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. O01Me moJ1oKeHus
1. IlpeameT peryaupoBanusi AAMUHNUCTPATHBHOIO perjiaMeHTa

1.1. Hacrosimumii AJMUHUCTPAaTUBHBIN pErjaMeHT PEeryjaupyeT OTHOLIEHUS, BO3ZHUKAIOLIUE B
CBSI3M C IIPEJOCTABIEHUEM MYHULIMIIAIBHON yCIIyTH «Bblaaua apXUBHBIX CIIPABOK, APXHUBHBIX BBIIUCOK,
ApPXUBHBIX KOMUH W HMH(OPMALMOHHBIX MUCEM HAa OCHOBAHWU APXMBHBIX JIOKYMEHTOB, CO3JaHHBIX
c 1 suBaps 1994 roma» (manee — MyHuUnIMMalbHAs yciyra) YIpaBieHHEM apxXvuBa AJIMUHUCTPAIIMH
OuHITOBCKOTO TOPOJCKOTr0 OKpyra MockoBckoi oomactu (nanee — MyHHUITUTIATBHBIA apXUB).

1.2. Hacrodamuii AAMUHUCTPATUBHBIA PETJIaMEHT YCTAHABJIMBACT MOPSAOK MPEHAOCTABICHUS
MyHuIMNanbHOM  yCJIIyTM M CTaHIApPT MNpEeAoCTaBlICHUs MyHULMIIAIBHOM  YCIYI'M, COCTasB,
[IOCJIEZIOBATEIbHOCTh U CPOKU BBINOJIHEHUS] aJIMUHUCTPATUBHBIX HPOLEAYp IO MPEAOCTaBICHUIO
MyHunMnaabHOW YCIYrd, TpeOOBaHMSI K MOPSAKY HMX BBIIOJIHEHUS, B TOM YHCJIE OCOOEHHOCTH
BBITIOJIHEHUS] aJIMUHUCTPATUBHBIX TIPOLIEAYpP B DIEKTPOHHOH ¢opme, a TakkKe OCOOCHHOCTH
BBITIOJTHEHUST aJMUHHUCTPATUBHBIX MPOLEAYP B MHOTO(QYHKIMOHAIBHBIX IIEHTpaX MpPeaoCTaBICHUS
rOCY/IapCTBEHHBIX W MYHUIUNAIBbHBIX ycIyr B MOCKOBCKOM o6mactv, ¢GOpMbI KOHTPOJIS 3a
npenocTaBieHneM MyHHIMIIATBHOM YCIYTH, IOCYAeOHBbIN (BHECYNEOHbIN) MOPSIOK O0XKalloBaHUS
pemienuid u geiictBuii  (Oe3nmedicTBu) MyHHIMIANBEHOTO apXWBa, €ro JODKHOCTHBIX — JIMII,
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT (Jaee
— M®LI), pabotaHrkoB M®II.

1.3. TepMHHBI ¥ OIIPENEIECHUS, UCIIOJIb3YEMBIE B HACTOALLEM AJIMUHUCTPATUBHOM PETJIAMEHTE:!

1.3.1. MyHunmunaneHbIi apxXuB - CTPYKTYpHOE TMOJApa3AeieHHe OpraHa MECTHOTO
CaMOYIIpaBJICHUs] MYHHUIMNAIBHOIO o0Opa3oBaHus MOCKOBCKOM 00JacTM WJIM MYyHHLMIAIBHOE
YUpEXIE€HUE, CO37AaBa€MO€ MYHUIMNAIBHBIM 0OOpa3oBaHMEM MOCKOBCKOM 00JacTH, KOTOpbIE
OCYILLIECTBISIOT XpaHEHUE, KOMIIJIEKTOBAaHUE, YYeT M MCIOJb30BaHUE JOKYMEHTOB ApPXUBHOrO (oHIa
Poccutickoii denepanuu, a TakxKe Ipyrux apXUBHBIX JOKYMEHTOB.

1.3.2. O6menoctynHas HHPpOpMAIUs — OOIIEN3BECTHBIE CBEICHUS U WHAsi MHPOPMAIUs, JOCTYII
K KOTOpPOU HE OIpaHHUYEH.

1.3.3. ApxuBHBIH JOKYMEHT - MaTepHAIbHBIA HOCUTENh C 3a()MKCUPOBAHHOH Ha HEM
nH(popmMalven, KOTOPbII MMEET PEKBU3UTHI, MO3BOJIAIONIME €r0 WUIECHTHU(PUIMPOBATh, U MOJJIEKUT
XpaHEHUIO B CHJIy 3HAYUMOCTU YKa3aHHBIX HOCUTENs] M MHGOpMauuu Juisl TpaxJaH, oOuiecTBa U
rocy1apcraa.

1.3.4. ApxuBHas BbINHMCKA - JTOKYMEHT, COCTaBJICHHBIH Ha OyiaHke MYHUIMIIAIBHOIO apXuBa,
JIOCJIOBHO BOCIIPOM3BOJSAIIMI 4YacTh TEKCTA apXMBHOI'O JOKYMEHTA, OTHOCSILErocs K ONpEAEIECHHOMY
¢baxTy, COOBITHIO, JIMILY, C YKa3aHUEM apXUBHOTO IIH(pa 1 HOMEPOB JIUCTOB €AUHUIBI XPAHEHUS.

1.3.5. ApxuBHas KOIHUS - JTOCIOBHO BOCIIPOM3BOSINAS TEKCT WM W300paKeHHE apXHBHOTO
JIOKYMEHTa KOIUS ¢ YKa3aHUEeM apXHMBHOTO IKdpa 1 HOMEPOB JINCTOB €AMHUIIBI XpaHEHUs, 3aBEPEHHAs
B MOpPSAJIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

1.3.6. ApxuBHas crpaBKa - JOKYMEHT, COCTaBJICHHBIH Ha OJlaHKE MYHHIIUIAIBLHOTO apXWBa,
UMEIOIINI IOPUANYECKYIO0 CHIIY U COJEpKaIllMii TOKYMEHTHYI0 MH(pOpMAIMIO O MpeaMeTe 3ampoca, ¢
yKa3aHHeM apXUBHBIX IU(GPOB U HOMEPOB JHMCTOB €IUHHI] XPAHEHHUS T€X apXMBHBIX JJOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX OH COCTaBJIEH.

1.3.7. UndopmanimoHHOE MUCHEMO - MUCHMO, COCTaBICHHOE Ha O1aHke MyHUIIUIIATIBHOTO apXUBa
o 3amnpocy 3asBUTENS, coAeprKaliee HHPOPMALIMIO O XPAHAIIUXCS B apXUBE apXUBHBIX JJOKYMEHTaX 110
ompeeICHHON mpobiieMe, TeMe.
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1.3.8. ECUA — denepanbHas rocynapcTBeHHass WH(GOpMaIMoOHHas cucteMa «EnuHas cuctema
uaeHTuuKauu MU ayreHTuukanuu B uUHOpacTpykType, obecrneunBaronieii HWHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBUE MH(GOPMALMOHHBIX CHCTEM, HCIOJIb3YEMBIX ISl MPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT B JIEKTPOHHON opme».

1.39. EMC OVY - Enunas wuHpOpMalMOHHAs CUCTEMa OKa3aHHUS TOCYAAapCTBEHHBIX U
MYHUIUNATBHBIX  yCIyr MOCKOBCKOM 005acTH, HcCmoiib3yemas MyYHUIMIAIbHBIM apXUBOM IS
IIPEAOCTaBICHUs] MYHULIUITAIBHON YCIIYTH.

1.3.10. PIII'Y - I'ocymapcTBeHHas nHpopMaMoHHas cucteMa MockoBckor obmactu «llopran
rOCy/IapCTBEHHBIX U MYHULMMNAIbHBIX ychyr (pyHkuuil) MoOCKOBCKON 005acTH», pacHojioKeHHas B
HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceTn «MHTepHeT» 1o axpecy: Www.uslugi.mosreg.ru.

1.3.11. JInunsiii kabuneT - cepBuc PIII'Y, mo3Bomnstomuii 3assBUTENIO MOTy4YaTh HHPOPMAILIHIO O
x0J1e 00paboTKH 3ampocoB, MOIaHHbBIX mocpeacTBoM PIITTY.

1.3.12. Yupenurens M®L] — opran MECTHOTO CaMOYIIPaBJICHUS! MYHHIIUIAILHOTO 00pa30BaHUs
MockoBckoii 065acTH, sBisomuiics yupeaurenem MOILL.

1.3.13. Monyns MO®ILI EMC OV - Moayns MOIL] Exunoit nHGOpMAIIMOHHON CHCTEMbI OKa3aHUs
rOCyIapCTBECHHBIX M MYHHUIUITAIBLHBIX YCIyT MOCKOBCKOM 001aCTH.

2. Kpyr 3asiBureseit

2.1. Jlupnamu, uMEOUMMHM TpPaBO Ha MOJy4yeHHEe MYyHMLUUNAIBHOW YCIIYTH, SBISIOTCS
¢bu3nyecKkoe WM I0PUINUECKOEe JIUI0, MHAUBUIYAIbHBIA NpelIpUHUMATENb JINO0 UX YIOJIHOMOYEHHbIE
npejcTaBuTeN, oOpatuBLIMecs B MyHMLIMDAIBHBIA apXuB ¢ 3ampocoM O IPeJoCTaBICHUU
MyHununaibHo#R ycnyru (nanee — 3asBUTENN).

2.2. Kateropuu 3asiBUTENICH:

2.2.1. ®uznyeckue nuua, oOpaTUBIINECS 3a MOJYYEHUEM JOKYMEHTOB, COJEpKAIIUX CBEACHUS B
OTHOIICHUH OOBEKTOB HEIBMXKMMOTO HMMYIIECTBA: B JIMIIE MPAaBOOONANATENs, 3aJIOTOJEpXKaTessl B
OTHOIICHUN OOBEKTOB HEIBMKMMOTO MMYIIECTBA, KOTOPBIE HAXOIATCS Y HETO B 3aJIOTe WJIM IpaBa Ha
KOTOpbIE MPEIOCTABICHBI €My B 3aJI0T; UMEIOIUX MPaBO Ha HACJIEJOBAHUE HEIBM)KMMOIO MMYIECTBA
npaBooOiafaTessi MO 3aBEIIAHUIO WM IO 3aKOHY — B OTHOLIEHHWH JIOKYMEHTOB, C JaThl CO3JIaHUS
KOTOpbIX He mpouuio 75 (CeMpAecsAT MATh) JIET, €CIM JOKYMEHTHI COJepXaT CBEJCHHs, YKa3aHHbIE B
NyHKTe 2.3 HacTosIIero AJMUHUCTPATUBHOTO periaMeHTa. JIroboe ¢usnyeckoe JUI0 — B OTHOLIEHUH
apXUBHBIX JOKYMEHTOB, C JaThl CO3/IaHUsI KOTOPBIX mpoiwio 6osnee 75 (CemuaecaTtu nsATH) JIEeT, UITU B
cllydae, €CIM JOKYMEHThI HE COAEp)KaT CBEISHHH, YyKa3aHHbIX B TYHKTe 2.3 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.2.2. duznveckue M, 0OpaTHBIINECS 32 IMOJIyYeHHEM JJOKYMEHTOB, CO/ICPKAIINX CBEICHUS B
OTHOIIICHUN COJICPKAHWs 3aBEIIaHUs: B JIMIE 3aBEUIaTeNsl WIH JIOOO0TO M3 YKa3aHHBIX B 3aBEUIAHUU
HACJIE/IHUKOB MJIM OTKa30IojyyaTesiel; HacJIeIHUKOB IO 3aKOHY - MpPHU NPEABbSBICHUU CIPABKU OT
HOTapuyca 00 OTKPBITMM HACJIEZCTBEHHOIO Jiefla, a TAaKXKe HCIIOJHUTENIO 3aBELIaHusl MOCce CMEpTH
3aBellareNs — B OTHOLIECHUH JJOKYMEHTOB, C JaThl CO3JIaHMsI KOTOPbIX He mpoiwio 75 (CeMbaecsT msTh)
ner. Jlro0oe ¢uznyeckoe JUIO — B OTHOIIEHWH APXMBHBIX JOKYMEHTOB, C JIaThl CO3JIaHUS KOTOPBIX
nporwo 6osee 75 (CeMuaecsaTi msATH) JIET.

2.2.3. ®usnveckre JMIa, OOpaTHBIIUECS 32 MOydeHHEM JOKYMEHTOB, COACPIKAINX CBEICHUS
00 YCBIHOBJIEHUM (yJOYEpEHHH), NMPEAbIBUBIINE HOTAPUAIbHO 3aBEPEHHOE COIJIaCHE YCHIHOBUTENEH,
WA HETIOCPEACTBEHHO CaM YChIHOBUTEIIb.

2.2.4. ®usndeckue uia, OOpPaTUBIIMECS 32 MOJYYCHHUEM JOKYMEHTOB, COJEPIKAIINX CBEICHUS
00 akTax TPaKIAHCKOTO COCTOSHHUS (POXKIEHHH, OpaKOCOYETaHWH, CMEPTH) WM CBEICHUS W3 KHHUT



perucTpalnuy 3aXOpOHEHUN (3aXOPOHEHUHN YPH C MPaxoM), SABIISIONIMECS POJACTBEHHUKAMH YeJIOBEKa, O
KOTOPOM 3allpallliBalOTCA CBEJICHUSA - B OTHOIICHUU [IOKYMEHTOB, C JaThl CO3JaHUS KOTOPBIX HE
npouuio 75 (Cembaecar nsate) jet. JIroboe ¢puznueckoe JUI0 — B OTHOLICHUH apXUBHBIX JIOKYMEHTOB, C
JaThl CO3/IaHUsI KOTOPBIX Mpotwuio 6oinee 75 (CeMumecsaT! MATH) JIeT.

2.2.5. ®uznyeckue JinMna, oOpaTUBIINECS 32 MTOJIyYEHUEM JJOKYMEHTOB, COAECPKAILUX CBEACHUS O
CBOEM CTake paboThl M pasMepe 3apaboTHoW miatel. Jlroboe ¢usnyeckoe nuio, oOparuBiIeecs 3a
MOJTyYeHHUEM JTIOKYMEHTOB, COACPIKAIMX CBEICHHUS O CTake padOThl U pazMepe 3apabOTHOM IUIaThl — B
OTHOIICHUN apXUBHBIX JJOKYMEHTOB, C AAaThl CO3JaHMsI KOTOPBIX mpouuto 6osee 75 (CemuaecsaTu maru)
JIeT.

2.2.6. ®dusnueckue U, oOpaTUBIIKECS 3a MOJYYEHHEM [OKYMEHTOB, COJEP)KAlIUX HHbIC
CBEJICHHUS.

2.2.7. FOpuauueckue nuiia, oOpaTUBIIKNECS 32 MOIyY€HHUEM JOKYMEHTOB, COJIEPKAIUX CBEICHUS
00 00BEKTaxX HEABMIKMMOIO MMYIIECTBA — B OTHOIICHHH JOKYMEHTOB, C JIaThl CO3/aHUSI KOTOPBIX HE
npouuio 75 (CembaecsaT HATh) JIET, €CIM JTOKYMEHTBbI COAEpkKaT CBEJEHUS, YKa3aHHbIE B IyHKTe 2.3
HACTOSIIEro AJIMUHUCTPATHBHOTO PErJIAMEHTA, IPEIBIBUBIINE JOBEPECHHOCTh OT (PHM3MUYECKOTO JIMIIA, O
KOTOpOM HIeT peub. Jlroboe ropuamveckoe MO, oOpaTHBIIEECS 3a IOIYYEHHEM JIOKYMEHTOB,
CONiepKallluX cBeleHuss 00 oOBeKTax HEABIKUMOTO HMYINECTBA — B OTHOUICHHHM apXUBHBIX
JOKYMEHTOB, C JJaThl CO3JaHUsI KOTOPBIX Mpouuio 6omnee 75 (CeMuaecsaT maTH) JET, WK B cliydae, ecliu
JOKYMEHTBI HE COJAEp:KaT CBEICHHM, yKa3aHHBIX B IMyHKTe 2.3 HACTOALIETO AIMUHUCTPATUBHOTO
perimameHTa.

2.2.8. IOpuanueckue uiia, 0OpaTUBIINECS 32 MOJIYYCHUEM JOKYMEHTOB, COACPKALIUX CBEIACHUS
00 yCHIHOBIICHUH (YI0YCPEHUH ), IPEIBSIBUBIINE HOTAPUAITBHO 3aBEPCHHOE COTIACHE YCHIHOBHUTEIICH.

2.2.9. IOpuanueckue numa, oOpaTUBIIMECS 32 IMOJNyYECHHEM JOKYMEHTOB, COAEPKAIINX HHBIE
CBEIICHHS.

2.2.10. MunuBuayanpHble NpEANPUHUMATENH, OOpaTUBIIMECS 3a MOJYYEHHEM JIOKYMEHTOB,
COZIEpKAIINX CBEIECHUS B OTHOLIEHUH OOBEKTOB HEABMKMMOI'O UMYIIECTBA B JIMLE MPaBOOOJIAAATENs;
3aJI0rofiep Kareis B OTHOLIEHUH OOBEKTOB HEJBM)KHMOIO MUMYIIECTBA, KOTOPbIE HAXOIATCS y HETO B
3ajore, WJIM IpaBa Ha KOTOpBIE IMPEIOCTaBIECHbl €My B 3aJI0T; MMEIOLIMX MPaBO Ha HacleOBaHHUE
HE/IBKUMOI'O HMMYIIECTBAa NpaBoOoOJajaTess IO 3aBEIAHHI0 WM 10 3aKOHY — B OTHOLICHUH
JOKYMEHTOB, C JIaThl CO3JaHHMsA KOTOpbIX He mpomwio 75 (CembaecsAT MATH) JIET, €CId JOKYMEHTHI
coJiepKaT CBEICHUS, YKa3aHHBIC B MYHKTE 2.3 HACTOSIIETO AJMUHUCTPATUBHOTO perjiamenTa. JIro0oit
WH/IMBUYAIGHBIA TPEANPUHIMATEIb — B OTHOIICEHWH AapXWBHBIX JIOKYyMEHTOB, C JIaThl CO3JaHHS
KOTOpBIX mponuio 6oinee 75 (CemuumecsaT MATH) JET WIM B CIydae, €ClIH JTOKYMEHTHI HE COIEpKaT
CBEJICHUH, yKa3aHHbBIX B MYHKTE 2.3 HACTOSIIEr0 A IMUHUCTPATUBHOTO PETJIAMEHTA.

2.2.11. WunuBuayanpHble NpeANpUHUMATENH, OOpaTHUBIIMECS 3a MOJYYEHHEM JIOKYMEHTOB,
COJIep KaIINX UHBIE CBEJICHNS (32 UCKIIIOYEHHUEM CBEJICHHUI 00 YChIHOBIIEHUH (yI0UYEPEHUH).

2.3. OrpanuyeHue Ha JOCTYI K apXHMBHBIM JOKYMEHTaM, COAEP)KaIllUM CBEJEHHs O JMYHOU U
CEMEHON TallHe IpakJIaHWHA, €r0 YaCTHOW >KU3HM, a TAKXKE€ CBEICHMS, CO3JIAI0IIUe YIpo3y Uil €ro
0e30macHOCTH, ycTaHaBiIuBaeTcsi Ha cpok 75 (CempaecsaT MATh) JET CO JIHA CO3JaHMS yKa3aHHBIX
TOKYMEHTOB.

C THMCBMEHHOTO pa3pelIeHus] TPpaXJIaHWHA, a MOCJe €ro CMEPTH C MHCHMEHHOTO pa3pelieHHs
HACJIE/IHUKOB JIaHHOTO T'pakJaHMHA OTPaHUYEHHUE Ha JOCTYI K apXMBHBIM JJOKYMEHTaM, COJEpKaIIUM
CBEICHUS O JIMYHOM M CEMEHWHOW TalHE TIpa)KJaHWHA, €r0 YaCTHOW >KU3HHM, a TaKXe CBEICHU,
CO3JIAI0IINE YTpo3y sl ero 0e30MacHOCTH, MOXET OBbITh OTMEHEHO paHee, ueM uepe3 75 (CembuecsaT
ISITh) JIET CO JAHS CO3/IaHUS YKAa3aHHBIX IOKYMEHTOB.



3. TpeOoBanusi K NOPAAKY HH(POPMHPOBAHUS O NpeaocTABJIeHUHM MyHHIMIIAJIbHON
ycayru

3.1. Ilpuem 3asgButeneid 1O BONPOCY MPEAOCTaBICHUS MYHUIMNAIBHON  yCIYIH
OCYIIECTBJISIETCSI B COOTBETCTBUU C HACTOSIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM.
3.2. Ha caiite MynununajipbHOro apxuBa Www.archive-odintsovo.ru (manee — caiit) B

MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ceT «MHTepHeT» (manmee — cerb Murepuer), PIITY, B
denepanbHON TOCYyIapCcTBeHHON nH(pOpMannoHHON cucteme «DenepaabHblid peecTp TOCyIapCTBEHHBIX
YU MYHHLIMIAIBHBIX YCIyr (QyHKIuil)», rocyqapcTBeHHON HH(GOpMAIMOHHON cucTteMe MOCKOBCKOM
obnactu «PeecTp rocyqapCcTBEHHBIX M MYHMLUMNAIBHBIX ycayr ((pyHkiuil) MockoBckoit oOmactu»
00513aTeJIbBHOMY pa3MEILEHHUIO MOAJEKUT CISAYIOIas CipaBoYHas HHGOpMaLUs:

3.2.1. MecTo HaxOXJeHHsI, peKUM paboThl U rpaduk npuema noceruresnedl MyHUIMIIAIBHOTO
apxuBa.

3.2.2. CnpaBounsle Tene(oHsl MyHHIUIIATBHOTO apXUBa.

3.2.3. Anpec caiita MyHHIIMNIANBHOIO apXuBa, a TAKXKE ajpeca 3JIEKTPOHHOM MouThl U (WIIN)
(dbopmbl 00paTHOH CBSI3M MyHHIIMTIAIILHOTO apXuBa B ceTu VIHTEepHeT.

3.3. OO0s3arenbHOMY  pa3MENICHMIO Ha  caiite  MyHunumaipHOoro apxusa, PIITY,
roCyJapCTBEHHON MH(pOpPMAaLMOHHOM cucremMe MockoBckoi obnactu «PeecTp rocyqapcTBEHHBIX U
MYHUIUOATBHBIX  yeuyr ((pyHkiuil) MockoBckol 007acTu» MOMJIEKUT IE€peuyeHb HOPMATHUBHBIX
[IPaBOBBIX AaKTOB, PETYJIUPYIOLUX IpenocTaBieHne MyHUIMNAIbHON ycinyrn (C yKa3aHHEM HX
PEKBU3UTOB U UICTOUHUKOB O(UIHMATIBHOTO OITyOJINKOBAHUS).

3.4. MyHununanpHbli apxuB OOECHEUMBAET pa3MELIEHUE U aKTyaJd3alMio CIIPaBOYHOU
nHpopManuu Ha oduIMaTbPHOM caiiTe, B cooTBeTcTByomeM paszaene PIITY, rocymapcrBeHHoi
nH(popMalMoHHONH cucteMe MockoBCcKoil oOmactu «PeecTp TocynapCTBEHHBIX M MYHHMIMIIAIBHBIX
yeyr (pyHkiuii) MockoBCKOM 0051aCcTH.

3.5. UndopmupoBanue 3asBuTesell MO BOIpOcaM MpeaocTaBiIeHUus] MyHUIMIIATBHON YCIyTH U
yCIYT, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU M 00s3aTENbHBIMU AJISl IPEOoCcTaBlIeHNs] MyHUITMTATbHON
YCIIyTH, CBEICHUI O XOJI€ IPEJOCTABIEHUS YKa3aHHBIX YCIYT OCYLIECTBIISAETCS:

3.5.1. ITyrem pa3merienus uH(GoOpMalum Ha caiite MyHununansHoro apxusa, PIIT'Y.

3.5.2. JIomKXHOCTHBIM JUIIOM MYHUIIMIAIBHOIO apXuBa MpPU HEMOCPEICTBEHHOM OOpaIleHuu
3asBuTend B MyHUIIMNIATbHBIA apXUB.

3.5.3. Ilyrem nyOuiukanuu HHQOPMALIMOHHBIX MaTEpUAJIOB B CPEJCTBAX MAacCOBOW MH(OPMALINH.

3.5.4. Ilyrem pa3mernieHus Opourrop, OYKIETOB U APYTUX MEUYATHBIX MAaTEPHATIOB B MIOMEIIEHUSIX
MyHUIIMIIaIBHOTO apXuBa, MPEIHA3HAYECHHBIX JUIA IpHeMa 3asBUTENEH, a TakKe MHBIX OpraHWU3aLMi
BceX (hopM COOCTBEHHOCTH 10 COTJIACOBAHUIO C YKa3aHHBIMHU OpraHU3alusMH, B ToM yncie B MOLI.

3.5.5. IlocpenctBom TenedOHHON U (PaKCUMUIBHOMN CBSI3U.

3.5.6. ITocpencTBOM OTBETOB HA MMCbMEHHBIE U YCTHBIE OOpaIieHus 3asBUTENCH.

3.6. Ha PIII'Y u caiite MyHUIIMNIANBHOTO apXMBa B LENIX MH(OpMUpoBaHHs 3asBUTENEH IO
BOIIpOCaM INpeaocTaBieHus] MyHUIIMTATBHOM yCIIyTy pa3MeliaeTcs clieayromas nHhopMaus:

3.6.1. MHcuepnpiBarommii TepeueHb JOKYMEHTOB, HEOOXOIMMBIX [UISI TPEIOCTaBICHUS
MyHununaibHOU YCIyru, TpeOoBaHUS K O(QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXe IepeyeHb
JIOKYMEHTOB, KOTOpbIe 3asBUTENb BIPABE MPEICTAaBUTh MO0 COOCTBEHHOM NHUIIMATHUBE.

3.6.2. Ilepeuenp aul, UMEIOLUX NIPAaBO HA NOJydyeHne MyHUIIMNIAIIBHOMN YCIIYTH.

3.6.3. Cpok npenocTaBieHnss MyHULIUTIAIbHON yCIYTH.
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3.6.3. Pe3ynbraThl mOpenocTaBieHUs MyHUIUNAIBHOW YCIYrH, TOPSAOK MPEICTaBICHUS
JOKYMEHTA, SIBJIIOIIErocs Pe3ybTaTOM MpeI0oCcTaBieHnss MyHUIIUTTaTbHON yCITyTH.

3.6.5. MHcuepnbiBaroluii MEpeUYeHb OCHOBAaHUW JUIsi OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOAMMBIX ISl  TOpPeAOCTaBIeHHS MYHHIMIAIBHOM YCIyrHM, a TakKe OCHOBAHHUSA  JUIA
IIPUOCTAHOBJICHUS WM OTKa3a B IIPEIOCTABIEHUN MyHUIIMIIAIIBHOMN YCIIYTH.

3.6.6. Nudopmammss o mpaBe Ha JgocydcOHOe (BHecyneOHOE) oOXKaloBaHUE JEHCTBUI
(6e3aeiicTBUSA) M pelIeHUH, NMPUHATHIX (OCYIIECTBISEMbIX) B XOJI€ MpeNoCTaBiIeHUsT MyHULIMTTAIbHON
YCIIyTH.

3.6.7. ®opmbl 3ampocoB (3asBICHMIA, YBEIOMIICHHH, COOOIIEHUI), HCIOIb3yEMbIE IIPU
MpeIoCTaBlIeHnu MyHUIIUTIAIBHOM YCITYTH.

3.6.8. Pa3zmep rocyaapcTBEHHON MONUIMHBI WJIM MHOW IUIAThl, B3MMAEMOU 3a MPEOCTaBICHUE
MyHununaibHON yCIayTH.

3.7. Undopmarmst o BOIpocaM MpeAoCTaBIeHUs MyHHIUNIAIBHOW YCIYTH U YCIIYT, KOTOPBIE
SBJIAIOTCSI HEOOXOAUMBIMH U 0053aTeIbHBIMU JUISl IPEAOCTaBICHUST MyHUIIMIIATIBHON YCIIYTH, CBEICHUS
0 XOJIe TPEIOCTABICHUS YKAa3aHHBIX YCIIYT TPEAOCTABISIOTCS OECIIaTHO.

3.8. Ha caifte MyHUIIUITAIBHOTO apXHWBa AOMOIHUTEIBHO Pa3MEIIAI0TCS:

3.8.1. IlonHOE HaMMEeHOBaHUE U TOYTOBBIN ajipec MyHHUIIMIIATLHOTO apXHBa.

3.8.2. Homepa TenedoHoB-aBTOMHGOPMATOPOB (IIPH HAJTMYHH ), CIIPABOYHBIC HOMEpa TeaehOHOB
MyHULIUTIaTBHOTO apXHUBA.

3.8.3. Pexum paGoTsl MyHUIIMDAIBHOTO apXuBa, TrpaQuK MpuemMa AOHKHOCTHBIX JIHII
MyHUIMIIaIBHOTO apXUBA.

3.8.4. BbiaepKku M3 HOPMATHUBHBIX IPABOBBIX AKTOB, COAEPIKALIUX HOPMBI, PETyIUpPYIOLIUE
NesTeIbHOCTh MYHUIIMTIAIBHOTO apXHBa 110 MPeJ0CTaBICHUI0 MyHUIIMNIAIBHON YCITYTH.

3.8.5. Ilepeuens aul, UMEIOLIUX NIPABO HA NoJydyeHne MyHUIIMNIAIBHOMN YCITYTH.

3.8.6. ®opmbl 3anmpocoB (3asBICHMH, YBEIOMIIEHHH, COOOIIEHUI), HCHOIb3yeMble IpU
npenocTaBieHu MyHUIIMNANbHON YCIIyTH, 00pa3iibl U MHCTPYKLUH 10 3aII0JIHEHUIO.

3.8.7. llopsmok W cmocoObl NpeABapUTENbHONM 3alucH IO BOMpOCaM MPEeOCTaBIICHUS
MyHUIUIIaIbHON YCIYTH.

3.8.8. TekcT AIMUHUCTPAaTUBHOT'O PErJIaMEHTA C MIPHIIOKEHUSMH.

3.8.9. Kpatkoe onucanue nopsaka npeoctapieHuss MyHUIIUTATbHON YCIIyTH.

3.8.10. Tlopsimoxk oOkaJiOBaHMS pEIIEHUN, IEHCTBUU WM O€3MEHCTBUS JTOJDKHOCTHBIX JIUIT
MyHUIMIIaIBbHOTO apXUBA.

3.8.11. Uudopmaiust 0 BO3MOKXHOCTH y4acThs 3asiBUTEJICH B OIICHKE Ka4eCTBa MPEIOCTABICHHS
MyHUIIMIATBHON YCIYrH, B TOM 4YHCIE B OLEHKE 3(PQPEKTUBHOCTH JEATEIBHOCTH PYKOBOAMTEIS
MyHUIIMITAIBHOTO apXUBa, a TAKXKe CIPaBOYHO-MH(POPMALMOHHBIE MaTE€pUabl, COJEpPIKAIIIE CBEIEHUS
0 MOpS/IKE U CIOco0ax MPOBEICHUS OI[CHKH.

3.9. IIpu uHGOPMHUPOBAHUH O MOPSAJIKE MpeaoCcTaBIeHUsT MyHUIIUNIAIBLHON yCIyrd 1o TenedoHy
JOJKHOCTHOE JIMIO MYHUIMIAIBHOTO apXuBa, MPHUHSIB BbI30OB MO TeledoHY, MpencTaBiseTcs:
HasbIBaeT (haMUJIMIO, UMS, OTYECTBO (MPU HAIUYMH), JOJKHOCTh, HAUMEHOBaHHE MYHUIIMIAILHOTO
apxuBa.

JomxHocTHOE MU0 MYyHUIIMIATIBHOTO apXxuBa 00s3aH COOOLIUThH 3asBUTEINO TpaduK Mpuema,
TOYHBIE TIOYTOBBIA M (akTHUECKHH ajpeca MyHHIMNAIBHOTO apxHBa, CHOCO0 Mpoe3sia K HeMmy,
CIOCOOBI TMPEIBAPUTENBHOM 3amMcH JUIs MpHEeMa [0 BOMPOCY MNPEAOCTaBICHUS MyHHMIUNAIBHON
ycIyTH, TpeOOBaHUS K MUCbMEHHOMY OOpaIleHHIO.

NudopmupoBanne 1o TenedoHy O TMOpPAAKE MPEAOCTaBlIeHUs] MyHHUIMIAIBHON YCIyru
OCYILIECTBIISIETCS] B COOTBETCTBHH C PEKUMOM paboThI U rpadukoM mpruemMa MyHHUIIUIIaIbHOTO apXUBa.



Bo Bpems pasroBopa IOMKHOCTHbBIE JHMIIa MyHHLIMIIAQNBHOTO apXuBa 00s3aHbI NPOU3HOCHUTH
CJIOBA YETKO U HE IIPEpbIBATh Pa3sroBOp MO MPUYMHE MOCTYIUICHHSI JPYTroro 3BOHKA.

ITpr HEBO3MOKHOCTU OTBETUTh HA MOCTABJICHHbIE 3asBUTEIEM BOIIPOCHI TEIC(POHHBIH 3BOHOK
IIepeapecoBbIBACTCS (IIEPEBOIUTCS) HA IPYroe JAOHKHOCTHOE JMI0 MYHHIMIIANBHOIO apXuBa JUOO
oOpatuBIIeMycs cooOmiaercss HoMep TenedoHa, MO KOTOPOMY MOXHO MOJYYHTh HEOO0XOAUMYIO
H(pOPMALIHUIO.

3.10. Ilpu otBerax Ha TenedOHHbIC 3BOHKH M YCTHBIE OOpaIIeHHUs MO BOIPOCAM O TOPSIKE
IIpelocTaBlieHuss MyHULUMNANBHON YCIYI'M JOJDKHOCTHBIM JIMIIOM MYHUIMIAIBHOIO — apXxuBa
oOpaTtuBIIeEMYcs cOOOLIaeTCs cleayromas HHPopMaLus:

3.10.1. O nepeyne Jiu1, UMEIOMIMX MPABO HA MOJTydYeHHe MyHUIIUITAIIBHON YCITYTH.

3.10.2. O HOpMaTUBHBIX MPABOBBIX aKTaX, PETYJIUPYIOUIMX BOMPOCHl MPEIOCTABICHUS
MyHununaabsHOR yciyru (HaMMEHOBaHMeE, 1aTa U HOMEp IIPUHATUS HOPMAaTHUBHOI'O IIPABOBOI'0 aKTa).

3.10.3. O nepeuyHe TOKyMEHTOB, HEOOXOAUMBIX JUIsl MOTY4eHUs] M yHUIIMIIATBbHOM YCIyTH.

3.10.4. O cpokax npenocraBiaeHUs] MyHUIIUTIAIBHON YCIIYTH.

3.10.5. O6 ocHOBaHUsX IJIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEJOCTABICHUS
MyHULIMNIaTbHON YCITYTH.

3.10.6. O0G ocHOBaHUSX [UIsl MPUOCTAHOBJICHUS MPENOCTaBICHUS MYyHHUIIMIAIBHOW YCIIyTH,
OTKa3a B IpeJocTaBlieHN MyHUIIMIATbHON YCIIyTH.

3.10.7. O wmecre pasmemienuss Ha PIII'Y, odunmansHoMm caiite MyHHIHMIATFHOTO apXuBa
uH(OpMalKU IO BOIIPOCaM MpeocTaBlIeHuss MyHUIUIIATbHON yCIyTH.

3.11. UudopmupoBanue o nopsake npeaocTaBieHus MyHUIIMTAIBHOW YCIyTH OCYIIECTBISETCS
TaKkKe MO0 eJAWHOMY HoMepy TenedoHa OJNEKTpOoHHOW npuéMHONH MOCKOBCKOH  oOnactu
8 (800) 550-50-30.

3.12. MyHununanpHbli apXuB pa3pabarbiBaeT WH(GOPMALMOHHBIE MaTepuajbl IO HOPAIKY
peJocTaBlIeHus] MyHUIIMNIAIBHOW YCIYTH — MaMATKH, HHCTPYKIIUH, OpOLIIOPHI, MAaKEThl U pa3MellaeT
ux Ha PIIT'Y, opunmansHoM caiite MyHUIIMIIaIbHOTO apXuBa, a Takxke nepegaet B MOLI.

3.13. MyHununanpHeli  apXxuB o0ecreunBaeT  CBOEBPEMEHHYIO aKTyaJIN3aLHIo
MH(GOPMALIMOHHBIX MaTepHalloB, YKa3aHHBIX B MyHKTe 3.12 Hacrosmero AJMUHUCTPAaTHUBHOIO
perniamenTa, Ha PIII'Y, caiite MyHHIIMIIAIBHOTO apXyUBa U KOHTPOIUPYET uX Hanuyue B MOLI.

3.14. CoctaB uH(oOpMalMK O MOPSAKE NMpeAocTaBiIeHUs] MyHUIIMITATBHON yCIyTH, pa3MeliaeMoi
B M®I], COOTBETCTBYET pETHOHATIBHOMY CTaHIAPTY OpraHu3auu JIESITETbHOCTH
MHOTOQYHKIIMOHAJIbHBIX ILIEHTPOB MPEIOCTABICHUS TOCYJAapCTBEHHBIX M MYHUIMNAIbHBIX YCIyT B
MockoBckoil  o0nacTu, YTBEpKIACHHOMY pacropsbkeHneM MUHHCTEpCTBa  TOCYIapCTBEHHOTO
yIipaBJieHUs], HH(OPMAIIMOHHBIX TEXHOJIOTHH U cBsi3u MockoBckoi obmact oT 21.07.2016 Ne 10-57/PB
«O permoHanbHOM CTaHAAPTE OpPraHMU3alUU JACATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEOCTaBIIEHUS TOCYIaPCTBEHHBIX U MYHUIMNAIBHBIX YCIYr B MOCKOBCKOM 001acTh».

3.15. loctyn K MHGOpPMALUU O CpOKax M MOPSJKE MperocTaBieHuss MyHUIUNATIBHONW YyCIyTH
OCYIIIECTBJISIETCST 0€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-TuOO TpeOoBaHWM, B TOM dHcie 0e3
UCIOJIb30BaHUsl TPOTPAaMMHOIO OOECleueHusl, yCTaHOBKAa KOTOPOIO0 Ha TEXHUYECKHE CpelCcTBa
3asBuTens TpeOyeT 3aKIIOUEHHUs JMIEH3MOHHOTO WM MHOTO COIVIAleHHWsl ¢ MpaBooOiaaareiaemM
MIPOrpaMMHOTO  OOEeCHeYeHHUs, MpelyCMaTPUBAIOLIET0 B3MMAaHHUE IUJIaThl, PETUCTPALUIO  WJIU
aBTOPHU3ALNIO 3asBUTEIS, WIH ITPENOCTABIEHNE UM IIEPCOHATIBHBIX JAHHBIX.

3.16. KoncynpTupoBaHME 1O BOINpOCaM MPEAOCTaBICHUS MyHMIMOAIBHOM  yCIyru
JOJDKHOCTHBIMU JIMITaMU MYHUITMITATIBHOTO apXuBa, padoTHrkamu M®I] ocymiecTBisieTcs GecriaTHo.



