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[. O6Lwme nonoxeHus
1. MpeameT perynupoBaHna AOMUHUCTPATMBHOIO perfameHTa

1.1. Hactoswmin  AOMUHUCTPATUBHBIN pernaMmeHT  perynupyer  OTHOLUEHUH,
BO3HMKaOLME B CBA3M C NpeaocTaBrieHneM MyHuumnanbHon ycnyrn «OdopmneHne cnpasBku
06 yyactmm (HeyyacTuu) B MNpuMBaTM3aLMK XWMbIX MYHAUMNANbHbIX MOMELLEHM» (ganee —
MyHuumnaneHaa ycnyra) AgMmuHuctpaumen OAMHUOBCKOrO  MYHUUMNANbHOrO  panoHa
MockoBckorn obnactu (ganee — AQMUHUCTPaUMS).

1.2. Hactoswmn  AOMWHUCTPATMBHBIA  pernamMeHT  yCTaHaBnuBaeT  cTaHgapT
npegoctasneHns MyHuumMnansHOW ycryrn, cocTtas, NocnefoBaTenbHOCTb U CPOKM BbIMOSHEHNUSA
agMWHUCTPATUBHBLIX Mpouenyp no npegoctasneHvio MyHuumnanbHoOW ycnyrn, TpeboBaHua K
NnopsiaKy WX BbIMOSIHEHMS,, B TOM 4YMUCNEe OCOBEHHOCTM BbINOMHEHUA A4MUHUCTPATUBHbIX
npouenyp B 9MeKTPOHHOW dopme, a Takke OCOBEHHOCTU BbIMOMHEHUS AOMUHUCTPATUBHbIX
npouenyp B  MHOrOMYHKUMOHAmNbHbIX LEHTpax npefocTaBneHus rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr B MockoBCKOM o6ract, opMbl KOHTPONSA 3a npegocTaBfeHneM
MyHuuunansHon ycnyrn, aocyaebHbin (BHecyaeOHbI) MopsaoKk obXanoBaHUs pelueHun U
aencteun (6es3pgenctemin) AOMUHUCTPAUUKN, OOSMKHOCTHBIX MWL, MyHMUMNANbHbIX CRYyXalux,
paboTHnkoB MOLI.

1.3. TepMuHbl M onpeaeneHusi, UCNoNb3yemble B HacToswemM AOMUHUCTPATUBHOM
perrnameHTe:

EMC OY - eovHas WHMoOpMauMOHHas cuUCTeEMa OKas3aHUs roCy4apCTBEHHbIX U
MyHUUMNaneHbIX ycnyr MockoBckon obnactu, wucnonb3dyemas AgMuHUCTpauvMen ans
npegocTtasneHna MyHuumnansHom ycnyru;

Py — rocynapcteeHHas nHpopmaumoHHaa cuctema Mockosckon obnactu «lloptan
rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr (yHkumin) MockoBckon obnactmy»;

PI'Y — rocygapctBeHHass uHdopmauuoHHast cuctema MockoBckon obrnactun «PeecTp
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (oyHkunin) MockoBckon obnactmy.

1.4. OcTanbHble TepMUHbI W ONpedeneHns, UCMNofNb3yeMble B  HaAcTosWEM
AOMUHUCTPATUBHOM  pernameHte  ykasaHol B [lpunoxeHnn 1 K HacTosAwemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

2. Jluua, umerome npaso Ha nonydeHne MyHuumnansHOW ycnyrm

2.1. lvuamun, MmewWMMN NpaBo Ha nofnydeHne MyHuUMnanbHOW ycnyru, SIBASOTCA
dusmyeckme nuua — rpaxgaHe Poccunckon depepaumm nmMbo MX  YNONMHOMOYEHHbIE
npegcrasutenu, obpatuBwmecs B AOMUHUCTPAUMIO C  3anpocoM O NpeaocTaBrieHun
MyHuumnansHom ycnyru (ganee — 3asasutenm).

2.2. Kateropun 3assutenen:

1) lpaxpaHe, COCTOSALIME HA PErncTpauuMoHHOM y4vyeTe MO MEeCTy XUTenbCTBa Ha
Tepputopun OAQNHLOBCKOro MyHMUMNanbHOro panoHa MockoBckon obnacTu;

2) paxpaHe, paHee COCTOSIBLUME HA PErmcTpauuMoHHOM ydeTe Mo MeCTy XUTenbCTBa
Ha TeppuTopmn OANHLUOBCKOrO MyHULMNaneHoOro pamoHa Mockosckon obnactu.

3. TpeboBaHus K NOpsiAKy MHPOPMUPOBaHUSA O NpegocTasneHnn MyHUUMnansHoON ycnyru

3.1. MNMpuem 3agasuTenenm no BoOMpocy npegocTaBneHna MyHuumnanbHON Yycrnyru
OCYLLIECTBMNSAETCA B COOTBETCTBMM C OpraHum3aumoHHO-pacrnopaanTenbHbiM  JOKYMEHTOM
AOMUHUCTpauUMK, OTBETCTBEHHOWM 3a npefocTtaBneHve MyHuumMnanbHON ycnyru.

3.2. Ha odmumnansHom cante AaMnHUCTpauun (ganee — cant AaMUHUCTpaLmm) B ceTu
«WHTepHeT» (nanee — cetb «WHTepHeT»), B PI'Y u PIIY obssatenbHOMy pasmelieHuto
NnoanexuT cnegyrowasn cnpaBovyHas nHopmauus:
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- MEeCTO HaxoxaeHuss u rpaduk pabotel AOMUHUCTPaAUUKN, e€e CTPYKTYPHbIX
nogpasgerneHun, npegocrasnaowmx MyHuuunansHyo ycnyry;

- crnpaBoyYHble  TenedoHbl  CTPYKTYPHbIX  nogpasgeneHni  AgMUHUCTpaumw,
yyacTBylOLMX B nNpegoctasneHmm MyHuUunanbHOW ycnyru, B TOM 4Yucrne Homep TenedoHa-
aBTOMHOpMATOPA,;

- agpeca ogmumanbHOro canTa, a Takke aNeKTPOHHOM NoYyTbl U (Mnn) dopmMbl 06paTHON
cBsA3n AgMUHUCTPaUMn B ceTn «MHTepHeT».

3.3. AoMyHucTpauma obecnevvBaeT B YCTAHOBMEHHOM MOpPsSAKe pasMelleHve U
akTyanusauuio cnpaBoYHOM MHOpMauun B cOOTBETCTBYOWeM pasgene PIY. MHdopmaumsa o
rpadouke (pexmme) paboTbl AOQMUHUCTPaAUMN U CTPYKTYPHbIX noapasgeneHnn AgMmHucTpaumm
ykasaHa B [MpunoxeHun 2 k HacToswemy AOMUHUCTPATUBHOMY PErfiaMmeHTy.

3.4. NHdopmnpoBaHne 3asiBuTenen no Bonpocam npegoctasneHna MyHuumnansHom
yCryru ocywecTanseTcs:

a) nyTem pasmelleHust tHdopMauum Ha cante AamuHuctpauum, PITY.

6) [OOMKHOCTHBIM NNLOM, MYHMUMMANbHbIM ChAyXXalWnM, PabOTHUKOM CTPYKTYPHOrO
nogpasgeneHns AOMUHUCTpaLMKM, OTBETCTBEHHOro 3a npegoctasneHve MyHuumMnansHOM
yCcnyru, npu HenocpeacTBeHHoM obpaleHumn 3assutens B AQMUHUCTPaLUMIO;

B) nytem nybnukaumm uHPOPMAUMOHHBLIX MaTepuarnoB B CpeacTBaX MacCOBOW
MHdopMauuny;

r nyTem pasmelieHns Opowtop, OykneToB M ApPYyrMx nedaTHbIX MaTtepuanoB B
nomeLleHnax AOMUHUCTpPaLMK, NpedHasHa4YeHHbIX Ansa npuema 3asiButenen, a Takke MHbIX
opraHusaunin Bcex ¢oopM COBCTBEHHOCTU MO COrMacoBaHUIO C YKa3aHHbIMW OpraHn3aumnsMmu, B
TOM yucrne B MOL;

A) nocpeactsoM TenedoHHON U aKCUMUIBHOW CBA3W;

€) nocpencTBOM OTBETOB Ha MUCbMEHHbIE U YyCTHble obpalleHus 3assutenen no
Bonpocy npegoctasnenHns MyHMuunansHON yCnyru.

3.5. Ha PITY n cante AgMuMHUCTpauun B Lenax MHMOpMUpOBaHUS 3asButenen no
Bonpocam npegocrtasneHna MyHuumunansHOM ycnyru pasmeLlaeTcs cnegyowas ntHpopmaums:

a) McuyepnbiBalLWM nepeyvyeHb AOKYMEHTOB, HeoOXOoAuMbIX Ans npefocTaBfeHus
MyHuuunansHon ycnyrn, TpeboBaHUA K OMOPMMEHUIO YyKasaHHbIX [AOKYMEHTOB, a TaKke
nepeyeHb [OOKYMEHTOB, KOTopble 3aaBuTeNnb BnpaBe npeactaBuTb MO COBCTBEHHOM
MHUUNaTUBE;

6) nepeyeHb NuL, MEOLWMX NPaBo Ha nonydeHne MyHUUMNanbHOM YCnyru;

B) CpOK npegoctaBnenHns MyHuumnanbHoOn ycnyru;

rpesynbTaTbl npegocTasneHnss MyHUuMNanbHOW ycnyru, MOpsiAoK npeacraBneHus
AOKYMEHTa, ABNSLWEerocs pesynbtaTtoM npegocrasneHmsa MyHuumnanbHOW ycnyru;

A) ucyepnbiBalLWKUM MNepevyeHb OCHOBaHUK [Ansi NPUOCTAHOBMEHUS WM OTKasa B
npegoctasneHnn MyHuumnanbHom ycnyru;

€) MHpopmauma o npaBe Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue AencTBun
(6e3pencTBna) U pelleHuin, NpUHATBIX (OCYLEeCTBNSEMbIX) B XOA4e NpeaocTaBneHus
MyHuuunansHon ycnyru;

X) popmbl  3asiBneHun  (yBEAOMSIEHUW,  COOOLWEHUr),  UCMOfb3yemMble  Mpu
npegocTtasneHnn MyHuumnanbHOM ycnyru.

3.6. MHpopmauua Ha PITY wn cante AgmMuHUCTpauMm O nopsgke W cpokax
npegoctasneHns MyHuuyunanbHoW ycnyrn npegoctasnseTtca 6ecnnatHo.

3.7. Ha cante AODMUHUCTpauUMn OONOSTHUTENBHO pa3MeLLatoTCs:

a) NOofHoe HavMeHOBaHMe W MNOYTOBLIM agpec AOMUHUCTpPaUUKW, HEeNnocpencTBEHHO
npegocrasnsaowen MyHMuunanbHyo yenyry;

6) Homepa TenedOHOB-aBTOMHAOPMATOPOB (NPU HanMyuu), CcnpaBo4vHble HOMepa
TenedoHoB CTPYKTYPHbIX nogpasgeneHun AoMnHUCTpaumu, HenocpeacTBEHHO
npegoctasnaowmx MyHMUMnansHy ycnyry;

B) pexum paboTtbl AOMUHUCTPaALNWY;



ryrpacpumk paboThl CTPYKTYpPHOro nogpasneneHus, HernocpeacTBEHHO
npegocrtasnsawero MyHMuunanbHyo yecnyry;

[) BblOEPXKU N3 HOPMATMBHbLIX NPaBOBbIX aKTOB, COAEepXaLLMX HOPMbI, perynvpyroLime
aeatenbHoCTb AgMUHUCTpaLMK No npegoctasneHnio MyHumnansHORn yenyru;

€) nepeyeHb Nuy, UMeLWNX NpaBo Ha nonydyeHne MyHuyunanbHOM ycnyru;

X) popMbl  3asiBneHun  (yBeAOMIMEHUW,  coobuieHui),  ucnonb3yemble  Mpu
npegocTtasneHnn MyHuuunansHon ycnyrmn, obpasubl U MIHCTPYKLUMK MO 3aNOSTHEHUIO;

3) TEeKCT HacTosLwero AQMUHUCTPATUBHOIO pernaMeHTa C NpUoXeHUsaIMu;

n) KpaTKoe onucaHuve nopsaka npegocraBneHns MyHuuunanbHOW ycnyru;

K) nopsi4oK oG)anoBaHus pelleHnin, OenCTBUA Unn 6e3nencTBua AOSMKHOCTHBIX v,
MYHUUMNANbHbIX cnyxatuumx, paboTHMKOB AOMUHUCTpauum npeaocTaBnALWLMX
MyHMUMNANbHY yCRyry;

n) uHdopmMauus O BO3MOXHOCTM Yy4vacTua 3asBuTenem B OLEHKe KadvecTBa
npegoctasfieHna  MyHuuMnanbHOM ycriyru, B TOM 4UcCNe B OueHKe 3PdeKTUBHOCTH
aesaTenbHOCTU [NaBbl agMUHUCTPaAUUK, a TakKe CrnpaBOYHO-UHAOPMAaLMOHHbIE MaTepuansl,
cogepxalume cBefeHnst 0 nopsaake n cnocobax NpoBeAeHUS OLIEHKMN.

3.8. Tllpu nHdopmMmmnpoBaHun o nopsagke npegocraBneHna MyHUUMNANsHOW ycnyru no
TenegoHy [OOMMKHOCTHOE MU0, MyHUUMNanbHbIA ChyXawun, paboTHMK AQMWHUCTpaLUn
NPUHAB BbI3OB MO TenegoHy MpeacTaBnseTca: HasbliBaeT (aMuiivio, UMS, OT4eCTBO (npu
HanMyumn), 4OSMKHOCTb, HAMMEHOBAHME CTPYKTYPHOro nogpasaeneHms AgMUHUCTpaLnN.

[OoMmKHOCTHOE NULO, MyHMUMNANbHBIA cnyXawmn, paboTHMK AgMUHUCTpaumnn obsizaH
coobwnTb 3asBuTento rpaduk npuema, TOYHbIM NOYTOBbLIM agpec AgMUHUCTpauun, cnocob
npoesga K Hemy, cnocobbl NpegsapuTenbHOM 3anucu Ans JIMYHOro npuema, TpeboBaHusa K
NMMCbMEHHOMY ObpaLLEeHuIO.

NHpopmmpoBaHme no TenedoHy o nopsiake npegoctasneHna MyHuumMnansHOW ycnyru
OCYLLECTBSAETCSA B COOTBETCTBUN C rpadomkoM paboTbl AaMUHUCTPaLMMN.

Bo Bpemsa pasroBopa AOSMKHOCTHbIE Nuua, MyHUMUMNArbHble chnyXawue, paboTHUKK
AoMUHUCTpaumn o0b6s3aHbl MPON3HOCUTL CroBa YETKO M HE MpepbiBaTb pPa3roBop MO MpUYUHE
NOCTYNNEeHUs OPYroro 3BOHKa.

Mpn HEBO3MOXHOCTM OTBETUTb Ha NOCTaBMEHHbIE 3asiBUTENEM BONPOCHI TENEMOHHbIN
3BOHOK MNepeagpecoBbiBaeTcs (NepeBoanTCs) Ha ApYyroe AOSMKHOCTHOE MU0, MyHUUMNANbHOMO
cnyxawiero, paboTtHuka AgmuHucTpaumum nubo obpaTuBliemMycs coobuaetca HoMmep
TenedgoHa, No KOTOPOMY MOXHO NOSTY4YUTb HEOBXOAMMYIO NHPOPMaLIMIO.

3.9. lNpu oTBeTax Ha TenedoOHHbIE 3BOHKM M YCTHble obpaljeHus no Bonpocam K
nopsgky npegoctasneHns MyHUUMNAnNbHOW YCryrn MyHULMNANbHBIM CRyXalmm, paboTHUKOM
AoMnHUCTpaunn obpartmeLieMycsi coobiaeTca cnegyrowas nHpopmaums:

a) O nepeyHe nuu, UMeLLMX NpPaBo Ha nonyvyeHne MyHuumMnansbHOWM ycnyru;

0) 0O HOpMaTMBHbLIX MPAaBOBLIX aKkTax, PEerynmMpylLwmnx BOMPOCHI NpeaocTaBneHns
MyHuumMnansHoOn ycnyru (HauMeHoBaHWe, JaTa U HOMep MPUHATUS HOPMAaTUBHOINO NPaBOBOrO
akTa);

B) O nepeyvHe JOKYMEHTOB, HeobxoauMbIX AN nonyyvyeHus MyHuumnansHOW ycnyru;

ro cpokax npegoctaBneHmss MyHMumMnansHOM ycnyru;

A) 06 ocHOBaHusX Ans npuocTaHoBreHns MyHUUmMnansHOW ycnyru;

e) o6 ocHoBaHMSX ANna 0TKasa B npegoctasneHnn MyHuuunansHoOm ycnyru;

X) 0 MecTe pasmelleHus Ha PIITY, cante AgMuHucTpaumm nHgopmaumm no Bonpocam
npegocrasneHns MyHuyunanbHOW ycryru.

3.10. VHdpopmupoBaHne o nopsgke npepocTtasrneHvs  MyHuuunanbHOM  ycrnyru
OCYLLECTBMSAETCA Takke no eguHoMy Homepy TenedoHa KoHTakTHoro ueHTtpa [ybepHaTtopa
Mockosckon obnactm 8-800-550-50-30.

3.11. AamMuHucTpaums paspabaTbiBaeT MHOPMALMOHHbIE MaTepuarnbl MO MNOPSAKY
npegoctasneHns MyHuMUMNanNbHOW YCryrn — MamsATKU, MHCTPYKUMU, OpoLUopbl, MakeTbl W
pasmewlaet Ha PII'Y, cante AogMnHucTpaumm, nepegaet 8 MOLI.



3.12. AgmuHucTtpaums obecneuvMBaeT CBOEBPEMEHHYIO aKTyanu3auuio YyKasaHHbIX
MHdOpMaUUNOHHbIX MaTepuanos Ha PIIY, cante AOMUHUCTpaALMW U KOHTPONUPYET X Hanu4mne
n aktyansHocTb B MOLL.

3.13. CoctaB WHpopMauun o nopsgke npegocrtaBneHns MyHuUMnanbHOW YCnyru,
pasmMellaemon B MOLl cooTBeTCTBYET pernoHanbHOMY CTaH4apTy opraHvM3aunm aesaTeribHOCTU
MHOIOYHKLMOHANbHbLIX LEHTPOB NpefoCTaBeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr
B MockoBckon obnactu, yTBEpXXAEeHHOMY pacnopsikeHnem AAMUHUCTPaUUKN rocyaapCTBEHHOIO
ynpaBneHusi, HPOPMaLMOHHbBIX TeXHonormn n ceasm Mockosckor obnactn ot 21.07.2016 Ne
10-57/PB.

3.14. [ocTtyn K MHOopMauun o cpokax u nopsake npepoctasneHns MyHuumnanbHOM
ycnyru ocyulectensaetca 6e3 BbINONHEHNS 3aaBuTenemM Kaknx-nmbo TpeboBaHuii, B TOM Ymcne
6e3 uncnonb3oBaHUA nporpaMmMHoOro obecnevyeHusi, yCTaHOBKA KOTOPOro Ha TexXHU4eckune
cpeactBa 3assutensa TpebyeT 3aknioveHMs NUMUEH3MOHHOMO WM MHOrO0 COrfalleHust ¢
npasoobnagartenem nporpaMmmHoro obecneveHus, npegycMmaTpuBaiolero B3vMaHWe nnarhbl,
perncTpauuio unmn asTopmusaumo 3asasutens, Unn npegocTaBneHne UM nepcoHanbHbIX JaHHbIX.

3.15. KoHcynbTupoBaHMe Mo Bonpocam npegoctasneHns MyHuuunansHOW ycnyrm
AOSDKHOCTHBIMU - NULAMW,  MYHUUMNANbHBIMK - CRyXawnmu, paboTHuKamu AZMUHUCTpaUUK
ocyulecTenseTca 6ecnnaTHo.

Il. CranpapTt npepgoctasneHns MyHuumnansHoOM ycnyrm
4. HaunmeHoBaHue MyHuUMNanbHOW ycryru

4.1. MynuumnansHasa ycnyra «OdopmneHne cnpasku o6 ydactum (Heydactum) B
npvBaTU3aLMmn XUNbIX MyHALMNAIbHbLIX NOMELLEHNNY .

5. HammeHoBaHwue opraHa, npegocTasnsiowero MyHuumnanbHyto ycnyry

5.1. OpraHomMm, OTBeTCTBEHHbIM 3a npefocTaBneHne MyHuUMNanbHON  YCRyru,
ansetTca AQMUHUCTpaUUS.

5.2. AgmuHucTpaumss obecneumBaeT npegocrtaBneHne MyHuuunanbHOW ycnyrn B
anekTpoHHon dopme nocpeactesom PIIIY, a Takke B MHbIX dopMax, NpenyCMOTPEHHbIX
3akoHogaTtenbcTBoM Poccunckon ®epepaunn, no Bbibopy 3assutens.

5.3. lNpepocTtaBneHme 6GecnnaTHoro poctyna Kk PIY pgns nogayn  3anpocos,
AOKYMEHTOB, WHopMaumn, HeobxoouMMbix Ans  nosnyyvyeHus MyHuumnanbHOW ycnyrn B
9NEKTPOHHOM hopme, a Takke nonydeHue pesynbTaToB npedocTaBneHna MyHuumnanbHOn
ycnyrm B opMe  3K3eMmnnspa  OMeKTPOHHOro  AOKyMeHTa Ha OymaxHOM Hocutene
ocywiectengetca B nwbom ML, B npegenax Tepputopum MockoBckon obrnactu no BbIGOpy
3asBuUTENSA HE3ABMCUMO OT Er0 MECTa XUTEeNbCTBa NN MecTa npebbiBaHuS.

5.4. lNopsagok obecnedyeHna nuYHoro npuéma 3assutenen B AJMUHUCTpaUUK
yCTaHaBNMBaeTCsd  OpraHU3auWOHHO-PacnopsAMTENbHbIM - JOKYMEHTOM  AAMWHUCTpauUun,
OTBETCTBEHHOM 3a NpegocTaBneHne MyHuuunanbHOM ycnyru.

5.5. HenocpeacteeHHOe npegocTtaBneHne MyHUUMNAnNbHOM YCRyrM OcCyLecTBnseT
CTPYKTYpHOE noapasaeneHne AoMUHUCTPaumMm — YnpasneHne XUnuLHbIX OTHOLLEHWUNA.

