AODMNHNCTPALIVA
OOMHLIOBCKOI'O roPOACKOIO OKPYTA
MOCKOBCKOW OBNACTU
NOCTAHOBIIEHUME
o1 05.12.2019 Ne 1861

O6 yTBEPXOAEHUN aOMUHUCTPATMBHOINO perfnameHTa
npeaocTaBneHnsa MyHUUMNANbHOM YCIyrn No NPUHSTUIO
rpaxgaH, nNpU3HaHHbIX B YCTAHOBIIEHHOM MOpPsAKe
ManoMMyLLMMK, Ha Y4YeT B KayeCTBE HYXAAloLLIMXCA B
XWUNbIX NOMeLLEHMAX, NpeaocTaBnsaemMbIX Mo JOroBopam
coumanbHOro HammMa M NPU3HaHUK yTpPaTUBLLMMK CUITY
MOCTaHOBNEHUN AOMUHUCTpauum OanHuoBCcKoro
MyHuUMManbHoro pawnoHa MockoBckon obnactu ot
25.12.2017 Ne 7011, ot 06.04.2018 Ne 1543

B cootBeTctBUM ¢ PeapeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHmsaumm
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYry, B CBA3WU C BCTYMMEHWEM B CUITY
3akoHa MockoBckor obnactu ot 25.01.2019 Ne 2/2019-O3 «O6 ob6beauHeHUn TeppuTopui
noceneHnn OOMHLOBCKOTO MYyHUMUMMNANBHOIO pavioHa W TeppuTopuM TrOPOLCKOro OKpyra
3BeHuropoa», B uUensax dopmupoBaHna B OOMHLOBCKOM ropoackoM okpyre MockoBckon
obnactn EgnHon vHMOPMaLUMOHHON CUCTEMbI OKa3aHUs roCy4apCTBEHHbIX U MyHUUMNANbHbIX

ycnyr,
NMOCTAHOBIAIO:

1. YTBEpOUTb aAMUHUCTPATUBHBIA pPernameHT npeaocTaBneHns MyHUUunanbHOm
YyCnyrn no NPUHATUIO FpaXkaaH, NPU3HaHHbIX B YCTAHOBMIEHHOM MOPSAKE ManouMMYLLUMK, Ha
yyeT B KayecCTBe HYXOAlLMXCA B KUMbIX MOMELLEHUsX, NPeaocTaBnseMblx N0 OroBopam
coumnarnbHoro Hamma (npunaraeTcs).

2. Mpu3HaTb yTpaTUBLLIMMK Ccuny nocTaHoBnewus AgmuHuctpaumm O[MHLOBCKOMO
MyHuuMnanbHoro pamoHa Mockosckon obrnactn ot 25.12.2017 Ne 7011 «O6 ytBepxaeHuu
AOMUMHUCTPATMBHOIO perfnaMmeHTa npegocTaBfeHns MyHUUUNAnbHOW YCIyru no  MPUHATUIO
rpaxxgaH, MNpuU3HaHHbIX B YCTAHOBMNEHHOM MOPSAKE ManoumyLimMMmn, Ha yy4eT B KadecTBe
HY>KOAIOLWMXCA B XUIbIX NMOMELLEHNSAX, NPpeaoCTaBnseMblX N0 JOroBOpaM CounarnbHOro Hanma,
W NpU3HaHMM  yTpaTUBLUMM  CuNly  nocTaHoBneHuss  AgmuHuctpaumm  OOMHLOBCKOro
MyHUuunanbHoro paroHa MockoBckon obnactu ot 04.09.2014 Ne 1587», ot 06.04.2018 Ne
1543 «O BHeceHUM UW3MeHeHuM B nocTtaHoBneHve AgmuHucTpaumm  OAMHLOBCKOrO
MyHUuunanbHoro panoHa MockoBckon obnactu ot 25.12.2017 Ne 7011, B AOMUHUCTPATUBHbLIN
pernamMeHT npeaoCcTaBneHns MyHULMNAaNbHOW YCNyrM No NOCTAHOBKE rpakaaH, NpPU3HaHHbLIX B
YCTAHOBMEHHOM MOPSAKE MAanoOMMYLLUMMW, Ha Y4YeT B KayeCTBE HYXOAAKLWUXCA B XKUMbIX
NnoMeLLeHMsIX, NpegocTaBNsAeMbIX N0 AOroBOpam counarnbHOro Hanmay.

3. OnybnukoBaTb HacTosLlee NOCTAaHOBMEHWE B CpeacTBaxX MacCOBOW WHpopmauun m
pasmMecTuTb Ha oduumanbHoMm cante AgmuHucTpaumm OAMHLOBCKOrO ropoackoro Okpyra
MockoBckorn obnacTu.

4. Hactosulee noctaHoBreHne BCTynaeT B CuUy CO [AHA ero odwuumanbHOro
onyGnMKoBaHumS.



5. KoHTponb 3a MCMNOMHEHMEM HaCTOSALWEro MnOCTaHOBMEHUA BO3MOXWUTb Ha MepBOro
3amectutens nasbl AgMuHUcTpauun OAQNHLOBCKOro ropoackoro okpyra MockoBckon obnacTu
Mancoea M.A. n 3amectutens [nasbl AgmuHucTpaumm OAMHUOBCKOrO rOPOACKOro OokKpyra
MockoBckon obnactn Kongpaukoro I1.B.

MaBa OANHUOBCKOro ropoAcKoro okpyra A.P. ViBaHoB
YTBEPXKAOEH NOCTaHOBNEHNEM
AOMUHUCTpaUMmn OanHuoBckoro

ropoAckoro okpyra Mockosckomn
obnactn o1 05.12.2019 Ne 1861

AOMUHNCTPATWBHbIN PEFMAMEHT

npeaocTaBneHns MyHULMNANbHOW YCIyrn Mo NPUHATUIO rpaXaaH, NPpU3HaHHbIX B
YCTaHOBNEHHOM MOpsiAKe MaNoMMYLLMMU, Ha y4eT B KAYECTBE HY)XAAMLLMXCS B XKUMbIX
NnoMeLLeHUsIX, NPeA0CTaBNsEMbIX NO AOroBOpaM CoLManbHOro Hama
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Bnok-cxema npepoctaeneHns MyHuuunanbHon yenyruOwmnbka! 3aknaaka He onpeaeneHa.

TepMmuHbl 1 onpeaeneHna

TepMuHbl K1 onpefeneHus, wucnomnb3yemble B HacToswem AOMUHUCTPATUBHOM
perrnameHTe nNpegocTaBneHns MyHULMNanbHOW YyCnyru no NPUHATUIO rpaXaaH, NPU3HaHHbIX B
YCTQHOBMEHHOM MOpsAKe MaroumyLuMK, Ha Y4YeT B KayecTBe HYXXOAKLWUXCA B XUMbIX
noMeLLeHnsx, MnpegocTtaBngeMblXx MO JOroBopaMm  couuwarnbHOro Hamma (ganee —
AOMWHUCTPATMBHLINA PEerfnameHT), YyKasaHbl B MpunoxeHnn 1 K HacTodwemy
AOMWHUCTPATUBHOMY perfamMmeHTy.

[. Obwme nonoxeHus

1. lMpedmem peaynuposaHuss AOMUHUCMPamueHO20 pearameHma

1.1. AOMUHUCTpPaTMBHbIA perfnaMeHT YycTaHaBnuBaeT CTaHdapT npefocTaBreHuns
MYHMUMMNANbHON YCRyrn NO MNPUHATUIO rpaxgaH, MPU3HaHHbIX B YCTAHOBMEHHOM nopsake
ManouMyLLUMM, Ha YYET B Ka4YeCTBE HY>KOAKLMNXCA B XUMbIX MOMELLEHUSX, NpeJocTaBnseMblX
no [JoroBopam coumanbHOro Hamma (ganee — MyHuuunaneHass ycnyra), COCTaB,
nocrnenoBaTeNibHOCTb WM CPOKM  BBIMOSIHEHUS  agMUHUCTPATMBHBLIX — npouedyp  no
npegocTtasneHntio MyHuumnanbHon ycnyri, TpeboBaHus K NOPSAKY WX BbIMNOMAHEHWS, B TOM
yncrie 0COBEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp B 3MEeKTPOHHOM ¢opme, a
TaKke OCOBEHHOCTU BbINOMHEHUS A4MWHUCTPATUBHBLIX Mpoueayp B MHOrogyHKLMOHANbHbIX
LeHTpax npeaocTaBneHust rocyfapCTBEHHbIX U MyHMuMnanbHbIX ycnyr MockoBckon obnactu
(panee — MO®Ll), cdopmbl KOHTpONA 3a ucnosiHeHMEM AOMUHUCTPATMBHOIO perfamMeHTa,
aocynebHbin (BHecyaeOHbI) nopsagok obxanoBaHus peweHun u gencteun (6e3nencrTeus)
AoMunHuctpaummn  OOMHUOBCKOrO ropoackoro okpyra MockoBckon obractu (ganee —
AOMUHUCTPaUMS), OOIPKHOCTHBIX ML AOMUHUCTpaLNN.

1.2.  AOMUHUCTpaTUBHbLIA pernameHT onpeaenseT nopsaok B3aMMOAEWCTBUS MeXAy
AOMUHUCTpauuen, uHbIMM opraHamm Bnactn, MOL u  dwusmyeckumn nuuamm  npu
npegocTtasneHnn MyHuumnanbHOW ycnyru.

2. Jluua, umeroujue npaeo Ha nosnydyeHue MyHuuunansbHoU ycryau

2.1. Jlvuamu, nmewWMMU nNpaBo Ha nonydeHne MyHuuunanbHOM YyCAyru, MoryT
BbICTynaTb rpaxgaHe Poccuickon denepaumm, 3apermncTpMpoBaHHbIe MO MECTY XUTeNbCTBa B
OauHuoBckom ropoackom okpyre MockoBckon o6niactn, npusHaHHble AMUHUCTpauMen B
nopsigke, ycraHoBneHHoMm 3akoHoM MockoBckon obnactm ot 22.12.2017 Ne 231/2017-0O3 «O
nopsgke onpeaeneHus pasMmepa [[0Xo4a, MPUXOOSALWErocs Ha Kaxaoro uyneHa cembu, U
CTOMMOCTN WMMYLLECTBA, HaXOASLWEerocad B COOCTBEHHOCTM 4YNIEHOB CEMbW W NOANEeXallero
HanoroobnoXeHo, B LENAX NPU3HaAHUSA rpaXgaH ManoumMylwmmMuv U npeaoctaBrieHns UM no
A0oroBopamM couunaribHOro Hamma >XWMbIX MOMEeLWEeHUA MYHULMNAanbHOro XUMULWHOMO ¢oHaay,
ManouMyLmMMn B LENAX MNPUHATUA MX Ha yYeT HYXXOaroLmxca B XWNbIX MOMELLEHUSIX,
npegocTaBnsemMblX MO LOroBopam COUMAanNbHOrO Havma, U UMellmne MecTO XUTerbCTBa Ha
Tepputopun MockoBckor obnactn He MeHee NATU neT (ganee — 3asiBUTEND).

2.2. Karteropuu nuu, nmeromx npaso Ha norydyeHne MyHuumnanbHOW ycnyru:



2.2.1. He gaBnsAOWMECA HAHUMATENAMMN XUMbIX NOMELLEHMA MO AOroBopam CoLmarnbHOro
HaMMa, [JOoroBopamM HarvMa XWUMbIX MNOMELLEHMA XUnuwHoro d¢oHaga couunarnbHOro
UCMONb30BaHUSA WNU  4YfleHaMW CeMbW HaHUMAaTENs >KWMOro MoMeLleHna Mo  JOoroBopy
coumanbHOro Hamma, 4OroBopy Harma XWUIToro NOMELLEeHUS XUITULLHOMo dooHaa couuanbHOro
NCNosib30BaHNA NMB0 cOOCTBEHHUKAMM XUTbIX NOMELLEHUA UM YNTIeHaMN CEMbU COOCTBEHHMKA
YKUIOro NoMeLLeHns;

2.2.2. 9BnsAOLIMECH HAHUMATENSAMU XKUMbIX NMOMELLEHMA MO [OoroBopamMm coLmaribHOro
Harvma, [JoroBopaM HaWMa J>KWMbIX MNOMELLEHUA KUNMULWHOroO  (poHA4a  couuanbHOro
UCMONb30BaHUS WNU  4YfleHaMW CeMbW HaHUMAaTENs >KWMOro MnoMeLleHna no  JOoroBopy
couManbHOro Hamma, A4OroBOpy Harvma XWUIToro MOMELLEeHUS XUITULLHOMO dpoHAa couunanbHOro
NCNosib30BaHNsA MO0 cCOBCTBEHHUKAMM XKNUITbIX MOMELLEHUA UMW YNeHaMN ceMbU COOCTBEHHMKA
YKMNOro nomeLleHnsa n obecnevyeHHble 0b6LLEen NnoLwaablo XXUnoro NoOMeLeHNs Ha 0gHOro YneHa
CeMbW MeHee Y4eTHOM HOPMbI, yCTaHOBMNEeHHON B OgMHLIOBCKOM ropoackomM okpyre MocKoBCKOW
obnactn.

2.2.3. npoxuBawLwne B MNOMELLEHUN, HE OTBEYalLWEM YCTAHOBMIEHHbIM Af1s1 XKWUITbIX
nomeLleHnn TpeboBaHMsIM B COOTBETCTBMM C noctaHoBrneHuem [llpaButensctea Poccunckon
®epepaummn ot 28.01.2006 Ne 47 «O6 ytBepxaeHun NMonoxeHnss 0 NpU3HaHMM NOMeLLEeHUS
XUNbIM  MOMELLUEHMEM,  XWUIIOr0  MOMELUEHUS  HEenpurogHbiIM  ONs  MPOXUBaHUA U
MHOIFOKBapTMPHOro AoMa aBapUnHBIM M MOANEXaLLMM CHOCY UMW PEKOHCTPYKLUNY ;

2.2.4. aBnaomecs HaHUMaTENSIMU XUMbIX NOMELLEHUMA MO [OoroBopamMm coLumaribHOro
Hanvma, [goroBopamM HaWMa >KWMNbIX MNOMELEHUA  KUNUWHOro oHaa couunanbHOro
NCMNOJSIb30BaHNSA, YfieHaMN CEMbW HAHUMATESS XUMOro NoMeLLeHNa No A4OroBopy couuanbHOro
HanMa, JOroBopy HarMMa >Mroro NOMeLLEHNS XUMULLHOMO oOHAa CoUManbHOroO NCNoNb30BaHNA
NN cOBCTBEHHUKAMMU XKUTTbIX MOMELLEHUIA, YeHaMN CEMbU COOCTBEHHMKA XKUITOrO NOMELLEHUS,
NPOXMBaKOLLMMN B KBAPTUPE, 3aHATON HECKOSTbKUMW CEMbSAMM, €CIIM B COCTaBe CEMbU MMEETCS
OonbHOW, CTpagarWwmn  TsKenon ¢OPMON  XpOHMYECKoro 3aboneBaHusi, MNpU  KOTOPOW
COBMECTHOE MNPOXWBaAHME C HUM B OAHOW KBaApTUPE HEBO3MOXHO, U HE WUMEKLWMMU MHOro
XXUNOro noMeLLEeHUs, 3aHUMMaeMoro no 4OroBopy coumanbHOro Hamma, 4oroBopy Hamma Xusoro
NoMeLLEHNS XUNULLHOMO doHAa coumanbHOro UCNoMb30BaHUS NN NpUHaanexawero Ha npase
COOCTBEHHOCTMW. MepeyeHb COOTBETCTBYHLLNX 3aboneBaHumn yCTaHaBnmBaeTcs
ynonHoMo4eHHbIM NMpaButensctBom Poccunckon ®efepaunmn degepansHbiM OpraHoM BnacTu.

2.3. WHTepechl nuu, ykasaHHbIX B nogpasgesnie 2.1 Hactodawero AQMUHUCTPATUBHOIO
pernameHTa, MOryT MNpeacTtaBnATb WHble nvua, OAEUCTBYKOLME B MHTepecax 3asBuUTend Ha
OCHOBaHWN [OOKYMEHTA, YOOCTOBEPSAIOLWErO €ro mnofiHoMoumnsi, nmbo B COOTBETCTBUU C
3akoHoAaTenbCTBOM (3aKkoHHble npeacTaBuTenun) (aanee — MNpegcrasuTtens 3adaBuUTens).

2.4. Jlvua, umerowwme npaso Ha nonyveHne MyHuuunanbHon ycnyru, u MNpeactasutenu

3aaBUTenNa ganee MMeHyrTCA «3aaButenby.

3. TpebosaHusi K nopsiOKy uHGhopmMmuposaHusi o nopsioke npedocmassieHusi
MyHuyunansHou ycryau

3.1. WHdopmauusa o MecTe HaxoXaeHus, rpaduke paboTbl, KOHTAKTHbIX TenegoHax,
agpecax odwmumnanbHbiX camtoB B ceTu WHTepHeT AOMMHUCTpauuu U opraHuMsauun,
y4yacTBylOWMX B NpefocTaBfieHMM U UHAPOPMUPOBAHUM O MOpsiAKe nNpeaocTaBeHus
MyHuumMnansHoW ycnyru npveBefeHsl B [punoxeHun 2 Kk Hactoswemy ALMWUHUCTPATUBHOMY
perrnameHTy.

3.2. [llopsagok nonyvyeHns 3avHTepecoBaHHbIMW NUUuaMn UMHopMauum no Borpocam
npegoctasneHns  MyHuuyunanbHOW — ycryri, CBedeHMM O  Xoge  npefoctaBneHus
MyHuumMnansHon ycnyrn, nopsigke, oopmMe M Mecte pasMelleHus MHpopmaumm o nopsigke
npepoctasneHna MyHuumnaneHoOW ycnyrm npumBeneHbl B [lpunoxeHnn 3 K HacToswemy
AOMWHUCTPATUBHOMY pernamMeHTy.



Il. CtaHaapT npegocTtaenexHms MyHuumnanbHom ycnyru

4. HaumeHosaHue MyHuyunarnbHoU ycriyau

4.1. MyHI/ILI,VII'IaJ'IbHaFI ycrnyra no npuHATUKO rpaxgaH, npu3HaHHbiX B yCTaHOBJIEHHOM
nopsaagke marnounmMmywmmMmm, Ha YYeT B KadecCTBe HyXOalWMXCA B XKWUJbIX MNOMELLEeHUAX,
npenocrtasrideMblX Mo goroBopam counasribHoro Hanma.

5. OpeaHbl U opeaHu3ayuu, y4acmeyroujue 8 okazaHuu MyHuyunanbHol ycryau

5.1. OpraHom BnacTu, OTBETCTBEHHbIM 3a npegocTtasneHne MyHuumMnanbHOW ycnyru,
asndeTca AoMumHUcTpauus. HenocpeacTBeHHO OTBeYaeT 3a okasaHue ycryru — YnpasneHue
XUIMULLHBIX OTHOLWeHNn AaMuHucTpauuu (qanee — lNogpasgenexuve).

5.2. AgmuHucTpaumss obecneumBaeT npegoctaBneHne MyHuumnanbHOM YCnyrm Ha
6ase MOL| n pernoHanbHOro noprana rocygapCTBEHHbIX M MyHULMNanNbHbIX ycnyr MockoBcKom
obnactn (ganee — PIIY), HenocpeactBeHHo B [NogpasgeneHun. lNepeyeHb MOLl ykasaH B
MpunoxeHun 2 k HacToAwemMy AOMUHUCTPATUBHOMY PErfiameHTy.

5.3. B MoL 3assutento obecneumBaetca 6GecnnaTtHbin pgoctyn k PIMTY pgns
obecneyeHnsa BO3MOXHOCTM NoAa4M AOKYMEHTOB B 3fIEKTPOHHOM BuAe.

5.4. AgmuHucTtpaums n MOL He BnpaBe TpeboBaTb OT 3asBUTENS OCYLLECTBIEHMUS
AEeNCTBMI, B TOM YMCIlie cornacoBaHumn, Heobxoaumblx Ans nonyyvyeHns MyHuumnanbHOW ycnyrm
N CBA3aHHbIX C oObpalleHMeM B WHble TFOCy4apCTBEHHble OpraHbl WM OpraHbl MeCTHOro
camMoynpaBsfieHusl, OpraHu3auun, 3a WUCKIKYEHWEM MNOSYYEHUA YCRyr, BKMAKYEHHbIX B
YyTBEPXAEHHbIA nocTaHoBneHmem [lpaButensctea MockoBckon obnactu ot 01.04.2015 Ne
186/12 nepedeHb ycnyr, KOTOpble £ABASATCA HeobxoguMMbiIMM U obA3aTenbHbIMKM - A1
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

5.5. AgMuHMCTpaumss B uenax  npepoctaeneHus  MyHuumnanbHOWM — ycnyru
B3aMMOLENCTBYET C:

5.5.1. ®egepanbHOn  cnykboM  rocygapCTBEHHOW  peructpauun, Kagactpa WU
KapTorpadoum B LUensx MofnyyYeHns BbINUCKM M3 EAMHOrO rocyaapCTBEHHOro peectpa
HeLBWXMMOCTN O npaBax 3asBuTens u (M) YNEHOB ero CEMbM Ha NMeLLMECS (MMEBLUMECS) Y
Hero (HuMx) o6bekTbl HeABWXKMMOrO MMYyLLECTBa ANSA YCTAHOBMEHUSI YPOBHS 0BeCcrnevyeHHOCTU
3asBUTENS XUIMbIMU NOMELLEHUAMM;

5.5.2. M®L] — ana npuema, nepedayM AOKYMEHTOB M Bblgadu pesynbrata, a Takke
NnonyyYeHnss BbIMUCKA W3  OOMOBOW KHUIMW, €CNW  yKasaHHbIn  OOKYMEHT HaxoauTCca B
pacnopsikeHnn ML,

6. OcHoeaHus 0nisi obpaweHusi u pedyribmamel rpedocmasneHus MyHuyunansHoU ycryau

6.1. 3asBuTenb obpallaetcsa B AAMUHUCTPAUMIO OOHMM M3 crnocoboB, yKasaHHbIX B
pasgene 16 HacTtosiwero AOMUMHUCTPATUBHOIO pernamMeHTa, [Ansg  npegocTtaBrneHus
MyHMUMNanNbHON YCnyrn B LeNnaxX MOCTAHOBKM Ha YYeT B Ka4yecTBE HYXKAAKLWErocs B XKUITbIX
nomMeLLeHnsx, npegocTaBnsaeMblx No JOroBopam coumaribHoOro Hamma.

6.2. Pesynbtatom npepocrasneHna MyHuumnanbHoOW ycrnyrn ABNAeTCs:

a. B cnyyae oTcyTCcTBMS OCHOBaHW AN OTKasa B npegocTtasrieHun MyHuuumnansHOM
ycnyrn, pesynbTaT npeacTtaBnser cobor yBegOMMEHME O MPUHATUM Ha Y4eT B KayecTBe
HYXXJalLWEerocsa B >XWUIMOM MOMELLEHUN, NpegocTaBNgeMoM MO A0roBOpY coumarnbHOro Hamma,
Ha 6naHke AgMuHMUCTpauum no dopme cornacHo MNMpunoxeHuto 4;

6. OTka3 npeacrasnset cobon ysegomneHne o6 oTkase B NMPUHATUM Ha YYET B Ka4eCcTBe
HY>XOatoLerocs B XUioM NMoMeLLeHnn, npeaocTaBnsgeMomM No JOroBopy couumansHOro Hanma,
Ha ©OnaHke AagmuHuCTpaumm no ¢opme cornacHo [lpunoxeHuio 5 K HacToswemy
AOMWHUCTPaATUBHOMY pernamMeHTy.
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6.3. Pesynbrtar npepoctaBneHnsa MyHuUMMNANbHOW YyCryrM B BUAE OMNEKTPOHHOMO
OOKYMEHTa, nMOoAMNUCaHHOrO YCUMEHHOM KBanMUUUMPOBAHHOM  ONEKTPOHHOW  MOAMNUCHIO
YNONTHOMOYEHHOr0 AOSMKHOCTHOIO nuua AOMWHUCTPaAUUK, HanpaBndeTcs cneuvannuctom
AOMUHUCTpaumMm 3asBUTENIO CNOCODOOM, YKa3aHHbIM B 3asBfEHWM Ha OKasaHue Yycnyru,
nocpeactsoMm Moayna okasaHus ycnyr eavHon UHAOPMauMOHHOMW CUCTEMbl OKasaHUd
rocyfapCTBEHHbIX N MyHUUMNanbHbIX ycnyr Mockosckon obnactu (qanee — Moayrnb okasaHus
ycnyr EMC OY). OpurnHan pesynbTaTa npegoctasneHms MyHuumnansHoOW yecnyrm XpaHuTcs B
AOMUHUCTpaUuK.

6.4. B cnyyae Heobxogumoctn 3asdABMTENb  MOXET NONyYnTb  pesynbTaT
npegocraeneHns MyHuumnansHon ycnyrm B MOLL npy ycnoBumn ykasaHus COOTBETCTBYHOLLEIO
cnocoba nonyyeHus pesynbtata B 3aaBneHun. B aTtom cnydae cneumanuctom MoL
pacneyaTbiBaeTcsa u3 Mogyna MoL EMC OY ak3emnnaAp 3MeKTPOHHOro AOKyMEHTa Ha
BymaxxHOM  HocuTene, nognucaHHbin 31 yNnoMHOMOYEHHOro  LOSMKHOCTHOrO  nvua
AOMUHUCTpaUKUK, 3aBepaeTca noanucbio YNofIHOMOYeHHOro creumanucta MOL, u nevatbro
MoLl.

6.5. ®akT npegocrasneHus MyHuuunansHon ycnyru pukcmpyetca B Mogyrne okasaHus
ycnyr EMC  OY AgmMumHucTpaumm C  NpunoXxeHuem  pesyrnbTata nNpefocTaBreHus
MyHuumMnansbHoOM ycnyru.

6.6. CBefgeHusi 0 rpaxgaHax, NPUHATBLIX Ha yYeT B Ka4yeCTBe HYXOALMXCA B XKUITbIX
NOMeLLeHNsIX, NpeaocTaBnseMblX MO AOroBopamM COUManbHOro Hawmma, BKMAYarTcs B KHury
yyeTa rpaxgaH, HYXJarLWMxcsa B XWUIbIX MOMELLEHUaX, NpedocTaBnseMblX MO LOroBopam
coumarnbHOro Hamma.

7. Cpok peaucmpauuu 3asienieHusi Ha npedocmasreHue MyHuyunanbHoU ycryau

7.1. 3agasneHue, nogaHHoe Yepe3 ML, pernctpupyetcsa B lNogpasgeneHun B NepBbi
pabouunn aeHb, criegyrowmi 3a gHem nogaydn 3asienexHns B MOLL.

7.2.3asaBneHne, nogaHHoe B anekTpoHHon hopme vepes PIIY go 16:00 paboyero gHs,
peructpupyetca B [logpasgeneHnn B AeHb ero nogayun. 3asiBneHue, nogaHHoe 4vepes PIITY
nocne 16:00 paboyero gHsa, NMbo B Hepaboumn aeHb, pernctpupyetcs B ogpasgeneHnn Ha
cnegyowmnn paboumn geHo.

7.3. 3asBneHve, nogaHHoe HenocpeacTBeHHO B [MogpaspeneHue, permctpupyeTtcs B
AEeHb Nogayn 3asBrneHus.

8. Cpok npedocmasneHuss MyHuuunaneHoU ycryau

8.1. Cpok npegoctaBneHns MyHuumnanbHon ycnyrn He npeBbiwaeT 30 pabounx gHen
C AaTbl peructpauumn 3asBneHns u 4OKyMeHTOB B AOQMUHUCTPaLnN.

8.2. OcHoBaHua [Onsi NpUOCTaAHOBKM npepocTtaBneHuss MyHuuunanbHOW  ycnyru
OTCYTCTBYIOT.

9. [pasosbie ocHogaHus npedocmasneHus MyHuyunansHol ycryau

9.1. OCHOBHbIM HOPMATMBHbLIM MPaBOBLIM aKTOM, PerynupyrowumM npegoctaBrieHne
MyHuuunaneHomn ycnyrm, asnsetcsa 3akoH Mockosckorn obnactun ot 12.12.2005 Ne 260/2005-03
«O nopsigke BedeHWsa yyeTa rpaxgaH B KayeCTBe HYXOAWOWWMXCH B XUMbIX MNOMELLEHUSIX,
npefocTaBnsemMbIX No JOroBOpaM CoLMarnbHOro Hamma.

9.2. CnncoKk HOpMaTWMBHbLIX aKTOB, B COOTBETCTBUM C KOTOPbIMW OCYLLECTBNSAETCS
okaszaHve MyHuuunansHon ycnyru, npveBegeH B [lpynoxeHnn 6 K HacTosAwemy
AOMWHUCTPATUBHOMY perfiaMeHTy.
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10. Ucuepnibisarowuti nepedeHb OOKyMeHMo8, Heobxo0uMbix 0151 npedocmassieHus
MyHuyunansHou ycriyau

10.1. [okymeHTbl, NnpegocTaBriseMble 3asiBUTENEM:
10.1.1. [ns Bcex kateropun nuu;

1) 3assneHue no opme NMpunoxeHna 7;

2) [OOKYMEHTbI, yOOCTOBEpPSLWMNE NUYHOCTb 3asBUTENS U JIMYHOCTb KaXKAoro u3
4YIEHOB €ro cemMbi;

3) [OOKyMeHTbl, noaTBepXaatLmne ceMeriHble OTHOLEeHUS 3asaBuTens;

4) [OOKYMEHTbI, coepKalme cBeeHUs1 O MeCcTe XUTeNbCTBa, a B Criydyae OTCyTCTBUSA
Takux CBeZeHWn B nacnopte Unu MHOM AOKYMeHTe, yAOCTOBEepPSALWEM NIMYHOCTb, - BblOaHHbIN
OpraHoOM perucTpauuoHHoro yveta rpaxaaH Poccuiickon degepaumm OOKYMEHT, cogepalimm
CBeEeHMs O MecTe XuTenbcTBa, Nnbo pelleHne cyda ob ycTaHOBReHMM hakTa NOCTOSHHOMO
NPOXMBaHWS;

5) BbINMCKa U3 JOMOBOW KHUIMM, COAEPXKALLYIO CBEOEHUS O nuuax, NPOXUBaKLMX Mo
MEeCTY XUTenbCTBa rpakgaHuHa, YSieHOB CeMbM 3a nocrnegHue NsATb feT, npealecTBYHLmnX
nogave 3asiBfieHUsA O NPUHATUM Ha yyeT (eCriv OHM He HaxXOoAsTCs B pacnopsbkeHun ML nnu
OoMCY);

6) konus PUHAHCOBOIO NULIEBOrO CYETa;

7) ONA HaHuMMaTens XumblX MOMEeLWeHUM - OOKYMEHTbl, nogTBepXxaatolue npaso
NONb30BaHUA XWUMbIM NOMELLEHNEM, 3aHUMAeMbIM FPaXJaHUHOM, YreHaMn ceMbu (OOoroBop
HanmMa, JoroBop nogHarma, 4OroBop MNofb30BaHUSA);

8) [OOKyMeHTbl, cBMAETENbCTBYOWME 06 U3MEHEeHUN paMunnm, UMeHn, otTyecTsa (B
cny4yae, eCnu rpaxgaHuH, YreHbl CeMbU U3MEHUTU PaMUInIo, UMsi, OTYECTBO);

9) cTpaxoBoe  CBMAETENbCTBO  0OA3aTENbHOIO  MEHCMOHHOrO  CTpaxoBaHUS
rpakgaHuHa N YNEeHOB CEMbMN.

