YTBepKICH

MIOCTAHOBJIEHUEM AJIMUHHUCTPALUU
cenbcKoro nocenenus HazapreBckoe
OIMHIIOBCKOTO MYHUIIMIIAJIBHOTO pailoHa
MockoBcKoH 001acTi

ot 03.08.2015 r. Ne77

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABICHUA MYHHIMIIAJIbHON YCJAYIH M0 NPEAOCTABJICHHUIO JKUJIBIX TOMeIeHH
HA YCJI0BHAX KOMMEpPYeCKOro HaiiMa

. O01mMe moJ1oKeHus

IIpeamer peryJimpoBaHusi AMUHUCTPATHBHOI0 PerJIaMeHTA MPeI0CTABICHUSA
MYHUIIUNAJIbHOM YCJYTH

1. AIMUHUCTPAaTUBHBIA PErJaMEHT MPEIOCTaBICHUS MYHHUIMNAIbHOW YCIIYTH IO
MPEIOCTABICHUIO KUIBIX MTOMEIICHHUM, HaXOIAIIUXCsI B COOCTBEHHOCTH MYHHIIMIIAIBHOTO
oOpa3oBaHuUs «celibckoe TmnoceneHue HazapbeBckoe OAMHIIOBCKOTO MYHUIMNAIBHOTO
paiiona MockoBckoil oOnacTh», Ha YCIOBUSX KOMMEpYECKOro Hakma (maiee -
aJMUHUCTPATUBHBIA  pErjJaMeHT)  YCTaHaBIMBAe€T  CTAaHAApPT  MPEJOCTaBICHMS
MYHULUIIAIBHOW YCIYTH IO IPEAOCTABICHHUIO XWIBIX IMOMEUICHUH, HAaXOIAIIUXCS B
COOCTBEHHOCTH MYHHULMIIAIBHOIO OO0pa3oBaHMs «celbckoe mnocenenue HazapbeBckoe
OAMHIIOBCKOTO MYHMIMIIAJBHOTO pailoHa MOCKOBCKOM 00siacT», Ha  YCIOBHUSAX
KOMMEpPUECKOro HaliMa (Jajiee - MyHULIMIIAIbHAS yCIyra), COCTaB, IOCIE10BaTEIbHOCTh U
CPOKM BBIIIOJIHEHHSI AJMUHUCTPATUBHBIX NpOUEAYp (AEHCTBUI) IO NPEJOCTABICHHUIO
MYHUIMNIATBHOW yCIIyTH, TpeOOBaHUS K MOPSJAKY MX BBIMOJIHEHUS, (POPMBbI KOHTPOJS 32
WCIIOJIHEHHEM aJMUHUCTPATUBHOTO pEryIaMeHTa, AOCYACOHbINM (BHECYEOHBIN) MOPSIOK
o0XaJloBaHUsl  pelleHu U AedcTBUil  (Oe3AeicTBUs)  JOJDKHOCTHBIX — JIMIL U
MYHUIMOAIBHBIX CIyXallMX AJIMHUHHCTpAllMU CelbCcKOoro mnocenenus HazapbseBckoe
OAMHIOBCKOIO  MyHUIMINAIBHOrO  pailoHa  MockoBckod — oOmactu  (mamee  —
AJIMUHUCTpAIMSI), OTACNAa MyHHUIIMIIATBHON COOCTBEHHOCTH AIMHHUACTPAIUH .

AJMUHUCTpPATUBHBIN perjiaMeHT pa3paboTaH B LIEJISAX MOBBIIIEHUS KayecTBa U
JOCTYIIHOCTH  NPEJOCTABJICHHUS  MYHHULMIIAIBHOM  YCIYyTM IIPU  OCYIIECTBICHHUH
MOJTHOMOYUM AJMUHUCTpALIUEH.

JInna, nmeronue NpaBo Ha NoJy4eHUe MyHHIMIAIbHON yCJIyTH

2. MynununainbHas yciyra npeIHa3HaueHa JUisl TPakKJIaH, KENAIOMUX MOTyYUTh

Ha IpaBax apeH/bl XKUJIOe MOMEIIeHNEe (M30JIMPOBAHHbBIC YKUJIbIE MOMEIIEHUs! (KOMHATHI,

KBapTUPBI), TPUTOAHBIE JJIsI IPOKUBAHUS, OJIAr0yCTPOCHHBIE, OTBEYAIOIINE CAHUTAPHBIM

M WHBIM HOPMaM 3aKOHOJATeJbCTBA), SBJSIONICECS COOCTBEHHOCTHIO MYHHIUIAIBLHOTO

oOpa3oBaHus «cenbckoe TmoceneHne HazapbeBckoe OIUHIIOBCKOTO MYHHMIMIAIBHOTO
paiioHa MOCKOBCKO# 001acT».

[IpaBo wWcmoNb30BaHMWSI TIOMEUICHHS] TPEIOCTABISETCS TpPaXXJAaHWHY Ha

OCHOBaHUM JOTOBOpPa KOMMEPYECKOTO HaiiMa 3a TUIaTy, YCTaHABIUBAEMYIO HOPMATHUBHO-



IIPAaBOBBIM  aKTOM OpraHa MECTHOTO CAaMOYIIPABJIIEHUS  CEJNBbCKOIO  ITOCENEHUS
HazapreBckoe OMHIIOBCKOTO MYHULIMIIANBHOIO paiiloHa MOCKOBCKOM 00acTu.

3. HanumarensiMu MOTyT BBICTYyHaTh CIIEAYIOIIME KAaTETOpUU TpaKiaH (lajiee —
3asBUTEIIH ).
- IPU3HAaHHBIE  HYXJAOUIMMUCA B YIYYUICHUM  JKWJIMIIHBIX  YCJIOBMIA,
- MyHHUIUIIATIbHBIC CITy Kalllue;
- HaxonfAlIMecs B TPYIHOM JKU3HEHHOM CUTyalMH (MaJOUMYyIIHME, YTpaTUBIIUE
CHOCOOHOCTh K CaMOOOCITY)XKMBaHHIO, CHPOTHI, HMECIOIIHNE B CEMbE HWHBAIUAOB |,
HEO0JIaronoJiy4Hble CEMbH (CEMbS C HU3KUM COLMATIBHBIM CTaTyCOM, HE CIPABIISIFOLIASCS C
BO3JIO’)KEHHBIMA Ha Hee (YHKIUSMU B KaKOH-MHOO W3 chep KU3HENEATEITbHOCTH WU
HECKOJIbKAX OJTHOBPEMEHHO.

[Ipu oOpaiieHny 3a MOJyYEHHEM MYHHUIMIAIBHOM YCIYTH OT UMEHHU 3asiBUTENEH
B3aMMOJICICTBHE C OTAEIOM MYHUIMNAIBHONW COOCTBEHHOCTH AJMHHHCTpAIMH BIIPaBE
OCYLIECTBJIATH UX YIIOJITHOMOYEHHBIE IIPEICTABUTEIIH.

TpeOoBanus k nopsaaKy HHGOPMHUPOBAHNS O MOPAIKE
NPeaoCTABJICHUS MyYHUIMIIAJIbHON yCIyIH

4. UudopmupoBaHue TrpaxkaaH O TMOPSIKE TMPEJOCTABICHUS MYHUIIUNATIBLHON
YCIYTM  OCYWIECTBIISIETCS ~ MYHUUMIAIBHBIMA  CIY)KAaIIUMU  AJIMUHUCTpAllUM U
COTpyIHUKAaMU MYyHUIIMIIATBFHOTO Ka3€HHOTO YyupexaeHus «MHOroQyHKIIMOHAIbHBIN
LIEHTP NPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHMIMINAIBHBIX yCIyr OJIUHIIOBCKOTO
MYHUITUIIAILHOTO paiiona MockoBckoi obmactny» (nanee — MKY M®I]).

5. OcHOBHbIMH TpeOOBaHUSAMH K HHPOPMHUPOBAHUIO TpaxXIaH O TMOPSIKE
MPEOCTaBICHUS MYHMIIUIIAIBLHON YCIYTH SIBIISIIOTCS JOCTOBEPHOCTH MPEAOCTaBIsIEMON
MH(pOpMaUK, YETKOCTh U3JI0KEHUS HH(POpMALMU, TOJTHOTAa HHPOPMUPOBAHUS.

6. Mudopmarus o mopsake MPeoCTaBICHUS MYHHUIIATIATLHOW YCIYTH COIEPIKUT
CJIEIYIOILME CBEJICHUS:

1) HanMeHOBaHHUE M ITOYTOBBIE aapeca Anmunuctpanuu u MKY M®I];

2) cripaBoYHbBIE HOMepa TenehoHoB Aamuauctpannd 1 MKY M®L];

3) ampec odunmanbHOro caira Aagmuauctpanud 1 MKY M®IL] B nnpopmaiiioHHO-
TeJIEKOMMYHUKAIIMOHHOM ceTH « HTepHeT (nanee — cetb UHTEpHET);

4) rpaduk padoThl Anmuuuctparmu 1 MKY M®I];

5) TpeOoBaHMsT K MUCBMEHHOMY 3ampoCy 3asBUTCICH O TMPEAOCTaBICHUH
nH(popMaIuu 0 MOPAJIKE MPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

6) nepeyeHb TOKYMEHTOB, HEOOXOAMMBIX JUTS ITOJTYYCHHUS] MyHHULIMITAILHOMW YCITYTH;

7) BBIIEP)KKM U3 MPABOBBIX aKTOB, COJACPXKAIIUX HOPMBI, PETYIHPYOIIHE
NEATEIbHOCTD 1O MPEAO0CTaBICHUIO MYHUIIUITAIBHON YCIYTH;

8) TeKCT aIMUHUCTPATUBHOTO PEriIaMeHTa C MPHIOKCHHUSIMH;

9) kpaTKoe OMKCaHKE MOPSIKA IPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH;

10) obpasupl  ohopMIIEHHS ~ JOKYMEHTOB, HEOOXOMUMBIX  JUISI  TOJTy4EHHS
MYHUITUTIATBHOM YCIIYTH, U TPEOOBaHUS K HUM;

11) mepedeHb THIOBBIX, HANOOJIEE AKTyaIbHBIX BOIIPOCOB IPAXKIaH, OTHOCSIIMXCS K
komneTeHuun Anmunuctpauun, MKY M®I] u oTBeThI Ha HUX.

7. Wudopmamuss o0 TOpSAKE TNPEIOCTABICHUS  MYHHUIIMIAIBHOW  YCIIYTH
pa3meniaeTcs Ha MH(QOPMAIMOHHBIX CTEHAAX B MOMEMICHHSX AnMuHHCTparuu u MKY
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M®II, npegHazHaueHHBIX [JJIs TpUeMa 3asBUTENeW, Ha OoQUUIMATBLHOM calTe
AnvuaucTpanuu u odurnmanbHoM caiite MKY M®I] B cetu UHTepHer, B penepanbHOn
rocyapcTBeHHOM HMHPOpManUOHHON cuctemMe «EmuHBIN mopTan rocyJapCTBEHHBIX U
MYHUIIMNAIBHBIX ycnyr (dbyHKumii)» (mamee — EnuHbBIM mopTan rocyJlapCTBEHHBIX HU
MYHHUIIUTIAIBHBIX YCIYT), B FOCYJapCTBEHHOW WH(pOpMaIlMOHHON cucteMe MOCKOBCKOU
obnactu «IlopTan rocyaapCTBEHHBIX MU MyHULUNAIbHBIX YCayr (pyHkiui) MockoBckon
obnactu» (manee — IlopTanm rocynapCTBEHHBIX M MYHHUIHUIAIBHBIX ycIyr MoOCKOBCKOM
o0jacTu), a TaKke MPeJOCTABISETCS MO TeAePOHY U IIEKTPOHHOH MOUYTE MO OOpAILCHUIO
3asBUTENS.

8. CmpaBouyHas uH(pOpMalLUg O MECT€ HAXOXKICHUS AJIMUHUCTpALMU, OTHAEja
MYHHIIMIIATbHOW COOCTBEHHOCTH AJIMHUHHCTPAIMH, OTBETCTBEHHOTO 3a MPEIOCTABICHUE
MyHununansHon ycnyru, MKY MOILI, opranoB u opraHus3anuid, y4acTBYIOIIMX B
MPEIOCTABICHUN MYHULIUIATBHON YCIYTH, UX TIOYTOBBIE ajipeca, OUIIHAIbHBIC CAlThI B
cetu Uutepner, undopmaiusi o rpagukax padOThl, TeIePOHHBIX HOMEpax M aapecax
AJIIEKTPOHHOM NOYTHI NpeAcTaBieHa B [Ipuioxkenun 1 k aIMIHUCTPAaTUBHOMY PEIVIAMEHTY.

9. Ilpu oOuieHun ¢ rpaxklaHaMyd MYHHIMIAJIBHBIE CIIy)Kalue AAMUHHCTPALUU U
corpynauku MKY M®I] 06s13aHbl KOPPEKTHO U BHUMATEIBHO OTHOCUTBCS K TPaK/IaHaM,
HE YHWXasi MX 4YeCTH M JIOCTOMHCTBA. MHQOpMHpoBaHHE O MOpSAKE MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYIM HEOOXOAMMO OCYLIECTBISATh C HCIOJB30BaHHEM O(UIHAIBHO-
JEJI0BOTO CTUJIA PEYM.

Il. Cranpapr npenocraBjieHuss MyHUIMIIAJIbHON YCIyTH

HaunmenoBaHHe MYHUIUIIAJIBHOM YCJIYT'H
10. MyaunmnanpHas yciayra 1o MpeAoCTaBICHHUIO KUIIBIX TTIOMEIIEHUH Ha YCIOBUAX
KOMMEPUYECKOI0 Halma.

HaumeHoBaHMe OpraHa, npeaoCcTaBJIs0MIEer0 MyHUIMIAJIBHYI0 YCIYTy

11. IlpenocTaBnenre  MYHHUIMNAIBHONW  yCIYTH  OCYIIECTBIISIETCS  OTACIOM
MYHUILIMTIATBHON COOCTBEHHOCTH AJIMUHHUCTpPAITUH.

12. Otnen  MyHUIIMIIAIBHOW  COOCTBEHHOCTH ~ AJMUHHCTpPAllMM  OpPraHU3yeT
MPEAOCTAaBICHUE MYHUIIUNIAIBHON YCIYyTH MO MPUHIUNY «OJTHOTO OKHA», B TOM YHUCJIC Ha
6aze MKY M®II.

13. B mpemocTaBiaeHUM MYHUIIMITAIGHONH YCIYTd HE YYacCTBYIOT WHBIC OpTaHbl U
OpraHu3alvu.

14. Opranbl, TPeAOCTABISAIONINE YCIAYTY MO MPEAOCTABICHUIO KUJIBIX MOMEIIESHUM
Ha yCJIOBUSIX KOMMEpPYECKOro HaliMa, MHOTO(YHKIIMOHAIBHBIE IIEHTPHI, HA 0a3e KOTOPBIX
OpraHU30BaHO TMPEIOCTABICHUE MYHUIIUIAIIBHOW YCJIYrd, HE BIpaBe TpeOOBaTh OT
3asBUTEJISI OCYIIECTBJCHUS JNEUCTBUN, B TOM YHCJIE COIJIAaCOBAaHUN, HEOOXOIUMBIX s
MOJIyYCHUS MYHUIIUITAJIBHOM YCIYTM ®  CBSI3aHHBIX C  OOpailieHueM B  HWHbBIC
rOCyJIapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIpaBJICHHS) W OpraHu3aluu, 3a
HCKJIFOUEHUEM TOJIYYEHHUS YCIYT, BKIIOUYEHHBIX B IEPEUYEHBb YCIYr, KOTOPBIC SIBJISIFOTCS
HEOOXOAMMBIMA U  OOS3aTENbHBIMU JUISI TPEJOCTABJICHUS MYHUIIUMIATBHBIX YCIYT,
YTBEPKIECHHbIA AIMUHUCTPALIUECH.



Pe3yabTar npeaocraBjieHuss MyHUIMTIAJIbLHON yCIyTd
15. Pe3ynbraramu npeoCcTaBiACHUS] MyHUIIUTAIBHON YCIIYTH SIBISIOTCS:
1) 3akmOYeHHE JOTOBOpa O NPEJOCTABJICHUH >KUJIOTO MOMEIICHHS Ha YCIIOBHUSIX
KOMMEPYECKOTO HaiimMa;
2) OTKa3 B TPEJOCTABJICHUM MYHHIIMIAIBHOW yCIyrd, O(QOPMIICHHBIA Ha
OyMa)KHOM HOCHTENIE WIM B D3JEKTPOHHOU (opmMe B COOTBETCTBUU C TpPEeOOBaAHUSIMU
JEHUCTBYIOIIETO 3aKOHOIATEIbCTRA.

Cpok perucrpauuu 3anpoca 3asBUTeJIs

16. 3ampoc 3agBUTENS O MPEIOCTABICHUN MYHUITUTIATLHON YCIYTH PETUCTPUPYETCS
B AJIMUHHCTpAIlMd B CPOK HE mo3aHee 1 pabodero mHS, CIACAYIOMETO 3a JHEM
MOCTYIUICHUS B AJIMUHUCTPAIIHIO.

17. Peructpanus 3ampoca 3asBUTENS O MPEJOCTaBICHUA MYHUIIMIAIBHON YCIyTH,
nepegaHHoro Ha OymaxHoM Hocutene u3 MKY MO®I[ B AjnMuHHCTpaIuu,
OCYILIECTBIISIETCS B CPOK He mo3aHee 1 padodero aHS, CASAYIOIIETo 3a JHEM MOCTYILICHUS
B AJIMUHUCTpPALHIO.

18. Peructparnus 3ampoca 3asBUTEIS O MPEAOCTaBICHUA MYHUIIMIAIBHON YCIyTH,
HaIpaBJICHHOTO B (opMe 3JIEKTPOHHOrO JOKYMEHTa IOCpeACcTBOM EnuHOro mnopraia
FOCYJApCTBEHHBIX W  MYHHIUNAJIbHBIX  yciayr, lloprasia TOCyHapCTBEHHBIX U
MYHULIMNATBHBIX yCIYT MOCKOBCKOM 00JIaCTH, OCYIIECTBISECTCS B CPOK He mo3maHee 1
pabouero AHs, CICAYIOIIETO 3a JHEM MOCTYIUICHHUS B AIMUHUCTPALIUIO.

Cpoxk npenocraBjieHus MyHHUIHMIIAJIBbHOH YCJIYTH

19. Cpox mpemocTaBieHHS MYHULMNATBHOW yciyrn He mpesbimaer 30
KQICHIAPHBIX JHEW C JaTbl PETUCTPALlMM 3ampoca 3asABUTENS O NPEAOCTABICHUU
MYHHUIUIIAUIBHON YCIYTA B AJIMUHHUCTPALHUIO.

20. Cpok npenocTaBieHUs MyHUIIUIAIBHON YCIIyTH, 3alpOC HA MOJIy4€HUE KOTOPOM
nepenan 3assurenem uyepe3 MKY MOII, ucuncnsercss co aHsS perucTpaunuu 3amnpoca Ha
MOJIYyYE€HHE MYHUIUIIAIBbHON YCIYTU B AJIMUHUCTPALINH.

21. Cpox mpenocTaBieHHs] MyHUITUTIATBHOM YCITyTH HcUUcisieTcs 0e3 yuera CpoKOB
IIPUOCTAHOBJICHUSI MPEAOCTABICHNS MYHULHINAIBHON YCIyrd, IepeAadyd 3ampoca o
MPEIOCTABJICHUN MYHHULMIIAIBHON yCIyrn W JOoKymeHtoB u3 MKY MOI[ B
AJIMUHUCTpaMIO, NepeAadyd pe3ysbTaTa MPEIOCTABICHUS MYHUIMNAIBHON YCIYTd W3
Anmunuctpanuu B MKY M®II, cpoka Bbljaun pe3ysibTaTa 3asBUTEIIO.

22. CpoK  TPUOCTAHOBJICHHUS  MPEIOCTABICHUS  MYHHUIMIAIBHOW  YCIYTH,
OCYILIECTBIIECHHOTO Ha OCHOBAHUAX, NPEAYCMOTPEHHBIMH HOPMATHBHBIMU NPABOBBIMU
aKTaMU HE MPEAYCMOTPEH.

23. Cpoku Tmepemaud 3ampoca O TMPEeAOCTaBICHUM MYHMIIUIIAIBLHONW YCIYyTU U
npuiaraeMbeix AokymeHToB 3 MKY MOI[ B AamuHucTpanmu, a Takke Iepenadu
pe3ynbrara MYHHLMNAIBHOM  yciayrn u3  AamuHuctpauuu B MKY MOI]
YCTaHABJIMBAIOTCS COTJIAIEHUEM O B3aMMOJEHCTBHM Mexay AamuHuctpamuedn u MKY
M®II.

24. Beigava (HampaBieHHE) pe3yibTaTa MPeIOCTaBICHUS MYHHUIIMIAIBHONW YCIYTH
OCYILIECTBIISIETCSA B CPOK, HE MPEBBIIIAIOIINN 3 KAJICHIAPHBIX THEH.



