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B cooTtBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npefoCTaBfeHNUs  FOCYAApPCTBEHHbIX W MyHUUMNAnbHbIX  YCRyr»,  MNOCTAHOBIIEHWEM
Mpasutensctea Poccuickon ®epepauunm ot 16.05.2011 Ne 373 «O paspaboTke 1 yTBEPXKAEHUMU
aAMUHUCTPaTUBHbIX perrnameHToB NCNOJTHEHNSA rocyaapCTBEHHbIX dyHKUMI n
aaMUHUCTPATUBHbIX pernameHToB npegocTaBneHust rocygapCTBEHHbIX ycnyr»,
noctaHoeneHnem AamuHucTpaumm OAMHUOBCKOrO MyHUUMNanbHOro panoHa MockoBckon
obnactn ot 24.07.2014 Ne 1243 «O6 ytBepxaeHun [lNopsagka paspaboTkm n yTBepXaeHus
aAMWHUCTPATUBHBIX PEernamMeHToOB MPeaoCTaBneHUss MyHuMUMnanbHbiX ycnyr B OAnHUOBCKOM
MyHUUMNaneHOM  panioHe MockoBcko obnacty M NpuU3HaHUM  YyTpaTUBLUMM  CUNY
noctaHoBneHna AamuHuctpauum OOMHLOBCKOrO MyHMUMNanbHOro pavioHa MockoBckon
obnactu ot 25.02.2011 Ne 460», B uensx gpopmmpoBaHna B OOMHLOBCKOM MyHUUMMNANBHOM
panoHe MockoBckorn obnactn EanHon nHopmMaunoHHOM CUCTEMbI OKa3aHWs FOCYyAapCTBEHHbIX
N MyHULMNAnbHbIX YCNYT,

NMOCTAHOBNAO:

1. YTBEPANTD aOMUHUCTPATMBHLIM perfnameHT NpefocTaBfeHns MyHUUMnanbHOM
yCrnyrun no npu3HaHU MOJSOAbIX CEMEN Y4aCTHULAMN OCHOBHOIo meponpuaTtus «ObecneveHne
XUnbem  MOSiodblX  CeMel»  rocygapcTtBeHHoW nporpammbl  Poccuiickon  ®depepauuu
«ObecnevyeHne OOCTYMNHbIM U KOMAOPTHLIM XUMbEM M KOMMYHanbHbIMW yCryramn rpaxgaH
Poccuinckon ®epepauumn», noanporpammbl  «ObecneyeHne Xumbem Momnogbix cemMeny
rocygapcrtBeHHon nporpammbl MockoBckon obnactm «Kunuwe» Ha 2017-2027 rogbl w
nognporpammbl  «OBecnevyeHne >XWUNbeM MOSIOAbIX CeMen» MyHUUMNanbHONW nporpamMmmbl
OaunHuoBckoro MyHuumnaneHoro panoHa MockoBckorn obnactu «>Knnuwe» Ha 2017-2021 rogbl
(npunaraetcq).



2. OnybnukoBaTb HacToslLLiee MOCTaHOBIEHNE B CPeACTBaxX MacCOBOW MHAOpMaLMM U
pa3MecTuTb Ha odmumanbsHoM cante AgMmHucTpaumm OANHLOBCKOrO MyHUUMNANbLHOMO panoHa
MockoBckon obnacTu.

3. Hacrtosiwee nocTaHOBMNEeHMe BCTynaetr B CWUNY CO [OHA ero oduumanbHoro
onyGnMKoBaHumS.

4. KOHTpONnb 3a WCMNOSIHEHMEM HACTOALLErO MOCTAHOBMIEHMUSI BO3MIOXWUTb Ha MNEPBOro
3amectutena pykosoautens AamuHuctpauun OAMHUOBCKOMO MYHMLMNANBLHOMO panoHa
Mancoea M.A. n 3amectutens pykosogutensa AgmuHuctpaunm OgMHLOBCKOrO MyHULMMNANBHOMO
panoHa Kongpaukoro I1.B.

VcnonHawowmnm ob6a3aHHOCTU
pykoBoauTena AAMUHUCTpauum T.B. OgnHuoBa

YTBepxaeH NMOCTaHOBIEHNEM
AOMUHUCTpaumn OamnHUOoBCKOro
MYHULMNANbHOro panoHa
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TepMMHbI n onpeperneHuns

TepMunHbl 1 onpefeneHnsi, wucnonb3dyemble B HacToswem AOMWUHUCTPATUBHOM
pernameHTe  npegocTtasneHna MyHMUMNAnNbHOM YCNyrM nNo MNPU3HAHUIO MOSOOON CEeMbM
y4yacTHULEN OCHOBHOro Meponpuatus «ObecnevyeHne KUMbEM  MONOAbIX  CemMen»
rocygapcteeHHon nporpammbl  Poccuiickon  ®depepauumn  «ObecnedeHne OOCTYMHbIM - U
KOMMOPTHLIM XUITbEM U KOMMYHalnbHbIMW ycryramu rpaxgaH Poccuiickon ®Pepepaumny,
nognporpammbel «ObecnevyeHne >XUbeEM MONOAbIX CeMeN» roCyaapCTBEHHOW MporpamMmmbl
MockoBckor obnactn «XKunuwe» Ha 2017-2027 rogbl M noanporpammbl «ObecneveHne
Xunbem Monogbix cemen» MyHuuunanbHou nporpammbl  OAWMHUOBCKOrO  MyHUUMNANbHOIo
panoHa MockoBckon obnactn «Kunuwe» Ha 2017-2021 rogbl (ganee — AOMUHUCTPATUBHbLIN
perrnameHT), ykasaHbl B [punoxenun 1 kK HacToswemy AQMUHUCTPaTUBHOMY perfiameHTy.

|. O6Lwme nonoxeHus

1. Mpedmem pezynupoeaHusi AOMUHUCMPamMuUeHo20 peaslameHma

1.1. AAOMUHUCTPATUBHBIA pernameHT ycTaHaBnMBaeT CTaH4apT npeaocTaBneHnsd
MYHULUMNANBHOW YCAyrn No NPU3HAHUKO MOSIOLON CEMbM YyYaCTHULIEN OCHOBHOIMO MepOonpuUaTUs
«ObecneyeHne XunNbem MOMOAbIX CeMeny» rocygapCTBEHHOW nporpammbl  Poccunckon
depepaumm «ObecnevyeHme AOCTYMHLIM N KOMOPTHBLIM XUNbEM U KOMMYHanNbHbIMW yCryramm
rpaxkgaH Poccurckon ®egepaunny, nognporpammbl « ObecneveHne Xmnbem Monogbix ceMemny
rocygapcrBeHHon nporpammbl MockoBckon obnactm «Kunuwe» Ha 2017-2027 rogbl w
nognporpammbl  «OBecnevyeHne >XWUNbeM MOSIOAbIX CeMen» MyHULMNanNbHONW nporpammbl
OaunHuoBckoro MyHuumnaneHoro panoHa MockoBckorn obnactu «>Knnuwe» Ha 2017-2021 rogbl
(nanee — MyHuumnaneHas ycnyra), COCTaB, MocCnefoBaTeNlbHOCTb M CPOKU  BbIMOSTHEHUS



agMWHUCTPATUBHBLIX Mpoueayp no npegoctaeneHntio MyHuumnanbHowm ycnyru, TpeboBaHus K
NopsiaKy WX BbINOSIHEHMS,, B TOM 4MUCre OCOBEHHOCTM BbINOMHEHNA a4MWHUCTPATUBHbIX
npouenyp B 9NEKTPOHHOM dopme, a Takke OCOBEHHOCTM BbIMNOMHEHUS A4MWHUCTPATUBHbIX
npouenyp B  MHOFOMYHKUMOHAmNbHbLIX LEHTpax npefoCTaBfieHns roCyOapCTBEHHbIX U
MyHUUMnanbHbix ycnyr MockoBckon obnactn (ganee — MOL), dopmbl KOHTpons 3a
UCnonHeHneMm AOMWHUCTPATUBHOIO pernamMmeHTta, pgocynebHoin (BHecyoebHbI)  nopsiaok
oGXXanoBaHUs peLueHnn n gencteun (6esgenctena) AamumHuctpaumm OOUHLOBCKOrO
MyHUUMNanbHoro panoHa MockoBckon obnactn (ganee — AQMUHUCTPaLMs), OOMMKHOCTHbIX JnL
AOMUHUCTpaUu.

1.2. AOMUHUCTpPATUBHLIN perfiameHT onpegensieT nopsgok B3aMMOLEWCTBUA MeXAy
AOMUHUCTpauuen, uHbiMM opraHamm Bnactn, MOLl v  dusmyeckummn nuuamm  npu
npegoctasneHnn MyHuumnanbHoOm ycnyru.

2. Jluya, umerowue npaso Ha nosy4yeHue MyHuyunansHou ycsyau

2.1. Jlvuamn, wnmeroWwMMM nNpaBo Ha nonydeHve MyHuumMnanbHOW ycCryru, MoryT
BbICTynaTb rpaxgaHe Poccuinckon degepauum, ABnAOLWMECH YneHaMu MONOL4OM CEMbU, B TOM
yucrne wumMmerowen opgHoro pebeHka u Gonee, roe oovH M3 CyrnpyroB MOXeT He ObiTb
rpaxgaHnHomMm Poccuinckon degepaunu, a Takke YneHbl MOogoM CEMbU, COCTOSILLEN N3 OAHOMO
MOO4Oro poauTens, aBnsaLWerocs rpaxgaHnHom Poccuiickon degepaumm, n ogHoro pebeHka
n bonee (ganee — 3asgBUTENN), COOTBETCTBYIOLLME CNEQYIOLMM YCIOBUAM:

1) BO3pacT Kakgoro u3 cynpyro finbo ogHOro poauTtens B HENOSTHOM CEMbE Ha AEHb
NPUHATUA pPELUEHNA O BKIHOYEHUN MOSNIOAON CeMbM - y4aCTHULbI OCHOBHOMO MepOonpuATUA
«ObecneyeHne XunNbem MONOAbIX CEMEeWy» rocygapCTBEHHOW nporpammbl  Poccunckon
depepaumm «ObecneveHme JOCTYMHLIM U KOMMOPTHBIM XUbEM U KOMMYHanbHbIMK YCnyramm
rpaxxgaH Poccuinckon ®epepauuny, nognporpammbl «ObecnedeHne Xunbem Mosnoabix cememn»
rocygapcrteseHHon nporpammbl MockoBckon obnactm «Kunuwe» Ha 2017-2027 rogbl w
nognporpammbl  «OGecnevyeHne >XWUNbEM MOJSIOAbIX CEMEN» MyHUUMNAanNbHOMW NporpamMmbl
OauHuoBckoro MyHuumnansHoro panoHa Mockosckon obnactu «Knnuwe» Ha 2017-2021 rogbl
(nanee — lNMoanporpamma) B CNNCOK NPeTEHAEHTOB Ha noslyyeHune coumanbHbIX
BbINNaT B NNaHMpyeMoM rogy He npesbiwaeT 35 ner;

2) Monogasi CeMbs NPU3HaHa HYXXOAKLLENCS B XKUMbIX NOMELLEHUSX;

3) HanuMyue y Monogon ceMbu 4OXOA0B, MO3BOMSOLWNX NOAYYUTb KpeanuT, MO0 UHbIX
AEHEeXHbIX CPeAcTB, AOCTATOYHbLIX ANsl onnaTbl pacyeTHOW (CcpegHen) CTOMMOCTM XUIbsi B
YacTu, NpeBbILLaoLWEen pasmep NPeaocTaBnsieMon coumnanbHON BbiNnaThl;

4) Monogasi CEMbSA UMEET MECTO XUTeNbCTBaA Ha Tepputopun MockoBckor obnacTu,
B TOM u4ucrie xXoTa Obl OAWH U3 CynpyroB AOSMKEH ObiTb 3aperncTpypoBaH Ha TeppuTopuu
cenbckoro noceneHns OANHLOBCKOro MyHMUmMnanbHoro parnoHa MockoBckon obnacTu;

5) HanuMyue corfnacusi COBepLUEHHOMETHUX YFIEHOB MOSI04OW CeMbW Ha 0OpaboTKy
opraHamm MECTHOro camMoynpaBieHUss MyHuUMnanbHbiXx obpasoBaHur MockoBckon obnactu,
LeHTpanbHbIMW UCMOMHUTESbHBIMKM OpraHamMu rocygapcTtBeHHon Bractn Mockosckon obnactu,
denepanbHbIMKM OpraHamMn BRnacTM MNEPCOHaNbHbIX AAHHbIX O 4YfieHax MOfogoM CeMbW MO
dopme cornacHo MpunoxeHunto 10 HacTosAwero AQMUHUCTPATUBHOMO perfiameHTa.

2.2. Karteropuv nuy, nmerowwmnx npaBo Ha nonydeHne MyHuuunanbHOW ycnyrn — nuua,
yKasaHHble B NyHKTe 2.1 HacToswero AQMUHUCTPATMBHOIO pernaMmeHTa, N3bsiBMBLLUNE XenaHue
OblTb BK/MIOYEHHBbIMM B COCTaB YyyacTHMKOB [lognporpamMmbl, B LENSAX MCNOMb30BaHUS
coumanbHOM BbINNaThbl AN

2.2.1. onnaTbl LeHbl JOroBopa Kynnun-npoaaxu XUmoro nomeLleHns (3a UCKIYeHnem
CpencTB, Korga onsiata LeHbl JoroBopa Kynnn-npogaxu npegycMaTtpmBaeTcs B COCTaBe LEeHbI

aoroesopa C YNOMHOMOY€EHHOW OpraHu3auunen Ha NnpnobpeTeHne XNNoro NoOMeLLEeHNS
3KOHOMMYECKOro Knacca Ha NepPBMYHOM PbIHKE XWIbs) (Qanee - OOroOBOP Ha XMIoe
NoMeLLEHNE);



2.2.2. onnatbl LUeHbl O0roBopa CTPOUTENBHOrO noapsda Ha co3gaHue obbekTa
NHONBMAYANbHOMO XUULHOIO CTPOUTENBLCTBA;

2.2.3. OCyLLEeCTBMNEHNS NOCNeaHEro nnaTtexa B c4eT ynnaTbl NaeBoro B3HOCA B NMOSTHOM
pasmepe, B Crny4ae ecnu monojas CeMbs UM OOUH U3 CynpyroB B MOSOOON CeMbe
ABNAETCA UYMNEHOM KUIULLHOIO, >KUMULLHO-CTPOUTENbHOMO, XXWUIMULLHOIO HAaKOMUTENbHOro
KoornepaTusa (ganee - KoonepaTtus), NOcne ynnaTbl KOTOPOro Xuroe NoMeLleHne nepexoauT B
COOCTBEHHOCTb 3TOW MOJIOA0N CEMbBMU;

2.2.4. ynnatbl NepBoHA4YanbHOrO B3HOCA MPW MOJSTYYEHUWN XWUMULLHOMO KpeauTta, B TOM
4yucrne WNOTEYHOro, WM XKUIULWIHOMO 3arMMa Ha npuobpeTeHMe >KUMOro MnOMELLEeHUa unu
cosfaHve obbekTa MHANBUAYASbHOMO XUULLHOMO CTPOUTENBLCTBA;

2.2.5. onnaTtbl [oroBopa C YMNOSTHOMOYEHHOW oOpraHu3auuen Ha npuobpeTeHne B
WMHTepecax MOOAON CEMbM XUITOro NOMELLEHNA 3KOHOMMYECKOTO Krnacca Ha NepBUYHOM PbIHKE
Xunbsi, B TOM 4uCfe Ha onnaTy UeHbl A0roBopa Kynnau-npodaxku XUMoro nomelleHuss (B
cnyyasix, Korga 9TO MpeaycMoOTpPeHO [[OroBopoMm) M (unu) onnaTty YCnyr yKasaHHOW
opraHusauuu;

2.2.6. noraweHns OCHOBHOW CyMMbl Aofifa W ynnaTtbl MPOUEHTOB MO KUULLHBIM
Kpeautam, B TOM YMCMe MMNOTEYHbIM, UMM KUIMULHBbIM 3aiMaM Ha npuobpeTeHne Xunoro
NMOMELLEHNA UNN CTPOUTENBbCTBO OBbekTa MHAMBUAOYANbHOIO XWUMWULLHOIO CTPOUTENbLCTBA, 3a
UCKITIOYEHNEM MHbIX MPOLIEHTOB, LWTPadoB, KOMUCCUN M MEHEen 3a MPOCPOYKY MCMONHEHUS
06a3aTenbCTB NO 9TUM KpeauTam unv 3anmam, Npy Hanu4yMm MyHMUMNanbHOro NpaBoBOro akTa
AOMUHUCTPaAUMK, NOATBEPXKAAKOLWEro NPU3HaHME MONOOON CEMbM HYXAALWENCA Ha MOMEHT
3aKMYeHNs KpeanTHOro gorosopa (aAorosopa 3anma).

2.3. WHTepecbl nuu, ykasaHHbix B nyHkTe 2.1 HacToAwero AQMUHUCTPATUBHOMO
pernaMmeHTa, MOryT npeacTaBnATb WHble nuua, OEeNCTByloWMe B MHTepecax 3asButensd Ha
OCHOBaHWN [OOKYMEHTa, YAOCTOBEPSAIOLEro €ro nofiHoMounda, nmbo B COOTBETCTBUM C
3akoHoAaTenbLCcTBOM (3aKoHHble NpeacTaBuTenu) (aanee — MNpencraBuTens 3aaBUTENS).

2.4. INlvya, nvetowme nNpaBo Ha nonyvyeHne MyHuumnaneHon ycnyru, n MNpeacrasutenn
3aaBuUTENd ganee UMeHyTca «3asaBuUTenNbY.

3. TpeboeaHus Kk NopsiOKy uHghopmMmuposaHusi o rnopsidke rnpedocmaessieHusi
MyHuyunanbHoU ycnyau

3.1. WHdopmauusa o MecTe HaxoXaeHus, rpaduke paboTbl, KOHTAKTHbIX TenegoHax,
agpecax ouuManbHbIX canToB B ceTu WHTepHeT AOMWHUCTpaUMM W OpraHusauun,
y4acTBYHOLLMX B NpefocTtaBneHun n UHPOPMUPOBaHUN O MOpsiaKe
npegoctasneHna MyHuuunansHOW ycnyru npuBedeHbl B [IpunoxeHun 2 K HacTosiwemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

3.2. [lopagok nonyvyeHus 3anHTepecoBaHHbIMK NMuamMm MHdopMaumm no Bonpocam
npegoctasneHns  MyHuuyunanbHOM  ycryriM, CBedeHuMM O  xode  npefoctaBreHusd
MyHuuunansHOW ycnyru, nopsgke, popme M Mecte pasMelleHns UHdopMauun O nopsiake
npegoctasneHns MyHuuMnansHOM Yycrnyrn npueedeHbl B [punoxeHun 3 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy.

[l. CraHpgapT npeaocTaBneHust MyHMumnanbHoOM ycnyru

4. HaumeHoeaHue MyHuyunanbHol ycnyau

4.1. MyHuumnanbHass ycnyra MO  MPU3HAHMIO  MOSI0OOM  CEMbMU  ydacTHULEN
Mognporpammeil.

5. OpeaHbl u op2aHu3ayuu, y4acmeyroujue e npedocmasneHuu MyHuyunanbHoli
ycnyau



5.1. OpraHom BriacT1, OTBETCTBEHHbIM 3a npefocrtaBneHne MyHuuunanbHOW yCnyru,
asndeTca AgMUHUCTpaums. HenocpeacTBEHHO OTBeYaeT 3a OKasaHue ycryru YnpasneHue
XUIMULLHBIX OTHOWeHUn AaMUHUCTpauuu (ganee — lNogpasgenexuve).

5.2. AgmuHucTpaumsa obecneymBaeT npegoctasneHne MyHuuMnanbHOM ycnyrM Ha
6a3e MOL| n permoHanbHOro nopTana rocygapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyr MocKoBCKOM
obnactn (ganee — PIIY), HenocpeacteeHHo B lNogpasgeneHun. MNepeyeHb MOLl ykasaH B
MpunoxeHun 2 K HacToAwemy AOMUHUCTPATUBHOMY PErfameHTy.

5.3. Tllopsagok oOcCywecTBNeHUa §MYHOro npuema Mo BOMPOCY nNpefoCcTaBreHus
MyHuumnansHon  ycnyrm B [logpasgeneHnn  ycTaHaBnvMBaeTCA  OpraHM3auMOHHO-
pacnopaguTenbHbIM JOKYMEHTOM AOMUHUCTPaLMW.

5.4. ApgmuHuctpaums n MOL| He BnpaBe TpeboBaTb OT 3asdBMTENS OCYLLECTBNEHUSA
JencTBun, B TOM 4uUCre cornacoBaHuni, HeobxogumbiX Ans nonyyvyeHus MyHuumnanbHoOn
yCryrm n cBsi3aHHbIX c obpalleHneM B MHble roCy4apCTBEHHbIE OpraHbl UK OpraHbl
MECTHOro CamoynpaBfeHns, opraHm3aumnmn, 3a UCKITIYEHNEM NOSTYYEHNSA YCryr, BKIOYEHHbIX B
yTBEPXXAEHHbLIN nocTaHoBneHnem [lpaButenbctBa MockoBckon obnactu ot 01.04.2015
Ne186/12 nepeyeHb ycnyr, KoTopble ABMAATCA HeobxoauMbiMM M obda3aTefibHbIMKM  Ons
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

5.5. AomuHucTpaumMs B uensax  npegoctaenenHus MyHuumnaneHoW  ycnyru
B3aMMOJENCTBYET C:

5.5.1. ®egepanbHOn  cnykboW  rocygapCTBEHHOW  peructpauun, Kagactpa WU
KapTorpagum B Lensix nosiy4eHus BbIMUCKN U3 EQUMHOro rocyaapCTBEHHOro peecTpa
HeaBmXMMoCTK (ganee — EMPH) 0 npaBax 3asBuTend n (MnNu) YNeHoB ero CeMbn Ha
nmMerowmecss y Hero (HMX) oBbeKkTbl HEOBWXKMMOIO MMyLLecTBa (3eMenbHble YYacTKu, Kurble
aoma (cTtpoeHunsa) Ha Tepputopum MockoBckon obnactu (cBegeHuss ¢ 1997 ropa) ans
YCTaHOBIIEHNS YPOBHA 06eCnevYeHHOCTU MOSTIOA0MN CEMbBU XUITbIMU NMOMELLEHUSIMN;

5.5.2. MOl — gna npuema, nepefayv OOKYMEHTOB M Bblgauu pesynbTaTa, a Takke
nonyyYeHnss BbIMUCKA W3 OOMOBOW KHUIMM, €CNW  yKasaHHbIn  JOKYMEHT HaxoauTcs B
pacnopsikeHumn MoL;

6. OcHoeaHusi Onsa obpauweHusl u pesynbmamsi npedocmaesieHuss MyHuyunanbsHou
ycnyau

6.1. 3agsutenb obpawaetca B AOMWHUCTPAUMIO OAHUM M3 CNocoboB, YKa3aHHbIX
B nogpasgene 17 Hactoswero AOMWHUCTPATUBHOIO pernamMeHTa, Ans npegocTtaBneHus
MyHMUMNanNbHOW YCIyrn, B Clly4ae ecrniv ero ceMbs COOTBETCTBYET TpeboBaHNAM, U3MNOXKEHHbLIM
B NyHKTe 2.1 HacToswero AODMUHUCTPATUBHOIO pernameHTa.

6.2. Pesynbtatom npegoctasneHna MyHuumnanbHOW yCcryrn SBnsieTcs:

a. B criydae OTCYTCTBMS OCHOBaHWUM ANA OTKasa B npegocrtasneHnun MyHuumnansHom
ycnyru, pesynbTaT npeacrasnseT cobon MyHULMNanbHbIA NPaBoOBOW akT O NPU3HaHUM MOMOO0M
cembn y4dacTHuuen [lognporpammbl Ha ©OnaHke AgMUHUCTpauMm Mo OPME COrfacHo
MpunoxeHwuto 4;

6. oTka3 odopMnaeTcs MyHMUMManbHbIM MPaBOBbIM akTOM 06 OTKase B MpU3HaHUK
MOSo40M ceMbn ydacTHuUen MNognporpammel Ha BnaHke AgMUHUCTpaUMnM No oopMe COorfiacHo
MpunoxeHuto 5 K HacToswemMy AOMUHUCTPATUBHOMY perfamMeHTy.

6.3. PesynbTar npepgoctaeBneHns MyHuumMnanbHOM ycnyrm B BuOE 3SIEKTPOHHOro
AOKYMEeHTa, NOAMUCAHHOIO YCUMEHHOW KBanM@ULUMPOBAHHOW 3MEKTPOHHON NOANUCHIO (aanee —
Ol) ynonHOMOYEHHOro LOSMKHOCTHOrO nuvua AOMWHUCTPaUMK, HanpaBndeTcs cneumMannuctom
AgmMuHucTpaumm 3asButento cnocoboMm, YKasaHHbIM B 3asiBNEHUW Ha oOKasaHue YyCcnyru,
nocpeactsoM Moaynsa okasaHus ycnyr eguHoOW WH(OPMAaUMOHHOW CUCTEMbl OKa3aHusi
rocyaapCTBEHHbIX U MyHUUuMnanbHbix ycnyr Mockosckon obnactu (ganee — Moaynb okasaHus
ycnyr EXC QY). OpuruHan pesynbTata npegoctasneHna MyHuumnanbHOM yCnyrm XpaHuTcs B
ALOMUHUCTpaUuN.
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6.4. 3aaBuTenb MOXeT Nomny4nTb pesynbTaT npegocrtaBneHns MyHuuunanbHOW ycnyru
B MOL| (cneumanuctom ML pacnevatbiBaetca ms Moagyns ML, ENC OY ak3emnnsp
9NEKTPOHHOro [AOKyMeHTa Ha OymaxHOM HocuTene, noanucaHHbin 3l ynorHOMOYEeHHOro
AOIMKHOCTHOrO Nuua AAMUHUCTpaUuK, 3aBepsieTcs NoANUCLI0 YNOSTHOMOYEHHOro cneunanucta
MoL] n nevatbto MOLL), HenocpeacTBeHHo B [loapasgeneHnn nnu no noyte, rnpu ycrioBum
yKa3aHusi COOTBETCTBYIOLLLEro cnocoba nonyyeHns pesynotata B 3asBneHnn.

6.5. ®akT npepocrasneHna MyHuumnansHon yenyrn dukcupyetca B Mogyne okasaHus
ycnyr EMC QY (HanmeHoBaHMe MyHMUMNanNbHOro obpasoBaHUs) C NPUNOXKEHUEM pesynbTaTa
npegocrasneHns MyHuyunanbHOW yCcnyru.

7. Cpok pecucmpayuu 3asiesieHusi Ha npedocmaeneHue MyHuyunanbHou ycnyau

7.1. 3agasneHue, nogaHHoe Yepe3 ML, pernctpupyetcs B NogpasgeneHnn B nepsbin
pabouunn aeHb, criegyrowmi 3a gHem nogaydm 3asienexHns B MOLL.

7.2. 3asBneHue, nogaHHoe B 3reKTpoHHon dopme yepes PITY go 16:00 pabouero
OHA, pernctpupyetcs B ogpasgeneHnn B geHb ero nogadn. 3asBrieHue, nogaHHoe yepes
Py nocne 16:00 paboyero gH4a, nMbo B Hepabouun aeHb, pernctpupyetcs B [NogpasgeneHmm
Ha cnegyowmnn padoymi aeHb.

7.3. 3asBneHue, nogaHHoe HenocpeacTBeHHO B [MoapasgeneHue, permctpupyetcs B
AEeHb NoJayn 3asBrneHus.

8. Cpok npedocmaeneHusi MyHuyunanbHou ycnyau

8.1. Cpok npegocraBneHus MyHuumnanbHoOn ycnyrm He npesbiwaeT 10 paboymx gHewn
C AaTbl peructpauumn 3aasneHuns n 4okymeHToB B [logpasgeneHun;

8.2. OcHoBaHuA [N NPUOCTaHOBNEHUA npefoctasneHns MyHuuMnanbHOW ycnyru
OTCYTCTBYIOT.

8.3. MakcumarnbHbl  CpoK npegoctasneHns MyHuumMnanbHOM YCNyrm He MOXeT
npesblwate 10 pabounx gHen ¢ gatel pernctpaumn 3asseneHns B [NogpasgeneHunu.

9. lMpaeoebie ocHo8aHus1 npedocmaseneHusi MyHuyunanbHou ycnyau

9.1. OCHOBHbIMU HOPMaTUBHbLIMMU NpaBoOBbLIMMA akTamu, perynupytoLwmmm
npegoctaeneHne MyHuuunanbHOW YyCnyrn, SBRASKOTCS NocTaHoBneHne [lpaBuTenbcTBa
Poccuinckon ®epepaumm ot 17.12.2010 Ne 1050 «O peanusauuun oTAENbHbIX

MEpPONPUATUA  FTOCyaapcTBEHHOW nporpammbl  Poccunckon depepaummn  «ObecneveHne
AOCTYMHBIM N KOMMOPTHBLIM XUMbEM W KOMMYHanbHbIMU Yycnyramu rpaxgaH Poccuinckon
depepaumm», noctaHoBneHune [NpaeButenbctBa MockoBckon obnactu oT 25.10.2016 Ne
790/39 «O6 yTBEPXKOEHMM rocydapcTBeHHOM nporpammbl MockoBckon obrnactn «Kunuiwe» Ha
2017-2027 roapbl.

9.2. CnucoK HOPMaTWUBHBLIX aKTOB, B COOTBETCTBUM C KOTOPbIMW OCYLLECTBNSAETCS
okasaHne MyHuumnaneHoM ycnyrn, npuBeaeH B [punoxeHun 6 K HacTosAweMmy
AOMWHUCTPATUBHOMY perfiaMmeHTy.

