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[TocranoBneHneM AAMUHHUCTpALIUU
OaMHIIOBCKOTO MYHULIUIIAJILHOTO paiioHa
MocKOBCKO# 001acTi

oT« __ » 2016 . N

AJIMUHUCTPATUBHBINA PETJIAMEHT

NpeaocTaBJIeHUus MYHHIMIAJbHON YCJIYTH 10 MPeI0CTABJICHUI0 MeCcTa J1JIsl
OAMHOYHOI'0, POJICTBEHHOI'0 MUJIH CEMEIHOT0 (PO0BOI0) 3aX0pPOHEHUS

l. OO01Me moJIoKeHus

IIpeamet peryJiMpoBaHusi A AMUHUCTPATHBHOIO PerJIaMeHTA MPeI0CTABICHUSA
MYHUIUNAJIBHON yCIyTH

1. AIMUHHUCTpaTUBHBIN perjiaMeHT MPEeOCTaBICHHUS MyHULIMTIATBHON yCIIyTH
M0 TMPEJOCTABICHUI0O MECTa ISl OJWHOYHOTO, POJCTBEHHOTO WM CEMEUHOro
(pomoBoro) 3axopoHeHus (jajiee - aIMUHUCTPATUBHBIN PErilaMeHT) yCTaHABIUBAET
CTaHJAPT NPEIOCTABICHUS MYHULIUIIAIBHOW YCIYTH MO MPEAOCTABICHUIO MECTA JJIS
OJIMHOYHOT'O  3aXOpPOHEHWUS, MPEAOCTABICHUIO MECTa [JJii  POJICTBEHHOTO
3aXOpPOHEHUs, MPEAOCTaBICHUIO MeCTa JIsi CEMEMHOro (pOJOBOTO) 3aXOPOHECHUS
(masee - MyHUIMIANbHAs yCiIyra), COCTaB, IIOCJIEIOBATEIbBHOCTh U CPOKHU
BBITIOJTHEHUS QJMUHUCTPATUBHBIX Mpoueayp (IeWCTBUM) MO MPeAoCTaBICHUIO
MYHULIMNATBHON yCIIYTH, TPeOOBaHUS K MOPSAIKY UX BBITIOTHEHUS, (DOPMbI KOHTPOJIS
32 HCIOJHEHUEM aJMUHUCTPATHUBHOTO pErjaMeHTa, J0CyAeOHbIN (BHECYIEeOHBIN)
MOPSIIOK  O00KaJIOBaHUSI peHIeHUH U JAelcTBUN  (O€31elCTBUA) COTPYIHUKOB
MyHurunanpHOro KazeHHoro yupexnaeHus «Ciayx0a pallOHHBIX — KIIaAOWIID»
OIMHIIOBCKOTO MYHULANAIBHOTO paiioHa MockoBcKOM o0OJacTtH,
MPEAOCTAaBISAIONIEr0 MyHULIMNANBHYIO yeayry (manee — MKY «Cnyx6a pailoHHBIX
KJIaOHII).

2. AJIMUHUCTPATHBHBIM pETJaMEHT pa3pad0TaH B MEIAX TOBBIIMICHUS
KauecTBa W JIOCTYIHOCTHM TMPEJOCTABICHUS MYHUUUNAIBHOW YCIYyTd MOpH
OCYILIECTBJICHUU MOJHOMOYMN AaMuHUCTpanv OIUHIOBCKOTO MYHUIMIIAIBHOTO
paitona MockoBckoit oomact 1 MKY «Cryx6a palilOHHBIX KJIQIOUIID.

JInna, nMeime NpaBo Ha NMOJIy4eHHe MyYHUIMIIAJIbHON YCIyTH

3. MyHurnunanpHas yciyra MpeAcTaBisieTcss (GU3NUECKUM U IOPUINYECKUM
JUIaM, B3SBIIUM Ha ce0s O0O0S3aHHOCTh OCYIIECTBUTH IMOTPEOCHUE YMEPIIETOo,



oOpaTHBIITHECS C 3asBJICHUEM O MPEIOCTABICHUU MECTa JIJIsl 3aXOPOHEHUHU (ranee —
3asBUTEIIN).

[Ipu oOpamenun 3a TOJyYEHHEM MYHULUMATBHOW YCIYTH OT WMEHHU
3agButeneil B3ammozeiicteue ¢ MKV «Cnyx0a palloHHBIX KIaaOUII»  BIpaBe
OCYILECTBIIATh UX YIIOJTHOMOUYEHHBIE NTPEICTABUTEIH.

TpeGoBanus k nopsiaky HH(GOPMHPOBAHUSA O MOPAIKE NMPeIOCTABICHUSA
MYHUIUNAJIbHON yCIyTH

4. HWubopMupoBaHHE TpakIaH O MOPSAKE NPEIOCTABICHUS MYHUIMIIAIBHOU
yciyru ocyuiectisgercs cotpyaHukamu MKV «Cnyx0a palloHHBIX KJIQIOUI» U
COTPYJHUKaMU MHOTO(YHKIIMOHAIbHBIX LEHTPOB IpEeIO0CTaBICHUS
roCyJapCTBEHHBIX U MyHUIUMIIATIBHBIX yCIyT MOCKOBCKOW 00J1aCTH, PAaCHOI0KEHHBIX
Ha Tepputopud OJIMHLIOBCKOTO MYHHULHMIAIBHOTO pailoHa MOCKOBCKOW o00sactu
(manee — MKY M®LI).

5. OCHOBHBIMH TpPeOOBAHUAMHU K HH(POPMHUPOBAHUIO TPa)xJaH O MOPSAKE
IPEeI0CTaBICHUS MYHULUIIATIBbHOM YCIIyTH ABJISIFOTCS JIOCTOBEPHOCTh
IPEIOCTaBIsIEMON MH(OPMAIMU, YETKOCTh M3JI0KEHHUS HWH(POPMALMH, IOJHOTA
MH()OPMUPOBAHHUS.

6. Muadopmammss o TmOpAIKEe TMPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH
COIEPIKUT CIECAYIOIUE CBEACHHUS:

1) nanmeHoBaHue U mouToBkie agpeca MKY «Cnyx0a pailoHHBIX KIag0UI» U
MKY M®IJ;

2) cripaBouHbie HOMepa TeneponoB MKY «Cnyxba pallOHHBIX KIQIOUI |
MKY M®I];

3) anpec odunmanbeHOoro caiita (dnmekTpoHHOM mouThl) MKY «Ciyx6a
paiionHbix kiaagouimy u MKY MO B uH(pOpMalMOHHO-TEIEKOMMYHUKAIMOHHOM
cetu «HTEepHEeT» (nanee — cetb IHTEpHET);

4) rpaduk padotel MKV «Ciyx0a paiioHHbIX Kiagouny 1 MKY M®I];

5) TpeOoBaHMsI K MHCHMEHHOMY 3alpocy 3asBUTENCH O MPEIOCTaBICHUN
uH(pOpMaIUK O MOPSAKE IPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH;

6) mepevyeHb JTOKYMEHTOB, HEOOXOIMMBIX Ui TOJNYYCHHS MYHHUIIMIAILHON
YCIIYTH;

7) BBIICP)KKM W3 TPABOBBIX AaKTOB, COJCPXKAIIMX HOPMBI, PETYIUPYIOIIAEC
NEATENBHOCTD 110 NMPEAOCTABICHUI0 MyHULIUITAIIBHOW YCIIYTH;

8) TeKCT aIMUHUCTPATUBHOTO PETJIAMEHTA C MPUIIOKECHUSIMH,

9) kpaTKOE OnKCcaHKe MOPSIIKA MPEIOCTABICHHUS MYHUIIMIIAILHON YCITYTH;



10) oOpasiel  oOpMIICHHUS JTIOKYMEHTOB, HEOOXOAMMBIX JUIS  TTOTYYCHHSI
MYHHIIUIIAJIBHON yCITyTH, U TPEOOBAHUS K HUM;

11) nepeveHb THUMOBBIX, HAWOOJEE AKTYaJIbHBIX BOIMPOCOB TPaXKIaH,
otHOocsamuxcs K komnereHunn MKY «Cnyx6a paiionHbix knaaodunpy, MKY MO®IL] u
OTBETHI HA HUX.

7. Vndopmamuss o TMOpsSAKE TMNPEAOCTABICHUS MYHUIUMIAIBHON YyCIyru
pasMmemaercs Ha nHGopMarroHHbIX cTeHaax MKY «Ciyx0a paliOHHBIX KJIQIOUIID,
u MKY M®II, npenna3HauyeHHBIX U TpUEeMa 3asgBUTENCH, Ha 0QULIMATBLHOM caiTe
Anvunuctpanuu  OJUHIOBCKOTO MYHHUIIMIANBHOTO pailoHa MockoBckoi o0nacTH,
MKY «Cnyx6a paitoHHBIX KaaaOui, u oduiuaibHoM caiite MKY M®I] B cetn
HNutepHer, B denepanbHON rocyaapcTBEeHHON MHGOPMAIMOHHON crucTeme «EauHbIM
MOpTaJl TOCYAAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (pyHKIMi)» (nanee — Enunbiid
NopTajg TOCYJApPCTBEHHBIX M MYHUUMNAIBHBIX YCIYr), B TOCYAapCTBEHHOMU
uH(popmanmoHHo cuctemMe MockoBckoi obmactu «llopTan rocygapCTBEHHBIX H
MyHUIUOANBHBIX ycayr (pyHkuuil) MockoBckoil obOnactu» (manee — Ilopran
rOCYJapCTBEHHBIX W MYHHUIUMAIBHBIX YCIyr MOCKOBCKOM 007acTH), a TaKxke
IPEIOCTABIIAETCS 1O TeNEe(POHY U AIEKTPOHHON MOYTE MO 00palleHU 0 3asiBUTEIS.

8. CmpaBounas wuHpopmarus o wmecte HaxoxaeHus MKY «Cuyxb6a
paiionHbix kianoumy, MKY MO®II, opraHoB u opraHuzanuii, y4acTBYIOIIMX B
MPEIOCTABIICHUM MYHUIIUMIIATBHOM YCIYrd, WX TOYTOBBIE ajpeca, OQUIMaIbHbIC
caiiTel B cetu MHTEepHeT, nHpOpMaIus o rpadukax padoThl, TeIeQOHHBIX HOMEpPAX U
aapecax  JJIGKTPOHHOM  mouTbl  mpeacrtaBiieHa B [lpumoxkenun 1 K
aIMUHUCTPATUBHOMY PETJIAMEHTY.

9. Ilpu oOmenun ¢ rpaxaaHamu cotpyauuku MKY «Ciyx6a palloHHBIX
kagoumy u coTpyaHuku MKY MOI[ o06s3aHbl KOPPEKTHO U BHUMATEIHHO
OTHOCHUTBCA K TpaKJaHaM, HE YHIKas UX YeCTU U TI0CTOMHCTBA. MHbopMupoBaHue o
MOPSIAKE MPEIOCTABICHUS] MYHUIMIAIBHOW YCIYTHd HEOOXOJAMMO OCYIIECTBIISITH C
UCIOJIb30BaHUEM O(PUIIMATIBLHO-/IETIOBOTO CTHIIS PEYH.

1. CtanaapT npeaocTaBjieHuss MyHUIIUNIAJIbHON YCIyTH

HaumeHoBanue MyHUIMITIAJIBHOH YCJIYTH

10. MyHununanpHas yciyra Mo MNpedoCTaBICHUIO MeCTa Ui OJMHOYHOTO,
POJICTBEHHOI'0 WJIM CEMENHOTO (POJIOBOT0) 3aXOPOHEHHS.

HanMeHnoBaHue oprana, npeocTaBjJIsONero MyHHIHUIIAJIBHYIO YCIYTy

11. IlpenocTaBneHne MyHULMIAIBHOM yciuyrd ocymectsisiercas MKY

3



«Cryx0a paliOHHBIX KJIAIOWIID.

12. Anmunuctpanuss OAIMHIIOBCKOTO MYHULMIATBHOTO pailoHa MOCKOBCKOM
o0nacTh OpraHu3yeT NPEJOCTABICHHE MYHHUIUNAIBHON YCIyTH MO MPHUHIIHITY
«OJHOTO OKHay», B ToM uucie Ha 0aze MKV «Cnyx0a paitonnbix kinagoumy» u MKY
ML,

13. Opransbl, TpeAoCTaBIAONINEe MyHUIUNATBHYIO yciayry, MKY «Cuyx6a
paiiorHplx kiaabumy u  MKY MOIl, Ha 06aze KOTOPBHIX OPraHU30BaHO
[IPEIOCTABICHUE MYHHUILMIIAIIBHOM YCIYrd, HE BIIpaBe TpeOOBaTh OT 3asBUTEI
OCYILIECTBJICHUS [JEHCTBUI, B TOM YHCJIE COIJACOBAHUN, HEOOXOIMMBIX ISt
IOJlyYEHUS] MYHULUNAIBHON YCIYTM M CBSI3aHHBIX C OOpallleHUEM B UHBIE
rOCy/lapCTBEHHbIE OpPIraHbl (OpraHbl MECTHOTO CaMOYIPABJIEHUS) U OpPraHU3alluu, 3a
WCKIIFOYEHHEM TMOJYyYEHHs YCIYr, BKIIOYEHHBIX B IEPEYEHb YCIYT, KOTOpPBIC
ABJIAIOTCS. HEOOXOJUMBIMH U 00513aTE€NbHBIMU ISl TPEAOCTABICHUS MYHUIIMITAJIbHBIX

YCIIYT.

Pe3yabTaTt npeaocraBjieHUs MyHMIMIIAJIBHON yCIyTH
14. Pe3zynbTaTamu npeaocTaBiICHUS] MyHUIIMNAIBHONW YCIIYTH SIBISIOTCA:

1) mpemocraBieHWe MecTa Ui OJMHOYHOTO 3aXOPOHEHHs (B TOM YHUCIE C
BBIJIaY€H yIOCTOBEPEHUSI);

2) TpemocTaBICHUE MecTa JUIsl POJCTBEHHOTO 3aXOpPOHEHHs (B TOM YHCIE C
BbIJau€il yA0CTOBEPEHUS);

3) mpenocraBicHUE MECTa JJIsi CEMEHHOro (poJOBOro) 3aXOpPOHEHHUs (B TOM
YUCJIE C BBIAAYEN yIOCTOBEPEHUS);

4) oTKa3 B MPEJOCTABICHUU MYHUIIUITATHHON yCIYTH.

Cpok perucTpamum 3anpoca 3asiBUTeJIs

15. 3agBnenue, npenacraBieHHoe Ha OymaxkHoMm Hocutene B MKY «Cyxba
pationHbIX Kaagoumy uiu MKY M®II, peructpupyercs B cpok He 6osee 1 pabouero
nHst ¢ MmoMmeHTa noctyrieHus B MKY «Cmyx0a paitonnsix kimanouny wimm MKY
MOII.

16. Peructpanust  3asBiICHUSA, HAmNpaBICHHOTO B (GoOpMe DJICKTPOHHOTO
JOKyMEHTa TOCPECTBOM EMWHOTO mopTaiia roCyJapCTBEHHBIX M MYHHUITUIATBHBIX
ycayr, [lopTana rocyjapcTBeHHbIX ¥ MyHUIIMIAIBHBIX YCIyr MOCKOBCKOM 00sacTy,
ocyulecTBisieTcsl He no3aHee 1 paboyero nHs, ClaeayrOMEro 3a AHEM MOCTYIICHUS B
MKY «Cnyx0a pallOHHBIX KJIaAOMIID» .

Cpok perucTpamnum 3anpoca 3asiBUTeJIs
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17.3anpoc  3asBUTENsT O TPENOCTABICHUM  MYHUIUIAIBHOM  YCIyTH
peructpupyercss B MKY «Cnyx0a palloHHBIX KIaAOWI» B CPOK HE IO3HEE
1 paGouero nHs, cineayromiero 3a aHeM noctymieHus B MKY «Cnyx0a paltoHHBIX
KJIaOUIIDY.

18. Peructpanus 3ampoca 3asBUTENsE O NPEIOCTAaBICHUU MYHUIUIAIBHOM
yCIIyTH, mepenanHoro Ha Oymaxxom Hocutene u3 MKY M®I] 8 MKV «Cnyx6a
pallOHHBIX KJIAAOUI», OCYIIECTBIACTCS B CPOK He Mmo3aHee 1 pabouero mHs,
cienytouiero 3a queM noctymienus B MKY «Cryx6a palioHHBIX KJIQJOUIID.

19. Peructpanust 3ampoca 3asBUTEIS O MPEAOCTABICHUU MYHHUITUIIAIBLHON
YCIIYTH, HaMpaBJICHHOTO B (JOpME ICKTPOHHOTO JOKYMEHTa MOCpecTBOM EnuHOro
nopTaja rocyIapCTBEHHBIX U MYHUIIMNAIBHBIX YCyT, [lopTana rocy1apcTBEeHHBIX U
MYHUIIUIIATIBHBIX YCIYT MOCKOBCKOM 001aCTH, OCYIIECTBISIETCS B CPOK HE mo3aHee |
pabouero nHs, cieaytomero 3a aHeM noctymieHus B MKY «Crnyx6a pailoHHBIX
KJIaOHUIIY.

Cpok npenocTaBjieHUs MyHUIIMIIAJIbHOM YCJIYTH

20. Cpoxk npeaocTaBieHHs] MyHUITUMIIAILHON yCIIYyTH HE MPEBHIIAeT 3 pabounx
JIHEW € JaThl PETUCTPALMHU 3apoca 3asBUTEIS O MPENOCTABICHUU MYHULIMIAIbHOU
yciyra B MKY «Crnyx0a pailoHHBIX KIaJI0UIID) .

Cpok mperoCcTaBlIEHUs] MyHULMIAIBHON YCIYTd MO MpPEIOCTABICHUIO MECTa
JUIsL OAMHOYHOTO 3aXOPOHEHHMs, IO IPEAOCTABICHUIO MECTa sl POACTBEHHOIO
3aXOpOHEHHS M 10 MPEJOCTABICHUIO MecTa JUId CEMEHWHOro (poJoBOrO)
3aXOpPOHEHHUs, €CIIU NorpedeHue JOHKHO OBITh OCYIECTBICHO B HACTOSIIEE BPEMS,
HE MOXET npeBbllaTh | pabounii neHp npu odpamieHn B MKV «Ciyx6a pailoHHbBIX
KIagoumy» ¢ MoMeHTa oOpamenus 3asBurenss B MKY «Cnyx0a pailoOHHBIX
KJIQIOUIID.

21. Cpok mpeaocTaBiIeHMs] MyHULMNAIbHON YCIYTH, 3alpoc Ha MOJydyeHHUe
KOTOpoU nepenan 3assureneM yepe3 MKY MO®I, ncuncnsercs co aHs perucTpauuu
3ampoca Ha MojydyeHue MyHuIMnaibHoW yciayru B MKV «Cnyx0a pailloOHHBIX
KJTQIOUIID.

22. Cpok TpeaocTaBlIeHUs] MYHHUIIUIAIBHON YCIyrd HCUMCIsieTcs 0e3 ydera
CPOKOB TMPHUOCTAHOBJICHUSI MPEIOCTABICHUS MYHUUIWNAIBLHOW YCIYTH, NEpeaayu
3ampoca O MPEAOCTaBIEHUA MYHULIIUNIAIBHON yCIyru U JOKyMeHTOB n3 MKY MOI]
B MKV «Cnyx6a palilOHHBIX KJIaJOWI», Mepeladyd pe3ysibTaTa MPelOCTaBICHUS
myHuIUnanpHOU yeryru u3 MKY «Crnyx6a paiionnsix kimagoumnpy B MKY MOI],
CPOKa BbLAAYM PE3YJIbTaTa 3asBUTEIIIO.