IIpaBoBbIe OCHOBAHUSA MPEIOCTABJICHUA MYHUIIMTIAJIbHOM YCJIYTH

[IpenocTaBieHre MyHUIIMIIAJIBHON YCIYTH OCYIIECTBISIETCA B COOTBETCTBUH C:

— Koncrurynuei Poccuiickoin denepanuu;

— OepnepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®@3 «OO6 00mmMX NpUHIHAMNAX
OpraHM3alid MECTHOTO caMOynpaBiieHus B Poccuiickoit @eneparumy;

— I'paxxnanckum koaekcoM Poccuiickon denepaiuu;

— ®@enepanbubiM  3akoHOM oT 27.07.2010 Ne210-®3 «0O6 opraHuzanuu
MPEOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUIIAIBHBIX YCIYT»;

— nocta”oBneHueM [IpaBurensctBa MockoBckoit oonactu ot 25.04.2011 Ne365/15
26.02.2013 «OO06 ytBepxaenuu [lopsaka pa3pabOTKU U yTBEPKACHHS aIMUHUCTPATUBHBIX
pPETJIaMEHTOB ~ WCIIOJHEHUS TOCYJApPCTBEHHBIX (PYHKIIMH W aJIMUHHUCTPATUBHBIX
periaMeHTOB MPEOCTABICHUS rOCYJapCTBEHHBIX yCIIyT HEHTPAJIbHBIMU
WCIIOJIHUTEJIbHBIMM ~ OpraHaMy  TOCyJapCcTBEHHOM Biacth MOCKOBCKOM — oOnacTy,
rocyJapCcTBEHHbIMH OpranaMu MOCKOBCKOM 001acTuy;

— mnocraHoBieHueM [lpaBurensctBa MockoBckoir obiactu ot 27.09.2013
Ne777/42 «O6 opraHu3zanuu MpeaoCTaBICHUS TOCYAAPCTBEHHBIX YCIYT MCIIOJHUTEIbHBIX
OpraHoB TOCYJapCTBEHHOM BiacTh MockoBckoii obimactn Ha ©Oaze MKY MOI]
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT, a TaKXKe 00 yTBEPKICHUU
[lepeuHs rocymapCTBEHHBIX YCIyT HCHOJHUTENBHBIX OPraHOB T'OCYJAPCTBEHHOW BIACTH
MockoBcKo 00J1aCTH, MPEIOCTaBICHUE KOTOPBIX OPraHU3yeTCsl MO MPUHIUIY «OIHOTO
OKHa», B ToM uwuciie Ha 0Oaze MKY MODI] npenocraBineHuss rocyJapCTBEHHBIX U
MYHULIMOAIBHBIX  YCIOyT, W PeKOMEHIyeMOro TMepeuHsl MYHUIUMAIbHBIX YCIYT,
MPEOCTaBISIEMbIX OPTaHAMU MECTHOTO CaMOYIPaBJICHUS] MyHULIMNAIBHBIX 00pa3oBaHUI
MoOCKOBCKOW 0071aCTH, a TaKkKe yCIIYT, OKa3bIBAEMbIX MYHUIIMIAIBHBIMU YUPEKICHUSIMU
U JIPyTUMHU OpPTraHU3alMsIMU, MPETOCTABICHHE KOTOPBIX OPTraHU3YyeTCS MO0 MPUHIHUITY
«OJHOTO OKHa», B ToM uuciie Ha 6aze MKY M®I] npenocraBienusi rocyJapCTBEHHbIX U
MYHULIMOATbHBIX YCIYT».

HcuepnbiBarouuii nepeyeHb J0KYMEHTOB, HE00X0AUMBbIX, B COOTBETCTBUH C
HOPMATHBHBIMHM NPAaBOBbIMH akTaMu Poccuiickoit deaepanuu, HOpMATUBHBIMU
NPaBoBbIMH aKTaMH MOCKOBCKO# 00/1aCTH 1 MYHHUIIUNIAJILHBIMY PABOBbIMHU
aKTaMM, Il IPEJ0CTABJICHUS MyYHUIMIIAJIbHOM YCIYTH, YCJIYT, HEOOXOAUMBIX U
00513aTe/IbHBIX IJIA €€ MPeI0CTABJIEHHS, CIIOCO0OBbI UX MOJIy4YeHHS 3asiBUTEJIAMH, B
TOM 4YHCJIe B JJICKTPOHHOH ¢opme, U MOPSAOK MX MPeI0CTABICHUSA

25.Tlpu oOpamieHun 3a TOJIYyYECHHEM MYHHIIUNAIBHOW YCIyTH 3asBUTEINb
MpEICTaBIISCT:

1) 3asBnenue (oOpaser; mnpenactaBicH B IlpuimokeHuun 3) O MpeIOCTaBICHUN
YKUJIOTO TTOMENIEHUSI Ha YCIOBUSIX KOMMEPUYECKOro HalMa.

2) IOKYMEHTBI, IMOATBEPKAAOIINE MPU3HAHUE JIUIA HY)KIAIOMUMCS B YIyUIICHUH
KIJINIIHBIX YCIOBUM;

3) KOMHUIO TPYAOBOM KHMKKH HWJIM HMHOM JOKYMEHT, IMOJITBEPIKIAIONINN CTaTyC
(bM3UYECKOTO JINIIA B KAYECTBE MYHHITUTIIAIBHOTO CITY>KaIlIEro;

4) MOKYMEHTHI, MOATBEPXKIAIOIINE NPU3HAHKE JIMIA HAXOIAIIUMCSA B TPYIHON
KU3HEHHOW CUTyaluu (MaJOUMYIIHE, YTPATUBIIME CIIOCOOHOCTh K CAaMOOOCITYKUBAaHUIO,
CUPOTHI, UMEIONIME B CEMbE HHBAIHMJOB, HEOJArOMOJyYHBbIE CEMbU (CEMbSI C HU3ZKUM
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COIMAIBHBIM CTAaTyCOM, HE CIPABIIAIONIASCS C BO3JIOKCHHHIMA Ha Hee (YHKIUSIMH B
Kako#-100 U3 chep KU3HEACATEIILHOCTH HIIM HECKOJIBKMX OJTHOBPEMEHHO).

26. B 0ymaxxHom Buze (opma 3asgBICHUS MOXKET OBITh IOJy4YeHa 3asBUTEIEM
HETIOCPEICTBEHHO B OT/EJC MYHUIUIMAIBHOW COOCTBEHHOCTH AJIMUHUCTPALUN WU
MHOTO(YHKIIHOHATBHOM IICHTpE.

27. ®opma 3asBICHUS JOCTYIHA JJIs KOMMPOBAHUS M 3aMOJHEHUS B JCKTPOHHOM
BUje Ha EnuHOM moprane rocyaapCTBEHHBIX W MYHUIMTNAIBHBIX yciyr u lloptame
TOCYJapCTBEHHBIX M MYHHIIMTAIBHBIX YCIyr MOCKOBCKOW 00sacTH, Ha O(HUITHAITBHOM
caiite AamuHHMCcTpanu B ceTd HWHTepHer Www.adm-nazarevskoe.ru, a Takke I10
oOpaIeHuo 3asiBUTENS MOKET OBITh BBICTIAHA HA aJIPEC €r0 AIEKTPOHHOMN MOYTHI.

HcuepnbiBaonuii nepeyeHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUHM C
HOPMATHBHBLIMHU MPABOBLIMU AKTAMM JIJIAA PEA0CTABJEHUSI MYHHIIUNIAIbHOM
YCJIYTH, KOTOPbIe HAXOAATCH B PACNOPSKEHUHN FOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIPaBJICHUS] M HHBIX OPTraHOB M NMOJABEAOMCTBEHHBIX UM
OpPraHu3alMAX, YYACTBYIOIIHUX B MPEI0CTABIEHMHA MYHUIIUNIAIbHBIX YCJIYT, U
KOTOpPbIE 3asiBUTE/Ib BIIpaBe MPeJICTABUTH 10 COOCTBEHHO MHHULIUATHBE, a TAKKe
CIOCOo0bI UX MOJIyYeHHsI 3aiBUTEJISIMH, B TOM YHCJ€e B 3JIEKTPOHHOI opme, MOPAAOK
UX NpeacTaBJIeHUs

28. OTCYTCTBYIOT JOKYMEHTHI, HEOOXOJIUMBIE B COOTBETCTBHHM C HOPMATHBHBIMH
MIPaBOBBIMH aKTaMH JIJIS TIPEIOCTABICHHUS MyHUITUTIATLHOW YCIyTH, KOTOPBIC HAXOMSTCS B
pPactopspKeHUH TOCYAapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO CaMOYIIPABJICHHS M HHBIX
OpTaHOB M TIOJIBEIOMCTBEHHBIX WM OpTaHU3ANMSIX, YYaCTBYIONIUX B MPEAOCTaBICHUN
MYHUITUTIATBHBIX YCITYT.

29. AagmuaucTpars ¥ MHOTO(YHKIIMOHAJILHBIC IICHTPHI HE BIpaBe TpeOOBaTh OT
3asIBUTENS] MPEJCTABICHUS TOKYMEHTOB U MH(GOPMAIIMKA WU OCYIIECTBICHUS JIEHCTBUIA,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE TPEIyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU  aKTaMH, PETYJIUPYIOINIMMHU OTHOIICHHUS, BO3HUKAIONIME B CBSI3H C
MPEIOCTABICHUEM MYHUITUTIAILHON YCIYTH.

30. AqmunHucTpars ¥ MHOTO(YHKIIMOHAJIBHBIE IIEHTPHI HE BIpaBe TpeOOBaTh OT
3asIBUTENS TaKKe MPEACTABICHUS TOKYMEHTOB M WH(GOpMAIMU, B TOM 4uCie 00 oruiare
roCyJapCTBEHHOM TOIIIMHBI, B3UMAeMOW 3a MPEIOCTaBICHUE MYHHUIIMIIAIBHON YCIIyTH,
KOTOPBIE HAXOSATCS B PACTIOPSDKCHUH OPTaHOB, MTPEIOCTABIISIONIUX TOCYIapCTBEHHBIC HITH
MYHHUITUTIATBHBIC YCIYTH, JU00 IMOABEIOMCTBEHHBIX OpPraHaM TOCYAapCTBCHHOW BIIACTH
WJIM OpraHaM MECTHOTO CaMOYIPaBJICHUS OpraHU3alliid, y9aCTBYIOIINUX B MPEAOCTABICHUN
MYHUITUTIATBHOM yCIIyTH, B COOTBETCTBHHM C HOPMATHBHBIMU TIPABOBBIMH aKTaMHU
Poccuiickoit denepariiu, HOPMATUBHBIMU TPABOBBIMU akTaMu MOCKOBCKOM 001acTH,
MYHHUITUTIATBHBIMY IPABOBBIMU aKTaMH.

HcyepnbiBarommii nepeyeHb OCHOBAHMM VISl 0TKAa3a B IpUeMe JOKYMEHTOB,
HEO0XO0AMMBIX /IJIfl PEeI0CTABJIEHUA MYHUIIUNIAJIBHOM YCJIYyTH
31. OcHoBaHusl AJi1 OTKa3a B MpueMe JOKyMEeHTOB B HamMmeHoBanue OMC wnm
MKY M®II, HeoOXoauMbIX AJis TPEAOCTABICHNS MYHUITUTIATLHON YCIYTH CIeyIOIINe:
-o0pailieHue ¢ 3asiBJICHNEM HeCOBepIleHHOIeTHUX (10 14 ner);
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-3ajABUTCIIb  HAXOAWUTCA B COCTOAHHMU  AJIKOI'OJIBHOIO WM  HAPKOTHUYCCKOI'O
OIIBAHCHUSA,

-JIMYHOCTL 3adABUTCIIA HC COOTBCTCTBYCT JOKYMCHTY, YAOCTOBCPAIOLMICMY CI'oO
JINYHOCTD,

-3asBUTCIIb, HpCI[CTaBJ'I}II-OHII/Iﬁ HOPpUINYICCKOC JTUIO, HC IIPCAOCTABIIACT NOKYMCHTLI,
MMOATBCPIKAAOIINUC CT'O ITIOJTHOMOYHS.

HcuepnbiBaronuii nepeyeHb 0CHOBAHM 1JI1 IPUOCTAHOBJIEHUS WJIN 0TKA3a B
NpeI0CTABJIEHMHA MYHUIIUNIAJILHOM YCJIYTH

32. OcHOBaHUAMH I OTKa3a B TPEIOCTABICHWH MYHHUIIUIIAIBHON YCIyTH
SIBJISIFOTCSL:

1) B >xmmumHEOM (oHIe ceabckoro moceneHus HaszapbeBckoe OIHMHIIOBCKOTO
MYHULIMIAIBHOTO paiioHa MOCKOBCKOHM 00J1acTH, IpeHA3HAYECHHOM JIJIsl PEI0CTABICHUS
Ha YCJIOBUSAX KOMMEPYECKOTO HaiiMa, OTCYTCTBYIOT CBOOOIHBIE JKUJIbIE TIOMEIIECHUS;

2) BBISIBJICHHE B 3allpOCe Ha TMPEJOCTABJICHHE MYHUIUIIAIBHOM YyCIyTHM WIH B
MPEACTABICHHBIX  JOKYMEHTaX  HEJOCTOBEPHOU, MCKAKEHHOM WM  HEMNOJHOU
uHpopmaluu, B TOM 4YHUCJIE TPEJCTaBICHUE 3asBUTEIEM JOKYMEHTOB, CpOK
NEUCTBUTEIBHOCTH KOTOPBIX HA MOMEHT IMOCTYIUIEHUS B AJMHHHUCTPAIMIO B
COOTBETCTBHH C JICVCTBYIOIIUM 3aKOHOIATEJIbCTBOM UCTEK;

3) mojauya 3asBJICHUS U JOKYMEHTOB JIMIIOM, HE BXOJAIIMM B TIE€PEUCHb JIMII,
YCTAHOBJICHHBIA 3aKOHOJATEIbCTBOM U IYHKTOM 3 HACTOSIIETO aIMUHHCTPATHBHOIO
pErjlaMeHTa;

4) TEKCT B 3alpoce Ha NPEJOCTABICHUE MYHUIUMAIBHOW YCIYTrd HE MOAAECTCs
MPOYTEHUIO TUOO OTCYTCTBYET.

33. [lucbmenHoe pemieHne AIMUHUCTpallid 00 OTKa3e B TMPEJOCTaBICHUH
MYHULIMTATBHOM YCIIYTH BBIIACTCS 3asBUTEIIIO C YKa3aHUEM MPUYKH OTKa3a.

[To TpeOoBanuio 3asBUTENSA, pelieHHe 00 OTKa3e B IMPEIOCTaBICHUH
MYHUITUTIATBHOM YCIYTH TIPEIOCTABISETCS B SJICKTPOHHON (DOpME MITM MOKET BBIJIABAThCS
JUYHO WJIM HANPABISITHCS MO MOYTE B MUCbMEHHOW (opme b0 Bwimaercs dyepes MKY
MOII.

34. OcHoBaHUW JI1 TPUOCTAHOBJICHUS MPEAOCTABICHUS MYHHUIIUNAIBHOU YCIyTH
HE IIPETYCMOTPEHO.

Ilepeyens yciayr, He00OXOAMMBIX U 00513aTeJILHBIX JJIA MPEA0CTABJICHUS
MYHUIHMIIAJIBHOH YCJIYIH, B TOM YHCJE CBEACHHUS 0 JOKYMEHTAaX BbIAABAEeMbIX
OPraHu3alMsAMHU, YYACTBYOIIMMH B NIPEAOCTABJICHUM MYHUIUIIAJIBbHOU YCJIYTH

35. Ilpu momy4yeHNN MyHUIIMTIAIBHON YCIIyTH HE TpeOyeTcs: 0OpalieHuil 3asiBUTENs
3a TMOJYyYEHUEM YCIYr, HEOOXOIMMBIX M O00s3aTeNbHbIX JJIsl [PEAOCTaBICHHUS
MYHUIIUTIATBHOU YCIIYTH.

IHopsnok, pasMep U OCHOBAHUSA B3UMAHUA FOCYAAPCTBEHHON MOIJIMHBI WM UHOH
IJIATHI 32 MPEeI0CTABJICHUE MYHUIIUIIAJIBHON YCJIYTH
36. IIpenocrapneHne MyHUIIUIIAIBHOMN YCIYTH OCYIIECTBIISIETCS OECIIaTHO.

MakcuMaibHBIN CPOK 0:KUIAHNS B OUepPeau MPH MoAade 3a1poca 0 NpeIocTaBjJIeHun
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MYHUIIUNIAJIbHOM YCJIYTH, YCJIYTH OPraHU3alMU, YUACTBYIOIIEH B Mpea0CcTABIEHUH
MYHUIIUNAJIbHOM YCJIYTH, H IPH MOJYYEeHHHU Pe3y/IbTaTa NPeA0CTABICHUS TAKUX
ycayr

37. MakcumalibHOE BpeMsi 0>KHJIaHUsI B OUEPEIM NP JIUYHON Mojaye 3asBICHUS O
PEeI0CTaBICHUU MYHUIIMNIATBHON YCIYTH COCTABIISIET HE Ooiee 15 MUHYT.

38. [IpenenbHas MPOIOJKUTENLHOCTh OXUJAHUSA B OUYEpeAd MpU TOJIYYCHHUH
pe3ynbTaTa MpeOCTABICHHUS MyHUIIUIAIBHON YCIIYTH HE MPEBbIIIAET 15 MUHYT.

TpeGoBaHus K MOMeIIEHUSIM, B KOTOPBIX MPeA0CTABJIsIETCS MYHUIIUNIAJIbHAS yCJIyra,
YCJAYTd OPraHu3aliu, y4acTBYIOIIeH B Mpea0oCcTaABJIeHUN MYHHIMIIAJbLHON yCIyrd, K
MecTaM OKH/IAHMS U MPUeMa 3asiBUTeJIeil, pa3MelleHUuI0 U 0(hopMJIEHUI0
BU3YAJIbHOM, TEKCTOBO M MYJIbTUMEIUMHON HH(OPMALMU O IOPAAKE
Npe0CTABIEHUA MYHMIMNIAJIBHON yCIyru

39. [IpenocraBiieHle MYHUIMOAIBHBIX YCIYT OCYIIECTBISETCS B CHCIHAAIBHO
BBIJICJICHHBIX JIJIS 3TUX 1eJel moMenieHus X Aqmunucrpanuu u MKY M®II,

40. lns  3asBUTENEH JOMKHO OBITH OO0OECIEUYeHO YA00CTBO C TOYKH 3pPCHHS
MEMIEXOJHOM JTOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOro TpaHcnopTa. Ilyth oOT
OCTAaHOBOK OOIIECTBEHHOI'O TPAHCIOPTAa 0 MOMEIICHUIN MpUeMa U BbIIaud JIOKYMEHTOB
JIOJIKEH ObITh 000PYI0BAH COOTBETCTBYIOIIMMH HH(POPMAIIMOHHBIMU YKa3aTEISIMHU.

41. B ciyyae eciau uMeeTcs BO3MOKHOCTh OPraHU3allMU CTOSHKHU (TTapKOBKH) BO3JIE
3MaHus (CTPOCHHS), B KOTOPOM Pa3MEIIEHO TOMEIICHNUE NMprUeMa U BBIJAYM JOKYMEHTOB,
OpTaHW30BBIBACTCA CTOSHKA (MApKOBKA) IS JIMYHOTO aBTOMOOWMJILHOTO TpaHCIOpTa
3asBUTEJNICH. 3a MOIb30BaHUE CTOSTHKOM (IMMAPKOBKOM) C 3asIBUTEJICH IJIaTa HE B3UMAETCHI.

42. JInsi TTIapKOBKHM CIICIMAIBHBIX aBTOTPAHCTIIOPTHBIX CPEJCTB HWHBAIUIOB Ha
Ka)XJI0U CTOsTHKE BblaensieTcss He MeHee 10% MecT (HO He MeHee OJIHOTO MeCTa), KOTOpPbhIe
HE JIO0JDKHBI 3aHUMATh WHBIC TPAHCIIOPTHEIE CPEJICTBA.

43. Bxon B moMelieHHE MpUeMa W BbIJAYd JOKYMEHTOB JIOJKEH OOCCIeYHBaTh
CBOOOJIHBIN JOCTYM 3asiBUTENCH, ObITH 00OPY/IOBaH YAOOHOH JIECTHUIIEH C MOPYYHSIMU,
IUPOKUMH MPOXOJIaMH, a TAKKE TMaHAyCaMHU JIJIsl TIEPEIBIKEHUS KPECENI-KOJISICOK.

44, Ha 3maHMM psiIOM C BXOJIOM JIOJDKHA OBITh pa3MelieHa WH(OpMalmoHHAs
TabanyKa (BBIBECKA), COACpIKAIIas CIeAYIONIYI0 HH()OPMAIIHIO:

HAaMMEHOBAHUE OPTaHa;

MECTO HaXOXKJICHUS ¥ FOPUIMUECKUM aIpec;

pPEXUM pabOTHI;

HOMepa TenedOHOB JIsl CIIPaBOK;

aapec opuIMasIbHOro caiTa.

45. @acan 371aHUs AOKEH OBbITh OOOpYAOBaH OCBETUTEIBHBIMU NpHOOpaMH,
MTO3BOJISIOIINMH ITOCETUTEIISIM 03HAKOMUTHCS ¢ MH(OPMAIIMOHHBIMU TaOJIMYKAMH.

46. [TomereHus: IprueMa M BbIIAYX JJOKYMEHTOB JOJDKHBI MPEAYCMAaTPUBATh MECTa
TS OKuAaHus, THGOPMHUPOBAHUSA U TIpUeMa 3asBuTeNei. B mectax s nHbOpMHUpOBaHUS
JIOJKEH OBITh 00ecTedeH JOCTYI TPaKIaH JUIsl O3HAKOMJIEHUSI ¢ MH(POPMaIUe HE TOIBKO
B YacChl MpreMa 3asiBJICHU, HO U B pabodee BpeMsi, KOTJja IPUEM 3asiBUTEIICH HE BEJETCS.

47.B momemnieHMM TmpuUeMa W BBIJIAYM  JIOKYMEHTOB OpraHusyercs pabota
CIIPaBOYHBIX OKOH, B KOJIMYECTBE, 00ECIICUNBAIOIIEM TOTPEOHOCTH TPak/IaH.



48. XapakTepucCTUKH TIOMEIICHU TpHueMa H BBIJAYM JOKYMEHTOB B YaCTH
00BEMHO-TUIAHUPOBOYHBIX W KOHCTPYKTUBHBIX pEUICHUH, OCBEUICHUS, MOKapHOU
0e30MacHOCTH, HWHXKEHEPHOTro OOOpYIOBaHUs OJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTHUBHBIX IOKYMEHTOB, JIEMCTBYIOIIUX HA TeppuTopun Poccurickon denepanuu.

