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l. O0mue moJioKeHus!
1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZ0 PelAMEHMA

1.1. AaMuHMCTpaTUBHBIN pernameHT YCTaHABIUBAET CTaHJapT IIPEAOCTABIICHUS
MYHUIIUNATBHOW ycayru «Bbigaya apXWBHBIX CHpPAaBOK, APXHMBHBIX BBIIMCOK, APXUBHBIX KOMHHA WU
MH(POPMALMOHHBIX HCEM IO BONPOCAM, 3aTPAarMBAIOIIUM IIpaBa M 3aKOHHBIC HMHTEPECHI 3asBUTEISD)
(ranee — MyHununaneHas yciyra), COCTaB, IOCIEIOBATEIBHOCT W CPOKU  BBINOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYp MO NPeAOCTaBICHUI0 MyHUIIMIAIBHON YCIIyTH, TpeOOBaHUS K HOPSIIKY
UX BBIIOJHEHHUS, B TOM 4YHCIE OCOOCHHOCTHU BBIIOJHEHUS AJMHUHHUCTPATHUBHBIX NPOLELYp B
JNMEKTPOHHOH (¢opMme, a Takke OCOOCHHOCTH BBIOJHEHHUS aJMHHUCTPATUBHBIX IPOLENYyp B
MHOTO(YHKIMOHAJBHBIX IIEHTPaxX MPEAOCTABICHHUS TOCYIApPCTBEHHBIX W MYHHIMIIAJIBHBIX YCIYyT B
MockoBckoii obmactu (manee — MOILI), dhopMbl KOHTpOJIS 3a HCIOJTHEHHEM AJIMHHHCTPATUBHOTO
periaMenTa, 1ocyaeOHbIl (BHECYNEeOHbII) MOPSIOK 00)KaaI0BaHUS PEIICHUN U ACUCTBUI (Oe3eiicTBuI)
ApxuBHOro oraena AnMuHuctpauud OAMHIIOBCKOIO MYHUIMIAIBHOIO palioHa MockoBckoil obnactu
(ranee — MyHUIIMIIATBHBIN apXMB), TOKHOCTHBIX JIMI, MYHUIIUIAIBHBIX CIY)KAIIUX U CIELIUATUCTOB
MyHHLIMIIaTBHOTO apXUBa.

1.2. TepMuHBI U ONpeAETICHUS, UCIIOJIb3YEMbIE B HACTOAIIEM AJIMHUHUCTPATHUBHOM peErllaMeHTe,
yka3ansbl B [Ipunoxenuu 1 x HacTodmeMy A IMUHUCTPATUBHOMY PEITIAMEHTY.

2. Jluya, umerowgue npaeo na nonyyenue MyHuyunaibHou ycayeu

2.1. JIunamu, UMEIOLMMU IPaBoO Ha MOJydeHHne MyHUIMIAIbHON ycinyru (nanee — 3asBUTENN),
ABISIOTCS  (PU3WYECKHME JIMIA, IOPUIUMYECKHE JIMIA, WHIWBUAYaJIbHBIE NPEANPUHUMATEIH,
oOpaTuBILIKECS 3a IPeJOCTaBIeHEM MyHUIUNIAILHON YCITYTH.

2.2. Kareropuu 3asiBuTenei:

2.2.1. ®dusnyeckue nuia, 0OpaTUBIINECS 32 MTOJyYEHUEM JOKYMEHTOB, COJEPXKAIUX CBEACHUS B
OTHOLIEHHU OOBEKTOB HEIBI)KMMOTO HMYIIECTBA: B JIMIE MpaBooOiajarens; 3aJorofepikarens B
OTHOILIIEHUU OOBEKTOB HEIBHKUMOTO MMYILIECTBA, KOTOPbIE HAXOMATCSA Y HEro B 3aJI0re WM IpaBa Ha
KOTOpbIE MPEAOCTaBICHBl EMYy B 3aJI0T; UMEIOLIUX MPaBO Ha HACJIEOBAHHWE HEABM)KMMOI'O UMYIIECTBA
npaBooOiasaTens MO 3aBEIIAHHUI0O WU 1O 3aKOHY — B OTHOIIEHUHM JIOKYMEHTOB, C JaThl CO3JaHUS
KOTOPbIX HE MpOILIOo 75 JeT, eclid JTOKyMEHThl COAepXaT CBEIEHUS, yKa3aHHble B MyHKTe 2.4
HacTosIEero AJIMUHUCTPaTUBHOTO pernamenTa. Jlroboe ¢usnueckoe JUIO0 — B OTHOUIEHUH apXUBHBIX
JOKYMEHTOB, C JaThl CO3/1aHUS KOTOPBIX Mpouulo Oojee 75 JeT WM B CilIydae, €clid JIOKyMEHTHI He
coziepaT CBEACHMH, yKa3aHHBIX B IIyHKTE 2.4 HACcTOSIEro AJIMUHACTPAaTUBHOIO PEITIaMEHTA.

2.2.2. duznyeckue ML, OOpaTUBIINECS 32 MOJyYCHHEM JOKYMEHTOB, COJIEpKAIlUX CBEIECHUS
B OTHOLIEHUM COAEp KaHMsI 3aBELIaHMs: B JIMIIE 3aBEIIATeNsl WK J000ro U3 yKa3aHHBIX B 3aBELIaHUU
HACJIETHUKOB MJIM OTKa30IoJy4yaresieil; HacleAHUKOB MO 3aKOHY - MPH NPEAbSBICHUU CIPAaBKH OT
HOTapuyca 00 OTKPBITUH HACJIEACTBA, a TAK)KE MCIOJIIHUTEINIO 3aBEIIaHMs I0CIe CMEPTH 3aBellaress — B
OTHOIIEHUH JIOKYMEHTOB, C JaThl CO3/IaHUs KOTOPBIX HE mpomuwio 75 jet. Jlroboe guznueckoe IUIo — B
OTHOIICHUU apXMBHBIX JOKYMEHTOB, C AaThl CO3aHMsI KOTOPBIX MPOILIO0 Gonee 75 Jer.

2.2.3. ®duznyeckue auIa, oOpaTUBIIKECS 32 MOJyYEeHHEM JOKYMEHTOB, COJEPIKAILINX CBEICHUS
00 YCHIHOBJIEHUHU (YIOUEPEHUH), MPEIbSIBUBILUE COIJIACHE YCHIHOBHUTEJEH, 3aBEpEHHOE HOTapUYyCOM,
WM HETIOCPEJCTBEHHO CaM YCBIHOBUTEb.

2.2.4. ®uznyeckue JuIa, oOpaTUBIIKECS 32 MOJYYCHHUEM JOKYMEHTOB, COAEP)KAIMX CBEACHUS
00 aKTax Tpa)<IaHCKOTO COCTOSHUS (POXAEHHUU, OpaKoCOUeTaHUH, CMEPTHU) WIM CBEIECHUS U3 KHUT
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pEerucTpanyy 3aX0poHEHNH (3aXOPOHEHUH YPH € MPaxoM), SIBJISIFOILUECS POJCTBEHHUKAMM YeJIOBEKa, O
KOTOPOM 3aIpallliBalOTCs CBEACHUS - B OTHOIIEHUH JTIOKYMEHTOB, C JaThl CO3/1aHUS KOTOPBIX HE MPOLLIO
75 net. JIroboe pu3nueckoe MO — B OTHOLICHUN apXMBHBIX JOKYMEHTOB, C aThl CO3aHUS KOTOPBIX
nponuio 6osee 75 Jer.

2.2.5. duznyeckue Juia, 0OpaTUBIIHUECS 32 MOJTYYEHUEM JIOKYMEHTOB, COACPKAIIUX CBEACHUS O
CBOEM cTaxe paboThl M pa3Mepe 3apaboTHOW miarkl. JltoOoe ¢usnmveckoe U0, OOpaTHBIIEECS 3a
MOJIy4eHUEM JTIOKYMEHTOB, COJACPIKAIUX CBEICHUS O CTake pabOTHl M pazMmepe 3apabOTHOU IUIAaThl — B
OTHOLIEHUHU apXUBHBIX JOKYMEHTOB, C aThl CO3JaHMsI KOTOPBIX Mpouuio 6onee 75 Jer.

2.2.6. dusznueckue aMua, OOpATHBIIMECS 3a MOJyYEHHEM JOKYMEHTOB, COJEpXKALIMX HHBIE
CBEJICHMS.

2.2.7. FOpuanyeckue nuna, oOpaTUBILUECS 32 MOIYYEHUEM JOKYMEHTOB, COAEPKALIUX CBEACHUS
00 00BEeKTax HEABIKMMOIO MMYIIECTBA — B OTHOIICHWH JOKYMEHTOB, C JaThl CO3IAaHUs KOTOPBIX HE
npouwio 75 JeT, ecliu JOKYMEHTBI COJAEp)KaT CBEICHUS, yKa3aHHbIe B NYyHKTE 2.4 HACTOSIIETO
AJIMHHHCTPAaTHBHOTO pPErNIaMEeHTa, NMPEAbSBUBIINE JOBEPEHHOCTh (DU3MUYECKOTO JIUIA, O KOTOPOM HJIET
peus. JIto0oe ropuanuecKoe JuIo, 0OpaTHBIIEECS 3a IMOIYYeHHEM IOKYMEHTOB, COIEPKAIINX CBEICHUS
00 00bEeKTax HEeIBMKMMOIO MMYILIECTBA — B OTHOLICHUM APXUBHBIX JOKYMEHTOB, C JaTbl CO3aHUS
KOTOpBIX MpOILIo Oosee 75 J1eT UM B ciiydyae, €clid JJIOKYMEHTbI He COJepaT CBEJCHUN, YKa3aHHbBIX B
IyHKTE 2.4 HAacTOsIEero AAMUHUCTPATUBHOTO PEIIaMEHTA.

2.2.8. IOpuanueckue nuiia, 0OpaTUBIIMECS 32 MOIYYSHHUEM TIOKYMEHTOB, COIEPKAILUX CBEJCHUS
00 yCHIHOBIICHUH (yIOYEPEHUH ), TPEIBIBUBIINE COTIACHE YCHIHOBHUTEICH, 3aBEPEHHOEC HOTAPUYCOM.

2.2.9. KOpuandeckue Jmna, oOpaTUBIIMECS 3a MOJyYEeHHUEM JOKYMEHTOB, COJEPIKAIlMX HHBIC
CBEJICHHS.

2.2.10. VuanuBuayanpHble TpEANPUHUMATEIH, OOpaTHUBIIMECS 3a IOJyYEeHHEM JIOKYMEHTOB,
COZIEpIKaIlIMX CBEICHUS B OTHOIICHHH OOBEKTOB HEIBMKMMOTO MMYIIECTBA B JIMLIE IPABOOOIAIATENS,
3ajioroziepkareisi B OTHOLIEHUH OOBEKTOB HEABMKMMOIO MMYILECTBA, KOTOPbIE HAXOIATCS Yy HEro B
3ajore, WJIM IMpaBa Ha KOTOpPbIE NPEAOCTaBIECHbl €My B 3aJlor; MMEIOLIMX IPaBO Ha Hacjel0BaHUE
HEIBKMMOI0 MMYILECTBAa NpaBoobianareiss MO 3aBEUIAHHI0 WM 10 3aKOHYy — B OTHOIICHUH
JOKYMEHTOB, C JIaThbl CO3JaHMsI KOTOPBIX HE MPONILIO 75 JET, eclu JOKYMEHTBI CoJepiKaT CBeIeHHUS,
yKa3aHHbI€ B MyHKTe 2.4 HacTosAlIero AAMMHUCTPAaTUBHOIO pernaMenTa. Jlroboe ¢pusznueckoe auio — B
OTHOIICHWW apXUBHBIX JOKYMEHTOB, C JaThl CO3/IaHUS KOTOPHIX MPOILIO Ooiee 75 et wim B ciydae,
€CJIM TOKyMEHTBI HE COJIep’KaT CBE/ICHUH, YKa3aHHBIX B MYHKTE 2.4 HACTOSIIET0 AIMUHUCTPATUBHOTO
periamMeHTa.

2.2.11. VnauBunyanbHble NpeIpUHUMATENN, OOpaTHBILUECS 3a MOJIYYEHHEM JIOKYMEHTOB,
COZIEpIKaIlMX MHbIE CBEIEHUS (32 UCKIIIOYEHNEM CBEACHUN 00 YCHIHOBIEHUH (YIOUEPEHUN ).

2.2.12. ApbutpakHble yHpaBiISIOlUe, KOHKYPCHbIE YIpaBIAIONLIUE B jieje 0 OAaHKPOTCTBE — B
OTHOILIEHUU JOKYMEHTOB 00 MMYIIECTBE NOJDKHUKA, JIUL], BXOAALIMX B COCTAaB OPraHOB YIPABICHMS
JOJDKHUKA, KOHTPOJIMPYIOIINX JIUII, B TOM YHCIIe 00 MMYIIIECTBEHHBIX MPaBax.

2.2.13. CyneGHble U CIEACTBEHHBIE OpraHbl, B TOM 4YHCJE CiIyX0a CylneOHBIX MPHUCTABOB, IO
3ampocaM B paMKax TPKIAHCKHUX WITM YTOJIOBHBIX JIEN, a TAaKXKe [0 MHBIM MOTHBHPOBAHHBIM 3aIlpocam,
CBSI3aHHBIM C OCYIIIECTBICHUEM MPO(HECCHOHANBHOM JeSITEThHOCTH.

2.2.14. AnBOKATHI MPU OKA3aHUH FOPUIUICCKON TTOMOITH (PU3HUYSCKAM U IOPHINICCKUAM JIHIIAM.

2.2.15. Horapuycsl (HoTapuaibHble 00pa30BaHMs), UMEIOIIME B CBOEM IPOM3BOJICTBE JieNa
HACJIEICTBEHHOTO XapaKkTepa.

2.3. HTepechl null, yKa3aHHbIX B MyHKTe 2.1 HacTosmero AJAMHUHUCTPAaTHBHOIO pErjlaMeHTa,
MOTYT TIPE/ICTABIIATh MHBIE JIMIA, JCHCTBYIOIINE B MHTEpEcax 3asBUTENS Ha OCHOBAHHWU JOKyMEHTA,
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YIOCTOBEPSAIONIETO WX TIOJTHOMOYMs, JHUOO B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM (3aKOHHBIE
MIPEACTABUTENH) (Faee — MPEICTaBUTENb 3asBUTEIIA).

2.4. OrpannyeHue Ha JOCTYIl K apXHUBHBIM JOKYMEHTaM, COIEP)KAIllMM CBEICHUS O JUYHOU U
CEMEMHOM TaliHe TIpaKJaHWHA, €r0 YACTHOM KU3HM, a TAK)KE CBEACHUS, CO3JAI0LIME YIpO3y IS €ro
0€30IMacCHOCTH, YCTAaHABIMBACTCS HA CPOK 75 JIET CO JHS CO3JaHUS YKa3aHHBIX JOKyMEHTOB.

C NHCHbMEHHOTO pa3pellIeHUs TpakIaHWHA, a MOCJIE €ro CMEPTU C MUCBMEHHOIO pa3penieHus
HACJICJIHUKOB JIAHHOTO TPaKJIaHWHA OTPAHUYEHHUE HA JIOCTYN K apXUBHBIM JOKYMEHTaM, COIECPKAIUM
CBEJICHHS O JMYHOM W CEMEWHOW TaliHe TpakJlaHWHA, €ro 4YacTHOM J>KU3HU, a TaKXKe CBEICHHS,
CO3/IAr0IIUE YIpo3y sl ero 0€30mMacHOCTH, MOKET OBITh OTMEHEHO paHee, 4yeM 4depe3 75 JeT co JHS
CO3/1aHMs YKa3aHHBIX JIOKYMEHTOB.

3. Tpebosanusn K nopaoKy ungopmuposanus o nopaoke npedocmagenus MynuyunanbHoi yciyeu

3.1. Ilpmem 3asBuTenel 1o BONpPOCY NPEAOCTaBIEHUS MyHUIMNAIBHON  yCIIyru
OCYIIECTBIIIETCSI B COOTBETCTBUM  C  OPraHMU3AaLMOHHO-PACTIOPAIUTEIBHBIM  JTOKYMEHTOM
AnmunucTpanuu (1M MyHUIIUTIAIBHOTO apXHBa).

3.2. Ha odpunmanbpaoM caiite MyHunumnaasHoro apxusa B ceTu «HTepHe, B [ocynapcTBeHHOM
uHpopMarmoHHo cucteme MockoBckoil obnactu «Peectp rocynapcTBEHHBIX M MYHUIIUTIATBHBIX YCIYT
(pynkuuit) MockoBckoit obmactu» (nanee — PI'Y) u B rocynapcTBeHHONH MH(POPMAIIMOHHOM CHUCTEME
MockoBckoii obactu «IlopTai TOCyIapcTBEHHBIX M MYHHIMITAIBHBIX YCIyT (PyHKIHI) MO CKOBCKOH

obmactu» (manee — PIII'Y) oOs3aTensHOMY pa3sMENICHHIO TOMJICKUT CIENyIomas CIpaBOYHAS
uHpOpMaLHUS:

a) MeCTO HaxoxJaeHUs W rpaduk paboTel MyHHIMIIAIBHOTO apXHBa, IPEIOCTABISIONICTO
MyHUIMITATBHYIO YCITYTY;

0) cripaBoYHbIE TeNEPOHBI, B TOM YKCiIe HOMep TenedoHa-aBTOnH(popmMaropa;

B) ajzpeca opUIMAIBHOIO caiiTa, a TaKXe 3JIEKTPOHHOM MouThl U (MiK) GOopMbI 0OpaTHON CBSI3U
MyHununanbHOro apxusa B cetu «HTepHETY.

3.3. Hudopmamus o rpaduxe (pexxume) paboTel MyHHIMIIATBHOTO apXHBa yKa3aHa B
[Tpunoxennu 2 Kk AAMHUHUCTPATUBHOMY PETJIAMEHTY.

34. Csemenuss o0 MyHUIMIIATBFHOM  apXWBE, OCYIICCTBISIONMIEM  MPEIOCTaBICHUE
MyHununaipHOM yciyrd, (HaMMEHOBaHHWS, TIOYTOBBIE ajapeca, HoMmepa TenepoHOB U  (PakcoB)
pasmemiatoTcst Ha caifte MyHnununansHoro apxua, Ha PIII'Y, B (enepanpHOl rocynapcTBeHHOMN
nHpOpPMaLMOHHON cucTeMe «EIUHBIN mopTal rocy1apCTBEHHBIX U MyHULMNAIBHBIX YCIyT ((QyHKIMN)»
(manee - EII'Y), Ha WHPOPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B TIOMEIIEHHUSX, B KOTOPBIX
npenocrasisercs MyHununaapHas yciyra.

3.5. udopmupoBanue 3asBuTeneil mo BompocaM MpeaocTaBieHuss MyHUIUMNATbHON YCIyTu
OCYIIECTBIIAETCS:

a) myTeM pa3MenieHust uHpopmaluu Ha caiite MyHnununanbsHoro apxusa, PTITY.

0) TOMKHOCTHBIM JIULIOM, MYHHUIIUTAJIBHBIM CIIY’KalluM, paOOTHUKOM MYHUIIMIIATBHOTO apXHUBa,
OTBETCTBEHHOTO 3a MpenocTaBieHre MyHUIIMNAIbHON YCIyrd, NMPU HEMOCPEACTBEHHOM OOpalleHuu
3asBuTens B MyHUIIMNIANbHBIN apXUB;

B) IyTeM NyOIMKaluy HHPOPMAIIMOHHBIX MaTepPHaioB B CPEACTBAX MACCOBOM MH(pOpMaLINY;

I') IMyTeM pa3MelleHHss Opourop, OyKJIEeTOB M JAPYIMX IMEYaTHbIX MaTepHajoB B MOMEILEHUSX
MyHuIMnanbHOro apxuBa, NMPEIHAa3HAYEHHBIX Ul NpUEMa 3asBUTENIEH, a TaKXKEe MHBIX OpraHu3aluil
BceX (popM COOCTBEHHOCTH MO COIIACOBAHUIO C YKa3aHHBIMU OpraHU3alusaMu, B ToM yucie B MOII;

1) IOCPEICTBOM TelIe(OHHOM CBSI3M;



€) TMOCPEACTBOM OTBETOB Ha IMHUCHMEHHBIE M YCTHbIE OOparieHust 3asBUTENeH IO BOIPOCY
npeaocTaBieHuss MyHUIIMTIAILHON YCIIYTH.

3.6. Ha PIII'Y wu caiite MyHHIIUTIaJILHOTO apXWBa B IESIX MHPOPMUPOBAHUS 3asgBUTEICH 110
BOIIPOCAM IPEAOCTaBICHUS MyHUIIMTIAILHON YCIIYTH Pa3MeIaeTcs Cleayromas HHPOpMaIus:

a) UCUEPIBIBAIOIIUN U KOHKPETHBIN IEpEUeHb TOKYyMEHTOB, HEOOXOAUMBIX Il IPEAOCTaBICHUS
MyHHUIMIIaTBHON yCIyTrH, TpeOoBaHUS K OGOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXe INepedeHb
JTOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPaBe MPEICTABUTH IO COOCTBEHHOW MHUIINATHBE;

0) mepeyeHs JIUI, UMEIOIIUX MPaBO Ha MoJlydeHne MyHHUIIMTAIbHON YCIIyTH;

B) CPOK IIpeaocTaBiieHus MyHUIIMTIAIBHOMN YCIIYTH;

') pe3yJIbTarhl MpefocTaBieHnss MyHUIIMNIANBHON YCIIyTH, MOPSIIOK MPEACTaBICHUS TIOKYMEHTA,
SIBIISIFOLIETOCS PE3YABTaTOM IPe0oCTaBIeHUss MyHUIUMIIAIbHOM YCIYTH;

1) UCUEPIIBIBAIOIINN [IEPEYEHb OCHOBAHMI JIJIsl IPUOCTAHOBJIEHMSI I OTKAa3a B IIPEIOCTaBICHUN
MyHuIIMIIaIBHOM YCIIYTH;

e) nndopmaius o mpaBe Ha JocyneOHoe (BHecyneOHoe) oOkanoBaHue AeicTBUiA (Oe3neiCTBuS)
U PELIEHU, MPUHATHIX (OCYLIECTBIISIEMbIX) B X0/I€ PEAOoCTaBIeHUsI MyHUIIMIIAIILHOMN YCIIyTH;

k) (opMbl 3asBieHUN (YBEAOMIJICHM, COOOIIEHUIT), HCMHOJb3yeMble MpPH MPEIOCTaBICHUU
MyHunMnaaIbHON YCIYTH.

3.7. Undopmammss Ha PIII'Y wu caiite MyHUIMIATBHOTO apXMBa O TMOPSAIKE U CPOKax
npenocTaBieHrus MyHUIIMTIATBHON YCIYTH MPeA0CTaBseTcs: OecIaaTHo.

3.8. Ha caiite MyHUIIMTTIaJTbHOTO apX1Ba JOTIOJHUTENFHO Pa3MEIIar0TC:

a) HoMepa TeneoHOB-aBTOMH(OpMATopoB (NIpH HATUYHMU), CIPABOYHBIC HOMepa Teie(oHOB
MyHuIunaibHOro apXxuBa, HEMOCPEACTBEHHO IPEJOCTABIAIONEr0 MyHUIIMIIAIBHYIO YCIYTY;

0) pexxuM paboThl MyHHIIMTIAJILHOTO apXUBa;

B) rpaduk paboTel MyHUIIMITAIHHOTO apXUBA;

I) BBIAEPKKM M3 HOPMATHBHBIX IPABOBBIX AaKTOB, COJEPKAllMX HOPMBI, PErylupyrolne
NeATEeNbHOCTh MYHUIIMITIAIBHOTO apXKBa MO MPEA0CTaBIECHNI0 MyHULIUITAIBHON YCITYTH;

1) IepeyueHb JIII, UMEIOIINX MPaBo Ha MojiyueHne MyHUIIMTAIBHON YCIyTH;

€) ¢hopMbl 3asBICHHM, HCIIOIb3yeMble NPH MPEJOCTAaBICHUH MYyHUIMNAIBHON YCIyTH, 00pa3iibl
Y MHCTPYKIUU 10 3alI0JIHEHUIO;

) TOPSIIOK U CIIOCOOBI MpeABApUTENBHOM 3alIUCH Ha MToJydyeHne MyHUIIMITaIbHOM yCIIyTH;

3) TeKCT AJIMUHUCTPATUBHOTO PEIIAMEHTA C MPUIIOKEHUSIMH;

1) KpaTKo€e OMHMCAaHKE MOpsAIKa IPeocTaBIeHuss MyHUIIMTaIbHOMN YCIIyTH;

K) MOpSAAOK OOXaJOBaHMs pelleHUH, JedcTBUi wnnaM Oe3decTBUS  JODKHOCTHBIX — JIMIL,
MYHHUIIMMANBHBIX  CIY)XKalluX, paOOTHUKOB  MyHHMIIMIIaNbHOTO  apXWBa,  MPEIOCTABISIOIIUX
MyHHIIMTIATBHYIO YCIYTY.

3.9. IIpu uHGOpMHUPOBAHUH O MOPSIKE NPeAOCTaBIeHUsT MyHUIIMIIATBHON YCIyTH 1o Tenedony
JOJHKHOCTHOE JIMIIO, MyHUIIMIIAJIbHBINA CITyXaIui, paOOTHUK MyHHMIIMIIaJIbHOTO apXuBa, IPUHSB BHI30B
mo TtenedoHy, MpeAcTaBIseTCs: Has3bpiBaeT (aMUIINI0, WMS, OTYECTBO (MPU HAJIUYHMH), JOHKHOCTD,
HauMeHoBaHHe MyHUIIMTIANBHOTO apXUBa.

JIomKHOCTHOE JIUI0, MYHUIIMIANBHBIN cayXalluid, paboTHUK MyHUIIMIIAIBHOTO apXuBa 00s13aH
cooOmMTh 3asBUTENO TpapuK MpUEMa, TOUYHBIN MOYTOBBIM aapec MyHUIIMIAIBLHOTO apXuBa, CIOCO0
mpoe3fga K HeMY, CHOocoObl MpenBapUTENbHOM 3amucu JUis JUYHOIO IpHeMa, TpeOoBaHHS K
MUCHbMEHHOMY OOPAIICHHIO.

NudopmupoBanue 1o TenedoHy O TMOpSIKe NpeAocTaBieHUs MyHHIMIAIBHOM YCIIyru
OCYILIECTBIIIETCS] B COOTBETCTBUHU C rpaukoM paboTsl MyHHIIMTIATBHOTO apXHBa.
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Bo Bpems pasroBopa JOKHOCTHBIE JIMIA, MYHHUIMMNAJIbHBIE CIy)Xalue, paObOTHUKU
MyHununaibHOro apxuBa 00s13aHbl MPOU3HOCUTDH CJIOBA YETKO M HE MPEephIBaTh pPa3roBOpP MO MPUYUHE
MOCTYIUIEHHUS IPYroro 3BOHKA.

[Tpr HEBO3MOXHOCTH OTBETUTH Ha IMOCTABJICHHbIC 3asBUTEIIEM BONPOCHI TEIC(POHHBIH 3BOHOK
[IepeapeCcoBbIBACTCS (IIEPEBOAUTCS) HA JPYroe JOJDKHOCTHOE JIMILIO, MYHHMIMIAIBHOIO CIY)KAlLEro,
paboTHKa MYHUIIMNAIEHOTO apxuBa JHOO OOpaTUBIIEMYCS COOOIIaeTcs HoMmep TenedoHa, Mo
KOTOPOMY MOKHO TOJIYYUTh HEOOXOIMMYIO HH(OpMAIIHIO.

3.10. IIpu oTtBeTax Ha TenaehOHHBIC 3BOHKHM M YCTHBIC OOpaIleHUs MO BOMPOCaM K TMOPSIKY
MpeA0CTaBICHUs] MyHUIMINIAIbHON YCIYIM JOJKHOCTHBIM JIMIIOM, MYHULHMIIAJBHBIM CIIY>KAIllUM,
paboTHMKOM MyHHIIMIIATBEHOTO apXrBa 00paTUBIIEMYCs COOOIIAeTCs Cilelytomas nHGopMalus:

a) 0 TIepeyvHe JIMII, UMEIOILIUX [IPaBo Ha MojdydeHrne MyHULIUIIaIbHON YCIyTH;

0) O HOpPMAaTUBHBIX IIPAaBOBBIX AaKTaX, pPETYIUPYIOUIMX BONPOCHl  MPEAOCTABICHUS
MyHununanbHON yciayru (HaMMEHOBaHMeE, JaTa U HOMEP MPUHATHSI HOPMAaTUBHOTO IIPABOBOTO aKTa);

B) O MepeyHe JOKYMEHTOB, HEOOXOIUMBIX [UIs NOTy4YeHUs] MyHUIIMTIAIEHON YCITYTH;

') 0 CpoKax IpefocTaBiieHnss MyHUIIMnanbHON yCIyrH;

1) 00 OCHOBAHMSIX I IPUOCTAHOBIIEHUSI MYHUIIMTIAIIBHON YCIIYTH;

) 00 OCHOBAHMSIX I OTKa3a B MpeAO0CTaBIeHNH MyHUIIUIIaTbHON YCITYTH;

e) o mecte pasmenienus Ha PIIT'Y, caiite MyHununanbHOro apxvBa HHGOpPMAIIMK IO BOIPOCaM
MpeA0CTaBICHUS] MyHULIUITAIBHON YCITYTH.

3.11. MadopmupoBaHue O MOPAIKE MPeAoCTaBIeHNsT MyHUIMITAIBHON YCIYTH OCYIIECTBISETCS
TaKXKe 1o HoMepy Teiedona DnekTpoHHor npuéMHoil MockoBckoii obmactu 8-800-550-50-30.

3.12. MyHunMnanbHbIA apXuWB pa3palarbiBaeT WH(GOPMALMOHHBIE MaTepHANIBI 1O MOPSAKY
npenocTabieHuss MyHUIMIIAIbHON yCIyTrd — MaMATKH, UHCTPYKLIUU, OpOLLIIOPBI, MAKEThl U Pa3MelaeT
Ha PIII'Y, calite MyHHIIMITAJIIBHOTO apXHBa.

MyHununanbHbli  apXuB ~ o0OecleurBaeT CBOEBPEMEHHYIO  aKTyaJu3allli0  yKa3aHHBIX
uHpopMarmonHbix Marepuanos Ha PIII'Y, caiite MyHununansHOro apxusa.

3.13. CocraB uHpOpPMAIIUH O MOPSIJIKE MPEIOCTaBIeHUSI MyHUIIMTATBHON YCIIYTH, pa3MeliaeMon
B MOI] COOTBETCTBYET PETHOHAIBHOMY CTaHAapTy OpraHu3aluu JESTEIBHOCTH
MHOTO(QYHKIIMOHAJIBHBIX LEHTPOB MPEIOCTaBICHUS TOCYIapCTBEHHBIX W MYHMIMNAJIBHBIX YCIYT B
MockoBckoli  007aCTH,  YTBEpXKJACHHOMY  paclopsDkeHHeM MUHHUCTepCTBA  T'OCY/IapCTBEHHOT'O
yIpaBiaeHUs, THPOPMALIMOHHBIX TEXHOIOTHH U cBsA3u MockoBckoii obiactu ot 21.07.2016 Ne 10-57/PB.

3.14. loctyn k mHGOpPMALIMU O CpPOKaxX M TOPSAKE MPenoCTaBiIeHUs MyHUIUIAIBHONW YCIyTH
ocylecTBiseTcsl 0e3 BBHINOJHEHHUS 3asBUTEJIEM KakuX-JIMOO TpeOboBaHMi, B TOM uyucie 0e3
UCMOJIBb30BaHUsI MPOTPaAaMMHOIO O0ECIeUYeHUsl, YCTAHOBKA KOTOPOTO Ha TEXHHUYECKUE CpeJCTBa
3asgBUTEN TpeOyeT 3aKiIOYeHMs JIMIIEH3MOHHOTO MM HMHOIO COINALIeHHs € MpaBooOiajaaTeneM
IPOrpaMMHOIO  oOecreueHus, MpeayCMaTpUBAlOIIEro B3UMAaHUE IUIAThl, PETUCTPALUIO WX
aBTOPH3ALUIO 3asBUTENIS, U MPEAOCTABICHUE UM NTEPCOHATbHBIX TAHHBIX.

3.15. KoHcynbTHpOBaHME IO BONPOCaM MPENOCTaBICHUS MYHHIUNAIBHOW  YCIIyTH
JOJDKHOCTHBIMM  JIMIIAMH, MYHULUINAIBHBIMU CIYXXallUMHU, paOOTHHMKaMM MYyHHIMIIAIBHOTO apXuBa
OCYIIECTBIIACTCS OECIUIaTHO.

1. Cranmapt npenocraBiennss MyHHUHMNAJIBHON yCIyTrH

4. Haumenosanue MynuyunaivHou yciyeu
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4.1. MynununaneHas yciyra «Bbplgada apXMBHBIX CHPaBOK, apXUBHBIX BBIMCOK, apXUBHBIX
KoMt ¥ WHGOPMAIIMOHHBIX MHUCEM IO BOMPOCAM, 3aTParuBalOIIMM IpaBa U 3aKOHHBIE HHTEPECHI
3asIBUTEIIS».

5. Haumenosanue opzana, npedocmagnsnrouieco MyHUyunaivHyo yciyzy

5.1. OpraHoMm, OTBETCTBEHHBIM 3a IIpeIOCTaBlIeHHE MyYHULUINAIBHON YCIYTH, SBISIETCS
Anmvunuctpanust OIMHIIOBCKOTO MYHHITMIIATBHOTO paiioHa MOCKOBCKO# 001acTH.

5.2. Anmunuctpanus OAUHIIOBCKOTO MYHHMIIMITAILHOTO paiioHa o0OecredyrnBaeT MpeaoCcTaBlIeHUue
MyHHIIMDIATBHOW yCIyTHM B 2JeKTpoHHOH (opme Ha ©Oaze PIIIY, a Takke B HWHBIX Qopmax,
MPETYCMOTPEHHBIX 3aKOHOATeIbcTBOM Poccuiickoit denepainm, 1Mo BeIOOPY 3asBUTEIIS.

5.3. HenocpencrBenHoe npenocraBieHue MyHMIIMIAIBHOM YCIyTH OCYHIECTBIIIET ApPXHUBHBIN
oraen AamunHuctpanuu OJUHIIOBCKOTO MYHMIMIAJIBHOTO pailoHa MockoBckol obnactu (nanee —
MyHUIIMTIATBHBIA apXHB).

5.4. llopsgok oOecnedeHuss Ju4HOro mpuéma 3asBurencii B MyHHIMIAJIbHOM apXuBe
YCTaHABJIMBAETCS OPTaHU3aLUOHHO-PACTIOPSAUTENBHBIM TOKYMEHTOM AJIMUHUCTpPAIMU, OTBETCTBEHHOMN
3a npegocTaBieHue MyHULIIMITAIBHON YCITYTH.

5.5. B cCOOTBETCTBMM C COIVIAILIEHHMEM O B3aUMOJCHUCTBUM MEXIy AJMUHUCTpanuen
OAMHIIOBCKOTO MYHHUIIMIAJIBHOTO paiioHa MOCKOBCKOM 001acTM M MYHUIIMIAIBHBIM Ka3eHHBIM
yupexaeHueM «MHOroQyHKIIMOHAJIbHBIA LEHTP 1O MPEAOCTaBICHUIO TOCYIAPCTBEHHBIX U
MYHUIUNAIBHBIX yCIyr OIMHIIOBCKOTO MYHHIIMIIATBHOTO pailoHa MockoBckoi oOmactu» (manee -
M®II), 3axiaroueHHbIM B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM (Jajiee — COMIAIIEHHE O
B3auMmozericteu) B MO®DI[ 3asBurento mpenocraBiieHa BO3MOXKHOCTH TOJYYEHHUs pe3yabTara
MPeA0CTABICHUS] MyHULIUITAIBHON YCITYTH.

5.6. B M®I[ 3asBurento obecrnieunBaercsi OecrutatHbiii goctyn kK PIITY ans obecnieuenus
BO3MOYKHOCTH IOJauM JTOKYMEHTOB B JJIEKTPOHHOM BHJIE, a TaKXe BO3MOYKHOCTb JOIOJIHUTEIBHO
MOJIyYUTh PE3YNbTAaT MPEJOCTABICHUS MYyHHMIMIAIBHOM YCIYrM IpPH yKa3aHUH COOTBETCTBYIOLIETO
crioco0a MoJIy4eHUs! B 3asiBICHUH.

5.7. Mynuuunansuelii apxuB U M®IL[ He BnpaBe TpeOoBarb OT 3asBUTENSI OCYILECTBICHUS
NeNCTBUI, B TOM 4YMCII€ COIVIAaCOBAaHWUN, HEOOXOAMMBIX JUIsl MOJydeHUss MyHULMINAIbHOW YCIyTH U
CBSI3aHHBIX C 0OpallleHuEM B MHBIE TOCY/IapCTBEHHBIE OPraHbl WJIM OPraHbl MECTHOTO CaMOYIIPaBJICHMUS,
OpraHu3alyHy.

5.8. B nmemsx npenocraBneHus MyHuUIUNanbHOW ycayrd MyHUIMNAIBHBIA — apXuB
B3aMMOZEHUCTBYET CO CIEAYIOIIMMH OpraHU3alusIMU:

VYnpasiennem @enepanbHoil iy Obl rOCYIapCTBEHHOM perucTpanuy, KajacTpa u kaprorpaduun
Poccuiickoit ®eneparun mo MockoBCKol 00acTu (B paMKax MEXBEIOMCTBEHHOTO B3aWMOJICHCTBUS) —
JUISI TIOJTYY€HHUs CBEIEHUH U3 ENMHOrO rocyjapCTBEHHOIO peecTpa HEABUKUMOCTH.