10) cnpaBka 06 oTCyTCTBUM NpaBa COBCTBEHHOCTU HA XWUIble NOMELLEHWS, BblaHHaAs
OpraHoM, OCYLLECTBASAOWNM TEXHUYECKNA YYET N TEXHUYECKYH MHBEHTAPU3aLMIO XUIULLHOMO
doHaa cybbekta Poccuiickon ®efepauumn, B KOTOPOM NPOXMBANM rpaxgaHe 00 BCTYMNNEHUS B
cuny ®egepanbHOro 3akoHa ot 21.07.1997 Ne 122-®3 «O rocyaapcTBEHHOM pernctpaumm npas
Ha HeBMXNMOE MMYLLLECTBO U CAESIOK C HUMY;

11) cornacue Ha 06paboTKy MepcoHanbHbIX OaHHbIX rPaXgaHWHa N YNEHOB CEeMbM,
odopmneHHoe cornacHo MNpunoxeHuto 10 Kk HacToAwemMy AAMUHUCTPATUBHOMY perfiamMmeHTy.

10.1.2. [Ana rpaxgaH, OTHOCALWMXCA K KaTeropuu, ykasaHHOW B MyHKTe 2.2.2
HacToswero AOMUHUCTPaATMBHOIO perrnameHTa, AOMOMHUTENbHO K JOKYMEHTaM, yKa3aHHbIM B
nyHkTe 10.1.1 HacToswero AQMUHUCTPATMBHOIO pernamMeHTa:

1) OnNa HaHMmaTens XunbiX MOMELUEeHUA - OOKYMEHTbl, noATBepxAatoline npaso
NOSIb30BAHUSA XKUSTbIM MOMELLEHNEM, 3aHMMAEMbIM FpagaHWHOM, 4YrieHamMu cemMbWn (4OoroBop
Havma, OroBop NoAHarima, 4OroBOp MOfb30BaHMUSA);

2) ona cobCTBEHHMKA XUIbIX NMOMELLEHWUA - NpaBOyCTaHaBNMBaOLWME AOKYMEHTbI Ha
Xunble NOMeLLeHns, Haxogsawmecs B COOGCTBEHHOCTU rpaXgaHUHa, YreHOB CeMbM, NpaBa Ha
KOTOpble He 3apermctpypoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeaBMXMMOCTU (B
crnyvyae Hanmuusi B COGCTBEHHOCTU rpaXKaaHuHa, YIeHOB CEMbU TaKUX XUIbIX MOMELLEHNIA).

10.1.3. [Onsa rpaxaaH, OTHOCALWMXCA K KaTeropuu, ykasaHHOW B TMyHkKTe 2.2.4
HacToswero AOMUHUCTPaATMBHOIO pernameHTa, AOMOMHUTENBbHO K JOKYMEHTaM, yKa3aHHbIM B
nyHkTte 10.1.1:

1) MeauuMHCKOe 3akrnouveHue, NOATBepXKAaLee Hanuune y rpaxaaHuHa TsXxeron
opMON XpoHMYeckoro 3aboneBaHud, NpuM KOTOPON COBMECTHOE MPOXUBAHUE C HUM B OOHOW
KBapTUpe HEBO3MOXHO, BblAAaHHOE YNONHOMOYEHHbIM MEeANLMHCKUM YYpEXAEHNEM.

10.1.4. MpencraButens 3asButens SOMOMHUTENbHO K AOKYMEHTaM, YKa3aHHbIM B
nogpasgene 10.1. HacToawero AQMUHUCTPATUBHOIO perfnamMeHTa, npeaocTaBnseT:

1) Kkonuio OOKYMEHTa, yAOCTOBEPSIOLLErO JIMYHOCTb;
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2) KOMWIO [JOKYMeHTa, noATBep)aawlero npasa (MOMHOMOYMS) npeacTaBuTens
3agasurtens.
10.2. OnucaHne OOKYMEHTOB, HeobxoaumbiX Ans npegoctaBneHvst MyHuumnanbHoOn
ycnyru, npueeeHs! B [punoxeHun 8 HacToswero AOQMUHUCTPATUBHOIO perfameHTa.
10.3. Konuu JOKyMEHTOB C opurMHanamMmm gnsi cBepku npegocrasnsatotcs 8 MOLL.

11. Ucuepnbisarowutl nepedyeHb OOKyMeHmMo8, HeobxoO0uMbix Or1s1 npedocmassieHusi
MyHuyunanbHoOU ycryau, Komopbkle Haxodsimcs 8 pacropsixeHuu OpeaHos enacmu,
OpzaHoe MmecmHoe2o camoynpasneHus unu OpeaHusayud

11.1. [okymeHTbl, Heobxogumble Ansa npegoctaBneHns MyHuUMNanbHOW ycnyru,
KOTOpble HaxoddATCA B PacrnopsiKEHUM TOCyOapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
CamMoyrnpaBfeHns U UHbIX OpraHoB M MOABEAOMCTBEHHbLIX UM OpraHusauusx, y4acTBYHOLLINX B
npegoctasneHnn MyHUUMNAnNbHbLIX YCAyr, W KOTOpble OpraH MEeCTHOro camoynpaBreHus
3anpalwuvmBaeT B Nopsiake MexXseLOMCTBEHHOIMO B3aMMOOENCTBUS:

11.1.1. Beinncka n3 EMPH o 3apernctpmpoBaHHbIX NpaBax rpaxgaHuHa, YreHoB ceMbU Ha
Xunble NOMELLEHNSA, pacrornoXeHHble Ha Tepputopun Poccuinckon depepaumn, n caoenkax,
COBEPLUEHHbIX C HUMKM 3a NATb NeT, NPeJLWeCcTBYOLWMX nogade 3asBNeHnsa 0 NPUHATUN Ha y4eT
M O XapakTepuctMkax OOBEKTOB HEeOBWKUMOCTUM  (KUMbIX MNOMELLEHUN, 3aHMMaeMblX
rpaXxgaHWHOM, YrieHaMn ceMbW MO AOrOBOPY COUMArnbHOro Havma v (Mnun) NpuHagnexawmnx um
Ha npaBe COOCTBEHHOCTM) (3anpawwuBaeTca B YnpasneHun depepansHon crnyxbbl
rocygapCTBEHHOW pernctpauumn, kagacTtpa u kaptorpadum no Mockosckon obnacTtu);

11.1.2. pelwleHne O nMpPU3HaHUM TFpaxgaHMHa W YreHOB €ero CceMbu MarovMyLLMMU
(Haxogutcsa B MNogpasaeneHnn AgMUHUCTpaumn).

11.1.3. pewleHne O TOM, YTO XWUNoe MOMeLleHUe MPU3HAHO B YCTAHOBIIEHHOM MNopsiaKe
HeNpUrogHbiM NSt NPOXMBAHUS U/MNWN XWUMNOW OOM NPU3HAH He nognexailiMm pPeMOHTY WUnu
PEKOHCTPYKLUWN.

11.2. [lokymeHTbl, yka3aHHble B nogpasgenie 11.1 Hactodwero AAMUHUCTPATUBHOIO
pernameHTa MoryT ObITb npeactaBneHbl 3asiButeneM MO COOCTBEHHOW MHMUMATUBE.
HenpencraBneHve 3asButenem ykasaHHbIX JOKYMEHTOB He SIBMiieTCS OCHOBaHMEM s OTKasa
3agasuTento B npegocTtasnieHm MyHULmMnansHOM ycnyru.

11.3. AamuHuctpaums n MOLl He BnpaBe TpeboBaTb OT 3asBuTenst npeacTaBneHus
AOKYMEHTOB N MHpOPMaLMK, YKa3aHHbIX B HACTOSALLEM MyHKTE.

11.4. AgmuHuctpaums n MOLL He BnpaBe TpeboBaTb OT 3asBUTENS OCYLLECTBIEHMS
AENCTBUI, HE NPeayCMOTPEHHbIX AOMUHUCTPATUBHBIM perfnameHToM.

12. Ncuepnbieatouuli nepedyeHb 0CHogaHuUl Oris omKa3sa 8 rnpueme U pesucmpauyuu
0oKymeHmMos, Heobxo0uMbix Onis npedocmasneHus MyHuyunansbHoU ycryau

12.1. OcHoBaHUsSIMM 1S OTKasa B NpvemMe U permctpaumMm OOKYMEHTOB, HeobXxoanMbIxX
Ans npegocTasneHns MyHMuunansHon ycnyru, SBnsoTCs:

12.1.1. obpaiwieHne 3a MyHuMuMnanbHOM YyCNyron, npeaocTaBrieHNne KOTOPOM
He npegycMmaTpmBaeTcs HacTOAWNM AOMUHUCTPATUBHBLIM perfnaMmeHToMm;

12.1.2. npegocraeneHne 3asBneHunst, NOANMCaHHOro HEYNONMHOMOYEHHbLIM JTULIOM;

12.1.3. npegoctaeneHne 3asaBneHnsd, OQOPMIIEHHOr0O He B COOTBETCTBUM C
TpeboBaHNAMM HacTosALWEro AAMUHUCTPATUBHOIO pPerfiaMeHTa;

12.1.4. HenpegcTaBneHne HeobxoaMMbIX [OOKYMEHTOB WM NpeactaBrieHune
OOKYMEHTOB, HEe COOTBETCTBYHLLUUX YCTAHOBJSIEHHbIM HACTOALNM
ALOMUHUCTPATUBHBLIM pernaMmeHTomMm TpeboBaHusaM;

12.1.5. npeactaBneHne AOKYMEHTOB, coAepXallux ucrnpasneHus, He 3aBepeHHble

B YCTAHOBJIEHHOM 3aKOHOAATENIbCTBOM NnopsAake, NoaA4YNCTKU, UcnpaBri€HNA TEKCTa,
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12.1.6. npeacraBneHne OOKYMEHTOB, TEKCT KOTOPbIX He MNo3BonseT OAHO3HAYHO
NCTONKOBAaTb coaepxaHue;

12.1.7. npeacrtaBneHne JOKYMEHTOB, YTPaTUBLLNX CUNY.

12.2. [1oNONHNTENBHBIMM  OCHOBaHWAMM ANl OTKasa B npueme (perncrpaumm)
AOKYMEHTOB, HeOBXoauMbIX Ana npeaoctaBnenHna MyHuuunanbHOW ycrnyri, Npyu HanpaerieHun
obpalueHnsa vyepes PITY aesnsatoTcs:

12.2.1. HEKOpPEKTHOe  3anofiHeHne  obsAsaTenbHbIX  Nonen B  dopme
WHTepakTuBHOro 3anpoca PIITY (oTcyTcTBME 3anosfiHEHUsl, HEAOCTOBEPHOE, HENosiHoe nubo
HenpaBunbHOE, He COOTBETCTBylLlee TpeboBaHWsIM,  YCTAHOBMEHHbIM  HACTOSALNM
AOMUHUCTPATMBHbBIM pernaMmeHToMm).

12.2.2. npeacTaBneHne aneKkTPOHHbIX KOMUIM (3NEKTPOHHbIX 06pa3oB) AOKYMEHTOB,
He NO3BOSIAKOLLMX B MONTHOM 06beMe NpoYnMTaTh TEKCT AOKYMEHTA U/UNn pacno3HaTb PEKBU3UTLI
OOKYMEeHTa;

12.2.3. HecobnioaeHne TpeboBaHWMn, NPeayCMOTPEHHbIX nogpasgenamun 21.2 u

21.3 HacTosiwero AAMMHUCTPATUBHOIO pernamMeHTa.

12.3.TlucbmeHHOe peweHne 06 oTKase B MNpuemMe [OOKYMEHTOB, HeobXoauMmblX Afis
npegoctasneHns MyHuumnansHon ycnyru, ocopmnsieTca no gpopme cornacHo MNpunoxeHuto 9
K HactoaweMy AOMUHUCTPATUBHOMY perfiameHTy, MNOANUCbIBAETCS  YNONHOMOYEHHbIM
AOJDKHOCTHBLIM JIMLIOM U BblaaeTcs (HanpaBngaeTcs) 3asBuTento C ykasaHneM NpuYmH oTkasa He
nosgHee creaywowero paboyero AHA nocrne nonydeHns AOMUHUCTpauuen OOKyMeHToB. B
cny4yae, ecnu oTkas ogopmnsaeTcs npu nogadve 3aasneHus vyepes MoOL, cneunanuct MOL no
TpeboBaHuio 3aaButens opopmMnsaeT oTkas B TeyeHne 30 MUHYT C MOMEHTA NOJSTyYEHUST OT
3aaBuTensa JOKYMEHTOB.

PeweHune 06 oTkase B npMeme 3feKTPOHHOrO 3asiBNIEHNS U JOKYMEHTOB NOANUCHLIBAETCS
3NIEKTPOHHOM  NOAMNUCLID  YMONTHOMOYEHHOrO  JOMMKHOCTHOrO  nuua  AgMUHUCTpaUun U
HanpasnseTcs B JInuHbIM KabuHeT 3asBuTens He no3gHee cneayowero paboyero gHA
nocre nosly4eHus 3asiBrieHus.

13. Ucuepnibisarowul nepedyeHb 0CHogaHUU Orisi omka3sa 8 rnnpedocmaseHuu
MyHuyunaneHoU ycryau

13.1. OcHoBaHusIMM ONst OTKa3a B npegocTaBneHm MyHUMumMnanbHOM ycnyru siBAs0TCS:

13.1.1. He npencraBneHbl OOKYMEHTHI, noareepXxgaroLime npaBso
COOTBETCTBYIOLWMX TrpaxgaH COCTOATb Ha YydeTe B KadecTBe HYXOAKWMUXCA B KUMbIX
NnoMeLLeHnsax, 3a UCKNIYeHNneM [OOKYMEHTOB, KOTOpble 3anpaluMBaloTCd OpraHOM MECTHOro
camMmoyrnpasneHns B Nopsiake MexseLOMCTBEHHOrO MHGOPMAaLVMOHHOIO B3aMMOAENCTBUS,

13.1.2. oTBeT opraHa rocygapCTBeHHOM BNacTtu, opraHa MECTHOIro
camoynpaBneHuss nmbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BIacTU WM OpraHy
MECTHOro caMoynpaBfieH1si OpraHn3aLmm Ha MeXXBe4OMCTBEHHbIN 3anpoc cBuaeTenbcTByeT 06
OTCYTCTBMM JOKYMEHTa W (Mnn) nHpopmauumn, Heo6XoANMbIX ANA NPUHATUA rpaXaaH Ha yveT B
Ka4yecTBe HYXOAKLWMXCS B XUMbIX NMOMELLEHUSIX, €CNU COOTBETCTBYIOLLUMA LOKYMEHT He Obin
npeacraeneH 3asBuTenem no COOCTBEHHOW MHMUMATUBE, 3@ WCKITKOYEHMEM CIy4yaeB, €cnu
OTCYTCTBME TaKuX 3anpaliMBaemblX OOKYMeHTa unn uHdopMauuu B pPacrnopsXXeHUn Takux
OpraHoB WM opraHusauui noaTBepXgaeT npaBO COOTBETCTBYKLUMX rpaxgaH COCTOATb Ha

yyeTe
13.1.3. npeacraBneHbl OOKYMEHTbI, He noaTeepkaatoLlne npaso
COOTBETCTBYHLUNX IPaXKaaH COCTOATb Ha yyeTe;
13.1.4. He WUCTeK npeaycMoTpeHHbIn YacTbto 1 ctatbm 1.1 3akoHa MockoBckow
obnactun oT 12.12.2005 Ne 260/2005-0O3 «O nopsgke BeAeHUs ydeta rpaxgaH B

KayeCTBe HYXOAlLWUXCA B XUMbIX MOMELWEHUsX, NpegocTaBndeMblx MO AoroBopam
coumanbHOro Hanma» 5-neTHUN CPOK CO OHA COBEpPLUEHUNS rpaXxgaHaMn HaMepPeHHbIX 4ENCTBUMN
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C Lenblo NpuobpeTeHns npaBa CoCTosATb Ha ydeTe B KQYECTBE HY)XAAMLLUMXCS B XKUMbIX
NOMELLIEHUSIX.

13.2. 3asBMTENnb BNpaBe oOTKasaTbCA OT MonyvyeHnss MyHMUMNanbLHOM YycnyrM Ha
OCHOBaHMM FIMYHOTO MUCbMEHHOTO 3asiBieHuss B cBO6oAHOM hopMe, HanpaBfieHHOro B agpec
AOMUHUCTPaALUMN WM NO afpecy SMeKTPOHHOM Mo4YTbl ykasaHHoMy B [lpunoxeHun 2 K
HacTosiemMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

14.[Topsi0oK, pa3mep u OCHOo8aHUSI 83UMaHUs1 20CcydapcmeeHHOU MoWIUHbI Unnu UHou
nnamel, e3umMaemMou 3a rpedocmasrneHue MyHuyunansHoU ycryau

14.1. MyHnumnanebHas ycrnyra npegocraenseTtca 6ecnnaTtHo.

15.llepeueHsb ycrnye, Heobxo0umbix U 0bsi3ameribHbIX Ois pedocmasrieHuUst
MyHuyunansHoU ycryau, 8 mom qucrie rnopsidokK, pa3mep U OCHO8aHUS 83UMaHUsl riamal
3a npedocmassieHUe makux ycrya

15.1.Ycnyrn, HeobxoguMmble n obdAsaTenbHble Ans npegoctaBneHns MyHuumnansHou
yCrnyru, OTCyTCTBYIOT.

16. Criocobbi npedocmasrieHusi 3aseumenem OOKyMeHmMos, He0bxo0uMbIx Orisi MOyYeHUs
MyHuyunansHou ycriyau

16.1. JlmyHoe obpalieHne 3assutena B MOLL.

16.1.1. Ana nonydenns MyHuumnanbHOW ycnyrm 3asBuTenb nNpeacraBnseT
AOKYMEHTbI, ykasaHHble B pasgene 10 HacTtoswero AOMWHUCTPATMBHOIO perfiameHTa, 3a
ncknoveHnem 3asBneHus. 3asaBrieHne 3anosiHaeTca M pacnedaTbiBaeTcs onepatopom MOL,
nognucbliBaeTcsa 3asiBUTENEM U YrieHaMu ero cemMbM.

16.1.2. UneHbl cembu 3aaBuTtens, npu ycrnoBum cornacusi Ha obpaboTky
nepcoHanbHbIX AaHHbIX, cTaBAT cBou nognucy B MOLL B 3aasneHuun (MpunoxeHue 7 K
HacTosilwemMy AOMUHUCTPATUBHOMY perfnameHTy), unu 3assuTtenemMm npeaocTaBnaeTcy cornacme
Ha 06paboTKy nepcoHanbHbIX AdaHHbIX YNEeHOB €ro cemMbu, O(OPMIIEHHOE COrflacHo
MpunoxeHnto 10 K HacTodAweMy AOMUHUCTPATUBHOMY pernameHTy.

16.1.3. 3aaBuTENb MOXET 3anmMcatbCsl Ha NUYHbIM npuem B MOL| 3apaHee no
KOHTaKTHbIM TenegoHaMm, ykasaHHbiM B [lpunoxeHun 2 Hactoswero ALMUHUCTPATUBHOIO
pernameHTa, unu nocpeacrtesom PIIY.

16.1.4. B cnyyae Hanuuma oOCHOBaHWW, MPenyCMOTPEHHbIX pasgenom 12
HacToswero AAMUHUCTPATUBHOIO pernameHTa, crneumanuctom MOL] 3assutento BblgaeTca
peweHne 06 oTkase B NpuemMe JOKYMEHTOB C YKa3aHMEM MPUYUH OTKa3a B CPOK He nosgHee 30
MUHYT C MOMEHTAa Nosly4yeHust oT 3asBuTenst JOKYMEHTOB.

16.1.5. Cneunanuct MOLl ckaHupyeT npeacTtaBrneHHble 3asiBUTenemM opurnHanbl
AOKYMEHTOB n chopmumpyeT anektTpoHHoe aeno B Mogyne MoL| EMC OY, pacne4vartbiBaet
1 BblgaeT 3aaBuTENO BbINUCKY B NOSTyYeHUN 3asiBNeHnsl, JOKYMEHTOB C yKa3aHWEM MX NepeyHs
N KOnn4yecTBa NNCTOB, BXOASLIEro HoMepa, AaTbl NONyyYeHUs U gaTbl FOTOBHOCTM pesynbTaTta
npegocrasneHns MyHuyunanbHOW yCcryru.

16.1.6. OnekTpoHHoe pgeno (3asBneHwe, npunaraemble K HeMy [LOKYMEHThI,
Bbinucka) noctynaet u3 Moayna MoL, EMC OY B Mogynb okasanusa ycnyr ENC OY B aeHb ero
dopMUpoBaHUA.

16.1.7. Cneuuwanuct TlogpaspeneHnss  peructpupyet 3asiBneHme B KHure
perncTpauumn 3asBrieHun rpaxgaH O MPUHATUM Ha yveT B [JeHb NpeacTaBreHus B OpraH
MECTHOro camoynpasneHus 3asiBNneHuss C OOKyMeHTaMu unn B AdeHb nepegaydn MoL
3asBreHns ¢ TakumMm JOKYMEHTaMN B OpraH MeCTHOro caMoyrnpaBrieHUs.
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16.1.8. B Mol 3assutenio obecnedeH OGecnnatHbin goctyn k PMIY ana
npegocTtasneHna MyHuumMnanbHOW ycryrn B nopsiake, npeaycMoTpeHHOM B nogpasgene 16.2
HacTosLwero AOQMUHUCTPATUBHOIO pernamMeHTa.

16.2. O6palleHune 3a okaszaHmem MyHuuunansHon ycnyr nocpegcteom PITY.

16.2.1. Ana nonyyeHna MyHuumnaneHon ycnyrm  3aaBuTtens  popmupyeT
3asaBneHne B 9NEeKTPOHHOM Buae C ucnofnb3oBaHnem PIITY ¢ npunoxeHuem ¢annos
Heob6Xo4MMbIX OKYMEHTOB.

16.2.2. B pamkax nogaumn 3asBneHusi ocyLlecTBnsieTcs npenBapuTenbHasl 3anncb
B MOL|. OpurnHanbl Heob6xoanmMbIX JOKYMeEHTOB 3asiButenb npuHocut B M®Ll B HasHayeHHble
Aaty u Bpems npuema, rge OHW CBEepsitoTCA C JOKYMEHTaMu, NOfyYeHHbIMU B 3IEKTPOHHOM
Buge.

16.2.3. B cnyyae coBnageHus npeacTaBfieHHbIX OPUrMHaNoB [AOKYMEHTOB C MX
Konnamu, npeacTtaBfieHHbIMU B 3NIEKTPOHHOM BuAae, 3asiBUTesib B MPUCYTCTBUM COTPYLHMKA
M®Ll  nognucbiBaeT  3asiBNeHMEe O  NpeaocTaBneHun MyHuuunanbHOW  ycnyrm
cobCTBEHHOPYYHOM NOANUCKHIO (3anofHeHHOe 3asiBreHne pacneyatbiBaeT coTpyaHuk MOLL).

16.2.4. lMpenctaBneHHble OOKYMEHTbI MOCTynalT B AOAMUHUCTPAUUIO U NPOXoaaT
npegeapuTensHyto nposepky. O pesynbTaTax npeaBapuTesibHOro paccMoTpeHus 3aaBuTenb
yBeAOMNSAETCS MBMEHEHMEM cTaTyca 3asiBrneHus B JInyHom kabuHete 3aasutens Ha PIITY.

16.2.5. AOMUHUCTpauns ocywiectBnsgeTr  agMUHUCTPaTUBHbIE npoueaypsl,
npeaycMoOTpeHHbIE B pamkax okazaHus MyHuumMnanbHOW ycnyru.

16.2.6. Pesynbtat okaszaHna MyHuumMnansHOM ycrnyru HanpasnseTca 3asBuTento B
JInyHbIM KabuHeT Ha PIIIY no ncrteyeHmm cpoka, yCTaHOBEHHOIO ANs NOAroTOBKU pe3ynbraTta.

16.2.7. B cnyyae HeobxogmmocTu, cneuynanuct MOLL pacnevatbiBaeT pesynbTaT
npegocTaBfieHNa ycnyrn, NognucaHHbIn 3NeKTPOHHOW LMdpoBON NOAMUCHLID YNOSTHOMOYEHHOIO
nuya AOMUHUCTPAUUK, CTaBUT Ha Hen nognuck 1 nevatbe MOLl, BolgaeT 3asBuTento pesynbTaT
npepoctasneHna MyHuumnansHom ycnyru.

16.3. JlnyHoe obpalueHne 3asBuTens HenocpeacTBeHHO B NogpasaeneHue.

16.3.1. Jinyubin npmnem 3asButena B lNogpasgeneHun OCyLLEeCcTBNSIETCA B 4achl
npuemMa, ykasaHHble B NpunoxeHun 2 Kk HactoswemMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

16.3.2. Ona nonyyeHus MyHuumnanbHon ycnyrn 3asBuTenb nNpeactaBnsieT B
MogpasgeneHue HeobxogMMble LOKYMEHThI, Yyka3aHHble B pasgene 10.

16.3.3. B cnyyae oTcyTCTBMA OCHOBaHMS Of9 OTKasa B MNpuemMe [OOKYMEHTOB
cneunanuct logpasgeneHus npuHMMaeT npeacTaBfieHHble  3asiBUTENEM  JOKYMEHTHI,
3anonHqaet N pacneyaTbiBaeT 3asBrieHe, KOTOpoe NoanucbiBaeTcd
3agasuTenem B NpUCyTCTBUM crieumanucta lNogpasgeneHus.

16.3.4. Cneuuwanuct [lNogpasgeneHns ckaHUpyeT npeacTaBrfieHHble 3asiBUTenem

OpurnHansl OOKYMEHTOB, CHUMaeT C MpeacTaBfieHHbIX OPUTMHANoOB [OOKYMEHTOB Konuu u
3aBepseT WX nognucbid K nedatblo [logpasgeneHvs (3a  UCKNIOYEHMEM [LOKYMEHTOB,
npeacTaBneHne KOTopbIX NPeayCMOTPEHO TONbKO B MOASIMHHMKAX).

16.3.5. Cneunanuct [logpasgeneHna pacneyaTbiBaeT W BblgaeT 3aaBuTEnNto
BbIMUCKY B norfydeHun 3asaBreHus, OOKYMEHTOB C yKa3aHMEM WX MNEepeyHs U KonmyectBa
NNCTOB, BXOASALLEro HoMepa 1 AaTbl FOTOBHOCTU pe3yrbTaTa npegocrasneHna MyHuumnansHon
ycnyru.

16.3.6. Cneuuwanuct TlogpaspeneHnss peructpupyet 3asBneHme B KHure
perucrpauum 3as8BIEHUI rpaXkaaH O NPUHATUKM Ha yYeT B AeHb NpeactaBneHuns 3asBneHus
C fokyMmeHTamu B [logpasgeneHue.

17.Cnocobbi nonyyeHus 3asseumenem pe3ynbmamos ripedocmasneHusi MyHuyunanbHouU
ycnyau

17.1.3aaBuTenb yBeOOMIISIETCA O XO4e pPacCMOTPEHUS U TOTOBHOCTM pe3ynbraTta
npegocTtasneHna MyH1uuunansHOM yCcrnyru cnegyowmmmn cnocobamm:
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17.1.1. yepes JInyHbin kabuHeT Ha PIITY;

17.1.2. nocpeactsoM cepsuca PITY «Y3HaTb cTaTyC 3asBnNeHus »;
17.1.3. 3aaButenb  obpauwaetcsa HenocpeacTBEHHO B MogpaspeneHue
ALMUHUCTpaUu.

Kpome Toro, 3asiButernb MOXeT CaMOCTOATENbHO NOSTy4YUTb MHGOPMALMIO O FOTOBHOCTU
pesynbTata npefocrtasneHns MyHuuMnanbHOM ycnyru no TenedoHy LeHTpa TenedOHHOro
o6cnyxmBaHua HaceneHns Mockosckorn obnactu 8 (800) 550-50-30.

17.2.Pe3ynbTaT npepocTtaBneHns MyHuumnanbHOW ycryrm MOXeT OblTb NonyyeH
crnegyowmmm cnocobamu:

17.2.1. yepe3 MOLL Ha BymaxkHOM HocuTene;

17.2.2. yepe3 JInyHbin kabuHeT Ha PIIIY B Buae 3NEKTPOHHOrO AOKYMEHTa,
NoANMCaHHOIo YCUNEHHOW KBannguumpoBaHHOM LM POBOW NOAMNUCHI0 OTBETCTBEHHOIO NULA;

17.2.3. B MNoapasgeneHnn AoMmHUCTpaumm;

17.2.4. no rouyTe.

18. MakcumarbHbIlU CpOK oXxudaHUus 8 o4epedu

18.1. MakcumarnbHbI CPOK OXmaaHus B ovepeaun npu nogadve 3assneHus 8 MOLL n npu
noslyyeHmMn pesynbtata npegoctasneHna MyHUUmnaneHOM YCryrm He OOSMKeH npesblwaTtb 15
MUHYT.

19. TpebosaHusi K nomeuw,eHUsIM, 8 KOmopbix npedocmasnsemcs MyHuyunansHas ycrnyaa

19.1.MNomeweHn4, B  KOTOpbIX  MpedocTaBnaeTcs MyHuumMnanbHas  ycnyra,
npeanoyYTUTENbHO pa3MeLLaloTCsd Ha HWXKHUX dTaxax 34aHui U O0SDKHbl COOTBETCTBOBATb
CaHUTapHO-3NMAEMMONOrNYECKNUM rnpaBsunamM n HopmaTmBam.

19.2.Bxoabl B nomelleHus obopyayloTca naHgycamu, pacluMpeHHbIMW NpoXOo4amu,
nosgonswowumMm  obecneunte  6ecnpendaTtCTBEHHbIN  AOCTYyNn nuL €  OrPaHUYEHHbIMU
BO3MOXXHOCTSIMU 300POBbS, BKITOYAA J1L, UCMOSb3YIOLWMX KPpeCrna-KONACKN.

