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YT1BepKkIeH

ITocranoBneHremM AIMUHUCTPALIMA
OuHIIOBCKOTO MYHUIIUMIIATLHOTO paiioHa
MocKOBCKOIi 00J1acTH

ot 05.08.2015 . Ne 108

AJIMMHHUCTPATHBHBINA perjaMeHT

npeaocTaBJeHNs MyHUIIMNIAJBHON YCJIYT'M N0 NPeA0CTABIEHHUIO B apeH1y, 0e3B03Me31Hoe
M0JIb30BaHMEe UMYIIECTBA HAXOAALIErocs B COOCTBEHHOCTH OIUHIIOBCKOIO
MYHHUIIHNIAJIBHOTO pailoHa MockoBcKoi 001acTH

. O0uIre mos1oKeHus

IIpeamer peryiupoBaHusi aAMUHUCTPATHBHOIO PErJaMeHTAa MPeI0CTABICHUS
MYHHIHMIAIbHOH YCJIYTH

1. AJIMUHHMCTPATUBHBIM PETJIAMEHT MPENOCTaBICHUS MYHHULIMIAIBHOW YCIYTH II0
NPEJOCTaBICHUI0O B apeHay, Oe3BO3ME3/HOE I0JIb30BAHWE HWMYIIECTBA, HAXOAIIErocs B
COOCTBEHHOCTH  MYHUIMNAIbHOTO  oOpa3oBaHuss ~ MockoBckoi obmactu  (mamee -
aJIMUHHMCTPATUBHBIN pErjiaMeHT) YCTaHaBIMBAET CTAaHJAAPT MPENOCTaBICHUS MYHULIUIAIBLHOM
YCIIYTH 1O NMPEAOCTaBIECHUIO B apeH ly, 0€3BO3ME3/IHOE M0JIb30BAaHUE UMYILIECTBA, HAXOSAIIErOCs
B COOCTBEHHOCTH MYHHUIMIIAJIbHOIO oOpazoBaHuss MockoBckoi — obmactu  (maiee -
MyHMLIMIOAIbHAs  yclIyra),  COCTaB,  IIOCJIE€JOBATEJIBHOCTh W CPOKM  BBINOJHEHUS
aJIMMUHHCTPATUBHBIX Mpoueayp (AeMcTBHI) MO NPEIOCTABICHUIO MYHHUIMNAIBHON YCIIYTH,
TpeOoBaHMA K TOPSAKY UX  BBINOJHEHHUS, (QOPMBI  KOHTPOJIS 32  HCIOJHEHHEM
aJIMUHUCTPATUBHOIO PErjaMeHTa, 10CYyAeOHBIH (BHECYIeOHBIN) MOPSI0K 00KaIOBaHUS pEIICHUN
U JedcTBUi (0e31eiCTBUSA) TOJKHOCTHBIX JIMI] U MYHUIMIAIbHBIX CIYXAIIMX aJIMUHHUCTPALUU
CeNnbCKOro nocenenus JKaBopoHkoBckoe OQUMHIIOBCKOTO MYHHUIMIIAJIBHOTO pailoHa MOCKOBCKOM
obnacty, (1anee - AAMUHUACTpAIINS).

2. AJMUHHCTPAaTHBHBIN pEriaMeHT pa3pa0OTaH B IEJsAX [OBBIMICHHS KavyecTBa U
JNOCTYITHOCTH NPEAOCTABICHUS MYHHUIMIAIBHON YCIYTH IIPU OCYLIECTBICHHUH ITOJTHOMOYHUN
AJIMUHUCTpALUH.

JIuna, umerouMe NpaBo Ha NOJy4YeHHe MYHUIMITAJIbHON YCJIYIrd

MyHuiunaneHas —yciyra TMpeAcTaBisieTcss (PU3MUECKUM JIUIAM, WHIUBUIYATIbHBIM
MpeANpPUHUMATENSAM U IOPUINYECKUM JIULAM (J1aiee - 3asiBUTEIN ).

[Ipu oOpamieHnr 3a TOJYYCHHEM MYHHIIMMAIBHON YCIYrH OT HWMEHHU 3asBHUTENEH
B3aumojeiicteue ¢ otaenaom KKX, umyniecTsa 1 MyHUIIMTIAIBHOTO X03SMCTBA aAMUHUCTPALUH
CeNbCKOro rnoceneHus JKaBopoHkoBckoe OQUMHIIOBCKOTO MYHHUIIMIIAJIBHOTO pailoHa MOCKOBCKOM
o0acTu BIpaBe OCYIIECTBISATh UX YIOTHOMOYEHHBIC MTPEICTABUTEIIH.

TpeGoBanusi k nopsaaKy HHGOPMHUPOBaHUS O MOPSAIKE NMPeIOCTABICHUS
MYHHUIHIIAJIbHON YCIAYTH
3. UWudopmupoBanue rpakiaH O MOPSAAKE MPEIOCTABICHUS MYHUIMIIAIBHONU YCIIyTH
OCYLIECTBIIIETCS MYHULMNAIbHBIMM  CIYXAIUMMH ~ AJIMUHUCTpAaUMd M COTPYIHHUKaMU



MyHUIIMTIIAIBHOTO Ka3€HHOTO Y4pexaeHus «MHOroyHKIIMOHAIBHBIA HEHTP MPEI0CTABICHHS
TOCYJapCTBEHHBIX W MYHMIMNAIBHBIX Yyciayr OAMHIIOBCKOTO MYHHUIMIIAIBHOIO panioHa
MockoBckoit oosactuy, (nanee — MKY MO®II).

4. OcHOBHBIMH TpeOOBaHHSAMH K HHPOPMHPOBAHHIO TPAXKAAH O  MOPSIKE
IIPEIOCTABICHUS] MYHHLMINAJIBHOM YCIYIM SBJISIOTCA  JOCTOBEPHOCTH  IPENOCTABISAEMOM
uH(pOpMaIMH, YETKOCTh U3JI0KEHUSI HHPOPMAIMH, IOJTHOTAa HHPOPMHUPOBAHMSL.

5. Hudopmamuss o MOpsAAKEe MNPEAOCTABICHHS MYHHIUIAIBHOW YCIYTH COMEPKUT
CIIEAYIOIINE CBEICHUS:

1) HauMeHOBaHWE ¥  TOYTOBBIC ajapeca AJMUHUCTpPALMM, OTBETCTBEHHOTO  3a
MPEI0CTaBICHUE MYHUITUIIAJIBHOUN yciyru, 1 MKY MOI];

2) cripaBoYHBIC HOMepa Telae(GOHOB AJIMUHUCTPAILINN, OTBETCTBEHHOTO 3a MPEOCTABIICHHE
MyHULUNIAIBHOU yeiyru, 1 MKY M®I];

3) agpec odwurmansHoro caiita Aamuaucrpanmun 1 MKY MO®Il B uH(OpMAIHOHHO-
TeNIeKOMMYHHUKaIIMOHHOM ceTu « uTepHeT» (nanee — cetb uTEpHET);

4) rpapuk  pabOTBl  AIMHHHCTpAIlMM,  OTBETCTBEHHOTO 33  TIPEIOCTaBICHUEC
MYHULUIIAIBbHOU yeiyru, 1 MKY M®L];

5) TpeGoBaHU K MUCHMEHHOMY 3aIlpOCy 3asBHTENICH O MPEIOCTAaBICHUU WHPOPMAILUH O
MOPSIAKE MIPEAOCTABICHUS MYHULUITAJIBHON yCIIYTH;

6) mepeYeHb JOKYMEHTOB, HEOOXOAMMBIX JUTS MTOTYYCHUSI MYHHUIIUTIAIEHOU YCITYTH;

7) BBLICP)KKU M3 TIPABOBBIX aKTOB, COJICPKAIINX HOPMBI, PETYIHPYIONIUE NS TeTBHOCTD IO
IIPEAOCTABICHUI0 MYHULIUITAIIBHON YCIIYTH;

8) TeKCT aIMHUHUCTPATHBHOTO PETIIAMEHTA C MPHIIOKCHUSIMU;

9) kpaTKOe OIMCaHUE MOPsIKa MPEJOCTABICHISI MyHUIIUITAIBHON YCITyTH;

10) xpaTkoe onrcaHue MOPSIKa MPEIOCTABICHUSI MyHHIIMIAIBEHON YCIIyTH;

11) o6pa3ipl 0popMIICHHST JOKYMEHTOB, HEOOXOAUMBIX JUISI TTOJTYYCHHS] MYHHIIUTATEHON
yCIIyTH, U TpeOOBaHUS K HUM,;

12) mepeueHp TUNOBBIX, HaWOOJee aKTyalbHBIX BOMPOCOB TpPa)IaH, OTHOCSIIUXCS K
komnereHuu Aamunuctpanuu, MKY M®I] 1 oTBETHI Ha HUX.

6. Hudopmarrus o mopsiike MPeIOCTABICHUS MYHUIMIAIBHON YCIYyTH pa3MeNaeTcs Ha
MH(POPMAIIMOHHBIX CTeHAAaX B momenieHusax AaMunuctpanuu 1 MKY MOII, npeaHazHaueHHBIX
JUIS TIpYeMa 3asiBUTeNeil, Ha OQUIIMAIbHOM caiiTe AIMUHUCTpAIMU U opuimaibHoM caiite MKY
M®OI] B cetn MHTEpHET, B deaepaabHOM rocyjapcTBeHHON HH(OpMAIIMOHHOM cucteme «Enunbliit
NnopTai TroCyJapCTBEHHBIX M MYHULMMNAIBHBIX yciuyr (dyHkuuid)» (manee — Equnblii moprtan
TOCYJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT), B TOCYJapCTBEHHOW MH(GOPMAIIMOHHOW CHUCTEME
MockoBckoit obmactu «llopTam TOCYZapCTBEHHBIX W MYHHUIMMAIBHBIX YyCAyr (QyHKITHIT)
MockoBckoil ob6nactu» (manee — IlopTanm rocyaapcTBEHHBIX M MYHULMIAIBHBIX —YCIYT
MockoBCcKkoil 0051aCTH), a TakXke MPeAOCTaBIseTcs MO TeaedOHY M DIIEKTPOHHOW MOYTE MO
oOpareHuto 3assBUTENS.

7. CopaBoynas wuH(OpMAIUS O MeCTEe HAXOXKICHUS aJIMHHHUCTPAIUH CEIbCKOTO
noceneHust JKaBopoHkoBckoe OAMHIIOBCKOTO MYHHIIMIAIBLHOTO pailoHa MOCKOBCKOW 00yacTH,
OTBETCTBEHHOI'0 3a IPENOCTaBiICHUWE MyHUIMNaibHOW ycayru, MKY MOILI, opranos u
OpraHM3alui, y4acTBYIOIIMX B MPEJOCTABICHUHA MYHULIMIIAJLHOW YCIyIrH, X MOYTOBBIE ajpeca,
odunmanbHpie calflTel B ceT HWHTepHer, uHpopManus o rpadukax pabOThl, TelePOHHBIX
HOMEpax M aJipecax IEKTPOHHOU MOYTHI NpeacTaBiieHa B [Ipuioxkennn | kK aiMUHUCTPAaTUBHOMY
pErJIaMeHTy.

8. Ilpu oOumieHMH ¢ TpaKIaHAMH MYHHUIMIATIBHBIC CIyKamme AJMUHHCTPAIHHA U
corpynaukn MKY MO®I] 06s13aHbl KOPPEKTHO M BHUMATENIbHO OTHOCUTBHCS K TpaXkJaHam, HE
VHIDKAasE MX YecTH U JOCTOMHCTBAa. VHQpopmupoBaHnue o0 TOpsSAKE MpeaoCcTaBICHUS
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MYHUALUTAIBHON yCIyTrd HEOOXOANMMO OCYIIECTBISITH C UCIOJIB30BAaHUEM O(PHUIIMATBLHO-IEIOBOTO
CTHUJISL PEYU.

Il. CranpapTt npegocTaBjieHuss MyHMIMNAIbHON YCIYTH

HaumeHOBaHUEe MYHHUIMIIAJIbHON YCJIYTH
9. MyHuiunaneHas —ycioyra 10 [OPEIOCTAaBIECHMIO B apeHay, 0e3BO3ME3IHOE
MOJIb30BAaHUE HMYIIECTBA, HAXOSALIErocsi B COOCTBEHHOCTH MYHHUIIMNAIBHOTO OO0pa3oBaHMs
MocKoBCKOI 00J1acTH.

HaumeHoBaHuUe Oprana, mpeaoCcTaBJAAIOIIEr0 MYHHIMIIAJIbHYIO YCJIYTy

10. IIpemocraBieHre MYHHIMIIAILHONU YCIYTH OCYIIECTBISETCS AIMUHUCTPAIIUEH.

11. ApMuHucTpanuss OpraHM3yeT NpPeAOCTaBICHHE MYHHMIUIAILHOW YCIYTH IO
MIPUHITUITY «OJTHOTO OKHa», B TOM unciie Ha 6aze MKY M®II.

12. B mpemocraBiieHHH MyHHIUIIAILHON YCIYTH y4aCTBYET:

1) deaepanbHas HaJIOTOBas CIIyK0a;

2) denepanbHas ciyx0a roCcy1apCTBEHHOM pEerucTpallii KajgacTpa U KapTorpadpuu;

13. Opranbl, OpeAoCTaBIAIONIE MYyHHIUNAIbHYO yeiayry, MKY MOIl, na 6ase
KOTOPBIX OPTraHU30BAaHO IPEJAOCTABICHHE MYHUIMIIAIBLHON YCIYTH, HE BIOpaBe TpeOOBaTh OT
3asBUTENSI OCYIIECTBIICHUSI JEHCTBHUI, B TOM YHCJE COIJIACOBaHUM, HEOOXOAUMBIX ISt
MOJTYYEHUsT MYHUITMIIAILHONW YCIYTH W CBSA3aHHBIX C oOpallieHHeM B HHBIC T'OCYJapCTBEHHBIC
opranbl (OpraHbl MECTHOI'O CaMOYIIPaBJICHUS) M OpPraHU3alMH, 3a HCKIIOYECHHUEM IOJTy4YCHUS
YCIIYT, BKJIIIOYEHHBIX B MEPEYEHBb YCIYT, KOTOPHIC SIBISIOTCS HEOOXOAUMBIMU U 0053aTEIIbHBIMU
TUTST MPEI0CTABICHUS MYHUIUTIAJIbHBIX YCHYT, YTBEPKICHHBIH IMOCTaHOBJIEHHEM
AJIMUHUCTpAITUH.

Pe3yabTat npeocTaBieHusi MyHMIUNAJIBHON YCIYTH
14. PesynbraTaMu MpeoCTaBICHHUS MYHUIIMIATBHON YCIYTH SBISIOTCS:
1) 3aKIIOYEeHHBIH JOTOBOP apeHIbl HMMYIIECTBA, HAXOJIIETOCS B COOCTBEHHOCTH
MYHHUIMIATIBHOTO 00pa30BaHus;
2)  OTKa3 B MPEIOCTaBICHUH MYHHIMIAIBHON YCIYyTH, 0(GOPMIICHHBIH Ha OyMaKHOM
HOCUTEJIE WIM B DJEKTPOHHOH (opMe B COOTBETCTBUU C TpPeOOBAHUSMHU JACHCTBYIOIIETO
3aKOHOJIaTEJIbCTBA.

Cpox perucrpanmu 3anpoca 3asiBUTeJIst

15. 3Bampoc 3asgBuTeENs O HPENOCTABIEHUH MYHHIMIIAILHOUW YCIAYIHM PETUCTPUPYETCS B
AJIMUHHCTpAllMM B CPOK He mo3gHee | pabouero AHs, CIASAYIOMIETO 3a JHEM MOCTYIUICHUS B
AJIMUHUCTPALHIO.

16. Perucrtpamms 3ampoca 3asgBUTENS O IPEIOCTABIEHUH MYHHMIMIAILHOU YCIYIH,
nepegaHHoro Ha OymakHom Hocutenie u3 MKY M®I] B A IMHHUCTpAIUIO, OCYIIECTBIISICTCS B
Cpok He mo3aHee 1 pabouero aHs, CIETYIONIETO 3a JHEM MOCTYIICHUS B A IMUHUCTPAIIUIO.

17. Peructpamms 3ampoca 3asSBHTENS O IPEIOCTABIEHUH MYHHIUIAILHONW YCIYIH,
HAMpPaBJICHHOTO B (opMe DIIEKTPOHHOTO JOKYMEHTa TMocpeactBoM EmuHoro moprana
FOCY/IApCTBEHHBIX M MYHHIMIIAJIBHBIX ycayr, Iloprana rocy1apCTBEHHBIX M MYHHUIIMITAIBHBIX
ycyr MOCKOBCKOM 00J1aCTH, OCYIIECTBIISIETCSA B CPOK HE To3Hee | pabovero qHs, CIEIYIONIIEero
3a JJHEM MOCTYIUICHHUS! B AJIMUHHUCTPALHUIO.

Cpok npegocraBjieHHsi MyHMIHMIIAJIbHON YCJIYTH
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18. Cpox mpemocTaBieHHs MYHHUIUIAILHON YCIYyTH, B Cilydae MPEIOCTaBICHHS
MYHHIMIAIBHON yciiyru 0e3 MpoBeJeHUsI TOPIoB HE MOKET MpeBbIaTh 30 KajJeHAapHbIX THEH ¢
IaThl PErUCTPALU 3asBICHUSA B AIMUHUCTPAIUU.

19. Cpok npenocTaBieHUus MyHULIMIIAJIBHOM YCIIYTH COCTaBIIIET He Oosiee 75 aHei
CO JHS peructpanuu 3asgBokK. CpoK pacCMOTPEHHs 3asiBOK Ha y4acTHE B KOHKYpCE HE MOXKET
MIpEBBIIATh ABAALATH JHEHN C JaThl BCKPHITUS KOHBEPTOB C 3asiBKAMHU Ha y4acTHE B KOHKYpCE U
OTKPBITHS JIOCTyNa K TOJAHHBIM B (OpME 3JIEKTPOHHBIX JTOKYMEHTOB 3asBKaM Ha y4acTHE B
KoHKypce. Cpok paccMOTpeHus 3asBOK Ha y4acTHE B ayKIIMOHE HE MOJKET NPEBBIIIATH AECITH
IHEH ¢ AaThl OKOHYAHUS CPOKa MOJAA4H 3asBOK.

20. Cpok mpenocTaBieHUS MYHHUIMIAIBHOW YCIYTH, 3alpoC Ha MOJyYeHHe KOTOPOi
nepenan 3asutenem uepes MKY MOILI, wucumcnsercas co OHA pErucTpaluu 3ampoca Ha
MIOJIyYEHNE MYHULUIIAJIBHON YCIIYTY B A IMUHUCTPALUH.

21. Cpok mpemocTaBicHHS MYHHIHUIAIBHOW YCIYIH HCUHCSETCS 0Oe3 ydeTa CPOKOB
MIPUOCTAHOBJICHUS]  NPEJOCTABICHUS MYHUIUIAIBHOM  yCIyru, Iepejayd 3ampoca o
IIPEAOCTABICHUN MYHUIMIIAIBHON yCIyru U JOKyMeHTOB n3 MKY M®I[ B AnmuHunctpanuio,
nepenadyy pesynbTaTa MPEeJOCTaBICHUS MYHULUIIAIBHOM yciayru u3 AnMuHucTpanuu B MKY
M®II, cpoka BeIjauu pe3yibTaTa 3asBUTEIIO.

22. TlpuocTtaHOBJIEHHE TPEIOCTABICHNS MYHUIIMIIAILHON YCIYTH HE TPEIyCMOTPEHO.

23. Cpoku mepemaud 3ampoca O MPEJOCTaBICHUM MYHHMIUIIAILHOW YCIYyIH |
npuiaraeMsix 1oKkyMeHToB u3 MKY MOI[ B AxMuHHCTpanuio, a TakkKe NEpeladn pe3ysbrara
MYHULUNAIBHON ycinyru u3 Aamunuctpauuu B MKY MO®IL] ycTtaHaBIuMBarOTCA COMIAIIEHUEM O
B3aUMOJIeUCTBUHU MeKy AnmuHuctpanueit 1 MKY MOII.

24. Boimaua (HampaBieHHE) pe3yJbTara IpPEJIOCTaBICHHS MYHUIMIAIBHON YCIyTH
OCYIIECTBIIICTCS B CPOK, HE NpeBbImaromuid 10 kameHapHbIX THEH.

IIpaBoBbIe OCHOBAHMS NMPEIOCTABICHUS MYHUIIUNIATbHOMN yCIyTH
25. TlpemocraBicHue MyHUIMITAIBLHON YCAYTH OCYIIECTBISETCS B COOTBETCTBHH C:
- I'paxxnanckum konekcom Poccutickoit denepanuu (qacts nepsas) oT 30.11.94 No 51-
d3;
- I'paxxnanckum kozaexcom Poccuiickoit @eaepanuu (4acts BTopas) ot 26.01.96 Neo 14-
d3;

®enepanbHbiM 3ak0HOM OT 29.07.98 Ne 135-d3 «OO0 oOlLIeHOYHOU JeATeNTbHOCTH B
Poccuiickoit @enepanuny;

- ®@enepanpHbiM  3ak0HOM OT 06.10.2003 Ne 131-®3 «OO6 o0O0mmMX MNPUHITKAIIAX
OpraHMu3aIMy MECTHOTO camoynpasieHus B Poccuiickoit @enepanuny;

- ®epepanbHbM 3aKOHOM OT 26.07.2006 Ne 135-D3 «O 3ammTe KOHKYpPEHIUNY;

- ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-P3 «O nepcoHanbHBIX JaHHBIX;

- ®@enepanbHbiM 3akOHOM OT 24.07.2007 No 209-®3 «O pa3BUTHH MajoOro U CpPeAHETO
npeanpuHuMarenbcTBa B Poccuiickoit @enepanuny;

- [lpukaz denepanbHoil aHTUMOHOMOIBHOU ciayxk0bl Poccum ot 10.02.2010 Ne 67 «O
MOPSIIKE MPOBEJICHUS] KOHKYPCOB JIM ayKIIMOHOB Ha TPaBO 3aKIIOUYCHHS JOTOBOPOB apEH]IBI,
JIOTOBOPOB ~ OE3BO3ME3/JIHOTO  TOJIb30BAHMS, JIOTOBOPOB  JOBEPHUTEIHHOTO  YIpaBICHUS
MMYIIECTBOM, MHBIX JOTOBOPOB, MPEAyCMATPUBAIOMIMX TMEPEXO0Jl MpaB B OTHOLICHUU
TOCYJapCTBEHHOTO WM MYHHUIIMIIAJLHOTO HMYIIECTBa, U TEepeYHE BUJOB HWMYIIECTBA, B
OTHOIIIEHWH KOTOPOTO 3aKJIIYCHHE YKA3aHHBIX JIOTOBOPOB MOXKET OCYIIECTBISATHCA IyTeM
MIPOBEJICHUSI TOPTOB B JOPME KOHKYpPCay;
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- nocraHoBiaeHueM lIpaBurensctBa Poccuiickoit @enepaunn ot 08.09.2010 Ne 697 «O
€IMHON CUCTEME MEXBEIOMCTBEHHOI'O JIEKTPOHHOT'O B3aUMOICUCTBUS»;

- mnoctanoBieHreM IlpaButensctBa Poccuiickoit ®@eaepanuu ot 07.07.2011 Ne 553 «O
nopsiike oopMIICHUSI U TPEACTABICHUS 3asBICHUM M WHBIX JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUSI TOCYJApPCTBEHHBIX M (WJIM) MYHUIUIAIBHBIX YCIYT, B (OpME 3JIECKTPOHHBIX
JOKYMEHTOB;

- VYcraBom cenbckoro mnoceneHus KaBopoHkoBckoe OJMHIIOBCKOIO MYHHMIIMIAIBHOTO
paiiona MockoBcKoil 00nacTu;

- TlocranoBnenuem ot 14.11.2014r. Ne 617 «OO0 yTBepKACHUH NEPEUYHS MYHUIIUMAIbHBIX

yCJIyT, MPEIOCTaBISEMBbIX  aIMHHHCTpAlMedl  CEIbCKOro  mocelieHus JKaBOpPOHKOBCKOE
OIMHIIOBCKOT'O MYHHUITUTIAJIBHOTO pailoHa MOCKOBCKOM 00J1aCcTh ».