49, TlomernieHus nMpueMa BbIAa4M JOKYMEHTOB 000pYAYIOTCS CTEHAAMHU (CTOMKaMu),
coJiepKallMMU UH(POPMALIUIO O MOPSIIKE MPEIOCTaBICHUS MyHUIIUTIATBHBIX YCIIYT.

50. [Tomenienne mnpueMa M BBIJAYM JIOKYMEHTOB MOKET OBITH 00OpYAOBaHO
HH()OPMAITMOHHBIM TA0JIO, MPEOCTABIISIIOIIEM HHPOPMAIIUIO O TIOPSIKE MPEIOCTABICHUS
MYHULIMNATBHON YCIYTH (BKJIIOYasi TPAHCISIUIO BUICOPOIMKOB, PA3bsCHAIONIUX MOPSIA0K
MPEOCTaBICHUS MYHULIUTTAIBHBIX YCIYT), a TAKXKE PETYJIUPYIOIIUM MOTOK «3JEKTPOHHOU
ouepenn». Mudopmarus Ha TabI0 MOXKET BEIBOJAUTHCS B BUJE OCTYIIEH CTPOKH.

51. UudopmarmmorHoe Tabsio pa3MeniaeTcs psSaoM CO BXOJOM B TIOMEIICHUE TaKUM
oOpazoM, YTOOBI 00€CHEUYUTh BUIUMOCTH MAKCUMaJIbHO BO3MOXHOMY KOJHYECTBY
3aMHTEPECOBAHHBIX JIUII.

52. B wmectax g OXUJAHUS YCTAHABIMBAIOTCSA CTYJbsl (KpECENbHBIE CEKIIUH,
Kpecya) ISl 3asiBUTEIICH.

B nomemienuu nprueMa u BbIIauu JOKYMEHTOB BBIICIAETCS MECTO JJisi 0(hOpMIICHUS
JIOKYMEHTOB, TMpeaycMaTpuBaroniee CToJbl (CTOMKHM) ¢ OJaHKaMHu 3asBICHUNA U
KaHIICJIIPCKUMU MPUHATICKHOCTIAMH.

B nomemenusx mnpuemMa U BbIAYM JIOKYMEHTOB MOTYT OBITh pa3MEIICHBI
IJIATS)KHBIC TCPMHHAIBI, MUHH-O(HUCH KPEAUTHBIX YUPCIKICHUN 1O MPHEMY IUIaThl 3a
MPE0CTaBIECHNE MYHUIIMTIATBHBIX YCIYT.

53. Undopmaruss o ¢daMuiauu, WMEHH, OTYECTBE M JIOJDKHOCTH COTPYIHHUKA
Anmunuctpanuu 1 MKY MO®II, nomxHa ObITh pa3MellieHa Ha JIMYHOU MH()OPMAIIMOHHON
TaOJIUYKe U Ha pabdodYeM MeCTe CIeIUaINCTa.

54. JIns 3asBUTEINSI, HAXOJAILIETOCs Ha MpUeMe, JIOHKHO OBITh MPETyCMOTPEHO
MECTO JIJIsl PACKJIaJKU JOKYMEHTOB.

55. B momemienusix opraHuzyercsa pabora BceX OKOH (KaOMHETOB), B KOTOPBIX
OCYIIECTBJISICTCSI TPUEM U BbIJIaya JJOKYMEHTOB.

56. [Ippuem KoOMILJIEKTa JIOKYMEHTOB, HEOOXOIWMBIX JUIS  OCYIICCTBICHHS
MYHUITUTIATBHOM YCIIYTH, W BbIJada JOKYMEHTOB, MPU HAJTHMYUUA BO3MOXHOCTH, JOJKHBI
OCYIIECTBJISTHCS B Pa3HBIX OKHaX (KaOWHETax).

57. B momemeHHsIX mpHieMa U BBIJIAYM JOKYMEHTOB pa3MellaeTcs aOOHEHTCKHI
AWK, @ TaK’Ke€ CTEH]I M0 aHTUKOPPYMNIIMOHHON TemaTuke. Kpome Toro, B momemnieHusx
npreMa U BbIJIAYU JTOKYMEHTOB MOTYT PacCIpPOCTPAHATHCS WHBIC MaTepHaibl (OPOIIIOPHI,
COOpPHUKH) 110 aHTUKOPPYNIITUOHHON TEMATHUKE.

IToka3aTesin JOCTYIMHOCTH U Ka4eCTBA MYHUIIUNAJIBbHBIX YCJIYT (BO3MOKHOCTH
noJiyuyeHusi HHGopMaIum o Xojie NpeI0CcTaBJIeHHus MYHHIMTIAJBHON yCIyru,
BO3MOKHOCTH MOJIy4eHHs YCJIYT'H B 3J1eKTPOHHOI (popme uiiu B
MHOTO(YHKIMOHAJIBHBIX HIEHTPAX
58. TlokazaTensiMu TOCTYITHOCTH U Ka4yeCTBAa MyHHUIIUTIATLHON YCITYTH SBJISFOTCS:
JIOCTOBEPHOCTH MPEIOCTABISIEMOM Tpak1anaM HHPOPMaIIUK;
MOJIHOTa MHGOPMHUPOBAHUS TPAXK]IAH;
HArJISIHOCTh  (hopM  TipenocTaBisieMolt uHdopmaruu 00 aJIMHUHHCTPATUBHBIX
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poleaypax;

yI0OCTBO W JOCTYMHOCTh TMOJIy4eHHS HWHOOpPMAIMU 3asBUTEISIMU O TOPSAJIKE
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH;

COOJIIOJICHUE CPOKOB HCIIOTHEHHUS OTICIbHBIX aJIMHUHUCTPATUBHBIX MPOUEAYP H
peI0CTaBICHUSI MyHUITUTIATBHONU YCIYTH B IEJIOM;

coOtoiIeHni TpeOOBaHU CTaHapTa MPEAOCTABICHNUS] MYHULIUIIAILHON YCIYTH;

coOtofieHne TpeOOBaHUN K pa3Mepy IUIaThl 3a MPEIOCTaBICHUE MYHHUIIUNAIbHON
YCIYTH,

OTCYTCTBHEC >KaJIO0 Ha peIeHus, AeUcTBUS (Oe3MeiCTBHE) MOHKHOCTHBIX JIHII
AJIMUHUCTpAIlMU U MYHHUIIUTIATBHBIX CIIYXKAIIUX B X0JI€ MPEIOCTABICHUS MYHUIIUTTAIIBHOM
YCIYTH,

MOJIHOTa W  aKTyalbHOCTh HMHGOpPMAIMK O  TOPSAKE  MPEAOCTaBICHUS
MYHHUIUIAIBHON YCITYTH.

59. 3asgBUTENSAM TPENOCTABISAETCS BO3MOXKHOCThH TMOJy4eHHs] MHPOPMALIUU O XOe
MPENOCTABICHNUS MYHUIUIIAIIBHOW YCIYTH M BO3MOXHOCTh MOJIYYEHUS] MYHUIUIAIbHOU
yCIYyI'H B DJEKTPOHHOUW (opme ¢ wucnonb3oBanueM [loprana rocymapCTBEHHBIX U
MYHUIIUTIATBHBIX ycIayr MockoBckod oOmnactv, EguHOoro mopraia rocyaapCTBEHHBIX H
MYHUIIUTIATBHBIX YCIYT U M0 IPUHIIMITY «OJTHOTO OKHa» Ha 6aze MKY MOILI.

60. [Tpu nonyyeHUn MyHUIIMTIAIBHON YCIYyTU 3asiBUTENH OCYILECTBIISAECT HE Ooee 2
B3aMMO/JICHCTBUI C JOJIKHOCTHBIMU JTULIAMH.

61. [TpoODKATETLHOCTh KaKIOTO B3aMMOJICHCTBHS HE JOJDKHA IIPEBBINIATH
15 munyT.

62. 3agBUTETI0 TMPEJOCTABISICTCS BO3MOXKHOCTH TOJIYYCHHS MYHHUITUTIATBLHOM
ycinyru B MOLIL

63. 3asgBUTETIO MPETOCTABISIETCS BO3MOXKHOCTh TMOJydeHUS WHOOPMAIIUH O XOJe
MPEIOCTABIICHUS MYHHIIMITAILHOW YCIyrH Ha oduiuaibHOM caite Sp.nazar@mail.ru
Anmunuctpanuu, MO®PI[ B cetu HWMuTepHer, a Takxke mnocpeactsoMm Iloprana
roCyJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT (PpyHKIui) MockoBckoi obnactu, Enunoro
MopTaja roCy1apCTBEHHBIX U MYHUIIUMTABHBIX YCIyT ((pyHKITHIT).

64. [IpogoJDKUTEIBHOCTh OXHUAAHWUS B OdYepean IpH OOpalieHUd 3asABUTENS B
AJIMUHUCTpALMIO I TOJYYEHUS MYHULMNAIBHOM YCIyTM HE MOXKET IMPEBbIIAThH
15 munyT.

HNHble TpedoBaHNUs, B TOM YHCJE YYUTHIBAKOLIHE 0COOCHHOCTH OPTraHU3alMU
NPeAoCTABJICHUS MYHUIMIIAJIbHOM YCJIYTH IO NPUHLIMILY «OHOT0 OKHA)» Ha 0a3e
MHOT0()yHKIMOHAJIBHBIX LIECHTPOB M B YJIEKTPOHHOI opme

65. 3asgBUTENIO0 TPENOCTABIACTCS BO3MOXHOCTH TOJNYUYCHUS MYHHUIUITATBLHON
YCIYTH TO TNPUHLMIY «OJHOTO OKHa», B COOTBETCTBHUHM C KOTOPBIM IPEAOCTABJIECHUE
MYHUIUNIATBHOM YCIYTH OCYHIECTBIISIETCS MOCJE OJHOKPATHOTO OOpallleHUs 3asBUTENS C
COOTBETCTBYIOIIMM 3aIllPOCOM, a B3aUMOJEHUCTBUE C AJIMUHHCTpAUUEN OCYIIECTBISAETCS
MKY MO®I] 6e3 ywacTusi 3asBHUTENI B COOTBETCTBHM C HOPMATUBHBIMHU TMPABOBBIMU
aKTaMd W COIVIAIIEHHUEM O B3auMOJAEHCTBHM Mexay AaMunuctparued u MKY MOI],
3aKJIFOYECHHBIM B YCTAHOBJIEHHOM IOPSIKE.
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66. Opranuzamus nNpegoCTaBICHUs] MyHUIMNAIbHON ycinyru Ha 6aze MKY MOI]
OCYILECTBIISIETCA B COOTBETCTBHUM C COIJIJALIEHUEM O B3aUMOJCUCTBUU MEXKIY
Anmunuctpanueit 1 MKY MOII, 3ak/it04€HHBIM B YCTAaHOBJICHHOM TTOPSIIKE.

67. MyHunnanbHasi yciyra npeaocTaBiIsieTcsi B MHOTOQYHKIIMOHATBHBIX LIEHTPaX
C YYETOM MPHUHIUIIA SKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTEJb
BIIpaBE BBHIOpATh JJIA OOpallleHUs 32 MOJyYeHHEM MYHHUIMNAIbHOW yciayru aroboit MKY
M®II, pacnonoxeHHbI Ha TEPpUTOPUU OJIMHIIOBCKOTO MYHHIMITIAJIBHOIO paliOHa.

68.Ilpy  mpemocTaBICHMH  MYHUIUMOAIBHOM  yCIOyrd  YHUBEPCAJIbHBIMU
cnennasmcramu MKY ML nenonHAroTeS cieayromue aIMUHUCTPAaTUBHBIE POLEAYPHI:

1) mpueM 3asiBIIEHUS] M JIOKyMEHTOB, HEOOXOAMMBIX Ui MPEIOCTABICHHUS
MYHULIMIAIBHOUN YCIIYTH;

2) GopMHpOBaHHWE W HANpaBICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OPTaHBI
(opranu3zanum), y4acTBYIOLIME B IPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH;

3) BBIaua NOKYMEHTA, SBJISIFOILIETOCS pe3yJIbTaTOM MPENOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

AJMUAHHCTPAaTUBHBIE MPOLIEAYPHl 1O TPHUEMY 3asBJICHHUS U JIOKYMEHTOB,
HEOOXOMUMBIX Ul MPEJOCTaBICHUS MYHULMIAIBHOW YCIyr'M, a TakXke Bblaaue
JNOKYMEHTA, SBIIAIOLIErOCS pe3yJbTaTOM IIPEAOCTABICHUA MYHULUIAIBHOW YCIIYIH,
OCYILECTBIISIFOTCS  yHUBEpcabHbIMU ~ cnienuanuctamu  MKY MO®I[ no npuHuumy
KCTEPPUTOPHUAIIBHOCTH.

69. 3asgBUTETM WMEIOT BO3MOXKHOCTH TIOMYYEHHUS MYHHUIMIIAIFHOM YCIYyTH B
ANEKTPOHHOM (OpME C HCNOIb30BaHUEM EJMHOrO mnopransa TOCyJapCTBEHHBIX H
MyHULMNAIBHBIX ycayr MW lloprama rocynapCTBEHHBIX W MYHHULIMIAIBHBIX YCIYT
MockoBCKO 00J1aCTH B YaCTH:

1) momyueHwust vHGOPMAIHH O TOPSAAKE MPEIOCTABICHUS MyHUITUTIATLHON YCITYTH;

2) 03HaKOMJICHUS ¢ (opMaMu 3asBICHUN U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIy4YEHUs MYHUIIMIAIBHON yCIIyTH, oOecrneueHus: JocTyna K HUM JUIsl KOMPOBAHUS U
3aII0JIHEHUSA B DJIEKTPOHHOM BUJIE;

3) HanpaBJIeHUs] 3ampoca W JIOKYMEHTOB, HEOOXOJMMBIX JUIS MPEIOCTABICHUS
MYHULUIIAJIBHOU YCIYTH;

4) OCyIIECTBIICHHUSI MOHUTOPUHTA X0/Ia MPEJOCTABICHUS MyHUIIMTIAILHOM YCIYTH;

5) monmy4yeHuss  pe3yibTarta  MPEIOCTABICHHS  MYHUIMIIAIGHOW  YCIYIH B
COOTBETCTBUHM C JEUCTBYIOIIHUM 3aKOHOAATEILCTBOM.

70. Ilpu HampaBiieHWH 3ampoca O MPEJOCTABICHWU MYHHIIUINATBHOW YCIyTd B
ANEKTPOHHOM  (opme 3asBuUTENb (QOopMUpYyET 3asgBICHUE Ha  MPEJOCTABICHUE
MYHUIUNAIBHOW ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa W TOJIUCBHIBAET €ro
ANIEKTPOHHOM MOAMMUCHI0O B COOTBETCTBUMU € TpeOoBaHusiMu DenepanbHOro 3akoHa OT
06.04.2011 Ne63-®3 «OO0 »nekTpoHHON mnoamnucw» U TpedoBaHusMu DenepanbHOro
3akoHa oT 27.07.2010 Ne210-®3 «O0 opranuzanuu npeaoCcTaBICHUs TOCYAAPCTBEHHBIX U
MYHULUINATBHBIX YCIYT».

71. Ilpn HampaBieHUs 3ampoca O MPEAOCTABICHWH MYHHUIMIAIBHOM YCIYI'M B
AJIEKTPOHHOM (hopMe 3asgBUTENb BIIpaBE MNPUJIIOKUTH K 3asBJICHUIO O MPEJOCTaBICHUU
MYHULMIAIBHOW YCIyTH JOKYMEHTBI, yKa3aHHbIE B IyHKT€ 28 aJMHUHUCTPAaTHUBHOIO
periaamMeHTa, KOTopble (OPMUPYIOTCS W HAIPaBISIIOTCS B BUJIE OTICNIBHBIX (DailyioB B
COOTBETCTBUH C TPEOOBAaHUSIMHU 3aKOHOIATEIIbCTBA.
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72.1lpu HampaBieHUU 3asBICHHUS M TMpHIAraéMbIX K HEMYy JIOKYMEHTOB B
AJIEKTPOHHOM (QopMe TMpencTaBUTENEM 3asBUTENS, JEHCTBYIOIIMM Ha OCHOBAaHUU
JOBEPEHHOCTH, JOBEPEHHOCTh JIOJKHA OBITH MpeACTaBieHAa B (OpME 3JIEKTPOHHOTO
JNOKYMEHTa, IOJNUCAHHOTO AJIEKTPOHHOM MOJIHKCHIO  YIIOJIHOMOYEHHOIO  JIMIA,
BBIJIaBLIETO (TIOAMKMCABILIET0) T0BEPEHHOCTD.

73.B TeueHne S5 pgHEW ¢ JaThl HampaBiE€HMs] 3ampoca O MPEAOCTaBICHUU
MYHULIMNIAJIBHOW yCIOYyrd B DJEKTPOHHOM (opMe 3asiBUTENb MPEAOCTaBISET B
AJIMUHHUCTpPALMIO JOKYMEHTBI, MPEACTABICHHBIE B IIyHKTE 25 aJMUHUCTPATUBHOTO
perjiaMeHTa (B ciiydae, €ciid 3alpoc U JOKYMEHTHI B 3JIEKTPOHHOU (hOpME HE COCTABIICHBI
C HCIOJIb30BAHWEM DJJIEKTPOHHOM TMOANKWCH B COOTBETCTBUH C JEHUCTBYIOIIUM
3aKOHO/JATEIbCTBOM). 3asBUTENb TakXKe BIpaBe NPEACTaBUTh 1O COOCTBEHHOMN
WHUIIMATHBE JOKYMEHTHI, YKa3aHHbIC B MyHKTE 28 aIMUHUCTPATUBHOTO PETJIaMEHTA.

74. lns  oOpaOOTKM TEpCOHANBHBIX JAHHBIX TMPU PETUCTPALlUU CYObEeKTa
NEPCOHAIBHBIX JaHHBIX Ha EAMHOM MOPTAN rOCYyJapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT U
Ha Iloprame roCynapCTBEHHBIX W MYHHULHMINANBHBIX YyCIyr MOCKOBCKOM 00sacTH
MOJIyYEHUE COIJIacUsl 3asBUTENL B COOTBETCTBMM C TpeOOBaHUSMHU CTaThbu 6
denepanpHOro 3akoHa Nel52-D3 He Tpedyercs.

75. 3asBUTENSAM MPETOCTABIISECTCS BO3MOXKHOCTD Ul MPEABAPUTEIbHON 3alMCH Ha
nojiavyy 3asBICHUS U JIOKYMEHTOB, HEOOXOJUMBIX AJIs MPEIOCTABICHNUS MYHULUIIAIbHON
ycnyru. IlpenBapurenpHas 3aluch MOKET OCYIIECTBISTHCS CIEAYIOIIMMHU CIOCOOaMHU 10
BBIOOPY 3asIBUTEIIS:

IpU JIMYHOM OOpaIIeHUH 3asiBUTENS B AJMUHUCTPALMIO, OTAET AJIMUHUCTpaLUU
wm MKY M®I];

no tenedony Anmunuctpauuu uau MKY MOL];

yepes odurmanbHbli calT Anmuauctparuu niun MKY MOII.

76. Ilpu mpeaBapuTENbHOM 3aMMCH 3asIBUTENb COOOIIAST CIEAYIONINE JaHHBIE:

U1t (pU3MUEcKOro Juna: (paMUInio, UMsl, OTYECTBO (MIOCIETHEE TPU HATUYHH);

JUISL OPUIMYECKOTO JIMLA: HAMMEHOBAHHUE FOPUINYECKOTO JIUIIA;

KOHTaKTHBIA HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (IPY HATIUYUN);

JKenaeMble JaTy U BpeMsl PEACTaBICHUS JOKYMEHTOB.

/7. llpenBapurenbHasl 3alUCh OCYIIECTBIIETCS IyTEM BHECEHUS YKa3aHHbIX
CBEJCHMI B KHUTY 3allCH 3asBUTEJIEH, KOTOpas BeAeTcs Ha OyMaKHbIX W/WJIH
ANEKTPOHHBIX HOCUTENSX.

78. 3asBuTeEn0 COOOMIAIOTCS J1aTa W BpeMs MpUeMa TOKYMEHTOB, OKHO (KaOWHET)
npuemMa JIOKYMEHTOB, B KOTOpbIe cieayeT oOpatuthes. [lpm nmuHOM oOpamieHuu
3asIBUTENIO BBIIA€TCA TAJIOH-TIOATBEPKIACHUE. 3asBUTENb, 3alIUCABIIMICS Ha MIPUEM Yepe3
opunmanbHelii calT AamuHuctpauuu unu MKY MOIL], Moxer pacneyataTh aHajior
TaJIOHA-TIOATBEPKICHUS.

3anuce 3asBUTENIE Ha ONPEIEICHHYIO JaTy 3aKaHYMBAeTCA 3a CYTKH [0
HACTYIUICHHS] 3TOHM JaThl.

79. Ilpu ocyuiecTBiICHUH NPEABAPUTEIBHON 3alUCH 3asgBUTENb B 00s3aTEIbHOM
nopsiike UHGOPMHUPYETCS O TOM, YTO MpeBapUTeNIbHAs 3alKiCh aHHYJIMPYETCS B Cilydae
€ro HEsBKM 10 UCTEYEHNHU |5 MUHYT C HA3HaYE€HHOTO BPEMEHU MpHUEMA.

3asiBUTEISIM, 3aMCABIIMMCS Ha TpUeM yepe3 opuIuaibHbIA CalT AIMUHUCTPALUU
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nma MKY M®I], 3a nesp 10 npuema OTHPABIACTCS HAIOMUHAHKWE HA YKAa3aHHBIM aapec
AJIEKTPOHHOM TOYTHl O JaTe, BPEMEHUM MU MeECTE Ipuema, a Takxke HHopmanus o0
AHHYJINPOBAHUM IIPEIBAPUTEIBHOMN 3allUCH B CIIy4ae HE SIBKM 10 UCTEYEHUHU 15 MHHYT c
HA3HAYEHHOT'O BPEMEHU IIpUEMa.

80. 3asBuTENb B J1I000€ BpEeMs BIIpaBE OTKA3aThCsl OT MPEABAPUTEIBHON 3aIUCH.