10. Ucyepnbisarowuli nepeyeHb QOKyMeHmMoas, Heo6xo0umbix Osisi npedocmassieHusi
MyHuuyunanbHoU ycnyau

10.1. [JokymeHTbl, NnpeaocTaBnsemMble 3asiBUTENEM:
10.1.1. [lna Bcex kaTeropumn nuu;
a. 3asBneHune no dopme [punnoxeHus 7;




6. LOKYMEHTbI, yAOCTOBEPSIOLLME NMMYHOCTb KaXXOoro YrieHa CeMbM;
B. CBUAETENbLCTBO O Opake (Ha HEMOJSTHYIO CEMbIO HE PacnpOCTPaHAETCS);
r. cornacme Ha o6paboTKy NepcoHarnbHbIX AAaHHbIX.

10.1.2. [ns rpaxgaH, OTHOCALWMXCS K KaTeropusam, ykasaHHbIM B nognyHkrax 2.2.1
- 2.2.5 Hactodwero AAMUMHUCTPATUBHOIO perfliaMmeHTa, [AOMNOSMIHUTENbHO K [OOKYMeHTawm,
yKasaHHbIM B noanyHkTe 10.1.1 HacTosLwero AQMUHUCTPATMBHOIO pernamMmeHTa:

a. BbIMMCKa W3 OOMOBOM KHUMM, B Clfly4ae ecnv [JaHHbll OOKYMEHT He HaxoauTcs
B pacnopsbkeHnn MOL, nnn AamuHucTpaumu;

6. Konnss PMHAHCOBOrO NULEBOrO CYETA;

B. AOKYMEHTbI, MOATBEPXAALME HanMyne y MOfodon ceMbu AO0CTaTOYHbIX LOXOAO0B,
MO3BONSAKOWMNX NONYYNTb KpeauT, NGO UHble AEHEeXHble cpeacTBa AN OnnaTbl pacyeTHOM
(cpenHen) CTOMMOCTU XNUNbSA B YacTu, NPEBbILLAOLLEN pa3Mep NpegoCTaBnseMon coLmanbHOn
BbINMaThbl.

10.1.3. [ns rpaxaaH, OTHOCALMXCA K KaTeropuu, ykasaHHOW B noanyHkte 2.2.6
HacToswero AQMUHUCTPaATMBHOIO pernameHTa, AOMOMHUTENBbHO K JOKYMEHTaM, yKas3aHHbIM B
noanyHkTe 10.1.1 HacTodAwero AQMUHUCTPATUBHOIO perfiameHTa:

a. KpeaUTHbIN JoroBop (4oroeop 3anma);

6. cnpaBka kpeguTopa (3aMmogaBua) O CyMMe OcCTaTka OCHOBHOro Aofira U cymme
3a0JPKEHHOCTM MO BbINsiaTe MPOLUEHTOB 3a NOSfib30BaHME UMNOTEYHbLIM KUMAULLHBIM KpeauToOM
(3animowm).

10.1.4. MpencrtaButens 3aaBuTens AOMNOSHUTENBbHO K [AOKYMEHTaM MOogou
ceMbM NpefocTaBnseT:

a. AJOKYMEHT, yOOCTOBEPSAIOLWMNI NINYHOCTD;

6. AOKYMEHT, noaTeepXxaatoLlero npaea (nonHomoumnst) lNpeacrasutens 3asBuUTens.

10.2. OnucaHue OOKYMEeHTOB, HeobxoauMmbiX ANs npegocTtasneHvss MyHuuunanbHOM
ycnyru, npueefeHsl B [1punoxeHun 8 HacToswero AOQMUHUCTPATUBHOIO perfameHTa.

10.3. Konuu OOKYMEHTOB C opurMHanamu ans cBepku npegocrasnsaotcs 8 MOL.

11.Ucyepnbiearowuli nepeyeHb QOKyMeHmMoe, Heob6xo0umbix Ons1 npedocmassieHus
MyHuyunanbHoOU ycriyau, Komopbie Haxo0ssmcsi 8 pacriopspkeHuu Opz2aHoe
esracmu, Op2aHoO8 MecmHOo20 camoynpaesieHusi unu Op2aHu3ayul

11.1. [JdokymeHTbl, Heobxoaumble Ansi npepoctaBneHus MyHUUMNanbHOW  yCnyru,
KOTOpble HaxoOsTCsi B PacropsikeHWM rocyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOMO
camoynpaBfieHNsi U UHbIX OPraHOB M MOABEAOMCTBEHHbIX UM OpraHu3auusix, y4acTBYHOLIMX B
npepocTtaenedmn MyHuumnanbHbix yenyr, u kotopble OMCY 3anpawwmBaeT B Mopsigke
MeXBEeAOMCTBEHHOIO B3aMMOAENCTBUS:

11.1.1. MYHUUMNANbHbIA NPaBOBOW akT AAMWHUCTpALMM O NPU3HAHUM MOSIOLOW
CEMbW, HYXOAIOLLENCS B XKUOM NOMELLEHNN;
11.1.2. peweHne AOMUHUCTPaAUMM O MNPU3HAHUM MOSIOLON CEMbU, UMEKLLEN

A0CTaTo4YHble A0X0A4bl, NO3BOMSAKOLWME MONYYUTb KpeauT, NMbo UHblEe OeHeXHble cpeacTBa Ans
onnartbl pacyeTHoOM (CpegHen) CTOMMOCTM XWMbA B 4YacTu, MNpeBbIAKOLWEN pa3mep
npeaocTaBfsieMon coumanbHON BbINnaThl.

11.2. [JokymeHTbl, YykasaHHble B nyHkte 11.1 Hactoswero AOMUHUCTPaATUBHOIO
pernameHTa MoryT ObITb npeactaBfeHbl 3asiBUTENeM MO COOCTBEHHOW MHMUMATUBE.
HenpencraBneHve 3asBuTenem ykasaHHbIX JOKYMEHTOB He SIBNSIETCA OCHOBaHMEM NS OTKasa
3agasutento B npegocTtasneHmm MyHuumnansHOM ycnyru.

11.3. AgmuHuctpaums n MOL| He BnpaBe TpeboBaTb OT 3aaABuTeEns npeacTaBleHUs
AOKYMEHTOB N MHApOPMaLIMK, YKa3aHHbIX B HACTOSILLEM MYHKTE.

11.4. AgmuHuctpaums n MLl He Bnpase TpeboBaTb OT 3asBuTens npeaocTaBneHns
MHOPMaUUM M OCYLLECTBMEHUS [LOEWCTBUN, He nNpeayCMOTPEeHHbIX AOMWHUCTPATUBHBIM
perramMmeHTOM.
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12. Ucuepnbigarowuli nepev4eHb OCHOBaHUll OJis1 OmKa3a e rnpuemMe u peaucmpauuu
doKyMeHmoe, Heobxoodumbix Ons1 npedocmaeneHusi MyHuyunanbHou ycryau

12.1. OcHoBaHUsSIMM ANt OTKa3a B NpuMeme U perncrtpauum AOKyMEHTOB, HeOBXoAMMbIX
Ans npegocTaBneHus MyHuumMnanbHoM ycnyru, SBNSOTCS:

12.1.1. obpaweHne 3a MyHuMUMNAnNbHOW YCNyrowW, npeaocTaBrieHne KOTOPOM
He npeaycmaTpuBaeTcs HacToAWUM AOMUHUCTPATUBHBIM perfiameHToM;

12.1.2. npegocraBneHne 3aaBneHunst, NoAMNMCaHHOro HeYNONTHOMOYEHHbIM JIULIOM;

12.1.3. npegocraBneHne 3asaBneHusi, OoOPMSIEHHOrO He B COOTBETCTBUU C
TpeboBaHNAMN AAMUHUCTPATUBHOIO PErnameHTa;

12.1.4. HenpeacTaBneHne HeobxoaMMbIX [OOKYMEHTOB WM NpeactaBrieHune
AOKYMEHTOB, He COOTBETCTBYIOLLNX YCTAHOBNEHHbIM HACTOAWNM ALMUHUCTPATUBHBIM
pernaMmeHTomM TpeboBaHUAM;

12.1.5. npeacraBneHne OOKYMEHTOB, coaepXalwumx UcnpaBneHus, He 3aBepeHHble
B YCTaHOBMNEHHOM 3aKoHOLaTeNbCTBOM MNopsAaKe, NOAYUCTKU, UCMIPpaBNEHUS TEKCTA;

12.1.6. npeacraBneHne OOKYMEHTOB, TEKCT KOTOPbIX HEe MNO3BOMNAeT OOHO3HAa4HO
NCTONKOBAaTb CoAepXXaHue,

12.1.7. npeacraBneHne JoOKYMEHTOB, YTpaTUBLUUX CUIY.

12.2. [JONONHUTENbHLIMA OCHOBaHMAMW [AOnsi OTKkasa B nNpueme (perncrpaumm)
AOKYMEHTOB, HeobXxoauMbIX AN npegocTtaBneHns MyHuumnaneHOM ycnyru, Npyu HanpasneHum
obpalueHnsa vyepes PITY aesnsatoTcs:

12.2.1. HEKOPPEKTHoe  3anosiHeHne  obsasaTenbHbIX  Noneun B  dopme
WHTepakTuBHOro 3anpoca PIIY (oTcyTcTBME 3anosfiHEHUsl, HEAOCTOBEPHOE, HENosiHoe nubo
HenpaBuIiibHOEe, He  CcoOoTBeTCTBylWee TpeboBaHMSM,  YCTAHOBMIEHHbIM  HACTOSALUM
AOMUHUCTPATMBHbBIM pernaMmeHToMm).

12.2.2. npeacraBneHne SNeKTPOHHbIX KONUK (SNEKTPOHHbBIX 06pa3oB) JOKYMEHTOB,
He NO3BONAILWMNX B MOSIHOM 06beMe NpoYnTaTh TEKCT JOKYMEHTa U/Unn pacno3HaTb PEKBUSUTDI
AOKYMEHTa;

12.2.3. HecobniogeHne TpeboBaHM, NPEenyCMOTPEHHbIX NyHKTamn 21.2 n 21.3
HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

12.3. lNMucbmeHHOe pelieHne o006 oTka3e B NpuemMe AOKYMEHTOB, HeobGXxoaumbix Anis
npegoctasneHns MyHuumnansHon ycnyru, ocopmnsieTca no gopme cornacHo MNpunoxenuto 9
K Hactoswemy AOMUHUCTPATUBHOMY perfiameHTy, MNoAnuUCbIBAeTCH  YNONTHOMOYEHHbIM
AOJDKHOCTHBLIM NIMLIOM U BblaaeTcs (HanpaBngaeTcs) 3asBUTenNto C ykasaHneM NpuyYmH oTkasa He
nosgHee creaywowero paboyero AHA nocne nonyydeHus AOMUHUCTpauMEn AOOKyMeHTOB. B
cny4yae, ecnu oTkas oopmnsaeTcs npu nogadve 3aasneHus vyepes MoL, cneunanuct MOL no
TpeboBaHuio 3aaBuTens oopmseT OTka3 B TeyeHne 30 MMHYT C MOMeHTa Nosly4eHns oT
3aasuTens JOKYMeHTOoB. no TpebosaHuo 3asButens

PeweHne 06 oTkase B npuemMe 9f1eKTPOHHOMO 3asBNEHNA U AOKYMEHTOB NoANUCbIBaeTCA
Ol ynosIHOMOYEHHOr0 AOMKHOCTHOrO nuvua AOMWHUCTPauMM M HanpaenseTcs B JIMYHbIN
kKabunHeT 3aaBUTENs He No3gHee crieayoLlero paboyero gHA Nocne NonyyYeHns 3asBeHns.

13. Ucyepnbiearowjuli nepeyeHb OCHOBaHUl 011 omKa3a e npedocmasJsieHuu
MyHuyunanbHoU ycrnyau

13.1. OcHoBaHusIMK A58 0TKasa B npegocTtaBneHnn MyHuumnansHOW yenyrn aBAsitoTCS:

13.1.1. He npeacTaBrieHbl MNpegycMoTpeHHble nyHkTom 10.1  HacTosulero
AOMUMHUCTPATMBHOIO pernameHTa LOOKYMEHTbl, 00A3aHHOCTb MO MpeacTaBreHUlo KOTOPbIX
BO3M0XeHa Ha 3aasutens;

13.1.2. HEeCOOTBETCTBME MOJSIOAON CEMbW YCrOBUAM, YyKasaHHbIM B MNyHKTe 2.1
HacTosiLero AQMUHUCTPaTUBHOIO PErnameHTa;
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13.1.3. HEeJOCTOBEPHOCTb  CBedEeHWUW, CcoAepXawuxca B NpeacTaBrieHHbIX
AOKyMeHTaXx;

13.1.4. paHee peanu3oBaHHOE 4fieHaMW MOSOAOM CeMbW MPaBO Ha YynydlleHue
XUMULWHBLIX  YCITIOBMA C  UCNOSMb30BaHMEM coUManbHOM  BbiMnaTbl WAWM  UHOW  (POpMbI
rocygapCTBEHHOW NoadepXku 3a cyeT cpedcTB dedepanbHoro Giogketa, n (unu) Brogxeta
MockoBckon obnactun, u (unu) cpeacts 6GrogxeTa MyHMumMnanbHoro obpasoBaHns MockoBckom
obnacTtun, 3a UCKNYEHNEM CPeACTB (4acTu CpeacTB) MaTepPMHCKOro (CeMenHoro) kanuTana.

13.2. 3asBuTenb BMApaBe oOTKasaTtbCA OT nonyvyeHna MyHuumnanbHOW Yycnyrn Ha
OCHOBaHWUW NIMYHOIrO MMCbMEHHOTO 3asiBMEHNs, HanNnMcaHHoro B cBo6oaHOM hopme, HanpaBumB No
aZpecy 9neKTPOHHOW NOYTbl UK obpaTUBLLMCL B AOMUHUCTPALMIO.

13.3. Otkas ot npegocraBneHns MyHuuunanbHOW yCryrn He nNpensiTcTByeT NOBTOPHOMY
obpalleHnto 3a npegocTtasneHmem MyHuumnansHON ycnyru.

14.lMopsidok, pa3mep U OCHOBaHUSI 83UMaHUs1 20cydapcmeeHHOU NMowTUHbl Usiu uHou
nnambl, e3umMaemoli 3a npedocmaesieHue MyHuuyunanbHou ycnyau

14.1. MyHynumnanbHas ycnyra npegocrtasnseTca becnnaTtHo.

15. MakcumanbHbIlU CPOK O)XudaHusi 8 oyepedu

15.1. MakcumarnbHbI CPOK OXWAaHWSA B ovepean npu nu4HOM nogadve 3asiBfeHusa B
M®L| v npn nonyvyeHun pesynbTata npegoctasneHns MyHuumnaneHon ycnyrm B ML, He
AOJDKEH NpeBblwaTh 15 MUHYT.

16.MepeyeHb ycnya, He06x00uMbix U 06s13amersibHbIX OJis npedocmaesieHus!
MyHuyunanbHoU ycJslyau, 8 mom qucsie nopsi0okK, pa3mMep U OCHO8aHUs1 83UMaHus
nnamsl 3a npedocmaeJsieHue makux yciy2

16.1. Ycnyrn, Heobxoanmble U obAsaTenbHble Ons npegoctaBneHns MyHuuunanbHoOM
yCrnyru, oTCyTCTBYIOT.

17.CnocobbI npedocmaessieHuss 3asseumesieM OOKyMeHmMoe, Heob6xo0uMbIx OJisi
nostyyeHusi MyHuyunanbHoU ycnyau

17.1. JluyHoe obpaweHue 3assumens e MOL]

17.1.1. 3aaBuTENb MOXET 3anmucatbCsl Ha NuYHbIM npuem B MOL| 3apaHee no
KOHTaKTHbIM TenegoHaMm, ykasaHHbiM B [lpunoxeHun 2 Hactoswero ALMUHUCTPATUBHOIO
pernameHTa, unm nocpeactsom PIITY.

17.1.2. Ona nonydenns MyHuumnanbHon ycnyrm 3asaBuTenb npeacraBnsieT
AOKYMEHTbI, yKa3aHHble B nogpasgenie 10 HacToawero AOMUHUCTPATUBHOIO perfameHTa, 3a
ncknroyeHnem 3aaBneHuns. 3asaBneHne 3anonHaeTcs U pacnevartbiBaetca crneymanmctom ML,
nognucbiBaeTcsa 3asBuUTENEM.

17.1.3. 3asBuTenem npegocraBnseTcs cornacue Ha obpaboTKy nepcoHanbHbIX
AaHHbIX 4YfneHoB ero cembn Mo dopme cornacHo [lpunoxeHuto 10 K HacTodAwemy
AOMWHUCTPATUBHOMY pernamMmeHTy.

17.1.4. B cnyyae HanuuuMsa oOcHOBaHUW, nNpedycMOTPEHHbIX noapasgenom 12
HacTosiwero AOMUHUCTPATUBHOIO pernameHTta, crneumanuctom MOL] 3assutento BbligaeTca
peweHne o6 oTkase B NpuMemMe OOKYMEHTOB C yKazaHMeM MpUYMH OTKasa B CPOK He
nosgHee 30 MUHYT C MOMEHTa Nony4YeHust OoT 3asiBUTENS JOKYMEHTOB.
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17.1.5. B cnyyae ecnu oTCyTCTBYIOT OCHOBaHUA AN OTKasa B Nnpueme JOKYMEHTOB
cneumanuct MOL, npuHumaeT npeacTaBneHHble 3asBuTenemM [OOKYMEHTbI, 3anoriHseT u
pacrneyaTbiBaeT 3asBfieHue, KoTopoe noanucbiBaeTcs 3asButeneM B NPUCYTCTBUMU
cneunanucta MOL. B cnyyae obpawieHns npegcraButens 3asBuTtensi, He ynosIHOMOYEHHOro
Ha nognucaHue 3aaBneHus, npeacTasnseTca nognucaHHoe 3asBuTtenem 3asaBneHune.

17.1.6. Cneuupanuct ML, ckaHvpyeT npencraBneHHble 3asBUTENEM OpurnHasbl
OOKYMEHTOB n oopmupyeT anekTpoHHoe aeno B Mogyne MoLL ENC OY, pacneyaTbiBaeT u
BblAdaeT 3asBUTENIO BbINUCKY B NONydYeHUn 3adBrneHusi, JOKYMEHTOB C yKadaHMeM MX NepeyHs
N Konu4yecTBa NNCTOB, BXOASLWEro Homepa, AaTbl MNONy4YeHUs U AaTbl TOTOBHOCTU pesynbraTta
npepocTtasneHna MyHuumnanbHom ycnyru.

17.1.7. OnekTpoHHoe pdeno (3aaBneHwe, npunaraemble K HeMy [OOKYMEHThI,
Bbinucka) noctynaet n3 Mogyna MoLL ENC OY B Moaynb okasaHnusa ycnyr EMC OY B geHb ero
dopmupoBaHna. B MOPL| 3assutento obecneyeH OGecnnatHein goctyn k PITY ana
npegoctasneHns MyHuuunansHon ycnyru B nopsigke, NnpeaycMOTPEHHOM B MyHKTe 17.2
HacTosLwero AQMUHUCTPATUBHOIO pernamMeHTa.

17.2. Ob6paweHue 3a okazaHuem MyHuyunasnbHou ycrnyeu nocpedcmeom PrIyY

17.2.1. Ana nonydyeHnsa MyHuumnaneHon ycnyrn  3aaButens  opmupyeT
3asaBneHune B 9NIEKTPOHHOM BuAe ¢ mncnonb3oBaHuem PIITY ¢ npunoxeHnem
hannoB HeOHBXOANMbIX JOKYMEHTOB.

17.2.2. B pamkax nogaudn 3asgBneHust OCyLecTBNsSeTCs npeasaputenbHaga 3anuch B

MoLl. OpurnHansl HeobxoanMbIX AOKYMeHTOB 3asiBuTtenb npuHocut B MOL| B HasHayeHHble
Aaty u Bpems npuema, rae OHW CBEepsitoTCA C JOKYMEHTaMu, NOfyYeHHbIMU B 3NIEKTPOHHOM
BUuae.

17.2.3. B cnyyae coBnageHus npeacTaBfeHHbIX OPUrMHaNoB [OKYMEHTOB C WX
Konnamu, npeactaBreHHbIMU B 3NEKTPOHHOM Buae, 3adBuTenb B MPUCYTCTBUM cheuyunanucTa
M®Ll  nognucbiBaeT  3asiBNeHMe O  NpeaocTaBneHun MyHuuunansHOM  ycnyru
cobCTBEHHOPYYHOM MOANUCHLIO (3anofnHeHHoe 3adaBneHne pacrevaTbiBaeT cneuuanuct MoL).
B cnyyae ecnu lNpegcraButens 3assButens He YNOfIHOMOYEH Ha nognucaHue
AOKYMEHTOB, BMECTE C KOMMJSIEKTOM [JOKYMEHTOB OH MPUHOCWUT 3asiBfieHue, MoAanncaHHoe
3asButenem.

17.2.4. MpencraBneHHble OOKYMEHTbl MOCTynarT B AOMUHUCTPaAUMIO U NPOXoaaT
npegBaputenbHyto nposepky. O pesynbTatax npeasBapuTenbHOro paccMoTpeHus 3asiBUTenNb
yBe4OMNSAeTCs MU3MEHeHneM ctaTtyca 3asiBrneHus B JInyHom kabuHete 3aasutens Ha PIITY.

17.2.5. AOMUHMCTpaUuS ocyllecTtendeT agMUHUCTPAaTUBHbIE npoueaypesbl,
npesyCMOTPEHHbIE B pamMkax npegoctasneHns MyHuuunanbHOW ycryru.

17.2.6. Pesynbtat npepoctaBneHms MyHuuunanbHOM yCnyrm HanpaeBnsieTcs
3assuTtento B JIn4HbIn kabuHeT Ha PIY no ncreyeHuun cpoka, ycTaHOBNEHHOro Ais
noaroToBKW pesynbTaTa.

17.2.7. B cnyyae HeobxogumocTu, cneuymanuct MOLL pacnevatbiBaeT pesynbTaT

npenocTaBneHns ycnyru, nognnucaHHbii Al ynonHOMOYEHHOro nuua AgQMUHUCTPaUUK, CTaBuUT
Ha Hen nognucb M nedatb MOLU, BblgaeT 3aaBuTento pesynbTaT npeaocTaBreHUs
MyHuUMnansHOM ycnyru.

17.3. JluyHoe obpaweHue 3asseumerns HeriocpedcmeeHHO 8 [NodpasdeneHue

17.3.1. JInunbin npuem 3assutensa B [logpasgeneHun OCylecTBNAeTCA B Yachl
npuemMa, ykasaHHble B [punoxeHuun 2 K Hactoswemy AQMUHUCTPATUBHOMY perfiameHTy.
17.3.2. Mopsgok obecnevyeHnss nNUYHOro npuemMa 3asBuTenst yCTaHaBnMBaETCS

opraHun3aumnoHHO-pacnopdagnTeribHbiIM JOKYMEHTOM ALI.MI/IHI/ICTpaLl,I/II/I.
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17.3.3. Ana nonyyeHns MyHuumnanbHon ycnyrm 3asBuTenb MpeacTaBnseT B
MogpaspeneHne HeobxoauMble [OOKYMEHTbl, YKa3aHHble B nogpasgene 10 HacTosulero
AOMUHUCTPATMBHOIO perrnameHTa.

17.3.4. B cnyyae oTcyTCcTBMS OCHOBaHWA ONA OTKasa B MNpueme [OOKYMEHTOB,
crneuvanuct [loapasgeneHvss npuHUMaeT MpeacTaBneHHble  3asButenem OOKYMEHTBHI,
3anonHseT W pacnedvatblBaeT 3asBfieHMe, KOTopoe noanucbiBaeTcs 3asBuTeneM B
npucyTcTeumn creumanucrta NoapasgeneHus. B cny4ae obpalleHusa npeacrasuTens
3asBuTens, He yNnofIHOMOYEHHOro Ha nognucaHve 3asBreHus, NpeacTaBnaeTcs nognnucaHHoe
3asButenem 3asBneHune rno dopme, ykasaHHou B [punoxeHuun 7 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

17.3.5. Cneunanuct [MogpasgeneHus ckaHupyeT npeacTaBneHHble 3asBuTernemM
OopuUrMHanbl AOKYMEHTOB, CHMMaeT C NpeacTaBfieHHbIX OpPUrMHaNoB [OOKYMEHTOB KOMUW U
3aBepseT UX Noanuchbio n nedvatbio [NlogpasgeneHvs (3a UCKITIOYEHWEM [OKYMEHTOB,
npegcraBneHne KOTopbiX NpegyCMOTPEHO TOMbKO B NOASIMHHUKAX).

17.3.6. Cneuvanuct [logpasgeneHns pacneyaTbiBaeT W BblgaeT 3asaBUTENIO
BbIMUCKY B nonydyeHun 3asiBNeHns, JOKYMEHTOB C YKa3aHMEM WX NepeyHs U
Konu4yecTBa NUCTOB, BXOASLEro HoMepa M AaTtbl FOTOBHOCTW pesynbTata npefocTaBreHus
MyHMumnansbHoOM ycnyru.

18. CnocobkI nosy4eHuss 3asseumesieM pe3y/ibmamoes rnpedocmaesieHusi
MyHuyunansHoii ycnyau

18.1.B 3aBucumocTn OT crnocoba nonyyvyeHusa pesynbtata, 3asBuTenb yBeOOMMAEeTCH
O rOTOBHOCTW pe3ynbTaTta npegoctasneHmsa MyHuumnansHOM ycnyri criegyowmmm cnocobamu:

18.1.1. yepes JInyHbIn kKabuHeT Ha PIITY;

18.1.2. nocpenctsom cepsuca PIIY «Y3HaTb cTaTyc 3asiBNeHUA».

Kpome TOro, 3asButenb MOXeT CaMOCTOATESbHO MOMy4YUTb MHPOPMaLUIO O rOTOBHOCTU
pesynbTata npegocrtasneHns MyHuumnanbHoOM ycnyr no TenedoHy LeHTpa TenedOHHOro
obcnyxuBaHusa HaceneHna Mockosckor obnactu 8(800)550-50-30.

18.2.Pe3ynbTaT npepocTtaBneHns MyHuumnanbHOW Yycnyru MOXeT ObiTb nonydeH
cnegyrowmmm cnocobamu:

18.2.1. yepe3 MOLL Ha BymaxkHOM HocuTene;

18.2.2. yepe3d JInyHbIN KabuHeT Ha PIIY B BMAOEe 3MNEKTPOHHOrO [OKYMEHTa,
NOAMNNCaHHOIO YCUNEHHOW KBannuumpoBaHHoOM LM poBON NOANUCHI0O OTBETCTBEHHOIO NMLa;

18.2.3. B MNoapasaeneHuy;

18.2.4. no noyre.

19. TpeboeaHus kK nomeuw,eHUsIM, 8 Komopbix npedocmaensemcss MyHuyunansHas
ycnyaa

19.1. MomeLeHus, B KOTOpbIX  NpedocTaBnsaeTcs MyHuumMnansHaa  ycnyra,
npPeanoYTUTENbHO PasMeLLalnTCsd Ha HWKHUX 3TaxaxX 34aHuMM M OOSMKHbl COOTBETCTBOBATb
CaHUTapPHO-3aNNAEMUNONOrMYECKUM NpaBuiamMm n HopMmaTmBam.

19.2.Bxogbl B nomelleHus obopyaylTcs naHgycamMn, paclUMpPEeHHbIMU MPOXOoAamMu,
nosponswWMMn  obecrneyntb  GecnpensTCTBEHHbIM  AOCTYN 1uy C  OrpaHUYeHHbIMU
BO3MOXXHOCTAMM 340POBbS, BKIHOHAsA NUL, UCNONb3YIOLLMX Kpecra-KOMACKN.

19.3. TpeboBaHus K MOMELLEHNAM, B KOTOpbIX npegoctasnserca MyHuumnansHas
ycnyra, npusefeHsbl B [punoxenun 11 kK HacToswemy AAMUHUCTPATUBHOMY perfamMmeHTy.

20. lMokazamenu docmynHocmu u ka4yecmea MyHuyunanbHasi ycriyea
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20.1. lMokasaTtenu [OOCTYNHOCTM M KadectBa MyHuumnansHOM ycryrm npuBedeHbl
B [punoxexuun 12 k HacTosAwemMy AAMUHUCTPATUBHOMY PErfiaMeHTy.

20.2. TpeboBaHua K obecneyeHno [JocTynHocTM MyHuumMnansHOM ycnyrn Ang
NHBanNUAoB npuseaeHs! B [1punoxexnumn 13 k HacTosAweMy AOMUHUCTPATUBHOMY perfiaMeHTy.

21. TpebosaHusi k opa2aHu3ayuu npedocmassieHusi MyHuyunanbHoU ycryau e
3/1eKmpPOHHOU ¢hopme

21.1. B 3neKkTpoHHOW hopMe OOKYMEHTbI, Yka3aHHble B nogpasgene 10 HacTosiwero
ALMUHUCTPATUBHOIO pernameHTa, nogatotca nocpegcrsom PIATY.

21.2. Tpu nogaye AOOKYMEHTbl, ykasaHHble B nogpasgene 10 AAMUHUCTPATUBHOIO
pernameHTa, npunaralTca K 3NeKTpoHHOW ¢hopme 3asaBneHus B Buae OTAenNbHbIX ¢annos.
KonunyectBo hannoB A0SMKHO COOTBETCTBOBATb KONMUYECTBY AOKYMEHTOB, a HavMeHOoBaHue
dhanna SOMKHO NO3BONATL MAEHTUULMPOBATL AOKYMEHT N KONMMYECTBO JIUCTOB B JOKYMEHTE.

21.3. Bce OOKymMeHTbl [[OMKHbl ObITb OTCKaHMpPOBaHbl B  PacnPOCTPaAHEHHbIX
rpadudeckux popmaTtax pansioB B LUBETHOM pexnme (paspeLleHne CKaHMpPOBaHUS — HE MEHee
200 To4yek Ha [glonM), obecneyvBalOLLEM COXpaHEHWEe BCeX ayTEeHTUYHbIX MNPU3HaKoB
NOAJSIMHHOCTK, @ UMEHHO: rpadnyeckor NoANUCK nuua, neyaTn, yrrinoBoro wramna énaHka.