HcyepnbiBawonuii nepeyeHb J10KYMEHTOB, HE00X0IMMbIX, B COOTBETCTBUH C
HOPMATUBHBIMH NPaBOBbIMH aKkTamMu Poccuiickoit @enepauuu, HOPMATUBHBIMHU
NPaBOBbIMH aKTAMU MOCKOBCKOI1 00J1aCTH M1 MYHUIIUNIAJILHBIMH PABOBLIMH AKTAMU, AJIs1
NpeaocTaBJIeHNs] MYHUIMIIAJbHON YCJIYTH, YCJIYT, HeOOX0AUMBIX M 0013aTeJIbHBIX 15 ee
NpeaoCcTaBJIeHNs], CIOCOObI MX MOJYy4YeHHS 3aABUTEISIMH, B TOM YK CJIe B 3J1€eKTPOHHOM
(¢opme, 1 MOPSAAOK UX MPEAOCTABIECHUSA

26. Tlpu oOpamieHur 3a MOAYYEHHEM MYHHIUIIAIBHOW YCIYTH, B CiIydae ecid
MPOBEJIEHUE TOPTOB HE TPeOyeTCs, 3aBUTEIb PEICTABISET:

1) 3asgBienwue (0Opaser npeacTabiicH B [IpunoxeHnn);

2)  JIOKYMCHT, YAOCTOBEPSIOUIHIA JIMIHOCTD 3asBUTEIS (IIPEACTABUTEIS 3asIBUTEIIS);

3) JOKYMEHT, MOATBEP KIAIONINI MOJHOMOYHS JIMIIA Ha OCYIICCTBICHHE JCUCTBUH OT
MMEHHU 3a8BUTENS; (B CIy4ae eciiu C 3asBJI€eHUEM o0pallaeTcs MpeJACTaBUTENb 3asIBUTENIA);

4)  3aCBHJCTCIHCTBOBAHHBIC B YCTAHOBJICHHOM TOPSIKE KOIHH YYPCAUTCIHHBIX
JOKYMEHTOB 3asBUTEISI (B CITy4ae MOJauu 3asBICHUS FOPUIMUCCKAM JIUIIOM);

5) 3aBepeHHYIO MOJIUCHI0 PYKOBOJIUTEIS U MEYAaThI0 OPTraHU3aIlMK KOIHIO MPOTOKOJIA
(peteHust) yupenureneit 1100 mpuka3a 0 Ha3HaUYCHUU Ha TOJDKHOCTh PYKOBOIUTEIS.

27. Jlns yyacTHs B TPOBEJCHUM TOProB B (JOpME KOHKYpCa 3asBUTENN IMPEACTABIISIOT
3asBKY, KOTOpasi JOJKHA COAEPKATh CIEAYIOUIUE CBEICHNUS .

1) cBeneHust U JOKYMEHTHI O 3asiBUTENIE, TIO/IABIIEM TaKyIO 3asBKY:

a) pupmeHHOE HauMEHOBaHUE (HAMMEHOBAHHKE), CBEJICHHS 00 OpraHU3allMOHHO-TIPABOBON
dbopmMe, 0 MecTe HaXOXKJICHHUS, TMOUYTOBBIA ajpec (A IOPUAMYECKOTO JHIA), (paMUIHs, UM,
OTYECTBO, MACTIOPTHBIE JJAHHBIC, CBEJICHUS O MECTE KUTENbCTBA (7151 (PU3UUIECKOro JuIa), HoMep
KOHTaKTHOTO TenedoHa;

0) KOMHU JOKYMECHTOB, YJOCTOBEPSIONIMX JHYHOCTh (VIS HWHBIX (DU3MYCCKUX JIUIT),
HaJIeKamM 00pa3oM 3aBEpeHHBIN MEePEeBO] HA PYCCKUH S3BIK JOKYMEHTOB O TOCY/IapCTBEHHOM
perucTpanuy OpPUANYECKOro JIMla WM (U3NYECKOTo JHIla B KAa4eCTBE HWHAMBUIYAIBHOTO
MpeANpUHUMATEINS B COOTBETCTBUHU C 3aKOHOAATENLCTBOM COOTBETCTBYIOIIETO TOCYAApCTBa (s
WHOCTPAaHHBIX JIMIl), OJIYYEHHbIE HE paHee 4YeM 3a IIECTh MECSILEB 0 AaThl pa3MEUICHUs Ha
oUIAIEHOM CaiiTe TOPTrOB U3BEIIECHUS O MMPOBEACHUH KOHKYPCA;

B) JOKYMEHT, MOJATBEPXAAIONIMA MOJTHOMOYHS JIMIIA HAa OCYIIECTBIECHUE ACUCTBHI OT
MMEHU 3asiBUTEIS - IOPUAMYECKOro Juia (KOmusl pelieHusi 0 Ha3HaYeHUH Wi 00 u30paHuu J1udo
MpHUKaza O Ha3HAYCHUH (PU3UYECKOTO JIUIA Ha JIOJDKHOCTH, B COOTBETCTBHHM C KOTOPBIM TaKOE
¢uznyeckoe U0 06J1aAaeT MPaBOM JIEHCTBOBATh OT UMEHH 3asiBUTENS O€3 TOBEPEHHOCTH.

B cnyuae eciu OT UMEHU 3asgBUTENS JEHCTBYET MHOE JIMIIO, 3asBKa HA y4acTHe B KOHKypce
JOJKHA COJEPKATh TaKXKe JTOBEPEHHOCTh HAa OCYIIECTBIEHUE NEUCTBUN OT UMEHU 3asBUTEII,
3aBEPEHHYIO MEYaThIO 3aABUTENS U MOANUCAHHYIO PYKOBOAUTENEM 3aBUTENS (17151 FOPUIUYECKUX
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JUI) WU YHOJHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIMIIOM, JUOO HOTApUAILHO 3aBEPEHHYIO
KOIIUIO TakOW JOBEPEHHOCTH. B ciydae eciau ykaszaHHas JOBEPEHHOCTb IOANMCAHA JIUIIOM,
YIOJIHOMOYEHHBIM PYKOBOJMTENIEM 3asBUTENsS, 3asBKa Ha YydyacTH€ B KOHKypCE JOJKHA
COJIEpXKaTh TAKXKE IOKYMEHT, MOATBEPKAAIOLIUN TOJTHOMOYHS TAKOTO JIUIIA;

I) JOKYMEHTBI, XapaKTepH3ylollhue KBaIU(DHUKAIUMIO 3asBUTENS, B Cly4ae €clid B
KOHKYPCHOM JOKYMEHTAllMM YKa3aH TaKOW KpUTEPUH OIIEHKH 3as8BOK Ha y4acTHE B KOHKYpCe, KaK
KBaTU(UKAIUs YyIaCTHUKA KOHKYpCa;

1) KOTIUU YYPEAUTEIbHBIX JOKYMEHTOB 3asiBUTEINS (U1 FOPUTUIECKUX JTUIT);

e) peueHue o0 OAOOpPEHHH WM O COBEPIICHUM KPYMHOW CHIEIKU JIMOO KOIHUS TaKoro
pelieHuss B ciydae, €ciau TpeOoBaHHE O HEOOXOJMMOCTH HalW4us TaKOro peUIeHUs Ui
COBEpIICHHSI KPYIMHOM CIEIKH YCTAaHOBIEHO 3aKoHoAAaTenbCcTBOM Poccuiickoit ®enepanuu;
YUpPEIUTEIbHBIMU JTIOKYMEHTAMH IOPUIWYECKOr0 JUIA M €CIOU Ui 3asiBHUTENd 3aKII0YEHUE
JIOTOBOpa, BHECEHHE 3aJaTka WM oOecredyeHHe MCIOIHEHHsI JTIOTOBOpA SIBISIOTCS KPYITHOM
CJICTIKOM;

) 3asiBJIEHUE 00 OTCYTCTBHH pELICHHS O JUKBHUJAIMU 3agBUTEINS - IOPUANUECKOro JIHIIA,
00 OTCYTCTBHH peIlIeHHs apOUTPaKHOTO CyJa O MPU3HAHUM 3aABUTENS - IOPUIWYECKOTO JIUIIA,
WHJMBHUIYaJbHOTO MPEANPUHUMATENI OAHKPOTOM U 00 OTKPBITUM KOHKYPCHOTO MPOHM3BO/ICTBA,
00 OTCYTCTBUM PEIICHHS O MPUOCTAHOBJICHUH JEATEIbHOCTH 3asBUTENSI B TMOPSIKE,
npenycmorpenHoMm  Komekcom  Poccwuiickoit ~ ®enmeparun 00  agMUHUCTPATUBHBIX
MIpaBOHAPYIICHHUSIX;

2) npeIoKEeHNE O IIeHEe JOTOBOPa;

3) npenyoxeHusi 00 yCIOBUSAX HCIOJIHEHHS JOTOBOPa, KOTOPBIE SBISIOTCS KPUTEPHUSIMU
OLICHKA 3asBOK Ha Yy4yacThe B KOHKypce. B ciayuasdx, nOperyCMOTpPEHHBIX KOHKYPCHOM
JOKyMEHTAIlUeH, TaK)Ke KOMUHU TOKYMEHTOB, MOJATBEPKIAIOIINX COOTBETCTBUE TOBApOB (pador,
yCIyr)  YCTAHOBJEHHBIM  TpeOOBaHUAM, €CIM  Takhue  TPEOOBAHUS  YCTAHOBIIEHBI
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu;

4) NTOKYMEHTHI WM KONHUHU JOKYMEHTOB, IOJTBEPKIAIOIINE BHECEHUE 3a/1aTKa, B Cilydae
€CJIM B KOHKYPCHOW JTOKYMEHTAIIUU COJACPKUTCS yKa3aHHEe Ha TpeOOBaHWE O BHECEHUU 3aJaTKa
(m1atexxHoe nmopy4yeHue, MOATBEPKIat0IIee IEPeUnCICHUE 3a1aTKa).

28. Jlns ydactus B MPOBEICHUU TOProB B (hOpMe ayKIMOHA 3asBUTENU MPEICTABISIOT
3asBKy, KOTOpas JOJXKHA COACPKATh CIEIYIONINE CBEICHUS:

3asBKa Ha y4yacTHE€ B ayKI[MOHE JIOJHKHA COJICPKATh:

1) cBeneHust U JOKYMEHTHI O 3asiBUTENIE, TI0/IaBIIEM TaKylO 3asBKY:

a) (bupMeHHOEe HaUMEHOBaHUE (HAMMEHOBAHUE), CBEJICHUSI 00 OpraHMU3aIlMOHHO-TIPaBOBOM
dbopmMe, 0 MecTe HaXOXJIEHHS, MOYTOBBIA ajpec (A7 HOPUAMYECKOTO JIMILA), (paMUIMs, UM,
OTYECTBO, MACTIOPTHBIE JJAHHBIC, CBEJICHUS O MECTE KUTENbCTBA (A1 PU3UYECKOTO JIHIA), HOMEP
KOHTaKTHOTO TesedoHa;

0) KOMMHM JOKYMEHTOB, YJOCTOBEPSIOIIMX JUYHOCTh (ISl HMHBIX (U3UUECKHX JIUILL),
HaJJIeXXaluM 00pa3oM 3aBEpEHHBIN MEPEeBOJI HA PYCCKUN SA3BIK TOKYMEHTOB O TOCYJapCTBEHHOU
perucTpanuy OpPUANYECKOro JIMIa WM (PU3WYECKOTO JHIla B KayeCTBE WHIUBUIYATBHOTO
MpeANpUHUMATENS B COOTBETCTBUH C 3aKOHOJIATENIbCTBOM COOTBETCTBYIOIIETO roCcy1apcTBa (s
WHOCTPaHHBIX JIWII), TIOJIydYCHHBIE HE paHee 4YeM 3a IIECTh MEeCSIEB 10 JaThl pa3MelIeHUs Ha
o(UIMAIIEHOM CaiiTe TOPrOB U3BEIICHUS O MPOBEACHUH ayKIIMOHA;

B) JOKYMEHT, MOATBEPKAAOUIMN IMOJTHOMOYHUS JIMIA HA OCYIIECTBICHHE ACUCTBUN OT
MMEHH 3asiBUTENS - FOPUANYECKOTO JUIlla (KOMUS PelIeHUsI O Ha3HAYEHUU WK 00 U30paHuu 100
MpUKa3a O Ha3HAYeHWU (PU3UUYECKOTro JIMIlAa HA JIOJDKHOCTh, B COOTBETCTBHH C KOTOPHIM TaKoe
¢busnueckoe uio o0IagaeT MpaBoOM JCHCTBOBATh OT UMEHH 3asBUTENSI O€3 JOBEPEHHOCTH (1ayee
- pykoBoauTelb). B cnydae ecnu OT MMEHHM 3asiBUTENS IEUCTBYET MHOE JIUIO0, 3aBKA HA y4acTHE
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B ayKIIMOHE JIOJKHA COJIEP)KaTh TaKkKe JOBEPEHHOCTh HA OCYIIECTBIIEHUE JEUCTBUA OT UMEHU
3asBUTENS], 3aBEPEHHYIO I€YaThIO 3asBUTENS U MOJNMCAHHYIO PYKOBOAMTENEM 3asBUTENS (U1
IOPUANYECKUX JIUL) WIA YHOJHOMOYEHHBIM 3TUM PYKOBOJMUTEJIEM JIMIIOM, JUOO HOTapUaIbHO
3aBEPEHHYIO0 KOIUIO TaKOM JOBEPEHHOCTU. B ciyyae ecnu ykazaHHas JOBEPEHHOCTH MOAMNMCAaHA
JIMIIOM, YIIOJHOMOYEHHBIM PYKOBOJHUTEIEM 3asBUTEJIA, 3asBKa Ha y4yacTHE B ayKLHMOHE JOJDKHA
coJiepXKaTh TaKXKe IOKYMEHT, IOATBEP KAAIOLIUI TOJTHOMOYHS TaKOI'o JINLA;

I') KOIIUU YYPEAUTENbHBIX JOKYMEHTOB 3asIBUTEINA ()11 FOPUIUUECKUX JIULY);

1) peuieHne 00 0JOOpPEeHMM WM O COBEPUIEHMH KPYHMHON CHEJNKH JMOO KOIHS Takoro
pelieHuss B cllydae, €clIM TpeOOBaHUE O HEOOXOAMMOCTH HAJIWYMS TaKOrO pELEHHs JUIs
COBEpIICHHS KPYIMHOM CIEIKH YCTAHOBIIEHO 3aKoHoAAaTenbcTBOM Poccuiickont ®enepanuu,
YYpEAUTEIbHBIMU JOKYMEHTAMH IOPUAWYECKOrO JIMLIA W €CIU JUIsl 3asBUTENs 3aKIIOYEHUE
JIOTOBOpa, BHECEHHE 3aJaTka WIM OOecredeHue MCIIOJIHEHUsS JI0OrOBOpa SBIISIOTCS KPYHMHOU
CHICIIKOM;

€) 3asBJeHUE 00 OTCYTCTBHM PEUICHHS O JIMKBUAALMM 3aSBUTENS - IOPUIUYECKOrO JIMIIA,
00 OTCYTCTBMM pELIeHMsI apOUTPa)XHOI'O CyAa O MPU3HAHUU 3asBUTENS - IOPUIUYECKOIO JIMIA,
MH/IUBUIyaJIbHOTO MPEANPUHUMATENSI OAHKPOTOM M 00 OTKPBITMM KOHKYPCHOT'O IPOM3BOCTBA,
00 OTCYTCTBUM PEIICHHUS O MPUOCTAHOBJICHUM JE€ATEIbHOCTH 3asBUTENS B MOPAJKE,
npegycmorpenHoM — Komekcom  Poccuiickoit  ®eneparun 00 aAMUHUCTPATUBHBIX
IIPaBOHAPYILIECHUSX;

) TpU TPOBEIEHUU AayKIMOHAa B COOTBETCTBUM C IOCTaHOBiIeHHEM IIpaBurenbcTBa
Poccuiickoit ®enepanuu ot 6 mroust 2003 r. Ne 333 «O peanuzanuu deaeparbHBIMA OpTraHAMH
UCIIOJHUTEIBHON BJIACTH IOJHOMOYHMI IO OCYLIECTBIEHUIO IpaB COOCTBEHHHMKA HMYIIECTBA
benepaibHOTO  rOCYIapCTBEHHOTO YHHTApHOIO TMPEANPUSATHS» JOKYMEHT, COJEeprKallui
ceegenuss o jpone Poccuiickoin ®enepauuu, cyobekta Poccuiickoit denepanuu  wiu
MYHHUIMIAIBHOTO 00pa30BaHUs B YCTaBHOM KalUTalle IOPUANYECKOro JIMla (peecTp BIaAeIblIEB
aKiuil 1100 BBIMMCKA U3 HETO WIM 3aBEPEHHOE MeYaThio IOPUIANYECKOTrO JIMIA U MOANUCAHHOE
€ro pyKOBOAMTEJIEM MHUCHMO);

2) npeuiokeHus: 00 yCIOBUSX BBINOJHEHUS! pabOT, KOTOpble HEOOXOAMMO BBIIIOJIHUTH B
OTHOIIEHUHM TOCYJAapCTBEHHOIO WJIM MYHHUIUNAJIBHOIO MMYLIECTBA, IIpaBa Ha KOTOPOE
nepefalTcss 10 JOTOBOPY, a TakXke [0 KadecTBY, KOJMYECTBEHHBIM, TEXHHUYECKUM
XapaKTepUCTUKaM TOBapoB (paboT, ycChyr), MOCTaBKa (BBIMOJHEHHE, OKa3aHHE) KOTOPHIX
MPOUCXOJUT C HCIHOJIb30BAaHMEM TaKOro UMyIlecTBa. B  ciydasX, HOpeaycMOTPEeHHBIX
JOKyMEHTalueld 00 ayKUMOHe, TakKe KOMHH JOKYMEHTOB, HMOJATBEPXKAAIOIIUX COOTBETCTBUE
TOBapoB (paboT, YCIYr) yCTaHOBIEHHBIM TPEOOBAaHUSAM, €CIM Takue TPeOOBaHHs YCTaHOBJICHBI
3aKoHOaTenbCcTBOM Poccuiickont denepanuu;

3) IOKyMEHTBI MU KOIHMU JTOKYMEHTOB, MOJITBEPKIAIOIINE BHECEHUE 33J1aTKa, B ClIydae
€clii B JOKYMEHTalUu 00 ayKIIMOHE COAEPKHUTCS TpeOOBaHHE O BHECEHMH 33JaTKa (IUIaTeXHOE
MOpy4Y€HUE, TOATBEPKAAIOIIEE ITepeUHClIeHUe 3a1aTKa).

29. B OymaxHoM Buae ¢Gopma 3asBIEHHUS MOXET ObITh MOJyueHa 3asBUTEIEM
HEMOCPEJICTBEHHO B AJIMUHUCTPALIMIO WIX MHOTO(YHKIIMOHAILHOM LIEHTpE.

30. dopwma 3asBIEHUS TOCTYIHA JJIs1 KOMUPOBAHUS W 3aIOJHEHUS B DJIEKTPOHHOM BHUJIE
Ha EnvHOM mopTalie rocy1apcTBEHHbIX U MYHHIMNAIbHBIX yciyr U [loprane rocyaapcTBeHHBIX
¥ MYHUIUOAIBHBIX ycIyr MOCKOBCKOH 00siacTé, Ha OQUIIMATBFHOM caiiTe AIMHHHUCTPALUU B
cetn MaTepuer: http://www.gavoronky.ru/, a Takxke 1o oOpalleHHUIO 3asBHUTENS MOXKET OBITH
BBICJIaHA Ha aJIpEC €ro AJIEKTPOHHOU MOYTHI.

I/Icqepnbmamumﬁ nmepevYeHb JTOKYMEHTOB, HCOﬁXOIII/IMbIX B COOTBETCTBHUMU C
HOPMAaTHBHBIMH MNPABOBLIMHU aKTaAMHU VISl IPEAOCTABJICHUA MYHIIIIII/IHaJIBHOﬁ yciayru,
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KOTOPbIe HAXOAATCH B PACIIOPSI’KEHHH I'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0
CaMOYNpPaBJICHUA U MHBIX OPTraHOB M MOABEIOMCTBEHHbIX UM OPraHM3anusAx,
Y4YACTBYIOUIIUX B MPEA0CTABJICHUN MYHUIIMIIAJBHBIX YCJIYT, H KOTOpPbIE 3asiBUTEJIb BIIpaBe
NPeICTABUTDH M0 COOCTBEHHOI HHUIMATHBE, a4 TAKAKE CIIOCO0bI MX MOJIyYeHHU S
3asiBUTEJISIMH, B TOM YHCJ€e B JJIEKTPOHHOU (popme, MOPSAOK UX NPeACTABICHUSA

31. 3asButens BOpaBe TMPEACTaBUTh MO COOCTBEHHON WHHIIMATHBE CIEAYIOIINE
JOKYMEHTHI:

1) Bemmcky u3 EAMHOrO TOCYJapCTBEHHOTO peecTpa HOPHUAWYECKUX JUIl  (JUIs
FOPUINYECKOTO JINLA);

2) BBIIMCKY M3  EIMHOrO  TOCYJHapCTBEHHOIO  pPEECTpa  MHAWBHAYaJIbHBIX
npeAnpUHUMATENeH (1711 UHIMBUAYAIBLHOTO MPEAIPUHUMATES);

3)  cBeneHMs O MOCTAHOBKE 3asABUTEINISA HA yYET B HAIOTOBOM OPraHE;

4) KamacTpOBBIM MACIOPT OOBEKTa HEIBMKUMOCTH (B Clydae apeHasbl 00beKTa
HEJIBJKUMOCTH);

5) KOmIMIO TEXHHUYECKOrO MACHOpTa 00BEKTa HEABIKMMOCTH (B Cllydae apeHIbl 00beKTa
HEJBUKUMOCTH);

6) cBemeHMs O CPENHECIIMCOYHOM YMCIEHHOCTH PaOOTHHMKOB 3a IPEALIECTBYIOLIMMI
KaJleHAApHBIN ToJ (111 CyObEKTOB MaJIOTO M CPEAHETO MPEITPUHUMATEIHCTBA).

32. HemnpexacraBieHue 3asBUTENEM YyKa3aHHBIX JOKYMEHTOB HE SIBJISIETCSI OCHOBaHHEM
JUISL OTKA3a 3asBUTEIIO B MPEJOCTABICHUN MYHUIIUITAIIBHON YCIIYTH.

33. Anmunuctpamus 1 MKY MOI] He BnpaBe TpeOoBaTh OT 3asBUTEINS MPEICTABICHUS
JOKYMEHTOB U HWHGPOpMAIMM WM  OCYIIECTBJICHHS JCHCTBUM, NpEICTaBICHUE WU
OCYILIECTBIICHHE KOTOPBIX HE TMPEIYCMOTPEHO HOPMAaTUBHBIMU  IPABOBBIMH  aKTaMHU,
PErYJIMPYIOIIMMHA OTHOIICHHS, BO3HHKAIOIIUE B CBSI3M C IPEJOCTABICHUEM MYHHIUIIAIBHON
YCIIYTH.