19.3. VIHble TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX npegoctasnseTca MyHuumnaneHas
ycnyra, npuseaeHbl B [punoxeHun 11 k HacTosiwemMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

20.MNokazamenu docmynHocmu u kadecmea MyHuyunanbHasi ycryea

20.1.Moka3aTtenn [JOCTYNHOCTM U KayecTBa MyHuumnanbHOW ycnyrM NpuBEOEHbI
B MpunoxeHnn 12 k HacToswemMy AOMUHUCTPATUBHOMY perfameHTy.

20.2. TpeboBaHus kK obecnevyeHnto 4OCTyNHOCTU MyHuUmMnansLHOW yenyrn Ans nHBanvaos
npusegeHbl B MNpunoxeHun 13 k HacTosawemy AOMUHUCTPATUBHOMY perfamMeHTy.

21. TpebosaHus opeaHu3auyuu rpedocmasneHusi MyHuuunansbHOU ycriyau 8 3/1eKMPOHHOU
popme

21.1. B 3nekTpoHHOM opMe [OOKYMEHTbl, YKasaHHble B pasgene 10 HacTosLiero
ALMUHUCTPATUBHOIO perfameHTa, nogatotca nocpegcrsom PIATY.

21.2.Tlpn nopgadye [OOKYMEHTbl, yKasaHHble B pasgene 10 AOMWHUCTPATMBHOIO
pernamMmeHTa, npunaralTcsa K 3NeKTpoHHOM ¢hopme 3asaBneHuss B BUAe OTAENbHbIX (hannos.
KonnyectBo hannoB OOSMKHO COOTBETCTBOBATb KOMUYECTBY OOKYMEHTOB, @ HaMMEHOBaHMWe
dhanna AoSMKHO NO3BONATE MAEHTUOUUMPOBATL JOKYMEHT U KONMMYECTBO SIMCTOB B OKYMEHTE.

21.3. Bce gOKyMeHTbl A0SMKHbI BbITb OTCKAaHMPOBaHbI B pacnpOoCTpPaHEHHbIX rpadunyecknx
dopmaTax (pansioB B UBETHOM pexume (paspelueHne ckaHMpoBaHus — He MeHee 200 Todek Ha
Aonm), obecneynBaroLLEM COXpaHEHNE BCEX ayTEHTUYHbBIX NPU3HAKOB NOAMMHHOCTU, @ UMEHHO:
rpacpmyeckon nognucum nuua, neyaTu, yrnoeoro wramna énaHka.
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21.4.3aaBuTeNnb MMeeT BO3MOXHOCTb OTCMexuBatb Xon 0OO6paboTKm AOKYMEHTOB B
JInyHoM KabuHeTe ¢ nomoLbio ctaTycHon moaenu PIITY.

22. TpebosaHusi kK opeaHu3auuu npedocmaesneHuss MyHuuunaneHou ycnyau 8 M®L|

22.1.OpraHmsauus npegoctaesneHna MyHuuunaneHon ycnyrm Ha ©Gase MoLU
ocyLlecTBnseTcs B COOTBETCTBMM C COrMfalleHMeM O B3aUMOLEWCTBUMM Mexay
AoMmunHuctpaumen n FKY MO «MO MLy, 3akno4eHHbIM B MOpsiAKe, YCTaHOBMEHHOM
AencTByOWNM  3akoHogaTtensctBoM. [lepedyeHb MOL, B KOTOpbIX  OpraHusyeTcs
npegocTtasneHne MyHuumnansbHOM ycrnyrn B COOTBETCTBUN C COrnalleHnemM O B3auMOAENCTBUM,
npuBoanTca B [NpunoxeHumn 2 HacToswero AOQMUHUCTPATUBHOIO pernameHTa.
22.2.3aaB1TeNb MOXET OCYLLECTBUTbL NpeABapuUTerbHYO 3annucb Ha nogavy 3asBreHus
B M®L| cnegyowmmm cnocobamm no csoemy BbIGopy:
1) npwu nnyHom obpawieHnmn 3aasutens B MOLL;
2) no TenegoHy MoLL;
3) nocpencteom PIY.
22.3.Mpwu npegsapuTensHon 3annucu 3assutenib coobllaeT cnegyowme aHHble:
1) damunuio, M, OTYECTBO (MOCNEeAHEE NPU HANMYUK);
2) KOHTaKTHbIN HOMep TenedoHa;
3) aapec 3NeKTPOHHOM NOYTLI (MPY HaNUYKUK);
4) >xenaemble gaty u BpeMs npeacTaBneHns AOKYMEHTOB.
22.4. 3assuTento coobLualoTcs gaTta u Bpemsi npMema 4OKYMEHTOB.
22.5.Tlpn ocyuwlecTBneHnn npegBapuTenbHon 3anucn 3asBuTenb B 00s3aTeNbHOM
nopsiake UHMoOpMUpyeTcs O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNUMPYETCS B Cryyae ero
HESABKW NO ncte4eHmm 15 MUHYT C Ha3HA4YEeHHOro BPEMEHN Npruema.
22.6. 3asBuTenb B Noboe BpeMs BrnpaBe 0Tkas3aTbCs OT NpeaBapuUTEnbHOM 3anncu.
22.7.B otcytctBUM 3aasuTenen, obpaTuBlIMXCA N0 nNpeaBapuUTenbHOM  3anucw,
ocyllecTBngeTca npuem 3aasutenen, obpaTmMBLLUMXCA B NOPSAKe odepean.

Ill. CocTtaB, nocrnenoBaTeNbHOCTb U CPOKM BbINOJIHEHUA aAMUHNCTPATUBHbLIX npoueayp,
Tpe6OBaHM$I K MopAanKy nx BbINOJIHEHUA

23. Cocmas, nocriedogamersibHOCMb U CPOKU 8bINOIHEHUS @OMUHUCMPamuUBHbIX rnpoyedyp
(Oeticmeud) npu npedocmasneHuu MyHuyunanbHoU ycryau

23.1.MpepoctaBneHrne MyHuumnanbHOWM ycnyru BkYaeT B cebsa  cnegywowme
aZlMUHUCTPaTUBHbIE Npoueaypsbl:
1) npuem 3aaBneHMss W OOKYMEHTOB, HeoOXogumbiX Ans  npefocTaBfieHus
MyHuUuMnansHon ycnyru;
2) obpaboTka v npeaBapuUTENbHOE paccMOTpeHue 3asdBrneHus N nNpeacTaBieHHbIX
OOKYMEHTOB;
3) dopMupoBaHME U HanpaBfieHME MEXBEAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), ydacTBytowwme B npegocrasneHm MyHuumnaneHon yenyru. OxugaHue oTeeTa.
4) NpuHATME pelleHns O npegocTaBneHnn (00 oOTkase B NpegocTaBneHun)
MyHuumnansHon ycnyru n odopmrieHne pesynstata npegocrasneHus MyHuyunanbHoW ycnyrm
3aasuTento;
5) Bblgaya pesynbTaTa npegocTtasrieHuss MyHUUMnansHOW ycnyru.
23.2.lMNepeveHb agMUHUCTPATUBHBIX Npoueayp nNpy obpalleHun 3a oT3bIBOM 3asiBfeHns
Ha npepgocTaBneHne MyH1uMnansHOW yCnyru:
1) npuem 3asBneHns o6 oOT3bIBE W nepegada ero B [logpasgeneHve
AOMUHUCTpaUMK, HenocpeacTBEHHO OKa3biBalowee MyHuUMnaneHyo ycnyry 3asaBUTento;
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2) paccMmoTpeHue 3aaBneHnsa o6 oT3biBe;

3) nepepgadya B MOL aOoKymMeHTOB, npefoCTaBfeHHbIX 3asisutenem  Ons
npegocTtasneHna MyHuuunanbHOM yCnyr, ansa BpyvyeHus nx 3asBuTento;

4) Bpy4veHne gokymeHToB 3assutento B MOL.

23.3. Kaxgas agMuMHUCTpaTUBHas npouenypa CoCTOUT U3 agMUHUCTPATUBHBIX OENUCTBUN.
[MepeyeHb K1 cogepXaHMe aAMUHUCTPATMBHBLIX  OEWCTBUM, COCTaBMISKOWNX  KaXgyro
aAMUHUCTPATUBHYIO  npouenypy, npusBegeH B  [lpynoxeHun 14 K HacTosiwemy
AOMWHUCTPATUBHOMY pPErNaMeHTy.

23.4.bnok-cxema npegoctaBneHns MyHuumnanbHOM ycnyrn npvBegeHa B [punoxeHum
15 K HacTosAweMy AOMUHUCTPATUBHOMY pPErflaMeHTy.

V. NMopsgok u opMbl KOHTPONA 3a UCNOMHEHNEM AOMUHUCTPATUBHOIO perfiameHTa.

24.Nopsidok ocyuwecmeneHusi KOHMpPOorss 3a cobnodeHUeM U UCOoHEHUEM
O0MKHOCMHBLIMU fuyamu AOMUHUCmMpayuu (HaumeHoeaHue MyHUUUnarabHo20
obpa3oeaHusi) NonoxeHul AOMUHUCMPamMUBHO20 peariaMeHma U UHbIX HOPpMamueHbIX
rpasosbIx akmos, ycmaHassnusatrouux mpebosaHus K npedocmasrneHuro
MyHuyunanbHoU ycryau, a makxe fnpuHamuem umu peuweHud

24.1. KoHTponb 3a cobnogeHnemM A0SMKHOCTHbIMU nnuaMm AOMUHUCTPaLNN, NONOXEHUI
AOMWHUCTPATMBHOIO pernameHTa U MHbIX HOPMAaTMBHbLIX NPAaBOBbIX aKTOB, YCTaHABNUBAKOLLNX
TpeboBaHuA K npefocTaBneHntio MyHmumMnanbHON ycnyru, ocyLecTBnaeTca B opme:

— TeKywero KOHTpons 3a cobntogeHnemM MnonHOTbl M KayecTBa npedocTaBneHns
MyHuuunansHou ycnyrm (ganee — TekyLunin KOHTPOrb);
— KOHTpoOns 3a cobniogeHnem nopsigka npegocrasneHns MyHuumnansHOM yenyri.

24.2. TekyluMn  KOHTPOSIb  OCyLLeCTBRSeT  pykoBoauTenb  AAMUHUCTpauMm  W”
YNONTHOMOY€EHHbIE UM OOSMKHOCTHbIE Nnua.

24.3. TeKylWnn KOHTPONb OCYLLECTBISETCA B NOpPsiAKe, YCTaHOBIEHHOM PYKOBOAUTENEM
AOMUHUCTPaUMA C y4eTOM TpeboBaHui HacTosIwero AAMUHUCTPATUBHOMO perfiameHTa.

24.4.KoHTponb 3a cobnogeHnem nopsiaka npegoctaBneHns MyHuuuvnanbHOW ycnyrn
ocywectBngetca  MWHUCTEPCTBOM  rOCYJapCTBEHHOrO  ynpaBfeHusi,  MH(OPMaLUMOHHbIX
TEXHOMNOIMMn n cBasn MockoBckon obnactu B COOTBETCTBMM C NOPSAKOM, YTBEPXKAEHHOM
noctaHoBneHnem [lpaButenbctBa MockoBckon obnactm ot 16.04.2015 Ne 253/14 «O6
yTBEepxaeHun lopsaka OCyWeCTBNEHNA KOHTPONSA 3a NpefoCTaBrneHMeM roCygapCTBEHHbIX U
MYHUUMNANbHbIX yCiyr Ha Tepputopun MocKoBCKOM 06r1acT M BHECEHUM WU3MEHEHUN B
MonoxeHne o MUHUCTEPCTBE rocyaapCTBEHHOrO ynpaBreHusi, NHPOPMAaLMNOHHBIX TEXHOSOIMMI
n cBa3m MockoBckon obnactu» n Ha ocHoBaHuK 3akoHa MockoBckon obnactu ot 04.05.2016 Ne
37/2016-03 «Kogekc Mockosckorn obnactn 06 agMMHUCTPaTMBHbBIX MPaBOHAPYLUEHUSXY.

25. lNopsidok u nepuodu4dHocmb ocyuiecmerneHusi Tekyuieeo KOHmpOosisi MOsIHOMbI U
kayecmea rnpedocmasneHust MyHuyunanbHou ycriyau u KoHmporsisi 3a cobrirooeHuem
rnopsidka npedocmasneHusi MyHuyunaneHOU ycryau

25.1. TekyWnn KOHTPOSb OCYLLECTBMSETCA B (popMe NPOBEPKU peLleHurn U OeUCTBUN,
y4yacTByHOLMX B NpegocTaBneHnn MyHnuunanbHOW yenyrm A0SMKHOCTHBIX UL, AAMUHUCTPaL MK,
a Takke B hopmMe BHYTPEHHUX MPOBEPOK B AAMMHUCTPaUMM NO 3asBMeHUsIM, 0OpaLleHnam u
Xanobam rpaxgaH, MX OO0beAWHEHWW W OpraHmM3auun Ha peLlleHund, a TaKkke OencTBus
(6e3pencTBnsl) OOSMKHOCTHBLIX NvL  AAMUMHUCTpauuUK, Yy4acTBYWOLWMX B NpeaocTaBreHum
MyHnumnansHon ycnyru.

25.2.MNMopsagok ocywecTBneHns Tekywero KOHTPONsS YTBepXOaeTcs pykoBoauTernem
AOMUHUCTpaUmn.
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25.3.KoHTponb 3a cobniogeHnem nopsigka npegoctasnenHns MyHuuunansHoW ycnyru
ocyLlecTBnseTcs YNONHOMOYEHHbIMU AOIKHOCTHbLIMN nmyamm MwuHucTtepcTea
rocyaapCTBEHHOIO ynpasBfeHus, MHPOPMALMOHHBIX TEXHOMOMMA 1 cBs3M MockoBckon obnacTtu
nocpeacTBoOM MNpPoOBeAeHUs MMNaHOBbIX WM BHEMMNAHOBLIX MPOBEPOK, CUCTEMAaTUYECKOro
HabngeHMa 3a UCMOSTHEHMEM OTBETCTBEHHbIMW [OOSDKHOCTHBIMM nnuamMu AQMUHUCTpaL MK
NOMOXEeHUN HacTosiwero AOMUHUCTPATMBHOIO perfameHTa B 4actu cobniogeHus nopsiaka
npegocrasneHns MyHuyunanbHOW yCrnyru.

25.4.naHoBble nposepkn AOMWHUCTPaALUU UNW OOIMKHOCTHOrO nuua AgMWHUCTpaumUn
NPOBOAATCH B COOTBETCTBUU C €XXErofHbIM nyiaHOM NpoBepok, yTeepxaaeMbiM MUHUCTEpCTBOM
rocygapCTBEHHOrO ynpaBreHusi, MHPOPMaLUMOHHbBIX TeXHONorMm n cesasm MockoBckon obnactu
He Yallle ofHOro pasa B ABa roga.

25.5. BHennaHoBble npoBepKu ALOMUHUCTpaLUK nnn JOIMKHOCTHOIo niua
AOMUHUCTPaUMM NPOBOAATCA  YNOSTHOMOYEHHbIMU  [OOSMKHOCTHbIMM  nvuamu  MuHucTepcTea
rocygapCTBEHHOrO ynpaBreHns, MHPOPMaLMOHHbBIX TeXHoNornm n cesasm MockoBckor obnactum
no cornacoBaHuto C NpokypaTypon MockoBckon 06nacTv Ha OCHOBaHUN peLleHns
MUWHUCTpPa rOCYyAapCTBEHHOrO yrpasneHud, WHPOPMALMOHHbLIX TEeXHOMOrMn W  CBA3U
MockoBckon obnactu, NpPUHMMAaeMoro Ha OCHOBaHWWM oObpalleHun rpakgaH, opraHusauun
(opyanyeckmx nuu) WM MONyYeHHOW OT rOCyAapCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpaBsneHus WHgopMauunm o akTax HapyweHun 3akoHodaTenbcTBa Poccuickon
depepaummn, BRnekywmnx, a B OTHOLIEHWN OPraHoB rocygapcTBeHHon Bractm MockoBCKoM
obnacTtu Takke MOrywmx noerievyb BO3HUKHOBEHME Ype3BblYarHbIX CUTYyaLUUN, YIPO3y XU3HU U
3[0POBbIO rpaXaaH, a Takke MaccoBble HapyLLIeHUA NpaB rpaxkaaH.

25.6.BHennaHoBble  npoBepkn  AOMUHUCTpaUMM  NPOBOAATCA  YNONTHOMOYEHHbLIMU
AOJDKHOCTHbIMM nnuaMmn MuHMCTepcTBa rocyaapCTBEHHOro YyrpaBreHus, UH(OPMaLUMOHHbIX
TexHosnormm mn ceasnm MockoBckon obrnactu 6e3 corracoBaHUs C opraHamu MpoKypaTypbl B
cooTBeTCTBUM C nopydeHusmun [pesmgeHta Poccuinckon ®epnepauuun, [MpasButenscrea
Poccunckon ®depepauumn, Ha ocHoBaHun TpeboBaHus [eHepanbHOro npokypopa Poccunckon
depnepaumm, npokypopa MockoBckon obnacti 0 NnpoBeaeHMM BHEMIAHOBOW NPOBEPKN B paMKax
Hag30pa 3a MCMNOSIHEHMEM 3aKOHOB MO MOCTYMMBLUMM B OpraHbl NPOKypaTypbl Matepuanam u
obpalleHnsam, a Takke B Lenax KOHTPOMA 3a UCMONTHEHMEM paHee Bbl4aHHOro npegnucaHms ob
yCTpaHeHn HapyLeHus obsisatenbHbIX TpeboBaHUN.

25.7. JOMKHOCTHBIMX  Nuamu  AOMUHUCTpPaLMKM, OTBETCTBEHHbIMM 3a cobniogeHue
nopsgka npegoctaBneHns MyHMUMNanbHOW YCNyrn, SIBASKOTCA PYKOBOAUTENU CTPYKTYPHbIX
nogpasgeneHvin  AOMWHUCTpauuK,  ykasaHHblXx B nogpasgene 5.1  HacTosiwero
AOMWHUCTPATMBHOIO pernamMeHTa.

26. OmeemcmeeHHOCMb OOMKHOCMHbIX /1UL, MyHUUUNanbHbIX cryxauwux AOMuHUcCmpayuu
3a peweHus u delticmeus (besdelicmsue), NpUHUMaeMble (ocyuecmernsaemble) UMuU 8
xo0e npedocmasneHuss MyHuyunansHou ycryau

26.1.JomkHOCTHbIE nuua AOMUHUCTPAUMKW, OTBETCTBEHHble 3a MpeaocTaBrieHue
MyHuuMnansHOW ycrnyrn n ydacTteyllwmMe B npegoctaBneHnn MyHuUMnansHOW YCryrm HecyT
OTBETCTBEHHOCTb 3@ nMpuHMMaeMble (OCYLLECTBRsiEMble) B XO4e NpefocTaBneHus
MyHuunnaneHOM ycnyrn pewieHmsa n gencrtems (besgencrane) B COOTBETCTBUMN € TpeboBaHNAMM
3akoHogartenbcTBa Poccuinckon degepauum.

26.2.HenonHoe wunn HekavecTBeHHoe npepocTasrieHMe MyHUUMNANbHOW yCnyru,
BbIsIBIIEHHOE B npouecce TeKywero KOHTPOSs, BAEYET NPUMEHEHUE OUCLUNIIMHAPHOIO
B3bICKaHNA B COOTBETCTBUU C 3akoHogaTenbcTBOM Poccuickon ®epepauuu.

26.3. HapyweHne nopsagka npepoctaBneHus MyHuumnanbHOM ycryru, nosriekllee ee
HenpeacTaBneHve wnu npegocTtasneHne MyHuUMNaNbLHOW YCRyrM C HapyLeHUeM Cpoka,
yCTaHOBMEHHOro AOMWHUCTPATUBHLIM pernaMeHToMm, npegycmarpusaeT agMWUHUCTPATUBHYIO
OTBETCTBEHHOCTb [OMMKHOCTHOrO nuua AOMUHUCTpauMu, OTBETCTBEHHOro 3a cobnioaeHue
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nopsigka npegoctasrieHns MyHuuunansHOW Yycnyru, ycTaHoBreHHy 3akoHoM MoCKOBCKOM
obnactu oT 04.05.2016 Ne 37/2016-O3 «Kogekc MockoBckon obrnactn o6
aoMUHUCTPATUBHbIX NPABOHAPYLLEHMAXY.

26.4.K  HapyweHusam nopsiaka npegocTaBneHns MyHuumMnansHoM  ycnyrm,
YCTAHOBMIEHHOrO  HacTosAWMM  AOMUMHUCTPATMBHbIM  pPEerfiaMeHToM B COOTBETCTBMM  C
depnepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusauuu npenocTtaBneHus
rocyAapCTBEHHbIX U MyHULUNANbHbLIX YCAYr» OTHOCUTCS:

1) TpeboBaHue oT 3aaBuTens npeacTaBfieHUs [OOKYMEHTOB W  WHopMaumm mnu
OCYLLEeCTBMNEHNA OeACTBUN, NpeacTaBfieHne UNKN OCYLEeCTBIEHNEe KOTOPbIX He NpesyCMOTPEHO
HacToAWMM AAMUHUCTPATUBHLIM PerfnameHToOM, MHbIMM HOPMaTMBHbLIMU NPAaBOBLIMU aKTaMMu,
perynmpyowmMmmn OTHOLLEHNSA, BO3HUKaKOWME B CBSA3M C npepoctasneHmeM MyHuumnanbHON
ycnyru;

2) TpeboBaHue oT 3asBuTeNs nNpeacTaBneHns JOKYMEHTOB M MHopMaumm, B TOM Yncrne
noaTBepXaatoLLnx BHeCEHME 3asBUTeNeM nnatbl 3a npegocrasneHne MyHmumnanbHOW yCnyru,
KOTOpble HaxXOASTCS B PacnopsiKeHUW OpraHoB, npefoctaBnstowmnx MyHuuMnanbHy ycnyry,
WHbIX  FOCYOApCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro  camoynpasrieHuss  nmbo
NnoaBeAOMCTBEHHbIX OpraHn3aunin, y4acTByOLNX B NpegoctaBsneHn MyHmumnanbHOM ycnyrm B
COOTBETCTBUMN C HACTOALWNM AAMUHUCTPATUBHBLIM PErfIaMeHTOM;

3) TpeboBaHne OT 3asBUTENs OCYLLUECTBIEHUS OEWCTBUA, B TOM YUCNEe COrfacoBaHWUN,
HeobxoaMMbIX ANdA nosydyeHns MyHuUMnanbHOW YCNyrm U CBA3AHHbIX C obpalleHneM B WHbIe
rocygapCTBeHHble OpraHbl, OpraHbl MEeCTHOro camoyrnpaBfeHus, opraHusauuu, Ons
npegocTasneHuns MyHuumnansHom ycnyrm He npeayCMOTPEHHbIX HaCTOALLMM
AOMUHUCTPATMBHBIM PErNamMeHTOM;

4) HapylweHue cpoka perucTpaumm 3asaBneHus 3asButens O NpeaocTaBrieHUn
MyHUUMNanNbHOM YCrnyrn, yCTaHOBNEHHOrO AOMUHUCTPATMBHBIM PErnamMmeHToOM;

5) HapyweHune cpoka npegocTtaBneHmss MyHuuMnanbHOW YCnyrn, YCTaHOBIIEHHOMO
AOMUHUCTPATMBHBIM PErNaMeHTOM;

6) oTkaz B npueme [JOKYMEHTOB Yy 3asiBUTEnNs, €eCnM OCHOBaHUs AN OTkas3a He
npeaycMoTpeHbl ADMUHUCTPATUBHBIM pPerfameHToM;

7) oTka3 B npepoctaBneHun MyHUUMNAnNbHOW YCryrn, eCcnn OCHOBaHWA ONs OTKasa He
npeaycMoTpeHbl ADMUHUCTPATUBHBIM perfiameHToM;

8) HeMOTMBMpPOBaHHbLIA OTKa3 B npegocTaBneHun MyHuuunanbHOW ycnyru, B cnyyae
OTCYTCTBMSI OCHOBaHUN ANsi 0TKasa B npefoctaBneHmm MyHmumnanbHon ycnyru;

9) oTka3 B ucnpasBneHun AOMyLLEHHbIX OrnevyaTok M OWKnbBOoK B BblAaHHbIX B pesyrbTaTe
npegoctasneHns MyHuUMnanbHOW ycnyrMm LOKYMeHTax nmnbo HapyleHue YCTaHOBSIEHHOro
CpoKa TakuMx ucnpasreHnmn.

26.5. [JOrMKHOCTHBIM NMuoM AOMUHUCTPaLMK, OTBETCTBEHHBIM 3a cobntogeHne nopsaka
npegoctasneHnsa  MyHuuunanbHOW  ycnyrn,  SBMASIETCA  PYKOBOAUTENb  CTPYKTYPHOrO
nogpasgenexHvs  AOMUHUCTpauuMM,  ykasaHHOro B nogpasgene 5.1 Hacrosiwero
AOMUHUCTPATMBHOIO pernameHTa.

27.onoxeHusi, xapakmepu3yrouwue mpebosaHus K NopsioKy u ¢hopmam KOHMPOIsisi 3a
npedocmasneHuem MyHuuyunansbHOU ycryau, 8 MOM YUcCsie CO CMOPOHbI epaxoaH, ux
0bbeduHeHul U opaaHu3ayul

27.1. TpeboBaHnsMn K nopsagky u copmam Tekyliero KOHTponsa 3a npegocTaBneHnem
MyHuUMNanbHOM yCnyrn 9BnsaTCS:
—  HEe3aBUCUMOCTb;
—  TWAaTEeNbHOCTb.

27.2.He3aBuncMocTb TekyLero KOHTPOMS 3aknio4yaeTcsl B TOM, YTO AOMKHOCTHOE N1uo,
YNONMHOMOYEHHOE Ha €ero  OCYLeCTBfIEHME HEe3aBUCMMO OT  [OJHKHOCTHOrO  nvua,
MYHMLUMMANbHOIO cryaluero, paboTHuka AAMUHUCTPALMK, Y4acTBYIOLLEro B NpeaocTaBneHnm
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MyHuUMNansHOM yCnyrn, B TOM YXCHe He UMeeT poacTBa C HUM.

27.3. JOmMKHOCTHbIE NMua, ocyllecTBnsawme Tekywmnn KOHTPONb 3a npeaocrasfieHnemM
MyHUUMNANbHOW  yCNyru, [AOOSDKHbl MPUHUMAaTb Mepbl MO  MNpedoTBpalleHUo  KOHSIMKTa
WMHTEepeCcoB Npu npegoctasneHnn MyHuumnanbHOn ycnyru.

27.4. TwaTtenbHOCTb  OCyWlecTBNeHUs Tekyllero KOHTpona 3a npegocTtaBneHnemM
MyH1UMNansHOM ycnyrn COCTOUT B CBOEBPEMEHHOM M TOYHOM UCMOSTHEHUN YNOSTHOMOYEHHbIMU
nmuammn o6s3aHHOCTEN, NPeayCMOTPEHHbIX HACTOALWMUM NOoAPa3LaenoM.

27.5.paxxgaHe, nx obbeguHEHUsT N OpraHu3auMmM Ons OCYLECTBMNEHUS KOHTpOMs 3a
npegocrasneHeM MyHuUMNanNbHOW YCNyrm UMEKT MpaBO HanpaBnATb B AAMUHUCTpaLMIO
nHOuBMAYyanbHblE U KOJMEKTUBHble obpalleHus ¢ npeanoXeHNnIMn no CoBepLUEeHCTBOBaHMUIO
nopsigka npegoctaBneHnss MyHuUmMnanbHOW ycnyrn, a Takke Xanobbl n 3asBrneHus Ha
penctenga (6e3nencteus) OOMKHOCTHbIX NUL, AAMUMHUCTpaUUMKM U MPUHATbIE UMW peLUeHus,
CBsi3aHHble ¢ npegocraBneHneM MyHuUMnansHOM yCnyru.

27.6.paxxgaHe, nx obbeguHEHUsT U OpraHu3auMmM Ons OCYLEeCTBMNEHUS KOHTpOmns 3a
npegocrasneHeMm  MyHuumnanbHOW  ycryrm € Uenbo  cobniogeHns  nopsgka ee
npegocTaBneHnsa NMelT NpaBo HanpaensaTb B MUHMCTEPCTBO rocygapCTBEHHOrO yrnpaBreHus,
MHAOPMAUMNOHHBLIX TexHosiormin un cBasnm MockoBckon obractn xanobbl Ha HapyleHue
AOIMPKHOCTHBIMM  NMLaMK,  MYHUUMNANbHbIMK  CRiyXawuMmn — AgMUHUCTpauun  nopsiaka
npegocrasneHns  MyHuumMnanbHOW  ycnyri, MOBfeKwee ee  HenpeacTaBneHve  unu
npegocTaBfieHne C HapyLUeHNEM CpoKa, YCTaHOBIIEHHOMO ALMUHUCTPATUBHBLIM PErfiaMeHTOM.

27.7.KoHTponb 3a npegoctasneHnemMm MyHuumnanbHOW ycrnyri, B TOM YUCHEe CO CTOPOHbI
rpaxgaH wux ob6beauHeHWn W opraHuM3auui, OCYLLEeCTBNSEeTCH MOCPeACTBOM  OTKPbITOCTU
aeatenibHoCTM AOMUHUCTpauMM npwu npegoctaBneHnn MyHuumMnanbHOW YCnyrn, MonyyYeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MWH(opmMaumm O nopsigke  npenocTaBrieHus
MyHuuMnansHoOM ycnyrm n BO3MOXHOCTU AocyaebHoro paccmotpeHus obpalueHuin (kanob) B
npouecce nonyyeHnsa MyHuumnansbHoOM ycnyru.

27.8.3asBUTENN MOrYT KOHTPONMpoBaTb npegocTtaBneHne MyHuuMnanbHOM ycnyru
nyTemMm nonyvyeHust nHpopmaumm o xoge npegocrasneHms MyHuyunaneHoM ycnyru, B TOM vucrne
O CpoKax 3aBeplUeHUs agMUMHUCTPaTUBHLIX npouenyp (oencTeBuin) no TenedoHy, nyTem
NMUCbMEHHOro obpalleHusi, B TOM YUCne No 3NIEKTPOHHOM noyTte un vyepes PIIY, B ToM 4ucne B
ML nocpeacteam 6ecnnaTtHoro goctyna k PITY.

