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TepMuHbI n onpeaeneHus

TepMuHbl U onpeaeneHus, UCnosibdyemble B TUMOBOM AAMWHUCTPATUBHOM perfiaMmeHTe
npegoctasneHns AamuHuctpaunen OAMHUOBCKOrO MyHUUMNanbHOro paroHa MOCKOBCKOW
obnactn myHuuunanbHon ycnyrn «OpraHuMsaumsa oTabixa AeTel B KaHUKYNapHoe BpeMsa»
(panee — AOMWHUCTPATMBHBLIA pernameHT), ykasaHbl B [lpunoxeHun 1 K HacTosiemy
ALMUHUCTPATUBHOMY pPErfiaMeHTy.

. OO0wune nonoxeHus

1. I'Ipep,meT perynnpoBaHuaA AAMVIHMCTpaTVIBHOFO pernamMmeHTa



1.1.AODMVHUCTPATMBHbLIN  perfiaMmeHT  ycTaHaBnuBaeT CTaHAapT  npefocTaBreHus
MyHuumnaneHon ycnyrm «OpraHusaumsi otabixa AeTer B KaHWKynspHoe Bpems» (farnee —
MyHuuunaneHass  ycnyra), cocTaB, MOCNeOoBaTeNbHOCTb W CPOKM  BbIMNOSHEHMS
agMUHUCTPATUBHBLIX Mpoueayp no npegoctasneHntio MyHuumnanbHon ycnyrn, TpebGoBaHua K
NnopsiaKy WX BbINOSIHEHUS,, B TOM 4YMUCre OCOBEHHOCTM BbINOMIHEHNA A4MUHUCTPATUBHbIX
npouenyp B SMEKTPOHHOW opme, a Takke OCOBEHHOCTU BbIMOMHEHUS aAMWHUCTPATUBHbIX
npouenyp B  MHOrOQYHKLMOHANbHOM LEHTpe MpedoCcTaBfeHus roCygapCTBEHHbIX U
MyHUUMNanNbHbIX  ycnyr (pnanee — M®Ll), dopmbl KOHTpPONss 3a  UCMNOSIHEHUEM
AOMWHUCTPATMBHOrO pernamMmeHTa, pgocynebHoln (BHecyneOHbI) nopsigok  obkanoBaHus
peweHnn n gencteun (6espenctens) AammHucTpaumm OQNHLOBCKOrO MyHMLMNANbHOMO panoHa
MockoBckorn obnactu (qanee — AQMUHUCTPaUms).

1.2.becnnatHaa nyTeBka B OpraHM3auuio OTAblXxa [feTem M WX  0340POBIEeHUs
npegocTaBnsaeTca B COOTBETCTBMM C OYEPEAHOCTbIO MNonydeHnsa OGecnnaTHbIX MNyTEBOK.
MHdopmaums o6 oyepenHoCTM nonydyeHus 6GecnnaTHbiX MyTEBOK MpeacTaBrneHa Ha
odomumnanbHOM cante AOMUHUCTpaLMN.

2. Jlvuya, umerowme npaBo Ha nony4vyeHne MyHuuMnanbHoOM ycnyrm

2.1.MNMpaBo Ha nonyyeHne MyHuumnansbHOM ycnyrn, WMET rpaxaaHe Poccuinckon
depgepaumun, apnaoWmnecs poautTensamMm (3akoOHHbLIMW NpeacTaBUTeNsIMN) OTAENbHbIX KaTeropun
AeTen, yCTaHOBMNEHHbIX HOPMAaTUBHBIMU NPAaBOBLIMW akTamu AAMUHUCTpaUuK, B BO3pacTe oT 7
Ao 15 neTt BKMOYUTENBHO, MMEKLWME MECTO XUTENbCTBa Ha Tepputopun OAMHLOBCKOro
MyHUUMNanbHOro panoHa MockoBckon obnacTu.

2.2.Kateropun  geTten, YCTAHOBMEHHbIX  HOPMATUBHbIMM  MPAaBOBbIMM  aKTaMu
ALMUHUCTpaUunK:

1. Haxogsiwmecs B TPYAHOW >XM3HEHHOW cuTyauumn (OeTtu, ocTaslumecs 6e3 noneyeHus
poauTenen; OeTu-uHBanuabl, UMeELMe HeOoCTaTkm B MNCUXMYECKOM W/mnn  uanyeckom
pas3BUTUKN; OETU - XepTBbl BOOPYXKEHHbLIX U MEXHaLMOHAIbHbIX KOH(INKTOB, 9KOMOIMMYECKNX U
TEXHOMEeHHbIX KaTtacTpod), CTUXUMHbIX ©eAcTBUK; OeTU U3 cemen BexeHUEB U BbIHY>XAEHHbIX
nepeceneHues; 0eTu, OKasaBLUMECS B 9KCTPEMarsbHbIX YCHOBUSX; AETU - XepTBbl Hacunus (B
T.4. B CEMbE); OETU, XU3HEOEeATENbHOCTb KOTOPbIX OOBLEKTUMBHO HapyleHa B pesynbraTe
CNOXMBLUMXCA OBCTOATENBCTB M KOTOPbIE HE MOTYT MNPEeodoneTb AaHHble O0BCToATENbCTBA
CaMOCTOATENBHO UIN C NMOMOLLbI CEMbMW);

2. ofapeHHble OeTu (aeTn, JocTuriume ocobbix ycnexoB B 0BnactM Hayku, MCKycCTBa,
crnopTta un coumnarnbHON OesATENbHOCTH).

MHTepechbl nny, ykasaHHbIX B NyHKTe 2.1. HacToswero AQMUHUCTPATMBHOIO pernamMmeHTa,
MOryT NpeacTaBnATb, MHble nuua, OEWCTBYHOWME B UHTepecax 3asABUTENS Ha OCHOBaHUU
AOKYMEHTa, YAOCTOBEPSOLEro ero NofiHoMouusl, mbo B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccuiickon ®enepaunn (nanee — NpeacraButens 3asaBUTens).

3. TpeboBaHuA K nopAAKy MH(pOpMUPOBaHUA O NOpsiAKe NpeaocTaBleHus
MyHuuMnanbHOM ycnyru
3.1. Hbopmaumss 0 mecTe HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX TenedoHax,
agpecax ouumanbHblX canToB B ceTn VIHTepHeT YNOMHOMOYEHHbIX opraHoB OOMHLIOBCKOMO
MyHUUMNanbHOro panoHa MockoBckoM o06nactTM UM opraHuMsaumn, y4yacTBYKOLWNUX B
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npegocTaBneHnn 1 MHAPOPMUMPOBAHUN O nopsake npegoctasrieHns MyHuuunanbHOW ycnyru
npusegeHbl B MNpunoxeHun 2 K Hactosawemy AQMUHUCTPATUBHOMY perfnamMeHTy;

3.2.[Mopsaok nonyyvyeHUs 3avHTEpPecOoBaHHbIMA nNUUaMu uHGOpPMauuM Mo Bornpocam
npegocrasneHns  MyHuyunanbHOW — ycrnyruM, CBedeHuMM O  Xode  npefocTaBreHus
MyHuumMnansHoOW ycnyrn, nopsake, oopmMe M MecTe pasMelleHUs WMHpopMauun o nopsiake
npepoctasneHna MyHuumnaneHOW ycnyrn npmBeneHbl B [lpunoxeHnn 3 K HacToswemy
AOMUHUCTPATUBHOMY perfnameHTy.

Il. CranpaapT npepoctaBneHna MyHuuunanbHomn ycnyru
4. HaumeHoBaHue MyHuumMnansbHOMW ycnyru
4.1. MyHmumnanesHaga ycnyra «OpraHnsauuns otabixa eTen B KaHUKYIApPHOE BPeEMS».
5. OpraHbl 1 opraHusauuu, yyacTeylowme B okazaHmm MyHuuunansHon ycnyru

5.1.01BeTCTBEHHbIM 32 npefoctaBneHve  MyHuuMnanbHOW  ycnyrn,  ABMASETCHA
pykoBoauTens AQMUHUCTPaUUW.

5.2.HenocpeactBeHHoe npegoctasneHne MyHUUMNanbHOMW YCyrM OCYyLLeCTBNAeTCs
OTAENOM coumanbHOro pasBuTUS AAMUHUCTPAUUKM MO MeCTY XuTenbcTBa 3aasutensa nvbo
pebeHka. CnpaBoyvHasi MHOpPMaUUS O MeCcTe HaxoXAeHus, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax opuumanbHblx cantos B ceT NHTepHeT AOMUHUCTpaUMN NpuBELEHbI B
MpunoxeHnn 2 k HacToswemMy AOMUHUCTPATUBHOMY perfamMmeHTy.

5.3.B uenax npegocTaBneHWss MyHUMUMMANbHOW YCryrn OTAen couuanbHOro pasBuUTUS
AoMnHucTpaunmn obecneumBaeT npegoctaeneHne MyHuuunanbHon ycnyrm Ha 6asze MOL um
NnocpeacTBOM roCyaapCTBEHHOM MHGOpMauMoHHOM cuctembl MockoBckon obnactu «[llopTan
rocygapcCTBeHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnactu» (ganee — PIry). B Mol
3aasutento (Npegcrasutento 3aasutens) obecneymnsaeTcs 6ecnnatHbi goctyn k PMTY gns
obecnevyeHnsa BO3MOXHOCTM Nodadn JOKYMEHTOB B 3fieKTpOHHOM Buge. lNepeveHb ML ykasaH
B MpunoxeHun 2 Kk HacToswemy AQMUHUCTPATUBHOMY perfamMmeHTy.

5.4. Otpen couuanbHoro passutus AgmuHuctpauum n MOLL He Bnpaee TpeboBaTb OT
3asButena (npegcrtaBuTens  3adABUTENs) OCYLECTBMEHMS OEeNCTBUW, B TOM 4ucne
cornacoBaHui, HeoOXOAWMbLIX [Ofs MNOMYYEeHUS MYHUUMMANbHOW YCAYrM WU CBA3AHHBIX C
obpalleHnemM B WHble rOCYyOapCTBEHHblE OpraHbl MMM OpraHbl MECTHOro camMoynpaBrieHus,
opraHusauuu.

5.5. Ona npepgoctasneHus MyHuuyunanbHOW YycrnyrM OTAEN CcounanbHOro pPasBUTUS

AOMWHUCTPaALUKN B3aUMOOENCTBYET:

5.5.1. M®L — anga npuema, nepegayn JOKYMEHTOB U Bblgauun pe3ynbrara;

5.5.2. naBHbIM yrnpaBneHnemM no Bonpocam murpauun MuHucTepcTBa BHYTPEHHUX Oen
Poccuinckon degepaummn — onsg nNosiydeHns cBeAeHUW, NoATBepXOatolWmnX MeCTo XUTenbCcTBa
pebeHka Ha TeppuTtopun MockoBckon obnacTty;

5.5.3. C 01.01.2018 r. c opraHamun rocygapCTBEHHON perucTpaumm akToB rpakaaHCKoro
cocTosHusa Poccuinckon defepaunm — onst NoNyyYeHus cBegeHW, NoATBEPXKOAOLWMNX POXAEHNE
pebeHka Ha TeppuTopun Poccurickon denepauumm;




6. OcHoBaHusa onsa obpaleHus u pe3ynbTaThl npegoctaBneHns MyHnuumnanbHou
ycnyrm

6.1.3assutenp (Mpeacrasutens) obpaliaeTca B OTAEN  COUMANbHOMO  PasBUTUSA
AOMuHMUCTpauumn, B ToM Yncne nocpeactsom PITY nnu yepes MOLL 3a noctaHoBKOW B ovepenb
Ha nony4eHue 6ecnnaTHOW NyTEBKMU.

6.2.Cnocobbl nogaym 3aasneHus o npegocrtaBneH MyHuuunansHom ycnyrm npuBeaeHoi
B NyHKTe 16 HacToswero AQMUHUCTPATMBHOIO perfiaMmeHTa.

6.3.PesynbTatom npegocrasneHns MyHMumnansHOW ycnyrn ABnseTcs:

6.3.1. PeweHne o npepoctasneHnn MyHuuunansHom ycryrm no dopme, yKkasaHHOW B
MpunoxeHnn 4 kK HacTodAwemMy AOMUHUCTPATUBHOMY perfiaMeHTy. B AeHb NpuHATUS peLlueHns o
npegocrasneHm MyHuumnansHoOM ycnyr opMupyeTcs 3anucb B peecTpe odepeHOCTH .

6.3.2. PeweHne o6 oTkase B npegoctaBneHun MyHuumMnanbHOW ycnyrm no d¢opme,
ykazaHHoW B NpunoxeHun 5 Kk HacTodAweMy AOMUHUCTPATUBHOMY perfliaMeHTy.

6.4. PeweHne o npepoctaBneHnn MyHuumnanbHon ycnyrn nnbo peweHne ob oTkase B
npegocTtasneHnn MyHuumnanbHOM ycnyrn odopmnsieTcsa B BUAE 3NEKTPOHHOMO LOKYMEHTa,
NOAMNCAHHOIO YCUITIEHHOM KBanMUUMPOBAHHOM 3SIEKTPOHHOM MNOLMUCLID  PYKOBOAMUTESS
AOMUHUCTpaUMK,  HanpaengeTcsa  cneynanucTtoMm  oTgena  counanbHOro  pasBUTUSA
AOMUHUCTpaumMn B NnYHbIN KabuHeT 3assutens (MNpegcrasutens sassutens) Ha PIITY (npwu
nogaye 3asaBneHunsa Yyepes MoOL nnbo PITY npu Hanuumn peructpaumm Ha PIITY nocpeacrtsom
ECWA) nocpegctsom Moaynsa okasaHus ycrnyr eAMHON MH(POPMaLMOHHOW CUCTEMbl OKa3aHWUS
ycnyr, yCTaHOBMEHHbIN B AgmMuHucTpaumn (ganee - Moaynb okasaHnua ycnyr EMC OY) B
OymaxxHOM Buae pes3ynbTtar npegoctaBneHna  MyHuUMNanbHOW  yCnyrm XpaHuTcs B
AOMUHMCTPaUMM B §NWYHOM Jefne, B BMAEe pacnevyataHHOro 9K3emnnsipa 3NeKTPOHHOro
AOKyMeHTa Ha 6ymaxHOoM HocuTene, noanucaHHoro 31 pykoBoautenem AAMUHUCTpaUuUW,
3aBEpPEHHOro MNOAMUCbID  YNOMTHOMOYEHHOrO creuuanucTa oTgena counanbHOro pasBuTUS
AOMUHUCTPaAUUKN U NeYaTbio AOMUHUCTPaLUMN.

6.5. lpn ycnosBumn ykasaHWss COOTBETCTBYHLEro crnocoba nonyyvyeHnsa pesynbTata B
3adaBneHun, pesynbtat npegoctasneHna MyHMUMNansHOW yCnyrn MoXeT OblTb NONyYeH Yepes
ML, B BMOEe pacnevyaTaHHOro aK3emnsisipa 3reKTPOHHOro JOKYMEeHTa Ha BymMaxXHOM HocuTene,
noAnMcaHHoro arn pykoBoaUTENEMm AOMUHUCTpaUMK, 3aBEPEHHOro noanncbio
ynosiHoMmo4yeHHoro cneyuanucta MOL un neyateto MOL, npn nogadve saasneHuna vyepes ML
nn6o PIIY npu Hannumm pernctpaummn Ha PITY nocpeactsom ECUA.

6.6. ®dakT npepoctaBneHuss MyHuUMNANBHOW YCNYrM C NPUINOXEHNEM pesynbTaTa
npegoctasneHns MyHuyunanbHon ycnyrn omkenpyetcsa B Mogyne okasanus yenyr EMC OY.

7. CpOK perncrTpaunm 3asaBrieHUA Ha npegocTtaBrieHue MyHMuMnaanoﬁ ycnyrun

7.1.3asBneHune, nogaHHoe B MO®Ll, peructpupyetca B oTgene coumanbHOro pasBuUTUS
AOMUHUCTpauuUKn B NepBbi pabounin eHb, cnegyowmnn 3a gHem nogaym 3aseneHms B8 MOLY.

7.2.3aaBneHne, NnogaHHoe B 3neKkTpoHHoM dopme depes PITY go 16:00 paboyero aHs,
perncTpmpyeTca B OTAene coumanbHOro passutus AgMUHUCTpaumm B AeHb ero nogaudn. lMpwu
nogave 3asBneHuns 4depe3 PIIY nocne 16:00, paboyero gHa nmbo B Hepabounn AeHb,
perncTpupyeTcs B OTAeNe coumanbHOro passutua AgMUHUCTPaUMM Ha crnegyrwun padboydni
AEHb.



8. Cpok npegocTtaBneHna MyHuuunanbHom ycnyru

8.1.Cpok npepoctaBneHnss MyHuumMnanbHOM ycnyrm no opraHuM3aumm OTAbixa AeTen B
KaHVKYNsSipHOE BpeMs cocTaBnsieT He Gonee 6 pabounx aHen ¢ aatbl pernctpaumm 3asiBrneHus
B AOMUHUCTpaLMN.

8.2.1Mpwn obpaweHumn 3assutens (MpencraButens 3aasutens) nocpeacrsom PITY:

8.2.1. B cnyyae obGpalieHns 3a NOCTAaHOBKOW B o4yepenb Ha nonyyeHuve GecnnaTHoW
NyTEBKM CPOK MNPUOCTAHOCTAHOBMNEHNA npedocTaBneHns MyHuuMnanbHOW  ycnyru He
npeaycMoTpeH, NpefoCcTaBneHns opurnHanos AokymeHToB B MOLL ana ceepku He TpebytoTcs.
PesynbTtat npegoctaBneHnss MyHMumMnanbHOM yCnyrn HanpaBnsieTcsl crneuvanucTom oThena
coumanbHOro pasBuTUa AMUHUCTpPaAUMM B NUYHbIA KabuHeT 3assutensa (Mpeacrtasutensd
3aasutend) Ha PIIY, He nosgHee 6 paboyero AHSA, CO AHS permctpaumm 3asaBneHus B
AOMUHMCTpauu.

8.3. B obwun cpok npegoctasneHnss MyHuumnanbHOWM yCnyrM BXOOUT CPOK
HanpaBneHns MeXBEeAOMCTBEHHbIX 3anpoCOB 1 NOMYYEHNA HA HUX OTBETOB, CPOK HaMnpaBreHus
AOKYMEHTOB, SIBMAIOLUNXCH pe3ynbTaToM npegocrtaBneHms MyHuumMnaneHOn ycnyru.

9. npaBOBbIe OCHOBaHUA npeanocTaBlieHUA MyHMuMHaﬂbHOﬁ ycnyru

9.1. OCHOBHbIMM HOPMATUBHLIMW MPABOBbLIMW aKTaMu, Perynupylowmm npeaocTaBneHne
MyHUUMNanNbHOM YCnyrn, SBRAKTCS:

9.1.1. ®epepanbHbin 3akoH Poccuiickon ®depepaumm ot 24.07.1998 Ne 124-03 «O6
OCHOBHbIX rapaHTusax npaB pebeHka B Poccunckon degepaunny.

9.1.2. ®epepanbHbin 3akoH Poccuiickon depepaumm ot 06.10.2003 Ne 131-03 «O6
00LWmMX NpUHUMNax MeECTHOro camoynpasneHus B Poccurckon ®egepaumnny.

9.2.CnMCOK  MHbIX HOPMAaTUBHbLIX aKTOB, TMPUMEHSIEMbIX MpUM  NpeanoCcTaBfeHUU
MyHuuunansHon ycnyrn npuvBegeH B [punoxeHnn 6 K HacToswemy AAMUHUCTPATUBHOMY
perrnameHTy.

10. UcuyepnbiBaowmm nepevyeHb AOKYMEHTOB, HeOOX0AUMbIX ANsl NpeaocTaBreHus
Ycnyrm

10.1. [Onsa npepoctaBnenna MyHuumnanoHon ycnyrn 3asiButenem (lMpepcraButenem
3asBUTENSA) HE3ABMCUMO OT OCHOBaHUSA OOpalLeHNs U KaTeropun, ykasaHHbIX B MyHKTax 2.1 u
2.2 Hactoswero AOMWHUCTPATMBHONO  perflamMeHTa  NpeacTaBnsalTca  crnegylowme
obsi3aTenbHble JOKYMEHTHI:

10.1.1. cemngetenbctBO 0 poxaeHun pebeHka (¢ 01.01.2018 — OOKYMEHT O POXAEHWUU
pebeHka, BblgaHHbIN Ha TEPPUTOPUN MHOCTPAHHOIO rocygapcTea);

10.2. B cnyyae ecnu 3asaBuTENb SABMSAETCA 3aKOHHbIM nNpeacTaBuTenem pebeHka -
npeacTaBnseTcsa OOKYMEHT, NoATBEpPXAatoWmMiA yCTaHOBMEHME Onekn (noneynmTtenbcTBa) Hag
pebeHkoMm;

10.3. B cny4ae obpalleHns HenocpeacTBEHHO caMum 3adaBUTENEM, LONOSTHUTENbHO K
AOKyMeHTaM, YykasaHHbiIM B nyHkTe 10.1. HacTosiwero AAMWHUCTPATUBHOIO pernameHTa,
npeacTaBnAlTCA crieayrowme obasatesibHble JOKYMEHTbI:

10.3.1. AOKYMEHT, YAOCTOBEPSAOLWMI NMNYHOCTL 3asBUTENS;
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10.3.2. AOKYMEHT, MNOATBEPXAANLWNN TPYAHYK XU3HEHHYK cuTyaumto u (1nu)
AOKYMEHT, MOATBepxaawwmn ocobble ycnexu B 06nactu HaykuM, MCKycCTBa, crnopta MU
coumanbHom peaTenbHoCcTM  (rpamoTa, 6GnarogapCTBEHHOE MUCbMO,  XapakTepucTuka-
pekoMeHgauusa ¢ mecta y4e€bbl pebéHka);

10.3.3. 3asBneHne, cobCTBEHHOPYYHO nognucaHHoe 3asaBuTenem (nNo ¢opwme,
ykasaHHown B NMpunoxeHusix 7 K HacToswemy AQMUHUCTPATUBHOMY pPErfiamMeHTy).

10.4. B cny4ae obpalieHus lNpeacraButens 3adaBUTENS, UMEKOLLENo JOBEPEHHOCTb Ha
nognucaHne OOKYMEHTOB U MofyyeHue pesyrnbTaTa K AOKYyMeHTaM, ykasdaHHbiM B nyHkTe 10.1.
HacTosilero AOQMUHUCTPATMBHOIO perfiameHTa, NpeacTaBnalTca crnegywolwmne obasaTenbHble
AOKYMEHTBbI:

10.4.1. [OKYMEHT, NOATBEpXKAaoLWMin nonHoMmouns MpeactaButens 3asBuTens;
10.4.2. [OKYMEHT, yOOCTOBEPSIIOLLMIA NNYHOCTL MNpeacTaButens 3asBuTens;
10.4.3. [OOKYMEHT, MoATBepXOaloLWMiA TPYAHYH KMU3HEHHY cuTyauumio un (Mnum)

OOKYMEHT, noAaTBepxaawwmin ocobble ycnexu B 0b6nactu Hayku, WCKycCcTBa, crnopta U
coumanbHon pgedtenbHocTM (rpamoTta, 6GnarogapCTBeHHOe MUCbMO,  XapakTepucTuka-
pekomMeHaauus ¢ mecta y4ébbl pebeHka);

10.4.4. 3asiBreHne, cobCTBEHHOPYYHO noanucaHHoe 3asisutenem (no dopme,
ykaszaHHown B [MpunoxeHusix 7 K HacToswemy AQMUHUCTPaTUBHOMY perfameHTy).