6. Pezynomam npedocmasnenus MyHuuunaibHou yciyeu

6.1. 3asButens oOpamaercs B MyHUIIMTIATBHBIA apXUB C 3asABICHHEM O TMPEIOCTABICHUU
MyHUIIUTIATBHON YCIYTH B CIEAYIOUIUX CIydasx:

6.1.1. 3a momyueHHUEM JOKYMEHTOB, HEOOXOMUMBIX Ui TOATBEPXKIEHHUS CTaxka padOThl WU
pa3Mepa 3apabOoTHOM IJIaTkI.

6.1.2. 3a momydyeHWEM JOKYMEHTOB, COJICpXAIUX CBEJACHHWS B OTHOIICHHH OOBEKTOB
HEJBM)KMMOTO HMYIIIECTBA.
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6.1.3.3a moNy4YeHHWEM WHBIX JOKYMEHTOB, B TOM YHCJIE COJEP)KAlIUX CBEICHUSA O
MTOATBEPKIACHUU POACTBA, yIouepeHUHU (YCHIHOBJICHHH), akTa ydeObl, HAXOXKJICHHUS B JETCKOM JIOME H
T.JI.

6.2. Pesynbrarom npenoctaBieHusi MyHUITUTIATBHON YCIIYTH SIBIISIOTCS:

6.2.1.ApxuBHas cIipaBKa, apXMBHAs KOMUS, apXHBHAS BBIHMCKA UM WH(POPMALMOHHOE MUCHMO,
no QopMe apXWBHON CIpaBKH, YTBEPXKIEHHOW MpPHUKa30M MMHHUCTEPCTBA KYJABTYphl U MAacCOBBIX
koMMmyHHKanuii Poccuiickoit @enepaunu ot 18.01.2007 Ne 19 «O06 yrBepxknenuu IIpaBui opranuzanuu
XpaHEHUus, KOMIUIEKTOBAaHUS, y4eTa U HCIOJIb30BaHUS IOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit
denepauny U APYrux apXUBHBIX JTOKYMEHTOB B FOCYAapCTBEHHBIX U MYHULIMIAIBHBIX apXUBaX, My3€sX
n OuOIMoTeKax, opraHu3aiusax Poccuiickol akajieMuu HayK» M TpuBeneHHON B [lpunokenun 3 K
HacTosIIeMy AJMUHUCTPAaTUBHOMY PEITIaMEHTY.

Pesynbrar  mpenocraBineHus — MyHMIMDANBHOM — YCIYI'M, IIpA  YCIOBHM  YKa3aHUsA
COOTBETCTBYIOIIETO CIIOCO0a MoTyueHHsI B 3asiBICHIH, MOXXET ObITh OJTYYEH CIIEAYIOIIUMH CIIOCO0aMH:

a) BeIaetcs 3asurenio B MOL B popme sxk3eMInIsipa 3IeKTPOHHOTO JOKYMEHTA, TOJIHUCAHHOTO
YCUWJICHHOM KBaJU(UUMUPOBAHHOW OJEKTPOHHOM monnuchio (nmamee — OII)  ymosiHOMOYEHHOTO
JOJDKHOCTHOTO JUIla MyHHMIIMIIaNBHOTO apXuBa, HA OyMa)KHOM HOCHTENE, U 3aBEPEHHOTO MOAMHCHIO
ynojaHoMmodyeHHoro crnenuanucra M®L] u nedarpto M®Ll. ApxuBHbIE KONUU, MTOATOTOBJICHHBIE HA 2 U
Ooinee cTpaHMIaX, clIMBaloTca crenuanuctom MOLI, 3aBepsoTcs MHOAMKHCHIO YIMOIHOMOYEHHOTO
cnenuanucra M®ILI u nedarsro MOII;

0) HampaBIsIeTCS IO TOYTe Ha OyMa)XKHOM HOCHUTEINC, TOANKMCHIBACTCS YIOJIHOMOYCHHBIM
JOJDKHOCTHBIM JIUIIOM MYHHIIMIIATBHOTO apXHBa, 3aBEPSIETCS MEeYaThi0 (B OTHOLICHUU OOIIEIOCTYITHOM
nHpOpMaUU 1 HHPOPMAIIUH O CTake padOTHI U 3apabOTHOH IIIaTe);

B) HampasisieTcst 3asutento B Jlmunelii kabuner Ha PIIIY B BHIE 3NEKTPOHHOTO JOKYyMEHTA,
noanucasHoro JI1 ynoinHOMOYEHHOr0 TOJIKHOCTHOTO Jinlla MyHHUIIMIIAIbHOTO apX1Ba;

r) mnpu oOpamieHud 3asBUTENS MO DJIEKTPOHHOM ToOYTe pe3yiabraT MpPeaoCTaBIICHUS
MyHunMnanbHON yCIyru, CoAepKaliuii 00IIeA0CTYIHbIE CBEACHUS, TIOAMUCHIBACTCS YIIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM MYHUIIMIATBHOTO apXHBa U MOXKET OBbITh HANpaBlIeH Ha aJpec 3JIEKTPOHHOM
IIOYTHI 3asIBUTENSA, YKa3aHHOM B 3asBJIEHUU O IPEJOCTABIEHUN MyHUIIMNIAIIBHON YCIIYTH.

Pesynbrar npenocraBieHuss MyHUIIUTTAILHON YCIYTH, COACPKAIIUN CBEACHUSI 00 YCHIHOBICHUM
(ynouepeHun), BbIAAETCS TOJIBKO Ha OyMa)KHOM HOcuTesle B MyHUIIMIIAIBHOM apXHBe.

Pesynbrar npenocraBineHns MyHMIIMDAIBHOM YCIYTHM, COACPKALIUN CBEIACHUS B OTHOLIECHUU
OOBEKTOB HEABI)KMMOIO MMYIIECTBa (PU3NYECKUX JIUI, O COAEpX aHUM 3aBelllaHus, o0 aKTax
IPaXJaHCKOTO COCTOSIHUA (€CJIN CO JTHS CO3aHUs apXUBHBIX JIOKYMEHTOB HE IPOILIO 75 JeT) BelaaeTcs
B M®I[ B ¢dopme sK3emmsipa 3JIEKTPOHHOIO JOKyMEeHTa, noimucaHHoro Ol yrnolHOMOYEHHOro
JOJDKHOCTHOTO JIMIa MyHUIIMIAIBHOTO apXHBa, Ha OyMa)KHOM HOCHUTENE, U 3aBEPEHHOr0 MOJIMHUCHIO
ynosiHoMo4eHHoro crienuanucra M®OI] u neyarsro MOII.

6.2.2. Pemenue 00 oTKa3e B NpeAOCTaBICHWH MYyHHUIIMTIAIBHOW YCIYTH, B CIy4ae HaJIH4YHUs
OCHOBAaHMH I OTKa3a B MPEIOCTaBICHMA MyHUIMIIAIBHOW YCIIYTH, YKa3aHHBIX B M. 13 HacTosmiero
AJMUHHUCTpPAaTUBHOTO periiaMeHTa odopmisercs mno ¢opme, mnpuseneHHoil B Ilpunoxenun 4 k
HacToseMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Pemenne 00 oTkase B mpenocTaBieHMM MyHUIUNAIbHOW YCIYrH, MPU YCIOBHM YKa3aHUS
COOTBETCTBYIOIIETO CHoco0a TMOJdydeHHs B 3asgBICHUH, MOXKET OBbITh MOJYyYEHO CIEAYIOIIUMU
crioco0amu:

a) BeIaércs 3asasurento B MOLI B popme sx3eMIuIsipa 3eKTPOHHOTO JOKYMEHTA, TOJIHUCAHHOTO
OIl ynoiHOMOYEHHOTO AOJKHOCTHOTO JMIa MyHHUIIMIAIBHOIO apXuBa, Ha OyMaKHOM HOCUTENEe, U
3aBEPEHHOr0 MOANMMUCHI0 yroJiHOMO4YeHHoro cnenuanucrta M®I] u neyarbto MOL]. ApxuBHBIE KONUH,
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MOTOTOBJICHHBIC HAa 2 W 0o0Jiee CTpaHUIIAX, CHIMBAIOTCs creruatuctoM M®ILI, 3aBepstoTcs MOAMUCHIO
ynosiHoMo4YeHHoro cneruanucra MOI u neuarsio MOIL;

0) Hanpapisiercs 3asButento B JInunbiii kabuner Ha PIII'Y B BuIE 2MEKTPOHHOIO JTOKYMEHTA,
noanucanHoro 11 yrnoiHOMOUYEHHOTO JOMKHOCTHOTO Jinlla MyHUIIMTIAIBHOTO apXHBa;

B) HalpaBJsieTCs IO IoYTe Ha OyMaXHOM HOCHUTENE, MOJIMUCHIBAETCA YIIOJIHOMOUYEHHBIM
JOJIKHOCTHBIM JIMIIOM MyHUIIMITAJILHOTO apXuBa, 3aBepsieTcs nedarsto. [Ipu obpainenuu 3asBuTens mo
AIIEKTPOHHOU MOUTE penieHue 00 0TKa3ze B MpeocTaBlIeHnu MyHUIIMTIATBHOW YCIYTH HApaBJsSeTcs Ha
azipec ANEKTPOHHOM MOYTHI.

6.3. ®akt nmnpenoctaBieHus ~MyHUIMDAIBHON  yCcOyru ¢  TNPUWIOKEHHEM  pe3yibrara
npeaocTaBiIeHus MyHUIUIIanbHON yeinyru pukcupyercs B Monyne okazanus ycayr EVIC OV.

7. Cpok pecucmpayuu 3anpoca 3asagumens o npedocmagnenuu MyHuyunanbHou yciayzu

7.1. 3asBieHue o nmpeaocTaBieHNH MyHUIMIIAIBHON YCIyrH, MOJAaHHOE B AJIEKTPOHHON (Gopme
nocpenctBoM PIII'Y mo 16:00 pabouero nHsi, peructpupyercss B MyHUIIMTIAIBHOM apXUBE B JIEHb €T0
nonavr. 3asBieHue, noganHoe nocpeactsom PIITY mocne 16:00 paGodero nHs 1160 B HepaOOUYuil 1CHb,
peructpupyercs B MyHULIUIIaTbHOM apXUBE Ha CIAEAYIOMIHA pabounii 1eHb.

7.2. 3asBieHue, TONYyYEHHOE IO TMOYTE, HAIMpPABIAETCA CIEUUATUCTOM MYyHHUIIMIAIbHOTO
apxuBa JJIs IMPUCBOEHUS PETUCTpallMOHHOTO Homepa B MOI] He mozgHee mepBoro pabdouero AHs,
CJICIYIOIIETO 3a JIHEM TOJNydeHHs] 3asBICHHS W JOKyMEHTOB 1o moure. Cnernuanuctom MOI]
peructpanroHHblii Homep npucBanBaetTcst B Mogyne AVC M®L] B TedeHne ogHOro pabovero JHs.

7.3. 3asBieHUE, TIOJaHHOE B MHBIX (OpPMax, MPEeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoit
denepaunu perucTpupyercs B MyHUIIUIIaIbHOM apXMBE B MOPSAJKE, YCTAHOBIEHHOM OpraHU3alMOHHO-
pacnopsAMTEIbHBIM TI0KyMEHTOM AJIMUHUCTpaluu (WM MyHUIMIIaBHOTO apXKBa), OTBETCTBEHHOM 3a
npenocTaBieHne MyHUIIMNIANBHON YCITYTH

8. Cpox npedocmaenenus MynuyunaivHout yciayeu

8.1. Cpoxk mpenocraBieHnss MyHUIMITATBLHONH YCIYTH COCTaBIsieT HEe Oojiee 8 paboumx AHEU c
natel perucrpanuu 3assieHus B MyHununanbHoMm apxuse. MHpopmannoHHble THChbMa 00 OTCYTCTBUU
JOKYMEHTOB Ha XpaHEHHUH B MyHHMIIMIIAJIbHOM apXHUBE HANPaBISIOTCS 3asBUTEIIO B CPOK 10 3 pabounx
THEH ¢ JaThl perucTpanuu 3asBicHus B MyHUIIMIIAJIbHOM apXHUBE.

8.2. B cinyyae HeoOXonMMOCTH MpOBEAeHUs Moucka uH(opMamuu 3a nepuoz 6oixee 10 ner npu
OTCYTCTBMM TOYHBIX ITOMCKOBBIX JAHHBIX B 3asBJIIEHUU CPOK NPENOCTaBICHUs MyHUIIMNIAIBHON yCIIyTH
MOXeT ObITh MpoAJieH He Oojiee yeM Ha § pabouyMx JHEW ¢ MUCBMEHHOTO pa3pelieHHs] PyKOBOAMUTEINS
MyHHIIMIIAIBHOTO apXUBa.

B manmHOM cnydae 3asBuTento (NMPEACTABUTENIO 3asBHUTENSA) HAMpaBIseTCS MHUCHMEHHOE
yYBEIOMJIEHHE O MPOJUIEHUH CPOKA MpeloCcTaBlIeHuss MyHUIIMTIaIbHOM yCIIyru o gopme, yKa3aHHOH B
[Tpunoxkenun 5 HacTosmiero AJIMHUHHUCTPATUBHOTO pPETIaMEHTa, C yKa3aHWEM IMPUYMUHBI YBETUYCHUS
CpOKa IpenocTaBleHUs MyHUIMNAIBHOM YCIyrM M M3MEHEHHOW JaThl IIOJY4YEHMs pe3yJbTara.
YBenomiieHne 0 MPOAJIEHUH CPOKa MPEAOCTaBICHUS MyHUIIMIIAIIBHON YCIIYTH HaIllPaBIIsI€TCS HE MO3/IHEE
3 pabouux HEH co THS perucTpanuy 3asBIeHUs ClIOCOOOM, YKa3aHHBIM B 3asiBICHHUH.

8.3. MakcuManpHBI CpOK IpenocTaBlIeHUs MyHUIMNAIBHON yCIyrd ¢ Y4ETOM BO3MOKHOTO
MIPOIUICHHUST CPOKa MPEA0CTaBICHUS] MyHHIIUTIATBHOW YCIIYTH HE MOXKET TIpeBbImarh 16 pabounx mHel ¢
JaThl peructpanuu 3aspieHus B MyHUIIMIIATIbHOM apXHUBe.
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8.4. B o0mmii cpok mnpemocTtaBieHUs MyHUIIUNIAIBHON YCIYTd BXOIWUT CPOK HaIpaBICHUS
MEXBEJIOMCTBCHHBIX 3allPOCOB W TIONYYEHHUS Ha HHUX OTBETOB, CPOK HANpaBJICHUS JIOKYMECHTOB,
SIBIISIFOIINAXCSL PE3Y/IBTATOM MPEJOCTaBICHUS MYyHUIIMTIAIIEHOW YCITYTH.

9. Ilpasoswvie ochosanus npedocmasnenuns MynuyunaiavHou yciyzu

9.1. OcCHOBHBIMH HOPMATUBHBIMU NPABOBBIMH AaKTaMH, PETYIUPYIOUIMMH MPEAOCTaBICHUE
MyHunMnaibHOM yCIIyTH, SABJISIOTCS:

9.1.1. ®enepanbnbiii 3akoH oT 22.10.2004 No 125-®3 «O06 apxuBHOM Jene B Poccuiickoi
denepanum.

9.1.2. 3akon MockoBckoit obmactu Ne 65/2007-O3 «OO0 apxuBHOM 1ene B MOCKOBCKOM
o0nacTmy.

9.1.3. Ilpukaz MuHucrepcTBa KyIabTypbl U MacCOBBIX KOMMYHHKanuii Poccuiickoit ®@enepaunn
ot 18.01.2007 Ne 19 «O06 yrBepxnenun IlpaBun opraHu3anuu XpaHEeHUs, KOMIUIEKTOBAHUS, ydeTa U
UCIIONB30BAaHUSl JIOKyMEHTOB ApxuBHOro (onma Poccuiickoit ®Denepanyii U JIpYrHUX apXUBHBIX
JOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHHIIMMAIBHBIX apXHUBaX, My3esIX U OMOIMOTEKaxX, OpraHu3alusix
Poccuiickont akagemuu HayK».

9.2. CnucoKk HOPMATHUBHBIX AaKTOB, MPUMEHSEMBIX MPHU MPEeNOoCTaBIeHUH MyHUIIUTATBHON
yciyry, npuseeH B [punoxenun 6 k HacTosieMy AJIMUHUCTPAaTUBHOMY PEITIaMEHTY.

10. Hcuepnuvisarouwguii nepeuenv 00KymeHnmog,
Heo0x00umulx 0151 npedocmasnenus MynHuyunaivHoil yciyeu, no0aedcauux
npeocmaenenuo 3aseumesiem

10.1. IlepeueHb TOKYMEHTOB, 00S3aTENIbHBIX AJIS IMPEAOCTaBICHUs 3asBUTENIEM HE3aBHCUMO OT
KaTeropuu U OCHOBAHUS JIJIsl 0OpallieHus 3a NpefocTaBieHreM MyHUIIUIIaaIbHOW yCIyTu:

a) 3adBJIiEHWE O NPENOCTaBleHUHM MyYHUIMNANBHOW YCIyrH 1o QopMme, NpPUBEACHHON B
[Tpunoxxenuu 7, lpunoxennn 8 unu [Ipunoxenun 9 x HacroseMy AIMUHUCTPAaTUBHOMY PETJIaMEHTY
(B 3aBUCUMOCTH OT OCHOBAHMUSI JIJIsl OOpaIleHus ),

0) JOKYMEHT, yA0CTOBEPSIOININ JINYHOCTD 3asiBUTES,;

B) JIOKYMEHT, YAOCTOBEPSIOIINUN JIUYHOCTh MpeACTaBUTEN 3asiBUTENs, B Cllyyae OoOpalleHus 3a
IIperocTaBlIeHneM MyHUIIMNIANBHON YCIIYTH IPEACTABUTENS 3asBUTEIS;

I') TOKYMEHT, YIOCTOBEPSIOIIUI MOJIHOMOYMS MpEICTaBUTENsS 3asiBUTENsS, B Cilyyae oOpalleHus
3a npenocTaBieHrneM MyHUIIMNIaNbHON YCIYTH MPEACTaBUTENS 3assBUTEIIS.

10.2. TlepeueHb TOKYMEHTOB, 00S3aTE€IBHBIX JJIsl MPEAOCTABICHHUS 3asBUTEIIEM B 3aBHCHUMOCTH
OT OCHOBaHUs U1 00pallleHus 3a peocTaBleHneM MyHUIIMnanbHON yCIyTrH:

10.2.1. B cnyuyae oOpaieHus 3asBUTENS 3a MOIYYEHHEM JIOKYMEHTOB, COJEpIKAIIUX CBEJIEHUS
00 YCBIHOBJICHUH (YI0UEPEHHH) — HOTAPUAIbHO 3aBEPEHHOE COINIACHE YCHIHOBUTEIIEH.

10.2.2. B ciyuyae oOparienus 3asiBUTENS 3a MOTyYEeHHEM JIOKYMEHTOB, CO/IEPIKAIIUX CBEIEHUS B
OTHOIICHUU COAEP)KaHUs 3aBellaHHs - CIOpaBKa OT HoTapuyca 00 OTKPBITUM HACIEACTBA WIIM IS
HACJIE/IHUKOB MEPBOI ouepean: JOKYMEHT, MOATBEPKAAOMINA (PakT cMepTH 3aBelaress, U JTOKyMEHT,
MOATBEPKIAONINI TPUHAITICKHOCTh 3asBUTENS K HACJIEHUKAM IEpBOil ouepeny.

10.2.3. B cnydae oOparenus 3asBUTENS 3a TIOTYYSHUEM IOKYMEHTOB, COICPIKAIIUX CBEACHUS U3
KHHUT PETUCTPALIUN 3aXOPOHEHUH (3aXOpOHEHHUH YPH C MPaxoM) - JOKYMEHT, MOATBEPKIAIOLIUN POACTBO
3asBUTENA C YEJIOBEKOM, O KOTOPOM 3alpallliBaloTCs CBEICHUS (€clid He MpOoIuIo 75 JIeT ¢ MOMEHTa
CO3/IaHMS JJOKYMEHTA).
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10.2.4. B cnyuae oOpamieHust 3asBUTEINS 3a MOJyYeHHEM JOKYMEHTOB, COIEPKAIIMX CBEICHUS
00 aKkTax TpaKJaHCKOTO COCTOSIHUS (POXKIEHUH, OpaKOCOUETaHWH, CMEPTH) (€Cli He Tpouio 75 JeT ¢
MOMEHTa CO3/1aHus JOKYMEHTA):

- JIOKyMEHT, MOATBEP)KIAIOMINN (PaKT CMEPTH YEIOBEKa, O KOTOPOM 3aIPaIIUBAIOTCS CBEIACHHUS;

- JTOKYMEHTBI, MIOATBEPKAAIOIINE POJCTBO 3asIBUTEIIS C YEIOBEKOM, O KOTOPOM 3allpalliiBarOTCs
CBEJICHUS.

10.2.5. B cnyuae obOpaiieHus 3asBUTENS 32 TOTYYCHHEM JOKYMEHTOB, COJIEPKAIMX CBEICHUS O
HEABI)KMMOM HMyIlecTBe (U3MUECKHX JIML, €ClIM TpaBa Ha HEABMKMMOE HMYIIECTBO HeE
3aperucTpupoBaHbl B ENMHOM rocyqapcTBEHHOM peecTpe HEABMKUMOCTH M HE MPOLUIO 75 JET ¢
MOMEHTa CO3JaHHUsl JOKYMEHTa - JOKYMEHTHI, MOATBEP)KIAOLIUE IPaBO BIIAJCHUS HEABH)KUMBIM
MMYILECTBOM (JJOTOBOP KYIUIM-IIPOAAXKH, pELICHHE CyAa, MUPOBOE COIVIallIeHue U JIp.).

10.3. Criucok AOKyMEHTOB, 00s13aTeNbHBIX IS PEIOCTABICHHS 3asBUTEIIEM B 3aBUCUMOCTH OT
Kareropuu 3asBUTENSI U OCHOBaHMM Juis oOpamienus, nepeunciensl B [Ipunoxenun 10 k HacTosmemy
AJIMUHUCTPAaTUBHOMY pPEIVIAMEHTY.

10.4. Omnucanue JOKYMEHTOB W TOPSIOK WX TPEICTABICHUS 3asBHTEICM B 3aBUCHMOCTH OT
criocoba obpanienust npusenaeH B [Ipunoxkenuu 11 k HacTosAneMy AIMHUHUCTPATUBHOMY PETJIAMEHTY.

10.5. MyHuuuMnanbHbIM apXuB HE BIIpaBe TPeOOBaTh OT 3asBUTEINS IPEACTABICHHUS:

10.6.1. dokymeHTOB uinu uMHGOpMAIMK JIMOO OCYIIECTBICHUS JEHCTBUM, MPEICTABICHUE WIH
OCYIIECTBIIEHUE KOTOPBIX HE TMPEJyCMOTPEHO HOPMATUBHBIMU TPAaBOBBIMH aKTaMu Poccuiickoii
®denepanii, HOPMATUBHBIMU TMPABOBBIMH akTaMd MOCKOBCKOW 00JacTH ISl TPEJOCTaBICHUS
MyHuuHMnaiIbHON YCIYTH.

10.6.2. JlokymeHTOB W WH(OpPMALUHU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCH MPU NIEPBOHAYAILHOM OTKa3€ B IIPUEME JIOKYMEHTOB, HEOOXOAUMBIX Ui MPEAOCTaBICHUS
MyHununaibHOM yciayru, JOo B MpenocTaBieHUMM MyHHUIIMNAIbHOW YCIYrd, 3a HCKIIOYEHHUEM
CIIEIYIOIIUX CITy4YaeB:

a) W3MEHEeHHe TpeOOBaHWN HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOIIMXCS MPEJOCTaBICHUS
MyHununanbHOM  yCiayrd, IIOCJIE€ II€pBOHAYaJbHONM TOAAYM  3asBIEHUS O IPEJOCTABICHUU
MyHuLMnIaNBHON YCIIYTH;

0) Hanuuue OomMOOK B 3asBJICHUM O MPENOCTaBIeHUH MYyHUIIMIIAIbHOW YCIYTU U JOKYMEHTaX,
MOJAaHHBIX 3asBUTEJIEM I1OCJIE MEPBOHAYAJIBHOIO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
IpefocTaBlIeHnss MyHMIMIAIBHOW yCiayrd, JM00 B MpeloCTaBlIeHUd MyHHUIMIAIbHOM YCIyrd U HE
BKJIFOUEHHBIX B IPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JeHCTBHA JOKYMEHTOB MM M3MEHeHHe MHpopManuu mocie
NEePBOHAYAJILHOTO OTKAa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX AJIS peAocTaBlieH!s] MyHUIMIaIbHON
yCIyTH, 100 B IPEAOCTaBIEHUH rOCYIapCTBEHHON YCIYTH;

I') BBIABICHHE JOKYMEHTAJIbHO MOATBEP)KICHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO WIIH
MIPOTUBONPABHOTO  JeHCTBUS  (Oe37eicTBUs) JOHKHOCTHOTO Julla MyHHMIMIANBHOTO  apXHBa,
MPeIOCTaBIIAIONIEr0o MyHUIIMITANBHYIO YCIYTy NpPU MEepBOHAYAJIbHOM OTKa3e B MPHUEME JOKYMEHTOB,
HEOOXOMUMBIX  JUIsl  IpeNocTaBieHUuss MyHHIMNAIbHOM  yciayru, Jub0 B IMpeloCTaBICHUU
MyHununaibHONH YCIyTH, O 4YeM B NMHCbMEHHOM BHUJE 3a MOJAINUCHI0 PYKOBOAUTENS MYHHUIUIIAIBHOTO
apxuBa, MPEAOCTaBIAIOLIET0 MyHHIMNAIBHYIO YCIyry, HpH IEPBOHAYAJIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX JIJIs PEIOCTaBIeHU MyHUIIUNIATIBHON YCIYTH YBEIOMIISIETCS 3asBUTENb, a
TaKKe MMPUHOCATCS U3BUHEHUS 3a I0CTAaBJICHHbIE HEYJ00CTBA;

10.6.3. ApOuTpaxkHble U KOHKYPCHBIC YIPABIAIONIME JOMOJHUTENBHO MPEACTABISIIOT KOIHUIO
peleHust apOUTPaKHOTO Cy/Ja, 3aBEPEHHYI0 CHEIMAINCTOM IO JIIOMPOU3BOACTBY COOTBETCTBYIOILIETO
CyZ1leOHOro cocTana, 00 yTBEpKACHUU UX apOUTPAKHBIMU M KOHKYPCHBIMH YIPABISIOLIUMU;
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10.6.4. AnBokarel (agBOKarckue OOpa3oOBaHUsI) JOMOJHUTEIBHO TPEIOCTABISIOT — OpJEp
(TOBEepeHHOCTh) Ha HCIOJHEHUE TMOPYYCHHS, BBIAABAEMBI COOTBETCTBYIOIIMM  aBOKATCKUM
o0pa3oBaHHUEM.

10.6.5. Hotapuycel (HOTapuanbHbie 00pa3oBaHMsI)  JOMOJHUTEIBHO  TPEIOCTABISIOT
MOTHBHPOBAHHBIE 3aIIPOCHI C YKa3aHUEM HOMEPA U AaThl PETUCTPAIIMH HACICICTBEHHOTO Jea.

11. Hcuepnuiearouuii nepedyens 00KyMEeHmos, He00X00UMBbBIX 0/ RPEOOCm a6/ 1eHUA
MynuyunanbHoil yciiyzu, KOMmopble HAX00AMCA 8 PACHOPANCEHUU OP2AHO8 611ACHIU, OPZAHO8
MECMHO20 CAMOYNPABIeHUs UL OP2AHUZAYUTL

11.1. MyHununaibHbli apXyUB B MOPSIIKE MEKBEJOMCTBEHHOIO B3aWMOJEHCTBUS 3allPAlLIUBAET
CJIEYIOIIME JOKYMEHTHI U CBEJICHUS, HEOOXOAUMBIE JUIsl TpeIoCcTaBlIeHUs] MyHULIUIIaIbHOU YCIyTH:

B cllyyae OOpaleHHs 3a IOJy4€HHEM JOKYMEHTOB, COJAEPKAIlUX CBEIEHUS B OTHOILCHHH
O00BEKTOB HEIBI)KAMOTO HUMYIIECTBa, B YrpasieHnun DenepanbHOR CioykObl TrocyrnapcTBEHHOU
perucTpanuu, kajactpa u kaprorpapuu mo MockoBckoi 001acTH 3anparinBaeTcs Bellucka u3 Exnnoro
rOCyJJapCTBEHHOI0 peecTpa Hensumxumoctu (nanee — EI'PH), noareepknatomias mnpaBooOiasaHue
HEABM)KMMBIM UMYILIECTBOM.

11.2. HemnpencraBneHue (HECBOEBPEMEHHOE — IPEJCTAaBICHHE) YKa3aHHBIMH  OpraHaMu
rOCYIapCTBEHHOHM BJIACTH JIOKYMEHTOB M MH(OPMAIMK HE MOXKET SIBISITHCS OCHOBAHWEM JJIsl OTKa3a B
IIPEAOCTABIICHUH 3asBUTEI0 MyHUIIMITAIBHON YCIYTH.

11.3. JdomxHocTHOE MO U (Miau) pPaOOTHHUK YyKa3aHHBIX OPraHoB, HE IPEICTaBUBIINE
(HECBOEBPEMEHHO NPECTABUBIINE) 3alpOIIEHHBIE U HAaXOASIIMECS B PACIOPSDKEHUU TOKYMEHT WM
nHGPOPMALIUIO, TOUIeKAT AIMHUHUCTPATHBHON, JMCUUIUIMHAPHOW WM WHOW OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuniickoit @enepanuu.

11.4. MyHununansHOMYy apXuBy, 3allpelieH0 TpeOoBaTh y 3asBUTEN IpEACTaBICHUS
JOKYMEHTOB M HH(poOpManuu, B TOM YHUCIIE MOATBEPKJIAIOIIMX BHECEHHE 3asBUTENEM IUIaThl 3a
IIpeNoCTaBlIeHHe MyHULUITAIBHON YCIIyI'M, KOTOpPBIE HaxXOAATCA B PACHOPSIKEHUH OpIaHoOB,
MIPEAOCTABIIAIONINX TOCYJAapCTBEHHBIE YCIYTH, UHBIX T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyTIpaBJI€HMs] JIMOO TOBEJOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHaM MeECTHOTO
CaMOYIIPaBJIICHUS] OPraHHU3alMi, Y4YacCTBYIOIUMX B IIPEAOCTABICHUM MYHMIMNAIBHBIX YCIYI, B
COOTBETCTBUM C HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

11.5. JlokymeHTHl, yka3zaHHble B myHKTe 11.1 Hacrosmiero AJIMHHHMCTPATHBHOIO pEIrlaMeHTa,
MOTYT OBITh TpeJCTaBiCHbl 3asBUTEIIEM CAMOCTOSTEIBHO IO COOCTBEHHOM  MHUIMATHBE.
Henpencrasnenne 3asBUTENEM yKa3aHHBIX JIOKYMEHTOB HE SBISIETCS OCHOBAaHMEM ISl OTKasa
3asiBUTEIIO B NIPENOCTaBICHUY MyHUIINTIAIbHON YCIYTH.

12. Hcuepnuvigarowjuii nepeuenb 0CHOBAHUIN 0114 OMKA3A 6 npUeme U pecucmpayuu
00KyMeHmo8, Heo0X00umulx 011 npedocmasienus Mynuyunaivhou ycayu

12.1. OcHOBaHMsAMH AJIs1 OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOAWMBIX Ul MPEIO0CTaBICHHS
MyHHIIMDIATBHOM YCIIYTH SIBISFOTCSL:

12.1.1. OOpameHue 3a MperocTaBI€HHEM MYyHHIMIAIBHOW YCIYIH, HE MpeaoCTaBlIIeMOil
MyHununaibHbIM apXUBOM.
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12.1.2. TlpencraBieH HETMOJMHBIM KOMIUIEKT TOKYMEHTOB, HEOOXOMMMBIX [JISI MPEIOCTABICHUS
MyHunMnaiIbHON yCIIYTH.

12.1.3. JIokyMeHTBI, yKa3aHHbIC B MOIMYHKTax «0», «B», «r» myHkTa 10.1, myrkrax 10.2.1 u
10.2.2 nacrosiiero AIMUHUCTPATUBHOTO PETJIAMEHTA, YTPATUIIU CUITY.

12.1.4. JloxyMeHTBI conep)arT TIOMYMCTKM M HWCHPABICHUS TEKCTa, HE 3aBEPEHHBIC B
YCTaHOBJIEHHOM 3aKOHO/IaTENIbCTBOM IOPSIJIKE.

12.1.5. JIokyMeHTHI cofepKar MOBPEKICHHS, HAINYHE KOTOPBIX HE MO3BOJISET B MOJTHOM 00BEME
UCIONB30BaTh HH(OPMAIIUIO U CBEICHUS, COepKalluecs B JOKyMEHTaxX.

12.1.6. HekoppekTHOE 3amojiHeHHE 00s3aTeNIbHBIX MMOJICH B (JopMe MHTEPAKTUBHOTO 3aIripoca Ha
PIIT'Y (oTcyTcTBHE 3an10IHEHUS, HEJOCTOBEPHOE, HEMOIHOE MO0 HEMPaBUILHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSM, YCTAHOBIIEHHBIM HACTOALIUM AJIMUHUCTPATUBHBIM PEITIAMEHTOM).

12.1.7. TlpencraBneHue 3JIEKTPOHHBIX 00pa3oB OKyMeHTOB mnocpeactBoM PIIIY, kadecTBo
KOTOPBIX HE MO3BOJISIET B MOJHOM O00bEME MPOYUTATh TEKCT JOKYMEHTA M/MIIM PACIO3HATh PEKBU3UTHI
JOKYMEHTA.

12.1.8. Tlomaua 3asBICHUS W WHBIX JTOKYMEHTOB B 3JICKTPOHHOW (opme, MOIIMUCAHHBIX C
UCIIONIb30BAaHUEM JJICKTPOHHOW TOAMKMCH, HE MpUHAANEXKAleld 3asiBUTENI0 WU TPEACTABUTEIIO
3asBUTEIIS.

12.1.9. TlomanHoe 3asiBIEHHE COAEPKHUT OJHOTHIIHBIE BOMPOCHI, HA KOTOpPbIE paHee
MPEIOCTABIISITUCH OTBETHI, HE COAEP>KUT HOBBIC JIOBOJBI M OOCTOSATENHCTBA MO CYIIECTBY 3a7aBacMbIX
BOIIPOCOB.

12.2. Tlpu obpamenun uepe3 PIII'Y pemienne 06 oTkase B MpueMe JOKYMEHTOB, HEOOXOIMMBIX
IUIsL TIpeloCTaBIeHUss MyHUIIMIIATBHON YCIYTH B BHJIE IEKTPOHHOTO TOKYMEHTa, moamucanHoro JI1
YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMla MyHHIIMTIAIBHOTO apXWBa, HANPABISETCA B JIMYHBIN KaOWHET
SasButens Ha PII'Y He mo3nHee nepBoro padovero JqHs, CISAYIONIETO 3a THEM TOAa4YH 3asBICHHUS.

13. Hcuepnuiearouyuii nepeuens 0CHOBAHUIL 0711 RPUOCMAHOGIEHUA UIU OMKA3A 6
npedocmasnenuu MyHuyunaipHoil yciyeu

13.1. OcHOBaHUsT s NPUOCTAHOBJICHHSI  TPEIOCTABICHUS  MYHHIMITAILHON  yCIyTH
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMH ISl OTKa3a B MPEIOCTABICHUA MYyHHIIUTIATBHOW YCIYTH SBIISIOTCS:

13.2.1. Hanuune mNpOTUBOPEUMBBIX CBEJCHMA B 3asBIEHUM M TNPWIOKEHHBIX K HEMY
JTOKYMEHTaX.

13.2.2. HecooTBeTcTBUE KaTeropuu 3asBUTEINs KPYTY JIML, YKa3aHHBIX B IYHKTE 2 HACTOSILETO
AJIMUHHCTPATUBHOTO pErJIaMEeHTA.

13.2.3. HecooTBeTcTBME  JTOKYMEHTOB,  yKa3aHHBIX B  IIYHKTE 10 Hacrosmiero
AJMUHHUCTPAaTUBHOTO pErIaMeHTa, 1o (opMe WIM COACPKAHUIO TPeOOBAHUSM 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu.

13.2.4. 3asiBneHrie TOJAHO JIUIIOM, HE WMEIONIMM ITOJHOMOYMN TIPEACTABIATh HWHTEPECHI
3asiBUTEIS.

13.2.5. OrcyrctBe B MyHHULIMOAJIBHOM apXHMBE CBEJCHMH 00 omare MperoCcTaBICHUS
MyHHuIMIadbHON ycayrn B TeueHHe S5 pabouux JAHEH ¢ Jarhl HANpaBJICHUsS YBEJAOMIIECHHS O
HEOOX0IMMOCTH OrIaThl MyHHIIMIIANBHOM YCIyru (MpH MpeaocTaBIeHnd MyHUIMNAIBHONW yCIIyTH Ha
BO3ME3IHOM OCHOBE).

13.3. OT3bIB 3asiBIICHUSI HA TIPEIOCTABICHUE YCIYTH 110 HHUITUATUBE 3asBUTEIIS.
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13.3.1. 3asBuTenp BOpaBe OTKA3aThbCsl OT MOJy4YeHHs] MyHUITMTIAILHON YCIyrd HAa OCHOBaHUH
MUCbMEHHOTO 3asBJICHHS, HAIIMCAHHOTO B CBOOOJHOM (hopMe, HAPaBUB M0 apeCy ANEKTPOHHOM MOYTHI
WM 00paTHBIINCH B MyHUIIMITATIBHBIN apXUB.