21.4. 3aaBuTeNnb MMeeT BO3MOXHOCTb OTCreXmBaTb Xo4 00paboTknm OOKYMEHTOB B
JInyHoM KabuHeTe ¢ NnomoLbio cTatycHon moaenu PIITY.

22. TpeboeaHus Kk op2aHu3ayuu npedocmasneHusi MyHuyunanbHol ycnyau e ML

22.1. OpraHunzaums npepgocTtaBneHns MyHuuunansHon ycnyrm Ha 6asze Mol
ocyLiecTBnaeTcA B COOTBETCTBMM C COrfaleHMeM O B3auMOAEWCTBUM Mexay
AomuHucTpauven 1 MOLU, 3akntoveHHbIM B nopsigke, YCTaHOBMEHHOM [LEWCTBYHOLLMM
3akoHogartenbctBoM. [lepedyeHb MOLl, B KOTOpbIX OpraHuM3yeTcs npenocTaBfieHne
MyHuUMNanbHOM YCIyrn B COOTBETCTBUKN C COrnalleHnem O B3aMMOENCTBUN,
npuBoanTcA B [1punoxeHumn 2 HacToswero AOQMUHUCTPATUBHOIO perfnamMmeHTa.

22.2. 3aaBuUTENb MOXET OCYyWeCTBUTb NpeaBapuTernibHy0 3anMcb Ha nogadvy
3asasnenus B MOL| cneaytowmmm cnocobamm no ceoemy BbIbopy:

a. npu nM4yHom obpauieHum 3assutens B MOLL;

0. no tenecoHy ModLl;

B. nocpeacteom Py,

22.3. Tpuv npeaBapuTenbHOn 3anucn 3asiBuTenb coobLWaeT cneaywme AaHHbIE:
a. damunuio, NMs, 0TYECTBO (NocrneaHee Npu Hanu4nn);

6. KOHTaKTHbI HOMep TenegoHa;

B. agpec ANEKTPOHHOM MOYTLI (MPY HaNU4YuK);

r. Xenaewmble aaTy U BpeMs NpeacTaBrieHns JOKYMEHTOB.

22.4. 3agasuTento coobuatoTca gaTta v Bpems npnemMa goKyMEHTOB.

22.5. lpu ocywecTBneHMn npeaBapuTenbHOM 3anucu 3asBuTenb B 00A3aTeNlbHOM
nopsigke MHopMMpyeTcss 0 TOM, YTO NpeaBapuTenbHas 3anucb aHHynMpyeTcsl B Criydae ero
HEesABKM MO UCTeYeHUn 15 MUHYT C Ha3HaYeHHOro BpeEMEHU npuemMa.

22.6. 3agasuTensb B NboOe Bpems BNpaBe 0TKasaTbCA OT NpefBapuUTenibHOM 3anncu.

22.7. B otcytctBumM 3agasutenen, obpaTuMBlIMXCA NO NpeaBapuUTenbHOW  3anucwy,
ocyulecTBngaeTcsa npuem 3asisutenen, odbpaTtMBLUMXCA B NOpSAKe odepeau.
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lll. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOJIHEHUS

23.Cocmas, nocsiedoeamesibHOCMb U CPOKU 8bIMOJ/IHEHUSI aOMUHUCMPamMu8HbIX
npouyedyp (Gelicmeuli) npu npedocmaessneHuu MyHuyunansHou ycrnyau

23.1. TlNpepocTtaBneHne MyHuuunanbHOW YCRyrn BKMAYaeT B cebsa  cnegywowme
agMUHUCTPaTUBHbIE NpOoLeaypbI:

1) npuem 3asBfeHns W [OOKYMEHTOB, HeobxoaumbIX Ans  npefocTaBreHus
MyHuuunansHown ycnyru;

2) obpaboTka ¥ npeaBapuTeENbHOE paccMOTpeHue 3asaBreHus U npeacTaBfiE€HHbIX
AOKYMEHTOB;

3) dopMMpoBaHMEe W HarnpasrieHWe MeXBEeOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauum), ydacTBytowme B npegocrasneHmm MyHuumnaneHon yenyrn. OxungaHue oTeeTa.

4) NPUHATUE peleHnss o npefoctaBneHun (06 oTkase B nNpenocTaBrieHUm)
MyHuumunanbsHOM ycnyrn n opopmrneHmne pesynbtata npegoctaBnenHns MyHuumnansHOM yecnyru
3assuTento;

5) Bbldaya pesynbTaTa npegoctasneHna MyHUUmMnansHOM yCnyru.

23.2. lNepeyeHb agMUHUCTPATUBHBIX npoueayp npu obpaweHun 3a  OT3biBOM
3asBneHus Ha npegocTaBneHne MyHMuunanbHOM yCnyru:

1) npuem 3aasneHnst 06 O0T3bIBE N Nepedada ero B nogpasgeneHne AoaMmHucTpauuu,
HenocpeacTBEHHO OKa3blBalowee MyHuumMnansHyo ycnyry 3asaButento;

2) paccMOTpPEHME 3aaBneHns ob oT3biBe;

3) nepegaya B MOL| pgokymeHTOB, nNpedocTaBfieHHbIX 3asBuTenem  Ans
npegocTtasneHns MyHuuunansHOM ycnyrm, ansa BpyvyeHns nx 3asBuTenio;

4) Bpy4YeHue AOoKyMeHTOoB 3asasuternto B MOL.

23.3. Kaxpgas agmuHucTpatmBHas npoueaypa COCTOMT U3 aAMUHUCTPATUBHbLIX
aencteuin. lNMepeyeHb M cogepxaHve agMUHUCTPATUBHBIX OENCTBUN, COCTABASOLWMNX KaXKAYHO
agMUHUCTpaTUBHYKO  npoueaypy, npvBedeH B [lpunoxeHun 14 K Hactoswemy
AOMUHUCTPATMBHOMY PErfiameHTy.

23.4. bnok-cxema npepocTtaBneHns MyHuumnanbHom ycnyrm npuseaeHa B [NpunoxeHum
15 k HacToAwemMy AOMUHUCTPATMBHOMY pernameHTy.

IV. NMopsanok n coopMbl KOHTPONSA 3a UCNONTHEHUEM AOMUHUCTPATUBHOIO pernamMeHTa

24.Mopsidok ocywecmesieHuUst KOHMpPOJisi 3a cobs1r0deHueM U ucrnosIHeHUem
G0JDKHOCMHbIMU JTuyamu, 20cy0apcmeeHHbIMU CIIy)Xaw,uMu u crieyuasaucmamu
AdMuHuUcmpayuu nosoxeHulti AOMUHUCMPamMueHOo20 peaslaMeHma U UHbIX
HOpMamueHbIX NPaeosbIX aKmoe, ycmaHaesuearouw,ux mpebosaHusi K
npedocmaeneHuro MyHuuyunanbHol ycryau

24.1. KoHTposb 3a cobnogeHnem SOMKHOCTHBIMU nnuaMmn AAMUHUCTPaLUK NONOXEHUI
HacTosilwero AOMMHUCTPATMBHOIO perfiameHTa W WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB,
yCTaHaBnmBawLmx TpeboBaHus K npegocTaBneHno MyHnuunanbHOM yCnyrm, ocyLecTBnsaeTcs
B hopme:

1) TeKkywero KOHTpons 3a cobnogeHveM MofHOTbl U KavecTBa npedocTaBneHns
MyHuyunanesHou ycnyrm (aanee — TekyLnin KOHTPOrb);

2) KOHTpOnA 3a cobnogeHnem nopsaka npegocrasneHns MyHuuunansHoW ycnyri.

24.2. TeKkywun KOHTPOSMb  OCYLUECTBNSEeT  pykoBoauTenb  AAMUHUCTpauun wn
YNOSTHOMOYEHHbIE UM OOSMKHOCTHbIE Nua.

24.3. TeKyWwumn KOHTPOSb OCYLLECTBNAETCA B NnopsgKke, yCTaHOBIIEHHOM pyKoBoauUTeNnemM
AOMUHUCTPpaUUK, 019 KOHTPOSS 3a UCNOSTHEHNMEM NPaBOBbIX aKTOB AOMWUHUCTPaALUM.
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24.4. KoHTponb 3a cobniogeHvem nopsaka npegoctaBneHns MyHuuunanbHOW ycnyru
ocyuwiectBngetca  MWHUCTEPCTBOM  rOCYAapCTBEHHONO  ynpaBfeHus,  MHEGOOPMALMOHHbIX
TEXHONOrnmn n cBsa3nm MockoBckon o6riactv B COOTBETCTBUN C NOPSAOKOM, YTBEPXKAEHHbBIM
noctaHoBneHnem [lpasButenbctBa MockoBckon obnactm ot 16.04.2015 Ne 253/14 «O6
yTBepxaeHun lopsiaka ocyLleCTBNeHUs KOHTPOns 3a npefocTaBrieHUeM rocygapCTBEHHbIX U

MYHULUMNANbHbIX YCIyr Ha TeppuTopmm MockoBcKon 06n1acT U BHECEHUM U3MEHEHUN
B MNMonoxeHne 0 MMHMCTEPCTBE rocyaapCTBEHHOrO ynpaBneHusi, MHPOPMAaLMOHHBIX TEXHOOIMI
n cBa3m MockoBckon obnacTtu» M Ha ocHoBaHuUM 3akoHa MocKoBcKoM obnacTtu oT

04.05.2016 Ne  37/2016-O3 «Kopgekc MockoBckon obrnactm 06 agMUHUCTPATMBHbBIX
npaBOHapYLUEHNAXY.

25.Mopsidok u nepuodu4yHocmb ocyujecmesieHusi Tekyuje2o KOHMPOJIsi MOJIHOMbI U
kaYecmea npedocmaesnieHusi MyHuuyunanbHou ycnyau u Konmpouss 3a
cobnrodeHuem nopsidka npedocmasesieHusi MyHuyunansbHou ycnyau

25.1. TeKywMn KOHTPOmNb OCyLlecTBNseTca B (opMe MNOCTOAHHOrO MOHUTOPUHIa
peLeHnn N OEeNCTBUA y4acTBYIOLLUMX B NpeaocTaBneHnn ycrnyr AOSDKHOCTHbIX nnu,
rocyapCTBEHHbIX paX4aHCKMX cnyxawux n paboTHMKOB AAMUHUCTpaLMK, a Takke B hopme
BHYTPEHHUX NPOBEPOK B AOMUHMCTpaUMM NO 3asBrieHnsM, obpalleHusam n xanobam
rpaxkgaH, nx obbeguHEeHU M opraHM3aumin Ha pelleHusl, a Takke gencteus (6e3gencreums)
AOJDKHOCTHbBIX JIML, MyHULMMANbHbIX CRyXalmnx N paboTHNKOB AOMUHUCTPaLMM,
yyacTBYOLLMX B NpegocTtasneHmm MyHuumnansHom ycnyru.

25.2. Topagok ocywecTBrneHns Tekylwero KOHTPONsA yTBepXaaeT pPyKOBOAUTESb
ALMUHUCTpauu.

25.3. KoHTponb 3a cobniogeHvem nopsgka npegoctaBneHns MyHuuunansHoW ycnyru
ocyLiecTBnaeTcA YNONHOMOYEHHbIMU OOJMPKHOCTHLIMU nmuamu MuHucTepcTBa
rocygapCTBEHHOro ynpasrieHusi, MH(POPMaLMOHHbBIX TeXHONornn n cesasm Mockosckor obnactu
nocpeacTBOM MpOBeAEeHUs MMaHOBbIX W BHEMMAHOBLIX MNPOBEPOK, CUCTEMaTUYECKOro
HabnaeHns 3a WUCNOMHEHWEM OTBETCTBEHHbIMU [AOSDKHOCTHbIMKM Nuuamn AgMuUHUCTpaLmu
NMONOXEeHUN HacTosiwero AOQMUHUCTPATMBHOIO perfnamMeHTa, a B 4actu cobrnogeHus nopsgka
npegocTtasneHns MyH1uuunansHOM ycnyru.

25.4. lnaHoBble  nNpoBepkM  AOMUMHUCTPAUMM  MNPOBOAATCS  YNOSITHOMOYEHHbIMU
AOJDKHOCTHLIMM nnuaMmn MuHUCTepcTBa rocyaapCTBEHHOro YyrnpasreHns, MH(OPMaLUMOHHbIX
TexHonormm u cBsa3nm MockoBckon obnactu COBMECTHO Ha OCHOBaHUW €XerogHoro nnaHa
npoBegeHns NpPoOBEPOK, CPOPMMPOBAHHOIO WU corracoBaHHoro [lpokypaTtypor MockoBCKOn
obnactn, He Yalle ogHOro pasa B [Ba roga.

25.5. BHennaHoBble  MNpPOBEpPKM AOMUHUCTpPaAUMN WKW OOFHKHOCTHOrO  nuua
AOMUHUCTPaAUMM NPOBOASATCHA YNOSTHOMOYEHHBbIMU  AOSMPKHOCTHLIMM  Nnuamn  MuHucTepcTBa
rocygapCTBEHHOro ynpasrieHns, NH(POPMaLMOHHbBIX TeXHONorMm u ceasm MockoBckon obracTu
Nno corflacoBaHuio c MNpokypatypon MockoBckon 06racT Ha OCHOBaHUM pPeLLEHMS
3amectutens [lpeacepatens  [lpaButenbctBa  MockoBckonm  obrnactm - MUHUCTpa
rocygapCTBEHHOrO ynpaBneHusi, MHPOPMaLMOHHbIX TEXHOMOMMIN N cBsA3n MockoBckon obnacTtu,
NPUHUMAEMOrO Ha OCHOBaHUW oObpalleHUn rpaxpaH, opraHusaumn (IopUaNYecKUx nuy) wu
NoJsTly4eHHOM OT rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOro caMoynpasrieHus nHgopmaumm
0 (pakTax HapyLleHuin 3akoHogaTenbcTBa Poccuinckon ®egepaumm, BAeKyLWNX, a B OTHOLLIEHUN
OpraHoB rocygapcTtBeHHon Bnactu MockoBckor o06nactTu Takke MOrywux noBrievdb
BO3HWKHOBEHME 4Ype3BblYarHbIX CUTyaLUW, Yrpo3y XW3HW M 300POBbLI0 FpaXpaH, a Takke
MacCOBble HapyLLIeHUs NpaB rpaxaaH.

25.6. BHennaHoBble npoBepkn AOMUHUCTpPaAUMM NPOBOOATCHA  YNONMHOMOYEHHbIMMU
OOJDKHOCTHbIMM nuuaMmn MunHMcTepcTBa rocyaapCTBEHHOrO ynpasfeHus, MHPOPMaLUNOHHbIX
TexHonormm n ceasm MockoBckon obnactm no cornacosaHuto ¢ NMpokypaTypont MoCKOBCKON
obnactu Ha OCHOBaHWW pelleHus 3amectTutena npencepatenda [lpaButenscrBa
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MockoBckon obnactTm — MWHUCTPA rOCYAApPCTBEHHOrO YynpaBneHus MHGPOPMAaLUMOHHbIX
TexHonormm wn cBa3n MockoBckon o6nactv, NPUHMMAEMOro Ha OCHOBaHMWM oObOpalleHun
rpakgaH, opraHusauum W MnoslyYeHHOM OT roCyOapCTBEHHbBIX OpraHoB, OpPraHOB MECTHOro
camMmoynpasneHus WHgopmaumm o @QakTax HapylweHun 3akoHogaTtenbctBa Poccuinckon
degepaumm N BNeKyWMX UM MOryLMx MNoBfiedb BO3HWKHOBEHME 4pe3Bbl4aWHbIX CUTyauun,
YrpO3Y XMU3HN N 30OPOBLI0 rpaxgaH, a Takke MacCoBble HapyLLEHWs NpaB rpaxaaH.

25.7. [JOMKHOCTHbIMM nuuamu AOMWHUCTPaUUK, OTBETCTBEHHbIMM 3a cobniogeHue
nopsigka npegoctaBneHns MyHMuMnanbHOW YCNyrn, sIBASKOTCA PYKOBOAWUTENM CTPYKTYPHbIX
nogpasgeneHnin AgMUHUCTpaUMn, yKasaHHble B NMyHkTe 5.1 HacTosiwero AAMUHUCTPATUBHOIO
pernameHTa.

26. OmeemcmeeHHOCMb QO/HKHOCMHbIX JTUY, MYHUYUNalbHbIX CIy)Xaujux,
pabomHukoe AdmuHucmpayuu u M®L 3a peweHus u deticmeusi (beszdelicmeue),
npuHumMaemMsblie (ocyujecmesisieMbie) uMu 8 xode rnpedocmassieHusi
MyHuyunanbHoU ycnyau

26.1. [omkHoCTHble nuua AAMWHUCTpaUMK, OTBETCTBEHHbIE 3a NpeaocTaBneHve
MyHMumnanbHOM ycryrm v yyacTeylwune B npepoctaBneHm MyHuumnanbHOW yCnyrn HecyT
OTBETCTBEHHOCTb 3@ MNpuUHMMaemble (OCyLLeCTBAsieMble) B Xxo4e NpeaocTaBneHust
MyHuUMNanbHOM yCrnyrn pewenuns n aencteus (6esgencrtane) B COOTBETCTBUN € TpeboBaHNAMM
3akoHogartenbcTBa Poccuinckon degepauumn.

26.2. HenonHoe wunn HekayecTBeHHOe npefocTasneHne MyHuumMnanbHOW YyCrnyru,
BbISIBNIEHHOE B npouecce TeKkyLlero KOHTPONs, BNEYET NpUMEHEHWEe OUCUUNINHAPHOrO
B3bICKaHMSA B COOTBETCTBUN C 3akoHoaaTenbcTBOM Poccunckon denepauum.

26.3. HapyweHue nopsgka npegocTtaBneHns MyHuuunanbHOW ycnyru, noBrekwee
ee HernpeacraeneHve unu npegocTtaBneHne MyHuUMNanbHOW YCryrM C HapylleHWeM CpokKa,
YCTaHOBMEHHOr0 AAMWHUCTPATUBHLIM perfaMmeHToM, npegycmaTpuBaeT agMWHUCTPATUBHYHO
OTBETCTBEHHOCTb [JOJDKHOCTHOrO nvua AAMUHUCTpauuKW, OTBETCTBEHHOro 3a cobnogeHue
nopsiaka npegoctaBneHns MyHUUMNanbHOM YCNyru, YCTaHOBMEHHY 3akoHOM MOCKOBCKOM
obnactu oT 04.05.2016 Ne 37/2016-O3 «Kopekc MockoBckon obnactn ob
agMWHUCTPATUBHbLIX NPABOHAPYLLEHUAXY.

26.4. K HapyweHunam nopsgka  npepoctaBneHna  MyHuuunanbHOWM — yCRyru,
YCTAHOBMIEHHOrO  HacTosAWMM  AOMUWHUCTPATMBHbIM — pPerfiaMeHToM B COOTBETCTBUMM C
depgepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauuu npenocTtaBrneHus
rocyaapCTBEHHbIX U MyHULMUNANbHbLIX YCAYr» OTHOCUTCS:

1) TtpeboBaHne oT 3asBuUTENsA nNpeacTaBneHUs AOOKYMEHTOB W WHOpMaUun wunu
OCYLLIECTBMEHNST AEUCTBUIA, NPeACTaBrieHNe UM OCYLLECTBIIEHME KOTOPbIX HE NpeayCMOTPEHO
HacToAWMM AAMUHUCTPATUBHBIM pPEerfnameHToOM, MHbIMM HOPMaTMBHbLIMU NPAaBOBbLIMW aKTaMMu,
perynmpyowmMMmmn OTHOLLEHNS, BO3HUKaOLWME B CBA3M C npegoctaBneHveM MyHuumnanbHOM
yCcnyru;

2) TpeboBaHne oT 3aaBuUTeENa NpeacTaBneHnss JOKYMEHTOB U MHbopmMaumn, B TOM Ynucne
noaTeepXaatLLmnx BHeceHne 3asasuTtenemM nnatbl 3a npegocrasneHe MyHUUMnansHOM ycnyru,
KOTOpble HaxXOASTCS B PacroOpsiKEHMM OpraHoB, npegocTaBnAowmx MyHuUMNanbHy ycnyry,
WHbIX  FOCYOapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOroO  camoynpasneHua  nmbo
noaBeAOMCTBEHHbIX OpraHu3auuin, y4acTByOLINX B NpegocTaBneHn MyHmumMnansHOn ycnyrm B
COOTBETCTBUMN C HACTOALWNM AAMUHUCTPATUBHBLIM PErfIaMeHTOM;

3) TpeboBaHne OT 3asBUTENS OCYLLECTBIEHUSA OENCTBUW, B TOM YMCIle COrfacoBaHuMm,
HeobxooMMbIX ANa nonyyvyeHns MyHMUMnanbHOW yCRAyrnm U CBA3AHHbIX C OOpalleHneM B UHble
rocydapCTBEHHble OpraHbl, OpraHbl MECTHOro camoynpaBfeHusd, opraHusaumm, AOns
npegocTaBneHuns MyHuumnansHom ycnyrm He NpeayCMOTPEHHbIX HaCTOALLMM
AOMUHUCTPATMBHBIM PErNamMeHTOM;
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4) HapylweHue cpoka peructpauun 3asBrneHna o npegoctasneHnn MyHuumMnansHOM
ycnyru, ycTaHOBNeHHOro AQMUHUCTPATUBHBIM pernaMmeHToM;

5) HapyweHvne cpoka npegocTtaBneHns MyHUUMNanbHOM YCNyrn, YCTaHOBJIEHHOIO
AOMUHUCTPATMBHBIM perfnameHToMm;

6) oTkas B npuemMe [OOKYMEHTOB Yy 3adABUTENS, €CNuU OCHOBaHWA AN OTka3a He
npegycMoTpeHbl ADMUHUCTPATUBHBIM perfiameHToM;

7) oTka3 B npegoctaBneHnn MyHuUMNanbHOW ycnyru, ecnu OCHOBaHUA ANSA OTKasa He
npegycMoTpeHbl ADMUHUCTPATUBHBIM perfiameHToM;

8) HeMOTMBMPOBaHHbIA OTKa3 B npegoctaBneHun MyHuuunanbHOW ycnyru, B criydyae
OTCYTCTBMSI OCHOBaHUIN Ans OTKasa B npefoctasneHmm MyHuumMnanbHon ycnyru;

9) oTka3 B ucnpasneHnn OONYLEHHbIX OneYaTok 1 ownboK B BblAaHHbLIX B pesyrnbTaTe
npegocTtasneHna MyHuuMnanbHOW ycryrn AOOKYMeHTax nvbo HapylleHwe YCTaHOBMEHHOro
CpOKa Takux ucripaBreHunn.

26.5. [JOomMKHOCTHLIM NUUOM AOMUHUCTPALMN, OTBETCTBEHHbIM 3a cobriogeHne nopsaka
npegocrasneHns  MyHuuunanbHOWM  yCriyry,  SBMSKOTCA  pyKOBOAUTENb  CTPYKTYPHOrO
noapasaeneHna AQMUHUCTpaUnK, ykasaHHOro B nyHkte 5.1 Hactoswero AQMUHUCTPATUBHOIO
perrnameHTa.

27.MonoxeHus, xapakmepu3syrouw,ue mpeboeaHusi K NOpsiOKy u ¢popMaM KOHMPOJIs 3a
npedocmaeneHuem MyHuyunanbHOU ycry2u, 8 moM Yucsie CO CMOPOHbI 2pa)K0aH,
ux o6LeduHeHuUll u opa2aHusayul

27.1. TpeboBaHusMK K nopsaky U popmam Tekyliero KOHTposis 3a npefocTaBfieHneM
MyHMumnansbHOW ycnyrn aBnsitoTCS:

- HE3aBUCMMOCTb;

- TLWaTEeNbHOCTb.

27.2. He3aBUCMMOCTb TEKYLLLErO KOHTPOSIS 3aKno4aeTcs B TOM, YTO AOSMKHOCTHOE Nnuo,
YNONMHOMOYEHHOE Ha ero OcCylWecTBleHne, He3aBUCUMO OT  OOSMKHOCTHOroO  nuua,
MYHUUMNANbHOroO criyxawero, paboTHnka AQMUHUCTPaUUK, y4acTBylOLWEro B npeaocTaBfieHm
MyHuumMnansHoOW ycnyru, B TOM Yncrne He UMeeT poacTBa C HUM.

27.3. [OMmMKHOCTHbIE Nuua, ocywecTBngaowme TekyLwmin KOHTPOSb 3a NpeaocTaBieHnemM
MyHuUMNansbHOW  yCnyru, [JOMKHbl MNPUHUMAaTb Mepbl MO  NPefoTBpaLleHU0  KOHJQIMKTa
WHTepecoB Npu NpegoctaBneHnn MyHuuyunansHoM ycnyru.

27.4. TwaTenbHOCTb OCYyWEeCTBNEeHNA TeKylwero KOHTpona 3a npegocTtaBfieHneEM
MyHMUMNAnNbHOW YCryrn COCTOUT B CBOEBPEMEHHOM U TOYHOM MUCMOSTHEHUM YNOSTHOMOYEHHbIMMU
nmuamun ob6a3aHHOCTEN, NPeayCMOTPEHHbIX HACTOALWUM pa3genom.

27.5. paxgaHe, ux oOObeAMHEHWA W opraHuM3aumm AOfs OCYLWECTBMEHUA KOHTPOnd
3a npepoctasrieHemM MyHuuMnanbHOW ycnyru MMeKT npaBo HanpasnATb B AAMUHUCTpaAUUIO
UHOMBMAYaANbHbIE N KOMMNEKTUBHbIE OOpalleHnsa C nNpeanoXeHUaMn no COBEpPLUEHCTBOBAHUIO
nopsigka npegoctaBneHns MyHuuunanbHOW ycnyri, a Takke Xanobbl U 3asBnNeHns Ha
aencteus (6e3gencTeusl) OOSMKHOCTHLIX NUL AOMUHUCTpaUMM U NPUHATBIE UMW pPELLEHUS,
CBsi3aHHble ¢ npegocTasneHneM MyHuumnanbHON ycryru.

27.6. paxgaHe, ux oOObeAMHEHWA W opraHuM3aumm AOfs OCYLWECTBMEHUA KOHTPOnsd
3a npepocTtaBneHnem MyHuuMnaneHOM YycnyrM C  Uenblo  cobnogeHus nopsgka  ee
npegocTaBieHns UMET NpaBo HanpasnAaTb B MUHUCTEPCTBO rocygapCTBEHHOMO ynpaBrieHus,
MH(POPMALMNOHHBIX TEXHonormm wu cBsasm MockoBckon obnactu >xanobbl Ha HapylieHue
AOSDKHOCTHBIMW — NiMUaMK,  MYHUUMNANbHbIMKA  cAyXawmmu — AOMUHUCTpaUMn  nopsiaka
npegocraeneHus  MyHuumMnanbHOW  ycnyry, MNOBMNeKwee ee  HenpeacTaBrieHve  unu
npefocTaBfieHMe C HapyLleHMEM CpoKa, YCTAHOBSIEHHOrO HacCTOAWUM ALMUHUCTPATUBHbLIM
perramMmeHTOM.

27.7. KoHTponb 3a npepoctaBneHvem MyHuumnanbHOM ycnyru, B TOM 4uCrie CO
CTOPOHbl rpaxgaH WX OoO0beguMHEeHUM W opraHM3auuni, OCYLLECTBNSETCA MNocpeacTBOM
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OTKPbLITOCTU OeATenbHOCTU AAMUHUCTpauuu npu npegocrtaBneHun MyHuumMnansHOW YCryru,
noryyYeHus MNOfHOW, akTyarbHOW N OOCTOBEPHOM WHGOPMaUMM O Mopsiake
npegocTaBneHnsa MyHuMuMnanbHOM YyCryrm M BO3MOXHOCTM AgocynebHOro paccMoTpeHus
obpalueHnin (xxanob) B npouecce nonydeHnsa MyHuuunanbHOW yCnyri.

27.8. 3aaBuTENnM MOryT KOHTpONupoBaTb MpefoctaBneHne MyHuuunanbHOW YyCnyru
nyTemM nony4yeHus MHopMauum o xode npefocTaBreHun YCnyru, B TOM 4YUCrie O cpokax
3aBeplleHnss agMUHUCTPaTUBHbLIX npouenyp (aenctsun) no TenedoHy, nNyTemM MUCbMEHHOTO
obpalleHns, B TOM YUCre MO 3NIEKTPOHHON noyvte 1 vyepes PIITY.

V. llocynebHbIN (BHeCcyaeOHbIN) NOpAAOK 06XKanoBaHUsA peLleHUn N AeUCTBUMN
(be3pencTBUA) AOMKHOCTHbIX NUL, MYHMLMNANbHbIX CRYyXalmuX, paboTHUKOB
AamMuHucTpaumum, a Takke pabotHukoB M®L|, yyacTeyowmx B npeaocTaBrneHnmn
MyHuuMnansHow ycnyru

28.lpaeo 3asieumerisi noO0amb Xxanoby Ha peweHue AGMUHUcmpayuu u (unu)
delicmeue (6e3delicmaue) OOSNKHOCMHbIX /TUY, MyHUYUNanbHbIX CIIyXawux,
pabomHukoe AOMuHUCcmMpayuu, a makxe pabomHukoe M®L], ysacmeyroujux e
npedocmaeneHuu MyHuyunanbHoU ycnyau

28.1. 3agaBuTenb umeet npaBo obpaTutbes B AgmuHucTpaumo, MOL, MuHuctepcTtBo
rocygapCTBEHHOTO ynpaBneHus, NHPOPMaLMOHHBLIX TeXHOMNOrMM 1 cesa3nm MockoBckon obnacTtu
C Xanobown, B TOM yncre B cnegyowmx cnyyasx:

1) HapyweHue cpoka perucTpaumm 3asBneHus 3asButens O nNpefoCTaBNeHUM
MyHUUMNanbHOM yCryrn, yCTaHOBNEHHOMO HAaCTOAWMM AOMUHUCTPATUBHBIM perfiaMeHToM;

2) HapyweHue cpoka npegocTtaBneHus MyHuUMNanNbHOM yCrnyru, YCTaHOBMEHHOMO
AOMUHUCTPATMBHBIM perfnamMmeHToM;

3) TpeboBaHve y BasBuTens [OOKYMEHTOB, He MpedyCMOTPEHHbIX HaCTOSLWMM
AOMUHUCTPATMBHBIM pernaMmeHToM Ans npegocrasnenHna MyHuunnansHOW yCnyru;

4) oTka3 B npueme [OOKYMeHTOB Yy 3asBuUTensl, €eCnM OCHOBaHWA OTKasa He
npeaycMoTpeHbl HaCTOAWUM AOMUHUCTPATUBHBIM PErfaMeHTOM;

5) oTka3 B npegoctaBneHun MyHMUMNANbLHOM YCRyrM, €CnM OCHOBaHWS OTKasa
He NpeaycMOTpeHbl HAacTOAWUM AOMUHUCTPATUBHBIM PErNamMeHTOM;

6) TpeboBaHue c 3asBuTens npu npegocraeneHMn MyHuuunanbHOW ycnyru nnathbl,
He NpeayCMOTPEHHOM HacToAWUM AOMUHUCTPATUBHbBIM pernamMmeHToM;

7)  OTKa3 JOSMPKHOCTHOro nuua AgQMUHUCTPaLMK B UCNPaBieHnn AonyLEeHHbIX oneYaTok
n owmnboK B BblOaHHbIX B pe3ynbTaTte npegoctaBneHns MyHuuMnaneHOW ycrnyrn OOKYMeHTax
nMbo HapyLLeHne yCTaHOBIIEHHOro CpoKa Taknx ncnpaBneHui.