5.6. AoMuHUCTpaumm 3anpeweHo TpeboBaTb OT 3asgBUTENS  OCYLLECTBMEHUS
AENCTBUIA, B TOM YMCIie COrnacoBaHUin, HeOBXoaAnMbIX Ansa nonyyvyeHms MyHuumMnansHOW ycnyru
N CBA3aHHbIX C oObpalieHMeM B MWHble TFOCYy0APCTBEHHblE OpraHbl WM OpraHbl MECTHOro
camoynpaBsfeHnsi, opraHm3aLmm, 3a UCKINYEeHNEM MOSyYeHUs YCIyr BKITHOYEHHbIX B NepeyeHb
YCINyr, KOTOpble HBMSKTCA HeobxoaumbiMM UM 0bsi3aTenbHbIMW AN NpegocTaBrieHus
NCNOJSTHUTENbHBIMN opraHamm rocygapCTBeHHOM Bnactu MockoBckon obnactu
rocydapCTBEHHbIX W MyHUAUMMANbHbIX  YCRyr W NPegoCTaBnslTCs  OpraHM3auusiMu,
yyacTBywOLWMMN B  NPeAoCTaBfeHMM  FOCYAAPCTBEHHLIX W MyHMUMNAmNbHbLIX  YCHyr,
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yTBEPXAEHHbIM NocTaHoBneHmeM lNMpasutenbctBa Mockosckon obnactu ot 1 anpensa 2015r. Ne
186/12.

6. PesynbTaT npegocTtaBneHnss MyHuumnanbHON ycnyru

6.1. PesynbTaTtom npegocraBnenHns MyHuumMnanesHOM ycryrn SBnaeTcs:

6.1.1. CnpaBka 06 y4yactmm (HeydacTum) B NpuBaTU3ALUN KUIbIX MYHULMNANbHbIX
nomMmewleHnin no copme, npuseneHHon B lNpunoxeHnn 3 K HacToswemy AOMUHUCTPATUBHOMY
perrameHTy.

6.1.2. PeweHne 06 oTkase B npepocTtaBneHMM MyHuuunanbHOW ycnyru, B crydae
HanMymMs OCHOBaHWUM ANA OTKasa B npegocrtaBneHun MyHuumnanbHOW YCnyru, ykasaHHbIX B
nyHkte 13 Hactosiwero AOMWHUCTPATUMBHOINO pernamMeHTta, no dopme, nNpuMBeOEHHON B
MpunoxeHunn 4 K HacToAweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

6.2. PesynbTtat npepoctaBneHns MyHuUMNanbHOW YCNyrn He3aBUMCUMO OT MPUHATOrO
peweHns odopMnaeTcs B BUOE 3NEKTPOHHOrO [AOKYMEHTa, MNOAMUCLIBAETCA YCUITEeHHOM
KBannMuuMpoBaHHOW  3MEKTPOHHOW  nognucbto  (ganee —  3l1)  yNnosIHOMOYEHHOrO
MYHUUMNANbHOro crnyxauwero, paboTHuka AMUHUCTpaUMM W HanpasnseTca 3asaBuTento B
JInyHbIM KABWHeT Ha PITY.

6.3. CBegeHnss o0 npegoctaBneHun MyHUUMNanbHOM yCcnyru C  MPUIIOXKEHUEM
3NEeKTPOHHOro obpasa pesynbtata npegoctasnieHns MyHUUunansHoOW ycnyrm B TedyeHne 1 gHs
nognexat obsizatensHomy pasmerteHuo B Mogyne EVNC OY.

6.4. YBegoMneHne O MNPUHATOM  peLleHun, He3aBUCMMO OT  pesynbTaTta
npegoctasneHns MyHuuMnansHOM ycnyru, HanpasnseTca B JIMYHbIN KabuHeT 3asiBuTensa Ha
PITY.

7. Cpok permctpaumm 3anpoca 3assuTenst o npegoctaBneHmn MyHuumnansHom ycnyru

7.1. 3asaBneHune o npegocTtasneHnn MyHmumnanbHOM ycnyrn, nogaHHOE B 3M1EKTPOHHOMN
dopme nocpeactsom PIIY pgo 16:00 paboyero gHs, pernctpupyetca B AAMUHUCTpaUuM B
AeHb ero nogayn. 3asBneHue, nogaHHoe nocpeactsom PIIY nocne 16:00 paboyero gHa nubo
B Hepabouun AeHb, peructpupyetca B ADMUHUCTPaLMK Ha crieayrowmin pabounn geHb.

7.2. 3agBneHune, NogaHHOEe B WMHbIX dopmax, NPeayCMOTPEHHbIX 3aKOHOL4ATENbCTBOM
Poccunckon ®epepauuun, peructpypyetca B AOMUHUCTpaUMM B NOpPsSiAKE, YCTAHOBIEHHOM
OpraHM3aunoHHO-pacnopsaANTENbHBIM JOKYMEHTOM AAMUHUCTPALUN.

8. Cpok npepoctasneHns MyHuumMnansHON ycnyru

8.1. Cpok npepgocTtaBneHnsa MyHuuunanbHOW YyCnyrn coctaBnsieT He 6onee 3 (Tpex)
pabouynx gHen ¢ gatbl pernctpaumm 3assneHms B AOQMUHUCTpaLnN.
8.2. OcHoBaHus onsi npuocTaHoBneHms MyHMUMNanbHOM YCryrn OTCYTCTBYHOT.

9. npaBOBbIe OCHOBaHWA nNpenocTtasiieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

9.1. OCHOBHbIM HOPMAaTUBHO MPaBOM aKTOM, pPerynupyrowmm npegocraBneHue
MyHuumnaneHon ycnyru, sensetca 3akoH Poccurickon ®egepaumm ot 04.07.1991 Ne 1541-1
«O npuBatumsaumm xunuwHoro oHaa B Poccuinckon degepauymm»

9.2. CnMCOK HOPMATUBHO MNPaBOBbIX AaKTOB, B COOTBETCTBMM C  KOTOPbIMU
ocyulecTengeTca npegocrtasneHne MyHuuunanbHoW ycnyru, npusegeH B [NpunoxeHun 5 kK
HacToswemy AOMUHUCTPaTUBHOMY perfamMeHTy.



10./cyepnbiBalowmin nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX O4N1S NpeAoCTaBNeHs
MyHMUMNanbHOW ycnyru, nognexalwmx npeactaBneHuno 3asButenem

10.1. lNepeyeHb [OKYMEHTOB, 0b6si3aTenbHbIX AN NpeaocTaBneHnsa 3assutenem
He3aBMCUMO OT KaTeropum ans obpalleHus 3a npegoctaBneHnem MyHuumnansHon yecnyru:

a) 3asBneHue o npegocTtasneHum MyHuumnanbHoOW ycnyru no dpopme, NpuBeeHHON B
MpunoxeHnn 6 Kk HacToswemMy AOMUHUCTPATUBHOMY perfamMmeHTy;

6) LOKYMEHT, yOOCTOBEPSIOWNIA NIMYHOCTb 3aaBUTENS, a Takke B clyyae obpalleHns
OT Nnvua HecoBepLUEeHHONeTHero pebeHka OONONHUTENBHO NpedocTaBnAeT CBUOETENbCTBO O
poxaeHun pebeHka;

B) OOKYMEHT, YyOOCTOBEpPSIWNA NUYHOCTb nNpeacTtaBuTens 3asBuTens, B cry4vae
obpalleHuna 3a npegocraBneHeM MyHuuunanbHOM ycnyrm npeacrasmtens 3aasuTens;

)AOKYMEHT, YOOCTOBEPSIOWMA MNOMHOMOYNA npeAcTaButena 3asBuTens, B criydyae
obpalleHuna 3a npegocraBneHeM MyHuuunanbHOM ycnyrm npeacrasmutens 3aaBuTens;

[) OOKYMEHT, MOATBEPXAalLWwmnn N3MeHeHne damMunmm, UMeHU, oTyecTBa (B criyyae
ecnun 3aaBuUTenb N3MeHsN amMunuio, UMH, 0TYECTBO).

10.2. OnucaHve JOKYMEHTOB M MOPSLOK MX NpefocTaBneHns 3aaBuTenemMm npuBeaeH B
MpunoxeHun 7 kK HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy.

10.3. B cnyvae, ecnu ana npepoctaBneHns MyHuumMnanbHOM ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX [[aHHbIX JiMua, He aBnawoweroca 3adBuTenemM, M ecnu B
COOTBETCTBUM C 3aKOHOoAaTenbCTBOM Poccuiickon denepaumm obpaboTka Takmx NepcoHanbHbIX
AaHHbIX MOXEeT OCYLWEeCTBNATLCA C Corflacua  ykasaHHoOro nuua, npuv obpaweHun 3a
nonydyeHnem MyHuumnanbHOW ycnyrin 3asBuTenb OOMNOMHUTENBHO NPefoCcTaBnseT LOKYMEHT,
noaTeBepXxaatoLwmni noryyYeHne cornacust ykasaHHoro nuua unm ero 3aKkoHHOro npeacraBuTens
Ha 06paboTKy NepcoHanbHbIX AaHHbIX YKa3aHHOro nmua.

10.4. AgMuHucTpauum 3anpeweHo TpeboBaTtb y 3asButens:

1) OOKyMEHTbl Unu uHdopmaumo nMbo OCyLeCTBNEHUA OEUCTBUKW, NpeacTaBneHune
UM OCYLLECTBIIEHNE KOTOPbIX He MpeayCMOTPEHO HOPMATUBHBIMU MPaBOBLIMU akTaMu
Poccunckon ®depepaumn, HopMaTMBHbIMW MNpaBoOBbiIMM  akTamuM MockoBckon obnacTu,
HacTosAWMM AOMUHUCTPATUBHBIM pernaMmeHToM Ang npegoctasneHna MyHuumnanbHoOn yenyru;

2) npencrtaBrieHns AOKYMEHTOB U MHOPMaLMK, OTCYTCTBUE U (MNN) HEQOCTOBEPHOCTD
KOTOPbIX HE YKa3sblBanuCb Mpu nepBoHayarbHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX
ana npepoctaenedns MyHuumnanbHon ycnyrn, nubo B npegoctaBneHun MyHuumnanbHON
yCryru, 3a UCKNYEeHNeM criegyowmx cnyyaes:

a) usaMeHeHve TpeboBaHWA  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,  KacaloLMXca
npegoctasneHns MyHuUMnanbHOW Yycryru, fnocrne nepBoHavanbHOW nodadn 3asBfeHus o
npegoctasneHnn MyHuumnanbHom ycnyru;

6) Hannune owmnbok B 3aaBneHUn O npegocTaBneHun MyHuuMnanbHOW Yycnyru u
AOKYMeHTax, NofaHHbIX 3adBuMTenemM nocrne nepBoHaYasnibHOro oTkasa B npueme LOKYMEHTOB,
HeoOxoauMbIX Ons npegoctasneHna MyHuumnaneHoW ycnyrn, nvbo B npegocTaBrieHun
MyHUUMNANbHOW YCAYrn U He BKMOYEHHbIX B NPeACTaBfeHHbIN paHee KOMMMEKT AOKYMEHTOB,
HeobxoauMbIX ANga npegoctasneHns MyHuuunanbHOW yenyru;

B) UCTeYEeHNe cpoKa OeNCcTBUA [LOKYMEHTOB WU U3MEHEHWe MWHdOopMaLMM nocrne
nepBoHa4anbLHOro OTka3a B npuemMe [LOKYMEHTOB, Heobxoaumbix ANd NpeaocTaBreHus
MyHuuunansHoun ycnyrmn, nnbo B npegoctasneHnn MyHUUMnansHON yCcnyru;

r)BbISIBNIEHME OOKYMEHTasNbHO MOATBEPXAEHHOrO hakta (MpM3HaKoB) OLUIMBOYHOIO Mnn
npoTMBONpPaBHOro gencteusa (6e3genctBus) OOIMKHOCTHOrO nuua  AAMUHACTpaUUM  npu
nepBoHa4anbHOM OTKa3e B MpueMe [OOKYMEHTOB, HeoOXoauMMbIX [ONna npeaocTaBreHus
MyHuuunaneHon ycnyrm, nubo B npegoctaBneHun MyHuumMnaneHOM ycrnyrm, O 4em B
NMMCbMEHHOM BMAE 3a nNOoAMUCBbID pykoBoauTens AOMUHUCTpaUMW, NpeaocTaBnsiowero
MyHuumunanbeHy0 yCcnyry, npy nepBoHavanbHOM OTKase B NpuMeMe OOKYMEHTOB, HEOOXOANMbIX



Ond npepocTtaBiieHNA MyHMLl,I/II'IaJ'IbHOVI ycnyrn yseaomMnaeTcd 3aaBuTenb, a Takke NMPUHOCATCA
N3BMHEHNA 3a OOCTaBJ1€HHbIE Hey,D,06CTBa.

11./c4yepnbiBatoLmii nepeyvyeHb JOKYMEHTOB, HEOBX0ANMbIX A4S IpeaoCTaBnNeHus
MyHMUMNanNbHON yCryrn, KOTOpble HAXOASATCS B pacrnopsiKeHWM OpraHoB BriacTu, OpraHoB
MECTHOro camoynpaBieHNst Unu opraHn3auui

11.1. [dokymeHTbl, HeobOxoauMMmble pAOns npepoctaBneHuss MyHuumMnanbHOW ycnyru,
KOTOpblE HaXOASTCS B PacrnopsikeHWe rocydapCTBEHHbIX M MyHUUMNArbHBIX OPraHOB U WMHbIX
OpraHoB, W MOABEAOMCTBEHHbIX WM OpraHuM3auui, Yy4acTBYWOLIMX B NpeaocTaBreHun
MyHuumMnanbHoOW ycnyrM, U KoTopble 3asiBUTENb BnpaBe MNpegocTaBUTb MO COBCTBEHHOW
WHUUMaTUBE, OTCYTCTBYHOT.

11.2. AgMUHUCTpaumMM  3anpelleHo TpeboBaTb Yy 3asBuTens npeacTaBneHus
AOKYMEHTOB U MH(pOpMaLMK, B TOM YMCrle NOATBEPXKAALWMX BHECEHNE 3asBUTENeM NnaTbl 3a
npepocTaeneHve MyHuUMNAnNbHOW YCNyrk, KOTOpble HAXOASITCA B PaChnoOpsiKeHUW OpraHoB,
NpeaoCTaBnSAWMX FOCYyAapCTBEHHbIE W  MyHUMUMNAnNbHbIE YCNYrK, WHbIX MYyHULMMANbHbIX
OpraHoB, OpraHOB MECTHOrO camoyrnpaBsfeHust NMMbo noaBeOOMCTBEHHbIX rOCyaapCTBEHHbIM
opraHaMm WNU opraHaMm MEeCTHOrO CaMOYMpaBfieHUs1 OpraHu3auui, YyyacTBYylOWMX B
npegocTaeneHnn MyHuuMnanbHbIX YCRyr, B COOTBETCTBUM C HOPMATMBHLIMU MNPABOBbLIMU
aKkTamu.

12. VicyepnblBaloLLmMiN NepeyeHb OCHOBaHUI Ansi OTKasa B NpUeMe OOKYMEHTOB,
HeobxoanMbIx Ans npegocTaBneHns MyHuumMnansHOW ycnyru

12.1. OcHoBaHnaMM [Ansi OTKasa B nNpueMe [OOKYMEHTOB, Heobxoaumbix AN
npegocTtasneHna MyH1MUMnansHOM yCnyru SBnsioTCs:

12.1.1. ObpaweHne 3a npefocTaBneHNeM WHOWM  MYyHUUMMAnbHOW  YCRyru, He
npegoctasnsemMon AQMUHUCTpaUnEN.

12.1.2. 3aaButenem npeactaBrieH HEMOSMHbIN KOMMEKT 0b6A3aTeNbHbIX LOKYMEHTOB,
HeobxoaMMbIX A4na npegoctaBneHns MyHuuunansHOM yCrnyru.

12.1.3. [JokyMeHTbl, Heobxoaumble Ans npegoctaBneHns MyHuumnaneHOW yCnyru
yTpaTunm cuny, a UMeHHO:

a) OKYMEHT, yOOCTOBEPSAOLWNIA JIMYHOCTL 3aaBUTENS;

6) OOKYMEHT, YAOCTOBEPSOLWNA JIMYHOCTb NpeacTaBuTenss 3asBuUTENs, B Crydae
obpalleHna 3a npegocrasneHneMm MyHuumMnansHOM ycnyru npeacrtasmtens 3asBuTens;

B) JOKYMEHT, YAOCTOBEPSIOLWNA MOMHOMOYMSA npeacrtaBuTens 3aaBuTens, B criyvyae
obpalleHna 3a npegocrasneHneM MyHuumnansHOW ycnyrn npegcrasutens 3asasutens.

12.1.4. [JoOKyMeHTbl cogepXaT NO4YMCTKM U UCMpaBfeHNa TEKCTa, HE 3aBEpPEHHble B
nopsigke, yCTaHOBIIEHHOM 3akoHogaTenscTBoM Poccuinckon degepaumm.

12.1.5. [JoKyMeHTbl cofepxaT MOBPEXOAEHUS, HanMuMe KOTOpPbIX He MO3BONSeT B
nosiHoM obbemMe Mcnonb3oBaTh MHGOPMALMIO N CBEOEHUS, coaep)alumecs B AOKyMeHTax ans
npepoctasneHna MyHuumnansHom ycnyru.

12.1.6. HekoppekTHoe 3anosiHeHue obsizaTenbHbIX Monen B hopMe MHTEPAKTUBHOIO
3anpoca Ha PrIIIY (oTcyTcTBMe 3anoniHeHus, He4OCTOBEPHOE, HenonHoe nNmbo HenpaBumbHOE,
He cooTBeTCcTBYylOWEee TpeboBaHNAM, YCTAHOBMIEHHbIM HACTOAWUM  AOMWUHUCTPATUBHbLIM
pernameHToMm).

12.1.7. MNpeacTtaBneHne aNeKTPOHHbIX 0bpa3oB AOKyMeHTOB nocpeactsom PIIY, He
Nno3BONsieT B MOMHOM O6bemMe npouvnTaTb TEKCT AOKYMeHTa M (Mnun) pacno3HaTb PEKBU3UTbI
AOKyMeHTa.

12.1.8. MNopgaya 3asdABNeHNs N UHbIX JOKYMEHTOB B 3NEKTPOHHON hopme, nognnucaHHbIX
C WCMNONb30BaHWEM  3NEKTPOHHOW MoANWCKM, He npuHagnexawen 3asBuTtento  unm
npeacrasutento 3assutens.
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12.2. Mpn obpaweHun yepes PIITY, peweHne o6 oTkase B npuemMe LOKYMEHTOB,
HeobOXxoauMbIX Ons npegocTtaBneHmss MyHuumnanbHOW ycnyru, no dopme, NpuBESEHHOW B
MpunoxeHnn 8 Kk HacTodAwemy ALMUHUCTPATUBHOMY perfiamMeHTy B BuAe 3NEeKTPOHHOro
AOKyMeHTa, nognucaHHoro 3l yNONHOMOYEHHOrO [AOSMKHOCTHOrO nvua AZMUHUCTPaLuUM,
HanpaenseTcsa B NUYHbIN kKabuHeT 3aasutens Ha PIIY He no3gHee nepBoro paboyero AHS,
cnegyoulero 3a gHem nogaym 3asBreHus.

12.3. Bblgayva pelueHus o6 oTkase B npueme 3asaBreHns U AOKYMEHTOB, HEOOXOANMbIX
ana  npepoctasneHnMs  MyHuumnanbHOWM ycnyrm, B crnyydyae obpaileHua 3assutens B
AOMUHUCTPaAUMIO B WMHbIX (popmMax, YCTaHOBMNEHHbIX 3akoHoAaTernbcTBoOM Poccunckon
denepaumn, yCTaHaBnMBaeTCs OpraHM3auUnoHHO-pacnopsANTESbHbIM OOKYMEHTOM
ALOMUHUCTpaUUK, KOTOPLIN pasMeLLLEH Ha canTe AOMUHUCTPaLMN.

12.4. OTkas B npueme 3asiBNeHns U JOKYMEHTOB, HEODX0AMMbIX AN NpeaocTaBneHus
MyHUUMNanNbHOM  YyCNyrM He MnpenaTcTByeT MNOBTOpPHOMY oObOpaweHuio 3assutens B
AOMUHUCTpaumio 3a npegocrtasneHneM MyHuumnanbHoOM ycnyru.

13.cyepnbiBaoWwmnm nepeyeHb OCHOBaHUM AN NPUOCTaHOBNEHUS U OTKasa B
npegoctasneHnn MyHuumnanbHOM ycnyrm

13.1. OcHoBaHMA AONs NpUOCTaHOBMEHUA npegocTasneHna MyHuuunaneHOW YyCrnyrm
OTCYTCTBYIOT.

13.2. OcHoBaHnaAMM [N OTkasa B npegocTasneHn  MyHUuMnaneHOW  yCryru
ABIAIOTCA:

13.2.1. Hannune npoTuBOpeYmnBbIX CBeAeHU B 3asiBieHUM U MPUSTOXKEHHBIX K HEMY
AOKyMeHTax.

13.2.2. HecooTBeTCcTBUE 3asiBUTENA KaTeropuu, ykasaHHoW B NyHKTe 2.1 HacToswero
AOMWHUCTPATMBHOIO pernamMeHTa.

13.2.3. HecooTBeTCTBME [OKYMEHTOB, YyKasdaHHbIX B nyHkTe 10.1 HacToswero
AOMUHUCTPATMBHOIO  pernameHta no  d¢opMe  unuM  cogepXaHuto  TpeboBaHUSAM
3akoHogartenbcTBa Poccuinckon degepauuu.

13.2.4. 3asBneHne nogaHo nULOM, HE WMEKLWNM MOSHOMOYMM NpPeacTaBnAaTb
WUHTepechbl 3asaBuTens.

13.3. Ot3biB 3asBneHns Ha npegocTaBreHne YCnyr no nHuumatuee 3asButens.

13.3.1. 3aaBuTenb BnpaBe OTka3aTbCsa OT nonyvyeHna MyHuumnanbHOW ycrnyrm Ha
OCHOBaHUWN NUCbMEHHOro 3asaBneHWs, HanMcaHHOro B cBo6oAHOM hopme, HanpasmB MO agpecy
3MIEKTPOHHOM MOoYTbl MM obpaTmBwmMcb B AgMUHUCTpaumio. Ha OCHoBaHMM NOCTYNMBLLErO
3asBneHns o6 oTkase B npepoctaBneHuM MyHMUMNANBHOW YCAYrM  YNOAHOMOYEHHbIM
AOJDKHOCTHBLIM NMUOM AOMWHUCTPAUUK MPUHUMAaETCHa peleHne 06 oTkase B npegocTaBeHun
MyHuumnansHon ycnyrn. ®akT oTkasa 3assutens ot npegocTtaBneHmss MyHmuunansHOW ycnyrm
C npunoxeHunem 3asiBNeHuss n peleHnem ob oTkase B npegoctaBneHun MyHuumnansHom
ycnyrn doukempyetces B Mogyne EMNC OY.