13.3.2. Ha ocHOBaHMM TMOCTYNHMBIIETO 3asBICHHs 00 OTKaze B  NPEAOCTaBICHUH
MyHununanbHOM YCIYIM YIOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM MyYHUIMIAIBHOIO —apXHBa
npuHUMaeTcs PemieHne 00 OTKa3e B TPENOCTaBICHUH MyHHUIMNAILHON yciyru 1o  (dopme,
npusBeneHHo B Ilpunoxenun 4 k HacrosmeMy AJMHMHHCTPAaTUBHOMY pEIVIaMEHTY, KOTOpOE U
HampasigeTcss 3asgBUTENI0 IO aJpecy 3JIEKTPOHHOM MOYTHI MM BbIIAETCS B JI€Hb OOpallleHHs B
MyHuUuMnaaIbHbIA apXUB.

13.3.3. dakr orkaza 3asBuUTENs OT NPEAOCTaBICHUS MyHUIMIAIBHONW YCIYIH C NPHIOKEHUEM
3agBieHUs U PemenneM 00 oTkaze B IpelocTaBlIeHMM MyHHLIMDAIBHOW yciayru (ukcupyercs
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMLIOM MyHununanbHoro apxusa B Monyne okazanus ycayr EVIC
oVv.

13.3.4. Otka3 ot mpemocTaBieHUs] MyHHMIMIAIBHOW YCIYTH HE MPEIMSATCTBYET MOBTOPHOMY
oOpanieHuto 3asButens B MyHHIIUTIATBHBIA apXUB 32 MPEI0CTaBICHEM MyHUITUTIAIBHON YCITYTH.

14. Ilopaook, pasmep u 0CHOBAHUA 63UMAHUA 20CYOAPCMEEHHON NOWLIUHBL WU UHOU NAAMbL,
e3umaemoil 3a npedocmaeienue MynuyunaivHou yciy2u

14.1. 3anmpocel, CBsi3aHHBIE C COLMATBHOM 3alIUTON TpaXKAaH, MNpPedyCMaTpUBAOLIEH HUX
MIEHCUOHHOE OO0ecCIeueHne, a TakKXkKe I[IOJIydeHHe JIbIOT U KOMIIGHCAllMid B COOTBETCTBUU C
3akoHoarenbcTBOM Poccuiickoit deneparuu, UCTIONHAIOTCS MYyHUIIUTIATBHBIM apXUBOM O€3BO3ME3THO.

14.2. 3anpockl 0 nmpeAocTaBIeHUU HHPOPMALIUU IO ONPECICHHOM npodieMe, TeMe, COOBITHIO,
¢dakry, Ouorpaduyeckue 3ampochl, MO KOTOPHIM YCTaHABIMBAIOTCS CBEACHUSA, HEOOXOAMMBIE IS
W3YUYCHHS JKU3HU M JESITEIHbHOCTH KOHKPETHBIX JIUI[ TPEIOCTABISIOTCS MyHUIIMIAIBHBIM apXHBOM
0€3BO3ME3THO

14.3. 3anpocsl o mpemocraBieHud HH(poOpMaMK, HEOOXOAMMON IJisi YCTaHOBIIEHHUS POJICTBA,
POICTBEHHBIX CBs3€H ABYX WM Ooyiee JIHMI, WCTOPHH CEMbH, POAA HCIONHAIOTCS MyHUIUITAIbHBIM
apX1BOM 0€3BO3ME3/IHO.

15. Ilepeuens ycnyz, neooxo0umuix u 00a3amenvuvix 014 npedocmasnenus Mynuyunanvhoi
yeayzu, 6 mom uucie nopsaookK, pazmep U OCHOGAHUA 63UMAHUA NIAMbL 3a NPEOOCMAGNEHUE MAKUX

yenye

15.1. Yenyru, HeoOXonuMble U 00si3aTeNbHbIE Ul MpeJocTaBlIeHuss MyHHIMIIAIBHOW yCIyTH,
OTCYTCTBYIOT.

16. Cnocoowbl npedocmagnenusn 3asasumenem 00KyMeHmo8, HEOOX00UMBIX 0J11 NOJIYUEHUS
Mynuyunanwvnoi yciyzu

16.1. Boeibop 3asButenem crocoba momayu 3asBICHHUS U JIOKYMEHTOB, HEOOXOAMMBIX JUIsS
MoJy4YeHuss MyYHUIMITaTbHONW YCIYTH, OCYIIECTBISIETCS B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccutiickoit @eneparuy u 3aKOHOATEIHCTBOM MOCKOBCKOM 00J1aCTH.
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16.2. Tlopsimok oOecrmedueHHsi JTUYHOTO TpHUEMa M TpueMa 3asiBICHHUS O TMPEI0CTaBICHUU
MyHuIMIanbHOM ~ yCIOyrW, — HampaBIEHHOIO  IOYTOBBIM  OTIPABICHUEM,  yCTAaHABIMBACTCS
OpPraHU3alOHHO-PACHIOPSAUTEIBHBIM JJOKYMEHTOM MyHUIIMIAIBHOIO apXHWBa, OTBETCTBEHHOIO 3a
npenocTaBieHne MyHUIUIIAIBbHON YCIYTH.

16.3. O6patmenue 3asBurens nocpeactsoM PIITY.

16.3.1. lns  monyuenust MyHMIMNANBHOM yciayrn 3asgBUTENb WM €r0  IPEACTAaBUTEINb
aBropusyercsi B EnuHoil cucreme wuaeHtudukamum u ayreHtupukanuu (manee — ECHA), 3arem
3anoJHseT 3asBICHUE C NCII0Ib30BAHUEM CIEIMATbHON MHTEPAKTUBHON (DOPMBI B SJIEKTPOHHOM BUJIE.

16.3.2. 3anosHeHHOEe 3asBJICHUE HANPABISAECTCS BMECTE€ C MPUKPEIUICHHBIMH SJIEKTPOHHBIMU
o0pa3aMu  JIOKyMEHTOB, HEOOXOAMMBIX JJs IpeJoCTaBleHUs MyHHULIMNAJIBHOW  yCIyru, B
MyHuuMnaaIbHbIA apXUB.

16.3.3. YBemomiieHHE O PETUCTPALUU 3asBICHHUS O MPEAOCTaBICHUN MYHUIMIIAIBHON YCIIyTH
Hanpasisgercss B Jluunblii kabuner 3asBurtens na PIII'Y B TedyeHue omgHOro pabodero AHS IOCIE
perucTpanuu 3asBICHUs.

16.3.4. Pemenne o npenocraBieHnn MyHUIIMNANbHON yCIYry NpUHUMAaETCs: MyHUIIMIAIbHBIM
apXMBOM Ha OCHOBAaHUU 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, NPEJCTABICHHBIX 3asBUTENIEM, a TaKXKe
CBEJICHU, HaXO/SAIIMXCS B PACIOPSHKEHUU UHBIX OPraHOB rOCYIapCTBEHHON BJIACTH, OPIaHOB MECTHOTO
CaMOYNpAaBJIE€HUS U TMOJYyYEHHbIX MYHUIMNAIBHBIM apXUBOM IIOCPEJICTBOM MEXBEAOMCTBEHHOIO
SNIEKTPOHHOIO  B3aMMOJCHMCTBUS B MOpAAKE, MPEIyCMOTPEHHOM B MmyHKTe 11 Hacrosiero
AJMUHUCTpaTUBHOrO periameHTa. (CBepka 3JEKTPOHHBIX O0pa3oB JIOKYMEHTOB, HaIlpaBJIEHHBIX
nocpezncteoM PIITY, ¢ opurunanamu npousBogurcs B M®I[ B MOMeHT Bblaauu 3asiBUTEIO pe3yibTaTa
npenocTasieHnss MyHUIMnanbHON yCIyrH, IPU OOpaIeHUH 32 CAEAYIOIIMMHI ApXUBHBIMU CBEICHUSMU:

- B OTHOILEHUU HEIABM)XMMOI'O UMYIIECTBA (€CIM C MOMEHTA CO3/IaHUs apXMBHOIO JOKYMEHTA,
CBEJIEHHUS U3 KOTOPOTI'o 3alpalliBatOTCs 3asBUTEIEM, HE MPOILIO 75 J€eT);

- 0 COJIepKaHUU 3aBEIlaHus;

- 00 aKTax TIpaXJAHCKOTO COCTOSHHUS (€CIM C MOMEHTa CO3JaHMsl apXUBHOIO JOKYMEHTa,
CBEJICHHUS U3 KOTOPOT'0 3alpalliBarOTCs 3asBUTEIIEM, HE MPOILIIO 75 JET);

- U3 KHUT PEruCTpaluy 3aXOPOHEHUH (3aXOpOHEHUE YpH C IpaxoM) (€CIM ¢ MOMEHTa CO3JaHMs
apXUBHOI'O JOKYMEHTA, CBEJICHUS U3 KOTOPOTO 3alpalliBaloTCs 3asiBUTENIEM, HE POLLIO 75 JeT);

- 0 craxke paboThl, 3apaboTHOI IuIaTe, OOy4EeHHH APYroro uenoBeka (Mpu OOpalleHuHu He
MIPEJICTaBUTEINSI 3asBUTENS, B CIydae, €Clid ¢ MOMEHTa CO3/laHUsl apXUBHOTO JOKYMEHTa, CBEJICHUS U3
KOTOPOTO 3alpaiinBaroTCs 3asBUTENIEM, HE MPOILIO 75 JeT).

16.3.5. /Ina monmy4yeHus pesynaprata MperocTaBieHHs MyHUIUNAIbHOW yCIyru 3asiBUTEIIO
HeoOxonuMo mpencTaButh B M®Ll opuruHaibl JTOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEIOCTaBICHHS
MyHHUIMIIANBHOM yCITyTH, paHee HallpaBJIeHHbIX B OpMe 3IIEKTPOHHBIX 00pa3oB nocpeacTsom PIITY.

B ciydyae nomyueHus pesyaprara NpefoCTaBieHUs MyHMIMIAIBHOM yCIyrd MO BONpPOCam
YCHIHOBJIEHUSI (yAgodepeHus) B MyHUIIMDAIBHOM apxuBe 3asBUTENb NPEJCTABISIET OPUTHMHAIbBI
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTaBICHUs] MyHUIIMITAbHOM YCITyTH.

16.3.6. Corpynauxk MO®I] mpoBOAUT CBEpKY AOKYMEHTOB C JJIEKTPOHHBIMH 00pa3aMu U
dbopmupyet akt cBepku AokyMeHTOB B Moayne M®IL[ EMC OV.

16.3.7. B ciyuae, ecnu opurnHajibl JOKYMEHTOB HE COOTBETCTBYIOT JOKYMEHTaM, IOJaHHBIM B
ANEKTPOHHOH Gopme, coTpynHuk M®PL] popmupyet akt u puxcupyer B Moayne MPL[ EUC OY.

16.3.8. Ilo xenmanuto 3asBuTens coTpynHuK MODI] ¢dopmupyeT akT CBEpKHM Ha OyMaKHOM
HOCHTEJIE, IOANNUCHIBAET U BbIIAET 3asABUTEIIIO.

16.3.9. Ilocne noamucaHUsl aKTa CBEpPKH, COAEPKAIIEro WH(POPMALHUI0 O HECOOTBETCTBHUH
MIPEJICTABICHHBIX IOKYMEHTOB 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB, MOJaHHBIX B AJIEKTPOHHON (opme
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nocpenctsoM PIITY, 3asButento HampaBiseTcss yBeIOMJICHHME 00 aHHYJIMPOBAaHUU pe3yjbTara
npeaocTaBieHus MyHUIIUTIATBHON yCyTH 1o ¢opme, npuBeaeHHoN B [Ipunoxenun 13 k HacTosmemy
AJIMUHUCTPAaTUBHOMY PEITIAMEHTY.

16.3.10. Pesymbrar mpenocraBieHuss MyHHIMIANBHOM YycIyrd Ha OyMa)kHOM HOCHTENE
Bb1aeTcs 3asButenio B MOIL], B dopme sk3emIuIsipa 3IEKTPOHHOTO JOKYMEHTa, momanucanHoro DI
YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JUIla MYHUIMIIAJBHOTO apXuBa, HAa OyMaXKHOM HOCHUTENEe, H
3aBEPEHHOIO MOAIMCHIO YIOJIHOMOYEHHOTO crienanucra M®IL] u neyarsro MOII.

16.4. O6pamenue 3a npeaocTaBieHueM MyHUIIMTIAIBHOM YCIIYTH 10 TTOYTE.

16.4.1. 3asBuTenbp MOXET HANPaBUTh IO aapecy MyHUIUNAIBHOTO apXHWBa, YKa3aHHOMY B
[IpunoxkeHun 2 K HacTOsIIEeMYy AJIMUHUCTPAaTUBHOMY pETJIaMEHTY, 3asBJICHHE, MOAMHCAHHOE JUYHO
3asBUTENIEM WJIU IMPEICTABUTENEM 3asBUTENS, U KOIMUH HEOOXOAMMBIX JOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUSMU, YKa3aHHBIMU B TyHKTEe 10 HacTosero AJIMHHUCTPATUBHOTO PEIIaMEHTA.

16.4.2. MyHununaibHbld apXuB HE MO3JHEE MEPBOro pado4ero MHs, CIACAYIOIIETro 3a JTHEM
MOJIYYeHHS IOKYMEHTOB, HaIpaBisieT 3asiBJICHUE U MOIy4eHHbIe JOKyMeHThl B ML ayis peructpanuu
B Moayne M®I[ ENC OV.

16.5. Obpartenue 3a npegocTaBieHuEeM MyHHUIIUIATBHON YCIIYTH MO SIEKTPOHHON MOYTeE.

16.5.1. Ilpu oOpamieHur MO OSIEKTPOHHOM IMOYTE 3a MPEIOCTABICHHEM OOIIETOCTYITHOM
uHpopMauu 3asBUTENb HANpaBIsIeT 3alpOC Ha MpeAocTaBieHrne MyHUIIMNAIBHON yCIyrd, Ha aapec
AIIEKTPOHHOM TMOUYThl MYyHHUIIMIAIBHOTO apxuBa, yKazaHHbIM B [lpunoxennn 2 K HacTosIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

16.5.2. 3anpoc u NpuIoKeHUsI K HEMY, OJIYYEHHBIE 10 3JIEKTPOHHOM MOUYTE, pacneyarbiBalOTCs
crienraaucToM MyHununaisHOro apxusa u nepepatorcss B ML mis perucrpaunu B Moayne MOL]
ENC OV ne no3anee nepBoro padbovero IHs, CASAYIONIETO 3a THEM MOIYYSHUs JOKYMEHTOB.

16.53. B cinyyae TOCTyIJieHHsT 3ampoca MO  OJICKTPOHHOM TOYTE  CHEIUMAIHUCTOM
MyHUIIMTIATBHOTO apXuBa Ha aJpec AJIEKTPOHHON MOYTHI, C KOTOPOro ObLIO MOJaHO 3asBiICHUE, B
TeYeHHe padoyero THS, B KOTOPOM MYHHUIIMIAIBHBIM apXHBOM TMOJTYYEHBI JTOKYMEHTBI, HAIPABISETCS
COOOIIIeHHEe O TOJMYYeHHH 3ampoca MU JIOKYyMEHTOB MO DJEKTPOHHOW IModuTe M Tepedade uX s
peructpauuu B MOII.

16.6. B M®I] 3asButento npenocrasisiercss OecruiarHeiid noctyn kK PIIIY s obecneuenus
BO3MOXKHOCTH TIOJ]Jaud JOKYMEHTOB B AJICKTPOHHOM BHUJIE B TOPSIIKE, MPEAYCMOTPEHHOM ITyHKTOM 16.1
HACTOSAIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTa.

17. Cnocoowvl nonyuenusa 3anasumenem pe3yiomamos npeodocmasieHus
Mynuyunanonoit ycayzu

17.1. 3asBuTens  yBeAOMIISIETCI O XOAE€ PACCMOTPEHUsT W TOTOBHOCTH  pe3yabTara
npenocTanieHns MyHUIIMNIaIbHON YCIYTH CIEAYIOIMMHU CIIOCO0aMHU:

17.1.1. Yepes nuunsiii kabunet Ha PIIT'Y.

17.1.2. Tlo TenedoHy MYHUIMITATILHOTO apXWBa, YKa3aHHOMY B [IpHiiokeHHH 2 K HACTOSIIEMY
AJIMUHUCTPAaTUBHOMY PEITIAMEHTY.

17.1.3. I1o 3n€KTpOHHOM MOYTE.

17.2. 3asBurens (IIpencraBurtensd 3asBUTENST) MOKET CAMOCTOSTENIBHO MOTYYUTh HH(POPMALIUIO O
TOTOBHOCTH pe3ynbTara npeaocTaBlieHus] MyHUITUNIATBHON YCIYTH IOCPEICTBOM:

cepuca PIII'Y «Y3Hath craryc 3asBiIeHUs»;

1o HoMepy TenedoHa DnekTpoHHOH nmpreMHoit MockoBckoit oonactu 8-800-550-50-30.



19

17.2. Pe3ynbrar npeaoctaBieHuss MyHUITUTIATLHON YCIIYTH MOXKET OBITh MOJIYYEH CIICIYIOIUMU
criocobamu:

17.2.1. B M®I] Ha OymMa)xHOM HOCHTEJIC MPU OOpAIICHHH 3a MOJYyYEeHHUEM JTFOOBIX apXHUBHBIX
ceenennil uepes PIITY, no mouTe uiam 3JIeKTPOHHOM IOUTE.

17.2.2. Ilo mouyte Ha OyMa)XHOM HOCHUTeNE IpU OOPAIICHNUH 32 MOJyYCHUEM apXUBHBIX CBEACHUI
0 cTaxke paboThl M pa3Mepe 3apabOTHON MaThl WIM MOJTYYEHHEM OOIIEAOCTYNHONH HH(pOpPMAIMK MpU
oOparieHuu 1o mouTe.

17.2.3. Tlo anekTpoHHOM 1TouTe B (hOpME NMEKTPOHHOTO JOKYMEHTA B CIIy4ae MOJauu 3asiBICHH
JUIS TIOJTy4eHus: 001IeI0CTYTHOM HH(OPMAIIUKU O IEKTPOHHOI mouTe.

17.2.4. B muunom xkabuHete uepe3 PIII'Y mnpm oOpamenun mnocpencrsom PIITY 3a
o0uietocTynHoOM HHpOpMalMed U MPU HANpaBiICHUHM OTKa3a OT MPEAOCTaBICHMM MyHHIIMIAIbHON
YCIIyTH.

17.3. Pesynbrar mnpegoctaBieHuss MyHMIIMNAIbHOM YCAyrd 1O 3asBICHUSM B OTHONICHUH
00BEKTOB HEJIBM)KUMOCTH, O COACPIKaHUM 3aBEIIaHusl, 00 aKTaX IPaKTaHCKOTO COCTOSIHUSA, O 3aIUCSX B
KHUTAaX PErHCTpallMi 3aXOPOHEHHH (3aXOpPOHEHMM YpH C mpaxom) (eciud He Mponuio 75 JeT co AHS
CO3/1aHusl JTOKyMEHTOB), BblAaeTcst 3asBuTeNto Tonbko B M®I[ B dopme sk3emIuisipa 37IEKTPOHHOTO
JIOKyMeHTa, noanucanHoro D11 ynoaTHOMOYEHHOTO JOMKHOCTHOTO Juila MyHHIIMTIAIBHOTO apXHBa, Ha
OyMa)KHOM HOCHUTENE, U 3aBEPEHHOT0 MOINHUCHIO YIOIHOMOYEHHOro crenuanucra MO u nevarsio
M®OII.

Pesynprar npenocraBineHus MyHUIMDaNbHOM YCIyru 1o 3asBICHUSAM O IPEJOCTABICHUU
CBEICHUN 00 YCBHIHOBJICHUW (yIOYECPEHUH) BBIIACTCS 3asABUTEIIO HAa OyMa)KHOM HOCHTEJIE TOJBKO B
MyHuIIMDIaIBHOM apXUBE.

17.4. B cnyuyae He ucTpeOoBaHus 3asBUTENIEM pe3ynbrara npefocTaBieHuss MyHUIIMNAIbHON
yciyru B MO®OI] B Teuenne 60 KaleHAApHBIX JHEH C JaThl OKOHYAHHUS CpOKa MPEAOCTABICHHS
MyHuIMNanbHONH YCIYTH, pe3ylbTaT MpelocTaBieHus MyYHUIIMNAIbHOW YCIyrd BO3BpAIllaeTCs B
MyHunMnaabHbIA apXUB.

18. Makcumanvhulii cpoK oxcudanus 6 ouepeou

18.1. MakcuManbHBII CPOK OXKHIAHHS B OYEPEIH TPHU TOAaYe 3asBICHHUS O TPEIOCTABICHUH
MyHununanbHON yCciIyrd U IPH MOJIYYEHUU PE3YysbTara MpeaocTaBiIcHus] MyHUIIMIAIBHON YCIyry He
JOJDKEH MpeBbIaTh 12,5 MUHYT.

19. Tpebosanun k nomewenuam, 6 Komopwix npedocmasnsemca MynuyunaipHasn yciyea, K 3auy
0MHCUOAHUA, MECIAM O]1A 3ANOTIHEHUA 3ANPOCO8 0 npedocmagneHuu MyHuyunaibHou yciysu,
UHDOPMAUUOHHBIM CIEHOAM C 00pa3yamu ux 3anoaHeHus U nepeunem 0OKyMeHmos, HeoOX00UMbIX
07151 nPedOCmagieHus MyHUKURAIbHOU YCIyeU, 6 MOM YUcie K 00ecneyeHuio 00CmynHocmu 0Jis
UHBAIUO08 YKAZAHHBIX 00EKN 08
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19.1. MyHunMnanbHbIA apXuB, AIMUHUCTPALIHS TIPH TPEIOCTaBICHNH MyHUITUTIATILHON YCITyTH
CO3/Iae€T  YyCJOBHMS  HMHBAIMAAM UM JPYTUM  MaJIOMOOWIBHBIM  TpyIINaM  HaceleHus Ul
OecrpensTCTBEHHOIO JOCTyNa K IMOMEILIEHUsM, IJe MpeaocTaBisercs MyHuUunaibHas yciayra, u
OeCIPEeNsATCTBEHHOTO HMX TMEPEIBI)KEHUS B YKa3aHHBIX IMOMEIIEHUSX B COOTBETCTBHH C  3aKOHOM
MockoBckoii obmactu ot 22.10.2009 Nel121/2009-03 «O6 obecrieueHun OecpensiTCTBEHHOTO JI0CTyIa
WHBAJIUOB M APYIMX MajJOMOOMJIBHBIX TPYII HACEIEHUS K OOBEKTaM COIHUAIbHOW, TPAHCIIOPTHON U
WH)KEHEPHOU HHPPACTPYKTYp B MOCKOBCKOH 00IacTH.

19.2. TlpenocraBinenne MyHUIIMNIATBHON YCIYTH OCYIIECTBISIETCS B CIELUATIBHO BBIJICICHHBIX
JUIS 3TOU 11eJTM MTOMEUICHHIX, KOTOPbIE PacloiaratoTcs, o0 BO3MOKHOCTH, Ha HHYKHUX dTa)kax 3l1aHui U
UMEIOT OTACINIbHBIN BXOJ.

19.3. IlomemieHusi, B KOTOPBIX OCYUIECTBIISETCS MpeaocTaBieHue MyHUIMNAIBHON YCIIyTH,
JOJDKHBI 00ecreuynBaTh CBOOOTHBINA JOCTYI K HUM M K MPEJOCTABISIEMbIM B HUX YCIIyTaM WHBAIUJAM H
APYTrUM MaJOMOOWJIBHBIM TPYyNIIaM HAaceJeHUs, YAOBIETBOPATh UX MOTPEOHOCTh B OeCHpensiTCTBEHHOM
CaMOCTOSITEJIbHOM ~ INEPEIBUKEHUM [0 TEPPUTOPUH, HA KOTOPOM PACIOJIOKEHBl IOMELICHUS
MynununansHoro apxusa 1 MOILI, Bxoga B Takue 0OBEKTHI M BBIXOJA U3 HUX, MOCAIKH B TPAHCTIOPTHOE
CPEICTBO W BBICAJKM M3 HEro, B TOM YHCIE C HCIOJb30BAHUEM KPECIa-KOJIACKH, a TakKke
COOTBETCTBOBaTh HOPMaM M MpaBUaM, YCTAaHOBIEHHBIM 3aKOoHO/aTeNnbsCcTBOM Poccuiickoit @enepanuu u
3aKOHOZATeIHCTBOM MOCKOBCKOM 00JIacTH.

19.4. 3nanus, B KOTOPBIX OCYILECTBIIAETCS MpeloCcTaBIeHne MyHUIMNAIBHOW YCIYTH, JOIKHBI
OBITh OCHAIICHBI CIEIYIOIINMH CIICIHATEHBIMU IPUCIIOCOOICHUSIMHA U 000PYIOBaHHEM:

1) cpencTBamMu BU3yalibHOU M 3BYKOBOM WH(OpPMALINH;

2) cnenualbHBIMHU YKa3aTeIsIMU OKOJIO CTPOSILIIMXCSI U PEMOHTUPYEMBIX OOBEKTOB;

3) 3BYKOBO#1 CUTHaIM3aIMel y CBETO(GOPOB;

4) TeneoHaMU-aBTOMATaMH WJIM MHBIMH CPEJICTBAMH CBSI3H, JOCTYITHBIMU JIJISl HHBAJIH/IOB;

5) caHUTapHO-TUTHEHUYECKUMHU MTOMEIICHUSIMU;

6) maHaycamu U MOPYYHSMHU y JIECTHUI] PU BXOJIaX B 3/1aHUE;

7) maHgycaMH IpH BXOJaX B 37[aHUs, MTAHYCaMH UM  TIOABEMHBIMU

19.5. Ha aBTOCTOSIHKax M B MeCTax NMapKOBKH TPAaHCIOPTHBIX CPEACTB JOJDKHO BBIAENATHCS 10
10 mporieHTOB MecT (HO HE MEHEee OJIHOTO MecTa), HamOojee yAOOHBIX JUIS BbE3Ja W BbIC3/a, JUIS
MAapKOBKH CHEIHAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIMJIOB. MecTa MapKOBKH JOJKHBI OBITh
OCHAILIEHBI CTIEIMAJIbHBIMU YKa3zaTelsiMU. VIHBanuapl, a Takxke JUIA, UX MEPEeBO3ALINE, MOIb3YIOTCS
MecTaMu JJIs NapKOBKH CIIELUAIbHBIX aBTOTPAHCIIOPTHBIX CPENICTB OECILIATHO.

19.6. IlomemieHnss, B KOTOPBIX OCYLIECTBIISIETCS IMpPENOCTaBlIeHNEe MyHMIMIIAIBHOW YCIYTH,
JIOJKHBI OBITh OCHAILEHBI CIETYIOIMMH CHEIMAIbHBIMU PUCIIOCOOICHUSIMU U 000PYI0BaHUEM:

a) NIEKTPOHHOM CUCTEMOH YIpaBJIeHUs OYepeIbIo (MIPH HATUYUH);

0) “HPOPMAITMOHHBIMU CTEHAAMH, COJEPKAIIUMH BU3YaJIbHYIO U TEKCTOBYIO HH(OPMALIHUIO.

B) CTYJbSIMH, CTOJIaMH, MHCUel Oymaroi, OiiaHkamu, oOpasllaMH 3asBJICHUM W MHUChMEHHBIMU
MPUHAIJICKHOCTSIMHU B KOJIMYECTBE, IOCTATOYHOM JUIs 3asiBUTEIIEH.

T') CpelICTBaMU BU3YaJIbHOM U 3BYKOBOM MH(pOpPMAIIHIH.

19.7. KonnyecTBO MeCT OXHUAAHUSA OIpeneNsieTcs HCXOoAs M3 (akTHUueckol Harpysku u
BO3MOYKHOCTEW JUIsSl UX pa3MELICHMsS B 31aHUN.

19.8. Mecra oxuIaHHsI JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM ISl 3asiBUTENCH U
ONITUMAJIBHBIM YCIIOBUSM pabOThI TOIHKHOCTHBIX JIUL.

19.9. B nomMenieHusX, B KOTOPBIX OCYIIECTBISETCS MPENOCTaBICHUNE MyHUIMIIAIBHON YCIYTH,
CO3JIaHbl YCIIOBHS AJIsi OOCIYKMBAaHUS HMHBAJIMJOB (BKJIIOYash WHBAIMIOB, MCIIONB3YIOLIMX Kpecia-
KOJISICKH ¥ COOAK-TIPOBOTHUKOB):
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a) OecrmpemaTcCTBEHHBI IOCTYN K IIOMEIICHUSIM MUHHUCTEPCTBA, TIJE MPEIOCTaBIACTCS
TocynapctBennas yciyra;

0) BO3MOXXHOCTH CAaMOCTOSITENIBHOIO WJIM C IIOMOINBIO pabOTHUKOB MUHHCTEPCTBa,
MIEPEABIKEHHS IO TEPPUTOPUH, HA KOTOPOH PACIIONOKEHBI TOMEIICHUS;

B) BO3MOYKHOCTh TOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICAJKM W3 HEro Iepea BXOIOM B
MOMEIIEHUS,, B TOM YHUCIIE C HCIOJB30BAHUEM KPECHA-KOJISICKH M TPU HEOOXOIMMOCTH C TOMOIIBIO
paboTHHKOB MUHHCTEPCTBA,

I) OCHAIICHHE CIEeMUAIBHBIM O0OpYIOBaHMEM sl ynoOcTBa W KOM(OpTa HHBAIUIOB
MOMEIICHUS JJIs1 BO3MOXKHOTO KPaTKOBPEMEHHOTO OT/bIXa B CHJISYEM IOJIOKCHUH TPH HAXOXKICHUU B
MIOMEIICHUHY;

J) CONpPOBOXKACHHE WHBAJIHMIOB, HMMEIOMINX CTOMKHE paccTpoiicTBa (YHKIUU 3peHHS |
CaMOCTOSITENIFHOTO TIEPEIBUKEHUS, U OKa3aHHE UM ITOMOIIHU B TIOMEICHHSX.

20. Ilokazamenu docmynnocmu u Kauecmea MyHuyunaibHou yciyeu

20.1. OueHka JOCTYIHOCTH M KayecTBa MpeAocTaBieHUs MyHHIMNAIbHOM YCIyru IOJDKHA
OCYIIECTBIIATHCS 10 CIEAYIOIIUM ITOKA3aTEIIsAM:

1) crenenp MHGOPMUPOBAHHOCTH TpaXAaH O MOPsSAKE IMperocTaBieHus MyHununaibHON
ycnyrd (mocTynHOCTh uH(popManuu o MyHHIMIIAIBHON yciayre, BO3MOXKHOCTh BBIOOpa criocoda
MOJTy9EeHUST HHPOPMAIIHH);

2) BO3MOKHOCTH BbIOOpa 3asiBuTeneM (opM MpeaocTaBieHuss MyHUIIMTAIBHOW YCIyTH, B TOM
yucie ¢ ucnoibs3oBanueMm PIITY, EIII'Y;

3) BO3MOXHOCTH O0palieHus 3a nonydyeHneM MyHuIunansHoi ycinyru B MOL;

4) BO3MOXKHOCTh OOpallleHUs 3a MoJlyueHHeM MyHULIUNAJIbHOW YCIYTH 3JIEKTPOHHON (opme
nocpeactsom PIITY, EINTY B M®I];

5) OCTYMHOCTh OOpallleHus 3a MpeaocTaBieHueM MyHUIIUMIIANBEHON YCIIYTH, B TOM YHUCJE NS
MaJIOMOOMJIBHBIX TPYII HACEJICHUS;

6) coOnoaeHNs] YCTaHOBIEHHOTO BPEMEHU OXKUJIAaHUS B OYEpelu IpH Iojlaue 3asBICHUS U IPU
MOJTYYEHHUH PE3yabTaTa MpeaoCcTaBIeHUs] MyHUIIUIAIBHON YCIIYTH;

7) coOmtofieHue CPOKOB TMpeAOCTaBICHHS MYHUIIMIAIBHOW YCIYTH U CPOKOB BBIITOJTHEHUS
aJIMMHHUCTPATUBHBIX MTPOLEAYP NPHU NPEAOCTaBIEHUN MyHUIIMITAIbHON yCIIyTH;

8) oTcyTrcTBHE OOOCHOBAaHHBIX Kajlo0 CO CTOPOHBI TPAKAAH MO pe3ylbTaTaM MpeloCTaBICHHS
MyHuLMnIaIbHON YCIIYTH;

9) mpenocraBieHHE BO3MOXKHOCTH IMOJA4YM 3asBICHUS M JOKYMEHTOB (COAEp)KaLIMXCs B HHUX
CBE/ICHUI), HEOOXOAMMBIX IJsi MpenocTaBiieHuss MyHULUINAIbLHOW YCIyrd, B (OpMe 3JIEKTPOHHOTO
JIOKYMEHTA;

10) mnpenocraBieHHEe BO3MOXXHOCTH TOJYy4YeHUS HMHPOpMALMM O XOJE€ MPEAOCTaBICHUS
MyHHuIMnansHOM YCIIyrd, B TOM 4Hcie ¢ ucnonb3zoBanueM PIITY, EINTY.

20.2. B nensx npeaocTtaBieHuss MyHUIMIIAIBHON YCIYTH, KOHCYAbTAUH U HHOOPMHUPOBAHUS O
X0Jle IpefocTaBieHuss MyHUIIMNIaIBHON YCIYrH I0IyCKAaeTCs OCYLIECTBICHHUE MpUeMa 3asiBUTENIEH 110
NpeBapUTEIbHON 3anrcH. 3auCh HA MIPUEM MPOBOJUTCS MPU JIMYHOM OOpAIEeHUH Tpa)KIaHUHA WU C
HCIOJIb30BaHUEM CPECTB TesIe(hOHHOM CBA3H, a TAKXKe yepe3 ceTh MIHTEpHET, B TOM YUCIIe Yepe3 CauT.

20.3. TlpenoctaBinenne MyHUIIMTIATBHOW YCIYTH OCYIIECTBISIETCS B JJIEKTPOHHOU (popme Oe3
B3aMMOAEHCTBUS 3asBUTEINS C JOJDKHOCTHBIMU JIMIIaMU MyHUIIMTIAIBHOTO apXHBa.
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21. Tpebosanusa k opzanuzayuu npedocmaenenus MyHUyunaibHoU yciayzu 8 31eKMpoHHOU (hopme

21.1.B umensx mpenocTaBieHHs MyHHIMIAILHON YCIYrH B DJIEKTPOHHOU Qopme ¢
ucnonb3zoBanueM PIII'Y ocHoBaHueM [uis Hayana npenocTaBieHUuss MyHUIMIIAIBHOM YCIYTH ABIISAETCS
HampasJieHUE 3asBUTENIEM ¢ Ucrosb3oBanueM PIII'Y cBeneHuil u3 10OKyMEHTOB, YKa3aHHBIX B IIyHKTE 10
AJMUHUCTPAaTUBHOTO PEIIaMEHTA.

21.2. Tlpu npenocraBieHnd MyHUIMIIAIBHON YCIYTH B 3JIEKTPOHHOM (pOpME OCYIIECTBIIAIOTCA:

1) npenocTaBiieHHe B MOPSAJKE, YCTAHOBIEHHOM HACTOSAIIMM AJIMUHUCTPATUBHBIM PEIJIAMEHTOM,
uHGOpMaLMU 3asBUTEISIM M oOeclieueHue AO0CTyla 3asBUTENeH K CBeIeHHsIM O MyHUIMNAIbHON
YCIIyTE,;

2) nonmada 3asBICHHUA O IPEIOCTaBICHUH MyHHUIMIAIBHOM YCIYIM M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIS IPEAOCTaBlIeHUs] MyHUIIUNIAILHOW YCIYTH, ¥ MPUEM 3asBJICHUS O MPEJOCTABICHUT
MyHuIMnIaIBHOM YCIYTH U JOKYMEHTOB MyHHUIIMIIAIBHBIM apXUBOM C HcIonb3oBanueM PIITY;

3) nony4yeHue 3asBUTENEM CBEIACHUNH O XOJAE HCIOIHEHUS 3asiBJIEHUS O IIPEJOCTaBICHUU
MyHununaibHON yCIIyTy;

4) B3auMmojeicTBue MyHHMLIMNAJIBHOTO apxXvBa W UHBIX OPraHOB, MPEJOCTABISIONIUX
rOCYIAapCTBEHHBIE YCIYI'M, MHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABIIEHUS,
OpraHu3alyi, y4acTBYIOIIHX B IIPEAOCTABICHUY MyHUIIMIIAIBHON YCIIYTH;

5) nosiyueHue 3asiBUTENIEM pe3yibrara npeaocTaBieHns MyHUIUNanibHON yCIayru IoCpeicTBOM
MH(OPMALIMOHHOTO CEPBUCA «Y3HATh CTATyC 3asBICHUY.

21.3. JIoKkyMeHTHI, yKa3aHHbIe B MyHKTe 10 AJZMHHUCTPAaTHBHOTO perlaMeHTa, NPUJIararoTcs B
3NIEKTPOHHON (opMe B BuAE OTHENIbHBIX (paiiinoB. KomndecTBo (ailioB COOTBETCTBYET KOJIUYECTBY
JOKYMEHTOB, @ HAUMEHOBaHUE (aiiyia Mo3BoJIAeT UASHTU(PULIUPOBATh JOKYMEHT M KOJIMYECTBO JIUCTOB B
JOKYMEHTE.