10.5. Cnucok OOKyMeHTOB, oOsi3aTenbHblX ONd  nNpeacTaBneHvss  3asiBUTenem
(MpepcTaBuTenem 3asBuTernsl) B 3aBUCUMOCTU OT OCHOBaHW Anisi obpalleHna n kateropum
3agasutens ykasaH B [1punoxeHuun 8 k HacTosAwemMy AOMUHUCTPATUBHOMY PeErfamMeHTy.

10.6. [loKymMeHTbl, COCTaBfieHHble Ha MHOCTPAHHOM S$3blke, NoafiexaT nepeBoay Ha
pycckun  A3blk. BepHocTb nepeBoga M MNOASIMHHOCTL  MOAMWCUM  NepeBodvuKa
CBMOETENLCTBYIOTCA B NOpsake, YCTaHOBMEHHOM  3akoHoAdaTenbCTBOM  Poccumnckom
depepaumnm o HoTapmarTe.

10.7. OnucaHne p[okymeHTOB npuBegeHo B [lpunoxeHnn 9 K HacTodAlemy
AOMUHUCTPATUBHOMY perfiameHTy.

11. UcuyepnbiBawowmm nepevyeHb JOKYMEHTOB, HEOOX0AMMBIX Asl NpefoCcTaBneHus
MyHMUuMNanbHOM ycnyru, KOTopble HaXoAATcA B pacnopsikeHun OpraHoB BnacTy,
OpraHoB MecTHOro camoynpaneHus nnm OpraHmsauum

11.1. B cnyyae obpaweHua 3assutena (MpegcraButens) 3a  NOMyYEHUEM
MyHuMUMNanbHOW ycnyru, OTAEN coumanbHOro pasBuTMs AAMUHUCTPaUMM ONS  OKasaHus
MyHuMUMNanbHOW ycnyru 3anpawuvBaeT CBEAEHWUs, NOATBEPXAAKLLME MECTO XUTenbCTBa
pebeHka Ha TeppuTopuu MyHuUMNanbHOro obpasoBaHus MockoBckon obnactn, B [naBHOM
ynpaeneHun no Bonpocam murpaumm MuHuctepctea BHyTpeHHUX aen Poccunckon epepaumm.

11.2. C 01.01.2018 rogma cBegeHusa, noaTBepxgawowme poxaeHne pebeHka Ha
Tepputopun Poccunckon dPegepaumn, 3anpallimMBaroTCA OTAENIOM COLManbHOrO pasBuUTUS
AOMUHMCTPaAUMM B OpraHax rocygapCTBEHHOW perMctpaumm akToB rPak4aHCKOro COCTOSIHUSA
Poccuinckon ®epepaunu;

11.3. Ortpgen couuwanbHoro passutua AgmuHuctpauun, MOL| He BnpaBe TpeboBaTb OT
3assutensa (MNpeacraButens 3asBuTens) npeacTtaBneHMe [AOKYMEHTOB W MHGOopMauumu,
yKasaHHbIX B NyHkTe 11.1 Kk HacTosilwemMy AAMUHUCTPATUBHOMY perfiaMeHTy.



11.4. Ortpgen counanbHoro passutma AgMmuHucTpaummn, MOLl He Bnpaee TpeboBaTb OT
3aasutensa (MNpencraButens 3adaBuTens) npenocTaBfieHUss MHOPMauUuM N OCYLLECTBIEHUA
AENCTBUN, HE NPeQyCMOTPEHHbIX HACTOAWNM ALAMUHUCTPATUBHBLIM PErfaMeHTOM.

12. UcuepnbiBalowmi nepeveHb OCHOBaHUM ANA OTKa3a B NpuemMe 1 perncrpauum
AOKYMEHTOB, Heo6XxoAuMbIX Ans npefocTaBneHus MyHMuunanbHon ycnyru

12.1. OcHoBaHuMsIMM [ns OTKasa B MNpuemMe [OOKYMEHTOB, Heobxoaumblix AN
npegocrasneHns MyHuuunansHOW ycnyru, SBrsoTCA:

12.1.1. obpalieHune 3a npegocTtasneHnem MyHuumMnanbHON yCrnyru, He NpeaocTaBnsaeMon
OTAENOM CouManbHOro passnTua AaMuUHUCTpaLmK;

12.1.2. 3asBrneHne NofdaHo fMLOM, HE MMEKOLWMM MONHOMOYMI NpeacTaBnATb UHTepechl
3aaBuTens, B COOTBETCTBUN C MYHKTOM 2.3 HacToAwero AAMUHUCTPATUBHOIO perfiaMeHTa;

12.1.3. obpalleHune 3a npegocrtaBneHneM MyHuumnanbHOW ycnyrn 6e3 npeabsaABreHus
AOKYMeHTa, NO3BONSLWEro ycTaHoBUTb NMYHOCTb 3assutens ([peacrasuTens 3aasurtens);

12.1.4. npegctaBneHne 3asasutenem ([peactaButenem  3asBUTENS)  HEMOJSTHOrO
KOMMreKTa JOKYMEHTOB 4118 npeaocTaBreHus MyHuumnansHom ycnyru;

12.1.5. OOKyMeHTbI cogepXaT NogYNCTKN U UCNPaBIIEHUS TEKCTA;

12.1.6. AOKYMEHTbl WUMEKT WUCNpaBfeHnd, He 3aBepeHHble B  YCTaHOBIIEHHOM
3akoHogaTtenbcTBoM Poccuinckon ®egepaunm nopsake;

12.1.7. OOKYMEHTbl cogepxaT MOBpeXAeHusl, HannuMe KOTOpbIX He Mo3Bonder
O[HO3Ha4YHO NCTONKOBaTb UX codepXaHue;

12.1.8. QOKYMEHTbI yTpaTtunun cuny,

12.1.9. HeKoppeKTHOoE 3anosfiHeHNe 0bsi3aTenbHbIX Nonen B 3asBneHunu;

12.1.10. Ka4yeCTBO NpeAcCTaBlEHHbIX AOKYMEHTOB He MO3BONSAET B MOSIHOM obbeme
npoYnTaTb CBEOEHUs, coaepxallnecs B JOKYMEHTax.

12.2. [JononHuTenbHbIMXW OCHOBaHUSIMM ON9 OTKasa B npuveme (peructpauyun)
AOKYMEHTOB, HeOBXoauMbIX AN npegocTtaBneHns MyHuumnaneHOW ycnyru, Npyu HanpasneHum
obpaweHna yepes PITY asnstoTcs:

12.2.1. HeKOppeKTHoe 3anofiHeHne obss3aTenbHbiX noren B (opmMe WMHTEPAKTUBHOIMO
3anpoca PIIIY (oTcytcTBue 3anonHeHns, He4OCTOBEPHOE, HEMONMHOE NMOO HeNpaBUNbHOE, He
cooTBeTCTBylOLWlEee TpebOBaHWAM,  YCTAHOBMAEHHbIM  HACTOAWMM  AAMUHUCTPATUBHbLIM
pernameHTom).

12.2.2. npeacTaBneHne 3MEKTPOHHbLIX KOMUIM (3MEKTPOHHbLIX 00pa3oB) OOKYMEHTOB, He
NO3BONAKOLWMX B MOSIHOM OobbemMe npoynTaTb TEKCT AOKYMEHTa WU/MNn pacrno3HaTb PeKBU3UTHI
AOKyMeHTa.

12.3. PeweHne o6 oTkaze B NpuemMe u pernctpaumm JOKYMEHTOB, HEOBXoauMbIX Ond
npegoctasneHns MyHuumnaneHoW ycnyru, oopmngetrca no dopme cornacHo MpunoxeHuto
10 k HacTosweMy AOMUHUCTPATUBHOMY perfiaMmeHTy:

12.3.1. npn obpaiwieHmn yepe3 MOLl, peweHne o6 oTkase B npueme uM perncrpauum
AOKYMEHTOB MOANUCLIBAETCH YNONHOMOYEHHbIM cneunanuctom MOLL n Boigaetca 3assutento
(MpencraBuTento 3aaBuTENs) C yKa3aHWEM MPUYUH OTKasa B CPOK He nosgHee 30 MUHYT C
MOMeHTa nony4veHuna ot 3assutensa ([peactaBuTtens 3asBuTens) 4OKYMEHTOB;

12.3.2. npn obpawieHun 4vepes PIITY, peweHne ob oTka3e B npueme u peruncrpaumm
AOKYMEHTOB, MOAMWCAHHOE YCUIEHHOW  KBanuUUMPOBAHHOW  ONEKTPOHHOW  MOAMNUCHI0
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pykoBogutena TCI1, HanpaBndetca B nudHbin  kKabuHeT 3asasutena (lMpencrasutens
3aasutend) Ha PIIIY He nosgHee nepBoro paboyero OHsA, crnegywowero 3a AHEM nopauym
3asaBneHus.

13. UcuepnbiBaowmm nepevyeHb OCHOBaHMU AN OTKa3a B npeaocTaBrneHumn
MyHuuMnansHOM ycnyru

13.1. OcHoBaHuAMU NS OTKasa B NpegoctasneHn MyHuumnanbHON yenyrn SBnsaTCa:

13.1.1. Hanu4Me nNpPOTMBOPEYMUBLIX CBEAEHMA B 3asdABNEHUN W MNPUMOXKEHHbLIX K HeMy
AOKyMEHTax;

13.1.2. pebeHOK npu3HaH MNOSIHOCTbIO [AeecnocobHbIM Ha MOMEHT npeaocTaBneHns
MyHuuunansHown ycnyru;

13.1.3. HecooTBeTCTBME KaTeropun 3aaBUTENA Kpyry Inuu, YKasaHHbIX B MyHKTe 2
HacTosilwero AQMUHUCTPATUBHOIO pPernameHTa;

13.1.4. otcytctBnEe Yy pebeHka MecTa XutenbctBa Ha Tepputopumn O[MHLOBCKOMO
MyHUUMNanbHoro panoHa MockoBckon obnacTty;

13.1.5. npeactaeneHne  3assutenem ([NpeactaButenem  3asBUTENS)  HEMOJHOMO
KOMMMeKkTa [OOKYMEHTOB, YKasaHHblX B MyHkTe 10 Hactodwero AAMUHUCTPATUBHOIO
perrnameHTa;

13.1.6. obpalleHue 3a ycnyron, ecnm oHa bbina yxe okaszaHa B TEKyLLEM roay;

13.1.7. pebeHOK HaxoanUTCs Ha NOSIHOM rocyAapCTBEHHOM obecrneyeHum.

13.2. Bassutenb ([peactaButens 3asBUTENS) BMpaBe oOTKa3aTbCA OT MNONyYeHus
MyHUUMNANbHOM YCIyrM Ha OCHOBAHUW JIMYHOTO MUCbMEHHOMO 3asiBIIEHMSI HaMWCAHHOIO B
cBobogHon hopme HanpaBuB NO agpecy ANEKTPOHHOM NOoYTbl unn obpaTtuswmncs B TCI.

13.3. OTka3 oT npegoctasneHns MyHuumnanbHOW yCnyrn He NpensaTcTBYET MOBTOPHOMY
obpalleHnto 3a npegocTtasneHmem MyHuumnansbHOW yCnyru.

14. I'Iopnnox, pa3mMmep n oCHOBaHUA B3INMaHuUA rocynapCTBeHHoﬁ NOWJINHbLI UNN
MHOM NNnaTbl, B3UMaeMon 3a npeagocTaBrieHne MyHMLIMnaanOﬁ ycnyrumn

14.1. MyHuumnanbHas ycnyra npegocrasnsertca 6ecnnatHo.

15. NepeyeHb ycnyr, He0O6xoAUMbIX U 00A3aTeNbHbLIX ANA NpeAoCcTaBleHUs
MyHuumMnansHou ycnyrm

15.1. Ycnyru, Heobxoaumble n obasaTenbHble Ana npegocrtasneHns MyHuumnansHom
yCryru, oTCyTCTBYIOT.

16. CnocoObl npegocTaBneHna 3aaBUTenem AO0KYMEHTOB, HEOOXoauMbIX OnA
nony4yeHna MyHuumnanbHOM ycnyru
16.1. JInuHoe obpaweHne 3aasutens (Mpeactasutens 3assutens) 8 ML,
16.1.1. 3asasutensb ([MpeacrtaButenb 3adBUTENS) MOXET 3anncaTbCa Ha NIMYHBLIN NPUEM B
M®L| 3apaHee MO KOHTaKTHbIM TernedoHaMm, ykasaHHbIM B [puUnoxeHun 2 K HacTodAlemy
AOMUHUCTpaATUBHOMY  pernameHty, wunu  nocpegcrtsom  PrIY. [lpu  ocywectBneHun
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npegeaputensHon 3anncu 3assutens (MNpeacraButens 3assuTens) B oba3atenibHOM nopsiake
MHOPMUPYETCA O TOM, YTO NpeaBapuTernbHas 3anucb aHHYNUMPYETCA B ClyYae ero HesiBKM Mo
ncreyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpEMEHN npuemMa.

16.1.2. Ansa nony4vyeHua MyHnuunansHoun ycnyrn 3aasutens ([pegcrasuTens 3asasutens)
npeacraBnser HeobxoguMmble  OOKYMEHTbl, YKa3aHHble B nyHkte 10 HacTodwero
AOMUHUCTPATMBHBIM perfameHTa, 3a WUCKIIYEHWeM 3asBrieHus. 3asiBNneHne 3anornHseTcs u
pacnevatbiBaeTcsa cneunanuctom MOL| n 3atem nognucebiBaeTcs B NPUCYTCTBUKN cnieynanucta
MoLl 3assutenem (lMpencraButenem 3aaBUTENs), YNOMHOMOYEHHBIM Ha NoAnucaHue
AOKYMEHTOB.

16.1.3. B cnyyae HanunuuMsi OCHOBaHWW, MNPefyCMOTPEHHbIX MYHKTOM 12 HacToAwero
AOMWHUCTPATMBHOrO pernameHTta, crneuvanuctom MOL  3assutento (Mpegcrasutento
3aaBuUTeENs) BblgaeTcs pelleHme o6 oTkase B NpuemMe JOKYMEHTOB C YKa3aHMeM MpUYUH OTKasa
B Cpok He nosgHee 30 MUHYT C MOMeHTa nonydyeHuss ot 3assutensa ([peacrasButens
3aaBUTENA) JOKYMEHTOB.

16.1.4. B cny4yae ecnn oTCyTCTBYIOT OCHOBaHUA N4 OTKasa B Npueme JOKYMEHTOB,
cneunanuct MOLU npuHumaeT npencraeneHHble 3assutenem (MpencraButenem 3asBuTens)
AOKYMEHTbI, 3anofiHAeT 1 pacnedvatbiBaeT 3asiBfeHne, KoTopoe noanucbiBaeTcs 3asButenem
(MpencraButenem 3asButens) B npucytcTBuu cneumanucta ML, B cnyyae obpalieHus
MpenctaButena  3asBUTENsl, He  YMNOSIHOMOYEHHOro Ha  nognucaHue  3asiBrieHus,
npegcraBnsieTcs noanucaHHoe 3asiButenemM 3asdBneHne no @Qopmam, yKasaHHbIM B
MpunoxeHnn 7 K HacToswemMy AOMUHUCTPATUBHOMY perfameHTy.

16.1.5. Cneuunanuct ML CKaHupyeT npencTaBreHHble 3asButenem
(MpencraBuTenem 3asiBUTENS) OpUrMHanbl LOKYMEHTOB, )OPMUPYET SNEKTPOHHOEe Aeno B
Moayne MoL| EMC OY.

16.1.6. Cneuuwanuct MOL] pacnevatbiBaeT u Bbigaet 3assutento (Mpencrasutento
3aaBUTENd) BbINUCKY O MNonydeHun 3asiBfeHus, OOKYMEHTOB C YyKaszaHMeM UX MepeyHs U
KOnuyecTBa fMCTOB, BXOASALWEro HoOMepa, AaTtbl NOofyyYeHns M gaTbl TOTOBHOCTM pesyribTaTa
npegocraBneHns MyHuuunanbHOW yCcnyru.

16.1.7. OnekTpoHHoe pJeno (3assneHve, npunaraeMble K HeEMY [OOKYMEHTHI,
Bbinucka) noctynaet u3 Mogyna MoLL EMC OY B Moaynb okasanus ycnyr EC OY B aeHb
ero popmmpoBaHums.

16.1.8. B Mol 3asasutenio (MNpeactasutento 3aaButens) obecnevmBaeTcs
B6ecnnaTtHbin pgoctyn k PIIY ana obecneyeHnss BO3MOXHOCTM MNoAdayM [LOKYMEHTOB B
9IEKTPOHHOM BUAe, NpefyCcMOTpPeHHOM B NyHKTe 16.2. HacToswero ALMWHUCTPATUBHOIO
perrnameHTa.

16.2. Ob6paweHne 3assutens (MNpeacrasutens 3assutensi) nocpeactsom PITY.

16.2.1. Ana nonyvyenna MyHnuumnansbHon ycnyrm 3assutens (MpeacraBuTtens
3asBUTENs) aBTopu3yeTcs B EOMHON cucteme maeHTudukauum n ayteHtTudukaumm (ganee —
ECWA), 3aTtem 3anonHaeT 3asiBfieHNWe C UCMNOfb30BaHNEM 3NEKTPOHHOM hOPMbl 3asBIEHUS.
3anonHeHHoe 3asiBneHne oTnpaBnseT BMECTe C NPUKPEnseHHbIMU 3NEKTPOHHbIMK 0bpasamu
AOKYMEHTOB, yKasdaHHbIX B nyHkTe 10 un lNpunoxeHun 8 HacTosiwero AAMUHUCTPATUBHOIO
pernameHnTa. [pn aBTopmsaumm B ECUA 3asBneHume cumTtaeTcsa noanucaHHbIM MPOCTON
anekTpoHHou noanuceto 3aasutens ([MpeactaButens 3aasutens).
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16.2.2. B cnyyae o6paweHns 3a MOCTAaHOBKOW B oOYepedb Ha nomnyveHue
GecnnaTtHOM nMyTEBKM nepedada OpUIMHaNoOB [OKYMEHTOB W CBepka C 3NEKTPOHHbIMM
obpasamu OOKyMEHTOB He TpebyeTcs.

16.2.3. OTtnpaBneHHoe 3asiBrieHMe W OOKyMeHTbl noctynaloT B Moaynb
okasaHus ycnyr ENC OY.

17. Cnoco6bl nony4vyeHuns 3asaBuTtenem pe3ynbTaToB NpeaocTaBreHus
MyHuuMnansHOM ycnyru

17.1. 3assutens ([NpeacraBuTens 3asaBUTENs) yBeAOMAETCA O X04€ PacCMOTPEHUS U
rOTOBHOCTM pe3ynbTaTta npegoctaBneHns MyHuumnanbHOW ycnyrn cnegyrowmumm cnocobamu:

17.2. Yepes nunyHbin kabuHeT Ha PITY.

17.3. Tlo anekTpoHHOW nouyTe.

17.4. 3assutenb (nNpeacrtaBuTeNb 3asiBUTENS) MOXET CaMOCTOSTENbHO MNOMyYnTb
WHpopMauuio O TrOTOBHOCTW pesynbTata npegoctasneHna MyHuumnansHOM ycnyrm no
TenedoHy «ropaden nuHumy» 8-800-550-50-30, mnu nocpepctsom cepsuca PIITY «Y3HaTb
crtatyc 3aaBneHus».

17.5. Pesynbtat npegoctaBneHna MyHuMUMNanbHOM ycnyrm MOXeT ObiTb MNofyyYeH
cnegyoowmnmm cnocobamm:

17.6. Yepes nuyHbIN KabuHeT Ha PIIIY B BUOe anekTpOHHOro JOKYMEHTa, nNpu nogade
3assneHns Yyepes MoL, PMTIY npu Hannumm pernctpaumm Ha PITY nocpeactesom ECUA;

17.7. Yepes MOLl B Buae ak3emnnsdpa IMEKTPOHHOrO [OOKYMEHTa Ha OGymMaKHOM
HocuTene npu nogade 3assrneHns depes MoL, PIITY npn Hanuyuu pernctpauum Ha PIITY
nocpeactesom ECUA,;

17.8. [Ona nonydvyeHns pesynbtata MyHuumnanbHon ycnyrm B MOL, 3assutens
npeacraBnseT JOKYMEHT, YAOCTOBepsoLWEen NIMYHOCTb. B cniyyae obpallenna MNpeacraBurtens
3asBuUTENd, MNpeactaBnsgeTcs [OOKYMEHT, YyAocToBepsiowen nudHocTb [lpeacTtasutens
3asBuUTENd W OOKYMEHT, MOATBEPXKAAKLWMA MOSHOMOYMS Ha nosfiydeHne pesynbraTa
npegoctasneHns MyHuyunanbHOW ycryri.

18. MakcumManbHbIM CPOK OXMAAHUA B ouyepeaun
18.1. MakcumarnbHbI CPOK OXUAAHUA B odepean npu NnM4YHoW nogadve 3asiBfieHust n npm
nonyyeHun pesynbtata npegoctaBneHns MyHuumMnanbHOW yCnyrn He OOSKeH npeBbiwaTtb 15
MUHYT.

19. TpeboBaHMA K NOMeLLEeHUAM, B KOTOPbIX NpefocTaBnseTca Ycnyra

19.1. TpeboBaHuA K noMeLeHusM, B KOTOpbIX npegoctaBnsetca MyHuuunanbHas
ycrnyra, npuseaeHbl B NpunoxeHun 11 K HactoswemMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

20. Noka3aTenu AOCTYNHOCTU M KayecTBa Ycnyru

20.1. Tlokasatenun OOCTYNHOCTM M KadectBa MyHuuMnanbHOW ycCryrM npuBefeHbl B
npunoxeHun 12 K HactoAwemy AQMUHUCTPATUBHOMY PErflaMeHTY.
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20.2. TpeboBaHna Kk obecrneyeHnto [OCTYyNnHOCTUM MyHuumMnanbHOW ycnyrn gnsg
WHBaNUAOB NpuBeeHbl B NpunoxeHnn 13 kK Hactoswemy AQMUHUCTPATUBHOMY perfnameHTy.

21. Tpeb6oBaHuA K opraHusauum npegocraBneHna MyHuuunanbHomn ycnyru B
3NeKTpoHHON hopme

21.1. B aneKkTpoHHOW (popMe OOKYMEHTbI, yKa3aHHble B nyHkTe 10 AOMUHUCTPATUBHOIO
pernamMmeHTa, nogatotca nocpeacrtsom PITY.