13.3.2. Otkaz oT npegocrtaBneHnss MyHUUMNanbHOM YyCryrm He npenaTcTByeT
noBTOpHOMY  oOOpaweHuto  3assutens B AOMUHUCTpauUMlO  3a  NpefocTaBfieHVMEM
MyHuuunansHou ycnyru.

14.Mopsnok, pa3aMmep 1 OCHOBaHWUSI B3MaHWsi MyHULMNANbHOM NOLUUHBI
UNM MHOW NNaTbl, B3UMaeMol 3a npegocTtasneHne MyHMuunanbHon ycnyrm

14.1. MyHuumnanbHaga ycnyra npegocraensaetca 6ecnnaTHo.
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15.MepeyeHb ycnyr, HeobXoaAnMbIX U 06s3aTenNbHbIX ANs NPeAoCTaBNeHUs
MyHMUMNanbHOW ycnyrn, B TOM YMcre NopsiaoK, pa3Mep M OCHOBaHUS B3MMaHUS nnaThbl 3a
npegocTaBrieHne Takux ycnyr

15.1. Ycnyrn, HeobxoamMMble U obsizaTenbHble Ans npegocTaBneHns MyHuumMnanbHOM
yCryru, OTCYyTCTBYIOT.

16.Cnocobbl npegocrtaBneHuns 3assmtenemM OKyMEHTOB, HEOO6XOANMbIX
Ansa nonyvexHnss MyHmumnaneHoOn ycnyru

16.1. OAns nonydyeHns MyHuumnanbHOW ycnyrn 3asBuTenb WM ero npeacraBuTenb
aBTOopuayetca Ha PIIIY nocpeactBoM noaTBepXXAeHHOW yyeTHoM 3anucu B EguMHon cucteme
nogeHtupmkaumm un ayteHtTudukaumm (ganee — ECWA), 3atem 3anonHsieT 3asBneHue c
NCNonb3oBaHMEM crneunanbHOM MHTEPAKTUBHOM (POPMbl B SNIEKTPOHHOM BUAE.

16.2. 3anonHeHHoe 3asaBneHune oTnpaeBnseTca 3agasutenem BMECTE c
NPUKPENNEHHbIMU 3NEKTPOHHBIMW 06pa3amMu JOKYMEHTOB, HEODXOANMbIX A4NS NpeaoCTaBneHuns
MyHuumnansHon ycnyrm B AamuHuctpauuto. [lpu  aBTtopmsauum nocpegctsom ECUA
3asiBneHne cuntaeTca NnognmMcaHHbIM NPOCTON 3MEKTPOHHOW Noanucbio 3aaBuTens.

16.3. OTnpaBneHHble AOKYMEHTbI NMOCTynakT B MHOPMaUNoHHyo cuctemy ENC OY
AgmuHuctpaumn. MNepeaaya opurMHanoB 1 cBepka C 3NEKTPOHHbIMKM 0bpa3amn AOKYMEHTOB He
TpebyeTcs.

16.4. 3asBuTtenb yBegomMnseTcs O nosiydeHun AMuHUCTpauumen 3asiBfieHns W
AOKYMEHTOB B AeHb nogavn 3asiBNeHus MocpeacTBOM U3MEHeHus cTtaTyca 3asiBneHus B
JInyHom kabuHeTte Ha PIITY.

16.5. PeweHne o npegocrtaeBneHun  MyHuumMnanbHOWM  yCriyru  nNpuUHUMaeTcs
AOMUHMCTPAUMEN Ha OCHOBaHMM JNEKTPOHHbIX 00pa3oB [AOKYMEHTOB, NpeacTaBIIEHHbIX
3asButenemM, a TakkKe CBeOEHUA HaxOAsWMXCA B  PaCMOPSIXKEHUN UHbIX OpraHoB
rocyaapCTBEHHOM  BNacTu, OpraHoB  MECTHOro  CaMOynpaBfeHuMst W MOMyYeHHbIX
ALMUHUCTpaumnen NocpeacTBOM MeXBeLOMCTBEHHOIO 3N1eKTPOHHOIO B3aMMOLAENCTBUS.

16.6. lNpuem [OOKYMEHTOB, HeobOXoaMMmbIX ANSA npegocTaBneHna MyHuumunanbHoOM
ycnyrm B UWHbIX dpopmax, NpeayCMOTPEHHbIX 3akoHodaTenbCcTBoM Poccuinckon depepauumu,
yCTaHaBNMBaETCsl OpraHn3aunoHHO-pacnopsaanMTenbHbIM JOKYMEHTOM AOMUHUCTPaLUN.

17.Cnocobbl nony4yeHnsi 3asiButenemM pesynbTaTtoB npegoctaBneHns MyHuUmMnansHom ycnyrm

17.1. 3asBuTenb yBeAOMMAETCS O XO4e PacCMOTPEHUA W FOTOBHOCTU peasynbTaTta
npegocTtasneHns MyH1uuunansHOM ycrnyru cnegyowmmm cnocobamm:

17.1.1. Yepes JInyHbIn kabuHeT Ha PIITY.

17.1.2. 3aaBuTeNb MOXET CaMOCTOATENbHO MNOMY4YUTb MHG(OPMaUUIO O TFOTOBHOCTU
pesynbTata npegocrasneHna MyHuumnansHON yecryrm nocpeacTBoM:

—cepsuca PIIY «Y3HaTtb cTaTyc 3asiBneHnsay;

—-no OecnnaTtHOMy eOuHOro  Homepy  TenedoHa  SNEKTPOHHOWM  MPUEMHOM
MpasutensctBa Mockosckon obnactn 8(800)550-50-30.

17.2. PesynbtaT nonyyenHns MyHuuunanbHOW YCnyrn Hanpasnsietcs 3assutento B
opMe 3NEKTPOHHOIO JOKYMEHTa B JIMYHbIN KabuHeT Ha PIITY.

17.3. JononHutenbHo, 3asButento obecnevyeHa BO3MOXHOCTb MOSfydYeHns pesynbrarta
npegoctasneHms MyHuumnansHon ycnyrm B nwobom ML Mockosckon obnactm B dopme
3K3eMnngapa 3MNeKTPOHHOro AOKYMeHTa Ha BymaxHom HocuTene. B atom cnyvae paboTHMKOM
Mo®L| pacnevaTbiBaeTca n3 Moayna EAuHOM WMHOPMaAUMOHHOM CUCTEMbl OKasaHWs YChyr,
yctaHoBneHHoro B MO®L, (manee — Mogyne MoL, EMC OVY) ak3emnnap 9neKTPOHHOro
AOKyMeHTa Ha BymaxxHOM HocuTene, nognucaHHblin 3l ynosIHOMOYEHHOrO AOSMKHOCTHOMO nnua
AOMUHMCTPaUMK, 3aBepsaeTcsa NoANUCLI0 YNoNHOMOYeHHOro pabotHuka MOLL n nevatbto MOL.
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18.MakcumarnbHbI CPOK OXKMOaHUSA B ovepeaun

18.1. MakcumarnbHbIn CPOK OXWAAHUS B o4Yepean npu  nonyvyeHUn pesyrnbTaTta
npegoctasneHns MyHuyunanbHOW yCryrn He AOSMKeH NpeBbiwaTbh 12 MUHYT.

19.TpeboBaHUs K NOMELLEHNsIM, B KOTOPbIX NpeAocTaBnaioTcs MyHuumMnanbHas ycnyra, Kk 3any
OXWAaHus, Mectam Ans 3anofiIHEHMs! 3anpocoB O npegocTasneHn MyHUUMnanbHON ycnyru,
NHOPMAaLMOHHBIM CTeHAaM ¢ obpa3suamMu Ux 3anosiHeHNst U NepeyvyHeM [OKYMEHTOB,
HeoGXxoanMbIX AN npeaocTaeneHms MyHuumMnanbHom ycnyru, B TOM Yncre kK o6ecneyeHmo
[AOCTYMNHOCTWN yKa3aHHbIX 0OBbEKTOB A1 MHBANMA0B, ManoMobubHbIX Fpynn HaceneHus

19.1. AAMuHUCTpauua npu npegocTtaBneHnn MyHuumnanbHOW ycnyru cosgaet
yCcrnoBua  uMHBaNugam v OpyruM  ManoMobunbHbIM - rpynnam  HaceneHus  Angd
BGecnpenaTCTBEHHOrO AOCTyna K NoMeLleHusMm, rae npegocrtasnseTca MyHuumnanbHasa ycnyra
n 6ecnpensaTCTBEHHOIO UX NepeaBMKEHUsI B yKas3aHHbIX MOMELLEHUSIX B COOTBETCTBMM C
3akoHom MockoBckon obnactm ot 22 oktabpa 2009 r. Ne121/2009-03 «O6 obecnedeHun
BecnpenaTCTBEHHOrO AOCTyNa WHBaNUAOB W OPYrMxX ManoMoOuIbHbIX FPynmn HaceneHust K
obbekTaM coumanbHOW, TPaAHCMNOPTHOM WM  UHXEHEePHOW WHMpacTpykTypbl B MoCKOBCKOM
obnactuy.

19.2. lMpepocTtaBneHne MyHuuMNanbHOM YCAyrM OCYLLECTBASIETCS B chneumarnbHO
BblAENEHHbIX AN 3TOM LENU MNOMELLEHUSAX, KOTOpble pacnoniaratoTcsi, N0 BO3MOXHOCTU, Ha
HWKHUX 3TaXkax 34aHnin u UMeKT OTAENbHbIA BXOA,.

19.3. lNomelieHns, B KOTOPbIX OCYyLleCTBnseTcsa npepoctasneHve MyHuumnanbHon
yCnyrn AomkHbl obecnednBaTb CBOOOAHbIN JOCTYN K HAM U K NPeAOCTaBNsSEMbIM B HUX YCnyram
WHBanNMaam v Apyrum mManomMoOunbHbIM rpynnam HaceneHus, yaoBneTBopsaTb UX NOTPEBHOCTb
B ©OecnpenAaTCTBEHHOM CaMOCTOATENbHOM MEPeABMKEHUM NO TEppUTOPUKM, Ha KOTOPOM
pacrnonoXeHbl MOMeLLEHNa AOMUHUCTpaUUKM, Bxoda B Takme OOBbEeKTbl U BbIXOAa W3 HUX,
nocagkM B TPaHCMNOPTHOE CPEeACTBO M BbiCadKM U3 HEro, B TOM 4YMCEe C UCMOSIb30BaHUEM
Kpecna-konsiCku, a Takke COOTBETCTBOBaTb HOpMaM W npaBunam, YCTaHOBMEHHbIM
3akoHogaTtenbcTBoM Poccuickon ®egepaunm n 3akoHogatenbsctBoM MockoBckon obracTu.

19.4. 3gaHus, B KOTOPbIX OCyLlECTBAAeTCa npegocrtaBneHne MyHuumMnansHOM ycrnyru
OOMMKHbI  OblTb  OCHalWeHbl  cnegywwumn  cneumanbHbIMM - MPUCNOCOBNeHMaMU 1
obopynoBaHuem:

1) cpeacTBamMu BU3yanbHOMW U 3BYKOBOW MHGOpPMaLIUK;

2) cneumanbHbIMU YKasaTensamMm OKOSO CTPOSILLMXCA U PEMOHTUPYEMbIX OOBEKTOB;

3) 3BYKOBOW CUrHanusauuen y cBeTodopos;

4) TenecoHamu-aBTOMatamn WM MHbIMWU CPEACTBAMWU CBA3W, AOCTYMHbIMW Ons
WHBaAnNWAoB.,;

5) caHUTapHO-TUTMEHNYECKMMMU MOMELLEHUAMMU;

6) naHgycamum n NOPYYHAMM Yy NECTHUL, NpuM BXo4ax B 34aHWe UM NOAbEMHbIMU
MeXaHn3Mamu.

19.5. Ha aBTOCTOSIHKAX M B MecTax MapKOBKWM TPAHCMOPTHbLIX CPEeACTB [AO0JTKHO
BblaenaTbcss Ao 10 npoueHTOB MeCT (HO HE MeHee OAHOro MecTta), Hanbonee ygoOHbIX Ans
Bbe3da M Bble3ga, AN NapkoBKW creumanbHbiX aBTOTPaHCMNOPTHbIX CPeaCTB WHBANMAOB.
MecTa napkoBKu OOMMKHbI ObITb OCHALLEHbI crieumnanbHbiMK ykaszaTtenamu. MiHBanugbl, a Takke
nmua, ux nepesBossime, Nonb3yTca MecTaMun Ansg NapkoBKM cneumanbHbIX aBTOTPaHCMOPTHBIX
cpencTtB 6ecnnaTtHo.

19.6. lNomelieHns, B KOTOPbLIX OCyLleCTBnseTcsa npepocrtasneHve MyHuumnansHon
yCcrnyrm [OOSfKHbl ObiTb OCHALLEHbl CreayrwMMn  crneumanbHbIMKU  NPUCNOCOBNEHNAMN U
obopygoBaHuem:

1) SNeKTPOHHOWM CMCTEMOW yrnpaBneHus odepeapto (Npy Hannuum);
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2) VH(MOPMALUMOHHBbIMM  CTeHOaMu, codepXawumMy  BU3yalnbHYKO U TEKCTOBYHO
nHopmauuto.

3) ctynbsmn, ctonamu, nucyen Oymaron, ©OnaHkamn, obpasuamu 3asaBMEHUMNA U
NMMCbMEHHBIMWN NPUHAANEXHOCTAMM B KONUYECTBE, OCTaTOMHOM AN 3aaBuTenen.

4) cpepcTBamu BU3yaribHOW 1 3BYKOBOW MHOpMaLuu.

19.7. KonnyecTBo MeCT OXugaHusa onpeaensietcs ncxoaa ns paktmyeckom Harpyskm m
BO3MOXHOCTEN AN UX pasMeLleHns B 34aHNN.

19.8. Mecta oXxmgaHna [OOSDKHbI COOTBETCTBOBATb KOMAXOPTHbLIM YCIIOBUAM  On14
3asButenen n onTumarnbHbIM YCNOBMAM paboTbl 4OMKHOCTHBIX NNL,.

19.9. B nomelleHunsx, B KOTOPbIX OCyLLeCTBnAeTcsa npegoctasneHne MyHuumnanbHoOu
ycrnyru, CcosgaHbl  ycnoBuss and  obcnyxuBaHus  MHBaANMAOB  (BKMAYas  MHBaNUOoB,
NCMONb3YLNX Kpecrna-Konsickn n cobak-npoBogHMKOB):

1) GecnpenAaTCTBEHHbIN aoctyn K NOMeLLEHNAM AOMUHUCTpaUMMK, roe
npegoctasnsaetTca MyHuuunansHas ycnyra;

2) BO3MOXHOCTb CAMOCTOATESNIbHOIO UMK C MOMOLLbIO PaBOTHMKOB AOMUHUCTPaLMK Unn
M®LL, nepeaBmxeHUs No TEPPUTOPUN, HA KOTOPOWN PacnoNnoXeHbl NOMELLEHUS;

3) BO3MOXHOCTb NOCaZKM B TPAHCNOPTHOE CPEACTBO U BbICAAKM N3 HEro nepej BXo4om
B MOMeELLEHNs, B TOM 4uCfe C MCMOMb30BaHMEM Kpecra-KOMNsackM U Mpu HeobXoAMMOCTU C
nomoLbo paboTHnkos AgMmnHucTpaumm nm MoLL;

4) ocHauweHue cneuunanbHbiM obopyaoBaHnem anga ygobcrea u komdopta MHBanngoB
noMeLleHns [Onsi BO3MOXHOMO KpaTKOBPEMEHHOro OTAblXxa B CUAAYEM MOMOXEHUU Mpu
HaXOXAEeHWUW B NOMELLEHNN;

5) conpoBOXAeHWe MHBaNMAoB, MMEKLWMX CTOMKNE PacCTporCTBa OYHKLUMU 3PEHUS U
CaMOCTOATENBHOIO NepeasMKeHnd, N OkasaHne UM NOMOLLU B MOMELLEHMUSX.

20.MNokasaTenu AoCTyNnHOCTU 1 KavyecTBa MyHuuMnanbHOW ycnyru

20.1. OueHka OOCTYMHOCTU U KadecTBa npegoctaBneHns MyHuuMnanbHOW YCrnyru
AOJPKHA OCYLLECTBMAATLCS NO CAeAyoLWnM nokasaTensm:

a) cTeneHb MHGOPMUPOBAHHOCTU  FpaxgaH O nopsgke  npefocTaBrieHus
MyHuuunansHon ycnyrn (BOCTYNHOCTb MHpopMmauun o MyHuumMnanbHOW ycnyre, BO3MOXHOCTb
Bblbopa crnocoba nonyyeHns nHpopmauun);

0) BO3MOXHOCTb Bblbopa 3asButenem dopm npegoctasneHna MyHuumnansHOn
ycnyru, B TOM vucne ¢ ucnosno3osaHnem PIITY;

B) BO3MOXHOCTb OOpaweHus 3a nonydeHnem MyHuuunanbHOW ycnyru B
anekTpoHHou chopme nocpencteom PITY B nto6om MPL| MockoBckon obnactu;

obecnedeHne OecnnatHoro goctyna k PIIY gns nogayv 3anpocoB, AOKYMEHTOB,
MHdopMauumn, Heobxoammblx Ans nonyvYeHna MyHuumMnanbHOW YCInyrn B 3MEKTPOHHON dhopme,
a TakkKe noryvyeHne pesynbTatoB npegocTtasneHnss MyHuumnansHoOM ycnyrm B dqoopme
3K3emnnsipa 3NEeKTPOHHOro JOKYMEHTa Ha BymaxkHoM HocuTene B nobom ML, Ha TeppuTopumn
MockoBckorn obnactu no Belbopy 3asBuTenst He3aBUCUMO OT ero MecTa XuTenbcTBa UNu MecTta
npebbiBaHUS.

r) AOCTYNHOCTb obpalleHnsa 3a npegocTtasneHem MyHUUMnNanbHOW ycnyru, B TOM
yucne Ansg ManoMobunbHbIX rPYNN HaceneHus;

a) cobnoaeHNa YCTAHOBIEHHOrO BPEMEHU OXWOAHUS B o4Yepean npu nonyveHum
pesynbTata npegocraBneHna MyHuumunansHon ycnyru;

e) cobniogeHne cpokoB npefoctaBneHnss MyHuUMNanbHOM YCRAyrM W CPOKOB
BbINOSTHEHUSA aAMUHUCTPATMBHbIX Npoueayp Npu npegoctasneHnn MyHuumnansHOW ycnyru;

X) OTCyTCTBME OOOCHOBAHHbLIX anob CO CTOPOHblI rpaXpaH no pesynbTatam
npegocrasneHns MyHuyunanbHOW ycnyru;
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3) npefocTaBfieHMe  BO3MOXHOCTM  Nofayn  3asiBfieHMss U JOKYMEHTOB
(cogepxawmxca B HUX CBeOeHun), Heobxoaumblx Ons npegoctasneHna MyHuumnansHOM
ycnyru, B opMe 3MneKTPOHHOrO JOKYMEHTa;

n) npegocrasneHne BO3MOXXHOCTU nosy4yeHus NHpopMaLmn O Xopge
npegocrasneHns MyHuyunanbHOW ycryru, B TOM Yucrie ¢ ucrnonos3osaHvem PITY.

20.2. lpepoctaBneHne MyHUUMNANbHOM YCAYrM OCYLLECTBMAAETCA B 3NEKTPOHHOMN
dopme 6e3 B3aumogencTema 3adABUMTENss C AOSHKHOCTHBIMU NULAMW, MyHUUMNANbHBIMA
cnyxawmmm, paboTHUKaMmm AgMUHUCTpaLnN.

21.TpeboBaHusa K opraHmsaumm npegocrasneHms MyHuumnanbHOW ycnyrn B
3I1IeKTPOHHOM (hopMme

21.1. B uensax npepoctaBneHna MyHuumMnanbHOW ycryrm B 3NEKTPOHHOM ¢opme C
ucrnono3oBaHnem PIIIY 3aasutenem 3anonHAeTCs 9nekTpoHHad dopma 3asiBfeHuss B
kapTouke MyHuuunansHo ycnyrm Ha PITY ¢ npuvnoxeHnem 9neKkTpoHHbIX 06pa3oB
AOKYMEHTOB 1 (UNn) yKasaHneMm cBefeHUN U3 JOKYMEHTOB, HeobXxo4MMbIX A4S NpeocTaBneHns
MyHuuunansHon ycnyrm n ykasaHHbiXx B nyHkte 10.1. Hactoswero AAMWHUCTPaATUBHOIO
pernamMmeHTa.

21.2. MNpu npepocTtaBneHnn MyHUUMNANbHOW YyCNyrM B 3NEKTPOHHOM  dhopme
OCYLLIEeCTBNSAOTCS:

1) npepocTtaBneHne B nopsigke, YCTaHOBMAEHHOM HacToAWMM AOMWUHUCTPATUBHBIM
pernameHToM uMHpopmauun 3aasutensam n obecneveHme goctyna 3asButenen K cBegeHNsM O
MyHuuMnansHon ycnyre;

2) nopava 3anpoca o npegocTtasneHnn MyHuumnanbHOW YCnyrn U HbIX AOKYMEHTOB,
HeobxoauMbIX AN npegoctaBneHns MyHuuunanbHOW yernyrn ¢ ucnosibdosaHuem PITY;

3) noctynneHve 3asdBneHUMs U OOKYMEHTOB, HeoOXOAMMbIX ANs npeaocTaBneHus
MyHuuunansHou ycnyrn B uHTerpupoBaHHyto ¢ PIIY ENC OY;

4) obpaboTka u peructpauus 3asBNeHUs W OOKYMEHTOB, Heobxoaumbix Ond
npegoctasneHna MyHuuunansHoun yenyru 8 EXC OY;

5) nonyyeHue 3asBuTenem yBegoMIeHUI O xode npegocTtaBneHna MyHuumnanbHon
yCnyru B NMYHbIA KabuHeT Ha PIITY;

6) nonydyeHne 3asiBUTENEM CBEOEHUM O xoge npepocTtaBneHmss MyHuumnanbHON
ycrnyrm nocpeacTBoM MHAPOPMaLMOHHOIO cepBuca «Y3HaTb cTaTyc 3asBreHusI»;

7) nonyyeHue 3asBuTtenem pesynbTaTa npegoctasneHns MyHuuunansHOM ycrnyrm B
Jinuubin kabuHet Ha PIIY B ¢opme 3MeKTPOHHOro AOKymMeHTa, nognucaHHoro 3l
YNOMHOMOYEHHOIo AOMKHOCTHOrO nuua AQMUHUCTpaLUnK;

8) HanpasneHue xanobbl Ha pelweHus, gencteusa (besgencTensa) AQMUHUCTPaLUM,
AOIMPKHOCTHBIX WL MYHMUMNANbHbIX ChRyXawux, paboTHMKOB AOMUHUCTpauun, B NOpsiake,
yCTaHOBIEHHOM B pa3gene V HacTosiwero AAMUHUCTPATUBHOMO perfiaMmeHTa.