28.2. Xanoba nogaetca B NMUCbMEHHOW dopMe Ha OymaxHom HocuTene nunbo B
3MEKTPOHHOM hopme.

28.3. 3agaButenu (npeactaButenn 3aaBuTtenen) MoryT KOHTPONMpOBaTb
npegoctaBneHne MyHuuunaneHOW ycnyrM MyTeM MOMydYeHust UMHgopMaumm O  Xxode
npegoctasneHna MyHuuunanbHOW ycnyru, B TOM 4uCfle O CpoOKax 3aBepLUeHus
agMWHUCTPATUBHLIX Npouenyp (aenctenn) no tenedoHy, nyteM NUCbMEHHOro obpalleHus, B
TOM 4ucrie No dNeKTpoHHoW noyte u Yepes PIII'Y, B ToM yucne B M®Ll nocpencresam
BecnnaTtHoro goctyna k PIY.

28.4. Xanoba gomkHa cogepxarb:

a) HauMeHOBaHWe opraHa, npegocrtasnawowero MyHuuMnaneHy ycnyry, nubo
opraHusauun, yyacTteylwen B npegoctasneHun MyHuumnaneHon ycnyrm (MOL); damunuio,
UMS, OTYECTBO [OSMKHOCTHOrO nuua, rocygapcTBEHHOro cryxawero, paboTHWKa opraHa,
npegoctasnsowero MyHuuunanbHyto ycnyry nubo paboTHWKa opraHusauuu, yvacTBYHOLLEN B
npegoctaBneHnn MyHuuunaneHOW ycnyru, pelweHus un genctsus (6e3gencrTeue) KOToporo
obxanytoTcs;
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6) dammnuio, MMmA, OTYECTBO (NocrnegHee - MNpU  HanmMuuKM), CBEAEHUMS O MecTe
XutenoctBa 3aaBuTtena - usmyeckoro nuua nmMbo HauMMeHOBaHWe, CBedeHus O MecTe
HaxoxaeHus 3asBuTens - PUOMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMEKTPOHHOW MoYTbl (NPU HanNU4yMM) U MNOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH oTBeT 3asBUTENIO;

B) cBeAeHus 06 obxanyembix peLleHnsax n gencreusx (6esgencrtemm);

r) 4OBOAbl, HA OCHOBaHWUWN KOTOPbIX 3asiBUTENb HE COrfNaceH C pelleHnemM u AencTBUEM
(6espencTBmnem).

3asButenem moryT 6bITb NpeacTaBneHbl JOKYMEHTbI (MPU Hanu4un), noaTeBepXxaaroLmne
ero JoBoAbl, MO0 X KONUN.

28.5. B cnyyae ecnu xanoba nopaetcs Yepes npeactasutena 3asBuTens, Takke
npeacraBnseTcs AOKYMEHT, NoATBEPXAAloLWmMA NONTHOMOYUSA Ha OCYLLEeCTBMNEeHNe OEeNCTBUN OT
nmeHun 3assutens.

28.6. Xanoba, nocTynuBLUIas B AAMMHMCTpaLMIO, ML, MwuHucTepcTBO
rocyaapCTBEHHOIO ynpasBfeHns, MHPOPMALMOHHBIX TEXHOMOMMA 1 ¢Bs3nM MockoBckon obnacTtu
NoASNIEXNUT PAaCCMOTPEHNIO AOSMKHOCTHBLIM FIMLIOM, YNONTHOMOYEHHbBIM Ha paccMOTpeHue xanob,
KOTOpbI 0becneymBaer:

1) npuemMm n paccMoTpeHune xanob B cooTBeTCTBMM C TpeboBaHnammn denepanbHOro
3akoHa o1 27.07.2010 Ne 210-9®3 «O6 opraHunsauuu npenocTtaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

2) MHopMUpoBaHne 3aaBuTenen o nopsagke obxanoBaHUs pelleHu U OenCTBUN
(6e3pencTBms), HapyLLaALWNX UX NpaBa N 3aKOHHbIE UHTEPECHI.

28.7. >Xanoba, noctynueLlas B AOMUHUCTpauuto, ML, MwuHucTepcTBo
rocygapCTBEHHOrO ynpasneHns, NHPOPMAaLMOHHbBIX TeXHONOrMM 1 cBasn MockoBckon obnactu
noanexuT permctpaumMm  He nNosgHee criegytollero paboyero gHA Co AHA ee NOCTYNNeHus.

28.8. Xanoba noanexuTt paccCMOTPEHMUIO:

1) B TeyeHue 15 paboumx gHen co AHA ee perucTpaumm B AgmuHuctpauum, MOL,

MuHMUCTEPCTBE rOCYAAPCTBEHHOrO ynpaBreHusi, MHAPOPMAUMOHHbLIX TEXHOMOIMMA W CBS3U
MockoBckon obnacTu.

2) B TeyeHne 5 paboumx OHEN CO OHA ee perucTpauum B cnyyae obanoBaHus
oTKasa B Npueme LOKYMEHTOB Yy 3asButensa nubo B MCNpaBneHun AO0NyLEHHbIX
ornevyaToK M OWMBOK unm B Criyyae obXxanoBaHUsa HapyLLUEHUSA YCTAaHOBMEHHOMO Cpoka

TakKnxX UCnpaBneHun.

28.9. B cnyyae ecnu 3assutenem B AamuHuctpauuto, MOL, MwuHuctepcTtBo
rocygapCTBEHHOrO ynpasrieHusi, MH(POPMaLMOHHbBIX TexHoNnornnm n cesasm Mockosckon obnactu
nogaHa anoba, paccMOTPEHNE KOTOPOWN HE BXOAUT B €r0 KOMMETEHLUMIO, B TeYeHne 3 paboumx

OHEN co OHs ee peructpauun B AamumHuctpauum, MOU, MuHuctepctee
rocygapCTBEHHOrO ynpaBneHusi, NHPOPMaLMOHHbIX TEXHONOMMN 1 cBs3M MockoBckon obnacTu,
anoba nepeHanpaenseTcs B YMNOSHOMOYEHHbIN Ha ee pacCMOTPEHME opraH, O

4YyeM B NMMCbMEHHON hopMe MHdopMupyeTca 3asBuTens.

28.10.Tlpn 3TOM CpPOK pacCMOTPeHUsa xanobbl McYMCNAETCSs CO [OHS perncrpaummu
Xanobsbl B YNOSTHOMOYEHHOM Ha €e pacCMOTPEHNE OpraHe.

28.11.To pesynbTaTaM paccMOTpeHns xanobbl AgmuHuctpaumda, MoL, MnHuctepcTso
rocygapCTBEHHOrO ynpaBreHnsl, MHPOPMaLUMOHHBIX TexHONormm n cesasm MockoBckor obnacTtum
NPUHUMAET O4HO M3 CreayrLmMX peLlEeHNN:

1) yaoBrneTBopsieT xanoby, B TOM yucne B (popMe OTMEHbI MPUHATOrO peLUeHus,
ncnpaeneHnsa OoMNyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaocTaBrieHns
Ycnyrm OOKyMeHTax, Bo3BpaTa 3asdBUTENO [OEHEXHbIX CPeacTB, B3MMaHuWe KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbLIMU NMPaBoBbLIMK akTaMun Poccuinckon ®efepaunn, HopMaTUBHLIMU
npasoBbiMK akTamy MockoBckon obnacTu;

2) OTKasblBaeT B YAOBNETBOPEHUM Xanobbl.
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28.12.He nosgHee [HA, cnefyloowero 3a OHEM MNPUHATUS peLleHus, YKa3aHHOro
B nyHkTe 28.11 HacTtoswero AAMWHUCTPATUBHOIO pernamMmeHTta, 3adBuUTENO B MUCbMEHHOW
dopme N Mo XenaHuw 3asBuUTeNnd B ANEKTPOHHOW (bopme HanpasnseTcs
MOTMBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHNS Xanoobsbl.

28.13.Tpn  ypoBneTBopeHuMn xanobbl AamuHucTtpauus, MOL,  MwuHuctepctso
rocygapCTBEHHOrO ynpaBneHnsl, MHPOPMaLMOHHbBIX TEXHONOrMM 1 cBa3n MockoBckon obnactu
NpUHMMaET ncYepnbiBaloLWmne Mepbl N0 YCTPAHEHMIO BbISIBIIEHHbIX HAPYLLUEHWIA, B TOM YMcne no
Bbladaye 3assuTento pesynbtata MyHuumnanbHon ycnyru, He nosgHee 30 pabounx gHen co AHS
MPUHATUSA peLIEeHNs.

28.14. AomuHucTpaums, MOL|, MuHMCTEpPCTBO  rocyfapCTBEHHOrO  ynpaBrieHus,
MHPOPMALMOHHBIX TEXHONOrMM 1 cBsA3M MoCKOBCKOM 06nacTn oTKasbliBaeT B Y4OBETBOPEHUMU
Xanobbl B CnefyoLmx cnyyasx:

1) HanNU4Mst BCTYNMBLUETO B 3aKOHHYK CUIY pelleHus cyaa, apbuTpaxkHoro cyaa no
Xanobe o TOM e npegMeTe 1 Mo TeM XXe OCHOBaHUAM,;

2) nogaym >kanobbl NUUOM, NOSIHOMOYUSA KOTOPOro He MOATBEPXAEHbl B MOpsiake,
yCTaHOBIEHHOM 3akoHoAaTenbcTBOM Poccunckon degepaunm;

3) HanMuusa pelweHns no xanobe, MPUHATONO paHee B COOTBETCTBUM C
TpeboBaHNAMU ALMUHUCTPATUBHOIO perfiaMeHTa B OTHOLLEHUW TOrO Xe 3asiBUTens n no ToMmy
Xe npegmeTy xanoobl;

4) npu3HaHuUA kanobbl HEOBOCHOBAHHON.

28.15.B cnyyae ycTaHOBNEeHUs B xode WM No pesyrbTaTaM pacCcMOTPeHus Xanobbl
NpU3HaKkoB COBLITUS aAMUHUCTPATMBHOIO NPaBOHAPYLUEHUS UMW NPECTYNNeHUs OOSMKHOCTHOe
nnuyo, HageneHHoe MOIHOMOYMAMK MO PAcCMOTPEHUIO Xanob, HedaMeanUTENbLHO HanpasnseT
nmetrowmecs martepuvansl B MWHUCTEPCTBO roCygapCTBEHHOIO YnpaBreHus,
WHPOPMALMOHHBIX TexHonormm u cBsa3m MockoBckoM o6racTv unu opraHbl NPOKypaTypbl
COOTBETCTBEHHO.

28.16. B oTBeTe Mo pe3ynbTaTaM pacCMOTPEHNS Xanobbl ykasblBaloTCA:

1) AOIMKHOCTb, (hamunnda, umsi, OT4ECTBO (NPWM HanNMyMuM) [OOSHKHOCTHOrO nuua
AoMmunuHunctpaummn, MOLL, MuHucTepcTBa rocygapCTBEHHOro ynpasfieHusi, MH(OPMaLMOHHBIX
TEXHOoNormm n ceasn MockoBckon 06racTu, NPUHABLLENO peLleHne no xanobe;

2) HOMep, OaTa, MEeCTO MPUHATUS pPeLUeHus], BKIoYas CBeAEHUs O LOOSMKHOCTHOM
nuue, pewenne nnun genctene (6esnencreme) kKoToporo obxanyeTcs;

3) damunus, nms, oTHECTBO (MPU HANMYUK) UM HaMMeHoBaHWe 3asBUTENS;

4) OCHOBaHUA AN NPUHATUSA peLleHns no xanobe;

5) npuHsATOEe No Xanobe pelleHue;

6) B cnyyae ecnu xanoba npu3dHaHa OOOCHOBAHHOW — CPOKW YCTpaHEHUs
BbISIBMEHHbIX HapPyLUEHW, B TOM 4YMCNe CPOK npepoctaBneHust pesynbtata MyHuuunanbHowm
ycnyru;

7) B cnyyae ecnu anoba npusHaHa HeOOOCHOBAHHOMW, - MNPWUYMHBI NPU3HaHUS
*anobbl He06OCHOBaHHOM N MHOPMaLUS O NpaBe 3asBuTens obxanoBaTb NPUHATOE peLleHne
B cyaebHoM nopsgke;

8) cBegeHus o nopsiake o6xanoBaHMs NPUHATOrO Mo Xanobe peLueHus.

28.17.OtBeT no pesynbTartam paccMOTpeHNs Xanoobl nognucbiBaeTcd
YNONHOMOY€EHHbIM Ha paccMoTpeHue xanobbl AOMKHOCTHLIM NMLOM AZAMUHUCTPaLUK,
MO®Ll, MuHucTepcTBa rocygapCTBEHHOMO ynpaBreHnsi, MHPOPMAaLMOHHbIX TEXHOOMMI U CBA3N
MockoBckorn obnacTu.

28.18. AomuHucTpaums, MOL|, MuHUCTEpPCTBO  rocyfapCTBEHHOrO  ynpaBrieHus,
MH(POPMALMNOHHBIX TEXHONOMMN N cBsA3M MockoBckon obriactu BnpaBe OCTaBUTb Xasnoby 6e3
oTBeTa B crieqyloLmx cnyyasx:

1) OTCYTCTBMS B Xanobe damunum 3asButens unmM nodToBoro agpeca (agpeca
3MIEKTPOHHOM MOYThI), MO KOTOPOMY AO0SKEH ObITb HaNpaBneH OTBET;
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2) HanuuMsa B Xanobe HeueH3YpHbIX NMOO OCKOPOUTENbHLIX BbIPAXEHUN, Yrpo3
XW3HW, 300POBbI0 U UMYLLECTBY AOSPKHOCTHOrO nuua, a Takke 4dneHam ero cembu (anoba
ocTaetcs 6e3 oTBeTa, NpU 3TOM 3asABUTEND coobLlaeTcs 0 HegoNyCTUMOCTM 3noynoTpebneHns
npasom);

3) OTCYTCTBMSI BO3MOXHOCTM NPOYMTaTb Kakyr-nnmbo 4acTb TekcTa xanobbl (>kanoba
octaetcsa 6e3 oTBeTa, 0 YeM B TEYEHNE CEMU OHEN CO OHS permctpauum xanobbl coobuiaeTtca
3aABUTENIO, ECNK €ro hamunmsi U NOYTOBLIN agpec NOAAAITCHA MPOUTEHMIO).

28.19. 3agBnTenb BnpaBe obxanoBaTb MNPUHATOE MO Xanobe pelwweHne B cynebHom
nopsiake B COOTBETCTBMM C 3aKoHoAaTenbcTBOM Poccunckon ®egepaumn.

28.20. Nopsagok paccMmoTpeHna xanob 3asisutenenn MMHUCTEPCTBOM rocy4apCTBEHHOIO
ynpaBneHus, MHPOPMaUMOHHbLIX TEXHOMorMm m cBsasnm MockoBckon obnactv NpoucxoguT B
nopsiike OCYLLECTBNEHNSA KOHTPOIS 3a NpefocTaBfieHneM rocy4apCTBEHHbIX U MyHULIMNANbHbIX
ycnyr, yTBepxaeHHoM noctaHoBneHvem [lpasutensctBa MockoBckor obnactn ot 16.04.2015
Ne 253/14 «O6 yTBepxaeHun MNMopsgka ocywecTBAEHNA KOHTPOSS 3a NpeaocTaBreHneEM
rocyaapCTBEHHbIX N MyHUUMNanbHbIX YCnyr Ha Tepputopun MockoBCKoM
obnactm M BHeceHMM un3aMeHeHun B [lonoxeHue 0 MwuHucTepcTBe rocygapCTBEHHOIO
ynpaBneHus, THPOPMAaLMOHHbLIX TEXHOMOMMA 1 cBA3n MOCKOBCKOW ob6rnactuy.

VI. NMpaBuna o6paboTkn nepcoHarnbHbIX AaHHbIX NPU OoKazaHMu MyHuUuMnanbHOM ycnyrm

29.Mpaesuna o6pabomku nepcoHasibHbIX GaHHbIX NPuU okazaHuu MyHuyunanbHol
ycnyau

29.1. Ob6paboTka nepcoHanbHbIX AaHHbIX MpU OKasaHun MyHuuMnNanbHOW ycnyru
OCYLLECTBMSAETCA Ha 3aKOHHOM W CnpaBegnMBOM  OCHOBE C  yyeToM TpeboBaHui
3akoHopaTtesnbcTBa Poccuickon denepaumm B cpepe nepcoHanbHbIX aHHbIX.

29.2. O6paboTka nepcoHanbHbIX [AaHHbIX MNpU oKadaHuu MyHuUMNanbHOW YCnyrn
orpaHvyMBaeTCa OOCTUXKEHMEM KOHKPETHbIX, ornpefesieHHbIX HacToAWMM AAMUHUCTPATUBHBIM
pernameHToM uenen. He ponyckaetca obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMAas C
uenamu cbopa nepcoHanbHbIX AaHHbIX.

29.3. O6paboTke noanexaT TONbKO NepcoHarnbHble JaHHbIEe, KOTOPblEe OTBEYatoT Lensm
nx obpaboTku.

29.4. Uenbto 06paboTkn nepcoHasnbHbIX AaHHbIX ABNAETCS UCMOMHEHWE A0SMKHOCTHbIX
06a3aHHOCTEN M MOMHOMOYMI cneynanucTamm AAMUHUCTpaUUK B npouecce npenoctaBrieHns
MyHuMUMNANbHOW YyCryrn, a Takke OCYLEeCTBNEeHUS YCTaHOBMEHHbIX 3aKoHOA4ATENbCTBOM
Poccunckon  ®depepaumm  rocyaapcTBEHHbIX  (byHKUMM no  obpaboTke  pesynbTaToB
npegocTtasneHHon MyHuuunansHom ycrnyru.

29.5. MNpu ob6paboTke nepcoHanbHbIX AdaHHbIX B  UEendax npegocTtaBneHus
MyHuUMnanbHOW  yCcryrm He gonyckaetca oObeanHeHue ©0a3  gaHHblX, codepXalimnx
nepcoHanbHble AaHHble, 0b6paboTka KOTOPbIX OCYLLEeCTBRSeTCA B Uendx, HeCOBMECTUMbIX
Mexay cobomn.

29.6. CopepxaHne un o0b6bem ob6pabaTbiBaeMblXx MEPCOHAmNbHbIX [OaHHbIX AOJDKHbI
COOTBETCTBOBATbL 3asBneHHon uenun obpabotkn. ObpabaTbiBaemMble NepcoHanbHble JaHHbIE He
AOIMKHbI O6bITb N3OBLITOYHBIMU MO OTHOLLEHWUIO K 3asiBIIEHHON Lenu nx obpaboTku.

29.7. TNpu obpaboTke NepcoHanbHbIX AaHHbIX OOMMKHbI ObITb ObBecrneyeHbl TOYHOCTb
nepcoHasnbHbIX OAHHbIX, X OOCTAaTOYMHOCTb, @ B HEOOXOAMMbLIX CRydasx M akTyarbHOCTb MO
OTHOLLEHMIO K uenn obpaboTkm nepcoHanbHbIX AaHHbIX. [JOMKHOCTHbIE Nvua AgMUHUCTpaLMK
AOJIMKHbI MPUHUMaThL Heobxoaumble Mepbl MMBO obecneynBaTb UX NPUHATUE MO YAANEHUIO NN
YTOYHEHWIO HEMOJTHbIX UITM HETOYHbIX AAHHbIX.

29.8. XpaHeHne nepcoHarbHbIX [OaHHbIX [OOMMKHO OCYLLeCcTBNATLCA B dopme,
Nno3BosNisoLWEN onpeaenuTb CybbekTa NepcoHanbHbIX JaHHbIX, HE AOSblue, YeM 3Toro Tpebyet
uenb obpaboTkMm MepCcoHanbHbIX AaHHbIX, €CMN CPOK XPaHEHUS NEepPCOHarbHbIX OAHHbIX He
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yCTaHOBMeH heaepanbHbiM 3aKOHOA4ATENbCTBOM, 3akoHogaTenbcTBoM MockoBckon obnactu,
AOroBOPOM, CTOPOHOW KOTOPOro, BblrogonpuobpeTtatenemM wunu nopyyntenem, no KOTopomy
aBnseTca cybbekT nepcoHanbHbiX AaHHbIX. O6pabaTbiBaemble MNepcoHanbHble OaHHble
nognexaT YHUYTOXEeHUo Nnbo obe3nnumnBaHmnto MO OOCTMXKEHMM Lenen obpaboTku
unn B cryvae yTpatbl HeobXoOMMOCTM B OOCTMXKEHMM OTUX LEenen, ecnnm uHoe He
npeaycMoOTPeHO 3aKkoHO4aTENbCTBOM.

29.9. B cootBeTcTBMM C Uenbkd 006pabOTKM NepcoHanbHbIX AaHHbIX, YKa3aHHOW
B NyHKTe 29.4 Hactodwero AOMWHUCTPATMBHOIO pernamMeHTta, B AaMuHUCTpauuu
o6pabaTbiBalOTCA NepcoHarnbHble JaHHbIE:

1)cpamunus, nms, oT4ECTBO;

2)agpec MecTa XUTEeNbCTBa,

3)40OMaLUHUIN, COTOBbIV TENEOHDI;

4) HOMEp OCHOBHOrO [JOKYMEHTa, YyOOCTOBEpSoLero IMYHOCTb, CBeAeHus O pfaTe
Bbldayun yKa3aHHOro AOKYMeHTa 1 BblAaBLUEM ero opraHe;

5)CHUIC.

29.10.B cootBeTCcTBUM C Uenbld 00paboTKM NepcoHanbHbIX AaHHbIX, YKa3aHHOM
B nyHkTte 29.4 Hactoswero AOMWHUCTPATMBHOIO perflaMeHTa, K KaTeropusim cyObekToB,
nepcoHanbHble AaHHble KOTOpbIX 0bpabatbiBaoTca B AQMUHUCTPaUMK, OTHOCHTCS:

1) rpaxgaHe, obpaTtumBlumeca 3a npegoctaBrneHneM MyHuuMnanbHOW YCnyru OgHUM
n3 cnocoboB, npeayCMOTPEHHbIX noapasgenom 17 Hactoswero AAMUHUCTPATUMBHOMO
pernameHTa;

2) 4YneHbl cemen rpaxagaH, obpaTmBlMXca 3a npegoctasneHnem MyHuuMNanbHOM
ycnyrm, ogHuMM K13  crnocoboB, nNpedyCMOTPEHHbIX nogpasgenom 17  HacToswero
AOMUHUCTPATMBHOIO pernameHTa;

29.11.Cpokn 06paboTkM U XpaHEHWsl, YKa3aHHbIX Bblle MNEepPCOHamNbHbIX OaHHbIX,
onpegensaTcs B COOTBETCTBUM CO CPOKOM [JENCTBUS COrnaweHns c CcybbekTom
nepcoHanbHbIX AaHHbIX, ADMUHUCTPALMEN, a TaKkKe MHbIMK TpeboBaHMAMM 3aKOHOO4ATENbCTBA
N HOPMAaTUBHbBIMW JOKYMeHTaMu. 10 nctevyeHnto CpokoB 06paboTKN U XpaHeHUs NepcoHarnbHble
AaHHble noanexaTr YHUYTOXEHU0 nmbo obesnunymBaHuMio, €CnNn MHOE He NpPeayCMOTPEHO
3aKoHOOATENbCTBOM.

29.12. B cny4ae goctmxkeHunsa Lenvm obpaboTkn nepcoHanbHbIX AaHHbIX, AOMUHUCTPaUMS
obsi3aHa npekpaTuTb 06pabOoOTKy NepcoHanbHbIX AaHHbIX UMK 06ecneynTb ee MnpeKpalleHne
(ecnn obpaboTka nepcoHanbHbIX AaHHbBIX OCYLLECTBNSAETCA APYrMM NULOM, OENCTBYHOLWMUM MO
nopyvyeHnto AAMUHUCTPALMKM), YHUYTOXUTb MEepPCOHasnbHble [AaHHble unuM obecneyuntb ux
YHUYTOXEHne (ecnn obpaboTka nepcoHanbHbIX [aHHbIX OCYLECTBASETCS APYrUM JMLOM,
AENCTBYIOLWNM MO MOpyvYeHnto AAMUHMCTPaLMM) B CPOK, He npesbiwatowmnn 30 gHen ¢ gatbl
AOCTWXEHUs uenum o6paboTku nepcoHanbHbiX AaHHbIX, €CrM MHOEe He nNpeayCMOTPEeHo
CNy>XeOHbIM KOHTPAKTOM, [AOrOBOPOM WM COrnaweHneM, CTOPOHOW KOTOPOro SBMSeTCH
CyObeKT nepcoHanbHbIX AaHHbIX, MO0 ecnu AOMUHUCTpPaUMS He BnpaBe OCYLLEeCTBASATb
00paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacmsa cybGbekTa MnepcoHanbHbIX AaHHbIX Ha
OCHOBaHUSAX, NPeayCMOTPEHHbIX beaepanbHbIMU 3aKOHaMMU.

29.13. B cny4yae oT3biBa CyOBHEKTOM NEPCOHanbHbIX AAaHHbIX corracus Ha obpaboTky ero
nepcoHanbHbIX AaHHbIX, AAMUHUCTpaUUa OOMKHA NpekpaTuTb ux o6paboTky nnu obecneyunTb
npekpaweHne takon obpaboTkm (ecrnm obpaboTka nepcoHanbHbIX AAHHbIX OCYLLECTBSEeTCS
APYrMM INULOM, AEACTBYIOLWMM MO NOpyYeHnto AOMUHUCTPaUMK) 1 B CrlyYae, eCcriv COXpaHeHue
nepcoHanbHbIX AaHHbIX 6onee He Tpebyetca ansa uenen o6paboTkM NepCcoHanbHbIX OAHHbIX,
YHUMTOXUTb MNEpPCOHalnbHble AaHHble UM obecneuntb KX YHUYTOXeHue (ecnn obpaboTka
nepcoHarnbHbIX [aHHbIX OCYLEeCTBISeTCa APYruM JIMUOM, AEWCTBYIOWMM MO MOPYYEHUIO
AOMUHUCTPaAUMM) B CPOK, HE MPEBbILIAOLLNIA 30 «kaneHgapHbIX OHEW C Aathbl
MOCTYNSIEHNS yKa3aHHOro OT3blBa, €CfiM UHOE He MpPedyCMOTPEHO CRY>XEeOHbIM KOHTPAKTOM,
AOroBOPOM UIK CornalleHnem, CTOPOHOM KOTOPOro AABMsieTCs CyObekT nepCcoHanbHbIX AaHHbIX,
nmbo ecnu AAMUHUCTPAUUSA He BnpaBe OCYyLeCTBNATbL 00paboTKy nepcoHarnbHbIX AaHHbIX 6e3
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cornacna  cyObekTa nNepcoHanbHbIX  AaHHbIX Ha  OCHOBaHUAX,  MNPeayCMOTPEHHbIX
denepanbHbIMU 3aKOHaMMU.

29.14. YHNYTOXEHNE [OKYMEHTOB, COAepXalluMX NepcoHasnbHble AaHHble, YTPpaTUMBLUMUX
CBOE MpPaKTMYECKOe 3HaYeHWe M He noanexalnux apXMBHOMY XpPaHeHWo, NPOU3BOAUTCHA Ha
OCHOBaHWUW aKTa YHUYTOXEHUS NepCOHanbHbIX AaHHbIX.

29.15. YnNonHOMOY€EHHbIE N1La Ha nony4vyeHne, obpaboTKky, XpaHeHne, nepegady u nodoe
ApYyroe ncnosib3oBaHMe NepcoHarnbHbIX 4aHHbIX 0683aHbI:

1) 3HaTb W BbINOMHATL TpeboBaHMs 3akoHogaTenbcTBa B obnactu obecneveHus
3aLWKUTbl NEPCOHanbHbIX A4aHHbIX, HAcTOAWEero AQMUHUCTPATUBHOIO pernamMmeHTa;

2) XpaHUTb B TaWHe W3BECTHble UM MepCoHarnbHble AaHHble, WH(POPMUPOBATL O
dakTax HapyweHuss nopsigka obpalweHns ¢ nepcoHanbHbiIMM - AAHHBIMW, O MNOMbITKaX
HEeCaHKUNOHNPOBAHHOIO JOCTYNa K HUM;

3) cobntogaTh NpaBuna UCNoNb30BaHUA NEPCOHANbHbIX AAHHbIX, NOPAAOK UX yyeTa
N XpaHeHUs, NCKNIOYNTb JOCTYN K HUM MOCTOPOHHUX FNLL;

4) obpabaTbiBaTb TOMLKO T€ MEepPCOHarbHble OaHHbIE, K KOTOPbIM MOMyYeH AOCTYN B
CUINY MUCMNOJSTHEHUS CIY>XeOHbIX 06A3aHHOCTEN.