V. JocynebHbin (BHecyaebHbIn) Nnopssaok obxanoBaHnsa pelleHnn n genctenn (6esnencremns)
AOMMKHOCTHbIX UL, y4aCTBYHOLNX B NpegocTaBneHm MyHuumnanbHOM yenyru

28. OcHosaHusi 0515 xasnob, ghopma u cooepxkaHue xasiob, NopsiOoK pacCMompeHus u
omeem Ha xarnoby

28.1.3agBuTenb MMeeT npaBo 06paTuTbCA C xanobor B AOMUMHUCTpaAUMIO, a TakKke

MWHUCTEPCTBO rOCYAApPCTBEHHOrO ynpaBfeHusi, WHEAOPMALUMOHHBLIX TEXHOMOMMN U  CBSA3M
MockoBckon obnactu (aanee — MMHUCTEPCTBO), B TOM YMCME B CreAyoLWmxX crny4vasx:

1) HapyweHue cpoka peructpaumm 3asaBneHuss 3asButensa O NpeaocTaBleHUn
MyHUUMNanbHOM yCrnyrn, yCTaHOBNEHHOrO AOQMUHUCTPATUBHBIM PErNaMeHTOM;

2) HapyleHue cpoka npepoctaBneHnss MyHuumnanbHOW YCrnyru, YyCTaHOBMEHHOIo
AOMUHUCTPATMBHBIM PErNamMeHTOM;

3) TpeboBaHwue y 3aasutens AOKYMEHTOB, He NpenyCMOTPEHHbIX
AOMUHUCTPATMBHBIM pernaMmeHToM ansa npegoctasneHns MyHuunnansHOW yCnyru;

4) oTka3 B nNpueme [AOOKYMEHTOB Yy 3asiBUTensi, €eCcnu OCHOBaHUS oOTKasa He
npegycMoTpeHbl ADMUHUCTPATUBHBIM perfiameHToM;

5) oTka3 B npepoctaBneHum MyHuUMNanNbHOM yCrnyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl ADMUHUCTPATUBHBIM perfiameHToM;
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6) TpeboBaHue c 3aaBuTensa npu npegoctasneHMn MyHuuMnaneHOW ycnyri nnathbl,
He NpeayCcMOTPeHHOM AAMUHUCTPATUBHBIM perfnameHToM;

7) OTKa3 QOMMKHOCTHOrO nuua B MUCMNpaBfneHUM AOMYLLEHHbIX OnevYaTtok U ownbok B
BblAaHHbIX B pe3ynbTate npegoctasneHns MyHuuMnaneHOW Yycnyrm [OoKyMeHTax nmbo
HapyLleHMe YCTaHOBMEHHOIo CpoKa Takux UcrnpaBreHnn.

28.2.)Kanoba nopaetca B nNUCbMeHHoM opme Ha OymaxHOM HocuTene nubo B
3M1eKTPOHHOM hopme.

28.3.7Kanoba moxeT ObITb HanpasreHa Yepes nNuyHbln kabuHeT Ha PIITY, nogaHa npu
noceweHnn MOL|, HanpaBneHa Mo Mno4yte, C WCNOSMb30OBaHMEM oOdUUManNbHOrO cavTta
MuHucTepcTBa, a Takke MOXeT OblTb MpPUHATa Mpu NMYHOM Npveme 3asiBUTENS B
MuHuctepcTBe. MIHpopmauusa o mecte npmvema, a Takke 06 yCTaHOBMNEHHbIX AN Npuema OHAX
N Yacax pasMelleHa Ha odmunansHom cante MuHucTepcTea B ceTu HTepHeT.

28.4.Kanoba pgomkHa cogepxatb:

1) HauMmeHoOBaHMe opraHa, npegocrtaenswowero MyHuumMnanbHylo ycnyry, nmbo
opraHusauun, yyacTteylollen B npegoctasreHun MyHuumnaneHon ycnyru (M®L); damunuio,
UMS, OTYECTBO [OSPKHOCTHOMO nuvua, MyHUMUMNanbHOro cryxawero, paboTHWKa opraHa,
npegocTasnsaowero ycnyry nnbo paboTHuka opraHu3auumu, y4acTBYOLWEN B npeaocTaBneHnm
MYHULMNANbHOW YCNyru, peleHnsa n gencrems (6e3genctame) KoToporo obxanyorcs;

2) amunuio, UMs, oT4yecTBO (nNocrnegHee - NpU Hanuyum), cCBedeHUd O MecTe
XutenbctBa 3asiBUTenNs, a Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NOYThI (NPU HaNM4MM) 1 NOYTOBbLIN aapec, NO KOTOPbIM AOSMKEH ObiTb HanpasBneH
oTBeT 3asaABUTENIO;

3) cBegeHus 06 obxanyemMblx pelleHnax n gencteusax (besgencraemm);

4) poBofdbl, Ha OCHOBaHUM KOTOpPbIX 3asiBUTENb HEe COrnaceH C pelleHnem u
Aencrtenem (besgencremem).

28.5.3asButenem MoryT ObiTb npeacTaBfieHbl  OOKYMEHTbl  (NpU  Hanuuun),
nogTeepxagaroLme ero 4osoapl, iMbo nx konuw.

28.6.B cnyyae ecnu xanoba nopaetca 4epe3 npeacraButensd 3asBUTENsl, Takke
npeacTaBnseTcss JOKYMEHT, NOATBEPXKAAKLWMNA MOMHOMOYMSA HA OCYLLECTBIEHNE OENCTBUN OT
nmeHun 3assuTens.

28.7.2Kanoba, noctynuBwass B  AOMWHUCTPAUMIO, MOANEXWUT  PACCMOTPEHMIO
AOJDKHOCTHBLIM NIMLOM, YNOSTHOMOYEHHbLIM Ha paccMoTpeHue Xanob, obecneymsaowmm:

1) npuem n paccMoTpeHue xanob B cooTBeTCTBMM C TpeboBaHnammn degepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm NpenocTaBfeHns rocygapCTBEHHbIX W
MYHULUUNANbHBIX YCIyr»;

2) wvHdopmMupoBaHue 3aaButenen o nopsgke obxanoBaHUs pelleHun U OencTBUKn
(6e3pencTBus), HapyLUaOLWmMX UX NpaBa U 3aKOHHbIE MHTEPECHI.

28.8.7Kanoba, noctynuswasa B AOMUHUCTPaUMIO, MOANEXUT permcTpauun He nosgHee
cnegyrowero pabovero AHs CO AHA ee NOCTYNEHNS.

28.9.Kanoba noanexunTt pacCMOTPEHUIO:

1) B TeueHune 15 pabounx gHen co gHSA ee pernctpaumm B AQMUHUCTpaULun;

2) B TedeHune 5 pabounx gHEN CO OHS ee perucTpaumm B criydae obxanoBaHus OoTkasa
B nNpuemMe OOKyMeHTOB Yy 3asBuTens nubo B uUcnpasneHUn AOMyLIEHHbIX ONeYyaTokK M owmnbokK
Unu B cnyyae obxxanoBaHusi HapyLWeEHUS YCTaHOBIIEHHOIO CPoKa TakMxX UCnpaBieHUMN.

28.10. B cny4ae ecnu 3aaButenem B AOMMHMCTpaUUIo nogaHa xanoba, paccMoTpeHne
KOTOPOW He BXOOUT B €ro KOMMNeTeHumto, B TedyeHme 3 pabounx gHEN Cco OHS ee perncrtpaumm B
AOMuHUCTpaumio xanoba nepeHanpaBnaeTca B YNONIHOMOYEHHbLIN HA ee pacCMOTPEHWNE OpraH,
0 YeM B NUCbMeHHON hopme nHdopmupyeTca 3asiBuUTerb.

28.11.Tlpn 3TOM CpPOK pacCMOTpeHUst xanobbl MCUMCNAETCA CO [OHA perncrpauun
Xanobbl B yNONMHOMOYEHHOM Ha ee pacCMOTPEHUE OpraHe.
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Mo pesynbTataMm paccMOTpeHus >kanobbl AAMUHUCTpAUMS MNPUHUMAET OOHO U3
cneayrLwmnx peLeHunn:

a) ypoBneTBopsieT xanoby, B TOM yucne B popMe OTMEHbl MPUHSTOrO peLLEeHMs,
ncnpasneHnsa OONyLEeHHbIX ornevyaTtok n ownbok B BblAaHHbIX B pesynbTaTe npefocTaBreHus
MyHUUMNanbHOM YyCnyrm OOKyMeHTaX, Bo3BpaTa 3asiBUTEN0 OEHEXHbIX CPeAcTB, B3MMaHue
KOTOpbIX He MpedyCMOTPEeHO HOpMaTMBHbIMKM MpPaBOBbIMM akTamu Poccunckon depepaumu,
HOpMaTUBHbBIMW NpaBoBbIMK akTaMy MockoBCKon obnacTu;

0) oTKasbIBaeT B y4OBNETBOPEHNN Kanobbl.

28.12.He nosgHee [OHA, cneaylowero 3a [HEM MPUHATUSA peLlleHusi, YKasaHHOro B
nogpasgene 28.11 HacTosiwero AQMUHUCTPATMBHOIO perfameHTa, 3asaBUTento B NMMCbMEHHOWN
dopme 1 no xenaHuio 3asBUTENS B SNEKTPOHHOW hOpMe HanpaBnseTcss MOTUBMPOBAHHbIN
OTBET O pe3ynbTaTax PpacCMOTPEHMUS anobbl.

28.13.Tpn ypooBneTBOpeHMn xanobbl AOMUHUCTPaUMA  NPUHUMAET McyepnbiBatoLwme
Mepbl MO YCTPAHEHWUIO BbISBMIEHHbIX HapyLWeHWA, B TOM 4ucne Mo Bblgade 3asBuUTEnNto
pesdynbtata MyHuumnanbHoM ycnyru, He nosgHee 14 pabounx OHen CcOo [HA NPUHATUSA
peLueHuns.

28.14. AODMMHUCTpaUMS OTKa3biBaeT B y40OBETBOPEHMM XKanobbl B Cneayowmx cnyyasx:

1) Hanunumsa BCTYNUBLLErO B 3aKOHHYIO CUMY pelleHnsa cyaa, apbutpaxHoro cyaa no
Xanobe o ToM e npegMmeTe 1 No TeM e OCHOBaHUSM;

2) nogayn xanobbl NUUOM, MOMIHOMOYUA KOTOPOrO He MOATBEpPXAeHbl B MOpsiake,
yCTaHOBIIEHHOM 3akoHoAaTenbLcTBoM Poccunckon degepaumm;

3) HanuumMsa pewweHuss no kanobe, nNPUHATONO paHee B COOTBETCTBUM C
TpeboBaHNAMN AOMUHUCTPATUBHOIO perfiaMeHTa B OTHOLLEHUW TOrO Xe 3asiBUTeNns n no Tomy
Xe npeameTy xanoobbl;

4) npusHaHus xanobbl He0O6OCHOBAHHOMN.

28.15.B cnyyae ycTaHOBNEHUs B Xo4e WNM NO pes3ynbTaTaM pacCMOTPEeHUs Xanobbl
Npu3HaKkoB COOLITUSE aAMUHUCTPATMBHOIO NPaBOHAPYLLUEHUS WU NPECTYNNeHnsa LOMKHOCTHOE
nnuo, HageneHHoe NOMHOMOYMSIMU MO PaCCMOTPEHUIO anob, HesameanuTenbHO HanpasnsaeT
nmerowmecss matepuanbsl B MMHUCTEPCTBO rocy4apCTBEHHOrO ynpasneHusi, MHPOPMaLUMOHHbIX
TEexHonorum n ceasm MockoBckor 06n1acTn unm opraHbl NPOKypaTypbl COOTBETCTBEHHO.

28.16. B oTBeTe No pe3ynbTaTtaM pacCMOTPEHNS Xanobbl ykasbiBaloTCS:

a) [OOIMKHOCTb, amunus, WUMs, OTYECTBO (MPU HanNUYUKM) AOOSMKHOCTHOrO nvua
AOMUHUCTPAUMK, MPUHABLLErO peLLleHne no xanobe;

6) Homep, AaTa, MeCTO MPUHATUS peLleHus, BKIYasa CBeOeHUA O AOSMKHOCTHOM
nuue, peweHve unun genctene (6esgencreme) kKotoporo obxanyeTcs;

B) dbamunusi, nmsi, 0T4ECTBO (NPU HANM4MK) UNN HAaMMEHOBaHNE 3asBUTENS;

) OCHOBaHUA ONs NPUHATUS peLleHns no xanobe;

A) NpuHATOE Mo xanobe pelueHue;

e) B crny4vae ecnu xanoba npmsHaHa 060CHOBaHHOW — CPOKM YCTPaHEHUS BbISIBIIEHHbIX
HapyLUeHWI, B TOM Y1Cre CPOK NpefocTaBneHuns pesynbtata MyHuumnansHom ycnyru;

X) B cnyyae ecnm xanoba npu3HaHa HEOBOCHOBAHHOW, — MPUYUHBI NPU3HAHWUS
Xanobbl He060CHOBAHHOM M MHOPMaLMS O NpaBe 3asBUTeNs obxxanoBaTb NPUHATOE peLLeHne
B cyaebHoM nopsgke;

3) cBeaeHUs 0 nopsake obxanoBaHUA NPUHATOrO Mo Xanobe peleHus.

28.17.0OT1BET no pesynbTtartam paccMOTpPeHUs Xanoobl nognucbiBaeTcd
YNONMHOMOYEHHbBIM Ha PacCMOTPEHME kanobbl OOMKHOCTHbIM NnuoM AgmuHucTtpauum, ML,
MuHucTEpCTBa rOCYAapCTBEHHOINO YNpaBfeHusi, MHPOPMAaUMOHHBLIX TEXHOMOIMMA W CBS3U
MockoBckon obnacTu.

28.18. AomuHucTpaums, MOL|, MuHUCTEpPCTBO  rocy4apCTBEHHOro  ynpaBrieHus,
MHPOPMALMNOHHBIX TEXHONOMMN 1 ceasm MockoBckon obnactn BnpaBe OCTaBuUTb xanoby 6e3
OoTBeTa B crieayloLwux cnyyasax:
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a) oTcyTcTBMA B xanobe amunumn 3aaBUMTENss UMM NOYTOBOrO agpeca (agpeca
3NEKTPOHHOM MOoYThI), MO KOTOPOMY AOSMKEH ObITb HanpasneH OTBET;

6) Hann4uns B xxanobe HeueH3YpPHbIX NMMB0 OCKOPOUTENBHBIX BbIPAXXEHUIN, YIPO3 XXU3HMU,
3[0pPOBbLI0 U MMYLLECTBY [OMKHOCTHOrO Nnuua, a Takke YneHam ero ceMmbm (kanoba ocrtaetcs
6e3 oTBeTa, NPK 3TOM 3asaBUTENO coobLLiaeTcss O HeAONYyCTUMOCTM 3n0ynoTpebneHns npaBom);

B) OTCYTCTBUSI BO3MOXHOCTU MPOYMTaTh Kakyto-nmbo 4acTb TeKCTa anobbl (kanoba
ocTaeTcs 6e3 oTBeTa, 0 YEM B TEYEHME CEMU OHEN CO OHA permctpaumm xanobbl coobuiaeTcs
3aaBUTENIO, eCnv ero hamunms U NOYTOBLIN agpec NOAAAKTCA MPOYTEHUIO).

28.19. 3asBuTenb BnpaBe oGXanoBaTb MNPUHATOE MO Xanobe pelwweHne B cynebHoMm
nopsiake B COOTBETCTBUM C 3akoHoAaTeNnbcTBOM Poccunckon degepaumn.

28.20. Mopsagok paccmoTpeHus xanob 3aasutenen MUHUCTEPCTBOM roCy4apCTBEHHOMO
ynpaBneHusi, MHPOPMAaLMOHHbIX TEeXHOMNOrMn u ceasnm MockoBckon obnactu npoucxoguTt B
nopsiake oCyLeCcTBIEHNA KOHTPOSIS 3a NpegocTaBneHneM rocyaapcTBEHHbIX U MyHULMNANbHbIX
ycnyr, yTBepXXgaeHHoM noctaHosreHnem lMpasutensctea MockoBckor obnactu ot 16.04.2015
Ne 253/14 «O6 yTBepxaeHuu lNopsagka ocyLecTBEHNS KOHTPONS 3a NpegocTaBneHnemM
rocy4apCTBEHHbIX U MyHULMNAnbHbIX YCNyr Ha Tepputopun MockoBckon obnactu u BHeceHUu
nameHeHun B NonoxeHne o MMHMUCTEpCTBE rocyaapCTBEHHOIO yrpaBreHns, MHPOPMaLMOHHbIX
TexXHonorum u ces3n Mockosckon obnactmy.

VI. MpaBuna 06paboTku nepcoHanbHbIX AaHHbIX NPy NpeaocTaBneHn MyHuumMnansHom ycnyru

29.lpasuna obpabomku repcoHarbHbIX 0aHHbIX rpu npedocmasneHuu MyHuyunansHoOU
ycnyeu

29.1. O6bpaboTKka nepcoHarbHbIX AaHHbLIX NPU NpegocTaBneHnn MyHuumMnanbHOW ycnyrun
OCYLIEeCTBMSAETCA Ha 3aKOHHOM W  CnpaBegnMBoM  OCHOBE C  yyeToM  TpeboBaHui
3akoHogarternbcTBa Poccuinckon denepauunm B cpepe nepcoHarnbHbIX JaHHbIX.

29.2. O6paboTka nepcoHanbHbIX JaHHbIX NpU NpegocTasneHnn MyHuuunansHOW ycnyrm
orpaHuymBaeTcs OOCTXKEHNEM KOHKPETHbIX, onpefeneHHbiXx  AOMUHUCTPATUBHbIM
pernameHToM uenen. He ponyckaetca obpaboTka nepcoHanbHbIX AaHHbIX, HECOBMECTMMAas C
uensMmu cbopa nepcoHanbHbIX JaHHbIX.

29.3. O6paboTke noanexart TONbKO NepcoHarbHble AaHHbIE, KOTOPblE OTBEYalT LEeNsm
nx obpaboTku.

29.4.Uenbto 06paboTkM nepcoHarnbHbIX OaHHbIX SABMSETCS WUCMNOMHEHWEe AOSMKHOCTHbIX
00s13aHHOCTEN N NOSTHOMOYUIK cneynanuctamm AgMUHUCTPaLMM B npouecce npeocTaBneHus
MyHUUMNaneHOMW ycryrn, a Takke OCYLEeCTBMEHUS YCTAHOBMEHHbIX 3aKOHO4ATENbCTBOM
Poccunckon  ®depepaumm  rocygapcTtBeHHbIX  (PyHKUMMA no  obpaboTke pesynbTaToB
npegocrasneHHon MyHUUMNansHOM yCnyru.

29.5.Mpwn 0bpaboTKke nepcoHanbHbIX AaHHbLIX B LENSX okasaHna MyHuuunanbHOW ycnyru
He gonyckaeTcs obbeanHeHne 6a3 AaHHbIX, COAepXallMx nepcoHanbHble AaHHble, 0bpaboTka
KOTOPbIX OCYLLECTBASETCS B LensiX, HECOBMECTUMbIX MeXay cCOboNn.

29.6.CogepxaHme n ob6bem obpabaTbiBaeMblX MNEpPCOHANbHbIX OAHHbIX AOSMKHbI
COOTBETCTBOBATH 3asiBNeHHoN uenu obpabotkm. ObpabaTbiBaeMble NepcoHarnbHble JaHHbIE He
AOIMKHbI O6bITb N3OBLITOYHBIMM MO OTHOLLEHWUIO K 3asiBIIEHHON Lenu ux obpaboTku.

29.7.Mpn obpaboTke nepcoHanbHbIX AaHHbIX AOMKHbI OblITb obecnevyeHbl TOYHOCTb
nepcoHasnbHbIX OAaHHbIX, X OOCTAaTOMHOCTb, @ B HEOOXOAMMbLIX Clyyasdx M akTyanbHOCTb MO
OTHOLLEHMIO K uenn obpaboTkm nepcoHanbHbIX AaHHbIX. [JOMKHOCTHbIE Nvua AgMUHUCTpaLMK
AOJIDKHbI MPUHMMAaThL Heobxoaumble Mepbl 6o obecneumBaTb UX NPUHATME NO yOANEHUIO UMK
YTOYHEHWNIO HEMOSHbIX, NN HETOYHbIX AAHHbIX.

29.8. XpaHeHMe nepcoHanbHbIX [AaHHbIX OOSMKHO  OCYLLeCTBNATbLCA B hopme,
Nno3BONsOLWEeN onpeaennTb CyObEKT NepCoHanbHbIX AAaHHbLIX, HE AOofblue, YeM 3Toro Tpebyet
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uenb obpaboTKMm MepCoHanbHbIX AaHHbIX, €CAIN CPOK XPaHEHUS NepPCOHamnbHbIX AaHHbIX HEe
yCTaHOBIEH defepanbHbiM 3aKkoHOAATENLCTBOM, 3akoHogaTenbcTBoM MockoBckon obnacty,
AOroBOPOM, CTOPOHOW KOTOPOro, BbirogonpuobpeTtatenemMm Wnu nopyyvnuTenem, no KOTOpomy
ABNseTCA CyObeKkT nepcoHanbHbiX AaHHbiX. Ob6pabaTbiBaemble nepcoHarnbHble AaHHble
noanexar YHUYTOXeHUo nnbo obes3nuuMBaHuio NO AOCTMXKEHWW uenen obpaboTkm wunu B
crny4ae yTpaTbl HEOBXOAMMOCTU B AOCTWXKEHUW 3TUX LEernen, ecrim MHOe He npeaycMOTPeHO
3aKoHO4ATENbCTBOM.

29.9.B cooteeTcTBMM C Uenbo 06paboTkM MNepcoHanbHbIX AaHHbIX, YyKa3aHHOW B
nogpasgene 29.4 Hactoawero AOMWHUCTPATMBHOIO pernameHta, B AQMUHUCTpaUuu
obpabaTbiBalOTCA nNepcoHanbHble AaHHble, YyKaszaHHble B 3asaBneHun ([MpunoxeHne 7 K
HacTosilwemMy AOMUHUCTPATUBHOMY perfiaMmeHTy) 1 npunaraemMbix K HeMy JOKyMEHTaXx.

29.10.B cooTtBeTCTBUM C UenNbd 06pabOTKkM NepcoHarnbHbIX AaHHbIX, YKa3aHHOW B
nogpasgene 29.4 Hactosiwero AOMUMHUCTPATMBHOIO pernameHTa, K KaTeropum cyObekTos,
nepcoHarnbHble AaHHble KOTOpbIX 06pabaTtbiBatoTca B AQMUHUCTPALMK, OTHOCATCA uUsndeckme
nuua, obpatmeLunecs 3a npegoctasneHnem MyHuumnanbHOM ycnyri.

29.11.Cpokn 00paboTkm W XpaHEeHUs YKa3aHHbIX BbIlE MEepPCOHarnbHbIX AaHHbIX
onpenensaTcss B COOTBETCTBMM CO CPOKOM OENCTBUS COrfalleHus ¢ cyObekTtoM, a Takke
WHbIMW TpeboBaHWSAMW 3akoHOAATEeNbCTBa U HOPMATUBHLIMU OOKyMeHTamu. Mo mncrevyeHuro
CpoKkoB 00paboTKM M XpaHEeHWA nepcoHamnbHble [aHHble Mnognexart YHUYTOXEHWo nmbo
06e3nMunBaHunIo, eCnn NHOE He NPeayCMOTPEHO 3aKOHOA4ATENbCTBOM.

29.12. B cnyyae goctmkeHus uenn obpaboTkm nepcoHanbHbIX AaHHbIX AQMUHUCTpaLuA
00513aHO npekpaTuTb 06paboTKy nNepcoHarnbHbIX AaHHbIX UMK obecneynTb ee MpeKpalleHne
(ecnn obpaboTka nepcoHarnbHbIX AAaHHbBIX OCYLLECTBNAETCA APYIMM NULOM, AENCTBYIOLMM MO
nopyvyeHmio  AAMUHUCTPaLUMKM), YHUYTOXWTb MEepCoHarnbHble AaHHble wunum obecnedntb KX
YHUYTOXEHNe (ecnn obpaboTka nepcoHanbHbIX [aHHbIX OCYLLECTBASETCS APYrUM JMLOM,
AENCTBYIOLWNM MO MOpyvYeHUo AAMUHUCTPaLMM) B CPOK, He npesbiwarowmin 30 gHen ¢ gathbl
AOCTWXEeHUs uenum o06paboTkm nepcoHanbHbIX AaHHbIX, €CnM MHOEe He npenyCMOTPEHOo
CNy>XeOHbIM KOHTPAKTOM, [OOrOBOPOM WM COrnaweHneM, CTOPOHOW KOTOPOro SBMSEeTCH
CyObeKT nepcoHanbHbIX AaHHbIX, MO0 ecnu AAMUHUCTpPaUUs He BnpaBe OCYLLECTBNSATb
00paboTKy nepcoHanbHbiX AaHHbIX 6e3 cornacust cybbekTa NnepcoHarnbHbIX AaHHbIX Ha
OCHOBaHUSAX, NPeayCMOTPEHHbIX dbeaepanbHbIMU 3aKOHaAMM.

29.13. B cny4yae oT3biBa CyOBHEKTOM NEpPCOHanbHbIX AAaHHbIX corracus Ha obpaboTky ero
nepcoHanbHbIX AaHHbIX AOMUHUCTpAUNSA OOMMKHA npekpaTutb ux obpaboTky mnm obecneunTb
npekpawleHne Takon obpaboTkm (ecnn obpaboTka nepcoHanbHbIX OaHHbIX OCYLLECTBSETCA
APYrMM NULOM, AEACTBYIOLWMM MO NopydeHnto AOMUHUCTPALMK) U B Clydae, eCnn CoXpaHeHue
nepcoHanbHbIX OaHHbIX ©bonee He TpebyeTtca Ans uenen obpaboTkm nepcoHarnbHbIX OaHHbIX,
YHUMTOXUTb MEepPCOHalnbHble AaHHble MM obecneuntb KX YHUYTOXeHMe (ecnmn obpaboTka
nepcoHarbHbIX [OaHHbIX OCYLIEeCTBNAETCA OPYrMM 5ULUOM, [OEeNCTBYIOLWMM MO MOPYYEHUIO
AOMUHMCTPaUMM) B CpoK, He npeBbiwatowmi 30 kaneHaapHbIX AHEW C AaTbl NOCTYNNeHus
YKa3aHHOro OT3blBa, €CIIM MHOE HEe NPeayCMOTPEHO Cry>XeOHbIM KOHTPAKTOM, AOrOBOPOM UM
cornawleHnemM, CTOPOHOM KOTOPOro SBMNsieTCs CyObekT nepcoHanbHbIX AaHHbIX, NMbo ecnu
AOMUHUCTPaUMS He BrpaBe OCyLecTBnATb 006paboTky nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHarnbHbIX AaHHbIX Ha OCHOBAHWSX, NPEeaYCMOTPEHHbIX deaepanbHbiMU
3aKoHamW.

29.14. YHNUTOXEHNE [OKYMEHTOB, COAepXalluMX NepcoHanbHble AaHHble, YTPpaTUMBLUUX
CBOE MPaAKTMYECKOE 3HAYEHWE M He Mnoafiexalnx apXMBHOMY XpaHEHUIO, NPOU3BOAUTCHA Ha
OCHOBaHWUW aKTa YHUYTOXEHUS NEePCOHanNbHbIX AaHHbIX.

29.15. YNnonHOMO4YEHHbIE N1ua Ha nony4yeHne, obpaboTky, XxpaHeHne, nepegady u nodoe
Apyroe ncnonb3oBaHMe NepcoHarnbHbIX AaHHbIX 06A3aHbI:

a) 3HaTb W BbINOMHATL TpeboBaHUA 3akoHogaTenbCcTBa B obnactu obecnedeHus
3aLWnUTbl NEePCOHanbHbIX AaHHbIX, ADMUHUCTPATUBHOIO perfnaMmeHTa;
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06) XpaHuUTb B TaWHe W3BECTHble MM MepCOHarnbHble AaHHble, MHAOPMMPOBATL O
hakTax HapyweHuss nopsgka obpalleHns C  nepcoHarnbHbIMKM - OAaHHBIMW, O MOMbITKaX
HeCaHKUMOHUPOBAHHOIO JOCTYMNa K HUM;

B) cobntogatb npasuia NCNOSb30BaHUSA NEPCOHANbHbIX AaHHbIX, NOPSAOK MX yveTa u
XpaHeHUs1, UCKMIOYNTb A0CTYN K HAM NOCTOPOHHUX NnL,;

r) obpabaTbiBaTb TONbKO T€ MEpCOHarbHble aHHblEe, K KOTOPbIM MOSy4YeH AOCTyn B
CWIYy UCNOJSTHEHUSA Cry>XeBHbIX 06A3aHHOCTEN.

29.16. Npun obpaboTke nepcoHarnbHbIX AaHHbIX YNOSIHOMOYEHHbBIM fMLAM Ha NofyYeHue,
obpaboTky, xpaHeHue, nepepadvy v noboe Apyroe MCnosnb3oBaHWe MNEepPCOHarnbHbIX AaHHbIX
3anpeLyaeTcs:

a) ncnonb3oBaTb CBEAEHUS, coaepKallne nepcoHarnbHble OaHHble, B HECNYXeOHbIX
uensx, a Takke B Crny>XebHbIX Lensax - npyn Be4eHUN NeperoBopoB No TenegoHHON ceTu,
B OTKPbITOM Nepenncke, cTaTtbsix N BbICTYMMAEHUAX;

0) nepepaBaTb nNepcoHanbHble [daHHblE MO HE3alUULEHHbIM KaHanam CBs3u
(TeneTann, drakcumMmnsnbHas CBA3b, ANeKTPOHHad noyra) bes NCNonb30BaHNS
cepTUUUMPOBAHHbLIX CPEeACTB KpunTorpauieckon 3awmnTbl MHpopMaLmu;

B) BbIMNOMNHATL Ha AoMy paboTbl, CBs3aHHble C WCMNONb30BaHWEM MNepCOHarnbHbIX
AaHHbIX, BBIHOCUTb JOKYMEHTbI U apyrine HocuTenu nHopmMauum, cogepxalime nepcoHasnbHble
AaHHble, U3 MecTa UX XpaHeHMUs.

29.17.Jlvua, ynoriHOMOYEHHbIE Ha nonyyeHne, obpaboTKy, XpaHeHue, nepepady u
nboe apyroe Ucrnonb3oBaHWe NepcoHarnbHbIX AaHHbIX, BUHOBHbIE B HapyLleHUn TpeboBaHUN
3aKoHoZaTesbCTBa 0 3alumMTe nNepcoHasnbHbIX AaHHbIX, B TOM YMciie 4ONYCTMBLUME pasrnaweHue
NnepcoHanbHbIX JAaHHbIX, HECYT NEPCOHasIbHYO rPaX4aHCKYyH, YrONoBHYKO, aAMUHUCTPATUBHYIO,
AVNCUMMIIMHAPHYIO N UHYIO NPeayCMOTPEHHY0 3aKOHOA4AaTeNNbCTBOM OTBETCTBEHHOCTb.