21.2. Tlpn nogaye [JOKYMEHTbl, YykasaHHble B nyHkTe 10 AOMWHUCTPATMBHOIO
pernameHTa, npunaralTca K 3NeKTpoHHON ¢hopme 3asdABneHus B Buae oTAernbHbIX (alnnos.
KonunyectBo hannoB AOSMKHO COOTBETCTBOBATb KONMUYECTBY AOKYMEHTOB, a HavMeHOBaHue
harna JoMmKHO NO3BONATb NOEHTUOUUNPOBATL JOKYMEHT U KOSIMYECTBO SNIMCTOB B JOKYMEHTE.

21.3. Bce [OoKkymeHTbl [[OMKHbl ObITb  OTCKAaHMpPOBaHbl B  PacnPOCTPaAHEHHbIX
rpadudeckux popmartax pannos B LUBETHOM pexume (paspeLleHne CKaHMPOBaHUS — HE MeHee
200 Touyek Ha [glonm), obecneyvBaloLLEM COXpPaHEHME BCEX aYTEHTUYHbIX MNPU3HAKOB
NOAJSIMHHOCTK, @ UMEHHO: rpadnyecKkon NoANUCK nNuua, neyaTn, yrrinoBoro wramna énaHka.

21.4. 3assutenb ([MpeactaButenb 3asBUTENS]) UMEET BO3MOXHOCTb OTCMEXMBATb XOA4
006paboTkn OKYMEHTOB B JINYHOM KabmHeTe C NOMOLLbIO cTaTycHon mogenu PITY.

22. TpeboBaHus K opraHusauuu npepoctasneHus MyHumumnansHon yenyru B ML

22.1. OpraHuszauua npegoctaBneHns MyHuumnanbHon ycnyrm Ha 6asze Mol
OCYLLIECTBISETCHA B COOTBETCTBUM C COrNalleHMeM O B3aMMOAENCTBUM MexXay AOMUHUCTpaumnen
n M®L|, 3aknoyeHHbIM B NOpsAKe, YCTAHOBIEHHOM [OEWCTBYHOLLUMM 3aKOHOOATENbCTBOM.
MepeyeHb MOLl B KOTOpbIX oOpraHudyeTca npepoctaBneHne MyHuumMnanbHOM ycnyrm B
COOTBETCTBMM C COIMallEHNEM O B3auMOOencTBuM, npusBoautTca B [lpunoxeHun 2 K
HacTosilweMy AAMUHUCTPATUBHOMY perfiaMeHTy.

22.2. 3asasutenb (MpeacraButens 3asBUTENSA) MOXET OCYLLECTBUTb NpeaBapuUTeribHYO
3anucb Ha nogadvy 3asiBfieHus cnegyrowmmm cnocobamm no ceoemy Bblbopy:

1) npu nnyHom obpauieHnn 3aasutend B MOLL;

2) no TenecoHy MdL;

3) nocpeacteom PITY.

22.3. [lpn npegBaputensHon 3anucn 3assutenb ([peactaButens 3asBUTENS)
coobLLaeT cnegyowmne gaHHble:

1) dammnuio, nms, 0TYECTBO

2) HaMMEHOBAHWE PUANYECKOrO Nnua NMbo aMmunuio, NMs, OTYECTBO (MocneaHee npwm

HaNU4Mn) MHOMBUAYanbHOro NpeanpuHumaTens (npu obpalweHun npeacraBnTens);

3) KOHTaKTHbIV HOMep TenegoHa;

4) agpec aNeKTPOHHOW NoYTbI (MPU HaNU4nn);

5) xxenaemble gaty 1 BpeMsi NpeacTaBneHns JOKYMEHTOB.

22.4. 3asasutento (MNpenctasutento 3aaBuTensi) cooblialoTca gaTta M Bpems npuema
AOKYMEHTOB.

22.5. [pn ocywecTtBneHun npegsaputenoHon 3anucu 3aasutens (lMpeacrtaButennb
3aaButend) B obs3atenbHOM nopsiake MHPOPMUPYETCA O TOM, YTO NpeABapuTenbHasa 3anucb
aHHYNMpYeTCs B CyyYae ero HesiBK1 N0 UCTEYEHUN 15 MUHYT C Ha3HaYeHHOro BpeMeHu npuema.

22.6. 3asasutenb ([peactaButens 3aaBuTens) B noboe BpeMsi BNpaBe oTka3aTbCs OT
npeaBapuTEnbHON 3anmcu.
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22.7. B otcytctBMM 3aaBuTenen, obpaTMBLUMXCA MO nNpenBapuUTEnbHOM  3anucw,
OCYLLIECTBNSAETCA NPMEM 3asBUTENEN, 0OpPaTUBLLMXCA B NOPSOKE Ovepean.

22.8. Ob6ecneyenne becnnatHoro goctyna 3assutenen (MpeactaButenen 3aaBuTenen)
k PMIY nHa 6asze MO®L, ocywectBnseTca B COOTBETCTBUM C TpeboBaHUAMWN YyCTaHOBEHHbIMM
noctaHoBneHnem [lpaButenbctBa Poccunckun Pepepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [paBun  opraHu3aumm AOesTenbHOCTU  MHOrOQYHKLUMOHAlbHbIX — LEHTPOB
npefocTaBneHns  rocygapCTBEHHbIX M MyHWUMNANbHbLIX — YCNyr»,  pacnopshKeHnem
MuHucTepcTBa rocyaapCTBEHHOro ynpasneHusi, MHPOPMALMOHHBIX TEXHOSIOMMW U CBA3U OT
21.07.2016 N 10-57/PB «O pervoHanbHOM cTaHOapTe opraHuM3aumm OesTenbHOCTU
MHOrOOYHKLMNOHANbHbIX LLEHTPOB NpeaoCTaBeHnsi rocygapCTBEHHbIX U MyHUUMNANbHbBIX yCryr
B MockoBckon obnactmy.

22.9. KoHcynbtupoBaHue 3assutenen ([NpeacraButenen 3aaBuTenen) no nNopsaaky
npegocrasneHns MyHuumMnanbHONW YCNyrM OCYLECTBNAETCSs B pamKax corfaweHus o
B3anmoaenctamm mexay AgmmHmnctpaumven n MOLL, 3aknoveHHbIM B Nopsiake, yCTaHOBIEHHOM
3aKoHOOATENbCTBOM.

lll. CocTaB, nocneaoBaTeNbHOCTbL U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbIMOMHEHUA
23. CocTasB, nocnenoBaTefibHOCTb U CPOKU BbIMONHEHUA aAMUHUCTPATUBHbIX
npoueayp npu npegocrtasrneHn MyHuuunanbHOW yCrnyru
23.1. [lepeyeHb agMUHUCTPATMBHbLIX Npoueayp nNpu npegocrasneHm MyHuumMnansHOM
yCnyru:
1) MNpuem 3asBreHna n JOKYMEHTOB;
2) ObpaboTka u npeaBapuTENbHOE PAaCCMOTPEHNE JOKYMEHTOB;
3) dopmupoBaHMe W HarpasrieHWe MEeXBeOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHusauum), yyacTeytolime B npegoctasneHm MyHuumMnanbHOn ycnyru;
4) MNpuHATUE pelleHuns;
5) HanpaeneHuve (Bblgava) pesynbTaTa.

23.2. Kaxxgass agMyHUCTpaTuMBHas npoueaypa COCTOUT U3 agMUHUCTPATUBHBIX OENCTBUN.
lMepevyeHb W© cogepxaHne agAMUHUCTPATUBHBLIX OENCTBUWA, COCTaBMISIOWMX  KaXKayH
afMUHUCTPATUBHYIO  npoueaypy npuBegeH B [llpunoxeHun 14 Kk HacTosiwemy
AOMWHUCTPATUBHOMY pernamMeHTy.

23.3. briok-cxema npepocrtasneHna MyHuumnanbHOM ycnyrn npusegeHa B [punoxeHuu
15 k HacToswemMy AOMUHUCTPATUBHOMY perfameHTy.

IV. Mopspok u popMbl KOHTPOSS 3a ucnonHeHnem PernameHTta
24. Mopaaok ocyLecTBeHU KOHTPOIA 3a CObNMIAeHUEeM U UCNONMHEHUeM
OOJMKHOCTHLIMU NULIAMU MYHULMNANbHbIMUY CIY)XalMM1 U cneuuanucTos
AQMUHUCTpPALMKN NONOXEeHU AQMUHUCTPATUBHOIO perflaMmeHTa U UHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNMBalOLWMX TpeboBaHUA K NnpegocTaBneHntio MyHuumnansHom
ycnyru, a Takxke NpuUHSATUEM UMU PeELLUEHUN

24.1. KoHTponb 3a cobGniogeHWeMm  OOIMKHOCTHbIMM — nvuamMu  AAMUHUCTPaLUW,
NONoXeHnn AIMUHUCTPATUBHOIO perfnamMeHTa U MHbIX HOPMaTMBHbIX MNPaBOBbIX aKTOB,
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yCcTaHaBnmBatrowmux TpebosaHusa Kk npegocrasneHmio MyHUUMNansHOM yCnyru ocywecTeBnsaeTcs
B hopme:

— TeKywero KOHTpons 3a cobniogeHMeM nonHOTbl U KadecTBa NpeaocTaBneHns
MyHuumnansHon ycnyru (aanee - TeKywmnn KOHTPOorb);

—  KOHTpOns 3a cobnogeHveM nopsiaka npegocrasneHns MyHuumnansHOW ycnyri.

24.2. TeKkywun KOHTPONb  OCYLWECTBNAET  pykoBoauTenb  AMUHUCTpaAUMM U
YNOMHOMOYEHHbIE UM LOMKHOCTHbIE NnLa.

24.3. TeKkywun KOHTPOSb OCYLLECTBNSETCH B NOPSAKe, YCTaHOBIEHHOM pPyKOBOAUTENEM
AOMUHUCTPaAUMK NS KOHTPOMS 3a UCMOMHEHMEM MPaBOBbIX aKTOB AAMUHUCTpaLUu.

24.4. KoHTponb 3a cobniogeHnem nopsaka npegocTtaBneHmss MyHuumnanbHON ycnyru
ocyuwlectBnsgetcds  MWHUCTEPCTBOM  roCyJapCTBEHHOrO  ynpaBneHus,  WHMOOPMaUMOHHBIX
TexHonormi mn ceasnm MockoBckon obnactm B COOTBETCTBMM C MNOPSOKOM, YTBEPXKOEHHOM
noctaHoBneHnem [pasutenbctBa MockoBckon obnactn ot 16 anpensa 2015 roga Ne 253/14
«O6 yTtBepxaeHun [lopsgka  OCYLIECTBMEHWST  KOHTPONs 3@  NpefocTaBfieHneMm
roCcyaapCTBEHHbIX M MyHUUMNAanbHbIX YCnyr Ha Tepputopun MockoBckon obnactu u BHeCEHUM
n3meHeHunn B NonoxeHne o MMHMCTEPCTBE rOCy4apCTBEHHOMO ynpasneHus, MHOOPMaLUMOHHbIX
TexHonorum n ceasm MockoBckon obnactmu» 1 Ha ocHoBaHun 3akoHa MockoBckon obnactu ot 4
mas 2016 roga Ne 37/2016-O3 «Kopgekc MockoBckon obnactm o6 agMWHUCTPaTUMBHbIX
npaBOHapPYLLUEHUAXY.

25. MNopsaaok n NnepMoaANYHOCTb ocyLlecTBNeHUs1 TeKyLero KOHTPOA NOSIHOTbI U
KadyecTtBa npepnoctaBneHuss MyHmuunansHoun ycnyru n KoHtpons 3a co6niogeHvem
nopsaka npepocrtaBneHna MyHMumunanbHOW ycnyru

25.1. TeKkywmin KOHTPOSIb OCYLLECTBISETCA B (popMe MPOBEPKN peLleHUn U OenCTBUK
yyacTBYyOLMX B npegoctasneHm MyHuumnanbHbIX yCnyr AOSMKHOCTHBIX MWL, MyHULMNANbHbIX
crny>awux n cneumanncToB otTaena coumanbHoro passutus AQMUHUCTpaLMK, a Takke B oopme
BHYTPEHHWX MPOBEPOK B AAMUHUCTPALMM NO 3asiBrIEeHUAM, obOpaLleHnam 1 xanobam rpaxaaH,
nx o6begMHEHMI N OpraHM3auun Ha peLleHuns, a Takke genctensa (6esnencTens) OMKHOCTHBIX
niy,  MyHAUMNanbHbIX — CAyXawux W cheunanucToB OTAeNna CcouuanbHOro  pasBuUTUS
AOMWHUCTpaUMK, y4acTBYOLWKNX B NpeaocTasneHnn MyHuumnansHON yenyri.

25.2. Tlopsigok ocywecTBneHus TeKyLllero KOHTpONsa yCTaHaBfMBaeTCa pyKoBoaUTENeM
AOMUHUCTpauu.

25.3. KoHTponb 3a cobniogeHnem nopsaka npepocTtaBneHmss MyHuumnanbHON ycnyru
ocyLiecTBnaeTcq YNOAHOMOYEHHbIMU AOJPKHOCTHLIMU nmuamu MuHucTepcTBa
rocygapCTBEHHOIO ynpaBneHnsi, MHPOPMaLUMOHHbBIX TexHONornm n cesasm MockoBckon obnactum
nocpeacTBOM MpPOBEOEHUS MMaHOBbIX W BHEMMAHOBbLIX MNPOBEPOK, CUCTEMATUYECKOro
HabnaeHns 3a WUCMNOMHEHWEM OTBETCTBEHHbIMU AOSDKHOCTHLIMU NuuamMmu AgMUHUCTPaLUn
NOSTIOXXEeHNN AOMUHUCTPATUBHOIO perfaMmeHTa B YacTu cobniogeHnsa nopsiaka npeaoctasneHns
MyHuumMnansHoOn ycnyru.

25.4. T[lnaHoBble npoBepkn  AAMUHMCTPALMM  NPOBOAATCA  YNOSIHOMOYEHHbLIMU
OOJDKHOCTHbIMM nuuaMmn MunHucTepcTBa rocyaapCTBEHHOrO ynpasfeHus, MHPOPMaLNOHHbIX
TexHonormi u cBa3nm MockoBckon o6nactu COBMECTHO Ha OCHOBaHMM €XEerofgHoro nraHa
npoBeeHns1 NPOBEPOK CHOPMUPOBAHHOIO W COrfacoBaHHOIO Mpokypatypon MockoBCKOM
obnacTn He Yalle ogHOro pasa B ABa roga.
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25.5. BHennaHoBble npoBepkn AOMUHUCTPaAUUM UNU OOSMKHOCTHOrO nuua oTtgena
coumnarnbHOro passuTua AAMUHUCTPAUMM NPOBOAATCA YMNONHOMOYEHHBbIMU  OOSMKHOCTHLIMMU
nmyamn  MuHUCTEpCTBa rOCYyAapCTBEHHOrO YrpaBneHus, WH(POPMAaLMOHHBLIX TEXHOMOrun u
cBaA3n MockoBckor obnacTu Mo cornacoBaHMo C npokypatypon MockoBckon obnactn Ha
OCHOBaHUKM pelleHnss 3amectutensa [Npencepatensa [lNMpaButensctBa MockoBckon obnactm -
MUHUCTPA [OCYy4apCTBEHHOIO  ynpaBneHus, WH(OPMAUNOHHbIX TEXHOSIOMMW U CBA3M
MockoBckon ob6nactv, NpPUHMMaAeMoro Ha OCHOBaHWKW ObpalleHUn rpaxagaH, opraHusauuin
(ropyanyeckmx nuu) W MOflyYeHHOW OT rOCyAAapCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpasneHus WHgopmaumm o @QakTax HapylweHun 3akoHogaTtesnbctBa Poccuinckon
depgepaumn, Bnekywmnx, a B OTHOLIEHMM OpraHoB rocydapcTtBeHHon Bnactu MockoBCKOW
obnactn Takke MOryLmx noBrevyb BO3HUKHOBEHWE Ype3BblHaMHbIX CUTYaLUA, Yrpo3y KU3HU U
3[0POBbIO rpaXaaH, a Takke MaccoBble HapyLLIEeHUs NpaB rpaxaaH.

25.6. BHennaHoBble npoBepkn AOMWHUCTPALUW MPOBOAATCA  YNONIHOMOYEHHbLIMU
AOIMKHOCTHLIMM NuuaMy MuHUCTEpCTBa rocydapCTBEHHOIO ynpaBfeHus, UH(OPMaLMOHHbIX
TexHonormm n ceasn MockoBckon obnactu 6e3 cornacoBaHus C opraHamu NpokypaTypbl B
cooTBeTCTBUM C nopydeHusamun [lpesmageHta Poccuinckon depepauuun, [lpasButenbcrea
Poccunckon depepauumn, Ha ocHoBaHun TpeboBaHus ['eHepanbHOro npokypopa Poccunckon
depnepaummn, npokypopa MockoBckon obnacty 0O npoBefeHMUM BHEMMAHOBOW NPOBEPKN B
paMKax Haasopa 3a WCMOSIHEHWMEM 3aKOHOB MO MOCTYNMBLUMM B OpraHbl MpPOKypaTypbl
MaTtepuanam u obpalleHusiM, a Takke B Lenax KOHTPONS 3a UCMOSIHEHMEM paHee  BblAAaHHOMO
npegnucaHunsa ob yctpaHeHun HapyLlleHus obsizatenbHbIX TpeboBaHUMN.

25.7 . [JOfMKHOCTHLIM NMLOM AZMUHMCTPaLMKM, OTBETCTBEHHbIM 3a cobnogeHue nopsigka
npegoctasneHns MyHuuMnanbHOW  ycriyrn, SBNAeTCAa  pykoBoguTenb AOMUHUCTPaUMK,
yKasaHHbIM B MyHKTe 5.1 HacTodAwero AQMUHUCTPATUBHOIO perfiameHTa.

26. OTBETCTBEHHOCTb AOJMKHOCTHbIX 1AL, MyHULMNANbHbIX CNYXaluxX 1
cneuynanuctoB AAMUHUCTpPaLUM 3a peLueHUAa U aenctTeus (6esgencreme), npuHUMaemble
(ocywecTBnsaemble) MU B xoae npeaoctaBneHnsa MyHuumnanbHOW ycnyru

26.1. [OmKHOCTHble nuvua, MyHUUMNanbHble ChyXawue W cneunanuctol oTgena
coumnanbHoro passutmss AOQMUHUCTPaLMK, OTBETCTBEHHLIE 3a NpedocTaBneHne MyHnumnansHoOM
ycnyru un yyacTteyowme B npegoctaBsneHnn MyHuumnanbHOM yCnyrm HecyT OTBETCTBEHHOCTb 3a
NnpUHMMaemble (OCyLLEeCTBNAEMbIE) B XoAe npeaoctaBnenHns MyHuumnanbHOW ycrnyru peLeHns
n gencreus (6e3nencTene) B COOTBETCTBUM C TpeboBaHMAMN 3akoHogaTenbcTBa Poccunckon
depepauymn.

26.2. HenonHoe wnuM HekayecTBeHHOe npefocTaBneHne MyHuumnanbHOW yCnyru,
BbIABNEHHOE B Mnpouecce TeKywero KOHTPONs, BMEYET NPUMEHEeHWe AUCUUNIIMHAPHOrO
B3bICKaHUS B COOTBETCTBMM C 3aKoHoAaTenbcTBoM Poccuinckon degepaumn.

26.3. HapyweHune nopgagka npegoctaBneHns MyHuuMnansHOW ycnyru, nosriekwee
HenpepocTtaeneHme  MyHuumnanbHon — ycnyrm  3asButento nubo  npeaocTaBrieHune
MyHuumnanbHon  ycnyrm  3a(BUTENKO C  HapylWEHWEeM  YCTAHOBMEHHbIX  CPOKOB,
npegycMmaTtpuBaeT agMUHUCTPATUBHYK OTBETCTBEHHOCTb AOIMKHOCTHOrO nnua AgQMUHUCTpaLnn
OCYLLIECTBMAOLWEro  UCMNOMHUTENbHO-PACNopaaNTENbHbIE MOMTHOMOYMS B COOTBETCTBUMM C
3akoHoMm MockoBckon obnactn ot 4 masa 2016 roga Ne 37/2016-O3 «Komekc MockoBckon
obnactn 06 agMMHMUCTPATMBHbBIX NPaBOHAPYLLUEHUAXY.
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26.4. K HapyweHuaMm nopsigka — npefocrtaeBneHns MyHuumnanbHOW  yCriyru,
YCTQHOBMEHHOrO  HacTosAWwWuM  AOMUWHUCTPATMBHBLIM  perfiaMeHToM B COOTBETCTBUMM C
depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauuu npenocTtaBrneHus
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr» OTHOCUTCS:

1) TpeboBanue ot 3asasutens (MpeacraButens 3asBuTens) NpeacTaBneHnss AOKYMEHTOB
n MHOPMaLMK UK OCYLLECTBIEHUS OENCTBUN, NpeacTaBneHne Unmn ocyLecTBrieHne KOTOPbIX
He NpedycMOTPEHO HacToAWMM AOMUHUCTPATUMBHBLIM perfnaMeHToM, UHbIMW HOPMaTUBHbLIMU
NpaBOBbIMU aKkTamu, PerynupyroLmnMm OTHOLLEHNS, BO3HMKaKOLMNE B CBA3WN C NpeaoCcTaBNeHnem
MyHuumnansHoOM ycnyru;

2) TpeboBaHuve ot 3assutens (Mpeacrasutens 3asBuTens) NnpeAcTaBneHNss AOKYMEHTOB
n uvHpopMauuMm, B TOM YuCne [MOATBEePXAalLWmMX BHECeHWe 3aaBuTenemM nnatbl 3a
npegocrtasneHne MyHMUMNANbHOM YCNyru, KOTOPble HaxoOATCA B pPacrnopsiXeHWW OpraHos,
npegocrasnaWmMx MyHUUMNANbHOW yCnyry, WHbIX [OCYAapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasrneHuss nmbo noaBeJOMCTBEHHbLIX OpraHuv3auui, y4acTBYWOLWWUX B
npegocTtasneHnn MyHuuMnanbHOW yCNyrn B COOTBETCTBUM C HACTOALLMM ALMUHUCTPATUBHBLIM
pernaMmeHToMm;

3) TpeboBaHue ot 3assutensa ([peactaBuTens 3adaBUTENS) OCYLLIECTBNEHNS AENCTBUIA, B
TOM YumCre CorriacoBaHun, HeobxoanMbIX Ans nonyvyeHns MyHMuMnanbHON yYCNnyrm n CBA3aHHbIX
c obpalleHneM B WHble roCygapCTBEHHble OpraHbl, OpraHbl MECTHOro camoynpaBreHus,
opraHusauun, aAna npepoctasneHus  MyHuumnanbHOW  ycriyrm  He  npegyCcMOTPEHHbIX
HacTosAWMM AOMUHUCTPATUBHBLIM PerfnameHToM;

4) HapyLwieHne cpoka permctpauumn 3aasnenunsa 3assutens (MNpeacrasutens 3assBuTens)
O npegoctasneHMn  MyHuuMnanbHOW  yCNyru,  YCTAHOBMEHHOro  AOMWUHUCTPATUBHbLIM
pernaMmeHToMm;

5) HapyweHune cpoka npegoctaBneHnss MyHuUMNanbHOW YCNyrn, YCTaHOBIIEHHOIO
AOMUHUCTPATMBHbBIM pernameHToM;

6) oTkaz B npueme pJokymeHToB Yy 3assutens ([MpeacrtaButenda 3asiBUTend), ecnwu
OCHOBaHWA OTKa3a He nNpedycMoTpeHbl AAMUHUCTPATUBHBIM PErfamMeHToM;

7) oTka3 B npegocrtasrieHun MyHUUMNAnNbHOM YCryrn, ecriv OCHOBaHUS OTKasa He
npegycMoTpeHbl ADMUHUCTPATUBHBIM pernameHToM;

8) HeMOTMBMpPOBaHHbLIA OTKa3 B npegoctaBrneHun MyHuuunanbHOW ycnyru, B criyvyae
OTCYTCTBMSI OCHOBaHUIN N5 O0TKasa B npefoctasneHmm MyHuumMnanbHOn ycnyru;

9) oTka3 B ucnpasneHnn SONYLEHHbIX OneYyaTok 1 ownboK B BblAaHHbLIX B pesyrnbTate
npegocTtasneHns MyHuMuMnanbHOW ycnyrn AOKYMeHTax nmbo HapylleHue YCTaHOBMEHHOro
CpoOKa Takunx ucnpasneHunn

26.5. [JOrmKHOCTHbIM NMLOM AOMUHUCTPaUUKN, OTBETCTBEHHbLIM 3a cobnoaeHne nopsiaka
npegocTtasneHna MyH1uuunansHOM yCrnyru SBrseTcs pykosogutens AQMUHUCTpaLUnn.

