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lNocTaHoBNeHMeM rnasbl

CeNbCKOro noceneHuns XXaBopoHKOBCKOE
o1 05.09. 2014 r. Ne 442

AOMUHUCTPATUBHbINA PEMMAMEHT
NPEOOCTABJIEHUA MYHULIMNANBHOWU YCITYTM NO
NMPEOOCTABJIEHUIO UHOPOPMALIMK O BPEMEHU U MECTE
TEATPANbHbIX NPEACTABIEHUA, ®UNAPMOHUYECKUX U
3CTPAOHbIX KOHLIEPTOB U TACTPOJIbHbIX MEPOMPUATUA
TEATPOB U ®UNAPMOHUINA, KNHOCEAHCOB, AHOHCbI AHHbIX
MEPOMNPUATUN

. Obwme nonoxeHusn
MpeameT perynupoBaHUa agMUHUCTPATUBHOIO perfiameHTa npefocTaBrneHus
MyHUUMNAaNbHOM YCNyrm
1. AODMUHUCTPATUBHbBIA pernameHT NpeaoCcTaBneHns MyHULMNAanbHOM yCrnyrm
no npefocTaBneHnto MHpopmaumm 0 BPEMEHM N MECTE TeaTparibHbIX
npeacraBneHuin, dmnapMoHNYECKNX U 3CTPaaHbIX KOHLEPTOB M raCTPOIIbHbIX
MEpPONPUATUIA TeaTpoB N PMNAaPMOHNIN, KNHOCEaHCOB, aHOHCHI JaHHbIX MeponpusaTui (ganee -
agMUHUCTPATUBHbLIN pernameHT) yCcTaHaBNMBaeT CTaHAapT NPeAoCTaBfieHUss MyHULMNAnNbHON
ycrnyrm no npeaocTaBreHno MHpopMaUnn o BpEMEHN N MECTe TeaTparbHbIX NpeacTaBneHnn,
UNapMOHMYECKNX U ICTPadHbIX KOHLUEPTOB W racTpPOSibHbIX MEPONPUATUA TeaTpoB WU
b1napmMoHMin, KNHOCEAHCOB, aHOHCbI AaHHbIX MEPONpUATUIA (ganee - MyHUUunanbHasa ycnyra),
cocTaB, NocrneaoBaTeNbHOCTb U CPOKM BbIMOMHEHUA aAMUHUCTPATUBHBIX Npoueayp (4encTeuni)
Nno NpeaoCTaBfEHNI0 MyHULMNANBLHOW YCIyrn, TpeboBaHUsA K NOpsSaKy UX BbINOSTHEHUS, (OPMbI
KOHTPOSS 3a WCMOMHEHWeM aAMWHUCTPATUBHOIO pernamMeHTa, AocyaebHbi (BHecyaebHbIN)
nopsgok obxanoBaHuss peweHun wu  gencteuni  (6e3nencTBnd)  OOSMKHOCTHBIX 1AL, W©
MYHAUMNANbHbIX — CRyXawmx AAMWHUCTpPaUUK  CeNnbCcKoro noceneHns >XaBOPOHKOBCKOE
OaunHuoBCKOro MyHuumunansHoro paroHa MockoBckorn obnactu (aanee — AOQMUHUCTpaLnn).
2. AODMVHNCTPAaTMBHLIN pernameHT pa3paboTaH B Lensix NoBbILEHUS
KayecTBa U OOCTYMHOCTN NpeaoCTaBNEeHUS MyHULMNANbHOW YCNyr npu
OCYLLECTBMEHUN NOSTHOMOYNN AAMUHUCTPaLMMN.

Jlnua, nmerowne NpaBo Ha Nony4vYeHne MyHULMNAaNbLHOWN yCnyru
3. MyH1umunanbHaga ycnyra npegcraBnseTcs onsnyecknm n liopuanydeckmv
nvuam (ganee — 3asBuTenNN).
Mpun obpaleHun 3a Nnony4eHnemM MyHUUMNanbHON YCyrn oT UMEHN
3asiBuTENEN B3anmoaenctane ¢ AOMUHUCTpaUnen Bnpase OCyLECTBASATb UX
YNONMHOMOYEHHbIE NPeACTaBUTENN.

TpeboBaHusA K nopaaKy MHpopMupoBaHUA O NopsiaKe NpeaocTaBreHUs
MyHULUMNANbHOM YCNyru

4. WHpopmupoBaHMe rpaxpgaH O rnopsake npefoCcTaBNeHus  MyHUUMNanbHOW — yCryru
OCYLWECTBMAAETCA  MyHUUMMANbHbIMX  cAyXawmmm  AOMUHUCTpaUMM U COTPYAHUKaMMU
MyHuUMNansLHOro Ka3eHHOoro yypexgeHus «MHoroyHKLMOHaNbHbLIN LeHTp no
npegocTasneHunto FocyaapcTBEHHbIX U MyHULMNanbHbIX ycnyr OgMHLOBCKOrO MyHUUMNANbLHOMO
pavioHa MockoBckor obnactuy» (ganee - MKY MoLl).

5. OcHOBHbIMK TpeboBaHMSMU K MH(OPMUPOBAHUIO IpaxgaH O Nopsaake npenocTaBneHus
MYHUUMNANbHOW YCNyru sSiBMASOTCA AOCTOBEPHOCTb NpeaocTaBniaemMon MHpopMaunm, YeTKOCTb
N3NoXXeHnsa nHopMauumn, NoHOTa MHPOPMUPOBAHUS.



6. IHpopmauma o nopsake npefocTaBfieHUss MyHUUMNANbHOW YCIyrn COAEPXUT crnegyoLime
cBefeHus:

1) HaMmeHoBaHWe 1 NoYyToBbLIE agpeca AOMUHUCTPaLUUN, OTBETCTBEHHOIO 3a NpeaocTaBrieHne
MyHUuunaneHon ycnyru, u MKY MoLl;

2) crnpaBoYHble HOMepa TeredoHoB AOMUHUCTpaUMKU, OTBETCTBEHHOro 3a npefocTaBfeHue
MyHuUuunaneHon ycnyru, 1 MKY MoL;

3) apgpec odwuumansHoro cavta AgmuHucTpaumm u MKY MOL B  unHdopmaunoHHo-
TenekoMMyHuKaLMoHHOM ceTu «NHTepHeT» (ganee — ceTb VIHTEpHET);

4) rpacdmk paboTtbl AOMUHMCTPaAUMW, OTBETCTBEHHOrO 3a NpefoCTaBfieHne MyHMUMNanbHON
ycnyrn, 1 MKY MoLl;

5) TpeboBaHMa K NMUCbMEHHOMY 3asiBMIEHMIO 3asiBUTENEn O npefoctaBneHuMn nHdopmaumm o
nopsiake npefocTtaBneHns MyHULMNansHOW YCIyru;

6) NnepeyeHb AOKYMEHTOB, HEOOXOANMbIX AMs1 MONYYEHUS MYHULMNANbHON YCIyru;

7) BblOEPXKM M3 NPaBOBbLIX aKTOB, COAEPXaLLUMX HOPMbI, perynupylowme AeaTenbHOCTb Mo
npegoCTaBNEeHUIO MYHULMNANbLHOW YCIyru;

8) TeKCT aAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNsIMu;

9) KpaTKoe onncaHue nopsiaka NpegocTaBneHna MyHUUMNAanbHOW yCnyru;

10) obpasubl OOPMNEHUS [OOKYMEHTOB, HEOOXOOMMbIX ANS MNOMyYeHUs MyHULMNanbHOM
ycnyrun, u TpeboBaHna K HUM;

11) nepedeHb TUMOBbIX, Hamboree akTyanbHbIX BOMPOCOB rpaXaaH, OTHOCALMXCA K
komneTeHumn AgMmnHuctpaumm, MKY MOLL n oTBeTbl Ha HUX.

7. WHpopmauma o nopsagke npenocTaBreHUus MyHUUMMNanbHOM YCnyrn pasmMeliaeTcs Ha
MHGOPMAaUMNOHHBIX CTeHAax B nomeleHusax AgMmuHucTtpauum n MKY MOLL, npegHasHa4YeHHbIX
Ans npuema 3asBuTenen, Ha oduumanbHoM cante AOMUHUCTPaUMM U odmunanbHOM canTte
MKY M®L| B cetn NHTepHeT, B deaepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON cucTeme
«EOoMHBIN nopTan rocygapCTBEHHbIX M MyHUUMNAnNbHbIX YCnyr (pyHKUMin)» (anee — EguHbIn
nopTan rocygapCTBEHHbIX M MyHULUMNASbHBLIX YCIYr), B rocyAapcTBEHHOW WMHGOPMaLMOHHOM
cucteme MockoBckon obnacTtu «loptan rocygapCTBEHHbIX U MYHULMNAMBHBIX YCIyr (PyHKUWN)
MockoBckon obnactu» (ganee — [lopTan rocygapCTBEHHbIX W MyHUAUMNANbHbBIX YCNyr
MockoBckor obnactn), a Takke npegocraBndetTcs no TenedoHy W SNEKTPOHHOW Mno4vTe Mo
obpaweHno 3asBuTtens.

8. Cnpaso4yHas uHdopmauus O MecTe HaxOoXAeHUs agMWHUCTPaUUW CerbCKOro noceneHus
YKaBopoHkoBckoe, AAMWHUCTPaUUKW, OTBETCTBEHHOrO 3a NpegoCTaBfieHUe MyHMUMNanbHON
ycnyrn, MKY ML, opraHoB 1 opraHnsaumi, y4acTBYOLWNX B NpedoCcTaBNeHNN MyHULMNAanbHON
ycnyrm, mMx noyToBble agpeca, oduvumnanbHble canTbl B ceTu WIHTepHeT, MHdopmauma o
rpacpukax paboTbl,TernedOoHHbIX HOMepax M agpecax 3NeKTPOHHOM MouyThbl MpefcTaBneHa B
MpunoxeHnn 1 K agMUHUCTPATUBHOMY perfameHTy.

9. MNMpwn obLweHnn ¢ rpaxgaHamn MyHUUMNanbHble criyxawme AOMUHUCTPAUUN N COTPYLHUKN
MKY M®Ll 06513aHbl KOPPEKTHO U BHMMATENBHO OTHOCUTBLCS K rpaXkaaHam, He YHUXKas UX YecTu
W poctovHcTBa. WMHMopmupoBaHve O nopsgke npefocTaBfieHns MyHUUMManbHOW  YCrnyru
Heo6Xo4MMO OCYLLECTBIATb C UCMONb30BaHMEM OULINANbHO-4EMN0BOI0 CTUMS peYn.

Il. CranpapT npefocTaBneHUss MyHMUUNAnbLHOW ycnyru

HanmeHoBaHMe MyHULMNANbLHOW YCIyru
10. MyHuumnanbHasga ycnyra rno npeaoctaBneHnio HopMauum 0 BpEMEHN U
MecTe TeaTparbHblX MpeAcTaBrneHnn, QUIapMoOHUYECKUX W 3CTpadHblIX KOHUEpPTOB U
racTposfibHbIX MEPONPUATUA  TeaTpoB U (PUNAPMOHWUA, KUHOCEaAHCOB, aHOHCbl [OaHHbIX
MepPONPUATUNA.

HanmeHoBaHue opraHa, npefoCTaBnAIOWEro MyHULMNANbHY YCRyry



11. MNpepocTtaBneHne MyHUUMNAaNbHOM yCnyru ocyllecTesnaeTca AQMUHUCTPaUnen.

12. AOMUHUCTpauUMM oOpraHu3dyeT npeaocTaBfeHne MyHUUMMNanbHOW YCNyrn no npuHuuny
«OOHOro okHa» Ha 6ase MKY MoLI.

13. OpraHbl, npegocTasnsowme MyHuumnanoHyto ycnyry, MKY Mo®L|, Ha 6ase KoTopbixX
OpraHn3oBaHO NpeaocTaBrieHne MyHUUMNanbHOW yCrnyru, He BnpaBe TpeboBaTb OT 3asBUTENS
OCYLLIeCTBMNEHNSs OENCTBUA, B TOM 4YMCME COrfacoBaHuM, HeobxoauMbIX Af19 NosyvyeHus
MYHMUMMNANbHON YCNYrM M CBA3a@HHbIX C oObpalleHMeM B WHble FOCy4apCTBEHHblE OpraHbl
(opraHbl MeCTHOro camoynpasfeHWs) M opraHu3auuun, 3a MUCKMYEHUEM MOSyYeHUsa YCIyr,
BKIMIOYEHHbIX B MEpeYeHb YCryr, KOTopble ABMASTCA HeobxoaumbiMm 1 obs3atenbHbIMU 4N
npegocTaBneHnsa MyHuMUMnanbHbIX YCNyr, YTBepXAaeHHbIn [locTaHoBNeHWeM agMuHUCTpaumm
OpanHuoBckoro MyHuuunansHoro paroHa Mockosckon obnactn Ne934 ot 05.06.2014 r.

Pe3ynbTaT npeaoctaBneHust MyHUUUNanbLHOMU yCcrnyru

14. Pe3ynbTataMmun npegoctaBneHnsa MyHUUMNAanbHOM YCIyrn SBAA0TCA:

- npegocTaBfeHve 3asaBuTeNto  MHoOpmMauMM O BpeMEeHM U MecTe TeaTparbHbIX
npeacTaBneHnn, puUNapmMoHUYECKUX U 3CTPafHbIX KOHUEPTOB M racTpOSibHbIX MEpPOnpUATUin
TeaTpoB 1 (PnNapMoHNin, KNHOCEAHCOB, aHOHCbI AaHHbIX MEPONPUATUN.

- MOTUBMPOBAHHLIM OTKa3 B MpPefoCTaBfiEHUN MYHUUMMNANbHOM YCIyrin, OOPMIIEHHbLIN Ha
OymMaxHOM HocuTerne unnm B 3NEKTPOHHOM opmMe B COOTBETCTBUM C TpeboBaHNAMU
AENCTBYIOLLIErO 3aKOHOo4aTeNbCTBA.

Cpok peructpauum 3anpoca 3asiBuTens
15. 3anpoc 3asBuTens O npefoCcTaBfieHMM MYHULMNANbHOW YCRyru pernctpupyeTcs B
AoMmunuuctpauun, MKY MOL| B cpok He nosgHee 1 paboyero OHS, criegylowero 3a AHEM
noctynneHus 8 AamuHuctpaumm, MKY MoL.
16. Peructpauma 3anpoca 3aaBuTend O nNpeAoCcTaBfleHUM MyHUUMNANbHOW  YCIyru,
nepegaHHoro Ha bymaxHom Hocutene M3 MKY M®L B AgMunHUCTpaumm, OCyLlecTBAAeTCs B
CpOK He nosaHee 1 paboyero oHA, criegyoLero 3a AHEM NOCTYNNeHMs B AOQMUHUCTpaLNN.
17. Peructpauus 3anpoca 3adBuTeNnd O MpedoCTaBfeHUn MyHUUMNANbHOW  yChyru,
HanpaBneHHOro B OpMe 9feKTPOHHOro [AOKYMeHTa nocpeactBom EguHoro noprtana
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, MopTana rocyaapCTBEHHbIX U MYyHULMNAnNbHbIX
ycnyr MockoBckon o6nacTu, OCyLLeCcTBNAETCS B CPOK He no3aHee 1paboyero AHSA, cregyoLwero
3a AHeM MOoCTynneHnsa B AQMUHUCTpaUMIO.