23. Cpoku mepeaadd 3arpoca O MPeTOCTABICHUN MYHUIUMIIAIBHOW YCIYTHU U
npwiaraeMbeix 10kyMeHTOB 13 MKY M®I] 8 MKV «Cnyx06a pailoOHHBIX KJIQIOUII,
a TakkKe IMepenayd pesyibraTa MyHununaibHou yciayru u3z MKY  «Crnyx0Oa
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pallOHHBIX ~ KJIAJOUII) B MKY MO®I[ ycraHaBauBarOTCA COIJIAIIEHHEM O
B3auMoiericTBuu Mexay MKY «Cnyx0a palionnbix kinaaoumy u MKY MOII.

24. Beigada (HampaBlIeHHWE) pe3yJbTaTa MPEJOCTABICHHUS MYHHUITUTIATBLHOM
YCIYTM OCYHIECTBISETCS. B CpPOK, HE TMpeBblamomuil 1 pabouuii neHb MpuU
obopamenun B MKY «Cnyx6a pallOHHBIX KIQJOWI» ¢ MOMEHTa oOpalieHus
zasButesst B MKY «Ciyk6a paliloHHBIX KIag0HII.

IIpaBoBbIe OCHOBaHMS NMPEIOCTABJIEHUA MYHHIMIAIBHON yCIyrd

25. [IpenocraBnenne  MYHULMIAIBHOM  YCIYTM  OCYIIECTBISIETCS B
COOTBETCTBHH C:

Koncturynueinn Poccuiickoit ®enepauuum (Poccuiickas razera Ne 7, or
21.01.2009, CoOpanue 3akoHomarenbcTBa Poccuiickoit @enepanuun Ne 4 ot
26.01.2009, ct. 445);

®enepanbubiM 3akoHOM 0T 12.01.1996 roma No 8-®3 «O mnorpebenun u
noxoponHoMm gene» (CoOpanue 3akoHomarenbcTBa Poccuiickorn  ®Deneparum,
15.01.1996, N 3, ct. 146, Poccwmiickas razera, N 12, 20.01.1996);

®enepanbabiM 3akoHOM 0T 06.10.2003 No 131-03 «O6 oOmmx mpuHIMIaxX
OopraHu3ald MecTHOro camoympasiieHust B Poccuiickoit denepanumn» (Poccuiickas
razera Ne 20 ot 08.10.2003, Cobpanue 3axkoHoaTeNbcTBA Poccuiickoit denepanmu
Ne 40 ot 06.10.2003, ct. 3822, [Tapramentckas razeta Ne 186 ot 08.10.2003);

®epnepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-@3 «O mopsiake pacCMOTPEHHS
oOpamennii rpaxnaan Poccuiickoit ®enepanun» (Poccuiickas razera Ne 95 or
05.05.2006, Cobpanue 3akoHoparenbcTBa Poccuiickoit ®enepamuu Ne 19 or
08.05.2006, ct. 2060, ITapiamenTckas razera Ne 70-71 ot 11.05.2006);

®enepanbHbIM 3ak0HOM OT 27.07.2006 N 152-03 «O nepcoHanbHBIX TaHHBIX)»
(Poccutickas razera, N 165, 29.07.2006, CoOpanue 3akoHomatenbcTBa Poccuiickoit
®enepanuu , 31.07.2006, N 31 (1 4.), ct. 3451, Ilapnamentckas razera, N 126-127,
03.08.2006), (nanee — denepanbHbiii 3ak0H Ne 152-D3);

®denepanbHbiM - 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opranuzamuu
MpEe0CTaBICHUS TOCYAapPCTBEHHBIX U MYHUIIUNAIBHBIX ycayr» (Poccuiickas razera
No 168 ot 30.07.2010, Cobpanue 3akoHonarenbctBa Poccutickoit @enepanun, Ne 31
ot 02.08.2010, ct. 4179), (nanee - ®eaepanbhbiii 3akoH Ne 210-D3);

®enepanbHbiM 3ak0HOM OT 06.04.2011 N 63-D3 «O06 31eKTPOHHON TOAMUCH»
[Tapnamentckas raszera, N 17, 08-14.04.2011, Poccwuiickas razera, N 75, 08.04.2011,
Co6panue 3akonogaTenbcTBa Poccutickoit denepanmu, 11.04.2011, N 15, ct. 2036;

®enepanbHbiM 3aKkOHOM OT 28.07.2012 N 133-®3 «O BHeceHUU WU3MEHEHUM B
OTZACJbHBIE 3aKOHOAATENbHbIE aKkThl Poccuiickonn denepanuy B LEISIX YCTPAHEHUSA
OTPaHUYCHUM [JIs1 TPEJOCTaBICHUSI TOCYAAPCTBEHHBIX MYHHUIUIAIBHBIX YCIYT IO
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npuHIUNy «ogHoro okHay (CobOpanue 3akoHOmaTenbcTBa Poccuiickoit denepanmn,
30.07.2012, N 31, ct. 4322, Poccuiickas razera, N 172, 30.07.2012);

3akoHnoM MockoBckoit oomactu ot 17.07.2007 N 115/2007-O3 «O norpebennu
U TIOXOPOHHOM jene B MOCKOBCKOW oOnacTi» (IPUHAT MOCTaHOBJICHHUEM

Moco6iaymer ot 04.07.2007 N 15/13-I1), ExxenneBusie HoBoctu. IlogmMockoBbe,
N 133, 26.07.2007);

[loctanoBnennem llpaButenbctBa MockoBckoi oOmactu ot 25.04.2011
N 365/15 «0O6 yrBepxaenuun llopsaka pa3paboTku W yTBEPKIACHHUS
aJIMUHUACTPATUBHBIX PETJIAMEHTOB HCIIOJIHEHUS TOCYJapCTBEHHBIX (YHKIIMA U
aJIMUHUACTPATUBHBIX  PETJIAMEHTOB TMPEAOCTABICHHUS TOCYJAapCTBEHHBIX  YCIIYT
IEHTPaJbHBIMA  HMCTIOJHUTEIBPHBIMA ~ OpPTaHAMH  TOCYNAapCTBEHHOW  BJACTH
MockoBckol 001acTH, TOCYJapCTBEHHBIMU oOpraHamMu MOCKOBCKOW 00JIacTu»
(ExxemueBnpie HoBoctu. IlogmockoBee, N 77, 05.05.2011, HudopmarmoHHBIH
BecTHUK [TpaButenscTBa MockoBckoi o0mactu, N 5, 31.05.2011);

Pacnopsbkenuem  MuHHcTepcTBa NOTPEOUTEIBCKOTO  pPbIHKA W yCIYyT
MockoBckoi oosactu oT 29.11.2012 N 29-P «O peanuzanuu OTACIbHBIX TOJ0KEHHM
3akona MockoBckoit obsactu N 115/2007-O3 "O norpedeHnu 1 HOXOPOHHOM JIeJiE B
MockoBckoit oonactuy, (ExxenneBansie HoBoctn. ITogmockosbe, N 9, 22.01.2013);

Yeraom  OQuHIIOBCKOTO MYHHUIIMIAIBLHOTO paiioHa MOCKOBCKOW 0011acTH,
npuHATBIM Pemennem CoBeta nemyraroB OIMHIIOBCKOIO MyHHLIMIAIBHOTO pailoHa
MockoBckoii obsactu ot 24.06.2005 Ne 1/47.

YcraBom MKY  «Cnyx0a  pallOHHBIX  KJIAQIOHWII»,  YTBEP>KIECHHOTO
[ToctanoBnenrem AnMmuHucTpanuu OAUHIIOBCKOTO MYHUIIMIIAIBHOTO paiioHa ot 14
nexadps 2015 roma Ne 4825;

Hacrosiimm aaMuHUCTPAaTUBHBIM PETIAMEHTOM;

HcuepnbiBaomuii nepeyeHb J0KyMEHTOB, HCO0X0AMMBIX, B COOTBETCTBHH C
HOPMATHMBHBIMH NPaBOBbIMHU akTamMu Poccuiickoii @enepaunu,
HOPMATHBHBIMH NPABOBBIMHU AaKTaMH MOCKOBCKOM 00J1aCTH 1
MYHUIMIAJIbHBIMU NIPABOBBIMH aKTAMHU, JISl NIPEIOCTABJICHUS
MYHHUIMIAJIBHOH YCJIYTH, YCJIYT, HEOOXOAMMBIX H 00513aTEe/IbHBIX 1JIA ee
NPeI0CTABJICHHS, CIIOCO0BI UX MOJIyYeHHsI 3aBUTEJISIMHU, B TOM YHUCJIE B
3JIEKTPOHHOH dopme, U MOPSAAOK MX MPEI0CTABICHUSA

26. [Ipu oOpaieHun 3a TOJYyYEHHEM MYHUIMNAIBHOW YCIYTU 3asBUTEIb
MPE/ICTABIISET:

a) mpu 0OpaIeHUu O MPEAOCTABICHUN MECTa JJIsl OIMHOYHOTO 3aXOPOHCHUS

- 3a4BJICHHUC O IIPCAOCTAaBJIICHHUU MYHHHHHaHBHOﬁ yCiIyru 0 npcaoCTaBJIICHUA
MCCTa AJIs1 OAMHOYHOI'O 3aXOPOHCHUA CHGHI/IaJII/IBHpOBaHHOﬁ CJ'Iy)K6BI 10 BOIIpOCaM
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IIOXOPOHHOTO jeina (o0paser npeacrasiceH B [Ipunoxennn 3);

- KOIlKMg macnopTra WM HWHOIO JOKYMCHTA, YAOCTOBCPAIOUICTO JIMYHOCTDH
3as4BUTCIIA, 100 Komus JOBCPCHHOCTHU HA HWMA COTPYIHHKA CHGHH&HH3HpOBaHHOﬁ
CJ'IY)K6BI I10 BOIIPOCaM IMOXOPOHHOTO AcJia, C HPUIOKCHHUCM ITOJJIMHHUKA I CBCPKHU,

- KO CBUJACTCIIBCTBA O CMCPTU C NPUITOKCHUCM ITOJIMHHUKA I CBCPKU
(BBII[&CTCH B OpraHax 3allMCH aKTOB I'paKIaHCKOT' O COCTOHHI/IH);

- KOIUS JOKYMEHTA, MOATBEP>KJAIOIIET0 COTIacue OPraHOB BHYTPEHHUX €I
Ha rorpe0eHre yKa3aHHBIX YMEPIIUX, C MPUIOKEHUEM IMOJJIMHHUKA JJISi CBEPKU - B
cillyyae, €ciad MecTa Uil OJMHOYHBIX 3aXOPOHEHWH MpeloCTaBISIOTCS s
norpe0eHusl yMepIInX, JUYHOCTh KOTOPBIX HE YCTAaHOBJICHA (BBIIAETCS B OpraHax
BHYTPEHHHX JEN);

0) mnpu oOpalleHnd O TPEAOCTABICHUNM MYHHUIMNAIBHOW YCIyTH O
IPEOCTaBIEHUHN MECTa JUIsl POJACTBEHHOTO 3aXOPOHEHHUS !

- 3asBJICHUE O MPEIAOCTABICHUU MYHUIMIAIBLHOW YCIYTH O MPEAOCTaBICHUU
MecTa JJisi pOACTBEHHOTO 3aXOPOHEHMS 3asBUTEIIS, B3SBIIETO Ha ce0si 00SA3aHHOCTD
OCYIIIECTBUTH MOTPEeOCHUE YMEPIIETO, CIEeIMaTN3UPOBAHHON CIIyKObI 1O BOIpPOCaM
MOXOPOHHOTO JIeJla WM MHOTO XO3SUCTBYIOIIEro cyOnhekTa (0Opasel MpeacTaBlieH B
[punoxenun);

- KOIIKs CBHUACTCIIBCTBA O CMCPTH C INPUIOKCHHUEM IMOAJIMHHHKA JJIA CBCPKH -
(BBII[EICTCH B OpraHax 3allMCH aKTOB I'paKIaHCKOTI' O COCTOSIHI/IH);

- KOIUS CIPABKU O KpEMAallUM C MPWIOKEHUEM IOJJIMHHUKA JJIsI CBEPKU IIpU
3aXOPOHCHHUH YPHBI C MPaxoM, (BeIIACTCS B CIY)KOaX KPEeMaTOPHEB).

B) MpU OOpaIllEHUd O TPEIOCTABICHUM MECTa I CEMEHWHOTO (POJIOBOTO)

3aXOpPOHCHHUS.

- 3asBJICHUE O MPEIOCTABJICHUN MYHUIIMIIAJIBHOW YCIYyTU O MPEIOCTaBICHUU
MecTa JJIsl POJICTBEHHOT'O 3aXOPOHEHUS 3asgBUTENS, B3SIBIIETO Ha ce0si 00sI3aHHOCTH
OCYIIIECTBHUTD NOrpedeHne ymepiiero (oOpaserr npeacrasiicH B [IpuioxxeHun);

- KOIIMAg IacropTa HWJIM HHOIO0 JOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTD
3asBUTCIIA, C ITPHUIIOKCHUCM IMOAJIMHHHUKA AJISI CBEPKU;

- KOy CBUACTCIILCTBA O CMCPTH C IMPHUIIOKCHUEM IMOAJIMHHHKA AJIsI CBEPKU —
(BBII[EICTCH B OpraHax 3allMCH aKTOB I'paXKIaHCKOTI' O COCTOHHI/IH);

- KOMHUH JTOKYMEHTOB, MOATBEPKIAIONIMX HaIW4YMe JIBYX M Oosiee OMM3KUX
POJCTBEHHHUKOB (MHBIX POJICTBEHHHUKOB), C MPUIIOKEHUEM MOJAJIMHHUKOB IS CBEPKHU
(komusg macmopra WM HMHOTO  JIOKYMEHTA, YIOCTOBEPSIOIIETO  JIMYHOCTD,
POACTBEHHHMKA, CBHUIETEIHLCTBA O TOCYJAPCTBEHHOM  pErUCTpallud  aKTOB
IPAKJIAHCKOTO COCTOSIHUSI, BBIJJAHHBICE OPraHOM 3alUCH aKTOB TI'PakJAaHCKOTO
COCTOSIHUS),



27. B 6ymaxaoM Buje ¢opMa 3asiBICHUS MOXKET OBITh MOJyu€Ha 3asgBUTEIEM
HerocpenctBeHHO B MKY  «Cnyx0a palOHHBIX KIIQIOWID», HETOCPEACTBEHHO
IIPEAOCTABIAIOIIETO0 MyHUIMNIAIBHYIO yeiyry, wi MKY MO®LI.

28. ®opma 3asBIEHUS JOCTyNHA JJs KOIHMPOBAHMA M 3allOJIHEHUS B
3JIEKTPOHHOM BHJE Ha ENMHOM mopTasne rocyJapCTBEHHbIX U MyHUIIMIAJIBHBIX YCIyT
u IlopTane rocyJapcTBEHHbIX M MYyHULMNAIBHBIX YCIyr MOCKOBCKOM 00siacTH, Ha
opunmansHOM caiite AnmuHuctpauud OAMHIIOBCKOIO MYHMIMIIAJIBHOTO pailoHa
MockoBckoii obitactu B cetn MHTepHEeT http://www.odin.ru, a Taxxe mo oOparieHuro
3asBUTEISI MOXKET ObITh BBICIAHA HA aIPEC €ro 3JIEKTPOHHOM MOYTHI.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBLIMHU NMPABOBLIMU AKTAMH /Il IPEAOCTABJIEHUSI MYHHIMIIAILHOM
YCJIYT'H, KOTOPbIe HAXOASATCH B PACHOPSIZKEHNH IOCYAAPCTBEHHbIX OPraHoB,
OPraHOB MECTHOI'0 CAMOYINPABJICHUS U MHBIX OPTaHOB U MOABEIOMCTBEHHBIX UM
OPraHu3anusaX, y4aCTBYIOIINX B MPeA0CTABJIEHUHA MYHUIIUNIAJILHBIX YCJIYT, H
KOTOpbIe 3asiBUTE/Ib BIIPaBe NMPEACTABUTH 110 COOCTBEHHO MHUIIUATHRE, a
TaKKe CIoCO0bI UX MOJyYeHUs 3asIBUTEISIMH, B TOM YHCJI€ B 3JIEKTPOHHOM
(¢opMe, MOPSAIOK NX NPeACTABICHUS

29. OTCYyTCTBYIOT  JOKYMEHTBI,  HEOOXOIWMBIE B  COOTBETCTBHH  C
HOPMATHBHBIMH MPABOBBIMU aKTaMH IS MPEAOCTABICHUS MYHUIIMITAIGHON YCITyTH,
KOTOPBIE HAXOJATCS B PACTIOPSDKCHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUSI W WHBIX OPraHOB M TOJBEJOMCTBEHHBIX WM OpTaHU3AIMSIX,
YYaCTBYIOIIMX B MPEAOCTABICHUA MYHUIIUTIATBHBIX YCIIYT.

30. MKV «Cnyx06a paitonnsix knanoumy u MKY M®I] ne Bnpase TpeboBaTh
OT 3asIBUTEJIS:

NpPEICTaBICHUs JOKYMEHTOB U MH(QOpPMAIMU WM OCYLIECTBIICHUS JEWCTBUH,
IIPEACTABICHUE WIM OCYILIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM AaKTaMH, PETYIUPYIOLUIMMU OTHOIIECHUSA, BO3HMKAIOIIME B CBA3U C
MIPENOCTABIEHUEM MYHUIUITAJIBHON YCIIYTH;

NPEICTaBICHUS JOKYMEHTOB W HWHGOpMAIMKM, KOTOpPhIE HAaXOISTCS B
pacniopsbkeHur — (peiepa’bHBIX OPTaHOB  HCIOJHUTEIBHOW  BJIACTH, OPTaHOB
rOCYJapCTBEHHBIX  BHEOIO/DKETHBIX  (DOHJOB,  HCIOJHUTEIBHBIX  OPraHOB
rocyJapCcTBeHHOM BiiacTH cyobekTa Poccuiickoit denepannu, opraHoB MECTHOTO
caMoympaBjeHus JM0O0 TOABEJOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaMm WIH
opraiaM  MECTHOIO  CaMOYIPABJIEHUS  OpraHu3aluid,  y4acTBYIOIIMX B
MPEIOCTABJICHUH MYHHULMIIAIIBHON YCIYyTH, B COOTBETCTBUM C HOPMAaTHUBHBIMU



npaBoBbIMM akTamu Poccuiickonn denepanny, HOpPMAaTUBHBIMU IIPABOBBIMH AKTAMH
MockoBckoi 00J1aCTH, MyHULIMITAILHBIMUA TPABOBBIMU aKTaMHU.

HcuepnbiBawiuii nepevYeHb OCHOBAHMM JJIS 0TKAa3a B IpUeMe J0KYMEHTOB,
HEe00XO0AUMBIX VISl IPEeJIOCTABJICHUA MYHUIUNIAJIBHON YCJIYIH

31. OcHoBanusMHu Ui OTKaza B mpuéme aokymeHToB B MKY «Ciyx6a
paiionHblx knaabuny wau MKY MOIL, HeoOXOOuMBIX ISl MPEJOCTABICHHS
MYHULIANAIBHOU YCIYTH CIECIYIOLIEE:
- JMYHOCTh 3asiBUTENII HE COOTBETCTBYET JOKYMEHTY, YIOCTOBEPSIOIIEMY €TI0
JIMYHOCTB,
- 3asIBUTEIIN, NPEIOCTABIISIIOINE IOPUANYECKOE JIUI0, HE MPEACTABIISIOT TOKYMEHTHI,
NOATBEPKIAIOIIUE Er0 TOJTHOMOYHS.

