao0bl AJIMUHHUCTPALUSA PHHAMAET
OJIHO M3 CIIEYIOIINX PEIICHUM:

1) ynosaerBopsieT kano0y, B TOM uucie B (GopMe OTMEHBI TNPUHATOIO pPEIICHUS,
WCTIPABJIEHUS JTOMYIIEHHBIX OPTraHOM, MPEIOCTABIISIIOIINM MYHULIMIIAIBHYIO YCIYTy, ONI€YaTOK U
omMOOK B BBIJIAHHBIX B pPe3yibTaTe MPEAOCTABICHUS MYHHITUNAIBLHON YCIYTH TOKYMEHTaX,
BO3BpaTa 3asBUTEIIO0 JICHEXKHBIX CPEICTB, B3MMAHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMH MpPaBOBBIMH akTaMu Pocculickonn ®denepanvu, HOPMATHBHBIMH IPABOBBIMHU
akTaMu MOCKOBCKOM 00J1aCTH, MyHUIIUTIATHLHBIMU IIPABOBBIMU aKTaMH, a TAKXKE B UHBIX opMax;

2) OTKa3bIBACT B YIOBJICTBOPEHUH 5KaI00bI.

IHopsinok uHopMuUpoOBaHNS 3asiBUTEJISI 0 Pe3YJIbTATAX PACCMOTPEHUS KAT00bI
137. He mo3mHee nHs, CIEAYIOMIETO 3a JHEM TMPHHATHS PEIICHUS, 3asSBHUTEIIO B
MUCBMEHHOM WJIM 3JEKTPOHHOHM (opMe HarpaBisieTCss MOTHBHUPOBAHHBIA OTBET O pe3ysibTaTax
PacCMOTpPEHUS KaTOOHbI.

IIpaBo 3asiBUTEJISA HA MOJIyYeHHe HUH(pOPMAIIUM U JOKYMEHTOB, HEOOXOTUMBIX ISl
000CHOBAHMSI U PACCMOTPEHUS KAJT00bI

138. 3asgBuTens, WMeET INpaBO Ha IIONyYEHHWE HCYEPIBLIBAIONIEH HHPOpPMALUU U
JIOKYMEHTOB, HEOOXOAUMBIX JJIs 0OOCHOBAHUS M PACCMOTPEHUS >KaTOOBbI.

139. Uudopmanuss U IOKYMEHTHI, HEOOXOAMMEIE It OOOCHOBAHHMS M PAaCCMOTPEHHS
XKanoObl pa3MemaroTcs B AJIMHHHCTpAlMM HW  MHOTOQYHKIIMOHAJIBHBIX IIEHTpax, Ha
opuIMaIEHOM caiiTe AIMHUHUCTPAIIMU U MHOTO(QYHKIIMOHATBHBIX LIEHTpax, Ha EnuHom mopraie
TOCYJAapCTBEHHBIX M MYHUIMMAIBHBIX ycnyr, [lopTasie rocyqapCTBEHHBIX M MYHUIIMIATbHBIX
yciryr MOCKOBCKOM 00J1acTH, a Takke MOXKET OBITh COOOINEHA 3asABHUTENI0 B YCTHOW W/HMIU
MMAICBbMEHHOU (opme.

IHopsinok 00:xa/10BaHUsA peLIEHHs I10 Ka100e

140. 3asBurens Bupase 00KaIOBAaTh PEIICHHUS 10 KaI00€ BHIIIECTOSAIIUM JOKHOCTHBIM
JIAIAM.

141. B cinydae ycTaHOBICHHS B XOJ€ HIM II0 pe3yabTaTaM PacCMOTPEHHS Kaa0ObI
NPU3HAKOB COCTaBa aJIMHUHHMCTPATHBHOIO MPaBOHAPYIIEHUS WIIH MPECTYIUIEHUS AIMUHUCTPAIIHS
B YCTaHOBJIEHHOM IIOPSJIKE HE3aMEIUTENILHO HAMpaBisieT MMEIOIIUECS MaTephaibl B OpraHbl
IPOKYPaTypHl.

142. 3asgBuTens UMEET MPaBO HA MOJIyYEHHE HHPOPMAIMU U JOKYMEHTOB, HEOOXOAMMBIX
st 0OOCHOBaHHMS M PAacCMOTPEHHUS JKAIOOBI, TPH YCIOBHH, YTO OTO HE 3aTparWBaeT IIpaBa,
CBOOOZIBI M 3aKOHHBIC HHTEPECHI APYIMX JIHMII W YTO yKa3aHHbIE JOKYMEHTBI HE COJCpIKar
CBEIICHHSI, COCTaBJISIOIINE TOCYJAPCTBCHHYIO WM HHYIO OXpaHSEMYIO 3aKOHOIATEIhCTBOM
Poccuiickoit ®enepannu TaiiHy.