I1. Cranpapr npeaocraBiaennss MyHUIUNAJIBHON YCIYyTH
4. HaumeHoBanue MyHMIUNIAJBHOM yCJIYTH

4.1. MynununaneHas yciyra «Bpljaua apXuBHBIX CIIPaBOK, apXMBHBIX BBIIIHCOK, apXHBHBIX
KON 1 WH(OPMAIIMOHHBIX [TMCEM Ha OCHOBAaHHH apXMBHBIX JOKYMEHTOB, CO3/1aHHBIX ¢ 1 ssHBaps 1994
roa.

5. HammeHoBaHuHe Oprana, npeaocrasisomero MyHMIMIAJIbHYIO YCIYTy

5.1. OpraHom, OTBETCTBEHHBIM 3a IIpEelOCTaBICHUE MyHULUNAIBHON YCIYTH, SBISETCS
AnmvunncTpanus OAUHIIOBCKOTO TOPOACKOT0 OKpyra MoCKOBCKOM 00J1acTH.

5.2. MyHUIMIAIBHBIA apXuB oOO0ecleYnBaeT INpeAoCTaBIeHne MYHHUIMIATBHON YCIyrHd B
aneKTpoHHOW ¢opme mocpenctBom PIIIY, a Ttakke B UWHBIX (opMax, NPeayCMOTPEHHBIX
3akoHoAarenbcTBOM Poccuiickoit @enepannu, o BeIOOpY 3asBUTENSI B COOTBETCTBUU ¢ DeniepaibHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MPeJOCTaBICHHUS TOCYIApCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYI».

5.3. IlpenocraBnenue OecrnatHoro nocryna k PIII'Y mns momauum 3ampocoB, JTOKYMEHTOB,
uHpopMaLnU, HEOOXOIUMBIX JUIs MOJIydeHHs] MyHULIIMIAIBHON YCIYTH B 3JIEKTPOHHOH opme, a Takxke
MOJyYeHHUE pE3yJAbTaTOB MPENOCTABICHUS MYyHHIMNAIBHOW YCIyrn B (oOpMe 3JIEKTPOHHOTO
JIOKYMEHTA, MOANNCAHHOI0 YCUJIEHHOW KBaJIM(PUIIMPOBAHHON 3JIEKTPOHHOM noanuceto (ganee — OI1) u
pacrneyaTaHHOro Ha OyMakKHOM HOCHUTeNe ocyllecTBisercss B Jobom M®I] B mpeaenax Tepputopuu
MockoBckoil 065acTd 1O BBIOOpPY 3asBUTEN HE3aBUCMMO OT €r0 MecTa JKUTEIhCTBA WM MECTa
npeObIBaHuS (JUIsT (U3UYECKUX JIMIL, BKJIIOYas WHIAMBHMIyalbHBIX IpellnpUHuUMaresnei) aubo mecta
HaXOXXJICHU (17151 FOPUANYECKHX JIUIY).

Henocpencreennoe mnpenocrasieHue MyHHUIHMNAIBHOW YCIYTHM OCYILECTBISET YIPAaBIECHUE apXHBa
Anmunuctpanuu OAMHIIOBCKOTO TOPOJCKOT0 OKpyra MOCKOBCKOM 00acTH.

[IpenocraBienne MynunmnaneHoi yciayru B ML ocymiecTBiasieTcsi B COOTBETCTBHM € COMIAIIEHUEM O
B3alMOAECUCTBUU MKy AAMUHHUCTpanueil OAMHIIOBCKOTO TOpOJCKOro okpyra MockoBcKoi 06acT u
locynapcTBeHHBIM Ka3eHHBIM yupexjaeHueM MockoBckoi ob6nacth  «MOCKOBCKMM — 0OmacTHOM
MHOTO(QYHKIIMOHAJIbHBIN LIEHTP MPEJOCTABIEHUS TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyr» (Haiee
— VYupexIeHue), 3aKIIOYEHHBIM B IOPSAKE, YCTAHOBICHHOM 3aKOHOIATENbCTBOM Poccuiickoit
®Denepannu (anee — COMIAIEHUE O B3aUMOJCHCTBUM).

. B memax mpenocrasiieHrss MyHULHNAIBHONW YCIyIM MyHULHIIAIBHBIA apXUB B3aUMOJACUCTBYET C
VYnpainenuem @DenepaibHON CIyKObI TOCYIapCTBEHHON PErMCTpalluM, KajacTpa U KapTorpaduu mo
MockoBckoii 00macTH.

6. PesyabTaT npenocraBiaennss MyHUIUNAJIBHON YCIyTH

6.1. PezynbraToM npegocrasiennss MyHUIIMNIAIBHON YCIIYTH SIBISIETCS:
Pemenne o npenocraBiennn MyHununansHon ycayru  (Ilpunokenme 1k Hacrtosmemy
AJIMUHUCTPAaTUBHOMY PEMIAMEHTY) C NPUJIOKEHUEM apXUBHOM CIPABKH, apXWBHOM KOIHH, apXUBHOU
BBIMMUCKM WM WHPOPMAIIMOHHOTO MHChMa, O(OPMIIEHHBIX B COOTBETCTBUM C TpeOOBAHUSIMH,
YTBEPKICHHBIMA IIPUKa30M MUHHCTEpCTBA KyIBTYpPbl M MAacCOBBIX KOMMYyHUKauui Poccuiickoit
®eneparyu ot 18.01.2007 Ne 19 «O6 yrBepxxaenun [IpaBun opraHuzaiy XpaHeHHUs, KOMIUIEKTOBAHUS,
ydeTa U UCIOJIb30BaHUs JOKyMEeHTOB ApxuBHoro (oHma Poccuiickoit Deaepanun U APYrux apXUBHBIX
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JOKYMEHTOB B TOCYJAapPCTBEHHBIX U MYHHUIIMIAIbHBIX apXHUBax, My3esiX W OMOIMOTEKaxX, OpraHu3alusix
Poccuiickoit akanemun Hayk». @opMa apxuBHOM cripaBku npuBencHa B [IpunokeHun 2 K HacTOAIEMY
AJMUHUCTPAaTUBHOMY PEITIAMEHTY.

6.1.2. Pemenne 00 oTKa3e B NpeAOCTaBICHHMM MYHHUIMIIAIBHON YCIyrd, B clydyae HaJIUYUs
OCHOBAaHUH JUI OTKa3a B IPENOCTaBICHWM MYyHHIMIAIBHOW YCIYTH, YKa3aHHBIX B mojapasnene 13
HACTOSIIEro  AJIMUHUCTPAaTHBHOTO  perjaMmeHTta, odopmwiseTrcss 1o  ¢GopMme, NPUBEAEHHOM
B [Ipunoxennu 3 kK HacTosmeMy AJIMUHUCTPATUBHOMY PETrJIaMEHTY.

6.2. PesynbTar npenocrasieHns MyHULIUIIAAbHONW yCIyTM HE3aBUCUMO OT IPUHATOrO PELLIEHUs
odopmiisieTcs B BHIE MEKTPOHHOTO TOKYMEHTA, MOJIMUCAHHOTO YCHJIEHHOUM KBanuduimpoBanHoit D11
YIOJHOMOYEHHOT'O JOKHOCTHOTO JUIla MyHHUIIMIATIBHOTO apX1Ba, KOTOPBINA HAaNpaBIisieTcs: 3asiBUTEIIO
B JInunenii kabunet Ha PIII'Y B nenb noanucanus pesynbrara (Hanpasisercs B Moayns EMIC OY).

Pesynbrar npenpocraBienus MyHUIIMTIANBHON YCITYTH, COIEP KA CBeJeHUS 00 YCHIHOBJICHUU
(ynouepeHun), BbljaeTcs TOJIbKO Ha OyMa)kHOM HocuTese B MyHUIIMIIaJIbHOM apXUBE.

6.3. CBeneHus o IpenocTaBieHUd MyHUIUMNANBHONW YCIYrH C HPUIOKEHHUEM 3JIEKTPOHHOIO
oOpasa pesynbrata mpenoctaBieHus MyHUIUnNanbHOH yciayru B TedeHue 1 (OmgHoro) pabodero mHs
MOCJIe MOATOTOBKH pe3yIbTaTa moajexar oos3aTenbHoMy pa3menieHuto B Moayine EUC OV.

6.4. YBemomieHHe O MPUHATOM pEIICHUH, HE3aBHUCHUMO OT pe3yibTaTa MpeJoCTaBICHUS
MyHununanbHOHR yciiyru, Hanpasisercs B JInunblil kaOuner 3assurens Ha PIITY.

7. Cpok u mopsiiok perucrpanuu 3anpoca 3asiBUTEJIs 0 MPEA0CTABJICHUH
MyHMUIMIIAJIbHOM YCJIYTH, B TOM YHCJI€e B 3JIEKTPOHHOH opme

7.1. 3asBieHue o npeaocTaBlIeHUH MyHULIMIIAIbHOW YCIYTH, MOJAHHOE B 3JIEKTPOHHON (Qopme
nocpencteoM PIITY, peructpupyercs B Moayine okazanus yciuyr EMC OY aBromMatnyecku B MOMEHT
MOCTYIUICHUSI.

7.2. 3asBieHMe, TOJAaHHOE B HHBIX (OpMax, MPEeIyCMOTPEHHBIX 3aKOHO/AATEIbCTBOM
Poccuiickoit ®@enepanuu, HampapiIAe€TCsA CHELMATUCTOM MYHUIMIIANBHOIO apxXuBa i IPHUCBOCHUS
peructpanioHHoro Homepa B M®Il He mo3aHee mepBoro pabouero JHs, CIEIYIOIIEro 3a JTHEM
nosydeHus: 3asgsieHus. Crnenuanucrom MOLL perncrpalMoHHBIM HOMEp mpucBauBaercs B Monyie
ANC M®I] B TeyeHne 0JHOr0 pabovero JaHs.

8. Cpok npengocraiaennsst MyHMIMNIAJIbHON yCIyTH

8.1. Cpok mpenocraBieHns MyHUIIUTIATBLHON YCIYTH cocTaBisieT He 6osee 8 (BocbMu) pabounx
JHEH C IaThl pETUCTpaluy 3anpoca O MPeJoCTaBICHU MYHUIIMITATBHON YCITYTH.

8.2. ndpopmanroHHble MMcbMa 00 OTCYTCTBHM JIOKYMEHTOB Ha XpaHEHWH B MyHUIMIAIBLHOM
apXx¥Be HampaBJIOTCs 3asBUTENO B cpok 110 3 (Tpex) paboumx JHEH ¢ IaThl perucTpanuu 3amnpoca o
IIPEIOCTaBIEHNN MyHUIIMNIAIIBHOM YCITYTH.

8.3. B cimyyae HE0OXOAMMOCTH MPOBEEHUS Morcka nHpopManuu 3a nepuox 6onee 10 (decsarn)
JIET TPU OTCYTCTBUU TOYHBIX MOMCKOBBIX JT@HHBIX B 3ampoce O MpeaocTaBieHMH MyHHIMIATIbHON
YCIIYyTU CPOK MpeaocTaBiieHuss MyHUIIUMIIATbHON yCIyTH MOKET OBITh MpOJUIeH He Oojee, 4yeM Ha 8
(Bocemb) paboumx maHEHl ¢ MUCBMEHHOTO pa3peliCHUs YIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIHIIA
MyHULIMNIaTBHOTO apXuBa C O0Os3aTENIbHBIM HAIPaBICHWEM YBEJIOMIIEHHS O WPOJIEHUH CpOKa
npenocTasiieHnss MyHUIMNaIbHON yCIyry 3asBUTEIIIO.
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8.4. VYBemomieHue O TMPOJJIEHUH CPOKa MPEeAOCTaBiIeHUS MyYHHIUMIAIBHOW  YCIyTH
HalpaBjsieTCs 3asBUTENI0 B JEHb MPUHATHUS PELICHHUS O NPOJJIEHUU CpPOKa MNPEIOCTaBICHUS
MynununansHot  ycayru  mo  (opme, mnpuBeaeHHoi B IIpwioxkenun 4 K HACTOAIIEMY
AJIMUHHUCTPAaTUBHOMY periiaMeHTy, U He no3anee 3 (Tpex) pabouux aHEH co AHS perucTpaiuu 3amnpoca
0 NPENOCTABICHUY MyHUIIMTIIAIIBHON YCIIYTH.

8.5. MakcuManbHbIil CpOK IperocTaBieHuss MyHULMNIANbHON YCIYTH, C Y4ETOM BO3MOYKHOTO
IPOJUICHUSI CPOKa MPeoCcTaBiIeHUs] MyHUIMIIAIBHON ycIyrd, He MoxeT npeBbimath 16 (LectHannarn)
pabouux JHEH C JaThl perucTpanuu 3ampoca O MPeNoCTaBICHUM MYHUIMIAIBHON YCIYyTH B
MyHUIIMIIaIbHOM apXUBE.

8.6. B o0mmii cpok mpemoctaBieHUs MYHUIMMAIBHOW YCIYTd BXOJIUT CPOK HAmpaBJICHHS
MEXXBEJIOMCTBEHHBIX MH(QOPMAIIMOHHBIX 3allPOCOB M MOJIyYEHUS Ha HUX OTBETOB, CPOK HampaBICHUS
JIOKYMEHTOB, SIBJISIFOLLMXCS PE3YJIbTaTOM IIPe0oCcTaBIeHns MyHUIIMIIATBbHON YCIYTH.

9. HopmaTuBHbIE NPAaBOBbIE AKThI, PeryJTUPYIOIIHe NPeI0CTABIECHHE
MyHUIUTIAJTBHON YCJIYTH

9.1. AxTyalbHBI TIEpEYCHh HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMUX MPEIOCTABICHUE
MyHunumnaibHOU ycnyru (¢ yKa3aHHeM UX PEKBHU3UTOB M HCTOYHUKOB O(UIIMAIBHOTO OMYOIUKOBAHHUS ),
pasMenieH B coorBercTBytomem pazaene PIIIY, rocymapcTBeHHON uWHGOPMAlMOHHON cHCTEME
MockoBckoii obnactu «PeecTp TrocylapcTBEHHBIX U MYHHIMIAIBHBIX ycIyr (pyHkumii) MockoBckoit
o0IacTH».

9.2. IlepeueHb HOPMATHBHBIX IPAaBOBBIX aKTOB, PETYIUPYIOIMIMX  IPEIOCTABICHUE
MyHuIMnaibHOM yciayru, ykazan B [IpunoskeHun S Kk HacTosAmeMy AJMUHUCTPATUBHOMY PETrJIaMEHTY.

10. UcuepnbiBaromiunii nepedyeHb JOKYMEHTOB, HEOOX0AUMBIX JJIsl IPEeI0CTABICHUS
MyHMUIMNIAJIbHOM YCJIYTH, MOJIEKANMX MPeICTABICHUI0 3asiBUTEIEM

10.1. IlepeyeHb OKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTaBICHUS MyHHLIMIAIBHOM YCIIyTH,
MOJUIeXkKAIUX MTPEICTABICHUIO 3asBUTENEM, HE3aBUCUMO OT KaTErOpUU U OCHOBAHUSA JJIsl OOpalleHus 3a
IIpeIoCTaBIeHnEM MyHUIIMIIANBHON YCIIYTH:

10.1.1. 3ampoc o mpeaocTaBieHMM MyHMUIMNAIBHOW YCIyrd mo ¢opmam, NPHUBEIEHHBIM B
[Mpunoxennn 6, [Mpunoxenun 7, [lpunoxernnn 8 k HacTosAmeMmMy AIMUHUCTPATUBHOMY perilaMeHTYy
(B 3aBHCUMOCTH OT OCHOBAHUS ISl OOPAIICHHUS ).

10.1.2. JIOKyMeHT, yA0CTOBEPAOIINNA JTUYHOCTD 3asSBUTEIIS.

10.1.3. JIoKyMeHT, yIOCTOBEpAIOIINNA JUYHOCTh MPEACTABUTENS 3asBUTENsS, B Ciydae
oOpaleHus 3a npeocTaBIeHneM MyHHUIIMIIATbHOM YCIyTH MPeICTaBUTENs 3asiBUTENS.

10.1.4. [IoxyMeHT, NOATBEP)KAAIOIIMI IOJHOMOYHUS IPEACTABUTENS 3asBUTENS, B CIydyae
oOpaleHus 3a NpeocTaBIeHneM MyHHUIMIIATBHOM YCIyTH MPpeICTaBUTENsT 3asiBUTENS.

10.2. TlepeueHb TOKYMEHTOB, 00s3aTeNbHBIX JJIS MPEAOCTaBICHHUS 3asiBUTEIEM B 3aBHCHMOCTH
OT OCHOBaHUS U1 00pallleHus 3a MpeaocTaBieHneM MyHUIIMIabHON yCIyTH:

10.2.1. B cnyuae oOpameHuss 3a TOJYYCHHEM JTOKYMEHTOB, COJCpIKallUX CBEACHHUS 00
YCBIHOBJICHHH (YIOUSPEHUHN) — HOTAPUAITLHO 3aBEPEHHOE COTIIACUE YCHIHOBHUTEIICH.

10.2.2. B cimywae oOpamieHuss HACJICTHUKOB TEPBOM ouepeda 3a TOJYYCHHEM JOKYMEHTOB,
COJIEpIKaIMX CBEACHMSI B OTHOLLIEHUM COACPKAHMSI 3aBEIIAHNSA:

a) IOKYMEHT, OATBEP)KIAIOIINN (haKT CMEPTH 3aBeIaTels;
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0) TOKYMEHT, MOATBEPKAAIOIINN MTPUHA/IICKHOCTD 3asBUTEINS K HacJIeIHUKAaM MEPBOM OUepe/iu.

10.2.3. B cayuae oOpamieHus 3a TIOJYYCHHEM JOKYMEHTOB, COJCpP)KAIlUX CBEICHHUS B
OTHOIIICHUH COJIEP>KaHusl 3aBELIaHMs - CIIpaBKa OT HOTapuyca 00 OTKPBITHH HACJIEICTBEHHOTO JiejIa.

10.2.4. B cmydae oOpameHusi 3a MOTYyYCHHEM JOKYMEHTOB, COJEpPIKAIMX CBEICHUS W3 KHHUT
perucTpanyy 3aXOpOHEHUH (3aXOPOHEHUH YpH C MPaxoM) - JTOKYMEHTHI, MOATBEPKIAIOIIUE POJCTBO
3asiBUTENIS C YEIOBEKOM, O KOTOPOM 3alpalinuBaroTcs cBefeHus (ecau He npouuio 75 (Cembaecsar nsarh)
JIeT ¢ MOMEHTA CO3JIaHMsI TOKYMEHTA).

10.2.5. B ciy4ae oOparieHus 3a MOTYYCHHEM JOKYMEHTOB, COJACPIKAIIUX CBEACHHS 00 aKTax
IPaXIaHCKOTO COCTOSHUA (POXKACHHM, OpakocodeTaHuu, cmeptu) (ecnu He mpouuio 75 (Cembaecsar
IISTh) JIET C MOMEHTA CO3JJaHUs JIOKYMEHTA):

a) TOKyMEHT, TIOJITBEPK A0 (PaKT CMEPTH YeIoBeKa, 0 KOTOPOM 3alpallliBalOTCs CBEICHUS;

0) [OKyMEHTHI, WOJTBEPKIAIOUINE POACTBO 3asBUTENS C YEJIOBEKOM, O KOTOPOM
3aIpalINBaOTCS CBEICHUSI.

10.2.6. B ciydae oOpamieHHus 3a IOJIYYCHHEM JOKYMEHTOB, COJACPXKAIIUX CBEICHUS O
HE/IBIDKUMOM ~HMMYIIECTBE (U3WYECKUX JIMI, €CIM TpaBa Ha HEIBWKHMOE HWMYIIECTBO HE
3aperucTpupoBanbl B EquHoM rocynapctBeHHoM peectpe Henpmwkumoctu (nanee — ET'PH) u ve npomwio
75 (Cembaecar msATh) JIET ¢ MOMEHTA CO3JaHMs TOKyMEHTa — JIOKYMEHTHI, MMOATBEPKAAIOIINE MPaBO
BJIQ/ICHUS HEJBUKHUMBIM UMYIIECTBOM (JIOTOBOP KYIUIH-TPOIaXKH, PEIICHNUE Cyla, MUPOBOE COTJIAIlICHHE
U ap.).

10.2.7. ApOGutpaxkuble ¥ KOHKYPCHBIE YHPAaBISIONIUE OMOJHUTEIHLHO MPEICTABISIIOT KOIHUIO
pereHust apOUTPaKHOTO CyJa, 3aBEPEHHYIO CIEIUAIUCTOM IO JEJIOMPOU3BOJICTBY COOTBETCTBYIOIIETO
cyaeOHOro cocTaBa, 00 YTBEP)KIACHUN X apOUTPAKHBIMU M KOHKYPCHBIMH YIIPABJISIOIIAMHU.

10.2.8. AnBokatel (agBOKaTCKME OOpa30oBaHUS) JIONOJHUTEILHO MPEIOCTABISIOT OpIep
(TOBEpEeHHOCTh) Ha WCIIOJHEHHWE TIOPYYEHUs, BBIJABACMBIl COOTBETCTBYIOIIMM  aJBOKATCKHM
o0Opa3oBaHHEM.

10.2.9. Horapuycsl (HOTapuanbHble 00pa30BaHMs)  JOMOJHUTEIBHO  IMPEIOCTABISIOT
MOTHBHPOBaHHBIE 3aIPOCHI C YKa3aHUEM HOMepa M JIaThl PErMCTPALUU HACIEeICTBEHHOIO Jejia, HHOIO
nporiecca, HaxosIIEerocst B IpOU3BO/ICTBE.

10.2.10. Cynebnbie opranbl u denepanbHas ciayx0a cyAeOHBIX MPHCTABOB, MPEIOCTABISAIOT
3alpochl B paMKax TPaKTaHCKUX WM YTOJIOBHBIX JIeJl, a TaK)K€ WHBIE MOTHBHPOBAHHBIC 3aIPOCHI,
CBSI3aHHBIE C OCYIIIECTBICHHUEM MPO(HECCHOHATEHON A TETHHOCTH.

10.2.11. Tlpencenatenu wW/wWid WHBIE JIMIA, HAACIICHHBIC TOJHOMOYHMSIMHU TIPEIOCTABIATH
uHTEpechl 100poBobHBIX (HekomMmepueckux) oobenunenuit (TCH, I'CK, ICK, CHT, ITACK u unbIx
¢dbopM COOCTBEHHOCTH OOBEKTOB HEABMKMMOIO HMMYILECTBA T'pa)KlaH, OObEIUMHUBIIMXCS HAa OCHOBE
OOIIIHOCTH MX MHTEPECOB ISl YAOBJIETBOPEHUS TYyXOBHBIX MJIM MHBIX HEMaTepHAIbHBIX MOTpeOHOCTEH,
nanee - OOBENMHEHHWE), JOMOIHHUTENHFHO TMPENIOCTABISIOT TOKYMEHT(BI), MOITBEP)KIAIONINE MPaBO
3aKOHHOT'O 3asiBUTENsI, 0(OPMIIEHHBIE B COOTBETCTBHHM C JECHCTBYIOUIMM 3aKOHOAATEIbCTBOM, 3 UMEHHO
JOBEPEHHOCTh OT MUMEHH TpaxkaaH — wieHOB OObeIWHEHHS, B OTHOIICHHH KOTOPBIX 3alparinBalOTCs
CBEIIEHUS, ¥/MITH JIOBEPEHHOCTH OT npencenatens OObenuHeHus, 3amnpoc npeacenarens O0beanHeHus,
BBIMINCKA W3 TIPOTOKOJIA JOOpoBOJbHOTO OOBEIMHEHUS O HANEICHUU OIPENEICHHOTO JUIa
MOJTHOMOYHSIMH TIPEJICTABIATh WHTepechl OOBETINHEHHST U €TO WICHOB.

10.3. Onucanue TpeboBaHMI K JOKYMEHTaM M (popMaM NpEeACTaBICHHUS B 3aBUCUMOCTH OT
criocoba obpameHus npuBeaeHs! B [Ipunoskenun 9 k HacToAmeMy AIMUHIUCTPATUBHOMY PETJIaMEHTY.

10.4. B cnyyae, ecnu Ui HpeAoCcTaBIeHUsS MyHUIMIAIBHON yciayrn HeoOxoanma obpaboTka
NEPCOHANBHBIX JAHHBIX JIMLA, HE SABISIOMIETOoCs 3asBUTENIEM, M €CIM B COOTBETCTBHHU C
3aKoHOMaTenbCTBOM Poccuiickori ®Depepannn 00pabOTKa TaKMX TEPCOHATBHBIX JAHHBIX MOMXKET
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OCYILECTBIISTHCS C COTJIacCHsl YKa3aHHOTO JIUIla, MpH OOpalleHuH 3a MojlyueHHeM MyHUIUMNaibHON
yclyTy 3asiBUTENb AOMOJHUTENBHO MPEJICTABISIET TIOKYMEHTHI, OATBEPKIAIOIINE MTOTYyYSHHE COTIacust
YKa3aHHOTO JIMIIA WM €ro 3aKOHHOTO THpeACTaBUTeNss Ha oOpaOOTKy MepCOHaNbHBIX JIaHHBIX
YKa3aHHOTO Jula. JIOKyMEHThI, IOATBEPKAAIOLINE IOJYUYEHUE COTIaCHsl, MOTYT ObITh IPEACTABICHBI B
TOM 4Hcie B (hopMe 3JIEKTPOHHOTO TIOKYMEHTA.

10.5. Mynununansaomy apxuBy, M®IL] 3anpemieHo TpedboBaTh y 3asiBUTEIIS:

10.5.1. IlpeacraBieHuss [IOKYMEHTOB M HH(OpMAIMM WJIM OCYIIECTBJICHUS JCHCTBUM,
IIPEJICTABICHUE WIN OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Poccuiickoit @enepanyiyi, HOPMAaTUBHBIMH IPABOBBIMU akTaMH MOCKOBCKOW 00JaCTH, HACTOSLIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM JJIsl IpeaocTaBieHus MyHUIIUTIANbHON YCITYTH.

10.5.2. [IpeacraBneHus: TOKyMEHTOB B WH(OpPMAIIMK, B TOM YHUCJIEC TTOATBEPKIAIONINX BHECCHUE
3asBUTENEM IUIATHI 32 IpeocTaBIeHne MyHUIIMTIATBHOM YCIYTH, KOTOPbIE HAXOIATCS B PACIIOPSKEHUU
MyHULIMIIAIBHOTO ~ apXHBa, OPraHoB, MPEAOCTABISIONIMX TOCY/JapCTBEHHbIE YCIYTH, OPIaHOB,
MIPEIOCTABIIAIOINX MYHUIUIAIbHBIE YCIYTM, MHBIX I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
camMOynpaBJjieHUs! JIMOO IO/ABEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIPABJICHUs OPTraHM3alUi, Yy4YacTBYIOIIMX B MPEIOCTaBICHUM MyYHHIMNAIBHOW YCIYI'H, B
COOTBETCTBMM C HOPMATHBHBIMH MpaBOBbIMU akTamu Poccuiickoit denepannu, HOPMATUBHBIMU
MPaBOBBIMU aKkTaMu MOCKOBCKOM 00JIacTH, HACTOSIIMM AJMUHUCTPATUBHBIM pEriiaMEHTOM 3a
UCKITIOYEHHEM JJOKYMEHTOB, BKIIFOUEHHBIX B OIpeIeleHHbIN YacThio 6 cTtaThu 7 denepaabHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3zanyy MpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIUIATbHBIX
yClIyr» TMepedyeHb JOKYMEHTOB. (3asBUTENb BIpPaBE NPEACTaBUTb YKa3aHHbIE JOKYMEHTBl M
nHpopManuio B MyHUIIMIIATBHBIN apXUB 110 COOCTBEHHON HHUIIUATHBE).

10.5.3. OcymiecTBneHus AeWCTBUH, B TOM YHCIIE COTJIACOBAHWH, HEOOXOAMMBIX JIJIS TTOTyUESHHS
MyHULIMNIaTbHONW YCIYTHM U CBSI3aHHBIX C OOpallleHueM B WHBbIE TOCYIapCTBEHHbIE OPraHbl, OPIraHbI
MECTHOTO CaMOYIPABIECHUS, OpPraHM3allM, 3a WCKIIOUEHUEM IIOJYyYEHHUS YCIYT M IOIYy4YEHUs
JOKYMEHTOB M HH(pOpMAallUK, TPEIOCTaBIseMbIX B pe3ylbTaTe TMpPENIOCTaBICHUS TaKuUX YCIyT,
yKa3aHHBIX B nozpaszzeine 15 Hacrosmero A IMUHUCTPAaTUBHOTO PETJIAMEHTA.

10.5.4. IlpencraBieHus AOKYMEHTOB M WH(pOpMAlMM, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAJIMCh IPH MEPBOHAYAIBHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIAMMBIX IS
MpeloCTaBlieHnss MyHUIMNAIBHON yciayru, JuO0 B MpenocTaBleHWH MyHHUIMNAIbHON ycinyru, 3a
UCKJTIOYEHUEM CIIEAYIOUINX CIYy4aeB:

a) M3MEHEHHe TpeOOBaHWU HOPMATHUBHBIX IPABOBBIX AKTOB, KacalOIIMXCSA MPEIOCTABIICHUS
MyHUIIMIIaIBHOM YCIyTH, TIOCIE IEPBOHAYAIIBHOM [TOa4N 3aIpoca;

0) Hanuure omMOOoK B 3ampoce U JOKYMEHTax, MOJaHHbIX 3asBUTENIEM MOCIE MEPBOHAYATIBHOTO
OTKa3a B NMpHeMe JOKYMEHTOB, HEOOXOJUMBIX Ul MperocTaBieHnss MyHUIMNAIbHON yCIyrH, Iubo B
IIPEIOCTABIEHNN MYHHUIIMIAIBHON yCIyTM U HE BKIIIOUYEHHBIX B IPE/ICTaBICHHBIA paHEE KOMIUIEKT
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPeIOCTaBICHUsT MyHUIIMTIAIBHON YCIYTH;

B) HCTEUEHHWE CpOKa JEeWCTBHUA JIOKYMEHTOB WM UW3MEHEeHHe UuH(POpMaluu [Oocie
MepBOHAYAIILHOTO OTKAa3a B pUeMe JTOKYMEHTOB, HEOOXOUMBIX JJIsl IpeocTaBIeH!s] MyHUIIMNIAIbHON
ycllyTd, 1100 B NpeAocTaBieHn MyHUIIUITATbHON YCIyTH;

T) BBIABJICHHE JTOKYMEHTAJIbHO TMOATBEPKICHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO WIIH
NPOTUBONPABHOrO JeicTBus (0e3AeCTBUSA) JODKHOCTHOIO JMIAa MyHHMIMIAIBHOTO apXuBa MpU
NEepPBOHAYAIILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl TIPeAOCTaBIeHU MyHUIIMTATBHON
yCIyr, Tu00 B MpeJOCTaBIeHUHM MyHHIMNIAIBHONW YCIYyTH, O YeM B MUCHBMEHHOM BHJIE 32 MOJIHCHIO
pykoBoauTenss MyHHUIMIIAIBbHOTO apXWBa IpU IMEPBOHAYAJIbHOM OTKa3€ B IPUEME JIOKYMEHTOB,
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HEOOXOIUMBIX JUIsl MpeAocTaBieHus MyHUIUMNANbHON YCIyTd, yBEAOMISETCS 3asBHUTENb, a TaKkKe
MPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbBIE HEYA00CTBA.

10.6. JIokyMeHTBI, COCTaBJICHHbIE HAa WHOCTPAHHOM S3bIKE, MOMJIEXKAT MEPEBOJY Ha PYCCKHIA
SA3BIK. BepHOCTB nepeBoja, NMOAJIMHHOCTL IIOAINMUCHU ICPCBOAYUKA CBUACTCIILCTBYIOTCA B IOPAIKE,
YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon denepanuu o0 HoTapuare.

11. UcyepnbiBalomuii nepevyeHb JOKYMEHTOB, HEOOX0AUMBIX JIJIfl IPEA0CTABJICHUS
MyHMUMNIAJIBbHON YCIYTH, KOTOPbIe HAXOASATCS B pacnopsi>keHUH OPraHoB BJIACTH,
OPraHoOB MECTHOI'0 CAMOYINPABJICHUS WIH OPraHu3auii

11.1. MyHununanabHbIl apXuB B IOPAJKE MEXKBEIOMCTBEHHON0 HH(pOPMALMOHHOTIO
B3aUMOJICHCTBUS B LEJAX NPEACTAaBICHUS M [OJyYeHHs JOKYMEHTOB M HUHpOpMaLUU JUis
IIpenocTaBiieHuss MyHUIMIIAIbHON YCIYrd, KOTOPBIE HAaXOIATCA B PACHOPSIKEHUU OPraHOB BIIACTH,
OpPraHOB MECTHOI'O CaMOYIpPAaBJIEHMS WJIM OpraHu3aluil, 3ampamuBaeT B Ciydae OOpalieHus 3a
MOJTyYCHHUEM JIOKYMEHTOB, COJICPKAINX CBEJACHUS B OTHOIIECHHH O0BEKTOB HEIBIYKMMOTO MMYILIECTBA B
VYnopasnenun @enepalibHON Cily:KObl OCYAApCTBEHHOM perucrpanuu, KagacTpa U KapTorpadguu 1o
MockoBckoit obmactu Beinucky u3 EI'PH, mnoarsepxparomyto mnpaBooOiiaganue 3asBUTENIEM
HEIBH>KMMbBIM UMYILIECTBOM.

11.2. HemnpencraBineHue (HECBOEBPEMEHHOE IIPEICTABICHHE) OpraHaMHM ToCyJapCTBEHHOMN
BJIACTH, OpPraHAMHM MECTHOIO CaMOYIPABJICHHUA WIM OpPraHU3alusMU 10 MEXBEIOMCTBEHHOMY
MH(POPMALIMOHHOMY 3allpoCcy JTOKYMEHTOB M MH(POPMALMU HE MOXKET SABJISATHCS OCHOBAaHUEM JUIsl OTKa3a
B IIPEIOCTABIICHUN 3asABUTEN0 MyHUIIUIIaIbHON yCIIyTH.

11.3. [JomkHocTHOE WO W (WiuM) paOOTHUK YyKa3aHHBIX B myHKTe 11.2 HacTosiero
AJMUHUCTPATUBHOTO pErjaMeHTa OpraHOB M OpraHM3alluii, He IMpeACcTaBUBIINE (HECBOEBPEMEHHO
MIPE/ICTAaBUBIINE) 3alPOIICHHbIE U HAXOMALIUECS B UX PACHOPSKEHUM JOKYMEHT WM MH(POpMAIUIO,
MOAJNIEXKAT AIMUHUCTPATUBHOM, NUCHUIUIMHAPHONW WM MHOW OTBETCTBEHHOCTHM B COOTBETCTBUHU C
3aKoHOaTenbCcTBOM Pocculickon denepanui.

11.4. ToxymenTsl, yka3zaHHble B myHkTe 011.1 Hacrosimero AAMMHUCTPATUBHOIO PETJIaMEHTa,
MOTYT OBITb MpEACTaBIEHBI 3asfBUTENIEM CaMOCTOSTEIbHO IO COOCTBEHHOW HWHHIIMATHBE.
HenpencraBnenne 3asBUTENIEM YyKa3aHHBIX JIOKYMEHTOB HE SBJISIETCSI OCHOBAaHMEM U1 OTKasa
3asBUTEIIO B MPEOCTABICHUN MYyHUIIMTIAIIBHON YCITYTH.

12. UcuepnbiBalOmuii nepedyeHb OCHOBAHUI VISl 0TKA3a B PUeMe JIOKYMEHTOB,
HEeO0XO0AMMBIX JIJIfl MpeocTaBIeHuss MyHUIIUNIAJIBLHOM YCJIYTH

12.1. OcHOBaHMAMHU Ui OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS NPEIOCTABICHUS
MyHUIUIIaTBbHOM YCIYTH SABIISFOTCS:

12.1.1. OGpamienue 3a npeaoCTaBIeHUEM HHOH MyHHIIMIIATBHON yCIyTH.

12.1.2. 3asBuTeneM IMpeJICTaBIE€H HEMOJHbIH KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX JUIs
MIPEAOCTaBICHUS] MYHUIIUITAIBHON YCITYTH.

12.1.3. JIoKkyMeHTbI, HEOOXOAUMBIE JIJISl TPENOCTaBICHNsT MYHHUIMITATBHOW YCIYTH, YTPATHIH
CUITY.

12.1.4. JIokyMeHTBI cofepKaT MOJYUCTKA W UCIPABICHHS TEKCTAa, HE 3aBEPEHHBIC B MOPSIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccuiickoit denepanumu.
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12.1.5. JIokyMeHTBI coaep>KaT MOBPEKICHUS, HAJIM4YME KOTOPHIX HE IMO3BOJSET B IOJHOM
o0BbeMe HCIONIb30BaTh MH(MOPMALIMIO U CBEJICHUS, COJAEpKAIIUecs B JOKYMEHTax JJisl IPeaoCTaBICHUs
MyHUIMNIaTbHON YCITYTH.

12.1.6. HekoppekTHOe 3anoJHeHne 00s13aTeIbHBIX MoJIeH B 3ampoce.

12.1.7. HexoppeKkTHOE 3aroJIHeHUE 00s3aTENIbHBIX TOJeH B JOpME HHTEPAKTHBHOTO 3arpoca Ha
PIIT'Y (oTcyTcTBHE 3a110JHEHUS, HEIOCTOBEPHOE, HEMOIHOE 100 HENPABUIBLHOE, HE COOTBETCTBYIOLIEE
TpeOOBaHUSAM, YCTAHOBICHHBIM A TMUHHCTPATUBHBIM PErJIaMEHTOM).

12.1.8. IlpencraBnenne 3IeKTPOHHBIX 00pa3oB AOKyMeHTOB mocpenactsoM PIITY, xoropeie He
MO3BOJISIIOT B ITOJTHOM 00BbEeMe MPOYUTATh TEKCT JOKYMEHTA U/WIIM Paclio3HAaTh PEKBU3UTHI IOKYMEHTA.

12.1.9. Tlomaua 3ampoca W HWHBIX JOKYMEHTOB B DJIEKTPOHHOH ¢opMe, MOAMUCAHHBIX C
ucnons3zoBanueM Oll, He npuHannexaie 3assBUTEIO WX IPEACTABUTENIO 3asiBUTEIIS.

12.1.10. [octymnenue 3armpoca, aHAJOTUYHOTO paHee 3aperucTPUPOBAHHOMY 3ampocy, CPOK
IperocTaBiieHus: ['ocyjapcTBEHHOHN yCIIyTH 10 KOTOPOMY HE HMCTEK Ha MOMEHT IOCTYIUIEHHSI TaKOI'o
3anpoca.