32. MKV «Cnyx06a paitonnsix kinagoumy u MKY M®I] ne Bnpase TpeboBaTh

OT 3asiBUTENS MPEACTaBICHUS IOKYMEHTOB M HH()OpMalUU WIH OCYIIECTBIEHUS
NEUCTBUN, TMPEICTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MNPEITyCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU aKTaMU, PETYJIHUPYIOIIMMHU OTHOLIEHUS, BOSHUKAIOILIUE B
CBSI3M C MPEJOCTABICHUEM MYHULIMITAIBHON YCIYTH.

I/IcqeanIBammm‘fl MnepeucHb OCHOBaHHUM AJId IPUHOCTAHOBJCHHUSA WA OTKa3a B
npeaocraBjJdcHNA MyHI/IHI/IHaJILHOﬁ ycayru

33. OcHoBaHUSIMH 1 OTKaza B IIPCHOCTABICHUU MYHHHHHaHBHOﬁ YCIyru
SABJIAIOTCH .

1) 3asiBUTENb SIBIACTCS HEACECIIOCOOHBIM JIMIIOM

2) BBISIBIICHHE B 3allpoce Ha MPEAOCTAaBICHUWE MYHUIIMNAIBLHON YCIYyTM WU B
MPEJICTABJICHHBIX JOKYMEHTAX HEIOCTOBEPHOM, MCKAXCHHOM WM HEIMOJHOU
uHpopManuu, B TOM 4YHUCJIE MPEJICTABICHUE 3agBUTEIEM JIOKYMEHTOB, CpOK
JNEHUCTBUTEILHOCTH KOTOPBIX Ha MOMEHT noctyrieHus: B MKY «Cryx0a palloHHBIX
KJIAIOUII, B COOTBETCTBUHM C JIEHCTBYIOLMM 3aKOHO/IaTEILCTBOM UCTEK;

3) yCTpPOWMCTBO 3aXOPOHEHHWH C HApPYIICHWEM YCTAHOBJICHHON IUIAHUPOBKH
KJIa0MIla, B TOM YHCIIE MEXKIYy MECTaMU 3aXOpPOHEHMI, Ha 000YMHAaX JOpOr U B
IPAHULAX CAHUTAPHO-3AIIUTHON 30HBI;

4) HempeCTaBIICHUE 3asBUTEIIEM OJHOTO WK 00Jiee TOKYMEHTOB, YKa3aHHBIX B
MyHKTE 26 HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

34. Pemienue 00 OTKa3e B MpEAOCTaBICHMHM MyHUUUnNaigbHOM yciayru MKY
«Crny»x06a paiioHHBIX KJIaJ0HI» BbIIACTCS 3aABUTENIO C YKa3aHUEM MPUYHH OTKa3a.

I[To TpebGoBanuio 3asgBHUTENs, pemicHHEe 00 OTKa3e B MPEIOCTAaBICHUH
MYHHUITUTIATBHOW YCIIYTH TIPEIOCTABISACTCS B DJIICKTPOHHOH (GoOpMe HIM MOXKET
BBIJIABAaThCSA JIMYHO WJIM HAMPABIATBCS TIO TMOYTE B IMHUCHbMEHHOW ¢opme, JHOo
BbIaeTcsa yepe3 MKY MOII.
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35. OcHOBaHUA [ TMPHUOCTAHOBIICHUS MPEAOCTABICHHUS MYHUIIUIAIBLHON
YCIIYT'H OTCYTCTBYIOT.

IlepeueHnb yciyr, HeOOXOAUMBIX M 00S13aTeIbHBIX VISl MPEI0CTABICHUSA
MYHHUIMIAJIbHOH YCJIYTHd, B TOM YHCJ€ CBeJeHUS 0 JOKYMEHTAX BbIIaBaAeMbIX
OPraHM3anuAMU, YYACTBYIOIIUMH B MPEA0CTABJIEHNH MYHUIIUNIAJIBLHOM YCJIYTH

36. Ycnyru, HeoOXoauMmble U 00s3aTelbHBIC  JUISL  MPEIOCTaBIICHHS
MYHHITUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

Iopsiaok, pa3Mep U OCHOBAHUA B3UMAHHS FOCY1aPCTBEHHOI MONLIUHBI UJIH
MHOI IJIATHI 32 MPeJ0CTABIeHNEe MYHUIIUNIAJTbHOH YCJIYTH

37. [lpenocraBiieHre MYHHUIIMNAIBHOW YCIYTH OCYIIECTBISIETCS OECIUIaTHO
py COOJIIOZICHUM YCTAaHOBJIEHHOTO pa3Mepa OecIUIaTHO MPEeoCTaBIIIEMOr0 MecTa
3aXOpPOHEHUS.

3a pe3epBUpOBaHME MeCTa I CEMEMHOro (pOJOBOTr0) 3aXOPOHEHUS Ha
KJIaIOUIAX, HaxXOASAIIMXCS B BEACHUUM OpraHa MECTHOTO CaMOYIIpPaBJICHHUS,
MPEBBIIAIONIETO pa3Mep OECIUIATHO MPENOCTaBISEMOI0 MeCTa JJiA POJICTBEHHOIO
3aXOpPOHEHUs, B3UMACTCS E€IUHOBPEMEHHAs IUlaTa B pa3Mepe, YCTaHOBJICHHOM
OpraHamMM  MECTHOro  camoynpaBieHusa. Pemenuem  CoBeta  JIemyTaTroB
OAMHIIOBCKOTO MYHUIIMITAJILHOTO paiioHa MockoBckoit obnactu ot 31 mapra 2016
roja Ne 4/14.

MakcuMaJibHbIA CPOK 0KUIAHUS B OYepeIH NMPH Mmoa4ve 3amnpoca o
NPeA0CTABJICHNM MYHUIUIIAJIBHOMN YCJIYI'H, YCJIYTH OPraHU3alum, y4acTBYIOLIeH
B MPEJI0CTABJIEHUN MYHUIMIIAJIbHON YCJIYTH, U IIPH MOJYYEHUH pe3ybTaTra
NMPeA0CTABJIEHUS] TAKUX YCJIYT

38. MakcumanbHOe BpeMs OXHUIAHUS B OdYepead MpH JIMYHOW TMojade
3adBJICHUS O IIPENOCTABICHUN MYHULUINAIBHON YCIyrH COCTaBIsSIET He Oosee
15 MUHYT.

39. IlpenenbHas MpOJOJKUTENBHOCTh OXKHMJIAHUS B OUYEpeId NpPU MOJIyUYEHUHU
pe3ynbrara MpeJOCTaBICHUs] MYHULMIIAJIBHON YCIYyTM HE JOJDKEH MpeBblaTh 15
MUHYT.

TpeOoBaHus K MOMENIEHUSAM, B KOTOPBIX MPEIOCTABISIETCHA MYHHITUNIAIbHASA
yCJIyra, yeJayru Opranu3anuu, y4acTBYIeil B Ipe10CTaBJIeHUN
MYHHIIUNIAJIbHON YCJIYTH, K MeCTAM OKU/IAHUS U NPUeMa 3asiBUTeJIeH,
pasMelieHUu0 U 0(pOpMIICHUI0 BU3YAIbHOM, TEKCTOBOM U MYJIbTHMEAHMUHOMN
HH(pOpMaALMHU 0 OPSIAKE MPEeI0CTABJICHUA MYHUIUIIAIbHON YCJIYTH
11



40. [IpenocraBieHne MyHUITUTIATBHBIX YCIYT OCYIIECTBISIETCS B CIIEIIHAIIBEHO
BBIJICJICHHBIX U1 3TUX Lesiel momemenussx MKY «Cnyx0a palloHHBIX KIaaOUIy u
MKY M®II.

41. Jlna 3asBuTElICH TOJDKHO OBITH OOECreueHO YA0O0CTBO C TOUKH 3PCHHS
MEMIEXOHOW JOCTYIMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TpaHcmopta. IlyTe ot
OCTaHOBOK OOIIECTBEHHOTO TPAHCIOPTa MO0 TIOMEIMICHWNA TpUeMa U BbIIAYd
JTIOKYMEHTOB JIOJDKEH OBITh O0OpYZOBaH COOTBETCTBYIONIMMU WH(DOPMAITMOHHBIMH
yKa3aTeIsIMH.

42. B cinydae eciii MMeeTCs BO3MOXKHOCTh OpraHM3alliM CTOSHKH (ITapKOBKHU)
BO3JIC 3/1aHMs (CTPOCHUS), B KOTOPOM pPa3MEIICHO MOMEIIECHHE MpUeMa U BbIIA4H
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSHKA (IMMApKOBKA) ISl TUYHOTO aBTOMOOMIHLHOTO
TpaHCIOpTa 3asBUTENEH. 3a MOJb30BAHUE CTOSHKOW (NMApKOBKOW) C 3asiBUTENEH
mjiaTa He B3UMAaeTCs.

43. JInsi mMapKOBKHU CHEIUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB WHBAIMIOB Ha
KaXJ0i CTosHKE BhIaensercs He MeHee 10% mecT (HO HE MEHee OJHOTO MecCTa),
KOTOPbIE HE IOJKHBI 3aHUMATh UHBIE TPAHCTIOPTHBIE CPEACTBA.

44. Bxoj B moMenieHUe mpremMa U Bbljauu JIOKYMEHTOB JOJKEH 00ecTieunBaTh
CBOOOJHBIN JOCTYn 3asBUTENEH, OBITb OOOpYJOBaH yAOOHOW JECTHHIEH C
MOPYYHSAMH, IMHUPOKUMH TPOXOJaMH, a TakKe MaHIycaMu IS TepPeIBIKECHUS
KpeCe-KOJISICOK.

45. Ha 3manuu psiioM ¢ BXOJOM JIOJDKHA OBITH pa3MellieHa MH(OpMaluoHHAs
Tabau4Ka (BbIBECKA), COAEpIKAIllasl CICAYIONIYI0 HH(DOpMALIHIO:

HAaUMEHOBAHHE OpPTaHa;
MECTO HaXOX/ICHUS U IOPUINYECKUH aJipec;
peXUM padOThI;

HOMepa TeedOHOB ISl CIIPABOK;

aapec opUIIMATBFHOTO CaiTa.

46. @acan 3maHus AODKEH OBITH 000pYAOBAaH OCBETHUTEIBHBIMH MPHUOOpAMH,
MO3BOJISFOITAMHU IMMOCETUTEIISIM O3HAKOMUTBLCSA ¢ UH(POPMAIMOHHBIMU Ta0JIUYKaAMHU.

47. [lomemeHusi mpyueMa M BbIJAYM JOKYMEHTOB JOJIKHBI MpEIycMaTpPUBATh
MecTa HJisi OXKUJaHusi, UHPOPMUPOBAHUS W TpueMa 3asBuTeNed. B mecrtax s
nH(POPMHUPOBaHUS JTOHKEH OBITH 00€CTeUYeH MOCTYN IpaxkaaH JJIs O3HAKOMIICHHS C
uH(popMaIueit He TOJIBKO B Yachl IprieMa 3asBIICHUM, HO U B pabouee BpeMs, KOraa
TIPUEM 3asIBUTEIIEU HE BEIIETCA.

48. B momenieHun mnpueMa M BbIJAYd JIOKYMEHTOB OpraHusyercs padoTta
CIIPaBOYHBIX OKOH, B KOJIMYECTBE, 00E€CTICUNBAIOIIEM OTPEOHOCTH IpaXkaaH.

49. XapaKkTepuCTUKH TIOMEIICHU TpHeMa W BbIJa4d JOKYMEHTOB B YacTH
00BEMHO-TUTAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PEIICHUN, OCBEIICHHS, MOXAPHOU
0e30macHOCTH,  MHXXEHEPHOTO  OOOpYJOBaHUS  JIOJDKHBI ~ COOTBETCTBOBATH
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TpeOOBaHUSIM  HOPMATHUBHBIX  JOKYMEHTOB, JCHCTBYIOIIMX HA TEPPUTOPUU
Poccuiickon @enepanum.

50. Ilomemenuss mnpueMa BbIAYM JOKYMEHTOB OOOpYIYIOTCS CTEHIAMHU
(croiikamu), coaepkallUMU  MHGOPMALMIO O  TOPSAAKE  IPEIOCTaBICHUS
MYHUIUOATBHBIX YCITYT.

51. Ilomemienne mprueMa U BBIJAYM JTOKYMEHTOB MOXET OBITH 000PYIOBaHO
UHPOPMAIMOHHBIM  Ta0J0, TPEJOCTABISAIONIEM  HMHPOPMAIUMIO O  MOPSIKE
NPENOCTABICHUSI MYHULUIIAJILHON YCIYI'H (BKJIOYas TPAHCISLUIO BUIACOPOJIUKOB,
Pa3bACHAIOIUX TOPSAOK NPEJOCTABICHUS MYHUIUNAIBHBIX YCIYT), a TaKxKe
PEryIHUPYIOIIUM MOTOK «3JIEKTPOHHOM ouepenu». WHpopmanus Ha Tabio MOXKeET
BBIBOJIUTHCS B BUJE OEryIieil CTpOKH.

52. lnpopmarimoHHoe TabiI0 pa3MEIIaeTcss psIoM CO BXOJOM B IOMEIICHHE
TakUM 00pa3oM, YTOObl 00€CNEeYNUTh BHJIUMOCTH MAKCHUMAJIbHO BO3MOKHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIULI.

53. B MecTax ISl OKUAAHUS YCTAaHABIMBAIOTCS CTYNbs (KpEeCeIbHbIE CEKIINH,
Kpecia) AJs 3asiBUTENCH.

B mnomemeHun npueMa W BbIJAYM JOKYMEHTOB BBIJCISETCS MECTO st
odopMIICHUSI JTOKYMEHTOB, MpeayCMaTpuBalollee CTOJIbl (CTOMKH) ¢ OJIaHKaMu
3asBJICHUM W KAHLEISIPCKUMHU MMPUHAIICKHOCTIMMU.

B nomenieHusix npueMa M BbIJJaYM JIOKYMEHTOB MOTYT OBITh pa3MEIECHbI
IJIaTEKHBIE TEPMHUHAIIBI, MUHU-O(QUCHI KPEIUTHBIX YUYPEXKICHUA MO MPUEMY ILJIAThI
34 MPEIOCTABICHUE MyHULIATIAIBHBIX YCIIYT.

54. Undopmanus o hamMuinu, UMEHU, OTYECTBE U JOJDKHOCTH COTPYAHHUKA
MKY «Cnyx0a paiionnbix kinaaoumy u MKY M®I], nomxkHa ObITh pa3meleHa Ha
JUYHOU MH(DOPMAIMOHHOW TaOJIMUKe U Ha paboyeM MecTe CrieuaincTa.

55. Iy 3asBUTENS, HAXOMASILETOCS HAa MPUEME, JTOJKHO OBITh MPETyCMOTPEHO
MECTO JUJISl PACKJIA/IKU JTOKYMEHTOB.

56. [IpueM KOMIUIEKTa JTIOKYMEHTOB, HEOOXOJMMBIX JJi OCYIIECTBIICHUS
MYHULMIAIBHOW YCIIyTM, W BblJaya JOKYMEHTOB, IIPM HaJU4YUH BO3MOYKHOCTH,
JOJIKHBI OCYILIECTBIIATHCS B pa3HbIX OKHAX (KaOMHETax).

57. B moMenieHusix npueMa 1 BbIJa4M TOKYMEHTOB pa3MelaeTcsi a0OHEHTCKUI
AWK, a TaKkKe CTeHJ MO0 aHTUKOPPYNUMOHHOW Tematuke. Kpome Toro, B
NOMEIICHUSX MpUeMa M BbIAAYM JIOKYMEHTOB MOTYT paclpOCTPaHATHCS WHbIE
MaTepuaibl (OpolIopbl, COOPHUKH) [0 AHTUKOPPYIIIMOHHOM TeMaTHKE.

IHoxa3zareju JOCTYNHOCTH M KA4YeCTBA MYHHIMIIAJTbHBIX YCJIYI (BO3MOKHOCTD
NOJIy4eHUsi HHPOPMALUH O XO0/1e NPeI0CTABICHUA MYHUIIMIIAJIbHOH YCJIYIH,
BO3MOKHOCTb IOJIYYCHHUSA YCJIYTH B 3JIeKTPOHHOM (popme nian B MKY MPI]
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58. IlokazaTenssMu JOCTYITHOCTH M KauecTBAa MYHHUIMNAIBHON  yCIIyTU
ABJISIIOTCSL:

JOCTOBEPHOCTH NMPEAOCTABISIEMON Tpax1aHaM HH(GOpMaIlny;
MOJIHOTa UHGOPMHUPOBAHUS TPAK]IAH;

HarJIIHOCTh QopM mpenocTaBiasieMol MHoOpManuu 00 aJIMUHHUCTPATUBHBIX
poLEeaAypax;

yI0OCTBO M JOCTYIHOCTh MOJY4YeHUS WH(OPMALUN 3agBUTEISIMU O TMOPSIKE
IIPEIOCTABIECHUSI MyHULMIIATbHON YCIYTH;

COOJIOICHHE CPOKOB MCIIOIHEHUS OTACNIbHBIX aAMUHUCTPATUBHBIX MPOLIETYP U
IIPEAOCTABIEHUS MYHUIIMIIAJIBHON YCIYTH B LIETIOM;

coOmroeHnii TpeOOBaHWUM CTaHAapTa MPEAOCTABICHHUS MYHHUIIUTIATBHON
YCITyTH;

OTCYTCTBHUE *aj00 Ha peuieHus, neicTpus (0e3aeiicteue) corpyauukos MKY
«Ciy»0a paliOHHBIX KJIQJOUIID B X0JI€ MIPEIOCTABICHUS MYHUIIUTIATLHOU YCITYTH;

MOJHOTA M  AKTyaJlbHOCTh HWH(OpMAIMKM O TOPSAKE MPEIOCTABICHUS
MYHHUITUTIATBHON YCITYTH.

59. 3agBuTensIM MpeAOCTaBISIETCS BO3ZMOXKHOCThH TMONTy4YeHHUS WHGOPMAIUU O
X0l TMPEJOCTABJICHUS MYHUIUMNAIBHOM YCIYTM M BO3MOXHOCTh IOJyYEHHS
MYHUILIMIIAJIBHOW YCIYIM B 3JEKTpPOHHOW ¢opMe ¢ wucnonb3oBanuem Iloprana
rOCYyJIapCTBEHHBIX M MYHHMIMNAIBHBIX YCIyr MockoBckoir oOnactu, Eaunoro
nopraja roCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI W IO NPUHUUILY «OJHOTO
okHa» Ha 0aze u MKY MOILI.

60. [Ipn mony4eHMH MYHUIIMTAIBHON YCIyTH 3asBUTENb OCYIIECTBISET HE
OoJiee 2 B3aUMOJEHCTBUN ¢ JOKHOCTHLIMH JIMIIAMHU.

61. IIpooKUTENHHOCTh OKUAHUS B OUYEpPEAN TMPU OOpaIICeHUU 3asBUTENS B
MKY «Cnyx0a pailoHHBIX KJ1aaOWL» AJIs MOJIYYEHUs MYHULUNAIBHON yCIyTH HE
MO>KET IPEBbIIATh 15 MUHYT.