81. B otcyrcTBUM 3asBUTENEH, OOpaTHBIIMXCS IO HPEABAPUTEIBHOW 3alMCH,
OCYILIECTBIISIETCS TIPUEM 3asBUTENICH, OOpATUBIIMXCS B IOPSAIKE OUEPEIH.

82. I'paduk mpuema (mpueMHOE BpeMmsi) 3asBHUTENECH MO MpEABAPUTEIHHON 3aIUCH
yCTaHaBJIMBaeTCsl pykoBogutTeneM Anmunuctparuu win MKY MOI[ B 3aBucumoctu
OT UHTEHCHUBHOCTH OOpaIICHUH.

I1l. Cocras, nocsieq0BaTeJibHOCTh U CPOKH BbINIOJHEHUS aIMUHUCTPATHBHBIX
npoueayp (aeicTBuii), Tped00BaHMUS K NOPSIAKY MX BbINOJHEHHUS, B TOM YHCJIe
0C00EHHOCTH BBINOJIHEHUS] AAMUHUCTPATHBHBIX Npoueayp (AeicTBuii) B
JIEKTPOHHOM (popMe U MHOTO(PYHKIMOHAJIBbHBIX LEHTPaX

83. [IpenocrapieHne MYHMIIMIAIBHOW YCIYTH BKIIOYAET B CeO0S  CIEAYIOIIHE
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mnpueM 3asBICHHS M JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTABICHHUS
MYHULIMIAIBHOMN YCIIyTH;

2) peructpanus 3asBICHUS U JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEAOCTABICHUS
MYHULIMIAIBHOMN YCIIYTH;

3) 00paboTKa ¥ MpeABapUTEIBHOE PACCMOTPEHHUE 3asABICHHUS M IPEJICTABICHHBIX
JIOKYMEHTOB,

4) hbopMHpOBaHHE H HANpaBICHUEC MEKBEIOMCTBEHHBIX 3allpOCOB B OPTaHEI
(opranuzanum), y4acTBYIOIIME B MPEIOCTABIICHUN MyHUIUIIAIbHOW YCITYTH;

5) npuHATHE pelieHus O TpefocTaBicHHM (00 OTKase MpeOCTaBICHMS )
MYHULIMNAIBHOMN YCIIyTH;

6) BeIIaua TOKYMEHTA, SBJISIFOLLIETOCS pEe3yIabTaTOM pEeAOCTaBICHUS
MYHULIMNATbHON YCITYTH.

Baok-cxema npenocraBjieHUs MyHUIIMIIAJIbHOH yCJIYyTH

84. biok-cxema OCJICA0OBAaTEILHOCTH JICUCTBUU npu MPEAOCTABICHUN
MYHUIIUTIATBHOM yCIyru mpenactaBieHa B Ilpunoxkennn 2 K aJIMUHUCTPATUBHOMY
pEerjiaMeHTy.

IIpuem 3asiBJIeHUS U JOKYMEHTOB, HEOOXOAMMBbIX JIJIsl IPEI0CTABJICHUS
MYHHUIUNIAJIbHON YCJIYTH

85. OcHoBaHueM TSl Hadaja OCYIICCTBICHHUS aJIMHUHUCTPATUBHOW MPOIEIYPHI IO
MpUeMy 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHUS MYHUIIUTIATBHOMN
YCIOyTH, ABJIsETCS mocTyrmeHne B AavmuHuctpanuio uimd MKY MOII 3aseinenus o
MPEIOCTABJICHUY MYHULMIIAJBHOW YCIYIrM W TMPWIAraéMblX K HEMY JIOKYMEHTOB,
MPEACTABICHHBIX 3a5IBUTEIIEM:

a) B AIMUHHUCTpAIlUH.

MOCPEICTBOM JIMYHOTO OOpaIeHUs 3asIBUTEIS;

IIOCPEACTBOM IIOUYTOBOI'O OTIIPABJICHUS;

MOCPEICTBOM TEXHUYECKHX CpeacTB EaMHOro mnoprana TOCyIapCTBEHHBIX U
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MYHUIUIAIBHBIX ycayr wid lloprama rocynapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIIYT
MoOCKOBCKOH 001aCTH;

0) B MKY M®I] nocpeacTBOM JTUYHOTO OOpaIeHUs 3assBUTE.

86. [Ipuem 3asBiIeHUS © JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEIOCTaBICHUS
MYHULANIAIBHOW YCIYTH, OCYIIECTBISIOT COTPYIHUKA AJMUHUCTPALUU WA COTPYIHUKHU
MKY M®OII.

87. Ilpuem 3asBieHUS U JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEIOCTaBICHUS
MYHUITUTIATBHOM  YCIYTHM OCYIIECTBISICTCS B MHOTO(YHKIIMOHAIBHBIX IIEHTpax B
COOTBETCTBUM C COTJIALUCHHUSIMU O B3aUMOJCHUCTBUU MEXAy AnMuHucTpamuedn u MKY
M®II, 3aKJIF0OYEHHBIMU B YCTAHOBJIIEHHOM HOPSIIKE, €CIIM UCIIOJIHEHNUE TaHHOW MPOLEyPbI
IIPENYCMOTPEHO 3aKJIFOUEHHBIMU COTJIAIICHUSIMU.

88.Ilpm mocCTymuieHWH 3asBJICHHWS W TPWIAraeMbIX K HEMY JOKYMCHTOB
MOCPEJICTBOM JIMYHOTO oOOpamieHus: 3asButenss B Aamunuctparuu wm MKY MOI],
CIIEHHAIIACT, OTBETCTBEHHBIA 3a IPUEM JOKYMEHTOB, OCYILIECTBIISIET CIEAYIOUIYIO
IIOCJIEI0BATEIBbHOCTD ACHCTBUN:

1) ycTaHaBiIMBaeT MpeaAMET OOpaICHHUS;

2) yCTaHaBIIUBACT COOTBETCTBUE JINYHOCTH 3asBUTEIIA JIOKYMEHTY,
yJIOCTOBEPSIONIEMY JIMYHOCTH (B CITydae, €CJIH 3asBUTENIEM SBISIETCS (U3MUECKOE JIUIIO);

3) mpoBepsieT HaIW4YKe JAOKYMEHTA, YIOCTOBEPSIOIICro TpaBa (ITOJHOMOYM)
npeacTaBuTeNsl GU3MUECKOT0 WIM HOPUAUYECKOro Jivia (B cllydae, €clid C 3asBJICHUEM
oOpamiaercsi NpeICTaBUTEIb 3asIBUTENS);

4) OCYIIECTBIIAET CBEPKY KOIMUH MPEICTABICHHBIX JOKYMEHTOB C UX OPUTHHATIAMH;

5) npoBepsieT 3asBlICHUE W KOMIUICKTHOCTh IPHJIAraéMbIX K HEMY JOKYMECHTOB Ha
COOTBETCTBHE IIEPEYHIO JIOKYMEHTOB, MPEIYCMOTPEHHBIX MTYHKTOM 25
aIMUHUCTPATUBHOTO PETJIAMEHTA.

6) npoBepsieT 3asABJICHWE M IpWJIaracMble K HEMYy JOKYMCHTHI Ha HaJIW4He
MIOJYUCTOK, TPUIMCOK, 3aYEPKHYTHIX CJIOB WU HWHBIX HEOTOBOPEHHBIX MCIIPABIICHUN,
CEPBE3HBIX MMOBPEXKICHUN, HE MO3BOJISIIOIIMX OJTHO3HAYHO UCTOJIKOBATH UX COAEPKAHHUE;

7) OCYIICCTBIISICT MPUEM 3asBJICHUSA M JOKYMEHTOB IO OMKCH, KOTOpas COACPIKHUT
MOJIHBIA IIEPEUYCHb JOKYMEHTOB, IIPEACTABJICHHBIX 3asBUTEIEM, a IIPU HAIUYUU
BBISIBJICHHBIX HEJOCTATKOB - UX ONMCAHUE;

8) Bpy4aeT KOIHIO OMKCH 3asIBUTEITIO.

89. Cnenimamuer  MKY  MO®II, oTBEeTCTBEHHBIM 3a TMpPHUEM JOKYMEHTOB, B
JIOTIOJTHEHUE K JIEUCTBHSAM, YKa3aHHBIM B IyHKTE 85 aIMUHUCTPaTUBHOTO PETIAMCHTA,
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

1) mpoBepsieT KOMIUIEKTHOCTh TMPEJCTABJICHHBIX 3asBUTEIEM JOKYMEHTOB IO
MEPEYHIO JOKYMEHTOB, TTPETYCMOTPEHHBIX MTYHKTOM 25 aIMHHUCTPATUBHOTO PETIIAMEHTA;

2) dopmupyeT nepeueHb JOKYMEHTOB, HE TIPEACTABICHHBIX 3asBUTEIIEM U CBEICHUS
u3 KOTOPBIX NOJJIEKAT MOJIyYEHHIO MIOCPENCTBOM MEKBEJOMCTBEHHOTO
UH()OPMAITMOHHOTO B3aUMO/ICHCTBUS,

3) nampasnsger crneunannucty MKY MO®I], oTBEeTCTBEHHOMY 3a OCYIIECTBICHUE
MEXBEIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aMMOJICUCTBHS, C(HOPMUPOBAHHBIA TIEPEUCHb
JOKYMEHTOB, HE IIPEICTABJICHHBIX 3afBUTEJIEM MW CBEACHHUS W3 KOTOPBIX MOIJIEXKAT
MOJIYYSHHUIO TTOCPEICTBOM MEXBEIOMCTBEHHOTO MH()DOPMAITMOHHOTO B3aUMOJICHCTBUS;

4) mpu HaTWYUU BCEX JOKYMEHTOB WM CBEACHHM, MPETyCMOTPEHHBIX IMyHKTOM 28
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aIMUHHACTPATUBHOIO pENNIAMEHTAa NEPEAAcT 3asBICHUE W IPUIaraéMple K HEMY
nokyMeHThl crieruanucty MKY MOILI, oTBETCTBEHHOMY 3a OpraHM3alvi0 HalpaBJICHUS
3asBJICHHS M IPUJIATa€MbIX K HEMY IOKYMEHTOB B AIMUHUCTPALUIO.

Corpynaunk MKY M®II, 0TBETCTBEHHBI! 3a OPraHU3aLNI0 HAIPABICHUS 3asBJICHUS
U TpUIaraéMblX K HEMY JOKYMEHTOB B AJMHHUCTpAalMIO, OpPraHU3yeT Iepenady
3asBJICHUSI U JIOKYMEHTOB, TMPEICTABICHHBIX 3asBUTENIEM, B AJIMHUHHUCTPAIUIO B
COOTBETCTBHUM C 3aKJIIOUYECHHBIM COTJANIEHWEM O B3aWUMOJECWCTBUA W MOPAIKOM
JEJIONMPON3BOACTBA MHOTO(YHKIIMOHABHBIX IIEHTPaX.

90. MakcumanbHOE BpeMsl TpueMa 3asiBICHUS U MPUIaraéMblX K HEMY JTOKYMEHTOB
IIPH JINYHOM OOpAILEHUH 3asiBUTENS HE NpeBbIIAeT 15 MUHYT.

91.1lpu OTCYTCTBHUM Yy 3asBUTENs, OOpATUBIIETOCS JIMYHO, 3allOJHEHHOTO
3as1BJICHUS WJIM HE MIPABWJIBHOM €T0 3aIllOJHECHUH, ClIeUanucT AnMuHuctpanuu uim MKY
M®II, oTBETCTBEHHBIN 3a IIPUEM AOKYMEHTOB, KOHCYJIBTUPYET 3aABUTENSA IO BOIPOCAM
3aII0JIHEHUS 3asIBJICHUS.

92. Ilpyn mOCTYIUIEHUH 3asABJICHUS W TpUJIAraeéMblX K HEMY JOKYMEHTOB B
AJIMHUHUCTPAIMIO TOCPEICTBOM IMOYTOBOTO OTHPABJICHUS CHEUUATUCT AJIMUHUCTPALUH,
OTBETCTBEHHBIN 3a IMPUEM 3asBJIICHUM U JTOKYMEHTOB, OCYIIECTBIISIET JNEHUCTBUSL COTJIACHO
OyHKTY 85 aJIMHUHHCTPATUBHOTO pErjaMeHTa, KpoMe JACHCTBUM, NpPeayCMOTPEHHBIX
MOAMYHKTamMu 2, 4 myHKTa 85 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Onuch HampaBleTCS  3asBUTENI0  3aKa3HbIM IIOYTOBBIM  OTHPABIECHUEM C
YBEJOMIICHHEM O BPYYE€HHH B T€UECHHE 2 pabOuyMX JHEW ¢ JaThl MOJTYYEHUS 3asBICHUS U
IIPUJIAra€MbIX K HEMY JOKYMEHTOB.

93. B ciayyae moCTyIIeHUS 3ampoca O MPEA0CTaBICHU MyHUITUTIATHPHOW YCIIYTH |
MpujaraéMbeIX K HEMy JOKYMEHTOB (IIpH HaJlMuuHU) B 3JEKTPOHHOU (PopMe mocpeiacTBOM
EnuHoro moprana TroCymapCTBEHHBIX W MYHMIMIAIBHBIX ycayr winu  [loprana
rOCyJapCTBEHHBIX W MYHHUIMOANIbHBIX ycIyr MOCKOBCKOM 00dacT CHenuaIucT
AnMUHHCTpanuy, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, OCYIIECTBISIET CIEAYIOLIYIO
MOCJIEI0BATEIbHOCTh JCUCTBUM:

1) npocMaTpuBaeT  ANIEKTPOHHbIE  00pa3bl  3ampoca O  MPEIAOCTABICHUU
MYHULIMNAIBHON YCIYTH U IPUJIAraéMbIX K HEMY JTOKYMEHTOB;

2) OCYIICCTBISICT KOHTPOJIb TOJYYEHHBIX 3JCKTPOHHBIX O0pa30B 3asABJICHUS U
MIPUJIAraeMbIX K HEMY JOKYMEHTOB Ha MPEAMET LEIOCTHOCTH;

3) pukcupyeT AaTy MOJydYeHHs 3asIBICHUS U TPUIAracMbIX K HEMY JTOKYMECHTOB;

4)B ciay4ae eclM 3alpoCc Ha MPENOCTABICHHEC MYHHIMIIAIBHON YCIyrH U
JOKYMEHTBI, MPEICTABICHHbIE B JJIEKTPOHHON (opMe, HE 3aBEpEHbl IIIEKTPOHHOM
MTOANMCHI0 B COOTBETCTBHUM C JECHCTBYIOIIUM 3aKOHOAATENBCTBOM HAIIPABIISIET 3aIBUTEIIO
yepe3 JIMYHbI KaOWHET YyBEAOMJIEHHE O HEOOXOAMMOCTH MPEACTaBUTh 3alpoc O
MPENOCTABJICHNA MYHULHINAIBHON YCIYIM M JOKYMEHTHI, MOJANMCAHHBIE 3JIEKTPOHHOU
MOANUCHIO, MO0 MPEICTaBUTh B AIMUHHUCTPAIMIO TOJIJIUHHUKUA JTOKYMEHTOB (KOIWH,
3aBEPEHHBIC B YCTAHOBJICHHOM TMOPSI/IKE), YKa3aHHBIX B MyHKTE 25 aJMHUHHCTPATUBHOTO
pErJaMeHTa, B CPOK, HE MPEBBIIIAONINT 5 KaJIEHIAPHBIX JTHEW C JaThl MOJYYEHHS 3a1poca
O MPEIOCTABICHUU MYHUIMIIAIIBHOW YCIYTM U MPUIIATa€MbIX K HEMY JOKYMEHTOB (IIpu
HAJIMYKH) B SJICKTPOHHOU (HOpME;

5) B citydae eclii 3arpoc O MPEeI0CTaBACHUN MYyHHUIIMIAILHONW YCIYTH U JOKYMEHTBI
B DJIGKTPOHHON (opMe TMOANMMCAHbl 3JEKTPOHHOW TOJMUCHI0O B COOTBETCTBUH C

15



JCHCTBYIOIUM 3aKOHOJATEIbCTBOM HAMpaBISET 3asBUTENIO Yepe3 JUYHbIM KaOuHeT
YBEAOMJICHUE O TMOJIYYEHUHU 3ampoca O MPEeJOCTaBICHUUM MYHUIUIAIBHOM YCIyrd H
IpUJIaraeMbIX K HEMY JOKYMEHTOB.

94. MakcuMalIbHBI CPOK OCYIIECTBJICHHUS aJMUHUCTPATUBHON TMpOLEAypbl HE
MOXXET TMpeBbIIaTh 2 pabouux JHEH C MOMEHTa TIOCTYIUICHUS 3asBJICHHUS B
Anmunuctpanuio uiu MKY MOII.

95. Pe3ynpTaToM HCMOJMHEHUS aJAMHHUCTPATUBHOM MpPOLEAYpbl MO MpHEMY
3asBJICHUS U TPUIATa€MbBIX K HEMY JOKYMEHTOB, HEOOXOJUMBIX HJISi MPEIOCTaBICHHUS
MYHUITUTIATBHOW YCITYTH, SIBISIETCS:

1) B AIMUHHCTpALIMY - TIepeada 3asBICHHUS U NMPUIAraéMbIX K HEMY JOKYMEHTOB
COTPYIHUKY AIMUHHUCTPAIIMU, OTBETCTBEHHOMY 32 PETHUCTPAIUIO MOCTYMUBIIErO 3ampoca
Ha MPEO0CTaBICHINE MYHUIIUNAIBHOMN YCIIyTH;

2) B MHOTO(YHKIIMOHAJBHBIX [IEHTPAX:

a) MpU OTCYTCTBUM OJTHOTO WM 00Jiee TOKYMEHTOB, MPEyCMOTPEHHBIX TyHKTOM 28
aIMUHUCTPATUBHOTO PETJaMEHTa, — Mepeaayda NepeyHs T0KYMEHTOB, HE MPECTaBIECHHBIX
3asBUTENIEM M  CBEIACHMS U3 KOTOPBIX MOAJIEKAT IOJYyYEHHUIO TOCPEICTBOM
MEXBEJIOMCTBEHHOTO WH(OpMaIMOHHOTO B3aumojieicTBus, crnenuanucty MKY MOI],
OTBETCTBEHHOMY 32  OCYIIECTBICHHE  MEKBEIOMCTBEHHOIO  HH(POPMAIIOHHOTO
B3aUMOJICUCTBHUS;

0) ©Opu HaTUYMM BCEX JOKYMEHTOB, IMPEAYCMOTPEHHBIX IYHKTOM 28
aJIMMHHACTPATUBHOTO pErjaMeHTa, — TMepeaada 3asBICHUS W TpPUJIaraeMblX K HEMY
JTOKYMEHTOB B A IMUHHUCTPAIIHIO.

96. CriocoboM (¢ukcanuu pe3yiabTaTa UCTIOTHEHUS aIMUHUCTPATUBHON MPOLIETYPHI
SBJISICTCSI OMKCHh TPHHATBHIX y 3aABHTENS JTOKYMEHTOB WJIM YBEAOMJICHHE O TPUHSITHH
3ampoca o MPEeAOCTaBICHUHA MyHHUIIMITATILHOW YCIIYTH U TpUJIaraéMbIX JOKYMEHTOB.

Perucrpanus 3asiBJIeHUSI M IOKYMEHTOB, HE0O0XO0AMMBIX /ISl TPe10CTABJICHUSA
MYHUIUNIAJIBHON YCIYTH

97. OcHoBaHHEM JUId Hayajla OCYUIECTBJICHUS aJMUHUCTPATUBHOM MpOLETypHI
ABJISIETCSL  NOCTYIUIEHHE  CHEHUAINCTY  AJMUHUCTpALMIO, OTBETCTBEHHOMY  3a
PETHCTPALMIO TOCTYNAKUIMX 3alpOCOB HA MPEJOCTABICHHE MYHULMIIAIBHOW YCIIYIH,
3asIBJICHUS U IIPUJIAraéMbIX K HEMY JOKYMEHTOB.

98. Cnenmanuct AJMUHUCTPALMU OCYIIECTBISIET PETUCTPALIMIO 3asBICHUS H
MPWIAraeMbIX K HEMY JOKYMEHTOB B COOTBETCTBHUM C TMOPSIKOM JIE€JIONPOM3BOJICTBA,
YCTAaHOBJICHHbIM B  AJIMMUHHCTpAallUd, B TOM YHCJI€ OCYIIECTBISET BHECEHHE
COOTBETCTBYIOIIMX CBEJCHHA B KypHaj PErucTpaluuu OOpalleHud O NperoCTaBICHUU
MYHULIMOATBHON yCayrd W (WIM) B COOTBETCTBYIOIIYIO HH(POPMAIMOHHYIO CHUCTEMY
AJIMUHUCTpaLUU.

99. Peructpauusi 3asBJICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB, MOJYYEHHBIX
MOCPEACTBOM  JIMYHOTO  OOpamleHusl 3asBUTENS WM TOYTOBOIO  OTIpPAaBIICHUS,
OCYILECTBIISIETCS B CPOK, He MpeBblmarommii 1 pabounii geHb, ¢ JaThl MOCTYIUICHUS
3asIBJICHUS U MPUJIAraéMbIX K HEMY JJOKYMEHTOB B AJIMUHUCTPALIUIO.

100. Perucrparnus 3asBjaeHHs U TpUaraeéMbIX K HEMY JOKYMEHTOB, MOJIyYE€HHBIX B
AIIEKTPOHHOHN (opme uepe3 Enunbiii mopTan rocyJapcTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
win IlopTanm rocyaapcTBEHHBIX W MYHHMIMIAIBHBIX ycIyr MOoOCKOBCKOM o0macTy,
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ocyulecTBiseTcsl He no3aHee 1 pabodero Hs, CAEAYIOMIEro 3a JHEM HMX IOCTYIUICHHS B
AJIMUHUCTpAIHIO.