143. Tpu nomaye xanoObl 3asBUTEND BIIPABE MOIYYUTH CIEAYIOIYIO HH(POPMALIUIO:

MECTOHAX0XICHHE OT/IeJIa HMYIIECTBA M MYHHIIUIIAIBHOTO X035 CTBa AJIMUHHUCTPAIINY;

nepedeHh HOMEPOB TeAe(GOHOB IS MOAYYEHUsST CBEACHUM O MPOXOXKIAECHUH MPOLEAYP IO
PAaCCMOTPEHUIO KaIOObI;

MECTOHAX 0 ICHHE OPraHOB MECTHOI'O CaMOYIpaBIICHHs, (aMUIINK, HMEHA, OTdecTBa (IIPU
HAJIM4YKMK) U JOJDKHOCTH X PYKOBOJIHUTENEH, a TAKXKE TOJDKHOCTHBIX JIMIl, KOTOPBIM MOKET OBITH
HaIpaBJieHa kKanooa.

144. Tlpu mnomaye >kanoObl 3aHHTEPECOBAHHOE JIMIIO BIPaBE MOIYYUTh B OTIEIC
UMYIIECTBA ¥  MYHHIHMIAIGHOIO  XO3SMCTBA ~ AJMUHHCTPAIlMd  KONHH  JIOKYMEHTOB,
MOJTBEPIKIAIONINX 00KamyeMoe neiicTBre (0e3aeiicTBrE), PEICHHE TOIKHOCTHOTO JIHIIA.
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Crnoco0b1 HH(POPMHUPOBAHMA 3aiBUTE/EH 0 MOPS/AKE NMOAAYH U PACCMOTPEHUA
KAJT00bI

145. NndopmupoBanue 3asBUTENCH O MOPSAKE MOAAYM U PACCMOTPEHHUS KAIOOBI Ha
pemeHuss u aeiictBus (6e3pelicTBue) AIMUHHCTpALMU, JOJDKHOCTHBIX JIML AJMHUHUCTpALUH,
MYHULUOAIBHBIX CIY’KaIllUX, OCYIIECTBISIETCS MOCPEACTBOM pa3MelleHus HHQOpMaluu Ha
CTEHJaxX B MeCTax IMpEeAOCTaBICHUS MYHULUINAIBHOW yCIyrn B AJMHHHCTpAaUUU U
MHOTo()yHKIMOHAJIbHOM IIEHTpe, Ha opuuuaibHoM caiite Anmunuctpanuu 1 MKY MO®IL, na
EnvHOM mopranie rocyJapcTBEHHBIX M MyHULMNANBHBIX yciayr u Iloprane rocyaapcTBeHHBIX U
MYHULUOAIBHBIX yCcIyr MOCKOBCKOM 00JacTH, a Takke MOXKET OBbITh COOOIeHa 3asBUTEINIO B
YCTHOM ¥ (UJIK) MTUCbMEHHOM opMme.
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[Ipunoxenue 1

CnpaBounasi uHpopManmsi
0 MecTe HAXO0KAeHHs, rpauKe padoThbl, KOHTAKTHBIX TeJe(OoHAX, apecax
3JICKTPOHHOM MOYThI AAMHHHUCTPALMH CEJbCKOI0 nocejieHus ’KaBopoHKoBcKoe,
NPEIOCTABJIAIOIIEr0 MYHHIUNIATBHYIO YCJIYTY, OTAe/]1a HMYLIeCTBA U
MYHHIHMIIAJIbHOI0 X0351iICTBA AIIMHUHUCTPALMH, IPEJOCTABIAIONIECr0 MyHHIIHIIATbHYIO
yeayry, MKY M®II u opranusaumii, y4acTBYIOIIUX B NIPEI0CTABICHUHN
MYHUIUNIATBHON YCJIYIH

1. AaMuHHCcTpanus ceJIbCKOro nocejieHus ’KapoponkoBckoe OMHIIOBCKOTO
MYHHIHMIAJIBHOTO paiioHa MoCKOBCKOii 00J1acTH
MecTo HaxOXKJIeHUS aIMUHUCTPAIIIH CEeNIbCKOTO rnocesnenus JKaBopoHKOBCKOE:
143020, MockoBckas obnacts, OquHIIOBCKUH paiioH, c. KaBopouku, yi. JlecHas,
oM 9.
['pacduk paboThl aAIMUHHUCTPAIIUH CEITLCKOTO MoceseHns JKaBOpOHKOBCKOE:

IToHeaeabpHUK: ¢ 9-00 mo 18-00 06ex ¢ 13-00 go 14-00
BropHuk: ¢ 9-00 mo 18-00 06ex ¢ 13-00 mo 14-00
Cpena ¢ 9-00 mo 18-00 06ex ¢ 13-00 mo 14-00
Yersepr: ¢ 9-00 mo 18-00 o6ex ¢ 13-00 no 14-00
[IaTauna: ¢ 9-00 mo 18-00 06ex ¢ 13-00 mo 14-00
Cy006oTta BBIXOJHOU JIE€Hb

Bockpecenne BBIXOJTHOM JICHb.

Fpa(bm( Ipucma 3asiBUTEJICH B AJIMHUHHUCTpaln CCJIIBCKOI'O IIOCCJICHUA

’KaBopoHkoBcKoe:
ITonenenpHUK: ¢ 9-00 mo 18-00 0bex ¢ 13-00 mo 14-00
Yersepr: ¢ 9-00 mo 18-00 00ex ¢ 13-00 mo 14-00
Cy0606oTta BBIXOJTHOM JICHB
Bockpecenne BBIXOJTHOM JICHb.

[Touronsrit agpec: 143020, MockoBckas o6actb, OIUHIIOBCKUH paiioH, c. JKaBOpoHKH,
yi. JlecHas, ntom 9.
Tenedonsl/bakcer anmuarcTpanuu: 8(495) 598-19-29; 8(495) 598-06-71;

aJipec AIEKTPOHHO# mouTkl: adzhavoronkovskoe@yandex.ru;

caiit: http://www.gavoronky.ru

2. 0Otmen uMylIecTBA U MYHHUIMIAIBHOTO XO3SHCTBa AJMHHHUCTPAIIUU CEIBCKOTO
noceneHus: KaBopoHkoBckoe OIMHIIOBCKOTO MYHHUILMNAIBHOTO pailoHa MOCKOBCKOM
obnactu

Mecto HaxoxAeHUsT OTJela MMYIIeCTBA U  MYHHUIUIIAIBHOIO  XO35HCTBa
AJIMUHHUCTPALMU CEJILCKOTO MoceneHus JKaBOpOHKOBCKOE:
143020, MockoBckas obmactb, OMUHIIOBCKUH paiioH, ¢. JKaBoponkw, yi. JlecHas,
oM 9.
I'paduk pabGoThl OoT/ENa UMYIIECTBA M MYHHUIIMITAIILHOTO XO3SICTBAa AJIMHUHHUCTpPAIIUN
ceNbCKOoro nocenaeHus JKaBopoHKOBCKOE:
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[TouenenpHUK: ¢ 9-00 1o 18-00  o06ex ¢ 13-00 mo 14-00

Bropnuk: ¢ 9-00 no 18-00 006ex c 13-00 oo 14-00
Cpena ¢ 9-00 mo 18-00  ob6ex ¢ 13-00 mo 14-00
YerBepr ¢ 9-00 no 18-00  o6exn ¢ 13-00 mo 14-00
[TarHUIA ¢ 9-00 no 18-00 006ex c 13-00 oo 14-00
Cy6060Ta BBIXOJIHOU J€Hb
Bockpecenne BBIXOJTHOM JICHb.

I'padux mpuema 3asBUTENCH B OTAENC HWMYIIECTBA M MYHUIIMIAIHHOTO XO3SMCTBA
AJIMUHHUCTPAILINH CEJILCKOTO MoceneHus JKaBopoHKOBCKOE:

INonenenbHUK ¢ 9-00 1o 18-00 o06ex ¢ 13-00 go 14-00
YeTBepr ¢ 9-00 no 18-00 o00exc 13-00 no 14-00
Cy6060Ta BBIXOJIHOU JIE€HD
Bockpecenne BBIXOJTHOM JICHb.

[ToutoBsrii agpec: 143020, MockoBckas obmactb, OMUHIIOBCKUI paiioH, ¢. JKaBOpoHKH,
yi. JlecHas, tom 9.