21.3. TpeboBaHus k hopmaTam 3a8BNEHUN N MHbIX AOKYMEHTOB, NPeAcTaBnseMbIX B
opMe 3NEKTPOHHLIX OOKYMEHTOB, HEOOXOOMMBLIX ANS NpeaocTaBneHnsa rocygapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr Ha Tepputopun MockoBckon obrnactu, yTBepXaeHbl NOCTaHOBNEHNEM
MpasutensctBa Mockosckon obnacTtn ot 31 okTabps 2018r. Ne 792/37:

21.3.1. ONeKTPOHHbIE OKYMEHTbI NPeACTaBNATCA B cregyowmx popmaTtax:

a) xml—gnsa popmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt — onsi AOKYMEHTOB C TEKCTOBbIM COAEPXXaHWEM, HE BKMNOYaKOLLMM
dopMyrbl (3a UCKNOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B» HACTOSALLEro NyHKTA);

B) XIs, xIsx, ods — onsi AOKYMEHTOB, coAepKalLnX pacyeThbl;

nNpdf, jpg, jpeg — Ons OOKYMEHTOB C TEKCTOBbIM COAEepXaHuem, B TOM u4ucne
BKNtoYawowWmnx copmynsl 1 (Mnn) rpaduyeckne un3obpaxeHusi, a Takke [OOKYMEHTOB C
rpaduyeckumM cogepxaHnem;
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21.3.2. onyckaetca popMMpoBaHNE 3MEKTPOHHOrO AOKYMEHTa nyTeM CKaHWMpOBaHUSA
HenocpeacTBEHHO C OpurMHana AOKYMeHTa (UCrornb3oBaHWe KOMUIM He OoMnycKaeTcs), KoTopoe
OCYLLECTBMNSAETCA C COXpPaHEHMEM OpUEHTauun opurnHana gokymeHta B paspeweHun 300-500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CneayoLWNX PEXNUMOB:

- «4YepHo-6enbi» (NpM OTCYTCTBMM B AOKYMEHTEe rpadmyecknx nsobpaxeHun un (mnn)
LBETHOrO TeKcTa);

- KOTTEHKM Ceporo» (Mpu Hannyum B AOKYMEHTE rpacpmnyeckmx n3obpakxeHnn, oTINYHbIX
OT LIBETHOrO rpacmnyeckoro n3obpaxeHuns);

- «UBETHOM» WU «pPeXum MONHOW uBeTonepegayn» (NpUM HanMyuu B [OKYMEHTe
LBETHbIX rpadonyeckmx ndobpaxeHnn nmbo LBETHOro TeKCTa);

- COXpaHEHMEM BCEX ayTEHTUYHbIX NPU3HAKOB MOAMMHHOCTU, @ UMEHHO: rpadouyecKom
nognucu nuua, neyartu, yrnosoro wramna 6naHka;

- Konn4yecTBo harnoB AOSMKHO COOTBETCTBOBATb KONMMYECTBY OOKYMEHTOB, KaXabl U3
KOTOPbIX COOEPXKUT TEKCTOBYIO U (MnK) rpadmnyeckyto MHopMaLumio.

21.3.3. ONeKTpOHHbIE 4OKYMEHTbI JOMKHbI 06ecneynBaTh:

BO3MOXHOCTb MAEHTUPMUMPOBATL AOKYMEHT N KONMMYECTBO SIUCTOB B JOKYMEHTE;

BO3MOXHOCTb MOMCKa MO TEeKCTOBOMY COOEPXaHUI [OOKYMEHTa M BO3MOXHOCTb
KOMMPOBaHNA TeKCTa (3a UCKITOYEHNEM CryvaeB, Koraa TeKCT ABMSETCS YacTblo rpadpn4eckoro
n3obpaxeHuns);

cogepXaTtb orfiaBfieHne, COOTBETCTBYIOLLEE NX CMbICIY U COAEPXKAHUIO;

ANS OOKYMEHTOB, CoAepXalux CTPYKTYpMpOBaHHble MO 4acTsaMm, rfaBaM, pasgenam
(nogpasgenam) gaHHble M 3aknagku, obecneymBatrome nepexoabl Mo OornaBfeHuto U (Mnu) K
coAaepXallummcs B TEKCTE PUCYHKaM K Tabnvuam.

21.3.4. [lokymeHTbl, noanexawme npeacrasneHnto B dopmatax xlIs, xIsx wvnu ods,
dhopmMMpyOTCA B BUAE OTAENbHOMO 3fIEKTPOHHOIO AOKYMEHTa.

21.3.5. MakcumanbHO OO0NYCTUMbIN pas3Mep MNPUKPENSIEHHOro naketa LOKYMEHTOB He
porkeH npesbiwaTb 10 I'B.

22.TpeboBaHusa k opraHnsauumn npegoctaeneHms MynuumnansHom yenyrm 8 MOLL

22.1. lMNpepoctaBneHne 6GecnnatHoro pfoctyna Kk PIMIY ana nogayn 3anpocos,
AOKYMEHTOB, WHGOpMauuK, Heobxoaumbix Ana nonyvyeHns MyHuuunanbHoOM ycnyrm B
9NEKTPOHHOM hopme, a Takke nonydeHue pesynbTaToB npedocTaBneHna MyHuumnanbHoOn
ycnyrm B bopMme  3K3emMnndpa  9NEeKTPOHHOro AOKyMeHTa Ha OymMaxHOM HocuTene
ocyuwiectengeTtcsa B nobom MOLL Ha TeppuTopmn MockoBckon obnactn no Bolbopy 3asButens
HEe3aBUCMMO OT €ro MecTa XUTENbCTBA U MecTa nNpebbiBaHUS.

22.2. OpraHmsauus npegoctaBneHns MyHuumnansHon ycnyrm Ha 6ase MoL
OCYyLLEeCTBNAETCA B COOTBETCTBMM C cCOrfawieHnem o B3aumogenctesmm mexagy MOL u
AOMUHUCTpaUmnen.

22.3. B MoLl obecneumBatotcs:

1) GecnnatHbin goctyn 3assutenen k PMIY ana obecneyeHns BO3MOXHOCTU
nonydeHns MyHMuunanbHOW yCrnyru B 3feKTPOHHOW hopMeE;
2) BO3MOXHOCTb MOfnydYeHuss pesynetata npegocrtasnedns MyHuumnansHon

ycnyrm B BMAE pacnevyaTaHHOro 9K3emnnsdpa 3MEeKTPOHHOro [OKyMeHTa Ha BymaxHoM
HocuTerne.

22.4. VNHdpopmmpoBaHue n KOHCYrnbTUpOBaHWe 3asButenen o] nopsake
npegocTtasneHns MyHuumnanbHOW ycnyru, Xo4e pacCMOTPEHUs 3arnpocoB O NpefoCcTaBreHnm
MyHuuunansHoOM ycnyru, a Takke MO WHbIM BOMPOCaM, CBSA3aHHbIM C NpefoCTaBleHnEM
MyHuyunansHom yenyru, B M®L ocywecTtensaoTca 6ecnnaTHo.

22.5. lNepevyeHb MOL, B KOoTOpbLIX OpraHudyeTcs npepocTtasrieHve MyHuumMnansHom
ycnyru B COOTBETCTBUM C COrMMawleHMeM O B3auMOAEWCTBMM pasMelleH Ha canTte
AgmuHucTpaumm 1 [ocyaapCTBEHHOro KaseHHoro ydpexgeHuss MockoBckor obnactu
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«MHOrogyHKUNOHanNbHbIA  LUEHTP NpeaoCTaBNEHNA rOCYAapCTBEHHbIX W MyHMUMNANbHbIX
ycryr».

22.6. lNpwn opraHudauumn npegoctaeneHma 6GecnnatHoro goctyna k PITY B MoL
UckrnyaeTca B3avMmoaenctene 3asBUTENA C AOSMKHOCTHbIMM NMUaMK, MyHULMNANbHbLIMU
cnyxawumm, paboTHukamm AMUHUCTPaUuK, NpegocTasnaowmMmMmm MyHuumnanbHyo yenyry.

22.7. lMNMpu Bblgaye pesynbtaTta npegoctaBneHns MyHuuumnaneHon ycnyrm B MOL| B
dopme 3Kk3emnnsapa INEKTPOHHOro AOKYMeHTa Ha OymaxHOM HocuTene paboTHukamu MOL|
3anpelyaeTtcsa TpeboBaTb OT 3asaBUTENS:

1) npegocTaBneHns OOKYMEHTOB M MHGOPMauMM WM OCYLLECTBIEHMS LEeNCTBUN,
npegocTaBneHne unM  OCYLeCTBIIEHME KOTOPbIX He MpedyCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMU aKkTamu, PErynmpyroLmnMm OTHOLLEHNS, BO3HMKAKOLINE B CBA3WN C NpeaoCTaBNeHneM
MyHuumnansHon ycnyru;

2) OCyLleCcTBfeHUss OencTBuMi, B TOM 4uCrie CorfnacoBaHui, HeobxoguMmbix Ans
nonyyeHns MyHUUMNANbHOM YCIyrM N CBA3aHHbLIX C obpalleHneM B MHble rocyaapCTBEHHbIE
opraHbl UM opraHbl MECTHOIO CamMoynpaBfieHUsl, OpraHu3aumm.

22.8. Tpn npepocrtasneHnn MyHuMUMNansHOW yCnyru B COOTBETCTBUM C COrnalleHnem
0 B3anmogencTeum pabotHnkn MOLL obs3aHsbl:

1) npefocTaBnATb HA OCHOBaHWUWM 3anpocoB U OBpaLLeHNin OpraHoB rocyAapCTBEHHOM
Bnactn Poccuiickon degepaumm, opraHoB MyHuUMNanNbHOW Bractu cybbektoB Poccumnckon
depepaumm, OpraHOB MECTHOMo camoynpasfeHusi, U3NYECKUX W  puandecknx nuy
HeoOXoOuMble CBedeHWd Mo BOMpocaM, OTHOCAWMMCA K nNopsagky npefocTaBneHus
MyHunumnansHoun ycnyrn 8 MOL;

2) obecneyunBaTb 3aWMTy MHPOPMaLMN, OOCTYN K KOTOPOW OrpaHUYeH B COOTBETCTBUN
C 3akoHopgatenbcTtBoM Poccunckon depepauumn, a Takke cobnogatb pexum obpaboTkm wn
NCNONb30BaHMS NEePCOHarbHbIX AaHHbIX;

3) npu Bblgayve pesynbTaTta npegoctasneHMs MyHuuMnanbHOW yCcnyru yctaHaBnmBaThb
NNMYHOCTb 3asBUTENA Ha OCHOBaHMM LOKYMEHTA, YAOCTOBEPANLWMX NUYHOCTL 3asiBUTens B
COOTBETCTBUM C 3akoHogartenbctBOM Poccuinckon dPepgepaummn, a TakKke nNpoBEPSTb
COOTBETCTBME KOMUW MpeAacTaBnsieMblX [OOKYMEHTOB (32 WCKIYEHMEM HoTapuasibHO
3aBepeEHHbIX) UX opuUrMHanam;

4) cobntogatb TpeboBaHWs cornaleHu 0 B3aMMogencTBuu.

22.9. MoLl, ero paboOTHUKM, HecyT OTBETCTBEHHOCTD, YCTaHOBJIEHHYO
3akoHogaTenbcTBoM Poccuinckon ®epgepauunn 3a cobnogeHne npas cyObekToB NepcoHanbHbIX
AaHHbIX, 3a cobniogeHne 3akoHodaTenbcTBa Poccuiickon depepauuun, yctaHaBnNMBaKOLLErO
ocobeHHoCTN obpalieHnss ¢ uHdopmaumen, OOCTyn K KOTOpoW orpaHuyveH denepanbHbIM
3aKOHOM.

22.10.Bpen, NpuWYMHEHHbIN U3MYeckMM nuvuam B pesynbTaTe HeHagnexawero
ncnonHeHns nunbo HeucnonHeHns MOLL n ero paboTHMkamu nopsigka npenocTaBreHns
MyHUUMNANbHOW YCNyrn YCTAHOBMNEHHOrO HACTOAWMM AOMUHUCTPATMBHBLIM PErfiaMeHToM U
WHbIMW HOPMaTWUBHbIMW nNpaBoBbiMM akTamu Poccuinckon degepauun, HOpPMaTUBHbLIMU
npaBoBbiMM akTtamm Mockosckon obnactu Boamewaetcas MOLL B cootBeTcTBUM C
3akoHogartenscTtBoM Poccuinckon ®enepaunn.

22.11.3akoHom MockoBckon obnactm ot 4 masa 2016 roga Ne 37/2016-O3 «Kopekc
MockoBckorn obnactn 06 agMUHUCTPATUBHBIX NPABOHAPYLLEHMAX» 3@ HapyLleHne paboTHUKaMum
Mo®Ll nopsgka npepocTtaBneHns MyHuumMnanbHOW YCNyru, noBriekwee He npeaocTaBrieHne
MyHuuunaneHon ycnyrn  3assutento nubo npegoctasneHne  MyHuMUMNAnbHOW  yCnyru
3asBUTENIO C HapyLEHWEM CPOKOB, YCTAHOBIMEHHbLIX HacTOAWUM AAMUHUCTPATUBHBLIM
perramMeHToM NpegycMoTpeHa agMUHUCTPaTMBHAs OTBETCTBEHHOCTb.

22.12.CTaHgapT oOpraHusaumm OesTenbHOCTU  MHOroQYHKUMOHAmNbHLIX — LEHTPOB
npegocTaBfeHns roCygapCTBEHHbIX W MyHuuMnanbHblX ycnyr B MockoBckon obnactu,
yTBEpPXAEH pacrnopsikeHnem MuHucTepcTBa rocyaapCTBEHHOIoO yrnpaBneHus,
NHPOPMAaLMNOHHBIX TeXHONOMMN 1 cBA3n Mockosckon obnactu ot 21 uions 2016r. Ne10-57/PB.
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II. Cocrtag, nocnenoBaTenbHOCTb M CPOKW BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHUA K NOPSAKY UX BbINONHEHUS

23.CocTaB, nocnegoBaTesfibHOCTb U CPOKU BbIMNOSTHEHUS aAAMUHUCTPATUBHBIX NpoLueayp
(oencteui) npu npegocTtaBneHm MyHULMnansHOM ycnyrm

23.1. lNepeveHb agMUHUCTPATUBHLIX NpoLeayp:

1) npuem un peructpaums 3asBNeHUs W OOKYMEHTOB, HeobxoauMmbiX Ans
npegocrasneHns MyHuyunanbHOW ycnyru;

2) paccMOTpeHMe OOKYMEHTOB W TMPUHATME peLlleHust O MNOAroTOBKe pesynbTaTa
npegocrasneHns MyHuyunanbHOW ycnyru;

3) ohopmMneHune pesynbtaTta npegocrtasneHms MyHuunansHon ycnyru;

4) Bblgava pesynbTarta npegocrasneHns MyHuuunanbHon yenyrn 3agaBuTtento.

23.2. Kaxgas agMumHUCTpaTMBHaa npouegypa COCTOUT U3 aaMUHUCTPATMBHBIX
aencteuii. lNepeveHb U cogepxaHMe agMUHUCTPATUMBHBLIX OENCTBUWA, COCTaBSOLMX KaXayHo
aAMUHUCTPATUBHYKO  npoueaypy npuBeaeH B [lpynoxeHmn 9 K HacTosiwemy
AOMWHUCTPATUBHOMY perfnamMmeHTy.

23.3. brnok-cxema npepocrtasneHna  MyHuuunanbHOM — ycnyrm  npueBedeHa B
MpunoxeHnn 10 K HacTosweMy AOMUHUCTPATUBHOMY perfameHTy.

V. Mopsgok n opMbl KOHTPOSS 3a UCNOSTHEHNEM AOMUHUCTPATUBHOIO perfnamMeHTa

24.TTopsiAoK OCyLLEeCTBIEHUS TEKYLLIErO KOHTPOSIS 3a CobnogeHneM 1 UCMONHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHBIMU NMLAMWN, MYHULMNATBbHBIMW Cry>KallnMm, paboTHUKaMu
AgmnHnctpaunmn, MOL, nonoxeHnn AGQMUHUCTPATUBHOIO pernamMmeHTa N MHbIX HOPMaTUBHbBIX
NpaBOBbIX aKTOB, YCTaHaBNMBaKLNX TpeboBaHNS K npegoctaBneHnio MyHuumnansHOn ycnyru

24.1. TeKylWM KOHTPOSb 3a cobnogeHnemM U UCNOSTHEHNEM OOSPKHOCTHLIMU NULAMMU,
MYHUUMNANbHbIMA  CRyXawmmuy, paboTHukamn  AgmuHucTpauuu, paboTHukammn  MOL
NONOXXEHNN HacToswero AOMUHUCTPATUBHOIO pernaMeHTa M UHbIX HOPMaTWUBHbLIX MPaBOBbIX
aKToOB, YCTaHaBnuBawwmx TpeboBaHna K npegoctaBneHnio MyHuuMnaneHOW  yCnyru,
OCYyLLEeCTBMAEeTCA B MOpsigke, YCTAaHOBIEHHOM OpPraHM3auuoHHO — pacnopsauTesibHbIM akTOM
AOMWHUCTPAUMN U BKITKOYAET BLISBMIEHME W YCTPAHEHME HapyleHuin npaB 3asBUTENEMN,
pacCMOTpPEHMNE, MPUHATUE peLUEeHUA W MOArOTOBKY OTBETOB Ha obpalleHus 3assutenen,
cogepxawmx kanobbl Ha peleHunda, pencteus  (6e3gencTtBuMe)  OOMKHOCTHbLIX v

AOMUHMCTpauu.
24.2. KoHTponb 3a cobnogeHmem nopsigka npepoctaBneHns MyHuumMnanbHOW ycrnyrm
ocyLlecTBnsgeTcs YNOSTHOMOYEHHbIMU AOJTHKHOCTHbLIMMN nmyamm MuHuctepcTBa

rocygapCTBEHHOrO ynpaBneHns, NHPOPMaLMOHHbBIX TEXHONOrMM n cea3n MockoBckon obnactum
B COOTBETCTBMM C pacnopsbkeHvem ALMUHUCTPAUUM rOCySapCTBEHHOIO  ynpaBrieHus,
NMHPOPMALMNOHHBIX TexHonormm n ceasn Mockosckon obnactn «O6 yTBepxaeHun NonoxeHus
00 OCyWeCTBNEHUN KOHTPONs 3a MNOPSAKOM NpefoCTaBfieHUs TOCYOapCTBEHHBIX U
MyHUUMNanbHbIX ycnyr Ha Tepputopun Mockosckon obnactmu» ot 30 oktsbps 2018r. Ne 10-
121/PB.

25.MopsiAoK M NePUOANYHOCTb OCYLLECTBIEHNS NIaHOBbIX Y BHEMNMAHOBbLIX NPOBEPOK MNOMHOTbI
1 KayecTBa npegocTasneHns MyHuumunansHon ycnyru

25.1. lopsagoKk M NEepuoanyHOCTb  OCYLLECTBNEHUA MNMAHOBbLIX W BHEMNAHOBbIX

NPOBEPOK MOJIHOTbI N KayecTBa npenocrtaBlieHUA MyHI/ILI,VII'IaJ'IbHOIZ ycnyrn ycrtaHaBlinBaeTCA
opraHn3aunoHHO — pacnopaanTesibHbIM akKTOM A,D,MI/IHI/ICTpaLI,I/II/I.
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25.2. lMNpun BbISBNEHUN B Xo4e MNPOBEPOK HapyLUEHUW WCMONMHEHUS MOSIOXKEHUN
HacTosilwero AOMMHUCTPATMBHOIO perfnamMeHTa W 3akoHoJaTenbCTBa, YCTaHaBNUBAKLLEro
TpeboBaHnA K npegocTtaBneHnto MyHuuunanbHOW ycrnyri, B TOM 4ucne no »anobam Ha
peweHns n (unu) gencteusa (6esgencteme) AOSMKHOCTHBLIX S, MYyHUUMMANbHbIX ClyXalux,
paboTHNKOB AAMWHUCTPALUK, MPUHUMAIOTCA MEpPbI NO YCTPAHEHWUIO TaKNX HapPYLLEHWN.

25.3. KoHTponb 3a cobntogeHnem nopsigka npegoctaBneHns MyHuUMnansHOW ycrnyrm
ocywectBngetca  MWHUCTEPCTBOM  rOoCydapCTBEHHOrO  yrnpasneHud, UMHGOPMaLMOHHbIX
TexHonormm u cBsasm MockoBckon obnactu B nopsigke, YCTaHOBIIEHHOM pPacrnopsiKeHUeM
MwuHucTepcTBa rocydapCTBEHHOrO YynpasreHUs, WHOPMAUUNOHHbLIX TEXHOMOMMNU W CBA3U
MockoBckon obnactn «O6 ytBepxaeHun [lonoxeHnss 06 OCyLWeCcTBNEHUN KOHTpONsA 3a
nopsakoM nNpefocTaBieHUs FOCYOAapPCTBEHHbIX W MyHUMUMNANbHBIX YCNYr Ha Tepputopuu
MockoBckon obnactm» oT 30 okTabpsa 2018r. Ne 10-121/PB B ¢opmMe MOHUTOpUHra Ha
NMOCTOSIHHOM  OCHOBE  (eXeHefderlbHO)  rocygapCTBEHHbIX  MHAOPMALUMOHHBIX  CUCTEM
ucnonb3yemblX Ans npegoctasneHns MyHuUMNanbHOW YCrnyru, a TakkKe Ha OCHOBaHUU
noctynneHns B MMHUCTEPCTBO rocyapCTBEHHOIO ynpasreHns, MHPOPMaLMOHHbBIX TEXHOIOMMM
n cBasn MockoBckon obnactu obpalleHun rpaxgaH, lpuandecknx nud, UHOMBMAOYyanbHbIX
npegnpuvHuMmaTenen o paktax HapyLeHust nopsiaka npegocrasneHns MyHuuyunanbHOW ycnyri.