101. Peructpanusi 3asBIEHUSI U MPUIAraeMbIX K HEMY JOKYMEHTOB, MOJIYYEHHBIX
Anvuauctpammerr uz MKY M®II, ocymecTtBiasercs He mo3aHee 1 pabodero mHs,
CIEAYIOIIETO 3a JHEM UX MOCTYIUICHHS B AJIMUHUCTPALUIO.

102. ITocne peructpanuui B AAMUHUCTPALMIO 3asiBJICHUE M MpUIaraeMble K HEMY
NOKYMEHTBI, HAINpaBiSIIOTCS HA PACCMOTPEHHE  CHEUUATUCTY AJMUHHCTPALMIO,
OTBETCTBEHHOMY 3a MOJATOTOBKY JOKYMEHTOB I10 MyHUIIMIIATBHOU yCIIyTE.

103. MakcuManbHBI CPOK OCYIIECTBICHHS aJIMUHUCTPATUBHON MPOLEAYPHl HE
MO>KET MPEBbIIATh 2 padOYNX JHEH.

104. Pe3ynbpTaToM HCIIOJHEHUS aJIMUHUCTPATUBHON MPOLEAYPHl MO PETUCTPALUU
3asBJICHUS W TPUIATa€MbIX K HEMY JOKYMEHTOB, HEOOXOJUMBIX HJIsi MPEIOCTaBICHHUS
MYHULUINAIBHOM YCIIyTH, SBIIIETCS Iepenada 3asBJICHHS W NPWIAraéMblX K HEMY
NOKYMEHTOB COTPYJHHUKY AJIMUHUCTpAllUd, OTBETCTBEHHOMY 3a IPENOCTaBJICHUE
MYHULMIIATBHON YCIIYTH.

105. [Ipu oOpaiieHuy 3asBUTENs 32 MOJIYYCHHEM MYHUIMIIAIBLHON YCIyTU B
AJIEKTPOHHOU (popme AAMHUHHMCTpAIUs HapaBiseT Ha ENUHBIN nopTall rocyjapcTBEHHBIX
U MYHUIUNAIBHBIX YCAyr wid Ilopran rocyJapCTBEHHBIX M MYHMIMNAIBHBIX YCIYT
MockoBckoil 007aCTH TMOCPEJACTBOM TEXHUYECKUX CPEACTB CBSA3M YBEAOMIICHHE O
3aBEPIICHUH HCIIOJHEHUS aJMUHUCTPATHBHOW MPOLEAYpbl C YKa3aHWEM pe3yJbTaTa
OCYUIECTBJICHUS AMUHUCTPATUBHON NPOUEAYPHI.

106. Criocobom (ukcanuy UCTOTHEHUS aAMHHHCTPATUBHOW MPOIETYPHI SBISETCS
BHECEHHE COOTBETCTBYIOIIMX CBEACHUI B JKypHaJd pErucrpauudd oOpalleHuid 3a
MPEA0CTABICHUEM MYHHUIIMIAIBHON YCIYTY WK B COOTBETCTBYIOULYI0 HHPOPMALIUOHHYIO
cucteMy AJIMHUHHUCTPALIUU.

O0paboTka u npeaBapuTeIbHOE PACCMOTPEHHE 3asiIBJICHUS U NMPEICTABICHHBIX
AOKYMEHTOB

107. OcHoBanMeM JJI1 Hadana WCIOJHEHUS aIMUHHCTPATHBHOM MPOIEIYpPHI
ABJISIETCA TOCTYIUICHUE 3asBJICHUSI W JOKYMEHTOB COTPYJHUKY AJIMUHUCTpAINH,
OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHHUIIUTIAJTbHON YCIYTH.

108. CorpynHuk  AIMHMHHCTpAlliMd, OTBETCTBEHHBIA 32  MPEIOCTaBIICHUE
MYHULIMNAIBHON YCIYTH, OCYIIECTBISIET CIEIYIOIINE ICUCTBUSA:

1) mpoBepsieT KOMIUIEKTHOCTh TMPEJCTABICHHBIX 3asBUTEJIEM JIOKYMEHTOB TIO
MEePEYHsIM JOKYMEHTOB, TMPEAyCMOTPEHHBIX MyHKTaMH 25 W 28 aJaMUHHCTPAaTUBHOTO
perjiaMeHTa;

2) IpoBepsieT 3asABJICHHEC M IpHJIaracMble K HEMYy JIOKYMCHTBHI Ha HaJM4He
MOAYHUCTOK, TMPHUIHUCOK, 3a4EPKHYTBHIX CJIOB M HWHBIX HEOTOBOPEHHBIX HCIPABICHUH,
CEPBhE3HBIX MOBPEKIECHUN, HE MO3BOJISIIOIIUX OJJHO3HAYHO UCTOJIKOBATh UX COJACPKAHMUE;

3) mpu OTCYTCTBUU OJHOTO WM Oojiee JAOKYMEHTOB M3 4YHCIA JOKYMEHTOB,
MPETYCMOTPEHHBIX IMYHKTOM 28 aIMUHUCTPAaTUBHOTO perjiaMeHTa, a TakK Xe TMpu
BBIIBJIEHUM B 3alpOCE€ HA TNPEAOCTABICHUE MYHUIUIIAIBHOW YCIyIM WX B
MPEJICTABJICHHBIX  JOKYMEHTaXx  HEJOCTOBEPHOW, HWCKAXXEHHOM WJIM  HENOJHOMN
uHopMaIuu, B TOM YHCJIE€ TPU TPEJICTABICHUN 3asBUTEIIEM JOKYMEHTOB, CPOK
JNEUCTBUTEIBHOCTU KOTOPBHIX HA MOMEHT MOCTYIUIEHUS B COOTBETCTBUU C JACHCTBYIOIIUM
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3aKOHOAATEIBCTBOM HMCTEK, MOAA4e 3asBJICHUS W JIOKYMEHTOB JIMIIOM, HE BXOISIIUM B
NepeueHb JIUI, YCTAHOBJCHHBIA 3aKOHOJATEIHCTBOM M IMYHKTOM 3  HACTOAIIETO
aMUHUCTPATUBHOTO pErjiaMeHTa, WM B Cclly4ae, €clii TEeKCT B 3ampoce Ha
IPEI0CTaBICHUE MYHUIIMIIAIBLHON YCIYTH HE MOJAAeTCsl MPOUYTEHUIO MO0 OTCYTCTBYET,
TOTOBUT MPOEKT penieHusi o0 OTKa3e B NPENOCTAaBICHUU MYHHUIIMNAIBHOW YCIYTH U
HAIpPaBJISIET €r0 COTPYIHUKY AJIMUHUCTPAIIMU, OTBETCTBEHHOMY 3a MPUHATHE PEIICHHUS;

4) hopmMHpyeT NepeYeHb TOKYMEHTOB, HE MPEICTABICHHBIX 3aSBUTCIIEM U CBEICHUS
u3 KOTOPBIX  MOJJIEXKAT  IOJYYEHUIO MIOCPEJCTBOM MEXBEJJOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOJICHCTBUS;

5) HampaBsAET COTPYIHUKY AIMUHHCTPAIIMH, OTBETCTBEHHOMY 3a OCYIICCTBJICHHE
MEXBEIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3anMOICUCTBHS, C(HOPMUPOBAHHBIA TIEPEUCHD
JIOKYMEHTOB, HE MPEJICTABICHHBIX 3asBUTEIEM U CBEICHUS U3 KOTOPBIX MOJJIEHKAT
MOJYUYEHHIO TOCPEACTBOM MEKBEJOMCTBEHHOTO MH(DOPMAIIMIOHHOTO B3aUMOCHCTBUS;

6) B ciydyae HaJM4yus TOJHOTO KOMIUIEKTa JIOKYyMEHTOB, IPEIyCMOTPEHHBIX
MyHKTaMu 25 U 28 aJMUHUCTPATUBHOTO pPErJIaMEeHTa, U MPU OTCYTCTBUU BBISIBJICHHBIX B
X0JI€ MPEIBAPUTENBHOTO PACCMOTPEHHUS 3a8BJICHUS U MPUWIATa€MbIX K HEMY JTOKYMEHTOB
OCHOBAaHHMM HJii OTKa3a B TMPEJAOCTAaBIECHWUW MYHUIUIIAIBHON YCIyTHU, MEPEXOIUT K
OCYILIECTBJIICHUIO aIMUHUCTPATUBHOW MPOLIEAYPHl NPUHATUS PEMICHUSI O MPETOCTABICHUH
(00 oTKa3e B MPEOCTABICHUH ) MyHUIIUTIATHLHOM YCIYTH.

109. MakcuMaabHBIM CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOM MIPOLIETYPHI HE MOXKET
npeBbIaTh 1 pabovero aHs.

110. Pe3ynbpTaToM aqMUHUCTPATHBHOM MPOIIEAYPHI SBISICTCS:

1) mepenada COTPYIHUKY AJIMUHUCTpPAIMH, OTBETCTBEHHOMY 3a OCYIICCTBIICHHE
MEKBEJOMCTBEHHOTO MH(POPMAIITMOHHOTO B3aUMOACHCTBUS, CHOPMUPOBAHHOTO MMEPEUHS
JIOKYMEHTOB, HE TMPEJICTABICHHBIX 3asBUTEIEM U CBEICHUS U3 KOTOPBIX MOJJIEkKAT
MOJTYYEHHIO TTIOCPEACTBOM MEKBEAOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOICUCTBUS,

2) mepenavya COTPYIHUKY ATMHUHHUCTPALIMU, OTBETCTBEHHOMY 3a TIPUHATHE PEIICHUS
O TPENOCTaBICHUU MYHUIMIIAIBHON YCIyrd, TMPOEKTa peleHus o0 OTKa3e B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

3) mepexo/1 K OCYIIECTBICHUIO aIMUHUCTPATUBHOMN MPOIICYPhI IPHUHATHS PEIICHHSI
o npeaocTaBieHnu (00 0TKa3e B MPEIOCTaBICHUN) MYHUIIUITAIbHON YCITYTH.

111. [lpu oOpaiieHuy 3asBUTENS 32 MOJMYYCHHUEM MYHUIMIIAIBLHON YCIyTH B
AIIEKTPOHHON PopMe AJIMUHUCTpAIMsI HAIpaBisieT Ha ENUHbBIN mopTan rocy1apCTBEHHBIX
U MyHULIMOAIBHBIX ycayr uiau IlopTan rocyaapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYyT
MockoBcKkoi 00J1acTH TOCPEJICTBOM TEXHUYECKUX CPEACTB CBA3M YBEIOMJIEHUE O
3aBEPIICHNN HCTOJHEHHUS aJMUHHUCTPATUBHON TMPOIEAYpPhl C YyKa3aHUEM pe3ysbTaTa
OCYILIECTBJICHUS aIMUHUCTPATUBHON MPOLETYPHI.

112. Cnocobom ¢ukcanuu aaMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS OIUH U3
CJIEIYIOLIUX TOKYMEHTOB:

1) nepeueHb TOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEJIEM U CBEICHUS U3 KOTOPHIX
MO/JICKAT  TOJYYCHHIO  TMOCPEACTBOM  MEXBEIOMCTBEHHOTO  WH(MOPMAIIMOHHOTO
B3aUMOCHCTBMUS;

2) MPOEKT YBEIOMJICHUS 3asIBUTENS 00 OTKa3e B MPEAOCTABICHUM MYHHUIIUTIATBLHOM
YCIIYTH.
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@®opMupOBaHUE U HANIPABJIEHHE MeKBEJOMCTBEHHBIX 3aIIPOCOB B OPraHbl
(opranmusanum), y4acTByIOLIMEe B IPEAOCTABJICHUM MYHUIMIIAJIbHOH YCJIYTH

113. OcHoBanueM JiJIsl Havaja aMUHUCTPATUBHON MPOLETYyphl IO (POPMUPOBAHUIO
Y HaIlpaBIICHUI0 MEXBEJOMCTBEHHOIO 3alpoca O MPEJOCTaBICHUH JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEAOCTABIICHNS MYHULIUIIAIGHON YCITYTH, SIBIISAETCS HEMPEICTABICHUE
3asBuTeneM B Aamunucrtpanuio unu MKY M®I] nokymeHnToB u uHbopmalmm, KOTopbie
MOTYT OBITh TMOJY4YE€Hbl B paMKaX MEXBEJIOMCTBEHHOTO  HH(OPMAIMOHHOIO
B3aNMOJECHUCTBUA.

114. MexxBeTOMCTBEHHBIN 3allpoc O MPEJOCTaBICHUH TOKYMEHTOB U MH(pOpMaIuu
OCYIIECTBIISIETCS COTPYAHUKOM Anmuuuctpaunn wii MKY MOII, oTBeTCTBEHHBIM 3a
OCYULIECTBJIECHUE MEXBEJOMCTBEHHOTO MH(OpManuoHHOro B3aumojaencTteus. MKY MOIL]
OCYIIECTBISIET (POPMUPOBAHUE M HAMPABICHUE MEXBEIOMCTBEHHBIX 3alPOCOB TOJBKO B
cillydae OOpalleHusl 3asBUTENs 3a IMOJyYeHHEM MYHUIUNAIbHON ycimyru uepe3 MKY
M®II.

115. ®opmupoBaHre W  HANpPaBJICHHE  MEXKBEJIOMCTBEHHBIX  3allpOCOB O
MPEIOCTABICHUN JOKYMEHTOB, HEOOXOIUMBIX JUISl TPEIOCTaBICHUS MYHHUIUNAIBHON
ycayrd, ocymectBiusiercs MKY MO®I[ B COOTBETCTBHUM € 3aKJIIOYEHHBIMU B
YCTAHOBJICHHOM TOPSIIKE COTJAICHUSMHU O B3aUMOJECHCTBUM, €CIU MCHOJHEHUE TaHHOU
MPOLEAYPHI IPEAYCMOTPEHO 3aKIIOUYEHHBIMU COTJIAIIEHUSIMHU.

116. MexxBe1IOMCTBEHHBIN 3ampoc (opmupyercs © HampaBisieTcss B GopMme
3JIEKTPOHHOTO JIOKYMEHTA, MOANMWCAHHOIO 3JIEKTPOHHOM MOANKCHIO M HAMNPABIAECTCS IO
KaHajaM CHCTEMbl MEXKBEJOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJCUCTBUS (Hanee -
CMDBB).

[Ipr OTCYTCTBUM TEXHUYECKOM BO3MOKXHOCTH (DOPMUPOBAHMUS U HaIPABJICHUS
MEXBEJIOMCTBEHHOT'O 3ampoca B (hOopMe AJIEKTPOHHOIO JOKyMeHTa 1o kaHaiam CMOB
MEXBEJIOMCTBEHHBIH 3allpOC HAMPAaBIIAETCI HA OyMa>KHOM HOCHUTEJE M0 MoYTe, 1Mo (akcy ¢
OJTHOBPEMEHHBIM €r0 HANpPaBJIECHUEM I10 MTOYTE WIH KypPbEPCKON JOCTaBKOM.

MexBeOMCTBEHHBIN 3aMpoc O MPECTABICHUU JTOKYMEHTOB U (WiK) HHGOpMAIIHH,
YKa3aHHbIX B TOyHKTe 2 4vactu 1 crateu 7  DenmepanbHOro  3aKoHa
No 210-®3, nns  mpeaocTaBiCHUS MYHUIMIIAIBHOM  yCJIYTM € HCHOJb30BaHUEM
MEXBEJIOMCTBEHHOTO WH()OPMAIMOHHOTO B3aUMOJICHCTBUS B OyMa)XHOM BHUJE JIOJDKEH
COAEPXKaTh CIEAYIOIIUE CBEACHUS, €CIU JIONOJHUTENIbHbBIE CBEJICHUS HE YCTAHOBJIICHBI
3aKOHOJAaTEeIbHBIM akTOM Poccutickon denepanuu:

1) HaMMeHOBaHWE OpraHa WJIM OPraHU3allii, HAIPABIISIOMINAX MEKBEIOMCTBEHHBIH
3ampoc;

2) HaUMCHOBAaHNE OpraHa WM OpraHW3allik, B aJpec KOTOPBIX HaIPaBJIICTCS
MEXXBEJIOMCTBEHHBIN 3aIpOC;

3) HaUMCHOBAHNWE MYHHUIMIAIBHON YCIyTHM, JJIs MPEAOCTaBICHHS KOTOPOM
HEOOXOJIMMO TPECTaBICHUE JOKYMEeHTa U (W) uHGOpPMAIIUU, a TaKKe, €ClId UMEeeTcs,
HOMED (MIAEHTU(HUKATOP) TAKOW YCIYTH B PEECTPE MYHUITUTIATBHBIX YCIIYT;

4) ykazaHWe Ha IMOJIO)KECHHS HOPMATHBHOTO MPABOBOIO aKTa, KOTOPBIMH
YCTAaHOBJICHO TIPEJICTABIIEHNWE JOKyMeHTa M (Wiau) uH(OpMaIuu, HEOOXOAUMBIX IS
MPEJOCTABICHUS MYHHIIMIIAIBHOM YCIYrM, M YKa3aHU€ Ha PEKBU3UTHI JAHHOTO
HOPMAaTHUBHOT'O TPAaBOBOIO AKTA;
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5) cBeneHus1, HEOOXOAUMBIC /IS TIPENICTABICHUS IOKyMeHTa U (Win) uH(popMaiuy,
YCTAHOBJICHHbIE  HACTOSIIUM  aJMUHUCTPATUBHBIM  PETJIAMEHTOM  MPEAOCTaBIICHUS
MYHUIIMNIAIBHOW YCIYTHM, a TakKe CBEJCHUs, MPEAyCMOTPEHHbIE HOPMATHBHBIMU
PaBOBBIMM aKTaMHU KaK HEOOXOJMMBbIE JUIsl TIPE/ICTABIICHUS TaKUX JOKYMEHTa W (WJIK)
uHpopManmy;

6) koHTakTHas WHQOpPMAIUS JUIsl HANpPaBJICHHWsS OTBETa HA MEXKBEIOMCTBCHHBIM
3anpoc;

7) narta HampaBIICHHUSI MEXBEIOMCTBEHHOTO 3aIlpocCa;

8) dpammumust, UM, OTYECTBO U JOJDKHOCTD JIMIIA, IOJrOTOBUBIIETO W HAIIPABHUBIIIETO
MEKBEJOMCTBEHHBIM 3ampoc, a TakXe HOMEp ciykeOHoro TenedoHa W (WIM) ajpec
AJIEKTPOHHOM NOYTHI JAaHHOTO JIUIA JIJISl CBA3H;

9) uaopmarust 0 QakTe MOITYYEHHUS COTIACHS, TPEAYCMOTPEHHOTO YacCThiO 5
cratb 7 Hacrosimero ®enepanpHoro 3akoHa Ne 210-®3 (mpu  HampaBiIeHUU
MEXBEJJOMCTBEHHOTO 3ampoca B Cilyyae, MPEAyCMOTPEHHOM YacThlo S5 cratbu 7
Hacrosiero ®enepanbHoro 3akoHa Ne 210-D3).

HampaBnenue MeXBEJOMCTBEHHOIO 3alpoca JONYCKaeTCs TOJBKO B IEIX,
CBSA3aHHBIX C IPEIOCTABICHUEM MYHUIIMIAIBHON YCIIYTH.

MaxkcumanbHblii  CpoK (OpMHpOBaHHMS M HaNpaBiCHMUs 3alpoca COCTaBISET
1 pabouwnii 1eHb.

117. IIpu MOArOTOBKE MEXBEAOMCTBEHHOIO 3ampoca COTPYAHUK AJMHHUCTpaLUU
nm MKY MOIl, OTBEeTCTBEHHBII 3a OCYIIECTBICHUE MEXKBEIOMCTBEHHOTO
MH()OPMATMOHHOTO B3aUMOJEHCTBUS, OIPEAENIAET TOCYJAapCTBEHHBIE OpraHbl, OpPraHbI
MECTHOTO CaMOYIIpaBJi€HUsl JIMOO MOABEAOMCTBEHHBIE IOCYAAPCTBEHHBIM OpraHaM WA
opraHaM MECTHOI'O CaMOYIPaBJIE€HUS OPraHU3alyd, B KOTOPBIX JaHHbIE JOKYMEHTHI
HaXOJATCH.

118. Jlns mpemocTaBiieHUsT MyHHIIMIIAIbHOW ycimyrn AnmuHucTpanus wim MKY
M®I] HanpaBisIeT MEXKBEAOMCTBEHHBIE 3aIIPOCHI.

119. Cpok MOArOTOBKHM M HAMpaBIICHHUS OTBETAa HA MEXBEIOMCTBEHHBIN 3aIllpoc O
NPEJICTaBICHUH JOKYMEHTOB U HWH(POpMaluU, HEOOXOAMMBIX JJIsi MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH, C HCIHOJIb30BAHUEM MEXBEIOMCTBEHHOTO HH(POPMAIMIOHHOTO
B3aMMOJICICTBUSI HE MOXKET MPEBbINIATh MATh pPadouuMx JHEH CO JHA MNOCTYIJICHUS
MEXXBEJIOMCTBEHHOT'O 3aIpOca B OpraH WM OPraHU3alMIo, IPEIOCTaBISIOIME JOKYMEHT U
uH(dOpMaIHIO.

Corpynuuk Anmunuctpanuu uid MKY M®L, oTBETCTBEHHBIN 32 OCYIIECTBICHUE
MEXBEJIOMCTBEHHOTO  MH(OPMAIMOHHOTO  B3aUMOJCHCTBUSA,  00sd3aH  NPUHSTH
HE00XO0AMMbIE MEPHI 110 MOJYUYECHHIO OTBETA HA MEKBEIOMCTBEHHBIHN 3aIpocC.

120. B cmyuae HampaBieHHs 3ampoca COTPYAHHMKOM AJIMUHUCTPAllMd OTBET Ha
MEXBEJIOMCTBEHHBII 3ampoc HaIpaBJIsieTCs COTPYIHUKY AJMUHUCTpALIH,
OTBETCTBEHHOMY 3a TMPEJOCTABJICHHE MYHUUMUIAIBLHON YCIYrd, B TEUYEHHE OJHOIO
paboyero JHS C MOMEHTA MOCTYIJICHUS] OTBETA HAa MEKBEIOMCTBEHHBIH 3aIpoc.