Cpok npegocTtaBneHUss MyHULUNanbLHOW yCcryru
18. Cpok npegocTaBneHus MyHULMNAnNbHON ycnyrm He MoxeT npeBbiwath 30 kaneHgapHbIX
AHen c gaTbl perucTpauum 3anpoca 3asiBUTenia 0 NpeaocTaBfieHUM MyHUUMNAnbHOW yCryrn B
AomuHnctpauum, MKY MoL.
19. Cpok npegocTtaBneHns MyHUUMNanbHOW YCIyrn, 3anpoc Ha MoflydyeHue KOoTopou nepenaH
3agasutenem 4vepes MKY MOLl, vcuucnsetca co gHA pernctpauum 3anpoca Ha nonyyeHue
MYHUUMNANbHOW ycnyru B AQMUHUCTPaLMN.
20. Cpok npegocTaBneHnss MyHUUMNanbHOW Yycnyrm wucuducnsaetcs 6e3 ydeTa CpPOKOB
NPUOCTAHOBMNEHUS MPeAoCTaBfeHna  MyHUUMNanbHOW  YyCriyru, nepejadm 3anpoca o
npegocTaBneHuM MyHuumMnanbHoW ycnyrm un gokymeHtos u3 MKY MoL B AgmunHucTpaumm,
nepefaym pesyrnbTata npefocrtaBneHus MyHuumnanbHon ycnyrm u3 AgmunHuctpauum B MKY
ML, cpoka Bblgauu pesyrnbTaTta 3asBuUTeNto.
21. Cpoku nepepaym 3anpoca O NpefoCcTaBfeHUn MyHUUMNANbHOW YCRAyrM u npunaraemMbix
AokymeHToB 13 MKY MoL B AoMuHucTpauuio, a Takke nepefaym pesyrnbtata MyHULMNANbHOM
ycnyrn n3 AamuHuctpauum B MKY MOLl yctaHaBnuBatoTCs cornalleHMem O B3anMoaencTBum
mexagy AgMunHucTpaumm n MKY MoL.
22. Bblgaya (HanpasneHue) pesynbTtata MNpefocTaBfeHUs  MyHUUMNANbHOW  YCRyru
OCYLLEeCTBMSAETCS B CPOK, HE MpeBbIwaioLwmnmn 5 kKaneHgapHbIX AHEN.



NMpaBoBbLIe OCHOBaHUA NpeaocTaBreHUs MyHULUUNanbHOU ycrnyru
23. lNpenocTaBneHne MyHMLMNanbHOW YCNyrM oCyLLEeCTBNAETCA B COOTBETCTBUM C:
- 3akoHoMm Poccuinckon ®Pepepaumm ot 09.10.1992 Ne 3612-1 «OcHoOBbI 3akoHOoAaTeNbCTBA
Poccunckon denepaunn o kynbetype» ("Poccuinckas raseta”, N 248, 17.11.1992)
- ®epgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O nopsigke paccMmoTpeHus obpalleHun
rpaxgaH Poccuiickon depepaumm» (CobpaHue 3akoHogatenbcTBa Poccuiickon depepaumm,
2006, Ne 19, ct. 2060; 2010, Ne 27, cT1. 3410, 2013, Ne 27, cT. 3474);
- ®epepanbHbiM 3akoHOM oT 27.07.2010 (B pea. ot 23.07.2013) Ne 210-d3 «O6 opraHusauuu
npefocTaBneHns rocygapcTBeHHbIX U MyHUUMnanbHbIX yenyr» (CobpaHue 3akoHogaTenbcTBa
Poccuinckon ®egepaumm, 2010, Ne 31, c1. 4179; 2011, Ne 27, c1. 3880; Ne 29, cT. 4291; Ne 30,
CT. 4587; Ne 49, cT. 7061; 2012, Ne 31, c1.4322, 2013, Ne 30 (Yactb 1), cT. 4084);
- pacnopsikeHuem lNpasutenbctBa Poccunckon degepauum ot 17.12.2009 Ne
1993-p (B pen. oTr 28.12.2011) «O6 yTBEPXKOEHUM CBOAHOrO MEpPEYHs nepBooYepeHbIX
roOCyAapCTBEHHbIX M MyHUUMNAnbHbIX YCNyr, NpegocTaBnseMblX OpraHaMm WMCNOSTHUTENbHOM
Bnactn cybwvektoB Poccuiickon ®Pepepaumm M opraHamyv MECTHOrO CaMOynpaBrieHus B
3NEKTPOHHOM BUAE, a Takke YCnyr, NpeaocTaBNAeMbIX B 3NIEKTPOHHOM BUAE YUYPEXOEHUAMM U
opraHamu cybbekToB Poccurickon degepauum n myHUuunanbHbIMK ydpexaeHnamm» CobpaHune
3akoHogartenbcTBa Poccunckon depepaumn, 2009, Ne 52, ct. 6626; 2010, Ne 37, cT1. 4777,
2012, Ne 2, cT. 375);
- noctaHoBrneHnem [lpasutensctea MockoBckon obnactn ot 27.09.2013 r. Ne 777/42 «O6
opraHusauum  nNpegocTaBfieHUsl  rOCYAAapPCTBEHHbIX — YCNYr  UCMOSHUTENbHbIX ~ OpraHoB
rocygapcteeHHon Bractu MockoBckon obnactm Ha 6asze MKY MOL npepoctaBneHus
rocydapCTBEHHbIX W  MyHUUMNanbHbIX YCryr, a Takke 00 yTBepxaeHun [lepeyHs
roCyaapCTBEHHbIX YCNyr MCMNOSHUTENbHbIX OpraHoOB rocygapCcTBeHHon Bnactnm MockoBcKow
obnactn, npeaocTaBneHne KOTOPbIX OpraHn3yeTcst No NPUHUUMNY «OLHOrO0 OKHa», B TOM 4uchne
Ha ©ase MKY M®L npegoctaBneHns rocydapCTBEHHbIX W MyHUUMNAIbHLIX YCryr, W
PekomeHayeMoro nepeyvHs MyHuUMnanbHbIX YCryr, NpefocTaBnAsieMblX OpraHamuM MeCTHOro
camoynpasneHus MyHuuunanbHbiXx obpasoBaHui MockoBCKOW obnactu, a Takke YCnyr,
oKasblBaeMbIX MyHULMNAbHBIMW YYpEXAEHUSIMU U APYTMMUK OpraHmM3aumsamMu, npeaocTaBneHme
KOTOPbIX OpraHu3yeTcs MO MPUHUUMNY «OOHOro OKHa», B TOM 4ucne Ha 6asze MKY Mol
npegocTaBneHnsa roCygapCTBEHHbIX W MyHuMuMnanbHbIX ycnyr» (ExegHeBHble HoBocTw.
Moamockosbe, Ne 199, 24.10.2013);
- noctaHoBneHnem lNpaeutensctBa MockoBckon obnactn ot 25.04.2011 Ne
365/15 "O6 yTtBepxageHun [lopagka paspaboTku W yTBEPXAEHUS agMUHUCTPATUBHbIX
pernaMmeHToB MCMOMHEHUS FOCYAapCTBEHHbIX (PYHKUMA U aAMUHUCTPATMBHbBIX perfameHToB
NnpeaocTaBNeHns roCy4apCTBEHHbIX YCNYr LEHTPasnbHbIMU - UCMNONHUTENBHBIMKA  OpraHaMu
rocygapcrtBeHHon Bnactm MockoBckon obnactn, rocygapCTBEHHbIMM opraHamu MOCKOBCKOWM
obnactn" (ExxegHeBHble HoBocTU. Noamockosbe, Ne 77, 05.05.2011);
- UHBIMW MYHMLMNANbHBIMU NPABOBbIMU aKTaMn MyHULIMNANbHOro o6pa3oBaHusS.

UcuepnbiBaowmm nepevyeHb AOKYMEHTOB, HEOOXOAUMbBIX, B COOTBETCTBUMN
C HOpMaTUBHbIMU NpaBoBbIMU akTamu Poccunckon depepaumnm,
HOpPMaTMBHbIMU NpaBoOBbIMM akTaMu MockoBcKon obnacTu m
MyHUUUNaNbHbLIMU NPaBOBbLIMU aKTaMu, ANA NpeaocTaBneHus
MYHULUMNANbHOM YCNyru, ycnyr, Heo6XoaAuMbIX U 06A3aTenbHbIX ANA ee
npeaocTaBrieHUsl, CNocobbl UX NONYYeHUA 3asABUTENIAMU, B TOM Yucrie B
3NeKTPOHHOM hopMe, 1 NOPAAOK UX NpefoCcTaBNeHus
24. MNpun obpalleHnn 3a nony4eHnemM MyHMUMNanbLHON yCnyrn 3asaBuTeNb NpeacTaBnserT:
1) 3asBnNeHne, KOTOPOE OOMMKHO coaepaTtb crneaylmne CBeaeHus:
- Aana usndecknx nuy: pamMunumioo, UMs, OTYECTBO (MocnegHee - MNpuU Hanuuum), fAUYHYHO
noanuchb 1 aaty;



- Ans  lopuvandeckux nuy:  NoriHoe U cokpaweHHoe (Npu  HanmuMyuu) HauMeHoBaHwue,
OopraHn3aumoHHO-NpaBoBYO POpMy, NOAMNUCL PYKOBOAUTENS U AaTy.

2) B cnyyae ecnu npepoctaBneHne nHgpopmauun npegnonaraet o6paboTky nepcoHanbHbIX
AaHHbIX, TO K 3asdABMneHu0 uandeckne nuua npuknagbiBaloT LOKYMEHT, YAOCTOBEPSOLUNA
NNYHOCTb 3adBUTENSA.

Mpu nnyHOM nNpuveme 3aaBuUTENb - U3NYECKOe §NUUO NpeacTaBnseT  OOKYMEHT,
yOOCTOBEPAOLLNIA JIMYHOCTb.

3asBuTtenemMm npeacraBnsAeTca Konua [OKYMeHTa, yaocToBepstowero npasa (MOMHOMOYMS)
npeacraButTens U3NYEcKOro unu puandeckoro nuua, ecnu ¢ 3assneHnem obpallaeTtca
npegcrasutens 3aasutens. dopma 3asBneHua npegctasneHa B [lpunoxenHun 2 K
alMUHUCTPATUBHOMY perfiameHTy.

B 6ymaxkHOM Buae popma 3asBNeHNs MOXET OblTb NonyyeHa 3asBuTenemM HenocpeacTBEHHO B
AomuHuctpauuto nnm MKY MoL.

25. dopma 3asBreHns OOCTYMNHa Of1 KONUMPOBaHUS M 3arnofiHEHUS B 3NEKTPOHHOM BUAE Ha
EovHoM nopTtane rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr n [NopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr MockoBckon o6nacTtu, Ha oduunanbHOM canTe CerbCKOro NnoceneHus
YKaBopoHkoBCckOe B ceTu VIHTepHeT Ccn-XaBOPOHKOBCKoe.pd), a Takke no obpalleHuto
3aaBuUTENA MOXeT ObITb BbICflaHa Ha afpec ero 3NeKTPOHHOM NOYThI.

UcuepnbiBaowmm nepevyeHb JOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBUU
C HOPMaTUBHbLIMM NPaABOBbLIMU aKTaMu ANA NpefoCTaBMIeHUA MyHULMNANBHOW YCIyru,
KOTOpble HaXoAATCSA B pacnopsikeHUU rocyAapCcTBEHHbIX OpraHoB, OpraHoB MeCTHOro
camoynpaBieHUs1 U UHbIX OpraHoOB U NOABEAOMCTBEHHbIX UM OpraHu3aumsx,
yyYyacTBYHOLWMUX B NpeaocTaBleHUn MyHULUNarnbHbIX YCNYr, U KOTOpbIle 3asBUTESb
BrnpaBe NpeAcTaBUTb NO COGCTBEHHOW MHULMATUBE, a TaKKe CNocobbl UX nosyvyeHus
3aABUTENSIMU, B TOM YuCrie B 3NIEKTPOHHOU chopme, NopsaoK UX npeacTaBneHus

26. [JoKymeHTbl, Heobxoaumble ONA NPeaoCTaBfeHUs MYHULMMANbHOW YCryrn, KoTopble
Haxo4ATCA B pacnopsKeHUN OpraHoOB U opraHmn3aumni, OTCYyTCTBYHOT.
27. AomuHuctpauua n MKY MOL He BnpaBe TpeboBaTb OT 3asBuTens npeacTaBneHus
OOKYMEHTOB UM WHopmMauunm wnn  OCyWeCTBNEHNA OeWCTBUWA, MNpeacTaBreHue unu
OCYLIEeCTBMEHNE KOTOPbIX He nNpedyCcMOTPEeHO HOPMaTUBHbIMW  MPAaBOBbIMW  aKTamu,
perynmpyowmMmm OTHOLLEHUS, BO3HMKAKOLWIME B CBA3M C NPeaoCTaBfieHMeM MyHUUUNanbHOM
ycnyru.
28. AgmuHnctpauma n MKY MOL He BnpaBe TpeboBaTb OT 3asBUTENS TakKe NpencTaBneHus
AOKYMEHTOB, KOTOpble HaxodATCs B paCMoOpPsPKEHUW  OpraHoB,  NpPefocTaBnSALLNX
rocydapCTBEHHble WAW  MyHUUMNanbHble  YyCryrn, NnMbBo NOABEAOMCTBEHHbIX OpraHam
rocygapCTBeHHOW BnacTM WM opraHaM  MEeCTHOro  caMoyrnpasfeHus  opraHu3auumn,
y4acTBYIOLLMX B NPeaoCTaBfeHnn MyHULUMNAnbHOW YCryrn, B COOTBETCTBUM C HOPMAaTMBHbLIMMU
npasoBbIMK akTamun Poccuinckon Pefepaummn, HOpmaTUBHLIMU NPaBOBbIMU akTamMmn MOCKOBCKOWM
obnactn, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu.

UcuepnbiBaowmmn nepeyeHb OCHOBaHUN ANs OTKa3a B nNpueme

OOKYMEHTOB, He06XoAUMbIX ANSA NpefocTaBneHMss MyHULUNanbHon ycnyru
29. OcHoBaHus Ona oOTkasa B npuemMe AOKymeHToB B AgmuHuctpaumm unum MKY ML,
HeobxoanMbIX ANs NpeaoCcTaBNeHUs MyHULMNANbHOW YCNyri cnegytoLme:
-obpalleHre ¢ 3asBneHnemM HecoBepLUeHHoneTHuX (4o 14 ner);
-3a8BUTENb HAXOAUTCS B COCTOSHMMN anKOrosibHOro UM HapKOTUYECKOTO ONbAHEHUS;
-NNYHOCTb 3aABUTENSA HE COOTBETCTBYET JOKYMEHTY, yAOCTOBEPSIOLLEMY €ro JIMYHOCTb;
-3aaBUTENb, MNPEACTaBNSAWMA  OpUandeckoe nuuo, He MpeacTaBnseTr  OOKYMEHTbI,
noAaTeepXxgatoLLme ero NofIHOMOUUS.

McuepnbiBarowmin nepevyeHb OCHOBaHUN NSt NPUOCTAHOBIIEHUS UNU



OoTKa3sa B npeAoCcTaBNeHUn MyHUUMnanbLHON ycnyru
30. OcHoBaHuAMM ANg OTKa3a B NpeAoCcTaBneHn MyHUUUNansLHOM yCryrn aBAsoTCS:
1) BbISiBrieHME B 3anpoce Ha npegocTaBfieHMe MyHUUMNnanbHOM YCyrn unm B npeacraBneHHbIX
AOKYMEHTaxX HeOOCTOBEPHOM, WCKaXEHHOM WM HEMNosIHOW WHdopmaumu, B TOM 4uUchne
npegcraBneHne 3asBuTeneM [JOKYMEHTOB, CPOK [OEeWCTBUTESIbHOCTU KOTOPbIX Ha MOMEHT
noctynneHns B AgmuHuctpaumto, MKY MOL| B cooTBeTctBUM C  OEUCTBYHOLUM
3aKoHOAAaTesIbCTBOM UCTEK;
2) HenpegcTaBfeHWe 3asiBUTENEM [AOKYMEHTOB, MNPedyCMOTPEHHbIX B MyHKTE HaCTOSLEro
alIMUHUCTPATUBHOIO perfiaMmeHTa;
3) 3anpawmnBaemasi MHoOpMaLmsi He OTHOCUTCS K BONpocamM MyHUUMNANbHOW YCIyri.
4) TeKCT B 3anpoce Ha npefocTaBrieHne MyHUUUNanbHOM YCyru He noggaeTcsa NPOYTEHUHo
nmnbo oTCyTCTBYET.
31. TllucbmeHHOe pelweHne o6 oOTkase B NPEeOOCTaBMEHUM MYHULMNANbHOW  yCAyrn
noanncbLIBaeTCH rMaBon CenbCKOro nocerieHns YKaBOPOHKOBCKOE M BblAaeTCs 3asdABUTENO C
yKasaHueMm rnpuymH OTKasa.
Mo TpeboBaHuio 3asaBuTENS, peweHne o6 oTkase B NpefoCTaBNeHUN MyHULMNANbLHOW YCNyru
npefoCTaBnseTCs B ANIEKTPOHHOM (POPME UM MOXET BblAaBaTbCs JIMYHO UM HaNpaBnATLCSA NO
noyte B NMcbMeHHOM oopme nNnbo BbigaeTcs Yyepes MKY MoL.
32. OcHoBaHus [OnNd MPUOCTaAHOBMEHUA B NpeaoCcTaBfieHUM  MYHUUMNANbHOM  YCIyru
OTCYTCTBYOT.