Hnbie TpeﬁﬂBaHI/Iﬂ, B TOM YMCJI€ YYUTHIBAIOIIIAEC 0CO0EHHOCTH OpraHms3anum
npeaocraBJdCHUA MyHl/IIII/IHaJILHOﬁ YCIYId o0 NPUHIUITY KOAHOI'0 OKHa»

Ha 0aze MKY M®@II u B 3j1eKTpOHHOI popme

62. 3asBUTENIO0 MPEAOCTABISICTCS BO3MOXKHOCTh IMOJYUYCHUS MYHUIUIIATIBHON
YCIYTH IO MPHUHIMITY «OJHOTO OKHAa», B COOTBETCTBUU C KOTOPBHIM MPEIOCTABICHUE
MYHUITUTIATBHOW  YCIYTH OCYIIECTBIISIETCS TIOCJIE€ OJHOKPATHOTO OOpaleHus
3asIBUTENS C COOTBETCTBYIOIIMM 3ampocoM, a B3ammogeinictue ¢ MKY «Cuyx6a
palioHHBIX Kiamoumy ocymectBiusiercss MKY MO®I[ 6e3 ywactus 3asBuUTEns B
COOTBETCTBUM C HOPMATHUBHBIMM TPABOBBIMM AKTAMU M  COIJIAIEHUEM O
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B3aumozeiicteun Mexay MKY «Cnyxba paiionneix knaadunpy u MKY MOI],
3aKJIFOUCHHBIM B YCTAHOBJIEHHOM IOPSIAKE.

63. Opranuzaiusi MpeaoCTaBICHUS] MyHUIMIAIBLHOW yciyru Ha 0aze MKY
M®II ocymiecTBiIsSIETCS B COOTBETCTBUM C COTJIAIICHHEM O B3aUMOIECHCTBUU MEKIY
MKY «Cnyx06a pailOHHBIX KJIaJ0UII) nu MKY MOII, 3akiio4yeHHbIM B
YCTaHOBJICHHOM IIOPSIJIKE.

64. MynurnunaneHas yciyra mnpenoctaBisiercas B MKY MOI[ ¢ yderom
MIPUHIIUIIA YKCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEJb BIIPABE
BBIOpATh JUIsl OOpallleHUs 3a TMOJYyYeHHEM MYyHHUIMNaibHOW yciyru jobor MKY
M®II, pacnionokeHHbld HA TeppuTopun OAMHIOBCKOTO MYHHIUIIAJBHOIO paiioHa
MockoBcKkoii 00J1acTH.

65. [Ipu mpenocTaBieHMH MYHUIUTIATBHOW ycIyrH crnenuamucramu MKY
M®I] ucnoHS0TCS CAEAYIOMNE A IMUHUCTPATUBHBIE NPOLIEAYPHI:

1) mprieM 3asBJICHUSA W JOKYMEHTOB, HEOOXOJUMBIX JIJIS MPEIOCTaBICHUS
MYHUITUTIATBHOU YCITYTH;

2) BbIZIaua  JIOKYMEHTA,  SBJSIIOIIETOCSA  PEe3yJbTaTOM  MPEIOCTABICHHS
MYHHUIUTIATBHON YCIIYTH.

AJIMUHHUCTpPaTUBHBIE TPOUEAYPHl MO TPHEMY 3asBJICHUS U JOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEIOCTaBICHUS MYHUIMIIAIBHOM YCIyrHd, a TakXke Bbljaue
JIOKYMEHTA, SIBISIOLIECTOCA PE3yJIbTaTOM IPENOCTABICHUS MYHULUIIAIBHON YCIYTH,
OCYLIECTBIIAIOTCS CIIELUAITUCTAMHU MKY MOI] 110 IPUHLIAIY
DKCTEPPUTOPHUATIBHOCTH.

66. 3asBUTEIM MMEIOT BO3MOYKHOCTH ITOJIYUYCHHS MYHHUIIMIIAJILHOW YCIYTHd B
AIEKTPOHHON (OopMe ¢ HCHOJb30BaHHEM ENWHOro mopraja TOCYJapCTBEHHBIX H
MYHULIMMAIBHBIX ycIyr U Iloprana TrocygapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT
MoCKOBCKOI 00JIaCTH B YaCTH:

1) nony4eHuss UHPOPMAIMKA O TMOPSJAKE TMPEIOCTABICHUS MYHHUIIMIAILHON
YCIYTH;

2) 03HAaKOMJICHUS ¢ (JOpMaMHU 3asBJICHUN M WHBIX JTOKYMEHTOB, HEOOXOIMMBIX
JUIS. TIOJyYEHUS. MYHUUMNAIbHOM YCIyTH, OOECHeueHus JAOCTyna K HHUM MJis
KOIIUPOBAHUA U 3aII0JHEHUSA B DJIEKTPOHHOM BUJIE;

3) HampagJieHUs 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

4) oCyIIECTBIICHUS MOHUTOPHHIA XOJla TPEJAOCTABICHUS MYHHIIUIATBHOM
YCIIYTH.

67. Ilpu HanpaBieHUH 3ampoca O MPEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH B

ANIEKTPOHHON (opme 3asBUTENb (QOPMHUPYET 3asdBICHHE Ha MPEAOCTaBIICHUE
MYHUIUOATBHOW ycIyrd B (OpME 3IEKTPOHHOIO JOKYMEHTa M MOAMUCHIBAET €ro
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AJIEKTPOHHOM MOAINUCHI0O B COOTBETCTBUU C TpeboBaHusmMu dDenepasbHOro 3aKOHA
No 63-®3 u TpeboBanusamu OeaepanbHOro 3akoHa Ne 210-D3.

68. IIpu HanpaBieHus 3ampoca O NMPEAOCTaBICHUH MYHUIMIIAIILHOW YCIIyTH B
3JIEKTPOHHOM (hopMe 3asiBUTENb BIPABE MPUIIOKUTH K 3asIBICHUIO O MPEAOCTaBICHUN
MYHUIIUIIAJIBHON YCIIyTH JOKYMEHTHI, YKa3aHHbIEC B MyHKTE 26 aAMHHUCTPATHBHOTO
periaamMenTa, KOTopble (POPMUPYIOTCS M HANIPABIIAIOTCS B BUE OTAEIBHBIX (DaiijioB B
COOTBETCTBHUH C TPEOOBAHUSIMHU 3aKOHOJATEIbCTBA.

69. Ilpu HampaBiaeHMM 3asBICHUS WU TPUIAraeMbIX K HEMY JIOKYMEHTOB B
AJIEKTPOHHOM (opMe MpEACTABUTEIEM 3asiBUTENs, ACHCTBYIOLUIMM HAa OCHOBAaHUU
JIOBEPEHHOCTH, JOBEPEHHOCTh JOJKHA OBITh IpEACTaBieHa B (OpME 3IEKTPOHHOIO
JOKYMEHTa, IOANKMCAHHOIO JJIEKTPOHHOM IOANKCHIO YIIOJHOMOYEHHOIO JIMIIA,
BBIJIABIIIETO (TIOJIMHUCABIIET0) JOBEPEHHOCTb.

70. B Teuenme 5 mHEN ¢ AaThl HAMpaBJiCHUS 3ampoca O MPEIOCTABICHUU
MYHUIUIAIBHOW YCIyTU B 3JEKTPOHHOU (hopme 3asBuTEnb npenocrasiser B MKY
«Cnyx0a pallOHHBIX KIAJOWII»  JIOKYMEHTbI, NpPEICTaBICHHbIE B IIyHKTE 26
aMUHUCTPATHUBHOTO perjlaMeHTra (B Ciy4dae, €cilu 3alpoc WU JOKYMEHTHI B
3JIEKTPOHHOM (hOpME HE COCTaBJIEHBbI C MCIOJB30BAaHUEM HIJIEKTPOHHON MOJIUCH B
COOTBETCTBHHU C JCHCTBYIOIUM 3aKOHO/IATEIbCTBOM).

71. Jlna oOpa®OTKM NEpCOHAIBHBIX JAaHHBIX NPH PETUCTpaluu CyObeKTa
NEPCOHANIBHBIX JAHHBIX HAa ENMHOM mopTajie rocy/1lapCTBEHHBIX U MYHUIHMIIAJIbHBIX
ycayr u Ha Iloprane rocyaapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyT MOCKOBCKOM
00JIaCTH TMOJYYEHUE COTJIACHsl 3asBUTENS B COOTBETCTBHH C TPEOOBAHUSMHU CTAaThbU 6
denepanpHOro 3aKoHa Ne 152-D3 He TpebOyercs.

[2.3asBUTENSIM  TIPENOCTABIAECTCS BO3MOXKHOCTb JJIsl  NPEABAPUTEIHHON
3alliCU Ha Mojayy 3asBJICHHUS] U JOKYMEHTOB, HEOOXOIMMBIX AJIsi MPEIOCTABICHUS
MyHULMNAIBHOW ycayru. lIlpenBapurenpHas 3amuch MOMKET  OCYIIECTBISATHCS
CJIEIYIOUMMU CIIOCO0aMU IO BBIOOPY 3asiBUTEIIS:

npu auaHoM oOparmienun 3asButenst B MKY «Cmyx0a pailOHHBIX KIIaJOUII)
wm MKY M®I];

o Tenepony MKY «Cyx6a paltonHbIX Kinaaoumy uiu MKY MOI];

yepe3 odpunuanbubii calt MKY «Ciyx6a palionHbix kianounyy win MKY
MOII.

73. Ilpu mpeaBapuTENHHON 3aMKICH 3aBUTEIb COOOIACT CIEIYIONTUE TaHHbBIC:

TUTst PU3UYECKOTO JUIA: (haMUITNi0, UM, 0OTYE€CTBO (TIOCIIeTHEE TIPH HATMYHH ),

JUTSL FOPUIMYECKOTO JIMIA: HAMMEHOBAHUE IOPUIMYECKOTO JTUIIA;

KOHTaKTHBIA HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (MPU HAIUYUHN);

KeJJaeMble JaTy U BpeMsl MPECTaBICHUS JOKYMEHTOB.

16


consultantplus://offline/ref=FFCF61B1203897002AE1EBBDD6BF3825CCC242D70BB300727A0349900Bw5JBI
consultantplus://offline/ref=FFCF61B1203897002AE1EBBDD6BF3825CCC242D70BB000727A0349900Bw5JBI

74. IlpenBaputenpHas 3alHUCh OCYIIECTBISIETCS IMYTEM BHECEHHS YKAa3aHHBIX
CBEJACHMI B KHUTY 3allUCU 3asBUTEJEH, KOTOpas BENETCS Ha OyMaXKHBIX W/WIN
AJIEKTPOHHBIX HOCUTEISX.

/5. 3asgBUTENI0 COOOLIAIOTCS JaTa W BpeMs IpueMa JOKYMEHTOB, OKHO
(kabuHeT) mpueMa JOKYMEHTOB, B KOTOpbIE cienyeT oOpartutbes. llpu auunOM
oOpallleHUH 3asSBUTENIO BBIIAETCS TAIOH-TIOATBEPKICHUE. 3aBUTEIb, 3aITUCABIINNACS
Ha npuem uepe3 opunuanbHblii calT MKY «Cnyx0a palloHHBIX KIaaOUIl» WU
MKY M®II, moxeT pacrieyatarb aHAJIOT TAJIOHA-TIOATBEPKACHHUS.

3anuch 3asBUTENECH NPOU3BOAMTCS Ha TEKyIIMH pabounii AeHp aub0 Ha
cienyronuii  paboumii neHb. lIpenBapuTenbHas 3alUCh Ha OMPEICICHHOE BpeMs
3aKaHYMBAETCSA 3a 2 yaca 0 HACTYIUIEHUS STOTO BPEMEHH.

76.Ilpu  ocymIecTBIEHWH  MpPEIBAPUTEIBHOM  3amUCH  3asiBUTEIh B
00s3aTENIbHOM TOPSIIKE HHPOPMHUPYETCSI O TOM, 4YTO MNpEeABApUTENbHAs 3aIluCh
AHHYJIMPYETCS B CIy4ae €ro He SBKHA [0 MCTEYECHHH |5 MUHYT ¢ Ha3HA4YE€HHOIO
BPEMEHH IIPUEMA.

3asgBUTENAM, 3alUCaBIIMMCA Ha mpueM dYepe3 oduuuanbHbii cait MKY
«Cnyx06a paioHHsix kiaabumy»  win MKY MO®I[, 3a 2 wyaca no npuema
OTHPABJIAETCA HAIlOMHHAHUE HA YKA3aHHBIM aapec JJIEKTPOHHOM IOYTHI O Jare,
BpEMEHHM M MecTe€ IpuemMa, a Takke HHPopManuss o0 aHHYJIMPOBAHUU
IIPEIBApPUTEIIBHOM 3alUCU B ClIydae HE SBKM II0 HMCTEYEHUH 15 MHUHYT C
HA3HAYEHHOI'O0 BPEMEHU ITpUEMa.

[7.3asBuTens B J1I00O€ BpeMsl BIIPaBE OTKA3aThCsl OT MPEBAPUTEIBHOM
3aIllCH.

78. B orcyTcTBUM 3asBUTENEH, 0OpATUBIIMXCS MO MPEIBAPUTEIHLHON 3amucH,
OCYILIECTBIISIETCS IPUEM 3asBUTENICH, 0OPATUBIIMXCS B IOPSAIKE OUEPEIH.

79. I'padbuxk mpuema (mpueMHOE BpeMs) 3asBUTENEH MO MpeIBAPUTEIHHOM
3anucu ycraHaBinuBaeTcsa MKY «Cnyx0a parionnbix kinaaoumy win MKY M®I] B
3aBHCHUMOCTH OT HHTEHCHBHOCTH OOpaICHU.

I11. CocTas, mociie10BaTeIbHOCTh U CPOKH BHINOJHEHUS A AMUHUCTPATHBHBIX
npoueayp (AeicTBmii), Tpe00OBaAHNUS K MOPSJAKY MX BbINOJHEHHUS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHNS A[IMUHUCTPATUBHBIX Npoueayp (aeicTBuii) B
3JIEKTPOHHOM (popMe

80. IlpenocraBnenne MyHUIMIAIBHON YCIYT'H BKJIIOYaeT B ceOs Cleayrolue
aJIMUHUCTPATUBHBIE MPOLIETYPHI:

1) mpuem 3asBICHHS ¥ JOKYMEHTOB, HEOOXOIUMBIX JUIS TPEIOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

2) perucTpanus ~ 3asABJICHUS W JOKYMCHTOB,  HEOOXOJUMBIX  JUISI
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MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

3) mOpuHATHE pEHICHWS O IpeaocTaBlieHud (00 OTKase MPeIOCTaBICHHUS)
MYHUIIUTIATBHOU YCITYTH;

4) BbIJaYa JOKYMEHTA, SIBJIIONIETOCS  PE3YJIbTaTOM  MPEAOCTABIICHHS
MYHHIUITATBHON YCIYTH.

baok-cxema npeaocraBJdCcHUSA MyHHHI/IHaJILHOﬁ yYcayru

81. biok-cxema TMOCIEAOBATEILHOCTH JEHUCTBUH TPU  MPEJOCTaBICHUM
MYHHUITUTIATFHOW YCIIYTH TPEICTaBJICHA B TMPUJIOKEHUU 2 K aIMUHUCTPATUBHOMY
pErJIaMEHTY.

IIpuem 3asiBjIeHUsI U TOKYMEHTOB, HEO0OXOAUMBIX JIJIfl IPEA0CTABJICHHS
MYHUIMIAJIbHOH YCJIYTH

82. OcHoBaHWeM )19 HadaJla OCYIISCTBICHUS aIMHHUCTPATUBHON TIPOIICTyPhI
0 TpUEMYy 3asBICHUS M JOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTaBICHUS
MYHULIMIAIBHON ycayru, sBisercsa mnoctymieHne B MKY «Cnyx6a pailoHHBIX
kinanouny wim MKY M®I] 3asBieHust 0 IpeI0CTaBICHUN MYHHUITUTIAILHON YCIyTH
Y MIPUJIAraeMbIX K HEMY JIOKYMEHTOB, MPEJICTABICHHBIX 3aBUTEIIEM:

a) B MKV «Cnyx06a pailoHHBIX KJIaIOUIID:
MOCPEACTBOM JIMYHOTO OOpAICHHSI 3asIBUTEIA,
MOCPEJICTBOM TTOUYTOBOTO OTIPABIICHUS;

MMOCPEJICTBOM TEXHHUYECKHX CPEACTB EMWHOTO mopTana rocyaapCTBEHHBIX U
MYHULIMNATBHBIX yeryr win [loprana rocyaapcTBEHHBIX W MYHHUIIUITAIBHBIX YCIYT
MockoBcko# 00J1acTH;

6) B MKY M®I] nmocpeacTBOM JUYHOTO 0OpaIlieHUs! 3asiBUTEIIS.

83. [Ipuem 3asBIICHUS W JTOKYMEHTOB, HEOOXOJHUMBIX IS IPEIOCTaBIICHHS
MyHULIHMNANBHON yciyru ocymectBiusiercs B MKY MO®I[ B coorBercTBUM C
corjameHusiMu o Baumoaecteun Mexay MKY «Cnyx0a palloHHBIX KIagOouIpy |
MKY M®II, 3ak1t04€HHBIMHA B YCTAHOBJIEHHOM MOPSIKE, €CJIM UCIOJHEHUE JAHHOU
MPOLEAYPHI TPETYCMOTPEHO 3aKIFOYECHHBIMH COTJIAIICHUSMU.

84. Ilpu moCTymjieHWW 3asBIEHUS W TPWIATaeMbIX K HEMY JOKYMEHTOB
MOCPENICTBOM JINUHOTO oOpamienus 3asButenst B MKY  «Cnyxba pailoOHHBIX
kianoumy wm MKY MO®I], cnenuanucT, oTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB,
OCYIIECTBIISIET CIEAYIOUIYIO MOCIEI0BATEIbHOCTD JEUCTBUI:

1) ycTaHaBIMBaeT MpeaIMeET OOpalCHUS;

2) yCTaHaBIMBAeT COOTBETCTBHE  JIMYHOCTH  3asABUTENS  JIOKYMEHTY,
YIOCTOBEPSIONIEMY JIMYHOCTh (B CiIy4ae, €CIU 3asBHUTENIEM SIBISETCS (DU3UIECKOE
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JIMIIO);

3) mpoBepseT HaTMuYME JOKYMEHTA, yIOCTOBEPSIONIETO MpaBa (MOJTHOMOYUS)
NpeacTaBUTeNsT (PU3MYECKOTO WM IOPUIWYECKOro Juia (B cliydyae, €eclu C
3asiBJICHHEM O0pallaeTcs npecTaBUTEeb 3assBUTEI);

4) ocymecTBISIET CBEPKY KONUI TPEACTABICHHBIX JOKYMEHTOB C WX
OpUTHHAJIAMU;

5) mpoBepsier 3asBICHWE W KOMIUIEKTHOCTh MpPHJIAraeMblX K HEMY
JOKYMEHTOB Ha COOTBETCTBHME MEPEYHIO JOKYMEHTOB, MPEIYCMOTPEHHBIX ITYHKTOM
26 aAMUHUCTPATUBHOTO PErIaMEeHTa.