12.2. Tlpu obpamenuu yepe3 PIIT'Y pemrenne 06 oTka3e B mpreMe JOKYMEHTOB, HEOOXOMMBIX
U TIpenocTaBieHus: MyHUIMNaapbHOH yemyru, mo ¢opme, npuBenenHoil B Ilpunoxennn 10 k
HacTosiieMy AJIMUHUCTPAaTUBHOMY PErJIaMEHTy, B BHJE SJIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO
ycunieHHOW kBanuduuupoBanHoit Il yrnmomHOMOUEHHOrO [OMKHOCTHOTO JUIa MYHUIIMIAIBHOTO
apxuBa, Hampaisgercs B Jlnunelii kaOunet 3asButens Ha PIII'Y He mo3anee mepBoro pabodero AHs,
CJIEIYIOLLErO 3a IHEM MOJa4M 3arpoca.

12.3. Beimaua (HampaBieHHE), IOAMUCAHHOTO YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM —JTUIIOM
MyHULIMIIATBHOTO apXuBa, pelleHus 00 OTKa3e B NpUEME JOKYMEHTOB IO (popme, MpUBEIECHHOW B
[Ipunoxxennn 10 k  HacToAmeMmMy AJMHMHHMCTPAaTUBHOMY  pErjaMeHTY, HEOOXOAMMBIX  JJis
npenocTaBiieHnss MyHUIIMIIAIbHON yCIyTH, B ciiy4yae oOpaiieHus 3asBuTenss B MyHUIIMIIATBHBIA apXUB
B UHBIX (Qopmax, MPeayCMOTPEHHBIX 3aKOHOJATenbCcTBOM Poccuiickoit ®dexepanuu, Mo yMOIYaHUIO
MIPOU3BOJIUTCS TEM K€ CIOCOO0M, KOTOPBIM JIOKYMEHTHI MOCTYMIJIM B MyHUIIMTIANBHBIN apXuB, TU00
MHBIM CIIOCOOOM IO COTJIACOBAHUIO C 3asBUTENIEM HE MO3/JHEE NMEePBOro paboyvero JHs, CIEIYIOLIEro 3a
JTHEM TI0/1a4u 3asiBJICHUSL.

12.4. Otka3 B mpueMe TOKYMEHTOB, HEOOXOIMUMBIX HJsi MPEAOCTaBICHUS MYHHUIIMTAIBHON
YCIIyTU HE€ TPENsATCTBYET IOBTOPHOMY oOpamieHuto 3asBuTens B MyHuULMNAIbHBIA apXuB 3a
MIPEAOCTaBICHHEM MyHUIIUITAIBHON YCITYTH.

13. UcuepnbiBalomuii nepevyeHb OCHOBAHUI /IJIsl IPUOCTAHOBJICHUS WJIM 0TKA3a B
npeaocraBjieHnu MyHHIMNIAJIBHON YCIYTH

13.1. OcHoBaHMA [UId NPUOCTAHOBIEHUS MPEAOCTaBICHUs MyHMIMIIAIBHOW  yCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMHM ISl OTKAa3a B IPENOCTABICHNN MYyHUIIMTIANBHOMN YCIYTH SIBIISIFOTCS:

13.2.1. Hanuune npoTUBOPEUMBBIX CBEACHUH B 3alIpOCE U MPUIIOKEHHBIX K HEMY JOKYMEHTaX.

13.2.2. HecooTBeTcTBHE KaTeropuu 3asBUTENS KpYry JIMI, YKa3aHHBIX B IMojpasjaeie 2
HAaCTOSANIEr0 AJJMUHUACTPATUBHOIO PETJIAMEHTA.

13.2.3.  HecooTBeTcTBHME [IOKYMEHTOB, VyKa3aHHbIX B mnoapazzene 10  nHacTosmiero
AJIMMHHCTPAaTUBHOTO pErJIaMeHTa, Mo (GopMe HIM COJACPXKAaHUIO TpPeOOBaHMUAM 3aKOHOAATEIbCTBA
Poccuiickoit ®enepanuu.

13.2.4. 3anpoc nogaH JIUI0M, HE UMEIOIIKM [TOJIHOMOYMM MPEACTABIATh HHTEPECH! 3asIBUTENS.
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13.2.5. OtcyrctBue B MyHHIIMNIATHPHOM apXuBE€ CBEICHMM 00 oOIUiaTe MpeaoCTaBICHUS
MynurunansHoit yeayru B Tedenue S5 (Ilatu) paGouymx mHEH C aaThl HanpaBieHUs YBEIOMIJICHHUS O
HE00X0AUMOCTH OIuIaThl MyHHIMNANBHOHN yciyru (IIpy npeocTaBieHu MyHUIIMIAIbHON YCIIyTH Ha
BO3ME3HOI OCHOBE).

13.2.6. OT13bIB 3anpoca Ha IPEJOCTABICHUE YCIYTH 110 MHULIMATUBE 3asiBUTES.

13.3. 3asBuUTENbL BHpaBe OTKAa3aThCs OT MONY4eHHs MyHMIMIAIBLHOW YCIYyrd Ha OCHOBAaHUU
3asBJICHHS, HAMUCAHHOTO B CBOOOJHOW (popMe, HaAmpaBUB MO aapecy HIEKTPOHHOW MOYTHl WU
obpartuBmrck B MyHununanbpaeiil apxus, PIITY. Ha ocHOBaHMM MOCTYNMBIIETO 3asiBIEHUS 00 OTKa3e B
IIpe1oCTaBlIeH MyHUIUIIANBbHON YCIyTy YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JINIIOM MyHUIIMTIIAIIBHOTO
apxuBa NPUHUMAETCs pelieHne o0 oTKa3e B IpefocTaBieHuH MyHMIMnanbHOW yciyru. dakt oTkaza
3agBUTENs OT MPEAOCTaBICHUS MyHHIMNAIBHONW YCIYrH C NMPUJIOKEHUEM 3asBJICHHS U peIIeHHueM 00
OTKa3e B IpejocTaBieHn MyHununansHoi yenyru ¢pukcupyerca B Moayine EMC OVY.

13.4. 3asBuTenp BHpaBe MOBTOPHO OOpaTUTHCS B MYHHIMIIAIBHBIN apXUB ¢ 3alpocoM Mocie
YCTpaHEHUs! OCHOBAHUH, YKa3aHHBIX B MMyHKTE 13.2 HacTOSIIET0 A IMIHUCTPATUBHOTO PETJIAMEHTA.

14. Ilopsanok, pa3Mep ¥ OCHOBAHUSI B3MMAHHS TOCY1aPCTBEHHOI NMONUINHBI WJIN HHOH
IJIaThl, B3MMaeMoii 3a npefocTaBiaeHne MyHHIMIAJIBHON yCJIYTH

14.1. MynununanpHas yciayra oka3blBaeTcs Ha 0€3BO3ME3/IHOM OCHOBE.

15. IlepeyeHnnb yciayr, KOTOpPbIe SIBJISIIOTCA HEOOX0AMMBIMY U 00513aTeJIbHBIMHU [1JIA
npeaocrapjieHuss MyHMIMNIAJIbHOU YCIYTH, OJJIEKAMUX NMPeACTABIECHUIO
3asBuTEIEM, CTIOCOOBI X MOJIY4Y€HHSI, B TOM 4YHCJIe B 3JIEeKTPOHHO dopme,

NMOPAIOK UX MPEAOCTABJICHNS, 2 TAKXKe NMOPAIOK, pa3Mep U OCHOBAHUS B3MMaHUA

IUIATHI 32 MPEeJ0CTABJICHUE TAKUX YCJIYT

15.1. VYcnyru, KoTOpbie SIBISIOTCS HEOOXOAMMBIMU M OOS3aTENbHBIMH JJIsi MPEIOCTaBICHUS
MyHUIMIIaIbHOM YCIyTH, OTCYTCTBYIOT.

16. Crioco0b1 peocraB/ieHuss 3asiBUTEIEM J0KYMEHTOB, HEOOXOAUMBbIX IS
noJryyeHust MyHMUMIAJAbHON yCIyrH

16.1. MyHununaneHbelii apxuB o0ecreunBaeT NpeAocTaBieHHe MyHUIMNAIBHOW YCIYTH
nocpeactsoM PIII'Y, a Takke B MHBIX (popmax 1o BbIOOPY 3asBUTENS B COOTBETCTBUM ¢ DeepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MpPeAOCTaBICHUS] TOCYIapCTBEHHBIX U
MYHHUIMITAIBHBIX YCIYT.

16.2. O6pamenue 3asButens nocpeactsom PIITY.

16.2.1. Jlna mnonydenus MyHununaneHOW yciuyrd 3asButTenb apropusyercs Ha PIIT'Y
IIOCPEACTBOM MOATBEP:KIEHHOM yueTHOH 3anucu ECUA, 3aTem 3anonHseT 3anpoc B 2JIEKTPOHHOM BUJE
C MHCIIOJIB30BAaHMEM CHElMaIbHOM MHTepakTuBHOW (opmbl. [lpu aBTOpM3alUM  MOCPEACTBOM
noATBepkAeHHOM yueTHoH 3anucu B ECUA 3anpoc cunrtaercs noanucanHeiM npoctoi J11 3assurens,
MIPEACTABUTENS 3asIBUTEINS, YIIOJJTHOMOYEHHOT'O Ha MOAIMCaHne 3anpoca.

16.2.2. 3anonHeHHBI 3ampoc OTHpaBIsSeTCS 3asBUTENEM BMECT€ C MPHKPEIUICHHBIMU
JIEKTPOHHBIMU 00pa3aMH JOKYMEHTOB, HEOOXOIUMBIX Ul MpefocTaBlieH!s] MyHUIIMIIAIbHON YCIIyTH,
B MyHUIIMTTAJIBHBIN apXUB.
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16.2.3. OrnpaBneHHsie 10KyMeHTHI noctymaioT B Moayns EMC OVY. Ilepenavya opuruHaioB u
CBEpKa C AJIEKTPOHHBIMU 00pazaMu IOKYMEHTOB He TpeOyeTcsl, 32 UCKIIIOUEHUEM CiTydasi, yKa3aHHOTO B
MyHKTe 6.2 HACTOALIEr0 AJIMUHUCTPATUBHOIO PETIaMEHTa.

16.2.4. 3asgButenp yBeAOMISETCS O MNOJIYYEHMM MyHHIMIAIbHBIM apXWBOM 3arpoca U
JOKYMEHTOB B JICHb MOJa4d 3ampoca MOCPEeICTBOM M3MEHEHHs cTaTyca 3ampoca B JIndHoM kaOuHere
3asBurens Ha PIITY.

16.2.5. Pewienue o npenocraBieHud MyHUIIMNAIBHON yCIyrd NpUHUMaETCs: MyHUIIMIIAIbHBIM
apXWBOM Ha OCHOBAHHWH 3JEKTPOHHBIX 00pPa30B JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, a TaKKe
CBEICHUI, HAXOJSIIUXCS B PACIIOPSIKEHUU MHBIX OPTaHOB T'OCYIaPCTBEHHOMN BJIAcTH, OPTaHOB MECTHOTO
CaMOyNpaBleHUS U TMOJyYeHHBIX MYHUIUNAIbHBIM apXUBOM [OCPEIACTBOM MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOCHCTBHSL.

16.3. JInunoe oOpamienue 3asButens B MyHUIIMTATbHBIN apXUB.

16.3.1. Ang nonyyenuss MyHUIMIanbHOM yciayru 3asBUTENb MofaeT B MyHUIIMNIANbHBINA apXUB
3ampoc ¢ MPUWIOKCHHEM HEOOXOJWMBIX JOKYMEHTOB, OOS3aTeIbHBIX IS  PEIOCTABICHUS
MyHULMNIaTBbHON YCITYTH.

16.3.2. Ilpu mosy4eHUH NOKYMEHTOB AOJKHOCTHOE JIMII0O MYyHHIIMNIATBLHOTO apXWBa BBIIAET
3asBUTENIO0 PACIUCKY B MOJYUYEHUU TOKYMEHTOB C YKa3aHHEM UX NEpeyHs, AaThl MOJyYEeHUS U AAThl
TOTOBHOCTH PE3yJIbTaTa, a TAKXKe PEruCTPAllHOHHOTO HOMEPA, IPUCBOEHHOTO 3ampocy.

16.3.3. JInunsbiii npueM 3asiBuTesis B MyHUIIMIIATBHOM apXMBE OCYIIECTBIISIETCS B JHU U 4achl
nprueMa MyHHIIMNAIBHOTO apxuBa, ykasaHHble B mnyHKTe 3.8 u Ilpunoxkenunm 12 HacTosiiero
AJIMUHHUCTPATUBHOIO pErJaMEeHTa.

16.4. Bpibop 3asButTenem cmocoba MoAauyd 3ampoca M JOKYMEHTOB, HEOOXOIMMBIX st
noydeHus: MyYHUIUMATbHONW YCIYTH, OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOATEIIbCTBOM
Poccuiickuit denepannu, 3akoH01aTENHCTBOM MOCKOBCKOI 001acTH.

16.5. Ilpuem 3asBieHHs] U TOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTaBICHUS MyHHUIIMIATbLHOMI
yCIyrd, TpU JUYHOM OOpalleHHd W B HUHBIX (opMax 3akiroyaeTcss B TMpHEME JOKYMEHTOB
MyHuIMnaabHBIM apXUBOM OT 3asiBUTENS ¢ Mocheayronie ux nepeaaueid B ML aig perucrpauuu B
Monyne EUC OV.

17. Cnoco0b1 mostyueHust 3asiBurTesieM pe3yJibTaTOB NMPeI0CTABJICHUS
MyHUIMTIAIBHON YCJIYTH

17.1. 3asgBurenp yBeIOMIIAETCS O XOJI€ PACCMOTPEHHSI M TOTOBHOCTH pPE3yibTaTa
npenoctasiieHuss MyHununanbHoON yeinyru uyepes JInuneiii kabunet Ha PIIT'Y.

17.2. 3asBuUTeNb MOXKET CaMOCTOSITEIbHO MOJYYUTh MH(MOPMAILMIO O TOTOBHOCTH pe3yibTara
MIpEeAO0CTaBICHUs] MyHULIUITAIBHON YCIIYTH ITIOCPEACTBOM:

a) cepsuca PIII'Y «VY3nats cratyc 3anpocay;

0) mo GecrmaTHOMY eIMHOMY HOMepy TenehoHa DIEKTPOHHOM mpueMHo MOCKOBCKO# o0mactu
8 (800) 550-50-30.

17.3. CriocoOsl nostyueHus pesyiabTata MyHUIIMIATbHOM YCIIyTH.

17.3.1. B popMe 351eKTPOHHOIO 10KyMeHTa B JInunblii kaOuner Ha PIIT'Y.

Pesynprar mpenoctaBieHns MyHUIMITAIBHON YCIYTM HE3aBUCUMO OT MPHHSTOTO pEHICHUs
Hanpasisiercss 3asButento B Jluunelii kabuner Ha PIII'Y B Qopme 3IIeKTpOHHOTO JOKYMEHTa,
MOJNMCAHHOTO YCWJIEHHOH KBanuduuupoBanHoi Il  ymoJTHOMOUEHHOTO JOJDKHOCTHOTO —JIUIIA
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MyHULIIMNATRHOTO apXWBa, 3a MCKIIYEHUEM Cilydas, YyKa3aHHOrO B IIyHKTe 6.2 HacTOAIIEro
AJIMAHHUCTPAaTUBHOIO PErJIaMEHTA.

JomnonuurensHo 3asBUTENO oOecrieueHa BO3MOKHOCTD IMOTYYEeHUsI pe3yJibTaTa Mpel0CTaBIeHuUs
MyHuLMNaabHONW YCIIYTH, 32 UCKIIOYEHHEM Ciy4asi, YKa3aHHOI'O B IyHKTE 6.2 AJIMHUHUCTPAaTHBHOIO
perinaMenTa, B mooom M®L] MockoBckoii obmact B (hopMe IK3eMIUIIpa IEKTPOHHOTO JOKYMEHTA Ha
OymaxkHoM Hocutene. B atom cinywae cnenmanuctom M®L] pacnedatsiBaercs uz Moayns EVC OV,
ycTaHoBJIeHHOT0 B M®L] sK3eMIuIsp 3JeKTPOHHOTO IOKYMEHTA Ha OyMa)KHOM HOCHUTEIIE, TIOJITUCAHHBIN
yculieHHOW kBanmdumupoBaHHod DIl yImOIHOMOYEHHOTO JOJDKHOCTHOTO JiMila MyHHIIUMAIBHOTO
apXuBa, 3aBEPSETCS MOAMKUCHIO YIIOJHOMOYEeHHOTr0 padoTHrka M®I] u neyarbro MOII.

17.3.2. B MyHuuMnajbHOM apXuBe HA OyMa:KHOM HOCHTeJIe.

Pesynprar npenocraBieHuss MyHUUMNANBHON yCIyrM IO 3ampocaM O MpPeIOoCTaBICHUU
CBeICHUI 00 yChIHOBIEHUU (YIOYEPEHHHU) BblIaeTcs 3asBUTENIO TOJIHKO Ha OYMa)KHOM HOCHTEINE B
MynununainbHoM apxuBe. [Ipu 3ToM NpoBOIUTCS cBEpKa AOKYMEHTOB, YKa3aHHbBIX B moapaszziene 10
HACTOALEro0 AJIMMUHUCTPATUBHOIO PETJIaMEHTa.

17.4. Beigaua (HampaBlieHHE) pe3yJbTaTa MpeaocTaBiIeHUsT MyHUIIUMIATBHOW YCIYTd B WHBIX
dbopMax, TpeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM Poccuiickoit Denepanuu, Mo BBIOOPY 3asBUTEIS,
OCyHIECTBJIsIeTC B MyHUIMIIAJIBHOM apXWBe B JHHM M 4Yachl npuemMa MyHHIIMNAIBHOTO apXuBa,
yKa3zaHHble B yHKTe 3.8 u [Ipunoxxenun 12 HacTosiero AIMUHUCTPATUBHOTO PETIaMEHTa.

18. MakcumMaJIbHBIN CPOK 0KMAAHUSA B 0Yepeau

18.1. MakcuMasbHBIA CPOK OXKUAAHUS B OUEPEIU IIPU JIMYHOM Noj1adye 3arpoca U MpH MOIyYeHUH
pe3yibTara nmpeaocTaBieHnsi MyHUITUITATBHON YCIIYTH HE JOJDKeH npeBbimarh 10,5 MuHyT.

19. TpeGoBaHus K NOMeENIEHUSIM, B KOTOPBIX NpeaocTaB/serca MyHuIunajibHas
ycJIyra, K 3aj1y O:KuJAaHHMsl, MeCTaM /ISl 3aII0JIHEHUSI 3aI[POCOB O NMPEA0CTABICHUHU
MyHMUIMIIAJIBHON YCIYTH, HH(POPMALHMOHHBIM CTEHAAM € 00pa3uaMu Ux
3all0JIHEHHS U MepPeYHeM JOKYMEHTOB, He00X0AUMBIX /ISl IPEA0CTABJICHUS
MyHUIIMTIAJIBHON YCJIYTH, B TOM YHCJI€E K 00eCTeYeHU IO JOCTYITHOCTH YKa3aHHbIX
00bEKTOB /151 HHBAJIHU/I0B, MAaJIOMOOM/ILHBIX IPYIIIT HACEJICHUS

19.1. Mynununanessii apxus, M®IL] npu npenocraBieHnn MyHUIIMNAIBHON yCIyTH CO31AET
yCIIOBUSI MHBAJIWJAM W JPYTMM MaJOMOOWJIBHBIM TpYIIaM HaceJIeHHs Uil OecrnpensiTCTBEHHOTO
JOCTylla K IOMENIEHUsIM, B  KOTOPBIX IIpeaocTaBisieTcs  MyHunMnanbHas — yciyra, |
OecrpensTCTBEHHOIO WX NEPEeIBMKEHHS B YKa3aHHBIX IOMEIIEHUSX B COOTBETCTBHHM C 3aKOHOM
Mockosckoit o6mactu ot 22.10.2009 Ne 121/2009-0O3 «O6 obecnieueHnr O0ecpensaTCTBEHHOTO AOCTyIa
MHBAINJOB M APYIHMX MaJOMOOMJIBHBIX T'PYII HAacelIeHUs K O0OBEKTaM COLMAIbHOM, TPAHCIIOPTHON U
WH)KEHEPHOU HHPPACTPYKTYp B MOCKOBCKOI 001aCcTH.

19.2. TlpenocraBnenne MyHUIIMNIAIIBHOM yCIyTH OCYHIECTBIISIETCS B CHELUAIBHO BBIIECICHHBIX
JUIS OTOM LIETM TIOMEUIEHUX, KOTOpPBIE paclojararmTcs, 0 BO3MOKHOCTH, HAa HY)KHUX 3Ta)kaxX 3/1aHuN U
UMEIOT OTJIEJIbHBIN BXOJ.

19.3. IlomemieHus, B KOTOPBIX OCYIIECTBISETCA NPENOCTaBiIeHNE MYHHUIMIAIBHON YCIIYTH,
JOJKHBI 00ecneunBaTh CBOOOHBIN JOCTYI K HUM U K MPEIOCTABIsIEMbIM B HUX YCIIyraM MHBalIWJaM U
APYTUM MaJlOMOOMJIBHBIM TPYIIIaM HAaceJIeHHUs, YIOBIETBOPATh UX MOTPEOHOCTh B OECIPENsITCTBEHHOM
CaMOCTOSITEJIbBHOM ~ NEPEIBMKEHUM 110 TEPPUTOPUM, HA KOTOPOW pACIOJOKEHBl IOMELICHMS
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MyHUIIMNIAIBHOTO apXMBa, BXOAA B TaKue OOBEKThl M BBIXOJA M3 HMX, NOCAJKU B TPAHCIOPTHOE
CPEACTBO U BBICAJAKM U3 HEro, B TOM 4YHCIE C MHCIOJb30BAaHMEM KpPECIA-KOISICKM, a TaKxke
COOTBETCTBOBATh HOPMaM M MpaBUJIaM, YCTAHOBJIEHHBIM 3aKOHOZaTenbcTBOM Poccuiickoit denepaunn
1 3aKOHO/1aTebCTBOM MOCKOBCKOW 001aCTH.

19.4. 3naHus, B KOTOPBIX OCYILECTBISIETCS MpeAocTaBieHne MyHUIIMIIaNbHON YCIYTH, JOJKHBI
OBITh OCHAIICHBI CIETYIOIUMHE CIEIHATBHBIME IIPUCIIOCOOICHUSIMU U 000pYI0OBaHUEM:

19.4.1. cienuanbHBIMU YKa3aTEIIMU OKOJIO CTPOSALIUXCS U PEMOHTHUPYEMBIX OOBEKTOB;

19.4.2. 3ByKOBO#1 curHanM3anuet y cBeTopopos;

19.4.3. Tenehonammu-aBTOMaTaMM WJIM UHBIMU CPEJICTBAMU CBSI3U, JOCTYIHBIMU JIJIS1 MHBAJIUIOB;

19.4.4. canuTapHO-TUTMEHUYECKUMHU TOMEIICHUSAMU;

19.4.5. nangycamMu ¥ NOPYYHSIMH Y JIECTHUIL MIPU BXOJaX B 3J]aHUE;

19.4.6. manaycamMu INpu BXOAaX B 3/aHUs, MaHIyCaMM WM IMOJBEMHBIMU HaHJIyCaMH WU
MIOIbEMHBIMU YCTPOMCTBAMH Y JIECTHUI] HA JTU(PTOBBIX IJIOLIA/IKAX;

19.4.7. cpeactBamMu ayOnMpoBaHUs HEOOXOAMMOW JJIi MHBAIUAOB 3BYKOBOM W 3PUTEIHHOMN
uHpOpMaNNH, a TaK)Ke HAJIHCEH, 3HAKOB U WHOW TEKCTOBOM M Trpaduyeckoil mHPOpMAaIUN 3HAKaAMH,
BBITIOJIHEHHBIMU pelibe(hHO-TOYeuHBIM mpu(TOM bpaiis.

19.5. Ha kaxnoil cTosiHKe (OCTAaHOBKE) TPAHCIIOPTHBIX CPEJICTB MECT OT/bIXa BBIJENACTCS HE
menee 10 (Jlecatn) mporeHTOB MecT (HO HE MeEHee OJHOro MecTa) Jis OeCIUIaTHON MapKOBKH
TPaHCHOPTHBIX CPEACTB, ynpasiaseMblx uHBanuaamu I, II rpynm, a rakke naBanmpamu Il rpynmsl B
HOpsiIKEe, YCTAaHOBJIEHHOM 3aKOHOJaTenabcTBOM Poccuiickoit ®dexnepaunu, U TPaHCIOPTHBIX CPEJICTB,
MIEPEBO3SIINX TAKUX WHBAIUIOB U (UJIN) JeTe-UHBATUIOB.

19.6. IlomemeHus, B KOTOPBHIX OCYIIECTBIISIETCS NpeAOCTaBlieHHEe MYyHHIMNAIBHOW YCIyTH,
JOJDKHBI  COOTBETCTBOBAaTh  TpPeOOBaHUSM, YCTAaHOBJEHHBIM IOcTaHOBIeHHEeM I[IpaBurenbcTBa
Poccuiickoit ®epepanun ot 22.12.2012 Ne 1376 «OO0 yrBepxaenun IlpaBui opranuzanuu
JESTeNbHOCTH  MHOTO(YHKIIMOHAJIBHBIX  IIEHTPOB  TPEAOCTABICHHMS  TOCYJAapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT.

19.7. KomuuyecTBO MeCT OXHAAHUS OIpenensercs HCXOoAs U3 (akTUYecKol Harpysku u
BO3MOXKHOCTEH JIJIs1 X PA3MEILEHUS B 3/1aHUU.

19.8. Mecta oxuJIaHUS JTOJKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBUSM JUIs 3asiBUTENEH U
ONTHMAJIbHBIM YCIOBHSIM pabOThI JOJKHOCTHBIX JIUL, PAOOTHUKOB.

19.9. B momemieHusX, B KOTOPBIX OCYIIECTBIISIETCS PEIOCTaBlIeHNe MyHHIIUTIAIBHOW YCITyTH,
CO3/IaHbl YCIIOBUSL JUIsl OOCHTY)KMBaHHS HMHBAIMUJOB (BKJIIOYash HMHBAJIUIOB, HMCIOJB3YIOIIMX Kpecia-
KOJISICKH ¥ COOAK-TIPOBOTHUKOB):

19.9.1. BecnpenarcTBeHHbIH 1OCTyn K nomeuieHusM MyHununaabHoro apxusa, M®L], rae
npenocrasisgercss MyHununanbpHas yciyra.

19.9.2. B03MOXHOCTb  CaMOCTOATENBHOTO WJIM C  TOMOINBIO  JOJDKHOCTHBIX  JIMIL
MyHunMnagbHOro apxuBa, paboTHukoB ML, mnepenBukeHus MO TEPPUTOPHH, HaA KOTOPOM
Pacro0KeHbl MOMEIEHUSI.

19.9.3. Bo3MOXHOCTB TIOCAJIKH B TPAHCTIOPTHOE CPEACTBO M BBICAJKU M3 HETO Tepea BXOJIOM B
MOMEIIEHUsI, B TOM YHCJI€ C HCIIOJIb30BAHUEM Kpecia-KOJSCKM M MPHU HEOOXOJAMMOCTH C MOMOIIbIO
JOJKHOCTHBIX JIMI MyHUIIMTIATbHOTO apXuBa, paboTHUKOB M®I].

19.9.4. OcHamienue cnenuagbHbBIM OOOPYIOBAaHUEM s yA0OCTBA M KOMQOPTa HHBAIMJIOB
MIOMEILEHUS JJI1 BO3MOXXHOI'O KPaTKOBPEMEHHOI'O OTJIbIXa B CUASYEM IOJIO)KEHUU IIPU HAXOKIEHUM B
IIOMEILEHUH.

19.9.5. CompoBoxaeHre HHBAIUA0B, MMEIOUINX CTOMKHE paccTpoHCTBA (PYHKIUH 3PEHUS U
CaMOCTOSITEJILHOTO NIEPEABMIKEHHS], U OKa3aHNUE UM IIOMOILU B IOMELCHUSIX.
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20. IToxa3areyiM JOCTYITHOCTH M KayecTBa MYHUIUNIAJIBLHON YCJIYT'H

20.1. OueHka NOCTYIHOCTH M KauecTBa IPENOCTaBlIeHUs MyHMIMIAIBbHOW YCIYTH JIOJIKHA
OCYILECTBIIATHCS 1O CIIEIYIOIIUM I10Ka3aTesM:

20.1.1. Crenenp MH(POPMUPOBAHHOCTH TPAXKAAH O MOPSAKE MpenocTaBieHus MyHUIIUNATEHON
yclyrd (IocTynmHOCTh uHGpOpManuu O MyHUIIMNAIBHON ycioyre, BO3MOXHOCTb BbIOOpa crocoba
nosrydeHust uHpopmarun).

20.1.2. Bo3moxxHOoCTh BBIOOpa 3asBuTENeM (GopM MpeaocTaBieHuss MyHUITUNIATBHOW YCIyTH, B
TOM YHCJIE B 3JIeKTpoHHOM popme nocpenctsom PIITY.

20.1.3. Bo3MOXXHOCTh OOpalieHusl 3a ToJydeHHeM MYyHUIIUMIIAJbHON YCIYyTd B 3JIGKTPOHHOMN
dopme nocpencteom PIITY.

20.1.4. Ob6ecneuenune OecrmatHoro npocryna k PIIY ans nmomaum 3ampocoB, JHOKYMEHTOB,
nHpOpMaNnU, HEOOXOIUMBIX JUIS MOJTydeHHsT MyHHIIMTIAIBHOW YCIIYTH B 3JICKTPOHHOH opme, a Takxke
MOJyYeHHE PE3YyJIbTAaTOB IPENOCTaBICHUs MyYHUIMIAIBHOH yciuyrn B (GopMmMe 3K3eMIunIpa
ANIEKTPOHHOTO JIOKyMEHTa Ha OymMa)kHOM Hocutene B mobom MOPL[ B mpemenax Teppuropuu
MockoBckoil o0nacTu 1o BbIOOpY 3asBUTENsS] HE3aBHCHUMO OT €ro MeCTa JKHTEIhCTBA WM MecTa
npeObiBanus (ans GU3MUEecKUX I, BKIIOYas WHIAWNBUAYAIbHBIX MpeANpUHUMAaTeNnel) aubo MecTa
HaXO0XACHUS (I FOPUAMUYECKUX JIUIT).

20.1.5. JoctymHOCTh OOpaleHus 3a mpeaocTaBieHneM MyHUIIUIIATBHON YCIIYTH, B TOM YHCIIE
JUIS UHBAJIUIOB U IPYTUX MaJOMOOWIBHBIX I'PYIII HACEIECHHUS.

20.1.6. CobinroieHusl YCTAaHOBJIEHHOTO BPEMEHM OKUIAHMSI B OUYEpeIU IpH Iojaye 3ampoca u
IIpU MOJIYYEHUHU pe3yibTaTa MpeaocTaBieHuss MyHUIMIATbHON YCIyTH.

20.1.7. Cobmro/ieHre CPOKOB IMpeaocTaBiIeHuss MyHUIMNAIBHONW YCIYTH U CPOKOB BBIIOJHEHUS
aJIMMHHUCTPATUBHBIX NIPOLELYP NPU NPEIOCTaBIEHUN MyHUIIMNIAIIBHON YCIIYTH.

20.1.8. OrcyrcTBUE O0OOCHOBAaHHBIX Kajlo® €O CTOPOHBI 3asBHUTENEH MO pe3ylbTaTaMm
npenocTaBiieHnss MyHUINIIaIbHON yCIyTH.

20.1.9. IlpenocraBneHne BO3MOKHOCTH MOJy4eHUS HH(GOpPMALUU O XOJE€ MPelOoCTaBICHUS
MyHuMnanpHOM yCiayry, B TOM 4ncie ¢ ucnoib3oBanuem PIITY.

20.1.10. KonudecTBO B3aMMOJICHCTBHM 3assBUTENS C JIOJDKHOCTHBIMHE JIMIIAMHA MYHUITUTIAIBEHOTO
apxuBa IpH MpeoCTaBlIeHnn MyHUIIMNIANBHON YCIYTH U UX MPOAOKUTEIBHOCTD.

20.2. B uensx npegocraBieHuss MyHULIUIATbHON YCIIYTH, KOHCYJIbTallUi U UHPOPMHUPOBAHUS O
XO0J€ TpeAocTaBiIeHUs MyHUIMNAJIBHONM YCIYIM OCYLIECTBIISIETCS IpUEM  3asBUTENEH 1O
NpeBapUTENIHON 3aMucu. 3aliCh Ha MPUEM MPOBOAUTCS MPU JTUUYHOM OOpaleHUuH 3asBUTENS WU C
UCIOJIBb30BAHUEM CPEICTB Tele(OHHOM CBS3U, a TaKXKe 4epe3 ceTh VHTepHET, B TOM 4YHCIe yepe3
ounmaneHelii caiiT MyHUIMIIaTBHOTO apXUBa.

20.3. TlpenoctaBnenne MyHHIIMTIATHHOM YCIYTH OCYIIIECTBISIETCS B AJIEKTPOHHOU PopMme Oe3
B3aUMOJICHCTBUS 3asBUTENS C JOJDKHOCTHBIMHU JIMIIAMU MYHHMIIMIIAJBHOTO apXMBa, 3a HCKIIOUYEHHEM
Cily4asi, YKa3aHHOTO B MyHKTE 6.2 HacTOAMEro AJAMUHUCTPATUBHOTO PETJIaMeHTa.

21. TpeOoBaHMs K OpraHM3anuM npeaocrapjieHnss MyHMUMIIAJIbHOM YCIYTH B
3JIEKTPOHHOM (popMe

21.1. B mensx mpenocraBieHuss MyHHIMIAIBHON YCIyrM B 3JIEKTPOHHOW ¢opme ¢
ucnons3oBanueM PIII'Y 3asButenem 3amonHseTcss dJeKTpoHHas Qopma 3ampoca B KapTOdke
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Mynurnunansaot yenyru Ha PIITY ¢ mpuimokeHHMEM SJIEKTPOHHBIX 00pa3oB JOKYMEHTOB M (WJIH)
yKa3aHUEM CBEJIEHUH U3 TOKYMEHTOB, HEOOXOJUMBIX JJIs MpeocTaBleHnuss MyHUIMNaIbHON yCayru U
yKa3aHHbIX B nojpaszene 10 HacTosAmero AJMUHUCTPATUBHOIO PErilaMeHTa.

21.2. IIpu npenocTaBiennn MyHUIIATIATHHON YCIYTH B JIEKTPOHHON (POPME OCYIIECTBISIFOTCS:

21.2.1. IlpenocraBiieHHe B TOPSJAKE, YCTAaHOBJIEHHOM HACTOSIIIUM AJIMUHUCTPATUBHBIM
pernmaMeHToM, HH(poOpManuu 3asBUTENSIM H oOecreueHHe JOCTyna 3asBUTENEH K CBEACHUSM O
MyHULMDIATBHON yCIIyTE.

21.2.2. Tlomaua 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
MyHunmMnaibsHOM ycinyru, B MyHUITMIIAJIBHBIA apXuB ¢ ucnoyib3oBanueM PIITY.

21.2.3. Tlocrymmenue 3ampoca H JOKYMEHTOB, HEOOXOIMMBIX JUISI TIPEIOCTaBICHUS
MynununansHoOU ycinyru, B uaTerpupoannbiii ¢ PIII'Y Moayns EUC OVY.

21.2.4. O6paboTka U perucTpaius 3amnpoca U J0KyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABIICHUS
MynununansHoi yeanyru, B Moagyne EMIC OY.

21.2.5. TlonyueHue 3asBUTENEM YBEAOMJICHHH O XoJ€ HpeocTaBieHUM MyHuULMNAIbHON
yciyru B Jlnunbiii kabunet Ha PIITY.

21.2.6. BsaumopeiictBue MyHHIMIAIBHOTO apXWBa W MHBIX OPraHOB, MPEAOCTABISIOLINX
rOCYJapCTBEHHbIE M MYHHIMIIAIbHbBIE YCIYTH, YYacTBYIOIIMX B HPEAOCTaBI€HHMM MyHHULIMIAIBHON
yCIYyrM M YKa3aHHbIX B mojpasfenax 5 u 11 Hacrosmero AJIMUHHMCTPAaTUBHOIO perjaMeHTa,
IIOCPEJICTBOM CHCTEMBI 3JIEKTPOHHOI'O MEKBEJOMCTBEHHOI0 HH(OPMAIIMOHHOTO B3aUMOACHCTBUS.

21.2.7. BO3MOXHOCTb OIUIaThl I'OCYJAapCTBEHHON MOIUIMHBI, MHOM IIAaThl 3a MPEIOCTaBICHUS
MyHumnansHOM yCiayru IOCPEICTBOM IEKTPOHHBIX cepBucoB Ha PIITY.

21.2.8. TlonydyeHue 3asBHUTEIEM CBEACHUU O XOJE MPEIOCTaBICHUS MYyHHIMITATLHOW YCIYTH
MOCPEACTBOM MH(OPMALIMOHHOTO CEpPBHUCA «Y3HATh CTATyC 3ampocay.

21.2.9. Tlomyuenme 3asiBUTENEM pe3yibTaTa IpeNOCTaBIeHUs MYHUIMIIATBHONW YCIyTH B
Jlnunelii xabuner Ha PIII'Y B (¢opme 53IEKTPOHHOrO JOKYMEHTa, MOJMUCAHHOTO YCHIIEHHOMN
kBauuuupoBaHHod OII yrMoJIHOMOYEHHOrO JOKHOCTHOTO JMIla MyHUIIMIAIBHOIO apXMBa, 3a
UCKIIIOUEHHUEM CITy4asi, YKa3aHHOTO B IyHKTE 6.2 HACTOALEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

21.2.10. Hampasnenue xanoObl Ha peuieHus, aeiictBus (Oe3gedcTBus) MyHUIMIATBHOTO
apxuBa, JOJUKHOCTHBIX JHII MYyHMIMIAIBHOTO apXHBa, B TOpsAKE, YCTAaHOBIEHHOM B pasnene V
HACTOAILIEro AJMUHUCTPATUBHOIO PETJaMeHTa.

21.3. TpeboBanust k (opmaram 3ampocoB M HMHBIX JTIOKYMEHTOB, MPEICTABISAEMBbIX B (opMme
ANEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEAOCTaBICHHS FOCYIAPCTBEHHBIX U MYHUIIMITAIbHBIX
yclIyr Ha Tepputopur MOCKOBCKOM o0mactu, yTBep:KIeHbl mocTaHoBieHueM [IpaButenbcTBa
MockoBckoit obmactu ot 31.10.2018 Ne 792/37 «O06 yTBepkaeHun TpeOoBaHUM K opmMaTam 3asBICHUI
U HMHBIX JOKYMEHTOB, MpPEJCTaBIseMbIX B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS TOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT HA TEPPUTOPHH MOCKOBCKOM 0071acTH»:

21.3.1. DneKTpOHHBIE JOKYMEHTHI PEACTABISIOTCS B CIEAYIONINX (opMaTax:

a) xml — s hopmManu30BaHHBIX TOKYMEHTOB,;

6) doc, docx, odt — st TOKyMEHTOB C TEKCTOBBIM COJIEPYKAaHHEM, HE BKJIIOYAIOIIAM (HOPMYJIBI
(3a UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE «B)» HACTOSIIETO ITyHKTA);

B) xls, xIsx, ods — 17151 JOKyMEHTOB, COAEPIKALTUX PACUETHI,

r) pdf, jpg, jpeg — ANA TOKYMEHTOB C TEKCTOBBIM COJIEpKAHHEM, B TOM YHCIE BKIIOYAIOIIUX
dbopmyisl u (wn) rpaduyeckre n300pakeHus (3a UCKII0YEHUEM JOKYMEHTOB, YKa3aHHBIX B ITOJAMYHKTE
«B» HACTOALIETO MyHKTA), a TAK)KE JOKYMEHTOB € Tpa)MueCcKuM COAEPKaHUEM.