27. MonoxeHus, xapakTepusyrLwme TpedboBaHUA K NOpAAKY U oopmMamM KOHTPOnA 3a
npepocTtaBneHnemMm MyHuMUMNanbHOW yCnyru, B TOM YACIIe CO CTOPOHbI FpaXxaaH, ux
o6beAnHeHN U opraHMsauumn

27.1. TpeboBaHuaMM K nopsgky u popmam Tekywero KOHTPOns 3a npeaocTaBneHnem
MyHuUMNanNbHOM yCNyrn SBASTCS:

- HE3aBUCMMOCTb;

- TWaTeNbHOCTb.
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27.2. He3aBUCMMOCTb TEKYLLEro KOHTPOMSA 3akro4aeTca B TOM, YTO JOSMKHOCTHOE 1L,
YNOMHOMOYEHHOE Ha €ro OCyLleCTBMEeHME, He HaxoguTcsa B CnyXebHOW 3aBUCMMOCTU OT
AOJDKHOCTHOIO  fivua, MyHMUMNanbHOro criyxawiero, crneumanucta oTtgena  couuarnbHOro
pas3BuTMsS AAMUHUCTPALUNUK, y4acTBYOLWEro B npegoctasneHnn MyHuuunanbHOM ycrnyrm, B TOM
yucrne He nmeet BGNM3KOro poacTBa UM CBOWCTBA (poauTenu, cynpyru, Aetu, 6paTtba, CecTpsl,
a Takke bpaTtbs, cecTpbl, poauTenu, AeT CYyNpyros 1 Cynpyru Aeten) ¢ HAM.

27.3.  [JOmKHOCTHblE Nuua, OCyLEeCTBALWNE TEKYLLMA KOHTPONMb 3a NpeoCTaBleHneM
MyHuUMnNansHOMW ycnyru, LOMKHbl NPUHUMAaTb Mepbl MO  NPeaoTBPaLLEHUI0  KOHMNuKTa
WMHTEepeCcoB Npu npegoctasneHnn MyHuumnanbHOW ycnyri.

27.4. TwaTenbHOCTb OCYLWECTBMNEHUA TeKyLero KOHTpoNnd 3a npefocTaBfeHneM
MyHUUMNAnNbHOW YCyrM COCTOUT B WCMOSIHEHWM YNOSTHOMOYEHHBbIMU nuamn 0bsisaHHOCTEN,
npeasyCMOTPEHHbIX HACTOALLNM pasaesioMm.

27.5. [paxpaHe, ux obbeanHEHMs M opraHuM3auMm Ans OCyLLeCTBMEHUs KOHTPOns 3a
npegoctasneHnem  MyHuuunansHoM ycnyru € Uenblo  cobnogeHna  nopsgka  ee
npegocTaBneHnsa NMelT NpaBo HanpaensaTb B MUHMCTEPCTBO rocygapCTBEHHOrO yrnpaBreHus,
MHAOPMALMOHHBLIX TEXHONorMn un cBaAsn MockoBckon obnactu xanobbl Ha HapylleHue
OOIMDKHOCTHBIMM ~ NUUAMK,  MYHUMUMMANbHbIMW  CRyXalWwMMn  nopsigka  npefoctaBrieHus
MyHuuMnansHOW ycnyru, nosfiekwee ee HenpeacTtaBreHne Wnu npegocrtaBneHne ¢
HapyLleHMeM CpoKa, yCTaHOBMEHHOr0 AAMUHUCTPATUBHBIM perfnameHToM.

27.6. [paxpaHe, nx obbeguHEHUsT N opraHM3auun Ans OCYLeCTBIEHUS KOHTpONdA 3a
npegocrtasneHnem MyHuuMnanbHOW yCcnyrm MMET MNpaBO HanpaensaTb B AAMUHUCTpaLMIO
nHOuBMAyarnbHble M KONMEKTUBHblIe obpalleHus C NpeanoXXeHUsAMM Mo COBEpPLUEHCTBOBAHUM
nopsigka npepocraBneHMs MyHuuMnanbHOW YycnyrM, a Takke >xanobbl u 3asBneHua Ha
aencteng (6esgencrTeme) JOMKHOCTHBIX ML oTAena counanbHOro passnutua AMUHUCTpaUUn 1
NPUHSATbIE UMW peLUEeHWs], CBA3aHHble C NnpeaocTaBneHnem MyHuumnanbHOW ycnyri.

27.7. KoHTponb 3a npepgocrtasneHneMm MyHuumMnanbHOW ycnyrm, B TOM 4uCre CO
CTOPOHbI rpaxgaH wux obbeguHeHUn W opraHu3aunin, OCyLWecTBASeTCsa NocpeacTBOM
OTKPbLITOCTU OeATenbHOCTU AAMUHUCTPauMKM npu npegoctaBneHun MyHuuMnansHOM YCnyru,
Nnosly4eHust NOSTHOW, aKTyaslbHOW W OOCTOBEPHOW WMHopMauum O nopsiake npeaocTaBrieHus
MyHMUMNANbHOW yCnyrn U BO3MOXHOCTU AocyaebHoro paccmoTpeHus obpawieHunn (kanob) B
npouecce nonyyeHmsa MyHuumnanbHoOM ycnyru.

27.8. 3aaButenu (npeactaBuTtenmn 3aaBuTtenen) MoryT KOHTPONMpOBaTb
npegoctasneHne MyHuuMnanbHOW yCNyru nyTem MonyyYeHus uHdopmaumm O  xone
npegocrasneHns MyHuuunanbHOM ycnyr, B TOM 4UCe O CpoKax 3aBepLleHusd
agMWHUCTPATUBHLIX Npouenyp (aenctsunin) no tenedoHy, nyTeM NUcbMeHHoro obpatlleHus, B
TOM 4ucrie Nno 3neKkTPoHHOW noyte u yepes PIIIY, B Tom umucne B MOLl nocpeacresam
BecnnaTtHoro goctyna k PIY.

V. [OocynebHbin (BHeCyAeOHbIN) NOPAAOK 06XXanoBaHMA peLeHu u e NICTBUN
(6e3pnencTBUS) AOMKHOCTHBLIX JNIUL, MyHULMNANbHbIX CRyXalWuX U cneyManucTos
ApMmuHucTpauuum, a Takke cneumanuctos ML, yyacTeyrowmx B npegocTaBneHum
MyHuuMnanbHOM ycnyru

28. [locynebHbin  (BHecynoebHbI) nopsiAok  obXanoBaHUs peleHun W OENCTBUN
(6e3pencTBnsl)  AOIMKHOCTHBLIX — NWL,  MyHUMUMNAnNbHbIX — CAyXawux W cneuvanucToB

18



AOMUHUCTpaumMK, a Takke cneuuanuctos MOL|, yyacTBywOwMx B nNpegocTaBfeHumn
MyHuuunansHown ycrnyru.

28.1. 3asasutenb (lMpeactaButenb 3asBuUTENsd) WMeeT nNpaBo obpaTuUTbCA B
AOMUHUCTPauUMIo, a Takke B MMHUCTEPCTBO rocyAapCTBEHHOIO yNpaBneHusi, MHPOPMALMOHHbIX
TexHomnormm n cesasnm Mockosckon obnacTtu ¢ xxanobon, B TOM YMcne B Crneayowmx cryyasx:

1) HapyLeHune cpoka pernctpauun 3assnexms 3assutens ([MpeacrtaButens 3asBuTens) o
npegocTaBneHnn MyHuumnansHom ycnyru, YyCTaHOBMEHHOro AOMUHUCTPATUBHbBIM
pernaMmeHToMm;

2) HapylweHue cpoka npegoctaeneHMs MyHuUMnanbHOM Yycnyrn, YCTaHOBMEHHOIo
AOMUHUCTPATMBHBIM pPErNamMeHToM;

3) TpeGoBaHne y 3aasutena ([MpeactaButenss 3asBUTEnNs) [OOKYMEHTOB, He
npeaycMoTPeHHbIX AQMUHUCTPATUBHLIM pernameHTomM Ans npegocrasneHms MyHuumnansHOM
yCnyru;

4) oTkaz B npueme [OokymeHTtoB Yy 3assutensa (lMpencraButens 3asBuTensl), ecnu
OCHOBaHWA OTKa3a He NpeaycMoTpeHbl AAMUHUCTPATUBHBIM pPerfiaMmeHToM;

5) oTka3 B npegocTtaBneHnn MyHUUMNANbHOW YCMyrK, €criv OCHOBaHWA OTKasa He
npegycMoTpeHbl ADMUHUCTPATUBHBIM perfiameHToM;

6) TpeboBaHwe c 3aasutens ([NpeacrtasuTtens 3asBUTend) nNpuM MNpegocTaBieHUn
MyHuumnnanbHOM ycnyrn nnatbl, He NPeayCMOTPEHHON AOMUHUCTPATUBHBIM PErNamMeHTOM;

7) 0OTKa3 AOMKHOCTHOrO nvua AgMUHUCTPaUMK B UCNPaBEHMM A0MNYLLEHHbIX ONeYaTokK U1
oWnBOK B BblAaHHbIX B pesynbrarte npegocTaBneHns MyHuuunanbHOW ycrnyrm OOKyMeHTax
nnbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakMX MCNpaBneHni.

28.2. )Xanoba nopaetca B NUCbMEHHOW dopmMe Ha OymaxHoOM HocuTene nmbo B
31EeKTPOHHOM hopMme.

28.3. YKanoba mMoxeT GbITb HanpaBneHa Yepes NuYHbIN KabuHeT Ha PIIIY, nogaHa npu
noceweHnn MOLL, HanpaBneHa no noyte, yepe3 M®PL|, ¢ ncnonb3oBaHMeM NHPOPMALIMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduumanbHoro camta AgMMHUCTpaumm, nopTansl
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a TaKke MOXeT OblTb NPUHATA MPU JINYHOM
npueme 3assutens (MNpegcrasutens sassutens).

28.4. XXanoba gomkHa cogepxaTb:

1) HanMeHoBaHWe opraHa, npegocrasnsaowero MyHuumMnaneHyo yenyry, nmbo
opraHusauun, ydacTteylouwen B npegocrtasneHmm MyHuumnansHon ycnyrn (MOLL); damunuio,
UMS, OTYECTBO AOSMKHOCTHOrO nuvua, MYHUUMNAnbHOroO CryXallero, cneyuanucta opraHa,
npegoctasnsaowero MyHiuuunanesHyo ycnyry nubo cneumnanucta opraHu3auum, y4acTByOLEN
B npegocTtaBrieHun MyHuumnanbHOW ycrnyru, pewleHus U gencteusa (besgencreme) KOTOPOro
obxanytoTcs;

2) hamunuio, UMsi, 0T4ECTBO (NocnegHee - Npyu Hanu4un), cBeLeHNUs1 0 MeCTe XUTenbCTBa
3aasutens (MNpeactaButens 3assuTens) - omMsanyeckoro nuua nmbo HanmeHoBaHue, CBeAeHUs
0 MecTe HaxoxaeHus 3aasutensa (MpeactaButena 3asBUTENS) - OPUAMYECKOrO NnUA, a Takke
HOomep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHOM NoYThl (NPY HANUYUK) 1
MoYTOBbIM agpec, No KOTopbIM A0SkeH ObiTb HanpasrneH oteeT 3asasutento (MpeacrtaBuTtento
3aasutens);

3) ceegeHna 06 obxanyemblx peleHusx n gencTenax (besgencremnsx);

4) poBoabl, Ha oCHoBaHWUM KOoTopbIX 3assuTtens ([MMpeactaBuTens 3asaBUTENS) HE cornaceH
C pelwleHnem n gencrtemem (6e3nencrTemem).
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3agasutenem ([NpeacraButenem 3asiBUTend) MoryT ObiTb NpeacTaBfieHbl AOKYMEHTbI (Npu
Hanu4un), nogTBEpPXaalLmne ero 4oBoabl, MMBO NX Konuw.

28.5. B cnyyae ecnu xanoba nopaetcsa 4epe3 [lpeacraButensa 3asBuUTend, Takke
npeacTaBnseTca AOKYMEHT, NoATBEPXKAAOLWMA NOSTHOMOYNSA Ha OCYLLECTBIEeHNe OENCTBUIA OT
nmeHun 3assutens.

28.6. XKanoba, noctynueLas B AQMUHUCTPaLMIO NOANEXUT PACCMOTPEHUIO AOSMKHOCTHBIM
NMLIOM, YNOSTHOMOYEHHbIM Ha paccMOTpeHue xanob, KoTopbin obecnevnBaerT:

1) npuem n paccmoTpeHue xanob B cooTBeTcTBUM C TpeboBaHuamu PegeparnbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumMm NpenocTaBfieHNs rocygapCTBEHHbLIX W
MYHULMNANbHbIX YCYr»;

2) wvHpopmupoBaHne 3agasutenen ([peactaButenen 3asBuTenen) o nopsagke
obxxanoBaHusa pelleHun M aencTeumn (6e3gencTBus), Hapyllalowmx WX fnpaBa U 3aKOHHble
NHTEpECHI.

28.7. XKanob6a, noctynuBwaa B AAMUHUCTPALMIO MNOANEXUT perucTpauum He nosgHee
cnepyrowero pabovero AHs CO AHA ee NOCTYNNEHUS.

28.8. YKanoba noanexuT pacCMOTPEHMIO:

B TeueHne 15 paboumx gHen co gHA ee perncrTpaumm.

B TedyeHne 5 paboymx OHen Co OHS ee perncrpaumm B criydae obxanoBaHusi OTkasa B
npueme pokymeHToB Yy 3assutens ([peactaButens 3assutend) nubo B ucnpasBfieHUU
AONYLLEHHbIX OnevyaTtok 1M ownbok unm B cnydae obxanoBaHWs HapylLleHUs1 YCTaHOBIIEHHOMO
CpOKa TaKunx ncnpasneHuni.

28.9. B cnyyae ecnu 3asButenem ([Mpeacrasutenem 3asButens) B AOMUHUCTPALUIO
nogaxa >anoba, paccMOTpeHMEe KOTOPON He BXOAMUT B €ro KOMMETEHLUMI0, B TedeHne 3 pabounx
OHen co [JOHA ee peructpaumm B AOMUHUCTpauumn xanoba nepeHanpaBnsieTcs B
YNOSTHOMOYEHHbIN Ha ee pacCMOTPEHME opraH, 0 YeM B NMUCbMEHHON (hopme MHpopMUpyeTcs
3aasutens ([peactaButens 3asBuTens).

[Mpn 3TOM CPOK pacCMOTPEHUs Xanobbl UCYNCNAETCA CO AOHS perucTpauum xanobbl B
YNONTHOMOYEHHOM Ha €€ pPacCMOTpPeHne opraHe.

28.10. Mo pesynbTataMm paccMOTpeHus xanobbl AAMUHUCTpaUMS NPUHMMaeT OOHO M3
cnefyowmnx peLleHni:

1) yposnetBopseT xanoby, B TOM 4ucrne B OpMe OTMEHbl MNPUHATOrO peLUeHus,
ncnpasneHnsa OONYLEHHbIX ornevyaTtok n owmnbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHus
MyHuuMnansHOM yCcnyrm OOKyMeHTaX, Bo3BpaTa 3asdABUTEN0 AEHEXHbIX CpeacTs, B3WMaHue
KOTOPbIX HE NpeayCcMOTPEHO HOPMAaTMBHbIMKM MNpaBoOBbiMM akTamu Poccuinckon denepauuum,
HOpMaTUBHbLIMW NpaBoBbIMK akTaMu MockoBckon obnacTtu;

2) oTKa3blBaeT B y4OBMETBOPEHNN Kanobbl.

28.11. He nosgHee aHs, cnegylowero 3a gHEM MPUHATUSA PeLUeHUs], YKa3aHHOro B MyHKTe
28.8 AgmuHucTpaTuMBHOro pernameHTta, 3aasutento (MpegcrtaButento  3asBuTend) B
nMcbMeHHON chopme M no xenauuo 3assutena (MpeacraButento 3asBUTENS) B INEKTPOHHOM
dhopme HanpaBnaeTCa MOTUBMPOBAHHBIM OTBET O pe3yfibTatax pacCMOTPEHUS Xanobbl.

28.12. lNpu ygoBneTBOpeHuM Xanobbl AAMUHUCTPALMA MPUHUMAaET ucHepnbiBaloLme
MEpbl MO YCTPaHEHWUIO BbISIBIIEHHbIX HApPYLUEHUW, B TOM 4ucCrie HanpasfeHve 3asBuTento
(Mpepactasutento 3asiBUTENsl) pesynbTata MyHuMUMNanbHOM ycnyrM, He MO34HEe CPOKOB,
YKa3aHHbIX B MyHKTe 8 HacTosawero AOMUMHUCTPATMBHOIO perfameHTa CO [OHSA MPUHATUA
peLueHmns.
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28.13. AOMMHUCTpaums OTKasbiBaeT B YAOBNETBOPEHMM Xanobdbl B Cneayowmnx cryvyasx:

1) Hanuumns BCTYNMBLUErO B 3aKOHHYIO CWSy peLleHnsa cyda, apOouTpakHoro cyga no
Xanobe o ToM xe npegMeTe 1 Mo TeM e OCHOBaHUAM;

2) nogaynm anobbl NUUOM, MOMHOMOYMS KOTOPOro He noATBEPXAEHbl B MNOpSAAKe,
YyCTaHOBIIEHHOM 3aKkoHoAaTenbLcTBoM Poccunckon denepauuu;

3) Hanuuma pelleHnsa no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHMAMMU
AOMMHUCTPATMBHOIO perfiaMmeHTa B OTHOLLEHUN TOro xe 3asBUTensa u rno ToMmy xe npegmety
Xanobsl;

4) npu3HaHUS xanobbl HEOBGOCHOBAHHOWN.

28.14. B cnyyae ycTaHOBMEHUs B XOA4e WM MO pesynbTatam pacCMOTPEHUS Xanoobl
NpU3HaKkoB COOLITUS aAMUHUCTPATMBHOIO NPaBOHapYLUEHUS AOSMKHOCTHOE NULO, HageneHHoe
MOMIHOMOYMSAMN MO PACCMOTPEHUIO Xanob, He3amegnuTenbHO HanpaBnsdeT WUMeloLmnecs
mMaTepuanbl B MMHUCTEPCTBO rocyaAapCTBEHHOIO YNpaBreHusl, UHPOPMaLMOHHbIX TEXHOMOMMIA U
cBsA3n Mockosckon obnacTu.

28.15. B cnyyae ycTaHOBMEHUA B X04e Unu Mo pesynbTaTaM pacCMOTPEHUsT Xanobbl
NPU3HaKOB NPEeCTYNNeHnUss AOSPKHOCTHOE NUUO, HaAeNeHHOe NOSTHOMOYUAMU MO PACCMOTPEHMUIO
Xanob, He3zamenNUTENbHO HaNpaBnseT MMeLWMecs MaTepuarnbsl B OpraHbl MPOKypaTypbl.

28.16. B oTBeTe No pesynbTatam pacCMOTPEHUS anobbl yKkasbiBatOTCS:

2) [OOMKHOCTb, hamunusa, uMs,, OT4ecTBO (MpUM HanNUuMM) LOSMKHOCTHOrO nuvua
AOMUHUCTPAUMK, MPUHABLLEIO peLLeHne no xanobe;

1) Homep, Aata, MEeCcTO NPUHATUSA peLUeHus], BKIoYasa cBegeHUs O AOSIHKHOCTHOM fnuue,
peweHne unn gencreme (6esgencTame) KoToporo obxanyercs;

2) hamunums, nms, 0TY4ECTBO (NPU HANMYMK) UM HAMMEHOBaHWE 3anBUTENS;

3) OCHOBaHUA AN NPUHATUA peLleHns no xanobe;

4) npuHATOE No xanobe pelleHune;

5) B cny4ae ecnu xanoba npusHaHa 060CHOBAHHOW — CPOKU YCTPaHEHUSA BbISABMNEHHbIX
HapyLUEeHWIA, B TOM YMCe CPOK NpefocTaBneHus pesynbtata MyHuumnansHom ycnyru;

6) B cnydae ecnu xanoba npusHaHa HeOHBOCHOBAHHOM, - MPUYMHBLI NMPU3HAHUSA XKanoobl
HeoboCHOBaHHOM W MHGOpPMaumMs o npaBe 3asaBuTens obxanoBaTb MNPUHATOE peLleHne B
cynebHom nopsiake;

7) cBeneHus 0 nopsiake obxxanoBaHNA NPUHATOrO MO Xanobe peLueHus.

28.17. OTBET NO pe3ynbTaTtam pacCMOTPEHUS xanobbl NOANUCLIBAETCSA YNONTHOMOYEHHbLIM
Ha paccMoTpeHue Xanobbl AOMKHOCTHLIM NMLOM AAMUHUCTPaLU.

28.18. ADMMHUCTpaums BripaBe OCTaBuUTb Xanoby 6e3 oTBeTa B CrieayoLwmx crnyvasx:

3) otcytctBMA B kanobe damunuu 3asBuTtens wnu nodToBoro agpeca (agpeca
3NEKTPOHHOM NMOoYTbI), MO KOTOPOMY AO0SKEH ObITb HanpaBneH OTBET;

1) Hanuuma B xanobe HeueH3ypHbIX NMMO0 OCKOPOUTESNBbHBIX BbIPaXXEHUW, YrpO3 XU3HW,
340POBbI0 U MMYLLIECTBY [OMMKHOCTHOrO nmua, a Takke vrieHam ero cembu (kanoba ocrtaeTtcs
6es otBeta, npu a3tom 3assutenio (MNpeacraButento 3asBuTens) coobwaeTca o
HeJoNyCTMMOCTU 3noynoTpebneHms npaBom);

2) OTCYTCTBMSI BO3MOXHOCTU MpoOYUTaTh Kakyr-NMbO 4acTb TeKkcTa Xanobbl (kanoba
octaeTcsa 6e3 oTBeTa, O 4YeM B TeyeHue 7 paboumx AHEeW CO OHA perucTpaumm xanobbl
coobuaetcs 3aasutento (MNpeacrasutento 3asBuTens), ecnv ero oamunmst 1 NOYTOBLIN agpec
nogaarTCs NPOYTEHMIO).
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28.19. Bagasutenb (MNpeacrtasutens 3aaBuTens) Bnpase obxanoBaTb MNPUHATOE MO
Xanobe pewleHne B cygebHOM Mopsiake B COOTBETCTBUWM C 3aKkoHOOATENbCTBOM Poccuinckon
depnepaumn.