Tenedonb! opranu3aMoHHOr0 oTAeha: Tenedon, dakc: 8(495) 598-19-29; 8(495) 598-
06-71;

ajJipec AJIeKTpOoHHOM mouThl: adzhavoronkovskoe@yandex.ru;

caut http://www.gavoronky.ru /

3. Aamunuctpamus MKY M®I]
Mecto HaxoxaeHus: anMuHUCTparuu MKY MO®II: MockoBckas 061acth, OIUHIIOBCKUIT
paiion, r. OquHi0BO, yi. ['oBOpoBa, 1. 24 0.
Pexum pabotsl anmunuctpanuu MKY MOLI:

[ToHenenpHUK: 09:00-18:00 6e3 mepepriBa Ha 00€
Bropnuk: 09:00-18:00 6e3 mepepriBa Ha 00€e
Cpena 09:00-18:00 6e3 nmepepriBa Ha 06e
Yetsepr: 09:00-18:00 6e3 mepepriBa Ha 00€
[TsTHULIA: 09:00-18:00 6e3 mepepriBa Ha 00€
Cy660Ta BBIXO/IHOU J€Hb
Bockpecense: BBIXOJIHOH JICHb.

[Tourossrii anpec MKY M®II: 143007,MockoBckast 06s1acth, O TMHIIOBCKHIA paiioH,
r. OnuHIoBo, yi. ['oBopoBa, 1. 24 6.

Tenedon Call-tientpa: 8 (495) 640-62-00

Odwunmanehsiii caiit MKY M®I] B cetrn UuTeprer: http://www.odinmfc.ru/

Anpec snexrponnoit moutsl MKY M®I] B cetn UnaTepHert: info@odinmfc.ru
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[Tpunoxenue 2

(YKa3zvieaemcs ynoiHOMOYEHHbIU OP2aH
Ha npedocmasienue yciyeu
Mockosckotl obracmu)

Jnsa pusuveckux auy

Damunus

Hma

Omuecmeso
(npu Hanuuuu)

s opuduyeckux auy

Op2aHU3ayUOHHO-NPasosas hopma,
nOJIHOe (Ul COKpaweHHoe)
HauMeHo8anue 1puUoUYecKo20 Iuya

3agBieHuE

[Ipomy mpenocTaBuTh BRIMUCKY K3 PeecTpa MyHUIIMTAIBHOM COOCTBEHHOCTH
cenbckoro mnoceneHuss JKaBopoHKOBCkoe OAMHIIOBCKOTO MYHHUIMIIAIBHOIO panoHa

MoOCKOBCKOM 00J1acT Ha

Brimucka HeoOxo0IMMa TUTSI MPEIOCTABICHUS B
"_" 20_ T

/ /
(monmucek) (pacmmdpoBka)

Pe3ynbraT MyHUIIMIIATBHON YCIYTH BBIAATH CIEIYIOIIUM CIIOCOOOM:

N MOCPEICTBOM JIMYHOTO OOpaIIeHUs: B AJIMHUHUACTPALIUIO CEIBCKOTO
noceneHus JKaBopoHKOBCKOE:

0 B (hopMe PIEKTPOHHOTO JOKYMEHTA;

O B (hopMe TOKyMeHTa Ha OyMa>KHOM HOCHUTEJIE;

0 MOYTOBBIM OTIPABIICHUEM Ha aJIpec, YKa3aHHBIN B 3asBICHUH (TOJIHKO Ha

OyYMa)KHOM HOCHUTEJE);
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O OTIIPaBJIEHUEM I10 AIEKTPOHHOU 1ouTe (B (hopMe 3JIEKTPOHHOTO
JOKYMEHTA U TOJBKO B CIy4asiX IPsSMO MPEAYCMOTPEHHBIX B AEHCTBYIOIINX
HOPMAaTHUBHBIX IIPABOBBIX aKTaX);

O nocpeacTBoM JuyHoro oopamieHuss B MKY MO®I] (tonbko Ha OymMa)kHOM
HOCHUTEIIE);

N HOCPEJICTBOM HamnpasiieHus uyepe3 Equnblil mopran rocy1apcTBEeHHbBIX U
MYHUIUOAIBHBIX YCIYT (TOJBKO B (JOPME JIEKTPOHHOIO JOKYMEHTA);

O MIOCPEJCTBOM HarpasiieHus yepe3 [lopTtan rocyiapcTBEHHBIX U

MYHHUIMIAJIBHBIX YCIYT (TOJBKO B (hOpME 3JEKTPOHHOTO JOKYMEHTA).