21.3.2. Jlomyckaercs (HOpMUpOBaHHE HJIEKTPOHHOTO JIOKYMEHTa IIyTeM CKaHHpPOBAHUS
HEMOCPEJCTBEHHO C OpHUIMHaja JOKyMEHTa (MCIOJb30BaHME KOIMM HE JOIyCKaercs), KOTOpoe
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OCYIIECTBISICTCS C COXPAaHCHHEM OpPHEHTALMH OpUTHMHANa JoKyMeHTa B paspemeHuu 300-500 dpi
(macmrrad 1:1) ¢ ucronb30BaHUEM CIEAYIOIINX PEKUMOB:

a) «4epHo-Oenblli» (MpH OTCYTCTBHU B JOKYMEHTE Tpaduueckux wu300paxkeHud u (WIH)
LIBETHOI'O TEKCTA);

0) «OTTEeHKH ceporo» (IpH HAJIMYKUU B JOKYMEHTE rpadUyecKux H300paKeHUi, OTIMYHBIX OT
[[BETHOTO rpaIecKOro N300paxeHus ),

B) «IIBETHOW» WJIM «PEXKUM IOJHON LBeromnepenaun» (MpU HAIWYUH B JOKYMEHTE I[BETHBIX
rpaduuecKkux n300pakeHuil 1100 IBETHOTO TEKCTA);

I) COXpaHEHHEM BCEX AayTEHTUYHBIX MPU3HAKOB TOJUIMHHOCTH, a HMEHHO: TpaduiecKoi
MOJIIKCH JIMLIA, TIeYaTH, YTJIOBOTO ITamia OJaHKa;

) KOJIWYecTBO (HalIoB [IOJDKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, KaXAbld U3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (HJK) rpaduuecKyro HH(OpMAaIIUIO.

21.3.3. DneKTpoHHBIE TOKYMEHTHI I0JKHBI 00€CTIeUYnBaTh:

a) BO3MOYKHOCTb HJICHTH()UIIMPOBATH JOKYMEHT ¥ KOJMYECTBO JINCTOB B JOKYMEHTE;

0) BO3MOXHOCTb IOKMCKA IO TEKCTOBOMY COJICPKAHUIO JOKYMEHTa M BO3MOKHOCTH KOITMPOBAHUS
TeKcTa (32 UCKIIIOUSHHEM CITy4aeB, KOTIa TEKCT SBISIETCS YaCThIO rpauIecKoro n300paKeHus);

B) COJIEpKaTh OTJIaBIIEHUE, COOTBETCTBYIOIIEE CMBICIY U COJIEPIKAHUIO TOKYMEHTA;

r) Ui JOKYMEHTOB, COJAEpXKAIlUX CTPYKTYPUPOBAaHHBIE [0 YacTsAM, TIJlaBaM, paszjieiam
(mogpasnenaMm) JaHHBIE M 3aKJIaJKH, OOCECIEUMBAIOIIME TMEPEXOAbl MO OrJaBieHHI0 U (W) K
COJIEp>KaIIMMCS B TEKCTE PUCYHKaM U TaOIuIaMm.

21.3.4. JloxyMeHTBI, MOJJISKAIIUE TpeaCTaBiIcHHI0 B Qopmarax xls, xIsx wmm ods,
(bopMHpYIOTCS B BU/I€ OTACIBEHOTO AJIEKTPOHHOTO JIOKYMEHTA.

21.3.5. MakcuManbHO JIOMYCTUMBIM pa3Mep MPUKPEIVIEHHOIO MakeTa JOKYMEHTOB HE JIOJIKEH
npesbimath 10 I'b.

22. TpeOoBaHMs K OpraHM3anuM npeaocrapjieHnss MyHMUMIIAJIbHOM YCJIYTH B
M1l

22.1. IlpenocraBnenue OecrutatHoro jaocryna kK PIIIY s momaum 3ampocoB, JHOKYMEHTOB,
uHpopMalnU, HEOOXOIUMBIX JUIS MOJTydyeHHs] MyHUIMNIAIBHON YCIYTH B 3JIEKTPOHHOH opme, a Takxke
MOJIyYEHUE pPEe3yJbTaTOB MpefocTaBieHUs MyHUIUNAnbHOM yciIyrd B ¢opMe HK3eMIuisipa
AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENIe ocyllecTBisieTcss B jrooom MOI][ B mpemenax
TeppuTopun MOCKOBCKOW 00J1aCTH MO BbIOOPY 3asiBUTEINS HE3aBUCHMO OT €0 MECTa KHUTEIbCTBA WU
MecTa npeObiBaHus (A7 (U3MUECKUX JIHUI, BKIOYas WHAMUBUAYAJIbHBIX MpeANpuHUMAaTeselt) aubdo
MecTa HaXOKJIeHUs (7151 FOPUAMYECKUX JIUIT).

22.2. Opranuzanus npepocrtaBieHuss MyHununansHod ycnyru B MLl ocymectBisercs B
COOTBETCTBHUHU C COIVIALIEHUEM O B3aUMOJCUCTBUU MEXAY Y UPEKICHUEM U MyHUIIUIIAILHBIM apXUBOM:

22.2.1. becrunatusiit noctyn 3assureneid k PIII'Y ans oGecrieyeHHss BOSMOXKHOCTH TOJTYYSHHS
MyHuLUNaIbHON YCIyTH B 3JIEKTPOHHOM (opMe.

22.2.2. Brigaua 3asBUTENO0 pe3yibTaTa MPEAoCTaBiICHUS MYHUIIMIAIBHOW ycIyrd B (opme
ANEKTPOHHOTO 3K3eMIUIsipa Ha OyMa)KHOM HOCHTENE, 3a UCKIIOYEHHEM Cllydas, YKa3aHHOIO B ITyHKTE
6.2 HacTOSIIEro AIMUHUCTPATUBHOTO PETJIaMEHTA.

22.2.3. lndpopmupoBanue 3asBUTENCH O MOPsIKE MpeaocTaBieHuss MyHUIMIIAIbHON YCIIyTH B
M®II, o uHBIM BOIIpOCaM, CBSI3aHHBIM C IIPEAOCTABICHUEM MYHULIUIIAIBHON YCIIYTH.

22.2.4. Beigauy 3agBUTENIO pe3ysbTaTa MPEAOCTaBICHHS MyHUIIMNAIBLHOM YCIYId B BHUIE
pacrnedaTaHHOTO Ha OyMa)XHOM HOCHUTEJIE SK3EMIUISIpa JIEKTPOHHOTO JTOKYMEHTA;
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22.2.5. Unbple QyHKUINHU, YCTAaHOBIICHHbIE HOPMATHBHBIMH MPAaBOBBIMH aKTaMu Poccuiickoit
®denepannn 1 MOCKOBCKOM 00J1aCTH, COTJIAIIEHUSIMH O B3aMMOJICHCTBHUH.
22.3. HudopmupoBaHue U KOHCYJIbTHUPOBAHHWE 3asgBUTEICH O TOPSJAKE MPEAOCTaBICHUS

MyHuUIMnanpbHOM yCIOyrH, a TakKkKe [0 HWHBIM BONPOCAaM, CBSI3aHHBIM C MPEJOCTABICHUEM
MynuunaasHou yeiayru, B MOL] ocymiecTBistoTcs 6ecriaTHoO.

22.4. Tlepeuenb M®I] MockoBCKO# 001acTH pa3MEIIeH Ha caliTe Y UYpeKICHHUS.

22.5. B M®Il wuckmtogaercs B3auMOJEHCTBHE 3asBUTENSA C JIOJDKHOCTHBIMH JIMIIAMH
MyHUIMIIaIBHOTO apXUBA.

[Tpu BeIaue pesynbraTa npenocrasieHus I ocypapcrBennoit yeayru B ML paboraukam M®L]
3ampenaercss TpeOoBaTh OT 3asBUTENS MPEAOCTABICHHUS JOKYMEHTOB, HH(OPMAIMH U OCYIECTBICHHS
JNEUCTBUM, IPETYCMOTPEHHBIX MYHKTOM 10.5 HacTosero AIMUHACTPATUBHOTO PErJIaMEHTA.

22.6. Ilpu npenocrtaBiieHMd MyYHHMIIUNIAJBHOW YCIYTM B COOTBETCTBHU C COIVIAIIICHUEM O
B3auMoaecTBUU paboTHUKk M®I] 00s3aHbI:

22.6.1. IlpenoctaBnsiTh Ha OCHOBAaHWUHU 3alpocOB U OOpAIEHUIl OPraHOB TOCYIapCTBEHHOMN
Bractu Poccuiickoit ®enepanuu, OpraHoB TrOCyJapCTBEHHOM BiacTH CcyObekToB Poccuiickoii
®denepanun, OpraHOB MECTHOT'O CaMOYIpaBieHUs, (PU3MUECKUX U IOPUIAYECKHUX JIUI HEOOXOAUMbIe
CBEJICHUS 10 BOIIPOCAM, OTHOCSIIMMCS K ITOPSIAKY NpeocTaBieHnss MyHununansHon yeiryru B ML

22.6.2. ObecnieunBaTh 3aUTy HHOOPMAIMH, JOCTYI K KOTOPOW OTPaHUYEH B COOTBETCTBHUU C
3akoHoAarenscTBOM Poccuiickoit denepaiuu, a Takke COOMIOAATh PEKUM 00pabOTKU U UCTIOIH30BaHUS
MIEPCOHAJIbHBIX TAHHBIX.

22.6.3. Ilpu BbIaue [AOKYMEHTOB YCTAHABIMBATh JIMYHOCTh 3asBUTENII HAa OCHOBAaHUU
JOKYMEHTA, YOCTOBEPAIOUINX JIMYHOCTh 3asABUTEIS B COOTBETCTBHH C 3aKOHOAATENIbCTBOM Poccuiickoit
denepanun, a TaKKe MPOBEPSITH COOTBETCTBUE KOMHH MPEACTABISIEMBIX TOKYMEHTOB (32 UCKIIIOUEHHEM
HOTapHAIbHO 3aBEPEHHBIX ) X OPUTHHAJIAM.

22.6.4. CoGmronaTh TpeOOBaHUS COTJIANIEHUN O B3aUMOJICHCTBUM.

22.7. M®II, ero paOOTHUKH HECYT OTBETCTBEHHOCTH, YCTAHOBJIEHHYIO 3aKOHOJIaTEIhCTBOM
Poccuiickoit @enepanuu 3a coONOeHHE MpPaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX, 32 COONIO/ICHUE
3akoHOAaTenscTBa Poccuiickoit @Denepalyiy, YCTaHABIMBAIOIIETO OCOOCHHOCTH oOOpaimieHus ¢
nH(popMaleH, T0CTyl K KOTOPOi orpaHuyeH ¢efepaibHbIM 3aKOHOM.

22.8. Bpen, npuuuHeHHBIH (U3HUECKUM WIM OPUIMYECKUM JIMIIAM B  pe3ylbTaTe
HEHQ/JIeXKAIIEro HCMONMHeHus nubo HeucnoiaHenus MOPI[ u ero paboTHHKaMHM TOpsAKa
npeAocTaBieHuss MyHUIIMMAIBHOW YCIYTH, YCTAHOBJIECHHOTO AIMUHUCTPATHUBHBIM PETIaMEHTOM U
MHBIMM HOPMAaTHBHBIMM NIpaBOBbIMM akTaMu Poccuiickoit denepanuy, HOPMATHUBHBIMH IPABOBBIMU
akTaMu MockoBcKoO# o0act, Bo3MerniaeTcs M®DI] B cooTBeTCTBHUH ¢ 3aKOHOIATEILCTBOM Poccuiickoit
denepanuu.

22.9. CtaHnapT opraHu3aluy AeITeIbHOCTH MHOTO()YHKIIMOHANBHBIX IEHTPOB MPEJOCTaBICHHS
TOCY/IapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT B MOCKOBCKOW O0JIACTH YTBEPKACH PACIOPSIKEHUEM
MuHuCTEepCTBa TOCYIaPCTBEHHOTO YIIPABICHUS, MHPOPMAIIMOHHBIX TEXHOJIOTUN U CBS3H MOCKOBCKOI
obmactu ot 21.07.2016 Ne 10-57/PB «O peruoHanbHOM CTaHAApTe€ OpPraHU3alUU JesTeIbHOCTU
MHOTO()YHKITHOHAIBHBIX IIEHTPOB TMPEIOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIUTIATBHBIX YCIyT B
MockoBcKO 0651aCTH.
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I1I. CocraB, moc/1e10BaTeIbHOCTD H CPOKH BBINOJTHEHHUS AIMAHUCTPATHBHBIX
npouexyp, Tpe0OBaHMs K MOPAAKY MX BbINOJIHEHUS

23. Cocras, 10CJ1€10BATEJILHOCTh M CPOKH BbINIOJIHEHUS A IMUHUCTPATHBHBIX
npouexyp (AelcTBuii) Npu npeaocTaBjieHnu MyHMIUNAJIBHON YCJIYTH

23.1. [lepeueHb aAMUHUCTPATUBHBIX MPOLIEAYD:

23.1.1. IlpueM u peructpanus 3anpoca v JT0KyMEHTOB.

23.1.2. ®opMHpOBaHWE M HAMPABICHUE MEXKBEIOMCTBEHHBIX WH(OPMAIMOHHBIX 3alPOCOB B
Oprassl (OpraHu3aliyu), y4acTBYIOIIHE B IPEAOCTaBICHUH MyHULIUIIaIbHON YCIYTH.

23.1.3. Omnpenenenue BO3MOKHOCTH MPEAOCTaBICHUS MYyHUIUITAIBHON YCITyTH.

23.1.4. [lpunHsATHE PENICHUS O TIPEIOCTaBICHUH (00 0TKa3€e B MPEIOCTABICHNN) MyHUITUTIAIIEHON
yciyrd ¥ opopMiieHUE pe3yibTara MpeaocTaBieHus MyHUIIUITATIbHON YCITyTH.

23.1.5. Boigaua pesyabpTaTa npeaocTaBieHuss MyHUIMIIAIbHONW yCIyru 3asiBUTENIO.

23.2. Kaxpas agMUHUCTpaTHUBHAs MpOILEAypa COCTOMT W3 aJMUHUCTPATUBHBIX JIEUCTBUI.
[lepeuens u conepkaHue aAMHUHUCTPATUBHBIX JEHCTBHM, COCTABISIIONIMX KKIYIO aAMHUHUCTPATUBHYIO
npouenypy, npuseneH B [Ipunoxxenuu 11 x HacToseMy AJAMUHUCTPATUBHOMY PErJIaMEHTY.

23.3. HcmpaBieHue [AOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIAAHHBIX B PeE3ylbTaTe
npenocTaBieHuss MyHUIUTIATBHON YCIYTH TOKYMEHTaX OCYIIECTBISETCS B CIEAYIOIIEM OPSIKe:

23.3.1 3asgBurens oOpamaercs B MyHHIMNAIbHBIM apXWB C YCTHBIM WM HHUCbMEHHBIM
oOpaInieHneM, B MOPSIKE YCTAHOBICHHBIM HACTOSIIIAM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, C MPOCHOOii
IIPOBEPUTH TEKCT MOJYYEHHOI'O JOKYMEHTA Ha HAJIMYME OLIMOOK U OIeYaTOK

23.1.2. MyHUIMOAIbHBIA apXWUB MPOU3BOAUT CBEPKY BBIIAHHOTO JOKYMEHTa C OPHUTHMHAIOM
JOKYMEHTA.

23.1.3. B cnyuae BBISIBIEHUS JOMYIICHHBIX OLIMOOK WM ONEYaTOK MyHMIIMIIATbHBIA apXuB
UCHpaBisieT OWMOKM WJIM ONEYaTKM W BBIJAET HCIPABIECHHBIA JOKYMEHT OJHHUM H3 CHOCOOOB
NOJIydeHUsl pe3ysibTaTa MyHHIMIIANBHOM yCIyru B JeHb oOpallleHus 3asBUTENs WIM JII0OOW JieHb,
CIIENYIOIMN 3a JTHEM OOpalleHHs, B MOPAIKE MPETyCMOTPEHHBIM HACTOAIIUM AJIMUHUCTPATUBHBIM
perJamMeHToM.

V. llopsinok 1 popMBbI KOHTPOJIS 32 UCIIOJTHEHUEM AJIMHUHUCTPATUBHOIO
perjiaMeHTa

24. ITopsaaoK oCyLIECTBJICHUS TEKYIEro KOHTPOJIA 32 COOMI0IeHUEM U
HCIOJTHEHHEM 0TBETCTBEHHBIMH 10I’KHOCTHBIMH JMIaMu MyHHUIIUIIAJIBHOTO
apXuBa M0JIOKEHNH AJIMMHUCTPATHBHOIO PErJiaMeHTa M HHbIX HOPMATHBHBIX
NPaBOBbIX AKTOB, YCTAHABJIUBAKIIHUX TPEOOBAHMS K NMPEAOCTABICHUIO
MyHHMUIMIIAJIBHON YCJIYTH, 4 TAKKE NPUHATHEM UMH PeLIeHHH

24.1. Texkymuii KOHTPOJb 3a COOJIOJIEHUEM M WCIOJHEHHUEM JIOJDKHOCTHBIMH JIMIIAMH,
MYHUITUTIATGHBIMU  CITY)KAIMMHA, paOOTHUKaMH MyHHIIMTIATBHOTO apxuBa, paboTHukamu MOI]
MOJIOKEHUH ~ AJIMUHHCTPATUBHOTO  perjiaMeéHTa W  HMHBIX HOPMATHUBHBIX IPABOBBIX  aKTOB,
yCTaHABIMBAIOIIUX TPEOOBAHMS K MPEIOCTaBICHNI0O MYHUIIMTIATHHON YCIIYTH, BKIIOYACT BHISBICHHUE U
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YCTpaHEHHE HapyLICHUH MpaB 3asBUTENICH, pACCMOTPEHHE, MPUHATUE PEIIEHUNA U TTOATOTOBKY OTBETOB
Ha oOpameHus 3asgBUTENEH, COAEpXKAIIMX JKAIOOBI Ha peIIeHHs, ACHCTBUA (0Oe31eicTBHE)
JOJDKHOCTHBIX JIMI MYHHUITUTIATBHOTO apXUBa.

24.2. KouTponmb 3a coONwoJieHHEM TOpsAKa TpeAoCTaBieHHs MyHUIUNAIBHOW —YCIIyTH
OCYIIECTBISICTCS  YIOJTHOMOUYEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH  MUHUCTEPCTBA TOCYIapPCTBEHHOTO
yIpaBiieHusi, WHPOPMAIMOHHBIX TEXHOJIOTMHA M CBS3M MOCKOBCKOW OOJIACTH B COOTBETCTBHH C
pacrnopsbkeHHeM MMHHCTEPCTBA TOCYJApCTBEHHOTO YIpPaBICHHS, WHPOPMAIIMOHHBIX TEXHOJIIOTHHA H
cBsi3u MockoBckoi obmactu oT 30 okTsiops 2018r. Ne 10-121/PB «O6 yrBepxknenuu I[lonoxenus o6
OCYIIIECTBICHUHN KOHTPOJIS 32 MOPSIKOM MPEJOCTABICHHS TOCYaPCTBEHHBIX W MYHHUIIMITATBHBIX YCIIYT
Ha TeppuUTOprH MOCKOBCKOM 00JIaCTH.

25. Ilopsigok ¥ NEPHOAUYHOCTH OCYIIECTBJICHUS IJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H KA4eCTBA MpeAocTaBJaeHnsi MyHMINNIAJIbHON yCIyrH

25.1. Ilopsamoxk W NEPUOAMYHOCTH OCYIIECTBICHMS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHI M KauecTBa MpeaocTaBieHuss MyHUIIUNAIbHOW YCIYTU YCTaHABJIUBAETCS COOTBETCTBYIOIIUM
pacnopsbkenneM A amMuHUCTpanuu OAUHIIOBCKOTO TOPOACKOT0 OKpyra MOCKOBCKOM 001acTy.

25.2.  JIOmKHOCTHBIM JHUIIOM MYHUIIMTIATHHOTO apXWBa, OTBETCTBEHHBIM 3a IMPEAOCTABICHUE
MyHUIMIIaIBHOM  yCIIYTH, SBISETCA PYKOBOAUTENb MYyHHIMIIAIBHOTO apXWBa, HENOCPEICTBEHHO
MPEIOCTABIISIOIEr0 MyHUIIUNIAIBHON YCITYTYy.

26. OTBETCTBEHHOCTD J0JIKHOCTHBIX JIMI, MYHHIMIIAJBHBIX CJIY/KALIUX,
padoTHUKOB MyHMUMIIAJILHOI0 APXUBA 32 PellleHHs U AeiicTBuA (0e3xercTBHE),
NPUHUMAaeMble (0CylIeCTBJIAEMbIe) HMHU B X0/1¢ NPe10CTABICHUSA

MyHMUMIIAJIBHON YCIYTH

26.1. JIo)DKHOCTHBIM JIUIIOM MYHHIIMTIANIBHOTO apXHMBa, OTBETCTBEHHBIM 3a IMPEIOCTaBICHUE
MyHuLMNaabHOW YCIYTH, a TaKXKe 3a COOJII0JIeHWEM NopsiKa IpenocTaBieHUus MyHUIUNanbHON
YCIIYTH, SIBIIIETCA PYKOBOAWUTENb MYHULHMIIAIBHOTO apXWBa, HEIMOCPEACTBEHHO IIPEAOCTABIIAIOIIETO
MyHuIunanbHyo yciyry.

26.2. Ilo pe3ynbrataM MpOBEAECHHBIX MOHUTOPMHIA M IIPOBEPOK, B CIydae BbBIABICHUS
HEMpPAaBOMEPHBIX peIIeHuH, AelcTBuil (0e3neiicTBHSA) MOHKHOCTHBIX JHIl MYHUIMIIAIBHOTO apXUBa,
pabotHukoB MO®I] u (axkToB HapylleHUs MpaB U 3aKOHHBIX HMHTEPECOB 3asBHUTENEH, JHOKHOCTHBIE
auna MyHununanbHOro apxuBa, paboTHUkM MOIL] HecyT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKkoHo aTenbcTBOM Poccuiickoit denepanmm.

27. llonokeHUs1, XapaKTepUu3yiue TpedOBaHUA K MOPAAKY U (POpMaM KOHTPOJIS
3a mpegocraBjaeHneM MyHMUIMIIAJIbHOM YCJAYTH, B TOM YHCJIE CO CTOPOHBI TPAKIAH,
X 00beIUHEHU M OPpraHu3anui

27.1. KoHTposb 3a IpenocTaBieHneM MyHUIMNAIBHON yCIyTru OCYLIECTBIISIETCS B MOPSAKE U
dhopmax, mpeayCMOTPEHHBIMH TIOIpa3ieiamMu 24 u 25 HacTosImero AAMUHUCTPATHBHOTO PETIaMeHTa.
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27.2. KoHTpOnb 3a TOPSAKOM TpeAoCTaBieHus MYHHIIMNAIBHOW YCIYyTH OCYIIECTBIISETCS
MUHHCTEPCTBOM IOCYJapCTBEHHOTO YIPaBICHUS, MHPOPMALIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOM
o0jacTH B TMOpPSAKE, YCTAaHOBJICHHOM pacIlopsbkeHueM ykazanHoro MwunuctepcrBa ot 30.10.2018
Ne 10-121/PB «O6 ytBepxkaenun I[lomokeHus 00 OCYIIECTBICHWH KOHTPOJSI 3a TOPSAKOM
MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYr Ha TEPPUTOPUN MOCKOBCKOHM 00macTuy,
Ha IIOCTOSSHHOW OCHOBE (€XKEHEIENIbHO), a TaKK€ Ha OCHOBAaHUU IIOCTYIUIEHUS B YKa3aHHOE
MuHHCTEPCTBO OOpaleHNil TpaXKaaH, OPUIUYECKUX JIHMI, WHAWBUIYAIbHBIX HpeInpUHUMATENCH O
¢akTax rpyboro HapymeHus TpeOOBaHUI MPH MPEIOCTABICHUH MyHUIIMTIATBHON YCITYTH.

IIo pesynpraTaM KOHTpOJIA  YIOJIHOMOYEHHBIE JOJDKHOCTHBIE JMIAa MuHuUCTEpCTBa
rOCYJapCTBEHHOTO YIIPABIEHUs, HWH(OPMAIMOHHBIX TEXHOJIOTMH M CBsi3u MOCKOBCKOM obaactu
IIPUHUMAIOT MEpbl 1O MNPEAYNPEKICHUIO, BBIABICHUI0O M IIPECEUCHUIO HAPYIIEHUN KOHTPOJISA
TpeOOBaHUH NPH NMPeOCTaBICHUN MyHULIUIIAIBHON YCIYTH.

B cnyuae BbIsBI€HMS aIMUHUCTPATUBHOIO HAPYIIEHUS 110 PE3yabTaTaM KOHTPOJI COCTABIISAETCS
poTokoi B coorBercTBuu ¢ Kongexcom Poccuiickoit @enepanyu 06 aAMUHUCTPATUBHBIX HAPYIICHUSIX,
3akoHoM Mockosckoii obmactu ot 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckoil obiactu 00
aJIMMHHUCTPATUBHBIX HAPYLICHUSIX).

27.3. T'paxkpaHe, uX OOBEIUHEHHUS W OpraHU3aLMM JUIsI OCYLIECTBICHHUS KOHTpOJA 3a
npegocTaBieHueM MyHULIMNIAIBHON YCIYTH C LIEIbI0 COOJIIOICHHS TOPAIKA €€ MIPEIOCTABICHUS UMEIOT
[IPaBO HaNpaByATh B MUHUCTEPCTBO IOCYAapCTBEHHOrO YIPABJICHUs, HHPOPMALMOHHBIX TEXHOJIOTHH U
CBsI3u MOCKOBCKOH o00siacTH ajoObl Ha HapylleHHE TOJDKHOCTHBIMU JIMLUAMM MYHHMLIMIIAIBHOTO
apxuBa, pabotHukamu MO®IL] nopsaka npenocraBieHus MyHULMIIAIBLHOW YCIYrd, IOBJEKIIEE €€
HEINPEACTABICHUE WM IPEJOCTaBICHUE C HApPYLIEHUWEM CpOKa, YCTAHOBJIEHHOIO HACTOSIIUM
AJMUHUCTPATUBHBIM PETIAMEHTOM.

27.4. TI'paxnane, ux OOBEAMHEHHS U OpraHU3alUU JUIsI OCYILECTBICHHUS KOHTPOJIS 3a
IIpeloCTaBlIeHneM MyHUIMINIAIbHONW YCIYyTM MMEKT IPaBO HANpaBisATh B MyHHUIMINAIbHBIA apXuB,
M®LI, yupenurento M®PL] umuauBHIyanbHblE M KOJUIEKTUBHBIE OOpallleHHs C MPEIIOKEHUSMH IO
COBEPILLICHCTBOBAHHUIO TMOpPs/IKa NPEAOCTaBIeHUs MYyHMIMIIANBHOM YCIyrH, a Takxke >KajJo0bl Hu
3asBNIeHUS Ha JeiicTBusa (Oe3neiicTBHE) MOHKHOCTHBIX JIMI MyHHIMIAIBHOTO apXHBa, pPaOOTHUKOB
MOII u npuHATHIE UMH PELIEHUS, CBA3aHHBIE C IPEJOCTABICHUEM MyHUIIMTIAIBHON YCIIYTH.

27.5. Kontponp 3a mpenocraBieHueM MyHUIMIIAIbHOW YCIYT'M, B TOM YHCIIE€ CO CTOPOHBI
rpaxaaH, X OObeJUHEHUI U OpraHu3alui, OCYIECTBISIETCS TOCPEICTBOM OTKPBITOCTH JIESTEIbHOCTH
MynununansHoro apxusa, M®ILI npu npenocraBneHnn MyHUIUNIAIBHON YCIYTH, TTOJY4EHUS OJIHOM,
aKTyaJdbHOW W JOCTOBEpHOM MH(pOpMalMu O MOpsJKe MpeaocTaBlieHuss MyHUIIMNANBHON YCIYTH H
BO3MOXKHOCTH ~ JIOCYA€OHOTO  paccMOTpeHHst oOpamieHuit (kamo0) B Ipolecce IMOTyYeHHs
MyHuLMnanbHON YCIIyTH.

V. docyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KaI0BAHNS PellIeHUl U eiicTBUI
(0e3neiicTBusl)) MyHMUIMIIAJIBHOTO APXUBA, JOJKHOCTHBIX JTUI MyHHMIMIIAJIbHOT O
apxuBa, M®II, paborHuxkoB MPI]

28. Uudopmanus 11 3aMHTEPECOBAHHBIX JIUI[ 00 UX MIpaBe HA J0CyAe0HO0e
(BHecyneOHoOe) 00:xan0BaHMe AelicTBH (0e31eiicTBUSA) U (MJIH) pelleHuil, MPUHATBIX
(ocyuiecTBJICHHBIX) B X0/€ npeaocTaBiaeHuss MyHHIUNAILHON YCIYIH

28.1. 3asgBuTenp HWMEET TpaBO Ha JAocyAcOHOe (BHeCyneOHOe) 00KalloBaHWE JIEUCTBHI
(6e3neiicTBUsA) W (WIM) PpEIMIEHWW, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJA€ TPEICTaBICHUS
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MyHunMnaipHOM yciayrd MyHUIMNAIBHBIM apXHUBOM, JOJDKHOCTHBIMHU JMIAMU MYHHUIIMTIAIBHOTO
apxuBa, M®II, paboraukamu M®IL] (nanee — xanobda).

28.2. B cinydae, korjga >kajnoba IOAaeTcs 4Yepe3 IMpeICTaBUTENs 3asBUTENsS, B KayecTBe
JOKYMEHTA, MOATBEPKIAAIOIIET0 €ro MOJHOMOYMS Ha OCYILECTBICHUE NEHCTBUN OT UMEHHU 3asiBUTENS,
MOTYT OBITh IPECTABIICHBI:

28.2.1. OdopmneHHass B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoii denepanuu
TOBEPEHHOCTH (U1t (PU3MYECKHX JIUIT).

28.2.2. OdopmieHHass B COOTBETCTBHH C 3aKOHOAATENhCTBOM Poccuiickoii Deneparuu
JIOBEpEHHOCTh, 3aBepeHHasl Me4aTbio 3asBUTENs (IPU HAIWYMM) U TOANHMCAHHAS PYKOBOAHUTEIEM
3asBUTENS WIH YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIIEM JIUIOM (U1 FOPUANYECKUX JIUIT).

28.2.3. Kommst pemeHuss 0 Ha3HAYeHUH WM 00 u30paHuu MO0 TpHUKa3a O Ha3HAYCHUU
(bu3MYECKOro NUIa Ha JOJDKHOCTb, B COOTBETCTBHHM C KOTOPBIM (PU3UYECKOE JHIIO OONAJaeT MpaBoOM
JENUCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTHU (I FOPUIUYECKUX JIHIT).

28.3. 3asBUTENIb MOKET OOPATUTHCS C 7KajI000ii, B TOM YUCIIE B CIEAYIOIIUX CIIydasX:

28.3.1. Hapymienue cpoka perucrpanuu 3amnpoca 0 mpeaocTaBieHnd MyHUIIUMIIaTbHON YCIyTH,
KOMILUIEKCHOTO 3arpoca, ykazaHnHoro B ctatbe 15.1 denepansuoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opranuzaiyu nNpeaoCTaBICHUS FOCYIapPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT.

28.3.2. Hapyienue cpoka npenoctaBieHuss MyHUIUMIIAIbHON YCIyTH.

28.3.3. TpeboBanus y 3asBuUTENs AOKYMEHTOB WM HHboOpManuu OO OCYIIECTBICHUS
NEHCTBUM, MpenCTaBICHHE WU OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu i1 NpeaocTaBiIeHdss MyHUIIMIIAIBHON YCITYTH.

28.3.4. Ortkaza B mnpueMe JOKYMEHTOB, IIPEJOCTaBIEHHUE KOTOPBIX MPEILyCMOTPEHO
3aKoHOMarenbCcTBOM Poccuiickonn ®enepauuu Juisi NpeAocTaBlIeHUs MyHUIMIAIBHOM YCIYTH, Yy
3asiBUTENS.

28.3.5. Otka3za B mpefocTaBIeHMM MyHUIMNAIBHOM YCIyTH, €CIIM OCHOBAaHMs OTKa3a He
MPEyCMOTPEHBI 3aKOHOAATENBCTBOM Pocculickoit @enepauuu.

28.3.6. TpeboBanusi ¢ 3asBUTENS NpPU NMPENOCTaBICHUH MyHHUIMNAIBLHONW YCIYTH IUIAaThl, HE
IIpEeAYyCMOTPEHHOM 3aKkoHOAaTenbCTBOM Poccuniickoit denepanun.

28.3.7. OTtka3 MyHMIMNAJIBHOTO apXWBa, NOJKHOCTHOIO JHMIA MyHHIMIAIBHOTO apXuBa,
M®I], paborarka M®I] B ucnipaBiieHnn AOMYIICHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE
npenocTaBiieHnss MyHUIIMIIaNbHON yCIyTH TOKYMEHTax 100 HapylIeHUe CPOKa TAKUX UCIIPABIICHUH.

28.3.8. Hapymienue cpoka Wiu Mopsiika BbIAAYU TOKYMEHTOB 110 pe3yibTaTaM MPeoCTaBICHUS
MyHuIIMNaabHON YCIYTH.

28.3.9. IlpmocTtaHoBJIE€HHE TpeAOCTaBICHUS MYHUIMIAIBLHON YCIYTH, €CIM OCHOBaHHS
IIPUOCTAaHOBIIEHUS HE NIPEAYCMOTPEHBI 3aKOHOAATENLCTBOM Poccuiickoit denepanun.

28.3.10. TpeboBanue y 3asgBUTENS IpU NPEAOCTaBICHUH MYHHIMIIAIBHOW yCIYrH JOKYMEHTOB
Wi  MHQOpPMAaIUK, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IMpH
NepBOHAYaAIbHOM OTKa3e B MpreMe JOKYMEHTOB, HEOOXOIUMBIX Ui MpeaocTaBieHuss MyHununanbHON
yCIlIyTd, MO0 B mpefocTaBieHM MyHULIUNAIbHOW YCIYTH, 32 UCKIIOYEHHEM CIIy4aeB, YKa3aHHBIX B
nyakrte 10.5.4 HacTosero AIMUHUCTPATUBHOTO PETIIaMEHTa.

28.4. Xayoba nomkHa coIepKarTh:

28.4.1. HaumeHoBaHune MyHMIMIIAIBHOTO AapxWBa, yKa3aHWE Ha JOHKHOCTHOE JIUIO
MyHUIMIaIbHOTO apXxuBa, HauMeHoBaHne M®L, ykazanue Ha ero pyKoBOJAUTENS U (UIHM) paOOTHHKA,
penieHus u aelictBus (6e3aeicTBHE) KOTOPBIX 00KaTYIOTCS.

28.4.2. ®aMunuio, UMsi, OTYECTBO (MPU HAIUYUH), CBEACHUS O MECTE KUTEIbCTBA 3asBUTENS -
¢u3nyeckoro auia 60 HAaMMEHOBAaHUE, CBEACHHSI O MECTOHAXOXKJICHUU 3asiBUTEINS - IOPUAHMUECKOTO
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JUIa, a TaKkke HoMep (HoMmepa) KOHTaKTHOro tenedoHa, aapec (aapeca) SJIEKTPOHHOW MOUTHI (TIpH
HQJINYMK) U IOYTOBBIM aipec, IO KOTOPBIM JIOJKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO.

28.4.3. Cenenust 00 00KaayeMbIX PEIICHUAX W JCUCTBUAX (Oe3meicTBMM) MyHHUIIUITATBHOTO
apXxuBa, JOJDKHOCTHOTO Jiniia MyHununansHoro apxusa, M®L], paboranka MOLI.

28.4.4. JloBoapl, HA OCHOBAHUU KOTOPBIX 3asBUTENb HE COIVIACEH C PELICHUEM U JEHCTBUEM
(6e3neiicTBueM) MyHHIIMIIATBLHOTO apXWBa, JOJDKHOCTHOrO Jinia MyHuuunamsHoro apxusa, M®II,
pabornuka MOII[. 3asBuTesieM MOryT OBITH MpEICTaBICHBl JOKYMEHTH (IpU  HAJIUYHN),
MOJTBEPKIAIOIINE JOBOJIBI 3asIBUTEIS, JINOO UX KOTIHH.

28.5. XKanoba nmomaercs B TMCbMEHHOU (popmMe Ha OyMa)KHOM HOCHUTEJE, B TOM YHCJIC HA JTUYHOM
npueme 3asBUTE, 110 1T0UTe, IO B JIEKTPOHHOH Gopme.

B cnyuae mnopmaum kamoObl NpU JMYHOM IpueMe 3asBUTEIb IPEJICTABISAET JOKYMEHT,
yJIOCTOBEPSIOLINIA €ro JIMYHOCTh B COOTBETCTBHHM C 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu.

[Tpu nonmaye xajnoObl B 3JEKTPOHHOM BHJIE IOKYMEHTBI, YKa3aHHbIE B IIYHKTE 28.2 HACTOALIETO
AJIMHHHCTPAaTUBHOTO PETJIAMEHTa, MOTYT OBITh NPEACTaBICHBI B (hOpMe SIEKTPOHHBIX JOKYMEHTOB,
noanucaHHelx mnpocroil OIl ynmomHomoueHHoro nuua. Ilpu 3TOM JOKYMEHT, yIOCTOBEPSIOLIUIT
JUYHOCTb, HE TPeOyeTCsl.

28.6. B anektponHO# (hopMe jxanobda MOKET ObITh MoJjaHa 3asBUTEIEM MTOCPEICTBOM:

28.6.1. OdunmansHoro caiita [IpaBurensctBa MockoBckoit o0nactu B ceTu IHTepHeT.

28.6.2. OdunmansHoro caiita MynununansHoro apxua, M®LI, yupenurtens M®PIL[ B cetu
HuTepner.

28.6.3. EIII'Y, 3a uckimoueHuem xano0 Ha peuieHust u aeiicteus (OesneiictBue) MOLL u ux
pabOTHUKOB.

28.6.4. PIII'Y, 3a ucknroueHueM xajnod Ha pemeHus u aectBus (6e3neiicteue) ML u ux
PabOTHHKOB.

28.6.5. ®enepanbHOM TOCYJapCTBEHHONM WHGOPMALIMOHHON cHCTeMBbl, oOecrneyuBaroiei
mporecc JaocyaebHoro (BHecylneOHOro) oOkaloBaHHS pelieHuid W jaelictBuil  (Oe3melicTBu),
COBEPILLIEHHBIX IMPH MPEIOCTABICHUN T'OCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, 3a HCKIIOUECHHEM
xanob Ha pemeHus u aeicTBus (0e3neicTBre) MHOTO(QYHKITMOHATBHBIX IIEGHTPOB U UX PAOOTHUKOB.