25.4. [OMKHOCTHbIM nnuoM AOMWHUCTPaUUK, OTBETCTBEHHbIM 3a nNpeaocTaBlieHue
MyHuUMNanbHOW  yCNyrn  sIBASIETCA  PYyKOBOAUTENb  CTPYKTYPHOro  nogpasgerneHus
AOMUHUCTPaUMK, HENOCPEACTBEHHO NpefocTasnsowero MyHMunnansHyo ycnyry.

26.0TBETCTBEHHOCTb AOMKHOCTHbIX NL, MyHULMNAMNbHbBIX CryXalunx, paboTHMKOB
AgMunHucTpaumn, padotHmkoB MOLL 3a peweHnsa n gencrtena (6esgencrene), NpUHUIMaeMble
(ocywecTtBnsiemble) B xoae npegoctasneHnss MyHMumMnanbHON ycnyru

26.1. lNo pesynbTaTam NpoBeOEHHbIX MOHUTOPUHIa U NPOBEPOK B Clydae BbISBNIEHNSA
HenpaBOMEpPHbIX pelleHun, aencteun (6e3nencTBnda) OOSMKHOCTHBIX NnL, MYHUUMNAaNbHbIX
cnyxawmx AAMUHUCTpaLMKM, OTBETCTBEHHbIX 3a npefocTaBrieHne MyHuuunansHOW ycnyru,
paboTHMkoB MOLL n daktoB HapyweHuss npaB M 3aKOHHbIX WHTepecoB 3asButenen
AOJDKHOCTHbIE NMUa, MyHUUMNAanbHblE chnyxaiwme, paboTHukn AgmuHucTtpaumn, MOL] HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3akoHogaTenbCctBOM Poccunckon depepaumm u
3akoHogatenbcTBoM MockoBckom obnacTu.

26.2. B cnyvyae BbigBneHus B genctBusix (besgencteme) OOSMKHOCTHBIX — Nn,
AoMunHuctpaumn, paboTtHukoB  MOLL  npu3HakoB  COBEPLUEHUA  aaMUHUCTPATUBHOIO
npaBoHapyLLeHWsi, OTBETCTBEHHOCTb 3a KOTOpoe ycTaHoBreHa 3akoHoMm MockoBckon obnactm
oT 4 mas 2016 r. Ne 37/2016-O3 «Kopekc MockoBckon obnactu o6 agMUHUCTPATUBHBLIX
npaBoOHapYyLLUEHUSIX» YNOSTHOMOYEHHbBIMU AOJMKHOCTHLIMM nuugamm MwuHucTepcTBa
rocygapCTBEHHOrO ynpaBneHusl, MHPOPMaLUMOHHbBIX TeXHONOrMn n cesasm MockoBckon obnacTtum
B rnopsiake, yctaHoBneHHoMm Kopgekcom Poccurckon depepaumm 06 agMMHUCTPATUBHbBIX
npaBOHapYLUEHNAX COCTaBnAseTCs NpoTokon 06 agMUMHUCTPATMBHOM NpPaBOHAPYLUEHUU W
HanpaBATCA B CyA ANSA NPUHATUS PeLIeHUs O MPUBAEYEHUN BUHOBHBLIX AOSMKHOCTHLIX NUL K
agMWHNCTPATUBHON OTBETCTBEHHOCTW.

26.3. [JO/MKHOCTHBIM nUUoM  AQMWHUCTPAUUK, OTBETCTBEHHbIM 3a cobnogeHue
nopsgka npegoctasneHns MyHuUMNanbHOW YCryrn SBMSETCA PYKOBOAUTENb CTPYKTYPHOro
nogpasgernieHnsi, HenocpeaCcTBEHHO nNpefocTaBnsaowero MyH1MuunanbHyo yenyry.

27.MNonoxeHus, xapaktepusyrwme TpeboBaHnsa K nopaaky u dopmam KOHTpons 3a
npegocrasneHmeM MyHMumnansbHOM yCnyrn, B TOM YUCHE CO CTOPOHbI rpaXkaaH,
nx o6 beauHEHU N opraHnsaummn

27.1. TpeboBaHUAMM K NopsaaKy U dopmMaM TEKYLLLErO KOHTPOSS 3a npefoCTaBfeHneEM
MyHuUMnansHOM ycnyru SBns0TCS:
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- HE3aBUCMMOCTb;

- TWaTenNbHOCTb.

27.2. He3aBUCMMOCTb TeKyLero KOHTPOMsS 3akr4yaeTcsa B TOM, YTO [AOSDKHOCTHOE
nmuo AgMUHUCTPaLMKU, YNOTHOMOYEHHOE Ha ero OCyLLeCTBeHe, He HaxoauTcs B CriyebHom
3aBUCMMOCTM  OT  OOJDKHOCTHOrO  Nuua,  MyHUUMnanbHOro  cnyxawero, paboTHuka
AOMUHUCTPpaUMK, y4acTByOLWEro B npegoctasneHnn MyHuuunansHoOM ycryru, B TOM YUCre He
nmeet G6NM3KOro poacTBa UM CBOWCTBA (poauTenu, cynpyru, aetn, 6paTbsi, CECTpbl, a Takke
OpaTbs, cecTpbl, poauTenn, AeTn Cyrnpyros u Cynpyrn aeten) ¢ HAM.

27.3. [JOmMKHOCTHbIE nmua, ocyLecTBngaLmne TEeKyLLN KOHTPOJSIb 3a
npegocrtasneHnemMm MyHuumMnaneHoOW ycnyr, o6s3aHbl NPUHUMAaTL Mepbl N0 NPeaoTBPaLLEHUIO
KOH(pNMKTa MHTEpecoB Npu npegocrasneHnm MyHuumnaneHom ycnyriu.

27.4. TwaTtenbHOCTb OCYLIECTBIEHNA TEKyLlero KOHTPONA 3a npefoCTaBreHneMm
MyHUUMNANbHOW YCyrn COCTOUT B WCMOSIHEHWM YNOSTHOMOYEHHbIMU NnuamMm 06A3aHHOCTEWN,
npeaycMOTPEHHbIX HACTOALLMM pasaenoMm.

27.5. paxgaHe, ux obbeanHEHNsT N opraHM3aumm 4ns OCYLLEeCTBIIEHUS KOHTPONs 3a
npegoctasneHnemMm  MyHuuunansHoW ycnyru € uUenbko  cobnogeHna  nopsgka  ee
npegocTaBfeHns UMET NpaBo HanpasnsaTb B MUHUCTEPCTBO rocygapCTBEHHOMO yrpasneHns,
MHAPOPMALMOHHBLIX TEXHOoMorMim un cBasnm MockoBckon obrnactu xanobbl Ha HapyleHue
AOSDKHOCTHBIMW  NMUaMK,  MYHUUMNANbHbIMKA  ciyXawmmm — AOMUHUCTpauMn  nopsiaka
npegoctasneHna  MyHuuunanbHOW  ycnyry, noBfekwee ee  HenpeacTaBneHne  unu
npefocTaBfieHMe C HapyLleHMeM CpoKa, YCTaHOBJIEHHOrO HacToAwmMM AOMUHUCTPaATUBHBLIM
pernaMmeHToM.

27.6. paxpgaHe, nx obbeguMHEHUS U OpraHM3auMn Ons OCyLLeCTBIIEHUST KOHTPOsS 3a
npegocrtasneHnemMm MyHMUMNANbHOW YCNyrM MMeKT NpaBO HanpasnAaTb B AOMUHUCTpaUMS
UHOMBMAYANbHbIE U KOSNEKTMBHblIE OOpalleHus C NpeasiokeHUs MU Mo COBEpLLUEHCTBOBAHUN
nopsigka npepoctaBneHns MyHuumMnanbHOM ycnyrn, a Takke >xanobbl W 3adBneHus Ha
aencteus (besgenctene) OOMMKHOCTHBIX NUL AOMUHUCTpaUMM U NPUHATBIE UMW pPeELLEHUS,
cBsi3aHHble C NpegocTaBneHeM MyHuuunansHOM yCrnyru.

27.7. KoHTponb 3a npepoctaBrieHMem MyHuumnanbHOW ycnyrm, B TOM 4ucne co
CTOPOHbl rpaxgaH WX OO0beguMHEeHUM W opraHu3auui, OCYyLIEeCTBNAETCA MNOCPeacTBOM
OTKPbLITOCTU OeATenbHOCTU AAMUHUCTpauuM npu npegoctaBneHun MyHuuMnansHOM YCnyru,
NnorlydeHus1 NMosiHOW, akTyanbHOW W LOCTOBEPHOM MHopMauum O nopsgke npenocTaBreHus
MyHuuMnansHOM ycnyru n BO3MOXHOCTU focyaebHoro paccMoTpeHus obpalleHun (xkanob) B
npoecce nonyyeHmsa MyHuumnanbHoOM ycnyru.

V. HocynebHbin (BHecyaebHbIN) NOpsAoK obxanoBaHUs pelleHnn n 4enCTBUMI
(6e3pencTBuA) opraHa, npegocrasnaowero MyHmuunansHyto yenyry, MOL|, opraHnsauuin,
yKa3aHHbIX, a Takke UX OMMKHOCTHBIX 1L, MyHUUMNAnNbHbIX CryXallmx, paboTHUKOB
00beanHEHUN 1 opraHM3aunin

28.[ocynebHbin (BHecyaebHbIN) nopsaok obxanosaHus pelleHnii n oencteumn (6es3gencTaems)
AomuHncTpauum, ML, a Takke Ux OMKHOCTHbIX JUL, MyHULUNANbHbIX CAyXaLlunXx,
paboTHMKOB 06 beANHEHUIN U OpraHn3auun

28.1. 3agaBuTenb MOXeT 06paTuUTbCA C xanobow B crnegyrowmnx cnyyasax:

1) HapylieHne cpoka perucTpauum 3sanpoca O npegoctaBneHun MyHuumnanbHom
yCnyru;

2) HapyLLeHue cpoka npegocTtaBneHns MyHuuunanbHOM yCnyru;

3) TpeboBaHve y 3asButensa OOKYMEHTOB unvM mHopMaumm nNubo OcCyLLeCcTBNEHUS
AENCTBUIA, NpeacTaBreHne Unn OCyLLECTBIIEHNE KOTOPbLIX HE NpeayCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMW akTamun Poccuickon degepaumm, HOpMaTUBHBIMU NPaBoBbIMK akTamu MockoBckomn

20



obnactn, HacToAWMM  AOMMHUCTPATMBHbIM  pernameHToM  Ansg  npegocTaBneHus
MyHuumnansbHoW ycnyru;

4) oTka3 B nNpueMe [OOKYMEHTOB, MpedocTaBfieHne KOTOpbIX NpeaycMoTpeHOo
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon Pepepaumn, HOPMATUBHbIMU MNPABOBbLIMU
aktamn  MockoBckon obnacti, HacToAwMM  AOMUMHUCTPATMBHBLIM  perfameHToMm  Ang
npegocTtasneHna MyHuumnansHom ycnyru, y 3assutens;

5) otkas B npepoctasneHnn MyHULMNANbHOW YCRyrn, ecrnii OCHOBAaHWSA OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTMBHbIMX  MpaBOBbIMW  akTamm Poccunckon degepaumm, 3akoHaMm U UHbIMU
HOPMaTUBHbLIMW NPaBOBbLIMW aKTaMn HOPMaTUBHLIMW NPAaBOBbLIMU akTamu MockoBcKkon obnacTu,
HacTosAWMM AOMUHUCTPATUBHBIM pernameHToM Ans npegoctasneHna MyHuumnansHoOn ycnyru;

6) TpeboBaHne npu npegocrtaBneHun MyHUUMNAnNbHOW  yCnyrM nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoBbIMM  akTamu  Poccuinickon — degepaumn,
HOpPMaTUBHbIMW NpaBoOBbIMKM akTamn MockoBckon obnacTtu, HacToswuM ALMUHUCTPATUBHBLIM
perriamMmeHToMm;

7) oTka3 AOMUHUCTPaLMK, OOSMKHOCTHOrO nuua AMUHUCTPaLMK, NpeaoCTaBnsowero
MyHuUMNanbHOW ycnyry B UCNpaBfeHnn OOMYLWEHHbIX UMW OneYyaToK U OoWNBOK B Bbl4aHHbIX B
pesynbTate npegoctaBneHns MyHuuMnanbHOW yCcryru OOKyMeHTax Jimbo HapylieHue
YCTaHOBJIIEHHOIO CPOKa Takux UCNpaBIieHUN;

8) HapyweHue cpoka wunM nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegoctasneHns MyHuyunanbHOW ycnyru;

9) npuoctaHoBneHne npegocTaBneHns MyHUUMNAnNbHOW YCNyru, €crnv OCHOBaHUS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl deadeparnbHbIMA  3aKOHaMW U NPUHATBIMU - B
COOTBETCTBUM C HUMW MHLIMW HOPMaTUBHbLIMM MPaBOBbIMW akTamyn Poccuinckon depepaumn,
3aKOHaMM U WHbIMW HOPMAaTUBHbLIMM NPaBOBbIMM akTaMy MOCKOBCKOW 06MnacTu, HacTOALMM
AOMUHUCTPATMBHBIM pernameHToM.

10) TpeboBaHve npu npegoctaBneHun MyHUUMNANbHOW YCAyrM AOKYMEHTOB WK
WHpopmauumn, oTcyTcTBue U (MNIM) HEeOOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanuCb Mpu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXogumblx [Ans npegocTaBreHus
MyHuumnansHon ycnyru, nubo B npegoctaBneHnn MyHUUMNanbHOM YCryrn, 3a UCKNIOYEHNEM
cny4yaes:

a) W3MeHeHne TpebOoBaHW  HOPMATUBHbLIX MNPABOBbIX aKTOB, KacaloLMXCs
npegoctasneHns MyHuUMnanbHOW Ycryrk, Mocre nepBoHavanbHOW nogadn 3asBfeHus o
npegoctasneHnn MyHuumnanbHom ycnyru;

0) Hannume owmnbok B 3asBneHun o npegocTasneHnn MyHuLMNanbHON yCryrn u
AOKYMeHTax, NofaHHbIX 3adBMTenemM nocrne nepBoHaYasnibHOro oTkasa B npueme LOKYMEHTOB,
HeoOXxoauMbIX Ons npegocTtasneHna MyHuuunanbHoW ycnyri, nvbo B npegocTaBrieHumn
MyHUUMNANbHOM YCAYrM U He BKIOYEHHbIX B NPEeACTaBIEHHbIN paHee KOMMNIEKT LOKYMEHTOB,
HeobxoauMbIX AN4a npegocTtaBneHns MyHuuunanbHON yenyru;

B) MCTeYeHMe CpoKa [OEeNCTBUA [LOKYMEHTOB WAW U3MeHeHue uHdopMaumm nocrne
nepBoHa4anbLHOro OTkasa B nNpueMe [OOKYMEHTOB, HeobxoaumbiXx Ana npegocTaBneHus
MyHuumnanbHom ycnyru, nubo B npeaocTaBneHnn MyHuumnanbHOWM yCnyru;

I) BbIBNEHNEe JOKYMEHTalNbHO NOATBEPXAEHHOro hakta (Mpu3HaKoB) OWMBOYHOrO Mnn
npoTMBONpPaBHOro gencteusa (6e3gencteusl) OOSMKHOCTHOrO nuvua  AZMUHUCTpaUMM  npu
nepBoHa4anbHOM OTKa3e B MpuMeMe [LOOKYMEHTOB, HeoOXoaumblx Ans npeaocTaBneHusd
MyHuuunaneHon ycnyrm, nubo B npegoctaBneHun MyHuumMnaneHOM ycrnyrm, O 4em B
NMMCbMEHHOM BMAE 3a nNOAMUCBbID pykoBoauTens AOMUHUCTpaUMW, MpeaocTaBnsiowero
MyHuuunansHOW ycnyry, Npy nepBoHavyanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX
Ansa npegoctasneHna MyHuumnanbHOW ycnyrn yBegomMmnsieTcs 3asBuTernb, a Takke NPUHOCATCS
N3BMHEHMS 3a JOCTaBlEHHble HeyaobCcTBa.
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28.2. XXanoba nogaeTtcs B AOMUHMCTpauUMmIo, ML, npenocrasnsowmne
MyHMUMNanbHOW yCcnyry B NMCbMEHHON hopMe, B TOM YuCne Npu NMYHOM npueme 3asiBuTens,
UNN B 3NEKTPOHHOM BMAE.

XKanoby Ha peweHus un pgencteusa (6esgencrene) AOMUHUCTpPaAUMM MOXHO noaaTb
N'y6epHaTtopy MockoBckon o6nactv B NMCbMEHHON hopMe, B TOM YuCe Npy JIMYHOM npueme
3asButens, unu B 3NeKTPOHHOM Buae.

XKanoby Ha peweHua un pencteua (6esgencteue) MOLL Takke MOXHO nopaTb
yuypegutento MoOL, nnm B MMHUCTEPCTBO rocyqapCTBEHHOMO ynpaBneHusi, MH(POPMaLUMOHHbIX
TexHonormnm n ceasn MockoBckon obnactn, B NUCbMEHHOW dopMe, B TOM YuMCrie NpU INYHOM
npueme 3asBUTENS, UNN B ANIEKTPOHHOM BUAE.

28.3. Xanoba pomkHa cogepxathb:

a) HanmmeHoBaHve AOMUHUCTpPaUMK, [OOSMKHOCTHOrO Jfivua, nNpefocTaBnsowero
MyHuuunaneHomn ycnyry, nubo pabotHuka AgmuHuctpaumm, MOLL, ero pykoBoguTtens un (nwm)
paboTHMKa, pelleHns n aenctems (6es3gencteme) KoTopbix 06xanyTcs;

6) damunuio, ums, oTyectBO (NpM HanMyumM), CBEOEHUA O MeCTe XKUTenbCTBa
3assutena - wusnyeckoro nuua nNuB0 HaMMeHoBaHWE, CBeOEeHUS O MeCTe HaxOXOeHWUs
3aaBuTensa - PUANYECKOro nvua, a Takke HoMep (HOMepa) KOHTAKTHOro TeredoHa, agpec
(apgpeca) anekTpoHHOW NOYTbl (NPU HaNMMYUK) U NOYTOBLIN agpec, Mo KOTOPbIM AOIMKEH ObiTb
HanpasfieH oTBeT 3aaABUTENIO (3a WCKNIOYEeHWEeM cnydas, Korga >xanoba HanpasnsieTcs
cnocobom, ykasaHHbIM B NOANYyHKTE «B» MyHKTa 28.6 Hactoswero AAMUHUCTPATUBHOIO
perrnameHTa);

B) cBeieHns 00 obxanyemMblx pelleHnsax n genctensax (6esgencrteme) AOQMUHUCTpaLUN,
AOJDKHOCTHOro nuua, paboTHnka AaMuUHUCTpauuKn, npegoctasngowen MyHuuunansHon ycnyry,
AOJDKHOCTHOro nuua, padotHnka MOL;

) AOBOAbI, HA OCHOBAHUMN KOTOPbLIX 3adBUTENb HE COrfnaceH ¢ peweHnemM n 4encTBUsMn
(6espenctBnemMm) AgMUHUCTPaUMN, OOIMKHOCTHOrO nuua, paboTHuka AgMuHuctpaumn, MOLL,
paboTHuka MOLL. 3aasutenem MoryT ObiTb nNpeacTaBreHbl AOKYMEHTbl (MpyU  Hanmuuum),
noaTreepxgatoLime aosoabl 3aasuTens, nMbo Ux Konuu.

28.4. B cnyyae ecnu xanoba nopaetca yepes3 npeacraButens 3asButens, Takke
npeacraBnseTcs AOKYMEHT, NoATBEPXOAloLWnA NOSTHOMOYNSA Ha OCYLLEeCTBMEHNe OEeNCTBUI OT
nmeHun 3assutens.

B kauecTBe gokymeHTa, NOATBEPXAAOLLErO MOSIHOMOYMS Ha OCYLLECTBEHNE OENCTBUN
OT MMeHN 3aaBuTens, MOXeT BbITb NpeacTaBneHa:

a) odopMneHHass B COOTBETCTBUM C 3akoHodaTenbcTBOM Poccurickon Pepepauum
A0BEPEHHOCTb (4N hmnsndecknx nuu);

0) odopmneHHass B COOTBETCTBUM C 3akoHodaTenbcTBOM Poccurickon Pepepauunu
AOBEPEHHOCTb, 3aBepeHHasd nevaTblo 3asBuUTENs (NpU HanmuMyuuu nedatu) M noanucaHHas
pykoBoagutenem 3asBUTENd UMM YNOSTHOMOYEHHbIM 3TUM pykoBoauTernem nuuom (4ns
topuanNYEeCKnX nmu);

B) KOMUSA pelleHnsi 0 HasHadeHun unm o6 ms3bpaHum nNMbo npukasa O HasHaAYEHUU
PM3MYeckoro nuua Ha AOSMKHOCTb, B COOTBETCTBUMM C KOTOpPbIM Takoe duanyeckoe nmuo
obnapgaet npaBoM OENCTBOBATb OT MMEHU 3asaBuTens 6e3 JOBEPEHHOCTU.

28.5. lNMpuem xanob B nucbMeHHOM hopMe ocyulecTenseTca AgmuHucTpaumen, MoL]
B MecTe npegocTtasneHna MyHuumnanbHon ycnyrn (B MecTe, rae 3assutens nogasarn 3anpoc
Ha nonyyeHne MyHuUMNanNbLHOW ycnyru, HapylleHue nopsigka KoTopown obxanyetcs, nuMbo B
mMecTe, rae 3assutenem nonyyeH pesynbtat MyHuuunansHow ycnyrun). Bpemsa npuema xanob
AOJDKHO coBMajaTb CO BpPEMEHeM NpefoCcTaBfieHUs FOCYOAaPCTBEHHbBIX W MyHMLMNAbHbIX
ycnyr. XXanoba B nCbMEHHOM hopMe MOXET ObITb TaKKe HanpasreHa no noyre.