6) mpoBepsieT 3asABJICHUEC W TpHJIAraeMble K HEMY JIOKYMCHTHI Ha HaJIMYMC
MOAYHMCTOK, IPUIUCOK, 3aYEPKHYTHIX CJIIOB U WHBIX HEOTOBOPECHHBIX HCIIPABIICHHIA,
CEPBE3HBIX MOBPEXKICHUM, HE NO3BOJSIIONIMX OJHO3HAYHO HCTOJKOBAaTh MX
COJIEpKAHNE;

7) ocCymIecTBISICT TpHUEM 3asBICHUS M JOKYMEHTOB IO OIMCH, KOTOpas
COJIEP)KUAT TOJIHBIA IEPEUYEHb JOKYMEHTOB, NPEICTABICHHBIX 3asBUTEIIEM, a NPH
HaJIMYKU BBISIBJICHHBIX HEJIOCTATKOB - UX OIMCAHHUE;

8) BpyuaeT KOIHUIO OIUCH 3asIBUTEITIO.

85. Cnennamiuctr MKY M®II, oTBeTCTBEHHBIM 3a IpHUEM JOKYMEHTOB, B
JONOJIHEHUE K JECHWCTBUSM, YKa3aHHbBIM B IIYHKTE 82 aJMUHHCTPATHUBHOTO
periiaMeHTa, MpU HAIWYAA BCEX JOKYMEHTOB M CBEIECHMM, IPEAYCMOTPEHHBIX
IIYHKTOM 26 aMAHHACTPATUBHOTO PETVIAMEHTA NIEPEAAECT 3asIBJIICHUE U MPUJIAraeMbIe K
HeMy A0KyMeHThl cnenpanncty MKY MOILI, oTBeTcTBEHHOMY 3a OpraHM3alHIO
HaIpaBJICHUs 3asBJICHUS W TpuUilaraeMbeix K Hemy JokymeHToB B MKV «Ciyx6a
paliOHHBIX KJIaA0MIID.

Corpynauk MKY M®II, OTBETCTBEHHBIM 3a OpPraHU3alHI0 HAIMPABIICHUS
3asiBJICHUS W TpuiIaraeMblx K HeMy AokyMeHToB B MKYVY «Cnyx0a pailoOHHBIX
KJIaa0ulDy, OpraHu3yeT mepenady 3asBICHHUS M JOKYMEHTOB, NPEICTaBICHHBIX
sasButeneM, B MKY «Crnyxba paliOHHBIX KJIaIOUI]» B COOTBETCTBUH C
3aKJIIOUYCHHBIM COIJIAICHUEM O B3aWMOJCHUCTBUU U IOPAAKOM JEJIOIPOU3BOJCTBA
Anvunuctpanuu OAMHIIOBCKOTO MYHHUIMMAIBHOTO paitoHa MOCKOBCKOW 001acTu 1
MKY MO®II.

86. MakcumanbHOE BpeMs TMpUeMa 3asBJICHHS M TMPUJIAraéMblX K HEMY
JIOKYMEHTOB TPU JTMYHOM OOpaIieHUH 3asBUTEIIS HE MPEBbINIAET 15 MUHYT.

87.Ilpu oTCyTCTBMM Yy 3asBUTENs, OOpPaTUBLIETOCA JIMYHO, 3aMOJIHEHHOTO
3asBJICHUS] WM HE MPAaBUILHOM e€ro 3amnojiHeHuu, crneruaiuct MKY «Cuyx6a
paiionnbix knaaobumy wuiu MKY MO®I], oTBeTCTBEHHBINM 3a MpUEM JOKYMEHTOB,
KOHCYJIbTUPYET 3asBUTEIISA 10 BOIPOCAM 3aITOJHEHUS 3as1BJIICHUS.

88. [Ipun mocTymieHnHu 3asBICHUS W TPHJIAraeMbIX K HEMY JOKYMEHTOB B
MKY «Cnyx0a pallOHHBIX KIQQOHWIID»  IMOCPEACTBOM IOYTOBOTO OTIPABICHUS
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cnemamuct MKY «Cnyx6a palloHHBIX KJIagOWI», OTBETCTBEHHBIH 3a IpHUEM
3asBJICHUM W JOKYMEHTOB, OCYLIECTBIISIET JEHUCTBUS COIVIACHO NYHKTY 82
aAMUHUACTPATUBHOTO  pErJIAaMEHTa,  KpOME€  JCHUCTBHM,  MPEIyCMOTPEHHBIX
MOJITYHKTaMH 2, 4 MyHKTa 82 aJJMUHUCTPATUBHOTO PErIaMEHTa.

Onuck HaIIpaBJCTCA 3ajABUTCIIIO 3aKA3HBIM IMIOYTOBBIM OTIIPABJICHHUCM C
YBCAOMIICHUCM O BpPYYCHHHM B TCUCHUC 2 pa60q1/1x ,ZIHef/'I C HIaTbl IIOJIYUYCHMHA
3a4BJICHUA U IIPpUJIAraCMbIX K HCMY TOKYMCHTOB.

89. B ciywae mocTyruieHWs 3ampoca O MPEAOCTABICHUH MYHHUITUTIATBHOMN
YCIYTH U NpUiIaraeMbiX K HEMy JTOKyMEHTOB (TIpY HAJUYUHU) B DJIEKTPOHHOH (Gopme
nocpencTBoM EawHOro moprana rocyZapCTBEHHBIX W MYHHMIMNAIBHBIX YCIYT WU
[lopTana rOCynapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr MOCKOBCKOW o0biacTtu
cnetmanuct MKY «Cnyx6a pallOHHBIX KJIagOWI», OTBETCTBEHHBIH 3a MpHUEM
JIOKYMEHTOB, OCYIIIECTBIISIET CIEAYIOIIYIO MTOCIE0BATENIFHOCTD JCHCTBHIA:

1) mpocMaTpuBaeT 3JIEKTPOHHBIE 00pa3bl 3ampoca O MPEIOCTABICHUN
MYHHUITUTIATBHOM YCIIYTH U MPUIIATAEMbIX K HEMY JIOKYMEHTOB;

2) OCYIICCTBILICT KOHTPOJIb ITOJYUYCHHBIX 3JICKTPOHHBIX O6pa3OB 3aj4BJICHUA U
MNpuiaaraCMbIX K HCMY JOKYMCHTOB Ha IIPCAMCT LCIIOCTHOCTH,

3) bukcupyer JaTy TOJNydYCHHUS 3asBIICHUS W TpHIaraeMblX K HEMY
JIOKYMEHTOB;

4) B ciay4ae eciaM 3ampoc Ha NPEIOCTaBICHUE MYHHUIUIAIBHON YCIyTH W
TOKYMEHTBI, TPEJICTABIICHHBIC B AJICKTPOHHON (opMe, HE 3aBEPECHBI JICKTPOHHOM
MOJANMKUCHI0O B COOTBETCTBUHM C JEHCTBYIONIUM 3aKOHOJATEIHCTBOM HAIMPABIISICT
3asIBUTENIO Yepe3 JUYHBIA KAaOMHET yBEJIOMJIEHHE O HEOOXOAMMOCTHU MPECTABUTH
3aMpoc O MPEJOCTABICHUH MYHUIUMTIATBLHOW YCIYTM W JTOKYMEHTHI, MOAMHCAHHBIC
AJIEKTPOHHOM MOANMKCHIO, 100 npeactaBuTh B MKY «Ciyx06a pailoHHBIX KJIaJa0UII)
MOJIMHHUKKN  JIOKYMEHTOB (KOTHH, 3aBEPEHHBbIE B YCTAHOBJICHHOM TOPSJIKE),
YKa3aHHBIX B TYHKTE 26 aIMUHHUCTPATUBHOTO peErilaMeHTa, B CPOK, HE
MPEBBIIAONINKT S5 KAICHAAPHBIX THEN C IaThl MOJYYEHHUS 3apoca O MPEAOCTABICHUN
MYHHUITUTIATBHOW YCIYTH M TPWIAraéMbIX K HEMY JOKYMEHTOB (NP HAJIWYHUU) B
AJIEKTPOHHOU (opMme;

5)B ciyyae eciM 3ampoc O MPEIOCTABICHUH MYHHUIMIAIBHOW YCIYyrd |
JOKYMEHTBI B DJIGKTPOHHOH (OpMe TIOMIMUCAHBI JJICKTPOHHOH TOANKCHIO B
COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOAATCIIBCTBOM HANpPABIISICT 3asBHTEIIO Yepes3
JUYHBIA KaOWHET YBEIOMJICHHE O TIOJYyYeHHHM 3ampoca O MPeJOCTaBICHUH
MYHHUITUTIATFHOM YCIIYTH M MIPUJIATaeMbIX K HEMY JIOKYMEHTOB.

90. MakcuMallbHbIM CPOK OCYILECTBIICHUS aIMUHUCTPATUBHON MPOLETYpPHI HE
MOJKET IpeBbIIIaTh 2 pabouux JHEW ¢ MOMEHTa MOCTyIUleHHs 3asBieHus B MKY
«Crnyx0a paiioHHbIX Kinagoumy umm MKY MOLI.
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91. Pe3ynbTaTOM HCIOJHEHUS AAMHUHHCTPATHUBHOW MPOLEAYpPHl MO MpUEMY
3asBJICHUS U IPUJIATa€MbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABICHUS
MYHULIUIIAIBHOUN YCIIYTH, SABJISAETCA:

1) B MKY «Cnyx0a pailOHHBIX KIaaOWIy - Tepeaada 3asBICHUS U
npujaraeMeIXx K HeMy JOKyMEeHTOB coTpyaHuky MKY «Cnyx6a pailloHHBIX
KJIAIOWII», OTBETCTBEHHOMY 3a PETHCTPAIldI0 TIOCTYIHUBIIETO 3ampoca Ha
IIPEIOCTaBICHUE MYHHUITUIIATBHON YCITYTH;

2) MKY M®I] npu Hanu4uuu BceX TOKYMEHTOB, PEAYCMOTPEHHBIX TYHKTOM
26 aIMUHHUCTPATHUBHOTO PETJIAMEHTA, — Mepeaya 3asBJICHUS U IPUIIAracMbIX K HEMY
nokyMeHTOB B MKY «Cryx06a palilOHHBIX KJIaI0HUII.

92. CnocoboM  (Qukcanuu pe3yjbTaTa HUCIOJIHEHHUS aJMUHUCTPATHUBHOM
MPOIEAYPHI SBISETCS ONMKUCH MPUHSATHIX Y 3asIBUTEIISI IOKYMEHTOB WJIH YBEIOMIICHHE
O NPUHATHHU 3aIpoca O MPEIOCTABICHUH MYHUIMNAIBHOW YCIYTM U NpPUIaracMbIX
JIOKYMEHTOB.

Perucrpanus 3asiBJIeHUSI M JIOKYMEHTOB, He00X0IMMBIX /ISl IPe0CTABJICHUSA
MYHUIUNAJIBHON YCIYyTH

93. OcHoBaHueM ISl HayaJla OCYILECTBICHUS aMUHUCTPATUBHON MPOLEAYPbI
aBigercss mnoctymienne crneunanucty MKV «Cnyx0a pallOHHBIX —KIIAqOMII,
OTBETCTBEHHOMY 3a PETHCTPALMIO MOCTYIAIONIUX 3alpOCOB Ha IPEIOCTABIICHHUE
MYHULANAIBHON YCITyTH, 3asBJIICHUS U IIPUJIAra€MbIX K HEMY JOKYMEHTOB.

94. Cnetmamucr  MKY  «Cnyx6a pallOHHBIX —KJIaAOWID» OCYIIECTBISIET
pPErucTpanuIo 3asBJICHUS U IPUIATAEMBIX K HEMY JOKYMEHTOB B COOTBETCTBHUU C
MOPSIIKOM ~ JIETIONPOU3BOJICTBa, ycTaHOBIeHHBIM MKY  «Ciyxba pailoHHBIX
KJIaA0UI, B TOM YHUCIIE€ OCYLIECTBIISIET BHECEHHE COOTBETCTBYIOLIMX CBEIECHUN B
XKYpHaJI PErucTpauuu oOpallleHuH O MPEeJOCTAaBICHWHM MYHULUMNAIBHONW YCIYTH U
(unn) B cooTBEeTCTBYIOIYI0 MH(popMaronHyto cuctemy MKV «Criyx6a pailoHHBIX
KJIQOUIID) .

95. Peructpanus 3asBlieHHWs W TpWIaraéMblX K HEMYy JOKYMEHTOB,
MOJyYEHHBIX MOCPEJACTBOM JIMYHOIO OOpaleHus] 3asBUTENS WM IOYTOBOIO
OTIIPaBJICHHUS, OCYIIECTBISETCS B CPOK, HE MpeBbIIAONMil 1 pabounii 1eHb, C 1aThl
MOCTYIIJICHUSI 3asBJICHUS] U TpWiaraeMeix K Hemy nokymeHToB B MKV «Cyx6a
paliOHHBIX KJIad0MII.

96. Peructpauusi 3asiBJIEHMs W MpWIAraéMblX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX B JJIEKTPOHHON (opme yepe3 EnuHbI mopTan rocylapcTBEHHBIX H
MYHULHUNAIBHBIX YyCIyr uiau llopram rocymapCTBEHHBIX U MYyHUUHUNAIBHBIX YCIYT
MockoBckoii 00J1aCTH, OCYIIECTBIIIETCS HE Mo3/1Hee 1 pabodero JHs, CIEAYIONIEro 3a
JTHEM HX ITOCTYIUICHUS.
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97. Peructpanmsi 3asBJIEHWS W TPWIAraéMblX K HEMY JOKYMEHTOB,
nonyueHHbIX MKY «Crnyx0a paitonnsix kinanoun uz MKY M®II, ocymectpisieTcs
He mno3aHee | paGodero AHs, CieAyIOLIEro 3a JHEM HUX nocTyreHus B MKY
«Cnyx0a paliOHHBIX KJIAI0UIID) .

98. Ilocne peructpamuu B MKY «Ciyx6a paifOHHBIX KJIaAOWI» 3asBICHUC U
[PUIaraéMble K HEMY JOKYMEHTBI, HalpPaBISIOTCS HAa PACCMOTPEHUE CIELUATUCTY
MKY «Cryx6a pailoHHBIX KJIaJ0HI», OTBETCTBEHHOMY 3a MOATOTOBKY JOKYMEHTOB
10 MYHHIUITAJIBHOMN yCIIyTE.

99. MakcuMallbHBIN CPOK OCYILIECTBIICHUS aIMUHUCTPATUBHON MPOLIETYpPHI HE
MO>KET MPEBBIIATH 2 PabOYNX JHEH.

100. Pe3ynbraToM  UCHOJHEHHUS  AJIMUHHCTPATUBHOM  MIPOLEAYpHl  TIO
perucTpaluy 3asBJICHUS W MPWIATaeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABICHUS MYHULIMIAJIBHOM YCIYTW, SBISE€TCA Mepenaya 3asBiICHUS U
IpWIaraéMbelXx K HeMy JO0KyMeHTOB coTpyaHuky MKY «Cnyx0a pailloHHBIX
KJIaOUII», OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHULIUIIAILHON YCIYTH.

101. IIpu oOparmieHuu 3asBUTENS 32 MOJYYCHUEM MYHHIIMIAIBHOW YCIYTH B
anekTpoHHol popme MKV «Crnyx0a palloHHBIX KJIa0uIy HampasiseT Ha Enunbiii
MOpTaJl TOCYIAPCTBEHHBIX U MYHHMIIMIIAIBHBIX YCIyr win [lopTan rocyaapcTBEHHBIX
Y MyHULUIAJIBHBIX YCIyr MOCKOBCKOW 001aCTH MOCPEACTBOM TEXHUYECKUX CPEJICTB
CBSI3M YBEJIOMJICHHE O 3aBEPIICHUM WCIOJIHEHUS aJIMUHHCTPATUBHOM MPOUEAYPHI C
YKa3aHHEM pPe3yJIbTaTa OCYIECTBICHUS aAMUHUCTPATUBHOMN MTPOLIEAYPHI.

102. Cmocobom (ukcanmuu HWCHOJHEHUS aJAMUHHUCTPATHUBHOW MPOIEAYPHI
ABJIIETCSI BHECEHHWE COOTBETCTBYIOIIMX CBEACHMM B JKypHal PETUCTPALMH
oOpallieHu 3a MpeI0CTaBIEHUEM MYHHUIIUIIAIbHON YCIIYTH UM B COOTBETCTBYIOILYIO
unpopmarmonnyto cucremy MKV «Cyx6a pallOHHBIX KJIQJOUIID .

IIpuHsTHE pelieHns 0 MpeaocTaBIeHUN (00 0TKa3e B MPEAOCTABICHUN)
MYHUIMIAJIBHOH YCJIYTH

103. OcHoBanuweMm uisi Hadyajla aJMHHHCTPATUBHOW MPOUEAYPHI SBISETCS
noctymieHue cotpyauuky MKV «Cnyxba paitonnsix knaaowm win MKY MOI],
3asBJICHUSI O TPEJOCTABICHUM MYHUIUMAIBHOM YCIYTH W TPUIaraéMbiX K HEMY
JIOKYMEHTOB, MPEJICTABICHHBIX 3asBUTENEM (Janee — COTPYIHUKY).

104. CoTpyaHUK  OCYIIECTBISET  CJICIYIONIYIO  TOCJIEA0BATEILHOCTD
JICVCTBHI:

1) mpoBepsieT 3asBJICHUE U KOMILICKTHOCTD MPUIaraéMbIX K HEMY JIOKYMCHTOB
Ha COOTBETCTBHE IIEPEUHIO JIOKYMEHTOB, TMPEIYCMOTPEHHBIX IYHKTOM 26
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) yCTaHaBIWBAeT Hajauyue (OTCYTCTBHME) OCHOBaHWM JUIsi OTKaza B

MPEIOCTABIEHUN MYHUIMIAIBHON YCIyTrHU, yKa3aHHbIX B IMyHKTE€ 33 HACTOSIIEro
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AJIMHUHHACTPATUBHOI'O PCIIIaMCHTA,

3) mpu HaTUYMK OCHOBAHW /IS OTKa3a B MPEAOCTABICHUH MYHUIIMITAIHHON
yCIyTd, yKa3aHHbIX B MyHKTe 31 HacTosmiero aJgMHUHHUCTPATUBHOTO peErjiaMeHTa,
IpeaiaraeT 3asBUTENIO0 YCTPAHUTh HEJOCTATKH, SBISIIONIMECS OCHOBAHMSMH IS
OTKa3a B MPEAOCTABICHUHA MYHUUUIAIBHOW YCIYI'M B CPOK, HE IMPEBBIIAIOMMIA |
pabouuii JeHb OT JaThl OOpallleHus C 3asiBJICHUEM O MPEJOCTABICHUU
MYHULIMNAIBHON yciayru. B ciydae oTkaza 3asBUTEN yCTPaHUTh HENOCTATKH —
MOJATOTAaBIMBAET B MUCbMEHHOW (popme Ha OyMa)kHOM HOCHUTENIE MOTHUBHUPOBAHHBIN
OTKa3 C yKa3aHUEM MPUYUH OTKa34;

4) 1npu OTCYTCTBMM OCHOBaHWM JuIs OTKaza B  IPEIOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH, YKa3aHHBIX B MYHKTE 33 HACTOSLIETO aJIMUHUCTPATUBHOTO
perjlaMeHTa, MpeIoCTaBIseT:

a) MCCTO AJI1 OJWMHOYHOI'O 3aXOPOHCHHA IIYTCM BHCCCHHA 3AllUCH B Kuur Yy
perucTpan U BbIAa4YH PCIICHUA O IIPCAOCTABJIICHHHN COOTBCTCTBYIOMICTO MCCTA IJIA
3aXOpOHCHU,

6) MCCTO I pOACTBCHHOI'O 3aXOPOHCHHA IIYTCM BHCCCHHUS 3adIllUCH B KHI/IFy
PETUCTPpallUM U BbIAAYy YOAOCTOBEPECHUA O 3aXOPOHCHHNH,

B) MECTO JIII CeMEHHOro (POIOBOT0) 3aXOPOHECHHMSI, ITyTEM BHECEHUS 3aIHCH B
Knury perucrpanuu v Bbljauy YJIOCTOBEPEHHUS O 3aXOPOHEHUU.