21.4. TpeboBanusi Kk ¢dopmaraM 3asBICHUI U UHBIX JIOKyMEHTOB, IMpPEICTaBIsIeMbIX B (hopme
ANIEKTPOHHBIX JJOKYMEHTOB, HEOOXOIUMBIX JUISl IPEJOCTABICHUS TOCYJapCTBEHHBIX U MYHHUIIMIIAIbHbBIX
ycIyr Ha TeppuTtopur MOCKOBCKOM 00MacTH, YyTBEpXKIEHBI TMOCTaHOBIeHUEeM [IpaBuTenbcTBa
Mocxkogckoii o6mactu ot 31 oktsa0pst 2018 . Ne 792/27:

21.4.1. DnexTpOHHBIE TOKYMEHTHI MTPECTABISIOTCS B CIECAYIONINX (popMaTax:

xml — it popMaTn30BaHHBIX JTOKYMEHTOB;

doc, docx, odt — st TOKyMEHTOB ¢ TEKCTOBBIM COJCP)KAaHUEM, HE BKIFOYAIOMIUM (HOpMYITHI (3a
UCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B MOIYHKTE «B)» HACTOALIETO IYHKTA);

xls, XIsx, 0ds — 1715t JOKYMEHTOB, COMIEPIKAIIUX PACUETHI;

pdf, jpg, jpeg — i JTOKYMEHTOB C TEKCTOBBIM COJCP)KAHHEM, B TOM YHCIE BKJIFOYAFOILIHMX
dbopmyibl u (wiK) rpaduyueckue n300pakeHus (3a UCKIIFOYEHUEM IOKYMEHTOB, YKAa3aHHBIX B MOAIMYHKTE
«B» HACTOSIIETO MTyHKTA), a TAK)XKE JJOKYMEHTOB € TpauYeCKUM COACpKAHUEM;

21.4.2. Jlomyckaercss  (OpMHpOBAaHHE DICKTPOHHOTO JOKYMEHTa IyTeM CKaHUPOBaHHSA
HENOCPEACTBEHHO C OpUIMHajlla JOKyMEHTa (MCIOJIb30BaHUE KOMHMM HE JOIMyCKaeTcs), KOTopoe
OCYILIECTBIIICTCS C COXPAaHEHHWEM OpPHEHTAIlMM OpHIMHAaja JoKyMeHTa B paspemenun 300-500 dpi
(macmmrab 1:1) ¢ uCHONb30BaHUEM CIEAYIOUINX PEKHMOB!

«4epHO-0embIi» (P OTCYTCTBUH B JOKyMEHTE rpaduyeckux M300paskeHUi W (MJIM) 1IBETHOTO
TEKCTa);

«OTTEHKHU ceporo» (Mpu HaJIMYUU B JIOKYMEHTE TIpa@HUuecKuX H300paKeHHH, OTIWYHBIX OT
IIBETHOTO TPaUIECKOro n300paKeHMs);

«UBETHOM» WM «peXUM TOJHOW LBeTonepenadyn» (MpU HAJIWYUM B JIOKYMEHTE I[BETHBIX
rpaduyeckux n300paskeHui MO0 BETHOTO TEKCTA);
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COXpaHEHHUEM BCEX AYTEHTHYHBIX NMPU3HAKOB MOUIMHHOCTH, & UMEHHO: TpapuuecKoil MogIucH
JIMIIA, TIeYaTH, yIJIOBOTO IITaMIa OJIaHKa;

KOJIMYECTBO (DAHIIOB JIOJIKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaX/bli M3 KOTOPBIX
COZIEP’KUT TEKCTOBYIO U (MJIH) TpaduuecKyo nH(HOPMALIHUIO.

21.4.3. DnexTpOoHHBIE TOKYMEHTHI JOJKHBI 00€CIeYynBaTh:

BO3MO)KHOCTh WICHTU(HUIIMPOBATH TOKYMEHT M KOJIMYECTBO JIUCTOB B JOKYMEHTE;

BO3MO)KHOCTh IOMCKA 10 TEKCTOBOMY COZIEP)KAHUIO JOKYMEHTa U BO3MOXXHOCTH KOITHMPOBAHUS
TEKCTa (3a UCKJIFOYEHUEM CIIy4aeB, KOIa TEKCT SABJSETCSA YaCThIO ITpaUuecKoro U300paxxeHus);

COZIEpKaTh OIVIABJIEHUE, COOTBETCTBYIOLIEE UX CMBICILY U COJEPIKAHUIO;

JUIs  JIOKyMEHTOB, COJEpXallluX CTPYKTypUPOBaHHbIE IO 4YacTsM, IVlaBaM, pasjenaM
(moxmpasnenaMm) JAaHHbBIE W 3aKJIAIK{, OOECIEUYMBAIOLIME IE€PEXOAbl MO0 OMIAaBIEHUI0 U (WIN) K
COZIEPIKAIIMMCS B TEKCTE PUCYHKAM U Tabiuuam.

21.4.4. JlokyMeHTBI, OJICKAIIME TIPeACcTaBlIeHuIo B (hopmarax xls, xIsx mim ods, popmupyrorcs
B BUJI€ OTACIHHOTO IEKTPOHHOTO JIOKYMEHTA.

21.4.5. MakcuManbHO JOMYCTUMBIN pa3Mep MPHUKPEIUIEHHOTO TaKeTa JOKYMEHTOB HE JIOJDKEH
npesbimars 10 I'b.

22. Tpebosanusn k opzanuzayuu npeoocmaenenus Mynuyunanvnoiu yciayeu ¢ M®I[

22.1. Tlogaga 3ampocoB, JOKYMEHTOB, WHQOpPMAIMK, HEOOXOMUMBIX JUISI  TOXYYCHHUS
MyHuIMDIaIBHOW YCIIYTH, a TaK)Ke IOJyYEHHUE PE3YJbTaToB MPEAOCTaBICHU MyHUIIMIIAIBHONW YCIIYyI'H
ocymecTnisercss B 1o0oM M®IL] no BeiOopy 3asBUTENs HE3aBUCHUMO OT €r0 MECTa >KUTENIbCTBA WU
MecTa npeObiBaHuA (Vi1 (PU3MUECKUX JIUIL, BKJIIOYAas MHIMBUAYAJIbHBIX MpeAlpUHUMareneit) Jmbo
MeCTa HaXOXKACHUs (JUIs FOPUINYECKHX JIULT).

22.2. Opranusanus npejpocrasieHns MyHuIunaabHol ycnyru Ha 6aze M®L] ocymectisercs B
COOTBETCTBHUM C COIVIAIIEHHEM O B3aUMOAEWUCTBUU Mexay AnMuHucTpauueid OIMHIOBCKOTO
MYHHMIIMIIAIBHOTO pailoHa MockoBckol o0macTh ¥ MyHHMIMIAIbHBIM Ka3€HHBIM  YUPEXKJIECHUEM
«MHOTroOQyHKIIMOHAIBHBIN LIEHTP MO NPEAOCTAaBICHUIO TOCYJAPCTBEHHBIX W MYHUIUNAIbHBIX YCIIYT
OAMHITOBCKOTO MYHUIIMIIAILHOTO paiioHa MOCKOBCKOM 00J1acTh.

22.3. B M®I] obecneunBaroTcs OecruratHbid jocTyn 3asButeneid k PIIIY mns oGecrneueHus
BO3MOXKHOCTH MOJy4eHUs: MyHMIIMIIAIBHOM YCITyTH B 2JIEKTPOHHON (hopMme.

22.4. UudpopMupoBaHME M KOHCYJAbTUPOBAHHE 3asBUTENCH O TMOpAIKE MPEIOCTaBICHUS
MyHuIMnanbHOM YCIYTH, XO€ PACCMOTPEHUS 3alIPOCOB O MPEAOCTaBICHUN MyHUIIUTNIAIbHON YCIyTH, a
TaKXKe€ 10 HMHBIM BOIIPOCaM, CBS3aHHBIM C IIpeAoCTaBleHMEM MyHununanpsHo yciyru, B MOIL]
OCYIIECTBIISIOTCS OE€CIUIaTHO.

22.5. Tlepeuenr M®ILI, B KOTOpBIX OpraHu3yeTcst NMpeaocTaBieHne MyHUIMIIATbHON YCIyTH B
COOTBETCTBUM C CONNIALIEHWEM O B3aMMOJECHCTBHHM, pa3MEIIEH Ha caiiTe MyHUIHIIAIIBHOIO apXWBa U
MyHuUIUMNanbHOTO Ka3eHHOTo yupexaeHus: MockoBckoil obmacth «MHOro(yHKIIMOHAJIbHBIA IIEHTP
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX ycayr OIMHIOBCKOIO MyHHULIMIIAJBHOTO pailoHa
MocxkoBckoii 06macTy.

22.6. Ilpu opranumzanuu mnpenocraBieHuss MyHununansHoi yciayru B M®L] uckirouaercs
B3auMoJieiicTBUE 3asBUTENS C JOJDKHOCTHBIMH JIMIIAMH, MyHUITUTIAIBHBIMU CITY)KallIUMU, PaOOTHUKAMHU
MyHHIIMIIATBHOTO ApXUBA, MPEIOCTABIAIOMNMA MyHUIUITAIBHYIO YCIIYTY.

22.7. Tlpm mpenoctaBieHNH MYyHHUIIMNIAIBLHOW YCIYTH B COOTBETCTBHH C COTJIAIIEHHEM O
B3aMMOJICMCTBUM 3alpaliuBaOT JOKYMEHThl M HMH(OpPMALMI0, HEOOXOMUMBIE ISl MPEAOCTaBICHUS
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MyHununanbHON yciIyrd, B OpraHax rocyJapCTBEHHOH BJIACTH, OPTaHaX MECTHOIO CaMOYIIPABICHUS U
MHBIX OPraHMU3alMsX, y4aCTBYIOLUIUX B IPEIOCTaBICHNA MyHUIIUIIAIbHON YCIIYTH.

22.8. Ilpu npenocrapnennn MyHUITUTIATBEHOM yeiayry pabotHukam M®I] 3anpemaercs:

1) TpebGoBarh OT 3asBUTENCH MPEAOCTABICHHS JOKYMEHTOB U HHPOPMAIIUH MU OCYILECTBICHUS
NEMCTBUM, NPENOCTABIEHUE WM OCYLIECTBIEHHUE KOTOPBIX HE MPEAyCMOTPEHO AJIMHUHUCTPATUBHBIM
pEnIaMEHTOM;

2) mpexacraBieHUs JOKYMEHTOB M MH(OPMAIMK, B TOM YHCIE MOATBEP)KIAIOIIMX BHECEHHE
3asBUTENIEM ILIaThl 3a IPENOCTaBlIcHHE MyHHIMNAIBHOM yCIyru. 3asBUTENb BIIPaBE IPEICTaBUTh
yKa3aHHbIE JOKYMEHThI U HH(POPMALUIO 10 COOCTBEHHON MHUIIMATUBE;

3) ocyuiecTBieHHs ACUCTBUM, B TOM 4YHCIIE COIVIACOBAHMHN, HEOOXOAMMBIX [UIS IOITY4EHUs
rOCYJJapCTBEHHbIX M MYHMLUIAIBHBIX YCIYT M CBS3aHHBIX C OOpallleHUEM B MHbIE IOCYIapCTBEHHBIE
OpraHbl WJIM OpraHbl MECTHOIO CaMOYIPAaBJIEHUS, OPraHU3AlMM, 3a UCKIIOYEHHUEM IIOJyYEHUS YCIIYT,
BKJIIOYEHHBIX B YTBEPKACHHBIN NocTaHOBIeHHEM [IpaBurenscTBa MockoBckoit obmactu ot 01.04.2015
Nel86/12 mepeueHb yCIIyT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU M 00s3aTEIbHBIMU JIJISL IPEIOCTABICHUS
rOCYIapCTBEHHBIX YCIIYT.

22.9. Ilpun mnpenoctaBieHMM MyHULUNAIBHOW YCIYyrM B COOTBETCTBHM C COIIAIIEHHUEM O
B3auMoieicTBUM paboTHUKH M®I] 00s13aHbI:

1) nmpenocTaBiasTh Ha OCHOBaHMM 3alIPOCOB M OOpAIlEHUIl OpPraHOB IOCYAapCTBEHHBIX BIIACTH
Poccuiickoit ®enepanyiv, OpraHoB TOCYAapCTBEHHOW BiacTu cyObekToB Poccuiickoii denepanuu,
OpPTraHOB MECTHOTO CaMOYIpPAaBJICHHUS, (PU3NUECKUX M FOPUAMYECKUX JIHI HEOOXOAWMBIC CBEICHUS II0
BOIIPOCaM, OTHOCSIIMMCS K IOPAJKY IpefocTasieHns MynununansHoi yciayru B MOLJ;

2) obecrieunBarh 3alIUTy WHQOPMAIUHM, JAOCTYN K KOTOPOW OrpaHWYEH B COOTBETCTBHH C
3akoHozareabcTBOM Poccuiickoit denepanuu, a Takxke cOOM0AATh PEKUM 00pabOTKH U UCIOIb30BaHUS
[IEPCOHANIbHBIX JaHHBIX;

3) npu BblJade JOKYMEHTOB IO pe3yibTaTaM MpeoCTaBlIeHUus MyHMUIMIAIBHOW YCIIyru
YCTAaHABIMBATh JIMYHOCTh 3asBUTENISI HA OCHOBAaHMM JOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTH
3asBUTENI B COOTBETCTBUM C 3aKOHOAATENBbCTBOM Poccuiickoil ®Penepanuu, a TakkKe IPOBEPSITh
COOTBETCTBHE KOIMUI MPEACTABIsEMbIX JTOKYMEHTOB (32 MCKIIOYEHHEM HOTapUalbHO 3aBEPEHHBIX) UX
OpUTHHAJIaM;

4) cobnronatk TpeOOBaHUS COTTIAIICHUN O B3aUMOJICHCTBHH;

5) oOCyUIECTBISTh B3aUMOJEHCTBUE C OpraHaM{, YYacTBYIOIIMMHU B IPEAOCTaBICHUU
MyHununaibHON yCcayTH, B HOPSAAKE, MPEAYCMOTPEHHOM MYHKTOM 11 AIMUHHCTpaTUBHOIO periiaMeHTa
B COOTBETCTBUH C COMIALIEHUSMH O B3aUMOJICHCTBUU.

22.10. M®I], ero paGOTHUKH, HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHO/ATEIbCTBOM
Poccutickon ®@enepannu:

1) 3a cBOEBpEMEHHYIO Bblauy 3asBUTENIO JOKYMEHTOB, nepenaHHbix B M®I[ paboTHukamu
MyHuIMnanbHOro apXuBa, MPe10CTaBISIIOIMME MyHULIUIIAIBHYIO YCIIYTY;

2) 3a coOmroeHne paB CyOBEKTOB IMEPCOHANBHBIX JaHHBIX, 32 COOJIOJICHNE 3aKOHOIATEIILCTRA
Poccuiickoit denepanum, ycTaHaBIMBAIOUIETO OCOOEHHOCTH OOpauieHus ¢ uH(opmauuen, T0CTyn K
KOTOPOI1 orpaHudeH (penepaabHbIM 3aKOHOM.

22.11. Bpex, mNpUYUHEHHBIH (QU3MYECKUM WIM IOPUIUYECKUM JIMLAM B  pe3yabrare
HEeHaJUIeXkKaIlero ncnoiaHeHus mbo HeucnoaHeHuss MO u ero paboTHUKaMU MOPsIIKA TPEAOCTaBICHUS
MyHununanbHOM  yCIyTH, YCTAaHOBJIEHHOIO  AJIMHHHCTPAaTHUBHBIM  PENIAMEHTOM W HMHBIMHU
HOPMaTHBHBIMU NIPAaBOBbIMH akTamu Poccuiickoil denepanny, HOpPMAaTHBHBIMU IIPABOBBIMHM aKTaMH
MockoBckoii obmactu Bo3Mmemaercss M®PL[ B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoii
denepanuu.
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22.12. 3akoHoM MockoBckoi ooactu ot 4 mast 2016 roga Ne 37/2016-03 «Komexc MoCKOBCKOI
obmacti 00 aJIMUHUCTPATUBHBIX IMPABOHAPYIICHHIX» 3a HapylieHue padoTtHukamMu MOI] mopsaka
MpeIocTaBIeHnss MyHHUIUIIAILHOW YCIIYTH, MOBJICKIIEe HE MPeaI0CTaBlieHne MyHHIMITATLHOW YCITYTH
3asgBuTeno Jmb0 mpemocTaBieHMe MyHUIMNAIBHONH  ycinyrd 3asBUTENI0 C  HapyLICHHEM
yCTaHOBHeHHBIX CpOKOB, YCTaHOBJICHHBIX AIIMI/IHI/ICTpaTI/IBHbIM peFﬂaMeHTOM HpeIIYCMOTpeHa
aZ[MI/IHI/ICTpaTI/IBHaH OTBCTCTBCHHOCTD.

I11. CocTaB, noc/jie10BaTeJIbHOCTh U CPOKH BHINOJIHEHUS A/IMUHUCTPATUBHBIX POLEAYP,
TpeOOBaHMS K NOPSAKY UX BbINOJTHEHHUS

23. Cocmas, nocnedo8amenbHOCMs U CPOKU 8bINOTIHEHUA AOMUHUCMPAMUGHBIX NPOUEOYD
(Oeitcmeuir) npu npedocmasienuu MynuyunaavHou yciyzu

23.1. IlepevyeHb aIMUHUCTPATUBHBIX TIPOLICTYP:

a) IpueM, IMpeJBapUTEIbHOE pPACCMOTPEHHME M perucrpauus 3asBICHHUS U JOKYMEHTOB,
HEOOXOIUMBIX JUIs IPEOCTaBIeHUus] MyHUIIMNIAIbHON YCIIYTH;

0) 00paboTKa TOKYyMEHTOB, HEOOXOIUMBIX I IPeaoCTaBlIeHnss MyHUIIUTIATbHON YCIYTH;

B) popMupoBaHHEe U HANIPaBICHNUE 3asBUTEII0 KBUTAHIMH IS OTIaThl MYHUIMITAIBHOMN YCIIyTH;

r) (opMupoBaHHME W HaNpaBICHHE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3aliu),
Y4aCTBYIOIIKE B IPEAOCTaBICHUN MyHUIIMIIAIBHON YCIIYTH;

1) pacCCMOTpPEHUE JOKYMEHTOB U MPHUHITHE PEUIEHHs O TIOATOTOBKE pPe3ynbTara IpeJoCTaBICHUs
MyHHUIMIaIbHON YCIIyTH,

e) opopmiIeHHE pe3yabTaTa peJocTaBieHnss MyHUIUIAIbHON yCIyTH;

) BblJlaua pe3ynbTara npeaocTaBieHuss MyHUIUNAIbHON yCIyru 3asBUTEIIO.

23.2. Kaxxnass agMUHMCTpaTHUBHas NpoLeaypa COCTOUT W3 aJMUHHUCTPAaTUBHBIX JEHCTBUI.
[lepedens u conmepxaHue aIMUHUCTPATUBHBIX JIEHCTBUHM, COCTABISIOMUX KKIYIO aIMUHIUCTPATUBHYIO
nporenypy, npuseneH B [Ipunoxenun 14 k HactosmeMy AIMUHHCTPAaTUBHOMY PETIAMEHTY.

23.3. brok-cxema mpenocTaBieHrsi MyHHIMTIANBHOW yCIIyru nipuBeieHa B [Ipumoxkennn 15 k
HacTosIeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IV. Ilopsiiok u (popMbI KOHTPOJISI 32 MCIOJIHEHHEM AIMUHMCTPATHBHOIO periaMeHTa

24. ITopsadok ocywiecmeenus KORMPoOns 3a coO00eHUEeM U UCROTHEHUEM 00NIHCHOCHHbIMU
auyamu MynRuyunaivsHo20 apxuéa noaoHceHuil AOMUHUCMPAMUBHO20 PEIAMEHMA U UHBIX
HOPMAMUGHBIX NPAGOBHIX AKMOE, YCHIAHAGIUBAIOULUX MPeOOCARUS K NPE)OCH ABIEHUIO
Mynuyunanonoit ycayzu

24.1. Texymmii KOHTPOJIb 3a COOJNIOJCHHWEM ¥ WCIIOJTHCHHEM JODKHOCTHBIMH JIUIIAMH,
MYHHUIMIAIBHBIMUA  CIIY)KallUMH, paOoTHHMKamMu MyHununaibHOro apxmusa, paboTHukamMu MOIL]
MOJIOKEHUM ~ AZIMUHUCTPATHBHOIO  pEIVIJaMEHTa W HMHBIX HOPMAaTUBHBIX  IPAaBOBBIX  AKTOB,
yCTaHABIIMBAIOIIUX TPeOOBaHUS K MPEIOCTaBICHUI0 MyHUIIMNAIBHON YCIYrH, OCYLIECTBISETCS B
BKJIIOYAET BBISBJIEHUE U YCTPAHEHNUE HAPYLIEHUN NpaB 3asiBUTENIEH, pACCMOTPEHNUE, IPUHATUE PEILIEHUI
U TIOATOTOBKY OTBETOB Ha oOpalieHus 3asBUTENEH, COIEpKallluX >KaloObl Ha pelIeHHUs, JEHCTBUS
(Oe3nelicTBUE) JOIKHOCTHBIX JIMI MYHUIIMIIAIHHOTO apXUBa.

24.2. KouTponb 3a coOMIOEHHEM TMOpsJIKa MperocTaBIeHus MyHUIMNATbHONH —YCIyTU
OCYIIECTBIIACTCS YINOJHOMOYEHHBIMU JIOJDKHOCTHBIMH JIMIaMM  MUHHUCTEPCTBA TOCYIapCTBEHHOIO
yIpaBiaeHUsl, UHQOPMALIMOHHBIX TEXHOJNOTUH U CBsI3u MOCKOBCKOW 007acTh B COOTBETCTBUU C
pacrnopsbkeHrHeM MMHHCTEpPCTBA TOCYIapCTBEHHOTO YIpaBlieHUs, MHQOPMALMOHHBIX TEXHOJOTMH U
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cBsi3u MockoBckoit oomactu oT 30 okTsi0ps 2018t Ne 10-121/PB «O6 yrBepxkaenuu [lomoxkenus 06
OCYILIECTBIICHUN KOHTPOJISI 32 MOPSAKOM MPEJOCTABICHUSI TOCYAAPCTBECHHBIX M MYHHUIIUTIAIBHBIX YCIIYT
Ha TeppUTOpUU MOCKOBCKOW 00JIaCTh».

25. Ilopadok u nepuoouunocmsy ocyuiecmeneHus njiaHo8vlx U 6Hen1aH08blX NPOBEPOK
noIHOmMbBL U Kauecmea npedocmaegneHun MyHuyunaivbHou yciyeu, 6 mom uucie nopaooK u gopmot
KOHmMPOA 3a ROTHOMOU U Kauecmeom npedocmaeienus Mynuyunanvhoil yciyzu

25.1. [lopaok ¥ TNEPUOJUYHOCTH OCYLISCTBICHUS IUIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK
ITOJIHOTBHI M KAa4eCTBa MpeAOCTaBlIeHUs] MyHUIIMIIATbHON YCIYTH YCTAHABIMBACTCS OPraHM3aLUOHHO —
pacnopsIIUTENbHBIM akTOM AmuHucTpauuu OJUHIOBCKOTO MYHUIIMNAIBHOIO paiioHa MOCKOBCKOM
obmactu.

25.2. JIOMKHOCTHBIM JTUIIOM MYyHHIIMIAIILHOTO apXHMBa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MyHUIIMDIATBHOW  YCIIYTH, SBIIAETCS PYKOBOAMTENb MYHHIMIAIBHOIO apXHBa, HEIOCPEICTBEHHO
MPEAOCTABIISIONIET0 MYHUIIMITAIIBHON YCIIYTY.

26. OmeemcmeeHHOCHb 00JIHCHOCHHBIX JIUY, MYHUYURATbHBIX CIIYHCAUWUX U PAOOMHUKOG
Mynuyunanwvnozo apxuea, padoomnukoe M®@I] 3a pewienus u oeiicmeusn (be3deiicmeue),
npunumaemole (ocyuiecmennemole) 6 xooe npeoocmagienus Mynuyunaivhoi ycayzu

26.1. JIomKHOCTHOE JIMIIO, MyHUITUIAIBHBINA CIYXKal(uid, paOOTHUK MYHUIMITAJBLHOTO apXuBa,
pabotHuk M®LI, HEMOCPEACTBEHHO MPeaoCTaBIsIomre MyHUIMITAIBHYIO YCIYTY WIN YY9acTBYIOIIHE B
IperocTaBlieHnd MyHUIUNAIbHON yCIyry, HECYT OTBETCTBEHHOCTb 3a COONIOAEHHE THOopsiaKa
MpENOCTaBICHUs MyHULUNIANBHON  YCIYI'M, YCTAHOBIICHHYK) 3aKOHOJATENbCTBOM Poccuiickoit
denepanyy U 3aKOHOAATEILCTBOM MOCKOBCKOH 06acTu.

21. Ilonoscenusn, xapakmepusyoujue mpedoeanus K NOpAoKy u popmam KOHmponn 3a
npedocmasnenuem MyHuyunabHol yciy2u, 6 mom 4ucie co CHopoHbl 2PaxcoaH, ux 00veOuHeHull u
op2anu3ayuil

27.1. TpeboBanusiMH K TOpAAKY W ¢Gopmam Tekymiero KOHTPOJS 3a MPEJOCTaBICHUEM
MyHHIIMDIATBHON YCIIYTH SIBISIOTCSL:

- HE3aBUCUMOCTb;

- THIATEIbHOCTb.

27.2. HezaBucumocTh Tekymiero KOHTPOJS 3akKIlyaeTcs B TOM, 4YTO JOJDKHOCTHOE JIMIIO,
YIIOJTHOMOYEHHOE Ha €ro OCYLIECTBIEHHE, HE HaXOJUTCS B CIIY>KEOHOM 3aBUCUMOCTH OT JJOJPKHOCTHOTO
JMIa, MYHUIUNAIBHOTO CITyXKalllero, MHOro paboTHHKAa MyHMIIMIIATBHOTO apXWBa, YYaCTBYIOLIETO B
IpeoCTaBIeHu MyHUIIMNATBHON YCIIYTH, B TOM YHCJI€ HE MMeeT OJIM3KOro poJCTBa WJIM CBOMCTBa
(pomuTenu, Cynpyru, A€TH, OpaTbs, CECTPhl, a TaKXe Oparbs, CECTpPhl, POIUTENH, JIE€THU CYIPYrOB H
CYTIpYyTHU JETEH) C HUMH.

27.3. IOJTDKHOCTHBIE  JIUIA, OCYHIECTBISIONIME TeKymMid KOHTPOJbh 3a MPEJOCTaBICHUEM
MyHununaibHON YCIIYTH, JOJKHBI IPUHUMATh MEPHI 110 NMPEA0TBPALICHUIO KOHPIINKTa HHTEPECOB MPU
IIpeloCTaBIeHn MyHUIIMNIAIBHOM YCITYTH.

27.4. TIarenbHOCTh ~ OCYIIECTBICHHS  TeKymero  KOHTpOJsi 32  IPeJOCTaBICHUEM
MyHHUIMIIaTbHON yCAYTM COCTOUT B MCIOJHEHMM YIOJIHOMOUYEHHBIMH JIMLIAMHU 00sS3aHHOCTEH,
IIPElyCMOTPEHHBIX HACTOSAIINM Pa3feiioM.
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27.5. I'paxxnane, wX OOBCHMHEHHS W OpTaHM3AIMK I OCYIIECTBICHHS KOHTPOJS 3a
npefocTaBlIeHueM MyHUIMNIAIBHON YCIIYTH C LIEIbI0 COOJIIOIEHUS TIOPSIIKA €€ IPEAO0CTaBIECHUS] UMEIOT
IIPaBO HaNpamiATh B MUHUCTEPCTBO rOCyIapCTBEHHOTO YIpaBJIEHUs, THPOPMAIIMOHHBIX TEXHOJIOTUN U
cBsi3u MOCKOBCKOH 001acTH jkajo0bl Ha HapyIIEHHWE JOJDKHOCTHBIMHU JIMLAM, MYHHIUIATbHBIMUA
CIly)KalllAMHM, WHBIMU  pa0OTHUKaMH  MyHMIMIIAJBHOTO  apXuBa IOPSAAKAa  IPEIOCTABICHUS
MyHununanbHON yciayTy, HOBJIEKIIEE €€ HENPEICTAaBICHUE WU IIPEJOCTABICHUE C HAPYLIEHUEM CpPOKa,
YCTaHOBJIEHHOI'O HACTOSIIUM AJIMUHUCTPATUBHBIM PEMJIAMEHTOM.

27.6. I'paxknane, MX OObeAMHEHHMs M OpPraHM3aLUU s OCYLIECTBIEHHS KOHTpOJIS 3a
IIpeOCTaBIeHNEM MyHHMIMIIAIBHOW YCIYIM HMEIOT IIPaBO HANpaBisATh B MyHHMIMIIAIbHBIA aApXUB
WH/MBUyaJIbHbIE M KOJUICKTHUBHBIE OOpALLEHUs C NPEAJIOKEHUSIMHU 10 COBEPLICHCTBOBAHUIO MOPSAIKA
npefocTaBieHuss MyHUIIMIIANBHON YCIIyTH, a TaKXKe >Kajao0bl U 3asBIeHUs Ha JeicTBus (0e3nencTBus)
JNOJDKHOCTHBIX — JUII MyHUIIMDANBHOIO apXuBa U IPUHATBIE MMM DPELIEHUS, CBSA3aHHBIE C
IIPEAOCTABICHUEM MyHUILIUITAIBHON YCIIYTH.

27.7. Koutponp 3a mpenocraBieHreM MyHUIMNAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxaaH, uX oObeIUHEHUIN U OpraHu3aluii, OCYIECTBISIETCS TOCPEICTBOM OTKPBITOCTH JESTEIbHOCTH
MyHuUIMNANBbHOIO apXWBa MpU MPENOCTAaBICHUM MyHUIMNAIBHOM YCIyrd, IOJYy4Y€HHUsS IOJIHOM,
aKTyaJIbHOW M JIOCTOBEpHOW HH(OpMALMK O MOpSAAKE MpefocTaBieHHs MyHMUIMNANbHOM yCayru u
BO3MOXKHOCTH  JIOCYI€OHOTO paccCMOTpeHHsl oOpamieHuil (kano0) B mpolecce MOTy4YSHHs
MyHununaibsHON yCIIyTH.

27.8. 3asBUTENM MOTYT KOHTPOJIMPOBATh IpENOCTaBiIeHHEe MYHUIMIIAIBHONW YCIyTH IyTeM
noJlydyeHus: “HPOpMaIMK O XOJ€ IPEeNoCTaBlIeHuM MyHUIMNAIbHON YCIyrd, B TOM YHCJIE O CPOKax
3aBEpIICHUs] aJIMUHUCTPATUBHBIX IMpouenyp (zedcTBuil) mno TenedoHy, mnyTreM oOpalleHus B
MyHuIMDaNbHBIA apXUB, B TOM YHCJIE 110 3JIEKTPOHHON Mo4YTe MyHHIIMIIAIIBHOTO apXUBa, TOCPEACTBOM
PIIT'Y, MOLI.

V. JocyneOnblii (BHecyaeOHBbIH) MOPSAAOK 00:KaT0BAHUS PelIeHUH U 1eiicTBUI
(Oe3neiicTBHsA) oprana, npenocrapiasiomero Mynununaasnyo ycayry, MPII, opranusanuii,
Y4aCTBYIOIIUX B IpeaocTaBjieHnd MyHMIMIATBHON yCJIYTH, a TAKKe UX J0JKHOCTHBIX JIMIL,

MYHMUIMIAJIbHBIX CJYKALUH, pA0OTHHKOB

28. /locyoeonulil (6Hecyoedmblil) nopadok 00xcanosanus peuwteHull u oelicmaeuil (6ezdeiicmeus)
Mynuyunanonozo apxusea, M®@I], a maxsce ux 00AHCHOCMHBIX JTUY, MYHUUYURATbHBIX CTIYHCAULUX,
padbomuukos

28.1. 3asgBHUTENH MOXKET OOPATUTHCS C )KATOOOH B CICAYIONUX CIydasx:

a) HapylIeHHWE CpOKa PETUCTpallid 3ampoca O MPenocTaBleHnd MyHUIIUMNAIBLHON YCIyTH,
3ampoca, ykazaHHoro B crarbe 15.1 Hacrosmero ®enepanpbHoro 3akoHa «0OO0 opraHuzanuu
IIPEIOCTABIICHUS TOCYNaPCTBEHHBIX U MyHUIIMIIAIBHBIX ycayr» oT 27.07.2010 N 210-D3;

0) HapylIeHHe CpoKa mpeaocTaBieHrss MyHUITUTIATbHON yCIYyTH.

B) TpeOOBaHHE Yy 3asBUTENS TOKyMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMHU IPABOBBIMH
aktamu Poccuiickoit ®exepanuu, HOPMATHBHBIMU MPABOBBIMH akTaMH MOCKOBCKOM 00macTH,
HACTOSIIMM AJIMUHUCTPATUBHBIM PETIAaMEHTOM IS ITpelocTaBieHns MyHUIUNIaTbHON YyCIYTH;

r) OTKa3 B NpUeMe JTOKyMEHTOB, MPEIOCTaBICHHE KOTOPHIX MPETyCMOTPEHO HOPMATHBHBIMU
MpaBOBbIMU akTamMu Poccuiickoit ®Penepanny, HOPMATUBHBIMU IPAaBOBBIMH AaKTaMU MOCKOBCKOM
o0nactu, HACTOSIIMM AJIMUHUCTPATUBHBIM PpEIVIAaMEHTOM JJIsl IpelocTaBieHus MyHHIMNAIbHOU
YCIIYTH, y 3asiBUTEIS;

1) OTKa3 B TMpeAoCTaBleHUU MYHUIIMTIATBHON YCIYTH, €CIMd OCHOBaHHUS OTKa3a He
MPEeyCMOTPEHbI  (eiepallbHBIMU  3aKOHAMHU W TIPUHATBIMH B COOTBETCTBUM C HHUMH HHBIMHU
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HOpPMaTUBHBIMM TPaBOBbIMH akTamMu Poccuiickoit deneparuy, 3akOHAMA U HUHBIMHU HOPMaTHBHBIMU
MIPaBOBBIMU aKTaMH MOCKOBCKOI 00J1acTH, HACTOAIIUM AJIMUHUCTPATUBHBIM PEITIaMEHTOM.

e) 3arpeboBaHME C 3asBUTENS MpPH NPENOCTaBICHUHM MyYHUIUMNANBHON YCIYrd IJIaThl, HE
MPEAYCMOTPEHHONM HOPMATHBHBIMU IIPAaBOBbIMM akTamu Pocculickor ®Penepauuu, HOPMATUBHBIMHU
IIPaBOBBIMHU aKTaMH MOCKOBCKOI 00J1aCTH, HACTOALIUM AJIMUHUCTPATUBHBIM PEIIAMEHTOM,;

) OTKa3 MyHMIMIAIBHOIO apxuBa, IOJDKHOCTHOIO JIMLA, MYHULMIIAIBHOTO CIYyXAallero
MynununansHoro apxusa, M®LI, pabornuka M®L] B ucnpaBieHuN AOMYIIEHHBIX UMU OIEYATOK U
omMOOK B BBIJIAHHBIX B pe3ylbTare MNpeAocTaBieHuss MyHHMIMIATbHOW YCIYrM JOKYMEHTax Jn0o
HapylLIEHUE YCTAaHOBJIEHHOTIO CPOKA TAKUX UCIPABICHUMN.

3) HapylIeHHEe CpOKa MM TMOpsSAKa BbIIa4d JOKYMEHTOB [0 pe3yjibTaTaM IpeaoCTaBICHUS
MyHununaibHON yCIyTH;

M) TIPUOCTAHOBJIEHME IMPENOCTaBICHUs MyYHULUNAIBHOW  yCIYrd, €CIM  OCHOBaHUS
MPUOCTAHOBIICHUSI HE NPEAYCMOTpPEHBI (efepalbHbIMU 3aKOHAMH U TPHUHITHIMH B COOTBETCTBHH C
HUMHU WHBIMH HOPMAaTUBHBIMM NPaBOBbIMH akTamu Poccuiickoit denepanuu, 3aKOHAMUA W WHBIMH
HOPMaTUBHBIMU IPAaBOBBIMU aKkTaMu MOCKOBCKON o00iacTH, HACTOSIIUM AJIMHHUCTPATUBHBIM
pernamMeHTOM.

28.2. XKanoba nonaercst B Mynununanbubiii apxus, M®LI, B nucemMeHHON dopme, B TOM HHCTIE
[P JIMYHOM MPUEME 3asBUTEISA, WU B DIIEKTPOHHOM BHUJIE.

28.3. XKano6a Ha peuieHus u aeiictus (Oe3aeiicTBre) MyHUIIMIIATIBLHOTO apXUBA, JOKHO CTHBIX
U MyHMIMIIaJBbHOTO apXuBa TAK)XXE€ MOYKHO IMOJAaTh 3aMECTUTENI0 PYKOBOIUTENS aAMHHHCTpALUU
MYHUIIUTIAIEHOTO 00pa30BaHMs, PyKOBOIUTEIO aJMHHUCTPALUN MYHUIUIIAIHLHOTO 00pa30BaHMs, IJ1aBe
MYHHUIMIIAJIBHOTO 00pa3oBaHus (B MOPSAKE MOJYMHEHHOCTH) B MMCbMEHHON (opMe, B TOM YHCIE MPU
JIMYHOM IIpUEMe 3asBUTEIISI, WU B JIEKTPOHHOM BUJE.