29.18. AAMMHUCTpaumMsa ONa 3alnMTbl NEePCOHarbHbIX AAHHbIX OT HENpPaBOMEPHOro WMu
CNyyYyamHOro AOCTyna K HUM, YHUYTOXEHUSA, W3MEHEHUsl, OnoKMpoBaHUsi, KOMMPOBAHWUSA,
npefoCTaBfieHnsi, pPacrnpoCTpaHEHUs1 NEepPCOHasbHbIX  AaHHbIX, a TakkKe OT  MHbIX
HenpaBOMEPHbIX OENCTBMA B OTHOLLUEHUW MEPCOHArbHbIX AaHHbIX, NPUHMMAET Mepbl 3alUThl,
npegycMOTPEHHbIe 3akoHogaTenscTBOM Poccuickon degepaumn.

HavanbHuk YnpasneHus
KUIMULHBIX OTHOLLEHWNI A.A. MegHukoBa

MpunoxeHwne 1
K AOMUHUCTPATUBHOMY perfnameHTy

TepMI/IHbI n onpepneneHnd

B ALI.MI/IHI/ICTpaTVIBHOM pernameHTe NCnosb3yrTCA cnenyrowme TepMnUHbl U onpenerieHnaA:

MyHuumnansHas - MyHuuunanbHas ycnyra «[puHsSTUE rpaxpaH, NpPU3HAHHbIX B

ycryra YCTaHOBIIEHHOM MopsiAke ManouMMyLUMKU, Ha Yy4YeT B KayecTBe
HY)KOAMLWNXCA B KUNbIX MOMELLEHUsIX, NpeaocTaBnsieMblX MO
[0roBOpam coumarnbHOro Hama;

AOMUHUCTPATUBHbI - aAMWHUCTPATUBHbLIA pernameHT npegoctaBneHns MyHULUNansHomn

i pernameHT ycnyrn  «[lpuHATME rpaxgaH, MpU3HaHHbIX B YCTAHOBIEHHOM
nopsgke ManoumyLMMK, Ha ydvyeT B KadeCTBe HyXOalLMXCa B
XUMbIX  MOMELLEHUsAX, MpefocTaBnseMblX MO AOroBopam
coumansbHOro Hanma;

3assutensb - nuuo, obpawatoLieecs ¢ 3asBneHMeM o NpegocTaBneHnn Ycnyru,
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AOMUHUCTpaumA

Mol

3agaBneHue

dann gokymeHTa

OpraHbl BNactu

Moaynb okasaHus
ycnyr ENC OY

YcuneHHas
KBanMuumpoBaHH
as 3NEeKTpOHHas
nognuce (A1)

CeTb VHTEepHeT

JINYHBIN KabuHeT

POry

Moayns ML, ENC
oy

Mogpasnenenue

AoMunHuctpaumna OOuHLOBCKOro ropoackoro okpyra Mockosckom
obnactu;

MHOrO(yHKUMOHanbHbIE LEeHTpbI npeaocTaBneHns
rocygapCTBEHHbIX W MyHUUMnanbHbiX  ycnyr  OOuHLOBCKOro
ropozackoro okpyra MockoBckon obnacTu;

3anpoc o] npegocTaBneHnn MyHuumnansbHon ycnyru,
HanpaBneHHbIN MNbbIM NpPefyCMOTPEHHbIM AOMUHUCTPATUBHbBIM
pernameHToM cnocobom;

3MEKTPOHHbIN obpas AOKYMEHTA, NOJSTy4YEHHbIN nytem
CKaHMpOBaHWs1 AOKYMeHTa B BymaxkHon dhopme.

rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOyrnpaBeHusl U
NHblEe opraHbl, yyacTByoLLme B npegocTaBneHmm
rocyAapCTBEHHbIX UM MyHULUMNATbHbLIX YCAYT;

Mogynb okasaHus ycnyr eguHoM WHAOPMAaUUOHHOM CUCTEMbI
oKasaHus ycnyr, yCTaHOBMNEHHbIN B AOMUHUCTpaLNN.

AJNIEKTPOHHaA noAarncb, BbldaHHaA y,D,OCTOBepFIlOLU,I/IM LEHTPOM,

l/IHdI)OpMaLI,I/IOHHO-TeﬂeKOMMyHI/IKaLI,VIOHHaﬂ CeTb «MHTepHeT»;

cepsuc PITY, nossonsatowmin 3agasutento nonyyaTbs MHGPOPMaLmMIO
0 xoae 0bpaboTkn 3asBneHun, nogaHHbIx nocpeacteom PITY;

rocygapcTBeHHasi  MHMopMauuMoHHass cuctema  MockoBckon
obnactn «[llopTan rocygapCTBEHHbIX WU MYHWUMNANbHbLIX YCIyr
MockoBckor obnactu», pacnonoxeHHass B cetun UHTepHeT no
agpecy http://uslugi.mosreg.ru;

Moayne MO®L, egnHon WHMPOPMALMOHHOM CUCTEMbI OKasaHWUs
ycnyr, ycTaHoBreHHbI B MOLL;

YnpasneHne XUnuLHbIX OTHOLWEHU AOMUHUCTpaLU.

MpunoxeHwne 2
K AOMUHUCTPATUBHOMY perfnameHTy

CnpaBquaﬂ I/IH(bOpMaLI,VIFI O MeCTe HaxoxXaeHud, Fpad)I/IKe pa6OTbI, KOHTAKTHbIX TeJ'Ie(*)OHaX,
agpecax SJ'IeKTpOHHOI‘/’I Nno4yThbl A,D,MI/IHI/ICTpaLI,I/II/I n OpFaHVI3aLI,I/IIZ, y4qyacTBylOLWUNX B

npenocrtasiieHnn n I/IH(*)OpMI/IpOBaHI/II/I O nopdaaKke npenocrtasrieHnA MyHVILl,I/IﬂaJ'IbHOI‘/'I ycnyrum

AgmuHuctpaums OQuHLOBCKOro ropoackoro okpyra Mockosckon obnactu

MecTo HaxoxgeHus: MockoBckasa obnacTb, r. OguHuoBo, yn. Mapwana >KykoBa, 4. 28.

Mpadhmk npnema 3asBneHui:

lMoHepenbHUK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
BTopHuUK: ¢ 09.00 go 18.00 (nepepbi13.00-13.45)
Cpeaa: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
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YeTBepr: ¢ 09.00 go 18.00 (nepepris13.00-13.45)

MatHuua: ¢ 09.00 go 16.45 (nepepbi13.00-13.45)

Cy66orTa: BbIXOAHOW A€eHb
BockpeceHbe: BbIXOAHOW OeHb

MoytoBbI agpec: 143000, MockoBckas obnacTs, r. OanHuoBo, yn. Mapwana Xykosa, . 28.
KoHTakTHbIN TenedoH: +7 (495) 596-14-26
"opsivasa nuHna N'ybepHatopa Mockosckon obnactu: 8 (800) 550-50-30
OdmumaneHbIn canT B MHPOPMaLMOHHO-KOMMYHUKALWMOHHOM ceTu «MHTepHeT»: www.odin.ru
Afopec aneKkTpoHHOW no4Ttbl B ceTn VIHTepHeT: adm@odin.ru

YnpasneHne XUnuLHbIX OTHOLLEHUI
AgmnHncTtpaunn OanHLOBCKOro ropoackoro okpyra MockoBckorn obnactum

MecTo HaxoxaeHusa: Mockosckast obnactb, r. OguHuoBo, yn. Mapwana >XykoBa, 4. 49.
padmk npuema 3aaBneHui:

lMoHeaenbHUK: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
BTOpHuUK: HeT npuema
Cpega: ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)
YeTBepr: HeT npuema
MaTHuua: HeT npuema
Cy66orTa: BbIXOOHOW A€Hb
BockpeceHbe: BbIXOAHOW OeHb

MoutoBbIn agpec: 143000, MockoBckas obnactb, r. OauHuoso, yn. Mapwana »Kykosa, . 28.
KoHTakTHbIN TenedoH: +7 (495) 596-15-25

MyHuumMnansHoe KaseHHoe yypexaeHne « MHOrooyHKUMOHasbHbIN LEHTP Mo
npegoCcTaBNeHUIO roCyAapCTBEHHbIX U MyHULMNAnbHbIX yenyr OANHLOBCKOro ropogcKkoro
okpyra MockoBckon obnactmny

MoutoBbin agpec: 143007, MockoBckas obn., r. OanHuoso, yn. Moxarickoe w., g. 71, 6
aTax.
KoHTakTHbIN TenedoH: + 7 (495) 640-62-00
Konn-ueHtp M®L| Mockosckon obnactu 8 (800) 550-50-30

Mpaduk paboTbl:

lMoHepenbHuK: ¢ 8.00 po 20.00 (6e3 nepepbiBa)
BTOpHuUK: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
Cpega: ¢ 8.00 go 20.00 (6e3 nepepnbiBa)
YeTBepr: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
MatHuua: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
Cy66oTa: ¢ 8.00 go 20.00 (6e3 nepepbiBa)
BockpeceHbe: ¢ 8.00 oo 20.00 (6e3 nepepbiBa)
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MoutoBbin agpec: 143007, MockoBckaa o6n., r. OgmnHuoBo, yn. Moxanckoe w., g. 71, 6
atax. OdmumansHbeii cant B cetn MHTepHeT: www.odinmfc.ru
Appec anekTpoHHoM noYTtbl B ceTn MHTepHeT: mfc-odintsovomr@mosreg.ru

MHpopmauna npusegeHa Ha cantax:

- PIMIY: uslugi.mosreqg.ru
- MOLl: mfc.mosreqg.ru

MpunoxeHwne 3
K AOMUHUCTPATUBHOMY perfiameHTy

Mopsagok nonyvyeHnst 3anHTepecoBaHHbIMK NULaMn nHopmaLmMm nNo Bornpocam
npegoctasneHna MyHnuunansHOW ycnyrm, nopsiake, opme n MecTte pasmMeLleHuns
MHdopMauumn o nopsiake npegocrasneHnn MyHuumnansHoOM ycnyrm

1. Mpaduk paboTtbl MOL], ADMUHUCTPALMU U UX KOHTAKTHble TenedoHbl NpuBeaeHbI
B NpunoxeHun 2 Kk AQMUHUCTPATUBHOMY pPErfiaMeHTy.
2. MHdopmaumss o6 okasaHun  MyHuuumnanbHOW  ycnyrm  pasmMeliaeTcs B

3I1eKTPOHHOM BUae:

- Ha ochmnumanbHOM cante AgMUHUCTPaunn — www.odin.ru;

- Ha odpuuymansHom cante ML - www.odinmfc.ru;

- Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha CcTpaHuLax, MNOCBALLEHHbIX
MyHuumnansHon ycnyre.

3. PasmelleHHasa B anekTpoHHOM Buae uHeopmaums 06 okazaHum MyHuumMnansHOn

yCrnyru AofmKHa BKoYaThb B cebs:

- HaMMeHoOBaHue, MOYTOBbLIE afpeca, CrpaBOYHble HoOMepa TenedoHOB, agpeca
3r1IEeKTPOHHOM NoYThI, agpeca cantos lNoapasgenexHna n MoL;

- rpadomk paboTbl MNMNogpasgenenus n MOLL;

- TpeboBaHUA K 3asBNEHNIO U NpunaraembiM K HEMY JOKYMEHTaM (BKIHOYasa UX NepeyeHb);

- BblAEPXXKN M3 MPaBOBbLIX aKTOB, B 4acTu, kacawouwenca MyHuumnanbHOW ycrnyru, TekcT
AOMWHUCTPATMBHOIO pernamMeHTa;

- KpaTKoe onncaHue nopsiaka npegoctasneHns MyHUUMNAnsHOM yCnyru;

- obpasubl 0OopMMEeHMs OOKYMEHTOB, HeobxoauMbix Ans nonydeHna MyHuumMnanbHoON
ycnyru, N TpeboBaHUs K HUM;

- NepeyeHb TMNOBbIX, Hanbonee akTyanbHbIX BONPOCOB, OTHOCALMXCA K MyHMLMNaneHOM
yCryru, u OTBETbl Ha HUX.

4. NHpopmaums, ykasaHHasa B NyHKTe 3 HacToswero [NpunoxeHnsa npegoctaBnaeTcs

Takke cneymanuctamm MoL n AgMnHucTpaumm npu odbpallieHnn 3asButenen:

- NINYHO;

- M0 NoYTe, B TOM YNCIE 3MEKTPOHHON;

- no TenedoHaMm, ykasaHHbIM B [lpunoxeHun 2 Kk Hactoswemy AOMWHUCTPATUBHOMY

perrnameHTy.

5. KoHcynbTupoBaHMe no Bonpocam npegocTtaBrieHns MyHuumMnansHoOW ycryru
cneunanuctamm MOL n NogpasgeneHns ocywiectensieTcs 6ecnnaTtHo.

6. NHdopmmpoBaHne 3asaBuTener 0 nopsgke okasanus MyHuumnanbHOW ycnyru
OCYLLEeCTBMSAETCA TaKkke No Tenedony «ropsayen nnHumny» 8 (800) 550-50-30.

7. NHdopmaums 06 okasaHum ycnyrm pasmellaetcsa B NOMeLLEHNsX AQMUHUCTpaLnm
n MOLl, npegHa3HaveHHbIX onda npuema 3asBuTenen.

8. CoctaB wuHGoOpmauun, pasmewaemon B MOL| [omkeH COOTBETCTBOBATb

permoHanbHOMy CTaHOapTy oOpraHu3aunnm pOeAaTesribHOCTU MHOI'OC*)yHKLI,VIOHaJ'IbeIX LEeHTPOB
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npeaocTaBNeHnsa roCygapCTBEHHbIX W MyHuuuMnanbHblX ycrnyr B MockoBckon obnactu,
yTBEPXAEHHOMY pacnopsXeHnem MUHUCTEPCTBa rocyfapCTBEHHOro yrnpasneHus,
NHPOPMaLMNOHHBIX TEXHONOMMIN 1 cBA3n Mockosckor obnactm ot 10.07.2016 Ne 10-57/PB.

MpunoxeHwne 4
K AOMUHUCTPATUBHOMY perfiameHTy

CDopma yBeJOMJTIEHNA O NPUHATUN TpaXKAaH Ha y4eT B Ka4eCTBE HYXOAaloOLWNXCA B XKUJTbIX
noMeLweHunsax, npegocrtaBlidemMsbiX rno AorosopamM counaribHoro Hanma

bnaHk AoMuHUCTpaumm

(@..0., appec 3aaBuTens (NnpeacraBuTens)
3aaBuTens)

(perncTpaumoHHbI Homep 3asBreHus)
YBegomneHme
O NPUHATMM Ha YYET B KAYECTBE HYXKAAOLMXCS B XKUMNbIX MOMELLEHNSX,
npegocTaBnsembIX No 4OroBopam couunarbHOro Hamma

oT Ne

Ha ocHoBaHuun
(HaMmeHoBaHMe NPaBOBOro akTa MyHUUMNansHOro obpasoBaHus)
OT «___ » 20__ropa Ne
(pekBM3nTbI NPaBOBOro akTa MyHUUMNaneHOro obpasoBaHus)
Bbl B cocTaBe cembM:

1.

(poacTteeHHble oTHOoWweHus, ©.1.0)
2.

(poacTteeHHble oTHoWweHUS, ©.1.0)
3.

(poacTteeHHble oTHOWweHUS, ©.1.0)

NPUHATBI Ha yYeT HYXOAloWMXCH B XUMbIX MOMELLEHUSX, NpeaocTaBnsemMblX Mo AoroBopam
coumanbHOro Hanma.
[laTa npuHATUA Ha yYeT « » 20__ ropa.
Homep Baluero yyetHoro gena .
Homep B cnucke rpaxgaH, NPUHATBIX Ha Y4eT B KayeCTBE HYXOAKLWUXCS B XKUMbIX
nomMeLleHnax, NnpegocTaBnsieMbiX No 4OroBopam coumarnbHOro Hanma

AKTyanuampoBaHHbI€ CMUCKM OYEePEeHUKOB pas3MeELLEeHbl Ha canTe A,EI,MI/IHVICTpaLI,VIVI B
pasgene:

BKIMIOMEH B CINWCOK rpaxgaH, WMerLWnx npaBo Ha

BHeo4epegHoe
(®.1.0.)

norlydeHne >XumnblX MOMELLEHUM MO JoroBopamMm coumanbHOro HavMma. Homep B cnucke
*
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MonyunTb KOHCynbTauMO MO BOMNPOCaM NpPeAoCTaBNEHUS XWUNOro nomelleHna Bebl
BrpaBe B TMPUEMHbIE 4Yacbl: wnn no
Tenegony

(ykasaTb Bpems n MecTo npuema rpaxaaH)

YnosiHoMoYyeHHoe nnuo AMUHUCTPauumn

(AOIMKHOCTDL) (noanuceb) (dbamunums n nHnymnansl)
M.,

* MiHopMauusi ykasbiBaeTcsl B Criydae Hanuuusi y rpaxaaHuHa npaBa Ha BHeodepeHoe
npenocTaBneHne XNrnoro NoMeLLIeHNs»

MpunoxeHwne 5
K AOMUHUCTPATUBHOMY perfnameHTy

dopma yBegomneHus 06 oTkase B npeaocTaBneHny MyHuumnansHON ycnyrm

BnaHk AoMuHUcTpaumm

(@.1.0., appec 3aasuTens (NnpeacraButTens)
3asBuTeENs)

(perncTpaumoHHbIn Homep 3asBrieHus)

YBegomneHue
006 oTKa3e B NPUHATUM Ha Y4YeT B KAYECTBE HYXKAAKLLMXCS B XKUMNbIX NOMELLEHUSX,
npenocTaBnsieMbiX No 4OroBopam coumanbHOro Hamma

oT Ne

Ha ocHoBaHuu
(HaMmeHoBaHMe NPaBOBOro akTa MyHUUMNanbHOro obpasoBaHus)
OT « » 20__ roga Ne
(pekBun3nTbI NPaABOBOro akTa MyHULUMNanbLHOro obpasoBaHus)

NPUHATO pelleHve o6 oTkase B npuHATUM Bac (Bawen cembn) Ha yyeT B KavyecTtBe
HY>KOAKOLWMXCSA B XUIbIX NMOMELLEHNSX, NpeaoCcTaBnseMblX No JOroBopam couuarnbHOro Hamma,
no cneayoLeMy OCHOBaHUIO:

O He npeacTaBfieHbl OOKYMEHTbI, NoATBEpXAalolwme nNpaBo rpaxaaHuHa COCTOATb
Ha y4yeTe B Ka4yecTBe HYXOAKLEerocs B XXWUNbIX NMOMELLEHUSX, 3a MUCKIIOYEHMEM OOKYMEHTOB,
KOTOpble  3arnpaluMBarTCH OpraHom MECTHOro  camoynpaBfeHus B nopsiake
MEXBeLOMCTBEHHOIo MHPOPMALMOHHOIO B3aMMOAENCTBUS;

O OTBET OpraHa rocyJapCTBEeHHOW BnacTu, opraHa MecTHOro camoynpasneHns nnbo
noaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOW BAacTu UM OpraHy MeCTHOro caMoyrnpaBfeHu s
opraHusaunm Ha MeXBeAOMCTBEHHbIA 3anpoc CBMAETENbCTBYET 006 OTCYTCTBMM AOKYMEHTa U
(Mnn)  MHopmaumM, HeobxoaMMbIX AN NPUHATUS  fpaXdaHuHa Ha  ydeT, ecnu
COOTBETCTBYHOLUNN AOKYMEHT He Oblnl NpeacTaBneH 3asButenemM no co6CTBEHHOM MHULMATUBE,
32 WCKMYEHMEM Cry4YyaeB, €CnuM OTCYTCTBME Takux 3anpallivmBaeMblX [JOKyMEHTa wnu
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MHGOPMaLMN B pacriopsKEHUN TakMx OpraHoB WMAM OpraHM3auuini NoaTBepXKaaeT npaBo
rpaxgaHuvHa CoCTOATb Ha yyeTe;

0 npeacTaBfneHbl JOKYMEHTbI, He noATBepXJatoline NpaBo rpaxaaHuHa COCTOATb
Ha yyerTe;
0 He MCTEeK NpeayCMOTPeHHbIN YacTbio 1 cTtatbm 1.1 3akoHa MockoBckon obnactu

oT 12.12.2005 Ne 260/2005-0O3 «O nopsgke BedeHUss ydeTa rpaxdaH B KadecTBe
HYXXOAILMXCSA B XUITbIX NOMELLEHNAX, NpeaocTaBngemMbiX No 4OroBopam coumansHOro Hanma»
5-NeTHMI CPOK CO OHS COBEPLUEHUSA rpagaHWHOM OENCTBUN C HaMepeHueM npuobpeTeHus
npaBa COCTOSATb Ha YyyeTe B KayeCTBe HYXOAWLWMUXCA B XWMNbIX  MOMELLEeHUsX,
npegocTaBnsemMbIX N0 JOrOBOpaM CoLManbHOro Hamma.

(BbIOpPATbL M OTMETUTL OQHO WUIN HECKOSIbKO OCHOBAHWN)

YnonHoMo4eHHoe nuuo AgMUHUCTpaLUn

(BomxkHocTb, ©.1.0.) (moanuchb)
M.T1.

MpunoxeHne 6
K AOMUHUCTPATUBHOMY pernameHTy

Cnncok HopMaTUBHBIX aKTOB, B COOTBETCTBUN C KOTOPbIMU OCYLLLECTBNSIETCS NpegocTaBneHne
MyHuumMnansbHoOM ycnyru

MpepocTtaBneHne MyHUUMNANbHOM YCIyrn OCYLLECTBNSETCA B COOTBETCTBUM C:

1.  XKvunuwHeim kogekcom Poccurckon depepaumm;

2. ®epepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsigke paccMOTpeHus
obpalueHnin rpaxxagaH Poccunckon degepaumny;

3. ®epepanbHbiM 3akoHoM oOT 06.10.2003 Ne 131-®3 «O6 obwux npuHUMNax
opraHusaumm MecTHoro camoynpasneHnsa B Poccuinckon ®enepaumny;

4. ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHnsaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITYr»;

5. TloctaHoBneHunem [paButenbctBa Poccunckon depepaumm ot 16.05.2011 Ne 373
«O paspaboTke M  yTBEPXAEHUM  AOAMUHUCTPATUBHBLIX  PErfamMeHTOB  UCMOMHEHUS
rocyaapCTBEeHHbIX  (OYHKUMA M aAMUHUCTPATUBHBLIX  pPErnameHToB  NpeaoCTaBreHus
roCcyAapCTBEHHbIX YCIyI»;

6. [loctaHoBneHunem [llpasutensctBa MockoBckon obnactn ot 25.04.2011 Ne 365/15
«O6 yTtBepxaeHun lNMopsaka paspaboTkm U yTBEPXKAEHUS aAMWHUCTPATUBHBIX pPernameHToB
NCNOJTHEHUS TOCYAAPCTBEHHbIX YHKLUMIA N aAMUHUCTPATUBHBLIX pernaMeHToOB NpeaoCcTaBneHmns
roOCyAapCTBEHHbIX YCNYr LEHTparibHbIMU WUCNOSTHUTENbHBIMW  OpraHaMu rocyaapCTBEHHOM
Bnactn MockoBckon obnacTtu, rocygapcTBeHHbIMU opraHamn MockoBckon obnacTtuny;

7. lNoctaHoBneHunem [lpasutensctBa Poccuickon ®epepaunm ot 28.01.2006 Ne 47
«O6 yTtBepxaeHun [lonoxeHuss O NPU3HAHMM MOMELLEHUS] XUMbIM MOMELLEHWNEM, KUIOro
NMOMELLEHNS HENpUrogHbiM AN NPOXUBAHUSA W MHOFOKBApTUPHOrO [OMa aBapWUHBIM U
nognexawium CHOCY U1 PEKOHCTPYKLUMNY;

8. Mpukaszom MwuH3gpaBa Poccum ot 29.11.2012 Ne 987H «O6 yTBepxaoeHum
nepeyHs TsKenblX POPM XPOHUYECKMX 3aborieBaHnin, Npu KOTOPbIX HEBO3MOXHO COBMECTHOE
NpoXunBaHWe rpaxkaaH B O4HON KBapTUpe;
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9. BakoHom MockoBckon obnactm ot 12.12.2005 Ne 260/2005-O3 «O nopsiake
BeEeHNs ydeTa rpaxiaH B KayeCTBe HYXOAloLMXCA B XUNbIX NOMELLEHMAX, NpeaoCcTaBnseMblX
no JOroBopam coumaribHOro Hammay;

10. TlocTtaHoBneHnem [paButensctBa MockoBckon obnactu ot 27.09.2013 Ne 777/42
«O6 opraHMsaumm npeaocTaBneHNA roCyAapCTBEHHbLIX YCMAYr WCMOMHUTENbHbLIX OpraHoB
rocygapcreseHHon Bnactu MockoBckon obnactu Ha 6ase MHOrogyHKUMOHAamNbHbLIX LIEHTPOB
npeaocTaBneHns rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCRyr, a Takke 00 yTBepXaeHuu
lMepeyHa rocyoapCTBEHHbIX YCNYr WCMOMHUTENbHbLIX OpraHoB rocy4apCTBEHHOW BRacTu
MockoBckorn obnacTtu, npegocTaBneHme KOTOPbIX OpraHn3yeTcs No NPUHUUNY «OAHOr0 OKHay, B
TOM uyucrne Ha 6ase MHOroyHKUMOHANbHbLIX LEHTPOB MPefoCTaBreHns rocy4apCTBEHHbIX U
MyHMUMNAnNbHbIX  ycnyr, 1  PekoMeHOyemMoro  nepeyHs  MyHMUMnanbHbIX  YCAYT,
npegocTaBnseMbIX OpraHaMmuM MECTHOro CcaMoynpaBfeHuss MyHuuunanbHblXx obpasoBaHUK
MockoBckor 06nacTn, a Takke YCMNyr, OoKa3blBa€MbIX MYHULMNANbHBIMA YYPEXOEHNAMU U
APYrMMUK  OpraHusauusamu, npegoctaBfieHMe KOTOPbIX OpPraHu3yeTcs Mo NPUHUMUMIY «OOHOro
OKHa», B TOM u4ucrne Ha ©0ase MHOroOYHKUMOHAmMbHbLIX LEHTPOB NpeaoCTaBreHuUs
rocy4apCTBEHHbIX 1 MyHULUMUNAMNbHbLIX YCIYr»;

11. YcraBom OOMHLIOBCKOro ropoackoro okpyra MockoBckon obnactu;

12. Pewenuem Coseta genytatoB OOMHLOBCKOro ropoackoro okpyra MocKoBCKOW
obnactn ot 28.08.2019 Ne 36/8 «O6 yctaHoBneHun B OOMHLOBCKOM TFOPOACKOM OKpyre
MockoBckon 06nactu y4yeTHOW HOPMbI MNAOWAAN >KUMOro MOMELLEHMS B LEensx MNPUHATUS
rpaxgaH Ha yyeT B Ka4eCTBe HYXOAtLWNXCSA B XUMbIX NOMELLEHNAX U HOPMbI NMPefoCTaBneHuns
nnoLaan Xnunoro noMeLLeHns no OroBopy coumnanbHOro HammMa MyHULMNANbHOMO XUMMULLHOTO

doHaa coumanbHOro UCNonNb3oBaHUNAY.

MpunoxeHwne 7
K AOMUHUCTPATUBHOMY pernameHTy

CDopma 3asaBJieHNd O NOCTaHOBKE rpaxanaH, Npn3HaHHbIX B YCTAHOBJIEHHOM NopdAake
ManonmMyLnmMm, Ha y4eT B Ka4eCTBe HYXXOAaLWNXCA B XUTMbIX MOMELWEeHUAX, npenocrtaBiid€MblX
no gorosopam counasibHoro Harma

B AaMuHucTpauno OOUHLOBCKOIo ropoackoro okpyra
MockoBckow obnacTtu

(perncTpauuoHHbIN HoMep 3agaBneHus)

oT

(dbamunus, nms, 0TYECTBO)

nacnopT: cepus
Ne ,

BblaH « » ,
CHMNC

npoXxwunearoLLero (MpoxvBearoLLen) no agpecy:

TenedoH

3aaBneHune
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O MPUHSTUN Ha y4YeT rpaxkaaH B Ka4ecTBe HYXAALMNXCS B XUIbIX MOMELLEHMSIX,
npenocTaBnsieMbIX No JOroBopamM coluanbHOro Hama

Mpowy nMpuvHATL MEHA C CeMben U3 YenoBek Ha Yy4yeT B Ka4vecTBe
Hy>xgatowero(Mx)ca B XUMblX NMOMELEHUAX, NpeaocTaBnsieMblX MO AOroBopaM CoumanbHOro
HanmMa, No OCHOBaHMIO(SIM) (HY>XHOE OTMETUTL):

1He SIBNAIOCb HaHMMaTenem XWUMNOoro MoMeLeHns No [OroBopy COLManbHOroO HarMma,
AOroBOPY HamMa XWUNbIX MOMELLEHUI XUULHOMO )OHOA CounarnbHOrO UCMOSib30BaHUS WUNn
YNIEHOM CEMbM HaHMMaTenNs XXWUMoro NoMeLLEHNs MO AOroBOPY COUManbHOro Hamma, 4OroBopy
HaMMa KWNOro MNOMELLEHUS XUMNUWHOro oHaa coumanbHOro UCMNonb3oBaHUA nmMbo
COBCTBEHHMKOM KUIbIX MOMELLEHWUA UIIM YNIEHOM CEMbM COBCTBEHHMKA XXWUMOro MOMELLEHUS
(Hy>kHO€ NoAYEepPKHYTb);

(1 ABNSIIOCb HAHMMAaTENeM >KMMOro MNOMELLEHUsT MO AOroBOpY COLManbHOrO Hanma,
AOrOBOPY HaMMa XWUMbIX MOMELLEHUI XUIMULWHOMO )OHA4A COouManbHOrO UCMOoNb30BaHWUS UK
YNIEHOM CeMbW HaHMMaTens XWUNoro NoOMeLLEeHNs Mo AOroBopy COUManbHOro HanMma, 4oroBopy
HaMmMa KUNOro MOMELLEHUsT XUNUWHOro poHaa coumanbHOro WCMNonb3oBaHUA nmMbo
COBCTBEHHMKOM XMWIOro NOMELLEHNS NN YNeHOM CeMbW COBCTBEHHMKA XXMUMOro NoMeLLeHns m
obecneyeH(a) obLuen nnoLwagbio XUoro NoMeLLeHNa Ha 0OQHOro YrieHa ceMbu MeHee y4eTHOM
HOPMbI (HY>KHOE NOAYEPKHYTL);

"l NpoXuMBalo B NOMELLEHUN, HE OTBEYalOLWEM YCTAHOBMEHHbIM LS XUMNbIX NOMELLEHUN
TpeboBaHNAM (HY>KHOE NOAYEPKHYTDL);

(1 ABNSAIOCb HaAHMMAaTENeM >KMMOro NOMELLEHUST MO AOroBOpY COUManbHOr0 Hanma,
AOrOBOPY HaWMma XWUNbIX MOMELLEHMI XKUMULWHOIO doHAA CounanbHOro MUCNoSib30BaHuS,
YNIEHOM CeMbM HaHMMaTens XWUNoro NoMeLLEeHNs No AOroBopy COUManbHOro HanMa, 4oroBopy
HaMmMa XWNOro MOMELLUEHNS KUIMLWHOMO doHAA COoUManbHOro  UCMONb30BaHUA UMK
COBCTBEHHMKOM >KUITOrO MOMELLEHUS, YSIEHOM CeMbW COBCTBEHHMKA >XMMOro MOMELLEHNS,
NPOXWBAKOLWLMM B KBapTUpe, 3aHATOW HECKOSNIbKUMW CEMbSMU, B COCTaBe OLHOMW M3 KOTOPbIX
nmeetcsa OONbHOW, CTpadalLWmnn TsSHKeNon OpPMON XpOHUYECKOro 3aboneBaHusi, Npyu KOTOPOW
COBMECTHOE MpPOXMBaHNE C HUM B OAHOW KBApPTUPE HEBO3MOXHO, N HE MMELLMM(EN) NHOTrO
XWNOro NomeLleHns, 3aHMMaemMoro no 4OroBopy coumanbHOro Harma, JOroBopy Hamma Xunoro
NMOMELLIEHNS XUNULLHOIO hoHAa CoLManbHOro NCNoNb30BaHWS UM NPUHAANEeXallero Ha npase
COBCTBEHHOCTN (HY>KHOE MOAYEPKHYTD);.