34. Anmunuctpammst 1 MKY MOI[ He BmnpaBe TpeOoBaTh OT 3asBUTENS TaKkKe
MpeACTaBICHUS TOKYMEHTOB M HH(POpMAIMH, B TOM 4YHCJIE€ OO0 OIUIaTe TOCy/IapCTBEHHOM
MOUUIMHBI, B3UMAaeMOM 3a NPEJOCTABICHUE MYHULHNAIBHOM YCIYIM, KOTOPbIE HAXOIATCS B
pacIopsKEHUM OPraHoB, IMPEIOCTABISIONIMX TOCYAAPCTBEHHBIE WJIM MYHHUIIMIIAJIBHBIE YCIYTH,
7u00 TOJBEJOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOW BIIACTU WM OpPraHaM MECTHOTO
CaMOYIIPaBJICHUSI OpPraHHU3allMi, YYaCTBYIOIIUX B MPEAOCTABICHUU MYHHUIUIIAIIBHON YCIyTH, B
COOTBETCTBUU C HOPMATUBHBIMM ITPAaBOBbIMU akTamu Poccuiickon denepanuu, HOpMaTUBHBIMU
MPaBOBBIMU akTaMU MOCKOBCKOI 00J1aCTH, MyHUITUTIATBHBIMU TTPABOBBIMU aKTaMHU.

HcuepnbiBaouii nepedyeHb 0CHOBAHUM JJIS 0TKa3a B IpHeMe JOKYMEHTOB, He00X0IUMbIX
JJIS TIPe0CTABJICHUSA MYHUIMNIAJIBHOM YCJIYyTH
35. OcHoBaHus aJisi OTKa3a B npueMe J0KyMeHTOB B HamMeHoBanne OMC umu MKY
MO®II, HeoOX0UMBIX Jisl TPEAOCTABICHUS MYHUIIUTIATILHON YCIIYTH CJIEIYIOIINE:
-o0pallieHue ¢ 3asBJICHUEM HECOBEPIICHHOIETHUX (10 14 ner);
-3asIBUTEJIb HAXOJIUTCS B COCTOSIHUU AJIKOTOJIBHOTO MJIM HAPKOTUYECKOTO ONbSIHEHUS;
-JIMYHOCTH 3asIBUTEJISI HE COOTBETCTBYET JJOKYMEHTY, YIOCTOBEPSIOIIEMY €0 JINYHOCT;
-3asIBUTEJIb, MPEICTABIAIONIMNA IOPUINYECKOE JHULO, HE MPEJOCTABISAECT JOKYMEHTHI,
MTOATBEPKIAIOIIME €T0 TTOJTHOMOYMS.

HcyepnbiBaromuii nepe4yeHb OCHOBAHMM /ISl IPUOCTAHOBJICHUS MJIM 0TKA3a B
NMPeA0CTABJIEHUH MYHUIIMNIAJIbHON YCJIYTH
36. OcHOBaHUSIMU JJI OTKa3a B MPEJOCTABICHUN MYHUIIUNIAILHON YCIIYTH SIBJISIFOTCS:



1) orcyTcTBHE B MYHUIHMIIAIBHOW COOCTBEHHOCTH HAa MOMEHT OOpAIlleHHs 3asBUTEIS
MYHULMIAIBHOTO UMYIIECTBA, YKa3aHHOTO B 0OpallleHuy;

2) OTCYTCTBUE Ha MOMEHT OOpalIeHUsl 3asBHTENS CBOOOJHOTO MYHHIIMIIAIBHOTO
HMMYILECTBA, KOTOPOE MOXKET ObITh MEPEJAHO B APEHAY;

3) yka3aHHOE MYHUIIMIIAIBHOE UMYIIECTBO MOJUIC)KUT CHOCY;

4) B OTHOUICHUM HWMYIIECTBa TpeOyeTcsl TMPOBEICHHE JMOMOIHHUTEIBHBIX JKCIIEPTU3
(3aKII0YEHNI) TOCYIaPCTBEHHBIX OPraHOB, OCYIIECTBIIIOMIMX KOHTPOJIbHO-HAI30pHbIE (PYHKIIUU
B COOTBETCTBUM C 3aKOHOJATEJICTBOM (CAaHMTAPHO-3MUJIEMHOJIOTHUECKUE, TEXHUYECKUE,
HKOJIOTUYECKHE, IPOTUBOIIOXKAPHBIE U JP.)

5) B OTHONICHWW YyKAa3aHHOTO  MYHUIIMIIATHHOTO HMMYINECTBA TPUHITO pelieHue 00
WCIIOJIb30BAHMHM €T0 JIJISl MyHULIUIIAJbHBIX HYXKI;

6) ykazaHHOE MYHHIUIAJIBHOC HWMYIIECTBO SBIISCTCS MPEAMETOM JICHCTBYIOIIETO
JI0rOBOpa apeH/ibl, 0e3BO3ME3/IHOTO M0JIb30BAHNUS;

7) 3asiBETENEM OBLIO JIOMYIIIEHO HAPYIICHHUE YCIOBUHN paHee JIeHCTBOBABILETO JIOTOBOPA, B
TOM YHCJIE HAIMYUE 3aJ0JPKEHHOCTH 10 apEHIHOM IUIATE U MEHW, HCIIOJIb30BaHUE apEHIYEMOTO
HEXWIOrO TIOMELIEHUS HE B COOTBETCTBUM C €ro HA3HAYEHUWEM WIM HapylIeHHE LEelu
WCIIOJIB30BAHNUS MMYILECTBA, NOpYa apeHAYEeMOro MMYIIECTBAa WJIH HAPYIIEHHE HOPM IO €ro
AKCIUTyaTallid, BbISIBJICHUE (paKkTa HE3aKOHHOM NEPEIUIaHUPOBKU apeHyeMOro HEKUJIOTo
MIOMEILEHUS;

8) HenpeacTaBIeHUE 3asIBUTENEM OJJHOTO MM 0oJiee JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 26
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA;

9) HannyWe Ha JaTy TMOJAYM 3asBJICHUS pEIICHWS O JUKBUIAIMHM 3asBUTENS -
IOPUINYECKOrO JIMIA WM HAJIW4YHe pPeUIeHHs apOUTPaXHOTO CyAa O NMPU3HAHUM 3asABUTENS -
IOPUAMYECKOr0 JIMIA, WHAUBUAYAIBHOTO NpPEAIpUHUMATENss OaHKPOTOM U 00 OTKPBITHH
KOHKYPCHOTI'O IIPOM3BOJICTBA;

10) Hanwume pemieHUss O TPUOCTAHOBICHUM JIEATEIBHOCTH 3asBUTENS B MOPSAKE,
npenycMotpeHHoM  Komekcom — Poccuiickoii  ®egepamun 00 ~ agMUHHCTPATHBHBIX
MIPAaBOHAPYIICHUSX, HA 1aTy MO/1a4 3asiBJICHUS.

37. 3asBUTENH HE JOMYCKAETCS KOHKYPCHOM MM ayKIIMOHHOM KOMHCCHEW K y4acTHIO B
KOHKYPCE WJIM ayKI[MOHE B CIy4asx:

1) HempencTaBieHUs JOKYMEHTOB, ONpENEICHHBbIX NMyHKTaMu 27 W 28 HaCTOSIIEro
aJIMUHHCTPATUBHOTO perjiaMeHTa, JM00 HalWyus B TaKUX JIOKYMEHTaX HeJIO0CTOBEPHBIX
CBEJICHUH;

2) HECOOTBETCTBHS TpPEOOBAaHUSM, yKa3aHHbIM B COOTBETCTBUU C  IOCTAHOBJICHHEM
[IpaButensctBa Poccuiickoit @enepauun ot 6 uroHs 2003 roga Ne 333 «O peanuzauuu
benepalbHBIMM OpraHaMU HCIOJHHUTEIBHON BJIACTH TMOJHOMOYMU IO OCYIIECTBICHHIO IIpaB
COOCTBEHHHMKAa HMYIIECTBAa (PeepajbHOIrO0 TOCYAAPCTBEHHOIO YHHMTAPHOTO MPEANPHUSTHSI» U
TpeOOBaHHUs, YCTAaHOBJIEHHBIM cTaThbeil 5 ®denepanpHoro 3akona ot 21.12.2001 N 178-®3 «O
MIPUBATHU3ALMN FOCYJaPCTBEHHOIO U MYHHMIIMIIAIbHOTO UMYILIECTBAY;

3) HeBHECeHHMs 3a/1aTKa, €CIM TpeOoBaHHE O BHECEHUH 3aJjaTKa yKa3aHO B M3BEIICHUU O
IIPOBEJIEHNN KOHKYPCA UJIU ayKIIMOHA;

4) HeEcOOTBETCTBUS 3asiBKM Ha YydacTHE€ B KOHKYpCE WM ayKUIHMOHE TpeOOBaHUSAM
KOHKYpPCHOW JJOKYMEHTAIMU JHO00 TOKYMEHTAIMH 00 ayKIMOHE, B TOM YHWCJIe HAIUYHUS B TaKUX
3asiBKax NpPEJUIOKEHUs O LEHE JOroBOopa HWKE HadaJbHOM (MUHUMAabHOW) LEHBI JOroBOpa
(11eHsI 10TA);

5) mopauu 3asBKM Ha y4acThe B KOHKYpCE WM ayKIIMOHE 3asBUTEJIEM, HE SBIISIOIIMMCS
CyOBEKTOM MAaJOr0 W CpEIHEr0 NpeANpUHUMATENhCTBA WM OpraHu3aiuei, obpasyromien
UHPPACTPYKTYPY MOMIEPKKU CYOBEKTOB MajOTO W CPEAHEr0 MpeAIpUHUMATENbCTBA, JHO0 He
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COOTBETCTBYIOUIMM TPEOOBAaHUSAM, YCTAaHOBJIEHHBIM 4YacTaMH 3 u 5 cratbu 14 denepanbHOro
3akoHa "O pa3sBUTUU MaJOro U CPEAHEro NnpeanpuHuUMarenscTsa B Poccniickon denepaunn’, B
Clly4yae NMpPOBEICHUs KOHKYpCa WIH ayKIHMOHA, Y4aCTHUKAMHU KOTOPOTO MOTYT SIBIATHCS TOJIBKO
CyOBEKThl MaJIOTO M CPEJHEro IMpEeANpPUHUMATENbCTBA WM OpraHM3alud, o0pasyrolue
UHOPACTPYKTYPY HOJACPKKH CYOBEKTOB Majloro M CpPEIHEro NpealpuHUMATeNbCTBA, B
coorBerctBUM ¢  ®PenepanpHpiM  3akoHOM 'O pa3BUTMM  Majoro MU CPEOHETO
npeanpuHuMaTenbeTBa B Poceuniickoit @enepannn';

6) Hamuuus peleHHs O JIMKBUJALMU 3asBUTENS - IOPUIMYECKOTo JMIa WU Haaudue
peleHust apOUTPasKHOTO Cy/a O MPU3HAHUM 3asIBUTENS - OPUAMYECKOTO JIUIA, WHAUBUIYaJIbHOTO
HpearnpuHUMaTeNss 0aHKPOTOM U 00 OTKPBITUM KOHKYPCHOTO IIPOU3BO/JICTBA;

7) HamuuMe peuieHUsT O NPHOCTAHOBIECHMM JI€ATEIBHOCTH 3asBHUTENS B MOPAJIKE,
npenycMoTpeHHoM — Komekcom — Poccuiickoit  ®enepanum 00 aIMUHHCTPaTHBHBIX
IIPABOHAPYILIEHUSAX, HA JIEHb PACCMOTPEHMs 3asiBKM Ha Y4acTHE B KOHKYpCE WJIM 3asiBKU Ha
y4acTHE B ayKLIHOHE.

[TucemenHoe pemieHne o0 OTKa3e B MPEAOCTABIEHUM MYHUIMNAIBHOW  yCIyru
NOANHUCHIBaeTCs PykoBoauTeneM agMUHUCTPALMK U BBIAAECTCS 3aABUTEIIO C YKAa3aHUEM NPUYUH
OTKa3a.

[To TpeGoBaHMIO 3asBUTENS, pEIIEHHE 00 OTKa3e B MPEAOCTABICHUM MYHULUNAIbHOU
YCIYyrd TPENOCTaBIseTCs B AJIEKTPOHHOM (opMe WIM MOXET BbLAABATHCA JIMYHO WU
HAIPABJIATHCS 110 TIOUTE B MUChbMEHHOM (popme 6o BoigaeTcs yepe3 MKY MOLI.

38. OcHoBaHusl a1 TPUOCTAHOBICHHUS TPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH
OTCYTCTBYIOT.

Ilepeyens yciayr, He00X0AMMBIX H 00S13aTeJIbHBIX JI MPEI0CTABJICHNSI MyYHHIMIAJIbHON
YCJIYTH, B TOM YHCJIe CBeIeHUS 0 JOKYMEHTAX BbIIaBaeMbIX OPraHU3alluAMM,
YYaCTBYHOUIIMMH B NPeJI0CTABJICHUM MYHHIMIAJTbHON yCIyrH

39. JloKyMeHTBI, KOTOpbIE 3asABUTEII0 HEOOXOAMMO TOIYYUTh i1 TOTy4eHUs
MYHHUIMTAIBHON YCIyTH, OTCYTCTBYIOT.

Iopsiiok, pa3Mep U OCHOBAHMS B3UMAHMS IOCYIaAPCTBEHHON MOIIMHBI MM HHOM IJIATHI
3a Mpea0CcTaBJIeHHe MYHHIMIAJIbHOMH YCJIYTH
40. TlpemocraBicHHEe MYHHIMIAIBHON YyCAYrd B AJIMHHHUCTPALUN OCYIIECTBISCTCS
OecmIaTHo.

MakcuMaJbHbIHA CPOK 0KUIAHMS B OUepelH NPH MmoJgade 3a1poca o NpeaoCTABJICHUN
MYHHUIMIAIBHOH YCJIYTH, YCJIYTH OPraHu3aluu, y4acTBYIOIIeH B Pe10CTABJIeHUH
MYHHUIMIAIBHOH YCJIYTH, U MPHU MOJYYeHUH Pe3y/ibTaTa NpeIocTABJeHUs] TAKUX YCJIYyTr

41. MakcumanbHOe BpeMs OXWJaHUS B OuyepeaMd NpU JIMYHOW TMojade 3asBICHUS O
MPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH COCTABIISIET HE Oosiee 15 MUHYT.

42. TlpenenbHas NpOAOHKUTEILHOCTh OKUAHUSL B OUEPE/IU MPH MOTYYEHUHU Pe3ylibTaTa
MPEAOCTABICHUS MYHULIMIIAIbHON YCIIYTH HE JOJIKEH MPEBbIMIAaTh 15 MUHYT.

TpeGoBanusi K NOMeIIEHUSAM, B KOTOPBIX MPEI0CTABJISAETC MYHUIIUNIAIbHASA YCJIYyTra,
YCJIYI'¥ OpPraHu3aluu, y4acTBYHUIeld B Pe10CTABJIeHUH MYHUIIUNIAJIbHON yCIyIry, K
MecTaM 0KHIaHUs U IpUeMa 3asiBUTeJell, pa3MelleHnI0 1 0oOpMJIeHHIO BU3YAJIbHOIA,
TEKCTOBOH U MyJIbTUMEIUINHON HH(OpMaLUK 0 NOPSAAKe NPEIOCTABICHUS MYHHIHMIIAIbHOM
yCIyru

43. TlpenocraBieHWe MYHUIUIATBHBIX  YCIYT  OCYIIECTBISIETCS B CHEIMAIBHO
BBIJICJICHHBIX JUJIS 3TUX LieJiel nomemeHusx Aamuaucrtpaund 1 MKY ML,
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44. ]lns 3asBUTENCH TOIDKHO OBITH 00€CIeueHO yI00CTBO ¢ TOYKH 3PEHUS MEMIEXOTHON
JOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TpaHcmopTa. IlyTh OT OCTaHOBOK OOIIECTBEHHOTO
TpaHCIIOpPTa JO TOMEIICHUN TMpueMa U BbIJaYU JOKYMEHTOB JOJKEH OBITh 000pyAoBaH
COOTBETCTBYIOIIMMH HHPOPMAITMOHHBIMH YKA3aTEIISIMHU.

45. B ciydae ecnu uUMeeTCS BO3MOXHOCTb OpraHU3allMM CTOSHKU (MTAPKOBKH) BO3JIE
3MaHus (CTpOEHHs), B KOTOPOM pa3MEIICHO TMOMEIIeHUEe MpUeMa M BbIIAYU JIOKYMEHTOB,
OpPraHU30BBIBACTCSl CTOSIHKA (TTAPKOBKA) YISl TMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asiBUTEIICH.
3a monbp30BaHUE CTOSHKON (TApKOBKOM) ¢ 3asiBUTEIIEH IJ1aTa HE B3UMAETCSI.

46. Jlns mapKOBKM CHEIMANbHBIX AaBTOTPAHCIIOPTHBIX CPEJICTB MHBAIHMIOB HAa KaXIOU
CTOSIHKE Bblenserca He MeHee 10% mecT (HO HE MEHee OJHOrO0 MecCTa), KOTOpPhIE HE JTOJIKHBI
3aHUMAaTh WHBIE TPAHCTIOPTHHIE CPE/ICTBA.

47. Bxoxn B TmoMelleHWe TMpueMa M BbIJAa4d JOKYMEHTOB JOJDKEH o00OecreyuBaTh
CBOOOAHBIA JOCTYyN 3asiBUTENCH, OBITh O0OpYAOBaH YAOOHOW JIECTHHIIEH C MOPYYHIMH,
IIUPOKUMU MTPOXOJaMHU, a TAaKXKe MaHlycaMu JIsl IEPEeABUKEHUS KPECEN-KOJISCOK.

48. Ha 3maHum psAIOM C BXOJIOM JOJDKHA OBITH pa3MmerieHa HHGOpMAIMOHHAs TaOIHYKa
(BBIBECKA), COIepkKAIIasi CIEAYIONIYI0 HH(POPMAIIHIO:

HAaMMEHOBAaHHUE OpPraHa;

MECTO HaXOXKJEHUS U IOPUANUECKUN aapec;

peXUM PabOTHI;

HOMepa Tesie(OHOB IS CIIPABOK;

azpec opuIanpHOTO caiTa.

49, dacan 3maHUsA  JOJDKEH OBITH 00OPYIOBaH OCBETUTEIBHBIMH  IPHOOpaAMH,
MO3BOJISIFOIIMMHE TTOCETUTENSIM 03HAKOMHUTBCS ¢ UH(POPMAITMOHHBIMU TaOIUYKaAMHU.

50. TIlomemenusi mpueMa W BbIIAYU JOKYMEHTOB JIOJDKHBI TIPEyCMAaTPUBATh MECTa IS
oXuJaHus, ”HOOPMHUPOBAHUS U MpUEMa 3asBUTENeH. B Mectax mis mHPOPMUPOBAHUS JTOKCH
ObITH 00€ECIIeYeH JOCTYT IPaskJaH JJis1 O3HaKOMIIEHUS ¢ HH(GOpPMAaIIME He TOJIBKO B Yachl MpueMa
3asiBJIICHUI, HO U B paboyee BpeMsl, KOT/ia MpUeM 3asiBUTENIeH He BEJETCS.

51. B nmomeunieHuu npuemMa U BBIJIAYM JTOKYMEHTOB OpraHu3yercs paboTa CIpaBOYHBIX
OKOH, B KOJIMYECTBE, 00€CIIeUnBaIOIIEeM MOTPEOHOCTH TPaXKIaH.

52. XapakTepUCTHKH TMOMENICHUI TMpreMa W BBIJAYM JOKYMEHTOB B YacTH OOBEMHO-
TUTAHUPOBOYHBIX W KOHCTPYKTHBHBIX PEIICHUW, OCBEIICHHS, IOXApPHOH O€30MMacHOCTH,
WHXCHEPHOTO  OOOpYJOBaHMS  JIOJDKHBI ~ COOTBETCTBOBATh TPEOOBAHUSM  HOPMATHUBHBIX
JTOKYMEHTOB, JEUCTBYIOIIMX Ha Tepputopun Poccuiickon denepanun.

53. Tlomemenus mpuema BBIJIAYM JOKYMEHTOB OOOPYIYIOTCS CTEHIAMHU (CTOMKaMu),
coJiepaluMy HHPOPMAIIUIO O TIOPSIKE MPEIOCTABICHNUS MYHUIIUTAIBHBIX YCITYT.

54. Tlomemenne TmpuemMa © BbIJAYd JOKYMEHTOB MOXET OBITh 00OpYIOBaHO
WH(OOPMAIIMOHHBIM Ta0J0, TPEIOCTABISIONIEM HHPOPMAIUMIO O TOPSAKE MPEIOCTABICHHUS
MYHUIIMNATBHON yCIyrH (BKJIIOYAs TPAHCISIUIO BUICOPOIUKOB, PA3bACHSIIONIUX TOPSIOK
MPEAOCTABICHUSI MYHUIMIIATBHBIX YCIYT), a TaKXKe PEryJIUPYIOIIUM TMOTOK <«3JIEKTPOHHOU
ouepean». MHpOopMarus Ha TaGJI0 MOXKET BEIBOAUTHLCS B BUIE OCTyIIeH CTPOKH.

55. HHupopmammonnoe Tabio pa3MemaeTcss psAAOM CO BXOJAOM B TOMEIICHHE TaKUM
obpazoMm, 4YToOBI 00€CMEUYUTh BHAMMOCTH MAaKCUMaJIbHO BO3MOXHOMY  KOJIMUECTBY
3aMHTEPECOBAHHBIX JIHII.

56. B mecrtax s OXUZAHHUS yCTAHABIMBAIOTCS CTYJbsl (KpECelbHBIE CEKLMH, Kpecia)
IS 3asABUTEICH.

B nomemenun npueMa W BbIIaYU JIOKYMEHTOB BBIICISACTCS MECTO IS OGOPMIICHUS
JOKYMEHTOB, MPEIyCMaTpPUBAIOIIee CTOMNbI (CTOWKHU) ¢ OJIaHKAMU 3asiBJICHUN M KaHIEISPCKUMHU
MPUHAITICKHOCTSIMU.
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B nomemenusix mpuema W BbIIAYM JOKYMEHTOB MOTYT OBITh pa3MELIEHBbI IUIATEKHbBIC
TEPMHUHAJIbI, MUHU-O(QUCHI KPEIUTHBIX YUYPEKICHUIH IO NpUeMy IUIaThl 3a MPEeAOoCTaBICHUE
MYHULUNATBHBIX YCITYT.

S57. Wndopmanus o daMuind, HWMEHH, OTYECTBE M JOJDKHOCTH COTPYJIHHUKA
Anvunauctpanimt 1 MKY M®II, nomkHa OBITH pa3menieHa Ha JUYHOW HH(POPMAITMOHHOM
TabJIMYKe U Ha pabodyeM MecTe CHeIHaINCTA.

58. st 3asBUTENS, HAXOASINETOCS HA TIPUEME, TOJDKHO OBITh MPETyCMOTPEHO MECTO IS
pacKIaIKi TOKyMEHTOB.

59. Ilpumem  KOMIUIEKTa  JOKYMEHTOB,  HEOOXOJUMBIX  JUIS  OCYILIECTBICHUS
MYHULUNATBHON YCIYr¥M, U BblJa4a JOKYMEHTOB, MpPH HAJIUYUU BO3MOXKHOCTH, JOJKHBI
OCYIIECTBIIATHCS B Pa3HBIX OKHAX (KaOMHETaXx).

60. B nmomemeHusx npueMa M BbIIaud JTOKYMEHTOB pa3MemniaeTcsi aDOHEHTCKHI SIIUK, a
TaKKe CTEHJ [0 aHTUKOPPYILUUOHHOI TeMaTtuke. KpoMe Toro, B mnoMemeHusx npuemMa 1 Bblaaun
JOKYMEHTOB MOTYT pacHpoCTpPaHATHCS HMHBbIE MaTepuaibl (OpoIIopsl, COOPHUKH) MO
AHTUKOPPYNLIMOHHOW TEMATHKE.