28.20. TlMopsgok paccmoTtpeHust xanob 3asasutenen ([peactaButenen 3asButenemn)
MWHMCTEPCTBOM rOCYAApPCTBEHHOrO YMpaBfieHus,, WH(OPMAUNOHHBIX TEXHOSMOMMMN W CBA3N
MockoBckor obnactv NpoMCcxXoauT B NOPSIAKE OCYLLECTBNEHUS KOHTPOSA 3a NpegocTaBneHnemM
rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCIyr, YTBEPXOEHHOM nocTaHoBneHnem [paBuTenscTBa
MockoBckon obnactu ot 16 anpena 2015 roga Ne 253/14 «O6 yTtBepxaeHwun [lopsiaka
OCYLLECTBMEHNSA KOHTPOIS 3a NpefocTaBfieHNEM FOCyAapCTBEHHbIX U MyHUMUMNANbHbBIX YCRyr
Ha TeppuTopmm MOCKOBCKON 06nacTn n BHeCEHUN nameHeHun B MNonoxeHne o MuHucTepcTee
rocyaapCTBEHHOIo ynpaBneHusi, WMHPOPMAUMOHHbLIX TexHonormn un cBsa3M MocKkoBckoM
obnactny».

HavanbHuK oToena counanbHOro passuTus H.B. KapaBaeBa

MpunoxeHne Ne1

K agMWUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns AOMUHUCTpauunen
OAnHUOBCKOro MyHUUMNAnNbHOro panoHa
MockoBcko obnactm  MyHuUMNANbHON
ycnyrm «OpraHusaumst otabixa geten B
KaHWKYINsipHOE BpeEMSI»

MpunoxeHune Ne 1. TepMuHbl U onpeaeneHus

AOMUHUCTPATMBH | AODMUHUCTPATUBHBIA pernameHT npegocrtaBneHns AgMUHUCTpaunen
bl perrnameHT OaunHuoBCKOro  MyHuuuMnaneHoro panoHa Mockosckon obnacTtu
MyHuuunaneHon  ycnyrm  «OpraHuMsauma  oTablxa geten B
KaHWKYNspHOe BpeMsi»

AOMUHUCTpauus | AOMUHUCTpaUuS OanHUoBCKOro MYHULMNANbHOro panoHa
MockoBckon obnactum

MyHuumnanbHaa | MynnumnanbHas  ycnyra  «OpraHmsauus  oTgbixa getem B
ycnyra KaHWKyNspHOe BpeMs»

ECUA defepanbHaa  rocygapctBeHHass — MHOpMaUMOHHaAs  cuctema
«EanHas  cuctema  uvaeHTUdmkaumm M ayTeHTUdmKkaumm - B
NHQPACTPYKTYpE, obecneunBatoLLen MHGOPMAaLMOHHO-

TEeXHOoMormyeckoe B3aMMoAencTBMe  MHGOPMALMOHHBIX — CUCTEM,
ncnonb3yemblx  Anst  NpeaocTaBfeHuMst  FoCYyQapCTBEHHbIX U
MYHULMNAnbHbIX YCIYr B 3NEKTPOHHON hopme;

3asBnexuve 3anpoc ) npefocTaBneHnn MyHu1uMnanbHowm ycnyru,

22



NpeAcTaBneHHbIN MNoObIM NPeayCMOTPEHHLIM  AAMUHUCTPATUBHBIM
pernameHToM cnocobom

3asBuTernsb nvuo, obpawaroleecs € 3asBNEeHWEM O  NpeaocTaBreHun
MyHuumMnanbHoOM yenyru;
nC MHOPMaLMNOHHAsA CUCTEMA;

JINYHbIN KabuHeT

cepsuc PITY, nossonsawowmnn 3aasuTento nonyvyatb MHpopmaumo o
xoae obpaboTku 3asBneHnn, NnogaHHbix nocpeacrtesom PITY;

Mogaynb MoL | Moagyne MOL| eaguHon MHOOPMALIMOHHOW CUCTEMbI OKa3aHUS YCIyr.

EVNC OY

Moaynb Mogynb egnHoM WHMOPMAUMOHHOW CUCTEMbl OKasaHus  ycnyr

okasaHus  ycnyr | AQMUHUCTpaumm

ENC OY

MoL] MHOrOYHKLMOHAIbHBLIN LEHTP NpeaoCcTaBieHnst roCygapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT;

PMACY rocygapcrtBeHHas MHgopMaunoHHas cuctema Mockosckon obractu
«lMopTan rocyaapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr MockoBckow
obnactny», pacnonoxeHHas B ceTn WHTepHeT no agpecy
http://uslugi.mosreq.ru;

Cepsuc PIIY | cepsuc PIIIY, nossonsawowmin NonyunTb akTyanbHYy0 MHGOPMaLNIO O

«Y3HaTb CcTaTycC | Tekywem ctatyce (aTtane) paHHee nogaHHoro 3asiBneHus;

3aaBneHunsa»

CeTb IHTEpHET | NHCOPMALMOHHO-TENEKOMMYHUKALMOHHAs ceTb «MHTepHeT;

YcuneHHas 9NEeKTpOHHas MOAMUCb, BblAaHHas YAOCTOBEPSOWUM LEHTPOM,

KBanudumumMpoBa | norydyeHHas B pesynbTaTte Kpuntorpaduyeckoro npeobpasoBaHus

HHas WHpopMauun C UCMONb3OBaAHMEM KIlloMa 3NEKTPOHHOM noAanucw,

3NEeKTpOHHas nossonseTr onpegenutb  NnUO, nNoanucasBllee  SNEKTPOHHbIV

nognuce (3l)

AOKYMEHT, OBbHapyXnTb (akT BHECEHUS U3MEHEHUN B 3NEKTPOHHbIN
AOKYMEHT MocCre MOMEHTa ero nognucaHus, Ky MNpoBeEPKU
3NEKTPOHHOM NOANUCKU YKa3aH B KBannguuupoBaHHOM cepTudukaTe

ONEKTPOHHbIN
AOKYMEHT

AOKYMEHT, MHJOopMauus KOTOPOro npefocTaBfieHa B 3MEKTPOHHOM
dopme n nognucaHa ycuneHHon KBannuunmpoBaHHOW 3N1EKTPOHHOM
noAnncbIo

ONEKTPOHHbIN
obpas
AOKYyMeHTa

OOKYMEHT Ha OymMaxHOM HocuTene, npeobpas3oBaHHbIN B
9NEKTPOHHYK opMy nyTeEM CKaHUPOBAHUS C COXPaHEHWEM ero
PEKBU3NTOB
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MpunoxeHne Ne2

K agMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns AOMUHUCTpauunen
OAnHLOBCKOro MyHUUMNAanbHOro panoHa
MockoBcko obnactm  MyHuUMNANbHON
ycnyrm «OpraHusaums otabixa geTten B
KaHWKYINsipHOE BpeEMSI»

CnpaBquaﬂ VIH(bOpMaLWIﬂ O MeCTe HaxoXxgeHus, rpacbm(e paGOTbI, KOHTaKTHbIX

TenecoHax, agpecax 35IeKTPOHHOW NOYTblI YNONMHOMOYEHHOro opraHa, y4acTByHoLero B
npegocTaBneHnn U MHPOpPMUPOBaHUM O Nopsiake NpeaocTaBneHnsa MyHuumMnansHoM

ycnyrm

1. CnpaBoyHas nHdopmaums 0 MecTe HaxoxaeHusa AgQMUHUCTpaLUKn, rpacdpuke

pa6OTbI, KOHTAaKTHbIX Tene(bOHax, agpecax 3ﬂeKTpOHHOﬁ noYTbl

Mapwana XykoBa yn., a. 28, OanHuoBo

Mpaduk paboTbl:
lMoHegenbHuK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
BTopHUK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
Cpepa: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
MatHnua: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
Cy66ora: BbIXOQHOW A€Hb
BockpeceHbe: BbIXOAHOW OeHb

MouTtoBbIM agpec: Mapwana >Kykosa yn., 4. 28, OguHuoso, 143000
TenedoH: (495)596-14-29, (498)602-71-58

OdmumanbHbin cant B ceTn UHTepHeT: http://odin.ru/

Apnpec aneKkTpoHHOM noythl B ceTn MIHTepHeT:_nvkaravaeva@gmail.com

2.  MyHuumnanbHoe KasdeHHoe y4ypexaeHune «MHorocyHKUMOHaNbHbIA LEHTP NO
npeaocTaBfieHUI0 rocyAapCTBEHHbIX U MyHUUMNaNbHbIX yenyr OANMHLOBCKOro
MyHUUunanbHoro pamoHa MockoBckou o6nacTun»

Mpacuk paboTbl:

MecTo HaxoxaeHus: 143007, MockoBckas o6n., r. OguHuoBo, yn. Moxanckoe w., a. 71, 6
aTax.

NoHeaenbHuK: ¢ 09.00 go 20.00
BTopHuK: ¢ 09.00 go 20.00
Cpepa: ¢ 09.00 go 20.00
YeTBepr: ¢ 09.00 go 20.00
MNatHuya: ¢ 09.00 go 20.00
Cyb6ora: ¢ 09.00 go 20.00
BockpeceHbe: ¢ 09.00 go 20.00

MouTtoBbin agpec: 143007, MockoBckas 0bn., r. OanHuoBo, yn. Moxanckoe w., g. 71.
TenedoH Call-ueHtpa: 8 (800) 550-50-30
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OdomumanbHbIn canT MHOroOYHKLMOHAITbHOIO LieHTpa B ceTu VIHTepHeT:

mfc-odintsovomr@mosreg.ru

ALpec 3aneKkTpoHHOM NoYTbl B ceTn MHTepHeT: _mifc-odintsovomr@maosreq.ru

3. MHorodyHKUMOHanbHbIN LeHTp FocyaapcTBeHHOE Ka3eHHoe yypexaeHue MockoBcKomn
obnactn «MockoBCKMI 0611acTHOM MHOIrOPYHKLMOHANbHbIW LIeHTP NpeaocTaBneHus
rocyaapcTBEHHbIX U MyHULIMNANbHbLIX YCIYry
MecTo HaxoxaeHnus: 143407, MockoBckas obnactb, r. KpacHoropck, 6ynbBap Ctpoutenen, 4.

4, busHec ueHTp «Kybuk», cekums A, atax 4.

Mpaduk paboTbl:
lMoHeaenbHuK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
BTopHuMK: ¢ 09.00 go 18.00 (nepepbiB13.00-13.45)
Cpega: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbiB13.00-13.45)
MatHuua: ¢ 09.00 go 16.45 (nepepbi13.00-13.45)
Cyb6ora: BbIXOQHOW AeHb
BockpeceHbe: BbIXOAHOW OeHb

MouTtoBkin agpec: 143407, MockoBckasi 0bn., r. KpacHoropck, 6yneeap Ctpoutenen, 4. 1.
TenecdoH Call-ueHTpa: 8(495)794-86-41.

OdomumanbHbIn canT MHOrOGYHKLUMOHANbLHOrO LIEHTpa B ceTu MHTepHeT: mfc.mosreg.ru.
AfQpec aneKkTpoHHON noYTbl B ceTn VIHTepHeT: MEC@mosreq.ru

4. CnpaBo4yHas wuHdopmauuss o mMecTe HaxoxaeHua MOLU, rpaduke paboThbl,
KOHTaKTHbIX TernedoHax, agpecax 3fIeKTPOHHOW NOYTbI

NHpopmauma npueBeeHa Ha canTtax:

- PMTY: uslugi.mosreg.ru
- M®Ll: mfc.mosreg.ru

MpunoxeHne Ne3

K agMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHns AOMUHUCTpauunen
OAWHLOBCKOrO MyHUUMMAnNbHOro panoHa
MockoBckor obnactm  MyHuUMNANbHOWN
ycnyrn «OpraHusaumst otgbixa geten B
KaHWKYINsipHOE BPEMSI»

Mopspok nonyvyeHUsA 3aMHTepecoBaHHbLIMU NULLAMU UH(bOpMaLUK No Bonpocam
npepoctaBneHna MyHuuMnansHom ycnyru, cBeAeHun o xoae npeaocTaBreHUs
MyHuuunansHou ycnyru, nopsiake, oopme n Mecte pasmMelleHusi MHpopmaumm o
nopsigke npegocrasneHust MyHuumMnansHoOn ycnyru

1. MHdopmauma o npepoctaBneHun MyHuumnanbHOW Yycnyru pasmeliaeTtcsa B

ONEeKTPOHHOM BUAE:

a) Ha ohuymanbHOM cante AgQMUHUCTPaLUK
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0) Ha ocpmumansHom cante MOLL;

B) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHuLax, MNOCBSALEHHbIX
MyHuuunansHou ycnyre.
2. Pa3smelleHHass B 3nMeKTPOHHOM Buae uHGOpMaums O npefocTaBrieHum

MyHUUMNanbHOM YCnyrn A0SMKHA BKOYaTb B cebs:

a) HanMeHoBaHWe, MOYTOBblE ajpeca, CnpaBoyvHble HOMepa TenedoHOB, agpeca
3MIEKTPOHHOM NOYThI, agpeca cantos AgMnHucTpaumm m MoLl;

0) rpadouk padbotel AgMmuHucTpaumm n MoLl;

B) TpebOoBaHUA K 3asBMEHNIO U NpunaraembiM K HEMY OOKyMeHTam (BKMYas ux
nepeyeHb);

r) BblAEPXKKM M3 NPaBOBLIX aKTOB, B YacTu KacatwLencs MyHuumnansHoOW ycnyru;

a) TekCT AAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNsaMu;

e) KpaTkoe onucaHue nopsiaka npegocrasneHms MyHuumnanbHOM ycnyru;

X) obpasubl  0POpMIIEHMSI  OOKYMEHTOB, HeobxoauMmbiX  Ons  NOfyvyeHust
MyHuuunansHou ycnyrm, n TpeboBaHus K HAM;

3) nepeyeHb TUNOBbIX, Haubonee akTyalnbHbIX BOMPOCOB, OTHOCALUMXCA K
MyHuUMNansHOW ycrnyre, n 0TBETbI HA HUX.
3. MHdopmauma, ykasaHHast B NMyHKTe 2 Hactoswero [punoxeHuss K HacToswemy

AOMUHUCTPATMBHOMY  perfnaMeHTy npefocTaBnsieTcs  Takke coTpygHukamu MOL nu
AoMnHUCTpaunn npu obpawlieHnn 3assutenen (npeacrtasmtenen 3assutenen):

a) NWUYHO;

0) Nno No4Te, B TOM YNCIE SNIEKTPOHHON;

B) no tenecoHam, ykasaHHbIM B [punoxeHum 2 K HacTosiwemy AOMUHUCTPaTUBHOMY
pernamMeHTy.

4. KoHcynbTupoBaHne no Bonpocam npegoctaBnenHna MyHuumnanbHOW ycnyru
coTtpyaHnkamu MOL| n YnonHOMO4YEHHOro opraHa ocyulecTBnisaeTca 6ecnnaTHo.

5. NHpopmuposaHne 3assutenen ([MpencrtaButenen 3asiButenen) o nopsagke
npegocTtasneHna MyHuMUMNanbHOW YCnyrn OCYLLEeCTBASETCHA Takke No TenedoHy «ropayen
nnHuny» 8-800-550-50-30

6. MHdopmauma o npepoctaBneHn MyHuUmMnaneHOW YyCnyrn pasmellaeTca B
noMmeweHnax AgmuHucTpauum u  MOL, npeaHasHayeHHbIX AnNs  npuema 3asBuTtenen
(MpeacTaBuTenen sasBuTenen).

7. AOMuHUCTpaums paspabatbiBaeT MHGPOPMaUMOHHbIE MaTepuanbl — MNaMATKM,
WHCTPYKUUK, Opowtopbl, - B dopme MakeToB U nepegaet umx B MOLl. AgmuHuctpaums
obecnevnBaeT CBOEBPEMEHHYH akTyanu3aumilo ykasaHHbIX MHPOPMALUNOHHbLIX MaTepuanos u
KOHTPONUPYET UX Hanuyne un aktyanoHocTb B MOL].

8. O6ecneyeHune becnnaTtHoro goctyna 3asButenen (npegcraButenen 3asaBuTens)

K PITY Ha 6aze M®L|, B TOM umucne KOHCynbTUpOBaHWE MO BOMpOCaM npenoCTaBneHus
MyHMUMNANbHOW YCNYrM OCYLLECTBIISIETCA B COOTBETCTBMM C TpeboBaHMSAMU permoHasribHoro
cTaHgapTa opraHusauum OesTerlbHOCTU MHOrO(YHKUMOHAmMNbHbIX LEHTPOB MNpefocTaBreHns
rocygapCTBeHHbIX WM MyHuUuMnanbHbIX ycnyr B MockoBckon o6nactn, yTBEpPXAEHHOMY
pacrnopsXeHnem MwuHuctepcTBa rocy4apCTBEHHOrO ynpaBreHns, WUHPOPMALNOHHbIX
TexHonorum n ceasmn Mockosckorn obnactu ot 21 utona 2016 Ne 10-57/PB.
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MpunoxeHne Ned

K agMUHUCTPaTUBHOMY perfnameHTy
npenocTaBfieHns AOMUHUCTpauunen
OAWHLOBCKOrO MyHULMMAnNbHOro panoHa
MockoBckor obnactm  MyHUUMNanbHOW
ycnyrn «OpraHusdaumst otabixa geTten B
KaHWKynsipHOE BpeMS»

CDopma peweHunsa o npeanocTtaByieHUN MYHMLIMI'Ia.ﬂbHOI7I ycnyru

PELWLEHWE*
O npepocTtaBneHnn MyHuumnaneHon ycnyrn « OpraHmsaumsa otabixa AeTen B KAHUKYNSpHOe
BpemMsa»
oT Ne

(HaumeHosaHue YrnonHOMOYeHHO20 opeaHa MyHuyunanbHo20 obpasosaHusi Mockosckol
obnacmu)
paccMOTpEeno 3asBrneHne

(pamunus, ums, omyecmeo)
N NPUHANO pELLUEeHNe B COOTBETCTBMM C (HOPMATMBHO MPAaBOBbIM akTOM AOMWHUCTpaLMK)

nocTaBuTb B
odepeab Ha noslydyeHne nyTeBKu
rp.
(dbamunus, nHumnansl, rog poXxaeHnsa pebeHka)
Homep, NnpMCBOEHHbIN 3asiBNEHUIO
Pykosogutens
(noanuceb) (pacwmdposka nognucm)
*) - Ha bnaHke AOMUHUCTpaUmM
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MpunoxeHne Ne5

K agMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns AOMUHUCTpauunen
OAnHLOBCKOro MyHUUMNAanbHOro panoHa
MockoBcko obnactm  MyHuUMNANbHON
ycnyrm «OpraHusaums otgbixa geten B
KaHWKYINsipHOE BpeEMSI»

dopma pelueHUs 06 oTkase B npepgocTtaBrneHnn MyHuumMnanbHOM ycnyrm
PELUEHWE*

O6 oTka3e B NpegoCTaBneHn MyHULmMnanbHon yenyrm « OpraHusaums otabixa AeTen B

KaHWUKynsipHOE BpeMSsi»

oT Ne

pacCcMOTpeso 3adaBrieHne

(HaumeHosaHue AOMuUHUcmMpayuu)

(pamunus, ums, om4yecmeo)

M Ha OCHOBAHUN

OO

U
U

Hannuyne npoTnBopeunBbix CBeAEHU B 3asABNEHMM U NPUITOXKEHHBIX K HEMY AOKYMEHTAX.
PebeHOK npu3HaH MOMHOCTbO [OeeCnoCobHbIM + Ha  MOMEHT  npedocTaBneHus
MyHuuunansHown ycnyru;

HecooTBeTcTBUE KaTeropmm 3aaBuTens Kpyry nuu, MMerLmnx NpaBo Ha NpeaocTaBneHne
MyHMumMnansLHoOM ycnyru.

OtcytctBne 'y pebeHka wmMecTta XutenbctBa Ha Tepputopum  OOWHLIOBCKOroO
MYHULMNANbHOIO panoHa.

MpencraBnenne 3assutenem ([peactaButenem 3asiBUTENSA) HEMOSHOIO KOMMSEKTa
AOKYMEHTOB ANns npegocTtasneHns MyHuumnanbHOM yCnyru;

O6palleHune 3a MyH1umMnaneHOW yCnyroun, ecnv oHa bbina yxe okasaHa B TEKyLLeM rogy
PebeHok HaxoanTcst Ha NOMHOM rocyAapCTBEHHOM obecneyeHunn.

NPUHANO pelleHne OTKa3aTb B NOCTAaHOBKE B o4epeb Ha NoJiydeHne nyTeBKU

rp.