B cnyyae nogaum xanobbl Npy fIM4HOM npueme 3asBUTESNb NPEACTaBseT AOKYMEHT,
yOOCTOBEPAOWMIA  €ro NMYHOCTb B COOTBETCTBMM C  3aKoHogaTenbcTtBOM Poccuinckon
®epnepaumn. lMpuem xanod B nucbMeHHOW hopme ocyuiecTenseTcs ydpegutenem MoL B
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MecTe (PaKTU4YeCKOro HaxoxaeHus ydpeautenda. Bpemsa npuema xanob yypegutenem MOL|
AOJTDKHO coBnagaTtb CO BpemeHeM paboTbl yupeantens MOL.

28.6. B anekTpoHHOM Buae xanoba MoxeT ObiTb NogaHa 3asBuTenem nocpencTBOM:

a) odwuymanbHoro canta AamuHuctpauun, MOL,  yupeautens MOL| B
NHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOM ceTu «IHTepHeT;

0) PIITY, depepanbHOM rocygapCTtBEHHON WMHGOPMALMOHHOM CUCTEMbl «EOMHBIN
nopTan rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumMn)» (oanee - EguMHein noptan) (3a
NCKMoYeHneM Xanob Ha pelleHna n genctena (6e3gencrTeme) npmBreKaemMbiX OpraHu3auunm,
MHOTOYHKLMOHANbHbIX LLEHTPOB U UX AOSMKHOCTHbIX N1U, 1 paboTHMKOB);

B) nopTana denepanbHOM  rocyadapCTBEHHOM  MHPOPMALUMOHHOW  CUCTEMBbI,
obecneunBatoLLen npouecc gocynebHoro (BHecyaebHoro) o6xxanoBaHNsA peLleHnin u 4enCTBUMI
(6espencTBust), COBEpPLUEHHbIX MpU NPeaoCTaBNEHUN rOCYAapPCTBEHHbIX W MyHULMMNANbHbIX
yCcrnyr opraHamu, npeaocCTaBNSAOWMMN FOCYLAPCTBEHHbIE M MyHUUMNASNbHbIE YCAYTN, WX
AOIMPKHOCTHLIMM  NUL@MWN, TOCYAapCTBEHHLIMM U MYHUUMNANbHLIMU CchRyxawumu (ganee —
cucrtema pocynebHoro oGxxanoBaHus) C NCronb30BaHMEM NHOPMaLNOHHO-
TENeKOMMYHUKaUNOHHOM ceTn «HTepHeT» (3a UCKNYeHnem xanob Ha pelleHns u OencTBus
(6e3pencTBne) npuBneKaemblX OpraHuM3auun, MHOTO(YHKUMOHAmMNbHbIX LEHTPOB U UX
AOJDKHOCTHbIX N, U paboTHUKOB).

28.7. lNMpw nogaye xanobbl B 9NEKTPOHHOM BMe AOKYMEHTbI, yKa3aHHble B NyHKTe 28.4
HacTosilwero AAMWHUCTPATUBHOIO pernameHTa, MoryT ObiTb npeactaBrnieHbl B dopme
3NEKTPOHHbIX AOKYMEHTOB, NOAMUCAHHbIX 3NTIEKTPOHHOW NOANUCHIO, BUA KOTOPON NPeayCMOTPEH
3akoHogartenoctBoM Poccuinckon ®Pepepaummn, npu 3TOM  OOKYMEHT, YOOCTOBEpSAOLWUM
NMYHOCTb 3aaButens, He TpebyeTcs.

28.8. Xanoba paccmaTpuBaeTcs ALOMUHUCTpaLUmen, npefocTaBnNALLEN
MyHuUMnanbHOM ycnyry, MNOpPSA4OK NpefoCTaBneHuMst KOTOpPOW Obin HapylleH Bcneacteue
peweHun n gencteun (besgenctensa) AQMUHUCTPALNKN, OOMKHOCTHOrO Nuua AQMUHUCTPaLUMN.

B cnyyae ecnu obxanylTca pelweHust pykoBoautens AAMUHUCTpauuu, xanoba
nogaeTcsa BbIWECTOAWMN opraH (B nopsgke MOAYMHEHHOCTM), a Takke [ybepHaTopy
MockoBckon obnactm n  paccmaTpuBaeTcd UMM B nopsigke,  nNpeaycMOTPEeHHOro
noctaHosneHnem [lpasutensctBa MockoBckon obnactm ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun onoxeHns o6 oCcobBeHHOCTSX Nogayn M pacCMOTPeHUS Xanob Ha peleHus u
aencteus (6esnencTene) MCNOSNHUTENbHBIX OpPraHoB rocydapCTBEeHHoM Bnactn MocKoBCKOM
obnactn, npegoCTaBnALWNX FOCYAAaPCTBEHHbIE U MyHUUMNANbHBLIE YCNYTN, N UX SOMKHOCTHbBIX
nvd,  MYHUUMNAanbHbIX  CAYXalWWX WUCMOMHUTENbHbIX OpraHoB rOCyJapCTBEHHOW BRacTu
MockoBckorn obnactun» (ganee — lNoctaHosneHne Ne 601/33).

Mpn oOTCyTCTBMM BbIWECTOAWEro opraHa xanoba nogaetca HenocpeacTBEHHO
pykoBoauTenio AAMUHUCTpaUMK, M paccMaTtpMBaeTcs WM B COOTBETCTBUM C MNOPSOKOM,
yTBepxaeHHbIM NMNoctaHoBneHnem Ne 601/33.

Xanoba paccmatpuBaetca MOL, npegocrasmswimMm MyHUumMnansHoOW ycnyry, nopsaok
npenocTaBneHns KOTopon Obin HapyweH BCReAcTBME pelleHun u aencteuin (6espencreus)
Mo®Ll, ero gormkHOCTHOro nuua n (Mnn) paboTHuka. B cnydyae ecnu obxanylTca pelleHns um
aencteus (6espencteme) pykosogutens MOL xanoba moxeT 6biTb NogaHa yypeamtento ML
unn B MMHMUCTEPCTBO rOCY4apCTBEHHOMO YNpaBneHnst MHPOPMALMOHHBIX TEXHOMOMMA U CBA3K
MockoBckon obnactu, u nognexut pacCMOTPEHUIO UMW B MNOpPsiAKe, YCTAHOBNEHHOM
MoctaHoBneHnem Ne 601/33.

28.9. B cnyyae ecnu xanoba nogaHa 3asButenem B AgmuHucTpauuio, MOL,
yupegutento MOL], B KOMNETEHUUIO KOTOPbIX HE BXOAUT MPUHATUE pelleHnsa no xanobe B
cooTBeTCTBUN C TpeboBaHuAMM nyHKTa 28.8 HacToswero AAMUHUCTPATUBHOIO perfameHTa, B
TeyeHne 3 paboumx [HEW CO [OHS perucTpauum Takon xanobbl OHa HanpasnisgeTcs B
YNOMHOMOYEHHbIE HAa €€ PacCMOTPEHNEe B OpraH, NpeaoCTaBnAoLWMA rOCyAapCTBEHHbIE U (MNN)
MyHuuunaneHsle ycnyrn, MOL, ydpegutento MOL. Mpm atom AgmuHucTpauus, MOLL,
yupegutens MOL, nepeHanpasuBLune xanoby B NMCbMEHHOW ¢opme, WMHMPOPMUPYIOT O
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nepeHanpasneHun xanobbl 3aasutens. Cpok pacCcMOTpPeHUsa xanobbl MCYMCNSETCH CO AHS
permctpauum Takon anobbl B YNOSIHOMOYEHHOM Ha ee paccMmoTpeHue opraHe, MOL,
yupegutens MOL. B cnyyae ecnv B OTHOLWEHUMM MOCTynMBLUEN Xanobbl denepanbHbiM
3aKOHOM YCTaHOBIEH MHOW NOpsAAoK (Mpoueaypa) nogaym U paccMoTpeHus xanob, 3assutennb
yBegoMnsieTca o ToM, 4YTO ero xanoba OygeTr paccMoTpeHa B MOpsSAKE M CPOKM,
npeaycMoTpeHHble doeaeparibHbIM 3aKOHOM.

28.10.XKanoba Ha peweHna un pgencteua (6esgenctene) AAMUHUCTPaALUM U €ro
AOIMPKHOCTHBLIX nuy, paboTHMKoB AAMMHUCTpauuM MoXeT OblTb nogaHa 3asBuTernemMm yepes
MoLL. Mpn noctynneHun Takom xanobbl M®LL obecneunBaeT ee nepegady B yNnoriHOMOYEHHOE
Ha ee paccMoTpeHve AgMUHUCTpauMM B nNopsake, YCTAaHOBIIEHHOM COrfaleHnemM o
B3aumogenctesum mexgy ML u  AgmuHuctpauuwen. [lpy  9ToM  Takas nepefada
OCYLLIECTBNSAETCA He No3aHee crneyowero 3a JHeM nocTynneHns xanobsl paboyvero aHs. Cpok
paccMOTpeHUs Xanobbl MCUMCNAETCA CO OHA perncTpauumn xanobbl B yNONHOMOYEHHON Ha ee
paccMmoTpeHne AOMUHUCTpaLNEN.

28.11.AamuHuctpaumusa, MoU, yupeautens MOLL onpenensioT ynonHOMOYEHHbIX Ha
paccMoTpeHme Xanob JOMKHOCTHBIX N, KOTopble obecneynBatoT:

a) npMem n paccmoTpeHue xanob B COOTBETCTBUN C TPeDBOBaHMSAMUN, YCTAaHOBIEHHBLIMU
MocTtaHoBneHnem Ne 601/33;

0) HanpasneHue xanob B YNOSITHOMOYEHHblE Ha WX pacCMOTPeHWe opraH un (unu)
OpraHn3aumio B COOTBETCTBUM C MYHKTOM 28.9 HacTodAwero AOQMUHUCTPATUBHOIO pernameHTa.

28.12.B cnyyae ycTtaHOBneHUa B xo4e WM No pesynbTatam pacCMOTPEeHUs anobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MpPaBOHAPYLUEHUS UMW NPECTYNNeHna OOSMKHOCTHOe
nmyo  AgmuHuctpaumn, MOL, ydpegutena MOL, HageneHHble  MOMHOMOYMSIMM MO
paccMOTpeHMto xanob HesamennuTenbHO HanpasslT MMelLWMeca mMartepuanbl B OpraHbl
NPoKypaTypsbl.

B cny4yae yctaHOBneHuss B Xxode WM MO pesynbTataMm pacCMOTPeHUs >kanobbl
NPU3HaKoB coCTaBa agMWHUCTPATMBHOIO MpaBOHapPYLWEHUs, NpeayCMOTPEHHOro rrason 15
3akoHa Mockosckon obnactu ot 04.05.2016 Ne 37/2016-O3 «Koaekc MockoBckor obnactn oo
aOMWHUCTPATUBHbLIX MPaBOHAPYLUEHUSIX»  OOIDKHOCTHOE  nuuo, AgmuHuctpaumn, MOL,
yupeautens MOLL HageneHHble NOMHOMOYMSMU MO PacCMOTPEHUIO Xanob HezameanuTesnbHO
HanpasnalwT uMewwmeca matepuansl B MWHUCTEPCTBO rocyfapCTBEHHOrO YyrpaBreHus,
MHAOPMALMNOHHBIX TEXHONOrM N cBa3n MockoBckon obnacTu.

28.13.AaMmunHuctpauus, MoL, yupegutens MOLL obecneumBatoT:

a) ocHalleHne MecT npuema xarnob;

0) mHpopmupoBaHne 3adBuTenen O nopsiake obXKanoBaHUS peLleHUn U OENCTBUN
(6e3pencTBna) AODMUHUCTPALNKN, AOIMKHOCTHBIX NN, paboTHUMKOB AAMUHMUCTPaLMK, paboTHUKOB
M®L| nocpenctBoM pasmeleHust UHpopMaumm Ha CcTeHdax B MecTax npeaocTaBreHus
rocyaapCTBEHHbIX N MyHUUMMANbHbIX YCIYr, HA UX oduLmanbHbIX canTax, Ha EguHom noprane,
PIIY;

B) KOHCynbTUpOBaHWe 3asBuTenen O nopsiake obXanoBaHus pelleHuri U OencTBUi
(6e3pencTBng) AOMUHUCTPAUUKN, OOIMKHOCTHbLIX Nuu, paboTHukoB AgMuHuctpauuun, MOL, mx
AOIMPKHOCTHbIX 1L, pabOTHUKOB, B TOM YunCre Mo TenedoHy, 3NEeKTPOHHOW NnoyTe, npu JIMYHOM
npueme;

r) 3aKnoyeHne cornalleHm o0 B3aMmogencTBumn B yactu ocywectarneHna MOL npuema
xanob n Bblgavn 3asBuTensiM pesynbTaToB PpacCMOTPEHMS Xanoo;

A) dhopmupoBaHne 1 NpeacTaBneHne exekBapTanbHO B BbILLECTOALWMI opraH (Npy ero
Hanuyum), ydpegutento M®PL| oT4eTHOCTM O NOMYYEHHBIX U PACCMOTPEHHbIX Xanobax (B ToMm
4yucrne KonmyecTse yaoBNETBOPEHHbIX N HEYAOBNETBOPEHHbIX Xaroob).

28.14.Kanoba, nocTtynuBwass B  YMNONIHOMOYEHHbIE Ha €€  pPacCMOTPEHUe
AomuHuctpauuio, MOL, yupeautento MOLL, noanexuT pernctpauumn He nNos3gHee crneayroLero
3a AHeM ee NocTynneHnsa paboyero gHs.
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XKano6a paccmartpuBaeTtcs B TedeHne 15 paboumx gHEN CO OHA ee perncrtpauun, ecnm
bonee KOpPOTKME CPOKM PacCMOTPEHUSA Xanobbl He ycTaHoBreHbl AgmMuHucTpaumen, MOL]
yuypeagutenem MOL|, ynosIHOMOYEHHBIMM Ha €e pacCMOTpPEHME.

B cnyyae obxanoBaHus oTkasza AOMWHUCTpaUMK, OOIMKHOCTHOro nuua, paboTHuka
AgmuHuctpaumm, MOLL, ero AOMKHOCTHOrO nuua, paboTHMKa B NpuemMe LOOKYMEHTOB Y
3aasutensa nNuMbo B MUCNpaBneHUM AONyLEHHbIX OneyaTok U (Mnn) owmnboK unm B crydae
obGxanoBaHus 3asiBUTENEM HapylleHMs YCTAHOBMEHHOrO Cpoka Takux ucnpasneHun xanoba
paccMaTpmBaeTcs B Te4YeHne 5 paboumnx AHEN CO OHA ee perucTpauumn.

28.15.No pesynbTaTaM paccMOTpeHMs  xanobbl  YNOMHOMOYEHHbIM Ha  ee
pacCMOTPEHNE OO0SMKHOCTHOE nuuo AgmuuHmuctpaumn, MOL, yupeoutena MOL npuHumatoTt
OHO 13 crneyrLmnX peLleHnia:

1) xanoba ynoBneTBopsieTcs, B TOM 4ucrie B (pOpMe OTMEHbl NMPUHATOrO peLleHus,
ncnpasneHnsa OONYLWEHHbIX onedaTtok n owmnbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MyHMumnanbHOW ycnyrn JOKyMeHTax.

2) B yOOBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

28.16.Mpn ypoBneTtBopeHun xanobbl AgmuHuctpaumsa, MOL, yupegutens MOL]
NPUHUMAIOT UcHepnbiBatoLMe Mepbl MO YCTPAHEHUIO BbISIBIIEHHbIX HApPYyLIEHU, B TOM Yucre no
Bblaave 3asButento pesynbtata MyHuMuMnanbHOW ycnyru, He nosgHee 5 pabounx gHen co aHA
NPUHATUA peLleHnsl, ecrnn NHoe He YCTaHOBMEHO 3akoHoaaTenbCTBOM Poccuiickon ®egepauunm

28.17.B cnyyae npu3HaHua >kanobbl noanexailen yOooBrETBOPEHUIO B OTBETE
3agsutenio gaetca  uHopmauuss O AeNCTBUSX, ocylecTBnsemMbix AOMUHUCTpaUMEn,
npepoctasnaowen MyHuumnaneHyto yenyry, M®L|, B uenax HesameanuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyweHurh npu okasaHun MyHuumMnanbHOW ycnyru, a Takke MNPUHOCATCA
M3BMHEHMSA 3a [JOCTaBfieHHble HeyaobcTBa WM yKasblBaeTCsa WHGopmauus O AanbHenwunx
OENCTBUSX, KOTOpble HeobXxoaMMO  COBepwUTb  3asaBUTEN0 B Uendax  noslyvyeHust
MyHMumnansbHOW ycnyru.

28.18.B cny4ae npusHaHua xanoObl, He noanexawen yOoBNeTBOPEHUI B OTBeTe
3asBuTento atTCa apryMeHTUPOBaHHbIE Pa3bACHEHUA O MPUYMHAX NPUHATOrO pelueHus, a
Takke WHGopMauusa o nopsgke obxanoBaHus NPUHATOrO peweHus. OTBeT Mo pesynbTaram
paccMoOTpeHns xanobbl HanpasnseTca 3adABUTENO He Mo3fHee AOHA, crnefyrwero 3a gHem
NPUHATUA pelleHusi, B NUcbMeHHOW dopme. B crnydyae ecnm xanoba 6bina HanpasneHa
cnocobom, ykasaHHbIM B NOANYyHKTE «B» MyHKTa 28.6 Hactoswero AAMWUHUCTPATUBHOIO
pernameHTa, OTBeT 3asBUTEN0 HanpaeBnseTcs MNOCPeAcTBOM CUCTEMbl  AocyaebHoro
oGxxanoBaHus.

28.19.B oTBeTe no pesynbTataMm pacCMOTPEHUs Xanobbl Yka3blBatOTCA:

a) HammeHoBaHue AamuHucTpauum, MOLl, yupeautens MOL|, paccmoTpeBLuero
Xanoby [OOSMKHOCTb, (hamunnd, MMms, OT4ECTBO (NPW HanMuMyuu) ero AOSMKHOCTHOro nuua,
NPUHSIBLLErO peLleHne no xanobe;

0) Homep, JaTa, MeCcTo NPUHATUA PeLLEHUs, BKNOYaa CBeAeHUS O AOSIHKHOCTHOM nuue,
paboTHuKKe, pelieHne nnu gencreune (besgencremne) KOToporo obxanyeTcs;

B) dhamMunus, UMs, OTYECTBO (NpW Hanuuun) 3asBuTens;

) OCHOBaHUA ONA NPUHATUSA peLLleHns no xanobe;

A) NPUHATOE Mo xanobe pelleHue;

e) B crny4yae, ecnu xanoba npnaHaHa 060CHOBAHHOW, - CPOKU YCTPAHEHUS BbISIBNIEHHbIX
HapyLLEeHWI, B TOM YUCIE CPOK NpeaocTaBneHns pesynbtata MyHuumnansHOm ycnyru;

X) cBefeHus o nopsake o6xanoBaHusi NPUHATOrO Mo xanobe peLleHns.

28.20.01BeET no pe3ynbTatam paccMoTpeHus Xanoobbl nognucbiBaeTcs
YNONTHOMOYEHHBIM Ha PAaCCMOTPEHME Xanobbl OOMKHOCTHbIM NUuoM AgmuHucTpauum, MOL,
yupeautens MOL. lNo xenaHuio 3asBuTenss OTBET MO peayrbTaTaM PacCMOTPEHUS Xanobbl
MOXeT OblTb NMpeacTaBneH He Mno3dHee AOHA, cnefyloulero 3a OHEM MPUHATUA peLleHud, B
dopMe 3NEKTPOHHOro AOKYMEHTa, NOAMUCAHHOIO 3MEKTPOHHOM MOAMNUCHLI0 YNOSTHOMOYEHHOMO
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Ha paccMoTpeHue Xanobbl AOMKHOCTHOro nuua AgmuHuctpauuun, MOLU, yypegutens MOL,
BMA, KOTOPOM YCTaHOBMEH 3akoHoaaTenbCcTBOM Poccuiickon ®eagepaunu.

28.21.YNONTHOMOYEHHbIN  Ha  paccMoTpeHue  xanobbl  [OMKHOCTHOE  NMuUO
AoMunHuctpaummn, MOL, yupegutena MOL] oTkasbiBalOT B YAOBNETBOPEHMM XKanobbl B
crnenyrwmnx cnyyasx:

a) Hanuyne BCTYNUBLLErO B 3aKOHHYIO CUNY pelleHus cyga, apbuTpaxHoro cyda no
Xanobe o ToM e npegMeTe 1 No TEM e OCHOBaHUAM;

0) nogaya >kanobbl NMUOM, MOMHOMOYMS KOTOPOro He MNOoATBEPXAEHbI B nopsiake,
yCTaHOBIIEHHOM 3aKkoHoAaTenbLcTBoM Poccunckon denepauuu;

B) Hanuuve pelleHus no xanobe, NPUHATOrO paHee B COOTBETCTBMM C MOPSIAKOM
ycTaHoBrneHHbIM [locTtaHoBneHnem Ne 601/33 B OTHOLLIEHMM TOro Xe 3asBUTeNs U rno ToOMy Xe
npegMmeTy Xxanoobl.

28.22.YNONTHOMOYEHHOE  Ha  paccMoTpeHuMe  Xanobbl  OOMKHOCTHOE — NvuUo
AoMmnnHucTtpaummn, MOLU, yupeantena MOL BnpaBe octaButb xanoby 6e3 oTBeTa B cregylowmx
cny4vasix:

a) Hanuune B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENBbHBIX BbIPAXKEHUN, YIPO3 XKU3HH,
300POBbI0 M UMYLLECTBY AOSMKHOCTHOrO nuua, paboTHuka ALMWHUCTPAUUKU, OOSMKHOCTHOMO
nnua, pabotHnka MOLL, a Takke YnNeHoB ero cemMbi;

0) oTcyTCTBME BO3MOXHOCTU MPOYMTaTh KaKyk-nNMbo YacTb TekcTa Xanobbl, hamunuio,
NUMs1, OTYECTBO (MpK HannumMm) 1 (UNK) NOYTOBbLIN agpec 3asaBUTENS, yKa3aHHble B Xanobe.

28.23.YNONTHOMOYEHHOE Ha pacCMOTpPeHue >anobbl OOMKHOCTHOE nUUOo, paboTHUK
AOMUHUCTpaUUK, OOMMKHOCTHOe nuuo MOL, yupegutena MOL] coobwatot 3assutento o6
ocTaBfneHuu xanobbl 6e3 oTeeTa B TeyeHue 3 paboumx gHen co OHS perncTpaumm xanoobi.