[Ipu npenocraBnennn Mecta g oauHoyHoro MKV «Cnyxba palloHHBIX
KJIQIOUI», YIOCTOBEpeHHEe 00 OJAMHOYHOM 3aXOPOHEHHWU HE BbIJACTCS, 3a
UCKIIFOUEHHUEM CJIEAYIOIIEro Clyyas:

NPy TOSBJICHUU OJU3KUX POJACTBEHHUKOB, WHBIX POJCTBEHHUKOB, Ha
OCHOBAaHMM HUX TMHUCBMEHHOTO OOpalleHuss U TMPEeAoCTaBICHUS JOKYMEHTOB,
MOATBEPKAAIOIMIUX poAcTBeHHBIE OTHOIIEHUsI, MKY «Cinyx06a pailoHHBIX KJIaAOUIID)
BBIJIACTCA YJOCTOBEPEHUE O 3aXOPOHEHUMHU C TOCHEAYIOIIE BO3MOXHOCTBIO
norpeOeHMs POJICTBEHHUKA B JAHHYIO MOTHIIY ¢ COOII0ICHUEM CAHUTAPHBIX TIPABHUIL.

5) mepemaeT pe3ydabTaT  MPEAOCTABICHHWS  MYHHIHUINAIBHOH  yCIyrH
cnenuanmucty MKY  «Cnyx0a pailoHHsix kiaabumy wuma  MKY  MOI],
OTBETCTBEHHOMY 3a BblJIauy pe3yJibTaTa MPeA0CTaBICHUS MYHULIMIIATbHON YCIyTH.

105. MaxkcumanbHbII CPOK OCYIIECTBICHHUS aAMHHUCTPATHBHOW MPOIEAYPHI
HE MOXKET mpeBblIaTh | pabouuii JeHb C MOMEHTa MOCTYIUICHUS! 3asBJICHUS O
MPEIOCTABICHUN MYHUIIMNAIBHOW YCIYTM W TPWIATa€MbIX K HEMY JIOKYMEHTOB
corpyaauky MKV  «Cnyx0a pallOHHBIX KJIagOWI», OTBETCTBEHHOMY 32
IPENOCTABIEHUE MYHUIIMIAIBHON YCIIYTH.

106. IlpuHsATHE pelIeHus O MpeaocTaBiIeHud (00 OTKa3e B MPEIOCTABICHUH)
MYHUIUOAIBHOW ycayru ocyuiectBisiercss aupekropoM MKY «Cnyxb6a pailoHHBIX
KJIQJIOUIID.
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107. Kputepuem npuHSTHA peHIEHUS O MpenocTaBieHnu (00 OTKaze B
MPEIOCTABICHNN) MYHULIMIIAJILHON YCIYTU SIBJIAETCS YCTAHOBJICHUE HAIUYUS WM
OTCYTCTBUS OCHOBAaHUM, YKa3aHHBIX B MyHKTE 33 aAMUHUCTPATUBHOTO PErIaMEHTA.

108. PesynbraroM aAMUHUCTPATUBHOM MpOLIEAYpHl SIBISETCA Iepenadya
CHCLMAUCTY, OTBETCTBEHHOMY 3a BbIIauy pe3ylbTaTra  MpeloCTaBJICHUs
MYHUIIUIIATIBHON YCIIYTH, YIOCTOBEPEHHS O 3aXOPOHEHUH C MPEIOCTaBICHUEM MECTa
JUIS OJIMHOYHOTO, POJCTBEHHOTO WJIM CEMEHHOro (pOJOBOTO) 3aXOPOHEHMS, WIIH
OTKa3a B MPEJOCTABICHUA MYHHUIIATIATILHON YCIYTH.

109. Ilpu oOpaiieHnu 3asBUTENS 32 MOJYyYCHHEM MYHUIIUITAIIBHOW YCIYyTH B
anekTpoHHol popme MKY «Crnyx0a pallOHHBIX KiIa0uIy HampasiseT Ha Enunbiii
MOpTajl TOCYNapCTBEHHBIX U MyHUIIMTIATBHBIX ycIyr uin [lopTan rocynapcTBEHHBIX
¥ MYHUITUTIATBHBIX YCIYT MOCKOBCKOM 001aCTH TTOCPEICTBOM TEXHUYECKUX CPEIICTB
CBSI3M YBEJIOMJICHHE O 3aBEPIICHUM WCIIOHCHHS aIMHUHHCTPATUBHON MPOIEAYPHI C
yKa3aHHUEM pe3ybTaTa OCYIIECTBICHNUS aMUHIUCTPATUBHON MPOLIEAYPHI.

110. Cnocobom ¢ukcaruu pe3ynbTaTa HCIOJHCHUS aIMHUHUCTPATHBHOM
IpOLIETypbl  SABJISETCS BHECEHHWE COOTBETCTBYIONIUMX CBEJIEHUH B  OKypHaI
perucTpanuu oOpalleHuil 3a MPEAOCTABICHUEM MYHHUIIUIAIBLHON YCIyTd WU B
COOTBETCTBYIOIIYI0 HH(popmanmonHyo cucremy MKY «Cnyxba pailoHHBIX
KJIaOHUIIY.

Bbigaua q1okyMeHTAa, ABJISAIONIET0CH Pe3yJbTATOM NMPeA0CTABICHUS
MYHUIUNAJIbHON yCIYyTH

111. OcHoBanuweM i Hauyaja aIMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
noctymieHue B MKY «Cnyx6a paiionHbix kinaadumy» win MKY M®I] pesynbrarta
MPEI0CTaBIECHUS MyHUIIUTIATBHOU YCIIYTH.

112. Cnemmamuct MKY «Cnyx06a pailoOHHBIX KIQIOWII» WM CHEIAATUCT
MKY M®II, oTBeTCTBEHHBIM 3a BblIAYy pe3yJibTaTa MOPEAOCTaBICHUS
MYHHUITUTIATBHOM YCIyTH (J1ajiee — CIEeHANIUCT), MPU MOCTYIUICHUH K HEMY OTKa3a B
MPENOCTABIICHUN MYHUIIMNIAIBHOM YCIyru (najmee - oTka3), o(opMiIeHHOro Ha
OyMa)KHOM HOCHTEJIE, BbIIAET OTKA3 3asBUTEIIO.

113. Tlpu mocTymieHWH K CHEIHAIMCTY COOTBETCTBYIOIIETO YAOCTOBEPEHUS O
3aXOPOHEHUH, PEUIEHUs O MPEAOCTABICHUU MECTa JJI1 OJUHOYHOIO 3aXOPOHEHMS,
CHEIUAINCT BBIJAET YJOCTOBEPEHHE O 3aXOpOHEHWH, JHOO pelIeHue o
IIPEIOCTABIEHUN MECTA JJI1 OAMHOYHOTO 3aXOPOHEHUS 3asIBUTEIIO.

114. JomKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE KaXJI0TO
aAMUHUCTPATUBHOTO  JIEWCTBUS, BXOJAIIEr0 B COCTaB  aJMUHUCTPATUBHOU
npouenypsl, sisercs Jupektop MKY «Cnyx0a pailoHHBIX KIaa0UID) .
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115. Pe3ynpraroM agMUHUCTPATHUBHOM MpPOLEAYpHl SBISETCA  Bbloaya
3asIBUTENI0 YJIOCTOBEPEHMS O 3aXOPOHEHUH, PEIIEHUsS O NPEJOCTABICHUHA MECTa IS
OJIMHOYHOI'O 3aXOPOHEHMsI WIA 0TKa3a B IPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH.

116. Beimawa pe3ynabTaTa NOpPEJOCTABICHUS  MYHULMIIAIBHOW  YCIIYTH
OCYILIECTBISIETCSl CIIOCOOOM, YKa3aHHBIM 3asBUTENEM NpU TojJade 3asBICHUS U
HEOOXOMMBIX TOKYMEHTOB Ha MOJy4YeHHE MyHUIIUIAIBHON YCIyTH, B TOM YHCIIE:

npu JmyHOM oOpamennn B MKY  «Ciyx0a pallOHHBIX KJIaJOMII,
HEIMOCPEICTBEHHO MPEIOCTABISAIOIIET0 MyHULUIIAIBHYIO YCIYTY;
npu Tu9HOM oOparnieHun B MKY M®I];

MOCPEICTBOM ITOYTOBOI'O OTIPABJICHUS Ha aJpec 3asiBUTEIS, YKa3aHHBII B
3asBJICHUN.

117. B cnywae yka3zaHus 3asBUTEJIEM Ha TojiydeHue pe3ynbrata B MKY
M®Il, MKY «Cnyx06a palOHHBIX KJIaJAOUII) HanpaBJsieT  pe3yJbTaT
npenocraBiaeHus MyHununanpbHon ycayru B MKY M®II B cpok, yCTaHOBIICHHBIN B
corjamieHut, 3akiaoueHHbIM Mexy MKY «Cnyx0a paiionnbix knanounpy u MKY
M®OILI.

118. Belmaua JOKyMEHTa, SBISIOLIETOCS pPE3yJbTaTOM IPEIOCTaBICHUS
MyHULMNAIBHON ycayru, ocymectBiasiercas MKY MO®I[ B cooTBeTcTBUU C
3aKJIIOYEHHBIMH B YCTAHOBJIEHHOM MOPSIKE COMIAIIEHUAMH O B3aUMOJICHCTBUH, €CIIN
UCITOJIHEHHE TAHHOM MPOLEayphl MPETYCMOTPEHO 3aKJIFOUEHHBIMU COTJIAIICHUSIMU.

119. TIlpu obparmieHuu 3asBUTENS 32 MOTYyYECHHEM MYHUIIUIMATBHON yCIyTH B
anexkTpoHHOM popme MKY «Ciyx6a paliloHHBIX KJIanOuily» HampasiseT Ha Equnbrit
NOpTajl TOCYIapCTBEHHBIX U MyHULMIAIBHBIX yciyr uiM [lopran rocyiapcTBEHHBIX
Y MyHHUIMIAJIBHBIX ycIIyT MOCKOBCKOM 001acTH MOCPEICTBOM TEXHUUECKUX CPENICTB
CBSI3M YBEIOMJICHHE O 3aBEPIICHUM WCIIOJHEHUS aJIMHUHHCTPATUBHOM MPOLEAYPHI C
yKa3aHUEM pe3yJIbTaTa OCYIIECTBIECHUS aIMUHUCTPATUBHON NPOLEAYPHI.

120. MakcumanbHbII CPOK OCYIIECTBICHUS aJIMUHUCTPATUBHON MPOIEAYPHI
HE MOXKET mpeBblIaTh 1 pabounii A€Hh C MOMEHTa MOCTYIUICHHS CIELHAUCTY
OTKa3a B TMPEJOCTABICHUH MYHULUIAIBHON YCIYTM WIHM COOTBETCTBYIOLIEIO
YIOCTOBEPEHUSI O 3aXOPOHEHMM C MPENOCTABICHHMEM MECTa I  OJUHOYHOTIO,
POJICTBEHHOTO WJIM CEMEWHOro (pomoBoro) 3axopoHeHus. Crocobom dukcauu
pe3ynbTrara MCIHOJHEHMS aJMUHUCTPATHBHOM NPOLEIYpPHl SBIISIETCS BHECEHHE
COOTBETCTBYIOIIMX  CBEJACHUM B  JKypHaJl  perucTpauudu  oOpamieHuid  3a
NPEIOCTABIICHUEM  MYHUIMINAIBHOM  YCIYrM  WIM B COOTBETCTBYIOUIYIO
uHpopmanmonnyto cucremy MKV «Cnyx06a pallOHHBIX KJIQJOUIID .

V. Ilopsinok u ¢opMbI KOHTPOJIA 32 UCTIOJTHEHUEM AIMUHUCTPATUBHOIO
perjiaMeHTa npeaocTaBjJeHUusi MyHUIHMNAJILHON yCIyru
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Iopsigok ocyecTBIeHUS TEKYIIEro KOHTPOJIS 32 COOJIIOIeHUEM H
HCIOJTHEHHEM OTBETCTBEHHBIMHU H0JKHOCTHHIMHU JIMIIAMHU T0JI0KEH Uit
aIMUHUCTPATUBHOIO PerjaMeHTa U NHHIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKOIIUX TPeOOBaAHMS K NMPEIOCTABIEHNI0O MyYHUIMIAILHON yCJIyIH

121. Texkymmuii KOHTPOJIb 3a COOJIOJICHHEM M HCIOJHEHHEM TOJ0KEHUN
periiaMeHTa ¥ HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMUBAIONIMX TPEOOBAHMS K
MPENIOCTABICHUI0O MYHULIMIAIBHON  YCIYyTHU, OCYIIECTBISAETCA JIOJKHOCTHBIMU
JUIAMH, OTBETCTBEHHBIMU 3a OpraHM3alyio paboThl MO MPEIOCTABICHUIO
MYHHIUITATBHON YCIYTH.

122. KonTponb 3a  XpaHEHHEM KHUT  PEruCTpalld  3aXOPOHEHHI
(3axoponenuit ypH ¢ mpaxomM) B MKY «Cruyxb6a palloHHBIX KJIaJI0UTI)
OCYUIIECTBJISIET YMNOJHOMOYEHHBIH OpraH MECTHOTO caMoOyIpaBiieHus B cdepe
norpedeHusl U TOXOPOHHOTO JieJia, YIIOJIHOMOUYEHHBIA opraH MOoCKOBCKOM 00JacTH B
chepe morpedeHuss M TOXOPOHHOTO Jiena, ynoJiHoMoueHHbIN [IpaBuTenbcTBOM
MockoBckol 00J1aCTH TIEHTPAJIbHBIA HMCIOJHUTEIBHBIM OpraH ToCyAapCTBEHHOMN
BIacTd MOCKOBCKOl o0Oiactu B cdepe ynpaBieHUss apXuBHbIM nenoM. Kuuru
pETHCTpAIlK 3aXOPOHEHUH (3aXOpOHEHUH YpPH C TPaxoM) SBISIOTCS JOKYMEHTOM
CTPOTOM OTYETHOCTH M OTHOCSTCS K JieJaM C IIOCTOSHHBIM CPOKOM XpaHEHHUS.
VYkazaHHbIe KHUTH TlepeaaroTcs Ha noctosiHHoe xpanenne MKV «Cnyx0a palloHHBIX
KJIQOUII» B MYHULIUIAIBHBIN apXUB B TIOPSAJIKE, YCTAHOBICHHOM YITOJIHOMOYEHHBIM
opraHoM MockoBckoii o0nacTu B cepe morpedbeHuss U MOXOPOHHOTO Jiena, IO
COTJIaCOBaHUIO C yMHOJHOMOYEHHbIM [IpaBuTenscTBOM MoOCKOBCKOW —00sactu
IIEHTPATBHBIM HCITOJIHUTEIILHBIM OpPTaHOM TOCYJAapCTBEHHOW BIAcTH MOCKOBCKOU
obJsactu B cepe ynpaBieHUs apXUBHBIM JICTIOM.

123. Tekymuit KOHTPOJIb OCYIIECTBIISETCS yTeM MIPOBEICHHUS
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMH A TMUHUCTPAITUN OauHITOBCKOTO
MyHHUIIUNIATBHOTO paiioHa MockoBckoit o6Omactu, MKY «Cnyxba pailoHHBIX
KJIQOUI», OTBETCTBEHHBIX 3a OpraHu3anuio paboThl 10 MPEIOCTaBICHUIO
MYHUITUTIATBHOM yCIIYTH, TIPOBEPOK COOJIONEHUS M HUCIOIHEHHUS TOJO0KEHUN
perjlaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS
K MPE0CTABICHUIO MYHHUITUTIAIIBHON YCITYTH.

HOpﬂ)IOK H MEPUHOAUYTHOCTD OCYHIECTBJICHUA TIVIAHOBBIX 1 BHCIVIAHOBBIX
MPOBECPOK IMOJHOTHI U Ka4YeCTBA MPEA0CTABJICHUA MYHHHHHaHbHOﬁ YCIYru

124, KoHTpoJib 3a TOJHOTON M Ka4yeCTBOM IMPEIOCTABICHUS] MYHUITUTIAILHON
YCIIYTH OCYIIECTBIsIeTCS B hopmax:

1) npoBeeHHS TTAHOBBIX MTPOBEPOK;

26



2) paccMOTpeHUs Kajno0 Ha aedcTBus (0e3aeiicTBrE) NOKHOCTHBIX ui MKY
«Cnyx06a  pallOHHBIX  KJIaAOWID»,  OTBETCTBEHHBIX 32  IPEIOCTABICHHE
MYHUIIUTATBHON YCIYTH.

125. B 1menax OCyIIECTBICHHUS KOHTPOJS 3a TMOJHOTOW M KaueCTBOM
MPEAOCTABICHNUS MYHHIIMIAIBHON YCIYI'M MPOBOJATCS IUIAHOBBIE U BHEIUIAHOBBIC
npoBepku. [lopsSAoK W NEPUOIUYHOCTh OCYLIECTBIICHHS IUIAHOBBIX MPOBEPOK
YCTaHaBJIMBACTCS IIJIAHOM paboThI AJIMHUHUCTpALIUU OIMHIIOBCKOTO
MyHUIIUNaIbHOTO paiioHa MockoBckoit obmactu U MKY «Cnyx6a pailloHHBIX
kianoumy. Ilpu mpoBepke MOTYT paccMaTpuBaThCS BCE BOIPOCHI, CBSI3aHHBIE C
IPEIOCTABICHUEM MYHULUIAIBHON YCAYrd (KOMIUIEKCHBIE TMPOBEPKH), WIH
OTZAEJIbHBIA BOINPOC, CBS3aHHBIM C MPEJOCTABICHHEM MYHULHNAIBHOW YCIyTH
(temaTtuueckue mpoBepkH). [IpoBepka Takke MOXKET MPOBOJUTHCS MO KOHKPETHOU
&Kayooe 3asiBUTEIIS.

126. BhHemiaHoBble IPOBEPKU MPOBOAATCA B CBSA3M C MPOBEPKOW yCTpaHEHHUSI
paHee BBISBIICHHBIX HAPYLIECHU aJMUHUCTPATUBHOTO PETJIAMEHTA, a TAKKE B CIIy4ae
MOJTYYEHHUSI 5Kano0 3asBUTeNIel Ha necTBud (0e3aeiicTBrE) NOMKHOCTHRIX Jul, MKY
«Cnyx0a paliOHHBIX KJIAJOUIID) .