(bamunus, nHnymnanel, rog poxaeHnsa pebeHka)

PykoBoautens

(noanuceb) (pacwudposka nognucum)

(*) - Ha BnaHke AgQMUHUCTPaUUK
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MpunoxeHne Ne6

K agMUHUCTPaTUBHOMY perfamMeHTy
npegocTaBneHns AOMUHUCTpauunen
OAnHLOBCKOro MyHUUMNAanbHOro panoHa
MockoBcko obnactm  MyHuUMNANbHON
ycnyrm «OpraHusaums otabixa geTten B
KaHWKYINsipHOE BpeEMSI»

Cn1cok HOpMaTUBHbIX aKTOB, B COOTBETCTBUUN C KOTOPbIMU OCYLLECTBIAETCA
npepocTtaBrneHne MyHMumMnanbHOM ycnyru

MpepocTaBneHune Ycnyrn ocyLecTBnsaeTca B COOTBETCTBUM C:

1. KoHctutyumen Poccuinckon Pepepaumn, NpUHATON BCEHAPOAHbLIM FONIOCOBAHUEM,
12.12.1993 («Poccunckas raseta», 25.12.1993, Ne237);

2. QepepanbHbiM 3akoHOM Poccuiickon ®epepauumn ot 27.07.2010 Ne 210-d3 «O6
opraHusaunm nNpeaocTaBneHnUst rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» («Poccuiickas
razeta» 30.07.2010, Ne168, «CobpaHue 3akoHopaTtenbctBa Poccuickon degepaunny
02.08.2010, Ne31, cT1.4179);

3. depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke paccMOTPEHUS
obpaweHnin rpaxgaH Poccuickon ®egepaunny;

4. ®epepanbHbiMm 3akoHoM oT 06.10.2003 N2131-®3 «O6 obwux npuHUmMnax
opraHusaumm MecTHoro camoynpasneHunsa B Poccurckon ®epepaunny;

5. TloctaHoBneHuem lpaButensctea MockoBckon obnactu ot 12.03.2012 Ne269/8 «O
Mepax no opraHu3auum oTabixa u 03gopoBreHus geten B MockoBckon obnactmn» (B pegakumm
oT 12.05.2015);

6. [loctaHoBneHuem [lpaButensctea Mockosckon obnactu ot 25.10.2016 Ne783/39
«O06 yTBeEpxaeHuM rocyaapctBeHHon nporpammbl MockoBckon obnactn «CoumanbHas 3awmra
HaceneHus MockoBckon obnactu» Ha 2017-2021 rogel» (B peaakuumn ot 07.02.2017);

7. TloctaHoBnenuem [lpaButenbctBa MockoBckon obnactn «O6 yTBepXOeHUu
pacnpegeneHns cybcngum Grogketam MyHULUNanbHbIX obpasoBaHmin MockoBckon obracTtn Ha
MEPONPUATUA NO OpraHu3auuu oTabixa AeTern B KaHukynspHoe Bpemsa Ha 2017 rog» ot
12.12.2016 Ne930/45;

8. MyHuumnanbHo nporpammoin OOMHUOBCKOTO  MyHUUMNAnbHOro parvioHa MockoBckown
obnactn «PassuTne obpasoBanHus B OQMHLOBCKOM MyHULMNANbHOM parioHe MockoBckor obrnactn» Ha
2017-2021 rogpl, ytBepxaeHHon NoctaHoBneHnem AgmuHucTpaumm OQuHLOBCKOrO MyHULIMNANbLHOMO
panoHa Mockosckon obriactn ot 07.10.2016 Ne 5925 (B pegaxkuum ot 24.01.2017 Ne234).

(3anonHsaeTcs B COOTBETCTBUM C PEKBM3UTAMU HOPMATMBHOIMO MNPaBOBOrO akra

COOTBETCTBYHOLLEIO MYHULUMNAnbHOro obpasoBaHus MockoBckon obnactu
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MpunoxeHne Ne7

K agMUHUCTPaTMBHOMY perfnameHTy
npenocTaBfieHns AOMuUHUCTpauunen
OANHLOBCKOro MyHMLUMNANbLHOIO panoHa
MockoBckor obnactm MyHUUMNanbHOW
ycnyrn «OpraHmsaumnsa otabixa geten B
KaHWKynsipHOE BpeMSI»

CDopma 3asiBJieHUsA Ha npegocTtaBJieHUe nyTeBkKu

oT

(Pamumnua 1.0.)
Appec:

KoHTaKTHbIN TenedoH

MacnopT: cepus
BbigaH

(kem, korga)

3AABIIEHNE

Mpowly BbIAENUTL NYTEBKY B
(pervoH: MNMogmockosbe; YepHoMopckoe nobepexbe, Pecnybnuka Kpbim; onsa nareps ¢
AHEBHbIM NpebbiBaHMEM, yka3aTb obpa3oBaTtenbHoe yupexaeHne OOQnHLOBCKOro
MYHMLMNANbHOIO pamnoHa)

mMoeMmy pebeHky (Pamunusa U.0.)

[aTta poxgeHuns CBUAETENbCTBO O POXAEHUW/AOKYMEHT, YOOCTOBEPSAOLUNIA JINYHOCTD:
cepusi__ Ne

Kenaemoe Bpemsi oTabIxa pebeHka (ykasaTb
mMecs)

MepeyeHb Npunaraembix JOKYMEHTOB:

A paspewato 006paboTKy M XpaHeHWe nepcoHarnbHbIX JaHHbIX CBOero pebeHka (Pamunus
N.0., gpata poxaeHus, cBMOETENbCTBA O POXAEHMM UMM NacnopTa) C Uenbko nepegaydn
cBefeHMn o0 Moem pebeHke B OpraHuM3aumio, NPeaoCTaBrISIOWYH YCNyrM No OTAbIXYy W
0340pOBNEHNID B 00bemMe, HeobxogumMom Ana odopMneHus nyTeBkn. A paspelsaro
nepecbINKy gaHHOM MHGOPMauMM C UCMNONb30BaHNEM MHEAOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHONNOMNMN.

YBeooMnsa 0 TOM, YTO MO pebeHOK He uMeeT MeAMLMHCKMX NPOTUBOMOKa3aHui ans
HanpaBfeHMs1 B OpraHM3aumm oTabixa 1 0340POBEHNSA, @ UMEHHO: 3aboneBaHnsi B OCTPON U
nogocTpon CcTaguu, XpoHudeckme 3aboneBaHns B cTagum  OOOCTpEHUsi, OCTpble
WMH(EKLUMOHHbIE 3aboneBaHWs OO0 OKOHYaHWA Cpoka wmsonaumm, 6akTepMoHOCUTENbCTBO
NMH(PEKLUMOHHbIX 3aboneBaHuni, 3apasHble D0Ne3Hu rnas u KoXxu, napasunTapHbole 3abonesaHus,
Ty6epkynes nobon nokanusaumm B aKTUBHOW CTaguK, 3ri0KayecTBEHHble HOBOOOpa3oBaHus,
Tpebyolwme neyeHus, B TOM 4Mcrne MNpoBEeAEHUS XMMMOTepanuu, anuUnencus ¢ TeKyLUMM
npuctynamu, B TOM 4ucre papmMakope3uCTEHTHasA, dnumnencus ¢ KIMHUYEeCKON pemuccuen
MeHee 6 MecsLEeB, NCUXMYECKME M NOBEAEHYECKME PaCCTPONCTBA B COCTOSAHUN OBOCTPEHUS 1
(vnn) npencraBnsAlOLWME ONAcHOCTL ANA cebs N OKpyXKatLwmx, NCUXMYECKUE PacCTPONCTBA,



COMpPOBOXAAKLLMECA HAPYLUEHNAMU HACTPOEHUHA, NOBEAEHUS U couuManbHOW agantauuu npu
OTCYTCTBMM  COMPOBOXAEHMUSI pebeHka 3aKkoHHbIM  npeacTaBuTenem pebeHka wnu
YNONTHOMOY€EHHbIM JIMLIOM, 3aBUCUMOCTb OT ankorosis, HapKOTMUKOB, NCUXOAKTUBHbLIX BELLLECTB.

MpaBunbHOCTL coobLiaemblx cBegeHu nogreepxgatn. O6 N3MeHeHNsX, BAUSIOWNX Ha
npaBo Ha obecnevyeHne GecnnaTHbIMM NyTEBKaMW B CaHATOPHO-KYPOPTHbIE OpraHm3auumn u
opraHusauumn oTabixa geTen n nx 03gopoBreHns, 06s3ytocb coodbwmTb He no3gHee Yem 3a 30
KaneHaapHbIX OHEN.

Ob6gasyocb wu3BelwlaTb oOpraH coumanbHOM 3alunUTbl HaceneHuss O HacTynneHun
00CTOATENLCTB, BMEKYLWMX W3MEHEHME Xefnaemoro BpeMss W (MnvM)  HanpaBneHus
o3gopoBneHus pebeHka B Cpok He no3gHee, YeM 3a 30 kaneHaapHbIX OHEN.

Pesynbtat npepocrtaenenHnsa MyHuumMnanbHOM ycnyrm npowy HanpasuUTb B JIMYHLIN
kabuHeT Ha PIIIY B BMAe 3NEKTPOHHOro OOKYMEHTa Npwu nogadve 3assBneHus yepe3 MoLL,
Py npu Hanuyum permuctpaumm Ha PITY nocpeactsom ECUA.

O Pesynbtat npepoctaBneHus MyHuumMnanbHOW ycrnyru npowy npeaocTtaBUTb
yepe3 ML B BMaOe pacnedaTaHHOro ak3emnnsapa 3NeKTPOHHOro AOKYMeHTa Ha GymMaxkHoM
HocuTene, 3aBepeHHOro NoANUCbID YNosIHOMoYeHHoro cneywanucta MoOLU v nevatsio MOL
npu nopgadvye 3adaAesneHus 4epes MOL, Py npu Hanuumm peructpaumm Ha PIITY
nocpeactesom ECUA (oTMeTUTb Npn HEOBXO0AMMOCTH).

O O xoge paccMmoTpeHuMst W TFOTOBHOCTM  pesyrnbTaTa NpefocTaBfeHus
MyHuuyunaneHon ycnyrn  3assutens  ([peacrtaButenb  3asBUTeNs)  yBegoMMseTCH
cnegyowmmm cnocobamu:

- yepes Nn4YHbIN KabuHeT Ha PIITY uslugi.mosreg.ru;

- MO 9NEKTPOHHOW noYTe:

« » 20 r.
(noannceb 3aseutens/lpeacrtasmutend 3aaBuTens)

3asBneHune n OOKYMEHTbI rpaxgaHkun (rpam,anMHa)

3aperncTpmpoBaHbl

(BaTa n perncTpaumoHHbIN HOMEp 3asiBNEHNS)
MpuHan
/ [ « » 20 r.

(nognuce ) (pacwmdpoBka nognucu)
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Moanuck 3asgsuTtensa [aTta

Mognuck nuua, NnPpUHUMalKoLLIero 3adasreHne [ata

Mpunoxene Ne 8
K

aAMWUHUCTPATUBHOMY pErfiaMeHTy
npegoctasneHna AaMmHucTpaumen
OANHLUOBCKOro MyHMUMNANbLHOMO paroHa
MockoBckomn

obnacTn MyHMUMNanbLHOWM ycryru

«OpraHVI3aLI,I/1$I oTAblXa OeTEN B KaHUKYINApHOE BpeMA»

Cnncok [OKYyMeHTOB, 00s13aTeNnbHbIX A4NA NpefocTaBneHusa 3aaBuTtenem
(MpeacTaBuTenem 3asBUTENSA) B 3aBUCMMOCTU OT KaTeropmu 3aaBuTtens

OcHoBa
Obga3aTenbHo
H1E ANsi Kateropuga nuu, nm ux npas Kn KYMEHT Tb
oBpalLle p U, umetoL, paBo acc JOKyMeHTa c
OOKyMeHTa
HUS

32



TpyaoHa
A
KN3HEH
HasA
cuTyay,
n4a

[eTun, octaBlumecsa 6e3 noneyeHus
poavTenen; oeTn-MHeanuapl,
UMetoLLne HeoCTaTKuN B
NCUXNYECKOM U/MNN U3NYECKOM
pas3BUTUK; OETU - XEePTBbI
BOOPY>XEHHbIX U
MeXXHaUMOHanbHbIX KOH(NNKTOB,
9KOJSTIOrMYECKMUX N TEXHOTEHHbIX
kaTacTtpod, CTUXMIHbIX 6GeacTeui;
JeTn n3 cemen bexeHueB n
BbIHY)XXOEHHbIX NepeceneHues;
AeTun, oKkasaBlUMECS B
9KCTpeMarbHbIX YCIOBUAX; AETU -
XepTBbl HAcUnn4 (B T.4. B CEMbE);
aeTun, oTObIBaKOLLME HaKa3aHne B
BMae nuweHns ceobonbl B
BOCNUTATENbHbIX KONOHUNAX; AETH,
HaxoasdLmecs B cneumnarnbHbIX
y4yeBHOo-BOCNMTaTENbHbIX
yuypexneHusx; oeTu,
NpoXunsBaroLme B ManommyLLnX
CEMbSX; AETU C OTKIIOHEHNAMM B
noBeaeHun; aeTu,
XU3HeOesaATeNnbHOCTb KOTOPbIX
06BHEKTMBHO HapyLUeHa B
pesynbTaTe CrOXUBLLMXCS
00CTOATENLCTB U KOTOPbLIE HE
MOryT NpeofoneTb AaHHbIE
obcToATENLCTBA CAMOCTOATENBHO
UI C NOMOLLIbIO CEMbMU

-opUrnHan nacnopta
poauTens (3akoHHOro
npeacraBuTens);

- opurMHan cBMOeTenbCTBO
0 poxaeHun pebéHka, npu
poctmwxkeHun 14 net -
opuvrMHan nacnopTa;

- AOKYMEHT,
noATBEPXKAALWMA TPYLAHYHO
XN3HEHHYIO CUTYyaLuio;

- 3asiBMeHue.

obsas3aTtenbHoO
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- opurnHan nacnopta
poanTens (3akoHHOro
npeacraBuTens);

- opurMHan cBuaeTenbcTBa
0 poxaeHun pebéHka, npu
JOCTUXEHUN 14 net-
opurMHan nacnopTa;

- [OKYMEHT,

Oﬂabr)eeH [eTy, JOCTUrLLMe ocobble ycnexu B nsl'?;ijp”;ﬂi*g;*::m 0326:;6
et o6nacTy Hayku, UCKYCCTBa, cropTa ﬁCK YKW, | o6sasaTensHoO
N coumarnbHOM OesaTenbHOCTH yccTea, 5 cnopra 4
coumanbHOM OesTENbHOCTU
(rpamora,
©narogapCTBEHHOE MUCLMO,
XapakTepucTumka-
pekoMeHgauus Cc  MecTa
y4€6bl pebéHka);
- 3asiBreHue.
MpunoxeHne Ne9
K agMWUHUCTPaTUBHOMY pernameHTy
npenocTaBieHns AOMuHUCTpauunen
OAnHLOBCKOro MyHMUMNANbLHOrO panvoHa
MockoBckon obnact MyHUUMNanbHOM
ycnyrn «OpraHmsaumnsa oTabixa geTten B
KaHWKyNsipHOE BpeMSI»
OnucaHme fOKYyMEHTOB, HeOOXoaAUMbIX ANA npegocTtaBneHusa MyHuumMnanbHomn
ycnyrm
(obpaseu Ansa 3anonHeHUs)
Knacc Bl O0Lwure onucaHus Mpun nn4HON Mpun nogave
AOKYyMeHTa ﬁsgme OOKYMEHTOB nogayve 8 MoL| yepes PIry

[okymeHTbI, npegocTaBnsaembie 3aasutenem (MpencraButenem 3asBuTens)

3asaBneHne o 3asBneHne OomkKHO 3asBneHne 3anonHaeTcs
npenocTaBneHum ObITb OOPMNEHO No JOIMKHO ObITb 3NEeKTPOHHas
"ocynapcTBeHHON dopme, cornacHo nognucaHo dopma
yCnyru MpunoxeHuwo 7 K cob6CTBEHHOPYY 3aaBneHnsa Ha
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HacTosLemy HOW MOANUCHIO PITY.
AOMWHUCTPATUBHOMY 3aasutens,
pernameHTy (MpepcTtasuten
s1 3asBUTENS),
YNOMHOMOYEHHO
ro Ha
nognucaHme
AOKYMEHTOB
npw nogave.
MacnopT gomkeH 6bITb
octhopmneH B
COOTBETCTBUM c
MNocTaHoBNEHMEM
MacnopT | lNpaButenscTBa P® Mpun nogayve
rpaxgaH | ot 8 mona 1997 r. Ne npenocTaBnseTc
MpenoctaBnser .
NHa 828 «O6 yTBepxaeHun A1 3NEKTPOHHbIN
. CSl OpuUrnHan
Poccunc | lNonoxeHus 0 obpas Bcex
o AOKyMeHTa ong
Kon nacnopTte rpaxgaHuHa 3anonHEeHHbIX
L CKaHMPOBaHWA.
depepauy, | Poccuinckon cTpaHuy,
nm depepaumm, obpasua AOKyMEHTA.
OnaHka w©n onucaHua
nacnoprta rpaxgaHuHa
Poccunckon
depepauynmy».
O6pasey, nacnopTa
rpakgaHunHa Coto3a
CoBeTCcKux
[OKyMEHT, CouunanucTmnyec-kmnx
yOoocToBe Pecnybnuk n onucaHue
PSAOLLNNA nacrnopTta yTBEPXAEHbI
NNYHOCTb NOCTaHOBIIEHNEM
CoBmmHa CCCP ot
28.08.1974 Ne 677 «O6
yTBEPXKOEHMMN
MonoxeHuns o) Mpun nogayve
Macnop | nacnopTHOM cucTeme B npegocTaBnseTc
) MpepocTtaBnsieT .
T CCCP»; S1 9NEKTPOHHbIN
CSl OpuUrnHan
rpaxga | Bonpoc 0] obpas Bcex
- AOKyMeHTa Ans
HWUHa AEeNCTBUTENBHOCTHN 3anoJTHEHHbIX
CKaHMPOBaHWA.
CCCP nacnoprta rpaxgaHuHa cTpaHuy,
CCCP obpasua 1974 AOKyMeHTa.

rooa  pewaetcda B
3aBMCUMOCTH oT
KOHKPETHbIX
obcToAaTensCcTB
(nocTtaHoBnEHNE
MpaButenbcTBa
Poccunckon
depepauyumn oT
24.02.2009

Ne 153 «O npuaHaHuu
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OEeNCTBUTENbHbIMK OO0
1 mona 2009 .
nacnopToB rpaxkgaHuHa
CCCP ob6bpasua 1974
roga ans  HeKoTopbiX

KaTeropun
WHOCTPAHHbIX rpakaaH
" nvy, oes
rpaXkgaHcTBay)
YpnocTtos
epeHue ®dopMbl yCTaHOBMEHDI
NNYHOCT NHcTpyKumen no
n obecneyeHuto
BOEHHOC PYHKLMOHN-POBAHUS
nyxawer | CUCTEMbl  BOWHCKOIO
o Po; yyeTta rpaxkgaH
BOEHHbIN Poccunckon Mpun nogave
ounet depepaumm n npencraBnseTcs
Aepal MpepocTtaBnsieT pen -
conpata, | nopsaka nposejeWns | oo 3NEKTPOHHbIN
mMaTtpoca, | CMOTPOB-KOHKYPCOB P obpas Bcex
AOKyMeHTa Ans
cepXXaHT Ha VETITY) 3anoJTHEHHbIX
CKaHMPOBaHWA.
a, opraHuMsaumio cTpaHuy,
CTapLMH | OCYLEeCTBEHUSN AOKYMeEHTA.
bl, BOMHCKOIo yyeTa,
npanoply, | yTBEPXXOEHHOM
nKa, npukasom MwuHUcTpa
MuUumMaHa | 0BopoHblI Poccunckom
" depepauunm oT
odumuepa | 18.07.2014 Ne 495
3anaca
dopma yTBEpXKAeHa
npukasom oMC
Poccum ot 30.11.2012
Ne 391 «O6
TBE eHnn
BpemeHH yTBEPKA
oe ALMUHNCTPATUBHOIO
pernameHTa
yOoocToBe -
cHMe depeparnbHom
P MUIPaLMOHHOMN Mpun nogayve
NMNYHOCT MpepoctaBnser
Cnyx6bl no npeacraBnseTcs
" CSl OpuUrnHan -
npeaocTaBfeHNo 3NEKTPOHHbIN
rpaxkgaH - AOKyMeHTa ong
rocygapCTBEHHOM obpas
viHa Cnyrm no Bblgadve wu CkaHNpOBaHWA. JOKYMEHTa
Poccuiick | Yo y '
oii 3aMeHe nacnopTa
rpaxkgaHuHa
depnepa L
Aepaul Poccunckon
nm
depepaumn,
yOOCTOBEPAOLLErO
NMNYHOCTb
rpakgaHuHa
Poccunckon
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depepaumm Ha
TepputTopun
Poccunckon
degepaummn»

[ OKyMeHT,
yaocToBe
pAKOLLMIA
NOSTHOMOM
ns
MNpeacTtas
nTens
3aaBuTEns

[loBepeH
HOCTb

[loBepeHHOCTb
JOJKHa ObITb
odopmnieHa B
COOTBETCTBUM C
TpeboBaHNAMM
3aKoHogaTenbCcTBa U
cogepxaTtb
cnegyouine
cBeaeHus:

ONO nuua,
BblAaBLUEro
AOBEPEHHOCTb;

ONO0 nuua,
YNOSTHOMOYEHHOIO MO
JOBEPEHHOCTY;
[laHHble JOKYMEHTOB,
YyAOCTOBEPSIOLLMX
NWYHOCTb 3TUX NNL;
Ob6bem nonHoMo4YUMn
npeacraBuTens,
BKITHOYAOLLNKM NpaBo
Ha nogavy 3asBneHus
O NpeaoCcTaBneHnmn
MocynapcTBeHHON
YCnyru;

J[aTa Bblgaumn
AOBEPEHHOCTY;
MNoanuck nuua,
BblAaBLUEro
JOBEPEHHOCTb.

MpenoctaBnser
CSl OpuUrnHan
AOKyMeHTa Ans
CKaHNPOBaHUA.

MpencraesngaeTcs
3NEKTPOHHbIN
obpas
AOBEPEHHOCTN.

OOKYMEHT,
noaTBepXxa
arowue
dakT
poXaeHus
pebeHka

Csupgete
NbCTBO O
poXaeHu
"

dopma GnaHka
yTBEPXKAEHA NPMUKasom
MwuHtocta Poccun ot
25.06.2014 Ne 142 «O6
yTBEpXaAeHun opm
OnaHKoB cBMAOETENLCTB
O rocyaapCTBEHHON
pernctpauumn akTos
rpakgaHcKoro
COCTOAHUA»

MpepocTtaBnsieT
Csl OpuUrMHan
AOKyMeHTa Ans
CKaHMPOBAHMWSI.

Mpun nogayve
npegocTtaBnseTc
S1 9NEKTPOHHbIN
obpas

Csupgete
NbCTBO O
poXaeHu
"

pebeHka,
BblJaHHO

dopma yTBEPXKOEHA
npukasom MuHocTa
Poccum ot 25.06.2014
Ne 142 «O0
yTBEpXaeHun opm
OnaHKoB CBNOETENbLCTB

MpepoctaBnsier
CSl OpuUrnHan
AOKyMeHTa ong
CKaHMPOBaHWUA.

MpeacraBnsaeTcs
3NEKTPOHHbIN
obpa3 JoKyMeHTa
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e
KOHCYNbC
KUM
yypexage
HUeM
Poccunck
on
denepau
nm 3a
npegena
MU
TeppuTop
nm
Poccunck
on
depepau
nm

O rocyapCTBEeHHON
perncTpauun aktos
rpaXgaHcKoro
COCTOSIHUSA»

[okymeHT
noaTeep
xparowm
n doakT
pOXOeHU
aun
perncTtpa
umm
pebeHka,
BblJaHHbI
nn
yOoocToBe
PEHHbIN
LwTamnom
«anocTtun
b»
KOMMeTeH
THbIM
opraHom
WMHOCTpaH
HOro
rocyaapc
TBa, C
yOoocToBe
PEHHbIM B
YCTaHOB/
€HHOM
3aKkoHoda
TENbLCTBO
M
Poccuick
oun
depepay,

Mpn poxaeHun
pebeHka Ha
TeppuTopumn
WHOCTPaHHOIO
rocygapcraa -
y4yacTHuka KoHBeHuUun,
OTMeHsLwWen
TpeboBaHue
neranusauuu
NHOCTPAaHHbIX
ohmumanbHbIX
AOKYMEHTOB,
3aknt4veHHoun B [aare 5
okTs16psa 1961 roga

MpepoctaBnsieT
Csl OpuUrMHan
AOKyMeHTa Ans
CKaHMPOBAHMWSI.