IMoka3aTeau JOCTYIIHOCTH U KA4eCTBA MYHUIMIIAJIbHBIX YCJIYT (BO3MOKHOCTH MOJTYyYeHHUSs
nH(pOpPMALUM 0 X0/1e NPeAoCTABJCHN MYHUIIMNIATbHON YCJIYrH, BO3MOKHOCTD IOJY4YeHHSs
YCJIYTH B 3J1eKTPOHHOI hopMe WM B MHOTO(PYHKIHOHAIbHBIX LIEHTPaxX

61. Iloka3aTensiMu IOCTYHHOCTH M Kau€CTBa MYHHUIIUIAIBLHON YCIYTH SIBISIOTCS:

JIOCTOBEPHOCTH MPEOCTABISIEMOH TpaskaaHaM WHGOpMAITNH;

HOJHOTa MH(MOPMHUPOBAHUS I'PAXK/IAH;

HarJsIHOCTh (hopM mpeocTapisieMolt HHpopMauu 00 aIMUHUCTPATUBHBIX MPOLIEypax;

ynoOCTBO ¥ JIOCTYIMHOCTh TONy4YeHHUS WHQOpPMAIMKA 3asBUTEISAMH O TOPSIKE
MIPEI0CTABICHUS MYHHIIUIIATHHON YCITYTH;

COONIIO/IGHUE CPOKOB HCIOJHEHMsI OTHENIbHBIX aJMHHHUCTPATUBHBIX TpOLEAYp U
MPEIOCTaBICHNUS MYHULIUIIATBHOMN YCIIYTH B II€JIOM;

coOtoieHui TpeOOBaHMM cTaHJapTa MPeA0CTaBICHUSI MyHULIUIIAIbHOW YCIIYTH;

OTCYTCTBHE JKanod Ha pemieHus, jAeWcTtBus (Oe3neicTBHE) TOKHOCTHBIX — JIMIL
AJIMMHUCTpAallMM W MYHMIMINAIBHBIX CIYXKAIIUX B XOJE€ NPEJOCTaBICHHUS MYHUIUIAIBLHOU
YCIIYTH;

MOJTHOTA W aKTYaIbHOCTh MH(OPMAIMK O TOPSAIKE IMPEIOCTABICHUS MYHHIIUTIATHHON
YCIyTH.

62. 3asBUTENSAM TPEAOCTABISAETCS BO3MOXKHOCTH TMOJYYeHHs HWHOOpPMAIMK O XOJe
MPEI0CTaBICHNUS MYHHUIIUIIATHHON YCIIYTH U BO3MOXKHOCTD MOJTYUEHUSI MyHUITUTIATILHONW YCITyTH B
AJIEKTPOHHOU (opme ¢ ucnoib3zoBaHueM [loprana rocyaapCcTBEHHBIX M MYHUIUNAIBHBIX YCIYT
MockoBckoit obnacti, EauHoro moprana rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT U TI0
MPUHIIMITY «OJHOTO OKHa» Ha 6a3ze MKY M®II.

63. Ilpu mosyyeHMM MYHMIMNAIBHOM yCIyru 3asBUTENb OCYUIECTBIsSIET He Oojee 1
B3aMMO/ICUCTBUS C IOJKHOCTHBIMU JIUIIAMH.

64. IlpomoKUTENbHOCTh OXUIAHWA B OdYEpend Npu OOpALCHUM 3asBUTENS IS
MOJTyYCHHSI MYHHUIIMITAILHON YCIYTH HE MOXET MPEBBIIATh 15 MUHYT.

HNHble TpedOBaHUA, B TOM YHCJIE YYUTHIBAKOIIHE 0COOEHHOCTH OPraHU3aALNH
Npea0CTaBJICHNS MYHUIMIIAJBLHOM YCJYIH 10 IPUHIMITY «OJHOTO OKHA» Ha 0a3e
MHOTI0()YHKIIMOHAJIbHBIX IEHTPOB U B 2JIEKTPOHHO# dopMme

65. 3asBUTENIO MPEIOCTABISAETCS BO3MOKHOCTD MOJYYECHUS MYHUITUIAIBHOW YCIYTH 110
IIPUHLMIY «OJHOIO OKHa», B COOTBETCTBUM C KOTOPBIM IIPEAOCTABJICHUE MYHULUINAIBHOU

12



YCIIYTM OCYILIECTBIISIETCS TOCJIE€ OJHOKPATHOIO OOpallleHHs] 3asgBUTENS C COOTBETCTBYIOIIUM
3ampocoM, a B3auMojeicTBue ¢ AamuHucTtpanueid ocymectBiasiercs MKY MO®I] 6e3 yuactus
3aBUTENS B COOTBETCTBUM C HOPMATHBHBIMH MPABOBBIMH AaKTAMW W COIJVIAIIEHUEM O
B3auMoaercTBun Mexay AnvuHuctpauuein u MKY MOILI, 3aki04eHHbBIM B YCTaHOBJIEHHOM
MOPSLAKE.

66. Opranmzaiys TpPeIOCTaBICHUS MYHHIUNAIBLHON yciayru Ha 06aze MKY MOI]
OCYIIECTBIIAECTCS] B COOTBETCTBUHU C COTJIAIIEHUEM O B3aUMOJEHCTBUM MEXAY * AJMUHUCTpALIUEH
1 MKY M®I], 3akit04eHHbIM B YCTAaHOBJICHHOM TOPSIIKE.

67. MyHununanbHas yciyra NpeAoCTaBlseTcss B MHOTO(QYHKIMOHAIBHBIX IIEHTPax C
YYETOM MPHUHIUIIA 3KCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIb BIIPABE
BBIOpaTh i1 OOpalieHus 3a MOJyYeHHEM MYHHLIMNAIbHON yciayrum oot MKY MOI],
PaCIIOJIOKEHHBIN Ha TeppUTOpUU OJMHIIOBCKOTO MYHUILIMIIAILHOTO palioHa.

68. Ilpu mpenocTaBIeHUU MYHUIIMNAIBHOW YCIYTM YHUBEPCAIBHBIMU CIIECIIMATUCTAMU
MKY M®I] ucnoaHstoTCs CAEAYOMNE AIMUHUCTPATUBHBIE MPOLIEAYPHI:

1) mpuem 3asBJICHUS ¥ TOKYMEHTOB, HEOOXOAUMBIX JUTS MPEIOCTABICHUS MYHHIIUIATbHON
YCIyTH,

2) bopMHpOBaHKE W  HAmpaBlICHHE  MEKBCIOMCTBEHHBIX  3allpOCOB B OpraHbl
(opranuzaium), y4aCTBYIOIIHE B MPEIOCTABICHUA MYHULIUTTAIIBHONW YCIYTH.

AJIMUHUCTPATUBHBIE TPOIEAYPHl MO MPUEMY 3asBICHHUS U JIOKYMEHTOB, HEOOXOIUMBIX
JUIsl TPEIOCTABIEHUS MYHULIMNAIBHOW YCIYTd, a TAaKXe BblJau€ JOKYMEHTA, SBIISIOLIETOCs
pe3yJIbTaTOM MPEIOCTABIEHUS MYHULMNAIBHOW YCIYTHM, OCYIIECTBIISIOTCS YHUBEPCAIbHBIMU
cnenuanucraMu MKY MO®I] no npuHUuIy 3KCTeppUTOPUATIBHOCTH.

69. 3asBUTENM HMMEIOT BO3MOXHOCTb TIOJYYEHUS MYHHUIMNAIBHOW YCIyTH B
JNEKTpOHHOM  (opMe C ucmoiap3oBaHMEM EauHOro moprajga TroOCyIapCTBEHHBIX U
MYHHIMIIATBHBIX ycayr U IlopTana rocynapCTBEHHBIX U MYHULHUNAIBHBIX yCIYyr MOCKOBCKOM
00JacTH B 4YacTH:

1) mony4eHuss THPOPMAIIHH O MOPSIKE PEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

2) O3HaKOMJICHHsI C (opMaMu 3asBJICHUH M HHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MOJIYYCHUS] MYHUIIMIAIBHOW YCIYTH, OOECHedeHHs JOCTyNna K HHUM JUJIi KOIMUPOBAHUS H
3alI0JIHEHUS B DJIEKTPOHHOM BUJIE;

3) HampaBJIeHUsT 3ampoca M JOKYMEHTOB, HEOOXOIUMBIX IS  MPEAOCTABICHUS
MYHULUNIAIBHON YCIIYTH;

4) OCyIIIECTBIICHUSI MOHUTOPUHTA XOa MPEIOCTABICHHSI MYHHUIIUITATBLHON YCIYTH;

5) monydeHus pe3ysbraTa MPEJOCTaBICHUS MYHUITUNAIBLHOW YCIYIH B COOTBETCTBHH C
JEUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

70. Tlpm HampaBieHHH 3ampoca O TMPEAOCTABICHUU MYHHUIMIAIBHON YCIyTH B
ANIEKTPOHHOU (opMme 3asiBUTENh (POPMUPYET 3asBICHHWE HAa MPEAOCTABICHUE MYHHIIMIAIBHON
yciayrd B ¢GopMe DJIEKTPOHHOTO JOKYMEHTa W TMOJIMUCHIBAET €ro JJICKTPOHHOW MOJIIMUCHIO B
cooTBeTCTBUU ¢ TpeboBanusimu DenepanpHoro 3akoHa Ne63-®3 wu  TpeboBaHUSIMU
®denepanbpHoro 3akoHa Ne 210-D3.

71. Ilpu HampaBle€HHM 3ampoca O MPEIOCTABICHUM MYHHUIUIAIBHON YCIYyTd B
ANEKTPOHHOM (opMe 3asBUTEIh BIPaBe NPWIOKUTH K 3asABICHUI0O O MPEJOCTaBICHUU
MYHHIMTIAIIBHON yCIyrd JOKYMEHTHI, YKa3aHHbIe B TMyHKTax 26-28 aaMHHHCTPATUBHOTO
periamMeHTa, KOTOpble (OPMUPYIOTCS W HAMNpAaBISIOTCS B BHIE OTICHBHBIX (ailioB B
COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA.

72. Tlpu HampaBJEHUU 3asBJICHUS M MPHIAraeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOM
dbopMe mpeacTaBUTENIeM 3asBUTENS, ICUCTBYIOIIUM Ha OCHOBAHUU JJOBEPEHHOCTH, JIOBEPEHHOCTh
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JOJDKHA OBITH TIpe/cTaBiIeHa B (OpME DIIEKTPOHHOTO TOKYMEHTA, MOJIMUCAHHOTO SJIEKTPOHHOMN
MOJIMUCHIO YITOJIHOMOUYEHHOTO JINIIA, BbIAABIIETO (MTOAMKUCABILIEr0) JOBEPEHHOCTD.

73. B teuenue 5 mHEH ¢ naThl HANPaBICHUS 3aMIpoca O MPEOCTABICHUN MYHHUIUTTATIEHOMN
YCIYTd B DJIEKTPOHHOW (opMe 3asBUTENb MPEIOCTaBIsACT B AJMHUHHCTPALMIO JTOKYMEHTHI,
Mpe/CTaBlIeHHbIE B MYHKTE 26 aJIMUHHUCTPATUBHOTO perjameHTa (B ciydae, €ciH 3alpoc |
JOKYMEHTBI B 3JIEKTPOHHOM (OpME HE COCTABJICHBI C UCIOJIb30BAHUEM 3JIEKTPOHHOM MOAMUCH B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJIATEILCTBOM). 3asiBUTEIb TaKXKE BIIPaBE MPEACTaBUTH I10
COOCTBEHHOM MHMIIMATUBE JOKYMEHTHI, YyKa3aHHble B TyHKTe 31 aJIMHUHHUCTPATHUBHOTO
periiaMeHTa.

74. J1ns oOpaOOTKM MEPCOHABHBIX JAaHHBIX IPU PETUCTPALUU CyOBEKTa NEPCOHATBHBIX
JaHHBIX Ha EJWHOM moprane TrocyJapCTBEHHBIX W MYHHUIMIANBHBIX ycnyr u Ha I[lopraine
TOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyT MOCKOBCKOW 0OJAacTH MOJyYeHHE COTracus
3asSBUTENII B COOTBETCTBUU C TpeOoBaHMAMHU cTaThul 6 denepanbHOro 3akoHa Nel52-D3 nHe
TpeodyeTcsl.

75. 3asgBUTENSIM TPEIOCTABISIETCS BO3MOXHOCTH [IJISl TpPEIBApUTENILHON 3alucu Ha
Mojiavy 3asiBJICHUSI U IOKYMEHTOB, HEOOXOAUMBIX ISl IPEOCTABICHUS MYHUIIUTIATILHONW YCIYTH.
[IpenBapuTenbHas 3amUCh MOXKET OCYIIECTBIATHCS CIEIYIOUIMMHU Cloco0aMu 1O BBIOOpY
3asIBUTEIIA:

py JIMYHOM OOpaIlleHUH 3asBUTENS B AJMHUHHUCTPAIMIO, €T0 TEPPUTOPUATBHBIA OTIEIN
nnu MKY MOI];

no tenedony Anmunuctpauuu uin MKY MOL];

gyepe3 opuIMaabHbIi calT AaMuaucTpanun wim MKY MOII.

76. Ilpu npenBapuTeNbHOM 3alMCH 3asIBUTENb COOOIIAET CIASAYIONINE JaHHbIE:

JU1s1 GU3UYECKOTO JUIa: (haMminio, UMs, OTYECTBO (MOCIEAHEE TPU HATMYUHN );

JUISL FOPUIMYECKOTO JIMIA: HAMMEHOBAaHUE IOPUAMYECKOTO JIHIIA;

KOHTaKTHBIN HOMep TenedoHa;

aJipec PIEKTPOHHON MOUTHI (MIPU HAJTUYHH);

JKeJIaeMbIe 1aTy U BpeMs MPECTABICHUS IOKYMEHTOB.

77. llpenBapuTtenbHasi 3alIUCh OCYILIECTBIIAETCS MMyTEM BHECEHHUS YKa3aHHBIX CBEJICHUN B
KHUTY 3aIMCH 3asBUTEIIEH, KOTOpasi BEETCS Ha OyMa)KHBIX W/WJIH SJIEKTPOHHBIX HOCUTEISX.

78. 3asgBuTeno COOOMIAIOTCS JaTa M BpeMs MpueMa JOKYMEHTOB, OKHO (KaOWHET)
nmpueMa JOKYMEHTOB, B KOTOpHIE clieqyeT oOpaTuThecsa. [Ipu nuuHOM oOparieHuu 3asiBUTEIIO
BBIJIACTCS TAJOH-TIONTBEPKICHUE. 3asBUTEIb, 3alMCABIIUICS HAa MPUEM uepe3 O(UIIMaTbHBIHI
cait Aamunuctparuu uin MKY MO®II, MmoxkeT pacrnieyaTaTb aHAJIOT TaJIOHA-TIOITBEPKICHUS.

3anuch 3agBUTENIEH Ha OINpPEACNEHHYIO JaTy 3aKaHYMBAETCsA 3a CYTKU 1O HACTYIJICHUS
9TOM JATHI.

79. Tlpu ocymiecTBICHUH MPEIBAPUTEILHON 3aMUCH 3asBUTEIh B 0053aTEILHOM MOPSIIKE
HH(pOPMUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIydae €ro He SIBKH 0
WCTEUYECHUU |5 MUHYT ¢ HA3HAYEHHOTO BPEMEHU MPHUEMA.

3asBUTENSM, 3allMCABIIMMCS HA TIPHEM 4epe3 OPUIUANbHBIA CalT AJMUHUCTPALUUA WIN
MKY M®II, 3a neHp 10 npuemMa OTIIPaBISAECTCs HAIOMUHAHUE HA YKa3aHHBIN aJIpeC JIEKTPOHHOU
MoYTHl O JaTe, BPEMEHH M MecTe Mpuema, a Takke uHbopMmanus 00 aHHYJIUPOBAHUU
MpeABAPUTEIIHLHOM 3alMCH B CIydae HE SIBKM MO MCTEUEHUH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU
npuema.

80. 3asBurens B 1000 BpeMs BIIPaBe OTKA3aThCS OT MPeABAPUTEIbLHOM 3alHCH.

8l. B orcyrcTBUM 3asBUTENEH, OOpaTUBIIMXCS TO TMPEIBAPUTEIBHONW 3aICH,
OCYIIECTBIIICTCS MIPUEM 3asBUTEIICH, OOpPATUBIINXCS B TIOPSIKE OUCPEIH.
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82. TI'padux mnpuema (mpueMHOE BpeMs) 3asBUTENICH IO TNPEABAPUTEILHOW 3alUCH
yCTaHaBIUBAETCA pykoBoautTeneM AnmuHuctpamuu wim MKY MOI[ B 3aBUCMMOCTH
OT UHTEHCUBHOCTHU OOpaIlleHUH.

I11. CocraB, moc;1e10BaTEJIbHOCTh U CPOKH BBINOJIHEHUS] A AMUHUCTPATHBHBIX Npoueayp
(neiicTBHMii), Tpe0OOBaAHMS K NOPSIAKY UX BBINOJHEHHSI, B TOM 4K cJIe 0COOeHHOCTH
BbINOJIHEHNUSI AAMUHUCTPATUBHBIX Npoueayp (AelcTBHII) B 3JIeKTPOHHOI dopme U
MHOI0(p)YHKIIHOHAJIbHBIX LIEHTPax

83. IlpenocraBieHne MYHMLIMIANBHOM YCIYrM BKJIIOYaeT B ce0d  ciexyromue

aJMUHUCTPATUBHBIC ITPOLEAYPHI:

1) npuemM 3asBIICHWST W JIOKyMEHTOB, HEOOXOAWMBIX JUIS TPEIOCTABICHHS
MYHHMIMIAIBHON YCIYyTH;

2) perucTpalys 3asBICHHS W JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS
MYHULANIAJIBHON YCIIYTH;

3) 00paboTKa | TMpeaBapUTEILHOE PACCMOTPCHUE 3asBIICHHS M IPEACTABICHHBIX
JOKYMEHTOB;

4) popMHpOBaHHE W HAIMPABICHUE MEXKBEIOMCTBEHHBIX 3alPpOCOB B OpTaHEI
(opranuzainuu), y4acTBYIOLIUE B IPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH;

5) npuHATHE pelIeHNsT 0 MPOBEICHUN TOProB JIMOO O MpeaocTaBieHuu (00 OTKaze B
MPEIOCTaBICHNN) MYHUIIUIIAILHON yCIyTH (B Cydae eclid IPOBeJeHNEe TOPTOB He Tpedyercs);

6) mpoBe/ieHUE TOPTOB;

7) 3aKIII0YEHUE TIOTOBOPA apeH/IbI MYHHUIIUIIATHHOTO HMYIIECTBA.

Baok-cxema npenocraBiieHusi MyHUIUNIAJIBHON yCJIyIH
84. briok-cxema MoCineI0BaTEIEHOCTH ACHCTBUN MPH MPEIOCTABICHIH MYHHUIITUITATEHON
yCIIyTu npescrasiieHa B [Ipuiioxxennn 2 K aIMUHUCTPATUBHOMY PEIJIAMEHTY.

IIpuem 3asiBJIeHHSI M JOKYMEHTOB, HEOOXOAMMBbIX /IJIsl IPE0CTABJIEHHSI MYHULIMIIATbHOM
YCJIyru

85. OcHoBaHMeM IS Hadajla OCYIIECTBIICHHS aJIMUHHCTPATHBHOW MPOIEAYpPHI IO
MpUeMy 3asiBICHUS U JJOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEOCTABICHUS MYHUIIUITAIIBHONW YCITYTH,
saBisieTcsl noctymienne B AaMuHuctpauuro win MKY MO®I] 3asBneHus o mpeaocTaBICHUHU
MYHUIIMNAJIbHON YCIYTH U MPUJIAraeMbIX K HEMY IOKYMEHTOB, IPEJACTABICHHBIX 3asBUTEIIEM:

a) B AIIMUHUCTPAIIHIO:

MOCPEJICTBOM JINYHOTO OOpaIlieHUs 3asBUTEIS,

MOCPEICTBOM ITOYTOBOTO OTIPABIICHUS;

MOCPEICTBOM  TEXHUYECKHX CpeACTB EaWHOro moprana TrOCYJapCTBEHHBIX U
MYHHUIMIIATBHBIX yCIyr win [lopTrana rocyaapcTBEHHBIX 1 MYHULIMTIIATIBHBIX YCIYT MOCKOBCKOM
obnactu;

0) B MKY M®II nmocpeacTBOM JIMYHOTO OOpAIICHHS 3assBUTEIS.

86. Ilpmem 3asBIeHUs ©  JOKYMEHTOB, HEOOXOMUMBIX IS MPEAOCTABICHUS
MYHHUIUTIAIBHOW YCIIYTH, OCYHIECTBIISIIOT COTPYJIHUKA AJIMUHUCTPALIMU WA cOTpyaHuku MKY
MOII.

87. Ilpuem 3asBIeHUs U JOKYMEHTOB, HEOOXOMUMBIX IS  MPEAOCTABICHUS
MYHUIIUNAIBHON YCIYTH OCYIIECTBIISICTCS B MHOTO() YHKIIMOHAJIBHBIX IIEHTPaX B COOTBETCTBHUU C
COTJIAIICHUSIMU O B3aUMOJICUCTBUM Mexay Aamunuctparueid 1 MKY M®O®I], 3akitouyeHHbIMU B
YCTAHOBJIEHHOM  TOPSIAKE, €CIAM  KMCHOJHEHHE JAHHOW  OPOLEAYpbl  MPEAYyCMOTPEHO
3aKJII0YCHHBIMHU COTJIAIICHUSIMM.
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88. Ilpu mocTyruieHWM 3asBIICHUS W MPUIATaeMbIX K HEMY JOKYMEHTOB IOCPEICTBOM
JUYHOrO oOpamieHus 3asButens B AamuHuctparuioo wm MKY MO®Il, cnenuanucr,
OTBETCTBECHHBIM 332 TPUEM W PETUCTPALMIO JOKYMEHTOB, OCYIIECTBISAET CIEAYIOUIYIO
MOCJIEOBATEIbHOCTD JICHCTBUI:

1) ycTaHaBIUBAET MPEAMET OOPAIICHHMS,

2) yCTaHaBIMBAa€T COOTBETCTBUE JHYHOCTH 3asBUTENS IOKYMEHTY, YIOCTOBEPSIOIIEMY
JUYHOCTH (B CJIy4ae, €CJIM 3asBUTENIEM SIBISIETCS (PU3MUECKOE JIUIIO);

3) npoBepsieT  HaIMYME ~ JOKYMEHTa, YAOCTOBEPSIOIIEr0  mpaBa  (ITOJHOMOYHS)
MpeACTaBUTENs 3asBUTENISA (B clydae, €CIHM C 3asiBJICEHHEM oOpaiiaercs IMpeaCcTaBUTEIb
3asIBUTETISA);

4) OCyILECTBIISIET CBEPKY KOIHI MPEICTABICHHBIX JOKYMCHTOB C HX OPUTHHAJIAMHU;

5) mpoBepsieT 3asABICHHE M KOMIUIEKTHOCTh IPHJIaraeMbIX K HEMY JIOKYMEHTOB Ha
COOTBETCTBHE IIEPEUHIO JOKYMEHTOB, MPEAYCMOTPEHHBIX NYHKTOM 26 aIMUHUCTPATUBHOTO
periaMeHra.

6) mpoBepseT 3asBIIEHHE W IMPHIAraeMble K HEMY AOKYMEHTHI Ha HaJHUYHE IOIYHCTOK,
MPUITKUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX MCITPABIICHUH, CEPbE3HBIX TOBPEKICHUM,
HE MO3BOJISIONIUX OJTHO3HAYHO MCTOJKOBATh UX COJICPKAHHUE;

7) OCYIIECTRIISET MPUEM 3asBJICHHUS M JOKYMEHTOB I10 OIKCH, KOTOPAsi COACPIKHUT TOTHBIN
MepeYeHb JOKYMEHTOB, IIPEJCTABICHHBIX 3asIBUTEJIEM, a IIPU HAIMYKNH BBISBICHHBIX HEJIOCTATKOB
- UX OIHCAHHE;

8) Bpy4aeT KOIHUIO OIUCH 3asIBUTEITIO.