MNepeyeHb ycnyr, Heo6xoAUMbIX U 065A13aTeNbHbIX ANA NpeaocTaBleHus
MYHMLMNanbHOW YCNyru, B TOM YACrie CBeAeHUA O AOKYMEeHTaxX BblAaBaeMbIX
opraHusaumsiMu, y4acTBYHOLWMMU B NpeaocTaBNeHUn MyHMLMNanbHOW yCryru

33. lpn nony4yeHun MyHUMUMManNbHOW ycnyrn He TpebyeTca obpalweHun 3aaBuTens 3a
nony4yeHnem ycnyr, HeobxoauMmblx U obs3aTenbHbIX ANA NPefoCTaBreHns MyHUUMNanbHOM
yCryru.

Mopspok, paaMmep U OCHOBaHUSA B3UMaHUA rocyfapCTBEHHOM MOLWSUHBI
W MHOW NNnaTbl 3a NpefocTaBrieHMe MyHULMNANbHOWN YCIyru
34. NpepocTaBneHne MyHULMNAaNbHOW YCryrn ocywecTBngeTcs 6ecnnaTHo.

MakcumanbHbIM CPOK OXMAaHUA B ovepeau nNpu nogaye sanpoca o
npeanocTaBlieHUMU MyHULMNANbHOM YCIyru, yCnyru opraHmsauuum, yyacTByrowen B
npeaocTaBleHU MyHULMNaNbHOM YCIYyru, U nNpu nosly4eHUun pesynbTtaTa
npenocTaBrieHMA TakKux ycnyr
35. MakcumanbHoe BpeMda OXuAaHus B o4yepeau npu JIMYHOW nojdade 3asiBfeHnd o

npenoCcTaBNeHMM MyHMUMNANbHOW YCNyrn coctaBnsaeT He 6onee 15 MUHyT.
36. lMpegenbHas NPOAOIMKUTENBHOCTL OXMAAHUA B o4depeau MNpu nonyvyeHun pesyrnbTaTa
npeaocTaBfieHNa MyHMUMNANbHOW YCIyrn He npeBbiaeT 15 MUHYT.

TpeboBaHusA K NnoMeLweHNAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUUNanbHasa ycnyra, ycryru opraHusaumu, y4acTeyoLlen B
npeaocTaBfieHUM MyHULMNANbLHON YCNYrU, K MecTamM OXuaaHus u npmema
3asiBUTENeun, paaMmeLlleHuo u ocpopmMneHuo BU3yaribHOW, TEKCTOBOWU U
MyJbTUMEAUNHON MH(pOPMaLMKM O NopSAAKe NpeaoCTaBNeHNnss MyHULUNANbHOW YCNyru
37. NpepocTaBneHne MyHUUUNanbHbIX YCNyr OCyLEeCTBNAETCS B cneynanbHO BblAeNeHHbIX A4S

aTuX ueneun nomeweHnax AgmmHmnctpaumm n MKY MoLL.
38. [Onsa 3assutenen O0MKHO ObiTb obecneyeHo yAoBCTBO C TOYKM 3pEHUsT MeLexogHOWn
AOCTYMHOCTM OT OCTaHOBOK 0OLLECTBEHHOro TpaHcnopTa. [yTb OT OCTaHOBOK OOLLECTBEHHOIO
TpaHcnopTa 4O MNOMELLEHUA nNpueMa W Bblgayn AOKYMEHTOB AofmkeH ObiTb obopynoBaH
COOTBETCTBYHLLNUMN MHOOPMALMOHHBIMU YKasaTensiMu.



39. B cnyyae ecnn umeetcs BO3MOXHOCTb OpraHu3auuyM CTOSIHKM (NapKOBKW) BO3fe 34aHus
(cTpoeHust), B KOTOPOM pasMmelleHO MoMelleHne npuvemMa W Bbldayn  JOKYMEHTOB,
OpraHn3oBbIBAeTCA CTOSAHKA (MapkoBka) [Ans  JIMYHOrO  aBTOMOOMNBHOrO  TpaHcnopTa
3asiBuTenen. 3a Nonb3oBaHME CTOSHKON (MAapKOBKOW) C 3asiBUTENEN nriata He B3MaeTCA.

40. [Ina napKoBKX crieumanbHbiX aBTOTPAHCNOPTHLIX CPEeACTB UHBANMOOB Ha KaXXOOW CTOsIHKE
Bblaensetca He meHee 10% MecT (HO He MeHee 0QHOro MecTta), KOTopble He AOSMKHbI 3aHUMaTb
WHble TpaHCMOPTHbIE CpeacTBa.

41. Bxog B nomeuleHne npvemMa u Bblgayn OOKYMEHTOB JOSmkeH obecneumBaTb CBOOOOHbLIN
AocTyn 3agaBuTenen, OblTb obopygoBaH yaooOGHOM NECTHUUEN C  MNOPYYHSMW, LUMPOKUMM
npoxogamu, a Takke naHgycamu ons nepeasukeHnsa Kpecen-KonsiCok.

42. Ha 3gaHumM psgom € BXOO4OM AOMMKHA ObiTb pasmelleHa WHgopMaunoHHasa Tabnuuka
(BblBECKA), coaepxaLlasi crieayroLyo MHopMauuio:

HauMeHOBaHWe opraHa;

MECTO HaxOXAeHWUs 1 Ipuandeckui agpec;

pexum paboThl;

HOMepa TenedoHOB ANndA CNpaBok;

agpec odmumanbHoOro camra.

43. dacag 3paHus gomkeH 6biTb 060pyaoBaH OCBETUTENBbHLIMU NpMbBopamn, NO3BONAOLLMMN
noceTuTensamM O3HaKOMUTBLCS C MHPOPMAaLIMOHHBIMU Tabnuykamu.

44. lMomelleHnss npyema W BblAauM [OKYMEHTOB [OSDKHbI MpegycMatpuBaTb MecTa Ans
oXnaaHus, MHPOPMUPOBaHUSA U Npuema 3asiButenen. B mectax ona HPOPMUPOBAHUSA LOSMKEH
ObITb obecrneyeH OOCTYyN rpaxaaH Ofs O3HAKOMISIEHUS C UHOpMauuen He TOMbKO B Yacbl
npuemMa 3asaBneHun, Ho 1 B paboyee BpeMd, korga npuem 3asButenen He BeaeTcs.

45. B nomeLlleHn nNpvema u Bblaaym AOKYMEHTOB opraHusyetcsa paboTa CnpaBOYHbIX OKOH, B
Konuyectee, obecneynsaroLeM NOTpebHOCTU rpaxaaH.

46. XapakTepuUCTUKM TMOMELLEHUMN NpuemMa W Bblgayn [JOKYMEHTOB B 4acTu OO6BLEMHO-
NMIaHUPOBOYHBLIX W  KOHCTPYKTUBHBIX pPELUEHUA, OCBELUeHUd, noxapHou 6e3onacHocCTw,
NUHXeHepHoro obopyaoBaHWSA  OOSMKHbI  COOTBETCTBOBATb  TpeboBaHWMSIM  HOPMAaTUBHbIX
AOKYMEHTOB, AeNCTBYOLWKNX Ha TeppuTopumn Poccunckon degepaumn.

47. TlomelleHna npuema BblgayM [OOKYMEHTOB obopyayloTca creHgamu  (CTOMKamn),
cogepxawimmm nHgopmarmio o0 nopsaake NnpegocTaBneHns MyHMUMNanbHbIX YCIyr.

48. lNomeLLeHne npvema 1 Bblgaun AOKYMEHTOB MOXET 6bITb 060pyaoBaHO MH(OPMAaLIMOHHBIM
Tabno, NnpegocraBnAwLWLEM UHGOPMaUUIO O NOPsAKe NpeaocTaBneHna MyHULMNAnNsHOM yCryru
(BkNtoYass  TpaHCNAUMIO  BMAEOPOSIMKOB,  Pa3bSCHAKOWMX  NOPSOOK  NpedoCTaBreHus
MYHUUMNANbHbLIX  YCAYyr), a TakkKe perynupylowmmMm MnoTOK «3MEKTPOHHOW  oyepeamn».
NHdopmaumsa Ha Tabno MoXeT BbIBOAUTLCA B BUAE Beryuien CTpoku.

49. NIHdopmaumnoHHoe Tabno pasmelaeTcs psgoM Co BXOAOM B NOMELLEHME Takum obpasom,
4yTobbl ObBecneunTb BUMOUMOCTb MaKCUMarbHO BO3MOXHOMY KOSNMYECTBY 3auMHTEpPEeCOBaHHbIX
nmu.

50. B mecTtax ana oxuaaHus yCcTaHaBnuBalTCA CTyNba (KpecenbHble Cekumn, Kkpecna) angd
3asiBuTENEN.

B nomeweHnn npvema v Bblgadn [OOKYMEHTOB BblAeNsieTCs MecTo Ans  0dopMieHus
AOKYMEHTOB, NpegycmMaTtpuBatollee ctonbl (CTOMKM) ¢ BnaHkaMu 3adBNEeHUNn U KaHUEeNspCKUMm
NPUHaLNEXHOCTAMM.

B nomelweHnax npuvema M BblgauyM [OOKYMEHTOB MOryT ObiTb pasMelleHbl nraTexHble
TepMUHanbl, MUHU-OPUCHI KPEOUTHbIX YYpEexOAeHWn no npuemy nnatbl 3a npegocTaBneHue
MYHUUMNANbHbLIX YCAYT.

51. NHdopmaums o bamunmm, UMeHu, oT4eCTBE U OOIMKHOCTU COTPyAHMKA ALMUHUCTPAUUU U
paboTHuka MKY MO®LU, gomkHa 6bITb pa3MeLLieHa Ha NUYHOM MHOPMAaLMOHHON Tabnnyke 1 Ha
paboyemM mecTe cneumanucra.

52. [Ina 3aaBuTens, HaxoAsLwerocss Ha npueme, OOMKHO ObiTb NPeaycMOTPEHO MEeCTO Afis
packnagku JOKYMEHTOB.



53. lpuem komnnekTa AOKYMEHTOB, HEOOXOAMMbIX ANA OCYLWECTBNEHMS MyHULMNAnbHON
ycrnyru, v Bblga4a [AOKYMEHTOB, MPU HanmMynum BO3MOXHOCTW, LOMMKHbl OCYLLECTBNATbCH B
pa3sHbIX OKHaX (kabuHeTax).

54. B nomelLeHnsX npyemMa u Bblgavym AOKYMEHTOB pa3MeLlaeTcs aboOHEHTCKMIA ALLMK, a Takke
CTEHA MO aHTUKOPPYNUMOHHOW TemaTuke. Kpome TOro, B MOMELLEHMAX MpMemMa M Bbloaun
AOKYMEHTOB MOrYT pacnpocTpaHAaTbCsA MHble MaTepuanbl  (6powtopbl, COOPHUKKM) NO
AHTUKOPPYNLUMOHHOW TEMaTUKe.

lNMokasaTtenu AOCTYNHOCTU U KaYeCTBa MyHMLUMUNaNbHbIX yCIyr
(BO3MOXHOCTb Nosly4YeHUs MHcpopMaLmMm o xoae npefocTaBreHUsA
MyHULUMNAaNbHOM YCNYru, BO3MOXHOCTb MOJTy4YeHUS YCIyru B 3J5IEKTPOHHOM
¢opme unu B MKY MoL|
55. NokasaTenssmMun JOCTYNHOCTU N Ka4eCcTBa MyHULUUNANbHOW YCNyru 9BnaTCS:
[OCTOBEPHOCTbL NpeaocTaBnsieMon rpaxgaHam nHpopmaumm;
NoJSsIHOTa MHPOPMUPOBAHUS rpaXxaaH;
HarnsagHoCTb hopM npegocTaBnsgemon nHpopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;
yao6CcTBO 1 JOCTYMHOCTb NOSTyYeHNsa NHopMaunn 3asaBuTensaMm O nopsake
npegocTaBfieHnUss MyHULUMNANbLHOW YCNYyru;
cobntogeHne CpokoB UCMOMNHEHNST OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp U
npegocTaBeHNss MyHULMNANbHOW YCNYr B LIESIOM;
cobntogeHnn TpeboBaHm cTaHaapTa NpegoCTaBNeHUS MyHULMNANbHON
ycnyru;
OTCyTCTBME Xanob Ha pelueHns, oencTena (6e3aencTame) 4OMKHOCTHBIX L
AOMUHUCTPaALUN U MyHULMNAnNbHbIX CIy>KaLMX B Xo4e NpegocTaBneHns
MYHULIMNANbHON YCNYru;
NoJSIHOTa M akTyasnbHOCTb MHGOPMaLMK O Nopsiake NpegocTaBneHuns
MYHULIMNANbHON YCNYru.
56. 3aaButensam npegocTaBnseTcss BO3MOXHOCTb  MOMyYeHus uHdopmauum O  Xxoae
npegocTaBeHns MyHULMNAIbHON YCAYrn U BO3MOXHOCTb MOSyYeHUsT MyHULMNANbHOW yCnyrn B
3MEeKTPOHHOM (bopMe C ucnonb3oBaHneM opTana rocygapCTBEHHbIX U MyHUUMNANbHbIX YCyr
MockoBckon obnactn, EanHOro noptana rocyaapCTBEHHbIX W MyHULMNAMbHbLIX YCAyr U Mo
NPUHLMNY «O0QHOro okHa» Ha 6aze MKY MOLI.
57. Tpu nony4YeHun MyHUUMNANbHOW YCNyrM 3asiBUTesnb OcywecTBnseTr He Oonee 1
B3aMMOAENCTBUS C JOIMKHOCTHLIMW fiMLIAMM.
58. NpooomknTeNeHOCTbL OXMAAHWS B ovepeamn npu obpalleHum 3assutens B AQMUHUCTPaLMIO
A8 Nony4YeHna MyHUUMNanbHOM YCyrn He MOXeT npesbiwaTtb 15 MUHyT.

UHble TpeboBaHUs, B TOM YUCIie yYuTbIBaroWme 0CO6EeHHOCTU OpraHM3auum
npenocTaBreHMA MyHULUNANbHOW YCNyru no NpuHUuUNY «o0AHOro okHa» Ha 6ase MKY
M®L, v B anekTpoHHoOU hopme

59. 3asBuTento npegocTaBnseTCcs BO3MOXHOCTb NOSTyYEHNUST MYHULMNATTbHON

ycryrm no MApUHUUNY «OOHOr0 OKHa», B COOTBETCTBUM C KOTOPbIM MpefocTaBreHune
MYHUUMNANbHOMW YCNyrn OCYLLECTBNSIETCA MOCne OAHOKpaTHOro obpalleHusa 3asBuTensa C
COOTBETCTBYIOLLMM 3anpocoM, a B3aumopenctesme ¢ AgMuHucTpaumen ocyuwectenserca MKY
Mo®Ll 6e3 yvactus 3aaBMTENS B COOTBETCTBMM C HOPMATUBHbIMM MNPaBOBbLIMW aKTaMn u
cornaweHnemMm o B3ammogencTsum mexay AamuHuctpaumen n MKY MOL|, 3akno4vyeHHbIM B
YCTaHOBIIEHHOM MOPSIAKE.