MpencraesngaeTcs
ANEKTPOHHbIN
obpa3 goKyMeHTa
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nm

nepesoao
M Ha
pyCccKuin
A3bIK
[okymeHT
noaTreep
xgarowm
n doakT
pOXOeHU
au
peructpa
uunn
pebeHka,
BblAaHHbI
n
komneTeH | [pn poxgeHun
THbIM pebeHka Ha
OpraHom | TeppuTOpUM
WHOCTPaH | MHOCTPaHHOro
HOro rocygapcrea, He
rocygapc | ssnstowierocs
TBa, YYaCTHMKOM YKa3aHHOW n
pegocraBnseT
nepesesie | B HacToALLEM c51 opUrMHanN npeﬂCTaBﬂﬂ?TCﬂ
HHbIM Ha | nognyHkTe KoHBeHUMN, 9NEKTPOHHbIN
y - AOKyMeHTa Ans
PYCCKUN | OTMEHSAOLLEN obpas JoKyMeHTa
CKaHMPOBAHWSI.
A3bIK U TpeboBaHne
neranuso | neranuMsauuu
BaHHbIN NHOCTPaHHbIX
KOHCYNbC | oduumanbHbIX
KM AOKYMEHTOB,
yuypexne | 3akntodeHHon B Maare 5
HMeM okTabps 1961 roga
Poccunck
on
depepay,
M 3a
npegena
MU
TeppuTop
nn
Poccunck
oun
depepay,
nn
[okymeHT | [Npu poxgeHuun MpenocrasnsieT
: pebeHka Ha MpeacrtaBnsetca
noaTeep | TeppuTopun cA opuriHan 3NEKTPOHHbIN
AOKyMeHTa Aons
XOawwWwm | NUHOCTPAHHOTO obpa3 foKkyMeHTa
- CKaHMPOBAHWSI.
n doakT rocygapcraa,
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POXOEHN | siBNSitOLLErocs
aun YYaCTHUKOM
pernctpa | KoHBEHUMN O NpaBOBON
Lunm NMOMOLLM 1 NPaBOBbIX
pebeHKka, | OTHOLLEHMUSIX Mo
BblaHHbI | rpaXkgaHCKuUM,
n CEMENHbIM N
KOMMETEH | YrONOBHbIM Aenam,
THbIM 3aKnYeHHoON B ropoae
opraHoMm | MuHcke 22 sHBap4
nHocTtpaH | 1993 roga
HOro
rocyaapc
TBa,
nepesege
HHbIN Ha
pyCCKui
A3bIK U
cKpenneH
HbI
repboBon
nevyartbto
KaTteropuu nuu,
MMEIOLLNX NPaBo Ha
nonyyeHune ycnyru:
JeTun, octaBslumecs 6e3
noneveHnsa poauTtenen;
AeTn-nHBanuabl,
nMmerLume HegocTaTkm
B NCUXUYECKOM n/unm
dunsnyeckom pas3Butuu;
AETU - XXEePTBbI
[MocTaHoOB | BOOPY>KEHHbIX U
[lokymMeHT, | neHue, MeXXHaLUMOHarnbHbIX Mpwn nogayve
noaTBEPXA | yAocTose KOHQOINKTOB, Mpenocrasnsiet npefocTaBnaeTc
arowmmn peHue, 9KONOrMYECKMX 1 o OPUIUHAN S1 9NEKTPOHHbIN
TPYAHYHO crnpaBka | TEXHOrEHHbIX obpas Bcex
XXWU3HEHHY | UK MHOW | KaTacTpod, CTUXUMHBIX AokymeHTa an 3anoSTHEHHbIX
. CKaHNPOBaHWUA.
0 BUA GeacrTeun; oetn us cTpaHuy,
CUTyauMlo | OOKYMEHT | cemen bexeHueB 1 AOKyMEHTA.
a BbIHY)XXOEHHbIX

nepeceneHueB; OeTH,
oKasaBlUMecs B
3KCTpeMarnbHbIX
yCnoBusx; oeTu -
XepTBbl HAcCUnMs (B T.4.
B CEMbE); AeTn,
oTbbiBaloLLME
HakasaHue B BUe
nvweHus ceobobl B
BOCNUTaTENbHbIX
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KOJTOHUAX; OeTW,
HaxogsiLmecs B
cneumnanbHbIX y4ebHo-
BOCMUTaTENbHbIX
yuYpexaeHusx; oetu
npoXxwmearoLime B
ManoUMYyLLNX CEMbBSIX;
AETU C OTKINOHEHUAMM
B NOBEAEHUU; AEeTH,
XU3HeOesaTenbHOCTb
KOTOPbIX 00 bEKTUBHO
HapyLlueHa B
pesynbTate
CINOXUBLLNXCSA
obcToATENBLCTB U
KOTOpble He MOoryT
npeodoneTb AaHHbIE
obcTosTenbcTBa
CaMOCTOSATENIbHO UMK C
NOMOLLbIO CEMBU

[OKyMEeHT,
noaTBepPXa
aroLmmn
ocobble
ycnexu B
obnactun
HayKu,
NCKYyCCTBa,
cnoptamu
coumanbHO
"
JeAaATenbHo
cTUn

pamoTa,
onarogap
CTBEHHOEe
NUCbMO,
Xapaktep
NCTUKa-
pekoMeH
jaums c
mMecTa
YYEODbI
pebéHka

KaTteropuu nuu,
MMEIOLLNX NPaBo Ha
nonyyeHune ycnyru:
AeTn, gocTuriine
ocobble ycnexu B
obnacTtu Haykn,
NCKyCCTBa, crnopTa u
coumanbHomn
AesATenbHOCTN

MpenoctaBnser
CSl OpuUrnHan
AOKyMeHTa Ans
CKaHNPOBaHUA.

Mpwn nogayve
npegocrasnsieTc
S1 ANIEKTPOHHbIN
obpas Bcex
3anosHEHHbIX
cTpaHuy,
AOKyMEHTA.
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MpunoxeHne Ne10

K agMWUHUCTPaTUBHOMY pernamMeHTy
npegocTaBneHns ALoMUHUCTpauunen
OAnHLOBCKOro MyHMUMNANbHOIro panoHa
MockoBckon obnactv MyHUUMNanbHOM
ycnyrm «OpraHmsaumsa otabixa geten B
KaHWKYINsipHOE BpeMSI»

dopma pelueHUs 06 oTKase B NIpuMemMe U peructpauum AOKYMeHTOB, He06XoAUMbIX Ans

npegoctaBneHna MyHuumMnanbHom ycnyrm

(Ha GnaHke A,EI,MI/IHI/ICTpaLI,MVI /MHOFO(*)yHKLI,I/IOHaJ'IbHOFO UeHTpa npenocraBrieHnA

rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr B MockoBckow obnacTm)

PEWEHWE

06 oTkase B NpMeme 1 pernctpaummn 4OKyMEHTOB, HEOOXOAUMbIX ANA NPeaoCTaBNeHUs!
MyHuuMnansHon ycnyrn «OpraHusaums otabixa AeTern B KaHUKYNSpHOE BPEMSI»

YBaxaembln(as)

B

damunus, nms, oT4ecTBO

cooTBeTCctTBMM C aAOMUHUCTPATUBHbIM  pernameHToMm no npegocrtaBleHUo

MyHUUMNansHon ycnyrn «OpraHusaums otabixa AeTen B KaHUKynsipHoe Bpemsi» Bam oTkasaHo
B NMpMeme 1 perncrtpauum OKyMeHTOB, Heob6XoaAMMbIX ANns npegocTasneHns MyHuumnanbHowm
yCryrv no creayoLwmm OCHOBaHUSAM (HYy)KHOe OTMEeTUTb):

O

O

ooo

O6palieHune 3a npegocTaBneHMEM MyHuumMnansHoOM ycnyrm, He
npegoctasnsemMon AQMUHUCTpaUVeEn;

3asaBneHne nogaHo NMuUoOM, HE UMEKOLLMM MOSIHOMOYUIA NPEeACTaBnsATb MHTEPECHI
3asBuTens, B COOTBETCTBMM C MyHKTOM 2.3 HacToswero AQMWHUCTPATUBHOMO
pernameHTa;

Ob6paweHre 3a npepoctasneHmem MyHuuunanbHou ycnyrn 6e3 npeabaBneHus
AOKYMEHTa, MO3BONAILWEro yCTaHOBUTb NUYHOCTL 3asisutena (Mpeacrtasutens
3asBuTens);

MpenctaBnenne 3agasutenem ([peacraBuTtenem 3asiBUTENsl) HEMOSTHOrO
KOMMMeKTa AOKYMEHTOB A4N1s npeaocTaBneHns MyHMumMnanbHOM yCnyru;
[OoKyMeHTbI cogepXaT NOAYMUCTKM N UCMPaBIIEHUS TEKCTA;

[OKyMEHTbl MMEKT WCMpaBneHuUsl, He 3aBepeHHble B  YCTaHOBIIEHHOM
3akoHogaTtenbcTtBoM Poccuinckon ®eaepaumm nopsiake;

[oKyMeHTbl cogepXaT MNOBPEXAEHWUsl, HannumMe KOTOpbIX He MNo3BOnseT
OAHO3HA4YHO UCTONKOBATb UX coaepKaHue;

[OKyMeHTbI yTpaTunu cuny;

HekoppekTHoe 3anonHeHne obsa3aTenbHbIX Nonen B 3asBneHuy;

KauectBO npenctaBneHHbIX [OOKYMEHTOB He MO3BONsieT B MNOSIHOM o6beme
npoYnTaTb CBEAEHMS, CoAepXKaLLNECS B AOKYMEHTAX;



[0 HEKOPPEeKTHOe 3anosiHeHne obsasaTenbHbIX nonen B (opmMe MHTEPaKTUBHOIO
3anpoca PIIY (oTcyTtcTBME 3anofiHEHUS, HEOOCTOBEpHOe, HenonHoe nmnbo
HenpaBunbHOE, HE  COOTBETCTBylLlee  TpeboBaHWsM,  YCTAHOBMEHHbLIM
HacToAWMM ALAMUHNCTPATUBHBLIM PErMIaMEHTOM).

0 npeacTaBneHne 3MNeKTPOHHbIX KOMUIA (SMEKTPOHHbIX 00pa3oB) OOKYMEHTOB, He
No3BONSAWMNX B MOMHOM 06beMe npounTaTb TEKCT AOKYMEHTA M/UNK pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

PasbsicHeHMss o nopsiake AeNCTBUMI Ans MNOfydYeHust MONOXWUTENbHOro pesyrnbTata no
npegoctaenexdvio  MyHuumnanbHon ycnyre (ykasblBatOTCsi KOHKpPETHble pekoMeHAaumu)

(BOMKHOCTbL YNOmHOMo4YeHHoro cneyunanucta M®Ll/ ynonHOMOYEHHOro 4OMKHOCTHOMO nuua
AgmuHnctpaumn, ®.N.0., KOHTaKTHbIA TeNedOoH)

« » 20 r. Mognuck

MpunoxeHne Ne11

K agMWUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns ALoMUHUCTpauunen
OAnHLOBCKOro MyHMLUMNANbHOrO panoHa
MockoBckon obnactm MyHUUMNAnNbHOM
ycnyrm «OpraHmsaumsa otabixa geten B
KaHWKYINsipHOE BPEMSI»

Tpe6oBaHUA K NOMeLLeHUAM, B KOTOpPbIX NpegocTaBnseTca MyHuuunanbHas
ycnyra

1. MomelleHns, B  KOTOpbiIX npepocTasnsieTcs  MyHuumnanbHas — ycnyra,
npeanoyTUTENBHO pa3MeLLaloTCsl Ha HWWKHUX 3Taxax 34aHUM M OOSMKHbI COOTBETCTBOBATHL
CaHUTapHO-3NMAEMMONOrMYECKUM NpaBmiamM 1 HopmaTMBaM.

2. Bxoabl B nomelleHus obGopyaytoTcs naHgycamu, pacluMpeHHbIMM Npoxodamu,
no3BonsWUMN ob6ecnednTb GecnpensTCTBEHHbIN OOCTYN WUHBANWAOB, BKMHOYas UHBANWAOB,
NCNOMNb3YOLLMX Kpecna-KonsiCKu.

3. Mpn MHOM pasmeLleHUn MOMELLEHU MO BbICOTE, AOSMKHa ObITb obecneyeHa
BO3MOXXHOCTb NOSTy4eHUs YCnyrn ManomMooOumnbHbIMU rpynnamMmm HaceneHms.

4, Bxoa v BbIxog 13 nomelleHnin 0bopyayroTca yKkasaTensmu.

5. Mecta gana wHGpOpMMPOBaHMSA, nNpeaHasHavyeHHble ANns  O3HAKOMIEHUs

3asButenen c I/IH(bOpMaU,I/IOHHbIMI/I MaTtepumanamu, O60pyﬂ,yI-OTC$I I/IHCbOpMaLI,VIOHHbIMI/I
CTeHOaMu.

6. Mecta gna oxugaHua Ha nogavy wunn nonyvyeHme OOKYMEHTOB O60pyﬂ,yPOTCFI
CTyJlbAMU, CKaMbAMMU.
7. Mecta pgna 3anonHeHus 3asaBrieHUs 060py}:|,yr0TC;| CTynbdamMun, CrtoJlaMun

(cTonkamn) n obecneumnaroTca obpasuammn 3asBneHU, nNucyern Bymaron n KaHUensapCcKumu
NPVHaANEXHOCTAMM (LLIAaPUKOBBLIMU pyvKamm).
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8. KabuHetol gna npuema 3assutenen OOMKHblI  ObiTb  060pyLOBaHbI
MHOPMAaLMNOHHBIMK Tabnimykamu (BbiBECKAMMK) C yKa3aHUEM:

a) HoMmepa KabuHeTa;

0) dhamMunmm, UMeHu, oT4yecTBa W AOSMKHOCTM crneunanucta, OCyLLeCTBASLWEro
npegocTasreHne Ycnyru.

9. Paboune mecta MyHUUMNANbHbLIX CAyXawmx wwvnu coTpyaHukos MOL,
npegocTtasnsaowmx Ycnyry, obopyayroTcs KOMMbOTEPAMU U OPITEXHUKOW, MO3BOSAHOLLMMM
CBOEBPEMEHHO M B MOSIHOM OObemMe nofnyyaTb CNpaBOYHY WMHAOPMALMIO MO BoOMpocam
npegocTaBneHns ycnyrm n opraHM3oBaTb NpegocTaBneHme Ycnyrm B nonHoM obbeme.

MpunoxeHne Ne12

K agMWUHUCTPaTUBHOMY pernamMeHTy
npegocTaBneHns ALoMUHUCTpauunen
OAnHLOBCKOro MyHMLUMNANbHOrO panoHa
MockoBckon obnactv MyHUUMNANbHOM
ycnyrm «OpraHmsaumsa otabixa geten B
KaHWKYINsipHOE BpeEMSI»

MokasaTenu gocTynHocTU U kavyectBa MyHuuMnansbHoM ycnyrm

MokasaTensammn AOCTYNHOCTM NpegocTaBnenHns MyHMuMnanbHOM ycryrn sSsBnsoTcs:
1. npegocTaBneHMe BO3MOXHOCTU MonydeHns MyHuuMnanbHOW YCryrn B 3NEeKTPOHHOMN

dopme nnm B MdL;

2. npepocraBneHne BO3MOXHOCTU MofydeHus uHdopMaumm o xode npenocTaBneHus
MyHuUMNanbHOW yCcnyrm, B TOM 4YUCMe C MUCNOSib30BaHMEM WH(OPMaLNOHHO-
KOMMYHUKALIMOHHbLIX TEXHOMNOMNA;

3. TpaHcnopTHas OOCTYMNHOCTb K MecTam npegocTtaBneHns MyHUunnansHOM yCnyru;

4. obecnedveHne BecnpenaTCTBEHHOIO A4OCTyNa Nuuam ¢ OrpaHUYEHHbIMU BO3MOXHOCTAMMU
nepeaBXeHns K NoOMeLeHnsaM, B KOTOpbIX npegoctaesnseTca MyHuumnaneHasa ycnyra
(B TOM u4ucne Hanuume OecnnaTHbIX MAPKOBOYHbLIX MECT Afis  cheumnarnbHbIX
aBTOTPAHCMNOPTHbLIX CPeACTB NHBaNMAoB);

5. cobniogeHne  TpeboBaHMM  AOMWHUCTPATMBHOIO  perflaMeHTa o  nopsiake
MHOpMMpPOBaHUS O NpegocTaBneHn MyHuumMnansbHoOM ycnyrm

lMokasaTenamu kavyecTBa npegoctasneHns MyHuuunansHoOM ycnyrn ABNsOTCS:

1. cobniogeHune cpokos npegocTaBneHns MyHuumMnansHon ycnyru;

2. cobrnogeHusa yCTaHOBIIEHHOro BPEMEHU OXnaaHusa B ovepeaun npu nogadye 3asBreHns
1 Npv nony4eHumn pesyneTtaTta npegocrasneHns MyHuuunansHom yenyru;

3. COOTHOLLEHUE KONM4ecTBa PacCMOTPEHHbLIX B CPOK 3asdABMNeHMW Ha npegocTaBreHue
MyHuuunansHon ycnyrm Kk obwemy konuvyectsy 3asiBreHur, NOCTYMUBLUUX B CBS3U C
npegocrasneHem MyHuumnansHown ycnyru;

4. CBOEBpPEMEHHOE HanpasneHwe yBedoMreHUnW 3asaBuTensaM O MpefoCTaBrneHuu unu
npekpaweHun npegocrasneHna MyHMUMnansHoOM ycnyru;

5. COOTHOWeEeHne konuyectBa OBOCHOBaHHbLIX Xanob rpaxgaH W opraHusauum no
BOMpocam KavecTBa W [OCTYNHOCTU npefoctasneHvs MyHuumMnansHOM ycnyrm K
obLwemy konmyecTBy xanob.
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MpunoxeHne Ne13

K agMWUHUCTPaTUBHOMY pernamMeHTy
npegocTaBneHns ALoMUHUCTpauunen
OAnHLOBCKOro MyHMUMNAaNbHOro pamoHa
MockoBckon obnact MyHUUMNanbHOM
ycnyrm «OpraHmsaumsa otabixa geten B
KaHWKYINsipHOE BpeMSI»

Tpeb6oBaHuA k o6ecneyeHno AocTynHocTM MyHMUMNanbHOW ycnyru Ans UHBanuaoB

1. Nlvuam c | n Il rpynnamm uHBanngHoctn obecnevmBaeTcsi BO3MOXHOCTb MNOSyYeHUs
MyHUUMNansHOM yCcnyrm no Mecty ux npebbiBaHMs C nNpeaBapuUTenbHON 3anucblo Mo
TenedgoHy B MOLL, a Takke nocpencrtsom PIITY.

2. Mpn npepoctaBneHnn MynuyunaneHon yenyrm  3assutento  ([MpeacrasuTtento
3a8BUTENS) - MHBANUAy C HapyLeHNAMM OYHKLMK CryXxa U MHBanuaam C HapyLleHUaMu
YHKUMIN OAHOBPEMEHHO Clyxa 1 3peHus JormkeH 6biTb obecneyeH cypaonepeBos nunm
Tudnocypgonepesos npouecca npegocTtasneHns MyHuumnanbHon ycnyru, nvbo
opraHusoBaHa paboTa aBTOMATU3MPOBAHHOW CUCTEMbI Ccypaonepesoga  wUnu
Tucnocypgonepesoaa, NPoOu3BeAeHO KOHCYNbTUPOBAHME MO MHTEPECYIOWNM  €ero
BOMpOCaM ykasaHHbIM CNOCOBOM.

3. B nomeweHuax, npegHasHayeHHblx Ans npuema 3assutenen (lMpencraButenen
3aaBuTENEN), OOMKHO OblTb OpraHM3oBaHO OTAENbHOE OKHO (MeCcTo npuema),
npucnocobneHHoe Ana npyema WHBanuaoB CO CTOMKUMW pPacCTPONCTBaAMMU 3pPEHUS U
cnyxa, a TaKkke onopHo-ABuUraTenbHON OYHKLMN.

4. B nomeweHusix, npegHasHadyeHHblx Ansa npuema 3aasutenen (lMpepcraButenen
3asBuTenen), obecrneynsaeTcs AyonuposaHne Heo6xo4MMON ANS UHBaNMA0B 3BYKOBOW
U 3puTenbHoOM wuHdoOpMauuu, a Takke Hagnucen, 3HaKoOB U WMHOW TEKCTOBOW U
rpadunyeckon nHpopmaumm 3HakaMmn, BbIMOSTHEHHbIMU pPefibedHO-TOUEYHbIM WP TOM
Bpanns, gonyck cypaonepesoguunka, TudrocypaonepeBogynka n codbakm-npoBOAHMKA.

5. Mo xenanuto 3assutensa (MpencraButens 3asBuTend) 3asBrneHne nNoaroTaBinBaeTCs
cneuManucTomMm opraHa, npegocrtasnstowero MyHmuunaneHyto yenyry nnu ML, tekct
3agBneHuns 3auntbiBaetca 3assutento (MNpeacrtasutento 3asBuTensl), €cnm  OH
3aTpygHseTca 3To caenaTtb CaMOCTOATENbHO.

6. MHBanungam, MMeELWMM OrpaHuyYeHns ABUraTeribHOW aKTUBHOCTW, NPenaTcTBYyHOLLME
CaMOCTOATENBbHOMY MOAMNMCAHUIO AOKYMEHTOB, npeanaraeTcs obpaTtuTbecsl K HOTapuycy
ANs yaocToBepeHNsa nognucu apyroro nuua (pykonpuknagyuka), 3a nHsanvaa.

7. 3paHwne (nomeLLeHme) YNONTHOMOYEHHOIO opraHa, ML obopynyeTcs
NMHopMaUNoHHON Tabnnykon (BbIBECKOW), coaepxallen nonHoe HanmeHosaHne MoLI,
a Takke nHopmauno o pexnme ero paboTbl.

8. Bxog B 3gaHue (nomelyeHune) YNorHomMoveHHoro opraHa, MOL, n BbIxog M3 Hero
0obopyaylTCA COOTBETCTBYHOLUMMM YKa3aTensaMuM C aBTOHOMHbIMW  MCTOYHUKaMMU
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OecnepeboMHOro NUTaHWUA, a TakKe necTHMUaMuM C MOPYyYHAMM M naHgycamun nns
nepeaBmXeHNa OETCKUX W MHBaNMOHbIX KOSISICOK B COOTBETCTBUM C TpeboBaHUAMMU
depepanbHoro 3akoHa oT 30 gekabpsa 2009 roaa Ne 384-03 «TexHMYeckuin pernameHT
0 6e30MacHOCTN 30aHUI U COOPYKEHUNY.