CocTaB Moen ceMmbu YyeroBexk:
1. Cynpyr(a)

(poacTtBeHHble oTHoweHus, D.N.0., uncno, mecsau, rog poxaenus, CHUJC,
agpec perucrTpaumm no MecTy XXUTenNbCTBa)

2.
(poacTtBeHHble oTHoweHus, ©.1.0., uncno, mecsay, rog poxaexusi, CHUNC,
agpec perucrtpaumm no MecTy XXUTenbCTBa)
3.
(poacTtBeHHble oTHoweHus, ®.1.0., yucno, mecsu, rog poxaeHuns, CHUJIC,
afpec permcrtpaumm no MecTy XuTenbCcTaea)
Kpome Toro, co MHOM NpPOXMBAOT UHbIE YNEHbI CEMbMU:
1.
(poacTteeHHble oTHoweHus, ©.1.0., uncno, mecay, rog poxaexus, CHUIC, agpec
perncTpauun)
2.

(poacTteeHHble oTHoweHus, ©.1.0., uncno, mecay, rog poxaexus, CHUIC, agpec
pernctpauun)
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paxkgaHCKo-NpaBoBbIX  CAENokK

C JXWUIbIMA

nomMeLieHnamMmm 3a

nocnegHvne

neT s U YneHbl MOe CEMbW HE NMPOU3BOANIN/NPOM3BOAUNN (HY>KHOE NOAYEPKHYTD):

eclin npon3soaunsin, To Kakne NMeHHO:

1. CBegeHus 0 HanNUuuKM Xunblx NOMeLEeHUN, 3aHUMMaeMbIX MO goroeopam couwnaribHoro

HanMa un (Mnun) NpuHagnexawmux Ha npaBse COOCTBEHHOCTM MHE U YfieHaM MOEN CEMbM:

NATb

Ne damunus, MacnopTt Appec Bug OcHoBaHne
n/n | M4, OT4eCTBO | (CBMAETENBLCTBO Xnnoro nmyLecTea Nnonb30BaHUA
0 poXaeHun), nomewleHns | (kBapTtupa, (oorosop
cepusi, Homep, Kem KOMHaTa, | coumnanbHOro Hamma
n Korga BblgaH XMMOM JOM), | MM HA OCHOBaHUK
nnowaae, npaea
KB. M cobCTBEHHOCTN),
Aarta v pekBU3nTbI
Jorosopa
1

2. CBefleHMs1 0 paHee 3aHMMaeMbIX XXWUNbIX MOMELLEHUsIX NO A0roBopaM CcoumanbHOro
HalrimMa 1 (Mnn) cBeAeHUst O BNaAeHUN paHee XWUibiMU NOMELLEHMSIMI Ha NpaBe COGCTBEHHOCTU

3a NATb NeT, NPeALecTBYOLWMX Nogade 3asBNeHUs:

Ne | damunus, MacnopTt Anpec Bug OcHoBaHune [encTteus,
n/n nvs, (cBnpe- XWUIMOro | UMyLLLeCTBa | NOMb30BaHUS | COBEPLLEHHbIE
OTYECTBO | TEenbCTBO |MOMeELLEHMUs | (KBapTMpa, (moroeop C paHee 3aHu-
0 poXaeHun), KOMHaTa, | coumanbHOro MaeMbIMU
cepu4, XWUon Aom),| HanmMma unu Ha XUNbIMKU
HOMEp, KEM nnowaap, OCHOBaHUK NOMELLLEHNSAMMN,
M Koraga KB. M npaea PEKBU3UTbI OOKY-
BblJaH coOCTBEHHOCTM MEHTOB,
), AaTa u noaTBEpX-
PEKBU3NTDI natowme dakt
aorosopa CcoBepLLEeHNs
yKa3aHHbIX
DEencTBun
1

A 1 uneHbl Moen cembu OOCTOBEPHOCTb 1 NOJIHOTY HACTOALLMX cBegeHnn noarsepXxnaem.

A, 4neHbl MOeNn CeMbM OTHOCUMCS/HE OTHOCUMMCS (HYXXHOE MOAYEPKHYTb) K Cregytowmm
KaTeropusim rpaxkgaH, UMeLLMM NpaBo Ha 06ecnevyeHne XunbiMm NOMeELLEHNSAMN BHE odepeam
(Hy>XHOe OTMeTUTb):

(I Kunble NOMeLLeHUs KOTOPbIX MPU3HaHbl B YCTAHOBJIEHHOM MNOpsAAKe HenpurogHbiMu  Ons
NPOXWBaHUA N PEMOHTY NN PEKOHCTPYKUUKN HE noanexar;

[ cTpagawwmuMm  TsSHKenbiMn  popMamMmn  XpOHUYECKMX 3aboneBaHui, Jalowum npaBo Ha
NnofydeHne >KUMbIX MOMELLEHNN BHE o4epean COrnacHoO MepeyHo, YCTaHOBIIEHHOMY
MpaButenbcTBoM Poccunckon degepauyumn.

YBeAoOMNneHne O TMpUHATAM Ha Yy4eT B KadeCTBe Hyxaawwero(ux)ca B KUMbIX
noMeLLeHnsx, npegocTaBnseMblX MO AOroBopaM couuanbHOro Havma, nuéo o6 oTkase B
NMPUHATUM Ha y4YeT B KayeCcTBe HyXAaloLero(ux)ca B XWrblX NMOMELeHUsX, npegocTaBnsiemMblX
no JoroBopam couunarbHOro HarMma, npoLly BblgaTb MHE (HY)XXHOE€ OTMETUTL):

] nocpeacTBoM nu4yHoro obpaueHms B MOL, (Tonbko Ha BymakHOM HocuTene)
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1 nocpeacTBOM HanpaBneHust Yepes NopTan rocyaapCTBEHHbIX M MyHULMNANbHbBIX YCIyr
(Tonbko B oopme INEKTPOHHOro AOKYMEHTA)

[l nocpeacTBoM nMyHoro obpauleHus B MNogpasgenerHune (Ha GymaxHOM HocuTene)

[ no no4te (Ha BymakHOM HocuTene)

B cnyyae, NnoCTaHOBKM MEHS 1 YNIEHOB MOEN CEMbM Ha y4YeT 065A3yH0Ch:

B cooTBeTCTBUM C 4. 1 cT. 4 3akoHa MockoBckon obnactn ot 12.12.2005 Ne 260/2005-03
«O nopsigke BedeHust yyeTa rpaXaaH B KayecTBe HYXOANLWMXCA B KUMbIX NOMELLEHUSX,
npefocTaBnsieMbiX MO [OroBopaM couuanbHOro Hamma» He pexe 1 pasa B 5 net no
yBEOMSIEHNIO OpraHa MECTHOro camoyrnpaBfieHns NpeaocTaBnNATb HeoBXoauMble CrpaBkn M
AOKYMEHTbl ANna MOATBEPXOAEHMS MNpaBa MOEW CeMbM COCTOSTb Ha YyyeTe B KayecTBe
HY>KAaOLWENCS B XUMbIX MOMELLEHMS, NpegoCcTaBnsseMbiX N0 4OroBopam couManbHOro Hamma;

AOKYMEHTbI, noATBepXaatolime npousowenlne U3MeHeHns B CBEOEHUSIX, YKa3aHHbIX B
HacTosILLEM 3asiBNEHMMU, B CPOK He no3aHee 30 AHeN co AHSA BO3HUKHOBEHUSA TaKUX U3MEHEHWIA.

Moanuck 3asBuTens:

(¢.1.0.) (nognuceb)
« » 20 roga

Moanucwu COBEpPLUEHHONEeTHUX 4J1eHOB CeMbM:

(©.1.0.) (noanuceb)
« » 20 roga

(¢.1.0.) (noanuchb)
« » 20 roga

K 3asBneHuto npunaratoTcs:

] BOKYMEHTbI, YOOCTOBEPSAOLME FIMYHOCTb rpaXKaaHMHa U NIMYHOCTb YNEHOB cembu (nacnopT
UNN MHOW OOKYMEHT, €ro 3aMeHsIloWmMi), a Takke A1 MarnoneTHUX 4YNeHOB CEeMbU —
CBUAETENbCTBO O POXAEHUM N OOKYMEHTbI, NOATBEPXAAOLLNE HANNYME Y HUX rpaXXaaHCTBa
Poccuinckon ®egepaunu;

[] BOKYMEHTbI, noATBepXdalline ceMerHble OTHOLWEHUS TIpaXaaHuHa W YfeHOB CeMbM
(cBMOETENbCTBO O pOXOEHUW, CBMAETENbCTBO O 3akmndeHun 6Opaka, pelieHne 06
YCbIHOBIEHMM (YOOYEPEHUN), PELLEHNE cyaa O NPU3HAHUN YNIEHOM CEMbBMW);

] AOKYMEHTbI, coAaepKalume CBedeHUsi O MecCTe XUTenbCTBa, a B Crydyae OTCYTCTBUS TaKuX
CcBefEeHMI B nacnopTe Unm MHOM OOKYMEeHTe, YAOCTOBEpPSIOWEM NMYHOCTb, — BblOAHHbIV
OpraHoM perncTpaumMoHHoOro yyeta rpaxgaH Poccuickon depepaumm  OOKYMEHT,
coAaepXxalumn cBefeHus O MecTe XuTenbcTBa, nNnbo pelleHne cyga o6 ycTaHoBReHWUM
dakTa NOCTOSIHHOIO NPOXMBaHUS;

] cornacme Ha o6paboTKy NepcoHarnbHbIX AaHHbIX rpaXgaHWHaA U Y1IEHOB CEMbMU;

] BOKYMEHTbI, CBMAETENbCTBYOWME 00 U3MEHEHUM amunum, UMeHu, oTyecTBa (B crydae,
eCnn rpaXkaaHwH, YneHbl CEMbU U3MEHUNN (PaMUNno, UMs, OTHECTBO);

] CTpaxoBOe CBUOETENbCTBO 0683aTENbHOr0 NEHCMOHHOMO CTPAxXOBaHUA rpaXaaHuHa 1 YNeHoB
ceMbM;

[l BbINMUCKA M3 OOMOBOW KHWUMWA, codepXaljas CBedeHUs O Nnuuax, NpoXMBaKLWMX Mo MeCTy
XUTENbCTBa rpaxaaHnHa, YeHOB CEMbW B TeYEHME MNATM NeT, NpealecTBYWmMX nogade
3aABNEHNSA O MPUHATUN HA Y4ET;

] KONUsa (PMHAHCOBOrO NULIEBOrO CYETa;

'l cnpaBka 06 OTCyTCTBUM NpaBa COOCTBEHHOCTM Ha XWUMble NOMELLEHNSA, BblAaHHAA OpPraHom,
OCYLLIECTBMSAOLLMM TEXHUYECKUNA YYET N TEXHUYECKYIO MHBEHTAPU3aLMIO XUNULLHOMO hoHaa
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cybbekta Poccuiickon depgepaumm, B KOTOPOM MNPOXUBaNM rpaxgaHe 0O BCTYNSeHUs B
cuny depepanbHoro 3akoHa oT 21.07.1997 Ne 122-03 «O rocyaapCTBEHHOW perucrpaumm
npaB Ha HEABWXMMOE MMYLLIECTBO N COENOK C HAMY;

'] AOKYMEHTbI, noaTeepXxaatolmne npaBo MOfb30BaHUA XWUMbIM MOMELLEHUEM, 3aHMMaeMbIM
rpaXXgaHWHOM, uYfieHamMmuM CcemMbW  (OOroBOp HaWMa, [OroBop MogHarvma, [[oroBop
NnoJsib30BaHUSA);

[l npaBoyCTaHaBnmBawLlne [[OOKYMEHTbl Ha >KUble  MOMELWEeHUs, Haxoasuwecs B
COBCTBEHHOCTU rpaXkgaHWHa, YNIeHOB CEMbM, NMpaBa Ha KOTOpble HEe 3aperncTpyMpoBaHbl B
EOovHom rocynapCTBEHHOM peecTpe HeABMXMMOCTU (B criyvae Hanuuusi B COGCTBEHHOCTU
rpaXgaHuHa, YrieHOB CEMbM TakUX XUIbIX MOMELLEHWIA);

[l MeguLMHCKOEe 3aKrnyeHue, NMoAaTBepXxaalolee Hannume COOTBETCTBYLLEro 3aborieBaHus,
BblAaHHOE  YMNOMIHOMOYEHHbIM  MEAUUMHCKAM  yuypexaeHvem  (O4ns  rpaxgaHuHa,
cTpagatowero Tskenon opMon XpoHUYeckoro 3aboneBaHusi, NPU KOTOPOW COBMECTHOE
NpoXunBaHWe C HAM B OAHOW KBApTUPE HEBO3MOXHO)

"1 Hble JOKYMEHTbI 1 CBeAEHUSA (NPU UX HanmMyunm):

1.
(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Korga BblaaH)
2.
(HaMmeHoBaHWe 1 HoMep OOKYMEHTa, KeM 1 Korga BblAaH)
[ata npuHATUS 3aaBNEeHNs 1 JOKYMEHTOB « » 20
roga.
Bcero npuHaTo [OKYMEHTOB Ha
nucTax.
(konM4ecTBO JOKYMEHTOB) (nponuchbio)
(BOMKHOCTBL) (nognuce) (dbamunna 1 nHMumansl)

PerncrpauynoHHbIn HOMep 3asBneHns

(perncTpaumoHHbIN HOMEP COOTBETCTBYET HOMepPY B KHUre pernctpaumm 3asiBrieHUn rpaxkgaH o
NPUHATUN Ha YYET B KAYECTBE HYXKOAKLLUMXCA B KUMbIX NOMELLEHMSIX, NpeoCTaBnseMbIX Mo
aorosopam coumanbHoro Hanmma. VIHdopmauma sanonHaeTca cneumanuctom NoapasgeneHus,
NPUHABLLMM 3asiBNIEHWNE N JOKYMEHTbI)

OTmeTka O KOMMMeKTe AOKYMEHTOB (NPOCTaBMSETCS B Criydyae OTCYTCTBUSI OAHOIO WUNnu
bonee [OOKYMEHTOB, He HaxOASILUMXCS B pacropsiKeHUU OpraHoB, MpeaoCTaBnSOLLNX
rocydapCTBEHHbIE WNW  MyHUMUMMNAnNbHblE ycnyri, nubo noABeAOMCTBEHHbIX OpraHam
rocydapCTBEHHOM BRacTM UMM OpraHam MEeCTHOrO  caMOynpaBIieHWst  opraHu3auun,
y4YacTBYHOLLMX B NPeAOoCTaBNeHMN MyHULMNANbHOM YCRyri):

O npeactaBrneHUM  HEMOSIHOTO  KOMMMeKTa  OOKYMEHTOB, Tpebywowmxca  ans
npenocTaBneHns MyHUUMNanbHOW YCrnyru U NpeacTaBnseMblxX 3asiBUTENEM, TaK Kak CBedeHUs!
MO HWM OTCYTCTBYIOT B PacCMOpPsKEHWM OpraHoB, MPedOCTaBMSIOWMX FOCyAapCTBEHHbIE WU
MyHUUMNanbHble ycryri, nubo MnoABEedOMCTBEHHbIX OpraHam rocyAapCTBEHHOW BNactyu Unu
opraHaM MeCTHOr0O caMOyrnpaBfieHUsi opraHv3auui, y4dacTBYKOLWMX B NpeaocTaBreHun
MyHUUMNAnNbHOW yCryru, NpeaynpexaeH.

(mnoanuck 3aaBuTens) (®.1.0. 3aaBnTens NOAHOCTLIO)

(nara)
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OnucaHne AOKYMEHTOB, HeobxoauMbIX AN npegocTaeneHus MyHuumMnansbHom ycnyru

MpunoxeHwne 8
K AOMUHUCTPaTUBHOMY perfiaMmeHTy

Mpun nogaye yepes PIyY

Knacc Buae OOwue onncaHnsa JOKYMEHTOB Mpwn nogave B MOLI npu
OOKyMeHTa AOKYMEHTOB
npv nogaye noATBEPXAEeHUN
JokyMmeHToB B ML
[ oKyMeHTbI, NpegocTaBndemble 3aaBUTenem (ero npeacrtaBmuTenem)
3asBneHne 3asBneHne OOITKHO ObITb | 3asiBNeHne AomkHo | Mpn nogayve | [pwu
ohopMIIeEHO no dopwme, | 6bITb NoAnMcaHo | 3anorHseTcs npegocTaBneHnn
ykaszaHHon B [punoxeHun 7 | cobCTBEHHOPYYHOW WHTEpaKTMBHAA | OpUrMHanoB ans
nognucbto  3asiButensa | doopma cBepkun 3asBneHue
(MpepcTtaButensa 3agaBneHus. nposepsieTcs Ha
3aaBuTens, COOTBETCTBUE
YNONTHOMOYEHHOIO  Ha dopme,
noanucaHune ABNAOLLENCS
AOKYMEHTOB npwu MpunoxeHnem 7 K
nogade) W uneHamu HacTosiLLemy
ceMbn 3asaBuTens. AOMUHUCTPATMBHO
My pernameHTy.
B cnyyae
HEeCOOTBETCTBUS
3aaBneHuns
TpeboBaHuAM,
COTPYAHVK ML

BblgaeT 3asaBuTento
3amnonHeHHbIN
onaHk 3aaBneHus
00 oKasaHun
MyHMumnansHOW
ycnyru, KoTOpoe
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3agaBuTens
nognucbiBaeT

cobCTBEHHOPYYHOM
nognuckHo.
[OKyMeHT, MacnopTt MacnopTt DOImKeH ObITb | MpenoctaBngaeTcs Mpwn nogade | Mpwn
yOOCTOBEPSAOWN | rpaxgaHuHa | opopMiieH B COOTBETCTBMM C | OpuUrMHan  [OOKYMeHTa | NpedocTaBnseTc | npegocTaBneHum
1 IMYHOCTb Poccuinckon NocTaHoBNEeHnemM AN CHATUA  KOMWUW | 1 3NEKTPOHHbIN | OpUrMHanos ansd
depepaumm lMpaButenscTea Poccunckon | fokymeHTa. Konnga | obpas BCEX | CBEPKN
depnepaumm oT 08.07.1997 | 3aBepseTca noLMUCHLIO | CTpaHULL npegocraenseTcd
Ne 828 «O6 yTBepxaeHun | cneumanucta ML, nacnopta P®. opurnHan nacnopra
MonoxeHus o] nacnopTe P®, c¢ kotoporo
rpakgaHuHa Poccuinckon CHMMaeTCHa Konus un
depnepaummn, obpasua bnaHka u 3aBepsieTcd
onucaHus nacnopTta noanucbo
rpaxgaHuHa Poccuinckon cneunanucta MOLL.
depepaumny.
[loKyMeHT, [loBepeHHoCT | [JloBepeHHOCTb normkHa | MNMpepoctaeBnsaeTca Mpenoctaensetc | NMpu
yOOCTOBEPSOWN | b cogepxaTtb cnefywowmne | opurmHan  OOKyMeHTa | 9 3NIeKTPOHHbIW | NpeaoCcTaBieHnmn
N norHomo4ns cBeAeHus: ana  cHATMA  Konuu | obpas AOKYMEHTOB ans
npeacraBuTens - OO nuua, BblaasLlero | JOKyMeHTa. Konuga | poBepeHHOCTH. CBEpPKM
AOBEPEHHOCTD; 3aBepseTcd  NOANUCHIO npegocraenseTcs
- ®MO nuua, | cneunanucta ML, opuruHan
YNOSTHOMOYEHHOro no AOBEPEeHHOCTN AnA
JO0BEpPEeHHOCTH; CHATUA Konuu
— [aHHble [IOKYMEHTOB, pokymeHTa.  Konus
yOOCTOBEPSAOWMNX  FIMYHOCTb 3aBepdeTcA
3TUX NnL; noannceto

— Ob6bem NMOJSTHOMOYNI
npeacraBuTens,
BKNIOYaKOLWNMM  NpaBo  Ha
nogavy 3asaBneHns o}
NnocTaHoBKe rpaxgaH,
NPU3HaHHbIX B
YCTaHOBJIEHHOM nopsigke

cneuymanucta MOLL.
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ManoumMyLmMMmM, Ha Yy4yeT B
KayecTBe HyXgawwmxcsa B
KUNbIX NOMELLIEHUSAX,
npegocTaBnseMblX no
Aorosopam coumanbHoOro
Hanma;

— [aTa Bblaaum JOBEPEHHOCTY;
— [Mognuchk nuua, BblaaBLUEro

[lOKyMeHTbI,
noaTBepXxaatoLLm
e ceMenHble
OTHOLLEHUS
3assutens

AOBEPEHHOCTb.
Ceugetenbct | CBuagetensctBo odopmnsietca | lNMpegocrtaBndercs MpenoctaBnsetc | NMpu
BO O | HA pycCKOM f3blke Ha OnaHke | opuUrnMHan  [OKYMEHTa | 8 3MeKTPOHHbIN | NpeaoCcTaBneHnn
pOXaeHUN cBMOeTenbCTBa, €OWHOM Ans | And  CHATMS  Konuu | obpas. AOKYMEHTOB ans
Bcen Poccunckon degepauum. AOKyMeHTa. Konusa CBepKun
Obsa3aTenbHo: 3aBepsieTca  NOoANUCHIo npegocraesnseTcs
— Hanuuue cBegeHun o | cneumnanucta ML, opuruHan ans
NNYHOCTU  TpakaaHuHa: CHATUSA Konum
damunus, nvs, AokymeHTa. Konus
OoT4YyecTBO, non, pgarta 3aBepsieTcd
poXaeHus n MEeCTO noanucbo
poxaeHus; cneunanucta MOLL.
— HanuMuue CcBedeHunm o
NMMYHOCTU poaunTenemn
rpaxkgaHuHa:  damunus,
UMsi, OTYECTBO.
Ceugetenbct | CBuagetenbctBo odopmnsietcs | [pegoctaBnsaeTcs MpenoctaBnseTc | Mpu
BO O | HA pYyCCKOM s3blke Ha 6naHke | opurMHan  AOKyMEHTa | 9  3MEKTPOHHbLIN | NpeaoCTaBneHUN
3aKMYeHnn | CBMAOETENbCTBA, €AMHOM Ans | AN CHATUMSE  konuum | obpas. AOKYMEHTOB ans
(pacTtopxeHn | Bcen Poccunckon ®epepaumn. AOKyMeHTa. Konus CBEpPKU
n) 6paka Obs3aTenbHo: 3aBepsieTcd NoANUCbIO npeaocTaBnseTcs
— Hanuuue cBegeHun o | cneumanucta MOLL. opuruHan ans
NNYHOCTU TpaXkaaHuHa W CHATUSA Konuu
cynpyra: hamunug, nms, AokymeHTta. Konus
OTYECTBO; 3aBepsieTcs
— Hanuyne CBedeHun o noanucbo
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damunmnax Cynpyros
nocne 3aknio4eHus bpaka

cneunanucta ML,

CynebHoe C obGsasatenbHon  oTmeTkon | MNpegocrasnseTcs MpepoctaBngetc | MNpu
peweHve 0O | cyaa, NPUHSIBLLUErO peLleHne, O | OpurMHan  AOKYMEHTa | 1 9NEKTPOHHbIA | NpeoCcTaBneHnm
NpuU3HaHUn BCTYNSieHUN B cuny cygebHoro | ons  CHATMA  Konuu | obpas. OOKYMEHTOB  Angd
YIEeHOM peLueHuns AOKYMeEHTA. Konuga CBEpPKM
cembu 3aBepsaeTca  Noanuchbio npegocrasnseTcs
cneunanucta ML, opurnHan ans
CHATUSA Konum
AokymeHTa. Konus
3aBepseTcH
noanncbto
cneumanucta MOLI.
[ OKyMeHTHI, Ceugetenbct | CBuagetenbctBo odopmnsietcs | [pegoctaBnsaeTcs MpenoctaBnsetc | Mpu
CBUAETENbCTBYO | BO O | HA pYyCCKOM fA3blke Ha OnaHke | opurnMHan  [OKYMeHTa | 8 3NeKTPOHHbIN | NpedoCcTaBneHnn
wmne 00 | 3aKknto4YeHMn | CBMAETENbCTBa, €4MHOM And | Ana  CHATMS  konuu | obpas. AOKYMEHTOB  Ans
N3MeHeHUN (pacTopxeHn | Bcen Poccuiickon ®eaepauuu. AOKYyMeHTa. Konusa CBEPKU
damunnuu, n) bpaka; | O6a3aTenibHO: 3aBepsieTca  NOAMUCHIO npegocrasnseTcs
WMEHU, OTYECTBA | CBUAETENLCT — HanuuMe cBedeHuinn o | cneumanucta ML opurnHan ans
BO 06 npeabiaywmnx  aMmmnnmm, CHATUS Konumn
N3MEeHeHUn NMEHM, oTyecTBe AokymeHTa. Konus
hammnuu, rpakgaHuHa; 3aBepsieTcd
UMEHMH, — Hanu4ue CcBedeHunm o noanuceo
OT4YecTBa; HOBbIX (hbamMuUnUU, UMeHMU, cneuymanucta MOLL.
cBMOETENLCT OTYECTBE rpaxaaHuHa;
BO 00
YCbIHOBMEHUM
(yooyepeHumn)
[OKyMeHTHI, Beinucka un3 | JomkHa copepxaTb cBefeHus | [pegocTtaenserca MpepoctaBngetc | MNpu
nogTeepxaaroLwmn | JOMOBOM 060 BCEX rpaxkgaHax, | opurmHan gOKyMeHTa. 1 ANEKTPOHHbIN | NPeaoCTaBNeHNN
e daKkT | KH1Mrm  (CpOK | 3aperncTpmpOBaHHbIX obpas. AOKYMEHTOB  Ang
NpPOXnBaHWs Aenctens — 1 | COBMECTHO C 3asiBUTENEM, B TOM CBEpKM
HaHMMmaTens B | mecsau) 4yucre He ABNALNXCS YeHaMu npegocrasnseTcs
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Xnnom ceMbu 3adBUTENs, a Takke opuruHan
nomeLleHnn BbIMUCAHHbLIX MO  KakuM-rimbo AOKYMEHTA.
npuymMHam.
Boigaetca B M®L (nmbo B
ynpaBnsawoLwen KoMnaHnn)
Konus [oKyMeHT JOrmKeH coaepxatb: MpepoctaBngaeTcs MpepoctaBngetc | MNpu
(PUHAHCOBOrO | - CBEAEHWs O  KONMYeCcTBe | OpurMHan AoKyMeHTa. S ANEKTPOHHbIN | NpeaoCcTaBneHnn
nnueBoro rpaxkgaH, 3apermcTpupoBaHHbIX obpas. OOKYMEHTOB  Ans
cyeta (Cpok | B nognexawem oOMEHY Xuriom CBEpPKM
aenctensa — 1 | nomeLleHuu; npegocrasnseTcs
mMecsu) - cBedeHuMs O  Hanu4uu opuruHan
(oTcyTCcTBUK) 3a40MKEHHOCTN NO AOKYMeEHTA.
onsiate KOMMYHasnbHbIX YCIyr
Boipaetca B MoU (nmbo B
ynpaBnsawoLen KoMnaHmn).
[ OKyMeHTHI, A0roBop [loKyMeHT JOrmKeH coaepxaTb: MpepoctaBngaeTcs MpepoctaBsngetc | MNpu
noaTeepXgatoLln | Hanma, - agpec XUroro noMeLLeHus; opurMHan  [OOKYMeHTa | 1 9feKTPOHHbIA | NpefoCTaBneHnm
e npaBo | 4OroBop - CBeleHus O rpaxgaHax, B YUbe | And  CHATUS  Konuu | obpas. AOKYMEHTOB  Ans
Nnonb30BaHUA nogHamma, nonb3oBaHWe  NpefoCTaBfeHO | JOKYMEHTA. Konuga CBEpPKM
XUIbIM A0roBop Xnnoe nomeLleHue; 3aBepsieTca  NOAMUCHIO npegocrasnseTcs
MOMELLEHNEM, nofb3oBaHua | - Kem npeaocTaBneHo B | cneunanncta MOL. opurnHan ansa
3aHMMaeMbIM nosib3oBaHue Xunoe CHATUSA KOMum
3aaBuTenem n nomeLleHune; AokymeHTa. Konus
YyrneHamu ero - TEXHUYECKME XapaKTepUCTUKK 3aBepsieTcd
cembu XWNOro NOMeLLEHNS; noanncebio
- CPOK OencTBma gorosopa cneuymanucta MOLL.
Bbigaetcsa
banaHcogepxaTenem,
CcOB6CTBEHHMKOM XWnoro
NnomeLLeHus.
[OoKyMeHT, MeguumHcko | BelgaHHoe B cooTteBeTcTBUM C | [1pegocTtasnsieTca MpepoctaBngetc | MNpu
nogTeepxgawwm | e npukasom MwuHucTepcTBa | OpuUrMHan  [OOKYMEHTa | 8 9NEeKTPOHHbIN | NpegoCcTaBneHum
n Hanuyue | 3akroyeHne | 3gpaBOOXpPaHEHUA n|ana  cHAtms  konuu | obpas. AOKYMEHTOB Ans
TSHKENONW (POpMbl | O TSDKENOW | coumanbHOro pas3BUTUSA | JOKYMEHTA. Konns CBEpPKM

40


consultantplus://offline/ref=21B7130E14317E4824B35A42169BEDA00C7CEE11C84185E3245FD0A391036034BA7EA4BE1558D950b3K

XPOHUYECKOTO
3aboneBaHus
3aaBuUTens

dopme
XPOHMYECKOTO
3aboneBaHus
3aaBuTens
(Ha TekyLyto

aaty)

Poccunckon  depepaumm  oT
02.05.2012 Ne 441H «0O0
yTBepxaeHun lopsigka Bblgayn
MEANLVNHCKMMKN OpraHu3aumsimm
cnpaBoK " MeONLMHCKNX
3aKITHOYEHUNY.