OtBercTBeHHOCTH COTPYAHUKOB MKY «Cuay:x0a pailOHHbIX KJIag0UID» 32
pelnenus u aeiicTBus (0e3aeiicTBUE), NPUHUMAEMbIE (OCYIIECTBJIsIEMbIE) B X0/1€
MPeI0CTABJICHUS MYHHMIMIIAJIbHON YCIYyTH

127. Tlo pe3ynpTaTam TMPOBEACHHBIX TPOBEPOK, B CIy4dae BBISABICHUS
HapyIIEHUH COOJIIOICHUS TIOJIOKEHUM perjiaMeHTa, BUHOBHBIE coTpyaHuku MKY
«Cnyx0a paillOHHBIX KJIaJ0UI» HECYT MEPCOHATbHYIO OTBETCTBEHHOCTh 32 PEILICHUS
u neiictBus (06e3nelicTBre), IPUHUMAaeMble B X0/1€ MPEAOCTABICHHUSI MyHUIIMITAILHON
YCIIyTH.

128. IlepcoHambHass OTBETCTBEHHOCTH coTpyaHukoB MKY  «Cuyxba
pallOHHBIX KIaJAO0UI) 3aKpEIUIsieTCs] B JOHKHOCTHBIX PErJIAMEHTaXx B COOTBETCTBHUU
c TpeOOBaHMSIMHU 3aKOHOJaTenbcTBa Poccuiickoil denepanu U 3aKOHOIATEIbCTBA
MockoBckoii 006J1aCTH.

onoxkenus, xapakrepusywiue TpeOOBAHUSA K MOPSAAKY U (JOpMaM KOHTPOJIS
3a mpeaoCTaBJIeHuEeM MYHUIUIIAIBbHON YCJIYIHd, B TOM YHCJI€ CO CTOPOHBI
rpaskaaH, uX o0 beIUHEHNH U OPraHUu3alMi.
129. KoHTposb 3a MpeoCTaBICHUEM MYHHUITUNAIBHONW YCIYTH, B TOM YHCIIC
CO CTOPOHBI TPAXKIAH, WX OOBEAMHEHWUN U OpPraHU3AIMKA, OCYIIECTBISETCS
ocpeACTBOM Tyonukanuu cBeaeHut o gearenbHocTH MKY «Ciyx6a pailoHHBIX
KJIQIOUI», TIOJY4YEHUS TpaxKJaHaMH, HX OOBEIUHEHUSIMU U OpraHU3aIUsSIMU
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aKTyaJbHOM, MOJHOW W JOCTOBEpHOM HH(MOPMALUU O TOPSAAKE MNPEIOCTaBICHUS
MYHHULIMIIAJIBHOW  YCIYIM M OOECHeueHuss  BO3MOXKHOCTU  JIOCYJEOHOIO
(BHECYIEOHOTO) PACCMOTPEHHUS Kajl00.

V. docyneOHblii (BHeCy1eOHbIH) MOPSA0K 00KaI0BAHNS pelieHuii U (1Jin)
neiicreuii (0e3aeiicteus) MKY «Ciay:x0a pailoOHHbIX KJIAI0UII»
MPEA0CTABJIAIOIIEr0 MyYHHIUNIAIBHYI0 YCJIYTY

IIpaBo 3asiBUTEJIS MOAATH 5KaJ100y HA pelieHue U (WIK) aeiicTBuda (0e3geiicTBue)
corpyaHukoB MKY «Cuy:x0a pailOHHBIX KJIaA0UI» , IPH NPEA0CTABICHNH
MYHUIMTAJIbHOH YCJIYTH

130. 3asBuTenu MMEIT IMPaBO Ha 00XKaJOBaHUE JCHUCTBUM WM OC3/ICUCTBUS
cotpyaaukoB MKV «Cnyx6a palloHHBIX KIaAOHII», a TakKe MPUHUMAECMBIX HMH
pelICeHU TIpU  MPEJOCTABICHHUH  MYHHIIUIIAJBHOW YCIYyIH B JOCYyJI€OHOM
(BHECY1€0HOM) TIOPSIIKE.

IIpeamer xan00b1

131. 3asBUTENns MOXET OOpPaTUTHCS C Kajgo0oil B TOM YHCIIE B CIIETYIOIINX
CITydasx:

1) HapylieHMe CpoKa pEerucTpaluy 3ampoca 3asBUTENs O IMPEIOCTABICHUU
MYHULUNAIBHOWN YCITYTH;
2) HapyllIeHHE CPOKa MPEIOCTABICHUS MyHUIIUTIAILHOU YCIYTH;

3) TtpeboBaHue y 3asfBUTENS JIOKYMEHTOB, HE NPEIyCMOTPEHHBIX
HOPMAaTUMBHBIMM NpaBOBbIMU akTamMu Poccuiickonn @Penepanuy, HOPMaTUBHBIMU
MPaBOBBIMM aKTaMU MOCKOBCKOM 00JacTH, MyHUIMIAIbHBIMHA MPABOBBIMU aKTaMU
JUISL IPEAOCTABJIEHUS MYHUIIMNIAIBHOM YCIIYTH;

4) oTka3 B MpUeMe JIOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPETYyCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickonn @Penepanuy, HOPMAaTUBHBIMU
MPaBOBBIMM aKTaMU MOCKOBCKON 00JacTH, MyHUIMIAIbHBIMHA MPABOBBIMU aKTaMU
JUISL IPEAOCTABIICHUS MYHUIIUIIAJIBHON YCIIYTH, Y 3asBUTENA;

5) oTKa3 B NpeJOCTABICHUH MYHULIMIIAIBLHON YCIYTH, €CIIM OCHOBAaHUS OTKa3a
HE MIPEeIyCMOTpPEHbI (eIepalIbHBIMU 3aKOHAMU U IPUHSITHIMU B COOTBETCTBUU C HUMHU
VHBIMM  HOPMAaTUBHBIMM  IIpaBOBbIMM  akTtamu  Poccuiickon ~ ®enepanuu,
HOPMATUBHBIMHU TIPaBOBBIMH aKTaMU MOCKOBCKON 00JaCTH, MYHULHUIATbHBIMU
IIPABOBBIMM AKTAMU;

6) 3aTpeboBaHuE C 3asBUTEIIS MPU MPETOCTABICHUN MYHUIIUMAIBHON YCIyTH

IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMM NPABOBBIMU akTaMu Poccuiickon
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denepani, HOPMATUBHBIMH TMPABOBHIMA  akTaMd MOCKOBCKOW  o0sacTtu,
MYHULANAIbHBIMU IPAaBOBBIMU AKTaAMHU;

7) OTKa3  OpraHa, MPeAOCTABIIONIETO0  MYHHUIMOAIbHYIO  YCIYTY,
JNOJDKHOCTHOTO JIMIJA OpraHa, MpeJOoCTaBISIOIIEr0 MYHULHUIIAJBHYIO YCIyTy, B
UCIIPaBJICHUM JOMYUICHHBIX OINEYaTOK W OIIMOOK B BBIIAHHBIX B pe3yJibTare
MPENIOCTABICHUS ~MYHULUIMAIBHON  yCIYrM JOKYMEHTaX JMOO  HapyllIeHHE
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABICHUIA.

Opraﬂbl MECTHOI'0 CaMOyIipaBJC€HUS, YIIOJTHOMOYCHHBIC HA PACCMOTPCHHUE
JKAJI00bI U AOJ/KHOCTHBIC TUI A, KOTOPBIM MOZKET ObITH HalrpaBJi€Ha JKaj100a

132. Kanoba na neiictBusa (6e3nelicTBHE) NOJDKHOCTHBIX Jmn, MKY
«Cnyx0a pallOHHBIX KIIaJOMII», a TaKK€ HA NPUHUMAEMbIE UMHU PpELIECHUS MpU
NpPEAOCTaBICHUA  MYHUIMIAIBHOW  YCIyrM  MOXET  ObITh  HalpaBJiCHA:
Y10OTHOMOUYEHHBIM OpraH MECTHOrO caMoOyIpaBiieHHs B cdepe mnorpeOeHus u
MOXOPOHHOTO Jeja OAUHIIOBCKOTO MyHUIIMIATBHOTO pailoHa MOCKOBCKOM 00J1acTH.

IHopsigok mogavu U pacCMOTPEHUS KAT00bI

133. JKamoba momaeTcss B oOprad, MNPEAOCTABISIONINN MYHHIIMTIATHHYIO
ycayry. JKanoOsl Ha pemieHusi, npussaTble qupektopoM MKY  «Criyx0a palloHHBIX
KJIaaA0uID, MPEJOCTABISIONIEI0 MYHHUIMIAIBHYIO YCIYTy, paccMaTpUBarOTCs
Anmunuctpanueil OIUHIIOBCKOTO MyHUIIMIAIBHOTO palioHa MOCKOBCKOW 00J1aCTH.

134. KanobGa moxer ObITh HampaBiieHa B AaMUHUCTpaIuio OIUHIIOBCKOTO
MyHUIUnanbHOro paitona 1 MKY «Cnyx0a pailoHHBIX KJIaAOUIL» IO MOYTe, Yepes
MKY M®I], no »1eKTpOHHOM Tmo4YTe, uepe3 O(UIMaIbHBIA CalT oprasa,
MPEIOCTABISIONIEI0 MYHHUIIMIANBHYIO YCIYyTy, mocpenctBoM EmumHoro mnoprtana
rOCy/lapCTBEHHBIX W MYHHUIMMNAIbHBIX yciuyr, llopTama rocyaapCTBEHHBIX U
MYHUILIMIAJIBHBIX YCIIyT MOCKOBCKOM 00JIaCTH, a TakK€ MOKET ObITh MPHUHSTA NpU
JUYHOM NpUEME 3asIBUTEIIS.

135. Kanoba moimkHa conepkaTh:

a) HAUMEHOBAaHUE OpraHa, MPEJOCTABISIONIETO MYHULHUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIA OpraHa, NPEJOCTaBIBIIOIIETO0 MYHULMNAIBHYIO  YCIYTY,
COTPYIHHKA, PEIICHUs 1 AeHCTBUS (0€3eHCTBIE) KOTOPHIX 00KAITyIOTCS;

0) pamMunro, UMsl, OT4ECTBO (TIOCJIEAHEE - MPU HAJTUYHMH), CBEICHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3UYECKOTO JIKIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HaXOXXJICHUSl 3asBUTENSI - MOPUANYECKOrOo JIMIA, a Takxke HoMep (HoMepa)
KOHTaKTHOTO TejedoHa, aapec (aapeca) JIEKTPOHHOW MOYThl (MIPU HATWYUHN) U
MOYTOBBIN aJipec, IO KOTOPHIM JIOJKEH ObITh HAlPaBJIEH OTBET 3asBUTEIIIO;
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B) CBeJICHHUS 00 00XKalyeMbIX pelIeHHsIX U AercTBusX (Oe3aeiicTBUM) opraHa,
NPEOCTABIAIONIET0 MYHUIMIIAIBHYIO YCIyry, HOOJDKHOCTHOTO JIMIA OpraHa,
IPEOCTABIIAIONIETO MyHUIIUTIANBHYIO YCIIYTY;

') TOBOJbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIh HE COTJIACEH C PEIICHUEM U
neiictBueM (Oe3aeiicTBUEM) OpraHa, MPEeAOCTaBISIONIET0 MYHHIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEIOCTABISIONIET0 MYHUIIMNAIBHYIO YCIyry, 00
COTpPYIAHHUKA. 3asBUTEJIEM MOTYT OBITh MPEACTABICHBbl JOKYMEHTHI ([P HAIWYHH),
HOJTBEPKIAIOLIIE JOBO/BI 3asIBUTENS, TMOO UX KOIHUH.

136. B cmydae HEOOXOAMMOCTH B TIOJTBEPKICHHE CBOMX JIOBOJIOB 3asSBUTEb
npujaraeT K MiChbMEHHOMY oOpallieHHio (kano0e) JOKYMEHTHI U MaTepualibl JIMOO UX
KOTTUH.

Cpoku paccMOTpeHus Kaja00bl

137. XKanobGa, mnoctynuBmas B AJIMUHUCTPAIUIO OIMHIIOBCKOTO
MyHUIIUNIATBHOTO paiioHa MockoBckoit obOmactu, MKY «Cnyxba pailoHHBIX
KJIQJIOUI» TOJJICKUT PETUCTPALIMHU HE MO3HEE CIEAYIONIEro pabouero JAHS CO JIHS
€€ MOCTYTUICHHUS.

138. Kamoba, moctynuBmas B AJMHHHCTPAIUIO OauHIOBCKOTO
MyHUIIUNIATbHOTO paiioHa MockoBckoit o6mactu, MKY «Cnyxba pailoHHBIX
KJIQJIOUIID) MOJICKUT PACCMOTPEHHIO JOJDKHOCTHBIM — JIMIIOM, HAJEJIECHHBIM
MOJIHOMOYMSIMHU 10 PACCMOTPEHHUIO KaNIOObl, B TE€UEHUE IMATHAALATA padO4MUX JTHEU
CO JHS €ero perucrpanuud, a B cliydae oOKajJoBaHUS OTKa3a OpraHa,
MPEAOCTABISIONIETO0 MYHHUIMIAIBHYIO YCIYry, JODKHOCTHOTO JIMIla OpraHa,
MPEAOCTABISIONIET0 MYHULIMNAIBHYIO YCIYTY, B MpHUEME JOKYMEHTOB Y 3asiBUTEIIS
100 B UCTIPABJICHUU JIOMYIIEHHBIX OMEYAaTOK U OUIMOOK WK B Clydae 00KaJIOBaHUS
HapyIICHUSI YCTAaHOBJIEHHOIO CPOKA TaKUX MCTIPABJICHUN — B TEUCHUE MATU pabouux
JTHEW CO JTHSI €€ PETUCTPALIUH.

BHecenne n3MeHeHn B pe3yJIbTaT MPEIOCTABICHUS MyHULIUIIAIBHOW YCIyTH B
LEJSAX HCIPABJICHUST JOMYIICHHBIX OINEYaToOK W OmuOOoK ocymecTBiasiercs MKY
«Cnyx06a paliOHHBIX KJIQJOUII» B CPOK HE OoJiee 5 pabouux JHEH.

HcuyepnbiBaonuii nepeveHb OCHOBAHMI /Il 0TKA32a B PACCMOTPEHHH KAJI00bI
(mpereH3un) 100 MPUOCTAHOBJIEHHS €€ PACCMOTPEHUS

139. VYmomHOMOYEHHBI Ha PACCMOTPEHHE >KAJIOOBI OpraH OTKa3bIBaCT B
YIOBJIETBOPEHUH JKAJIOOBI B CICAYIOMINUX CIIyJasix:

HaJu4Yue BCTYIUBIIETO B 3aKOHHYIO CHJIY pEelIeHUs CcyAa, apOUTPaKHOTO Cyjaa
10 kaj00e 0 TOM e PEIMETE U TI0 TEM K€ OCHOBAHUSIM;
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1o/1a4a >Kajgo0bl JTUIIOM, TIOTHOMOYHS KOTOPOTO HE TOATBEPKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

HaJlMyue peUIeHUus MO KajloOe, NPUHSATOrO paHee B COOTBETCTBUM C
TpeboBaHMsIMU HAacTOAIUX [IpaBuUl B OTHOIIEHUH TOTO K€ 3asBHUTEIIS U TI0 TOMY K
PEAMETY KaNTOoOBI.

140. VYmoJIHOMOYEHHBIH Ha PacCMOTpPEHHE KajloObl OpraH BIPaBE OCTaBUTH
*)ano0y 0e3 0TBeTa B CIEAYIONIHNX CIydasx:

HaJIM4YMEe B JKaJlo0€ HEUEH3YPHBIX JINOO OCKOPOUTENTHHBIX BBIPAKEHUU, YIpo3
YKW3HU, 3JI0POBBIO U UMYIIIECTBY JOJKHOCTHOTO JIUIIA, & TAK)KE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTH TPOYHMTATh KaKyl-THOO 4YacTh TEKCTa >KaloOBI,
dbamuiiio, UM, OTY4ECTBO (MpHU HAIWYWHU) U (WJIM) TOYTOBBIM ajpec 3asBUTEI,
yKa3aHHbIE B jKajo0e.

CCJIi B IIMCBMCHHOM 06paI]1€HI/II/I HC YKa3aHbI (baMI/IJII/IH I'pa’KaIaHHWHA,
HaIlpaBUBLIICTO 06pameHHe, U TMOYTOBBIU aapeC, II0 KOTOPOMY HOJIKCH OBITH
HaIIpaBJICH OTBCT Ha 06pameHHe;

eciid Jkanoba MojaHa 3asBUTEIEM B OpraH, B KOMIIETEHLHUIO KOTOPOIO He
BXOJUT MPUHATUE pELIeHMs M0 kajobe. B 3Tom ciydae B TeueHue 3 pabouux aHen
CO JHs €€ PErucTpaluy YKa3aHHBIA OpraH HalpaBiAeT kKajloOy B YIOJIHOMOYEHHBIN
Ha €€ pPacCMOTPEHHE OpraH M B MHUCbMEHHOW (opme HHPOPMHUPYET 3asiBUTENS O
MepEeHaIpaBICHUH KaJIO0BI;

€CJIM B MTUCbMEHHOM OOpaIleHUH 3asBUTENSI COJIEPYKUTCSI BOIPOC, HA KOTOPHIiA
€My MHOTOKPATHO JaBajUCh MHUChbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee
HaIpaBIIEMbIMU OOpAIICHUSIMH, U TIPH 3TOM B OOpaIeHWH HE MPUBOIATCS HOBBIC
JTOBOABI WM oOcTosiTeNnbeTBa, Aupektop MKY  «Cnyxba pallOHHBIX KIagOUIID,
HETMOCPECTBEHHO MPEIOCTABIISIIONIETO MYHUITUTIATBHYIO YCIYTY, TOKHOCTHOE JIUIIO
om0  yNOJIHOMOYEHHOE Ha TO JIMIO BIOpaBe MPUHATH  pEIIeHHE O
0€30CHOBATEILHOCTH OYEPEAHOr0 OOpalleHusT W TPEKPAlleHUd TEePernucKu C
3asiBUTEJIEM T10 JAHHOMY BOIIPOCY MPU YCIOBUH, YTO YKa3aHHOE OOpallleHHue U paHee
HarpasisieMble oopamienus Hanpassuiuch B MKY  «Coyk6a palioHHBIX KIag0UIy,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIIUTTAIBHOU YCIYTH, WJIK OJTHOMY U TOMY K€
JOJDKHOCTHOMY JIHITy. O JaHHOM PEIICHUN YBEIOMIISICTCS 3asIBUTEIb, HAITPaBUBIIUI
oOparieHue;

€CJIM OTBET MO CYIIECTBY MOCTABJICHHOTO B OOpAIeHUH BOMPOCA HE MOXKET
OBITH JJaH 0€3 pasrjalieHus CBEICHHM, COCTABIMIONIUX TOCY/IapCTBEHHYIO WJIM WHYIO
oxpaHsemyr ¢elnepadbHbIM = 3aKOHOM TailHy, TpaXJIaHUHY, HalpaBUBIIEMY
oOpaiieHue, CooOIIaeTcsi O HEBO3MOXXHOCTHM JaTh OTBET IO  CYIIECTBY
MOCTAaBJICHHOTO B HEM BOIPOCAa B CBSA3UM C HEAOMYCTUMOCTBIO pa3rilallleHuUs
YKa3aHHBIX CBEJICHUM.
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Pe3yabTar paccMoTpeHus Kaa00b1

141. Tlo pe3ynbpTaTaM paccMOTpeHHs] oOpalleHUs KajaoO0bl AJIMHUHHUCTpAIUS
OIWHIIOBCKOTO MYHUIIMIAIBLHOTO paiioHa MockoBckoir o6Omactu umu  MKY
«Cyx0a paliOHHBIX KJIQJOUI) TPUHUMACT OHO U3 CICTYIONINX PEIICHUI:

1) ynoBneTBopsieT xkano0y, B TOM 4mcie B (OpME OTMEHBI MPHUHSATOTO
peuieHus, VICIIPABJICHUS JOITYLIEHHBIX OpraHoMm, IIPEAO0CTABISIOIINM
MYHULIMIIAJbHYIO YCIYry, OINEYaTOK K OWMOOK B BBIJAHHBIX B peE3yjbTaTe
IIPEAOCTABICHNS MYHHULIMNAIBHOM YCIYIM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHE)KHBIX CPEICTB, B3MMAaHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMM akTamu Poccuiickorn denepannvi, HOpPMaTUBHBIMU IIPABOBBIMH AKTAMH
MockoBckoi 0051aCTH, MyHULMIAIBHBIMU IPAaBOBBIMH aKTaMH, a TaKK€ B HHBIX
dbopmax;

2) OTKa3bIBACT B yJIOBJICTBOPCHHUH YKAJIOOHI.