28.7. B MpynununaineHom apxuse, MOILl, yupeaurensmu MOPL], MuHucTepcTBOM
rOCy/IapCTBEHHOI'O YIpPAaBJIEHUS, WH(DOPMALIMOHHBIX TEXHOJOTMM M CBA3M MOCKOBCKOH 00sacTu
OTIPEEIISAIOTCS YIIOJTHOMOYEHHBIE JOJKHOCTHBIE JIUIa U (WIK) paOOTHUKH, KOTOpPBIE 00€CIIeUNBAIOT:

28.7.1. Ilpuem u perucrpanmio xanoo.

28.7.2. HarpaBnieHue ayo0 B YIIOJTHOMOYEHHBIC HA MX PACCMOTpEeHHE MyHUIMITATBHBIN apXHB,
M®II, yupenurenro MOPIL], MwuHHCTEPCTBO TOCYJApPCTBEHHOIO YIpaBlIeHUs, HH(OPMAIIMOHHBIX
TEXHOJIOTUH U cBsI3M MOCKOBCKOM 00lacTH B COOTBETCTBUM ¢ MyHKTOM 29.1 Hacrosiero
AJIMMHHCTPAaTUBHOTO periiaMeHTa.

28.7.3. PaccMoTpeHue xanod B COOTBETCTBUM € TPEOOBAaHUSIMU 3aKOHOJaTeNbcTBa Poccuiickoit
denepanuu.

28.8. Ilo pesympraTam paccMOTpeHHUs )anoObl MyHunmnaneHbN apxuB, M®LI, yupenutens
M®ILI, MuHHCTEPCTBO TOCYIAapPCTBEHHOI'O YIPABICHUS, HHMOPMAIIMOHHBIX TEXHOJOTMA U CBSA3HU
MockoBcKo# 001acTH MPUHUMAET OJHO U3 CICTYIONIUX PEIICHUH:

28.8.1. Xamoba ynoneTBopsieTcsi, B TOM uucie B (opMe OTMEHBI MPHUHATOTO pelIeHHs,
UCTPABJICHUSl JOMYLICHHBIX OMNEYaTOK M OMIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEIOCTABICHUS
MyHUIMIIaTBHON yCIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JICHEKHBIX CPEICTB, B3UMAaHUE KOTOPHIX
HE NPETYCMOTPEHO 3aKOHOAATENBCTBOM Pocculickoi denepanuu.


https://login.consultant.ru/link/?rnd=1A232A963C154EBD03E7997ADB60801E&req=doc&base=MOB&n=297735&dst=100117&fld=134&date=01.10.2019

29

28.8.2. B ynoBieTBOpeHHMH JKalOOBI OTKa3bIBACTCS 1O OCHOBAaHUSIM, TPETyCMOTPEHHBIM
nyHkToM 28.12 HacTosiero AJMUHUCTPATUBHOTO PErjaMeHTa.

28.9. Ilpu ynomieTBopeHHH >XamoObl MyHununaabHbeiii apxu, M®II, yupenurens MOILI,
MUHHCTEPCTBO TOCYJAapCTBEHHOTO YIPABICHUS, HH(POPMAITMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOU
00JIaCTH MPUHUMAET UCUEPIIBIBAIOIINE MEPHI 10 YCTPAHEHHIO BBISBICHHBIX HApYIIECHUH, B TOM 4YHCIIE
10 BbIJa4e 3asBUTENIO pe3ysbraTa MyHununaabHOW yciyru, He no3gHee 5 (Ilsatu) pabouux anel co
JHS IIPUHATUS PELLICHMS, €CIIM NHOE HE YCTAaHOBJICHO 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu.

28.10. He mo3nHee aHsi, CIEAYIOLIETO 3a JHEM MPUHSTHUS PEIICHUS, YKa3aHHOTO B IyHKTe 28.8
HACTOSIEro AJIMUHUCTPAaTUBHOIO perjaMeHTa, 3asBUTEII0 B MUCbMEHHOW (opMe M IO >KEIaHUIO
3asBUTENS B 3JIEKTPOHHON (hopMe HanpapiiseTcs MOTUBUPOBAHHBIM OTBET O pe3yJbTaTax pacCMOTPEHUS
KaJIOOBbI.

OTBer 1O pe3yibTaTaM pPacCMOTPEHHUS >KaJIOObl MOJNUCHIBACTCS YIOJHOMOUYEHHBIM Ha
paccMOTpeHHE 3KajJo0bl JIOJDKHOCTHBIM JIMIIOM MyHHIMIAIbHOrO apxuBa, paboTHukoM MOILI,
yupenutenss MOLl, ynoJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MMHHUCTEPCTBA I'OCYJApPCTBEHHOIO
yhpaBiieHus, THPOPMAIIMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOM 00J1aCTH COOTBETCTBEHHO.

[To »xemanuto 3asBUTENs] OTBET MO pe3yjbTaTaM pPACCMOTPEHMsI >KaloObl MOMKET ObITh
IPEJCTaBICH HE MO3JHee AHS, CICAYIOLIEro 3a JHEM IPHUHATUS pelleHHs, B (opMe 3JIEKTPOHHOTO
JIOKyMeHTa, nojnucadiHoro DIl ynoJIHOMOYEHHOTo Ha pacCMOTpPEHHUE KanoObl JOKHOCTHOIO JIMIA U
(unmu) MynununansHoro apxuBa, MOILI, yupenutenss MOL], MuHuctepcTBa rocyaapcTBEHHOTO
yIipaBJieHUs, THPOPMALMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOM 007acTH, BUJ KOTOPOH YCTaHOBJICH
3aKkoHoarenscTBOM Pocculickoit denepanuu.

B cnyuae mpusHaHMs KanoObl MOJJIEXKAILIEH YAOBIETBOPEHUIO B OTBETE 3asBUTENIO JAETCSA
uH(popMalys 0 IeHCTBUAX, OCYIIECTBIsIEMbIX MyHUIIUTTaNbHBIM apxuBoM, M®L, yupeaurenem MOI],
B LEJSIX HE3aMEJINTENbHOIO YCTPAaHEHMsI BBISBJICHHBIX HApPYLIEHUH MpU OKazaHWM MyHUIUNAIbHON
YCIYTH, a TaKKe MPUHOCATCS U3BUHEHMS 32 TOCTaBJIEHHbIE HEY100CTBa U yKa3bIBaeTCsl HH(pOpMAIHS O
JambHEUIINX JEeHCTBUSAX, KOTOpble HEOOXOJMMO COBEPLIMTH 3asBUTENI0 B LENAX IOJyYCHHS
MyHUIUIIaIbHON YCIYTH.

B cny4yae npusHaHus 5kanoObl, He MOJIEXaIlel YAOBIETBOPEHHUIO, B OTBETE 3asiBUTEIIO JAIOTCA
apryMEHTHPOBaHHbIE Pa3bsICHEHUS O MPUYMHAX NMPUHATOTO PELICHNUs, a TaKkke HH(pOpMaIus o mopsIKe
00aJIoBaHUS IPUHATOTO PEIICHMUS.

28.11. B otBere no pe3ysbTaTaM pacCMOTPEHUS Ka00bl YKa3bIBAIOTCS:

28.11.1. HaumenoBanue Mynunumnansaoro apxusa, MOL, yapeautens M®L], paccmoTpesiero
&KasoOy, TOJKHOCTD, (haMUIIHsL, UM, OTYECTBO (IIPHU HAJTMYKH) JOJDKHOCTHOTO JIMla U (Wiin) paboTHHKA,
MIPUHSBIIETO PelIeHHe Mo kKajooe.

28.11.2. Homep, nata, MECTO NPHUHSITHS PELICHUS, BKIKOYas CBEJEHUS O JOJKHOCTHOM JIMLE,
paboTHUKe, pelieHne UK JeicTBue (0e3efiCTBIE) KOTOPOTO 00XKaIyeTcsl.

28.11.3. ®amunusi, UMsi, 0OTYECTBO (MIPU HATTUYHH) WIIM HAUMEHOBaHUE 3asiBUTEIS.

28.11.4. OcHoBaHUs 11l IPUHATHS PELISHHUS 110 JKano0e.

28.11.5. Ilpunsroe no xano0e peuieHue.

28.11.6. B cnyuae ecnu xanmo0a mpu3HaHa OOOCHOBAHHOM - CPOKHM YCTPAaHEHHS BBISIBICHHBIX
HapylLIeHW, B TOM YHCJIE CPOK MPEIOCTABICHUS pe3yJibTaTa MYHULMIAIBHOW YCIyTH, a TaKxke
uHpopManus, ykazanHas B myHkte 28.10 HacTosero AAMUHUCTPATUBHOTO pETJaMeHTa.

28.11.7. Undpopmanus o nopsaxke 00KaloBaHUS IPUHATOTO MO KaJIo0e perIeHHs.

28.12. Mynununanssiii apxus, M®LI, yupeaurens M®PL], MuHUCTEPCTBO TOCYIapCTBEHHOIO
yhpaBieHusi, WHPOPMALMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKOW 00JacTH OTKa3bIBaeT B
YJIOBJIETBOPEHHH KaJIOOBI B CIEAYIOMIMUX CIyYasX:
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28.12.1. Hanuuusi BCTYNMBIIETO B 3aKOHHYIO CHJIY PEIICHUS CyAa, apOMTPakKHOTO cyaa Io
&Kaso0e 0 TOM ke MPEeIMETE U IO TEM e OCHOBAHHSM.

28.12.2. Tlogaum >kayioOBI JIMIIOM, TMOJHOMOYHS KOTOPOTO HE TOJITBEPXKIACHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKkoHozarenbcTBoM Poccuiickoit denepanuu.

28.12.3. Hanuuus pemieHus: mo skanode, NpUHATOrO paHee B COOTBETCTBUHU C TPEOOBaHHSIMU
3akoHozaarenscTBa Poccuiickoit denepanny B OTHOIIEHUH TOTO e 3asBUTENS U IIO TOMY K€ IPEIMETY
KaJIOOBI.

28.13. Myunununanbusii apxuB, M®II, yupenurens M®L], MunuctepcTBo rocyapcTBEHHOTO
ylpaBieHusi, UHOOPMALIMOHHBIX TEXHOJIOTUI U CBsI3U MOCKOBCKON 00JIaCTH BIIpaBe OCTABUTH Kano0y
0e3 oTBeTa B CIEAYIOIIUX CIydasx:

28.13.1. Hanuuus B kano0e HEIEH3YPHBIX JTUOO OCKOPOUTEIBHBIX BBIPAXKEHUMW, YIpO3 >KH3HU,
3JI0POBbBIO U UMYILECTBY JOPKHOCTHOTO JIMLA, pA0OTHHKA, a TAKXKE YWICHOB €r0 CEMbHU.

28.13.2. OrcyTcTBUS BO3MOXHOCTH NMPOYHTATh KAKYIO-IMOO 4acTh TEKCTa KaJloObl, (haMuiunio,
UMs1, OTYECTBO (MpU HAIMYUM) U (WIN) HOYTOBBIN ajipec 3asBUTEINS, YKa3aHHBIE B Kanooe.

28.14. Myunununanbusii apxuB, M®ILI, yupenurens M®L], MunuctepcTBo rocyapcTBEHHOTO
yIpaBieHus, THQOPMAITMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOH o0sactu cooOmaeT 3asBUTENo 00
OCTaBJICHHH kaJlo0bI O3 oTBeTa B TeueHue 3 (Tpex) pabouux qHEH co THS PErHCTPALUH KaJ00bl.

28.15. 3asaButens BIOpaBe 00KajloBaTh MPHUHATOE MO XkKajoOe pelleHne B CyAeOHOM MOpsaKe B
COOTBETCTBHUHM C 3aKOHOAATENLCTBOM Poccuiickoit denepanun.

28.16. B ciydae ycTaHOBIJIEHUS B X0JI€ WIM 10 pe3ybTaTaM PacCMOTPEHHUS >KaioObl IPU3HAKOB
coCTaBa AIMUHUCTPATUBHOIO TIPABOHAPYIICHHS, TMpeaycMOTpeHHoro cratbeir 5.63 Kopaekca
Poccuiickoit ®Penepauyu 00 aJIMUHUCTPATUBHBIX IPABOHAPYIICHUSX, WM IPU3HAKOB COCTaBa
MPECTYIUIEHUS JOKHOCTHOE JIMIO WM pabOTHHUK, YHNOJHOMOYEHHBI HAa pPacCMOTPEHHE Kajo0,
HEe3aMeUINTEIbHO HAIIPABIIIET UMEIOIINECS MaTepHallbl B OpraHbl IPOKYPATypHhI.

B cnyuyae ycraHOBiIeHHMs B XOJ€ WJIM IO pe3ylbTaTaM pPACCMOTPEHHUS >KajloObl NMPHU3HAKOB
COCTaBa aJMHHHMCTPATUBHOIO IPAaBOHAPYLICHMs, MPEeIyCMOTpPeHHOro cratbsiMu 15.2, 15.3 3akona
MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-O3 «Konmekc MockoBckoit o0xactu 00
aJIMUHUCTPATUBHBIX NPABOHAPYIIEHUSIX», JOJDKHOCTHOE JMIIO WM PAOOTHUK, YIOJHOMOYEHHBIM Ha
paccMOTpeHHe Kajo0, He3aMeIIUTEIbHO HAalpaBisieT UMEIOIIMecss MaTepuallbl B OpraHbl IPOKYpaTyphl
U OJIHOBPEMEHHO B MUHHCTEPCTBO rOCYAApCTBEHHOTO YIpPAaBJIEHUS, HH(OPMAIIMOHHBIX TEXHOJOTUI U
cBs13M MOCKOBCKOI 001acTH.

28.17. Mynununansublil apxus, MOL, yupeaurenn M®PI] o6ecneunBarot:

28.17.1. OcHarmienne MecT mpuema xkajoo.

28.17.2. NudopmupoBanue 3asBuUTele O TOpsAKe O0OXKAIOBaHUS pEIICHUH U JAeWCTBUN
(Oe3neiicTBusl) MyHUIIMIATBHOTO apXHBa, JOJDKHOCTHBIX JHIl MyHHIMnanbHoro apxusa, MOII,
pabotHukoB M®II mocpencTtBoM pasmereHuss WHGOpMAIMKM Ha CTEHJAaX B MECTax MpPeJOCTaBICHUS
MYHUIIUNATBHON yCIyru, Ha oduuuanbHOM caiite MyHununansHoro apxua, MO®LI, yupenuteneii
M®OI], PIITY.

28.17.3. KoncynbTupoBaHue 3asiBUTENEH O MOpsaAKe O0OXaloBaHUS peIIeHWH M JeHCTBUM
(6e3neiicTBUsA) MyHHITMTIATBHOTO apXWBa, JODKHOCTHBIX JUIl MyHuUIMnaasHoro apxuBa, MO®II,
pabotHukoB M®II, B ToM ynciie 1o Tenedony, MeKTPOHHON MoUTe, MPH JINYHOM IIPUEME.

28.17.4. 3axnrodyeHue COTJAIIECHUN O B3aUMOAEUCTBUU B yacTH ocyiecTsiaeHuss MOI] npuema
XaJo0 ¥ BbIIauM 3assBUTENISIM PE3YJIbTaTOB PACCMOTPEHHUS Kao0.

28.17.5. ®opmupoBaHME U TPEACTABIECHUE B TNOPAAKE M CPOKH, YCTAaHOBJIECHHBIE
3aKoHOJaTeIbCTBOM Poccuiickoit denepannu, OTYSTHOCTH O MOJYYEHHBIX U PACCMOTPEHHBIX Kanobax
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(B TOM 4HCIIE O KOJIMYECTBE YAOBICTBOPEHHBIX U HEYIOBIETBOPEHHBIX kKan00), 32 UCKIIIOUCHHUEM >Kajio0
Ha penieHus u aeictpus (0e3aeiicteue) M®LI, pykoBogutens u (unu) padoraruka MOILI.

28.18. CaemeHus O COJSpKAHMM KaJIO0 TMOAJICKAT pa3MEIIeHHI0 B  deaepalbHOn
rOCyJapCTBEHHON  WMH(POPMALIMOHHOM  cUcTeMe,  OOeCleyMBamoIIell  Mmpouecc  JA0CyAeOHOro
(BHEeCyneOHOTO) 00XKanoBaHWS pEHIEHWH u  JeicTBUi  (Oe37eiiCTBUS), COBEPUICHHBIX MpHU
MPEIOCTABIICHUN TOCYIapCTBEHHBIX W MYHHUIIUINAIBHBIX YCIYr, B COOTBETCTBUU C TPeOOBaHUSIMU
[Tonoxenus o denepanbHON rocyIapCTBEHHON MHPOPMALIMOHHOM cucTeMe, 0OecreunBaromie mporece
nocyne0Horo (BHeCyneOHOro) 00KanoBaHus PEIICHUN U JAeHCTBHiA (O€3ACCTBHSI), COBEPIIICHHBIX MPU
MIPEIOCTABIIEHUU TOCYNApPCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, YTBEPKIEHHOTO MOCTAaHOBIIEHUEM
IIpaButensctBa Poccuiickoit @enepanun ot 20.11.2012 Ne 1198 «O denepanpHO# rocyaapcTBEHHOM
MH(POPMAITMOHHOW CHUCTEME, 00eCIeUMBaOIICH Ipolecc 1ocyneOHoro (BHECYAeOHOr0) 00KallOBaHM
pemieHuid W JeHCTBUil (Oe37eiCTBHsI), COBEPIICHHBIX MPH MPEIOCTaBICHUU TOCYIApCTBEHHBIX U
MYHHIIHITAILHBIX YCITYTY.

29. Opranbl rocy1apcTBEeHHOI BJIACTH, OPTaAaHU3ALMHU U YIIOJTHOMOYEHHbIE HA PACCMOTpeHHE
JKaJI00BI JINIA, KOTOPBIM MOKeT ObITh HAIIPABJIeHA KaJ100a 3assBUTEJIA B 10Cy1e0HOM
(BHecy1e0HOM) MOPsIAKE

29.1. XKanoba nonaercs B Mynununaneuelii apxus, M®L], npegocraBuBmme MyHHIIUTATBHYIO
yCIyry, TOPSIAOK MPEeIOoCTaBlICHUs KOTOPOW OBbLT HapylIeH BCIEACTBHE pEUICHUH U JeHCTBUI
(Oe3nelicTBusl) MyHUIIMIAIBHOTO apXuBa, MOJHKHOCTHOrO nuia MyHuIMnaasHoro apxusa, MOII,
paborauka M®II, u paccMarpuBaercss MyHUIIUNATBEHBIM apxuBoM, M®I] B mopsijike, yCTAaHOBICHHOM
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

29.2. YKanoOy Ha pemreHus u aeicTBus (Oe3aericTBie) MyHUIMITAIHLHOTO apXHBa MOKHO T10/IaTh
I'y6epnaTopy MockoBckoii o6nactu.

29.3. JKanoba wa pemenuss u JneictBus (6e3meiictBue) pabotHuka MOIL[ mnomaercs
pykoBoauteno MOLI.

29.4. Kanoba Ha pemenus u nevictus (6e3aeiicteue) M®I nonaercs yupenurento MOIL] unu B
MUHUCTEPCTBO TOCYAApCTBEHHOTO YIpaBleHUs, HHHOPMAIITMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOI
obnactu. B coorBercTBuM ¢ mocraHoBieHueMm llpaButensctBa MockoBckoit obmactu ot 02.09.2019
Ne 570/27 «O6 ompeneneHNH TOKHOCTHBIX JIHII, YIIOJTHOMOYEHHBIX Ha IPUHATHE Kallo0 Ha pelieHus u
neiictBust (Oe3neiicTBME) MHOTOQYHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U
MYHULUINAIBHBIX YCIYr, U BHECEHMM HW3MEHEHHH B moctaHoBieHUe [IpaBuTenbcTBa MOCKOBCKOM
obmactu ot 08.08.2013 Ne 601/33 «OO6 yrBepxkaenuu I[lomoxeHuss 06 OCOOCHHOCTAX TMOAAUU U
paccMoTpeHHsl kano0 Ha pemieHus ¢ jaelcTBus  (Oe3AeiCTBUE) HCIONMHUTEIBHBIX OpPraHoOB
roCy/lapCTBEHHON BiacTU MOCKOBCKOH 00J1aCcTH, MPEIOCTABISIOIINX TOCYAapCTBEHHBIE YCIYTH, U UX
JOJDKHOCTHBIX ~ JIML, TOCYJApPCTBEHHBIX TPAXKJAHCKUX CIY)XallUX HCIOJHUTEIbHBIX OPraHOB
roCyJapCTBEHHOW BIacTH MOCKOBCKOW 0O0JacTH» TOJDKHOCTHBIMH JIMIIAMU, YIIOJHOMOYEHHBIMH Ha
MPUHSITHE Kajl00 Ha pemieHus u neictBus (6e3aeiicteue) ML aBIsOTCS MHHUCTP TOCYIaPCTBEHHOTO
yhpaBieHus, UHPOPMALIMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOM 00JacTH, 3aMeCTHTENb MUHHUCTpA
rOCy/IapCTBEHHOT'O yIpaBleHUs, MHPOPMAIIMOHHBIX TEXHOJOTUH W CBs3M MOCKOBCKOHM o0sacTy,
KYPHUPYIOIIHN BONPOCHI Oprann3anuu aestenbHoctn MOL.

29.5. Ilpmem xano0® B THUCHMEHHOW (opMe Ha OyMaKHOM HOCHTENE OCYIIECTBISETCS
MynunmnaneHbiM - apxuBoM, MO®PI[, B wmecre, rae 3asBUTENb IMOJaBaj 3alnpoc Ha TMOJIYyYECHHE
MyHuLunaabHOU yCIIyTH, HapylIeHHEe MOpsJiKa KOTOpoi o0xaiyercs, 1100 B MecTe, rie 3asBUTEIeM
IIOJIy4YEH Pe3yJIbTaT yKa3aHHOM MYHULIMITAIBHON YCIIyTH.

29.6. XKamoba (3a HMCKIIOUEHUEM JKANOOBl Ha pemieHUss u AeiictBust (6e3xeiictBue) MO,
pykoBoauTens u (unu) pabotHuka M®II) moxeT ObITh mogaHa 3asBuTeneM yepe3 MOILI.
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[Ipu mocryrmuiennn xanodbr M®PI[ obecnieunBaeT ee mepemadyy B MyHUIMITAIBHBIA apXWUB B
MOPSIAKE M CPOKH, KOTOpPBIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3auMoJeHcTBUM Mexay MOL[ u
MyHununagbHbIM apXUMBOM (Jlajiee - CorjallieHue O B3aUMOJICHCTBUH), HO HE IMO3JHEE CIEAYIOLIEro
pabouero aHs CO THS MOCTYIUICHHUS >KaJoObl, P 3TOM CPOK PACCMOTPEHHS JKAIO0Obl HCUUCISETCS CO
THSI pETUCTPAIMH KaJ00bl B MyHHIIMIIATEHOM apXHUBE.

29.7. Kanob6a, mnocrynuBmas B MyHuiunaabHbelii apxuB, MOILl, yupeauremo MOII,
MUHHCTEPCTBO TOCYJApPCTBEHHOTO YIPaBICHUS, HHPOPMAITMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOM
00JIaCTH, TIOJUIEKHUT PETUCTPALIMU HE MO3/IHEE CIEAYIOIIEro pabovyero AHs CO JHS €€ MOCTYIUICHUS.

JKanmoba paccmarpuBaercs B Teuenue 15 (IlstHamnatn) pabouunx IHEW co AHS €€ perucTpauu
(ecmu Oojee KOPOTKME CPOKH PACCMOTPEHHMs ’KajoObl HE YCTAaHOBJIEHBI MYHUIIMIAIBHBIM apXUBOM,
MO®II, yupemutrenem MOIL], MHHUCTEPCTBOM TOCYIapCTBEHHOTO YIIpaBiIeHUs, WH(OPMAIIMOHHBIX
TEXHOJIOTUH U CBsI3M MOCKOBCKO# 001aCTH).

29.8. B cinywyae oOxamoBaHus OTKaza MyYHHUIIMIAIBHOTO AapXWBa, JOJHKHOCTHOTO JIKIA
MynununansHoro apxwa, M®LI, paboranka M®I] B mpueme MOKyMEHTOB y 3asBUTENS OO B
WCTPABJICHUH JIOMYIIEHHBIX OMEYAaTOK W OUIMOOK WIIM B CIy4ae OOKajoBaHUs 3asBUTEIEM HAPYIICHHUS
YCTaHOBJIEHHOTO CPOKa TaKMX HCIIPaBIICHUH kanoba paccmarpuBaercs B TeueHue 5 (Ilstu) pabounx
JTHEH CO JIHS €€ PErHCTpPaLUH.

B cnyuae ecnu xanoba momana 3asBurenem B MyHurnunanbhbeiii apxus, M®LI, yupeguremnto
MOII, B KOMIETEHIIMIO KOTOPOTO HE BXOJAUT MPHUHATHE pelieHusl mo xaiaode, B Tedenue 3 (Tpex)
pabounx AHEW CO AHS PETUCTpallMU TaKoW kamoObl OHA HAMpaBIIAETCS B YHMOJHOMOYEHHBIH Ha €€
paccMoTpeHre TrocymapcTBeHHbI opran, MO®ILI, yupemurento M®Il, o yem B mucbMeHHOH (opme
uHpopMHUpyeTcs 3aIBUTEIb.

[Ipy 3TOM CpOK paccMOTpeHHs KajloObl HCUMCISETCS CO JIHA pErucTpanuu >kajolbl B
YIIOJTHOMOYEHHOM Ha €€ pacCMOTPEHUE TOCyAapcTBEHHOM oprane, M®LI, yupenurenem MOLI.

30. Cnoco0b1 uH(popmMupoBanus 3asBuTesieil 0 NOpsiAKe NOJAAYM M PACCMOTPEHMS KaJI00bI, B
TOM 4HcJje ¢ ucnoabzosanuem PIITY

30.1. 3asButenu HHOOPMHUPYIOTCS O TIOPSIKE TTOJAYA M PACCMOTPEHHUH KaJI00bI, B TOM YHUCIIE C
ucnons3oBanueM PIIT'Y, cmocobammu, mnpeaycCMOTpEHHBIMM  TOJPA3A€IOM 3 HACTOSILIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

30.2. Undopmarnusa, ykazaHHas B pasaene V HACTOSIIEr0 AJMUHHCTPATHBHOTO PETJIaMEHTa,
MOJUIeXUT 00s3arenbHOMYy pasMmerienuto Ha PIITY, odunmansnoM caiite MyHUIIMIIATBHOTO apXHBa, a
TaKkke B TOCYAapCTBEHHOW uH(poOpMalMOHHON cucremMe MockoBckoit  obmactu — «Peectp
rOCYJapCTBEHHBIX U MYHHIMIIANBHBIX YCIyT (pyHKIMIT) MOCKOBCKOM 001acTH.

31. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIIMX MOPSI0K 10Cy1e0OHOT0
(BHecy1e0HOr0) 00ka/I0BaHUs pelleHuil u neiicteuii (0e3nericTBrsi)) MyHMIIUIIAJIBLHOTO
apxXMBa, J0JKHOCTHBIX iUl MyHununajasHoro apxusa, M®II, paborankos M®PI]

31.1. HocyneGHblii (BHEeCyAeOHBIN) MOPsIIOK 0OKanoBaHUS JAeWcTBUN (Oe3aecTBHs) U (UITH)
peuieHuii, NPHUHATBIX B XOJ€ NpPEACTABICHHS MYHHIMNAIBHOW YCIYI'M, OCYIIECTBIISIETCS C
cobmonennem TpebdoBanuii denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranuzamuu
IPEJOCTaBIEHUS] TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr» B IOpPSJAKE, YCTAaHOBIEHHOM
nocraHoBieHueM [IpaBurensctBa MockoBckoit obmacti ot 08.08.2013 Ne 601/33 «OO6 yrBepkIeHUH
[TonoxxeHust 06 OCOOCHHOCTSIX MOJAaYM M PACCMOTPEHUS JKano0 Ha pelieHus u JeiicTBus (0e3aencTBue)
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UCIIOJIHUTEIBHBIX OpPraHOB TOCYJapCTBEHHOW BIAacTH MOCKOBCKOH 00JacTH, IMPEIOCTaBISFONINX
rOCYyJapCTBEHHBIC YCIYTH, U HX JOJDKHOCTHBIX JIUI, TOCYIAPCTBEHHBIX T'PAXKIAHCKHX CITYXKalIUX
UCIIOJIHUTEIbHBIX ~ OPraHOB  TOCYIApCTBEHHOW  BiIacTH  MOCKOBCKOHM — 00JacTH, a  Takke
MHOI‘O(byHKI_II/IOHa.HBHBIX HOCHTPOB IMPCAOCTABICHUA TOCYHAPCTBCHHLIX W MYHUIHINAIBHBIX YCIIYT
MocKkoBCKo# 001acTH 1 X paOOTHUKOBY.
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[Tpunoxenue 1

Kk [TPOEKTY AQMUHHCTpaTUBHOTO perjaMeHTa
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU
«Bblaua apXyMBHBIX CIIPABOK, aPXUBHBIX BBIITUCOK,
ApPXUBHBIX KONUH 1 NH()OPMAITMOHHBIX HA
OCHOBaHUU apXUBHBIX JOKYMEHTOB, CO3aHHbIX C 1
sHBaps 1994»

®opma penieHusi 0 mpeaocTaBjieHnd MyHHIMIATBHON yCayru
(Odopminsiercs Ha opunmansHOM O1aHKe MYyHUITUTIIAIEHOTO apXHUBA)

Komy:

(pamunmst, ©Mst, OTYECTBO (PUZUIECKOTO JIHIIA,
VHIMBHIYAIILHOTO  MPEINPHHAMATENS — HIIH
HaMMEHOBAaHUE IOPUIMUECKOTO JINIIA)

PEHIEHUE
0 NpefocTaBlIeHn MyHUIIMIIaIbHON YCIyT !

MyHUIMIIANBHBIA ApXHWB NPHUHSI PEIIEHHE O MPEeAOCTaBICHHMM MyYHHIMNAIBHONW YCIYTH:

(HaMMEHOBaHUE YCIIYTH)

JlonosnHUTENbHO UHPOPMUPYEM:

(Yka3bIBaeTcsl JOMOJHUTENbHAS HH(OPMALIKS TPU HAJTUYUHN)

(YnoJIHOMOYEHHOE JOKHOCTHOE JIUIIO0 (moanuce, paMusIsl, UHULAAIBI)
MyHUIMITaTBHOTO apXUBA)

« » 20 T
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[Tpunoxenue 2

k [TIPOEKTY AnMuHUCTpaTUBHOIO perjiaMeHTa
MIPEIOCTABIICHUSI MyHULIUIIAJIbHOU YCIyTH
«BpI1aua apXUBHBIX CIIPABOK, ApPXUBHBIX BBIMHUCOK,
apXUBHBIX KON 1 HHOOPMALIMOHHBIX Ha
OCHOBAHUU apXMBHBIX JJOKYMEHTOB, CO3/IaHHBIX C 1
ssuBaps 1994 roga»

dopma apxuBHOIi cipaBku!

(Ha3BaHUMe apXuBa)

(Ha3BaHME apXHUBa)

Anpecat
(MoO4YTOBBII HHAEKC, apec, TeaedoH, ¢akc)

ApxuBHasl clipaBKa
Ne

(mara)

Ha Ne oT

OcHOBaHUeE:

PykoBoauTens apxuBa

(moamnucek) (pacmmmdpoBKa MOAMKCH)
M.IL

Wcnomuurenns
Tenedon

! ®opma apxuBHOI CIIpaBKH yTBEpIKAEHA NPHKa30M MUHHCTEPCTBA KyJbTyphl M MAaCCOBBIX KOMMyHMKanmii Poccuiickoi
Oeneparuun ot 18.01.2007 Ne 19 «O6 yrBepknaeHun I[IpaBuy opraHuW3allid XpaHEHHS, KOMIUICKTOBAHUS, ydeTa |
WCIIONIb30BaHUs JOKYMEHTOB ApxuBHoro ¢oHaa Poccuiickoit ®enepanmn W JAPYyrux apXWBHBIX JOKYMEHTOB B
TOCYJapCTBEHHBIX M MYHUIIUIATBHBIX apXHBaX, My3esX 1 OMOIHOTEeKax, oprann3anusax Poccuiickoit akaeMun HAyK» .
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[punoxenue 3
k [TIPOEKTY AnMuHUCTpaTUBHOIO perjiaMeHTa

MPEAO0CTABIICHNUS] MyHULIMTTAIIbHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, APXUBHBIX BBITTUCOK,
ApPXHUBHBIX KOMUK U HHOOPMAITMOHHBIX Ha
OCHOBAHHWH apXHBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
ssuBaps 1994 roga»

®opma peuieHust 00 oTka3e B pegocTaBjaeHH MyHHIIUIIAJIBHOMR yCJIyru

(Odopmisiercst Ha opunramTbHOM OTaHKe MYHUITMIIAIEHOTO apXHBa)

Kowmy:

(bamMumust, UMs1, OTYECTBO (PU3HUECKOTO JIUIIA,
WHIUBUAYATBHOTO  TPEINPUHUMATEIS — WIIN
HAaMEHOBaHUE IOPUIUYECKOTO JIUIIA)

PEINEHUE
00 oTKa3e B peocTaBIeHU MyHUIIMITAIBbHON yCIIyTH

MyHUIMNaNbHBI apXUB MPUHsT pelieHre 00 OTKa3e B MPEeAOoCTaBIeHMM MyHHIUNAIbHON

yCIIyTH:
(HaMMEHOBaHUE YCIIYTH)
Ne HanmenoBanue ocHOBaHUS JUIsl OTKa3a B Pa3bsicHeHHe mpUYMH OTKa3a B IPEAOCTaBICHUN

ITYHKTa | cOOTBETCTBUU C AJIMUHUCTPATUBHBIM MyHUIMnanbHON YCIYTH
perIaMeHToM

13.2.1. | Hammune TpPOTHBOPEUYMBHIX CBEJCHUH B | YKa3aTh VCYEPIIBIBAFOIINI IepeyeHb
3anmpoce M TNPWIOKEHHBIX K  HEMY | IPOTUBOPEUMI MEXIY 3anpocoM u
JIOKYMEHTax MIPWJIOKEHHBIM K HEMY JOKYMEHTOB

13.2.2. | HecooTBeTcTBHE KaTeropuu 3asBUTENsS | YKa3zaTb OCHOBAHHs TAaKOTO BBIBOJA
KpYry JHIl, YKa3aHHBIX B Hojapasjene 2
HaCTOSALIETO AJIMUHUCTPAaTUBHOTO
perinameHTa

13.2.3. | HecooTBeTcTBHE TOKYMEHTOB, YKa3aHHBIX B | YKa3aTbh MCUEPIBIBAIOILN I nepeyeHb
noapasiene 10 HACTOALIETO | JOKYMEHTOB M HapyLIEHUH NPUMEHUTENBHO K
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AJIMUHHCTPAaTUBHOTO  perjaMeHTa, 0
dbopMe WM COACpKAHUIO TPEOOBAHUIM
3aKoHoJaTenbcTBa Poccuiickoit denepannn

KaKJIOMY JIOKYMEHTY

13.2.4.

3anmpoc 1MOJAaH JIMIOM, HE HMCIOIINM
MOJITHOMOYMH  TPEJCTaBISATh  HHTCPECHI
3agaBureisa

Vka3zaTb OCHOBaHUS TaKOI'O BBIBOJ1A

13.2.5.

OtrcyrctBue B MyHUIMNAIBHOM apXHBE
CBelleHMII 00 omare MpeaoCTaBICHUsS
MyHuIMIIanbHOM yCIyIM B TEYEHHE 5
pabouux JHEH ¢ JaThl HaIpaBJICHUS
YBEJIOMJIEHHSI O HEOOXOJUMOCTH OIUIATHI
MyHumnanbHOu yCIIYTH (mpu
MPEAOCTaBIEHNH MYHULIMNAIBHON YCIIYTH
Ha BO3ME3THOI OCHOBE)

13.2.6.

OT3bIB 3ampoca Ha Ipe0CTaBICHNE
YCIIyru 1o MHUIUaTuBeC 3asgBuTeiis

MYHHHHHaHLHOﬁ YCIyru mnocJjic yCTpaHCHHSA YKa3aHHBIX OCHOBaHHUM JJII OTKas3a B npeaoCTaBJICHUN

Bb1 BpaBe MOBTOpPHO 00paTuThCs B MyHHUIMMIANBHBIN apXuB ¢ 3alpocoM O MPEIOCTaBICHUU

MyHUIUIIaIBbHOM YCIYTH.

I[aHHBIfI OTKa3 MOXKET OBITh 00XKaJOBaH B I[OCY)IC6HOM MOpAAKE MMYTEM HaAIIPABJICHUA KaJ00bI B
MYHI/II_II/IHaJ'ILHHﬁ apXuB B COOTBCTCTBHUU C pPaA3JACIIOM Vv AI[MI/IHI/ICTpaTI/IBHOFO periiaMeHTa, a TakKKC B

Cy/1Ie0HOM TIOPSIJIKE.