<<OO0paTHasi CTOpOHA 3asBJICHUSI>>

OTMeTKa 0 KOMIUIEKTE JJOKYMEHTOB (IIPOCTABIISIETCS B CIIy4ae OTCYTCTBHS OJTHOTO
i 60Jee U3 JOKYMEHTOB, HE HAXOISIIUXCS B PACTIOPSKEHUHU OPTaHOB,
MPEIOCTABIISIIONINX TOCYIapPCTBEHHBIE WM MYHHUIUTIAIbHBIE YCIYTH, TN00
MOABE€JJOMCTBEHHBIX OpraHaM rocyJapCTBEHHOMN BJIACTH WUJIM OpraHaM MECTHOTO
CaMOYTpaBJICHUS] OpTraHU3aIMi, y4aCTBYIOIINX B MPEIOCTABICHUN MYHUITUTIATHLHOMN
YCIYTH):

O npencTaBiIeHUH HE MOJHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIOIIMXCS IS
MPEAOCTABICHHS] MYHUITUIIATLHON YCIYTH U MPEJICTABIIIEMBIX 3asBUTENIEM, TaK KaK
CBEJICHUSI TI0O HUM OTCYTCTBYIOT B PaCIOPSIKEHUU OPTaHOB, MPEIO0CTABISIOMINX
rOCy/IapCTBEHHBIC UM MYHUIIUIIATILHBIE YCIYTH, THOO MO/IBEIOMCTBEHHBIX OpraHam
rOCyJJapCTBEHHOM BJIACTHU WJIM OpraHaM MECTHOTO CaMOYTIPABIICHUS OpraHU3aIlui,
YYaCTBYIOIIUX B IPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH, PEIYIPEKICH

(monmuch 3assBUTEI) (®.1.0. 3aaBuTens, NOTHOCTHIO)
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[Tpunoxenue 3

Biaok-cxema
10 NMPeJ0CTABJEHNI0 MYHHUIIUNIAJIBLHOM YCJIYTH 10 Bbiaue BbINNCOK U3 PeecTpa
MYHHMIHUNAJIBHOTO HMYIIIECTBA

[Ipuem 3asBieHUs U JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIICHUS] MYHUIIMIIAIBHON YCIIYTH

2) TOKYMEHT, ﬂ

1) 3asiBneHue;

YAOCTOBEPSIOIIMI

JIMYHOCTB;
Perucrparus 3asBieHust ¥ TOKyMEHTOB, HEOOXOMMBIX

\/ JUISL TIPETOCTaBJICHUS MyHULUIIATIbHOU YCIIYTH

[TpunsTHE penieHus o MperocTaBieHuu (00 OTKaze
MIPEIOCTABIICHHUS) MYHUIIUTIATHHON YCIYTH

OcHOBaHHUS I O
MPEIOCTaBICHUN

HOBaHUM JJIs1 OTKa3a B
CA0CTaBJIICHUHN MYHHHHHaHBHOﬁ

MYHULIMTIAJIBbHOM

Brinaua (Hampasienue)
pelieHus 00 0TKase B
MPEI0CTABICHUN
MYHHIMITATBHON YCITyTH

Brigaga (HampaBieHme)
JIOKYMEHTA SIBJISTFOIIETOCS
Pe3yIbTATOM MPETOCTABICHHS
MYHHIIUTIATBHON YCITyTH
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1 [Tpuem 3asBICHNS U JOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTABICHHS
3asBJICHHE; N .
’ MYHHIHUTATBHON yCIyrH (MepBbIi 3Tam)

2) ZOKyMEHT,
YAOCTOBEPSIOLIUI
JIUIHOCTB;

PGFI/ICTpaHI/I}I 3asBJICHUA U JOKYMECHTOB, H€O6XOHI/IMLIX JJIA

\/ MPEI0CTAaBICHNS MYHHLIUIIAIBHON yCIyTH

[IpunsTHe pemeHus o npeaocTaBaeHUH (06 oTKaze
IIPEOCTAaBICHNUS ) MyHUIUNATIBHOHN yCIIyTH

Ecth ocHOBaHus 1713
OTKa3a B

OcHoBaHui 11 0TKa3a
B HpeJIOCTaBJ'ICHI/II/I

MYHULIMITAJIBHOU MPEeA0CTaBICHUN

JIVI' HE RKISRIT HUTTATIATRHOW VC

Brinaua (HanpasieHue)
petieHus 06 oTkase B
MPeI0CTaBICHUT
MYHUIUIATBHONW YCITyrh

Brinaga (HampasieHHue) TOKyMEHTa
SBJISIFOLIETOCS PE3YNIbTaTOM
MIPEJOCTaBICHUS MyHULIUIIATBHON

ycIayru
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