IHopsinoxk MHPOPMHUPOBAHUSA 3aIBUTEJIS O Pe3yJIbTaTaX PACCMOTPEHHUS KAT00bI

142. He no3anHee AHS, CIEAYIONIETO 3a THEM MPUHATHS PEHICHUS, 3aIBUTEIIO
B MMCbMEHHOW WM 3JEKTPOHHOW (hOpME HAMpaBiA€TCS MOTUBUPOBAHHBIM OTBET O
pe3yJsibTaTax pacCMOTPEHHMS KaI00bl.

IIpaBo 3asiBUTe/Is HA MTOJIyYeHHe HHGOPMALMH U JOKYMEHTOB, HE00X0AMMBIX
AJ151 000CHOBAHMSA U PACCMOTPEHUS KAJI00bI

143. 3asBuTENH UMEET MPABO HA MONyUYEHHUE MCUEPIIBIBAIOIEH HH(DOpMALIUU U
JIOKYMEHTOB, HEOOXOUMBIX JIJI1 000CHOBAHUS U PACCMOTPEHUS KaJIOOBbI.

144. upopmansi ¥ JAOKYMEHTBI, HEOOXOAUMBbIE [JIsi OOOCHOBAHMS U
paccMOTpeHHUsT kKajdoObl pa3MemarTcs B AJIMUHUCTpPALUU OIMHIIOBCKOTO
MyHHUIIUNIATBHOTO paiioHa MockoBckoit o6Omactu, MKY «Cnyxba pailloHHBIX
kinanouny u MKY MO®II, Ha odpunuansHoMm calite Aamuauctpanun OJXHHIIOBCKOTO
MyHHUIIUTIATBHOTO paiioHa MockoBckoit obnactu, MKY  «Crnyxb6a pailoHHBIX
xkianouiy 1 MKY MOIL], na EnnHoM nopraie rocyAapCTBEHHbIX M MYHHUIIMITAIbHBIX
yciyr, [lopTaiie rocy1apcTBEHHBIX U MyHUIUMTNIATBHBIX YCIyr MOCKOBCKOW 00J1acTH,
a TaK)Ke€ MOXKET OBbITh COOOIIIEHA 3asBUTENIO B YCTHON W/WJIM MUCbMEHHOU (popMme.

Iopsinok 00:xa10BaHKS PellIEHUS M0 xKajJI00e

145. 3asBuTeENnp BIpaBe OOXKAJIOBATh pPEHICHUS IO Kajgo0€ BBIIIECTOSIUM
JTOJKHOCTHBIM JIALIAM.
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146. B cnyuyae ycTaHOBJEHHUS B XOJ€ WU IO PE3ylbTaTaM PacCMOTPEHUS
KanoObl NPU3HAKOB  COCTaBa  AJMUHUCTPATUBHOTO  IPABOHAPYLIEHUS WU
MPECTYIUIEHU ~AJIMHUHUCTpALUS OOMHLIOBCKOTO MYHUUHMIIAIBHOTO  pailoHa
MocxkoBckoi oonactu mwim MKY  «Cnyx0a palloHHBIX KJIaJ0UI» B YCTAaHOBICHHOM
MOPSAJIKE HE3AMEUIMTEIIbHO HAIPaBJISIET HMMEKOIIMECS] Marepuaibl B OpraHbl
MPOKYpaTyphI.

147. 3asBuTens WMEET MPaBO Ha TOJy4YeHHE WH(OpMAIMM W JOKYMEHTOB,
HEOOXOMMBIX JJIT 00OCHOBAHMSI 1 PACCMOTPEHHUS KAIOOBI, TIPH YCIOBUH, YTO 3TO HE
3aTparuBaeT IMpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI APYTUX JIMIl U YTO yKa3aHHbIC
JOKYMEHTBI HE COJEP’KAT CBEICHHUS, COCTABISAIOIINE TOCYIAPCTBEHHYIO WJIM HHYIO
OXpaHAEMYI0 3aKOHOJATENBLCTBOM Pocculickoi denepanuu TanHy.

148. Tlpu momaue KayjoOBI 3asBUTEIh BIPABE TOJYYUTHh CIACAYIOIIYIO
UH(pOpMaIHIO:

mectoHaxoxaeHne MKY «Criyx0a pallOHHBIX KIaJO0UI», HEMOCPEICTBEHHO
MPEIOCTABIISIONIET0 MYHUIIUIIAIBHYIO YCIYTY);

IEPEUYCHh HOMEPOB TEIC(POHOB IS IOJIYYCHUS CBCACHHH O IPOXOXKICHHH
IPOLICTYP IO PACCMOTPEHHIO HKAIOOBL;

MECTOHAXO0XJIEHUE OpPraHOB MECTHOTO CaMoOyIpaBJieHUs, (aMUiIuu, HMEHA,
oT4yecTBa (MPU HAIUYUHM) U JIOJDKHOCTU UX PYKOBOJAUTENEH, a TaKKe JOJKHOCTHBIX
JIULI, KOTOPBIM MOXKET OBITh HaIpaBJIeHa ’kaj1o0a.

149. I1pu momaye kano0bl 3aMHTEPECOBAHHOE JIUIIO BIpaBe moayduTsh B MKY
«Cny)x0a pallOHHBIX  KJIaIOHUIID) KONUM  JOKYMEHTOB, TOJTBEPKIAIOIINX
obOxanyemoe aeiicTBue (6e3aeiicTBre), perieHre T0KHOCTHOTO JIUIIA.

Cnoco0bl uH(popMHUpPOBaHMS 3asiBUTEJ/IEH 0 MOPSAIKe NMOAAYU U PACCMOTPEHUSA
KAJI00bI
150. HudopmupoBanue 3asBUTENCH O MOPSAIKE MOJAYM M PACCMOTPEHUS

KanmoObl Ha pelieHus U 1eucTBus (0e3neiicTBre) nokHOCTHRIX il MKY «Criyx0a
paliOHHBIX KJIQJAOUII OCYIIECTBISECTCS MOCPEICTBOM pa3MelleHusi nHpopmaluu Ha
CTEHJaX B MECTax MpeaocTaBieHuss MyHununaibHou yciayru B MKY  «Ciyx6a
pationnbix knaabwmy»y u MKY M®II, na odurmansHoM caiite AJIMHHUCTpAIUN
OAMHIIOBCKOTO MYHHUIIMIIATBLHOTO paiioHa MockoBckoit obnactu, MKY «Cnyx6a
paiionsabix kmanouny u MKY MO®II, na Enunom moptane rocygapcTBEHHBIX H
MyHULMNAIBHBIX yciyr u llopraie rocygapCTBEHHBIX M MYHUIMNAIbHBIX YCIyT
MockoBCKOM 001acTH, a TAKKE MOXKET ObITh COOOIIEHA 3asIBUTENIO B YCTHOU U (MJIH)
MChbMEHHOH (hopme.
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[Tpunoxenue 1

CnpaBouHas nHopmMauus

0 MecTe HAXO0XKAeHHUs, rpauKe pad0Thl, KOHTAKTHBIX TeJedoHax, agpecax
3J1eKTPOHHOH MouThl MKY «Ciy:k0a pailoHHBIX KIaa0uID,
NPeAOCTABJIAIOIIECI0 MyYHHIMIAIABbHYIO yeayry, MKY M®II u opranusanui,
YYACTBYHOIIMX B MIPeJIOCTABICHUN MYHUIMIIAJIbHON YCIAyIH

1. MKY  «Cayx0a  pailoHHBIX  KJag0ul», OTBETCTBEHHOEe  3a
npeaocTaBjieHHe MyHHIIMNAJILHON yCJIyTru

Mecro HaxoxacHusa: 143005, MockoBckas 00J1acTh, r. OnauHIOBO,
yi. Mapmana XKykosa, 1.27.

I'padux paborsr MKY «Cnyxba palioHHBIX KJIaJ0UID», OTBETCTBEHHOTO 3a
MPEeI0CTaBICHNE MYHUITMTAIBHON YCIYTH U rpad UK MprueMa 3asiBUTeNeH:

[TonenenbHUK: 09:00 — 17:00 (o6enennsrii mepepsi ¢ 12:30 — 13:30)
BropHuk: 09:00 — 17:00 (o6enennsrii mepepsi ¢ 12:30 — 13:30)
Cpena 09:00 — 17:00 (o6enennsii mepepsiB ¢ 12:30 — 13:30)
Yetsepr: 09:00 — 17:00 (o0enennsIit nmepepsis ¢ 12:30 — 13:30)
[TaTHUUA: 09:00 — 17:00 (o6enennsrii mepepsbi ¢ 12:30 — 13:30)
Cy66oTta 09:00 — 14:00 (6e3 mepepsiBa Ha 00€T)

[TouroBeiii agpec MKY «Cnyx0a pallOHHBIX KJIaAOWIL», OTBETCTBEHHOrO 3a
npefocTaBieHne MyHulunaibHo ycayru): 143005, MockoBckas 0071acTh,
r. OnuHII0BO, Y. Mapmana JXykosa, 1. 27.

KonTakTtasiii Tenedon: 8-495-599-27-61.

OdurmansHbIi caliT: HET.

Anpec omektponHoi moutel MKY  «Cayx06a pallOHHBIX — KiIaaOMIIy,
OTBETCTBEHHOTO 3a MPENOCTaBIIEHWE MYHHUIIMNAIBHOU yCIyru) B ceTu HMHTepHer:

/mku.sgk@mail.ru/.

2. MKY M®Il, pacnosoxeHHoe Ha Teppuropun OIUHIOBCKOIO
MYHUIHMIIAJIBHOIO0 paiioHa MoCKOBCKOM 00/1aCTH:

Mecto HaxoxuaeHus MKY MO®I[: MockoBckas ob0mactb, r. OIMHIIOBO,
Mosxkaiickoe mocce, 1.71.
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['paduk pabotst MKY MOII:

[lonenenpHUK: 08:00-20:00 6e3 nepepriBa Ha 00€
BropHuk: 08:00-20:00 6e3 nepepniBa Ha 00€
Cpena 08:00-20:00 6e3 nepepriBa Ha 00€
Yetsepr: 08:00-20:00 6e3 nepepniBa Ha 00€]
[Igarauna: 08:00-20:00 6e3 nepepniBa Ha 00€
Cy660Ta 08:00-20:00 6e3 nepepriBa Ha 00€]
Bockpecenbe: 08:00-20:00 6e3 nepepsiBa Ha 00€

Tenedon Call-tienrpa: 8 (495) 640-62-00
Odurmansheiii cait MKY M®I] B cetn Untepner: http://www.odinmfc.ru/
Anpec onektponHoi moutel MKY M®I[ B cerm UWarepner: mfc-
odintsovomr@mosreg.ru
[lpueM JOKyMEHTOB TaK)Ke OCYIIECTBISCTCS Ha 0a3e TEePPUTOPUATBHBIX

000COOJIEHHBIX CTPYKTYPHBIX Mojapa3iefneHuid «Mou JOKYMEHThD» B TOPOJICKUX U
CEJIbCKUX TnoceneHnsAX OIUHIOBCKOIO MYHHUIMIIAJBHOTO palloHa, a TaKke ¢
NOMOUIbI0 MOOMIIBHBIX 0(ucoB LleHTpa rocy1apcTBEHHBIX U MYHULIUIIATbHBIX YCIYT
«Mou H1OKYMEHTBD».

Anpeca, rpaduk U pacnucaHue pabOThl AONMOJHUTEIbHBIX 0prcoB MKY MOI]
1 MOOMJIbHBIX 0()MCOB pa3MelleHbl Ha caiite B ceTu HTepHeT http://www.odinmfc.ru/.
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[Tpunoxxenue 2

Bbiok- cxema npegocraB/ieHUsI MyHUIIUNIAJIbHOH YCJIYTM MO NPeI0CTABJIEHUIO
MecTa VI OJUHOYHOI0, POACTBEHHOI0 WJIN ceMeiiHOro (Po10BOro)
3aXOPOHEHUS

Hauano npenocTtaBieHuss MyHULIUIAIBHONW yCITyTH

3asBIcHUE U
npHaraeMpie K
HEMY JIOKYMEHTBI

[Ipuem 3asiBNeHNA U IpUIIAraéMbIX K HEMY JJOKyMEHTOB

Peructpanus 3asBiIeHUs U IPUIATraeMbIX K HEMY JTOKYMEHTOB

y

[punsTHE pelieHus o npeaocTaBieHud (00 0TKa3e B IPEIOCTABICHUH)
MYHHILUNAIBHON yCIyTH

Hanuune ocHoBanuii 1jist
OTKa3a B [IPeJOCTaBICHHH
MYHUIUNAIBHOHN yCIyru

na HET
Beigaua (HampasiieHne) 3asIBUTENTIO Beipaua (HampaBieHue) 3asBUTEIIO
nrcbMa 06 0TKa3e B MPEeIOCTaBICHHN pe3yJbrara npeJoCcTaBIeH s
MYHHUIUIATLHOM YCIyTr MYHHUIUATEHOU YCITyTH
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[Tpunoxxenue 3
Oﬁpa?.eu 3asiBJICHHUA O IIPeA0CTABJICHUUN MyHI/IHI/IIlaJ]bHOﬁ yciayru
Hupextopy MKY

«Ciyx0a paifOHHBIX KJIaJOUII»
OAMHIIOBCKOTO MYHHIIUTIAIIEHOTO palioHa

OT KOro

(pammmst, M, OTYECTBO JINIIA, B3SABIIETO Ha ceOs 0053aHHOCTD
OCYIIECTBHUTH MOTPEOCHIE YMEPILIETO, TACHIOPTHBIC JaHHbIC,
MECTO pETUCTpAIHH, TeJae(oH)

3ASIBJIEHUE
(myorcnoe nooduepkHymo u 3an0AHUMD)
[Ipomy mpenocTaBUTh MECTO Ui OJJMHOYHOTO 3aXOPOHEHHMsSI, MECTO Ui POACTBEHHOTO 3aXOPOHEHUS, MECTO
JUTSL CEeMEHHOTO (POIOBOTO) 3aXOPOHCHUS

JUTS TIOTPEOEHHS yMEPIIIETo

(pamunus, ums, omuecmso ymepuie2o)
[Hata poxxneHust [Hata cMepTu

/ nns morpeOeHus JTuIa Mo OyAyIiee 3aX0pOHCHHUE:

(pamunus, ums, omuecmso)

Ipomry oQOpPMHUTH yHOCTOBEPEHHE O 3aXOPOHEHHWHM C MOCIEAYIOIEH BO3MOXHOCTBIO —IOrpeOeHus!
POJICTBEHHHKA B JAHHYIO MOTUIY C COOJIOIEHMEM CAHUTAPHBIX MPABHJ, MECTO OJUHOYHOIO 3aXOPOHEHHS OBLIO
[PENOCTABIEHO, Jlata CMEpTH SBISIFOCH POJICTBEHHUKOM yMepInero (ykazamo cmienens
poocmea)

(nyarcnoe 3anoanums)

MecTo 3aX0pOHEHH Ha KJIaJOHIIIe:

prmara}o KOIIMKU JOKYMCHTOB:

Crioco0 nofryueHus pe3ysbTaTa MpeloCTaBlIeH!s] MyHUIIUTIAIBHON YCIyTH:

(yxazamo cnoco6)

3a MNpaBUJIbHOCTDb CBG,I[GHI/Iﬁ HECY NOJIHYIO OTBETCTBCHHOCTb.

(ToanuCh 3asIBUTEIS) (pacmmdpoBka nmoanucu)  (nara)

O6ﬂ3yIOCL 00eCIeYnTh COACPIKAaHUE IMPEAOCTABJICHHOTO MECTa 3aXOPOHCHUS, YCTAHOBKY Orpajabl W
HaJIMOTI'HJIBHBIX COOpy)KeHI/Iﬁ MpOU3BOJAUTL B IMPCJCiiaX NPpEAOCTABICHHOI'O MECTAa 3aXOPOHCHM.

(monMCh 3asiBUTES) (pacumdpoBka noanucu)  (mara)
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Pe3ynbrar MyHHIIMIIATBHOW YCIIYTH BBIIATh CIEIYIOIMIMM CIIOCOOOM:

1 mocpenctBoM JmyHOTO 0OpameHus B MKY «Cnyx6a pailoHHBIX KIaJ0HID);

1 TIOYTOBBIM OTIIPABJIICHUEM Ha aJIpeC, YKa3aHHBIN B 3asBJICHUU (TOJIBKO Ha OyMaKHOM
HOCHUTENE);

"] mocpencTBom simuHoro obparnieHus B MKY MO®I] (Toapko Ha OyMa)KHOM HOCHUTEIIE).

<<OO0paTHast CTOpOHA 3asBICHUSI>>

OTMmeTKa O KOMIUIEKTE JTOKYMEHTOB (IIPOCTABJIAETCA B Cilydae OTCYTCTBUSI OJHOIO WJIU
Oonee W3 JOKYMEHTOB, HE HaXOASIIUXCS B pPaclOpsDKEHUHM OPraHoB, IPEAOCTaBIISIOLINX
rOCylapCTBEHHBbIE WM  MYHULMINAJIbHBIE  YCIYyTH, JUOO  IOABEIOMCTBEHHBIX OpraHaMm
roCy/1apCTBEHHOW BJIACTH WJIM OPraHaM MECTHOI'O CaMOYIPABICHUS OpraHU3alii, y4acTBYIOLIUX B
IPEOCTaBICHUY MyHUIIUIIAIBHON YCIIyTH):

O mpencraBneHMM HE  TOJHOTO  KOMIUIEKTAa  JIOKYMEHTOB, TpeOyrommuxcs s
IIPEIOCTABIICHUSI MYHUIIMIIAIIBHON YCIyTU U NPEJCTABIISEMbIX 3asBUTEIEM, TaK KaK CBEJICHUS I10
HUM OTCYTCTBYIOT B pAaclOpsDKEHHHM OpraHoB, NPEIOCTaBISAIOLIMX TOCYAApCTBEHHBIE WIIU
MYHUIIUTATBHBIE YCIYTH, JHOO MOJIBEIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHON BIIACTH WU
OpraHaM MECTHOI'O CaMOYIpaBJIEHUs] OpraHu3alMid, Yy4YacTBYIOIUMX B  IPEJOCTaBICHUU
MYHULUNAIBHON YCIIyTH, PEAYNPEXICH.

(moamuch 3asBUTEIS) (®.N.0. 3asBUTENSL, TOJIHOCTHIO)
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