28.4. XKanoOy Ha pemienus u neiictus (6e3aeiicreue) ML Takke MOXKHO MMOATh YIPETUTEIIO
M®II B nucbMeHHOI Gopme, B TOM YHCIIE TPU JTMYHOM ITPHUEME 3asiBUTENIS, WIIH B SIIEKTPOHHOM BHJIE

28.5. )Kanoba moimkHa comepikarh:

a) HanMeHOBaHWE MYHUIIMNATBHOTO apXWBa, MPEJOCTABIAIONIEr0 MYHUIUMNAIBHYIO YCIYTY,
JOJHKHOCTHOTO JiMIla MyHUIIMTIATBHOTO apXHBa, MPeIOCTaBIAIONEero MyHUITMIAIBHYIO YCIYTY, JHOO
MyHHUIMNAIBHOTO ciyxkamiero, M®ILI, ero pykoBoaurtenss u (win) pabOTHHKA, pEeUICHUS U JEHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KAITYIOTCS;

0) dbamunuio, UMs, OTUYECTBO (MPU HAJIUYWHU), CBEIACHHUS O MECTE KHUTEIbCTBA 3asBUTENS -
¢u3nyeckoro iuna JM00 HaMMEHOBAHME, CBEJCHUS O MECTE HaXOXKICHHS 3asBUTENS - IOPUINYECKOrO
JMIa, a Takke HoMep (HoMepa) KOHTakTHOro TenedoHa, aapec (axpeca) JEKTPOHHOW MOYTH (MpU
HaJMYMK) U TIOYTOBBIM ajgpec, MO KOTOPHIM [OJMKEH OBITh HAmpaBiIeH OTBET 3asBUTENIO (3a
UCKITIOYEHHEM CIIydast, Kor/ia jkano0a HampaBiseTcs ciocoO0M, YKa3aHHBIM B SIEKTPOHHOMU (opme);

B) CBeIeHUs 00 00KallyeMbIX pelIeHUsIX U JeicTBUsIX (0e3aeiicTBi) MyHUIIMITaTbHOTO apX1Ba,
MpPeIOCTaBIAMEero MyHUIMNAIBHYIO YCIAYTy, JOJDKHOCTHOIO JHIla MyHHMIMIAIbHOTO apXxuBa,
MPEAOCTABIAIONIET0 MYyHUITMTIATBHYIO YCIIYTY, MO0 TOCynapcTBeHHOTO ciyxarero, M®I], paboTHuka
M®II;

I) JOBO/ABI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIVIACEH C pEIIeHHEeM M JeHCTBUSMU
(6esneiictBueM) MyYHUIIMIIATBHOTO  apXWBa, MPEAOCTABISIONIEr0  MYHUIMMAIBHYIO  YCIYTY,
JOJHKHOCTHOTO JiMIla MyHUIIMTIATBHOTO apXHBa, MPEeIOCTABIAIONIEro MyHUITMTAIBHYIO YCIYTY, JHOO
MyHUIUnaneHoro ciyxamero, M®L], paGornuka M®IIl. 3asBuTeseM MOryT OBITH MpPEICTABICHbI
JOKYMEHTHI (MIPU HATUYUH ), TOATBEPIKIAIOIINE JJOBOBI 3asBUTEIS, TMOO X KOIHU.

28.6. B cinyuae ecnu »kano0a mojpaeTcs uepe3 NpeACTaBUTeNs 3asiBUTEIS, TAaKXKe MPeCTaBIsAETCs
JOKYMEHT, TOJTBEPKIAIOMINNA MOJIHOMOYMS HAa OCYIIECTBICHHE IEHCTBUHA OT MUMEHH 3asBUTENsS. B
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KauecTBE JOKYMEHTa, IOATBEP)KIAIOIIEr0 IOJHOMOYMSI Ha OCYIIECTBIEHHWE JACUCTBUA OT HMEHHU
3asiBUTENIS, MOXKET OBITh IIPECTaBJICHA:

a) oopMIIeHHasi B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit deneparnuu 10BEpeHHOCTD
(mnst pU3MYECKUX JTUI);

0) oopMIIEHHAs B COOTBETCTBHH C 3aKOHONATENLCTBOM Poccuiickoii denepauu JOBEPEHHOCTD,
3aBepeHHas M1e4aThlo 3asBUTENA (IIPU HAJIMYUY NI€YaTH) U MOANKNCAHHAs PYKOBOAUTENIEM 3asiBUTEINS NN
YIOJIHOMOYEHHBIM 3THUM PYKOBOAUTEIIEM JINLIOM (U1 FOPUANUECKUX JIMIL);

B) KOIHS pEUIEHUs O Ha3HAYCHWH Wi 00 M30paHuu JuOO MpuKaza O Ha3HAYCHUU (HU3HUYECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (hU3HUEcKoe JHUI0 00JaJaeT MpaBoM
JIeiCTBOBaTh OT UIMEHHU 3asiBUTENsI O€3 TOBEPEHHOCTH.

28.7. Ilpuem xanob B MUCbMEHHOHN (opMe ocCyIIecTBIseTCs MyHHITMTIATIBHBIM apXuBoM, MOI]
B MECTE€ NpeNoCTaBieHUuss MyHMLIMIAIbHOW YCIyru (B MecTe, I[€ 3asBUTENb I1071aBaj 3allpoc Ha
nojgyyeHne MyHUIIUIANBHON YCIyTH, HapylIEHHE HOpsIKa KOTOpoi oOkamyercs, JIubo B MecTe, Iie
3asBUTEJIEM TOIYYEH pe3y/bTaT yKazaHHOH MyHununaasHOU yciyru). Bpems mpuema xano0 J0IKHO
COBIIJIaTh CO BPEMEHEM IMPEIOCTABICHUS MYHHUIMNAIBHBIX Yciyr. Kamoba B NMUCBMEHHOHW (opme
MOKET OBITh TaK)Ke HampaBjeHa Mo moure. B ciydae mogayn >kaio0bl MPH JIUYHOM MpUeMe 3asBUTEIh
MPEJICTABISIET JOKYMEHT, YIOCTOBEPSIOUIUH €ro JWYHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @eneparun. [Ipuem xanob B nmucbMeHHO# popme ocymiecTBisiercs yupeaurenem MOIL] B
MecTe (aKTUYECKOTO HAXOXKACHUS YUPEIUTENs.

Bpemss npuema xano6 yupenutresrem MODI[ nomkHO coBmagarb CO BPEMEHEM palOOThI
yUpEennuTENsl.

28.8. B anieKTpoHHOM BHIE kajnoba MOKET ObITh IOAAHA 3asIBUTENIEM IIOCPEACTBOM:

a) opuIMarbHOrO caiiTa MyHHIMIAIBHOTO apXWBa, MPEIOCTABISAIONIEr0 MyHHUIHITAIbHYIO
yenyry, MOL, yapenurens MOL] B nHbOpMaLInOHHO-TEIEKOMMYHUKAIIMOHHOU cetn "MHTepHeT";

6) EIT'Y, PIII'Y (3a uckimroueHueM xanobd Ha pemeHus u neictBus (OeszneiictBue) ML u ux
JOJHKHOCTHBIX JIUI U paOOTHUKOB);

B) moprtana ¢enepanbHoii [ocynapcTBeHHOW HMH(OPMAIMOHHON CHCTEMBI, OobOecrneyuBaroleit
mporecc gocyaebHoro (BHecyneOHOro) oOxanoBaHHS pelieHWH U jaelicTBuil  (Oe3mericTBUsA),
COBEPIICHHBIX MPHU IPEIOCTaBICHUN TOCYJApCTBEHHBIX W MYHULUIAIBHBIX YCIYyr (Aanee - cucrema
nocyaeOHoro oOXajloBaHMUs) C MCIOJNb30BAHUEM HH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
«HTepHeT» (32 MCKIIOYEHHEM Kalmod Ha pemenuss u jedctBus (OesneiictBue) MOL[ u ux
JOJDKHOCTHBIX JIMI U paOOTHUKOB).

28.9. Ilpu mnomave >kajmo0bl B IEKTPOHHOM BHJE JIOKYMEHTBI, yKa3aHHble B IyHKTe 28.6
HACTOSILIEr0 AJMMHUCTPAaTUBHOTO pErIaMEeHTa, MOTYT OBITh Npe/iCTaBieHbl B (OpME SIIEKTPOHHBIX
JOKYMEHTOB, MOANMCAHHBIX AJIEKTPOHHOM MOANUCHIO, BUJ KOTOPOUW MPELyCMOTPEH 3aKOHOAATEIHCTBOM
Poccuiickoit deaepanuu, npu 3TOM TOKYMEHT, YIOCTOBEPSIOUINI TNUHOCTD 3asBUTENIS, HE TpeOyeTcs.

28.10. JKanoba paccmaTpuBaeTCsi OpraHoM, MPEAOCTaBISIOUIMM TOCYJapCTBEHHYIO YCIYTY,
MOPSIZIOK TIPEIOCTaBIIEHUS KOTOPOW OB HAPYIIIEH BCIEACTBHE PEIICHUA W ACHCTBUU (Oe3mercTBUS)
MyHUIMNanbHOTO apXuBa, MPEAOCTABISAIONIEr0 MyHHIMIAIBHYIO YCIYTY, €ro JOJKHOCTHOTO JIUIa
au00 MYHUIMNAIBHBIX CIyXKamux. B cioydae ecnu  0OXKalyloTCs pelIeHHs] PYKOBOAMUTENS
MyHHUIIMIIaTBHOTO apXMBa, HPEAOCTABISAIONIET0O MyHUIMNAIBHYIO YCIYTY, >anoba 3aMecTUTEINO
PYKOBOIUTENS AAMMHUCTPAIIMM MYHHIIMIIAJIBHOTO OOpa30BaHUs, PYKOBOAUTENIO aIMHUHHUCTPALUU
MYHUIIUIATBEHOTO 00pa30BaHMsl, IJIaBe MYHHIIMIIAIBHOTO 00pa3oBaHus (B MOpPsAKE MOJYUHEHHOCTH) U
paccMaTpuBaeTcs UMH B TOpsIZIKe, peaycMoTpeHHoM [lpaBuinaMu nmopaduu U paccMOTpPEHUs kajaol Ha
pemieHust M jAedcTBUs (Oe3neilicTBue) (Qenepa’bHBIX OPraHoB HCIOJHUTENBHOW BIACTH H  HX
JOJDKHOCTHBIX JIUI, (eiepalbHbIX TOCYIaPCTBEHHBIX CIYKAIINX, TOJKHOCTHBIX JIUI] FOCYAapCTBEHHBIX
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BHEOIOMKETHBIX (oHI0B Poccuiickoii deneparyi, rocylnapCTBEHHBIX KOPIOpPAIMA, HAJEJICHHBIX B
COOTBETCTBUM C (eAepabHbIMU 3aKOHAMHU IOJIHOMOUYHSMHU IO MPEAOCTaBICHUIO TOCYIApCTBEHHBIX
yCIyI B YCTAHOBJIEHHOM cdepe MAeATeIbHOCTH, M HUX JIOJDKHOCTHBIX JIMI, OpraHU3alHi,
peIycMOTpeHHBIX YacThio 1.1 crareu 16 denepanpHoro 3akoHa «O0 opraHu3alvy MPEAOCTABICHUS
TOCYJAapCTBEHHBIX M MYHHMIMNAIBHBIX YCIYr», U UX PaOOTHHKOB, a TaKK€ MHOTO(YHKIIMOHAIBHBIX
LEHTPOB TMPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT M HMX pPaOOTHHKOB,
YTBEPKACHHBIMU TIocTaHoBIeHHEM lIpaBurenscTBa Poccuiickoit @enepanuu ot 16 aBrycra 2012 . N
840 (manee — [IpaBuna).

28.11. TIlpm OTCYTCTBHMM BBIIIECTOSIIIETO OpraHa >kajoda TMoJaeTcs HEMOCPEICTBEHHO
pyKOBOIUTENO MYHUIMNAIBHOTO apXuBa, MPEAOCTABISOIEro MyHUIUMNAIBHYIO YCIYry, |
paccMaTpuBaeTCsi UM B cOOTBETCTBUU ¢ [IpaBunamu.

28.12. XKanoba paccmarpusaercss M®LI, npenocraBuBIIMM MyHUITUIATBHYIO YCIYTY, TOPSIIOK
MPEIOCTABIICHUS KOTOPOH OBLI HApyIIEH BCIEICTBUE pelieHuid u neictBuil (0esneiicteusi) ML, ero
JOJDKHOCTHOTO Jinna u (uinu) paboTHHKa. B ciiyuae ecnm oOxanmyroTcs peuieHdus W JIeHCTBUSA
(6e3netictBue) pykoomutenas MOIL] xamoba mMoxker ObITh momaHa yupemutenro MLl u momiexut
PacCMOTPEHHIO B MOPSIIKE, MpeaycMoTpeHHOM [IpaBuiiamu.

28.13. B cinydae ecnu kano0a momaHa 3asBUTENIEM B OpraH, MPeAOoCTaBISIONIHIA
MyHuLUnanbesie yeayru, MOILL, yupenurento MOPLI, B KOMIIETEHIIHIO KOTOPOrO HE BXOAUT IIPUHATHUE
pelieHus o xkanode B cooTBeTCTBUM ¢ [IpaBuiamu, B TedeHue 3 pabouux THEH CO JTHS PErucTpalvu
TaKoM kaJloObl OHA HAIPABJISAETCS B YIOJHOMOYEHHBIE Ha €€ PACCMOTPEHHME OpPraH, MPEeAO0CTaBISIOIUI
Mynununansayro ycayry, MO®LI, yupemuremo MODII. Ilpu 3ToM opraH, NIperoCTaBISAIOLIAN
MyHunaneasie yeayru, MOLL, yaupenurens ML, nepenanpaBusiire xanody B micbkMeHHOU (opme,
MHGOPMHPYIOT O TIEPEHAIIPABIICHUH KaJIOOBI 3asBUTEIIS.

28.14. Cpok paccMOTpEHHUS KAIOOBI HMCUYUCIACTCS CO JHS PETHCTPAIlMM TaKOW KaJIoObl B
YIOJHOMOYEHHOM Ha ee paccMoTpeHue MyHununansHoMm apxuse, M®II, y ynoiHoMoueHHOTO Ha ee
paccmotpenue yupeaurenss MOILL.

28.15. B ciydae ecnu B OTHOIIEHUH MOCTYNHBILEH 5ka100b! (eiepaabHbIM 3aKOHOM YCTaHOBJICH
MHOU MOPSJIOK (Ipolieaypa) Moauu U PacCMOTPEHUs kano0, nonoxxenus [IpaBun He npumeHsorcs, U
3asiBUTENb YBEAOMJISIETCSI O TOM, YTO €ro »xajoba OylieT paccMOTpeHa B TOpSAIKE U CpOKH,
MIPElyCMOTPEHHBIE (Pe/iepalbHbIM 3aKOHOM.

28.16. XKanoba nHa pemenuss u aeictBus (Oe3aeiicTBHE) MYHHMIMIAIBLHOTO apXvBa U €ro
JOJDKHOCTHBIX JIMI, MYHUIMITAJIBHBIX CITY)KaILUX, MOJKET ObITh MojaHa 3asButeneM uyepes MOILL. [Ipu
NOCTYIJIEHUH Takoi kanobosl MODIL[ olecneunBaer ee mnepegadyy B YHOJTHOMOYEHHBIH Ha ee
paccMOoTpeHre MyHMIIMITAJIBHBIM apXUB B MOPSAAKE, YCTAHOBIEHHOM COIVIALIEHUEM O B3aUMOJEHCTBUU
Mexay MOILl u agmMuHHcTpauued MyHUIMNAIbHOro oOpas3oBaHus. [Ipu sToM Takas mnepeaaya
OCYILIECTBIIICTCS HE TIO3/IHEE CIIEAYIOIIETO 3a JIHEM MOCTYIUIEHUS jKano0bl pabouyero JHS.

28.17. Cpok paccMOTpeHHUs >KaJIOObl MCUYHUCIACTCS CO [JHA pPETUCTpPAllMd KaJIoOBl B
YIIOJIHOMOYEHHOM Ha €€ pacCMOTpeHre B MyHUIIMTIaIbHOM apXHBe.

28.18. Mynnnunansuslii apxu, MOL], yupennrenn M®IL] onpenenstor ynoaHOMOYEHHBIX Ha
paccMOTpeHHe Kajlod JOIKHOCTHBIX JIMIL U (MJIM) paOOTHUKOB, KOTOPbIE 00ECTIEYNBAIOT:

a) TMpUeM M pacCMOTpPEHHE JKanod B COOTBETCTBUHM C TpeboBaHusMu [IpaBui, HacTosIIero
AJIMUHUCTPAaTUBHOTO PENNIAMEHTA;

0) HampaBieHHe Kano0 B YIOJTHOMOYEHHBIE HA UX PACCMOTPEHUE OpraH U (MJIM) OpraHu3aluio.

28.19. B cnyyae ycTaHOBJIEHHS B XO/I€ MJIH IO pe3yJabTaTaM PacCMOTPEHUs JKalo0bl MPU3HAKOB
COCTaBa aJMUHUCTPATUBHOIO ITPaBOHAPYIIEHHUS, TPETyCMOTpEHHOTO cTarhelt 5.63 Konekca Poccniickoit
@enepauuu 00 aJAMUHUCTPATUBHBIX IPABOHAPYUICHUSX, WM MPU3HAKOB COCTaBa MPECTYIUICHUS



31

JOJDKHOCTHOE JIMIO, YINOJHOMOUEHHOE Ha PAacCMOTPEHHE 3Kajao0, He3aMeIJUTENbHO HampaBiseT
COOTBETCTBYIOILIME MaTepHAIIbl B OpTraHbl IPOKYPATYPHI.

28.20. B cayuae ycTaHOBICHHUS B XOJ€ WJIU 1O Pe3yjIbTaraM pacCMOTPEHHUsI KajJoObl MPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOTO MPaBOHAPYIICHUS, MPEIyCMOTpEeHHOro miaBor 15 3akoHa MockoBckoit
obmactu or 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckoi o0macTd 00 agIMHUHHUCTPATHBHBIX
[IPAaBOHAPYIIEHUAX» JODKHOCTHOE JHI0 (yKa3aTb HauMEHOBaHHE MyHMIMIAIBHOTO apXuBa),
YIIOJIHOMOYEHHOE Ha pacCMOTpeHHe Kayno0, He3aMeUIMTEIbHO HaNpaBiIsieT COOTBETCTBYIOIIUE
Marepuaibl B MUHUCTEPCTBO rOCYAapCTBEHHOTO YIpaBieHUs, MHPOPMALIMOHHBIX TEXHOJIOTHI U CBA3U
MockoBckoii 001acTu.

28.21. MynununansHeiid apxu, MOL, yupeautenn M®PI] o6ecrieunBaror:

a) OCHAIIICHUE MECT MpUeMa Kajoo;

0) nH(hOpPMUPOBaHUE 3aIBUTEIICH O TIOPSAKE 00KATOBaHUS PEIICHUH U IEHCTBUH (Oe31eCTBIS)

MyHUIIUTIATFHOTO apXMBa, €r0 JOJDKHOCTHBIX JIUIL TU00 MYHHUIIUIIATBHBIX cirykammx, MOIL], ux
JOJDKHOCTHBIX JIMI, paOOTHHUKOB IOCPEACTBOM pa3MelleHus HH(OpMalMKM Ha CTEHAAaX B MecCTax
IIPEIOCTaBJICHNs MyHUIIMIIAJIBHBIX YCIYT, HA X OpUIMalIbHBIX caiiTax, Ha EIIIY, PIIT'Y;

B) KOHCYJIBTUPOBaHUE 3asBUTETICH O MOPsAIKE 00XKaIOBaHUS PEIICHUN U AelcTBUl (Oe31eicTBuIs)
MyHMIIMDIATBHOTO apXHMBa, €ro JOKHOCTHBIX JIMI MYHULIMOANbHBIX —ciyxkamux, MOL[, wux
JOJHKHOCTHBIX JIUI, paOOTHUKOB, B TOM YHCIIE MO Tese(oHy, SIeKTPOHHOM MouTe, IpU JUYHOM IIPUEME;

T') 3aKJIIOUEHUE COIVIallleHUi O B3aMMOACHCTBUM B yacTh ocyiectsienuss MOL] npuema xanod u
BbI/IaYU 3asIBUTEIISIM PE3YJIBTaTOB PACCMOTPEHUS KaJl00;

1) hopMHUpOBaHKE U MPEICTABICHUE €KEKBAPTAIHHO B BHIIIECTOSALIHI OpraH (TIPU €ro HAJU41N),
yupenutento MOL] oT4eTHOCTH O MOMyYSHHBIX U PACCMOTPEHHBIX jKan00ax (B TOM YHCIIE O KOJTHMYECTBE
YIAOBJIETBOPEHHBIX U HEYAOBIETBOPEHHBIX 3Kajl00).

28.22. JKanoba, mocTynuBIIAsS B YIOJHOMOYEHHBIE Ha €€ paccMOTpeHHe MyHUIMMaTbHBIN
apxuB, M®ILI, yupenurenmro MODIL], nmomiexxur perucTpauuyu HE IO3JHEE CIEAYIOLIEr0 3a JHEM €€
noctyruienus pabouero mus. JKamnoba paccmarpuBaercs B TeueHHe 15 pabouymx aHed co JHA ee
perucTpanuu, ecim 6oiee KOpOTKHE CPOKH PACCMOTPEHUS KaloObl HE yCTaHOBIEHbI MyHHIIMIIATbHBIM
apXMBOM,  IpefocTaBisdomuM  MyHununansHyro  ycayry, MOL[,  yupemurenem  MOI],
YIOJIHOMOYEHHBIMU Ha €€ PaCCMOTpPEHHUE.

28.23. B ciuywae oOxanoBaHMs OTKaza MyHUIMIIAIBHOTO apXHBa, MPEJOCTABISIONIETO
MyHuIMnaibHy0 yCIyry, €ro J0JKHOCTHOro ymua, M®ILI, ero nomkHocTHOro nMia, pabOTHHKA, €e
paboTHHKA B IIpHEME JTOKYMEHTOB Y 3asBHUTENS MO0 B MCIPABICHUU JOMYIIEHHBIX ONEYaToK U (WIJIN)
omMOOK WJIM B ciydyae OOXKaJOBaHHUs 3asBUTE]IEM HapyLIECHHs YCTAHOBIEHHOIO CpOKa TaKHX
UCIpaBJIEHUH jkan06a paccMaTpuBaeTcs B TeUeHUE 5 pabouux JHEN co AHS ee perucTparii.

28.24. Tlo pe3ynprataM pacCMOTPEHHs >KaloObl B COOTBETCTBMM C 4YacThio 7 crtarbu 11.2
®enepanbHoro 3akoHa «OO0 opraHu3alMM TMPEeJOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHIMIIAIbHBIX
yeiyr» Myaununaneseiid apxus, M®LL, yupenurens M®I] npuaumarot pemeHne 06 yaoBIETBOPEHUU
&Kayo0bl MO0 00 OTKa3e B €€ YJIOBJIETBOPEHUHU. YKa3aHHOE pelleHHe MpUHUMaeTcs B (opMe muchbma
MyHunHMnaibsHOrO apXxuBa, MpeaocTapiomero Mynnnunansayro yeiuyry, MOII, yapeaurens MOLI.

28.25. Ilpu ynoBimeTBopeHUHU KanoObl MyHUIMTIATBHBIN apxuB, MO®IL], yupenurens MOI]
IIPUHUMAIOT HUCUYEPIBIBAIOIINE MEPHI TI0 YCTPAHEHUIO BBISIBJICHHBIX HApYILIEHU, B TOM YHCJIE 110 BblJaue
3asBUTENIO pe3ynbTara MyHHUIMIAIBHON YCIyrd, He Mo3qHee 5 pabouux aHEH co JHS NPUHATHS
pelleHns, €clii MHOE€ HE  YCTaHOBIEHO  3aKoHoaarenbcTBOM  Poccuiickoin — denepauuu,
3aKOHOJIATEIbCTBOM MOCKOBCKOM 001aCTH.

28.26. OTBeT MO pe3yibTaTaM PAacCMOTPEHUS KajloObl HAIMpPABISAETCA 3asBUTEII0 HE TO3HEE
TIHSI, CIIEAYIOLIEro 3a JHEM NPUHATHS pelIeHUs, B MHMCbMEHHOI ¢opme. B ciyuae ecnu xanoba Oblia
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HampaBlieHa MOCPEACTBOM CHUCTEMBI J0CYyAeOHOTro 00XalloBaHHUS, OTBET 3asABUTENIO HAIpPAaBISETCS
MOCPEICTBOM CHCTEMBI TOCYACOHOTO 00KaTOBaHUSI.

28.27. B oTBeTE MO pe3ysbTaTaM pacCMOTPEHUS Kal00bl YKa3bIBAIOTCS:

a) HauMMEHOBaHME MyHUIMIAIBHOIO apXWBa, MPENOCTABIAIOIEr0 MYyHULUIIAIBHYIO YCIYTY,
MOII, npuBnekaemoi opranuzauuu, yupenutenss MOIl, paccmorpesiiero xanoly, HIOTKHOCTD,
bamunus, UMs1, 0TYECTBO (TIPU HAJTMYUH) €r0 JOLKHOCTHOTO JIMIIA, IPUHSBILETO PELISHHUE 10 kaooe;

0) HoMep, nara, MECTO NIPHUHATHSA DELIEHUS, BKJIIOYas CBEIEHUS O JOJDKHOCTHOM JIUIIE,
paboTHHKE, pelIeHUE WK JeicTBHE (0e3/1eHCTBHE) KOTOPOTro 00XKaIyeTcs;

B) ammIus, UMsl, OTYECTBO (MPU HAIMYUH) U HAUMEHOBaHHE 3asIBUTEIS;

') OCHOBAHHUSI JUIsl IPUHATHS PELISHHUs 110 jkao0e;

1) IPUHSTOE T10 JKaJI00€e pEIICHHE;

€) B clydyae, eciu jkajo0a mpu3HaHa OOOCHOBAHHOW, - CPOKM YCTPAHEHUS BBIABICHHBIX
HapyILIEHUM, B TOM YUCJIE CPOK IIPEAOCTABICHUS pe3ynbrara MyHUIIMNIAIbHOW YCIIYTH;

) CBEIIEHUS O TIOPSIIKE 00XKAIOBAaHUS IPUHATOTO I10 JKaI00e perieHusl.

28.28. OTBeT Mo pe3yjabTaraM pacCMOTPEHHS KajoObl MOAMKMCHIBAECTCS YIMOIHOMOYCHHBIM Ha
paccMOTpeHHE >KajaoObl JOJDKHOCTHBIM JIMIIOM MYHUIMIANBHOTO apXWBa, MPEIOCTABISAIOIIECTO
Mynununanenyto ycayry, MOLL, yupenurens MOLI.

28.29. Ilo »xenaHuio 3asBUTENS OTBET IO pPE3YyJIbTaTaM PAacCMOTPEHUS >KaJ00bl MOXKET ObITh
MPEJICTABICH HE TMO3dHEee IHS, CIEAYIOIIero 3a AHEM MPHUHITHUS pelieHus, B (opMe SIEKTPOHHOTO
JOKYMEHTa, MOANMCAHHOIO AJIEKTPOHHON MOJANMCHIO YIOJIHOMOYEHHOIO HA PAacCMOTPEHHE 3KajoObl
JOJHDKHOCTHOTO JIMLA U (MJIM) YIIOJHOMOYEHHOTO Ha pacCMOTPEHHE Kajlo0bl MyHUIIMIIAIbHOTO apXuUBa,
npeaocrasisioniero Mynununansuyio yeiayry, MOLL, yapenurens M®PI] u (uiu) yrnoiiHOMOUYEHHON Ha
PacCMOTPEHHUE KaJOOBbI.

28.30. Mynununanbusiii apxus, MO®LI, yupenutens M®L] oTka3biBaloT B YAOBIECTBOPEHUU
KaJI0O0bI B CIICAYIONIUX CIy4asK:

a) HaJIMYMe BCTYMUBIIETO B 3aKOHHYIO CHIIYy PELICHHS Cyna, apOUTPaskHOTO cyaa Mo kajiode o
TOM € IPEAMETE U 110 TEM KE OCHOBAHUSM;

06) mnomada >kajgoObl JIMIIOM, T[IOJIHOMOYMSI KOTOPOIO HE TOATBEPXKICHbI B MOpPSAKE,
YCTAHOBJIIEHHOM 3aKOHOAATeNIbcTBOM Poccuiickont denepanuu;

B) HaJM4Me pelIeHus 1o kajole, MPUHITOro paHee B COOTBETCTBUU ¢ TpeboBaHusimu [IpaBui B
OTHOILIEHUH TOTO K€ 3asBUTENIS U 110 TOMY K€ MPEIMETY KaJI0OBbI.

28.31. Mynununanbsbsiii apxus, MOLI, yupenutens M®L] BnpaBe ocTaBuUTh xanody 6e3 oTBeTa
B CIEAYIOIIUX CIyYasx:

a) HajguuMe B jkamo0e HEIEeH3YPHBIX JHOO0 OCKOPOUTENBHBIX BBIPAXKEHUH, Yrpo3 KH3HHU,
3JI0POBBIO U UMYILECTBY JAOJDKHOCTHOTO JIMIA, pA0OTHHKA, @ TAK)KE YIEHOB €0 CEMbU;

0) OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KAKYIO-THOO YacTh TEKCTa KaIoObl, (GaMUINIO, UM,
0TYeCTBO (IIPU HAJIW4YMHU) U (WJIM) IOYTOBBIN apec 3asiBUTENIA, yKa3aHHbIE B xKasio0e.

28.32. MynununaneHeiii  apxuB, MO®L, yupegurens MOPI[ coobmaror 3asBuUTENIO 00
OCTaBJICHUHU KanoObl Oe3 oTBeTa B TeUYeHHE 3 paboyumx JHEW CO JHSA PErucCTPafH >KAIOOBI.



[Ipunoxenne 1

Kk TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1Mo nNpeaoCTaBJICHUTO MyHI/II_II/IHaJ'IBHOI\/'I
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX
MIKMCEM 10 BOMPOCaM, 3aTparuBarolIuM IIpaBa U
3aKOHHBIC HHTCPCCHI 3aABUTCIIS

TepMI/IHBI H onpeacjJaeHus

B AIMUHUCTPaTUBHOM PEMIAMEHTE UCIIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U ONPEACIECHUS:

AJIMUHUCTPATUBHBIN
pernamMeHT

ApXHBHasl BBIITUCKA

ApXHBHasI KOS

ApxuBHas cIpaBka

ENC OY

EIII'Y

ECHA

a,Z[MI/IHI/ICTpaTI/IBHHﬁ pErIaMEeHT MpPEAOCTaBICHUA MYHHHHHaHBHOﬁ
yYCIyru 10 BbBLAQUYC ApPXUBHBIX CIIPABOK, AapPXMBHBIX BBIIIUCOK,
APXHUBHBIX KOIIMH | I/IH(bOpMaI_II/IOHHHX IMMCEM 110 BOIIpOCaMm,
3arparvuBarOllrM IIpaBa U 3aKOHHBIC HHTCPECHI 3aABUTCIIA,

JOKYMEHT, COCTABJICHHBIH Ha ONlaHKE MYHUIIMIIAIBHOTO apXHBa,
JIOCJIOBHO BOCITPOM3BOJSIINM YacTh TEKCTAa APXMBHOIO JOKYMEHTA,
OTHOCSIIETOCS K ONpeAeieHHOMY (akTy, COOBITHIO, JIUILY, C YKa3aHUEM
aApXUBHOTO MU(pa U HOMEPOB JIUCTOB EAMHHIIBI XPAHCHHUS,

JIOCJIOBHO BOCIIPOM3BOAAIIAS. TEKCT apXMBHOIO JOKYMEHTA KONMS C
yKa3aHHEM apXUBHOIO HIM(pa 1 HOMEPOB JIMCTOB €AUHULIBI XPAHEHHUS;
Pa3HOBUIHOCTBIO APXMBHOW KONMM MOXET SBJIATBCS 3aBEPEHHas B
YCTAQHOBJIICHHOM  IIOPSJKE KCEPOKONMS  apXUBHOIO  JOKYMEHTA.
ApxuBHble (P 1 HOMEPA JIUCTOB €AMHUIIBI XPaHEHHsI apXUBHOTO
JOKYMEHTa IpPOCTaBIIAIOTCA Ha 000pOTE KaKIOro JIMCTa apXHUBHOM
konuu. Bce JMCTBI apXMBHOW KOIHMM CKPEIUAIOTCS W HAa MECTe
CKpEIUICHUS 3aBEPSIOTCA II€4aTbl0 MYHULMIIAIBHOIO apxuBa U
MIOAIKMCBI0 €r0 PYKOBOJAUTENS WIM YIOJHOMOYEHHOTO JIOJKHOCTHOIO
JIMLa;

JIOKYMEHT, COCTaBJCHHbI Ha ONaHKe MYHUIMIIAJILHOIO apXHBa,
MMEIOIIMM  IOPUAMYECKYI0 CHIy HW  COIEpXKallMil JTOKYMEHTHYIO
MHGOPMALIMIO 0 IPEAMETE 3ampoca ¢ yKa3aHUeM apXUBHBIX MH(POB U
HOMEPOB JIMCTOB E€IUHUIl XPAaHEHUs TEX apXMBHBIX JIOKYMEHTOB, Ha
OCHOBAHUU KOTOPBIX OHU COCTABIICHBI;

Envnas wHpOpManMoHHas cHCTEMa OKa3aHUs TOCYIapCTBEHHBIX H
MYHHUIMNAIBHBIX ycIyr MoCKOBCKOM 001acTu

(dbenepasibHas rocynapcTBeHHass UHpopMaImoHHasi cuctema «EmuHbrit
MopTajd TOCYIApCTBEHHBIX M MYHHUIUMAIBHBIX ycIyr ((yHKIU)»
pacrosioxkeHHas B cetu IHTepHeT 1o axpecy Www.gosuslugi.ru

(benepanbHas rocynapcTBeHHas unHpopmanmoHHas cuctema «EnuHas
cuctemMa uACHTU(PUKAIMM W ayTeHTU(UKanuu B HUHPPACTPYKTYpE,
oOecrneunBaroen MH(OPMAITMOHHO-TEXHOJIOTHYECKOE
B3aUMOJIeicTBUE HMH(POPMAIIMOHHBIX CHUCTEM, MCIOIB3YEMBIX JUIs
MPEOCTaBIEHNs TOCYIapCTBEHHBIX W MYHUIUNAIbHBIX YCIYT B
ANEeKTPOHHOU (opMmey; J[oKkyMeHThI, mojmaHHbeie ¢ momomibio ECHUA
CUMTAIOTCS MOJIUCAHHBIMU IIPOCTOM MEKTPOHHOMN MOAMKCHIO;


http://www.gosuslugi.ru/

3anpocsl  COLMAJIBHO-
IPaBOBOTO XapakTepa

3agaBUTEID

3asgBUTECIID,
3apErUCTPUPOBAHHBIN B
ECHUA

3asBUTEINb, HE
3aperucTPUPOBAHHBIN B
ECHA

3aaBieHue

HNndpopmarnmonnoe
IIUCBbMO

ncC

JInyubIi KaOMHET

Monyinb OKa3aHUs
yeayr EUC OY

Moayne M®I[ ENC
oy

MyHunmnaibHbIA
apXuB
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3aIpoCHl, CBSI3aHHEIC c COIaIbHON 3alIUTON TpaXKJ1aH,
MpeaycMaTpUBalONIie WX TEHCHOHHOE oOOecreueHrne, a TakKkKe
MOJYy4YEHUE  JIBIOT U KOMIIEHCAIlUH B  COOTBETCTBUH C

3aKOHOJaTeIbCTBOM Poccuiickoilr dDeaepanuu U MEXIyHAPOIHBIMU
oOs3arenbpcTBaMu Poccuiickoii @eneparnuu;

aumo, — oOpamaromieecss ¢ 3asBIEHHEM O  IPEJOCTABICHUU
MYHUIUTIAILHON YCIyTH;
aumo, — oOpamaromieecss ¢ 3asBIGHHEM O  IPEIOCTABICHUU

MyHuumMnaisHOM yCIIyrd, uMemroniee ydetHywo 3anuck B ECHUA,
MPOILIEIIIYI0 TMPOBEPKY, a JUYHOCTh MOJIb30BATENSI IMOATBEPIKICHA
HaJyIeKamuM oOpa3oM (B JIFOOOM M3 IIEHTPOB OOCITY>KMBaHHS
Poccuiickoit ®enepanun mim M®L] MockoBckoii 061acTh);

auno, — oOpamjaromieecs € 3asABICHHEM O  IIPEJOCTaBICHUU
MyHununaiapHON yCIyrd, He umerouniee ydeTHyro 3anuch B ECHUA,
mbo 3apeructpupoBanHbelii B ECUA 6e3 mpoxoxaeHus: MpoBepKH, H
MOATBEPXKICHUS TMYHOCTH 110JIb30BaTENsI HAAJISKAIIUM 00pa3oM;

3arpoc O MPeA0CTaBICHUH MyHUITUTIIAILHOW YCITYTH, TPEICTaBICHHBIH
TIO0BIM  TIPETYCMOTPEHHBIM  AJMHUHHCTPATHBHBIM  PETJIAMEHTOM
CIIOCO00OM;

MHUCbMO, COCTAaBJICHHOE€ Ha OJIAaHKE MYHHUIIMIIAJIBHOTO apXuBa IO
3arpocy MOJb30BaTENs, COEpKallee MHPOPMALMIO O XPaHALIUXCSA B
apXuUBe apXUBHBIX JOKYMEHTAaX IO OMpeAesIeHHOH mpodiieme, TeMe;

I/IH(bOpMaI_II/IOHHaH CHUCTCMA,

cepsuc PIII'Y, mo3Bonsromuii 3asBUTENO MOITy4YaTh WH(OpPMALUIO O
xonie 00paboTku 3asBIeHM, mofaHHbIX mocpenctsom PIITY;

MOJIYJIb OKa3aHUs YCIYT €IMHOU MH(POPMAITMOHHOW CHCTEMBbI OKa3aHUs
YCIIYT, yCTAaHOBJIEHHBI B MyHHULIMTIaJIbHOM apXUBE;

Monynb MO®Ll Epunoit wuHQOpManMOHHONW CcHCTEMBI OKa3aHUS
rOCY/IapCTBEHHBIX U MYHHUIIMIIAIbHBIX yCIyr MOCKOBCKOH 001acTH;

CTPYKTYpPHOE IO/Ipa3fielieHue opraHa MECTHOTO CaMOYIIpaBJICHUS WU
MYHHMLMIIAJIBHOE  YYPEXAECHHE, CO3/1aBa€MO€  MYHHUIMIAIbHBIM
o0Opa3oBaHMEM, KOTOPbIE OCYLIECTBISIOT XpaHEHHE, KOMIUIEKTOBaHUE,
y4eT M HCIOJb30BaHUE JOKyMEHTOB ApxuBHOro ¢onmga Poccuiickoii
®denepannu, a TaKkKe IPYrUX apXUBHBIX TOKYMEHTOB;



MyHununanbHas
yciyra

M®I]

OO61enocrynHas
uHpopmarus

Opranuzanus

Opranbl Bi1acTu

Oprassl
CaMOYIIPaBJICHHS

PIIT'Y

Cepsuc PIII'Y «VY3narp

craryc 3asiBICHUS

Cetp UHTepHeT

CHUIIC

Temarnueckue
3a1pPOCHI

VYnocrosepsromui
LEHTP

Daiis1 JOKyMEHTa

ONEKTPOHHBIN
JOKYMEHT

ONEeKTPOHHBIN
JIOKYMEHTA

oIl

MCCTHOI'O

obpa3
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MynununansHas yciayra «Bblgada apXMBHBIX CIPAaBOK, apXHWBHBIX
BBINHUCOK, ADXUBHBIX KOMUH ¥ MHPOPMAIIMOHHBIX MHCEM TI0 BOIIPOCAM,
3aTparvuBarolM [IPaBa U 3aKOHHBIE HHTEPECHI 3AsIBUTEIS»

MHOTO(YHKIMOHAJIbHBIN LEHTP NMPeOCTaBICHUs TOCYAAPCTBEHHBIX U
MYHULUANIAJIBHBIX YCIIYT;

uHpopMalLus, OOCTYyll K KOTOPOM He orpaHuueH. Hampumep: o
NIEPEMMEHOBAaHUHM Y/IMIIbI, IPUCBOEHUH IIOYTOBOTO ajjpeca, 0 UCTOPUU
OpraHM3alu, 10 UCTOPUU TOPOJIa, IEPEBHU, cela U T.11.;

OpraHu3alM, Y4YacTBYIOLIHME B MPEJOCTABICHUU MYHUIIMIAIbHBIX
ycIyT (B TOM YHKCIIE MTOJIBEJJOMCTBEHHBIC YUPEKICHUS);

rOCyJapCTBEHHBIE  OpraHbl, Y4YacCTBYIOLIME B  IIPEIOCTaBICHUU
MYHULUNIAJIBHBIX YCIIYT;
OpraHbl ~ MECTHOIO  caMmoympaBieHuss  MockoBckoil — olGnacTy,

Y4JaCTBYIOIIMEC B IMIPE€AOCTABICHUNY MYHULIUITIAJIbHBIX YCIIYT,

rocyapcTBeHHass WH(pOpMaluoHHas cucteMa MOCKOBCKOW 00JIacTH
«[Topran rocymapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT MOCKOBCKOM
obnacTu», pacmolokeHHas B ceTd VHTepHET 1O  ajapecy
http://uslugi.mosreq.ru;

cepsuc PIIT'Y, mo3BostONIMiA MOMTYYUTh aKTYaIbHYIO0 HH()OPMAIUIO O
TEKyLIeM cTaryce (3Tare) paHHee OJaHHOIo 3asiBIeHMS;

I/IH(I)OpMaLII/IOHHO'TCJICKOMMYHI/IKaHI/IOHHaSI CCTh ((I/IHTepHeT»;

CTPaxoBOM HOMEP MHAMBUIYAJIbHOTO JIMIIEBOTO CYETA,;

3ampochl O MPEAOCTAaBICHUH HH(POpPMAMU MO  OINpPEAETIeHHOMN
npobieme, TeMe, COOBITUIO, (QaKTY.