60. OpraHuszaumsi npegocTaBneHns MyHuMuMnanbHOW ycnyrm Ha 6ase MKY Mol
OCYLLECTBNAETCH B COOTBETCTBUN C COrnalleHMeM O B3auMoLencTBun mexay AoMuUHUCTpaumnen
n MKY MO®L, 3akntoyeHHbIM B YCTaHOBIIEHHOM NOPSIAKE.



61. MyHuumnaneHaa ycnyra npepocTtaengetca B MKY MOL ¢ ydetom npuHumna
9KCTeppuUTOpManbHOCTM, B COOTBETCTBUM C KOTOPbIM 3asBUTENb BMpasBe BbibpaTb And
obpalleHnsa 3a nonyvyeHnem MyHuumnaneHom ycnyru nobor MKY MOL|, pacnonoXeHHbIn Ha
Tepputopun OANHLOBCKOro MyHMUMNAnNbHOro paroHa MockoBckon obnacTu.

62. MNpu npepocTtaBneHUM MyHUUMMANbHOW YCIyru yHuBepcarbHbiMU cneunanuctamm MKY
Mo®LL ncnonHawTca crneagyowme agMMHUCTPaTMBHbIE NpoLeaypb!:

1) npuem 3aaBneHnst U JOKYMEHTOB, HEOOXOANMBIX ANS NPeoCTaBneHus

MYHULIMNANbHON YCNyru;

2) perncrtpaumsa 3asiBfieHnsa n JOKyMEHTOB, HeobXxoauMbIX Ans

npegocTaBneHns MyHUUMNanbHOW ycnyru;

3) NpuHATUE pelueHns o npegocTaBneHnn (06 oTkase NpeaocTaBneHns)

MYHULMMNANbHOW yCnyru

4) BblJava QOKYMEHTa, ABMAIOLWEroca pesynbTatom npeaocraBeHus

MYHULIMMNANbHON YCNYyru.

AOMUHUCTPATMBHbIE Mpouedypbl N0 Npuemy 3asiBieHUs U OOKYMEHTOB, HeobxoguMbix Ans
npegocTaBneHns MyHUUMNAnbHOM YCRyrn, a Takke Bblaye [OOKYMeHTa, SBNsALLerocs
pes3ynbTatoM npefocTaBfeHnss MyHULMNanbHOW YCnyry, OCYLLEeCTBNAITCSA YHMBeEpPCarbHbIMU
cneumanuctamn MKY MO®LL no npnHUmMny skctepputopmasnbHOCTH.

63. 3asBuTenn MMeT BO3MOXHOCTb MOMAYYEHUA MYyHUUMNANbHOW YCRAyrn B 3NEKTPOHHOM
dopme c ucnonb3oBaHnem EAMHOro noptana rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCIyr w
lMopTana rocygapCTBEHHbIX U MyHMUMNAnNbHbIX yeryr MockoBckon obract B YacTu:

1) nony4eHna nHpopmMaumnmn o NopsiaKke NPeaoCcTaBneHNa MyHULMNANTbHON

ycnyru;

2) 03HaKoOMMeHUsa ¢ opmon 3asBreHnsi, HeobXoaAnMOoKn Ans Nony4YeHns

MYHUUMNANbHOM ycnyru, obecnevyeHna [OCTyna K HAM AOS19 KONUMPOBaHWUS WU 3arofiHEHUSA B
9NEKTPOHHOM BUAE;

3) HanpaBneHna 3anpoca U JOKYMEHTOB, HEOBXOANMbIX AN NpeaocTaBieHns MyHULUNanbHOM
ycnyru;

4) ocyLlecTBEeHNA MOHUTOPUHIa XoA4a npefocTaBNeHns MyHULMNansHOM yCnyru;

5) nonyyeHna pesynbTaTa MpefoCTaBAEHUS MYHULMNANbHOW YCNyrM B COOTBETCTBUM C
AENCTBYIOLLNM 3aKOHOAATESTbCTBOM.

64. MNpn HanpasBneHnn 3anpoca O NpPefoCTaBfIEHUN MyHUUMNANBbHOW YCIyrn B 3SIEKTPOHHOM
dopme 3asiBuTenb PopMUpyeT 3asiBNieHMe Ha npeaocTaBfieHne MyHUUMNanbHOW yCnyru B
dopme 3NEKTPOHHOrO JOKYMEHTa U NOAMNUCHLIBAET €ro 3NIEKTPOHHOW NOANUCHI0 B COOTBETCTBUM
¢ TpeboBaHuamm degepanbHoro 3akoHa Ne 63-03 n TpebosaHusaMn PefepansHOro 3akoHa Ne
210-93.

65. lNpun HanpaBneHun 3anpoca O NpeaocTaBfieHUM MYHULMMAnNbHOM YCIyrn B 3NEeKTPOHHOW
dopme 3asBuUTENb BrNpaBe MPUMOXUTb K 3asBMEHUMI0 O MNpPefoCTaBfeHUUM MyHUUMNanbHON
yCrnyrm OOKYMEHTbI, YKasdaHHble B NOAMYHKTE 2 MNyHKTa 24 aAMWHUCTPATUBHOIO perrameHTa,
KOTOpble (hOPMUPYIOTCH W HaMpasnsalTCA B BUAe OTAENbHbIX (hannoB B COOTBETCTBUM C
TpeboBaHNAMM 3aKoHO4ATENbLCTBA.

66. NMpn HanpaBneHun 3anpoca 1 npunaraemMblX K HEMY OOKYMEHTOB B 3NIEKTPOHHOU bopme
npegcraButTenieM 3asiBUTENS, AEUCTBYIOLLUMM Ha OCHOBaHMM [OBEPEHHOCTU, AOBEPEHHOCTb
AOIkHa 6bITb NpeacTaBneHa B hopme 3NEKTPOHHOTO AOKYMEHTA, NOANMCAHHOIO 3NEKTPOHHON
NnoanNUCbO YNOSTHOMOYEHHOrO NnLa, BblAaBLUEro (MoanncaBLlero) JOBEPEHHOCTb.

67. Ons 06paboTkn nepcoHarbHbIX AaHHbBIX NPY perucTpaumm cybbekta nepcoHasnbHbIX AaHHbIX
Ha EAnHOM nopTane rocygapCTBEHHbIX WM MyHMUMNanbHbIX ycrnyr u  Ha [lopTtane
rocyaapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr MockoBckon obrnactu nonyyeHue cornacus
3aaBuUTENss B COOTBETCTBUM C TpeboBaHusiMn ctatbn 6 depepanbHoro 3akoHa Ne152-d3 He
TpebyeTcs.

68. 3asBuTENsAM NpeaocTaBnseTcsa BO3MOXHOCTb AN NpeaBapuTenbHOM 3anucy Ha nogadvy
3asBreHns ans npegocTaBneHns MyHULunanbHOW yCryri.



MpeaBapuTenbHas 3anMcb MOXET OCYLLECTBMATbCA creaylwmumm cnocobamm no BblIGopy
3aaBuUTens:
- Npu Nu4HOM obpalleHnn 3asButens B AOMUHUCTPaUMIO, €ero TeppUTOpPUanbHbIN OTAEN WUNn
MKY MoL;
- no TenedoHy AamuHuctpauum nnn MKY MoL;
- yepes opuuymanbHbi cant AamuHuctpauum unn MKY MoL.
69. MNpn NnpeaBapuTEnNbHOM 3aNMcK 3asiBUTENb COObOLLaeT cneayolme AaHHbIe:
- Ans pmsmnyeckoro nuua: aMmunmio, UMs, 0OTY4eCTBO (MocnegHee Npy Hannyum);
- ANs 'OpUanYeckoro nuua: HaMmMmeHoBaHue puandYeckoro nuua;
- KOHTaKTHbIN HOMep TenedoHa;
- agpec 3NeKTPOHHOM NOoYThI (MPU HanMyun);
- Xenaemble JaTy v BpemMs npeacraBrieHnst JOKYMEHTOB.
70. MNMpepBapuTernbHas 3anmMcb OCYLLECTBIISETCA NYyTEM BHECEHUS YKa3aHHbIX CBEAEHUN B KHUTY
3anucu 3asButenen, kKotopas BegeTcs Ha 6yMaXKHbIX U/MNN SNEKTPOHHBIX HOCUTENSX.
71. 3assutenio coobalTca gata U Bpemsa npuemMa AOKYMEHTOB, OKHO (kabuHeT) npuema
AOKYMEHTOB, B KOTOpble crieqyet obpatutbes. [Npu nMyHoM obpalleHun 3asaBuTento BblgaeTcs
TanoH-noATBepXxaeHne. 3adBUTENb, 3anucaBlUMACA Ha NpueM 4Yepe3 oduumnanbHbI canT
AomuHuctpauum nnu MKY MOLL, moxeT pacnedaTtaTtb aHanor TanioHa-nogTBEPXKAEHNS.
72. 3anuckb 3asBUTENen Ha onpeaeneHHyro aaTy 3akaH4nMBaeTCs 3a CYyTKM [0 HACTYNSIeHUsI 3TON
aarbl.
73. lpu ocywecTeBrneHnn npeaBapuTenibHOM 3anucu 3aaBuTeNnb B 00s3aTenbHOM nopsaake
NMHOpMUPYETCS O TOM, YTO NpeaBapuTenbHas 3anMcb aHHYNMPYETCA B Crydae ero He siIBKM Mo
ncrteyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpeEMEHN npuema.

3aaBuTensam, 3anucaBLUMMCS Ha NpuemM Yyepesd oduumanbHbii cant AAMUHUCTPAUUK Unn
MKY Mo®LU, 3a pgeHb Oo npvema OTNpaBndeTcs HanOMUHaHME Ha YyKas3aHHbI agpec
9NEKTPOHHOM MOYTbl O [JaTe, BPEMEeHUW W MecTe npuema, a Takke WHpopmaumna o6
aHHYNUPOBaHUM nNpenBapuUTENbHON 3anucu B Crlydae He sIBKM N0 UcTedyeHurn 15 MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmvema.
74. 3asBuTenb B Ntoboe Bpems BNpaBe 0TKasaTbCA OT NpeaBapuTenibHOM 3anuncu.
75. B oTcytcTBUM 3aaBUTENEN, 0OpaTMBLUMXCSA MO NpeaBapUTENbHON 3anncu, OCyLLEeCTBNAETCS
npuem 3asBuTenen, odbpaTMBLLMXCA B NOpAaKe odepeau.
76. [pacdmk npuema (NpuemMHoe BpeMsl) 3asiBUTENENn NO npeaBapuTENibHOM  3anucu
yCTaHaBnmBaeTcsa pykoBogutenem AgmuHuctpaumm wnu MKY MOL B 3aBucumoctn oT
WHTEHCUBHOCTN OBpaLLEeHNIA.

lll. CocTaB, nocneaoBaTenbHOCTb U CPOKW BbIMOMTHEHUA aA4MUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUcne
0COOEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencTtenmn) B
anekTpoHHoun ¢popme n MKY MdL|
77. [llpepoctaBneHne  MyHuMUMNanbHOWM  ycnyrm  BKkMw4YaeT B ceba  cnegywowme

agMUHUCTPATUBHbIE NPOLeaypbI:

1) npuem 3asBneHUs U OOKYMEHTOB, HEOOXOAMMbIX ANs NpedoCTaBfeHUs MyHUUMNanbHON
ycnyru;

2) peructpaums 3asiBNEHUs U [OOKYMEHTOB, HeobxoauMmbix Ans  npegocTaBrieHus
MYHMLMNANbHON YCNyru;

3) nNpuHATWE pelleHuMs O npefocTaBneHun (06 oOTkase npenocTaBfieHUs) MyHMUMNANbHON
ycnyru;

4) Bblgaya OOKYMEHTa, ABNSAOLEroca pesynbTatoM NpeaoCcTaBneHnss MyHULMNAIbHOW YCyri.

Bnok-cxema npeAocTaBneHUss MyHULMNanbHOW yCnyru
78. briok-cxema nocnefoBaTenlbHOCTU AEACTBUIA NPWU NPeAOCTaBNEHNN MyHUUMNANbHON YCryru
npeacrasneHa B MNpunoxeHnn 3 K agMUHUCTPATUBHOMY perfameHTy.



Mpuem 3aaBNeHUs U AOKYMEHTOB, HEOOXO0AMMBIX ANl NpeaocTaBleHnsA
MyHULUMNAaNbLHOM YCNyru
79. OcHoBaHMeM [fis Hayana OCyLIeCTBNEHUs agMUHUCTPaTMBHOW npouenypbl MO npuemy
3a8BNEeHNA M LOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBNEHUA MYHMLMNANbHOW yChyru,
aBnseTca noctynneHne B AgMmuHuctpaumio mnm MKY MOLl 3assneHuss o npegoctaBneHuu
MYHUUMNANbHOW YCNyru 1 npunaraeMblx K HeMy JOKYMEHTOB, NpeAcTaBfieHHbIX 3asBUTENEM:
a) B AOMUHUCTpaLNu:
- NOCPEeACTBOM fIMYHOMO obpalleHns 3asBUTens,
- NOCPeACTBOM MOYTOBOrO OTMpaBreHns;
- NOCPeACTBOM TEXHUYECKUX cpeacTB EAMHOro noptana rocyfapCTBEHHbIX U MyHULMMNAMNbHbIX
ycnyr unu lNopTtana rocyaapCcTBEHHbIX M MyHMUMNanbHbIX ycnyr MockoBckon obnacTu;
6) B MKY M®L| nocpeacTBOM NMYHOro obpalleHns 3asaBuTens.
80. MNpurem 3anBneHns n 4OKYMEHTOB, HEOOXOANMbIX 4SS NPeAoCTaBeHNs
MYHUUMNANbHOW YCyru, OCyLWeCTBNAIOT COTPYAHUKM AOMUHUCTPaUUN Unn
paboTHukn MKY M®L].
81. Npuem 3aaBneHns n JOKYMEHTOB, HeObXOANMbIX OS5 NpeAoCcTaBneHns
MyHuUMnaneHon ycnyru ocywectensetca B MKY MOL B cooTBeTcTBUM C
cornaweHnamMm 0 B3aMmoaencTeumn mexay AoMuHucTpauuen m
MHOrOYHKLNOHANbHLIMW LeHTpaMu, 3akNiYeHHbIMU B YCTaHOBIIEHHOM NMOpPSAKe,
€Cnun UCNONHEeHWE AaHHOW npoueaypbl NpeayCcMOTPEeHO 3aKMioYeHHbIMN
cornawleHnamMu.
82. [Npun nocTynneHnn 3adaBneHnsa n npunaraembix K HeMy JOKYMEHTOB
nocpeacTBoM nnyHoro obpaieHus 3assutend B AgmuHmucTtpaumm unu MKY MoL, cneunanucr,
OTBETCTBEHHbIA 3a MNpPUEM U perncTpaumilo  [OOKYMEHTOB, OCYLWEeCTBNAeT CreayroLLyto
nocnegoBaTenbHOCTb AENCTBUN:
1) ycTtaHaBnuBaeT npeamMeT obpalleHus;
2) ycTaHaBnNuBaeT COOTBETCTBME JIMYHOCTU 3aABUTENS LOKYMEHTY,
yOOCTOBEpPSIOLLEMY NIMYHOCTL (B Criydae, ecnv 3aaButenem sBnseTca uandeckoe
nmuo);
3) NpoBepsAeT HanMyne JOKYMeHTa, yAOCTOBEPAOLLEro npasa (MOSIHOMOYMS)
npeacraBntTens pmsamMyeckoro nnu pPUaNYECKoro nuua (B cnyvae, ecnu c
3asiBrneHnem obpallaetcsa npeactaBUTeNb 3asaBuTens);
4) ocyLLecTBRsieT CBEPKY KOMU NpeacTaBrneHHbIX AOKYMEHTOB C HUX
opurMHanamu;
5) npoBepseT 3asiBrieHne U KOMNNEKTHOCTb NpuiaraemMbiX K HeMy JOKYMEHTOB
Ha COOTBETCTBME NEPEYHIO JOKYMEHTOB, NPeAYyCMOTPEHHbIX MYHKTOM 24
aZlIMUHUCTPATUBHOIO perriaMmeHTa.
6) npoBepseT 3adBNeHWe W npunaraemble K HemMy [OOKYMEHTbl Ha Hanuyve MnOoOYUCTOK,
NPUNUCOK, 3a4E€PKHYTbIX CIOB U UHBbIX HEOTOBOPEHHBIX UCMPaBreHNn, CePbe3HbIX NOBPEXOEHUN,
He NO3BOSIAIOLMX OQHO3HAYHO UCTOSKOBaTb X CoAepXaHue;
7) ocywecTBnseT npuem 3asBfeHuss U OOKYMEHTOB MO OMNWCKU, KOTOpasi COOEPXMUT MOSHbIV
nepedeHb [OOKYMEHTOB, MpeACTaBrfieHHbIX 3asiBUTENeM, a npu Hanu4ymm  BbISIBIIEHHbIX
HeOoCTaTKOB - UX ONUCaHue;
8) Bpy4aeT Konuio onucu 3asBuTento.
83. MakcumanbHOe Bpemsi npuema 3asiBNeHus U npunaraemMblX K Hemy [OOKYMEHTOB npu
NNYHOM obpalleHnn 3a8BUTENS He NpeBbIWaeT 15 MUHYT.
84. lpu oTcyTCcTBMM y 3asiBUTENs, obpaTMBLUEroCcs fMYHO, 3arOfIHEHHOIO 3asaABMEHUS WNn
HenpaBUIIbHOM €ro 3anoflHeHuu, cneumanuct AgMuHuUcTpaumm nnu paboTHuk MKY MOL,
OTBETCTBEHHbIM 3a MNpUeM W perncTpauuio [OOKYMEHTOB, KOHCYNbTUpyeT 3asBuTend no
BOMpOCaM 3anosIHEHNS 3asiBIIEHNS.