9. lNomeweHna YnonHoOMo4eHHoro opraHa n M®L|, npegHasHayeHHble Anst paboTbl C
3aasutenamu (MNpeacrasutensammn 3asBuTenen), pacnonaraloTCa Ha HWKHUX 3Taxax
30aHna M MMelT oThenbHblM BXxod. B cnyyae pacnonoxeHust YnornHOMOYEHHOro
opraHa n M®L] Ha BTOpOM aTaxe 1 Bbllle, 3aHne OcHallaeTcs N ToM, ackanatopom
UM MHbIMXW aBTOMaTMYECKMMM MNOLBLEMHbLIMM YCTPOMCTBaAMM, B TOM u4ucne Aans
WHBaNWAoB.

10.B YnonHomo4eHHbln opraH u MOPL| opraHusdyetca 6GecnnaTtHblii Tyanet [Anns
nocetTutenen, B ToM yucne TyaneT, npeaHasHavyeHHbIA A4S UHBanMaoB.

11.Cneunanuctamm YNornHOMoYeHHOro opraHa u MOL, opraHmsyetca paboTta no
COMPOBOXAEHUIO WHBANMAOB, UMEKLNX CTOMKME PaCCTPOUCTBA (PYHKUUU 3PEHUd u
CaMOCTOATESNIbHOrO NepeaBMmKeHNs, U NpegoCcTaBneHne MM nomoLLm npu obpawieHnn 3a
MyHuMUMNAnNbHOW  YCAYrom W MofydeHus pesyrnbTaTa npegocTaBneHus  ycnyru;
OKa3aHuI MOMOLIM MHBanuMaam B rnpeofosieHn 6apbepoB, Mellarwmx MonyYeHuto
UMW yCNyr HapaBHE C APYITNMM.
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MpunoxeHne Nel4d
K agMUHUCTPaTUBHOMY perfiameHTy

npegocraBneHns AamuHuctpaunen OAMHLOBCKOrO MyHULUMMANbHOrO panoHa
MockoBckor obnactn MyHuuunansHon ycnyrn «OpraHmsaumns otabixa AeTen B
KaHWKYINsipHOE BpeMs»

MepeyeHb N coaepxaHne agMUHUCTPATUBHbIX AeACTBUM, COCTAaBNAKOLWMX aAMUHUCTPATUBHbIE Npoueaypbl

1. Mpuem 3asBNeHUsA U JLOKYMEHTOB.

1.1. MopsaoK BbINOSIHEHUA aAMUHUCTPATUBHBLIX AEUCTBUN NpU NMYHOM obpallueHun 3aasutens (MpeacraButens
3asBuTensl) B MOL.

Mecto
BbINOSTHEHUSA - CpenHsis
AOMUHUCTPATUBHbIE CpenHuin cpok y
npoueaypbl/ » TPYOOEMKOCTb CopepxaHue gencreus
AencTeus BbIMOSTHEHUSA
ncrnonb3yemasi BbIMOSTHEHUSA
nC
MoLl/ YcTaHoBneHme cooTBeTcTBUSA | B TeueHune 1 5 MUHYT [oKyMeHTbl NPOBEPSAOTCA Ha COOTBETCTBME
Moaynb NNYHOCTHU 3asButensa | paboyero aHs TpeboBaHUAM, yKasaHHbIM B nyHkTe 10 u
Mol EMC (Mpenctasutena 3asasutens) | MOL (He [MpunoxeHun 9 K HacTosLemy
oy AOKYMEHTaMm, BKIOYaeTCs B AOMUHUCTPATUBHOMY pernameHTy 3a
yAOCTOBEPSIOLLMM FINYHOCTb obLwmn cpok nucknoveHnem 3asBreHns B cryyae, ecnu
npenocTaBneHuns obpaluaeTcs cam 3asaButenb nnu
MyHuumnansHon MpenctaBuTenb 3aaBUTENS, YNONTHOMOYEHHbINA Ha
ycnyri). nognucaHne 3asiBNeHns.
MpoBepka NOSTHOMOYNIA 5 MUHYT [MpoBepsaTCAa LOOKYMEHTbI, YAOCTOBepsioLme
MpencraButena  3asBuTens NnosIHOMOYNS [Mpencrasutens 3asBuTens
Ha OCHOBaHWW [OOKYMEHTa, (OOKYMEHT, yOOCTOBEPSAIOLLNIA NNYHOCTb
yOOCTOBEPSIOLLErO [MpencrtaButena 3asBuTend UM OOBEPEHHOCTb,
NOSIHOMOYNS (npwn BblJAHHYO B COOTBETCTBMM C 3aKOHOLATENbHbIMN

obpaweHun [lpepcrasutens
3aaButens)

lMogroToBka oTkasa B npueme

" MHbIMU HOPMaTUBHbLIMU akTamum,
aencreyowmmm B Poccunckon degepaumn).

15 MUHYT

B cnyyae Hanuyus oCHOBaHW Ons OTKasa B




MecTo
BbINOSTHEHUSA
npoueaypbl/

ncnonb3yemas
nC

ALMUHUCTPATUBHbIE
JencTeuns

CpenHui cpok
BbIMNOSTHEHUS

CpeaHsas
TPYAOEMKOCTb
BbIMONTHEHUS

CopepxaHue gencraus

OOKYMEHTOB

3anonHeHve
CKaHUpoBaHue
npeacraBneHHbIX
AOKYMEHTOB, CHATUSA  KOMWWA
OpUIMHanNoB [OOKYMEHTOB W
dopmMnpoBaHMe BbINMUCKY O
npueme 3asaBneHuns n
npunaraembiX JOKYMEHTOB

3agBreHus,

npueme OOKYMEHTOB M3 NyHKTa 12 HacToswero
AOMUHUCTPATMBHOIO perfiaMmeHTa crneuManmcTom
MoL ocylecTBnaeTcA MHOPMUpPOBaHME
3agsutena ([NpeactaButens 3asBuTeEnd) O
HeobXo4MMOCTN NPeabsABNEHNA JOKYMEHTOB ANS
npegoctaeneHna  MyHuumnanbHoM  ycnyrm u
npegnaraeTca obpaTuTbCA nocne npuBeaeHns
AOKYMEHTOB B COOTBETCTBME C TpeboBaHUAMM
3aKkoHogaTenbCTBa.

Mo TpebosaHuo 3asButena ([MpeactasuTtens
3aaBUTENd) YNONMHOMOYEHHBIM  CMEeUnanncTom
M®L| nognuceiBaeTca u BblgaeTcs pelwieHne ob
OoTKase B nNpuemMe [JOKYMEHTOB C YKa3aHWEM
NPUYMH OTKasa B CPOK He nodgHee 30 MUHYT C
MOMEHTa nonyyeHuns oT 3asButens
(MpeacTaBuTena 3aaBUTENS) AOKYMEHTOB.

15 MUH

B cnyyae oTcyTCTBMS OCHOBaHWW OTKasa B
npueme OOKYMeHTOB, crneunanuctom MoL|
3anonHsieTca kaptodka MyHuumnanbHOW YCnyru,
BHOCATCA CBeAeHUss NO BCeM nonsMm B
COOTBETCTBUMN C UHCTPYKUMNEN-

Cneuuwanuct MoL] CcKkaHupyeT
npegcraeneHHole 3aasutenem (MNpeacrasutenem
3a8BUTENA) OpUrMHanbl JOKYMEHTOB, hopMupyeT
anekTpoHHoe aeno B Moagyne MoL ENC OY.

MoaonMHHMKM  OOKYMEHTOB  BO3BpaLlarTCcs
3aasutento (MpepcraBuTento 3asaBuTens).

Cneuunannct MOL| pacnevyaTtbiBaeT u Bblgaet
3asasurtento (MpeacTtasutento 3asBuTens)
BbIMWUCKY B NOnyyYyeHnn 3asaBrneHns, JOKYMEHTOB C




MecTo
BbINOSTHEHUSA - CpeaHss
npoueaypbl/ AHMMVHMCTpaT”BHb'e Cpenrni cpok TPYOOEMKOCTb CopepxaHue gencraus
AencTeng BbIMNOSTHEHUS
ncrnonb3yemasi BbIMNOSTHEHUS
nC

YyKa3aHMeM MuX nepedHss U KonuyecTtBa JIMCTOB,
BXOASLLero Homepa, AaTbl MNofnydYeHuss U aatbl
rOTOBHOCTU pesynbtarta npeaocTaBneHns
MyHuumnanobHomn yCcnyru. Bbinucka
noanucbiBaeTcs crneunanncTom MoL,
NPUHSABLLMM OOKYMEHTbI n 3asButenem
(MpepcTaBuTenem 3asBuTens).

OneKTpOHHOE Jeno (3asBneHue,
npunaraemble K HeMy [OOKYMEHTbl, BbINMCKa)
noctynatT 13 Mogyna MoLL ENC OY B Moaynb
okazaHns ycnyr EWC OY B peHb ero
dopMMpOBaHUSI.

OcywectBngeTcs nepexon K
agMuHucTpaTtneHon npoueaype «O6paboTtka wu
npegBapuTenibHOe pacCMOTpPeEHNE JOKYMEHTOBY.

a. Mopsagok BbINONHEHUs agMUHUCTPATUBHbLIX 4eNCcTBUM Nnpu obpaweHun 3assutens (MpeacraButens
3asaBuTens) yepes PIIY.
MecTo AOMUHMCTPATUBHbIE CpeaHun cpok CpeaHss CopepxaHue gencrens
BbINOSTHEHUSA AencTeng BbINOSTHEHUSA TPYAOEMKOCT
npoueaypbl/ b
ncnonosyemasn IC BbINOJSTHEHUS




MecTo AOMUHUCTpPATUBHbIE CpenHui cpok CpepHsisi CopepxaHue gencraus
BbIMOSIHEHNSA AencTeus BbIMOSIHEHUS TPYOOEMKOCT
npoueaypbl/ b
ncrnonbsyemas NC BbINOJIHEHNS
PIry/ Mogynb | [lNoctynnenue 1 KaneHgapHbIn 1 AeHb 3aaBsutenb (MpeacTtaButenb 3aaBuUTENS)
OKasaHus ycrnyr | OOKYMEHTOB AeHb HanpasngaeT 3asaBneHne n AOKYMEHTHI,
ENC OY (He BkNtO4aeTcs HeobxoanMble ans npeaocTaBeHus
B obwwnn cpok MyHuUMNanNbHOW yCryrn, B 3fIEKTPOHHOM BUAe yepes
npegocTasfieHna PIry.
MyHuuMnansHom TpeboBaHus K AOKYMEHTaM B 3NIEKTPOHHOM Buae
ycnyru). YCTaHOBIIEHbI n. 21 HacTosLwero
AOMWHUCTPATUBHOIO pernamMeHTa.
3asaBneHue n npunaraemole OOKYMEHTbI
nocTynawT B uHTerpupoBaHHbin ¢ PIIY Mogynb
okasaHus ycnyr EMC OY. OcyliectensieTca nepexoq
K agmuHucTpaTtuBHOM npouenype «O6pabotka u
npegBapuTenbHOE PpacCMOTPEHMNE AOKYMEHTOBY.
2. ObpaboTka n npeaBapuTenibHOe pacCMOTpPeHMEe AOKYMEHTOB
MecTo BbINOSTHEHUSA AOMWHUCTPATUBH CpefgHui cpok CpefHsis CopepxaHune gencreng
npoueaypbl/ ble JeNCTBUS BbIMOSIHEHUSA TPYOOEMKOCTb
ncnonbsyemas NC BbINOJTHEHUS
MoLll/ Mogyns MO®LU | MNpoeepka 1 pabounin oeHb 15 MUHYT Mpn noctynneHun pgokymeHtoB o1 ML
ENC QY/ | koMnnekTHoOCTn AOMuHUCTpaums cneumanuct AOMUHUCTPaUMN, OTBETCTBEHHbIN
AoMmnHnctpaumnsa/Mogynb | npeacTaBfeHHbIX 32 nNpuMeEM WM TMPOBEPKY  MOCTYNUBLUNX
okasaHusa ycnyr EMC OY | 3assutenem (nepBbIn AeHb AOOKYMEHTOB B UeNaAX  npeaocTaBreHuns
(MpencraBsuTenem npegocTasreHns MyHuumnansHoOn ycnyru:
3aaButens) MyHuumnansHom 1) ycraHaenuBaeT npegmMeT obpaleHus,
3NEKTPOHHbIX ycnyru) nonHomouuns NpeacraBuTtens 3asaBUTENS;
AOKYMEHTOB, 2) npoBepsieT NpaBUIIbHOCTb OKOPMIIEHUS

NOCTYNNUBLLUNX

oT

3aaBNeHns, KOMMNIIEKTHOCTb npeacTtaBiiEHHbIX




MoL

[OKYMEHTOB, Heob6xoaMMbIX ans
npegocTaBnenHna MyHuumnanbHOW ycnyru, wu
COOTBETCTBUE 70 yCTaHOBMEHHbIM
AOMUHUCTPATUBHbBIM perrnameHTomM
TpeboBaHuAM;

3) Peructpupyetr 3assneHve B Mogyne
okasaHus ycnyr EMC QY.

AomuHucTpauus/ MpoBepka

Mogayrnb okasaHus ycryr | KOMMAEKTHOCTU

EVNC OY /PITY HanpaBfieHHbIX
3assutenem
(Mpencrasutenem
3aaBuTens)
AOKYMEHTOB
noctynueLwmux c Py

AoMnHucTpaums/ NoarotoBka oOTKas3a B

Moaynb okasaHust ycnyr [npyueme  LOKYMEHTOB

EVNC OY /PITY noctynmewux ¢ PMY.

15 MuHyT

Mpwn NoCcTynneHnu OOKYMEHTOB B
anekTpoHHon dopme c¢ Prry cneuywanuct
AOMUHUCTPaUNA, OTBETCTBEHHbIN 3a npuemMm u
NpoBepKy MOCTYNMBLUMX AOKYMEHTOB B LENsax
npegocrasneHns  MyHuumnansHOW  ycryru
NpOBOAUT NpeaBapUTENbHYIO NPOBEPKY.

1) ycrtaHaBnuBaeT npegmeT obpalleHus,
nonHomouuns MNpencrasuTens 3asaBUTENs;

2) npoBepsieT NpaBUIIbHOCTb OMOPMIIEHNS
3asBreHns, KOMMMEKTHOCTb NpeacTaBIieHHbIX
AOKYMEHTOB, HeobXoanUMbIX ans
npegoctasneHna MyHuuunanbHOW ycnyru, u
COOTBETCTBUE nx YCTaHOBJIEHHbIM
AOMUHUCTPATUBHbBIM pernameHTom
TpeboBaHNAM.

15 MUHYT

B cnyyae Hanuuus ocHoBaHWW M3 NyHKTa 12
HacToswero AQMWHUCTPATUBHOIO perfiameHTa
crneumanucTtoMm  AAMUHUCTpPaUUK HanpasnseT
3agsutento  (MpegcraButento  3asiBuTens)
peweHne o6 oTkase B npueme LOKYMEHTOB C
yKkasaHnem npu4mH oTkasa He nosgHee NepBoro
paboyero gHsA, cnegylowero 3a gHEM nopauyu
3aasneHusa vyepes PIIIY.

B cnyyae oTcyTCcTBUA OCHOBaHUA ONdA OTKasa
B npueme AOKYMEHTOB cneunanuct
AOMUHUCTpaumm peructpupyet 3asiBrieHne B
Mogynb okasaHus ycnyr EMC QY. Beinucka o
nonyyeHnn  3asBNEHNUA W OOKYMEHTOB




HanpasnseTcs cneynanuctoMm AZMUHUCTpaUnn
3agsutento  (MpencraButento  3asBUTENS)
yepe3 PIITY He nosgHee nepsoro paboyero

OHS, crnegylowero 3a AHEM  perucrtpaumm
3asBneHus.

OcyuwiecTtBnsieTcs nepexoa K
agMUHUCTPATUBHON npoueaype
«PopmupoBaHue n HanpaeneHue
MEXBELOMCTBEHHbLIX  3arMpoCcoB B  OpraHbl
(opraHusaumm), yyacTteyoume B

npegoctasneHnn MyHnumMnanbHON YCryry.

3. PopMmupoBaHMe U HanpaBlieHUe MeXXBeAOMCTBEHHbIX 3anNpPoCOB B OpraHbl (OpraH1M3auum), yyacTeyrowme B
npepoctaBneHnn MyHULMNanbLHOM yCnyru.

MecTto
BbINOSTHEHUSA - CpeaHss
AOMUHUCTpPATUBHbIE CpenHuin cpok y
npoueaypsbl/ y TPYOOEMKOCTb CopepxxaHune gencTeng
AencTeus BbIMNOSTHEHUS
ncnosnb3yemas BbIMNOSTHEHUS
nC
Aomnunctpaums/ | Onpegenexve coctaBa | 1 paboumii geHb 20 MUHYT Cneuyannct AoMUHUCTPaLMs OTBETCTBEHHbIN
Mogaynb AOKYMEHTOB, nognexawmx | AgMuHucTpauus 3a OCyLLeCTBNeHne MeXBEeJOMCTBEHHOIO
oKasaHus ycnyr | 3anpocy. HanpaBneHnue | (nepBbii AEHb B3aMMOLENCTBUA, ocyLiecTBnser
ENC OY /CM3B MeXXBeOMCTBEHHbIX npegoctaBneHns dopmMmnpoBaHune " HanpaBneHue
3anpocos.. MyHuumnansHom MEXBELOMCTBEHHbIX 3arpoCOB, YyKa3aHHbIX B
ycnyru) nyHkte 11 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa
KoHTponb He no3gHee 6 S MUHYT [MpoBepka NoCTynneHus OTBETOB Ha
npegocTaBneHns paboyero gHs co MeXBEeJOMCTBEHHbIE 3aMnpOChl.
pesynbTarta 3anpocoB OHA OTBeTbl Ha MeXBEAOMCTBEHHbIE 3anpochl
perucrpayum noctynatT B Mogynb okasaHnua ycnyr EMC OV,
Ananus OTBETOB Ha | 3asBneHus B 20 MUHYT Cneunanuct AgMuHUCTpaumMs  aHanuaupyet
MeXBEJOMCTBEHHbIE AOMUHUCTpaums OTBETbl Ha MEeXBEeAOMCTBEHHbIE  3arnpochl,

3anpocsl

OCYLLIECTBINAETCA nepexoq K agMUHUCTPaTUBHOW




| npouenype «MpuHsTUE peLueHns .

4. MNpuHATUE peLLeHuns.

MecTo AOMUHUCTpaTMBHbIE AENCTBUSA CpefgHun CpepHsis CopepxaHue gencraus
BbINOSTHEHUSA CpOK TPYyOOEMKOCT
npoueaypbl/ncn BbIMOSTHEHUSA | b
onb3yemas NC BbINOJSTHEHUSA
AoMunHucTpauns/ MogroToBka peLueHuns He nosgHee 15 MUHYT Cneumanuct ALOMUHUCTpaUunu,
Mogaynb 6 pabo4ero OTBETCTBEHHbIN 3a npegocraBneHne
oKkasaHus  ycnyr [AHS1 CO OHA MyHuuunansHonM  ycnyrm, Ha  OCHOBaHWK
EVNC OY pernctpauuu cobpaHHOro KoMnnekTa AOKYMEHTOB onpeaenseT
3asBneHus B BO3MOXHOCTb npefocTtasneHna MyHuumnanbHon
yCnyru.
Mpn oTCcyTCTBUM OCHOBaHWW AN  OTKasa
noaroTaBnMBaeTCA pelleHne o npenocTaBneHun
MyHuumnansHoM ycnyrn no oopmMme, ykasaHHOM B
MpunoxxeHunu 4 K HacTosLwemy
AOMUHUCTPATUBHOMY perfameHTy.
Mpn HanMnuMnm OCHOBaHMM ANs  OTKasa
noarotaenuBaeTcs  peweHne 06 oOTkase B
npegocrtaBneHun MyHuumnansbHOW ycnyru no
dopme, ykasaHHonm B [lpunoxenHnni10 kK
HacTosiwemy AQMUHUCTPaTUBHOMY perfameHTy.
HanpasneHue peweHns o 5 MUHYT PewweHne BHocuTca B Moaynb okasaHus ycnyr
npegocTaBneHnum EMC OY u HanpaenswTca pPyKOBOAUTENHO
MyHuumnansHon ycnyru nunbo AOMUHUCTPaUUN.
00 oTkase B npegocTaBreHUn
MyHnumnansHon ycnyrm Ha
noanuncb PYKOBOAUTENO
AOMUHUCTPaUMK
MognucaHme pewlenuns 15 MUHYT PykoBoantens AgMUHUCTpaUMnM, ucxoasa wus

KpuTepueB NPUHATUS peLleHust o
npegocTtaBneHun  MyHuuMnanbHOM  yCnyru,
noanucbiBaeT MNOArOTOBNEHHOE pelleHne nunbo
BO3BpallaeT Ans uM3MeHeHusi. HesaBucumo oT




MPUHSITOrO PeLUEHUs1 OCYLLLECTBNSETCA Nepexoq K
agMUHUCTpaTMBHOM npouenype «HanpaeneHvne
pesynbTaTar.

5. Han paBrieHue pes3ynbTaTa.

MecTo
BbINOSTHEHUSA
npoueaypbl/ncn
onb3yemas NC

AOMUHUCTPATUBHbIE AENCTBUA

CpeaHun
CpOK
BbIMOJSTHEHUS

CpeaHsas
TPYAOEMKOCT
b
BbIMOJSTHEHUS

CopepxaHne gencremg:

AOMUHMCTpaUm
a/ Moayrb
oKasaHus ycnyr
ENC OY /PITY
MoLl/ Mogaynb
MoL ENC OY

HanpaBnenwue
npegocTaBneHnm
MyHuumnansHon ycnyrm nmnbo
06 oTkase B npenocTaBreHun
MyHuumnansHon ycnyrm

peweHnd 0]

He no3gHee

6 paboyero

AHS CO OHA

perncrpauumn

3aaBneHns B

AOMUHUCTPA
Lmmn

5 MUHYT

PesynbTata npegocraBneHns MyHuuunanbHON
ycnyru :

- HanpaenseTcs B NUYHbIA kKabuHeT Ha PITY B
BMAE O3NEKTPOHHOrO AOKYMEHTa npu nopaye
3asBnenus yepes MOL, Py npmn Hannumm
pernctpauun Ha PIMIY nocpeactesom ECUA.

- BblgaeTcs yepes MoL| B BMae
pacrneyaTaHHOro ak3emnngdpa 3NeKTPOHHOro
OOKyMeHTa Ha BymaxHOM HocuTene,
3aBepeHHOro NoAnucbid  YNOSTHOMOYEHHOIO
cneuymanucta ML, n neyateto MOU nipwm
nogadvye 3asBneHus 4yepes MoLU, PIIY npu
Hann4un pernctpaumm Ha PIITY nocpencrsom
ECUA.




Mpunoxexue Ne15

K aAMUHUCTPATMBHOMY pernameHTy
npeaocTasnexHns AZMUHUCTPaLuen
OAVHUOBCKOro MyHWUMNANBHOTO paiioHa
MockoBckot obnactu  MyHWUMNANLHON
ycnyrn «OpraHusauus oTtgbixa aeTein B
KaHWKYNsipHOE BpeMs»

Brok-cxeMbl npeaoctasneHus MyHuuunansHou ycnyru

Bnok-cxema npegocrtasnenns MynuumnansHou ycnyru yepes PITY
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