29.16.Mpn obpaboTKke nepcoHanbHbIX AAaHHbLIX YNONHOMOYEHHbLIM fMLAM Ha NoslyyYeHue,
006paboTKy, XpaHeHue, nepedady uM nboe Opyroe ucnonb3oBaHWE MNEePCOHanbHbIX OaHHbIX
3anpeLyaeTcs:

1) NCnonb3oBaTb CBEAEHMS!, COAepKallmMe nepcoHarnbHble AaHHble, B HECNY)XebHbIX
uensx, a Takke B Cry)XeOHbIX Lensix - npy BeAeHUn neperoBopoB no tenedoHHON ceTn, B
OTKPbITOM Nepenucke, CTaTbsAX U BbICTYMNNEHUSIX;

2) nepefaBaTb MNepcoHanbHble [AaHHble MO He3alMLLIEHHbIM KaHanaMm CBS3M

(tenetann,  dakcMmunbHass  CBA3b,  9NEKTPOHHass  noyta) 6e3  ucnonb3oBaHUSA
cepTMULMpPOBaHHLIX CPEACTB KpunTorpadunieckon sawmnTsl tHopMaLUuuy;

3) BbIMOMNHATL Ha [OMYy paboTbl, CBA3aHHbIE C WCMNONb30BaHWEM MEPCOHANbHbIX
AAHHbIX, BBIHOCUTb JOKYMEHTbI U Apyrne HocuTenun nHpopmauumn, cogepxatume nepcoHarnbHble
AaHHble, U3 MECTA UX XPaHEHMS.

29.17.Jlvua, ynosiIHOMOYEHHble Ha nonyyeHue, obpaboTKy, XpaHeHue, nepepady u
nboe apyroe ncnonb3oBaHME NepcoHarnbHbIX AaHHbIX, BUHOBHbIE B HapyLleHUN TpeboBaHUN
3aKkoHoAaTeNbCcTBa 0 3aluMTe NepcoHasnbHbIX AaHHbIX, B TOM 4ucrie OonycTMBLUME
pasrnaweHMe nepcoHanbHbIX AaHHbIX, HECYT MNEePCOHAaNbHYK TPaKAAHCKY, YrONOBHYHO,
agMUHUCTPATUBHYO, AUCUUMNIIMHAPHYIO W MHYK0 NPefyCMOTPEHHYK 3aKOHOAATeNbCTBOM
OTBETCTBEHHOCTb.

29.18. AOMMHMCTpauMs Ons 3aluTbl NepCoHarnbHbIX AAHHbIX OT HENpPaBOMEPHOro Wnu
CNnyyYyanmHOro AOCTyna K HUM, YHUYTOXEHUSA, W3MEHEHUsl, OnoKMpoBaHUsi, KOMMPOBAHWUA,
npeaoCcTaBeHnsi, pPacnpoCTPaHEHMsI MNEepPCOHarnbHbIX [OaHHbIX, a TakkKe OT  MHbIX
HenpaBOMEPHbIX AENCTBUN B OTHOLUEHUM NEPCOHAaNbHbIX AAHHbIX, MPUHUMAET MEpPbl 3alUnThI,
npegycMOTPEHHbIe 3akoHogaTenscTBOM Poccuinckon degepaumn.

HavanbHuk YnpasneHus A.A. MegHukoBa

MpunoxeHwne 1
K agMUHUCTPaTMBHOMY perfnamMmeHTy

TepMuHbI 1 onpeaeneHusi

B AOMWHUCTPaTUBHOM perfiameHTe UCNoMnb3YyTCs creayowmne TepMnHbI U onpeaeneHms:

MyHuumnansHas - MyHuMUMnanbHaa ycnyra nNo  MNpU3HaHWIO  MOMoAbIX  cemeun
ycnyra yyacTHMUaMn OCHOBHOro meponpuatns «ObecneyeHne Xunbem
MOJSIOAbIX CeMen» rocygapcTtBeHHoW nporpammbl  Poccuinckon
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AOMUHUCTPATUBHBIN
pernameHT

Moanporpamma

AOMUHMCTpaUus

MoL

3agaBuTernb

3agaBneHue

dann gokymeHTa

OpraHbl BNactu

YcuneHHas
KBanuguumposaHHa
S 3MEeKTPOHHas
nognuce (AI)

®epepaummn «ObecnedyeHne OOCTYMHbIM U KOMOPTHBIM XUMbEeM U
KOMMYyHanbHbIMW  ycniyramn rpaxgaH Poccuiickon ®eagepaumm»,
nognporpammbl  «OGecneyeHne XKuUnbem  MOMoAbIX  CeMen»
rocygapcrtBeHHon nporpammbl MockoBckon obnactn «Kunuuwe» Ha
2017-2027 roabl n nognporpammbl «ObecneyeHne Xnnbem Monoabix
cemen» MYHULUMNANbHOM nporpamMmbil OpavHuoBckoro
MyHMUMNanbHOro panoHa MockoBckon obnactu «XKnnuwe» Ha 2017-
2021 roabl;

aflMUHUCTPATUBHBIA pernamMeHT npeaocTaBfieHUss MyHULMNanbHOM
yCcrnyryu rno npu3HaHWio MOJSoAblX CeMen yyacTHUMUAMU OCHOBHOIO
meponpuatna  «ObecnevyeHne  XuNbem  MOMOAbIX  CEMEN»
rocyapCTBEHHOW nporpamMmel Poccuinckon depepauunm
«ObecneyeHne  OOCTYNHbIM M KOMAOPTHBIM  XWIbEM U
KOMMYyHanbHbIMW  ycniyramn rpaxgaH Poccuiickon ®eagepaumm»,
nognporpammbl  «OBecneyeHne  XKUMbeM  MOMOAbIX  CEMEN»
rocygapcrtBeHHon nporpammbl MockoBckon obnactn «XKunuwe»
Ha 2017-2027 rogbl n noanporpammbl «ObecnevyeHne Xurbem
MOnoAblIX CemMen» MyHuumnanbHon nporpammbl  OAMHLOBCKOro
MyHUUmMnaneHoro panoHa Mockosckon obnactu «Kunuwe» Ha 2017-
2021 rogbl;

OCHOBHOe Meponpuatne «ObecneyeHne Xunbem Monoabix cememn»
rocyapCTBEHHOM nporpamMmel Poccunckon depepauunm
«ObecneyeHne  OOCTYNHbBIM M KOMMOPTHBIM  XWUMbEM U
KOMMYyHanbHbIMM  ycnyramu rpaxgaH Poccuinckon ®epnepauunn»,
nognporpamma  «ObecnevyeHne XKuUIbem  MOnoAblX  CeMen»
rocygapcrtBeHHon nporpammbl MockoBckon obnactn «XKunuuwe» Ha
2017-2027 rogbl 1 nognporpamma «ObecnevyeHne Xunbem Monoabix
cemen» MYHULMNANbHOM nporpamMmmbil OpavHuoBckoro
MyHUUmMnaneHoro panoHa Mockosckon obnactu «XKunuwe» Ha 2017-
2021 roapbl;

AOMUHUCTpaUmA OpanHuoBcKkoro MYHULMNAnNbHOro panoHa
MockoBckon obnacTu;

MHOTrO(PYHKLNOHaNbHbIE LLEHTPbI NPeAOoCTaBEHNs rOCYyAapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr OAMHLOBCKOrO MyHWUMNANbHOrO panoHa
MockoBckorn obnactu;

nmyo, obpauwatuweecs C  3aaBneHMEM O  NpenocTaBneHUn
MyHuuunansHown ycnyru;

3anpoc o npegocrasneHnn MyHuMUMNaneHOW YCryru, HanpaBfeHHbIN
nobbIM  NpegyCMOTPEHHbIM  AOMUHUCTPATUBHBIM ~ perfameHToM
cnocobom;

3MEKTPOHHbLIM 006pa3 JOKYMEHTa, MOSlyYeHHbIM NyTEM CKaHUPOBaHUA
AOKyMeHTa B BymakHon chopme.

rocygapCTBEHHble OpraHbl, OpraHbl MECTHOro camMoynpaBfeHus u
WHble OpraHbl, y4acTByKOLLNE B NpeaocTaBleHnn rocyaapCTBEHHbIX
UM MyHULMNAnNbHbIX YCAYT;

OnNeKTpoHHasi noAnuCb, BblAaHHAs YOOCTOBEPSIOWNM LEHTPOM,
nosiyyeHHast B peaynbtaTte Kpuntorpaduyeckoro npeobpasoBaHus
WHOpPMaUUM C UCMNONb30BaHWEM KItoYa SNEeKTPOHHOM MOANUCH,
no3BosiieT  onpefenutb  NvUO, NoAnucasllee  9NEKTPOHHbIN
AOKYMEHT, OBHapYyXnUTb PaKkT BHECEHUSA U3MEHEHUN B SNEKTPOHHbIN
AOKYMEHT [Mocre MOMEHTa e€ero nognuCaHus, KoY MpOBEpPKU
3I1IEKTPOHHOM NOAMNUCK yKasaH B KBAannguumpoBaHHOM
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CeTb NHTEpHET
JINYHBIV KabuHeT

cepTtudukare;
MHOPMALNOHHO-TENEKOMMYHUKALNOHHAs ceTb « IHTEpHETY;

Py -

Mogyns MoL ENC
oy
MoopasgoeneHne

cepsuc PI1Y, nossonswowmin 3assuTtento nosyvyatb MHOPMaLMIO O
xoae obpaboTku 3asBneHun, nogaHHbIx nocpeactesom PITY;
rocygapctBeHHas nHgopmaunoHHaa cuctema MockoBckon obnactu
«lMopTan rocygapCTBeHHbIX U MyHuUMNanbHbIX ycrnyr MockoBcKoun
obnactn», pacnonoxeHHas B cetu WHTepHeT no apgpecy
http://uslugi.mosreg.ru;

Mogyns MLl egmuHon nHpopMaLMOHHON CUCTEMbI NpeaoCTaBeHUs
ycnyr, ycTaHoBreHHbI B MOL;

YnpasneHune XUnuiHbIX OTHOWEHUN AOMUHUCTpaLMN.

MpunoxeHwne 2
K agMUHUCTPaTUBHOMY perfnamMeHTy

CnpaBo4Hasa nH¢opmaLmMAa 0 MecTe HaxoXaeHus, rpacduke paboTbl, KOHTAKTHbIX
TenedgoHax, agpecax 3NMIeKTPOHHOU NOYTbl AGMUHUCTpPaALUKN U OpraHu3auumn,
y4yacTBYHOLWMUX B NpeaocTaBneHun n uHcopmmpoBaHum o nopsake npeaoctaBrieHUs
MyHuuMnanbHoOM ycnyrm

1. AoMuHucTpauma OAMHLOBCKOro MyHMuunanbHoro pamoHa MockoBckoun o6nacTtu
MecTo HaxoxaeHus: MockoBckast obnactb, r. OguHuoBo, yn. Mapwana >Kykosa, 4. 28.
Mpadhmk npnema 3anBneHui:

lMoHeaenbHUK: ¢ 09.00 go 18.00 (nepepbis 13.00-13.45)
BTopHuk: ¢ 09.00 go 18.00 (nepepbi13.00-13.45)
Cpega: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)
MatHuua: ¢ 09.00 go 16.45 (nepepbi13.00-13.45)
Cy66orTa: BbIXOOHOW O€Hb
BockpeceHbe: BbIXOAHOW AEeHb

MoutoBbin agpec: 143000, MockoBckas obnactb, r. OguHuoBo, yn. Mapwana >Xykosa, 4. 28.
KoHTakTHbIN TenedoH: +7 495 596 14 26
Nopsayvas nuHusa NybepHaTtopa MockoBckon obnactu: 8-800-550-50-30

OdmumaneHbIn cant B MHPOPMaLMOHHO-KOMMYHUKALWMOHHOM ceTu «MHTepHeT»: www.odin.ru
AQpec aneKkTpoHHOW NoYThl B ceTn MIHTepHeT: adm@odin.ru

YnpaBneHue XUnuwHbIX OTHOLEHUN
ApmunHuctpaumm OAMHLOBCKOro MyHuUmMnanbHoro pamoHa MockoBckon obnactm
MecTo HaxoxaeHus: MockoBckas obnacTtb, r. OanHuoBo, yn. Mapwana »KykoBa, 4. 49.
Mpadhmk npnema 3asBneHui:

lMoHenenbHuK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
BTopHuk: ¢ 09.00 go 18.00 (nepepbia13.00-13.45)
Cpeaa: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbiB13.00-13.45)
MartHnua: ¢ 09.00 go 16.45 (nepepbiB13.00-13.45)
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Cy66orTa: BbIXOHOW O€Hb
BockpeceHbe: BbIXOQHOW OEHb

MoutoBbIn agpec: 143000, MockoBckas obnactb, r. OanHuoBo, yn. Mapwana »Kykosa, 4. 28.
KoHTakTHbIN TenedoH: +7 495 596 15 25

2. TocypapcTBeHHOe Ka3eHHoe yypexaeHne MockoBckon obnacTtm
«MockoBck1Mi 061acTHOM MHOFO(OYHKLMOHaNbHbIN LIEHTP NpeaocTaBreHus

rocygapCcTtBeHHbIX U MyHUUUNANbHbIX yCIyr»

Mecto HaxoxgeHusi: 143407, MockoBckas obnactb, r. KpacHoropck, O6ynbBap

Ctpoutenen, A. 4, busHec ueHTp «Kybuk», cekums A, atax 4.
Mpaduk paboTbl:

lMoHeaenbHUK: ¢ 09.00 go 18.00 (nepepbis 13.00-13.45)

BTopHuk: ¢ 09.00 go 18.00 (nepepbia13.00-13.45)

Cpepa: ¢ 09.00 go 18.00 (nepepbis 13.00-13.45)

YeTBepr: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)

MatHuua: ¢ 09.00 go 16.45 (nepepbi13.00-13.45)
Cy66oTa: BbIXOOHOW O€Hb
BockpeceHbe: BbIXOAHOW AEeHb

MoutoBbin agpec: 143407, MockoBckas obnacTtb, r. KpacHoropck, 6ynbeap Ctpoutenen,
a. 1.
TenedoH Call-ueHTtpa: + 7 (495) 794-86-41.
OdomumanbHbin cant B ceTn MHTepHeT: mfc.mosreq.ru
ALpec aneKTpoHHOM NoYThl B ceTn MHTepHeT: MEC@mosreqg.ru

3. MyHuumnanbHoe KadeHHoe y4ypexaeHne « MHorocyHKUMOHaNbHbIA LLEHTP No
npeaocTaBrieHMIO roCyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr OAMHLOBCKOro
MyHULUMnanbHoro pamoHa MockoBckon obnactm»

MoutoBbin agpec: 143007, MockoBckas obn., r. OanHuoso, yn. Moxarickoe w., g. 71, 6
aTax.
KoHTakTHbIN TenedoH: + 7 (495) 640-62-00
Konn-ueHtp M®L| Mockosckon obnactu 8 800-550-50-30

"paduk paboTbl:

lMoHepenbHuK: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
BTOpHuUK: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
Cpega: ¢ 8.00 go 20.00 (6e3 nepepnbiBa)
YeTBepr: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
MatHuua: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
Cy66oTa: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
BockpeceHbe: ¢ 8.00 go 20.00 (6e3 nepepnbiBa)
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MoutoBbIn agpec: 143007, MockoBckas obn., r. OanHuoso, yn. Moxarckoe w., g. 71, 6 atax.
OdovmumanbHbin canTt B ceTn MHTepHeT: www.odinmfc.ru
Appec anekTpoHHoM no4Ttbl B ceTn MIHTepHeT: mfc-odintsovomr@mosred.ru

4. CnpaBo4Hasa nHcopmauma o mecte HaxoxaeHna M®L, rpacdmke paboTbl,
KOHTaKTHbIX TernedoHax, agpecax 3fIeKTPOHHOW NOYThbI

WHdopmauna npuseneHa Ha canTax:

- PMIY: uslugi.mosreg.ru
- MoL: mfc.mosreq.ru

MpunoxeHne 3
K agMUHUCTPaTUBHOMY perfnamMeHTy

Mopsaok nony4vyeHus 3auHTepecoBaHHbLIMU NMUaMu MHopmauum No Bonpocam
npepocTtaBneHna MyHuumnanbHOW ycnyru, cBeaeHun o xoae npenocTtaBrieHus
MyHuuuMnanbHOM ycnyru, nopsigke, popme n mecrte pasmeLueHusa nHcpopmauum o
nopsigke npepgocrtaBneHma MyHMumMnanbHoW ycnyru

1. Mpaduk paboTtbl MOL], ADMUHUCTPALMU U UX KOHTAKTHble TenedoHbl NpuBeaeHbI
B [punoxeHuu 2 K HactodawemMy AOMUHUCTPATUBHOMY perflaMeHTy.
2. WMHpopmauma o6 okasaHum  MyHuuunanbHOW — ycnyru  pasmewiaetcs B

3M1EKTPOHHOM BUAE:

- Ha ochmuymanbHOM cante AgMUHUCTpaummn - www.odin.ru;

- Ha opuymansHom cante ML - www.odinmfc.ru;

- Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMuax, MNOCBSALEHHbIX
MyHuumnansHon ycnyre.

3. PasmelleHHasa B anekTpoHHOM Buae uHepopmaums 06 okasaHunm MyHuumMnansHOn
yCnyru OOSmKHa BKIoYaTh B cebs:

- HauMMeHOBaHWe, MOYTOBble agpeca, CcnpaBo4yHble HoOMepa TenedoHOB, agpeca
3r1IEKTPOHHOM NOoYThI, agpeca cantos lNogpasgenerHna n MOLL;

- rpadomk paboTbl MNMogpasgenenms n MOLL;

- TpeboBaHMs K 3asiBNEHUIO W nNpuraraemMbiM K HEMY [JOKyYMeHTaM (Bknwo4asi ux
nepeyeHb);

- BbIAEPKKN U3 NPABOBbIX akKTOB, B YaCTU Kacatowencs MyHnumnansHoOM ycnyru;

- TeKCT AAMUHUCTPATUBHOIO perfnamMmeHTa;

- KpaTKOE onncaHue nopsiaka npegocrasneHns MyHMUMNanbsHOM yCNyru;

- obpasubl 0oopMeHNs OOKYMEHTOB, HeobxoauMMbIX Ana nonyyvyeHuss MyHuuunansHoOn
ycnyrm, N TpebOoBaHUS K HUM;

- NepeYveHb TUMNOBLIX, Hanboree akTyarnbHbIX BOMPOCOB, OTHOCALWMXCA K MyHUUMnanbHON
yCnyru, n OTBETbI Ha HUX.

4. NHpopmaums, ykasaHHas B NyHKTe 3 HacToswero MNpunoxeHna npegoctaBnaeTcs
Takke cneuymanuctamn MOL n AogmnHmncTpauum npy obpaieHmm 3assutenen:

- [INYHO;

- N0 NOYTE, B TOM YMCIIE 3NEKTPOHHOW;

- No TenedoHaMm, ykasaHHbiM B [MpunoxeHun 2 K HacToswemy ALMUHUCTPATUBHOMY
pernameHTy.

5. KoHcynbTupoBaHMe no Bonpocam npegocTtaBrieHnss MyHuumMnanbHOW ycrnyru
cneunanuctamm ML n MNoapasgeneHna ocywiecTensieTcs 6ecnnartHo.
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6. NHpopmupoBaHre 3asiButenen o nopsagke npegoctasneHns MyHuumnansHom
YCNyrn OCyLecTBSeTCs Takke no Teneony «ropsaden nnHum» 8-800-550-50-30.

7. NHdopmaums 06 okasaHum ycnyrm pasmellaetcsa B NOMeLLEHNSX AQMUHUCTpaLnm
n MOL|, npegHasHayeHHbIX 4N npuemMa 3assuTenen.
8. CoctaB wuHGopmauun, pasmewaemon B MOL| pOomkeH COOTBETCTBOBATb

pernoHanbHOMy CTaHAapTy oOpraHu3auun AesaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBfeHns roCyQapCTBEHHbIX W MyHuuMnanbHblX ycnyr B MockoBckon obnactu,
YTBEPXAEHHOMY  pacrnopsiKeHnem MuHucTepcTBa rocyfapCTBEHHOro  ynpasfeHus,
NHPOPMaLMNOHHBIX TEXHONOMMIN K cBA3n Mockosckon obnactm ot 21.07.2016 Ne 10-57/PB.

MpunoxeHwne 4
K agMUHUCTPaTUBHOMY perfnameHTy

dopma peLlueHUs O NPU3HaHMN MOSI0AO0MN CeMbU YYaCcTHULIEM OCHOBHOIO MeponpuaTusi
«ObecneyeHue XKunbem Monoabix cemen» rocyaapcTBeHHOM nporpammbl Poccumnckon
®Pepepaumnm «ObecnevyeHne AOCTYNMHLIM U KOMGOPTHLIM XUMTbEM U KOMMYHalbHbIMU
ycnyramu rpaxaaH Poccunckon ®enepauuny», nognporpammsl «ObecnevyeHune Xunbem
MosoabIX ceMen» rocyaapcTBeHHon nporpammbl MockoBckon o6nactu «XXKunuwe» Ha
2017-2027 roabl 1 nognporpammbl «O6ecnevyeHne XunbemMm MonoabIX
cemMen» MyHuuMnanbHon nporpamMmmbl OAMHLOBCKOro MyHULMNanNbHOro pamoHa
MockoBckon obnactu «XXKunuwe» Ha 2017-2021 roabl

BnaHk AaMUHUCTpauun

«TEeKCT»

YnonHomo4yeHHoe nuuo AgMUHUCTpaLnn

(AOSMKHOCTDL) (mnognuce) (bamunus n nunymnansl)
M.IT.
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MpunoxeHne 5
K agMUHUCTPATUBHOMY perfnameHTy

Popma peLueHns o6 oTkase

BnaHk AaMUMHUCTpauun

(®.1.0., agpec 3asButens (npeacraBuTens)
3aaBuTens)

(perncTpaumoHHbI Homep 3asBreHus)

PeweHune 06 oTkase
B NMPWU3HAHUN MOSOAON CEMbM y4HaCTHULIEN OCHOBHOIO MeponpuaTtusa «ObecneyeHne Xnnbem
MOMOAbIX ceMen» rocygapcTBeHHon nporpaMmmbl Poccuiickon ®eaepaummn «ObecnedeHne
AOCTYMHbLIM U KOMGOPTHBIM XUINbEM N KOMMYHaSTbHbIMW YCryramu rpaxgaH Poccuimckon
depnepaummy», nognporpaMmmel «ObecneyeHne Xxunbem Monoablix CeMeny rocygapCTtBeHHON
nporpammbl MockoBckon obnactu «XKunuwe» Ha 2017-2027 rogsl n noagnporpaMmvbl
«ObecneyeHune Xnnbem Monoablix ceMen» MyHuumnansHon nporpammsl OANHLOBCKOIo
MyHUUmMnanbHoro panoHa Mockosckon obnactun «XXunuwe» Ha 2017-2021 roabl
oT Ne

(HaMmeHoBaHMe opraHa MECTHOro camoynpasfeHnsa MyHULunanbHoro obpasoBaHus)
coobLaerT, yTo

(d.M.0. 3asBuTens B gatenbHOM nNagaexe, HaUMeHoBaHWe, HOMep 1 AaTa Bblgayn AOKYMEHTa,
NoATBepXAatoLLero NMMYHOCTb)

OTKa3aHO B MpPM3HaHUN MONOLOW CEMbM y4acCTHULEN OCHOBHOro meponpusatmnsa «ObecneveHne
Xunbem  MoSioAdblX  CeMen»  rocygapcTtBeHHom nporpammbl  Poccuinckon  ®depepaumm
«ObecneyeHne OOCTYNHbIM U KOMMOPTHBIM XWUbEM U KOMMYHarnbHbIMU YyCryramu rpaxaaH
Poccunckon ®depepaunny», nognporpammbl  «ObecrneyeHne XKunbem MonoabliXx cemen»
rocygapcrtBeHHon nporpammbl MockoBckon obnactn «XKunuwe» Ha 2017-2027 rogbl w
nognporpammbl  «ObecnevyeHne >XWUMNbeM MOSIOAbIX CeMen» MyHUUMNanbHOM MporpamMmel
OauHuoBckoro MyHuuunanbHoro pamnoHa MockoBckon obnactm «Kunmwe» Ha 2017-2021
rogbl, B CBS3M C TEM, YTO:

- He npeacTaBneHbl NpefyCMOTpPeHHble nyHKTOM 10.1 AOMWHUCTPATUMBHOINO pernameHTa
AOKYMEHTbI, 06513aHHOCTb MO NPeACTaBIEHMIO KOTOPbIX BO3SIOXeEHa Ha 3asaBuTens;

- HEeCOOTBETCTBME MOSIOON CeMbW YCMOBUSM, yKaszaHHbIM B MNyHKTe 2.1 HacTosLWwero
AOMWHUCTPATMBHOIO pernamMmeHTa;

- HeJOCTOBEPHOCTb CBEAEHWI, COOAEPXKALLUMXCS B NPeaCTaBEeHHbIX JOKYMEHTaX,;

- paHee peanuM3oBaHHOE YfieHaMW MOJSIOAOW CEMbW MPaBO Ha YIyyllEeHUE >KUMULLHBIX
ycnosum C MCNorb30BaHMEM cOLManbHOW BbiNnaThl UM MHOM OOPMbl rOCYAapCTBEHHOM
NnoaaepXKn 3a cHeT cpeacTB doeaeparnbHoro dogpkeTa, n (unu) Grogxeta MockoBckon obnactu,
n (unu) cpeacts Oogxeta MyHuumnanbHoro obpasoBaHua MockoBckon obnactu, 3a
UCKMOYEHNEM CPeCTB (YacTu CpenCTB) MaTEPUHCKOro (CEMENHOro) Kanutana.

(Hy>XHOe noaYepKHYTb)

YnonHoMoyeHHoe nmuo AgQMUHUCTPaLnm
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(momxHocTb, ©.1.0.) (moanuceb)
M.T1.

MpunoxeHwne 6
K agMUHUCTPaTUBHOMY perfnamMeHTy

Cn1cok HoOpMaTUBHbIX aKTOB, B COOTBETCTBUMN C KOTOPbIMU OCYLLECTBINAETCA
npepocTtaBrneHne MyHMumMnanbHoOM ycnyru

lMpenoctaBneHne MyHnumnanbHOW YCnyrn ocyLwecTBsieTCcs B COOTBETCTBUM C:

1. XKvunuwHbeim kogekcom Poccurckon degepaumm.

2. ®epepanbHbiM 3akoHoM oT 02.05.2006 Ne 59-03 «O nopsigke paccMOTpeHus
obpalueHunn rpaxxagad Poccunckon ®engepaummy.

3. ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 o06wmx npuHUMNax
opraHuMsauun MecTHoro camoynpasneHus B Poccurckon ®epepaummny.

4. ®depepanbHbiM  3akoHoM oT  27.07.2010 Ne 210-®3 «O6 opraHmsaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr».

5. TloctaHoBneHuewm [pasutenbctea Poccunckon depepaumm ot 16.05.2011 Ne 373
«O paspaboTke ¥  yTBEPXAEHUM  AAMUHUCTPATUBHBLIX  PErNamMeHTOB  MCMOSHEHMUS
rocydapCTBEHHbIX  (OYHKUMA M aAMUHUCTPATUBHBIX  perfnameHToB  NpeaoCcTaBreHus
rocyaapCTBEHHbIX YCIyr».

6. [lloctaHoBneHuewm lNpaButensctea Poccunckon depepaummn ot 30.12.2017 Ne 1710
«O6 yTBepxaeHUM rocygapctBeHHou nporpammbl Poccunckon ®epepauumn «ObecneveHue
AOCTYMHbIM N KOMMOPTHBIM XUMbEM UM KOMMYHamnbHbIMW ycnyramm rpaxgaH Poccunckon
depepaummy.

7. TloctaHoBneHuewm lpaButensctea Poccunckon depepaumm ot 17.12.2010 Ne 1050
«O peanusaumMm OTAENbHBIX MEPONPUATUIN rocygapCTBEHHOW nporpammbl  Poccunckon
®epepaumm «ObecnevyeHne JOCTYMHLIM U KOMM(OPTHBLIM XWUMbEM U KOMMYHarbHbIMUK YCyramu
rpaxgaH Poccuinckon ®egepaunny.

8. loctaHoBneHunem lMpaButensctBa MockoBckon obnactu ot 25.04.2011 Ne 365/15
«O6 yTtBepxaeHun lNopsgka pa3paboTkn n yTBEPXKOAEHUS aAMUHUCTPATUBHBLIX pPEernameHToB
NCNOJSTHEHUSA rOCYAAaPCTBEHHbIX PYHKLMIA U aAMUHUCTPATUBHBIX PerfiaMeHToOB NpeaoCcTaBneHuns
roCyaapCTBEHHbIX YCNYr LEHTpanbHbIMA WUCMOSTHUTENbHBIMW OpraHaMmyn rocyaapCTBEHHOW
Bnactn MockoBckon obnactu, rocygapcTBeHHbIMU opraHamn MockoBckon obnacTtuny.

9. lMoctaHoBneHunem lMpaButenbctBa MockoBckon obnactn ot 25.10.2016 Ne 790/39
«O6 yTBEpXOeHUn rocygapctBeHHon nporpammbl MockoBckon obnactu «Kunuwe» Ha 2017-
2027 rogbl.