85. lMpn noctynneHun 3asiBNeHUA W npunaraemMblX K HEMY OOKYMEHTOB B AAMWHMCTpauuu
nocpeacTBOM MOYTOBOrO OTMpaBneHnsa cneuManuct AOMWHUCTpaUUW, OTBETCTBEHHbLIN 3a
npuemMm 3asiBieHAN U [OOKYMEHTOB, OCYLEeCTBNAeT [OeUCTBUS COornacHo nyHkty 82
aAMUWHUCTPATUBHOIO pernamMeHTa, Kpome [OeWCTBUW, NpedyCMOTPEeHHbIX noanyHktramun 2, 4
nyHKTa 82 aAMUHUCTPATUBHOIO perfnameHTa.

86. Onucb HanpaBnsaeTcsa 3asBUTENIO 3aKa3HbIM NMOYTOBLIM OTNPaBfeHNEM C yBEAOMIIEHNEM O
BPYYEHUN B TeYeHue 2 KaneHgapHblX AHEW C aTbl NOMyYeHUs 3asiBIeHUS U npuraraembiX K
HeMYy JOKYMEHTOB.

87. B cnyyae noctynneHus 3anpoca O npeaocTaBfieHUM MYHUUUNANbHOM YCNyrm W
npunaraembiX K Hemy [OKYMEHTOB (NpW Hanuyuu) B INEKTPOHHOW dhopMe MnocpencTBOM
EauHoro noptana rocygapCTBEHHbIX U MyHULMNANbHBIX YCryr unu NopTtana rocyaapcTBEHHbIX
N MyHMumMnanbHbIX ycnyr MockoBckon obrnactu cneumannuct AQMUHUCTPAUUK, OTBETCTBEHHbIN
3a npvem OOKYMEHTOB, OCYLLECTBNAET CreayoLLyro nocneaoBaTenbHOCTbL 4ENCTBUN:

1) NnpocmaTpuBaeT 3NeKTpoHHbIe 0bpasbl 3anpoca O NpeaoCTaBNEHNN MyHULMNANbHON yCnyru
N npunaraembiX K HEMy JOKYMEHTOB;

2) ocyLecTBrsieT KOHTPOSb MOSyYEHHbIX 3NEKTPOHHbIX 06pa3oB 3asBNeHNs U npunaraemblx K
HeMy JOKYMEHTOB Ha npeameT LenocTHOCTY;

3) cbukeupyeT aaTy nonyyeHns 3asBreHns n npunaraemblx K Hemy JOKYMEHTOB;

4) B crnyyae ecnu 3anpoc O MpefdoCTaBfieHUM MYHUUMMNANbLHOW YCnyru U OOKYMEHTbl B
3EeKTPOHHOM (popMe noanucaHbl 3NEKTPOHHOM MOAMNUCHID B COOTBETCTBUM C OEWCTBYIOLUM
3aKoHOAATENbCTBOM HanpaBnseT 3aaBUTENIO 4Yepe3 NUYHbIM  KabuHeT yBeJOMMeHue O
nonyyeHnn 3sanpoca O MNpefoCTaBfeHUM MyHUUMNANbHOW YCrAyrn W npunaraemblX K Hemy
AOKYMEHTOB.

88. MakcumanbHbI  CPOK  OCYLLUECTBMEHUS aAMWHUCTPATMBHOW npouenypbl He MOXeT
npesblWaTh 2 KaneHaapHbIX AHEN C MOMEHTa MOCTYNMeHns 3asBneHus B AQMUHUCTPpaUnIO Unn
MKY MoL.

89. PesynbTaToM WCNOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl MO MpuemMy 3asBneHus wu
npunaraembiX K Hemy [OOKYMEHTOB, HeoOXoauMbIX ANfs MNpedoCTaBfieHUs MyHUUUnanbHOW
ycnyru, siBnsieTcs:

1) B ADMUHUCTpaumMmK - nepedaya 3asBfeHns u npunaraembiX K HeMy JOKYMEHTOB COTPYOHUKY
AOMWHUCTPaAUMK,  OTBETCTBEHHOMY 3a  peructpauuio  nocTynmMBLUEro  3anpoca  Ha
npegocTaBfeHne MyHUUMNanbHON yCcnyru;

2) B MKY M®L| — nepegava 3aaBneHus n npunaraembiX K HeMy JOKYMEHTOB paboTHuky MKY
M®L|, oTBeTCTBEHHOMY 3a perucTpaumio MNOCTYNUBLUEro 3anpoca Ha npefocTaBneHne
MYHUUUNANbHOW YCRyru:

90. Cnocobom chukcaumm pesynbtata UCMNOMHEHNA aaMUHUCTPATUBHOW Npoueaypbl ABNSeTCs
ONUCb MPUHATBIX Yy 3asBUTENS [AOKYMEHTOB WINM yBeAOMSIEHME O TMPUHATAM 3anpoca o
npeaocTaBNeHNn MyHULMNANbHOW YCyrn u npunaraemMbiX 4OKYMEHTOB.

Pernctpaumsa 3asiBneHUs1 1 LOKYMEHTOB, HEOOXOAUMBIX ANsA NpeaocTaBneHus
MyHULUMNAaNbHOM YCNyru

91. OcHoBaHMeEM ANA Havana OCyLeCTBNeHUs agMUHUCTPATMBHOW npoueaypbl siBNsetcs
noctynneHue cneuvanucty AgmuHuctpaumn, paboTHuky MKY MOLl oTBeTcTBEHHOMY 3a
perucTpauuio  nocTynarLwmx 3anpocoB Ha MpefocTaBrieHne  MyHUUMNanbHOW  YCryru,
3asiBMeHNs 1 npunaraemblx K HeMy JOKYMEHTOB.

92. Cneuuanuct AgmuHuctpaumm, pabotHuk MKY MOL|, ocyuwectBnseTr perucrpaumio
3asBMeHNs W npunaraeMblx K HEMy [JOKYMEHTOB B COOTBETCTBUM C  MOPSOKOM
OeronponsBoACTBa, YCTaHOBIEeHHbIM  AamuHuctpaumen, MKY MOL, B TOM uyucne
OCYLLEeCTBMSET BHECEHNE COOTBETCTBYIOLLUNX CBELEHUA B XypHan perunctpauumn obpalieHun o
NpegocTaBNeHNN MYHULMNANbHOW YCryrM 1M (Mnn) B COOTBETCTBYHOLLYID MH(OPMAaLMOHHYIO
cuctemy AgmuHuctpaumm, MKY MoL.



93. Peructpauus 3asBrneHuss n npunaraemMblX K HeMy AOKYMEHTOB, NOMyYeHHbIX NocpencTBOM
NMYHOro obpalleHuns 3asaBUTENS, OCYLLECTBNAETCA B CPOK, HE NpeBbiwarLwmi 1 kaneHgapHoro
OHA, C AaTbl NOCTYMMEHNA 3asBNeHnda U npunaraemMblX K HeMy JOKYMEHTOB B AZMUHUCTpaUMIO,
MKY MoL.

94. Peructpauus 3asiBfieHuMst U npunaraemMblX K HeMy AOKYMEHTOB, NMOfyYeHHbIX NocpenCcTBOM
NMOYTOBOrO OTMPAaBIIEHNA, OCYLLECTBIISAETCA B CPOK, HE MpeBblaowmnin 1 KaneHaapHoro aHs, ¢
AaTbl NOCTYNNEHUs 3asBeHUs U NpunaraemMblxX K HeMy JOKYMEHTOB B AAMUHUCTPaLMIO.

95. Pernctpaums 3asiBneHus n npunaraemMblX K HEMY LJOKYMEHTOB, MOSyYEeHHbIX B 3SIEKTPOHHOM
dopme uyepe3 EauHbIN nopTan rocygapCTBEHHbIX WM MyHWUMNanbHbIX ycnyr wunu [lopTtan
rocydapCTBEHHbIX M MyHUUMNanbHbix ycnyr MockoBckon o6niactv, OCyLWeCcTBNAETCA He
nosgHee 1 kaneHgapHOro AHA, cnegyowero 3a AHeM UX NOCTynneHns B AOMUHUCTpaUMIO.

96. Peructpauma 3asBrneHMs W NpunaraemblX K HEMY [OOKYMEHTOB, MOJSTyYeHHbIX
AoMmunHuctpaunen u3z MKY MOL, ocywectBnaetca He nosgHee 1 kaneHOapHOro [Hs,
crnefyroLero 3a AHeM MX NOCTyNNeHna B AAMUHUCTPaLMIO.

97. lMocne peructpauun B AgmnHuctpaummn, MKY M®L| 3aasneHve n npunaraemble K HEMY
AOKYMEHTbI, HaNpaBnsATCA HA PacCMOTPEHUe crneumanucty AgMumHucTpaumm, paboTtHuky MKY
M®L| oTBeTCTBEHHOMY 3@ NOArOTOBKY AOKYMEHTOB MO MyHUUMNANBHOW yCnyre.

98. MakcuMmanbHbI  CPOK  OCYLLUECTBMEHUS aAMWHUCTPATMBHOW Mpouenypbl He MOXeT
npesblwaTh 2 KaneHaapHbIX AHEN.

99. PesynbTaToOM UCMOMHEHNA agMWUHUCTPATMBHOW Mpoueaypbl Mo perncrpaumm saaBneHnsa u
npunaraembiX K HeMy [OOKYMEHTOB, HeoOXoauMblX AOns nNpefoCTaBfeHUs MyHULMnansHOm
ycnyru, sIBNAeTcA nepefada 3asiBfeHUs M npunaraemblX K HEMY [OOKYMEHTOB COTPYOHWUKY
AoMunHucTpaumn, paboTHuky MKY M®L| oTBeTCTBEHHOMY 3a NpefocTaBneHne MyHUUunanbHON
yCnyru.

100. lNMpu obpalwieHnn 3asBuTeNna 3a Morly4eHMeM MYHULMNANbHOM YCryrn B SNEKTPOHHOM
dopme AOMUHUCTPaLMA HanpasnseT Ha EguHbIA nopTan rocyaapCTBEHHbIX U MyHULUMUNANbHbIX
ycnyr wunu [opTan rocygapcTBeHHbIX W MyHUUMnanbHbIX ycnyr MockoBckon obnactu
nocpeacTBOM TEXHWYECKMX CPeacTB CBA3WM YyBeJOMSIEHWE O 3aBepLUeHUM WCNOSTHEHUSA
aZiIMUHUCTPATUBHOW Npouenypbl C yKasaHUeM pesyribTaTa OCYLLEeCTBIEHUS aAMUHUCTPaTUBHON
npoueaypsbl.

101. Cnocobom dukcaumm UCMONHEHUS agMWUHUCTPATUBHOW MNpouenypbl SBNSEeTCs BHECEeHue
COOTBETCTBYHOLUMX CBEOEHUN B XXypHan perucrtpaumm obpalweHnin 3a npegocTaBreHueM
MYHUUMNANbHOMW  yCNyrM  WAM B COOTBETCTBYIOLWYK  MHAPOPMALMUOHHYKD  CUCTEMY
AomuHnctpauum, MKY MoL.

MpuHaTHe peweHns o npegocTtaBneHum (06 oTkase npenocTaBIeHUSA)
MYHMLMNaNbLHOWN yCnyru

102. OcHoBaHMEM [nsi Havana aAMUHUCTPATUBHOW npoueaypbl SBASETCA NOCTynneHue
3a8BNeHna 1 [OOKYMEHTOB COTPYAHUKY AAMuHUCTpauun wnu paboTHuky MKY MoL,
OTBETCTBEHHOMY 3a NpeAoCcTaBneHne MyHUUMnanbHOM yCnyri.
103. PaccmoTpeHue 3asBneHns u npeacTaBneHHbIX [AOKYMEHTOB, HeobxoaumbiX Anis
npeaocTaBneHnss MyHUUMNanbHOW YCryru 1 NpuHATUE peLleHns o npegocTtasneHun (06 oTkase
B NpedocTaBneHnn) MyHuuunansHom ycnyrn ocywectensaetrca B MKY M®L| B cooTBeTcTBUMN C
3aKIHYEHHBbIMY B YCTAHOBIIEHHOM MOPSAKE COrnalleHnaMm O B3anmMoLencTBuun.
104. CotpyaHuk AgmuHuctpauum unm  pabotHnk MKY MOL|, oTBeTCTBEHHbLIN 3a
npefocTaBneHne MyHUUMnanbHON yCnyru, oCyLecTBseT cneayoLwme AencTBUS:
a) npoBepseT Ha opopmMmIieHMe 3aaBNeHNss B COOTBETCTBUM C TPeDOOBaHUAMMU, U3NOXEHHLIMU B
nognyHKTe 2 NyHKTa 24 agMUHUCTPATUBHOIO pernamMmeHTa;
0) npoBepsieT 3asiBNEHWE Ha Hanuyne UnNu OTCYTCTBME OCHOBAHWMW, yKasaHHbIX B MnyHkTe 30
aAMVHUCTPATUBHOIO pernamMeHTa;
B) OCYLLECTBMSET NOAroTOBKY OTBETa C yka3aHueMm 3anpailuvBaemMon uvHdopmauuen nméo ob
OTKase B NpefoCTaBieHUn MyHULMNAnsHOW YCIyru.



105. lNNpogomknTernbHOCTL U (MNM) MaKCUMarbHbIM CPOK BbIMOMHEHUA agMUHUCTPATUBHOIO
AENCTBUS MO PpacCCMOTPEHNIO 3asABNeHns cocTaBnseT 15 kaneHaapHbIX QHEN.