JlOnOTHUTENBHO HH(DOPMUPYEM:

(yka3biBaeTcss uH(OpManus, HeoOXoaumasi AJis
MyHUIMIaTBHON YCIIYTH, a TaK)Ke WHAasl TOTIOJIHUTEIbHAast HH(pOpMAaIMs TP HATUYHN)

(YHOIHOMOYEHHOE JJOKHOCTHOE JIMLIO
MyHULIMITaTBHOTO apX1Ba)

YCTpaHCHHUA TIPpUYHMH OTKa3a B MPEAOCTABICHHUU

(moamuch, haMuIms, HHUITAATBI )

« »
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[Ipunoxenue 4
k [TIPOEKTY AnMuHUCTpaTUBHOIO perjiaMeHTa

MPEAO0CTABIICHNUS] MyHULIMTTAIIbHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, ApPXUBHBIX BBIHUCOK,
ApPXHUBHBIX KOMUK U HHOOPMAITMOHHBIX Ha
OCHOBAHHWH apXHBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
ssuBaps 1994 roga»

®dopma yBeTOMJIeHHSI 0 MPOIJIEHUH CPOKA MpeaocTaBaeHus MyHUIMNAJIBHON YCIyTH
(Odopmnsercs Ha opunranbHOM O1aHKe MyHHUITMTIATEHOTO apXHUBa)

Komy:

(pamwns, M, OTYECTBO
(busnueckoro nuIa, UHIMBUAYAIBHOTO
peIITPUHIMATEIIS 170071 HaNMEHOBAHHE

IOPUITYECKOTO JIMIIA)
YBenomieHue
0 MPOJICHUH CPOKa MpeaocTaBiIeHnss MyHUIIMITAIbHON YCIyTH

B xozne npenocrasienuss MyHUIIMNIAIBHON YCIyTH

(HaMMEHOBaHUE YCIIYTH)

MyHUIMIaabHbIM ApXUBOM MPHUHATO PEUICHUE O IPOJJIEHUH CPOKA MPEAOCTaBIeHUsT MyHUIIUIIAIbHON
ycayru Ha cpok 10 pabouumx AHEH IO OCHOBaHMSAM, IMPEITYCMOTPEHHBIM AJMUHUCTPATUBHBIM
periiaMeHToOM IIPENOCTABIICHUS MyHununanbHOU yCIIyT'l

(HaMMEHOBaHUE YCIYTH)

YTBEPKICHHBIM

(mara, HOMED, aBTOP JIOKYMEHTA)

(YITOTHOMOYEHHOE JOJDKHOCTHOE JIUTI0 (moamuck, pamuTHsi, THAITHAIIHI )
MyHULIMIIaIBHOTO apX1Ba)

« » 20_r.
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[Tpunoxxenue 5
k [TPOEKTY AnMuHUCTpaTUBHOIO perjiaMeHTa

MPEAO0CTABICHUS] MyHULIMTIAIBHOU yciiyTH «Bbinaua
ApPXUBHBIX CIPABOK, APXMBHBIX BBIMHUCOK,
ApPXHUBHBIX KOMUK U HHOOPMAITMOHHBIX Ha
OCHOBAHHWH apXHBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
ssuBaps 1994 roga»

IlepeyeHb HOPMATHBHBIX IPABOBbIX AKTOB,
peryJIupylouux npeaocrapjienue MyHMIHNAJIBLHON yCJIyrd
(c yka3aHHeM MX PEKBH3UTOB U HCTOYHUKOB OQUIIHAIBLHOIO OIy0JIMKOBAHMS)

[IpenocraBnenre MyHUITUTIATBEHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBUH C:

1. Konctutynueit Poccuiickoit ®enepanuu («Poccuiickas razera», 25.12.1993, Ne 237).

OcHoBamu 3akoHonarenscTBa Poccuiickoii @enepauuu o Hotapuare» («Bemomoctu Coera Hapomnbix
HenyraroB u BepxoBHoro Cosera Poccuiickoit ®@enepaunn», 11.03.1993, Ne 10, cr. 357; «Poccuiickas
razera», Ne 49, 13.03.1993).

I'paxxnanckum xopexcom Poccuiickoit @enepannu (Cobpanue 3akoHomarenscTBa Poccuiickoit deneparum,
05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, cT. 410, «Poccuiickast razera», Ne 238-239, 08.12.1994; Ne
23,06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

®enepanbHbiM 3aKkOHOM OT 15.11.1997 Ne 143-®3 «O06 akrtax rpaxkaaHckoro coctosHus» («Poccuiickas
razetayn, Ne 224, 20.11.1997; «Cobpanue 3akoHonarensctBa Poccuiickoit denepanuny, 24.11.1997, Ne 47,
cT. 5340).

5. «Kogexcom Poccuiickoit @enepanun 06 aJMUHUCTPATUBHBIX MpaBoHapymeHusx» ot 30.12.2001
Ne 195-@3 («Poccwmiickas razera», Ne 256, 31.12.2001, «Ilapmamentckas razeta», Ne 2-5, 05.01.2002,
«Cobpanue 3akoHoaarenscTBa Poccuiickoit @enepaunn», 07.01.2002, Ne 1 (u. 1), ct. 1).

6. ®enepanbHbiM 3akOHOM OT 26.10.2002 Ne 127-®3 «O HecoCTOATENbHOCTH (OAaHKPOTCTBE)»
(«CoOpanue 3akoHonarenbcTBa Poccuiickont ®denepanuny, 28.10.2002, No 43, ct. 4190; «IlapnamenTckas
razera», Ne 209-210, 02.11.2002; «Poccwuiickas razeran, Ne 209-210, 02.11.2002).

7. ®enepambHbiM 3akoHOM OT 06.10.2003 No 131-®3 «O06 00mUX NPUHIUIIAX OPTaHHU3AINH
MecTHoro camoympaBieHuss B Poccuiickoii ®enepanun» (CoOpanue 3akoHomaTenbcTBa Poccuiickoi
Oenepannn, 06.10.2003, Ne 40, ct. 3822, «Ilapmamentckas razera», Ne 186, 08.10.2003; «Poccuiickas
razeta», Ne 202, 08.10.2003).

8. @enepanbHbM 3akoHOM 0T 02.05.2006 Ne 59-@3 «O mopsinke paccMOTpeHHUs oOpaieHui
rpaxaan Poccuiickoit @eneparnun» (CobOpanue 3akoHomarenbcTBa Poccuiickoit ®enepammmy», 08.05.2006
rona, Ne 19, cr. 2060, «Poccuiickast razera», Ne 95, 05.05.2006, «Ilapmamentckas razera», Ne 70-71,
11.05.2006).

9. ®enepanbHbM 3akoHOM OT 27.07.2006 Ne 149-03 «O6 wunHpopmanuu, WHOOPMAITHOHHBIX
TEXHOJIOTUSX W O 3amure uHpopmanun» (Cobpanue 3akoHomaTtenbcTBa Poccuiickoit denepanuu,
31.07.2006 roma, Ne31 (1 u.), cr.3448, «Poccuiickas razera», Ne 165, 29.07.2006, «llapmameHTcKas
razera», Ne 126-127, 03.08.2006).
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10. ®enepanpabiM 3akoHOM OT 27.07.2006 No 152-D3 «O mepcoHanbHBIX AaHHBIX» («Poccuiickas
razera», Ne 165, 29.07.2006, «CobOpanue 3akoHomarenbcTBa Poccuiickoit Deaepanmm», 31.07.2006, Ne 31
(1 a.), ct. 3451, «ITapnamentckast razera» Ne 126-127, 03.08.2006).

11. ®enpepanbubiM 3akoHOM oOT 27.07.2010 Ne 210-®@3 «OO6 opraHu3anuu NpPeAOCTABICHHS
TOCY/IapCTBCHHBIX W MYHHUIMIAIbHBIX yciyr» («Poccuiickas rasera», Ne 168, 30.07.2010, CoOpanue
3akoHoAarenscTBa Poccuiickoit @enepanuny», 02.08.2010 roma, Ne 31, ct. 4179).

12. ®enepanbabiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O6 anexTponHOM oanucu» («I[lapimaMeHTckas
razera», Ne 17, 08-14.04.2011, «Poccuiickas razera», Ne 75, 08.04.2011, CoOpanue 3akOHOJATEIHCTBA
Poccuiickoit @enepanuu, 11.04.2011, Ne 15, ct. 2036).

13. ®enepanpubiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rOCYIapCTBEHHOH pErucTpauu
ueaBmwkumocTr» (Cobpanue 3akonomatenbcTBa Poccuiickoit deneparmm, 20.07.2015, Ne 29 (wacts 1),
cT. 43445 Poccuiickas raszera», Ne 156, 17.07.2015).

14. ®epepanbubiM 3akoHOM oOT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jnene B Poccuiickoit
Oenepaunn» («Ilapmamentckas razeran, Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«Cobpanue 3akoHoAaTenscTBa Poccuiickoit denepamum» ot 25.10.2004 Ne 43 ct1. 4169).

15. TlocranoBnenuem IlpaButensctBa Poccmiickoit ®epepammu ot 22.12.2012 Ne 1376
«O0 yrBepxkaenuu [IpaBun opranu3zanuy AeITeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX EHTPOB MPEI0CTABICHUS
rOCYJapCTBEHHbIX W MYHUIMNANbHBIX yciuyr» («Poccuiickas rasera», Ne 303, 31.12.2012, «CobGpanue
3akoHoarenbcTBa Poccuiickoit deneparuny, 31.12.2012, No 53 (4. 2), ct. 7932).

16. IlocranoBnenuem IlpaButenbctBa Poccuiickori ®enepammu ot 27.09.2011 Ne 797
«O B3aMMOACHCTBHHM MEXIY MHOTO(DYHKIMOHAIGHBIMH IEHTPAMHU TPEIOCTABICHHS TOCYIapCTBECHHBIX U
MYHHIIHITAIGHBIX YCAYT U (efepaTbHBIMUA OpraHaMH HCIIOJTHUTEIHHON BIIACTH, OpraHaMH T'OCYIapCTBEHHBIX
BHEOIO/DKETHBIX (DOHJIOB, OpraHaMH TOCYAApCTBEHHOW BiacTu CyObekTOB Poccuiickoii ®denepamuu,
OopraHamMu MecTHOro camoynpasieHus» («CoOpaHue 3akoHomarenbcTBa Poccuiickoit ®Denepanumny,
03.10.2011, Ne 40, ct. 5559, «Poccwuiickas razera», Ne 222, 05.10.2011).

17. TlocranoBnenueMm IlpaBurensctBa Poccuiickoit @enpepamuu ot 25.01.2013 Ne 33
«O0 HCTONB30BaHUH MPOCTOM ANEKTPOHHON MOJMUCHU MPH OKA3aHUH TOCYJAPCTBEHHBIX U MYHUITUTIAIBHBIX
yeayr» («CoOpanue 3akoHoAarenbcTBa Poccuiickoit deneparuny», 04.02.2013, Ne 5, ct. 377).

18. Ilocranosnenuem I[IpaBurensctBa Poccuiickoit denepanuu ot 16.08.2012 Ne 840 «O mopsinke
MmoJauu W PACCMOTPEHHUs Kano0 Ha pemieHus u JedctBus (OesnelicTBue) (enepanbHBIX OpPraHOB
WCTIONTHUTENIPHOW BJIACTU U WX JOKHOCTHBIX JIMI, (elepadbHbIX TOCYAapCTBEHHBIX CIYXKaIuX,
JOJKHOCTHBIX JIMIL TOCYJJapCTBEHHBIX BHEOIOIKETHBIX (oHI0B Poccuiickoit denepaiiuu, rocy1apcTBEHHbBIX
KOPIOpAaIWii, HAJEICHHBIX B COOTBETCTBHU C (eJepalbHBIMA 3aKOHAMH TOJHOMOYHUSMH  TI0
MPEIOCTABIICHUIO TOCYJAPCTBEHHBIX YCIYT B YCTaHOBIEHHOW cdepe NesSTEIbHOCTH, U UX JOJDKHOCTHBIX
JUI, OpTaHU3allui, MPEeIyCMOTPeHHbIX YacThio 1.1 crathu 16 depepanpHOro 3akoHa «OO0 OpraHU3aIlH
MPEIOCTaBIIEHUs TOCYJAapCTBEHHBIX UM MYHUIMNAIBHBIX YyCIAyr», W HUX paOOTHUKOB, a TaKxke
MHOTO(YHKITMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIUMAIBHBIX YCIYT U HX
pabotaukoB» («Poccuiickas razera», Ne 192, 22.08.2012, «CoOpanue 3akoHOmaTenbcTBa Poccuiickoi
deneparun», 27.08.2012, Ne 35, cr. 4829).

19. TlocranoBnenwem IIpaButenbctBa Poccuiickoit ®epeparmu ot 18.03.2015 Ne 250
«O0 yTBepxkIeHUH TPeOOBaHMM K COCTaBICHUIO W BbIJaue 3asBUTENISIM JOKYMEHTOB Ha OyMaKHOM
HOCHUTENE,  MOJATBEPKAAIOIIMX  COJAEPKAHME  DJIEKTPOHHBIX  JIOKYMEHTOB,  HAIlpaBJIEHHBIX B
MHOTO(YHKITMOHATHHBIA IEHTP TMPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMUIMAIBHBIX YCIYT TIO
pe3ynbTaTaM IpeoCTaBIeHUs TOCYIaPCTBEHHBIX M MYHUITUIAIBHBIX YCIIYT OpraHaMH, MPeA0CTaBISIONTIMHE
rOCy/IapCTBCHHBIE YCIYTH, W OpraHaMH, MPEAOCTABISIIONIMMH MYHUIMIATbHBIE YCIYTH, W K BBIJa4e
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3asBUTENIIM HAa OCHOBaHMM HH(OpPMAIMK U3 WH(OPMALMOHHBIX CHCTEM OpPraHOB, MPEJOCTaBISIOLINX
rOCy/IapCTBEHHbIE YCIYTH, U OPraHOB, MPEAOCTABISAIONINX MYHHUIMNAIbHBIE YCIYI'HM, B TOM 4YHUCIE C
UCIOJIb30BaHUEM  HMH()OPMALIMOHHO-TEXHOJOTHYECKOH U KOMMYHUKAIIMOHHOW  HH(PACTPYKTYpHI,
JOKYMEHTOB, BKJIOYash COCTaBIICHHE Ha OyMa)XKHOM HOCHUTEJEC M 3aBEpEHHUE BBIMHCOK W3 YKa3aHHBIX
nHpopMannoHHbIX cuctem» («Cobpanue 3akoHonarenbcTBa Poccuiickoit @enepanumny, 30.03.2015, Ne 13,
cT. 1936).

20. TIlocranoBienuem IlIpaBurennctBa Poccuiickoir ®eneparmu ot  26.03.2016 Ne 236
«O TpeOOBaHUAX K MPEAOCTABICHUIO B JICKTPOHHOU (hOpME TOCyIapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT)
(«Poccuiickast razera», Ne 75, 08.04.2016, «CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanuny,
11.04.2016, Ne 15, ct. 2084).

21. Tlpukazom Mwundpuna Poccum ot 12.11.2013 Ne 1071 «O6 ytBepknaeHuun IlpaBun ykazaHus
uH(pOpMAallUM B PEKBU3UTAX PACMOPSHKEHUI O MepeBO/e JEHEKHBIX CPEICTB B YIUIATy IUIaTeXell B
oropxeTHYI0 cucteMy Poccutickoit denepanum» («Poccutickas razeran, Ne 15, 24.01.2014).

22. 3akonom MockoBckoit ooactu ot 05.10.2006 Ne 164/2006-0O3 «O paccMOTpeHUH OOpalieHHit
rpaxxaan» («ExxenneBusie HoBoctu. [ToamockoBbey, Ne 189, 11.10.2006).

23. ®enepanbabiM 3akoHOM OT 31.05.2002 Ne 63-D3 «O06 agBOKATCKUH IEATEIHHOCTH U
anBokarype B Poccuiickon @enepauuny».

24. ®enepanbHbIM 3aKOHOM OT 26.10.2002 No 127-D3 «O HecocTosITensHOCTH (OAaHKPOTCTBE ).

25. NHcTpyKuMei 1o 1el0Ipor3BOICTBY B Apoutpaxkubsix cynax Poccuiickoit @enepanuu,
yTBepkaeHHOoH nocranosneHreM Ilinenyma BAC PO ot 25.12.2013 Ne 100 «O0 yTBep>KACHUN HHCTPYKLUH
IO JIJIONPOU3BOICTBY B ApOuTpakHbIx cynax Poccuiickoit denepanuu (mepBoil, anesuissiuOHHON 1
KAacCallMOHHON MHCTAHLIUMN )».

26. YcraBom OIMHIIOBCKOTO TOPOACKOTO OKpyra MOCKOBCKOW 00JIaCTH, IPUHSITHIM PEIICHHEM
Cogera nenyraroB OaMHIIOBCKOTO paiioHa MockoBckoit oomactu ot 28.06.2019 Ne 1/5.

27. Tlonoxenunem 06 YmpasneHnuu apxuBa AamMuHucTpaui OIUHIIOBCKOTO TOPOICKOTO OKpYTa.
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[Tpunoxenue 6
k [TPOEKTY AnMuHUCTpaTUBHOIO perjiaMeHTa

MPEAO0CTABICHUS] MyHULIMTIAIBHOU yciiyTH «Bbinaua
ApPXUBHBIX CIPABOK, APXMBHBIX BBIMHUCOK,
ApPXHUBHBIX KOMUK U HHOOPMAITMOHHBIX Ha
OCHOBAHHWH apXHBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
ssuBaps 1994 roga»

®opma (mpumepHasi) 3anpoca 0 NpeaoCcTaBJIeHUH APXUBHON HH(OPMAIIUM O CTAaKe pad0Thl WIH
0 pa3mepe 3apadoTHOM IJIATHI

(manMeHOBaHNe MyHUIIMNIAIBHOTO apX1Ba)

®.1.0. 3asBuTENIA

MOYTOBBIN ajipec (U HEOOXOAUMOCTH)

(KOHTaKTHBIH TenedoH)

(ampec >MeKTPOHHOM MOYTHI)

(PEKBHU3HTBI IOKYMEHTA, YJOCTOBEPSIONIETO
JIUIHOCTH )

(pGKBI/ISI/ITBI JAOKYMCHTA, YAOCTOBCPAOUICTO
IIOJTHOMOYMA HpC,I[CTaBI/ITeJ'Iﬂ)

(pEeKBU3HTHI FOPUANYECKOTO JTHIIA)

3ASBJIEHUE
0 MPEAOCTaBICHUN apXUBHOM HH(OpMALMK O cTa)ke pabOThI UK O pazMepe 3apabOTHOM MaThl

[Ipomy mpemocTaBUTh apXUBHYIO  CIPaBKY, AapXUBHYI  BBIIHUCKY, AapXUBHYI  KOIHIO,
WHPOPMAIIMOHHOE THUCBMO (VK@3amb HYJCHbIUL OOKyMenm) JJIs TIOATBEPXKACHUS CTaka pabOThl MU
3apabOTHOI TIIATHI.

Ha nepuon 3anpammBaemoit uadopmMaiuu Mos hamunus obuta (*):

[TonHOoe Ha3BaHWe opraHu3aiyu (Ha mepuoa padotsr) (*):

B mocnenyromem opranu3anys CMEHHJIa CBO€ HAMMEHOBAHUE Ha:
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CrpykrypHoe noapaszaencaue (*):

3aHuMaeMast JOJDKHOCTh (*):

Anpec mecta paboTsI (*):

Jlata Havana paGoThl B opranuzamnu (*):

Jlata okoHuaHus pabOTHI B opranu3amnuu (*):

[lepuon, 3a KOTOPBIH HEOOXOIUMO OATBEPAUTE CTAX paboThI (*) C 1o

[lepuon, 3a KOTOpBIN HEOOXOAMMO MOATBEPAUTH 3apabOTHYIO ATy (*) B cilydae, €Clid 3ampaliuBacTCs

uH(popmaius o 3apaboTHOI maTe: ¢ 1o
Howmep npukasa o nmpuéme Ha paboTy: , laTa MOAMKUCAHUS MIPUKa3a o0 Mpuéme Ha paboTy:
Howmep npukaza o0 yBOIbHEHHH: , laTa MOANKCAaHUS TPpHKa3a 00 yBOJIbHEHHH:

HHbie cBegeHUS O IMpeaAMCTC 3aIIpoca

Pesynbrar yciyru npouty npeiocTaBUTh B KOJIUYECTBE HK3EMILISIpa(0B).

K 3asBnenuro nmpunararo:

N

(Yka3bIBaeTcsl IepeyeHb J0KYMEHTOB, IPEIOCTABIIAEMBIX 3asiBUTENIEM )

Ha o6pa60TI<y MOHUX TIEPCOHAJIBHBIX JaHHBIX, COACPKAIIMUXCA B 3aABJICHUHW W IIPpUIAracMbIX K HEMY
AOKYMCHTAaX, COITIaCCH.

*00s13aTelIbHbIC JJIA 3aIIOJTHCHU A I10JIA

[Toanuce Pacmmdposka

Jara 20 1.




Anpec oObekTa (*):
I'on Hauana Bmagenus (*):
HaumeHnoBanue opranusaium, npe1ocTaBuBLIeH 00bEKT HEABMKUMOCTH (*):

Buna o6bexTa (KkBapTHpa, 3eMENIbHBINA y4acToOK U ap.) (*):

Bun
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[Tpunoxxenue 7
k [TPOEKTY AnMuHUCTpaTUBHOIO perjiaMeHTa

MPEAO0CTABIICHHUS] MyHULIMTIAIBHOU yciiyTH «Bbinaua
ApPXUBHBIX CIIPABOK, APXHMBHBIX BBIMHUCOK,
ApPXHUBHBIX KOMUK U HHOOPMAITMOHHBIX Ha
OCHOBAHHWH apXHBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
ssuBaps 1994 roga»

®opma (mpuMepHasi) 3anpoca 0 NPeIOCTABJICHNH APXUBHOH HHGOPMAaIlUM B OTHOIICHUH
HEABMKUMOI0 MMYIIIEeCTBA

(HanMeHOBaHHEe MyHHUIMIIATBHOTO apXUBa)

®.1.0. 3asBuTENIA

MTOYTOBEIH aipec (IIpH HeOOXOIMMOCTH)

(xoHTaKTHBIH TenedoH)

(aapec >MeKTPOHHOM MOYTHI)

(PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIICTO
JIUIHOCTH )

(pCKBI/ISI/ITLI JAOKYMCEHTA, YAOCTOBCPAOLICTO
IIOJTHOMOYMA HpC,I[CTaBI/ITeJ'Iﬂ)

(pGKBI/I3I/ITLI HOPpUANICCKOTO nnua)

3ASBJIEHUE

O IpEaOCTaBJIICHUA apXPIBHOfI I/IH(bOpMaI_[I/II/I B OTHOHICHUHW HCABMKXHUMOI'O UMYIIICCTBA

[Ipomy mnpenocTaBUTh MHE AapXUBHYIO CIpPaBKYy, AapXMBHYIO BBIIUCKY, AapXUBHYIO KOIIHIO,
nH(OpMaMOHHOE MUCHMO (YKa3aTh HY>KHBIM TOKYMEHT) 110 BOIIPOCY MPEOCTaBIEHUS CBeIeHUI 00 00bEeKTe
HEABM)KMMOI'0 UMYILIECTBA.

n

PEKBU3UTHI

3arpamnBacMoro

MOKyMeHTa  (IIOCTaHOBIEHWE, JoroBop u  Ap.) (*)
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ABTOp JOKyMEHTA:
JIONOJTHUTENBbHBIE CBEIEHUS O MPEeIMeTe 3aIpoca:

Pesynprar yciayru npoiry npeaocTaBUTh B KOJTUYECTBE AK3EeMILISIPa(OB).

K 3asBnenuro npunarato:

N

(Yka3bIBaeTcsl IEPEUEHb TIOKYMEHTOB, IIPEOCTABISAEMBIX 3asIBUTEIIEM )

Ha 06pa60TKy MOHX IICPCOHAJBHBIX JAaHHBIX, COACPIKAIIMXCA B 3adBJICHHU W IpUIaraCMbiX K HEMY
HAOKYMCHTAX, COITIACCH.

*00s13aTeIbHbIE JJIA 3alIOJIHCHUA 11014

[Toanuce PacmmgpoBka

Jlata 20 1.




46

[Tpunoxenue 8
k [TIPOEKTY AnMuHUCTpaTUBHOIO perjiaMeHTa

MPEAO0CTABIICHHUS] MyHUIIMTIAIBHOU yciiyrH «Bbinaua
ApPXUBHBIX CIPABOK, aPXMBHBIX BBIMHUCOK,
ApPXHUBHBIX KON U HHOOPMAITMOHHBIX Ha
OCHOBAHHWH apXHBHBIX JOKYMEHTOB, CO3/IaHHBIX C 1
ssuBaps 1994 roga»

®opma (mpuMepHasi) 3anpoca 0 MoJIy4eHUN HHbIX APXUBHBIX CBeleHUil

(HanMeHOBaHHEe MyHHUIMIIATBHOTO apXUBa)

®.1.0. 3asgBUTEINS/TI0IHOE HAMMEHOBAHUE
FOPUINIECKOTO JIIIA

MTOYTOBEIH aapec (TpH HeOOXOIMMOCTH)

(xoHTaKTHBIH TenedoH)

(aapec >MeKTPOHHOM MOYTHI)

(PexBH3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTB)

(pGKBI/IBI/ITBI JAOKYMCHTA, YAOCTOBCPAIOLICTO
IIOJTHOMOYHA HpeZ[CTaBI/ITeJ'IH)

(pGKBI/BI/ITLI HOPpUANICCKOTO nnua)
3ASBJIEHUE
0 MIPEIOCTABICHUN NHBIX apXUBHBIX CBEICHUN
[Ipomy mnpenocTaBUTh MHE AapXUBHYIO CIpPaBKY, AapXMBHYIO BBIIUCKY, AapXUBHYIO KOIIHIO,
nH(pOpMaMOHHOE NHCHbMO (YyKa3aTb HYKHBIM JOKYMEHT) IO BOIPOCY THPEJOCTABIEHUS CBEICHUU O
(YkazaTb ImpeaMeT 3ampoca U CBeIeHUs, He0OXOAUMBIE Il TOMCcKa MH(opMarmn)
B ciyuae yceiHOBIEHMS:

damunus, UMs1, OTYECTBO yChIHOBUTENEH (*)
T'on yceiHOoBieHuUs (*)

B ciydae 3anpoca cBeeHui 00 akTax rpaXkJIaHCKOTO COCTOSHUS:



47
damunus, ums, OTYECTBO YeJIOBEKa, o KOTOpOM 3anpalIuBarOTCs CBEJCHUS (*)

T'on coObITHs (poXkaeHus, OpakocodyeTaHust cMepTu u T.A4.) (*)
Mecro coObiTus (*)

B ciyuae 3anpoca 1aHHBIX O perucTpaiiy 3aXOpOHEHUH:
damunus, M, OTUYECTBO YeJoBeKa, 0 KOTOPOM 3arpanuBalOTCs CBEICHUS (*)

I'on 3axoponenus (*)
Mecro 3axopoHeHHs (C yKazaHueM Kiaaaouma) (*)

B ciryyae 3anpoca JaHHBIX O COJIEP)KaHUU 3aBEIaHUS:
damuius, UM, 0TYECTBO 3aBerareis (*)
I'on cocraBnenus 3aBemanus (*)

HaumenoBanue oprana, opopMHUBIIETo 3aBemanue (*)

B ciyuae 3anpoca 1aHHBIX O HArpaKIACHUU:
Haspanue opranusanuu, B KOTOPOW 3asBUTENb paboTadl B Mepuoj ero Harpaxuaenus (*):

HaumeHnoBaHue Harpajpl WM IOYETHOIO 3BaHus (*):
I'on Harpaxnaenus (*):

B ciydae 3ampoca MHBIX JaHHBIX B CBOOOIHOHN (popMe OmucaTh UMEIOIINECs CBeleHHs 00 00BEKTe 3arpoca.

Pesynbrar yciayru npoily npeaocTaBUTh B KOJIMYECTBE AK3eMILIsIpa (OB).

K 3zasBnenuro npujararo:

=

N

(Yka3bIBaeTcsl IepeyeHb TOKYMEHTOB, IIPEOCTABIISAEMBIX 3asiBUTEIIEM )

Ha 06pa60TKy MOUX TICPCOHAIBHBIX JaHHBIX, COACPKAIIUXCA B 3adABJICHUHW W IIPUJIAracMbIX K HCEMY
AOKYMCHTAaX, COITIaCCH.

*00s13aTelIbHbIC JJIA 3aIIOJTHCHU A I10JIA

IToamuce PacmmgpoBka

Jara 20 1.
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[Tpunoxxenue 9
K [IPOEKTY AaMuHUCTpaTUBHOIO perjiaMeHTa

Ipe0CTaBlICHUs] MyHULIUIIATBHOU yeayru «Bboigaua

APXHBHBIX CITPABOK, ApXHWBHBIX BBIIIMCOK, APXHUBHbBIX KOITHi

n HH(bOpMaHI/IOHHBIX Ha OCHOBAHHU apXUBHbLIX TOKYMCHTOB,

co3naHHbIX ¢ 1 suBaps 1994 roga»

Kiacc nokymenra

Buner nokymenTa

OO6mue onucanus JOKYMEHTOB

IIpu snekTpoHHOM
nogaye yepe3 PIII'Y

ITpu nuuHOM noxaue

JlokyMeHTBI, mpegocTaB/sieMble 3asiBuTe1eM (IpeacTaBuTeseM 3asgsBUTEJIA)

3anpoc o npeaocTaBieHUH MyHUITMTIATBHON 3anpoc goimkeH ObITh odopmiieH 1o dopme, | [lpu nogade | 3anpoc JoJKEH OBITh MOIMUCaH
YCIIYTH yKa3aHHOHN B ITpunoskeHusxX | 3aroyIHAeTCs COOCTBEHHOPYYHOH  IMOJIHUCHIO
6-8 kK AIMHHUCTPAaTHBHOMY PETJIAMEHTY WHTEPaKTUBHAsS 3asBUTENd WU TPEACTaBUTENS
¢dopma 3anpoca 3asiBUTENISA, YIIOJTHOMOYEHHOTO Ha

MOJINMCAHUE IOKYMEHTOB
JIOKyMeHT, [Taciopt [Macmopr nmomxen ObiTh  OodopmiieH B | [lpu nonave | IIpenocraBnsercs OpUTMHAI
YIOCTOBEPSIOLIU I rpaxIaHuHa COOTBETCTBUU C ITOCTAaHOBJIEHUEM | MPEAOCTABIISETCS JOKYMEHTa JJsi CHSTUS  €ro
JINYHOCTH Poccuiickoit IIpaBurensctBa Poccuiickoit denepanuu OT | 3JIEKTPOHHBIA  00pa3 | KOMHH. Konus 3aBepseTCs
Odenepanuu 08.07.1997 Ne 828 «OO0 yTBEepX,ICHHUH | TOKYMEHTA MOJIMUCHI0 JIOJDKHOCTHOTO  JTUTIA

[lonoxkenns o  macmopre  rpakJaHUHA MyHUIIMTIaIBHOTO apXKUBa

Poccuiickoit denepanuu, obpasia OnmaHka u
OTHCaHUS nacropTa rpa<IaHuHA

Poccuiickoit deneparum»
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

[Tacnopt
rpaxzaanuHa CCCP

O6pazerr macnoptra rpaxkgannHa Coros3a
Coserckux Conumanuctuyecknx PecrnyOnuk u
OITHCaHHE racropra YTBEPIKICHBI
noctanobienneM Cosmumuna CCCP ot
28.08.1974 Ne 677 «OO0 yTBEpKICHHUH
[Tonoxxenuss O TACHOPTHOM CHUCTEME B
CCCP».

Bompoc 0 neHCTBUTENBHOCTM — ITAcropTa
rpakgannaa CCCP  o6pasuma 1974 roma
pemraeTcss B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOATENLCTB (mocTaHOBIICHHE
IIpaBurensctBa Poccuiickont Penepanuu ot
24.02.2009 Ne 153 «O  npusHaHMH
NedCcTBUTENRHEIMH 10 1 wmroma 2009 .
nacnoptoB rpaxaanuaa CCCP obpasua 1974
roja JUIS HEKOTOPBIX KaTteropuit
WHOCTPAaHHBIX  TpakJaH W Jui  0e3
IPaX/IaHCTBA»)

[Ipenocrasinsiercs
3JEKTPOHHBIA  00pa3
JTIOKYMEHTA

Hp CAO0CTaBJIACTCA
AOKYMCHTa JI1  CHATHA  €TO
KOIIMH. Komus 3aBEPACTCA
HNOAIIMUCBIO AOOJDKHOCTHOTI'O JIMIIa
MYHI/II_II/IHEU'ILHOFO apxXHBa

OpuUuruHall

Bpemennoe
yII0CTOBEpEHUE
JUYHOCTH
rpaxjaHuHa
Poccuiickoit
denepannn

®opma yrBepxkacHa npukasom MBJI Poccun
or 13.11.2017 Ne 851 «O0 yTBepxaeHUU
AJMUHUCTPATUBHOTO perjamMeHTa
MuHnucrepcTBa BHYyTpeHHUX Aen Poccuiickon
Oenepannu o IIPENOCTABIICHUIO
rOCyAapCTBEHHOM YCIIYT'H 110 BbIJaye, 3aMEHE
[1acIOpPTOB rpak1aHuHA Poccuiickon
®enepanuy, yAOCTOBEPSIOMIMX  JUYHOCTH
rpaxaanuHa Pocculickot @exepauuu  Ha
tepputopun Poccuiickon ®enepannny»

[IpenocraBnsercs
9JIEKTPOHHBIA  00pa3
JTOKYMEHTa

IIpenocrasnsercs
JOKYMEHTa JJsi CHSTUS  €ro
KOIIUH. Komuss ~ 3aBepsiercs
HNOJIHUCHIO JIOJDKHOCTHOTO JIMIA
MyHUIIMTIaTIBHOTO apXHUBa

OpUTHHAI
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

Boeunnriii omiier

®opmbl  ycraHoBieHsl MHcTpykuueir 1o | [IpenoctaBnsercs [Ipenocrapnsercs OpUTHHAJ

obecriedeHn0 (DYHKIIMOHUPOBAHHUS CUCTEMBI | SJICKTPOHHBIA  00pa3 | JOKyMeHTa Ui CHSATHUS  €ro

BOMHCKOIO ydera rpaxigaH Poccuiickol | TOKyMeHTa KOIIUHU. Konus 3aBepseTCs

®denepauyu ¥ HOpsSAKa IPOBEIEHHUSI CMOTPOB- MOJINHUCHI0 JIOJDKHOCTHOTO JIUIA

KOHKYPCOB  Ha  Jy4lIyl0  OpPraHU3aLHIo MyHHULIUIIaIBHOTO apXHBa

OCYILIECTBIICHUS BOMHCKOTO yuera,

YTBEPXKICHHON IIPUKA30M Munucrtpa

o0oponsl  Poccuiickoii ~ ®enepauun  oT

18.07.2014 Ne 495 «OO6 yTBepXkaeHUU

WHuceTpykunn o o0ecreveHuno

(YHKIIMOHMPOBAHUS ~ CHCTEMbl  BOMHCKOTO

yueta rpaxnan Poccuiickonn ®denepanuu u

MOpsAJIKAa IIPOBEJEHUS CMOTPOB-KOHKYPCOB Ha

JY4YIIy0  OpPraHM3alUI0  OCYIIECTBICHHUS

BOMHCKOT'O YYETa»
Bpemennoe 3anonHseTcsl B COOTBETCTBUM ¢ HpukasoMm | [IpemocraBisiercs [Ipenocrasnsercs OpUTHHAI
YAOCTOBEPEHUE, Munuctpa o6opons! Poccuiickoit @enepaniuu | 3IeKTPOHHBIM  00pa3 | JOKyMEHTa JUIsl CHSTHS  €ro
BbIlaHHOe B3aMeH | oT 18.07.2014 Ne 495 «OO6 yTBepKIeHUH | JOKyMEHTa KOIUHU. Komuss ~ 3aBepsiercs
BOCHHOT0 Omiiera WHcTpykunn o 00ecreyeHnIo MOJAINHUCHI0 JOJKHOCTHOTO JIMIA

(YHKIIMOHUPOBAHUSI CHCTEMbl  BOMHCKOIO MyHULIMTIaTBHOTO apX1Ba

yuera rpaxnad Poccuiickoir dexepanuu u

MOpsAJIKAa IPOBEJEHUSI CMOTPOB-KOHKYPCOB Ha

JYUYIIy0  OpPraHM3alMI0  OCYIIECTBICHMUS

BOMHCKOTO y4YeTa)»
VY nocrosepenue 3arnonHseTcs B COOTBETCTBUU C [IpenocraBnserca IIpenocrasnsercs OpUTMHAI
JUYHOCTH nocranoBieHueM [IpaButenbcTBa JNEKTPOHHBIA  00pa3 | TOKyMEeHTa Ui CHATUSA  €ro
BoeHHOCHyxamero | Poccuiickoit @enepanuu ot 12.02.2003 JOKyMEHTA KOIIHH. Konus 3aBepseTCs
Poccuiickoit Ne 91 «O06 ymocToBepeHUN JTMIHOCTH MOAIMMUCHI0 TOJDKHOCTHOIO JIMIA
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

®denepaunn BOeHHOCIyXauero Poccuiickoit ®enepaniny MyHUIIMTIaTBHOTO apXUBa
Pazpemienue Ha | @opma ytBepxaeHa npukazom MBJI Poccun | IIpenocraBnsiercs [IpenocraBnsercs OpUTHHAJ
BPEMEHHOE or 27.11.2017 Ne 891 «OO0 yTBepXkA€HUU | SJIEKTPOHHBIA  00pa3 | JOKyMEHTa Uil CHATUSA  €ro
IIPOKUBAHUE, AJMUHUCTPATUBHOTO periaamMeHTa | TOKyMeHTa KOIIUHU. Konus 3aBepseTCs
BbIZIaBaeMoe Juuy | MuHHCcTEepcTBa BHYTpEHHUX Aen Poccuiickon MOAIUCHI0 JOJDKHOCTHOIO JIMIA
6e3 rpaxxaanctsa (c | depepaunn 1o IIPEIOCTABIICHUIO MyHHULIUIIaIBHOTO apXHBa
OTMETKOMU O | TOCyIapCTBEHHOW  yCIyTH 110  BblJaye
paspeleHun Ha | MHOCTPaHHbIM TpaXJaHaM M JunaMm 0e3
BPEMEHHOE IPAKJAHCTBA PA3PELICHHUsT HAa BPEMEHHOE
MIPO’KUBAHUE) npoxkuBanue B Poccuiickonn @enepanuu, a

Takke popM OTMETKHU U OJIaHKA TOKYMEHTa O

paspellleHnd Ha BPEMEHHOE IPOKMBAHUE B

Poccuiickoit ®enepanum»
CBHUIETENBCTBO O ®opma yrBepxkacHa npukasoM MBJI Poccuu | Ilpenocrasnsercs IIpenocrasnsercs OpHUI'MHAa
paccMOTpEeHUH ot 21.09.2017 Ne 732 «O cBUIETENbCTBE O | 3JIEKTPOHHBIA  00pa3 | JOKyMEeHTa Uil CHATUSA  €ro
XoJlaTaicTsa o pacCMOTPEHMM XOJaTalCcTBa O IIPU3HAHUM | JOKYMEHTa KOIIUH. Konus 3aBepsieTcs
MIPU3HAHUH JIULA OexxeHueM Ha Tepputopun  Poccuiickoii MOAIHUCHI0 JOJDKHOCTHOIO JIMIA
OeKeHIleM Ha @eneparu M0 CymiecTBy» (BMecTe C MyHHULIMTIaTBHOTO apXHBa
TEPPUTOPUU «[lopsinkoM oopmieHusi, BbIaul U 0OMEHa
Poccutickoii CBUJETEIBCTBA O PACCMOTPEHUH XOAATalCTBA
®denepanuu no 0 TpU3HAHUM OEXKEHLEM Ha TEPPUTOPHUU
CYyILLIECTBY Poccuiickoit @enepanuu o CyniecTBy»)
Bun Ha | OOpazen 6manka yrBepxkJeH npukazom MBJI | IIpenocrasnsercs IIpenocrasisercs OpUTHHAaI
JKUTEJIbCTBO, Poccun ot 09.08.2017 Ne 617 «OGO | meKTpoHHBI  00pa3 | JOKyMEHTa JJIS CHSTHS ~ €ro
BbI/IaBAEMOE yTBep)KJIeHUH (opM OJaHKOB BUAA HA | JJOKyMEHTa KOIIUHU. Konus 3aBepsieTcs
MHOCTPaHHOMY KHUTEIIBCTBO» MOJINHUCHI0 JTOJKHOCTHOTO JIUIa
rpaXXIaHUHY MyHUIIMTIaTBHOTO apXHBa
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