[loKyMeHT QOrmKeH coaepxatb:

- Hann4mne ceedeHnn o NINYHOCTU
rpaxkgaHuHa: damunus, nms,
OTYECTBO, AaTa POXAEHUS;

- Koa 3aboneBaHusa B

COOTBETCTBUM C
MexayHapogHon
CTaTUCTUYECKOMn
Knaccudgukaumen 6onesHen wu
npob6newm, CBSA3aHHbIX co
3[10POBbEM.

MeauunHckoe 3aKknoyeHue

ochopmMnsaeTcs B MNPOU3BOSIbHON
dopme C NpPoCTaBfEHNEM
wramna MeOMLIMHCKOMN
opraHu3auum wunm Ha 6naHke
MEANLMHCKOM opraHmsauun (npum
HanMuun). MNopnucbiBaeTcs
MeaunLMHCKoe 3aKrno4YeHne
pykoBogutenem - MeauuUUHCKOM
opraHuMsauuu, a Takke Bpadamu-
crneumnanucTamMmu, y4acTBYOLUMU
B BbIHECEHUM  MEOMLMHCKOro
3aKIo4YeHns, 3aBepsieTcs
NUYHBIMK  MevyaTaMn  Bpaden-
cneunanucTos n ne4vaTblo
MeOVULUMHCKON opraHuMsauuun. B
OTTUCKE ne4vyaTn [OOJMKHO OblTb

3aBepsAeTca  Noanuchbio
cneunanucta MoL.

npegocrasnseTcs
opurnHan gns
CHATUSA KOMuK
AokymeHTa. Konus
3aBepseTcH
noanucbo
cneunanucta ML,
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NOEHTUOULNPOBAHO nonHoe
HanMeHoBaHue MeaANLNHCKOM
opraHvsauumn, COOTBETCTBYHOLLIEE
HaMMEHOBaHMWIO, YyKa3aHHOMY B

ycTaBe MeaMLIMHCKOMN
opraHusauuu.

MegnumHCKOMY  3aKNKOYEHUIO
npuceanBaeTcs
COOTBETCTBYHOLLNN HOMep,
KOTOpbIN  perncrpupyetca B
XypHane perncrpaumm

ncxogsen JoKymMmeHTauuu.
Bbigaetcsa
cneymanmanpoBaHHbIM
MEANLMNHCKUM YYpEXOEeHNEM.

npaBoyCcTaHaBMu
BawoLme
AOKYMEHTbl  Ha
npuHagnexatliee
(ve) 3asButento
UNn 4YneHam ero
CeMbl Ha npase
coBCTBEHHOCTU
xunoe(ble)
nometueHmne(s)

[orosop o]
nepenaye
XXUnoro
nomMeLleHns B
cobCTBEHHOC
Tb rpaxkgaH,
Ceugetenbsct
BO O TnpaBe
Ha
HacneacTBo,
AO0roBop
Kynnm-
npoaaxm

[OKyMEeHT JOMmKeH coaepaTb:

- agpec XMroro noMeLLeHus;

- cBefeHus o
npasoobnagaTtene;

- nnowagb XWnoro noMeLLeHns

MpenoctaBnsieTca
opuruHan
Ans  CHATUSA
AOKYMEHTA.

cneunanucta MOLI.

AOKyMeEHTa
Konum
Konua
3aBepsieTcd MNOAMUCHIO

MpenoctaBnsieTc
S 3NIEeKTPOHHbIN
obpaas.

Mpwn
npenocTaBneHum
AOKYMEHTOB ans
CBEpPKM
npegocTaBnseTcs
opurMHan ans
CHATUSA Konuu
nokymeHTta. Konus
3aBepsieTcs
NOAMNUCHIO

cneunanucta ML,
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[OKyMeHT,

noaTeepxaaroLm
n Hanuyue
(oTtcytctBME) Y
3assutens n
(unn) YneHoB ero
ceMbu npaB Ha
nmMetomnecst y

Hero (HnX)
06BbEKTbI
HeABWXMMOTrO

uMyuiectea  3a
nepuog 1991 —
1998 rr.

CnpaBka
(coobuueHmne),
copepxallas
MHdopMauno
o} npa.ax
rpaxgaHuHa
n (nnn)
YreHoB  ero
ceMbu Ha
nmetoLmecs
y Hero wu
(vnn) uneHos
ero cembu
00BbEKTHI
HeaBWXXUMOro
nmyLlecTsa
3a nepvoa
1991 — 1998
. (Ha
TEKyLLYH
pary)

[OKyMeHT JOrmKeH coaepaTb:

- CBEJEeHUs O Hanuuuum unu
OTCYTCTBUM Yy rpaxgaHuHa u
(Mnn) yneHoB ero cembu npas
Ha wumelowmecs y Hero (Hux)
06 BbEKTDI HeaBVXXMMOTO
umyuiectsa 3a nepmog 1991 —
1998 rr.

B MockoBckom obnactu
BblaaeTcsa "ocygapCTBEHHbIM
YHUTapHbIM npeanpusTuem
MockoBckom obnactu
«MockoBckoe obnactHoe 6ropo
TEXHWYECKON MHBEHTapM3aLMm».

MpenoctaBnseTca

opurnHan OoKyMeHTa.

MpenocTtaBnseTc
S ONEKTPOHHbIN
obpas.

Mpwn
npegocTaBneHnn
AOKYMEHTOB  Anis
CBEpPKM
npegocTaBnseTca
opurMHan
AOKYMeHTa
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MpunoxeHne 9
K AOMUHUCTPATUBHOMY perfnameHTy

dopma yBeoMneHus ob oTkase B Nnpueme JOKYMEeHTOB, HeObXoAnMbIX AN npegocTaBneHus
MyHuuunansHom ycnyrm

bnaHk AoMuHUCTpaumm

Komy

(®.1.0., appec 3aasutens (npeacraButens)
3aaBuTens)

(perncTpaumoHHbIn Homep 3asiBreHns )

YBegomneHme
00 oTKase B npMeme LOKYMEHTOB, HeobxoauMMbIX ANna npegocTtasneHns MyHuumMnansHoOm ycnyrm

oT Ne

(HaMmeHoBaHMe opraHa MecTHOro camoynpasrieHUss MyHuumnansHoro obpasosaHns, MOLL)
yBegomnsaer Bac o6 oTkase B npuveme OOKYMEHTOB, HeobxoouMMbIX ANS npefocTaBneHus
MYHULMNANbHOW YCAyrK:

(HanmeHoBaHue ycnyrn)

no crnegyoLwwmm NpUYnHaM (Hy>KHoe NOAYEPKHYTh):

- obpaweHre 3a MyHuumnansHOM yCcnyron, NnpegocTaBneHne KoTopon He npegycmaTpuBaeTcs
HacTosAWMM AOMUHUCTPATUBHBIM PErflaMeHTOM;

- NnpepocTaBneHne 3asaBrneHns, NO4NMUCAaHHOIO HEYNOSTHOMOYEHHbBIM JINLOM;

- npepoctaBneHne 3asiBNeHns, OMOPMIIEHHOrO He B COOTBETCTBMM C TpeboBaHUAMU
PernameHTa;

- HenpeacTtaBneHMe HeobXoauMbIX AOOKYMEHTOB WM MNpeacTaBneHne [OOKYMEHTOB, He
COOTBETCTBYHOLUMX  YCTAHOBMEHHbIM  HAcCTOAWMM  AOMUMHUCTPATMBHBIM  perfiaMeHToM
TpeboBaHuAM;

- NpeAcTaBreHne AOKYMEHTOB, COAepXKaLLMX UCMNPaBMeHNs, He 3aBEPEHHbIE B YCTaHOBIIEHHOM
3aKoHOAATENLCTBOM Nopsaake, NOAYNCTKM, UCNIPABIEHNS TEKCTA;

- npegcTaBneHne [LOKYMEHTOB, TEKCT KOTOPbIX He MNO3BONSAET OAHO3HA4YHO WCTOSIKOBaTb
copaepxaHue;

- NpeAcTaBneHne JOKYMEHTOB, yTPaTUBLUNX CUY;

- HEKOPPEKTHOE 3anosiHeHne obsi3aTenbHbIX NMonen B popMe MHTepakTMBHOro 3anpoca PIIrY
(oTcyTCcTBME  3anofiHeHUsi,  HeAOCTOBEpHOe, HenosHoe nmMbo  HenpaBuibHOE,  He
cooTBeTCTBylOLWEee TpeboBaHWAM,  YCTAHOBMAEHHbIM  HACTOAWMM  AAMWUHUCTPATUBHbLIM
pernameHToM) (* npu nogaye yepes PIIY).

- NpeAcTaBreHne ANEKTPOHHBIX KOMUI (3NEKTPOHHbIX 06pa3oB) AOKYMEHTOB, HE MO3BOMSHOLNX
B MOMHOM OObeme NpoyMTaTb TEKCT AOKYMEHTa W/Mnu pacno3HaTb PekBU3UTbl LOKyMeHTa (*
npv nogaye yepes PIry);

- HecobnwogeHne TpeboBaHWA, NPeayCMOTPEHHbIX MyHKTamm 21.2 n 21.3 HacTosilwero
AOoMnHUCTpaTMBHOrO pernamMeHTa (* npu nogade vepes PIIY).
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(BOMKHOCTbL YNONMHOMOYEHHOro coTpyaHuka MLl (moanuceb)
unu NMoapasgeneHuns)
M.T1.
MpunoxeHne 10

K A,EI,MI/IHI/ICTpaTI/IBHOMy pernamMmeHTy

dopma 3aaBneHns o cornacmum Ha 06paboTKy NepcoHanbHbIX 4aHHbIX

COINMACUKE HA OBPABOTKY MNMEPCOHAJIbHbLIX AAHHbBLIX

(dbamunus, nms, 0TYECTBO)
npoxueatoLwmim(as) no agpecy

(appec mecTta XutenobcTea)
nacnopt , BblAAHHbIN « » r.
(cepwus, Homep) (mnata Bbigayn)

(mecTo Bblga4m nacnopTa)
N SIBNSASICb 3aKOHHbIM NpeacTaBUTENEM
(dbamunus, nms, 0TYeCTBO)

npoxueatoLlero(emn) no agpecy

(agpec mecTta xuTenbcTBa)
nacnopT (CBMAETENLCTBO O POXAEHWN) , BblgaHHbIA " " r.
(cepwus, Homep)

(MecTo Bblgauyn nacnopTta/cBngeTenbCcTBa 0 POXAEHUN)
Ha OCHOBaHUK
(pekBun3NTbI LOBEPEHHOCTU, MHOMO AOKYMEHTa UM HOPMaTMBHOMO NPaBOBOroO akTa)

pato cornacne AgmuHucTtpaumm OAMHUOBCKOro ropoackoro okpyra MockoBckon obnactu
(ropungmnyeckmn agpec: 143000, MockoBckas obnactb, r. OanHuoso, yn. Mapwana >XykoBa, A.
28) Ha 06paboTKy CBOMX NEePCOHarnbHbIX AaHHbIX C MPaBOM COBEPLUEHUS CNeayoLwmnx 4eNCTBUN:
cbop, cuctemaTmsaumsi, HakonmeHue, XpaHeHue, yTouyHeHue (OBHOBNEHWE, W3MEHEHue),
Ncnonb3oBaHMe, pacnpocTpaHeHne (B TOM Yucne nepegada TpeTbMM nuuam), obesnnymnsaHue,
GnokmpoBaHuMe, YHUYTOXEHME, B TOM 4YuUCrie C UCMONb3oBaHMEM CPEeACTB aBTOMatuM3aumm B
cootBeTcTBUM C DepgepanbHbiM 3akoHOM oOT 27.07.2006 Ne 152-®3 «O nepcoHarnbHbIX
AaHHbIX», B LEeNnsX MNOCTaHOBKM rpaXnaH, [MpU3HaHHbIX B YCTAHOBMNEHHOM Mopsigke
ManouMyLLMMK, Ha YY4ET B KAYECTBE HYXOAKLLMXCSA B XUMbIX NOMELLEHNAX, NPpeaoCcTaBNAeMbIX
no 4OoroBopam coumanbHOro Hamma:

1) hamunus, ums, oT4ECTBO;

2) nata 1 MecTo poXOeHUS;
) agpec perncTpaumm n MecTa X1UTenbCTBa;
) AaHHblE OKYMEHTA, YAOCTOBEPSAIOLLErO IMYHOCTD;
) AaHHbIE CEMEWNHOIO NOJTOXEHMS;
)
)

damunnus, ums, oT4eCcTBO pebeHka (aeten);

AaHHble JOKYMeHTa(0B), yAOCTOBepSoLWEero(Mx) MMyHocTb pebeHka (geten);
) AaHHbIE XUITULLHOMO MONOXEHUS;
9) CHUJC;
10) KOHTaKTHast HopmaLums.

3
4
5
6
7
8

45


consultantplus://offline/ref=A2490B902290B31A5C57FAC9BFAE2F594B6E88DA5DE18699FB3CEFEDC4yFy1M

[aHHoe MHOK cornacne Ha o06paboTKy BblleyKa3aHHbIX MepCOHarbHbIX AaHHbIX
aencrteyet 6eccpoyHO U MOXKET OblTb 0TO3BAHO B MMCbMEHHOW (hopMme.

A yBegomneH(a) o ToM, 4TO MO OTKa3 B NpeaocTaBneHnn cornacus Ha o6paboTKy Bbille
0003HaYeHHbIX MepcoHanbHbIX OaHHbIX BneyeT 3a cobon HEBO3MOXHOCTb MpeaocTaBreHus
MHE MYH/UMNANIbHOW YCAyrn Nno MOCTAHOBKE Ha Yy4YeT B KadeCTBe HYXOAKLWUXCHA B XKUIbIX
noMeLLeHNSX, NpeaoCcTaBnNsieMblX No 4OroBoOpam coumnarnbHOro Hamma.

(nognuceb) (pacwmdpoBka nognucu) (nata noanvcn)

MpunoxeHwe 11
K AODMWUHUCTPATUBHOMY pernameHTy

Tpe6OBaHMFI K NOMeLLEeHNAM, B KOTOPbIX npeaocrtaBiideTcd MyHmumnaanaﬂ ycnyra

1. MomelleHns, B  KOTOpbIX  Mpedoctaensetcs  MyHuumnanbHas — ycnyra,
npeanoyTUTENBHO Pas3MEeLLanTCs Ha HWKHUX 3Taxax 3[4aHui U OOSPKHbl COOTBETCTBOBAaTb
CaHWTapHO-3NMAEMMOSIONMYECKUM NpaBmiamM u HopmaTrBaM.

2. Bxoabl B nomelleHuss obopyaytoTcsi naHAycamu, pacluMpeHHbIMM Mpoxodamu,
nossonsowmnmMmn obecneuntb GecnpensiTCTBEHHbIN OOCTYN WHBaNWAOB, BKMOYas WMHBaNWAOB,
NCNOMNb3YHOLLMX Kpecna-KonsiCKu.

3. MNpy WHOM pa3sMelLleHnM MNOMELLEHMI NO BbiCOTe, AOSkHA ObiTb obecneveHa
BO3MOXHOCTb NonydeHnss MyHMumMnanbHoM ycrnyrn ManoMobunbHbIMY rpynnamMmn HaceneHus.

4. Bxopa v BbIxoA U3 MOMELLEHNI 060PYAYHOTCS yKasaTensiMu.

5. Mecta panss  MHOPMMpOBaHUS, NpeAHasHayYeHHble Ans  O3HAKOMIIeHUS

3asBuTenen c UHPOPMALMOHHLIMW  MaTepuanamu, obopyaytTcs UHDOPMALMOHHBIMU
cTeHaamum.

6. Mecta Ons oXxugaHust Ha nogayvy wnum nonyvYeHne AOKYMEHTOB obopyayrTcs
CTYNbAMMW, CKaAMbSMM.
7. MecTa ons 3anonHeHus 3asiBrneHnsa obopyayTcsa CTynbsaMu, cTonamm (CTonkamm)

n obecneuynBaloTca obpasuamu  3aaBNeHun, nucyen Bymarom M KaHUENApCKUMU
NPUHALNEXHOCTAMU (LLAPUKOBBIMWU pyYKamu).

8. KabvHetel gna npuvema  3asButenenm  OOMKHbl  ObiTb  0BOpyaoOBaHbI

MHOPMALUNOHHBIMK Tabnmykamu (BbiBECKaMMK) C yKa3aHUEM:

a) Homepa kabuHeTa;

6) dhammnum, MMeHu, OoT4eCcTBa U [AOSPKHOCTM Chneumanucra, OCYLLEeCTBAALEro
npegocrasneHve MyHUUMNansHOM yCnyru.

9. Paboune mecTa rocygapCTBEHHbIX WKW  MyHUUMNAnNbHbIX ChAyXawmx u/unm
cotpyaHukos MOLL, npegoctaBnaowmx MyHuumnansHon ycnyr, o6opyayoTca KoMnbloTepamm
N OPrTEXHUKOWN, NO3BOMSKOLWMMN CBOEBPEMEHHO M B MOSIHOM O6beme nosnydaTb CNpaBOYHYHO
WHOpMaUuK no BonpocaMm npefoctaBneHnss MyHuuunanbHOWM yCnyrM WM OpraHuM3oBaTb
npegocrasneHme MyHuumnaneHoOM ycnyru B NosiHOM obbeme.
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MpunoxeHne 12
K AOMUHUCTPaTMBHOMY perfnameHTy

[MokasaTenu OOCTYyNHOCTU U KadyecTBa MyHuumnansHoOW ycnyrm

MokasaTensamu AOCTYNHOCTM NpegocTaBneHns MyHMUMnanbHON yCryrn SBnsoTCs:

1. lMpenoctaBneHne  BO3MOXHOCTM  noflydeHnss  MyHuuunanbHOW  ycnyrm B
anekTpoHHou opme, B MOL| nnu B MNogpasgenexHmn.
2. lMpepoctaBneHune BO3MOXHOCTHU nosly4yeHus MHopMaLmn 0O Xxoge

npegoctaBneHns MyHuuunanbHOW ycrnyru, B TOM YUCHe C UCMOMb30BaHNEM MHAOPMALMOHHO-
KOMMYHWKaLMOHHbIX TEXHOMNOMMN.

3. TpaHcnopTHast 4OCTYNHOCTb K MecTam npegoctaBneHns MyHuuunansHoOm ycrnyru.

4. Ob6ecneyeHne OGecnpenaTCTBEHHOrO OOCTyna fvuamM € OrpaHUYEeHHbIMU
BO3MOXHOCTAMW  NEpPeaBMXEeHUss K  MOMELWeHUssM, B  KOTOpbIX  MNpedocTaBnseTcs
MyHuumMnansHon ycrnyrm (B TOM 4ucrie Hanuvyme 6GecnnaTHbIX NapKOBOYHbIX MeCT AN
cneymnanbHbIX aBTOTPAHCMOPTHLIX CPEACTB UHBaNVAOB).

5. CobniogeHne TpeboBaHu  AOMWHUCTPATUBHOINO perrnameHta o nopsiake
NMHopmunpoBaHma 06 okazaHum MyHUUMNANbHOM YCIyru.

MNokasaTenamm kadecTBa npenocraBlieHUA MyHmumnaanon YCIyrn ABnNAKTCA:

1. CobntogeHne cpokoB npepocTaBneHns MyHuumnanbHon ycnyru;

2. CobniogeHns1 yCTaHOBMEHHOrO BPEMEHW OXWUAaHWs B o4vepeau npu nogade
3asBEHMS 1 NPy NONyYeHUn pesynbTaTta npegocraBneHms MyHuumMnanbHom yenyru;

3. COOTHOLLUEHNE  KONMMYEeCcTBa  PaCCMOTPEHHbIX B CPOK  3asBMEeHUn  Ha

npepnocrasrieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm K o6u1,emy Kornm4yecTBy 3asaBneHnn, NoCTynnBLUNX B
CBA3U C npenocrtasrieHneEM MyHmumnaanoﬁ ycnyru,

4. CBoeBpeMeHHOEe HanpasrieHMe yBedoMeHun 3asBUTENsSM O MNpefocTaBieHun
UInn npekpawlieHnn npegocrasneHns MyHuumnanbHoOW ycnyru;
5. CooTHoleHne konumyectBa OBOCHOBaAHHLIX Xanod rpaxgaH u opraHu3auum no

BOMpoOcCaM KayecTBa M AOCTYMHOCTM npepocTaBneHns MyHuumnanbHOM ycnyrm K obwemy
KonuyecTtBy xanob.

MpunoxeHne 13
K AOMUHUCTPATUBHOMY perfnameHTy

TpeboBaHus kK 06ecrnedeHnto 4oCTYNHOCTM MyHMLUMNanbHOW yCryrn AN MHBanNuaoB U N C
OrpaHNYeHHbIMN BO3MOXHOCTSIMU 300POBbS

1. Jvuam ¢ | wu Il rpynnamum wWHBaNUMOHOCTM W JfMuamM C OrpaHUYeHHbIMU
BO3MOXHOCTAMM 300p0Bbs 06ecneymBaeTcs BO3MOXHOCTb nonydeHns MyHuumnanbHoOn ycnyrm
no Mecty mx npebbiBaHWA C npegBapuTenbHOW 3anucbio No TenedoHy B MOL, a Takke
nocpencrtesom PIIY.

2. Mpn okazaHum MyHuumMnanbHOW ycnyrn 3asiBUTENt0 - MHBaNUAy C HapyLleHUaMu
YHKUMM cnyxa U MHBanNMgam C HapyleHUAMWU (PYHKLUMA OOHOBPEMEHHO CriyXa U 3peHud un
nMuam ¢ orpaHU4YeHHbIMM BO3MOXHOCTSIMU 340POBbA A0SMKEH ObITb obecneyeH cypgonepeBos
unn TudnocypaonepeBoa npouecca okasaHna MyHuumnanbHon ycnyrn, nmbo opraHvM3oBaHa
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paboTa aBTOMaTU3MPOBaHHOM CUCTEMbl cypaornepesoga unu  Tudpnocypaonepesoaa,
Npon3BeAEeHO KOHCYNbTMPOBAHNE MO MHTEPECYIOLLMM €ro BONpocam ykasaHHbIM CroCOGOM.

3. B nomeweHusax, npegHasHaveHHbIX ONS npuema 3asButenen, OOIMKHO ObiTb
OpraHn3oBaHO OTAENbHOE OKHO (MecTo npuema), npucnocobneHHoe Ans npyuema MHBaNMAaoB U
nny, ¢ OorpaHMYeHHbIMU BO3MOXHOCTSIMWU 300POBbS CO CTOMKUMW PacCTPOMCTBAMU 3PEHUS U
cnyxa, a TaKkke OnopHoO-ABUraTenbHON OYHKLUMN.

4. B nomelleHusnx, npegHasHadeHHbIX Ons npyema 3asasuTenen, obecneymBaeTcs
AybnvpoBaHue HeobXxoAMMOW ANA WHBANMOOB M NUL, C OFPaHUYEHHbIMU BO3MOXHOCTAMMU
30pOBbS 3BYKOBOM U 3pUTESNIbHOM MHOPMaLUUK, a Takke Haannucen, 3HakoB N MHOW TEKCTOBOW
N rpaduyeckon MHMoOpMaunm 3Hakamu, BbINOMHEHHBIMU peSibeHO-TOYEYHbIM LPUETOM
Bpannsa, gonyck cypaonepeBogyuka, Tudnocypaonepesogymka n cobakm-npoBOAHMKA.

5. Mo xenaHnwo 3assuTena 3asiBrieHWe noaroTaBnvMBaeTCs COTPYOAHMKOM OpraHa,
npegoctasnsawowero MyHuumnansHyto ycnyry unm MOLL, TekcT 3adBneHus 3a4uTbiBaeTcs
3asBuUTENIO, eCnNn OH 3aTpyAHAETCA 3TO caenaTtb CaMOCTOATENBHO.

6. MHBanngam 1 nuuam ¢ orpaHMYeHHbIMWU BO3MOXHOCTSIMW 340POBbS, UMELLNM
orpaHuyeHus OBuraTesibHOW akTUBHOCTW, MPEnsaTCTBYOLWMNE CaMOCTOATENbHOMY MOLMUCAHWUIO
AOKYMEHTOB, npeasiaraeTca obpatuTbCa K HOTapuycy Ons yOOCTOBEPEHUs Nognucu Opyroro
nuua (pykonpuknagyvka), 3a uHeanvaa.

7. 3naHue (nomeweHue) AamuHuctpauuu, MOL, obopyayeTcs nHGOpMaLMOHHOM
Tabnuykon (BbIBECKOW), coaepxallen nonHoe HaMmeHoBaHue M®L], a Takke nHpopmaumo o
pexume ero paboThbl.

8. Bxog B 3paHve (nomewieHve) AagmuHucTtpaumn, MOLl u BbiIxog W3 Hero
obopyayloTCA  COOTBETCTBYHOLIMMKW  yKasaTenaMum € aBTOHOMHbIMM  UCTOYHMKaMU
GecnepeboriHOro nuUTaHWs, a Takke JecTHUUaMU C TMOPYYHAMM U naHgycamu Ons
nepeaBmkeHnss [OeTCKMX W MHBaNUAHbIX KOMSICOK B COOTBETCTBUM C TpeboBaHUAMMU
®epepanbHoro 3akoHa ot 30.12.2009 Ne 384-03 «TexHu4yeckuin pernameHT o 6e3onacHoCcTn
34aHUIN N COOPYXKEHNNY.

9. Momewenns AamuHuctpaumm u MOLl, npegHasHayeHHble Ans paboTbl C
3aaBuTensamMu, pacnonaratTCs Ha HWKHUX 3Taxax 34aHus U UMEKOT OTAeSNbHbIN BXoAd. B cnyyae
pacrnonoxeHuss AgmuHuctpauum n MOLl Ha BTOpoM aTaxe W Bblle, 34aHWe OCHalaeTcs
nMTOM, 3CKanaTopoM UMM UHbLIMA aBTOMAaTUYECKMMWU MOABbEMHbLIMWA YCTPOWCTBaAMU, B TOM
yucne ons MHBanNuAoB U NUL, OrpaHUYeHHbIMU BO3MOXHOCTAMU 300POBbA.

10. B AgmuHuctpaumm n MOL| opraHusyeTca GecnnatHbIn TyaneT Ang noceTuTenen,
B TOM u4ucre TyaneT, npegHasHadYeHHblh AONS WHBANWAOB W N, C  OrpaHNYeHHbIMU
BO3MOXXHOCTSIMU 300POBbS.

11. Cneuwanuctamm  AgmuHuctpaumm un  MOL  opraHusyetca pabota no
COMPOBOXAEHMIO MHBaNMOoOB, WMEKLWMUX CTOMKME pacCTponcTBa QYHKUMN 3pEHUS 1
CaMOCTOATENBHOIO MEepeaBwKeHusl, W  OKasaHue wuM nomowuM npu obpaweHun 3a
MyHuUMNAnNbLHOW YCryrom W noryyYeHus pesynbTata oka3aHus MyHuumnanbHOW ycCnyru;
OKa3aHuK MOMOLIM WHBaNMgamMm v nuuam C OrpaHMYeHHbIMU BO3MOXHOCTAMU 340pOBbs B
npeogoneHnn 6apbepoB, MeLLALLNX NOSTYYEHUIO UMM YCITYT HapaBHe C APYrnMu.
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MpunoxeHne 14
K AOMUHUCTPaTUBHOMY perfiaMmeHTy

I'Iepel-leHb n cogepxaHne agMmMHNUCTpPaTUBHbIX AEenNCTBUN, COCTaBMSOLLNX agMUHUCTPaTUBHbIE NMpoueaypbl

1. Mpuem 1 perncTpaumsi AOKYMEHTOB, HEOBXOoANMbIX A4S NpegocTaBneHns MyHuumnansHOM ycnyrm

MopsaoK BbINOMHEHMS agMUHUCTPATUBHbBIX 4ENCTBUIA NpU NIMYHOM obpalleHnn 3assutens 8 ML

MecTo BbINONMHEHUS

AOMWHUCTpaTUBHbIE CpefgHui cpok -
npouenypbl/ y CopepxaHune gencTeng
AencTBns BbINOSTHEHUSA
ncnonbsyemas NC
MoLl / Mogyns MOL| | YcTaHoBneHne 1 MUHYTa [OKyMeHTbl MPOBEPSIOTCA Ha COOTBETCTBME TpeboBaHusM,
ENC OY COOTBETCTBUA  JIMYHOCTMU yKasaHHbIM B MpunoxeHun 8 K HacTosLweMmy
3aaButena  JOKYMeEHTam, AOMWHUCTPATUBHOMY pPErfaMeHTy;
yAOCTOBEPSOLLMM B cnyyae HecooTBeTCTBUA JOKYMEHTOB TpeboBaHMAM Unn nx
NINYHOCTb OTCYTCTBUS — WH(opmMMpoBaHne 3asiButens/npeacraButens
MpoBsepka NOSIHOMOYUIA 5 MUHYT 3asButens o HeobXoOUMMOCTM NpeabsBEeHUs OOKYMEHTOB
npegcrasutens 3assutens ans npegocTaBneHus MyHuumMnansHon ycnyrm n
Ha OCHOBaHUW OOKYMEHTa, npeanoxeHne obpatuTbCa nocne npyvBeeHUs AOKYMEHTOB B
yOOCTOBEPSIOLLEro CoOTBeTCTBUE C TpeboBaHNAMM.
NosIHOMO4nSA (npwn
obpaLwieHnn
npeacraBuTens)
MpoBepka NpaBUMBHOCTU 5 MUHYT 3adBrneHne nNpoBepsdeTcs Ha  COOTBETCTBUE  (hopwme,
3anonHeHnsa 3asBneHns ABNsAOLLENcs MpunoxeHnem 7 K HacTosiLLemy
AOMUHUCTPATUBHOMY perrnameHTy (B cny4vae
npeaBapuTenbHOro  oopMieHNs  ero  Ha  noprtane
3asButenem CaMOCTOATENbHO) nnu 3anonHgaeTcs

cneunanmctom MOL (B cnyyae obpalleHus 3a ycnyron B
MoLL).