10. TloctaHoBneHnem [paButensctBa MockoBckon obnactu ot 27.09.2013 Ne 777/42
«O6 opraHMsaumm npeaocTaBneHNs roCyAapCTBEHHbLIX YCMAYr WCNOMHUTENbHbLIX OpraHoB
rocygapcrteeHHon Bnactu MockoBckon obnactu Ha 6a3ze MHOrogyHKUMOHArbHbIX LIEHTPOB
npeaocTaBneHns rocyaapCTBEHHbIX M MyHUUMNanbHbIX YCryr, a Takke 00 yTBepXaeHuu
[MepeyHsa rocygapCTBEHHbIX YCNYr WCMOMHUTENbHbIX OPraHoB rOCy4apCTBEHHOM BNacTu
MockoBckon obnacTtu, npegocTaBneHme KOTOPbIX OPraHn3yeTcs No NPUHUUNY «OAHOrO OKHay, B
TOM 4ucne Ha 6ase MHOroyHKUMOHAmNbHbIX LEHTPOB NPenoCTaBneHUst roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCAyr, n PekomeHOyemMoro nepevHs MyHuuunanbHbIX YCRyr,
npeaocTaBnsieMblX OpraHamMmM MECTHOrO CaMOynpaBfeHusi MyHuuunanbHbiXx 0bpa3oBaHum
MockoBckor 06nacTn, a Takke YCMyr, OKasbiBaeMbIX MyHULMNANbHBIMA YYpEXOEHUAMU U
APYrMMK  OpraHusauusiMun, npegocTtaBrieHMe KOTOPbIX OpraHu3yeTcss Mo MNPUHUUMIY «OLHOro
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OKHa», B TOM u4ucne Ha 6ase MHOrOMYHKUMOHAmNbHbLIX LEHTPOB NpeaoCTaBreHus
rocyaapCTBEHHbIX 1 MyHULMUNAMNbHbLIX YCITyr».

11. TloctaHoBnennem ApgmuHuctTpaumm OOUHLUOBCKOIO  MYHWUMMNANBHOrO panoHa
MockoBckon obnactu ot 24.07.2014 Ne 1243 «O6 ytBepxaeHun [lopsigka paspaboTkm u
YTBEPXKAEHUS aAMUHUCTPATMBHbBIX PEerfnaMeHTOB MpefoCTaBfeHuUs MyHUUMNanbHbIX YCryr B
OAnHLOBCKOM MyHMUMNanbHOM panoHe MockoBcko 06nacTn n NpusHaHUKU yTpaTUBLLMM CUny
noctaHoBneHna AamuHuctpauum OJMHLOBCKOrO MyHWUMNanbHOro pawvoHa Mockosckom
obnactn ot 25.02.2011 Ne 460».

12. TloctaHoBnennem ApgmuHucTpaumm OOUHUOBCKOrO  MYHULMNANbHOMO panoHa
MockoBckon obnactn ot 26.12.2016 Ne 7552 «O HoBou pepakumm lMonoxeHuss O nopsigke
npoBeAeHNs aHTUKOPPYNUMOHHOW 3KCMEpPTU3bl HOPMATUBHbLIX MPaBOBbIX aKTOB U MPOEKTOB
HOPMaTUBHbIX MPaBOBbIX aKTOBY.

13. T[loctaHoBneHnem AamuHuctpaumm OOWHLOBCKOIO MyHMUMMNANbLHOMO panoHa
MockoBckoi obnactu ot 29.11.2016 Ne 6901 «O6 yTBEpPKAEHMM MyHMLMNANBHON NporpamMMbl
OanHuoBCcKOro MyHuuunansHoro paoHa Mockosckon obnactu «Kunuwe».

MpunoxeHwne 7
K aAMUHUCTPATUBHOMY perfiaMmeHTy

dopma 3aaBNeHUs 0 BKITIOYEHUU MOJIOAO0N CeMbU B COCTaB Y4aCTHUKOB OCHOBHOIO
MeponpuaTua «ObecneyeHune Xunbem Mosioabix ceMen» rocyaapcTBEHHOM NMporpamMmsbl
Poccumnckon Pepepaumnm «Ob6ecnevyeHne AOCTYNMHLIM U KOMPOPTHLIM XUSTbEM U
KOMMYHanbHbIMM ycrnyramu rpaxaaH Poccuickon ®egepaumn», nognporpaMmmbi
«ObecnevyeHune Xunbem Monoabix ceMen» rocyaapcTBeHHOM nporpammbl MockoBcKoMn
obnactu «XKunuwe» Ha 2017-2027 roabl u nognporpaMmmbl «O6ecnevyeHne Xunbem
MonoAbIX ceMen» MyHULMNanbHOW nporpammMmbl OAMHLOBCKOroO MyHULIMNANbLHOIoO
panoHa MockoBckon obnactu «Kunuwe» Ha 2017-2021 roabl

B AgmuHucTpaumio OamMHLOBCKOro
MyHUUMNanbHoro pamnoHa MockoBckon
obnactu

(perncTpaumoHHbI Homep 3asBneHus)

3AABITEHNE

Mpowy BKMOYATL B COCTaB Y4YaCTHUMKOB OCHOBHOro meponpusatusa «ObecneveHne
Xunbem  MoSiodblX  CeMen»  rocygapcTtBeHHoOW nporpammbl  Poccuiickon  ®depepauuu
«Obecne4veHne OOCTYMHbLIM N KOM(OPTHBIM XUNTbEM N KOMMYHasbHbIMW YCIyramu rpaxkgaH
Poccunckon depepaunny», nognporpammbl  «ObecrneyeHne XKunbem MonoablX cemen»
rocygapcrBeHHon nporpammbl MockoBckon obnactn «XKunuwe» Ha 2017-2027 rogbl w
nognporpammbel  «ObecnevyeHne >XWUMNbeM MOSIOAbIX CeMen» MyHULMNanbHONW nporpamMmmbl
OaunHuoBckoro MyHuumnansHoro panoHa MockoBckorn obnactu «>Knnuwe» Ha 2017-2021 rogbl
MOSOA4YI CEMbBIO B COCTaBe:

cynpyr
(dbamunus, nmsi, 0TYECTBO, AaTa POXKAEHNS)
nacnopT: cepu4d Ne , BblAA@HHbIN
« » r., NpOXuBaeT No agpecy:
cynpyra ,
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(dbamunus, nms, oT4ECTBO, AaTa POXKAEHUS)
nacnopT: cepus Ne , BblJAHHbIN

« __ » r., NPOXmBaeT No agpecy:

aeTu:

(dbamunus, nms, oT4eCTBO, AaTa POXKAEHNS)
CBMAOETENLCTBO O poxaeHun (nacnopt - ana pebeHka, pgocturwero 14 ner)
(HEHyXHOe BbIYEPKHYTb), cepus Ne , BblJaHHoOe(bIN)

«__ » r., NPOXmBaeT No agpecy:

(dbamunus, nms, 0TYECTBO, AaTa POXKAEHUS)
CBMAETENbCTBO O POXAEHUW (macnopT - ana pebeHka, gocturwero 14 ner)
(HEHY>XHOE BbIYEPKHYTL), CEpUs Ne , BblgaHHoe(blIi)

o r., NpoXwnBaeT No agpecy:

(dbamunus, nms, OTYECTBO, AaTa POXKAEHUS)
CBMOETENbCTBO O poxaeHuu (nacnopt - ana pebedka, pgocturwero 14 ner)
(HEHY>XHOE BbIYEPKHYTL), CEpUs Ne , BblAaHHoe(blIi)

"o r., NpoOXwnBaeT No agpecy:

(obopoTHas cTopoHa 3aaBneHus)

K 3asBneHuto npunaratoTcsa crneayowmne AOKYMEHTbI:

1)

(HanmMeHoBaHWe N HOMep OOKYMEHTa, KEM W Koraa BblaaH)
2)

(HanmMeHoBaHWe 1 HOMep OOKYMEHTa, KEM W Koraa BblaaH)
3)

(HanmMeHoBaHWe 1 HOMep OOKYMEHTa, KEM W Koraa BblaaH)
4)

(HanmMeHoBaHWe 1 HoOMep OOKYMEHTa, KEM U Koraa BblaaH)
5)

(HanmMeHoBaHWe 1 HOMep OOKYMEHTa, KEM W Koraa BblaaH)

C ycnoBusaMM y4acTusi B OCHOBHOM MeponpuaTun «ObecneyeHne Xunbem Mosnoabix
cemen» rocyaapcTBeHHoW nporpammbl Poccunckon depepauumn «ObecneveHne JOCTYMHbIM Y
KOMOPTHLIM XUMbEM W KOMMYHanbHbIMW ycnyramu rpaxgaH Poccuickon depgepauumy»,
nognporpamme «Ob6ecneyeHne XUNbEM MONOAbIX CEMEN» rOCyAapCTBEHHOW MporpamMmmbl
MockoBckon obnactn «Kunuwe» Ha 2017-2027 rogbl n noanporpammbl «ObecneveHne
XUNMbEeM MONOAbIX CeMen» MyHMuunanbHon nporpammbl OAWMHUOBCKOrO MYHULMNANbHOIO
parioHa MockoBckon obnactm «Kunuwe» Ha 2017-2021 rogbl 9 M 4YneHbl MOEn CemMbu

O3HAaKOMIIEHbI U O6ﬂ3yeMCFI MX BbIMONMHATDL!

1)

(bamunus, umMs, OTHECTBO COBEPLLEHHONETHErO YreHa ceMby) (Noanuncek) (narta)

2)

(bamunus, ums, OTHECTBO COBEPLLEHHONETHErO YrneHa ceMbm)  (NOANMUCL) (nara)
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3) ;

(bammnus, umsi, 0OTHECTBO COBEPLLEHHONETHErO YrieHa ceMbl) (noanuchk) (nata)

3asiBneHne u npunaraemMmble K Hemy COrfnacHo nepeyvHio JOKYMEHTbl MPUHATbI « »
20 .

(BomKHOCTb NuLa, NPUHABLLETO 3asIBNEHME) (nopnuck, nata) (pacwmdpoBka nognmncu)

Pe3yanaT MyHmumnaanon ycnyru Bblatb cneayrowmm crnocobom:

[l nocpeacTBoM nmyHoro obpaweHmsa B MOLL (Tonbko Ha BymaxxHOM HocuTene)

[l nocpeaAcTBOM HanpasneHus 4vepes NopTan rocygapCTBEHHbIX U MyHULMNANbHBIX YCIyr
(Tonbko B (hopme 3NEKTPOHHOrO AOKYMEHTA)

] nocpeacTBoM NMyHoro obpatleHus B lNoapasgenerHve (Ha BymaxHoOM HocuTerne)

71 no no4yte (Ha BymaxxHOM HocuTene)
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MpunoxeHwne 8
K aOMUHUCTPaATUBHOMY perfameHTy

OnucaHue AOKYMEHTOB, HeO6XoAUMBIX ANns npefocTaBneHns MyHuuunanbHOW ycnyru

Mpun nogaye yepes PIyY

Knace Buae OO6wme onncaHmsa JOKYMEHTOB Mpu nonave 8 MOLY
AOKyMeHTa [AOKYMEHTOB B AOMMHUCTpaLMIO npy nogave npu NoATBEPXXAEeHUN
AokymeHToB B MOL|
[JoKkyMmeHTbI, NnpeagocTaBnsemMblie 3asaBuTenem (ero
npeacraBuTesnem)
3asBneHne 3asiBneHne OOMmKHO ObITb 3asBneHne porkHo | Mpn nopade | MNpu
odopmrieHo no cdopme, ObITb noanmncaHo | 3anosHseTcs npenocTaBneHum
ykasaHHow B [MpunoxexHuu 7 cobCTBEHHOPYYHOM WHTEpPaKTUBHA | OpUrMHaNoB ans
HacTosALWEero noanucblo 3asiBUTENS | S dopma | cBepkn  3asiBreHune
AOMUHNCTPATMBHOIO unn  [peacrtasutens | 3asBneHus. npoBepsieTcs Ha
pernameHTa. 3asaBuUTens, COOTBETCTBUE
YNOSTHOMOYEHHOIO  Ha dopwme,
noanucaHune ABNAOLLLENCSA
OOKYMEHTOB npu MpunoxexHnem 7 K
nogade. HacTosLweMy
AOMUHUCTPATMBHOMY
perrnameHTy.
B cnyyae
HEeCOOTBETCTBUS
3aaBneHunsa
TpeboBaHuAM,
crneunanuct MoL|

BblgaeT 3asaBuUTEnNo
3anoJSiHEeHHbIN OnaHK

3asBneHus 006
oKasaHun
MyHuumnansHon
ycnyru, KoTopoe
3asButenb
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Mpun nogaye yepes PIyY

Knacc Buabl OBLUME ONNCAHUS AOKYMEHTOB Mpn nogaye B ML/
AOKyMeHTa [AOKYMEHTOB B AOMMHUCTpaLMIO Npu nogave npu NoATBEPXXAeHUN
AokymeHToB B MOL|
nognucbisaeT
cobCTBEHHOPYYHOM
nognuckIHo.
[OKyMeHT, MacnopTt MacnopTt OOIKeH ObITb | MpepocTtaBnsaeTcs Mpn  nopgave | MNpn
yOOCTOBEPSIOL, | rpaxgaHuHa odopmsieH B COOTBETCTBUM C | OpuUrMHanN [OOKyMeHTa | npedocTasnsie | npeaoctaBreHnn
U NMNYHOCTb Poccuinckon NocTaHoBNEHUEM Ona  CHATUA  Konuu | TcA OpUrnMHanos ansa
depnepaumm MpaButenbcTea P® OT | AOKyMeHTa. Konus | aNeKTpOHHbIN | CBEPKU
08.07.1997 Ne 828 «O6 | 3aBepsieTca nognucbto | obpas BCEX | NpedocTaBnseTcs
yTBepXaeHun  [lonoxeHuss O | cneynanucTa M®LL/ | ctpanuy opurMHan nacnopTa
nacrnopTe rpaxgaHvHa | AMUHUCTpaumn. nacnopta P®. | P®, ¢  KoToporo
Poccunckon depnepauuu, CHMMaeTca Konusa u
obpasua OnaHka n onucaHus 3aBepsieTcd
nacnopTta rpakgaHnHa noanucbo
Poccuinckon ®egepaummny. cneumanucta MOLI.
[loKyMeHT, [loBepeHHoCTb | [loBEPEHHOCTb norkHa | MNMpepocrasndaeTcs Mpenoctaensie | [Npun
yOOCTOBEPSIOLL cogepxaTtb cnefylowme | opurmHan  goKyMeHTa | Tcs npegocTaBneHum
N NONHOMOYNS cBefeHus: ANA  CHATUA  KOMWW | ANEKTPOHHbIA | JOKYMEHTOB ang
npeacraBuTens - OO nwmuya, BblgaBLIEro | JOKYMEHTA. Konus | obpas CBEpPKU
AOBEPEHHOCTb; 3aBepsieTcs NoANUCHIO | JOBEPEHHOCTU | NpeaocTaBnsieTcs
- OoNno niua, | cneumanucTa opurnHan
YNOSTHOMOYEHHOro no | MOL/AamMuHucTpaumm. AOBEpeHHOCTNn  Ans
[OBEPEHHOCTU; CHATUSA Konum
- [aHHble AOKYMEHTOB, AokymeHTa.  Konwus
YyAOCTOBEPSAOWMNX FINYHOCTb 3aBepseTcH
3TUX Nnu; nognucbo
- Ob6bem NOSTHOMOYUI cneunanucta ML,
npencraBuTens,
BKNOYaoWNM  npaBo  Ha
nogady 3asBreHns o}

BKINKOYEHNN MONOLON CEMbBM
B COCTaB y4aCTHUKOB
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Mpun nogaye yepes PIyY

Knacc Buabl OBLUME ONNCAHUS AOKYMEHTOB Mpn nogaye B ML/
AOKyMeHTa [AOKYMEHTOB B AOMMHUCTpaLMIO Npu nogave npu NoATBEPXXAeHUN
AokymeHToB B MOL|
Mognporpammesi;
- [Hara Bblgauu
AOBEPEHHOCTH,;
- lMognuck nuua, BblAABLLErNO
AOBEPEHHOCTb.
Konun CeugetenbctBo | CBngetensctBo  odopmnsieTcs | [Npepnocrtasnserca Mpenoctaense | [Npun
AOKYMEHTOB, 0 POXOEeHUU Ha PYCCKOM 43blke Ha OnaHke | opurMHan [JOKyMeHTa | TcS npegocTaBfeHnn
noaTeepXxaato CBMOETENbCTBA, €OMHOM AN | ANA  CHATUA  KOMWUWM | SNEKTPOHHbIN | JOKYMEHTOB ans
LWMX CeMelnHble Bcen Poccuinckon ®egepaunu. OOKyMeHTa. Konusa | obpas. CBepKun
OTHOLLIEHUS Obsi3aTenbHo: 3aBepsieTcss NoANUCHI0 npegocraesnseTcs
3aaBuUTENS - Hanuuue cBeaeHun o | cneumanucTa opurMHan ans
TNTIMYHOCTN rpaxganuHa: | MoOL/AgmuHucTpaumm. CHATUSA Konumn
damunus, wumsi, OT4YECTBO, AOKYMeEHTA. Konusa
non, pgata poXaeHnsa WU 3aBepsieTcd
MECTO POXAEHUS; NoANUCLIO
- Hanuyue cBefeHun o) cneumanucta MOLL.
NINYHOCTH poauTenen
rpaxgaHuHa: damunums,
NMS, OTYECTBO.
CeugetenbctBo | CBngetensctBo  odopmnsieTcs | [Npepnocrtasnserca Mpenoctaensie | [Npun
O 3aK/YeHUM | Ha PYCCKOM $3blke Ha OnaHke | opyrnmHan AOKyMeHTa | Tcs npegocTaBneHnn
(pacTopxeHun) | cBMOETENLCTBA, €OMHOM AN | OANA  CHATUA  KOMWUKM | SNEKTPOHHbIN | JOKYMEHTOB Aans
Opaka Bcen Poccuinckon ®egepaunu. AOKyMeHTa. Konusa | obpas. CBEPKU
ObsasatenbHo: 3aBepsieTcss NoANUChLIo npegocraenseTcs
- Hanuuue cBegeHnn 0 | cneymanucTa opurnHan ans
NUYHOCTM  rpaxgaHvHa u | MOLU/AgmuHncTpaumn. CHATUSA Konunu
cynpyra: damunusi, ums, AOKYMeEHTa. Konusa
OTYECTBO; 3aBepseTcs
- Hanuuiue cBegeHnn o} noanuCbLIo

dramunuax cynpyros mnocre
3aknoyeHns bpaka.

cneunanucta ML,
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Mpun nogaye yepes PIyY

Knacc Buabl OBLUME ONNCAHUS AOKYMEHTOB Mpn nogaye B ML/
AOKyMeHTa [AOKYMEHTOB B AOMMHUCTpaLMIO Npu nogave npu NoATBEPXXAeHUN
AokymeHToB B MOL|
CynebHoe C obsasaTenbHoM oTMeTKON cyaa, | NMpegocrasnserca Mpepoctaense | NMpu
pelueHne O | MpUHABLLErO pelueHue, O | opUrMHan [JoKyMeHTa | Tcs npegocTaBneHnn
npu3HaHUn BCTYNMIEHUN B CuUNy CyaebHoro | NS CHATMA  KOMWWU | ANEKTPOHHbBIA | JOKYMEHTOB ans
YNIEHOM CeMbM | peLleHus. OOKYMeHTa. Konwus | obpas. CBEpKM
3aBepseTcs MOAMUCHI0 npegocrasnseTcs
crneuuanucra opuruHan ans
MoL/AgMuHncTpaumn. CHATUSA Konunu
AOKYyMeHTa. Konunsa
3aBepsieTcd
noanncbIo
cneymanucta MOLL.
[lOKyMeHTbI, Bbinucka n3 | [lomkHa cogepxaTb cBeaeHus | [NpenocrasndaeTcs Mpenoctaensie | [Npun
noaTeepxgat0 | AOMOBOW KHUIM | 060 BCEX rpaxgaHax, | opurmHan JoKyMeHTa. | 1cs npegocTaBneHnn
wne dakT | (CPOK AEeNCTBMUSA | 3aperMcTpmupoBaHHbIX COBMECTHO 3NEKTPOHHBbIN | JOKYMEHTOB ans
NpPOXNBaHWS — 1 mecsu) C 3asdBUTENEM, B TOM 4uCne He ob6pas. CBEpKM
HaHuMmaTens B ABNAIOLLMXCA YneHaMn CeMbM npegocrasnseTcs
Xnnom 3aABUTENS, @ TaKKe BbIMMCAHHbIX opuUrnHan
nomeLleHnn MO Kakum-nmbo npuymHam. AOKYMeHTa.
Boigpaetca B MOL, (nmbo B
ynpaBnsAwoLLen KoMnaHun).
Konus [lOKyMeHT JOImKeH coaepKaTb: MpepocTaBnsaetca Mpepoctaense | MNpwu
bUHaAHCOBOrO - CcBedeHuMs O KOMun4yecTBe | opurMHan AOKyMeHTa. | Tca npegocTaBneHnn
nMuUEeBOro cyeta rpaxagaH, SNEKTPOHHbLIN | JOKYMEHTOB ans
(cpok pencteus 3aperncTpupoBaHHbIX B obpas. CBEpPKM
— 14 gHen) nognexaiiem oOMmeHy npegocrasnsieTcy
XWUNOM NoMeLLeHunN; opuruHan
- cBefeHus o HanM4mm AOKYMeEHTa.
(oTcyTCTBUN)

3aZl0/KEeHHOCT no onnarte
KOMMYHarnbHbIX YCNYT.
Boigaetca B MOL, (nubo B
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Mpun nogaye yepes PIyY

Knacc Buabl OBLUME ONNCAHUS AOKYMEHTOB Mpn nogaye B ML/
AOKyMeHTa [AOKYMEHTOB B AOMMHUCTpaLMIO Npu nogave npu NoATBEPXXAeHUN
AokymeHToB B MOL|
yrnpasnsoLen KOMnaHum).
[OKyMeHTHI, CnpaBka ©OaHka | [lokymeHT JorkeH cogepxaTb | [pegocrasnseTcs Mpepoctaenge | NMpu
noagTeepxgat | o pasmepe | cnegyowime cBeeHus: opuruHan JOKyMeHTa. | Tcs npegocTaBneHnn
e Hanuyune y | INoTeYHoro - PEKBU3UTHI, 9NEKTPOHHbLIN | JOKYMEHTOB ans
MONoa0W Kpeouta - OO opgHOro K3 YreHoB obpas. CBEpPKM
cemMbu (3anma), MOS040N CeEMbMU; npegocrasngeTcs
AOCTaTOYHbIX KOoTopbln  BaHK | - pasmep MNOTEYHOro KpeauTa opuruHan
[0X000B, rotoB (3arma) B pyonsix; AOKyMeHTa.
nosgonswowue | NnpegoCcTaBuTb - Nognucb  YNOfIHOMOYEHHOro
nony4nTb YneHy (4YreHam) nuua.
Kpegut MOS040M CeEMbM
ans
npunodpeTteHns
(cTpouTenbcTBa
) XunbfA, C
yKasaHnem
uenu wu cpoka
ero
npegocTaBrieHn
A.
Bbinucka n3 | [lokyMeHT porkeH cogepxatb | [penocrasndaercs Mpenoctaensie | [Npun
NMUEBOro cyeTa | creayloLmne cBeeHus: opuruHan JOKyMeHTa. | Tcs npegocTaBneHum
6aHka O| - PEKBU3UTHI; 3NIEKTPOHHbLIA | AOKYMEHTOB ans
Hann4nu - OO opgHOro w3 4neHos obpas. CBEpPKU
OEHEeXHbIX MOo40N CeMbU; npegocraensaeTcs
CpeacTs, - pasmep [OeHeXHbIX CpeacTs opurmHan
HaxoAdALWmnxcs Ha nUUEBOM CYeTy OOHOro AOKyMeHTa.
Ha cyete N3 YNEHOB MOJIOA0M CEMbU B
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Knacc
OOKyMeHTa

Mpun nogaye yepes PIyY

Buab! O6Lwme onucaHnsa OKYMEHTOB Mpyu nopave 8 MOLY
[AOKYMEHTOB B AOMMHUCTpaLMIO Npu nogave npu NoATBEPXXAeHUN
AokymeHToB B MOL|

4yneHoB (4neHa) pybnsx;
MOS100M - Nognucb  YrNOSTIHOMOYEHHOro
CEMbM. nuua.
Horosop 3anma, | HotapuanbHo 3aBepeHHbIn | [penocTtaBndeTcs Mpenoctaense | [pun
3aKMYeHHbIW C | AOKYMEHT [OfbKeH codepXaTb | OpUrnHan AoKyMeHTa. | TcA npegocTaBfeHnn
opraHusaumen cnegyroLine ceefeHns: ANEKTPOHHbLIA | JOKYMEHTOB ans
nnm - PEeKBU3UTHI; obpas. CBEPKU
domsn4eckmm - OO opgHOro K3 YeHoB npegocTaBnseTcs
nnUoMm C MOJIO40WN CEMbM; opurnHan

BbIMMCKON M3| - uenb n CpoK AOKYyMeHTa.
NMUEeBOro cyeta npegocTaBneHns 3anma
OaHka 0| - pasmep npeaocTaBfi ieEMOro

Hann4nu 3arma B pyonsx;
OEHEXHbIX - nognucu  yrnosIHOMOYEHHOro
cpeacTs, nmua opraHusaumm-

HaxoasLWmxcs 3anmopaTtenss M 3aeMulymka,

Ha cyeTe paclumndpoBka noanucen,
yKasaHHOM neyaTb.
opraHusauum

nnm
dom3nyeckoro
nuua.
Otyer HokyMeHT pormkeH cogepxaTb | [pepoctasnsercs Mpenoctaensie | [Mpun

He3aBMCMMOro | criefyouime ceBeeHus: OpuUrMHan [OOKyMeHTa | TCS npegocTaBfieHnn
akcnepTa 06 | - pekBu3nThl; ANS CHATUS  KOMWUW | ANEKTPOHHBIA | JOKYMEHTOB Aans
OLleHKe - JOKYMEHT, OOKYMeHTa. Konus | o6pas. CBEPKU

obObekToB noaTBepXKaaroLmmn npaBo | 3aBepsieTca NOAMNUCHIO npegocTaBnseTcs
HeBMXKMMOro OLeHLMKa Ha | cneymanucTa opurnHan ans
uMmyLLecTBa unu ocywiecTBrieHne oueHo4vHon | MOL/AgmuHucTpaumm. CHATUSA Konumn
3aKnyeHne o AeaTenbHOCTY; AOKYMeEHTA. Konus
pPbIHOYHOM - ®MO cobCcTBEHHMKA; 3aBepseTcs
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Knacc
OOKyMeHTa

Mpun nogaye yepes PIyY

Buab! O6Lwme onucaHnsa OKYMEHTOB Mpyu nopave 8 MOLY

AOKYMEHTOB B AOMUHMCTPaLMIO npy nogave npv NOATBEPXAEHUN
AOKymeHToB B M®L

CTOMMOCTHU - KagacTpoBbl HOoMeEp noanncobto

ob6bekToB 06BbeKTa OLEHKU; cneunanucta ML,

HeaBMXUMOro - CTOMMOCTb OObeKkTa OLEHKM.

UMyLLECTBa,

HaxopgsLerocs

B

cobCTBEHHOCTH

4YfieHoB (4neHa)

Mooaomn

ceMbM,

Npon3BeAEHHbI

e OLleHOYHOM

opraHusaumen B

nopsake,

yCTaHOBMEHHOM

3aKkoHoaaTenbC

TBOM

Poccunckon

depepaymn.

3akntoyeHne [okymeHT pormkeH copepxaTb | [NpepoctaBnsierca Mpenoctaensie | [Npun

He3aBMCUMOro | cnegywume CBeAeHus: opurMHan [OKyMeHTa | Tcs npegocTaBneHnn

akcnepTta O| - PeKBU3UTbI; ANA  CHATUA  KOMWW | ANEKTPOHHbBIA | JOKYMEHTOB ang

PbIHOYHON - [OOKYMEHT, AOKYMeHTa. Konus | o6pas. CBEpPKM

CTOMMOCTHU noATBEPXAatoLLmi npaBo | 3aBepseTca NogNUCHIO npegocrasnseTcs

TPaHCMOPTHbIX oLeHLMKa Ha | cneumanucra opurnHan ans

cpencrTs, ocywiectBrneHne oueHovHon | MOL/AgmuHucTpaumm. CHATUSA Konunu

HaxogsaLWmXcst B AEeATEeNbHOCTH; pokymeHTa.  Konus

cobctBeHHOCTM | -  ®UO cobCcTBEHHMKA; 3aBepseTcH

4YfeHOoB (4YneHa) | - CTOMMOCTb OObeKTa OLEHKM noanucbo

Monogom - Konuwu TEXHUYECKNX cneunanucta ML,

CeMbM, NacrnopToB  OLEHUBAEMbIX
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Knacc Buabl OBLUME ONNCAHUS AOKYMEHTOB Mpn nogaye B ML/ Mpu nopade uepes PTIMY
AOKyMeHTa [AOKYMEHTOB B AOMMHUCTpaLMIO Npu nogave npu NoATBEPXXAeHUN
AokymeHToB B MOL|
npousBeaeHHoe TPaHCMNOPTHbIX CPEACTB.
OLleHOYHOM
opraHusaumen B
nopsake,
yCTaHOBMEHHOM
3aKoHogaTenbC
TBOM
Poccunckon
depepayunm
lNocypnapcteeHH | ['ocypgapctBeHHbI  cepTudmkart | lNpepoctaBnserca Mpenoctaense | [Npun
bl cepTudmKaT | yCTaHOBMNEHHOIO obpasua, | opyrmHan AOKymeHTa | Tca npegocTaBneHnn
Ha cogepXalumm cBeeHus: ANA  CHATUA  KOMWW | ANEKTPOHHbBIA | JOKYMEHTOB ans
MaTEepPUHCKNI - PEeKBU3UTbI; AOKYMEHTa. Konus | o6pas. CBEpPKM
(cemenHbIn) - oNO nonyyatens | 3aBepsieTca Noanucbto npegocraenseTcs
KanuTtan co MaTEePUHCKOro KanuTana. crneumanucra opuUrnHarn ans
cnpaBKoOW n3 | - Cnpaekon n3 | MOLI/AgmmHncTpaumn. CHATUSA Konmmn
TeppuTopuanbH TeppuTopuanbHOro opraHa AokymeHTa.  Konus
oro opraHa MeHcunoHHoro doHaa 3aBepseTcs
[MeHcnoHHoro Poccun pormkHa cogepxaTb NoAnNUCLIO
doHaa Poccun cBeaeHus: cneunanucta MOLI.
o} pasvepe | - PEKBU3UTbI
MaTEepPUHCKOro rocy4apCTBEHHOrO
(cemenHoro) cepTudukara;
Kanutana c| - ®NO nonyyarens
y4yeToMm MaTEePUHCKOro KanuTana;
nHOekcaumu. - pasmep MaTEePUHCKOro
(cemenHoro) kanutana c
y4eToOM MHAEKCALNN.