89. Crnemmasmmct MKY M®I], oTBETCTBEHHBIN 3a MPHEM JTOKYMEHTOB, B JOMOJHEHHE K
JNEUCTBHSIM, YKa3aHHBIM B IIyHKTEe 88 aJIMHUHHCTPAaTHBHOTO perIaMeHTa, OCYIIECTBISICT
CHEAYIOIINE ICUCTBHUS:

1) mpoBepsieT KOMILICKTHOCTh MPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB IO MEPEYHIO
JTOKYMEHTOB, MPEYCMOTPEHHBIX MYHKTOM 31 aMUHUCTPATUBHOTO PErIaMEHTa;

2) bopMupyeT MepedeHb JOKYMEHTOB, HE IPEJICTABICHHBIX 3asBUTCIIEM M CBCJICHUS W3
KOTOPBIX TMOJUJICKAT TIONYYCHHIO TOCPEICTBOM MEXBEIOMCTBEHHOTO HWH(OPMAIMOHHOTO
B3aUMOICUCTBUS;

3) Hamparyisier  cienuanucty  MKY  M®II, OTBEeTCTBEHHOMY 3a OCYIIECTBIICHUE
MEXBEJIOMCTBEHHOTO HMH(OPMAIMOHHOTO  B3aUMOJCUCTBUS, C(HOPMUPOBAHHBIN TepeyYeHb
JOKYMEHTOB, HE MPEJICTABICHHBIX 3asBUTEJIEM M CBEJCHHS M3 KOTOPBIX MOJIEKAT MOJYYECHHIO
MOCPEICTBOM MEKBEIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOICHCTBHS;

4) mpy HAIMYMHM BCEX JIOKYMEHTOB M CBEJCHHW, NPEAYCMOTPEHHBIX IYHKTOM 26
aIMUHUCTPATUBHOTO PETJIaMEHTAa, NEPENAcT 3asBICHUE WU TpUJIAaraéMble K HEMY JIOKYMEHTBI
cienpanucty MKY MOIL], OTBETCTBEHHOMY 3a OpPraHU3AalMI0 HAINPABJICHUS 3asBJICHHUS U
MpUjlaraéMbIX K HEMY JOKYMEHTOB B A IMUHUCTpPAIIUIO.

Corpynauk MKY MOII, oTBETCTBEHHBIN 3a OpPraHU3aLMI0 HANpPaBICHUS 3asBICHUSA U
MpUJIaraeMbIX K HEMY JOKYMEHTOB B AJIMHHUCTpPALMM, OPraHU3YeT Mepeaady 3asiBICHHUS U
JIOKYMEHTOB, TIPEJCTABICHHBIX 3asBUTEIEM, B AJMHHUCTPALIMIO B COOTBETCTBUH C
3aKIIFOYEHHBIM COTVIAIEHHEM O B3aUMOJCHUCTBUM U OPSIAKOM JenonpousBoactsa MKY MOII,

90. MaxkcumanbHOE BpeMsl MpueMa 3asBJICHUS U MPUIaraeéMblXx K HEMY TOKYMEHTOB TPHU
JUYHOM OOpallleHU! 3asIBUTEINS HE TTpeBbImaeT 15 MuHyT.

91. Ilpu OTCYTCTBUM Y 3asIBUTEISI, OOPATUBIIETOCS JTUYHO, 3aMIOJIHEHHOTO 3asBIICHUS WU
HE TMpPaBWJIBHOM €ro 3amloJIHCHUH, crnenuanuct Anmunuctpanmu wim  MKY  MOI],
OTBETCTBECHHBIN 3a MPHUEM JTOKYMEHTOB, KOHCYJIbTUPYET 3asBUTENSA IO BOMPOCAM 3arOJHEHUS
3asiBJICHUS.
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92. Ilpu mocTymieHHH 3asBICHHS W TNPWIAraeMbIX K HEMY JOKYMEHTOB B
AQMUHUCTpAalUM TOCPEACTBOM IIOYTOBOIO  OTHPABICHUS CHELUAINCT AJMUHUCTPALUH,
OTBETCTBECHHBIN 3a IIPUEM 3asIBICHUN U JOKYMEHTOB, OCYIIECTBIIIET JEUCTBUS COIVIACHO ITYHKTY
87 amMUHHCTPATHBHOTO PETJIAMEHTa, KPOME JEHCTBHMA, MPEIyCMOTPEHHBIX MOAMYHKTaMu 2, 4
IyHKTa 87 aJIMUHUCTPATUBHOTO PErIaMEHTa.

Onuce HanpapIsAeTCs 3asBUTENIO 3aKa3HBIM IIOYTOBBIM OTIIPABJIEHUEM C YBEIOMIICHUEM O
BpYYEHUHU B TeueHue 2 pabouMx JHEW C JaThl MOJYYEHHs 3asBJICHUS M MPUIATaEMBIX K HEMY
JIOKYMEHTOB.

93. B cnyuyae mocTymiieHHs 3amnpoca O IPEeIOoCTaBICHUM MYHUIUNAIBHOM YCIyru U
MpUJIaraéMbIX K HEMY JJOKYMEHTOB (IIpY HAJIM4YKU) B JIEKTPOHHOU popme nocpeacTBoM Equnoro
IIOpTaJla TOCYIApCTBEHHBIX M MYHMIMIAIBHBIX yciayr wid lloprama rocynapCTBEHHBIX U
MYHULUOAIBHBIX YCIyT MOCKOBCKOM 001acTu criequalucT AJIMUHUCTPAIMU, OTBETCTBEHHBIH 3a
IIPUEM TOKYMEHTOB, OCYIIECTBIISET CIEAYIOIIYIO TOCIEI0BATEIBHOCTD IEUCTBUM:

1) mpocMaTpuBaeT 3JICKTPOHHBIE O0pa3bl 3ampoca O TMPEIOCTABICHUU MYHHIUIAIBHON
YCIIYTH U IPWJIAraeMbIX K HEMY TOKYMEHTOB;

2) OCYIIECTBIISIET KOHTPOJb TIOJIYYEHHBIX DJJEKTPOHHBIX OOpa3oB 3asBICHHUSA H
IIPUJIAraeMbIX K HEMY JOKYMEHTOB Ha ITPEAMET LEIO0CTHOCTH;

3) pukcupyeT gaty mosydeHUs 3asSBICHUS U IPUIAraeéMbIX K HEMY JJOKYMEHTOB;

4) B ciydae eclId 3ampoc Ha IMPeJOCTaBICHHE MYHHIMMAIBHOW YCIYTH U JOKYMEHTHI,
IPEICTaBICHHBIE B AJIEKTPOHHOM (popMe, He 3aBEPEHbI AIEKTPOHHOM MOJNUCHIO B COOTBETCTBUU
C JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM HAMpPABISET 3asBUTENIO 4Yepe3 JUYHbIA KaOWHET
yBEJIOMJIEHUE O HEOOXOJUMOCTH MPEACTABUTH 3alpoC O IMPEeIOCTaBICHUH MYHHUIMIIAIbHOU
YCIAYrd W JOKYMEHTHI, TOANHUCAHHBIE 3JIEKTPOHHOW MOANMMUCHIO, JIMOO TMpPEACTaBUTH B
AJMUHUCTpPALMIO MOUIMHHUKU JTOKYMEHTOB (KONWU, 3aBEPEHHbIE B YCTAHOBJICHHOM IOpPSIKE),
YKa3aHHBIX B IIYHKTE 26 aJMUHUCTPAaTUBHOIO pEIVIAMEHTA, B CPOK, HE IPEBBIMIAIOINNA 5
KaJICHAAPHBIX JHEW C AaThl MOJYYEHHs 3ampoca O IPEeIOCTABICHUH MYHULMIAJIBHON YCIYIH U
IpUIaraeMbIX K HEMY JIOKYMEHTOB (IIpH HAJIMYUH) B 2JIEKTPOHHOM hopme;

5) B ciydae eciu 3ampoc O MPEJOCTaBICHHH MYHHUIMITATBHON YCIYTH U JOKYMEHTHI B
ANICKTPOHHOM (pOpME TMOJIMHUCAHBI AICKTPOHHOM IOJIMHCHI0 B COOTBETCTBHHM C JICHCTBYIOITUM
3aKOHOJIaTEeJIbCTBOM HAINpaBJIseT 3asBUTEIIIO Yepe3 JIUUHBIA KaOWHET yBeIOMIICHUE O TOTYYeHUU
3ampoca O NPeIOCTAaBICHUH MYHUIIMIIAIBHOW YCIYTH U MPUJIAraéMbIX K HEMY IOKYMEHTOB.

94. MakcuMallbHbII CPOK OCYILECTBICHUS aIMUHUCTPATUBHOM MPOLEAYpPhl HE MOMKET
MPEBBINIATH 2 paboYuX AHEH ¢ MOMEHTA MOCTYIUICHUS 3asBlieHUs B AnMuHuctpanuio wim MKY
M®OII.

95. Pe3ynbTaToOM HCIOJHEHHS aIMUHUCTPATUBHOWU MPOLEAYPHI N0 MpUEMY 3asiBICHUS U
IpUaraeMblx K HEMY JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEIOCTABICHUS MYHUIMIAIbHON
YCIIYTH, SIBJIAETCS:

1) B AIMHHHUCTpalMK - Tepeaada 3asBICHHS M TMPHIAracMbIX K HEMYy JIOKYMEHTOB
COTPYAHUKY AJMHMHHUCTPALIMH, OTBETCTBEHHOMY 3a PETUCTPALMIO MOCTYIMBILETO 3alpoca Ha
IIPEAOCTABIICHUE MYHULUIIAJIBHON YCIIyTH;

2) B MHOTO()YHKIIMOHAJIHHBIX IICHTPaX:

a) MpU OTCYTCTBUHM OJHOTO WM 0Oojee JOKYMEHTOB, MPEIYyCMOTPEHHBIX IYHKTOM 29
aIMUHUCTPATUBHOIO pEIJIaMEHTa, — Iepenada IepeyHs JOKYMEHTOB, HE IIPEACTAaBICHHBIX
3asBUTEJIEM U CBEJICHMS U3 KOTOPBIX MOJIEIKAT MOIYYEHHUIO MOCPEACTBOM MEKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO  B3aumojeicTBusa, crneuunamucty MKY MOIl, orBercTBeHHOMY 3a
OCYIIECTBIIEHHE MEXBEJJOMCTBEHHOI'O HH()OPMAIIMOHHOTO B3aUMOJICHCTBUS;

0) Ipy HaTMYMK BCEX JOKYMEHTOB, IPENYCMOTPEHHBIX MYHKTOM 31 aAMHHHCTPATUBHOTO
periameHTa, — nepejaya 3asBJIeHUsS U IPUIaraéMbIX K HEMY JOKYMEHTOB B A IMUHUCTPALUIO.
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96. CmocoboM (¢ukcauy pe3ynbTaTa HCIOJHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI
SIBJISIETCS ONUCh NPUHATBHIX Y 3asBUTENS JOKYMEHTOB WIH YBEJAOMJICHHE O MPHHSITHU 3arpoca O
NPEAOCTABICHUN MYHHIIUIAILHON YCIIYTH B IPHUJIAracMbIX JIOKYMEHTOB.

Perucrpanus 3asiBjieHusi ¥ IOKYMEHTOB, HeO0XOAUMBIX /Il IPeJ0CTABJICHUS
MYHULIHMIAIbHOH YCJIYTH

97. OcHoBaHuEM I Hadada OCYIIECTBICHUS aIMUHUCTPATHBHON MPOLIEAYPHI SIBISICTCS
MOCTYIUIEHUE CHELMAIACTY AJMUHUCTPALMNA, OTBETCTBEHHOMY 3@ PETUCTPALIMIO MOCTYNAIOIINUX
3alpOCOB HA IPEAOCTABICHUE MYHMIMIIAJIBHON YCIYTH, 3asBICHMS M IPUIATaeMbIX K HEMY
JOKYMEHTOB.

98. Cremmamuct AIMUHHCTPAIlMM  OCYIIECTBISICT  PETUCTPAIIMIO  3asBICHHUA U
IpWIaraéMplXx K HEMY JOKYMEHTOB B COOTBETCTBHM C IIOPSJIKOM JI€JIONPOU3BOCTBA,
YCTaHOBJIECHHBIM AJIMMHHMCTpalueil, B TOM 4YHCJIE OCYIIECTBISET BHECEHHUE COOTBETCTBYIOIINX
CBEJICHUI B ypHaJl pErucTpaluy OOpalleHUil O MpeAoCTaBICHUH MYHHMIMIAIBHON yCIyru u
(uIM) B COOTBETCTBYIOLIYIO HH()OPMALMOHHYIO CUCTEMY AJIMUHUCTPAIIH.

99. Perucrtpauusi 3asBICHHS U NpPUIAraeMblX K HEMY JIOKYMEHTOB, IOJIyY€HHBIX
MIOCPEJICTBOM JIMYHOTO OOpaIeHUs 3asBUTENS WIM MOYTOBOIO OTIPABIIEHUS, OCYIIECTBIIAETCS B
CpOK, HE MpeBblatomuil 1 pabounii 1eHb, ¢ [aThl MOCTYIJICHUS 3asBICHUS U MPUTIAraeMbIX K
HEMY TOKYMEHTOB B AJIMHUHHCTpPALUIO.

100. Peructpamusi 3asBiICHUS M INpUIaraéMbIX K HEMY JOKYMEHTOB, MHOJYYEHHBIX B
ANIEKTPOHHOU (hopMe, OCYIIECTBIISIETCSI HE TO3/JHEe padodero IHS, CIEAYIOLIEro 3a JHEM HUX
NOCTYIUIEHHS B AJIMMHHCTPALUIO.

101. Ilocne peructpauuu 3asBI€HHE W NpUIaraeMble K HEMY JAOKYMEHTBHI, HE IMO3]HEe
paboyero JAHsS CHEAYIOIIEro 3a JIHEM HUX PpErucTpaluy, HampaBlsIOTCS HAa PacCMOTpPEHHUE
CHEIUAINCTY  AJIMUHUCTPALIMM, OTBETCTBEHHOMY 3a  TMOJTOTOBKY  JOKYMEHTOB  IIO
MYHHMLMIAIBHOMN yCayre.

102. MakcuMasnbHBI CPOK OCYIIECTBJICHUS aJIMUHUCTPATUBHOW IMPOLETYpPhl HE MOXKET
MpEeBBIIATE 2 paboynX JHEH.

103. Pe3ynpTaToM HCHONHEHUS AJAMMHUCTPATUBHOM MpOLEAYpHl MO PErUCTpaluyu
3adBJICHUS] U TpWIaraeMblX K HEMY JIOKYMEHTOB, HEOOXOIMMBIX Uil NPEeJOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, SIBISIETCS MepeAayda 3asiBICHUS U MPHJIaraeMbIX K HEMY JOKYMEHTOB
COTPYIHUKY AJMUHUCTPALIUU, OTBETCTBEHHOMY 3a MIPEIOCTaBICHUE MYHUIIUTIATBHON YCIYTH.

104. TlIpu oOpaiieHnu 3asiBUTENS 3a MOJYYCHHEM MYHUIIUIIATBHOW YCIYTH B AJIEKTPOHHOM
dopme AnMuHUCTpanus HampasiseT Ha EnuHBIN mopran rocy1apcTBEHHBIX U MYHHULMIAIBHBIX
yeayr uinu  [lopranm rocynapcTBEHHBIX W MYHUIMOAIbHBIX ycoyr MOCKOBCKOM 00JacTH
MIOCPEJCTBOM TEXHUYECKUX CPEACTB CBS3M YBEJOMIICHHE O 3aBEPUICHUM MCIIOJHEHUS
aJMMHHMCTPATUBHOMN MPOLEAYPHl C yKa3aHUEM pPE3yJIbTaTa OCYIIECTBICHUS aJIMUHUCTPATUBHON
MPOLEYPHI.

105. CnocoboMm ¢ukcan MCHOJHEHUS AJMUHUCTPATUBHOM MpPOLEAYpPHl SIBISETCS
BHECEHHE COOTBETCTBYIOLIMX CBEJEGHUH B OKypHaJl  perucrpanuuu  oOpameHui  3a
NPEIOCTAaBICHUEM MYHUIUNAIBHOW YCIAYTH WIM B COOTBETCTBYIOIIYIO HH()OPMALMOHHYIO
cUCTEMY AJIMUHUCTpPALINH.

O0padoTka u npeaBapUTeIbHOE PACCMOTPEHHUE 3asIBJICHUS U MPeACTABICHHBIX
AOKYMEHTOB
106. OcHoBanueM aJig Havaja WCIOJHEHHUS aJIMHUHUCTPATHUBHON MPOIEAYPHI SBIACTCS
MOCTYIJICHUE 3aiBJICHUS U JOKYMEHTOB COTPYIHHUKY AJIMUHHUCTpPALMH, OTBETCTBEHHOMY 3a
MPEAOCTABICHUE MYHUIIUIIATBHON YCIyTH.
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CoTpyaHMK AJMHHHUCTpPALlMM, OTBETCTBEHHBIM 3a MPEJOCTAaBIECHUE MYHHUIMIAIBHON
YCIIyTH, OCYLIECTBIISET CIEAYIOIUE NEUCTBYS:

1) mpoBepsieT KOMIUICKTHOCTh IPEICTABICHHBIX 3asBHTEIIEM JIOKYMEHTOB IO MEPEYHSIM
NOKYMEHTOB, IPEAYCMOTPEHHBIX ITYHKTaMU 26 1 31 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

2) mpoBepsieT 3asBICHHE W NpUJIaracMble K HEMY JOKYMEHThI Ha HAlMYUe IOJYHCTOK,
IIPUIKCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX UCIIPABICHUH, CEPbE3HBIX NOBPEKICHU,
HE T03BOJIAIOIINX OJJHO3HAYHO UCTOJIKOBATh UX COJEPKAHUE;

3) opmupyeT mepeueHb JOKYMEHTOB, HE IMPEACTABICHHBIX 3asBUTEJICM M CBEJICHHS U3
KOTOPBIX IOAJEXKAT IMOJYyYEHHIO IOCPEICTBOM MEXBEAOMCTBEHHOIO HH(POPMAIMIOHHOTO
B3aMMOJCUCTBUS;

4) HampaBIsieT COTPYAHUKY AJMHHUCTpAIMH, OTBETCTBEHHOMY 3a OCYIIECTBIICHUEC
MEXBEJIOMCTBEHHOTO  MH(pOPMAIMOHHOTO  B3aUMOJEHCTBUS, COOPMHUPOBAHHBIN IEepedyeHb
JOKYMEHTOB, HE NPEJCTaBICHHBIX 3asBUTEIIEM M CBEICHUS M3 KOTOPBIX MOAJIEXKAT NOJYYECHHIO
MOCPEJCTBOM MEKBEIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOICHCTBUS;

5) B cirydae HalIW4Msl TMOJHOTO KOMIUIEKTa JOKYMEHTOB, IPEIyCMOTPEHHBIX IMyHKTaMu 26
u 31 agAMMHHCTPAaTMBHOIO pErJIaMEHTa, IMEPEXOAUT K OCYIIECTBICHUIO aIMHUHHCTPATUBHOMN
MPOLEAYpPhl MPUHATUS PELIEHUs O MPOBEACHUM TOPrOoB WM O MpeaocTaBieHHH (00 OTKasze B
MPEAOCTABICHUN ) MYHHUITUTIATBHON yCIyTH (B Clly4ae €Clid MPOBEICHUE TOPTOB HE TPeOyeTCs).

107. MakcuMasnbHBI CPOK BBINOJIHEHUS aJMUHUCTPATHUBHOM NPOLEIypbl HE MOXKET
npeBbIath 1 pabouero aHs.

108. Pe3ynmpTaToM aIMUHUCTPATHBHON MPOIETYPHI SBIISETCS:

109. Ilpu oOpaieHNH 3asiBUTENS 32 MOJyYEHUEM MYHUIUIIAIBHON YCIYTU B 3JIEKTPOHHOM
dopme AnMuHUCTpanus HampasiseT Ha EnuHbIN nopran rocy1apcTBEHHbIX U MYHHULMIAIBHBIX
yeayr unu [lopranm rocynapcTBEHHBIX W MYHUIMNAIBbHBIX ycayr MocKoBckol o006yactu
MOCPEJICTBOM TEXHUYECKUX CPEACTB CBSA3M YBEJOMIIEHHE O 3aBEPIICHUU HCIIOJHEHHUS
aJMMHHMCTPATUBHOMN MPOLEAYPHl C yKa3aHUEM pPE3yJIbTaTa OCYIIECTBICHHUS aIMUHUCTPATUBHON
IIPOLIEYPHI.

110. Cnocobom ¢ukcanuum aAMUHUCTPATUBHOM MpPOLEAYpHl SBJISETCS OJUH U3
CJIEIYIOIIMX JOKYMEHTOB:

1) mepedyeHb OKYMEHTOB, HE INPE/ICTABICHHBIX 3asABUTEIEM M CBEICHHS M3 KOTOPBIX
MOJJIEXAT MOJTYYEHHIO TOCPEACTBOM MEKBEIOMCTBEHHOTO MH(POPMAIITMOHHOT'O B3aUMOIEHCTBHS;

2) IPOEKT YBEJAOMIICHUS 3asBUTENsS 00 OTKa3e B MPEAOCTABICHHU MYHHUIIMIIAIBHOM

YCIIYTH.

®opMupoOBaHME H HATIPABJICHHE MEKBEJIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHu3anum),
Y4YacTBYOLIME B IPEAOCTABJICHUH MYHHIMIIAJIbHOM YCJIYI'H

111. OcHoBanueM [yisi Havajla aIMUHUCTPATUBHOW MPOIEAYpHl MO (POpMHUPOBAHUIO U
HaIPaBJICHUIO MEXBEJIOMCTBEHHOT'O 3a1poca O MPEIOCTaBICHUN OOKYMEHMO08, HeoOX00UMbIX IS
MIPEAOCTABICHUS! MYHHULIMNAIBHOW yCIYTM, SBISETCS HENPEACTaBICHUE 3asBUTEIEM B
Anvunuctpanuo wmm MKY MO®OI[ nokymeHToB U uHMOpMAIMM, KOTOpPbIE MOTYT OBIThH
MOJTyYEHBI B paMKaxX MEKBEJOMCTBEHHOTO WH(POPMAIIIOHHOTO B3aMMOCHCTBHUS.

112. MexBeAOMCTBEHHbIH 3alpoc O MPEIOCTaBICHUH JOKYMEHTOB MW HH(OpMaIu
OCYLIECTBIACTCS COTpyAHUKOM Anmuuuctpauuu win MKY MOII, oTBeTCTBEHHBIM 3a
OCYIIECTBIICHHE MEXBEJIOMCTBEHHOTO HH(pOpMarmoHHoro B3aumoxeicteus. MKY MOI]
OCYIIECTBIIAET (POPMUPOBAHUE U HAIpaBICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB TOJILKO B Cllydae
oOpallleHrs 3asiBUTEINS 32 MOJyYeHUEM MYHULIMNIANbHOU ycinyru uepe3 MKY M®LI.

113. dopmupoBaHue M HampaBlICHHUE MEKXBEIOMCTBEHHBIX 3alPOCOB O MPEAOCTABICHUHU
JOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTH, OCYIIECTBISETCS
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MKY MOII B COOTBETCTBUM € 3aKJIIOYEHHBIMU B YCTAHOBJIICHHOM IOPSJIKE COTJAIEHUSIMU O
B3aMMOJCICTBUM, €CIM WCIOJHEHHE JAaHHOM NpOUEAypbl MNPEIyCMOTPEHO 3aKIOYEHHBIMU
COTJIAILICHUSIMHU.

114. MexBenOMCTBEHHBIN 3anpoc (popMHUpPYETCS U HampaBiseTcs B (hOpMeE AIEKTPOHHOTO
NOKYMEHTA, IMOJIMUCAHHOTO 3JEKTPOHHOM MOJNUCHIO U HAIpaBIsETCS IO KaHajlaM CHCTEMBI
MEXBEJOMCTBEHHOT'O JIEKTPOHHOTO B3auMoeicTBus (nanee - CMOB).