106. B cnyyae Hanuyna OCHOBaHWW Ofs OTKa3a B NpefoCTaBfieHUn MyHULMManbHOW YCnyru,
N3NOXEHHbIX B NyHKTe 30 agMWHUCTPATMBHOIO pernameHTa, COTpyaHUK AOMUHUCTPaAUMU UIn
paboTHuk MKY M®LL, oTBeTCTBEHHbLIN 3a nNpefocTaBneHne MyHUUMNanbHOW YCryrn roToBUT
MOTMBMPOBAHHbLIN OTKa3 B NpeAoCcTaBNeHNN MyHULUMNANbHOW YCIyru U HanpasenseT Ha NoAnuch
rnaBe CenbCcKoro noceneHns XXaBopoHKOBCKOE.

107. TpoAOMKUTENBHOCTL U (MN) MaKCUMarnbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATMBHOIO
AEeNnCcTBMs Mo NoAroToBKE MOTUBMPOBAHHOIO OTKasa B NpeoCTaBfieHUM MyHULUNATbHOW YCyru
cocTaBnseT 5 kaneHaapHbIX SHEN.

108. B cnyyae ecnu 3aaBneHne oopmMneHo B COOTBETCTBUM C TpeboBaHMAMM, U3NOXKEHHBIMU
B NyHKTEe 24 aMWHUCTPATMBHOIO perfiaMeHTa 1 B criydae OTCYTCTBMS OCHOBaHMIM AN OTKasa B
npegocTaBfeHn MYHUUUNANbHOM YCNYrn, W3NOXeHHbIX B nyHKTe 30 agMWUHUCTPATUBHOIO
pernameHTa coTpygHuK AamuHucTtpaumm unm paboTHuk MKY MOL, oTBeTCTBEHHbIN 3a
npegocTaBfieHMe  MyHUMUMNAnNbLHOW  YCryrm NpUHUMaeT pelleHne o npeaocTaBfieHuu
MYHULMMNANbHON YCNyrn N noarotaBnvMeBaeT NMUCbMEHHbIN OTBET C YKa3aHWeM 3anpaluvBaemMomu
MHOpMaUUM U B TeyeHMe 5 KaneHOapHbIX OHEW HanpaBnsdeT yKasaHHble [OOKYMEHTbl Ha
noannch rnaese CenbCKoro noceneHns XXaBopoHKOBCKOE.

109. PesynbTatoM agMMHUCTPATUBHOW Npoueaypbl ABASETCA NognMCaHHbIN MOTUBUPOBAHHbIV
OTKa3 B MNpedoCTaBfeHUM MyHULMNANbHOW YCNYrM WM MNUCbMEHHbIM OTBET, CoAepKalluni
3anpalwumBaemMyro MHopmaLmio.

110. T[lpoAOMKUTENBHOCTL aAMUMHUCTPATMBHOM npoueaypbl cocTtaBnser He 6onee 20
KaneHaapHbIX OHEN.

111. lNpu obpaweHun 3aaBuTENS 3a MNOSTYYEHMEM MYHMLUUNANBHOW YCNYrn B 3NIEKTPOHHOM
dopme AOMUHUCTpaUMS HanpaenseT Ha EQuHbLIN nopTan rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr unu llopTtan rocygapCTBEHHbIX W MyHuuMnanbHbIX ycnyr MockoBcko obnactu
nocpeacTBOM TEXHUYECKUX CpeacTB CBA3WM yBeAOMSIEHME O 3aBepLUEHUN UCMOSHEHUS
agMWHUCTPaTUBHOM MpoLeaypbl C yKazaHMeM pesyrnbTaTa OCyLeCTBIeHUS aAMUHUCTPaTUBHOM
npoueaypsbl.

112. Cnocob dmkcauumn pesynbTaTa BbIMONHEHNS aAMUHUCTPATUBHOW NpoLeaypbl, B TOM Yucne
B Q9NEKTpoHHOM opMe B WHGOPMAUMOHHOM cucteme AamuHuctpauuu, MKY MoL
cogepxawimin ykasaHume Ha dopmat obs3aTtenbHoro oTobpaxeHna agMUHUCTPaATUBHON

npoueaypsbl.

Bbiaaya AokyMeHTa, ABNAKOLWErocs pe3ynbTaToM npeaocTaBfieHUsA
MYHULMNAanNnbLHOWN yCcnyru

113. OcHoBaHueM [ns Hadana agMUHUCTPATUBHOW npouenypbl SBRASETCA  NOoANUCaHHbIN
MOTMBUPOBAHHLIN OTKa3 B NpeaoCTaBNeHnn MyHULMNANbHON YCIyrn unm OTBeT, CoAepXallmi
3anpawumBaemMyro MHopmaLmio.
114. OtBeT 3aABUTENIO MOXET ObiTb OaH B YCTHOW dhopMe, B ClnyyYyae ecnu 3asiBUTEnNb
obpaTtuncs ycTHo (no TenedoHy) U He Bo3paxaeT Ha nosiydeHue pesynbTaTta npegocTaBeHus
MYHULMNANbHOW YCRyrn B yCTHOW hopMme.
115. Bblgaya pesynbTata npegocTaBneHns MyHUUMNAnbHOW YCIyrn  OCyLLeCcTBseTcH
cnocobowm, ykasaHHbIM 3asiBUTENEM MNpu nogade 3asiBNeHns M HeobXoAMMbIX OOKYMEHTOB Ha
nosiy4eHme MyHuUmMnanbHOW yCryr, B TOM YuCre:
npv Nn4HOM obpatleHnm B AQMUHUCTPaUNIo;
npu nM4yHom obpaweHnm 8 MKY ML,
nocpeacTBOM MOYTOBOro OTNPaBreHNa Ha agpec 3adaBUTENS, YKa3aHHbIW B 3asiBMeHUN;
yepes NU4YHbIN KabuHeT Ha EQMHOM nopTane rocygapCTBEHHbLIX U MyHUUMNANbHbBIX YCAYr UNu
MopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr MockoBckon obnacTu.



116. B cnyyae ykasaHus 3aaBuTenem Ha nonyyeHue pesyrnbtata B8 MKY MoL, AoMuHucTpaums
HanpasnseT pesynbTaT NpeaocTaBneHnMss MyHuumnanoHon ycnyrm B MKY MOL B cpok,
YCTaHOBIEHHbIV B COrfalleHnu, 3aknio4eHHbIM mexay AaMmuHuctpauuen u MKY MoL.

117. Bblgadya [OokymeHTa, SBNAKOLWErocs pesynbTaTtoM MpefocTaBfieHns MyHUUMnanbHOM
ycryru,  OCyWecCcTBNSeTCd  MHOrOYHKUMOHAlbHbIMA  LUEeHTpaMnm B  COOTBETCTBUM C
3aKMIOYEHHBIMXU B YCTAHOBMIEHHOM MOpsiAKe CcornaweHnsMn O B3auMOLEWCTBUM, €Cnn
NCMONHeHne JaHHOW nNpoueaypbl NpegyCMOTPEHO 3aKITHOYEHHbIMU COrfalleHUs MU,

118. lNpu obpawieHun 3aaBUTENS 3a MNOSTIYYEHMEM MYHMLMNANbHOW YCNYrM B 3IEKTPOHHOM
dopme AOMUHUCTpaUMS HanpaenseT Ha EguHbIN nopTan rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr unu [llopTtan rocygapCTBEHHbIX W MyHuuMnanbHbIX ycnyr MockoBckon obnactu
nocpeacTBOM TEXHUYECKUX CpeacTB CBA3W yBeAOMSIEHME O 3aBepLlUeHUN UCMONHEHUNA
agMWHUCTPATUBHOM NpoLedypbl C yKazaHMeM pesyrbTaTa OCyLeCTBIeHUS aAMUHUCTPaTUBHOM
npoueaypsbl.

119. Cnocob dumkcauumn pesynbTtaTta BbIMONHEHUS aAMUHUCTPATUBHOW NpoLeaypbl, B TOM Yyucne
B ONEKTpPOHHOM opmMe B WHGOpMauuoHHOM cucteme AamuHuctpauuu, MKY Mol
cogepxalwimin ykasaHune Ha opmat o0b6si3aTenbHOro oTobpaxeHna agMUHUCTPATUBHOM

npoueaypbl.

IV. MNopsaaok n hopMbl KOHTPOSS 3a UCMONTHEHUEM aAMUHUCTPATUBHOIO
pernamMmeHTa npegocTaBneHUs MyHULUNaNbHOW ycnyru

Mopsaaok ocywecTBEHNA TeKYLWero KOHTPons 3a cobnoaeHuem m
MCNOJSIHEHMEM OTBETCTBEHHbIMU AOJMKHOCTHLIMU NTMLAMU MOJSIOXKEeHUN
aAMUHUCTPATUBHOIO perfiaMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
yCcTaHaBNMBawLWMX TpeboBaHUA K NpefoCcTaBIEHUI0O MYHULIUNANbLHOWN yCNyru

120. Tekywmin KOHTPOSb 3a cCOBNOAEHNEM N UCMIONTHEHNEM MONOXEHUIN

perrnameHTa W WHbIX HOPMAaTUBHLIX MPABOBbLIX aKTOB, YCTaHaBnMBalLWMX TpeboBaHUA K
nNpegocTaBNeHnio  MyHUUMNANbHOM  YCIyrn, OCYLECTBSEeTCS AOSMKHOCTHbIMM - NULAMMU,
OTBETCTBEHHbLIMW 3a OpraHu3aumo paboTbl N0 NPeaoCTaBEHNIO MyHULMNANBHOW YCAYrn.

121.  TeKkyWwMW  KOHTPOSib  OCYLUECTBNSeTcAa nyTeM NpoBedeHUss  OTBETCTBEHHbIMU
AOJDKHOCTHBIMU fiMLaMUK CTPYKTYPHbIX noapasgeneHnn ALMWMHUCTPaUUK, OTBETCTBEHHBbIX 3a
opraHusauuto paboTbl N0 NPeaoCTaBNEHNIO MYHULMNANBbHON YCNyru, NPOBEPOK COBNoaeHNs n
WCMOMNHEHUS  MOMOXEHUA  perfnaMmeHTa U WHbIX  HOPMaTWMBHBIX  MPaBOBbIX  aKTOB,
yCcTaHaBnmBatowmx TpeboBaHns K NpeaoCTaBneHN0 MyHULMNANbHOW YCYTr.

MopAaaoKk n NnepnoanYHOCTb OCYLLEeCTBIEHUSA NNTaHOBbLIX U BHENJIAHOBLIX
NPOBEepPOK NOSIHOTHI U KayecTBa NpefoCcTaBfIeHUA MYHULIMNANIbHOWN YCNyru
122. KoHTpOSsib 3a MOMHOTOM M KayecTBOM MNpedoCTaBfeHuUs MyHUMUMNanbHOW yCnyru
ocyllecTBngeTcs B popmax:
1) npoBeaeHNA NNaHOBbLIX NPOBEPOK;
2) paccMoTpeHus xanob Ha gencteust (0es3gencTBue) AOSMKHOCTHLIX nuy, AOMWHUCTPaUUW,
OTBETCTBEHHbIX 3a NpeaoCcTaBNeHne MyHULMNanbHOM yCnyru.
123. B uensix OCyLLeCTBEHUS KOHTPONA 3a MOMHOTOM W Ka4yeCcTBOM nNpeaocTaBreHund
MYHUUMNANBbHOW YCIyrMn nNpOBOAATCA MNaHOBble W BHEMNMaHoBble nNpoBepku. [lopsagok u
NepPUOANYHOCTb OCYLLECTBIIEHNSA MNSIAHOBbLIX MPOBEPOK YCTaHaBnMBaeTCA MfaHOM paboTbl
AomuHucTpauuun. [lpu npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOCHl, CBSA3aHHble C
npegocTaBfieHUEM MyHUUMNANBHOW YCAyrn (KOMMMEKCHbIE MPOBEPKM), NN OTAESbHbIN BONPOC,
CBSI3aHHbIM C NpeaocTaBneHnemM MyHULMNanbHON ycnyrn (tTemaTtndeckme nposepku). MNMposepka
Takke MOXeT NPOBOANTLCS MO KOHKPETHOW Kanobe 3asButensd.
124. BHennaHoBble MNPOBEPKM TMPOBOAATCA B CBA3M C MPOBEPKOM YCTPaAHEHUA paHee
BbISIBIEHHbIX HapyLWEeHUN agMWHUCTPATMBHOINO perfameHTa, a Takke B Ccryvae MnonyyYeHus



Xanob 3asBuTenen Ha pgencteua (6e3pencteme) OOSMKHOCTHLIX Nuy  AAMWHUCTpauuUK,
OTBETCTBEHHbIX 3a NpeaocTaBneHne MyHMUMnanbHOM YCnyru.

OTBeTCTBEHHOCTb MYyHULIMNANbHbIX CRyXalWmMX opraHoB MeCTHOro
camMoyrnpaBrieHUs1 U UHbIX AOSMKHOCTHbLIX NUL, 3a peLueHUss U AeUCTBUA
(6e3pencTBME), NPpUHUMaeMbie (OcyLecTBNSAeMbIe) B XoA4e npeaocTaBrieHUs
MyHULUMNAaNbLHOM YCNyru
125. Mo pe3ynbTaTaM NpoBeAeHHbIX MPOBEPOK, B CrlyyYae BbISIBNEHUS HapyLleHu cobnogeHns
NOSIOXXEHUN  pernaMmeHTa, BUHOBHblE  [OSMKHOCTHble nvua  AAMUHUCTpaUMM  HecyT
nepcoHanbHyt0 OTBETCTBEHHOCTb 3a pelleHna u gencteusa (6esgencreme), NpUHUMaeMble B

xo4e npeaocTaBreHns MyHULMNAanNbHON YCIyrn.

126. llepcoHarnbHass OTBETCTBEHHOCTb [LOSMKHOCTHbIX NUL, AOMUHUCTpaUMX 3akpennseTca B
AOJMPKHOCTHbIX perfiaMeHTax B COOTBETCTBUM C TpeboBaHNAMM 3akoHodaTenbCcTBa Poccumnckon
depnepaumm n 3akoHogaTenbcTea MockoBckon obnactu.

MonoxeHus, xapakrepusyrowme TpedboBaHNA K nopaaky u coopmam

KOHTpPOIS 3a npeAgocTaBneHneM MyHULUNanbLHOU yCrnyru, B TOM Yucrne co
CTOPOHbI FpaXaaH, UX 06 beANHEHMN N OpraHu3auumn
127. KoHTponb 3a npegocTaBrieHMEM MYHULMManbHOW YCrnyru, B TOM YMCIi€ CO CTOPOHbI
rpaxgaH, ux obbeaMHeHW W opraHusauui, OCyLecTBnseTcsa nocpeacTBOM nybnukaumm
CBeAEHUN O OesATenbHOCTU AAMUHUCTpaUUK, NOMyYeHUsa rpaxgaHamu, ux obbeguHEeHUaMU U
OopraHu3aumMsaMm  akTyaribHOW, TMOSIHOM W OOCTOBEPHOW  MHopmaumm O  nopsigke
npefocTaBfieHnss MyHuUUMNanbHOM ycnyrm n obecnevyeHuss BO3MOXHOCTU gocyaebHoro
(BHecynebHoro) paccmMoTpeHus xanob.

V. locynebHbIn (BHECYAEOHbIN) NOPAAOK 06XXanoBaHUsA peLleHUn U
aencteumn (besgencTeusi) opraHa MECTHOro caMmoynpaBlieHus,
npeaocTaBnALWEero MyHULUNanbHYy YyCnyry, a Takke ero AO/MKHOCTHbIX NnuL

MpaBo 3aaBuTens noaaTh Xanoby Ha pelwleHune un (unn) gencreme
(6bespencTBMe) opraHa, npeaocTaBnsoOLWEro MyHMLMNanbHYIO YCIyry, a Takke ux
AOJDKHOCTHbIX NUL, MYHULMUNASbHbIX CRYXalux Npyv npefocTaBleHMn MyHULMNanbHON
ycnyru
128. 3asButenu nMeroT NpaBo Ha obxanoBaHWe AencTBur unu 6e3gencTems AoMUHUCTPaLMMK,
AOIMKHOCTHbIX UL, AOMUHUCTPaUMN, MyHUUMNAnNbHbIX CAYXalmX, a Takke NPUHUMaeMbIX UMK
peweHnn npu npeaocTaBneHNUn MyHUUMNanNbHOM ycnyrm B gocyaebHom (BHecynebHom)

nopsake.