Mpun nogaye yepes PIyY

Knacc Buabl OBLUME ONNCAHUS AOKYMEHTOB Mpn nogaye B ML/
AOKyMeHTa [AOKYMEHTOB B AOMMHUCTpaLMIO Npu nogave npu NoATBEPXXAeHUN
AokymeHToB B MOL|
[OKyMeHT, KpeauTHbIn [okyMeHT pormkeH copepxaTb | [lpepoctasnsercs Mpenoctaensie | [pun
noaTeBepxaak | 4OroBop cnefnyoLwmne ceeaeHuns: opurMHan [OOKyYMeHTa | Tcsa npegocTaBneHum
wmmn (ooroBopa - HaMMeHOBaHWe CTOPOH; AN CHATUS  KOMWW | ANEKTPOHHBIA | JOKYMEHTOB ans
npegocTaBfneHun | 3anma) - npeameT AoroBopa; AOKyMEHTA. Konus | obpas. CBEpPKM
e KpeanTHOW - MHdopmauus o] BUAE | 3aBepsieTcs noanucbto npegocTaBnseTcs
opraHusaumen Kpeauta v uenu; crneunanucta MoLl/ opurnHan ansd
OEHEXHbIX - CyMma, npoueHTHasi cTaBka, | AOMUHUCTpaUuu. CHATUSA Konuu
cpencTs CPOK; AOKyMEHTA. Konus
(kpepuTa) - ycnosus obecneyveHus 3aBepseTcs
O4HOMY n3 ncnonHeHns 06a3aTenbCeTB; NnoAanucbLIO
YneHoB - nopsaaok Bblgauun " cneuynanucta MOLL.
MOJ100M norawleHuns;
cemMbi - YCNOBUSI  HauyuCreHna U
ynnaTbl NPOLEHTOB;
- npaBa n ob6sa3aHHOCTU

3aeMLUMKa U KpeguTopa;
OTBETCTBEHHOCTb CTOPOH;
nopsaokK paspeLleHus
CMopoB;

CPOK OEeNCTBUS;

agpeca CTOPOH N PEeKBU3UTbI

CTOpPOH;
noanMcn  YnosTHOMOYEHHOrO
niua KpeauTHON
opraHmMsauunm U1 3aeMLuuka,
paclumndposka noanucen,
neyaTb.
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MNpunoxeHwne 9
K agMUHUCTPATUBHOMY perfnameHTy

Popma yBegomMrneHUA 06 oTKase B Npueme AOKYMEHTOB, HEOOXOAUMbBIX ANnA
npepoctaBneHus MyHuumnansHom ycnyrm
Bnank M®L/BnaHk AQMUHUCTpauumn

Komy

(®.1.0., agpec 3asButens (npeacraBuTens)
3asBuTENs)

(moyToBLIN MHAEKC, afgpec 3adABUTENS)

(perncTpaumoHHbIn Homep 3asiBreHns )

YBeagomneHme
00 oTKkase B npMeme LOKYMEHTOB, HEOOXo4MMbIX AN npegocTaBneHns MyHuumMnanbHOM ycnyrm
oT Ne

(HaMmMeHoBaHME  opraHa  MECTHOrO  CamMOynpaBfeHUs  MyHUUMNANbHOro
obpasosaHus, MOL)
yBegomnsaetr Bac o6 oTkaze B npuveme AOKYMEHTOB, HeObOXoauMMbIX ANs npenocTaBneHus
MYHMLUMMNANbHON YCNyrM no Npu3HaHWO MONOLON CEMbM YY4aCTHULEA OCHOBHOMO MepOonpuaTus
«ObecneyeHne Xunbem MONOAbIX CEMeWy» rocygapCTBEHHOW nporpammbl  Poccunckon
depepaumm «ObecneveHne JOCTYMHLIM U KOMMOPTHBLIM XWUIbEM U KOMMYHanbHbIMU YCIyramm
rpaxxgaH Poccuinckon ®epepauuny, nognporpammbl «ObecnedeHne Xunbem Mosnoabix cememn»
rocygapcteeHHon nporpammbl  MockoBckon obnactu «Kunmwe» Ha 2017-2027 rogpl
n nognporpammbl «OBecnevyeHne XuUnbeM MOMOAbIX CEMEN» MyHUUMNANbHOW MNporpaMmbl
OauHuoBckoro MyHuumnansHoro panoHa Mockosckon obnactu «Knnuwe» Ha 2017-2021 rogbl
no cregyLwwmm NpuYnHaM (Hy>KHoe NOAYEPKHYTh):

- obpaweHve 3a  MyHuuMnanbHOW  ycnyron, npegocTaBfieHMe  KOTOPOM  He
npegycMmaTpuBaeTcsi HaCToAWMM AOMUHNCTPATUBHBLIM PErNaMEHTOM;

- npepocTaBneHne 3asBneHus, NOANUCaHHOIO HEYNONTHOMOYEHHbLIM NULOM;

- npepoctaeneHne 3asiBneHunsa, OOPMIIEHHONO HE B COOTBETCTBUM C TpeboBaHMsMU
AOMWHUCTPATMBHOIO pPernamMeHTa;

- HenpeacTtaBneHne HeobXooMMbIX [OOKYMEHTOB WNW NpeacTaBreHne OOKYMEHTOB, He
COOTBETCTBYHLUNX YCTAHOBMNEHHBbIM AOMUHUCTPATMBHBIM perfnaMmeHToM TpeboBaHUAM;

- npeacTaBrieHne OOKYMEHTOB, COAEepXaluMxX WUCMpaBfieHusi, He 3aBepeHHble B
YCTaHOBIIEHHOM 3aKOHOAATENLCTBOM NOpsaKe, MOOYUCTKU, UCNPABEHUS TEKCTA;

- NMpeacTaBfieHNne OOKYMEHTOB, TEKCT KOTOPbIX HE MO3BONSAET OOHO3HAYHO WMCTOSIKOBATb
cogepkaHue;

- NpeacraBneHne AOKYMEHTOB, YTPaTUBLLMX CUNY;

- HEKOPPEKTHOE 3anofiHeHNe 0bs3aTenbHbIX Nofien B opme MHTepakTMBHOro 3anpoca Prry
(oTcyTCcTBME  3anofiHEHMsl,  HEOOCTOBEpPHOE, HernosfiHoe  NMbo  HenpaBuibHOE,  He
cooTBeTcTBylOLlee  TpeboBaHWAM, YCTAHOBMEHHbIM  HACTOAWMM  AAMUHUCTPATUBHBLIM
perrnameHTom).

- nNpeacTaBrfieHNe 3NEKTPOHHbIX KOMUN  (SMEKTPOHHbIX 00pa3oB) [OOKYMEHTOB, He
No3BONSLWMNX B MNOMHOM 00beMe npoynMTaTb TEKCT JOKYMEHTa W/Mnn pacno3HaTb PEKBU3UTDI
AOKYMEHTa;

- HecobniogeHne TpeboBaHMIA, NPeayCMOTPEHHbIX MyHkTamyn 21.2 u 21.3 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.
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(BOMKHOCTbL YNONTHOMOYEHHOro cneyunanucta MoL| (mognuceb)
unu NMoapasgeneHus)

M.T1.

MpunoxeHne 10

K a4MWHUCTPaATUBHOMY pernameHTy
dopma 3aaBNeHUs o corrnacum Ha o6paboTKy NnepcoHanbHbIX AaHHbIX

COIMMACHKE HA OBPABOTKY NMEPCOHAJIbHbIX JAHHbLIX

B Liensax Npu3HaHus MOogon CeMbM y4acTHULEN OCHOBHOIO Meponpuatns « ObecneveHmne xmnbem
MOMOAbIX ceMen» rocygapcTBeHHon nporpaMmmel Poccuiickon ®epepaunmn «ObecnedeHne 4OCTYNHbIM U
KOMAOPTHbLIM XUITbEM N KOMMYHaIbHbIMU ycnyramu rpaxgaH Poccunckon ®efepauunny,
noanporpammel «ObecrneyeHne Xunnbem Monoablx cemen» rocyaapcTBeHHoOn nporpaMmmel MockoBcKom
obnactn «Xnnuwe» Ha 2017-2027 rogbl 1 nognporpammbl «O6ecneveHme XunbeMm MonogbiX CEMENn»
MyHUUmMnanbHon nporpammbl OAMHLOBCKOro MyHUUMNanbHoro pamnoHa MockoBckon obnactu
«Kunnwe» Ha 2017-2021 roapbl

A,

(dbamunus, nms, oT4eCTBO)
npoxueatomimn(as) no agpecy

(appec mecTta XntenbcTea)
nacnopt , BblOAHHbIN « » r.
(cepusi, Homep) (oaTa BblOaun)

(mecTo Bblga4m nacnopTa)
N SBNSASICL 3aKOHHbIM NpeAcTaBUTENEM
(dbamunus, nms, 0T4ECTBO)

npoxueatoLero(en) no agpecy

(apgpec mecTta xuTenbcTea)
nacnopT (CBMAETENLCTBO O POXAEHWM) , BbldaHHbIN " " r.
(cepus, Homep)

(mecTo Bblgaym nacnopTa/CBMAETENLCTBA O POXAEHUN)
Ha OCHOBaHWN
(peKBM3NTbI AOBEPEHHOCTMU, MHOIO JOKYMEHTA UM HOPMaTMBHOIO NPaBOBOro akTa)

Aato cornacve AamuHuctpauum OAMHUOBCKOro MyHUUunanbHoro panoHa Mockosckon obnacTtu
(ropungmnueckmn agpec: Mockosckast obnactb, r. OamnHuoBo, yn. Mapwana >XykoBa, a. 28), a
TaKke LUEeHTpanbHbIM MWCNOMHUTENbHLIM OpraHaM rocyaapcTBeHHOMW Bnactu MockoBcKoWn
obnactu n cbegepanbHbIM OpraHam Brnactu Ha 06paboTKy CBOMX NEPCOHanNbHbIX
AaHHbIX C NPaBOM COBEPLUEHMS Crieaylowmx AencTBun: cbop, cuctemartmsaums, HakonneHue,
XpaHeHue, YTOYHeHne (OOHOBMEeHUe, U3MeHeHne), UCNoMb30BaHWe, pacnpocTpaHeHne (B TOM
yucne nepegada TpeTbUM nvuam), obesnunumBaHue, OGNOKMPOBaAHWE, YHUYTOXEHWE, B TOM
4yucre ¢ UCrnonb3oBaHMEM CPeACTB aBTOMatM3auumn B cooTBeTCTBMM ¢ PeaeparnbHbiM 3aKOHOM
oT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX LaHHbIX», C LENbl y4acTuss B OCHOBHOM
meponpuatun  «ObecnevyeHne Xunbem MONoAbIX CEMEN» roCygapCTBEHHOW MporpamMmmbl
Poccunckon depepaunm  «ObecnedyeHne AOOCTYMHbIM M KOMAQOPTHLIM  XWUMbEM U
KOMMYHanbHbIMK ycryramu rpaxkaaH Poccuiickon ®enepauuny, nognporpamme «ObecnedeHne
XUNbeM MOJoAblX CEMEN» rocyaapcTBeHHOW nporpammbl MockoBckon obnactun «Kunuwe» Ha
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2017-2027 rogbl n nognporpammbl «ObecneyeHne Xnnbem MosioAblX CEMEN» MyHULUNANbHOM
nporpaMmmbl O4MHLIOBCKOrO MyHMUMNanbHoOro pamoHa Mockosckon obnactn «XKunuwe» Ha
2017-2021 roabl (nanee — NMognporpamma):

1) dbamunnus, nms, oT4ECTBO;

2) nata n MecTo pPOXAEeHUS;

3) agpec perncrpauumn n Mecta XUTenbCcTBa;

4) naHHble OOKYMEHTA, YAOCTOBEPSHOLErO JINYHOCTD;

5) BaHHbIE CEMENHOIO MNONOXEHWS;

6) dhamunus, nvg, ot4ecTBo pebeHka (geten);

7) baHHble gokymeHTa(oB), yaocToBepsitoLero(nx) NMYHoOCcTb pebeHka (aeten);

(o6opoTHas cTopoHa)

8) AaHHbIE XXWUIULLHOIO NOJSIOXEHUS;

9) paHHble O npuobpeTaeMoM C MNOMOLLBID CPeaCTB COLManbHOW BbINMaTbl XKUOM
nomeLLeHnn;

10) paHHble 06 MMOTEYHOM >KUSULLHOM KpeawuTe, KOTOPbIN Ucnonb3yeTca Ans onnathbl
CTOMMOCTW XWUNOro fnoMeLLeHns, npuobpeTaeMoro ¢ UCNosfib30BaHMEM CPeACTB COLManbHOM
BbINMaThl;

11) HOMep NMUEBOro cyeTa, OTKPbITOro B 6aHke, oTo6paHHOM Ans 06CnyXMBaHUA CpeacTs
coumanbHbIX BbINMaT, NpeaocTaBnsemMblx B pamkax lNognporpammei;

12) OaHHble MMYLLECTBEHHOIO MOJSIOXEHUS, CBA3aHHble C NOATBEPXAEHWEM Hanuuns vy
CeMbM [0X0O0B, MO3BOMAKLWIMX MNOMYYUTb KpeauT, nnbo UHbIX [OEHEXHbIX CPeacTs,
AOCTaTOYHbIX ANS OnnaTbl pac4yeTHOM (CpegHen) CTOMMOCTU XUIbA B 4acTW, MpeBblatoLen
pasmep nNpefocTaBngemMon coumanbHOW BbinnaThl;

13) KOHTaKTHasa UHdopMaUus;

14) nHas nHopmaums, Heobxoanmas ansa yyactma B [lognporpamme.

[aHHoe MHOK cornacne Ha o06paboTKy BblWleyKa3aHHbIX MNepCoHarbHbIX AaHHbIX
Aencteyet 6€CCpoyHO U MOXKET OblTb 0TO3BAHO B MMCbMEHHOW (hopme.

A yBegomneH(a) 0 Tom, YTO MOW OTKa3 B NpeaocTaBfieHnn cornacus Ha ob6paboTky Bbllle
0603Ha4YeHHbIX MEepPCOHanbHbIX [aHHbIX BnedeT 3a cobon HEBO3MOXHOCTb MpeaoCTaBrEHMS
MHe couManbHOM BbINNaTthl HA NpuobpeTeHne Xnnbs B pamkax Nognporpammei.

(mnoanuce) (pacwudposka nognucu) (oaTa nognucn)
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MpunoxeHne 11
K aAMUHUCTPaATUBHOMY perfiaMmeHTy

Tpeb6oBaHUA K NOMeLLeHUAM, B KOTOpPbIX NpegocTaBnsaetTca MyHuumnanbHas ycnyra

1. MomelleHnsi, B  KOTOpbIX npegocTaBnsietcd  MyHuumnanbHass — ycnyra,
NPeanoYTUTENbHO PasMELLaloTCA Ha HWDKHUX JTaxkax 34aHui U OOIMKHbI COOTBETCTBOBATb
CaHUTapHO-3NNOEMMNOIIOrMYECKMM NpaBmiaM 1 HopmaTBaM.

2. Bxoabl B nomelleHnss obGopyaytoTcsi naHaycamu, pacluMpeHHbIMM MpoXoaamu,
noseonsiowmumMm obecneunts 6ecnpensTCTBEHHbIN AOCTYN WHBaANWOOB, BKMYas WHBaNWOOB,
NCNOMb3YOLLNX Kpecna-KonsicKu.

3. Mpy WHOM pasMelleHMM MOMELLEHUI MO BbIiCOTe, OOMKHA ObiTb obecneveHa
BO3MOXHOCTb NnonyyeHnss MyHMuunanbHON ycrnyrn ManomMobunbHbIMI rpynnamMu HaceneHus.

4, Bxoa v BbiIxog U3 NOMeLLeHNn 000pyaAyTCS YKasaTensiMu.

5. Mecta ana uWHpOpPMUpPOBaAHUSA, MNpeaHasHadeHHble [Ans  O3HAKOMIEeHMUs

3asBuTenen c UHPOPMALMOHHLIMW MaTepuanamu, obopyaytoTcss UHDOPMALMOHHBIMU
cTeHaamu.

6. Mecta Ons oXxugaHust Ha nogayy wnm nonyvYeHne AOKYMEHTOB obopyayroTcs
CTYNbSIMU, CKAMbSMW.
7. MecTa ans 3anonHeHus 3asiBrneHnsa obopyayTcsa CTynbsaMU, cTonamm (CTonkamm)

n obecneynBaloTca obpasuamu  3aaBNeHUn, nucyen Bymaron M KaHUEeNapCKUMU
NPUHAANEXHOCTAMM (LLAPUKOBLIMW pyyYKamm).

8. KabuvHetel gna npuvema  3asgButenen  OOMKHbl  ObiTb  0BOpyaoBaHbI
MHOPMAaLMNOHHBIMK Tabnykamu (BbIBECKAMMK) C yKa3aHUEM:

a) HoMepa KabuHeTa;

0) dhamMmnmm, MMeHu, OoT4eCcTBa W [AOSPKHOCTM cheumanucta, OCyLLeCTBAALEero
npegocTtasneHne MyHuumnanbHOWM ycnyri.

9. Paboune mMecTa rocydapCTBEHHbIX WM  MyHUUMNANbHbIX CRyXawmx wu/mnnm
cneunanuctoe  MOLU, npepoctasnsiowmx — MyHuumnansHon — ycnyri,  obopyayroTtcs
KOMMbOTEPAMU U OPITEXHUKON, MO3BOSIAIOLMMUN CBOEBPEMEHHO U B MOMHOM O06beMe nonyyatb
CMpPaBOYHYD WHGOPMaUUK MO BOMpocaM MpedocTaBfeHna ycnyrm W opraHu3oBaTb
npegocTtasneHne MyHuuunansHOM ycryrn B NosiHoM obbeme.

MpunoxeHne 12
K agMUHUCTPaATMBHOMY perfameHTy

MokasaTtenu gocTtynHocTu U kKavyectBa MyHMuMnansHon ycnyrm

MokasaTensamum OOCTYNHOCTU npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ YCIyrn ABNAKOTCA:

1) npenocTaBneHMe  BO3MOXHOCTU  nonyvyeHna  MyHuuunanbHoOM  ycnyrm B
3neKTpoHHOM hopme, B MOLL nnu B NoagpasgeneHuu;
2) npegocrasneHme BO3MOXXHOCTU nony4YyeHns NHpopMaLmn o] xone

npegocTtasneHna MyHuuunanbHOW ycnyrn, B TOM YMCfe C UCNONb30BaHNEM UH(OPMALMOHHO-
KOMMYHWUKaLMOHHbLIX TEXHOSOMNIA;

3) TpaHcnopTHas AOCTYMHOCTb K MecTaM npegoctasneHns MyHuumMnansHom ycnyru;

4) obecneyeHne OGecnpenaTCTBEHHOrO AOCTyna fnvuam € OrpPaHUYEeHHbIMU
BO3MOXHOCTAAMW  NEPEABMKEHUS K  MOMELWEeHUsIM, B  KOTOpPbIX  MpPeaoCTaBnsieTcs
MyHuuMnaneHon ycnyru (B TOM 4ucrie Hanmyune OecnnaTHbIX MapKOBOYHbIX MECT AN
cneymnanbHbIX aBTOTPAHCMOPTHbLIX CPEACTB UHBANVAOB);

5) cobniogeHne TpeboBaHM  AOMWHUCTPATMBHOIO pernaMmeHta o nopsiake
nHdopMrpoBaHus 06 okazaHun MyHUUMNanbLHOM YCnyri.
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MokasaTensamu kavyecTBa npefoctaBneHms MyHuumMnanbHON yecnyrn SBNaTCA:

1) cobnogeHne cpokoB nNpegocTasneHms MyHuumnanbHOW ycnyru;

2) cobntogeHnsa yCTaHOBMEHHOrO BPEMEHW OXWOaHMA B oyepenu npu nogadve
3as8BMNeHUS 1 Npu NonyYeHnn pesynbTata npegocTtaBneHna MyHuumMnansHoOn ycnyru;

3) COOTHOLUEHME  KONMYECTBA  PACCMOTPEHHbIX B CPOK  3asiBNEHWA  Ha
npegoctaBnenne MyHuuMnanbHOM ycryrn K obiemMy KOnmMyecTBYy 3asBMEHUN, NOCTYNUBLUKX B
CBA3M c npegocrtaeneHeM MyHUUMNanbeHOW YCNyru;

4) CBOEBpPEMEHHOE HamnpaBfeHne yBeaoMIeHun 3asBuTensam O NpeaocTaBreHun
UNn npekpawieHnun npegoctasneHna MyHuumnansHoOm ycnyru;

5) COOTHOLLUEHNE Konmn4yecTBa OOOCHOBaHHbLIX »>kanob rpaxgaH W opraHusauumn
no BOMpOCaM KayecTBa M AOCTYMNHOCTU npefocTaBneHns MyHuumnanbHOW ycnyrn K obuiemy
KonuyecTtBy xanob.

MpunoxeHne 13
K agMUHUCTPaTUBHOMY perfnamMeHTy

Tpe6oBaHuA kK o6ecneyeHuto goctynHoctn MyHMuunansHon ycnyrm ans
WHBanNuAoB U NUL,  C OrpaHU4eHHbIMU BO3MOXHOCTAMMU 30,0POBbS

1. Jnvuam ¢ | wn Il rpynnamm wWHBaANMOHOCTM U JNMuaM C OrpaHUYeHHbIMU
BO3MOXHOCTAMU 340pOBbs obecnevmBaeTcs BO3MOXHOCTb nosiydeHns MyHuuunaneHoOn ycnyrm
no Mecty mx npebbliBaHUA C npegBapuTenbHoOM 3anucblo no TenedgoHy B MOLl, a Takke
nocpeactesom PIY.

2. Mpu npegoctasneHnn MyHuumnaneHon ycnyrn 3asBUTento — MHBanNuay unu nuuy
C OrpaHMyYyeHHbIMN BO3MOXXHOCTAMM 300POBbA C HapyLleHUAMU (PYHKLUK CriyXa U MHBanuaam
C HapyweHusaMU QYHKUMA OOHOBPEMEHHO Ccriyxa M 3peHus [OrmkeH ObITb obecneyeH
cypgonepeBo unu Tugnocypgonepeso npouecca npegocrasneHna MyHuumnansHom ycnyru,
nmbo opraHmsoBaHa paboTa aBTOMaTM3MPOBAHHOW CUCTEMbl CcypAaonepesoda  Wnu
Tudnocypaonepesoaa, NpPou3BefeHO KOHCYNbTUPOBaHWE MO MHTEPECYLWMM ero Bornpocam
yKa3aHHbIM cnocobom.

3. B nomeuwleHuax, npegHasHayeHHbIX ONa npuema 3asButeneun, OOMMKHO ObiTb
OpraHM3oBaHO OTAENIbHOE OKHO (MecTo npuema), npucnocobneHHoe ond npMema WHBanvMaoB
CO CTOMKMMW pacCTPONCTBaMM 3pEHUS U CIiyxa, a Takke ONOPHO-ABUraTesibHON OYHKLNN.

4. B nomelieHusx, npegHasHadeHHbIX Ons npuvema 3aasuTenen, obecneymBaeTcs
aybnupoBaHue HeobxoauMOW ANS MHBaNMOOB W NUL, C OrPaHUYEHHBIMU BO3MOXHOCTAMMU
340pOBbS 3BYKOBOM U 3pUTENbHOM MHOPMaLNUK, a Takke Haanmcen, 3HakoB U MHOW TEKCTOBOM
N rpaduyeckon WHMopMaunm 3Hakamu, BbINOMHEHHBIMU peSibeHO-TOYEYHbIM LPUETOM
Bpanns, gonyck cypaonepesoguunka, TudriocypaonepeBogymnka n codbakm-npoBOaHMKA.

5. Mo xenaHno 3asBuTenda 3asdBfeHne NoAroTaBNMBaETCs CneuvanncTtoM oprasa,
npepoctasnsaowero MyHuumnaneHyto ycnyry mnu MOL|, TekCT 3asBneHus 3aynTbiBaeTCs
3aaBuTeNtO, €CNM OH 3aTPyAHSETCH 3TO caenaTtb CaMOCTOATESbHO.

6. MHBanngam 1 nuuam ¢ orpaHnYeHHbIMWU BO3MOXHOCTSIMU 3[0POBbS, UMELLUM
orpaHuyeHus aBuraTesibHOM akTUBHOCTU, MPEnsTCTBYHOLME CaMOCTOSATENbHOMY MNOANUCAHMIO
AOKYMEHTOB, npeaniaraetca obpatuTbCca K HOTapuycy Ans yAOCTOBEPEHMS NOLNUCK OPYroro
nvua (pykonpuknagyvka), 3a uHeanvaa.

7. 3paHne (nomeweHune) AgmuHuctpaumn, MOL, obopyayetca MHGPOPMaLMOHHON
Tabnuykon (BbIBECKOW), coaepxalien nonHoe HammeHoBaHue MOL|, a Takke WMHpopmaumio
O pexume ero paboTbl.

8. Bxog B 3paHve (nomewieHve) AamuHucTtpauuu, MOL| u BbIXog U3 Hero
obopyayloTCA  COOTBETCTBYHOLIMMKW  yKasaTendaMum € aBTOHOMHbIMM  UCTOYHMKaMu
OecnepebOMHOrO nNUTaHUS, a TakkKe JeCTHUUaMM C MOPYYHAMM W naHgycamu ans
nepeaBmXeHNa OeTCKUX N MHBanNuAHbIX KONACOK B COOTBETCTBMM C TpeboBaHMAMM
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depepanbHoro 3akoHa oT 30.12.2009 roga Ne 384-d3 «TexHMYecknn pernameHt o
6e30nacHOCTM 34aHUN U COOPYXEHNNY.

9. MomeweHns AgmuHuctpaumm u  MOLU, npegHasHaveHHble ana  paboThbl
c 3asBuTenamu, pacnonaraloTCa Ha HWKHUX dTaxax 34aHus U UMelT OTAenbHbIn Bxod. B
cnyyae pacnosioxeHna AamuHuctpauum u MOLL Ha BTOpOM aTaxe W Bblwe, 34aHue
ocHawaeTcs nUPTOM, 3CKanatopoM UM MHbIMA  aBTOMAaTU4YEeCKUMU  MNOABEMHbLIMU
ycTpoucTBamMu, B TOM 4ucre OnsS WHBANMMAOB M NUL, C OrpaHUYeHHbIMU BO3MOXHOCTAMMU
3[0pOBbA.

10. B AgmuHuctpaumm n MOL| opraHusyetca GecnnatHbIn TyaneT Anga noceTuTenen,
B TOM u4wucrie TyaneT, npedHasHayeHHbl AN WHBaNMOOB W NUL € OrpaHUYeHHbIMU
BO3MOXHOCTAMU 300POBbA.

11. Cneuuwanuctamm AOMUHUCTpaLmK n MoL] opraHusyeTcs paboTa
No COMPOBOXOEHUI WHBanNMOoB, MWMEWLWMNX CTOWKME pacCTpoMCTBa (PYHKUMM  3peHus
N CaMOCTOATENbHOrO NepeaBwkeHns, U OKasaHue WM  nomowm npu  obpalieHum
3a MyHuumnanbHoOM ycnyrom W norydeHna pesynbtaTta npegoctasneHna MyHuuunanbHOW
yCrnyru; okasaHuio NoMoWM WMHBanuMaam B npeojofieHun 6apbepoB, MeLlaromnxX MofyyYeHuto
UMW yCNyr HapaBHe C APpYrMu.
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MpunoxeHne 14
K aOMUHUCTPaATUBHOMY pernameHTy

nepequb n cogepxaHme agMMHUCTPATUBHDbLIX AeUCTBUIN, COCTaBMAKOLWMX aAMUHUCTPATUBHLIE Npoueaypbl

1. anEM n perucTpaunsa OKymMeHTOB, HeobOxoauMbIX ons npegocTaBlrieHnsA MYHMLIVII'Ia.I'IbHOVI ycnyru

MopsaaokK BbINONTHEHUA aAMUHUCTPATUBHbLIX AEUCTBUN NPU NIMYHOM obpaweHun 3aasutensa B ML

MecTo
BbINOJSTHEHUSA y
AOMWHUCTpPATUBHbIE CpengHui cpok -
npouenypsbl/ N CopepxaHue gencreuns
AencTeng BbIMNOSTHEHUSA
ncnosnb3yemas
nC
MoLl/Moaynb YcTaHoBneHue 1 MyHyTa [OKyMeHTbl NpPOBEPSIIOTCS Ha cooTBeTcTBME TpeboBaHUAM,
Mol ENC OY COOTBETCTBUA NUYHOCTU yKa3aHHbIM B [MpunoxexHun 8 K HacTosLemy

3asBuTensa OoKyMeHTam, AOMUHUCTPATUBHOMY perfameHTy;
yAOCTOBEPSIOLLMM B cnyyae HecooTBeTCTBUSA LOKYMEHTOB TpebOBaHUAM WU KX
NIMYHOCTb oTcyTCTBUS — WHopMupoBaHue 3assutens/lpeacrasutensd
lMpoBepka NOMTHOMOYUW | 5 MUHYT 3aaBuUTENss O HeobXoOUMOCTU NPeabsBrEeHUs LOKYMEHTOB Ans
npegcrasutens npegocrtasneHna MyHuuMnaneHONW ycnyrm W nNpeanoXeHue
3assutens Ha obpaTtuTbCca nocre npvBedeHUs OOKYMEHTOB B COOTBETCTBME C
OCHOBaHUN  [OKYMEHTa, TpeboBaHuAMM.
yAOCTOBEpPSIOLLErO
NosIHOMO4nSA (npwn
obpawieHnn
npeacraBuTens)
lMpoBepka NpaBUNbHOCTA | 5 MUHYT 3asiBrnieHne nposepsieTcA Ha COOTBETCTBME (POopMe yKas3aHHOM B

3anonHeHuda 3aaBneHus

MoctaHoBneHun [lpaButenbctBa MockoBckon obnactu oT
25.10.2016 Ne 790/39 «O6 yTBEpXaeHUN rocygapCTBEHHON
nporpammbl  MockoBckon obnactn «Kunuwe» Ha 2017-2027
rogbl (B criydae npeaBapuUTeNibHOrO ohopMIIeHUs ero Ha noprane
3asBuTENEM CaMOCTOSTENbHO) UK 3anofHAETCa CneunannucTom
MoL] (B cnyvae obpawieHus 3a ycnyrom B MOLL).