B cny4yae HecooTBeTCcTBMA 3asaBneHus TpeboBaHWAM —
nHcpopmmpoBaHme 3asBuTens/npencrasutens 3asBuTens o
HeobXxoOMMOCTM  MOBTOPHOINO  3amnoSfiHEHUA  3asiBNEHUS
CaMOCTOATENbHO, npegocTaBneHne OymaxHon ¢opMbl Ansd
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3arnoJiHEHUA.

Csepka KOMnnn
npeacTaBneHHbIX
AOKYMEHTOB c

opurnHanamm

10 MUHYT

[oBepeHHOCTb (B cnyyae obpawieHus npeacraBuTtens), a
TaKkKe WHble [OOKYMEHTbl, MpeacCTaBfeHHble 3asBuUTENEM,
NPOBEPAOTCA Ha COOTBETCTBME OpurMHanam, OpUriHanbi
BO3BpaLLaTcs 3aaBUTENIHO.

Ha konusax npoctaBnseTca oTMeTka (LuTamn) o CBepke Konuu
AOKYMEHTa U NOANUCb COTPYAHMUKA, YAOCTOBEPUBLLUETO KOMMUIO.
Mpn npoBepke HeOBXOAMMO YAOCTOBEPUTLCA B TOM, 4YTO
cBepsieMbIn OOKYMEHT JEeNCTBUTENbHO ABNAeTCs
OpuUrMHanbHbiM (He SABMNSIETCA KOMWEW, W3roTOBMEHHOM C
ncnonb3oBaHMEM UBETHOW neyatun). NpusHakamm opurmHana
AOKYMEeHTa SBNATCA B YaCTHOCTU crneapbl JaBNeHUsa Ha MecTe
HaHeceHnss TNbbIX PYKOMUCHLIX CUMBOJSIOB, OTCYTCTBUE
3aMEeTHbIX MUKCENOB Ha 3Hakax, KOTopble He MoryT ObiTb
N3roToBMEHbl MalUMHOMNEeYaTHbIM CNOCOOOM.

BHeceHne 3asBneHusa w
nokymeHtoB B Mogayne
MoLl ENC OY

15 MuHYT

B Mogyne MoL ENC OVY 3anonHseTcss kapTodka ycnyru,
BHOCATCA CBedeHWs Mo BceM [MonsM, B COOTBETCTBUM C
WHCTpPyKunen onepatopa Mopgyna Mol EUC OV,
CKaHWPYIKOTCS W npunaralTca npeacraBneHHble 3asBuTenem
OOKYMEHTbI.

dopmMmnpoBaHne  BbIMUCKU
N3 3MEKTPOHHOrO XypHana
npuema JOKYMEHTOB

1 MMHYTa

B pacnucke ykasbiBaeTcs nepeyveHb AOKYMEHTOB, gaTta ux
Nony4YeHusl, gata rOTOBHOCTU pe3ynbTaTa NpPeaoCTaBneHus
YCIyru.

Mepepayva naketa | He nosgHee 1| T[lonyyeHHoe 3asBneHVe U npunaraemMble K HEMY JOKYMEHTbI
AOKYMEHTOB B | paboyero AHa C | opMUpyOTCA B eQuHOe AeNo, Ha 3asiBNeHnn npocTaBnseTcs
MogpasgeneHuve AaTbl  NOSlydyeHust | oTMeTKa C YKa3aHueM perncTpaumoHHOro Homepa 1 gathl
3aaBneHns n | noctynnenus. [okymeHTbl nepepatotcsa B [logpasgeneHve B
AOKYMEHTOB B | 3NIEKTPOHHOM (hopme 1 Ha ByMaKHOM HocuTene.
MoLl
AgmuHucTpaums/ Pernctpauus B| 3 pabouunx gHs MonyyeHHoe 3asBneHne u npunaraemMble K HeMy OOKYMEHTbI
ENC OY MogpasgeneHuu perncTpupyroTcs n nepegaroTca pykosoacTsy NogpasgeneHus
3aaBneHus n naketa Ha paccmoTpeHue. B coortBetctBUM € pesonouumen

OOKYMEHTOB, NOCTYyrnJjieHne

pykoBogctBa [logpasgeneHus 3asBneHMe W OOKYMEHThI
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3aaBneHns n OOKYMEHTOB
COTPYLHUKY
MogpasneneHus Ha
MCnosiHeHne

NOCTYNaT Ha UCNOSHEeHWe cOTpyaHWKY MoapasaeneHus.

Mopsaaok BbINOMHEHUS aAMUHUCTPATUBHBIX 4EACTBUIN Npu obpalleHnn 3assuTtens nocpeactsom PITY

MecTo BbINOSHEHUS

npoueaypbl/
Ncnonbsyemasa C

ALOMUHUCTPATUBHbIE
JencTeus

CpefgHui cpok
BbINOSIHEHMS

CopepxxaHne gencreus

PIry/ Pernctpauus 3assnenus v | 10 MUHyT 3agBuTenb nNpu nogade 3asBneHust nocpegcrtesom  PrIMY
Mogaynb okasaHus AOKYMEHTOB ocyLecTBndaeT npeasaputesibHyto 3anuce B MOL|. OpurnHansi
ycnyr ENC OY HeoOXoaUMbIX OOKYMEHTOB 3asiBUTeNnb npuHocut B MOL| B
Ha3Ha4YeHHble faTy U BpeMs Nnpuema, rae OHU CBepsTCs C
AOKYMEHTaMU, NOSTyYeHHbIMWN B 3NIEKTPOHHOM BUAE.
HokymeHTbl, noctynuswwne c PrIIY, nonagaioT B Moaynb
MoL| ENC OY. lNocne yero 3asiButenb obpawiaetca B MOL 3a
npegocTaBfeHMEM YCnyru B HasHa4yeHHoe Bpems 1 gary.
MLl / Moaynb | NpoBepka koMnnekTHoCTM | 10 MUHYT MpeactaBneHHble JOKYMEHTHI NPOBEPSAIOTCA HA COOTBETCTBUE
MoLl ENC OY AOKYMEHTOB MO MepeYHio nepeyvHio JOKYMEHTOB, HEOOXOAUMbBIX AN OKa3aHus ycnyru, a
[OKYMEHTOB, Takke TpeboBaHWSAM, NpefycMOTPeHHbIM B [MpunoxeHun 8 K
HeobXxoanMbIX ans HacToswemy AAMUHUCTPATUBHOMY pernameHty. CoTpyaHuK
KOHKPETHOro  pesynbTaTa M®LL hopmupyeT akT cBEpPKM.
npegocTaBneHns ycnyrm
MpoBepka npasunbHoCcTU | 10 MUHYT 3asgBneHne npoBepsieTcs Ha  cooTBeTcTBME  hopme,
3anonHeHunsa 3asiBneHns ABnsoLencs MpunoxeHnem 7 K HacTosLwemy
ALOMUHUCTPATUBHOMY pernameHTy. MpoBepsieTcs
NpPaBUIIbHOCTb 3aMOfHEHNS.
B cnyyae HecootBeTcTBUA 3asBneHust TpeboBaHUAM,

cneunanuct MOL|, Bbinaet 3asBuUTento 3anofiHEeHHbI OnaHk
3asBneHuss Ha npepgocTtaBneHMe MyHuuMnansHoOM ycnyruy,
koTopoe  3asiBuTenb  noanucbiBaeT  COBCTBEHHOPYYHOW
noAnuchLIo.
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MNepepnava nakerta
AOKYMEHTOB B
MogpasneneHue

He nosgHee 1
paboyero OHA C
AaTtbl  NONyYeHus
3asBNeHns n
AOKYMEHTOB B
MoLl

Mony4eHHoe 3asiBNeHWEe U NpunaraemMble K HeMy OOKYMEHTbI

dopMmpyloTCa B eanHoe Oeno, Ha 3asiBreHUn NpocTaBrsieTcd
OTMeTKa C YKa3aHMeM perucTpaumoHHOro Homepa W AaTbl
noctynneHus. [JokymeHTbl nepepattca B [logpasgeneHve B
3NEeKTPOHHOM hopme 1 Ha BymakHOM HocuTene.

MopsaoK BbINONHEHUSt aAMUHUCTPATMBHBLIX AEACTBUA NpU NUYHOM obpalleHun 3assuTens B [NogpasaeneHue

MecTo BbINOMHEHUS

AOMWHUCTpPATUBHbIE CpefgHui cpok .
npoueaypbl/ N CopepxaHune gencrensg
AencTBns BbINOSTHEHUSA
ncnonb3dyemas NC
MogpasaoeneHue/ YcTaHoBneHue 1 MMHYTa [OKyMeHTbl MPOBEPSAIOTCA Ha COOTBETCTBME TpeboBaHUAM,
Moaynb  OKasaHus | COOTBETCTBMSA  JIMYHOCTU YKa3aHHbIM B MprnoxeHun 8 K HacTosAweMy
ycnyr ENC OY 3aaButena  OOKyMEHTaM, AOMUHUCTPATUBHOMY perfiameHTy;
yOOCTOBEPSOLLNM B cnyyae HecooTBeTCTBUA AOKYMEHTOB TpeboBaHMAM U NX
NMYHOCTb OTCyTCTBUSA — MHGOPMUpOBaHUe 3asButens/npeacraBuUTenNs
lMpoBepka MNOSIHOMOYNIA 5 MyHyT 3asButenas o HeobXoAMMOCTM NpeabsBNEHUS OOKYMEHTOB
npegcrasutensa 3assutens ans npeaocTaBneHns MyHuuunansHom ycnyrm n
Ha OCHOBaHUW OOKYMEHTa, npegnoxeHne obpatuTbCs nocrne npuBeaeHns OOKYMEHTOB B
yAOCTOBEpPSAIOLLEro cooTBeTCTBME C TpeboBaHMAMM.
NnosIHOMo4nA (npwn
obpalueHunn
npegcrasuTens)
lMpoBepka npaBUNbHOCTU 5 MyHyT 3adBneHne npoBepseTcs Ha  COOTBETCTBME  (hopme,
3anonHeHnsa 3aaBneHus ABNAOLENCcA MpunoxeHnem 7 K HacTosLwemy
AOMUHUCTPATUBHOMY pernameHTy (B cnyyvae
npegBapuTenbsHOro odhopMIIEHMS ero 3agasutenem
CaMOCTOATENBHO) nnm 3anonHsaeTcs crneumanmcTom
MoapasgeneHus.

B cnyyae HecootBeTcTBMA 3asiBrneHus TpeboBaHusM —
nHpopmmnpoBaHme 3asBuTens/npepcraButens 3aaBuTenst O
HeobXOoOMMOCT  MOBTOPHOrO  3aroOfHEHUSI  3asiBNIEHUS

52



CaMOCTOATENbHO, NpefocTaBrieHne BymaxHon opMbl Ans
3arnosHeHus.

Ceepka Konmm
npeacTaBfeHHbIX
AOKYMEHTOB c

opurnHanamu

10 MUHYT

[loBepeHHOCTb (B cnyyae oOpalleHunsa npeactaBuTens), a

TaKkKe WHble [OOKYMEHTbl, npeacTaBfieHHble 3asBuUTenem,
NPOBEPSAIOTCS Ha COOTBETCTBME OpuUrMHanam, OpuriHanbl
BO3BpaLLatoTca 3asaBUTENIO.

Ha konuax npocTtaBnsieTcs oTMeTKa (LuTammn) O CBEPKE KONuK
AOKYyMeHTa W nognucb creumanucta [logpasgeneHus,
yOOCTOBEPUBLLETO KOMUIO.

Mpn npoBepke HeOOBXOOUMO YAOCTOBEPUTLCS B TOM, YTO
cBepsieMblit AOKYMEHT JEeNCTBUTESNBbHO ABNAETCSH
OpUrMHanbHbIM (HEe ABNAETCS KOMueW, W3rOTOBMIEHHON C
NCnonb3oBaHMEM LBETHOW ne4atn). NpuaHakamyn opurnHana
AOKyMeHTa SBNSAKTCHA B YaCTHOCTU crnefbl AaBneHns Ha MecTte
HaHeceHna NbbIX PYKOMUCHBLIX CUMBOJSIOB, OTCYTCTBUE
3aMeTHbIX MUKCEeNOB Ha 3Hakax, KoTopble He MoryT ObITb
N3roToBMIEHbI MaLUMHOMNEYaTHLIM COCO6OM.

BHeceHne 3aaBneHuss u
nokymeHtoB B Mogayne
okasaHus ycnyr EMC OY

15 MUHYT

B Mogyne okasaHusa ycnyr EMC OVY 3anonHsaetca kapToyka
yCnyru, BHOCATCSA CBeAEeHMs No BCeM NONSAM, B COOTBETCTBUN C
WMHCTpPYKunen onepatopa Moaynsa okasanua ycnyr EVC OV,
CKaHVPYIOTCS W npunaralTca npeacraBreHHble 3asButenemM
OOKYMEHTBI.

dopmMmnpoBaHMe  BbIMUCKU
N3 3MEKTPOHHOIO XypHana
npuema JOKYMEHTOB

1 MMHYTa

B pacnucke ykasblBaeTcsi nepeyeHb AOKYMEHTOB, AaTta WX
nonyyeHusi, gaTa rOTOBHOCTM pesyrnbTaTa NpeaoCTaBneHus
yCnyru.

Mogpasnenenue

Pernctpauus B
MogpasgeneHnn
3asBneHus n naketa
AOKYMEHTOB, MNOCTYMNfeHue
3aaBneHns n OOKYMEHTOB
cneumanucty
MNoppaspeneHus Ha
NCNOSNHEHNE

3 paboumnx gHs

MonyyeHHoe 3asiBneHne u npunaraemMble K HEMy OOKYMEHTbI
perncTpupyroTcs 1 nepegarotcs pykosoacTtsy NoapasaeneHuns
Ha paccmoTpeHue. B  cooTBeTcTBUM C  pes3ontoumen
pykoBoactBa [logpaspeneHuss 3asiBNeHME W OOKYMEHTbI
nocTynatT Ha UcnonHeHue cneunanucty MNMogpasgeneHus.
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2. O6paboTka 1 npeaBapuTeNnbHOE PacCMOTPEHNe OKYMEHTOB, HEOGXoANMbIX AN NpeaocTaBneHms MyHuumnansHon ycnyru

MecTo BbINONHEHUS

AOMWHUCTpPaTUBHbIE CpenHui cpok -
npouenypsbl/ y CopepxaHue gencreus
AencTeus BbIMOSHEHUS
ncnono3yemas NC
MogpasneneHune/ MpoBepka KoMMnekTHOCTU |1 paboyunn aeHb Mpun nocTtynneHun gokymeHToB 13 Moayns okasaHusa ycrnyr

Moaynb okasaHus
ycnyr ENC QY

AOKYMEHTOB MO MNEPEYHI0
AOKYMEHTOB, HEOOXOANMBbIX
Aans KOHKPETHOro
pesynbTaTa
npegocTaBneHns ycryrm

MoL| ENC OY cneumanuct lNMogpasgeneHunsi, 0OTBETCTBEHHbIN
3a npveM W MnpoBepKy MNOCTYMUBLUMX OOKYMEHTOB B LEnsx
npegoctasneHna MyHmuunanbHOW yCnyru:

1) yctaHaBnuBaeT npeameTr obpalieHusi, MONHOMOYMS
npeacTasutensa 3asaBuUtens;

2) npoBepsieT NpPaBWIbHOCTL OQOPMIIEHUST 3asiBNeHus,
KOMMMEKTHOCTb NMpeaCTaBneHHbIX JOKYMEHTOB, HEOBX0ANMbIX
ans npeaocTaBneHns MyHuuMnaneHoOW  ycnyru, n
COOTBETCTBME WX  YCTAHOBMEHHbIM  AAMWHUCTPATUBHbLIM
pernameHTomM TpeboBaHNAM;

3) Npy HanMuuu OCHOBaHW Onsi OTkasa B MNpueme
3asBrieHnsi, ogopMnsieT yBegomMmneHne ob oTkase B npueme
3asBneHus n Hanpasnset ero B Moayne okasaHuna ycnyr ML
ENC OY;

4) B cnyyae OTCYTCTBMS OCHOBaHWW ONs OTKasa B Npueme
OCYyLLeCTBNAeT perucTpaumio 3assneHmss B Moayne okasaHus
ycnyr ENC OY. NHdopmaumsa o pernctpaumm JOKYMEHTOB C
perMcTpaunmoHHbIM  HOMEpPOM M OaTon  perucTpaumm
HanpaensieTcs B Moaynb okasaHus ycnyr ML EMC OY;

1) peructpupyetr 3aseneHne B KHure peructpauuu
3a8BNEHNA rpaxgaH O MNPUHATMAM Ha ydeT B [eHb
npeacrtaBneHnss B OpraH  MECTHOro  camoynpaBrieHust
3asBneHns ¢ AOKyMeHTamMuM unu B AeHb nepegayun MOL
3a8BneHnss ¢ TakMMKM [OOKyMEHTamuM B OpraH MeCTHOro
camoynpasneHus.

B cnyyae npepoctaBneHus 3asiBUTenemM BCeEX OOKYMEHTOB,
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HeoOXoAMMbIX Ansi  okasaHus  MyHuuunanbHOW  ycnyru,
OCYLLIECTBNSIETCA Nepexon K aaMUHUCTPATMBHOM npoueaype
NPUHATUS PELLEHNS.

3. PopmMupoBaHMe 1 HanpaBreHne MeXXBeLOMCTBEHHbIX 3aMPOCOB B OpraHbl (OpraHusaumm), y4acTByloLmMe B NPeAoCTaBneHnn

MyHuumMnanbHoM ycnyru

MecTo BbINONHEHMUS

AOMUHUCTPATUBHbIE CpeaHuin cpok .
npouenypbl/ y P P P CogaepxaHune oencreunsg
AencTBus BbIMOSTHEHUSA
ncnonssyemasn IC
MogpasgeneHue/ OnpepeneHne coctaBa 8 pabounx gHen Cneuuwanuct MogpasgeneHus dopmupyeT CMUCOK
ENC OY AOKYMEHTOB, Noanexatumx OOKYMEHTOB,  KOTOpble  HeobxoauMmo  nonyyuTb  Angd

3anpocy B opraHbl BracTy,
HanpasneHue 3anpoca

KoHTposb
npegocTaBneHns
pesynbTaTa 3anpoca

npefocTaBneHnsa ycryru B MNopsiake MeXBeOMCTBEHHOrO
B3aMMOOEeNCTBUA.

B Mogynbe okasanusa ycnyr EMMC OY npocTtaBnsieTcs oTMeTka
O HeobOXOAMMOCTM OCYLUECTBMEHUSA 3anpoca [OKyMeHTa W
HanpasngeTcs 3anpoc.

lMpoBepka MOCTyNreHNns OTBETOB Ha 3anpocbl OT OpraHoB
Bnactn B Moaynb okasanusa ycnyr EMC OV.

4. MpuHsTUE peLueHns o npegocTaBneHnn (06 oTkase B npegocTaBneHnmn) MyHuumnansHom ycrnyrm u odoopmMmreHune pesynbtata

npenocraBneHnd MyHmumnaanoﬁ ycnyrum 3aasuTento

MecTo BbINOMNHEHUS ALMUHUCTPATUBHbIE CpenHui cpok CopepxaHune gencrensg
npoueaypbl/ucrnons3yemMmas DencTeus BbIMOSIHEHUSA
nc
MoppaspeneHne MNoarotoBka 10 pabouunx gHewn Ha >kunuuHyto KoMucCcuo, OedATenbHOCTb W cocTaB
mMarepuanos KOTOpOW yTBepXxdaeTcsl NocTaHoBreHMeM AMUHUCTpaUuu,

3acegaHuto
KUNULLHOM KOMUCCUN

BbIHOCUTCA BOMPOC O MNMPUHATUN (06 OTKa3e B I'Ipl/IHFITI/II/I) Ha
ydyeT B KayeCTBe HYyXOarLWUXCA B XWUIbIX MOMELLEHUAX,
npegocrtaBiAeMbIX Mo 40rosopam counaribHoro Hanma.
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3acepaHuve
XUNULLIHOM KOMUCCUN

MpuHnmaeTca peweHne o npuHaATUM (06 OTKase B
NPVHATUN) Ha Y4YeT B Ka4yecCTBE HYXOAIOLWMXCA B XWUMbIX
NOMeLLEHUSIX, npegocTaBnaemMbIxX no Aorosopam
coumnarnbHOro Hamma.

MoaroTtoBka,
cornacosaHue n
noagnucaHne npoekTa
peLleHns o]
npegocTaBneHnn
(oTkase B
npenocTaBneHun)
MyHuuunansHom
ycnyru

7 paboumnx gHen

Mo pesynbTatam >XUMIULWHOM KOMUCCUKM OhopMIiseTcs
MYHMUMNANbHBbIA NPaBOBOM akT O NPUHATMM (OTKase B
NPUHATUKN) TpaXdaH Ha ydeT B KayeCcTBe HYXOalLnXcs B
XUNbIX NOMELLEHNAX, npeaocTaBnsemMbiX Mo [oroBopam
coumarnbHOro Hamma.

OpraH MecTHOro camoynpaBfieHUs He No3aHee YeM vepes
Tpu paboumx OHS CO OHSA MPUHATUS pPeLLUeHUs O NPUHATUU
Ha y4yeT unn o6 oTkase B MPUHATMM Ha y4YeT HanpaBnseT
3aaBuTeENIO YBEAOMIIEHNE O MPUHATUM Ha yyeT (no dopme
cornacHo MpunoxeHuto 4 K HacTosAweMy
AOMWHUCTPATUBHOMY pernameHty) wunu o6 oTkase B
NPUHATUN Ha yyeT (No dpopme cornacHo lNpunoxeHuo 5 K
HacTodAweMy AAMUHUCTPATUBHOMY pernameHTy).

CeeaeHnst 0 rpaxgaHax, NPUHATbIX Ha yyYeT B KadecTBe
HY>KOAKOLWNXCA B XUMbIX MOMELLEHUAX, NpeaocTaBnaeMblxX
No OoroBopamMm coumanbHOro Hamma, Bkro4varTcs B KHury
yyeTa rpaxgaH, HYXOAKLWMXCA B XWMbIX MOMELLEHUSIX,
npeaocTaBnNsAeMbIX NO 4OroOBOpaM coumnarnbHOro Hamma.

Pesynbtat npepoctaBneHna MyHuumnanbHOW ycnyrn B
BMAE SNEKTPOHHOIO AOKYMEHTA, NOANMUCAHHOIO YCUITEHHON
KBanMuumpoBaHHOM 3NEKTPOHHOMN noanUChLIo
YNOTHOMOYEHHOIO AOSMKHOCTHOMO nuua AgMUHUCTpauUnn,
HanpasnseTcs cneynanuctoM NoapasgeneHns 3asBuTento
cnocobom, yka3aHHbIM B 3asiBIEHUN Ha OKasaHue YCnyru,
nocpeacTsom Mogyna  okasaHus  ycnyr  eguHou
MHPOPMALIMOHHOW CUCTEMbI OKa3aHWUsl TOCYAapPCTBEHHbIX U
MyHuumMnanbHbiX ycnyr MockoBckon obnactn (panee —
Mogynb okasaHus ycnyr EMC OY). OpuruHan pesynbTaTa
npegoctaBnenHna MyHUUMNANbHOMW  YCIyrn  XpaHUTCA B
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\ AOMUHUCTpaLNW.

5. Bbligava pe3ynbTaTta npeaocraBleHUA MyHMLl,VII'IaJ'IbHDVI ycnyrmu 3aasutento

MecTo BbINONHEHMUS

AOMWHUCTpPaTUBHbIE CpefgHui cpok -
npoueaypbl/ncnonb3yemMas y CopepxaHue gencreus
UC AencTeng BbIMOSTHEHUS
MoU/Moagyns MéL, ENC | Beigava unu | 1 pabounin geHb NHpopmaums o] pesynbTarte npegocTaBneHus
OY/MoppasageneHnve/ HanpasneHue MyHuumnansHon ycnyrmn noctynaet 8 Mogyns MLl EMC OY
o nouTte pesynbTaTa B [€Hb perncrpauum pesynbtata okasaHus ycnyr B Moayne
OKA3aHUS] okasaHus ycnyr EMC QOY, o yem MOL, wnHdpopmupyeT
5 3asBuTensa B TeYeHne 3Toro e paboyvero gHs.
MyHuuunansHom

ycnyr 3asButento

Mpwn obpaweHnn 3assutens, cneumanuct MOLL nposepsieT
NNYHOCTL 3asBUTENSa MW ero NpeacTaBUTENsd, NOSTHOMOYUS
MpeacrtaBuTens 3asaBuUTens.

ans Bblaauu pesynbTata npegocTaBneHus
MyHuumnansHom ycnyrn Ha 6yMaXHOM HocuTene cneunanuct
MLl pacnevaTtbiBaeT pesdynbTaT MyHuuMnanbHOW ycnyru c
ucrnono3osaHnem Mogagyns okasaHua ycnyr EWC OV,
3aBepsieT nognucbto u neyvatobto MOLL.

Bbligaya  3agBuTento  pesynbTata  nNpefocTaBrieHus
MyHuuunansHoM  ycnyru  ocyLllecTBnsieTcs  crnocobom,
yKasaHHbIM 3asBuTenem npu nogave 3asBfeHUs Ha
nonyyeHne MyHuLMNanNsHON yCnyru:

Mpn obpaweHnn B MLl (B cnyvyae nogaym OOKYMEHTOB
yepe3 MoLL):

Mpn npubbiTnn 3aseutens, cneunanuct MLl nposepsieT
NMYHOCTb 3asBUTENS MMM ero nNpeacTtaBuTeNs, NOMIHOMOYUSA
MNpenctaButensa 3asBUTens, BblgaeT MOA4 POCNUCH pelueHue
nnn peleHne ob oTkase B npegoctasneHn MyHuumnansHom
yCnyru.

Yepes JInyHbin kabuHeT Ha PITY:
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B pOeHb nognucaHua  pesynbrata  npegocTaBreHus
MyHuumnansHom ycnyru 3NEeKTPOHHOM noanucblo
YNONIHOMOYEHHOrO0  JOSDKHOCTHOrO  nuvua, pesynbTat
npegoctaeneHna  MyHuumMnaneHoW  ycnyrm B Buge
SNEKTPOHHOro [AOKyMeHTa noctynaeT B JIM4YHbIA kabuHeT
3assutens Ha PITY.

JInyHo B MNogpasgenexHuu.

Mo nouyrte.
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Tipunoxense 15
¥ AZMUEHECTPATHEHOMY PEraMerTy

Baok-cxema npeaccrapacHun Myaununansuoi yoJIyru

3AABHUTEND
ry ¢ ‘ 'y ry
YEPES IAKOHHOIO APEACTABMTENRA AR TIMYHO
HOBEPEHHOE JEHEIO l
NPELCTABAEHRUE IAARNEHUA H JOKYMEHTOB HA RPEAOCTABIIEHHE YCIYI'H I

HEPE3

MHOPO®YHKIMOHANLHE
UEHTP B TEYEHHE | PABOYELO
J0HA MEPEHAPABIAET HX B o

TIOCPENCTBOM PTITY (3AABHTEARM
OCYIRECTRIAETCR HPEABAPHTENLHAA JATTHCE B
MOIL, OPHTHHATNEL JOKYMEHTOB 3AABHTENE
TEPMHOCHT B M®LE B HAIHAUYEHHBIE JATY 1 BPEM#A

ABMHHHCTPALIEO TPHEMA, JU1St CBEPKH C JIOKYMEHTAMH,
TIOTFYUEHHBIMY B IIEK TPOHHOM BHAE
ECAY JOKYMEHTH] HE
KOPPEKTHB, NOMPAIEAEHME
POPMUPYETCH (YHIPABJIEHWE HMSTMILHBEX OTHOUIEHHI)
COOBLIEHYVE OF
QCHOBAHHAX JUIA
OTKAIA B [IPHEME
LOKYMEHTOB
PEFUCTPALIHS MYHHLIMITAZIBHBIM CAYIALEM [IOCTYIMBIUHX JOKYMEHTOB

M 3AABAEHHS B TEUEHHE 3 PABOUIX JHEH)

OBPABOTKA U [TPEABAPHUTENBHOE PACCMOTPEHUE JOKYMEHTOB (B TEYEHKE | PABOYENC JH51)} B UENAX BLUIBIEHHN
OCHOBAHMH 151 IPEROCTABJEHHS YCIEYT ¥ WIH OTKA3A B IPEJOCTABIEHHH YCIIYTY,
B CAYYAE HEOBXOMMOCTH, BEANPABJIERHE MEXBEJOMCTBEHHRIX 3AFIPOCOB (B TEYEHHE 8 PABCUHX AHEHR)

!

FAPUHETHE PELITEHHSA HA IACENAHHY MHAHHIHON KOMBCCHH

(B TEYEHUE }) PASOUMX JTHEHN)

OTIPENOCTABIEHHH YCOIYTH

OBb OTKA3E
B IPEAOCTABJAEHHH YCIIYTH

'

MYHAUHITIANLHBIA ITPABOBON AKY O NPHSHAHHM (OTKA3E B
MEHIHAHNUN) HYRAAIOUMCS B XXIHAOM NMOMEIIEHKM (B TEYEHWE 7

PABOTHX AHEN)

4

v

HAFPABAEKHE B M®LE PELIEHHS O [PELOCTABAEHNY YORYTH
HAH OB OTKAZE B APENOCTABAEHKE YCAVITH
(B TEHEHHME 1 PABOYEIO JHR)

TPELOCTABNEHME 3AABHUTEMO YBEJOMAEHHA O
IPEROCTABIEHMH VCIIVIH UNH OB OTKASE B
MPEAOCTABJIEHHH VCIIVTH JIMYHO B

h

NMOAPAIJEAEHWH WA O IONTE

BBIIAUA 3AABHTENC B M@} YBELOMIEEHMA O [IPEAOCTABJIEHHK
YCIYTH HAM OB OTKA3ZE B MPEACCTABNEHHH YCAYTH

MPEAOCTABIEHNUE 3ABUTERO MOCPENCTROM PITY
YBEAOMIEHWA O IMPESOCTABAEHWH YCEYIH MM OB
OTKA3E B [TPENOCTABJIERNA YCHYTH
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