121. B cnywae HampaBienus 3ampoca cotpyaHukom MKY MOI][ orBer Ha
MEKBEIOMCTBEHHBIN 3anpoc Hanpasisercs coTpyaHuky MKY MOIL], orBeTcTBEHHOMY 3a
OpraHW3allMI0 HaNpaBJICHWs 3asBJICHHUS W IMPUIAraéMblX K HEMY JIOKYMEHTOB B
AJIMUHHUCTpAMU, B T€UEHUE OAHOrO paboyero JIHS C MOMEHTa MOCTYIUIEHUS OTBETa Ha
MEXBEJOMCTBEHHBIN 3apoC.
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122. B cnayyae He TOCTYIUICHHS OTBETa Ha MEXKBEIOMCTBEHHBIM 3alpoc B
YCTAHOBJIEHHBIM CpOK B AaMunHuctpanuio winm B MKY MO®Il npuHuMarOTCS MEpHI,
IIPEIYyCMOTPEHHBIE 3aKOHOIATENBLCTBOM Poccuiickoint denepanumu.

123. B ciyvae HCIIOJTHEHUS aAMUHHCTPATUBHOMN MPOLIEAYPHI B
MHOTO(QYHKIIMOHATEHOM  LieHTpe coTpyaHuk MKY MOIl, orBeTcTBeHHBIN 3a
OpraHM3allMI0 HAIpaBJICHUS 3asBJICHHUS M NPWIAraéMblX K HEMY JOKYMEHTOB B
AJIMUHUCTpaALMIO, OPTaHU3yeT NepeAady 3asBICHUS, JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTENIEM, W  CBEJICHUM, TMOJYYEHHBIX B  paMKax  MEXKBEJOMCTBEHHOI'O
WH)OPMAITMOHHOTO  B3aWMOJCHCTBUA, B AJIMHUHHCTPAIlMIO B  COOTBETCTBHH C
3aKJIFOYEHHBIM COTJIAIIEHUEM O B3aWMMOJCHUCTBUUA W TMOPAIKOM JEJIONPOU3BOJCTBA B
MHOTO()YHKITHOHAIEHOM IIEHTPE.

124. Pe3ynbTaToM afMUHUCTPATHBHON MPOIIEAYPHI SBISICTCS:

1) B MHOTOQYHKIMOHANBHBIX IICHTPAX TMPH HATUYUM BCEX JTOKYMEHTOB,
IPEAYCMOTPEHHBIX ITyHKTOM 29 aIMHUHHCTPATUBHOIO PErVIaMEHTa — Nepeaada 3asBICHUs
U MIPUJIAra€MbIX K HEMY JOKYMEHTOB B AJIMUHHCTPALIUIO;

2) B AJIMUHHCTpalu - T[OJyYeHHE B paMKaX MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBUST WHGOPMAIMK  (JIOKYMEHTOB), HEOOXOIUMOM i Mpea0CTaBICHUS
MYHULIMNAIBHON YCIyTH 3aBUTENIO.

125. [Ipu oOpaieHuy 3asBUTENS 32 MOJIYYCHHEM MYHUIMIAIBHON YCIyTu B
AJIIEKTPOHHON (opMe AJIMUHUCTpAIMS HAIMpaBisieT Ha ENUHbBIN mopTasl rocy/1apCTBEHHBIX
W MYHUIHNAIBHBIX ycayr Wik llopTanm rocyIapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyT
MoCKOBCKOM 007aCTH TOCPEACTBOM TEXHUYECKUX CPENICTB CBSA3UM YBEJIOMJICHHUE O
3aBEPIICHUN WCIIOJIHEHHS AJMUHUCTPATUBHOM MPOLEAYPHl C YKa3aHUEM pe3yJibTaTa
OCYIIIECTBJICHUS AIMUHUCTPATUBHOMN MPOLIETYPHI.

126. Criocobom (ukcanuu pe3ysibrata aIMUHUCTPATHBHOW IMPOIETYPHI SBISETCS
¢duxcanus ¢akra MOCTYIUICHUS JTOKYMEHTOB M CBEACHUM, MOJYYEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO  B3aUMOJCUCTBHUS,  HEOOXOIMMBIX  JJIi  TPEJOCTABIICHHUS
MYHULIMNAIBHON YCIIYyTHM, B JKypHaJ€ PETHCTpAallMU MOCTYIUIEHUS OTBETOB B paMKax
MEKBEJIOMCTBEHHOT'O B3aUMOJICHCTBUSl WM BHECEHUE COOTBETCTBYIOIIMX CBEIACHUU B
MH(DOPMAITMOHHYIO CUCTEMY AJIMUHHUCTPAIIUU.

IIpunsATHE pelieHus 0 MpeaocTaBJIeHNH (00 0TKa3e MPeAOCTABJICHHS)
MYHUIIUNAJIbHOM YCJYTH

127. OcHoBaHWeM Juisi Hadajla aJIMHHHCTPATUBHOW MPOIEAYPHI  SBISETCS
c(hOpMHUPOBAaHHBIN MAKET JOKYMEHTOB B COOTBETCTBUU C MyHKTaMu 25 U 28 HACTOSAIIETO
aIMUHUCTPATUBHOTO PErJIaMEHTA.

128. [lpunaTtne pemeHUs O TpeaocTaBleHHH (00 OTKa3e MPEaOCTaBICHNS)
MYHULIMTATBHON YCIIYTH OCYIIECTBIISIETCS A IMUHUCTPAIIACH.

129. KputepueMm mnpuHSTHS  pelieHuss O  npenoctaBieHuu (00  oTkasze
MIPEIOCTABIICHNS) MYHUIIUIIAILHON yCIIYTH SBIISIETCA HAIMYue B PeecTpe MyHUITUTAITBHON
COOCTBEHHOCTH CBOOOJHOTO JKHJIONO  IOMEIIEHHS, BKJIIOYCHHOT0 B (poH,
MpeHA3HAYCHHBIA IS TIPEIOCTABICHUSI HA YCIOBUSX KOMMEPYECKOrO HalMa, a TaKkKe
MPUHAIJICKHOCTH 3aSBUTEIS K KATETOPUU 3asBUTENICH, KOTOPHIM MYHHIIUNAIbHAS YCIyTra
MOKET OBITh MPEIOCTaBICHA B COOTBETCTBUH C HACTOSIIIUM PETIIAMEHTOM.
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130. [Ipu oOpamiennn 3asBUTENS 32 MOMYYCHHEM MYHUIIUMAILHONW YCIYTH B
ANIEKTPOHHON PopMe AIMUHUCTpALUs HaMpaBiseT Ha ENUHbIN nopTall rocy1apCcTBEHHBIX
U MYHUIMOAIbHBIX yciayr wind [lopTanm rocyaapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
MockoBckoil 00J1acTH TOCPEJICTBOM TEXHUYECKUX CPEACTB CBA3M YBEIOMJICHUE O
3aBEPIICHUU HWCIIOIHEHUS aJMUHUCTPATUBHOM MpOIEAYphl C YyKa3aHUEM pe3ylibTara
OCYIIECTBJICHUS AMUHUCTPATUBHOM MPOIIEAYPHI.

131. Cnenuanuct otThena MYHUIMIAIBHOM COOCTBEHHOCTH, OTBETCTBEHHBIM 3a
MOATOTOBKY JIOKYMEHTOB MO MYHUIIUIIAJILHOW yCIIyTe, B TE€UEHUE 2 KAJICHIAPHBIX JHEH C
JIaThl TOCTYIUIEHHMS K HEMY 3asiBiIeHUA TmpoBepsieT Peectp MyHHMIIUMNANbHOU
COOCTBEHHOCTH HA TIPEIMET HAIMYHS CBOOOTHOTO KHUIJIOTO TOMEIICHUS, KOTOPOE MOXKET
OBITH MTPEIOCTABIICHO 3asBUTEIIO HA YCIOBHUSAX KOMMEPUECKOTO HalMa.

132. [Ipn yCTaHOBJICHWHM HAJIWYHUS JKUJIOTO TIOMEIICHUS, KOTOPOE MOXKET OBITh
MPEJOCTABICHO 3asBUTEI0 HAa YCJIOBUSIX KOMMEPYECKOro HaliMa, CHEHUaliCT OTelia
MYHHUIIUTIATBHOW COOCTBEHHOCTH, OTBETCTBEHHBIM 3a MOATOTOBKY JIOKYMEHTOB IO
MYHUIIUTIATIBHOM yCiayre, B TeueHue 15 kalieHIapHbIX JHEH C 1aThl YCTAHOBIICHUS TaKUX
OCHOBAHUW MOJATOTABIMBAET MPOEKT IOTOBOPA O MPEAOCTABIECHUHU KHIIOTO TOMENIEHUS Ha
YCIIOBUSIX KOMMEPUYECKOT0 HalMa.

133. [Ipu ycraHoBiIeHUM OTCYTCTBHS B PeecTpe MyHUIIUMTNIATbHOM COOCTBEHHOCTH
KUJIOTO TIOMEIEHUS, KOTOPOE MOXKET ObITh MPEJOCTABICHO 3asBHUTENI0 HA YCJIOBHSIX
KOMMEpPYECKOTO  HaiiMa, CHEUUATUCT OTAeNla MYHHUIIMNAIbHOW  COOCTBEHHOCTH,
OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB MO0 MYHULIMNAJIBHOW yciyre, B TeueHue 15
KaJICHJIApHBIX JHEH C JaThl YCTAHOBJICHHMS TaKMX OCHOBAHWM MOATOTaBIMBAET IMPOEKT
peuieHuss AJMHHUCTpalud 00 OTKa3e B MPEAOCTaBICHUU >KWJIOTO ITOMEIICHUSI Ha
YCHOBUAX KOMMEPYECKOTO HaMa.

134. CnenuanucT oOTAela MYHUIMITAIBHONW COOCTBEHHOCTH, OTBETCTBCHHBIH 3a
MOATOTOBKY JIOKYMEHTOB 0 MYHHUIIMIIAJILHOW yCIIyre, B TEUCHHE O KaJeHJAPHBIX THEH ¢
JaThl TOATOTOBKM MPOEKTA JIOKYMEHTA, SBJISIONIETOCS pEe3yJbTaTOM MPEIOCTABICHUS
yCIyTH, oOO0ecrneynMBaeT €ro CcorjlacoBaHue ¢  3amecTuTeneM  PykoBomurens
AJIMMUHUCTpaIMU U HAIPaBJICHUE HA OANUCH PyKOoBOAUTENO A IMUHHUCTPALINH.

135. Iloanucanubpiii  PykoBoguTeneM AJIMHHUCTpAIMA JIOKYMEHT, SIBIISTFOITAKCS
pEe3yNbTaTOM TMPEAOCTABICHUS MYHUIMIIAIBLHON YCIyrd, HE TO3AHee pabouero Hs
CIEAYIOIIEro 3a JHEM MOANUCAHMUS TEPEedacTCs Ha PErucTpalyi0 CHEUUATUCTY
AJIMHUHUCTpaIMU, OTBETCTBEHHOMY 3a MPUEM U PETUCTPALIUIO TOKYMEHTOB.

136. Cnenuanuct AAMUHUCTPAIMKM, OTBETCTBCHHBIM 3a TPHEM W PETHUCTPAIUIO
JIOKYMEHTOB, OCYIIECTBIISICT PErUCTPAIMI0 MOJAMUCAHHOTO JOKYMEHTA, SIBJISIOIIETOCS
pe3yJabTaTOM TMPEAOCTaBICHUS MYHUIIMIAIBHON YCIyru, HE To37aHee padbouero IHf,
CJICAYIONIETO 3a JHEM €ro MOCTYIUICHUS Ha PETUCTPaIldi0 B COOTBETCTBUM C MOPSIKOM
JIEJIONPOU3BOACTBA, YCTAHOBJICHHBIM B AJIMUHUCTpAIlMd, B TOM YHCJIE OCYIIECTBISET
BHECEHHE COOTBETCTBYIOIIMX CBEACHUW B KypHAJI peructpanud u (Wid) B
COOTBETCTBYIOIIYIO HHPOPMAIIUOHHYIO CUCTEMY AIMUHUCTPAIIHH.

137. MakcuMaabHBIi CPOK BBITIOTHEHUS AJAMUHUCTPATHUBHOM MPOIEAYPHI IO
MPUHATUIO PEIIECHUS O MPEAOCTaBICHUH (00 OTKa3e MPETOCTaBICHUS) MYHHUITUIATHHOU
ycIyrd He MokeT mpeBblmath 20 KajdeHmapHbIX JHEH co 1HA (popmMupoBaHUs
CHEIUATMCTOM OTJEeIa MYHUIIUIAIBHOW COOCTBEHHOCTH, OTBETCTBEHHBIM 3a TOJTOTOBKY
JOKYMEHTOB MO0 MYHHUIIMIIATBLHOMN yCIIyTE.
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138. Pe3ynbratoM agIMUHHUCTPATUBHON TMPOIEAYPHl IO MPHUHSATHIO PEIICHUS O
npenoctaBieHuu (00 OTKa3e MpPeJOCTaBICHHS) MYHUIUIAIBHON YCIyru SIBIsieTCA
HaJIM4YUEe JOKYMEHTA, SIBISIOLIEroCs pe3yabTaTOM MPEJOCTABICHUS YCIYTH.

139. Cmocobom  (ukcamuu  pe3yiabTara  BBIIOJIHEHUS  aJIMUHUCTPATHBHOM
OpoLeaypbl N0 MPUHATHIO PEIICHUS O MpeAocTaBlieHUHd (00 OTKa3e MpeaoCTaBIICHUS)
MYHHUIIUTIATBHOW YCIYyTU SIBJISIETCS BHECEHUE CBEACHUN O JOKYMEHTE, SIBISIOUIUMCS
pEe3yNbTaTOM TNPENOCTABICHUS MYHUIMITAJILHOM YCIYTHM, B JKypHajd perucTpalnuu
AnMuHHCTparud W (WIM) B COOTBETCTBYIOIIYIO HH(POPMAIMOHHYIO  CHCTEMY
AJIMAHUCTpaLNH.

Bobinaua 1o0kyMeHTA, SIBJISAIONIETOCH Pe3YJbTATOM NMPeA0CTABIECHHUS
MYHUIIUNAJIbHOM YCJIYTH

140. OcHoBanueM s Havaja aJMHUHHCTPATHBHOW TMpPOLEAYpHl IO BblAaue
(HampaBJIeHHUIO) JIOKyMEHTa, SBJISIFOIIETOCS pe3ynbTaToOM peI0CTaBICHUS
MYHUIIUTIATBHOM YCIYTH, SIBISIETCS HalW4Me JOKYMEHTa, SBIIAIONIETOCS PE3YJbTaTOM
MPEI0CTABIICHUS MYHUITUTIATLHON YCITYTH.

141. Beimaya  (HampaBiieHHWE)  JIOKYMEHTa,  SIBJISIONIECTOCS  PE3yJbTaToM
MPEAOCTaBICHUs MYHHUIIMNANBHONW ycimyru, ocymiecTBiasiercss M®I[ B coorBercTBUU ¢
3aKIIOYEHHBIMH B YCTAHOBJICHHOM TMOPSAJKE COTJIAIICHUSIMU O B3aUMOJCUCTBUU MEXKIY
Anmunuctpanueit u MOII.

142. Cnemmanuct AAMUHUCTpPAIMKM, OTBETCTBCHHBIM 3a TPHEM M PETHUCTPAIUIO
JOKYMEHTOB, B TEYEHHE 2 KaJCHIApHBIX JHEW CcO JHS TOANHCAHHUS JOKYMEHTa,
SBIISAIONIETOCS PE3YIbTATOM MPEOCTABICHISI MyHUIIUTIATHHON YCITyTH, TOATOTABIUBACT U
HANpPAaBIIET 3asABUTENIO COMPOBOJUTEIBHBIM MHUCHMOM 3aBEPEHHYIO KOTIHIO/OPUTHHAT
JOKYMEHTA, SIBJISIFOIIETOCS Pe3ylIbTaTOM MPEIOCTABICHUS MYHHIIMIIAJbHOW yciyTH, B 1
AK3EMILISIPE.

143. Cnenuanuct AJAMUHUCTpPAIMHM, OTBETCTBEHHBIM 3a MPUEM U PETUCTPAIUIO
JOKYMEHTOB, OCYILIECTBIISIET PErUCTPAIMI0 COPOBOUTENILHOTO TUChMa B COOTBETCTBUU C
MOPSIIKOM ~ JIETIONPOU3BOJICTBA, YCTAHOBJICHHBIM B AJIMUHHUCTpAIlMH, B TOM YHUCJE
OCYILECTBIISIET BHECEHHWE COOTBETCTBYIOLMX CBEICHUM B JKypHal perucTpaiuu
UCXOSIIEeN KOPPECTIOHACHINMHU U (MJIH) B COOTBETCTBYIOLIYIO HH()OPMALIMOHHYIO CUCTEMY
AJIMUHHUCTpAIWH.

144. Beinaua pe3yibTara MpEeAOCTaBICHUS MYHULIATATBHOM yCIIyTH
OCYUIECTBJISIETCS. CHOCOOOM, YKa3aHHBIM 3asBUTENIEM IMpU MOJaye 3asBJICHUA U
HEOOXOUMBIX TOKYMEHTOB Ha TOJyYeHNE MyHUIIUTAIBHON YCIIyTH, B TOM YHUCIIE:

opu  JUYHOM  OOpamieHMH B OTAEA  MYHHUIMIAIBHOM  COOCTBEHHOCTH
AJIMUHHCTpAIY;

npu JInyHOM oOpamienuu B MKY MOL];

MOCPEACTBOM TIOYTOBOTO OTIIPABJIICHUS Ha aapec 3asBUTENs, YKa3aHHBIA B
3asIBJICHUM;

yepe3 JIUYHBIN KabuHeT Ha EnuHOM mopTasie TOCyAapCTBEHHBIX U MYyHHUITUTIATBHBIX
yeayr win [lopTaie rocyaapcTBEHHBIX M MyHUIIUTIATBHBIX YCITYT MOCKOBCKOM 00J1acTH.

145. B cmywae ykazaHMs ~ 3asgBUTEJIEM HAa IOJyYE€HHE pe3yibTaTa B
MHOTO()YHKITHOHAILHOM IIEHTPE, AMUHUCTpAIUS HaIPaBJsIET pe3ynbTar
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IpenocTasieHns MyHununaipHou yciayru B MKY MOI] B cpok, yCTaHOBIICHHBI B
COIJIAIIEHUH, 3aKIIOUCHHBIM My Aamuauctpanneit 1 MKY MOII.

146. Beijaya  IOKyMEHTa,  SIBJISIOIIETOCS — PE3yJlbTaTOM  MPEAOCTaBIICHUS
MYHULHANIAIBHON ycITyTH, ocymecTBisieTcs MKY M®IL] B COOTBETCTBUH € 3aKJIFOYEHHBIMU
B YCTAHOBJICHHOM TOPSIAKE COTJIAIIEHUSMH O B3aUMOAEHCTBHUH, €CIIU UCIIOJTHEHNUE TAHHOU
IPOLIEAYPHI NPETYCMOTPEHO 3aKIOUYEHHBIMU COTJIAIICHUSIMH.

147. Ilpu oOpaiieHun 3asBUTENS 3a IOJYYCHHUEM MYHMIIUIIAIBHON YCIyTH B
AIIEKTPOHHOM (opMe AJIMUHUCTpALIMS HApaBisieT Ha ENUHBIN MOpTall rocy1apCTBEHHBIX
U MyHULIMOAIbHBIX ycayr uiau IlopTan rocyaapCTBEHHBIX M MYHUIUNAIBHBIX YCIIYT
MocCkoBCKOW 00JIacTH TOCPEJICTBOM TEXHUYECKUX CPEACTB CBA3M YBEIOMJIEHUE O
3aBEpPLICHNN HCIOJHEHHUS AJMUHHUCTPATUBHOM IIPOLEAYPHl C YKa3aHWEM pe3yJbTara
OCYILECTBJICHUS aIMUHUCTPATUBHON MTPOLEAYPHI.

148. Cnocobom  dukcanmuu  pe3yiabTaTa  BBITIOJHEHHS  aJIMUHUCTPATUBHOU
OpoLeaypbl 1O BblJaue (HAMpPaBICHUIO) JOKYMEHTA, SBISIONIETOCS pPE3yJbTaToM
MPENOCTABICHNUS  MYHHIMIIAJBHOM  YCIYTHM, SIBIISIETCS BHECEHUE  CBEACHUU O
COIIPOBOJUTEIIBHOM IMHUCBME B JKYPHAJI PETUCTPALMUA UCXOMAIIEH KOPPECIOHIACHIUU U
(wn) B vHQOPMAITMOHHYIO CUCTEMY AJIMUHHUCTPAIIUU.

IV. llopsiiok 1 (popMbI KOHTPOJIS 32 UCIIOJTHEHHEM AJIMUHUCTPATUBHOIO
perjiaMeHTa NnpeAoCTaBJIeHU MYHUIMIIAJIbHON YCJIYTH

IMopsiaok ocylecTBIEHUS] TEKYLIEr0 KOHTPOJISI 32 CO0/II0JeHeM U UCTIOJTHEHHEM
OTBETCTBEHHBIMHU J0JIKHOCTHBIMHU JIMIAMU MOJIOKEHUI aIMUHUCTPATHBHOIO
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIUBAIOIIHNX
TpPeOOBaHMS K NMPEI0CTABIEHHI0) MYHHIHMIAJIBHON yCJIyTIH

149. Tekyumuii KOHTpPOJIb 3a COONIOACHHUEM W HCIOJTHECHHUEM  ITOJIOKCHUN
perjiaMeHTa U MHBIX HOPMATHBHBIX MPABOBHIX aKTOB, YCTAaHABIMBAIOIIUX TPeOOBaHUA K
MPEIOCTABICHUI0O MYHUIIUTIATBHOM YCIYTH, OCYIIECTBIISIETCS JOJDKHOCTHBIMH JIMIIAMM,
OTBETCTBEHHBIMH 32 OPTaHU3AIMIO PAOOTHI MO MPETOCTABICHUIO MYHUITUTIATLHON YCIYTH.