B cnyyae HecootBeTcTBMA 3asBneHus TpeboBaHusM  —
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MecTo
BbINOSTHEHUS
npoueaypbl/

ncnosnb3yemas
nC

ALMUHUCTPATUBHbIE
JencTeuns

CpegHui cpok
BbIMOSTHEHUS

CopepxaHune nencrensg

3agButena o
3adaBneHud
ans

WHopMunpoBaHne 3asButensa/npeacraBuUTens
Heob6xoaMMoCTH MOBTOPHOrO 3anonHeHns
CaMOCTOATENbHO, nNpegocTaBrieHne BymaxHon opMbl
3anofIHeHus.

Csepka KOnunm
npeacTaBneHHbIX
AOKYMEHTOB c

opurnHanamm

10

MUHYT

[oBepeHHOCTb (B cnyvyae  obpawenuna  [pegcraButens
3aaBUTENS]), a TaKKe WHble [OOKYMEHTbl, NpeacTaBiEeHHbIE
3aaBuTenem, NpoBepsTCA Ha COOTBETCTBME
opurMHanam, opurimHansl Bo3BpallarTca 3asaBuTento.

Ha konuax npocTtaBnsgetca oTMeTka (LTammn) O CBEPKE KOMuu
AOKyMeHTa U Nognucb cneuuanucrta, yaocTOBEPUBLLETO
Konwuto.

Mpn npoBepke HeobXxoaAMMO YyOOCTOBEPUTHCA B TOM, 4TO
cBepsieMbI AOKYMEHT OAENCTBUTENbHO SABMSIETCS OPUTMHANbHbLIM
(He saBnNAeTCa KOMWEW, W3rOTOBMIEHHOW C  MWCMNONIb30BaHNEM
LuBeTHoM ne4vatun). MNpusHakamm opurMHana LOKYMEHTa SIBMSOTCA
B YaCTHOCTM crnegbl [JaBfIEHUSs HA MeCTe HaHeceHuUs Iobbix
PYKOMUCHBIX CUMBOJSIOB, OTCYTCTBME 3aMETHbIX MUKCENOB Ha
3HakKax, KOTopble He MOryT ObITb M3roTOBMEHbLI MaLLUMHOMNEYaTHLIM

crnocobom.

BHeceHne 3aaBneHusa u
AokymeHTOoB B Mogayne
Mol EMC OY

5 MUHYT

B Moagyne MoL, EMC OY 3anonHseTcs KapToyka YCnyru,
BHOCATCA CBeAeHMst MO BCeM MNonsiM, B COOTBETCTBUN C
NMHCTpyKumnen onepatopa Moayns MoL| ENC OY, ckaHunpytoTca n
npunaralTcsa npeacraBneHHble 3asBmuTenem JOKYMEHTbI.

dopmMmmnpoBaHme BbINUCKN
n3 3NEKTPOHHOIo
XypHana npuema
AOKYMEHTOB

1 MUHyTa

B pacnucke ykasbiBaeTcs nepeyeHb [OOKYMEHTOB, pfata uX
nonyyeHusl, [Oata TrOTOBHOCTM pesynbTaTta npeaocTaBrneHust
ycnyru.

Mepenava nakeTta

He

nosgHee

I'IonyquHoe 3asBneHne wn npunaraemble K HEMY OOKYMEHThI
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MecTto
BbIMOMHEHUS

AOMWHUCTpaTUBHbIE CpegHui cpok -
npoueaypbl/ o CopepxaHune nencrensg
AencTeng BbIMOSTHEHUS
ncnonb3yemas
nC
AOKYMEHTOB B | paboyero aHsa  C | GoOpMUPYOTCA B €AMHOEe [Oerio, Ha 3asiBNeHUn npocTaBnseTca
AOMUHUCTpaLMIO Aathbl nonyyeHns | oTMeTKa C YyKasaHMeM perucTpaumoHHOro Homepa W  gaTbl
3asBneHns n | noctynnenns. [OKymMeHTbl nepepatTcs B AAMWHUCTpALMIO B
AokymeHToB B MOLl | anekTtpoHHOM hopme 1 Ha ByMaKHOM HOcUTEreE.
AoMunnHuctpauus/ | Pernctpaumsa B | 3 pabounx aHs OrnekTpoHHoe aeno B AeHb ObpalleHuns 3aasutensa noctynaeT u3
Moaynb ALOMUHUCTpaummn Mogynsa okasaHua ycnyr MOLL EMC OY B Moaynb okasaHus
npegocrasneHns | 3asBneHna W naketa ycnyr EXNC QY.
ycnyr EXC QY AOKYMEHTOB, OcywecTtBnsaeTcs nepexoa K agMWHUCTPATUBHOW npoueaype
noctynneHue 3asBreHns «Ob6paboTka U npegBapuTeribHOe paccMOTpeHune
n [OKYMEHTOB 3aABNeHNs 1 NpeacTaBneHHbIX JOKYMEHTOBY.
cneumanucty
ALOMUHUCTpaummn Ha
NCNOJTHEHNE

MopsAaok BbINONMHEHUSA aAMUHUCTPATUBHLIX AeUCTBUN Npu obpaweHnu 3aasutensa nocpeacteom Py

MecTo

BbINOSTHEHUSA y
AOMWHUCTpPaTUBHbIE CpegHuin cpok y
npouenypsbl/ y CopepxaHune gencreng
AencTeus BbIMOSIHEHUSA

Mcnonb3yemasi

nC
MoLl/Moaynb Perunctpauus saasnenus | 10 MUHyT 3agButenb nNpu nogade 3asBneHuss nocpeactsom  PrIMY

oKasaHusi  ycnyr
ENC OY

N OOKYMEHTOB

ocyllecTBnAeT npeaBaputenbHylo 3anuce B ML OpurnHansl
HeobXxooMMbIX OOKYMEHTOB 3aaBuTenb npuHocut B MOL, B
Ha3Ha4YeHHble JaTy M BpeMmsa rnpuvema, rge OHWU CBEepATCH C
AOKYMEHTamu, Nostly4eHHbIMU B 3NTIEKTPOHHOM BUE.

HokymeHTbl, noctynuswue c¢ PIIIY, noctynawot B Mogyns M®L]
ENC OV.
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MecTo
BbIMONHEHUS

AOMWHUCTpPAaTUBHbIE CpefHui cpok -
npoueaypbl/ o CopepxaHune nencrensg
AencTBus BbINOSTHEHUSA
Ncnonbayemas
nC

MpoBepka 10 MUHYT [MpenctaBneHHble OOKYMEHTbI MPOBEPAOTCA Ha COOTBETCTBUE

KOMMMEKTHOCTU NepeyHio OOKYMEHTOB, HeobxoaumbIX [Ans npefocTaBeHus

AOKYMEHTOB no MyHuumnansHom ycnyru, a Takxe TpeboBaHusAM,

NepeyHio  [OKYMEHTOB, npegycMoTpeHHeiM B [punoxenHun 8 Kk Hactodawemy

HeobxoanUMbIX ans AOMUHUCTPATMBHOMY pernameHTy.

KOHKPETHOro B cnyyae HecoBnageHus opurMHanoB JOKYMEHTOB M 3MEKTPOHHbIX

pesyrnbTaTta Konun, npeactaBneHHblx  3aasutenem, cneuywanuct MoL

npeaocTaBneHns ycnyrm dopmMupyeT akT CcBepku N OCyLleCTBNAEeTCA MNOLroTOBKA,

MpoBepka cooteeTcTBUSA | 30 MUHYT nognucaHve u Bbligaya YBedomreHus 00 oTkase B npueme

npeacTaBneHHbIX AOKYMEHTOB Ha npegoctasneHne MyHuumMnanbHOW ycryrm B CPOK

AOKYMEHTOB He no3gHee 30 MWHYT C MOMEHTa nosiydeHuss oT 3asiBuTtens

obsi3aTenbHbIM (npencraBuTens 3assBuTens) AOKYMEHTOB.

TpeboBaHUAM K HUM

lMpoBepka 10 MUHYT B cnyyae oTcyTCTBMA OCHOBaHWW, YyKa3aHHbIX B pasgene 12

NpPaBUbHOCTU HacTosiwero  AOMUMHUCTPATUBHOIO  perfiaMmeHTa, 3asBreHue

3anosniHeHus 3asBneHns npoeepsieTcs Ha cooTBeTCTBME (pOpMe yKa3aHHOM
B [loctaHoBneHun [lpaButensctea MockoBckon obnactu ot
25.10.2016 Ne 790/39 «O6 yTBEPXKOEHMM T[OCYOAPCTBEHHOWN
nporpammbl MockoBckon obnactun «Kunuwe» Ha 2017-
2027 ropgbl. NpoBepsaeTcs npaBUIIbHOCTb 3aMOSIHEHUS.
B cny4ae HecooTBeTCcTBUA 3asBreHus TpeboBaHusaM, cneumanuct
M®L| BbligaeT 3asBuTento 3anofnHeHHbIn GnaHk 3asBneHust Ha
npegocrasneHne MyHuumnanbHOM ycnyru, Kotopoe 3asaBuTenb
nognucebiBaeT coO6CTBEHHOPYYHON NOAMNUCHIO.

MNepenava naketa | He nosgHee 1| Nony4yeHHoe 3adBneHne W npunaraemble K HemMy [OOKYMEHTbI

OOKYMEHTOB B | paboyero AHsA  C | QOpPMUPYIOTCA B €AMHOE Aeno, Ha 3asiBfeHMM NpocTaBnsieTcs

AOMUHUCTpaUnto AaTtbl NoSly4yeHusi | OoTMETKAa C YyKa3aHMEM pPernmcTpaumoHHOro Homepa W AaTbl

3aaBneHns n | noctynneHnsa. [okymeHTbl nepegarwTca B AOMUMHMCTpaUMO B

AOKymeHToB B ML

3NEeKTPOHHOM (bopme 1 Ha ByMakHOM HocuTene.
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MopsaoK BbINOMHEHUA aAMUHUCTPATUBHbIX AeACTBUIM NpU NMYHOM obpalleHuun 3aaBuTtens B MoapasaeneHue

MecTo
BbINOJSTHEHUSA y
AOMWHUCTPATUBHbIE CpefgHui cpok -
npoueaypsbl/ N CopepxaHue gencreus
AencTang BbIMNOSTHEHUS
ncnosnb3yemas
nC
MogpasgeneHue/ | YcTaHoOBMEHNE 1 MuHyTa [OKyMEHTbI MPOBEPSAKTCA Ha COOTBETCTBME TpeboBaHUAM,
Moaynb COOTBETCTBUA JIUYHOCTU YKa3aHHbIM B [lpunoxeHun 8 K HacTosemy
okasaHus ycnyr | 3aaButensa OOKyMeHTaM, AOMUHUCTPATUBHOMY perfameHTy;
ENC OY yOOCTOBEPSOLLNM B cnyyae HecooTBeTCTBMA AOKYMEHTOB TpeboBaHUSAM UM ux
NIMYHOCTb OTCYTCTBUS — MHJOpPMUpOBaHWe 3asButensa/npeacraBuTens
MpoBepka MOMHOMOYMI | 5 MUHYT 3asButena o0 Heob6XxoaMMOCTU MpeabsABNEHNA LOKYMEHTOB AN
npegcrasuTens npegocTtasneHna MyHuuMnanbHOW ycnyru N npegnoxeHune
3asButens Ha obpatntbcsa nocne npmMBeaeHNa JOKYMEHTOB B COOTBETCTBME c
OCHOBaHUW  [OOKYMEHTa, TpeboBaHUAMM.
yAOCTOBEPSIOLLEro
NosIHOMO4nS (npwn
obpawieHnn
npeacraBuTens)
MpoBepka NpaBUbHOCTK | 5 MUHYT 3agaBrneHne nNpoBepsieTCa Ha COOTBETCTBUE hopMe, SBMSOLLEnCcs
3anonHeHnsa 3aaBneHns MpunoxeHunem 7 K HacToaweMy AAMUHUCTPATUBHOMY perfiaMmeHTy
(8 cnyvyae npeaBapuTenbHOro odoopmneHus ero 3asBuTenem
CaMOCTOATENBHO) nnu 3anonHsaeTcs cneumanncTom
MoapasneneHus.
B cnyyae HecootBeTcTBUA 3aaBneHna TpeboBaHusm  —
nHopmMmnpoBaHne 3aasutens/npeactaButens 3aaButens o0
HeobxooMmMocTH NMOBTOPHOIO 3anofniHeHns 3asBneHns
CaMOCTOATENbHO, MNpefocTaBneHne OymaxHon opMbl  And
3anoJSIHEeHUS.
Ceepka konun | 10 MUHYT [loBepeHHOCTb (B cnyyae obpalleHuns npeacrtaBuTens), a Takke
npeacTaBfeHHbIX WHble OOKYMEHTbI, NpeAcTaBneHHble 3asBuUTENeM, NPOBEPSATCA
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MecTto
BbIMOMHEHUS

AOMWHUCTpPaTUBHbIE CpefHui cpok -
npoueaypbl/ o CopepxaHue gencreus
AencTeng BbIMOSTHEHUS
ncnonb3yemas
nC

AOKYMEHTOB c Ha COOTBETCTBME OpuUrMHanNam, OpwurnHanbl BO3BpaLlaloTCA

opurmHanamm 3agasuTento.
Ha konuax npoctaBnsieTcs OTMeTKa (WTamn) O CBEpKe Komnuu
AOKYMeHTa n nognucb cneuunanucta [lMogpasgeneHus,
YyAOCTOBEPUBLLETO KOMUHO.
Mpn npoBepke HeobXoOMMO YOOCTOBEPUTLCA B TOM, YTO
cBepsieMbll AOKYMEHT AEUCTBUTESNIbHO SABMSETCS OpUrMHarnbHbIM
(He saBnAeTca KONWeW, W3roTOBMEHHON C  MCMNOSIb30BaHNEM
uBeTHon nevatun). MNpu3Hakamn opurMHana LOKYMeEHTa SBNATCA
B YaCTHOCTM cnefbl AaBfeHUst Ha MecTe HaHeceHusi NbbiX
PYKOMUCHBIX CUMBOSIOB, OTCYTCTBME 3aMETHbIX MUKCENIOB Ha
3Hakax, KoTopble He MOryT BbiTb U3roTOBMEHbI MalUMHONEYaTHbIM
crnocobom.

BHeceHne 3asBneHus u | 15 MUHYT B Moayne okasanua ycnyr EMC QY 3anonHsetcsa kapToudka

AokymeHTOoB B Mogayne YyCnyru, BHOCSTCS CBEAEHUSA MO BCEM MOMsiM, B COOTBETCTBUU C

okasaHus ycnyr EMC OY WHCTPYKunen onepatopa Moayns okasanus ycnyr EMC QY,
CKaHUPYKTCS M nNpunararTcs npeacraBneHHble 3assutenem
OOKYMEHTBI.

dopmumpoBaHue BbINUCKN | 1 MUHYTa B pacnucke ykasbiBaeTCcs nepedYeHb [OOKYMEHTOB, daTta MX

n3 3NEKTPOHHOIo nonyyeHusi, [fata TrOTOBHOCTM pes3ynbTata npeaocTaBrieHuns

XypHana npuema yCnyru.

OOKYMEHTOB

Moppaspenenne | Peructpaums B | 3 pabounx gHs MonyyeHHoe 3asBneHne n npunaraemble K HemMy [OOKYMEHTbI

Moapaspenenunn PErNCTPUPYIOTCA U nepeparTca pykoBoacTBy lNogpasgeneHus Ha

3agBneHna n naketa paccMoTpeHue. B cooTteeTcTBUM C pe3osniouunen

AOKYMEHTOB, pykoBoacTtBa lMogpasaenenuna 3assneHue N OOKYMEHTbI

noctynneHue 3asBneHuns nocTynatT Ha UcnonHeHune cneunanucty MNMogpasgeneHus.

n AOKYMEHTOB

cneumanucry
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MecTto
BbIMOMHEHUS

AOMWHUCTpPaTUBHbIE CpefHui cpok -
npoueaypbl/ o CopepxaHue gencreus
AencTeus BbIMONTHEHUS
ncnonb3yemas
nC
Mogpasnenexus Ha
NCMONHEHne

2. ObpaboTka U npeaBapuUTeNnibHOe pacCMOTpPEeHUEe AOKYMEHTOB, HeOOXoaAuMbIX ANnA npeaoctaBneHns MyHuumMnansHon ycnyru

MecTto
BbIMNONHEHUS o
AOMUHUCTpPATUBHbIE CpenHui cpok o
npoueaypbl/ N CopepxaHue gencreus
AencTeus BbIMOSIHEHUS
nucrnonb3yemasi
nC
Mogpasnenenune/ | MNpoBepka 1 paboumin geHb Mpn noctynneHun pokymeHtoB u3 Mogyna Mol ENC OY
Moaynb KOMMMEKTHOCTH cneunanuct [logpasgeneHunsi, OTBETCTBEHHbIN 3a MNpUEM U
oKasaHus  yCnyr | AOKYMEHTOB MO MepeYHto NPOBEPKY MOCTYNUBLUMX AOKYMEHTOB B LENsxX npefocTaBneHus
ENC OY AOKYMEHTOB, MyHuUMNanbHOW yCnyru:
HeobxoanMBbIX angd 1) ycTaHaBnuBaeT npegMeT obpaleHus, MNOfHOMOYUS
KOHKpPETHOro pesynbraTta npencrasutensa 3aaBuTens;
npegocTaBeHns ycryrm 2) npoBepsdeT NpPaBUNbLHOCTb OQOPMIIEHUS  3asiBfEHUS,
KOMMMAEKTHOCTb MNPEeACTABMNEHHbIX AOKYMEHTOB, HEOOX0aUMbIX

ansa npepocraBneHmss MyHuuunanbHOW ycnyru, n cOOTBETCTBUE
nx yCTaHOBMEHHbIM AOMUHUCTPATUBHbBIM pernameHTom
TpeboBaHUAM;

3) NpK HanMuMM OCHOBaHWK ONS OTKasa B Npueme 3asiBreHus,
odopmnsieT yBegomneHne o6 OTkase B Npueme 3asiBrieHust u
HanpasnseT ero B Moaynb okasaHusa ycnyr ML ENC OY;

4) ocyuwecTtBnsieT peructpaumio 3asierneHuss B Mogayne
okasaHus ycnyr EC QY.

MHdopmMaumss o pernctpauum OOKYMEHTOB C PerncTpauyoHHbIM
HOMepOM M JaTou perucTpaumm Hanpasnsetca B Mogyns MoL|
ENC OV. B cny4yae OTCyTCTBMS KaKoro-nnbo [OKYMEHTa,
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HaxogsLlerocs B pacnopsXeHnn OpraHos Bnactu,
OCyLlecTBNaeTca nepexon K aAMUHUCTpATUBHOW npouenype
hbopMMPOBaHNA U HanpaBrneHUss MeXBeAOMCTBEHHbIX 3anpocoB B
opraHbl  (OpraHuMsauuu), yyacTBywwuMe B npenocTaBfeHumn
MyHWuumMnansLHoOM ycnyru.

B cnyyae npepoctaBneHus 3asiBUTENEM BCeEX [JOKYMEHTOB,
HeobxoouMMbIX Ons npegoctaBneHMs MyHuumnanbHOW ycnyru,
OCyLLecTBnsgeTCa nepexon K aAMWHUCTpaTUBHOW npouenype
NPUHATUSA peLlEeHNs.

3. ®opMupoBaHMe 1 HanpaBlieHUe MeXXBeAOMCTBEHHbIX 3anNpPOCOB B OpraHbl (OpraH1M3auum), y4acTeylolme B npegocTaBreHnm
MyHuuMnansbHoM ycnyru

Mecto

BbIMOSHEHNSA ALI.MMHI/I?TpaTMBHbIe CpefgHui cpok Conepxanie neicTaus

npoueaypbi/ucn AencTeng BbINOSTHEHUSA

onb3dyemas NC
Mogpasgenenn | OnpeneneHne coctaea | 6 pabounx gHen Cneuunanuct [logpasgeneHna GOpMUPYET CMNUCOK OOKYMEHTOB,
e/Mogynb [OKYMEHTOB, KOoTopble HeobxoguMMOo nonyYnTb ANs NpeaocTaBfeHns ycnyrm B
oKasaHus ycrnyr | nognexaiumx 3anpocy B nopsiake MexxseJoMCTBEHHOIO B3aMMOOENCTBUS.
EVNC OY opraHsbl BacTtu, B Mogynb okasanua ycnyr EMC OY npoctaBnseTcs oTMeTKa

HanpasrneHue 3anpoca

KoHTpornb
npegocTaBneHns
pesynbTarta 3anpoca

O HeobGXOOMMOCTM  OCYLLUECTBNEHUS 3anpoca [OOKYMEHTa U
HanpaBnsAeTcs 3anpoc.

lMpoBepka NOCTYNMEHNsI OTBETOB Ha 3anpocbl OT OpraHoB BracTu B
Mogaynb okasaHua ycnyr EVC QY.
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4. MpuHATUE pelieHnsa o npeaocTaBneHun (06 otkase B npeaoctaBneHnn) MyHmumnansHom yenyru n opopmneHume
pe3ynbTaTa npegocrtasneHna MyHuumnanbHOW ycrnyru 3asBUTento

Mecto
BbINOSTHEHUSA AJJ,MVIHVIE:TpaTMBHbIe CpenHuin cpok ConepxaHve nelicTaus
npouenypbi/ucn AencTang BbINOSTHEHUSA
onb3dyemas NC
Mogpasgenenn | lNoaroTtoska, 6 pabounx gHen PeweHne o npu3HaHnn MOMOAON  CEeMbM y4yacTHuLEeN
e cornacosaHue n Moanporpammbl ohopmnsaeTcs B BUAE MyHMUMMNANbHOIO NPaBOBOro
nognvcaHue npoekTa akra.
peLueHns o} lMpoekT nepepaeTca Ha cornacoBaHWe M NOAMNUCb PYKOBOAUTENHO
npegocTaBneHnn AOMUHUCTPaUMN.
(oTkase B OTka3 B npegocTtasneHnn MyHuuunanbHoOW ycnyru odopmnsieTcs
npeaocTaBneHnn) Ha OCHOBaHWWN pPELLUEHUS XUIULHONW KOMUCCUW B COOTBETCTBMUM
Yenyru ¢ MNpunoxeHnem 5 HacTosawero AAMUHUCTPATUBHOIO pernameHTa.
PesynbTar npegocTaBneHnst MyHuumnansbHom ycnyrm
HanpaBnsieTcs  cneuvanucTtom  AOMUHUCTpauun  3asBuUTENO
crnocobom, ykasaHHbIM B 3asIBfIEHUN HA OKa3aHWe yCryru.
OpuruHan pesynbTata npegoctaeneHns MyHuumnanbHOM ycnyru
XpaHuTCca B AOMUHUCTPaLUW.
5. Bbigaya pe3ynbTtaTa npegoctaBneHns MyHuuunanbHon ycnyru 3asaBuTento
Mecto
BbINOSTHEHUSA A}J,MI/IHI/IE:TpaTI/IBHbIe CpenHuin cpok ConepskaHve gelicTaus
npoueaypbl/ucn AencTang BbIMNOSTHEHUS
onb3yemas NC
MLl / Moagynb | Beligaya unu 1 pabounin oeHb Bbligaya 3aasutento pesynbTaTta npegoctasneHns MyHuumnansHom
Mol EMC OY/ | HanpaBneHne YCIyrn OCyLLeCTBNAETCA CnocoboM, ykasaHHbIM 3assutenem npu
MogpasgeneHun | pesynbTaTa OkasaHus nogave 3asiBNeHus Ha nonyvyeHme MyHuumMnanbHON ycnyru:
e/ no noute Ycnyrn 3assutento Mpun obpaweHnn B MOLL:

MHdopmaumss o pesynbTaTe npegoctaBneHns MyHuuunanbHom
ycnyrm noctynaet B Mogyns ML, ENC OY B geHb peructpaumm
pes3ynbTaTa npegoctasneHus ycnyr B Mogyne okasanusa ycnyr EMC
OY, o yem MoL nHdopmmpyeT 3aaBuTens B TeYeHUE ITOro Xe
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MecTo
BbINOSTHEHUSA
npoueaypbl/ucn
onb3dyemas NC

AOMUHUCTPATUBHbIE
JencTeus

CpenHui cpok
BbINOSIHEHMS

CopepxaHune nencrensg

paboyero gHsa. lpu obpaweHnn 3asasutend, cneuynanuct MOoL
npoBepsieT JNUYHOCTb 3asBUTENd WNU  ero npeacraBuUTENS,
pacneyaTbiBaeT 9NEKTPOHHbIN AOKYMEHT, NOANUCaHHbIN
9NEKTPOHHOMW  UMGPOBOM  NOAMUCHLIO  YNOMIHOMOYEHHOrO  nvua
AOMWHUCTPaAUUK, CTaBUT Ha Hen nognucb u nedate MOLl, Bbigaet
3aaBUTENIO pe3ynbTaT npegocraBneHnss MyHuumMnanbHOM ycnyru.
Yepes JInyHbii kabuHeT Ha PIITY:

B aeHb nognucanua pesynbTaTa npegocTtaBneHnss MyHuumnanbHom
yCnyrn 3neKTPOHHOW MOAMNUCHIO YMNONIHOMOYEHHOIO AO0JTKHOCTHOrO
nvua, pesynbtaTt npegoctasneHns MyHuumMnaneHOW ycnyru B Buae
3IEKTPOHHOIO JOKYMEHTa nocTynaeT B JIMyHbI kKabuHeT 3asBuTtens
Ha PITY.

JInuHo B lNoppasgeneHnn.

Mo nouTe.
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Ipunoxenue 15
K aIMHHHCTPAaTHBHOMY PErJIAMEHTY

Baok-cxema npenocrasiieHnst MyHHIMNAIbHOM YCJIYTH

3ASIBUTEJIb

v v

YEPE3 3AKOHHOTO MPEACTABHTESS WA JIMYHO
[OBEPEHHOE JIWLIO

7 v

I NPEACTABJIEHHE 3AABJIEHUA U AOKYMEHTOB HA HPEJJOCTABJIEHHE YCJIYTH

!

!

YEPE3
MHOMO®YHKLIMOHAJTb
HBIH LUEHTP B TEYEHHE

1 PABOYEFO JIHS
MEPEHAIIPABJISET UX B
AIMHHHCTPALIMIO

TIOCPE/ICTBOM PII'Y (3ASIBUTEJIEM
OCYILECTBJIAETCS IMPEABAPUTEJIbHAS

ECJIM IOKYMEHTBI
HE KOPPEKTHBI,
SOPMUPYETCSH

3ATKUCH B MOLI, OPUTHHABI
JOKYMEHTOB 3ASIBUTESIb IPUHOCHT B
MoL] B HABHAYEHHBIE IATY U BPEMSA
[PUEMA, [UIl CBEPKH C JIOKYMEHTAMH,
MOJIVYEHHBIMH B DJIEKTPOHHOM BUAE

COOBLIEHME C
YKA3SAHHEM
OCHOBAHMS 11151

NMOAPA3JIENEHHE
(YIPABJIEHHE XHJIMLL{HBIX OTHOLIEHH)

OTKA3A B IMPHEME
NOKVMFHTOR

'

PECUCTPALMS MYHULMITAJIbHBIM CITYXXAILLIMM MOCTYTHUBILIXX IOKYMEHTOB

W 3ASIBJIEHUA (B TEYEHHE 3 PABOYUX JIHEN)

y

OBPABOTKA W MPEABAPUTEJIbHOE PACCMOTPEHHE JIOKYMEHTOB (B TEUEHHE | PABOYEIO /IHS) B LIEJISAX BbISBJEHMS
OCHOBAHWH 151 TIPE/IOCTABAEHWS YCAYIH HIIM OTKA3A B [IPEJIOCTABJIEHHM YCIYTH,
B CNIYYAE HEOBXOJIMMOCTH, HATIPABJIEHWE MEXBEJOMCTBEHHbIX 3ANPOCOB (B TEYEHHE 6 PABOYMX [JHEH)

.

TIPUHSTUE PELLEHUS HA 3ACEJAHWH XHIULIHOK KOMHCCHH
(B TEYEHHE 6 PABOYHX JHEH)

v

MYHHULIUMANBLHBIA [TPABOBOM AKT O ITPHU3HAHWKH
(OB OTKA3E B MPM3HAHHH) MOJIOAOH CEMbH YYACTHHLIEH
MOANPOrPAMMbI

HATIPABJIEHHE B MobL{
MYHHULMITAJIBHOTO [TPABOBOIO
AKTA O MPH3HAHKK
(OB OTKA3E B IIPU3HAHHWH)

MOJIO/ION CEMbH YYACTHHLIEH
MOJINPOTPAMMBI
(B TEYEHHME | PABOYEIO JIHA)

'

MPEAOCTABJIEHHE
MOCPEACTBOM PIIT'Y
MYHHULHITAJIBHOIO TIPABOBOTO
AKTA O [PU3HAHUH
(OB OTKAS3E B MMPH3HAHHKH)
MOJIOJOH CEMBH YYACTHHUEN
MOAINPOrPAMMBI

NPEJOCTABJIEHHME 3AABUTEJIO
JIMYHO B MNOAPA3/IEJIEHHH WA
MO MOYTE MYHULIUITAJIBHOIO
MPABOBOI'O AKTA O IMPU3HAHHUA
(OB OTKASE B INPH3HAHHM)
MOJIOIOHM CEMbH YYACTHHLEH
NOAINPOrPAMMbI
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