YIIOCTOBEPSIOIINNA HEHTP, aKKPEAUTOBAHHBI MUHHUCTEPCTBOM CBSI3H U
MaccoBbIX KoMMyHUKanui Poccuiickon ®enepanuu;

ANIEKTPOHHBIA 00pa3 JOKYMEHTa, MOJYyYEHHBIH IyTeM CKaHUPOBAaHUS
JIOKyMeHTa B OyMakHOU (opMme;

JIOKYMEHT, WH(OpMAaIsi KOTOPOTO MPEeIoCTaBiIeHa B AJIEKTPOHHOU
dbopMe U moANUCaHA YCHIIEHHOW KBATH(HIIMPOBAHHON AIIEKTPOHHOMN
TIO/IITHACHIO;

OJICKTPOHHAA KOIMHA JOKYMCHTA, IIOJIYUCHHAA IIYTEM CKaHUPOBAHUA
6YMa)KHOI‘O HOCHUTCIIA,

QJICKTPOHHAA IMOANHNCH, BbIAaHHAA yI[OCTOBCp}IIOH_II/IM LHCHTPOM.


http://uslugi.mosreg.ru/
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[Ipunoxenue 2

Kk TumoBoit hopmMe ATMUHHCTPATUBHOTO
periraMCHTa 1Mo nNpeaoCTaBJICHUTO MyHI/II_II/IHaJ'IbHOI\/'I
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX
MIKMCEM 10 BOMPOCaM, 3aTparuBarolIuM IIpaBa U
3aKOHHBIC HHTCPCCHI 3aABUTCIIS

CunpaBouHnasi nH(popMaIUsl 0 MecTe HAX0xKAeHUs, rpaduke padoThl, KOHTAKTHBIX TeJleoHaX,
ajgpecax 3J1eKTPOHHO# MOYThI MyHHMIIUNIAJILHOTO APXUBA M OPraHU3aLMIl, yYACTBYIOIIHUX B
NMPeI0CTABJIEHNH U HH(POPMUPOBAHNH O MOPSIAKe NMpenocTaBieHnss MyHUIIMNAIbHOU YCIyTH

1. ApxuBHbIii oTesg AgMuHucTpanuu OQUHIOBCKOI0 MyYHUIIUIIAJIBLHOIO paiioHa
Mecro naxoxnaenus: 143002, MockoBckast 061acTs, . OaunaiioBo, MonoaexHas yi., 1. 36a.

I'paduk npuema rpaxiaH:
- [Tocnennsas narauna mecsana: 11.00-13.00.

[ToutoBsrii anpec: 143002, MockoBckasi 061acTh, . OquHII0BO, MononexHas yi., 1. 36a.
Konrakrasiii Tenedon:8 (495) 989-76-64

OdunuanbpHbiii caiiT B UH(QOPMalMOHHO-KOMMYHHUKAIIMOHHOM ceTu «HTepHeT»:
www.archive-odintsovo.ru

Anpec anekTpoHHOM mouThl B cetn MHTepHeT: 9897464@mail.ru

T'opsiuast nuaus ['ydeprHaropa MockoBckoit obmactu: 8-800-550-50-03

2. TocynapcrBeHHoe Ka3zeHHOe Yupe:xaeHue MockoBckoil ob6macTu «MoCKOBCKHUIA
001aCTHOM  MHOTO()YHKIHMOHAJBHBIH LEHTP MNPeIOCTABJICHHA TIOCYJAPCTBEHHBIX M
MYHMIHMNAJIbHBIX YCJIYI» (MPUeM 3asiBJICeHUH He 0CylIecTBJIsIeTCs)

Mecro Haxoxaenus: 143407, MockoBckas o61acts, I. KpacHoropck, 6ynsBap CtpouTenei,
1. 4, busnec uentp «Kybuky, cexius A, stax 4
[TouroBslit anpec: 143407, MockoBckas obnacts, I. KpacHoropck, OynsBap CtpouTteneit, 1. 1.

Tenedon Call-nentpa: 8(495)794-86-41.

OdunmanpHelii caiit B cetn MaTepret: mfc.mosreg.ru.

Anpec anekTponHo# mouThl B cetrt Mutepuer: MEFC@mosreqg.ru.

3. CnpaBounass uHdopmanusi o Mecre Haxoxaenus MOPILl, rpaduxe padorsl,
KOHTAKTHBIX TeJIe(pOHAX, ajpecax JIeKTPOHHOM MOYTHI

Wudopmanus npuBeieHa Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru


mailto:MFC@mosreg.ru
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[Tpunoxenue 3

K TunoBo#t popmMe AIMUHUCTPATUBHOTO
penIaMeHTa 10 IPEJOCTABICHUI0 MYHUIIMIIAIBHON
yciyru «Bpinaga apXuBHBIX CIIPABOK, apXUBHBIX
BBINHUCOK, APXUBHBIX KOMUN U HH(OPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAaruBarOIIMM IIPaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIIS

dopMa apXMBHOI CIPABKHU

(Ha3BaHue apxuBa)

(TOYTOBBIN MHJEKC, aApec, Anpecar

tenedoH, dakc)

ApXHBHas CITpaBKa
Ne

(mara)

Ha Ne oT

OcHoBaHue:

PykoBogurens apxuBa

(moamnuce) (pacmm@poBKa MOAMUCH)
M.IL

HUcnonaurens
Tenedon
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[Ipunoxenne 4

Kk TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1Mo nNpeaoCTaBJICHUTO MyHI/II_II/IHaJ'IBHOI\/'I
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX
MIKMCEM 10 BOMPOCaM, 3aTparuBaroIUM IIpaBa U
3aKOHHBIC HHTCPCCHI 3aABUTCIIS

®opma peuieHus 00 0TKa3e B NpeaocTaBjaeHny MyHUIIMIIAJIbHOH yCJIYyTIH
odopmisieTcs Ha opuIIaTFHOM O1aHKe MyHUITHITATFHOTO apXUBa

YBakaeMblil (as1)

@®.1.0. dpusnueckoro numa u
anpec unu ©.1N.0. pykoBoautesst
OpraHu3ally U aJ[pec OpraHu3aIuu

PaCCMOTpeB Bame 3asBiaenue o Mpea0CTaBJIICHUHA MYHHHHHaHBHOﬁ yciyru «Brl1aua

APXUBHBIX CIIPABOK, APXHWBHBIX BbIIIMCOK, 4ApPXHBHBIX KON U I/IH(i)OpMaI_II/IOHHBIX nucemM 110

BOIIpOCaM, 3arparvBarOliUM IIpaBa W 3aKOHHBIC HMHTCPECHI 3aidABUTCIIA, MYHI/IIII/IHB.JH)HI)If/i apxXuB

coo01maer 00 0TKa3e B MPEeJOCTaBICHNN MyHHIMNAIBHON YCIYTH MO CIEIYIONIMM OCHOBAaHHSM:

(6v16pamsv neobxooumoe)

ITynkT OcHoBaHue PaspsicHeHne npuyuH OTKa3a
AMUHHMCTpaTHB-
HOT'O pEriIaMEHTa

13.2.1 Hanuuymne npoTuBOpeUrBBIX CBEACHUMN B VYKazaTh HMCUEPIBIBAIOUIUMN IIEPEYEHb
3asBJICHUN U IPUIIOKEHHBIX K HEMY IPOTUBOPEUUH MEXIY 3asiBICHUEM U
JTOKYMEHTaX. NPUIOKEHHBIM K HEMY JJOKYMEHTOB

13.2.2 HecootBercTBue kareropuu 3asiBUTEIS VYka3aTb OCHOBaHHsI TAaKOTO BBIBOJIA
KpYT'Y JIUL, YKa3aHHBIX B
AJIMUHUCTPAaTHBHOM peTJIaMEHTE.

13.2.3 HecooTrsercTBue 10KkyMeHTOB 10 popme | YKazaTh HCUEPIIBIBAIOLINI MEepeyeHb
WIN COAEPIKaHUIO TPEOOBaAHUSIM JIOKYMEHTOB u HapyLuIeHUH
3aKoHozarenbcTBa Poccuiickon IIPUMEHHUTEIIEHO K KaXKJIOMY
denepauuu. JIOKYMEHTY

13.2.4 3asBiaeHHE ITOAaHO JUIOM, HE HMEIOIMM | YKa3aTh OCHOBAHMS TAKOT'O BBEIBOJA
MTOJTHOMOYHH TIPE/ICTABISATH HHTEPECHI
3asiBUTEIIS.

13.2.5 OtcyrcTtBue B MyHuLMnaisHoM apxuBe | OTCyTcTBHE (hakTa OruaThl
cBeZieHUH 00 orutaTe Mpea0CTaBICHUS
MyHuLMNIaIBbHOM YCIIYTH B TEYEHUE S
paboumx JHEH C JaThl HAIPABICHUS
YBEJOMJIEHUS] O HEOOXOUMOCTH OILIATHI
MyHunHMnaaIbHON YCIYTH.

13.2.6 Otka3 oT nosyyeHuss MyHunmnaibsHOR Ccpulka Ha JaTy ¥ HOMEp OTKas3a OT
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YCIIyTH Ha OCHOBAaHUU MHUCbMEHHOTO nosryueHue MyHUIIMITATBHOM yCIIyTH
3asiBIICHUSI, HAITMCAHHOTO B CBOOOTHOM
(dhopMe, HAMIPaBJIEHHOTO IO 3JIEKTPOHHOM
MOYTE WM TEePEeJaHHOTO B
MyHuuMnaiIbHbIA apXUB

OnHOBpeMEHHO COOO0IIaeM O TOM, YTO B CIy4ae YCTPAHEHUS NPUYHH, HPENSTCTBYIOIIUX
NOJy4YeHUI0 MyHUIHMNAIBHON yciayrd, Bbl MoxkeTe HMOBTOPHO 0OpaTHTbCs B MyHUIIUIATbHBIN
apxXuB 3a IIOJIyYEHUEM AapXUBHOM CIpaBKU (apXMBHOM BBIIUCKH, AapXUBHOW  KOIMH,
WH()OPMAITMOHHOTO MTHUCHMA).

(IOTXHOCTH JIHLIA, MOMKCABIIETO PELICHHE) (moamnuce) (pacungpoBKa MOAIICH)

Hcnomaurens
Tenedon
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[Ipunoxenue 5

Kk TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1Mo nNpeaoCTaBJICHUTO MyHI/II_II/IHaJ'IBHOI\/'I
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX
MIKMCEM 10 BOMPOCaM, 3aTparuBarolIuM IIpaBa U
3aKOHHBIC HHTCPCCHI 3aABUTCIIS

dopMa yBeOMJIEHHS 0 POJJIEHUH CPOKA NMpeaocTaBjaeHuss MyHUIIUNIAJbHOH yCJIYyTIH

@®.1.0. Ppusngeckoro jauia u
aapec wid ©.N.0. pykoBoguTes
OpraHU3aIMH U aJIpeC OpraHu3aIuu

YBaxkaeMblii (as)

PaccmotpeB Bame 3asBienue ot Ne 0 IIPENOCTABICHUH

MYHHULMIIAJBHON YyCIyru «Bplada apXUBHBIX CIIPaBOK, APXUBHBIX BBIHCOK, aPXHMBHBIX KOIMH U
MH(POPMAILIMOHHBIX IHCEM II0 BOIPOCAM, 3aTPAardBAalOIIUM IIpaBa M 3aKOHHBIE HMHTEPECHI
3asBUTENIA», MyHMLMNAIbHBIA apXuB COOOLIAeT O TMPOMAJCHUM CpOKa IPeJoCTaBICHUS
MyHHMIMIIATBHOM YCIIYTH B CBA3HM ¢ HEOOXOAMMOCTBIO MPOBEACHUS ITOMCKA HH(OPMALIUU 32 IIEPUOJT
6onee 10 net npu OTCYTCTBUM TOYHBIX OUCKOBBIX JaHHBIX B 3asBICHUH Ha 8 pabounx THEH.

(IOJDKHOCTB JINIIA, MOAIIMCABIIETO PELICHHE) (roamuce) (pacmmdpoBKka MOAIKCH)

Wcnonuurtenb
Tenedon
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[Ipunoxenne 6

Kk TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1Mo nNpeaoCTaBJICHUTO MyHI/II_II/IHaJ'IBHOI\/'I
yciyru «Bpiiaua apXuBHBIX CIIPABOK, apXHUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX
MIKMCEM 10 BOMPOCaM, 3aTparuBarolIuM IIpaBa U
3aKOHHBIC HHTCPCCHI 3aABUTCIIS

CnucoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPBIMH OCYIIeCTBJISIETCS
npepocrasjeHue MyHMIMNIATBHON yCJayru

[IpenocraBnenne MyHUIIMTIAIBHOMN YCIYTH OCYIIECTBISIETCSI B COOTBETCTBUH C:

1. Koncrurynueii Poceuiickoii ®enepanyu.

2. OcHoBamu 3akoHOAareabcTBa Poccuiickoit denepariuy o HoTapuare.

3. I'paxxmanckuMm komekcom Poccuiickoit deneparium.

4, ®enepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-D3 «O0 akTax rpakIaHCKOTO COCTOSTHHS
(«Poccuiickast razeran, Ne 224, 20.11.1997.

5. Komexcom Poccuiickoit @enepanun 00 aJAMUHUCTPATUBHBIX IPABOHAPYIIEHUSX OT
30.12.2001 Ne 195-@3.

6. @enmepanbHbiM - 3akoHOM 0T  26.10.2002 No 127-®3 «O HECOCTOSTEIHLHOCTH
(6aHKpOTCTBE)».

7. ®enepanbabiM 3ak0oHOM OT 06.10.2003 No 131-03 «O06 00mUX MPUHIKMIIAX OPraHU3AINH
MECTHOTO caMoytpasieHus B Poccuiickoii @enepamum.

8. ®enepanbubiM 3ak0HOM 0T 02.05.2006 Ne 59-03 «O mopsiake paccMOTpEeHUs 00paIeHHA
rpaxaaH Pocculickont denepanum».

9. ®epepanbubM 3aK0HOM OT 27.07.2006 Ne 149-03 «O6 undopmannu, nHPOPMATHMOHHBIX
TEXHOJIOTUSIX U O 3alIUTe UHPOPMAITUN.

10. ®enepanbubimM 3akoHOM OT 27.07.2006 No 152-D3 «O nepcoHambHbBIX TaHHBIX).

11. ®enepanpabiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHuzanuu NpeaoCcTaBICHHUs
TOCYAapCTBEHHBIX M MYHUIIUMAIBHBIX YCIYT.

12. ®enepanbabiM 3akoHOM OT 06.04.2011 Ne 63-D3 «OO0 >1eKTPOHHON MOITUCH.

13. ®enepanbHbM 3ak0HOM 0T 13.07.2015 Ne 218-D3 «O rocynapCTBEHHOW perucrpanuu
HEJBUKUMOCTH».

14. [loctanosnenuem IlpaButensctBa Poccuiickoit ®epepanuu ot 22.12.2012 Ne 1376
«O06 yrBepxkaeHun IlpaBun opraHuzanuu JCSTEIHPHOCTH MHOTO(QYHKIIMOHATBHBIX I[EHTPOB
MIPEIOCTABIICHUSI TOCY/IAPCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT».

15. [locranosnenuem IlpaButenscrBa Poccuiickoit ®epeparuu ot 27.09.2011 Ne 797
«O  B3aMMOACWCTBUUM  MEXKIYy  MHOTOPYHKIMOHAIBHBIMH  IEHTPaMHU  MPEJOCTaBICHUS
TOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCAYT U (efepatbHbIMU OpraHaMH MCTIONIHUTEIBHON BIACTH,
OpraHaMH TOCYIAapCTBEHHBIX BHEOIOMKETHBIX (DOHIIOB, OpraHaMH TOCYIApCTBEHHOW BIIACTH
cyobektoB Poccmiickoit  ®exmeparuu, OpraHaMd MECTHOTO CaMOYIpaBieHHs» (BMeCTe C
«IlonoxxenneM o TpeOOBaHMSIX K 3aKJIIOUEHHUIO COTJIAIEHWHA O B3aUMOJCUCTBUH MEXKITY
MHOTO(YHKIIMOHATILHBIMH IIEHTPaMU MPEIO0CTABICHHS TOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX YCITYT
u  (demepanbHBIMH  OpraHaMH  HWCIIOJIHUTEILHOW  BJIACTH, OpraHaMU  TOCYIAapCTBEHHBIX
BHEOIOKETHBIX (JOHJIOB, OpraHaMH rOCYIapCTBEHHOU BiacTH cyObekToB Poccuiickoit deneparumy,
OpraHaMH MECTHOTO CaMOYIIPABICHUS»).


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=201501&rnd=244973.97326493
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16. IlocranoBnenuem IlpaButenbctBa Poccuiickoit ®epeparun ot 25.01.2013 Ne 33
«O0 HCIONB30BAHUU TIPOCTOM AIEKTPOHHOM TOANMUCH MpPH OKAa3aHMM TOCYJapCTBEHHBIX MU
MYHHULIMIIAJIBHBIX yCIyr» (BMecTe ¢ «lIpaBuiaMu MCHOIb30BaHUS MPOCTON AIEKTPOHHOM MOANNCU
IIPU OKA3aHUU TOCYIaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT»).

17. Tlocranosnenuem IlpaBurensctBa Poccuiickoit ®deneparuum ot 16.08.2012 Ne 840
«O mopsKe mogayu U pacCMOTPEHHUS )KAJI00 Ha pelIeHus U AeicTBus (Oe3nelicTBrue) enepanbHBIX
OpraHOB HCIHOJHHUTENIbHOM BIACTH U WX JOJDKHOCTHBIX JIHIL, (elepalbHbIX TOCYIapCTBEHHBIX
CIIy)KallluX, JODKHOCTHBIX JIMI[ TOCYIapCTBEHHBIX BHEOIOMKETHBIX (oumoB Poccuiickoit
@Oenepanyu, a TaKkKe rOCyIapCTBEHHBIX KOPHOpAIlHii, KOTOpble B COOTBETCTBUU C (erepaibHbIM
3aKOHOM  HAJEJIEHbl IOJHOMOYMSMHM 10 HPEJOCTABIEHUIO TOCYIAPCTBEHHBIX YCIyr B
YCTaHOBJICHHOH c(epe NesATeNIbHOCTH, U UX JOJDKHOCTHBIX JHI» (BMecTe ¢ «lIpaBuinaMu nomauun u
paccMOTpeHus KajnoO0 Ha pemeHus U jaedctBus (Oe3meiicTBue) (QemepanbHBIX OpPraHOB
UCTIOJIHUTENIFHOW BJIACTH M HX JOJDKHOCTHBIX JIHI, (helepalibHBIX TOCYIapCTBEHHBIX CIYXKAIIHX,
JOJKHOCTHBIX JIMI] TOCYIapCTBEHHBIX BHEOIOMKETHBIX (pouIoB Poccuiickoii denepanuu, a Takxke
rOCYyAapCTBEHHBIX KOPHOpAIMii, KOTOpbIE B COOTBETCTBHH C (pelepaibHbIM 3aKOHOM HaJIeJICHbI
MOJTHOMOUUSMU TIO TMPEJOCTABICHUI0 TOCYIApCTBEHHBIX YCIAYyr B YCTAaHOBIEGHHOH cdepe
JESTENIbHOCTH, U UX TOMKHOCTHBIX JIUIDY).

18. IlocranoBnennem IlpaBurensctBa Poccmiickort ®enepanmu ot 18.03.2015 Ne 250
«O0 yTBepkIeHHH TPeOOBAaHUI K COCTABJICHUIO M BbIJaue 3asiBUTEISIM JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE, MOATBEPKIAIOIIMX COAEPKAHUE DJIEKTPOHHBIX JOKYMEHTOB, HAallpaBICHHbIX B
MHOTO(QYHKLIMOHAJIBHBIM LEHTP NPEJOCTABICHUSI FOCYJIapPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT IO
pe3yapTaraM  IpPENOCTaBICHUS] TOCYIAPCTBEHHBIX W MYHULMIAIBHBIX  YCIYyI  OpPraHaMu,
NPENOCTABIAIONIMMU  TOCYJAapCTBEHHbIE  yCIyI'M, M  OpraHaMu,  [OpeJOCTaBISIOIIUMHU
MyHHUILIMIIAJIbHBIE yCIyTM, M K BbIJaue 3asBUTEISIM HAa OCHOBaHMM UHMOpManuu U3
WH(OPMAIIMOHHBIX CHUCTEM OPraHOB, MPEAOCTABISIONIMX TOCYAAPCTBEHHBIE YCIYTU, U OPraHOB,
IPEIOCTABIIAIOIINX MYHHUIUNAIbHbBIE YCIYTH, B TOM YHUCIIE€ C HUCIIOJb30BAaHUEM HH(DOPMALMOHHO-
TEXHOJIOTMYECKOW U KOMMYHHUKAIIMOHHONM MHQPACTPYKTYpbI, TOKYMEHTOB, BKJIKOUasi COCTABIICHUE
Ha OyMa)KHOM HOCHTEJIE U 3aBEPEHUE BBIMHUCOK U3 YKa3aHHBIX HH(POPMAIIMOHHBIX CUCTEM).

19. IlocranoBnenueMm IlpaButensctBa Poccuiickoit ®epepanuu ot 26.03.2016 Ne 236
«O TpeboBaHMAX K NPEAOCTABICHHUIO B 3JIEKTPOHHOM (hOpMe roCcyIapCTBEHHBIX U MyHULIMIAIBHBIX
YCIIyI».

20. Ilpukazom Muneuna Poccum ot 12.11.2013 Ne 1070 «OO0 yrBepxnaeHun IlpaBui
yKa3aHus MH(GOpPMALUU B PEKBU3UTAX PACIOPSHKEHUH O MEpeBOJE JIEHEKHBIX CPEICTB B YIUIATY
riaTexe B OromkeTHyto cuctemy Poccuiickoit denepanum.

21. 3akoHom MockoBckoii ob6iactu ot 05.10.2006 Ne 164/2006-O3 «O paccmoTpeHUH
oOpallleHui rpaxian».

22. ®enepanpubiM 3akoHOM OT 31.05.2002 Ne 63-03 «O06 aaBOKATCKU IEATEIHHOCTH U
anBokarype B Poccuiickoit @enepanuny».

23. ®denepanbHbiM  3akOHOM  OT  26.10.2002 No  127-®3 «O HecocCTOATEIbHOCTU
(6aHKpOTCTBE).

24. UncTpykuMen 1o Aenonpou3BOJCTBY B ApOuTpakHbIX cynax Poccuiickoit @eneparui,
yTBepkaeHHOI mocraHoBiaeHueM [lnenyma BAC P® ot 25.12.2013 Ne 100 «OO6 yTBepkaeHUU
MHCTPYKIMU IO JIEeJONPOU3BOACTBY B ApOuTpakHbix cyaax Poccuiickoit ®enepauuu (mepBoH,
aneJUIAIIMOHHON U KaCCallMOHHON MHCTAHITUMN )».

25. Ycraom OJMHIIOBCKOTO MYHHIIMITAJBHOTO paliOHA, TPUHATHIM pemreHuem CoBera
nenytaroB OauHIIOBCKOro pailona MockoBckoit o0nactu ot 24.06.2005 Ne 1/47.


consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J

43

26. [TonoxeHnnem 06 ApXUBHOM OT/EJI€, YTBEPKICHHBIM ITOCTAHOBICHUEM AJIMUHUCTPAILIIH
OnuHIOBCKOTO MyHUIIMNANbHOTO paiioHa oT 28.04.2017 Ne 2155 «O6 yrBepxkaenuu [lonoxenus
00 apXHUBHOM OTJIEJIEY.
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[Ipunoxenue 7

K TUIOBOM (hopMe AIMUHHCTPATUBHOTO PErTaMeHTa
I10 IPEJOCTABICHUIO MYHULIUITAIILHON YCIIYTH
«Bpbiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KOMUH 1 MHPOPMAIIMOHHBIX MTUCEM I10
BOMPOCaM, 3aTparuBarolINM IIpaBa U 3aKOHHbIE
HHTCPCCHI 3asABUTCIIA»

®opMma 3asiBJICHHS O NPEAOCTABJICHUH APXUBHON HH(GOpPMAIIUN O CTaxe PadoThI
WIH 0 pa3Mepe 3apadOTHOI IJ1aThI

B myHununanbHbeIi apxuB

MYHHUIMIIAIEHOTO paiioHa (TOPOJICKOTO OKPYyra)

oT

(®.1.0. unn HaMEeHOBaHNE OPTAaHNU3AINH; TACTIOPTHBIE TAHHbIE
rpaXIaHWHA; TOYTOBBINA a/ipec; KOHTAKTHBII TeNeOH U aapec
JJIEKTPOHHOW TIOYTHI)

3agBrenue
0 MPEIOCTABICHUH apXUBHON HHPOPMALIMK O CTa)Ke paOdOThI MIIM O pa3Mepe 3apadOTHOM I1aThl

[Ipomury nmpenocTaBUTh apXUBHYIO CIIPABKY, ApXUBHYIO BBIITUCKY, apXHBHYIO KOIHIO (yKa3aTh
HYKHBII JOKYMEHT) JUTsI TOJTBEPIKICHHSI CTaXkKa pPabOThI WK 3apabOTHOM TUIATHI.
Ha nepuon 3anparmmBaeMoit nHGopmanuu Most hamuins Obuta (*):
[TotHOE Ha3BaHWeE opraHu3anuK (Ha repuos padboTs) (*):

B nocijaceayromeM opraom3anusa CMCHUIJIa CBOC HAMMCHOBAHUC Ha:

CrpykTrypHOoe noapaszaenenue (*):
3aHnMaeMasi JOJKHOCTB (*):
Anpec mecta paboTsl (*):
Jara Hadana paGoTel B opranuzanuu (*):
Jlara okoH4yaHust paboThl B opranu3anuu (*):

[Tepuon, 3a KOTOPBI HEOOXOAUMO MOATBEPAUTE CTaXK pabOTHI (*) ¢ 1o
[lepuon, 3a KOTOpHIH HEOOXOMMMO TOATBEPAUTH 3apalboTHyro 1mary (*), B ciydae, eciu
3ampairBaeTcs HHGopMalus o 3apadOTHOM TuIaTe: ¢ o

Homep mpukaza o mpuéme Ha paboTy: , JlaTa TOJAINMUCAHMS NpHUKa3za O Mpuéme Ha padoTy:
Homep npukaza o6 yBoJIbHEHUU: , Jlara MOAMUCaHMs MTpHUKa3a 00 YBOJIbHEHHUHU:

Pe3ynbrar yciyru npoiury npeiocTaBuTh B KOJIUUECTBE 9K3eMILIsApa(oB).

[Tpunararo crienyromme JTOKYMEHTHI:

agbrwbnE
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Ha 00paboTky MOMX MepCOHATBHBIX JaHHBIX, COICPIKAIIUXCS B 3asABJICHUH U MPHJIaraéMbIX K HEMY
JOKyMEHTaX, COTJIaCeH.
*00s3arebHbIE UIS 3aII0JIHEHUS OIS

« » 20

(®.1.0. 3asBuTEINS, HOIHOCTEIO) (TToTMCh 3asIBUTEIIS)
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[Tpunoxenue 8
K TunoBo#t popmMe AIMUHUCTPATUBHOTO
penIaMeHTa 10 IPEJOCTABICHUI0 MYHUIIMIIAIBHON
yciyru «Bpinaga apXuBHBIX CIIPABOK, apXUBHBIX
BBINHUCOK, APXUBHBIX KOMUN U HH(OPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAaruBarOIIMM IIPaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIIS

(I)opMa 3asIBJICHUA 0 IIPEA0OCTABJICHUHA apXHBHOﬁ I/IH(l)OpMa]_[I/II/l B OTHOIICHUH
HECABU/KUMOI'0 UMYyIIIECTBA

B MyHHIMnIaNbHBINA apXUB
MYHHUIMIIAIEHOTO paiioHa (TOPOJICKOTO OKPYyTra)

oT

(CD.I/I.O. WM HAUMEHOBAHKE OPTaHU3ALUH; TACIIOPTHBIC TaHHbIC

TrpaXIaHWHA; TOYTOBBINA a/ipec; KOHTAKTHBII TeNeOH U aapec
AJICKTPOHHOH IOYTHI)

3asaBienue
0 MIPEIOCTABJIICHUN apXUBHOUM HH(DOPMAIINY B OTHOIIICHUH HEIBHYKUMOTO UMYIIECTBA

[Ipomy mpenocraBuTh MHE ApXHMBHYIO CIPABKY, apXMBHYIO BBINUCKY, apXUBHYI KOIHIO
(Yka3zaTp HYXHBIH JIOKYMEHT) IO BOIIPOCY NPEAOCTaBICHUS CBEACHUI 00 00BEKTE HEIBUKMMOIO
UMYIIECTBA.
Anpec oobekra (*):
I'on Hayana Bnagenus (*):
I'ong okonvanus Bnagenus (*):
HanmeHoBaHue opranusanuu, Npe1oCcTaBUBIICH 0OBEKT HEABUKUMOCTH (*):

Bug obbexra (kBapTHpa, 3eMeIbHBIN y4acToK U 1p.) (*):
Bug w pexkBU3UTHI 3ampanimBaeMoOro JOKyMeHTa (IIOCTaHOBJEHHE, JoroBop u aAp.) (*)

JlononHuTENbHBIE CBEJIEHUS O MIPEeIMETE 3ampoca:

Pesynbrar yciyru npoury NpeiocTaBuTh B KOJIUYECTBE 9K3eMIUISIpa(oB).

HpI/maran CJICAYHOIINEC JOKYMCHTBI:

abrwdPE

Ha 06paboTky MOHX MEepCOHANBHBIX JaHHBIX, COACPIKAIIUXCS B 3aIBICHUU U MPUIATaeMbIX K HEMY
JIOKYMEHTaX, COTJIaceH.
*00s3aTeNIbHbIE 1715 3alI0HEHHS OIS

« » 20 r

(®.1.0. 3asBuTENS, NOTHOCTHIO) (HoxmuCh 3asIBUTEI)
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[Ipunoxennue 9

Kk TumoBoit hopmMe ATMUHUCTPATUBHOTO
periraMCHTa 1Mo nNpeaoCTaBICHUTO MyHHLII/IHaJIbHOfI

yciiyru «Bpliaya apXUBHBIX CIIPABOK, aPXUBHBIX
BBINKCOK, aPXUBHBIX KON ¥ HH(OPMALIMOHHBIX

IMUCEM I10 BOIIPOCaM, 3aTparuBarOiuM IIpaBa U

3aKOHHBIC HHTCPCCHI 3aABUTCIIS

CDopMa 3asiBJICHUA 0 MOJYICHUUN UHBIX aPXHUBHBIX CBedeHuH

B MyHHIMnanbHbINA apXyUB

(MyHULIUTIAJIBHOTO paiioHa (TOPOACKOTO OKpPYTa)
oT

(®.1.0. unn HaMMEHOBaHUE OPTaHU3aLUH; TTACTIOPTHBIE JaHHbIE
TpaXIaHUHA; IOYTOBBIN apec; KOHTAKTHBIN TelaedoH u agpec

JJIEKTPOHHOW TIOYTHI)

3agBienne
0 MPEIOCTABICHUH MHBIX apXUBHBIX CBEICHUM

HpOI_Hy NpeaoCTaBUThL MHC ApXHUBHYK CIIPABKY, ApXUBHYIO BBIIIMCKY, aPpXHBHYIO KOIIHMIO

(ykazarb HY’KHBIN JIOKYMEHT) 1o BOIIPOCY IIPENOCTABIICHUS

CBEIEHUH

(Yka3arh mpeaMeT 3ampoca U CBeJIeHUs, HEOOXOAUMBIE [Tl TOMCKa MH(POPMALIHH )

B cnydae ycbiHOBNIEHUS:
daMuius, UMsl, OTYECTBO YChIHOBHUTENEH (*)
I'on ycbiHOBNIEHUS (*)

B cnyuae 3anpoca cBeneHuil 00 akTax TpaXaaHCKOTO COCTOSTHUS:
®damunus, UM, OTYECTBO UEJIOBEKa, O KOTOPOM  3allpaliuBaroOTCs

Ton coOwITHS (pOXKIeHHS, OpaKOCOYeTaHHs CMEPTH | T.1.) (*)

CBCACHU

Mecto coObITus (*)

B cnyuae 3anpoca JaHHBIX O perucTpanui 3aXOpPOHEHUMN:
®damunus, UMs, OTYECTBO UEJIOBEKa, O KOTOPOM  3allpallnBarOTCs

I'ox 3axoponenust (*)
MecTto 3axopoHeHus (¢ ykazaHueM kinaaouiia) (*)

B cnyuae 3anpoca JaHHBIX O COIEP)KAHUH 3aBEIAHUS:
®damumust, UMs, OTYECTBO 3aBemtarens (*)
['on cocraBnenus 3aBemanus (*)
HanmenoBanue oprana, oopMuBIiero 3asemnianue (*)

B ciyuae 3anpoca 1aHHBIX O HarpaXXJACHUHU:

CBEIIEHUS

(0)

*)

*)

Hazpanue opraHusanuvuv, B KOTOpOﬁ 3asABHUTCIIb pa60TaJ1 B IHCPUOLA €TI0 HarpaxAaCHHUI (*)
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HanMeHnoBanue Harpaapl WM MOYETHOTO 3BaHUs (*):
l'on narpaxaenus (*):

B ciiydae 3ampoca WHBIX JaHHBIX B CBOOOJHOM (pOpME ONMHUCATh UMEIOLTUECS CBEACHHS 00 00BEKTe
3arpoca.