[Ipy OTCYTCTBMM TEXHMYECKOW BO3MOXKHOCTH (OPMHpPOBAHUS U  HalpaBlIEHUS
MEXBEJOMCTBEHHOT'O 3ampoca B (QopMe »3JIeKTPOHHOTO JOKyMeHTa 1o kanamam CMOB
MEXBEJOMCTBEHHBIN 3alpoc HampaBiseTcs Ha OyMaKHOM HOCHTeENe IO TouTe, Mo Qakcy c
OJIHOBPEMEHHBIM €0 HAIIPABJICHUEM I10 MOYTE WK KYyPbEPCKOW JOCTABKOM.

MeXBeJOMCTBEHHBIN 3alpoc O MPEACTAaBICHUU JOKYMEHTOB M (W) WH(GOpPMALWH,
yKa3aHHBIX B MyHKTe 2 yactu 1 cratbu 7 denepanbuoro 3akona Ne 210-03, asns npenocTaBieHUs
MYHHUIMTAIBHON  yCIyTM €  HUCHOJIb30BAHMEM  MEKBEIOMCTBEHHOTO HMH(GOPMAIMOHHOTO
B3aUMOJICHCTBUSA B OyMa)XHOM BHJE JOJDKEH COJAEpXkKaTh CIEAYIOIIME CBEJIEHUS, €cClH
JOTIOJIHUTEIIbHBIE CBEJICHUSI HE YCTaHOBIIEHBI 3aKOHOIaTeNIbHBIM akTOM Poccuiickoit @enepanuu:

1) HauMeHOBaHME OpraHa WM OpraHW3aIliy, HAMPABISIONMX MEXKBEIOMCTBCHHBIH
3amnpoc;

2) HAMMCHOBAaHWE OpraHa WIM OpraHW3aldd, B aJpeC KOTOPBIX HAINpPaBISETCS
MEKBEIOMCTBEHHBII 3a1poc;

3) HAaMMEHOBAaHWE MYHHIIUTIAIBHON YCIIYTH, IS TPEAOCTABICHUS KOTOPOH HEOOXOIUMO
IpeACTaBlIeHUE JOKyYMEHTa U (uiu) HHPOpMalUU, a TaKXKe, €CId HMEETCs, HOMEp
(uneHTU(UKATOP) TAKOW YCIYTHU B PEECTPE MYHUITUTIAIBHBIX YCIIYT;

4) yka3zaHWe Ha TIOJOXKEHHS HOPMATHBHOTO IPABOBOTO aKTa, KOTOPBIMU YCTaHOBJICHO
npeAcTaBieHUe JOKyMeHTa W (win) UHPOPMAIMH, HEOOXOAMMBIX IS TMPEIOCTABICHUS
MYHHUIMIAIBHON YCIyTH, U YKa3aHHe Ha PEKBU3UTHI JAHHOTO HOPMATUBHOT'O MPABOBOT'0O aKTa;

5) cBeneHusi, HEOOXOMUMBIC IS TIPEACTABICHHS JOKyMeHTa u (win) wuH(pOpmanuy,
YCTaHOBJICHHBIE HACTOSLIUM aIMUHUCTPATUBHBIM periiaMeHToM MIPEAOCTABICHUS
MYHHUIMIAIBHON YCIYTH, a TakXe CBEJIEHUs, MPEeIyCMOTPEHHbIE HOPMATHUBHBIMH IPaBOBBIMU
aKTaMU KaK HEOOXOUMBIE JUIsl PEACTABICHUS TAKMX JOKYMEHTa U (Wn) HHPOPMAIIUK;

6) koHTakTHasT WHQOpPMAIMS I HANpaBJICHHS OTBETa HAa MEXBEIOMCTBCHHBIN
3ampoc; /) Jara HarpaBlIeHHUS MEKBEIOMCTBEHHOTO 3aIpoca;

8) damuus, ©Ms1, OTYECTBO M JJOJDKHOCTH JIUIIA, TIOATOTOBHUBIIETO U HAITPABHUBIICTO
MEKBEJIOMCTBEHHBIH 3a1poc, a Takke HOMep cIyxkeOHOro TeiedoHa u (WIn) ajipec NEeKTPOHHOI
MIOYTHI JAHHOTO JINLA JUIsl CBSI3H;

9) undopmanus o0 (GakTe MOJYyUEHHUS COTJIACHS, MPETYCMOTPEHHOTO YacThio 5 cTaThu 7
Hactosiero denepanbHoro 3akona Ne 210-O3 (mpu HanpaBIeHUN MEXBEJOMCTBEHHOTO 3aIpoca
B CJIy4ae, MpeyCMOTPEHHOM 4acThio 5 ctaThu 7 HacTosimero denepansHoro 3akoHa Ne 210-D3).

HanpaBrienne MeXBeIOMCTBEHHOTO 3alpoca JOMYCKAeTCsl TOJIbKO B II€JIAX, CBA3AHHBIX C
MpeI0CTaBICHUEM MYHULIUIIAILHOW YCIIYTH.

MakcumanbeHbIil CpoKk (HOpPMHpPOBAHUS W HAIpPABJICHUS 3ampoca cocTaBiseT | pabounii
JIEHb.

115. Tlpu MOATOTOBKE MEKBEAOMCTBEHHOTO 3alpoca COTPYIHUK AJIMUHUCTpAIMN WU
MKY MOII, oTBETCTBEHHBI 3a OCYIIECTBICHUE MEXKBEIOMCTBEHHOTO HWH(GOPMAIMOHHOTO
B3aMMO/JICHCTBUS, ONpPEAEIAET rOCYJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHHUS
7100 TOJIBEIOMCTBEHHBIE TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIpaBJICHUS
OpraHH3aliy, B KOTOPBIX JaHHbBIE TOKYMEHThI HaXOIATCA.

Jlns nmpenocraBneHuss MyHUIUMNaIbHON yeinyru Anmuauctpanuu, MKY MO®IL] nanpasisier
MEXBEJIOMCTBEHHBIE 3ampochl B Ypasnenue denepanbHOi HAIOTOBOM ¢y Obl 0 MOCKOBCKOU
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obmactu, PeaepanbHyIO CIIyK0y rOCyIapCTBEHHOM PETUCTPALliU KaaacTpa U KapTorpapum.

Cpox TIOATOTOBKM W HampaBi€HUs OTBETa Ha MEKBEIOMCTBEHHBIM 3ampoc O
MpEeACTaBICHUU  JOKYMEHTOB U HWH(OpManuv, HEOOXOAUMBIX JUIsl  MPEJOCTaBICHUS
MYHULUNAIBHOW  yCIYyTHM, C MCHOJIb30BAHHEM MEXKBEIOMCTBEHHOIO HWH(OPMAIMOHHOTO
B3aMMOJICHCTBUS HE MOXXET IMPEBBIMIATh MATh pabodyux JHEH Cco JHS TOCTYIUICHHS
MEXKBEIOMCTBEHHOTO 3alpoca B OpraH WM OpPraHM3aluio, MPEJOCTABISIOIINE TOKYMEHT U
MH(pOpMaLHIO.

Corpyanuk Anvunuctpanuu uwin MKY MOII, oTBETCTBEHHBIN 3a OCYIIECTBICHUE
MEXBEJOMCTBEHHOTO HH(POPMAIMOHHOTO B3aUMOJICHCTBUS, 00s3aH MPUHATH HEOOXOJUMBbIE
MEPBHI 10 MTOJIYYEHHUIO OTBETA HA MEXBEIOMCTBEHHBIN 3aIPOC.

116. B ciywyae HampaBleHHs 3ampoca COTPYJHUKOM AJIMHUHHUCTpAIMd OTBET Ha
ME>KBEIOMCTBEHHBII 3alpOoC HANpPaBIAECTCS COTPYAHUKY AJIMHUHHCTPALIMU, OTBETCTBEHHOMY 3a
MPEeIOCTaBICHUEe MYHHUIIUNAIBLHOM YCIYrd, B TEYEHHE OJHOro paboyero JTHS C MOMEHTa
IIOCTYIUICHHs OTBETA HA MEXBEIOMCTBEHHBIN 3a1IPOC.

117. B cnywae wHampaBieHus 3ampoca coTpyaHukomMm MKY MOI[ ortBer Ha
MEXBEJIOMCTBEHHBIN 3amnpoc Hampasisercs coTtpyaHuky MKY MOIL], orBeTcTBEHHOMY 3a
OpPraHU3aIMIO0 HAITPABIICHUS 3aBJICHUS U MPUIIAraeMbIX K HEMY JOKYMEHTOB B AJIMUHUCTPALIUIO,
B TEUEHUE OJHOr0 paboyero IHA C MOMEHTa IOCTYIUIEHUS OTBETa Ha MEKBEIOMCTBEHHBIH
3amnpoc.

118. B cnydae He MOCTYIUIEHUSI OTBETA HA MEXKBEOMCTBEHHBIN 3apOC B YCTAHOBJICHHBIN
cpok B AnmuHucTpanuioo win B MKY MO®I[ npuHuMaroTcs Mephl, NPEeIyCMOTPEHHBIE
3akoHOAaTeIbCTBOM Poccuiickoit denepanuu.

119. B cnydae WCHONHEHUS AJAMUHHUCTPATUBHOW MPOUEAYpPHl B MHOTO(PYHKIIMOHATEHOM
uentpe cotpyaHuk MKY MO®IL], oTBETCTBEHHBIN 3a OPraHU3ALMIO HAIMPABJIEHUS 3asBICHUS U
MPUJIAraeMbIX K HEMY JIOKYMEHTOB B AJIMHHUCTpAllUHM, OPraHU3yeT MNepeaadyy 3asBJICHUS,
JOKYMEHTOB, IPEACTABICHHBIX 3asiBUTEJIEM, M CBEIACHUMN, I[OJYYEHHbIX B paMKax
MEXBEJOMCTBEHHOT'O MH()OPMAIIMOHHOTO B3aMMOJCHCTBUS, B AJIMUHUCTPALIUIO B COOTBETCTBUU
C 3aKJIOYEHHBIM COTJIAIEHWEM O B3aWMOJCHCTBUM U HOPSAKOM JEJIONPOM3BOJCTBA B
MHOTO( YHKITMOHAIEHOM IIEHTpE.

120. Pe3ynabTaToM aMUHUCTPATUBHOMN MPOIEAYPHI SIBIISIECTCS:

1)B  MHOrOQYHKIMOHAJIBHBIX  I[IEHTPaxX MPH  HAJIUYAK  BCEX  JIOKYMCHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 31 aJIMUHHCTPATHBHOTO pErjlaMeHTa — Mepelaya 3asBiICHUS U
MpUJIaraéMbIX K HEeMY JJOKYMEHTOB B AIMUHUCTpPAIHIO;

2) B AIMUHUCTpAIlMK - TIOJYyYEHHE B paMKaxX MEXBEJIOMCTBCHHOTO B3aWMOJICHCTBUS
uHpopMauu (JOKYMEHTOB), HEOOXOAMMOM JUIsl MPEJOCTABIIEHHWS MYHUUUINAIBHOW YCIYrd
3asBUTEINIO.

121. Tlpu oOpaiieHny 3asiBUTEINS 32 MTOJIYYCHUEM MYHUIIUTIATBHOM YCIYTH B AJIEKTPOHHOM
dbopme AnMuHHCTpanusi HampasisieT Ha EnuHBINA MOpTasl rOCy/1apCTBEHHBIX U MYHUIIMTATBHBIX
ycnyr unu  [lopTan rocygapCTBEHHBIX W MYHUIMMAIBHBIX YCIYyr MOCKOBCKOW 00yactu
IIOCPEJCTBOM TEXHHYECKUX CPEACTB CBA3M YBEAOMJIEHHE O 3aBEPUIEHUHM UCIIOJHECHUS
aIMHUHUCTPATUBHOM MPOLEAYPhl C YKAa3aHHUEM PE3YJbTaTa OCYIIECTBICHHUS aJIMHHUCTPATUBHOM
MIPOLIEAYPHI.

122. Cnocobom ¢ukcanuu pe3yapraTa aJIMUHUCTPATHBHOM MPOIEIYpHl  SBISETCS
¢bukcanus (¢dakra TOCTYIUICHHS JOKYMEHTOB W CBEJCHHWH, TIOJNYYCHHBIX B paMKax
MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBHS, HEOOXOIUMBIX IS MPEIOCTABICHUS MYHHUIIUIAIbHON
YCIAYyTH, B JKYypHaj€ PErucTpalyyd IMOCTYIUICHUSI OTBETOB B paMKaX MEKBEIOMCTBEHHOIO
B3aMMO/ICHCTBUS WM BHECEHHE COOTBETCTBYIOIIMX CBEIECHUN B WH(GOPMAIMOHHYIO CUCTEMY
AJIMUHUCTpALIH.
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IIpunsTHE PelIeHNUsI 0 MPOBEIEHUH TOProOB JIU00 0 MpeaocTaBieHnu (00 0TKa3e B
NpeaocTaBIeHNH) MYHUIIUNIAJIBHOM yCJIyru (B cjiyyae ecjiu MpoBeJeHne TOProB He
TpedyeTcsi)

123. OcHoBanueMm i Hadajga aAMUHUCTPATUBHON MPOLEAYpPHl SBISETCS IONYYCHHE
3asIBJICHUSI U TIPE/ICTABICHHBIX IOKYMEHTOB CHEIIUAIUCTOM AJIMUHUCTPAIIMH, OTBETCTBEHHBIM 32
MPEIOCTABICHIE MYHUIIUTIATLHOW YCITYTH.

124. Cneunanuct, OTBETCTBEHHBIH 3a IPEIOCTABICHUE MYHUITUTAIBHON yCITyTH:

- paccMaTpuUBaeT TNPEOCTABJICHHbIE 3asBUTEIEM JOKYMEHTHI, a TaKXe CBEJICHUS,
MOJIYYCHHBIE TI0 KaHaJlaM MEXBEJJOMCTBEHHOTO B3aUMO/ICHCTBHSI,;

- BBIBIIICT HaJmuue (OTCYTCTBHE) OCHOBAaHWUH Il OTKa3a B MPEAOCTaBICHUHU
MYHHIMTIAIBHON YCIyTu

- onpeJensieT He0OXOAMMOCTD MTPOBEIEHUS] TOPTOB;

125. B cnydae BBISBICHHUS XOTS OBl OJIHOTO OCHOBAHHSI JIJISi OTKa3a B IMPEIOCTaBICHHUH
MYHHUIMTAIBHON YCIYTU CIEUUAIUCT, OTBETCTBEHHBIM 3a MpeaoCTaBiIeHUE MYHUIIUIMAIBLHOM
yCIIyTH, IOJITOTABIIMBA€T MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUH MYHUITUTIAIBHON YCITyTH;

126. B cnyuae BBISBICHUS HEOOXOJUMOCTH IPOBEACHHUS TOPTOB  CICIHAIIUCT,
OTBETCTBCHHBIN 3a MPEOCTABICHUE MYHHUIIUITAIIGHON yCITyTH, TIEPEIaeT 3asiBICHUS W JIOKYMEHTBI
CHEIUAIUCTY AJIMUHHUCTPAIIUU, OTBETCTBEHHOMY 3a MPOBEJICHUE TOPTOB.

127. B cnyuyae ecid B COOTBETCTBHHM C 3aKOHOJIATEIHCTBOM IPOBEACHUE TOPrOB HE
TpeOyeTcs, a TakKe OTCYTCTBYIOT OCHOBAaHHUS JUIsl OTKa3a B MPEJOCTABICHUN MYHHIIMITAIIEHON
YCIYTU CHEIUAINCT, OTBETCTBEHHBIH 3a MPEJOCTaBICHWE MYHHUIIUINAIBLHOW YCIYTH, TOTOBUT
MPOEKT JIOTOBOpa apeH/bl HMMYIIECTBA, HAXOMSIIETOCS B MYHHUIIUIATBHOW COOCTBEHHOCTH U
HAIPaBJISICT €T0 CIICIIHAUCTY OTBETCTBEHHOMY 3a BBIJIAUy PEe3yJIbTaTa MYHHUITUIAIBHON yCITyTH
JUTSI COTJIAaCOBAHUS C 3asBUTEIIEM.

128. Pe3ynabTaToOM aqMUHUCTPATUBHOMN MPOIEAYPHI SABIISIECTCA:

1) moaroroBka OTKa3a B MPEAOCTABICHUU MYHUITUTIAIILHOMW YCIIYTH;

2) mepenada  3asBICHHS M JOKYMEHTOB  CHCIHHAIUCTY  AJIMHUHHCTPAIIWH,
OTBETCTBEHHOMY 3a OPTaHHU3AIUI0 TOPTOB;

3) TOAroTOBKA MPOEKTa JOTOBOPAa apeHIIbl MYHUIIUTIAIIEHOTO UMYIIECTRA.

129. MakcuManbHBIH CPOK HCIIOJIHCHUS aJMUHHCTPATUBHOM MPOIEIYyphl HE TPEBHIIIACT
30 xajeHaapHbIX AHEH.

130. IIpu oOpatieHny 3asiBUTENS 32 MOJYICHHEM MYHUIIUIIATBHOW YCIYTH B AJIEKTPOHHOM
dbopMe AIMUHUCTpaNMs HampapisieT Ha EQWHBINA mMOpTand ToCyIapCTBEHHBIX U MYHHIIUIIAIBHBIX
yeiryr win  [lopranm TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX ycIyr MOCKOBCKOH 00JacTH
MOCPEJICTBOM TEXHUYECKUX CPEJCTB CBS3M YBEIOMJICHHE O 3aBEpIICHUHM HCIIOJTHEHUS
aJIMHHHCTPATUBHON MPOIEAYPHl C yKa3aHWEM pe3yJibTaTa OCYIIECTBICHUS aTMUHUCTPATUBHOU

MPOLEYPHI.

IIpoBenenune Topros

131. OcHoBanueM aisi Hayajla agMUHHCTPATHBHON MPOLEAYPHI ABISETCS MOCTYIUICHUE
3asIBIICHUSI U MIPEJICTABIICHHBIX JOKYMEHTOB CHEIUANNCTY AJMHHHUCTpPALMU, OTBETCTBEHHOMY 3a
IIPOBEJIEHUE TOPIOB.

132. TlpoBenenue TOProB MPOU3ZBOJUTCS B  COOTBETCTBHM C  TpeOOBAaHUSAMH,
YCTaHOBJIEHHBIMH TMpUKa3oM DenepanbHOH aHTUMOHONONBHOM ciy0b1 0T 10.02.2010 Ne 67 «O
MOpAJIKE MPOBEJCHUS KOHKYPCOB WJIM AyKIIMOHOB Ha IMPaBO 3aKJIIOYEHHUS JOTOBOPOB apeHbI,
JOTOBOPOB  O€3BO3ME3JHOTO  TOJIb30BAHUS, JIOTOBOPOB  JOBEPUTEIBHOTO  YIPaBJICHHUS
MMYILECTBOM, MWHBIX JOTOBOPOB, IPEAYCMaTpUBAIOLIMX IE€PEXOJ IMpaB B OTHOLICHUU
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FOCY/JApCTBEHHOT0 WJIM MYHHIMIIAJIBHOTO HMYIIECTBA, W IEPEYHE BHJIOB HMYLIECTBA, B
OTHOILIEHWH KOTOPOrO 3aKJIIOUEHHE YKa3aHHBIX JIOTOBOPOB MOXET OCYIIECTBIATHCA IIyTEM
MIPOBEACHUS TOPTOB B (POpME KOHKYpCay.

133. Tlo pe3yapTaTamM TOPTOB OMpEHeseTcss MOOCTUTENb, a TAKKE€ TOTOBHTCS IPOCKT
JIOTOBOpA apeH/Ibl UMYIIECTBA, HAXOASAIIET0CS B MYHUIIUTIATBHOW COOCTBEHHOCTH.

134. Cneunanuct, OTBETCTBEHHBIN 3a MPOBEIEHHWE TOPTOB HAMPABISAET OJUH IK3EMILISP
MPOTOKOJIAa TOPrOB U MPOEKT JI0rOBOPa APEH/IbI CIIEHHATUCTY AAMUHUCTPALUHA, OTBETCTBEHHOMY
3a BbIJAYy pe3yJIbTATOB MPENOCTABICHUS MYHUIUMNAIBHON YCIyTrW, [JJs HaIlpaBJICHUS
o0OeIUTENI0 TOPTOB.

135. MakcuManbHBI CPOK  OCYIIECTBICHUS aAIMUHUCTPATUBHOW TPOIEAYpPHI  HE
npeBbimaeT 30 THEH.

136. Pe3ynpTaToM aaIMUHUCTPATHUBHOW MPOLEAYpPHl  SBJISETCS  OMNpENEICHHE IO
pe3yibTataM TOProB IMOOenuTeNs] W MOATOTOBKAa MPOEKTa JOroBOpa apeHbl HMYIIECTBa,
HaxOJSIIETOCsl B MyHUIIMTIAIIbHOM COOCTBEHHOCTH.

137. Pe3ynbTaThl aAMUHUCTPATUBHON NpOLEeAYPHl GUKCUPYIOTCS B IPOTOKOJIE.

3akiIl04eHne 10roBOpPa apeH/Ibl MyHMIMIIAJIbHOT0 HMYIIIECTBA

138. OcHoBanmeM i Havajga aJMHHHCTPATHBHON MPOLEAYPHI SABISIETCS OGOpPMIICHUE
MIPOTOKOJIAa ayKIIMOHA (KOHKYpCa) WU MPOTOKOJIA O IPU3HAHUU TOPTOB HECOCTOSIBIITUMHUCS.

139. AnmuHUCTpaTHBHas  Mpoleaypa IO  3aKIIOYEHHIO  JIOTOBOpA  apeHJIbl
MYHHUIIMIATIBHOTO UMYILECTBA BKJIIOYAET B c€0s CIEYIOLINE 3TallbI:

a) MOJArOTOBKY MPOEKTa I0r0BOpa apeH bl MyHUIIMIIATLHOTO UMYIIIECTBA;

0) moanucaHue MPOEKTa JOTOBOPa 3asIBUTEIIEM;

B) PETUCTpALIUS TOTOBOPA.

140. Dx3eMIisip TPOTOKOJA TOPrOB, TPOEKT JOTOBOpa AapeHAbl HMMYIIECTBa,
HAXOJSIIIETOCs] B MYHUIIUITATLHOM COOCTBEHHOCTH, HAMPABISIOTCS 3asBUTEINIO JJIsI IMOIMTHUCAHUS
(B ciayyae MpOBEACHUS TOPTOB - MOOEIUTENI0 TOPTrOB) CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM TPU
nojiaye 3asBJCHUS U HEOOXOAUMBIX JOKYMEHTOB Ha MOJyYE€HUE MYHUIIUNAIBLHOW YCIYTH, B TOM
quCIIe:

npu TuaHOM obpamiennn B otaen JKKX, uMmyrecTBa 1 MyHUITUTIATBHOTO XO35HCTBA;

npu Tu4HoM oOpamennn B MKY M®I];

IIOCPEICTBOM IOYTOBOTO OTHPABJICHUS HA apEC 3asABUTENS, YKA3aHHBIN B 3asIBJICHUU;

Yyepes JIMUHBIN kKabuHeT Ha EnuHOM mopTanie rocyJapcTBeHHBIX U MYHHUIIUIIATBHBIX YCIYT
wiu [TopTane rocynapcTBEHHBIX U MYHHUIIMITABHBIX YCIyT MOCKOBCKON 00IaCcTH.

141. OTtka3 B MpeaOCTaBICHWHM MYHUIMNAIBHOW YCIYTHM HANpaBiseTCs 3asBUTEIIO
CrocoO0M, yKa3aHHBIM UM TpH TI0J1aue 3asBICHUS.