MpeameT xanooObl
129. 3asaBuTernb MOXeT 0OpaTUTLCA C xanobor B TOM YnCre B credylowmx cnyyasax:
1) HapylweHue cpoka perMcTpauum 3anpoca 3asiBUTeNs O npeaocTaBieHnn MyHULMNanbHOM
ycnyru;
2) HapyLLeHne cpoKa NpeaocTaBreHns MyHUUMNanbHON yCnyru;
3) TpeboBaHue y 3asBUTENs JOKYMEHTOB, HE MPeayCMOTPEHHbIX HOPMaTUBHLIMU MPaBOBLIMU
aktammn Poccuinckon ®epepaumm, HopMaTMBHbIMU NpaBoBbiMM akTamu MockoBckon obnactw,
MYHUUUNANbHBIMY MPaABOBLIMW akTamMu 41151 NpeAoCTaBNeHNss MyHULMNANbHON yCnyru;
4) oTka3 B npueme OOKYMEHTOB, NpeaoCcTaBrieHne KOTOPbIX MpegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccunckon ®egepaumm, HopMaTUBHBIMW NPaBOBbIMM akTamn MoCKOBCKOW
obnactn, MyHMUMNanNbHbLIMM MPaBOBbIMW aKTamMn ONs NpPeaoCTaBeHUss MyHULMNanbHOW
ycnyru, y 3asiButens;
5) oTkaz B nNpedoCTaBleHUN MyHUUMNAanbHOM YCMyrn, €ecrnM OCHOBaHUA oOTKasa He
npeaycMoTpeHbl eaepanbHbiMUA 3aKOHaMU U NPUHATBIMA B COOTBETCTBUM C HUMWU WHBIMU



HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccuinckon degepaunun, HOpMaTUMBHLIMU MPABOBbIMU
akTamm MockoBckon obnactu, MyHMUMnanbHbIMU NPaBOBLIMU akTamu;

6) 3atpeboBaHue C 3asgBUTENS NPU NPEeaoCTaBfEHUMM MyHUUMNANbHOW YCRyrn nnaTbl, He
npegyCMOTPEHHON  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuickon — depepaumn,
HOpMaTUBHbIMW NpPaBOBbIMM akTamMu MockoBckon obnactv, MyHMUMManNbHbIMW NPaBOBbLIMU
aKkTamu;

7) oTka3 opraHa, nNpefoCTaBNAILWEro MyHUUMNAanbHY YCnyry, OOMMKHOCTHOrO nuua opraHa,
NpefoCTaBALWEro MYyHUUMNANbHYO YCNyry, B WCNPaBfieHUM AOMNYLWEHHbIX OrnevyaTok W
OoWnBOK B BblAaHHbIX B pe3ynbTate npeaoCTaBNeHns MyHUUMNAnbHOM YCRyrn LOKYMEHTax
nnbo HapyLLleHNE YCTaHOBNEHHOIO CpoKa TakMx UCrpaBreHnN.

OpraHbl MeCTHOro caMmoyrnpaBrieH1A, YNOJIHOMOYEHHbIe Ha pacCMOTpeHue
Xanobbl N AOIMKHOCTHbIE NULIA, KOTOPbIM MOXeT ObITb HanpaBreHa xanoba
130. PaccmoTpeHune xanob ocyLlecTBRAsET rnaBa cenbCKoro noceneHnsa XXaBopoHKOBCKOE.

Mopspok nogayum n paccMoTpeHust Xanobbl
131. XKanoba nogaetca B opraH, NpeaocTasBnslowWmMin MyHUuunanbHyo yenyry. >Kanobbl Ha
pelueHuns, NPUHATbIE pykoBoauTenem AZAMUHUCTpPaUUKW NOLAKTCH B BbILWECTOSALWMA opraH (npu
ero Hanuyuu), nubo, B cCny4yae ero OTCYTCTBUS, pacCMaTpMBalOTCA HeEMNoCPeaCTBEHHO
pykoBoautenem AAMUHUCTPaLUK, NPeSOCTaBMAILWEro MyHULUMNANbHYIO YCIyry.
132. )Kanoba moxeTt 6bITb HanpaBneHa B AAMUHUCTpauMio no noyte, Yyepes MKY M®L|, no
3MEKTPOHHOM NoYTe, Yepes ouumnanbHbl CanT opraHa, NpegoCcTaBnsoWero MyHUUMNanbHy
ycnyry, nocpeactBoM EAMHOro noprtana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, MNoptana
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnactn, a Takke MoxeT ObiTb
NPUHATa NPU INYHOM NpuemMe 3aaBuUTenS.
133. YKanoba gomkHa cogepxaTtb:
a) HaMmMeHoBaHWe opraHa, nNpeaoCTaBnAILWEro MyHUUMNANbHY YCNyry, OOMKHOCTHOroO nvua
opraHa, NpegoCTaBMSAOWEro MyHUMUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro cryxallero,
pelueHnsa n gencteuns (bes3gencrane) KoTopbix obxanyTcs;
0) dhamunuio, nmsa, oT4eCTBO (MocnegHee - NpyU Hanu4unm), CBEAEHUS O MECTE XUTENbCTBA
3asBuTensa - uamyeckoro nuvua nmMbo HauMeHoBaHWe, CBedeHUss O MeCTe HaXOXOeHus
3asBUTENS - OPUONYECKOrO Nnua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3feKTPOHHOM MNoYTbl (NPUM HanMyMM) U MOYTOBLIN
agpec, No KOTOPbIM OSMKEH OblTb HanpasfeH OTBET 3aABUTENIO;
B) cBegeHus o006 obxanyembix peweHusax U gencteusix  (6esgencteun) - opraHa,

npeaocTaBnsALLEro MYHULMMNANbHYHO ycnyry, AOJHKHOCTHOIO niua opraHa,
NpeaoCcTaBnsALWEro MyHUUMNANbHYO YyCryry, nubo rocyaapCTBEHHOro MyHMUMNANbHOMo
cnyxaulero;

r) AOBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrfaceH C peLleHMeEM W LEeNCTBUMEM
(6espencTBnem) opraHa, nNpefoCTaBnSOWEro MyHULMNAnNbHY YCnyry, OOSDKHOCTHOroO nuua
opraHa, NpegoCTaBMAIOWEro MyHMUMNANbHYK Ycnyry, nnMbo MyHMUMNANbHOrO CryXKallero.
3aasutenem MoryT ObITb npeacTaBneHbl OOKYMEHTbl (MpYM Hanuyuu), noaTBepXxaarolumne
A0BOAbI 3aaBuUTens, NMbo nx Konuu.

134. B cnyyae HeobxooMMOCTU B MOATBEPXKAEHME CBOUX OOBOAOB 3asiBUTENb NpunaraeT K
nMcbMeHHOMY obpalleHuto (>kanobe) 4OKYMEHThI U MaTepuanbl NMM6o Ux Konuu.

Cpoku paccMoTpeHuUst Xanobbl
135. XKanoba, noctynuBwas B AAMWHUCTPaUMIO, MOANEXUT pernctpauum He no3gHee
cnegyrowero pabovero AHs CO AHA ee NOCTYNNEeHUs.
136. XKanoba, noctynuBwas B AAMUHUCTPAUMIO, NOASNIEXUT PACCMOTPEHUIO AOMKHOCTHBIM
nMUOM, HaderneHHbIM MOMIHOMOYMSMU MO PAaCCMOTPEHUIO Xanobbl, B TevyeHne nsaTHaguaTu



pabounx [OHEW CcO [HA ero perncrtpaumMm, a B criydyae oOanoBaHuWsi OTkas3a oOprala,
npeaocTaBnsAoLLEro

MYHUUMNANbHYH YCIyry, AOJPKHOCTHOIO Nnua opraHa, NnpegoCcTaBnsaoLWwero

MYHUUMNANbHYIO YCryry, B MpuemMe [OOKYMEHTOB Yy 3asBuTenss nunbo B uchnpaBneHum
AOMYLLEHHbIX OneYyaToK M OWMOOK MM B criyyae 00XanoBaHWUs HapyLUEHUS YCTAHOBIIEHHOro
cpoka Takumx UCrnpaBfeHnii — B TeYeHne naTn paboumx AHEN co AHSA ee permcTpaumn.

BHeceHMe wn3MeHeHU B pe3ynbTaT MNPeAoCTaBMEHUs MyHUMUMNANbHOM ycryrm B Lensax
NcnpaBreHns OONyLLEHHbIX OneYaTok M oWKnboK ocyllecTBnseTcs AOMUHUCTPaLUMNEN B CPOK He
bonee 5 pabounx gHen.

UcuyepnbiBaowmm nepevyeHb OCHOBaAHMM ANA OTKa3a B paCCMOTPEHUM XKanoobl
(npeTeH3Mn) NGO NPUOCTAHOBIIEHMA €e PacCMOTPEHUs

137. YNONHOMOYEHHBLIN Ha paccMOTpeHue >anobbl opraH OTKasbiBaeT B YAOBNETBOPEHMM
Xanobbl B cnefyoLwmx cryyasx:
- Hanuune BCTYMMBLLENO B 3aKOHHYIO CUNY pelleHus cyga, apbutpaxHoro cyga no xanobe o
TOM Xe npeameTe 1 Mo TEM e OCHOBaHUAM;
- nogaya xanobbl NMUOM, MOSIHOMOYMSI KOTOPOrO He MOATBEPXKAEHbl B Nopsiake,
yCTaHOBIIEHHOM 3akoHoaaTenbcTBOM Poccunckon depepauuu;
- Hanuume peweHns no >xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHUSMMU
HacTosAwWwmX MpaBmn B OTHOLLIEHWM TOrO e 3aABUTENS U Mo TOMY XXe npeaMeTy Xanobbl.
138. YNONHOMOY€EHHbIM Ha pacCMOTPeHUe Xanobbl opraH BnpaBe OCTaBUTL Xanoby 6e3 oTeeTa
B CriefytoLmx crny4vasx:
- Hanuune B xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHBLIX BbIPAXEHWUN, YrPO3 >KU3HW,
3[0POBbI0 N NMYLLECTBY AOMKHOCTHOMO NULA, a Takke YreHOB ero cemMbi;
- OTCYTCTBME BO3MOXHOCTM MPOYMTaTb KaKyto-nnmbo yacTb TeKkcTa Kanobbl, hamunuio, nus,
OTYeCTBO (NpPW HanMumMm) 1M (MNKU) NOYTOBLIN afpec 3asBUTENS, yKasaHHble B xanob, ecnu B
NMMCbMEHHOM OOpalleHnn He yKasaHbl haMunus rpakgaHvHa, HanpasmBLlero obpalleHue, u
NMoYTOBbIV aapec, NO KOTOPOMY AOSKEH ObITb HanpasrieH oTBeT Ha obpalleHue;
- ecnu xanoba nogaHa 3asBUMTENEM B OpraH, B KOMMNETEHUMIO KOTOPOro He BXOOUT NMPUHATUE
peweHus no xanobe. B atom cnyyae B TeueHne 3 pabounmx OHEN CO OHA ee perncrpaumm
YKa3aHHbIA opraH HanpasnseTt anoby B YNOMHOMOYEHHbIN Ha ee PacCMOTPEHWE OpraH 1 B
NMCbMEHHOWN hopMe NHPOPMMPYET 3anBUTENSA O NepeHanpaBneHnn xanoobbl;
- ecnn B MUCbMEHHOM oOOpaleHun 3asiBUTENs COOEPXMTCS BOMPOC, Ha KOTOpPbIA eMy
MHOrOKpaTHO AaBanucCb MUCbMEHHbIE OTBETHLI MO CYLLECTBY B CBS3M C paHee HanpasnseMbiMu
oGpaLueHnamun, n npu aTom B obpallieHn He NpMBOAATCA HOBbIE A0OBOAbLI NN 0B6CTOATENLCTBA,
rnaBa cenbCKoro nocereHns KaBopoHKOBCKOE, LOMKHOCTHOE NnLo NMbBo yNnoNMHOMOYEHHOE Ha
TO NUUO BMpaBe MPUHATb pelleHMe O ©0e30CHOBaTEeSNIbHOCTU o4vepegHoro obpalleHns u
npekpaweHnn nepenuckm ¢ 3asBuTeneMm No AaHHOMY BOMPOCY NPWU YCOBUW, YTO YKa3aHHOe
obpalleHne n paHee Hanpasnsemble OOpaleHus HanpaenAanMcb B ALMWHUCTPAUMIO UIK
OLHOMY 1 TOMY e AO0SMKHOCTHOMY nuuy. O JaHHOM peLleHnn yBeaAOMIISeTCs 3asaBUTerb,
HanpasuBLLM ObpaLleHue;
- ecnn OTBET MO CyLWEeCTBY MOCTaBfeHHOro B obpalleHun Bonpoca He MOXeT bbiTb gaH 6e3
pasrnaweHMs CBEOEHWN, COCTaBNAOLWMX T[OCYOAPCTBEHHYKD WM UHYK  OXpaHseMyto
denepanbHbiM 3aKOHOM TalvHy, rpaxdaHuHy, HanpaBuBlueMmy oOpalleHne, coobwaeTtcs o
HEBO3MOXHOCTU AaTb OTBET MO CyLEeCTBY MNOCTaBMIEHHOrO B HEeM BOMpoca B CBSA3M C
HeJOoNyCTMMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHUN.

Pe3ynbTaT paccMoTpeHus xKanobbl
139. Mo pe3ynbTatam paccMOTpeHUs obpalueHust xanobbl AgQMUHUCTPaUMKM NPUHUMAET OLHO
N3 cnefyowmnx peLleHun:
1) yooBneTBopsieT xanoby, B TOM 4ncne B popme OTMEHbI NMPUHSTOrO peLLeHnsi, UCNpaBneHuns
AONyLEHHbIX OpPraHoM, NPefoCTaBMAIWNM MYHUUUNANbHY YCryry, onevyatok n owunbok B



BblJaHHbIX B pe3ynbTaTe npefoCTaBfeHUs MyHUUUNanbHOM YCNyrn AOKyMeHTax, BO3BpaTta
3asBUTEN0 AEHEXHbIX CPEeACTB, B3MMaHWE KOTOPbIX He MpeayCMOTPEHO HOpPMaTUBHLIMU
npaBoBbIMK akTamun Poccurckon ®egepaumm, HopMaTUBHLIMU NpaBoBbIMM akTamu MockoBckom
obnacTtu, MyHMuMnanbHbIMK NPaBOBbLIMM aKTaMu, a TakKe B UHbIX hopmax;

2) OTKa3blBaeT B Y4OBMETBOPEHNN XKanobbl.

Mopspok nHpopMupoBaHUA 3aaBUTENA O pe3yfibTaTax pacCMOTPEeHUs
Xanobbl
140. He nosgHee OHsA, criegylowlero 3a AHEM NPUHATUSA peLLeHnd, 3asiBUTemN0 B MUCbMEHHOM
UNN  3MEeKTPOHHOM dOopMe HarnpaeBnseTca MOTUBUPOBAHHBLIN  OTBET O pesynbTatax
paccMOTPEHNS Karnoobi.

lNMpaBo 3aaBuTensa Ha nosny4yeHue HdopmMauum U JOKYMEHTOB,
HeobxoaAuMbIX AN 060CHOBaHUA U PaCCMOTPEHUA XXanobbl

141. 3asgBuTenb MMEET NpaBo Ha NonyvYeHWe ucyepnbiBalowen MHpopMauMm N OOKYMEHTOB,
HeobxoauMbIX Ana 060CHOBaHNA N pacCMOTPEHUS XKanobbl.