Pesynbrar yciyru npoiury npeiocTaBuTh B KOJTUYECTBE 9K3eMIuIsIpa (OB).

[Ipunararo cienyromume JT0KYMEHTBI:

agrwdE

Ha 06pa60TKy MOHMX NEPCOHAJIBHBIX TAaHHBIX, COACPKAIINXCA B 3asdBJIICHUU U IIpUJIaraCMbIX K HEMY
JOKYMCHTAaXx, COINIaCCH.
*00s3aTeJIbHEIE JJIA 3allOJIHCHUA 11014

« » 20 r

(®.1.0. 3asBuTEINS, HOIHOCTEIO) (Hmoxmuch 3asBUTEIIS)
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IIpunoxenue 10

K TunoBoit popme AAMUHUCTPATUBHOTO
penIaMeHTa 10 PEeIOCTaBICHUI0 MyHUIIUIIAIBHON
yciyru «Bpliaua apXuBHBIX CIIPABOK, apXUBHBIX
BBIIHCOK, aDXUBHBIX KONUH 1 NHPOPMALIMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAruBarOIIMM IIpaBa u
3aKOHHBIEC UHTEPECHI 3asIBUTEIISD)

CHHCOK J0KYMEHTOB, 00513aTe/ILHBIX ISl PEA0CTABJIEeHUS 3asiBUTEIEM B 3aBUCUMOCTH OT KaTeropru 3asiBUTeJIsl U OCHOBAHMI )i 00paleHust

OcHoBanue a5 0OpamieHus Kareropus 3asButens HammenoBanue noxymeHTa
[Tony4yeHne 1OKyMEHTOB, HEOOXOAMMBIX JIJIsI dusnueckue auma 1. 3asBnenue.
MIOATBEPKICHMSI CTaXka padOThl UM pazMepa 2. JIoOKyMeHT, yoCTOBEPSIONINI TMYHOCTD
3apabOTHOI ITUIATHI. 3asBUTEJISI WM €TO MPEICTaBUTEIIS.
3. JloBepeHHOCTh, OPOpMIIEHHAS B
COOTBETCTBUH

C 3aKOHOJATEILCTBOM Poccuiickoi
®denepanuu, B caydae oOparieHus
[IpencraBurens 3asBUTENS.

[TonyyeHue JOKYMEHTOB, COAEPKALIUX duznuecKkue Inlla, UHIMBUIyaIbHbIE 1. BasBnenwue.

CBEJICHUS B OTHOIIIEHUU OOBEKTOB HEJBMYKUMOTO | TIPEANPUHUMATENH, FOPUIAYECKHUE JIUIIA 2. JIOKyMEHT, yI0CTOBEPSIOIINN JTHIHOCTh
UMYIECTBa (€CId JOKYMEHTBI COZiepKat 3asIBUTENISL WM €T0 MPEACTaBUTENS.
CBEJICHUSI, yKa3aHHbBIE B MTYHKTE 2.4 HACTOAIIETO 3. JIOKyMEHTBI, TIOATBEPKIAIOIINE TIPABO
AJIMMHHUCTpPATUBHOTO pErIaMeHTa, paBa Ha BJIaJICHUS] HEABUKUMBIM UMYIIIECTBOM
HEJBUKMMOE UMYIIIECTBO HE 3aPETUCTPUPOBAHBI (IOTOBOp KYILTU-TIPOJIAXKH, PEIICHUE CY/Ia,
B EnnHOM rocynmapcTBeHHOM peecTpe MHPOBOE COTJIAIIICHHUE U JIP.).
HEJBWKMMOCTH U HE MPOIUIO 75 JET C MOMEHTa 4. JloBepeHHOCTbH, 0(OPMIICHHAS B
CO3/aHMS JOKYMEHTA) COOTBETCTBUH

¢ 3aKOHOJaTeIbCTBOM Poccuiickoi
®denepanuu, B caydae oOparieHus
[IpencraBurens 3asBUTENS.
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[TomyueHnue TOKYMEHTOB, COMIEPIKAIITIX
cBeicHUs1 00 YCBIHOBIICHUH (yI0YSPECHUH )
JIOKYMEHTOB

dusnueckue Jina, MTHAWBHUYaJIbHBIC
NpCAIIPUHUMATCIIN, OPUINYCCKUC JIULAa

1. 3asBnenue.

2. JIOKyMEHT, yI0CTOBEPSIONINI JIMYHOCTh
3asIBUTENISL WM €T0 MPEACTaBUTES.

3. Cornacue yChIHOBUTEIICH, 3aBEPEHHOE
HOTapUyCOM.

4. JloBepeHHOCTh, OopMIICHHAS B
COOTBETCTBUU

¢ 3aKoHOJaTeNbCTBOM Poccuiickon
®enepanuu, B cryyae oOparieHus
[IpencraBurens 3asgBUTENS.

[Tony4yeHue TOKyMEHTOB, COJEPKAIIIX
CBEJICHHSI U3 KHUT PETUCTPAIH 3aXOPOHEHUI
(3aXOpOHEHH YpH C MpaxoMm) (€CIu He IPOIILIO
75 et ¢ MOMEHTa CO3JJaHusl IOKYMEHTA)

Pusnueckue JIMLA, UHIUBUyaIbHbIE
IIPEANPUHUMATENH, FOPUANYECKUE TN

1. 3asBneHue.

2. JIoKyMeHT, yoCTOBEPSIONINI TMYHOCTD
3asIBUTEIIS WIIH €T0 TPEJCTaBUTEIS.

3. JIOKyMEHT, TOTBEPKIAIONTUI POJICTBO
3asBUTENS C YEJIOBEKOM, O KOTOPOM
3aMpalIuBarOTCsl CBEIACHUSI.

4. JloBepeHHOCTh, OpopMIICHHAS B
COOTBETCTBUU

C 3aKOHOJATEILCTBOM Poccuiickoi
®denepanuu, B caydae oOparieHus
[IpencraBurens 3asBUTENS.

[Tony4yeHne TOKyMEHTOB, COJIEpKAIIUX
CBeJIeHHsI 00 aKTaX IPakJaHCKOTO COCTOSTHUS
(poxneHun, OpakoCOYETaHUU, CMEPTH)
(ecnu HE MPOMLIO 75 JIET ¢ MOMEHTA CO3/TaHUS

JIOKYMEHTA)

dusnueckue LA, UHIUBUyaIbHbIE
IIPEANPUHUMATENH, FOPUANYECKUE JIUIA

1. 3asgBieHue.

2. JIOKyMeHT, yioCTOBEPSIOLINI THIHOCTh
3asBUTENS UJIU €0 MPEICTaBUTEIS.

3. JIOKyMeHT, TOTBEP KA (PaKT
CMEPTH YEJI0BEKA, O KOTOPOM 3alpalliiBarOTCs
CBEJICHUS

4. JIOKyMEHTbI, TOATBEPXKAAOIINE POIACTBO
3asgBUTENST C  YEJIOBEKOM, O  KOTOpPOM
3ampanIuBalOTCA CBEACHUS.

5. JloBepeHHOCTh, OpopMIICHHAS B
COOTBETCTBUH

C 3aKOHOAAaTeILCTBOM Poccuiickoit
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®denepanuu, B Crydae oOparieHus
[IpencraBuTes 3aIBUTEIS.

[Tonyuenue JIOKYMEHTOB, coZIepKaInX
CBEJICHUS B OTHOILLECHUHU CONEPIKAHUSA 3aBELAHUS

du3nueckue JiMna, MTHAWBHUYaJIbHBIC
NpECAIIPUHUMATCIIN, OPUINYCCKUC TN

1. 3asBnenue.

2. JIOKyMEHT, yI0CTOBEPSIONINI JIMYHOCTh
3asIBUTENISL WM €T0 MPEACTaBUTES.

3. CnpaBka oOT HoOTapuyca 00 OTKPBITUH
HacCJCACTBA.

4. JloBepeHHOCTb, odopMiIeHHAsS B
COOTBETCTBHH

C 3aKOHOJATEILCTBOM Poccuiickoi
Ddenepanyn, B ciydae oOpareHus

HpeI[CTaBI/ITeJ'If{ 3as1BUTCIIA.

duznyeckue Jquna, SABIAIOIUECSA HaCJIC€IHHUKaMH
MIEpBOU OYepen

1. BasBnenue.

2. JIoOKyMeHT, yoCTOBEPSIONINI TMYHOCTD
3asiBUTEIIS WIM €r0 IPEICTABUTEIIS.

3. JIOKyMeHT, TOITBEPK AN (PaKT
CMEPTH 3aBeLIaTelIsl.

4. IoKyMeHTbI, HOATBEPKAAIOIINE POACTBO
3asBUTEIS C 3aBEIIATENEM.

5. JloBepeHHOCTh, OOpMIIEHHAS B
COOTBETCTBUHU

C 3aKoHOJATeNbCTBOM Poccniickon
denepary, B ciryyae oOpaieHus
[IpencraBurens 3asBUTENS.
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[Tpunoxenue 11

K TunoBoit ¢popme AAMUHUCTPATUBHOTO
penIaMeHTa 10 IPEeIOCTaBICHUI0 MyHUIIUIIAIBHON
yciyru «Bpliaya apXuBHBIX CIIPABOK, apXUBHBIX
BBINHCOK, aPXUBHBIX KONUH 1 NHPOPMALMOHHBIX
IIACEM I10 BOIIPOCAM, 3aTPAruBarOIINM IIPaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIIS

Onucanune T0KyMEHTOB, HEOOXOAMMBIX /IJIf MpeaocTaBIeHusi MyHHIUNAJIBLHON YCayrH

Kiacce HAOKYMCHTA

Buer tokymeHTOB

OO011ee onucanue
JIOKYMEHTOB

[Tpu HampaBieHun
3asBIICHUS TI0 MTOYTE

IIpu nmopaue yepes PIIT'Y

[Ipu monaue IIpu moaTBEp) IeHUU

JIOKyMeHTOB B MOI[

JJoxkyMeHTBI, npejc

TaBjsieMble 3asiBUTeJIeM (ero npeacTaBuTeeM)

3aaBineHue

3asiBI€HUE 10JKHO OBITh
odopmiieHo 1o Gopme,
YKa3aHHOU B
[Ipunoxenusix 7, 8 u 9 x
HACTOSLIEMY
AJIMAHHCTPAaTUBHOMY
pENIaMEHTY.

3asgBiaeHue JODKHO
OBITH ITOAIIMCAHO
COOCTBEHHOPYYHOM
[IOAIINCHIO 3asIBUTEIIS
WM TIPEICTaBUTEIS
3asgBuTENA,
YIOJHOMOYEHHOTO Ha
MOJITFICAaHUE
JIOKYMEHTOB IIpU

nogaydc.

[Tpu noxave 3anonHsiercs | -
WHTEpaKTUBHAS (popma
3asIBJICHUSI.
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Knacc nokymenta | Buzbl JOKyMEHTOB O6miee onucanue [Ipu HanpaBieHun [Ipu mogaue uepes PIITY
JOKYMCHTOB 3AABJICHHS 110 IIOYTEC HpI/I nomade HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
JloxymeHT, [Tacnopt [Tacriopt moyKeH OBITH [Ipenocrasinsiercs [Ipu nonaue [Ipencrasisiercs
YIOCTOBEPSIIOUIUN | FpaKIaHUHA oopMIIeH B COOTBETCTBUH | KOIHS JOKYMEHTA. MPEI0CTABIISACTCS OpUTHHAJ JJI1 CBEPKH B
JUYHOCTh Poccuiickoin C IOCTaHOBJICHHUEM AIIEKTPOHHBIIN 00pa3 MOMEHT MOJyYEHHUs
denepauuu [IpaBurenscTBa 3aIOJHEHHBIX CTPAHUIL pe3ynbTrara
Poccuiickoit @enepanuu oT JIOKYMEHTA. MyHununaibsHON
8 mronst 1997 . Ne 828 «O6 ycnyru B MOLI.
yrBepxkaeHun [lonoxenus
0 MacropTe TpaxkaaHNHA
Poccuiickoit @enepanuu,
oOpa3sia O1aHKa u
OMMCaHUs MacrnopTa
rpaxxaannHa Pocculiickon
Deneparun».
Bpemennoe JomxHo cooTBercTBOBarh | [Ipenocrasisercs [Ipu nonaue [Ipencrasisercs
YAOCTOBEPEHUE dbopme, yTBEpKISHHON KOMUS JOKYMEHTA. MIPEI0CTABIACTCS OpUTHHAJ JJI1 CBEPKU B
JINYHOCTH npukazoM MB/] Poccun ot AIIEKTPOHHBIN 00pa3 BCEX | MOMEHT MOJTyYSHHS
IpaKJaHUHA 13.11.2017 Ne 851. CTpaHULL. pesyabrara
Poccuiickon MyHunMnanbHOU
Denepannu yciyru B ML
Boeunsrii omier 3amnoaHaeTcs B [Ipenocrasnsercs [Tpu nonaue [Ipencrasnsercs
COOTBETCTBHUH C MMPUKA30M | KOMHUA JOKYMEHTA. MIPEI0CTABIIAETCS OpUTHHAJ JJI1 CBEPKH B

MunucTtpa 000pOoHBI

ANIEKTPOHHBIN 00pa3

MOMCHT IOJTY4YCHUSA

Poccuiickoit @enepanuu ot 3aMOJIHEHHBIX CTPaHUII. pe3ynbTrara
18.07.2014 Ne 495. MyHununaibHON
yciyru B ML
Bpemennoe 3amonHsaeTcsd B [Ipenocrapnsercs [Tpu nonaue [Ipencrasnsiercs
YAOCTOBEpEHUE, COOTBETCTBHUHU C MPUKA30M | KOMHUA JOKYMEHTA. MPEI0CTABIISAETCS OpUTHHAJ JJI1 CBEPKH B

BBIIAHHOE B3aMEH
BOEHHOTO OMiieTa

Munuctpa 000pOoHBI
Poccuiickon ®@enepanuu ot
18.07.2014 Ne 495.

AJIEKTPOHHBIN 00pa3

3allIOJIHCHHBIX CTpaHUII.

MOMEHT MOJyYEHUS
pesyiabrara
MyHHuIMnanbHON
yciyru B ML
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Knacc nokymenta

Buasl nokyMeHTOB O6miee onucanue [Ipu HanpaBieHun [Ipu mogaue uepes PIITY
JOKYMCHTOB 3AABJICHHS 110 IIOYTEC HpI/I nomade HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
YnocrtoBepeHue 3amnoHAeTCs B [Ipenocrasisiercs [Ipu nonaue [Ipencrasisiercs
JINYHOCTH COOTBETCTBUH C KOS JTOKYMEHTA. MPEI0CTABIISACTCS OpUTHHAJ JJI1 CBEPKH B
BOCHHOCJTY>KAIllETO | MOCTAHOBJICHHUEM AJIEKTPOHHBIN 00pa3 MOMEHT MOJIy4eHUS
Poccuiickon [IpaBuTenscrBa 3aIT0JIHEHHBIX CTPaHULI. pe3yabrara
denepanuu Poccuiickoit @enepanuu oT MyHununaibsHON
12.02.2003 yciyru B MOLI,
Ne 01
ITactiopt Heo0xonumo [Ipenocrasisiercs [Ipu monaue IIpencrasnsiercs
HWHOCTPAHHOTO MIPE/ICTABIICHHE KOS TOKYMEHTA. MIPEIOCTABIIACTCS OpUTHHAJ JIJI1 CBEPKH B
rpakJaHuHa oHUIIMaTBLHO 3aBEPEHHOTO AJIEKTPOHHBIN 00pa3 Bcex MOMEHT MOJyYEHUS
MepeBoja nacrnopra CTpaHHII. pe3ynbrara
WHOCTPAHHOT'O I'pakJIaHUHA MyHunmnanbHOu
HA PYCCKHH SI3BIK. ycayru B MOII.
CBHIETEIBCTBO O dopma CBUIETEIHCTBA [Ipenocrasnsercs [Ipu nonaue [Ipencrasisiercs

paccMOTpEHUH
XoJaTaiicTBa o

YCTAHOBJIEHA TPUKA30M
MB/I Poccuu ot

KOs JOKYMCHTA.

IIPEOCTaBIAETCS
ANIEKTPOHHBIN 00pa3 Bcex

OpHIrvuHal ajsd CBEPKU B
MOMCHT ITOJTY4YCHUSA

MIPU3HAHUHM JTUTIA 21.09.2017 Ne 732. CTpaHHUIL. pe3ynbTara

OexXeHLeM Ha MyHunMnanbHOu

TEPPUTOPUU yciyru B MOILL

Poccuiickon

denepanuu 1no

CYILIECTBY

Bun Ha JomxHo coorBeTcTBOBarh | [Ipenocrasnsercs IIpu nonaue IIpencrasnsercs

KUTEIIBCTBO B (bopMe’ YTBep)KI[eHH()ﬁ KOs JOKYMEHTA. MpeaOCTaBIACTCA OpHUIMHaJ OJid CBEPKU B

Poccuiickon npukazom MBJI Poccun ot AIIEKTPOHHBIN 00pa3 BCeX | MOMEHT MOIY4YEHUS

denepanuu 09.08.2017 No 617. CTpaHULL. pe3yiabrara
MyHunMnanbHOU

yciyru B ML
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Knacc nokymenta | Buzbl JOKyMEHTOB O6miee onucanue [Ipu HanpaBieHun [Ipu mogaue uepes PIITY
JOKYMCHTOB 3AABJICHHS 110 IIOYTEC HpI/I nomade HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
VYnocroBepenue dopma ynocToBepeHus [Ipenocrasnsercs [Ipu nonaue [IpencraBnsercs
GC)KCHI_Ia YTBEPXKIEHA KOIUS JOKYMEHTA. MpeaoCTaBIACTCA OpHUIvHal Ajid CBEPKU B
HOCTAHOBJICHUEM AIIEKTPOHHBIN 00pa3 BceX | MOMEHT MOIY4YEeHUS
Tpasuremsersa CTpaHHII. pe3ynbrara }
. MyHununaibsHON
Poccuiickoit @enepanuu oT yeryri 8 MOIL,
10.05.2011 Ne 356.
Pazpemenue na dopma pazpenieHust [Ipenocrasinsiercs [Ipu nonaue [Ipencrasisercs
BPEMEHHOE YTBEPKJI€HA [IPUKA30M KOTHS TOKYMEHTA. MIPEI0CTABIACTCS OpUTHHAJ JJI1 CBEPKU B
IIPO’KUBAaHUE B MB/] Poccuu ot AIIEKTPOHHBIN 00pa3 MOMEHT I10JIy4€HUs
Poccuiickoit 27.11.2017 Ne 891 CTpaHUILbl C OTMETKOM UK | pe3ysbrara
Penepannn BCEX CTPAaHUI] B Clly4ac MyHunmnanbHOU
BBIIAYM OTAEIIBHOTIO ycayru B MOILI.
JIOKYMEHTA.
CBuIeTENBCTBO O dopma CBUIETEIbCTBA [Ipenocrasinsiercs [Ipu nonaue [Ipencrasisiercs
MPEI0CTABICHUN YTBEPIK/ICHA IPUKA30M KOS TOKYMEHTA. MPEI0CTABIIACTCS OpUTHHAJ JJI1 CBEPKH B
BPEMEHHOTO MBJI Poccun ot AJIEKTPOHHBIN 00pa3 BCEX | MOMEHT MOJyYeHUS
yOexwuIna Ha 28.09.2017 No 741. CTpaHUI JOKYMEHTA. pe3ynbTrara
TEPPUTOPUHA MyHununaisHON
Poccuiickon yciyru B ML
denepanuu
3arpaHuyHbII CootBerctByeT obOpazuam | [Ipemocrasnsercs [Ipu nonaue [Ipencrasnsiercs
nacrnopt (macmopT | ¥ ONMHCAHUIO, KOTIHS TOKYMEHTA. MPENOCTABIIAECTCS OpHUTHHAJI U1 CBEPKH B
rpakJaHUHA YTBEPKJIEHHBIM AIIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHUS
Poccuiickon MOCTaHOBJIEHUEM 3aMOJIHEHHBIX CTPAHUIL pe3ynbrara
depnepanuu, [IpaBuTenscrBa JIOKYMEHTA. MyHnununaibsHON
YIIOCTOBEPSIOIINX Poccuiickoit @enepanuu oT ycayru B MOII.
JUYHOCTh 18.11.2005 Ne 687.
rpaKJIaHUHA
Poccuiickon
denepanuu 3a

npeaciiaMun
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Knacc nokymenta | Buzbl JOKyMEHTOB O6miee onucanue [Ipu HanpaBieHun [Ipu mogaue uepes PIITY
JOKYMCHTOB 3AABJICHHS 110 IIOYTEC HpI/I nomade HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
TEpPUTOPUU
Poccuiickon
denepanyn)
CBUIETETBCTBO O CocraB cBeJieHHl B [Ipenocrasisiercs [Ipu nonaue [Ipencrasinsiercs
POXKIEHUN CBU/JICTEILCTBE KOS JTOKYMEHTA. MPEI0CTABIISACTCS OpUTHHAJ JJI1 CBEPKH B
ycTaHoBieH DenepaibHbIM AIIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHHUS
3akoHOM ot 15.11.1997 JIOKYMEHTA. pe3ynbrara
Ne 143-03 MyHunmnanbHOu
ycayru B MOILI.
JloxyMeHT, JIOBEpEHHOCTH JIOBEpEHHOCTH JTOJIKHA IIpenocrasisercs IIpu nonaue IIpencrasnsercs
YAOCTOBEPSOLINI COJEPIKATh CIEAYIOLINE KOIUS JOKYMEHTA. MIPEI0CTABIACTCS OpUTHHAJ JJI1 CBEPKU B
MTOJTHOMOYHS CBEJICHUS: AIIEKTPOHHBIN 00pa3 MOMEHT MOJTyYEHHUS
MIPEICTABUTENS - ®.1.0. nuna, BpIIaBIIETO JIOKyMEHTa. pe3yabrara
3asBUTENSA JIOBEPEHHOCTD; MyHunmnanbHOU
- ®.1.0. nuuna, yciyru B ML
YIOJTHOMOYEHHOTO 10
JIOBEPEHHOCTH;
- JaHHbBIE JIOKYMEHTOB,
YAOCTOBEPSAIOIINX

JIMYHOCTD 3TUX JIUII,

- 00beM MTOJTHOMOYHH
HpeI[CTaBI/ITCJ'ISI,
BKJTIOYAIOIIHI TIPAaBO Ha
ojiavy 3asiBIICHUS B
MYHHIIATIATGHBIN apXWB;

- Jara BBIJAYH
JIOBEPEHHOCTH;

- IOJIKCH JIUIA,
BBIJIABIIICTO JIOBEPEHHOCTb.
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Knacc nokymenta | Buzbl JOKyMEHTOB O6miee onucanue [Ipu HanpaBieHun [Ipu mogaue uepes PIITY
JOKYMCHTOB 3AABJICHHS 110 IIOYTEC HpI/I nomade HpI/I MOATBEPKIACHUU
JIOKyMEHTOB B M DI
OnekyHckoe Brimaercs opranom onieku | [Ipenocrasisiercs [Ipu nonaue [Ipencrasisiercs
YAOCTOBEPEHHE U MOTIEYUTENbCTBA, UMEET | KOIUS JIOKYMEHTA. MPENOCTABIIAECTCS OpUTHHAJ JJI1 CBEPKH B
CEpUI0, HOMEp U Aary AIIEKTPOHHBIIN 00pa3 MOMEHT MOJyYEHHUS
Bbljauu. B kaxxaom JIOKYMEHTA. pe3ynbrara
cyobekTe Poccuiickoit MyHununaibsHON
denepanuu yciyru B ML
YCTaHaBIIMBAETCS CBOSA
dopma.
[Toneunrenbckoe Breinaercs opranom onieku | [Ipenocrasisiercs [Ipu nonaue [Ipencrasisercs
YIOCTOBEPEHHE M [ONICYHUTEIIBCTBA, MMECT | Komus JOKyMEHTA. MPENOCTABIIAECTCS OpUTHHAJ I CBEPKH B
CEpUI0, HOMEp U Aary AIIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHUS
BbIZIauu. B kaxxaom JIOKYMEHTA. pe3ynbrara
cyowekre Poccuiickoii MyHnununaibsHON
denepannu yciyru B ML
YCTaHABJIMBAETCS CBOS
dopma.

Jloxy™meHT, CBUAETENBCTBO O ®dopma CBUIETEIHCTBA [Ipenocrasnsercs [Ipu nogaue [Ipencrasnsiercs
MOATBEPKAAL0- POXIECHUU YCTAHOBJIEHA TPUKA30M KOTIHS TOKYMEHTA. MPENOCTABIIACTCS OpHUTHHAJI IS CBEPKH B
LUK POJCTBO C Muniocta Poccum ot AIIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHUS

3asBUTENIEM 30.06.2017 Ne 116. JIOKYMEHTa. pe3ynbTara

MynununaisHON
yciyru B MOILL

JloxyMmeHT, CBUAETENBCTBO O dopma CBUIETEIHCTBA [Ipenocrasnsercs [Ipu nogaue [Ipencrasnsiercs

MOJITBEP KON | 3aKJIFOUYEHUHN Opaka | YCTaHOBJIEHA MPUKA30M KOTIHS TOKYMEHTA. MPENOCTABIIAECTCS OpHUTHHAJI IS CBEPKH B

POICTBO C Munrocra Poccun ot AIIEKTPOHHBIN 00pa3 MOMEHT MOJyYEHUS
3asBUTEIIEM 01.10.2018 Ne 202. JIOKYMEHTA. pe3ynbTara
MyHnununaisHON
yciyru B MOILL
JlokyMeHTbI, 3anpaliuBaeMble B MOPsIIKE MeKBEIOMCTBEHHOI0 B3aUMOAeCTBUS
IIpaBoycranaBnus | Beimucka u3 EI'PII | ConepraHue BBITUCKU U3 ITo nmuuHOM IIpu nonaue -
aro1ue v (Wim) EI'PII onpeneneno B WHHUIHATHBE MPENOCTABIISETCS

IPaBOY/IOCTOBE-

crarbe 7 DenepansbHOro

AJIEKTPOHHBIN 00pa3
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Knacc nokymenta

Buasl nokyMeHTOB

OO01ee onncanue
JIOKyMEHTOB

[Ipu HanpaBieHun
3asBJICHUS 110 MTOYTE

[Ipu mogaue uepes PIITY

[Ipu nonaue

[Ipu moaTBepKIeHUH
JIOKyMEHTOB B M DI

psromme
JOKYMEHTHI Ha
00BeKT (0OBEKTHI)
HE/IBIKUMOCTHU

3akoHa ot 21.07.1997

Ne 122-®3 «O rocynapct-
BEHHOMW PETHCTPAIIUU ITPaB
Ha HEIBUKHUMOE
HMMYIIECTBO M CIIETIOK C
HHM.

JOKYMCHTA.
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[Ipunoxenue 12

K THUMOBOU (hopMe ATMHUHUCTPATUBHOTO
pernaMeHTa o MPeI0CTaBICHUI0O MYHUIIUIIAIbHON
ycnyru «Beiiaua apXuBHBIX CIIPABOK, aPXUBHBIX
BBINIMCOK, apPXUBHBIX KOMHIA ¥ WHPOPMAITHOHHBIX
MMCEM TI0 BOIPOCaM, 3aTparuBaroiM MpaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIISI»

®opma pelieHus 00 0TKa3e B IpUeMe IOKYMEHTOB, He00XOUMBbIX /1JIsl PEA0CTABJICHUS
MyHMIUNAJIBLHON YCJIYTH

odopmitsieTcs Ha opuIMaTLHOM Onanke MyHUIMansHOro apxuea nwin MOL]

Komy:

(pammnms, ums, oTyecTBO (IpW HAIW4MH) (GUIMYECKOTO JIMILA VI
HaMMEHOBaHHUE IOpPUANIECKOTO LA, 3alpanIvBaIInX
nHpopManuio)

Pemenue
00 OTKa3e B MPUEME U PErUCTPALMH TOKYMEHTOB, HEOOXOUMBIX JUIsl IPeaoCTaBIeHUs MyHUIIMTIATbHOM
ycnyru «Bpiaua apXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK, ApXUBHBIX KOMUH 1 HHPOPMALIMOHHBIX
MHACEM IO BOIIPOCAM, 3aTParuBarOIINM IIPaBa U 3aKOHHBIE UHTEPECHI 3asIBUTEIIS»

VBakaeMbIi

B npuemMe U perucrpanuu NOKYMCHTOB, HCO6XO)II/IM]':>IX AJIL IIPEAOCTAaBICHUSA MYHHHHHaHLHOﬁ

yciyru «Bpliaqa apXWMBHBIX CIPABOK, APXUBHBIX

BBIMKMCOK, apXUBHBIX KOMHUA W WH(GOPMAIIMOHHBIX

IMUCEM II0 BOIIpOCaM, 3arparvBarOlIUM IIpaBa W 3aKOHHBIC HWHTCEPCCHI 3asABUTCIIS Bam otkazano no

CIICAYIOIIMM OCHOBAHHSIM (8b10pams HeobXooumoe):

[TyHKT OcHoBaHue PaspsicHenune npuynH OTKa3a
AJMUHHMCTpATHB-
HOT'0 perIaMeHTa
1211 OO6parienue 3a npeaocrapieHueM MyHununanbHOH | Ykasarhb KaKoe BenomcTBo
YCIYTU, HE MpenocTaBiasieMOd MyHULIMNAIbHBIM | IPCIOCTABISACT — YCIyry, —yKas3aTb
apXUBOM MH(POPMALIHIO O MECTE HAXOXKACHUH
12.1.2 [IpencraBiieH HEMOTHBIN KOMIUIEKT JOKYMEHTOB, VKa3aTh HCYEPIIBIBAIOIIHIA TIEPEYCHb
HEOOXOIUMBIX [T TPEAOCTaBIECHUS JIOKyMEHTOB  HENPE/ICTABIICHHBIN
MyHHUIMTIIaNBHON YCITYTH. asBuTeNeM
12.1.3 JlokyMeHTBI, HEOOXOIMMBIE IJisi TPEIOCTABICHUS | YKa3aTh HCYEPIIBIBAOIIMI IIEPEYEHb
MyHUIIMTIANBHON YCIIYTH YTPATHIIA CHITY. JIOKYMEHTOB  HENpE/ICTaBJICHHBIH
3asBUTENIEM
12.1.4 JIoKyMEHTBI cofiepar MOJYMCTKU U UCIIPaBIICHUS VKazarh MCUEPIIBIBAIOLINI IEPEIEHD
TEKCTa, HE 3aBEpEHHbIE B YCTAHOBICHHOM JIOKyMEHTOB, coJiepIKaIMX
3aKOHOJATEIbCTBOM IOPSIKE. HOTYUCTKH U HCIIPABICHUS TEKCTA,
HE  3aBEpEHHBIE B  IIOPAJIKE,
YCTQHOBJICHHOM
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3aKOHOJATEILCTBOM Poccuiickon
®denepanuu.
A OKYMEHTBHI COZICPIKaT MOBPEKICHUSI, HATMYHE KOTOPBIX .
12.15 Hoxy b PO ’ P YkazaTh UCUEPIBIBAIOIINY ITepeYeHb
HE MO3BOJISIET B TOJTHOM 00bhEeMe HCIOTh30BaTh
UH()OPMAIIHIO M CBEJICHUS, COCPIKAIUECs B JIOKYMCHTOB, conepatix
P ’ P IIOBPEXICHUS.
JOKyMEHTaX.
12.1.6 HekoppekTHoe 3anoiHeHne 00s13aTeNbHbBIX MOJICH B
VkazaTb 10N 3asBICHUS, HE
¢opme mHTEpaKTHBHOTO 3arpoca Ha PIII'Y (otcyTcTBHE
3allOJTHCHHBIC ~ 3asBUTEIEM  JIMOO
3aI0JIHCHUS, HEZOCTOBEPHOE, HEMOITHOE JTHO0
3aloJIHEHHbBIE HE B MOJHOM 00beMe,
HEMPaBUIILHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSM, .
b0 ¢ HapylmieHHeM TpeOoBaHUN
YCTaHOBJICHHBIM HACTOSIIUM AJIMHHUCTPATHBHBIM
YCTaHOBJICHHBIM HACTOSTINM
perIamMeHToM). A
JIMUHUCTPATUBHBIM PETIIAMEHTOM
12.1.7 [IpencraBnenue 3MEKTPOHHBIX 00Pa30B TOKYMEHTOB | YKa3aTh MCUEPIBIBAIOLINI TEPEUCHD
nocpenctsoM PIIT'Y, kauecTBO KOTOpBIX HE JOKYMCHTOB, HE COOTBETCTBYIOIIMX
MO3BOJISIET B TIOJTHOM 00BEME NMPOYUTATH TEKCT YKa3aHHOMY KPHTEPHIO
JIOKYMEHTA /WA PACIIO3HATH PEKBU3UTHI
JIOKYMEHTA.
12.1.8 [Tomaya 3asiBEeHUs U UHBIX IOKYMEHTOB B
3NIEKTPOHHOH (hOopMe, MOANMMCAHHBIX C
WCIIOJIb30BaHUEM 3JIEKTPOHHOW MOAIUCH, HE
MpUHAJIeKaIEeH 3assBUTEIIO WM MPEICTAaBUTEIIIO
3asBUTETIS.

PazpsicHenus o mnopsiake

MMpCaA0CTaBJIICHUIO

MyHununaabHoN (YKa3pIBaroOTCs

yCIyTH

JEUCTBUMA JUISl TIOJYYECHHUS TOJIOKUTEIBHOIO pe3yiapTara Mo

KOHKPETHBIE  PEKOMEHJalluu):

(IOTHKHOCTH JIHIIA, TTOIKCABIIETO PEIICHHE)

(moamucsk)

(pacurgpoBKa OAICH)
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[Tpunoxenue 13

K TUIIOBOH (hopMe AIMHUHHCTPATUBHOTO PEraMeHTa 1o
IIPENOCTABICHUIO MYHUIIMIIAIBHON yCiIyru «Bpliaga
apXMBHBIX CIIPABOK, APXHUBHBIX BBIITUCOK, APXHUBHBIX
KOIUH 1 MH()OPMAIIMOHHBIX ITUCEM IO BOIIPOCAM,
3aTparuBarolMM [1PaBa U 3aKOHHBIE HHTEPECHI 3asIBUTEIIS»

dopMa yBeaoMIIeHUsI 00 AHHYJIMPOBAHMH pe3yJbTara npenocrapjieHuss MyHHIMIIAAbHON yCIyru

@®.1.0. ¢puszngeckoro jauma u
aapec wid ©.N.0. pykoBoguTes
OpraHU3aIMH U aJIpeC OpraHu3aIuu

VYBaxkaeMblii (as1)

Bamu (yka3zarp jgary) ObUIO IOJAHO 3asBICHUE O MPEIOCTABICHHH MYHUIIUIATBHOU
ycIyru «Bhiiada apXUBHBIX CIIPABOK, APXUBHBIX BBIMMMCOK, APXUBHBIX KOMHNA W WH()OPMAITMOHHBIX ITHCEM
0  BONpOCaM, 3aTpardBalOIlMM TpaBa W  3aKOHHBIE HMHTEPEChl  3asBUTENIA» B YaCTH

(Ykasarp mpeaMeT 3ampoca).

[Tpu oOpamienny 3a MoONydYeHHEM pe3yibrara MpenocTaBieHuss MyHununanbHoi yeayru B MOL]
corpyaaukom M®I] npoBeneHa cBepka mpecTaBIeHHBIX BaMu TOKYMEHTOB € JIEKTPOHHBIMU O0pa3aMu,
HarnpaBJIeHHBIMHU U3 JruHOrO KabuHera Ha PIII'Y. B pesynbrare nmpoBepky yCTaHOBIEHO HECOOTBETCTBHE
OpPUTHHAJIOB JIOKYMEHTOB JIOKYMEHTaM, IOJJaHHBIM B 3JIEKTPOHHOI (opme.

B coorBerctBuM ¢ nyHkroM 16.3.9 AIMMHHCTPaTHBHOTO pEIIaMEHTa, YCTaHABIMBAIOILEIO
HOPSIOK  MpeNocTaBIeHuss MyHMUIMNANbHOM yciayrd, MyHMUIMDANbHBIM apxuB coobmaer o0
AHHYJIUPOBAHUM PE3YJIbTaTa IIPEI0CTaBlIeHNs MyHUIUIIAIbHON YCIYTH.