(myOimukaT BUIa Ha

JKUTEJILCTBO)
Bun Ha xutenscTBo | OOpaszen Omanka yrBepkaeH npukazom MBJI | IIpenocraBnsercs [IpenocraBnsercs OpUTHHAJ
auna 6e3 | Poccum ot 09.08.2017 Ne 617 «OGO | >neKTpoHHBI  00pa3 | AOKYMEHTa JUISI CHSTHS  €ro
rPakJIaHCTBA, yrBepxkaeHun (Gopm OJIaHKOB BUAA Ha | TOKYMEHTa KOITHH. Konus 3aBepsieTcs
coJieprKaluit KUTEIIbCTBO» MOJINHUCHI0 JIOJDKHOCTHOTO JIUIA
3JIEKTPOHHBIN MyHUIMIaaIbsHOTO apXruBa
HOCUTEIb
nHpopmanuu
CnpaBka o | ®opma cripaBku yTBEpkaAcHa mpukazoM MB/I | [Ipenocrasnsercs [Ipenocransercs OpPUTHHANI
pPacCMOTPEHUU Poccun ot 28.09.2017 Ne 741 «OO0 | onekTpoHHBIM 00pa3 | AOKYMEHTa Il CHSTHS ~ €ro
3asiBieHU O | YTBEp)KIEHUU [Topsinka odopmieHHs, | JOKYMEHTa KOIIUH. Konus 3aBepsieTcs
IIPEIOCTABICHUN BbIJaud M oOMEHa  CBHUJETENIBCTBA O MOJIHUCBHIO JIOJDKHOCTHOTO JIMIIA
BPEMEHHOIO MIPEIOCTABIIEHUN BPEMEHHOI0 YOeXuIla Ha MyHULIMTIaTBHOTO apX1Ba
yoexuia Ha | Tepputopun Poccuiickoit denepanyu u Gpopm
TEpPUTOPUN JOKYMEHTOB, BBbIIABAa€MbIX HWHOCTPAaHHBIM
Poccutickoii rpaxjgaHaM U JuIaM 0e3 TIpaxJaHCTBa,
®denepauuu oOpaTuBIINMCS 3a MIPEIOCTABIEHUEM

BPEMEHHOro  yOexuia Ha TeppUTOPUHU

Poccuiickoit @enepanum»
CeugerenbctBo 0 | @opma Oianka ytBepxaeHa npukazom MBJI | IIpenocraBnsiercs [Ipenocrasnsgercs OpPUTHHANI
IIPEN0CTaBICHUH Poccun ot 28.09.2017 Ne 741 «OO0 | 2nekTpoHHBIM 00pa3 | JOKyMEHTa JUIs CHSTHS  €ro
BPEMEHHOIO YTBEPKACHUU [Topsnka opopMIIeHHUS, | TOKYMEHTa KOIUH. Konus 3aBepsieTcs
yOexumia Ha | BBIJaYd W OOMEHa  CBHJCTEIbCTBA O MOJINHUCHIO JOJKHOCTHOTO JIULA
TEPPUTOPUHN MIPEIOCTABIIEHUN BPEMEHHOro YOeXuIla Ha MyHULIMTIaTBHOTO apXKBa
Poccuiickoit tepputopuu Poccuiickoit @eneparun 1 Gopm
®denepanuu JOKYMEHTOB, BbIIABAEMBbIX HMHOCTPAHHBIM

rpakgaHaM W JulaM 0e3 TpakIaHCTBa,
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

oOpaTuBILIUMCS 3a MIPEAO0CTaBICHUEM
BPEMEHHOIO0  yOexuiia Ha TEeppUTOPUU
Poccuiickoit dexneparum»
CnpaBka o | ®opma yrBepxkaeHa npukazoM MBJI Poccuu | [Ipenocrasnsercs [Ipenocrasnsercs OPUTHHAI
MIPUHATUU K | oT 09.11.2017 Ne 846 «OO0 yTBep:KIEHHUH | JJIIEKTPOHHBIA 00pa3 | JOKyMEHTa Ml CHSTHUS  €ro
pPaccCMOTPEHHIO AJIMUHHUCTPATUBHOTO periiaMenTa | JOKyMeHTa KOITHUH. Komus 3aBepsieTCs
3asBieHus 0 | MunucrepcTBa BHyTpeHHUX Jen Poccuiickoi MOANKUCHIO JOHKHOCTHOIO JIMIIA
Bbilaue Bujpa Ha | Denepanun o MPEI0CTABICHUIO MyHUIUTIaTEHOTO apXUBa
JKUTEIBCTBO roCyJapCTBEHHOM  yCIyrM 1O  Bbljaue
(mpomyieHMM  BUJA | MHOCTPAHHBIM TpaxJgaHaM W JidlaMm 0e3
HAa JKUTEIBCTBO) rPOKJAHCTBA BHJA HAa JKUTEIbCTBO B
Poccniickoit ®enepanum»
JIoKyMeHT, JloBepeHHOCTH JloBepeHHOCTh foMmxkHa ObITH odopmieHa B | [IpegocraBisercs [Ipenocrasnsercs OpUTHHAT
YAOCTOBEPSAIOIIUI COOTBETCTBUU c TpeOOBaHUSIMU | DJIEKTPOHHBIM  00pa3 | JOKyMEHTa IS CHSTHS  €ro
MTOJTHOMOYUS 3aKoHoarenbcTBa Poccuiickoin Pepepanuu, | JTOKyMEHTa KOITHH. Komnus 3aBepsieTcs
MIPEACTaBUTEIS B ToMm umcie cr. 185, 185.1 I'paxxmganckoro MOAIMNCHI0 JO/DKHOCTHOI'O JIMI[A
3asBuTeNs konekca Poccuniickoit denepanun MyHununaasHoro apxusa (Jin6o
KOMUsI JIOKYMEHTa, 3aBepeHHas
Wusie nokymenTsl, | Odopmistorces B COOTBETCTBUU c HaJJIeKAIUM obOpazom B
MOATBEPXKAIOMINE | TPEOOBAHUSIMHU, YCTaHOBJICHHBIMH COOTBETCTBUU c
MOJIHOMOYUS 3akoHoarenbeTBOM Pocceniickoit denepanuu 3aKOHOJAaTenbCcTBOM Poccuiickoin
IIPEACTABUTENS denepannn)
3asBUTENS
OrnekyHckoe Brigaercs opraHoM oneKku U MOneuYnTeNnbeTBa, | [IpenocraBnsercs [Ipenocrasnsercs OpUTHHAT
YAOCTOBEPEHUE MMEET Cepuio, HOMEp W JaTy BbIIaud. B | oMeKTpoHHBIM  00pa3 | JOKyMEeHTa JJIS CHSTHS  €ro
KakaoM cyowsekTe Poccuiickoit denepanuu | TOKyMEHTa KOITHH. Konus 3aBepsieTcs

YCTAaHABJIMBACTCA CBOs (popMa.

MOJMKUCHI0 JIOJDKHOCTHOTO JIUIIA
MyHUIIMTIaTFHOTO apxuBa (JI100
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

KOIUS JIOKYMEHTa, 3aBEpeHHas
Ha/IJICKAIIUM oOpazom B
COOTBETCTBUU c
3aKOHOAaTenbCcTBOM Pocculickon
denepanum)
[Toneunrensckoe Beiaercst opraHom OIeKH M IONEYMUTENbCTBA, | [Ipenocrasnsaercs IIpenocrasisercs OpUTrvHAa
YZIOCTOBEpEHUE UMEeT CepHIo, HOMEp M JaTy BblJaud. B | anekTpoHHBIM 00pa3 | JOKyMEHTa JUIsl CHSTHS — €ro
KaxaoM cyowbekTe Poccuiickoit @enepanuu | JOKyMeHTa KOIIUHU. Komusa 3aBepseTCs
ycTaHaBJIMBaeTcs cBost (hopma. MOJIHUCHIO JIOJDKHOCTHOTO JIMIIA
MyHUIIMIIaIBHOTO apXHUBa
JIOKyMEHTHI, CBHzIETENBCTBO O dopma CBUJIETEJILCTBA ycraHoBieHa | [Ipenocrasnsercs IIpenocrasnsercs OpUTMHAI
ITOATBEPK AN POXIICHUH npukazoM Muniocra Poccun ot 13.08.2018 | anexkTpoHHbIf  00pa3 | JOKyMEHTa JUIsl CHSTHUSL  €ro
POJCTBO C YEIIOBEKOM, O Ne 167 «OO6 yrBepkaeHun ¢GopM OJIAHKOB | TOKyMEHTa KOIIHH. Konus 3aBepseTCs
KOTOpPOM 3anpaiinBartoTCs CBUJETEILCTB 0 rocy/1apCTBEHHOU MOJINKUCHI0 JIOJDKHOCTHOTO JIUIA
CBEZICHMUS, perucTpanuu aKTOB IPa)X1aHCKOI 0 MyHHUIIMNIaTBHOTO apXHBa
cocrossHuss u IlpaBun 3anonHeHus Qopm
JIOKYMEHTBI, OJIaHKOB CBUJIETENBCTB O TOCYAAPCTBEHHOM
MTO/ITBEP K IAIOLINE perucrpanuu aKTOB Ipa)x/1aHCKOI0
IIPUHAJIE)KHOCTD K COCTOSTHUSI»
HACJICTHUKAM TEPBOH CBHUIETENBCTBO O dopma CBUJIETEIILCTBA ycraHoBieHa | [Ipegocrasnsercs IIpenocrasnsercs OpUTMHAI
ouepeau 3aKiIoueHun Opaka | mpukasom Muntocta Poccum ot 13.08.2018 | anekTpoHHBI — 00pa3 | JOKyMEHTa JJisi CHSTUS  €ro
Ne 167 «O6 yrtBepxkaeHun (opMm OJAHKOB | TOKYMEHTa KOIHUHU. Komnus 3aBepseTCs

CBH/JIETEIILCTB 0 roCyJapCTBEHHOMN
perucTpanuu aKTOB Ipa)x/1aHCKOI 0
cocrostHuss u IlpaBun 3anonHenus ¢opm
OJTaHKOB CBUJETENBCTB O TOCYAAPCTBEHHOM
perucrpanuu aKTOB Ipa)x/1aHCKOI0
COCTOSIHHSI»

MOJMNKUCHI0 JIOJDKHOCTHOTO JIUIA
MyHUIIMTIaTIBHOTO apXHUBa




55

Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

JloKkyMeHT, CBUIETENBCTBO O ®opma CBUJIETEILCTBA ycraHoBieHa | [IpenocraBnsercs [Ipenocrasnsercs OpUTHHAJ
TIOATBEPKAAIONINIA PakT | CMEPTH npukazom Muntocta Poccum ot 13.08.2018 | asekTpoHHBI  00pa3 | JOKyMEeHTa JJii CHSTHS  €ro
CMEpTH HesoBeKa, 0 Ne 167 «O6 yrBepxkaeHuu Gopm 6J'IaHKO? JIOKYMEHTa KOTIHH. Konus 3aBepseTCs
KOTOPOM 3ANDAIIMBAIOTCA CBUJETEILCTB 0 rocy/1apCTBEHHOU MOJINHUCHI0 JIOJDKHOCTHOTO JIUIA
perucTpanuu aKTOB IPaKJaHCKOTO MyHUIMnaaIbsHOTO apXrUBa
CBCACHHA cocrosinusi u IlpaBun 3amonmHeHHs QGopm
OJIaHKOB CBUJETENLCTB O TOCYAApCTBEHHOM
perucrpanuu aKTOB Ipa)x/1aHCKOI0
COCTOSIHHSI»
Cornacue yceinoButene | Cornacue Odopmisiercs B COOTBETCTBUU cl- [IpenocraBnsercs HOTapUaIbHO
YCBIHOBUTEJIEH 3aKkoHoAarenbcTBOM Poccuiickoit denepanuun 3aBEPEHHOE corjacue
YCBIHOBUTEIIEH
CrpaBka 006 OTKPBITUI CnpaBka HoTapuyca | Odopmisercs B COOTBETCTBUU c | IlpenocraBnsiercs [Ipenocrasnsercs OpUTHHAI
HACJIEACTBEHHOTO JIeNa 00 OTKPBITHH 3akoHoJaTenbcTBOM Poccuiickoit denepanuu | 3MeKTPOHHBIM — 00pa3 | JOKyMeHTa
HACJIEJICTBEHHOTO JIOKYMEHTa
zena
JIOKyMEHTBI, Horosop kymm- Odopmastorcs B COOTBETCTBUU ¢ | IIpenocrasnsercs IIpenocrasisercs OpUTMHAaI
CoZiepKalllie CBEACHUS O | IPOJIaXH, PelIeHne | 3aKoHojaTenbcTBOM Poccuiickoit denepanuu | 3MeKTPOHHBIM  00pa3 | JOKyMEHTa JUIsl  CHSTHS  €ro
HEJBM)KMMOM HUMYIIECTBE | Cy/a, MUPOBOE JIOKYMEHTa KOIUHU. Konus 3aBepsieTcs

(ecu mpaBa He
3aperucTpUpOBaHbI B
EI'PH)

corjialicHue u
HNHBIC JIOKYMeHTBI B
COOTBETCTBHUH C
3aKOHOJATeJILCTBOM
Poccuiickoit
®denepannn

MOJMKUCHI0 JIOJDKHOCTHOTO JIUIIA
MyHUIMNaIRHOTO apxuBa (100

KONMsI JOKYMEHTa, 3aBepeHHas
HaJJIeXKaIuM o0Opazom B
COOTBETCTBUH c

3aKOHOIATEILCTBOM Poccuiickon
deneparyn)
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

A

OKYMEHTbI, 3aNpalmmBaeMble B OPs/IKe Me:KBeJOMCTBEHHOT0 HH(OPMAIIMOHHOI0 B3anMo/eiicTBUS

IIpaBoycranaBnuBaromue
1 (WIH) IPaBOyI0CTOBE-
psIoIINe TOKYMEHTHI Ha
00BEKT (0OOBEKTHI)
HEJBUKHUMOCTH

Brinucka n3 EI'PH

®opma Bbeimucku u3 EI'PH  ycranomiena
puKa3oM MUHHCTEPCTBA IKOHOMUYECKOTO
paszButusi Poccun ot 25.12.2015 Ne 975 «O06
yTBEpXACHHH (POPM BBIMHCOK W3 EnuHOTrO
TOCYJapCTBEHHOTO peecTpa HEIBM)KUMOCTH,
COCTaBa COJEPIKAIIMXCS B HUX CBEICHUU U
MopsAIKa WX  3alOoJHEHHsS, a  TaKxke
TpeOoBaHuii K  ¢opmMaTy JAOKYMEHTOB,
COJIep KaIINX CBEICHHUS Enunoro
rOCy/IapCTBEHHOTI'O PeecTpa HEIBUKHUMOCTH U
MIPEIOCTABIIIEMBIX B AJICKTPOHHOM BHJIE»

ITo COOCTBEHHOM
VHULIAATUBE

ITo coOCTBEHHOM MHUIIUATUBE
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[Tpunoxenne 10

Kk [IPOEKTY AnMuHUCTpaTUBHOIO perjaMeHTa

IIPEA0CTABICHNs MYHULIUITAIBHON yciyTH «Bblnadya

APXUBHBIX CIIPABOK, APXUBHBIX BEHIMHICOK,
ApXUBHBIX KONMUH 1 HHOOPMALIMOHHBIX HA

OCHOBAaHHMH apXUBHBIX JOKYMCHTOB, CO3JaHHBIX C 1

sHBapsa 1994 rona»

®opma peneHnsi 00 0TKa3e B IprueMe JOKYMEHTOB, He00X0UMBIX JIJIsl IPe0CTABJICHUS
MyHuuMnaabHON yCIyru

(Odopmisiercsa Ha opunHaTbHOM OnaHKe MyHUIIMIIAIBHOTO apX1Ba)

Komy:

(pamunmst, UMs, OTYECTBO (PU3UYECKOTO JIUIIA,

WHAMBUAYAILHOTO  MPENNpUHUMATENS  WIH
HaUMEHOBAHUE IOPUANYECKOTO JINIIA)
PEINEHUE
00 OTKaze B MpueMe JJOKYMEHTOB, HEOOXOAUMBIX JIJIs TPEI0OCTABICHHUS
MyHuIMnanbHON yCIyru
« ».
B npuemMe 1OKyMEHTOB, HEOOXOOUMBIX Ui MNPEAOCTaBICHUs MyYHUIMNAIBHON  yCIyru
« » BaM 0TKa3aHO MO ClIeyIOIUM OCHOBAHUSM:
Ne HaumeHnoBanue ocHOBaHUS Ui OTKa3a B Pa3bscHeHne IpUYUH OTKa3a B IpUEMeE
ITyHKTa COOTBETCTBUU C AJMUHUCTPATHBHBIM
pernaMenTom *

OOpamienue 3a NOpeaoCTaBIeHHEM HWHOW | YKa3aTh, Kakoil opraH  MpefocTaBisieT

12.1.1. | MysununansHoit yeiyru yCIyry, ykaszaTh HMHGOPMALMIO O MecTe
HaXO0XKJICHUU

12.1.2. | 3asBuTeneM  MpeACTaBICH  HEMOJHBIN | YKa3arh HCUYEPITBIBAKOIINN TepevYeHb

KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JJIS | TOKYMEHTOB, HE IpeCTaBICHHBIN

NpeocTaBIeHUus] MyHUIIMTIAIBHON yCcayru | 3asBUTENEM
12.1.3. | JIokyMeHTHI, HE00X0IUMBbIE s | Ykazatb HCUYEPIBIBAIOLIUN nepeveHb

IIPEIOCTABIICHUS MyHuIMnanbHoO! | JOKYMEHTOB, YTPATUBIINX CHITY

YCIYTH, YTPATUINA CHITY
12.1.4. | JlokyMeHTBl ~cojepXkaT MOTYUCTKA U | YKa3aTbh HCYEPIBIBAIOIIUN [IEPEYECHb

UCIIPABJICHUSl TEKCTa, HE 3aBEPEHHBIE B | JOKYMEHTOB, COJEp)KallMX IOAYUCTKU U
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MOPSIZIKE, YCTaHOBJICHHOM
3aKOHOIATEILCTBOM Poccutickoit
®denepauun

UCIPABJICHUS TEKCTa, HE 3aBEPEHHBIC B
HOpsIKE, YCTaHOBJICHHOM
3aKkoHoarenscTBOM Pocculickon denepanuun

12.1.5.

JIOKyMEHTBI ~ cOIEp)KaT  IMOBPEKICHMUS,
HaJIMuue KOTOPBIX HE MO3BOJISIET B IIOJTHOM
o0beMe HCHOJb30BaTh HMHMOPMAIMIO U
CBEICHUs, COJepXkalluecs B JOKYMEHTax
JUIsL  TIpefocTaBileHus MyHUIMIAIBHON

yCIIyTH

VYkazarb HCUYEPIBIBAKOLINNA nepeyeHb
JIOKYMEHTOB, COJIEp KaIllNX MTOBPEKICHUS

12.1.6.

HexoppekTHoe 3amoiHeHne 0053aTeIbHBIX
noJsieit B 3arpoce

VYkazare monsi 3ampoca, HE 3aroJHEHHBIE
3asBUTENEM MO0 3aMOTHEHHbBIE HE B MOJTHOM
o0veme, OO ¢ HapylieHHeM TpeOOBaHUN
YCTaHOBJICHHBIMHU AJIMHHUCTPATHBHBIM
periiaMeHTOM

12.1.7

HexoppekTHoe 3arojiHeHHe 0053aTeNIbHBIX
nojieil B hopMe MHTEpaKTUBHOIO 3arpoca
Ha PIIY (orcyrctBue 3amoiHEHUS,
HEZOCTOBEPHOE, HEIOJIHOE s ()
HEIPABWJIBHOE, HE  COOTBETCTBYIOILEE
TpeOOBaHUSM, YCTaHOBJICHHBIM
AJIMUHUCTPATUBHBIM PETIAMEHTOM)

Vkazath I/IC‘{eprIBaIOHlI/Iﬁ IIEPCUCHb
QJICKTPOHHBIX 06pa30B JAOKYMCHTOB, HC
COOTBCTCTBYIOIINX YKA3dHHOMY KPpUTCPUTIO

12.1.8.

[IpencraBinenne 3JIEKTPOHHBIX 00pa3oB
JTOKYMEHTOB MOCPENCTBOM PIITY,
KOTOpBIE HE MO3BOJISIOT B IMOJHOM 00beMe
MpPOYUTaTh TEKCT JIOKYMEHTa  W/WIH
pacro3HaTh PEeKBU3UTHI JOKYMEHTA

12.1.9.

[logaua 3ampoca M HMHBIX JOKYMEHTOB B
ANEKTPOHHON opMe, TOMANUCAHHBIX C
ucnonb3zoBanueM DI, He mpuHamIeKanei
3agBUTEINIO WA MPEACTaBUTEIIO
3asBUATEIS

12.1.10.

[Tocrynnenne 3ampoca, aHaJOTHYHOTO
paHee 3aperucTpUpPOBAHHOMY  3arpocy,
CpPOK mpenocTaBieHust ['ocynapcTBEHHOM
YCIYT'H MO KOTOPOMY HE HCTEK HAa MOMEHT
IIOCTYIUIEHHUS TaKOTO 3arpoca.

JlomoyHUTENbHO UHPOPMUPYEM:
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(ykaspiBaercsi mHGpoOpManus, HeoOXonumasi sl YCTpAaHEHHMS IPHYMH OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX [UId NpeAoCTaBieHUs MyHUIUMNANBHONW YCIyrH, a TaKXkKe HHas JONOJHHUTENbHas
UHpOpPMAaLIUS TPU HATTMYUH )

(YnoJIHOMOYEHHOE JIOJIKHOCTHOE JUL0 (moamnuck, paMuIns, MTHULAAIIBI)
MyHUIMIIaIBHOTO ApXUBA)
« » 20 r.
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[Tpunoxenne 11

K [IPOEKTY AamMuHUCTpaTUBHOIO perjiaMeHTa
IpeIOoCTaBlIeHUS] MyHULIMTIATbHON yeiayru «Boigaua
ApXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK, APXUBHBIX KONUI U
UH(GOPMAIMOHHBIX HA OCHOBAaHUU apXHUBHBIX IOKYMEHTOB,

co3naHHbIX ¢ 1 suBaps 1994 roga»

Ilepeyennb u coaep:kaHue aIMUHUCTPATUBHBIX /1€l CTBHIA, COCTABJISIIONIUX A/IMUHUCTPATHBHbIE MPOLETYPbI

|. IlopsinoK BHINOJIHEHUS A/IMUHUCTPATUBHBIX JIelCTBHII Npu oOpameHun 3asaBurens nocpeacrsom PIITY

1.  Ilpuem m peructpanusi 3anpoca u J0KyMeHTOB

MecTo BBITOTHEHUS

poLeaypsl/
ucnonszyemas C

AJMUHUCTpPAaTUBHBIE
JNEUCTBUSA

Cpennuii cpok
BBITOJIHEHUS

TpynoemkocTsb

Kpurepnn npunsatus pemeHuin

Coneprxkanue NelcTBUs,
CBEICHHUS O IOJDKHOCTHOM
JIUIIEC, OTBETCTBCHHOM 32
BBITIOJTHEHHE
AIMUHHUCTPATUBHOT'O
JEUCTBHSI, pe3yabTaT
AIMUHHUCTPATUBHOTI'O
NEHCTBUS U IOPSIIOK €r0
nepeaadn, crnocod puxcanuu
pe3ynbrara

PIII'Y/Monyns ENC
OY/MyHuIMnanbHbIN

[Ipuem n
IIpeABaPUTEIIbHAS

1 paGouwnii neHb
(He BKJIIIOYaeTCs B

15 MunyT

CoOOTBETCTBUE
MIPEJICTABICHHBIX 3asBUTEIEM

3ampoc M TpUIaraeMble
JOKYMEHTBl  MOCTYNalT B
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apXuB MpoBepKa 001N CPOK JIOKYMEHTOB TpeboBaHuUsM, | MHTeTpupoBaHHblid ¢ PIIT'Y
JOKYMEHTOB [IPEOCTaBICHUS YCTaHOBJICHHBIM Mopnyns ENC oy
MyHunHnaabHOU 3aKOHOAATEILCTBOM MyHHUIUIIaIBHOTO apXHUBA.
YCIIyTH) Poccuiickoit  ®enepauuu, B | PesynpraTom
TOM 4HCIIe | aIMUHUCTPATUBHOTO
AJIMUHUCTpPAaTUBHBIM JNEUCTBUS  SIBJISIETCS  NIPUEM
peraaMeHToM 3ampoca.
Pesynmprar  Quxcupyercs B
NIEKTPOHHOU bopme B
Monyne EVIC OV
MyHununaibHbIi IIposepka B Tot e neHp 10 munyT CootBercTBHE IIpencraBneHHblE JOKYMEHTBI
apxuB/Monynb KOMIUIEKTHOCTH IIPEJICTABICHHBIX 3asBUTEJIEM | IPOBEPSIFOTCS Ha
EUCOVY/PIIT'Y IIOKYMEHTOB o JOKYMEHTOB TpeOOBAHUAM, | COOTBETCTBHUE TIEPEUHIO
MIEPEYHIO YCTaHOBJICHHBIM JIOKYyMEHTOB, HEOO0XOJUMBIX
JOKYMEHTOB, 3aKOHOAATEILCTBOM JUISL IIPEIOCTABIICHUS
HEOOXOAUMBIX  JIJIsSt Poccuiickoit  ®Pepepanny, B | MyHUIHMIAIBHON YCIIYTH.
KOHKPETHOTO TOM yucie | B ciydae oTcyTcTBUS Kakoro-
pe3ynbTaTa AJIMUHUCTPAaTUBHBIM 160 JIOKYMEHTA,
IIPEIOCTABIICHUS peraamMeHToM MOJIJIEKAILETO
MyHununaibHOU MIPEJICTABICHUIO 3asBUTEIEM,
yCIIyTu JIOJIKHOCTHBIM JULIOM
Perucrpanus 30 MuHYT MyHumnaisHOro apxuBa
3ampoca nmuboO OTKa3 dbopmupyercss pemieHue 00
B peructpaiuu OTKa3e B npueme
3ampoca JOKYMEHTOB.
Pemenne 00 oTkaze B mpueme
3ampoca W JOKYMEHTOB
MOJITHUCHIBAETCS OI1
YIOJTHOMOYEHHOT O
JOJIKHOCTHOTO auna

MyHI/ILII/IHaJ'ILHOFO apxuBa H"
HE Io3aHEC CJICOYIOIIETO
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paOouero aHsA HampabiseTCs
3asiBUTEIIO B JInunbrii
kaOunet Ha PIIT'Y.

B ciryyae OTCYTCTBHS
OCHOBAaHMH Ul OTKa3a B
Ipueme 3anpoca U
JIOKYMEHTOB,  HE00XOIMMBIX
JUIs IPEIOCTABICHUS
MyHununaabHou YCIIYTH,
3anpoc  perucTpupyercs B
Monyne ENC oy
MyHUIMIIaapHOTO apXuBa, O
yeM 3asBUTEIb YBEIOMIISIETCS
B JluuHomM kaOuHeTre Ha

PIIT'Y. Pesynbraramu
aJIMMHHUCTPATUBHOIO
JeNCTBUSA SBJIIOTCS
peructpanusi  3ampoca 0
IIPEIOCTABICHUN
MyHununanbHOM yCIIyru
1100 OTKa3 B ero
perucTpanmm.

Pesynprar  (Quxcupyercs B
AJIIEKTPOHHOU ¢dopme B
Mopyne EUC OV, a takxe Ha
PIIT'Y.

OcymecTBisgerca nepexon K
aAMUHUCTPATUBHON
npouenype «®dopmupoBaHHe
" HaIpaBlieHUE
MEXXBETOMCTBEHHBIX
MH(OPMALIMOHHBIX  3aIIPOCOB
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B oOpraHbl (OpraHU3allyH),
Y4acTBYIOIIHE B
MPEI0CTaBICHUU
MyHUIIMIIATIBHOM YCITYyTH»

2. ®opMuUpOBaHNE U HANIPABJIEHUE MEKBEIOMCTBEHHbIX HH()OPMAIMOHHBIX 3a1POCOB
B OPraibl (OPraHu3anmu), y4acTBYOIMe B NpeaocTaBjieHud MyHUIIUTIAJIbHOH yCIyTH

MecTo BBIIOJTHEHUS AnmunuctpatuBabeie | CpenHuil cpok TpynoemkocTts Kpurepun Copnepxanue nencTsus,

MPOIIEeTypPBI/UCTIOIB3yeMast JeicTBUS BBITIOJTHEHUS IPUHSTHS CBEJICHHUS O JIOJKHOCTHOM JIULIE,

ncC peleHni OTBETCTBEHHOM 32 BBIIIOJIHEHHE

aJIMMHHUCTPaTUBHOIO JEHCTBUS,

pe3yJIbTaT aIMAUHUCTPATUBHOIO
JICHCTBHS U MOPSAJIOK €0 Iepeayn,

crocob ukcamyu pe3ynprara
MyHununanbHeIil apXuB Omnpenenenne cocraa | 0,5 pabouero 15 munyT Hannuwue B | JlomkHOCTHOE JIULO
/Monyns ENCOY JIOKYMEHTOB, JHS IepeyHe MyHUIUnaaIbLHOTrO apxuBa
MOJIEKALUX 3aIIPOCY JIOKYMEHTOB, dopmupyet u HaIpaBJseT
y benepanbHbIX HEO0XOAUMBIX MEKBEIOMCTBEHHBIN
OpraHoB JUISE MH(GOPMAllMOHHBIN  3allpoc, €ciu
HCIIOJIHUTENBHON IIPEIOCTABIIEHUSI | OTCYTCTBYIOT CIIeyIoIne
BJIACTH, HaIlpaBJIEHUE MyHununaibHON | JOKYMEHTHI M1 OHH HEOOXOAUMBI JUIsSt
3arpoca YCIIyTH, npenocTaBieHuss  MyHHIMIAIbHON
JIOKYMEHTOB, YCIIyTH:

HaXOJAIIUXCS B
paclopsiKEHUN 'y
benepanbHbIX
OpraHoB
UCTIOJTHUTEIEHON
BJIACTH

1) HOKyMeHT,
paBooOagaHue
UMYIIIECTBOM.

B Moayne E COY mpocraBisieTcs
OTMeTKa 0 HE00X0IMMOCTH
OCYILIECTBJIEHHS 3a1poca T0KyMEHTa
y ~opraHa W  HampaBIseTCs
MEKBEJOMCTBEHHBIN

HO,Z[TBep)I(I[aIOH_II/Iﬁ
HEABMXXUMBIM
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoeMKocTh Kpurepun ConeprkaHue 1ecTBuUS,
MIPOLIEAYPBI/UCIIONIb3yeMast JIeUCTBUS BBITIOJIHCHUS MPUHATUSA CBEJICHUS O JIOJXKHOCTHOM JIMIIE,
15(@ perieHuni OTBETCTBEHHOM 34 BBIIIOJTHEHUE

aJIMUHUCTPATHBHOTO JICHCTBUS,

pe3ysbTaT aIMUHUCTPATUBHOTO
JEUCTBUS U MOPSIOK €ro Nepeaayn,

croco0 (uKcaIuu pe3yabrara

UH(POPMALMOHHBIN 3a11poc.
Pe3ynpraToM  aIMHHUCTPATUBHOTO
HeﬁCTBHﬂ SABJIICTCA  HallpaBJICHUC
MEKBEIOMCTBEHHOTO
UH(POPMALIMOHHOTO 3a1poca.
PesynbraT duxcupyercs B
JJIEKTPOHHOU (opmMe B cHUCTEME
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO

B3aUMOJICUCTBUSA
KonTpons 1 pabounii neHp Hanuuune B | [IpoBepka mocTyIuieHus: OTBETOB Ha
MIPEI0OCTABIICHUS (5 pabounx nepeyHe MEKBEIOMCTBEHHbBIE
pe3ynbTata  3ampoca | JIHEi) JIOKYMEHTOB, MH(}OPMaLMOHHBIE 3aIIPOCHI.
(oB) HEO0XOAUMBIX PesynpraroMm  agMUHHCTPATUBHOTO
JUISE NEHCTBUSL  SBIIFETCS  MOJy4YEHHE

NPEJOCTaBIEHUs] | OTBETa HA  MEXBEIOMCTBEHHBIN
MyHununaibHON | HH(OPMALIMOHHBIN 3aIpoc.

yCIIyTH, Pesynbrat bukcupyercs B
JIOKYMEHTOB, JNEKTPOHHOH (opMe B CHUCTEME
HaXOJALIMXCS B | MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
pacIopsHKEHUN Y | B3aUMOJICHCTBUSI.

opraHoB BiacTH | [Ipy MOCTyIUIeHUM OTBETOB Ha
MockoBckoi 3alpOChl OCYIIECTBISETCA NEPEXOL
obnactu K aJIMMHUCTPAaTHUBHOM MpolLeaype
«OmnpeneneHue BO3MOYKHOCTH
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MecTo BbINONHEHUS
IPOLEAYPBI/UCIIONb3YyeMast
NC

AJIMUHHCTpPATHBHBIC
NENCTBUA

Cpennuii cpok
BBITIOJIHCHUS

TpynoeMKocTh

Kpurepun
PUHSITUS
peleHuit

ConeprkaHue 1ecTBuUS,
CBEJICHUS O JIOJDKHOCTHOM JTUIIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aJIMUHUCTPATHBHOTO JICHCTBUS,
pe3yNbTaT aAMUHUCTPATUBHOTO

JEUCTBUS U MOPSIOK €ro Nepeaayn,
croco0 (uKcaIuu pe3yabrara

npenocrasieHns  MyHUIMIIAIBHOU
YCILyTH»

3. OnpenesieHne BO3MOKHOCTH NMpeRocTaBaeHuss MyHUIIUNIATIbHOM YCJIYTH

MecTo BBINIOJTHEHUS AnmunuctpatuBeele | Cpennuii cpok | Tpynoemkocts | Kputepuu npunsatus Copepxanue neicTsus,
MPOIIEeTypPBI/UCTIOTB3yeMast JEUCTBHUS BBIITOJIHEHUS penieHuin CBEJICHNUs O JOJLDKHOCTHOM JIMIIE,
ncC OTBETCTBEHHOM 3a BBIIIOJIHEHHE
aMUHUCTPATUBHOI'O ACUCTBUA,
pe3yabTaT aIMUHUCTPATUBHOTO
JIEACTBUA U MOPAJIOK €T0 Mepeiayu,
crnoco0 (UKcaluu pe3ysabTaTa
MyHuIMnanbHbI ApXUB [IpoBepka oTcyTcTBUs | 5-11 paboumii OtcyrcTBUE nnu | JlosxkHOCTHOE JULO
/Monyns EUC OY J5R1051 Haau4us | A1€Hb HaJu4yue OCHOBaHUA | MyHHLMIIAIILHOIO  apXuBa  Ha
OCHOBAaHUI JUTS JUIS OTKa3a B | OCHOBAaHUHU COOPAHHOTO KOMILJIEKTA
OTKaza B IIPEAOCTaBICHUH JOKYMEHTOB, UCXOJs U3 KPUTEPUEB
IIPEIOCTaBICHUU MyHumnanbHOU npenocTaBieHns MyHUIUIIAIbHOU
MyHununaabHOU yCIIyTH B | YCIIYTH, YCTaHOBJIEHHBIX
YCIIYTH COOTBETCTBUU C | HaCTOAIUM  AJIMUHUCTPAaTUBHBIM
3aKOHOJATEILCTBOM | PEIVIAMEHTOM, onpeesnser
Poccuiickoi BO3MOYKHOCTh MIPEOCTABIICHUS
@®enepaunu, B TOM | MyHUIUIIAIBHOK yCIyru u
qucie dopMupyeT MpPOEKT pe3ynbTara

AJIMUHUCTPATUBHBIM
peraamMeHToM

MMpEaOCTaBJIICHUA YCIYT'H.
Pe3y.]'H)TaTOM AIMUHUCTPATUBHOI'O
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MecTo BBINOJHEHUS AnvmunuctpatuBubie | Cpegnuii cpok | Tpynoemkocts | Kputepuu npunstus Conepxanue 1ecTBus,
MIPOLIEAYPBI/UCIIONIb3yeMast JIeUCTBUS BBITIOJTHEHUS perieHui CBEJICHUS O JIOJHKHOCTHOM JIMIIE,
15(@ OTBETCTBEHHOM 32 BBIITOJIHEHUE

aJIMHHHUCTPATHBHOTO JCHCTBHSI,

pe3yabTaT aIMUHUCTPATHBHOTO
JNEHCTBUS ¥ TMOPSIIOK €ro Tepeadu,

croco0 (huKcauu pe3yabrara

JEUCTBUSI SABJISIETCSI YCTAHOBJICHUE
HaJTU4YHS WA OTCYTCTBHS
OCHOBaHHI JUISE OTKaz3a B
IIPEAOCTaBICHUM MyHULIUIAIbHON
YCIIYyTH, IIOJITOTOBKA MPOEKTa
pelieHust o Mpe0CTaBICHUN
MyHUIIMIIaTBHON YCIIyTH WK 00
OTKa3€ B €€ MPEI0CTABICHUU.
Pesynbrar (ukcupyercs B Buie
MIPOEKTa peuieHus 0
MPENOCTAaBICHUU MyHUIHNATbHON
ycayru uim o0 oOTKaze B ee
MIPEI0CTABICHUN

4. IlpunsaTHE pellieHUs O NpeocTaBIeHnU (00 0TKa3e B MPeI0CTABIEHNH)
MyHuIHMIAIBLHON YCJIYI'H U 0(popMIIeHHE pe3y/IbTaTa npegocTaBjieHuss MyHHIMIIAJIBHON YCayrd

MecTo BBINIOJTHEHUS AnmunuctpatuBeele | Cpennmii cpok | Tpynoemxocts | Kpurepun npusstus Copnepxanue nencTBus,
MIPOLEAYPBI/UCIIONIb3yeMast NecTBUS BBITIOJTHEHUS peleHui CBEICHMSI O IOJDKHOCTHOM JIMILIE,
nc OTBETCTBEHHOM 32 BBIIIOJIHEHHE

aJIMAHUCTPATHBHOTO JICHCTBHS,

pe3yabTaT aIMUHUCTPATUBHOTO
JIEUCTBUA U MOPAJIOK €r0 Mepeayu,

crnoco0 (GuKcaluu pe3yapTara

MyHnununansHblid apxus/ | OnpeneneHue 0,5 pabouero 40 MuHYT JloikHOCTHOE JUILO
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MecTo BBITIOTHESHUS

MPOIIEeTypPBI/UCTIOIb3yeMast

ncC

AJIMUHHCTpPATHBHBIC
JEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTb

Kpurepuun npunstus
peLeHuit

ConeprkaHue 1ecTBuUS,
CBEICHHMSI O JIOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aJIMHHHCTPATHBHOTO JCHCTBHSI,
pe3yNbTaT aAIMUHUCTPATUBHOIO

JNEHCTBUS ¥ TMOPSIIOK €ro Tepeaadu,
croco0 (uKcaIuu pe3yabrara

NC VHII

HEOOXOAUMOCTHU 5
pasMmepa oOImuIaThl 3a
MIPEIOCTABIICHUE
MyHununaibHOM

YCIIyTH.

dopmMupoBaHue
KBUTAHLIUH
HE0OXOTMMOCTH)

(pu

IHS

MyHUIMITaTBHOTO apXWBa MPOBOAUT
MPOBEPKY Ha NpPEeaMET OTHOIICHUS
MOCTYMUBIIETO 3anpoca K IUIaTHBIM
3anmpocaM, B COOTBETCTBHH  C
pacropsAUTEIbHBIME  JIOKyMEHTaMHU
ompejienseT  pa3Mep ATkl U
dopmupyer kButannuio B MC YHII
(Ip1 HEOOXOTUMOCTH).