142. NHdopmauusa U JOKYMeEHTbI, Heobxoammble Ans 060CHOBaHUS U pacCMOTPeHUs xanobbl
pasmewtatotca B AgMmuHuctpaumm n MKY MOL, Ha odumumnanbHoM cante AOMUHUCTpaUUN U
MKY Mo®L, Ha EguvHomM nopTtane rocygapCTBEHHbIX M MyHuumnanbHbiX ycnyr, [NopTtane
rocygapCTBEHHbIX M MyHuUMNanbHbiX ycnyr MockoBckon ob6rnactn, a Takke MOXeT OblTb
coobLleHa 3asBUTENO B YCTHOM U/UNK NMUCbMEHHON bopMme.

Mopsaok o6xanoBaHUsA peLleHUsA no xanobe
143. 3asButenb BnpaBe obxanoBaTb pelleHus no xanobe BbIWEeCTOAWMM O0SHKHOCTHbLIM
nmuam.
144. B cny4yae yCTaHOBMEHNSA B X04€e UM NO pe3ynbTatamM pacCMOTPEHUSN xanobbl Npu3HaKoB
coCTaBa aAMMHUCTPATMBHOIO MpaBOHApPYLUEHUS WM npecTynneHns AgMuyHUCTpauMm B
YCTaHOBMEHHOM MOpPSAKe He3aMeanuTeNnbHO HarnpasnseT MMelrLmnecs maTtepuarnbsl B OpraHbl
NPoKypaTypsbl.
145. 3asBuTenb MMEET NpaBo Ha NofnyyYeHne nHdopmaumMm N JOKYMEHTOB, HEOOXOANMbBIX ANs
0DOCHOBaHUA M PaAcCMOTPEHUSA Xanobbl, MpW YCrOBMW, YTO 3TO He 3aTparnBaeT npasa,
cBOOOAbI N 3aKOHHbIE WHTEpPEeChbl APYrMX NuL, M YTO YKasaHHble OOKYMEHTbl He coaepxar
CBe[EeHUs, COCTaBnsoWMe rOCYyOapPCTBEHHYIO WU MHYIO OXpaHSEMYK 3aKOHOOAaTenbCTBOM
Poccuinckon ®egepaunmn TamHy.
146. NMpn nogaye xanobbl 3aaBUTENb BNpaBe NONYYUTb CAEOYIOLLYI0 NHOPMaLnIO:
- MeCTOHaxoxaeHne AgMUHUCTPaUnK;
- nepevyeHb HOMEPOB TeNnedoHOB AMs MOMyYeHUa CBeLeHUA O MPOXOXAEHUW npouenyp no
pPacCMOTPEHMIO »anobbl;
- MEeCTOHaxoXaeHne OpraHoOB MECTHOro camoyrnpasrfieHud, paMmunuu, MMeHa, otdyectsa (nNpu
HanNU4MM) N OOMKHOCTU UX PYKOBOAUTENEN, a Takke AOMKHOCTHbIX L, KOTOPbIM MOXeT ObITb
HanpassieHa xanooba.
147. MNMpwn nogaye xanobbl 3aMHTEPECOBAHHOE NMLIO BNpaBe NoNy4nTb B AGMUHUCTPaLMK KOMUn
AOKYMEHTOB, noarteepxgawowmx obxanyemoe pgeuncteBne  (besgenctsue),  pelleHue
AOJDKHOCTHOrO nuua.

Cnoco6bl MH(hopMUPOBaAHMA 3asiBUTENEN O NopsaKe nogayvum u
paccMoOTpeHuns Xxanobbl
148. NHdopMmnpoBaHue 3asiBUTENEN 0 Nopsiake nogadn U pacCMOTPEHNS Xarnobbl Ha peLLeHns
n pgencteua  (6esgencteme) AQMUMHUCTPaUMK,  OOMMKHOCTHbIX vy, AOMUHUCTpaumu,
MYHUUMNANbHbIX CRyXawux, OCYLLEeCTBNSeTCAa MOCPeaCTBOM pasMelleHuss uHdopmMauum Ha
CTeHOax B MecTax npefoctaBneHus MyHuumnansHon ycnyri B AgMmuHmuctpaumm n MKY MOL,
Ha ocpmumnanbHom cante AgmuHucTtpaumm n MKY MoLU, Ha EanHom nopTtane rocyaapCTBEHHbIX



MyHMUMNanbHbIX ycnyr n [lopTane rocyaapCTBEHHbIX U MyHMUMnanbHbIX ycnyr MOCKOBCKOM
obnacTu, a Takke MOXeT BbITb coobLLeHa 3asiBUTENO B YCTHOM U (MNK) NMCbMEHHOW hopMme.



MpunoxeHwne 1

CnpaBo4yHas uHdopmauus
0 MecTe HaxoxaeHus, rpacduke paboTbl, KOHTaKTHbIX TenedoHax, agpecax
3NEeKTPOHHOM NOYThLI OpraHa, NnpeaoCcTaBnAOLWero MyHUUunanbHYy yCryry,
CTPYKTYPHbIX noapasaeneHnui opraHa, npeaocTasnsowero MyHuuunanbHyro
ycnyry, MKY MoL|

1. AMuHUCTpauums cenbckoro noceneHus XXasopoHkoBckoe OAUHLOBCKOro
MyHUUUnanbHoro pamoHa MockoBckon o6nacTtum

Mecto Haxoxgenna AgmuHuctpaummn: MockoBckas obnactb, OAWHUOBCKMA  pPaWioH,
c.>KaBopoHku, a.9.

"padhmk paboTbl agMUHUCTPALNN:

NMoHepenbHuk: 9:00-18:00, 0ben ¢ 13:00 go 14:00

BropHuk: 9:00-18:00, o6en ¢ 13:00 go 14:00

Cpega 9:00-18:00, o6eg ¢ 13:00 go 14:00

YeTteepr: 9:00-18:00, oben ¢ 13:00 go 14:00

MatHuua: 9:00-18:00, o6en ¢ 13:00 go 14:00

Cy660T1a, BOCKpeCceHbe: BbIXOQHOM AEHb.

'paduk npuema 3asBuTenen B agMUHUCTPaLINN.

MNoHepenbHuk: 9:00-18:00, 06eq ¢ 13:00 go 14:00

BTopHuk: MNpuema HeT

Cpepa lNpuema HeT

YeTepr: 9:00-18:00, obeg ¢ 13:00 go 14:00

MatHuua: MNpuema HeT

Cy660Ta BbIXOQHOW OEHb.

BockpeceHbe: BbIXOQHOW AEHb.

MoutoBbIn agpec AgmuHucTpaummn: 143020, MockoBckasa obnactb, OANHUOBCKUI panioH, ceno
>KaBopoHku, 4.9.

KoHTakTHbIN TenedoH: 8 (495) 598-19-29

OdmumnaneHbin cant AoMUHUCTpauumn B ceTn IHTEpHET: Ch->XaBopOHKOBCKOE.pd
Apnpec aneKkTpoHHon noytbl AoMuHucTpauun: adzhavoronkovskoe @yandex.ru

2. OpraHu3aumMoHHbIN oTaen ApQMMHUCTPaUMK cenbeckoro noceneHusa XXaBopoHKOBCKoOe
OauHuoBCKOro MyHuumMnansHoro pamoHa MockoBckon obnacTtu

MecTo HaxoXOeHWs OpraHn3auMOHHOrO oTAena agMUHUCTpauMM CenbCKoro noceneHus
>KaBOpOHKOBCKOE:

143020, MockoBckasi obnactb, OgMHLOBCKMUIA panoH, c. XKaBopoHKu, yn. JlecHas, gom 9.
Npachmk paboTbl OpraHu3auMOHHOrO oTAena agMUMHUCTPauUMM  CenbCKOro  MoceneHus

YKaBOpOHKOBCKOE:
NoHeagenbHUK: ¢ 9-00 go 18-00 obepn ¢ 13-00 go 14-00
BTopHuK: ¢ 9-00 po 18-00 ob6epn c 13-00 go 14-00
Cpepna c 9-00 po 18-00 o06en ¢ 13-00 go 14-00
YeTtBepr ¢ 9-00 po 18-00 o0b6epn c 13-00 go 14-00
MNatHnua c 9-00 oo 18-00 ob6en c 13-00 go 14-00
Cyb6oTa BbIXOQHOW A€Hb
BockpeceHbe BbIXOAHOW A€Hb.

paduk nNpuema 3aaBuTENEN B OpraHM3auVMOHHOM OTAeNle agMUHUCTPauuKM CenbCcKoro
noceneHnsa XXaBoOpOHKOBCKOE:
MoHepenbHUK ¢ 9-00 po 18-00 o0bea ¢ 13-00 go 14-00



UeTtBepr ¢ 9-00 po 18-00 o06en ¢ 13-00 go 14-00
Cyb6oTa BbIXOOQHOW OEHb
BockpeceHbe BbIXOAHOW AEHb.
MoutoBbIn agpec: 143020, MockoBckas obnactb, OANHLOBCKMIA panioH, c. XKaBOpPOHKM,
yn. JlecHaq, oom 9.
TenedoHbl opraHnsaunoHHoro otaena: TenedoH, gakc: 8(495) 598-06-71;
8(495) 598-19-29;
aZlpec aNekTpoHHOM noyTbl: adzhavoronkovskoe @yandex.ru;
cauT http://www.gavoronky.ru /

3. MyHuuuMnanbHoe Ka3eHHoe YyupexaeHune «MHOrodyHKUMOHANbHbLIA LEHTP no
npepoctaBneHnto locyaapCTBeHHbIX M MyHuMUMNanbHbIX  ycnyr OAWMHLOBCKOro
MyHuuMnanbHoro paroHa MockoBckon obnactu» (MKY M®L)

MecTo HaxoxaeHna MKY MoLL:

MockoBckas obnactbe, OanHUOBCKMIA paroH, r. OanHuoBo, yn. FoBopoBa, 4.246.

Mpadumk paboTbl MKY MOLI:

MoHepenbHuk: 9:00-18:00, 6e3 nepepbiBa Ha 0ben

BTopHuk: 9:00-18:00, 6e3 nepepbiBa Ha 0beq

Cpepa 9:00-18:00, 6e3 nepepbiBa Ha obeq

YeTtsepr: 9:00-18:00, 6e3 nepepbiBa Ha 0ben

MatHuua: 9:00-18:00, 6e3 nepepbiBa Ha 0ben

Cy660Ta BbIXOQHOW OEHb.

BockpeceHbe: BbIXOQHOW AEHb.

'padouk npnema sassutenen MKY MOL:

MoHegenbHuk: 9:00-18:00, 6e3 nepepbiBa Ha 0ben

BTopHuk: 9:00-18:00, 6e3 nepepbiBa Ha 0beq

Cpepa: 9:00-18:00, 6e3 nepepbiBa Ha obeq

YeTtsepr: 9:00-18:00, 6e3 nepepbiBa Ha 0ben

MatHuua: 9:00-18:00, 6e3 nepepbiBa Ha 0ben

Cy660Ta BbIXOAHOW OEHb.

BockpeceHbe: BbIXOQHOW AEHb.

MoutoBbin agpec MKY ML 143007, MockoBckaa ob6bnactb, OOMHUOBCKMA panoH, T.
OpauHuoso, yn. NoBopoBa, 4.246.

KoHTakTHbIN TenedoH: 8 (495) 640 62 00

OdpmumaneHbin cant B cetn NHTepHeT: http://www.odinmfc.ru/

Apnpec anekTpoHHon noyTbl: info@odinmfc.ru

MpunoxeHwue 2
[CnaBe cenbCKOro noceneHusd >KaBopoHkoBcKoe
oT

[Ons puanyecknx nuy

damunus

Nwmsa

OtyecTBO
(Npn Hannuun)
[ns topuanyecknx nuy
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opraHusaLMoHHO-NpasoBas dopma,
MOMnHoe (MUnu CokpaLleHHoe)
HauMeHoBaHWe PMaNYECcKoro nuua

3AABITEHNE

Mpowy Bac npenoctaBuTb criefyoLLyto MHpopmMmaLmo o BpeMeHu N MecTte
TeaTpanbHbIX NpeacTaBneHnn, PunapMoOHNYECKNX U 3CTPaAHbIX KOHLEPTOB U
racTposibHbIX MepPONPUATUINA TeaTpPoB U PUapMoHNIN, KWHOCEaHCOB B
yuypexneHusix, pacriofnioXeHHbIX Ha TeppuTopuM CesibCKOro noceneHns >»XaBopOHKOBCKOE
OaunHLoBCKOro MyHuLunanbHoro paioHa MockoBckon obnacTtu:

1.

2.

PesynbTat MyHMUMNanbHOM yCcnyrn BbldaTb CreayrowmmM crnocobom:
[1ClnocpeAcTBOM NUYHOro obpalleHns B AQMUHUCTPaLUK:

(1B chopMe 3NEKTPOHHOIO AOKYMEHTA;

(1018 dhopme fOoKyMeHTa Ha DymMakHOM HocuTene;

[1[JnoYTOBbLIM OTNPAaBIEHNEM Ha agpec, yKasaHHbIN B 3asBfEeHUN (TONbKO
Ha BymaxxHOM HocuTene);

COJoTnpaBneHneM no 3MeKTPOHHON noYTte (B hopMe 3NEKTPOHHOro
AOKYMEHTa 1 TONbKO B Criy4asX NPSAMO NpeayCMOTPEHHbIX B AEACTBYHOLLINX
HOPMaTUBHbIX NPAaBOBbIX aKTax);

CJnocpeacTtsoM nu4yHoro obpauweHms B8 MKY MOL (Tonbko Ha
OymaxxHOM HocuTene);

[ClnocpeAcCTBOM HanpasneHms Yepes3 EQuHbIA nopTan rocygapCcTBEHHbIX
N MyHUUMNanbHbIX yCnyr (ToNbKo B popMe 3MEKTPOHHOrO JOKYMEHTA);
[1ClnocpeAcTBOM HanpasneHus Yepes [lopTan rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr (TONbKO B )OpPMe 3MEKTPOHHOIO JOKYMEHTA).

" " 20 roga
(mnoanuceb)

MpunoxeHwne 3

Bnok-cxema
npeaocTaBleHnss MyHUUuMnanbHOM yCcnyru rno npefoctaBneHnio nHgpopmaumm o
BpPeMEeHU U MecTe TeaTpanbHbIX NpeacTaBreHun, hUNapMoHUYECKUX U ICTPaaHbIX
KOHLePTOB U racTpPOJibHbIX MEPONPUATUM TeaTPoB U hMnapmMoHUnNn, KNHOCEaHCOB,
@HOHCbI AaHHbIX MEeponpUATUN



Hauaso npefocTaBienns MyHUIMIAIBHOH yeryru. ITpuem

3asABJICHUA
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2. JIOKyMEHT, y10CTOBEPS IO
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TpeGOBaHMSM, yKa3aHHBIM B
myHkre 30

aIMHHUCTPATHBHOLO

BJICHHEC COOTBCTCTBY

IIpuem 3asBIeHNS U JOKYMEHTOB, HEOOXOJUMBIX I
IPEJOCTaBICHNS MyHUIIUNAIBHON yCIIyTu

&

Peructparus 3asBneHus U JOKyMEHTOB, HEOOXOIUMBIX UL
IpPeJOCTaBIEeHN] MyHUIIUNAIBHON yCIIyTu

IIpuHsTHE pelueHus o npeaocTaBiIeH: (06 OTKasze
HPEOCTABIICHHS) MyHULUMITAIBHOMN YCIIyTH

COOTBETCTBYET
TpeGOBaHHAM, yKa3aHHBIM
B myHkTe 30

Ipenocrasienue HHGOpMALHN MoTHBHPOBAHHBIH OTKA3 B IPEJOCTABICHUN HHPOPMAIINH