I'Ip|/|n0>KeH|/|e 1K HacTodAwemy A,D,MVIHI/ICTpaTI/IBHOMy pernameHTy

TepmMmuHbI N onpeaeneHns
B AOMUHUCTpaTUBHOM pernaMmeHTe UCMonb3ylTCs crieayowme TeEPMUHbI U

onpeneneHus:

3asiBrieHve 3anpoc o npegocTtaBneHun MyHuuunanbHoOM
ycnyru, npeacTaBneHHbIn nobbim
npegyCMOTPEHHbIM AOMUHUCTPATUBHbBIM
pernameHToM cnocobom;

3aaBuTenb, 3aperMcTpupoBaHHbIN nuuo, obpawawuweecas € 3asBNEeHWEM O

B ECUA npegoctasneHnn  MyHuumnanbHOW  yCryru,
nmerowee  yd4eTHyro 3anmce B ECUA,
npoLueLyro NpOBEPKY, a NINYHOCTb

nonb3oBaTenss MNOATBEPXAeHa Haanexawmm
obpasom (B nobom 13 LEeHTpPOB 06CNyXMBaHUS
Poccuinckon ®eagepaummn nnn MOL, MockoBckon

obnactn).

3assuTtens, niuo, obpawawuweeca €  3asBNEeHWEM O

He3aperncTpmpoBaHHbin B ECUA npegocraeneHnn MyHuumMnanbHOW ycnyru, He
nmerowee y4yetHyio 3anuce B ECUA, nmbo
3aperncTpupoBaHHbIN B ECUA 6e3
NPOXOXOEHUS NPOBEPKN, WU NOLTBEPXAEHUN
NNYHOCTH nosib3oBaTtesns Haanexawum
obpasowm;
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JInyHbIV KABMHET cepsuc PIIY, nossongwowmn  3aaBUTENIO
nonyyatb WHgopmMaumio o0 xoge 06paboTku
3asaBneHun, nogaHHbix nocpeacresom PITY;

OpraHbl BNacTtu rocygapCTBeHHble OpraHbl, y4acTBywLlne B
npegocTraBneHum rocygapcTBEHHbIX "
MYHUUUNAIbHbIX YCAYT;

OpraHbl MECTHOro opraHbl MECTHOrO camoynpasneHus

camoynpasneHus MockoBcko ~ obnactu,  yyacTeBylwue B
npegocTraBneHum rocygapcTBEHHbIX "
MYHUUUNAIbHbIX YCAYT;

CeTb NHTepHeT MHPOPMALNOHHO-TENEKOMMYHUKALNOHHAA CeTb
«MHTEepHeTY;

dann gokymeHTa 3MEKTPOHHbLIN 0bpa3 AOKyMEHTa, MNOSyYEHHbIN
nyTeM CKaHMpPOBaHWA OOKyMeHTa B OymakHOW

dopme.

ONeKTPOHHbIN 06pa3 JOKyMeHTa 9NEeKTPOHHas BepcuUst OOKyMeHTa, MnonyvYeHHas
nyTeM CKaHMpoBaHusi ByMaXkHOro HOCUTENS.

Yupegutens MoL| opraH MECTHOro camoynpaBneHus,
ABMAOLWMIACA yypeguTtenem
MHOIOYHKLMOHANbHOro LueHTpa
rocy4apCTBEeHHbIX U MyHULMNAnbHbIX YCNyr

I'Ip|/|n0>KeH|/|e 2K HacTodAwemMy A,D,MVIHI/ICTpaTI/IBHOMy pernameHTy

CnpaBo4yHas nHgdopMaLms 0 MecTe HaxoxaeHus, rpacdumke paboTbl, KOHTAKTHbIX TenedoHax,
agpecax 9neKTpoHHON noYTbl AgMUHUCTpaumm OANHLOBCKOrO MyHULMNANBLHOMO panoHa
MockoBckor obnacT n opraHm3aumin, y4acTBYOLNX B NPeA0CTaBNEHUN N MHPOPMUPOBAHUN O
nopsigke npegoctasneHmss MyHuumnaneHon yenyrn « OdhopmMmneHune cnpaskm 06 yyactum
(HeyyacTum) B npMBaTU3aLUN XUIbIX MyHUUUNANBbHBIX MOMELLEH» AOMUHMUCTPaumen
OaunHuoBCKOro MyHMUunansHoro paioHa MockoBckon obnactm

1. AoMunHuctpaumsa OAMHLUOBCKOro MyHULMNaneHoro pamnoHa Mockosckon obnactu
MecTo HaxoxaeHus: MockoBckasa obnactb, r. OguHuoBo, yn. Mapwana >XykoBa, a. 28.

padumk npuema 3anBneH:

lMoHeaenbHUK: ¢ 09.00 oo 18.00 (nepepbiB 13.00-13.45)
BTopHuk: ¢ 09.00 oo 18.00 (nepepbi13.00-13.45)
Cpepaa: ¢ 09.00 oo 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbie13.00-13.45)
MartHnua: ¢ 09.00 go 16.45 (nepepbie13.00-13.45)
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Cyb66orTa:

BbIXOOQHOW OEHb

BockpeceHbe:

BbIXOOHOW OeHb

MoutoBbIn agpec: 143000, MockoBckas obnactb, r. OanHuoBo, yn. Mapwana »Kykosa, g. 28.

KoHTakTHbIN TenedoH: 8- 495-596-14-26

OnekTpoHHasi npuemHas MNpasutensctea MockoBckon obnacTtu: 8-800-550-50-03

OdmumanbHbIn canT B MH(POPMaLMOHHO-KOMMYHUKALWMOHHOM ceTu «MHTepHeT»: www.odin.ru

AfOpec aneKTpoHHON NoYThl B ceTn MIHTepHeT: adm@odin.ru

YnpasneHne XUnuLiHbIX OTHOLLIEHUN

AoMnHuncTpaummn OANHLOBCKOro MyHMUMNANbLHOro panoHa MockoBckon obnacTu

MecTo HaxoxaeHus: MockoBckaga obnactb, r. OgmHuoBo, yn. Mapwana >Xykosa, 4. 49.

"padmk npuema 3anBneHui:

lMoHeaenbHUK: ¢ 09.00 oo 18.00 (nepepbiB 13.00-13.45)
BTopHuk: ¢ 09.00 oo 18.00 (nepepbi13.00-13.45)
Cpega: ¢ 09.00 oo 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepeprbi13.00-13.45)
MatHuua: ¢ 09.00 oo 16.45 (nepepbi13.00-13.45)
Cyb6ora: BbIXOQHOW AeHb

BockpeceHbe: BbIXOAHOW OEeHb

MoutoBbIn agpec: 143000, MockoBckas obnactb, r. OanHuoso, yn. Mapwana »Kykosa, . 28.

KoHTakTHbIN TenedoH: 8- 495-596-15-25

2. CnpaBo4Hass WHgopmauma o wMecTe HaxoxgeHus MOL, rpaduke paboTbl,
KOHTaKTHbIX TernedoHax, agpecax 3r1eKTPOHHOM NOYThbI

WHdopmauma npusegeHa Ha canTax:

- PIMIY: uslugi.mosreg.ru

- M®Ll: mfc.mosreg.ru
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I'Ip|/|n0>|<eH|/|e 3K HacTodAwemMy A,D,MVIHI/ICTpaTI/IBHOMy pernameHTy

dopma pesynbTaTa npegoctasnenns MyHULMnansHow ycnyru

(ObopmnsieTca Ha opmumanbHoOM 6naHke AgMUHUCTPaUmmn)

« » 20 r. Ne

CrNPABKA

[aHa

(ykaszamb chamusnuro, uMsi, om4yecmeo (rpu Hauquu) 3aseumerns)

MpoxumBatoLwero no agpecy:
B (yKa3amb adpec mecma xxumeJsibcmea 3asisumerisi)

TOM, 4YTO OH/OHa/HECOBEPLLUEHHONETHUN
(pamunus, umsi, omyecmeo (rpu Hau4yuu) Hecog8epLweHHonemHe20 pebeHka 3aseumernsi)

ydqacTtune B npumusatnusaudmn XxXnroro myHmumnarnbHOro

(npuHuman (-a)/He npuHumarn (-a))
noMeLLeHns, no agpecy :

(ykaszamb adpec uso20o nomMeu,eHusl)

(momkHOCTb YNONHOMOYEHHOTO NLa AGMUHUCTPALUM) (mognwuce) (pacwwndposka nognucu)

« » 20 r.

I'Ip|/|n0>|<eH|/|e 4 K HacTodAlwemMy A,D,MI/IHI/ICTpaTI/IBHOMy pernameHTy

dopma peweHnsa o6 oTkase B npegocTtasneHnn MyH1UmMnansHoOM ycnyru
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oT «__»

(OhopmnseTcs Ha odmumanbHoOM BnaHke AgMuUHUCTPaL M)

Komy:

(bamunusa, nmsa, otyecTBo (NpU HaNU4YNN)
3assutens)

PEWEHME

06 oTka3se B Bblaaye cnpaBku 06 y4acTum (Hey4acTum) B npuBaTU3aLIMmn XXUMbIX

MYHULUUNATbHbIX nomMeLleHni

20 T Ne

AgmuHuctpaumen OfMHLOBCKOrO MyHUUMnanbHoOro pavioHa MockoBckor obnactu
NPUHATO pelleHne o6 oTkase B Bblgade Bam cnpasku 06 yyacTum(Heydactum) B npuBaTusaumm
XUNbIX MYHALMNANbHbLIX NOMELEHU No crieayoLwen (-Mm) npuynHe (-am):

Ne HanmeHoBaHVe OCHOBaHUA ANd OTKasa B PasbsacHeHue npuymH OTKkasa B
nyHKTa cooTBeTCTBUN C AAMUHUCTPATUBHBLIM npeaocTaBneHNN MyHULMNANTbHOW
pernameHTom ycnyru

13.2.1. | Hann4ne npoTnBOpeYmnBLIX CBEAEHUN B YKasaTb ucyepnbiBaroLLmn nepeyeHb
3asaBNeHnn 1N NPUNOXKEHHbIX K HEMY NpoOTUBOPEYNA MeXay 3asBreHneM 1
OOKYMEHTax NPUNOXEHHbIM K HEMY JOKYMEHTOB

13.2.2. | HecooTBeTcTBUE 3aaBuUTENS, KaTeropum Yka3aTb OCHOBaHWA Takoro BblBoAa
yKasaHHOW B NyHKTe 2.1 AQMUHUCTPATUBHOIO
pernameHTa.

13.2.3. | HecooTBeTCTBME JOKYMEHTOB, YKa3aHHbIX B | YKasaTb MCYeprbiBalOLWNN NepeveHb
nyHkTe 10.1. ADMUHUCTPATUBHOIO AOKYMEHTOB U HapyLLEeHUN
pernameHTa, no bopme nnn coaepxaHuto NPUMEHUTENBHO K KaXXgomy
TpeboBaHUAM 3akoHOAATENLCTBA AOKYMEHTY CO CCbISIKOW Ha
Poccuinckon ®enepaunn. COOTBETCTBYHOLLNE HOPMATUBHbIE

npaBoOBbl€ aKThbl.

13.2.4. | 3asBneHue nogaHo fULIOM, HE UMEILLUM YKasaTb OCHOBaAHMA Takoro BbiBoAa
NOSIHOMOYMI NPeaCcTaBNATb MHTEPECHI
3asBurtens.

13.3. OT3bIB 3asBMeHUs Ha NpegocTaBneHme He TpebyeTcs

yciyrum no nHnumnatTmee 3aaButens.

Bbl

BNpaBe MOBTOPHO o0OpatuUTbCa B

AOMUHUCTPaAUUKD C

3adaBneHnem o

npegocTtasneHnn MyHuumnanbHOM yCryrn Nocne ycTpaHeHUs ykasaHHbIX HapyLLUEHWNA.

[aHHbI O0TKa3 MOXeT ObiTb 0GXanoBaH B gocyaebHOM nopsiake NyTeM HanpaBreHus
Xanoobbl B AOMUHUCTPALNSA B COOTBETCTBUM C pa3aenoM V AOMUHUCTPATUBHOIO pernamenTa, a
Takke B cyaebHoOM nopsigke.

(OOMmKHOCTb YNONHOMOYEHHOrO fnua AgMUHUCTPAaLMK)
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(mognwuchk)

(pacwmndpoBka nognucu)

« » 20 r.




MpunoxeHne 5 Kk HacToswemMy AOMUHUCTPATUBHOMY perfameHTy

Cnuncok HopMaTUBHBLIX aKTOB, B COOTBETCTBUN C KOTOPbLIMU OCYLLIECTBIISIETCH NpeaocTaBrneHne
MyHuumMnanbHoM ycnyru

1. KoHcTtutyumusa Poccuiickon degepaumm;

2. Kopekc Poccuickon ®depepaumm 06 agMUHUCTPATUBHBIX MNPaBOHAPYLUEHUAX OT
30.12.2001 Ne 195-03;

3. ®epepanbHbi 3akoH oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm npeaoctaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr»;

4. ®epepanbHbiv 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHbIX»;

5. ®epepanbHbivi 3akoH 0T 06.04.2011 Ne 63-P3 «O6 aneKTpOHHOW NogNUCKy;

6. XunuwHbin kogekc Poccuninckon degepauunu;

7. ®epepanbHbii 3akoH oT 02.05.2006 Ne 59-0®3 «O nopsigke paccMOTpeHUs
obpaulueHnn rpaxxaaH Poccunckon ®egepaunny;

8. ®epepanbHbin 3akoH 0T 06.10.2003 Ne 131-903 «O6 obLmx npMHUMNax opraHnsauum
MeCTHOro camoynpasneHus B Poccunckon ®egepaunny;

9. lMocTtaHoBneHne [pasutenbctea Poccuinckon depepaummn ot 16.05.2011 Ne 373
«O paspaboTke 1 yTBEpPXAEHUN  AOMWHUCTPATUBHBLIX  PErnamMeHTOB  MCMNOMHEHMUS
rocygapCTtBeHHbIX  (OYHKUMA M aOMUHUCTPATUBHBIX  pPEerfnameHToB  NpeaocTaBrieHUs
rOCyAapCTBEHHbIX YCIYyI»;

10. MNMocTtaHoBneHnem lMpaButensctBa MockoBckon obnactn ot 25.04.2011 Ne 365/15
«O06 yTBepxaeHun lMopsigka pa3paboTku M yTBEPXKOEHUA agMUHUCTPATUMBHLIX PEerfnamMeHToB
NCMOMNHEHUS FOCYAAPCTBEHHbLIX OYHKUNA N aAMUHUCTPATUBHbBIX PErfiameHToB NpeaocTaBneHus
roOCyAapCTBEHHbIX YCNYr LEHTpasibHbIMM WUCNOSTHUTENbHBIMW  OpraHaMmuM rocyaapCTBEHHON
Bnactn MockoBckon obnacTtu, rocyaapcTBeHHbIMU opraHammn MockoBckon obnacTtuny;

11. 3akoH Poccunckon ®epepauum ot 04.07.1991 Ne 1541-1 «O npuBaTtmMsauum
XunuwHoro goHaa B Poccunckon depepauymy»;

12. MNMocTtaHoBneHnem [NpasutensctBa MockoBckon obnactu ot 27.09.2013 Ne 777/42
«O6 opraHuzaumMm npeaocTaBfieHNs FOCYAAaPCTBEHHbIX YCNYr MWCMNOSIHUTENbHbLIX OpraHoB
rocygapcrteeHHon Bnactu MockoBckon obnactu Ha 6ase MHOrogyHKUMOHAsbHbIX LIEHTPOB
npenoCTaBnNeHNs rOCygapCTBEHHbIX W MyHUUMNANbHbIX YCAyr, a Takke 00 yTBepXaeHuu
[MepeyHsa rocygapCTBEHHbIX YCNYr WCMOMHUTESbHbIX OPraHoB rOCy4apCTBEHHOW BNacTu
MockoBckor obnacTtu, NnpeaoCTaBneHNE KOTOPbIX OpraHn3yeTcsa No NPUHUMNY «OAHOro OKHay, B
TOM u4ucrie Ha 6a3e MHOro(yHKUMOHAmNbHbLIX LIEHTPOB MpedoCcTaBfeHnsa rocyaapCTBEHHbIX U
MYHUUMNANbHLIX  yCcnyr, W  PekomMeHOyemMoro  nepedHs  MyHUuunanbHbIX  YCNVT,
npegocTaBnsieMblX OpraHamMmuM MECTHOIO CaMOynpaBfeHusi MyHUuuMnanbHbiX 0b6pas3oBaHUN
MockoBckor obnactn, a TakkKe YCnyr, OKasblBaEMbIX MyHMUMMNANbHBIMU YYPEXOEHUAMU U
APYrMMn opraHuMsaumamu, npegoctaBfieHne KOTOPbIX OpraHuM3yeTcs MO MPUHUUNY «OOHOro
OKHa», B TOM uucne Ha ©Oasze MHOroyHKUMOHANbHbIX LEHTPOB NpeaocTaBneHns
roCyAapCTBEHHbIX U MyHULMNAMNbHBLIX YCIYr»).

MpunoxeHne 6 Kk HacToswemMy AOMUHUCTPATUBHOMY perfnameHTy

dopma 3asiBneHust o npegocTasneHn MyHMLMNanbHOW ycryru

B AgmuHucTtpauntio OanHLOBCKOro

MyHMUMNanbHOro panoHa MockoBckon obnactu
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(pamunus, ums, omyecmeso (npu Hau4uu))

TenedoH:

OrneKkTpoHHas noyTa:

3AABITEHNE

Mpowy npegoctaBuTb cnpaBky 06 y4vactum (Hey4dacTum)
B MpMBaTU3ALNN XUIOTO
(pamunus, ums, omyecmeo (nNpu Hasuyuu) fuya 8 OMHOWeHUU Komopo20 3arnpawusaemcs
cripaeka, nubo HecosepweHHonemHe20 pebeHka, 8 crly4ae ecriu cripaska 3anpawusaemcsi Ha
pebeHka)

MYyHULUMNANbHOIo nomMeLweHnd no agpecy.

damnnuio, UMS, 0TYECTBO

(uameHsin (-a)/He uameHsn (-a))
B cnyyae mamMeHeHuss hamunun, MMeHU, OTYEeCTBa yKa3aTb CBeOEHUs O haMunnmn, UMEHU U
OTYECTBE paHee HOCMBLUMX NIMLOM B OTHOLLEHMM KOTOPOrO 3anpalunBaeTcs crnpaska.

K 3asBneHuto npunararo JOKYMEHTbI:

1)

2) |
3)

Ha o06paboTky MOMX nepcoHarnbHbIX [AaHHbIX, COAEpPXalUMXCA B 3asdABMeHUn u
npunaraembliX K HeMy JOKYMeHTax, B COOTBETCTBUN ¢ PeaepanbHbiM 3akoHOM oT 27.07.2006 Ne
152-03 «O nepcoHanbHbIX AaHHbIX»
(c nocneayLWMMN U3MEHEHUAMM) aBTOMATU3MPOBAHHON, a Takke 6e3 ncnonb3oBaHWs CPeacTB
aBTOMaTU3NpoBaHHOW 0b6paboTKn, cornaceH (cornacHa).

« » 20 r.
(®.1.0. 3asBuTENS NOMHOCTLIO) (mnoanuckb 3anBuTens)
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I'Ip|/|n0>|<eH|/|e 7K Hactoduemy A,ElMI/IHVICTpaTI/IBHOMy pernameHTy

Onuncanue OOKYMEHTOB, Heob6xoauMbIX Ans npenocrasrieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru

Knacc gokymeHTa

Buabl ookymeHTa

O6Lwme onnucaHnst AOKYMEHTOB

IMpun nogaye yepes

PIry
3asBneHune 3aaBneHne [JOMmKHO OblTb odopMneHo no dopme, ykasaHHon B |[lpwu nogade
MpunoxeHnn 6 K AODMUHUCTPATUBHOMY pernamMmeHTy. 3anosnHseTcs
NHTEpaKTUBHas
dopma 3aaBreHus.
[loKyMeHT, Macnopt  rpaxgaHuHa |Macnopt gomkeH  OGbiTb odopmnieH B cooTBeTcTtBuM  C | [pwm nogave
yOOCTOBEPSIOLLNIA Poccuinckon ®egepaunn |NMoctaHoeneHnem [lpaButenbctBa Poccuinckon Pegepaunm o1 8 | npegoctaBnsieTcs
NMNYHOCTb mionsa 1997 r. Ne 828 «O6 ytBepxgeHun [NonoxeHns o nacnopTe | 3NEKTPOHHbIN

rpaxgaHnHa Poccuinckon depepaumm, obpasua 6naHka n onmcaHus
nacnopTta rpaxgaHuHa Poccuinckon ®egepaummny.

obpas gokymeHTa

MacnopTt
CCCP

rpaxgaHmHa

O6pasey nacnopTa rpaxkgaHuvHa Cotoza CoBeTcKknx
Coumanunctmyecknx Pecnybnuk n onucaHue nacnopTa yTBEPXKOAEHbI
noctaHosneHnem CoBmmHa CCCP ot 28.08.1974 Ne 677 «O6
yTBepxaeHun lNMonoxeHns o nacnopTtHoun cucteme B CCCP».

Bonpoc o gencrtButensHoCcTM nacnopta rpaxgaHnHa CCCP obpasua
1974 ropa pelwaeTcs B 3aBUCMMOCTU OT KOHKPETHbIX 06CTOATENLCTB
(noctaHoBneHne [paButenbctBa Poccunckon depepauum ot
24.02.2009 Ne 153 «O npusHaHun OencTBUTENbHBIMM A0 1 mons
2009 r. nacnoptoB rpaxgaHmHa CCCP obpasua 1974 roga ans
HEKOTOPbIX KaTeropuMmM MHOCTPaHHbIX rpaxgaH u iy 6e3
rpaxgaHcTea)

MpepocTtaBnsieTcs
9JTIEKTPOHHbLIN
obpas ookyMeHTa

CBngeTenbCcTBO o]
poxaeHun pebéHka (B
cnyyae nony4yeHns
crnpaBKu Ha geTen)

CBMAETENbCTBO O POXKAEHUN — CBUAETENLCTBO O rOCYAapCTBEHHOM
perncTpauum akta rpaxgaHCKOro COCTOSIHUMA — hakTa poXaeHus
pebéHka. B aTOM OOKyMeHTe copepXuTca UHgopmaums o6 nmeHu
pebéHka, AaTe ero poxaeHusl, a Takke MMeHax ero pogutenen.