142. Beimada mpoekTa AOroBOpa IS TOANMHCAHUS 3asBHTENIeM ocymecTBisieTcss MKY
M®I[ B COOTBETCTBHM C 3aKJIIOYEHHBIMHM B YCTAHOBJIECHHOM IIOPAJKE COMIAIICHUSMU O
B3aUMOJICICTBUM, €CJIIM HCIIOJHEHUE JAHHOTO JEHWCTBUS MNPEIYCMOTPEHO 3aKIOYEHHBIMU
COTJIAIICHUSIMU.

143. TIpoekT moroBopa MOAMKUCHIBACTCS 3asIBUTEIIEM HE MEHEE YeM JIECSATh JHEH.

144. JloroBop apeHbl 3aKiatoyaeTcsl B cOOTBeTCTBUU ¢ [lookeHneM o mopsiake cjauu B
apeHy MyHUIMIIATbHOTO UMYIIECTBA CEIbCKOTo noceneHus: JKaBopoHKOBCKOE.

145. Tlpu oOpaiieHnn 3asiBUTENS 32 MOJYYEHHEM MYHULUIIATBHOW YCIYT'H B AJIEKTPOHHOM
dbopme AnMuHHCTpanusi HampasisieT Ha EnuHbBINA MOpTayl roCy1apCTBEHHBIX U MYHUIIMTATBHBIX
yeayr unu  [lopTranm rocymnapcTBEHHBIX W MYHUIMOAIbHBIX ycayr MOCKOBCKON 00macTH
IIOCPEICTBOM TEXHUYECKUX CPEACTB CBS3M YBENOMIICHHE O 3aBEPUICHUU HUCIIOJIHEHUS
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aMUHUCTPATUBHON MPOUEAYPHl C yKa3aHHEM pe3ysibTaTa OCYLIECTBIICHHUS aJIMUHUCTPATUBHOU
MPOLIETYPHI.

IV. llopsaaok U (popMbI KOHTPOJISA 32 UCIIOJTHEHUEM AIMUHUCTPATHUBHOIO perjaMeHTa
NpeAoCTaBJICHUS MYHUIUNIAJIbHOH YCIAYTH

ITopsinok ocymecTB/IeHUs] TEKYIIero KOHTPOJISI 32 COOJII0IeHHEM M MCIIOJTHEHHeM
OTBETCTBEHHBIMH J0JKHOCTHBIMH JTMIAMH M0JI0KEHUI aAMUHNCTPATHBHOIO perjaMeHTa
U HHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPeOOBAHMS K
NPeA0CTABJICHUI0O MYHHIIUNIAJbHON YCIYTH

146. Texymmii KOHTPOJb 32 COOJIIOICHUEM M HCIIOJIHEHUEM TIOJOXKECHHI perjJaMeHTa U
UHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOUIMX TPeOOBaHMUS K IPEAOCTABICHUIO
MYHULUOAIBHON YCIIYTH, OCYILECTBISIETCS JODKHOCTHBIMM JIMI[AMM, OTBETCTBEHHBIMU 32
OpraHHU3alUI0 PabOTHI MO MPEJOCTABICHUIO MyHUIIUNIAIBHON YCIYTH A IMUHUCTPALIMH.

147. Tekymuii KOHTpPOJIb OCYILECTBIISIETCS IIyT€M IPOBEIEHUS OTBETCTBEHHBIMU
JOJDKHOCTHBIMM JIMIIAMHM CTPYKTYPHBIX TMOApa3/eleHnit AJMUHHUCTpAlUM, OTBETCTBEHHBIX 32
OpraHu3aluio padoThl MO MPEAOCTABIECHUI0 MYHULIUIIAIBHON YCIyTd, IPOBEPOK COONIOACHUS U
UCIIOJIHEHUSI ~ TOJIOKEHUH  perjamMeHTa M MHBIX  HOPMATUBHBIX  INPAaBOBBIX  AKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBaHMS K MTPEIOCTABICHUIO MYHUIUITAIBHON YCIYTH.

Ilopsiiok ¥ NEPHOANYHOCTD OCYIIECTBJICHHS MVIAHOBBIX H BHEIJIAHOBBIX NMPOBEPOK
MOJIHOTHI H Ka4eCTBA MPe0CTABIeHNSI MyHMIMIAJIbHOM YCJIYyTH

148. KoHTpoips 3a MOJHOTOM W KAa4eCTBOM IIPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTH
ocyllecTBIeTCA B (popmax:

1) npoBeieHNS IJIAHOBBIX IPOBEPOK;

2) paccMOTpeHHMsT  ajno0 Ha  gAcicTBUsA  (Oe3melicTBHE)  JIOJDKHOCTHBIX — JIHIY
AJIMUHUCTpAIIUU, OTBETCTBEHHBIX 32 MPEOCTABICHUE MYHHUIIUIIATILHON YCIyTH.

149. B uensx OCyIIECTBICHUST KOHTPOJS 3a TOJHOTOM M KadyeCTBOM MPEAOCTABICHUS
MYHHIMTIAIBHON YCIYTH TPOBOJAATCA IUTAHOBBIE M BHEIUIAHOBBIE TpPOBEpKU. llopsmox wu
MEPUOJUYHOCTh OCYIIECTBICHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCA TUIAHOM PaOOTHI
Anvunuctpanuu. [lpu mpoBepke MOTYT pacCMaTpUBaThCS BCE BOIMPOCHI, CBSA3AHHBIE C
MPEAOCTABICHUEM MYHUIIUIIATBEHON yCIyTrH (KOMIUIEKCHBIE MPOBEPKH), WU OTJEIBHBIN BOMPOC,
CBSI3aHHBIN C MPEJIOCTaBICHUEM MYHUIIMIIAIBLHON ychnyru (TemaTtudeckue nmpoBepku). [IpoBepka
TaK)K€ MOXKET MTPOBOJUTHCS IO KOHKPETHOM Kano0e 3assBUTEIIs.

150. BuemnaHoBbIE TPOBEPKU MPOBOASITCS B CBSI3M C IPOBEPKOM YCTpaHEHHs paHee
BBISIBIICHHBIX HapYIICHUH aIMUHUCTPATUBHOTO PETrJIaMEHTA, a TAKXKE B CIIydae MOTyYeHUs Kanoo
3as;BUTENel Ha JedcTBus (Oe3/melicTBHE) MOKHOCTHBIX JUIl AJMUHHUCTPAIMU, OTBETCTBEHHOTO
3a IPEIOCTaBICHNE MYHUIIMIIAIIBHOW YCIYTH.

OTBeTCTBEHHOCTh MYHHMIMIAJBHBIX CJIYKAIIMX OPraHOB MECTHOT0 CAMOYINIPABJIEHUS U
HHBIX JO0JKHOCTHBIX JIMII 32 pelieHus 1 JeiicTBud (0e31eiicTBUE), IPUHUMAEMbIE
(ocymecTBIiIsIeMble) B X0/1€ NPeI0CTABICHNSI MyHUIMNIAJbHON YCJIYTH

151. Tlo pe3ynbTaram MpPOBEAECHHBIX IPOBEPOK, B CIIy4a€ BBISBICHUA HapyLICHUI
COOJIOZICHUS TIOJIOKEHUN perjlaMeHTa, BUHOBHBIC JOJKHOCTHBIC JIMIA ATMUHUCTPAIIMA HECYT
MePCOHANBPHYIO OTBETCTBEHHOCTH 32 PEIICHHS U JehCcTBUs (Oe3/1eiicTBUE), TPUHUMAEMbIC B XOJIe
MPEIOCTABICHUS MYHUIIUTTAIBHON YCIIYTH.
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152. TlepcoHanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI AIMUHHUCTPAINH 3aKPEIUIIETCS
B JIOJDKHOCTHBIX pErjaMeHTax B COOTBETCTBHM C TPEOOBaHUSAMU 3aKOHOAATENbCTBA Poccuiickoit
denepanuu 1 3aKOHOAaTENbCTBA MOCKOBCKOM 00J1aCTH.

IMos10:keHus1, XapaKkTepu3yoliie TPeOGOBaHU K MOPAAKY U (popMaM KOHTPOJIS 32
NnpeaocTaBJIeHHeM MYHHITUNIAJIBHON YCIYyTH, B TOM YHCJ€e CO CTOPOHBI IPAaMKAaH, UX
00beIMHEHNH U OpraHu3aIui.

153. KoHTpo:b 3a MPeIOCTaBICHUEM MYHUIIMITAILHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI
rpaXnaH, WX OOBCAMHEHWUH W OpraHU3aIuii, OCYIIECTBISICTCS TOCPEICTBOM MyOJIHMKAIUU
CBEJICHUI O JEATCIBHOCTH AJIMUHUCTPAINH, TOJNYUCHHUS TPpakIaHaMH, WX OOBCIUHECHUSIMH U
OpraHU3aIUsIMU aKTyaJIbHOH, IMMOJTHON M JIOCTOBEPHOUW MH(OpPMAIHN O TIOPSIAKE TPET0CTABICHUS
MYHHUIIAIIAIbBHOW  yCIYTH W oOecleueHHs] BO3MOXHOCTH JIOCyAeOHOro (BHECYAeOHOrO)
paccMOTpEHUS Kanoo.

V. locyneOHblii (BHeCyAeOHbII) MOPAIOK 00:KaJIOBAHMSA pPelieHUH U (M/1K) AelicTBUH
(0e3neiicTBHA) OPraHa MECTHOI'0 CAMOYIIPaBJICHHS, IPEAOCTABJISIONIEr0 MYHULUIIATbHY IO
YCJIYTY, a TAKHKe ero J0JKHOCTHBIX JIMI, MYHHIHIAIbHBIX CIyKaIIUX

IIpaBo 3asBUTE/Is1 MOAATH KaJ100y HA penieHUe U (UJ1M) AeidcTBUA (0e31elicTBHE)
opraHa, npeJaoCTaBJSIOIIEr0 MyHUIMIAJBHYIO YCJIYTY, a TAK:Ke ero J0JKHOCTHBIX JINII,
MYHUIIUNAJIbHBIX CJIY’KAIIUX MPH NPEeJOCTABJICHHHA MYHUIMIIAJIbHON YCJIYTH

154. 3asgBuTen HWMEIOT TMpaBO Ha OOXKaJoOBaHWE JACHCTBUNM WM Oe31eHCTBUSA
AJIMUHHCTpALIMY, TOKHOCTHBIX JIMI] AJMUHHUCTpPALlMM, MYHUIIMIAIbHBIX CIYKAIIMX, a TaKXKe
MPUHUMAEMBIX UMU PEUICHUU MPHU MPEAOCTABICHUU MYHHUIMIIAIBHON YCIYTH B JOCY/IeOHOM
(BHECYEOHOM) TIOPSIAKE.

IIpeamer xka100b1

155. 3asBuTenb MOXKET OOPATUTHCS C KAT000H B TOM YHCIIC B CICAYIONIUX CIy4asx:

1) mHapymenwe cpoka perucTpaluy 3ampoca 3asgBUTENs O  IPEAOCTaBICHUU
MYHULUNAIBHON YCIYTH;

2) HapylLIEHUE CPOKa MPEeIOCTaBICHHUS] MYHULIUIIAJIbHOU YCIIYTH;

3) TtpeboBaHMe Yy 3agBUTENs JAOKYMEHTOB, HE TMpEAYyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanuy, HOpMaTUBHBIMU IIPAaBOBBIMU aKTaMU MOCKOBCKOM
o0yacTv, MyHUITUTIAIBHBIMU TIPABOBBIMU aKTaMHU JUISI IPEAOCTABICHUSI MYHHUIIMITAILHON YCIYTH;

4) otka3 B TMpueMe JIOKYMEHTOB, IIPEIOCTABICHHE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTHBHBIMHM IpaBOBbBIMH akTaMu Poccuiickonn ®denepanuu, HOPMAaTHUBHBIMH IPAaBOBBIMHU
aktaMd MOCKOBCKOW 00JIaCTH, MYHHIIMMAIbHBIMU TMPABOBBIMU aKTaMU JUIS TPEJOCTABIICHUS
MYHULAIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B NPEAOCTABICHHUM MYHMIIMIAIBHOM YCIyTH, €CITU OCHOBaHHUS OTKa3a He
peIyCMOTpPEHbl (eiepaibHBIMA 3aKOHAMHM M TPUHATBIMM B COOTBETCTBHUM C HUMHU HHBIMU
HOPMAaTUBHBIMU NIPaBOBbIMU akTaMu Poccuiickoii ®Penepanuu, HOPMATUBHBIMU IPAaBOBBIMU
akTaMu MOCKOBCKO# 001acTH, MyHUIIUTAIbHBIMU MPABOBBIMU aKTaMU;

6) 3aTpe0oBaHKE C 3asABUTENS MPH MPEAOCTABICHUN MYHUIMIIAILHONW YCIyTH TUIATHI, HE
IIPEAyCMOTPEHHONM  HOPMAaTUBHBIMM  IIPaBOBBIMM  akTtaMu  Poccuiickon — Pexnepanuu,
HOPMAaTUBHBIMU TPABOBbIMM akTaMd MOCKOBCKOW 00JIacTH, MYHUIUINAIbHBIMUA TPABOBBIMHU
aKTaMy;

7) OTKa3 oprasa, NpeAOCTaBISAIOLIEI0 MYHUIMIAIBHYI YCIYry, AOKHOCTHOTO JHIA
oprasa, IpeI0CTaBIISIOIIEr0 MyHUIIMIIAIbHYIO YCIYT'y, B UCIIPABICHUH JONYIIEHHBIX ONIEYaTOK U
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OImnOOK B BBI/IAaHHBIX B PE3YJIbTATC MPCAOCTABICHUA MYHHHHHaHBHOﬁ YyCIyru JOKyMCHTax 00
HapyYHICHHUC YCTAHOBJICHHOI'O CPpOKAa TaKUX HCHpaBHeHHﬁ.

OpraHbl MECTHOTO CAMOYNPABJIEHHS, YIIOJTHOMOY€EHHbIEe HA PACCMOTPEHHE KAT00bI
TOJIZKHOCTHBIE JINIA, KOTOPHIM MOKeT ObITh HANIPAaBJIeHA KaJ100a
28. 3BasBuTenn WMEIOT TpPaBO Ha OOXaJOBaHWE JCHCTBMH WM  Oe3IelCTBUA
AJIMUHUCTpAIAH, JOJDKHOCTHBIX JIUI[ AJMUHUCTPALNN, MYHHIIMITAIBHBIX CIYXKallUX, a TaKKe
MPUHUMACMBIX MMH PEIICHUN TpU TMPEIOCTABICHUN MYHHUIIUIAIHHOW YCIYTH B JIOCYIeOHOM
(BHECYCOHOM) TIOPSIIKE.

Ilopsinok moga4u U paccMOTpPeHHS KATO0bI

156. XKamoba mogaercs B opraH, MPeAOCTABISIOMNA MYHHUITUIIATBHYIO yCIyTy. JKamoObl
Ha pElIeHMs], TPUHITHIE PYKOBOJAUTEIEM AJIMHUHUCTpAIMM TOJAIOTCS B BBINIECTOSIINI OpraH
(mpu ero Hamuuuu), IUOO, B Cllyda€ €ro OTCYTCTBHSI, PACCMaTpPUBAIOTCA HEMOCPEACTBEHHO
PYKOBOAUTENEM AIMHHHUCTPALNH, TPEAOCTABISIOMIEr0 MyHUITUIATBHYIO YCIIYTY.

157. Xanoba Moxxet ObITh HallpaBieHa B AJIMUHHUCTpAIUIO 1O rnoyrte, yepe3 MKY MOI],
MO0  DJIGKTPOHHOW  mouTe, depe3 O(UIMANBHBI calWT opraHa, NPeIOCTABIISIONIETO
MYHHIMTIATBHYIO YCIIYTY, MTOCpencTBOM EquHOro mopTana rocy1apcTBEHHBIX U MYHUITUTIATBHBIX
yenyr, [lopTana rocyaapCcTBEHHBIX M MYHUIIMIIANBHBIX YCIYr MOCKOBCKOM 00JacTH, a Takxke
MOJKET OBITh MIPUHSTA MPHU JIMYHOM TPUEME 3aIBUTEIIS.

158. Xanoba momkHA COEepKaTh:

a) HANMEHOBaHUE OpraHa, MPeOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY, HOJHKHOCTHOTO
JUIIa OpTaHa, MPEIOCTABISAIONIEr0 MyHUIIUITATBHYIO YCIYTY, TH00 MYHUIIUTIAIBHOTO CIYXKaIIero,
penieHus u aeicTBus (06e3eicTBre) KOTOPHIX 00KaTyIOTCS;

0) amunuro, uMs, 0OTUECTBO (TMOCIEIHEE - MPU HATUYHH), CBEICHUS] O MECTE JKUTEIIbCTBA
3asiBUTENA - (PU3MUECKOro JIMIA JTM00 HAMMEHOBAHHE, CBEACHHS O MECTE HAXOXKICHUS 3asIBUTEIIS
- IOpUIUYECKOro JUIa, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJICKTPOHHOW MOYTHI (MMPU HAJIMYNK) U TIOYTOBBIA aJpec, 0 KOTOPHIM JIOJDKEH OBITh HAIlPaBJICH
OTBET 3asBUTEIIO;

B) cCBeZicHHsI 00 oOkajmyeMmbIX pemeHusx u jAectBusx (Oe3melicTBUM) Oprasa,
MIPEIOCTABIISIFOIIETO MYHUITUNIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIIA OpraHa, Mpe0CTaBIISIONIETO
MYHUIIMTIAIBHYIO YCIIYTY, THO0 TOCYIapCTBEHHOTO MYHHUIIMTIAIBHOTO CITYXKAIIETo;

T') IOBOJIbI, HA OCHOBAaHUHM KOTOPBIX 3asABUTENIb HE COTJIACEH C PEIICHHUEM U JeHCTBUEM
(Ge3melicTBUEeM) OpraHa, MPEJOCTaBISIONIET0 MYHUIIUMAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
opraHa, TPEAOCTABIAIONIET0 MYHHIUMAIBHYIO YCIYry, JHOO0 MYHHUIMIIAIBFHOTO CIYXKAIIero.
3asgBUTEIEM MOTYT OBITh MPEJCTABICHBI TOKYMEHTHI (MPU HAJTUYHH), TIOATBEPIKIAIONTUE TOBOJIBI
3asIBUTENIS, TMO0 MX KOTIHH.

159. B cnydae He0OXOAMMOCTH B MOATBEPIKICHUE CBOMX JTOBOJIOB 3asIBUTEINH MPUIaraeT K
MMCbMEHHOMY 00palieHuto (3kano0e) TOKYMEHThI U MaTepHalibl INOO UX KOMHH.

Cpoxu paccMOTpeHHS KAJT00bI

160. XKanob6a, moctynuBmas B AAMUHUCTPAIIMIO, MOJJICKUT PETUCTpAIllMd HE TO3HEe
CJIEYIOIIETO paboYero AHS CO JIHS €€ MOCTYIIICHUS.

161. XKanoba, moctynuBIIass B  AJMHHHUCTPAIMIO, TIOJUICKUT  PACCMOTPEHHIO
JOJHKHOCTHBIM JIUIIOM, HAJICJICHHBIM TMOJHOMOYHUSMUA IO PACCMOTPEHHUIO JKalIOObl, B TEUYCHHE
MATHAAATH pabo4YMX JHEH CO JHs ero perucTpaiuu, a B ciiydae 00’KaJOBaHHS OTKas3a OpraHa,
MPEAOCTABIISIIOLIETO MYHUIIUIIATIBHYIO YCIIYTY, TOKHOCTHOTO JIMIA OpTraHa, IPea0CTaBIsIOIEero
MYHHUIIUTIAIBHYIO YCIYTY, B TIpUeME JOKyYMEHTOB Y 3asBUTENII JUOO B HWCIPABICHUH
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JIOTYIICHHBIX OIMEYaTOK W OIMMOOK WM B cliydae OO0KaJOBaHWs HAPYIICHHS YCTAaHOBJIECHHOTO
CpOKa TaKMX UCIPABJICHUI — B TCUCHHUE IISATH pabOYMX JIHEH CO JIHS €€ PErUCTPALIHH.

BHecenne m3aMeHeHW B pe3yibTaT MPEAOCTaBICHUS MYHUIUIAIBLHOW YCIYTH B IIEIISAX
WCIIPABJICHUS TOMYIIEHHBIX OTIEYaTOK W OIMMOOK OCYIIECTBISICTCS] AJMUHHUCTpANUeld B CPOK HE
Oonee 5 pabounx THEH.

HcuepnbiBaomuii nepedyeHb 0CHOBAHUM JJISl 0TKA3a B PACCMOTPEHUH KAJT00bI
(npeteH3nu) 100 NPHUOCTAHOBJICHHS €€ PACCMOTPEHUS

162. YnomHOMOYEHHBIH Ha PaCCMOTPEHHUE KAIOOBl OPTaH OTKA3BIBACT B Y OBICTBOPCHHUU
KaJI00BbI B CIENYIOUIUX CIy4asx:

HaJIM4YMe BCTYIMBILIETO B 3aKOHHYIO CHIJIY PELEHUs cyja, apOUTpakHOTo CyJa Mo kKanobe
0 TOM >K€ TIPEeIMETE U M0 TEM e OCHOBAHUSIM;

nojaya >KajgoObl JIUIOM, IIOJIHOMOYHS KOTOPOTO HE TMOATBEPKICHHI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCcTBOM Poccuiickon denepanuu;

HAJIM4YUE pEIICHUs MO0 >kajlobe, MPUHSATOTO paHee B COOTBETCTBUH C TPEOOBAHHUSIMHU
HacTosiux [IpaBuil B OTHOIIEHUH TOTO e 3asSBUTENS U 10 TOMY K€ MPEAMETY KaIOOBI.

163. YmosHOMOUYEHHBIH Ha PaCCMOTPEHHUE KAJIOOBI OPTaH BIPABE OCTaBUTH kKayinoOy Oe3
OTBETA B CIAEAYIOLIUX CIydasx:

HAJIM4YWE B KaJloOe HEIEH3YPHBIX JIMOO OCKOPOUTENBbHBIX BBIPAXKEHUHN, YIrpo3 KU3HU,
3I0POBBIO M UMYIIIECTBY JOJIKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €T0 CEMbH;

OTCYTCTBHE BO3MOKHOCTHU MIPOUYUTATh KaKyl0-JINOO YaCTh TEKCTA Kano0bl, (HaMUIUIO, UM,
0T4YeCTBO (MIPU HATMYMH) U (WJIM) TTOYTOBBINA apec 3asIBUTEISI, YKa3aHHbIC B xKaylooe.