(OIKHOCTB JIMLIA, MOJNKCABIIETO PELICHHE) (noxmuce) (pacmmdpoBKka MOAIHCH)

Hcnomaurens
Tenedon
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[Ipunoxenue 14

K TUIIOBOM (popMe AIMUHHUCTPATUBHOIO PEMIAMEHTA T10
IPENOCTABIEHHIO MYHULIUIIAIBHOM yciuyru «Bbigaua
APXMBHBIX CIPABOK, APXUBHBIX BBIIHCOK, ADXUBHBIX
KONUH U MH(POPMALMOHHBIX ITHCEM I10 BOIIPOCAM,
3aTParvuBarolIMM [IPaBa U 3aKOHHBIE HHTEPECH
3asBUTEIIS

Hepeqeﬂb H COACPKaHUEC AIMUHUCTPATUBHLIX HeﬁCTBHﬁ, COCTABIAAIOIIUX A/IMUHUCTPATUBHBIC MIPOUECIYPbI

1. Ilpuem, mpeaBapuTEeIFHOE PACCMOTPEHUE TIOKYMEHTOB M PETHUCTpANHs 3asBICHHUS U JIOKyMEHTOB, HEOOXOAUMBIX JUISI TPEJOCTABICHUS
MyHuIIMnanbHOM yCIyru

1.1. llopsiaok BHINOJIHEHHS AIMMHUCTPATUBHBIX JelcTBUIl npu oOpamenun 3asasurtens (IlpeacraBurens 3aasurens) yepes PIII'Y

MecTo BbINOIHEHNS AJMUHUCTpaTUBHbBIE Cpennuii cpok Cpennss Coneprxanue necTBUs
poueaypb/ JCHCTBUS BBIIIOJTHEHHS TPYIOEMKOCTh
ucnonb3zyemas MC BBITIOJIHCHHUSI
1 geHb
PIIT'Y/ Monyns EVIC [Tocryrienne (He BKJIIOYaeTcs B 1 neHn 3assutens ([IpeacraBurens 3asBuTeNs)
oy JIOKYMEHTOB 101630013171 CpOK HarpaBJisieT 3asBICHUE U TOKYMEHTHI,
TpeI0CTaBIEHHUS HEoOXOUMbIE AJIsl TPEOCTaBICHUS
MyHUIUIATEHOM MyHunMnaibHOM yCIIYTH, B 3JIEKTPOHHOM BUE
YCIIYTH). nocpeactsoM PIII'Y nmyrem aBropuzanuu 8 ECHA.

TpeboBaHus K JOKYMEHTaM B JIEKTPOHHOM BUJIE
YCTAHOBJIEHBI ITyHKTE 21 HacTOsAIIEro
AJIMAHHCTPAaTUBHOTO PENIAMEHTA.

3asiBiIeHUE U NIPUJIaraeMble JIOKyMEHTHI TOCTYHal0T
B uHTerpuposanusliii ¢ PIII'Y Moayns EMC OVY.
OcymectBisiercs: Iepexo K aAMUHUCTPATUBHOM
nporenype «O6padoTka U mpenBapUTEIHLHOE
paccMOTpeHHE TOKYMEHTOB.
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1.2. ITopsinok BbINOJHEHHs] AIMUHUCTPATHBHBIX JIeiicTBUI NP oOpameHun 3asiBUTeIs1 (MPecTaABUTEIs1 3asiBUTEJIS) MOYTOBBIM
OTIPABJIEHHEM M 10 JIeKTPOHHOM MoyYTe.

MecTo BBINOJIHEHUS AJMUHUCTpPaTUBHbBIE Cpennuii cpok TpynoeMkocThb ConeprxaHue nelicTBUs
nporenypsl/ucnons3yemas NC JNEUCTBUSA BBIIIOJTHEHUS
MyHHuIIMTIATBHBIA apXUB/ [Tonyuenue 1 pabGouuii 1eHb (HE BXOIUT B CPOK 3asBUTEH HANIPABISIET (MMPEACTAaBUTEIh
Mogyns EMC OY JIOKYMEHTOB, IIPEIOCTAaBIICHUS YCIyTH) 3asiBUTENS) IO aAPECy MyHULMIIAIBHOIO

apxuBa, 3asiBJICHUE U KOIUH IOKYMEHTOB,
YKa3aHHBIX B TyHKTE 10 HEOOXOMUMBIX JIJIst
npenocTaBieHuss MyHUIIUNIANbHON YCITYTH.

MyHunMnaibHbINA apXuB

M®I]

[lepenaya nakera
JOKyMEHTOB B MOIL|
JUISL pETUCTpaLuu

M®Ll/ Monyas EC OY

Perucrparnus
3asiBIIeHUs U Iiepeaada
AJIEKTPOHHOIO JIeJa B
MYHUIUTIATBHBIN apXUB

MyHunMnanbHbIA apXUB HE MO3IHEE
MepBOTo paboyero AHs, CICIYIOIIETO 32
JTHEM TOJIy4€HUS! JOKYMEHTOB, Iepe1aéT
3asiBJIeHUE U TIOJTy4YEHHBIE JOKYMEHTHI B
MO®I] 171 OpUCBOEHUS] PETUCTPAITUOHHOTO
HOMEpa.

1 pabGouuii 1eHb
(HE BXOIHT B CPOK 30 MUHYT
MIPEIOCTABIICHHUS
YCIyrH)
10 MunyT

Crnennamict MOILI peructpupyer
3asgBneHue, OpMUPYET IEKTPOHHOE JIENI0
B Mozayne M®I[ EMC OV Hampasiser ero
B Moayns EVIC OV.

2. O0paboTKa JOKYMEHTOB, HCOOXOAMMBIX IS peaocTaBaeHuss MyHHIMIIAJBHOH YCJIYTH

Mecto BBITIOJTHEHUS
OpOLEAYphl/  UCHOJb3yeMast
ncC

AJIMAHHUCTpPaTUBHBIE
JNENCTBUA

Cpennuii cpok
BBITIOJTHEHHUSI

Cpennsis
TPYIOEMKOCTh
BBITIOJTHCHUS

Coneprxanue qencTBUs
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MyHunnaneHelii apxus/ Momynb
ENC OY

IIposepka
KOMITJIEKTHOCTHU
MIPEICTABICHHBIX
3asBUTENIEM
(ITpencraButenem
3asBUTEJISA)
JIOKYMEHTOB,
MOCTYIUBIIHX MPH
JTUYHOM OOpaleHHH,
oOpaleHuu 1o mo4Te U
AIIEKTPOHHOM Mo4Te

MyHununansHbIi apxus/ Momynb
ENC Oy

IToaroroBka oTKasa B
npreMe JJOKyMEHTOB |
YBEIIOMJICHUE
3asgBHUTEHA
(ITpencraBurens
3asIBUTEJIS) TIPH JINTHOM
oOparieHuH,
oOparieHuu 1o 1moyure
WJTH DJIEKTPOHHOMN
rmoure

0,5 pabouero gust
(TIepBBIii 1eHb

MIPEIOCTABIICHUS
MyHuuunaibsHON

yCIIyTH)

15 MunyT

IIpu nocTyniueHuu JOKyMEHTOB OT
3asBUTENA cCeNUaINCT MyHUIIMIIAIBHOTO
apXuBa, OTBETCTBEHHBIN 3a IIPUEM U
IIPOBEPKY MOCTYNUBIIUX JOKYMEHTOB B
LEJIAX PeNoCTaBiIeHUuss MyHUIIMTIIAIbHON

YCIyTH:

1) ycraHaBnuBaeT npeaMer ooparieHus,
nostHoMouus [IpeacraBurens 3asBUTENS;

2) IpoBepsIET MPABUIBHOCTh
odopmieHus 3asBICHUS, KOMIUIEKTHOCTb
NPECTABICHHBIX JIOKyMEHTOB,
HEOOXOUMBIX JIJIS TIPEAO0CTABIICHHS
MyHHIIUTIATBHOM YCIYTH, U COOTBETCTBHE
WX YCTAaHOBJICHHBIM AJMUHUCTPATHBHBIM
pErIaMEHTOM TPEOOBAHHSIM.

15 Mmunyt

B ciyyae HanuuMsi OCHOBaHMM U3 ITyHKTa
12 Hacrosmero AAMHUHUCTPATHBHOTO
penIaMeHTa CIelMAINCTOM
MyHuIMnanbHOro apXuBa OCYIECTBISIETCS
yBenomienue 3assutens (IIpencrasurens
3asBUTENs) 00 OTKa3e B MpUEME
JIOKyMEHTOB € yKa3aHUEM IPUYMH OTKa3a.
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MyHununanbHbII apxus/ | IIpoBepka 0,5 pabGouero nus 15 MunyT ITpu nocTyniaeHUH JOKyMEHTOB B
Monyns EUC OY KOMILJIEKTHOCTH (TepBoIii eHb anekTpoHHou ¢opme ¢ PIITY
IIPEJICTaBIEHHBIX IIPEIOCTABIICHUS MyHununanbHOro apxuBa, OTBETCTBEHHBIIN
3asBUTENIEM MYHULUITIAJIbHON 3a PUEM U MTPOBEPKY MOCTYNHUBIINX
(ITpencraButenem YCIIYTH) JIOKYMEHTOB B LI€JIAX MPEI0CTABICHUS
3asiBUTEIIS) MyHHIIMIIATBHOM YCIIYTH, IPOBOAUT
JIEKTPOHHBIX IIPEIBAPUTEIBHYIO IPOBEPKY.
JIOKYMEHTOB
(BJ'IGKTpOHHBIX 06p330]3 1) YCTAHABIMBACT NPCAMET O6paHIeHI/I$I,
JIOKYMEHTOB) nostHoMouus [IpeacraBurens 3asBuTens;
nocrynusmux ¢ PIIIY
2) mpoBepsieT MPABUIBHOCTH O(HOPMIICHUS
3asBJIeHUs, KOMILUIEKTHOCTh
IIPEJICTABIEHHBIX JJOKYMEHTOB,
HEOOXOUMBIX JIJISl PEAOCTaBICHHS
MyHHIIMDIATBHOW YCIIYTH, 1 COOTBETCTBHE
UX YCTaHOBJIEHHBIM AJIMUHUCTPATUBHBIM
periaMeHTOM TPeOOBAHMSIM.
MyHununaibHbIA apxuB/ |[logrotoBka oTkaza B 15 MunyT B ciiyyae HanMuKs OCHOBaHMM U3 IYyHKTA
Monayns EUC OY IpueMe JOKYMEHTOB U 12 Hacrosiiero AIMUHUCTPATUBHOTO
yBeloMJIeHUE 3asBUTENS perniaMeHTa cenuaiucT MyHUIIMIaIbHOTO
(ITpencraBurens apXuBa HaMpaBisieT B JUYHBIN KaOWHET
3asiBUTENISI) MOCPEICTBOM 3assurens (IIpeacraBurens 3asBuTeENs)
WU3MEHEHUS craryca peleHne o0 OTKa3e B IpHeMe JOKYMEHTOB
3asBIeHUs B JINYHOM C YKa3aHHEM IPUYHH OTKa3a B MEPBHIH
kabunere PIIT'Y pabouuii 1eHb, CIEAYIONINHN 3a JTHEM
nonauu 3asasienus uepes PIITY.
MyHununaibHbIi apxus/ | Onpenenenue 0,5 pabGouero aHs 15 munyT B ciyuae npenocrasieHus 3asBUTEIEM
Monyns EUC OY HE00XOTUMOCTH (epBbIil 1eHb (ITpencraButenem 3asBUTEINS) BCEX
HaIpaBJICHUS IIPEIOCTAaBIICHUS JIOKYMEHTOB, HEOOXOTUMBIX IS
MEXBEIOMCTBEHHBIX MYHHUIHMITATBHOM npenocTaBieHns MyHUIIMNanbHON yCIyTH,
3aMpoCoOB YCIIYTH) OCYUIECTBIISIETCS IEPEXOA K
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aIMUHHUCTPATUBHOW MPOLENYPE
«DopMuUpOBaHUE U HANPaBICHUE
3asBUTEIIO0 KBUTAHIIMU VIS OTLIATHI
MyHunIMnaaIbHON YCIIYTH.

3. (I)opan()Balme H HalIpaBJICHUE 3asgBuTEIIO KBHTAHIIUU JJIA OILJIAThI MyHI/IIII/IHaJILHOﬁ yciayru

Mecro BBIIIOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok Cpennss ConeprxaHue nelicTBUs
MpOLEYypbl/  WCIIOJIb3yeMast JICHCTBUS BBITIOJIHCHHUS TPYAOEMKOCTh
ncC BBITTOJTHCHHUS
MyHuIIMnIaTbHBIHI Onpenenenue 0,5 pabouero nHs 40 MuHyT PaGorHuk MyHHUIIMTIATBHOTO apxuBa
apxus/mMoayis [ IC ITMII HE0OXOJJUMOCTHU U IIPOBOJIUT IIPOBEPKY Ha peaMer
pasmepa oIuiaThl 3a OTHOLUEHUsI IOCTYNMBLIET0 3ampoca K
MPENOCTaBICHUE IJIaTHBIM 3ampocaM, B COOTBETCTBUU C
MyHunmnaibHOU pacropsauTeIbHbIMU JIOKyMEHTaMuU
ycayru. @opmupoBanue ompeienseT pa3Mep IUlaThl U (HOpMHUPYET
KBUTAHIIUHA kBuTauniuo B [ 1C I'MII.
MyHununanbHbIN apXuB/ Hampasnenue 0,5 pabouero mgust 20 MUHYT PabotHnk MyHHIIMIIaIBHOTO apXUBa
PIITY KBUTAHIIMU 00 OIjIare HaMpaBJIsSeT KBUTAHIUIO 00 Orjiare B
3asBUTEITIO JINYHBIN KaOuHet 3asgBuTtens Ha PIITY.
B TEUCHHUE
MyHununaiIbHbIA [TpoBepka ¢akra 3 pabounx aHei 20 MuHYT PaboTHrnk MyHHIIMTIATFHOTO apXuBa
apxus/monyins [IC I'MII OILIaTHI 3a TIOCJIE HATIPABJICHUS nposepsieT B [UC 'MII ¢akt omnatsl 3a
npeaoCTaBJICHUC KBUTAHLIMU npeaoCTaBJICHUC MYHHIIHHaHI)HOfI YCIyru.
MyHununanbHOU IIpu Hanuuy OIIaThl U B CiIy4ae
YCIYTH. HEOOXOAMMOCTH 3ampoca, OCYIIECTBISETCS

nepexoJl K aIMUHUCTPATUBHOM IIpoLeaype
«DopMHUpOBAHUE U HAIIPABIICHUE
MEXBEJOMCTBEHHBIX 3allPOCOB B OPTaHbI
(opranuzanuu), y4acTBYIOIIHE B
MPEAOCTaBICHUN MyHUIIMITAIIBHON
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YCIIyTH».

Ecnu onnata He nmoctynuia, paGOTHUK
MyHUIIMTIATBHOTO apXuBa 0(QOPMIISET OTKa3
OT mpeaocTaBieHus MyHHUITUTIATbHON

YCIIyTH.

4. (I)opanOBaHne N HANIPpaABJEHUE MEKBCIOMCTBCHHLIX 3aIIPOCOB B OPraHbl (opraﬂmauml), YuyacTBywOuiue B nNnpeaoCcraBJI€cHUHN

MyHUIUIIATBHON YCIYTH
MecTo BBINOTHEHUS AIMUHHCTpaTHBHEIE Cpennuii cpok Cpenns .
npoueaypsl/ ucronszyemas UC JIEUCTBHUS BBITIOJTHCHUS TPYROCMIKOCTH Conepxcare nercTsus
BBITTOJTHCHU
MyHunnanbHbIi apxuB/ | OmnpeneneHue cocTaBa 5 paGouux nHe#l 20 MUHYT Ecnu orcyTcTBYIOT HEOOXOAMMBIE 151
Mogyns EUC OY JIOKYMEHTOB, npenocrasieHus MyHUIMIIAIbHON YCIyTH
MOJUIEKAILKX 3aIIPOCY. JIOKYMEHTBHI (CBEJIEHUs), YKa3aHHBIE B
Hanpasnenue nyHkre 11 Hacrosmero
MEXBEJJOMCTBEHHBIX AJMUHUCTPAaTUBHOTO perIaMEHTa,
3aIpOCOB U MOJIIYYEHUE crenuanucT MyHUIMIIaIbHOrO apXHuBa
OTBETA Ha HUX. OTBETCTBEHHBIH 32 OCYIIIECTBIICHHAE
MEXBEJOMCTBEHHOI'O B3aUMOJCUCTBU,
ocyuiecTBiseT GOpMUPOBaHUE U
HaIPaBJICHUE MEKBEIOMCTBEHHBIX
3apOCOB.
IIpoBepka  MOCTyIUIEHMS  OTBETOB  Ha
KonTtpons 5 MUHYT MEKBEIOMCTBEHHBIE 3aIIPOCHI.
IpeaoCTaBICHUS OTBeTbl Ha MEXBEJOMCTBEHHBIE 3alPOCHI

pe3yiibTara 3arpocoB

nocrynatoT B Monyns okazanus ycayr EVIC
ov.

ITocne moCTyIIIEHHH OTBETOB Ha 3aIPOCHI
pu oOpaiieHun 3asBUTENs
(IlpeacraButens 3asBUTES)
OCYILECTBIIAETCS MEPEXOA K
agMuHUCTpaTuBHOM npouenype «llpunarue
pELICHUSD.
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4. IlpunsiTHe pemieHUs

MecTo BbIOTHEHMS| AJIMUHUCTPATUBHBIE JEHCTBUS Cpennuii cpok Cpennss Coneprxanue neficTBUs
POLEAYPbI/UCTIONb- BBIIIOJIHEHUS TPYIOEMKOCTh
syemasi UC BBITIOJIHCHUSI
MyHuuunaIbHbIA OnpeneneHre BO3MOKHOCTH 1 pabounii neHb 15 munyt Cnenuanuct MyHUIIMTIATBHOTO apXUBa,
apxuB/ Monyne | npenocTaBieHNs] MyHULIUIAIBHON OTBETCTBEHHBIN 3a IPE10CTaBICHHE
ENC OY yCIyTH MyHunMnaibHOM yCIIYyrd, Ha OCHOBaHUU
COOPaHHOTO KOMILJIEKTa JOKYMEHTOB OTpENIEsieT
BO3MOXHOCTb IPEIOCTABICHUS MyHULUITIAIbHON
YCIIyTH.
[Ipu HanMuMKM OCHOBAaHUM JUIs OTKA3a
MOATOTABINBACTCS PELICHHUs 00 OTKa3e B
MIPEI0CTABICHUH MyHUIIMTIATBHOMN YCIYTH.
[IpunsTHE IpenBapUTEIBLHOTO 5 MHUHYT IIpu oTcyTCTBHM OCHOBAaHMMU JUIS OTKA3a B
MOJIOKUTEJIBHOTO PELICHHUS. MPEA0CTABICHUH MyHUIIMNIAIBbHON YCIyTH
YIOJIHOMOYEHHBIM CIELHAINCTOM
MyHHUIIMTIATBHOTO apXUBa IPUHUMAETCS
MI0JIO’KUTENIBHOE PEIICHHUE.
Hcnonnenue 3anpoca, 5 pabouux nHedt | 20 MHHYT Cneunanuct MyHUIIMNIATBHOTO apXHUBa

dbopMuUpoBaHUE U TIOJIITUCAHNE
apXMBHOMU CIIPAaBKU, apXUBHOU
KOIIMH, ApXUBHOM BBITUCKU WIIH
UH(POPMALIMOHHOTO THChbMa

(bopMupyeT apXUBHYIO CIIPABKY, ApXUBHYIO KOIHIO,
aApPXUBHYIO BBIIUCKY, HH()OPMAIMOHHOE TUCHMO:

- B OyMa)XHOM BHUJIE Ha OJIaHKE
MyHUIIMTIATBHOTO apXUBa MPU 0OpaIleHUH 110
I1o4Te, KOTOpOC IIOAIINCBIBACTCA YHOJIHOMO‘-ICHHI)IM
JOJKHOCTHBIM JTUIIOM MyHUITUTIAIBHOTO apXHBa,

- B BUJIE DJIEKTPOHHOTO IOKYMEHTA, KOTOPBII
nofnuckiBaeTcs D11 ynmonHoMo4eHHOTO
JOJKHOCTHOTO JINIIa MYHI/II_[I/IHaJ'H)HOFO apXI/IBa.




69

Hanpasnenue pemenust 06 oTkase B
Mpea0CTaBICeHU MyHUITUITAIbHOM
YCIIYTH Ha MOAIUCH
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO
nura MyHHUIIUIIATBHOTO apXUBa B
AJICKTPOHHOM BHJIC

IIpy Hanuuuu OCHOBAaHMM Ui OTKa3a B
MIPEI0CTABIICHUN YCIIYyTH CIIEUATIMCTOM
MyHHIIMTIATBHOTO apXuBa (OPMHUPYETCS pPEIICHUE
00 0TKa3e B MPeAOCTaBICHUH YCIIYTHU:

- B OymaxxHoM BHIe Ha  OJaHke
MyHununaibHOro apxuBa mOpu OOpallleHuu 10
II0YTE, KOTOPOE MOAMMCHIBAETCS YIIOJTHOMOUYEHHBIM
JOJKHOCTHBIM JIMIIOM MyHUIIMTIIAIBHOTO apXMBa,

- B BHJIE IEKTPOHHOIO JIOKYMEHTa, KOTOpPbIA
HOJIHUCHIBACTCS oIl YIOJIHOMOYEHHOTO
JIOJKHOCTHOTO JInlIa MyHUIIMIIAIbHOTO apXUBA.

He3aBucumMo  OT  NOpPUHATOrO  pelIeHUs
OCYILECTBIIAETCS MEPexXoa K aJMUHUCTPATUBHOU
npouenype «Hanpasnenue (Bbljaua) pe3ynbraray.

MyHuuunaibHbIA
apxuB/ Monynb
ENC OY

Hanpasnenue pesynbrara
NPE0CTABICHUS MYHHIIUIIATBHOM
yciyru B Moayns EVIC OV nnst
BBIJIAYU

1 pabouuii n1eHb

5 MHUHYT

ITociie noanucanus pe3yabTar IpeJOCTABICHUS
MYHHULIMIIAJIBHOW YCIIYTU CHELUAJIACT
MyHHIMIIAIBHOTO apXUBa HANPABIIAET PE3YbTaT B
MOI] nnu 3asBureinto yepes PIITY, no noure win
IEKTPOHHOM NIOYTE B COOTBETCTBUH C
TpeOOBaHUAMH HACTOAIIETO AIMUHUCTPATUBHOTO
pernIaMeHTa 1 CiocoOoM, yKa3aHHbBIM 3asiBUTEIIEM.

5. HanpasJienune (Bblia4ya) pe3y/ibrara.

MecTto BBINOIHEHUS Cpennuii  cpok | Cpenuss
Hpo]_[e)lyp],l/ UCIIOJIb- AI[MI/IHI/ICTpaTI/IBHLIe ﬂeﬁCTBHH BBIIIOJITHEHUS TPYIOEMKOCTh Coz[epxcaHI/Ie HeﬁCTBHHZ
syeMas UC BBITTOJTHEHUS
Csepka nokymenToB B MO npu B cnydasx, mpenycMOTpEeHHBIX HACTOAIINM
MoLy Monyss oOpareHnu 3asBUTeNs 1 pabouuii neHb 15 mumyT AJIMUHUCTPAaTUBHBIM PENIAMEHTOM, MOJTY4YEHHE

ENC OY

(ITpencraButens 3asBUTENS) Yyepe3
PIITY

pe3ynbrara npenocTaBieHuss MyHHITUITAIIbHOM
YCIIYT'H, BO3MOKHO TOIbKO B M®DII. B oTOM cityuae
crienuanuct MOI] npoBOINUT CBEpKY OPUTMHAIIOB
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JIOKYMEHTOB C MX 3JICKTPOHHBIMH 00pa3aMu.

[Ipu cooTBETCTBMM OPUTHHAIOB JOKYMEHTOB,
npeacraBieHHbx 3asButenem (I[IpeacraBurenem
3asiBUTEJIs) 111 CBEPKH C AJIEKTPOHHBIMU
obpazamu, B Monyne EVUC OV npocrasnsiercs
OTMETKA O COOTBETCTBUU JOKYMEHTOB
OpUTHHAJIaM.

ITpu HECOOTBETCTBUY OPUTHHAJIOB JOKYMEHTOB,
npencraBieHHbix 3asButeneM (IIpeacraBurenem
3asiBUTEJIS) 111 CBEPKHU C AJIEKTPOHHBIMU
obpazamu, B Monyne EMC OV npocrasnsiercs
OTMETKa O HECOOTBETCTBUH JJOKYyMEHTOB
OpUTMHAJIaM, 3asIBIICHHUE IIEPEMELIAETCS B ApXUB
M®OI] nox crarycom «lIpusnanue pesynbrara He
JerctBuTesbHbIMY. [IpoToKoN cBepku
Hanpasisercs B Monyns EMC OV s
AHHYJIMPOBAHUS PELIECHUS O IPEIOCTABICHUN
MyHunHunaibHON yCIIyTH.

M®LY
EUC OY

Monyib

CBepka J0KyMeHTOB B MOILl mnpu
oOpareHnn 3asBUTEIS
(ITpencraButens 3assBUTENs) 11O TIOYTE
(0e3 mpenocTaBieHHs 3aBEPEHHBIX
HOTapUabHO KOMHW JIOKyMEHTOB) U
PIIEKTPOHHOM MOYTe (32 UCKITIOUCHHEM
oOpamieHusi 3a  OOIIEAOCTYITHBIMHU
CBEICHUSIMU )

1 pabounii gHei

15 MuHyT

[Ipu cooTBETCTBHUM OPUTHHAIIOB IOKYMEHTOB,
npeacrasieHHbIX 3asButeneM (IIpeacrasurenem
3asIBUTEIS) 1711 CBEPKH C KOTMSIMU
HaIpaBJICHHBIMU T10 [TOYTE U NIEKTPOHHOM 10YTE
B Monyne M®IL] EVC OV npocrapnsercs
OTMETKA O COOTBETCTBUU JTOKYMEHTOB
OpUTHHAJIaM.

IIpu HECOOTBETCTBUM OPUTHHAJIOB TOKYMEHTOB,
npeacraBieHHbIx 3asButenem ([IpeacraBurenem
3asBuTens) konusM B Moayne EVIC OY
MIPOCTABJISAETCS OTMETKA O HECOOTBETCTBUH
JOKYMEHTOB OpUTHHAJIaM, 3asIBJICHHUE
nepementaercs B apxuB M®I] nox crarycom
«IIpu3Hanue pe3ynpTara He AEUCTBUTEIbHBIM.
[Iporoxoun cBepku Hanpasnsercs B Moayns EMC
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OV 1151 aHHYIMPOBAHUS PELICHUS O
peaocTaBlieHud MyHUIIUIATIBHOM YCIIYTH.

M®LY/
EUC OY

Monyib

Brinada pesynbrara nIpeaoCcTaBICHUs
MynununansHou yciyru B MOL]

B nensn cBepku

10 MuHYT

B ciydae oTcyTCTBUS OCHOBAaHUH IS OTKa3a B
MIPEAOCTABICHUY MyHULIUIIAIBHON YCIIyTH
crneruanucroM M®IL] 3asButento
(ITpeacraBuremnto 3asBUTENS) BBIIACTCS apXUBHAs
CIIpaBKa, apXUBHAas KOMUs, ApXUBHAsI BBINKCKA,
nH(OPMAITMOHHOE TTCHMO B (hOpMe IK3EeMILISpa
3JIEKTPOHHOIO JOKYMEHTA, noanucasHoro JI1
YIOJTHOMOYEHHOTO JTOJZKHOCTHOTO JILIA
MyHUIIMTIATBHOTO apXUBa, Ha OyMa)KHOM
HOCUTEJE, U 3aBEPEHHOTO IOAUCHIO
YIOJIHOMOYEHHOTO crieruanucra MOL u
neyarbro MOL.

Cnennamucr M®I[ npocraBinser OTMETKY O
BbI1aue pesynbrara B Moayne EMC OVY.

Pemenus 06 oTkaze B mpeaoCTaBIeHUU
MyHununaibHON yciayru, Ipu HEOOXOAUMOCTH,
MOXET JIOMOJHUTENILHO OBITh BBIAAHO 3asiBUTEIIO
(ITpencraBurento 3asButens) uepe3 MOL npu
YCIIOBUHU YKa3aHUSl COOTBETCTBYIOILETO CIlocoba
MOJIy4EHUs pe3ysbTara B 3asiBICHUN.

MyHununaibHbIA

apxuB/
ENC OY

Monyib

Boinaua pesynprara npegoCcTaBiIeHUs
MyHHMIIMDIAIBHOW YCIIYTH B
MyHULIMTIaTBHOM apXUBE

B nens cBepku

10 MmuHyT

B ciyuae oTcyTcTBHS OCHOBaHMH I OTKa3a B
MIPEAOCTABICHUY MyHUIIMITAIBHON yCIyTH
crenuatncToM MyHHIIMIIaIBHOTO apXyBa IpU
oOpailieHuu 3-a HHQOpMalMel B OTHOIIEHUN
YCBIHOBJIEHUS (yAOuepeHus) 3asBUTEIIO
(ITpeacraButento 3assBUTENS) BBIJACTCS apXUBHAs
CIpaBKa, apXMBHAsl KON, apXUBHAsI BBIITUCKA,
nH(OpMaIMOHHOE MHCHbMO B BUe OyMaKHOTO
nokymeHnTa. Cnenuanuct MyHUIIMTAIBHOTO
apXuBa IPOCTABIISIET OTMETKY O BbIAAYE
pesynbrara B Moayne EVC OY.
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MyHuumnaibHbIA
apxuB/ Monaynb
ENC Oy

Hamnpasnenue pemenust 06 oTkase B
MpeaoCTaBIeHNU MyHUIIMITAIBHON
YCIIYTH B 3JIEGKTPOHHOM BUJIE
pu OOpalIeHUH 3asBUTEIIS
(ITpencraBurens 3asiBUTENS) B
JIMYHEIN kaObuHeT Ha PIITY

MyHuuunaibHbIA
apxuB/ Monyns
ENC OV

Hanpasnenue pesynbrara
NpenocTaBieHuss MyHUIUIIaIbHON
YCIIYTH 1O [OYTE U AJIEKTPOHHOU
o4Te

0,5 pabouero
ITHA

5 MHUHYT

B ciydae npunsTus pemenus o0 oTkase B
peaocTaBieHuu MyHUIMITANBbHON yCIyTu
Pemenne 06 oTkaze B IpeqoCTaBICHUN
MyHununaibHON yCIyrd B BUIE AIEKTPOHHOTO
JIOKyMEHTa, noanucasuoro D1
YIIOJTHOMOYEHHOT'O IOJKHOCTHOTO JIMIA
MyHUIMNIaNBHOTO apX1Ba, HAIIPABIIAETCS
3assurento (IIpencraBurento 3asBUTENS) B
nuaHbi kabunet 3asBurens (IIpencraBurens
3asButens) Ha PIIIY (npu ykazanuu
COOTBETCTBYIOIIETO CII0c00a MOTyYeHUS
pe3yibTara B 3asiBICHHH ).

B ciiyuae npunsTHS penieHns o0 OTKase B
IIpe0CTaBIeHn MyHUIIMNIaIBHON YCIIYTH
Pemenue 06 oTkase B mpeaoCTaBIeHUH
MyHHIMDIATBHON YCIIYTH HAIIPaBIISIETCS
3asIBUTEJIIO 110 MTOUTE.

IIpu oTcyTCTBHM OCHOBAaHMM JUIS OTKA3a B
IpeoCcTaBIeHu MyHUIIMTIATBHON YCIIyTH (B
CIIy4asiX, IpeayCMOTPEHHBIX HACTOSIIUM
AJIMMHHCTPAaTUBHBIM PETNIAMEHTOM) apXHUBHas
CIIpaBKa, apXHUBHasl KOIMs, apXUBHasI BHIITUCKA,
MH(POPMALMOHHOE MUCHMO HAIPABIISIOTCS
3assutento ([IpeacraBuTento 3asBUTENS) MO MOYTE.
B ciyuae obpattieHus no 371eKTpOHHOM moyTe 3a
00LIeI0CTYITHBIMH CBEJCHUSIMU PE3YAbTAT
npenocTaBiieHnss MyHUIIMNaNbHON YCIYTH
Hanpasisiercs 3assurento ([Ipencrasurento
3asiBUTEIA) 110 AJIEKTPOHHOM 1OYTE B BUAE
AIIEKTPOHHOI0 00pa3a OpUrruHajIa JOKYMEHTa.
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[Tpunoxenue 15

K TUIOBOM (hopMe AIMUHHCTPATUBHOTO PErlaMeHTa
10 NPEIOCTABICHUIO MYHUIIMIIAIBHON YCIYTH
«Bpiaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
APXUBHBIX KOMUI U MHPOPMAIIMOHHBIX TTHCEM I10
BOMPOCaM, 3aTparuBarolINM IIpaBa U 3aKOHHbIE
WHTEPECHI 3asSBUTEIIS

baok-cxema npegocrasienuss MyHununaabHou yeayru yepes PIITI'Y

Ectb ocHOBanuA 111 Ortka3s B
[Ipuem 3asBneHus u
> OTKa3a B IIprueMe | | 12 [ npueme
JIOKYMEHTOB
yM JOKYMEHTOB? JIOKYMEHTOB
MyHuIMnansHbId apXuB T
(1 pabouwnii 1eHb) et
Peructpanus u
Npe/BAPHTEBHOE y'y Heo0xomuMo HanpaBUTh
paccMoTpeHue 3asBICHHS. MEKBENOMCTBCHHBIN
3ampoc?
HCT
‘ dopmupoBaHue
o ¢ na KBUTAHIIMHU U
MyHUIMTIATBEHBIH apXUB
. Heob6xonuma omuiara HaIpaBJICHHUE €
(1 pabouwmii ieHb;
pesynbrara 3asBUTEIIO
MIPOBEpPKa MMOCTYIIICHHS .
MyHununagpHOR ycayru?

OIUIaThl 10 3 pabouux JHEH)

[IpoBepka mOCTyIUICHHS
omarel B TUC I'MIT.
ocrynmna?

a
v . ”

. HET HET
CMDB (10 5 pabouunx aHEi) dopmupoBaHUe 1 HaNpaBJIeHUE
MEKBEIOMCTBEHHOTO 3aIpoca,
MoJIy4YeHHe OTBETa

Ecte ocHOBaHUS 11t < v
0TKa3a B NIPEJ0CTaBICHUN
pei ) Odopmnernne
CITyTH?
yer OTKaza B
aa
. IPE0CTaBIEeH
MyHuLUIaTbHBINA apXUB e
HCT W€ YCIIyTH
(4 pabouux mHs)

A

TloaroroBka u odopmiIeHHE apXUBHOI CIIPaBKHY,

apXPIBHOﬁ KOITHH, apXHBHOﬁ BBIITUCKH,

A

MH(POPMALIIOHHOTO MTHChMA




74

M®OII unu moYTOBBIM
OTIIPaBICHHEM
(1 pabouwnii 1eHb)

A |

HampaBnenue pesynsrara
MIPeI0CTABIEHUH YCIyTH Ha
PIIT'Y

Hampapnenue otkasa B
NPEIOCTABICHUH YCITyTH
Ha PIIT'Y

Hanpasnenue pe3ynsraTton
npenocTaBiaeHus ycayru B MOI]
(B COOTBETCTBUH C 3asiBICHIEM)

Hanpasnenue pe3ynbraTton
IPEAOCTABICHUS YCIYTH 10 I10UTe
(B COOTBETCTBUH C 3asIBIICHUEM )
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Bbaok-cxema npegocraBiaenusi MyHHIMIIAIbHON YCJIYTH, 3asiBJIeHHE O NIPeJ0CTABIEHUH
KOTOPO# MOCTYNUJIHU MO MOYTe WIN YJTeKTPOHHOM Mmo4Te

IIpuem 3asBiieHUs U JOKYMEHTOB, IIpuem u pacneuarka 3asiBIeHUS U

NOCTYIIUBIIUX I10 ITOYTE JOKYMEHTOB, IIOCTYIIUBIIUX 10O

MyHHuLUIaNbHBIA apXUB 9JIEKTPOHHO mouTe

(1 pabounii neHp)

Perucrpanust u npeaBapuTeIbHOE
paccMoTpeHHe 3asBlIeHUs

MyHuIMnanbHbIA apXuB

y

(0,5 pabouero mHs) 1 Otka3 B
EcTb ocHOBaHUA U1 OTKa3a npueme
.
B IIpUeMe JOKYMEHTOB? "| nmOKyMeHTOB

HET

MyHHIMIATEHEINA apXUB Heo0xonuMo HarpaBuTh

(0,5 pabouero gHs)

Paccmotpenue

JIOKyMEHTOB MEKBEIOMCTBEHHBIH 3ampoc?

MyHunMnanbHeIi apXuB
(1 pabouwnii eHs;

Heo0xonnma omutara
pe3ynsrara
MyHununansHo# ycimyru?

dopmupoBaHue

Ja

KBUTAHIIMU U
HalpaBJICHUEC €€

MIPOBEPKa MOCTYIUICHHS
oruIaThl 10 3 pabo4ux JHEN)

3asgBUTEIIO

A

Ja

IIpoBepka nocryruieHus
omnarsl B 'MIC I'MIL
Iocrynuna?

'7

dopmupoBaHUE U HaNIpaBJIeHUE

(=]

MEXBEIOMCTBEHHOIO 3a1poca
CMDB poca, HET
MOJTy9IeHNE OTBETa

(mo 5 pabouux aHeit) HET
Ectb ocHOBaHUS 11t <
OTKa3a B IIPEI0CTABICHUH v
?

yeryru: Odopmnenue

MyHuIUnaabHbIA apXUB na OTKa3a B
(4 pabouux nueir) Her TperocTaBe-

HHH YCIIyTH

A

IMoaroroBka 1 oopMIEHHE apXUBHOI CIIPaBKH, apXHBHOMN
KOITMHM, apXUBHOH BBITUCKH, NH(POPMALIMOHHOTO ITHChMa

A
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MO®IT
(1 pabounii neHp)

Bernaua pesynsrara
MIPeI0CTABICHUH YCIyTH

Brinaga oTkaza B
MpEaOCTABICHNN

YCIyru

MyHuIMnansHbId apXuB
(1 pabounii neHb)

A

Hanpasnenue pesynprato
MPEAOCTABIICHUS YCIYTH TI0 TI0YTE
paboTHUKOM MYyHUIIMITATEHOTO
apxuBa(B COOTBETCTBHH C