MpepocTtaBnsieTcsa
3NEKTPOHHbIN
obpa3s ooKkymeHTa

BpemeHHoe

dopma yTBepxaeHa npukasom MB[L Poccum ot 13.11.2017 Ne 851

MpepocTtaBnseTcs
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Knacc gokymeHTa

Buabl LokymeHTa

O6Lwme onncaHnst AOKYMEHTOB

lMpun nogaye yepes
PIry

yAoOCTOBepeHue
MIMYHOCTM  rpaxkaaHuHa
Poccunckon depepaunn

«O06 yTBEpxaeHUN AOMUHUCTPATUBHOrO pernameHTa MuHuctepcTea
BHyTpeHHMX pgen Poccuinickon ®Pepepauum no nNpenocTtaBreHunto
rocygapCtBeHHOW ycryrm Mo  Bbldave, 3aMeHe nacrnopToB
rpaxgaHuHa Poccuickon denepaumm, yooCTOBEPSHOWMX JIMYHOCTb
rpaxkgaHnHa Poccunckon degepauummy».

9NEKTPOHHbIN
obpas ooKyMeHTa

BoeHHbI buneT

dopmbl YCTaHOBJIEHDI NHCTpyKumen no obecne4veHnto
PYHKLUMOHNPOBAHMS CUCTEMbI BOMHCKOTO yyeTa rpaxkgaH Poccuiickon
depepaumm 1 nopsagka NpoBeAeHUs CMOTPOB-KOHKYPCOB Ha IyyLlyro
OpraHn3aumio OCYLLECTBNEHNA BOWHCKOrO Yy4yeTa, YTBEPXXAEHHOM
npukazom MwuHuctpa o6opoHbl Poccunckon depepaumm  OT
18.07.2014 Ne 495

lMpepnoctaBnseTcsa
9NEKTPOHHbIN
obpas ookymeHTa

[OKyMEHT,
yOooCTOBEPSAOLWMNI
NONHOMO4USA
npencraBuTens

[loBepeHHOCTb

[loBepeHHOCTb AoMmKHa BbITb 0hopMieHa B COOTBETCTBUMU C
TpeboBaHNAMM 3aKOHOAATENLCTBA M CoAepXKaTb criegyrowme
cBeOeHus:

- ®10 nuua, BblgaBLIEro 4OBEPEHHOCTD;

- ®10 nunua, ynonHOMOYEHHOIO N0 JOBEPEHHOCTN;

- [laHHblIE OOKYMEHTOB, YOOCTOBEPAOLLUNX NMIMYHOCTb 3TUX NNL;
- O6bemM NofTHOMOUMIN NPeACTaBUTENS, BKINIOYAOLWNA NpaBo Ha
nogavy 3asiBfneHunsa o npegocraBneHnn MyHnuunansHom ycnyru;
-[laTta Bblgaym JOBEPEHHOCTY;

- Mognuck nNuua, BblgABLWIErO 4OBEPEHHOCTD.

[loBepeHHOCTb AOMKHA ObITb HOTapUanbHO 3aBepeHa.

MpepocTtaBnsieTcs
9JTIEKTPOHHbIN
obpas gokyMeHTa

PacnopsgnTtenbHbIn akT
(pacnopsikeHue, Npukas,
peLueHne,
NOCTaHOBIIEHNE)
YNONTHOMOYEHHOIO
opraHa oneku un
noneYnTenbCcTBa o
Ha3Ha4YeHUN onekyHa

PacnopsianTenbHbln akT SOSMKEH coaepXaThb:

- HAaMMEHOBaHME YNOSTHOMOYEHHOro OpraHa orneku u
nonevYnTenbLCcTBa;

- PEKBU3NTBI pacnopsavTenbHOro akta (aata, Homep);

- hamununio, nms1, OTYECTBO NNULA, HA3HAYEHHOTO OMEKYHOM
(noneuuntenem);

- hamunna, ums, oTYECTBO NnLA, KOTOPOMY Ha3HaAYeH OMEKYH
(mnoneyutens);

MpepocTtaBnseTcsa
3NTIEKTPOHHbLIN
obpas ooKkymeHTa
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Knacc gokymeHTa

Buabl LokymeHTa

O6Lwme onncaHnst AOKYMEHTOB

lMpun nogaye yepes

Prry
(noneuuntens) - NOANUCb PYKOBOAUTENS YNOMHOMOYEHHOro opraHa.
OnekyHckoe [okyMeHT JOormKeH cogepxaThb: MpenocTtaBngaeTcs
yaocToBepeHue (ans SNEKTPOHHbIN
OMNeKyHOB - HaMMeHOoBaHWe YNOfHOMOYEHHOro opraHa, BblgaBLUero obpa3s AoKyMeHTa
HEeCOBEpPLUEHHONETHErO | AOBEPEHHOCTL (YAOCTOBEPEHME);
1 HegeecnocobHoro - Cepuio u (Mnn) Homep AOKYMEHTa;
niua) - (hamunuio, UMsi, 0THECTBO NnLA, KOTOPOMY BblaH AOKYMEHT;
MoneuunTenbckoe - hbamMunmio, UMs1, OTYECTBO ONEKaemMoro (NoJoneyYHoro);
yaocToBepeHue (ans - AaTy BblAayu, NOANUCH YNONMHOMOYEHHOro Nnua, BbiaaBLlero
nonevnTenen AOKYMEHT, neyatb;
HeCOBEpPLLEHHONETHEro

U1 OrpaHNYEeHHO
aeecnocobHoro nuua)

[OKyMEeHT,
NoATBEPXAALLMIA
N3MeHeHne
damMunuun, UMeHN,
oT4yecTBa

CBnoeTenbLCcTBO O
3aknoyeHmm bpaka

[OKyMEeHT ycCTaHOBMEHHOW (popMbl copepawum damunuio (4o wu
nocre 3akno4yeHus 6paka), Ms, 0TYECTBO, AaTy U MECTO POXAEHMS,
rPaXa4aHCTBO M HaLMOHASIbHOCTL (€CMM 9TO yKa3aHO B 3anMcu akta o
3aknyeHMn Opaka) kaxgoro wu3 nuy, 3akniumBlimMx bpak, aaTty
3aknoyeHnss bpaka, gaTy COCTaBfieHMst MU HOMep 3anmcu akta o
3akniodeHnn  6paka, MeCTO  roCydapCTBEHHOM  permcrpaumm
3aknyeHnss Opaka (HaMMeHoBaHMEe oOpraHa 3anMcu  akToB
rpaXgaHCKoOro COCTOSIHWSA), AaTy U MeCTO BblAayu CBUOETEeNnbCTBa O
3aknoyeHmn  Opaka (HaMMeHoBaHWe oOpraHa 3anMcu  akToB
rPaXKaaHCKOro COCTOSAHUS).

MpepocTtaBnsieTcs
9JTIEKTPOHHbLIN
obpas ookyMeHTa

CBnoeTenbCcTBO O
nepeMeHe umeHu (B
crny4ae ecnu Takoe
N3MeHeHune
NpPoOn3BOAMIIOCH)

[lOKyMeHT ycTaHOBNEHHOM {OpMbl coaepXawun cBedeHuss o
damMunmm, MMeHn, otyectBe (OO M NOcre WX NepemeHbl), gate u
MecTe poXOeHusd, rpaxgaHcTBe, HauMoHarnbHOCTK (eCrin 3TO yKa3aHo
B 3anMCK akTa 0 NepemMeHe UMeHM) nuua, NepeMeHnBLLIErO UM, gaTe
COCTaBfIEHNA M HOMep 3anucu akTa O MNepemMeHe WMeHU, MecTe
rocyaapCTBEHHOW perncrpaumm nepemeHbl MMeHu (HanmeHoBaHue
opraHa 3anMcu akToB  PaX[aHCKOro  COCTOSAHUSA,  KOTOPbIM

lNpepocTtaBnseTtcs
SNEKTPOHHbIN
obpas ooKyMeHTa
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Knacc gokymeHTa

Buabl LokymeHTa

O6Lwme onncaHnst AOKYMEHTOB

lMpun nogaye yepes
PIry

npoussBedeHa rocyaapCTBEHHAs PerMcTpaumsi nepemeHbl MMEeHW),
Aate M MecTe BblgauuM cBuAeTenbCTBa O MNepeMeHe UMeHU
(HaMMeHoBaHWe opraHa 3anncy akToB rPaXkAaHCKOro COCTOSIHUS).
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MpunoxeHne 8 k HacToAweMy AAMUHUCTPATUBHOMY perfiaMmeHTy

dopma pelleHunsa o6 oTkase B Npueme JOKYMEHTOB, HEO6X0aUMbIX ANA NpeaocTaBneHns
MyHuumMnanbHoM ycnyru

(ObopmnsieTca Ha opmumanbHoOM 6naHke AgMUHUCTPaUmn)

Kowmy:

(dpamunus, nma, ot4yecTso 3asaBUTeENs)

PEWEHNE

006 oTKkase B Nnpueme 1 permctpaumm OKYMEHTOB, HEOOXOANMbIX ANsi NPefOoCTaBNeHus
MyHuumMnanbHoM ycnyru

AgMmunHuctpaumen OOMHUOBCKOIO MyHMUMNanbHOro pawvoHa MockoBckon obnactu
NPUHATO pelleHve o6 oTkase B npueme WU perucTpaumm OOKYMEHTOB, HeoOXOoAuMbIX AiS
npegoctasneHna MyHuuunansHon ycnyru: « OpopmneHune cnpaskm o6 yyactum (Heyyactuum) B
npuBaTM3aL MM XUIblX MyHULUNANbHbLIX MOMELLEHWUI» MO cnegyowemMy (-uM) OCHOBaHUIO (AM):

Ne nyHkTa HanmeHoBaHWe ocHoBaHMA Ons PasbsicHeHe npuynH OTKasa B
ALOMUHUCTPATUBHOIO OTKa3a B COOTBETCTBUN C npueme
pernameHTa ALMUHUCTPATUBHbBIM
pernameHTom

12.1.1. O6palleHue 3a YkasaTb opraH npeaocTaBnsowmm
npegocTaBfieHNEM NHOW ycnyry, ykasaTb MHopMaLmio 0 ero
MyHMUMNanNbLHOW YyCIyru. MeCTe HaxoXaeHun

12.1.2. 3aaBuTenem npeacrasreH YkasaTb ncyepnbiBatoLmm
HEenoJHbIM KOMMNEKT JOKYMEHTOB, | NepeyeHb JOKYMEHTOB
HeobxoauMbIX Ans HenpeacTaBneHHbIX 3asBUTENEM
npegocTaBfeHns
MyHMuMnansLHOW ycnyr.

12.1.3. [okyMeHTbI, HeobxoaumMble Ans YkasaTb ncyepnbiBatoLmm
npegocTasBfieHna nepeyeHb AOKYMEHTOB, yTpaTUBLLNX
MyHuUMNanbHOM yCNyrn yTpaTunm | cuny.
cuny.

12.1.4. [OoKyMeHTbI cogepXaT NogyYUCTKM | YKasaTb ncyepnbiBatowmm
N UCnpaBfeHust TEKCTa, He nepeyeHb JOKYMEHTOB,
3aBepeHHbIe B Nopsiake, cofepkalimx nog4YnUCTKN K
YCTaHOBJIEHHOM ncnpasfieHNa TeKCTa, He
3akoHogaTenbCcTBOM Poccuinckon | 3aBepeHHble B nopsake,
depepaumn. YCTaHOBIIEHHOM

3akoHoaaTtenbcTBOM Poccumnckon
degepaumn.
12.1.5. [okymeHTbl cogepxaTt YkasaTb ncuyepnbisatoLmm

NoBpEXAEHNA, Hanuune KoTopbIx
He no3BonsieT B NoNIHOM obbeme
ncnosb3oBaThb NHpoOpMaLUIo 1
cBefieHuns, coaepxallumecs B
AOKyMeHTax Ans npefocTraBneHns
MyHuumnansHom ycnyru

nepeveHb JOKYMEHTOB,
cofiepXallux NoBpexaeHus ¢
yKasaHWeM Ha NnoBpeXxaeHue.
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12.1.6. HekoppekTHoe 3anonHeHne Yka3aTb 0b6s13aTefnibHbIe Nons
obsi3aTenbHbIX Nonen B 3asBIIEHMS, HE 3amMOfIHEHHbIE
3aaBneHnn 3aasutenem nmbo 3anonHeHHbIe He

B NONHOM ob6beme, Nnbo ¢
HapyLleHnem TpeboBaHUN
YCTaHOBMEHHBIMWN HACTOALLMM
AOMUHNCTPATMBHbLIM pPErnaMmeHToM

12.1.7. HekoppekTHoe 3anonHeHne YKkasaTb Nons 3asiBreHns:, He
obsi3aTenbHbIX Nonen B gopme 3anonHeHHble 3asBuTtenem nmbo
WHTEPaKTUBHOIO 3anpoca Ha 3arnosiHEHHbIE He B MONMHOM ob6beme,
PIry nnbo ¢ HapyLleHnem TpeboBaHui

YCTaHOBMEHHBIMWN HACTOALLMM
AOMUHNCTPATMBHBLIM pernaMmeHToM

12.1.8. MpencraBneHne aneKkTpPOHHbIX YKkasaTb ucyepnbiBaroLnm
06pa3oB JOKYMEHTOB nepeyveHb 3NEeKTPOHHbLIX 06pa3os
nocpeactesom PI1IY, He AOKYMEHTOB, HE COOTBETCTBYIOLLNX
Nno3BosnsieT B NOSIHOM ob6beme yKazaHHOMY KpUTEPUIO
npoYMTaTb TEKCT AOKYMEHTA
n/vnn pacnosHaTtb PEKBU3UTDI
OOKYMeHTa

12.1.9. Nopaya 3asBneHns n NHbIX YKasaTb OCHOBaHMA Takoro BbiBoAa

AOKYMEHTOB B 3f1IEKTPOHHOM
dopme, NognUcaHHbIX €
NCMonb30BaHNEM 3SIEKTPOHHOM
noanuncu, He NpuHagnexatluen
3aaBuTeNto UNn NpeacTaBUTENIO
3agaBsutens

[ononHUTENbLHO MHPOPMUPYEM:

(ykasblBaeTca MHgopMauusi, HeobxoamMmasi OANs YCTpaHeHUs NPUYMH OTKasa B Mpueme U
perucTpauum OOKYMEHTOB, Heobxoaumblx ONsS npegoctaBneHuss MyHuuunanbHOW ycrnyru, a

Takke nHas AonoNHUTENbHast HOPMAaLMSA NPU Hanu4un).

(OOMKHOCTb YNONTHOMOYEHHOMO Nuua AQMUHUCTPALMK)
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MpunoxeHune 9 K HacToAweMY AAMUHUCTPATUBHOMY pernameHTy

MepeyeHb 1 coaepXkaHne aaMUHUCTPaATUBHBIX AENCTBUIA, COCTABNSALWMNX aaMUHUCTPATUBHbIE NPoLeaypbl

Mopsaaok BbINOMHEHUS aAMUHUCTPATUBHBIX 4EACTBUIN Npu obpalieHnn 3assuTtens nocpeactsom PITY

1. lMpuem n peructpaums 3asaBneHna N JOKYMeHTOB, HeobxoauMbIX Ansa npegoctasnenHns MyHUUmMnansHon ycnyru
MecTo AOMUHUCTpaTUBHbIE AENCTBUSA CpenHui cpok TpyaooeMKoCTb CopepxaHune oencreng
BbINOJSTHEHUSA BbINOSTHEHUSA
npoueaypsbl/
ncnosnb3yemas
nC
PMIrY/Mogynb Mpuem n npegBapuTenbHas 1 pabouunn geHb 15 MUHYT 3agasuTenb aBTOpU3yeTCA Ha PMry
ENC OY npoBepKa JOKYMEHTOB, nocpeacTsoM ECUA n HanpaBnseT

Peructpauus unm otkas B
perncTpauumn sasaBneHus o
npegocTaBneHnm
MyHuumMnansbHom ycnyru,
NpoBepKa COOTBETCTBUS
npeacTaBneHHbIX JOKYMEHTOB
obs3atenbHbIM TpeboBaHMAM K
HUM

3adaBrneHne n JOKYMeHTbI, Heobxoaumble ans
npegoctasneHna MyHuUUMNANbHOW YCnyrn B

3IEKTPOHHOM dopme nocpeacTsom
npukpenneHmss K 3asiBNEHUIO 3MEKTPOHHbIX
obpasoB OpUrnMHanoB OOKYMEHTOB,
yKasaHHbIX B m. 10.1. HacTosALero

AOMWHUCTPATMBHOIO pernaMmeHTa

3asiBrneHne wn npunaraemble  OOKYMEHTbI
nocTynawT B uHTerpmpoBaHHyto ¢ PIIY ENC
oy.

2. PaccmoTpeHre JOKYMEHTOB M MPUHATUE pPeLLeHUs O NOAroTOBKe pe3yribTaTta npegocTtaBnerdms MyHuumnanbHom yenyru;

MecTo BbINONHEHUS
npoueaypbl/Mcnonb3yemas
nc

AOMUHUCTPaATUBHbIE
JencTeuns

CpeaHun cpok
BbINONHEHUS

TpynoemkocTb

CopepxxaHue gencrens

Moayns EVNC OY

MpoBepka OTCYTCTBUS

nnu HanM4uns
OCHOBaHMUN ansa
OTKasa B

1 pabounin oeHb

PaboTHuMk AOMMHUCTpaAUMM Ha OCHOBaHUMU
npeacTaBneHHbIX 3asBUTENEM OOKYMEHTOB,
a Takke Ha OCHOBaHMM  MMERLLUXCSH
ceBegeHun B AMUHUCTpauuu onpegendeT




MecTo BbINONMHEHUS

AOMUHUCTPATUBHbIE

CpefHui cpok

TpyooeMKoCTb

CopepxaHue gencraus

npoueaypsl/ncnons3yemMas AencTens BbINOJSTHEHUSA
nCc

npegocTaBneHnn BO3MOXHOCTb npegocTaBneHns

MyHuuunansHom MyHuumnansHou ycnyru.

ycnyru,  noarotoBka Mpn HanmuMuum oOCcHoBaHMM AN OTKasa B

pesynstarta npegoctasneHnn MyHuUMNanbHOW  ycryru

MYHULMNANIbHOM YNOSTHOMOYEHHbLIN paboTHMKK

ycnyru AOMUMHUCTPaUMM  noaroTaBnNMBaeT  MPOEKT
PeweHus no dopwme, ABNAOLLLENCSA

npunoxenHnem 4 K AOMUHUCTPATUBHOMY
pernameHTy

Mpn OTCYyTCTBMM OCHOBaHWM [N OTKasa B
npegoctasneHnn  MyHuuunanbHOW  ycnyru
YNOSTHOMOY€EHHbIM paboTHMKOM
OCYLLIeCTBNAETCA npoBepka ydactus nmbo
HeyyacTnsa 3asiBuTens B npuBaTtusauuu no
agpecy MYHULMNANbHOMo XWnoro
NOMELLEHNS YKa3aHHOro rpaxkgaHuHa, a Tak
Xe no damunun, UMEeHUW Uu OT4eCTBY B
COOTBETCTBUU C AOKyMeHTamu
NpeaoCTaBNEHHbIMU  FPaXXg4aHWHOM, Mocne
yero nogrotaesnumeaetca CnpaBka Mo
doopme, B COOTBETCTBMU C NPUNIOXKEHNEM 3 K
HacToswemy AOMUHUCTPaATUBHOMY
pernameHTy, c y4yeToMm cBefeHun
npeacTaBnNeHHbIX 3asiBUTENeM, a TaK Xe
CBEAEHUN WMELLNXCA B PaCNOPSIKEHUN
AOMUHUCTpaumn.

Cnpagka BHocutca B Moagyns EVMC OY




3 OdhopmneHne pesynbTtaTta npegocrasneHns MyHuumnansHom ycnyru;

MecTo BbINOMHEHNS AOMWHUCTpPATUBHbIE CpefgHui cpok Tpynoemkoc CopepxaHue gencreus
npoueanypbl/ncnonb3yemMas AencTang BbINOSTHEHUSA Tb
nC
Moagyns EMCOY PaccmoTtpenue 1 pabouunn geHb YnonHomMo4yeHHoe OOIMKHOCTHOE nnuo
pesynbTata AOMUHUCTpaAUMM  paccMaTpuBaeT  MPOEKT
npegocTaBneHns pesynbtata MyHuuunanbHoM  ycnyrm  —
MyHULMNanbHON CnpaBky  Ha npegmMeTr  COOTBETCTBUSA
ycnyru TpeboBaHUAM AOMWHNCTPATMBHOIO
pernameHTa, NOMHOTHI n KayecTBa
npegocraBneHns MyHuumnansHown ycnyru, a
TaKke OCYLLeCTBNSeT KOHTPOSlb  CPOKOB
npegocraBneHns MyHmuunanbHON ycnyrm
Moayns EMCOY BHeceHne B Mogynb 15 MUHYT NHdopmaumsa o] npegocTaBneHnn
ENCOY MyHuuunansHon ycnyrm dukcmpyetca B
Mogyne ENC OY

4. Boigada pesynbTtarta npegocrasneHns MyHuumnansHon yenyrn 3asBuTtento

MecTo BbINOMHEHUSs ALOMUHUCTPATUBHbIE CpenHun cpok TpyooemMKoCTb CopepxaHue gencreus
npoueaypsl/ncnonb3yemMas AencTeus BbIMOSIHEHUS
nC
Mogyns EVNC OY/PITY Bbligaya vnn HanpaeneHue | 1 pabounin oeHb 15MUHYT PaboTHnk  AgmMuHUCTpauuMuM  Hanpaenset
pesynbTata pesynbTart npeaocTaBneHns
npegocTaBneHus MyHuUMnansHOM ycnyrn 3asBuTento:
MyHnumnansHoOW ycnyrm PesynbTar npegocTaBneHust
3assutento MyHuMUMNanNbLHOW YCnyrn HanpasnseTca B

JInnynubin kabuHet 3asButens Ha PIITY B
BUOE 9SK3emnnsipa 3nekTpoHHoro obpasa
DOKYMEHTa, noanMcaHHoro an
YNONHOMOYEHHOro nmua AgQMUHUCTPaLUN.




Mpunoxkenre 10 k HacToALEMY AQMUHICTPATNBHOMY PErfIAMEHTY

BAOK-CXeMa NpefocTasners MyHUUUNansHo# yenyru
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