€clii B TMHCHMEHHOM OOpaIlleHUU He YKa3aHbl (aMuiIus TpakKJaHWHA, HAIPABUBIIETO
oOpailieHre, ¥ MOYTOBBIN aJpec, 0 KOTOPOMY JIOJKEH ObITh HAIIPABJIEH OTBET HA OOpaIICHUE;

ecid jkajmo0a MojaHa 3asBUTENEM B OpraH, B KOMIIETEHLHIO KOTOPOTO HE BXOIUT
MPUHATHE pelieHusl 1mo xanodbe. B srom ciydae B TeueHue 3 paboumx AHEH co AHS ee
pEerucTpaIy yKa3aHHBIA OpraH HampaBisieT Kajno0y B YHNOJHOMOUYEHHBIM HA €€ pacCMOTPEHUE
OpraH 4 B MUCbMEHHOH opMe HHOOPMUPYET 3asBUTENS O NIEPEHANPABICHUH KaJI00bI;

eclld B THCbMEHHOM OOpAaIleHUU 3asBUTENS COJEPXKUTCS BOIPOC, HA KOTOPBIH €My
MHOTOKPATHO JaBajJlCh MHUChbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C PaHEE HAIPaBIISICMbIMU
oOpallleHUs MU, U MIPH 3TOM B OOpaleHUH HE MPUBOASTCS HOBBIE JOBOJBI UM OOCTOSTENIbCTBA,
HavanpbHUK otaena JKKX, wMmymecTBa W MYHUIMIATBHOTO  XO3SHCTBaaIMUHHUCTPAIIHH,
JOJDKHOCTHOE JIMIIO JIMOO YIOJIHOMOYEHHOE Ha TO JIMLO BIpaBe MPUHATH pEIIeHHE O
0€30CHOBATEIBLHOCTH OYEPEAHOTO OOpalleHHss U MPEKPAIICHUH MEPernucKu C 3asBUTENEM I10
JaHHOMY BOIIPOCY TPU YCJIOBHH, YTO YKa3aHHOE OOpallleHue U paHee HampaBliseMble 0OpaIeHus
HAMPABJSUIMCh B AJIMUHHUCTPAIMIO WM OJHOMY U TOMY € JODKHOCTHOMY nuily. O maHHOM
pEIIeHUH YBEAOMIISIETCS 3asIBUTEIb, HAIIPABUBIIIHMIA OOpaIleHuE;

€CJIM OTBET IO CYIECTBY MOCTaBJICHHOTO B 00OpalleHUH BOIPOCa HE MOXKET ObITh J1aH 0e3
pasriameHusi CBEJCHUHM, COCTAaBISIOUIMX TOCYAAPCTBEHHYIO WM HHYIO OXpaHsIeMYIo
denepanbHBIM 3aKOHOM TaliHy, TpaXKIaHWHY, HANpaBUBIIEMY OOpalleHne, cooOIaercs o
HEBO3MOXHOCTU JaThb OTBET MO CYIIECTBY IIOCTaBJIEHHOIO B HEM BOIpOCa B CBSI3U C
HEJOMYCTUMOCTBIO pa3rialleHns YKa3aHHBIX CBEACHHM.

Pe3yabTaT paccMoTpeHns Kajao0bl
164. Tlo pe3ynpTataMm paccMOTpPEHHUs OOpalieHHs KaaoO0bl AIMUHHUCTpPALUS TPUHUMAET
OJIHO U3 CIIEAYIOLIUX PEIICHUI:
1) ynoBaerBopsieT kajio0y, B TOM uucie B (OpME OTMEHBI MPUHATOTO pEIICHUS,
WCIPABJIEHUS JOMYLUIEHHBIX OPraHOM, ITPEAOCTABISIIOIINM MYHULIUNIAIBHYIO YCIYTY, ONIEYaTOK U
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OomKUOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHHUIIMNAIBHON YCIYrd JTOKYMEHTaXx,

BO3BpaTa 3asBUTEIIO JEHEXKHBIX CPEIACTB, B3MMAHHUE KOTOPBIX HE MPEIYCMOTPEHO

HOPMAaTHBHBIMH TMpPaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMAaTHBHBIMH IPAaBOBBIMHU

akTaMu MOCKOBCKOM 00J1aCTH, MyHUIIUTIATLHBIMU IIPABOBBIMHU aKTaMH, a TAKXKE B UHBIX opMax;
2) OTKa3bIBACT B YIOBJICTBOPEHUH 5KaI00bI.

Iopsinok uH(opMUpPOBaHNS 3asIBUTEJISI 0 Pe3YJIbTAaTaX PACCMOTPEHHS KAJT00bI
165. He mno3anee naHs, CHEAyIOIIEro 3a JTHEM NPUHATHUS PEIICHUS, 3asBUTENIO B
MUCBMEHHOM WJIM 3JEKTPOHHOHM (opMe HampaBisieTCss MOTHBUPOBAHHBIA OTBET O pe3ysbTaTax
PacCMOTPEHUS KATOOBI.

IIpaBo 3asiBUTEJIsI HA MOJyYeHHe HH(POPMALMHN U JOKYMEHTOB, HEOOXOTUMBIX J1JI51
000CHOBAHMS U PACCMOTPEHHS KAJT00bI

166. 3asBuTenr WMeEEeT TPaBO Ha TOJYYCHHE HCYEpIbIBAONIEH WHGOpMAUd U
JIOKYMEHTOB, HEOOXOAUMBIX I 00OOCHOBAHMS M PaCCMOTPEHUS JKaJTOOBbI.

167. Undopmaruss U JOKYMEHTHI, HECOOXOAMMBIC IJii OOOCHOBAaHHUS W PACCMOTPECHHS
KaOOBl  pa3MemarTcss B AJMHHHCTpAIlMM HW  MHOTOQYHKIIMOHAIBHBIX —IICHTpax, Ha
ouIaIEHOM caiiTe AJMHHHCTPAIIUU U MHOTOQYHKITMOHALHBIX IIEHTpax, Ha EquHoM moprane
TrOCYJapCTBEHHBIX M MYHUIMIAIBHBIX yciyr, IlopTasie rocyaapCTBEHHBIX M MYHUIIMIATBHBIX
yciryr MOCKOBCKO#M 0071acTH, a Takke MOXET OBITh COOOIEeHA 3asBUTEII0 B YCTHOW W/WIIH
MUCbMEHHOU opme.

IHopsinok 00:xa/10BaHUsA pPeLIEHHs I10 Ka100e

168. 3asBuTens BIpaBe 00’KaNOBATh PEIICHUS MO Kajo0e BBIMIECTOSIIUM JOKHOCTHBIM
JUIaM.

169. B cmydae yCTaHOBICHHS B XOJAC WM IO pe3yJbTaTaM PACCMOTPCHHS >KaTOObBI
MIPU3HAKOB COCTaBa aIMUHHCTPATUBHOTO MMPABOHAPYIICHUS MW MPECTYIICHUS ATMUHUCTPALIHH
B YCTAHOBJICHHOM MOPSJIKE HE3aMEIIUTEIbHO HAMpaBIIsSICT UMEIOIIMECS MaTepuaibl B OpPTaHbI
MIPOKYPaTYpBHI.

170. 3asBuTenp UMeEET MPABO Ha MOJyuyeHHWE MHPOPMAIIUU U JTOKYMEHTOB, HEOOXOAMMBIX
Ui 0OOCHOBAHUSI M PACCMOTPEHHUsS JKAIOOBI, TIPH YCJIOBUU, YTO ITO HE 3aTparMBaeT MpaBa,
CBOOOZBI M 3aKOHHBIC WHTEPECHl JPYTUX JHUI[ M YTO YKa3aHHBIC JOKYMEHTHI HE COJEpXkaT
CBEJICHHS, COCTABJISIONIME TOCYJAPCTBEHHYIO WM HMHYIO OXpaHSEMYI 3aKOHOATCIIbCTBOM
Poccuiickoit @enepannu TanHy.

171. Tlpu monadve >xaio0bI 3asBUTEIIb BIPABE MOJYIUTH CICAYIOIIYI0 HHPOPMAITHIO:

MectoHaxoxaeHue oraena JKKX, wuMmymectBa W = MYHUUIMIAIBHOIO  XO3SMCTBA
aMUHUCTpAIUH,;

nepeuyeHb HOMEPOB Telle()OHOB I TOTYyYEHHUs CBEICHUN O MPOXOXKIESHUHU MPOLEIYp IO
PacCMOTPEHUIO Ka0OBbI;

MECTOHAXO0XK/ICHUE OPTaHOB MECTHOTO CaMOYIIpaBJICHHUS, (JaMUJIHK, KIMEHA, OTYeCTBa (TIpH
HAJIMYWW) U JOJDKHOCTH UX PYKOBOJUTENEH, a TaKKe JODKHOCTHBIX JIMIl, KOTOPHIM MOXET OBITh
HampasJeHa xanooa.

[Ipy momaue >xamoObl 3aMHTEPECOBAHHOE JIMIO BrpaBe mnoayuuth B oTaene KKX,
MMYIIECTBAa U MYHHUIIUTIAIIEHOTO X03sIICTBA a/IMUHHUCTPAIIUH;

172. xonmum JOKYMEHTOB, NOJTBEpKIAIMUX obxamyemoe aelictBue (Oe3neicTrue),
pEIICHHUE JOIKHOCTHOTO JIMIIA.

Cnoco0b1 HH(pOPMHUPOBAHMS 3asiBUTEICH 0 MOPS/AKE MOJAYM U PACCMOTPEHHS
KAJ100b1
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173. adopmupoBanue 3asBUTENCH O MOPSAKE MOJAAYd W PACCMOTPEHHUS KAIoObI Ha
peuieHus u JedcTBus (6e3neiicTBue) AIMUHUCTpAIMM, TOJDKHOCTHBIX JIMI AJMUHUCTPALINH,
MYHHIUTAIBHBIX CIIYXaIIUX, OCYIIECTBISETCS IOCPEICTBOM pa3MelleHus WHGOpManuu Ha
CTCH/IaX B MeCTax IMPEAOCTABICHUS MYHUIUNAIBLHOW YCIyTH B AJIMUHUCTpAlUd U
MHOTO(YHKIIMOHATLHOM IIEHTpE, Ha odunuanbHoM caiite Aamunuctpaiud 1 MKY M®I], na
EnaunoM mopTainie rocyapcTBEHHBIX U MYHUIIMTIANBHBIX ycIyr U [loprane rocynapcTBEHHBIX U
MYHHIUTAIBHBIX YCIYT MOCKOBCKOW 00J1acTH, a Takke HHPOpMaIus MOXKET ObITh cOOOIeHa
3asBUTEIIO B YCTHOM W (MJIM) MUCbMEHHOU (hopme.
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[Ipunoxenue 1

CnpaBounasi ungopmauus
0 MecTe HaxXo:xK/IeHusl, rpadguke padoThbl, KOHTAKTHBIX TeJiepoHAX, agpecax
3JIEKTPOHHOM MOYThl AIMUHUCTPALUS CEJIbCKOI0 nocejieHus 7KaBopoHKOBCKoOe,
oT/Ae/ MMYIIEeCTBA M MYHUIIUNIAJIBHOI0 X0351lICTBa AIMUHHCTPAIUH CEJIbCKOI0
nocesjeHust Z/KaBOpOHKOBCKOe, MPEI0CTABISIONIECT0 MyYHHIUNIAJIBHY IO yeiayry, MKY
M®II v opranu3anui, y4acTBYIOIIHMX B NIPeI0CTABJICHUN MYHUIUNAJIbHON YCIAYTH

1. AxMuHHCTpanus ceJbCKoro nocejenus ’Kapoponkosckoe OIMHIIOBCKOT0
MYHHIIMNIAJIbHOT0 paiiona MockoBcKoii 001acTH
MecTo HaxOXACHHUS aAMHHHUCTPALINN CETbCKOTO moceneHus JKaBOpOHKOBCKOE:!
143020, MockoBckas obnacts, OquHIIOBCKUH paiioH, c. KaBopouku, yi. JlecHas,
oM 9.
I'paduk paboThI aAIMUHHUCTPALIUH CENIBCKOTO MoceneHus JKaBOpOHKOBCKOE:

[ToHenenpHUK: ¢ 9-00 mo 18-00 o6ex ¢ 13-00 mo 14-00
BropHuk: ¢ 9-00 mo 18-00 o6ex ¢ 13-00 mo 14-00
Cpena ¢ 9-00 mo 18-00 o6ex ¢ 13-00 mo 14-00
Yersepr: ¢ 9-00 mo 18-00 o6ex ¢ 13-00 no 14-00
[IarHUNIA: ¢ 9-00 mo 18-00 o6ex ¢ 13-00 mo 14-00
Cy660Ta BBIXOJIHOH J€Hb

Bockpecenne BBIXOJTHOM JICHb.

Fpa(bm( Ipucma 3asiBUTEJICH B AJIMHUHHUCTpaln CCIIBCKOI'O IIOCCJICHUA

JKaBopoHKOBCKOE:
IToHeneabpHUK: ¢ 9-00 mo 18-00 o6ex ¢ 13-00 go 14-00
Yersepr: ¢ 9-00 mo 18-00 00ex ¢ 13-00 mo 14-00
Cy660Ta BBIXOJIHOU J€Hb
Bockpecenne BBIXOJTHOM JICHb.

[TouroBsrit agpec: 143020, MockoBckas o6actb, OIMHIIOBCKUH paiioH, . JKaBOpoHKH,
yiu. Jlecnas, tom 9.
Tenedonsl/dakcel anmuarcTpanuu: 8(495) 598-19-29; 8(495) 598-06-71;

aJipec AIEKTPOHHO# mouTkl: adzhavoronkovskoe@yandex.ru;

cait: http://www.gavoronky.ru

2. OTaea uMyilecTBa 4 MyHMIHMIAJIBHOTO X03HCTBA AJJMUHUCTPALNUH CEJILCKOT0
noceseHus ’JKapopoHkoBckoe OQMHIOBCKOI0 MyHHMIMNIAJILHOIO pailoHa MoOCKOBCKOM
00J1aCTH

Mecto HaxoxAeHUS OTJelIa MMYIIeCTBA U  MYHHUIUIAIBHOIO  XO35HCTBA
AJIMUHHCTpAINH CENBCKOTO noceseHus JKaBopoHKOBCKOE:
143020, MockoBckas obmactb, OMUHIIOBCKUH paiioH, ¢. JKaBoponkw, yi. JlecHas,
oM 9.
I'paduk pabGoThl OT/ENa UMYIIECTBA U MYHHIIMIAIBHOTO XO35MCTBA AJMUHUCTPALIUN
cenbCKoro moceneHus JKaBopoHKOBCKOE:
[lonenenbHUK: ¢ 9-00 7o 18-00  oGen c 13-00 no 14-00
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Brophuk: ¢ 9-00 o 18-00 o6ex ¢ 13-00 go 14-00

Cpena ¢ 9-00 no 18-00 006ex c 13-00 oo 14-00
YerBepr ¢ 9-00 no 18-00  o6exn ¢ 13-00 mo 14-00
[TaTanna ¢ 9-00 mo 18-00 o006ex ¢ 13-00 mo 14-00
Cy6060Ta BBIXOJIHOU JIE€HD
Bockpecenne BBIXOJIHOH JIEHD.

Fpa(bm( IIpucMma 3asBUTEJICH B OTHACIE HMYyHICCTBA W MYHHIUIIAJIBHOI'O XO03s1CTBa
AI[MI/IHI/ICTpaHI/II/I CCJIBCKOI'O ITOCCIICHU A >KaBOp0HKOBCKO€I

INonenenpHUK ¢ 9-00 1o 18-00 o06ex ¢ 13-00 go 14-00
YerBepr ¢ 9-00 no 18-00 o06ex ¢ 13-00 no 14-00
Cy6060Ta BBIXOJIHOU JE€Hb
Bockpecenne BBIXOJIHOU JICHB.

[Tourossiii agpec: 143020, MockoBckasi o0nactb, OMUHIIOBCKUH palioH, c. JKaBopoHKH,
yi. Jlecnas, nom 9.

Tenedonb! opranu3anoHHOr0 oTAeNa: Tenedon, dakc: 8(495) 598-19-29; 8(495) 598-
06-71;

ajipec IEKTPOHHOM mouThl: adzhavoronkovskoe@yandex.ru;

caut http://www.gavoronky.ru /

3. Aamunuctpanusa MKY M®I]
Mecrto HaxoxaeHuss agmMuHUcTparuua MKY MO®ILI: MockoBckas o6macTh, OIMHIIOBCKUN
paiion, r. OquHII0BO, yi. 'oBOpOBa, 1. 24 0.
Pexum pabotsl agmunuctpauun MKY MOL:

[TorenenpHUK: 09:00-18:00 Ge3 mepepbiBa Ha 00e
Bropnuk: 09:00-18:00 6e3 mepepriBa Ha 00€
Cpena 09:00-18:00 6e3 mepepbiBa Ha 00e]
UYeTtsepr: 09:00-18:00 6e3 nmepepriBa Ha 06e
[TsaTHULIA: 09:00-18:00 6e3 mepepriBa Ha 00€
Cy6060Ta BBIXOJ/IHOH J€Hb
Bockpecense: BBIXOJIHOH JICHb.

[Tourossiii arpec MKY M®II: 143007,MockoBckas 0651acth, O TMHIIOBCKUM palioH,
r. OnunIoBo, yi. ['oBopoBa, 1. 24 6.

Tenedon Call-tienTpa: 8 (495) 640-62-00

Odunmaneheiii cant MKY M®I] B cetn UaTepner: http://www.odinmfc.ru/

Anpec snexrponnoit moutsl MKY M®I] B cetn UnaTepHert: info@odinmfc.ru
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[Tpunoxenue 2

Biok- cxema npenocTaB/ieHUs1 MYHHIIUNAJIBHON YCJIYTH 10 Mepeaaye B apeHay
HMYIIECTBA, HAXO/SIIIErocsi B COOCTBEHHOCTH CeJIbCKOTo nocejieHusi /KaBopoHKoBcKoe
OaMHIIOBCKOT0 MYHUIIMNIAJIBLHOTO PAaiiloHA MYHUIIUTNIAJIBLHOT0 00pa30BaHus
MocKkoBcKoOM 00J1acTH

HauaJjio npeaocraBieHusi MyHMIMIAJIbHON YCJIYTH. IPUEM M perucTpanus

3

ITaker IIPpUEM 3asBJICHUA U TOKYMCHTOB, HCO6XOI[I/IMBIX JJIsL

mpeaoCTaBJICHUA MyHPIHPIHaJ'II;HOfI yciayru

L

perucTpanus 3asaBJICHU U

JOKYMCHTOB,

MpeaACTABIIACMBIX

00s13aTeNbHBIE

JIOKYMEHTBI JOKYMEHTOB, HEOOXOIUMBIX IS AOKYMCHTBI

QpeICTaBICHBI MMpeaAOCTaBJICHUA YCIYTH

0

00paboTKa 3asiBJIICHUS U PEJICTABICHHBIX IOKYMEHTOB

J

(opMHpOBaHNE U HANIPABICHUE MEXKBEIOMCTBEHHBIX
3alIpOCOB B OpraHbl (OpraHU3alnH), y4acTBYIOIINE B
MIPEIOCTABICHNY MYHULIUIIAIBHON YCIIVTH

I

MPUHATHE PEUICHUS O MPOBEJACHUH TOPTOB THO0 O
npenocTaBieHny (00 OTKa3e B MPEIO0CTABICHUN)
MYHHUIIMTIAIIHOM yCIIyTH (B ClIydae €CIu MPOBEICHUE
TODI'OB HE TheOveTcs)

l

MMPOBCACHUC TOPTOB

J

3aKJIFOYCHUE JOroBOpa ap€H/ibl MYHHIHUIIAJIbHOT'O
UMVITIECTRA

Hamnpasnenue (Bpigaya)
yBEJIOMJICHHUS 00 0TKa3e B
npueMe JOKYMEHTOB
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[Tpunoxenue 3

B AnMuHUCTpannio CeJIbCKOro MOCENEHUS
KaBoponkoBckoe OJIMHIIOBCKOTO
MYHUITUIIATEHOTO paiioHa MOCKOBCKOM 001acTi

3ASBJIEHUE

[Ipomy 3aki0UuTh JOTOBOP apeHAbl HEABUKUMOTO MMYIIECTBA, HAXOJAIIETOCS B
COOCTBEHHOCTH MYHHIIMIAIBHOTO O0pa30BaHUs, SIBISIIOIIETOCS HEXUJIBIM MOMEIIEHUEM
(3maHueM, COOPYXEHHUEM), PacnoJI0KEHHBIM o ajapecy:

(ampec moMenieHus )
TEXHUYECKAsl XapaKTEePUCTHKA:
oO1mras TIomamb KB. M, B TOM YHCJIE: 3TaXK KB. M;
(Ne Ha TuTaHe), moaBal KB. M (Ne Ha mutane)
Ilenap ucnonb30BaHUs TOMEIICHUS:

3asgBUTEID

(HOJ’IHOG HanMMCHOBAHUC IOPUANYICCKOTO JIMIIA,

COKpaIllcHHOC HAMMEHOBAHHE FOPUINICCKOTO JIUIA)
OKIIO NHH OKOHX
[To4TOBBIIi apec IOPUIUIECKOTO JTUIA C YKa3aHUEM ITOYTOBOTO MHACKCA:

IOpunnueckuit aapec FOPUANYECKOTO JIMIA C YKa3aHUEM IIOYTOBOIO MHJIEKCA!

baHKOBCKHE PEKBU3UTHI:
HauMeHoBaHHUe OaHKa
BUK

KOpp. CUeT
pacyeTHBIN CYET
tenedoH oduca TeneoH OyxXranTepun
B nuie

(®.1.0. n0aHOCTHIO, TOJKHOCTD)
OcHoBaHue

(YcraB, nojioxeHue, CBUAETEIbCTBO)
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3asiBUTEID

(®.1.0., 10mKHOCTBD) (moamuCh)
M.IIL.

Pe3ynpTaT MyHUIIMIIAIBHOW YCIIYTH BBIAATH CIEAYIOIIMM CIIOCOOOM:
] mocpencTBOM JIMYHOTI'O OOpalieHus B AJMUHHUCTPALUIO CEJIbCKOTO MOCEICHHUS
JKaBopoHnkoBcKkoe€:

6 ¢hopme DIEKTPOHHOIO JOKYMEHTA;

B (hopMe TOKyMEHTa Ha OyMa)KHOM HOCUTEIIE;

O

] MOYTOBBIM OTIIPaBJICHHEM HA aJpec, YKa3aHHbI B 3asABJICHUM (TOJBKO Ha
OyMa)KHOM HOCHUTEIIE);

] oTHpaBi€HUEM IO JIEKTPOHHOM 1o4uTe (B (popMe ANEKTPOHHOTO JOKYMEHTA U
TOJIBKO B CIIydasix MpsIMO MPEAYCMOTPEHHBIX B JIEUCTBYIOUIMX HOPMATUBHBIX
MPABOBBIX aKTaX);

'] mocpeactBoM juuHoro oOparienus B MKY MOI] (Tonbko Ha OyMakHOM
HOCHTEIIE);,

] mocpencTBOM HampaBlieHHs uepe3 EauHbI mopTan rocynapcTBEHHBIX U
MYHHIUTAIBHBIX YCIYT (TOJIBKO B (pOpME DIIEKTPOHHOTO TOKYMEHTA);

] mocpencTtBoM  HampaBieHuss uyepe3  [lopram  rocynmapcTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (TOJBKO B (hOpMeE 3JEKTPOHHOTO JOKYMEHTA).

<<OO0paTHas CTOpOHA 3asBJICHUSI>>

OTMeTKa 0 KOMIUIEKTE JOKYMEHTOB (IPOCTAaBJISETCS B ClIy4ae OTCYTCTBUS OJHOIO
win 0oJiee U3 JOKYMEHTOB, HE HAXOASIIMUXCS B PACIOPSHKEHUH OPraHoB, MPEI0CTABIISIOMINX
roCyJapCTBEHHbIE WM MYHHULUIAIbHBIE YCIYrd, JHUOO TOJBEAOMCTBEHHBIX OpraHaMm
rOCYJapCTBEHHOM BJIACTH MWJIM OpraHaM MECTHOI'O CaMOYIIPABJICHUS OpraHU3alui,
YYacCTBYIOLUX B MPEJOCTABICHUN MYHUIIMITAILHON YCIYTH):

O mpexncTaBieHWH HE TMOJHOIO KOMIUIEKTa JOKYMEHTOB, TpeOyroummxes ams
NPEOCTABICHUS] MYHUIMNAIbHOM YCIYrM M NPEJICTaBISEMBbIX 3asBHUTENEM, TaK Kak
CBEJEHUS 110 HHUM OTCYTCTBYIOT B pAcHOpSIKEHUM OpPraHoB, IPEIOCTaBIISIIOLINX
rOCyJapCTBEHHbIE WM MYHUIUIANbHBIE YCIYrd, JUOO TOJBEAOMCTBEHHBIX OpraHam
rOCYAapCTBEHHON BIACTH WM OpraHaM MECTHOTO CaMOYIpaBJIE€HUS OpraHu3aluii,
Y4YacCTBYIOIUX B MPEJOCTABIEHUN MYHUIIMIAIILHON YCIYTH, NPEayNpPexacH

(monnuch 3assBUTENS) (®.1.0. 3aaBuTensi, NOTHOCTHIO)
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