PesynbTaTom SIBJISICTCS
copMHpOBaHHAs KBUTAHIIHSL.
Pesynbrar ¢pukcupyercs B UC YHIL
B cnywae, ecnu MyHununanibHas
yciyra TpeIoCTaBisieTcss OeCIIaTHO,
JIOJDKHOCTHOE JMLIO0
MyHUIMITaTBHOTO apXuBa TOTOBUT
IPOEKT PELIeHUs O MPEeAOCTABICHUU
MyHuLMNaIbHOW YCIYrd WU 00
OTKa3€ B €€ MPeIOCTaBIECHUU

MyHununaibHbld apxXus/

PIII'Y

Hamnpasnenue
KBUTaHIIMH 00 oruiare
3asBUTEITIO

0,5 pabouero
JTHS

20 MUHYT

JIOIKHOCTHOE JIUIIO0
MyHULMDIATBHOTO apXHUBa
HaIpaBJsieT KBUTAHIUIO 00 OryiaTe B
JInyHbIi KaOMHET 3agaBUTEIS Ha
PIIT'Y.

PesynbTaToM siBisieTcs HanpaBiIeHUE
KBUTAHLHUU B JINYHEBIA KaOMHET
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MecTo BBITIOTHESHUS

MPOIIEeTypPBI/UCTIOIb3yeMast

ncC

AJIMUHHCTpPATHBHBIC
JEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTb

Kpurepuun npunstus
peLeHuit

ConeprkaHue 1ecTBuUS,
CBEICHHMSI O JIOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aJIMHHHCTPATHBHOTO JCHCTBHSI,
pe3yNbTaT aAIMUHUCTPATUBHOIO

JNEHCTBUS ¥ TMOPSIIOK €ro Tepeaadu,
croco0 (uKcaIuu pe3yabrara

PIIT'Y.
Pesynbrar ¢pukcupyercs B
31eKTpOHHOM BuJe Ha PIIT'Y

MyHununanbHbIi
apxus/['IC I'MII

[TpoBepka (dakTa
OILJIAThI 3a
MIPeI0CTaBIICHUE
MynununaibHOU

YCIIYTH.

B teuenue

5 pabouux
JHEU 1ocie
HaIpPaBJICHUSA
KBUTaHLIMHU

20 MUHYT

JlomKHOCTHOE JIUII0
MyHULIMTIATBHOTO apXHUBa IPOBEPSET
B ['IC I'MII daxt omnaTsl 3a
npenocraBiieHne MyHUIIUIIAIbHON
yciyrd. [Ipyu Hanuuum ornsaTel
JIOJDKHOCTHOE JIHIIO
MyHUIMIIaTBHOTO apXUBa
(bopMupyeT NPOEKT PELICHUS O
IIPENOCTaBICHNY MyHUIIUTTAIIBHON
YCHYTH.

Ecan  omnara  He
JOJDKHOCTHOE
MyHuUIMDaIBEHOTO
odopmIsieT
MPEIOCTABIICHUS
YCIyTH

MOCTYIUJIA,
JIUITO
apxuBa
OTKa3 oT
MyHuMnaisHON

MyHuLMnaabHbIA apXUB
/Moayns EUC OY

PaccmoTpenue
MIPOEKTa  Pe3yJbTaTa
IIPEAOCTABIICHUS
MyHununaibHOU
yCIIyT'

0,5 pabouero
IHS

CooTBeTCcTBUE
MIPOEKTa pelIeHus
TpeOOBaHUSM
3aKOHO/IaTEILCTBA
Poccuiickoit

denepanu, B TOM

Y1ojaHOMOYEHHOE JOJDKHOCTHOC
JINIIO MYHI/IHI/IHaJ'H)HOFO apxuBa
paccMaTpuBaCT IPOCKT PCUHICHUA Ha
npeaMET COOTBECTCTBHUA Tpe60BaHI/I${M
A,Z[MI/IHI/ICTpaTI/IBHOF (&) periiamMeHTa,
ITOJIHOTBI u KadyecCTBa
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MecTo BbINONHEHUS
IPOLEAYPBI/UCIIONb3YyeMast
NC

AJIMUHHCTpPATHBHBIC
JEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTb

Kpurepuun npunstus
peLeHuit

ConeprkaHue 1ecTBuUS,
CBEICHHMSI O JIOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aJIMHHHCTPATHBHOTO JCHCTBHSI,
pe3yNbTaT aAIMUHUCTPATUBHOIO

JNEHCTBUS ¥ TMOPSIIOK €ro Tepeaadu,
croco0 (uKcaIuu pe3yabrara

4ucie
AJMUHUCTPAaTUBHOMY
perylaMeHTy

IIpeAoCTaBlIeHuss  MyHUIMIIAIbHOU
YCIYIHM, a TaKXe OCYILECTBIISIET
KOHTPOJIb CPOKOB IPEAOCTAaBJICHHUS
MyHumnanbHOu YCIIYTH.
[TognuceiBaeT MPOEKT peUIeHUus O
[IPENOCTaBICHUM  MyHUIHUIIAIBHOU
yciuyrd  uiad o0 OTkaze B €€
MPEAOCTABICHUH C HCIOJIb30BAaHUEM
OIl B Monyne EHUC OV wu

HaIpaBIseT YIOJTHOMOYEHHOMY
JOJIKHOCTHOMY JUIY
MyHULIUTIaTTBHOTO apxuBa s
HaIpaBJICHUs pe3ynbrara

IpeAocTaBlieHuss  MyHUIUNaIbHOU
yciiyru 3asiBUTENIO.

PesynmpraroM  aIMHHHUCTPATUBHOIO
JICHCTBHS SIBJISICTCS NOJAINKMCAHUE, B
Tom uyucane OII, pemenus o
MIPEAOCTAaBICHHH  MyHMIIMNIAIBHOU
ycnyrd uiam o0 oTKaze B ee
IIPEAOCTABIICHUH.

Pesynprar (Qukcupyercss B BuUje
penieHus 0 MIPEAOCTABICHUN
MyHUIMNanbHOH yciayru wim o0
OTKa3€ B €€ NPEJOCTABICHUN
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5. Boizaua pe3yJbTaTa npeaoctaBjieHuss MyHUIMNIIAJAbHON yCJayru 3asiBUTEII0

MecTo BBINOJHEHUS AnmunuctpatuBHbl | CpenHHI CPOK Tpynoemkocts | Kpurepuu npuHstus Conepxanue 1eicTBus,
MIPOLIEAYPBI/UCIIONIb3yeMast e JAecTBuA BBITIOJTHEHUS perieHunit CBEJICHHUS O JI0JKHOCTHOM JIULIE,
15(@ OTBETCTBEHHOM 32 BBIITOJIHEHUE
aIMUHUCTPATUBHOTO JACHCTBUS,
pe3yNbTaT aAMUHUCTPATUBHOTO
JICHCTBHS U MOPSAJIOK €0 Iepeayn,
cnocob Qukcaryuu pezynprara
Monayns EUC OY/PIIT'Y | Beimaua w | 0,5 pabouero CootBercTBHE JomxHOCTHOE JULO0
HaIpaBliCeHUE THS IpOoeKTa peuieHus | MyHUIIMTIATBHOTO apxuBa
pe3yiibraTta TpeOOBaHUSAM HaIpaBJIsieT pe3yabTaT
MIPeI0CTaBICHUS 3aKOHOJATENIhCTBA npenocTtaBieHuss — MyHUIUMTANBHON
MyHunmMnaibsHOM Poccuiickoit yciayrd B ¢GopMe  DIIEKTPOHHOTO
yCIIYTH 3asBUTEINI0 ®denepaunn, B TOM | JOKyMeHTa,  noamnucaHHoro  OII
qucie YIOJHOMOYEHHOTO  JOJ’KHOCTHOIO
AJIMUHHCTPAaTUBHOMY | Tulla MyHHUIIMIIANBHOTO apXuBa B
periIaMeHTy Jlnunenii kabunet Ha PIITY.

3agBuUTEND YBEIOMJISIETCS 0
MOJTy4YECHU U pe3yJibrara
MPENOCTABIICHUS MyHuIMnansHON

ycayru B JIluuHOM KaOuHeTe Ha
PIIT'Y.

3asiBUTENb MOJKET MOJIYYUTh
pe3yspTar IIPEIOCTABIICHUS
MyHULIMNIaTBHOW YCIYTH B JIIOOOM
M®II MockoBckoii 00JacTH B BHJIE
pacrmeyaTaHHOr0o  Ha  OyMaXHOM
HOCHUTEJE IK3EMIUISIPA IEKTPOHHOIO
JIOKYMEHTA. B 3TOM ciay4dae
pabotHukoM M®IL] pacneuarsiBaeTcs
3 Monynst EMC OV na 6ymakHoM
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MecTo BbINONHEHUS
IPOLEAYPBI/UCIIONb3YyeMast
NC

AJIMUHHCTPATHBHBI
€ JIEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTb

Kpurepuun npunsatus
peLeHui

Conepxanue 1eicTBus,
CBEJICHHUS O JIOJDKHOCTHOM JIUIIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aJIMUHUCTPATHBHOTO JICHCTBHSI,
pe3yNbTaT aAMUHUCTPATUBHOTO

JEUCTBUS U MOPSIIOK €ro Iepeayn,
croco0 (huKcauu pe3yabrara

HOCHUTEJIE 3K3EMIUISIP AJIEKTPOHHOIO
JIOKYMEHTA, MO CAaHHBIN OIl
YIIOJTHOMOYEHHOTO  JOJKHOCTHOTO
auua  MyHUMIUMDANBHOTO — apXuBa,
KOTOpPBIA  3aBEpSAETCS  IMOJIHCHIO
YIOJHOMOYEHHOTO paboTHHKa MOI]
u neyatbio MOII.

3a UCKIIOUEHUEM ciy4as, Korja

JOJDKHOCTHOE JML0
MyHUIIMIIAIBHOTO  apXUBa  BbLIAET
3asiBUTEIIIO pe3ynbTar

MPENOCTAaBICHUS  MyHUIMIIAIBHOU
YCIYTH TIO BOIPOCY YCHIHOBJIEHHUS
(ynouepenusi) B ¢dopMe OyMaKHOTO
JIOKYMEHTa, MOAIIMCAaHHOTO
YIOJIHOMOYEHHBIM JIOJIKHOCTHBIM
JUIoM  MyHUIMNAIBHOTO — apXuBa.
I[Ipy >TOM TpOBOAMTCA  CBEpKA
JIOKYMEHTOB.

PesynpTaTom aMUHUCTPATUBHOIO
JICUCTBUSL  SBJSICTCS  YBEIIOMJICHHE
3asBUTENSL O TOJYYEHUH pe3yjbTaTa
MPENOCTABIICHUS MyHuIMTIaTBHOM
YCIIYTH.

Pesynbrar Qukcupyercs B Monayne
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MecTo BbINONHEHUS
IPOLEAYPBI/UCIIONb3YyeMast
NC

AJIMUHHCTPATHBHBI
€ JIEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTb

Kpurepuun npunsatus
peLeHui

Conepxanue 1eicTBus,
CBEJICHHUS O JIOJDKHOCTHOM JIUIIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aJIMUHUCTPATHBHOTO JICHCTBHSI,
pe3yNbTaT aAMUHUCTPATUBHOTO

JEUCTBUS U MOPSIIOK €ro Iepeayn,
croco0 (huKcauu pe3yabrara

EUC OVY, Jluunom kabuHeTe Ha
PIITY




I1. IlopsiToK BBINMOJIHEHNSI AIMUHUCTPATUBHBIX AeHCTBU MpU oOpaieHnu 3asiBUTeNs JHYHO B MyYHHIMNIAJBHBIN apXuB

1. IIpuem u perucrpanus 3anpoca u 10KyMeHTOB
Mecto BbinosiHeHUs1 | ATMUHUCTpaTuBHBIE |  CpeaHuid Cpok Tpynoemkocts | Kpurepuu npuHsATHS pelICeHUI Conepxanue 1eicTBusl,
poueypsl/ NecTBUS BBITIOJTHEHUS CBEZICHHUS O JI0JKHOCTHOM
ucnoasszyemas MC JULE, OTBETCTBEHHOM 32
BBITIIOJIHEHUE
aIMMUHHACTPATUBHOIO
JEUCTBHUSL, PE3yNIbTaT
aJMMHHMCTPATUBHOTO JEHCTBUS
U TIOPSI0K €ro Nepesaun,
crocob ukcamyu pe3ynprara
MyHununanbHbIi [Ipuem u | 1pabGounii nenp | 15 munyT CootBercTBHE 3amnpoc " IIpUJIaracMble
apxuB/ Monyinb IIpeIBAPUTEIIbHAS (He BKIIIOYaeTCs B IPEICTaBICHHBIX  3asBUTENIEM | JOKYMEHTHl IPUHUMAIOTCS H
ENC OV IIpOBEpKa o0umii cpox JIOKYMEHTOB TpeOOBaHUAM, | IPEIBAPUTEIHLHO IPOBEPSIFOTCS
JOKYMEHTOB IIPEIOCTABIICHUS YCTaHOBJICHHBIM Ha COOTBETCTBHE IIEPEYHIO
MyHuuunaibHou 3aKOHOAATEIbCTBOM JOKYMEHTOB,  HEOOXOIUMBIX
YCIIYTH) Poccuiickoii denepanuu, B TOM | s IIPENOCTaBICHUS
qucie AJIMAHHUCTPAaTUBHBIM | MyHUIIMITAIBHON yCIIYTH
perIaMeHToM PesynsTarom
aJIMMHHUCTPATUBHOTO JIEHCTBUS
SIBJIIETCS IPUEM 3arpoca.
Pesynbrar  Qukcupyercs B
IEKTPOHHOU bopme B
Monyne EUC OV
MyHunmnanbHbIi [IpoBepka 10 MunyT CootBercTBHE [IpencraBineHHbple JTOKYMEHTHI
apxuB/ Moaynb KOMIUIEKTHOCTH MIPECTABICHHBIX ~ 3asABUTEJIEM | IPOBEPAIOTCS HA COOTBETCTBUE
ENC OY JTOKYMEHTOB o JIOKYMEHTOB TpeOOBaHUsAM, | IEPEUHIO JIOKYMEHTOB,
MIEPEYHIO YCTaHOBJIEHHBIM HEOOXOIMMBIX JUIS
JIOKYMEHTOB, 3aKOHOAATEIHCTBOM MIPeI0CTaBIICHUS
HEOOXOAUMBIX  JIJIst Poccuiickoit denepanuu, B TOM | MyHUIIMIIAIIBHON YCIIYTH.
KOHKPETHOT'O quclie AJIMUHUCTpPAaTUBHBIM | B ciiydae oTCyTCTBHSI Kakoro-




pe3ynbTaTa
IIPEIOCTABIICHUS
MynununanbHOU

yCIIyTH

periIaMeHTOM

Perucrpanus
3anpoca a1ub0 OTKa3
B perucTpanuu
3anpoca

30 MuHyT

oo JTIOKYMEHTAa,
MOJIJIEXKAIIEeT0 MPEICTaBICHUIO
3asgBUTENIEM,  JOMKHOCTHBIM
JUIIOM MyHULIUTIaTBHOTO
apxuBa dbopmupyercs
peuieHre o0 OTKa3e B MpHEME
JIOKYMEHTOB.

Pemenune 00 oTkaze B mpueme
JOKYMEHTOB  IMOAMHUCHIBACTCS
YIIOJTHOMOYEHHBIM
JOJKHOCTHBIM JTUIOM
MyHULIMTIaTTBHOTO  apXWBa U
BBIZIACTCS 3asIBUTEIIO.

B ciydae OTCYTCTBHS
OCHOBaHMM Ul OTKa3a B
npueme 3anpoca u
JIOKYMEHTOB,  HEOOXOJMMBIX
TUIs PEI0CTaBICHUS
MyHunumnanbHOM YCIyIH,
3anpoc  peructpupyercs B
Monyne ENC oy
MyHuUIMnaIbHOTrO apxuBa.
PesynbTaTamu
aIMUHUCTPATUBHOTO JIEUCTBUS
SIBJISTFOTCS perucTpanus
3anpoca O MPEIOCTABICHUU
MyHuIMNIaIsHOM yeinyru o
OTKa3 B €r0 perucTpaluu.
[TonoxwurenpHbIl  pe3yabpTaT
dukcupyercss B DIEKTPOHHOMN
dopme B Moayne EMIC OV.
OcymecTBisieTcs Nepexon K
aIMUHUCTPATUBHOMN
npouenype «PopMHUpOBaHUE U
HarpaBJICHUE




MEXBEJJOMCTBEHHBIX
UH(GOPMALIMOHHBIX 3aIIPOCOB B

OpraHsl (opranuzauun),
y4acTBYIOLIHE B
IIPEJOCTABICHUH

MyHULIMTIATBHON YCITYyTH

®opMupoOBaHUe H HATIPABJICHHE MEKBEIOMCTBEHHbIX HH(OPMAaLIMOHHBIX 3alPOCOB
B OpraHbl (OPraHM3alMM), Y4aCTBYIOLIME B PeJocTaBjIeHnd MyHMIMIAJIBHON yCJIyIrH

MecTo BBIIOJIHEHUS AnmunuctpatuBable | CpenHuil cpok TpynoeMKocTb Kpurepuu Copneprxanue 1eicTBUs, CBECHUS O
poreypsl/ JeCTBUS BBITTOJTHEHHUS TIPUHATHS JOJDKHOCTHOM JIAIIE,
ucnonb3yemas UC peleHuit OTBETCTBEHHOM 3 BBIIIOJIHEHUE
aJIMUHUCTPATUBHOTO JEHCTBUS,
pe3yiabTaT aIMUHUCTPATUBHOTO
NEUCTBHUA U MOPSAAOK €T0 Iepelayu,
crocob ukcamyu pe3ynprara
MynununansHeii apxus/ | OnpeneneHne cocraBa 0,5 15 munyT Hanuuue B | lomxHOCcTHOE JIULO0
Monyns ENC OV JIOKYMEHTOB, pabouero nHs [IepEeYHe MyHUIUIIaIbHOTO apxuBa
MOJJIEKALINX 3a1poCcy JIOKYMEHTOB, dopmupyet u HaTpaBJIsieT
y benepanbHbIX HEOO0XOUMBIX MEKBEZIOMCTBEHHBIH
OpraHoB JUISE MH(OPMALMOHHBIN  3ampoc, €ciH
UCTIOJTHUTENIbHON IIPEIOCTABIIEHUSI | OTCYTCTBYIOT CIIEyIOIINe
BJIACTH, HaIlpaBJICHUE MyHUIAITaTBHON | TOKYMEHTHI U OHH HEOOXOMMBI ISt
3ampoca yCIIyTH, npefocTaBieHuss MyHHIMIIAIbHOM
JIOKYMEHTOB, YCIIYTH:

HaXOJAIIUXCS B
pacoOpsIKEHUN Y
benepanbHbIX
OpraHoB
UCTIOJTHUTEIbHON
BJIACTH

1) nokymeHr,
mpaBoobaaHue
MUMYILECTBOM.

B Monayne EMC OV npocraBusiercs
OTMETKa 0 HE00X0IUMOCTH
OCYIIIECTBJIEHHS 3arpoca T0KyMEeHTa
y ~opraHa M  HampaBisieTCs
MEKBEJOMCTBEHHBIN
MH(OPMALIMOHHBIN 3aIpoc.

HO,I[TBep)KI[aIOI_HI/Iﬁ
HEABM)XUMbBIM




MecTo BBINOJIHEHUS AnmunuctpatuBabeie | CpenHuil cpok TpynoemkocTs Kpurepun CopnepxaHue 1eNCTBUS, CBEIECHUS O
porexypsl/ necTBus BBINOJIHEHUSI HPUHATUSA JOJPKHOCTHOM JIMIIE,
ucnoinszyemas UC pelieHui OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aJIMUHUCTPATUBHOTO JeicTBUS,
pe3ysbTaT aAMUHUCTPATUBHOIO
JeWCTBUS U MOPAIOK €ro rnepeaau,
crocob (ukcarym pe3ynprara
Pe3zynpratoM  aJIMUHUCTPATUBHOTO
NEHCTBUS  SIBJIIETCS  HAlpaBJICHUE
MEKBEJJOMCTBEHHOTO
UH(POPMALIMOHHOTO 3a1poca.
Pesynbrat bukcupyercs B
JJIEKTPOHHOU (opmMe B cHUCTEME
MEKBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICUCTBUS
Kontpoib 1 pabouwnii neHpb Hannuue B | [IpoBepka nmocrymnieHus OTBETOB Ha
MIPEI0CTaBIICHUS (5 paboumnx MepevHe MEXBEIOMCTBEHHBIE
pesyibTara  3ampoca | JHei) JIOKYMEHTOB, UH(POPMALIMOHHBIE 3aIIPOCHI.
(oB) HE0OXO0IMMBIX PesynpraTroMm  agMUHHCTPATUBHOIO
JUIs NEUCTBUS  ABIIAETCA  IOJY4YEHHE
MIPEIOCTABIIEHUSI | OTBETA HA  MEXBEJOMCTBEHHBII
MyHnununanabHoOi | MHGOPMAIMOHHBIN 3ampoc.
YCIIYTH, Pesynbrar ¢bukcupyercs B
JIOKyMEHTOB, JJIEKTpOHHOH (opMe B cucreme

HaXOJAIIUXCS B
paclopsDKeHUH Y

OpraHoB  BJAcTH
MockoBckon
oOnactu

MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOOCHCTBHS.

I[Ipy mDoctynneHun OTBETOB Ha
3aIIpOChl  OCYILIECTBISAETCS IMEPEXON
K aJIMUHUCTPATUBHON Mpoueaype
«Omnpenenenue BO3MOKHOCTH
npenocTaBlieHuss MyHUIMNATbHON
YCIYyTH»




3. Onpenenenne BO3MOKHOCTH NpeaocTaBiaeHuss MyHHIMIAIBHON YCIyTH

MecTo BBINOJHEHUS AnmunuctpatuBublie | Cpemgnuii cpok | Tpymoemkocts | Kputepuu npunstusa | ConeprkaHue ASMCTBHS, CBEICHHS O
poueaypsl/ JENCTBUA BBITIOJTHEHUS perieHunit JIOJKHOCTHOM JIUILIE,

ucnons3zyemas UC OTBETCTBEHHOM 32 BBIITOJIHEHUE
aIMUHUCTPATUBHOTO ACHCTBUS,
pe3yabTaT aAMUHUCTPATUBHOTO

JIEUCTBUSI U TIOPSJIOK €r0 Nepeiayu,
croco0 (hUKcaIuu pe3ybrara

MyHuIMnanbHbIN apXuB [TpoBepka oTcyTcTBUSA | 5-if pabounii OtcyrcTBUE nmu | JJoskHOCTHOE JULO

/Monyns EC OY U HaJIu4ud | JeHb HaJM4yue OCHOBaHMSA | MyHHIIMIIAIILHOIO apxuBa Ha

OCHOBaHUI TUTSt TUTSt OTKa3a B | OCHOBAaHUHM COOpPAHHOTO KOMILJICKTa

OTKa3a B IPEI0CTaBICHUN JIOKYMEHTOB, UCXOJsl U3 KPUTEPUEB

[IPEAOCTaBICHUU MyHununaibHOU npenocrasieHns MyHUIUIIAIbHOU

MyHunmnanbHoOu YCIILYyTH B | YCIIyTH, YCTaHOBJIEHHBIX

YCIIYyT'H COOTBETCTBUU C | HacTOSUM  AJIMUHUCTPATHUBHBIM

3aKOHO/IATENIbCTBOM | PETJIAMEHTOM, onpenenser

Poccuiickoit BO3MOKHOCTh IIPEAOCTABIICHHUS

®enepaunn, B TOM | MyHHUIIMIIAIBHOU YCIyTH "

YUCIIe dbopMHpyeT TPOEKT  pe3ysibTara

AJMUHUCTPATUBHBIM
peraamMeHToM

MIPENOCTABIICHUS YCIIYTH.
Pe3ynpTaToM agMUHHCTPATUBHOTO
JICUCTBUS SBJSAETCS YCTAHOBIICHUE
HATUYIHS HIIN OTCYTCTBHUS
OCHOBaHMI JUIIS OTKaza B
MPENOCTaBICHUN MyHUIHNAIbHON
YCIIyTH, MOATOTOBKA IIPOEKTA
pelIeHus o MPEIOCTaBICHUH
MyHUIMNIaIBHON YCIIyTH HIU 00
OTKa3€ B €€ MPEI0CTABICHUH.
Pesynprar (uxcupyercs B BuIe
MpOEeKTa peleHus o
MPEAOCTaBICHU MyHUIUIAIbHON
yoiryrd wid o0 OTKaze B €€
MIPEAOCTABICHUU




MecTo BBIIIOJTHEHUS
nporeaypbl/
ucnons3zyemas UC

AJIMUHUCTpAaTUBHBIE
IEUCTBUA

Cpenunuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepun npusstus
peleHuit

Coneprxanue 1eUCTBUsI, CBEICHHS O
JOJDKHOCTHOM JIHIIE,
OTBECTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMAHUCTPATHBHOTO JICHCTBHUS,
pe3yapTaT agMUHUCTPATUBHOTO
JICHCTBUS U TOPSJIOK €ro Iepeiavn,
cnocob ukcarnuu pe3ynprara

4. IlpunsiTHe pelIeHus 0 NpeaocTaBJIeHu (00 0TKa3e B MPeI0CTABJICHUN)
MyHuIMNAJBLHO’ yCJayru U opopmiieHUe pe3y/bTaTa npeaocTaBjieHus MyHHINNAJIbHON YCIyru

MecTo BBINOJIHEHUS AnmunuctpatuBnbele | Cpennuii cpok | Tpynoemkocts | Kpurepuu npunstus ConepxaHue neicTBus,
npouexypsl/ JeNCTBUSA BBITIOJTHEHUS peleHni CBEZCHMS O TOJDKHOCTHOM JIMLIE,
ucnons3yemas UC OTBETCTBEHHOM 34 BBIITOJIHEHUE
aJMMHHUCTPAaTUBHOTO JEHCTBHUSI,
pe3yabpTaT aAMUHUCTPATUBHOTO
JEHCTBUSA U NOPSIIOK €T0 Iepeaayn,
cnoco0 ¢duKcaluu pe3yabrara
MynununansHelii apxus/ | OnpexneneHue 0,5 pabouero 40 MuHYT JIoKHOCTHOE JUII0
I'NC I'MII HE00X0IMMOCTH U | IHA MyHUIMIIaTBHOTO apXUBa IMPOBOJIUT
pasMepa oOIUIaTel 3a IIPOBEPKY Ha MPEAMET OTHOLIEHHUS
IIPEIOCTABIICHUE MOCTYIMBIIET0 3ampoca K IUIaTHBIM
MyHunumnansHoM 3anpocaM, B  COOTBETCTBHUM  C
YCIIyTH. pacnopsAMTENbHBIMA  TOKYMEHTAMU
olnpenenseT  pasMep  IUIaThl U
dopMHpOBaHHE ¢dopmupyet kButanuuio B 'MMC I'MII.
KBUTAHLIUU (pu Pesynbrarom ABIIAETCS
HE00XO0IUMOCTH) chopMUpOBaHHAs KBUTAHIIMSL.

Pesynbrat ¢pukcupyerca B ['IC 'MII
B cnywae, ecanm MyHununaneHas
yciayra INperocTaBisieTcss OecIiaTHo,
JOJDKHOCTHOE JMIIO0
MyHULIMIIaIBHOTO apXHUBa TOTOBUT
IIPOEKT PEHIEHUs] O NMPEAOCTABICHUN




MecTo BBITIOTHEHUS
porenypbl/
ucnonb3yemasi UC

AJIMUHHUCTpPATUBHbBIE
NEUCTBUA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepun npunstus
peleHuit

Coneprxanue 1elcTBUs,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMAHUCTPATHBHOTO JICHCTBHUS,
pe3yapTaT agIMUHUCTPATUBHOTO

JICHCTBUS M TOPSJIOK €ro Iepelavn,
crocob ukcarym pe3ynprara

MyHUITUTIATBHOW  YCIIYTH WM 00
OTKa3e B €€ MIPEI0CTABICHUN

MyHHITUTIATBHBIA apXUB/
Monyns ENC OV

Hanpasnenue
KBUTAHIMU 00 oIuIaTe
3agaBuTenio

0,5 pabouero
TTHST

20 MUHYT

JIOJPKHOCTHOE JIUIO
MyHUIMIIaaIpHOTO apXyUBa
HampaBJsIeT Ha aJpec 3IEKTPOHHOM
MOYTHI 3asIBUTEIIS

(Ha moYTOBBIH ajpec) .
PesynbTaTom siBisieTCsl HaNIpaBIeHUE
KBUTAHIMH 3asiBUTEIIO.

Pesynbrar hukcupyercs B
3JIEKTPOHHOM BUjI€ 1MOO B BUJIE
JIOKYMEHTA, ITOATBEPKAAIOIIETO
HarnpaBJIeHUE TOYTOBOIO
OTIPABJICHHUSI.

MyHunmnaabHbIN apXus/
'MC IrmiIil

ITpoBepka daxra
OTLJIaThI 3a
Ipe0CTaBlICHUE
MyHunumnansHoM

YCIIYTH.

B teuenue

5 paboumnx
JIHEeM mociie
HaNpaBJIEHUSA
KBUTAHIINN

20 MUHYT

JIOMKHOCTHOE U110
MyHHULIMTIaTBHOTO apXHUBa MIPOBEPSET
B 'MC 'MII daxT orutatsl 3a
npeaocTaBieHne MyHUIUITAITBHON
ycayru. [Ipu Hanuuum oruiaTsl
JIOJIPKHOCTHOE JIUIIO
MyHHULIMITaTBHOTO apXHUBa
bopMupyeT NPOEKT PEeUICHUS O
MIPENOCTaBICHNY MyHULIUTTIAIIBHON

YCITYTH.

Ecniu  ommata He — mocTymuia,
JOJDKHOCTHOE JIMIIO
MyHUIIUTIATTBHOTO apxuBa
odopmIsieT OTKa3 oT




MecTo BBITIOTHEHUS

AJIMUHHUCTpPATUBHbBIE

Cpennuii cpok

TpynoemkocTb

Kpurepun npunstus

Coneprxanue 1elcTBUs,

npoueaypbl/ neicTBUsS BBITIOJTHEHUS pelieHui CBEICHMSI O IOJDKHOCTHOM JIUILIE,
ucnoiaszyemas 1MC OTBETCTBEHHOM 32 BBIIIOJTHEHUE
aJIMMHHCTPATUBHOTO JCHCTBUS,
pe3yabTaT aAMUHUCTPATUBHOTO
NEICTBUS U MOPSIIOK €ro nepeaayu,
crocob ukcarym pe3ynprara
npeaocTaBieHuss  MyHUIMNAIbHON
yCIIyTH
MyHunMnaibHbIA apXUB PaccmoTpenue 0,5 pabouero CootBeTcTBUE YnoaHoMo4yeHHOE JIOJDKHOCTHOE
/Monyns EUC OY IIPOEKTA  PE3yJIbTaTa | JAHSA IIPOEKTa peuieHus | MO  MyYHHIMIAIBHOIO  apXMBa
MPEIOCTaBIICHUS TpeOOBaHUSM paccMaTpuBaeT MPOEKT pPELICHUS Ha
MyHuIuMnamIbsHoM 3aKOHO/IaTEILCTBA MPEAMET COOTBETCTBUSI TPEOOBAHUSIM
yCIyTu Poccuiickoi AJMUHUCTPAaTUBHOTO  periaMeHTa,
®denepan, B TOM | MTOJHOTHI u KadecTBa
qucle npenoctaBieHuss ~ MyHHUIIMIIAIbHOU
AJIMUHHCTPAaTUBHOMY | YCIIYTH, a TakXe OCYIIECTBIISIECT
perjJamMeHTy KOHTPOJIb CPOKOB IMPEIOCTaBIICHUS

MyHununaibsHON YCITYTH.
[ToamuceiBaeT NPOEKT pELIEHUA O
MIPEAOCTAaBICHHH  MyHHMIIMIIAIBHOU
ycayru uiam o0 oOTkaze B ee
MPEOCTABICHUN C HCIOJIb30BaHUEM
OIl B Moayne EHUC OV wu
HAMpaBJIsieT YIOJIHOMOYEHHOMY
JNOJKHOCTHOMY U1y
MyHuImMnansHOro apxuBa JUIsL
HalpaBJICHUs pe3yJibrara
npeaocTaBieHuss  MyHUIUMAIBHON
yCIIYTH 3asBUTENIO.

Pe3ynbTaToM  agMHUHHCTPaTUBHOTO
JEUCTBUS SIBISAETCS TNOANUCAHHUE, B
ToM uuciae OlIl, pemenus o
MpENOCTaBIeHUM  MyHUIUNAIBHON
YCIyTH 1581071 OTKa3 B ee




MecTo BBITIOTHEHUS

porenypbl/
ucnoiaszyemas 1MC

AJIMUHHUCTpPATUBHbBIE
NEUCTBUA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepun npunstus
peleHuit

Coneprxanue 1elcTBUs,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMAHUCTPATHBHOTO JICHCTBHUS,
pe3yapTaT agIMUHUCTPATUBHOTO

JICHCTBUS M TOPSJIOK €ro Iepelavn,
crocob ukcarym pe3ynprara

HPEIOCTABICHHU.
Pesynprar ¢Qukcupyercss B Buze
pelieHus 0 HPEeIOCTABICHUH
MyHUIMITaTBHON  yCIAyrd WM 00
OTKa3e B €¢ MPEI0CTaBICHUH

5. Beigaya pe3yJabTaTa npegocraBiaeHuss MyHHIMNAIbHON YCIyTH 3asiBUTEITIO

MecTo BBIIOJIHEHUS AnmuHuctpatuBHble | CpenHuil cpok Tpynoemkocts | Kputepuu npunarus ConeprxaHue aencTBus,
poreypsl/ NercTBUs BBITIOJTHEHUS pelieHui CBEJICHHUS O JI0JKHOCTHOM JIULIE,
ucnonb3yemas UC OTBETCTBEHHOM 32 BBIIIOJIHEHUE
aJIMUHUCTPATUBHOTO JEHCTBUS,
pe3ysabTaT aIMUHUCTPATUBHOTO
NENCTBHUS U MOPSAAOK €ro Iepeiayu,
crnoco0 (UKcaluu pe3yabTaTa
Monyns ENC OV Beinaua win | 0,5 pabouero CootBercTBHE JloJKHOCTHOE JIULO
HaIpaBJieHUE THS npoeKTa  penieHus | MyHUIIMITadbHOTO —apXWBa  BBIIACT
pe3ynbTara TpeOOoBaHUAM 3asiBUTEITIO pe3ynbTar
IPEOCTaBICHUS 3aKOHOJATEeIbCTBA npefocTaBieHuss  MyHHUIMIIAIBHOM
MyHuIMnanTbHOu Poccuiickoit yciayrd B (OpMe  DIIEKTPOHHOTO
yCIyru 3asiBUTEIIO denepanuu, B TOM | JOKyMEHTa, noamuca€Horo  OII
YyucIie YIIOJTHOMOYEHHOTO  JIOJDKHOCTHOTO
AJIMUHUCTPAaTUBHOMY | JHIIa MyHUIIMIIaTbHOTO apXuBa.
perJamMeHTy 3a UCKIIOYEHHEM cilyyas, Korja
JOJKHOCTHOE JULI0

MyHUIIMTIaTBHOTO ~ apXWBa  BBIJAET
3asiBUTEIIO pe3yJibrar
MpeIoCTaBIeHUsT ~ MyHHIUMITATLHOU




MecTo BBIIIOJTHEHUS
nporeaypbl/
ucnons3zyemas UC

AJIMUHHUCTpPATUBHbBIE
IEUCTBUA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepun npusstus
peleHuit

Coneprxanue elcTBuS,
CBEIICHUS O IOJKHOCTHOM JIHIIC,
OTBETCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO

JCWCTBUS M MOPSIOK €T0 Mepeady,
cnocob Qukcarnyu pe3ynprara

YCIyTH IO BOIPOCY YCBIHOBJICHMS
(ynouepenus) B popme OymMakHOTO
JIOKYMEHTA, MOAIACAHHOTO
YIOJIHOMOYEHHBIM JOJKHOCTHBIM
JUIOM  MyHMIMIAIBHOIO — apXuBa.
I[Ipy >TOM TpOBOAMTCA  CBEpPKa
JIOKYMEHTOB.

Pe3ynbTatoM  agMUHUCTPAaTUBHOIO
JNEUCTBUS  ABIIAETCA  YBEJOMIICHUE
3asBUTENS O INOJYYEHUU pe3yibTaTa
npenocTaBieHuss  MyHuUIUDaJIbHON
YCIIyTH.

Pesynbrar ¢ukcupyercs B Moayne
ENC OY




[Tpunoxenue 12

Kk [IPOEKTY AaMuHHUCTpaTUBHOIO

periiaMenTa 1o npea0CTaBICHUI0 MyHUIIMTATBHOM
yciyru «Beiiada apXUBHBIX CIIPABOK, ApXUBHBIX
BBIMMCOK, aPXUBHBIX KOMUH ¥ HH)OPMAITHOHHBIX
MMCEM I10 BOTIPOCaM, 3aTparuBarolIuM IpaBa u
3aKOHHBIC UHTEPECHI 3asIBUTEIISI»

CnpaBouHasi ”H(OpMALIUA 0 MeCTe HAX0KIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJedoHax,
ajpecax 3J1eKTPOHHOH Mo4YTHl MyHUIIUNIAJIBHOT0 ApXHBAa

Mecto naxoxaenus: 143002, MockoBckasi 001acThb, I. OquHII0BO, MosoaexHas yi., 1. 36a.
I'papux paboThI:
- IIg. — gt. ¢ 09.00 o 18.00

- II1. ¢ 09.00 o 16.45
- [lepepsis ¢ 13.00 go 13.45

I'paduk npuema rpaxxnan:
- [locneanss narHua kaenaapHoro mecsna: 11.00-13.00.

[ToutoBsiit aapec: 143002, MockoBckast o6nacts, r. OnuHiioBo, MonoaexHas yi., 1. 36a.
KonTakTHbIii TenedoH:

- 8 (495) 045-51-51

- 8 (495) 045-52-52

Od¢ununanbHblil caliT B HH(OPMAallMOHHO-KOMMYHHMKAIIMOHHOM cetn «HTepHEeT»:

www.archive-odintsovo.ru
www.odin.ru

Anpec 3nekTpoHHOM mouTkl: arhiv@odin.ru


mailto:arhiv@odin.ru