150. Tekyuuii KOHTPOJIb OCYIIECTBIAETCS IMyTEM MPOBEACHUS OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIMIIAMU CTPYKTYPHBIX TIOJIpa3/ieNIeHuil AIMUHUCTPAIIMU, OTBETCTBEHHBIX
3a OpraHu3aluio padoThl MO MPEAOCTABICHUIO MYHUIMNAIBHOW YCIyrd, MPOBEPOK
COOJIO/IEHUS U WCTIOJIHEHHS TIOJIOKEHHUM perjiaMeHTa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIONINX TPEOOBAHUS K MPEAOCTABICHUIO MYHHUITUTIAIBHON YCITYTH.

IMopsiToK ¥ NEPUOAUYHOCTDH OCYIIECTBJIEHHUS IVIAHOBBIX U BHEMJIAHOBBIX NMPOBEPOK
MOJHOTHI U KAYeCcTBA NMPeA0CTABIEHUSI MyHUIIMNIAIbHON YCIyTrd

151. KoHTposnb 3a TOJHOTOW M KadyeCTBOM MPEIOCTaBICHUS MYHHUIIUNAIbHOU
YCIyTH OCYIIECTBIISIETCS B (hopMax:

1) npoBeieHHs TNIAHOBBIX MTPOBEPOK;

2) paccMoTpeHust kamod Ha jgedcTBus  (Oe3aeiicTBHE)  JO/DKHOCTHBIX  JIHIL
AJMUHUCTpAIMHU, OTBETCTBEHHBIX 32 MPEJOCTaBICHNE MYHUIIUNIAIBHON YCIYTH.

152. B memsix OCYIIECTBIEHWS KOHTPOJIA 3a TMOJHOTOM W  KauyeCTBOM
MPEIOCTABIICHUSI MyHUIIUNIAIBHON yCIyTd MOTYT IPOBOAUTHCS IJIAHOBBIE U BHETJIAHOBBIE
npoBepkd. Ilopsok ¥ NEPUOIUYHOCTH  OCYIIECTBICHHUS IUIAHOBBIX  ITPOBEPOK
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yCTaHaBIMBAaETCA IUTAaHOM  paboTel  AnMuHucTpauuu. Ilpu  mpoBepke  MOryT
paccMaTpuBaThCS BCE BOIIPOCHI, CBA3AHHBIE C MPEJOCTABICHUEM MYHUIUNAIBHON yCIyru
(KOMILIEKCHBIE TPOBEPKH), WM OTHEJIBbHBII BOIPOC, CBSI3aHHBIM C IPENOCTABICHUEM
MYHULIMNIATBHOW  yciayrd (TeMaTudeckue mpoBepku). IIpoBepka Takke MOXKET
IPOBOJIUTHCSA MO KOHKPETHOM Kanode 3asiBUTEIIS.

153. BHemnnaHOBbIE TPOBEPKU MPOBOJSATCS B CBSI3U C IMPOBEPKOW YCTPAHEHUS paHee
BBISIBJICHHBIX HapYUICHUI aJIMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B CIIydae MOIydeHUs
Kano0O 3asBuUTENel Ha nedcTBUsS (Oe3nelcTBHE) AOKHOCTHBIX JIUI[ AJMUHUCTpPAIUU U
OT/eNa MYHULMNAIBHOM COOCTBEHHOCTHM  AJMHHHUCTPALlMM, OTBETCTBEHHOIO 32
IIPEAOCTABICHUE MYHUIUITIAJIBHON YCIYTH.

154. Pe3ynbTathl MPOBEPKH OQPOPMIISIIOTCSI B BUJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

OTBETCTBEHHOCTh MYHHIHMIIAJIBHBIX CJIYKAIMX OPraHOB MECTHOI'0 CAMOYIIPABJICHUS
¥ MHBIX JOJKHOCTHBIX JIMI 32 pelieHus U AeiicTBus (0e3aeiicTBHE), IPUHUMAaeMble
(ocymecTBiIsieMbie) B X0/1€ IPEAOCTABICHUS MYHUIUNIAJIbHON YCJIYTH

155. [To pe3ynbraTaM NPOBEACHHBIX IMPOBEPOK, B CIy4ae BBISABICHUS HapyLICHUH
COOJIOICHUS TIOJIOKEHUH PErjamMeHTa, BUHOBHBIE JOHKHOCTHBIC JIMLA AJIMUHUCTpPALUU
HECYT TIEpCOHAJIIbHYI0 OTBETCTBEHHOCTh 3a pelleHus u JeiictBus (Oe3zaeiicTBue),
IIPUHUMAEMBIE B XOJ€ MPEJOCTABICHNS] MyHUIIMIIAIIBHON YCIIYTH.

156. [lepconanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX — JIUI  AJMHUHHCTpalUU
3aKperuIsieTcsl B JIOJDKHOCTHBIX — PErjlaMeHTax B COOTBETCTBMM C TpeOOBaHUSMU
3akoHoJaTenbcTBa Poccuiickoit @enepannu U 3aKk0HOJaTENbCTBA MOCKOBCKOM 00J1aCTH.

Ionoxkenus, xapakrepusyonue TpeOOBaAHUA K NOPAAKY U (popMaM KOHTPOJIS 32
NpeaocTaBjieHueM MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI I'PaXKIAaH, UX
00beIMHEeHUIl U OPraHUu3aIUil.

157. KoHTposb 3a MpeaoCTaBICHUEM MYHUIIUIAIBLHON YCIYTH, B TOM YHCJE CO
CTOPOHBI TPaXKJaH, WX OOBEAMHEHUH M OpraHU3AIMK, OCYHIECTBISETCS IMOCPEICTBOM
myOJMKAIMU CBEJICHUN O JESITEIIbHOCTH AJIMUHHUCTpAIIMU, TOJYYCHHUS TpaKJaHAMH, UX
OOBEIMHEHUSIMUA U OPTaHU3AIMSIMU aKTyaJIbHOM, MOJHOW U JOCTOBEPHON MH(MOPMAIUU O
MOPSIIKE TPEJAOCTABICHUS] MYHUIIMIIAIBLHON yCIyrd U 0oOecreyeHuss BO3MOKHOCTU
nocyieOHoro (BHECYA€OHOT0) paCCMOTPEHHMS HKao0.

V. MocyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJI0BAHNS peleHuii U (WIn) AeidcTBUH
(0e3neiicTBHsI) OPraHa MECTHOI'O CAMOYIIPABJICHHS, IPEAOCTABJIAIOIIETO
MYHUIUNAJIBHYIO YCJIYTY, a4 TAKKe ero J0JKHOCTHBIX JIUI, MyHHUIHMIIAJbHbIX
CJIyKalux

IIpaBo 3asiBUTe/ IS MOAATH KAJI00y HA pemieHne U (Mn) aeiictus (0e3aeiicTBue)
OpraHa, npeAoCcTABIAKIIEr0 MyHHIUNAIBHYI0 YCJIYIY, a TAK/Ke €ro J02KHOCTHBIX
JINI, MYHUIITUTIAJIBHBIX CJYKAIUX MPHU NPEeJI0CTABICHUN MYHUIIMIIAJIbHOH yCJIYTH

158. 3asgBUTENIM MMEIOT MpaBO Ha OO0XKaJIOBaHWE JEHUCTBUM WM O€31eHCTBUS
AJIMUHUCTpaAUMU, NOJKHOCTHBIX JIMI AJIMUHUCTpAlMW, MYHHUIIMNAJIbHBIX CIYXKaIlllHX, a
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TaK)kKe MPUHUMAEMBIX MMM PEIICHWH TMPHU MPEJOCTABICHUN MYHUIIUITAILHON YCIyTH B
nocy1IeOHOM (BHECY1I€OHOM) TTOPSIIKE.

IIpeamer xaj100b1

159. 3asBUTENH MOKET OOPATUTHCS C 3Kall000H B TOM YUCIIE B CIEAYIOMIUX CIydasiX:

1) HapylmieHue cpoka pETrUCTpaluy 3ampoca 3asBUTENs O MPEAOCTaBICHUU
MYHUIUIIATBHOU YCIIYTH;

2) HapyIIEHHE CPOKa MPEIOCTABICHUS MyHUIIUIIATBHONW YCIIYTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB, HE NMPEAYCMOTPEHHBIX HOPMATHUBHBIMH
nmpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMATHBHBIMU IIPABOBBIMU aKTaMU
MockoBckoi 00J1aCTH, MYHULHMIIAJBHBIMU IPABOBBIMU aKTaMH Ul MPEAOCTaBICHUS
MYHULIMIAIBHOMN YCIIYTH;

4) oTka3 B IpUEME JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMA IIPaBOBBIMH akTaMu Poccuiickoit @Penepanud, HOPMaTUBHBIMU
IIPaBOBBIMU aKTaMUd MOCKOBCKOM 00JacTH, MYHHULMIAIbHBIMU IPAaBOBBIMHU AKTaMH IS
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeAoCTaBICHUN MYHMIMIIAJBHOW YCIYTH, €CIM OCHOBAaHUS OTKa3a He
peyCMOTpEHbI (efepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHM C HUMU UHBIMU
HOPMAaTHBHBIMM  IIPaBOBBIMM  akTamMu Poccuiickoii  ®enepanyu, HOPMAaTHBHBIMU
IIPaBOBBIMU aKTaMU MOCKOBCKOM 001aCTH, MyHUIIMIIAIbHBIMU IPABOBBIMU aKTaMH;

6) 3arpeboBaHME C 3asBUTENS NPU MPEAOCTABICHUUM MYHHUIMNAIBHOW YCIYTH
IJIaThl, HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU TNPABOBBIMM akTamMu Poccuiickon
®denepanuy,  HOPMATUBHBIMHU  TPABOBBIMU  akTaMu  MOCKOBCKOM  o0macTw,
MYHULMIIATIbHBIMU IPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MPEAOCTaBIIAIOMIEr0 MYHULHUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JULa OpraHa, MPEeJOCTaBIIONIEr0 MYHHLUNAIBHYIO  YCIYry, B  HMCIIPaBICHHUH
JOMYILEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yjibTaTe MpPEAOCTaBICHUS
MYHMIIMIIAJIBHOW YCIYTH JOKyMEHTaX JIMOO HapyllIeHHWE YCTAHOBJIIEHHOTO CpOKa TaKHX
HCTPABJICHUM.

Oprasbl MeCTHOr0 caMOyNpaBJIeHHs1, YIOJTHOMOYEHHbIE HA PACCMOTPEHHeE KAJI00bI U
JAOJIKHOCTHBIE JIHIA, KOTOPbIM MOKeT ObITh HANIPABJIeHA KaJ100a
160. XKanob6a moxer ObITh HampaBieHa [ aBe cenbckoro nocenenus HazapreBckoe,
PykoBoauTento ATMUHHUCTpALUN.

IHopsinok moga4u U pacCMOTPEHHUS KAT00bI

161. XKanoba momaercs B Aamunuctpanuio. JKamoObl Ha pelieHHs, MPUHITHIC
pykoBoauTeNneM AIMUHUCTPALIMK NToJat0Ted [ aBe cenbekoro nocenenus HazapeeBckoe.

162. ’Kanob6a moxer ObITh HampaBieHa ['aBe cenbckoro nocenenust Hazapresckoe,
B AaMuHHUCTpanmuio 1o noure, yepe3 MKY MO®II, no »sneKTpoHHOW TmO4YTe, Yepe3
opUIMANTBHBIA CAalT OpraHa, MPeIOCTaBISIIOIIET0 MyHUIIUIAIBHYIO YCIYTY, TOCPEICTBOM
EauHoro  moprana  TroOCylapCTBEHHBIX M MyHMIMDAIbHBIX  ycuyr, Iloprama
rOCyJIapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT MOCKOBCKON 00JIaCTH, a TAK)KE MOXKET OBITh
IIPUHATA OPH JJUYHOM IIPUEME 3asIBUTEIIS.

163. ’Kanoba momkHa coepxKaTh:
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a) HAMMEHOBAHHE  OpraHa, TMPEAOCTABISIONIET0  MYHHUIMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBIAIONIET0 MYHHUIMIAIBHYIO YCIyTy, JH00
MYHHUIIMNIATBHOTO  CIy’)Kalllero, penieHuss u  jaectBust  (0e37eiicTBUE)  KOTOPBIX
00KaITyIOTCS;

0) pamMunuo, uMs, OTYECTBO (MOCIEIHEE - MPU HAJIWYUU), CBEICHHUS O MECTE
KUTEJIbCTBA 3asABUTENA - (PU3UUECKOro JMia Ju00 HAaMMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXICHUS 3asBUTEINS - IOPUIUUYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, ampec (ampeca) dIEKTPOHHOW MOYTHI (MPU HAJWMYHMK) W MOYTOBBIN aapec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

B) CBeIcHUA 00 OOXalyeMbIX peIIeHUusX U AercTBUsX (Oe3deiicTBUM) OpraHa,
NPEIOCTABIAIONIETO0  MYHHUIMIMAJIBHYIO  YCIYry, JIOJDKHOCTHOTO  JIMIIa  OpraHa,
MPEIOCTABIIAIONIETO MYHUIIUIAIBHYIO YCIIYTY, JIUOO TOCYJapCTBEHHOTO MYHHUIIUTIAIBHOTO
CITy>KallerTo;

r') TOBOJIbI, Ha OCHOBAaHUU KOTOPBIX 3asABUTENIb HE COIJIACEH C pEIICHHEM M
neiictBueM (Oe3deiicTBHEM) OpraHa, NPEIOCTABISIONIET0 MYHHUIUNAIBHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBIAIONIETO0 MYHHUIMIAIBHYIO YCIyTY, JH00
MYHHUIIUTIATBHOTO CIIy>Kallero. 3asBUTENIEM MOTYT ObITh MPEICTaBIICHbI JOKYMEHTHI (TIpU
HAJIMYKH ), TOATBEPKIAIONINE JOBOIBI 3asIBUTEIS, JIMOO X KOIHUU.

164. B cmydyae He0OXOAMMOCTH B TOATBEPXKIECHUE CBOMX JOBOJIOB 3asBHUTEIb
npuwiaraeT K MUCbMEHHOMY oOpalieHuio (KanoOe) JOKYMEHTbl M MaTepHayibl JTUOO HX
KOIIHY.

Cpoxu paccMOTpeHH KaT100bI

165. XKanoba, moctynuBmias B AJMHHHUCTPAIHMIO, TOJJICKUT PETUCTPALUU HE
MO3HEE CIENYIOLIET0 pad0Yero AHA €O JHS €€ MOCTYIIICHMUS.

166. XKanoba, mnoctynuBmas B AJMHUHUCTPALUIO, TOMJICKHUT PACCMOTPEHUIO
JOJDKHOCTHBIM  JIMLIOM, HAJEJICHHBIM IOJHOMOYMSAMU TI0 PACCMOTPEHHUIO JKajoObl, B
TE€YeHHE TMATHAIUATH padOuyuX JTHEH CO JHS €ro PerucTpaluu, a B ciydae o0XaJloBaHUS
OTKa3a OpraHa, MNPEJOCTAaBJISIOIIEr0 MYHHIMIAIBHYIO YCIyTy, AOJDKHOCTHOIO JIMIA
opraHa, IpEJOCTABISIONIET0 MYHUIUNAIBHYIO YCIYry, B TIIpUEME JOKYMEHTOB Y
3asgBUTENs MO0 B MCHPABICHUM JOMYLIEHHBIX ONEYaTOK M OIMIMOOK WIM B Cilyyae
00aJIoBaHUSI HApYILLIEHUS! YCTAHOBJIEHHOTO CPOKA TaKUX MCIPABJIECHUN — B T€UEHUE MATU
paboumx AHEN Co JHS ee perucTpaui.

BHeceHne u3MeHEHUH B PE3yJbTaT NPENOCTABICHUS MYHULMIIAJIBHOW YCIYyTH B
LHEeIsX  MCHOpaBJCHHMS  JOMYUIEHHBIX  ONEYaTOK W OHMIMOOK  OCYHIECTBISIETCS
AnMuHucTpanuei B cpok He Oosee 5 pabounx JHEN.

HNcyepnbiBaoimmii nepeveHb OCHOBAHMM /ISl 0TKA32 B PACCMOTPEHNH KAJI00bI
(nmpereH3un) JTU00 NPUOCTAHOBJICHHUS €€ PACCMOTPEHUS

167. YIOMTHOMOYEHHBI Ha PAcCMOTPEHHE IKajJoObl OpraH OTKa3bIBaeT B
YIOBIIETBOPEHUH JKAJIOOBI B CICAYIONINX CIIyJasiX:

HAJIMYKME BCTYMUBIIETO B 3aKOHHYIO CHJIy PEIICHHS CyAa, apOUTpa)KHOTO Cyjaa o
&Kao0e 0 TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUSM;

nmojada ajao0bl JIUIIOM, MOJHOMOYHSI KOTOPOTO HE TOATBEPXKICHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeIbcTBOM Poccuiickoit @enepannu;
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HAJIMYHUE PEIICHHS 0 Kalo0e, MPUHATOTO PaHee B COOTBETCTBUU C TPEOOBAHUSIMHU
HacTosiux [IpaBui B OTHOIIEHUH TOTO e 3aABUTEIS U 110 TOMY K€ MPEIMETY >Kajo0Bbl.

168. YnonrHOMOYEHHBIM Ha pacCCMOTPEHHUE *Kajlo0bl OpraH BIIPaBEe OCTABUTH KO0y
0e3 oTBeTa B CJIEIYIOUIUX CIydasX:

HaJIM4ME B >Kajo0e HEUEH3YPHBIX JHOO OCKOPOUTENbHBIX BBIPAXKEHUH, YIpO3
KU3HU, 3[I0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIUIIA, @ TAKKE YJICHOB €TI0 CEMbU;

OTCYTCTBHE BO3MOXXHOCTH TPOYMTATh KaKylO-IMOO YacThb TEKCTa JKaJloOBbl,
(baMuHIo, UMSI, OTYECTBO (IIPU HATMYWHN) U (WJIH) TIOYTOBBIN aapec 3asBUTENS, YKa3aHHbBIS
B Kaobe.

e€CM B THCBMEHHOM OOpalieHHW HE yKa3aHbl (GaMuwinsg TpaxJIaHWHA,
HaIPaBUBIIIETO OOpAIIeHKE, M TOYTOBBIN aJpec, MO0 KOTOPOMY JIOJDKEH ObITh HAmpaBliCH
OTBET Ha 00paIleHNE;

eciH KayoOa IMojaHa 3asBUTEJIEM B OPTaH, B KOMIIETEHITUIO KOTOPOTO HE BXOJUT
OPUHATHE pelieHus no xanode. B aTom ciiydae B TeyeHue 3 paboumx AHEH co HA ee
pEerucTpallid YKa3aHHBIM oOpraH HampaBisieT >Xajlo0y B YIOJHOMOYEHHBIM Ha ee
paccMOTpeHHEe oOpraH U B MUCbMEHHOW ¢opMme uHDOpMUPYET 3agBUTENS O
MepeHanpaBICHUH 5KajJ00bI;

€CJIM B MUCbMEHHOM OOPAIlEHUH 3asIBUTEINS COJACPKUTCA BOIIPOC, HA KOTOPBIN eMy
MHOTOKPAaTHO JIaBaJIUCh MHUChMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee
HaIpaBJIsieMbIMU OOpAIICHUSIMU, U TIPU TOM B OOpAIICHUH HE IPUBOATCS HOBBIE JOBO/IBI
WM OOCTOSITENIbCTBA,  HA4YaIbHUK  OT/AENAa  MYHHIIMNAIBHOW  COOCTBEHHOCTH
AIMUHHCTpAIMU, AOHKHOCTHOE JIMIO JHOO YIOJHOMOYEHHOE HAa TO JIMIIO BIIPaBe
MPUHATH pErIeHHE O OE€30CHOBATCIBHOCTH OYEPETHOTO OOpaIieHus W TPEKpaIleHUN
MIEPETHUCKH C 3aIBUTEIEM I10 JAHHOMY BOMPOCY MPHU yCIOBUH, YTO YKa3aHHOE oOpalieHne
W paHee HampaBlsieMble OOpaIleHHWS HAMpPaBISLUIUCh B OTACH MYHHUITUTIATHHOM
COOCTBEHHOCTH AJMWHHUCTpAIIMU WM OJHOMY W TOMY K€ IOJDKHOCTHOMY jwmiy. O
JTAHHOM PEIICHUU YBEJIOMIISICTCS 3asIBUTENb, HAMPABUBIIHNI 00paIlleHue;

€CJIM OTBET IO CYIIECTBY IMOCTaBJIEHHOTO B OOpaIllEHWH BOMPOCAa HE MOXKET OBIThH
naH 0e3 pasriamieHusi CBEACHHUM, COCTABJSIIONIMX TOCYAAPCTBEHHYIO WJIH HWHYIO
oxpaHsieMylo (enepanibHbIM 3aKOHOM TailHy, TpaKJaHWHY, HAIpPaBHUBIIEMY OOpalleHue,
coO0IIaeTcsi 0 HEBO3MOXKHOCTHU JIaTh OTBET IO CYIIECTBY IMOCTABIEHHOTO B HEM BOMPOCa B
CBSI3U C HEJIOMYCTUMOCTbBIO PA3rJIalliCHUs] YKA3aHHBIX CBEJCHUM.

Pe3yabTaT paccMoTpeHus Kaja00bl

169. [To pe3ympraTaM pacCMOTpPEHHUS OOpalieHus KaluoObl AJIMHHHCTPAIUS
MPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUN:

1) ynoBieTBOpseT kano0y, B TOM 4ucie B (opMe OTMEHBI MPUHSATOTO PEIICHHS,
WCIIPaBJICHUS JIONYIIEHHBIX OpPraHOM, MPEIOCTaBISAIOIMIMM MYHUIUIAIBHYIO YCIYTY,
OMEYaTOK U OIMOOK B BBIJJAHHBIX B PE3yJIbTAaTE MPEJOCTABICHUSI MyHUIIUTIAIBHON YyCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CpPEICTB, B3UMaHHE KOTOPHIX HE
MPEIYCMOTPEHO HOPMAaTUMBHBIMU  IIpaBOBbIMU akTamMu Poccuiickon  @enepauuu,
HOPMATHBHBIMH  TIPABOBBIMH  aKTaMd MOCKOBCKOM  00JacTH, MYHHIIMTIAIbHBIMUA
MIPaBOBBIMH aKTaMH, a TAKXKE B UHBIX (hopmax;

2) OTKa3bIBACT B YOBICTBOPCHUHU KATOOBI.
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IHopsinoxk nH(pOpMHUPOBAHUSA 3aIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHHUS KAT00bI

170. He moznnee AHs, CIAEAYIOIIETO 3a JHEM MPUHATUS PEUICHUS, 3asSBUTEIIO0 B
NUCbMEHHOM WJIM DJEKTPOHHOW (opMe HampaBisieTCsi MOTHUBHPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaTOOBI.

IIpaBo 3asBUTENIs HA MOJIy4YeHHe HHPOPMALMH U JOKYMEHTOB, HE00X0AUMbIX
AJ151 000CHOBAHMS M PACCMOTPEHMS 7KAJI00bI

171. 3asiBUTENI> MMEET MpaBO Ha TOJy4YEHHE HCUYEpIbIBAIONIe WH(OpMaLUd U
JOKYMEHTOB, HEOOXOIMMBIX JJ11 000OCHOBAHHUS U PAaCCMOTPEHUS 5Ka00BbI.

172. Nudopmanius U TOKyMEHTBI, HEOOXOANMBIE /I 000OCHOBAHUS U PACCMOTPEHUS
KaIoObl pa3MemaloTcss B AJIMUHHCTPAIMM W MHOTOQYHKIIMOHAJIBHBIX IIEHTpax, Ha
ounmansHOM caiTe AJIMHUHUCTPALlMA U MHOTO(YHKIIMOHAIBHBIX IEeHTpax, Ha ExnHom
HopTaJie TOCYIAapCTBEHHBIX M MYHHMLIMNAIbHBIX yciuyr, [loprane rocynapcTBEHHBIX U
MYHHUIIMIAJIBHBIX yCIyr MOCKOBCKOM 007acTH, a Takke MOXKET ObITh CcooO0IleHa
3asBUTEIIIO B YCTHOM W/WJIM TUCbMEHHOM (opMe.

IHopsinok 00:xa10BaHNS PellICHUS MO0 xKajI00e

173. 3asBuTens BOpaBe O00XaloOBaTh PEIIEHUS IO Kajgo0e BBIIMIECTOAIIUM
JOJKHOCTHBIM JIULIAM.

174. B ciydyae yCTaHOBJIEHUSI B XOJI€ WJIM MO pe3yJibTaTaM PacCMOTPEHUS >KaJIOObI
MPU3HAKOB COCTaBa AaJMUHHCTPATUBHOTO IMPABOHAPYIICHUS WIM MPECTYIUICHUS
AJMUHUCTpaIMs B YCTAHOBJICHHOM MOPSJIKE HE3aMEJIUTEILHO HAIMpPaBIISICT UMEIOIIUECS
MaTepualibl B OpraHbl MPOKypaTyphI.

175. 3asBUTENb HMMEET MpPaBO Ha TMOJydeHHE HHPOpMAIMU U JOKYMEHTOB,
HEOOXOJIUMBIX 11 OOOCHOBAaHMSI U PACCMOTPEHHMS >KajJoObl, IPU YCJIOBUHU, YTO ATO HE
3aTparuBaeT MpaBa, CBOOOJB M 3aKOHHBIE WHTEPECHI APYTHX JIUIl M YTO YyKa3aHHbBIC
JOKYMEHTBl HE COJEpkaT CBEIAECHHUSA, COCTABISIONIME TOCYJIAPCTBEHHYIO WM HHYIO
OXpaHSAEMYIO 3aKOHOAATENBCTBOM Poccuiickon denepanuu Tagy.

176. I1pu nmonaue xano0bl 3asIBUTEIH BIIPaBE MOJYYUTH CICTYIONIYI0 HHPOPMAIIHIO:

MECTOHAXO0XJACHUE OT/eIa MYHUIIUTTAIbHON COOCTBEHHOCTH AJIMUHUCTpAIINH;

NepeueHb HOMEPOB Tele(OHOB il TOJYyYEHUS CBEIACHUN O TMPOXOKICHUH
MPOILIETYP MO PACCMOTPEHUIO KATOOBI,

MECTOHAXOXKJCHUE OpPraHOB MECTHOTO CaMOYIpaBiieHUs, (pamMuauu, UMeEHa,
oTdecTBa (MIPU HAJIWYUHU) U JOJDKHOCTH MX PYKOBOJUTEINICH, a TaKXKEe JOJDKHOCTHBIX JIMII,
KOTOPBIM MOET ObITh HaMpaBjeHa kanooa.

177. Ilpn mopmaye >kajoObl 3aWMHTEPECOBAHHOE JIMIIO BIPABE MOJYYUTh B OTAEIE
MYHULIMOATBHON ~ COOCTBEHHOCTHM  AJMHUHHUCTpAIUU; KOMMUK  JOKYMEHTOB,
MOATBEPXKAAIOIMNX 00KaTyeMoe JercTBue (0e3eicTBIE), pellieHue TOKHOCTHOTO JIUIIA.

Cnoco0bl uHpopMHUpPOBaHMS 3asiBUTEJIEl 0 MOPsIIKe MOAA4YU U PACCMOTPEHUs
KAJI00bI
178. UnudopmupoBanue 3assBUTENCH O TTOPSJIKE MOJAYN U PACCMOTPEHHMS JKaJT00bI Ha
pemeHuss W jgeidcTBus  (Oe3medicTBue)  AJIMHHHUCTpPAIMM,  JTOJDKHOCTHBIX — JIHIY
AJIMUHHCTpAIIMK,  MYHHUIIUNAIBHBIX  CIY)KAIlllUX, OCYIIECTBISETCS  MOCPEIACTBOM
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pasMereHuss WH(OpPMAIMU HAa CTEHJaX B MECTaxX MPEeAOCTaBICHUS MYHHUITUNATHHON
yCJIYTd B AJMUHUCTpPAIIMM ¥ MHOTO(YHKIIMOHAJIIBHOM IIeHTpe, Ha OQUIIMAIBHOM caiTe
Anmunuctpanuu u  MKY MO®Il, Ha EauHoM mnoprane TOCyIapCTBEHHBIX U
MYHUIIUNIAIBHBIX  yciyr W Ilopraiie rocygapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT

MocKOBCKOM 00J1acTH, a TakKKe MOXKET ObITh COOOIeHa 3asBUTEIIO B YCTHOW U (WJIN)
NUChMEHHOHU (hopMme.
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[Ipunoxenue 1

CnpaBounasi uHpopManmsi
0 MecTe HaxXo:KIeHusi, rpaduke padoTbl, KOHTAKTHBIX TeJiepoHAX, apecax
3JIEKTPOHHOI Mo4YThl AaMuHucTpanuu, MKY M®I] u opranu3aumii, y4acTByOIIHUX B
NPeA0CTABJICHUN MYHUIUTIAJIBbHOMN YCIYTH

1. AnMuHuCTpanusa ceJbckoro mocejenusi Ha3zapbeBckoe OIMHIIOBCKOTO
MYHHIHMIAJIBHOTO paiioHa MoCKOBCKOii 00J1acTn
Mecto HaxoxaeHuss Aamunuctpanuu: MockoBckast 001acTb, OJUHIIOBCKUHN pailoH,
1. MaTBeukoBo, 1. 6.
I'padpuk paboThl ATMUHHUCTPALTUN:
ITonenenbHUK: ¢ 8.30 00 18.00 o06eo: ¢ 13.00 00 13.45

BropHuk: ¢ 8.30 00 18.00 o6eo: c 13.00 0o 13.45
Cpena: ¢ 8.30 00 18.00 o06eo: ¢ 13.00 0o 13.45
Yersepr: ¢ 9.30 00 19.00 06e0: ¢ 13.00 0o 13.45
[IaTanua: ¢ 8.30 00 13.30

Cyb66orta: 8bIXOOHOU O€Hb.
Bockpecenne: 8bIXOOHOU O€Hb.

I'paduk npuemMa 3asBuTelIel B A IMUHUCTPALIMH .
ITonenenbHUK: ¢ 8.30 00 18.00 o06eo: ¢ 13.00 00 13.45

Bropuuk: ¢ 8.30 00 18.00 o6eo: c 13.00 0o 13.45
Cpena: ¢ 8.30 00 18.00 o06eo: ¢ 13.00 00 13.45
Yersepr: ¢ 9.30 00 19.00 o6eo: c 13.00 0o 13.45
[Iaranma: ¢ 8.30 00 13.30

Cyb66orta: BLIXOOHOU O€EHb.
Bockpecensbe: 8bIXOOHOU O€Hb.

IToutoBswnii aapec Anmuuuctpanuu:143021, MockoBckas o6nactb, OJXHHIIOBCKHMA
paiioH, . MaTBeikoBo, 1. 6.

KonrtakTabrit Tenedon: (495) 634-11-38, (495)274-42-50.

OdunuanbHbli calT AaMUHHCTpaIuu B ceTd MHaTepHeT: Www.adm-nazarevskoe.ru.

AJipec dIIeKTPOHHOM MOYTHl A IMUHUCTpAIMK B cetd MHTepHeT: Sp.nazar@mail.ru.

2. 0moen MyHUUURATLHOU  CcOOCmEeHHOCMU AOMUHUCMpPAUUU  CeTbCKO20
nocenenus Ha3zapveeckoe QOO0unyoeckozo MmyHuuunaivhozo paitona MocKoscKoll
obnacmu

MecTo Hax0XI€HHs OTAeNIa MyHUIIUIIAIbHON cOOCTBEeHHOCTU: MOCKOBCKasi 001acTbh,
OnuHIIOBCKUH paiioH, 1. MaTBEWKOBO, 1. 6.

I'paduk paboTHl OTAETIAa MYHUIIUTTAIBHOM COOCTBEHHOCTH .

| TloHeenbHIK: | ¢ 8.30 00 18.00 06e0: ¢ 13.00 00 13.45 ]
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BropHuk: ¢ 8.30 00 18.00 06e0: c 13.00 0o 13.45
Cpena: ¢ 8.3000 18.00 06eo: ¢ 13.00 0o 13.45
Yetsepr: ¢ 9.30 00 19.00 06e0: ¢ 13.00 0o 13.45
[IarHUIA: ¢ 8.30 00 13.30
Cy660Ta 8bIXOOHOU O€Hb.
Bockpecenne 8bIXOOHOU O€Hb.

I'paduk npuema 3asgBuTeNIel B OT/I€NIE MYHUIIMIIAILHON COOCTBEHHOCTH

I[TonenenbHUK: ¢ 8.30 00 18.00 o06eo: ¢ 13.00 00 13.45
Bropnuk: ¢ 8.30 00 18.00 06e0: c 13.00 0o 13.45
Cpena: ¢ 8.3000 18.00 o06eo: ¢ 13.00 00 13.45
Yersepr: ¢ 9.30 00 19.00 06e0: ¢ 13.00 0o 13.45
[Iaranua: ¢ 8.30 00 13.30

Cy66oTa: 8bIXOOHOU O€Hb.
Bockpecennbe: 8bIXOOHOU O€Hb.

[TouToBBII anpec oTAena MyHHIUNAILHON cobctBeHHOCTH: 143021, MockoBckas
obnactb, OMHIIOBCKUI paiioH, . MaTBelKkoBo, 1. 6.

Konraktabiit Tenedon: (495) 274-42-60, (495) 274-42-30.

OdunmanpHBIA CalT OTACNIa MYHHIIUIAIBLHON COOCTBEHHOCTH B ceTH VHTEpHeT:
www.adm-nazarevskoe.ru.

Anpec BNEKTPOHHOM TMOYTHI OTJEJda MYHULHUIAIBHOM COOCTBEHHOCTH B CETH
Wureprer: sp.nazar@mail.ru.

3. Mynuyunanvnoe Kaszennoe yupexyicoenue «MHOZOPYHKUUOHANbHBLI YeHMD NO
nPedoCmasieHui0  20CyOapCMeEeHHbIX U  MYHUUURAAbHOIX  ycaye  QOuHU08CK020
MYyHUUURAbHO20 paiiona Mockoeckoii oonacmu

Mecro naxoxnaenuss MKY MO®Il: MockoBckas o6aacth, r. OQuHIIOBO, YII.
Cosetckas, 1. 9, atax 3, TL «OguHioBckuii Apoaty.

I'padpux paborer MKY MOII:

[TonenenpHUK: 09:00-20:00 6e3 nepepwvisa na 06eo
BropHuk: 09:00-20:00 6e3 nepepwisa na 06eo
Cpena: 09:00-20:00 6e3 nepepvisa na 06e0
YeTsepr: 09:00-20:00 6e3 nepepwvisa na 06eo
[IsTHumA: 09:00-20:00 6e3 nepepwisa na 06eo
Cy606ora: 09:00-18:00 6e3 nepepwiéa na 06eo
Bockpecenbe: 8bIXOOHOU OeHb

ITouTomerit ampec MKY M®II: 143007, MockoBckas obiacth, r. OQUHIIOBO,

yi. CoBerckas, 1. 9.
Tenedon: (495)640-62-00.
Odunmansueiii cadt MKY M®I] B cetn UaTepner:http://www.odinmfc.ru.
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Anpec snekrponnoit moutsl MKY M®I] B cetn MuTepret: info@odinmfc.ru.

Anpec YPM MKY M®I] B cenbckom noceneHun HazappeBckoe: MocCkoBCKast
obnmactb, ONMHIIOBCKUN pailoH moc. MartseiikoBo, y4. 10 (Bo3ne 31aHus
AJIMUHUCTpAIWH, moc. MaTBeikoBo, 1.6).

[TonenenpHUK: ¢ 9.00 00 18.00 06eo: ¢ 13.00 oo 14.00
Bropnuk: ¢ 9.00 00 18.00 06e0: c 13.00 0o 14.00
Cpena: ¢ 9.00 00 18.00 o6eo: ¢ 13.00 oo 14.00
UYetsepr: ¢ 9.00 00 18.00 06e0: c 13.00 0o 14.00
[laraumna: ¢ 9.00 00 18.00 06e0: ¢ 13.00 0o 14.00
Cy660oTa 8bIXOOHOU O€Hb.
Bockpecenne 8bIXOOHOU O€Hb.
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Biok- cxema

[Tpunoxenue 2

NpeaocTaBJeHHs] MYHHIMNIAILHOMH YCJIYTH M0 MPeI0CTABIEHUIO KUIBIX OMelleHu i
HA YCJIOBHAIX KOMMEPYeCKOro Haiima

JoxymenTsl,

MOAroToENEHHBIE
JAABITENEM

MpHem W pErHCTPaLIMA ACKYMEHTOR

PaccMOTpEHWE DOKYMEHTOR

MpiHATHE peLLEHA

HecooTeeTciEmwe
OKYMEHTOR

MogroToaka MOTHEHEOBAHHOTD
oTkaza

Omras B
NPESOCTABNEHNA

yenyri

CoaTeeTcTEme
CHYMEHTOR

MNMogroTobka JOroBODa Ha NPEROCTABNSHAE WMo
MOMELLEHNA HA YCNOBMAK KOMMEDHECKOTD HaiMa

Horoeop

HanpaeneHne pesynbTATOs 3ERBATENK
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[Tpunoxenue 3

O0pa3en 3asiBJIeHNs 0 MPeIOCTABJIEHUN MYHHIMNIAILHOMH YCJIYIH

3asgBieHne

A, )

(®.1.0 3asBuTens)

B JIHNIC )

(yka3biBaercst @.J1.0 3aKOHHOTO MPENCTABUTEINS, JOKYMEHT, ITOITBEPKAAIOIINI ITOTHOMOYS)

ITPOKUBAIOILNHN T10 aAPECY :

(ampec perucTpalyu mo MecTy KUTEIbCTBA)

MpOILIY MNPEJOCTABUTh MHE HA YCIOBHUSAX KOMMEPYECKOrO HalMa HEIBUKHUMOE
HMMYILIECTBO, HaxosIeecs B MYHHUIUTTAIBHOMN COOCTBEHHOCTH,

(yKaSLIBaCTCSI HanMEHOBaHUE, aZIpeC, IUIOLIa/lb U UHBIC XapaKTCPUCTUKU HMyH.[eCTBa)

Ha IIEPUO C «__ » 20 r.mo«__ » 20 1.
OcHoBaHMs 11 TNPENOCTABICHUS HEIBMKMMOIO HMYILECTBA, HAXOIAILIErocs B
MYHHMIMIIAIBHOM COOCTBEHHOCTH, Ha YCIIOBUSX KOMMEpPUYECKOT0 HaiMa:

(Yka3pIBalOTCS OCHOBAaHMUS, HAIPUMED, IPU3HAHNE HYXIAOIUMCS B YIy4dIIEHHH KWIHIHBIX YCIOBUH, HAX0XK/ICHNE Ha

MYHHUIHOATBHOM CITy)0e u T.11.)

Pe3ynbrat MyHUIIMTIAIBHOM YCIYTH BBIAATH CIAEAYIOIINM CIIOCOOOM:

N MOCPEJCTBOM JIMYHOTO OOpaIeHusi B A IMHUHUCTPAIUIO:

O 6 hopme NEKTPOHHOTO TIOKYMEHTA,

O B (hopMe TOKyMEeHTa Ha OyMa>kHOM HOCHUTEJIE;

O MOYTOBBIM OTIPABICHUEM Ha aJIpeC, YKa3aHHBIA B 3asBIICHUU
(TONMBKO Ha OyMaXHOM HOCHUTEIE);

O OTIIPaBJICHHUEM I10 AJIEKTPOHHOU TouTe (B opMe AIEKTPOHHOTO

JOKYMEHTa U TOJIBKO B CIIy4asX IPsIMO MPEIYCMOTPEHHBIX B JEUCTBYIOLIUX
HOPMAaTUBHBIX MMPABOBBIX aKTaX);

[ nocpeAcTBoM JinyHoro obpamenus B MKY M®I] (tonpko Ha
OyMa>KHOM HOCHTEIE);

[] IIOCPEICTBOM  HampasleHHsd  4depe3  Eaunplii  mopran
rOCY/IapCTBEHHBIX U MYHUIUIAIBHBIX YCAYT (TOJBKO B (DOPME AIEKTPOHHOTO
JIOKYMEHTA);

O IIOCPEICTBOM HampasiieHus 4depe3 [lopran rocynapcTBeHHBIX U
MYHULUTAIBHBIX YCIYT (TOJIBKO B JOPME IIEKTPOHHOTO JOKYMEHTA).
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<<OO0paTHasi CTOpOHA 3asBJICHUSI>>

OTMeTKa 0 KOMIUIEKTE JOKYMEHTOB (IIPOCTABIIICTCS B CIydae OTCYTCTBHSI OJHOTO
Wi 0oJiee U3 JOKYMEHTOB, HE HAXOIAIIUXCS B PACMIOPSDKEHHH OPTaHOB, MPEI0CTABIISIOIINX
rOCYyJIapCTBEHHBIC WM MYHHIIMIIAJIbHBIC YCIYyTH, KO0 MOJBEJOMCTBEHHBIX OpraHaM
rOCyJIJapCTBCHHOM BJIACTH WJIM OpraHaM MECTHOTO CaMOYIPAaBJICHHUS OpraHU3aIui,
Y4aCTBYIOIIUX B MPEAOCTABICHUN MYHHUIIUITATBHOW YCIYTH):

O nmpencTaBieHHH HE TOJHOTO KOMIUIEKTA JOKYMEHTOB, TPEOYIOUIMXCS JIIs
NPEIOCTaBICHUS MYHHUIMIAIBLHOW YCIYIM W MPEICTABIICMbIX 3asBUTEIIEM, TaK Kak
CBEJCHUS [0 HUM OTCYTCTBYIOT B pAaCHOPSUKCHHHM OPraHoB, MPEIOCTABIISIONINX
rOCYJIapCTBEHHbIC WJIM MYHHUIUIAIbHBIC YCIYTH, JU0O0 IOJBEAOMCTBEHHBIX OpraHaM
rOCyJIapCTBEHHOM BJIACTH WJIM OpraHaM MECTHOTO CaMOYIpPaBJICHHUS OpraHu3alui,
YUYACTBYIOIIUX B MPEIOCTABICHUH MYHHIIUIIATBHON YCIYTH, TIPEAYPEIKICH

(monmuch 3assBUTEI) (®.1.0. 3aaBuTens, MOTHOCTHIO)
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[Tpunoxenue 4

(@.1.0.)

YBEJOMJIEHUE
00 oTKa3e B IPEAOCTABJICHUN MYHUIMIIAJIbHON YCJIYIH

Bam oTkazaHo B MNpenoCTaBICHWM MYHULIHMNAIBHOW YCIYTHM IO MPEIOCTABICHUIO
JKAJIBIX TOMEMIEHWA HA YCJIOBUAX KOMMEPYECKOTO HaWMa MO CIEAYIOIINM OCHOBAaHHSIM:

(YKa3618a10MCs NPUHYUHBL OMKA3A CO CCIIKOU HA NPABOGOL aKni)
[Tocne yctpanenusi 0OOCTOATENBCTB, TOCIYXHUBIIMX OCHOBAaHHMEM [IJIi OTKa3a B
MPEIOCTABICHUH MYHUIIUMTNIATBHOW yCIyru Bbl mMmeeTe mpaBo MOBTOPHO OOpAaTUTHCA 3a
MPEIOCTaBICHUEM MYHUIIUTIATHHON YCIIYTH.

HaumMeHo8aHue NOONUCD pacuugposka
00JIXHCHOCHO20 noonucu (©.1.0.)
OMEEeMCMBEEHHO20
auya
M.IIL. « » 20  ron
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